UCHOJHUTEJBbHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

HOBOUTJIANMKUHCKOI'O HYPJIAT MYHULUIIAJTD
CEJILCKOI'O ITIOCEJIEHUS PAMOHBI STHA UTJIAN
HYPJIATCKOI'O , 3% ABBLJIBIHBIH
MYHUIIUTTIAJIBHOTO PAMOHA BAILIKAPMA KOMUTETBI
PECIIYBJUKU TATAPCTAH
[TOCTAHOBJIEHUE KAPAP
Ne 3 «01» maprta 2021 1.

OO0 yTBepXaeHNH aIMUHUCTPATHBHOIO
perjiaMeHTa MnpeJoCTaBIeHUs] MyHULMIIAIbHON
yciyru «Brimada cripaBKU (BBIITUCKH )»

B cootBercTBuu ¢ PenepanbHbiM 3aKkoHOM OT 06 oxtsabps 2003 roma Ne 131-D3
«O6 o00muxX MNpUHIMIIAX OpraHU3allM¥ MECTHOIO caMmoylpasiieHus B Poccuiickon
Depepayny, DenepanmbHbiM 3akoHOM oT 27 wutonsg 2010 roma Ne 210-d3 «O6
OpraHu3alyy NpeaoCTaBIeHUs FOCY1apCTBEHHBIX U MyHULIMNAIbHBIX YCIYI»,

I[TOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATHUBHBIM pErlamMeHT MpeAOoCTaBIEHUs MYHULUIAIbHON

ycnyrd  «Bplmaga crmpaBkM  (BBIUCKH)», COTJIACHO MPUIOXKEHUIO K HACTOSILIEMY
MTOCTaHOBJIEHHIO.
2. llpusnaTh yTpaTUBWIMM CUIY aJIMUHUCTPATUBHbIA pErjaMeHT MpeNoCTaBIEHUs
MyHULMNATbHOM  ycnyrd  «Bblmawa — cmpaBku  (BBIIMCKM)»,  YTBEP)KIEHHBIH
noctaHoBieHueM VcmonHutenpbHoro  komuTeTa HOBOWUIIAHKMHCKOTO — CEJIBCKOIO
nocenenust Hyprnarckoro MyHuuunanbHoro pailoHa Pecrny6nuku Tartapcran «11» wromns
2016 r. Ne 16 «OO6 yTBep)KIE€HUU AAMUHUCTPATUBHOIO pErJIaMEHTa MPEeNOCTaBIEHUS
MYHULUIIAJIBHON YyCIIyrd «Bbigada cripaBKy (BBITUCKH )».

3. O6napomoBaTh Hactosiiee [loctaHoBieHHe Ha WHGOOPMALMOHHBIX CTEHOAX Ha
tepputopuu HoBournalkuHckoro cenabckoro nocenenuss HypnaTckoro MyHUUIUMNAIbHOIO
palioHa, omyOJIMKOBaTh HAcTOsIlee OCTaHOBIeHUe Ha opuuuansHoM calite Hypnarckoro
MYyHUIMIIAIBEHOTO paiioHa http://nurlat.tatarstan.ru/.

4. KoHTpoJb 32 UCTIOJTHEHNE HACTOSIILEr0 MOCTAHOBIIEHUSI OCTaBJISIIO 32 COOOM

PyxoBomutens McrnoaHuTenbHOTO, ¢
HoBournalKuHCKOro cenbcKoro I
Hypnarckoro MyHULIUTIATBEHOTO

Pecny6niuku Tatapctan P.U. ®aitzynnun
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§ oz[crcoro oxpyra) PecnyGiinku
TaTapCTaH
ot «01» mapta 2021 r. Ne 3

AAMHHHCTPATHBHBIH perjiaMmeHT
NpeaocTaBJeHUs] MyYHHLIIUNAJBHONH YCJAYrH M0 BblAa4e CIPaBKH (BbIMUCKH)

1. O0mue noJ1oKeHHUA

L1 Hacrosmmit aIMUHUCTPATUBHBI  perjamMeHT  INPeJoCTaBIICHUS
MYHHULMNATBEHON yciyru (maynee — PernmaMeHT) ycTaHaBIMBaeT CTaHIApT U TMOPSIOK
NpPeNOCTaBIEHNs MYHULUIAIbHON yCclyru Mo Bblaaue CHpaBKU (BBIIMCKU) (nmasee -
MYHULHMIIATbHAs yCayra).

1.2. Ilonmywyatenu MyHULMOANbHOM ycnyru: ¢usudeckue Juua (maiee -
3asIBUTEJIB).

1.3. MyHuuunaneHasi ycjiyra MNpeaoCTaBiseTCs MCIOJHUTEIbHBIM KOMUTETOM
CEJILCKOTo  IocesleHussHOBOUIIaKMHCKOr0  CelbCcKoro moceneHuss Hypmarckoro
MYHHULIUNAIBHOTO paiioHa (nanee — Mcmoskom).

1.3.1. Mecto HaxoxaeHue Mcnonkoma: c. HoBoe Urnaiikuno, yin.Yanaesa 1.23

['pacduk paboThi:

[IOHeeNbHUK — yeTBepr: ¢ 8.00 mo 16.15

natHuAna: ¢ 8.00 no 16.00;

cyb060Ta, BOCKpeceHbe: BbIXOIHbIE JHH.

Bpemsi mepepelBa A OTAbIXa M THUTAHUS YCTAHABIMBAETCS IpaBUIaAMU
BHYTPEHHETO TPYZIOBOI'O pacriopsiiKa.

CrpaBounslit TenedoH 8(84345)3-36-44.

[Ipoxon mo NoKyMeHTaM yA0CTOBEPSIIOLIMM JTUUYHOCTD.

1.3.2. Axpec o(puUMaIbHOrO caiiTa MyHULMIIATBHOTO paiioHa B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAlMOHHON ceth «lMHTepHeT» (mamee — cerb «MHTepHeT»): (http://
www.nurlat.tatar.ru).

1.3.3. Mudopmanvst 0 MyHULIUIIANBHOR yClIyTre, a TAK)Ke O MECTE HAXOXKIEHHUS U
rpaguke pabotsl Vcrnonkoma MOXKeT OBITh MOJTyd€eHa:

1) mocpencTBoM HWHGOPMALMOHHBIX CTEHIOB, COMEPKAIIMX BU3YAILHYIO U
TEKCTOBYIO MH(OPMAaLMIO O MyHULMIIANBHOM YCIIyre, pacroyoKEeHHBIX B IOMEILEHMIX
Hcnonkoma, aiist paboThl C 3aBUTENSIMU;

2) mocpencTBoM cetw «MHTepHeT» Ha OQHUIHATBEHOM caiiTe MYHHIMIIAILHOTO
pationa (http:// www.nurlat.tatar.ru)

3)na IlopTane rocyaapCTBEHHbIX M MYHMULMNANbHBIX YyCIyr Pecrny6nuku
Tarapcran (http://uslugi. tatar.ru/)(nanee — PecriyGuukancKuii mopran);

4) Ha EnvHOM mopTaie rocyapCTBEHHBIX ¥ MYHULMITANBHBIX YCIYT ((yHKLIHI)
(http:// www.gosuslugi.ru/) (nanee — Eaunbiii nopran);




5) B Ucnonkowme:

IpY YCTHOM OOpalleHUH - JIMYHO U1K MO TeNe(OoHyY;

IIpY IMCEMEHHOM (B TOM 4Hciie B (pOpMe JIEKTPOHHOIO JOKYMEHTA) 00paIleHUuH
— Ha OyMa)XHOM HOCHTeJIe 10 TToUTe, B 3JIEKTPOHHON (POPMeE 10 BIIEKTPOHHOM TOYTE.

1.3.4. Nudopmauusi mo BOMpocam MpPeNoCTaBI€HUs MYHULMIIAJBHOW YCIyTrH
pasMelaeTcs crneuranuctom Otaena Ha oQULMATBHOM CAUTE MYHULIMIIAIEHOIO paiioHa
U Ha UHQOPMAIMOHHBIX CTEHIaX B MOMelleHHUsx Vcroiakoma A paboTel ¢
3asIBUTEIISIMH.

WNudopmanus Ha rocygapcTBeHHbIX — s3blkax Pecny6nuxku — Tarapceran,
pasMelaemMass Ha WHPOPMAIMOHHBIX CTeHAaX M Ha O(UIUAJIBHOM CcailTte
MYHUIIUTIAIBHOTO  paiioHa B  HMH()OPMALHUOHHO-TEJEKOMMYHHUKALMOHHON  CETH
«VHTepHETY, BKITIOYAET CBEIEHNS 0 MYHHUIUTIAIBHON yCITyTe, coAep Kalinecs B MyHKTaxX
(momgnynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 »acrosiero Pernamenra.

1.4. IlepeyeHb HOPMATUBHBIX IPABOBLIX aKTOB, PErYJIUPYIOIIUX IPEIOCTABICHHUE
MYHUIIUTIAIBHON YCIyTH (C yKa3aHWeM PeKBU3UTOB HOPMATHMBHBIX IPABOBEIX aKTOB U
HUCTOYHMKOB UX O(DULMATIBHOrO ONMyOJMKOBaHMS), pa3MelleH Ha odULIMAIBHOM caiiTe
MYHUIIWIAJIBHOTO  palioHa B  WH(OPMAMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
«HTEepHET», B rocymapcTBeHHOW  uHpopmanuoHHOM  cucteme  «Peectp
rOCyNapCTBEHHBIX U MYHULIMTTAJBHBIX YCIyT PecrryOnuku TaTtapctaH.

1.5. B Hacrosiiem perjiaMeHTe MCIIOJb3YIOTCs CJEAYIOLIMe TEPMUHBI U
OTIpeIeIeHUS:

MOJ CIPaBKOM (BBIMHUCKON) BblAaBaeMOW OpraHaMHd MECTHOTO CcaMOyTpaBlIeHHUs
IIOHUMAETCsl — BbIIIUCKA U3 MOXO035UCTBEHHOM KHUIH, apXMBHAs BBIIKCKA U3 JOMOBOM
KHUTH, CIIpaBKa C MpeJblyIIero MecTa JXUTeNbCTRa.

yrajgeHHoe paboyee MeCcTO MHOTO(DYHKIMOHAJIBHOTO LEHTpa IPeIOCTaBICHUS
TOCyapCTBEHHBIX W MYHULHNAIBHBIX YCIYT — TeppUTOpUaIbHO 000co0IeHHOe
CTPYKTypHOe noapaszaenenue (opuc) MHOropyHKLIMOHAIBHOIO LIEHTpa PEeA0CTaBIEHHS
rOCyAApCTBEHHBIX U MYHMIMIAJIBHBIX YCIYT, CO3[JaHHO€ B TOPOJICKOM (CEIbCKOM)
TIOCEJIEHUH MYHHMIMIIAIIBHOIO palioHa WM B TOpoJckoM okpyre PecryGnuku Tatapcran
B COOTBETCTBUM ¢  nyHKToM 34 IlpaBun  opraHu3auudud  JesATEIbHOCTU
MHOTO(QYHKI[MOHAJIBHBIX LEHTPOB peI0CTaBICHUS rocyIapCTBEHHBIX u
MYHHLUANAIBHBIX YCIYT, YTBEP)KIEHHBIX NocTaHoBIeHHeM [IpaBurenscTBa Poccuiickoi
@epepauun ot 22.12.2012 Nel376 «O6 yrteepxkaeHun [lpaBun opraHu3anuu
NESATENbHOCTY MHOIO(YHKLIMOHAIbHBIX LEHTPOB MPeN0CTaBIeHUs FOCYAapCTBEHHbBIX U
MYHUIUTATBHBIX YCIIYT»;

TeXHUYeckass ommnbka - omubka (omucka, oredarka, rpaMMaTHYecKas WU
apupmerndeckas omnbka Jubo TmoHoOHas omwubKa), MOMYyIIEeHHAsh OpraHoOM,
[IPEAOCTABIAIOIIMM MYHULMIAJIBHYIO YCIYry, W MpUBEALIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIUIATHEHON YCIYyTH), CBEIEHUIM B
JOKYMEHTax, Ha OCHOBAaHWHU KOTOPbIX BHOCHUITUCEH CBEHIEHHUS.

