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HCI’[OJIHPITEJIBHI)WI KOMUTET TATAPCTAH PECITYBJIMKACDI

YEBOKCAPCKOI'O CEJBCKOI'O ‘ SHA ‘—[lfllﬂ Mo
MOCEJIEHUSA ! MYHULUITAJL PAUOHBI HABAKCAP
HOBO[IJEUJMHHCKO]:O ABBLJI JKUPJIETE
MYHUILIMTTAJIBHOI'O PAMOHA € - BAIIKAPMA KOMHWTETDbI
PECITYBJUKU TATAPCTAH v Yanaii ypambl, 3 0 .
yn. Yanaesa . 3 6, c. Uys.UeGokcapka Yabakcap aBbiibl , SHa Yniima paitonsi, 423192
HopowelwmMHuHCKHi paiton ,423192
 Ten.: (8-84348) 37-5-84. dakc: (8-84348) 37-5-84.Cheb.Nsm(wtatar.ru
NMOCTAHOBIEHNE KAPAP
oT «10» nona 2021 roaa Ne 10

«O6 yTBEPXKAEHUN AAMUHUCTPATNBHOTO pernameHTa
npeaocTaBneHns MprumnaanoVI yCMyru no Bblgave paspelleHns Ha Bbipyoky,
KPOHMpPOBaHWE UK NOCaAKY AEPEBbEB 1 KyCTAPHUKOBY

B uensax peanusauun defepanbHoOro 3akoHa OT 27 wons 2010 roga Ne 210-¢3 «0O6
opraHusauun NpPesoCcTaBneHns rocyAapCTBEHHbIX ¥ MyHWUMNanbHbIX ycnyr», PyKOBOACTBYACH
MocTaHoeneHnem Kaburneta Munnctpos Pecnybnuku TaTtapctan oT 02 Hoabpa 2010 roga Ne 880
«O6 yTBepxaeHun [lopagka paspaboTkn W yTBEPXKAEHWS aAMUHUCTPATUBHbLIX pPEernameHToB
NPeAoCTaBNEHUS FOCYAAPCTBEHHbIX YCMYT NCMONHUTENbBHBIMI OpraHamMi rocy4apCTBEHHON BNacTu
Pecnybnuku TatapcTaH ¥ O BHECEHUW W3MEHEHWW B OTAeNbHble MNOCTAHOBMEHNS KabuHeTa
MuHuctpoB Pecnybnuku TartapctaH», B cooTBeTcTBMM C [locTaHoBrneHnem VICnonHUTENbHOTo
komuTeTa HOBOLELMWUHCKOrO MyHWUMNanbHOro paiioHa Pecnybnuku Tatapctad ot 21 despana
2011 roga Ne46 «O6 yTteepxaeHwun [lopagka paspaboTku v yTBEPXKAEHWA AAMUHWCTPATMBHBIX
pernaMmeHToB NpefoCTaBNeHNst MyHULMNanbHbIX YCyr 1 NONOXeHWs O NOpAAKe BEAeHNA peecTpa
MyHULUMNANbHbIX  YCNyT, npeaocTaBNAEMbIX opraHamm MECTHOro camoynpasneHns
HOBOLIELMUHCKOrO MYHWLMNANbHOrO panoHa» (C yyeTom W3meHeHui [octaHosneHue ot 13
nekabpst 2011 roga Ne493, ot 07 wumons 2012 roga Ne228), VicnonHUTeNbHbIN KOMUTET
UeBOoKCapCKoro Cenbckoro noceneHns HoBOLWELLIMUHCKOrO MyHWLUNansHoro panoHa Pecnydnnkn
TaTapcTaH

MOCTAHOBNAET:

1. YTBEpANTb agMUHNCTPATUBHbIN PErNaMeHT npejocTaBneHuns MyHUUMNANbHOW yCryru no
Bblgaye paspelleHuss Ha BbipyOKy, KpOHMpOBAHUE WNM Nocafky AepeBbeB W KyCTapHWKOB
(npunoxeHune Ne1);

2. [MpusHaTb yTpaTuBWWM cuny nocTaHoBneHne  VICMONHWTENbHOrO  KOMUTETA
UeBOoKCAapCKOro CenbCKoro noceneHnst HoBOLWELMUHCKOrO MyHWLUNAansHOro panoHa Pecnydnukn
Tatapctan ot 29 mapta 2019 roga Ne24 «O6 yTBep)XAeHUW afMUHUCTPATUMBHOIO pernamexTa
NpefoCTaBNEHUS MyHULMNANbHON YCIyru Mo Bblgaye paspeleHus Ha BbipyOKy, KpOHWpoBaHue
Ny nocagky AepeBbeB N KYCTapPHUKOBY.

3. YCTaHOBWUTb, YTO MOMOXEHUA aAMUHUCTPATUBHbIX pPernameHToB npeAoCTaBreHns
MYHULIMNAMNbHBIX YCMyr B 3MEKTPOHHON hopMe MPUMEHSAIOTCS B CPOKM, OnpedeNieHHbie niaHoM-
rpacdMkOM nepexofa Ha MpPeLOCTaBMeHWe rocyAapCTBEHHbIX (MyHULMNANbHbLIX) ycnyr B
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SNEKTPOHHON opMe, YTBEPXKOEHHbIM B COOTBETCTBUM C 4YacTblo 4 ctatbu 29 PepeparnbHOr
3akoHa ot 27 ntona 2010 roga Ne 210-03 «O6 opraHusaymm npefoCTaBrneHns rocyaapCTBeHHbIX |
MYHULMNANbHBIX YCAYT».

4. OnybnukoBaTb (0OHapoAoBaTb) HAcTOsLLlEe MOCTAHOBMEHWE Ha oduuuanbHOM CanTe
odnumanbHOro nopTtana npaBoBon nHGopmaynn Pecnybnukn TatapctaH» B MHPOPMaLNOHHO
TENeKOMMYHMKaLUNOHHON ceTn «UHTepHeT» http://pravo.tatarstan.ru, Ha oduumanbHOM canTe
HoBOLIELWMNHCKOro MyHMuunansHoro panoxHa http://novosheshminsk.tatarstan.ru.

5. KOHTponb 3a UCNonHEeHWeM HacTOosALEro NOCTaHOBMEHNSA OCTaBMNA0 32 COOON.

_nasa'deGokcapckoro cenbeckoro noceneHus 1 K4

HOBOLIEIIMMHCKOro MyHIUMNansLHOro paroHa "\

PecnyGnukin TatapcTaH { i AT C.B.Monskos
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MpunoxeHne Ne1

: K MOCTAHOBMNEHWIO
ih WcnonHuTensHoro komuteta Yebokcapckoro
cenbckoro nocenenns HoBowWweLWwMNUHCKOro

MYHWLMNANLHOro panoHa Pecnybnuku
TaTapcTaH

oT «10» ntoHs 2021 roga Ne 10

AAMUHNCTPATUBHbIV PErfnameHT
npenocTaBneHns MYHMLMNANBHON YCIyrv Mo BblAa4e paspelueHna Ha BbIPYOKY, KPOHMpPOBaHVE
UnW NocaaKy AepeBbeB W KyCTapHUKOB

1. OBLWMe NonoXeHus

11. HacTosWmWiA aAMUHUCTPATWBHbLIA pernaMeHT npeaocTaBneHns MYHULMNANbHON
ycnyru (danee - PernameHT) YyCTaHaBnueaeT CcTaHAapT W NOPAAOK npeaocTaBneHuns
MyHULMNANbHOM ycryr no Bblade paspellenna Ha BbIPYOKY, KpPOHMpOBAHWE Wnn MNocaaky
[epeBbEB U KYCTAPHNKOB (Aanee — MyHuuunanbHas ycnyra).

1.2. Monyyatenn ycnyrn: dusndeckne nuua, B TOM  4UCNE UHOMBUAYyanbHble
npeanpuHUMaTenu u lopnandeckne nnuua (nanee - 3aABUTEND).

1.3. WHdhopmmposaHme o NpefocTaBneHnm MYHULMNANbHOW YCNYyru:

1.3.1. uHdpopmaums o nopsiake NpeaocTaBneHN MYHULMNANbHOW yCnyrn pasmeLlaeTca.

1) Ha MHGOPMALMOHHBIX CTEHAAX, COAePXKaLLNX BU3yaneHYHo TEKCTOBYK MHdOpMaLMio O
MyHULMNanbHOW ycnyre, pa!‘xonomeHHux B MNOMELLEHUAX MHOroMYHKLUMOHANbHbIX LEeHTPOB
npeaocTaBneHus rocyaapcTBeHHbIX U MyHUUMMAMbHBIX yCIyr.

2) Ha ohuLManbHOM canTe MyHULUNanbHoro panoHa (http://novosheshminsk.tatarstan.ru/).

3) Ha [lopTane rocyaapCTBEHHbIX W MyHWUMNANbHBIX yCnyr Pecnybnwukn TaTtapcTaH
(https://uslugi.tatarstan.ru/) (panee — PecnybnvkaHckuii nopTan);

4) na EguHom nopTane rocyAapCTBEHHbIX 1 MYyHULINATbHBIX ycnyr (cpyHkumni) (https:/;
www.gosuslugi.ru/) (aanee — EanHbiii nopTan);

5) B rocyaapCTBEHHON nHbopMaLmMoHHoit  cucteme  «PeecTp  TOCYAApPCTBEHHbIX
MyHWLMNanbHbIX yenyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (panee — PecnybnukaHcku
peecTp).

1.3.2. KoHcynbTWpoBaHwWe Mo BonNpocam NpeaoCTaBneHns MyHWLMnansHom  ycnyrv
ocyLecTBnAeTCs:

1) B MHOrOMYHKUMOHaNbHbIX  LEHTpax  npeAocTaBneHns rocy4apcTBeHHbIX b
MYHWLMNANbHbBIX YCYr NPy YyCTHOM OBpaLleHnyt - NU4HO U no TenedoHy;

2) B MHTepakTMBHON hopme PecnybrnmkaHckoro noprana,

3) B \cnonHuTeNnbHOM KOMUTETE YeBokcapCcKoro cenbckoro nocenerns HoBoLWeWMNHCKOrC
MYHULMNanbHOro panoHa (aanee — icnonkom):

NpY YCTHOM OBpaLLeHun - NUYHO NN no TenedoHny;

Npyn NUCbMEHHOM (B TOM uucne B (POPME 3MEKTPOHHOTO [OKyMeHTa) obpalleHun — Hi
BymaXKHOM HocuTene no no4Te, B 3NEKTPOHHOM DOPME MO BNEKTPOHHON NOYTE.

1.3.3. MHdopmaums Ha EQnHoM nopTane, PecnyGnukaHckoM noprtane o nopagke v cpoka
npefoCTaBNEHUs  MyHWLMNANbHOW — ycryr  Ha  OCHOBaHWN cBefeHunin, coaepxawmxcs |
PecnyGnukaHCcKkom peecTpe, NpeaoCcTaBnAeTcsa 3aABnTento BecnnaTtHo.
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~ [locTyn K wHopmauun O cpokax 1 MOpAAKE npenocTasnexHns MYHULMNANbHON yCnyru
ocyulecTensaeTca 0e3 BbINONHEHNA sasBuUTENem Kakux-nubo TpebosaHwii, B TOM 4uUCne bes
MCMOMb30BaHNS NPOrpamMMHOro obecneveHns, yCTaHOBKa KOTOPOro Ha TexHu4eckue CPeacTBa
3asBuUTenst TpebyeT 3aKnioyYeHns NULEHSMOHHOTO U UHOMo cornatleHus ¢ npasoobnaparenem
nporpaMmmHoro obecneveHus, npedycmaTpuBatolero B3umaHne nnarbl, perucrtpauuto  nnm
aBTOpM3aLMio 3asBUTENA, UMK npefoCTaBneHne MM NepcoHarnbHbiX AaHHbIX.

1.3.4. Mpu obpalweHnn 3asBuTens nU4HO unn no TenedoHy B COOTBETCTBAW C
nOCTYNMBLLUMM OOpalleHnem MOXeT 6biTb NpegocTaBneHa nHgopmauus o MecTe HaxoXaeHns
MHOrOYHKLUMOHANBHOTO LEHTpa NPeAoCTaBNeHNA rocyAapCTBEeHHbIX ¥ MyHULMNanbHeIX yCryr,
Ncrnonkoma (agpec, rpadwk paboTbl, CrMpaBOYHbIE TenedoHbl); O nopaake npenocTaBneHuna
MyHULMNanbHOW ycnyru, o cnogobax n cpokax noaauqn 3as8BMNEeHU; O KaTeropusx rpaxaan,
KOTOPbIM ~ NPEAOCTaBMNALTCH MyjHULMNanbHas  ycnyra; O HOPMAaTWBHBIX npaBoBbIX akTax,
perynupyroLiMx BONPOChl MPEAoCTaBNEHNA MYHULMNAnNbHOM ycrnyru; O nepedHe AOKyMEHTOB,
HEOBXOAMMBIX ON18 PacCMOTpeHns 3asBneHus o npegocTaBneHnu MYHULMNAnbHOW ycnyrn, O
cpokax npuema n perncrpauny 3assneHns; O Xone npenocTaBlieHns MYHULUMNANbHON ycnyru; o
MecTe pasMmelleHua Ha oduunanbHom cailTe MHGopMauuM No BOMpoCam NpefoCTaBneHns
MyHUUMNANbHOW yCcnyru; o NOpsake oBanoBaHua AeicTuin unu 6e3aencTBns AOMKHOCTHBLIX Nl
Wcnonkoma.

Mo nNUCbMeHHOMY 0BpaleHuio  AOMKHOCTHble  fiuua  oTaAena, OTBETCTBEHHOrO 32
npefocTaBeHne  MyHULMNanbHON  yenyra, nogpoBHO B MNUCbMEHHOW hopMeE  PasbACHAIT
3asBUTENIO MOPAJOK NpenocTaBneHns MYHULMNANbHOW ycnyrn v BOMPOCHI, ykasaHHble B
HacToAlleM NyHkTe PernamenTa, u B T€4EHNE 3 paboumx AHen Co AHA perncTpauunn obpatleHuns
HanpaBnsoT OTBET 3aABUTENIO.

1.3.5. \Hopmauuna no BONpOCcaM nNpeaocTaBneHna MYHMULMNAnNbHOW ycnyru pasmeLiaeTcs
Ha oduunanbHoM cailTe  MyHARUMNanbHOro paiioHa (Mnu  rOPOACKOro okpyra) wu Ha
NHAOPMALMOHHbBIX CTEHAaX B nomeLleHusx Vicnonkoma ans pabotel ¢ 3aaBUTENAMM.

NHdopmaums Ha rocyAapCTBeHHbIX A3blKax Pecnybnuku TaTapcTaH, pasveuwiaemas Ha
WHPOPMAaLMOHHBIX  CTeHAax W Ha oduumanbHomM — cante  MyHUUMNANbLHOTO panoHa E
VIHCbOpMaLWIOHHO—TeﬂeKOMMyHMKaLLVIOHHOVI ceTn «WHTepHeT»,  BKOYaeT  ceBedeHns
MyHULMNANbHOR ycnyre, copepxalinecs B nyHKTax 991. 23 24 285 27 28, 210 211, 8.1
PernameHTa, WHoOpMauMio 0 MecTe HaxOoxAeHus, CnpaBOYHbIX TenedoHax, BpemeHn paboTb
Vcnonkoma, o rpaduke npuema 3assneHuin Ha npefocTaBnenne MYHULMNANbHON ycnyru.

