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Ne 3 «17 » pepansa 2021 r
INOCTAHOBJIEHHUE
KAPAP

00 yTBepKIeHUN AIMUHUCTPATHUBHOIO PerjiaMeHTa MPeI0CTABIeHNSI MYHUIIUNIAJIbHON YCJIYTH MO
Bbl/Iaye CNIPABKHU (BBINMCKH)

B mensx peammzamuun denpepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzamumn
MIPEIOCTABJICHUS TOCYIAapPCTBEHHBIX M MYHHUIMNANBHBIX YCIYT", PYKOBOJCTBYACH IOCTaHOBIIEHUEM
Kabunera MunucrpoB PecnyOnuku Tarapcran ot 02.11.2010 N 880 "OO6 yrBepxknenuu Ilopsinka
pa3paboTKU U yTBEPKJIEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX YCIYT
WCIIOJIHUTENBHBIMU OpraHaMu TocylnapcTBeHHON Biactu PecnyOnuku Tarapctan W 0 BHECEHHMH
W3MEHEHUW B OTHeNbHBIE TocTaHOBieHHs Kabunera MunuctpoB PecnyOmuku Tarapcran”,
noctaHoBjeHueM PykoBoaurtens McrnonHuTenbHOro Kkomutrera MakapoBCKOTO CEJIbCKOTO MOCENIEHUS OT
01.10.2012 N 13 "O nepedHe MyHHIIMTATBHBIX YCIYT, MIPEAOCTABISIEMBIX MICIIOTHUTEILHBIM KOMHTETOM
Makaposckoro cenbekoro nocenenus” [IOCTAHOBJIARO:

1. YTBepauTh AIMHHUCTPATUBHBIA pPErJIaMEHT MPEAOCTABICHUS MYHUIUNAIBHON YCIYIH IO
BbIJIaue CIIPaBKHU (BBIMUCKH) (MPHIIOKEHHUE).

2. llocranoBnenne PykoBoautenss McnomHuTenbHOro kKomutera MakapoBCKOTO —CEIbCKOTO
nocesneHust ot 04.04.2013 N 9 "O06 yTBepkJICHHH aJIMUHHCTPATHBHOIO PErjiaMeHTa MPEeI0CTABICHHS
MYHUIIMIIAJILHON YCIIYT'H IO BbIJade CHpaBKH Ha 3€MEJIbHBIA YYacCTOK, CIPAaBKH Ha JIOMOBJIAJICHHE,
CIpPaBKH O COCTaBE CEMbH, CIPAaBKH C MECTa JKUTEIbCTBA, BBIMUCKH M3 IMOXO35SHCTBEHHOW KHHUTH"
MPU3HATh YTPATUBILIUM CHITY.

3. Omy0aMKOBaTh HACTOSIIEE IMOCTAHOBICHHE HA O(UIMAIBLHOM MOPTAie MPaBOBOW HH(OpPMALHH
Pecniyonukn TatapctaH B HMH(MOPMAIMOHHO-TEIICKOMMYHUKAMOHHOW cetn VHTepHeT mo azpecy:
http:/pravo.tatarstan.ru u ©Ha odunHaTEHOM caiiTe JIaWIIEBCKOro MYHHIIMIAIBHOTO paiioHa B
nH()OpPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn MHTepHeT 1o azapecy: http:/laishevo.tatarstan.ru.

4, KOHTpOJIB 3a UCIIOJTHCHUEM HACTOAIICTO ITIOCTAHOBJIICHUA OCTABJIAIO 3a co001.

PykoBoaurens McoaHUTETEHOTO KOMUTETA
MakapOoBCKOTO CEIbCKOr0 MOCEIEHUS B.B.Kopmaues
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IIpunoxenue

K [IOCTaHOBJIEHUIO VcnoaHuTensHOro
KoMHTeTa MaKkapoBCKOTO CEJIbCKOIO
nocenenus JIanmesckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

ot «17» deBpains 2021r. Ne 3

AJIMMHUCTPATHBHBIA perjiaMeHT
MPeI0CTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O01mme mMoJ10KeHUus

1.1. Hacrosimuii ~ aAMUHUCTpPaTUBHBIM  pETJIaMEHT  TPEJAOCTaBIICHUS
MYHUIIUIIAIBHONW yCIIyTu (nanee — PernmaMeHT) ycTaHaBiIMBaeT CTaHIAAPT U MOPSIOK
PEJAOCTABICHUS! MYHUIIUIIAJIBHOW YCIYTH IO BbIJa4e CHpaBKH (BBIMHMCKH) (manee -
MYHUIIUIIAJIBHAS yCIIyTa).

1.2. Tlomyuarenu MYHUIMOATBHOM yCIyru: Qu3ndeckue Jmuia (manee -
3asIBUTEID).

1.3. MyHuuunaneHas yciyra MNpeaoCTaBIseTCs UCHOJHUTEIbHBIM KOMHUTETOM
MakapoBCKOT0 CEIbCKOTO MoceeHus JIanieBckoro MyHUIIMIIAILHOTO pailoHa (nanee
— Ucnonkom).

1.3.1. Mecto nHaxoxnaenue Mcnonkoma: (c.) Tamkupmens, ya.Mupa, 1.40.

I'paduk paGoThI:

noHeAenpbHUK — yeTBepr: ¢ 8.00 go 17.00;

msaranna; ¢ 8.00 no 16.00;

cy000Ta, BOCKpECEHBE: BBIXOIHBIC JTHH.

Bpems mepepbiBa s OTAbIXa M TUTAaHUS YCTAHABIMBACTCS IpaBUJIAMU
BHYTPEHHETO TPYIOBOTO PaCHOpsIKa.

CnpaBounbiii Tenedon 4-85-25.

[Ipoxon mo JOKyMeHTaM yA0CTOBEPSIOLIUM JIMYHOCTb.

1.3.2.  Agapec  odunumanpHOrO  caiiTa  MYyHUIMIAIBLHOTO  palioHAa B
nH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW  cetn  «MHTepHeT» (mamee —  ceTh
«HUuTeprery): (http:// www. laishevo.tatarstan.ru).

1.3.3. MUadopmarus 0 MyHHIIMTIATBLHON YCITyTe, a TAaK)KE O MECTE HaXOXKJACHUSI U
rpaduke padotsr Mcronmkoma MOXKET OBITh MOJTyUYeHa:

1) mocpencTBoM HWH(POPMAIMOHHBIX CTCHJIOB, COJEPXKANIUX BH3YaJbHYIO W
TEKCTOBYIO0 MH(OPMAIIMIO O MYHULIMTAIBHON YCIyTe, PACIONIOKEHHBIX B TOMEIIEHUAX
Hcnonkoma, st paboThl € 3asIBUTEIISIMU;

2) nmocpeactBom cetu «MHTepHeT» Ha O(UIIMATBLHOM CaillTe MYHUIIMIATBLHOTO
paiiona (http:// www. laishevo.tatarstan.ru.);

3)ma Iloprame TOCYIapCTBEHHBIX M MYHHIHMINATBHBIX YCIyr PecmyOiuku
Tarapcran (http://uslugi. tatar.ru/)(nanee — Peciyonnkanckuii mopran);

4) na EnquHOM moprasie rocyaapCTBEHHBIX M MYHUIUIIAIBHBIX yCIyT (yHKIIHIA)
(http:// www.gosuslugi.ru/) (naiee — Enunbiii mopTain);
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5) B Mcnonkome:

MIPU YCTHOM OOpAaIEeHUH - TUYHO WU 1O TeledoHny;

IIPU TUCBMEHHOM (B TOM 4HCIE B (POPME INEKTPOHHOIO JOKYMEHTA) OOpaIieHUH
— Ha OyMa)XHOM HOCHTEJIE 10 MOYTE, B AJEKTPOHHOM (hopMe O DJIEKTPOHHOM MOYTE.

1.3.4. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMIAIBLHOW YCIyrU
pasmeniaerca cneruaiuctoM Otnena Ha OQPUUIMAIBHOM CalTe MYHHIIUIIAIBHOTO
paiioHa ¥ Ha WHGOPMALMOHHBIX CTEHJaX B momenieHusx Mcmoikoma st paboThl ¢
3asIBUTCIISIMU.

Nudopmarnus Ha rocymapcTBeHHBIX  s3bikax PecnyOnuku  Tarapctaw,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX M Ha oQUIMaTbHOM caiTe
MYHULUTIAIBHOTO  pailoHa B HMH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW  CETH
«IHTepHET», BKIIOYAET CBEACHUS O MYHHUIUIAIBHOW YCIyre, COJCp Kallhecs B
nyHkrax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 wnHacrosmero
Pernamenra.

1.4. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPEJOCTABICHUE MYHUIMNAIBHOW YCIYrd (C YKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB UX O(UIIMATBHOrO OIMYOJMKOBAHUS), pa3MeIleH Ha
opUIHATEHOM caiite MYHUIUITATBEHOTO paiioHa B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «HTepHeT», B rocyaapcTBeHHON WH(OpMAIMOHHON
cuctemMe «PeecTp TOCYyIapCTBEHHBIX W MYHUIMINAIBHBIX ycayr PecmyGnuku
Tarapctan. Ilocranosnenuem IlpaButenbctBa P® ot 27.09.2011 Ne797 (pen. ot
19.03.2019) «O B3aUMOACHCTBUM MEXAY MHOTOQYHKIIMOHAIBHBIMU  ILIEHTPAMU
NpEeOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT U (heepaabHbIMU OpraHaMu
UCTIOJTHUTEIPHOM  BJAcTH, OpraHaMHh TOCYAApCTBEHHBIX BHEOIOJKETHBIX  (POHIOB,
opraHaMd TOCYIapCTBEHHOW BiacTu cyOwnekToB Poccuiickoit denepauuu, opraHamu
MECTHOTO  caMoympaBieHus» (mamee —  moctaHoBiaeHue  Ne797)  (CoOpanue
3akoHojatenbcTBa P, 03.10.2011, Ne40, ct. 5559)

1.5. B HacrodleM perjiaMeHTE HWCMOJb3YIOTCA CIEAYIOUME TEPMUHBI U
ONpEICIICHHUS:

MoJ, CIpaBKOW (BBIKUCKOM) BbIAaBAa€MOW OpraHaMyd MECTHOTO CaMOYMpPAaBICHUS
ITIOHUMAETCSI — BBIIIMCKA U3 MOXO35MCTBEHHOM KHUIH, APXHUBHAsI BBIIIKCKA U3 JTOMOBOU
KHUTH, CIIPABKA C IPEABIAYIIETO MECTA KUTEIIbCTBA.

ynaneHHoe pabodyee MecTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IeHHOE
CTPYKTYpHOE noApas3eacHue (oduc) MHOTO () YHKITHOHATBHOTO LEHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ TyHKTOM 34 IlpaBun opranuzanuu
JESTETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIYT, YTBEPAKIACHHBIX TocTaHOBIeHHEM [IpaBurenscTBa Poccuiickon
Oenepanuun - ot 22.12.2012 Nel376 «OO6 yrBepxknaenun IlpaBun opranuzamnuu
NEATeIbHOCTH MHOTO() YHKIITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKass omuOka - omuoOka (omucKa, OneyaTka, IpaMMaThyecKas WiIn
apudmernyueckass omuoOka 1auO0 mMomoOHas ommuOKa), JJOMyIIeHHAs OpraHoM,



MPEIOCTABISIONIAM MYHUIIMTIATBHYIO YCIYTY, W TPUBEAMAs K HECOOTBETCTBUIO
CBEJICHUH, BHECCHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIUIIATHLHON YCIIYTH), CBEACHUSIM B
JTOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCWJIMCH CBEICHHSI.

