TATAPCTAH PECIIYBJIMKACBHI
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MYHI/HI[/HIAJIBHOFO PAMOHA - BAIIKAPMA KOMUMTETHBI
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O6 yrtepxneHmu Ilopsinka  pa3paOOTKM M yTBEPXKIECHHA
aJIMUHUCTPATHUBHBIX PEIIAMEHTOB IPENOCTABICHUS MyHHULHIAIbHBIX
YCIIyT OpraHaMy MECTHOTO CaMOyIIpaBJIeHHs

B nemax obecnedeHus HOCTYIHOCTH U TOBBIMICHUs 3((GEKTUBHOCTH IEATETBHOCTH
OpraHoB MECTHOIO caMoylpaBieHus Hyprarckoro MyHHIMIIANTEHOTO paiioHa II0
00eCIeYeHUIO pean3allid IpaB W 3aKOHHBIX HMHTEPECOB IPaXIaH M OpraHM3alyii, B
coorBeTcTBUM ¢ DenepanbHbIM 3akoHOM 0T 27.07.2010 N 210-®@3 "O6 opraHuzanuu
IIPEIOCTABIEHUs. TOCYJAapCTBEHHBIX W MYHUIMNANRHBIX yeuyr" , IlocraHoBieHumeM
Kabunera Munucrtpos Pecry6nuku Tarapcran ot 02.11.2010 N 880 "O6 yTBepKaeHUH
Ilopsinka pa3spaboTKH U yTBEP)KICHUS aIMUHUCTPATHBHEIX PETIAMEHTOB IIPEIOCTABICHUSL
rOCYJapCTBEHHBIX YCIyI HCIOJHUATEIBHBIMA OpraHaMH TIOCYIJapCTBEHHOH BJIACTH
PecmyOnmuxu TarapctaH u O BHECEHUH HU3MEHEHUH B OTAENBHBIE IIOCTAHOBICHHUS
Kabunera MunuctpoB Pecmy6muku  Tarapcran", VCHONHHMTENBHBEIM  KOMHUTET
Hypnarckoro MysununansHoro paiiona Pecry6imku TaTapctan

ITOCTAHOBIJIAET:

1. Vreepmutre Ilopsmok pa3paboTKM ¥ yTBEPXKICHUS aIMUHHUCTPATHBHBIX
PErIaMEHTOB  IPENOCTABICHHUS  MYHHIUNAIBHBIX  YCIYr  OpPraHaMH  MECTHOT'O
camoynpasienus Hypnarckoro MyHunumnanpHOro paiiona PecmyOmmku Tarapcran B
HOBOM pefjaKkLivy, COITIaCHO MPUTIOKEHHUIO .

2.  Ilpemmoxxute  OpraHaM  MeCTHOIO  caMoOympaBieHus  Hyprarckoro
MYHHUIMIIATBHOIO palioHa U IIpeAcenaTelsiM CTPYKTYPHBIX TIOJpa3/ie]IeHui OpraHoB
MECTHOI'O CaMOYIpaBJICHUs IIpd pa3paboTke ¥ IPUBSHEHUIO B COOTBETCTBHUE
aIMUHUCTPATHBHEIX  pEIVIaMEHTOB  IPEAOCTABICHUS  MYHULMIAIBHBIX  YCIyT
pykoBoAcTBOBaThCs [IopsiKOoM, yTBEP K IE€HHBIM HACTOSIIAM ITOCTAHOBIICHHEM.

3. Ilpuzsare mocraHOBIeHHE VICHOJIHHUTENBHOrO KomHTeTa HypiaTckoro
MyHHIUIIaIbHOrOo paiioHa Pecnybmuxu Tarapcram ot 17.06.2020 Ne 413 "O6
YTBEPXKACHUH IOpAOKa Pa3spabOTKH U YTBEPKIACHHS aIMUHUCTPATUBHBIX DPETJIaMEeHTOB
IOpPENOCTaBICHUs] MYHHIMIIAIBHBIX YCIYyr OpraHaMd MECTHOTO caMoyIlpaBieHus"
YTPATUBILUM CHUILY.

4. O6HapOI[OBaTI> HaCTOSIIee- ,_o@e:ra{omem/le Ha oUIHaTBEHOM caHTe HprIaTCKOI‘O

paiioHa.

PyxoBoaurens P.P. Xam3uH



[Tpunoxenue
K IIOCTaHOBJIEHMIO MICIIONTHUTEIEHOIO KOMUTETA
HypnaTckoro MyHUIMIAILHOIO pauona PT

ot _oZf L0F 2250/ N FHY

MOPSIAOK

PA3PABOTKH ¥ YTBEPKIEHUSI AIMAHUCTPATABHBIX PETJIAMEHTOB

IPEJOCTABJIEHISI MYHUIMIAJGHBIX YCJIYT OPTAHAMA MECTHOI'O
CAMOYIIPABJIEHUS

1. OBIIME HOJIOKEHMS

1.1. Hacrosnmii Ilopsimox ycraHaBimuBaeT oOmue TpeOOBaHUS K pa3pabOTKe U
YTBEPXKICHUIO aJIMUHHCTPATUBHBIX PErNIAMEHTOB IIPEAOCTABIICHUS OpPraHaMU MECTHOIO
CaMOYIIPaBJI€HUS MyHUIIUITATBHBIX YCIIYT.

1.2. B nenax macrosero [lopsinika mpuMeHSFOTCS ClIeIyrOIIue TEPMUHEIL:

- aJMUHUCTPATUBHBINA pErIaMeHT - HOPMaTUBHBIA IIPABOBOM aKT, yCTaHABIHABAFOIIIHIA
IIOPSIIOK IIPENOCTaBIEHUs IOCYAApPCTBEHHOM WJIM MYyHULMIIANEHON YCIYTH M CTaHAApT
IIPEIOCTaBIEHUS TOCYAAPCTBEHHON U MyHHUITUIIATHHON yCIIyTH;

-)kajioba Ha HapylleHue NOpsIKa MPeIOCTaBIeHNus MyHUIUIAIBHON yeinyru (nanee -
Kanoba) - TpeOboBaHUE 3agBUTEIS UM €r0 3aKOHHOTO MPEJICTABUTENS O BOCCTAHOBICHUM
WA 3aIlMTe HapyIIEeHHBIX IIpaB MM 3aKOHHBIX HHTEPECOB 3asBUTENII OPIaHOM,
NPEIOCTABIIOMIUM  MYHHUIUNAIBHYIO YCIyry, MHOrOQYHKIHUOHATBHBIM LEHTPOM,
OOJDKHOCTHBIM ~ JIMIIOM  OpraHa, IIPeNOCTaBISIOINIEr0  MYHHIMIATIBHYIO  YCIYTY,
pPabOTHUKOM MHOTI'OGYHKIMOHAIEHOIO LEHTPA, TOCYIAapCTBEHHBIM W MYHUIMITAIEHBIM
CIy)XalluM JMO0 OpraHU3allisIMU, NPeAyCMOTPEHHBIMM dYacTbo 1.1 crarem 16
QenepanpHoro 3akoHa or 27 wmrong 2010 roma N 210-®3 "OG6 opraHuzanyu
IPEOCTABIEHUS [OCYNAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT" , WUIH X paOOTHHKaMU
IIPHY IIOJIyYE€HUHU YKa3aHHBIM 3asBUTEIIEM MyHUILIUITAIBHON YCIIyTH;

-MHOTOQYHKIIMOHANBHBIM ~ IIEHTP  NPENOCTABIEHHS  IOCYJApCTBEHHBIX MW
MYHUIUIAIBHBIX yCIyr (MHOrOQYHKIIMOHAIBHBIA IIEHTP) - OPraHU3allds, CO3/JaHHas B
OpPraHM3allMOHHO-IPaBOBOM  ¢GopMe  IOCYyHapCTBEHHOTO  HJIM  MYHUIIMIIAIBEHOTO
yupexJeHus (B TOM 4HCIe SBILIIOLIAsICS aBTOHOMHBIM YUYPEXIEHUEM), OTBEYarOIIast
TpeboBanusM PenepanbHoro 3akona oT 27 urois 2010 roga N 210-03 "O6 opraguzaiuu
[IPEIOCTaBIECHUS TOCYAPCTBEHHBIX U MYHUITMIATBHBIX YCIYT" , ¥ YIIOJHOMOYEHHAs Ha
OpraHU3alMIO IIPEIOCTaBICHUS IT'OCYJaPCTBEHHBIX M MYyHHUIUITATBHEIX YCIYT, B TOM YKCIIE
B 3JICKTPOHHOU (hopMe, IO IPUHITUITY "OJHOr0 OKHA";

-IpUHOUI  "OgHOrOo OKHA" - T[PHHIMWI, @IPU KOTOPOM TIPEIOCTABIICHHUE
rOCyJapCTBEHHON WM MYHHUIUMIIANBHOU YCIyTM OCYIIECTBISETCS IOCIE OJHOKPATHOTO
obpalieHuss 3asfBUTENSI C COOTBETCTBYIONIMM  3alpOCOM O  IIPEIOCTaBICHUA
rOCyIapCTBEHHOW MJIM MYyHUIIUIIAIBHOMN yCIyTH WM 3aIllpOCOM, YKa3aHHBIM B craThe 15.1
®enepanpHoro 3akoHa ot 27 wmrong 2010 roma N 210-®3 "O6 opraHu3alyy
IPEIOCTABIEHMS TOCYIapPCTBEHHEIX M MYHHIIMIAILHBIX VCIYT" , a B3aWMOJIEHCTBHE C
OpraHamy, TPEHOCTABISIONIMMU  T'OCYJAapCTBEHHBIE  YCIYT'H, WJIHA  OpraHaMy,
IIPEIOCTABIISIOMUMY MyHHUITUIIAIBHBIE YCIYTH, OCYIIECTBIISETCS MHOTO(YHKIIMOHAIBHBIM
IEHTPOM 0e3 yJacTHs 3asiBUTENIS B COOTBETCTBUU C HOPMATUBHBIMHU l’IpaBOBBIMI/I aKTaMH 1
comIallleHHeM O B3aUMO/ICHCTBHM;




-ynaneHHoe pabouee MeCTO MHOTO(YHKIMOHATBHOTO II€HTpa NPEeNOCTaBIECHUS
rOCYJApCTBEHHBIX ¥ MYHHUIMIAIBHBIX YCIyI - TEPPUTOPUAIBHO 000CO0IeHHOe
CTPYKTypHOe mojpaszaenenue (oduc) MHOrOQYHKIIMOHAIBHOIO IEHTpa MPEeNOCTaBICHUSI
rOCYyIapCTBEHHBIX X MYHHIMIAJIBHBIX YCIYT, CO3JaHHOE B CEIbCKOM IIOCEICHUH
MYHUIUNATBEHOTO paiiona Pecrybnuku TatapcTan B cooTBeTCTBUH ¢ IyHKTOM 34 IlpaBun
OpraHU3AIMK __ JIeITeJbHOCTH  MHOTOGMYHKIIMOHATBHEIX  IIEHTPOB  IPEIOCTaBIEHUS
TOCY/IapCTBEHHBIX ¥ MYHUIIMOAIBHBIX YCIYT , YTBEPXKIEHHBIX IOCTAHOBJICHHEM
IlpaBurenscrBa Poccuiickoit @eneparuu ot 22 nekabps 2012 r. N 1376 "O6
yTBepkaAeHUM IIpaBun opraHusanuy JAESTeNbHOCTH MHOTOGYHKIIMOHATBHBIX IIEHTPOB
HIPEOCTABIEHNS TOCYIAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT" .