1.4. TlepeyeHb HOpPMaTWBHbIX MNPaBOBbLIX AKTOB, perynvpylowmx npefocTasneHus
MyHULIMNANbHON YCryru (C yKka3aHWem PekBusnToB HOPMaTUBHbIX MPABOBbIX AaKTOB U UCTO4HMKOE
nx opnLMansHOro onybnnkoBaHus), pasveLleH Ha oduunanbHOM canTe MyHULMNanbHoro panoH:
B VlHCbOpMaLUAOHHO-TeJ'IeKOMMyHVIKaLI.MOHHOVI cetu  «WHTepHeT», B rocy4apCTBEHHOL
NH(OPMALMOHHOM cucTeme «PeeCTp rocyAapCTBeHHbIX U MyHULMNanbHbiX ycnyr Pecnybnuki
TaTtapcTaH. 1

15 B PernameHTe NCMonb3yoTCs crieaytoune TepMnHbl U ONpeaeneHna.

Buipybka LepeBbes — pydka AepeBbeB, npw KOTOPOW Ha COOTBETCTBYIOLNX 3EMIIAX W
3eMenbHbIX yyacTkax BblpybaeTcs 4acTb AePeBbeB U KyCTapHUKOB,

Mo YNOMHOMOYEHHbIMU NUamu  NOHUMAIOTCH cdbusndeckne nuua, MHANBUAYAnNbHLI
npeanpuHAMATEN, topUANYEckne nuua, SABNAWMECH npeacTaBuTENAMN  COOCTBEHHWKE  H.
OCHOBAHWM SOBEPEHHOCTY UMK rpaXaaHCKo-NpaBoBOoro A40rosopa,

3agBuTenb — GU3MyYeckue 1 topuanyeckue nuua (3a wCKMoYeHnem rocyaapCTBeHHbI
OpraHoB ¥ WX TeppuTopuanbHbiX OpraHos, OpraHos rocyapCTBeHHbIX BHEOIOAXKETHbIX doHaoB
NX TeppuUTOpWanbHblX OpraHoB, OpraHoB MECTHOTO camoynpaeneHns) nubo nx ynonHOMOYEHHbI
npeactasuTenu, obpatuslimnecs B YnpaBneHne ¢ 3ampocoM O NpeacTaBneHny MYHULUMNANbHO
yCAYru B YCTHOW, MMCbMEHHON 1Nk 3NEKTPOHHOW POPME;



yaaneHHoe paboyee MECTO  MHOTOYHKUWOHANbHOro  LEeHTpa  npenocTaBfieHn
rocy4apCTBEHHbIX U MYHULMNANbHbIX YCNyr — TeppuTopuanbHO 000COOMEHHOE CTPYKTYPHO
noapasgenexnve (opuc) MHOrohyHKLMOHANbHOro LeHTpa npeaoCTaBeHns roCcyfapCTBEHHbIX
MYHULMNANbHbIX YCIYr, CO34aHHOE B FOPOACKOM (CEMbCKOM) NOCENEHUN MYHULMNansHoro panoH
unn B TOPOACKOM OKpyre PecqﬁyGnMKM TaTtapctaH B cooTBeTCTBUW C NyHKTOM 34 [lpasu
opraHu3auny 4esTenbHOCTN MHOrOYHKLUUOHAMbHbIX LEHTPOB NPEAO0CTaBNEeHNA rocyAapCTBEeHHb!
W MyHULMNAnNbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHvem [lpaBuTenbctBa Poccuincko
depepauumn ot 22.12.2012 Ne1376 - «0O6 yTBepxaeHun [lpaBun opraHusaumm LeATenbHOCT
MHOTrOYHKLMOHAMNbHbIX LLEHTPOB NPefoCTaBeHns rocy4apCTBEHHbIX 1 MyHULMNAMbHbBIX YCIYr»,

TexHu4Yeckas owmnbka - owmnbka (onucka, onewaTtka, rpammMmaTnyeckas unu apmmMmeTnyecka
owunbka Nnbo nogobHas ownbka), AOMNyLIeHHas OpraHoM, NPeAoCTaBMSIOWMM MyHULMNANbHY!
ycnyry, W npvBeALWass K HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B [OOKYMEHT (pe3ynbTe
MYHULUNANbHOW YyCrnyrun), CBeAEHWSM B [OKYMEHTax, Ha OCHOBaHWW KOTOPbIX BHOCWIIUC
cBeeHuns;

ECUA - EpuHaa cuctema wgeHTMduMKaumm w ayTeHTudukaumm B WUHMPACTPYKTYPE
obecneymBawowen MHHOOPMALNOHHO-TEXHOMOMMYECKOE  B3auMOAencTBne  MHPOPMALNOHHD
CUCTEM, UCNONb3yeMbiX AN MPeLOCTaBNeHUA TrOCYAApPCTBEHHbIX U MYHULMNANbHLIX YCIyr
3NEeKTPOHHON dhopme.

depepanbHas  rocygapcTtBeHHas  MHAOPMAUMOHHAa  cucTema,  obecnevynBatloLle
CaHKUMOHWPOBAHHbLIN  OOCTYN Y4aCTHWKOB WUH(OPMAUMOHHOrO B3auMOAEWCTBUSA  (rpaxkaat
3agBUTENEN W [AOMKHOCTHbIX MWL, OPraHoB WCMOMHWUTENbHOW BAACTU W OPraHoB MECTHOI
camoyrnpasneHus) K wuHdOpMauuu, cogepxalenca B rocyAapCTBEHHbIX WHPOPMaLNOHHb
cUcCTEMax N UHbIX MHAOPMALMOHHbBIX CUCTEMAX;

Mo®L| - TlocymapctBeHHOoe OropxeTHOoe yupexaeHne «MHOroMyHKUMOHAMbHbIA LeHT
NpefocTaBreHns rocyAapcTBEHHbIX U MyHULMNAanbHbIX ycryr B Pecnybnvke TaTapcraH»,

ANC Mol - AsTomaTnavMpoBaHHadA WHMOPMALMOHHAA cucTemMa MHOroMyHKLNOHAmMbHb
LEHTPOB NpeaoCTaBrneHns rocyaagcCTBEHHbIX U MyHUUMNanbHbix ycnyr Pecnybnunku TatapcraH.

B PernameHTe nop 3asiBrieHUeM O npefocTaBneHuW MyHULUMNanbHOM ycnyru (fanee
3asdBneHne) noHWMMaeTca 3anpoc O MpPeAoCTaBAeHUN MYHWUUNANbHOW YCryru, NOAaHHbIN
COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PegepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «C
opraHusaumm npefocTaBfeHna TroCydapCTBEHHbIX W MyHMUMNAnbHbIX yCcnyr» (danee
®epepanbHbin 3akoH Ne210-93). |

2. CTtaHgapT npefocTaBneHns MyHULUNAnbHON yCryru

2.1. HaumeHoBaHne MyHMUMNanbHOW yCryru

Bblgaya paspelleHuns Ha BbIpyOKy, KDOHUPOBaHWE U NOCaaKy AEPEBLEB N KyCTAPHNKOB

2.2. HanmeHoBaHne NCNOMHUTENBHO-PACNOPAANTENBHOIO opraHa MECTHOI
camoyrnpasreHns, HenocpeaCTBEHHO NPeLOCTaBNAWEro MyHULUNanNbHy yecnyry

NcnonuuTtenbHbin komMuTeT YeBOoKCcapCKOro cenbCKoro noceneHns HoBOLWEeLWMUHCKOI
MyHUUMnanbHoro panoHa Pecnybnukn TaTapcTtaH.

2.3. OnucaHve pesynbtaTa NpeAoCTaBneHns MyHULUNanbHOM YCyru

2.3.1. PesynbTaTtom npefocTaBrneHns MyHUUunanbHON yenyrn aBnaeTcs:

PaspeweHne Ha BbipybKy, KpOHWpPOBaHWE W MNOCAAKYy [OEPEeBbEB U  KYCTAPHUKC
(MpunoxeHune Ne2).

YBegomnerHvne ob oTkase B pa3pelleHny Ha BbipyOKy, KPOHUPOBaAHWE U NOCAAKY AEPEBLEB
KYCTapHWKOB.

2.3.2. PesynbTart npefocTaBreHns MyHWUMNanbHOW ycnyru npegcrasnsetca B dopwv
3MNEKTPOHHOro  [OKYMEHTa, MOAMUCAHHOrO  YCUMEHHOW KBanuMUUWPOBAHHOW  ANEKTPOHHC
noanuCbio, B COOTBETCTBUM C OEWCTBYHOLMM 3aKOoHOZATeNbCTBOM Poccunckon degepaunn
SMEKTPOHHOW MOANNCHK.



2.3.3. Mo BbIOOpYy 3asBUTENA pe3ynbTaT NpPefoCTaBieHns MyHUUWUNANbHOW YCIyrn MOMXKe
OblTb NpeactaeneH B MOLL B dopme foOKymMeHTa Ha DymakHOM HocuTene, noAaTBepxxaatoulel
CoAepKaHne 3NeKTPOHHOro JOKYMEHTa, HanpasneHHoro Kicnonkomom.

3aaBuTENDb BNpase Nony4YnTb pe3ynbTaT NpeaoCcTaBNeHna MyHUUMNansHoOW ycnyrn B dopn
3MEKTPOHHOro AOKYMEHTa WK AOKYMEHTa Ha OyMaXXHOM HocuTene B TeYeHWe cpoka OencTBl
pesynbTaTta NpeaoCcTaBneHns MyHULUNANbHGN YCryru.

2.4. CpoKk NpeaocTaBneHnss MyHuuunansHoOM ycnyru, B TOM Ynucne ¢ y4eTom Heobxoammoc:
obpalleHnss B opraHusauuny, yvacTBylwMe B NPeaoCTaBneHun MYHULMNAnbHOM YCnyru, cpe
NPWOCTAHOBNEHNA MPeAOoCTaBNEeHUss MyHUUMNanbHOW YCNyrn B Cryvae, €cnum BO3MOXHOC
NPWOCTAHOBNEHMA NpefycMOTpeHa 3akoHodaTenecTBoM Poccunckon denepaumu, Cpok Bbigat
(HanpaBneHnsa) AOKYMEHTOB, ABMNSAOLWMNXCSA Pe3ynbTaToOM NPeaoCTaBAEHUA MyHULMNANbHON YCIyr

2.4.1. Cpok npefocTaBneHnss MyHULUNanbHOW yCnyru:

PaspelueHne Ha BbipybKy, KPOHMPOBaHWE ¥ Nocafky AepeBbEB U KyCTapHWKOB BbldaeTca
TeyeHve 13 aHen, BKNOYaa AeHb rnogayvn 3asaBleHus.

MprnocTaHOBNEHNE CPpOKa NpeoCTaBNeHNA MyHULMNANbHON YCNYru He NpeayCcMOoTPeEHO.

242 BblgavYa [JOKyMeHTa, SBMSOWEroca pesynbTatoM  MyHULUNANbHOW  yCryr
OCyLUecTBnseTcd B [JdeHb obpalweHua 3aaBuTens 3a pesynbTtatoMm  NpefocTaBlieHl
MYHULMNANbHOW yCryru.

HanpaBnexue AOKYMeHTa, ABMSAKOLWEroca pesynbTaTtoMm MyHULUNanbHOW ycrnyru B oph
9NEKTPOHHOro JOKYMEHTa, OCYLWeCTBNAETCA B AeHb OOPMMEHUS W perncrpauum pesynbra
MYHULMUNANbLHOW YyCRyru.

2.4.3. TlpuocTaHoBneHne npefocTaBnNeHns MYHUUMNANbHOW yCcriyrn  OelcTBYHOLLY
3aKoHO4aTEeNbCTBOM HE NpeayCMOTPEHO.

2.5. WcdyepnbiBaowun nepeyeHb AOKYMEHTOB, HeobXoauMbiX B COOTBETCTBUMU
3aKoHOAATENbHLIMWU WAN  WUHBIMW HOPMATUBHbIMW MPaBOBbLIMW akTamMy AN NpeaocTaBlieHl
MYHULMNANbHOW YCNyrn, a Takke YCryr, KOTopble SABASKTCA HeobxoaumbiMn 1 o6A3aTeNbHbIl
ANA  NpefocTaBfeHnsa  MyHUUMNAanbHbIX  yCryr, nognexawmx npeacTaBneHuno 3assutene
CnocoBbbl WX NOMyYeHWs 3asBuTeneM, B TOM 4YUCne B INEKTPOHHOW opme, nopsaok |
npeacraBneHns

2.5.1. na nonyyYyeHns MyHWUWNANbHOW YCAyrM 3asBuTeNb NpeacTaBnAeT cneayoLl
AOKYMEHTbI:

1) JoKyMeHT, y40CTOBEPSAIOLLNIA NTNYHOCTD;

2).3asBneHue:

- B (popme AoKymMeHTa Ha BymaxkHom HocuTene (Mpunoxexne Ne1);

- 'B 3MeKTPOHHOWN dhopme (3anonHAETCs MNOCPEACTBOM BHECEHUS COOTBETCTBYIOLL
CBEOEHUN B WHTEPaKTUBHYKO opMy), MOAMMCAHHOE B COOTBETCTBMM C TpeboBaHMAN
®epepanbHoro 3akoHa oT 06.04.2011 Ne63-d3 «OO6 anekTpoHHOW noanucu» (fanee
denepanbHbin 3akoH Ne63-P3), npu obpalleHumn nocpeacTBoM PecnybnukaHckoro noprana;

3) JJoKyMeHT, noATBEpXOatoLLniA NOSTHOMOYNSA NpeacTaBuTens (ecnu oT UMEHWU 3aaBUTES
AeiCcTByeT NpeacTaBuTeNb);

4) Cxema y4acTka A0 Onwxanwux CTPOEHWA WKW LPYTUX OPUEHTUPOB C HAHECEHMUE
3eMeHblX HacaxaeHun, noanexaiwnx sbipyoke;

5) 3aBepeHHble Konuu NpaBoyCTaHaBNMBAOLLMX U NPaBO NOATBEPKAAKOLWMNX AOKYMEHTOB
3eMernbHbIf y4aCTOK, ecnn 3eMernbHbI Yy4acToK He 3apernctpupoBaH B EAnHOM rocyfapCTBEHHC
peecTpe npaB Ha HeABMKMMOE UMYLLLECTBO U CAEMOK C HUM;

6) YTBEepXOeHHaa NpoeKkTHas [OOKyMeHTauus B Ccryvae, ecnv npousBoguTcs BbipyO!
3eNneHblX HacaKaeHun, nonagarowmnx nod rabaputel NPU CTPOUTENLCTBE 34aHUIN U COOPYXKEHUN;,

7) CornacosaHue C Bnagenbuamy 3aTparMBaemblXx TEPPUTOPWUIA YCNOBWUIA BbIPYDKK
nepecanku 3eneHblX HacaXaeHun;,



8) Mpu nocadke wnW nepecagke HacCaXAEHWW cornacoBaHve € npeacTasuTensml
NHXEHEPHbIX CETEN C OTKPLITUEM OPAEPA HA NPOBEAEHNE 3eMNsAHbIX PaboT.

2.5.2. OnekTpoHHas dopma GnaHka 3asiBneHus pasmelleHa Ha oduunanbHOM CanTe
Vicnonkoma.

2.5.3. 3asBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb MpeAcTaBeHbl (HanpaeneHbl
3asBUTENEeM OOHUM M3 criegylLmx cnocoboss

Ha ByMaXHbIX HOCUTENSX 1 B BUAE 3MEKTPOHHBIX JOKYMEHTOB, NMOAMUCAHHbIX (3aBEPEHHbIX
B COOTBETCTBUM C TpebosaHuamn ®eaepanbHoro 3akoHa Ne63-93, vepes ML

B 3MeKTPOHHON hopMe, MOAMMUCAHHbIX (3aBEPEHHbIX) B COOTBETCTBUM C TPeboBaHWAMI
deaepanbHoro 3akoHa Ne63-d3, yepes Pecnybnukakckuii noptan.

2.5.4. dusnyeckne nuua wn wMHOMBMAYaANbHblIE MpeanpuHUMaTenn npu HanpasneHul
3asBNeHns N HeobxoarMbIX AOKYMEHTOB nocpeAcTBoM PecnybnukaHckoro noprana noAnucbisato
3aABNeHne NPoCTOoN ANEKTPOHHON NOAMUCHIO.

ONa nomyyYyeHus MpPOCTOA OMEKTPOHHOW MOANUCU 3asBWUTEND HEOoBXOAMMO  NPONTI
npoueaypy pernctpauun (ayteHtudukauun) B8 ECHIA, a Takke noATBEpANTL YYETHYIO 3anuchb A
YPOBHSA He HWXe CTaHOapTHON.

IOpuanyeckne nuua, 3aperucTpypoBaHHble Ha Tepputopun Poccuiickon Penepanu,
NpeacTaBUTENN OPUANYECKUX ML NPV HanpaBneHun 3asBreHns u HeobXOo4UMbIX AOKYMEHTO
nocpeaCcTBOM PecnybnunkaHckoro noptana nognuceiBatoT 3aaBreHune YCUINEHHO
KBANMULUUPOBAHHOW 3MEKTPOHHOW NOAMUCHHO.

Mpu nogave 3anpoca nocpeactsom PecnybnukaHckoro noprana 3asBuTenb npeacrasnae
ONeKTPOoHHble 00pasbl AOKYMEHTOB nMOO [AOKYMEHTbl B JMEKTPOHHOM opMe, MOoAMUCaHHbI
3NEKTPOHHOW NOAMNMUCHIO B COOTBETCTBUM C TPEDOBAHNAMMN HACTOALLEro NyHKTA.

2.6. WcuepnbiBalowuii nepeveHb OOKYMEHTOB, HeoDXOAuUMbIX B COOTBETCTBUN
HOPMaTMBHLIMW NPaBOBbIMW akTaMu ANA NPefoCTaBneHWs MyHUUUNanbHOM YCNyru, KOTOpbl
HaxoOATCA B PACMOPSHKEHUN rOCyAaPCTBEHHbIX OPraHoB, OPraHoB MECTHOro camoynpasreHuna
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHbIM OpraHam Wnyu opraHaMm MEeCTHOro CamoynpasrieHu
opraHusauuin U KoTopble 3asBUTENb BMpaBe MPeACTaBUTb, a TakKe Cnocodbl WX MOMy4YeHu
3adABUTENAMU, B TOM 4YUCne B IMEKTPOHHOW dopme, MNopsadok KX  NpeAacTaBneHus
roCyAapcTBEHHbI OpraH, opraH MecTHOro camoynpasneHns nubo opraHn3aumns, B pacnopsikeHu
KOTOPbIX HAXOAATCH AaHHbIE AOKYMEHTbI

2.6.1. MonyyatoTcs B pamMmKax MeXBeLOMCTBEHHOIO B3avMOAENCTBUSA:

1) BbINUCKa w3 EAWHOro rocydapCTBEHHOro peecTpa  HEeABWKMMOCTM (coaepkalia
00LLEea0CTYNHblE CBEAEHWNA O 3aPErNCTPYPOBaHHBIX NpaBax Ha 0O bLEKT HEABWKUMOCTH);

2) cBeaeHna 06 OTCYTCTBUM 3a40SPKEHHOCTW MO Hanoram, cbopam U UHbIM nnaTexam
BrogxeTbl OroaKeTHOM cuctembl Poccuinckon Peaepaynn —PHC Poccuu.

2.6.2. 3aaBuTenb BrpaBe NPeaoCcTaBUTb AOKYMEHTbI (CBEAEHMUA), yKasaHHble B NyHKTe 2.6.
B 3NIeKTPOHHON chopMe und B HOPME OMEKTPOHHbLIX [JOKYMEHTOB, 3aBEPEHHbIX YCUMEHHO
KBaNnMUUMPOBaAHHOW NOANWELIO NUL, YNOMHOMOYEHHbIX Ha CO3gaHue U nognucaHue Taky
AOKYMEHTOB, Npu nojade 3afaBNeHns.

2.6.3. 3anpewaeTca TpeboBaTb OT 3aABUTENA OOKYMEHTbI, HAX0oAALMECH B PACNOPAKEHN
roCy4apCTBEHHbIX OpraHoB, OPraHoB MECTHOrO CamoynpaBfieHus U1 NoABEAOMCTBEHHb!
rocyapCTBEHHbIM OpraHam Wru opraHam MeCTHOro caMmoynpasneHnsa opraHn3auni.

