TTOCTAHOBJIEHHUE
HenonmnteapHoro komutera TICSKCKOro ce/lbCroro nocejeHHs
KykmopcKoro MyHHUMNATLHOTO paiiona PecmyGauKn TaTapcTrad

ot 08 oxrsiops 2020r. Ne 9

06 yTBepK/ICHUN AIMUHHCTPATHBHEIX
perNamMeHTOB PE/IOCTaBICH A
MYHHIATATEHBIX YCITYT

B mensax peamnzaunuy DejepanbHOTO saxoHa oT 27 moma 2010 roxa Ne 210-®3 «O6
OpraHM3alMh  TPEeJOCTaBICHAA FOCYNapCTBEHHEIX M MYHHIHMAIBHBIX YCITyT»,
PYKOBOACTBYACH IIOCTAHOBJICHHEM Kabunera MUHHCTPOB Pecny6nuxu TarapcTaH OT
02.11.2010 Ne 880 «OO yTBEpKACHHH [lopsnka pa3pabOTKH W YTBCPHKICHHA
aJIMAHHACTPATHBHBIX pernaMeHToB npeocTaBICHUA roCyIapcTBEHHBIX YCIIYT
HMCITOTHUTEThHBIME  OpTaHaMH roCyJapCTBEHHOH BJIACTH PecnyOrmukn  TatapcTtad uo O
BHECEHHH W3MEHEHHH B OTHENbHBIE MOCTAHOBICHHA KaGumera MuuncTpos PeciyOnmkn
Tarapcras, VCIOJHHTEBHOrO KOMHTCTA [TesKCKOro CeMbCKOro ToceneHust KyKMOpeKoTo
MYHHIHIIATEHOTO paioHa Pecnytnuku TatapcTan TIOCTAHOBJIAET:

1. YTBepauTh:

1.1. ATMMHHMCTPATHBHBIH PerIaMeHT TIPeNOCTaBICHHS MyHHLIAIATBEHON yCIYTH 110
BBLIAYE CIIPABKY HA 3¢MEJBHBIN YJaCTOK, CIPABKH Ha TOMOBIA/ICHHE, CIIPABKH O COCTABe
CeMbH, CIIPABKH C MECTa *KHUTENTbCTBA, BRLIMCKH H3 noxo3siicTBeHRON KHUTH ([IpunoxeHne
Ne 1).

1.2. AJIMAHHCTPATHBHBIH pPErIaMeHT MpeIOoCTaBICHAS MYHHULHTTAIBHOH yCIyTH TI0
CBH/IETC/ILCTBOBAHHIO BEPHOCTH KOIIHii JOKYMEHTOB ¥ BEITIMCOK M3 HHX (TIpunoxerwe Ne 2).

1.3. AIMHHHCTPATHBHBI PETNIAMEHT MPCAOCTaB/ICHIA MyHUIANATBHON YCIYTH TIO
yIOCTOBEPEHHMIO nosepennocteil ([IpunoxeHne Ne 3).

1.4. AIMHHUCTPAaTHBHBEIA periameHT TIpeIOCTaBICHHS MYHHLUITATEHOR YCITyTrH IO

BbIJIade paspelIcHUs Ha BHIpYOKY, KDOHMPOBAHNE WA MOCALKY JiepeBbeB B KyCTapHUKOB
(TIpunoxerne Ned) .
2.0myGIAKOBATE HACTOsIIEe MOCTAHOBICHHC myTeM pa3MeIIeHHs Ha ohvIHaTEHOM

ropTae PaBoBOK HHPOPMALIUHA Pecrry6nuku TarapeTaH o afpecy: www.pravo.tatarstan.ru,
Ha CIICHHATLHEIX MHQOPMAIIMOHHBIX CTEHIAX, & TAKKe pa3MecTHTh Ha OQHITMATEHOM caiite
KykmopcKoro  MyHWIUOATBEHOTO paiiona PecryOmaKy TarapcTan B HHGOPMAIMOHHO-
TeneKOMMYHHKALWOHHOH ceTH «RTEPHED.

3. Hacrosiiee IIOCTAHOBIEHHE BCTYNacT B cuiry [ocne €ro othuLHaAIEHOIO
onyOITMKOBaHHA.
4. KOHTpOJTb 3a MCTIONHEHHEM HACTOALICTO NOCTAHOBJEHHS OCTABIISO 33 COOOH.

PYK(}BO,[[HTCHB MCTIOTHUTEIBHOTO

xoMuTeTa [ICAKCKOro CENBbCKOro [OCENEHIA {4, T.I. Hadwkos

W



Ne 1

K MOCTaHOBEHUIO WCMOMHUTENBHOIO
komuTeTa [cakckoro cenbckoro
noceneHus

ot 08.10. 2020r. Ne 9

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHUUUNanbLHOM YCINyru rno Bblaa4ve cripaBku Ha 3eMefibHbINA Y4acToK,
cnpaBKM Ha AOMOBaaeHue, cnpaBku 0 cocTaBe CeMbMW, CNPaBKU C MeCTa XUTeNnbCTBa,
BbINMUCKN N3 NOXO3ANCTBEHHON KHUIN

1. O6wWwme nonoxeHunn

1.1. Hactoawmn agMUHUCTPATUBHBIN pernaMmeHT npegocTaBreHns MyHUUUnansHON ycnyrm
(nanee — PernameHT) ycTaHaBnuBaeT CTaHOapT U MNOPSAOK NpefoCcTaBreHus MyHULMNanbHOM
ycriyrm no Bblgadve CrpaBkuM Ha 3eMeflbHblA y4acTOK, CNpaBKM Ha OOMOBageHue, CnpaBku O
COCTaBe CeMbM, CMpaBKU C MeCTa XUTENbCTBA, BbIMMCKM U3 MOXO3ANCTBEHHOW KHUMM (danee -
MyHMUMNanbHasa ycnyra).

1.2. lMonyyaTenn MyHMUMNanbHOW ycnyru: uM3nYecKkne u rpuandeckune nuua (panee -
3aaBuUTenb).

1.3. MyHuumnaneHasa ycnyra npegocrtasnseTcsa McnonHutensHbiM KomuTeToM [1cakckoro
cenbckoro nocerneHns KykMOpPCKOro MyHuumnansHoro pavioHa Pecnybnukn TaTapctaH (ganee —
Ncnonkom).

NcnonHutens MyHUUMNansHoOM ycrnyru - Micnosikom.

1.3.1. Mecto HaxoxaeHue ucnonkoma: 422130, PT, c. [cak, yn. MaxmyTt AxuHa,

aom 32

Mpacuk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpema nepepbiBa Ons OTAbIXa WU NUTaHUS YCTaHaBMMBaeTCHA MNpaBUiiaMu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbiv TenedoH 8(84364) 34-2-35

lMpoxoa no AoKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec canTta cenbcKOro nocersieHMst Ha noptane KykKMOpCKOro MyHMUMNanbHOro
panoHa B WH(OPMAUNOHHO-TENEKOMMYHUKALUMOHHOW ceTu «VIHTepHeT» (ganee — ceTb
«UMHTepHeT»): (http://kukmor.tatarstan.ru) nogpasgen «Cenbckne noceneHns».

1.3.3. IHhopmauusa o myHuLmMnanbHOW ycrnyre MoXeT ObiTb Nony4veHa:

1) nocpeacTBOM WHAOPMAUMNOHHBLIX CTEHAO0B, COoAepXallnxX BU3yarbHYHO W TEKCTOBYH
MHOPMaUUIO O MYyHUUUNANbHOM YCriyre, pacrorfioXeHHbIX B nomelweHusx Wcnonkoma, ans
paboTbl C 3aaBUTENAMM;

NHdbopmaums Ha rocygapCTBEHHbIX s3blkax Pecnybnukn TaTtapcTaH BKNOYaeT CBeaeHus

O MyHWUMNanbHOM ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpeacTBoM cetn «MHTepHeT» Ha cauTe http://kukmor.tatarstan.ru;

3) Ha [llopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/); /) (nanee — PernoHanbHbIn nopTan);

4) Ha EpgmHoM nopTane rocygapCTBEHHbIX M MyHuumnanbHbix yenyr (dpyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B icnonkome:



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npy yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucrie B (OpMe 3NEeKTPOHHOro AOKYMeHTa) obpalieHunm — Ha
Gyma)KHOM HocuTEere Mo NoYTe, B 3NIEKTPOHHON hOpMeE NO SMEKTPOHHOW MoYTeE.

1.3.4. Hopmauma no sBonpocam npeaocrtaBfieHna MyHULMNANbHOW yCryru pasmeltaeTcs
cneumanuctom WMcnonkoma Ha oduumanbHOM — calTe  MyHMUMNAnbHOroO panoHa W Ha
NMHOPMAaLMNOHHBIX CTeHAax B nomeLleHnsax Micnonkoma gns paboTsbl ¢ 3adABUTENSMUA.

1.4. NpepocTaBneHne MyHMUMNanbHOW YCNyru oCyLLeCcTBNAETCA B COOTBETCTBUM C:

MpaxxgaHckum kopekcom Poccunckon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopgaTenscTBa Poccuickon Pepepaunn, 05.12.1994, Ne32, c1. 3301) (nanee — K PO®);

3emenbHbiM Kogekcom Poccunckon depepaumm ot 25.10.2001 Ne 136-93 (CobpaHue
3akoHopgaTenscTBa Poccuickon Pegepaunn, 29.10.2001, Ned4, cT1.4147) (nanee — 3K P®P);

AKunmwHeim  kogekcom Poccunckon ®epepaumm ot 29.12.2004 Ne188-903 (CobpaHue
3akoHogaTenoctBa Poccunckon ®depepauun, 03.01.2005, Ne 1 (vactb 1), cT. 14) (ganee — XXK
P®);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-9d3 «O6 opraHusauum npenoctaBrieHns
rocygapcTtBeHHbIX W MyHuuunanbHbiX ycnyr» CobpaHve 3akoHogaTenbcTBa Poccuinckon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — denepanbHbIn 3akoH Ne 210-93);

OcHoBamu 3akoHogaTenbctBa Poccuiickon depepaumm o HoTtapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuickas raseta, Ne49, 13.03.1993);

depgepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O BeTepaHax"
(Cobpanune 3akoHopatenscTBa Poccuinckon denepaummn, 16.01.1995, Ne3, ct. 168) (ganee - 5-
®3),

®epepanbHbIM 3akoHOM OT 21.07.1997 Ne122-d3 «O rocyaapCTBEHHOW perncrpaumu npas
Ha HeABWXUMOE MMYLLEeCTBO M caenok ¢ Hum» (CobpaHune 3akoHopaTenbCcTBa Poccuiickon
depepaummn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-93);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMnax opraHuMsauum
MeCTHOro camoynpasneHna B Poccuinckon Pepepaumn» (CobpaHue 3akoHoAaTenbCTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (panee - 131-03);

depgepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) "O KpeCTbAHCKOM
(cdbepmepckom) xosanctee" (CobpaHue 3akoHogaTenscTBa ganee -, 16.06.2003, Ne 24, ct. 2249)
(nanee — 74-03);

npukasom Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yTtBepxaeHun ¢GOpMbl BbINUCKA U3
NMOXO3SIMCTBEHHON KHUIMM O HanuuMn y rpaxgaHuvHa npaBa Ha 3eMenbHbIA ydacTok» (oanee —
Mpwukas PocperucTtpauumm);

3akoHom Pecnybnukun TatapctaH ot 28.07.2004 Ne45-3PT «O mMecTHOM caMmoynpaBreHnn B
Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (panee — 3akoH PT
Ne 45-3PT);

YcrtaBoMm Mcakckoro cenbckoro noceneHnst KyKMOPCKOro MyHWUMNAnbHOro pavioHa
Pecnybnukn TartapctaH, npuHaTtoro PeweHnem CoBeta  [1CAKCKOro cenbCKOro nocerneHus
Kykmopckoro MyHuumnansHoro panoHa ot 02.04.2015r. Ne 11 (ganee — YctaB).

MonoxeHnem NCNOSNHUTENbHOrO  Kommuteta [1CAKCKOro CenbCKoro noceneHus
Kykmopckoro MmyHuumnanbHoro pawmoHa Pecnybnuku TatapctaH oT 24.01.2006r. Ne 1 (c
n3ameHeHnamm ot 29.05.2015r. Ne 19), yrtBepxaeHHbiM PeweHnem Coeta [lcskckoro
CenbCKOoro noceneHns KykMopckoro myHuuunanbHoro pavioHa (ganee — MNMonoxexue 06 UK).

1.5. B HacTOSILLIEM pernameHTe UCMoNb3yHTCs cnegylowme TepMUHbl U onpeaeneHuns:

nog CnpaBkoW (BbIMMCKOM) BblJABAEMOW OpraHamMyM MECTHOro camoyrnpaBreHus
NOHMMaeTCa — crpaBka O COCTaBe CeMbW, CrnpaBKM C MeCTa >XUTenbCTBa, BbIMUCKA U3
NOXO3SMCTBEHHOW KHUTU, BbIMUCKN N3 JOMOBOW KHUIMM, CripaBKa C MeCTa XUTerbCcTBa yMepLUero
Ha OeHb CMepTW, CnpaBka C npeablayllero Mecra XUTenbCTBa XUTensM WHAMBUAYanbHbIX
XunblX 4OMOB, CnpaBKa Ha 3eMerbHbIA y4acToK, cripaBka Ha AOMOBIajeHune.



yaaneHHoe paboyee MeCTO MHOrMOMYHKUMOHANbHOro LUeHTpa npefocTaBneHns
rocyAapCTBEHHbIX U MyHMLUMNAmNbHbIX yCryr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgerneHue (opmc) MHOrOMYHKLMOHANBLHOIO LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYyHUUMNANbHbIX YCNyr, CO34aHHOe B rOpPOACKOM UMW CENbCKOM MOCENEHNa MyHUUUNAanbHOro
panoHa (ropogckoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [MpaBun
opraHu3auum AesATenbHOCTU MHOIO(YHKLMOHaNbHbIX LEeHTpoB npegocTaBneHns
roCyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHNeM [NpaButenscTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [MpaBun opraHusaumm
AEATEeNbHOCTM  MHOMOYHKUMOHANbHbLIX  LIEHTPOB MpefoCTaBfeHns rOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNyr»;

TexHu4eckass owmbka - owwnbka (onmcka, onedaTtka, rpammaTudeckas wunu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OOMyLEHHas  OpraHoMm,
NpeaocTaBNAWNM MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryru), CBEAEeHUsIM B OOKyMEHTaXx, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTte nopg 3asBrneHnem o NnpeaocTaBneHny MyHULMNanbHOM yenyrm
(manee - 3aaBneHVe) NOHMMAaETCS 3anpoc O NpPefoCTaBeHnn MyHuLmnansHon yenyru (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHue Ne1).



2. CTaHgapT npefocTaBrneHUss MyHULUMNANbLHOW yCcnyru

HaunmeHoBaHuMe TpeboBaHuA K
cTaHAapTy npenocTaBreHuUst
MYHULMUNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HanmeHoBaHve MyHULUMNANbHOM
ycnyrm

Bbigayva CrpaBKMN Ha 3eMerbHbIN y4acCTOK; CrnpaBKu
Ha AOMOBJTageHune; CrpaBkn O COCTaBe CeMbW; CMpaBKn C
MECTa XUTENbCTBA; BbIMUCKN U3 NOXO3ANCTBEHHOW KHUMN

YcTaB cenbCcKkoro noceneHus

K P®, 3K PO, XK P®, OcHoBbl
3aKoHoaaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.2. HanmeHoBaHne opraHa

UcnonHutenbHbin KOoMUTET [1CAKCKOrO CenbCKoro

YcTaB cenbckoro noceneHmnsa

NCMNOJSTHUTENBHOW BNacTy, noceneHna  Kykmopckoro MyHuuunanbHOro pavoHa | [NonoxeHwe
HenocpeacTBeHHO Pecnybnukn TatapcraH
NpeaoCTaBNAKLWEro MyHULMNANbHYHO
ycnyry
2.3. OnucaHue pesynbTata CnpaBka Ha 3eMerbHbIN Y4acToK; YcTaB cenbCckoro noceneHns
npegocTaBfeHnss MyHUUMNaNbHON cnpaBKa Ha JOMOBIageHueE; K P®, 3K PO, KK P®, OcHoBblI
ycnyru cripaBka O COCTaBe CEMbMU; 3akoHogaTenbCcTBa O
cnpaBKa C MecTa XUTenbCTBa; HoTapuaTte, 122-93, 74-03,
BbINMCKaA N3 NOXO3ANCTBEHHOW KHUTW. 210-93, MNpwukas
CnpaBka 06 OTCYTCTBUU 3anpawmnBaemon | Pocpermctpaumm

nHdopmaumm
YCTHbIN UM NMUCbMEHHBIN OTKa3 B NpeaocTaBfieHun
MYHULMNANbHON YCyru

2.4. Cpok npedocTaBreHust
MyHULMNANbHOW yCnyru

He 6onee Tpex OHeW C MOMEHTa perucrpaumm
3asBneHust

YCTHbIN OTKas B npefocTaBneHnn MyHULMNanbHoOn
ycnyru B AeHb obpalleHus.

[MpuocTtaHoBneHne CpokKa npegocTaBneHns
MYHULMNANbHOW YCIyrn He NpeayCMOTPEHO.

Bblgaya [OoOKyMeHTa, SABNSAOLWErocss pesynbTaToMm

MYHAUMNANbHOM  YCNyrk, OCYLWECTBMASAETCA B [O€Hb
obpauleHnsa 3asasuTens.
HanpaBneHue OOKYMEHTA, ABNAIOLLEerocs




pes3ynbTaTom MYHUUMNANbHOM ycnyru, c
ucnonb3oBaHMem cnocoba CBA3WM, YKasaHHOIO B
3asBreHMn (Mo noyTe WNU Ha 3NEeKTPOHHbIA agpec),
OCyLlecTBNAeTCs B AeHb OMOPMIEHUA U perncrTpauum
pesynbtarta MyHUUUNAanbHOW yCryru

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUW C 3aKOHOAATENbHbIMU
NI UHBIMWU HOPMAaTUBHbBIMU
NnpaBOBbIMW akTamu Ans
npegocTaBfeHnss MyHUUMNansHOM
yCrnyru, a Takke ycnyr, kotopble
ABMATCA HEOOXOAUMbBIMU U
oba3aTenbHbIMY NS NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHunto 3agasuTenemM

3asBneHue:
- B )opMe AOKYMeHTa Ha BymaxHOM HocuTene;
- B 3neKTpoHHOWM  dopme, noanucaHHoe B

cooTBeTCTBUN C TpeboBaHnaMN PegepanbHOro 3akoHa oT
06.04.2011 Ne 63-®3 «OO6 3aneKkTpOoHHOW MoAnUCUY», Npw
obpalleHnn nocpeactsom PernoHanbHoro noprana;
[oKyMeHTbI (opurnHansl) (npunoxeHue Ne2).
3agaBneHnsa B NICbMEHHOW hopMe npeacTaBnaeTcs B
OLHOM 3K3emnnspe.

BnaHk 3aaBneHna ans nonyydeHuss MyHuumunanbHOM
ycrnyrm  3asiBUTefNlb  MOXET MNofy4uTb Mpu  FINYHOM
obpalleHnn B Mcnonkome. OnekTpoHHas popma bnaHka
pasmelleHa Ha ohunumanbHOM canTe Mcnoskoma.

3asBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3asiBUTENeM Ha ByMaXHbIX
HOCUTENSAX OOHUM U3 CrieayoLmx cnocobos:

NNYHO (NUUOM, AEUCTBYIOWMM OT UMEHUN 3adBUTENS
Ha OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3asBneHne wn [OKYMEHTbl Takke MoryT ObiTb
npencrtaeneHbl  (HanpaeneHbl) 3asBUTENEM  4depes
PervoHanbHbI ~ nopTan B BUAE  ONEKTPOHHbIX
AOKYMEHTOB, MOAMUCAHHbIX yCWUINEHHON

KBannnumMpoBaHHOM 3NEKTPOHHOW NOAMUCHIO

2.6 NcuepnbiBaloLwmm nepeyeHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoOBbIMU aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHOm
yCryru, KOTopble HaxoaaTCs B
pacrnopsXeHNN rocygapCTBEHHbIX

MpenocTtaBneHne OOKYMEHTOB, KOTOpblE MOryT ObiTb
OTHeCeHbI K AaHHOW kaTeropumn, He TpebytoTcs




OpraHoB, OpraHoOB MECTHOTO
camoyrnpaBreHust U UHbIX
opraHv3auuii 1 KoTopble 3asBUTENb
Bnpase NpeAcTaBUTb

2.7. NepeyeHb rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoynpaBfeHns n X CTPYKTYPHbIX
nogpasgerneHun, cornacosaHme
KOTOpbIX B Cry4vasx,
npeaycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTamu, TpebyeTtca ans
npegocTaBneHns MyHMLMNanbHON
yCIyrn n KoTopoe OCyLeCTBNAeTCs
OpraHoM MCMOMHUTENbHON BNacTy,
npegoCTaBNALWUM MYHULMNASTbHYIO

ycnyry

CornacoBaHue
TpebyeTcs

MyHMLlMHaﬂbHOVI ycnyru HE

2.8. VcyepnbiBatowwmm nepeyeHs
OCHOBaHW Ons OTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANS
npegocTaBfeHns MyHUUMNANbHON
ycnyru

1) MNMopava OKYMEHTOB HeHagnexawmum nNuLom;

2) HecooTBeTcTBME NpeacTaBneHHbIX [JOKYMEHTOB
NepevHio OOKYMEHTOB W TpeboBaHMAM, YKa3aHHbIX B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun un npunaraembiX K 3asBNEHUIO
AOKYMEHTaxX MMEKTCS HEOrOBOPEHHbIE WCNpPaBIieHUs,
cepbe3Hble NOBPEXAEHMS, HE NO3BONAKOLWME OOHO3HAYHO
NCTONKOBATb NX COAEpPXKaHne

4) lNpeactaBneHne OOKYMEHTOB B HeHaanexalummn
opraH

2.9. VcyepnbiBatowwmnm nepeyeHb
OCHOBaHWn Ans1 MPUOCTaHOBIIEHNS
U oTKkasa B NpegocTaBrieHumn
MYHULUMNANbHOW yCnyru

OcHoOBaHUA ANg NPUOCTaHOBMEHUSA NpenoCTaBeHns
yCnyru He NpeaycMoTpPEHbI.

