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¢. Hlemaura

O BHECEeHWUM nameHeHui B Mpasuna BHYTPEHHEro TPYAOBOTO
pacnopsagka VcnonHutensHoro komureTa
LLlenaHroBCcKOro Cenbckoro noceneHus
BepxHeyCrnoHCcKoro MyHuuunansHoro paitoHa Pecnybnvikv TatapcTaH

PykosogcTeysck ®depepanbHbiM  3akoHom ot 02.03.2007 Ne 25-03 «O
MyHUUMNansHoi cnyx6e B Poccuiickon ®Pepepaunn», Kogekcom Pecnybnuku TaTapctaH
0 MyHuuunanebHoW cnyxbe ot 25.06.2013 Ne 50-3PT, B uensx cosgaHuA YCroBuiA,
criocobeTByOLMX 3dEKTHOMY TpyAy, pauMoHanbHOMY Wcnonb3oBaHuio paboyero
BPEMEHW, YKPENMeHUo TpYA0BOW AUCLIUNINHBI,

MOCTAHOBJAK:

1. BHectn B [paBuna BHYTPEHHEro TPYAOBOro pacropsifika McnonHuTensHoro
komuTeTa LlenaHroBckoro cenbckoro noceneHus BepxHeycrnoHCKoro MyHULUMNanbsHoro
paiioHa, yTBEpKAEHHbIE NOCTaHOBNEHWEM VcnonHutensHoro komuteTa LLlenaHrosckoro
cenbckoro nocenenus ot 27.05.2019 Ne168 cnegyroLlme U3SMEeHeHuUs:

1.1. MynHkT 2.3. MNasbl 2 MNpaBun U3NoxuTb B CreayoLLei peaakumu;

«2.3. Mpw nocTynneHun Ha MyHULMNaneHyo cnyxby rpaxnaHvH NnpeacTaBnaeT:

1) 3asBneHne ¢ NPoCcbGOI 0 NOCTYMNNEHNN Ha MyHULMNAnNbHYIO CYXBy 1 3aMeLLeHnm
[AOMKHOCTU MyHULMMANbHOW CrnyX0bl;

2) coBCTBEHHOPYYHO 3arOfiHEHHYD W MOAMWCaHHYI0 aHKeTy o doopme,
YCTAHOBMEHHOW  ynonHomoueHHbiM [lpaBuTenbctBom  Poccuiickon  Penepauuu
henepanbHbIM OpPraHoM UCMOMHUTENBHON BRacTy;

3) nacnopr;

4) TPyAOBYHO KHWKKY U (MNU) CBEAEHWS O TPYAOBON AesATENbHOCTH, 0OPMIIEHHbIE
B YCTaAHOBMNEHHOM 3aKOHOAATENbCTBOM MOPSAAKE, 3a WUCKIIOYEHUEM criyydaes, Korga
TPYAOBOI 40roBop (KOHTPaKT) 3aknoyaeTcs BnepBsble;

5) pokymeHT 06 obpasosaHuu;

6); [OOKYMEHT, nNOATBEPXAALMIA perucTpaumio B CUCTEME UHOUBUAOyanbHOro
(NepCoHUMULIMPOBAHHOrO) y4eTa, 3a UCKIIOHEHWeM criy4aes, Koraa TpyAoBOM Jorosop
(KOHTPAKT) 3aKnyaeTcs BrnepsbIe;

7) cBUMAETENLCTBO O MNOCTAHOBKE (hM3NYECKOro Nvua Ha y4eT B Harorosom opraHe
Mo MECTY XUTENbCTBa Ha Tepputopun Poccuinckon ®enepauu,

8) [OOKYMEHTbl BOWHCKOrO y4YeTa - Ona rpaxgad, npebbiBaloliux B 3anace, v nwu,
noAnexallmx NpuabiBy Ha BOEHHYIO Criyx0y;



Q) 3aKnyeHMe MeauUMHCKOW opraHusauuu o6 oTcyTcTBUM  3abonesaHus,
NPEenATCTBYIOLLErO NOCTYMNEHWIO Ha MyHULMNANbHYIO Cryx0y;

10) cBegeHuss 0 Joxodax 3a rod, NpedlwecTBYLWMIA rogy NOCTYNNeHus Ha
MyHUUMNaneHytlo cnyxby, o6 wumywectee W obAsaTenbcTBax WMYLLECTBEHHOTO
xXapakrepa,

11) cBeneHus 06 agpecax cawWToB U (MNW) CTpaHUL CalToB B UHMOPMAaLMOHHO-
TENeKOMMYHUKaLMOHHOW ceTh "VMIHTepHET", Ha KOTOpPbLIX rpaXKaaHvH, NpeTeHayoLWnin Ha
3aMelleHne [OMMKHOCTM MyHuUMnansHoOW cnyxbbl pasmellan oOLEAOCTYNHYH
MHOpPMAaLMID, a Takke AaHHbIe, MO3BOJIALIME UX MOEHTUDULMPOBATD;

12) WHble OOKYMEHTHI, MpeaycMoTpeHHble deaepanbHbiMU 3aKoHaMmu, ykasamu
MpesuneHTa Poccuiickon ®efepauuv n noctaHoBneHuamu NpaentenscTea Poccuiickon
depnepauuny;

1.2. MoanyHkT 2.5. MNaebl 2 [NpaBun U3noxuTs B crieayoLlen peaakuuu:

«2.5. B crniyyae oTcyTCTBUS Y nvua, NocTynarowero Ha paboTy, TPYAOBOW KHUKKN B
CBAI3N C ee yTpaToi, NOBPEXAEHUEM UIU MO WHOW npuyvHe paboTtoparens 06s3aH no
NMUCbMEHHOMY 3asiBMEHUI0 3TOro fuua (C ykasaHMeM NpWYMHbl OTCYTCTBUA TPYOOBOW
KHMXKM) 0OpMUTL HOBYIO TPYOOBYK KHUMXKKY (3@ MUCKIIOMEHMEM Cry4yaeB, ecnu B
COOTBETCTBUU C 3aKOHOAATENLCTBOM TPYLAOBAsA KHUXKKA Ha paboTHUKa He BedeTCs)»;

1.3. NMoanyHkT 2.10. MaBkl 2 NpaBun n3NoXxuTb B CreayloLlen pegakuuu:

«2.10. PaBoTopgaTenb (3a ucknoveHnem paboTtopaTtenedt - U3NYecKux nuu, He
ABMNALWUXCA MHAVBMAYANbHBIMA MPeanpuHUMaTensamMn) sBeaeT TPYAOBble KHWKKM Ha
kaxcgoro paboTHMKa, NpopaboTaBLUEro y HEro CBbILLE NATY AHEN, B criyyae, korga pabora
y AaHHoro pabotopaTens sBnsetcAa AnA paboTHMKA OCHOBHOW (3@ WCKMHOYEHUEM
Cry4aeB, eCfiM B COOTBETCTBUM C 3aKOHOAATENbCTBOM TPyAOBas KHWKKa Ha paboTHuMKa
He BeAEeTCH)»;

1.4. MognyHkT 2.20. Naebl 2 [Npasun U3NoXUTbL B crieayoLlen peaakumuy:

«2.20. B cnyvae, ecnv B [eHb MpeKkpalleHus TpyaoBOro Aorosopa BblAaTb
paboTHUKY TPYLOBYH KHVDKKY U NMPefocTaBuTL CBEAEHUA O TPYAOBOW AEATENBHOCTU Y
JaHHoro paboTojaTens HEBO3MOXHO B CBS3W C OTcyTcTBMEM paboTHuka nubo ero
OTKa30M OT UX NonyyYeHus, paboTogartens 06s3aH HanpasuTk paboTHUKY yBEAOMIIEHNE
0 HeoBX0aMMOCTU ABUTLCA 3a TPYAOBOW KHWDKKOW Nbo AaTh cornacue Ha oTnpaeneHne
€€ Mo NoYTe UNKu HanpaeuTb PaboTHKKY NO NoYyTe 3akasHbIM MUCbEMOM C YBEOMIIEHUEM
cBefeHuns O TPYOoBOW AesaTenbHOCTM 3a nepuof paboTel Y faHHoro paboroaartens Ha
BymMaKHOM HocuTene, 3aBepeHHble Hagnexalum obpasoM. Co AHA HanpaeneHus
yKasaHHbIX YBEOOMNEeHUs wunu nucema pabotogatens ocsBoboxgaeTcs  OT
OTBETCTBEHHOCTM 3a 3afdepXKy Bbidadn TPYAOBOW KHWXXKM WNUM npefocTaBreHus
cBe[eHWin 0 TPYAOoBO AeATenbHOCTU Y AaHHoro pabotoaartens. PaboTtoaatent Takke
He HeceT OTBETCTBEHHOCTU 3a 3afepXKy Bbloadyn TPYAOBOW KHWKKW UMK 3a 3afepXkKy
npefocTaBneHns CBEAEHUN O TPYAOBOW AEATENbHOCTM y AaHHoro paboTopartens B
criy4asx HecoBMnageHus nocnegHero AHA paboTbl ¢ AHEM OOPMIEHUA NMpeKpalleHus
TPYOOBbLIX OTHOLLUEHWI Npu YBONbHEHUN paboTHUKa No OCHOBaHWIO, MPeayCMOTPEHHOMY
noAnyHkTom "a" nyHkTa 6 YacTu nepsoi ctartbu 81 Unv NyHKTOM 4 YacTu NepBOV CTaTbLY
83 Kopekca Pecnybnuku TaTtapctaH 0 MyHuUUMNaneHoW cnyxbe, u rnpu yBONbHEHWUU
YEHLLMHbI, CPOK AEWCTBUA TPYAOBOro OroBopa ¢ KOTOpow Bbin npoAneH Ao OKoHYaHWs
GepeMeHHOCTH UK 4O OKOHYaHWsA oTnycka no 6epeMeHHOCTU U poam B COOTBETCTBUU
¢ 4YacTbl BTOpoW cratel 261 Kopekca Pecnybnuku TaTapctaH O MyHuUMNanbHOW
cnyxbe. Mo nuceMeHHOMy obpalleHuto paboTHMKa, HE NONyYMBLLIErO TPYIOBOW KHIDKKM
nocne yBonbHeHUA, paboToaaTens 06s3aH BbigaTh €€ He nosaHee Tpex pabo4mx gHen
co AHA obpalleHusi paboTHuka, a B crny4yae, ecnu B cooTtBeTcTBUM C Kopekcom
Pecnybnuku TatapcTtaH 0 MyHUUMNanbHOW cnyxbe, nHbiM depepanbHbiM 3aKOHOM Ha
paboTHVKa He BefeTcs TPyAoBas KHWkKa, no obpaiyeHuio paboTHuka (B MUCbMEHHOW
dopMe UK HanpaeneHHoOMY B Nnopsfke, ycTaHoBreHHoMm paboTtofaTeneM, no agpecy




3MNEKTPOHHOW no4Thl paboToaarensl), He MONMy4YMBLUErO CBEAEHUA O TPYAOBOW
OesATenbHOCTU y AaHHoro paboTtodartens nocne yBonbHeHusi, paboTodaTene obssaH
BblgaTb MX He nosgHee Tpex pabouux gHel co aHs obpalleHnsa paboTHUka crnocobom,
ykasaHHbIM B ero obpalleHun (Ha BymaxxkHom HocuTene, 3aBepeHHble Hagnexallum
obpasom, unu B OpPME 3NEKTPOHHOrO [AOKYMEHTa, MNOANUCaHHOro YCUINEHHOM
KBanuuLMpOBaHHOW 3MEKTPOHHON NOANUCHIO (NpK ee Hanu4un y pabotogaTens);.

1.5. MognyHkT 2.21 Mask! 2 MNMpasun n3noxuTb B cnegyoLlein pefakumu:

«2.21. Tlo ucTedeHnu cpoka npegynpexgeHus o6 yBonbHEHUW paboTHUK UMeeT
npaBo npekpaTuTb paboTy. B nocnenHuit aeHb paboTbl paboTogaTens 0653aH BblAaTh
paboTHMKY TPYAOBYIO KHVKKY UM NpeAocTaBnUTb CBEAEHUA O TPYAOBON AEATENBHOCTH Y
JaHHoro paboTopaTens, BblAaTb, ApPYrMe OOKYMEHTbl, CBfidaHHble C paboToil, no
NUCbMEHHOMY 3asiBreHno paboTHWKa U NMPOM3BECTU C HUM OKOHYaTEesbHbIA pacyeT».