HenpeacTtaBneHne 3asButenemM AOKYMEHTOB, coAepXallnx CBeAeHus, KOTopble HaxoAAaTC
B pacrnopskeHWn roCyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOrNo  CaMoynpaBfeHus
NOABENOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam unuM opraHam MECTHOro camoynpasneHy
opraHusauni, He $SBNAETCA OCHOBaHWEM [ANd OTkasa 3asBuTeNnto B NpefocTaBneHy
MYHULUNANbLHOW YCryru. ‘



2.7. VicuepnblBaowmii  nepeyeHb OCHOBaHWA [AnA OTkasa B Npueme OOKYMEHTOB,
HeobXxoauMbIX AN npeaocTaBneHns MYHULMNANbHON yCryru

271  OCHOBaHWAMM Ans OTkasa B NpWeme [AOKYMEHTOB, HEOO0Xo4uMbIX — ANs
npefocTaBieHnst MyHNLUNanbHOW yCryri, ABNAIOTCA:

1) Nnogava AOKYMEHTOB HeHagnexawnm nuuoMm;

2) HECOOTBETCTBME MPEACTABMEHHbIX AOKYMEHTOB NEPeYHI0 AOKYMEHTOB, yKasaHHbIX B
nyHkTe 2.5 HacToswero PernamenTa;

3) B 3asBNEHMM M Mpunaraembix K 3asBneHuio AOKyMEHTax WMelTCH HEOrOBOPEHHbIC
MCMpPaBMeHns, CepbesHble MOBPeXAeHUs, HEe MO3BONAIOWMNE OAHOIHAYHO  UCTOMNKOBATL WX
coaeprkaHue;

4) npeacTaBneHue AOKyMEHTOB B HEHAANEXaLLNi opraH;

5) HeKoppeKTHOE 3aronHeHne o6A3aTenbHbIX Nonen B hopme MHTEPaKTUBHOrO 3anpoca,

6) Hanuune NPOTUBOPEYMBbLIX CBEAEHUN B UHTEPAKTUBHOM 3anpoce W B NPEACTaBNEHHbIX
AOKYMEHTaX;

7) 3asBneHue (3anpoc) W WHble [AOKYMEHTbl B ANEeKTPOHHOW dopMe MNOANUCaHbl C
MCMOMb30BaHNEM 3M1EKTPOHHOM MOANUCHY C HAapYyLUEHMEM AeNCTBYOLEero 3akoHoAaTeNbCTBa,

8) OMNeKTPOHHble [AOKYMEHTbl He COOTBEeTCTBYIOT TpeboBaHuAM K dopmatam  unx
NpeaocTaBneHns n (UNu) He YuTaTCs.

2.7.2. MNepeyeHb OCHOBaHWN [ANA OTkasa B Npueme [OKYMEHTOB, Heobxogumblx A4
NOMy4YeHUss MyHULUNAnbHON YCNyr, ABMNAETCA ucHepnbiBaownm.

2.7.3. PeweHne o0 oTkase B rnpueme 3aaBneHns n AO0KYMEHTOB, HeobxoAuMbIX AOnd
npeaocTaBnNeHnst MyHULMNanbHON YCNyr, MOXET ObiTb MPUHATO Kak BO BPEMSA NpUema 3aaBuTesi=,
Tak ¥ NOCNe NonyyveHUs OTBETCTBEHHbIM [JOMKHOCTHbIM nnuom Vicnonkoma HeobXoaANMbIX 4115
NpenocTaBneHnst  MyHUUMNanbHOW  ycryr  JOKYMEHTOB (cBEAEHUN) C  WUCMONb3OBAHUEM
MEXBELOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOLAENCTBUSA, B CPOK, HE npesbillaowmn 6 pabounx
[HEeW co AHS perncTpaunn 3aaBneHuns.

2.7.4. PeleHue o0 oOTKase B MpuemMe [JOKYMEHTOB, HeoOXoAuMblX Ans Nofy4eHus
MYHULMNANbHOW YCNyri, C yKasaHWem NpuynH oTkasa, opopmnseTcs B COOTBETCTBUN C dhopmon
yCTaHOBMEHHON B Pernamente, NOANNCLIBAETCS YCUIEHHOW KBaNUPUUNPOBAHHON 3NEKTPOHHOV
NOAMUCBIO B YCTAHOBMIEHHOM MOpAAKe YMNOMHOMOYEHHbIM AOMKHOCTHBIM  NINLIOM Ncnonkome
(Vicnonkomom),n HanpaenseTcs 3asBUTENI0 B NUYHbIA kabuHeT PecnybnukaHckoro noprana nmnu.
B MOLl B AeHb NpuHATUS pelleHnsa o0 oTkase B npueme [OKYMEHTOB, HeoOxoauMbIX Ans
nonyyYeHns MyHULUManbHOW yCnyru.

2.7.5. 3anpelyaeTca oTkasbiBaTh B NpUeMe 3afBMeHna N NHbIX OKYMEHTOB, HeobxoanMbD
AN NpefocTaBneHus MyHWUWNanbHOW ycnyru, B cryvae, ecnu sassneHne u [OKyMeHTbl
HeobxoAuMble ANs NPeaoCTaBfeHWus MyHWLUMNanbHOW ycryru, noAaHbl B COOTBETCTBAW  (
nHchopmaLveil 0 cpokax U Nopsiake npefocTaBneHns MyHULUNanbHon ycnyru, onybnmKoBaHHOW
Ha EgnHom noprane.

2.8. VicuepnbliBalolnii  nepedeHb OCHOBAHUA ANsS  NPWOCTAaHOBMEHWA WM OTKasa i
NpeAoCTaBNEeHNN MyHULUNAbHON YCIyrn

2.8.1. OCHOBaHUA ANS NPUOCTAHOBMIEHUSI NPEAOCTaBMNEHNA MYHULMNANBbHOW YCNyri He
npenyCcMOTpPEHbI.

2.8.2. OcHOBaHUA ANS 0TKa3a B NPeAoCTaBNeHN MyHULUNANbHOW YCryri:

1) 3asiBUTENEM NpeacTaBreHbl AOKYMEHTbI He B MOMHOM o0beme, nnbo B npencTaBieHHbl:
3anBReHUN 1 (MNn) JOKYMEHTaX COAEPXKMUTCA HeNosHas u (Unu) Hefo0CToBepHas NHGOPMaLKS;

2) nocTynneHue OTBETa oOpraHa rOCYyAapCTBEHHOM — BacTu, — opraHa — MECTHOM
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocygapCTBEHHOW BMacTu unu oprax
MECTHOrO CamoynpasfieHNst OpraHn3aL Ha MEexXBeLOMCTBEHHbIN 3anpoc, CBUAETENLCTBYOLLEN
06 OTCyTCTBMWM [OKyMeHTa W (unu) uHgopmaumm, HeobxoauMbIX AOnA NpefocTaBneHun:



MYHULMNANLHOM YCNyri, eCni COOTBETCTBYIOLWNIA AOKYMEHT He ObIN NpegcTaBneH 3aasuTenem nc
cOOCTBEHHOW UHNLMATUBE;

3) HanuuMe cnopa Mexay nonb3oBaTensMiU COCeAHNX 3eMenbHbIX y4acTKoB MO BOMPOC
BbIPYOKY, KPOHUPOBAHMIO 1 NOCAAKN AepeBbeB N KyCTapHUKOB;

4) Hanuuue 3anoKeHHOCTW Mo Haroram, cbopam 1 UHbIM NnaTexam B OlogKeTHblE CUCTEME
Poccuitickon deaepauun. €

2.8.3. lepeyeHb OCHOBAHU ANs OTkasa B NpefocTaBrieHun MYHULMNANbHON yCnyri
ABNSETCA NCYepnbiBaOWMNM.

2.8.4. PelueHve o6 oTkase B NpeaoCcTaBNeHN MyHULMNANbHON YCryru € ykazaHnem npu4ui
oTka3a ochopmMnAaeTca B COOTBETCTBUM C (DOPMON, YCTAHOBIEHHOW B PernameHTe, NnoAnncLIBaeTC:
YyCUNEHHON  KBanWMULMPOBAHHON  3MIEKTPOHHOW  NOAMUCHIO B YCTAHOBMNEHHOM  MOPAAK
YMOMHOMOYEHHbIM [OSHKHOCTHBIM Nuuom Kicnonkoma (Micnonkomom), 1 HanpaBnseTcsa 3adBuTerk
B NMUYHBbIN kabuHeT PecnybnukaHckoro noprtana w(unu) 8 MOL| B AeHb NPUHATUA pelleHns o
OTKase B NPefOoCTaBMNeHUN MyHULMNAnbHOR yCryri.

2.8.5. 3anpeluaeTca OTkasbiBaTb B NPeAOCTaBMNEHUM MyHWLMNANbHOW ycnyrn B Crydae
ecny 3asiBfieHne O npeaoCcTaBleHnyt MyHWLUNanbHOW ycnyr noAaHo B COOTBETCTBWM
nHdbopmauvel o cpokax U Mopsiake NpefocTasneHns MyHULUNanbHon ycnyru, ony0nMKOBaHHO
Ha EgnHom noprane.

2.9. Mopaaok, pasmep 1 OCHOBaHWSA B3UMAHNA rocy4apCTBEHHON NOLANHbI UK NHOW
nnaTbl, B3MMaeMon 3a nNpeaocTaBrieHne MyHuuunanbHon ycrnyru

MyHuumMnansHas ycnyra npefoctaBnaeTca Ha 6e3803mMe3AHO OCHOBE.

2.10. MepeueHb ycnyr, KoTopble SBAATCA HeobxoauMbIMK U obs3aTeNlbHbiMK  Afl
npenocTaBneHns MyHULMNanbHOW ycryriu, B TOM 4YucCne CBeAeHUA O AOKyMeHTe (AOKyMeHTax
BblAaBaemMom (BblgaBaemblx)  OpraHu3auusmu, y4YacTBYyHOLMUMHU B npeaocTaBnNeHu
MYHULUMUNANbHbIX YCIyT.

MpenocTasneHne HeoBXoANMbIX U 0BA3aTENbHBLIX YCyr He TpedyeTcs.

2.11. MNopsaok, pasmep 1 OCHOBAHWA B3VMaHUs NnaTbl 3a NpeAocTaBnexHne yenyr, Kotopsl
aBASAOTCA HEOoBXoaUMbIMU M obA3aTenbHbIMKU AN NPefoCTaBleHUs MyHUUMNansHON ycnyr
BKMtOMAsA MHOPMaLWIO 0 METOANKE pacyeTa pasmepa Takon nnatbl

MpenocTaBneHne HeoBXoANMbIX N 00s3aTeNbHBIX YCNyr He TpebyeTcs

2.12. MakcmmanbHbl CPOK OXuAaHus B odepean npu nogade sanpoca o nNpeaoccTaBneHu
MYHALMNANLHOW  YCAyrW, — yCrnyru, npeaocTaBlsaeMoi  opraHunsaumen, yyacTBytoLlen
npeaocTaBneHnn MyHUUMNanbHON yCryrn, 1 npu NonyyeHun pesynbrata NpefocTaBneHnsa Taky
ycnyr

2.12.1. Bpemsa oxuaaHus npv nopade 3asBreHNs Ha NonyyeHue MyHULMnanbHon ycnyru
He bonee 15 MUHYT.

2.12.2. [pu nonmydyeHwn pesynbTata NPefOCTaBNEHWA  MYHALMNANbHOW  yCryr
MaKCUMarbHbI CPOK OXWAAHUS B O4EPEAMN He AOMKeH NpesbilaTb 15 MUHYT.

2.13. Cpok W nopsagok perucrtpauuu 3anpoca 3assutena O NPefocTaBleHV
MYHALMNANLHOW  yCRyru W ycnyru, NpefoCTaBnsemon  opraHusaunen, yyacTByoLEeN
npefocTaBneHnn MyHULMNAnsHON YCIyri, B TOM YUCNE B M1EKTPOHHON dhopme

2.13.1. Mpu nuyHom obpalieHnn 8 MPL| B AeHb Nofayvmn 3asBNEHNA 3aaBUTENIO BblAACTC
pacnucka n3 AUC MLl ¢ peructpaunoHHbIM HOMEPOM, MNOATBEPXKAANOLIMM, YTO 3aABMEHV
OTNpPaBMEHO 1 AaTOW NOAAYN IANEKTPOHHOTO 3aABAEHUA.

2.13.2. Mpu HanpasneHun 3asBneHns nocpeactsom PecnybnukaHckoro noprana 3adasnTes
B AEHb NoJdayn 3asaBreHus nopquaeT B NUYHOM KabuHeTe PecnybnukaHckoro noptana u 1
9NIEKTPOHHOW MoYTe yBeAOMIeHve, noATBepxaatouiee, YTo 3asBneHne OTnpaBneHo, B KOTOPC
yKasblBarTCA PerncTpaunoHHbli HOMEP 1 faTa Nnofjavun 3asBrneHns.

p



2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnAeTca MyHuUunansHasa ycnyra,
3any OXW4aHua, MecTtaM Ans 3anofiHEHUsS 3anpocoB O NPefoCTaBneHnn MyHULMNAnbHON yenyri
MHPOPMALUMOHHLIM  CTeHAam C obpasuamu WX 3amnofiHeHus 1 nepevyHeM  AOKYMEHTO!
HeoOXoaWMbIX ANA  NPEAOCTaBNEHUS  KaXZoW MyHWUMNanbHOW  yCcryru, pasmMeLlleHuto
0hOPMMNEHNIO  BU3yanbHOW, TEKCTOBOW W MyNbTUMEOWAHOW  WUHopmMauun O  nopAdk
npenocTaBneHuss Takol ycnyru, B TOM 4ue€ne K obecnevyeHuto OOCTYMHOCTU ANs WHBANWAC
yKkasaHHbIX ~0ObBEeKTOB B  coOoTBeTCTBUW  C  dbedepanbHbiM - 3aKOHOAATENbCTBOM
3akoHogaTenbcTBOM Pecnybnukn TaTtapctaH o counanbHOW 3awmnTe nHBannaos

2.14.1. TlpepocTaBneHme MyHALWNANbHOW YCNyrn OCYLECTBNAETCS B 34aHUAX
nomelleHuax, 060pya0BaHHbIX MPOTUBOMNOXAPHON CHCTEMOW N CUCTEMOW NOXKAPOTYLIEHUS.

MecTta npuema 3asBuTenein obopyayroTca Heobxogumon mebenbto aAns odopmneHv
AOKYMEHTOB, MHAPOPMALIMOHHBIMU CTEHAAMMN.

ObecneynBaeTcs OecnpensiTCTBEHHbIM AOCTYN WHBaNWAOB K MECTy NpeAocTaBreHy
MYHULMNAanbHON ycnyru (y4o6HbIA BXOA-BbIXOA B MOMELLEHUS 1 NepeMelleHne B UX npeaenax).

BusyanbHasa, TekctoBas W MynbTUMeAUWHAs WHdopmauua o MNopsake npenocTaBneHy
MYHULMNANbHOW yCnyru pasmeliaeTca B y400OHbIX ANA 3asgBuTenen mecrtax, B TOM Yncne ¢ y4eTo
OrpaHuUYeHHbIX BO3MOXHOCTEN UHBANNA0B.

2.14.2. B cooTBeTCcTBUM C 3akoHogaTenbcTtBOoM Poccunckon degepauymn 0 coulmanbHC
3aWnTe WHBaANMAOB B LUensax OecnpenAaTCTBEHHOro AocTyna K MecTy npeaocTaBneHy
MYHULUUNAnNbHOW ycrnyru obecneynsaeTcsa:

1) BO3MOXHOCTb MOCAAKN B TPAHCMOPTHOE CPEACTBO W BbICAAKW U3 HEro, B TOM 4ucne
NCNONb30BaHNEM Kpecra-KOMNACKu;

2) COMpOBOXAEHWE WHBaNMAOB, VMEKLWMX CTOWKME pacCTpoucTea MYHKUUW 3peHUs
CaMOCTOATENbHOIO NEePeaBMXEHNSA, N OKa3aHWe 1M NMOMOLLK,

3) Hagnexatulee pasmelleHne obopyaoBaHWS W HocuTenen MHgopmauun, HeobXoAuMb
Anst obecnevyeHuss 6ecnpenaTCTBEHHOrO A0CTyNa UHBANUAOB K yCryraMm C y4eTOM OrpaHuyeHunn
XW3HEAEATENbHOCTH;

4) pybnupoBaHne HeobXxoAMMON ANA WHBaNMOOB 3BYKOBOW W 3pUTENbHOW nHMOpMaLun,
TaKke Hagnucen, 3HAKOB W WHOW TEKCTOBOW W rpaduyeckon uHopmMauun 3Hakam
BbIMNOSTHEHHBIMUW PENbEdHO-TOYEUHbIM WpndTOoM Bpanns;

5) gonyck cypgonepesogymka n TMdocypaonepeBoaymnka;

6) p[onyck cobaku-npoBOAHWKA NPW HanWuum LOKYMeHTa, noATBep)aatouiero e
crneunanbHoe obyyeHune n BbigaBaemoro no opmMme 1 B NOpPsAKe, KOTOPbIE YCTAHOBMNEHbI NPUKA3C
MuHucTepcTBa Tpyaa U coumnanbHon 3awmTbl Poccuiickon Pegepaymm ot 22.06.2015 Ne 386H «C
yTBEPXKAEHUN OPMbl  AOKYMEHTa, MOATBEPXAAloWero cneuvansHoe obyyeHune cobak
NPOBOAHMWKA, U NOPSAAKa ero Bbi4aumny.

TpeboBaHua B 4yactu obecneveHna OOCTYNHOCTW ANS UHBANMAOB ODBEKTOB, B KOTOPE
OCYLIEeCTBMSAETCA MNpPeAoCTaBfeHne MYHUUUNAnNbHOW YCAyru, W CPeAacTB, WUCMOMb3yembiX My
NPeAoCTaBNEHNN MyHULUMNANbHON YCryru, KOTOpble ykasaHbl B noAnyHkrtax 1 — 4 HacTosuiel
MyHKTa, NPUMEHAITCHA K OObekTam ¥ CpeAcTBaM, BBEAEHHbIM B 3KCMyaTauuio unu npoweaiy
MOZepHu3aumnto, pekoHcTpykuumio nocre 1 nona 2016 roaa.