1.3. AnMuHHCTpaTHBHEIE pErJIaMEHTH pa3pabaThIBAIOTCS OpPraHOM MECTHOI'O
caMOyIlpaBlIeHUs, K c@epe MAeATeNbHOCTA KOTOPBIX OTHOCHUTCS IIPEeNOCTaBICHUE
MYHMIMIIAJBHOM yCcIyrH (majee - OpraH MECTHOTO CaMOYIpPAaBIEHHS) Ha OCHOBE
benepanbHBIX 3aKOHOB, akToB llpesumenta Poccuiickoit @emepanuu u IlpaButenscTBa
Poccuiickoii ®@enepauuu, 3akoHOB PecmyOmuku Tartapcran, aktoB IlpesuwmenTta
Pecy6muxu Tatapcran u Kabunera MunuctpoB Pecy6mnuku TarapcTaH, mojgoxeHus 06
OpraHe MECTHOrO CaMOYNIPAaBIIEHMs, PErIaMEHTOB BHYTPEHHEH OpraHu3alldd OpraHoOB
MECTHOI'O caMoyIpaBieHus M Hacrosmero Ilopsnka, a Takke ¢ y4eTOM pelIeHHH
NIPaBUTEIECTBEHHEIX KOOPAUHAIMOHHBIX OPIraHOB, YCTAHABIMBAIOIIUX KPUTEPUHU, CPOKU U
IIOCJIEIOBATEIFHOCTh AJMUHUCTPATUBHEIX NPOLENYP, aJIMUHHUCTPATUBHBIX NEHUCTBUUA U
(M) DOpUHATUS peNIeHHH ¥ HHBIX TpeOOBaHWMN K MOPSAKY IIPEIOCTaBICHMS
MyHHULIUIATBHBIX YCIIYT.

AIIMUHHCTpaTUBHBIE DPErVIaMEHTHl pa3pabaThIBAIOTCS M YTBEPXKOAIOTCS OpraHaMy
MECTHOI'O CaMOYIIPABICHUS, B TOM YHCIIE IIPH OCYIIECTBICHUH OTIAEIBHBIX IIOJTHOMOYHIA,
neperaHHbIX (QeaepalbHBIMU 3aKOHAMHU M 3akoHamu PecrryGnuku Tarapcral, B TedeHHe
CpOKa, cocTaBisromero He Oonee 60 KameHAapHBIX IHEW CO [HS BO3HHKHOBEHHS
IIOJTHOMOYUH 10 OCYIIECTBICHHUIO MyHULIUTIAILHOM YCIYTH.

B ciydae, ecnu npenocTtaBieHHe MyHHUIIUIAIBHON YCIYTH o0OecreduBaeTcs
MYHULMAIAIBGHEIM ~ Ka3€HHBIM  YYpEXIEHUEM,  aOMUHUCTPATHUBHBIA  perjaMeHT
IIPEIOCTaBIEHUs] MyHULMIIAIBHON YCIyru paspabaThiBaeTcsi M YTBEPXKIAETCS OPTraHOM
MECTHOI'0 CaMOYIIPaBIEHHUS, OCYIIECTBISIONMM (YHKIHMA U TIOJTHOMOYHS YYpeIUTEIs
TaKOI'0 YUpeXJeHHUs B T€YCHHE CpOKa, COCTaBIIIoIIero He Oonee 60 kalleHTapHBIX IHEH
CO JIHs BO3HUKHOBEHHUS IIOJJHOMOYUH IO OCYIIECTBICHUIO MYHHITUIATBHON YCITYTH.

1.4. OpraH MecTHOrO0 CaMOYIpaBICHUS TpU pa3paboTKe U YTBEPKACHUH
aIMUHHUCTPATUBHEIX pEIJIaMEHTOB PYKOBOACTBYETCS HacTtosmmMm llopsakoM, ecinu
denepanpHBIMU 3aK0oHaMHu, akTamu I Ipesunenta Poccuiickoit @eneparuu, [IpaBurenscTBa
Poccuiickoit @enepanuu, 3akoHaMu PecmyOnuku Tarapcran, axktamu I[Ipesmaenta
Pecny6nuku TaTapcTad He yCTaHOBIICHB! HHBIE IIPaBHUIIA.

1.5. TIlpm pa3paboTke aIMUHHUCTPATUBHBIX pPETIAMEHTOB OpraH MeECTHOIO
CaMOYIIpaBICHUsT ~ IpPEeIyCMaTpHBaeT  ONTUMH3AIMIO  (LOBBIIIEHHE  KadecTBa)
IPEIOCTABICHUS MyHUIUIIATBHOM YCIIyTH, B TOM YHUCIIE:



a) YHIOPAOOUCHUE aIMUHUCTPATUBHBIX IIPOLUEAYP U aAMUHUCTPATUBHBIX HeI‘;ICTBI/II\/II;

0) ycTpaHeHHWe W30BITOYHBIX a&IMUHHCTPATHBHBIX MPOIEAYP ¥ HW30BITOYHBIX
aZIMUHHUCTPATUBHBIX JIEUCTBUH, €CIIU 3TO HE IIPOTUBOPEUUT (elepaIbHBIM 3aKOHAM, aKTaM
[Ipesunenta Poccutickoit @enepanuu, IlpaBurensctBa Poccutickoit ®enepanuu, 3aKoHaM
Pecrrybnuxku Tartapcran, aktam [Ipesunmenta PecmyOmukm Tarapcran u Kabumeta
MunuctpoB Pecrrybnuku TarapcraHs.

Ilon  u30BITOYHON  aJMUHUCTPATHBHOM  NPOLEAYpPOH  IOHHMAETCS  9acThb
aIMUHMCTPATHBHOIO IIPOLECCa, HCKIIOYEHUE KOTOPOM HE IPUBOOUT K CHIDKEHHUIO
KaJecTBa IPENOCTaBIEHUs MYHHIUNAIBHOM ycrmyru (Hampumep, H30BITOYHEBIE
coriacoBanusa (B cCilydae, €CIH pe3yJIbTaT COIVIACOBAHUS HE BIISET Ha pEIleHHE),
U30BITOYHEIE YBEIOMIICHHUS U T.1T.).

HO,Z[ HU30EITOYHBIM AIMUHHCTPATUBHBIM JNIEACTBUEM ITOHMMAETCS AIMUHHCTPATHUBHOC
HCﬁCTBHe, HCKIITOYECHUE KOTOPOTro M3 aHMHHHCTpaTHBHOﬁ IIpONECAYPEI IIO3BOJIAET JOCTHYD
pe3yibTara a,Z[MPIHI/ICTpaTPIBHOﬁ IIponeayphl Oe3 JAOIIOJTHUTEIBHBIX 3aTParT,

B) COKpallleHHEe KOJIHMYecTBa JOKYMEHTOB, MPEICTaBISEMBIX IIONydaTelsMu
MYyHHIMIIAIBHEIX YCIyI, IPHMEHEHHE HOBBIX (OpPM ITOKYMEHTOB, IIO3BOJISIOIIUX
YCTPaHHUTh HEOOXOAUMOCTh HEOIHOKPATHOTO IPECTABICHUS WACHTHYHON MH(BOPMAIIUH,
CHIDKCHHE KOJHMYECTBA B3aUMOJIECHCTBUN IIONy4yaTels MYHULIUIAIBHBIX YCIYr C
JOJDKHOCTHBIMM ~ JIMIJaMH, B TOM 4YHCI€ 3a CYeT BBITOJHEHHS OTIEIBHBIX
aIMUHUCTPATHBHBIX IpoUexyp (neHcTBuif) Ha 0ase MHOrOQYHKIIMOHAIBHEIX ILIEHTPOB
IPEIOCTABIEHUs TOCYIapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYyT U peaM3alldy IIPUHIUIIA
OJTHOI'O OKHa, MCIIOJIb30BaHUE MEXXBEJOMCTBEHHOI'O COTJIACOBAHMS IPHU IIPEIOCTABICHUA
MYHULMIIAIEHON yCIyTy 0€3 yJacTys NOTydYaTelsl MyHHUIHIATBHEIX YCIYT, B TOM YHCIIE C
HCIIONIB30BAHUEM HHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIH;

I) COKpallleHHe CpOKa IIPeIOCTABICHUS MYHHUIMIIAIBHON YCIyIH, a TaKKe CPOKOB
HCTIOJIHEHHS OTAEIBHBIX aIMUHUACTPATUBHBIX IIPOLEAYyp U aIMUHUCTPATHBHEIX NeHCTBUI
B paMKax IIPEI0CTaBIeHUs MyHHIMIAIbHON ycimyrun. Opral MECTHOTO CaMOYIpaBIeHHUS,
OCYIIECTBIAIOIMI IOJrOTOBKY aJAMHUHUCTPATUBHOIO PErIaMEeHTa, MOXXET YCTaHOBUTH B
aJIMAHHMCTPATUBHOM DEIJIaMEeHTe COKpAaIlleHHbIe CPOKH IPEOCTaBICHUS MYHUILIUIIATHHON
YCIYyTH, a TaKKe CPOKHM HCIIOJHEHUS aIMHUHHCTPAaTUBHBIX IIPOLEAYP B paMKax
NPENOCTaBIIEHUs] MyHUIUIIATBHOM YCIyT IO OTHOIIEHUIO K COOTBETCTBYIOIIMM CPOKaM,
YCTaHOBIIEHHBIM  3aKOHOZarenbcTBaMu Poccuiickoit ®Depeparmum u  PecmyOnuku
Tarapcrasn;

o) yKazaHue OO0 OTBETCTBCHHOCTH IO/DKHOCTHBIX JIMII 32 COOJIIOJIEHWE WMHU
TpeOOBaHUM aJIMUHUCTPATUBHBIX PETIaMEHTOB IIPHU BBIIOJHEHUU A MUHUCTPATUBHBIX
IPOLEAYP WX aIMAHUCTPATUBHBIX NEHCTBUH;

€) IIpeIOCTaBICHHe MyHULIUNIATHFHON YCIYTH B 3JIEKTPOHHOMU (hopMe.

1.6. Ilpu pa3paboTke aIMUHHCTPATUBHOI'O perjlaMeHTa OpraH MECTHOIO



CaMOYIPaBJICHUS MOXXET MCIOJB30BaTh OJEKTPOHHBIE CpEACTBAa OIUCAaHUSI W
MOJETTUPOBaHUSI  aJIMUHUCTPATUBHO-YIIPABICHYECKAX IPOLMECCOB M  IOATOTOBKHU
CTPYKTYPHI U NTOPSJIKA aIMUHUCTPATUBHBIX IPOLEAYp U aIMUHUCTPATUBHBIX ICHCTBHM.

