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or « 11 »m 2021 r. Ne 706

O Buecenun M3MeHeHMil B aIMHHHCTPATHBHBII
perjiamenT npeocTaBIeHHS MYHHUHIAJIbHOMN
YCJAyru mo o¢opMJICHHIO JOKYMEHTOB 10 0OMeny
AHJIBIX NOMEIEeNHil MYHHUHIAJIbHOIO KHJIHIIHOIO
¢onaa, nperocTaBICHHBIX 110 10r0BOPY COMHAILHOTO
Halima

B nensix peanusanun ®enepansroro 3akona ot 27 urons 2010 roga Ne 210-D3
«O0 opraHM3alMyK MPeJOCTABICHUs TOCYNAPCTBEHHBIX W MYHHLHMIIAIBHBIX yCIIyT»,
PYKOBO/CTBYsCh 1octaHoBieHHeM Kabunera Munucrpos Pecny6inku TatapcTan ot
02.11.2010 Ne 880 «O6 yrBepkaenun Ilopsika paspaGoTku w YTBEpXKIAEHUS
a/IMHHUCTPATUBHBIX ~ PEIJIAMEHTOB  IPEJOCTABICHUS] TOCYJApCTBEHHBIX  YCIyT
MCIIOJIHUTEIbHBIMM OpraHaMu roCyapcTBeHHON BiracTH PecriyGnuku Taraperan u o
BHECEHMH M3MEHCHWH B OTIelbHble MocTaHoBleHHs Kabunera MuHucTpoB
PecriyOnuku Tarapcrany», B COOTBETCTBHM C MOCTaHOBJIEHHEM MCIIOMHUTENIBHOrO
komutera «O Ilopsake pa3spabOTKM M yTBepKAEHHS aJIMHHHCTPATHBHBIX
periiaMeHTOB MPEeI0CTaBICHUs MYHULIMNIATIBHBIX yCIyr», VICTIONHUTEIbHBIA KOMUTET
ApcKoro MyHuIMIaNLHOTO paiiona Pecry6nuku Tataperan [IOCTAHOBJISIET:
l. Buectd B AJIMMHUCTPAaTUBHBIH perjiaMeHT Mpe/I0CTaBIeHMs
MYHHULMIIAIBHONH yCIIyTH 110 O(GOPMIEHUIO JOKYMEHTOB 10 OOMEHY IKMIIBIX
MOMEILICHUI MYHUIHUIIAIBHOIO XHUIMIIHOTO (POH/IA, NPEOCTABIEHHBIX 10 J0rOBOPY
COLIMAJIBHOIO HaiMa, YTBEP)KICHHBbIH [MOCTAaHOBJIIEHHMEM HCITOJIHHUTEIHHOIO0 KOMUTETa
ApcKoro MyHMIMIAIBHOTO paifona ot 16.12.2020 Ne 1019 «mnpenocraBienus
MYHHMIMIIAIBHON YCIYIH 10 O(QOPMIICHUIO JIOKYMEHTOB I10 OOMEHY IKHIIBIX
MOMEILEHHH MYHHMIIMIIAJBLHOIO KWJIHMIIHOTO (OHIA, MPEIOCTABICHHBIX M0 J0TOBOPY
COLIMAJIbHOIO HaWMa» HM3MEHEHHUs M M3JI0KUTh €ro B HOBOH peHaKIMH, COTJIacHO
MPUIOKEHHIO.
2. Y CTaHOBUTS, 4TO MOJIOKEHHUS aJIMUHUCTPATUBHOIO periameHTa
MPeI0CTaBIEHUs] MYyHULUITAIILHONW YCIYTH 10 NMOCTAHOBKE HA y4eT HYXIAIOUIUXCS B
YIAYULIICHHH JKHIIMIIHBIX YCIIOBUH B CHCTEME COLMAIbHON unoteku B PecrnyOiumke
Tarapcran B 21eKTpoHHOH (OpMe NPUMEHSIOTCS B CPOKH, ONpeIeIeHHbIe MIaHOM-



rpapuKoOM repexoja Ha IpeJOCTABIEHUE rOCY/1apCTBEHHBIX (MYHHUIMIIAIBHBIX )
YCIIYT B 3JIGKTPOHHO# (hopMe, yTBepIKIEHHBIM B COOTBETCTBHH C 4acThio 4 cTaThi 29
®enepanbhoro 3akona «O6 OpraHM3alMM peIOCTABICHHS roCy/1apCTBEHHBIX H
MYHHIMIAIBHBIX YCIYT».

3. Ony6nukoBaTh HacTosllee MOCTAHOBIEHHE Ha Odunmansaom moprane
npaBoBoi  uH(opmaumu  Pecriy6iuku  Tarapcran (http:pravo.tatarstan.ru) wu
oOHapojoBaTh  IyTeM  pasMelleHMs Ha  OQULUHAILHOM  caiiTe Apckoro
MyHHMLMNIANBLHOTO paiiona (http:arsk.tatarstan.ru).

4. KoHTponb 3a WCHOJHEHHEM HACTOSIIEr0 [OCTAHOBJIEHMS BO3JIOKHTL HA
HavajbHUKA OT/JesIa MWH(PACTPYKTYPHOTO pa3sBMTHS MCIOJHUTEIBHOIO KOMHTETA
ApCKOro MyHHIMITIAIILHOIO paiioHa.

PykoBoauresnn P.P.MyxapsimoB



[IpuiojkeHue K MOCTaHOBICHHIO
UcnosHuTeIbHOTO KOMATETA
ApCKOro MyHHIIUITAIIBHOIO
paiiona P;cnyﬁnmm Tarapcran
oT «/ 21 1. Ne

A/IMHHHCTPATHBHBIH perjaMenT
NpeI0CTABICHUSI MYHHIHIIAILHOMH YCJIYTH 110 0popMIIeHHIO T0KYMEHTOB 10
o0OMeny KHJIBLIX MOMeIeHHiT MyHHIHNAJTBHOIO KUJIHIHOro onja,
NPeJ0CTABJICHHBIX 110 /IOTOBOPY CONHAJIBLHOI0 HAlMa

1. O0mue moJ1oKeHHus

1.1. Hacrosmmii aIMUHHUCTPATUBHBIN perjiaMmeHT pe10CTaBIeHUs
MYHHUIMITAIBHONW yclIyru (nasee — PernaMeHT) ycTaHaBlIMBaeT CTaHIApT M MOPSIOK
NpeIoCTaBIEeHUs MyHHIMIIAIBHON YCIyrH 10 oopMIeHHe JOKYMEHTOB 110 00MeHy
JKUIIBIX MOMELIEHUH MYHHMIMIIAIBHOTO JKUIMIMHOrO (OHIA, IMPEJOCTaBIEHHBIX IO
JIOTOBOPY COLMATBLHOrO HaiiMa (1ajee — MyHUIMIIAIbHAs yCIIyTa).

1.2. Tonyyarenu ycnyru: pusnyeckue auna (aajnee — 3asBUTENHN).

1.3. MyHununanpHas yciuyra rnpejpocrapisiercs McrnomHuTe IbHBIM KOMUTETOM
Apckoro MyHuIMIaibHOro paitona Pecry6omuku Taraperan (nanee — Mcnonkom).

McrnonnuTe b MyHUIUIIAIBHON YCIYTH - OTAe] HHPPACTPYKTYPHOIO Pa3BUTHS
Ucnonkoma (nanee - Otaen).

1.3. MyHuuunaigbpHas yciayra npeocTaBiseTcs HCIOJIHUTEIbHBIM KOMUTETOM
ApcKoro MyHuIunaisHoro paitona Pecry6iauku Taraperan (nanee — Micronkom).

Ucnoauuresb MyHHIMIIAIBHON YCIYTH - OTAe] HHPPACTPYKTYPHOTO Pa3BUTHS
Ucnonkoma (nanee - Otaen).

1.3.1. MecTo Haxox/JeHHe ucnojkoma: . Apck, mwiomaas Coserckas, 1.12.

Mecto Haxoxaenus Otaena: r. Apck, uomaas CoBerckas, 1.12.

['paduk paboTsi:

nonenenbHUK — narauna: ¢ 8.00 xo 17.00;

cy000Ta, BOCKpeCeHbe: BEIXOHBIE JIHH.

[IpueMHBIE JHU: TOHEAETbHUK, BTOPHUK, naTHULA: ¢ 8.00. 1o 17.00

Bpemsi mepeppiBa JUls OTAbIXa M IMTAaHWs YCTAHABIMBACTCS IpaBUIIAMH
BHYTPEHHEro TPY/I0BOIO pacropsjika.

Cnpaounblii Tenedon 884(366) 3-16-44.

[1poxoJ1 110 IOKYMEHTaM Y0CTOBEPSAIOLUIMM JIMYHOCTb.

1.3.2.  Anpec opuuManTbHOrO  caiiTa MYHMLMIIAIBHOIO  padoHa B
MH(OPMALIMOHHO-TEIEKOMMYHHKAILIMOHHOH  ceth  «MHTepHer» (mamee — ceThb
«Murepuer»): (http:// www.arsk.tatarstan.ru).

1.3.3. Uudopmaimsi 0 MyHHLMIIAILHOM yCIIyTe, a Takke O MeCTe HaXOXKICHHU
u rpaduke paborsl OT/1€71a MOXKET OBITH MOJIy4eHa:



|) mocpeacTBoM HMHGOPMALMOHHBIX CTEHIOB, COJAEPXKALMX BHU3YAJIBHYIO H
TEKCTOBYIO HMH(pOpMAIMIO O MYHMUMNAJIBHOW YyCIyre, pacIlOJIOKEHHBIX B
nomenenusx Mcrnonkoma, 1ist paboThl € 3asiBUTEIISIMU;

2) nocpeactBom cetu «MHTepHeT» Ha OoUUMAIBHOM caiiTe MyHHUIMIIAIBHOTO
paiiona (http:// www.arsk.tatarstan.ru);

3) na Ilopraje rocyiapcTBEHHBIX W MYHHIMNAIBHBIX Yyciayr PecryOmuku
Tarapcran (http://uslugi. tatar.ru/) (nanee — PernonansHblit mopran);

4) wa EnuHom mnopraie TrocylapCTBEHHBIX W MYHHLMIIAJIbHBIX YCIYyT
(bynxumit) (http:// www.gosuslugi.ru/) (nanee — Exunblii moprai);

5) B Ucnonkome (Otaene):

[p¥ YCTHOM OOpAIeHHH - JIMYHO WIK 1O Teledony;

NpM NHUCbMEHHOM (B TOM 4ucie B (opMe 3IEKTPOHHOrO JIOKyMEHTa)
obpaiienut — Ha OyMaXHOM HOCHTeNle IO I0YTe, B DJIEKTPOHHOH (opme 110
3JIEKTPOHHOM I10YTE.

