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NMOCTAHOBJIEHUE KAPAP

ot 02 nonsa 2021 roga Ne 16

06 yTBepxaeHUn AOMUHUCTPATMBHOIO perfnameHTa
npeaocTaBneHnsa MyHMLMNANbHOW YyCyrn No CBUAETENbCTBOBAHMIO BEPHOCTU KOMWIA
AOKYMEHTOB M BbIMUCOK N3 HUX

B uenax peanusaumm depepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-93 «0O6
opraHusauumn npefoCcTaBfeHns rocyqapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr», pyKOBOACTBYSACH
MocTaHoBneHnem KabuHeta MunuctpoB Pecnybnukmn TatapctaH ot 02 Hos6psa 2010 roga Ne
880 «O6 ytBepxaeHun [lopsiaka paspaboTkm w  yTBEPXKOEeHUS aLMUHUCTPATUBHbIX
pernaMmeHToB NpPeaoCTaBfiEeHUs roCyAapCTBEHHbIX  YCMAYr  WCMNOMHUTESNbHbIMU  OpraHammu
rocygapcteeHHon Bnactu Pecnybnukn TaTtapcTtaH M O BHECEHUMUM U3MEHEHWW B OTAESbHble
noctaHoBneHnsa KabuHeta MwuHuctpoB Pecnybnukm TaTtapctaH», B COOTBETCTBUM C
MocTaHoBneHnem WcnonHUTENLHOrO KOMUTeTa HOBOLIELWMWHCKOrO MyHUUMNANBHOIO panoHa
Pecnybnukn Tartapctan ot 21 despana 2011 roga Ned6 «O6 yrtBepxaeHum [lopsgka
pa3paboTkm M yTBEPXKOEHUS  aOMUHUCTPATUBHBIX  PErfaMeHToB  NpedocTaBreHus
MYHULUMNANbHbIX YCNYr U MOMOXEHUS O Mopsake BedeHWUs peecTpa MyHUUMNanbHbIX YCNYr,
npegocTaBnsemMblX opraHamm MECTHOro camoynpasneHus HoBoweLwmMmHcKkoro
MyHUUMMNanbHOro pavoHa» (C y4etom uameHeHun lNoctaHoBneHne ot 13 gekabps 2011 roga
Ne493, ot 07 utoHa 2012 roga Ne228), icnonHuUTenbHbI KOMUTET TyObINTbITAYCKOro CENbCKOro
noceneHns HoBoLELWMNHCKOro MyHMUMNansHOro panoHa Pecnybnukn TaTtapcTtaH

NMOCTAHOBIJIAET:

1. YTBEpauTb agMUHUCTPATUBHLIN pernaMmeHT nNpeaocTaBfeHnss MyHUUMNANbHOW YyCryru
no CcBMAETENbCTBOBAHUIO BEPHOCTW KOMUI LOKYMEHTOB U BbIMUCOK U3 HUX (NpunoxeHne Ne1);

2. [lpu3HaTb yTpaTMBWKUM CUIly MOCTaHoBrieHne WCNONMHUTENbHOrO KoMUTETa
TyObINrbITayCKOro  CenbCKOro  noceneHnss HOBOLWIEWMUHCKOrO  MYHMUMMANbHOMO  panoHa
Pecnybnukn TaTtapctaHn oT 28 mapta 2019 roga Ne12 «O6 yTBepXaeHuM agMUHUCTPaTUBHOIO
perrnameHTa npegocTaBrieHUss MyHUUMNANbHOM YCRyrn Mo CBUAETENbCTBOBAHUKO BEPHOCTU
KOMNA JOKYMEHTOB U BbIMUCOK U3 HUXY.

3. YcTaHOBUTb, YTO MOMOXEHUs agMWHUCTPATUBHOIO pernamMeHTa npegocTaBreHns
MYHULUMMNANbHON YCIyrM B 3NEKTPOHHOM (POpMe NPUMEHSAOTCA B CPOKWU, OnpederieHHble
nnaHom-rpacmkom nepexoga Ha npegocTaBrieHne rocyaapCcTBeHHbIX (MyHULMNAanbHbIX) YCNyr B
3NEKTPOHHOW dhopMe, YTBEPXKAEHHBIM B COOTBETCTBUM C YacTbio 4 ctatbn 29 PeaeparnbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumMm npeaocTaBneHuUs
rocyaapCTBEHHbIX 1 MyHULMUNAMNbHbLIX YCITyr».

4. OnybnukoBaTb (06HapogoBaTh) HacTosLLee NOCTAHOBIEHNe Ha oduumansHOM cante
odmumanbHOro nopTana npasoBon nHgpopmaumm Pecnybnukm TatapctaH» B UHOPMaLMOHHO


mailto:Tub.Nsm@tatar.ru

- TenekoMMYHUKaLMOHHOM ceTn «MHTepHeT» http:/pravo.tatarstan.ru, Ha oduumansHoM canTte
HOBOLLELLIMUHCKOTO MyHULMNANbHOro panoHa http://novosheshminsk.tatarstan.ru.
5. KOHTPOMb 3a UCMONHEHWEM HACTOALLEro NOCTaHOBMEHUS OCTaBNAID 38 cobon.

nasa TybObINrbITayckoro CENbCKOro noceneHns
HOBOLLELUMUHCKOTO MyHVULUMNANbHOro panoHa
Pecnybnuku TatapctaH ; ®.0. Ucmarunos




MpunoxeHne Ne1

K MOCTaHOBMEHMIO MICNONHUTENbHOrO KOMUTETa
TyObINrbITayCKOro CenbCKOro NocereHuns
HoBoLwEeLWMMHCKOro MyHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT «02» nona 2021 r. Ne 16

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNAanbHOM yCryrn No CBUAETENbCTBOBAHUIO BEPHOCTN KOMUN
AOKYMEHTOB U BbIMUCOK N3 HUX

1. O6wme nonoxeHusa

1.1. Hactoawmn agMMHUCTPATUBHBIA pernamMeHT npeaocTaBrieHUss MyHUUMNansHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT M MNOPSAOK NpefocTaBneHus
MYHUUMNANbHOM YCIYrn No CBMAETESNIbCTBOBAHUIO BEPHOCTU KOMUWN OOKYMEHTOB M BbIMUCOK
N3 HUX (danee — MyHMuMnanbHaga ycnyra).

1.2. Mony4atenu myHuumMnanbHOW ycnyrn: pusnyeckme n topuamyeckue nuua (ganee -
3aaBUTEND).

1.3. MyHuumnansHas ycnyra npegocrasnseTcs McnonHuTtenbHbIM KOMUTETOM
TyObINrbITayCKOro  CenbCKOro  noceneHns HOBOLWELWMNHCKOrO  MyHMLMNANbHOIO  panoHa
Pecnybnukn TatapctaH (ganee — Micnonkom).

1.3.1. MecTo HaxoxaeHne Vcnonkoma: c. Tybbinrel Tay, yn. MonoaexHas, a.73.

Mpaduk paboTbl:

noHeaenbHUK — naTHuua: ¢ 8.00 go 16.15;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpema nepepbiBa Onsa oTabixa WM NUTaAHUA yCTaHaBNMBAeTCA MpaBuUniaMn BHYTPEHHEro
TPyOoBOro pacnopsigka.

CnpaBoyHbi TenedoH 88434838244,

[Mpoxoa No AOKyMeHTaM, yOOCTOBEPAIOLLNM NINYHOCTb.

1.3.2. Apgpec odwuumanbHOro canta MyHAUMNANbLHOMO panoHa B UHAOPMALNOHHO-
TeNeKOMMYHMKaLNOHHOWN ceTtu «UNHTEpHET» (oanee - ceTb «UHTEpHETY):
(http://www.novosheshminsk .tatar.ru).

1.3.3. H(bopmaumss 0 MyHMUMNanbHOM ycryre, a Takke O MeCTe HaxOoXOeHus W rpaduke
paboTbl cnonkoma mMoxeT 6bITb NonyyeHa:

1) nocpeaCcTBOM  MHPOPMALMOHHBIX CTEHAOB, COAEpXKalMx BU3yanbHYHd W TEKCTOBYH
WHOPMaUUIO O MyHULUMNAanbHOW Yycryre, pacrnofioXeHHbIX B nomMelleHunax Vcnonkoma, aons
paboTbl C 3aaBUTENAMMU;

2) nocpenctBoM cetn «WHTepHeT» Ha odumumanbHOM CcanTe MyHMUMNAnbHOrO panoHa
(http://www. novosheshminsk .tatar.ru)

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMnanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIn nopTan);

4) Ha EpgnHOM nopTane rocydapCTBEHHbIX W MyHUUMNanbHbIX ycryr (pyHKumin)
(http://www.gosuslugi.ru/) (panee — EanHbin noptan);

5) B icnonkome:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TenedqoHy;

npyv NUCbMEHHOM (B TOM Yncne B hopme INEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
Byma)KHOM HOcUTEre NO NoYyTe, B ANEKTPOHHON (hOPME NO IFIEKTPOHHON MoYTeE.


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WH(popmauma no BonpocamMm MpeaocTaBfieHNs MYyHUUMMNANbHOW  YyCryru
pa3smMellaeTcs cneuynanuctom Otagena Ha ouumanbHOM canTe MyHULMNANbLHOro panoHa u
Ha MHPOPMALMOHHbIX CTeHAAaxX B nomeLleHuax Mcnonkoma ans paboTbl ¢ 3asBUTENSAMM.

NHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha MHMOPMALMOHHbIX CTEeHA4aX M Ha oduunanbHOM canTe MyHULMMNarbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «VIHTepHeT», BKMNOYaeT CBeAeHus O
MYyHULMNAnNbHOW ycnyre, cogepxawmecsa B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa.

1.4. llepevyeHb HOPMATUBHbLIX MPABOBbLIX aAKTOB, PErynupyloLWnx npeaocraBreHne
MyHULMMNANbHON ycnyrn (C ykasaHWeM pPeKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WCTOYHMKOB WUX OuumanbHOro onybnmkoBaHud), pasMelleH Ha oduumanbHOM canTte
MYHULMMNANbHOIO panoHa B UHAOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTun «NHTepHeT», B
rocyfapCTBeHHOM MHOPMaLMOHHOM cucrteme «PeecTtp rocya4apCTBeHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosLweM PernameHTe MCNoOnb3ylOTCA cnegyowme TepMyUHbl U onpeaeneHuns:

KOMna OOKyMeHTa - [JOKYMEHT, TMOJSIHOCTbO BOCMPOU3BOAAWMN  MHOPpMaLUIO
NOAJSIMHHUKA OOKYMEHTa U ero BHELUHWE MPU3HAaKN, HEe NMELLNIA OPUOANYECKON CUNbI;

AOKYMEHT - MaTtepuasibHbli HOCUTESb C 3aMKCMPOBaHHOM Ha HeM B nbon copme
WHopmauuen B BUAE TEKCTa, 3BYKO3aNUCK, M300paxeHns u (Mnn) nx codeTaHusi, KOTopbIn
UMeeT PeKkBM3NTbI, MO3BONALNE ero naeHTUUUMpPoBaTh, U NpeaHasHavyeH ons nepegaydn
BO BPEMEHU 1 B NPOCTPAHCTBE B Liensax o6LeCTBEHHOro UCMOMb30BaHNS U XpaHEHUS,

BbIMMCKa - BOCMPOU3BEOEHME YACTU OOKYMEHTa, Hanpumep, BbiNMcka u3 GaHKOBCKOro
cyeTa KNMeHTa nokasbiBaeT COCTOSIHME cYeTa Ha onpeaeneHHyto AaTy;

yaaneHHoe paboyee MeCTO MHOroYHKLMOHAINbLHOIO LeHTpa npenocTaBreHuns
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNYyr — TepputopnanbHO 060CO6NeHHOEe CTPYKTYpHOE
nogpasgeneHue (ocbunc) MHOrOOYHKLNOHANBHOIo ueHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO3A4aHHOE B FOPOACKOM (CENbCKOM) noceneHunm
MYHULUMNANbHOro panoHa unu B ropoackom okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LeaTeSflbHOCTU  MHOrOOYHKUMOHANbHbLIX LEeHTPOB
npefocTaBfieHnUs  FOCYOApCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumMm [OeATeNIbHOCTU  MHOMOYHKLUMOHANbHbLIX LIEHTPOB
npefocTaBneHns rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCITYr»;

TexHudeckass owubka - owwnbka (onucka, onedyatka, rpammaTudeckas unu
apudmeTudeckas owubka nub6o nopobHas  owwnbka), AonylleHHas  OpraHom,
NpefoCTaBAWMM MyHULMMANbHYKO YCNyry, U npueegwas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCb CBEAEHUS.

B HacTtosiwem PernameHte nop 3asiBNeHWeM O MpefocTaBfeHun MyHUUMnarbHOW
ycnyru (ganee - 3agBneHue) noHMMmaeTcs ycTHoe obpalleHue.



2. CTaHgapT npeaocTaBneHns MyHUUMnanbHoOM ycnyru

HanmeHoBaHue TpeboBaHus
cTaHgapTa npefocTaBeHus
MYHULMNANbHOW YCIyru

CopnepxaHue TpeboBaHus cTaHdapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLLnin
MYHMLMNANbHYO yCryry
nnun TpeboBaHme

2.1. HammeHoBaHue
MYHUUMNANbHOW YCRyru

CBuoeTtenbcTBOBaHue BEPHOCTU Konum OOKYMEHTOB M BbINNCOK
N3 HNX

"pagocTponTenbHbIN
kogekc PO;

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.2. HanmeHoBaHwue
NCNOMNHUTESNbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoyrnpaBrieHus,
HenocpeacTBEHHO
npenocTaBnALLEro
MYHUUMNANbHYO YCNyry

Mcnonkom

YcTasB;
NMonoxeHune

2.3. OnncaHue pesynbTaTta
npeaocTaBneHnsa MyHULMNanbLHOM
ycnyru

CoBepLlueHne HoTapuarbHbIX AENCTBUA MO CBUOETENbCTBOBAHMUIO
BEPHOCTU KOMUIA JOKYMEHTOB, BbIMUCOK U3 HUX.

MMCbMeHHbIN OTKa3 B COBEpPLUEHUM HOTapuarnbHbIX ENCTBUN MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUN JOKYMEHTOB, BbINMUCOK U3 HUX

MyHKT 14 npukasa
MwuHiocta Poccun ot
06.06.2017 Ne97

2.4. Cpok npegocTtaBrneHus
MYHMLMNANbHOW yCNyru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHmsaumm,
y4yacTBylLLME B NpegoCTaBNeHUN
MYHMLMMNANbLHOW YCNyru, CPoK
NPUOCTaHOBIIEHNS
npeaocTaBneHNsa MyHULMNanbLHOM
yCnyru B crniyvae, ecnu
BO3MO>XHOCTb NPMOCTaHOBNEHMUS
npeaycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
degepaumm, CpoK Bblgaun

CBunaeTenbCTBOBAHNE BEPHOCTU KOMUIW OOKYMEHTOB M BbIMUCOK
M3 HMUX OCYLLUECTBMSIETCA B TeYeHWe OfHOro 4Yaca, C MOMEHTa
obpalleHus.

B cnyyae npuHATMS peweHnss o6 oOTkase B nNpenocTaBrieHUM
YCIyrn B Te4eHUn NaTn pabounx gHen, ¢ MoMeHTa obpalleHus.

B cnyyae npuHATMS peweHna o6 OTNOXEeHWW CoBepLUEeHUS
HOTapuManbHOro AeNCTBUS B TEYEHUUN NATU pabounx AHEN, C MOMEHTa
obpauieHus.

MNpuocTaHoBNEHWe cpoka MNpefocTaBfieHnst  MyHMUMNanbHON
yCnyru He NpeagycMoTpPeHo.

Bbinava AOKYMEHTA, ABNAOLLLErocs pe3ynbTaToMm
MYHULMNANbHOW  YCRyrM, OCYLLEeCTBNsSieTcs B AdeHb obpalleHus
3aABUTENS.




(HanpaBneHnsa) AOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM
npefocTaBneHNst MyHULMNANbHON
ycnyru

HanpaBneHne  gokymeHTa,  sIBNSOWErocss  pes3ynbTaToMm
MyHUUMNANbHOM  yCryr, C  MCMonb3oBaHMEeM cnocoba CBA3W,
yKa3aHHOro B 3asiBNEeHMU (MO MoYTe UM Ha 3NEKTPOHHbIN agpec) He
npeaycMOTPEHO

2.5. VcyepnbiBatowwmnm nepeveHs
AOKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBUMU C
3aKoHoaaTeNbHbIMU UM UHBIMU
HOPMAaTUBHbLIMWN NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHULUMNANbHOW YCRyrK, a Takke
YCNyr, KOTOpPblE SABMAKTCS
Heob6xoanMbIMKN 1 0b6sa3aTeNbHbIMU
Ans NnpeaocTaBneHns
MYHULUMNANbHbIX YCAYT,
noanexalunx npeactaBneHunto
3aaBuTENEeM, cnocobbl Nx
nony4eHns 3asBUTENEM, B TOM
yucre B 3ANeKTPoHHON dhopme,
nopsaoK UX npeactaBneHns

1. MacnopT unu apyrme OOKYMEHTbI, YAOCTOBEPSIOLMNE FIMYHOCTb
3asBUTENS.

2. [lokyMeHTbI, npeacTaBreHHble AN CBMAETeNbCTBOBaHUS
BEPHOCTM KOMWUIA UMW BBINUCOK M3 HMX, OBBEM KOTOPbLIX NMpPeBbilIaeT
OOMH NUCT, OOMMKHbI GbiTb NPOLUWTLI, MPOHYMEPOBaHbI U CKPEenseHbl
OTTMCKOM MeyaTy opraHu3aummn, oT KOTOPOM UCXOOST OOKYMEHTbI.