1.7. Opraa MecTHOrO caMOyIpaBIIEHHsS He BIpaBe yCTaHABIUBATH B
aJMUHHUCTPATUBHBIX perilaMeHTaX MPEeIOCTaBICHUS MYyHUIIUIAIBHEIX YCIYT ITOJTHOMOYHS
OpPraHOB MECTHOI'O CaMOYIIpaBJIEHUS, KOTOphIE HE OTHECEHBI K WX KOMIIETEHITHH B
COOTBETCTBUH C (efepanbHbIMU 3aKOHaMH, akTamu IIpesunenta Poccuniickoit @enepanuu
u IIpaBurensctBa Poccuiickoit ®eneparm, 3akonamu PecrryOmuku TarapcraH, akTaMu
IIpesunenta Pecriyonuku Tatapcran u Kabunera Munuctpos Pecy6nuku Tarapcras.

Opran MecTHOTo caMOyIpaBJIeHUS He BIIPaBEe yCTAHABIMBATH B aIMUHHCTPATHBHBIX
periiaMeHTax MpeAoCTaBIeHH] MyHUIUIIAIBHBIX YCIIyI OTPaHUYEHUS B YAaCTH peau3alliu
npaB ¥ cBOOOJ IpakAaH, IpaB U 3aKOHHBIX HHTEPECOB KOMMEPYECKHX ¥ HEKOMMEPYECKHIX
OpraHu3allvii, 3a UCKIIFOUEHHUEM CIIydaeB, KOI/la BO3MOXHOCTh M YCIIOBUS BBEIEHUS TAKUX
OrpaHWYEHUN  OpraHaMM MECTHOTO  CaMOYIPaBICHHUS IPSIMO  IPEIyCMOTPEHEI
(enepansHBIMM  3aKOHamM, akTaMu IlIpesuwnenta Poccumiickoit @enmepanuu  H
IlpaBurenscTBa Poccuiickoif Penepanun, 3akoHamu PecnyOnwku Tarapcrad, akTaMu
Ilpesunenra Pecy6nuxu Tatapcran u Kabunera Munrcrpos Pecy6uku Tataperas.

1.8. IIpoekTsl aAMUHHCTPAaTHBHBIX pPETJIAMEHTOB IIOMIEKAT  HE3aBHCHUMOMN
OKCIEPTU3€ U OKCIEPTH3E, IIPOBOAUMON OpPraHoOM, YIOJIHOMOYEHHBIM OCYIIECTBIIATE
yIpaBJICHHE pa3paboTKoi, BHEJIpEHUEM 7§ COIIPOBOXKICHUEM CUCTEMEI
aIMUHHUCTPATHBHBIX PErJTaMEHTOB IPENOCTaBICHIS MyHUITUIIATBHBIX YCIYT GU3NIECKAM
U FOPUIWYECKUM JIMIIaM OpraHaMHi MECTHOT'O caMOyIpaBiieHus (fajee - yIIoJIHOMOYEHHBIN
opras).

1.9. AIMMHHCTpaTHBHBIE perJaMeHTEI B cdepe peau3alpy ITOJHOMOYUI
Pecrybnuxu ~ TarapcTaH = yTBEpXKHAIOTCS ~ PYKOBOIWTENEM  OpraHa  MECTHOTO
caMOyIIpaBIICHU.

AIMWHHCTPAaTUBHBIE pErJaMeHThl B cdepe TroCyIapCTBEHHBIX ITOJTHOMOYHIA,
IEpPEelaHHBIX B COOTBEICTBUU C (enepalbHBIM 3aKOHOHATEeNHCTBOM HypiaTtckomy
MYHUIUAIIAJIBHOMY paliOHy, 10 UX yTBEPKIeHUs QeaepaTbHbBIM OPraHOM HUCITOTHUTEIHHON
BJIACTH, OCYIUECTBIIOIUM (GYHKIIMHM II0 BEIPAOOTKE TOCYJApPCTBEHHOW IIONIUTUKUA U
HOPMaTHUBHO-IIPABOBOMY DEryJMpPOBaHHIO B COOTBETCTBYIOLIeH cdepe, B ciaydasx,
IIPeyCMOTPEHHBIX 3aKOHOJATEeNbCTBOM, yTBepxknaiorcs [Ipesunmentom Pecmy6Oiuku
Tarapcras.

1.10. Ecnmu B mpenocTaBlIeHWH MYHMIUIIAIBHONM YCIYIHM YYacTBYIOT HECKOJIBKO
OpraHoOB MECTHOI'O CaMOYIIpaBJICHHS, aOMUHUCTPATHUBHBIM pPErJIaMEHT YTBEPXKIAETCS
COBMECTHBIM IIPUKA30M 3TUX OPIaHOB.

Pasnornacus MEXOYy OpraHaMm MECTHOro <CaMOynpaBJIEHHSA II0 IIPOCKTaM
AIMHUHHUCTPATUBHBIX PETrIIaME€HTOB paspeIaroTCAa B IIOPAIKE, YCTaHOBJIIEHHOM
3aKOHOOATECIbCTBOM.



1.11. Opraa MecTHOTO CaMOYIIPaBICHHUS OJHOBPEMEHHO C YTBEPXKIECHUEM
AIMUHUCTPATUBHOI'O periraMeHTa BHOCHUT HU3MCHCHUA B COOTBETCTBYIOIIIUE
BEIOMCTBEHHBIE HOPMATHBHBIE IIPABOBBIE AaKThHl, INPEIyCMaTpHUBAIOLIUE HCKIIOYEHUE
IIOJIOKEHUM, PEeryIaMEeHTUPYIOLINX PEIOCTaBICHUE MYHUIUIIAIBFHONW YCIyTH, Ji00, eciu
IIOJIOXKEHUSI  BEAOMCTBEHHBIX HOPMAaTHBHBIX IIPaBOBBIX AaKTOB  BKJIOYEHHI B
aIMUHUCTPATUBHEIN perjlaMeHT, OTMEHSET UX.

B ciydae ecmu B mporecce pa3paboTKy NpoeKTa aJIMUHUCTPATHBHOIO periiaMeHTa
BBISABIAETCS BO3MOXKHOCTh ONTHMHK3AIMK (TIOBBIIIEHUS KadecTBa) MPEHOCTABICHUSI
MYHMIIMIIATBEHOW YCIIyTM IIPH YCIOBHHM COOTBETCTBYIOIIMX H3MEHEHHA HOPMATHBHBIX
IIPaBOBBEIX aKTOB, TO IIPOEKT AaJMUHUCTPATUBHOIO perjiiaMeHTa BHOCHUTCS B
YCTaHOBJIEHHOM IIOPSIKE C IPUTIOKEHHEM IIPOEKTOB YKa3aHHEBIX aKTOB.

1.12. AnQMHUHHCTpaTHBHBIE pETJIaMEeHTH B cdepe peaTu3aldd  IIOJHOMOYHIA
Pecrry6muxu TaTapcran B TeueHWe AecsSTH pabouux HHEH IOCIHEe MX YTBEPKICHHS
IIOJIJIEXKAT HAIIPABIIEHUIO OPraHOM MECTHOI'O CaMOYyIpaBlIeHUs B MUHHCTEPCTBO FOCTHIIMU
Pecry6imikm Tatapcras [U1s rOCYAapCTBEHHOM PErMCTPALMK B YCTAHOBIEHHOM IIOPSIJIKE.

AJIMAHUCTPATUBHBIE  DErJIAMEHTHl  IPEACTAaBISIOTCS  OPraHOM  MECTHOIO
CaMOyIpaBJICHUS Ha TIOCYJapCTBEHHYIO PETHUCTPALMI0 B MUHUCTEPCTBO IOCTHIIMH
PecnyOnmuku TarapcTaH ¢ 3aKIFOYEHHSME YIOJIHOMOYEHHOIO OpraHa, He3aBHCHMOM
SKCIEpTH3Hl (IPX MX HAIWYWM) U CBEICHUAMH 00 ydeTe 3aMeYaHHi WM IpeIOKEHUI,
CONEPXKAIUMHUCSI B  YKA3aHHBIX 3aKIIOYEHMAX, B IIOpAOKE, YCTAaHOBICHHOM
3aKoHOJaTenbCcTBOM Poccutickoit @enepamumu.

1.13. AnMuHNCTpaTUBHBIE PEIJlaMeHTHl B TeUeHUE NECITH pabodmx JHell ¢ MOMEHTa
rOCYHAapCTBEHHON perucrpauud B MunucrepcTBe loctunuu Pecmy6nuku Tartapcrad
mprKasa 00 yTBEpXKIEGHHH aIMHHHCTPATHBHOTO perjiameHTta B cdepe peanusaliu
nonmHoMoynii Pecnybmuxm Tarapcran wnm npusstis [Ipesumentom  Pecry6imku
Tarapcran akra 006 yTBepXIeHWH aAMUHHUCTPATUBHOIO perjlaMeHTa B chepe peann3aliu
nonHomounii  Poccuiickont ®enepanuu, mnepemaHHblx PecmyOnuke Tarapcran B
COOTBETCTBUM C (elepalbHbIM 3aKOHOAATEIECTBOM, B YCTAHOBJIEHHOM IIOPSIKE
IIO/IJIC)KAT HAIPABICHUIO B YIOJHOMOYEHHBI OpraH II0 BEACHHWIO TOCYIapCTBEHHOM
MHPOpMAIMOHHON cHcTeMbl "PeecTp TIoCYHapCTBEHHBIX M MYHMIWIAIBHBIX YCIyT
Pecry6muxu ~ Tarapcran", a  Takke  pasMelleHHIO B HHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH KHTepHeT Ha OQHIMalbHOM caliTe opraHa MeCTHOTO
CaMOYTIPaBJIEHNUs, YTBEPAUBIIErO0 AIMUHICTPATUBHEIN peraMeHT.

1.14. BHeceHue W3MEHEHUH B aJIMUHUCTPATHBHBIE PETJIAMEHTHI OCYIIECTBISETCS B
cily4ae U3MEeHEeHMs 3aKoHoaTenbecTBa Poceniickoil @enepanuu u Pecny6muku Taraperas,
PEryIHMpYIOIIEro NPeNOoCTaBIeHHe MyHULUMIAIBHON YCIyTd, HU3MEHEHUS B CTPYKType
OpraHOB MECTHOIO CaMOYyIpaBlIeHMs, K cdepe IesTeTbHOCTH KOTOPBIX OTHOCHTCS
IIPEIOCTABIIEHAE COOTBEICTBYIOIIEH MYHULMIIAIBHOM YCIyI'H, a TaKXke C Yy4eTOM
Pe3yJIbTaTOB MOHUTOPUHIA IPUMEHEHHS YKa3aHHBIX aMUHUCTPAaTUBHBIX PErIaMEeHTOB.

Buecenne wu3MeHeHUN B AIMUHUCTPATUBHBIC PETIIaMEHTBI OCYLICCTBILICTCA B
IIOPAIKE, YCTaHOBJICHHOM JJLA pa3p360TKI/I, corjraCoBaHHA u YTBEPKIACHUA



COOTBETCTBYIOIIUX aAMUHUCTPATUBHBIX PEITIaMEHTOB.

1.15. AIMUHHCTpaTUBHBIE PETIaMEHTHI MOJIeKAT OIMyOIUKOBAHHIO B COOTBETCTBUHU
¢ 3aKkoHomarenbCTBOM Poccumiickoit ®enepanvu o0 JgocTyme K HHPOpMalUUd O
JEeSITEIFHOCTH ITOCY IapCTBEHHBIX OPraHOB ¥ OPraHOB MECTHOI'O CaMOYIIPABJICHUS, & TAKKe
pasMeInaroTcss B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTH VIHTepHET Ha
odUIHaNTEHOM CaliTe OpraHa MECTHOTO CaMOYIIPaBIeH s ¥ OpraHM3allMii, Y4aCTBYIOLIUX B
IPEeOCTaBIIEHUH MYHHIUIAIBHONM YCIYI'd, a TakkKe B JOCTYNHBIX IJIS IIOCETUTeNel
MecCTax NPeIOCTaBICHUS MyHULIUITAIBHON YCIYTH.