1.3.4. Undopmarsi 10 BOIpoOcaM MpeOCTaBIEHUS MYHUIMIIATBHON YCIyTH
pasmemiaercs creruanuctom Otzena Ha OQHUUMANBHOM CaiTe MYHHLHIIAILHOIO
paifona 1 Ha MH(OPMALMOHHBIX CTEHJAX B MoMelleHusax Mcmonkoma juist paboTsl ¢
3asIBUTEIISIMH.

Mudpopmanusi Ha rocyiapcTBeHHbIX —si3blkax PecmyOmuku  Tarapceras,
pasMeniaemMas Ha MH(OPMALMOHHBIX CTEHJaX M Ha O(QUUHMAIBHOM caiiTe
MYHMIIMIIAJIBLHOTO  paiioHa B  HMH()OPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOH — CeTH
«MHTepHeT», BKIIOYAET CBEJCHUS O MYHULMIAIBHOW yCiyre, COAepKalluecs B
nmynktax (nmoamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hnacrosmero
Pernamenra.

1.4, TlepeueHb  HOPMATUBHBIX  TMPABOBBIX  AKTOB,  PEryIMpYyIOLINX
MpeocTaBlIeHne MyHHUIMITAIBHOM yClIyry (¢ yKa3aHWeM PeKBH3UTOB HOPMAaTHBHBIX
TIPABOBLIX AKTOB M MCTOYHUKOB MX O(QUIMANBHOrO OMyOIMKOBAHMS), pa3MelleH Ha
oDMIMAIBLHOM  caiiTe ~ MyHMUMIIANILHOrO  paiiona B MH(OPMALMOHHO-
TeJIeKOMMYHHKAIMOHHOMH ceTn «VHTepHeT», B rocy1apcTBEHHON MH(OPMALMOHHOM
cucteme «PeecTp TrocylapcTBEHHBIX M MYHHIHMNAIbHBIX yciuyr Pecmy6imku
Tarapcran.

1.5. B HacrosieM perjamMeHTe HCIOJIb3YIOTCS CleIylolne TEPMUHBI H
OIpe/e/IeHHS:

yjlanenHoe pabouee MeCTO MHOrO(YHKIHOHATBHOTO IIEHTPa MPEeI0CTaBICHHS
roCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr — TEpPUTOPHAILHO o0ocobseHHoe
CTpyKTypHOe  nojpaszienenne  (ohpuc) — MHOroQyHKUMOHAJIBHOrO  LEHTpaA
TpeIoCTaBlIEHUs] TOCYAApPCTBEHHBIX M MYHHIMIIAIbHBIX yCJIyTr, CO3IaHHOC B
rOpoICKOM (CElIbCKOM) TOCEJICHHH MYHHIMIIAILHOTO paioHa MJIM B TOPOACKOM
okpyre PecnyGiuku Tarapcrad B COOTBETCTBUM C IMyHKTOM 34 IIpaBuil opranusaiiu
e TeIbHOCTH MHOIO()YHKIIMOHAILHBIX LIEHTPOB MPEI0CTaBICHUs rOCy 1apCTBEHHBIX
M MYHHIMIANBHBIX YCJIYT, YTBEpXKIGHHBIX nocraHosieHnem IIpaBurenscTsa
Poccuiickoii ®exepaumn ot 22.12.2012 Nel376 «O6 yrsepkaenuu Ilpasui
OpraHu3alii JIeSTeJIbHOCTH MHOrO(YHKIMOHAIBHBIX 1EHTPOB IpEAOCTaBICHHUA
rOCYAapCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT»;



Texnuueckas ommbka - ommOka (omMcka, ornedaTka, rpamMmmarhieckas Hin
apudmernueckas ommdka 00 nopobHast omuOKa), JAOMyIIeHHas OpraHoM,
MPeOCTaBJISIONINM MYHUUMIIAIBHYIO YCIYyTy, W NpHBEAIIas K HECOOTBETCTBHIO
CBeJIeHHil, BHECEHHBIX B JIOKyMEHT (pe3yJbTaT MyHHUUHMIIATEHOH YCIIyTH), CBEACHUAM
B JIOKYMEHTaX, Ha OCHOBaHHUM KOTOPBIX BHOCHIIMCH CBE/ICHHA.

B  mnacrosimieM PerjamenTte 1oja  3asBJI€HMEM O  TPENOCTABICHUM
MYHHIMIATBHOI yCIIyrH (Janee - 3aABJIeHIe) TOHUMAETCsl 3a1pocC O MpeI0CTaBIEHUH
MyHUIIMNATBHON yeayry (1.2 cr.2 dejiepaibHOro 3akoHa oT 27.07.2010 Ne210-D3).
3asBIeHMe 3AMOHAETCs Ha cTanaapTHOM Gatke (npuioxenne Nel).
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3. Cocra, nociie10BaTebHOCTD H CPOKH BBINOJTHEHHS] A/ IMHHHCTPATHBHBIX
npoueayp, TpedoOBaHMst K MOPSIIKY HX BBITIOJHEHHSI, B TOM YHC/IE 0C00eHHOCTH
BLITOJIHEIHST A AMHIHCTPATHBHBIX NPOUEAYP B 2IEKTPOHHOI (opme

3.1.  Onucanme mnocnenoBaTeNbHOCTH — eiCTBHIL Op¥  IIpeI0CTaBICHHUH
MYHHUILHIIAIbHON YCIYTIH

3.1.1. IlpenocraBnenue MyHHUIHIATBHOl YCIYTH BKIIIOYAET B cebsi creayionue
IpOLE/yphbl:

I) KoHCyIbTHPOBaHKE 3asBUTEIIEH;

2) NpMHATHE U PEerUCTpPaLUs 3asIBIICHMI;

3) popMHupoBaHHE W HaNpaBIEHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHkl,
Y4acTBYIOIIHE B NPEJOCTABICHUH MYHUIMIIATBEHOM YCITyTH;

4) paccMOTpeHHe JOKYMEHTOB KOMHCCHEIH;

5) NOArOTOBKA Pe3y/bTaTa MyHHLMIIATBHOM YCIIYTH;

0) BbllaYa 3aABUTEIIIO Pe3yJIbTaTa MyHHIUITAIBHOlM YCIIyTH.

3.2. Oka3anue KOHCYJIbTALHI 3asBUTEIISAM

3.2.1. assurenu nmuno W (wiu) no Ttenedony obpamaiorcs B Ormen uis
MOJTyHeHHs! KOHCYJIbTAIUH O HOPSI/IKE MOTyYeH!s MyHUIUNIATLHON yCITyTH.

Cneunanucr Or/iena ocymecTBIseT KOHCYITHPOBAHHE 3aBUTES, B TOM YHCIIE
o coctaBy, (opMe W COAEPKAHMIO JOKYMEHTALMH, HEOOXOMUMOMN IUls MONydeHus
MYHUIHMNAILHOW YCIIyTH M TPH HEOOXOAMMOCTH OKa3bIBAET IMOMOIIL B 3alOJHEHUH
OnaHKa 3asiBIICHUsI.

[pouenypa, ycranasnupaemasi HACTOSIIMM MyHKTOM, OCYILECTBISETCS B J€Hb
oOparieHus 3assBUTEIIS.

Pesynbrar mpouenypel: KOHCYNbTAalMM, 3amevaHds MO COCTaBy, (opMme u
COZCPIKAHMIO MIPE/ICTABICHHOM JOKYMEHTALIHH.

3.3. IlpunsiTe u perucTpanus 3asBIeHHs

3.3.1. 3asBuTenn MYHO, Yepe3 JOBEPEHHOE JHMIO WM yepe3 M®I, ynanennoe
pabodee mecto M®I] nonaer muckMeHHOE MO0 B NMEKTPOHHOIH (opMe 3asiBICHHE O
MPeA0CTaBICHUH MYHHUIMITAIBHOM YCIYTH U MPEICTABIsET JOKYMEHThI B COOTBETCTBHH
¢ myHKTOM 2.5 Hacrosiniero PernamenTa B Oten.

[Ipu nocrymienuu 3asBieHuss B 3JIEKTPOHHOH (OpPMe JIOMKHOCTHOE JTHIIO
Ortzena, 0TBETCTBEHHOE 3a ITPUEM 3asBICHHIA:

a) o0ecrieynBaeT pErucTpalMIO 3asBIEHHS B CHCTEME  IEKTPOHHOIO
JIOKYMEHTO000pOTa, TpH 3TOM 3asBICHHUIO [PUCBAUBAIOTCS cTaTychl «IIpHHSTO
BejloMcTBOM» WM «B  obOpabortke», uro oTpaxkaercs B «JIuuHom kabuHeTe»
PernonanbHoro noprana;

0) nposepsieT coboIeHNe YCIIOBHI A€HCTBUTEILHOCTH SJI€KTPOHHOMH MOIMHCH,
nocpeacTBOM oOpamenuss k ExmnHomy mnopramy (B ciyuae, ecim  3asBUTENEM
MPE/ICTABJICHbl  JJICKTPOHHbIE 00pa3bl JIOKYMEHTOB, IIOJIMCAHHBIE YCHIEHHOM
KBaJIM(DUIIMPOBAHHOM NIEKTPOHHOM MOJIHCHIO).



B ciyyae ecim B pesynbrare [IPOBEPKH  YCHJICHHOH KBaJIU(HIHUPOBAHHOI
/ICKTPOHHON MOAINKCH He BBISBICHO HECOBIIONeHHe YCJIOBUH ee JIeHCTBHUTEILHOCTH,
AOIDKHOCTHOE 110 OT/aesa HanpaBIseT 3assBUTEIIO YKa3aHHBIM B 3asIBJICHHH CIIOCOOOM
HE 103/1Hee paboyero AHs, CIEIYIOUIEro 3a JHeM NOCTYIUIeHHs 3asBieHust B Oten,
YBEIOMIJICHHE O IOCTYIUICHHH 3asBIICHHS, COMAEPKAIIee BXOMSAMIMIL PEruCTpalMoOHHbIHI
HOMEp 3aiB/ICHHUS, 1aTy IOJNy4YeHHUs 3asBIIEHHs, TepedeHb HauMeHOBAHHiL ¢aiinos,
HMPCACTABICHHBIX K HEMY NOKYMEHTOB, JaTy IOJNy4eHHs pe3yibTaTa MYHHLHUIAIbHON
YCIIYTH.