2. YtBepautb TekcT [lpaBun  BHYTpeHHero TpyAoBOro  pacrnopsjgka
WecnonHuTtensHoro komuTeTa LLlenaHroBckoro cenbckoro noceneHus BepxHeycrnoHcKoro
MyHULMNanbHoro paioHa Pecnybnuku TatapctaHn B Hoeoi pefakuuu (MpunoxeHune Ne

1)

3. PaamecTuTb HacTosiLlee NocTaHOBIEHUE Ha oduumManbHOM nopTane npasoBoM
nHpopmaumm Pecnybnvkm TatapcTaH, Ha odumumManbHoM canTe BepxHeycnoHCKoro
MYHULMNanbLHOro paioxa..

4. KoHTpOnb 3a UCNOSTHEHUEM HACTOSALLErO NOCTAHOBIIEHUS OCTaBMA 33 COOOiA.

H.o. PyxoBogurend
HcnomHHUTENEHOTO KOMHUTETA
IT1ennaHroBCKOIO CENBCKOTO TOCEIEH

H.B.AutoHoBa



MpunoxeHune Ne 1

k MNocTaHoBNEHUto
WcnonHutenbHoro KomuTeTa
LLlenaHrosckoro CenbCKOoro
noceneHuns BepxHeycnoHcKoro
MYHULMNAMBHOro panoHa

oT «19» anpens 2021 roga Ne 10

MpaBuna
BHYTPEHHEero TpyAoBoro pacrnopsaka MicnonHuTensHoro komureTa
LLlenaHroBCcKOro cenbCKoro noceneHus
BepxHeycnoHeKoro MyHuLunansHoro panoHa Pecnybnuku TatapctaH

1. OBLmne nonoxeHus

1.1. Hactoswwue [paBuna BHyTpeHHero TPYOOBOro pacrnopsanka sABMASATCA
nokanbHbIM HOpMaTuBHBIM  akToM WcnonHutenbHoro komuteta LLenaHrosckoro
Cenbckoro noceneHus BepxHEeyCnoHCKOro MyHUUMNanbHoro panoHa Pecnybnuku
TatapcTaH U pernaMeHTUpYIT NOPSAOK NpUema, YBOIbHEHNsA pabOTHUKOB, OCHOBHbIE
npaBa, 0653aHHOCTN U OTBETCTBEHHOCTb CTOPOH TPY/AOBOro AOroBopa, pexumM padoTl,
NopAAOK NPefoCTaBNeHNs OTNYCKOB, onnaThl TpyAa, NpuMeHsiemMble K paboTHKam Mepel
MOOLLPEHUSA U B3bICKaHMA, a TAKXKE UHbIE BOMPOCh! PErynvpoBaHns TPYAOBbIX OTHOLLEHWI
B WcnonHuTensHOM KoMuTETE LLlenaHroBckoro CenbcKoro nocerneHus
BepXxHeyCcnoHCKOro MyHULUMNansHoro paioHa B COOTBETCTBUM C PefieparnbHbiM 3aKOHOM
ot 02.03.2007 N 25-03 "O mynuuunansHoit cnyxbe B Poccuitickonn ®egepauun’,
TpynosbIM Kopekcom Poccuiickon Pefepauuun v UHbIMKU hefepanbHbiMU 3akoHamMu 1
3akoHamu Pecnybnukn TaTtapcraH.

1.2. Hactoswue [lpaBuna BHYTPEHHEro TPYAOBOro pacnopsgka npusBaHbl
cnoco6CcTBOBaTL YKPEMMEHWIO TPYA0BOW AUCLUMIIUHBI, paLuoHansHOMY UCMob30BaHUo
paboyero BpeMeHW, MOBbIeHWIO 3ddEeKTUBHOCTU U MPOU3BOAUTENBHOCTM TPyAa,
BLICOKOMY KauyecTBy paboTbl, (OpPMWPOBaHWUIO KOMSIEKTUBa MpodhecCUMoHarnbHbIX
paboTHukoB MWcnonHutenbHoro komuteTa LllenaHroBckoro CenbCKOro mnoceneHus
BepxHeycrnoHCKoro MyHUUMnansHoro painoxa.

1.3. Hactoswwume Mpasuna BHYTPEHHEro TPYAOBOro pacnopsanka obasartenbHbl s
BCEX MYHMUMNanbHbIX chnyxawmux u paboTHukoB, paboTtalwmx B MCnonHUTENbLHOM
komuTeTe LLlenaHroBckoro cenbCKoro nocerneHus BepxHeyCcrnoHCKoro MyHuUunanbHoro
paioHa.

2. Mopsagok npuema Ha paboTy v yBonbHeHns PaboTHUKOB

2.1. Mpuem Ha paboty B WcnonnuteneHeld komuteT LllenaHroBckoro
CenbCKOro noceneHuss BepxHeYCrNOHCKOro MyHWUMNanbHOro paioHa npousBOAUTCS
NMOCPEACTBOM 3aKNoHMeHUss TPYAOBOro forosopa v OgOpMNAETCs pacrnopsXeHnem
Mnaebl LlenaHroBckoro cenbckoro nocerieHns BepxHeycrnoHCKoro MyHUUMNanbHOro
paiioHa Pecnybnuku TaTtapcTtaH u o6baBnseTcsi paboTHUKY NMoj pocnuch.

Mpuem Ha paboty B McnonHuTenbHbii KomMuTeT LllenaHroBckoro  cenbckoro
noceneHva BepxHeyCrnoHCKOro MyHULMnanbHoro pavoHa Ha [OMMKHOCTb, He
ABMNALWEACS MyHALMNANbLHOW, NPOM3BOAUTCHA MOCPEACTBOM 3aKMYeHUa TpyaoBOro
Jorosopa U odopmnseTcs pacnopskeHuem nmasbl (pykoBogutens WcnonHutensHoro
komuteta - pgna OGonbwwux Cll) LenaHrosckoro CernbCKOro noceneHus
BepXHeyCNoHCKOro MyHULMnansHoro paoHa n o6baenaeTca paboTHMKY Nof pocruchk.

2.2. TpynoBoW [OroBOp 3akno4aeTcs B NMMCbMEHHON hopMe B ABYX 3K3emnnspax,
KaXKOblA U3 KOTOPLIX NoAnuceiBaeTcs cTopoHamu. OfMH 3K3eMNnAp TPyA0BOro Aorosopa



nepenaetca PabGoTHuKy, Apyro XpaHuTcs B KagpoeoW cnyxbe WcnonHuTenbHoOro
koMmuTeTa LLlenaHroBckoro Cenbckoro nocerneHns BepxHeycrnoHCKoro MyHULMNansHoro
paitoHa. MonyyeHne PaboTHukoM 3k3emnnsapa TPyAoOBOro OOroBopa noATeepxaaeTcs
nognucblo PaboTHuKa Ha 3K3emnnsape TPyAOBOro AOroBopa, XpaHsLemMcsi B KagpoBOW
- cnyx6e WcnonHuTtensHoro komuteta LllenaHroeckoro CenbCKOro MoCeneHus
BepxHeyCcrnoHcKkoro MyHuumnaneHoro paioHa. CofepxaHue Tpy[oBOro [orosopa
[OIMKHO COOTBETCTBOBaTb AEWCTBYHOLEMY 3akoHopaTtenbcTy P®. [Npu 3akniodeHuu
TPYAOBOrO AOrOBOpPA CTOPOHbLI YCTaHaBNWMBAKOT YCMoBUA paboThl, NpedycMOTpeHHbIe
LefCTBYOLIMM 3aKoHodaTenbcTBoM Poccuiickoit ®epepauun, Pecrybnukoin TatapctaH.

2.3. MNpwn nocTynneHnn Ha MyHuLmMnansHyo cnyxoy rpaxaaHuH npeacrasnserT:

1) 3asBMeHNe ¢ NPocLBOoi 0 MOCTYNIIEHUN Ha MyHULIMNANbHYIO CYXOY 1 3ameLyeHum
LOOMKHOCTA MYHULIMNANBHON CRyxObl;

2) CcOBCTBEHHOPYYHO 3aMOSIHEHHYIO W MOAMUCAHHYID aHKeTy mno  copme,
yCTaHOBMEHHOW  yrnonHoMo4eHHbIM  [pasutenbctBom  Poccuiicko  ®epepauuu
chepepanbHbIM OpraHoM UCMONHUTENBHOW BMacTy;

3) nacnopr,

4) TPyAOBYIO KHUXKKY 1 (UNK) CBEAEHWS O TPYAOBON AEATESIbHOCTU, OPOPMIIEHHbIE
B YCTaHOB/IEHHOM 3aKoHOAAaTENbCTBOM MOPSAKE, 3a WUCKMYEHWEM crnyvaes, Koraa
TPYOOBOW AOroBop (KOHTPAKT) 3aKio4aeTcs BrnepBsble;

5) BokymeHT 06 obpasoBaHuu;

6); OOKYMEHT, NOATBEPXAANOLLMIA perncTpauulo B CUCTEME WHAMBWAYaNbHOroO
(NepcoHNGULMPOBAHHOIO) y4eTa, 3a UCKIIOYEHeM criyyaes, Koraa TPYAOBOW AOroBop
(KOHTpPaKT) 3aKo4aeTca BNepBbIe;

7) CBMOETENLCTBO O NOCTAHOBKE PU3NYECKOro LA Ha y4yeT B HaroroBoM opraHe
Mo MeCTY XUTenbCTBa Ha Tepputopun Poccuiickoin Peaepaumu;

8) [OKYMEeHTbl BOMHCKOTO y4eTa - AN rpaxgaH, npebbiBarolwux B 3anace, v nuu,
nognexalmx NpusbiBy Ha BOEHHYIO CryX0y;

9) 3aKni4yeHue MeauUMHCKOW opraHusauunm o6 OTCyTCTBUM 3aboneBaHus,
NPenATCTBYIOLLEro NoCTYNNEHNIo Ha MyHULMNansHyo crnyxoy;,

10) cBedeHus O Joxofax 3a rof, NpedlwecTBYLWMA rody nocTynneHus Ha
MyHUUMNanbHylo cnyxfy, o6 wumywectse u obAsaTenscTBax WUMYLLECTBEHHOTO
Xapakrepa,

11) cBepeHuss 06 agpecax caWToB W (MNK) CTpaHWL CalnToB B MHAOPMALMOHHO-
TENEKOMMYHUKALMOHHON CeTn "MHTepHEeT", Ha KOTOPLIX rPaXKOaHUH, NPeTEHAYOLLMIA Ha
3aMelleHue [OMKHOCTM  MyHuuMnanbHoit cnyxbbl  pasmellan o6LUeaoCTynHyo
WHOpMaLMIO, @ TaKkKe faHHble, NO3BOAOLWMNE UX MOEHTUDULMPOBATD;

12) WHbIE OOKYMEHTbI, NpeaycMOTpeHHble dedepanbHbIMA 3aKoHaMK, yKasamu
MpesnaenTa Poccuiickon Genepauunu 1 noctaHoBneHusimu MpasuTenscrea Poccuiickon
depepaumn.

2.4. Tpu 3aKn4YeHun TPYAOBOro Joroeopa Brepsble paboTogarenem
ochopmnseTca TpyaoBasa KHWKKa (3a WCKIIOYEHMEM CIyYyaeB, €cnu B COOTBETCTBUU C
3aKoHoJaTeNnbCTBOM TPYAOBas KHUXKa Ha paboTHMKa He odhopmnsieTcs). B cnydae, ecniu
Ha N, nocTynaiollee Ha paboTy Bnepeble, He Bbin OTKPLIT MHAUBUOYANbHBLIA NULEBOK
cyeT, paboToaartenem NpPencTaBnsAlTCs B COOTBETCTBYIOLLMIA TeppUTOpranbHbii opraH
MeHcuoHHoro coHaa Poccuiickoir depnepaumu ceeferusi, Heobxooumble Ans
perncTpaLum ykasaHHoro ninla B cucTemMe MHOMBUAYanbHOro (MepcoHuLupoBaHHoro)
yyeTar;

2.5. B crniyuae oTcyTCTBUA Y Nnua, nocTynawLyero Ha paboTy, TPYA0BOA KHUKKU B
CBSI3N C €€ YTpaToMl, MOBPEXAEHNEM UMK MO MHON NpuyuHe pabotopaTens obs3aH no
MUCbMEHHOMY 3asIBIEHMI0 3TOro nuua (C ykasaHWem MpWuMHbl OTCYTCTBUS TPYAOBOM
KHUXKW) OChOPMUTE HOBYID TPYOOBYIO KHUMXKY (3a WCKMIOYEHWeM cryYaes, ecnu B
COOTBETCTBMU C 3aKOHOAATENbCTBOM TPYLOBas KHMKKA Ha paboTHUKa He BedeTcs).