B nactosmeM PermamenTte moj 3asBiICHUEM O MPEAOCTABICHUN MYHUIIATIATEHON
yCchyru (nanee - 3asBJICHHE) MOHMUMAETCS 3aIPOC O MPEAOCTABICHUN MYHHUIIUTAIBHOM
yciyru (1.2 c1.2 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3).



2. CTangapT npeaocraBjeHuss MyHHIMIIAJIbHOH YCJIYI'H

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHHIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMN K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMHA yCIYIy
WIN TpedoBaHMe

2.1. HaumeHoBaHue
MYHUILIMTIATIBHOW yCIIyTH

Brinaua cripaBku (BBITTUCKH)

YcTaB cenbCKOro MoceaeHus
I'paxxnaHCKUN KOAEKC;
3eMenbHBIN KOJCKC;
KunuiHeli KOAEKC;
OCHOBBI 3aKOHOJATEIILCTBA O
HOTapuare,

denepanbHbI 3aKOH OT
21.07.1997 122-®3;
denepaibHbI 3aKOH OT
11.06.2003 Ne74-D3;
denepaabHbI 3aKOH OT
27.07.2010 Ne210-D3;
ITpuka3 Pocperucrpanuu

2.2. HaumeHnoBanue
HCIIOJHUTEILHO-
pacropsIuTeIbHOTO OpraHa
MECTHOT'O CaMOYIIPaBJICHHUS,
HEIIOCPECTBCHHO
MPEI0CTABISIONIETO
MYHUIHTATBHYIO YCIIYTY

Hcnonkom

YcTaB CeIbCKOro MOCEJICHUS

2.3. Onmcanue pe3yabTaTa
MPEIOCTaBICHUS MYHUITUTIATHHON

YCIyTH

CnpaBka (BBINHUCKA).
YCTHBIA WM NUCBMEHHBIA OTKAa3 B NPEIOCTABICHUH
MYHUIUTIAJIBHOW yCITYTH

VcTaB cerbCKOro ImoceneHus
I'K P®, 3K PO, KK PO,
OCHOBBI 3aKOHOJIATSIILCTBA O
HoTapuare, 122-®3, 74-D3,




210-@3, Ilpukas
Pocperucrpanuu

2.4. Cpok npeaoCTaBICHUS
MYHULIUTTAIBHOW YCIYTH, B TOM
YHUCJIe C YYETOM HEOOXOIUMOCTHU
oOpaliieHus: B opraHu3aluu,
y4acTBYIOIIME B MPEIOCTABICHUH
MYHUIIUTIAIBHON YCIYTH, CPOK
IPUOCTAHOBJICHUS MTPEOCTABICHUS
MYHUITAIIAIBHON YCIIYTH B Clly4ae,
€CJIM BO3MOXKHOCTD
IPUOCTAHOBJICHUS TIPEAyCMOTpPEHA
3aKOHOIaTeILCTBOM Poccuiickon
depnepanuu, CpoK BbIIAYN
(HampaBlieHUs ) JOKYMEHTOB,
SABJISIIOLLUXCS PE3YJIbTaTOM
PEAOCTABICHUS MYHULIUIAIBHOM

YCIYTH

He Gonee Tpex pabouux AHEl ¢ MOMEHTa PETUCTPALIU
3asIBJICHMUS.

YCTHBIM OTKa3 B MPEAOCTABICHUM MYHULMUIIAIBHON
YCIIyTU B ICHb OOpallleHHUS.

IIpuocranoBneHue CpoKa IIPEAOCTABIICHUS
MYHULUNIAIBHOW YCIYTH HE MPETYCMOTPEHO.

Bbimaua [1O0KyMeHTa, SABISIOIIETOCA  PE3YJIbTATOM
MYHULUNAIBHOW  YCIYI'M, OCYIIECTBISIETCI B  JE€Hb

oOpalleHust 3assBUTES.

HampasieHue mokymeHTa, SBJISIOIIETOCS PE3yIbTaTOM
MYHUIIMTIATBHON YCIYTH, C WCIOIB30BAaHUEM CITOCO0a
CBSI3M, YyKa3aHHOTO B 3asBICHUHM (IO TIOYTE WIM Ha
QJIGKTPOHHBIN  ajgpec),  OCYIIECTBISETCS B JCHb
oopmIleHUsT B PEeruCTpallui Pe3ysibTaTa MYyHHUIUIAIBHOM

YCIIyTH

2.5. McueprbIBaromuii mepeyeHb
JOKYMEHTOB, HEOOXOMMBIX B
COOTBETCTBHH C 3aKOHOJATEIIbHBIMU
WM UHBIMH HOPMaTHBHBIMHU
MIPaBOBBIMH aKTaMH JIJISI
MPEAOCTABICHUS MYHHUITUIIATBLHOMN
YCIIYTH, a TaKXKE YCIyT, KOTOPhIC
SIBJISTFOTCS. HEOOXOIUMBIMU U
00s13aTEIbHBIMHA IS
MPEAOCTABICHUS MYHHITUIAIbLHBIX
YCIIYT, TOIICKAITHAX
MIPEACTABICHUIO 3asIBUTCIIEM,

JIns monyyeHus MYHUUUIAIBHOW YCIYyTH 3asABUTENb
NPEACTABISAET CAEAYIOUIUE JOKYMEHTHI:

1) TOKyMEeHT, yAOCTOBEPSIOIINMA TUYHOCTB;

2) JIOKYMEHT, YAOCTOBEPSAOLINN ITOJTHOMOYUS
NpEICTaBUTENsl 3asBUTENsA, B clydae oOparieHus 3a
PEAOCTABICHUEM MYHUIIUIIAIBHON YCIYTH IPEACTaBUTENS
3asBUTENA (32 HMCKIIOUYEHHEM 3aKOHHBIX MpEeICTaBUTEINEH
buznuecKux Jui);

3) 3asiBNEeHUE:

- B (QopMe pmokymeHTta Ha OYMaXKHOM HOCHUTEJNE
(mpunoxenue Ne 1);

- B DOJIEKTpOHHOU (dopMe (3alOIHAETCA IOCPEICTBOM




CIOCOOBI X MOJTYYECHHUS
3asBHTEJIEM, B TOM UHUCIIC B
ANEKTPOHHOH opMe, MOPSIA0K UX
MpEeICTaBICHUS

BHECEHUSI COOTBETCTBYIOIIUX CBEJACHUU B MHTEPAKTUBHYIO
dbopmy), MOANMUCAHHOE B COOTBETCTBUU C TPeOOBaHUSIMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
AJIEKTPOHHON MOAMUCKY», TPU OOpalleHUU MOCPECTBOM
Pecny6inkanckoro noprana;

4) B ciyuae, €CJM JJIsl IPEIOCTaBICHUS MYHHUITUTIATLHON
yCIYTH Heo0XoauMa o0paboTKa MEepPCOHABHBIX JaHHBIX
JuIa, HE  SABIAIONIETOCS — 3asBUTENEM, M €CJIH B
COOTBETCTBUM C (peJiepaibHbIM 3aKOHOM 00pabOTKa TaKHuX
NEPCOHANBHBIX  JAHHBIX MOXET OCYIIECTBISTBCA €
corjacusi yKa3aHHOTO JIMI[a, TMpH OOpalleHuH 3a
MOJIydEHUEM  MYHUIMNAIBHOM  YCIyTM  3asiBUTEIb
JOTIOJTHUTEITHHO peCTaBIsCT JIOKYMEHTHI,
NOATBEPKAAIOLIME MOJYYEHUE COrIacusl YKa3aHHOTO JIMIa
WIM €ro 3aKOHHOTO TIpeJACTaBUTENE Ha 00paboTKy
NEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JHIA. JOKYyMEHTHI,
MOJITBEPKAAIONINE TIOJyUYE€HHUE COTJacusi, MOTYT OBbITh
IpeJCTaBlIeHbl B TOM 4HClIe B (OpME DIEKTPOHHOTO
TOKYMEHTA;

5) B ciywae, eciu OOS3aHHOCTb XPaHEHHUS JOMOBOM
kaurn g0 31.12.2017 Bosmaramace Ha COOCTBEHHHKOB
KUJIbIX MIOMEIICHUH, 3aBUTEIIEM MPEICTABIIAETCS IOMOBast
KHUT;

6) IIPABOYCTAHABIIMBAIOLIME JOKYMEHTBI Ha
WHAVNBUAYaTBHBIN KWION TIOM (€CIH PaBo COOCTBEHHOCTH
HE 3apeructpupoBaHo B EauHOM rocyaapcTBEHHOM
peectpe  HEABUAKUMOCTH) —  JUISl  BBIOUCKH U3
MOXO03MCTBEHHON KHUTH.

brnank 3asBieHHMs IS TOJYyYEHHUS MYHHIIUIAIBHON
YCIYTH 3asBUTEIb MOXET TOJYYUTh TMpPU JUYHOM
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oOpamenun B Hcnonkome. DnekTpoHHas (opma OnaHka
pa3mernieHa Ha opunraibHOM caiite Mcnonkoma.

3asBieHHEe M MpUIaraeMble JOKYMEHTbI MOTYT OBITb
npeACTaBiIeHbl (HampaBleHbl) 3asBUTENIEM Ha OyMa)KHBIX
HOCHUTENSAX OJJHUM U3 CIAEIYIOIIHNX CIIOCOOOB:

- IUYHO (JIUIIOM, ACHCTBYIOIIMM OT UMEHH 3asiBUTENS Ha
OCHOBAaHUHU JJOBEPEHHOCTH);

- IOYTOBBIM OTIPABIICHUEM.

