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¢. K LileCnoO R e e el

O BHeceHWM U3MmeHeHUi B MNpasuna BHYTPEHHero TPYyOCBOro
pacnopsagka MicnonHuTensHoro KomuTeTa
KunsaeeBckoro cenbckoro noceneHus
BepxHeycnoHckoro myHuumnansHoro pavoHa Pecny6nuku Tatapctau

PykosoacTeysick ®epepansHbiM 3akoHom oT 02.03.2007 Ne 25-03 «O MyHULMNAnsHon
cnyxbe B Poccuitckon ®egepaunn», Kogekcom Pecny6nmku TaTapcTaH O MyHULMMANBHOM
cnyxbe ot 25.06.2013 Ne 50-3PT, B Liensix co3aaHns yCroBuii, CnocoBCTBYIOLLMX 3hpekTHOMY
TPyAy, pauvoHansHOMY WCNONb3oBaHuio paboyero BpPEeMEHM, YKPENNEHWH  TPYAoBOM
OUCLUUNNUHBI,

MOCTAHOBNAID:

1. BHecTu B lNpasuna BHYTPeHHEro TPyLoBOro pacnopsiaka VICNONHUTENBHOTO KOoMUTETa
Kunboeesckoro  cenbckoro  noceneqnss  BepxHEYCrOHCKOTO — MyHULMMAmnbHOro  paiioxa,
YyTBEDKAEHHbLIE MOCTaHOBMeHWeM WMcnonHutensHoro KomuTeta KunbaeeBckoro cenbCKoro
noceneHus ot 14.01.2019 roga Ne 1 cnefyioLue USMEHeHUs:

1.1. NyHkT 2.3. Mnassl 2 MpaBun U3N0XUTL B creayoLLei penakuuu:

«2.3. [p1 NOCTYNNEHNA Ha MYHULMNANbLHYIO CAYXBY rpaxaaHiH NpeacTaBnseT:

1) sasBnenve c NpockGOM O MOCTYNMEHUM Ha MyHUUMNAnNLHYR CYXGY W 3amelleHun
OOMKHOCTM MYHULMNANBLHON Cy*6bl;

2) COBCTBEHHOPYYHO 3aMNONHEHHYKD W MOAMUCAHHYI0 aHKETY no hopMe, YCTaHOBIMEHHOM
ynonHomoueHHeIM  lNpasutenscteom  Poccuiickoii  ®efepauum  egepanbHbiM - opraHoM
WCNONHUTENbHOW BNAacTH;,

3) nacnopr;

4) TPynoByl KHWXKY W (MNW) cBedeHUs O TPyOOBOW AeSTEeNnsHOCTH, ochopMneHHbie B
YCTAHOBMNEHHOM 33KOHOAATENbCTBOM MOPSAKe, 33 UCKMIOYEHWEeM cryqaes, Koraa TpygoBOi
LOroBop (KOHTPaKT) 3ak/lo4aeTcs BrepBbIe;

5) pokymeHT 06 oGpasoBaHnK;

6);  AOKYMEHT, NOATBEPXAAIOWMA  PErucTpaumio B  CUCTEME  WHAWBULYANLHOMO
(NepCcoHUMULIMPOBAHHOTO) y4yeTa, 3a WCKMIOYeHUeM Ccrydyaes, Korga TPyLOBOW  JOroBop
(KOHTPAKT) 3aKnYaeTca BNepsbIe;

7) CBWAETENBLCTBO O NOCTAHOBKE (HI3NUYECKOrO N LA Ha y4eT B HANOroBOM OpraHe Mo MecTy
KuTenbCcTBa Ha TeppuTopuu Poccuiickoin Pepepauuu;

8) NOKYMEHTBI BOWHCKOrO y4eTa - Ans rpaxaaH, npebuisalolimx B 3anace, W ML, NoanexaLnx
NpPKU3LIBY Ha BOEHHYH CIYXOY;

9) 3akn4eHue  MedWLMHCKOM opraHusauum o6  oTcyTcTBMM  3aboneBaHus,

NPENATCTBYIOLEro NOCTYNNEHMIO Ha MyHULMNAnNbHYL Cryxoy;



10) cBepeHus 0 noxoaax 3a rog, NPEALWECTBYIOLUA rofy NOCTYMNNEHUS Ha MYHULIMIANbHYHO
cnyxBy, 06 umyuiecTse 1 0bs3aTenbCTBax UMYLLECTBEHHOO XapakTepa;

11) ceegeHus o6 apgpecax caWTOB W (UNW) CTpaHUL cailToB B WHOpMaLIMOHHO-
TENeKOMMYHUKaLUMOHHON ceTu "WHTepHeT", Ha KOTOpbIX rpawgaHiH, NpeTeHayloWwuin Ha
samelleHne NOMKHOCTY MyHULMNansHoN cnyx6bl pasMellan obLedocTynHyo nHchopMaLmio, a
Taloke JaHHble, No3sonalolwye X UAoeHTUULMPoBaTh;

12) viHble JOKYMEHTbI, NpeaycMoTpeHHbIe thefepanbHLIMKU 3akoHaMu, ykasamu MpeangerTa
Poccuiickoin Defepavuumn U nocTaHoBMNEHUSMIA MNpasutensctea Pocculickon ®egepaumnms;

1.2. TloanyHKT 2.5. Masbl 2 MpaBun U3NOXuUTh B CrieaytoLLei peaakumim:

«2.5. B crny4ae oTcyTcTeBns y nuLa, NOCTYNaKLLEro Ha paboTy, TPYAOROM KHIKKU B CBSISW C
ee yTpaTol, NOBPEXAEHWeM UMK NO MHOW NpudnMHe paboToparens o6s3aH No NUCLMEHHOMY
3asBMEHMI0 ITOro NIMLA (C yKazaHWem NpuYMHbLI OTCYTCTBIS TPYAOBOW KHUKKM) OOPMUTE HOBYIO
TPYAOBYIO KHWKKY (38 WCKMIOYEHWEM Cly4YaeB, ecri B COOTBETCTBUM C 3aKOHO4ATENLCTBOM
TPYQoBas KHWKKa Ha paboTHUKa He BeaeTcs)»;

1.3. MNMoanyHkT 2.10. Mnaebi 2 MpaBun U3NoXnuTe B crieayroLlei peaakLmu:

«2.10. Pabotogatens (3a wucknioveHuem paboTtogatenein - dusmdecknx nuu, He
ABNAWNXCH MHOWBUAYANbHLIMU NPEdnPUHUMAaTENAMU) BEAET TPYLOOBbLIE KHUMKM Ha Kaxgoro
paboTHuKa, npopaboTaBLiero y Hero CBbllIe MATM AHEW, B crydyae, koraa paboTa y gaHHOTO
pabotogatens sBsnseTca AnA paboTHWKa OCHOBHOM (3a WUCKMIOYEHMEM Cryyaes, ecrv B
COOTBETCTBUW C 3aKOHOAATENLCTBOM TPYAOBas KHUKKA Ha paboTHUKa He BeaeTcs)»;

1.4. MognyHkT 2.20. Maskl 2 MpaBun U3NoXuTs B CreayioLlen peaakyum:

«2.20. B cnyyae, ecnu B [eHb NpekpalleHuss TPyAoBOro AoroBopa BbigaThb paboTHUKY
TPYAOBYIO KHWXKKY WM NPEdOCTaBUTL CBEAEHUA O TPYAOBOM OESATenbHOCTU Y AaHHOro
pabotogatens HeBO3MOXHO B CBR3W C OTCYTCTBMEM paboTHUKa nubBo ero OTKa3oM OT WX
nonyyeHusi, paborogatens 06si3aH HanpaBWUTb PaBOTHWUKY yBedOMMEHWe O HeoBXOoaUMOCTM
ABUTLCS 3a TPYAOBOW KHWXKO NMBOo faTk cornacve Ha 0TNpaBIieHUe ee Mo NoYTe WK HanpasuThb
paboTHMKy Mo MoYTe 3akasHeIM NUCLMOM C YBEAOMMEHUEM CBeAeHUs! O TPYAOBOI AeSTENbHOCTH
3a nepwop paboTel y gdaHHoro pabotopaTensi Ha GyMaxHOM HocuTene, 3aBepeHHble
Haanexawwym obpasom. Co [HA HanpaBneHuss yKasaHHbIX YBEOOMMNEHUA WNnM MMcbMa
paboTogatens ocBo60XAaETCA OT OTBETCTBEHHOCTY 3a 3a[ePXKKY BbiAa4n TPYAOBOM KHIMKKIA UM
npefocTaBnexHus CBEAEHWHW O TpydoBOW [AeATenbHOCTW Yy  gaHHoro paGoToparens.
PabotopaTerns Takke He HeceT OTBETCTBEHHOCTH 3a 3a4ePKKY BbIAayuy TPYAOBON KHUKKU UKW 3a
3anepXky NpefoCTaBfeHns CBEAeHUid O TPYJOoBOW AeATENbHOCTM Y AaHHoro pabotodaTens B
Cryyasnx HecoBnaaeHusi NocneaHero aHs paboTkl ¢ gHeM ohopMIeHUs NpekpaLleHus TPYa0BbIX
OTHOLUEHWI NPU YBOMbBHEHWN PabOTHMKA MO OCHOBaHWIO, MPEAYCMOTPEHHOMY MOAMYHKTOM "a"
NyHKTa 6 YacTtu nepBon cratbk 81 unu NyHKTOoM 4 YyacTu nepeoi cTatbu 83 Kogekca Pecnybrinku
TatapctaH 0 MyHuLMNanLHOW cnyx6e, U NPy YBOTNBHEHWA KEHLLWNHBI, CPOK AeiCTBIUS TPYOOBOro
AOroBopa ¢ KOTOPOK BbIN NPOANEH A0 OKOHYaHWUs BePeMEHHOCTU UNi [0 OKOHYaHKS OTrnycKa no
BepeMeHHOCTU 1 podaM B COOTBETCTBMM C YacTbi BTOpOW cTathu 261 Kopekca PecnyGnmku
TarapctadH o wmyHuumnansHoi cnyxbe. Mo nucbMeHHoMy ofpalieHuio paboTHUKa, He
MoNy4YMBLUEr0 TPYOOBOW KHWXKW MOcMe yBOSbHeHWA, pabotofaTtens 0b6s3aH BbioaTb ee He
nosgHee Tpex paboynx gHeit co AHsA obpalleHus paboTHUKa, a B crnyyae, ecrnv B COOTBETCTBUM
¢ Kogekcom_Pecnybnvku Tatapctad 0 MyHUUMMAaneHoW cny6e, uHbiM theaepanbHbIM 3aKOHOM
Ha paboTHvKa He BEAETCA TpyAoBas KHIKKa, no obpalleHuio paboTHKKa (B NMCbMEHHOR hopMe
unu HanpaeBneHHOMY B Mopsigke, ycTaHoBneHHoMm paboTogatenem, no aapecy 3MeKTPoHHON
noyTbl pabotopartens), He MONy4YMBLUEro CBEAEHWA O TPYOOBOW AEATESIbHOCTM Yy AaHHOro
paboToaarens nocne ysonbHeHus, paboTogatens 06s3aH BblAaTh UX He No3aHee Tpex pabounx
AHEN co aHA obpalueHns paboTHKUKa criocoboM, ykasaHHbIM B ero obpalueHum (Ha BymakHom
HOCUTene, 3aBepEHHbie HafAnexalum obpasom, unu B opmMe 3MNEKTPOHHOMO [OKYMEHTa,
noANUCaHHOTO YCWUIMEHHOW KBaNWMUUMPOBAHHOW 3NEKTPOHHON NOAMUCLID (NP ee Hanmuyum y
paboTogatens);.

