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NMOCTAHOBJEHUE KAPAP

o1 10 utoHsa 2021 ropa Ne 14

«O6 yTBEpXAEHUN ALMUHUCTPATUBHOIO pernaMeHTa
NPefoCTaBEHNss MYHULMMNANbLHON YCIYru No BblAade cripaBku (BbINWUCKN)»

B uensx peanusauun ®epepanbHoro 3akoHa oT 27 uons 2010 roga Ne 210-d3 «0O6
OpraHusaLun NpefocTaBneHnst rocyaapCTBEHHbIX Y MyHULMNANbHbLIX YCRYr», PyKOBOACTBYSACH
MocTaHoBneHvem KabuHeta MunuctpoB Pecny6nuku TatapctaH ot 02 Hos6psi 2010 roga Ne
880 «O6 vytBepwaeHun [lopsgka paspaboTkM W yTBEPWAEHUS  aAMUHUCTPATUBHbBIX
pernameHToB nNpefoCTaBleHUst TOCYAapCTBEHHbIX YCMyr WCMONMHUTENbHLIMA  OpraHamu
rocyfapcteseHHon Bnactu Pecnybnvkm TatapctaH U O BHECEHWM W3MEHEHWN B OTOEMbHblE
MoctaHoBneHnss KabuHeta MuHuctpoB Pecny6nukm TatapcTaH», B COOTBETCTBUM C
MocTtaHoBneHvem VicnonHuTensHOro komuteTa HOBOLIELIMUHCKOTO MYHULMMANbHOTO panoHa
Pecnybnukn Tatapctan oT 21 ceBpans 2011 roga Ned46 «O6 yTBepKAEHMM Mopsiaka
paspaboTkM U yTBEPKAEHUA  a[MUHUCTPATUBHbIX  PErNamMeHTOB  NPEAOCTaBlEHS
MyHULMNAnNbHLIX YCIYr U MOMOXEHUst O MOopsiAKe BeAeHWs peecTpa MyHWULMMNasnbHbIX YCRyr,
npefocTaBnsieMbIX opraHamu MECTHOro camoynpasneHus HoBoLueLMnHckoro
MyHULIMNanbHOro paioHa» (C y4eTom uameHeHuii MoctaHoBnenne ot 13 gekabps 2011 roga
Ne493, ot 07 utoHa 2012 roga Ne 228), MicrnonHUTenbHbI KOMUTET YepeMyXOBCKOro CenbeKoro
noceneHunsi HoBOLLELMWHCKOrO MyHULUMnanbHoro paiioHa Pecny6nuku TatapcTaH

NMNOCTAHOBNAET:

1.YTBEpauTL:

1.1, AOMWHMCTPaTUBHbLIA pernameHT npefoCTaBheHns MyHULMNanbHOM ycnyru no
BblAaye crnpaBku (BbInucku) (npunoxexHue Net);

2. lNpusHaTb yTpaTUBLUIMM CUNy MOCTaHOBNEHWE WCMOMHUTENBHOrO KOMUTETa
YepemyxoBckoro cenbckoro noceneHuss HoBOLLELMUHCKOro MYHULMMNanbHOro parioHa
Pecny6nuku TaTtapctad ot 03 anpens 2019 roga Ne14 «O6 yTBEPXAEHUN AOMUHUCTPATUBHOIO
pernaMeHTa nNpefoCTaBNeHnss MyHULMNanbHOM YCryri no BblAadve crnpasku (BbIMUCKN)».

3. YCTaHOBUTb, YTO MOMOXEHWUS| ALMUHUCTPATUBHBLIX PErnaMeHToB npenocTaBneHus
MYyHULIMNAnbHbIX YCNyr B 3MEeKTPOHHOW hopMe NPUMEHSIIOTCS B CPOKM, ONpeaeneHHble nnaHoM-
rpacvkoM nepexoja Ha MNpeaocTaBrieHue rocyAapCTBEHHbIX (MyHVMLUMNanbHbIX) ycnyr B



3NEKTPOHHOW hopMe, yTBEPXAEHHbIM B COOTBETCTBUM C YacTblo 4 ctaTbi 29 deneparnbHOro
sakoHa oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauMy npefoCcTaBneHus
rocyfapCTBEHHbIX N MyHULMNAnbHbIX YCIyry.

4. OnybnvkoBatb (06HapoAOBaTh) HACTOsLLEE NMOCTAHOBMEHWE Ha OULManbHOM caiiTe
ocuymanbHoro noptana npasoBoii nHdopmauun Pecnybnukv TatapctaH» B MHDOPMaLMOHHO
- TenekoMMyHUKaunoHHon cetu «MHTepHeT» http://pravo.tatarstan.ru, Ha oduumansHoM caiite
HoBoLuelmrHckoro MyHuymnansHoro paioHa http://novosheshminsk.tatarstan.ruy.

5. KoHTpornb 3a ncnonHeHnem HacTosILLEero NOCTaHOBMNEHNUS OCTaBMSIIO 33 COBOIA.

'maBa YepeMyxoBCKOro cenbckoro noceneHu
HoBoLlleLMHCKOro MyHULUMnanbHoro pamoxa

Pecnybnukn TatapcTaH E.A. CanbuuHa



MpunoxxeHne Ne1

K MOCTaHOBIEHUIO
WecnonHutensHoro komuteTta
YepemyxoBcKOro cenbckoro
nocerneHna HoBoLLELMUHCKOro
MYHULIMNanNbHOro panoHa
Pecnybnuku TatapcraH

oT «10» noHsa 2021 r. Ne 14

AOMVHUCTPATUBHBIN pernaMmeHT
NPEAOCTaBNEHNA MYHULMNANbHOW YCyru Mo BblAaye cnpaBku (BbINMUCKK).

1. O6Lme nonoxeHus

1.1. Hactoawmin AOMUHWUCTPaTUBHLIA pernaMeHT npenocTaBleHus MYHULMNAanbHOM
ycnyrn (nanee — PernameHT) ycTaHaBnuBaeT CTaHZapT M NOPAAOK NPEAOCTaBMEHMS
MYyHULIMNANbHOW yCrnyru no Belhade cnpaski (BbINUCKN) (Aanee - MyHuuMnanbHas yenyra).

1.2. Tlonyyatenu MyHuumMnansHoi ycnyru: pusmnyeckve nuua (ganee - sassuTensb).

1.3. MyHuuunanbHass ycnyra npepoctaBnsieTcss MCMNonHUTENbHbIM — KOMUTETOM
“HepemyxoBCKOrO  CeNbCKOro  noceneHnsi HOBOLLELMUHCKOTO  MyHUUMNANbHOMO — paiioHa
Pecnybnukn TaTtapctaH (aanee — Mcnonkom CIT).

1.3.1. MecTto HaxoxaeHve VicnonHutensHoro komuteTa: ¢. Crnoboaa Yepemyxosasi, yn.
lMponeTtapckas, gom 47

"paduk paboThbi:

noHegenbHUK — naTHMua: ¢ 8.00 go 16.15;

cybboTa, BoCKpeceHbe: BbIXOOHbIE OHW.

Bpewms nepepbiBa Ans OTAbIXa M NUTAHWUS yCTaHaBIMBAETCS MpaBuiamMyi BHYTPEHHEro
TPYAOBOro pacnopsigka.

CnpaBo4HbIvi TenedoH 8 (84348) 35-4-17

[Mpoxopn no AokyMeHTaMm, yaAOCTOBEPSOLMM MTUYHOCTb.

1.3.2. Agpec oduumanbHOro caita MyHULMNANbLHOMO paioHa B MHEMOPMAaLMOHHO-
TENEKOMMYHUKaLMOHHON cetu «NHTEepHeT» (nanee — ceTb «HTEepHeT»):
http://novosheshminsk.tatarstan.ru.

1.3.3. ViHdopmaums o MyHMUMNanbHOM ycnyre, a Takke 0 MECTE HaxOoXAEHWs U rpaduke
paboTbl Micnonkoma mMoxeT BbiTh NnomnyyeHa:

1) nocpeAcTBOM MHMOPMALMOHHLIX CTEHAOB, COAEPXALUMX BU3yasibHYl0 W TEKCTOBYIO
WHpOPMAaLMIO O MYHMLMNANbHOW yCryre, pacrnonoXeHHbIX B noMeLyeHusx McnonHUTenbHoro
KomuteTa, Ans paboTbl C 3aABUTENSMU;

2) nocpeacTtBoM cetn «WHTepHeT» Ha oduumanbHoM canTe HoBoOLIELWMUHCKOro
MyHULMnanbHoro panoHa (http://novosheshminsk.tatarstan.ru).

3) Ha [lopTane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecny6nuku TaTapcrad
(http://uslugi. tatar.ru/);

4) Ha EavHOM nopTane rocyAapCTBEHHbIX W MyHMLMNanbHbiX ycnyr (dyHkuuin) (http://
www.gosuslugi.ru/);

5) B VicnonHutensHoM komuTteTe:

Mpu yCTHOM 0BpaLleHnn - INYHO UMK Mo TeNedoHy;

NPy NMUCbMEHHOM (B TOM 4ucrie B hOpMe 3MEeKTPOHHOro LOKYMEHTa) obpalleHun — Ha
BymaxkHOM HocuTene no noyTe, B 3NEKTPOHHON (hOPME MO 3NEKTPOHHOI NoyTe.

1.3.4. WHdopmauna no Bonpocam MpefoCTaBfieHUs  MyHULMNanbHOM ycnyru
pasmellaeTcs cneumanucTom Vcnonkoma Ha opuumanbHOM caiiTe MyHULMNanbHOro paioHa u
Ha MHGOPMaLIMOHHLIX CTeHAax B MoMeLLeHusix Micnonkoma ans paboTbl ¢ 3asiBUTENSIMU.



WNHdopmauums Ha rocynapcTeeHHbIX sisblikax Pecnybnuku TatapctaH, pasmelyaemasi Ha
WH(OPMALIMOHHBIX CTEHAAX U Ha oduuManbHOM caiTe MyHUUMNAnbHOrO paiioHa B
NHPOPMALIMOHHO-TENNIEKOMMYHUKALIMOHHON  ceTh  «MHTEepHEeT», BKMlOYaeT CBedeHWs o
MyHULMNanbHoW ycnyre, coaepxalunecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToswero PernameHTa.

1.4. TlepeyeHb HOpPMaTWBHLIX NPaBOBbLIX aAKTOB, PEryNUPYOLMUX MPEAOCTABEHNE
MyHULMNanbHoW ycnyrv (C ykasaHMem peKBU3UTOB HOPMATUBHbLIX MPABOBLIX aKTOB W
WCTOYHMKOB UX OpULManbHOro onybrnukoBaHus), pasMeLleH Ha oduuManbHOM  cainTe
MyHULMNaNbHOro panoHa B WHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT», B
rocyfapCTBEHHON WHPOPMALMOHHOW cucTeme «PeecTp rocyaapCTBEHHbIX U MyHULMMNANbHbBIX
ycnyr Pecnybnuku TaTapcTaH.

