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Cogsera ropoaa Apcek

« 03 »aBryera 2021 r. Ne 41

06 yTBep:KIeHHH NOJ10KeHHS 0 POPMHPOBAHHH APXHBHbIX
(oHAOB MYHMIUNAJILHOIr0 00pa30BaHMsl «<ropox ApcK» ApCKoro
MYHHIHIAJbHOTO paiiona Pecny0nku Tatapcran

B cootBercTBHE ¢ DemepanbHbIM 3aKOHOM OT 6 oxrsiops 2003 Ne 13]-@3
«0O0 06IWKMX MPUHIMIAX OpPraHU3allid MECTHOI'O caMoympaBieHus B Poccuiickoi
Genepaimn»y u PenepanbupiM 3aKkoHOM 0T 22 okTsbps 2004 Ne 125-P3 «O6
apxuBHOM Jienie B Poccuiickoit ®enepannny», 3akosoM PecnyOnuku TarapcraH ot
20 urons 2017 r. Ne 63-3PT «O6 apxusHOM paene B Pecnybnuke Tarapcram»,
VeTaBoM MyHHIMNAAbHOTO o0OpasoBanus «ropon Apck», CoBer ropoga Apck
PEIIINJIL:

1. Y TBEpIUTE ITonoxeHue 0 thopmupoBaHUU apXUBHBIX
bOHI0B MYHHIOUIOAILHOTO  00pa3zoBaHHs  «ropod  Apck»  ApCKoro
MyHHIMNIAIBHOIO paitoHa Pecniyonuku TaTtapceraH.

3. Ony0nukoBaTk HacToslee pelleHHe Ha OQUIMAIbHOM NOpTale
npaBoBoil uHpopmanuu Pecnybiuxa Tatapcran M oOHapojaosars Ha
ouLManbHOM caliTe APCKOro MyHHMLUUIIAIBHOIO paioHa.
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[Monoxkenue o popmupoBaHuH apXHUBHBIX GOHIOB MYRHUMIAJIBHOTO
00pa3oBaHHA «roOpoJ ApCK»
1. O6mue noJioKeHUs1

1. Hacrosmee Ilonmoxenue  paspaboTaHo B COOTBETICTBHUM C
OeacpadpbHbIMH 3aKkoHaMHd OT 6 okTadps 2003 r. Ne [31-P3 «O6 obmux
OpUHOWNAX  OpraHu3aqiyd  MECTHOrO0 caMoyIlpaBieHHs B  Poccuiickoii
Deneparum», or 22 oxrabps 2004 r. Ne 125-@3 «OO6 apxuBHOM Jelie B
Poccuiickoit ®enepanuu» (manee mo Tekcry — deliepanbHblil 3aK0H), 3aKOHOM
Pecny6nuku Tarapctan ot 20 mons 2017 r. Ne 63-3PT «O0 apxuBHOM Jene B
Pecnybnuke Tarapcran» B uUensax QOpMHPOBAHUSA APXUBHBIX JAOKYMEHTOB
apXWBHOTO (OHJIa MyHHUIHIIATEHOTO 00pa3oBaHus «ropoa ApcK».