B nacrosiuem Pernamente nop 3asiBieHueM O MpeaoCTaBIEHUH MyHULUIAILHON
yciyru (naiee - 3asBeHHE) TTOHUMAETCs 3alpoc O MPeJOCTaBIEHUH MyHUIUIIAIBHOMN
ycnyr# (1.2 cr.2 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CranaapT npeaocTraBjeHHsi MyHHUHNAJbHOH YCIAyTrH

HaunmenoBanue TpeboBaHHus K
CTAHAAPTY NpPeI0CTABJICHHSA
MYHHUIHNAJbHOH YCJAYIH

Copep:xanue TpeOOBaHUH K CTAHAAPTY

HopmaTuBHBIH aKT,
yCTAHABJIUBAIOIHH YCAYry
HJIH TpeOoBaHHe

2.1. HaumenoBauue
MYHULIMIIAJIBHON YCIYTH

Briaua cripaBku (BBIITHMCKH)

YcTaB cenbCcKoro MmoceyieHust;
['paxxnaHCKUM KOJEKC;
3eMeNnbHBINA KOJEKC;
JKunuuHblf KOJIEKC;
OcHOBBI 3aKOHOJIATEJILCTBA O
HOTapuare,

@DenepanbHbIi 3aKOH OT
21.07.1997 122-®3;
DenepalibHbIN 3aKOH OT
11.06.2003 Ne74-D3;
DenepalibHbIN 3aKOH OT
27.07.2010 Ne210-D3;
[Ipuxa3 Pocperucrpanuu

2.2. HaumeHoBaHue
HCITOJITHUTEBHO-
pacnopsiiuTeNIbHOrO opraHa
MECTHOI'0 CaMOYTMpaBJeHHUs,
HETNOCPEICTBEHHO
NPea0CTaBIISIOLIETO
MYHHUIUNAIBHYIO YCIYTY

Hcnonkom

YcTaB cenbCKOro MoCeJIeHUs!

2.3. Onucanue pesysnbpTaTa
NIPEIOCTABICHHs MYHULIUITATBHON
yCIIyTu

CrnpaBka (BbITHCKA).
YCTHBIA WM NMUCBMEHHBIM OTKa3 B MPEIOCTaBIECHUHU
MYHULMIIAJIBHON yCIIyTH

VYcTaB cejIbCKOT0 MOCEIeHUs
I'K PD, 3K PD, )XK PO,
OcHOBBI 3aKOHOJIATEILCTBA O
HoTapuate, 122-03, 74-D3,




210-@3, Ilpukas
Pocperucrpanuu

2.4. Cpok npeocTaBiieHuUs
MYHULUNATBHOU YCIYTH, B TOM
YHUclie C y4eTOM HeoOXOIUMOCTH
oOpallieHus: B OpraHu3alui,
y4acTBYIOLIME B MPEIOCTABIEHUH
MYHULUNATBLHON YCIYTH, CPOK
NPUOCTAHOBJIEHUSI MPENOCTABICHHUS
MYHULIMIAIBHOMW YCIIYTH B Clly4ae,
€CJIM BO3MOXHOCTb
MPUOCTAHOBJIEHHUS IPEyCMOTpPEHa
3aKOHOAaTeNIbcTBOM Poccuiickoi
denepaliiu, CPOK BblIAYH
(HanmpaBieHUs ) JOKYMEHTOB,
SIBJISIIOLLUXCSI pe3YJIbTaTOM
MPeI0CTaBIICHUS] MYHUIUTIATBHOM
yCIyTH

He 6osiee Tpex pabouyux JHEW ¢ MOMEHTa perucTpaluu
3asIBJICHMUSL.

YCTHBIM OTKa3 B MPENOCTaBICHUM MYHHUIUIAIbHOM
YCIIyTY B JieHb 0OpallleHHUsl.

[IpuocTtanoBnenue CpoKa npeaoCTaBICHUS
MYHHULUTAIBHON YCIIYTH HE MPeLyCMOTPEHO.

Bbimaua goKkyMeHTa, SIBJISIIOLIErOCsl  pe3ysibTaTOM
MYHULIMTAJIBHOW  YCIyT'M, OCYUIECTBJIsIeTCS B  JI€Hb

obOpaleHust 3asiBUTEIISI.

HanpaBneHue nOKyMeHTa, sBISIOLIErocs pe3yjbTaToM
MYHHULHMIIAABHOW YCIyTH, C HCIOJIb30BaHUEM crocobda
CBSI3W, YKa3aHHOrO B 3asBleHUM (IO MOoYTe WJIM Ha
3JIEKTPOHHBIHN aJipec), OCYUIECTBASETCS B JIeHb 0(hOpMIIeHUS
M pEerucTpalyy pe3ysbTaTa MyHULUIIAIBHON YCIyTru

2.5. WcuepnbiBaroiuii nepevyeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUHU C 3aKOHO/IATEJIbHBIMU
UJIM UHBIMU HOPMATUBHBIMU
MPaBOBBIMHU aKTaMU J1Jis
MPeIOCTaBICHUSI MyHULIUIIAJIBHOM
YCIIyTH, & TaKXKe YCIIYyT, KOTOphIE
SIBIISTIOTCS] HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJIS

N peIOCTaBICHUS MyHULIUTIATBHBIX
yCIyT, MOANEXAIINX
IIPeICTAaBICHUIO 3asiBUTENIEM,

Jlnst mony4deHussT MYHMUMINANBHOW YCIYrM 3asiBUTEIb
NpeACTaBIsIeT CIeAYIOHe JOKYMEHTBL:

1) TOKyMEHT, y10CTOBEPSIOLIMN JTUYHOCTB;

2) JOKYMEHT, YIAOCTOBEPSIFOLLIU I MOJTHOMOYMS
MpeJCTaBUTeNsl 3asBUTENsd, B Cciydae oOpalleHus 3a
MpeloCTaBIeHHeM MyHULMIIAIBHON YCIIyTH NpeNCTaBUTENS
3asBUTENS (32 HUCKITIOYEHHEM 3aKOHHBIX Ipe/iCTaBUTeNed
buznyeckux aun);

3) 3asiBieHuUE:

- B ¢opme MOOKyMeHTa Ha OyMa>XHOM HOCHUTEIE
(mpunoxxenue Ne 1);




CHOCOOBI UX MOTYYEHHS
3asBUTENEM, B TOM YHCIIE B
3JIEKTPOHHOM popMe, MOPSI0K UX
MpeJICTaBIeHHS

- B DJJIEKTPOHHOU QopMe (3amoJiHsIeTCsI MOCPEACTBOM
BHECEHHS] COOTBETCTBYIOUIUX CBEJIEHUN B MHTEPAKTHUBHYIO
dbopmy), MOANMHUCAHHOE B COOTBETCTBUU C TpeOOBaHUSIMHU
®enepanpHoro 3akoHa ot 06.04.2011 No 63-®d3 «O06
9JIEKTPOHHOM TMOAMUCHY», TPH OOpalleHUUu IOCPeICTBOM
PecmybnukaHckoro nopraina;

4) B citydae, €ClM JJisl IPEOCTaBICHUsI MyHULIMITAJIbHOU
yciyru Heobxomuma o0paboTka MepCcOoHAJIbHBIX JIaHHBIX
JIMLA, He SBIISIIOLLErocs 3asiBUTEJIEM, U €CJIU B COOTBETCTBUU
¢ enepalibHbIM 3aKOHOM 00paboTKa TaKUX MEePCOHANBHBIX
JIAHHBIX MOJET OCYILECTBIISITbCS C COrJIacusl yKa3aHHOIO
JAuUa, Mpyu oOpallleHHH 3a TMOJIydYeHUEeM MYHHIMIMaTIbHON
yCJIYrd  3asBUTENb  JIOMOJHUTENIBHO  MpeACTaBisieT
JIOKYMEHTbI, MOJTBEep)KAAIOLIME [OJlyueHHe Ccorjacus
yKa3aHHOTO JIWIAa WK €ro 3aKOHHOIo MpeJCTaBUTENsl Ha
00paboTKy MEepCOHANbHBIX JAaHHBIX YKa3aHHOIO JIMLA.
JIOKyMeHTBI, TIOATBEP)KIAIOUIME [OJYyYEeHHEe CcOorjacus,
MOTyT OBITh TMpeACTaBJI€Hbl B TOM 4ucie B ¢opme
9JIEKTPOHHOTO JJOKYMEHTa;

5) B ciiydae, eciid 00s13aHHOCTb XpPaHEHUs! JOMOBOW KHUI'H
g0 31.12.2017 Bo3narasach Ha COOCTBEHHMKOB JKHJIBIX
MOMEILEHUH, 3asiBUTENIeM MTPEACTABIISIETCS IOMOBasi KHUTa;

6) NpaBOYyCTaHABIMBAIOLIME JOKYMEHTBI Ha
WHIWBHIYaIbHBINA )XUITOW IOM (€Ccsid MpaBo COOCTBEHHOCTH
He 3aperucTpupoBaHo B EqnHOM rocy1apcTBeHHOM peecTpe
HEJBWKUMOCTH) — JUISl BBIMUCKU M3 MOXO35WCTBEHHOMU
KHUTH.

bnank 3asBieHUS I [OJYYEHUs] MYHULUITAIbHOU
YCIYTd 3asBUTENb MOXET IOJYYUTh [pU JUYHOM
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obpaieHuu B Mcnonkome. DnextpoHHast popma OnaHka
pa3menieHa Ha oduLuanbHOM caiite Mcnonkoma.

3asiBlieHHE M MpuJiaraeMble JIOKyMEHTbl MOTYT OBITb
npeJcTaBeHbl (HarpaBJeHbl) 3asiBUTENIEeM Ha OyMaXKHbIX
HOCHUTEJISIX OJTHUM M3 CJIEIYIOLIUX CIOCOOO0B:

- TUYHO (JIULIOM, JEHCTBYIOUIUM OT UMEHHU 3asiBUTEINs Ha
OCHOBAaHUM JIOBEPEHHOCTH);

- MMOYTOBBIM OTHPABIIEHUEM.

3asiBlieHHE M JOKYMEHThl Tak)Ke MOryT OBITh
npeacTaBieHbl  (HampaBieHbl) — 3asBUTENIEM uepes
PecnyOnukaHcKWi  noptal B BHAE  DJIEKTPOHHBIX
JIOKYMEHTOB.
2.6. McuepnbiBatouuii nepevyeHb [lonyuatorcs B~ paMKax  MEXBEIOMCTBEHHOIO

JIOKYMEHTOB, HEOOXOMMBbIX B
COOTBETCTBUHU C HOPMATHBHBIMHU
MPaBOBBIMU aKTaMHU J1Jisl
MpeaoCTaBIeHUs] MyHHULIMITIAIbHOM
YCIIyT, KOTOpbl€ HaXOAsTCs B
pacriopspKEHUU FOCY IapCTBEHHbBIX
OpraHoB, OPraHOB MECTHOIO
CaMOYIIpaBJICHUSI U
MO/ABEJOMCTBEHHBIX
roCyJlapCTBEHHBIM OpraHam WJH
OopraHam MeCTHOTO
CaMOyIIpaBJICHUs] OpTaHU3aLMN U
KOTOpbIE 3asiBUTENIb BIIpaBe
MPEACTaBUTh, a TAKXKE CIOCOObI UX
MOJTyYEeHUsI 3asIBUTEISIMU, B TOM
4ucIie B 3JIEKTPOHHOH dopme,
NOPSIIOK UX NPEICTABICHMS;

MH(OPMALIMOHHOIO B3aUMO/JICUCTBUSI:
. Beimucka u3 EauMHOro rocyaapcTBEHHOIO peectpa
HE1BUKUMOCTH.




roCyJIapCTBEHHBIH OpraH, opraH
MECTHOT'O CaMOYIpaBJIeHUs JTUOO
OpraHu3alys, B pacropsHKeHUU
KOTOPBIX HAXOAATCS JaHHBIE
JIOKYMEHTBI

2.7. VicyepnblBaroILyi MepeyeHb
OCHOBaHHUM JJIsl OTKa3a B IIpUemMe
JOKYMEHTOB, HEOOXOAUMBIX sl
[IPENOCTAaBJIEHHs MYHULIUITAIbHON
YCIIyTH

OcHoBaHus AJis1 OTKa3a B IpUeMe JOKYMEHTOB:

1) nomaya TOKYMEHTOB HEHAUIEKALLMUM JTHLOM;

2) HECOOTBETCTBUE  IPEACTABJIEHHBIX  JOKYMEHTOB
MEepevyHI0 JIOKYMEHTOB W TpeOOBaHUSIM, YKa3aHHBIM B
nmyHKTe 2.5 HacTosiuero PernameHnra;

3)B 3asBJEHUM M [pUJaraeMblX K 3asBJIEHUIO
JOKYMEHTaX MMEIOTCSI HEOrOBOpPEHHbIe MCIIPaBJIEHUS,
cepbe3Hble MOBPEXKJEHUS, HE MO3BOJISIOLIUE OJHO3HAYHO
MCTOJIKOBATh UX COJEPIKAHUE;

4) mnpencrtaBlieHME JIOKYMEHTOB B HEHaJJleXallun
OpraH.