1.5. B HacTosiLem pernameHTe UCnonb3yloTcs Crieayowne TepMUHBI 1 ONpeneNieHs:

nog cnpaekoi  (BbINUCKOW) BblAaBaemoW opraHaMu MECTHOrO  CcaMmoyrnpaBreHUs
NOHVMAEeTCA — BbIMNCKA W3 MOXO3SINCTBEHHOW KHWMW, apXMBHAasA BbIMNUCKA U3 [OMOBOW KHUMU,
crnpaBka C npeablayLlero MecTa XUTenbcTaa.

yAaneHHoe paboyee MeCTO MHOro(YHKLUMOHAMNBHOMO LEeHTpa NpefoCTaBreHus
roCyAapCTBEHHbIX U MYHULMNATbHbBIX YCRyr — TepputopuarnbHo 060CcoBneHHoe CTPyKTypHOe
nogpasaeneHue (0rc) MHOrodyHKLIMOHANBHOIO LIEHTPa NPeAoCTaBIIeHNUs! rocy4apCTBEHHbBIX 1
MYyHULMNanbHbIX yCryr, CO3AaHHOE B rOPOACKOM (CEMbCKOM) MOCENEHUU MYHULMMANbHOMO
paiioHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBMM C MyHKTOM 34
lMpaBun opraHusaumm [OEATEeNbHOCTU MHOTOMYHKLUMOHASBHBIX LEHTPOB NPEAOCTaBMEHUS
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCMYr, yTBEPXOEHHbIX NOCTaHOBMNeHeM [MpasutenscTea
Poccuiickon Pefepaumn ot 22.12.2012 Ne1376 «O6 yTteepxaeHun [pasun opraHusaumm
AEATENbHOCTA  MHOTOYHKLMOHAMNbHBIX LEHTPOB MPEeAOCTaBfEHUS] [OCYAapCTBEHHbIX U
MYHULMNAnbHbIX YCIyry;

TexHuyeckas owmbka - owwnbka (onwucka, onedyatka, rpaMMaTuyeckas  Wnu
apucmeTnyeckasds  owmbka  nmbo  nopobHas  owwubka),  AONyLleHHAas ~ OpraHomM,
NPeAoCTaBNSAWNUM MYHULMNANbHYO YCRyry, U npuBeallas K HEeCOOTBETCTBUIO CBEAEHWIA,
BHECEHHbIX B [OKYMEHT (pesynbTaT MyHWLMNanbHOW YCryru), CBeAEHWUsSIM B [OKYMEHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUITUCL CBEAEHUS.

B HacTosilem PernamenTe noj sassneHnemM o npefocTaBneHuy MyHULUNansHoA yenyrm
(nanee - 3asBneHne) NOHNMAETCA 3anpPoC O NPEAOCTABIEHNN MyHALMNANLHON yenyr (M.2 cT.2
®epfepanbHoro 3akoHa ot 27.07.2010 Ne210-93).



2. CtanpapT npeaocTaBneHnst MyHULMNanbHOR yCyri

HanmeHoBaHuve TpebosaHus k
cTaHJapTy npefocTaBneHus
MYHULIMNANbHON ycnyru

CopepxxaHue TpeboBaHuii kK cTaHgapTy

HopmaTuBHbIi akT,
yCTaHaBMMBAIOLLMIA YCIYTy UNK
TpeboBaHue

2.1. HaumeHoBaHWe MyHULMNanbHOIA
ycnyru

Bbigaya cnpasku (BbInMcKu)

YcTaB cenbcKkoro noceneHus;
["paxkgaHckuii Kogekc;
3eMenbHbIl KOOEKC;
HKunuiHeIn Kogekc;

OcHoBbl 3akOHO4AaTENBLCTBA O
HoTapuare,

®epepanbHblil 3aKOH OT
21.07.1997 122-03;
®epnepanbHbIii 3aKOH OT
11.06.2003 Ne74-03;
®epneparnbHblii 3aKOH OT
27.07.2010 Ne210-93; MNpukas
Pocpeructpayun

2.2. HanmeHoBaHne UCNONHUTENbHO-
pacnopsaauTenbHOro opraHa MECTHOro
camoynpaBlieHUs, HenocpeacTBEHHO

NPEeAOCTaBMNAKLLEro MyHALMNANbHYHO

ycnyry

Wcnonkom

YcTaB cenbcKkoro noceneHus

2.3. Onucaxve pesynbtata
npenocTaBneHnss MyHUUMnanbLHou
ycnyru

CnpaBka (BbInucka).
lNucbMeHHbIM OTKa3 B NpefoCTaBMEHUN MYHULMNAMLHOM
ycnyru

YcTaB cenbcKkoro noceneHus
KP®, 3K PO, XK P®, OcHoBbl
3aKoHoaaTenbCcTBa O
HoTapuarte, 122-03, 74-93,
210-93, lMNpukas
Pocpernctpauuu

2.4. Cpok npepgocTasneHus
MYHULIMNANbHONM yCnyru, B TOM Yyucne
C y4eToM HeobxoammocTu obpalleHuns
B OpraHusauun, yqacTeyoLime B
npefocTaBneHnn MyHULUNanbLHOM
YCIyru, CPOK NPUOCTAHOBIEHUS

He Gonee Tpex pabouux gHeit ¢ MOMeEHTa peructpaumu
3asBreHus.

MNpuocTaHoBneHne Cpoka npefocTaBneHus
MYHULMNanbHOM yCryr He NpeayCcMOTPEHO.
Bblgaua  fgokymeHTa,  SBRNSOLErocs  pesynbTaTom

MYHULMNANbHON YCyrn, OCYLUECTBIISIETCA B AeHb obpaLleHust




npenocTasneHnss MyHULUNanbHOM
yCnyru B cnyvae, ecnv BO3MOXXHOCTb
NPUOCTaHOBMNEHUA NPefYCMOTPEHA
3aKoHopgaTenscTBoM Poccuiickoii
®epnepaunn, Cpok Bblgaymn
(HanpaBneHus1) 4OKYMEHTOB,
ABNAOLLMXCA pe3yfbTaToM
npenocTaBneHns MyHULUNanbHo
ycnyru

3asBuUTEns.

HanpasneHve pokymeHTa, sBRAOWErocs pesynbTaTom
MyHMLMNanbHON yCnyru, ¢ MUcrnonb3oBaHMeM crocoba cBsiau,
ykasaHHOro B 3asiBNEeHUM (MO MOYTE WM Ha BNEKTPOHHbINA
afpec), ocyLecTBnAeTCs B AeHb OhOPMIIEHUS U perrcTpaumumn
pesynbTata MyHULMNanbHOM yCryru

2.5. VicyepnbiBatownii nepeyeHb
AOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUN C 3aKOHOAATENbHbLIMU
NN UHBIMU HOPMAaTUBHBLIMU
npaBoOBbIMU aKTamu Ans
npenocTaBleHNs MyHULMNAaNbHOWN
ycnyru, a TaKxke ycrnyr, Kotopble
ABNAOTCA HeObXOANMBIMU 1
obsAsaTenbHbIMU ANsi NPefoCcTaBNeEHUs
MYHULMNAMNbHbIX YCNYr, NOANEXaLnx
npeacTaBreHunto 3asaBUTENEM,
CNnocobbl UX NONyyYeHns 3asBuUTenem,
B TOM YuCIE B 3N1EKTPOHHOW (hopMe,
nopsaoK ux npeacraBneHus

Ana  nonyyeHnsa  MyHMUMNanNbHOM  yCcnyrv  3asiBUTENb
npeacTaBnseT cneayLwme 4OKYMEHThI:

1) LOKYMEHT, yOOCTOBEPSIIOLLMIA NMNYHOCTD;

2) OOKYMEHT, YOOCTOBEPSIOLLNIA NMOSTHOMOYUS
npeacTaBuTensa 3asBuTens, B cny4yae obpauweHus  3a

npefocTaBNeHneM MyHULMUManbHOW YCnyru npeacraBuTens
3asBUTENs (32 WCKMIOYEHMEM 3aKOHHbLIX MpeacTasuTenei
dusunyecknx nuu);
3) 3asBneHue:
- B dopwme
(npunoxeHue Ne 1);
- B O3MNEKTPOHHOW dhopme (3anonHsieTcs NocpencTBoM
BHECEHWSA COOTBETCTBYIOLUMX CBEOEHUA B WHTEPAKTUBHYHO

OOKyMeHTa Ha ®<_<_mv_AIO_<_ HocuTerne

opmy), noanucaHHoe B COOTBETCTBUM C TpeboBaHMSIMU
®epepanbHoro 3akoHa o1 06.04.2011 Ne 63-0®3 «06
SNEKTPOHHOW noAanucu», npu obpalleHnun nocpencTBOM

PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu Ans NpeAoCTaBEHUs MyHULMNANbHOM
ycnyru Heobxoguma obpaboTka nepcoHanbHbIX AaHHbIX nuua,
He sBnslOWeroca 3asBUTENEM, M €CNU B COOTBETCTBUU C
benepanbHbIM - 3akOHOM 06paboTka TakMx MepCoHanbHbIX
AaHHbIX MOXET OCYLLECTBMNATLCA C COrNacusl ykasaHHoro nuua,
npyu obpaijeHun 3a nonyyeHMemM MyHULMNansHOW yCryru
3asBuTENb  OOMOSIHUTENBHO  MPEACTaBnsSiET  AOKYMEHThI,
noaTBepkaatoLLmMe noryyYeHne cornacusi ykasaHHoro nuiua unm
ero 3akOHHOro mpeacraBuTenisi Ha 06paboTky nepcoHarnbHbIX




AaHHbIX yKasaHHoro nuua. [lokyMeHTbl, noATBepXaatoLyne
rnony4yeHne cornacus, MoryT ObiTb NPeACTaBMNEeHbl B TOM Yucne
B hopme 3neKTPOHHOro AOKYMEHTa;

5) B cniyyae, ecnv 06513aHHOCTb XpaHEHWUs JOMOBOWN KHUMM
Ao 31.12.2017 Bosnaranacb Ha COOCTBEHHUKOB >KUIbIX
NMoMeLLEeHWI, 3asiBUTENeM NpeacTaBnseTca JOMOBas KHUra;

6) npaBoycTaHasnuseawLme AOKYMEHTbI Ha
UHOMBUAOYanNbHbIA XUNOW AOM (ecnu npaBo COOCTBEHHOCTU HE
3apeructpuposaHo B EAMHOM rocygapcTBEHHOM peecTpe
HEOBUMXUMOCTN) — AN BbINMUCKA N3 NMOXO3SAWCTBEHHON KHUTN.

BnaHk 3asBneHus Ans nonyvyeHust MyHWUMNanbHONR ycryru
3asBUTENb MOXET MOMyYnuTb NpPU nWYHOM obOpalleHun B
WMcnonkome. OnekTpoHHasi ¢opma 6GnaHka pasmelleHa Ha
ocuumansHomMm caiTe Micnonkoma.

3asBneHne u npunaraemble [JOKYMEHTbI MOryT 6biTb
npeacTaBlieHbl  (HanpaBrfieHbl) 3asBUTENeM Ha  GyMadkHbIX
HOCUTENAX OAHMM M3 crieayrLmx cnocobos:

- NWYHO (NUUOM, OEWCTBYIOLMM OT WUMEHM 3asiBUTENA Ha
OCHOBaHWUW JOBEPEHHOCTH);

- MOYTOBbLIM OTMNPABfIEHNEM.

3afBneHMe M [OOKYMEHTbl  TaKkKe MOryT  ObiTb

npencTaBneHsbl (HanpaBneHbl) 3anBuTENEeM yepes
PecnybnukaHckuii noptan B BUAE 3NEKTPOHHBIX [JOKYMEHTOB.