3asBieHHe M JOKYMEHTbl TakXe MOIryT OBITh
IPEACTaBJIEHBI (HampaBIIEeHBI) 3asBUTEJIEM  4Yepe3
PecniyOnukaHckuii  mopTall B BUAE  DJIEKTPOHHBIX
JIOKYMEHTOB.
2.6. VcuepnipIBarouuii nepedyeHpb [lonyuatorcs B~ paMKax  MEXBEJAOMCTBEHHOTO

JTOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH
NIPABOBBIMH aKTaMH JIJIs
IPEIOCTaBICHUS MYHHUITUIAIbHON
YCIIYTH, KOTOPBIC HAXOATCS B
pacnopsHKEHUN TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO
caMOYTIpaBJICHUS U
MTOABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpTraHaM WJIu
opraHaM MECTHOTO
CaMOYTIPaBJICHUS OPTaHU3AINN 1
KOTOPBIC 3asBUTEIIb BIIPaBE
MIPEACTaBUTh, a TAKKE CITOCOOBI UX
MTOJTyYEHHUS 3asIBUTEISIMH, B TOM
YHUCJIe B DJICKTPOHHOU (popme,
MOPSIAOK UX MPEICTABICHUS;

UH(GOPMAIIMOHHOTO B3aUMOIEUCTBHS:
1. Beimucka u3 EnuHOro rocymapcTBEHHOTO peecTpa
HEJBUKUMOCTH.




rOCYJIapCTBEHHBIN OpraH, OpraH
MECTHOI'O CaMOYIIPABJIEHUS JINOO
OpraHu3anys, B paclopsKEeHUU
KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.7. VicuepnbiBatouuii mepeyeHb
OCHOBaHMM /ISl OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIs1
peI0CTaBICHUS MYHUIIUTIAIbHON
yCIyTH

OcHoBaHMs 111 OTKa3a B IpUEME JOKYMEHTOB:

1) moyiaya JOKYMEHTOB HEHAJISKAIIMM JIHIIOM;

2) HECOOTBETCTBUE  NPEJCTABICHHBIX  JIOKYMEHTOB
NEPEUHI0 JOKYMEHTOB U TpeOOBaHUSAM, YKa3aHHBIM B
nyHKTe 2.5 HacTosero Pernamenra;

3)B 3asBJICHUM W TPWIATACMBIX K 3asBICHHIO
JOKYMEHTaX HMEIOTCS HEOrOBOPEHHBIE HCIIPABJICHUS,
CEPbE3HBIC IMOBPEXKACHUS, HE IMO3BOJIIOIIME OJHO3HAYHO
UCTOJIKOBATh UX COJIEPIKAHMUE;

4) mpencraBleHHE JOKYMEHTOB B HEHAJIEKAIIUM
opra.

2.8. McuepribIBaromuii mepeyeHb
OCHOBAHUU JJIs1 TPUOCTAHOBJICHUS
WM OTKa3a B IPEIOCTAaBICHUU
MYHHIIATNAJIBHON YCIIYTH

OcHoOBaHMS [JI1 TPUOCTAHOBJIEHUSA MPEIOCTABICHUS
YCIYTHU HE MPEAYCMOTPEHBI.
OcHoBaHus Ul OTKa3a:
1) 3asBUTENEM MPEACTABICHBI JTOKYMEHTBI HE B IMOJHOM
o0beMe, 00 B TIPE/ICTABICHHBIX 3asBICHUH U (HJIN)

JOKYMEHTaX COJIEPXKUTCSI HEmojdHas W  (WIH)
HEZ0CTOBEpHAs MHPOpMAIIHS;
2) OTCyTCTBHE CBEJICHHUI, MOJITBEPKIAIOIITUX

pPErUCTpali0 Tpa)KJaHWHA MO MECTy >KUTEIbCTBA
(mpeOwIBanMs), B pacniopsbkernn Mcmoiakoma.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS
B3UMAaHUs TOCYAapCTBEHHOU
MOTIJTUHBI WJTM WHOM TIIATHI,
B3MMAaEMOM 3a IPEIOCTABJICHHE

MyHununaibHas yciyra MPEAOCTABIIACTCS Ha
0€3BO3ME3IHOI OCHOBE
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MYHHULUIIAJIIBHON YCIIYTU

2.10. [lepeuensb ycayr, KOTOpbIE
SIBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTeIbHBIMU TSI
MPEA0CTABICHUS MYHUITUTIATBLHON
YCIIYTH, B TOM YHCJI€ CBEJCHUS O
JIOKyMEHTE (JOKYMEHTax),
BbIJJaBa€MOM (BBbI/1aBaEMBbIX )
OpraHU3aIUsIMH, YYaCTBYIOIINMU B
IPEIOCTABICHUN MYHUILIUITAIBHBIX

yCIyr

[IpenocraBneHne HEOOXOAMMBIX M O0S3aTCIBHBIX YCIyT
He TpedyeTcs

2.11. llopsinok, pazmep u
OCHOBaHMsI B3UMaHUs IUIATHI 3a
IpEJOCTaBIEHHUE YCIIYT, KOTOPbIE
ABJISIIOTCS HEOOXOJUMBIMU U
00s13aTebHBIMU JJI51
IpEeOCTaBICHHS] MYHUIIUIIAIBHOM
yCIIyTH, BKJIOYas HH(OPMALIHIO O
METOJIMKE pacyeTa pazMepa Takon
IUIaThI

[IpenoctaBnenre HEOOXOAUMBIX U 00sI3aTEIBHBIX

yCIIyT He TpeOyeTcs

2.12. MakcumanbHbIA CPOK
OXXHUJAHUS B OYEPEIH MPH MMoJ1aue
3aIpoca 0 MPeIOCTABICHUN
MYHHUITUTIAJIBHOM YCIIyTH, YCIYTH,
MPEIOCTABIISIEMON OpraHU3aIueH,
YYaCTBYIOIIEH B MPENOCTABICHUN
MYHUITUTIAIBHOW YCIIYTH, U TIPH
MOJTy4YeHUHN pe3yibTaTa
MPEI0CTABICHUS TaKUX yCIYT

[logaya 3asBieHMA HaA MOJYYEHHE MYHUIMIAIBHOU
yCIIyTH TIPU HATMYWW OYepean - He Oonee 15 MUHYT.

[Ipy  nosyueHum  pe3ynbTara  IPEIOCTABICHUSA
MYHULIUIIAJIBHON YCIYTH MaKCUMAJIBHBIN CPOK OKUJAHUS B
Oo4epeaH HE JTOJKEH MPEBBIIATh 15 MUHYT

2.13. Cpok 1 nopsIAOK pErucTpanu

B Teuwenue onpHOro pabodero JOHSI C MOMEHTA
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3ampoca 3asBUTEIIS O
[IPEIOCTABICHUHA MYHULIUIIAIbHON
YCIIYTH ¥ YCIIYTH, IIPEAOCTABIIIEMON
Opra’u3anyen, y4acTBYyIOIIEH B
[IPEIOCTABICHUA MYHULIUIIAIBHON
YCIIyTH, B TOM YHUCJIE B DJIEKTPOHHOU

dbopme

HNOCTYIUICHUS 3asIBICHHUS.

3anpoc, MOCTYNMBIIMM B JJIEKTPOHHOU (opme, B
BBIXOJTHOM  (Mpa3AHUYHBIN) JEHb PErUCTpUpyeTcs Ha
CJEAYIONINHI 32 BBIXOAHBIM (Mpa3fHUYHBIM) paboyuil 1eHb

2.14. TpeOoBaHUs K TOMEIEHUSM,
B KOTOPBIX MPEAOCTABIISAETCS
MYHUIIMIAJIbHAS YCIIyTa, K 32y
OKUJIaHUs1, MECTaM JUIsl 3a1I0JIHEHUS
3aMpoCcoB O MPEIOCTaBICHUU
MYHULUNAIBHONU YCIYTH,
UH(GOPMAIIMOHHBIM CTEHAAM C
oOpa3liaMu UX 3arOJIHEHUS U
NEPEYHEM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS
KaXJI0M MYHUILIMITAIILHOW YCIIYTH,
pa3MenieHro 1 0pOPMIICHHIO
BU3YaJIbHOW, TEKCTOBOU U
MYJIBTUMEIUHHON HH(POPMAITIH O
MOPSIAKE MPEOCTABICHUS TAKON
YCIIYTH, B TOM YHUCJIE K
00€eCIeueHUI0 JOCTYITHOCTH JIJIst
MHBAJIUJIOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUH C (PeaepanbHbIM
3aKOHO/ATEIbCTBOM U
3aKOHO/ATeNIbcTBOM PecnyOnuku
TaTapcTa 0 COLMaIbHON 3aIUATE
WHBAJINJIOB

IIpenocraBnenue MYHUIUATATEHON YCIyTH
OCYLIECTBIIETCS B 3IaHUAX u MOMEILICHUSAX,
000py1I0BaHHBIX MPOTUBOIIOXKAPHOW CUCTEMON U CUCTEMOMU
MOXKapOTYIICHUS, HEOOXOTUMOM MeOeIbIo U1t
odopMIICHUS JOKYMEHTOB, MH(POPMAITMOHHBIMU CTEHIAMH.

Ob6ecneunBaeTcs OecnpensaTCTBEHHBIN JNOCTYTI
UHBAJIUJIOB K MECTY IMPEIOCTABICHUS MYHUUUIAIbHON
yciyru  (yAOOHBIM  BXOJ-BBIXOJ] B  IMOMEIIEHUS U
NepEMELIECHUE B UX Mpeaenax).

Busyanbnas, TEKCTOBAs 51 MYJIbTUMEIUIHAS
uH(bOpMaIIHs O MOPSAKE MPEIOCTABICHUS MYHUIIUITATbHON
YCIIYTH pa3MeIaeTcs B yJOOHBIX JIJIs 3asiBUTENICH MeCTax, B
TOM YHCJIE€ C YYETOM OrPaHUYEHHBIX BO3MOYKHOCTEH
VHBAJIUIOB
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2.15. [loka3zarenu JOCTYIMHOCTH H
KauecTBa MYHUIUIAIBHON YCIyTH,

B TOM yHucie KOJIMUECTBO
B3aMMOJCHCTBUMI 3aIBUTECIIS C
JIOJDKHOCTHBIMU JIMIaMU pu
MIPEIOCTABIIEHUH  MYHULMUIIAIBHOU

YCIAYTH U WX TMPOJOIKHUTEIHLHOCTD,
BO3MOXKHOCTb MOJTyYeHUS
uHbOpMaLUH 0 X0J1e
NPEOCTABICHUSI ~ MYHHUIIUTIAIBHON
yCcIyrd, B TOM  YUCIE  C
UCTIOJIh30BaHUEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX ~ TEXHOJIOTHH,
BO3MOKHOCTb JIMOO HEBO3MOXKHOCTh
NOJIYYeHUS MYHUIIUTIATBHOU yCIyTH
B MHOTO(QYHKIMOHAIBHOM IEHTpE
NPEIOCTaBICHUS TOCYAaPCTBEHHBIX
U MYHUIUIAIBHBIX YCIYr (B TOM
YHUCJie B TIOJTHOM 00BEeMeE), B JIFOOOM
TEPPUTOPUATIEHOM  TIOJIpa3eJICHIU

oprasa WCTIOJIHUTEIHHO
pactopsIuTETHHOTO oprana
MECTHOTO  CaMOYIpAaBJCHUS, IIO
BEIOOPY 3asIBUTEIIS
(9KCTEppUTOPHUATILHBIN  MPUHIIUII),
MIOCPEJICTBOM 3ampoca 0
MpeOCTaBICHUU HECKOJBKHUX
rOCyJ1IapCTBEHHBIX 151 (nm)
MYHHUITUTTHHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIBHBIX  I[EHTpax

Iloka3arensamu JOCTYTIHOCTH IPENOCTABICHUS
MYHULUNIAIBHOW YCIYTH SABJISFOTCS:
PacIoJIOKEHHOCTh ITOMEILCHHUS B 30HE

JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Me HEOOXOJUMOTO KOJMYECTBA CIEIHAIUCTOB, a
TaK)Ke TIOMEIICHUW, B KOTOPBIX OCYIICCTBIISICTCS IPUEM
JOKYMEHTOB OT 3asiBUTEJICH;

HaJU4Me HcUepIbiBarolied nHopMauu o crocodax,
MOpSJIKE W CPOKax TNPEIOCTaBICHUS MYHHUIIMITAIBHON
YCIYyTH Ha WHPOPMAIMOHHBIX CTEHIAX, MHPOPMAIMOHHBIX
pecypcax http://laishevo.tatarstan.ru B cetn «WuTepHETY,
Ha EquHOM mopTalie Tocy1apCTBEHHBIX U MYHHITUTIATIBHBIX
yCIIyrT;

OKa3aHWe TOMOIIM WHBAJIWAAM B  IPEOJOJICHHUH
0apbepoB, MEMIAIOIIUX MOJTYYEHUIO UMU YCIyT HapaBHE C
JIPYTUMH JILAMH.