B ciyyae ecim B pesymsrare NIPOBEPKH  YCHIICHHOM KBaJIM(HIMPOBAHHOM
3JICKTPOHHOH TOJIMUCH BBISBIEHO HECOOIIIONCHHE YCIIOBHI €e JIeHCTBHTEILHOCTH,
AO0KHOCTHOE U0 OTjiena:

IPUHAMACT peuieHne o0 oTKase B IpHEME JOKYMEHTOB, NOCTYNUBIIUX B
IICKTPOHHOH (opme;

HATIpaBIISICT 3aABUTENIO yBEJOMIICHHE O NPHHATOM pEIIEHWH B 3NEKTPOHHOI
¢popme ¢ ykazanuem nyHkToB cratby 11 ®enepanbroro 3akona ot 06.04.2011 Ne 63-03
«O0 21IeKTPOHHOM MOAMHUCHY, KOTOpbIe OCITY’)KMJIH OCHOBAaHHMEM JUISl €ro MPHHSATHS.
Takoe ysenomiienye moanuceiBaercs ycusieHHoid KBJIM(UIMPOBAHHON 3JIEKTPOHHOM
TMOAIHACLIO JI0JDKHOCTHOrO Jniia OT/e/1a, perucTpUpyeTcsi B CHCTEME 3IIeKTPOHHOTO
JIOKYMEHTOODOpOTa M HANpaBIseTCs CMocobaMH, yKa3aHHbIMHM B nyHkre 9 IlpaBun
HUCIIOJIL30BAHMS  YCHJICHHOH — KBaJIM()MUMPOBAHHOM  3JIEKTPOHHOH  MOIMMCH npH
OOpallleHn! 33  NOJNy4YeHHEM TOCYJAPCTBEHHBIX U MYHHULUITAIBHBIX  YCIYT,
YTBEPKACHHBIX — riocTaHoBiieHneM  IlpaButensctBa  Poccuiickoit  Menepaumn ot
25.08.2012 Ne 852.

3.3.2.Cnemmanuct OTzena, Beymuii npuem 3asBieHuii, OCYUIECTBIISICT:

YCTaHOBJIEHHUE JIMUHOCTHU 3asiBUTEJIEH;

[TPOBEPKY IOJHOMOYHH 3asiBUTENEH (B Cllydae AefCTBHS M0 JIOBEPEHHOCTH);

[TPOBEPKY HAIWYMs JIOKYMEHTOB, IPEIyCMOTPEHHBIX ITYHKTOM 2.5 HACTOSIIEro
Pernamenra;

[IPOBCPKY ~ COOTBETCTBHUSl  NPEJCTABIEHHBIX JIOKYMEHTOB YCTaHOBJICHHBIM
TpeboBanmsiM  (Haulekalee opopMIeHHEe KOMHil  JOKYMEHTOB, OTCYTCTBHE B
AOKYMEHTAX TIOAYMCTOK, MNPHITMCOK, 3a4epPKHYTBIX CJIOB M MHBIX HE OTFOBOPEHHBIX
UCTIpaBJICHHI ).

B ciyudae orcyreTBus 3ameuannii cneunanuct OT/iena OCyIIeCTBISET:

[IPHEM U PErMCTPALIMIO 3asBJIEHUH B CIIELIMAILHOM JKypHAJIE;

BPYHCHHUEC 3asBUTEJISIM KOIIMU OTMCH NPEACTABICHHBIX JJOKYMEHTOB C OTMETKO# 0O
Jate IpHeMa JIOKYMEHTOB, IPUCBOCHHOM BXOJSIIEM HOMEpe, Jare U BpeMeHH
MCIIOJTHEHUS MYHHMIIMITAJIBHOM YCITyTH;

HalpaBJICHUE 3asBJICHUS HA PaCCMOTpPeHHe pykoBouTesto Mcnonkoma.

B ciydae nannums ocHoBammii juis 0TKa3a B mpHeMe JOKYMEHTOB, CIIELMATHCT
Otzena, Bemymmii npuem JOKYMEHTOB, YBEJOMISIET 3asBUTENs O HAJIHYHH
NPENATCTBUA  JUISl  PErMCTpallMM  3asBICHHS W BO3BpAalllaeT €My JIOKYMEHTBI C
MUCbMECHHBIM OOBACHEHHEM COJEp)KaHHs BbISABICHHBIX OCHOBAHMIM JUIS OTKa3a B
MpHeMe JIOKYMEHTOB.

[pouenypsl, ycranapinBaeMble HACTOALIMM ITyHKTOM, OCYILECTBISIOTCS:

[pUEM 3a5BJICHUS U IOKYMEHTOB B T€UEHUE 15 MUHYT;



PCTUCTPALlNS 3asBICHUST B TEYEHHE OJHOTO JHS C MOMEHTa MOCTYTUICHHS
3asiBJICHUSI.

Pesynbrar  mpouenyp: npumstoe 3apErUCTPUPOBAHHOE  3asBIICHUE,
HAlpaBJICHHOE HA pacCMOTPEHHE PYKOBOAMTEN0 Mcronkoma Him BO3BpallleHHbIE
3a8BUTEIIO JIOKYMEHTBHI.

3.3.3. PykoBoautens Ucnonkoma pacCMaTpuBaeT 3asBJIEHHE, ONpejeser
HCIIOJIHUTEIIS M HallpaBiisieT 3asBienue B OTien.

[Ipouenypa, ycranasnupaemas nacrosmmm MYHKTOM, OCYIIECTBIISETCS B TeUECHHE
OZTHOT'O JTHsl C MOMEHTA PErHCTpaLuH 3asiBJICHHUS.

Pesynbrar nporesype: nanpasnennoe ucnonuutemo 3asiBJICHHE.

3.4. dopMupoBaHKHe M HATPABICHHE MEKBEIOMCTBEHHEIX 3alIPOCOB B Oprasbl,
Y4acTBYIOIIKE B IIPE/IOCTABICHUH MyHHLMIIAILHON YCIIyrn

3.4.1. Crneumanucr Ornena HaMpaBJIsSICT B 3JIEKTPOHHOM (opMme mocpencTBOM
CHCTEMBI  MEXBEJIOMCTBCHHOIO  3JIEKTPOHHOTO  B3aWMOJCHCTBHS 3arnpoc 0
Npe10CTaBICHHH:

1) Beimmcku w3 Emunoro rocynapcerseHHoro peecTpa mpaB Ha HEIBHKMMOE
MMYILIECTBO U C/IEJIOK C HUM O IpaBax OT/AEIBHOrO JIUIA Ha MMEIOLIHeCs (uMeBIIMECSH) ¥
HEro OOBEKTHI HEIBHIKMMOIO MMYIIECTBA (Ha KAKIOrO J1eeCrocoOHOro 4jieHa CeMbH
SAABUTCIIS 34 TS TH JICT, MPEALIECTBYIOMHX M0/a4€e 3aABIICHHS );

2) CBezienust 0 perucTpanu rpax/ian.

[Ipouenypel, ycranasnmBaemble HacTOSIIHM IIYHKTOM, OCYIIECTBISIOTCS B
TEYEHHE OJIHOrO PaboYero HS ¢ MOMEHTA TMOCTYIUICHHS 3asBJICHUS O Npel0CTaBICHHH
MYHHULHNAIBHON YCITyTH.

PesynbraT npouenyp: HanpapieHHbIi 3arpoc.

3.4.2. CrHeuvaiucThl INOCTAaBIIMKOB JAHHBIX HAa  OCHOBAHHH 3anpoca,
MOCTYIHMBILETO Hepes CHUCTEMY MEXKBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHS,
HMPEAOCTABIAIOT  3alpallnBaeMble  IOKYMEHTBl (MH(OPMALMIO) MM  HANpPaBIISIOT
YBEIOMJICHUSI 00 OTCYTCTBHM JIOKyMeHTa M (WMJIH) MH(OPMALUK, HEOOXOAUMBIX IUIS
TPCAOCTABICHUS MyHHIMIIATIBHOH YCIIYTH (1aiee — yBeloMIIeHHe 06 oTKase).

[Ipouetypel, ycraHaBnuBaeMble HACTOSIMM MOAIYHKTOM, OCYILIECTBISIOTCS B
CIIeJIyIOLUE CPOKH:

0 JIOKYMEHTaM (CBE/IEHHSIM), HAIpPaBjIseMbIM CIELHAIUCTAMU Pocpeectpa, He
Oosiee Tpex pabouMX JHEN;

10 OCTATBHLIM TOCTABIIMKAM - B TEYEHHE MATH JHEH CO AHS MOCTYIUICHUS
MEXKBC/IOMCTBEHHOIO  3alIpoca B OpraH MJIM  OPraHM3alMIO, IPeJOCTABISIONIHE
JIOKyMEHT ¥ HH(OPMALHMIO, eClI WHBIE CPOKH MOATOTOBKH H HarpaBJIEHUs] OTBETa Ha
MEIKBEIOMCTBEHHbIH 3aIpOC HE yCTAHOBIIEHBI (peJlepabHBIMH 3aKOHAMH, TIPABOBBIMHU
aktamy IlpasurenscrBa Poccuiickoii ®enepaluy M NPHHATHIME B COOTBETCTBHH C
(enepasbHbIMM  3aKOHAMHM  HOPMATHBHBIMH NMpaBOBBIMK  akTaMu Pecry6iauku
Tarapcran.

Pesynbrar npoueiyp: sanpouiennbie cBeneHus, JIM60 yBelomiIeHHe 00 oTkase,
HanpasJieHHble B OT1/ier.