[loKyMeHTbI NpeAcTaBNSATCS NIMYHO

npukas MuHtocta Poccum
ot 06.06.2017 Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOGX0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoOBbIMW akTamMu Ans
npenocTaBneHns MyHULMNansHOM
YCNnyru, KOTOpble HaxoasaTCs B
pacrnopsiKeHNN rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro
camoynpaBneHus u
noaBeLOMCTBEHHbIX
rocy4apCTBEHHbIM OpraHam unm
opraHam MeCTHOro
camoynpasfeHus opraHm3aummn un
KOTOpblEe 3a8BUTENb Brpase

Mony4atoTcsa B pamkax MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnss 06 ynnate  rocygapCTBEHHOW  MOLWMMHBLI U
HOTapuarnbHoro Tapuda

Mpukas ®egepansbHOro
Ka3Ha4vencTsa oT
12.05.2017 Ne11H




npeacTaBuTb, a Takke Cnocobbl UX
nonyyYyeHus 3asiBUTENs MU, B TOM
yucre B 3NeKTpoHHON dhopme,
nopsaaoK Ux NpeacTaBneHns;
rocyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHusi nnbo
opraHusauus, B pacrnopsiKeHum
KOTOPbIX HAXOOATCSA AaHHble
OOKYMEHTBbI

2.7. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHWN N5 OTKasa B npueme
OOKYMEHTOB, HEOBX0aUMBbIX 4NA
npeaocTaBneHnsa MyHULMNanbLHOM
ycrnyrm

OcHoBaHuA ons oTkasa B nNpMeme 4OKYMEHTOB:

1) NMopava OKYMEHTOB HeHagnexawmum nNuLomM;

2) HecooTBeTcTBME NpeacTaBneHHbIX [OOKYMEHTOB MNepeyHto
AOKYMEHTOB U TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMM u npunaraembiX K 3asiBNEHUK OOKYMEHTax
MMEKTCS HEOroBOPEHHbIE UCMPaBIIEHUS, CEpbe3Hble MOBPEXOEHUS,
He NO3BONIALME OQHO3HAYHO UCTOJNKOBATL MX COAEPXKaHMEe

2.8. VcuepnbiBatowwmnm nepeveHnb
OCHOBaHWN N9 NPUOCTaHOBEHNS
NN oTKasa B NpeaocTaBneHnn
MYHUUUNANbHOW YCAyru

OcHoBaHuA AN NPUOCTaAHOBIEHMST NPEaOCTaBNEHUS YCNyrn He
npeaycMoTpPEHbI.

OcHoBaHua anga oTkasa:

1) CoBeplLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) enctBne noanexut COBEPLUEHUO LOOMMKHOCTHBIM  fULOM
opraHa MeCTHOro CcaMOynpaBrieHUs [OPYroro MOCefieHnss  Unu
MYHMLMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHONO MMyLLEeCcTBa M B Clyyae HeobXxoaMmMocTu Mep no
yrnpaBreHuo M) UM HOTapuycom.

3) C npocbbor O COBEpLUEHUN HOTapuarbHOrO OEeUCTBUSA
obGpaTtuncsa rpaxgaHvH, NMpU3HaHHbIA Cy4OM HeAEeecnoCOOHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NMMBO npeacTtaBUTENb, HE MMEIOLLMN
HeobX0aMMBbIX NOSTHOMOYUNA.

4) Cgenka He cOOTBETCTBYET TpebOBaHUAM 3aKOHa;

5) 3asBuTenem npeacraBreHbl JOKYMEHTbI HE B NOMHOM 06beme,
nmbo B nNpeacTaBneHHbIX 3asBneHun wn  (MnKM)  OOKYMeHTax
COOEePXNTCA HenonHas u (Mnn) HeagocToBepHasi MHpopmaums




2.9. MNMopsapok, pasmep u
OCHOBaHWA B3VIMaHUS
rocyaapCTBEHHOW NOLWSNHBI U
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBneHne MyHMLUmMnanbHOn
ycnyru

MyHuuunaneHas ycrnyra 3a COBeplUeHMe  HoTapuanbHbIX
AEeNCTBUIM OKa3blBaeTCHa Ha nNnaTHou (BO3Me34HOW) OCHOBeE.

"ocynapcTBeHHas NoLwnvHa ynnaymsBaeTcs B pasMmepe:

cBMAaeTenbCTBOBaHME BEPHOCTU KOMUA JOKYMEHTOB U BbIMUCOK U3
HuUx — 10 pybnen 3a cTpaHuuy KOMUA JOKYMEHTOB WSIM BbINUCKM U3
HUX.

cBUAeTenbCTBOBaHWE NOAMMHHOCTY NOAMUCH:

Ha 3asiBfeHusaxX W JOpyrux OOKymMeHTax (3a MCKNYeHnem
OaHKOBCKMX KapTOYeK M 3asBMeHWA O perncrpaumu puamnyeckux
nvu) - 100 pybnewu;

Ha GaHKOBCKMX KapToykax W Ha 3asiBfieHUsX O perncrpauun
IOPUAMYECKOro Nuua (C Kaxgoro nvua, Ha Kaxaom gokymeHte) - 200
pybnen.

3a HoTapuwanbHble OEeACTBUSA, cOBepllaeMble BHE MOMELLEHUN
NCNOJSTHUTENbHOIO komuteTa CenbCKoro noceneHus,
rocygapCTBeHHada nownvHa ynnadnmBaeTcs B pasmepe, yBernn4yeHHOM
B MonTopa pasa.

Jlerotel MO ynnate rocygapCTBEHHOW MOLUMWHBI YCTAHOBJIEHDI
nyHktamu n.2, 4, 11 ctatbn 333.38 HK PO vactb 2.

B cnyyae BHeceHUs MamMeHeHW B BblAaHHbIA MO pes3ynbTaTam
NpefocTaBfeHns MyHUUUNANbHOW YCNyrMn OOKYMEHT, HanpaBreHHbIX
Ha wucnpasneHne OLWKNOOK, OOMYLUEHHbIX MO BMHE opraHa wu (uUnu)
OOJDKHOCTHOrO Nunua, nrarta c 3asgBuTerns He B3MMaeTCs.

n.9 4.1 c1.22.1 OcHoB
3akoHogaTtenbcTBa P® o
HoTapuaTe oT 11.02.1993
Ne 4462-1

n.10 4.1 ¢1.22.1 OcHoB
3akoHogartenbcTBa P® o
HoTapunaTe ot 11.02.1993
Ne 4462-1;

nn.21 n.1 ct.333.24 HK
P® (yactb BTOpas)

cTaTbsl 8 ®enepanbHOro
3akoHa ot 27.07.2010
Ne210-$3

2.10. lNepeyeHb ycnyr, KoTopble
SBNAITCA HEOOXOANMbBIMU N
obsizatenbHbIMK AN
npenocTaBneHns MyHULMNansHOM
ycnyru, B TOM YnCre CBeAeHust O
OOKyMeHTe (OOKyMeHTax),
BblAaBaeMOM (Bbl4aBaeMbIX)
opraHusauusamu, y4acTByHLUMM B
npenocTaBneHN MyHULMNANbHbIX

ycnyr

MpenoctaBneHve HeobXoOUMbIX M 00s3aTenbHbIX YCRAyr He
TpebyeTcs

2.11. lNMopspgok, pasamep n

MpenoctaBneHve HeobxoaUMbIX W 00s3aTenbHbIX YCNyr He




OCHOBaHWA B3UMaHUA nnaTbl 3a
npefocTaBneHne ycnyr, KoTopble
ABMAITCA HEOOXOAUMbBIMU U
obs3aTenbHbIMK AN
npeaocTaBneHuns
rocygapCTBEHHOW yCryru, BKIIOYas
nHdopMaLUo 0 METOAMKE pacyeTa
pa3mepa Takown nnaTbl

TpebyeTcs

2.12. MakcumarsbHbIM CPOK
OXuaaHus B ovepeau npu nogade
3anpoca o npefoCcTaBneHUN
MYHUUMNANbHOW YCAyru, yCnyru,
npegocTaBnNsAeMon opraHm3aumen,
y4yacTBylOLLEN B NpeaocTaBneHnm
MYHUUMNANbHOW yCryru, 1 npu
nosly4eHumn pesynbTtaTta
npenoCcTaBneHns Taknux ycnyr

NMopnaya 3asBneHMs Ha norlydyeHue MyHUUMnanbHOW YCnyrn npu
Hanu4un oyepeam - He 6onee 15 MUHYT.

Mpu nonydyeHun pesynbtata NPefocTaBrieHNss MyHUUMNanbHON
YCIryru MakCUMMarbHbI CPOK OXWOaHWA B o4vepean He [OrKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
permctpauumn 3anpoca 3asaBuTens
O NpeaocTaBneHnn
MYHULMMNANbHON YCNYrn 1 yCnyru,
npegocTaBnseMon opraHm3aumnen,
yyacTByloLWen B NpeaocTaBneHnm
MYHMLMNANbHOW yCNnyru, B TOM
yucre B ANeKTPoHHON hopme

PeFI/ICTpaLI,VIFI OCyLWleCTBIIAETCA nocne ycraHoBJiEHUA JINHHOCTU U
NnpoBEepPKN OOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHUAM,
B KOTOpPbIX NpeaoCcTaBNseTCs
MyHUUMNanbHas ycnyra, K 3any
oXXuaaHus, mectam ans
3anosiHEHNS 3anpocoB O
npeaocTaBneHNN MyHULMNANbHON
yCnyru, MHOOPMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3aMnofHEHNS N NePEeYHEM

MpenooctaBneHMe MyHUUMNANBHOW YCIyrM OCYLIECTBNSeTCcs B
30aHnax U nNoMelleHusax,  0bopyaoBaHHbIX NPOTUBOMNOXAPHOM
CUCTEMON N CUCTEMOWN NOXaPOTYLUEHUSA, Heobxoaumon mebenbto aAng
0dopMIIEHNST AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMMWN.