2. TPEBOBAHUS K AAIMUHUCTPATUBHBIM PETJIAMEHTAM
2.1. HammeHOBaHWe aJIMUHHUCTPATUBHOTO peErJIaMEHTa OIPENEIAETCS OpPraHoM
MECTHOI'O CaMOYIIPaBJIEHHs, IPEJOCTABIIOMUM MYyHHIUIAIBHYIO YCIYTy, C yYETOM
(GOpPMyIIMPOBKH, COOTBETCTBYIOINEH pENAKIUM IOJOXKEHUS HOPMATUBHOIO IIPABOBOIO
aKTa, KOTOPBIM IIPeyCMOTPEHA TaKas MyHHIIUIAIbHAs yCIyra.

Ecnu B mpemocTaBneHMy MyHHLIHUIANIBHOM YCIYIM YYacTBYIOT HECKOJIBKO OPraHOB
MECTHOTO  CaMOYIpaBl€HMs, HAMMEHOBAHHE  aJMUHHCTPATHBHOIO  perjaMeHTa
OIIPEIENAETCA COBMECTHBIM PEIICHUEM 3THX OPTaHoOB.

2.2. B anMMHWCTPAaTHBHBIN PErTIaMEeHT BKIIOYAIOTCS CIEAYIOLIME pas3Ielsl:
a) OOIIIHe IOIOXKEHHS,
0) cTaHAapT IPeOCTaBICHHS MyHUIIUITAIBHOMN YCIIyTH;

B) COCTaB, IIOCJIENOBATEIbHOCTE M CPOKHM BBIIOJHEHHS aIMUHHCTPATHBHBIX
npouexyp (nmeicTBuif), TpeOOBaHMSI K MOPSAKY WX BBIIOJHEHHS, B TOM YHCIE
OCOOEHHOCTH BBINONHEHMS aJMUHUCTPATUBHBIX NPOLENYp (HedcTBui) B 3IEKTPOHHOM
dopme, a TaxKe OCOOCHHOCTH BBIIONHEHHS AJMUHUCTPATHBHBIX IIPOLEAYyp B
MHOTO(QYHKITIOHATBHBIX LEHTpax, B yIaJeHHBIX pabounx MecTax
MHOTO(QyHKIIMOHAIBHOTO I[EHTpa NPEJOCTABIEH S TOCYAapCTBEHHBIX U MYHUIUIIAIBHEIX
ycoyr. Pasfmen  comepKMT  BapuaHTBl  IIPENOCTaBICHHS TOCYJApCTBEHHOW WM
MYHUIMIIATBHON YCIYTH, BKIIOYAIOIIME IOPSIOK IMPENOCTABIEHUS YKa3aHHBIX YCIYT
OTIENBHBIM KaTErOpUsM 3asBUTeNeH, 00bEAMHEHHBIX OOIIMMHE MTPU3HAKAMU, B TOM UHUCIIE
B OTHOIIEHWH Dpe3yJbTaTa IOCYyJapCTBEHHOW WM MYHHUIMIAIBHOH yCIyTH, 3a
II0JIy4YeHUEM KOTOPOro OHH OOpaTHIIUCE;

I') IOPAAOK U (OPMBI KOHTPOJIS 3a IPEJOCTaBICHHEM MYyHHUIIUIATBHON YCIIyTH;

) nmocyneOHbIN (BHeCyNeOHBIN) IOPSIOK OOXalOBaHHUS pEIIeHUH U [JeHCTBHH
(Oe3nelicTBUA) oprasa, IIPEIOCTABIISAIOIIETO MYHULIANTAIEHYIO yCIyry,
MHOTO(YHKITHOHAIBHOTO IIEHTpa MPEeIOCTABICHUS IOCY1apCTBEHHBIX U MyHHUIMIIAIbHBIX
YCIIyT, OpPTaHU3allfii, IPUBIEKAEMBIX K peanu3alvi (QyHKIMHA MHOrOQYHKIHOHAIEHOTO
IIeHTpa B COOTBETCTBHH C 4acThio 1.1 cratsu 16 DenepanpHoro 3akona ot 27 uroius 2010
roga N 210-®3 "O6 opraHu3aiuy IpeaoCTaBiIeHus TOCYIapCTBCHHBIX ¥ MyHULIAIIATBHBIX
yeryr" , a TakyKe MX JOJDKHOCTHBIX JIUL, TOCYAapPCTBEHHBIX CITyKaIluX, paOOTHAUKOB.



2.3. Pasmen, xacarommuiics OOIMUX IIOJIOKEHUH, COCTOUT U3 CIIEIYOIIUX
[IOpa3AeNoB:

a) IIpeIMeT PeryIUPOBaHUs aMIHUCTPATHBHOIO PerjlaMeHTa;

0) xareropmu IONydaTeNedl MyHHLIUIATGHOW YCIYI'M, B KOTOPOM IPHBOIUTCS
nepedeHs IoIydaTelledl MyHULUNAIBHON YCIYTH - IOPUIMYECKUX U (DU3UUECKHX JIHI ¢
yKa3aHueM (IpU HaJIMYMU) JIBIOTHBIX KaTerophil MoJydareliell MyHUIUIIATBHON YCIyTH
(xareropus mun); '

B) TpeOOBaHMSA K MOPAOKY WHGOPMHUPOBAHUS O IPENOCTABICHHUU MYHHUIMIIATLHON
YCILYTH, BKIFOYAQrOIIVNA:

-uHGOPMALUI0O O MeCTe HaxOXIeHWs u rpaduke pabOTEI OPraHOB MECTHOIO
CaMOYIpPaBJIEHUs, IIPEJOCTaBILIOMUX MYHUIUMIAIBHYI0 YCIYTy, HX CTPYKTYPHBIX
IOJpAa3/IeJIeHUi M TEPPUTOPHAIBHBIX OpPraHOB, OpraHU3allif, YyJYacCTBYIOIIUX B
IIPEJOCTABIEHUY MYHUIUIIAIBHON YCIYTH, CIIOCOOBI ITONy4YeHHS HH(POPMAIUA O MeCTe
HaXOXIeHU M Tpadukax pabOTHl TOCYJAPCTBEHHBIX W MYHHUIUIIAIBGHBIX OPraHOB H
opraHusanyii, oOpallleHHe B KOTOpHIE HEOOXOIMMO Ui IIONyYeHMs MyHHUIMIAILHON
YCIIyTH, a TaKKe€ MHOIOQYHKIIMOHAIBHBIX IIEHTPOB NIPEJOCTABIEHHS TOCYIAPCTBEHHBIX U
MYHUIMIAIEHEIX YCIYr, yOAJeHHBIX pabouuX MecT MHOTO(QYHKIHOHAIBHOIO IIEHTpa
IIPEOCTaBICHUS TOCYAAPCTBEHHBIX ¥ MyHHUIIUIIATBHBIX YCIYT;

CIIpaBOYHBIE TeNe(QOHBl CTPYKTYpHBIX IIOApa3/ieICHHH OpraHoB MECTHOI'O
CaMOyIPaBJIC€HHUs, INPENOCTAaBLIONMX  MYHUIMIAIBHYIO  yCIyry,  OpraHH3aI[Wii,
YYacTBYIOIIMX B IIPENOCTABICHUM MYHHUIUIIAIBHOM YCIyT'W, B TOM 4YHCIE HOMED
TenedoHa-aBTOMH(OPMATOPA;

azpeca Oo(UIHMAIBHBIX CAaHTOB OPraHOB MECTHOTO CaMOYIIPABJIEHWUS, OpraHM3alluiA,
YYacTBYIOIIMX B IPEAOCTaBICHUM MYHHUIMIAIBPHOM YCIYrHd, B -HH(OPMAIMOHHO-
TEJIEKOMMYHUKALMOHHOU ceTu MHTepHeT, comepanmx HHOOPMAIIHIO O TIPEIOCTaBICHUN
MYHUIUAIIAIBEHON YCIIYId U yCIIyT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 00s3aTeIbHBIMU
JUIS TIPEIOCTABIIEHNS MyHULIUIIAIBHON yCIIyTH, afipeca uX 3JIeKTPOHHOU ITOYTHI;

IOPSAZOK IOJydeHUs] HHPOPMAlUU 3asBUTEISIMH IO BOIPOCAM IIPEIOCTABICHHUS
MYHHIUIAIBHON yCIyTH B YCIIyT, KOTOPBIE SBISIFOTCS HEOOXOIMMBIMU B 00S13aTEIEHBIMHU
IUId TPENOCTaBICHUS MYHUIMIIAJBPHOW YCIYIH, CBEICHHHM O XOJe IpPeHOCTaBICHHS
yYKa3aHHBIX YCIyT, B TOM YHCJE C HCIOIB30BaHUEM (QelepalbHON TOoCyIapCTBEHHON
nHbOopMaIrMoHHOW cucTeMbl "EAMHBIN MOPTal TOCYJAPCTBEHHBIX W MYHHUIMITAIBHBIX
yeryr (QyHKIwmiA)" ¥ pecrmyONUKaHCKOH TroCyIapCTBEHHON HHGOPMAIMOHHOW CHUCTEMBI
"TlopTan rocygapCTBEHHBIX ¥ MyHHUIMIIANBHEIX yCIyT Pecy6nuku TaTapcran";

IOpsOK, (GOpMy U MeECTO pa3MeIleHHs yKa3aHHOH B HACTOSINEM IIOAITyHKTE
uHPOpMaIlMK, B TOM YHCJIe Ha CTEHJAaX B MeCTax IPeAOCTaBICHHUS MyHHUIUIAIbHOU
YCIYTH ¥ YCIYr, KOTOpPhIe SBIIOTCS HEOOXOOUMBIMU M  00S3aTENBHBIMU NI
NPEIOCTaBICHUS MYHHUIIUIIAIBHON YCIYTH, a TakXke Ha OQUIMaNbHBIX CaliTaX OpraHa



MECTHOIO  CaMOYIIPaBJIEHUS, OpraHu3allii, YYacTBYIOIIMX B  IPENOCTaBICHUU
MYHHUIIUIATEHON YCIyTH, B HHPOPMAaLMOHHO-TEIEKOMMYHUKAITMOHHOU ceTu VIHTEpHET, a
Take B (emeparbHON rocymapCcTBeHHON WH(OpMarmoHHOUW cucteMe "EwHBINA mopTal
TOCYapCTBEHHBIX M MYHULUIAIBHBIX ycIyr (QyHKmmif)' u pecmyOIMKaHCKOU
rocyapCTBeHHOM  uH(OpMamuoHHOM cucteme "IlopTanm  TroCymapCTBEHHBIX U
MyHUIANIANBHEIX yeiryT Pecmy6mmku Tatapcran";