OcHoBaHus onsa oTkasa:

1) OTcyTCcTBME KaKMX-NMMBO CBEOEHUA UMW Hanuyue
HeJOCTOBEPHbIX cBegeHun B OOKyMeHTaX,
npeacTaBnsieMblx 3asBUTENEM;

2) NpenctaBneHve OOKYMEHTOB B HeHagnexaiwium
opraH

2.10. Nopsgok, pasmep 1 OCHOBAHUSA

MyHuumMnanbHas  ycryra  npegocTaBnsieTcs  Ha




B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
UNU UHOW NNnaThbl, B3aMMaeMon 3a
npegocTasfieHMe MyHMUMnansHON
ycnyru

©e3B03Me3QHOM OCHOBE

2.11. lNopsigok, pasmep U OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpefocTaBrieHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKU 1 065a3aTENbHBIMK
A8 NpefocTaBleHns MyHULMnanbHON
ycryru, BKnoyas nHdopmaumio o
MeTOAUuKe pacyeTa pasmepa Takon
nnarbl

MpepocTtaBneHne HeobGXoauMbIX W 00s13aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumarsibHbIM CPOK OXNAaHUSA
B o4Yepean npu nogaye s3anpoca o
npegocTaBeHMM MyHMUMNANbHON
yCryru v npu nonyyYeHuun pesynsraTa
npefoCcTaBNeHNs Takux ycnyr

Mopaya 3asiBNeHUs Ha nonyyeHne MyHULMNarbHOM
ycrnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpyn nonyyeHun pesynbTata NpenocTaBfeHus
MYHUUMNANbHOW YCRyrM MakCUMarnbHbIA CPOK OXUAAHWUA
B o4yepeamn He JormkeH npesbliwaTtb 30 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3aaBuUTENA O NpeaoCcTaBneHnmn
MYHUUMNANbHOW yCnyru

B TeueHune ogHoro AHS ¢ MOMEHTA nocTynneHuna
3adBlieHnAa

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpbIX NpeaocTaBnsieTcA
MyHUUMNaneHaa ycrnyra

3agBneHne Ha OymaxHOM HocuTene nogaeTca B
OTpen.

MMpucyTcTBEHHOE MecTo 06opyagoBaHO CTOMOM W
CTYNbsMU ans odopMIeHus 3anpoca,
MHOPMALMNOHHBIMKU CTeHAaMK ¢ obpasuamMm 3anofHeHus
3anpoca M nepedyHem AOOKYMEHTOB, HeobGXoaumbIX Ans
nonyyeHns ycnyru

2.15. lNokasaTtenu AOCTynHOCTU U
KadecTBa MyHMLMNANbHOW YCIyru

MokasaTenamu AOCTYMHOCTK n KayecTBa
npenocTaBnNeHNss MyHUUMNANbHOW YCNyrn SABAATCSA:

1) cobntogeHne CpoOKOB npuema U paccMOTPEeHUs
AOKYMEHTOB;

2) cobnogeHne cpoka
MYHULMNANbHON YCIyru;

3) Hanu4mne npeueneHToB (060CHOBaHHbIX Xanob) Ha
HapyLleHne AOMWHNCTPATUBHOIO pernameHTa,

nony4yeHnss peasynbTaTta




COBEpLUEHHbIX MYHUUUNANbHLIMU CIy>KaLMMW.

Mpn npegocrasneHnMn MyHUUMNANBHOW YCryru B
MHOro®yHKLNOHANTbHOM LUeHTpe npegocTaBneHus
rocyaapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (ganee —
M®Ll) koHcynbTauuoo, nNpuMemM W Bblgady [OOKYMEHTOB
ocywectBngaet cneuymanuct MoL|

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANbHOW yCryru B
3EeKTPOHHOM bopme

KoHcynbTaumio 0 nopsigke nonyyeHus
MYHULMNANTbHOM YCIyrn B 3NIEKTPOHHON (hOopMe MOXHO
nosny4nTb Yyepes VIHTepHeT-npuemMHyto unmn Yyepes NMoptan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku
TartapcTaH.

Mpn npegocrasneHnn MyHUMUMNANBHOW YCryru B
31IEKTPOHHOM BUAe 3asiBUTENb Bnpase:

a) nony4ntb WMHOPMaUMIO O nopsgke M Cpokax
npefocTaBfieHnss MyHULMNANbHOW YCyrn, pasMeLLeHHYo
Ha EgmMHom nopTane unu Ha PernoHanbHOM nopTarne;

0) nogmatb  3asBfneHWe O  NpedocTaBneHun
MyHUUMNANbHOM  ycryrk B OOpMe  3MEeKTPOHHOro
AOKYMeHTa C wucnonb3oBaHnem «JIM4Horo kabuHeTa»
PervoHanbHOro noprtana nocpeacTBOM  3arosfiHEHUSA
AMEKTPOHHON POPMbI 3asiBIIEHUSI.

Mpn HanpaBneHMM AOKYMEHTOB, HEOOXOAMMbLIX ANis
npegocTaBneHus MYHUUUNANbHOM ycnyru c
ncnonb3oBaHnem «JlnyHoro kabuHeTa» PernoHanbHoOro
nopTana, UCNonb3yeTcs yCuneHHasi KBanuuunpoBaHHas
3MEeKTPOHHAas Nnognuck. 3asBUTENb BNpaBe MCMNosib3oBaTb
NPOCTYH0 3NEKTPOHHYIO nognucb B cnyvyasix,
npenyCMOTPEHHbIX MNOCTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) MONyuYnMTb CBeAEHMS O XOo4e  BbINOSIHEHUS
3as8BfiEHMA O NMpPeaoCTaBfeHUN MyHULMNANbHOW YCIyru,
NOAAaHHbIX B 3N1EKTPOHHOWN hOPME;

r) OCYLLEeCTBUTb OLIEHKY KayecTBa NpeaocTaBrieHust
MyHUUMNANbHOW YCnyrn nocpeactsoM PervoHansHoro
noprana;

a) nosly41Tb pesynbTtart npegocTaBneHus




MyHMUMNAnbHOW ycnyrm B (OpPMeE  3NEKTPOHHOrO
OOKYMEHTa;

e) nogatb Xanoby Ha peweHne wn [encTBue
(6espenctemne) OTaena, a Takke ero JOSMKHOCTHbIX NnL,
MYHMLMNANbHbIX crny>xawmx nocpencTesomM
odmuymanbHOro canTta MYHULMNAbHOro panoHa,
PervoHanbHOro noprtana, noptana denepanbHOn
rocyapcTBeHHOMN MHJOOPMaLIMOHHON CUCTEMBI,
obecneunsatoLLemn npouecc pocyaebHoro
(BHecynebHoro) obGxanoBaHus peleHuin Wn OEeNCTBUN
(6es3pencTBnda), COBEpLUEHHbIX NpU NpegocTaBneHnn
rocy4apCTBEHHbIX M MyHUUMNANbHbLIX YCRyr opraHamu,
npeaocTaBnALWNMM rocyaapCTBEHHbIE n
MyHMLMNANbHbIEe YCNYyrKn, WX OOSMKHOCTHBIMW fuamu,
rocyaapCTBEHHbIMU M MyHULMNANBbHLIMU CIYKaLMMW.




3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp
(nenctBun), TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIle OCOOEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbIX npoueayp (AeMCTBUIN) B IN1IEKTPOHHOU chopme

3.1. OnucaHne nocnegoBaTenbHOCTU OEACTBUW NPU NPefocTaBNeHnn MyHUUMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUMUMNANbHOW YCNyrn BKOYaeT B cebs cnegywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noaroToBka pesynbTata MyHUUUNAnNsLHOW YCryru;

4) Bblaava 3aaBUTENIO pesynbTata MyHULMNansHOW YChyriu.

3.1.2. Briok-cxema nocrnegoBaTenbHOCTH JencTBumn no npeaocTaBeHnIo
MYHUUMNANbHOW yCnyru npeacrtasneHa B npunoxeHun Ned.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENto

3.2.1. 3asgBuTtenb NMYHO 1 (Mnn) no TenedoHy obpawiaetca B MicnonkoMm ans nonyyeHus
KOHCYmnbTauuin 0 NOpsiAKe NOSyYeHUs MyHUUMNAnbHON YCNyru.

CekpeTapb Vcnonkoma ocyLecTBNSET KOHCYNbTMPOBaHME 3asdBUTENS, B TOM YuCne Mo
cocTtaBy, bopMe 1 cogepxaHuo AOKYMeHTaumn, HeobxoaumMon aAnsa NonyyYeHns MyHuuunanbHom
yCnyru n npu Heo6xoaMMOCTH OKa3biBaeT NOMOLLb B 3aNOSfIHEHWM GriaHka 3asiBreHus.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSLWMM MYHKTOM, OCYLIEeCTBNseTca B [AeHb
obpalleHna 3aaBuTens.

PesynbTaT npoueaypbl: KOHCynbTauuKn, 3amevaHus nNo coctasy, hopMe U coaepXaHuto
NPeaCTaBneHHON JOKYMEHTaLNN.

3.3. MNMpuHaTHE n pernctpauuns saasneHms

3.3.1. 3aaBuTernb NUYHO, Yepes goBepeHHoe nNnuo unu Yepes MOLL nogaet nuCbMeHHoe
nmbo B 9NEKTPOHHOM opMe 3asiBfieHWe O Bblgade crnpaBku (BbINMUCKKU), U NpencTtaBnseT
AOKYMEHTbl B COOTBETCTBUMM C MyHKTOM 2.5 Hactoswero PernameHta B CenbCKUN
NCNOJSTHUTESbHbBIA KOMUTET.

Mpn noctynneHMn 3asiBNEHUs B 3NEKTPOHHOM opme [ormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUEM 3asiBIIEHUN:

a) obecneymBaeT permcTpaunio 3asBrieHs1 B CUCTEME 3NEKTPOHHOIo JOKYMeHToobopoTa,
npu 3TOM 3asiBMEHNO NpucBamBatoTcs ctaTycbl «[pMHATO BegoMCTBOM» unu «B obpaboTkey,
4YTO OTpaxaeTtcs B «JInyHOM kabunHeTe» PermoHanbHoro noprana;

6) npoBepsaeT cobnogeHne YCrnoBUN OENCTBUTENBHOCTU  3NEKTPOHHOM  NOLMUCH,
nocpenctesoMm obpaileHus Kk EanHomy noptany (B cnyyae, ecnv 3asBuTenemMm npeacTaBneHbl
9NEeKTpOHHble  obpasbl  JOKYMEHTOB, MOAMUCAHHbIE  YCUMNEHHOW  KBanNnnuumpoBaHHON
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbTate NpoBEPKN YCUNEHHOW KBanMULMPOBAHHOW 31IEKTPOHHON
nognucn He BbISIBNEHO HecobnogeHne ycnoBum ee LOEeNCTBUTENbHOCTU, AOSMKHOCTHOE NMuOo
Otgena HanpaBnsieT 3asBUTEN0 yKasaHHbIM B 3asiBfieHMM cCnocobom He nosgHee paboyero
OHA, criegylowero 3a gHem noctynneHus 3assneHus B OTgen, yBegoMsieHMe O NOCTYnsfieHun
3a8BneHnd, cogepxallee BXOASAWMN PerncTpauuoHHbIi HOMep 3asBhneHus, aTty noryvyeHus



3a8BneHnda, nepevyeHb HaMMeHoOBaHMM (PannoB, NPeacTaBriEeHHbIX K HEMY [AOKYMEHTOB, AaTy
nonyyeHns pesynbtata MyHUUUNANbLHOW YCIyru.

B cnyyae ecnu B pesynbtaTe NPOBEPKU YCUNEHHOM KBaNM@UUMPOBaAHHOWN 3MEeKTPOHHOMN
noanucu BbISIBIIEHO HecobniogeHne YcroBun ee AeNCTBUTENbHOCTU, AOSMKHOCTHOE fvuUo
Otpena:

npyHMMaeT pelleHne o6 OTkase B MpuMemMe OOKYMEHTOB, MOCTYMUBLUMX B 3NEKTPOHHOW
thopwme;

HanpasnseT 3asaBUTENIO YBeAOMIIEHNE O NPUHATOM pPeELLUeHUN B 3NEKTPOHHOW hopme ¢
ykaszaHnem nyHktoB ctatbn 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O06
9NEKTPOHHOM NOAMUCUY», KOTOPble MOCMAYXXWUIIM OCHOBaHWEM ANs ero npuHATUMS. Takoe
yBeJOMIeHMe noAnucbiBaeTCca YCUITEHHOW KBanuUUMPOBAHHOM 3SIEKTPOHHOM MO4MNUCHIO
AoImKHOCTHOro nuua OTgena, perucTpypyeTcs B CUCTEME 3NIEKTPOHHOIO JOKYyMeHToobopoTa U
HanpasnseTca cnocobamu, ykasaHHbiMM B NyHKTe 9 [lpaBuvn MUCNOMNb30BaHWUS YCUMEHHOW
KBanMUUMPOBaHHOW  3MIEeKTPOHHOW  noanucu  npu  obpawleHun  3a  MNoslyYeHueMm
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCIyr, YTBEPXAEHHbIX NOcTaHoBreHneM [lpaButenscrea
Poccuinckon ®egepaunmn ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBnseT:

npuemM N pernctpaumio 3asBneHus B cneumnanbHOM XypHane;

BpyYEeHME 3asBUTENII0 KOMUW 3asiBfieHUs C OTMETKOW O JaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, AaTe N BPEMEHU UCNOSTHEHUS MYHULIMNANbLHOW YCIYIn.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAIOTCS:

npvem 3asaBreHus U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauus 3asiBrieH1s B Te4eHne 0QHOro AHA C MOMEHTa NOCTYNSNEHNS 3asiBlIeHUs.

PesynbTat npoueayp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHue.

3.4. MogrotoBka M YyTBEpPXAEHME 3anpOLUEHHbIX AOKYMEHTOB (nMMcbma 06 oTkase B
Bblaa4e)

3.4.1. CekpeTapb Mcnonkoma ocCyLecTBNseT:

NPOBEPKY HANMYNA JOKYMEHTOB, NpunaraemMbix K 3asiBNEHNIO;

NnoaroTOBKY NPOEKTa CnpaBKuM (BbIMUCKN)NPU HANMYMM AOKYMEHTOB (CBEAEHUN);

NoAroTOBKY MNpOeKkTa nucbma 06 OTka3e B Bblgave nNpu OTCYTCTBUM [JOKYMEHTOB
(cBepoeHui);

HanpaeneHue cnpaBku (BbINUCKM) MNK nucbMa o6 oTkase B Bblgade [NaBe cenbckoro
rnoceneHns Ha yTBepXaeHue.

Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSILLMM MYHKTOM, OCYLLIECTBMSAOTCA B TEYEHNEe ABYX
AHen ¢ MOMeHTa obpalleHus 3aaBuTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKX) Unv nucbMa 06 oTkase B Bblgade.

3.4.2. [naBa cenbCKOro nocerneHus yTBepxaaeT CnpasBKy (BbIMUCKY) uUnnM nucbMo 06
OTKase B Bblgaye 1 HanpaBnsaeT cekpeTapto Mcnonkoma.

Mpn BbIOOpe 3asiBuTENs cnocoba nonyyeHns pesynbTaTta B 9SNEKTPOHHOM Buae
HanpaBnsieT 3asBUTENO pe3ynbTaT MyHUUMUNANbHOM yCryrn B hopMe 3NEKTPOHHOIO LOKYMEHTA.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLUECTBNATCA B TeYeHue
OLHOro OHSA C MOMEHTa OKOHYaHWA npeablayLuen npoueaypsbi.

PesynbTaT npoueaypbl: yTBEpXOEHHAa cnpaBka (Bbinncka) unm nucbMo 06 OTkase B
Bblaave.



3.5. Boligaya 3asBuTento pesynbTata MyHULMNanbHOM yCcryrm

3.5.1. CekpeTtapb Wcnonkoma BblgaeT 3asiBUTENIO CrpaBky (BbIMMCKY) MK NUCbMO 06
OoTKase B Bblaaye.

Mpouenypa, ycTaHaBnuMBaeMasd HACTOALWMM MYHKTOM, OCYLWECTBMSeTCA B [EHb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: BblAaHHas cripaBka (BbInucka).

B cnyyae oTkasa B npedocTaBneHnn MyHUUMNanbHOW yCnyrn 3asaBuTenb yBe4OMNAEeTCA
NMMCbMOM C YKa3aHMEeM MPUYMH OTKa3a, a Takke rno TenedoHy 1 (Unu) 3neKTPOHHOW MnoyTe, B
TeYeHne OJHOro AHs C MOMeHTa nognucaHus nucema ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae o6HapyXeHUs TexHM4YecKoh OWunbKM B [OKYMEHTe, SABMsoLeMcs
pes3ynbTaTtoM MyHUUMNANbHOW YCNyru, 3adaBuTenb npeacrasndeT B icnosikom:

3asBrieHne 06 ncnpasneHnn TexHn4yeckom owmnbkn (npunoxexHmne Ne3);

AOKYMEHT, BblOaHHbIA 3asiBUTENO Kak pe3ynbTaT MyHUUMNanbHOW YCMNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, MMelLlmne puandeckyto  cuny, CBUOETENbCTBYWOLWIME O  HanU4um
TEXHUYECKON OLLUNBKM.

3asaBneHne o006 wucCNpaBNEeHUN TEXHUYECKON OWMUBKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SBMSOWEMCH pe3ynbTatoM MyHUUUNanbHOM YCIyrn, nogaeTcs 3aaBuTenem
(YnosTHOMOYEHHbIM NpeacTaBuTeNeM) SIM4HO, NMMOO NOYTOBLIM OTMNpPaBneHneM (B TOM 4uUcre C
NCMONb30BaHMEM 3MEKTPOHHOM MNOYTbl), NIMOO 4Yepe3 eauHbIn nopTan rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr UM MHOTOYHKLMOHANbHBLIN LEHTP NpeaoCTaBneHnsi rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.6.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIN 3a MPUEM LOOKYMEHTOB, OCYLLECTBNSET
npuem 3asaBneHusi 06 NCNpaBreHnn TEXHUYECKOW OLLIMOKKN, permcTpupyeT 3asBreHue.

Mpouenypa, ycTaHaBnMBaemMasi HACTOSALIMM MYyHKTOM, OCYLUECTBSEeTCA B TeYeHue
OAHOr0 OHSA C MOMEHTA pernctpaunm sasBneHus.

PesynbTat npoueaypsbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBrieHue.

3.6.3. Cekpetapb MWcnonkoma paccmaTpuBaeT [JOKYMEHTbl M B LENsaX BHECEHUs
nUcrnpaBfneHnn B [OOKYMEHT, SABNAOLWIMNCA pes3ynbTaTtoM YCryri, OCywecTBAsSeT npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa, 1 BolgaeT UCNpaBieHHbI JOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY NPeaCTaBUTENIO) NIMYHO MO POCMUCH C U3BATUEM Y 3asBUTENS
(ynonHOMOYEHHOro npeacTaBuTend) opurMHana [LOOKYMEHTa, B KOTOPOM  COAEPXUTCHA
TexHuyeckas owimbka.

Mpoueaypa, yctaHaBnuMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLECTBIISIETCA B TeYeHUe Tpex
AHen nocrne  oBHapyXeHuUst TEeXHUMYECKOM OoWWnbKM  unn  nomydeHns ot  nwboro
3aMHTEPECOBAHHOIO Nnua 3asBfieHnst O A0NyLEeHHOW owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. NMopapok n hopMbl KOHTPONA 3a NpeAoCcTaBleHnEM MyHULIMNANbHOW yCnyru

4.1. KoHTponb 3a MOMHOTOM WM KayeCTBOM MNpPeaoCTaBfeHns MyHULMMNAanbHOW YCnyru
BKNtoYaeT B cebsi BbISIBIIEHWE W yCTpaHeHWe HapyLeHU npaB 3asiBUTenen, nposeaeHve



npoBepoK cobnoaeHnss npouenyp nNpeaocTaBneHuss MyHUUMNanbHOM YCNyru, nogroTOBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MECTHOMO camoyrpaBrieHNs.

dopmamn KOHTpONsA 3a cobniogeHMeM WCMOSTHEHUS aMUHUCTPATMBHBIX Mpoueayp
ABMAKOTCA:

1) npoBepka M  corfacoBaHue MNPOEKTOB  [OKYMEHTOB NO  NpeaoCTaBlieHUIo
MYHULUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNS Aeronpou3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSIbHbIX MNPOBEPOK cobrnoaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNAansHOW YCIyri.

KoHTponbHbIE NpPOBEPKM MOryT ObiTb MNMAHOBbIMU (OCYLLECTBIIATLCA Ha OCHOBaHUU
nonyrogoBbIX WMAM  rOAOBbIX MNMaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHnsd) u
BHennaHoBbIMU. NMpn npoBeeHN NPOBEPOK MOTYT paccMmaTpuBaTbCsa BCE BOMPOCH!, CBA3AHHbIE
C npegocTaBfeHneM MyHULMMNANsHOM ycnyru (KOMMMeKCHbIe NMPOBEPKU), UMN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensax TekyLero KOHTPONs NCNOMb3YTCA CBEAEHUS, UMEIOLMECH B 3NIEKTPOHHON Base
AaHHbIX, crnyxebHasa KoppecnoHOeHUMsl, YCTHas M NUCbMEHHas MHOopMaumsi CrneumanucTos,
OCYLLECTBMALWMNX  BbINOMIHEHME  AOMWHUCTPATMBHBIX  MPOUEenyp, XypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[ns ocCylecTBNeHNss KOHTPOSI 3a COBEpLUEHMEM [LEeWNCTBUMA MpU NpenocTaBreHumn
MYHUUMNANbHOMW YCNyru N NPUHATUM peLLeHU pykoBoauTento Mcnonkoma npeactaBnsoTca
crnpaBku O pesynbTaTax NpeaocTaBneHns MyHUUUNanbHOW yCryri.

O cnyyasix ¥ npuynHax HapyweHWs CPOKOB, MOCMedoBaTeNbHOCTM UM codepXaHus
afMWUHUCTPATUBHBIX npoueayp cheunanucTbl HemMeasieHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCcTaBnALEro MyHUUMNANbHYIO YCNYry, a Takke NpeanpuHUMatoT CPOYHbIE MEpPbI
No YCTPaAHEHWUIO HapyLUEeHUN.

4.2. Tekywurh KOHTpPONb 3a cobnwogeHvem  nocrnefoBaTefibHOCTU  OEeNCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW nNpoueaypaMn no npeaocTaBfeHNio MyHUUMNAnNbHOM
ycrnyru, ocywiecTBngaeTcsa pykosogutenem Vcnonkoma.

4.3. [lepevyeHb  [OOMKHOCTHbIX WL,  OCYLUECTBASKOWNX  TEKYLMA  KOHTPOIb,
yCTaHaBMMBaETCA MOSMIOXKEHUAMU O CTPYKTYPHbIX MOApasgeneHnsax opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTam npoBefeHHbIX MPOBEPOK B Clflydae BbIABEHUS HapylleHWA npas
3asiBUTENIEN BMHOBHbIE nNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

4.4. PykoBoauTenb oOpraHa MEeCTHOro camMoyrnpaBfeHus HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE obpaLLeHnin 3aaBUTENEN.