KauecTBO mpenocTaBiieHHsT MYHHUUNAIbHON YCIyTH
XapaKTepu3yeTcst OTCYTCTBUEM:

ouepeneld NOpU TMPUEME U BblJay€ JIOKYMEHTOB
3asIBUTEIISAM;

HapylLIEHU CPOKOB MPEAOCTABICHUS MYHULHUNAIbHOU
YCIIYTH;

xKanob Ha jaeicTBus (0e3meicTBHE) MYHHUITUIAIBHBIX
CIyKalluX, IPEeIOCTABISIONINX MYHULIMIATBHYIO YCIYTY;
XKao0 Ha HEKOPPEKTHOE, HEBHUMATEIIHLHOE OTHOIICHHUE

MYHULUANATIBHBIX CITY’KalllUX, OKa3bIBAIOIIUX
MYHULUNAIBHYIO YCIYTY, K 3asiBUTEIISIM.
[Ipun nojaye 3ampoca 0 MPEIOCTABIEHUN

MYHULIMIIAJIBHOM YCIAYTHM W NPH IOJYYEHUH PE3yJbTaTa
MYHULIMIIAJBHOW YCIYTH, NPEAIONaracTcsi OAHOKPATHOE
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MPENIOCTaBICHUSI TOCYAAPCTBEHHBIX

u MYHULATTAJIBHBIX YCIIYT,
MPEAYCMOTPEHHOro0 craTtben 15.1
denepanbHOro 3aKOHa

(KOMILIIEKCHBIH 3ampoc)

B3aUMOJICHCTBUE JTOJKHOCTHOI'O Jana, mpeaoCTaBJIATIOMICTO

MYHUIMIAIBHYIO yciayry, 154 3asIBUTCIIA.
[IpoOIKUTENBHOCTh  B3aUMOJEUCTBUSA onpenensercs
pETIaMEHTOM.

Nudopmanus o xone npegocTaBieHnss MyHUIIMATbHON
yCIYTU MOET OBbITh I[OJIydeHa 3asBUTEIEM Ha caiTe
http://laishevo.tatarstan.ru, Ha Ennaom nopTaie
rOCYJIapCTBEHHBIX U MYHULIMNIAJIBHBIX yCayr, B MOLI.

[IpenocraBneHne MYyHULMIIAJIBHOM  YCIYyTH  4epe3
MHOTO(YHKIIMOHATBHBIN LEHTP IIPEI0CTaBIICHUS
FOCYJAapCTBEHHBIX M MYHMIMNAIBHBIX YCIOyr (nmainee —
M®LI), ynanenueie paboune Mecra MODIL[ He
OCYLIECTBIIACTCS.

MyHnununansHas yciayra II0 OKCTEPPUTOPUATIBHOMY
IPUHIUIY M B COCTaBE KOMIUJIEKCHOIO 3ampoca He
IIPEAOCTABIISIETCS

2.16. nsie TpeboBaHUs, B TOM
YHCJIe YYUTHIBAIOIINE OCOOCHHOCTHU
IPEIOCTaBICHUS MYHHUIIUTIATbHON
YCIIYTH 10 3KCTEPPUTOPHATIBHOMY
MpUHLUITY (B Clly4ae, eClu
MYyHHITUTIATBHAS yCIyTa
MIPEIOCTABIISETCS IO
AKCTEPPUTOPHATIBHOMY TPUHIIHITY )
1 0COOCHHOCTH MPEIOCTABICHHUS
MYHHUITUTIATHBHON YCIIYTH B
AIEKTPOHHOU dhopme

Koncynpranuto 0 MOpSIAKE MOJTyYEHUS
MYHUIIATIAIBHOW YCIYTH B AJIEKTPOHHON (GopMe MOXKHO
nony4yuTh uepe3 MurepHer-npuemuyro win yepes3 [lopran
rOCY/IapCTBEHHBIX W MYHUIIMIAIBHBIX ycayr PecmyOmnuku
Tarapcran.

[Ipy mnpenocraBieHUHM MYHULUIAIBHOM YCIYTH B
3JIEKTPOHHOM BHJIE€ 3asBUTENb BOPABE:

a) TONYy4YUTh HUHPOPMAIMIO O TIOPSAKE U CPOKax
MIPEAOCTABICHUS MYHHIMIIAIIBHON YCIYTH, Pa3MELICHHYIO
Ha EnquHoM noptane uinu Ha PernonanbHOM noprane;

0) OJATh 3as1BJICHUE 0 MPEI0CTABIEHUN
MYHULMNAIBHOW  yCIyru B (OpME  BIEKTPOHHOTO
JOKYMEHTa C UCHoJib30BaHueM «JIuuHoro kaOuHeTa
PernonanpHOro moprajia  MOCPEACTBOM  3AIMOJHECHUS
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ANEKTPOHHOUN (POPMBI 3asIBICHHUS.

[Ipu HampaBieHUM JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi
PEAOCTABICHUS MYHULIUTIATHHOM YCIIYTH c
UCIob30BaHueM «JluuHoro kabuHera» PernoHanmbHOrO
noprasna, HUCIOJb3YyeTCsl YCUJICHHas KBaTU(UIIMPOBaHHAs
AJIEKTPOHHAS TOJAMKCH. 3asBUTEIL BIPABE HCIOJIH30BAThH
POCTYIO AIIEKTPOHHYIO MO/THUCH B CIIyvasx,
NPEeAYCMOTPEHHBIX  MocTaHoBieHUeM  [IpaBuTennbcTBa
Poccuiickoit @enepanyu ot 25.06.2012 Ne 634;

B) TMOJIYYUTh CBEJICHHS O XOJI€ BBIMIOJHEHUSI 3asBICHUIN
0 TMPEIOCTaBJICHUH MYHHIIUTIAIBLHON YCIIYTH, TIOJIAHHBIX B
AIIEKTPOHHOU opme;

I') OCYIIECTBUTh OIIEHKY KauecTBa IMPEI0CTaBICHHUS
MYHHUIIUTAIBHOW YCIYTHM TOCPEACTBOM PermoHanbHOTO
nopTana;

1) MOJIYYUTh pe3ynbTaT pe0CTaBICHUS
MYHHUIIUTAIBHOW  yCIyrd B (GOpMe  DIIEKTPOHHOTO
JIOKYMEHTA;

€) TmoJaTh Kajlo0y Ha pelIleHHe U JIeWCTBHE
(6e3nerictBue) Otnena, a TakKe €ro JOJDKHOCTHBIX JIHII,
MYHHUIIUTAIBHBIX CITYXKAIUX TOCPEACTBOM O(PHUITHATHHOTO
caiiTa MyHHIMIIAJIBHOTO paiioHa, PernonanpHOro moprana,
roprajia dbenepanbHOi roCy1apCTBEHHOMU
UH(GOPMAIIMOHHON CHCTEMBI, O0ECTIEUMBAIONIEH MPOIIeCC
nocyneoHoro (BHeCyneOHOro) 00KalloBaHMS PCIICHHH H
JNEUCTBUN (6e3meiicTBus), COBEPIICHHBIX npu
IPEAOCTABICHUN TOCYJIapCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIIYT OpraHamu, MpeJoCTaBISIONINMU I'OCYIapCTBEHHBIE U
MYHUIMINANIbHBIE YCIYTH, WX JOJKHOCTHBIMHU JIMIAMU,
rOCYJJapCTBEHHBIMH M MYHUIIUIIAJILHBIMU CITYKAIIUMHU.




3. CocTaB, noc/1e10BaTeILHOCTh U CPOKH BBINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (popme

3.1.  Onucanme  NOCIENOBATEIBHOCTH  JACHCTBHM  INpU  NPENOCTABIECHUU
MYHHULUIIAJIIBHON YCIIYyTH

3.1.1. IlpenocraBieHue MYHMIUTIATBLHOM YCIYyTH BKJIIOYAeT B ce0s CIEAYIOIINE
MIPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IPUHATHE W PETUCTPALINS 3asIBICHUS;

3) moaroToBKa pe3yabTaTa MyHHUIIMITAILHOMN YCITYTH;

4) BbI1aya 3asABUTEIIO pPe3yyIbTaTa MYHHUIIUIIATBHON YCIYTH.

3.2. Oxa3zaHue KOHCYJbTAIUN 3aIBUTEITIO

3.2.1. 3agButens nauuHo U (wiM) no TenedoHy oOpamtaercs B Mcemonkom st
TIOJTy4YSHUSI KOHCYJIBTAIUN O MOPSJIKE MOJYICHUS MyHHUIIUITATLHONW YCITYTH.

Cexkperapp lcronkoma ocyniecTBIsieT KOHCYIbTUPOBAHNUE 3aIBUTEINS, B TOM YHCIIE
IO cocTaBy, (GOpME M COJCPNKAHUIO JTOKYMEHTALUH, HEOOXOIUMOW IS TOTY4eHHUS
MYHUIIMIIATBHON YCIYTM U NPU HEOOXOJUMOCTH OKa3bIBa€T IOMOIIb B 3aNOJIHEHUU
OnaHKa 3asiBICHUSL.

[Iponienypa, ycTaHaBIuBaeMmasl HACTOSIIIUM ITyHKTOM, OCYIIECTBISIETCS B JICHb
oOpaleHus 3asBUTEIS.

Pesynmprar mpouemypbl: KOHCYNIbTAIlMH, 3aMeyaHHs 10 COCTaBy, ¢GopMme WU
COZIepKaHUIO TPEACTABICHHON JJOKYMEHTALIUH.

3.3. IlpunsiTre U perucTpanus 3asBJICHUS

3.3.1. 3asBuTens NWYHO, UYepe3 JAoBepeHHoe Juio uau uepe3 MODI] momaer
MUCBMEHHOE MO0 B SJEKTPOHHOU (popme 3asiBICHHE O BbIJadye CIPaBKH (BBIUCKH), H
MpEACTABIsAECT JOKYMEHTHI B COOTBETCTBUHM C MyHKTOM 2.5 Hacrosimiero Permamenta B
CEJIbCKUU MCIIOJTHUTEIIbHBIN KOMUTET.