TpeOOBaHUS O pa3MEILIEHUH Ha CTeHJaX B MeCTax MPEeHOCTABICHHUS MyHHUIUIAIEHEIX
YCIIyT clemyroliel HHpopMaluy Ha rocy1apCTBEHHBIX si3bIkax PecmyOmuku Tarapcran:

- Ha¥MEHOBAaHUE MYHUIMIIAJBHOM YCIYyI'H, HpPeNOCTaBIIEMON OpraHOM MECTHOTO
caMOyIIpaBIICHUS;

- OIIMCaHUE pe3ysbTaTa IPEeJOCTaBICHNUS MyHULIUITAIEHON YCIIyTH;

- CpPOK MPENOCTAaBICHHS MyHHULHUIIAJBbHON YCIYrH, B TOM UYHCIE C Yy4eTOM
HEOOXOOMMOCTH OOpallleHuss B OpraHW3aldy, yYacTBYIOIIHE B IIPEJOCTaBICHHA
MYHMIMIIAJIBHOM YCIIyI'H, CpPOK IIPHOCTAaHOBIIEHHS IPEIOCTABICHHUS MYHUIIAITATBHON
yCIyrH B Clly4ae, €CIH  BO3MOXHOCTH IIPHOCTAaHOBIEHHS  IIpeayCMOTpeHa
3aKoHozaTenscTBOM Poccutickoit @enepaiiuu;

- HCYEpIBIBAIOIIUM IlepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHM C
3aKOHOZATENbHBIMA  HJIA  HMHBIMH  HOPMATHBHBEIMH  IIPaBOBBIMH  aKTaMH  JUIS
IIPEIOCTABIIEHU MYHHLIUIAJIBHON yCIyrum (B TOM YHCIE 3alpoc O IPeIOCTaBICHHU
TOCYyTapCTBEHHOM YCIYI'dM II0 THIOBOM (OpME COITACHO INPHIIOKECHHIO K HACTOSIIEMY
Iopsanky, 3a HCKIIFOUYEHUEM CIIydaeB, KOTIa 3aKOHOAATeIbCTBOM Poccuiickoii Deneparuu
IpeIycMOTpeHa cBobonHas QopMma Iomadd IOKYMEHTOB), & TakKe YCIYTr, KOTOpEIE
ABJIIOTCS HEOOXOAUMBIMH M OOS3aTeNbHBIME IS HPEIOCTABICHMS MYyHUIMIIAILHBIX
YCIIyT, HOJIeXAIIHMX IIPEACTABICHUIO 3asBUTENIEM, CITOCOOBI UX IIOJIYYEHHS 3asIBUTEIIEM, B
TOM YHCJIE B 3JIEKTPOHHOU (hopMe, IOPSAIOK UX TPEACTABICHHUS;

= I/IC‘IepHBIBaIOH_[I/Iﬁ IIEPEYCHb OCHOBaHMM [JII OTKa3a B IIpueMe IOKYMEHTOB,
HGO6X0)II/IMBIX I IPpEAOCTaBIICHU A MYHHHHHaJIBHOﬁ YCIIyTHU,

- pasMep TIOCyZapCTBEHHOM NOLUIMHBI MJIM HMHOM IUIaTBl, B3UMaeMOM 3a
PEIOCTaBIEHHE MYHHIHUIAIBHOM YCIyTW, a TakkKe YCIyr, KOTOpBIE SIBIIIOTCS
HEOOXOMUMBIMHU B 00sI3aTEIEHBIMH TSI IPEIOCTABICHUS MyHUIMIIAIBHON yCIIyTH;

- uHOpMaIKsi O BpeMEHU pabOThl OpraHa MECTHOIO CaMOYIMpaBIIEHHs, O rpaduke
IIpHeMa 3asBJICHHH Ha NPENOCTaBIeHNEe MyHHUIUIAIBHON YCIyTH CIIENUaINCTaMUi OpraHa
MECTHOT'O CaMOYyIIpaBIEHHUS;

- uHbOpMamusa Ui IONydaTellell MYHHIMIAIGHOM yCIyrm o0 HuX IpaBe Ha
nocynebHoe (BHecyneOHOe) oOxanoBaHuWe JedcTBUi (Oe3meiCTBHSI) ¥ peEIleHHH,

IPUHATHIX (OCYIIECTBIAEMBIX) B X0€ IPEIOCTABICHUS MyHUITUIIAIBHOHN YCIIyTH;

- IIepe4eHb HOPMATUBHBIX IIPABOBHIX aKTOB, HEIOCPEJCTBEHHO PEryIUpPYIOIMINX



IPEIOCTaBICHUE MYHHULMIIAIBHON YCIYTH, C YyKa3aHHEM pPEeKBHU3UTOB HOPMAaTHBHBIX
IIPABOBBIX aKTOB H MCTOYHHKOB WX OQHUITHATHHOIO OITyOJIHKOBAHHUS;

- TEpPMHHBI, UCIIOJIB3YEMBIC B AIMHUHHUCTPATUBHOM PETIIAMCHTE, 1 UX OIIPCACITICHN.

2.4. CraHmapT NpemoOCTaBIIEHUS TOCYHapCTBEHHOM yCIyrH O(OpMIISeTCsS B BHIE
Tabnmuuel, coxepxamei rpadpel  "HammeHoBaHue  TpeOOBaHHS K  CTaHIAPTY
IIpeIOCTaBIEHUs TOCYyJapCTBEHHOM M MyHuuunainsHoM ycmyru", "Copepxanue
TpeOoBanuii Kk cranaapty”, "HopmaTWBHBIN aKT, YCTaHABIHBAIOLIUN YCIyTy WA
TpeboBaHue", ¥ COCTOUT U3 CIEAYIOIINX II0IPa3eIIOB:

a) HaMMEHOBaHNe MYyHHUITUIIATBHOHN YCIIyTH;

0) HaWMeHOBaHHME OpraHa MECTHOIO CaMOYIIPaBIeHHs, HEIOCPEICTBEHHO
IIPEAOCTABISIONIET0 MYHULIUITAIBHYIO YCIIYTY;

B) ONMCAHUE pe3yNbTaTa MPeIOCTABICHUS MyHUIIMIIAIBHOMN YCIIyTy;

I) CPOK IIPEAOCTaBICHHS MYHHUIMIAIBHOW YCIYIM, B TOM YHCIE C YYETOM
HeoOXOAMMOCTH OOpalleHus B OpraHU3al¥H, YYaCTBYIOLIME B IPENOCTaBIEHUM
MYHHIUIIAIEHOM YCIYI'H, CPOK IPHUOCTAHOBICHUS IPENOCTaBICHUS MYyHHIUIIAILHOMN
YCIIyTH B Cily4ae, €CIH  BO3MOXHOCTH  IIPHUOCTAaHOBJIEHHS  IIPEIyCMOTpEHa
3aKO0HOaTensCcTBOM Poccuiickoit @eneparuu;

1) HWCYEPHBIBAIOIIUI II€peYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATENIbHBIMA WM  HMHBIMM  HOPMATHBHBIMH  IIPABOBBIMH  aKTaMy  JUIs
IOPENOCTABIEHUs MYHMIMIAIBHOM YCIyr'W, a TakXe YCIyr, KOTOPBIE SIBIISIOTCS
HEOOXOIMMBIMUA M OOS3aTeNbHBIMU U IPEJOCTABIEHUS MYHUIUNAIBHEIX YCIYT,
IOJJIEXXAIUX IPEICTABICHUIO 3asBUTENEM, CIIOCOOBI MX TOIYYEHHS 3asABUTEIEM, B TOM
quclie B 3JIEKTPOHHOU (hopMe, TOPSIOK UX TIPeICTABICHNUS;

€) HCYEpHBIBAIONIMK IIepeYeHb JIOKYMEHTOB, HEOOXOOMMEIX B COOTBETCTBHU C
HOPDMATMBHBIMHU IIPaBOBBIMUA aKTaMH [JIS MPEIOCTABICHUS MYHHUIIUNATILHON YCIYyTH,
KOTOPBIE HAxXOIATCS B PacCHOPSDKEHUU TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyYIpPaBJIEHUS M HHBIX OpraHU3alliii U KOTOpHIE 3asBUTENIb BIIpaBe IPEICTaBUTH, a
TaKKe CIIOCOOBI HMX IIONY4EHHUS 3asBUTENSIMH, B TOM 9YHCIE B JJIEKTPOHHON (opme,
IOPSANOK MX IIPENCTaBICHUs; TOCYIapCTBEHHBIA OpraH, OpraH MeCTHOTO CaMOYIIPaBICHHUS
1100 OpraHu3alysd, B PACIOPSDKEHUU KOTOPBIX HAXOMSATCS JaHHBIE JOKYMEHTHI (OIaHKH,
dopMbI OOpaIieHwi, 3asBIeHNN U HHBIX JOKYMEHTOB, II0JaBaeMBIX 3asSBUTEIEM B CBSI3H C
IIPEIOCTABIIEHUEM TI'OCYHAApCTBEHHOM YCIYI'H, IPHUBOIITCS B KadecTBe IPUIOXEHUH K
aIMUHHACTPAaTUBHOMY PETJIaMEHTY, 3a UCKIIOYCHUEM CIIydaeB, KOTJa 3aKOHOIATEIFCTBOM
Poccniickoit @enepanuu nperycMoTpeHa cBoOOoaHas GopMa MoJadl 3TUX JOKYMEHTOB).
HemnpencraBnenue 3asBUTENeM yKa3aHHBIX HOKYMEHTOB HE SBJISETCS OCHOBAaHHEM UL
OTKa3a 3asBUTEIIO B IPENOCTABICHUH YCIIyTH.

Taxxe YCTaHABIHNBACTCA 3aIIPpET ’I‘pe6OBaTB OT 3asABUTCILA:



IpEACTaBICHUS JOKYMEHTOB U HH(QOpPMAanMy WIA OCYIIECTBIEHHS IeHCTBUM,
IpeNCTaBlIeHNe MM OCYIIECTBICHHEe KOTOPHIX He IIPeIyCMOTPEHO HOPMaTUBHBIMU
IIPAaBOBBIMU aKTaMH, pPETyJIHpPYIOIIUMU OTHOIIEHHUS, BO3HHUKAIOU[ME B CBS3U C
IPeOCTaBICHUEM MyHHUIIUIIATBHOM yCIIyTH;

[IPEACTAaBICHUS JOKYMEHTOB M HHGOpMAaIH, KOTOphlE B COOTBETCTBUU C
HOpDMAaTHBHBEIMM IIPaBOBBIMM aKTamMH Poccuiickoii ®enepanuy, HOPMaTHUBHBIMHU
OpaBoBEIMH  akTamMH  Pecrmybmuku  TatapctaH  HaxomsaTcs B PacHOPSHKCHHUH
FOCYJapCTBEHHBIX OpPraHOB, MPENOCTABILIIOIIUX MYHHUIIUNAIBHYIO VYCIYry, WHBIX
rOCyIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOyIIpaBJieHHs U (WUJIX) OpraHMU3alluH,
YYaCTBYIOIIMX B IIPEJOCTAaBIEHUM MYHUIMNAIBHOM YCIyI'H, 3a HCKIIOYEeHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatel 7 @enepanpHoro 3akona ot 27.07.2010 N 210-
@3 "O6 opraHu3alyy IpeJOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHEIX YCIyT" ;