2.15. MNokasatenn [OCTYNHOCTU W KayecTBa MyHWUMNANbHOW YCNyrn, B TOM YUCS
KONMUYEeCTBO B3aMMOAENCTBUN 3aABUTENA C AOSMKHOCTHbIMU fvuamu npu  npenocTaBneHl
MYHULMNANbHON YCRyrn 1 UX NpoAO0SIKUTENBHOCTb, BO3MOXHOCTb NOMyYEHUs MHopMaLnumn 0 XoL
NPeAoCTaBNEHNA MYHULUNANbHOW yCryrk, B TOM 4uCre C WCrnonb3oBaHuem WHGOopmaunoHH
KOMMYHWKALWOHHbBIX TEXHOMOMNA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOSTyYEHUA MYHULIMNANbHC
yCnyrn B MHOrOYHKUMOHANbLHOM LEHTPE NpeAoCcTaBneHnsa rocyAapCTBEHHbIX U MyHULMNANbHE
ycnyr (B TOM 4ucne B NofiHoM obbeme), B n0bOM TeppuTopuanbHOM noapasaeneHun oprat
NCNONMHUTENBHO PACNOPSANTENBHOrO OpraHa MeCTHOro camoynpasreHus, no BblIOopy 3asBuTeS



(aKCTeppUTOPUanbHbIA  NPUHUKUN),  MOCPEACTBOM  3anpoca o npeaocTaBneHnn  HECKOMbKNX
roCyAapCTBEHHbIX W (UNW)  MyHWUWNanbHbIX — ycnyr B MHOTOMYHKUMOHAMNbHbIX  LeHTpax
NpefoCcTaBNeHUst rOCyAapCTBEHHbIX M MYHULMNANbHbBIX yCnyr, npeAyCcMOTPEHHOTO ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3  (komnnekcHbIN 3anpoc)

2.15.1. MokasaTensMu AOCTYMHOCTI NPEA0OCTaBNEHNA MyHULNANBHON YCMyri ABNSHOTCA.

PACMONOXEHHOCTb MOMELLEHNSA, B KOTOROM BEAETCA NpueMm, BblAada AOKYMEHTOB B 30HE
[,0CTYMHOCTY OBLLECTBEHHOro TpaHCNopTa;

HanMune HeoBXOAMMOro KONMMYecTBa CMeuwanucToB, a Takke MOMELLeHNA, B KOTOPbIX
OCyLLLeCTBRAETCA NPUEM JOKYMEHTOB OT 3asiBUTenen;

Hanuuve ucuyepnbiBatoLLein nHdopmMalny o cnocobax, Nopsake v Cpokax NPeAoCcTaBneHNsA
MYHULMNANBHON YCNYrn Ha WHJOPMALMOHHBIX CTEHAAX, oduumanbHoM cante MyHUUMNanbHOro
paiioHa, Ha EguHom nopTane, PecnybnukaHckom noprane,

okazaHvne MOMOLLM WHBanuaam B npeoforneHnn GapbepoB, Mewarowmnx Nony4eHnto nmu
yCryr HapaBHe C Apyrumu nuuamu. _

2.15.2. MokasaTensaMn kayecTsa NpeaoCTaBneHns MyHMLMnansHoW ycnyrin AasnsaoTes.

1) cobnofeHne CpokoB Npuema n paccMoTpeHus AOKYMEHTOB,

2) cobIII0AeHNe Cpoka NonyyYeHus pesynbTaTta rocyaapCTBEHHON YCnyru;

3) oTcyTcTBME OOOCHOBaHHbLIX Xanob Ha HapyLieHWd PernameHTa, coBeplUeHHble
paboTHukamun Vicnonkoma,

4) KONWYECTBO B3aMMOAEWCTBUM 3adABUTENA C OO/MKHOCTHbIMA nuamm (6e3 y4eTa
KOHCynbTauuw):

4.1) B3aumoaeincTBne 3aseuTena C  paboTHUKamu ML npu npenocTaBneHun
MYHWLMNANLHOM YCRyr OCYLLECTBNAETCA OAMH pa3 npu npeacTaBneHny 3aseneHns co BCEMN
HeobxoauMbIMK JOKYMEHTaMU;

42) oavH pa3 B clyyae HeoOXOAWMOCTW MOonyyYeHus pesynbrata npeAoCcTaBeHns
MyHuuunansHon ycnyru 8 M®LL Ha OymaxHom HocuTene.

MpoAOMKUTENIbHOCTE OAHOrO B3aWMOAEWNCTBUSA 3asBNTENA C AOMKHOCTHBIMUA NuLaMi npu
npefocTaBneHn MyHULMNanbHoO yCrnyru He npesbiiaeTt 15 MUHYT.

3asBNTENb BrpaBe OLEHWTb KayecTBO MNPeAoCTaBneHns MyHWUWnanbHoOW ycnyrn c
NOMOLLbIO  YCTPOWCTB MOABUXHON PpafnoTeniePOHHON CBA3W, C  UCMONb3OBAHNEM EawnHorc
nopTana, PecnybnukaHckoro noprana, TepMuHanbHbiX yCTPOWUCTB.

2.15.3. WMHdopmauma 0 Xo4e NPeAoCTaBfeHns MyHULMNanbHOW yCcnyrn MOXeT ObITE
nonyyeHa saseuTenem B NuUYHoM kabuHete Ha EAuHOM nopTane wnu Ha PecnybnukaHckow
noptane, 8 M®LI.

2.15.4. MpenocTaBrneHne MyHULMNANbHOM YCIyrii OCYLecTBNAETCS B NoOoM MaoLl nc
BbLIGOPY 3asBUTENA HE3ABUCUMO OT MECTa ero XNUTEeSbCTBA UK MecTa (haKTU4ECKOro NPOXNBaHUs
(npebbiBaHMA) NO 3KCTEPPUTOPUANBHOMY NPUHLUMY.

MyHULMnanbHasa ycrnyra B CoctaBe KOMMIIEKCHOro 3anpoca He NpefocTaBnAeTca.

2.16. VHble TpeboBaHWs, B TOM 4YUCME YuUWTbIBAKOLME OCODEHHOCTW MPEAOoCTaBNeHUs
MYHULMNANbHOW YCIyru Mo 3KCTEppMTOpWansHOMY MpuHUMNY (B criydae, ecnu myHuunnansHas
yCryra npefocTaBnseTcs Mo aKCTEPPUTOPUANbHOMY MPUHLKUMY) U OCOOEHHOCTN MPpeAoCTaBNeHNs
MYHULMNANbHON YCyry B 3NIEKTPOHHON thopme
2.16.1. MNpn npefocTaBfeHnn MyHWUWUNAnNbHON yCnyru B 3MEKTPOHHOM BWAE 3aABUTEN
Brpase: i

a) NoMy4nTb MHGOPMALMNIO O NOPAAKE U CpOKax NpefocTaBneHns MYHULMNANLHON yCryrn
pasMeLLeHHyto Ha EarHom nopTane unu Ha PecnybnukaHckom noptane;

6) nogaThb 3asBneHne O NPejoCTaBNEHUN MyHULMNANbHON ycnyrv B dhopme 3MEeKTPOHHON(
[OKyMEHTa C Mcnonb3oBaHuem JlnyHoro kabuHeta PecnybnukaHckoro noptana MoCPeACTBOR
3anonHeHNs 3NeKTPOHHON POpPMbl 3asABNEHUSA,
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'B) NONY4NTb CBEAEHNS O XOAE BbIMOMHEHN 3asBNeHnin o npeocTaBneHnn MYyHULMNAnbHON
ycnyru, nogaHHbix B 3NeKTPOHHON dhopme;

r) OCyLLECTBUTb OLIEHKY Ka4ecTea npenocTaBneHus MyHULMNAMNBLHON ycnyru nocpeAcTeoM
PecnybnukaHckoro noprana;

[) nony4uTb pesynbTaT NpefoCTaBneHus MYHULMNANbHON ycnyru B opmMe 3NEeKTPOHHOro
JOKYMEHTA; €

e) nogatb xanoby Ha pelwenune wn neiicteue (6esnencTsue) Vicnonkoma, a Takxke ero
[OMKHOCTHBIX NUL,  MyHULMNAnNbHbIX - CyXalnx nocpeacTsoM PecnybivkaHcKoro noprana,
nopTtana denepancHon rocyfapCTBEHHOW WHOPMALMOHHON  CUCTEMBI, obecneyusaroLLen
npouecc [AocynebHoro (BHecyp,e\6Horo) oB)KanoBaHus peleHnit 1 AencTBni (Be3nencTaus),
COBEpLUEHHbIX NpW MNpefoCcTaBneHnn rOCyAapCTBEHHbIX W MyHULMNAnbHbIX yCnyr opraHamu,
npeaocTaBnNAoWNMU rocyAapCTBeHHbIE MyHWLMNanbHble YCnyrv, Ux AOMKHOCTHBIMU nuuamu,
rocyapCTBEHHbLIMU U MyHULMNATBHBIMY crny>xaLumm.

2 16.2. 3anucb 3aseuTenei Ha npvem (fanee - 3an4cb) OCyLLeCTBNAeTCA NocpeAcTsoM
PecnybnvkaHckoro noprana, TenedoHa KOHTaKT-LUeHTpa MoL.

3asBUTENI0 NPEAO0CTaBASTCA BO3MOXHOCTE 3anuncut Ha nobble ceoboaHble Ons npuema
AaTy W Bpems B npeaenax yCTaHOBIEHHOMO B MHOrOYHKLIMOHANbHOM LIEHTPE rpacpmka npuema.

3anuch Ha OnpeaeneHHyto AaTy 3akaH4nBaeTcs 3a CyTkn Ao HaCTYyMNMNeHUA 3TOW AATbl.

ansa ocyu_LeCTBnerfm‘ﬂ npeaBapuTenbHON 3anucy NocpeacTBoOM PecnybnukaHckoro noprana
3asBUTENt0 HEODXOAMMO YKkasaTb 3anpalinBaemble CUCTEMOW AaHHble, B TOM YUCNE:

hamunuio, uma, OTYECTBO (MPU HaNU4Mn);

Homep TenedoHa; :

aflpec aneKTPOHHO NoYTbI (MO XenaHuw);

Xenaemyto garty v Bpema npuema.

B crny4ae HecooTBETCTBUA cBEAEeHUI, KOTopble coodLWMUN 3aaBUTENb NPU npeaBapuTenbHON
3anucy, LOKyMeHTaMm, NpeAcTaBleHHbIM 3asBnTenem npu MUYHOM npvieme, npeasapuTernbHan
3anncb aHHynupyeTcs.

Mpu ocyLlecTBneHNN npeaBapuTENbLHON 3anucn 3asBuTento obecneynmBaeTca BO3MOXHOCTb
pacneyaTaTtb TanoH-noATBepxAeHNe. B crnyvae, ecnu 3asaBuTenb COOBLUNT aApec INEeKTPOHHOU
nouTbl, HA YyKasaHHbIl aapec TaKke HanpaBnAeTcs nHpopmauns 0  NOATBEPHKAEHW
npeABapuTeNbHON 3anuch ¢ ykasaHnem Aatbl, BPEMEHW 1 MecTa nprema.

Mpu ocyLlecTBNEHNN npeaBapuTeNnbHON 3anucu 3assutenb B obazaTtenbHoOM NOPSAKe
MHOPMUPYETCH O TOM, YTO nMpefsapuTenbHan 3anicb aHHynupyeTca B Criyyae ero HesBki no
ncTedeHnn 15 MUHYT C Ha3HaWeHHOro BpeMeHU npuema.

3agsuTenb B Nt0GOE B :G‘Mﬂ BnpaBe OTKasaTbCs OT npeasapuTenbHON 3anucu.

3anpellaeTcs Tpe6o;};tcb OT 3asBUTENS COBEPLUEHUS UHbIX AEUCTBUM, KpOME NPOXOXKAEHNSA
naeHTMduKauumn u ayTththJMKaumm B COOTBETCTBMM C HOPMaTWBHbIMW MPABOBbIMU aAKTAMM
Poccuiickoii ®depepauny, ykasaHus Uenu npuema, a Takke npefocTaBneHns CBeaeHUN,
HeoBXOoaMMbIX ANS pacdeTa ASUTENbHOCTV BPEMEHHOTO WHTepBana, KoTopblil HEeobxoaumo
3abpoHnpoBaTb Ans npuemMa.

3. CocTaB, NocnefoBaTeENbHOCTb W CPOKW BbINOMHEHWUA aAMWHUCTPATMBHbBIX NPOUEeayp.
TpeGoBaHus K NOPAAKY WX  BbINONMHEHWA, B TOM uucne 0CODEHHOCTW  BbIMONHEHNA
agMVHWUCTPATUBHbLIX Npoueayp B 3NeKTpoHHOW dopme, a Takxke 0CODEHHOCTN BbINOMHEHNA
afMVHUCTPATUBHbIX NPOLEAYp B MHOTOMYHKLIMOHAINbHbIX LIEeHTpax

31 OnucaHue nNOCMeaoBaTenbHOCT AEUCTBUA Npu npefocTaBnexHun MYHWLNAnbHON
ycnyru

3.1.1. lpepocTaBneHune MYHWLMNANbHOW yCnyrv BKto4aeT B cebqa cnegyowme npoueaypbl:

1) KOHCYNbTUPOBaAHNE 3aABUTENS,



2) NPVUHATWE U PACCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB, NPeLACTaBNeHHbIX 3aaBUTENem,

3) dhopMUpPOBAHUME W HAaMNpaBieHNe MEXBEAOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTayroune
B NPeaoCTaBnNeHnn MyHULUNanbHowm ycnyru;,

4) noAroToBKa pesynbraTa MyHUUMNANbHOW yCcnyru,

5) BblAava 3asBuTENto pesynbTaTa MyHULMNansHon ycryru.

3.2. OkaszaHue KOHCynbTauun 3aaBuTenNtc:

OcHOBaHMEM Hauyana BbIMOMHEHUS aAMWUHUCTPATUBHON Npoueaypbl ABnserca obpauieHne
3afABUTENS NO BOMNPOCaM, CBA3aHHLIM C NPeAoCTaBneHnemM MyHULMNanbsHoN yeryru.

JOMKHOCTHBIM NNLOM (PaBOTHUKOM), OTBETCTBEHHbBIM 3@ BbIMOMHEHUE aAMUHUCTPATUBHO
npouenypbl, ABNAETCA:

- npu obpalyeHnn 3aasutens B MOLL — paboTHrk MOLL;

- npu obpauleHun 3assutens B Vcnonkom - crneuuanuct (fanee - AOMKHOCTHOE NnLO,
OTBETCTBEHHOE 32 KOHCYNbTUPOBaHME).

3.2.1. 3agsuTens Bnpase obpatutbca B MOL| nuyHo, No TenedoHy 1 3NEKTPOHHO novTe, a
TaKKe NONyYyuTb KOHCynbTauuio Ha PecnybnukaHckom noprtane o nopsake W Cpokax
npeaocTaBneHns MyHMLUMNanbHOW ycrnyru.

PaboTHuk M®L| KoHCynbTMpyeT 3asiBATens, B TOM u4ucne no cocraey, opme
npeacTaBnAemMon JOKyMeHTauun v Apyrim Bonpocam Afs NoyYeHns MyHULMNanbHOW yeryri.

3asBUTENb MOXET MOMy4YUTb MHGOPMaUWIO O MOpsSAKE NPeAoCTaBNeHUs MyHULUMNansHoOw
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBnNMBaeMble HACTOAWMM  MYHKTOM, OCYLWECTBMAKTCA B  [eHb
obpalleHns 3aaBuTens.

PesynbTaT npoueayp: KOHCynbTaummn no coctasy, hopme NpeacTaBisemMon AoKyMeHTauuu
W Apyrim Bonpocam, HGO6XOD,V|M£IM ANA NONyYeHNss MyHULMNanbHOW yenyru.

3.2.2. 3asBuTens Bnpase’obpaTnTbCA B VicnonkoM no TenedOoHy U 3MEeKTPOHHOW noyTe, a
TaKKe NONyYNTb KOHCYyNbTauuk Ha canTe lcnomkoma O mnopsadke 1 cpokax npefocTaBneHuA
MYHULMNANbHOW YCryru. ‘

[JOMMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYMNbTUPOBaHWE WHMOPMUPYET 3asBUTENS, B
TOM 4ucrne no cocTasy, qaopN% NpeAcTaBnsieMo OOoKyMeHTauuu u ApyruMm Bomnpocam Ans
NONy4YeHna MyHULMNANbLHON YCryTu.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBMAKTCA B AeHb
obpalyeHuns 3aasutens.

PesynbTaT npoueayp: KOHCynbTaLuu no cocTtasy, hopme npeacraBnaemMon AoKyMeHTaumm
v Apyrum Bonpocam, HeobxoauMbIM ANS MOMyYeHUA MYHULMNANbHOW YCryru.

3.3. MNpuHATE U pacCMOTPEHME KOMNSIEKTa AOKYMEHTOB, NPEACTABNEHHbIX 3asBUTENEM

3.3.1. MNpviem AOKYMEHTOB ANA NpefoCTaBneHust MyHuuunanbHon ycnyrn vepes MOLL unw
yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3asBuTtenb nu4Ho (Mo ynonHomoyeHHoe nuuo) obpawaetca 8 MPLL ¢ sanpocom
O NpefocTaBfeHny MyHWUMNanbHOW yCryrn w npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 PernameHTa.

3.3.1.2. PaboTtHuk MOLL, Beaywun npuem 3asBrneHui:

1) onpegenseT npeameT obpalleHus;

2) NPOBOAWT NPOBEPKY MOSTHOMOYMI NnLa, NoLatoLero JOKYMEHTbI,

3) nNpPoBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 PernameHTa;

4) 3anonHaeT aNekTPoHHYyto hopmy 3aasneHna 8 ANC MOL;

5) npn npefocTaBneHWn [OOKYMEHTOB, YyKasaHHbIXx B MNyHkTe 2.5 PernameHta Ha
BymaxkHOM HocUTEne, OCYLLECTBNAET CKaHUPOBaHNE NpeacTaBNeHHbIX JOKYMEHTOB,



6) sarpyxaeT B AIC M®L| AoKyMEHTbI, NPEACTABNEHHLIE B 3MEeKTPOHHON PopMe unu
3NeKTPOHHbIE 0Opa3sbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, dopmupyeT SNeKTPOHHOE
Aeno;

7) BblOaeT 3asBWUTENIO Pacnucky B Npueme AoKyMEHTOB.