2.6. VicyepnbiBatoLmii nepeyeHs
DOKYMEHTOB, HeobX0ANMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMW aKkTamMu Ans
npenocTaBneHns MyHULMUNanbHom
yCryru, KOTopble HaxoaaTcs B
pacnopsiXeHUn rocyaapcTBEHHbIX
opraHoB, OpraHOB MECTHOro
camoynpasneHus
NoABEAOMCTBEHHbIX
rocy[japCTBEHHbIM OpraHam WUnm

MonyuatoTcs B pamMkax
NH(OPMaLMOHHOTO B3auMOAENCTBUSA:
1. Bbinucka 13 EguHoro rocynapcTBeHHOro
peecTtpa He4BWXUMOCTM.
2. CBegeHuis 06 OTCYTCTBUM 3a40MKEHHOCTM MO
Hanoram, cbopam 1 UHbIM nnaTexxam B GromKeTbl BIoaXeTHON
cuctemsbl Poccuiickon ®epepaunn-dHC Poccum

MeXBEOOMCTBEHHOIO




opraHam MecTHOro camoyrnpaBneHus
opraHv3auuin 1 KoTopble 3asBuTenb
BNpaBe NpeacTaBuThb, a Takke
cnocoBbl NX NONyYeHus 3assBUTENSAMMU,
B TOM YMCIIe B NIEKTPOHHOI hopme,
MOPSIAOK UX NPEACTABINEHUS;
rocyAapCTBEHHbI OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHu3auusi, B pacropsikeHum
KOTOPbIX HAXOAATCA faHHble
OOKYMEHTHI

2.7. WcyepnbiBarowumii nepeyeHb
OCHOBaHuWI A58 oTKasa B npueme
AOKYMEHTOB, HeobxoaumbIX Ans
npeaocTaBneHnss MyHULunanbHou
ycnyrm

OcHoBaHuAa ans oTkasa B NpUeMe LOKYMEHTOB:

1) nogaya f4OKYMEHTOB HEHaANEXaLLUM MULOM;

2) HECOOTBETCTBUE npencTaBneHHbIX OOKYMEHTOB
NMepeyHlo  OOKyMEHTOB U TpeboBaHMsSIM, yKas3aHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3asiBNEHUN 1 NpunaraembIx K 3asiBNEHNIO JOKyMEHTaX
nMerTcs HEOroBOPEHHbIE ucnpaerneHus, Cepbe3Hble
noBpeXaeHus, He No3BoNsoLne O4HO3HAYHO UCTOSIKOBATL UX
cofepKaHue;

4) NnpeAcTasneHne JOKYMEHTOB B HEHAAMEXALLWIA OpraH.

2.8. VicuepnbiBatoLymii nepedeHb
OCHOBaHWI A5 NPUOCTAHOBNEHNS
Unu oTkasa B NpeaocTaBrneHnn
MYHULMManbHOW ycnyru

OcHoBaHus ANs NPUOCTAaHOBNEHUS NPeaocTaBneHus! ycnyrm
He NpefyCMOTPEHbI.

OcHoBaHua onsa oTkasa:

1) sasBuTEnem npencTaBrneHbl OOKYMEHTbI HE B MOSIHOM
obveme, NGO B NpeacTaBreHHbIX 3asBNEHUU W (nnw)
OOKyMeHTax conepXuTcs HenonHas 7] (nnn)
HeJocToBepHas UHopmMauus;

2) OTcyTCTBME CBeAeHWii, NoATBEPXKAAILMX PErucTpaLmio
rpaxgaHvHa no MecTy XuTenbcTBa (npebbiBaHus)), B
pacnopsixeHun Mcnonkoma.

3) Hanuuue saporkeHHocT no Hamoram, c6opam U WHbIM
nnatexam B OwgXeTbl OlOXETHON cucTembl Poccuiickoii
Pegepaumm

2.9. [opsigok, pa3mep 1 ocHoBaHWS

7\_<ISE.S_._m.:_uImn ycnyra npenocrtaBnsaeTcs Ha




B3UMaHWs rocygapCTBEHHOW NOLUMUHBI
WY HOW NnaThkl, B3UMaeMon 3a
npenocTasrieHne MyHMLMNansHomn
ycnyru

6e3B03Me3aHOI OCHOBE

2.10. lNepeyeHb ycnyr, KoTopbie
ABMAOTCA HEOBXOAUMbBIMY U
obsasaTenbHbIMK A5 NpefocTaBeHuns
MyHALMNanbHOW yCnyru, B TOM Yucne
CBeAEHUs O OKYMEHTE (LOKYMEeHTaXx),
BblaBaeMoM (BblAaBaeMbIX)
opraHusauusMu, y4acTByOLLVMY B
npenocTaBneHny MyHULMNanbHbIX

ycnyr

MNpepocTaBneHne HeobxoanMbIX U 0Bs3aTesNbHbIX YCnyr He
TpebyeTtcs

2.11. lNopsigok, pasmep n ocHOBaHUS
B3MMaHUs nnaTbl 3a NnpegocTaBneHne
ycryr, KOTopble SBNAKTCS
HeobxoanMbIMU 1 06si3aTENbHBIMU
ONA NpefocTaBneHns MyHuuunansHom
ycnyru, Bkniovas nHopmMauuio o
METOAUKE pacyeTa pasMepa Takom
nnaTbl

lNpepocTaBneHne HeobxoauMbIX U 06si3aTENbHbLIX YCnyr
He TpebyeTcs

2.12. MakcumanbHbIii CPOK OXKUaaHUs
B ouepem npu nogave sanpoca o
npeaocTaBneHnn MyHULUNansHoOM
ycnyru, ycryru, npeaoctaBnsieMonm
opraHusauunein, y4acTByloLLen B
npegocTaBneHny MyHULUNanbHON
ycnyru, v npu nonyyYyeHumn pesynbraTa
npeaocTaBneHns Takux ycnyr

lNonava 3asBreHns Ha nonyyeHne MyHULMMansHOM YCnyru
npy Hanu4um ovepenm - He bonee 15 MUHyT.

Mpwn noslyYeHum pesynbTarta npefocTaBreHus
MYHULMMANbHON YCNyrn MakCUManbHbIA CPOK OXWUOAHWUS B
ovyepean He AoMmKeH npesbiwaTe 15 MUHyT

2.13. Cpok 1 nopagok perucTpaumm
3anpoca 3asiBuTens o
npeaocTaBneHny MyHULUNanbHOM
ycrnyru v ycnyru, npefocTasnsiemoi
opraHvu3auuen, y4acTBytoLLel B
npefoCcTaBAeHUN MyHULMNANbHO

B TeueHne ogHoro paboyero AHsS ¢ MOMEHTa NOCTYNneHus
3as8BneHns.

3anpoc, nocTynuMBLUMA B  3MEeKTPOHHOW cbopme, B
BbIXOAHOW  (MpasgHWuHbIA)  OeHb  PEernucTpupyeTrcss  Ha
cneayoLLunii 3a BbIXOAHBIM (Mpa3gHUYHbIM) pabounin AeHb




yCryru, B TOM YuCre B 3fIEKTPOHHOM
dopwme

2.14. TpeboBaHus Kk NOMELLEHUAM, B
KOTOpbIX NMPeaoCcTaBnseTcs
MyHUUMNanbHas ycnyra, Kk 3any
OXWAaHus, MecTam Ans 3anonHeHus
3anpocos 0 NpefoCcTaBneHum
MYHULMNAnNsHON ycnyru,
MHOPMALIMOHHBLIM CTEHAAM C
obpasuamu nx 3anonHeHus u
nepeyHemMm OOKYMEHTOB, HEOOXOAUMbIX
AJ1A NpefocTaBreHns Kaxaomn
MYHULMManbHOW YCyru, pasmeLleHnto
1 opopMIIEHUIO BU3YanbHOM,
TEKCTOBOW U MyNbTUMEANIAHON
nHopmaLmn o nopsiake
npefocTaBeHnsi Takon yCnyru, B TOM
yucne K obecneyeHunio JOCTYNHOCTH
OJ1A MHBannOoB yKa3aHHbIX 00 bEKTOB
B COOTBETCTBUM C hbepepanbHbiM
3aKoHo4aTeNbCTBOM U
3akoHopartenscTtsomM Pecnybnuku
TaTapcTaH o counanbHol 3awuTe
UHBanNMaoB

lMpenocraeneHue MYyHULMNAnbHOM ycnyru
ocyLlecTBNsieTCS B 3[aHusX n nomeLleHunsXx,
0b6opyA0BaHHbIX MPOTUBOMOXaAPHOW CUCTEMON W CUCTEMOIA
noXapoTyLleHusi, Heobxoaumon mebenbio ans oopmneHus
AOKYMEHTOB, UH(POPMALMOHHBLIMU CTEHAAMMW.

ObecneunBaeTtcsa becnpensiTCTBEHHbI 4OCTYN UHBANUOB
K MeCTy npedoCcTaBneHus MyHuuunanbHon ycnyru (yaobHbil
BXOA-BbIXO/ B MOMELLEHUA N NEpPEMELLEHNE B UX Npeaenax).

BusyanbHas, TekctoBas u MynbTuMeauiHas UHopMaLms
O nopsdke  nNpefoCTaBiEHUss  MYHWLMNAnNbHOW  yCryru
pasmeljaeTcsa B yAoOHbIX ANs 3asiBUTENE MecTax, B TOM
Yyucrne ¢ y4eToM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANUAO0B.
B cootBetcTBMM ¢  3akoHogaTenscTtBOM  Poccuiickol
defepaumn o0 couuanbHOW 3alWMTe WHBANMUAOB B LENsX
BecnpensaTcTBEHHOro fJocTyna K MeCTy npenocTaBneHus
MyHULMNanbHOM ycnyrm obecneynsBaeTcs:
1) conpoBoXgeHWe  WHBanNUOOB, UMELWMX  CTOWKue
paccTponucTBa  (PYHKUMM  3PEHUST U CaMOCTOSTENbHOro
nepeaBMKeHs, U okasaHue M NOMOLLU;
2) BO3MOXHOCTb MOCafKkM B TPaHCMNOPTHOE CPencTBO U
BbICAAKW W3 HEro, B TOM YMUCrie C MCMONb3OBaHWEM Kpecna-
KONSACKK;
3) Hagnexaijee pasmelleHue obopyaoBaHWUsS U HocuTeneii
nHopmaLmu, HeobxoanmbIxX ans obecneyeHus
BecnpensaTcTBEHHOro AOCTyNa UHBAanNWAOB K YCryram C y4eTom
OrpaHNYEHU UX XKUIHEAEATENbHOCTH;
4) nybnuposaHue HeobxoOWMOW AN UHBANMOOB 3BYKOBOW W
3puTENBHON MHOPMaUWK, a Takke Haanuceln, 3HakoB U UHOW
TEKCTOBOW U rpaduyeckoil  uHGopmMauMm  3HaKamu,
BbIMOJNIHEHHBLIMU penbedHO-ToYEeYHbIM WpudToM Bpaiins;
5) ponyck cypaonepeBoaYunka u TudriocypaonepeBoaumKa;
6) monyck cobaku-npoBOAHWKA MPU HaNMUYUKU  [OKYMEHTa,
noATBEPXAAWLWEro  ee  cneuyuanbHoe  obyyeHue "




BblJaBaemoro rno opmMe v B nopsake, KoTopble YCTaHOBMEHbI
npukasoMm MwuHuctepcTBa Tpyaa u couuanbHOW  3aLuUTh
Poccuiickoin  Pepepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXOEHUM  POPMbl  [JOKYMEHTA, MNOATBEPXKAAIOLLEro
cneuunanbHoe oby4veHne cobaku-npoBOAHMKA, W MOpsiaka ero
BblAaun».