1.5. MognyHkT 2.21 Masel 2 MpaBun UsnNoXuTs B criedyloweit pefakymum:

«2.21. Tlo mcTedeHUn cpoka npepynpeaeHns o6 yBOMbHEHMU PabOTHUK MMeeT MpaBo
npekpaTuTe paboTy. B nocnepHwit geHs paboTkl paboTopaTens obsiaaH BblgaTb paBoTHWKY




TPYOOBYIO KHWXKKY WNW NPeAocTaBuTb CBEAEHUS O TPyAOBOW AEATENbHOCTU Yy OaHHOro
paboTogaTens, BbloaTh, APYrMe MOOKYMEHTbI, CBSdaHHble ¢ paboToil, no NMACLMEHHOMY
3asiBneHuto paboTHUKa U NPOU3BECTH C HUM OKOHYATENBHBIH pacuers.,

2. YT1Bepaute TekcT [paBun BHYTPEHHEro TpyQoBOro pacnopsaka MCnomHUTensHoro
koMuTeTa KnibOeeBCcKoro Cenbckoro NoceneHust BepxHeyCrnoHCKoro MyHULMNansHoro paioHa
Pecny6nvkn TatapcTtaH B HoBoi pedakuum (Mpunoxerue Ne 1)

3. PasmecTuTb HacTosillee MOCTAHOBMEHWE Ha oduLMansHOM noprtane npaBoBOW
uHgopmayun  Pecnybnuku TaTtapcTaH, Ha ocuuMansHoM  caiiTe BepxHeycnoHckoro
MYHWLMNanNbHOro pancHa.

4. KoHTpOrib 3a UCMOMHEHWEM HACTOSLLENO NOCTAHOBMEHUS OCTaBIS 3a coBoii.

MaBa
KunbspoeeBcKoro censckoro
noceneHus BerHeycnoHCJg

MYHULIMNANEHOro paroHa B.M.BypauH



[MpunoxeHue Ne 1

K [NocTaHOBNEHWIO
WcnonHutensHoro KoMuTETa
Kunbaeesckoro CenbCcKoro
noceneHus BepxHeycnoHckoro
MYHWULIMNANbHOrO panoHa

oT « 09 » anpens 2021 roga Ne10

MNpasuna
BHYTPEHHEro TpyAOBOro pacrnopanka MenonHUTensHoro KomureTa
KunegeeBckoro censckoro noceneHns
BepxHeycnoHckoro MyHuLmMnansHoro paioxa PecnyGnvku TatapcraH

1. ObLne nonoXeHUs

1.1. HacTosiwme lMNpasuna BHYTPEHHEro TPYAOBOro pacnopsaka fBMATCA MoKansHbIM
HOpMaTWBHbIM akToM WcnonHutensHoro komuteTa KWUMbOEEeBCKOr0 GerbCKoro MoceneHus
BepxHeycnoHckoro MyHWUMNansLHoro paioHa Pecnybnuku TartapctaH v pernameHTupyroT
nopsAaokK npuemMa, yBonbHeHUs paboTHWKOB, OCHOBHbIE Npaea, 0653aHHOCTI M OTBETCTBEHHOCTh
CTOPOH TPYOOBOTrC [AOrOBOpa, pexum paboTbl, MNOPSAOK NMPedoCTaBMeHUs OTMYCKOB, OnnaThl
Tpyda, npumMeHsiemble K paboTHUKaM Mepbl MOOLPEHUN U B3LICKAHWA, a TalkKe WHLIE BONpOChHI
perynnupoBaHug TpYAOBbIX OTHOLLEHWA B McnonHWTensHOM KoMuTeTe KUnbAeeBcKkoro Censckoro
noceneHvs BepxHeyCnoHCKOro MyHMUMNansHOro paioHa B COOTBETCTBUM ¢ (deaeparbHbiM
sakoHom o1 02.03.2007 N 25-®3 "O myHuumnanbHoi cnyxBe B Poccuitckon Pepepalun”,
TpyposbiM kofgekcom Poccuiickon Pegepalnn U UHbIMK heaepanbHbIMU 3aKkoHaMmy 1 3aKoHaMK
Pecny6nuku TatapcTaH.

1.2. HacToswue Npasuna BHYTPEHHEro TPYAOBOro pacrnopsaaKka NpuasaHsl cnocobeTeosaTte
YKPEMMEHUO TPYOOBON AWCLWMMMHLI, PauuOHanbHOMY WCNONL30BaHW0 paboyero BpemeHw,
NOBbILLEHUIO 3(hPEKTUBHOCTU W MPOM3BOAUTENBHOCTU TPYAA, BLICOKOMY KavecTey paboTsi,
hopMUpOBaHWIO KOMMEKTVBA MPOheCCUOHanNbHbLIX PaBoTHUKOB MCMNonHWTENLHOrO KOoMWUTETA
KunbaeeBcKoro censckoro noceneHus BepxHeycrnoHeKoro MyHULMNanbHoro paoHa.

1.3. Hactosawwme lNpaBuna BHYTPEHHEro TPYAOBOro pacriopsfka obssaTenbHbl ANs BCeEX
MyHULMNAnNbHbIX cryXawwux u paboTHukoB, paboTtawlwmx B MCnONHUTENbHOM KOMUTETE
Kunbgeesckoro cenbckoro noceneHus BepxHeycnoHcKoro MyHWUMNansHoro paioHa.

2; Mopsigok npuema Ha paBoTy u yBorbHeHUA PaBoTHUKOB

2. Mpuem Ha paboTy B MCNONMHWUTENbHBIA KOMWTET KWNbOeeBCcKOro cenbekoro
noceneHMa BepxHeyCcroHCKOro MYHWLWNANbHOTO pakoHa npou3BoauTCA  MNOCPEeACTBOM
33KNIYEHNA TPYyAoBOro Aoroeopa U odopMmnseTcs pacnopskeHnem [nasbl Kunbaeesckoro
CenbCKOro rnoceneHns BepxHeycnoHckoro MyHuUMnansHoro paroHa Pecny6nuku TatapctaH u
obbaABnaeTca paboTHUKY Nog pOCTUCE.

Mpuem Ha paboty B WMcnonHutensHbIf KOMUTET KWNbOeeBCKOro CerbCKOro MoceneHus
BepxHeycrnoHCKoro MyHULMNanbHoro paioHa Ha AOMKHOCTE, He ABMSAKLEACH MyHULUNATBHON,
NpoOVU3BOAMTCA  MOCPEACTBOM  3aKMioYeHWs  TPygoBOro  goroBopa W OodiOpMIIAeTCH
pacnopsbkeHnem [nasbl (pykoBogutenst McnonwutenbHoro komuteTa — Ans Gonblumx CI)
Kunbaeesckoro cenbckoro rmnoceneHMst BepxHeycrnoHCKoro MYHWUMManbHOro panoHa U
obbaBnaeTca paboTHUKY NOL POCMUCH.

2.2. TpynoBoii OroBop 3aknoyaeTcs B MUCbMEHHON (hopMe B ABYX 3K3eMNnspax, Kaxabiii
U3 KOTOPLIX noanuceiBaeTcs crtopoHamu. OauH aK3emnnap TPyLoBOro Aorosopa nepefaetcs
PaGoTHuKy, Apyroit xpaHuTcs B kaaposon cnyx6e McnonHutensHoro komuteTa Kunbaeesckoro
CeNbCKOro noceneHwsi BepxHeyCnoHcKoro MyHuuunansHoro paioHa. MNonyverne PaBoTHWKoM
SK3emMnnsApa TpydOBOro AoroBopa nogTBepwaaetcs nognucetd PaboTHuka Ha 3ksemnnsape



TPyAOBOro [OOroBopa, XpaHsalwemcs B Kagposoil cnyxbe WMcnonHuTenbHoro KomuteTa
Kunbaeesckoro cenbckoro  noceneHust BepxHEYCMOHCKOrO  MyHULMNANsHOTO — paioHa.
CopepxaHue TPYOOBOrO Joroeopa [OMKHO COOTBETCTBOBaTL aencTeyroLemy
3akoHogatenectBy P®. [lpu 3aknoYeHnn TpyAoBOro [JOroBOpa CTOPOHbLI YCTaHaBNWBaOT
ycriosust  paboTel, MNpPedycMOTPEHHblE O8WCTBYIOLLMM 3aKOHOAATENbLCTBOM  POCCUIACKOA
®epepaunun, Pecnybnukoii TatapcraH.

2.3. Mpu NOCTYMNEHUN Ha MyHULIMNanbHY0 cnyxBy rpaxaoaHnH npeacTaBnsaerT:

1) sasBneHre ¢ npockBoil O MOCTYMNEHUM Ha MyHULMNAnbHYlO cnyxBy 1 3amelleHun
[AOIMKHOCTU MYHULMNANLHOA CRy6bl;

2) cOBCTBEHHOPYYHO 3aMOMHEHHYIO W MOANUCAHHYI0 aHKeTy Mo dopme, yCcTaHOBNEHHON
ynonHomoueHHbIM  [MpaBuTenscTeom Poccuiickon ®depepauun  egepansHsbIM - opraHom
WCMNOMHUTENBHOW BNacTy;

3) nacnopr;

4) TpynoByr KHWXKY W (MnW) CBedeHWsl O TPYOOBOM OesTenbHOCTW, ohOpMMeHHble B
yCTaHOBNEHHOM 3aKOHOAAaTeNnbCTBOM MOpSAJKE, 3@ WCKNIOYEHWEM CNyyYaes, koraa TPYOOBOWH
O0roBOp (KOHTPaKT) 3aknoyaeTcsl BNnepsbie;

5) nokymeHT 06 o6pa3zoBaHuy;

6); [[OKYMEHT, MOATBEPKOAOLWMA perucTpauuic B CUCTEME  WHOMBMAYaNbHOro
(MepCcoHMMLMPOBAHHOIO) y4eTa, 3a WCKMKYEHUEM Criyyaes, korga TPYOOBOW [0rosop
(KOHTpaKT) 3aKn4aeTcs Brnepsbie;

7) cBUOETENBLCTBO O NOCTaHOBKE (HU3MHECKOTO NULA Ha YYeT B HarloroBOM opraHe no MecTy
XUTenbCTBa Ha TeppuUtopun Poccuinckoin Penepauny;

8) DOKyMEHThI BOMHCKOrO y4eTa - Ans rpaxaad, npebbiBallux B 3anace, W nul,
nognexallux NpUsbIBY Ha BOEHHYO CryKOY;

9) szakniYeHWe  MefMUMHCKOKW  opraHwsaumu o6  OTCYTCTBMM  3aBoneBaHus,
NPENATCTBYHLLETO NOCTYMIEHWUIO HA MYHULMNENBHYH CIy*6Yy;

10) cBefieHus o goxofax 3a roa, NpeaLLecTBYLUWA rofy NOCTYNNEHUS Ha MyHULMNAMNLHYIO
cnyx0y, 06 umyuiecTse u ob6s3aTenbLCTBax UMYLLECTBEHHOTO XapakTepa;

11) ceegeHus o6 apgpecax caiToB W (MNW) CTpaHWL CaWTOB B MHMOPMAaLMOHHO-
TenekoMMyHuKauuoHHoW cet "MHTepHeT", Ha KOTOpPbIX TIpaXmdaHwuH, MpeTeHayolWuin Ha
3amelleHue OOMKHOCTU MyHUUMNanesHol cnyx0bl pasmellan obLefocTynHyo MHpopMaLuio, a
TakKe AaHHbie, No3BoNALINE X MASHTUHDULMPOBATS,

12) MHbIE [OOKYMEHTHI, MpedycMOTPeHHble deaepanbHbiMM - 3aKoHaMW,  yKasamu
lMpesugeHta Poccuiickoin Pepepauuu W NocTaHOBMNeHUsIMU [paBuTenscTBa Poccuiickoi
Penepavuuu.

24. Tlpu 3aknoyeHWn TpyOooBOro [A0OroBopa Brnepsble paboTomatenemM odopMisieTcs
TpyAoBas KHWXKKa (3a WCKMIOYEHWEM CIy4Yyaes, CriM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
TPpyOoBas KHMKKa Ha paboTHuka He oopmnsaeTces). B cnyyae, ecnv Ha nuuo, noctynawllee Ha
paboTy Bnepsble, He Obln OTKPLIT WHAMBMAyarnbHbIA NUUeBOW cyeT, paboTogarenem
NpefAcTaBnAlTCA B COOTBETCTBYWOLWMA TeppuTopuaneHblid  opraH [eHcuoHHoro coHaa
Poccuiickoin ®edepaunn ceefeHwsi, Heobxogumbie AN pericTpauuM ykasaHHOro Nuua B
cucTeMe MHAMBMAYanbHOro (NepCoHUMULMPOBAHHOI) yYeTas

2.5. B cnyyae otcyTeTaus y nuua, noctynalowero Ha patoTy, TPYAOBOA KHIXKMA B CBA3K C
ee yTpaToi, NoBpexdeHMeM WK no MHOM npuunHe paboTogatenb 06s3aH Mo NMUCbMEHHOMY
3aABMNEHUIO 3TOrO NAUA (C yKasaHNeM NpUYMHbl OTCYTCTBUA TPYOOBOU KHUXKKA) 0DOPMUTE HOBYIO
TPYOOBYI KHWKKY (33 WCKNIOHMEHWEM CnydvyaesB, ecnu B COOTBETCTBMM G 3aKOHOOATENbCTBOM
TpyfAoBas KHWXKa Ha paboTHuKka He BegeTcs).