Mpoueaypbl, ycTaHaBnuBaeMble HACTOAWMM  MyHKTOM, OCYyLLeCTBRAOTCA B [€Hb
obpalleHunsa 3aaBuTens. €

PesynbTaT Npoueayp: roTosoe K OTNpaBke 3anaBneHne 1 nakeT AoKyMEHTOB.

33.1.3. PaboTHuK M®L| HanpaenseT nakeT [OKYMEHTOB, MPUHATBIX OT 3aABuTENs B
Wcnonkom:

- B ONEKTPOHHOW cpopme (B COCTaBe MNaKeTOB 3NEKTPOHHBIX gen) B TeyeHwe OOHOro
paboyero AHs Co AHA obpaleHns 3aaBnTens B CTPYKTYpHOE nogpasgenenne MOL;

- Ha ByMakHbIX HOCWUTENsX (B Criydae HeoOX0AMMOCTU obazaTenbHOro npeaocTaBneHns
opuUrMHanoB AOKYMEHTOB) - B TeyeHue Tpex pabounx [Heit co OHA oOpalleHua 3asnsutens B
CTPyKTYypHOe noapasaenexne MOLL.

PesynbTaT npoueaypbl:  3asBneHue 1 MakeT  [OKyMEHTOB (aNeKTpoHHOE  [eno),
HanpaeneHHble B /ICNonkom, nocpeAcTBOM 3MEKTPOHHOIO B3aWMOLENCTBUS.

3.3.2. MNpvem AOKYMEHTOB ANA NpeAoCTaBneHnA MyHULMNanbHOW ycnyru B 3NEeKTPOHHON
cdopme Yepes PecnybnukaHckuii noptar.

3321  3asBuTenb AN8 NOAAYM  3asBEHUS B ONEKTPOHHOW  dopme  4epes
PecnyGnukaHckuin nopTan BbiNonHAeT cnedytouine AENCTBUSA:

1) BLINOMHSAET aBTOPN3aLMIO Ha PecnybnukaHCcKom noprane;

2) OTKpblBaeT OPMY IMEKTPOHHOrO 3anaBneHNsA Ha PecnybnukaHckom noprane;

3) noaTeBepxpgaeT cornacuve Ha 00paboTKy nepcoHanbHbIX AaHHbIX (ycTaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B pOpMeE INEKTPOHHOTO 3asABneHns);

4) 3anonHseT  OPMYy  3MIEKTPOHHOrO  3aABMEHWs,  BKMIOHAOWYIO cBeAeHunA.
HeobxoAuMble 1 obA3aTenbHbIe ANA NpeaoCTaBNeHNA MyHULMNaNbHOW yCnyru,

5) npukpennseT AOKYMEHTbl B 9NEeKTPOHHOW opmMe UK IMNEKTPOHHbIE obpasb
[LOKYMEHTOB K (hOpMe 3MIEKTPOHHOTO 3asBneHna (Mpu Heobxo4nMOCTH),

6) noaTeepxaaeT akT O3HAKOMMEHWs W cormacus C  ycnosuamMu W NOPAAKON
npefoCTaBneHnst MyHULMNanbHoOM ycnyru B 3NEeKTPOHHOW dhopme (ycTaHaBnveae’
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B hopme 3NeKTPOHHOTO 3as8BneHuns);

7) noaTBepkaaeT  AOCTOBEPHOCTb  COODLLEHHbIX cBeJeHun (ycTaHasnuBeae
COOTBETCTBYIOLLYIO OTMETKY B d)OpMeE 311eKTPOHHOIO 3asaBNeHns);

8) oTnpaBnAeT 3arnofiHEHHOE 3NEKTPOHHOE 3asBMEHUs, (HaXMMAaeT COOTBETCTBYIOLYK
KHOMKY B (hOpMe 3MeKTPOHHOTO 3asBNeHUs);

9) aneKkTPOHHOE 3aaBneHns, NOANNCHIBAETCA (NPOCTON 3MEKTPOHHOW MOAMUCHIO W (NN
YCUMEHHOW  KBannMULUMPOBaHHOK 9NEKTPOHHON MOANUCHIO) B COOTBETCTBUM
TpebosaHuamm deaepanbHoro 3akoHa Ne 63-®3 n TpeboBaHuasMn PenepancHor
3akoHa Ne210-93;

10)nony4aeT yBefomneHne o0 oTnpaBke 3NEeKTPOHHOrO 3anABIEHNA.

3.3.3.2. PesynbtaT npoueayp: OMEKTPOHHOe [Jeno, HanpasfieHHOE B cnonkom
nocpeacTBOM 3f1EKTPOHHOrO B3aNMOLEVCTBUSA.

3.3.3. PaccMOTpeHune KomnnekTa AOKYMeHTOB Vlcnonkomom

3331 OCHOBaHWeM Hauyana BbINOMHEHUS ALMUHUCTPATUBHOW npoueadypbl ABNAETC
NOCTyNneHue 3asBnNeHns U WHbIX  JOKYMEHTOB, HeoOXoAMMbIX  ANA  NpeaocTaBneHu
MYHWLMNAnbHOW yCryru.

JOMKHOCTHBIM NLOM (pabOTHUKOM), OTBETCTBEHHBIM 33 BbINOMHEHNE aaMUHUCTPATUBHO
npoueaypbl ABNAeTcA cneuuannct (panee - AOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a npuel
[LOKYMEHTOB):



- [lomKHOCTHOE Lo, OTBETCTBEHHOEe 3a npuem [LOKYMEHTOB, nocne nOCTynneHus
[OKYMEHTOB Ha pacCMOTpeHue OCyLLeCTBAET:

a) B crydae npefcTaBneHns KOMUA [OKYMEHTOB W peecTpa gokymeHToB 13 MoL B
3NEKTPOHHOM BUWAEe (B COCTaBe MNakeToB IMEKTPOHHBIX fen) unu Ha BymaxHbix HocuTensx (B
cryyae HeoBXoaWMocTu 00A3aTenbHOro MNPeAacTaBneHns OpurHanos JOKYMEHTOB) MpPOBOAUT
CBEpKy peecTpa AOKYMEHTOB C NpeAcTaBNeHHbIMN AOKyMEHTaMMu,

6) nayyaeT MOCTYNUBLUME INEKTPOHHbIE Aena, B TOM 4ucne, NPWUNOXeHHbIe 3asBuTenem
[AOKYMEHTbI B 3NeKTPOHHOW (hopMe 1 3NEeKTPOHHbIE oOpasbl AOKYMEHTOB,;

B) NpOBEPAET KOMNNEKTHOCTb, YNTAEMOCTb SMEKTPOHHbIX 06pa3oB JOKYMEHTOB;

r) npuceauBaeT 3asBMEHWO HOMep B COOTBETCTBUW C HOMEHKNaTypon aen u cratyc
«MpoBepka JOKYyMEHTOB», YTO OTpaxaeTcs B IMHHOM kabuHeTe PecnybnukaHckoro noprana,

[) npoBepseT cobniofeHue YCroBuUn  AeNCTBUTENbHOCTU 9NEeKTPOHHOW  MOANUCH,
nocpeactsom obpalueHns k EgnHomy noptany (B criyyae, ecnu 3asButenem npeacTaBneHb
3NEeKTPOHHble 006pasbl AOKYMEHTOB, NoanncaHHbie YCUNEHHON KBanuduuMpoBaHHOK ANEeKTPOHHON
NOAMUCHIO).

3.3.3.2. [pn HamMuynu OCHOBaHWA, NPedyCMOTPEHHbBIX MYHKTOM 2.7.1 PernameHTa,
npuHUMaeT pelleHne o6 oTkase B Mpueme LOKYMEHTOB, HeoOXxoauMbIX ANA NpeaocTaBrieHna
MYHWLMNanbHOW yCryru.

PelleHne 06 oTKase B npveme OOKYMEHTOB C yKasaHvwem MpudmnH oTkasa (B cny4ae, ecnu
OCHOBaHMS ANs OTkasa B npueme [OKyMEHTOB, HeoOXoaumbix ANA  NPeAoCTaBeHuA
MYHWLMNANbHOM  YCIyru, CBA3aHbl C  HapyweHWem YCTaHOBMEHHbIX TpeboBaHun K Takum
[OKYMEHTaM, OCHOBaHUs AN oTkasa B Npueme [OKYMEHTOB A0MKHbI COAEPXaTh nHdopmMaumnio o
HaMEHOBaHUN JOKYMEHTOB (MH(bOPMaLuMu, CBEAEHWIA), KOTOpbie HE MPEACTaBNeHbI, coaepxat
HeJOCTOBEPHbBIE U (UK) NPOTUBOPEUMBLIE CBEAEHNS, 0POPMIIEHDI C HAPYLIEHNEM yCTaHOBIEHHbIX
TpeboBaHwnit), odopmnseTca Mo opme  COrnacHo  NpuUnoXeHWo Ne3 «k PernameHTy,
perncTpupyeTcs B CUCTEME  JMEKTPOHHOro [OKymMeHToobOpoTa U NOANWCHIBAETCH
YMOMHOMOYEHHBIM  AOMKHOCTHBIM — MLOM  Vcnonkoma (Mcnonkomom) € WCNOMb30BaAHNEM
YCUMNEHHOW KBannduLUMpoBaHHOW 9MEeKTPOHHOM MOAMUCHK, HanpasnAeTcs B MOL 1 nuyHbIA
kabuHeT 3aseuTens Ha PecnybnukaHckom nopTtane He nos3dHee OAHOro pabouyero AHA C AaTbl
NOCTYNMNEeHNs 3aABNEHUS.

B cnyvyae, ecnn B pesynbTate NpOBEPKK yCUAeHHoW KBanuuunpoBaHHOK 3NEeKTPOHHON
NOANUCA BbISBIEHO HeCcoBniofeHue ycrnosuin ee AeNCTBUTENbHOCTH, YBEAOMMEHNE AOSMKHO
coaepxaTb NyHKTbl cTaTbyt 11 PegepanbHOro 3akoHa Ne63-P3, KoTopble NOCMYXUNN OCHOBaHNEM
ANA ero NPUHATKSA.

B criyyae OTCYTCTBWSi OCHOBaHWiA AN OTka3a B Npueme AOKYMEHTOB, AOMMKHOCTHOE nmuo,
OTBETCTBEHHOE 33 NPUEM [OKYMEHTOB, HanpaenaeT 3asBUTENto, ykasaHHblM B 3aABMEHAN
CnocoboM, yBEAOMMEHNE O NMOCTYNNEHNN 3anaBNeHna, coaepxailiee BXOAALLMUNA PEruCTpaLMOHHbIN
HOMep 3asdBneHus, AaTy MOofyYeHus 3adBneHus, nepedeHb HaumeHoBaHun  dpannos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AATy NOny4YeHuns pesynerata MYHULMNANbHOW YCIyru.

3.3.3.3. VicnonHeHue npoleayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.2 PernameHTta, MOXeT
OCYWIECTBMNATLCH B aBTOMATUYECKOM pexume C  WUCnonb3oBaHUEM aBTOMaTU3NPOBAHHOV
WHOPMALIMOHHON  CUCTEMbl,  MPeAHa3Ha4YeHHon  Ans  okasaHuA rocy4apCTBeHHbIX
MYHULMNanbHbIX YCryr.

3.3.3.4. Mpoueaypsl, ycTaHaBnnBaemMble HACTOALLUM MyHKTOM, OCYLLEeCTBNAITCS B TEHEHUNE
0AHOro paboyero AHsS € AaTbl NOCTYN/IEHUA 3aABNEHNA Ha PACCMOTPEHNE.

PesynbTtat npoueayp: NPUHATOE Ha PaCCMOTPEHNE 3asBNEHNE UNi yBEAOMITEHNE 06 oTKas3e
B NpuemMe AOKYMEHTOB. §

3.4. DopMUpOBaHNE 1  HanpaBfeHne MexBEAOMCTBEHHbIX — 3anpocos B opraHbl
yyacTByloLLME B NPEAOCTABNEHUM MyHULIMNANbHON yCryri
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3.4.1. OcHOBaHWEM Hayaha BbIMOMHEHWA aAMUHWCTPATUBHOW nNpoueaypbl SBNAETCAH
nonyyYeHne  AOMKHOCTHBIM — NUUOM  (PabOTHUKOM),  yMOMHOMOYEHHbIM — Ha  BbINOMHEHNE
afMUHWUCTPATUBHON Npoueaypbl, OT AOMKHOCTHOrO Nuua (paboTHUKa), OTBETCTBEHHOTO 3@ NPUeM
[LOKYMEHTOB, NPUHATbLIX OT 3aABUTENSA AOKYMEHTOB.

JOMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbIM 32 BbIMONTHEHNE aAMUHUCTPATUBHOW
npoueaypbl, ABNAeTCA cneuvanuct (fanee -  AOMKHOCTHOE  nuuo, OTBETCTBEHHOE  3a
chopMnUpOBaHIE U HanpaBneHne MeXBeA0MCTBEHHbIX 3aNpOCOoB).

Mocne pervcTpauun 3asBneHust AOMKHOCTHOE UL, OTBETCTBEHHOE 3a PopMupoBaHue
HanpaeneHme MeXBeAOMCTBEHHbLIX 3anpocoB, PopMupyeT u HanpasnaeT B 3MNeKTpoHHOW dhopme
MOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOTO 3MEKTPOHHOrO B3aWMOAENCTBUSA (Mpn OTCYTCTBUU
TEXHUYECKOWN BO3MOXKHOCTU — UHBIMU cnocobamu) 3anpocbl 0 NpeaoCTaBneHnn:

Bbinuckn 13 E,D,MHOI'O,i rOCyAapCTBEHHOrO  peecTpa  HeABUXUMOCTM  (CoaepKallei
06LLEefOCTYMHbIE CBEEHUS O 3apPErncTPUPOBaHHbBIX NpaBax Ha 0ObEKT HEABUXNUMOCTN);

Mpoueaypbl, ycTaHaBnuBaemble HACTOALWMM MOAMYHKTOM, OCYLIECTBAOTCA B Te4eHue
OfHOro paboyero AHsA ¢ MOMeHTa nocTynneHnsa 8 OTaen LOKYMEHTOB.

Mpouenypbl, ycTaHaBNMBaeMble HaCTOALWMUM MYHKTOM, OCYLUECTBAAOTCA B A€Hb NPUHATUA
3aABIEHNA HA PAacCCMOTPEHUE.

PesynbTaT npoueayp: HanpaBneHHble B OpraHbl Bfactu w (Unu) noaBeAOMCTBEHHbIE
opraHam BnacTu opraHu3auunn 3anpocsi.

3.4.2. CneumanucTbl NOCTaBLUMKOB AAaHHbIX HA OCHOBAHWW 3amnpocoB, MOCTYNUBLLKX HYepes
CUCTEMY MEXBEAOMCTBEHHOrO 3MEeKTPOHHOrO B3auMOAENCTBYSA, NPeAOCTaBNAT 3anpallmBaembie
AOKYMEHTbI (MHGOPMaLWIo) UMK HanpaBnsAlT yBEAOMMIeHUA o0 OTCYyTCTBUWM AOKyMEHTa W (nnw)
MHdOpMaLNKM, HEOBXOAUMbBIX AMns  NPEAOCTaBIIeHNs  MyHuuunanbHoW ycnyru (nanee -
yBegoMneHne o6 oTkase).

Mpoueaypbl, yCTaHaBnWBaemble HACTOALMUM MYHKTOM, OCYLIEeCTBMAOTCA B cneaytoulne
CpOKMU:

no JOKyMeHTaM (CBeaeHUsM), HanpaensemMblM crneunanuctamu PocpeecTtpa, He bonee Tpex
pabounx AHen,

No ocTanbHbiM MOCTaBWMKAM - B TeYeHne naTW  OHeW COo  AHS  MOCTynneHus
MEeXBEJOMCTBEHHOIO 3anpoca B OpraH unu opraHusauuto, npenocTasBnsiolime AOKYMEHT WU
WHOPMALMIO, €CNU UHbIE CPOKW MOAFOTOBKW W HanmpaBneHWs OTBeTa Ha MEeXBEAOMCTBEHHbIN
3anpoc He yCTaHOBfEHbl (heaepanbHbIMW  3akoHamu, NpaBoBbIMKU - aktamn [lpasutenbcrea
Poccuiickon degepauun U NPUHATBIMW B COOTBETCTBUWM C  pedepanbHbiMU - 3aKOHaMV
HOPMaTUBHbIMW NPaBOBbIMK akTamun Pecnybnukn TatapcTaH.

[ornxHocTHoe  nuuo, OTBETCTBEHHOE 3a dopmmpoBaHune 7 HanpasneHune
MEXBEOOMCTBEHHbIX 3aMpOCOB NoflyyaeT 3anpallvBaemble Yepes3 CUCTEMY MeXBELOMCTBEHHOrO
ONEKTPOHHOro B3aUMOAENCTBUA AOKYMEHTbl (CBeAeHus), Heobxoaumbie Ans npeaoCTaBneHuns
MYHWLMNaNLHO! ycnyrn, nubo ysegomsieHne o6 oTkase npu OTCYTCTBMM AOKyMeHTa U (Anu)
NHopMaumu.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBMSIOTCS B A€Hb MPUHATUA
3asBMNeHNsa Ha paccmoTpeHne. 4

PesynbTaT npouegyp: HanpaereHHble B OpraHbl Bnact v (Anu) noABeAOMCTBEHHbIE
opraHam BracTu opraHusauum 3anpoch.

3.4.3. [lcnonHenue npoueayp, ykasaHHbix B nyHkTax 3.4.1, 3.4.2 PernameHTta, moxeT
OCYLLEeCTBMATLCS B aBTOMATUYECKOM pexume C  UCMOSb3OBaHWEM aBTOMATU3MPOBAHHOW
WHDOPMALIMOHHON  CUCTEMbI,  MpPefHa3Ha4YeHHOW AN OKaldaHWA  roCydapCTBEHHbIX U
MyHWLMNANbHbIX yCrnyr, B TOM YWCre C MOMEHTa perucrpaunn 3aasneHna B COOTBETCTBUK C
nyHKTOM 2.13 PernameHTa.
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. 3.4.4. PesynbtaT npoueayp: AOKYMEHTH (cBegeHus) nnubo ysenoMneHue 00 oTKase,
HanpasneHHble AOMKHOCTHOMY  JTULLY, OTBETCTBEHHOMY 3a opmuposaHne W Hanpaenexve
MEXBEOOMCTBEHHbIX 3anpOCOB.