2. OcnosHble MOHATHS U TepMUHBI, ipuMeHsAeMbie B [Tonoxenunu:

- 110}{ apXUBHBIMH (DOHAAMU 110CEJIEHHs MOHUMAETCsI HCTOPUYECKU CII0XKUBLIAACS
U TIOCTOSIHHO  IIOTIOJHAIOMIAACS COBOKYMHOCTE  apXWMBHBIX JOKYMEHTOB,
OTPKAIOMIMX MATEPUATBHYI0 M JYXOBHYIO KM3Hb oOOLIeCTBa, WMEKOMUX
HCTOPHYECKOE, Hay4HOe, COIUAIbHOE, DOKOHOMUYECKOS, NOJIMTHYECKOE H
KyJIbTypHOE 3HAu€HHE, ABIAIOIIUXCS HEOTHEMIEMOH YacThlO HCTOPHKO-
KyJIbTypHOTO Hacienus HaponoB Pecrmybmuku Tarapcran, oTHocAmuxcs X
UHQOPMAIIMOHHBIM  pecypcaM, [OANEKAIIMX IOCTOSHHOMY XPaHEHHIO H
SBIIAIOUINXCS COCTaBHOH YacThio ApxuBHOro Gonna Poccuiickoit eepanuu;
- UHBIC IOHATHUS U TEPMHHEI, UCIIOJIb3YeMbi¢ B HacToAweM [lonoxenun,
TIPUMEHSIIOTCS B 3HAYEHUH, OnpeaeeHHOM PefepalbHbIM 3aKOHOM.

2. ®opMHpOBaHHE APXUBHLIX (POHAOB

3. ApxuBHble (OHIBI MOCENEHUs IOJJIEKAT MTOCTOSSHHOMY XpaHEHHIO B
paiiOHHOM MYHHUMIAIBHOM apXHBe.

4. ®@opmupoBaHue apxuBHbLIX (OHIOB MYyHHIMIATBHOIO 00pa3oBaHus
«roponi  ApPCK»  OCYWIECTBISIETCS OpraHaMH MECTHOIO  CaMOYIPaBlICHHUA
MYHHLIUTIAIBHOTO o0pazoBanus «ropoj Apck», MYHHULIUIIaJbHBIMU
OpraHM3allMsIMK B CPOKH, COITIaCOBaHHbIE C MYHHUHMIAJIbGHBIM apXHBOM
«MYHHIIMIIATLHOTO 00pa30oBaHus «ropoJi Apck»» ApPCKOro MYHHULMNANBHOIO
paiiona PecnyOnuxu TatapcTan W NOZ €ro OpPraHHU3alUOHHO-METOAMYECKUM
PYKOBOJCTBOM.

5. B uensx xayecTBeHHOTo JOPMUPOBAHUSA APXHUBHBIX (POHIOB [1OCEJICHUS,
COOMONEHHsT CPOKOB XpaHEHMsA APXHUBHBIX [JOKYMEHTOB OpraHbl MECTHOI'O
CaMOYIIPaBJICHUs, MyHUIVITAIbHBIE OpraHu3alluy, My3eH 1 6ubnuorexn:

5.1. paspabaThiBalOT M HAalpaBiAl0T HOMEHKIATYPbl Jel B pPaHOHHBIA
MYHUUUIIAILHEIA apXHB,

5.2. COCTaBIAIOT M NPEeNOCTABIAIOT OHMCH el IIOCTOAHHOI0
OJITOBpEeMEeHHOro {cebiule 10 er) XxpaHeHus, B TOM YHCJIE 110 JUYHOMY COCTaBy B
pailOHHBIM MYHUIIUTIATbHbLIA apXUB;



5.3. COCTaBNAIOT @ HaMpaBISIOT aKThl O BbIMENEHMW K YHHYTOKEHHIO
JHOKYMEHTOB, He TNOIENAIMX XPAHEHUIO, Ha COIVIaCOBaHWE B PaOHHBIN
MYHHIUIIaTBHEII apXUB;

5.4. co3nal0T ¥ TIOMNOJIHAIOT HAYYHO-CIIPABOYHEIA anmapar K JOKyMeHTaM
apXUBHBIX HOHJIOB NOCENICHHUS;

5.5. obecre4uBalOT COXPAaHHOCTh APXUBHBIX JOKYMEHTOB, B TOM YHCIE IO
JHUYHOMY COCTaBY, B TEUEHHE CPOKOB X XPAHEHHSI.