PykoBoautens opraHa MeCTHOro camoyrpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE W (MNKU) HeHaanexauee BbIMNOSIHEHNE aAMUHUCTPATUBHBLIX OEUCTBUNA,
yKasaHHbIX B pasgene 3 HacTosiwero PernameHTa.

HOMMKHOCTHBIE NUUA M WHblE MYyHUUMNANbHbIE CriyXawue 3a peweHns U OencTBus
(6espencTBue), nNpMHMMaemble (OCYyLLECTBNSAEMbIE) B Xo4e NpefoCTaBfeHus MyHUuunanbHOu
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM Mnopsigke.

4.5. KoHTponb 3a npegocTaBrieHMEM MyHULMMANbHOW YCYyrM CO CTOPOHbI rpaxaaH, Ux
00beANHEHUN W oOpraHusauumn, OCYLLEeCTBNAETCs MOCPeACTBOM OTKPbITOCTU LeATEeNbHOCTH
opraHa MecCTHOro camoyrnpasfieHns Npu NpeaocTaBieHNnn MyHUUMNANbHOW YCIyrn, NomyyYeHus
NMOSIHOW, akTyanbHOW U  [OCTOBEPHOW MH(popmMaumm O nopsigke  npefocTtaBrneHus
MYHUUMNANbHOM YCNYrM U BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpaiwleHun (kanob) B
npouecce npegocTaBrneHnss MyHUUMNanbLHOW yCnyru.



5. locynebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUs pelueHUn n AeMcTBumn
(6e3pencTBUS) OpraHoOB, NPeAOCTaBNALWMX MYHULIMNANBHYIO YCNYTy, a Takke ux
OOJDKHOCTHbIX JIUL, MYHULMNASbHbIX CRYXawmnx

5.1. NonyyaTenu myHMuMnanbHOW yCnyrm UMEeKT nNpaBo Ha obxanoBaHune B 4ocyaebHOM
nopsigke genctenn (6e3nencTeng) COTpyaHMKOB Mcnonkoma, y4acTBYHOLWMX B NpeaocTaBneHnm
MyHMUMNanbHon ycnyru, B Vicnonkom unu B CoBeT MyHUUMNansHOro obpasosaHums.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CReayowmnx cnyyasx:

1) HapyweHne cpoka perucTpaumMm 3anpoca 3asBuTens O NpegocTaBreHun
MYHULMMNANbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCnyru;

3) TpeboBaHne y 3asBUTENS [LOKYMEHTOB, He nNpefyCMOTPEHHbIX HOpMaTUBHbLIMA
npaBoBbiMM aktamu Poccuiickon Pepepaummn, Pecnybnukm TartapctaH, Kykmopckoro
MYHULMNANbHOIO panoHa Ans NnpegocTaBneHnsa MyHULMNAaIbHOW YyCnyri;

4) oTkKa3 B nNpueme [OOKYMEHTOB, nMpefocTaBfeHne KOTopbIX  NpeaycMOTPEHO
HOpMaTMBHbBIMX MpaBoBbIMM akTamu Poccuinckon depepaumn, Pecnybnukn TaTapcrtaH,
KyKMOPCKOro MyHMLMNANbHOrO panoHa And npegocTaBfieHUs MyHUUMNanbHOW YCnyru, y
3asBuTens;

5) oTka3 B nNpefocTaBfeHUn MyHUUMNAnNbHOW YCRyrn, €ecriv OCHOBaHUS oOTKasa He
npegycMoTpeHbl defepasibHbIMM 3aKOHAMU U MPUHATBIMX B COOTBETCTBMU C HUMW MHbIMU
HOpMaTMBHbIMW MpaBoBbIMM akTamu Poccuickon Pepepaumn, Pecnybnukn TaTapcrtaH,
KyKMOpCKOro MyHMUMMNAnNsHOro panoHa;

6) 3aTpeboBaHne OT 3aABUTENS NpY NpeaoCTaBNeHNN MyHULMNANbHOW YCryru nnatbl, He
npegycMOTPEHHON HOPMaTUBHBIMU NpaBOBbLIMU akTamun Poccunckon depepaumun, Pecnybnukn
TartapcTtaH, KykKMOpCcKoro MyHuLMNanbLHOro panoHa;

7) oTka3 Mcnonkoma, OO/MKHOCTHOrO nuvua Mcnonkoma, B MUCNpasfieHMUM OONyLLEeHHbIX
onevyatok M ownbOK B BblOAHHbIX B pes3ynbTaTe MNpefoCTaBfeHUs MYHULMNAnbHOW YyCryru
AOKyMeHTax Nnbo HapylleHe YCTaHOBMEHHOro CpoKa TakMx UCMpaBreHni.

8) HapylweHne cpoka WM nopsigka  BblgayuM  OOKYMEHTOB MO pesynbTaTam

npefoCTaBfEeHNss MyHUUMNANbHOW YCNYrIu;

9) NpnoCTaHOBMEHNE NPEAOCTaBMEHNUST MyHMUMNANbHOW YCIyrn, €ecnu OCHOBaHUSA
NPUOCTAHOBMNEHUS He NpeaycMOTpPeHbl deaeparnbHbIMM - 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMU MHbIMW HOPMaTUBHbLIMW MNpPaBOBbLIMW akTamun Poccuinckon depepaumm,
3aKOHaMM W UHbIMW  HOPMaTUBHbLIMKM  MNpaBoBbIMM  akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

10) TpeboBaHue y 3aaBuUTENSA NMPU NPegOoCTaBNeHUM MyHULMNANBHOW YCIyrn AOKYMEHTOB
UM uHgopmauuu, OTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HEe yKasblBanucb npwu
nepBoHa4anbHOM OTKa3e B TMpuMeEME [OOKYMEHTOB, HeobxoaumbiX Ansi npenocTaBreHus
MYHUUMNANbHOW ycnyru, nubo B NpenoCTaBNeHUM MyHUUMMNANbHOW YCRyrn, 3a WUCKITHOYEHUEM
crny4aeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctateun 7 PefepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaetca B nNUCbMeHHOM opme Ha OymMaxHOM HocuTene wnuv B
3EeKTPOHHOM hopMme.

XKano6a wmoxeT ObiTb HanpaeneHa no noyte, 4epe3 MOL|, ¢ wncnonb3oBaHMEM
MHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW cetun "MHTepHeT", odomunansHoro  cauta
Kykmopckoro  myHuumnanbHoro panoHa  (http://kukmor.tatarstan.ru), EpguHoro noptana
rocygapCTtBeHHbIX M MyHUumMnanbHbiX ycnyr Pecnybnukn Tatapctadn (http://uslugi.tatar.ru/),



http://uslugi.tatar.ru/

EouvHoro nopTana rocyaapcTBeHHbIX n MYyHULMNaNbHbIX ycnyr (dpyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUeMe 3aaBUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B TedeHne nsaTHaguatyu paboumx AHen co gHA ee
pernctpauuun. B cnydyae obxanoBaHus OTkasa opraHa, NpedoCTaBnSAOLWLEro MyHUUMNanbHYO
yCnyry, OOSPKHOCTHOrO nvua opraHa, npefocTaBnsAlolWero MyHUUunanbHyto ycnyry, B npueme
AOKYMEHTOB y 3aaBuUTensa NMbo B ucrnpasrieHnn AonyLLEHHbIX OrnevyaTok 1 owmbok unm B criyyae
00XXanoBaHUs HapyLlEeHWs YCTAHOBMEHHOrO CpokKa TaKMX WUCNPaBfEHUA - B TeveHue nATU
paboynx OHeWn Co OHA ee perncTpauuu.

5.4. XKanob6a fomkHa cogepxaTb Crie4yoLLyo MHopMmaLumio:

1) HauMeHOBaHWe opraHa, npefocTaBnslWero ycryry, AOS/MKHOCTHOrMO nuua opraHa,
NpeaocTaBNAOWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peleHus U  OencTsung
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) damunuio, umA, oT4yecTBO (NocrnegHee - NpU  Hanuyum), CBeOEeHUss O MecTe
XUtenocrTBa 3assBuTens - duandeckoro nuua nmbo HauMeHOBaHWe, CBedeHUs O MecTe
HaxXOXOeHMA 3asiBUTENs - OpUOANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYThI (MPWU HANMYMK) U NOYTOBbLIN agpec, NO KOTOPbIM
AOIMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyembix peweHuax u genctenax (besgenctsmu) opraa,
NpegocTaBnAoLWLEro MyHMLMNANbHYIO YCryry, AOMMKHOCTHOMO Nvua opraHa, npeaocTaBnsoLero
MYHULMNANbHYO YCAyry, UNn MyHULMNANbHOro Cry>KaLlero;

4) noBoAbl, HA OCHOBAHWWN KOTOPLIX 3asiBUTENb He COrflaceH C pelleHnemM U AencTBuem
(6espenctBnemM) opraHa, npenocTaBfAlOWEro Yycrnyry, [OO/PKHOCTHOrO nuua  opraHa,
NpeaocTaBnAoLWEro yCryry, UM MyHULUMNAnbsHOro Cnyxatuero.

5.5. K xanobe wmoryT ObITb NPUNOXEHbI KOMUM [OKYMEHTOB, MOATBEPXAAKLLMX
N3NoXeHHble B Xanobe obctoaTtenbctBa. B Takom cnyyae B xanobe npuMBoaMTCa NepeveHb
npunaraemblx K HEM JOKYMEHTOB.

XKanoba noanuceiBaeTca NogasBLUMM ee nonyvyatenem MyHUUMnanbHON yCnyru.

5.6. lo pesynbTaTam paccmoTpeHus xanobbl pykoBoauTens Wcnonkoma (rnaea
MYHULMNANbHOIO panoHa) NPUHUMaET OL4HO U3 CeayHLWNX PELUEHNIA:

1) ypoBneTtBopsieT xanoby, B TOM uucrne B (OpMe OTMEHbl MPUHATOrO pPeLUeHUs,
ncnpasneHnsa AonyLleHHbIX OpraHoM, NpefoCTaBnslWUM YCryry, oneyaTok M owunbok B
BbldaHHbIX B pe3ynbTate npeaocTaBneHns Yycnyrm AOOKyMeHTax, BoO3BpaTa 3asBUTEN
AEHEXHbIX CPeacTB, B3MMaHWe KOTOPbIX He MnpedyCMOTPEHO HOPMAaTMBHbIMU MNPaBOBbIMU
akTamn Poccunckon denepaumm, HopMaTMBHLIMU NPaBoOBbIMKU akTamu Pecnybnunkn TatapcTaH,
a Takke B MHbIX hopmax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee gHs, cneayowero 3a AHEM MPUHATUS pPeLUeHUs, yKa3aHHOro B NyHKTe 5.7
HacTosiero PernameHTa, 3asBuTento B NUCbMEHHOM (bOpPME U MO XenaHuo 3asBuTenst B
3IEeKTPOHHOM (bOpMe HanpasBrisieTCA MOTMBUPOBAaHHbLIM OTBET O pe3ynbTaTax pPacCMOTPeHUs
Xanoobbl.

5.7. B cny4ae npusHaHus xanobbl, noanexallen yagoBneTBOPEHNO, B OTBETE 3asiBUTENO

AaeTca  UWHdopmauuMs O  OEWCTBUSIX,  OCYyLLecTBRsieMblx  Micmomkomom, B Uensx
He3aMeanuTeNnbHOro YCTPaHEHUs! BbISIBMEHHbLIX HAPYLUEHUA MNpY OKasaHUM MyHULUNanbHOW
ycnyru, a Takke MPUHOCATCA M3BUHEHUS 3a [OOCTaBNeHHble HeyaobcTBa W yKasbiBaeTcs
NHdopMaUUs 0 AanbHENLINX OeNCTBUSX, KOTOPble HEOOXOAMMO COBEPLUUTL 3asiBUTENIO B LIENSIX
Mony4YeHNs MyHULMNanbLHOM YCIyri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexalwlen YOOBNETBOPEHUO, B OTBETE
3as8BUTENI0, OAOTCH apryMEHTMPOBaAHHbIE Pa3bsiCHEHUS O NPUYMHAX MPUHATOrO pelleHusl, a
Takke MHopmaumsa o nopsaake o6xanoBaHUA NPUHATONO pPeLLEeHUS.



5.9. B cnyyae ycTaHOBMEHUs B XO04e WM MO pe3ynbTaTaM pacCMOTPEHMS Xanobbl
NPU3HaKOB COCTaBa aAMWHUCTPATMBHOIO MpaBOHAPYLUEHUSI UMW MPECTYyNNeHUss AOMMKHOCTHOE
nuuo, paboTHWK, HadeneHHble MOMTHOMOYMSMM MO PACCMOTPEHUD Kanob, He3ameanuTenbHO

HanpaensAT UMetOLNeCss MaTepuarbsl B OpraHbl NPOKypaTypbl.

MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/IG OopraHa MeCTHOro camoynpasrieHunsd

MyHMUMNansHoro o6pasoBaHmsi)
oT

(banee - 3asBuTensb).
(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio N0 MecTy XUTeNbCTBa, TernedoH)

3asBrneHve
O Bblgaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgaye cnpaBku (BbINUCKK)

K 3agBneHuo npunaratoTcsa crnegyowmne OTCKaHNPOBaHHbIE JOKYMEHTHI:

[ns nonyyeHna cnpaBkM C MeCTa XUTENbCTBa, BbIMUCKA M3 OOMOW KHWUMM, CRpaBKu C
npeabiayLero Mecra XuUTernbCcTea:

1. [loKyMeHTbI, yaocToBepstoLLmne ANYHOCTb.

2. [lomoBas kHura.

[ns nony4yeHns cnpaBku O COCTaBe CEMbM:

1. [loKyMeHTbI, yaocToBepstoLmne NNYHOCTb.



2. [lomoBasi kHura.

3. [OKyMEHTHI, nogTBepxaaroLumne poaCTBO BCeX YIeHOB cemMbMm,
3aperncTpupoBaHHbLIX MO 3anpalivBaeMoMy agpecy (nacrnoprta, CBUAETENbCTBA O POXAEHWUM,
CBMAENbCTBO 3aKnoveHnn bpaka.

[na nony4yeHnsa cnpaBku ¢ MecTa XUTernbCcTBa YMepLUEero Ha AeHb CMepTH:

1. [OKyMeHT, yaoCTOBEePSAOLLUNA NINYHOCTb.

2. [lomoBasi kHura.

3. CBMaeTenbCcTBO O CMEPTU OpUrMHarn.

4. [OoKyMeHTHlI, nogTeepaaroLune poaCTBO BCEX 4YfieHoB cembH,

3aperncTpMpoBaHHbIX MO 3anpallnBaemMoMy agpecy (CBMOETENbCTBA O POXAEHUU [eTen,
CBMAETENbCTBA O 3aKntoYeHnmn Gpaka).
O6s3ytocb Npu 3anpoce NPefocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbBIX AOKYMEHTOB.

(naTa) (noanuceb) (®PN0)



MpunoxeHne Ne2

[NepeveHb JOKYMEHTOB
npeacTaBnsiemMbIxX 3asBuTeneMm, Ans nonyyYyeHnss MyHUUmMnassHON yeryrm

[ns noriydeHnda CrpaBkn C MeCTa XUTEJTbCTBA, BbINNCKN U3 AOMOW KHUW, crnpaBku C npegbiayuiero
MecCTa XKUTeJ1bCTBa:

1. [oKyMeHTbI, yAOCTOBEPSIOLLME SINYHOCTb.
2. [domoBas kHura.

[ns noriy4eHnA cnpaBkn O COCTaBE CEMbMU:

1. [JOKyMEHTbI, yAOCTOBEPSIOLLME JINYHOCTb.

2. [omoBas kHura.

3. [HokymeHTbl, noareepxgarolime poacTBO BCEX YSIEHOB CEMbW, 3aperncTpupoBaHHbIX MO
3anpalumMBaeMoMy agpecy (nacrnoprta, CBMOETENbLCTBA O POXAEHWW, CBUMAETENbCTBA O
3akrtoveHun bpaka.)

,D,J'IFI nony4yeHna cnpaBkn C MeCTa XUTesibCTBa yMepLlero Ha AeHb CMepPTU:

[oKyMeHT, yaoCTOBEPSAOLLMIA JIMHHOCT.

JJomoBasi KHura.

CBunaeTenbCcTBO O CMepTU (opuruHan).

[okyMeHTbl, nogTBepXaalrolumMe pOACTBO BCEX YIIEHOB CEMbM, 3apervcTpUMpOBaHHbLIX MO
3anpawmBaeMoMy agpecy (cBuMOeTenbCTBa O pPOXOEHUM [OeTel, CBUAEeTenbCTBa O
3aknoyeHun bpaka).

PoONPE



MpunoxeHue Ne3

PykosoauTtento

McnonHutensHoro komureTa
MYHULMNANbHOIo
panoHa Pecnybnukn TaTtapctaH
Or:

3asBneHue
006 ucnpasrneHMn TeXHNYECKON OLLINOKN

Coobwato 06 owunbke, [ONYLWEHHOW NPW  OKa3aHUM  MyHUUMNAanbHOW  YyCryru

(HaumeHoBaHue ycnyru)
3anuncaHo:

I'Ipanu'leble cBedeHunA:

Mpolwy wucnpaBuTb AOMNYLLEHHYD TEXHWYECKYID OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMSA pelueHns 06 OTKIOHEHUM 3asiBNeHust 06 ncnpaBneHnn TEXHUYECKOW
OLLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOM KOMUKN Ha ByMaykHOM HOCUTene NoYTOBbIM OTMNPaBneHNneM No aapecy:

Moateepaato CBOe corfnacue, a TaKke corfacve npeacTaBnsgemMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3aumio, HakornreHue, XpaHeHue, YTOYHEeHue
(obHOBNEHNE, W3MEHeHWe), WCMonb3oBaHWe, pacnpocTpaHeHve (B TOM uucne nepegady),
obesnuunBaHve, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEWCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarbHbIX AaHHbLIX B paMKax NpefoCcTaBneHnss MyHULMNanbHON
ycryru), B TOM Y/cCre B aBTOMaTU3NPOBAHHOM PEXUME, BKIOYas NPUHATUE PELUEHUA Ha MX OCHOBE
OpraHoOM NpPefoCTaBMSIOWMM MYHULUMNANbHYO YCIyry, B LEensX NpeaocTaBneHns MyHUUmnansHON
ycnyru.

Hacroswmm noareepxaaro: CBeAEHWs!, BKIHOYEHHbIE B 3asiBMieHMEe, OTHOCSLUMECS K MOEW
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEpPHbI.
[oKyMeHTbI (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNIEHWMIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIMEHHbIM 3akoHodaTenbcTBoM Poccunckon depepauun, Ha MOMEHT NpeacTaBreHns
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha ydacTve B OMnpoce MO OLEeHKe KadyecTBa NpedoCTaBieHHON MHe
MYHULUMNANbLHOW YCIyrn rno TenedoHy:




(naTa) (mnognuce) (®.1.0.)



MpunoxeHne Ne4

Bnok-cxeMa npouecca npeocTaBneHms MyHULMNansHOM yCnyru

3asBuTENH N0AacT 3a4BJICHUC O

[IpoexT micbMa

00 0TKa3e

3asBrenue i
TIPE0CTABICHAHN
MYHHITIATBHOM YCTYTH 1 JIORYMEHTH
TPEIOCTABIACT JOKYMEHTBI B
COOTBETCTBHH C I, 2.5
v
Cexperapp cmomcoma
TIPOBEPAET AOKYMEHTbI B
COOTBETCTBMM C NYHKTOM 2.5
HacToALwero PernamenTa.
MpoBEPAET HaMuWA OCHOBAHMIA He
J/1% 0TKa3a B Npveme
[AOKYMEHTOB, NPEZYCMOTPEHHbIX
n. 2.8 HactoAwero PernameHta.
Ja Cexperaps Henomkoma
v TIOTOTABIIMBACT MPOEKT ITHCHMa 00 N
Cexperaps Menomoma Tlpoexr OTKE¢ B BBUAA'E T OTCYTCTBIAN 4
TIOTOTABITHBACT MPOKT CIIPABKI CIIPABKH AokyMet1o (cpesetii)
(BBIMHCKH)IPH HATHYHH (BbimicKH)
JOKYMEHTOB (CBezeHi) \/(\
YrBepikieHHas
y ClIpaBKa
T'11aBa CeNbCKOTO MOCEeHNS (BbimHCKa) mH
YTBEPIKIACT CTIPABKY (BBITHCKY) P IHCHMO 00
HIIH TIHCHMO 00 0TKa3e B BHIAUE 0TKa3e B
BBITAYE
]
Cexperapb CEMBCKOr0 BrinanHas
cnonkoMa BEIaeT 3aSBHTENO CrIpaBKka
CrpaBKy (BBITHCKY) WITH MHCHMO (bimrcka)
00 0TKa3¢ B BEITAYE




MpunoxeHue Ne5
(cnpaBo4HoE)

PeKBU3NUTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocrtaBrieHune MyHMuMHaﬂbHOﬁ
ycnyrn n ocywecCTBIIAOLWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHutenbHoro komuteTa lNcskckoro cenbckoro noceneHna Kykmopckoro
MyHULUMNANbLHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTenb ncnosnkoma 8 (84364) Ps.Kuk@tatar.ru
34-2-35
CekpeTapb ucnosnkoma 8 (84364) Ps.Kuk@tatar.ru
34-2-35

Coser lcsikckoro cenbckoro noceneHusi KykMopckoro MyHMUunanbHOro pamMoHa

HOmMKHOCTb TenedoH OneKTPOHHbIN agpec
MaBa 8 (84364) Ps.Kuk@tatar.ru
34-2-35
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MpunoxeHne Ne 2

K MOCTaHOBIIEHUIO
NCMOMNHUTESTbHOIO KoMUTEeTa
[csaKkcKoro cenbCKoro noceneHus
ot 08.10.2020r. Ne 9

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrleHnss MyHUUUnanbHOM yCryru no cBMAeTeNnbLCTBOBaHMIO BEPHOCTU KONUN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hacroawwmn agmMuUHUCTPaTUBHBLIM pernamMeHT MpefoCTaBrneHns MyHuUMnanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnMBaeT CTaH4apT W NOpsSgoK npenocTaBleHus
MYHUUMNANbHOM YCIyrn no CBUAETENbCTBOBAHME BEPHOCTM KOMUA LOKYMEHTOB WU BbINUCOK U3
HUX (Qanee — MyHMuMnNanbHaga ycnyra).

1.2. NonyyaTtenu MyHUUMNansHoM ycnyru: ousndeckne n ropngndeckme niua.

1.3. MyHuumnanbHag ycnyra npegoctasnseTcs [1CakCkuM  cenbCKkUM UCNONHUTENbHbLIM
KOMUTETOM Kykmopckoro MyHuuunanbHoro pawmoHa Pecnybnuku TaTtapctaH (ganee —
Wcnonkom).