[Tpu moctymnieHnn 3asBICHHS B AIEKTPOHHON (hopme momkHocTHOE ymio Otaena,
OTBETCTBEHHOE 32 MPUEM 3asBICHUI:

a) o0ecrmeynMBaeT PETHCTPAIMIO 3asABJICHUS B  CHUCTEME  DJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa, MpHU STOM 3asBICHUIO MpUCBauMBaroTca crarycbl «lIpuHsATO
BeloMCcTBOM» uinu  «B 00paboTke», 4YTO oOTpaxkaercss B «JIMuHOM KaOWHETE»
PernonansHoro nopraina;

0) mpoBepsieT COOJIOACHUE YCIOBUU JIEHCTBUTEIBLHOCTH SJICKTPOHHOMN IOIIIHCH,
nocpeAcTBOM oOpamieHus k Egunomy mnoprany (B ciyyae, e€ciM  3asiBUTEJIEM
MpEACTaBICHbl  JJIEKTPOHHBIE  O0pa3bl  JOKYMEHTOB, MOJIUCAHHBIE  YCHICHHOU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).

B cnyuae ecium B pe3ylbTaTe NPOBEPKH YCHICHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIMUCH HE BBISIBICHO HECOOJIOJIEHHE YCIOBHM €€ JAEHCTBUTEIbHOCTH,
JOJDKHOCTHOE JHIo McnosnkoMa HampaBisieT 3asBUTENI0 YKa3aHHBIM B 3asBJICHUU
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crocoOOM He TOo3/IHee pabodero AHs, CJIEAYIOUIEro 3a JHEM MOCTYIUICHHS 3asBICHUS B
UcnonkoM, yBeaoMIJIeHHE O TIOCTYIUICHUU 3asiBICHUS, COJEp)Kalllee BXOASIIUN
pPErUCTPAIlMOHHBIN  HOMEp 3asBJICHUS, JaTy TMOJNy4YeHUs 3asgBJICHUS, TMEpeUYeHb
HaUMEHOBaHUU (hailJIoB, MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIY4YeHUS
pe3yiabTaTa MyHUIIUTATbHON YCIyTH.

B canywae eciu B pe3yiabTare IMPOBEPKHM YCHICHHOW KBaIU(pUUIUPOBAHHON
AJIEKTPOHHON TOJMUCH BBIABICHO HECOOIIOJICHUE YCIOBUN €€ JeHCTBUTEIHHOCTH,
TOJDKHOCTHOE JuIo Mcronkoma:

IpUHUMAET pelieHue 00 OTKae B NpUEeME JOKYMEHTOB, TIOCTYNUBIIMX B
AIEKTPOHHOU opme;

HaIpaBJISCT 3aBUTEIIO0 YBEAOMIICHUE O IPUHSATOM PEIICHUU B DJIEKTPOHHOU popme
c yka3zanueM nyHKTOB ctatbu 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
AJIEKTPOHHOM MOJMUCHY, KOTOPbIE TMOCIYXWUJIU OCHOBAHHEM IS €ro MPUHATHS. Takoe
yBEJIOMJICHUE TIOAMUCHIBACTCS YCUIEHHON KBATM(UIIMPOBAHHOM AJIEKTPOHHON MOAMHUCHIO
JOJDKHOCTHOTO — juia  Mcmonakoma, perucTpupyercs B CHCTEME  DJICKTPOHHOTO
JIOKyMEHTOO0OpOTa M HampaBJisieTCs croco0amu, yKa3aHHBIMU B TyHKTe 9 IlpaBun
UCITOJIb30BaHUS YCUIICHHON KBATU(UIIMPOBAHHOMN AJICKTPOHHOM MOAIMUCH TIPH 00OpaIlleHUH
32 MOJYYCHUEM TOCYAAPCTBCHHBIX M  MYHHUIMIAIBHBIX  YCIYT, YTBEPXKIACHHBIX
noctanoBieHueM IlpaButensctBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852.

3.3.2. Crnertmanuct Mcnoskoma oCyIiecTBIIsET:

IPUEM M PETUCTPALIUIO 3asBJICHUS B CIIEIIMAIIBHOM KypHAJIE;

BpYyUYEHHUE 3asBUTENI0 KOMUU 3agBJICHHUS C OTMETKOW O JaTe mpuemMa JOKYMEHTOB,
IPUCBOCHHOM BXOJISIIIIEM HOMEpE, AaTe€ U BPEMEHHU UCIIOJIHEHUS MYHULIUIIAILHON YCIyTH.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIOTCS

IIpUEM 3asBJICHUS U JJOKyMEHTOB B TeueHue 15 MUHYT;

perucTpanus 3asBICHUs B T€YCHHE OJHOTO paboyero JHS ¢ MOMEHTA MOCTYIUICHUS
3asIBIICHMS.

PesynbpTaT nporneayp: mpuHATOE U 3apETUCTPUPOBAHHOE 3aBIICHHUE.

3.4. ®opmupoBaHUE U HAIPABICHHE MEKBEIOMCTBEHHOIO 3alpoca B OPraHbl,
YYaCTBYIOIIHUE B MPEIOCTABICHUN MYHULIUNIAIBHOU YCIYTH.

3.4.1. CornacHo NPUHATOMY 3asBICHUIO creuuanuct lcnonkoma HampaBisieT
MOCPEACTBOM CHCTEMBI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEUCTBUS 3alpoc O
MPEACTaBICHUU:

- BBIIMCKU M3 EJIMHOro rocynapCTBEHHOTO peecTpa HEABUKUMOCTHU (COAEPIKUT
OOIIEOCTYITHBIC CBEICHUS O 3apETUCTPUPOBAHHBIX IIPABaX HA OOBEKT HEABUKIUMOCTH).

[Ipoueaypbl, ycTaHaBIMBAaE€Mble HACTOSIIIUM MOJAIMYHKTOM, OCYILIECTBISIOTCS B
TE€YEHUE OJHOTO AHS C MOMEHTA MOCTYIUIEHU 3asBJICHUS criennanucty Mcnonkoma.

Pe3ynbTaT npouenyp: HanpaBiIe€HHbIA B OpraHbl BIACTH 3a1poc.

3.4.2. CnenuanucTsl NOCTABIIMKOB JaHHBIX HA OCHOBAHUU 3aIpOca, MOCTYMHUBIIETO
4yepe3 CUCTEMY MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOIO B3aWMOJCUCTBUS, NPEACTABISIOT
3ampalivBaeMble JTOKYMEHThl (MH(QOpMAIMIO) WM HAMNpPAaBISIOT YBEIOMJEHUS 00
OTCYTCTBHUU  JIOKYyMEHTOB (MHpOpMaluMu), HEOOXOAMMBIX JJISI  MPEJOCTaBICHUS
MYHULIAMTAIBHOW YCIyTH (fajee - yBeJOMIIEHUE 00 0TKa3ze).



17

[Ipouienypsl, ycTaHaBIMBAaEMbIE HACTOSIIIMM TOAMYHKTOM, OCYIIECTBISIOTCS B
CICAYIOIINE CPOKH: MO JOKYMEHTaM (CBEACHHUSM), HAIpPaBISIEMbIM CHEIUATUCTAMU
Pocpeectpa, He Goiiee Tpex pabouux JTHEH.

PesynpTaT mponeayp: TOKyMEHTHl (CBeleHHs) JHOO YyBeIOMJEHHE 00 OTKase,
HanpasieHHbIe B McoykoM.

3.5. [loaroroBka v yTBEp:KACHHE 3aIPOLIEHHBIX JOKYMEHTOB (IMHCbMa 00 OTKa3e B
BBIJIauC)

3.5.1. Cnenmanuct Mcnoikoma oCyIieCcTBISET:

MPOBEPKY HATMYHS JOKYMEHTOB, ITPUJIaraéMbIX K 3asiBICHUIO;

MOJATOTOBKY MPOEKTA CIPABKU (BBIMUCKH )IIPU HAIUYUU JTOKYMEHTOB (CBEJICHHI);

MOJATOTOBKY MPOEKTa MHUChMa 00 OTKa3e B BbIJaue MPU OTCYTCTBUHU JOKYMEHTOB
(cBeneHuii);

HaIlpaBJieHUE CHpaBKU (BBIMUCKM) WM THMCbMa 00 OTKa3e B Bbgaue [aBe
CEJIbCKOTO TIOCENICHUSI Ha YTBEPKICHHUE.

[Tporieayphl, ycTaHaBIMBaeMble HACTOSIIUM IMTYHKTOM, OCYIIECTBIISIOTCSI B TCUCHUE
JIBYX pabo4muX JIHEW ¢ MOMEHTa 0OpaIlleHHs 3assBUTES.

Pe3ynbTaT nporieayp: IpoeKT CripaBKH (BBITTMCKH) WIIM MUChMa 00 OTKa3€ B BbIJaYe.

3.5.2. I'naBa cenbCKOro MOCeNIeHUs YTBEPKIAET CIPABKY (BBIMHUCKY) WU MTUCEMO 00
OTKa3e B BbIJau€ U HaIpapiseT crenuainucty Mcenoiakoma.

[Ipu BbIOOpE 3asiBUTENST croco0a MONYYEHUs pe3yjbTaTa B DJIEKTPOHHOM BHJIE
HAIPaBJISIET 3agBUTENIO PE3YJbTaT MYHHUIMNAIBHOW YCIYrd B (OpME DIIEKTPOHHOTO
JIOKYMEHTA.

[Ipouemypsl, ycTaHaBIMBAaEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TCUCHUE
OJTHOTO paboyYero AHS C MOMEHTa OKOHYAHUS TPEbIAYIICH MPOIeayPHI.

PesynbpTaT mponieyphl: yTBEpKIeHHAs CIIpaBKa (BBIMKCKA) WIM MHUCHbMO 00 OTKa3e B
BbIJIaue.

3.6. Brimaua 3asBuTeINIO pe3yabTaTa MyHUITUTATHBHOU YCIYTH

3.6.1. Cnemmanuct Mcnonakoma BbIIAET 3asBUTEIIO CIIPABKY (BBIMTUCKY) WM MMUCHMO
00 oTKa3e B BbIJAUE.

[Iponienypa, ycraHaBiuMBaeMas HACTOSILIMM ITYHKTOM, OCYIIECTBISIETCS B JI€Hb
oOpareHus 3assBUTEIIS.

Pe3ynbTaT npouenyp: BeljaHHas CpaBKa (BBIMHCKA).

B cnywae oTkaza B NpeNOCTaBICHUM MYHUUUNAIBHON YCIyr 3asaBUTEIb
YBEJOMJIIETCS TTMCHMOM C yKa3aHHEM NPHYMH OTKa3a, a Takke Mo TeiaedoHy u (Wim)
AJIEKTPOHHOU MOYTE, B TEYEHUE OJJHOTO pabOYero AHS ¢ MOMEHTA MOJMHUCAHUS MHUChbMa 00
OTKa3e.