TpeboBaHusi B 4vacTu obecneyeHuss [OCTYMHOCTW [Ans
MHBanuaoB  0ObLEKTOB, B KOTOPbIX  OCYLUECTBMSETCS
npenocTaBfeHne  MyHUUUManbHOW  ycrnyr, W  CPEAcTB,
NCNonb3yemMblX Npw NpPefocTaBneHnn MyHULMNanbHO| yCnyru,
KOTOpble yKasaHbl B nofnyHkTax 1 — 4 HacTosIEro nyHKTa,
NpUMeHsoTCA K obbektaM U CcpeAacTBaMm, BBEAEHHbIM B

3KcnnyaTtauumto nnm npoLueaLmm MoJepHu3aLuto,
pekoHcTpykuuo nocne 1 nons 2016 roga.
2.15. Nokasatenu  gocTynHOCTU U MokasaTensmu OOCTYMHOCTK npenocTaBneHns
KayecTBa MyHUUUNanbHOW YCryru, B | MyHUUMNANbHOW YCIyrn SBNSOTCS:
TOM yucne KONNYecTBO pacnonioXXeHHoCTb nomelleHnss Wcnonkoma B 30He
B3aMMOAENCTBUN 3asBuTens C | 4OCTYNHOCTW OBLLECTBEHHOrO TPAHCMOPTa;
JOJIPKHOCTHbIMU nuuamm npu Hanvyne HeobXxo4MMOro KonuyecTBa CreuuanucTos, a
npenocTaBneHnmn MYHULMNAnNbHOW | Takke MOMELLEHWA, B KOTOPbIX OCYLUECTBMSAETCA MpuemM

ycnyru u ux npoAoIKUTENbHOCT,
BO3MOXHOCTb nony4yeHus
nHdopMaLmmn o xoae npefocTaBneHus
MYHULMNANbHON ycnyru, B TOM 4ucne
C 1Cnonb3oBaHWEM WHGOPMALMOHHO-
KOMMYHUKaLIMOHHbIX TEXHONOMNNA,
BO3MOXHOCTb MO0 HEeBO3MOXHOCTb
nonyyYeHnss MyHUUUNAnNsHON ycnyru B
MHOroyHKLMOHANbHOM LeHTpe
npenocTaBneHnsi rocyfapCTBEHHbIX U

MyHULMNanbHbIX ycnyr (B TOM Yyncrne B
NMOSIHOM obbeme), B no6om
TeppuTopuanbHOM  MnoApasgeneHum
opraHa NCMOSTHUTENBHO

pacnopAaguTesribHOro opraHa MecTtHoro

AOKYMEHTOB OT 3asBUTENEN;

Hanuune wucYyepnbiBawoLWen wnHgpopmauum o crnocobax,
nopsiike U cpokax MpeaocTaBieHus MyHULMMNANbHOW YCnyru
Ha MHGOPMaLMOHHbIX CTeHAaX, MHMOPMAaLMOHHBLIX pecypcax
WcnonHutensHoro komuteta YepemyXxoBCKOrO  CErbCKOro
nocenennss HOBOLUELWMMHCKOTO  MyHWLMMANbHOro  paitoHa
Pecnybnukn TatapctaH B cetn «WMHTepHeT», Ha EguHom
nopTane rocyAapCTBEHHbIX N MyHULMNANbHbIX YCIYT;

okasaHue nomMoLun uHBanuagam B npeogoneHnn 6apbepos,
MeLlaLmx MnoJly4eHU0 UMW  YCryr HapaBHe C OpYyryMu

niuamm.
KauectBO npegocTaBneHWss  MyHUUMNanbHOW  ycryru
XapaKTepuayeTcs OTCYTCTBUEM:
oyepeden npu  npuemMe U Bbigade  [OKYMEHTOB
3asBUTENSM;




camoyrnpasfeHus, no BblGOpY
3aaBuUTENS (akcTeppuTopuanbHbIii
MPUHLUWM), MNOCPEeACTBOM 3anpoca o
npefocTaBneHnm HECKOMNbKUX
rocyiapCTBEHHbIX " (nnn)
MYHMLMNAanbHbIX ycnyr B
MHOTO(YHKLIMOHANbHbIX LeHTpax

npenocTaBrneHnss rocyaapCTBEHHbIX U
MYHMLMNanbHbIX ycnyr,
npenycmoTpeHHoro  ctatbenn  15.1
®enepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

HapyLIeHUA CPOKOB MNPeAoCTaBNEHUss MyHULMNanbHOM
ycnyru;

xanob Ha pgeicteua (6espeicTBUE)  MyHMUMNATbHBLIX
cny>aLuumx, npefoCcTaBAloLLMX MyHULMAAMNbHYO YCIyTY;

Xanob Ha HeKOppeKkTHOe, HEeBHUMATENbHOE OTHOLLEHUE
MYHALMNAnbHbIX CRyXalumX, OKasblBAOLUMX MyHULMMNANbHYIO
YCRnyry, K 3asiBUTENSAM.

lNpu nogaye 3anpoca O NPefoCTABNEHUN MYHULMMAMNLHOW
yCryru v npu nonyyeHun pesynbtata MyHULMNanbHOW ycnyru,
npeanonaraeTcs O[JHOKpaTHoe B3auMoaelncTeune
AOMKHOCTHOrO  nuua, NPeoCTaBsAWEro MyHULMNANbHY0
ycnyry, u 3aasutens. [NpogomkutenbHOCTb B3auMOOENCTBUSA
onpenenseTcs pernaMmeHToM.

NHdopmaumus o xode npefoCTaBNeHUss MyHULUNANbLHOW
ycnyru moxeT ObiTb rnonyyeHa 3asiBUTENEM Ha caiTe
http://www.novosheshminsk.tatar.ru, Ha EguHom noptane
roCyAapCTBEHHbIX 1 MyHULUMNanbHbIX yenyr, B MOL.

lMpenocraBneHune MYHULMNAnbHOWN ycriyrm  yepes
MHOTrOMYHKLMOHAMNbHbINA LUeHTp npefocTaBneHus
rocyfapCTBeHHbIX U MyHuUMnanbHblX yenyr (ganee — MoLI),
yAaneHHble paboyne mecta MOL| He ocyulecTensieTcs.

MyHuumnanbHass  ycrmyra Mo 3KCTEppUTOpUansHOMy
MpuHUMNY 1 B COCTaBe KOMMIIEKCHOTO  3anpoca He
npefocTaBnseTcs

2.16. NHble TpeboBaHusi, B TOM Yncne
y4nTbiBaloLLMe ocobeHHOCTH
npeaocTaBneHns MyHULMUNanbHOM
YCIyru no aKcTeppuTopuanbHomy
npuHuuny (B cnyyae, ecnu
MyHULMNansHas ycnyra
npenocTaBnsieTcs no
3KCTEpPPUTOpPUArbHOMY MPUHLMNY) U
0COBEHHOCTU NpefoCTaBreHNs
MYHULMNANbLHON yCryru B
3NEeKTPOHHON hopme

KoHcynbTaumio o nopsiake nonyvyeHus MyHULMNansHo
ycriyrv B 3MEeKTPOHHOW hOpMEe MOXHO MONyuYnTb Yepes
WNHTepHeT-npuemuyto nnu vepes MNopTan rocynapCcTBEHHbIX 1
MyHMLMNanbHbIX ycnyr Pecny6nuku TaTtapcTaH.

MNpn  npegocTtaBneHny  MyHUUMNAnNbHOM  ycryrm B
3NEKTPOHHOM BUAe 3asiBUTENb BrpaBe:
a) nonyunte WHMOPMALMIO O TMOPSAKE M Ccpokax

NPenocTaBneHnss MyHULMNanbHON YCNyr, pasMELLEHHYI0 Ha
EnvHom noptane unn Ha PervoHanbHoMm nopTare;

6) nopaTb 3asBneHWe 0 NPefOCTaBEHUN MYHULMNANLHO
ycnyru B (popme 3neKTPOHHOIO [JOKYMEHTa C UCMONb30BaHUEM




«JlnyHoro kabuHeTa» PernmoHanbHOro noprtana nocpencTsoM
3anonHeHnsi 3NeKTPOHHOW hopMbl 3asiBNEHUS.

MNpn HanpaBneHWn [OOKYMEHTOB, HeobXoguMbIX AnS
npenocTaBfieHnss MyHULUMNanbHOW YCNyrn C UCMOMb30BaHNEM
«JlnuHoro kabuHeTa» PernoHanbHOro noprana, uUcnonb3yeTcs
yCUNeHHass KBanupuuMpoBaHHasa 3NeKTPOHHas  MOAMUCH.
3asBuTENb BMpaBe WCMOMNb3oBaTb MPOCTYHD 3MEKTPOHHYIO
noanucb B cry4vasX, NPedyCMOTPEHHbIX MOCTaHOBEHUEM
MNpasutenbctBa Poccuiickonn ®epepaumm ot 25.06.2012 Ne
634;

B) MOMyYUTb CBEOEHUSA O XOAEe BbIMOMHEHUS 3asiBMEHWNA O
NpenocTaBneHnn  MYHULMMNanbHOM  YCryrk, MOAaHHbIX B
3MNeKTPOHHON hopMme;

r) OCyLIeCTBUTb OLEHKY KayecTBa npenocTaBrieHns
MyHULMNanbHOMW  ycrnyru  nocpeactBsoM  PermoHanbHoro
noprana;

[l) NoNy4nTb pesynbTaT NPefoCTaBAeHUs MYHULMNANbHO
ycnyrun B popMe 3NeKTPOHHOIO [OKYMEHTa;

e) nofatb xanoby Ha pelueHue v geiicteue (6esgencraue)
Otgena, a Tawke ero AOMHKHOCTHbIX MWL, MyHULMNANbHbIX
cnyxatLymx nocpencTBoM oduLmanbHoro canTa
MyHULUMNanbHOro paroHa, PermoHanbHoro noprana, nopTana
beneparnbHO rocyaapCTBEHHOW MHMOPMALIMOHHON CUCTEMBI,
obecneumnBatoweii npouecc focyaebHoro (BHecyaebHOro)
obxanosaHusi  pelleHwit  u  pdeiicTBuin  (BespeiicTems),
COBEPLUEHHbIX MNPU MpPefoCTaBNeHUM rOCYAapCTBEHHbIX W
MyHULMNanbHbIX ~ YCnyr opraHamu, npefocTaBnsiowmmMm
rocyfapCTBEHHbIE n MyHULMNanbHble ycnyru, nx
AOMKHOCTHBIMU niuamu, rocy4apcTBEHHbIMU 7
MYHULMMANbHbIMU CNYXaLMMW.




3. Cocrtas, nocnefoBaTenbHOCTb 1 CPOKW BIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp,
TpeboBaHuss K MOpPSAKY WX BbINOMHEHUS, B TOM YuCNe OCOBGEHHOCTM BbINOMAHEHNS
agMUHUCTPaTUBHLIX NPoLEayp B 3NEeKTPOHHOW hopme

3.1. OnucaHve nocnefoBaTenbHOCTU OENCTBUN NpU NpeaocTaBreHun MYyHULMNANbHOMN
ycnyru

3.1.1. TpenocTaBsrneHne MyHWLMNANbHOW ycnyrv BkroyaeT B cebs  crieayolime
npoueaypsil:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N perucTpaums 3asaBrneHus;

3) noAroToBKa pesynbTaTa MyHULMNANBLHOW YCYru;

4) Bblfava 3afBUTeNIo pesynbTaTa MyHULMNAbHON YCRyri.

3.2. OkazaHne KoHcynbTauui 3aaBuUTeNto

3.2.1. 3asABuTenb NUYHO 1 (UNK) No TenedoHy obpalyaetcs B Micnonkom ans nonyveHus
KOHCyNbTaLWi O NopsaaKe NosyYeHUs MyHULMNanbHOW YCryri.

Cekpetapb Ucnonkoma CI1 ocyLLecTBRSET KOHCYNbTUPOBaHME 3asBUTENSA, B TOM Yuche
no coctasy, opMe ¥ COAepXaHWo [OKYMeHTauuu, HeobXoaAMMOW [Ans  nonyyveHus
MYHULMNanbHOW ycrnyrn u npu HeobXoAMMOCTU OKasbiBaeT MOMOLLb B 3amofiHEHWM BnaHka
3asBneHus.