’K) TIepedeHb OPraHOB rOCYTAPCTBEHHOM BIACTH U UX CTPYKTYPHEIX ITOAPAa3Ie/ICHHIH,
COrJacoBaHUEe KOTOPBIX B CIlydasX, NPEAyCMOTPEHHBIX HOPMATHUBHBEIMHU IIPaBOBBIMH
aKkTamy, TpeOyeTcs M DPEJOCTABICHUS MYHHUIMIIAIBHON YCIyrM U KOTOPOE
OCYILIECTBISETCA  OpPraHOM  MECTHOIO caMOyIIpaBJIeHUS], IIPEIOCTaBIISIOIMINM

MYHHUIIMIAIBHYIO YCIIYTY;

3) HCUEpIBIBAIONIUK IlepedyeHb OCHOBAaHMU U1 OTKa3a B IpHeMe JIOKYMEHTOB,
HEOOXOIUMBIX VISt IPEeIOCTABICHUS MYHUIIUIAIBHOM YCIYIH;

M) HCYEPIBIBAIOIIUY IepedeHh OCHOBAaHHM Ul TPHOCTAHOBIEHMS WX OTKa3a B
IIPEOCTABIIEHNM MYHUIUIIAIBHON ycimyrd. B ciydae OTCYTCTBHS TaKuX OCHOBaHWUIMA
CIIEAyeT NMPSMO yKa3aTh Ha 3TO B TEKCTE aMUHUACTPATUBHOTO PEerIaMeHTa,;

K) IOPSIIOK, pa3Mep M OCHOBaHUS B3UMAaHUS T'OCYIAPCTBEHHOMN MMONLUIAHEI HIIH HHOM
IUTaTHL, B3UMAeMOM 3a IpeoCTaBIeHIue MyHUITUIAIBHON YCIIyTH;

J) TIOPSANOK, pasMep M OCHOBaHMS B3WMaHUsI IUIATHI 3a IPEJOCTaBIEHHE YCIYT,
KOTOPEIE  SBIAIOTCS HEOOXOAMMBIMM Y OOS3aTeNbHBIMH IS . IPEJOCTaBICHUS
MYHHUIMIIAIEHON YCIyIH, BKIIOYas MHGOPMAIMIO O METOIWKe pacueTa pa3Mepa TaKou
IUIATHL;

M) MakCHMalbHBIH CpOK OXHUJaHHS B OdYepend TMpH IoJade 3ampoca o
IIPEOCTaBIIEHUY MyHULUIIAJIIBHON YCIIyT'H ¥ IIPH IOJIy9eHUH pe3ysibTaTra IpeI0CTaBIeHUs
TaKHUX YCIIyT;

H) CPOK PpETHCTpall{ 3ampoca 3asBUTENS O MPEeNOCTaBIEHWH MYHULIUIAIBHOMN
YCIYT'H, B TOM YHCIIE B 3JIEKTPOHHOM (hopMe;

0) TpebOBaHMS K IIOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MyHHULUIAIbHAS
ycIyra, K MecTy OXWIaHWS U IpHeMa 3asBUTENel, B TOM YHCIEe K OOECIEeYCHHUIO
IOCTYIHOCTH JAJIS MHBAJIUAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOIATETIHCTBOM
Poccuiickoii ®@enepanyii O COLMATIBHOM 3alllUTe WHBAIMIOB, pa3MEIICHUIO WU
O(OPMIIEHHIO BH3yallbHOM, TEKCTOBOW M MYJIbTUMEAUHHON HHGOpMAIUK O IOpPSIKE



IIpe€aOCTaBJICHUA TaKUX YCIIYT,

1) TOKa3aTelIW IOCTYIHOCTA U KadecTBa IOCYyJAapCTBEHHOMW YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJEHCTBUY 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMU IIPU IPEIOCTaBICHUU
MyHULUIATBHON YCIYTH M HMX IPOJOIDKATENBHOCTh, BO3MOXHOCTH IIONy4EHHS
MYHHUIMIAIBPHOM  yCIyTM B  MHOTO(DYHKIIMOHAJIBHOM  IIEHTpPE  IIPEeIOCTaBICHUS
rOCyIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr, B YHAlNeHHBIX pabouux MecTax
MHOIO(QyHKI[MOHAIBHOTO IIEHTPa MIPEIOCTaBICHUs FOCYIapCTBEHHBIX U MYHHUIUIIAIBHEIX
YCIIyT, BO3MOXXHOCTB IOJIy4eHHs HHPOpPMAIH O XOe MPEAOCTaBICHUS MYyHHULUIATHHON
YCIyrd, B TOM 4YHCI€ C HCIOIb30BaHUEM HH()OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH;

P) OCOOEHHOCTH IPEIOCTaBICHUS MYHUIUIIAIBHOW YCIYIM B DIIEKTPOHHOU (hopMme.
VYKa3eIBalOTCs OCOOEHHOCTH IIPENOCTaBICHHS MyHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOM
dopme, B TOM UHUCIIE C UCIIOIB30BAHUEM MTOPTAIOB FOCYAaPCTBEHHBIX ¥ MYHULUAIAIEHBIX

YCIIYT:

IpeTOCTaBlIEHHE B YCTAHOBIEHHOM IIOpsAIKe HH(POpMauK U oOecrieueHrue JoCTya K
CBEJIEHMAM O MyHHUIUIIATBHOU yCIIyTe;

mojaya 3ampoca M HMHBIX JOKyMEHTOB, HEOOXOAMMBIX IS IPeIOCTaBIICHHUS
MYHUIMIIANBHON YCIIyTH, U IIPUEM TaKHX 3arpoca U JOKyMEHTOB;

IOIyYeHHE CBENCHMM O XOJ€ BBIIOJHEHHS 3ampoca O IIPeIOCTaBICHUU
MYHHILATIAIBHOU YCIIYTH;

B3aMMOJEHCTBME  OpraHa  IOCYJapCTBEHHOW  BJIACTH,  IPEIOCTABIISIOLIETO
rOCYIapCTBEHHYIO YCIyry, ¢ WHBIMH OpraHaMH TIOCYJapCTBEHHOH BIIACTH, OpraHaMU
MECTHOTO CaMOYINpaBJIEHUs M OpraHM3allisIMHU, YJYacTBYIOIIUMH B IIPEIOCTaBICHHU
MyHULIANIAJIBHOM YCIIyTH;

IIOJIy4de€HHUE peE3ybTaTa IPEeHOCTaBICHUI MYHI/II_II/IIIaIIBHOf/i YCIIyru, €CiIn HHOE HE
YCTaHOBJIEHO (I)G,HepaJIBHLIM 3aKOHOOAaTEIIBLCTBOM,

HUHBIC I[GIZCTBPISI, H€06XOI[I/IMBIC I IPEOOCTaBIICHUA MYHHHHHaJIBHOﬁ YCIIYTH.

2.5. Pazzen, Kacaromuiics cOCTaBa, IOCIENOBATENBHOCTH M CPOKOB BEIIOJIHEHHUS
aIMWHMCTPAaTUBHBIX Ipolenyp (OeHCTBUil), TpeOOBaHUN K IMOPSJIKY KX BBHIIOJIHEHHMS, B
TOM 4YHCIE OCOOEHHOCTEH BBIIONHEHHS aIMHHUCTPATHBHBLIX Mpouenyp (melcTBHii) B
BIIEKTPOHHOH (popMe, a TaKkxKe 0OCOOEHHOCTEH BBIIOIHEHHS AAMHHACTPATUBHEIX IPOLENYP
B MHOTOGYHKITMOHATEHBIX LIEHTpax, B yHaJeHHBIX  paboumx MecTax
MHOTOQYHKIMOHATIBHOTO LIEHTpa MPEIOCTaBIEH s TOCYJapCTBEHHBIX ¥ MYHHIHIIATBHBIX
YCIOYT, COCTOMT M3 IIOJPa3/elioB, COOTBETCTBYIOIIUX KOJIMYECTBY aJIMHUHUCTPATUBHBIX
IIPOLENYP, TO €CTh JIOTUYECKHA 000COOIEHHON MOCIIeIOBATEIFHOCTH aIMUHUCTPATABHBIX
INEUCTBUM IIPY IIPENOCTABICHUN MYyHUITUIIAIBHON YCIIYTH, UMEIOIEH KOHEUHBIN pe3yIbTaT
Y BBIIEINSAEMOU B paMKax IIPeJOCTaBIEHUS MyHUITANIAIbHON YCIyTH.



B nHauane pazzmena yka3pIBaeTCs HCUEPIBIBAIOIIUN II€peUYeHb aIMUHUCTPATHBHEIX
IpOLEAYp, COIepXKalMxXcsi B HeM. B maHHOM pasfene OTAEIBHO OIKCHIBACTCH
aJMUHUCTpaTUBHAS Tpolenypa (opMHpOBaHHMS U HalpaBIeHUs MEXBEIOMCTBEHHBIX
3allpOCOB B TOCYHApCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIpPAaBIEHUS JHOO
OpraHu3alliy, y9acTBYIOIIME B IPEOCTABICHUN MyHULIUIIAIIGHON yCITyTH.

JaHHBIA pazzmen B 00sA3aTENBHOM IIOPSIIKE JOJDKEH COJepXKaTh IIOJO0XKEHHS,
IIpeIycMaTpUBalolie OKa3aHUe ITOMOIIX 3asBUTENI0, B TOM YUCIIE B 4acTU O(QOPMICHUS
JIOKyMEHTOB, HEOOXOIMMBIX JUIS IPEIOCTABICHUS MyHHIMIAIBHON YCIIyTH, OIMCAHHe
IPOLIEXYPLl MCIIPABIEHHs TEXHHYECKHX OIIMOOK (ONMCOK, ONedYaToK, IPaMMaTHYeCKOH
WU apu(HPMETHIECKON OIIUOKH).

2.6. biok-cxemMa IpeNoCTaBICHUS MYHHUIMIIAIBHON YCIyTM IPHUBOOUTCS B
IIPUJIOKECHUH K aIMUHUCTPATUBHOMY pPerIaMeHTy.

2.7. OnucasHpe KaXIOro aJMHUHUCTPATUBHOIO NEWUCTBUS COJEPKUT CIEAYIOLIHE
00s13aTeNbHBIC AIIEMEHTHI:

a) ropuaIdecKue (HaKThl, IBISIONIMECS OCHOBAHUEM U Havyajla aMAHUCTPATHBHOIO
JIEUCTBYS,

©6) cBemeHMs O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 34  BEIIOJHEHME
aJIMUHUCTPATUBHOIO JIelCcTBUA. Eciy HOpMaTHBHEIE NPaBOBEIE aKThI, HEIIOCPEICTBEHHO
perynupyromye NpefAoCTaBIeHHe MYHUIUIAIBHOM YCIyTH, COIepXaT YyKasaHue Ha
KOHKPETHYIO JIOJDKHOCTB, OHA YKa3hIBA€TCs B TEKCTE aIMUHUCTPATHBHOTO PETIaAMEHTa,;

B) COJEp)KaHHE aJMHUHHCTPATUBHOIO IEHCTBHS, NPOJODKUTENLHOCTh M (WIIH)
MaKCHMAJIBHBIA CPOK €r0 BHIIIOJHEHUS;

I') KPUTEPUH IPUHATHS PEIIEeHU;

1) pes3ylnbTaT aJAMHHHCTPATUBHOTO JAEHCTBHS ¥ IOPAMOK Iepenady pe3yibTara,
KOTOPBI MOXET COBIAJaTh C IOPUAMYECKUM (DaKTOM, SBISIOLIMMCS OCHOBAaHHEM IS
Havajia MCIIOIHEHUs CIeYIOIIEeTr0 aIMUHUCTPATUBHOTO JIeHCTBUS;

e) cnocob GuKcaluy pe3ynpTara BBIIOJIHEHUS aMAHACTPATHBHOIO NEHCTBHS, B TOM
9HCIe B DIEKTPOHHOW (opMe, CoaepKalluii ykasaHue Ha (opMaT o00s3aTelLHOr0
OTOOpaXeHHs aIMUHUCTPATHBHOI'O ICHCTBHSI, B TOM YKCIIE B 3JIEKTPOHHBIX CHCTEMAX.