2.8. McuepnbiBatoluii nepeyeHb
OCHOBAHUH 151 IPUOCTAHOBIIEHHUS
WJIM OTKa3a B MPEe0CTaBIEHUU
MYHULHUIAIBHON YCIYTH

OcHoBaHUsl I TNPUOCTAHOBJIEHUSI TMPENOCTABIEHHUS
YCIIYyT'H He MPeayCMOTPEHBI.

OcHoBanwus 15l OTKa3a:

1) 3asBUTENEM MpeACTaBIeHbl JOKYMEHTBI HE B I1OJHOM
obbeMe, 1ub0 B MpeACTaBICHHbIX 3asIBIEHUU U (UJIN)
JIOKyMEHTaX COJEPKMUTCS  HemojiHas U (MJK)
HeJI0CTOBepHasi HH(pOpMaLUs;

2) OTCYTCTBHE CBEJICHUH, MOITBEPIKAAIOLLIUX
pErHCTpalUio TpaXKJIaHWHA [0 MECTy >KUTEJbCTBA
(npebpIBaHuMs1), B pacniopsbkeHuu McenoskoMma.

2.9. Ilopsinok, pazMep U OCHOBAHUSI
B3UMAaHHUsI TOCYTapCTBEHHOM
MOIUJIMHBI WU UHOM MJIATHI,

MyHununantsHas ycayra MpeaOCTaBIISETCS Ha
0e3B0O3ME3HON OCHOBE




B3MMaeMOH 3a Mpe0CTaBIeHHE
MYHULMNAIBHON YCIYTH

2.10. Ilepeuensb ycnyr, KOTOpbIe
SIBJITFOTCSI HEOOXOIUMBIMH U
00s13aTeNIbHBIMU 115
MpeAOCTaBICHUs] MyHULIMITIAJIBHOM
yCJIyTH, B TOM YHUCJIe CBEAEHHUS O
JIOKyMeHTe (IOKyMeHTax),
BblJ1aBaeMOM (BbIJ1aBa€MbIX )
OpraHM3alusIMH, y4acTBYIOLLMMH B
MpeaoCTaBIeHUH MYHUIMITAbHbBIX

ycayr .

[IpenocraBieHue HEOOXOIUMBIX U 00s3aTeIbHBIX YCIYyT
He TpedyeTcs

2.11. Ilopsinok, pasmep u
OCHOBAaHUsI B3UMaHUsl IUIaThl 3a
Npea0oCTaBI€HUE YCIYT, KOTOpbIE
SIBJISIFOTCS. HEOOXOJUMbBIMU U
o0si3aTeNbHbBIMU 115
MPEIOCTaBICHUs] MyHHULUITAIbHON
yCIIyTH, BKJIIOYask UHPOPMALIUIO O
METOJIMKE pacyeTa pa3Mepa TaKou
MJ1aThl

[IpenocraBiieHue HEOOXOAUMBIX U 00s13aTENbHBIX YCIIYT
He TpedyeTcs

2.12. MakcumalibHbIM CpOK
0KMJIaHUS B OYEPEU [pU [ToJaye
3ampoca o MpeOoCTaBIECHUU
MYHULUIIAJIBHON YCIIyTH, YCIYTH,
[IPEIOCTaBIISIEMOM OpraHu3aLue,
y4acTBYIOLIEH B ITPeNOCTaBIECHUH
MYHULUIIAIBHOW YCIIYTH, U IIPU
MOJIy4Y€HUH pe3yJibTaTa
IPEAOCTABJICHUS TAKUX YCIIyT

[Togaua 3asBieHHs Ha MOJYyYEHUE MYHULIUNAIBHOU
YCIYTH MPU HAJIMYUU OdYepequ - He Oonee 15 MUHYT.

[Ipy  momyueHum  pe3ysnbTaTa  IPELOCTaBIECHUS
MYHHULMNAJIBHON YCIYrd MAaKCUMaJIbHBIA CPOK OXKHIaHUS B
ouepe/id He JOJDKEH MPeBbIIaTh 15 MUHYT




2.13. Cpok 1 nopsiioK perucTpauuu
3ampoca 3asBUTEJS O
NpPEeaOCTaBIeHUH MYHULIUIIAJIBHOM
YCIIYTH U yCIIYTH, IPEJOCTaBIISIEMON
opraHu3alyen, y4acTBYIOLIEH B
NpeaOCTaBIEHUH MYHULUITAJIBHOM
YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOM

dbopme

B Teuenue opgHOro pabouero JHS C MOMEHTa
MOCTYIUJIEHUSI 3asIBICHUSI.

3ampoc, TMOCTYMUBILMW B 3JEKTPOHHOM Qopme, B
BBIXOJHOW (Mpa3HUYHBIA) J€Hb pPETUCTPUPYETCS Ha

CIIeIyIOLIHH 32 BBIXOJHBIM (MTpa3AHUYHBIM) pabOUMii 1eHb

2.14. TpeboBaHusI K TOMELLEHUSIM,
B KOTOPBIX MPEJOCTaBISAETCS
MYHULUIIAJIbHAS yCIlyra, K 3ay
0’KMJIaHUsl, MeCcTaM JJisl 3aM10JIHeHHs
3alpOCOB O MPEIOCTABIEHUH
MYHULMNAIbHON YCIyTH,
MH(OPMALIMOHHBIM CTEHJIaM C
obpa3uamu ux 3anoJIHeHUs U
nepeyHeM JOKYMEHTOB,
HeOoOXOIUMBIX JJIsl IPeJOCTaBIEHUSI
Ka)X10M MYHULIMNAJIIBHOW yCIIYTH,
pa3MelLeHUI0 U 0(OPMIIEHUIO
BU3yaJIbHOU, TEKCTOBOU U
MYJIbTUMEIUIUHON HHpOpMaLIUK O
MOpsJIKE NMPEJOCTaBICHUS] TAKON
YyCIIyTH, B TOM YHCIIE K
o0ecrneyeHuIo JOCTYTHOCTH ISl
MHBAJIM/IOB YKa3aHHbBIX OOBEKTOB B
COOTBETCTBUH C (efiepabHbIM
3aKOHOAATEJILCTBOM U
3aKOHOJaTeNbCcTBOM PecnyOnuku

[IpenocraBnenue MYHULHNAJIbHOM YCIIYTH
OCYLLECTBJISIETCS B 3aHUSX u MOMELIEHHUSIX,
000py/1I0BaHHBIX MPOTUBONOKAPHOU CUCTEMON U CUCTEMOM
MOXKapOTYLLEHUs, HEOOXOAUMOM MeOelblo Jutst
odopMIIeHUS] JOKYMEHTOB, UHPOPMAaLMOHHBIMU CTEHAMH.

Ob6ecneunBaercs OecnpensTCTBEHHbIH JIOCTYII
MHBAJIUJIOB K MECTy MpPEeNOCTaBIEHUs MYHULUNAIbHOM

yciayrd  (yAoOHbIH  BXOJ-BBIXOA B [OMELUEHHUS W
rnepemMelleHue B X npenaesax).
BusyasnbHas, TEKCTOBAs u MYJIbTUMEUHHAS

UHpOpMalLKs O MOPSAKE NPEJOCTABIEHUs MYHHULIUIIAIbHON
yCJlyr'y pa3meliaeTcsi B yA0OHbIX [Uls 3asBUTENEH MECTax, B
TOM YHCJ€ C YYeTOM OlpPAaHUYEHHBIX BO3MOXKHOCTEH
MHBAJIUJ0B
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Tartapcran o coluanbHOM 3a1uTe
WHBAaJIUJIOB

2.15. Ilokazarenu JOCTYMHOCTH U
Ka4yecTBa MyHULIUITAJILHOM YCIIyTH, B

TOM YyHClie KOJIMYECTBO
B3aUMOJIEUCTBUH 3asiBUTEJIS g
JIOJDKHOCTHBIMH JIMLIaMU npu
MpPEeAOCTaBICHUU  MYHHULUIIATBHON
YCIIYTH U UX TPOJAOJIKUTENBHOCT,
BO3MOYXHOCTh MOJIyYeHHUsI
uH(opmauu 0 xojie
NpEeNOCTABJICHUST  MYHUIUMNAIBHOM
yCIIyTH, B TOM yucie £
UCMOJIb30BaHUEM HH(OPMALIMOHHO-
KOMMYHHUKAL[MOHHBIX  TEeXHOJIOTHH,

BO3MOXXHOCTbH JIHOO HEBO3MOXKHOCTH
MOJTy4YeHUs] MYHUIIMTMAJIbHOW YCIYTH
B MHOTO(YHKLMOHAIBLHOM LEHTpe
MpeJIoCTaBJIeHUs TOCyAapCTBEHHbIX
M MYHMUHUNAIBHBIX YCIyr (B TOM
4uclie B MOJHOM 00beme), B JIIOOOM
TEPPUTOPUATIBHOM  MOJIpa3iesIeHUH

opraHa MCITOJIHUTEIHHO
pacropsiAUTENLHOTO opraHa
MECTHOTO  CaMOYIMpaBJeHus, IO
BBIOOPY 3asiBUTEJIS
(3KCTEppPUTOPHANIBHBIN  MPUHLMII),
MOCPEICTBOM 3arpoca 0
Npe/IoCTaBIeHUU HECKOJIBKHX

roCcyJapCTBEHHBIX PI (nm)

ITokazarensimu JOCTYIIHOCTH MpeaoCTaBJICHNU
MyHHHHHaHBHOﬁ YCIIYTH ABJISAIFOTCA:
paciojioKE€HHOCTh MOMEIICHUA B 30HE

JIOCTYITHOCTH OOLIECTBEHHOIO TPAHCIIOPTa;

HaJlluhe HeoOXOAMMOro KOJWUYEeCTBa CIIELMAIUCTOB, a
TaK)Xe [OMELLIEHUM, B KOTOPBIX OCYILECTBIISIETCS IIPHEM
JIOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMuMe HcuyepnbiBatoliel nH(opmMauuMu o crnocodax,
MopsiiKe M CpOKax IMPEeJOoCTaBIeHUss MYHULUIAIBHOM
yClyrd Ha UHQOPMAIIMOHHBIX CTeHAAaX, MH(OPMALMOHHBIX
pecypcax B ceTu «MHTepHeT», Ha EquHOM
nopTajie rocy1apCTBEHHbIX U MYHULMITAJIbHBIX YCIIYT;

OKa3aHue T[OMOLIM HWHBaJIWJAaM B  [PEOAOJIEHUH
OapbepoB, MEIIAIOLIKX MOJYYEHHUIO UMH YCIIyI HapaBHE C
JPYTUMHU JIMLIAMH.