MakcvmanbHbiA CPOK BbINONMHEHNA aAMUHUCTPATUBHbIX NPOLEAYP, yKasaHHbIX B nyHkTe 3.4
PernameHTa, CocTaBnsaeT NaTb pabounx AHEN.

3.5. MNogroToBKa pesynpraTa MYHULNABHON yCryru

3 5 1. OcHOBaHWEM Havana BbINOJHEHNA afMUHWCTPaTUBHOK  Mpouenypbl ABNAeTCA
nonyyeHue [OOMKHOCTHBIM - NTLIOM, YNOMHOMOYEHHbIM  Ha  BbiNONHEHNE aAMUHNCTPATUBHOW
npoueaypbl, OT AOMKHOCTHOrO nmua, OTBETCTBEHHOro 3a opmupoBaHne W HanpasneHne
MEXBE4OMCTBEHHbIX 3anpoCoB KOMNIeKTa JOKYMEHTOB.

[lOMKHOCTHBIM NULOM, OTBETCTBEHHLIM 3a BbINOMHEHNEe aAMUHUCTPATUBHON NPOUeaypbl,
qBAsieTCs cneunanucT (ganee - 4OMKHOCTHOE NnUo, oTBeTcTBEHHOE 3a 00paboTKy [OKYMEHTOB).

3.5.2. [JorKHOCTHOE N0, OTBETCTBEHHOE 33 06paboTKy AOKYMEHTOB:

BbiNOAHSET Npoueaypbl, MPEAYCMOTPEHHbBIE nyHkTom 3.3.3.2 PernamenTa.

Mpu oTCYTCTBUA BbISBMEHHbIX OCHOBAHWUN ANs 0Tkasa B npueme [OKYMEHTOB, He0OX0ANMbIX
ANS NpefocTasfieHna myHuumna bHOW YCIyru:

npoBepky ,ELOCTOBepHOC'I:ngiBeﬂ.eHMﬁ, cofepaluyxcs B NpeacTaBneHHbIX JOKYyMeHTax;

ochopmneHne y4eTHOro Aéna (komnnekTauns Bcex AOKYMEHTOB B OTAENbHYIO Nanky);

HanpaBneHne y4eTHoro A fia Ha paccMoTpeHne komnuceun ana cocTaBneHuns akTa.

Mpoueaypbl, yCTaHaBnNneaemble HACTOSLLMM MYHKTOM, OCYLIECTBNAKTCA B TEHEHNE 0HOro
[HS C MOMEHTa NOCTynneHna 0TBEeTOB Ha 3anpochbl.

PesynbTaT npoueayp: y4eTHoe Aeno, HanpaBneHHoe B KOMUCCUIO.

3.5.3. CekpeTtapb KOMUCCUW OCYLLECTBNAET.

N3yuyeHue NocTynuBLLNX AOKYMEHTOB,

HasHauyeHne g4aTbl OCMOTpa MecTa  PacnofioXeHiA [EepeBbEB WK KYCTapHWKOB,
nognexatnx Bbipyoke, KpOHMPOBAHWIO NN ocMOTpa MecTa NOoCaaKW;

n3BeLLleH1e YneHoB KOMUCCHN 1 3aaBUTENA O AaTe ocmoTpa.

Mpoueayps!, ycTaHaBnnBaembie HaCcTOALLNM MYHKTOM, OCYLIECTBIIAIOTCA B Te4EHWE ABYX
AHel ¢ MOMeHTa NoCTyNneHnsa AOKYMEHTOB.

PesynbTaT npoueayp: 13seLieHne 4neHos KOMMWUCCWUN 1 3adBUTENS O AaTe oCMoTpa.

354 B HazHa4YeHHblll AeHb KOMWCCUS BbIXOAUT Ha MECTO 1 OCylLecTBNAET C y4acTneM
3asBUTENST OCMOTP AEPEBbEB, MNOANEXALMNX BbipyOke. [lo pesynbTaram obcnenoBaHng
cocTaBnseTcs akT obcrnefosanus (npunoxexune Ne3).

Mpoueaypbl, ycTaHaBIMBaeMble HACTOALLNM MYHKTOM, OCYyLLECTBMNAIOTCA B ACHb ocmoTpa.

PesynbTaT npoueayp: akt obcneaosanns, HanpasieHHbl AOMHKHOCTHOMY ALY,

3.5.5. NoarotoBKka pesynbTaTta MYHULMNANbHOW yCnyru

3.5.6. [lomkHOCTHOE NULO  Ha OCHOBaHWW akTa obcnenoBaHus, npegcraBneHHorc
KOMWUCCHEN, MOAroTaBnMBaeT NPOEKT paspellerns Ha BbIpyOKY AepeBbeB (Aanee — paspeLueHue,
UM MNPOEeKT yBeaOoMNeHWs 06 oTkase B npegocTaBneHuu MYHULMNANbHON ycryru (nanee -
yBEAOMIIEHNE) 1 HanpasnaeT Ha cornacoBaHue pyKoBOAUTEMO UCMOMHUTENbHOTO KomuTeTa.

Mpoueaypa, ycTaHasnueaemasi HacTOALNM MYHKTOM, OCYLLECTBMSeTCA B TEHEeHNE ABY>
[IHEN C MOMEHTa NoCTyNnneHns akTa obcnefoBaHus.

PesynbTaT npoueaypbl. HanpaBfieHHbIN Ha NOAMUCH NPOEKT paspeLweHmns (yBEAOMMNEHNS).

3.5.7. PykosoguTens Mcnenkoma noAnnchiBaet pelleHne (yBeaoMMeHue) v Hanpasiae
[OMKHOCTHOMY Nnuy Ans Bbmaqvfgsaﬂsmemo.

Mpoueaypa, yCTaHaBMMBaemas HacTOALNM NyHKTOM, OCyLLECTBNAETCA B TeYeHne OAHOM
[HA C MOMEHTa OKOHYaHWA npeablayLuen npoueaypbl.

PesynbTaT npoueaypbl: HanpaeneHHoe [OMKHOCTHOMY NuLy NOANUCAHHOE paspeLueHn
(yBEAOMMNEHNWE).



3.5.8. VcnonHeHve npouenyp, ykasaHHbiX B MNyHKTaX 3.5.2 — 3.5.7 PernameHTa, MOXeT
OCYLLECTBNATLCA B aBTOMATWYECKOM pexume ¢ /CMONb30BaHNEM aBTOMATU3NPOBAHHOW
NHOPMALMOHHON  CUCTEMBI, npegHasHa4YeHHoW  Ana  okasaHwa  rocyAapcTeeHHbiX 1
MYHULMNANbHbIX YCIyr.

3.5.9. MakcumanbHbI CPOK BbIMNONTHEHUA agMUHUCTPaTUBHOW npoueaypbl COCTaBnseT 8
paboumnx gHen. €

Pe3ynbTaToM BbINOMHEHNA aAMUHWUCTPATUBHOW NpoLedypbl ABNAETCA.

OTka3 B npueme AOKYMEHTOB, HEOOX0oANMbIX ANA NPEA0CTaBNEHNA MYHWLMNANbHOW YCryru;
paspelueHune Ha BbipyOKy, KpOHWPOBaHWE 1 NOCAAKY ACPEBLER U KYyCTapHWKOB;

yBefoMMeHne 00 oTkase B paspelueHun Ha BbIPYDKY, KPOHWpOBaHWE W Nocanky AepeBbes W
KyCTapHUKOB. )

3.6. Boigava (HanpasneHue) 3anBuTento pesynerata MyHWLMNANbHON yCnyru

361 OCHOBaHWEM Hauyana BbINOMHEHUS aAMUHWUCTPATMBHOW npoueAypbl ABNASTCA
MonyyeHWe AOMKHOCTHBIM NUUOM, OTBETCTBEHHbIM 22  BbIMONHEHUE aAMUHUCTPATVBHOM
npoLeaypbl, AOKYMeHTa, NOATBEPXKAAOLWEro NpeAoCTaBnexne MyHULMNANbHON yCryru.

JJOMXHOCTHbIM TWLIOM, OTBETCTBEHHbIM 3a BbINONHEHNE agMUHUCTPATUBHON npoueaypbl,
qBRgeTca crneuvanvct (aanee - AOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a BblAady (HanpaBnexue)
[OKYMEHTOB).

JomKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHune) AOKYMEHTOB!

n3BeLLlaeT 3asBuTens (ero npeacraBuTens) vYepes PecnybnukaHckuii nopTan o pe3ynbrate
npefoCTaBneHns MyHMUMNAnbHOW YCryru NOCPEACTBOM  3NEKTPOHHOrO B3aUMOLENCTBUA U O
BO3MOXHOCTV NOMNy4YeHns pesynbraTta npeocTaBneHns MyHULMnanbHoi ycnyru 8 ML

VicnonHeHne npoueaypbl MOXET OCYLIeCTBNATbCA B aBTOMaTU4ECKOM  pe&Xxume  C
MCMONb30BaHNEM aBTOMAaTU3UPOBAHHOW WH(OPMALMOHHOW CUCTEMBI, npefHasHavYeHHon [Ans
OKa3aHUsA rocy4apCTBEHHbIX N MyHULMNANbHbIX YCIyT.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSLIMM  MYyHKTOM,  OCYLIECTBIAOTCA B [AeHt
noanucaHus OOKyMeHTa, MoATBEpXAatowero npejocTaBnexne (oTkas B NpeaocTaBneHny,
MyHULMNansHoM ycrnyrv, yAdnHOMOYEHHbLIM AOKHOCTHBIM NTMLIOM Ncnonkoma (Micnonkomom).

PesynbTaT npoueayp: W3BelleHne 3assutens (ero npeacTaBuTensa) O pesynbraTte
NpeaocTaBNeHns MyHULUNanbHON yCnyrin n cnocobax ero nony4eHns.

3.6.2.1. Mpu obpawexun 3asBuTend 3a pPe3ynbTaTtom MyHuuMnansHoi ycnyru B8 MoL
paboTHuk M®L| BblaaeT 3aABUTENto pesynbrat MyHULMNansHoi ycnyru B BymaxHom Buae. Mc
TpeGoBaHUIO 3asBUTENsS BMECTe C OK3EMMMSAPOM 3MEKTPOHHOrO AOKYyMEeHTa Ha DymaxxHOM
HocuTene emy MoXeT ObiTb MPefoCTaBneH 3KIEMMNNAP JNEKTPOHHOro AOKyMEHTa MNyTeMm erc
3anNUC Ha CbEMHbIi HOCWTEMNbWIN HamnpaBreH OK3eMMAsp 3eKTPOHHOTO AOKymMeHTa it
3MNEKTPOHHOW NoYyTe B adpec 3aﬂBJT SNA.

Mpoleaypbl, YCTaHaBMMBAEMble HACTOSALIMM MYHKTOM, OCYLIECTBMAKTCA B NOPSALAKE
ouepeaHOCTH, B A€Hb NPUOLITUS 3aABUTENS B CPOKM, yCTAHOBNEHHbIE pernameHToM padoTtbl MPLI

3.6.2.2. Tpn obpaweHnn 3asBuTens 3a pe3ynbTaTom MyHULMNanNbHONM ycnyru vepe.
PecnybrnvkaHckuii noptan 3asBuTeNto B NNYHbIA kabuHeT aBTOMATUYECKN HanpaBnAeTc
SMEKTPOHHbLIN 00pa3s AOKyMeHTa, ABMAIOLWErocs pesynbTaTtomM NpeaocTaBieHnA MyHULMNaneHo!
ycnyru, NOANNCAHHbIV yCWEeHHOM KBanUUUMpoBaHHOW 3MNEeKTPOHHOM NOANUCHH
YyNONMHOMOYEHHOro AOMMKHOCTHOro nnua Wcnonkoma (Mcnonkomom).

Mpoueaypbl, yCTaHaBnNWBaeMble HACTOAWMM  MYHKTOM,  OCYLIECTBIAIOTCH B AeH
noanucaHus [OOKYMEHTa, NOATBepXAaroLwero npefocrasneHne MyHWLMNanbHOW  ycnyrv
YNOMHOMOYEHHBIM JOMKHOCTHBIM TLOM Vicnonkoma (Micnonkomom).

PesynbTaT  npoueayp: HanpasneHune (NnpefocTaBneHue) g Ncnonb3oBaHnel
PecnybrnukaHckoro nopTana 3asBuTento [OKyMEHTa, NOATBEPXAAOWErO npeAoCTaBneHn
MyHULIMMansHON yenyri (B TOM Yucne oTkas B NpefocTaBneHn MYHUUWNANbHOW yCryri).



3.7. VicnpaBneHune TEXHN4ECKNX oLNBOK.

3.7.1. B cnyyae obHapyxeHua TEXHWYECKOn owunbkn B AOKYMEHTE, ABNAKLWEMCAH
pe3ynbTaTOM MyHULMNAMNbHOM yCyry, 3asBUTENb HanpaenseT B Vicnonkom:

3asiBieHNe 06 NCNPaBEeHUM TEXHNYECKON OLLINOKK (npunoxeHne Ne4);

[OKyMEHT, BblJaHHbI 3asBUTENIO Kak pesynbrar MyHULMNANbHONW yCcnyru, B KOTOPOM
COOEPXNTCS TEXHNYecKas owunbka; €

[AOKYMEHTbI, UMEKoLLne Iopnandeckyto cniy, cBUAETENLCTBYOLWNE O HANMUYNK TeXHU4YeCcKon
OLUNOKN.

_ 3agsrneHne 06 NCNpPaBREeHNU TEXHUYECKON OWMOKN B CBEAGHNAX, YKaSaHHbIX B [JOKYMEHTE,

ABNSIOWEMCS Pe3ynbTaToM MYHWLUNanbHON ycnyri; NoAaeTcs 3aaBuTEnem (ynonHOMOYEHHbIM
npeacTaBuTeNiemM) MOYTOBBIM OTMpaBieHNEM (8 TOM 4ucrne C WCrnonpb3oBaHnem 3NEeKTPOHHOW
nouThl), TG0 Yepes PecnybnukaHckuini nopTan unu M®L.

3.7.2. [JOMXHOCTHOE NWLIO, OTBETCTBEHHOE 3@ Npuem AOKYMEHTOB, ocyLiecTsnaeT npuem
3asiBIeHns 06 UCNpaBneHn TEXHNYECKOW OLWUOKN, perncrpupyer 3agBreHne ¢ NpuNoXeHHbIMM
[OKyMeHTaMmu v nepefaet nx AOMMKHOCTHOMY JTULLY, OTBETCTBEHHOMY 32 006paboTKy AOKYMEHTOB.

Mpoueaypa, ycTaHaBnMBaemas HacTOALLMM MyHKTOM, OCYyLLEeCTBNAETCA B TeYeHne OAHOro
paboyero AHS C AaTthl PerncTpaunm sasBnexna.

PesynbTaT npoueaypbl: NPUHATOE ¥ 3aperncTpupoBaHHoe 3asBMeHne, HanpasneHHoe Ha
PacCMOTPEHNe AOSHKHOCTHOMY NULly, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a 06paboTky AOKYMEHTOB, paccmatpuBaeTt
[JOKYMEHTbl W B Lensx BHeCeHus MCTPaBNEHNIA B AOKYMEHT, ABMAIOLINACA pe3ynbTaTtoMm
npefoCTaBNeHns  MyHUUMNanbHOW  ycnyru,  OCYLECTBNACT npoueaypbl, NPEeAycCMOTPEHHbIE
nyHktom 3.5 PernameHnTa, n BblAaeT UcnpaBneHHbl AOKYMEHT 3aABUTENIO (ynonHOMO4YEHHOMY
npeacTaBuTENO) NWYHO - Mof  pocnucb  C  UIBATNEM Y 3agBuTena  (YynonHOMOYEHHOrC
npeacTaBuTens) OpuriHana [OkyMeHTa, B KOTOPOM COAEPXNTCH TexHuyeckaa owwndka, wnv
HanpaBnseT B aApec 3adBUTENs) NOYTOBbIM OTNPABNEHNEM (NOCPEACTBOM 3NEKTPOHHOW noyThl,
AMCBMO O BO3MOXHOCTM MOMyY#HNA AOKYMEHTa npu npefocTaBneHun B cnonkom opurmnHane
[LOKyMEHTa, B KOTOPOM COOEPXKUTEA TEXHNYEeCcKasn owunbka.

Mpoueaypa, ycTaHaBnueaemasi HacTOALLUM MYyHKTOM, ocyliecTBnaeTca B TeyeHune [OBY)
pabounx [Heil mnocne O0bHapyXeHNs TEXHUYECKON OWWBKN WNU  NOMnyYeHna oT  ntoborc
3aVHTEPECOBAHHOrO NnLa 3aABeHns o [OMyLLEHHON OLmnbKe.

PesynbTaT npoLeaypbl: BbliAaHHbIA (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. Mopsagok n popmbl KOHTPONS 3a NPefoCTaBlIEHNEM MyHULMNAnbHON yCnyru

4.1. MopsaoK OCyLUeCTBIEHNs TeKyliero KOHTpons 3a cobnogeHnemM 1 UCMNOSHEHWEN
OTBETCTBEHHbIMI [JOMKHOCTHBIMI NULAMU  NONOXEeHW PernameHta W NHbIX HOPMaTWBHbI.
NPaBOBbIX aKTOB, YCTAHABVBAOLWUX TpeboBaHUs K NPeaoCTaBneHnto MYHULMNANbHON YCRyru,
TaKKe NPUHATUEM UMW PELLEHNA

KoHTposb 32 MOMHOTON W KayecTBOM MPEeAoCTaBNeHNA MYHULWNANbHON YCnyry BKAKOYAET |
cebs BbIBMEHWE W YCTPaHeHWe HapylweHwn npas 3asBuTeneln, nposefeHne nposepo
cobnogeHns npouenyp npenocTasrieHns MYHULMMNANbHON YCMyru, NOAroTOBKY peLleHnin H.
nencTens (6esaencTane) AOMMKHOCTHBIX WL, OpraHa MecTHOro camoynpasneHuns.

dopmami  KOHTpons 3a CobnoAeHuem  UCMONHEeHNA agMUHUCTPATVBHbBIX Mnpoueady
ABNAKOTCA!