6. Opradbl MECTHOIO CaMOYIPAaBICHUSA, MYHHIUIAIbHBIE OpraHHU3allMM,
My3en ©u Oubnuoreku oO0s3annl odecreuusars (PUHAHCOBBIE, MaTepUAIBHO-
TEXHHUYECKHE K HHBIE YCIOBHA, HeoOXoauMble Wi (GOPMUPOBAHUS apPXMBHBIX
(GOHZOB MMOCeNeHus, NMPEeJOCTaBNATh NOMENeHUs, OTBEeYalollUe HOPMATHUBHBIM
TpeOOBaHUAM XPaHEHHS apXMBHBIX NOKYMEHTOB.

3.ITopsaok nepegayuu A0KYMEHTOB B palOHHbIH MYHHIHNIAAbHbLIH APXHB

7. JIoKyMeHTHl OpraHOB MECTHOTO CaMOYIIpaBIeHWs, MYyHHIHIAIbHbIX
OpraHM3aluii, My3eeB H OUONMOTEK I10 MCTEYEHMH CPOKOB HX BPEMEHHOI'O
XpaHeHMsl TIepefaroTcs Ha [1OCTOSHHOE XpAaHEHHE B PAHOHHBIA MYHUIMIIATHHbIH
apxuB.

8. McnonHuTeMbHBIH KOMHTET ropoja ApCK, MyHHUUIIAAbHbIE OPraHu3aldd
00cCneYuBaiOT B COOTBETCTBMH C YCTaHOBJIGHHBIMH IIpaBHIaMH  OTOOp,
NOArOTOBKY M Iiepeaady B YIOPSAOYEHHOM COCTOSHHM B MYyHUIMOAIbHbLIE
apxuBel. Bce paboThl, cBf3aHHBIE C OTOOpOM, IIOArOTOBKOH H mepenavei
apXMBHBIX AOKYMEHTOB Ha TOCTOSHHOE XpaHEHHe, B TOM 4YHClIe ¢ HX
YIOPSTOYEHUEM U TPRHCIOPTUPOBKOH, BBIIOIHANOTCS 34 CUET CPEICTB OPTraHOB H
OpraHu3ailuii, IepefariniaX J0KYMEHTEL.

9. Ilepemaua JOKYMEHTOB IIOCTOSHHOIO XpaHeHHMs OCYLIECTBIACTCA B
YITOPSAOYEHHOM  COCTOSSHUM C  COOTBETCTBYIOIIMM  Hay4HO-CIIPABOYHBIM
arIIapaToM IO UCTEYEHHH CPOKOB BeJOMCTBEHHOTO XPAaHEHHS, B COOTBETCTBHH C
IIAHOM-TPaQMKOM,  YTBEP)KACHHBIM  [IOCTaHoBjeHMeM  MICHOJHHTENbHOTO
KOMHTETa MYHHIMIAIbHOTO paifona. [locpouyHas mnepenaya IOKYMEHTOB Ha
IOCTOSHHOE XpaHEeHHEe MOXeT ObITh OCYUIECTBJIEHA IIPH YIPO3e YTPaThl
(YHMYTOXKEHMUS) AOKYMEHTOB, a Takxke 0 1mpockbe VCIOoNHUTENBHOIO KOMUTETA
OCEeIEHU.

10. Cpoku BpEMEHHOTO XpaHEHHs JOKYMEHTOB MOTYT ObITh NpPOJIEHBI B
ciydae HeOOXOJUMOCTM MPAaKTHYECKOIO HCMOJH30BAHUA JTOKYMEHTOB IO
COTTIaCOBaHMO C MYHHULIUMIIANbHBIM apXHBOM.

11. B coorBerctBuu ¢ IlepeyneM THUIIOBBIX YIHpaBIeHYECKHX JOKYMEHTOB,
00pa3yromuxcs B NEATEIbHOCTH OpraHM3aluii, ¢ YKa3aHHEM CPOKOB XpaHeHUs
JOKYMEHTHl II0 JHYHOMY COCTaBy, JHU4Hble Jela pabOTHUKOB, TpPYyJOBbie
JIOTOBODbI, JHMYHGIE KApTodku pPabOTHHKOB, JIHIEBble CY€Ta pPaOOTHHUKOB,
MOXO034HCTBEHHBIE KHUTH U T.J. XpaHATCS B TeueHHe 75 neT B McrmoaHure sHOM
KOMHTETE ropofa ApcK, MyHHLMNATbLHBIX OPraHU3alyiX, a 3aTeM NepeAaloTcs Ha
XpaHeHKe B MyHHLMIIAIBHBIA apXUB MYHHUIIHIIAILHOIO paioHa.