3.5. PaccMoTpeHune 10KyMEHTOB KOMHCCHEN



3.5.1. Cnenmanuct OT/ena ocylecTBIISET:

POBEPKY JOCTOBEPHOCTH CBEJICHHWH, COAEp)KAIIMXCS B IPEACTaBICHHBIX
JIOKyMEHTaX;

ohopmiieHHE YUETHBIX Jesl (KOMIUIEKTAlMsi BCeX JOKYMEHTOB B OTJIEIbHYIO
narnky);

MPOBEPKY HAJM4Ms OCHOBAHWIA /UIs OTKa3a B MPEJOCTAaBICHHH MYHHIUIATIBHON
yenyri. B ciydae HaqMuMs OCHOBaHMIA JUIs OTKa3a B MPEIOCTaBIeHUH MYHHIUTIATBHOH
yenyrn  cnenmanuct  Otjiena  [OATOTABIMBAaeT — 3akiiovyeHue 00  oTkase B
TpeoCTaBIeHUH MYHHIUIATBHON yCIyr. 3aKiloueHne NMPUKIAAbIBaeTCa K y4eTHOMY
aeny;

HanpaBjieHre y4eTHBIX Jell CeMeil Ha pacCMOTpeHHe OOIIeCTBeHHOM KUTUIHOU
KOMHMCCHH (J1aJiee — KOMHCCHS).

I[lpoueaypsl, yCTaHABIMBAaGMblE HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
Te4YeHHUe OJ(HOr0 JHsI C MOMEHTA MOCTYIUIEHHs OTBETOB Ha 3alpOChHI.

Pe3ynbraT TpOLEAyp: Y4eTHOE JeJ0 HaNpaBleHHOE B  OOIICCTBEHHYIO
JKUJTUITHYIO KOMHUCCHIO.

3.5.2. Cekperapb KOMMCCHH OCYIIECTBIISICT:

M3y4YeHHUE MOCTYMUBIIUX JIOKYMEHTOB;

Ha3Ha4YeHHWe JIHs 3ace/laHusl KOMUCCHH;

M3BEIIlEHUE YJICHOB KOMUCCHH O JIHE 3aceaHust KOMUCCHHU.

[Iporeypsl, yCTAQHABIMBAEMblE HACTOSIIMM ITYHKTOM, OCYIIECTBIAIOTCH B
TEeYEHUE OJ(HOIO JIHS C MOMEHTA MOCTYIUIEHHS JIOKYMEHTOB.

PesyibTaT rnpoieyp: U3BelleHne YICHOB KOMUCCHH O JIHE 3acelaHMus.

3.5.3. Komuccuss Ha CBOeM 3acellaHMM paccMaTpuBaeT Y4YeTHOE JCI0 U
MPUHHAMaeT pelieHne o paspemiennd obmena win o6 orkase. [Ilpouenypa,
yCTaHaB/IMBaeMasi HACTOSIIIMM ITYHKTOM, OCYIIECTBIISICTCS B /I€Hb 3aCe/laHUsi KOMHUCCHH.

[Tpotetypbl OCYIIECTBIAIOTCS B I€Hb 3ace/laHusi KOMHCCHUH.

Pe3ysibTaT NpoLedyphl: pelieHre O MOCTaHOBKe WM 00 OTKa3e B MOCTAHOBKE Ha
y4er.

3.5.4. Cekperaph KOMHCCHH 0OPMIISIET pellleHHe KOMUCCHH B (popMe NPOTOKOI1a
(2 sx3eMIuIsipa) U MepeJaeT Ha MOAMUCH YIeHaM KOMUCCHH.

[Ipore/rypbl OCYIIECTBISAIOTCS B I€Hb 3ace/laHisl KOMUCCHH.

Pe3ybTar npoueaypsl: NepelaHioe Ha MOAMHUCh 3aK/II0YeHHE.

3.5.5. YiieHbl KOMHUCCHHM IIOJIUCHIBAIOT IPOTOKOJ M HAMpaBislOT CEKpeTapro
KOMHUCCHH.

ITpore/typbl OCYIIECTBISAIOTCS B JICHb 3ace/laHH sl KOMUCCHH.

PesyibTaT npolelyphl: 3aKIio4eHHe, MOAMUCAHHOE YICHAMH KOMUCCHH.

3.5.6. Cekperaph KOMHCCHHM HaIpaBiisieT IMPOTOKOJ KOMHCCHH CIHELHATUCTY
Otienia, BMECTe C YYETHBIM JIEJIOM CEMBH.

[Ipouenypa, ycTaHaBIMBaeMas HACTOSIIAM ITyHKTOM, OCYIIECTBIISETCS B TEHCHUE
OJIHOT'O JIHSI C MOMEHTA PUHATHS PEIICHUS.

PesynbTaT MpoLELypbl: MPOTOKOJI KOMHUCCHH M YYETHOE JeJIO, HanpaBiCHHBIC
cnenuanucty Orzaena.

3.6. [loaroroska pe3yJibTaTa MyHHIMIAIBHON YCIyTH



3.6.1. Cneumanucr Ormena B Cllydae TPUHATHS KOMMCCUEH pelieHus o
paspenieHun ooMeHna:

[OATOTABINBACT NPOEKT JI0OTOBOPA;

FOTOBHT IPOCKT PacropsuKeHUs O paspelIeHn: obMeHa (nanee — pacropspkeHue).

B ciyyae npunstus xomuccueii pemenus o6 OTkase B Bbljade paspelleHus Ha
OOMEH IOTOBHT MPOEKT MUChMa 06 OTKA3e B MOCTAHOBKE Ha YYeT (anee — MUCHMO) M
HampagsJIsieT Ha CorjlacoBaHue.

Pesynbrar npouenyp: mnpoekr pacnopsKeHust (MMcbMa), HanpaBlIeHHBIH Ha
coriacoBanue HavaibHUKY OT/1ea.

3.6.2. Havaneuuk OTena corjacoBbiBaeT NPOEKT pacropsbkeHus (mucbMa) u
HanpasJIAeT Ha MOANKCH pyKoBoauTeMo Mcnonkoma.

3.6.3. PykoBomurens Mcnonkoma YTBEPXKAACT TNPOEKT pPACIOPSIKEHUs] WU
nucbMa U Hanpasisier B Otjen.

[Ipouenypsl, ycranasnuBaembie noamyHkramu 3.6.1- 3.6.3, ocymectBisiorcs B
TEICHUE OIHOTO AHS ¢ MOMEHTA MOCTYIJIEHHs IPOTOKOJIA U YYETHOTO JIeJa.

Pesynbrar npoueaypsi: yreepskaeHHbIit NPOEKT PaCHOpPsKEHHUS WIIH [THChMa.

3.7. Beu1aua 3asiBUTEINIO pe3y/ibTaTa MyHULMIATBHOI YCIIyTH.

3.7.1. Cneumamuct Otaena PETHCTPUPYET M BBIIAET JOTOBOP 10 0OMeHY
KHUIIBIMU [TOMEIIEHUSIMH.

B ciysae ortkaza B mpenocraBieHmH MyHHIMMATBHO! YCIYyTH 3asiBUTEIH
YBEJIOMJISIIOTCS IIMCbMOM, C yKa3aHUEM MPHYMH OTKa3a, a TaKkKe 110 TesepoHy U (HiIn)
JIEKTPOHHOM 11oYTE.

[lponesypsl, ycranapiuBaemble HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS

BblJla4ya JI0r0BOPa - B JIEHb IIPUOBITUS 3asIBUTEIIS;

HalpaBJieHUE MUCbMa 00 OTKa3e B MPEIOCTABICHHH MYHHUIMNATLHON YCIyTH - B
J€Hb TOAITMUCAHHMS.

Pesysibrar npouenyp: BbizaHHBIi J0roBop 110 OOMEHY JKUIIBIMH TIOMEIEHUSIMH
HJIH HAPaB/ICHHOE MMMCBMO 00 OTKa3e B NPe/IOCTABICHHH MyHHIMIAIBHOM YCIIyTH.

3.8. MicnipaBienue TeXHUUECKUX OLIMGOK.

3.8.1. B cimyuae oOHapy keHMs: TeXHHYECKON OIMOKH B JIOKYMEHTe, SIBIISIOIIEMCS
PE3yJIbTaTOM MYHHUIMIIAIBHOM YCIIYTH, 3aBUTENb NpecTaBiseT B Oaen:

3asBJICHUE 00 HCIIPABICHNH TEXHUYECKOH OmmubKH (puiokenne No2);

JIOKYMEHT, BBUIAHHBIH 3asBUTENIO KaK pe3yJbTaT MyHHIMIANLHON YCIyrH, B
KOTOPOM COJIEPIKMTCS TEXHUYECKasl OIINOKa;

JIOKYMCHTBI, MMEIOLHE IOPUIHYECKYIO CHIIY, CBHICTEILCTBYIOIIME O HAIHYHH
TEXHHUYECKOU OMIHOKH.

3asBieHre 00 MCIpPaBIEHUH TEXHHUYECKONW OMIMOKH B CBEJICHUSX, YKa3aHHBIX B
AOKYMEHTE, SIBJISIIOIIEMCS Pe3yJIbTaTOM MyHHULUNAIBHON YCIYTH, OAAETCS 3asiBUTEIEM
(YIOJIHOMOYEHHBIM TPEACTABUTENEM) JINYHO, JIMOO MOYTOBBIM OTIpaBlieHHeM (B TOM
HHCIE € HMCNOJNB30BAHWUEM JJIGKTPOHHOW T104YThI), MO0 4Yepe3 eaMHBIA TMOpTal
FOCYIapCTBCHHBIX W MYHHUMIIAIBHBIX YCIYT MM MHOTO(YHKIMOHAILHBIA EHTp
TMPEOCTABICHHUS TOCY/IAPCTBEHHBIX U MYHUIUITAIBHBIX YCIYT.



3.8.2. Cneumanucr, oTBeTcTBEeHHBIH 3a [IPUEM  JIOKYMEHTOB, OCYIIECTBISET
[IPUEM 3asBJICHUSI 00 UCTIPABICHUH TEXHUYECKOI OLIMOKH, PErHCTPUPYET 3asiBICHHE C
MPAIOKCHHBIMH IOKYMEHTaMH H TiepeaaeTr ux B OTtel.

[Ipouenypa, ycranasnmusaemas HACTOSIIIMM ITYHKTOM, OCYIIIECTBIISIETCS B TeYCHHe
OZHOT'O /IHsl C MOMEHTA PEeruCTPALMH 3asBIICHHS.