ObecneumBaeTca 6ecnpensaTCTBEHHbIN AOCTYN WHBanNMaoB K
MECTy npefoCTaBneHus MyHuuunanbHoW Yycnyrn (yaobHbIM BXon-
BbIX0[ B NOMELLEHUSA U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekctoBas M MynbTUMeauMHaA WHQopmauma o
nopsgke NpefocTtaBneHns MyHUUMNANbHOW ycryru pasmMellaeTcs B




OOKYMEHTOB, HEOOX0AUMBbIX 414
npegocTaBneHNsa KaXKaon
MYHULMNANbLHOW YCyru,
pasmMeLLeHnio 1 0POPMINEHUIO
BU3yasnibHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK O
nopsiake NpeaoCcTaBreHnst Takomn
ycryru, B TOM 4Yucrne K
obecnevyeHunto 4OCTYNHOCTU AN4
WHBaNWAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUU C (heaepanbHbIM
3aKoOHOOAaTEeNbCTBOM U
3akoHogaTtenbcTBoM Pecnybnmku
TaTtapcTaH 0 counanbHOW 3almnTe
NHBanNMOoB

yD,O6HbIX ana  3asiBuTenen mMectax, B TOM 4ucne c y4yeToM
orpaHn4YeHHbIX BO3MOXXHOCTEN UHBaNNOB

2.15. NokaszaTenu [JOCTYNHOCTU W
KayecTBa MyHULMMNANbHOM YCIyru,

B TOM yucne KONM4ecTBO
B3aMMOOENCcTBUA  3aaABUTEenss C
JOJTKHOCTHbIMMU nuyamm npu

npeaocTaBneHnn MyHULMUNanbHOM
yCrnyrm u ux npoaorKUTENbHOCTb,

BO3MOXHOCTb nosly4yeHus
MHJopMaLnK o] xone
npegocTaBneHns MyHuUuMnanbHOM
ycnyru, B TOM 4ucne C
NCMonb30BaHMEM

MHJOPMaLMOHHO-

KOMMYHUKALMOHHBIX  TEXHOJIOrUN,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb nosy4yeHus
MYyHUUMNAanbHOM ycnyrm B
MHOrOOYHKLMOHANbHOM  LIeHTpe
npenocTaBneHns

MokasaTensamn [OCTYNMHOCTU NPeAoCTaBMeHUs MyHMUUNanbHON
yCryru siBRSOTCS:

pacrnonoXeHHOCTb  NMoMeleHns KcnonHuTensHOro koMmmuteTa
TyObINrbITayckoro  CenbCKoro  nocenexHvs  HoBOLIELWMWHCKOro
MyHUUMNanbHoro pawnoHa Pecnybnukn TatapctaH B 30He

AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

HanMyme HeobXoOMMOro KonuyecTBa CneuuannctoB, a Takke
NoMeLLeHNn, B KOTOPbIX OCYLIECTBMAAEeTCA MpueM [JOKYMEHTOB OT
3asBuTeneu;

Hanuune mncuyepnbiBaroLen nHdpopmaumm o cnocobax, nopsake u
Cpokax npenocraBneHuns MYyHUUMNANbHOM ycnyrm Ha
MHOPMALNOHHbIX cTeHpax, MHPOPMALNOHHbBIX pecypcax
WcnonHutensHoro KomuTeTa Ty6binreiTayckoro CENbCKOro
noceneHna HoBoLweLwMNnHCKoro MYyHULMMNANbHOIo panoHa
Pecnybnukn TaTtapctaH B cetn «MHTepHeT», Ha EguHom noptane
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCNYT,;

oKasaHMe MnoMoWM WHBanNugam B npeogorieHMn BGapbepos,
MeLLaoLWmMX NOSTyYEHUIO UMU YCIYr HAapaBHe C ApYrMMu nuuamMu.

KayecTtBO npegocTaBneHns MYHULMNANTbHON ycnyrm




rocy4apCTBEHHbIX 7
MyHMUMNanbHbIX  ycnyr (B TOM

ynucne B MONHOM ob6beme), B
nobom TeppuTopuanbHOM
nogpasgeneHuu opraHa
NCNOSTHUTENBbHO

pacnopsaanTenbHOro opraHa
MECTHOro camoynpasneHusa, mno
BblGOpYy 3aaBuUTeEns
(aKcTeppuTOpUarbHbIN - NPUHLMN),
nocpencTsomM 3anpoca o}
npeaocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHMLMNANbHbIX ycnyr B
MHOIO(YHKUMOHAmMbHbLIX  LleHTpax
npeaocTaBneHns

rocy4apCTBEHHbIX n
MyHMLMNANbHbIX ycnyr,

npegycMoTpeHHoro cratben 15.1
depnepanbHoro 3aKoHa
(KOMMNeKCHbIN 3anpoc)

XapakTepuayeTcsl OTCYyTCTBUEM:

odepenewn nNpu npuemMme 1 Bbigade JOKYMEHTOB 3asiBUTESSAM,;

HapyLUeHWIn CPOKOB NPeaoCTaBNeHNa MyHMLMNAIbHOW YCNyru;

Xanob Ha pgenctBusa (6e3gencTeme) MyHMUMNANbHbIX CryXalux,
NpegocTaBNAoLWNX MYHULMNANBHYIO YCIyry;

Xano® Ha HeKOppekTHOe, HeBHMMaTenbHOe  OTHOLWEHWe
MYHULMNANbHbBIX CAYXXaLUX, OKa3bIBAKOLLMX MYHULMNASBHYIO YCyry,
K 3asBUTENAM.

Mpu nogaye 3anpoca 0 NpefocTaBNeHNN MyHULMNANbHOW YCIyrn
MW NpyM  nonydeHunm  pesynbTata  MyHUUMNANbHOW  yChyrw,
npegnonaraeTca  OAHOKpPATHOE B3aMMOLEWCTBUE  OOSMPKHOCTHOrMO
nvua, npeaocTaBnsloWwero MyHUUMNanbHYO YCnyry, n 3assButens.
[MpogomKUTENBLHOCTL B3aUMOAENCTBUS onpeaenseTcs pernaMmeHToM.

NHdopmaums o xoge npefocTaBrneHus MyHUUUNanbHOW ycnyru
MOXeT OblTb nony4YeHa 3asBUTENEM Ha caunTe http://mwww.
novosheshminsk.tatarstan.ru, Ha EaUHOM nopTane rocygapCTBEHHbIX
N MyHMuunanbHbix yenyr, 8 MOL.

lMpepoctaBneHune MYHULUMNANbHOM ycnyru yepes
MHOIO(PYHKUMOHAmNbHbIN LEHTP NpefoCTaBneHns rocyqapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
M®L| He ocywiecTBnaeTCS.

MyHuuunansHas ycnyra no sKCTeppuTopuanbHOMY NPUHLKUNY U B
COCTaBe KOMIMJIEKCHOIO 3anpoca He NpeaocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM
yucre yyYnTbiBatoLne
0CoBEeHHOCTN NpeaocTaBneHuns
MYyHUUUNArbHOW yCryru no
3KCTeppuUTopmanbHOMy NpuHLMNY
(B cnyyae, ecnu MyHuuMnanbHas
ycriyra npefocTaBriseTcs no
9KCTeppuUTOpMansHOMY NPUHLUMNY)
N 0COBEHHOCTM NpeaocTaBeHns
MYHULUUNANbHOW YCryru B
3NEKTPOHHON hopMe

KoHcynbTaumio o nopsgke nonyyYeHus MyHuumunanbHOW ycnyru B
3IEKTPOHHOM POPME MOXHO MNony4uTb vepe3 HTepHeT-npuemHyto
unu 4epes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr
Pecnybnukn TaTtapcTaH.

Mpn npegocTaBneHMM MyHUUUNANBHOW YCNYrM B ONEKTPOHHOM
BUae 3asiBuTerb Bnpase:

a) NonyyYnTb MHOPMaLMIO O NOpAOKe M CpoKax NpefoCcTaBneHus
MyHUUMNANbHOW yCryrn, pasMmeLleHHyto Ha EguHom noptane unm Ha
PernoHanbHomM noptane;

0) nogaTb 3asBneHne 0 NpeaoCcTaBNEHNN MYHULMMNANBHON YCNyru
B hOpME INEKTPOHHOrO [OKYMEHTa C WCMNOfb30BaHNEM «JINYHOro



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

kKabuHeTa» PervoHanbHOro mnopTana nocpeacTBOM 3arnofiHEHUS
3IEKTPOHHOM (POPMBbI 3aABNEHUS.

Mpwn HanpaBneHuu AOKYMEHTOB, HeobXxoanMbIX ans
NpeaocCTaBfeHNs  MyHMUMNANbHOW  yCryrM C  UCMNONIb30BaHUEM
«JlnyHoro kabuHeTa» PernoHanbHOro nopTtana, WCNosb3yeTcs
yCUneHHasa KBanuuunmpoBaHHas 3neKTPOHHasi Noanuchb. 3asBUTENb
BMpaBe MCNONb30BaTb MPOCTYI 3MEKTPOHHYIO MNOAMUCH B Cry4vasx,
npesyCMOTPEHHbIX nocTtaHoBneHnem [lpasutensctBa Poccunckon
depepaumm ot 25.06.2012 Ne 634;

B) NONyyYnTb CBEAEHWS O XOA4e BbINOSIHEHUS 3asaABMNEHUA O
npegoCcTaBfEHMM MyHUUMNANBbHOW YCNYrn, NOAAHHbIX B 3NEKTPOHHON
opme;

r OCYLLECTBUTb OLIEHKY KayecTBa npegocTaBneHns
MYHUMLMNANbHOWM yCrnyrn nocpeacTBoM PernoHanbHoro noprana;

A) NoNy4YnTb pesynbTaT NpeaocTaBeHNna MyHULMNANbHOM yCnyrm
B (bopMe 3MEeKTPOHHOrO AOKYMEHTA;

e) nogaTtb xanoby Ha peweHne wn pencrtemne (6esgencreme)
OTpena, a Takke ero AO/MKHOCTHbIX ML, MyHULMNANbHbLIX CAYyXaLumx
nocpeacTtsoM oduunanbHOro camta MYyHUUMNAnNbLHOro panoHa,
PervoHanbHOro noptana, noptana denepanbHON rocygapCTBEHHOM

MHGOpMaLMOHHON CUCTEMBI, obecneymBatoLLen npotecc
pocynebHoro (BHecyaebHoro) obxanoBaHUsi pelleHun U OeNCTBUN
(6espencTaus), COBEPLUEHHbIX npwv npegocTaBneHnn

rocyaapCTBEHHbIX n MYHULMNAnbHbIX ycnyr opraHamu,
npeaocTaBnsAWNUMN TOCYAapPCTBEHHbIE M MyHULMMNANbHbIE YCIyru,
NX OOMMKHOCTHBLIMW NULAMMW, rOCyAapCTBEHHBIMU U MyHULMNANbHBIMA
cryxalmmu.