2.6. TpyaoBoi fOroBop BCTYNaeT B CUIY CO OHS ero NnofnucaHuns CTopoHamu, ecnu
WHOE He YCTaHOBMeHO defepanbHbIMU 3aKoHaMKU, MHBIMU HOPMaTUBHBEIMW NMPaBOBLIMU
aktamu Poccuiickon ®egepauum unv TpyaoBbIM JOrOBOPOM.

PaBoTogaTens B ECATUAHEBHbIA CPOK NOcne 3aknioyeHnsa TpyLoBoro Aorosopa c
paBOoTHUKOM, KOTOpBIA B npedllecTsyllMe f[Ba roja 3aHuman [OJHKHOCTY
rocygapcTBeHHOM (MyHULMNanbHOM) cnyxObl, nepeyeHb KOTOpbIX YCTaHaBNMUBaeTCA
npasoBbIMK akTamu P®, B ycTaHOBNIEHHOM nopsake coobLiaeTt no nocrnegHemy MecTy
cnyx0bl aToro paboTHMKa O 3aKNKYEHMN C HUM TPyA4OBOro Aorosopa.

2.7. PaboTHMK MpWUCTynaeT K WCMOJIHEHWIO TPYAOBbIX 00A3aHHOCTEN CO AHS,
onpeneneHHoro TpyAoBeIM AoroBopoM. Ecnu B TpyA0OBOM A0OroBope He OroBOpPEH AeHb
Havana paboTsl, To PaBoTHUK JOMKEH NPUCTYNUTL K paboTe Ha crieayioLLnii AeHb nocne
BCTynneHus gorosopa B cuny. Ecnv PaboTHMK HE NMpUCTYNuI K UCNOMHEHWUIO TPYA0BbIX
06513aHHOCTEN CO AHS, OnpeaeneHHoro TPyAOBbIM [AOrOBOPOM, TO TPYAOBON AOrOBOP
aHHynupyeTcs.

2.8. Ha ocHoBaHuu pacriopsbkeHust o npueme Ha paboty Pabotogatent obssaH B
NATWOHEBHbI CPOK CAEnaTh 3anucb B TPYAOBOW KHWWKke PaboTHuka, B cryyae, ecnm
pabota B WcnonHutensHom KomuTeTe LllenaHroBckoro  CenbCKOro noceneHus
BepxHeycroHcKoro MyHuuMnaneHoro paiioHa Pecnyfnuvku TatapctaH siBnsetcs AN
PaboTHWKa OCHOBHOW.

2.9. lMpu npueme Ha paboTy BHOBb nocTynuewero PaboTHuka ero
HEeMocpeCTBEHHbI HauanbHUK 06si3aH 03HakomMuTb PaboTHuka ¢ ycnosusimu paboTel,
ero JOMKHOCTHOW WHCTPYKUMEN, HacToAwmmMn [paBunamu, ycroBusMn onnatel Tpyaa,
pasbACHUTL €ro npaea 1 06s83aHHOCTK, MPOUHCTPYKTUPOBATL €ro Mo Npasuiiam TeXHUKKU
6e30nacHOCTH, CaHUTapuWu, NPOTUBOMOXapHON 6e30MacHOCTH, a TakKe O3HaKOMUTb C
HOPMaTMBHLIMU MPaBOBbIMW U JIOKanbHbIMW  NPABOBBIMW ~ aKTaMW, UMEKLIMMK
OTHOLLIEHWE K €ro TPYA0BON PYHKLUK.

2.10. PaboTonaTens (3a ucknoveHueM paboToaartenen - uanmyeckux nuy, He
ABNAOWMUXCA UHOWBUOYANbHBIMA MPeAnpUHUMaTENaMU) BELET TPYLOBbIE KHUXKA Ha
kaxkgoro paboTHUKa, NpopaBoTaBLLEro y HEro CBbILLE NATY AHEN, B cryyae, koraa pabtora
y OaHHoro pabotopaTens sBnsieTcs Ans paboTHMKA OCHOBHOW (3a MCKIKOYEHWEM
Cry4aeB, €CNv B COOTBETCTBUM C 3aKOHOAATENbCTBOM TPYAOBas KHKKa Ha paboTHuKa
He BedeTcs).

2.11. PaBoTtopaTens He Bnpaee TpebosaTb 0T PaGoTHMKa BLINONHEHWs paboT, He
0ByCroBrneHHbIX TPYAOBbIM [OroBopoM. V3MeHeHus ycrnoBuii Tpy[oBOro Aorosopa
MOryT 6blTb  OCYLLECTBIEHbl TONbKO B  COOTBETCTBMM C  [OEWCTBYIOLIUM
3aKoHOOATENLCTBOM.

2.12. MNpekpalleHue TPyOoOBOro A0roBopa MOXET UMEeTb MEeCTO MO OCHOBaHWAM,
npeaycMoTpeHHbIM TpyaoBbiM kogekcom Poccuiickoit depepauuu.

MoMWUMO OCHOBAHMI ANs pacTOPXKeHWs TPYAOBOro AOroBopa, NpedycMOTPEeHHbIX
TpynoebiM Kogekcom Poccuiickoit degepauumn, TPYAOBOW AOTOBOP C MyHULMMANbHLIM
cnyXaliuM MOXeT BbITb TaKke pacTOPrHyT Mo UHULMaTMBE NpeACcTaBUTENsA HaHUMaTenNs
(paboTogaTtens) B criy4ae:

- [OCTWXEHWs npefenbHoro BO3pacTa, YCTAHOBIIEHHOrO Ans 3aMeLlleHus
[AOMKHOCTU MyHULMNAnNbHOW CryXobl;

- npekpaweHus rpaxgaaHcTBa Poccuiickoid  ®epepauuu,  npekpalleHus
rpakaaHcTBa WHOCTPaHHOrO rocyjapcTBa - y4yacTHuMKa MeXAayHapoAHOro /[oroeopa
Poccuiickolt deaepaumu, B COOTBETCTBUM C KOTOPbIM WHOCTPaHHLIVA rpaXaaHuH umeet
NpaBO HaxoAUTbCH Ha MyHUUMnanbHoOW cnyxbe, npuobpeTeHns um rpaxaaHcTea
WHOCTPAHHOro rocygapcTea nubo nonyyYeHna UM BU4A Ha XKUTENbCTBO WU WMHOTO
[IOKYMeHTa, NOATBEPXAAIOWEro npaBo Ha MOCTOSHHOE NpoXVBaHWe rpaxnaHuHa
Poccuiickoin ®epepauumn Ha TEppPUTOPUN MHOCTPaHHOTO rocyaapcTea, He ABMALLEerocs
y4acTHUKOM MexpayHapopHoro forosopa Poccuiickoit denepaunn, B COOTBETCTBUM C



KoTopbIM rpaxaaHuH Poccuiickon ®efepauuny, UMELWUiA rpaXkgaHcTBO MHOCTPaHHOTO
rocyaapcTsa, MUMeeT NpaBo HaxoAuTbCH Ha MyHUUMNansHoi cryxoe;

- HecoBNIOAEHUS OrpaHNYEHUIA 1 3aNPETOB, CBA3AHHBIX C MyHULIMNANLHON CryX0oi
W yCTaHOBMEHHbIX cTaTbsaMu 13, 14, 14.1 1 15 PepepansHoro 3akoHa "O MyHUUMNaNbHO
cnyx6e B Poccuiickoin ®egepauun”;

- NPUMEHEHUNA aAMUHNCTPaTMBHOIO HakasaHus B BUAE AVNCKBanukaLlmu,

2.13. PaBoTHUK UMEET NpaBo pacToprHyTh TPYAOBOW Aorosop, npeaynpeaus o6
aTom PaboTogaTens B NUCbMEHHON hopMe He NosgHee, YeM 3a [iBe HeAenu, ecrin MHOW
CPOK He YyCTaHoBNeH TpyaoBbiM Kodekcom P® unu uHbiM dredeparnbHbiM 3aKOHOM.
TeyeHne yKas3aHHOTO CpoOKa HaYMHaeTCs Ha crefylolmid AeHb nocne nosyvyeHus
PaboTogaTtenem 3aserneHus PaboTHuka o0 yBONMbHEHUMN,

Ha ocHoBaHuMM nogaHHoro 3asenenuss Pabortopatenb co3fgaeT KOMWUCCUIO MO
npuemy-nepefade [OKYMEHTaUMW W 3aKpenneHHoro wumyljectea oT PaboTHuka u
OpraHusyeT npuMem AOKYMeHTOB, 06pa3oBaBLUMXCA B npouecce BbinonHeHus pabort, a
TaKKe MaTepuarnbHO-TEXHUYECKUe CpeacTaa.

2.14. TpynoBoW p[oroBop MoXeT 6biTb, PacTOPrHyT W OO MUCTEYeHust cpoka
npenynpexneHus o6 yBONMbHEHMM MO  cornaweHuo mexgy PaboTHukom U
PabotopaTtenem.

2.15. B cnyyasix, korga 3asisneHue PaboTHuka 06 yBOMBLHEHUU NO €ro MHuymaTuee
oBycrnoBneHo HEBO3MOXHOCTbIO  MPOAONKEeHMss UM paboTbl  (3a4ucreHve B
oBpa3soBaTenibHyl0 OpraHu3aLuio, BbIXOL Ha MEHCUI W Jpyrue cnyyau), a Takke B
cry4asnx yCTaHOBMEHHOro HapylueHns Pabotogarenem TpyAOBOro 3akoHoAaTenbCcrea U
MHbIX HOPMAaTMBHBLIX MPABOBbIX aKTOB, COAEPXalUMX HOPMbI TPYAOBOro mnpaea,
noKanbHbIX HOPMaTUBHbIX aKTOB, YCMNOBWUIA KONMEKTUBHOMO AOroBopa, CornalleHns unm
Tpyaoeoro foroBopa PaboTopaTtene o6si3aH pacToprHyTe TPYAOBOW LOrOBOP B CPOK,
yKasaHHbI B 3asBneHun PaboTHuka.

2.16. [lo ncTeyeHusi cpoka npeaynpexaeHua ob yeornbHeHun PaboTHUK uMeeT
npaso B Ntoboe BpemMs OTO3BaTb CBOE 3asiBfieHWe. YBONbHEHVWE B 3TOM cly4ae He
NPOM3BOAWUTCA, €CNW Ha ero MEecTo He npurnalleH B MUCbMEHHON opme Apyrou
paboTHWK, KOTOPOMY B COOTBETCTBMM C TpyAoBbIM KoAgekcoM P® u  WHbIMU
henepanbHbIMU  3aKOHaMW He MoXeT OblTb OTKasaHo B 3akmoyveHuu TPYAOBOro
Aorosopa.

2.17. TlpekpaweHuwe TpygoBoro pgorosopa oOdOPMIAETCA pacnopsXeHuem
PaboTtogartens.

2.18. C pacnopsbkeHvem PaboTtogatens o npekpalwleHun Tpy[oBOro AOrosopa
PaboTHuk OomkeH ObiTb O3HakoMneH nog pocnuck. Mo Tpebosanuio PaboTHuka
PaboTtogatens o06s3aH BbidaTb €My Hagnexawum obpas3oMm 3aBepeHHYl Konuio
yKasaHHOro pacnopsikeHus. B cnydyae, koraa pacnopseHue o npekpalleHun TpynoBoro
[loroBopa HEBO3MOXHO JOBECTU A0 cBefeHus PaboTHuka nnu PaboTHUK OTKasbiBaeTcs
03HAKOMUTBLCA C HUM NOA POCMUCh, HA Pacnops»XXeHUU NPOoU3BOAUTCA COOTBETCTBYOLLAS
3anuchb.