12.Tlpu  peopraHmsaliid  MyHUIUNAIbHBIX  OpraHU3allil  apXWBHEBIE
JOKYMEHTbl B YINOPSAOYEHHOM COCTOSHHMU IICPENaroTCs IIPaBOIpeeMHHKaM
peopraHusyeMbix opraumsaumit. Ilpy 3ToM B clIydae npeoGpasoBaHus
MYHHOMOAIBHEIX OpraHu3alHi ¢ u3MeHeHueM (QOopM COOCTBEHHOCTH MMYIIECTBA



TUX OpPraHM3alMid apXWUBHBIE JOKYMEHTBI MOryT OBITH IlE€pejaHs! Ha BPEMEHHOE
XpaHeHHE BHOBb BO3HHUKIIMM OpPraHu3alUdAM-TIIPaBOIPEEMHHUKAM Ha OCHOBaHHUU
JOTOBOPOB  MEXAY  JaHHbIMM  OpraHu3aiuMsIMH W COOTBETCTBYIOIIHM
MYHULMNATBHBIM aPXHBOM.

13.Ilpu JuKBUZaUM¥ OPraHOB MECTHOIO CaMOYIPABIEHUSA IIOCEICHUS,
MYHMIIUNABHBIX OpraHU3aiMid, JOKYMEHTHl II0 JIMYHOMY COCTaBY, a Takke
ApPXUBHBIE NOKYMEHTbI, CPOKH BPEMEHHOI'C XpaHEHM:A KOTOPBIX HE MCTEKIH, B
YIOPAZOYEHHOM COCTOSHUM NOCTYHAIOT HAa XPAaHEHWE B MYHULUIIAIBHBIA apXyB
MYHALMIATLHOIO paiioHa.

14. IlpueM JOKYMEHTOB Ha TIIOCTOSIHHOE XpaHEHHE OQOPMIIACTCS aKTOM
npueMa-nepegadd  gend  VCHONHUTENBbHbIM ~ KOMHTETOM  TIOCEJIEHHS |
MyHUIATATBHEIM apX¥BOM MYHHLIHIIAJBEHOTO padoHa.

15. BmecTe ¢ JoKyMeHTaMH HepeAaroTcs Tpud IK3eMILIpa OIKCH, OJWH
IK3EMIUIAP OMHCH OcTaeTcs B VICIIOIHUTENIEHOM KOMUTETE IIOCEICHNS.

4. Uenonb3oBaHHE AapXUBHBIX IOKYMEHTOB

16. Opransl MECTHOIO CaMOyMpaBlIeHHs MYyHHIHUNalTbHOro o0pazosaHus
«ropoJ Apck», MyHUIOUNATbHBIE OpraHU3alldd, My3ed H OMONMOTeKW OpH
HaJM49MA Yy HUX COOTBETCTBYIOIIMX APXUBHBIX NOKYMEHTOB OOA3aHBI OECILIATHO
IPEeOCTABJIATh II0JH30BaTEMO0 O(QOPMIIEHHBIE B YCTAHOBICHHOM MHOpsAAKE
apXWBHBIE CIPABKU HJIM KOIHY apXMBHBIX JOKYMEHTOB, CBA3aHHbIE C COLHATBHOM
3aLIMTON IPaXaH, NPelyCMaTPUBAIOIIel MX NEHCHOHHOE 00ecreueHue, a TaKkxe
HOIY4€HHE JIBFOT M KOMIIGHCAlMd B COOTBETCTBHM C 3aKOHOAATCIIBCTBOM

Poccuiickolt @enepauni.