1) NpoBepKa 1 CornacosaHne NpoeKToB AOKYMEHTOB Mo npeaoCTaBnNeHno MyHuLMnanbHo
ycnyri,

2) NpoBOANMble B YCTAHOBMEHHOM MOPALKE NPOBEPKA BEACHNA [Jenonpon3BoACTBa,

3) npoBefeHNe B YCTAHOBNEHHOM NOPSAKE KOHTPOMbHBIX MPOBEPOK cobntogeHna npoueay
npefoCTaBneHus MyHUMNanbHoW yeryru.



"B uenax Tekyuiero KOHTPOMS UCNOMb3YTCA CBEAEHNA, AMeloLLMECs B 3MIEKTPOHHON Base
[aHHbIX, CryXebHas KoppecnkHaeHu,m, yCTHaA 1 NUCbMeHHas NHgopMaLnsa AOMKHOCTHBIX JTNL,
OCYLLEeCTBMAIOWNX BbliNONHEHne agMUHNCTPATUBHbIX npoueayp, XypHansi yyeTa
COOTBETCTBYIOLLMX AOKYMEHTOB 1 Apyrne CBEASHNA.

[Ons ocylecTBneHns KOHTpons 3a coBeplUeHnem AencTsuin  npw npegocTaBneHnm
MYHULMNANbHOW YCnyry 1 NPUHATUAN peLLeHnit pyKOBOANTENIO opraHa MECTHOro camoynpasneHna
npeacTaBnsATCA CNpaBki 0 pesynbrarax npenocTaBneHus MyHUUMNANbHOW yCryru.

O cnyvasx W npuynHax HapyweHus CpoKOB, MocneaoBaTenbHOCTN 1 cofepxaHus
aAMUHUCTPATUBHbIX NpoLUeayp AOMKHOCTHBIE nuua HemMeaneHHo WHGOoPMUPYIOT pykoBoAUTENH
opraHa, NnpeaocTaBnALEro MyHULMUNANbHYO YCYry, & TaloKe npeAnpUHUMAIOT CPOYHbIE MEPbI NO
yCTPaHEHNIo HapyLweHuiA.

TekywWwun KOHTpONb 32 cobnoaeHvem nocnefoBaTenbHOCTA AeicTBuiA, onpeaeneHHbIX
afMWHNCTPaATUBHBIMK  Mpoueaypamn Mo npenocTaBneHno MyHULUMNANbHOW  yCnyru,
OCyLWECTBNAETCA  3aMecTuTenem pykoBoauTeNa — opraHa  MeCTHOTO camoynpasneHuns,
OTBETCTBEHHbIM 3a OpraHusauuio  paboTsl  No npesocTaBnNeHNo MyHULMNANbHON  yCnyri,
HauanbHWKOM OTAena, OocyllecTBnAouero opraHusaumio  pabdoTbl MO npefocTaBneruno
MYyHULMNAnbHOW yCnyru.

MepeyeHb AOIHKHOCTHBIX JNL, OCYLLECTBNSIOWMNX TEKYLNA KOHTPOIb, ycTaHaBnuBaeTca
HONOXEHNSIMA O  CTPYKTYPHBIX —MOApasaeneHunsx opraxa MECTHOro camoynpasneHus W
LOMKHOCTHBIMU pernaMeHTamu.

4.2 TopsAOK U NEPUOANYHOCTL OCYyLLECTBNEHNA NNaHOBbIX ¥ BHEMNAHOBbIX MPOBEPOK
NOMHOTLI U KayecTBa NpeaoCTaBneHnA MyHULMNANbHON YCIyru, B TOM Yncne nopsaok N Popmbl
KOHTPOMS 32 MOMIHOTON W Ka4eCTBOM npepocTaBnexHna MYHULUNANLHOW yCnyru

KoHTponbHble MPOBEPKA  MOTYT 6bTb NNaHOBLIMW (OCYLLECTBNATLCS HA OCHOBAHMN
NONyrogoBbIX WK FOAOBbLIX  NNAHOB paGoTbl opraHa MEeCTHOro camoynpasnexus) v
BHennaHoBbIMU. [pn NpoBeAeHNn NPoBEPOK MOryT paccmaTpusaTbCs BCe BOMPOCHI, CBSA3aHHbIE C
npeaocTaBrieHnem MyHALMNANBHOM yCryru (KOMMMEKCHbIe npoBepkn), W Mo KOHKPETHOMY
obpalleHuto 3asBuTens. &

4.3. OTBETCTBEHHOCTb [OIHKHOCTHBIX MWL opraxa, NpefoCTaBNAOLErNO MyHALNNANBHYO
ycnyry, 3a peleHns ﬂ,eMCTBg; (besnencTeune), NpuHuMaemble (ocyliecTBnAeMble) UMK B XOAE
npesocTaBneHuns MYHULMNAMbHON yCIyru

Mo pesynbTaTam npoBeAEHHbIX NPOBEPOK B cnyyae BbiABNEHNA HapylweHnn npas
sasBWTenell BWHOBHble nuuUa npuenekatlTca K OTBETCTBEHHOCTU B coOTBETCTBAWM  C
3aKkoHOAaTeNbCTBOM Poccuickon enepaumn.

PykoBoauTenb opraHa  MeCTHOTO caMoyrnpaBrneHnss HeceT  OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PacCMOo peHue 3asBreHnii.

PykoBoauTenb (3a1§gCTMTénb PYKOBOAUTENS) CTPYKTYPHOrO nogpasgeneHuns  opraHe
MECTHOrO  camoynpaBneHius HeceT —OTBETCTBEHHOCTb — 3a HecBoeBpeMeHHoe W (un,
HeHaanexallee BbiNOMHEeHNe aAMUHNCTPATUBHBIX OENCTBWA, YyKasaHHbIX B pasaene 5
PernameHTa. ,

[JOMKHOCTHbIE Nnua 1 WHbIE MyHULMNanbHble Cchyxawue 3a petienna W aencrteus
(beapencTene), NpuHUMaemble (ocyuiecTBnsemMble) B XOA€ npefocTaBneHna MyHWULANAnbHOV
yCryri, HecyT OTBETCTBEHHOCTL B yCTaHOBMIEHHOM 3aKOHOAATENbCTBOM nopsAakKe.

4 4 TonoxeHns, xapakTepusyloue TpebosaHus K MOPAAKY n copmaM KOHTpOMsA 3
npegocTaBreHnem MYHULMNANbHOW yCnyrv, B TOM Yucne co CTOPOHbI rpaxaaH, nx o6 beaVHEHUN |
opraHusauui

KoHTponb 3a npepocTaBfieHnem MYHULMMNANBHON ycnyrn CO  CTOPOHbI rpaxgaH, v
06beAVHEHNI U OpraHn3auni, ocyLecTBNACTCA NOCPEACTBOM OTKPLITOCTU AEATENbHOCTU OpraH:



MECTHOrO CaMoynpaBfieHUs Npu NpeAoCTaBfeHu MyHULMNANbHON YCMyrn, MonyYyeHns MomnHowm,
aKTyanbHO 1 AOCTOBEPHON MHPOPMaLIMK O NopsAKe NPefoCTaBNeHNsa MyHULUNanbHON yecnyru u
BO3MOXHOCTV AocyaebHoro paccmoTpeHuns obpalieHun (xanob) B npoilecce npeaocTaBrneHuns
MYHULUNANbHON yCnyru.

5. JocynebHbll  (BHecyaeOHbI)  nopsaok  obxanoBaHUA — peleHuid v AeUCTBUi
(BespeicTBiA) opraHa, NPefoCTaBMSIOWEro MyHULUNAMbHYIO YCNyry, MHOTOMYHKUWOHANbHOro
LEeHTpa NpenocTaBneHna rocy4apCTBEHHbIX Y MYHULMNANbHbLIX YCyr, opraHn3aunii, ykasaHHbixX B
yactu 1.1 crtaten 16 PepepanbHoro 3akoHa Ne210-®3, a TaKKe WUX [OMKHOCTHbIX WL,
MYHUUMMNANbHbBIX CAyXaLnx, paboTHUKOB

5.1. MonyyaTenu MyHWLMUNanbHOW yCryru vMeleT npaBo Ha obxanoaHue B AoCyAeOHOM
nopsake gencteun (6esgencrema) coTpyaHWKoB Mcnonkoma, y4YacTBYHOLWMX B NpenocTaBiieHny
MYHWULMNAnbHOWM yCryrn, pykoBoOAMTENO Vicnonkoma nnv rmaee MyHULUMnanbHoro obpasosaHus.

3asBuTenb MOXeT 00paTUTLCA C Xanobown, B TOM Yucne B CreayroLwmnx cnyyaax:

1) HapyLeHne cpoka perucTpaunmn 3anpoca 3asBuTena O NPeAoCTaBNeHnn MyHULUNanbHoOK
ycnyru;,

2) HapylleHve cpoka npegocTaBneHns MyHULUMNansHoON yenyru;

3) TpeboBaHne y 3asBUTENs LOKYMEHTOB WM wHpopmauuy nnbdo ocCyLecTBneHns
AENCTBMI, NpeacTaBneHne Wnu OCYLLECTBIIEHWE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbIMU
npaBoBbiMK akTamu Poccuinckon Pepepaunn, Pecnybnukn TartapcraH, MyHuLUNanbHbIMU
NpaBOBbIMW akTaMu ANA NPeAOoCTaBNeHNA MyHULUNANbHON YyCNyru,

4) oTKas B Npueme 4OKYMEHTOB, NPEAOCTABMNEHNE KOTOPbIX NPesyCMOTPEHO HOPMATUBHBIMN
npaBoBbIMK aktamu Poccuiickon Pepepaumn, Pecnybnvkun TaTtapctaH, MyHUUUNanbHbIMK
NpaBOBbIMY akTaMy ANA NPeAoCTaBNeHNA MyHULMNANbHOW YCNyru, y 3asBuTens,

5) oTkaz B NpPeAoCTaBAEHWW MYHULWUNANbHOW YCryru, ecnyM OCHOBaHMA oOTKasa He
npeaycMoTpeHbl dedeparnbHbIMii 3aKOHaAMW U MPUHATBIMW B COOTBETCTBUW C HUMU WHbIMK
HOPMaTMBHbIMW NPaBOBbIMKU akTamu Poccuinckon degepaunu, 3akoHaMu U UHbIMU HOPMATUBHbLIMK
npaBoBbIMY akTaMu Pecnybnukn TatapcTaH, MyHUUMnanbHbIMW NPaBOBbIMY aKTaMu;

6) saTpeboBaHne OT 3aABWUTENS MNPV NPEAOCTaBMEHMN MYHULUNANLHOW YyCrnyrun nnatbl, He
NpeayCMOTPEHHON HOPMATUBHbIMKW NpaBoBbiMKM akTamu Poccuickon Pepepaunn, Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMU NPaBOBbLIMU aKTaMu;

7) otka3 Vcnonmkoma, AOMKHOCTHOro nuua lMcnonkoma B UCNPaBneHUn AOnyLeHHbIX
orneyaTok ¥ owwubOK B BblAAHHLIX B pe3ynbTarte nNpegoCcTaBleHUA MYHULUNansHOW YCnyru
AOKyMeHTax Nnmbo HapylleHne yCTaHOBIIEHHOrO CpoKa Taknx UcrnpaBneHun,

8) HapyLleHne cpoka unun nopsaka Bblgayn AOKYMEHTOB MO pesynbTatam npefocTaBreHns
MYHULUNANbHOW yCcnyru,

9) NpyoCTaHOBMNEHNE NPefoCTaBneHns  MyHWUWNANbHOW  yCryrn, €cfii  OCHOBAaHWUA
NPUOCTaAHOBIEHUA HE NPeayCMOTPeHbl heaeparnbHbiMU 3aKOHAMMW U NPUHATLIMU B COOTBETCTBUN C
HAMMW MHbIMW HOPMATVBHbLIMUW MNpPaBOBbIMKU akTamu Poccunckon depepaunn, 3akoHaMU U UHbIMY
HOpMaTUBHbIMKU NpaBoBbIMKW akTamu Pecnydnukn TaTtapctaH, MyHUUUNANbHbIMW NPAaBOBbLIMY
akTamu;

10) TpeboBaHune y 3aaBUTENA NpU NPeaoCcTaBneHUN MyHWUWNanbHOW YCryrn OOKYMEHTOB
unn  unHMoOpMaummn, OTCyTCTBME U (MNW) HEOOCTOBEPHOCTb KOTOPbIX He yKasblBanuchb npwu
nepBoHayarbHOM OTKase B npueme [LOKYMEHTOB, HeOoOXOAWMbIX [Ans  npefocTasreHus
MyHUUUNanNbHOW ycnyru, ‘nnbdo B npefocTaBNeHnun MyHUUUNanbHOW YCMyru, 3a UCKYeHuem
cnyvaes, NpPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetcsi B NUCbMEHHON hopme Ha BGyMaxHOM HocuTene, B 3MEeKTPOHHOW
dopme B opraH, NpeaoCcTaBNAWNA MyHULUNANBHYO YCryry, MHOrOMYHKUNOHANbHbIA LEHTP Nnbo
B COOTBETCTBYWOLIMA  OpraH rocygapCTBEHHOW  BRacTu,  ABNAOWMUCA  ydpeguTenem
MHOrOYHKLIMOHANbHOro LEHTPpa (ganee - ydpeanTtenb MHOroyHKLMOHANLHOro LeHTpa). »Kanobbl
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Ha peweHns wn Jencteus (De3nencTsne) pPyKoOBOAUTENA opraHa, nNpedocTaBnstowero
MYHULMNANbHYO YCNyry, NOAAITCS B BbILECTOSLWNA OpraH (Npy ero Hanuuum) nubo B cly4ae ero
OTCYTCTBMA paccMaTpuBaloTCs HENOCPEACTBEHHO PYKOBOAWTENEM opraHa, npeaocTaBfAoLEero
MyHULMNanbHylo ycnyry. >Kanobbl Ha pelweHus u pencteua (Bespencrsune) paboTHuKa
MHOrOPYHKUMOHANbHOrO LEeHTpa MnoJatTca  PYKOBOAWTEMK 3TOM0  MHOrOMYHKLMOHANbHOro
ueHTpa. »Kanobbl Ha peweHnsa n AelcTBUAs (DesgeicTeue) MHOrOMYHKLMOHANBHOrO LeHTpa
noAdalTCsa y4YpeanTento MHOroyHKUMOHaNbHOro ueHtpa. >Kanobbl Ha peleHna 1 AencTBus
(OespencTBne) pabOTHUKOB OpraHu3auuin, NPeayCcMOTPEHHbIX 4Yactbto 1.1 crtatbun 16
®epepanbHoro 3akoHaNe 210-P3, nogaroTcs pyKoBOAUTENAM 3TUX OpraHu3aumn.

YKano6a wmoxeT ObiITb HanpaeneHa no neyte, 4vepes ML, ¢ wncnonb3oBaHnem
NHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHOW cetn «NHTEepHeT», ouymanbHoro canTa
HoBOLWeELWMMHCKOr0 MyHUuunaneHoro pawnona (http://www atarstan.ru), EguHoro noptana
rocyfapcTBEeHHbIX W MyHuumMnanbHbiX ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EavHoro noprana rocyapCTBEHHbIX n MYHMUMNANbHbIX ycnyr (ChyHKU UMW)
(http://www.gosuslugi.ru/), WHPOPMaUWOHHON CUCTEMbI AOCyAeDHOro obXanoBaHudA, a Takke
MOXeT ObITb NPUHATA NPY NNYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gormkHa cogepxaTtb CrneayloLwy NHopMaymio:

1) HaumeHoBaHWe opraHa, NPefoCTaBMNALWEro MyHUUWUNANbHYK YCMyry, AOSMKHOCTHOIO
nuua opraHa, nNpefocTaBnNALWEro MyHULUNANbHYIO yCcnyry, nubo MyHULUMNAnNbHOro Cryxatiero,
MHOrO(PYHKLUMOHANBHOrO LUEHTpa, ero pykoBogutena wu (unn) paboTHWMKa, opraHusauum,
npeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbvHoro 3akoHaNe 210-P3, nx pykosogutenen u
(unn) paboTHMKOB, pelleHns n AencTeus (besgencTaune) KOTopbix 00XKanyrTes;

2) hamunuio, nMmaA, OTYEeCTBO (NocrnegHee - Npu Hanuyny), CBEAEHNS O MECTe XUTenbCcTea
3aaBuTena - pusndeckoro nuua NMbo HanmeHoBaHWe, CBEAEHUA O MECTE HAXOXAEHWUS 3asaBUTENS
- IOpuMAWYEecKoro nuua, a Takke HomMep (Homepa) KOHTaKTHOro TtenedoHa, agpec (agpeca)
SNEKTPOHHOW MOYTbI (MPWU HanMM4yun) ¥ NOYTOBbLIN aApec, NO KOTOPbIM AOMKEH ObiTb HanpasneH
OTBET 3as8BUTENIO;

3) cBefeHus 06 obxanyembiX pelweHuax 1 genctemax  (6esgencTteum) - oprasa,
NPefoCTaBnAlWEro MyHMUMnanbHy yCnyry, OOSHKHOCTHOrO fvua opraHa, npegocTaBnsatoLlero
MYHULMNANbHYO ycnyry, nubo MyHMUMNANbHOro cryxalwero, MHOroyHKUMOHaNbHOro LUeHTpa,
PaboOTHMKA MHOroPYHKUMOHANBbHOrO LEeHTpa, opraHusaunii, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHaNe 210-P3, nx paboTHUKOB;

4) [OBOAbl, HAa OCHOBaHWUW KOTOPbIX 3afBWUTENb HE COrMaceH C pelleHuem u AeWCTBUEM
(OespencTemem) opraHa, nNpPefoOCTaBMASKOWEro  yCnyry,  [AOMKHOCTHOrO  fvMua  oprala,
NpeaocTaBnAlLWero ycrnyry, Wi MyHULMNanbHOro criyxawero, MHOroyHKLMOHANbHOroO LeHTpa,
paboTHWKa MHOrOMYHKLMOHANBHOTO LIEeHTPa, OpraHn3aunin, NnpeaycMOoTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHaNe 210-P3, nx paboTHUKOB.