KauecTBO mnpenocraBiieHUsT MYHULMITAIBHOW YCIIYTH
XapaKTepU3yeTcsl OTCYTCTBUEM:

ouepeied MNpu IpUeMe U BblAa4e JIOKYMEHTOB
3asIBUTEJISIM;

HapyUIEHUM CPOKOB MPEAOCTABICHMUS MYHMIUIIAIBHON
yCIIyTH;

xanob Ha jeiicTBUs (Oe3neiicTBHE) MYyHULHMIAIBHBIX
CITyallUX, TPeIOCTABISIOMNUX MYHULIUITAJIBHYIO YCIIYTY;
Xajnob Ha HEKOPpPEeKTHOE, HEeBHUMATEJIbHOE OTHOLLIEHHE

MYHHULUINIAJIBHBIX CILyKalluX, OKa3bIBAIOLLIMX
MYHULUTIAJIBHYIO YCIIYTY, K 3asiBUTENSIM.
[Ipu nojaye 3ampoca 0 NpeOCTaBICHUU

MYHMITUITIAIBHOW YCIIYyTM W TpH TOJYyYEHHMM pe3ysbTara
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MYHHULUNATBHBIX yclyr B
MHOIO(QYHKIIHOHAJIIBHBIX  I[EHTpax
MIPENOCTABIEHUsI TOCY/1apCTBEHHBIX
U MYHULANAJIBHBIX yCIIyT,
pelyCMOTpeHHOro crtatbe 15.1
®enepanbHOro 3aKOHa
(KOMIIIEKCHBIH 3arpoc)

MYHULMIIAIBHON YCJIYrd, MpeAarnoyiaraercs OJHOKpPaTHOE
B3aUMO/JICHCTBUE TOJPKHOCTHOIO JIMLA, [IPEAOCTABIISIOILIETO

MYHULIMIIAIBHYIO yciyry, 1 3asIBUTEJIS.
[IpoAOMKUTENBHOCT  B3aUMOJCUCTBUSL  OIpPEAEIISIETCS
pErIaMEHTOM.

Nudopmanus o xoae npe1ocTaBlIeHUs] MyHULUIIAIbHOMI
yCIYrd MOXeT OBITh [OJlyueHa 3asiBUTENIEM Ha CalTe
, Ha EnuHOM mnopTasie rocyapcTBEHHBIX U
MYHHUUHUNANbHBIX yciyr, B MOLL.

[IpenocraBneHue MyHULMMAJIBHOW  yCIyrn uepes
MHOTO()YHKIIMOHAJIbHBIH LEHTP MpeaoCTaBIEHUs
rOCy/IapCTBEHHBbIX W MYHHULMMNAIBHBIX yclyr (nanee —
M®ILI), ynanennsle pabouune Mmecta MOPL[ He
OCYILLECTBIISIETCSI.

MyHHUHUNAIbHAsT yclyra [0 3KCTepPUTOPUATIEHOMY
MPUHLIMIY M B COCTaBe KOMIUIEKCHOIO 3ampoca He
MpeJIoCTaBIsIeTCs

2.16. Uubie TpeboBaHuUsl, B TOM
4HUCIie YYUThIBAIOUIME OCOOEHHOCTH
MPEeAOCTaBIEHUSI MYHHULUITAIEHOM
YCIIYTH 110 3KCTEPPUTOPUATIBHOMY
NpUHLMIY (B ciiyyae, eciiu
MyHULIMNAJIbHAs yCIlyra
MIpeaOCTaBIISIETCS 10
9KCTEPPUTOPUATIBHOMY MPUHLIUITY)
U 0COOEHHOCTH MPEeIOCTaBIEHUS
MYHULIMNATBHON YCIIYTH B
3JIEKTPOHHOU dopme

KoHcynbTalMio 0 nopsiike nojaydyeHus MyHULUNAIbHON
YCIyTH B 3JEKTPOHHOH (opMe MOXKHO TOJY4YUTh uepes
HNuTepHeT-npuemMHyto uiu yepes [lopTtan rocynapcTBeHHbIX
1 MYHHIUNAIbHBIX yeiyT PecriyOnuku TatapcTan.

[Ipu npenocTaBieHUMM MYHULHMNAJILHOM yClyru B
AJIEKTPOHHOM BH/I€ 3asIBUTEJIb BIPABE:

a) noNy4uTh HHOOpPMALMIO O TMOPSAKE M CpoKax
MPEeIOCTaBIICHUS MYHHUIIUNAILHOW YCIYTH, pa3MelleHHYIO
Ha EnuHoMm noprasie uiu Ha PernonanbHOM nopraiie;

0) noaaTh 3asiBJIEHUE 0 NpeoCTaBIEHUH
MYHHULMITAIGHOH  ycIryrd B (GoOpMe  3JEeKTPOHHOIO
JIOKYMEHTa C HCHojJb30BaHueM «JIMyHOro kaOuHeTa»
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PernonanpbHOro rmopraiga IOCPEACTBOM  3allOJIHEHHs
3NEKTPOHHOU (hOPMBI 3asIBJICHMUSI.

[Ipu HampaBieHUU HOKYMEHTOB, HEOOXOAUMBIX JUIs
peaoCTaBIeHUS MYHULIUITAJIbHOM yCIyTU &
ucrnoip3oBanueM «Jluynoro kabuHeTa» PeruoHanbHOro
nmoprajia, MCIOJIb3YyeTCsl YCHJIeHHAas KBalnU(pULUUPOBAHHAS
9JIEKTPOHHASI MOAMUCH. 3asiBUTENb BIIPAaBE HUCIIOJIb30BATh
MPOCTYIO 3JIEKTPOHHYIO MOJIHUCH B ciy4asx,
NpeayCMOTPEHHbIX  nocraHoBieHuem  [IpaBurenncrsa
Poccuiickoii ®enepauun ot 25.06.2012 Ne 634;

B) MOJIYYHUTb CBEJIEHUSI O XOJI€ BbIIIOJHEHHUS 3AsBJICHUM
O MpPeJOCTaBIeHUH MYHHULIMIAJIBHON YCIyTH, MOJAHHbIX B
AMEKTPOHHOU opme;

I) OCYLIECTBUTb OLEHKY KauecTBa MpeaoCTaBJIEHU
MYHHUUHMIIANBHON yCIyrd MOOCpPeACTBOM PernoHaibHOro
nopraa;

) MOJYUYUTh pe3yJibTaT Mpe10CTaBJICeHUS
MYHHIUNAIbHOW  yciayru B (opmMe  3JeKTPOHHOIro
JIOKYMEHTa;

e) mnojxarb kamo0y Ha pelweHue MW JAeHCTBUE
(6e3neiictBue) OTtnena, a Tak)Ke €ro JOJIKHOCTHBIX JIHLI,
MYHHIUINAIBHBIX CIY)allUX MMOCPEACTBOM O(QULMAIBHOIO
caiiTa MyHULIMIIAJIBHOTO paiioHa, PernoHansHOro mnoprana,
nopraia dbenepaibHOU rocy/1apCTBEHHOM
UHGOPMAIMOHHON CHCTEeMBbI, o0ecrneuuBaroleil mpolecc
JocyneoHoro (BHecyneOHOro) oOKalloBaHWSI pELIEHUH U
JeUCTBUN (6e3neiicTBuUs), COBEpLIEHHBIX npu
NpPeOCTaBICHUN TOCYIapCTBEHHBIX M MYHHULMITAIBHBIX
yCJIyT OpraHaMH, NPeOCTaBIISIIOIIUMU rOCY 1apCTBEHHbBIE U




13

MYHHIMIIAJIBHBIE YCIYTH, HX JOJDKHOCTHBIMHM JIMLAMH,
roCy1apCTBEHHBIMH U MYHULIUIIAJIbHBIMU CJTY>KalllUMH.




3. CocTaB, n0c/1e10BaTeJIbLHOCTh H CPOKH BBINOJHEHHsS] A AMUHHCTPATHBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY HX BbINOJIHEHHsI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS aIMUHHCTPATHBHBIX Mpoueayp B 3JIEKTPOHHOI ¢opme

3.1. OnucaHue MOCHEAOBATENBHOCTY  ACUCTBUH  MpPUH  MPEJOCTABICHUU
MYHULUNAIBHON yCIyTH

3.1.1. TlpemocraBieHne MYHULMIAIBHONW YCITYrW BKJIIOHaeT B cebs ciemyromre
IpoLeaypbL:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS,;

2) IpUHSTHE U perucTpaLts 3asBIECHNUS;

3) MOATrOTOBKA pe3ysbTaTta MyHULMNANIBHON YCIIyTH;

4) BbIaua 3assBUTENIO pe3yJibTaTa MyHULUIIAIBHON YCIYTH.

3.2. OkazaHue KOHCYJIbTallui 3asiBUTEIIIO

3.2.1. BasgButensy mguuHo W (W) mo TenedoHy obpamaercs B Mcmonkom mis
MOJIy4YeHHsT KOHCYJIBTALlUH O MOpsiAKe MOTy4YeHHs] MyHULIMNTAIbHON yCIyTH.

Cexpertapp Fcnosikoma oCylIecTBsIET KOHCY/IbTUPOBAHUE 3asBUTENIS, B TOM YHCJIE
Mo coctaBy, (opMe U COIEPKAHHIO JOKYMEHTAlWH, HEOOXOAUMOW Ul IOJIyYeHHs
MYHHUIUITATEHON YCIYTH U ITPU HEOOXOIUMOCTH OKa3bIBAET IOMOILb B 3aII0JHEHUX OJlaHKa
3asIBJICHUS.

[Tpouenypa, ycTaHaBiuBaemas HACTOSLIMM I[YHKTOM, OCYLIECTBIS€TCS B JIEHb
oOpalleHus 3asiBUTEIIS.

PesynbraT Tmpolenypel: KOHCYJIbTAllMH, 3aMe4aHHus TI0 cocTaBy, (opMme U
COZePKaHHUIO MPEICTABIEHHON NOKYMEHTALUH.

3.3. IlpunHsATHE U perucTpanus 3asBICHUS

3.3.1. 3asBuUTeNb JMUYHO, Yepe3 JoBepeHHoe mauuo uiau yepe3 MOI[ nonaer
MUCbMEHHOE JTMOO B 3JIEKTPOHHOM (opMe 3asiBiIeHHE O BbIJAde CIPABKU (BBIIUCKHU), U
MpencTaBiseT NJOKYMEHTBhl B COOTBETCTBHU C TYHKTOM 2.5 Hactosiulero PernameHTta B
CEJIbCKUK UCIOJHUTENbHBIM KOMUTET.

[Ipu mocTynyieHuu 3asBleHUs] B 3JEKTPOHHOU (hopMe nomxkHocTHoe nuuo Otnena,
OTBETCTBEHHOE 3a IIPUEM 3asIBJICHUI:

a) ofecriedynMBaeT perucTpalMiO  3asiBJIeHWsT B  CHUCTEME  3JIEKTPOHHOIO
JOKYMEHTOO0OpOoTa, Mpd 3TOM 3asBlEeHUIO NpucBauBaroTcst cratycbl «[IpunsTo
BeZJOMCTBOM» MM «B 00paboTke», 4To oTpaxkaercs B «JIMuHOM kabuHeTe» PernoHanbHOro
noprarna;

6) mpoBepsieT cobitofeHHe YCIOBUH NeHCTBUTENBHOCTH 3JIEKTPOHHOHW TTOMAIMHCH,
nocpeacTsoM obpallienust K Enunomy noprany (B ciiyvae, eciiv 3asBUTENEM MIPEACTaBIEHbI
BIIEKTPOHHBIE O00pa3bl IOKYMEHTOB, IIOANUCAHHBIE YCHJICHHOH KBalU(DUIIHPOBAHHOMN
3JIEKTPOHHOW MOATIHCEHIO).

B cinyuae ecau B pesyiabTare MpPOBEPKHM YCUJIEHHOW KBaau(pULUPOBAHHOM
SJIEKTPOHHOM MOANUCH HE BBIABIECHO HECOONIOJeHHe YCIOBUI ee NeHCTBUTEIbHOCTH,
OOJDKHOCTHOe Juio McronkoMa HampaBiseT 3asBUTENI0 yKa3aHHBIM B 3asBJIEHUH
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criocoboM He rmo3gaHee pabodero AHs, CIEIYIOLIEro 3a IHEM MOCTYIJICHUS 3asBICHUS B
McmonkoM, yBeIOMJIEHME O T[OCTYIUICHWHM 3asBJICHHMS, COHEpIKallee BXOJISIINN
PErMCTpAllMOHHBI  HOMEp  3asBJIE€HHWs, JaTy T[OJiydeHHs 3asBIICHHs, MEPEUEHb
Ha¥MeHOBaHMWM (ailyioB, MPEACTaBIEHHbIX K HEMY [JOKYMEHTOB, JaTy I[0Jy4eHUs
pe3yibTaTa MyHULUIIAIEHON YCIYTH.