Pesynbrar  npouenypsr: [IPUHATOC W 3aperMCTPUPOBAHHOE  3asBJICHHE,
HalpaBJICHHOC HA paccMOTpenwue crienmanucty Otena.

3.8.3. Cneumamucr Otaena PacCMaTpUBaeT JOKYMEHTBI M B IL€JIAX BHECEHHS
HCIIPABIICHUH B JIOKYMEHT, SIBISIOIIUIiCS pe3yJIbTaTOM YCIyrd, OCYLIECTBISET
TIPOLEYPBI, NPETyCMOTPEHHBIE IYHKTOM 3.6 HACTOSIIEro Pernamenra, u Bbimaer
MCTIPABJICHHBIN IOKYMEHT 3asiBUTEJIIO (ynmonHomMo4yeHHOMY NPEACTABUTENIO) IMYHO IO/
POCITHCE € H3BATHEM y 3asBHUTENs (YIOJIHOMOYEHHOrO NPeJCTaBUTEINIs) OPUTHHAJA
AOKYMEHTA, B KOTOPOM COJEPXKHUTCS TeXHHYecKas OImMbKa, WM HalrpaBJjIsieT B aapec
3aABUTCIISL TIOYTOBBIM OTIPaBIeHHEM (IIOCPEICTBOM JJICKTPOHHOM TOYTHI) MHUCHBMO O
BOSMOXHOCTH  IOJly4C€HUs JOKYMEHTa IpPH [peaoCTaBieHHH B OTen OpUIMHaJIa
AOKYMCHTA, B KOTOPOM COLAEPIKUTCS TEXHUYECKask OLIMOKA.

[Ipouenypa, ycranasnusaemast HacTosm ITYHKTOM, OCYIIECTBIISIETCS B TEYECHUE
TPeX JIHEiH mociie oOHapy)XeHHs TeXHHYECKO#l OIMOKH WIH NOJIy4eHUsl OT J0boro
3aMHTEPECOBAHHOIO JIMLIA 3asBJIEHUSI O JIOIYIIEHHOMN omubKe.

PesynbraT npouenypsl: BolganmbIit (HarpaBJIeHHbIN ) 3aABUTEIIO JOKYMEHT.

4. Ilopsinox u hopmbr KoHTPOIS 32 NpeOCTABICHHEM MYHHIHTIAIBHO
yCayru

4.1. KouTponb 3a moiHOTONH M KadyecTBOM NPEIOCTABIICHUSI MYHHULMIAIBHON
YCIyrd BKJIOYaeT B ce0s BBISBICHHE M yCTpaHEHHE HapyIlIeHUH IIpaB 3asiBUTEJICH,
MPOBC/ICHHE TPOBEPOK COOJIONEHHMSI TPOLEAYP IPelOCTaABICHHS MYHHULMUAJIBbHOM
YCJIyTH, NOArOTOBKY peIleHHH Ha JeHcTBUs (Oe3nelicTBHE) NODKHOCTHBIX JIMIL oprasHa
MECTHOT'O CaMOYTIpaBIICHHS.

®opmamu  KOHTPONISE 3a COONIOAEHHEM  HCIONHEHUS aIMMHUCTPATHBHBIX
MpOLEAYp ABISIIOTCS:

1) mpoBepka M coriacoBaHue NPOEKTOB JIOKYMEHTOB I10 [PeIOCTaBICHHUIO
MYHULMIIAJILHOMN yCiyru. Pe3ynbratom npoBepku sBisieTcst BU3MPOBaHUE ITPOEKTOB;

2) npoBOIMMBIE B YCTaHOBJIEHHOM MopsiAKe [IPOBEPKH BEJICHUS
JI€JIONPOU3BO/ICTBA;

3) npoBe/ieHHE B YCTAHOBJIEHHOM HOPSIIKE KOHTPOJIbHBIX IPOBEPOK COOIIOIEHUS
MpOUEyp MPEIOCTABICHUsI MYHHIMITAIBHOM YCIIYTH.

KoHTposbHble NpoOBepKH MOryT OBbITh IUIAHOBBIMH (ocymiecTBIsATECS  Ha
OCHOBAHHMHM  TOJIYTOAOBBIX HWJIM TOMOBBIX IUIAHOB pabOTHI OpraHa MeCTHOrO
CamMOynpaB/ieHUs1) ¥ BHEIUNIaHOBBIMH. [lpu  mpoBeneHuu IIPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BONPOCHI, CBSI3aHHBIE C MPEJOCTABICHHEM MYHHIUNAIbHOM
yenyru (KOMIUIEKCHBIE TPOBEPKH ), HIIH [0 KOHKPETHOMY OOPAIIeHHIO 3asBATENS.

B memsx Tekymiero KOHTPONS HCHOJNB3YIOTCS CBEJCHHS, MMEIOIHECS B
JICKTPOHHON Oa3e JaHHBIX, ClyKeOHas KOPPEeCHOHICHIINS, YCTHasi U MUCbMEHHas
MH(OPMAIHMS  CIICIMAIUCTOB, OCYIIECTBISIOMUX BBINOJTHEHHE aIMMHUCTPATUBHBIX
Mpoueayp, ’KypHajbl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U JIPYyTHE CBEICHMUSI.



Jlist ocymiecTBienus koutposs 3a COBEPLICHHEM JICHCTBHI IIPU NPEI0CTABIEHHH
MYHULHUNAIBLHOH — yCIyTM W NPUHATHH — pelueHwuii pykoBoaurtemo Mcrnonkoma
TMPEACTABIISAIOTCS CIIPABKU O pe3yNIbTaTax MpeaoCTaBIeHHs MYHUUHUIIQAIBHON YCITYTH.

O ciywasx u npuaunax mapymenus CPOKOB, IOC/I€I0BATEIBHOCTH M COIEPKAHUS
A/IMHHUCTPATHBHBIX  MPOLEAYP  CHELMATHCTHI  HeMEJICHHO HHOOPMUPYIOT
PYKOBOJIMTENSI OpraHa, IpeaoCTaBisIONEro MYHHULHMINATIBHYIO YCIYTy, a TaKxke
HMPCANPHHUMAIOT CPOYHBIC MEPBI 10 YCTPAHEHHIO HAPYIIeHHi

4.2. Tekymuit KOHTPOJIb 3a COGMIONEHHEM MOCJICIOBATEIbHOCTH JIEHCTBHUIA,
OTpPEACICHHBIX  AIMUHUCTPATUBHBLIMH  NPOLEAYpPAaMH 110 MPEIOCTaBICHHIO
MYHHUUMIIAJIBHON YCIIYyI'H, OCYIIECTBIISETCS 3aMeCcTHTeleM pykoBoaurens Mcronkoma
N0 HHQPACTPYKTYPHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 3a opraHu3aiuio padboTel 10
MPEAOCTABICHUIO  MYyHMUMIIANIBHOW YCIYrM, a Takke CIELMAIHCTAMH  OTIeNa
HH(PaCTPyKTYPHOIo pa3BUTHSL.

4.3. IlepeueHb IOIKHOCTHBIX JIHIL, OCYIIECTBJISIIOIIMX TEKYIIMH KOHTPOIIb,
YCTAHABINBACTCS MOJNIOKEHUAMH O CTPYKTYPHBIX MOAPA3JeNeHUs X OpraHa MeCTHOTO
CaMOyIpaBJIeHUs] ¥ I0JDKHOCTHBIMHU PerilaMeHTaMH.

[To pesynbratam nposesenHbIx mposepok B Clly4Jae BBISIBJICHUS HapyLICHWil 1IpaB
3asIBUTE/ICH BHHOBHBIE JIMIIA NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOaTeNIbCTBOM Poccuiickoii Mesepanum.

4.4. PykoBoiMTeNb OpraHa MecTHOIO CaMOyTpaBJIEHUs] HECET OTBETCTBEHHOCTh
33 HECBOCBPEMEHHOE paccMOTpeHHe oOpallleHuil 3assBUTeIe.

PykoBoxurens (3amecturens pykoBommrens) CTPYKTYPHOI'O MOJpa3ielieHus
OpraHa MECTHOro CaMOyNpaBleHHs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHajuiekallee BBINTOIHEHUE aJIMMHHUCTPATUBHBIX JICHCTBUI, yKa3aHHBIX B
paszene 3 Hactosiero Pernamenra.

JIOJUKHOCTHBIE M@ M WHBIE MYHHLHMIAIBHBIE Cly)Kalllue 3a pelieHus |
neucTBus (OesneiicTBE), NPUHUMaEMble (ocymiecTBisieMble) B X0Ji€ Tpea0CcTaBICHHUS
MYHHIHMIIAJILHON yCIIyI'H, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 3aKOHOM MOpsIJIKe.

4.5. Koutposib 3a mnpepocraBieHHEM MYHHLIHNATLHOMN YCIYTH €O CTOPOHBI
rpaxjiad, WX OObEJAMHEHMH W OpraHM3alMii, OCyIIeCTBISETCS 10CPEICTBOM
OTKPBITOCTH ACSATEILHOCTH OpraHa MECTHOrO CaMOYIpaBjIeHHs TPH IPEJ0CTaBIEHUH
MYHHLMNAILHOH  YCIIYTH, TIONy4eHHs MOJHOM, aKTyalibHOH M  JOCTOBEPHOIA
HH(pOPMALMK O TIOPSIKE TPEeOCTaBIeH!sS MYHUIHITAIBHO YCIYTH U BO3MOJKHOCTH
nocyiedHOro  paccmotpenusi  obpaiuennii  (;xkano6) B mpomecce IIpe10CTaBIeHUS
MYHHIIMIIAIILHOM YCITYTH.