NcnonHuTtenb MyHMumMnanbHon ycnyrm - icnosikom.

1.3.1. MecTo HaxoxaeHune ncnonkoma: 422130, PT, c. Ncak, yn. MaxmyT AxuHa, aom 32

Mpacuk paboTbl:

noHeaenbHUK — naTHMUAa: ¢ 8.00 go 17.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa Ons OTAbIXa M MUTaAHUSA YCTaHaBMMBAaEeTCs NpaBuiiamMmu BHYTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBo4Hbii TenedoH 8(884364) 34-2-35.

Mpoxoa No ooKyMeHTaM yaOoCTOBEPSAIOLNUM SINYHOCTb.

1.3.2. Agpec canTa cenbCKoro rnocenenusl Ha noptane KyKMOpCKOro MyHMUMNANbHOMo
panoHa B WH(POPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT» (ganee — ceTb
«HTepHeT»): (hitp://kukmor.tatarstan.ru) nogpasgen cenbckue noceneHus.

1.3.3. H(bopmaums o myHMumMnanbHOM ycryre MOXeT ObiTb nosiyyeHa:

1) nocpeacTBOM WH(POPMALUNOHHBIX CTEHOOB, COAEPXaLLMX BM3yanbHYO U TEKCTOBYHO
MHOPMaUUIO O MyHUUMMAnNbHOW Yycryre, pacnofioXeHHbIX B nomelleHunax Vcnonkoma, gns
paboTbl C 3aABUTENAMM;

2) nocpeacTtBoM cetn «MHTepHeT» Ha canTe http://kukmor.tatarstan.ru;

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIN nopTan);



http://kukmor.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
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4) Ha EgmMHoM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/)(aanee — EguHbin noptan);

5) B icnonkome:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucne B hopMe IMEKTPOHHOro AOKYMeHTa) obpalleHmm — Ha
OymMaXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTe.

1.3.4. NHpopmauma no  Bompocam  NpefoCTaBfeHWUss  MyHUUMNAnNbHOW  yCryru
pasmellaeTcs cneumanuctomM Kcnonkoma Ha ouumansHOM canTe MyHULMNAnNbHOro panoHa u
Ha MHOPMALMOHHBIX CTeHAaxX B nomeLleHnax Micnonkoma gnst paboTbl C 3asBUTENSMMN.

1.4. MNMpepocTaBneHne MyHUUUNANbLHOM YCIyrn OCyLLeCcTBISeTCS B COOTBETCTBUM C:

MpaxgaHcknm kopekcom Poccuiickon depepaumm (Yactb nepsasi) ot 30.11.1994

Ne51-d3 (ganee - 'pK P®) (CobpaHue 3akoHogatenbctea PP, 05.12.1994, Ne32, c1.3301);
HanorosbiM kogekcom Poccuinckon ®epepaunmn (4acte BTopad) ot 05.08.2000 Ne117-
&3 (ganee — HK P®) (CobpaHue 3akoHoaaTensctea PO, 07.08.2000, Ne32, c1.3340);
OcHoBamu 3akoHogaTenbcTBa Poccunckon depepaumm o HotapmaTte oT 11.02.1993
Ne 4462-1 (nanee — OcHoBebl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);
depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHns B Poccunckon depepaumn» (ganee -—
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHopaTenbctBa P®, 06.10.2003, Ne40,
cT.3822);
depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
npefoCTaBNeHNsl FOCY4apCTBEHHbIX M MyHMUMNAnNbHbIX ycnyry (ganee — deageparnbHbin
3akoH Ne210-$3) (CobpaHue 3akoHogaTensctea PO, 02.08.2010, Ne31, c1.4179);

npukasom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHun K
dopmaTy U3roTOBIEHHOIO HOTAPUYCOM 3MIEKTPOHHOIO JOKYMeHTay (fanee — npukas -Ne155)
(OdbnumanbHbIi  MHTEpPHET-NopTan npaBoBOM  MHdopMauuu  http://www.pravo.gov.ru,

30.06.2015);
npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peectpoB
perncTpaumm HOTapuanbHbIX AencTesun, HOTapuanbHbIX CBUOETENbCTB n

yAOCTOBEPUTENbBHbLIX HaANMUCEN Ha caenkax W CBMAETENbCTBYEMbIX LJOKYMEHTaxX U Nopsaka
nx odopmneHus» (ganee - npukas Ne313) (OdumumanbHbIi MHTEPHET-NopTan npaBoOBOW
nHdopmauum http://www.pravo.gov.ru, 30.12.2016);

npukazom MuHiocta Poccumn ot 06.06.2017 Ne97 «O6 ytBepxaeHun WHCTpyKunmn o
nopsiake COBEpPLUEHUS HOTapuasnbHbIX OEWUCTBUMW [MaBaMW  MECTHbIX agMUHUCTpaunin
noceneHnn u cneynanbHO  YNOSTHOMOYEHHbIMW  OOMKHOCTHBIMU — fIULAMU  MECTHOrO
camoynpasfeHns noceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPaLMI MyHMLMNANbHbIX PaiOHOB
N cneumanbHO YNOIHOMOYEHHLIMWU [OOJPKHOCTHBIMU NULAMM MECTHOIO camoynpaBneHns
MYHUUMNanNbHbIX panoHoB» (aanee - npukad Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenmctea oT 12.05.2017 Ne11H «O6 yTBEpPXOEHUM
nopsigka BedeHUs rocyaapCTBEHHOM WMHM(OPMAaUMOHHON CUCTEMbl O FOCYAAapPCTBEHHbLIX W
MyHUUMNanbHbIX nnatexax (ganee — npukad 11H) (OdpumumanbHbIn MHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaesneHun B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YctaBoM [lcakckoro cenbckoro mnoceneHns KykMOpCKOro MyHMUMMNanbHOro pavioHa
Pecnybnukn TartapcTtaH, npuHaToro PeweHnem CoBeTa [1CAKCKOro CenbCKOro nocerneHus
Kykmopckoro mMyHuumnansHoro panoHa ot 02 anpens 2015 roga Ne 11 (ganee — Ycrtas).


http://www.gosuslugi.ru/
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MonoxeHnem MCNOMHUTENbHOrO KoMuTeTa [1CAKCKOro CenbCcKoro nocerneHns
Kykmopckoro MyHuumnansHoro panoHa Pecnybnukm TatapctanH oT 24.01.2006r. Nel (c
nameHeHuammn ot 29.05.2015r. Ne 19), ytBepxaeHHbIM PeweHnem Coseta [lcsikckoro
cenbckoro nocenexHnst KykMopckoro MyHUUMNanbHOro panoHa (ganee — lonoxeHne o6
VK).

1.5. B HacTosLweM PernameHTe UCnonb3yroTcs cnegyowme TepMyUHbl U onpeaeneHns:

KONUSA OOKYMEHTa - JOKYMEHT, MOSIHOCTbIO BOCMPOU3BOASALWMNA NHOPMaLMIO NOANMHHMKA
AOKYMEHTa 1 ero BHeLUHNE MPU3Hakn, He NMELLNA IpUaNYeCcKon CUnbl;

OOKYMEHT - MaTepuarnbHbli HOCUTENb C 3adUMKCUMpOBaHHOMW Ha HeM B nwbon dopme
WHpopmauuen B BuAe TeKCTa, 3BYKO3anucu, nsobpaxeHuns n (Mnun) nMx coveTaHusi, KoTopblv
nMeeT PEeKBU3NTbI, MO3BONSAIOLWME ero naeHTUULUMPOBaTb, U NpegHasHadeH Ansa nepegayn Bo
BPEMEHN N B NMPOCTPaAHCTBE B LEeNsx o6LeCcTBEHHOro NCMONb30BaHUSA N XPaHEHUS;

BbIMUCKa - BOCNPOWM3BEAEHME YacTu AOKYMEHTa, Hanpumep, BbiNMcka M3 6HGaHKOBCKOro
cyeTa KNMeHTa nokasblBaeT COCTOSIHME cYeTa Ha onpeaeneHHyto aaTy.

TexHuyeckass owwubka - owwubka (onucka, oneyaTka, rpaMmmartvyeckas unu
apudpmeTndeckas  owmbka nNuMbo  nogobHas  owwubka),  AONyLEeHHass  OpraHow,
NpegoCcTaBNALWMM MyHULUUNANbHYO YCNyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTodwem PernameHTe nog 3asiBNeHMEM O MpefoCTaBfeHMUM MyHUUMNanbHOM
ycnyru (ganee - 3asiBfieHne) NnoHMMaeTcsa yCTHoe obpalleHme.
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2. CTaHAapT npeaocTaBrieHUA MyHMLIVIHaﬂbHOﬁ ycnyru

HopmaTuBHbIN aKT,
HauvmeHoBaHue TpeboBaHusA -
ycTaHaBNMBaLWUMn
cTaHaapTa npepocTtaBneHns | CogepxxaHme TpeboBaHuUA cTaHaapTa
o MyHULUUNAaNbHYO yCcnyry
MYHMLMNaNbLHOWN ycnyru
unu TpeboBaHue
2.1. HanmeHoBaHue CBnpgeTenbCTBOBaHWE BEPHOCTU KOMUMA OOKYMEHTOB WU BbINUCOK | [pK P®;
MYHULIMNAITbHOW YCIyru N3 HUX npukas Ne 97
2.2. HaumeHoBaHwue opraHa | IcnonHUTENbHbIN - KOMUTET [Mcakckoro cenbckoro noceneHunsd | Ycras;
NCMNOSTHUTESTbHOM BnacTu, | Kykmopckoro myHuumnansHoro panoHa Pecnybnuku TatapctaH lMonoxeHwne
HenocpeacTBEHHO
npeaocTaBnAwLLIEro
MYHULUMNASbHYO yCnyry
2.3. Onuncaxve pesynbTaTta CoBepLueHne HoTapuarbHbIX 4EACTBUN NO cBuaeTensctBoBaHuto | [yHKT 14 npukasa 97

npeaocTaBneHnss MyHULMNanbHOM
ycnyrm

BEpPHOCTU Konum OOKYMEHTOB, BbINMNCOK N3 HUX.
Otkas B coBepLieHnn HOTapualribHbIX AencTeum no
cBnaeTesibCTBOBaHNIO BEPHOCTU Konum OOKYMEHTOB, BbINMNCOK N3 HUX

2.4. Cpok npenocTaBneHuns
MYHMUMMANbHON YyCnyrM, B TOM
yucne € yv4etom HeobxoommocTm
obpalueHus B opraHmsauum,
yyacTBylwme B NpeaocTaBneHun
MYHMUMMANbHOM  YCNyru,  CPOK
NPUOCTaHOBIEHNS
npeaocTaBneHns MyHUUMnNanbHoOm
yCcnyru B cny4ae, ecnm
BO3MOXHOCTb  MPUOCTaHOBIIEHUS
npeaycMoTpeHa
3akoHogartenbcTBOM Poccunckon
denepauymn, CpOK Bblaaun
(HanpaBneHuns) OOKYMEHTOB,
SABNSAOLLMNXCS pe3ynbTaTom
npenocTaBneHns MyHULMNanbHOM
yCnyru

CBuaeTenbCcTBOBaHNE BEPHOCTU KOMUIN OOKYMEHTOB W BbINMUCOK
M3 HMX OCYLLUEeCTBMNSIETCA B TeYeHWe OOHOro 4aca, C MOMeEeHTa
obpaweHus.

B cnyyae npuHATMS peweHuss o0 oOTkase B NpenocTaBrieHuu
YCInyrn B Te4eHnn Natn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHnss o6 OTNOXEeHUM CcoBepLUeHUs
HOTapuanbHOro AeNCTBUA B TEYEHUM NATU paboymx OHEN, C MOMEHTa
obpalueHus.

MpuocTaHoBNEHWe cpoka MNpPeaoCcTaBrieHUst  MyHMUMUNanbHOM
yCryru He NpeaycMOTPEHO.

Bblgava [IOKYMEHTA, ABMAOLLErocs pes3ynbTaTom
MyHUUMNAnNbHOW YCryrM, OCYLUECTBNsIeTCA B AeHb obpalleHust
3as8BUTENS.

HanpaBneHne  OokymeHTa,  sIBNSIOWeErocss  pesynbTaToMm
MyHUUMNAnNbHOW yCcryrM, C WUCronb3oBaHMEeM crnocoba CBs3n,

yKa3aHHOro B 3asiBNeHMU (MO MoYTe UM Ha 3NEeKTPOHHbIN aapec) He
npegycMOTPEHO




28

HaumeHoBaHue TpeboBaHusA
cTaHaapTa npepocTaBreHnA
MYHULMUNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmMaTuBHbIN
ycTaHaBnMBawLwmmn
MYHULMNaNbHYK ycnyry
unu TpeboBaHue

aKxT,

2.5. NcyepnbiBaowmm  nepeyeHb
OOKYMEHTOB,  HeobXOoAWMbIX B
COOTBETCTBUM C
3akoHodaTeNnbHbIMU UM UHBIMK

HOpPMaTMUBHbIMU NpaBoOBbLIMU
akTamMm  ans npegocTaBrieHus
MYHUUMNANbHOM YCIyrn, a Takxke
ycnyr, KOoTopble ABNAIOTCA
HeobxoaMMbIMU N 06sI3aTENbHBIMU
ans npenocTaBneHus
MYHUUMNANbHbIX ycnyr,
noanexatlmx npeacTaBneHunto
3aaBUTENEM, cnocobbl nx

nonyyeHus 3asiBUTENIEM, B TOM
yucne B ONEKTPOHHoW hopme,
NOPSIAOK X NpeACcTaBneHuns

1. MacnopT unu apyrme AOKYMEHTbI, YAOCTOBEPSIOLINE FIMYHOCTb
3asaBuTens.

2. [lokyMeHTbI, npeacTaBrieHHble AN CBMAETEerbCTBOBaHUS
BEPHOCTU KOMWUIA UIK BBINUCOK U3 HUX, OOBbEM KOTOPLIX MpeBbllaeT
OOMH NUCT, AOMMKHbI OblTb MPOLIWTLI, MPOHYMEPOBAaHbI U CKPEneHbl
OTTUCKOM NeyvaTn opraHn3aumm, oT KOTOPOW UCXOAST OOKYMEHTbI.

[loKyMeHTbI NpeAcTaBnsaTCs NMYHO

npukas Ne97

2.6 WcuepnbiBalowmi nepeyveHb
OOKYMEHTOB, HeobXoaumbIX B
COOTBETCTBUM C HOPMAaTMBHbIMU
NpaBOBbIMU akTamu ans
npegocTaBneHns MyHuumMnanbHOu
ycnyry, KoTopble HaxogsaTca B
pacrnopsikKeHNUN rocyaapCTBEHHbIX
OpraHos, opraHos MECTHOrO
camoynpasneHuns n NHbIX
opraHusauun n KoTopble
3asiBUTENb BrpaBe nNpeacraBuTb, a
Takke cnocobbl KX nonyvyeHus
3asBUTENSMKM, B TOM 4uUCre B
3NEKTPOHHOM (hopme, MOopPAJOoK UX
npeacTaBneHuns;

Mony4yaoTcsa B paMkax MeXXBe4OMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHusas 06 ynnate  rocygapCTBEHHOW — MOWIMHBI WU
HoTapuanbHoro Tapuda (nocne sesefeHus B genctasune M'MC TMIT)

Mpukas 11H
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HaumeHoBaHue TpeboBaHusA
cTaHaapTa npepocTaBreHnA
MYHULMUNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmMaTuBHbIN
ycTaHaBnMBawLwmmn
MYHULMNaNbHYK ycnyry
unu TpeboBaHue

aKxT,

rOCyapCTBEHHbI OpraH, opraH
MECTHOrO camoynpasreHns nmbo

opraHunsauunda, B pacrnopsXXeHnn
KOTOpPbIX HaxoOoATCcA OaHHble
OOKYMEHTDI

2.7. cyepnbiBaowum  nepeyeHo
OCHOBaHWW AONs OTKasa B npueme
OOKYMEHTOB, HeobxoauMMmbIX NS
npegocTaBneHns MyHuuuMnanbHOm
ycnyru

OcHoBaHus ons oTkasa B NpMemMe AOKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawum nuuom;

2) HecooTBeTcTBME NpeaCTaBMEHHbIX [OOKYMEHTOB MEPEYHIO
AOKYMEHTOB U TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacTosLwero
PernameHTa;

3) B 3aaBneHMn u npunaraembiX K 3asiBNEHUO [OOKYMeHTax
UMEKTCA HEOrOBOPEHHbIE MCMPaBIIEHUS, CEPbE3HblE MOBPEXOEHMS,
He NOo3BOSAKLLINE OAHO3HAYHO UCTOSNKOBATb UX coaep)KaHune

2.8. VcyepnbiBaowum  nepeyeHb
OCHOBaHWN O5151 NPUOCTAHOBIEHUSA
MNn oTKasa B NpegocTaBreHun
MYHUUUNANbHOW YCAyru

OcHoBaHUA ONs NPUOCTAHOBMEHUS NPeAOoCTaBMEeHUs YCryrn He
npeaycMoTpEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) JenctBne nNOONEXUT COBEPLUEHUIO AOSMKHOCTHBIM  FULIOM
opraHa MeCTHOro CcaMOyrnpaBrieHusi [pYyroro MocCeneHns  unu
MYHULMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEpP K OXpaHe
HacneacTBEHHOro MMyLLECTBa M B Crydae HeobXxoaMMOoCTM Mep no
yrpaBreHUo UM) UM HOTapPUyCoM.

3) C npocbbor O cCoOBepLIEHUN HOTapuarbHOro LencTBus
obpaTuncs rpaxgaHvH, NPU3HaHHbIA CyoOM HeAeecrnoCOOHbIM UMn
OrpaHNU4YeHO AeecnocobHbIM, NGO npeacTtaBUTENb, HE WUMEKLLMNA
Heo6Xo04MMbIX MOFTHOMOYNIA.

4) Coenka He cooTBeTCTBYeT TpeboBaHMSM 3aKoHa

5) 3aaBuTenem npeacraBreHbl JOKYMEHTbI HE B MNOMHOM 06beme,
nmbo B npeacTaBneHHbIX 3asBneHuMn U (Unu)  OOKyMeHTax
coaepXuTcsa HenosHas U (Unn) HegocTosepHast MHopMaLums




30

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLwmmn
MyHULUUNAaNbHYO yCcnyry

unu TpeboBaHue

HaumeHoBaHue TpeboBaHusA
cTaHaapTa npeaocTtaBneHusi
MYHMLMNaNbLHOWN ycnyru

2.9. MNopsagok, pasmep n
OCHOBaHUSA B3MMaHus
rocyaapCTBeHHOM MOLWSHbBI  UIn
MHOW nnaTtbl, B3MMaemMoun 3a

npenocTaBneHne MyHUMUMUNanbLHON
ycnyrm

MyHuumMnanbHas ycrnyra 3a COBeplleHMe  HoTapuaribHbIX
AENCTBMI OKasblBaeTCA Ha NnaTHou (BO3ME34HOWN) OCHOBE.

"ocyaapcTBeHHasi NoLnMHa ynnaymeaeTcs B pasmepe:

cBMAeTenbCTBOBaHNE BEPHOCTU KOMUIN JJOKYMEHTOB U BbIMUCOK U3
HUX — 10 pybnen 3a cTpaHuuy KOMWA OOKYMEHTOB UMW BbIMNUCKUA U3
HUX.

CcBMAeTenbCTBOBaHWE NOASIMHHOCTU NOANUCHK:

Ha 3asdBNeHusX W [OpyrMx [OOKyMEeHTax (3a MCKIoYeHnem
GaHKOBCKMX KapTo4yeK W 3asiBNEeHWA O perucrpauum opuandeckux
nny) - 100 pybnewn;

Ha OGaHKOBCKMX KapTouykax M Ha 3asiBNeHusX O perucrpauumu
IOPMANYECKOTO Nnua (C Kakaoro nuua, Ha Kaxaom AoKymeHTte) - 200
pyonen.

3a HoTapuarnbHble OeWCTBUSA, COBeplUaemMble BHEe MNOMeLLeHUs
NCNOMNHUTENbHOrO komuTeTa cenbcKoro noceneHus,
rocygapcTBeHHas MnoLunvHa ynnaynmBaeTcs B pasMmepe, yBerM4eHHOM
B nmonTopa pasa.

Nbrotel No ynnate rocyaapCTBEHHOW MOLUMMHbLI YCTaHOBMEHbI
nyHktamn n.2, 4, 11 cratbn 333.38 HK P® vacTb 2.

B cnyyae BHeceHWs M3MeHeHMN B Bbl4aHHbLIM MO pe3ynbTaram
npeaocTaBneHnss MyHUUMNAanbHOW YCAyrn OOKYMEHT, HanpaBrieHHbIX
Ha ucnpasreHne owWmnbOoK, OOMNYLWEHHbIX N0 BWHE opraHa u (unwu)
AOMMKHOCTHOMO Nnua, NnaTa c 3asiBUTens He B3MMaeTcs

nN.9 4.1 ct.22.1 OcHoB
3aKkoHogaTenbCcTBa o)
HoTapuate

n.10 4.1 c1.22.1 OcHOB
3akoHoaaTenbCcTBa o
HOoTapuaTe

nn.21 n.1 cr.333.24 HK
P® (yacTtb BTOpas)

Cratba 8 ®depepanbHoro
3akoHa N2210-03

2.10. NepeyeHb ycnyr, KoTopble
SABNAOTCA HeobXxoaMMbIMK n
obda3aTenbHbIMK ans
npeaocTaBneHnsa MyHUUUNanbHOM
ycnyru, B TOM 4uiCne CBeAEeHUsa O
OOKYMeHTe (AokymeHTax),
BblJaBaeMOM (Bbl@ABaeMbIX)
opraHMsaumnsiMu, y4acTBYHOLUMN B

MpepocTaBneHne HeobxoauMMbix W o06s3aTenbHbIX YCRyr He
TpebyeTcs
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HaumeHoBaHue TpeboBaHusA
cTaHaapTa npepocTaBreHnA
MYHULMUNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmMaTuBHbIN
ycTaHaBnMBawLwmmn
MYHULMNaNbHYK ycnyry
unu TpeboBaHue

aKxT,

npengocrtaBneHnn MyHuumMnarbHbIX
ycnyr

2.11. MNopsagok, pasmep n
OCHOBaHUSA B3UMaHua nnatbl 3a
npegocTaBneHne Yycryr, KoTopble
ABNAOTCA HeobxoaMMbIMK n
obs3aTenbHbIMU ans
npeaocTaBneHna MyHuUMnanbHOM
ycryru, BKItoMas MHopmaumio o
MeToAuKe pacyeTa pa3mepa Takow
nnaTtbl

MpepocTaBneHne HeobxoauMmbix W o06s3aTenbHbIX YCRyr He
TpebyeTcs

2.12. MakcumanbsHbIn CpOK
OXngaHus B odepeau npu nogade
3anpoca o] npeaocTaBneHnn
MYHUUMNANbHOW  yCcnyru wu  npu
nony4yeHun pesynbtarta
npefocTaBneHns Takux ycnyr

lMopava 3aaBneHnsa Ha nony4YeHue MyHUUMnanbHOW ycrnyru npwm
Hanu4un ovepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbtata NpefoCcTaBrieHnss MyHULMNanbHOM
YyCnyru MakCUMarbHbI CPOK OXWOaHWA B o4vepean He [OrKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok " nopsaaokK
permctpauumn 3anpoca 3asiBUTens
o] npegocTaBneHnn

MYHMUMNANbLHOW YCIyrn U YCRyru,
npeaocTaBnsemMon opraHusaumen,
yyacTBylLWEN B NpeaocTaBeHnn
MYHMUMMNANbLHOW yCnyru, B TOM
yucre B 3NeKTPoHHON dhopme

Permctpaums ocyLlecTBNsSIeTCA NOCne YCTaHOBEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHUs K MOMELLEHUSAM,
B KOTOpbIX  NpeaocTaBnaeTcs

MyHMUMNanbHas ycryra, K 3any
oXunaaHus, MecTam Aans
3anonHeHus 3anpocoB o

npegocrtaBneHnn MyHVILI,I/II'IaJ'IbHOIZ

[NMpepocTtaBneHve MyHUUUNANbHOW YCINyrM OCYLLEeCTBNAETCA B
30aHNAX U nomelleHusix,  0BopyaoBaHHbLIX NPOTUBOMOXapHOW
CUCTEMOWN U CUCTEMOW NOXapoTyLUeHUs, Heobxoanmon mebensio Ans
ohopMneHns JOKYMEHTOB, MHPOPMaLNOHHLIMU CTEHOAMM.