5.4.)Kanoba, noctynuBwas B OpraH, NPeaoCTaBASOWMUA MYyHULMNANbHYKO  YCAyry,
MHOrOMYHKLUMOHANbHbIA LEHTP, YYPEeANTEeNtd MHOroyHKUMOHANbHOIO LUEHTpa, B opraHusauuu,
npenycMmoTpeHHble YyacTblo 1.1 ctatbun 16 PegepanbHoro 3akoHaNe 210-P3, nnbo BbILECTOALLNN
opraH (Npu ero Hanu4yuun), NOANEXUT PACCMOTPEHMNIO B TeYeHMEe NATHaALUATU paboynx gHen co AHA
ee perucrtpauuun, a B cnyyae obxanoBaHUa oTkas3a opraHa, NpeAoCTaBNAOLWEro MyHULUNANbHY0
yCrnyry, MHOrOYHKLUWOHaNbHOro LeHTpa, opraHn3aumin, npegycMoTpeHHbIX YacTteto 1.1 cTaTtem 16
®epnepanbHoro 3akoHaNe 210-®3, B npueme AOKYMEHTOB Yy 3asiBuTens nubo B ucnpaBneHum
AONYLEHHbIX oneYyaTok 1 oWnBOK nnn B criydae obXanoBaHUa HapyLEHNS YCTaHOBEHHOrO Cpoka
TakUX UCnpaBfeHnin - B Te4eHne nATn paboyux gHen co AHA ee perncrTpaunm.

5.5. K xanobe MoryT ObiTb MPUMOXEHbI KONUW SOKYMEHTOB, NOATBEPXKAAKLLNX N3MOXKEHHbIE
B »Kanobe obcroaTenscTea. B Takom cnyyae B xxanobe npuBOANTCS NepeyveHb npunaraemMbix K Hen
AOKYMEHTOB.



- 5.6. Mo pesynbTaTam paccMOTPeHUs xanobbl NPUHUMAETCS OAHO 13 CredyowmnX peLeHunn:

1) anoba ynoBneTBOpseTCs, B TOM 4ucne B hopMe OTMEHbl MPUHATOrO peLleHis,
WcnpaereHnsa AOMyLWEHHbIX OnevaTok W OWwuOOoK B BblAaHHbIX B pesynbTate MPefoCTaBneHns
MYHULMMNANbHOW YCNyru [OKyMeHTax, BO3BpaTa 3asfBWUTENio AeHEeXHbIX CPEeACTB, B3nMaHne
KOTOPbIX He nPeayCMOTPEeHO HOPMAaTUBHbIMW NPaBoBbIMU aktamu Poccniickon depepaymn,
HOPMaTWBHLIMW NPaBoOBbIMM akTamu Pecnybnykn TaTtapcTaH, MyHWUMNanbHbIMU NPaBoOBbIMM
akTamu,

2) B yAOBMNETBOPEHNM Xanobbl OTKa3blBaeTCSA.

He nosgHee AHA, cneayrowlero 3a AHEeM MPUHATUA peLleHnsl, yKasaHHOro B HacTOALWEM
NyHKTE, 3afBUTENIO B NUCbMEHHON (HOPME 1 MO KEeNaHWo 3asBuUTeNs B INEKTPOHHOW dopme
HanpaBnAeTCA MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanobdsbl.

5.7. B cny4yae npu3HaHus xanobbl, noanexallen yOooBNETBOPEHUIO, B OTBETE 3aABUTENIO
faeTca MHgoOpMauns O [AeicTBUSX, ocyllecTBisAeMbiX VICNONKOMOM, MHOrOMYHKUMOHANbHbLIM
LeHTPOM Nnbo opraHusaunen, npeaycMoTpeHHoi YacTeto 1.1 ctaTbn 16 GeaepanbHoro 3akoHaNe
210-03, B uensax Hes3ameqnuTEenbHOro YCTPaHEHUS BbIABMEHHbLIX HapyWeHW npu OoKasaHum
MYHULMNANLHOW YCAYrW, a Takke MNPUHOCATCA M3BMHEHWS 3a [OoCTaBneHHbie HeyaobcTea W
ykasbiBaeTca uHGOpMauus O JanbHedwux AencTBMAX, KOTopble HEODXOAWMO COBEPLUNTbL
3aABUTENIO B LENAX NOMyYeHUs MyHUUUNanbHON ycnyru.

5.8.B cnyd4ae npusHaHua xanobbl, He noanexaiiei yaooBneTBOPEHWo, B OTBETE
3aABUTENIO, AATCH apryMEeHTUPOBAHHbIE Pa3bACHEHUSA O MPUYMHAX NMPUHSATOrO PeLleHuns, a TaKkke
NHopmauns o nopsagke obxanoBaHNA NPUHATOrO PeLLleHns.

59.B cnyyae ycCTaHOBMEHUA B XOA4E MWW MO pesynbTaTam PacCMOTpeHust >KanooObl
NPW3HaKoOB coOCTaBa aAMWUHWCTPATUMBHOINO MpaBOHAPYLUEHUA WNWU NPEecTynneHna AOMMKHOCTHOe
nuuo, paboTHWK, HageneHHble MOMHOMOYMSIMU MO PacCMOTPEHWIO Xarob, HesameanuTenbHo
HanpaeBnsAlT UMeLWMeca maTepumanbl B OpraHbl NpoKypaTypbl.



MpunoxeHne Ne1

®OPMA

(HaviMeHoBaHMe opraHa MeCTHOro camoynpasfieHus

MyHULUMNanbHoro obpasosaHms)
oT

(Banee - 3aaBuUTEND).

(ANs oPUANYECKUX NUL - NOMHOE HaVMEHOBaHWE,
OopraHu3aLMoHHO-NpaBoBas hopma, CBEAEHUS 0
rocyAapCTBEHHOWN pernctpayuu; ans gusnyecknx nuu -
dhamunus, umsa, 0T4ECTBO, NACNOPTHbIE AaHHbIE)

3AABNEHUNE
0 BblJaye paspelleHns Ha BbipyOKy, KDOHMPOBaHWE W NOCaaKy AEePEBLEB W KYCTAPHWKOB
!

Mpowy Bac cornacosa% BbIPYOKY (KpOHMpPOBaHWE) AepeBbEB B KONMUYECTBE WITYK
( ) pacTyLux ow<or£\3uang no agpecy: No NPWYMHE TOro, YTO
AepeBbA pacTyT B HENOCpPeACTBEHHON BNM3oCcTn K DyHAAMEHTY 34aHUS, KOTOPOE MpuHAaONeXuT
MHe Ha npaee cobOCTBEHHOCTU. ' PaspywaloT dyHaameHT. [JepeBba OveHb cTapble, BeTKW Npu
cunbHoM BeTpe napatT. [locne npoBedeHma paboT 00A3yloCb MNPOBECTU  O3EMEHeHue
npuneratowen Tepputopun. OTXoAbI AEPEBLEB CAMOCTOSITENbLHO BbIBE3Y Ha nonurod THO.

K 3asiBneHno npunaratTcsa cneayowne 0TCKaHNPOBaHHbIE JOKYMEHTbI:

1) [JOKyMeHTbI, YAOCTOBEPSIOLINE NMUYHOCTb),

2) [lokymeHT, noaTeepKaatoLMiA NOMHOMOYNA NpeacTaBuTens (eCnun oT UMEHN 3asBUTENS
AencTByeT NpeacTaBuUTENb);

3) Cxema yvacTka A0 OnmKallIMX CTPOEHUA UMM OPYrUX OPUEHTMPOB C HaHeCeHueM
3eNeHblX HacaXaeHu, noanexalunx Boipyoke;

4) 3aBepeHHble KOMUK NpaBoyCTaHaBNVBAIOWMWX U NPaBO NOATBEPKAAIOLNX JOKYMEHTOB Ha
3eMeNbHbIA y4acToK, ECN 3EMENbHbIA Y4aCTOK He 3aperucTpupoBaH B EAMHOM rocyAapCTBeHHOM
peecTpe npaB Ha HeABMKMMOE UMYLLIECTBO U COEMOK C HUM;

S) YTBepxaeHHas NpPOeKTHas [OKyMeHTauus B cryyae, ecrnv NpousBOAWUTCA Bbipybka
3eNeHbIX HacaXaeHun, nonagatowmnx noa rabapuTel NpU CTPONTENLCTBE 3AAHWUIA U COOPYKEHNI;

6) CornacoeaHne ¢ Bnagenbuamu 3aTparuBaeMbix TEPPUTOPUI YCAOBWI BbIPYOKM K
nepecagky 3eneHbix HacaXaeHWI;

7) Tlpu nocapgke wnu nepecagke HaCaXAeHUN corfacoBaHue ¢ npeacTaBUTENsAMU
VHXXEHePHbIX CETel C OTKpbITUEeM opAepa Ha NPOBeAeHUE 3eMIIsHbIX PaboT.

OBs3ytock Npu 3anpoce NPefoCTaBUTb OPUrMHArbI OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTta) (noanuce) (PN0O)
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MpunoxeHue Ne2
dOPMA

PA3PELLEHWE
Ha BbIpYOKY, KPOHUPOBAHWE U NOCAAKY AEPEBbEB U KYyCTAPHNKOB

Ne | S, 202_r.
ot

B cootBeTCcTBUN C 3aﬂBK0|7|*,'«

Ha ocHoBaHWW akTa obcneaoBaHuns 3efneHbix Hacaxaenun ot " " 202__ .
W yyeTHon Begomoctn ot " " 202 1.
PA3PELLAETCAH:

(®.1.0./HanmeHOBaHVE 3aaBUTENA)

(BMA paboT, cnocod BbINONHEHWA paborT)

(agpec)
BbIpyOUTL: AepeBbEB .
KyCTapHUWKOB . W,
KPOHMPOBATL: JEPEBLEB ’ LT,
KyCTapHMWKOB " LT,
nocaguTb: AepeBbeB wT.
KyCTapHMWKOB WwT.
COXPaHUTb: AepeBbEB LT
KyCTapHWKOB WwT.
BOCCTAHOBUTb TPABSAHON NOKPOB, NIOAOPOAHbIV CIOV NOYBbI KB. M
BblpyOneHHyto opeBeCHHY BbIBE3TH B TEYEHMUE AHEN.

CoxunraHue u CKﬂaE,MpOBaHM% ,ﬂOpY60‘4HbIX OCTaTKOB Ha KOHTeVIHeprIe nnowagkn 3anpelieHo.
dopma KomneHcaLuunm: ¥

CpoK OeNCTBUS paspeLueHnst Ha BblpyoKy:

MpoaneHo Ha Cpok: ( )
M.n. ®.1N.0., nognuce, aata

CHOC [epeBbeB MPOW3BOANTCH B COOTBETCTBMM C TexHukon OesonacHocTu. B cnydae, ecnw
pevcTteylommm B Poceuickon deaepalym npaeunamt (TpeboBaHUAMI, TEXHNHECKAMM YCrioBIsiMu) BbIpYOKa
OTAENbHbLIX AEPEBLEB WU KYCTAPHUKOB (AEPEBLEB WU KYCTAPHUKOB C OMpeAeneHHbIX TEppUTOopuii)
[OMKHA OCYLLECTBMNSAETCS C MPUBIIEYEHUEM CrneLyanuanpoBaHHbiX OpraH1saumi (CneuuanncTos) wim
creLmanbHoro obopyaoBaHus, 3asBuTenb 00sizaH 0becneynTb BbINONHEHVE AaHHbIX TpeboBaHWNA.

OcyLLECTBNEHNE MEPONPUATUN Mo 0BLLeMy B1aroyCTPOCTBY TEPPUTOPUM NOCTE BbINOHEHNSA padoT
Nno BbIPyOKE OEpEeBbEB W KYCTApHUKOB (BKMOYAs BbIBO3 CTBOMOB AEPEBLEB, BETOK, WHOMO MyCopa,
NpoBeaeHVe NNaHNPOBOYHbIX PaboT) ABNAETCA 00A3aTENbHbIM.

b
j
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PyKkoBoANTENb UCMNONMHUTENBHOrO
KomuTeTa
PaspelweHne nonyvun:

(¢.1.0., nognuce, gara)
PaspelueHne 3akpbITo:

(®.1.0. nognuce, gata) «
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obcnenoBaHuns 3eneHbix HacaxaeHunin Ne
Komuccvei B coctae: [Npeacenarens KoMuccumn (ZomkHOCTb, PUO)
YneHos komuccun (pormkHocTb PO)

L

AKT

MpunoxerHue Ne3

POPMA

npon3seneHo

obcnenoBaHve 3enéHblX HaCaXaeHNn Ha TEPPUTOPUN NamSATHIKA NPUPoab! (HaMMeHoBaHe o0bekTa).
YCTaHOBMEHO, YTO Ha JaHHOW TeppuTopun Heobxoamma (CaHnTapHas pybka, pybka yxoaa, obpeska)

chefyrowmnx HacaXxaeHuw:

Ner/n HavnmeHoBaHue

dnameTp
(cm)

OnucaHue cocToaHNS

Mpencenartenb KOMUCCUN:
YneHbl KOMUCCUK:



MpunoxeHne
K AKTy 06CrnefoBaHns 3eneHbix HacaxkaeHNi
Ne oT « » 202 T

I‘IepecquHaﬂ BEAOMOCEb AEPEBLEB N KYCTAPHWUKOB, NoAfiexallunx CHOCY.

(HaumeHoBaHWe aepesa) KONn4ecTBO

(HaumeHoBaHWe Aepesa) KONM4ecTBO
(HaumeHoBaHuWe aepesa) KONMNYeCTBO
(HanmeHoBaHve aepesa) KONn4ecTBO
(HaumeHoBaHuWe aepesa) KOSIN4eCcTBO
(HanmeHoBaHWe Jepesa) KONN4ecTBO

ﬂpe,qceaaTenb KOMWNCCUW. PyKOBO,D,VITeﬂb NCMONMHUTENBHOIO KOMUTETA

YneHbl komucenn: 3amectTutenb pykoBOANTENA UCMOJTHUTENbHOIO KOMUTETA
3amecTuTens rnasbl

Cneuyunanuct



Mpunoxexne No4

®OPMA

i PykosoguTento

3 WcnonHuTtensHoro komuteta Yebokcapckoro
CemnbCKoro nocenexus HoBoLueLwmMnHCKOro
MyHULMNanbHoro paorna Pecnybnvkn TatapcraH

i OT:

-

3asaBneHue
06 1crnpasneHnn TEXHUYECKOW OLLINOKN

Cooblato o6 owubke, AOMYLIEHHON NpU  OKa3aHUW  MyHWUWUNANbHOW  yCryry

(HanmeHoBaHwue ycnyru)
3anucaHo:

Hpasmanb|e cBegeHnA:

Mpoly WUCmpaBuTh LOMYLLEHHYI TEXHUYECKYH OLMOKy M BHECTW COOTBETCTBYHOWNE
N3MEHEHUS B JOKYMEHT, ABNSIOWMACS pe3yNbTaToM MyHULUNansHON yCryri.

Mpunarato cnegytoLme OKYMEHTbI:

1, P

2

3.

B crnyyae npuHATUSA pelleHust 06 OTKNOHEeHUW 3asiBNeHns 06 UCnpaBneHnn TEXHNYecKow
OLLMOKM NPOLLY HanpaBWTb Takoe peLUeHne:

NoCpeacTBOM OTMPaB/IEHUs 3NEKTPOHHOTO AOKyMeHTa Ha aapec E-mail: :

B BWAE 3aBEPEHHOW KOMUM Ha OyMaKHOM HocuTerne no4YTOBbIM OTNpPaBnieHvem no
agpecy:

i

MoaTeepxaald CBOE cornacue, a Tawke corfacue npeactaBnsaemMoro MHOK nuvua Ha
00paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cMCTEMAaTV3auUWto, HaKOMMEeHne, XpaHeHue, yToYHeHue
(OBHOBMEHWE, W3MEHEHUE), UCMOoNb30BaHNWe, pacnpocTpaHeHne (B TOM Yucne nepegady),
obeannunBaHne, BIIOKMPOBaHNE, YHUHTOXEHUE MEPCOHAbHBLIX AaHHBIX, @ TaKKe WHbIX AEeNCTBWN,
HeoBXoOUMbIX 415 06paboTKM NepcoHanbHbIX AaHHbIX B paMkax NPeaocTasneHns MyHuunansHow
yCriyrv), B TOM YiCe B aBTOMATU3MPOBAHHOM PEXVME, BKITHOHas NPUHATME peLleHnn Ha NX OCHOBE
OpraHoM NPeaoCTaBASIOLMM MyHULMNANBHYIO YCIyry, B LUENsX NpefoCTaBneHns MyHULUNansHoun
ycnyru. ;
HacToAawmMm NoaTBEPKAA0: CBEAEHUS, BKIIOYEHHbIE B 3afBMEHVE, OTHOCALUMECS K MOeW
MMYHOCTU W MPeACTaBNSEMOMY! MHOK MWLy, @ TaKKe BHECEHHbIE MHOK HWXKE, AOCTOBEPHb!.
JoKyMeHTbI (KOMWW [OKYMEHTOB), MPUIMOXEHHbIE K 3asBMEHW0, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBMNEHHbIM 3aKoHOLATENbLCTBOM Poccuiickot degepaunn, Ha MOMEHT MpeACTaBneHus
3asBrNeHNst 3TN OKYMEHTbI 4EeVCTBUTENbHbI 1 COAEePXXaT AOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha ydacTie B Onpoce MO OLeHKe KayecTBa NpedoCTaBfieHHOW MHe
MYHULMNANbHOW YCNyr no TENegOHy:

(mata) : (noanuck) (¢.1N.0.)