B ciydae ecnu B pe3yibTare IPOBEPKH YCHJIEHHOW KBaIM(pUUHMPOBAHHOM
SJIEKTPOHHOM MOMAMUCH BBISIBIEHO HECOOJIOAEHHE YCIOBUH €€ [EeHCTBUTEIbHOCTH,
JOJDKHOCTHOE nno Menonkoma:

IpUHUMAeT pelleHue o0 OoTka3ze B IpHUeMe JOKYMEHTOB, IIOCTYNHUBIIUX B
3JIEKTPOHHOH (hopme;

HanpaBJseT 3asBUTEN0 YBEIOMIIEHUE O [PUHSATOM PELUeHUH B JJIEKTPOHHON (opMme
C ykaszaHumeM MyHKTOB ctath 11 @enepanpHoro 3akoHa ot 06.04.2011 Ne 63-@3 «O6
SJIEKTPOHHOM TOAMUCH», KOTOpBIE MOCIYXUJIM OCHOBAHMEM Ui ero NMpuHATHS. Takoe
yBeZIOMJIEHHE MOANUCHIBAETCS YCUIEHHON KBaU(PULUUMPOBAHHOM 3JIEKTPOHHON IOAIKCHIO
OOoJDKHOCTHOoro nuua Mcnonkoma, peructpupyercss B CUCTEME  DJIEKTPOHHOIO
JMOKYMEHTOO0OpOTa W HaIlpaBiseTcs crocobamy, yKasaHHBIMH B IyHKTe 9 IlpaBun
UCIIOJIb30BAHNUS YCUIIEHHOW KBaTU(HULHPOBAHHON 3J1€KTPOHHON MOANKCH NTPH 00pallleHnH
3a TOJy4YeHHMEM TIOCYJapCTBEHHbIX U MYHULMNOANbHBIX YCIYI, YTBEPXKAEHHBIX
noctanoBienreM [IpaButenscrBa Poccuiickoit @enepannn ot 25.08.2012 Ne 852.

3.3.2. Cnenuanuct Mcnonkoma oCyILIeCTBIISIET:

MpYeM U PeruCTPaLMIO 3asiBJICHUs B ClIeLIHalIbHOM XKypHaJle;

BpYUYEHUE 3asBUTENIO KOMWHU 3asiBJIEHUS C OTMETKOM O AaTe MNpuema JOKyMEHTOB,
IIPUCBOEHHOM BXOJSIIIIEM HOMEpE, 1aTe ¥ BPEMEHU UCIOJIHEHUS MyHULIUIIAIBHON YCIIyTH.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIUM ITyHKTOM, OCYLIECTBISIOTC:

IpUEM 3asBIEHUS U JOKYMEHTOB B T€YE€HUE 15 MUHYT;

perucTpanus 3asBJCHUs B TEUEHUE OJHOIO padouero JHS ¢ MOMEHTA IOCTYIIEHUS
3asiBJICHUSI.

PesynpTar nmpoueayp: NprHITOE U 3apernCTPHPOBAHHOE 3asiBIIEHNUE.

3.4. ®opmupoBaHUE U HalpaBlIeHUE MEXBEIOMCTBEHHOTO 3arpoca B OpraHbl,
y4acTBYIOIIHE B MIPeIOCTABIEHUN MYHUIIUITAILHON YCITYTH.

3.4.1. CornacHo MNpUHATOMY 3asiBIEHHUIO creuuanucT lcrnoikoMa Hampabiser
IIOCPENCTBOM CHCTEMBl MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEHCTBUS 3alpoc O
MIPEICTABICHIUH:

- BBIMHUCKKM M3 EOWHOrO rocygapcTBEHHOI'O peecTpa HEIBWKUMOCTH (COOEPIKHUT
o0IIeIOCTYHbIE CBEACHUS O 3aperuCTPUPOBAHHBIX MpaBax Ha 0ObEKT HEIBHIKUMOCTH ).

[Iponenypsl, ycTaHaBIMBaeMble HACTOSIIMM IMOIIYHKTOM, OCYIIECTBISIFOTCS B
Te4YeHHe OHOT0 AHSI ¢ MOMEHTA MMOCTYTUIEHHUS 3asBIeHUs! criennaincTy KMemonkoma.

PesynbpTraT npouenyp: HanpaBleHHblH B OpraHbl BIACTH 3aIpoc.

3.4.2. CrenuanucThl TOCTABLUIMKOB JaHHBIX Ha OCHOBAHWHU 3aIpoca, MOCTYITUBIIETO
4epe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOIEHCTBUs, MPEACTABIISIOT
3arpailnBaeMele  TOKYMEHTHl (MH(GOpMAUWIO) WIH HaMpaBisiOT YBEOOMIEHHS 00
OTCYTCTBHM  JOKYMEHTOB (MH(pOpMaluu), HEOOXOAMUMBIX MAJsl  IPEAOCTABIEHHUS
MYHHMIUIIATEHON YCIIyTH (Janee - yBe1oMIeHre 00 oTKase).
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[Iporeaypsl, yCTaHABIMBAEMble HACTOSILIMM ITOAIYHKTOM, OCYIUECTBIAIOTCA B
CHEIyIOLIMe CpPOKU: MO HOKyMEHTaM (CBENEHWsM), HalpaBisieMbIM CIEHHaIUCTaMu
PocpeecTtpa, He Gornee Tpex pabo4KX JHEH.

PesynbTaT Npouleayp: AOKYMeHTbl (cBeneHus) nuO0 yBenomieHue o0 OTkase,
HanpasieHHble B Mcronkom.

3.5. IToaroToBKa M YyTBEPI)KAEHKE 3aAMpOLIEHHbIX JOKYMEHTOB (IMcbMa 00 OTKase B
BBIJIaYE)

3.5.1. Crrenmanuct Mcronkoma ocy1ecTBIISIET:

IPOBEPKY HAJIUUMsI JOKYMEHTOB, IPUJIAaraeMblX K 3asBJIEHHUIO;

IIOATOTOBKY MPOEKTA CIIPABKH (BBIMUCKHU )IIPH HATUYUU JOKYMEHTOB (CBEAEHUN);

TIOJITOTOBKY TpOeKTa MrchbMa 00 OTKas3e B BblAAaue NPU OTCYTCTBHH JTOKYMEHTOB
(cBeneHui);

HarpaBJieHHe CIPaBKU (BbIIUCKU) UM NMCcbMa 00 OTKa3e B Bblaaue [ 1aBe cenbeKkoro
[IOCEJIEHNUs] Ha YTBEPXKICHHUE.

[Tpoueaypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B T€YEHHE
IBYX paboyux qHel ¢ MOMeHTa oOpallleHus 3asBUTEJIS.

PesympTaT mpoueayp: MpoeKT CrpaBky (BBIMUCKH) WU IMCbMa 00 OTKa3e B BhIAAUE.

3.5.2. I'maBa cenbCKOro MOCEIeHUs] YTBEPKAaeT CIPaBKy (BBITUCKY) HUIIH MTUCHMO 00
OTKa3e B BblJlaue W HAIpaBJIsIeT CrieuaiucTy Mcemnonkoma.

[Ipu BeIOOpe 3asBUTENs cnocoba MOJyuyeHUsl pe3ysbTara B JJIEKTPOHHOM BUE
HAIpaBIIsSeT 3asABUTETIO pe3yJbTaT MYHHUIMIAIBHONH yCIyrd B (opMe 3JIEeKTPOHHOIO
JOKYMEHTA.

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSILLIUM [IYHKTOM, OCYLIECTBIISIOTCS B TEYEHUE
oJIHOrO paboyero JIHsI ¢ MOMEHTa OKOHYAHUS MPeAblyIlei IpoLenyphl.

Pesynbrar npouenypsl: yTBepikaeHHas cripaBka (BbINHCKa) WM MHUCBMO 00 OTKa3e B
BbIAYE.

3.6. Beimaua 3asiBUTENIO pe3ybTaTa MyHULIMIAIBHON YCIyTH

3.6.1. Cneunanuct Mcnonkoma BblIAET 3asiBUTENIIO CIPABKY (BBIMUCKY) WK MHUCHMO
00 oTka3se B BhIaye.

IIpouenypa, ycraHaBiuMBaemasi HACTOSIIIMM IIyHKTOM, OCYILECTBIISIETCS B JI€Hb
oOpalieHus 3assBUTEISI.

Pe3ynbTaT npoueayp: BblaaHHas cripaBka (BbIIIMCKA).

B cnyuae orTkaza B MpeNOCTaBAEHUM MYHULUMIAIBHOM YCIYyTH 3asiBUTEIb
yYBEIOMJIIETCSl MMHUCBbMOM C yKa3aHHWeM MPUYMH OTKasza, a Takke Mo TenedoHy U (WUIn)
3JIEKTPOHHOM MOYTe, B Te€YEHUE OAHOro paboyero AHS ¢ MOMEHTa MOJANUCAHUS UCbMa 00
OTKaze.

3.7. VicnpaBineHue TEXHUYECKUX OLIHOOK.

3.7.1. B cnydae oOHapyXeHUs TeXHUYECKOH OIIMOKH B JTOKYMEHTE, SBIISIOIIEMCS
pe3ynbTaTOM MYHHWLMIAIBHOW YCIIYTH, 3assBUTENb TIpeaAcTaBiseT B McnonkoMm:

3as1BJIEHHE 00 UCIPABIEHUU TeXHUUECKOM olubOKu (mpunoxxenue Ne2);
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[OKYMEHT, BBIJIAHHBIA 3as{BUTENIO KAaK pe3yNbTaT MYHULHIIANBHOW YCIyrHd, B
KOTOPOM COMEPYKUTCS TEXHUUECKas OIIMOKa;

JIOKYMEHTBI, MMEIOLIHE FOPHINYECKYIO CHIlY, CBHIETENBCTBYIOIIME O HAIWYUHA
TEXHUYECKOH OLLIMOKH.

3asBieHre 00 WMCIPABIEHMH TEXHUYECKOW OIIMOKM B CBEIEHUIX, yKa3aHHBIX B
JIOKYMeHTe, SBJISIOIIEMCS] pe3yTbTaTOM MYHWLWIIATbHON YCITyTH, TOJAeTCs 3asiBUTEIEeM
(YNOJTHOMOUEHHbIM NPeACTABUTENEM ) IMUHO, TM60 [I0OYTOBBIM OTHPABIEHHUEM (B TOM YUCIIE
C UCIIOIb30BaHUEM 3JIEKTPOHHOM MOYTHI), TMO0 Uepe3 eAUHbIH NOpTal roCy 1apCTBEHHBIX U
MyHUIMIATBHEIX ~ YCIYT WA  MHOTOQYHKLMOHANBHBIA  LEHTP  MPeIOCTaBICHUS
rOCYIApCTBEHHBIX U MyHHLIUITAIBHBIX YCITYT.

3.7.2. Cekperapp Mcronkoma, OTBETCTBEHHBIH 3a IpUEM JIOKYMEHTOB,
OCYIIECTB/ISIET MIPUEM 3asiBIIEHUs 00 UCTIPABICHUH TEXHUYECKOW OIIMOKU, PETUCTPUPYET
3asiBIIEHNE.

[Tpouenypa, ycraHaBivMBaemasi HACTOSILLIAM MYyHKTOM, OCYIIECTBJISIETCS B T€YeHUE
OJIHOr0 paboyero AHsi C MOMEHTa PerucTpaluu 3asBleHHUs.

Pe3ynbTaT Mpoleayphl: IPUHSATOE U 3aPETUCTPHUPOBAHHOE 3asIBICHHUE.