O6ecneunBaeTtcss GecnpenaTCTBEHHbLIM AOCTYN WHBaANMAoOB K
MEeCTy npefocTaBneHus MyHuuunanbHon ycnyrn (ygobHbl BXOA-




32

HaumeHoBaHue TpeboBaHusA
cTaHaapTa npepocTaBreHnA
MYHULMUNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmMaTuBHbIN
ycTaHaBnMBawLwmmn
MYHULMNaNbHYK ycnyry
unu TpeboBaHue

aKxT,

ycnyru, MHGOPMaLNOHHbBIM
cTeHaam c obpasuamu nx
3anonHeHns n nepeyHem
OOKYMEHTOB, HeobxoauMMbIX AOns
npegocTaBneHns Kaxxaom
MYHULMNANbHOM ycnyru,
pasMeLlleHnto 1 0dPOpPMIIEHMIO
BU3yarbHOMN, TEKCTOBOM "

MyNbTUMEANAHON WMHpOpMaunn o
nopsgke npeaocTaBrieHUs Takow
ycnyru, B TOM yucne K
obecnevyeHno OOCTYNHOCTU Ans
MHBaNMOoOB yKa3aHHbIX OObEKTOB B
COOTBETCTBMM C dpenepanbHbiM
3aKoHOOaTeNbCTBOM n
3akoHogaTenbcTBOM Pecnybnuku
TaTtapctaH 0 couuanbHOW 3almTe
NHBanNMOoB

BbIX0[, B NOMELLEHUSA U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekctoBas M MyrnbTUMeOuMHaa WHQopmauma o
nopsigke NpefocTtaBneHns MyHUUMNanbHOW ycryru pasmellaeTcs B
yaoobHbIX Ons  3agBuTenend Mectax, B TOM 4YUCre C  Yy4yeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. NokaszaTenu [JOCTYNHOCTU W
KayecTBa MyHULMMNANbHOM YCIyru,

B TOM yucne KOJNM4yecTBO
B3aMMOOENCTBUA  3adABUTENnss C
JOJTHKHOCTHbIMMU niuamum npu

npegocrtaBneHnn MyHI/ILI,I/II'IaJ'IbHOVI
ycnyrm n nx npoaosruKNUTENIbHOCTD,

BO3MOXHOCTb nosy4yeHus
MHJopMaLnK o] xope
npegocTaBneHns MyHUUMnanbHOM
ycnyru, B TOM 4ucne ¢cC
ncnonb3oBaHNeM
NHMOPMaLIMOHHO-

lMokasaTtensamMu AOCTYMHOCTU NpefoCTaBfeHUs MyHUUMNanbHOM
yCrnyru sBnsoTCS:

pPacnonoXeHHOCTb MOMELLEHUS UCMOSIKOMa B 30HE OOCTYNHOCTU
00LLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeobXoOMMOro KONMM4ecTBa CneuuanuctoB, a Takke
NMOMELLEHNA, B KOTOPbIX OCYLLECTBSETCSA MpPUEM [OKYMEHTOB OT
3aaBsuTenen;

Hanuune mncyepnbiBaroLLen nHgpopmMaLmm o cnocobax, nopsiake u

CpoKax npenocTaBneHuns MyHULUMNANbHOM ycnyrm Ha
NHOPMALNOHHbIX cTeHpax, MHPOPMALNOHHbIX pecypcax
KykMOpCKOro MyHuUMNanbHOrO panoHa B ceTn «WHTepHeT», Ha

EavHom nopTane rocygapCTBEHHbIX M MyHULMNAMNbHbIX YCIYT;
oKasaHve MOoMOLUM WHBaNWgaM B NpeofonieHnM Gapbepos,
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CopaepxaHue TpeboBaHusA cTaHAapTa

HopmMaTuBHbIN
ycTaHaBnMBawLwmmn
MYHULMNaNbHYK ycnyry
unu TpeboBaHue

aKxT,

HaumeHoBaHue TpeboBaHusA
cTaHpapTa npepocTaBreHnA
MYHULMUNANbLHOMW yCcnyru
KOMMYHUKALMOHHbIX  TEXHOSOIMMMN,
BO3MOXHOCTb nn6o
HEBO3MOXHOCTb nony4eHus
MyHULMNanbHOM ycnyrm B
MHOIMO(YHKUMOHANbHOM  LieHTpe
npeLocTaBneHNs
rocy4apCTBEHHbIX n

MyHUUMNanbHbIX ycnyr (B TOMm

yucne B MNOMHOM 06beme), B
no6om TeppuTopmnanbHOM
nogpasgeneHun opraHa
NCNOSTHUTESBbHO

pacnopsaguTensHoro opraHa
MECTHOro camoynpasneHud, no
BblIGOpY 3asaBuTENd
(3KcTEppUTOpUAnbHBIN - NPUHLMN),
NOCPeACTBOM 3anpoca o]
npeaocTaBneHnn HECKONbKMX
rocyaapcTBeHHbIX " (Mnn)
MYHMLMNANbHbIX ycnyr B
MHOrOQYHKUMOHANbHbLIX  LEeHTpax
npeaocTaBneHns

rocygapCTBEHHbIX n
MyHMLMNANbHbIX ycnyr,

npeaoycMoTpeHHoro ctatben 15.1

MeLLaloLMX NONYYEHNIO MMM YCINYT HApaBHE C APYrMMN NULAMMU.

KauyectBO npenocTaBneHus MYHULMNANbHON ycnyru
XapakTepuayeTcst OTCYTCTBUEM:

oyepeaen Npu NnpuemMe 1 Bolgavye AOKYMEHTOB 3asBUTENSAM;

HapyLLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHMULMNANbHOW YCAYTu;

xanob Ha gencteus (6e3gencTeme) MyHUUMNANbHbIX CRyXallnx,
NpeaoCcTaBNAOLWNX MYHULMNANBHYIO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEBHUMATENIbHOE  OTHOLUEHME
MYHMLUMNANbHbIX CAYXalnX, OKa3blBAKOLWMX MYHULMNATbHYIO YCIyry,
K 3asaBUTENSAM.

Mpn nogaye 3anpoca 0 NpeaocTaBNEHNN MyHULMNANbHOW YCIyrn
MW Npun  nOofnydeHUn  pesynbTata  MyHUUMNANbHOW  YCRnyru,
npegnonaraeTcss OOHOKpPaTHOE B3auMMOOEWCTBME  AOJMKHOCTHOrO
nuua, NPeaocTaBnAWEro MyHUMUMNAnNbHYK YCcnyry, U 3asiBUTens.
MpooomknTenbHOCTbL B3aMMOAENCTBUS ONPeaensieTcsa pernameHToM.

MHdopmaumna o xoae npenocTaBreHuss MyHUUMNanbHOMW YyCnyru

MOXeT ObITb MofnyyeHa 3asBUTENEM Ha EpguHom noptane
rocy4apCTBEHHbIX N MyHUUMNanbHbIX ycnyr, B MOLI.
lMpepoctaBneHue MYHULUMNANbHOM ycnyru yepes

MHOrOOYHKLUMOHarbHBIN LEHTP NpefoCcTaBeHus rocy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr (danee — ML), yoaneHHble paboyne mecTa
MLl He ocywecTBNAeTCS.

MyHuuunansHas ycnyra no sKcTepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMIMITEKCHOro 3anpoca He npeaocTaBnsieTcs

deneparnbHoOro 3aKkoHa

(KOMMNIIEKCHBIN 3anpoc)

2.16. Hble TpeboBaHus, B TOM KoHcynbTaumio o nopsagke rnonyydyeHns MyHuumunanbHOW ycnyru B
yucrne YyYuTbIBaOLLME | SNEKTPOHHON (POpME MOXHO MONyYUTb Yepe3 MHTepHeT-npueMHyro
0ocobeHHoCTU npegocraBneHus |unu Yepes [loptan rocygapCTBEHHbIX W MyHULMNAMbHBIX YCIyr
MYHULIMNAbHON ycnyrm no | Pecnybnukn TaTtapcraH.
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HaumeHoBaHue TpeboBaHusA
cTaHaapTa npepocTaBreHnA
MYHULMUNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLwmmn
MyHULUUNAaNbHYO yCcnyry

unu TpeboBaHue

9KCTeppuUTOpManbHOMY  NPpUHUMNY
(B cnyyae, ecnu MyHuumMnanbHas
ycrnyra  npepgocTtaensgetcsas  no
SKCTeppUTOpManbHOMY MPUHLMNY)
N 0coBeHHOCTU npeadocTaBneHns
MyHMLMNANbHOWN ycnyrm B
3NeKTpPoHHOM hopme

Mpn nNpeagocTaBneHUN MyHULMNANBbHOW YCNYrM B 3NEKTPOHHOM
BMAe 3asiBUTENb Bripase:

a) Nony4YnTb MHPOPMALMIO O NOPSOKE M CPOKax NpeaoCTaBneHus
MYHULMMNANbHOW yCnyru, pasmMeLleHHyo Ha EguHom nopTane unum Ha
PernoHanbHoM noptane;

0) nogaTb 3asBfeHne o0 NpeaocTaBNeHNnn MyHULMNANbHON YCyru
B dhopMe IMEKTPOHHOro [OKYMEHTa C WCMOoNb3oBaHWEM «JIn4yHoro
kKabuHeTa» PervoHanbHOro noprtana nocpeacTBOM 3arofIHEHUS
3MEKTPOHHOM (POPMbI 3a8BNEHUS.

Mpwn HanpasneHuu AOKYMEHTOB, HeobxoaMMbIX ans
NpeaocTaBNeHns  MyHMLMNAnNbHOW  yCryrM C  MCMNONIb30BaHUEM
«JlnyHoro kabuHeTa» PernoHanbHOro nopTtana, MWCNosb3yeTcs
yCUneHHasa KBanuuumnmpoBaHHas 3nekTpoOHHasi Noanuch. 3asButenb
BrpaBe WCMNofb30BaTb MNPOCTYI JNEKTPOHHYI MOAMUChb B Cryyasx,
npegyCMOTPEHHbIX MnocTaHoBneHnem [lpaButenbctBa Poccunckon
depepaumm o1 25.06.2012 Ne 634;

B) NONyyYnTb CBEAEHWS O XO4e BbINOSIHEHUS 3asABMNEHUA O
npegocTaBNeHnn MyHUUMNanbHON yCnyri, NOAAHHbIX B 91EKTPOHHON
opwme;

r) OCYLLECTBUTb OLEHKY KayecTBa npeaocTaBneHns
MYHMUMMNANbHON yCcnyru nocpeactsom PernoHanbHoro noprana;

A) Nony4nTb pe3ynbTaT NpegoCTaBneHns MyHUUUNAnsHOM yCryru
B (hopmMe 3NEeKTPOHHOro AOKYMEHTA;

e) nogatb xanoby Ha peweHve u pencteue (6esgencreue)
Otaena, a Takke ero AO/MKHOCTHbIX ML, MyHULMNAmNbHbBIX CryXKaLnx
nocpeacTtsoM oduumnanbHOro cavWta MyHUMUMNAnNbHOrO  pawnoHa,
PernonanbHoro noprtana, noprtana denepansHon rocygapCTBeHHON
MHOPMaLNOHHOM CUCTEMBbI, obecneynsatoLLen npotecc
pocynebHoro (BHecyaebHoro) obxanoBaHUs pelleHurn U OerACTBUN
(6e3pencTBus), COBEpLLEHHbIX npwm npenocTaBneHnn
rocyapCTBEHHbIX n MYHULMNANbHbIX ycnyr opraHamu,
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HopmaTuBHbIN aKT,
ycTaHaBnMBawLwmmn
MYHULMNaNbHYK ycnyry
unu TpeboBaHue

HaumeHoBaHue TpeboBaHusA
cTaHaapTa npepocTtaBneHus | CogepxaHue TpeboBaHusA cTaHAapTa
MYHULMUNANbLHOMW yCcnyru

npeaocraBndoWMMNA TOCyoapCTBEeHHbIE N MyHUUUNAITbHbIE YCIYTA,
MX OOJTKHOCTHbIMU NnuamMun, rocyaapCTtBeHHbIMN U MyHULIMNAIIbHbIMIA
clnyxalwnmn.
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3. CocraB, nocnegoBaTesfIbHOCTb U CPOKU BbINOSIHEHUSI afMWHUCTPATUBHbIX
npouenyp (aencrBun), TpeboBaHMA K NMOPAAKY MX BbIMONMHEHUA, B TOM 4ducne
OCOOEHHOCTU BbINONMHEHUA aAMMHUCTPATUBHLIX npoueayp (AencTtBun) B
3NneKTpoHHOn popme

3.1. OnucaHne nocnenoBaTenbHOCTM  AEUCTBUM  MNpU  NpegocTaBreHnu
MYHULUMNANbHOW yCnyrm

3.1.1. MNpegocraBneHne MyHUUMNanbHOW yCnyru BKkNoYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3as8BUTENS;

2) NPUHATNE U perncTpaums 3aaBeHns;

3) nogrotoBka 1 Bblgada pesynbtarta MyHULUNanbHOW yCnyru;

3.1.2. bnok-cxema nocnegoBaTenbHOCTM OEUCTBUA MO NPeaoCcTaBfIEHNIO
MYHUUMNANbHOW yCryru npeacTtaBneHa B npunoxeHmm Ne2.

3.2. OkasaHue KOHCynbTauumn 3asiBUTento

3.2.1. 3aaButenb nu4HO n (Mnn) no TenedoHy obpawaetca B Vcnonkom ang
NOSTyYEeHMs1 KOHCYNbTaLMA O NopsAaKe NOSyYEHMUST MyHULUMNANbHOW YCIyTn.

CekpeTapb, OTBeYawlUM 3a COBEpLUEHWEe HOoTapuarnbHbIX OENCTBUN,
OCyLLecTBNAET (Qanee — cekpeTapb) OCYLLECTBMSET KOHCYNbTUPOBAHUE 3asBUTENS, B
TOM 4ucne no coctaBy, YOpPMe U COAepPXaHWK AOKyMeHTauuu, Heobxogmmown Ons
NONyYEHUS MYHMLUMNANbHOM YCRAyrM M NpU HEeobBXoOMMOCTM OKasbiBaeT MOMOLb B
3anofiHeHnn bnaHka 3asiBneHus.

Mpouenypa, yctaHaBnmMBaeMas HACTOSLMM MYyHKTOM, OCYLLECTBNSETCH B AEHb
obpalleHuns 3asBuTens.

PesynbTat npoueaypbl: KOHCynbTauuu, 3amMeyaHus no cocTtaBy, dopme U
coaepxaHuto NpeacTaBneHHON JOKYMEHTaLNN.

3.3. MNpuHaATME 1 pernctpauns 3aaBrneHns

3.3.1. 3aaBuTenb NU4YHO, Yepes AOBEPEHHOE NULO nodaeT NUcbMeHHoe nNnbo B
9IeKTPOHHOM opMe  3asiBfieHne O npeaocTaBNeHMn MyHUUUNAanbHOW YyCnyrn wu
npeacraBnseT AOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTosiwero PernameHTta B
Ncnonkom.

Mpn noctynneHun 3asiBfieHuUst B ONEKTPOHHOW opMe AOSMKHOCTHOE NuLo
OTaena, OTBETCTBEHHOE 3a NpueM 3asiBlIEHUN:

a) obecneyvBaeT perncTpaumito 3asiBfieHUss B CUCTEME  3ONEKTPOHHOrO
AOKYyMeHToobopoTa, MNpyv 3TOM 3asiBMIEHUIO npucBamBaroTca crtaTtycbl «[lpuHATO
BegoMcTBoM» unn «B obpaboTke», 4TO oOTpaxaetca B «JInyHOM KabuHeTe»
PernonanbHoro noprana;

0) npoBepsieT cobnogeHne ycrnoBum AenNCTBUTENBHOCTU 3NIEKTPOHHOW NMOANUCH,
nocpenctesoM obpaweHna k EagvHomy noptany (B cnyvyae, ecnu 3asiBUTENEM
npeacTaBneHbl  9NEeKTPOHHble 00pasbl  OOKYMEHTOB, MOAMUCAHHbLIE  YCUIEHHOW
KBannduumMpoBaHHOM 311IEKTPOHHOW NOAMUCKID).

B cnyyae ecnu B pesynbTtate NpPOBEPKM YCUNEHHOM KBanvpuumpoBaHHOM
9NEKTPOHHOM MOAMNUCU HE BbISIBNIEHO HecobnoaeHne yCnoBun ee OeNCTBUTENBHOCTH,
AOMKHOCTHOe nuuo OTgena HanpasnsieT 3asBUTEN0 YKasaHHbIM B 3asiBfiEHUM
cnocobom He no3gHee paboyero AHs, cnefyowlero 3a AHEM NOCTYNNEHUS 3asBNEHNs B
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Otpmen, yBegomreHve O TMOCTYNfNEHUW 3asaBfeHUs, cofepXxallee BXOOALWMNA
PErMcTpaunoHHbIN  HOMeEpP 3asiBrieHuUs, [aTy nosiydeHus 3adBfeHus, nepeyeHb
HanMeHoBaHW (anrnoB, MNPeACTaBMEHHbIX K HeMy [AOKYMEHTOB, AaTy Mony4yeHus
pesynbTarta MyHULUNArbHOW YCIyru.

B cnyyae ecnu B pesynbTtate MNPOBEPKUM YCUMEHHOM KBanmdpuumMpoBaHHOW
9NEKTPOHHOM MNOAMUCU BbISIBNIEHO HecobniogeHne YyCcroBun ee OenCTBUTENbHOCTY,
AOMMKHOCTHOoe nuuo OTaena:

npuHMMaeT peweHne o6 oOTKase B MNpuemMe [OKYMEHTOB, MOCTYNMBLUMX B
3S1IEKTPOHHOM (hopMe;

HanpasnseT 3asBUTENO YBEOOMSIEHME O MPUHATOM pPeLUEeHUN B INEKTPOHHOM
dopme € ykasaHMeMm NyHKTOB cTaTbn 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 aneKTpoHHON NoANUCK», KOTOPbIE MOCMYXKUITM OCHOBAHMEM ANSA €ro NPUHATUS.
Takoe yBegomMsieHMe NoanucbiBaeTCs YCUITEHHOW KBanuduuuMpoBaHHOW 3NEKTPOHHON
nognucblo JOMMKHOCTHOro nuua OTaena, pernctpupyeTca B CUCTEME 3NEKTPOHHOro
AOKyMeHToobopoTa U HanpaBnaetca cnocobamu, ykasaHHbIMM B nyHKTe 9 [lpasun
NCMOMNb30BaHUS  YCUMEHHOW  KBanMUUUPOBAHHOM  3SIEKTPOHHOM  MNoagnucu  npwu
obpalleHnn 3a  MOnydeHWeM rocygapCTBEHHbIX W MyHMUMNAMbHBLIX  YCAyr,
yTBEPXOEHHbIX nocTtaHoBrneHnem [lpaButenbctea Poccunckon Penepauum ot
25.08.2012 Ne 852.

3.3.2. CekpeTapb OCyLLEeCTBNAET:

yCTaHOBIEHME NMNYHOCTY 3asBUTENS;

NpoBepKy NOSTHOMOYUI 3aaBuTens (B crydae eNCTBUA MO JOBEPEHHOCTN);

NPOBEPKY HanUynsa OOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernameHTa;

NpoBEpPKY COOTBETCTBUS NPEACTaBIEHHbIX [JOKYMEHTOB YCTAHOBMEHHbIM
TpeboBaHuaM (Hagnexawee odoOpMIieHMEe KOMUMA [OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax MNoOYUCTOK, MNPUMUCOK, 3a4YEepPKHYTbIX CMOB M MHbIX HE OrOBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCcTBUSA 3aMeYaHnn cekpeTapb OCYLLECTBAET:

npuemM 1 perncTpaunio 3asBfeHns B cneumnanbHOM XypHane;

BpYyYEHME 3a8BUTENIO KOMUM 3asBNEHNSA C OTMETKOW O AaTe npuema JOKYMEHTOB,
NPUCBOEHHOM BXOAsLWEM HOMepe, daTe U BpPEMEHM UCMOSHEHUS MyHMUMNanbHOW
yCnyru.

B cnyyae Hanuuma ocHoBaHMM Ons OTKasa B NpuemMe OOKYMEHTOB,
npeaycMOTPEHHbIX NMYHKTOM 2.8 HacTtoswero PernameHTta, cneumanuct Kcnonkoma,
BeOyLWMA NpueM OOKYMEHTOB, yBeOOMIISIET 3asdBUTENSA O Hanuyuu npensitTcTBUA Ans
perncTpauun 3asiBfieHns 1 Bo3BpalaeT emMy JOKYMEHTbI C MMCbMEHHbIM O0bACHEHNEM
coepxaHns BbISIBIIEHHbIX HEAOCTATKOB B NPeACTaBIEHHbIX JOKYMEHTaX.