2.6. TpynoBo# AOrOBOP BCTYNaeT B CUIY CO OHS ero MoanucaHus CTOPoHaMK, ecnu uHoe
He ycTaHoBneHo denepanbHbIMKU 3aKOHaMW, WHBIMW HOPMATUMBHBIMK MPaBOBbLIMW  aKTaMu
Poccuiickoi depgepalumn UK TPYLOBLIM LOTOBOPOM.

PaGotogatens B [AeCATMOHEBHbIA CPOK NOCNe 3aKmioYeHWst TPyaoBOro AoroBopa ¢
paboTHUKOM, KOTOPbLIA B NpedlecTByOWWe fBa rofa 3aHUMan [AOMKHOCTM rocyfapCTBEHHON
(MyHUUMNansHoii) cnyx6bbl, NepeYeHb KOTOPbIX YCTaHaBNWBAETCS NPaBOBLIMU akTamu PO, B



YCTaHOBMEHHOM ropsake cooblwaeT no nocnegHeMy MecTy cnybbl 3TOro paboTHUKA o
3aKNOYeHUK C HAM TPYZOBOro 4orosopa.

2.7. PabBoTHUK npuUCTYyNaeT K WCMOMHEHUIO TPYOOBbIX O0BS3aHHOCTER €O  OHS,
OnpefeneHHoro TpyAoBbLIM JOroBopoM. Ecnu B TpyAOBOM AOTOBOPE HE OrOBOPEH [eHb Havana
paboTel, To PaboTHMK OOMKEH NPUCTYNUTL K paboTe Ha creaylolwumii AeHb nocre BCTYNNEHUA
Aorosopa B cuny. Ecnu PaboTHMK He NPUCTYNUI K UCMOSIHEHMIO TPYOOBLIX 0653aHHOCTEN CO AHS,
onpedeneHHoro TpynoBbiM JOrOBOPOM, TO TPYGOBOW JOr0BOP aHHYNMpyeTcs.

2.8. Ha ocHoBaHuW pacriopsikeHuss 0 npueme Ha paboty PaGotogaTtens obsi3aH B
MATUAHEBHbIA CPOK cAenaTh 3anuck B TPYAOBON KHkke PaGoTHuka, B cnyyae, ecnu paboTa B
WMcnonuutensHom komuteTe KuNMbOEeBCKOro Cenbckoro nocefeHus BepxHeycnoHckoro
MyHWUUWNaneHoro paioHa Pecnybnuku TatapctaH sensetcs ana PaBoTHWKa OCHOBHOIA.

2.9. lpu npueme Ha paBoTy BHOBb MOCTYNMBLUErO PaBoTHMKA €ro HenocpencTBEHHbIN
Ha4aneHUK 06sA3aH o03HakoMUTb PaboTHuka ¢ ycroBusamMu paboTbl, €ro  [OMKHOCTHOM
WHCTPYKLMENW, HacToswmuMy Mpasunamy, yCcnoBuaMK onnatel Tpyaa, PasbsacHWUTL €ro npaea u
006513@HHOCTH, MPOMHCTPYKTUPOBATL €ro MO MNpaBunamM TexHWkM BeaonacHocTW, caHuTapuu,
NPOTUBOMOXapHOW ©Ee30MNacHOCTM, @ Takke O3HaKOMUTb C HOPMATUBHLIMM MPABOBBLIMU U
nokansHeIMW NPaBOBLIMYA aKTaMU, UMEILLIMMU OTHOLLEHUE K ero TPYL0BOW thyHKLMK.

2.10. Pabotopatenb (3a uckniodeHuem paboTopatenen - (DUIMYECKUX IUL, He
ABNALMUXCA HOWBUOYANBHBIMU NPpeaAnpUHAMATENSAMU) BeOeT TPYAOBbIE KHIKKA Ha KaXOoro
paboTHuka, npopaboTaBllero y Hero CBbille MSTU AHENR, B criydae, korga paboTa y AaHHOMo
paboTtopaTens sBnseTcs ANns pabGoTHMKA OCHOBHOW (33 WCKMIOYEHUEM Crlyuvaes, ecnv B
COOTBETCTBUW C 3aKkoHodaTensCTBOM TPYAOBAnA KHbKKa Ha paboTHUKa He BeaeTcs).

2.11. Pabotopaterns He Bnpase TpeGoBaTh oT PaBoTHWKa BbINOMHeHWs paboT, He
0ByCnoBneHHbIX TPy/A0BbIM JOrOBOPOM. VIBMEHEHWs YCNOBUIA TPYA0BOro AoroBopa MOTYT BbIThk
OCYLeCTBNEHbl TOMNbLKO B COOTBETCTBUM C ASACTBYIOLUM 3aKOHOAATENLCTBOM.

2.12. TlpekpalleHue TpyJOBOrO [OroBOpa MOXET WMeTb MEeCTO MO OCHOBAHUAM,
npedycMoTpeHHbIM TpyaoBbIM Koaekcom Pocculickoin ®enepauuu.

MMOMUMO OCHOBaHMA ANA  PacTOPXeHUs TPYAOBOrO [LOroBopa, MPeayGMOTPEHHBIX
Tpynosbim  kopekcom Poccuickoit Pefepaumu, TpymoBOW [JOrOBOP C  MyHULMMANbHbLIM
cnyxaluMm MOxeT ObITb Talke pacTOprHyT MO WHWLWATMBE MPEencTaBUTENst HaHumaTens
(pabotogaTtens) B cnydae:

- AOCTWXEHWs NpedenbHOro BO3pacTa, YCTAHOBMEHHOTO AN 3aMELEeHWUA OOMMKHOCTW
MYHULMNaNsHOW CNyXohbl;

- nNpekpauweHusi rpaxaadHctsa Poccuiickon ®egepaunu, npekpalleHuss rpaxgaHctsa
MHOCTPaHHOro rocyfapcTea - y4acTHUKa MexdyHapoaHoro fgorosopa Poccuiickoi ®egepaumin, B
COOTBETCTBUM C KOTOPbIM WHOCTPAHHBLIA rpa)aaHWH WMEeT MPaBO HaxOOMThbCH Ha
MyHULMNanbHoW criyx6e, nprobpeTeHus WM rpakdaHcTBa MHOCTPAHHOrO rocynapcTea nubo
NoNyYeHuss UM BMAA Ha KUTENbLCTBO MM MHOrO AOKYMEHTa, NOoATBEepKOAlLIero npaso Ha
MOCTOSHHOE NpoXusaHue rpaxaaHuHa Poccuiickoit Pegepaumn Ha TEPPUTOPUM UHOCTPAHHOMO
rocyaapctea, He ABNSAOWErOcs Y4acTHUMKOM MexOyHapodHoro aoroeBopa Poccuickoi
defepaunn, B COOTBETCTBAM C KOTOPbIM rpaxaaHuH Poccuiickon ®egepaunu, WMEHOLLMIA
rPaX0aHCTBO WMHOCTPAHHOTO TrOCYAapcTBa, WMMEEeT MPaBO HaxoOWTbCA Ha MyHULMNAMNLHOR
cnyxbe;

- HecobnwaeHUst orpaHUYeHuin 1 3anpeToB, CBR3aHHBIX C MYyHALMMAnsHOA Crnyx6oi u
YCTaHOBMEHHbIX cTatesiMi 13, 14, 14.1 u 15 degepanbHoro 3akoHa "O MyHULMNANBHOW cryx6e
B Pocewiickoi degepaumu’;

- NPUMEHEHUS afMUHUCTPATUBHOTO HaKa3aHWs B BUAE AMcKBanudukaLmum.

2.13. PaboTHMK MMeeT npaBo pacToprHyTb TPYAOBOW A0rosop, npeaynpeane ob 3Tom
PaboTofartens B NMCbMeHHOW opMe He Mo3dHee, Yem 3a ABE Hedernu, ecrni WHOW CPOK He
ycTaHoBrneH TpyaosbiM kogekcom PO unu uHbIM hegeparnsHeIM 3akoHoM. TeueHue ykasaHHoro
CpoKa HaYMHaeTcs Ha chnegywlumi OeHb nocne nonyyYeHuss PaboTogatenem saseneHus
PaboTHuKa 06 yBonbHeHUN.

Ha ocHoBaHWn noganHoro 3aseneHusi PaBoTogaTens Co3naeT KOMUCCUIO MO NpUeMy-
nepefade [OKYMEHTaLUWWM M 3aKpernsieHHoro umyllectsa o7 PaboTHuka U opraHuayeT npuem



AOKYMEHTOB, 00pa3oBaBLUKMXCS B MpoLUecce BLINONMHEHUA paboT, a Takke MaTepuanbHO-
TexHW4eckue cpefcTaa.

2.14. TpyAoBOIt AOrOBOP MOXET BbITh, PACTOPrHYT U A0 UCTEYEHUS CpoKa npeaynpexaeHus
06 yBOMbHEHVM MO cornalleHnio Mexay PaboTHukom 1 PaboTonaTenem.

2.15. B cnyyasx, korga 3asBreHue PaboTHuka o6 yBOMbHEHMM Mo ero MHMUMaTuee
0BYCIOBMNEHO HEBOZMOXHOCTBIO MPOLOITKEHUS! UM PaboThl (3aYucrienve B oBpazoBaTensHyo
OpraHusauuio, BbIXO[ Ha MEeHCWo W Apyrvue crydvau), a Takke B Cryvyasx yCTaHOBMEHHOrO
HapyleHus PaBotogatenem TpyaoBOrO 3aKOHOAATENbCTBA U UHBLIX HOPMATUBHLIX MPaBOBLIX
aKToB, coAepXalluxX HOpMbl TPYAOBOrO MNpasa, MoKanbHbIX HOPMATWMBHBLIX aKTOB, YCMOBWIA
KONMNeKTMBHOro A[OroBopa, cornalleHus Wnu Tpygosoro gorosopa PaBGotogaTens o6ssaH
pacToprHyTe TPYAOBOW AOMOBOP B CPOK, YKA3aHHLIN B 3asBneHun PaboTHuka.

2.16. o ncteYeHns cpoka npegynpexaeHus o6 yBonbHeHUM PaBoTHUK umeeTt npaso B
noboe Bpemsi 0T03BaTh CBOE 3asiBNEHUE. YBOMbHEHWE B 3TOM CNyYae He MpOM3BOAMTCS, Ecrnu
Ha ero MecTo He npurnatleH B MMCbMeHHOM hopme Apyroi paGoTHYK, KOTOPOMY B COOTBETCTBUM
¢ TpynosbiM kopekcom PP U UHbIMKM dhefepanbHbIMA 3aKOHAMW HE MOXET BbiTh OTKa3aHo B
3aKMoYeHU TPyL0BOro JOroBopa.

2.17. NpekpalieHne TpyaoBOro Aorosopa ohopMIsieTcs pacnopsikeHuem PaboTtonatens.

2.18. C pacriopspkeHuem PaBotogartens o npekpalleHun TpyaoBoro porosopa PaboTHuK
AormkeH OblTb 03HakoMmneH nopd pocnuce. Mo TpeGosanuio PaboTHuka PaboTogartens obsisan
BblfaTk eMy Hagnexaluum obpasom 3aBepeHHyIo KOMUIo ykazaHHOro pacnopsbkerus. B cnyvae,
Korfa pacrnopsikeHue O NpekpaLleHun TpyaoBOoro JoroBopa HEBO3MOXKHO [OBECTM A0 CBEOEHUS
PaboTHuKa unu PaBoTHUK 0TKa3biBaeTCH 03HAKOMUTLCA C HUM MOJ POCAMCh, Ha pacnopsixeHun
NPON3BOAUTCA COOTBETCTBYHLLAS 3aMuCh.