3.7. UcnpaBrnieHre TEXHUIECKUX OIMIHOOK.

3.7.1. B cimyyae oOHapyKeHHUS TEXHUYSCKOW OIIMOKHA B JOKYMEHTE, SBIISIOIICMCS
pe3yabTaTOM MYHULIMTIANIBHOMN YCIIyTH, 3adBUTENb IpeAcTaBisieT B Mcnonkom:

3asBJICHUE 00 MCTPABICHUH TEXHHUYECKOUM ONMOKH (puiioxenue Ne2);
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JIOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHUIMIAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCA TEXHUUECKask OIINOKA;

JTOKYMEHTBI, HMEIOIINE IOPUANYECKYI0 CHUJIY, CBHUJCTEIbCTBYIOIIUEC O HAIUYUU
TEXHUYECKOU ONTUOKH.

3asBrneHue 00 HMCHPaBICHUU TEXHUYECKOW OIIMOKM B CBEJCHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS] PE3YyIbTaTOM MYHUIMNAIBHOW YCIYyTH, MOJAETCS 3asBUTENIEM
(YIOJTHOMOYEHHBIM TPEJICTABUTEIEM) JIMYHO, JIUOO TMOYTOBBIM OTHpPABICHUEM (B TOM
YUCJ€ C MKCIOJBb30BAHUEM DJIEKTPOHHOM TMOYTHI), JIUOO Yepe3 EeIUHBIA MopTal
TOCYJApCTBEHHBIX W MYHHIUMAIBHBIX YCIYr WIM MHOTO(QYHKIIMOHAIBHBIA IIEHTP
PEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT.

3.7.2. Cekperapp Hcmonkoma, OTBETCTBEHHBIH 3a TMpUEM JOKYMEHTOB,
OCYIIECTBIISICT TIPUEM 3asBJICHUSI 00 UCTIPABICHUU TEXHUUYECKOW OIIMOKHU, PErUCTPUPYET
3asiBJICHUE.

[Iponieaypa, yctanaBiuBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISICTCSI B TCUCHHE
OJIHOTO pab0yYero JHsS ¢ MOMEHTA PETUCTPALINH 3asBJICHUS.

Pe3ynbpTar npouenypel: NPUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJIICHUE.

3.7.3. Cexperapp HMcmonkoma paccMaTpuBaeT JAOKYMEHTHI W B IEJSIX BHECEHUS
UCTIPaBJICHUM B JOKYMEHT, SBISIOUIMACS pE3yJbTaTOM YCIYTH, OCYIIECTBIISICT
IpOLIeAYyPhI, MPETYCMOTPEHHbIE NyHKTOM 3.5 Hacrosimero PeriamenTta, W BbIgaeT
UCITPABJICHHBI TOKYMEHT 3asBUTENO (YIOJIHOMOYEHHOMY MPEACTABUTENI0) JUYHO MOJ
pOCIIUCh C U3BATUEM Yy 3asBUTENA (YIOJHOMOYEHHOTO TIPEACTABUTENSI) OpUTHMHAja
JIOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKask OIMOKa.

[Iponienypa, ycTaHaBinMBaeMas HAaCTOSIIUM IYHKTOM, OCYIIECTBIISIETCS B TEUCHUE
TpeX pabouumx AHEH mocie OOHApPYKEHHS TEXHUYECKON OIIMOKM WJIM TOJYYEHHS OT
M000T0 3aMHTEPECOBAHHOTO JIMIIA 3aBJICHUS O JOMYIIEHHON OIIHOKE.

Pe3ynbpTat npoueaypsl: BblIaHHBIN (HapaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHNEM MYHUIIMIIAJIBHON YCJIYyrH

4.1. KoHTpob 32 TOJIHOTOM U KAYECTBOM MPEIOCTABICHUS] MYHULIUIIAIIBHOW YCIYyTH
BKJIFOYAET B ceOs BBISBIICHUE M YCTpPaHCHUE HAPYIICHUW TPaB 3asBUTEINECH, MPOBEIACHUE
MIPOBEPOK COOIIOJICHUS MPOLEAYP NPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH, MOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3deiicTBHME) ODKHOCTHBIX — JIMI]  OpraHa MECTHOTO
CaMOYITPaBJICHUS.

®opmamMu KOHTPOJIS 3a COOJIFOJICHUEM HMCHOJHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP
SIBJISTFOTCS:

1) mpoBepka W COIJIACOBAaHHE IPOCKTOB JOKYMEHTOB II0 MPEIOCTABICHHUIO
MYHHILUITAIBHON yCIyTh. Pe3ynbTaToM MPOBEPKU ABISAETCS BU3UPOBAHNUE POCKTOB;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSIKE TPOBEPKHU BEJACHUS JEIONPON3BOICTRA,;

3) npoBeicHHE B YCTAHOBJIICHHOM TOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIIOJICHUS
MpOLEIYp NPEAOCTABICHUS MyHUIIMNIAIBHON YCIIYTH.

KonTposnbHbIe POBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO CaMOYMPABICHUS) U
BHEIUIAaHOBBIMU. lIpu mpoBeaeHHH NPOBEPOK MOTYT pPAaCCMATPUBATHCS BCE BOIPOCHI,
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CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIIMMAIBHONW YCIyTU (KOMIUIEKCHBIE MPOBEPKH), WIH
M0 KOHKPETHOMY OOpaIleHUIO 3asBUTEIS.

B nmemax Tekylmero KOHTpOJS HCHOJB3YIOTCS CBEACHHS, HWMEIOIIHNECS B
AJIEKTPOHHON 0a3e [aHHBIX, CIyXKeOHas KOPPECHOHACHIUS, YCTHAs U MHUChbMEHHas
nHpopManus  CHNENHATUCTOB, OCYIISCTBIISIONIUX BBINOTHEHUE aJIMUHUCTPATUBHBIX
MPOLENYP, KYPHAIBI Y4€Ta COOTBETCTBYIOIINX JJOKYMEHTOB U APYTH€ CBEICHMUSI.

J{ns ocymiecTBi€HUsS KOHTPOJS 32 COBEPIIEHHWEM ACHCTBUN MPU MPEAOCTABICHUU
MYHULUMAJIBHOM  yCIYTM M TNPUHATHU  pelieHuid  pykoBoauTento  VMcmoskoma
NPEJCTABIISIOTCS CIIPABKU O PE3yJbTaTax MPEJOCTABICHUS MyHUIIUTIATLHONW YCITYTH.

O ciyyasix U IpUYMHAX HAPYIIECHUS CPOKOB, MOCJIECIOBATEIILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX MPONEAYP CHEIUATUCTHI HEMEIJIECHHO UH(DOPMUPYIOT PYKOBOIUTES
opraHa, MpPEIOCTABISIONIEI0 MYHHUIMIAIBHYIO VYCIAYry, a TaKke MNpeaIPUHUMAIOT
CPOYHBIE MEPHI MO YCTPAHEHUIO HAPYIICHHU I

4.2. Tekymuii KOHTPOJIb 3a COOJIFOZICHUEM IOCJIEAOBATEILHOCTH JICWCTBUH,
OTIPEICTICHHBIX aMUHUCTPATUBHBIMU npoliieypaMu 1o MPEI0CTABICHUIO
MYHUILIMTIATIBHOW YCIYTH, OCYILIECTBISETCS 3aMECTUTENeM pykoBoautelns Mcmonkoma mo
UHOPACTPYKTYPHOMY  Pa3BUTHUIO, OTBETCTBEHHBIM 3a OpraHMU3aIldi0 padoThl  TIO
OPEJOCTABIICHUIO MYHHIMIAIBHON  yCIAyrH, a TakKXke CHelUalucTaMyd  OTHesa
UHDPACTPYKTYPHOTO Pa3BUTHSI.

4.3. IlepeueHb JOJDKHOCTHBIX JIMI[, OCYIIECTBISIOMIMX TEKYIIUA KOHTPOJb,
YCTAHABIMBAETCA TOJOXECHUSIMU O CTPYKTYPHBIX MOJpPa3JCICHUSIX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU pErjaMeHTaMH.

ITo pe3ynbTaTaM MpPOBEACHHBIX MPOBEPOK B CIydae BBIABICHUS HApYIICHUM MpaB
3asiBUTEJIE BUHOBHBIE JIMIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATEICTBOM Poccuiickon denepamuu.

4.4, PyKOBOJMTENh OpraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTbH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 0OpaIeHUH 3asBUTEIICH.

PykoBoauTensb (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOI'O MOJpa3AeiCHUs OpraHa
MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (MJIM)
HEHaJIJIeXKalee BBINOJHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, yKa3aHHBIX B pasjene 3
Hacrosuero Pernamenra.

JIOJKHOCTHBIE JIMIa ¥ UHbIE MYHUIIUIIAJIbHbBIE CIY)KAIIUE 33 PEUICHUS U IeUCTBUA
(6e3neficTBUe), NpUHUMaeMble  (OCYIISCTBIsIEMBbIE) B  XOJe  INPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IMOPSIAKE.

4.5. KoHTpoab 3a mpeAoCTaBIeHUEM MYHHUIIUNIAIBHON YCIYTH CO CTOPOHBI IPaXaH,
UX OOBEAMHEHUWW W OpraHu3alui, OCYIIECTBISAETCS IOCPEACTBOM  OTKPBITOCTH
NEeATEeNIbHOCTH OpraHa MECTHOI'O0 CaMOYMPABJICHUSI IPU MPEIOCTABICHUN MYHUIUNIATbHON
YCIIYTH, TIOJYYCHHS TOJHOW, aKTyalbHOW W JIOCTOBEPHOW WH(GOPMAIMH O TOPSIKE
MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTM U BO3MOXHOCTH JOCYJAE€OHOTO PacCMOTPEHUS
oOpaitienuii (xano0) B mpouecce NpeoCTaBICHUS] MyHUIIUIIATbHON YCITYTH.
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5. locyneOHblii (BHeCyAeOHbIi) MOPSIAOK 005Ka10BaHMS PellIeHUil U AelicTBUii
(Oe3neiicTBHs) OpPraHa, NpPeAOCTABJIAIOIIECIO0 MYHHIMIIAJIbHYIO YCIYTY,
MHOIO0(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIMIAJBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona ot 27.07.2010 Ne210-dP3, a Takke UX J0/2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKAIUX, pPAOOTHHKOB

5.1. IlonyyaTtenn MyHUIUIAIBHOM YyCIyTM HMMEIOT MPaBO Ha O0XalOBaHHE B
nocyaeOHOM Mopsiake AeHUcTBUi (0e31eicTBIs) COTpYAHMKOB McnoikoMa, y4acTBYIOIIMX
B MPENOCTAaBICHMM MYHHUIMNAIBHOM YCIyru, pykKoBoaurtenro Mcmoiakoma wuiau riase
MYHHIIUIIAIBHOTO 00pa30BaHUsI.