MNpoueaypa, ycTaHaBnMBaemMasi HaCTOSLUMM MYHKTOM, OCYLLECTBASIETCS B AeHb
obpalleHuns 3aaBuTens.

PesynbTaTt npoueaypbl: KOHCYNbTaLuun, 3amMeyaHnsi o coctasy, (hopMe U CoaepKaHuio
npeacTaBneHHoN JOKYMEHTaLUN.

3.3. NMpuHaTHe u perncTpauns 3asaBneHns

3.3.1. 3aaButenb NnM4HO, Yepes foBepeHHoe Nuuo unu Yepes M®L| nogaeT nucbMeHHoe
nubo B AMnEKTPOHHON (hopMe 3asBrieHWe O Bbifaye CrpaBku (BbIMUCKW), U NpeacTaensieT
AOKYMEHTbI B COOTBETCTBUM C TMNyHKTOM 2.5 HacTtosiulero PernmameHta B cenbckui
NCMOMHUTESbHbIA KOMUTET.

MNpwn nocTynneHun 3asBneHWs B INEKTPOHHOW copme AofmkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a Npuem 3asiBrieHu:

a) obecneumBaeT  perucTpauuio 3asBneHus B cucreme 3MNEKTPOHHOro
AOKyMeHToobopoTa, Npu 3TOM 3asBIIEHMIO NPUCBaUBalOTCS cTaTychbl «[IPUHATO BEOOMCTBOMY
unu «B obpaboTke», 4To oTpaxaeTcs B «JInyHoM kabuHeTe» PerroHanbHoro noprana;

6) nposepseT cobniogeHne YCNoBWIA LEWCTBUTENBHOCTM 3MEKTPOHHOM MOAMUCH,
nocpeacTsom obpaueHus Kk EguHomy noptany (B cryyae, ecnu 3asiBuTenieM npencTaBrieHbl
9NIEKTPOHHbIE  00pasbl  [AOKYMEHTOB, MOAMUCaHHbIE  YCUMEHHOW  KBaNUULMPOBAHHOM
3MNEKTPOHHOW MOAMUCHID).

B cnyyae ecnu B pesynbTaTe NpoOBEPKU YCUMEHHOW KBaNUMULUPOBAHHON 3MEKTPOHHOM
noanucU He BbISIBMEHO HecobniofeHue ycnoBui ee LeiCTBUTENbHOCTU, AOSMKHOCTHOE NULO
Wcnonkoma HanpaensieT sasBUTENIO ykasaHHbIM B 3asiBNieHUK crnocoboM He nosaHee paboyero
AHA, cnepyolero 3a AHeM nocTynneHus 3asenenus B Mcnonkom CIl, yBegomnexue o
MOCTYNNEHUN 3asBNeHns, coaepxallee BXOAALLNA perncTpaLmMoHHbIl HOMep 3asiBNEHNUs, AaTty
NoMy4YeHns 3asBfeHusi, nepeyYeHb HauMEeHOBaHWA alnoB, MPEACTABMNEHHbIX K Hemy
AOKYMEHTOB, AaTy NofyYyeHus pesynbTarta MyHUUMnanbHOM YCnyru.

B cny4ae ecnu B pesynbtaTte NpoBepKM YCUNEHHON KBaNUULMPOBAHHOI 3MEKTPOHHON
noanucK BbISIBNEHO HecobmniodeHne ycrnoBuil ee OeWCTBUTENbHOCTU, AOMKHOCTHOE mnuLOo
Wcnonkoma CIT:

NPpMHUMaeT pelleHre o6 oTkase B Npueme AOKYMEHTOB, MOCTYMUBLUUX B 3MEKTPOHHOM
opwme;

HanpasnseT 3asaBuTENo YBEAOMIIEHUE O MPUHATOM PELUEHUM B 3NEKTPOHHOW hopMe C
yKasaHnem nyHktoB crtaten 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «06
SNEKTPOHHON MOANUCK», KOTOPble MOCMYXWNW OCHOBAaHWEM [ €ro NPUHATUA. Takoe
YBELOMINEHNE MOANUCHIBAETCA YCUIMEHHOW KBanuULMPOBAHHOW 3fEKTPOHHON MNOAMNUCHIO



pomkHocTHoro  nwuua  WMcnonkoma  CIl, peructpupyetca B CUCTEME  3NEKTPOHHOro
AokyMeHToobopoTa W Hanpasnsercsa cnocobamu, ykasaHHbiMM B nyHkte 9 [lpasun
NCMoNb30BaHUA YCUIEHHOW KBaNUMULUPOBaAHHOW 3MEKTPOHHOW nognucy npu obpalleHun 3a
NOony4YeHWeM roCyfapCTBEHHbIX U MYyHULUMNAnbHbIX YCRYr, YTBEPXAEHHbLIX MOCTAHOBMNEHUEM
MNpasuTenscTtBa Poccuiickon Pepepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTtapb Wcnonkoma CI1 ocyLyecTBnserT:

npueM v perucTpaumnio 3asaBrneHns B cneymnanbHOM XypHare;

BpyYeHue 3asBUTENIO KOMUWU 3asBMNEeHWs C OTMETKOW O JdaTe npuvema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPeMEHMN UCNOMHEHUS MyHULMNANbHON YCryru.

MNpoueaypsbl, ycTaHaBnnBaeMble HAaCTOALUMM NMYHKTOM, OCYLLECTBAITCS:

npuem 3asBfeHust U JOKYMEHTOB B TeueHue 15 MUHyT;

peructpauns 3asBfeHuss B TeyeHwe ofHoro pabovero AHA C MOMEHTA MOCTYMMeHus
3asBneHus.

PesynbTtaT npouenyp: NPpUMHSATOE U 3aperncTpupoBaHHOE 3asiBrieHue.

3.4. QopmupoBaHWe 1 HanpaBneHWe MeXBEAOMCTBEHHOIO 3anpoca B OpraHsbl,
y4yacTByloLLMe B NPefoCTaBleHN MyHULMNANbHOR YCyru.

3.4.1. CornacHo npuHATOMY 3asBneHuto cekpetapb MWcnonkoma CI1 Hanpasnser
nocpeacTBOM CUCTEMbl MEXBELOMCTBEHHOIO 3fEeKTPOHHOrO B3aMMOLEWCTBUS 3anpoc O
npeacTaBneHunn:

- BbINMUCKM u3 EAUHOro rocynapCTBEHHOro peecTpa HEOBWKUMOCTU  (COAEPXKUT
obLenocTyrnHble CBEAEHNS O 3apErncTpUpOBaHHbIX NpaBax Ha 0OLEKT HEABMXKUMOCTH);

- CBEAlEHNSA O Hanu4ynu (OTCyTCTBUE)3a[40MKEHHOCTM MO ynnarte Hanoros, c6opoB, NeHel
1 WwtpadoB Ha HapyLUeHne 3akoHo4aTeENbLCTBA.

MNpouenypsl, ycTaHaBnMBaemble HaCTOALUMM MOAMYHKTOM, OCYLLECTBMAKTCA B TEYEHue
O[HOro AHSA C MOMEHTa MOCTynseHus 3assneHus cekpetaps Mcnonkoma CIT.

PesynbTaT npoueayp: HanpaBneHHbI B opraHbl BNacTy 3anpoc.

3.4.2. CneuvanucTbl MOCTaBLUMKOB AAHHbIX Ha OCHOBAHUWM 3anpoca, MOCTYMUBLLENO
4yepes CUCTeEMY MEXBEOOMCTBEHHOro 3MEKTPOHHOIO B3aUMOLENCTBUS, NpPeacTaBnsaloT
3anpalunBaemble OOKYMEHTbI (MHpopMaLuio) UnNn HanpaensloT yBeAOMMEeHUss 06 oTCyTCTBUM
AOKYMEHTOB (MHMOpMaLumn), HeobXoAuMbIX ANA NpefoCTaBMeHUss MyHULWNanbHOM ycnyru
(nanee - ysegomneHune o6 otkase).

MNpouenypbl, ycTaHaBnNMBaemble HACTOSALMM  MOAMNYHKTOM, OCYLUECTBMSAIOTCH B
cnegywlolime CpoKu: no  AOKYMEHTaMm (CBEAEeHMsIM), HanpaBnseMbiM creuuanucTamu
PocpeecTpa, He Bonee Tpex pabounx oHEN.

PesynbTtaT npouenyp: AOKYMeHTbl (cBegeHus)) nubo yeedomneHune o6 oTkase,
HanpasneHHble B cnonkom CIT.

3.5. [NogroToBka 1 yTBEpXAEeHWE 3anpoLUeHHbIX AOKYMEHTOB (nMucbma 06 oTkase B
Bblaaye)

3.5.1. CekpeTtapb Wcnonkoma CI1 ocylecTensieT:

MPOBEPKY HaNM4nsa JOKYMEHTOB, Npunaraembix K 3asiBNEHUIO;

NMOArOTOBKY NPOEKTa CrnpaBKK (BbINUCKN)NPU HANn4mMm JOKYMEHTOB (CBEeLEHUN);

MOATOTOBKY MpoekTa nucbma o6 oTkase B Bblgade nNpuU OTCYTCTBUM [OKYMEHTOB
(cBegeHun);

HanpaBneHue crnpasku (BbINUCKM) UNu nucbma o6 oTKase B Bblgaye [naBe cenbCcKoro
noceneHus Ha yTBepXaeHue.

MNpoueaypsl, ycTaHaBnMBaeMble HAaCTOSILLIMM MYHKTOM, OCYLLECTBISIOTCA B TEYEHUE [BYX
pabo4nx oHen ¢ MOMeHTa obpalleHns 3asBuTens.

PesynbTaT npoueayp: NPOeKT crpasku (BbINUCKK) Unu nucbma o6 oTkase B Bblgade.

3.5.2. Pykosogutens Vcnonkoma CI1 yTBepxgaeT cnpasky (BbIMUCKY) MAW NUCbMO 06
OTKase B BblAaye 1 HanpasnseT cekpeTapto Vicnonkoma CI1.



Mpn BbibOpe 3asBuTens cnocoba MOMy4YeHUs pesynbTata B SMEKTPOHHOM BUAe
HanpaBnAeT 3aABUTENI0 pesynbTaT MyHUUWUNanbHOW ycnyrh B (hOpMe  3MeKTPOHHOro
OOKYMeHTa.

Mpouedypbl, ycTaHaBnuBaeMble HACTOSILLMM MyHKTOM, OCYLLECTBMAIOTCS B TeYeHUe
OfHOro pabo4ero AHs C MOMEHTa OKOHYaHUsA NpeablayLueit npoueaypsbl.

PesynbTat npouenypbl: yTBEpXAeHHasi cnpaBka (Bbinucka) vnM nucbMo o6 oTkase B
Bblgadve.

3.6. Bblgaya sassuTento pesynbrata MyHULMNanbHOM yCryru

3.6.1. CekpeTtapb Ucnonkoma CI1 BblgaeT 3asBuTento cnpasky (BbIMUCKY) UMW MUCbMO 06
OTKase B Bblgade.

MNpoueaypa, ycTaHaBnMBaeMass HaCTOSILUMM MYHKTOM, OCYLUECTBASETCS B [eHb
obpalleHuns sasBuTens.

PesynbTtat npoueayp: BbigaHHasa cnpaska (Bbinucka).

B cnyyae oTkasa B NpefoCTaBNeHNN MyHULIMNANbHOW YCyrn 3asiBUTENb YBEAOMIAETCS
MUCbMOM C yKa3aHMeM MPUYMH OTKasa, a Takke Nno TenedoHy U (Unu) aNEeKTPOHHONM noyTe, B
TeyeHne oaHoro paboyero AHA ¢ MOMEHTA noAanucaHnsa nucbMa o6 oTkase.