S. locyaebupiii (Buecye6nblit) nopsiiok 00:ka10Banusl peueHuii u el cTBMii
(DesaeiicTBus1) Oprana, NPeIOCTABISIIOIIEr0 MYHHIHNAILHYIO YCAYTY,
MHOTO(QYHKIHOHAILHOIO HEHTPA NPEJOCTABIECHHS TOCYAaAPCTBEHHbBIX H
MYHHIHNAILHBIX YCJIYT, Opranu3anuii, ykazanueix B yactu 1.1 craten 16
@eaepanbuoro 3akona or 27.07.2010 Ne210-M3, a Takske HX A0JKHOCTHBIX JIHIL,
MYHHIHIAJIbHBIX CJIYKAIHX, pA0OTHHKOB»

5.1. Tlomyyatenu MyHMUMDATBHOM YCIYyrM MMEIOT NpaBO Ha OOXKAIOBaHHE B
nocynedHoM  mopsake  aedictBuit  (GesmeiicTBus)  corpymHukoB  Mcmonkowma,



YHACTBYIOUIMX B MpPEJOCTaBICHAM  MYHHIMNATHHOI YCIYTH, PpPYKOBOJMTEIIO
HUcnonkoma unm rnase MYHHLHIIAIBHOIO 00pa3oBaHMmsl.

3asiBUTEIIb MOKET 0OPATHTHCS ¢ KAJIOOOH, B TOM YHCIIE B CIIEIYIOLMX CiIyqasix:

1) napymenue cpoxa PCTUCTpAllMK  3alpoca  3asBMTENs] O IPelOCTABICHHUH
MYHHLUIAILHON YCIIyTH;

2) HapylIeHHe CPOKa MPeIOCTaBICHH S MYHHULMITATbHON YCITYTH;

3) TpeboBanue y 3asBuTes JIOKYMEHTOB HJIM HH(pOPMALIMHU MO0 OCYIIeCTBICHHUS
ACHCTBUI, Tpe/CTaBIeHHEe WU OCYHIECTBICHHE KOTOPBIX HE MpeayCMOTPEHO
HOPMAaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoii ®eneparmy, Pecny6iuku Tarapceran,
ApPCKOro MyHMIIUIIATILHOTO paifoHa JuTs NpEOCTABICHHUS] MYHULMIIAILHOM YCIyTH;

4) oTKa3 B InpHeMe JIOKYMEHTOB, TIPEI0CTaBIEHNE KOTOPBIX MPELyCMOTPEHO
HOPMATHBHBIMH NpaBOBBIMH akTamu Poccuiickoii ®eneparun, Pecny6mku Tatapcran,
ApCKOIro MyHHIIMIIATBHOTO paifoHa uis NPEIOCTABICHUsS MYHHULMIATEHON YCIYTH, Yy
3asIBUTEJIS;

5) OTKa3 B NMPEJIOCTABIEHUN MYHHUUIIATLHOI YCIIYTH, €CJIM OCHOBaHHS OTKa3a He
NPelyCMOTPEHBI (hejiepalibHBIMM 3aKOHAMH | MPUHATBIMH B COOTBETCTBHH C HUMHU
WHBIMH  HOPMAaTHBHBIMU TIpaBOBbIMM aktamMu Poccuiickoit Menepaunu, 3akoHamu wu
MHBIMU HOPMaTUBHBIMH NPaBOBBIMU  aKTaMH Pecniybnuku ~ Tarapcran,
MYHHIHIAJIBHBIMU IPABOBBIMH aKTAMHU;

6) 3arpeGoBanMe OT 3asBUTENs TpU NPEIOCTABICHUH MYHMLMUNAIBHON YCIIYTH
[I1aThl, HE TIPEAyCMOTPEHHOH HOPMATUBHBIMH [PAaBOBBIMH akKTaMHM PoccHiickoii
®enepaunn, PecriyGnuku Taraperan, ApCKOro MyHHIMIIAILHOTO paifoHa;

7) otka3 Mcnonkoma, momkHOcTHOro juma Mcmonkoma B MCIIpaBIICHUH
AOMYIUCHHBLIX ONMEYaTOK M OWMOOK B BBUIAHHBIX B pe3ysbTaTe MPeOCTABICHUS
MYHHLHUIIAILHOM yCIIyrH I0KyMeHTaxX JH00 HapyIlleHHe YCTAHOBIEHHOTO CpOKa TaKuX
UCIIPaBJICHUIA;

§) HapylleHHe cpoKa WM TOpSAKA BbLIAYH JIOKYMEHTOB I10 pe3yJbTaTam
NPE/IOCTABJICHUS] MYHULIMIIAIBHON YCIYTH;

9) IpHOCTaHOBIICHHE MPEIOCTABICHHS MYHHLHMIIATLHOM YCIIYTH, €CJIU OCHOBaHHS
MPHOCTAHOBICHUS HE MPEyCMOTPEHBI (pelepaibHBIMH 3aKOHAMH M TIPHHSATHIMH B
COOTBETCTBUM C HHUMH MHBIMM HOPMAaTHBHBIMM MPaBOBBIMH aKTaMH Poccuiickoii
Denepaumnu, 3aKOHAMH M MHBIMH HOPMATHBHBIMH NpaBOBbIMU aKTaMu PecryOiuku
Tarapcran, MynuUHnIATEHBIMU IPABOBBIMH AKTAMH:

10) TpeGoBanue y 3asiBHTENs NpM NpenOCTABICHHH MYHMIIMIIAJIBHOH YCITyTH
JOKYMEHTOB WIIM WH(pOPMALMK, OTCYTCTBHE M (HMIIH) HE/IOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBATIMCh IIPH MIEPBOHAYAIILHOM OTKa3e B IPUEMe JIOKYMEHTOB, HEOOXOIUMBIX JUIs
[PEIOCTABJICHUs MYHHLHMITAILHOM YCIIyrd, JIM00 B MpeJOCTaBIeHUH MYHHIIMITAIBHOM
YCIYTH, 3a MCKIIIOYEHHUEM Cily4aeB, MPeIyCMOTPEHHBIX MYHKTOM 4 wactu | crateu 7
®enepanbHoro 3akona Ne 210-M3.

5.2. Xanoba na pemrenus u neiictsus (6e3neiicTsre) oprasa, Ipe/10CTaBIsIONIEero
MYHHIMIATBbHYIO  YCIYTy, JO/DKHOCTHOTO JIMLIa OpraHa, IpeoCTaBISsIONIEro
MYHHULMIIAILHYIO  yCIIyry, MYHMUMIAILHOTO —CIyXallero, pyKOBOAWTENs OpraHa,
TIPEIOCTABIIAIONICIO MYHHLMIIATILHYIO YCIIYry, MOJaeTcsi B MHUCbMEHHOW (opme Ha
OyMaXHOM HOCHTEIIe HIlH B 5JIEKTPOHHOI (hopMe.

JKanoba moxer ObITH HampaBieHa 10 TO4TE, dyepes M®L, ¢ ucnons3zoBanuem
MH(OPMAIHOHHO-TEJICKOMMYHHKAILIMOHHONW CEeTH "Uureprer", oduumansHoro caiita



ApCKOro  MyHHIIMNATBLHOrO paiona (http:// www.arsk tatarstan.ru), Exunoro nopraja
FOCY1apCTBEHHBIX 7 MYHHIHUIIATBHBIX ycayr Pecny6nuku Tarapcran
(http://uslugi.tatar.ru/), Exunoro TIOpTajla roCyapCTBEHHBIX M MYHUIHIIATBHBIX yciyr
(bynkmit) (http://www.gosuslugi.ru/), 4 TAKKC MOXKET OBIThb NpPUHATA MPH JTHYHOM
IIpHEMeE 3asIBUTEIS.

5.3. Kano6a, nocrynusmas B OpraH, TPEAOCTABISIOWMA MYyHHUMNATBHYIO
ycuyry, nubo BBIILIECTOS M OpraH (IpH €ro HaJMYHM), MOUIEHKHUT PaccMOTpeHHI0 B
TCHCHME NATHAUATH paboYKX AHEH co aHS ee PETHCTpALIUH, a B cilydyae 00KaJoOBaHUs
OTKa3a opraHa, IpeJ0CTaBIsIoNIero MYHHLHMIANBEHYIO yCITYTY, B [IPHEME JIOKYMEHTOB y
3aABUTENIS JIMOO B MCHpPABICHUM JIONMYILIEHHBIX ONEYATOK M OIMOOK MIIM B Clyyae
00’Ka/loBaHUsl HapyIIEHUs YCTAHOBJICHHOTO CPOKa TAKMX MCIPABICHHUH - B TeYeHHe
IATH paboyunx JHel co JHs ee perucrpanuu.

5.4. Kanoba nomxkua COZICPKATh CICAYIOUIYIO HH(OPMALHIO:

I) HaumenoBanue oprana, [IPCIOCTABIIAIONIErO  YCIYTry, IOJUKHOCTHOTO JIMIA
OpraHa, NpeioCTaBIIAIOEro yCayry, WM MyHHLUNATBHOIO CIIYI)KaIlero, pemieHus u
JEHCTBUS (6e311eFICTBHe) KOTOPBIX 00XKayrOTCs;

2) pamunuio, ums, oT4ecTBO (Tocnennee - mpu HanMuMM), CBeeHMS O MecTe
KHTCJILCTBA 3asiBUTENS - (PU3MYECKOro JIMIa Jubo HaUMEHOBaHHE, CBEIEHHUS O MeCTe
HAXOMKICHHS 3asBUTEIIS - IOPUANYECKOTO JINIIA, a TAKIKe HOMeEp (HOMepa) KOHTAKTHOrO
Tenedona, anpec (aapeca) JIEKTPOHHOMU MOYTHI (NIPH HAIHMYMH) U TIOYTOBBII azpec, no
KOTOPBIM JI0JKEH ObITh HAMPABIICH OTBET 3aSBHTEITIO:

3) cBenenus 06 o6 KamyeMbIx PCIICHUSX M JeHCTBUsX (OeszeiicTBuM) oprama,
MPENOCTABISIONIET0  MYHULMNANBHYIO  YCIYTY, JOMKHOCTHOIO JMIla  opraHa,
HMPEAOCTABIISIOIEr0 MYHHIMIAIBLHYIO YCIIYTY, MM MYHHLMIATBHOTO CITy Kallero;

4) 10BOJIbI, HA OCHOBAHHH KOTOPBIX 3asABMTE]Ib HE COIJIACEH C pEIICHHEM |
nercTBHeM (GesneiicTBrueM) opraua, MPEIOCTABJIAIONICTO YCIyTy, JOJKHOCTHOrO JIMIA
OpraHa, peJIoCTaBIIsIIOLIEro YCIYTy, WIH MyHHIIMIAILHOTO CIIy Kallero.