Pesynbtat npoueayp: NpUHATOE U 3aperncTpupoBaHHOE 3asBreHne unu
BO3BpaALLEHHbIE 3a9BUTENIO JOKYMEHThI.

3.4. MNoaroToBKa U Bblgaya pesynbTata MyHULMNanbsHoM ycnyru

3.4.1. CekpeTapb nocne permcrpauum 3asiBfieHNs OCyLLIECTBIISET:

NPOBEPKY CBEAEHUIN, COAEPKALLMXCA B JOKYMEHTaX, npunaraemMblX K 3adBEHNIO;

NPOBEPKY HaNMuMs OCHOBaHUM [Ansi OTKa3a B NpefoCTaBfEeHUM YCnyru,
npegycMOTPEHHbIX NYHKTOM 2.9 HacTosuero PernameHTa.

B cnyyae Hanuumnsa ocHoBaHWin 4Nga oTkasa B NpeaocTaBfeHnn ycrnyrn cekpeTapb
NCMOMNHUTESTbHOIO KOMUTETA U3BELLaeT 3asiBUTENA O NPUYMHAX OTKasa 1 ocyLlecTBnsaeT
npouenypsl, NpegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.



38

B cnyyae Hanuuma ocHoBaHWUM ONs1 OTNOXEHUS COBEPLUEHUS HOTapuanbHOro
OENCTBUS  CeKpeTapb UCMOMHUTENBbHOMO KOMUTETa OCYLLeCTBNAeT npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oOTcyTCcTBMA OCHOBaHWW AN OTKasa B NpedocTaBreHun
MYHUUUNANbHOW YCryru cneynanuct:

npoBepsieT NpaBUibHOCTb ONfaThl 3a COBEpLUEHUE HOTapuarbHbIX JENCTBUN;

Cnu4yaeT KONuio JOKYMEeHTa Uin BbIMUCKY U3 HEro ¢ NOANMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbINMUCKN, KOMUN LOKYMEHTA;

CTaBUT MOAMNUCb, OTTUCK MNevaTn WCNOSTHUTENBHOrO KOMUTETa MnoCeneHus c
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perucTtpupyeT COBepLUEHHOe HOoTapuanbHoe [eucTBue B peecTpe And
perucTpaunm HotapuarnbHbIX 4eUCTBUMN;

BO3BpalLlaeT 3aBepPEHHbIE JOKYMEHTbI 3asBUTESTHO.

Mpouenypsbl, yctaHaBnueaemble nyHkTamu 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBNATCSA B TedeHne 15 MUHYT C MOMEeHTa perucTpaumm 3assrneHns.

PesynbTtat npouenyp: HoTapuanbHO yOOCTOBEPEHHble KOMUUM OOKYMEHTOB MU
BbIMWUCKN, NepefaHHble 3asiBUTENIO.

3.4.2. CekpeTapb B criydae NpuHATUA pelueHna ob oTkase B NpeaocTaBrieHUn
yCIyrn BbIHOCUT MOCTaHOBMleHME 00 OTKase B COBEepLUEeHUM HOoTapuanbHbIX OENCTBUN.
[MocTaHoBNEHWE HanpaBNAeTCAa 3assBUTENIO NO NoyTe.

Mpu BbIGOpe 3asBuTENd crnocoba NonyyeHus pesyrnbTata B NEKTPOHHOM Buae
HanpasBnseT 3aaBUTENIO pe3ynbTaT MyHUUMNANbHOW ycrnyrn B (oOpMe 3NeKTPOHHOro
AOKYMEHTA.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBISIOTCA He
nosgHee nNATU AHEN ¢ MOMeHTa obpalleHus 3asaBuTens 3a NnpegocTaBieHnemM ycnyri.

PesynbTat npoueayp: noctaHoBrieHne 06 OTkase B COBEPLUEHUM HOTapuanbHbIX
AENCTBUI, HaNpaBfieHHOE 3asBUTESTIO.

3.5. OTnoxeHne coBepLUEHUS HOTapuarnbHOro AeNCTBUS

3.5.1. CekpeTapb MOXET OTMOXWUTb COBEPLUEHME HOTapuanbHOro OENCTBUS B
cnyyae:

HeobxoanumMocTn nctpeboBaHna OONOMHUTENbHLIX CBEAEHUA OT PU3NYECKUX U
tOPMONYECKNX NNLL;

HanpaBsneHUs JOKYMEHTOB Ha 3KCrnepTuay;

HeobXoOMMOCTM 3anpoCuUTb 3aMHTEPECOBAHHbLIX NUL 006 OTCYTCTBUM Yy HUX
BO3PaXXeHUM NPOTUB COBEPLUEHNSA ITUX AENUCTBUN.

CekpeTapb u3BewaeT 3asBUTENA 00 OTMIOXEHUN COBEPLUEHUA HOTapUanbHOro
JencTBuA.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLUECTBSAKOTCA B AEHb
obpalleHuns 3asaBuTens.

Pesynbtat npouenyp: wu3BeweHue 3aaBuTenss 06 OTNOXEHWN COBEpPLLEHUS
HOTapuarnbHOro AeNCTBUA.

3.5.2. CekpeTapb nocne nNpuHATUA pelieHnst 06 OTMOXEHUN COBEPLUEHUS
HOTapuanbHOro AEeNCTBMS TFOTOBUT  3anpoc, Heobxoaumbl  ANs  MofyYeHus
AOMNONHUTENbHBIX CBEOEHUA, W HanpaendeT B COOTBETCTBYWOLIUM OpraH unu
3anHTepeCcoBaHHOMY IuLly.

Mpouenypbl, ycTaHaBfMBaeMble HACTOSALWMM MYHKTOM, OCYLLIECTBIISAOTCA He
nosaHee NATM gHEN C MOMEHTa obpalleHns 3asBUTENS.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLLUMA OpraH urnu
3anHTEepeCcoBaHHOMY InLly.
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3.5.3. CekpeTapb MCMNONMHUTENBHOrO KOMUTETa NOcne MOCTYMieHNa OTBETOB Ha
3anpocbl n3BelaeT 3asBUTENa U NpefocTaBnseT ycnyry B Nopsiake, YCTaHOBIIEHHOM
nyHktamn 3.3. — 3.4 HacToswero PernameHra.

3.6. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.6.1. B cnyyae oBGHapyXeHus TEXHUYECKON OLLIMOKM B JOKYMEHTE, ABNAOLLEMCS
pe3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assutenb npeacrasnseT B Micnonkom:

3asiBrneHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxeHme Net);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHMUMNanbHOW YCnyru, B
KOTOPOM COOEPXMUTCS TeXHMYeckas owmnobka;

AOKYMEHTbI, UMEoLME PUANYECKYID CUMY, CBUAETENbCTBYHOWME O Hanuyum
TEXHNYECKOWN OLUNGKMN.

3asaBneHne o6 ucnpaBfeHUN TEXHUYECKOM OLMOKM B CBELEHUSIX, YKa3aHHbIX B
AOKYMEHTe, 4BMSWeMca  pe3ynbTaTOM  MyHUMUMNanbHOW  ycnyry, nogaeTcs
3aaButenemM  (YNnosIHOMOYEHHbIM  npeactaBuTenieM) §nuMYHo, nMbo  MOYTOBbLIM
oTnpasneHnemM (B TOM 4YMUCrE C MCMNONb30BaHWEM 3NEKTPOHHOM MOuYThI), NGO yepes
€aVHbIN noptan rocy4apCTBEHHbIX n MYHULUMNANbHbIX ycnyr nnu
MHOIO(YHKUMOHANbHbLIN LLEHTP NPefoCTaBneHns rocy4apCTBEHHbIX N MyHULMNAMNbHbIX
YCIyr.

3.6.2. 3amectutenb pykoBoauTens Mcnonkoma ocywlecTBnsieT  npuem
3asBneHns o6 ucnpaBneHMM TEeXHUYECKOW OLIMOKK, perncTtpupyeT 3asBreHue C
NPUNOXEHHBbIMN JOKYMEHTaMMU.

Mpoueanypa, ycTaHaBnuBaemas HaCTOSAWMUM MYHKTOM, OCYLeCTBnseTcsa B
TeYeHne OOHOro AHA C MOMEHTa permcTpaumm 3asiBfneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.6.3. 3amectutenb pykoBoauTensa Mcnonkoma paccmaTpuBaeT AOKYMEHTbI U B
LUensax BHECEHWUSI WUCNPaBNEHUA B [OOKYMEHT, SBMSIOWMACA pe3ynbTaToM YCnyru,
OCyLLeCTBNAET npoueaypbl, NpegycMoTpeHHble NyHKToM 3.4 HacTosilwero PernamenTa,
N BblOaeT UCNpPaBfeHHbIN JOKYMEHT 3aaBUTENO (YNONHOMOYEHHOMY MpPeacTaBUTENIO)
NINYHO MOA POCNUCL C U3bATMEM Yy 3aaBuUTENd (YNONIHOMOYEHHOro npeacTaBuTens)
opuruHana SOKYMeHTa, B KOTOPOM COLEPXKUTCH TeXHUYeckas owwmbka

lMpoueanypa, ycTaHaBnuBaemas HaCTOSAWMUM MYHKTOM, OCYLleCTBnseTcsa B
TeyeHne Tpex [Hen nocrne ObHapY>XEeHUS TEXHUYECKOW OLIMOKM UnM nonyyvyeHust oT
no60oro 3anMHTEPECOBaHHOMO Nuua 3asBreHnst 0 AONyLEHHON owmnbke.

PesynbTat npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCcTaBleHUEM MyHULMNANbLHOW yCnyru

4.1. KOHTpoOnb 3a MOMHOTOW W KayeCTBOM MpeAoCTaBfeHns MyHUMLMUNanbHON
ycrnyrn BkntoyaeT B cebsi BbiSIBNEeHME M yCTpaHeHuWe HapylleHWA npaB 3asiBUTenew,
npoBeAeHNe MPOBEpPOK CcoGnaeHMs npoueayp nNpeaocTaBneHns MyHUMUMNanbHON
ycryru, NoaroToBKY pelueHui Ha aencteust (besgencteme) OOMKHOCTHBLIX MWL opraHa
MECTHOIO caMoynpaBrieHus!.

dopmamMm  KOHTpons 3a CcoOGNOAEHMEM MWCMNOMNMHEHUS aAMWHUCTPATUMBHbIX
npoueayp SBNAITCS:

1) npoBepka W corfacoBaHWe MNPOEKTOB [OKYMEHTOB MO MpPeaoCTaBrEHUIO
MyHULMNanbHOM ycnyrn. Pe3ynbTatom NpoBeEpKM SBMSETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAMMbIE B YCTaHOBMEHHOM nopsiake  NPOBEPKU BeOeHus!
[1enonpon3BoaCcTBa;
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3) npoBeaeHMe B yCTAaHOBNEHHOM NOPSAKE KOHTPOSbHbBIX NPOBEPOK COBMoaeHNs
npoueayp npeaocTaBfieHUs MyHUUMNANbsHOW YCNyru.

KoHTpomnbHblE NPOBEPKM MOryT ObiTb NMAaHOBbIMW  (OCYLLECTBNATLCA Ha
OCHOBaHUM MNONYrofoBbIX WM rogoBbiX MNNaHoB paboTbl opraHa MECTHOro
camoynpasfeHus) ”n  BHennaHoBbiMW. [lpy  NpoBeAeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCs BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBfieHMEM MYyHUUMNANbHON
ycnyr (KOMMNSIEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY ObpalleHunto 3asiBUTENS.

B uenax ocywecTtBNeHNa KOHTPOSiA 3a COBepLUeHWEM [OeNCTBUM  Mpu
npeaoCcTaBNeHUM MYHULMNAnNbHOW YCRyru W MNPUHATUM  PELLEHUA PYKOBOOUTESO
Mcnonkoma npeacTaBnAlTCA  CrpaBkM O pesdynbratax  npefocTaBfieHus
MYHULUUNANbHOW YCRyri.

4.2. Tekywmmnm KOHTpPOMb 3a cobniogeHnem nocnenoBaTenbHOCTU AEWUCTBUN,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHUIo
MYHUUMNANbHOW YCryru, ocyLecTBnsaeTcs pykosoautenem Vcnonkoma.

4.3. TllepeyvyeHb [OOMKHOCTHbBIX §WL, OCYLECTBISOWNX TEKYLUMN KOHTPOIb,
yCTaHaBMMBaETCA MNOSIOXKEHNAMM O CTPYKTYPHbIX nofpasfesieHusix opraHa MecTHOro
camoynpasneHns N JOMKHOCTHbIMU perfnamMmeHTamu.

Mo pesynbTaTaM NpoOBeAEHHbIX MPOBEPOK B Criyvae BbISIBNEHUS HapyLUleHWN
npaB 3asBUTENEN BUHOBHbIE LA NPUBIEKaTCSA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuinckon denepaumn.

4.4. PykoBoanTenb opraHa MeCcTHOro camoyrnpasfeHnsa HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCcMOTpeHMe obpalleHn 3asiBUTENEN.

PykoBoautenb opraHa MeCTHOro camoynpaBfieHusi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNM) HeHaanexauwee BbINOMHEHNE  a4MWUHUCTPATUBHBIX
AENCTBUI, yKa3aHHbIX B pa3gene 3 HacToswero PernamenTa.

[OMKHOCTHbIE NMUA W WHble MYHUUMNANbHbIE ChyXawue 3a peLIeHus u
Aenctens (besgencteune), NpMHMMaemble (OCyLLIECTBMASIEMbIE) B X04e NpefoCTaBreHuns
MYHULMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpsiaKe.

4.5. KoHTponb 3a npegocTaBNeHMEM MYHULUMMANbHOW YCNYrM CO CTOPOHDI

rpaxkgaH, ux o6beguHeHun N opraHn3aLummn, ocyLLLeCTBSIETCA NOCPEACTBOM OTKPbITOCTH
AEATEeNbHOCTM  opraHa  MEeCTHOro  camoynpasfeHus  npu  npegocTaBfieHun
MYHUUMNANbHOW YCyru, NoNy4YeHus NOfHOW, akTyanbHOW U AOCTOBEPHOW MHpopMaumn
0 nopsigke nNpefocTtaBfeHUs MyHULMMAnbHOW YCrAyrn M BO3MOXHOCTU gocyaebHoro
paccMOTpeHnsa obpalueHnin (kanob) B npouecce npeaoCTaBneHUss MyHULUMNAnbHOM
ycnyru.

5. [locynebHbIN (BHecynebOHbIN) NOpsAoK ob6XanoBaHMA peleHun U OAerUcTBUN
(6be3pnencTBus) opraHoB, NpeAoCTaBAAOWUX MyHULIMNANbHYIO YCIYry, a TaKkke ux
AOMKHOCTHbIX NUL, MyHULMNANbHbIX CAYXawwmX

5.1. MNonyyaTenu MyHUUMNanbHOW YCNyrM MMEKT NpaBO Ha obxanoBaHue B
pocynebHom  nopsigke  genctBuin - (6esgenctsus)  coTpygHukoB  Mcnonkoma,
yyacTBylOLWMX B NpefocTaBneHum MyHuumnaneHon ycnyrun, B Wcnonkom munn B CoBet
MyHMUMNanbHoro obpasoBaHus.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCIie B CreAyLWnX cryvasx:

1) HapylwleHne cpoka perncTpauumn 3anpoca 3asaBuTens O npegocTaBrieHun
MYHULUUNANbHOW YCryru;

2) HapyLleHne cpoka npeaocTaBieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB, HE NPEeAYCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbiMK akTamu Poccuiickon ®epepauumn, Pecnybnukm TatapctaH, KykKMopcKoro
MYHUUMNANbHOro panoHa Ans npegocTtaBneHna MyHUUMNansHOW yCnyru;
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4) oTKa3 B npuemMe [JOKYMEHTOB, MNpefoCTaBfeHne KOTOpbIX MNpeaycMOTPEeHO
HOpMaTUBHbLIMM NPaBOBbIMK akTamun Poccunckon ®epepauunn, Pecnybnukn TatapcTaH,
KykmMopckoro MyHUUunansHOro parvoHa Ansg npefocTaBneHns MyHULMNaIbHOW YCnyru,
y 3a9BuUTENs;

5) oTka3 B NnpegocTaBneHnn MyHULMNanbHOW yCnyru, eCnn oCHOBaHUSA OTKasa He
npegycMoTpeHbl doefiepanbHbIMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMM
WHbIMM HOPMAaTMBHLIMW MNpaBoBbIMM akTamu Poccuinckon depepaunn, Pecnybnukm
TaTtapcTtaH, KykMopCcKkoro MyHULMNansHOro pamoxa;

6) 3aTpeboBaHue OT 3aaBUTENs MpU NpPefoCcTaBleHUN MyHUUMMANbHOW YCNyru
nnaTtbl, He npeayCMOTPEHHON HOPMaTUBHBIMW MNpPaBOBbIMKM akTamu Poccuinckon
depepaummn, Pecnybnuku TatapctaH, KykMOpCKOro MyHMUMNansHOro panoHa;

7) otka3 Mcnonkoma, [OOMKHOCTHOro nuvua Mcnonkoma, B uMcnpaBfieHUU
AOMYLEHHbIX OMneYyaToKk U OWubOoK B BblAaHHbIX B pe3ynbTaTe nNpefocTaBneHus
MYHUUMNANbHOW YCNyru OOKYMeHTax nNubo HapyleHue YCTaHOBIEHHOrO CpoKa TaKux
ncnpasrieHnn.

8) HapylweHMe cpoka wnuM nopsiaka Bblgayn [LOKYMEHTOB MO pesynbTartam
npegocTaBneHns MyHUUMNansHOM yCcnyru;

9) NpMoCTaHOBNEHME  NPefoCTaBiEHUs  MyHUUMNANbHOW  yCryrn,  ecnu
OCHOBaHWA TMPUOCTaAHOBIIEHUST HEe nNpefyCMOTpeHbl deaeparibHbIMU - 3aKOHaMn U
NPUHATBIMU B COOTBETCTBUM C HUMMU WHBIMW HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccunckon ®epepauun, 3akoHamMm U MHbIMWU HOPMATUBHBIMU MNPaBOBbLIMW aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

10) TpeboBaHue y 3aaBUTENS NpU MNpeaocTaBleHUn MyHULMNanbHOW YCnyru
AOKYMEHTOB WNU MHGOPMauuu, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4vasibHOM OTKase B npueme LOKYMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHna MyHULMNAnbHON ycrnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHON
yCryru, 3a UCKIOYEHNEM CryvaeB, NpPeayCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NMCbMEHHOM pOpMe Ha BGymakHOM HOcUTene unn B
3NEeKTPOHHOM hopme.

YKano6a moxeT ObiTb HanpaBneHa no noyrte, yepe3d ML, ¢ ncnonb3oBaHneM
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu "WMHTepHeT", odwmumanbHOro camTta
Kykmopckoro myHuuunansHoro panona (http://kukmor.tatarstan.ru), EguHoro noprtana
rocyaapCTBEeHHbIX n MYHUUMNANbHbIX ycnyr Pecnybnukun TaTapcrtaH
(http://uslugi.tatar.ru/), EAMHOro noptana rocygapCTBEHHbIX M MyHUUUNANbHbIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObiTb MpUHATA NPU FIUYHOM
npueme 3asaBuUTENS.

5.3. Cpok paccMoTpeHus xanobbl - B TeYeHne naTHaguatv paboumx AHen co
OHS ee perucTtpaumn. B cnyyae obxanoBaHus oOTKasa opraHa, NpenocTaBnstoLero
MYHUUMNANbHYO  YyCryry, [OO/PKHOCTHOIO  nuua  opraHa, npefocTaBnsAloLLero
MYHMUMNANbHYKO YCNyry, B NpMemMe OOKYMEHTOB Yy 3asButend nubo B mcnpasneHun
AOMNYLEHHbIX OneyaTtok W OoWwuboK unm B crnyyae oOXanoBaHUs HapylueHust
YCTaAHOBMEHHOIO CPOKa TaKMX UCMPaBIIEHUN - B TeYEHUE NATU pabounx AHEN CO OHA ee
pernctpauuu.

5.4. YKano6a gomkHa cogepaTb CrneayroLyo MHOOpMauuHo:

1) HaMmeHoOBaHWe opraHa, NpPeaocTaBnANLWEro ycnyry, LOSMKHOCTHOrO nuvua
opraHa, NpefocTaBnfAlLWero ycnyry, unMm MyHUUUNarbHOro criyxawlero, pelleHus u
aencteus (6esgencTane) KOTopbix obxanyTcs;

2) dpamunuio, UMA, OTYECTBO (MOcredHee - Npu HanuMyuu), ceBedeHns O MecTe
XUTenbCTBa 3aaBUTENS - (PU3nyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MecTe
HaxXoXOeHus 3asBUTens - IpUaUYeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MpY HaNU4MM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBreH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembliX pelleHusX U aencteuax (6es3genctamun) opraa,
npegoCcTaBNALWEro  MyHAUMNANbHYK — yCryry,  OOFDKHOCTHOrO  fuua  opraxa,
npeaocTaBnAwLLIEro MyHUUUNANBHYIO YCAYTY, UM MYHULMNANbHOTO CryXallero;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3adABUTESIb HE COrfnaceH C pelleHneM wu
aenctemem (besgenctenemM) opraHa, npegoCTaBnALWEro ycnyry, JOMMKHOCTHOro nuua
opraHa, NpegocTaBndAlLLEro yCcnyry, UM MyHALMNAIbHOIO CryXatlero.

5.5. K xxanobe MoryT 6bITb MPUNOXeHbl KON OOKYMEHTOB, NOATBEPXKAAOLLNX
N3NoXeHHble B anobe obctoaTenbctBa. B Takom cnyyae B xanobe npuBoanTCA
nepeyeHb npunaraemMbix K Her JOKYMEHTOB.

5.6. Xanoba noagnucbiBaeTcs nogaBWwMM ee nonyvyatenem MyHUUMnanbHON
yCnyru.

5.7. Tllo pesynbTatam paccMOTpeHUs xanobbl pykoBoauTens Wcnonkoma
NPYHUMaET OOHO U3 CrieAyoLWNX peLleHU:

1) yaoBneTtBopsieT xanoby, B TOM 4ncrne B ooOpMe OTMEHbI NPUHATOrO peLLeHus,
ncnpasneHnsa OonyLeHHbIX OpraHoM, NpeaocTaBnslowWwmMM yeryry, oneqyaTtok 1 owmnbok
B BblAaHHbIX B pe3ynbTate NnpeaocTaBneHns ycrnyrm JOKYMeHTax, Bo3Bparta 3asiBUTENo
AEHEXHbIX CpeacTB, B3MMaHuMEe KOTOPbIX He nNpefyCMOTPEHO HOPMAaTMBHbIMU
npaBoBbIMW akTamun Poccuinckon Pegepaumn, HopmMaTMBHbIMM MNPaABOBbLIMW aKTamMu
Pecnybnukn TatapcTaH, a Takke B UHbIX (hopmax;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

He nosgHee gHs, cnegyowero 3a gHEM NPUHATUSA peLleHUsl, YKadaHHOro B MyHKTe
5.7 HacToswero PernameHTta, 3adBUTeNto B MUCbMEHHOW (QOPME M MO >KenaHuko
3asBUTENS B 3MEKTPOHHOM OpMe HanpaenseTcd MOTMBMPOBAHHbLIA OTBET O
pesynbTaTtax pacCMOTPEHUs xanobbl.