3.7. VicnpaBneHne TeXHUYECKNX oLLNBOK.

3.7.1. B cnyyae obHapyXeHWsi TeXHWYECKON OLIMOKA B [OOKYMEHTE, SBMSIOLLEMCS
pesynbTaTtoMm MyHULMMNAanbHOW yCryru, 3asiBuTens npeacrasnsaeT B Vcnonkom:

3asBrieHve ob nucnpasneHnn TexHn4eckon owmnbku (NpunoxeHune Ne2):

AOKYMEHT, BblAaHHbIA 3aABUTENIO Kak pe3ynbTaT MyHUUMNANbHOW YCMyru, B KOTOPOM
COAEPXKUTCHA TEXHUYECKas oLunbKa;

AOKYMEHTbI, UMELUME OPUANYECKY0 CWUMy, CBUOETENbCTBYKOLUME O  HanNUyuu
TEXHUYECKOW OLLMOKMN.

3asiBrieHne 00 wWCMpaBneHUMM TEXHWYECKON OLMOKM B CBEOEHUsX, YKasaHHbIX B
AOKYMEHTe, SABNALWEMCA pe3ynbTatoM MyHULMNanbHOW YCnyru, nogaeTcss 3asBuUTeNem
(YnonHomMo4YeHHbIM npeacTaBuTenemM) nnYHo, NMbo NoYTOBLIM OTMpaBrieHMeM (B TOM uucne ¢
NCMoNb30BaHNEM 3MEKTPOHHOW MouThl), NMOO 4Yepes eduHbId nopTan rocyAapCTBEHHbIX U
MYHULUMNAMbHbIX YCYTr UM MHOTOMYHKLUMOHASbHBIA LEHTP NpefocTaBeHusi rocyaapcTBeHHbIX
1 MyHULMNANbHbIX YCAYT.

3.7.2. Cekpetapb Wcnonkoma CI1, OTBETCTBEHHbIA 3a MpUEM [OKYMEHTOB,

OCYLLECTBISIET Mpuvem 3asiBreHuss 0O ucrnpaBneHWn TEeXHUYECKOW OLIMOKWU, perucTpupyet
3asBneHuve.

MNpouenypa, ycraHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBMSETCS B Te4yeHue
ofHoro pabo4ero AHS C MOMEHTA perucTpauumy 3asBrneHns.

PesynbTaT npoueaypbl: NPUHATOE 1 3aperncTpMpoBaHHoe 3asiBrieHue.

3.7.3. Cekpetapb Wcnonkoma CI1 paccmatpuBaeT LOKYMEHTbI M B LENSX BHECEHWS
NCNpaBneHUn B OOKYMEHT, ABMAOLUMIACA pe3ynbTaToM YCMyru, OCyLLEeCTBMSET npoueaypsl,
npefycMOoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa, u BbigaeT UCNPaBEHHbI JOKYMEHT
3aABUTENIO (YNOSIHOMOYEHHOMY NPEeACTaBUTENIO) NIMYHO NOA POCMUCH C U3BSATUEM Yy 3asiBUTENS
(YNONTHOMOYEHHOrO  MpeAcTaBuUTeNsl) oOpurMHana [OOKYMEHTA, B KOTOPOM  COOEpXWUTCS
TexHuyeckas owmbka.

Mpouenypa, ycTaHaenueBaemas HacTOSILMM MyHKTOM, OCYLLECTBIISIETCS B TEUEHUE Tpex
pabounx AaHel nocne oBHapYyXeHUsi TEXHUYECKOW OLWMBKM WNM nonyyeHus oT noboro
3anHTEePECOBAHHOrO N1La 3asiBNeHns O AONYLUEHHON OLLIMBKe.

PesynbTat npoueaypsbl: Bbl4aHHbIN (HanpaBneHHbIN) 3asBUTENIO OKYMEHT.



4. Topanok 1 hopMbl KOHTPONSA 3a MPEAOCTaBNEHNEM MyHULMNANLHON YCIyriA

4.1. KoHTponb 3a MOMHOTOM W Ka4ecTBOM NpefoCTaBMeHUsl MyHWULMNANbHOR YyCnyri
BKMloYaeT B cebA BbifBNEHWE U YCTpaHeHMe HapylLeHUN npas 3asBuTeneil, nposeneHue
nposepok cobniodeHns npoueayp nNpeaocTaBneHNs MyHULMNANbLHON yCnyru, noAroToBKy
peLleHnin Ha fencTBus (besnencTeme) JOMKHOCTHBIX UL OpraHa MecTHOro CaMoyrnpaBneHus.

®opmamu  KOHTpona 3a cobniofeHVeM UCMOMHEHUS afMUHUCTPATMBHBLIX NpoLeayp
SABNATCS:

1) npoBepka ¥  cornacoBaHuMe TMpPOEKTOB  [OKYMEHTOB MO  MPeAoCTaBrEHMIO
MyHULUMNanbHOW ycnyru. PesynbTaTtoM NpoBEPKM SABMAETCA BU3MPOBAHNE NPOEKTOB;

2) NPOBOAMMbIE B YCTAHOBIEHHOM MOPSIAKE MPOBEPKM BEAEHUS AEnNONpOn3BOACTBA;

3) NpoBefeHne B YCTaHOBNEHHOM MOPSIAKE KOHTPOSbHbLIX MPOBEPOK CobMoAeHUS
npoueayp NpefocTaBrieHnus MyHULUNansHoOW yCryru.

KoHTponbHble nposepku MoryT ObiTb MNMaHOBLIMU (OCYLLECTBASTLCS HA OCHOBaHUU
MonyrogoBbIX WM FOAOBbIX NfiaHOB paboTbl opraHa MECTHOTO CcaMoynpasreHus) u
BHennaHoBbiMU. [py NpoBeaeHnn NPOBEPOK MOTYT paccMaTpUBaTLCS BCE BOMPOCHI!, CBSA3AHHbIE
C MpeAoCTaBneHnemM MyHULMNanbHON ycnyru (KOMMAEKCHbIE NPOBEPKW), UMK MO KOHKPETHOMY
obpalleHuto 3asBuTens.

B uenax TekyLlero KOHTPONS MCMOMb3YyIOTCH CBEAEHUS, UMEILUNECS B 3MEKTPOHHOMN
base [gaHHbIX, cnyxebHas KOPPECMOHAEHLUMS, YCTHAs W MUCbMEHHas WHdopMaLus
CNeunanuncToB, OCYLUECTBNAOLIMX BbINOMHEHNE afMUHUCTPATUBHLIX Mpoueayp, >KypHarbl
y4yeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYrue CBeaeHus.

Ans ocyllecTBNeHns KOHTPONSA 3a COBEPLUEHMEM [OeACTBUM Npu NpenocTaBrneHnn
MYHULMNANbHOW YCNyr U MPUHATUW PeLUeHWin pykoBoauTento Mcnonkoma npencrasnsioTcs
CnpaBKu 0 pesynbTatax NpefocTaBneHns MyHULUnansHom yeryru.

O cnydyasix ¥ npuyMHax HapyLUeHWA CPOKOB, MOCIEA0BATENbHOCTU U CoAepKaHus
afMUHUCTPATUBHBLIX Mpouedyp crneuuanuctbl HemeaneHHO WHGOPMUPYIOT PYKOBOAUTENS
opraHa, NpPeAOCTaBALWEro MyHULMNANbHYIO YCyry, a Takke NpeanpuHUMaloT CPoYHbIE Mepbi
MO YCTPAHEHUIO HAapyLLUEHWIA

4.2. TekylMn  KOHTpPONnb 3a  cobnogeHvem  MocnefoBaTenbHOCTU  AENCTBUIA,
onpefenieHHbIX aaMUHUCTPATUBHBLIMK Mpouedypamu Mo NpefoCTaBfeHUI0 MyHULUNANbHO
yCnyru, OCYLLECTBISIETCA 3amecTutenem pykosoautens lMcnonkoma no MHgpacTpyKTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO MPefOCTaBNEHUD MyHULMMNANbHON
ycnyru, a Takke cneymannctammn otaena MHPPacTpyKTYPHOro pasBUTUS.

4.3. [lepeyeHb  OOMKHOCTHbLIX  NWL, OCYLLECTBIAIOWNX  TEKYLUUA  KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUAMW O CTPYKTYPHbIX MNOAPA3feneHusx opraHa MecTHOro
camoyrnpasneHusa u OMKHOCTHLIMW perfiameHTamu.

Mo pesynbTaTaM MNPOBEAEHHbLIX MPOBEPOK B CRy4yae BbISBMEHUS HapyLUeHWn npas
3afaBUTENE BWHOBHbIE INULUa NPUBNEKAlOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartenscTeoM Poccuiickon ®egepauuu.

4.4. PykoBogmuTenb opraHa MECTHOrO CaMoOynpaBreHUss HEeCceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe paccMoTpeHe obpalleHuii 3asBUTENEN.

PykoBoauTenb (3amecTutenb PyKOBOAWUTEMS) CTPYKTYPHOrO MoapasfaeneHus opraHa
MECTHOro camoynpaBreHuss HeceT OTBeTCTBEHHOCTb 3a HECBOEBPEMEHHoe U (Unu)
HeHaanexailee BbIMOJIHEHNE aAMUWHUCTPATUBHbLIX [AENUCTBUIA, YyKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.



[OMKHOCTHbIE NULA U WHble MyHUUMManbHble ChRyXalue 3a pelueHus U OelcTBUSA
(BespeiicTBre), NpUHUMaemble (OCYLLECTBNSIEMbIE) B XOA4€ MPEAOCTaBIEHUS MYHULMNANbHOW
yCIyru, HecyT OTBETCTBEHHOCTb B yCTaHOBNEHHOM 3aKOHOM NOpsiaKe.

4.5. KoHTponb 3a npefocTaBfeHneM MyHWLMNanbHOW YCryru CO CTOPOHbI rpakaaH, ux
obbeaVHEHUn 1 opraHu3auuii, OCYLLECTBMSIETCS MNOCPEeACTBOM OTKPLITOCTU AesiTenbHOCTY
opraHa MecTHOro camoynpaBsrieHUst NMpu NPeaoCTaBNeHNn MyHULMNanbHOW YCryr, nonyvyeHus
MOMHOW, aKkTyanbHOW W  [OCTOBEPHOM WHMOpPMauuuM o rMopsake npefocTaBneHus
MYHULMNAnbHOW yCryrm u BO3MOXHOCTU AocyaebHoro paccmoTpeHusi obpalleHuin (xanob) B
npouecce npenocTaBneHnss MyHULUMNanbHOW YCyru.

5. [ocynebHbin  (BHecyaebHbI) nopsfok o6XarnoBaHus pelleHui u - AelcTBUi
(BespencTBusA) opraHa, NpefoCTaBMSIOLEro MyHULMNASBLHYIO YCAYry, MHOFOMYHKLMOHAbHOMO
LieHTpa NpefoCcTaBreHns rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, OpraHn3auuii, ykazaHHbIX
B vactm 1.1 cratbum 16 PepgepanbHoro 3akoHa ot 27.07.2010 Ne210-®3, a Tawke ux
AOJDKHOCTHbIX UL, MyHULMNANbHbIX CAy>XaLux, paboTHUKOB

5.1. [Nonyyatenu MyHUUMNanbHOM ycnyrn UMEIOT NpaBo Ha obxanosaHue B AocyaebHoMm
nopsinke geicteuii (besneicTemns) CoTpyaHMKOB Vicnonkoma, yyacTBYOLWMUX B NpeAocTaBneHnm
MYHULMNanbHOM ycnyru, pykosoautento Micnonkoma unu rmase MyHALMNanbHoro obpas3oBaHus.