2.19. B pgeHb yBOonbHeHusi PaboTtopaTtenes ob6s3aH NPOM3BECTU C YBOMbHAEMbIM
PaboTHUKOM MOMHLIA OEHEXHbIM pacyeT M BbigaTb emy Hagnexalle oOpPMIEHHYH
TPYOOBYH KHWXKKY. 3anucbk O MpUYUHE YBOMbHEHWS B TPYOOBYK KHWXKY BHOCUTCSA B
COOTBETCTBUM C chopmynupoBkamu degepanbHoro 3akoHa ot 02.03.2007 N 25-03 "O
MyHUUMnaneHoW cnyxbe B Poccuiickoin Pepepauun” v AeiCTBYHOLIEro TPyAOBOro
3aKOHOAATenbLCTBA M CO CChINKOW Ha CTaTbio WM MYHKT 3akoHa. [JHeM YBOIbHEHWS
cuyuTaeTcs nocneaHu AeHb paboTsl.

2.20. B cny4ae, ecnu B AeHb NpekpaLLeHus TpyAoBOro A4oroeopa ebiaaTe paboTHUKY
TPYOOBYHK KHVXXKY MNW NPeaocTaBUTb CBEAEHWA O TPYAOBOW AEATENbHOCTU Yy OaHHOro
paboTofaTens HEBO3MOXHO B CBA3W C OTCYTCTBMEM paboTHUKa Nbo ero oTkasoM oT UX
nonydyeHusi, paboTtopatens o06s3aH HanpaBuTb PpabOTHWUKY yBeOOMIIEHME O



HeoBXOAMMOCTM ABUTLCA 3a TPYAOBOW KHUXKOM nubo AaTte cornacve Ha OTnpaBneHue
ee 1o NoYTe UMW HanpaBWTb PAbOTHMKY MO NOYTE 3aKasHbIM MUCbEMOM C yBEAOMMNEHUEM
CBELEHUS O TPYAOBON AEATenbHOCTU 3a nepuop paboTsl y gaHHoro paboTogaTens Ha
ByMakHOM HOCWUTENeE, 3aBepeHHble Haanexawmm obpasom. Co AHS HanpaBneHus
yKasaHHbIX YBeJOMNeHus unu nucema paboToparens oceoboxpgaetcss  OT
OTBETCTBEHHOCTVM 3a 3alepXKy BblOayu TPYAOBOW KHWXKMA WM NpefocTaBiieHus
CBeZEHWI 0 TPYOOBOIA AEATENLHOCTM Y AaHHoro paboToaartens. PaGoToaarterns Taike
He HeceT OTBETCTBEHHOCTW 3a 3a[epPXKy Bblaa4yn TPYOOBOW KHUXKM UNU 3a 3afepxKy
NPenoCTaBMNeHns CBeAEHU O TPYAOBOI [AEATenbHoCTV Yy AaHHoro pabotojatena B
cry4asx HecoBnageHusi nocnegHero AHA paboTbl ¢ AHEM 0POpMNeHNs NpekpaLleHns
TPY/A0BbIX OTHOLLEHWUA NP YBONbHEHUN PaboTHMKa N0 OCHOBaHWUIO, NPEAYCMOTPEHHOMY
noAnyHKTOM "a" nyHKTa 6 YacTy Nepsoil cTatby 81 UNK NYHKTOM 4 YacTu NepPBO CTATbYU
83 Kopekca Pecnybnuku TaTapcTaH 0 MyHuuunanbHow cnyxbe, U npu yBONbHEHWUM
KEHLLMHbI, CPOK AeNCTBMSA TPYAOBOrO AOroBopa ¢ KOTOpow Obin NPoANeH A0 OKOHYaHUsA
BepeMeHHOCTM UK 0 OKOHYaHMsA OTMycka no GepeMeHHOCTU U pofam B COOTBETCTBUN
¢ 4acTbio BTOpoit cTaTbi 261 Kogekca Pecny6ruku TaTapcraH O MyHULMNAILHOW
cnyx6e. Mo nucbMeHHoMy obpalleHuio paBoTHUKA, He NOMYYUBLLETO TPYAOBON KHIKKM
nocne yBonbHeHus, paboToaaTtens 06A3aH BblAaTb €€ He Nno3aHee Tpex pabounx aHewn
co OHsi obpalleHus paboTHuka, a B criydae, ecnu B cooTseTcTBuM ¢ Kopgekcom
Pecnybnvku TaTapcTaH o MyHuUMnansHow cnyxbte, WHbIM dedepanbHbiM 3aKOHOM Ha
paboTHUKa He BeAEeTCs TPyAoBas KHWXKKa, Nno obpalyeHuio pa6oTHWKa (B NMUCbMEHHOM
chopMe UnM HanmpaefeHHOMy B Mopsiike, yCTaHOBNeHHOM paboToaatenem, no agpecy
9NIeKTPOHHOW noyTel paboToparTens), He MonyyYvBLIEro cBefeHuiA o TpyaoBOM
[eATenbHOCT Y AaHHoro paboTopartens rocne yBonbHeHus, paboTopartens ob6sA3aH
BbIAaTh UX He nosgHee Tpex paBounx AHel co AHA obpaleHus paboTHuka cnocobom,
yKkasaHHbIM B ero obpaileHun (Ha DymaxkHOM HocuTene, 3aBepeHHble HaanexalluMm
obpazom, unM B HOpPME 3MNEKTPOHHOrO [OKYMeHTa, noAnucaHHoro YyCUITEHHOM
KBanuULIMPOBAHHOMN 3NIEKTPOHHON MOAMUCHIO (MPY ee Hanuyun 'y paboTopaTens);.

2.21. Mo ucTeyeHuM cpoka npeaynpexaeHus ob yBonbHeHWW paboTHUK vmeeT
npaBo npekpaTtuTb paboTy. B nocneaHuit aeHb pabotel paboTonaTens o6si3aH BblIOaTb
paBOTHUKY TPYAOBYHO KHUXKY UMW NPEAOCTaBNUTL CBEAEHUS O TPYAOBOW AEATENBHOCTH Y
faHHoro paboTopartens, BblAaTth, ApyrMe [LOOKYMEHTbl, CBA3aHHbIE C paboTtoun, no
MMCbMEHHOMY 3asiBMeHNo paBoTHVKa 1 MPOU3BECTU C HUM OKOHYATENbHbIA pacyeT.

2.22. CpoyHblii TpypnoBOW AOroBOp MNpekpallaetcd € UCTeY4eHUeM cpoka ero
pevicteua, o Yem PaBoTHUK forxeH ObiTb MpeaynpexaeH B NMUCbMEHHON popMe He
MEHee YeMm 3a TPy KarneHaapHbIX AHS [0 YBOMbHEHUA (32 UCKNIOYeHeM Criy4aes, Koraa
WCTEeKaeT CPOK AEWCTBMS CPOYHOro TPYAOBOTO [JOroBoOpa, 3aKMio4eHHOro Ha Bpems
NCMoNHeHWs obs3aHHoCTen oTeyTeTRYyoLero PaboTHuka).

2.23. TpyooBoii OOroBop, 3akiodeHHbI Ha BpeMs BbINOSHEHUA onpeaeneHHo
paboThl, NpeKpaLlaeTcs No 3aBepLUeHN 3Toi PaboThbl.

2.24. TpynoBoW [JOroBop, 3aKMiOYEHHbI Ha Bpemsi UCMONHEeHUS obsizaHHOCTEN
oTcyTcTByloWero PaBoTHuKa, NpekpaLlaeTcs ¢ BbIxofoM aToro PaboTHuka Ha paborTy.

3. OcHoBHble NpaBa 1 obs3aHHocT PaboTHuka

3.1. PaBboTHuK AcnonHuTtensHoro komurteTa LLlenaHroBcKoro cenbckoro noceneHus
BepXxHeYCNOHCKOro MyHULMNansHoro paoHa umeeT npaso Ha:

1) 03HaKOMIEHUE C JOKYMEHTaMU, yCTaHaBnuBawLwymy ero npasa u obs3aHHOCTH
no samellaeMon AOIMKHOCTM MYyHULMNAnbHOW CryxDbl, KpUTEPUSAMU OLIEHKU KayecTsa
WCMONMHEHMNSA OOMKHOCTHBIX 065i3aHHOCTEN U YCNOBUAMU NPOABUXEHNUSA NO cnyxbe;

2) obecneyeHne OpraHU3aLMOHHO-TEXHUHYECKUX ycrnoBuin, HeobxoauMbIX Ans
WCMOMHEHUA AOIMKHOCTHBIX 06A3aHHOCTEN;



3) onmaty TpyAa W Apyrue Bbinnathl B COOTBETCTBMM C  TPYAOBbIM
3aKOHOLATENbCTBOM, 3aKOHOAATENLCTBOM O MyHUuMnansHoi cnyxbe v Tpy#oBbIM
[LOrOBOPOM (KOHTPaKTOM);

4) oTaplx, obecneyvBaemblii yCTaHOBNEHNEM HOpPManbHOW NPOAOIKUTESNIBEHOCTH
paBoyero (cnyxeGHOro) BpEMEHW, NMPEeAoCTaBNEeHNEM BbIXOAHBIX AHEN W Hepabo4mnx
NpasaHUYHbIX HEW, a TaKKe eXerogHoro onia4ynsaemMoro oTnycka,

5) nonyyeHWe B YCTaHOBMEHHOM TMOpsAKe WHGopMauum ¥ mMatepuanos,
HeoBXoaUMbIX ANA UCMOMHEHUs LOSMKHOCTHBLIX 00S3aHHOCTEN, a Takke Ha BHeceHue
NPEarioXeHu O  COBEPLUEHCTBOBAHWM  [AEATENbHOCTM  OpraHa  MEecTHOro
camoynpaBneHus, n3bupaTenbHoi KoMuccu MyHULMnansHoro obpasosaxuns;

6) yyactue no CBOEN WHALMATMBE B KOHKYpCe Ha 3aMelleHne BaKaHTHOW
[OMMKHOCTU MYHULMNANbHOR crnyxobl;

7) MONyYeHWe  [OMOMHUTENBHOrO  MpoecCHoHanbHOro obpasoeaHua B
COOTBETCTBUN C MYHWLMNANLHBIM MPABOBLIM aKTOM 3a CYET CPEACTB MecTHOro BlofpkeTa;

8) 3alMTy CBOMX NepcoHarbHbIX AaHHbIX;

9) osHaKOMIeHMe CO BCEMW maTepuanaMmu CBOEro NM4Horo gena, ¢ oTsbiBammn O
npodeccuoHarnbHON AeATENbHOCTN U APYrMMU AOKYMEHTaMu A0 BHECEHWst WX B €ro
NMYHOe 4Eno, a Taikke Ha NPUoBLLIEHNE K IMYHOMY Lerly ero MUCbMEHHbIX 06 bACHEHN;

10) of6beauHeHne, BKoYas Npaso cosgasaTb MPodeccroHanbHbIe CO3bl, ANs
3alWThl CBOMX Npas, coLmanbHO-3KOHOMWUYECKUX 1 MPOEeCCUOHaNbHbBIX UHTEPECOB;

11) paccMOoTpeHue WHAWBWAYamNbHBIX TPYAOBbLIX CMOPOB B COOTBETCTBUM C
TPYAOBbLIM 3aKOHOAATENbCTBOM, 3alUMTy CBOUX MNpaB W 3aKOHHLIX WHTEPECOB Ha
MyHULMnNansHoi cnyx6e, sknovas obxanosaHue B Cya WX HapyLUEeHW;

12) neHcunoHHoe obecneveHve B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi
depepaumn.