5.8. B cnyyae npuaHaHus >kanobbl, noanexailen yooBrieTBOPEHUIO, B OTBETE
3agBUTEN0 faeTca MHGopMaums O OeUCTBUSX, OCyLlecTBnseMblX Mcnosikomom, B
Luensax HesamennuMTenbHOro YCTPaHEHWUS BbISIBMIEHHbIX HapyleHWr npyu  oKasaHuu
MYHMUMNANbHOW YCNyrM, a TaKkke MNPUHOCATCA W3BUHEHUS 3a [OOCTaBlEHHbIE
HeygobcTBa M ykasbiBaeTCAa MWHGoOpMauMss O [anbHeWWwux AOencTBusiX, KoTopble
Heob6X04MMO COBEPLUMTL 3asiBUTESIO B LiESISAX NOSTyYEeHUS MyHULUMNANbHON yCnyru.

5.9. B cnyyae npusHaHua xanobbl, He noanexawen yaoBneTBOPEHNIO, B OTBETE
3a8BUTENO0, AATCA apryMEHTUPOBAHHblE Pa3bACHEHWS O MPUYUHAX MPUHATOrO
peLlleHns, a Takke nHgopmaums o nopsigke o6kanoBaHNa NPUHATONO peLLUEHNS.

5.10. B cny4ae ycraHoBfneHuUss B Xode Wnn no pesynbTtatam pacCMOTPeHUus
Xanobbl NpM3HAKOB CcOCTaBa aAMUHUCTPATUBHOIO NPaBOHapPYLUEHUS UNW NPECTYNNEHNs
AOIMKHOCTHOE N, paboTHUK, HageneHHble NONIHOMOYMSIMIU MO PaCCMOTPEHMIO Xanob,
He3amMeaIMTeNnbHO HaNpaBNAT UMeoLLMEecss maTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne1

PykoBogutento
McnonHuTenbHOro kommteTta

MYHMLMMNANbHOIO panoHa
Pecnybnukn TatapctaH
or:

3asBneHue
006 ucnpaBneHMn TeEXHNYECKOMN OLLINOKN

Coobwato 06 ownbke, AOMNYLWEHHOM MPU OKa3aHUN MyHULMNANbHOW YCNyrn

(HanmeHoBaHue ycnyru)
3anuncaHo:

lMpaBunbHble
cBedeHUS:

Mpowy wncnpaBuTb  AOOMYLIEHHYHD  TEXHUYECKYHD  OWUOKY U BHECTU
COOTBETCTBYKOLLUME  U3MEHEHUS B  [LOOKYMEHT,  SABNAKWMACA  pe3ySibTaToM
MYHULUUNANbHOW YCRyri.

Mpunarato crnegyowmne JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTMS peweHnss 06 OTKNOHEHWW 3asiBrieHus o6 wmcnpasneHun
TEXHUYECKOMN OLMOKM NpOoLLYy HanpaBuUTb Takoe peLleHme:

nocpeacTBOM OTMNpaBNeHns 3NeKTPOHHOro AoOKyMeHTa Ha agpec E-mail: ;

B BMAe 3aBepeHHOM KON Ha ByMaXHOM HOCUTene NoYTOBbLIM OTNpaBNeHNEM Mo
agpecy:
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MoaTeepkaato CBOE corfnacue, a Takke corfiacue npeactaBngeMoro MHO nuua Ha
06paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUCTEMATM3AUMIO, HaKOMSIEHWE, XpaHeHue,
YyTOYHeHNe (OBHOBMEHME, M3MEHEHNE), UCNOSb30BaHNe, pacnpocTpaHeHne (B TOM 4ucrie
nepenadvy), obesnnunBaHmne, 6rIoKMPoOBaHNE, YHUUTOXEHME NEPCOHANbHbIX AaHHbIX, a TakkKe
WHbIX OEWUCTBMIA, HEeobXoauMMbiX Anst 00paboTkym MNepcoHanbHbIX OaHHbIX B paMKax
npeaocTaBneHnss MyHULUMNAbHOM YCnyrn), B TOM YUCrie B aBTOMaTU3MPOBaHHOM peEXMME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpPeAoCTaBALMM MyHULMNANbHYO
yCcnyry, B Liensix NpeaocTaBneHnsa MyHULMNansHOM yCryru.

HacTtosawmm noareepxaato: CBeAeHWs, BKITHOYEHHbIE B 3asiBNIEHNE, OTHOCSLLMECS K
MOEN JIMYHOCTM W MNpPEencTaBAsSieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXeE,
AOCTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUIOXEHHbIE K 3asBNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3aKkoHoA4aTenbcTBOM Poccuinckon depepaumm, Ha MOMEHT
npeacTaBneHnst 3asBrneHnst 3T OOKYMEHTbl OEWCTBUTENbHbI M COAepXXaT OOCTOBEpPHble
CBeIEeHNS.

[ato cBoe cornacue Ha ydactue B onpoce Mo OLeHKe KayecTBa NpegocTaBieHHON
MHE MYHULIMNAnbHOM yCrnyri no TenedoHny:

(pata) (noanuceb) (©.1.0.)



MpunoxeHne Ne2

Briok-cxema nocnefoBaTefibHOCTU AENCTBUN NO NPeSOCTaBAEHUIO MYHULMMNANbLHOM YCIyru

Cneunanuct OpraHa
KoHcynbTauus
B AeHb obGpalleHus

Baasurtens.
MNMopayva 3anpoca o npegocTaBreHUn
MYHULUManbHOW YCIyrn n JOKYMEHTOB

ATUE peLleHnss B 3aBUCUMOCTVY
pes3ynbTaTta NpoOBEpPKN KOMMIEKTHOCTU

AOKYMEHTOB He cooTBeTcTBYIOT N.2.5

v

Cneunanuct OpraHa
YcTaHoBMeHne IMYHOCTU U NpoBepKa

AOKYMEHTOB
Cneunanuct Oprana
BosBpalleHne gokyMeHToB
3asiBUTEro
15 MUuHyT
¢ CooTBeTcTByIOT N.2. a

BO3BpaLL|,eHHbIe 3aaBuTernto
Cneuynanuct Oprana LOKYMEHTBI

Perncrtpauua sassneHuns, nposepka ceegeHunmn
cogep>Kallnxcs B AOKyMeHTax

.
OTCyTCTBUE OCHOBaHMWI ANS OTKasa B MpuHATHME peweHns B Hanuyune ocHoBaHuni,
NPenoCcTaBNeHNN YCyri, NPeayCMOTPeHHbIX M.2.9 3aBUCUMOCTU OT pe3yrnbTaTta npeaycMoOTpPEeHHbIX M.2.9
npoBepKn

Cneuunanuct OpraHa
I'Iop,ro‘roaka " HanpasneHune
nocraHoBneHus o6 oTkase B

npeaocTaBneHun ycnyrm

Hanunyne ocHoBaHMi Arst OTNOXEHUs
HOTapuanbHbIX OeNCTBUM

v Cneunanuct OpraHa

HanpaeneHue 3anpocos
Cneuunanuct OpraHa

COBepUJeHI/Ie HOoTapuaribHbIX
AencTBun, Bblgava pesynbrtarta

ycnyrun MoctaHoBneHve o6 oTkase B
npegocrasneHnmn

MyHULMNArbsHOM yCcryru
HanpaBrneHHoe 3asBUTENIO

3anpockl HanpaBreHHble B
opraHusaumio unm
dnsnyeckomy nuuy

HOTapmaano 3aBepeHHble
AOKYMEHTbI nnm nognmcum

BblOaHHbIE 3aABUTESNO
OpraHVISaLU/ISl mnnn
dJVIBVIl‘IeCKOe U o oTBeT Ha
3anpoc

v

OTBeT Ha 3anpoc

w
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Mpunoxexne Ne3
(cnpaBo4HOE)

PekBU3UTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnoctaBlieHne MyHVILI,VInaHbHOﬁ

YCIYru U oCyLLeCTBNAIOLWUNX KOHTPOJSIb €€ UCMOJTHEHUS,

UcnonHutenbHbIn kKomuTteT lsicKCKoro cenbckoro noceneHusa Kykmopckoro
MyHULUMNaNbLHOro pamoHa

[OomKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTenb ncnonkoma 8 (884364) Ps.Kuk@tatar.ru
34-2-35
CekpeTapb NCMNONHNTENTbHOIO 8 (884364) Ps.Kuk@tatar.ru
KoMuTteTa 34-2-35

CoseTt [NcsAkckoro cenbckoro noceneHusi KykMopckoro MyHMumMnanbLHOro pamoHa

HOmKHOCTb TenedoH OneKTPOHHbI agpec
MaBa 8 (884364) Ps.Kuk@tatar.ru
34-2-35
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MpunoxeHne Ne3 k
NMOCTaHOBMNEHMWIO

MCNONHUTENBHOrO KOMUTETA

McsKeKoro cenbCcKoro noceneHns

oT «08 » okTabpsa 2020r. Ne 9

AOMWHNCTPATUBHBLIN pernameHT
no npenocTaBleHNI0 MyHULMNANbHOW yCNyru no yaoCToBepeHU0 A0BEepPeHHOCTen
B McnonHutenbHom komutete lcsakckoro cenbckoro noceneHus Kykmopckoro
MyHULUMNANbHOro pamoHa
Pecny6nuku TatapcTtaH

1. O6LKMe NoNnoXeHus.
1.1. Hacroawwumn agmMuHUCTPaTUBHLIM perfnamMeHT npefoCTaBneHns MyHUUMUNnanbsHOW

ycrnyrn (manee — PernameHT) ycTaHaBnuMBaeT cTaHAapT W NOpPsAoOK  npenocTaBrieHust
MyHUUMNAnNbHOMW yCnyrM Mo YyOOCTOBEPEHUIO [OBEPEHHOCTEN,  UCKMIYaLWMX nepeaady
MOSTHOMOYUIA MO PaCMOPSPKEHNIO HEABMXMMbIM UMYLLIECTBOM (Oanee — MyHUUMnanbHas ycnyra).

1.2. Monyyatenu MyHuumnanbHON ycnyru: omsmnyeckue nuua (ganee - 3asgBuTenb).

1.3. MyHnumnanbHas ycnyra npegocraBnsietcss [MCAKCKMM CenbCKUM UCMNOSNTHUTENbHBIM
KomuTeTOM KyKMOPCKOro MyHMLMNanbLHOro panoHa (panee — icnonkom).

1.3.1. MecTo HaxoxaeHune ucnonkoma: 422130, PT, c. llcak, yn. MaxmyT AxuHa, gom 32

Mpacuk paboTbl:

noHeaenbHUK — naTHMUa: ¢ 8.00 go 17.00;

cybboTa, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa Ons OTAbIXa U MUTaHUSA YCTaHaBnMBaeTCs NpaBuiiamu BHYTPEHHEro
TPYyOoBOro pacnopsgka.

CnpaBo4Hbii TenedoH 8(84364) 34-2-35

[Mpoxoa No OKYMeHTaM yaoCTOBEPAIOLLNM FINYHOCTb.

1.3.2. Agpec caunTta cenbCckoro nocerieHna Ha noptane KyKMOpPCKOro MyHuUMNanbHOro
panoHa B WH(POPMALMNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT» (ganee — ceTb
«MHTEepHeTy): (http://kukmor.tatarstan.ru) nogpasgen cenbckue NOCeneHus.

1.3.3. H(bopmaums o myHMumMnanbHORW ycryre MOXeT ObiTb nosiyyeHa:

1) nocpeAcTBOM WH(OPMAUUNOHHBIX CTEHOO0B, COAEPXaLUMX BU3yanbHYO U TEKCTOBYHO
MHOPMaUUIO O MYHUUMNAnbHOW Yycryre, pacnofioXeHHbIX B nomelleHunax Vcnonkoma, gns
paboThl C 3aABUTENAMMU;

NHdbopmaumss Ha rocygapCTBEHHbIX N3blkax Pecnybnuku TaTapctaH BknwodaeT

cBefeHUs 0 MyHMUMNansHOM ycnyre, cogepawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM ceTu «MHTepHeT» Ha cauTe http://kukmor.tatarstan.ru;

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr Pecnybnukn TaTapcTaH
(http://uslugi. tatar.ru/); /) (aanee — PernoHanbHbIN nopTan);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn noptan);

5) B Mcnornkome:

npv yCTHOM OBpaLleHnn - MMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4Yucre B hOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
OymMaxHOM HOCUTENE MO NMoYTE, B SNEKTPOHHON POPME NO 3NEKTPOHHON NOYTE.

1.3.4. Hpopmauma no  Bonpocam  NpefdocTaBfieHUd  MyHUUUMaNbLHOM  ycnyru



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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pasmMeLlaeTcsa cneumanuctom Mcnonkoma Ha opuumMansHOM canTe MyHUUMNAanbHOro pamoHa u
Ha MHPOPMaUMOHHBIX CTeHAax B nomelleHnsax Micnonkoma gns paboTsbl ¢ 3aaBUTENAMMN.

1.4. MNpepocTaBneHne MyHMUMNanbHOW YCNyru oCyLLecTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknm kogekcom Poccuickon ®epepauumn (Yactb nepsad) ot 30.11.1994 Ne51-
®3 (nanee - 'pK P®) (CobpaHune 3akoHogaTtensctBa PO, 05.12.1994, Ne32, ¢1.3301);

HanorosbiM kogekcom Poccuiickon ®enepaumm (4actb BTopad) ot 05.08.2000 Ne117-03
(nanee — HK P®) (CobpaHue 3akoHogaTtenbctBa PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogatenbcTBa Poccuinckon ®epepauumn o Hotapmate ot 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Bepomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obumx npuHUMnax opraHn3aumm
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (oanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctea PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsauumn npegoctaBreHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (goanee — PegepanbHbini 3akoH Ne210-P3)
(CobpaHue 3akoHopatenscTBa PP, 02.08.2010, Ne31, c1.4179);

npukasom MwuHiocta Poccumn ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHWA K
dopmaTy M3roTOBSIEHHONO HOTAPMYCOM 3NEKTPOHHOIO AOKYMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIh  UMHTEpHET-NnopTan  nNpaBoBOW  MHpopmaumn  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peectpoB
perncTpauumn HotapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENbCTB U YAOCTOBEPUTENBbHbIX
Hagnucen Ha caernkax U CBMAETENbCTBYEMbIX AOKYMEHTAX U nopsaka nx oopmneHns» (ganee
- npukaz  Ne313)  (OdomumanbHbIv WHTEepHEeT-nopTan npasoBOW MHdopMauun
http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WHCTpyKumMm o
nopsiake CoBepLUEHNSA HOTapuanbHbIX 4ENCTBMIA rMaBaMy MECTHbIX aAMUHUCTPaLUIN NOCEeNeHNN
N cneumanbHO YMNOSIHOMOYEHHBbIMW  OOSMKHOCTHBIMW  fMLAMU  MECTHOrO camMoyrnpaBreHus
rnoceneHun, rnaBamMm MECTHbIX aAMWHUCTPaUUN MyHULMNAmnbHbIX PanWoHOB M cneunanbHo
YNOMHOMOYEHHbIMU  JOSDKHOCTHBIMU  NIML@MW  MECTHOrO  CcaMOyrnpaBneHuUs MyHULMNanbHbIX
panoHoB» (ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom PegepanbHoro kasHadvencrea oT 12.05.2017 Ne11H «O6 yTBepxaeHuu
nopsiagka BeOeHUs rocygapCTBEHHOW WMHAOPMAUMOHHOMW CUCTEMbI O T[OCYAAapPCTBEHHbLIX U
MyHUUMNanNbHbIX Nnatexax (aanee — npukas 11H) (OduumanbHbIi MHTEPHET-NOPTAan NPaBoBOW
nHpopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TatapctaH» (Pecnybnuka TaTapctaH, Ne155-156,
03.08.2004);

YctaBom [lcakckoro cenbckoro noceneHvsi KykKMopcKoro MyHUUMNAnbHOro pavioHa
Pecnybnukn TartapctaH, npuHaToro PeweHnem CoBeTa [1CAKCKOro CenbCKOro noceneHus
Kykmopckoro MyHuumnansHoro panoHa ot 02.04.2015 Ne 11 (nanee — YcrtaB).

MonoxeHnem [McakcKoro cernibCckoro WUCMonHUTENbLHOro KomuteTa Kykmopckoro
MyHUumMnaneHoro panoHa Pecnybnuku TatapctaH oT 24.01.2006 Ne 1 (C naMeHeHuamMu oT
29.05.2015r. Ne 19), ytBepxaeHHbIM PeweHnem CoBeTta [1CAKCKOro cenbCckoro noceneHus
Kykmopckoro MyHuumnanbHoOro panoHa (ganee — lNonoxexHune o6 UK).

1.4. B HacTosWweM PernameHTe ncnonb3yrTcs cnegyowme TepMyHbl U onpeaeneHuns:

[OBEPEHHOCTbLIO MPU3HAETCs NMUCbMEHHOE YMNOSTHOMOYME, BbldaBaeMOe OAHMM JNLOM
Apyromy nuuy Anga npeactaBuUTenbCTBa nepeq TpetbMMn nuuamu. NucbMeHHoe ynonHomMoune
Ha CoOBepLleHne caenkm npeacraBuTeneM MoXeT OblTb NpencTaBneHo npeacTaBnseMbiM
HenocpeaCcTBEHHO COOTBETCTBYIOLLEMY TPETLEMY NNLLY.

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOro LUeHTpa npeaocTaBneHus
roCcyAapCTBEHHbIX U MyHMLUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHue (opnc) MHOroyHKLMOHANbHOrO LIEHTPa NpeaoCTaBeHNst FOCy4apCTBEHHbIX U
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MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULUNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusauum AEeATeNbHOCTH MHOIO(YHKLMOHaNbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX M MyHUUMNAMNbHbBIX YCAYr, YTBEPXAEHHbIX NocTaHoBeHnemM lpaButenscTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [MpaBun opraHusaumm
AEATENbHOCTM  MHOrOOYHKLUMOHAMNbHbLIX LIEHTPOB MNPEAOCTaBMEHUS TOCYAApPCTBEHHbIX W
MYHULMNANbHbIX YCYr»;

TexHu4eckass owmbka - owwnbka (onmcka, onevaTka, rpammaTudeckass unu
apudmeTndeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONyWEeHHads  OpraHom,
NPeaoCTaBnALWMM MyHUUMNANbHYO YCnyry, U npuBedllas K HEeCOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUMMNanbHOW YCMyru), CBe4eHUsM B OOKyMeHTaX, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asiBieHMEM O NMpefoCTaBfeHnM MyHULMNANbHOW YCryrn
(oanee - 3asBneHne) NoOHMMaeTCsl YCTHoe obpalleHue.

B HacTosiwem PernameHTe noa 3asiBfieHMEM O NpefoCTaBreHnn MyHULMNANbLHOW YCryrn
(manee - 3asBNeHne) NOHMMAETCH 3anpoc O NpeaoCTaBNeHMn MyHUUMnansHon ycnyru (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asaBneHune 3anonHsaeTcs B NPOU3BOSIbHON
dopme, no obpasuy YyTBEpPKAEHHOMY MNOCTaHOBNEHWEM Vicnonkoma wunuM Ha cTaHgapTHOM
GnaHke.
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2. CTaH,D,apT npeaocTaBlieHUA MYHVILWII'IaanOﬁ ycnyrun

HaunmeHoBaHue TpebGoBaHus

HopmaTuBHbLIN aKT,

ycTaHaBnMBarwLwmmn
cTaHpapTa npeaocTaBneHus CopepxaHue TpeboBaHUA cTaHAapTa
y MYHULUNANbHYI YCRYry unu
MYHULMNaNbLHOW ycnyru
TpeboBaHue

2.1. HammeHoBaHwue YpoctoBepeHue AOBEPEHHOCTU PK PO;

MYHULMNANbHON yCryru npukas Ne97

2.2. HaumeHoBaHue opraHa NcnonHutenbHbin kKoMuTeT [1CAKCKOro cenbCcKkoro noceneHus | Ycras;

NCMNOJSTHUTENBHOW BNacTy, Kykmopckoro myHmumnanbHoro panoHa Pecnybnuku TatapctaH lMonoxeHwe;

HenocpeacTBEHHO
NPeAoCTaBSOLLErO
MYHUUMMANBHYO yCryry

2.3. OnucaHune pesynbTata
npeaocTaBneHns MyHMLMNanbHON
ycnyrm

CoBeplueHne HoTapuanbHbIX OENCTBUMA MO YyOOCTOBEPEHUIO

,ﬂOBepeHHOCTeﬁ, 3a UCKI4YeHnem OJOBEPEHHOCTU Ha
pacnopaxeHne HegBMWXUMbIM MMYLLIECTBOM
OTkas B coBepLieHnn HOTapualribHbIX OencTBum no

yOOCTOBEPEHMIO OBEPEHHOCTEN

2.4. Cpok npeaocTaBneHns
MYHULMMNANbHON yCnyru

YpaoctoBepeHne OOBEPEHHOCTEN OCYLLECTBISAETCA B TeYeHUuU
oAHoro paboyero gHsi, C MOMeHTa obpalleHus.

B cnyyae npuHAaTMa pelwweHnss 06 oTkase B NpeaocTaBreHun
yCnyru B Te4EeHUN NATn paboymx gHen, C MOMeHTa obpalleHus.