2.19. B neHb ysonbHeHus PaboTogaTenb 0bsisaH NpoussecTy ¢ yBONMbHAEMbIM PaBoTHUKOM
MOMHbIA AEHEXHBIA PACYET U BblAaTh eMy Hafnexalle 0hoPMIEHHYIO TPYOOBYIO KHIKKY. 3anuck
O Npu4MHE YBOMbHEHUSI B TPYAOBYH KHWKKY BHOCUTCH B COOTBETCTBUM C (hOpMynMpoBKamu
®efepanbHoro 3akoHa ot 02.03.2007 N 25-®3 "O myHMUMNanbHOM cnyx6e B Pocculickol
Pepepauuu” M AEMCTBYIOLLEro TPYAOBOro 3aKOHOAATENbCTBA U CO CCIIKOMA Ha CTAThIO M MYHKT
3aKoHa. [JHeM yBOMbHEeHWUs cHMTaeTCs nocneaHnii AeHs paboTbl.

2.20. B cnyyae, ecnv B [eHb NpekpalleHusi TPyOoBOro [JOroBOpa BblAaTb paboTHUKY
TPYAOBYKO KHWXKKY WM NPEAOCTaBUTL CBEEHUA O TPYAOBOM OesTensHOCTU Y AaHHOro
paboTofjartensa HeBO3MOXHO B CBF3W C OTCYTCTBMEM paboTHuka NGO ero OTKasoM OT WX
nonyveHus, pabotofatens 0bs3zaH HanpaeuTh paBOTHUKY YBEAOMNEHWe O HeoBXoaMMocTu
SIBUTLCA 32 TPYAOBOW KHUXKKON NMMBO0 AaTk COrnacue Ha oTNpPasneHue ee No NoYTe UM HanpaeuTh
paBoTHWKy Mo NoYTe 3akaaHbIM NMCLMOM C YBEOMMEHWEM CBEAEHUS O TPYAOBOW AEATeNbHOCTM
3a nepwop paboTel y gdaHHoro pabotogatens Ha 6ymaxHOM HocwuTene, 3aBepeHHble
HagnexawwmM ob6pasom. Co [OHA HanpasBneHWs yKasaHHbIX YBEOOMMEHWS WM nUcbMa
paboTogatens 0cBO6OXAAETCA OT OTBETCTBEHHOCTH 32 3a4ePXKKY Bblaaun TPYA0BOM KHUKKU UMK
rMpejoCTaBneHnsl CBeAeHWA O TPYJOBOW AesTenbHOCTM Yy  gaHHoro paboTogaTens.
PaboToaaTtens Takke He HeCeT OTBETCTBEHHOCTY 3a 3aEPKKY BblAayYM TPYAOBOI KHUKKMA M1 33
3ajlepxKy npefocTaBneHns CBeAeHWA O TPYAOBON AesTeNbHOCTU Yy AaHHOro pabotogaTens B
cnyvasx HecoBnageHus nocriegHero gHa paboTsl ¢ AHeM 0hOPMINEHUA NpeKpaLLeHUs TPYO0BbIX
OTHOLUEHW MPU YBOMbHEHUU PaBOoTHUKa MO OCHOBAaHWIO, MPEAYCMOTPEHHOMY NoAnyHKTOM "a"
nyHKTa 6 4acTv nepsoi cTaten 81 unv NyHKTOM 4 YacTu nepsoi ctatku 83 Koaekca Pecny6nivku
TaTtapcTaH 0 MyHUUWNanbHOW cryx6e, M Npu YBOINBHEHUW XKEHLUMHbI, CPOK OeWCTBUsS TPYLOBOro
Aorosopa ¢ KOTOPoK BbiS1 NpoaneH Ao OKOHYaHWs BEPEMEHHOCTU UM O OKOHYaHWSA OTnycka no
BepemMeHHOCTU 1 podaM B COOTBETCTBMM C YacTbi0 BTOPOI cTaTtbu 261 Kogekca Pecny6nuku
TatapctaH o0 MyHuumnanbHoid cnyxbe. o nucbMeHHOMy obpaleHnio paboTHuKa, He
MoNy4YMBLUErO TPYAOBOW KHWXKKW Moche YBOlbHeHWs, pafotofaTtens obsidaH BbigaTb e He
nosaHee Tpex pabouux AHel co aHs obpalleHust paGoTHWKa, a B Cry4Yae, ecriv B COOTBETCTBUM
¢ Kogexkcom_Pecny6nuku Tatapctad 0 MyHULMNANLHOA cnykbe, WHbIM thepepanbHbiM 3aKoHOM
Ha paboTHUKa He BeeTCcA TpyaoBas KHUXKKa, Mo ofpalleHuo paBoTHUKa (B MMCBMEHHOM chopme
“nu HanpasneHHOMy B nopsiake, ycTaHoBneHHom paboTodaTenem, Mo agpecy aMeKTPOHHON
nouTtel paboTogaTtens), He MOMYYMBLUErO CBEAEHWIA O TPYOOBOM OESITENBHOCTM Yy [aHHoro




paboTogaTens nocne yBonbHeHus, pabotoaatens 06s3aH BblgaTh UX He No3aHee Tpex paBounx
AHel co OHsi obpalleHns paboTHuka CnocoGoM, ykasaHHbIM B ero obpalleHum (Ha BymaxkHom
HocuTene, 3asepeHHble Haanexalum obpasom, unu B (hOpPME 3MIEKTPOHHOTO [OKYMEHTa,
MOANUCAHHOTO YCUNEHHON KBanugUUMPOBaHHOM SMEeKTPOHHOW NOANUCHIO (MPU ee Hanuyuu y
pabotogaTtens);.

2.21. Tlo ucTedeHuu cpoka npeaynpexaeHus o6 yBOMLHEHWN paboTHWK UMeeT npaso
npekpatnte paboTy. B nocnegHwit feHs paGoTkl paGoTogatens o6s3aH BbiaaTth paboTHMKY
TPYAOBYIO KHWKKY WNW MNpefocTaBUTb CBeJeHWs O TPyOoBOW AESTEeSNIbHOCTU y OaHHOro
pabotogarens, BblgaTh, [Apyrie AOKYMEHTbI, CBS3aHHble ¢ paboToid, Mo MUCEMEHHOMY
3asABeHnto paboTHIKa M MPOM3BECTU C HUM OKOHYATESbHBIA pacyeT.

2.22. Cpo4HbIi TPYAOBOW JOrOBOP NpeKkpallaeTcs ¢ UCTeYeHneM CpoKa ero OeWcTBus, o
4em PaboTHWk AorkeH ObiTb Npegynpe}meH B NUCbMEHHON opMme He MeHee Yyem 3a TpK
kaneHaapHbIX AHA OO yBOMbHEHWS (3@ WUCKMOYeHUeM Cry4aeBs, Korga UCTeKkaeT CpoK AeicTaus
CPOYHOrO TPYAOBOro [LOrOBOPa, 3aKMOYEHHOro Ha BPeMA  WCNOMHeHUs o6s3aHHoCTEl
OTCyTCTBYlOLWEro PaboTHuka).

2.23. TpynoBoii A0Orosop, 3akniYeHHbIn Ha BpeMs BbiMOMHeHUs! onpegeneHHon paborhl,
npekpaLiaeTca rno 3aeepLueHnn 3Tol paboTsl,

2.24. TpynoBoit [OroBOp, 3aKMOMEHHBIW HA BPeMs WCMONHeHWs o6s3aHHOCTed
oTcyTcTBYIOWEero PaboTHuka, npekpatiaeTcs ¢ BeixofoM atoro PaboTHuka Ha paboTy.

3. OcHoBHbIE NpaBa W 06s3aHHocTH PaboTHuka

3.1. PaboTHuk WcnonHuTenbHoro komuteTa KunbOeeBckoro Cefbekoro noceneHms
BepxHeycrnoHcKoro MyHULMNanLHOTo paioHa MMeeT Npaso Ha:

1) o3HaKomneHue G AOKyMEHTamu, YCTAHABMMBAKLIMMM €ro npasa W 06S3aHHOCTUA Mo
3amellaemMoi OOMKHOCTU MYHULIMNAaNsHON CNyx6bl, KpUTEPUSMU OLIEHKW KAa4eCTBa UCMONHEHUS
AOIMKHOCTHBIX 0BA3aHHOCTE U YCNOBUAMU NPOABWKEHUS MO cryx6e;

2) obecnedyeHne opraH13aLMOHHO-TEXHUYECKUX YCMNOBUIA, HEOBXOOMMBIX A MCMOMHEHUS
AOMKHOCTHBIX 00si3aHHOCTEN;

3) onnaty Tpyda u Apyrie BbIMNaThl B COOTBETCTBMM C TPYAOBLIM 3AKOHOAATENLCTEOM,
3aKkoHOAATeNbCTBOM O MyHULUMNansHOW cnyx6e 1 TpyaoBbIM JOrOBOPOM (KOHTPaKTOM);

4) oTabIX, oBecneynBaemblii yCTaHOBMNEHMEM HOPMATLHOWN NPOACITKATENBHOCT paBoyero
(cnyxeBHoro) BpemeHn, NpeAoCTaBNEHWEM BBIXOAHbIX AHEN U HepaBoUMX NPa3gHUYHBIX AHEl, a
TakxKe eXXerofHoro onna4yMsaemMoro OTnycKa;

5) norny4eH1e B YCTaHOBNEHHOM MOpsiAke UHPOPMALIMM U MaTepUanoB, HEOBXO4MMBIX ANA
WCMOMHEeHNs JOIMKHOCTHBIX 0OA3aHHOCTERd, a Takke Ha BHeceHue MpennoXeHuii o
COBEPLUEHCTBOBAaHWY AeATENbHOCTA OpraHa MeCcTHOro CcamoynpaBsneHus, W3bupaTerbHoi
KOMUGCUK MYHUUMMANBHOro obpasoBaHus;

6) yyacTve no ceoeil MHWLMATMBE B KOHKYPCE Ha 3amelleHue BakaHTHONW [OMKHOCTH
MYHULMNaNeHOW CNyxObl;

7) nosy4eHWe OOMONHUTENBHOMO MPO(ecCHoHansHOro oBpa3oBaHUs B COOTBETCTBUM C
MYHULUMNanbHIM NPaBoBbIM aKTOM 33 CYET CPeACTB MecTHOro bloaxeTa;

8) 3alMTy CBOMX NepCoHanbHbLIX AaHHbIX;

9) o3HakomneHue cCO BCeMM MaTepwanamu CBOEro NUYHOro Aena, C OT3biBamu O
npotheccnoHanbHON AesTENBHOCTU U APYrUMU [OKYMEHTaMU A0 BHECEHUS] UX B €ro MnuuHoe
OEno, a Takke Ha NpuobLLeHWe K NUYHOMY ey ero NUCbMEHHBIX OBBLACHEHHUIA;

10) o6veanHeHue, BKOYas NPaBo Co3haBaTh NPOMECCUMOHanbHbIE COK3bI, AN 3aLUUTLI
CBOMX Mpag, coLManbHO-9KOHOMWUYECKMX 1 NpodiecCUoHanbHbIX MHTEPECOB;

11) paccmoTpeHue WUHAUBUAYAMLHbLIX TPYOOBBIX CMNOPOB B COOTBETCTBUM G TPYAOBbIM
3aKOHOAATENbCTBOM, 3aLMTY CBOMX MPaB U 3aKOHHBLIX MHTEPECOB Ha MYHWULMMANbHOI cryxbe,
BKIroYas o0OxanosaHve B Cyd UX HapyLUeHWid;

12) neHcuoHHoe obBecrieyeHe B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCMIACKOI
denepaumn.