3.2. PaboTHuk MicnonHutenbHoro komuteTa LLlenaHroBckoro cenbckoro nocenexHns
BepxHeyCnoHCKOro MyHULMNaneHoro panoHa 0bs3aHx:

1) cobnopate  KoHctuTyumto — Poccuiickoin  ®enepauuu, teneparbHbie
KOHCTUTYLIMOHHBIE 3aKOHbI, heaeparnbHbie 3aKoHbl, MHbIE HOPMaTUBHbBIE NPaBOBbLIE aKThl
Poccuiickoii defepauni, KOHCTUTYUMW (YCTaBbl), 3aKOHbl W WHblEé HOpMaTWUBHbIE
npasoBble aKkTbl cyobekToB Poccuiickoi ®efepaunv, YyCTas MyHULMNANbLHOMO
06pa3oBaHnsA 1 UHbIE MyHULMNANbHBIE MPaBOBbIe aKTbl U 0BGecneyvnBaTh NX MCMOTHEHWE,

2) WCMOMHATb [OSMKHOCTHblE 00A3aHHOCTW B COOTBETCTBUM C [OIMKHOCTHOMN
WHCTPYKUWEN,

3) cobriopath Npu UCMOMHEHUM AOIMKHOCTHBLIX 0BsizaHHOCTeN npasa, ceoboabl U
3aKOHHbIE WHTEpech! YernoBeka 1 rpaxaaHnHa HesaBuCcMMO OT pachl, HALMOHANLHOCTH,
S3blKa, OTHOLLUEHUS K Pernuruv u apyrux obCcToATenbCTB, a Takke npasa U 3akOHHbIe
WHTEpECH! OpraHnsaLui;

4) cobniogate paHHble [lpaBuna  BHYTPEHHEro TPyAOBOro  pacnopsfka,
[IOMKHOCTHYIO MHCTPYKLMIO, NOPsifok paBoTkl co cryxeGHo uHdopmalmen;

5) noafepXuBaTh YPOBEHb Keanudukauuy, HEoOXoAuMbI AnA Haanexaluero
UCMONHEHUA OOMKHOCTHBLIX 0653aHHOCTEN;

6) He pasrnawaTte CBeAeHWs, COCTaenswolne rocyAapCTBEHHYIO W MHYHO
oxpaHsemylo defepanbHbiMU 3aKoHaMu TailHy, a Takke CBedeHWs, CTaBluMe emy
W3BECTHLIMW B CBSI3U C WCMOSIHEHMEM [OOMKHOCTHbIX obs3aHHoCcTel, B TOM 4ucne
CBEAEHMS, KacaloLMecs YacTHOW XU3HW U 300pOBbA rpaXaaH uiv satparnsarome ux
YECTb U JOCTOUHCTBO;

7) 6Gepedyb rocyfapCTBEHHOE W MyHUUMNanbHoe WMYLEeCTBO, B TOM 4ducne
NpenoCTaBeHHOE EMY A UCMONHEHUS [OMKHOCTHBIX 06s3aHHOCTEN;

8) NnpegcTasnaTh 8 YyCTaHOBIEHHOM nopsigke npenycmoTpeHHble
3akoHogaTtenscTtBoM Poccuiickon Pefepauny cBefeHus o cebe 1 YneHax CBOeNn ceMbi,



9) coobwaTte nNpencTaBUTENO HaHWmatens (pabotojartenio) O Bbixoge U3
rpaxxgaHcTea Poccuiickoil ®efiepauny B OeHb BbIXOAA U3 rpaKgaHcTsa Poccuitckoi
depepauuy UM o npuobpeTeHun rpaxkaaHCcTBa MHOCTPAHHOTO rocydapctea B AeHb
npuoBpeTeHns rpaxaaHcTea MHOCTPaAHHOIO rocy4apcTBa,;

10) cobniofaTh OrpaHUYEHUs, BLINOMHATL 06A3aTENBCTBA, HE HapyLlaThk 3anpeTsl,
KOTOPbIE YCTAHOBMEHbI HACTOSALLUM PeaeparnbHbIM 3aKOHOM W ApyrMy defeparnbHbIMU
3aKoHamu;

11) yBegomnsATe B MUCbMEHHOW (POpMEe nNpeAcTaBuTeNsA  HaHUMaTens
(paboTopaTensa) O JUYHOW 3aWHTEPEeCOBaHHOCTU MNpU  MCMOMHEHWM [AOMMKHOCTHbIX
o6s3aHHOCTE, KOTOpas MOXET NPUBECTN K KOHMIMKTY UHTEPECOB, U MPUHUMaTL MEpbI
Mo npeAoTBpaLleHuto Nogo6HOro KOHMIUKTE,

12) cobnogaTtb TPYAOBYHO ANCUUNIINHY,

13) rpaMOTHO U CBOEBPEMEHHO BECTU HEOOXOAVMYIO AOKYMEHTALMIO;

14) cobniopgate TpeboBaHus Mo oxpaHe Tpyna u obecneveHuio BesonacHocTy
TpyAa, B TOM YUCre NPaBMIbHO NPUMEHSTb CPeCcTBa UHAWBMAYANEHON U KONNEKTUBHOM
3aLLWTBI, NPOXOAUTL 0ByuyeHne Ge3onacHbIM NMpuemam U MeTodam BbINoNHeHusi paboTt
no oxpaHe TPy4a, OKasaHWio MepBOA MOMOLUM MpW  HecYacTHbIX Ccryyasax Ha
NPOU3BOACTBE, MHCTPYKTAX MO OXpaHe TpyAa, CTaXMPOBKY Ha paboyeM mecTe, NpOBEpKy
3HaHuli TpebosaHuii oxpaHbl TpyAa,;

15) npoxoauTb obssaTenbHble MEAWLMHCKME OCMOTPbl B NPeayCMOTPEHHbIX
3aKoHopaTenocTeoM PO cnyyasx;

16) cobnogaTb NOPSAOK W YUCTOTY Ha pabodvem MecTe M Ha Tepputopuu
WcnonHutensHoro komuteTa LLlenaHroBckoro cenbckoro noceneHuns BepxHeycnoHcKoro
MyHULMNanbHOro panoHxa,

17) wHdopmupoBaTh PaboTopatens nunbo HenocpencTBEHHOrO PYKOBOAWUTENS,
nMB0  WHbIX [OOMKHOCTHBIX ULl O TNpUYKMHAaX HeBblxoda Ha paboTy W WHbIX
oBCcTOATENLCTBAX, NPENATCTBYIOWMUX Hagnexallemy BbinorHeHno PaboTHUKOM CBOMX
Tpy£oBbIX 06A3aHHOCTEMN,;

18) ucnonb3osaTtk obopynoBaHue, oprrexHuky Pabotogatena TOMbko B CBA3K C
NPOU3BOACTBEHHOV AeATENbHOCTLI0, cobnofaTh YCTaHOBNEHHbIA NOPSAOK XpaHEeHUs 1
NCMONb30BaHUA MaTepuarnbHbIX LEHHOCTEN U JOKYMEHTOB;

19) npencTaensaTe PabotopaTento uHdopmauuio 06 WIMEHEeHUM amunum,
CEMEHOro MOroXEeHUs, MEeCcTa >XUTenbCTBa, CMEHbl nacrnopTa, WHOro [OKYMEHTa,
YOOCTOBEPSAIOLEro JWYHOCTb, YTepe CTPaxoBOro CBUAETENbCTBa 0bsA3aTenbHOro
NEHCUOHHOMO CTpPaxoBaHus;

20) npuHUMaThL y4acTue B COBELLaHusx, cobpaHnsx npoBoauMbix PaboTofartenem;

21) npu npekpalleHun TPYAOBbIX OTHOLUEHWA BO3BPaTUTb BCE [OKYMEHTHI,
o6pa3soBaBLUMECs B NPOLECCE BbINOHEHUs paboT, a Takke MaTepuanbHO-TEXHUYECKne
cpencTsa, nepeaaHHslie PaboTtoaatenem Ans BbINONHEHWA TPYAOBbLIX 06A3aHHOCTEN.

3.3. PaboTHUK He BNpaBe UCMONMHATL AaHHOe eMy HenpasoMepHoe nopy4erue. MNpu
NosyYeHun OT COOTBETCTBYIOLLEro PyKOBOAUTENS NOPYHEHNA, ABNSAOLLErocs, N0 MHEHUIO
PaboTHuka, HenpaBoMepHbIM, paboTHWK [JOMMKeH MNPeACcTaBUTb PYKOBOAUTENID,
AaBLUEMY NMOPYYEHUE, B NMMCbMEHHOW opMe 060CHOBaHVE HENPaBOMEPHOCTU AAHHOIo
MOPYYeHUs! C YKasaHWeM MONOXeHUA defepanbHbiX 3aKOHOB W UHbIX HOPMaTUBHbIX
npaeoBbix akToB Poccuitickon depepauun, 3aKOHOB U WHBIX HOPMAaTUBHbBIX NpaBOBbIX
akToB cybbekta Poccuiickont Pegepalmn, MyHULMUNANbHbBIX NPaBOBbIX aKTOB, KOTOPLIE
MOryT 6bITb HapyLLEHbI NPY UCMOSNHEHUM JaHHOro NopyYeHus. B cnyyae nogTeepxaeHuna
PYKOBOAMTENEM [aHHOro MOpYYeHUs B MUCbMEHHON dopMe paboTHUK o0bssaH
OTKa3aTbCs OT €ro WcrnonHeHus. B crnydyae vcnonHeHUs HenpaBoOMEpPHOro nopy4YeHus
paboTHUK W [aBlWKWiA 3TO MOPYYEHWE PYKOBOAWTENb HECYT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKoHoZaTenbcTBOM Poccuiickon ®eaepauuu.



4. OcHoBHbIE Npaea u 0bsisanHocT PaboTtodaTensa

4.1. PaboTogaTtens MMeeT npago:

- 3aKnyaTh, U3MEHSATh W pacTopraTb TPYAOBble AoroBopbl ¢ PaboTHukamu B
rnopsiAke 1 Ha YCroBUsX, KOTOpbIE YCTaHOBMEHbl PeaepanbHbiM 3akoHom oT 02.03.2007
N 25-®3 "O MyHuuunansHoii cryx6e B Poccuiickont ®enepaunn” n TpyLoBbIM KOAEKCOM
PO;

-BECTU KONMNEKTUBHLIE NMEPEroBOPbl U 3aKNYaTh KONNEKTUBHLIE AOrOBOPbI;

- noowpsATs PaGoTHUKOB 3a A0BPOCOBECTHbLIN 3dhEeKTUBHbIN TPYA,

- npuBnekate PaboTHMKOB K ANCLMNAUHAPHOW OTBETCTBEHHOCTH,

- TpebBosaTb OT PaBOTHMKOB WCMOMHEHUS WMKM TPYyAOBbIX 0Os3aHHOCTeld U
BepexxHoro OTHOLLEHMS K uMyLLiecTBy PabotoaaTens (B TOM Y1Cne K UMYLLIECTBY TPETbUX
nuu, Haxoaswemycs y Pabotopatens, ecnu PaboTogarent HeceT 0TBETCTBEHHOCTL 32
COXPaHHOCTb 3TOrO MMyluecTBa) W Apyrux Pa6otHukos, cobniopexus [lpasun
BHYTPEHHErO TPYAOBOIo pacrnopsaka;

- NpWHMMATbL JOKarnbHble HOPMAaTMBHbIE aKTbl, perynupytoune Bonpocs
opraHusauun TpyAoBoW u cnyxebHoi aeaTenbHocTV KcnonHWTenbHOro KomuteTa
LLlenaHroBCKOro CEenbCKOro MocerneHns BepxHeyCcnoHCKoro MyHUUMnansHoro paioHa
Pecnybnuku TatapcTaH.