2.8. Pazpen, kacaromuiics mopsaka @ (OpMBEI KOHTPOIS 3a IPeIOCTaBIECHHEM
MYHHUIUIAIBHON yCIYTH, COCTOUT U3 CIEAYIOLINX MOAPAa3/IeNIOB:

a) IIOPAAOK OCYIIECTBIICHHA TCKYINErO KOHTPOJIA 3a CO6J'IIOI[CHI/IGM X HCIIOJITHCHHEM
OTBETCTBEHHBIMH OJDKHOCTHBIMM JIMI[AMHU ITOJ0XKEHUMN AIMUHHUCTPATHUBHOI'O PETIIaMEHTa
M HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YCTaHABJIMBAIOIIHUX Tpe6OBaHI/UI K
IIPE€OOCTAaBIICHUIO MYHI/IHI/IIIaJIBHOI\/'I YyCIyru, a TakKXe€ 3a IPUBATHEM pCIHCHI’Iﬁ
OTBETCTBCHHBIMU JIMIIaAMU,



0) MOPSIIOK U MEPUOTUIHOCTH OCYIIECTBICHHS IUIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTBI U KA4eCTBa MPeIOCTABICHHs] MyHUIIUIIAIBHOM YCIYyTH, B TOM YHCIIE IOPSIOK U
(opMBI KOHTPOJISA 32 ITOJIHOTOM U Ka4eCTBOM IIPEIOCTaBICHIS] MyHUIIANIATHHOMN YCIIyTH;

B) OTBETCTBEHHOCTh MYHHUIIUITAJILHBIX CIIY)XKAIlIMX OpPraHa MECTHOTO CaMOYIIPaBIIEHUS
U MHBIX JOJDKHOCTHBIX JIMII 3a pelneHus u nedictBus (Oe3meiicTBue), NMpUHUMAaeMble
(ocymecTBiIsIeMBIe) B XO/€ NMPEeIOCTABICHUS MyHHUIIUITAILHOMN YCITyTH;

I') MOJIOKEHUS, XapaKTepusyomue TpeOoBaHUs K MOPSAKy U (GopmMaM KOHTPOIS 3a
IIPEIOCTaBICEHUEM MYHHIUNAIBPHOM YCIyI¥M, B TOM YHCJI€ CO CTOPOHBI Ipa)KgaH, HX
0o0BeAMHEHNH U OpraHU3alUH.

2.9. B paznene, kacaromemcs: 1ocyneOHoro (BHeCyaeOHOro) mopsaka 00KaJIOBaHUS
pelleHui U JedcTBUM (Oe3nefCTBUS) OpraHa, NPEJOCTaBISIONIEIO MYHHIMIIAIBHYIO
yCIyry, MHOTOQYHKIIMOHAJIBHOTO IIEHTpa IPENOCTABIEHUS TIOCYIapCTBEHHBIX W
MYHMIMIIAJIBHEIX ~ yCIIyT, OpraHu3allui, IpUBIEKaeMBIX K peanu3anuu GyHKIUH
MHOTO(QYHKI[MOHAJIFHOTO IIEHTpa B COOTBETCTBUU C dacThio 1.1 cratsu 16 ®enepansHOro
3akoHa oT 27 wmrona 2010 roma N 210-®3 "OO6 opraHu3amuu IIpeaOCTaBICHHUS
rOCyJapCTBEHHBIX ¥ MYHMIMOAIBHBIX YCIyr" , a Takke HX HJOJDKHOCTHBIX JIWII,
rOCyIapCTBEHHBIX CIIyXKaIIUX, pA0OTHUKOB, YKa3bIBAIOTC:

a) uHbOpMamusi A IONydarelielfl MyHHLIUIAIBHOM ycIyrd o0 MX IIpaBe Ha
nocynebnoe (BHecyneOHoe) oOxanoBaHue HeWcTBUM (Oe3medCTBHsS) W pEINeHHH,
IIPUHATHIX (OCYIIECTBISIEMBIX) B XO/I€ MIPEIOCTABICHUS MyHHIIAIIAIBHOMN YCIIyTH;

0) mpenMeT nocynebHoro (BHECYIeOHOr0) 00KaTOBAHMS;
B) OCHOBAaHMS AJIs Hadasa Ipoueayphl Jocyne6Horo (BHECYe6HO0ro) 00KaIoBaHus;

I) IpaBO IIONydYaTels MyHHUIMIIAIGHONW YCIyI'M Ha IOJy4eHue HHOOPMAalUh H
JOKyMEHTOB, HEOOXOAUMBIX IUII OOOCHOBAHMS ¥ PACCMOTPEHUS JKAITOOHI (TIPETEH3UN);

1) OpraHbl MEeCTHOIO CaMOYIPAaBICHUS, MHOTO(QYHKIHOHAIbHEIE IEHTPEI
NPENOCTaBIEHMs IOCYJapCTBEHHBIX M  MyHHLMIAIGHBIX  YCIYr, OpraHd3allu,
IpUBIIEKaeMble K peanu3aluy GyHKIUH MHOTO(YHKIIHOHATBHOTO EHTPA B COOTBETCTBUM
¢ gactero 1.1 cratem 16 ®@enepanbHoro 3akona oT 27 mrons 2010 roma N 210-®3 "O6
OpraHM3alluH IPeIOCTaBICHHUs TOCYJapCTBEHHBIX M MyHHUIUIAIBHEIX YCIyr" , a TakKe HX
JOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh aipecoBaHa xanoba (MpeTeH3ys) Moydarelis
MYHHUIUIIAIEHON YCIYTH B JOCYIeOHOM (BHECYIEOHOM) IIOPSIKE;

€) CPOKH PACCMOTPEHUS XKaJIOOBI (TIPETEH3HH );

XK) pesynpTaT JocyneOHoro (BHeCYHeOHOro) OOXKATIOBAaHUS IIPUMEHUTEILHO K
KaXXI0H Ipolieaype JTU00 HHCTAHIUN 00KaTIOBAHHS.



3. IPABWJIA ITIPOBEJIEHWSI HE3ABUCUMOM DKCIEPTU3GI U
SKCHEPTHU3bI, IPOBOAUMOM YIIOJTHOMOYEHHBIM OPTAHOM.
AHAJIN3 TPUMEHEHUS AIIMUHUCTPATUBHBIX PEI'VIAMEHTOB

3.1. Pa3zpaboTka M cOITacOBaHHE IIPOEKTOB aJIMUHHCTPATHBHBIX pEriIaMeHTOB
OpPraHOB  MECTHOTO  CaMOYINpPAaBICHHWS  OCYIUIECTBISIOTCS B  TOCYIapCTBEHHOM
uHbOpMalMOHHON cucTeMe U (WIM) MYHHIMIIAIBHOM WHPOPMAIMOHHON CHCTEME,
obecreynBaroUX COOTBETCTBEHHO BEICHHE peecTpa I'OCYAapCTBEHHBIX YCIYr CyObeKTa
Poccuiickoiit ®enepannu, peecTpa MyHHUIUIATHHEIX YCIYT B 3JIEKTPOHHOH Gopme.

3.2. Opran MeCTHOTO CaMOYIIpaBI€HUS B XOJe pPa3pabOTKH aJIMUHHCTPATHBHBIX
PErIaMeHTOB OCYIIECTBISIET CIIeAYIONIe NeHCTBYS:

a) opraHu3yeT IPOBEIeHUE HE3aBUCUMOM SKCIIEPTU3HI IPOEKTa aIMUHUCTPATUBHOTO
pernameHTa. B 5TMX ILemIxX oOpraH MECTHOTO CaMOYIPaBICHHS pa3MellaeT IIPOEeKT
aJIMAHUCTPATUBHOTO perlaMeHTa B HH(GOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON CETH
HMutepuer Ha cBoeM  OQUIMAIBHOM  caiiTe, 3a HCKIIOYEHWEM  IPOEKTOB
aJIMUHUCTPATUBHBIX DPEIVIAMEHTOB WM WX OTAENBHBIX IIOJIOKEHUH, COmep Kalux
CBEJIEHMs], COCTABJLOIIME TOCYAapCTBEHHYO TaiiHy, WM CBeNeHUS KOH()UICHIAAIEHOIO
XapakxTepa.

BMecTe ¢ IpPOEKTOM aJMUHUCTPATUBHOTO perjaMeHTa B HH()OPMAIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT pa3MearoTcs:

HHQOpMAIM O CPOKAaxX BHECEHHS IMPEUIOKEHHM 10 MPOEKTY aIMUHUCTPATHBHOIO
perjiaMeHTa;

IIEpeYeHb CIIENUAIMCTOB, OTBETCTBEHHBIX 3a COOp, 0000IIeHHe U  ydYer
IPeCTaBICHHBIX IPEIIOXKEHUM, C YKa3aHUEM X HOMEpOB TenedoHOB, (haKCOB U aipecoB
3IIEKTPOHHOM IOYTHI, IT0 KOTOPEIM MOTYT OBITH npencraBneHLI IIPEJIOKEHUS 110 TIPOEKTY
aIMUHHUCTPATUBHOTO PETIIaMEHTa;

0) ocymecTBseT HOpabOTKy NpOEKTa aIMUHUCTPATHBHOIO perjiaMeHTa C YYETOM
3aKIIOYEHMM, IIOCTYNMBIIMX OT 3aWHTEPECOBAHHBIX OpraHU3aluii W rpaxaad. He
IOCTYIJICHWE 3aKIIOYECHUs HE3aBHCHMOM SKCIIEPTU3El HE SBISETCS IPEMATCTBHEM IS
IPOBEJNECHUS OKCIEPTH3Bl, YKa3aHHOW B TIIyHKTe 3.2 HACTOSIIEr0 pasjena, u
IOCJIEAYIOINETO YTBEP)KACHNA aIMHHACTPATUBHOTO PErIIaMEHTa,

B) HaIPaBIIET B IOPS/IKE, YCTAHOBICHHOM IOCTaHOBIIeHneM Kabunera MuHHCTPOB
Pecmy6muku Tatapcran ot 10.09.2010 N 729 "O rocymapcTBeHHON HH(GOPMAIHOHHOMN
cucreMe "PeecTp rocyapcTBEHHBIX U MyHHLUIAIBHEIX yCIyr Pecrmy6nuku Tarapcran” |
CBENIEHHS O MYHHMIUIIAIBHONW YycIyre M pa3pabaTblBaeMOM B COOTBETCTBHH C Hel
aIMHHHCTPAaTHBHOM  pDErJaMeHTe B  YIOJNHOMOYEHHBI OpraH II0  BEIEHHUIO
rOCYJapCTBEHHOH  HMH(OpMalMOHHOM  cucTeMbl  "PeecTp  TroCymapCTBEHHBIX U
MyHHIUNANBHEIX yelnyr Pecry6muku Tarapcran" B ceMUIHEBHBIN CPOK, UCUUCIISIEMBIN B
paboumx [JHSX, CO [JHS BCTYIUIEHHS B CHIy IIPABOBBIX aKTOB, OIPEIEIISIOIINX
(M3MEHSIOIIMX) OpraH MECTHOTO CaMOYIpaBJIEHHs, Ha KOTOPBIA  BO3JIOXEHO



TPENOCTaBIEHAEe COOTBETCTBYIOLIEH MYyHHUIMIIANBHON YCIyrd, X (WIM) IIOPSIOK
[IPEIOCTABICHNS MyHULUTIABHOMN yCIyTH.