3.2. PabotHuk WcnonHutensHoro komuteta KUnbOeeBCKOrO CenbeKOro NOCENeHUs
BepxHeycnoHckoro MyHuUMnansHoro paioHa o6s3aHx:

1) cobnopate KoHcTuTyumio Poccuiickoi Pegepaumn, eaepanbHbe KOHCTUTYLIMOHHbIE
3aKoHbl, hefeparbHble 3aKoHbl, MHbIE HOPMATUBHbIE npaBoBble akTkl Poccuiickoi defepaunu,
KOHCTUTYLUW (YCTaBbl), 3aKOHbI U UHLIE HOPMATUBHLIE NPaBOBbIE AKTbI cybbekToB Poccuiickon
®eaepalun, ycTas MyHULMNANLHOMO 06Pa3oBaHUA U UHbIE MyHULMNANLHBIE NpaBoBble aKTbl K
ofecne4nBaTh WX UCTIOMHEHME;

2) UCTIONHATL AOMKHOCTHbIE 0693aHHOCTH B COOTBETCTBUM C AOIHKHOCTHOV UHCTPYKUWEH;

3) cobnogaTb NpY UCMOMHEHWUM OOMKHOCTHBIX 0683aHHOCTEN npasa, cBoDOAbL! U 3aKOHHbIE
WHTEPEeCH! HenoBeka W rpaxkgaHuHa He3aBnCcUMO OT Pachl, HALMOHANBLHOCTM, S3bIKa, OTHOLLEHUS
K penurau 1 Apyrix oGCToNTenbCTB, a Taloke npaBa U 3aKOHHbIE MHTEPECH! OPraH13aLnii;

4) cobrniogath AaHHble [paBuna BHYTPEHHEro TPYOOBOrO pacnopsagka, AOMKHOCTHYH
WHCTPYKLMI, NOpsAoK paboTel co cnyxebHoi uHbopmaumei;

5) NopaepxMUBaTh ypoBeHb KBaNWUUKaLmMK, HEOBXOAUMBIA AN HaaeXallero UCHoNHeH!s
DOMKHOCTHBIX 06A3aHHOCTENR;

6) He pasrmawarte cBeAEHUS, COCTABMSIOLME FOCYAAPCTBEHHYIO U WHYIO OXpaHaemyo
(hedepanbHbIMKU 3aKOHAMW TailHy, @ Takke CBEJEHWS, CTaBLUME eMy M3BECTHLIMUA B CBS3U C
UCMOMHEHWEeM [OIKHOCTHbIX OBA3aHHOCTEN, B TOM 4YuCre CBedeHWs, KAacalolMEcs YacTHON
’KM3HW 1 300POBbA MPaXKAaH UMK 3aTparnBarLLne WX YecTb U JOCTOUHCTRO;

7) ©Oepeub rocydapCTBEHHOE W MyHAUMNANLHOE WMYLIECTRO, B8 TOM  4uche
npejocTasneHHoe eMy NS UCNONHEHWUS OMKHOCTHBLIX 0BA3aHHOCTEN;

8) npeacTaEnATe B YCTAHOBNEHHOM MNOPSAKE NPEedyCMOTPEHHBLIE 3aKOHOAATENLCTBOM
Poccuiickoii ®egepaummn ceefeHus o cebe 1 yneHax CBOei CEMbM;

9) coobllaTb NpeacTaBUTento HaHuMmaTens (paboTogatento) o Bbixoge U3 rpaaaHcTBa
Poccuiickoit ®eaepauun B feHb BbIXO4A M3 rpaxagaHcTBa POCCUIACKON ®egepaun Unu o
NPYOBPETEeHUN TPaXkAAHCTBA MHOCTPaHHOTO rocyaapcTBa B AeHb NPUOBPETEHNUS rpaXaaHcTBa
WHOCTPaHHOIo rocyqapcTea;

10) cobrtogaTs orpaHiyeHns, BeINomHsTL o6s3aTenbeTea, He HapyLuaTh 3anpertbl, KOTOpkle
YCTaHOBMEHb! HacTosALWuM DenepansHeiM 3aKOHOM W ApYruMu heaepansHbIMU 3aKoHaMM;

11) ysegomnatb B MMCbMEHHON hopme NpeacTaBUTeNsl HaHUMaTens (paboTtopatens) o
NMYHOW 3aMHTEPECOBAHHOCTU NPM MCMOMHEHUW OOMMKHOCTHBIX 06S3aHHOCTEN, KOTOPasi MOXeT
NpUBECTU K KOH(PIIMKTY WHTEPECcoB, W MPUHUMaTh Mepbl MO MpefoTBpaLieHUd noaoBHoro
KOHIUKTA;

12) cobniogate TPyLOBYO AUCUMMNIUHY;

13) rpaMoOTHO 1 CBOEBPEMEHHO BECTV HEOBXOAMMYIO [OKYMEHTALIMIO;

14) cobntopate TpebosaHus No oxpaHe Tpyda u obecnedeHnio 6e30NacHOCTI TPYAE, B TOM
“ucne npasuribHO NPUMEHSTL CPeACTBA MHAMBUAYANbHOW U KOMNEKTUBHOW 3aLLUMUTHI, MPOXOAUTb
0by4eHune GesonacHeiM Npyemam U MeTodam BhINonHeHUs paboT No oXpaHe Tpyaa, OKasaHuio
NepBOW NOMOLLM MPK HECUACTHBIX CIyYasx Ha MPOU3BOACTBE, WHCTPYKTaX MO OXpaHe TPYAA,
CTaXMpOBKy Ha paboyem mecTe, NPOBEpPKY 3HaHWi TpeGoBaHWii oxpaHbl Tpyaa;

15) npoxoaute oBsf3aTenbHble  MEAWUMHCKME OCMOTPbl B NpedycMOTpPEeHHbIX
3akoHopaTensctsoM PO crniyyasx;

16) cobntofaTte NOpAAoK U YMCTOTY Ha paboyem MecTe U Ha TEPPUTOPUM MCMosHUTENBHOMO
komuTeTa KunbOeeBckoro cenbekoro noceneHnsi BepxHeycnoHcKoro MyHMUMNanbHoro panoHa;

17) vHdbopmuposaTe PaGotogatens nubo HenocpeacTBEHHOMO pykosoguTensi, 6o UHbIX
AOIDKHOCTHBIX  NWL, O NpWYMHAX HeBbixoga Ha paboTy KW WMHbIX 0BCTOATEMBLCTBAX,
NPenATCTBYIOLUX HagnexallemMy BbiNonHeHnio PaboTHUKOM CBOUX TPYAOBbIX 0693aHHOCTEN;

18) wucnonesoeate oGopyaoBaHWe, OprTexHWky PaGoTodaTensi TONbKO B CBA3W G
NPOM3BOACTBEHHON [EATeNbHOCTbI, CoBMaaTh YCTAHOBMEHHbIA MOPAOOK XpaHeHus W
1cnoneL30BaHWA MatepuanbHbIX LEeHHOCTEN U 10KYMEHTOB,

19) npeacTasnate PaGoTogaTteno WHGOpMaLMio 06 UaMeHeHNnu thamunun, cemeirHoro
NOMNOXEHWUHA, MeCTa XWUTeNbCTBa, CMEHbl MacrnopTa, WHOrO [OKYMEHTa, YAOCTOBEPSIOLLErO
JIU4HOCTb, yTEPE CTPax0BOro CBMAETENLCTBA 06A3aTeNbHOr0 NEHCUOHHOTO CTPAXOBAHUS;

20) npuHMMaThL y4acTue B coBellaHmusix, cobpaHusx, NpoBoauMbIX PaBoTogaTenem:



21) Npu  npekpawjeHMy TPYAOBbIX OTHOLIEHWA BO3BPATUTE BCE  [OKYMEHTHI,
obpasoBaBlMecs B Mpouecce BLINOMHEHWs paboT, a Takke MaTepuanbHO-TEeXHUYEeCKue
cpefcTea, nepefaHHsie PaboTogaTenem Ans BbIMOMHEHWA TPYAOBLIX 0653aHHOCTE.

3.3. PaboTHuk He BnpaBe WCMOMHATL AaHHOe emy HenpaBomepHoe nopyyeHue. [pu
rnofly4eHun OT COOTBETCTBYIOLUErO PYKOBOAWTENS MOPYYEHWs, SBMSIOWEFOCS, N0 MHEHUIO
PaBoTHika, HenpasomepHbiM, paBOTHUK AOIKEH NPEeACTaBUTbL PYKOBOOUTENIO, dasLuemy
rnopy4eHue, B muUcbMeHHOW hopme OBOCHOBaHWE HENpaBOMEPHOCTW AAHHOTO MOPYYeHUs C
yKa3zaHuem nonoxeHUn deaepanbHbiX 3aKOHOB M MHBIX HOPMATUBHLIX MPABOBbLIX AKTOS
Poccuiickoii ®egepalinm, 3aKOHOB 1 UHBIX HOPMATUBHbIX MPABOBbIX AKTOB cybbekTa Poccuiickol
®depepaumu, MyHUUMNAMbHLIX MPABOBLIX AKTOB, KOTOPbIE MOrYT GbiTb HApYLUEHSI npu
MCNONHEeHWW [aHHOro nopyyeHus. B cniyqae noaTBepkOeHWA pyKOBOAMTENEM AaHHOro
nopy4eHusi B NUCbMEeHHOW dopme paboTHMK 06s3aH OTKa3aTbCs OT ero ucronHeHus. B cnyyae
NCNONHEHWs) HENPaBOMEPHOTO NOpyYeHUst paboTHUK 1 AaBLUMIA 3TO MOPYYEHWE PYKOBOAMTENbL
HECYT OTBETCTBEHHOCTL B COOTBETCTBMU C 3aKOHOJaTENLCTBOM Poccuiickoin Penepauuu.

4. OcHosHble npaBa u obszaHHocTM Pabotopatens

4.1. PaboTtofatenb UMeeT npaso:

- 3aKnoyaTh, USMEHSTb U pacTopraTte TPYAoBbIe A0roBOpkl ¢ PaBoTHMKaMK B NOpsaKe M Ha
YCNoBuaAX, KOTOpkle ycTaHoBNeHbl ®efepanbHbiM 3akoHom oT 02.03.2007 N 25-3 "O
MyHuuMnaneHoi cnyx6e B Poccuiickoin Pegepaumnn” u TpyaosbiM kofgekcom Po;

- BECTW KOMNEeKTUBHbIE NEPEroBOpbl 1 3aKMO4aTh KONMNEKTUBHLIE [OrOBOPbLI;

- NOOLPSATL PaboTHMKOB 3a 40BPOCOBECTHLIN 3EKTUBHBIA TPy,

- NpuBnekaTb PaboTHUKOB K AMCUMNNMHAPHOK OTBETCTBEHHOCTY,

- TpeboBaTb OT PabOTHMKOB MCMOMHEHUS UMM TPYOOBbLIX OBS3AHHOCTEN WU BEPEXHOMo
OTHOWeHnss Kk umyulectey PaBotogatensa (B ToM uucne k UMYLLECTBY TpeTbWX ML,
Haxofsulemycs y Pabotopatens, ecnu Pa6oTonaTenbs HeceT OTBETCTBEHHOCTL 3a COXPAHHOCTL
aToro wmmyulectsa) v Apyrux Pa6oTHukos, coGniogeHus [pasun BHyTpeHHero Tpygosoro
pacnopsinka;

- NPUHAMaTb TOKamnbHbIE HOPMAaTUBHLIE aKThbl, PErynupyiroLiMe BOMPOCHI OpraHu3auuu
TPYAOBOW 1 criyxebHON JeATenbHOCTU MCnonHMTensHoro komuTeTa KuibOoeeBekoro Gensckoro
noceneHns BepxHeycnoHcKoro MyHuLmMnanbHoro paioHa Pecry6nuku TaTapcTaH.