4.2. PaboTtopaTens 06sa3aH:

- cobnogaTh TPYAOBOE 3aKOHOAATENLCTBO U MHbIE HOPMAaTUBHbIE NPABOBbLIE aKThl,
cofepXalime HOpMbl TPYAOBOro npasa, NoKanbHble HOPMAaTWBHbIE aKTbl, YCMOBUA
KONMEKTMBHOro AOroBopa, CornalleHuii u TpyooBbIX AOTOBOPOB,

- npegoctaenaTb PaboTHrkam paboTy, 06yCrnoBneHHyo TpyAoBbIM JOTOBOPOM;

- obecneunsaTbh 6e30NacHOCTb TPYAa W YCNOBUSA, OTBEYAIOLUE rocyfapCTBEHHbLIM
HOpMaTWBHbIM TpeboBaHUAM OXpaHbl TPYAS,

- obecneunBaTh PaboTHukoB 0GOpYyAOBaHWUEM, WHCTPYMEHTaMW, TEeXHWUHYECKOW
[OKyMeHTaUmMe ¥ HbIMK cpecTBaMu, HeoBXoAUMbIMU A1St UICNOSTHEHUS UMW TPYAOBbIX
obszaHHOCTER;

- obecneumeaTe PaBoTHMKaM paBHyKl onnaTty 3a TpyA PaBHOW LIEHHOCTW, He
LOoMNyCcKaTb AUCKPUMUHALWMY;

-BECTU YuyeT BpeMeHH, (akTUYecky oTpaboTaHHOro KaxabiM paboTHUKOM;

- BbINM@YMBaTh B MONHOM pasmepe npuuuTatollylocs PaboTHukam 3apaboTHyo
nnaTy B CPOKM, HA YCIOBUSIX YCTAHOBNEHHbIX defepanbHbim 3akoHom oT 02.03.2007 N
25-®3 "O myHuumnansHol crnyx6e B Poccuitickonn ®eaepaumnn”, TpyLoBbIM KOAEKCOM
P®, Kogekcom Pecny6nuku TatapcTaH o MyHuuunansHoi cnyx6e ot 25.06.2013 N 50-
3PT, MyHULMNanbHbIMKU NPaBOBbIMK akTaMu U TPYA0BbIM JOTOBOPOM,

- obecneuynBaTb y4eT CBEPXyPOYHbIX paborT,;

- 3HakomuTb PaboTHMKOB Mo pocnuck C MPUHUMAEMbIMUA  NOKalbHbIMU
HOPMAaTMBHBIMM MPABOBLIMM AKTamu, HEMOCPEACTBEHHO CBA3AHHLIMU C WX TPYAOBOW
[EeATENbHOCTLIO;

- CBOEBPEMEHHO  BbIMOMHATbL  MpefnucaHus  egepanbHoro  opraHa
WCMONMHUTENLHON BNacTW, YNOMHOMOYEHHOro Ha npoBEeAeHWe rocyaapCcTBEeHHOro
Hajgsopa W KOHTpons 3a cobniogeHuem TpyAOBOro 3akoHoAaTenbCTBa WU UHbIX
HOPMaTWBHbLIX MPaBOBbLIX aKTOB, COAEPXalyX HOPMbI TPYAOBOro npasa, APYrux
cbefiepanbHbIX OPraHoB MCMOMHWUTENBHOW BNAcT, OCYLUECTBAALMX YHKLUMM no
KOHTPONIO U HaA30pYy B YCTAHOBMNEHHOW cdepe AeATEenbHOCTH, ynriadusath LTpadel,
HaroXeHHble 3a HapylleHue TPYLOBOro 3aKoHOAAaTesNbCTBA M WHbIX HOPMATWBHbIX
NpaBOBLIX AKTOB, COAEPXaLLMX HOPMbI TPYAOBOrO Npaea;

- paccmaTpuBaTh NpPEACTaBrieHust efepansHOro opraHa WCMonHUTENbHON
BNacTW, YNOMHOMOYEHHOrO Ha NpoBeAeHue rocyaapCTBEHHOro Haa3opa 1 KOHTponA 3a
cobrniofeHnemM TPyAOBOro 3akoHofdaTenbCTBa O BbIABMIEHHbIX HapyLUEHWsAX TPyAOBOro
3aKoHo4aTenbCTBa W WHbIX HOPMAaTUBHbLIX NPaBOBbIX aKTOB, CcoAepXalluxX HOpPMbI



TPyAOBOro npasa, NPUHUMAaTh MeEpbl MO YCTPaHEHMIO BbIABIEHHbIX HapyLleHuA wu
cooBbLaTh O NPUHATEIX Mepax yKasaHHbIM opraHam 1 npeAacTaBUTENAM,;

- cospaeaTb ycnoBus, obecneuyuaiolme yyactue PaboTHUKOB B COBELL@HMAX,
cobpaHusx, NPOBOAUMbIX McCnonHUTenbHbIM KOMUTETOM LllenaHrosckoro — Cenbekoro
noceneuuss BepXHEeYyCNOHCKOro MyHULMNanbHoOro paioHa B NPefyCMOTPEHHbIX
TpynooebiM kogdekcom P®, wuHbIMK deaepanbHbiMM  3aKOHaMU U KOMNEKTUBHbIM
[OroBOopom chopmax;

- obecne4yuBaTtb ObiTOBbLIE HYXAbl PaboTHMKOB, CBA3aHHbLIE C WUCMOMIHEHUEM VMU
TPYAOBbLIX 0BA3aHHOCTEN;

- OCyLLEeCTBNATL 0Ba3aTensHoe coumansHoe cTpaxosaHue PaboTHUKOB B nopsake,
yCTaHOBNEHHOM defepanbHbiMK 3aKoHaMu;

- BO3MellaTb Bped, NpUYMHEHHbI PaboTHWKam B CBA3WM C WUCMOMHEHUEM UMK
TPYAOBbIX 06A3aHHOCTEN, a Takke KOMMNEHCUpPoBaThb MoparnbHbiA Bpe B NMOpAAKE U Ha
YCIIOBUAX, KOTOpble ycTaHoBneHbl defepanbHbiM 3akoHom ot 02.03.2007 N 25-03 "O
MyHULMnanbsHoli cnyx6e B Poccuiickoin defepauun’, TpynoBbiM kogekcom PO, apyrumu
denepantHbIMKA 3aKoHaM1 U UHbIMKW HOPMATWBHLIMU NPaBOBLIMK aKTaMu Poccuiickoi
depepaumn n Pecnybnuku TaTtapcTah,

- WCNONHATL WHblE 00sA3aHHOCTH, npenycMoTpEHHbIe TPYAOBLIM
3aKoHO4ATEeNbCTBOM W WHBIMWM HOPMATWBHbLIMW MPaBOBLIMW aKTamu, cofepXallumu
HOPMbI TPYOOBOrO MpaBa, COrMalleHUsAMM, NoKanbHbIMM HOPMaTWBHBIMU akTamu U
TPYAOBBLIMW JOrOBOpamMMu.

5. Pexxum paboTbl

5.1. Paboyee Bpems PabotHukoB VcrnonHutensHoro komuteTa LlenaHroeckoro
CenbCcKoro nocerneHusi BepxHeyCrnoHCKOro MyHULMNanbHOro paioHa onpepensieTcs
HacToALwMMM [paBunamMmu BHyTPEHHEro TPYAOBOrO pacrnopsfka, a Takke AOMKHOCTHBIMM
06s3aHHOCTAMU, TPYAOBLIM JOTOBOPOM.

5.2. PabotHukam WcnonHutensHoro komuteTta LlenaHrosckoro CENbCKOro
noceneHns BepxHeYyCrnoHCKOro MyHULMManbHOro pavioHa ycTaHaenusaeTcs pabodas
Hepens ¢ 2 (OByMs)) BbIXOOHbIMM [OHsIMW (cybboTa, BOCKpeceHbe). HopmarnbHas
npoaomKUTENbLHOCTL paboyero BpemeHn - 40 4acoB B HeAeno, 8 yacoB B [EHb.

5.3. Bpemsa Havana v okoH4aHus paboTel U NepepbiBa ANA OTAbIXa U NUTaHWUA
yCTaHaBnMBaeTcs criegyiollee:

Hauano pabotkl — 08:00;

nepepsbIB AnA oTAblxa v nutaHus — 12:00 — 13:00;

OKOHYaHue paboTtel— 17:00;

5.4. MpopomkuTenbHoCcTs paboyero [HA HENOCPEACTBEHHO MpenLlecTBYLEero
Hepaboyemy NpasgHUYHOMY AHIO, YMEHbLUAETCA Ha OAMH Yac.

5.5. Mpu coBnageHUn BbIXOAHOTO U Hepaboyero npasgHUYHOro AHER BbIXOAHOW
[eHb NepeHocUTCs Ha criedyroLLmii nocne npasgHu4Horo pabouuni AeHb.

5.6. lna BoguTenei, TEXHUYECKoro U X03sMNCTBEHHOMO NepcoHana, ansa nul, Tpya
KOTOPbIX B TeyeHue paboyero AHA He MoAfaeTcss TOYHOMY y4yeTy, Ans NuL, KoTopble
pacrpefensioT paboyee BpeMsi Mo CBOEMY YCMOTPEHWIo, a Takke Ans nvu, paboyee
BpEMS KOTOPbIX MO xapakTepy paboTbl [AenuTCs Ha YacTu HeomnpefeneHHow
NPOAOCMKUTENBHOCTY YCTaHABNMBAETCA HEHOPMUPOBaHHbIN pabounit AeHb.

5.7. OcHoBaHvem ans ocsoboxaeHus PaboTHuka oT paboTbl B paboune OHU
SBMATCA MUCTOK BPEMEHHON HETPYLOCNOCOBHOCTH, cnpaska no yxody 3a GonbHbIM,
Apyrue crydau, npeaycMoTpeHHble 3akoHoaaTenscTBoM Poccuiickoih Peaepaumm.

5.8. Pa6oTa B BbIXO4HbIE W NPasfHUYHbIE AHU 3anpelleHa, npusneveHune Kk padbore
B yKasaHHble AHW OCYLLECTBMAETCS TOMbKO C MUCbMEHHOro cornacus PaboTHuka u B
cooTBeTCTBUM ¢ TpeboBaHUAMM TPYLOBOro 3akoHofaTenscTea Poccuiickoi ®enepauyu.

5.9. PaBoTofaTent oTcTpaHsaeT oT paboTel (He AonyckaeT k paboTe) PaboTHuka:



- nosiBuBLUErocA Ha paboTe B COCTOAHWW arnkorosfibHOro, HapKOTUYECKOro Mnu
TOKCUYECKOTO OMbAHEHUS;

- He MNpOLUEALIEro B YCTAHOBNEHHOM Mnopsigke obyvyeHue 1 NpOoBEepKYy 3HaHWA K
HaBbLIKOB B 00nacTy oxpaHbl TpyAa;

- He npollewero B YyCTAHOBIIEHHOM nopsiake obsizaTenbHblil npefBapuTenbHbI
Unu Nepunogu4eckuii MeaAuLMHCKMA OCMOTP;

- no TpeboBaHMsIM OpraHoB W  AOIMKHOCTHBIX JUL,  YNONHOMOYEHHbIX
chenepanbHbIMU 3aKOHaMU U UHBIMA HOPMATUBHbLIMI NPaBOBLIMU aKTamu;

- B APYrvxX crny4vasx, npeaycMoTpeHHbIX TpyaosbiM kogekcom PO, dieaepanbHeiMu
3aKOHaMU U UHBIMW HOPMATUBHBIMUW NPaBOBLIMW aKTaMu.

5.10. Pewenne PaboTtogatena o6 oTcTpaHeHun PaboTHuka oT paboTbl (0
Heponycke K paboTe) odopmnsieTcs  pacnopskeHuem McnonHWTensHoro KomuTeTa
LLlenaHroBckoro cenbckoro nocenenvs BepxHeycrnoHckoro MyHuUunansHoro pavoHa
Pecnybnuku TaTapcTaH, B KOTOPOM MNepeqmcnsaioTca obCcToATeNnLCTBa, MOCIYXUBLUVE
OCHOBaHWEM ANA oTcTpaHeHusa PaboTHuKa; JOKYMEHThI, KOTOPbIE MOATBEPXKAAKT Takue
OCHOBaHWsi;, MNEepuoj BpPEMEHW OTCTPaHEeHWs; pacnopsbkeHue Oyxrantepum o
MPUOCTaHOBKE HauucneHust 3apaboTHOW nnaTbl 3a nepuop OTCTpaHeHus; kTo Byaet
ncnonHATe obsizaHHOCTU oTcTpaHsemoro paboTHuka. PacnopsbkeHue obbsaBnaeTtcs
PaboTHuKy nof pocnucs.

5.11. [onyck k paboTe OQOpMISiETCS pacrnopsikeHnem o npekpatleHun (o6
OTMEHe) oTcTpaHeHus PaboTHuKa 1 ykasaHumn Byxrantepun o Ha4ucneHnn 3apaboTHOV
nnaTbl U obbsaenaeTca PaboTHUKY Noa poCrnuch.

5.12. OtcyTtcTBre PaboTHuka Ha paboyem mecTte 6es paspelleHus PaboTogarens
cunTaeTcs HenpasomepHbiM. [pu oTcyTcTBUM PaboTHuka Ha paBodem mecte 6Ges
yBaKUTEMNbHLIX MNPUYMH B TeyeHue Bcero pabodyero [AHS  HE3aBUCUMO OT ero
NPOAOIKATENBHOCTU, @ Takke B Cryyae OTCYTCTBMS Ha pabovem wmecte 6Ges
yBaXXUTENMbHbLIX NPUYMH Gornee YeTblpex YacoB noApaa B Te4eHue pabodero AHSA C HUM
MOXeT GbITh, pacTOprHyT TPYAOBOW LOroBOp MO MOAMYHKTY "a" nyHkta 6 cratbu 81
Tpynosoro kozekca P® B cBs3n ¢ OoOHOKpaTHbIM rpybbiM HapylleHWeM TpyaoBbiX
06s3aHHOCTEN (COBEPLUEHHBIM NPOrynom).