3.7.3. Cekperaps Vicrmonkoma paccMaTpuBaeT IOKYMEHTBl W B LENSX BHECEHHUs
MCIIPaBJIEHUH B JOKYMEHT, SIBJISIFOLLMICS PE3yJIbTaTOM YClyTH, OCYLIECTBIISET POLENYPbI,
MpeNyCMOTPEHHBIE IMYHKTOM 3.5 HacTtosuiero PeriameHTa, W BBIIAeT MCIIPABIEHHBIN
IOKYMEHT 3asiBUTENIFO0 (YITOJHOMOYEHHOMY TIPEACTABUTENI0) JIMYHO TIOJ POCIHUCH C
U3BSATHEM Yy 3asBUTENs (YMOJHOMOUYEHHOTO TpeNCTaBUTENs]) OpWUTHHANa IOKyMEHTa, B
KOTOPOM COZAEPIKUTCS TeXHUUecKas olnuoKa.

[Tpouenypa, ycTaHaBIuBaeMasi HAaCTOSILIMM ITyHKTOM, OCYIIECTBJISIETCSI B TE€UEHUE
Tpex pabounx nHeH mociie oOHapy)KEHHUs TEXHHUECKON OMIUOKH WITH TTOJTyYeHHsI OT JTF000T0o
3aMHTEPECOBAHHOIO JMIA 3asiBIE€HUsl O AOMYILEHHOH oLIOKe.

Pe3ynbraT npoleaypbl: BbIIAHHBIN (HATPaBICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. llopsinok 1 popMbI KOHTPOJISI 32 MpeJOCTABIeHHEM MYHHUIHNAJIbHOH YCJIYTH

4.1. KoHTponb 3a MOMHOTOM U KaYeCTBOM MPeAOCTaBIEeHUs] MyHULIUAIBbHO! YCIyry
BKJIIOUaeT B ce0sl BBISBIEHUE U YCTpaHEHUE HapyLIEHWU MpaB 3asiBUTENEH, MpOBeIeHUE
MIPOBEpPOK COOIIOIEHUS MTPOLEeNyp MPeaoCTaBIeHUs] MyHULUNIATbHON YCIYTH, TOATOTOBKY
pewieHuid Ha gedcTBus  (Oe3neicTBME)  AOMIKHOCTHBIX — JIML OpraHa MeECTHOTO
camMoyIpaBJIeHHUS.

dopMaMu KOHTPOJISI 38 COOIIOIEHUEM HUCTIONHEHUS] aAMUHUCTPATUBHBIX MPOLELYP
SIBIISTFOTCSL:

1) npoBepka u corjiacoBaHWe MPOEKTOB JOKYMEHTOB TIO IPeI0oCTaBICHHUIO
MYHHLANAIBHON yCIyru. Pe3ynpTaToM NpOBEpPKH SIBISIETCS] BUBUPOBAHUE TIPOEKTOB;

2) IpOBOAMMBIE B YCTAHOBJIEHHOM IOPsIIKe TIPOBEPKH BEIEHUS IeIOTIPOU3BOJICTBA;

3) npoBeJeHE B YCTaHOBJIEHHOM IMOPsIIKE KOHTPOJbHBIX MPOBEPOK COOIIOAEHUS
npouenyp NpeaoCTaBAECHUSI MyHULIMTIATbHON YCIyTH.

KoHTpoIbHBEIE TPOBEPKH MOTYT OBITh MIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBAHUU
TIOJTyrOJOBEIX HWIJIM TOJOBBIX TUIAaHOB pabOTHl OpraHa MECTHOTO CaMOYTpaBIeHHs) H
BHEIUIaHOBbIMU. [Ipu mpoBeneHMM NpPOBEpPOK MOCYT paccMaTpUMBaTLCS BCE BOIMPOCHI,
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CBSI3aHHBIE C MIPEJOCTaBJIeHUEM MYHULMITAIBHON YCIyrH (KOMIIJIEKCHBIE TIPOBEPKH), I
10 KOHKPETHOMY OOpaIlEHUIO 3asIBUTEIIS.

B 1e1sx TeKyIero KOHTPOJIsl UCTIOJB3YIOTCS CBEAEHHU S, UMEIOILIMECS B 3JIEKTPOHHOU
Ga3e HaHHBIX, CilyKeOHas KOPPECMOHAEHUMs, YCTHas M NHUCbMEeHHas UHGOpMaLus
CIEIATUCTOB, OCYLIECTBIISOLINX BINOIHEHHE aIMHHUCTPATUBHBIX IIPOLENYP, XKYpPHAIIbI
y4deTa COOTBETCTBYIOLIMX JOKYMEHTOB W APYTrHe CBEIEHHUS.

Jlnst ocyllecTBeHHsT KOHTPOJsl 3a COBEpLUEHMEM JEMCTBHMM IMPH MPEeI0CTaBICHUU
MyHMLHUIATGHOW  YCIyTH W [PUHSATUM  pelleHuil  pykosoautento  Kcmomkoma
MPEICTABIISOTCS CIIPABKU O Pe3yJIbTaTax MpeJloCTaBIeHUs MyHULMIIATBHOR yCIYTH.

O caydasix W MpUUWHAX HapyLUIEHHsI CPOKOB, MOCJIEI0BATEIBHOCTH U COAECPIKAHMUS
aJIMMHUMCTPATUBHbBIX MPOLENYP CHELUATUCTbl HEMEAJIEHHO UH(MOPMUPYIOT PyKOBOAUTEIS
oprasa, Mpe0CTaBISIOLIEr0 MYHULUIIAIBHYIO YCIYTY, a TaK)Ke [IPEANPUHUMAIOT CPOYHBIE
MepBI 110 YCTPaHEHHUIO HapyLUEeHUH

4.2. Texymuid KOHTpOJIb 32 COOMIOJEHHMEM IIOCJIENOBATENIbHOCTH AEHCTBUH,
onpeleseHHbIX aIMUHUCTPATUBHBIMU NIPOLIEAYPaMU [0 IPEAOCTABIEHUIO MY HUIIUIIAIbHOM
yCIIyTH, OCYIIECTBIISIETCS 3aMEeCTUTENIEM PYKOBOAUTES Hcnonkoma o
UHPPACTPYKTYPHOMY  pa3BHUTHIO, OTBETCTBEHHBIM 3a OpraHW3al{i0 paboThl IO
NpefoCTaBAEHUI0 MYHMUMNANbHOW  yClyrd, a Take CHeLMaluCTaMu OThela
UHPPACTPYKTYPHOTO Pa3BUTHUSL.

4.3. IlepeyeHb [OOJDKHOCTHBIX JIML, OCYILECTBISIIOIIMX TEKYLIWHd KOHTpPOJIb,
YCTaHaBJIMBAETCS TIOJIOXKEHUSIMA O CTPYKTYPHBIX [MOIApa3JesIeHUssX opraHa MECTHOIOo
CaMOYIpPAaBJEHUS U AOJDKHOCTHBIMU pErjlaMeHTaMU.

IIo pe3ynpTaraM MPOBEAEHHBIX MPOBEPOK B ClIydae BBISIBICHUS HapyLIEHUH IpaB
3asBUTEJIE BUHOBHBIE JIMLlAa TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKkoHogaTenbcTBOM Poccuiickoi Penepaiuu.

4.4. PykoBoguTenp opraHa MECTHOI'O CaMOYIIpaBJIEHUsI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpEHNEe 00pallleHNit 3asBUTeeH.

PykoBomuTens (3aMeCTUTENIb PYKOBOJIUTENS) CTPYKTYPHOTO TOpa3iefieHusl opraHa
MECTHOIO CaMOYIIpaBJIEHUSl HECeT OTBETCTBEHHOCTb 3a HECBOEBpeMeHHOoe U (MJIM)
HEHaJJleXalllee BBINOJHEHUE aJIMMHUCTPATUBHBIX [EWCTBUM, yKa3aHHBIX B paznerne 3
HacTosiero Pernamenra.

JIOMKHOCTHBIE JMLa U UHble MyHULIMNAIbHBIE CIYy)XKAlllMe 3a PElleHUs ¥ JeHCTBUS
(bezpericTBre), IpUHMMaeMble  (OCYILECTBIseMble) B XOAE  IPEIOCTABJICHHUS
MYHHULIUIIAIBHON YCIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE.

4.5. KoHTpoJib 3a NnpenocTaBieHrneM MYHHUIUTAIBHON YCIYTH CO CTOPOHBI TPaXKIaH,
uX OoObeauMHEeHUM W opraHud3aluid, OCYILUECTBISETCS MOCPEACTBOM OTKPBITOCTH
JESATENBHOCTH OpraHa MECTHOI'O CaMOYIIPABJIEHUs MPU MPEIOCTABICHUM MYHUIUIIATIBHOM
YCIIyTH, IIOJIY4YEHHs] TIOJIHOW, aKTyalbHOW M [JOCTOBEPHOM HHGOPMAIUU O TOPSIAKE
NPEeNOCTaBIE€HNs MYHULMIIAIbHON yCIYyrM U BO3MOXXHOCTU JAOCYAeOHOro paccMOTPEHMS
obpamenuii (5kano6) B polecce MpeaoCTaBIeHNUs MyHULIUITATBHONW YCIYTH.

S. HocynebOublii (BHecyaeOHbIH) MOPSAA0K 00KATOBAHMS pPelleHHil ¥ JelcTBHI
(Oe3meiicTBHS) Oprana, NpeJoCTABASIOLIEr0 MYHHUHNIAILHYIO YCJIYTY,
MHOTOYyHKIHOHAJILHOTO LIEHTPA NMPeJ0CTaBIEeH S FTOCYJaPCTBEHHBIX H
MYHHUHUNAJAbHBIX YCJIYT, OpraHu3auuii, ykazanHbix B yactu 1.1 cratbu 16
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®enepanbHoro 3akona ot 27.07.2010 Ne210-®3, a Takke HX JOJKHOCTHBIX JIHLL,
MYHHUHNAJbHBIX CJIYy’KallnX, pa0OTHHKOB

5.1.TTonyyaTend MyHULMNANbHOM YCIyrM HMEIOT NpaBo Ha oOXkajioBaHHE B
nocye6HOM TopsiaKe aeicTBri (0e3aeiicTBHA) COTPYAHUKOB FIcmonKkoMa, yqacTBYIOLIMX
B TIpeJOCTaBJIeHHH MYHWLHMATbHOW ycIyru, pykoBomuremo Mcrmonkoma wnnu riase
MYHULIMNAIBHOTO 00pa30BaHusl.

3asgBUTENb MOXKET 00PATUTHCS € KaT000M, B TOM YHCJIE B CIENYIOLINX CITyYasX:

1) HapyllleHHe CpOKa perucTpalyuy 3ampoca 3asBUTEIs O IPEIOCTaBICHUN
MYHHULHUMAIBHON YCIIYTH;

2) HapylleHue CpoKa MPeJoCTaBIEHUs MyHULUIIAIBHON YCIIyIH,

3) TpeGoBanue y 3asiBUTENS TOKYMEHTOB WMIM MH(OpPMALUK JIMOO OCYILECTBIECHHUS
JNeHCcTBUH, TpeAcTaBleHHE WJIM  OCYLLIECTBIEHHE KOTOPBIX HE IPelyCMOTPEHO
HOPMaTUBHBEIMM NpaBoBbiMKM akTtamu Poccuiickoit @enepauun, Pecnybnuku TaTtapcran,
HypnaTckoro MyHulMnanbHOro paiioHa st NpeJoCTaBlIeHUs MyHULUIIAIBHON YCILyTH;

4) oTKa3 B IpUEeMe [OOKYMEHTOB, IPENOCTaBIECHUE KOTOPBEIX IIPENLyCMOTPEHO
HOPMAaTHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii ®enepanun, Pecry6nuku Tarapcras,
Hypnarckoro MyHUIMNaNbHOrO padoHa A MpeAoCTaBleHUss MyHULIUNAIbHONW yCIyry, y
3asIBUTEJIS;

5) oTKa3 B MpPeaoCTaBIeHUH MYyHWLMMAIBHONW YCIYyTH, €CIIM OCHOBaHHWS OTKa3a He
MpenyCcMOTpeHb! GeepalbHbIMU 3aKOHAMU U TIPUHSTBIMU B COOTBETCTBUY C HUMH WHBIMH
HOPMaTHMBHBIMU NpaBOBbIMU akTaMu Poccuiickoii Penepauuy, 3aKOHaAMU U UHBIMU
HOPMAaTUBHBIMHM TpaBOBbIMH akTamu PecnyOnuku TatapctaH, MyHULUIAIBHBIMU
MPaBOBBIMHU aKTaMHU;