4.2. PaboTopatens obsasaH;

- cobnioaaTtb TPYAOBOE 3aKOHOAATEMbCTBO U UHbIE HOPMATUBHLIE MPABOBLIE aAKTh,
coAepxaliMe HOpMbl  TPYJOBOrO Mpaea, fokKarnbHble HOPMaTWMBHbIE aKThl, YCMNOBUS
KONMNeKTUBHOro AOroBopa, cornatleHuii U TpyAoBLIX 4OTOBOPOB;

- npepocTasnsATe PabotHukam paboTy, 0ByCnoBREHHYHo TPYAOBbLIM AOTOBOPOM:;

- obecneunBaTb 6GesonacHocTe Tpyda W YCMOBUS, OTBEYAlOWME TOCYAapCTBEHHBIM
HOpMaTUBHLIM TpeboBaHWsAM OXpaHs! Tpyaa;

- obecneusBatb PaBoTHUKOB  0GOpyAoOBaHMEM, WHCTPYMEHTAMM,  TEXHUYECKO
AOKYMEHTaUued W WHbIMW CpeAcTBamMW, HeOoBXOOUMBIMKM AMf UCMONHEHUS MMU TPYOOBbLIX
obsi3aHHOCTEN;

- obecneunBaTe PaboTHWKkaM paBHylO Onnaty 3a Tpyq paBHOi LEHHOCTM, HE [OMycKaTs
OUCKPUMUHALNM;

- BECTU y4eT BpemMeHm, akTuyeck oTpaboTaHHOrO KaxabiM paBoTHUKOM:;

- BbiNna4nsaTtb B MONHOM pasmepe npuqutawoulyoca PaboTHukam 3apaboTHylo nnaty s
CPOKW, Ha YCNOBUAX, ycTaHOBMeHHblx PefepanbHeiM 3akoHoMm oT 02.03.2007 N 25-03 "O
MyHuuMnansHon cnyx6e B Poccuitckod degepaumn», TpyaossiM kogekcoMm P®, Kopekcom
Pecny6nuku TatapctaH o myHuumnansHoi cnyxbe ot 25.06.2013 N 50-3PT, MYHULMUNANBHBIMK
NPaBOBbIMMW aKTami 1 TPYAOBLIM AOMOBOPOM:;

- obecneyusartb y4eT CBEPXYPOUHBIX paboT;

- 3HaKoMuTbe PaBGoTHUKOB NoA POCTUCE C MPUHAMAEMBIMA NOKANLHBIMA HOPMAaTUBHBIMU
NPaBOBLIMK aKTamMW, HENOCPEACTBEHHO CBA3AaHHBIMW C UX TPYAOBOW AEATENLHOCTLIO;



- CBOEBPEMEHHO BbIMOMHATE MpeanucaHus cenepansHoro opraHa WCMONHUTENbHOM
BnacTh, YNoNMHOMOYEHHOro Ha npoBeAeHWe roCydapCTBEHHOro Hajsopa W KOHTpons 3a
cobnioeHneM TPY[OBOTrO 3aKOHOAATENLCTBA W UHBIX HOPMATUBHBIX MPaBOBbIX AKTOB,
COAepXalumnx HOpMbl TPYAoOBOro npaea, Opyrux depeparbHblX OpraHoB WCMOMHUTENbHON
BNacT, OCYLECTBNAIOWMX (DYHKUAM MO KOHTPOMIO M HaA3opy B YCTAHOBMNEHHON cchepe
AEATENIbHOCTY,  ynnadMBaTte  WTpadbl, HanoXeHHble 3a  HapyleHWe  TpydoBoro
3aKOHOAATENBCTBA U UHBbIX HOPMATWBHLIX NPaBOBLIX AKTOB, COAEPXALUMX HOPMbI TPYAOBOrO
npaea;

- paccmaTtpuBaTth TNpeacTasBneHns geaepansHoro opraHa MWCNoSIHUTENsHOW BRacTu,
YNONHOMQOYEHHOro Ha NpoBeAeHWe rocyJapCTBEHHOro Hag3opa WM KOHTpons 3a cobniogeHuem
TPYAOBOrO 3aKOHOOATENbCTBA O BbIAB/IEHHLIX HapPYLUIEHMAX TPYAOBOTO 3aKOHOAATENLCTBA W
WHbIX HOPMATWUBHbIX MPaBOBbIX aKTOB, COAEPXKALLUX HOPMbI TPYAOBOrO Npaea, NPUHUMaThL Mephbl
MO YCTpaHeHuio BbIABNEHHbIX HapyLweHuid 1 coobluaTb 0 NPUHATLIX Mepax ykasaHHbIM opraHam
W NpeacTaBMTEnsaM;

- co3aaBath ycnoeus, obecneyunsaloLlve yqacte PaGoTHUKOB B CoBelLaHnsx, cobpaHusx,
NpoBOAMMbIX  VICMOMHWUTENBHEIM ~ KOMUTETOM  KUMbAEeBCKOro  CenbCKOro  MOCereHust
BepxHeycroHcKkoro MyHULMNAnbHoro paioHa B MPeAycMOTPeHHbIX TpyAoBbIM kogekcom PO,
MHbIMWY chefeparnbHbIMU 3aKOHaMU U KOMNEeKTUBHLIM J0roBOpOM hopmMax;

- obecnevmnsaTk BbITOBLIE HyXKObl PABOTHWMKOB, CBA3@HHLIE C UCMOMHEHWEM UMM TPYLOBbIX
obszaHHOCTER;

- OCywecTBnATe obssaTenbHoe couuvanbHoe cTpaxoBaHue PaBoTHWKOB B nopsiake,
ycTaHoBneHHoM degepanbHbIMUA 3aKoHaMu;

- BO3MeLlaTb Bpef, npudnHeHHsIn PaboTHWkam B CBA3M C UCMOMHEHWEM UMK TPYOOBbIX
0Bs3aHHOCTEN, @ Takke KOMNEeHCUPOoBaTk MOpasibHbIA BPES, B MOPSAKE W HA YCMNOBUAX, KOTOPbIE
ycTaHoBneHbl PefepanbHbiM 3akoHom ot 02.03.2007 N 25-03 "O MyHuumnansHoi cnyxbe s
Poccuiickon ®epepaumn”, TpyaoseiM kogekcom PO, apyrumu cheaepansHbIMU 3akoHaMu U
WHBIMWX HOPMAaTUBHBIMKU NPaBOBbLIMK akTamun Poccuiickoit ®egepaumn U Pecnybnukm TaTtapcTtaH;

- WUCMOMHATL UHble 0DS3aHHOCTW, NPefyCMOTPEHHblE TPYAOBLIM 3aKOHOAATENLCTBOM U
WHbIMW  HOpMaTtWMBHbIMK NPaBOBLIMW aKTamu, cogepXxaliimMmu HOpMbI TpyOOBOro npasea,
cornaweHnammn, nokansHbIMKM HOPMaTUBHBIMW aKkTamMu 1 TPyOOBLIMW AOroBopami.

5. Pexunm paboTel

5.1. Paboyee spems PaboTHMKoB cnonHuTensHoro Komuteta Kunbaeesckoro cenbekoro
noceneHus BepxHeyCcrnoHcKOro MyHUUMNAaNsLHOro paroHa onpegenseTcs HacToALMMU
MNpaBunaMn BHYTPEHHEro TPYAOBOMO PACMNOPSAKa, a TakKe [0MKHOCTHLIMU OBS3aHHOCTSMU,
TPYOOBbIM OOTOBOPOM.

5.2. PabortHukam WcrnonHutensHoro komuteTta KurbOeescKoro cenbekoro noceneHvs
BepxHeyCcnoHCcKoro MyHUUMnansHoro panoHa ycTaHaBnueaeTcs pabodas Hegens ¢ 2 (asyms)
BbIXOAHbIMA AHAMK (cyBboTa, sockpeceHbe). HopmanbHas npogomkuTensHocTs paboyero
BpemeHu - 40 yacos B Hegeni, 8 4acos B AeHb.

5.3. Bpemss Hayama W OKOHYaHWs paboTkl W MepepbiBa AN OTAbIXE W NUTaHWS
yCTaHaBlimMBaeTcsa cnegyloLllee:

HadYano patoTel — 08:00;

nepepbIB ANSA oTAblxa u nutaxus — 12:00 — 13:00;

OKOHYaHue pabotei— 17:00;

5.4. TllpopjomxuTensHocTe pabouero [AHs, HEMOCPEACTBEHHO MpPenLlecTBYIoLero
Hepabodyemy NpasgHUYHOMY [HI0, YMEHLLLIAETCH Ha OAWH Yac.

5.5. MNpu cosnageHnn BbIXOAHOTO M Hepaboyero npasaHWYHOro AHER BLIXOAHOW AeHb
NepeHoCUTCH Ha crieAyrLWid Nocne npasgHuyHoro pabovero aHa.

9.6. [InA BoAUTENeA, TEXHUYECKOTO U XO3SAWCTBEHHOMO NepcoHana, Ans fuy, TPY4 KOTOPbIX
B TeyeHne pabouero OHS He nogaaeTcs TOYHOMY YYeTy, ANs MWL, KOTOpbie pacrpefensior
paboyee BpemMs Mo CBOEMY YCMOTPEHWIO, a Takke ansa nuu, paboyee Bpems KOTOPLIX NO



Xapakrepy paboTkl IENUTCA Ha YacTy HeonpefeneHHo! NPOAOIKUTENBHOCTY YCTaHaBNMBaeTCA
HEHOPMWPOBaHHLIA paboyuii AeHb.

5.7. OcHoeaHuem ans ocsoboxaeHus Pa6oTHuka oT paGoThl B paboyve OHW SBNAIOTCS
JIMCTOK BpPEMEHHON HeTpyaoCrocobHOCTH, crpaBka Mo yxody 3a BoMbHbIM, ApyrMe Criywya,
npeaycMoTpeHHbIe 3akoHogaTenscTBoM Poccuiickoin degepaumm.

5.8. PaboTa B BbIXOAHbIE U NPa3AHUYHLIE OHW 3anpelleHa, NpUBMIEeYeHre K pa6ote B
ykasdaHHbl€ [1HW OCYLLIeCTBNAETCA TOMNBKO C MMCbMEHHOro cornacusi PaboTHuKa 1 B COOTBETCTBUM
¢ TpeboBaHWAMU TPYA0BOro 3aKoHodaTenbcTBa PocouincKon Pegepaumm.

5.9. PaboTopartens otcTpaHsieT oT paboTei (He gonyckaeT k paboTte) PaBoTHuka:

- NOsIBUBLUErocs Ha paboTe B COCTOSHWM ankoronbHOro, HapPKOTUYECKOro UM TOKGUYECKOro
ONbAHEHUS;

- He MpoluefLlero B yCTaHOBIEHHOM rMopsiake obyYeHre U NPOBEPKY 3HAHWIA U HABLIKOB B
obnactu oxpaHbl TpyAa;

- Heé Npollefliero B ycTaHOB/eHHOM nopsaake obsAsaTeNbHbld npefBapuTensHbIi Wnu
NepuoanYecKnin MeguLUMHCKUA OCMOTP;

- Mo TpeboBaHWsM OPraHoB M [AOMKHOCTHBIX ML, YMOMHOMOYEHHBIX heaepanbHbIM
3aKoHaMu 1 UHEIMWU HOpMaTWBHLIMWU NPABOBBLIMU aKTaMu;

- B APYrMX cnyyasx, npefycMoTpeHHbix TpypnosbiM koaekcoMm P®, chepepanbHbimu
3aKoHaMK 1 UHLIMW HOPMaTUBHBLIMK MPABOBLIMKA aKTaMM.

5.10. PeweHune Pabotopatens o6 oTcTpaHeHun PaBoTHuka oT paboTbl (0 Hegonycke K
pabote) odopmnaeTca pacrnopsbkeHuem McnonHuTensHoro komuTteta KunbaeeBckoro
CernbCKoro nocenexnsi BepxHeycrnoHckoro MyHuLunansHoro paroHa Pecnybnuku TatapctaH, B
KOTOPOM NEepeYucnsioTcs 0BCTOATENbCTBA, NOCMYKMBLUME OCHOBAHMEM A1 OTCTPaHEeHWs
PaboTHuKa; AOKYMEHTbI, KOTOpble MNOATBEPXJAOT TaKMe OCHOBaHWS: nepuog BpeMeHu
OTCTpaHeHus:; pacnopsbkeHue Gyxrantepun o NPUOCTaHOBKE HAaYUCNeHUsa 3apaboTHOM NnaThl 3a
Nepuof, OTCcTpaHeHus; KTo OyAer WcnonHaTb 0Bs3aHHOCTW OTCTpaHseMoro paboTHUKA.
PacnopseHue obbsBnsercs PaBoTHUKY nog pocrucs.

5.11. [onyck k pabote oopMNseTCs pacropsKeHUeM O MpekpalLeHnn (06 oTmeHe)
oTCTpaHeHust PaboTHuka W ykasaHuu OGyxranTepuu O HauyucneHuu 3apaboTHOW nnaTbl K
obbaBnaeTca PaboTHUKY noa pocnuce.

5.12. Otcytcteue PaboTHuka Ha pabodyem mecTte 6e3 paspellenuss PaboTopaTens
cyuTaeTcs HenpaBomepHbIM. MNpu oTcyTcTBUM PaBoTHUKa Ha pabovem MmecTe 6e3 yBaxuTenbHbIX
npU4MH B TeyeHue Bcero pabo4vero AHSA HE3ABUCUMO OT €ro MpoOorKUTENLHOCTM, a TakKe B
criyqae otcytcTBus Ha paboyem mecTe 6Ge3 yBawUTENbHBIX NPUYUH Bonee yeTbipex 4YacoB
nogpsa B TeyeHue pabouyero OHS € HUM MOXeT BbiTb, PacTOprHyT TPYAOBOW [OroBop Mo
noAnyHKTy "a" nyHkta 6 craTeu 81 TpygoBoro kogekca P® B cBS3W ¢ OAHOKPATHBLIM rpybbim
HapyLueHWem TpynoBbIX 0653aHHOCTEN (COBEPLUEHHBLIM MPOTrYom).