6. Mopsaaok npegocTaBneHnsa OTMyCKOB

6.1. ExxerofHbliA OCHOBHOW onnaYnsaemblii OTnyck npegoctaensetcs PaboTHukam
B cooTBETCTBUM ¢ PefepanbHbiM 3akoHoM oT 02.03.2007 N 25-®3 "O myHuuUmMnansHom
cnyx6e B Poccuiickoit ®epnepaumu”, Tpyaosbim kogekcom PO, Kogekcom Pecrnybnuku
TaTtapcTaH 0 MyHuuunansHoi cnyx6be ot 25.06.2013 N 50-3PT.

6.2. OuepepHoCTb MpenocTaBleHUss EeXerodHblX onnayuBaeMbiX OTMYCKOB
ycTaHaBnusaetca Pabotopatenem ¢ ydyeTom ofecneveHuss HopmanbHoW paboTb
NcnonHutensHoro komuteTa LLlenaHroBckoro cenbckoro noceneHns BepxHeycrnoHckoro
MyHULMNansHoro paitoHa Pecnybnukvm Tartapctad v 6GnaronpuaTHbIX YCroBuiA Ans
oTAbIxa PaboTHUKOB.

[paduk oTnyckoB obssateneH kak ansi Pabotopartens, Tak u ana PabotHuka. O
BpeMeHu Havana oTnycka PaboTHuk AomkeH nasectutb PaboTtogarens He nosgHee, Yem
3a [Be HeAenu 0 ero Havana nyTem nogayun 3asBneHus.

6.3. Mo 3afBNeHVI0 MYHULMNANbHOTO CryXallero exerofHbid onnavuBaeMbii
OTMYCK MOXET MPeAoCTaBnsATbCA MO 4acTsM, Npyu 3TOM MNPOAOMKUTENBHOCTL OAHOW
YyacTu oTnycka He fomkHa ObiTb MeHee 14 kaneHdapHbIX AHel. Mo cornmacosaHuio ©
PaboTogatenem MyHULMNANbHOMY CriyXallemy MOXeT NpedoCTaBNAaTbCA YacTb OTMYCKa
WHOW NPOAOITXKUTENTbHOCTH.

6.4. B cnyyasix, YCTAHOBMEHHbIX [EWCTBYIOLLMM 3akoHodaTensctBoM PO,
eXXErofHblii onnaynuBaemblil OTNyck MoXeT BbiTb NPOANeH, NEPEeHEeceH Ha [pYroi cpok,
pasfeneH Ha YacTu.



Mo cornalleHno CTOPOH TPYAOBOro AOroBopa OTMYCK NEPEHOCUTCA B TEYEHue
TeKyLLero rofa Ha Apyroi Cpok, cornacoBaHHbIN mexay PaboTHUKOM U PaboTtogaTenem.

6.5. OT3biB paboTHMKa W3 OTNycka [onyckaeTca TONMbKO C ero cornacus.
Heucnonb3oBaHHas B CBS3W C 3TUM YacTb OTMycka AOMKHA ObiTh NpegocTaeneHa no
BbiGopy PabGoTHuka B yao6Hoe Ans HEro Bpems B Te4eHue Tekyllero paboyero roga um
npucoeuHeHa K OTMycKy 3a crieayoLwuii pabodni roa,.

6.6. OTnyck 6e3 coxpaHeHus 3apaboTHOW nnaTbl npefoctasnseTcs PaboTHUKY B
COOTBETCTBUM C TPYAOBLIM 3aKOHOAATENbLCTBOM, befeparnbHbIMUA 3aKOHaMu, WHbIMU
aKkTamu, cogepxallyMy HopMbl TPYOOBOro npasa, nokanbHbIMWU HOPMaTUBHBIMW aKTamu.
MyHUUMNansHOMY chyxallemy no ero nUCbMEHHOMY 3asiBMEeHWI0  peLleHueM
PaboTtogatenss MOXET npeaocTaBnATbCA OTNYCK 06e3 coxpaHeHus [EeHEeXHOoro
cofepXaHusl NpoaoMmKUTENBHOCTEIO He Bonee ofHoro roaa.

6.7. Ana KaTeropuu nnL, KOTOPbLIM YCTaHOBNEH HEHOPMUPOBaHHbIV pabounii AeHb,
npegocTaBnaeTcs eXeroAHblil  [ONOMHUTENbLHLIA OnnadYuBaeMblit  OTMYCK 3a
HEHOPMUPOBaHHbLIA pabounii 4eHb NPOACIKUTENBEHOCTEIO TPU KaneHaapHbIX AHS.

7. 3apaboTHas nnara

7.1. Onnara TpyAa MyHULMNanbHoro Cryxallero npouM3BoOAUTCA B BUAE AEHEXHOro
COAEpPXKaHWUs, KOTOPOE COCTOWUT U3 AO/MKHOCTHOrO OKnaga MyHULMNanbHOro cnyxatlero
B COOTBETCTBMW C 3aMeLLaeMoil UM OO/MKHOCTbIO MyHWLMNanbHOW cnyxObl (danee -
OOIMKHOCTHOW OKNag), a Takke U3 eXeMecAYHbIX U WHbIX AONOSIHUTENbHbIX BbiNNart,
onpefensembix TpyaoBeiM Kofekcom (aanee - ononHUTESNbHbIE BbINNaThl).

K 0ononHUTENbHbLIM BbinfiataMm OTHOCHATCSA:

1) exxeMecsHHasi Haabaeka K AOMKHOCTHOMY OKNagy 3a BbICMyry JeT,;

2) exemecayHas HagbaBka K [OOMKHOCTHOMY OKknagy 3a ocobble ycrosus
MYHULMNANbHOR CNyXobI;

3) npemun 3a BbINOMHEHNE 0Cc0B0 BaXKHbIX U CIIOXHbIX 3a4aHunii, NOpsAOK BbinnaTbl
KOTOpbIX OnpenenseTcs NpeacTaBuTENeM HaHumaTtens (paboTogaTtenem) ¢ y4eTom
obecrneyeHns 3agay U YHKLUWA MYyHULMNANbLHOrO OpraHa, UCMOMHEHWs [OSMKHOCTHOM
WHCTPYKLMMY,

4) exxeMecsiHHOe OEeHEeXHOoe MNoOoLLpPEHNE,;

5) exemecayHas HagbaBka 3a KNacCHbI YUH;

6) eaNHOBPEMEHHAs BbinnaTa npu NpeaocTaBieHn exXeroqHoro onna4ynsaemoro
OTMNYCKa,;

7) maTtepuanbHasi MOMOLLb.

MyHUUMNanbHbIMM -~ NpaBoBbIMM — aktamum ¢ cobrniogeHuem  TpeGoBaHui,
ycTaHOBNEHHbIX BlomkeTHeIM kopekcom Poccuitckon  depepauuun, MOryT Takke
npegycmaTtpusaTbCs criegyrowme AononNHUTENbHbIE BbINNAaThI:

1) exemecsyHasi KOMMeHcauuoHHas BbinnaTta MyHUUMNanbHelM cryxawugm 3a
paboTy B YCNOBUSIX HEHOPMUPOBAHHOTO CIYXeOHOro AHS,

2) exxeMecsyHas Bbinnara MyHULUNanbHbIM CryXalluM, B OCHOBHbIE CriyebHble
06A3aHHOCTM KOTOPLIX BXOAWUT NPOBeAEeHne npaBoBOW 3KCMEepTU3bl NPaBOBbIX AKTOB U
_MPOEKTOB NpaBOBbIX aKTOB, NOArOTOBKA M peAaKTUpoBaHUe NMPOEKTOB NPaBOBbIX AKTOB,
M UX BU3MPOBAHWE B KA4YecTBE lOpWUCTa WU WUCMONMHUTENHA, WUMEKLUM BbiCLUEe
opuamnyeckoe obpasoBaHvie (Haabaeka 3a opuanyeckyo paboty);

3) exemecsayHan Hagbaska MyHULMMNANbHBLIM CAYXaLlMM K OOMKHOCTHOMY OKnagy
3a NPOUIbHYHO YHEHYIo CTeNeHb KaHamaaTa Hayk, YHeHY CTENeHb JOKTopa Hayk;

4) exxemecsivyHas Hagbaeka MyHMLMNANBbHBIM CMY)XalUM K OO/MKHOCTHOMY oKnagy
3a nodeTHoe 3BaHue Pecnybnukn TaTapcTaH.

MyHULMNansHOMy Ccrnyxallemy YycTaHaBnMBaeTcs exemecsdHas HapabaBka K
[OOMKHOCTHOMY OKnagy 3a paboTy co cBefeHUAMNU, COCTaBNALUMMU rocyAapCTBEHHYO
TalHy, B COOTBETCTBUN C 3aKOHOLaTENLCTBOM.



7.2. Ons paboTtHukos VcnonHutenbHoro komuTeTa LllenaHroBckoro CenbCkoro
noceneHnst BepXHEYCNOHCKOro MyHUUMnanbHoro paitoHa PecnyBrvku TatapcTaH, He
ABNAIOWMMUCH MYHULMNANbHBIMA - CRyXallMMK, onnata TpyAa OcCylU|ecTBNAeTcs B
COOTBETCTBUU C TPYLOBbIM 3aKOHOAATENBCTBOM U WHBIMA HOPMaTWUBHBLIMU NPaBOBBIMM
akTaMu, CoaepXaLlMmMy HopMbl TPYAOBOro npaea.

7.3. 3apaboTHas nnata Bbinnaumsaetcs PaboTHuky B pybnsx Poccuickoi
depgepaumu.

7.4. Mpw BeiNnaTe 3apaboTHol nnaTel PaboToaaTent BblAAET pacqeTHbIA NUCTOK,
B KOTOPOM COMAEPXUTC MH(OpMaLMs O COCTaBHbIX 4YacTsx 3apaboTHoiW nnathl,
npuunTatolleiicss PaboTHUKY 3a COOTBETCTBYHOLMA nepuod, pasmMepax M OCHOBaHMSAX
Npou3BEeAeHHbIX YAepXaHut, a Tawke o6 oblien [EHeXHoW cymme, nognexatlen
Bbinnare.

7.5. 3apaboTHas nnaTa BbiNnavyMBaeTcsA ABa pasa B MecALl.

He no3gHee 16 ynucna Tekyllero Mecsaua;

He rnosgHee 1 ynMcna nocneayloLlero Mecsua.

7.6. 3apaboTHas nnarta nepeYucraeTca Ha ykasaHHblit paboTHUKOM CHET B BaHke
Ha YCIOBUSX, ONpeAeneHHbIX TPYAOBbIM OTOBOPOM.

7.7. Mpu npekpalleHnn TpyA0BOro AOroBopa BbinsiaTta BCeX CyMM, NpU4NTAIOLLINXCA
PaGoTHuky ot PabotogaTtensi, Npou3BOAWUTCA B [€Hb YBOIbHEHWS PaboTHuka. Ecnu
PaBoTHWK B A€Hb YBOMNbHEHMS He paBoTar, TO COOTBETCTBYIOLME CyMMbl AOMMKHbI ObiTh
BbiNfla4YeHbl HE MO3fHee cneayrwero AHA nocne npeabaBrneHns YBONEHHbIM
paboTHukom TpeboBaHMA O pacyeTe.

8. Mepbl nooLlpeHns

8.1. 3a pobpocoBecTHoe M 3hdeKTUBHOE WcnonHeHne PaboTHUKOM CBOUX
[OMKHOCTHBIX 0Bsi3aHHOCTel, BeaynpeuHylo cnyxby, BbiNonHeHWe 3afaHuii ocoboil
BAXKHOCTMW U CMIOXKHOCTY K HEMY MOTYT NPUMEHSATLCS CreayoLMe BUAbI NMOOLLPEHNIA:

1) o6bsiBNeHue bnarogapHoCTH;

2) Bbinnara e4UHOBPEMEHHOTO AEHEXHOro MOOLLPEeHNs;

3) HarpaxxgeHue LieHHbIM NOoA4apKOM;

4) HarpaXgeHue MNOYEeTHOM rpamoToi WM MHBIMA - BUAamu  Harpag,
yCTaHOBMNEHHLIMW OpraHamy MeCTHOro camoynpasreHuns;

5) HarpaxgeHWe rocyAapCTBEHHbIMM — Harpagamu B COOTBETCTBAM  C
3aKoHO4aTENbCTBOM,

8.2. MoowpeHuss 0OBLABNATCA pacropsxeHueMm KicnonHuTensHoro KomuTeTa
LLlenaHroBCKOro CenbCKOro noceneHus BepxHeycrnoHCKoro MyHULMnansHoro panoHa u
[OBOAATCA OO CBEASHUS KONMEKTUBA.