3. CocTaB, nocrnefoBaTeNbHOCTb U CPOKW BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHMsA K NOPSAKY MX BbINOMHEHWS, B TOM YMCIie 0COOEHHOCTU BbIMOSTHEHUS
aAMUHUCTPATMBHbIX NpoLEeayp B 3NEKTPOHHOW hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyrm

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywoume
npouenypbl:

1) KOHCYNbTMPOBaAHWNE 3asABUTENS;

2) NpUHATUE N perncTpauns 3asaBeHuns;

3) NOAroToBKa M Bblgada pesynbtarta MyHUUUNanbHOW yCryru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTenNto

3.2.1. 3agButenb NMYHO U (1K) No TenedoHy obpallaeTcs B VICNonkomM Ans nonyyYyeHus
KOHCYInbTauun o Nopsake Nosly4eHns MyHUUMNanbHON yCnyru.

3amectutens pykoBogutena WMcnonkoma (cekpeTapb), OTBeYalowMi 3a coBeplueHue
HOTapuarnbHbIX OEWCTBUA (Qanee — 3amMecTuTenb pykoBoauTensa Mcnonkoma (cekpetapb),
OCYLLEeCTBNAET KOHCYNbTUPOBAHNE 3asBUTENS, B TOM YUCHE MO COCTaBy, POPMe U CoaepXKaHuto
AOKYMeHTauun, HeobxoanmMon Ans Nony4YeHnUs MyHUUMNansHOW yCryrm n npy HeobxoammMmocTu
oKasblBaeT NOMOLLb B 3arnofiHeHUn 6naHka 3asaBneHus.

Mpouenypa, ycTaHaBnNMBaemMas HACTOSALWMM MYHKTOM, OCYLLECTBNAeTCA B [eHb
obpalleHna 3asasuTtens.

PesynbTaT npouenypbl: KOHCYNbTaLuMu, 3aMevaHusi No coctaBy, dOpMe U CoaepXaHuto
npeacTaBfeHHON JOKYMEHTaLMMW.

3.3. MNpuHaTre n pernctpauuns saasneHns

3.3.1. 3aaBuTeNb NMYHO, Yepe3 [OOBEPEHHOe nuuo nogaeTr nUcCbMeHHoe nmbo B
3NEKTPOHHOW hbopMe 3asiBrieHMe O NpefoCTaBfeHnn MyHUUUNanbHOM ycrnyrm u npeacrasnseT
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernamenTa B icnonkom.

Mpyn nocTynneHun 3asiBNieHUst B 3MEKTPOHHOM bopme AormkHOCTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NPUEM 3asiBMIEHWUI:

a) obecneunmBaeT  perucTpaumilo  3asaBreHus B  CUCTEME  9reKTPOHHOro
AOKyMeHToobopoTa, Npu 3TOM 3asiBNEHUIO NpucBamBatoTcs ctatycbl «[pMHATO BE4OMCTBOMY
unn «B obpaboTke», 4To oTpaxkaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

6) nposepsieT cobniogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTsoMm obpawieHus Kk EguHomy noptany (B cnyvyae, ecnu 3asBuTenemMm npeacTtasreHbl
9NEKTPOHHbIe  00pasbl  [QOKYMEHTOB, MNOAMNUCaHHbIE  YCUNEHHOW  KBannuumMpoBaHHON
3MEKTPOHHOM NOAMNUCHID).

B cnyyae ecnu B pesynbtaTe NPOBEPKU YCUNEHHOWN KBaANN@PULMPOBAHHOWN 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBun ee OenCTBUTENbHOCTU, LOOMMKHOCTHOE Nnuo
Otpena HanpaBnsieT 3asiBUTENO yKasaHHbIM B 3asBneHun cnocobom He nosgHee paboyero
OHS, CneayloLero 3a AHeM NOCTynneHna 3assneHna B Otaen, yBeaoMsieHne O NoCTynfeHun
3asiBreHNsd, cogepxaliee BXOAAWMA PEerncTpaumoHHbI HOMEP 3asiBfieHUd, AaTty MonyyYeHus
3asBMNeHNs, NnepeyvyeHb HaMMeHoBaHWA annoB, NPEACTaBIEHHbIX K HEMY AOKYMEHTOB, AaTy
nonyyeHnst pesynbtata MyHULUNANbHOM YCIyru.

B cnyyae ecnu B pesynbTate NPOBEPKU YCUNEHHOW KBanMULMPOBAHHOW 3NEKTPOHHOW
nognucn BbISIBEHO HecobnioaeHne YCnoBunm ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE IMuo
Otpena:

npuHMMaeT pelweHne o6 oTkase B NpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM
opwme;

HanpasnseT 3asBUTEN0 YBEAOMIIEHNE O MPUHATOM PELLUEHUN B INEKTPOHHOW (hopme C
ykasaHueMm nyHktoB ctatbh 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
9NEKTPOHHOW MOAMUCU», KOTOpble MOCAYXWUIW OCHOBaHWEM [ANs ero npuHATUS. Takoe
yBeJOMSIEHNE MOANUCHLIBAETCH YCUMEHHOW KBanvUUMPOBAHHON 3SIEKTPOHHOMW MNOAMNUCHIO
AoImKHocTHoro nuua OTtaena, perucTtpupyeTcs B CUCTEME 3NEKTPOHHOIo JOKyMeHToobopoTa m



HanpaensieTcss cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBuMn MCNOMb30BaHMSA YCUITEHHOM
KBanMUUMpOBaHHON  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  nosfydYeHuem
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, YTBEPXOEHHbIX NocTaHoBreHneM [pasuTenscTBa
Poccunckon ®egepaumm ot 25.08.2012 Ne 852.

3.3.2. 3amecTutens pykoBoguTens Vicnonkoma (cekpetapb) OCyLLECTBNAET:

yCTaHOBMEHWE NMNYHOCTU 3aABUTENS;

NpPOBEPKY NOSTHOMOYNI 3aaBUTENSA (B Criydae AenUCTBUA N0 JOBEPEHHOCTN);

NPOBEPKY Hanuuus [[OKYMEHTOB, MNpedyCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NpOBEpPKY COOTBETCTBUSA MpeAcTaBfeHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM
(Hagnexaiwee odopMneHMe KOMuh [JOKYMEHTOB, OTCYTCTBUME B [AOKYMEHTax MNOAYMCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CMOB N UHbIX HE OrOBOPEHHbLIX UCNPaBNEHNI).

B cnyyae oTcyTCTBUSA 3aMevaHUn 3aMecTUTeNb pykoBoauTens Mcnonkoma (cekpeTapb)
OCyLLleCTBNAET:

npuemM 1 pernctpaunio 3asBneHus B cneumnanbHOM XypHane;

BpyYeHME 3asBUTENIO KOMWUWU 3asaBfIEHMS C OTMETKOM O JaTte npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, JaTe N BPEMEHU UCNOSTHEHUS MYHULMNANbHON YCIyTn.

B cnyyae Hanuuma ocHoBaHMK NS OTKasa B Npueme OOKYMEHTOB, NpedyCMOTPEHHbIX
nyHkTom 2.8 Hactoswero PernameHTa, cneumnanuct, BegywmMn npueM OOKYMEHTOB,
yBe4OMNSET 3a8BUTENS O HanMyYun NPensTCTBUN ONS perucTpaunm 3asiBfieHus u Bo3Bpaliaet
eMy [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COAEpP)KaHUS BbISIBIEHHbLIX HEeOCTaTKOB B
npeacTaBfieHHbIX JOKYMEHTaXx.

PesynbTat npoueayp: NPUHATOE U 3aperncTpMpoBaHHOE 3asiBNieHne Nnu Bo3BpaLleHHble
3aABUTEN0 JOKYMEHTHI.