6. Mopsgok NpedocTaBneHUs oTNyckos

6.1. ExeroaHblil OCHOBHOW OMMnauvBaemblil OTNYCK npeaocTasnsetcs PaboTHukam B
COOTBETCTBUU ¢ PefepantHbiM 3akoHoM oT 02.03.2007 N 25-93 "O MyHuumnansHoii cnyxbe B
Poccuiickoin ®epnepaumn”, Tpypoesim kogekcom P®, Kogekcom Pecny6nuvku TaTapcraH o
MyHWUMNansHon cnyxbe ot 25.06.2013 N 50-3PT.

6.2. OyepenHoCTb npefocTasneHns €XerofHbix  onnavvBaeMbiX  OTMYCKOB
yctanaenueaeTcs  PaGotopatenem C  yyetom  obecrnedeHusi HopmanbHoM  paboThbl
WcrnonHutensHoro komuteta KunbaeeBCKOrO CenbCKOro noceneHns BepxHeycrnoHcKoro
MyHULMNaneHoro paioHa Pecny6nuku TatapcTaH v GnaronpusTHbIX YCROBWIA ANS OTAbIXA
PabGoTHuKoB.

Mpachuk oTnyckos obszaTteneH kak Ana PaGotogaTens, Tak u anst PaGoTtHuka. O BpeMeHU
Havana otnycka PaboTHuK gosmkeH nasecTute Pabotogartens He nosgHee, YeM 3a gse Heaenu
00 ero Ha4ana nyTem rnofavn 3asBneHuns.

6.3. Mo 3asABNEeHMI0 MYHUUMNANBLHOTO CRYXALLEro EXerogHslii onnayuBaemblii OTnyCcK
MOXET MpeAoCTaBNATbCH Mo 4acTAM, NPpU 3TOM NMPOAOIKMTENBHOCTL OAHOM YacTK OTNycKa He



AOJKHa OBbiTe MeHee 14 kaneHgapHblx gHeld. [lo  cOrmacoBaHuio C PaBotopgaTtenem
MyHAUMNAnsHOMY  cnyxallemy  MOXEeT — MpedoCcTaBnsTeCA  YacTb  OThycka  MHOM
MPOAOIMKUTENLHOGCTH,

6.4. B cnydyasx, yCTaHOBMEHHbIX [OEACTBYIOWMM 3aKkoHopgaTenscTBoM P®, exeronHsbin
Onfia4MBaemeli OTNYCck MOXeT BbiTb MPOANEH, NEPEHECEH Ha [APYroi CPOK, pasgenieH Ha YacTu.

Mo cornaleHunio CTopoH TPY/JOBOro A0roOBOPa OTMYCK NEPEHOCUTCS B TeUYEHMe TekyLlero
roAa Ha Apyrown CpokK, CornacoBaHHell Mexay PaGoTHukom n PabotogaTtenem.

6.5. Ortabie paboTHMKa W3 OTMycka [oOnyckaeTcss TOMbKO C  ero  Cornacus.
Hewcnonb3osaHHas B GBSA3W C 3TUM YacTb OTAYCKa AOMKHa BbiTh MpesocTasneHa no Bblbopy
PaboTHuka B yaobHoe ans Hero BpeMs B Te4eHMe TekyLlero paboyero roaa unm npucoeguHeHa
K OTMyCKY 3a cneayowuin pabouunii rog.

6.6. Otnyck 6Ge3 coxpaHenus 3apaboTHoW nnathl npeaocTaBnsieTcss PaGoTHUKY B
COOTBETCTBUW C TPYAOBbIM 3a@KOHOAATENLCTBOM, (DefepanbHbIMA 3aKoHaMW, WHLIMU akTamy,
COAepKallumMu  HOPMbI  TPYACBOrO  MNpaea, foKaNbHbIMU — HOPMATUBHLIMU  akTamu.
MyHuumnansHOMy criyxallemy ro ero nucbMeHHOMy 3asBMeHWo pellieHneM Pa6oTopaTens
MOXET npegoctaenaTecs  OoTnyck  6ea COXpaHeHUs  OeHEXHOro cofepKaHus
NPOOOIPKUTENBHOCTLIO He Bonee ogHoro roga.

6.7. [ina kaTeropuu nuL, KOTOPbIM YCTaHOBMEH HEHOPMUPOBAHHbIN pabouuii  geHb,
NPEAOCTaBNACTCA EXEeroAHbl AONOMHUTENBHBIA OMNMaYMBaeMblil OTMYCK 38 HEHOPMWUPOBAHHbI
pabo4nil ieHb NPOAOIKUTENBHOCTLIO TPW KaneHaapHbIX AHs.

7 3apaboTHas nnaTa

7.1. Onnata Tpyaa MyHULUNAMNbLHOTO CRyXawero NpousBOAUTCS B BUOE [EHEXHOMO
cofepXaHuA, KOTOpoe COCTOUT M3 [AOMKHOCTHOrO OKMaga MYyHUUMNANbHOro Cryxallero B
COOTBETCTEWK C 3aMeLLIaeMON UM OOSMKHOCTLIO MyHULMNANLHOW cnyx6bl (fanee - OMKHOCTHOW
OKNag), a TakKe U3 eXEeMECAYHbBIX U MHbIX JOMOMHUTENLHBLIX BEINMAT, onpeaensembix TpyaoBbIM
Kopekcom (ganee - pononHUTENbHbIE BLINMATHI).

K gononHWTenbHbIM BbINNaTam OTHOCATCS:

1) exxemecayHas HapbaBka K AOMKHOCTHOMY OKNaay 3a BbICIYry NET;

2) exemecsyHas Hanbaeka K [JOIDKHOCTHOMY OKragdy 3a 0cobble YCroBUs MyHWULMNAMNBHOM
cnyxo6bl;

3) Nnpemuy 3a BbiNonHeHe 0coBbo BaXKHLIX U CNOXKHbIX 3a4aHMIA, NOPSAOK BbINNATHl KOTOPbIX
onpefensieTcs npeAcraBMTenem HaHumartens (pabotonarenem) ¢ yyeToMm obecneveHuns 3agad
W hyHKLMIA MyHULIMMAnsHOro opraHa, UCMONMHEHUs [OHKHOCTHON UHCTPYKLUM;

4) exxeMecsHHoe AEeHEXHOEe NOOLPEHNE;

5) exemecsuyHan Hagbaska 3a KNacCHbIN YMH;

6) enMHoBpeMeHHas BbiNnaTa npu NpeaoCcTaBNeHU eXerogHOTo ONnNaYyuBaemMoro oTnycka;

7) MaTepuanbHas nomoLLb.

MyHuUMNanNbHLIMKM NPaBoBEIMKA aktamu ¢ cobniofeHnem TpeBoBaHWi, YCTaHOBMNEHHbIX
BrogkeTHbIM Koflekcom Poccuidickoit Deaepaumm, MoryT Takke npegycmMaTpuBaTbCcs cneayrowne
OOMOSNHUTENBHLIE BbINMATHI:

1) exemecsyHas KoMmreHcauvoHHas BbinfaTta MyHuUMnansHbIM cryxawum 3a paboty B
YCNoBUAX HEHOPMWPOBAHHOMO CHYXeBHOro AHH;

2) exemecsayHas BbiNnata MyHULMNANbHBIM CIYXKallMM, B OCHOBHblE CyXeBHbIe
06513aHHOCTM KOTOPLIX BXOAWT NPOBEAEHIE NPaBOBOI SKCNEPTWU3bl NPABOBLIX aKTOB W MPOEKTOB
npaBoBbIX aKTOB, NOATOTOBKA W PeAaKTUPOBaHME NPOEKTOB NPaBOBbLIX AKTOB, U UX BU3MPOBaHWE
B Ka4yecTBe HpUCTa WK UCMOMHWTENS, WMEHLWUM BbiClUee opuanyeckoe obpasosaHue
(Han6aska 3a opugundeckyio paboTy);

3) exemecadyHas HapgBasBka MyHULMNANbHBIM CRyXaLLMM K OOMKHOCTHOMY OKnagy 3a
NPOMIbHYIO YYEHYIO CTEMNEHb KaHOUAATa HayK, YYEHYI0 CTEneHb OOKTOpa Hayk;

4) exemecsyHas Hagbaska MyHWULMMANbHBIM crnyxalumM K OOMKHOCTHOMY okrnagy 3a
noveTHoe 3BaHue Pecnybnukm TaTapcraH.



MyHuupnansHoMy — cnyallemy — ycTaHasnusaeTcs — ememecsyHas Hagbaeka
AOIMKHOGTHOMY Oknapy 3a paboTy Co CBeAEHUAM, COCTABMSLLMMIA FOCY1apCTREHHYIO TadHy, B
COOTBETCTBUM C 32aKOHOAATENLCTBOM.

7.2. Ins paboTtHukoB McnonHuTensHoro komuteta KunbaeeBckoro cenbCKoro noceneH1s
BepxHeycnoHckoro MyHMUMnansHoro paiioHa PecnyBnuku TatapcraH, He SBRSIOLMMUCS
MyHULIMNANbHLIMKU CRyXaliMmu, onnata TpyAa OCYLUECTBNIAETCA B COOTBETCTBUAM C TPYOOBLIM
3aKOHOLATENBLCTBOM U WHBIMW HOPMATWUBHLIMW MPABOBLIMUA aKTamu, COLEpXalluMK HOPMbI
TPYAOBOro npasa.

7.3. 3apaboTHasn nnara seinnaymeaetca PaBoTHuky B py6risix Poccuiickoii ®denepauyn.

7.4. Tlpu Bbinnate 3apaboTHoW nnaTbl PaBotogaTtens BbiOaeT pPacyeTHbIA NUCTOK, B
KOTOPOM COAEPXUTCA MHPOPMAaLUsA O COCTaBHbIX YacTsix 3apaboTHOI NnaThl, NPUYUTAOLLERCH
PaboTHVKy 3a COOTBETCTBYIOLLWIA MEPUOL, PA3MepaXx i OCHOBAHUSX MPOU3BEAEHHBIX yOEPKaHURA,
a Tawke 06 obLLel AeHexHOW CyMMe, noanexallei seinnaTe.

7.5. 3apaboTHas nnata BbiNMa4y1BaeTCs Asa pasa B MECcsL;

He nosaHee 16 Yyucna Tekylero Mecsua;

He nosgHee 1 yucna nocneaylolLero Mecsua.

7.6. 3apaboTHaa nnata NepeuncnsieTcss Ha yKasaHHbIl pabBoTHWKOM cueT B BaHke Ha
YCrnoBusX, onpefeneHHbIX TPYLOBbIM OFOBOPOM.

7.7. Tpu npekpaljeHWn TPyAOBOrO LOrOBOpa BhINNATa BCEX CYMM, MPUYUTAKILLUNXCA
PaboTHuky oT PaboTogaTtens, npon3BoauTcA B AeHb YBONbHEHUS PaBoTHuka. Ecnu PaBoTHUK B
AeHb YBOJIbHEHWS He paboTan, TO COOTBETCTBYHOLWME CYMMbl AOMKHBLI BbiTh BbiNMnayeHsl He
nosfgHee criefytolWero AHs nocrie npegbsBneHus yBoneHHbIM paboTHukoMm TpeboBaHus o
pacyeTte.

8. Mepbl noowpeHus

8.1. 3a nobpocoeecTHoe U adhcheKkTUBHOE UCTIONHEHWE PaBoTHUKOM CBOUX AOMKHOCTHBIX
obsisaHHOCTew, BeaynpeyHyto cnyxOy, BoINONHeHe 3aaaqunii 0CoBOIM BAXKHOCTM M CIIOKHOCTM K
HEMY MOTYT NPUMEHATLCH Cneaylowue BUabl NOOLLPEHWA:

1) o6baABNeHue BnarogapHocTy;

2) BbINMaTa eAMHOBPEMEHHOIO OEHEXKHOO NOOLLPEHUS;

3) HarpaxxaeHWe LEHHbIM MOOapPKOM:;

4) HarpaxdeHue MOYETHOW PamoTON MMM WUHBIMU BUOAMU Harpag, YCTaHOBMNEHHbLIMMW
opraHamv MecTHOTO CamoyrpaBneHus;

5) HarpaxkaeHue rocy4apcTBEHHLIMUY Harpagamu B COOTBETCTBUM C 3aKOHOAATENbCTBOM:

8.2. [loowpeHnss o6bABNATCA  pacriopsbkeHMem  McnonHuWTensHoro  KomuTeTa
Kunbaeesckoro cenbckoro noceneHusi BepxHeycrnoHCKoro MyHULIMMANbHOro paioHa W
N0BOOATCH 00 CBeOeHMsI KOMNMeKTHBA.