6) 3aTpeboBaHuEe OT 3asBUTENS] NpPU MPEAOCTABAECHUUM MYHULUNAIBHOW YCIYId
IUIaThl, HE TPEAYCMOTPEHHOW HOPMATUBHBIMU MpPaBOBBIMU aKTaMu Poccuickoi
®enepanun, Pecryonuku Tatapcras, HypiaaTckoro MyHHLMIIAIBHOTO paiioHa;

7) otka3z Mcrmonkoma, [OOJDKHOCTHOTO Juua Mcrmojgkoma B HCIpaBIeHUH
NOMYLIEHHBIX OMNeYaTOK W OLIMOOK B BbIAAHHbIX B pe3yJibTaTe MpeJoCTaBlIeHuUs
MYHUIMINIAJBHON YCIIyIM AOKYMEHTax JM0O HapylLIEHHWE YCTAaHOBJIEHHOIO CpOKa TaKMUX
WCIIPaBJIEHUH;

8) HapylleHhe Ccpoka WM TMOpsdKa BblJAYM JOKYMEHTOB IO pe3ysbTaTam
IPeI0CTaBICHUS MYHULUIIAIbHON YCITyTH;

9) mpuocTaHOBIEHNE MPENOCTABIEHUS MYHHULUIAIBHONW YCIIYT'HM, €CIIA OCHOBAHUS
MPUOCTAHOBIIGHUSI He TMpenycMOTpeHbl (denepaqbHBIMA 3aKOHAaMM W MPHUHSATBIMU B
COOTBETCTBMM C HHUMH MHBbIMM HOPMAaTUBHBIMU MpPaBOBBIMU aKkTaMHu Poccuilckoi
Oenepanyy, 3aKOHAMU W HHBIMA HOPMAaTHBHBIMH IIPABOBBIMHM akTaMu PecmyOmuku
TartapcTaH, MyHUIIUTIATEHBIMU ITPABOBBIMH aKTaMH;

10) TpeboBanue y 3asBUTENs NpPU MNPEJOCTaBAEHWHM MYHULUIAIBHOM YCIyru
NOKYMEHTOB WM HUH(POPMALUU, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3blBAJIUCh MPU I[E€PBOHAYAJIBHOM OTKa3ze B MpHUeMe JOKYMEHTOB, HEOOXOAMMBIX s
NPENOCTaBlIEHUss MYHULMITAIBHOW YCIyrd, JUOO B TMPelOoCTaBIeHUH MYyHULHUIATbHON
YCIYIH, 3a MCKIIOYEHHEM CJly4aeB, NPeNyCMOTPEHHbIX NyHKTOM 4 yactu | cratbu 7
®enepanpHOro 3akona Ne 210-D3.
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5.2. Kanoba Ha pelienus u aedcTBus (Oe3nelicTBHE) OpraHa, IpeIoCTaBIISIOIIETO
MyHULMIATBHYIO — yCIyTy, AOJDKHOCTHOrO — JIMLa  OpraHa,  INpeloCTaBIIAIOLIErO
MYHHLMIATBHYIO  YCIYTy, MYyHHLMIIAJBHOTO  CIy)XKallero, pyKOBOAWUTENs OpraHa,
peJOoCTABISIOIEr0 MyHUUMNANbHYIO YCIyry, [OJaeTcs B MNMCbMEHHOH Qopme Ha
OyMaKHOM HOCHTEJIE WU B DJIEKTPOHHOM (popMe.

Xanoba moxeT ObITH HampaBieHa Mo mourte, yepes M®DL], ¢ wncrnoas3oBaHHEM
MHG(OPMALMOHHO-TEIEKOMMYHUKalMOHHOH cetu "MHTepHer", oduuuanbHOro canta
HypiaTckoro MyHuImnansHoro paifona (http://www.nurlat.tatarstan.ru), Equnoro nopraina
roCyAapCTBEHHBIX 1%} MYHULUITIATBHBIX yCIIyr PecniyOnuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro moprana rocylapCTBEHHBIX W MYHHWLMITATBHBIX YCIyT
(pynkuuit) (http://www.gosuslugi.ru/), a Taxe MOKeT ObITb IPUHATA IPHU JIMYHOM IIPHEME
3asIBUTEIISL.

5.3. Xano6a, mocTynuBILas B OpraH, NpeAOCTaBISIOILNA MyHHLIHUIAIBHYIO YCIYTY,
A1M00 BBIIECTOSIIMK opraH (Mpyd €ro Hajauuyuu), MOAJIEKUT PACCMOTPEHHUIO B TEYEHHE
naTHaauaTy paboyux IHEH CO AHS ee perucTpauud, a B clydae 00)KaloBaHMS OTKa3a
oprasa, IpeIoCTaBISIOLIEr0 MyHULUIAIBHYIO YCIIyTy, B IpUEeMe JOKYMEHTOB Y 3asBUTEILA
m160 B MCTpPAaBJIEHWH MOMYIIEHHBIX OMEeYaTOK W OIIMOOK WM B ciy4ae 00XaJlOBaHMs
HapyILEHUs] YCTAHOBJIEHHOrO CpoKa TaKWX MCIpPaBlieHUH - B TeUeHUe MATU pabouux JHEH
CO JIHSI €€ perucTpaluu.

5.4. Xanoba moymKHa conepkaTh CIeAyOLy0 HHPOPMALIHIO:

1) HaMeHOBaHKe opraHa, MPeI0CTaBISIOIEr0 YCIYTy, JOJPKHOCTHOTO JIMLA OpraHa,
IPENI0CTaB/SAIOMIEr0 YCIyry, WAd MYHUUMIAAbHOrO CIYJ)Kalllero, PelieHUss U AECHCTBUS
(6e3meiicTBUE) KOTOPBIX 00KATYHOTCS;

2) bamunuio, WMsl, OT4YeCcTBO (TOCienHee - TMpU HaJIUYWH), CBEHEHUS O MECTe
KUTENbCTBA 3asBUTENs - (hU3MuecKoro juua JMO0 HaWuMEHOBAaHME, CBEIEHUS O MECTe
HAXOXKJIEHUs 3asIBUTENS - IOPUAWYECKOro JIMIa, a TakKe HoMmep (HoMepa) KOHTAaKTHOI'O
tenedoHa, axpec (axpeca) 3AeKTPOHHOW MOYTH! (MPU HAJIWYMM) U MOYTOBBIM ajpec, I10
KOTOPBIM JAOJIKEeH OBITh HAalpaBiieH OTBET 3asBUTEIIO;

3) cBenenust 006 oOkanyeMblX pelleHUsX W aedcTBUsX (Oe3nelCTBUM) Oprasa,
NPEAOCTaBISAIONIEr0  MYHMLMIAJIBHYIO  YCIYry, JOJDKHOCTHOIO  JIALIA  Oprasa,
MPeIOCTAaBIISIONIEr0 MyHULIMTAIBHYIO YCIYTY, WM MYHULHIIAJBHOTO CIIy Kalllero;

4) noBOJbl, HAa OCHOBAaHMM KOTOpbIX 3asBUTEJ]b HE COlJIaCeH C pelleHWeM U
nenctBueM (Oe3neiicTBUEM) opraHa, MpPenOoCTaBISIOUIEr0 YCIYry, AODKHOCTHOTO JIMIA
Oprasa, IpeIoCTaBJISIOLIEr0 YCIYTy, WX MyHULIUIIATBHOTO CITYKallEro.

5.5. K xanob6e MOryT OBITH MPUIIOXKEHBI KOMHUH [OKYMEHTOB, MMOITBEpPKIAAOLINX
U3JI0’KEHHBIE B )Kaiobe 006cTosATeNbCTBa. B TakoM ciiyvae B jxajiobe MpUBOJUTCS epeyeHb
IIpUJIaraeMbIX K Hel JTOKYMEHTOB.

5.6. Ilo pesynbraram paccMOTpeHHs XKamoObl MPUHUMAETCS OJHO U3 CIEIYIOLINX
pELLEeHHUN:

1) )xanoba yaoBieTBOpsieTCs, B TOM uuciie B (hOpME OTMEHBI NMPUHITOrO pPELICHHUS,
UCIPABIEHUS [JOMYIUEHHBIX OINeYyaTOK U OIMOOK B BBIOAHHBIX B pe3yJbTaTe
NPENOCTaBI€HNs] MyHULUNAIbHON YCIYTH NOKyMeHTaX, BO3BpaTa 3asBUTENIO NEHEXHBIX
CPEACTB, B3MMaHHUE KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHLIMU IMPaBOBBIMU aKTaMU

Poccuiickoii @enepauun, HOpMaTUBHBIMKM MpPaBOBBIMH akTaMu Pecrybnuku TarapcraH,
MYHHULUTIATBHBIMU MTPABOBBIMU aKTaMU;
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2) B yIOBJIIETBOPEHUHU Ka0Obl OTKA3BbIBACTCS.

He mnosnHee 1Hs, CIENyHOIIEro 3a [OHEM IPUHATHS pPEIICHHUs, YKa3aHHOIO B
HACTOSILEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (opme W T0 KeTaHWIO 3asBUTENS B
3JIEKTPOHHOM (hopMe HampaBsieTcss MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHU
KaJOOBbI.

5.7.B cay4ae mpu3HAHUS >KamoObl, TMOAJeXalled YIOBJIETBOPEHHIO, B OTBETE
3asABUTENIO JaeTcs MHbopMalus o JeHCTBUSX, ocyllecTBaseMbIX VicnmoakoMom, B LEsIX
HE3aMEJINTEILHONO  YCTpaHEeHUs  BBISBJICHHBIX  HapylIeHWH  I[pH  OKa3aHUHU
MYHHUIMIIAIBHON YCIIYTH, 8 TAK)Ke IPHHOCATCS M3BUHEHHs 32 IOCTaBIeHHbIE HEYyJ00CTBa U
yKa3beIBaeTCs HHPOpPMANKs O JalbHEHIINX AeHCTBUSIX, KOTOpPbIE HEOOXOAUMO COBEPIIHUTE
3asIBUTEJIIO B LIEJISIX [1OJyUY€HUS] MyHULIUNIAIBHON YCIIYTH.

5.8. B cinyuae npusHaHUs KanoObl, HE MOJJIEKALLEH yIOBIETBOPEHHUIO, B OTBETE
3asIBUTEJTIO, IAIOTCSl apTyMEHTHPOBAHHbBIE Pa3bsICHEHNs O MPUUUHAX MPUHSATOrO pELIEeHHUS,
a TaKKe MHhopMaLUs O MopsiiKe 00xanoBaHUsl IPUHSATOrO PELLEHHUS.