5.5. K xanobe MOryr GbITh MpUIIOKEHBI KOMUK JIOKYMEHTOB, IOATBEPKAAIOMINX
M3JI0XKCHHbIE B kaslobe obcrostenscTBa. B Takom Cllydyae B JKajobe NpHUBOJUTCS
NE€peyeHb NPHUIIAraeMbIX K Heil JOKYMEHTOB.

5.6. Ilo pesynbratam pacemoTpeHus xamodsi NPUHUMACTCS OHO M3 CIEAYIOLIMX
peLIeHuI:

I) xanoba ynosnerBopsieTcs, B ToM umclie B (Gopme or™eHBI mpuHATOrO
PCLICHHS, NCIIPABJICHHMS JOIYIIEHHBIX OIEYaTOK U OMHOGOK B BbIIAHHBIX B pe3yabTarte
MPCAOCTABJICHAS]  TOCYIapCTBEHHON  YCIyTM  JIOKYMEHTaXx, BO3BpaTa 3asiBUTEIIO
ICHEKHBIX — CPEJICTB,  B3MMaHHE KOTOPBIX HE IPEayCMOTPEHO HOPMAaTHUBHBIMHU
NIPABOBLIMK  akTamu Poccuiickoit Mefepaun, HOpMATHBHBIMHU MPaBOBbIMU aKTAMHM
PecnyGimku Tarapcran, MyHHIMnIAanHbIMT [IPAaBOBBIMU aKTaMHU;

2) B yZIOBJIETBOPEHHH KAIOObI OTKA3BIBACTCS.

He nosauee nmsi, cnemyromero 3a muem NPUHATHS pPEIIeHUs, YKa3aHHOIO B
HACTOAMICM TyHKTE, 3aiBHTEIIO B MMHMCbMEHHONH (DOpPME M 10 KEJaHMIO 3aSBUTES B
JNMEKTPOHHOH  (popMe  HampaBisieTcsi MOTHBHPOBAHHBIH OTBET O pe3yJsibrarax
paccMOTpeHHUs HKaJIOOBbL.

5.7.B cnyyae npusHanus kanoGbl, momiexareii YAOBIIETBOPEHUIO, B OTBETE
3AABUTEINIO 1AaeTCs MH(POPMAIUS O ISHCTBUSX, OCYIIECTBISEMBbIX Hcnonkomowm, B mesnsx
HE3AMC/UIMTEIBHOTO  yCTPAaHEHMs  BBISBJICHHBIX — HAapyLIEHWH TNpH  OKa3aHUH



MYHHLHMIQIBHOH YCIyrM, a TaKKe NPHHOCATCH W3BHHEHMS 3a JIOCTaBJIEHHBIE
HeyN100CTBa W yKa3bIBaeTcs uH(OpMaIMA 0 manbHeHmuX JACUCTBHSX, KOTOpbIE
HEO0XO0/IMMO COBEPLINTE 3asBUTEIO B [EJISIX TOJTy4€HHs] MyHULIUIIAILHON YCIIyTH.

5.8. B ciydae npusnanus KajloObl, He MoIeKaIIei YZOBIIETBOPEHHUIO, B OTBETE
SAABUTCINIO,  JIAIOTCS  apryMEHTHPOBAHHBIE Pa3bsACHEHHS O NpUYHHAX TPUHATOTO
PCLICHHS, a TaK)Ke HH(POPMALHS O MOpsIKe 06KATOBAHHS NPUHSTOTO PeIIeHHUs.

5.9. B ciydae ycraHOBNeHHs B XO/€ WM 110 pe3yJibTaTaM pacCMOTPEeHHS KaT00bI
TMPH3HAKOB  COCTaBa AJMHHUCTPATHBHOTO MPABOHAPYIIEHHS HJIH NPECTyTUIeHHS
AOJIKHOCTHOE JIMLO, paOOTHHK, Ha/leIeHHBIE MOJTHOMOYHSAMH 110 PaccMOTPEHHIO Kajob,
HE3AME/MTEIIEHO HANPABJISIOT HMEIONIUECs MATEPHAIbI B OPraHbI MIPOKYpPaTyphl.



6. OcobennocTu BuImoHenus AIMHHHCTPATHBHBIX Npoueayp (aeicreuii) B
MHOTO(pYHKUHOHAIBHBIX HEHTPAX NPeI0CTABJICHHS IOCYAAPCTBEHHBIX H
MYHHUHIAJIBHBIX YCIyr

6.1. Onucanne  mocienoOBaTeNLHOCTH  JeHCTBHIA IIpH  NPeAOCTaBICHUH
MYHHLUHITAIBHOH YCITyTIH BKIIOYaeT B ce6sl ClIeIylomme MPOLEAYPbI:

I) undopmuposanue 3asBurens o NIOPSIZIKE TIPEOCTAaBJICHUSI MYHMIIHIIAILHOI
yCIIyrHu;

2) IpUHATHE M perucTparusi 3asBiCHHUS W JIOKYMEHTOB, HEOOXOJMMBIX IS
MpEAOCTAB/IEHHUS MYHHUIIMIIAILHO yCITyry;

3) popmupoBanre M HanpaBleHHe MEKBEIOMCTBEHHDBIX 3alpOCOB B OpraHsl,
YHacTBylOIlMe B MPENAOCTABJICHUM MYHHIMIATLHON YCIyTH, B TOM YHCIe [0
KOMILJICKCHOMY ME)KBEJIOMCTBEHHOMY 3aI1pocCy;

4) npoBepka JIeHCTBUTEILHOCTH YCHJIICHHOH KBaIM(DUKAIIMOHHOM 1HppOBOit
3JIEKTPOHHOW TOINMCH 3asIBHTENsl, HCIOJIb30BAHHOMN Ipyd I10Jladye 3asgBJIEHUS O
NPEOCTABIICHUM MYHHIMIIAILHON YCITYIH;

5) HanpapjieHHe 3asBIEHUS C JOKYMEHTAMH B Hcnonkom;

6) BblIaya 3asBUTEINIO Pe3y IbTaTa MyHHIHITATLHOI YCIIYTH.

6.2. MndopmupoBanne 3asBUTENS O MOPSIKE MPEAOCTABICHHUS MYHHULHUIAIBHON
YCIyTH

3asiButens BnpaBe obpatuthes B M®L[ nuuno, 0 teneony u (Miam)
SNICKTPOHHOH ~ ToYTe JUIA  MOJNyYeHHs KOHCYNBTAlMH O  TMOpsKe MOJTy4YeHHS
MYHHUIHMITAIBHOMN YCITyTH.

Cneunamuer M®I] uHOpMHUpYyeT 3asBUTENS, B TOM YHCIe IO cocrtaBy, (Gopme
MPE/ICTaBIIAEMON JI0KYMEHTALMH U JPYTHM BOIIPOCAM ISl HOJIYYeHHs] MYHULHIAIBHOI
YCIYTH U IIPH HEOOXOIMMOCTH OKa3bIBaeT MOMOIIb B 3aIIOJTHEHNH GJ1aHKa 3asBICHHS.

3asBUTENb MOKET IONY4HTh MH(OPMALMIO O MOpPSIKE Npe0CTaBICHHS
MYHUUMIIQILHOH  yCIyrW  myTeM  cBOGOAHOTO  goctyma ¢ caiita  MO®I]
http://mfc16.tatarstan.ru/

[pouenypsl, ycranasinBaeMble HACTOSIIMM MyHKTOM, OCYIIECTBISIOTCS B J€Hb
oOpallieHus 3asBUTEIIs.

Pesynbrar npouenyp: wmnpopmanms mo cocraBy, (opme mpeacTaBiseMoil
AOKYMEHTALMK M JIPYTMM BOIIPOCAM TOJIyYeHHs MyHHULIUTIAIBHON YCITyTH.

6.3. [IpunsiTue u perucTpanms 3asBIeHUS

6.3.1. 3asiBuTElNb JMYHO, Yepe3 MOBEPEHHOE JIMIO MM B 3JIEKTPOHHOI bopme
MOZIaeT THCbMEHHOE 3asBICHHE O TIPEAOCTABIEHUH MYHULHMIAIBHOW YCIyTH U
NPEACTABIACT JIOKYMEHTBI B COOTBETCTBHM C IyHKTOM 2.5 Hacrosiiero Perinamenra B
M®OLI, ynanennoe paboyee mecto M®II.

3asiBlieHe O MPeoCTaBIeHHH MYHULMITAIBHON YCIYTH B 3JEKTPOHHON (opMme
HarnpasJisieTcs vepes [lopran rocyiapcTBeHHBIX M MyHHUIMIIAILHBIX ycuyr Pecrny6auku
Tarapcran. Perucrpaims 3asBieHHs, IOCTYNMBIIErO B 3NEKTPOHHOM bopwme,
OCYIIECTBIISICTCS B YCTAHOBJIEHHOM IOPSJIKE.



6.3.2. Cneunamucr  M®I], BEAYIUMH T@pHEM  3asBJICHMH, OCYIIeCTBISET
HMPOLENYPBI, IPElyCMOTPEHHbIE PErJIaMEHTOM paboThI M®OI].

[Ipouenypsr, ycranasmuBaemsie HacTosmMM IIYHKTOM, OCYIIECTBIISIOTCS B
CPOKH, yCTaHOBJICHHBIE periaMeHToM pabotsl MOL],

Pesynbrar npouenyp: npunsitoe u 3aperuCTpHPOBaHHOE 3asIBIICHHE.

6.4. opmupoBanue nakera JIOKYMEHTOB

6.4.1. Cnenmanuct M®L] B cOOTBETCTBHH ¢ periameHToM pabotsl MOI]:

IPOBEPACT  JCHCTBUTEIBLHOCTH  YCHIICHHOM KBJIM(DUKAHMOHHON  1M(pPOBOIL
SJICKTPOHHOW  IMOINMCH 3aASBUTENS, MCIOJIb30BAHHOI IpH [ojave 3asBIE€HUA O
MPEOCTaBICHUH MYHHUIIMITAIBHOM YCIIyTH;

(GopMMpyeT M  HanpaBIseT MeXBEIOMCTBEHHBIE 3apockl B Oprassbl,
YHacTBYIOIHEe B TPENOCTABICHHH MYHUILMIANLHON YCIYyrH, B TOM 4YHCIe 110
KOMIIIEKCHOMY MEXKBEJIOMCTBEHHOMY 3aIpocy.