8.3. PabotHukam, ycnewHo W 0OGPOCOBECTHO BLINONHSAOWMM  CBOW TpyLOBbIe
0653aHHOCTI, NPEAOCTaBNATCA B NEPBYIO O4epedb NPEeUMYyLLECTBa U NbroThl.

9. OTBETCTBEHHOCTL 3a HapyLUeHWe TPyAoBOR AUCLMMNMHGI

9.1. PabotHuku o0Bsi3aHbl NopuMHATLCA PaboTopaTento, BbIMOMHATL E€ro yKasaHua u
pacnopsiKeHns, GBA3aHHbIE ¢ TPYOOBOW NeATeNbHOCTbIO.

9.2. PaboTHuK/ 06A3aHbLI NPOSIBMATL B3AUMHYI0 BEXUBOCTL, YBaXEHWEe, TepruMocTb,
cobntofiaTe TPYAOBYIO AUCLMINIIMHY, MPOMECCUOHANBHYIO 3TUKY.

9.3. 3a coseplieHWE OUCLMMNMHAPHOTO MPOCTYMKA, TO €CTb HEWCMOSNHEHWE WM
HeHaanexalilee ucnonHeHne PaBoOTHUKOM MO €ro BUHE BO3NOXEHHBLIX Ha HEro TPYAOoBbIX
obszaHHOCTelW, HapylleHne TpeGoBaHuii 3akoHogaTenbcTBa, 06S3aTEenbCTB Mo Tpydosomy
AOrOBOPY, AOIMKHOCTHBIX MHCTPYKLIMIA, NONOMXEHWI U pacnopsikeHuin PabotogaTens MeeT npaso
NPUMEHUTL cneadyoLlme gucuunnMHapHble BabICKaHWs:

- 3amevaHve;

- BLIFOBOP;



- YBOINbHEHMKE MO COOTBETCTBYIOWMM OCHOBAHUAM:

9.4. MprMeHeHe AUCUMNIUHAPHBIX B3bICKAHWA, HE MPegyCMOTPEHHLIX thefepanbHbIMU
3akoHamu, HacToswwmMmMK MNpasunamu He gonyckaeTcs.

9.5. YBONbHEHWe B kKa4ecTBe Mepbl AUCLIUMIIMHAPHOIO B3bICKAHUS MOXKET BbiTh MPUMEHEHO
3a cucTemaTuveckoe HeucnosnHeHne PaboTHWKoM Bes yBaMUTENbHLIX NMPUYMH 0BssaHHOCTEN,
ornpefeneHHbIX TpyAoBkIM JOroBOpoM i MNpasun BHYTPEHHEro TpyAoBOro pacropsaka, ecnu K
PaboTHWKY paHee npUMeHsNUCh Mepbl AUCUMNIMHAPHOTO WM OBLLECTBEHHOID B3bICKaHWS, 3a
nporyn 6e3 yBaXUTeNbHbIX MPUYMH, a TAaKKe 3a NOsSBeHUe Ha paboTe B HETPE3BOM COCTOSIHUM.

9.6. 3a Kawpgbld OMCLUMNIMHAPHBLIA MPOCTYNOK MOXeT 6biTh NMPUMEHEHO TOMbKO OAHO
AVCUMNMMHapPHOE B3bICKaHWe,

9.7. [lo NpUMEHEHNs AUCLUMNNIMHAPHOrO B3bickaHus Pa6oTtogaTens aomkeH 3aTpe6oBaTh
oT PaboTHuka 0BbsACHeHWe B NUCbMEHHOW hopme. Ecnu no ncTeueHun asyx pabouux gHeit
yKasaHHoe obbsicHeHne PaBoTHMKOM He NpesocTaBMeHo, TO COCTABNAETCHA COOTBETCTBYHOLLMA
aKT, KOTOPbIA NOANVCLIBAETCA HE MEHEE YeM ABYMSA PaBoTHUKaMK - cBMOETeNsIMM TaKoro 0TKa3a.

9.8. HenpeacraeneHuwe PaBoTHWKOM OBBLSICHEHUA He SBNseTcs NPenaTcTavem Ans
NMPUMEHEHWUS OUCLIMMITMHAPHOTO B3bICKAHUSA.

9.9. PaboTHWK He MoXeT ObiTe NOABEPrHYT AWCUMMIMHAPHOMY B3bIGKAHWIO, €CMu
HEBbIMOMHEHWE WM OOIMKHOCTHLIX, MPOW3BOACTBEHHBLIX (NpodeccroHanbHeix) obazaHHocTel
BbI3BAHO MO He 3aBUCALLMM OT Hero npuduHam. [Jo npyMeHeHus OUCUUNIMHaPHOTO B3bICKaHWs
PaboTogarens obs3aH BCECTOPOHHE W OObLEKTMBHO pa3obpaThCA B NpUYMHAXx W MOTUBaX
COBEPLUEHHOrO NPOCTYNKA.

9.10. OucumnnuHapHoe B3biCKaHWE MPUMEHSAETCH HE MO3OHEeE O4HOTO Mecsua Co HS
OBHapyXeHWsi NPOCTYMKa, He cunTas BpeMeHn GoneaHu PaboTHuka, npebbiBaHus ero B oTrycke.

9.11. OvcumnnuHapHoe B3biCkaHWe, 3a WUCKMIOYEHUEM OUCUMMNMHAPHOrO B3biCKaHWs 3a
HecobriogeHe OrpaHUyeHuin U 3anpeToB, HEWUCNOnHeHwe 06A3aHHOCTel, YCTaHOBMEHHbIX
3aKoHodaTenbcTBOM Poccuitickon Pegepaumn o NPOTUBOAEWUCTEMM KOPPYMLMW HE MOXET BbiTh
npUMeHeHO nosfHee LecTU MECALSB CO [AHA COBepLUeHUs MpocTynka, a no pesynbratam
PEBU3MK, NPOBEPKU (PUHAHCOBO-XO3ANCTBEHHOW OEATENBHOCTM UMW ayauTOPCKOW MPOBEpKW -
nosagHee ABYX NeT CO [Hsl ero coseplleHus. JucumnnvHapHoe BabickaHue 3a HecobrnogeHue
OrpaHW4EHUIA 1 3anpeTos, HeUCnosHeHe 0653aHHOCTEN, YCTaHOBMNEHHbIX 3aKOHOOaTeNbCTEOM
Poccuiickon depepaunn 0 NpOTMBOAEACTBMN KOPPYNUMMK, HE MOXET BbiTh NPUMEHEHD No3aHee
Tpex netT CO [OHA COBeplueHWs npocTynka. B ykasaHHble CpOKM HEe BKIMIOYaAETCA Bpems
MPON3BOACTBA MO YronosHoMy Aerny.

9.12. [OucuvnnuHapHble B3bICKAHWS MPUMEHSIOTCS  PACTOPSPKEHUEM, B  KOTOPOM
oTpaxaeTcs:

CYLLEeCTBO ANCLIUMIMHAPHOIO NPOCTYNKa;

Bpems CoBepLIeHUs U BpeMs 0BHapyXeHNs OQUCLUNITMHAPHOrO NMPoCTYKa;

BWZ MPUMEHAEMOrO B3bICKaHUA,

AOKYMEHTbI, NOATBEMKAAWME COBEPLUEHME OUCLMNITMHAPHOMO NPOCTYTKA;

OOKYMeHTb!, coaepxalive obbacHeHUs PaboTHuKa.

B pacnopsxeHun o NpuMeHeHWn AMCLUNIIMHAPHOTO B3bICKAHWUS TakKe MOXHO MPUBEecTU
KpaTkoe uanoxeHue obbscHeHWn PaboTHuka.

9.13. PacrnopsikeHue 0 NpUMEeHeHUU OUCLMMNUHAPHOTO B3bICKAHWA C yKa3aHueMm MOTMBOB
ero npuMeHeHns o6baBnaeTcs PaboTHUKY Nod pacrnucky B TeYeHne Tpex pabounx gHen co OHS
Ero u3faHWa, He cuyuTas BpemeHu oTcyTeTBua PaboTtHuka Ha pabote. Ecnn PaboTHuk
0TKa3blBaeTCA 03HAKOMWUTLCH C yKasdaHHbLIM pacnopskKeHWeM Mo Pocnick, TO COCTaBMSAETCS
COOTBETCTBYIOLMIA aKT.

9.14. [ucuunnuHapHoe B3bickaHWe MOXeT OblTb oBkanoeaHo PaboTHUKOM B
roCyAapCTBEHHYK WHCMEKUMIO Tpyda WM B OpraH Mo pPaccMOTPEHUID WHAVMBUOYalbHbIX
TPYAOBEIX CMIOPOB,

9.15. Ecnm B TeYeHue roga co OHS NPUMEHEHWUS! AUCUMNNIMHAPHOO B3biCKaHWsA paboTHMK
He OyaeT nogseprHyT HOBOMY AMCLMMIIMHAPHOMY B3bICKAHWIO, TO OH CHUTAETCH HE UMEIOLLUM
AUCLUNNUHAPHOIo B3bICKaHUS.



9.16. PaBoTogatenks 40 UCTEYEHWS rofa co AHA NPUMEHEHUS! OUNCUMNITUHAPHOTO B3bICKaHWA
WMEET NpPaBo CHATL ero ¢ paboTHMKa Mo cobeTBEHHOW MHULMaTKBe, Npockbe camoro paboTHUKa,
XogaTaWcTey ero HernocpefCcTBEeHHOrO PYKOBOAUTESNS MWW MNpencTaBUTENbHOrO OpraHa
paboTHUKOB.,

10. 3akntoYmTenbHbIE NONOXKEHNS

11.1. Hacroswme [paBuna BHyTpeHHEro TPyAOBOro pacrnopsagka yTBepKaalTcs
noctaHoBneHWeMm McrnonHuTensHoro komuTeTa KWMNbOeesGKoro CenbCKoro noceneHus
BepxHeycnoHckoro MyHULMNANLHOMO panoHa.

11.2. Mpn npueme Ha paboty PaGotogatens (npegcrasuTens paBoTtonatens) o6s3aH
03HaKoMuTL PaboTHuKa ¢ HacTosaWwmMMK Mpasunamm nog pacnmcky.

11.3. Hacroawue Mpasuna pernameHTUpYIOT NOPSAOK noseneHust Bcex PaGoTHukos, a
Tawke Pabotonatens, ero npeacTaBuTenet, B3aMMOOTHOLWEHUS MEXY HUMM, UX 0BsI3aHHOCTM
W npasa.

11.4. MpaBuna BHYTPEHHEro TPYAOBOIrO pacriopsaaka obs3aTenbHbl 4ns UCNONMHEHWS BCEMU
PaBoTHukamu  McnonHutensHoro  komuteta  KUNbOEEBCKOrO  CEenbCKOro  MOCENeHws
BepxHeycnoHckoro MyHumMnansHoro paiioHa. Hapylewue, a Tawke Hecobnioaenue Mpasun
CNYyXWT OCHOBaHWeM [ANnA MPUBMEYEHMS BUHOBHOMO B 9TOM MuMUa K AWUCLUMIUMHAPHOM
OTBETCTBEHHOCTH.

11.5. B cnyyasx, He npeaycMOTPEHHbIX HacToswwumu [paBunamu, cneayer
pykoBoacTEoBaThCs denepansHbiM 3akoHoM oT 02.03.2007 N 25-©3 "O mMyHuUMNansbHOM
cnyx6e B Poccuiickoii depepaumun”, TpyaoBbiM KopgekcoM P® U MHBIMM HOPMAaTUBHbLIMM
NpPaBoBbLIMUW akTaMui OeNCTBYIOLLErc 3aKoHOAATENbLCTAA.

11.6. MameHerns u gononHeHus K Hactosiwum [paBunam npuHMMAloTca B Nopske,
NpeaycMoTPEeHHOM A NpuHATUA MNpasun BHYTPEHHEro TPYAOBOro pacnopsigka.

[MaBa
KunboeeBCKOro cenbckoro
noceneHns BepxHeycroHcK

MYHULMNAneHOro panoHa o B.M.BypauH