3.4. NoaroToBka M Bblgaya pesynbtata MyHULMNanbHOM yCnyru

3.4.1. 3amectutenbp pykoBoauTens lKcnonkoma (cekpeTapb) Nocne perucrpaumm
3asiBMeHNd OCyLLIECTBIISET:

NpOBEPKY CBEAEHWI, COAEPXKALLNXCA B JOKYMEHTaX, NpunaraemMbliX K 3asiBNEHUIO;

NPOBEPKY  HanWuMs  OCHOBaHUM ANs  OTKasa B NpefoCcTaBfieHuMuM  yCnyru,
npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuma ocHOBaHWMM Onsi OTKasa B MNpedoCcTaBfieHUM YCNyrn 3amecTuTenb
pykoBoautensa Mcnonkoma (CekpeTapb) W3BewaeT 3asBUTENd O [MpuUYMHAX oOTkasa U
oCyLlecTBNAeT npoueaypbl, NpegyCMOTPeHHbIe NYHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuma ocHoBaHW ON1S OTNOXEHUS] COBEPLUEHUS HOTapuanbHOro AencTang
3amectutenb  pykoBoautens  Wcnonkoma  (cekpeTapb)  OCyLleCcTBnsieT  npoueaypbl,
npenycMOTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oOTCyTCTBMSI OCHOBaHuMMW [Lf9 OTKa3a B MNpegoCcTaBfeHUn MyHULMNanbHON
ycryru cneuunanucr:

NpoBepseT NPaBUIIbHOCTb ONMaThl 3a COBEPLUEHNE HOTapuarbHbIX 4ENCTBUN;

cnu4yaeT KOMnuto JOKYMEHTa UIn BbIMUCKY U3 HEro C NOAMMHHUKOM [OKYMEHTA;

CBUAETENLCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBuMT NoAnNuUCb, OTTUCK MeyaTu WUCMOSHUTENbHOrO KOMUTEeTa MoceneHna ¢
n3obpaxeHunem rocygapcteeHHoro repba Poccurckon ®epgepauuu;

perncTpypyeT COBepLUeHHOe HOoTapuaribHoe Oe/CTBMEe B peecTpe Ana perncrpauuu
HOTapuanbHbIX JENCTBUN,

BO3BpalLLlaeT 3aBepeHHbIE JOKYMEHTbI 3asBUTENIO.

Mpouenypbl, ycrtaHaBnuBaemble nyHktTamu 3.3 -3.4 Hactoswero PernameHTa,
OCYLLEeCTBNATCA B TedeHne 15 MUHYT C MOMEeHTa permcrpauum 3asiBrieHus.

PesynbTaT npoueayp: HoTapuanbHO YOOCTOBEPEHHbIE KONUN JOKYMEHTOB UMW BbINUCKN,
nepenaHHble 3asiBUTENIO.



3.4.2. 3amectutenb pykoBoauTens Wcnonkoma (cekpeTapb) B Chnyyae MNPUHATUS
peweHnss o6 oOTkase B MNpeaoCTaBfeHUM YCNyrn BbIHOCUT MnocTaHoBneHne o6 oTkase B
COBEpLLEHNN HOTapuarnbHbIX AeNCTBUI. [TocTaHOBNEHME HanpaBnseTcsa 3asaBUTENIO MO NnoyTe.

Mpn BbIGOpe 3asBuUTENna crnocoba nonydeHus pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asBUTEND pes3ynbTaT MyHUUMNanbHOW ycnyrm B OpMe  3EeKTPOHHOro
AOKyMeHTAa.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLUECTBMSIOTCA HE Mno3aHee
NATN OHEN C MOMeEHTa obpalleHns 3aaBUTENSA 3a NPeAoCTaBIEHNEM YCITYTI.

PesynbTaT npouenyp: noctaHoBrieHMe 06 OTka3e B COBEPLUEHUM HOTapuasbHbIX
AEenNCTBUN, HanpaBreHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLUEHNS HOTapManbHOro AeNcTBUS

3.5.1. 3amectutenb pykoBoautens Wcnonkoma (CekpeTtapb) MOXET OTNOXWUTb
coBepLUEHNE HOTapuanbHOro AeNcTBnS B Criyvae:

HeobXoOMMOCTM UCTPebOBaHMS OOMOMHUTENbHbLIX CBEAEHUM OT (OU3NYECKUX U
OPUANYECKUX NNL;

HanpaBfeHWsl JOKYMEHTOB Ha 3KCNepTunay;

HeobXo4MMOCTIN 3anpPoCUTb 3aMHTEPECOBAHHBLIX NUL, 06 OTCYTCTBUM Y HUX BO3PaXEHUM
NPOTMB COBEPLLEHUSA 3TUX OENCTBUN.

3amectutenn pykoBoaumtensa lKcnonkoma (cekpeTapb) u3BelwlaeT 3assutena o6
OTNOXEHUN COBEPLLEHNSA HOTapUarbHOro AENCTBUS.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMUM MYyHKTOM, OCYLLUECTBASATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: wu3BeweHWe 3asButenss o6  OTNOXEeHUM  COoBepLUEHUS
HOTapuanbHOro 4ENCTBUA.

3.5.2. 3amectutens pykosoautens Micnonkoma (cekpetapb) nocne NpuUHATUS peLleHus
00 OTNOXEHMWN COBEPLLEHUA HOTapuanbHOro AEWCTBUS FOTOBWUT 3anpoc, Heobxoaumbin Ond
nonyyYeHnss OONOSHUTENbHbLIX CBEAEHWW, WM HanpaBnsieT B COOTBETCTBYIOLIMIA OpraH unu
3aMHTEPECOBAHHOMY 1Ly .

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLUECTBMSIOTCA HE no3gHee
NATU OHEN C MOMEHTa obpalleHnsa 3aaBuUTENS.

PesynbTaT npouenyp: 3anpoc, HanpaBfeHHbIn B COOTBETCTBYHOLUMA OpraH unu
3aMHTEPECOBAHHOMY 1Ly .

3.5.3. 3Bamectutenb pykoBoauTens Wcnonkoma (cekpeTapb) nocne MOoCTynneHus
OTBETOB Ha 3anpocbl Wu3BewWwaeT 3adABUTENA W nNpeaocTaBnsieT ycnyry B NOpsake,
ycTaHoBneHHOM nyHkTamm 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHWa TEXHMYECKOM OLWNOKM B [OKYMEHTE, SBASOLIEMCS
pes3ynbTatoM MyHUUMNANbHOW yCnyru, 3asBuUTenNb npeacraBsnsaeT B cnonkom:

3asBneHne o6 ncnpasneHun TeXHUYeckon owmnbkm (NpunoxeHne Ne1);

AOKYMEHT, BblAaHHbIA 3asiBUTENO0 KaK pe3ynbTaT MyHUUMManbHOW YCNyrin, B KOTOPOM
COOEepXNUTCSA TeEXHMYECKas OLINOKa;

OOKYMEHTbI, MMEKLWME PUONYECKYD CUIy, CBUAETENbLCTBYKLUME O  HanNuuum
TEXHUYECKOW OLLIMOKMN.

3asaBneHne 06 uncnpaBneHMN TEXHUYECKON OWMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTe, SBMSWEMCa pe3ynbTaTtoM MyHMUMMNAnbHOW YyCnyru, nogaeTcss 3asiBUTENEM
(ynonHomo4eHHbIM NpeacTaBuTenem) NMYHO, NGO NOYTOBLIM OTNpaBreHnem (B TOM yucrne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NOYThI), NIMBO 4Yepe3 enuHblA NopTan roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCAYr UM MHOTOYHKLUMOHANbHbLIN LIEHTP NpeaoCTaBNeHNs rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. 3amectutennb pykosoauTensa Mcnomnkoma ocywecTBnseT npuem 3assneHnsa ob
UCMpaBfeHNn  TEeXHUYECKOW  OWNOKKW, perncTpupyeTt 3asiBfieHMe C  NPUAOXKEHHbIMU
AOKYMEHTamM.



Mpouenypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OHOro HSA C MOMEHTa perucTpaunn 3asiBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBieHue.

3.6.3. 3amecTtutennb pykosogutensa Kcnonkoma paccmaTpuBaeT OOKYMEHTbl U B LENnsax
BHECEHUS UCNpaBrieHUA B [OOKYMEHT, SBASOLWUACA pe3ynbTaToOM YCIyrn, ocyuwecTBngaet
npouenypbl, MpegycMoTpeHHble nyHKToM 3.4 Hactoswero PernameHta, u BblgaeT
UCrpaBfeHHbIn  OOKYMEHT 3aaBuTento  (YNONHOMOYEHHOMY MpeacTaBuUTenio) JIMYHO oA
pPOCNUCH C U3bATUEM Y 3asaBUTENS (YNONMHOMOYEHHOIO NpeAcTaBUTENs) opuUrMHana OKYMeHTa,
B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka

Mpouenypa, yctaHaBnMBaemMasi HaCTOSALMUM MYHKTOM, OCYLLECTBNSETCA B Te4YeHue Tpex
AHen nocne  OoBHapyXXeHus  TeXHW4YeckorM owmbkn wnm  nonyyvyeHuss ot  noboro
3auHTepPeCcOBAHHOrO n1ua 3asBfieHns 0 JONYLEHHOW OLLnbKe.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTEN0 LJOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTPOINA 3a npegocraBlieHNnem MyHVILI,VIHaJ'IbHDVI ycnyrmm

4.1. KOHTpornb 3a MOMHOTOM M KayecTBOM MNpefoCTaBNeHUs MyHUUMMNanbHOW YCnyru
BKNtoYaeT B cebs BbISABNIEHME W YCTPAHEHWE HapylleHWA NpaB 3asaBUTENENn, npoBeneHue
NpoBepoK cobngeHns npoueayp NpefocTaBneHns MyHUUMNanbHOW yCnyru, NOAroTOBKY
pelweHnn Ha gencteus (besnencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBeHus.

dopmamMn KOHTpoOns 3a CcobMaeHMEM UCMNOSTHEHUS agMWHUCTPATUBHBLIX npoueayp
ABNAIOTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB  [AOKYMEHTOB MO  npefoCcTaBfieHUIo
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBAHUE NMPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUA Oenonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMNEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnogeHus
npoueayp NpeaocTaBreHnss MyHULMNanbHON YCIyrn.