3anBuTenb MOXeT 06paTUTLCA € anoboii, B TOM YKCME B CREAYIOLWUX CryYasX:

1) HapywlieHne cpoka peructpauuu 3anpoca 3asBUTENsS O MPeaocTaBneHun
MYHULMNANbHOW yCnyru;

2) HapyLUeH1e cpoka NpeAoCTaBNeHnst MyHULMNAanbHO| yenyru;

3) TpeboBaHne y 3asBUTENS [OOKYMEHTOB WNU WHopmauuyu nmbo OcyLecTBREHUs
AENCTBUN, NpeacTaBneHne Unm oCyLECTBIIEHNE KOTOPbIX HE NPedyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamu Poccuiickon Pepepaumun, Pecnybnuku TaTapcrtaH, HosoluelMuHcKoro
MYyHULMNanNbHOro paoHa Ans npefocTaBieHns MyHULUMnanbHoW ycnyru;

4)oTka3 B npuMemMe [OKYMEHTOB, NpefoCTaBMNEHUE KOTOPbIX MNPEedyCMOTPEHO
HOpMaTtuBHbIMW NpaBoBbiMK akTamu Poccuiickon Pepepaumun, Pecnybnuku TartapcTaH,
HoBoLLeLMNHCKOro MyHILMNanbHOro panoHa Ans npefocTaBneHusi MyHUUMnansHom yenyru, y
3asBuTens,

5) oTkas B npefocTaBreHun MyHULMMNanbHOW YCNyrM, €cnv OCHOBaHWUSA OTKasa He
npeaycMoTpeHbl eaepanbHbiMU 3aKOHaMU U MPUHATBIMUA B COOTBETCTBMM C HUMM UHbLIMM
HOopMaTUBHbIMKW MpaBoBbiMK  akTamu Poccuitickon Pepepauuun, 3akoHamMu W UHBIMA
HOpMaTMBHbLIMU MpaBoBbIMK akTtamu Pecnybnuku TatapcrtaH, MyHUUMnanbHbIMKA NPaBOBbIMY
akTamu;

6) 3aTpeboBaHune OT 3aABUTENS NPV NPeaoCTaBNEHU MyHULMNANbHOW yCnyry nnaThl, He
npeaycMOTPEHHON HOpMaTUBHbLIMK NpaBoBbIMK akTamu Poccuiickoit ®epepauun, Pecnybnvku
TartapctaH, HoBOLUELWMUHCKOro MyHULMNANbHOro paioHa;

7) otkas Wcnonkoma, formpkHOCTHoro nuua Mcnonkoma B UcnpaBneHuu AoMyLUEHHbIX
ornevyaTok ¥ ownBOK B BbIAAHHLIX B pesynbTaTe NPefoCTaBMNEHUs MyHULMNANbLHOW YCryru
AOKyMeHTax nimbo HapyLleHne yCTaHOBIIEHHOrO CpoKa TakuX UCNpPaBreHuia;

8) HapylleHMe cpoka WM nopsaka  BblgaduM  OOKYMEHTOB MO pesynbraram
npefocTaBneHns MyHULMNansHoOM ycnyru;

9) NpuocTaHOBMEHNE MPefoCTaBMNeHUs MYyHULUMNanbHOW YCryrh, €cCriM OCHOBAHUS
NMPUOCTAHOBIMEHNA He npedycMOTpeHbl eaepanbHbiMU  3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMWU UHBbIMW HOPMaTUBHbLIMW MpPaBoBbIMU aktamu Poccuiickon Pepepauuu,
3aKkOHaMM U UHbIMW  HOpPMaTWBHbIMW MNpaBoBbiMM aktamu Pecnybnuku TartapcraH,
MYHULMNANbHbIMY MPaBOBbIMU aKTaMu;

10) TpeboBaHue y 3asBUTENs NpU NPeaoCTaBNEHUM MyHULMNANbHON YCIyrn [OKYMEHTOB
WNU WHPOPMALMKM, OTCYTCTBME U (UMW) HEAOCTOBEPHOCTb KOTOPbIX HE YKasblBanWCb Mpw
nepBoHa4anbHOM OTKase B MpUEME [OKYMEHTOB, Heobxoaumbix nOfs MpenocTaBrneHus



MyHULMNansLHoN ycnyru, nubo B nNpefocTaBneHun MyHUUMNAnbHOW YCRyru, 3a UCKMYEeHUeM
crny4aeB, NpefyCMOTPEHHbIX NyHKTOM 4 yacTtn 1 ctatbun 7 PepepanbHoro 3akoHa Ne 210-93.

5.2.XKanoba Ha pelweHus n pgencteus (besgencTBue) opraHa, npenocTaBnALLEro
MYHULMNAmNbHY YCNyry, AOMKHOCTHOrO finua opraHa, npefocTaBnsiolero MyHuLunanbHyo
ycnyry,  MyHULMMNanbHOro  ChyXallero, pyKoBOAWTENs opraHa, MnpeaocTaBnsaoLlero
MyHULMNanbHy ycnyry, nogaeTtcs B MUCbMEHHOW copme Ha OyMakHoM HocuTene unu B
3NEKTPOHHOM hbopme.

Xanoba moxeT ObiTb HanpasneHa no nouTte, 4Yepe3 MOL|, ¢ wucnonb3oBaHuem
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM cetn "MIHTepHeT", ocumansHoro canTa
HoBsowlewwmuHckoro  myHuuunansHoro  paioHa  (http://www.novosheshminsk.tatarstan.ru),
EavHoro nopTana rocyAapCTBEHHbIX W MyHWUMNanbHbiX ycnyr Pecnybnuku TatapcraH
(http://uslugi.tatar.ru/), EamHoro noptana rocygapcTBEHHbIX U MyHULMNATbHbLIX YCAYT (DYHKLWIA)
(http://www.gosuslugi.ru/), a Takke MoXeT BbiTb NPUHSITA NPY TMYHOM NPUEMe 3asBUTENS.

5.3. >Kanoba, noctynueLuas B opraH, NpeAocTaBnsioLniAi MyHULMNANbHYO ycryry, nuéo
BbILLUECTOALLUMI opraH (Mpu ero Hanu4yuu), NOANEXUT PacCMOTPEHUID B TeYeHue naTHaguaTtu
pabounx AHER co [fHA ee perucTpauuu, a B cryyae obxanosBaHus oOTKasa oprawa,
NpeaoCcTaBnsoWero MyHUUUnanbHyo ycryry, B npueme [OOKYMEHTOB Yy 3asBuTens nubo B
ncnpaeneHnn AOMYLIEHHbIX ONeYyaTok M OowWboK mnu B criyyae obXanoBaHUs HapyLUEeHUs!
YCTAHOBJIEHHOIO CpOKa TakuX WCMpaBfieHWid - B TeyeHue nsSTu pabounx OHel co OHA ee
peructpauuu.

5.4. Xanoba fomxHa cofepxaTb crneayLLyo UHopMauumio:

1) HanmeHoBaHMe opraHa, NpefoCTaBNSALEro YCnyry, AOSDKHOCTHOrO nuua opraHa,
NPefocTaBNALWEero ycnyry, WM MyHUUMNANbHOTO CRy)allero, peleHuss W [OelCTBUS
(bespencTBume) KOTOPbIX 06XKanyTCS;

2) dhamunuio, UMs, OTYECTBO (MOocnegHee - MpWu  HamnuyuKu), CBELOEHUss O MecTe
XUTenbcTBa 3asABUTENS - uamyeckoro nuua nmbo HauMMeHOBaHWE, CBEAEHUS O MecTe
HaxoXOeHus 3asBUTENA - OPUAMYECKOro nuua, a Tawke HoMep (HoMmepa) KOHTaKTHOro
TenedoHa, afgpec (agpeca) 3MEKTPOHHOW MOYThl (MPU HanmWyMM) U MOYTOBLIA agpec, no
KOTOpPbIM AOMMKeH BbITb HANpPaBeH OTBET 3aABUTENIO;

3) ceefeHnss 06 obxanyembix pelleHusx W aencteuax (6esmeircteum) opraHa,
npefocTaBnsoLLEro MYHULMNANbHYO ycnyry, OOJIKHOCTHOrO nvua opraHa,
NpenoCcTaBnsAoLLIEero MyHULMNAanbHy0 YCyry, UM MyHULMNAanbHOro Cny>allero;

4) noBofbl, HA OCHOBAHWUW KOTOPbIX 3asBUTEMNb HE COrMaceH C pelleHneM n AeNCTBUEM
(bespencTenem) opraHa, npeAoOCTaBMSIOLIEro ycryry, AOMKHOCTHOrO fvua  oprawa,
npefocTassaoLwWero yenyry, Unm MyHALMNansHoro cryatlero.

5.5.K xanobe m™oryt ObiTb MPWUMNOXEHbl KOMUW [OKYMEHTOB, MOATBEPXKOAMLLMX
n3noxeHHble B anobe obcrosaTenscTea. B Takom cnyvae B xanobe npuBoauTCcs nepeyeHb
npunaraembIxX K Heli JOKYMEHTOB.

5.6. o pesynbTaTam paccMOTPeHWUs >xanobbl MPUHUMAETCA OAHO U3 CreayLLMX
peLueHnia;

1) anoba ynosneTBopsieTcsi, B TOM 4ucrne B (HOpPME OTMEHbI MPUHATOrO PeLUeHus,
ncnpaBneHns AoNyLEHHbIX OrneYaToK M OWMBOK B BblAAHHbLIX B pe3yrbTaTe NpenocTaBreHus
MYHULMNANbHOW yCnyrM AOKYMEHTax, BOo3BpaTa 3asiBUTEN0 [OEeHEXHbIX CPEeACTB, B3vMaHue
KOTOpbIX HE NPefyCMOTPEHO HOpMaTMBHbLIMK MNpaBoBbIMKM aktamu Poccuiickoin depepauuu,
HOPMaTuBHbIMW MpaBoBbIMK akTamu Pecnybnvkn TaTapcTaH, MyHUUMNAnbHLIMKW MNPaBOBLIMIA
aKkTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3bIBAETCS.

He nosgHee aoHs, crniepytollero 3a AHEM MPUHATUS PELLEHUS, YKA3aHHOro B HACTOSALLEM
MyHKTe, 3aABUTENI0 B NUCbMEHHOW (POpME 1 MO XEenaHu 3asiBUTENS B ANIEKTPOHHON dopme
HanpasnAeTcA MOTMBMPOBAHHbIV OTBET O pe3yfibTaTax PAaCCMOTPEHNSA Kanobbl.

5.7.B cnyyae npusHaHus >kanobbl, noanexaileil yOOBNETBOPEHWUIO, B OTBETE
3aABUTENI0 [aeTca WHpopMauua O OEeWCTBUSIX, OCyLIecTBRseMbix McnonkoMom, B Lensix



He3amMe[nUTEeNbHOro YCTpaHeHUs BbIABMEHHbLIX HapyLUEeHWA NpU OKa3aHWM MyHULMNanbHOM
ycriyrn, a TaKKe MNPUHOCATCA W3BUHEHWA 3a [OoCTaBneHHble HeynobcTBa U ykasbiBaeTcs
UHdopmMaums O AanbHenwmMx OEenCTBUAX, KOTOpble HeoOXO4MMO COBEPLUUTL 3asBUTENO B
Lenax nonyyeHus MyHuumnanbHom ycnyru.

5.8. B cny4ae npusHaHua >anobbl, He noanexallei yOOBMNETBOPEHUIO, B OTBETe
3asBUTENIO, AAlTCA apryMEHTUPOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHSTOrO peLUeHus, a
TaKke nHdopmauus o nopsake o6xanoBaHUs NPUHSATOrO PELLEHUS.