3asiBUTENb MOKET OOPATUTHCS C HKaJI0OOM, B TOM YKCIIE B CIEAYIOLIUX CIydasiX:

1) HapyllIeHUe CpOKa pPETUCTpaIlMM 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHUILIMTIAIBHOW yCIIYTH;

2) HapylIeHUE CPpOKa MPEAOCTABICHHS MYHUIIUIATLHON YCITYTH;

3) TpecOoOBaHME y 3asABUTENS JOKYMEHTOB WM MH(GOpPMAIMU JIMOO OCYIICCTBICHHUS
NEUCTBHI, TMPEACTAaBICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMATUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®deneparuu, Pecnybnuku TaTtapcTaH,
JlanieBCKOro MyHUIIMITAIIBHOTO pailoHa AJIsl IPEIOCTABICHUS] MyHULIMTIAIBHON YCIyTH;

4) oTka3 B TpHEME JTOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TIPaBOBbIMU akTamMu Poccuiickoit ®deneparuu, Pecnybnuku Tartapcran,
JlanieBCcKOro MyHUIIMNIAIBHOTO paioHa JUIs IIPEAOCTABICHUS MYHULIUMIIAIIBHON YCIYyIH, Y
3asBUTEJIS;

5) oTKa3 B MPeIOCTABICHUHA MYHUIIMITAJBHON YCIyTH, €CJIM OCHOBaHHUS OTKa3a He
peyCMOTpPEHbI eepalbHBIMU 3aKOHAMH U TIPUHSATHIMA B COOTBETCTBHM C HUMU WHBIMHU
HOPMATUBHBIMM TMPABOBbIMH akTamu Poccuiickon @Penepanuu, 3aKOHAMH W HWHBIMU
HOPMAaTHUBHBIMUA TIPaBOBbIMH akTamMu PecmyOmmku TarapctaH, MyHUIUINAIBHBIMU
IIPABOBBIMU AKTaMU;

6) 3aTpcOOBaHME OT 3asBUTENIA MPU MPEIOCTABICHUU MYHUIIUIAIBLHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IIPABOBBIMM akTamu Poccuiickoin
®enepanuu, Pecydbnuku Tatapctan, JIanmeBckoro MyHHIIMTIAIBHOTO palioHa;

7) otkaz HMcmonmkoma, JIOJDKHOCTHOrO Juma lcmoikomMa B HCIpaBJICHUU
JIOTYIICHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTaBICHUS
MYHHUITUTIATHHOW YCIYTH JOKYMEHTaxX JU0O HapyIlleHHWE YCTAaHOBJIECHHOTO CPOKa TaKUX
WCTPABJICHUM;

8) HapymreHne Cpoka WM TIOpSAIKAa BBIAAYM JOKYMEHTOB TIO pe3ysibTaTtam
MPEIOCTABJIEHNS MYHULIIMNIAJBHONU YCIIYTH;

9) mpruoCTaHOBJIICHHE TPEIOCTABICHHUS MYHHIIMITAJBLHOW YCIYTH, €CIH OCHOBaHUS
MPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (eqepaIbHBIMU 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUM C HHMHU HWHBIMM HOPMATHUBHBIMU IPABOBBIMH aKTaMu Poccuiickoi
®denepanuu, 3aKOHAMU W HMHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamu PecmnyOiauku
TaTapcTrad, MyHUIMNAJbHBIMU ITPABOBBIMU AKTAMMU;

10) TpeOoBaHue Yy 3asABUTENS TNPU NPEIOCTABICHUH MYHHUIIUIAIBHON YCIyTH
JOKYMEHTOB WM HWH(OpManuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPH IMEPBOHAYATBLHOM OTKa3€ B MpHEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
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MPEAOCTABICHUS MYHMIIMIAIBHON yCIYrd, JUO0O0 B MPEIOCTABICHUU MYHUIMMAIHHOU
YCIIYTH, 32 HUCKIIOUEHHEM CJIydaeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepanbHOro 3axkona Ne 210-P3.

5.2. Kanoba Ha perieHus u nercTBusa (Oe3eCcTBUE) OpraHa, MpeIoCTaBIISIONIETO
MYHUIUOAIBHYIO  YCIAYry, JODKHOCTHOIO  JMI[a  OpraHa, MpeJOCTaBIISIIOLIErO
MYHULUNAIBHYIO  YCIYTy, MYHUIMIAIBHOTO CIYXAaIlero, pyKOBOJIUTENSI OpraHa,
MPEIOCTABISAIOIEI0 MYHHMIMIAIBHYIO YCIYry, MOJAaeTcs B MNHCbMEHHOW ¢dopme Ha
OyMa)XHOM HOCHUTEJIC WJIIU B DJIEKTPOHHOU (opMme.

Kanoba MoxeT ObITh HampaBjeHa mo moure, dyepes M®DIl, ¢ wucnonbp3zoBaHHEM
nH(OPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu "UHTtepHer", odwunumaisHoro caira
JlanmeBckoro MyHunmmaasHoro paiviona (http://www.laishevo.tatarstan.ru), Emunoro
noprajia TOCYJAapCTBEHHBIX M MYHHIUMNAIBHBIX ycayr PecnyOnuku Tartapcran
(http://uslugi.tatar.ru/), Enunoro moprana rocygapcTBEHHBIX M MYHUUMIAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITb NPUHITA TPHU JHUYHOM
pueMe 3asBUTEIIS.

5.3. Kanoba, moctynuBiiasi B opraH, MpeI0CTaBISIIONIUA MYHUIIUTATBHYIO YCIIYTY,
MO0 BBIIECTOSANIMNA OpraH (IPU €ro HaJIWYHH), MOIJICKHUT PACCMOTPEHUIO B TEUCHUE
nATHAAIATH pabouuX JTHEW CO JHS €€ perucTpaluu, a B ciydae 00KajJoBaHUS OTKasza
opraHa, TMpeJOCTABJISIONIETO0 MYHUIUNAIBHYI YCIyry, B TIpHeMe JTOKYMEHTOB Y
3asiBUTENSI JIMOO B HCIPABICHUU JOMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B Clydae
00>Kaj0BaHMs HAPYIICHHs] YCTAHOBJIEHHOTO CPOKa TAaKMX MCIPABJICHHUH - B TE€UEHUE MATH
pabouux THEN COo JIHS €e PerucTpaluu.

5.4. XKanoba nomkHa coAepKaTh CIEAYIONTYI0 HHHOPMAIIHIO:

1) HaUMEHOBaHKWE OpraHa, MPEIOCTABIISIIOIIEIO YCIYTy, JODKHOCTHOTO JIMIA
opraHa, TMpEJOCTaBIAIONIETO YCIYry, WJIM MYHHUIMIAJIBLHOTO CIIYXAallero, peuieHus u
nerictBus (0e371eHCTBHE) KOTOPBIX 00KaTyIOTCS;

2) amuino, UMsl, OT4eCTBO (IOCIEOHEE - MPH HAJIMYUH), CBEACHHS O MECTE
KUTEIIbCTBA 3asfBUTENS - (PU3MUECKOro Jula JHOO HAaMMEHOBAaHHUE, CBEJCHHUS O MECTE
HAXOXJACHUS 3asABUTENA - IOPUIUUYECKOTO JHIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
Tenedona, agpec (ampeca) SACKTPOHHON TMOUTHI (MIPU HAIMYKK) M TIOYTOBBIM ajipec, 1O
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHUs 00 OOKAIyeMBIX pEIICHUSX M JACHCTBHAX (0e3/1eiicTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIA  Oprasa,
MPEAOCTABISAIONIET0 MYHULIMNIAIBHYIO YCIYTY, WA MYHHUIIUIAIBHOTO CITYKallIero;

4) noBoAbI, HAa OCHOBAaHWU KOTOPHIX 3asSBUTEIIP HE COIJIACEH C PCIICHUEM W
nerctereM (0e3eiicTBUEM) OpraHa, MpPeaOoCTaBIISIIOUIETO YCIYTy, JOJKHOCTHOTO JIMIA
opraHa, MpeJoCTaBISAIONIIETr0 YCIyry, WK MyHUIIMIAIBHOTO CIYKAaIlETO.

9.5. K xanobe moryT ObITh NPHUIOKEHBI KOMHHU JIOKYMEHTOB, MOJITBEPKIAFOIINX
M3JI0’KEHHBIE B jkKaio0e 00CToSTeNbCTBA. B TakoM ciiydae B skajio0e MPUBOAUTCA MEPEUCHb
MPUJIAraeMbIX K HEH TOKYMEHTOB.

5.6. Ilo pesynpTaTamMm paccMOTPEHUS Kan0Obl MPUHUMAETCS OHO U3 CIEAYIOIINX
pELICHUI:

1) >xanoba yJOBIETBOPSETCS, B TOM YUCJIC B ()OPME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHHS] JOMYIICHHBIX OIMEYaTOK H OIMMUOOK B BBIAHHBIX B pe3yJbTaTe
MPEAOCTABICHUSI MYHULIUMTAIIBHOM YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEKHBIX
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CPEICTB, B3UMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHM MPABOBBIMHU aKTaMH
Poccuiickoit ®@enepanny, HOpMaTUBHBIMU MpaBOBbIMU akTaMu PecnyOnuku Tartapcraw,
MYHHUIMIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJICTBOPEHHH KAJIOObI OTKa3bIBACTCSI.

He no3gnee naHs, cienymoomero 3a JHEM NPUHATHS pEUICHUS, YKa3aHHOTO B
HACTOSIIIEM NYHKTE, 3asABUTENI0 B NMHUCBMEHHOH (opMe M 1O KENaHWIO 3asBUTEIN B
ANEKTPOHHON  (dopMe  HampaBisieTcss MOTHUBUPOBAHHBIA OTBET O  pe3ylbTarax
PacCMOTPEHUS KaJTOOBbI.

5.7.B ciyvae mnpu3zHaHMs KanoObl, MOJJIEkKAIIEH YAOBIETBOPEHUIO, B OTBETE
3asIBUTEINIO JJaeTcsi UH(popMalus o JAEHCTBUSAX, OCYIIECTBIsIEeMbIX VcroaKoMoM, B HENsIX
HE3aMEJJUTENIbHOTO  YCTPAHEHHWsS]  BBISBICHHBIX  HApyUIEeHUH  NOpU  OKa3aHUU
MYHUIIMIATIBHON YCIIYTH, a TaKKe MPUHOCITCS U3BUHEHMS 3a JOCTaBJIEHHbIE HEY100CTBa
U yKaszblBaeTcss uWHGpoOpMalus O JaldbHEHIIMX JeWCTBUSX, KOTOpPblE HEOOXOIUMO
COBEPILIUTH 3asIBUTEIIIO B LENSIX MMOJTYYSHUSI MyHUIIUTIATbHOU YCITYTH.

5.8. B cnydae mpu3HaHUS KanoObl, HE MOAJIEkKAIICH yTOBICTBOPEHUIO, B OTBETE
3asIBUTEIIO, AAIOTCS apIyMEHTUPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX MPUHATOTO PElIeHus,
a TaKxke MHPOpMaIMs O MOPAJIKE 00KAIOBAHUS MMPUHSATOTO PEIICHHUS.