8.3. PaBoTHukaMm, ycnewHo U A0OpPOCOBECTHO BbIMOMHALLWNUM CBOW TPYHAOBbIE
0653aHHOCTH, NPEAOCTaBNANTCS B NEPBYI0 O4Epedb NpenuMyLLiecTBa U NbroThbl.

9. OTBETCTBEHHOCTb 3@ HapyLUeHWe TpyAO0BOW ANCLMMNMHbI

9.1. PaboTHuKM 06si3aHbl NoAYUHATECS PaboToaartento, BbIMOMHATL €ro ykasaHus
1 pacnopsiKEHUs!, CBA3AHHbIE C TPYAOBON AEATENbHOCTLH.

9.2. PaboTHuku o06A3aHbl NPOABMATL B3aUMHYH BEXIUMBOCTb, YBaXEHWE,
TEpPNUMMOCTb, cobniofaTb TPYAOBYH AUCLMUMITUHY, npodeccrmoHarnbHy aTUKY.

9.3. 3a coseplUEHWe AUCLMMIMHAPHOrO MNPOCTYMKa, TO €CTb HeWCMonHeHue nnu
HeHaanexallee ncronHeHne PaBoTHUKOM No ero BUHe BO3MOXEHHBIX Ha HEro TPYA0BbIX
oBsi3aHHOCTEl, HapyweHue TpeboBaHuin 3akoHoAaTenbCTBa, obssaTenbcTBs nNo
TPYAOBOMY [OrOBOPY, [AOMKHOCTHBIX WHCTPYKLWA, MONOXEHUA U pacnopspKeHUn
Pa6oToaaTtenk UMEET Npaso NPUMEHUTL creaylowme AUCUUninHapHble B3biCKaHUs:

- 3aMevaHue;

- BbIFOBOP;



- YBOJIbHEHVE MO COOTBETCTBYIOLLUM OCHOBaHUAM;

9.4. TllpuMeHeHMe [UCLUUMIVMHAPHBLIX  B3bICKAHWA, He nNpedyCMOTPEeHHbIX
thenepanbHbIMKU 3aKOHaMU, HacToALMMK [paBunammn He JonycKaeTcs.

9.5. YBOnbHeHMe B Ka4yecTBe Mepbl AUCLWMIMHAPHOIO B3bICKAHUA MOXET ObiTh
MPUMEHEHO 3a cucTeMaTuyeckoe HeucrionHeHne PaboTHUKOM 6e3 yBaXXMTENbHbIX
NpUYMH 06A3aHHOCTEN, ONpefeneHHbIX TPYAOBbIM AOrOBOPOM UK [NpaBun BHYTPEHHETO
TpygoBoro pacnopsgka, ecnu Kk PaboTHuKy paHee NpUMEHANUCL  MeEpbl
OVUCLUWNIUHAPHOro unu obLLUEeCTBEHHOrO B3bICKaHWs, 3a nporyn 6es yBaXuTenbHbIX
MPUYUH, a TaKKe 3a NosBrneHue Ha paboTe B HETPE3BOM COCTOSHUMN,

9.6. 3a Kaxabli AMCUMNITUHAPHBIA NPOCTYMNOK MOXET BbITh MPUMEHEHO TONBKO OAHO
ANCUMNITMHAPHOE B3bICKaHUe.,

9.7. [Jo npumeHeHMs OMCUMNNMHApPHOro B3bickanus PaboTogaTtens [OMKeH
3aTtpeboBaTtk 0T PaboTHuka obbsicHeHwe B nNucbMeHHOW copme. Ecnv no uctedeHum
AByx pabouux AHel ykasaHHoe obbsicHeHune PaboTHWKOM He NnpedocTaeneHo, TO
COCTaBMAETCA COOTBETCTBYIOLLMIA aKT, KOTOPbIA NOAMUCLIBAETCHA HE MEHee YeM ABYyMs
PaboTHUKaMu - CBUAETENSAMM TaKoro oTkasa.

9.8. HenpepncraeneHue PaboTHUKOM 06bACHEHUS He ABNAETCA NPenATCTBMEM O11A
NPUMEHEHUS SUCLUNIIMHAPHOIO B3bICKaHWS.

9.9. PaboTHUK He MOXeT BbiTb NOABEPrHYT AUCLUMMIUHAPHOMY B3bICKaHWIO, ecrnu
HEBbLIMONMHEHWE UM  [AOMKHOCTHbLIX, MPOWM3BOACTBEHHbIX  (NpodeccuoHarnbHbIX)
0653aHHOCTE BbI3BAHO MO HE 3aBUCALUMM OT Hero npuvduHam. [o npumeHeHus
OVUCLUMMNITMHApHOro B3bickaHust PaboTopatens o06s3aH BCECTOPOHHE W OOBEKTUBHO
pasobpaTtbcs B NpuYvHaxX U MOTUBaX COBEPLLUEHHOro NPOCTYrKa.

9.10. ducunnnuHapHoe B3bIiCKaHWE MPUMMEHSETCH HE No3gHee OfHOro Mecsua co
[HA oBOHapy)XeHUsl NPOCTYnKa, He cynMTan BpemeHu Bonesnn PaboTHuka, npebbiBaHWA
ero B OTMyCKe.

9.11. [OucuunnuHapHoe B3biCKaHWe, 3a WUCKMYEeHWEeM  OUCUUIIIMHAPHOro
B3bICKAHUS 3a HecobniogeHe orpaHuYeHnit 1 3anpeToB, HeucnonHeHe oba3aHHOCTEN,
YCTaAHOBMEHHbIX 3aKkoHofaTenbcTBOM Poccuiickoih Pepepaumu O NpPOTUBOAEUCTBUM
KOppynuuu He MOXeT BblTb NPUMEHEHO No3AHEee LIeCcTU MecsALEeB CO AHA COBepLUEeHMS
npocTyrnka, a no pesynbTaTtaMm peBu3nu, npoBepkM PUHAHCOBO-XO3ANCTBEHHON
AEATEeNbHOCTU UN ayLUTOPCKOM NPOBEPKM - NO3[HEe ABYX NET CO [JHS ero CoBepLIeHus.
OucumMnnuHapHoe B3bickaHue 3a HecobnofeHWe orpaHudeHnid U 3anpeTos,
HeucnonHeHne o06s3aHHOCTEN, YCTAHOBNEHHBLIX 3akoHodaTenbcTeoM Poccuiickoi
denepaumun 0 NPOTUBOAENCTBUM KOPPYNLUUK, HE MOXET BbiTh NPUMEHEHO NO3AHEe Tpex
NEeT CO [AHA COBEpLUEHMA npocTynka. B ykasaHHble CPOKM He BKMYaeTCcs BpeEMS
MPOW3BOACTBA MO YroNOBHOMY Aeny.

9.12. OucumnnuHapHble B3bICKAHWUA NPUMEHSRIOTCA pacropsikeHWeM, B KOTOPOM
oTpaxaeTcs:

CYLLECTBO AVNCLIMNIIMHAPHOrO NPOCTYrKa;

BpeMs COBEpLUEHUs 1 BpeMs oBHapyXeHus AUCUMUNIMHAPHOro NPOCTYNKA;

BUA NPUMEHSEMOr0 B3bICKaHUS;

AOKYMEHTbI, NOATBEPXAaloLLMe CoBEPLUEHUE AUCUMUMNNMHAPHOrO NPOCTYNKa;

LAOKYMEHTbI, coaepxalume obbsacHeHus PaboTHuka.

B pacnopsikeHuM O MPUMEHEHUW OUCUMUMIIMHAPHOTO B3bICKAHWA TakkKe MOXHO
NPUBECTW KpaTKoe uanoxeHue obbscHeHnin PaboTHuka.

9.13. PacrnopsiXeHne 0 NpUMEeHEeHUM AUCLUNIMHAPHOrO B3bICKaHUA C yKasaHUEM
MOTUBOB €ro npumeHeHus obbsienseTca PaboTHWKY noja pacnucky B TeYeHue Tpex
pabounx AHel co OHA ero usAaHusi, He cuuTas BpeMeHu oTcyTcTeusi PaboTHuka Ha
paboTte. Ecnn PaBoTHUK OTKa3blBAETCA O3HAKOMUTLCHA C yKasaHHbIM pacrnopsikeHuem
noA, pPocnuCh, TO COCTABNAETCS COOTBETCTBYIOLLUWUIA aKT.



9.14. [ducuunnuHapHoe B3bickaHue MoxeT ObiTb obxanosaHo PaboOTHUKOM B
rocy4apCTBEHHYH MHCMEKUWO Tpy4a Uy B opraH no paccMOTPEeHW0 MHANBUAYaNbHbIX
TPYLOBbLIX CMOPOB.

9.15. Ecnn B Te4YeHue roga co AHA NMPUMEHEHUs AUCUUNIMHApPHOro B3biCKaHWA
paboTHUK He OygeT noaBeprHyT HOBOMY AWCLUMMNIMHAPHOMY B3bICKAHWIO, TO OH
CYMTAETCA HEe UMEILUMM OUCLIMNITMHAPHOIO B3bICKaHUSA.

9.16. PaboTogaTtens A0 UCTEYEHMA roga co AHA NMPUMEHEHWA OUCLUNIUHaPHOro
B3bICKaHWsi UMEET NpaBo CHATb ero ¢ paboTHMKa No cobCTBEHHO HMLMaTBe, npockbe
camMoro paboTHWKa, XoJaTalWcTBy €ro HEenocpefCTBEHHOrO PyKOBOAWUTENS  MNU
npeacTaBUTENbLHOrO opraHa paboTHUKOB.

10. 3aKn4UTENbHBIE MOMOXEHUS

11.1. Hactosiwue lNpaBuna BHYTPEHHEro TPYAOBOro pacnopsaka yTBepXKAakTcs
nocraHosneHnem McnonHuTtensHoro komurteTa LllenaHroBckoro cenbCcKoro noceneHus
BepxHeyCnoHCKOro MyHULMNanbHoro panoHa.

11.2. Mpwn npueme Ha paboTy PabBoTopaTenb (npepcTaeutens paboTonarens)
obs3aH o3HakoMuTb PaboTHuMKa ¢ HacToswumu Mpasunamun nNof pacrnucky.

11.3. Hactoswue [lpaBuna pernaMeHTUpYOT MOpPALOK MOBEAEHUA BCeX
PaboTHUKOB, a Takke PaboTogaTens, ero npefcraBMTenen, B3aMMOOTHOLLEHUSA MeEXOY
HUMK, ux oBsizaHHOCTK K NMpasa.

11.4. TlpaBuna BHYTPEHHEro TpyAoBoro pacnopsfka obAsaTencHbl ANs
ucrnonHeHns Bcemu PaBotHukammu WcenonHuteneHoro komuteTa LllenaHroeckoro
CenbcKoro noceneHvws BepxHeycrnoHCKOro MyHuuunanbHOro paioHa. HapylueHuve, a
Take HecobniogeHue MpaBun CNyXMT OCHOBaHWEM [ns MpuBIeYeHUss BUHOBHOMO B
3TOM NvLa K GUCUMNITMHApPHOW OTBETCTBEHHOCTMW.

11.5. B cnyyasx, He npedyCMOTPeHHbIX HacToAlwumu [lpasunamu, crnepyet
pykoBoacTBOBaThea PefepanbHbiM 3akoHoM oT 02.03.2007 N 25-93 "O myHuuunansHow
cnyx6e B Poccuiickoin Penepaumu”, TpyaoBbIM KOAEKCOM PO U UHBIMW HOPMAaTUBHBLIMU
NpaBoOBbLIMM aKTaMu AEACTBYIOLLEro 3akoHOAaTeNbCTBa.

11.6. WaMeHeHWs u JononHeHust K HacTtoswwum [lpasunam npuHMMaloTCa B
nopsake, npedycMOTpeHHOM AnsA  NpuHATUA  [lpaBun  BHYTPEHHEro TpyAOBOro
pacnopsagka.

W.o. PykoBogutens
WcnonHuTenbHoro komuTeTa

LLienaHroBCKOro cenbcKkoro nocese H.B.AHTOHOBa
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