3.3. Opraa MeCTHOTO CaMOYyIpaBIIeHHS, OTBETCTBEHHBIN 3a YTBEPXKICHHE
aJIMUHUCTPATHUBHOTO perijaMeHTa, TOTOBUT M IPEICTAaBIsIeT Ha 5SKCIEPTH3Y B
YIOJHOMOYEHHBI OpraH BMeCTe C IPOEKTOM aJIMHHHCTPATUBHOTO periiaMeHTa OJIOK-
cxeMy IpeoCTaBIeH)s MYHUIUIATBHON YCIyTH U HOSCHUTEIBHYIO 3aITHCKY.

IIpenMeToM 3KCIepTHU3B! YIIOJIHOMOYEHHOIO OpraHa SBISETCS OIEHKAa COOTBETCTBUS
IOpOoeKTa aJMHHHUCTPATHBHOIO perjlaMeHTa TpPeOOBaHUSAM, IPEABSABISEMBIM K HEMY
QenepansHbIM  3aKOHOM  "OO OpraHM3allud TPENOCTaBIEHUS TOCYIapCTBEHHBIX U
MYHHLMIIAIBHBIX YCIyr" WM NPUHATEIMA B COOTBETCTBUHM C HHUM HOpPMaTHUBHBIMU
IIPAaBOBBIMU aKTaMH, B TOM YHUCJIE:

a) COOTBETCTBHE CTPYKTYpPHl M COJAEpKaHMS IPOEKTa periiaMeHTa TpeOOBaHMM,
npenbsBisieMblM K HUM @enepanbHbIM 3akoHOM "OO opraHu3aliy IIPeAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHMIMNAIBHBIX YCIyr" ¥ IPUHATHIMH B COOTBETCTBHH C HUM
HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMU;

0) MoJHOTa ONUCaHWS B IPOEKTE periiaMeHTa IMOpsaKa U YCIOBHM IPEeIOCTaBICHUS
MYHUILMIIAIBHON YCIIyTH, yCTaHOBIEHHBIX 3aKOHOAaTeNbCcTBOM Poccuiickoit @eneparuy;

B) ONTHMM3ALIMS OPSIIKA IPEIOCTABICHUS MyHHUIUIIAIBHON YCIYTH, B TOM YHCIIE:

YIOPsIOYCHHUE aIMUHUCTPATUBHBIX MPONEAYD (IeHCTBHi);

yCTpaHEeHHe H30bITOUHBIX aIMUHUCTPATUBHEIX Ipoueayp (neicTauii);

COKpallleHHe CpOKa IIPEJOCTaBICHUS MYHHIMIIATBPHOM YCIyTH, a TakXe CpoKa
BEIIIOJJHEHUS OTHCIBHBIX aJMUHHCTPAaTHUBHBIX Ipouenyp (meWcTBhi) B paMKax
IIPEeIOCTaBIEHUS MyHULIUIIATBHON YCIYTH;

IIPEIOCTaBIIEHUE MyHULIUIIATBHON YCIYTH B 3JIEKTPOHHOH opMe.

OKcIepTh3a  IpoeKTa  aJAMUHHCTPATHBHOIO  perjaMeHTa  OCYILECTBISETCS
YIOJHOMOYEHHBIM OPraHOM B AECATHIHEBHBIM CPOK, UCUHCISIEMBIH B pabOdIHX IHAX, CO
IHS €T0 ITOTyICHHUS.

3.4. OpraH MeCTHOTO CaMOYIpaBIICHMS, OTBETCTBEHHBIA 3a YTBEpIKIECHHUE
periiamMeHra, o0eclieuWBaeT yd4eT 3aMe4YaHWd U TPeIOKEHHM, COMEPKAIMUXCSI B
3aKJIIOUYEHUM YIIOJIHOMOYEHHOro opraHa. [IOBTOpPHOrO HampaBieHHsI I10pabOTaHHOTO

IIPOEKTa perjaMeHTa B YIIOJTHOMOYEHHBIM OpraH Ha 3aKII0YeHHe He TpeOyeTcs.

3.5. AHanu3 NpakTUKU NPUMEHEHUsS aIMHHUCTPATHBHBIX PETIAMEHTOB IPOBOIUTCS
OpraHaMy MECTHOT'O CaMOYIIpPaBIICHNUS, IPYTUMH OPTaHU3ALMSIMY C IO YCTAHOBICHHUS:

a) COOTBETCTBUA HUCIIOJHCHUSA aAIMHUHUCTPATUBHOIO pPErIaMEHTa TpC6OBaHI/15{M K



Ka4eCTBY ¥ JOCTYIIHOCTH MPEOCTaBICHISI MyHULIUNIATBHOU yeiryrd. [Ipy 3ToM momiexuT
YCTAHOBJICHUIO  OLIEHKa IOTPEOMTENsIMU  MYHHULMIIATBHOM  yCIyTHM  Xapakrepa
B3aMMOIEHCTBHS C JOJDKHOCTHBIMH JIMI[AMHA OPTraHOB MECTHOT'O CaMOYIIPaBJIeHIS,
KayecTBa M  JOCTYHHOCTH COOTBETCTBYIOINEH MYyHHIMIIATBHONH ycIyrd  (Cpok
IPEOCTaBIEHUS, YCIOBUS OXHIAHUSI IIpHeMa, IMOpPSAOK HHGOPMUPOBAHHUS O
MYHHUIUIIAIBHON yCIIyTe U T.1I.);

6) 060CHOBAaHHOCTH OTKAa30B B MPEIOCTABICHUN MyHUITHIIATIBHON YCITyTH;

B) BBIIIOJIHEHUS TPeOOBaHUH K ONTUMATIBHOCTH aMHHUCTPATHBHEIX Iporenyp. [Ipu
3TOM IIOJUIEXkAT YCTaHOBICHHUIO OTCYTCTBHE M30BITOYHBIX aIMHHUCTPATUBHBIX JEHCTBUM,
BO3MOXXHOCTb YMEHBIIEHUS CPOKOB HCIIOJIHEHUS aJMUHUCTPATUBHBIX MpPOIENyp U
aJMUHUCTPATUBHBIX JEHCTBUN;

I') COOTBETCTBHS IOJDKHOCTHBIX PErIAMEHTOB OTBETCTBEHHBIX IOJKHOCTHBIX JIHII,
YYaCTBYIOIIMX B IIPEJOCTABICHUM MYHUIMIAIBHON YCIyrd, aIMUHUCTPATUBHOMY
pEriaMeHTy B YaCTH OIMCAaHUs B HUX aMUHUCTPATUBHBIX NeUCTBUH, IpodecCHOHATBEHBIX
3HAHUM U HaBBIKOB;

1) pECYpPCHOro 00eCcIiedeHHsI UCIIONIHEHUS aIMIHUCTPATHBHOTO PeriiaMeHTa,
€) HeoOXOIMMOCTH BHECEHHUS B HETO U3MEHEHUH.

3.6. Pe3ynpTaThl aHaIM3a NPAKTHKH NPUMEHEHUS aIMUHHCTPATHBHOIO pEriaMeHTa
pasMemaTcs B HMHOOPMAIMOHHO-TEIEKOMMYHHKAallMOHHOM ceTd VIHTepHeT Ha
obuLIHaTBHOM  caliTe  opraHa MeCTHOTO  CaMOYNpPAaBJIEHMs,  YTBEPIKIAOIIETO
aIMMHMCTPATHBHBIA pErJIaMEeHT, a Takke OpraHa MECTHOIO CaMOYIIPaBJICHHUS,
OTBETCTBEHHOI'O 32 IIPEAOCTABICHAE MyHUIIUIIATEHON YCIIYT.



[Tpunoxenue

k ITopsaky pa3paboTKu M yTBEPIKICHUS
AIMHUHHCTPATUBHBIX PETIIAMEHTOB
NPEaOCTaBJICHU MyHUIHUIIAJIBHBIX YCIIyT
OoprafaMy MECTHOI'O CaMOYIIPaBJICHHUA

Tunosas dpopma

B
(HaHMCHOBaHPIC opraHa, Npe€aoCTaBJIAOLIETO

rOCyJapCTBEHHYIO YCIIYTY)
oT
(bamunus, uMs, 0T4eCTBO (IIpH

HaJIMYHY)/HaUMEHOBaHUE 3asBUTEIIS)

(cTpaxoBo¥ HOMEpP UHIUBHUIYATHHOTO
JIMLEBOTO cYeTa

rpaxaanusa - CHUJIC (s pusuyeckux juir))

(TIOYTOBBIH azpec 3asiBUTENS, aIpec

(anpeca) 271eKTPOHHOM IOYTHI -
TIO JKEJIaHMIO 3asIBUTEIIS)

(HOMEp (HOMepa) KOHTAKTHOro TesiehoHa)

3ampoc
0 NPeIOCTaBIEHHU IOCYJapCTBEHHOM YCITyTH

(TexcT 3ampoca ¢ yKa3aHHeM HaUMEHOBaHHMS TOCYJapCTBEHHOM YCIIyTH)

IIpunoxxenus:
1:

W v

[lopTBepKaa0 CBOE COrJlache, a TAaKKe COIVIACHE IPEACTABIAEMOrO MHOK JiMIa Ha 06paboTKy
NEPCOHATLHBIX JaHHBIX (COOp, CHCTeMATH3AalMIO, HAKOIUICHHE, XpaHeHHe, YTOUHeHke (0OHOBIIEHHE, H3MEHEHHE),
HCIONB30BaHKE, PACHpPOCTpaHeHHe (B TOM YMCIe Iepenady), oOe3lHuyMBaHUE, OJIOKMPOBAHHE, YHHUYTOXKEHHE
NEPCOHATBHBIX MaHHBIX, a TaKKe HMHBIX [AeHCTBHH, HEOOXOAMMBIX Ui 00pabOTKH NMEPCOHANBHBIX JaHHBIX B
pamMKax MpeIoCTaBIeHHs TOCYAapCTBEHHON YCIYTH), B TOM 9YHCIe B aBTOMAaTH3MPOBAHHOM DEXHME, BKIIOYAs
NPUHATHE pEIIEHHH Ha MX OCHOBE OpraHoM, IIPeJOCTaBIIONIMM TIOCYJIApCTBEHHYIO YCIyry, B LEIIX
NpeJOCTaBIIEHUs TOCYaPCTBEHHOM YCITyTH.
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