5.9. B cnyyae ycTaHOBJIEHMsI B XOJ€ WJIM MO pe3yjbTaTaM PaCCMOTPEHHUS KajloObl
IPU3HAKOB COCTaBa AAMUHMUCTPATUBHOIO IPAaBOHAPYLIEHUs HWIM  IIPECTYIUICHHUS
IOJDKHOCTHOE JIMLO, pabOTHUK, HaelleHHble TOJTHOMOYHSMHU 10 PacCMOTPEHMIO XKaloo,
He3aMeJIMTENbHO HalpaBIsilOT UMEIOLIUECS MaTepUalbl B OpraHbl IPOKypaTyphl.
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Pazden @xnoyaemcs 6 GOMUHUCMPAMUGHBLU Pe2IaMEeHm, eclu MYHUYunaneHas yciyed
npedocmasiaemecs 6 MHO2OQYIUKYUONWILHBIX — YeHmpax npedocmasienus  20cyoapcmeenivbly
MyHUYUNanoHelX yeaye. B amom ciyuae ¢ nynkm 1.4 0obasisemcs, ¢ cobniodenuem uepapxui,
credyiowuii HTIIA: nocmanosnenuem [pasumenvcmsa PP om 27.09.2011 Ne797 (peo. om 19.03.2019)
«O  e3aumoldelicmeuu  MedcOy  MHO2O(PYHKYUONWILHLIMU — Yenmpamu — npedocmasiens
20CYOaPCMEEHHBIX U MYHUYUNATBHBIX YCIYe U (HedepanbHblMu 0Op2aHamu UCROTHUMENbHOU 61acmu,
opeanamu - 20Cy0apPCMEEHHBIX  GHEBIOONCCMHbIX  (POHO0G, OpeaHamu  20CyOapCMEeHHoU  eracmu
cybwexmos Poccutickoti Dedepayuu, opeanami Mecmio20 camoynpasienusy (Oaiee — nocmanogienue
Ne797) (Cobpanue saxonooamenvcmea P®, 03.10.2011, Ne40, cm. 5559)

6. Oco0eHHOCTH BbINOJHEHHs AAMHUHHUCTPATHBHBIX Mpoueayp (AelcTBHIl) B
MHOTO()YHKIIHOHAJBHBIX LIEHTPaX MpeJoCcTABJIEeHHUsI FOCY1apCTBEHHBIX U
MYHULUNAJAbHBIX yCaAYT

6.1. Omucanve  MOCAeNOBAaTENbHOCTH  OEWUCTBUM  MpU  IPENOCTaBIECHHUU
MYHHULUIAIBHON YCIIyTH BKIIFOYAeT B ce0sl ClIeAyIoLIe IPOLELypPhI:

1) uHbOpMHpOBaHUE 3asBUTENSI O TMOPSJKE MpPeIOCTaBIEHUsS MYHHULMIIAIBHON
yCIyTu;

2) IpUHATHE W pEerucTpauusi 3asBIEHUS U JOKyMEHTOB, HEOOXOAMMBIX IS
TIpeoCTaBIeHNs] MyHULIMNIATBHON yCITyTH;

3) HampaBJieHNe 3asiBIIEHUs C JOKYMeHTaMu B Kcronkom;

4) Bplava 3asiBUTEJIIO pe3yJibTaTa MyHULIUIAIbHON YCIYTH.

6.2. UudopmupoBaHue 3asBUTENS O MOPSIAKE MPEeNOCTaBICHUS MyHULUITAIbHON
yClyru

3asiBuTENb BripaBe oOpaTuThesi B ML nuuHO, 110 Tenedony U (UiIn) 31eKTPOHHOH
MIOYTE JJIS TIOJyYEeHUsI KOHCYJIBTALMH O MOPsIAKE MMOTYYEHUS MyHULUIIAIbHON YCIIYTH.

Crrenmamuct M®L] wHbopMUpyeT 3assBUTENs, B TOM YHCIE IO COCTaBy, Gopme
NpeACTaBIsIeMON JOKyMEHTAalMU U APYTMM BONPOCaM AJisl OIYYEHUs] MyHULUNAIbHON
YCIIYTH U IPA HEOOXOAUMOCTH OKa3blBaeT MOMOLIb B 3alI0JIHEHUU OJIaHKa 3asiBJICHUSI.

3asBUTENb MOXET TOJYYHUTh HHQOpPMalUMIO O TOpsAKE TMPeaoCTaBICHUS
MYHULMOAIBHOM  yciyrd  myTemM  cBoboaHoro  jgoctyma ¢ caiita MOL]
http://mfc16.tatarstan.ru/

[Ipouienypsl, ycTaHABIUBAEMbIE HACTOSILLIMM IIYHKTOM, OCYLIECTBISAIOTCS B JECHBb
oOpalleHus 3assBUTENS.

PesynapTaT mnpouenyp: uHdopmauus 1o cocrtaBy, ¢Gopme MpeacTaBisieMoin
JOKYMEHTAIUU U JPYTUM BOMPOCAM MOJYyUEHUs] MyHUIUIIATbHON YCIyTH.

6.3. [IpunsiTie U perucTpauus 3asBieHuUs

6.3.1. 3asBUTENb JIUYHO, Yepe3 JOBEPEHHOE JIMLO MM B 3JEKTPOHHOH dopme
[IOJAeT IMMCBMEHHOE 3asBIIEHUWE O IMPENOCTaBICHUM MYHULMIAIBHOW YCIyIrd U
MPEeACTaBIseT JOKYMEHTHI B COOTBETCTBUM C MyHKTOM 2.5 HacTosiero PernmameHTa B
M®I], ynanennoe pabouyee mecto M®PILI.

3asBIE€HUE O MPEAOCTABICHUM MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHON (Gopme
Harnpasisgercs: yepe3 [lopTan rocynapcTBeHHBIX U MyHULIMMATBHBIX yCIyT PecryOmuku



23

Tarapcran. Perwctpaumsi 3asBleHHs, TOCTYNMBLIEro B 3JIEKTPOHHON  Qopme,
OCYIIIECTBJISIETCS B YCTAHOBIEHHOM IOPSIJIKE.

6.3.2. Cnermanucr  MOILI, Bemyumui nOpuem  3asABICHHUH, OCYIIECTBISET
MPOLEeqYPHI, IPEAYCMOTPEHHbIE peraaMmeHToM padoTel MDLI.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLUUM ITyHKTOM, OCYIIECTBIISIOTCS B CPOKH,
yCTaHOBJIEHHbIE pernameHToM padbotsl MOLI

Pe3ynbTat npouemyp: NpUHITOE U 3aperUCTPUPOBAHHOE 3asIBIEHHE.

6.4. ®opMupoBaHUE NaKeTa JOKYMEHTOB

6.4.1. Cnermanuct MOL[ GopmupyeT nakeT HOKYMEHTOB M HaIlpaBJIsSe€T €ro B
VcrnoakoM B mopsiaKe, yCTAHOBIEHHOM periaMeHToM padoTel MOII,

[Tpouenypsl, ycTaHaBIMBaEMble HACTOSILIUM MTYHKTOM, OCYILLECTBIISIFOTCS B CPOKH,
yCTaHOBJIEHHbIE pernameHToM padotst MOLI

PesynpTar npouenyp: HanpasieHHble B FICIIONKOM JOKYMEHTEI.

6.5. Beigaua pe3ynbrata MyHULMIAABHON YCIyTU

6.5.1. Cnenuanuct MO®L] npu noctymieHuu pe3ynbTaTa MyHULUIATBHON YCITyTH
u3 McnonkoMa perucTpupyer ero B yCTaHOBJIEHHOM MOPSIAKE. U3BEILIAET 3asiBUTENS (€ro
NpeACTaBUTeNs]) C HCIOJIb30BaHUWEM Crocoda CBsI3U, YKa3aHHOTO B 3asiBIEHUHU, O
pe3ynbTaTe Npel0CTaBIeHUs] MyHULUNAIbHON yCILyT 1.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILMM MOAIYHKTOM, OCYIIECTBISIOTCS B
J€Hb MOCTYIIJIEHUsI IOKyMeHTOB U3 Mcnonkoma.

Pe3synprar npouenyp: M3BelleHHe 3asiBUTENs (€ro MpeAcTaBUTENs ) O pe3ysbTaTe
[pefOoCTaBIEHUs. MYHULUMIIAIbHON YCIYTU.

6.5.2. Cneunanuct MOL] Bpiaet 3asiBUTEINIO pe3yibTaT MYHULMIIATBHON YCIIyTH!

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBISIOTCS B
[OpsIAKE OYEePEeNHOCTH, B JE€Hb MpPUOLITUS 3asBUTENs B CPOKU, YCTAHOBJIEHHBIE
pernaMeHToM padoTsl MOII.

Pesynberar npouenyp: BeIAaHHBIN pe3ybTaT MyHULIUTATBHON YCITyTH.
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[Tpunosxenne Nel

B
(HaUMeHOBaHWe opraHa MECTHOTO CaMOyMNpaBEHHUs
MYHHLIMMAILHOTO 00pa3oBaHMs)
oT
(manee -
3asiBUTEJIb).

(pammnus, UMs, OTYECTBO, NACMOPTHBIE JaHHBIE, PETHCTPALMIO MO0 MECTY
KUTEJbCTBA, TeNe(OH)

3asiBjeHue
0 BblJaye CrpaBKU (BbITUCKHU )

[Tpoury Bac BeInateb cripaBky (BBITTHUCKY)
(yKaszaTb BUJ| CIIPABKH)

[lo ampecy:
K 3asBrnenuro npunararo cieayromme J10KyMeHTHI:
l.
2.
3.

[lpoury yBemoMuTh O pe3yjbTarTe MpefoCTaBleHUs] MYHWLMINAJIBHON YyCIyru
CleAyoUUM c1ocoOoM

(mara) (moanucek) (©.1.0.)
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[Tpunoxxenne Ne2

PyxoBonurento
McrnomHUTENbHOTO KOMUTETA
HoBoUTmanmiKUHCKOrO CEJIECKOr0o
nocenenust Hypnarckoro
MYHULHUIAJIBHOIO paioHa
Pecny6nuku Tatapcran

()

3asiBjieHue
00 HcnpaBJeHHH TeXHUYeCKOH OIHOKHU

Coobuaro 06 omubKe, MOMYLIEHHOW MpPHU OKa3aHUU MYHHULMUIIAIbHOW YCIyrH

(HAaUMEHOBaHHUE YCIIYTH)
3amnucaHo:

[IpaBuiibHbIE
CBEJICHHUS:

[lpomy MchOpaBUTb  JOMYLUEHHYIO  TEXHMYECKYIO OWIMOKY M  BHECTH
COOTBETCTBYIOIIME H3MEHEHUS B JOKYMEHT, SIBJISIFOIIUKCS PE3YJIHTaTOM MyHULIAIAIEHOM
YCIIYTH.

[Ipunararo cienyromue JOKyMEHTBI:

L.

2.

3.

B ciyuae mpuHsATHs pelueHus 00 OTKJIOHEHMM 3asBleHMsI 00 HCIpaBIEHUU
TEXHUYECKON OMMOKHU MPOITY HANPABUTh TAKOE PELIEHUE:!

TTOCPEACTBOM OTIPABIIEHHUs dJIEKTPOHHOTO JOKyMeHTa Ha afpec E-mail: ;

B BHJIe 3aBEPEHHON KOMWK Ha OyMa)KHOM HOCHTEJIe MOYTOBBIM OTIPABIEHHUEM 10
azpecy:

HacTosmmM moaTBepkaaro: CBeACHUs, BKIIIOUEHHbIE B 3asIBIIEHHE, OTHOCSIIUECS K
MOel JIMYHOCTM U MPEJCTaBIsIeMOMY MHOIO JIMIly, @ TalkoKe BHECEHHBbIE MHOIO HUKE,
noctoBepHbI.  JIOKyMEeHTBI (KOIMM  [OKyMEHTOB), IPUIOXKEHHBIE K  3asBJIEHHMIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAQHOBJIEHHBIM  3aKOHOAATENBCTBOM  Poccuiickoit
denepanyi, Ha MOMEHT TPEICTaBICHHUS 3asBJIEHUS] 3TH IOKYMEHTBHI IEHCTBUTENIBHBI U
coziep)KaTt 1OCTOBEPHbIE CBEIEHMUSI.

Jlaro cBOe coracue Ha y4acTre B OIPOCe 110 OLIEHKE KauecTBa IIPeIOCTABICHHON MHE
MYHHLUTAJIBHON YCIyTH 110 Tee]oHy:

(mata) (MOAMKCH) (©.1.0.)
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[ Ipunoxenue
(cripaBo4HOE)

PexBH3UTBI JOJKHOCTHBIX JIML, OTBETCTBEHHbIX 3a NnpeaocraBJIEHHE
MyH“uHHaﬂbHOﬁ YCJIYIrH H OCYLUECTBJAAKIIHUX KOHTPOJIb €€ HCIIOJIHEHHS,

HUcnoaxom HoBournakikuHekoro ceqbekoro nocejenusi Hypaarckoro

MYHHUHLHITIAJBbHOI'O paﬁona

JIOJDKHOCTh

Tenedon

DIEeKTPOHHBIN azpec

PyKOBO,III/ITeJ'[b HCIIOJIKOMAa

Novoigl.Nur@tatar.ru

Cexperapb

Novoigl.Nur @tatar.ru

PexBH3HUTHI JOJKHOCTHBIX JIHL, KOHTPOJJIHPYKOILIHX NMpPeI0CTABJIEHHE

MYHULIHNAJAbHOH yCayru

JIOIDKHOCTD

Tenedon

DNeKTPOHHBIN aapec

' nmaBa nocenenus

Novoigl.Nur @tatar.ru