5.9. B cnyvae ycrtaHoBrneHWss B XoAe WNU MO pesynbTaTam pPacCMOTPEHUs Xanobbl
NP13HaKoB cocTaBa aAMWHUCTPATUBHOIO NpPaBOHAapYLUEHUA UNWU NPECTYNNeHUs AOMMKHOCTHOEe
nvuo, paboTHUK, HadeneHHble NMOMHOMOYMSAMMK MO PACCMOTPEHUIO Xanob, HesameanmuTenbHO
HanpaBnalT UMeLLMecs MmaTepuarnbsl B opraHbl NPoKypaTypbi.

6. OcobeHHoCTK BbIMOSIHEHUS aAMUHUCTPATUBHbIX npouenyp (oencreun) B
MHOrOYHKLMOHASbHbIX LIEHTPpax NpeaoCcTaBIeHUs roCyapCTBEHHbLIX U MyHULMMAMbHBLIX YCIyr

6.1. Onucanne nocnegoBaTenbHOCTY AEWCTBUIA NpU NpeaocTaBneHnn MyHULMNArbHON
ycnyru BkIto4aeT B cebs criegytoLyme npoueaypbi:

1) nHdopMmyMpoBaHue 3asBUTENS O NOPSAKE NPELOCTaBNEHNS MyHULMNANBHON YCIYTH;

2) NpUHATME U perncTpauusi 3asBEHUs U OOKYMEHTOB, HeOBXOauMMbIX Anis
npeaocTaBneHns MyHULUNanbHoOM ycnyru;

3) HanpaBsreHue 3aABnNeHnst ¢ JOKyMeHTamu B Vicnonkom;

4) BblAa4a 3asaBUTENIO pesynbTaTta MyHULMNAnbHOW YCyru.

6.2. lHdopmupoBaHue 3asiBUTENs O NopsAKe NpefoCTaBNEHUs MyHULMNAMNBHONR YCnyri

3ansuTens Brnpase obpaTtuTbes B ML, nuyHo, no TenedoHy v (Mnn) aneKTPOHHON noyTe
AN NONyYeHUs KOHCY bTaluii 0 nopsigke nonyvYeHns MyHULMNanbHOM yCryru.

Cneunanuct MOLl nHdbopmupyeT 3asBuTens, B TOM 4UCIie MO cocTasy, dopme
NPeAcTaBnsemMon AOKYMEHTaUMK U ApYrMM BONpocam Ans NonyYeHUs MyHULMNnanbHoOW yernyri
1 Npu HEOBXOAMMOCTY OKasblBaeT NOMOLLb B 3aMofIHEHUN BnaHka 3asaBneHus.

3anBuTENb MOXET MOMYYUTb MHOPMALMIO O NopsiaKe NpefoCTaBNeHNs MyHULMNansHOM
ycnyru nytem csobogHoro goctyna c carita MOL http://mfc16.tatarstan.ru/

MNpouenypbl, ycTaHaBNMBaeMble HACTOSALMM MyHKTOM, OCYLUECTBMSAOTCS B AeHb
obpalleHns 3aaBUTens.

PesynbTaT npoueadyp: wuHdoOpmauuss No coctaBy, oOpMe npeacTaBnseMoi
AOKYMEHTaLun 1 ApyrumMm Bornpocam rnonyvyeHnss MyHULmMnansHom ycryru.

6.3. MNpuHsATME 1 perncTpaums 3asiBneHus

6.3.1. 3aABUTENb NUYHO, Yepes [OBEPEHHOE NULO UMK B INIEKTPOHHOW hopme noaaeT
NMACbMEHHOE 3asiBIEHNWEe O MPe[oCTaBleHNN MyHULMNanbHOW YCriyru W npeacrasnser
AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTosiwero PernameHta B MO®Ll, ypaneHHoe
paboyee mecto MOLI.

3asBreHve o npefocTaBNeHUM MyHULMNAnbHOW YCIyrM B  3MEKTPOHHOW dopme
HanpaenseTcs 4epe3 [lopTan rocygapCTBEHHbIX W MyHUMUMNanbHbIX ycnyr Pecny6nvkm
TarapcTaH. Pernctpaums 3asiBneHus, NocTynvBLUETO B 3fIEKTPOHHON hOpME, OCYLLECTBMNSAETCS
B YCTaHOBIIEHHOM MOpPSIAKe.

6.3.2. Cneuvanuct MOLl, Begywmin npuem 3asiBNEHWA, OCYLLUECTBMAET npouenyps,
npenycMoTpeHHble pernameHTomM pabotel MOLI.

MNpoueaypebl, ycTaHaBnNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBSIOTCA B CPOKM,
yCTaHoBrneHHble pernameHTom padotel MOLL.

PesynbTaT npoueayp: NpUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHme.

6.4. opMmpoBaHue naketa JOKYMEHTOB

6.4.1. Cneunanuct M®L| dopmupyeT nakeT 4OKYMEHTOB 1 HanpasnseT ero B Mcnonkom
B Nopsifke, yCTaHOBMEHHOM pernameHToMm pabotel MOLY.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBSIOTCA B CPOKM,
YCT@HOBIEHHbIE pernameHToMm pabotel MOLY.

PesynbTaT npoueayp: HanpaeneHHble B VICNonkom AOKYMEHTbI.



6.5. Bblgaya pesynbTata MyHULUNansHoM ycnyru

6.5.1. Cneunanuct MOL| npu noctynneHuu pesynbTata MyHULMNANbHOM ycnyru us
Wcnonkoma peructpupyeT ero B yCTaHOBIIEHHOM MOPsiAKE. M3BeLlaeT 3asBuUTEns (ero
npeAcTaBUTENs) C UCMONb30BaHWeM crnocoba CBA3M, yKasaHHOTO B 3asiBIIEHUM, O pesynbTaTe
npeaocTaBneHns MyHULMNAnsHON ycnyru.

Mpouedypbl, ycTaHaBnMBaeMble HACTOSLUMM MOAMYHKTOM, OCYLLECTBASIOTCS B A€Hb
NocTynneHns AokymeHToB 13 cnonkoma.

PesynbTat npouefyp: u3BelleHne 3asBuTens (ero npenctaBuTens) o peaynbTaTe
npeaocTaBneHuss MyHULMNanbHOW yCryr.

6.5.2. Cneunanuct MOL| BbigaeT sasnsuTento pesynbTaT MyHULMNAanbHO YCyrm

lMpoueAaypbl, ycTaHaBnMBaeMble HaCTOSILLMM MYHKTOM, OCYLUECTBAAIOTCA B MOPSAKEe
O4epeaHoCTH, B AeHb NpUbbLITUS 3asBUTENS B CPOKM, YCTAHOBNEHHbLIE pernaMeHTom paboTsl
MoLI.

PesynbTar npoueayp: BblAaHHbIA pesynbTaT MyHULUNAnbHON YCyri.



MpunoxeHne Ne1

B

(HaVIMeHOBaHMG opraHa MecTHOro camoynpaBsneHus

MyHUUMNanbHoro obpasoBaHus)
oT

(nanee - 3asBuTEnD).
(dbamunus, ums, oT4EeCTBO, NACNOPTHbIE AaHHbIE,
PerncTpaLmio No MecTy XUTENbCTBA, TenedoH)

3aaBrneHue
0 BblAaye cnpaBky (BbINUCKK)

Mpowwy Bac BbigaTh cnpasky (BbINUCKY)

(ykasaTb BMA cnpaBku)
Mo agpecy:

K 3asBneHuto npunarato cnegyruime 0OKYMeHTbI:
1.

2,
3.

MNpolly yBeoomuTb O pesynbTaTe npefocTaBlieHUss MyHULMNanbHOW YCyrn Cneyrowmm
crnocobom

(maTta) (nognuce) (©.1.0))



[MpunoxeHue Ne2

PykosoauTtento cnonHutensHoro
KomuTeTa HYepemMyXxoBCKOro cernbckoro
noceneHnss HOBOLLELLIMUHCKOrO
MyHuLMNanbLHoro pamoHa Pecnybnuvku
TaTtapcTaH

OoT:

3asiBrneHue
06 ucnpaBneHnn TEXHNYECKON OLLMOKK

Coobujato 06 owmbke, A[OMNYLUEHHOW MpWM  OKasaHWM  MYHULUMUNAnbHOW  YCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

npaBMﬂbele cBefeHnA:

Mpowly wucnpaBuTb OOMNYLUEHHYD TEXHWYECKY OLUMOKY M BHECTU COOTBETCTBYlOLIME
U3MEHEHNS B [OKYMEHT, SABNALLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyri.

Mpunarato cnegyroLmne 4OKYMEHTbI:

1.

2.

3.

B crnyyae npuHATUS pelleHns o6 OTKIOHEHUN 3asiBneHns 06 ncnpasneHnn TeXHUYECKo
OLUMBKM NPOLLY HanpaBuTb TAKOE PELUEHNE:

NOCPELCTBOM OTNPABMEHUS ANEKTPOHHOTO AOKYMeHTa Ha aapec E-mail: R

B BUAE 3aBEPEHHON KonmuuM Ha OyMaKHOM HOCWUTENE MOYTOBbLIM OTMPaBIIEHUEM MO

agpecy:

HacTosawmmM noareBepxaaro: CBEAEHUS, BKIIOYEHHbIE B 3asiBNEHUE, OTHOCSLUMECS K MOEMN
NNYHOCTU W NpPEefcTaBnseMoMy MHOK fuly, a Takke BHECEHHblE MHOK HUXKe, OOCTOBEPHbI.
[okyMeHTbl (KOnuW [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNIEHWUIO, COOTBETCTBYIOT TpeboBaHMsAM,
yCTaHOBMEHHbIM 3akoHoaatenscTtBom Poccuiickor depepaumu, Ha MOMEHT NpeAcTaBlieHUst
3asBMNEHUA 3TN JOKYMEHTb! JENCTBUTENbHbBI U COAEPXKaT AOCTOBEPHbIE CBEAEHUS.

[ao cBoe cornacue Ha yyactve B Onpoce MO OLEHKE kavyecTBa NpenoCTaBieHHON MHe
MYHULIAManbHOW YCryr no TenedoHy:

(naTa) (noanuceb) (®.1.0))



[MpunoxeHne
(cnpaBoyHoe)

PekBU3nTbl AOSIXKHOCTHbIX ML, OTBETCTBEHHbIX 3a npenocrtaerneHne MyHl/ILWII'laﬂbHOVI ycnyru u
OCYyLLEeCTBNMALWNX KOHTPOJb ee NCNONTHEHUH,

Mcnonkom L-Iepemyxoacxoro cernbcKoro nocernieHns HoBoLIeLWMUHCKOro MyHUUUNanbHOro pa|7|0Ha

[omkHocTb TenedoH ONEeKTPOHHbI agpec
PykoBoauTerb WcnonHutensHoro | 8(84348) 35-4-17 Cher.Nsm@tatar.ru
KomuTeTa YepemyxoBCKoOro
CenbCKoro noceneHus
CekpeTapb WcnonHutensHoro | 8(84348) 35-4-17 Cher.Nsm@tatar.ru
komuTeTa YepemyXoBCKOro
CernbCKOoro nocerneHus

Coset L'{epeMyXOBCKOI'O CerbCcKoro noceneHns HoeoleLwMUHCKOro MyHUUUNanbHOro pa|7|0Ha

[omkHOCTb TenedoH OneKTPOHHLIN agpec

[maBa YepemyxoBckoro cernbckoro | 8(84348) 35-4-17 Cher.Nsm@tatar.ru
nocenexHuns