KoHTponbHblE NpOBEPKM MOryT ObiTb MNM@HOBLIMU (OCYLLECTBAATLCA HA OCHOBaHWUM
nonyrogoBbIX WM FOAOBbIX MNfiaHOB paboTbl opraHa MEeCTHOro camoynpasneHud) u
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MONYT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHNeEM MyHUUMNANbHOW YCNyrn (KOMMMAEKCHbIE MPOBEPKM), UK MO KOHKPETHOMY
obpalleHntio 3aaBuTens.

B uensax Tekywero KOHTPOMS WMCMOMb3YTCS CBEOEHUS, UMELMECS B 3NEeKTPOHHON
0ase [pgaHHbIX, cnyxebHas KOppecnoHAeHuMsl, YCTHas U NUCbMEHHas WHdopMauus
CcneumnanucToB, OCYLLECTBISIOWMX BbINONIHEHME aOMUHUCTPATMBHLIX Mpouenyp, XypHanbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[Ana ocywecTBNeHns KOHTPOMS 3a COBEpLIEeHMEM AEUCTBUW MNpuU NpefocTtaBneHun
MYHUUMNANBHOW YCIyrM U MNPUHATUM peLleHun pykoBoauTento KMcnonkoma npeacraBnsitoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBieHns MyHULUNanbHOW YCryri.

O cnyyasx M nNpuUYMHaxX HapyLWeHUs CPOKOB, MOCNEeAOBATENbHOCTM M COAEpPXaHus
aAMUHUCTPATUBHBIX Npoueayp cneunanuctbl HeMeaNeHHO WHMOPMUPYIOT PYyKOBOAUTENS
opraHa, npegoCcTaBnslLWero MyHULMNAanNbHY YCnyry, a Takke npeanpuHMMaloT CpoYHble Mepbl
Mo YCTPaAHEHWUIO HapyLUEHNI

4.2. Tekywmi  KOHTpoOnb 3a  cobnogeHMeM  nocnegoBaTenbHOCTUM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMK MpouedypaMu no npefoCTaBNeHU0 MyHUMUMNanbHOM
YCNnyrn, OCyLLEeCTBNSeTCA 3amMecTuTeniem pykosoautens Kcnonkoma no MHGpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHBIM 3a OpraHusauuio paboTbl MO NPeaoCTaBfAEHU0 MyHULMNanbHOM
ycryru, a Takke cneuuannuctamm otgena MHpPacTpyKTypHOro passuTus.

4.3.lepeyeHb  OO/MKHOCTHbIX  NWL,  OCYLIECTBASKOWMX  TEKYLWMA  KOHTPOIb,
yCTaHaBnMBaeTCA [MOMOXEHUSAMWU O CTPYKTYPHbIX MoApasfeneHusx opraHa MeCTHOro
camoynpasneHns U 4OMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapyLlleHWA npas



3aaBUTENEN BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHoaaTenbcTBoM Poccunckon degepaumn.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHWIn 3aaBUTENEN.

PykoBoantenb (3amMecTuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOro CcamoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINONIHEHNME aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiXx B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHbIE ChyXallMe 3a peleHus U OEeNCTBUSA
(6espencTBue), npuHNMaeMble (OCyLLECTBNSAEMbIE) B XO4Ee NpenoCTaBfieHNUs MyHMUMNANbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npegocTaBfieHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
00beaHEHUN M OpraHu3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoyrnpasfeHusi Npu NpeaocTaBNeHNN MyHULMNANbHON YCyrn, NonyyYeHns
MONMMHOW, aKTyanbHOW W OOCTOBEPHOM WHGOpMauMM O nNopsake npefocTaBneHus
MYHULUMNANbHOW YCRyrM M BO3MOXHOCTU ocynebHoro paccMoTpeHus obpauwieHun (kanob) B
npouecce npefoCcTaBneHms MyHULMNAnbHON YCyru.

5. locynebHbin (BHecyaebHbIN) nopagok obxanoBaHus pelleHni u aenctemm (6es3gencTams)
opraHa, NpeaocTaBnALLIEro MyHUUUNANBHYO YCNYry, MHOFO(OYHKLIMOHANbHOMO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYr, OpraHn3aumin, yKasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOSDKHOCTHbIX L, MyHUUMNANbHbBIX CRyXalinx, paboTHUKOB

5.1. Nony4atenu MmyHMumMnanbHOW yCriyrn UMerT NpaBo Ha obxanoBaHue B gocynebHom
nopsigke aencremn (6esgencTeuns) coTpyaHMKoB Vicnonkoma, y4acTByHOLWMX B NPeAOCTaBneHnn
MYHUUMNANbHOM ycnyru, pykosogutento Vicnonkoma unu rnaese MyHuuunanbHoro obpasoBaHus.

3asaBuTenb MOXET 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLwmx cnyyasx:

1) HapyweHne cpoka perucTpauumn 3anpoca 3asiBUTens O npegocTaBneHun
MYHULMNANbHON YCNYru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe y 3asaBUMTENA OOKYMEHTOB WNU UWHGOpMauum nmbo OCyLLECTBEHUS
AENCTBUI, NpeacTaBfieHMe Uy OCYyLEeCTBEHNE KOTOPbIX HE MPegyCMOTPEHO HOPMAaTUBHLIMU
npasoBbiMn aktammn Poccuiickon depepaummn, Pecnybnukm TartapctaH, TybbinrbiTayckoro
CENbCKOro noceneHnss HoBOLWEWMMHCKOrO MYyHUUMNAnNbHOrO panoHa Ans npegocTaBlieHus
MYHULIMNANbHON YCNYru;

4)oTkad B NpuvemMe [OOKYMEHTOB, npefocTaBfieHMe KOTOPbIX  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbiMW akTamu Poccunckon ®epepaumn, Pecnybnukun TartapcrtaH,
TybbINrbITayCKOro cenbckoro nocesieHMsi HoBOLLELWMMWHCKOrO MyHUUMNANbHOrO panoHa Ans
npegocTaBneHnUss MyHUUMNANbHOW YCNyru, y 3asBuTens;

5) oTka3d B NpefocTaBleHUn MyHULMMAnbHOW YCNyrn, €crnn OCHOBaHuUs OTKasa He
npegycMoTpeHbl pefepanbHbiMU 3aKOHaMU U NPUHATBIMU B COOTBETCTBUMM C HUMWU MHbIMU
HOpMaTMBHbBIMM MNpaBoOBbIMW  akTamn Poccuinckon dPepepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHBIMW NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3asBUTENSA NPWU NPeaoCTaBNEHNN MYHULMNANBLHOW YCNYru Nnathbl, He
npegycMOTPEHHON HOPMAaTMBHLIMU NPaBoBbIMU akTammn Poccuiickon denepaummn, Pecnybnukm
TaTtapcTtaH, TyObInrbITayckoro Cenbckoro noceneHvsi HOBOLUELWMMHCKOrO MyHULMNAnbHOro
panoHa;

7) oTka3 Wcnonkoma, OOIMKHOCTHOro nuvua Mcnonkoma B ucrpasnieHun AOOoNyLWEeHHbIX
one4yaTtok M OWMOOK B BblJaHHbIX B pe3ynbTaTe MNpefdoCTaBneHuUs MyHULMNarbHOW YCyru
AOKyMeHTax nMbo HapyLLeHne YCTaHOBEHHOIO CPpOKa Taknx UCnpaBneHuni;



8) HapylweHne cpoka WM NOopsiAka BblgauyM  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHUUMNanbHOW ycnyru;

9) NnpMoCTaHOBNEHME NpPeAoCTaBNEHNs MYyHUUMMNANbHON YCAyrn, €ecnm OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpedycMoTpeHbl deaeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMU MHBbIMM HOPMAaTMBHbIMK MpPaBoBbIMKU akTamun Poccuinckon Pepepaumu,
3aKOHaMMW M WHbIMW  HOPMaTMBHbIMW  NpaBoBbIMM  akTamm Pecnybnukn TaTtapcTaH,
MYHMLUMNAnNbHbIMX NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENA NPy NpeaocTaBneHNN MyHULMNANbHOW YCNyrn AOKYMEHTOB
unun uHgopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXxoAuMmbIX ANns npefocTaBneHns
MyHUUMNANbHON ycnyrn, nMbo B NpeaoCcTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKYEHNEM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteusa (6esgencteme) opraHa, npeaocTasfistoLLero
MYHULMNANbHYKO YCIyry, AOSPKHOCTHOrMO NuUua opraHa, npefoCTaBrisioWero MyHUUMNanbHYo
YyCnyry,  MYyHUMUMMANbHOIO  Cry)allero, pykoBoAUTENs  opraHa, nNpeaocTaBrisoLWEro
MYHULUMNANbHYO YCcnyry, nogaetca B MUCbMEHHOW dopme Ha OymakHOM HocuTene unuv B
31eKTPOHHOM hopme.

YKanoba wmoxeT O6bITb HanpaBneHa no noyTte, 4Yepe3d MOL, c wncnonb3oBaHueM
WHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  canmta
HoBowewMunHckoro  MyHuuunaneHoro  panoHa  (http://www.novosheshminsk.tatarstan.ru),
EovHoro nopTtana rocygapCTBEHHbIX M MyHuMuMnanbHbiX ycnyr Pecnybnukun TaTtapctaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (YHKLNIA)
(http://www.gosuslugi.ru/), a Takke MoOXeT ObITb NPUHATA NPU FIMYHOM NpUEMe 3aaBUTENS.