[Ipouenypsl, ycranaBimBaeMble HacTOSIINM IIYHKTOM, OCYUIECTBISIOTCS B
CPOKH, yCTaHOBJICHHBIE perjiaMeHToM paboTsl MPI ],

Pesynbrar npouenyp: nanpasneHHbie 3a1poCkI.

6.4.2. Crenmanuer M®L] nocsie mnonydeHus: OTBETOB Ha 3anpocsl (popmMHUpyeT
MAKET JIOKyMCHTOB ¥ Hanpasjsier ero B Mcmonkom B mnopsike, ycraHoBieHHOM
persiamenTom padborsl MDIL].

[lpouenypsl, ycranaBiuBaeMble HACTOSIINM MYHKTOM, OCYILIECTBISAIOTCS B
CPOKH, YCTaHOBJICHHBIE perjiaMmeHToM paboTsl MM,

PesynbraT npoueayp: nanpasnennsie 8 Ucnonkom JIOKYMEHTBI.

6.5. Beltaua pesynbrata MyHHIMIATBHOM yCIIyru

6.5.1. Cieumanuet M®L nipu noctymienun pesynsrara MYHHMIUIIAJILHONH YCITYTH
u3 Microsikoma perucTpupyer ero B ycTaHOBIECHHOM MOPSIAKE. U3BENIAET 3asBUTEIs (ero
MPEACTABUTENs) C HCHONB30BAHMEM CIOCO0A CBSI3M, YKA3aHHOTO B 3asBJCHUH, O
pe3yibTaTe NpeloCTaBIeHUs MyHHIUIIAIBHOM YCIYTH.

[pouenypsi, ycranaBnuBaeMble HACTOSIINM MOIITYHKTOM, OCYIIECTBIISIIOTCS B
J€HB MOCTYIUICHHUs JIOKYMEHTOB U3 Mcronkoma.

Pesyibrar npouenyp: usBeuienue 3asButens (ero NpeJICTaBUTENISA) O pe3yJibTaTe
NPeI0CTaBIICHUS] MyHHIIMITAIBHOM YCITyTH.

6.5.2. Creunannet ML BbiaeT 3asBUTEIMO Pe3yabTaT MYHHIMNIATLHOI YCIyTH

[pouenypel, ycranaBiMBaemble HACTOAIIMM ITYHKTOM, OCYIIECTBISIOTCS B
MOPSA/IKC  OYCPEHOCTH, B JICHb MPUOLITHS 3asBUTENS B CPOKH, YCTaHOBIICHHBIE
pernamenTom padoTsl M1,

Pesyjibrar nipouetyp: BblIaHHbI pe3y IbTaT MyHUIIMTIANLHOM YCITyTH.



[Ipunoxenune Nel

(HaHMCHOBaHPIe oprasfa MecTHOro CaMoyIIpaBJiecHUS

MYHHIHTIAILHOTO 00pa3oBanus)
or

(nanee - 3asBUTEND).
(utst husmaeckux i - damums, HMsl, OTYECTBO, ITaCIIOPTHEIE
JIaHHBIC, PETUCTPALHIO 110 MECTY JKHTE/ILCTBA, Tee)on)

3asBiuenue
00 oopmiienun JIOKYMEHTOB 110 0OMEHY JKHIIBIX IIOMEIICHHH, MPEIOCTaBICHHBIX 110 JIOrOBOpY
COLMAJILHOTO HaiiMa

[Ipomy Bac oopmuts JIOKYMEHTBI 110 0OMEHY JKHJIOr0 MOMEIICHHSL.
AJIpec JKHIIOro MOMEIICHHS: MYHHUIMIAILHBI PaiioH (rOpOACKOi OKpYT), Hace eHHbII
IYHKT yi. .

K sasiBiiennio npuaraiores cieayiomme OTCKaHHPOBAHHbIEC JJOKYMEHTHI:

1) JlokymenThI yocTosepsiomnime JIMYHOCTD;

2) JIOKyMEHT, NOATBEPXKIAIOMMI MOTHOMOYHS NPEJCTaBUTENS (ECIM OT HMMEHHW 3asgBHTENIs
JACHCTBYET IPE/ICTABUTEID);

3) Komuu jpokymenros, TNOATBECPIKIAIONIAX  NIPABO  MOJIB30BAHMS JKHIIBIM  TIOMEIIEHHEM,
3aHUMACMBIM  IPXKJIAHUHOM-3ABUTENIEM M WICHAMH €ro CeMbH (morosop, opzaep. pemenue o
TIPCIOCTABICHHH JKHJIOTO IIOMEIICHHS H HHBIE JIOKYMEHTBI);

4) Konum I0KyMEHTOB 0 cocraBe cemeii TPaX/IaH-3adBUTENICH (CBUICTEIBCTBO O POKICHHH,
CBHACTEILCTBO O 3aK/moveHuH Opaka, pemieHue 06 yChIHOBICHHH (ymouepenun), cynebnoe pemenue o
NPH3HAHHHA YWICHOM CEMbH H T.IL.).

5) Bommcka u3 joMoBoit KHurH (B Cllyqae, €ClM JIOKYMEHT BBUIACTCS KOMMEPYECKHMH
OpraHU3alMsIMu);

6) Beoimncka W3 TexHHYECKHX nacnoproB BTU ¢ mosrakubiM mianom (mpw HIMYHHA) H
IKCIUIMKAIIUEH.

OGsi3y1och npu 3arpoce npe0CTaBHTEL OPUTHHATEI OTCKaHMPOBAHHBIX JIOKYMEHTOB.

(nara) (moamnuce) (PHO)



[Ipunosxenne No2

PykoBomremo

HUcnonuurensnoro komutera
MYHHUIIUIAIEHOTO
paiiona PecrryGuku Tarapcran
Or:

3asiBiienne
00 HCnpaB/IeHNN TEXHHYECKOIT OmuOKH

Coobmaio 06  ommbke, JIONYMICHHOH NP  OKa3aHWM  MYyHHIUIAILHOLN YCIIYTH

(HaumenoBanue yciyru)
3anucano:

[IpaBuibibie cBeienns:

[poury wucnpasuts  nonymennyio TEXHHYECKYI0O OMHMOKY M BHECTH COOTBETCTBYIOIIHE
H3MEHCHHS B JIOKYMCHT, ABJISIOMMHCS PE3y/IbTaTOM MYHHIMNIATLHOMN YCITyTH.

[punaraio cienyronme gokymeHTsI:

1.

2

3.

B ciyvae npumstis pemenns o6 oTkioHeHMH 3asBieHHs 06 HCIIPABJICHUH TEXHUYECKOMH
OMIHOKH 1IPOIITY HAIPABUTH TAKOE pellleHHE:

HOCPCICTBOM OTIIPABICHHS IEKTPOHHOTO JIOKYMeHTa Ha ajpec E-mail: :

B BHJIC 3aBepeHnoﬁ KOITHH Ha 6yMa)KHOM HOCHTECJIE MMOYTOBLIM OTIpPaBIICHHUEM 110 ajipecy:

[Toxreprxiaio cBoe cornmacue, a Takke corjacue NPEJICTABIAEMOIr0 MHOIO JIHIIAa Ha 00paboTKy
MEPCOHATLHLIX  AHHBIX (COOp, CHCTEMATH3AIMIO, HAKOILIEHHE, XpaHCHHE, yro4yHenue (oOHOBIIEHHE,
H3MCHEHHE), HCIIOJIB30BaNE, PACIIPOCTPAHEHHE (B TOM YHCIIE nepejady), odesmunBanue, 6JI0KHpoBaHHe,
YHUYTOXKCHHC MCPCOHAILHBIX JIAHHBIX, a TAKKE HHBIX JEHCTBHI, HEOOXOMMMBIX JUIS obpaboTkn
TICPCOHAILHBIX  JIAHHBIX B paMKaX MPEJOCTABICHHS MYHHLMNATBLHOH yYCIYTH), B TOM uHCe B
ABTOMAaTH3MPOBAHHOM PCIKUME, BKIIOYAs IPHHSATHE PEIICHHH HA MX OCHOBE OPraHOM MPeOCTAB/ISIONTHM
MYHHIMIUILHYIO YCIYTY, B IEJISX PEIOCTABICHHS MYHHIMITATLHON YCITyTH.

Hacrosimm nojrsepikaaio: cesienms, BRITOYCHHbIE B 3asBIICHHE, OTHOCSIIHECS K MOEii JIHIHOCTH
H TIPEACTABIIEMOMY MHOIO JIMILY, a TAKKe BHECEHHbIE MHOIO HIDKE, J10CTOBEpHBL JIOKYMEHTHI (KOIuH
JIOKYMEHTOB), ~ NPHIOKEHHbIC K  3asBICHUIO, COOTBETCTBYIOT TpeOOBaHHMsAM,  YCTAHOBJICHHBIM
3aKoHozaTeLCTBOM Poccuiickoit Mejiepaiii, Ha MOMEHT TIpE/ICTABICHHS 3asBICHHS STH JIOKYMEHTBI
JICHCTBUTEILHBI M COICPIKAT JI0CTOBEPHBIC CBE/ICHHUS.

Jlaio cBoe corache Ha ywacTHe B OmpOCe MO ONEHKE KauecTBa IPEJIOCTABICHHOH MHE
MYHHIMITIAILHON YCIIyTH 1o Tesiedony:

(nara) (mojnuce) (®.1.0.)



PexkBusznrei AOJEKHOCTHBIX JIHII,

[Ipunoxenne
(cnipaBounoE)

OTBETCTBEHHBIX 3a npeaocraBjieHHe MYHHITHIIAJILHOMN yaiayru n

OCYIICCTBIAIOMHX KOHTPOJIL ee HCIIOJTHEeHud,

Henoakom Apekoro mynnmunansnoro paiiona

JlomkuocTn Tenedon DIIeKTPOHHBII ajpec
PykoBoauTe:ns uenonkoma 3-00-44 Ispolkom.Arsk@tatar.ru
Hauanbnuk orziena 3-12-44 Rustem.Habib@tatar.ru
3amecTuTelh HaYAbHUKA 3-16-44 Saniya.Gataullina@tatar.ru

Coser Apckoro Mynnmnaasnoro paiiona

JlomknocTs

Tenedon

DIIEKTPOHHBIH ajipec

['naBa

3-14-33

Archa@tatar.ru