5.9. B cnydae ycTaHOBJIEHUSI B XOJI€ MM MO pe3yjbTaTaM PacCMOTPEHHUS KaloObI
NPU3HAKOB COCTaBa QJMHHHUCTPATUBHOTO TMPABOHAPYIICHHUS WJIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HaJEJEHHbIE MOJIHOMOUYUSMHU IO PAacCMOTPEHHIO Kajoo0,
HE3aMEeUIMTENIBHO HAIIPABIISIIOT UMEIOIIHMECS MAaTEPHAIIBI B OPTaHbl IPOKYPaTypHI.
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6. Oco0eHHOCTH BBINOJIHEHUS] A/IMUHUCTPATUBHBIX NMpoueayp (AeidcTBHil) B
MHOI0(p)yHKIMOHAJIBHBIX HEHTPAX NPEeA0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX yCJIYT

6.1. Onucanue  MOCHENOBATENIbHOCTH  JEHUCTBUA  MpPU  NPEIOCTaBICHUU
MYHHUIMTAIBHON YCIIYTH BKJIIOYAET B CE0sl ClIEIyIOIINe MPOUEAYPHI:

1) uadopmMupoBaHue 3asBUTEIS O TOPSAKE MPEIOCTABICHHUS MYHHUIIMIIATbHOM
YCIIYTH;

2) IPUHATHE W PETUCTPAIUS 3asBICHHUS W JOKYMCHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIMIAIBHON YCIIYTH;

3) HampaBliieHHE 3asBICHUS C JOKyMEHTaMH B Mcronmkom;

4) BbIaua 3asSBUTEIIO PE3YJIbTaTa MYHHUIIMIIATBHOMN YCITIYTH.

6.2. UupopMupoBaHue 3asBUTENS O MOPSAKE MPEIOCTABICHUS] MYHUIUIIAIBHOM
yCIIYyTH

3asgButens BrpaBe oOpatuthcss B MOPI[ nmuno, mo tenedony u (Uim)
ANEKTPOHHOM TOUTE€ [JI1 TMOJYyYEHHS KOHCYJbTAalMM O TMOPSAKE MOJy4YeHUs
MYHULUNATBHONW YCIYTH.

Cneunanuct M®I[ undopmupyet 3asBUTENSA, B TOM YHUCIE MO COCTaBy, Ghopme
[IPEACTABISIEMON JOKYMEHTALIMU U APYTUM BOIIPOCAM IS MOJIYUYEHUSI MyHULIMTIIAJIbHOM
YCIIYTU U TIPH HEOOXOJMMOCTH OKa3bIBA€T MOMOIIIb B 3aNIOJIHEHUU OJIaHKa 3asiBICHHUS.

3asgBUTENb MOXKET TMOJNYyYUTh HWHGOPMAIMIO O TMOPSAKE MPEJOCTABICHUS
MYHUIIMIIAIBHOW  YCIYTM  TyTeéM  CBOOOAHOTO  JocTyma ¢ caita MOI]
http://mfcl6.tatarstan.ru/

[Ipouenypsl, ycTaHaBIUBaEMbI€ HACTOSAIIMM IIYHKTOM, OCYLIECTBIISIIOTCSA B JIEHb
oOpaleHust 3assBUTE.

PesynpraT mpouenyp: uH(OpManus 1O cOCTaBy, GoOpMe MpeacTaBlIIeMOn
JOKYMEHTALMU U APYTUM BOIIPOCAM ITOIYyYEHUS MyHULUIIAIbHON YCIIYTH.

6.3. [IpunsaTue u peructpanus 3asBICHUSI

6.3.1. 3asBUTEIL JIMYHO, Yepe3 JIOBEPEHHOE JIHUII0 WM B AJIICKTPOHHON (opme
MOAAeT MHCbMEHHOE 3asBJICHUE O TMPEJAOCTABICHUM MYHHUIMNAIBHON YCIyTH U
MPEACTABISAECT JOKYMEHThI B COOTBETCTBUM C IIYHKTOM 2.5 Hactosiuiero PermameHta B
ML, ynanennoe padouee mecto MDII.

3asBiIEHUE O MPEAOCTABICHUM MYHUILMNAIBHON YCIYTHM B AJIEKTPOHHOU (dopme
HarpasiiseTcs uepe3 [lopran rocyaapcTBEHHBIX U MYHULIUNAIBHBIX yCIyr PecnyOnnku
Tarapcran. Peructpanus 3asBieHHs, TIOCTYIMBIIETO B JJICKTPOHHOW dopme,
OCYULIECTBIISIETCS B YCTAHOBJIEHHOM TOPSIJIKE.

6.3.2. Cnermasmuct ML, Benymmii mpuemM 3asBICHHUH, OCYIICCTBISICT
MPOLIEAYPHI, IPETYCMOTPEHHBIE periaMeHToM padboTel MO,

[Ipouieaypbl, ycTaHaBIMBaeMble HACTOSIIIUM IYHKTOM, OCYILIECTBISIOTCS B
CPOKH, YCTAaHOBJICHHBIC perilaMeHTOM padoThl M®PII,

Pe3ynbTaT npouenyp: OpuHSATOE U 3apErUCTPUPOBAHHOE 3asIBIICHUE.
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6.4. ®opmupoBaHue MakeTa TOKYMEHTOB

6.4.1. Cnennaniuct M®I[ GpopmupyeTr nmaker NOKYMEHTOB M HalpaBiIsSIET €ro B
HcnonkoM B MOpSAAKE, YCTAHOBIEHHOM perjameHToM pabotsl MO,

[Ipouenyppl, yCTaHABIMBAaE€MbIE HACTOSIIUM IIYHKTOM, OCYIIECTBISIOTCS B
CPOKH, YCTAaHOBJICHHbIE perjaMmeHToM pabotsl MOII,

PesynbTaT npouenyp: HanpasiaeHHbIE B MICTIOIKOM JOKYMEHTHI.

6.5. Beitaua pe3ynapTaTta MyHUIIMIAIBHON YCIIYTH

6.5.1. Cnenunanuct M®L] npu nocTymiaeHnu pe3ynbTaTa MyHUIIMIAIBHON YCIIYTH
u3 Mcronkoma perucTpupyeT ero B yCTAaHOBJIEHHOM NOPSJIKE. U3BEIIAET 3asiBUTEINS (€70
OpEJICTaBUTENSI) C HCIOJIb30BAaHMEM CHoco0a CBS3M, YKAa3aHHOTO B 3asBJICHHUH, O
pe3yapTaTe NpeJOCTaBICHNUS] MyHULUITAJbHONW YCIYTH.

[Ipouenyppl, ycTaHaBIMBAEMbIE HACTOSILIIMM MOJIIYHKTOM, OCYLIECTBIIAIOTCA B
J€Hb MOCTYIUIEHUS JOKYMEHTOB U3 Mcnonkoma.

PesynbpraT mpouenyp: u3BenieHUe 3asiBUTENS (€ro MpeACTaBUTENsA) O pe3ynbTaTe
PEAOCTABICHUS MYHULUIAIBHON YCIYTH.

6.5.2. Cneunanuct M®L] BbIAaET 3asIBUTENIO PE3YJIbTAT MYHUIIMIIAJIBHON YCIIYTH

[Ipouenyppl, yCTaHAaBIMBAaE€MbIE HACTOSIIUM IYHKTOM, OCYILIECTBISIOTCS B
NOpSJIKE OYEpPEAHOCTH, B J€Hb NPUOBITHS 3asBUTEIS B CPOKH, YCTAHOBJICHHBIC
periamenToM padbotsr ML,

PesynbraT npouenyp: BbIAAHHBIN PE3YJIbTAT MyHULIUIIAIBHON YCIYTH.
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[Ipunoxenne Nel

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHIUTIAJIBHOTO 00pa30BaHus)
oT

(manee - 3aBUTEND).
(bamuust, UMst, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETUCTPALIUIO [0 MECTY
JKHUTENBCTBA, TeIe(OH)

3asiBIICHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Tporry Bac BbI1aTh cripaBKy (BBIMKCKY)
(YkazaTb BHJI CIIPAaBKH)

ITo appecy:
K 3agBnenuto npumnararo cieayomue J0KyMEHTbI:
1.
2.
3.

[Ipomy yBEeJOMHTH O pE3yJIbTaTe MNPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH
CJICAYIOIINM CIIOCOOOM

(mara) (moamuck) (®.1.0.)
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[Tpunoxxenune No2

PykoBogureinto

HcnomHUTEIbHOr0 KOMUTETA
MYHHIIMIIaJIEHOTO
pationa Pecniy6nuku Tatapcran

OT:

3asBieHune
00 ucnpaBJIeHUH TEXHUYECKOH OIIMOKHU

CooOmato 00 ommubOKe, AOMYIIEHHONW MPU OKa3aHUM MYHHUIMNAIbHOW YCIYTd

(HaMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbIE
CBEJICHHUS:

[Ipomry  wucmnpaBuTh  AOMYHICHHYH0 TEXHUYECKYI0 OMIMOKY U BHECTH
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIUTIATIBHON YCITYTH.

[Tpunarato cneayoomue JOKyMEHTHI:

1.

2.

3.

B cnydae npunaTHs pemieHuss 00 OTKJIOHEHUHU 3asBICHUS 00 HCIpaBiIECHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10
azpecy:

Hacrosimym noareep:k1aro: CBEICHUS, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MO€W JIMYHOCTH W TMPENCTaBIIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHBbIE MHOIO HIKE,
JNOCTOBEpHBL.  JIOKyMeHTBbl  (KOMMHU  JOKYMEHTOB), MPUJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TPCOOBAaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
denepaliid, Ha MOMEHT TPEACTABJICHUS 3asBIICHUS OTH JOKYMEHTBI JICUCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

Jlaro cBoe coryiacue Ha ydacTue B OIPOCE MO OLEHKE KaueCcTBa MPEAOCTABICHHOU
MHE MYHUIIUTIAJILHON YCIYTH 10 TeseoHy:

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenune 3
(cripaBOYHOE)

PekBU3UTHI JOJKHOCTHBIX JIMIL, OTBETCTBEHHBIX 32 NPEAOCTABJICHUE
MYHUIHMIIAJIBHON YCJIYIH H OCYIIECTBJISIIOIINX KOHTPOJIb €€ UCIIOJTHeHUS,

Hcnoakom MakapoBCKOro ceJibCKOro nocesjienusi Jlanmesckoro

MYHHMUIHMNAJIBHOIO pailoHa

JlomxHOCTB Tenedon DIEKTPOHHBIN ajJipec
PykoBoauTeNbh HCIIOJIKOMA 4-85-25 Makar.La@tatar.ru
CekpeTapb 4-85-25 Makar.La@tatar.ru

PexkBH3UTHI JOTKHOCTHBIX JIML, KOHTPOJHMPYIOUIUX NMPea0CTABICHHUE

MYHUIMNAJIbHON yCIAyTH

JIOJKHOCTD

Tenedon

DJeKTPOHHBIN ajpec

I'maBa nmoceneHus

4-85-25

Makar.La@tatar.ru