5.3. XKano6a, noctynueLuas B opraH, NpegoCcTaBNAoLWMNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuun), NoANEeXMT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
pabounx [HEM CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTkasa oOpraHa,
NpefoCTaBNAOWEro MyHMUMNANbHYK YCryry, B NpMemMe LOKYMEHTOB Yy 3asBuTens nubo B
ncnpasneHnn AOnyLeHHbIX OoneyaToK M owunboKk mnn B crnyyae ob6XanoBaHWs HapyLlUeHUs
YCTAHOBMIEHHOrO CpoKa TakUX WCNpaBneHWi - B TeYeHue naTn paboymx OHEenm co AHS ee
perncTpauuu.

5.4. Xanob6a fomkHa cogepxaTb CregyoLlyo NHpopmauuio:

1) HaMmeHOBaHWe opraHa, NPeaoCTaBMAILWEro YCryry, OOSPKHOCTHOrO nvua opraHa,
NpegocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXXalwero, peleHnss 1  OenCTBuSA
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) dbamunuio, MMs, OT4Y4ecTBO (NocrnegHee - MNpW  HanMuUKM), CBEOEHUA O MecTe
XutenbcTBa 3asButend - uamyeckoro nuua nmbo HammeHoBaHWe, CBEAEHWA O MecTe
HaXOXOEHUS 3asiBUTENS - HOPUOMYECKOro nuvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MNOYTbl (MPU HaNMMYUKM) W NOYTOBLIN agpec, Mo
KOTOPbIM A0MMKEH ObiTb HanpaBneH OTBET 3asABUTENNIO;

3) cBegeHns 06 oOxanyemblX pelweHusx W gencteuax (6esgenctsumn) opraxa,
NnpenocTaBnsoLLErO MYHMLMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCTaBNAOLWEr0 MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBoAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESNb HE COrMnaceH C pelleHnemM n OencTBuem
(6espenctBnem) opraHa, npeaoCTaBNAlOLWEro ycnyry, AOSMKHOCTHOMO fvua  opraHa,
NpeaoCcTaBnAOLWEro yCnyry, UM MyHULMNANbHOro CnyXaLlero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KOMNUX [AOKYMEHTOB, MNOATBEPXOAOLLNX
N3noXeHHble B xanobe obcrtoaTenbcTBa. B Takom cnyvae B xanobe npvBoAUTCA NepeYeHb
npunaraembix K HeM JOKYMEHTOB.

Mo mHeHuo npokypatypbl PT, ®epepanbHbin 3akoH oT 27.07.2010 Ne210-03 He
copepxut TpeboBaHusa O noanucaHun xanobbl 3assutenem. BY «LU3CU PT» 3anpoleHsl
pasbscHeHus U3 MuHakoHoMpa3BuTUS P®, HO OTBET NoKa He NOCTYnun.



[MoaToMy pelleHne O Hanuuum nNOAMUCU OCTaBfIEHO Ha YCMOTPEHWE opraHa,
NpegoCcTaBnAOLWEro MyHULUNANBbHYIO YCNYry.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaETCa OAHO W3 CcnegylLwmx
peLleHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B POpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTtok n ownbok B BblAaHHbIX B pesynbTaTe npeaocTaBreHus
rocygapCTBEHHOW YCnyru [OKYMeHTax, BO3BpaTa 3asiBUTEN0 [AEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX He MpedyCMOTPEHO HOopMaTMBHbIMK MpaBoBbiMW akTammu Poccuickon Pepepaumu,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHusl, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON (hopMe U MO XeNaHUK 3asBUTENs B 3NEKTPOHHOMN dhopMme
HanpaBnseTcs MOTUBMPOBAHHBIA OTBET O pe3yribTaTax pacCMOTPEHUS Karnobbl.

5.7.B cny4ae npu3HaHus kanobbl, noanexailen YyaoBNeTBOpPeHuto, B OTBeTe
3aaBUTEN0 JaeTcsa MHopMauMs O AeUCTBUSAX, OCyLlecTBrsieMblX WMcrnonkoMom, B Uensax
He3aMeO IMTENbHOrO0 YCTPaHEHUA BbISIBAIEHHbIX HapyLUEHUW MNpW OKa3aHUW MyHULMNanbHOM
yCrnyrm, a Takke MNPUHOCATCA MW3BUHEHWS 3a [AOCTaBfeHHble HeygobcTBa WM yKasblBaeTCHd
MHoOpMaUua o JanbHenWwunx OeNCTBUSX, KOTopble HeobxoaMMO COBEPLUNTb 3asiBUTEN B
Lensax nosly4eHns MyHUUMNanbHON yCnyru.

5.8. B cny4ae npusHaHus xanobbl, He noanexawen yOOBEeTBOPEHUID, B OTBeTe
3aABUTENIO, OAKTCHA apryMEeHTUPOBaHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHpopmMauma o nopagke obxanoBaHUA NPUHATOIO peLleHus.

5.9. B cnyyae yctaHOBneHust B XO4e WM NO pesyfnbTataMm pPacCMOTPEHUS Kanoobl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOINO MpaBOHAPYLUEHUA UM NPeCTYnneHnsa OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHbIe MOSTHOMOYMSMM MO PACcCMOTPEHUIO Xanob, HesameanuTesnbHO
HanpasnaT MMeLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.



MpunoxeHue Ne1

PykoBogutento
McnonHutenbHOro kommnTeTa
TyOBbINrbITayCKOro CenbCKoro
noceneHns MyHMUunanbHoro
panoHa Pecny6nuku TaTtapcraH
Or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, AOMNYLWEHHOM MPU OKas3aHUU MyHULMMANbHOW YCNyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

lMpaBunbHble
cBedeHus:

Mpowy wncnpaBuTb  AOMYLIEHHYHD  TEXHUYECKYHD  OWMOKY M BHECTU
COOTBETCTBYHOLUME  U3MEHEHUS B AOKYMEHT,  4BNAKWWUNCA  pe3ynbTaToM
MYHULMNANbHOW YCRyri.

Mpunarato crnegyrowme OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHus o0 OTKMOHEeHUW 3asBrieHna o6 wucnpasneHun
TEXHUYECKOM OLMOKM NpOoLLy HanpaBuUTb Takoe peLLEHME:

nocpeacTBOM OTMNpaBNeHUs INEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMOe 3aBEpPEHHOM KON Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTNPaBNEHNEM MO
agpecy:

MoaTeepykaato CBOe corfiacue, a Takke corfacme npeactaBnsaemMoro MHOK nuua Ha
006paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cCUCTEMATM3AUMIO, HAKOMSIEHWE, XpaHeHue,
yTOYHeHne (0BHOBIEHME, N3MEHEHWNE), UCNOSb30BaHNe, pacnpocTpaHeHne (B TOM 4ucrie
nepegady), o6esnnumBaHne, 6noKMpoBaHME, YHUHTOXEHNE NEPCOHANbHbIX AaHHbIX, a TaKkKe
WHbIX OEWCTBUIA, HeoOXoaMMbIX Ansi 00paboTkM nepcoHarnbHbIX AaHHbIX B pamMKax
NpeaoCTaBneHns MyHULMNANbHOW YCryr), B TOM Y/CMe B aBTOMAaTU3MPOBAHHOM PEXUME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpPeaoCTaBALMM MyHULMNANbHYO
ycnyry, B LieNnsiXx NpeaoCcTaBneHnsa MyHUUMNAnsHOM YCryru.

HacTtosawmm noaTeepxaato: CBeaeHWs!, BKIOYEHHbIE B 3asiBNeHNe, OTHOCSILLIMECS K
MOEN JMYHOCTM W MNpEencTaBnsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXKE,
[AOCTOBEPHbI. [JOKyMeHTbI (KONU AOKYMEHTOB), MPUMOXEHHbIE K 3asBNEHNI0, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3aKkoHodaTenbcTBOM Poccuickon denepaumm, Ha MOMEHT
npeacTaBneHnst 3asBrneHnst 3T OOKYMEHTbl OEWCTBUTENbHbI M CoaepXaT OOCTOBEpHble
CBeAEHMS.

[ato cBoe cornacue Ha ydactue B onpoce Mo OLUEHKe KavyecTBa npefocTaBneHHON
MHE MYHULIMNArnbHOW YCryru no TeriepoHy:

(naTa) (nognuce) (©.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npegocrtaBiieHne MyHVILI,VII'IﬁJ'IbHOVI ycnyrn n
OCyuwleCTBNALWMNX KOHTPOJIb €€ NCMNOJTHEeHNA,

McnonHutenbHbI KOMUTET TyObINrbITayCKOro CEMbCKOro NOCENEHNS
HoBoLeLWwMHCKOro MyHuumnaneHoro pamoHa Pecnybnukm TatapcTaH

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
[maBa cenbckoro nocenenust | 884348- 38-2-58 Tub.Nsm@tatar.ru
CekpeTtapb McnonHutenoHoro | 884348-38-2-44 Tub.Nsm@tatar.ru
KomuTeTa

CoBeT TybbInrbITayCKOro CenbCckoro noceneHns
HoBoLewMmHCKOro MyHuumnansHoro panoHa Pecnybnukn TatapcTaH

[omKHOCTb TenedoH OnEeKTPOHHbIV agpec

[(maBa cenbCckoOro nocerneHus 884348- 38-2-58 Tub.Nsm@tatar.ru