B cnyyae npuHATUA peweHns o006 OTNOXEHUM COBEpLUEHUS
HOTapuanbHOro OENCTBMS B TEYEHUM nNATM paboumx OHen, C
MOMeHTa obpaLleHns

2.5. VcuepnbiBaowum nepeyeHs
AOKYMEHTOB, HEO6XOANUMbIX B
COOTBETCTBUU C
3aKoHoAaTesIbHbIMU UM UHBIMU
HOPMaTUBHLIMW NPaBOBLIMU
aKkTamu Ans npegocTaBrieHns

1. Macnopt wnn
NINYHOCTb 3a8BUTENS.
2.[loBepeHHOCTb NpU YAOCTOBEPEHUU JOBEPEHHOCTU

apyrve  OOKYMEHTbI,

yaocTtoBepALlne

Mpwukas Ne97
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MYHMLUMNANbHON YCNyru, a Takke
YCIyr, KOTOpPble SABMAKTCS
HeobXxoaAnMbIMKN 1 00sA3aTENbHbLIMU
ANs NnpeaocTaBneHns
MYHULMNANbHbIX YCNYT,
noanexawux npeacraBneHunto
3aaBUTENEM

2.6 VcyepnbiBaowwum nepeyeHb
AOKYMEHTOB, HEOOXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLMNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpasneHns U NHbIX
opraHuMsaummn n KoTopble
3a8BUTENb BNpaBe NpeaCcTaBUTb

MMony4yaoTcsa B paMkax MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CepgeHuna o rocnownuHe

Mpukas 11H

2.7. NepeyeHb rocyaapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpasneHus n nx
CTPYKTYPHbIX NOAPa3aeneHni,
cornacoBaHue KOTOpbIX B Criyvasix,
npeaycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTamu, TpebyeTca
AnNa npefocTaBrieHns
MYHUUMNANbHOW YCyru u KOTopoe
OCYLLIECTBISETCHA OpraHomM
NCMONHUTENbHOW BracTy,
npegocTaBnaLWMM
MYHUUMNANbHYO YCNyry

CornacoBaHuve He TpebyeTcs

2.8. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW Onsi OTKasa B nNpueme
AOKYMEHTOB, HEOOX0aUMbIX ANg
npegocTaBneHns MyHMLmMnanbHOn
ycnyru

1) Mogaya oOKYMEHTOB HeHaaexalmm nuuomMm;

2) HecooTBeTcTBME nNpeAcTaBneHHbIX [OOKYMEHTOB MEepeyHto
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHun u npunaraembiXx K 3asiBEHUIO OOKyMeEHTax
nmerTcA HEOroBOpeHHbIE ncnpasneHns, cepbesHble
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noBpexaeHnsa, He no3BongawWwmne OO4HO3HAYHO WCTOSMKOBaTb WX
coaepxxaHue;
4) MNpepacTtasneHve AOKYMEHTOB B HEHaA 1eXallnn opraH

2.9. VcyepnbiBatowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHUS
UNn oTKasa B NpeaocTaBneHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA aAng NPUOCTaHOBMNEHNS NPeaoCTaBNeHNSA YCNyru He
npeaycMoTPEHbI.

OcHoBaHua anga oTkasa:

1) CoBeplLueHne Takoro 4enNCTBUS NPOTUBOPEYNT 3aKOHY.

2) JenctBne noANEXuT COBEPLUEHUIO AOMMKHOCTHBIM NULOM
opraHa MECTHOro camoynpaBneHna OPYyroro noceneHus unu
MYHULMNANbHOro panoHa

3) C npocbbor O COBEPLUEHUN HOTapuanbHOro AencTBus
obpaTunca rpaxgaHvH, MpU3HaHHbIA CyoOM HeaeecnocobHbIM
UNn OrpaHNYeHo JaeecnocobHbiM, nMbBO npeacTaBuTeEnb, HEe
MMELLIUA HEOOXOANMbBIX MOSTHOMOYUIA;

4) He noctynneHne nHgopmauumn o6 ynnate rocyaapCTBEHHOM
NOLNHBbI U HOTapuarnbHoro tapudga 4depes [ocymapCTBEHHYHO
NHPOPMaLNOHHYHO CUCTEMY O  TOCYAApCTBEHHbIX U
MyHUUMNanbHbIX nnaTtexax (aanee — NAC FMn);

5) 3asBuTenem npenctaBneHbl OOKYMEHTbl He B  MOSIHOM
obbeme, nNMbo B NpeacTaBreHHbIX 3asBEHUM U (M) AOKYMEHTaxX
COAEepPXNTCA HenonHas v (Mnn) HegoctToBepHast MHpopmaums.

2.10. MNopspok, pasmep u
OCHOBaHUSA B3UMaHUs
rocygapCTBEHHOW MOLUSINHBI UK
WHOW nnaTbl, B3MMaeMon 3a
npenocTaBneHne MyHMUMNANbHON
ycnyrm

MyHuuunanbHasi ycnyra 3a COBepLlUeHME HOTapuanbHbIX
AENCTBMI OKa3blBaeTCA Ha NnaTHou (BO3ME34HOWN) OCHOBE.

"locynapcTBeHHas nownunHa

2) 3a ygocToBepeHWe [OOBEpPEHHOCTen, TpebyroLmnx
HOoTapuanbHOW (opMbl B COOTBETCTBUM C 3aKOHOAATEIIbLCTBOM
Poccunckon ®egepaumn, - 200 pybnen;

3) 3a ygocTtoBepeHue [OOBEepeHHOCTEN, BblAaBaeMblX B
nopsiake nepenoBepusi, B Criyvyasx, ecrnv Takoe YAOoCTOBepeHue
obdA3aTenbHO B COOTBETCTBUM C 3aKOHOOATENbCTBOM POCCUIACKON
denepaumn, - 200 pybnen;

6) 3a yOoCTOBEpPEHME [OOBEPEHHOCTEW Ha MNpaBo
Nnonb3oBaHUA W  (UNKM)  pacrnopsPkeHUs1 aBTOTPAHCMOPTHLIMMU
cpeacTBamu:

AEeTAM, B TOM YMCIEe YCbIHOBMEHHbIM, CyNpyry, poauTensam,
NONHOPOAHbIM BpaTbsiM 1 cecTpam - 250 pybne;

cT.333.24, 333.25 HK P®




53

apyrum duaundecknm nuuam - 400 pybnen;
3a HoTapuanbHble AeNCTBUSA, COBEPLUAEMble BHE NOMELLEHNSA
NCNOJSTHUTESbHOIO KomuTeTa CenbCKoro nocerneHus,
rocygapCTBeHHad  nowsivHa  ynradyvBaeTcd B pasMmepe,
yBenMYeHHOM B nosfTopa pasa.

HotapuanbHbin Tapudg — 200 pybnen. Musanngam 1-2 rpynnbl
100 py6bnewn, nerota 50 %

B cny4yae BHeceHUss NSMEHeHU B BblaHHbIN MO pesynbTaTam
npegocTaBneHus MYHULUMNANbHOM ycnyru OOKYMEHT,
HanpaBfeHHbIX Ha UCnpaBfeHne OWnBOoK, AOMYLLIEHHbIX N0 BUHE
opraHa u (unu) AOSMKHOCTHOrO nuua, nnarta C 3asBuUTens He
B3MMaeTcs

2.11. lNMopsipok, pasmep u
OCHOBaHWSA B3MaHus Nnatbl 3a
npegocTaBneHne ycnyr, Kotopble
SABMSATCA HEOOXOAUMbIMU U
obsazarenbHbIMKU ANS
npeaocTaBneHns MyHMUMNanbHON
ycnyru, Bknovasi MHgopmMaumio o
MEeTOAMKe pacyeTa pa3Mmepa Takon
nnarbl

MpepocTtaBneHne HeobxoauMmbix M ob6A3aTenbHbIX YCAYr He
TpebyeTcs

2.12. MakcumarbHbIM CPOK
OXnaaHus B odepeam npu nogade
3anpoca o npegocTaBreHnn
MYHUUMNANBHOW yCnyru n npm
nosly4eHuu pesyrnbTaTa
npefoCcTaBNeHns Takux ycnyr

MNMopaya 3asBreHns Ha NonyyYyeHne MyHULMNanbLHON yCcryru npu
Hanu4un ovepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTata NpPeaocTaBneHns MyHULMNanbHOM
YCIyru MakCuMarbHbI CPOK OXWOAaHUA B oyepenu He [OSKeH
npesblWwaTtb 15 MUHYT

2.13. Cpok pernctpaumm 3anpoca
3aaBUTENS O NpeaoCcTaBreHnmn
MYHULIMNANbHOWN YCNyru

PeFI/ICTpaLI,VIFI OocyLlecTBIIAE€TCA Nnocrie yCtaHoBI1E€HUNA NIMYHOCTU
M NPpOBEPKN OOKYMEHTOB B Te€4YeHune OQHOro gHA ¢ MOMEHTa
NOCTYyrneHnda 3aaBlieHnA

2.14. TpeboBaHMs K MOMELLEHUAM,
B KOTOpbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra

MNpepocTtaBneHne MyHMLMNANbBHOW YCNyrn OCYLLECTBNSAETCA B
30aHMAX U MoMeLleHusix, 06opyaoBaHHbIX MPOTUBOMNOXAPHON
CUCTEMON U CUCTEMOW NOXapOTyLleHnsa, Heobxoaumon Mebenbto
AN 0POpMIEHNST LOKYMEHTOB, MH(POPMAaLMOHHBIMW CTEHOAMM.

ObecneymBaeTca 6ecnpensaTCTBEHHbIM AOCTYN WHBaANUAOB K
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MeCTy NpeaoCcTaBneHust MyHUUmMnansHom ycnyru (yaobHbii BXoa-
BbIXOZ B MOMELLEHUS U NepeMeLLeHne B UX Npeaenax).

BusyanbHasi, TekctoBasi U MynbTUMeAunHas WHdopMauus o
nopsigke NpefocTaBeHns MyHUUMNANbHOW YCNyrn pasmeLLaeTcs
B YOOOHbIX Ans 3asiBUTENEN MecTax, B TOM 4YMCMEe C y4eToM
OrpaHNYeHHbIX BO3MOXXHOCTEW MHBANWA0B

2.15. lNokasaTenun JOCTYNHOCTU U
KadecTBa MyHULMNANLHOW YCIyru

MokaszaTenamu AOCTYNHOCTK npenocTaBneHus
MYHULMNANbHOW YCRyrn SBSOTCA:

pacnonoXeHHOCTb  nomeweHns  Mcnonkoma B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hann4yne HeoOXOAMMOro KONMMYecTBa CneumanucToB, a Takke
NOMELLIEHNI, B KOTOPbIX OCYLLECTBNSETCA NPpUEM AOKYMEHTOB OT
3aABUTENEN;

HanuMume wucyepnbiBawwen unHGopmaumm o crnocobax,
nopsiake M cpokax npeaocTaBNeHUs MyHULMNAnbHOM yCnyrn Ha
MHAOPMALMOHHBIX CTEHAAX, MH(POPMALIMOHHBIX pecypcax B CETU
«MHTepHeT», Ha EagnHOM nopTane rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr.

KauectBo npenocTaBneHus MYHMLMMNANbHON ycnyru
XapaKTepuayeTcsa OTCYTCTBUEM:

odepenen nNpu NpMemMe 1 Bbigade JOKYMEHTOB 3asiBUTENAM;

HapyLLUEHWIA CPOKOB NPeaOCTaBNEHNUS MyHULMMNANBHOW YCNYTIK;

xanob Ha pgeunctBua  (Ge3gencTBME)  MyHMUMNANbHbIX
CnyXxalumx, NpeaocTaBnsaoWLmMX MyHULMNANbHYI0 YCAYry;

Xanob Ha HEKOPPEKTHOEe, HEeBHMUMAaTENbHOE OTHOLIEHME
MYHULUMNAMNbHBbIX  CRYyXalunX, OKa3sbliBALWMX MYHULUNATbHYO
yCnyry, K 3asiBUTensm.

Mpn nogaye 3anpoca O NpeaoCTaBMEHUN MYyHULMMNANbHOMN
yCryrm 1 npu NosyvyeHun pesynbTata MyHUUMNanbHOW YCIyru,
npeagnonaraeTca OAHOKpPaTHOE B3aMMOOENCTBME [LOJIHKHOCTHOIO
nvua, NpegoCcTaBnsALWEero MyHULUUNAanbHY yCnyry, U 3asBuTens.
MpoaomKnTenbHOCTb B3aUMOJEenNcTBumA onpegendeTcs
pernameHToMm.

MyHuuMnanbHaa ycnyra B MHOTOYHKLUMOHANbLHOM LEHTpEe
npefoCTaBfieHNsl TOCYAAPCTBEHHbLIX W MYHUUMNANbHbIX YCRyr
(panee — M®Ll), ypaneHHbIx paboynx mectax MOPL| He
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npegocraBnsaeTcs.
MHdopmauma o xoge npenocrtaBrieHUs  MyHUUMNAnbHOM
ycnyrn moxeT BbiTb nornyyeHa 3asBuTenem Ha cante http: I

kukmor.tatarstan.ru, Ha EguHOM nopTtane rocygapCTBEHHbIX W
MyHuUMnanbHblxX yecnyr, 8 MOLL

2.16. OcobeHHOCTH
npegocTaBfeHnss MyHUUMNansHOM
YCNyrun B 9NeKTPOHHOW hopme

KoHcynbTaumio o nopsgke nonyvyeHnss MyHuuMnanbHOW ycryru
B OINEKTPOHHOW OpPME MOXHO Mony4YnTb 4Yeped WHTepHeT-
npMeMHyro  unum  4veped  [loptan  rocygapCTBEHHbIX U
MyHuUMnanbHbIX yenyr Pecnybnukun TatapcrtaH.

B cnyyae, ecnv 3akoHOM npegycMoTpeHa nogaya 3asiBreHus o
npegocTaBneHnn MyHUUMNansHOW YCryrn B 9rNeKTPOHHOW dpopme
3asdBrneHne nopjaetca 4epes [lopTan rocygapCTBEHHbIX W
MyHULUMNAIbHbIX ycnyr Pecnybnuku TaTapcTaH
(http://uslugi.tatar.ru/) wnn EguMHbIn nopTtan rocyaapcTBEHHbLIX U
MyHuUMnanbHbIX yenyr (pyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocneaoBaTefibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUsA K NOPAAKY UX BbINOJTHEHUSA, B TOM Yucne
0COGEHHOCTM BbINOSIHEHUA aAMUHUCTPaATUBHbIX Npoueayp (A4encTBUN) B
3NeKTpoHHON hopme

3.1. OnucaHve nocnegoBaTeNbHOCTM AOENCTBUMMA  MpU  NpeaocTaBrieHUN
MYHUUMNANbHOW ycnyru

3.1.1. MNpepocTtaBneHne MyHUUMNAanNbLHOM ycnyrn BknodaeT B cebs cneayrowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWe 3as8BUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) nogrotoBka 1 Bblgada pesynbtarta MyHUUUNansHOM ycnyru;

3.1.2. bnok-cxema nocnegoBaTenbHOCTM OEUCTBUA MO NPeaoCcTaBfIEHNIO
MYHUUMNANbHOW YCryru npeacTtaBneHa B npunoxeHmm Ne2.

3.2. OkasaHue KOHCynbTauumn 3assBUTENIO

3.2.1. 3aasutenb nu4Ho n (Mnn) no TenedoHy obpawaetca B Vcnonkom ans
NOoNy4YeHnst KOHCYNbTaLM O NopsaKe NOy4YeHUss MyHULMNAnbHOW YCIyru.

CekpeTapb Vcnonkoma ocCyLLeCTBNSAET KOHCYNbTUPOBAHWE 3asBUTENS, B TOM
yucne no cocrtaBy, OpPME W COAEPXKaHUK OOKyMeHTauuu, Heobxoaumon Aans
NONyYEeHNss MYHULMMANbHOM YCNyrM M Mpu HeobXoAMMOCTU OKa3biBaeT MOMOLb B
3anonHeHnn 6raHka 3asiBreHus.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSALWMM MyHKTOM, OCYLLECTBNSETCS B AEHb
obpalleHuns 3asBuTens.

PesynbTaT npoueaypbl: KOHCynbTauuMu, 3amMedaHusi no coctaBy, opMe W
coaepkaHuo NpeacTaBneHHON 4OKYMEHTaLUNN.

3.3. NpuHATME 1 pernctpauns 3aaBrneHns

3.3.1. 3aaBuTtenb nMYHO nogdaeT MNUCbMEHHOE 3asiBfieHMe O COBepLleHUn
HOTapuarnbHbIX OEWUCTBUA NO YOOCTOBEPEHWUO [OOBEPEHHOCTEW W npeacraBnser
OOKYMEHTbI B COOTBETCTBMM C MNyHKTOM 2.5 HacTtoswero PernameHta B
NCMOMNHUTESTbHBIN KOMUTET CErbCKOro nocerieHus.

3.3.2. CekpeTapb Vcnonkoma ocyLecTBnsaeT:

yCTaHOBIIEHNE NIUYHOCTU 3aaBUTENS;

NPoOBEPKY NOSTHOMOYNI 3anBuTens (B criydae 4eNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY Hanuyus OOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUA MNpeAcTaBfeHHbIX [JOKYMEHTOB  YCTaHOBJIIEHHbIM
TpeboBaHuaM (Hagnexawee odopMSieHMEe KOMUA OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MOAYMUCTOK, MPUIMUCOK, 3a4YepKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCTBMSA 3aMedaHuin cekpeTtapb Mcrnonkoma ocyLwecTBngaeT:

npuem 1 perncTpauuio 3asBrneHns B crneLumanbHOM XypHane;

BpyYeHUe 3asBUTENIO KOMUN 3a8BNEeHUS C OTMETKOW O AaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAsLEeM HOMepe, [aTe W BPEMEHW WCMOMHEHUS MYyHUUUNanbHOM
ycryru.
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B cnyvyae Hann4dud OCHOBaHMW Ona  oOTKasa B npunemMe [OOKYMEHTOB,
npeayCMOTPEHHbIX MYyHKTOM 2.8 Hactosiwero PernameHTa, ceKpeTapb Mcnonkoma,
BG,EI,yLLl,VIVI npunem AOOKYMEeHTOB, yBEOAOMIIAET 3aABUTENIA O HaJTIU4nNA I'IpeI'IﬂTCTBVIf/’I ansd
pernctpauumn 3adBsiieHnAa 1 Bo3BpallaeT eMy JOKYMEHTblI C MMCbMEHHbIM 00bsCHEHNEM
coaepXxXaHusa BbliABITIEHHbIX HEAOCTATKOB B MNpeactaB/iEHHbIX JOKYMEHTax.

PGSyHbTaT npouenyp: nNpuUHATOe o6pau.|,eHV|e rpaxxgaHmnHa mnn Bo3BpaLLlEHHbIE
3aABUTESIIO JOKYMEHTDI.

3.4. NoaroToBKa 1 BblAava pe3ynbTata MyHULMNANbLHON ycnyru

3.4.1. CekpeTapb Vcnonkoma nocrne perucrpaumm 3asiBrieHnsa OCyLLeCTBIISET:

NpoBEpPKY CBEAEHUI, coaepXalLUnxXcs B JOKYMEHTaX, npunaraeMblx K 3asiBNeHNo;

NPOBEPKY HaNMuMs OCHOBaHUM [Ans OTKa3a B NpefoCTaBfeHun YCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuums ocHOBaHMM ONns OTKasa B NpefdoCcTaBfieHUMU  ycnyru
3amMecTuTenb pPYKOBOAMTENS MWCMNOMHUTENBHOMO KOMUTETa u3BeLllaeT 3asButensd o
npuYMHaxX oTKasa M OCyLllecTBnseT npoueaypbl, NpeagyCMOTPEHHble MyHKTOM 3.5
HacTosdwero PernameHra.

B cnyyae Hanuuma ocHoBaHW ONsi OTNIOXEHUS COBEpPLUEHUS HOTapuanbHOro
AencTBus  cekpetapb Mcnonkoma ocywecTBngeT npouenypbl, MNpeayCcMOTPEHHbIE
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oOTcyTCcTBMA OCHOBaHWW AN OTKasa B NpefocTaBreHuun
MYHUUMNAanbLHOW ycnyru cekpetapb cnonkoma:

npoBepsieT MpaBUibHOCTb ONMaThbl 3a COBEPLUEHWE HOoTapuasrbHbIX OEeNCTBUM
(nyTem  HanpaBneHuss B 9NEKTPOHHOM  opmMe  NnocpeacTBOM  CUCTEMb
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOIO B3auMMOOEWCTBUSA 3anpoca O MpeaocTaBieHnn
CBEAEHWNIN O rOCMOLLSINHE).

Mpouenypbl ycTaHaBnmBaemMble NyHKTamu 3.3-3.4, OCYLLECTBNSAKTCA B TeYEHUN
30 MUHYT C MOMeHTa obpalleHus 3asiBUTeNS.

PesynbTaTt npoueayp: HoTapuaneHoe yA0CTOBEPEHWE AOBEPEHHOCTH.

3.4.2. CekpeTapb Mcnonkoma B cnyyae npuUHATUA peleHus ob oTkase B
npeaocTaBneHNN yCryrm BbIHOCUT MOCTaHOBMeHMe 06 oOTkase B COBepLUeHUn
HOTapuanbHbIX AeNCTBUI. [ToCTaHOBEHME HaNpaBNAETCS 3asBUTESIO MO NoyTe.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBIISIOTCA He
nosgHee nNATU AHEN ¢ MOMeHTa obpalleHus 3asaBuTens 3a NnpegocTaBieHneM ycryri.

PesynbTat npoueayp: noctaHoBrieHne o6 OoTkase B COBEPLUEHUN HOTapuasibHbIX
AEeNCTBUIN, HanpaBieHHOE 3asiBUTENNIO.

3.5. OTnoxeHue coBepLUEHUs HOTapuarnbHOro AeicTBUS

3.5.1. Cekpetapb Mcnonkoma MOXeT OTMOXUTb COBEpLUEHWE HOTapuaribHOro
AencTBus B criyvyae:

HeobxoanmocTn nctpeboBaHNa AONOMHUTENBbHLIX CBEAEHUN OT (PU3NYECKnX u
HOPUANYECKNX NNL;

HanpaBfieHWs1 AOKYMEHTOB Ha 3KCNepTuU3y;

HeobXoOMMOCTM 3anpoCUTb 3aMHTEPECOBAHHbLIX NUL 006 OTCYTCTBUM Yy HUX
BO3pPaXXeHUM NPOTUB COBEPLLUEHNA 3TUX OENCTBUN.

CekpeTtapb Wcnonkoma wusBewaeTr 3aaBUTens 06 OTMOXEHUN COBEPLUEHUSN
HOTapuarnbHOro AenCTBUA.

Mpoueaypsbl, ycTaHaBNUBaeMblE€ HACTOALLMM MYyHKTOM, OCYLLECTBAKOTCA B AEHb
obpalleHuns 3asaBuTens.
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Pesynbtat npouenyp: wusBelweHne 3asBuUTens 00 OTNOXEHUU COoBepLUEeHNS
HOTapmarbHOro 4eNCTBUS.

3.5.2. CekpeTapb Wcnonkoma nocne npuHATUA peleHnss 06 OTNOXEHUK
COBepLUEHWs1 HOTapuarnbHOro 4enNCTBUSA roTOBUT 3anpoc, Heo6xoauMbIN AN NonyyYeHns
AOMNOSTHUTENbHbBIX CBEAeHUW, W HarnpaeBngeT B COOTBETCTBYIOLWWA OpraH wunu
3auHTepecoBaHHOMY IuLly.

Mpouenypbl, ycTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBIISAKOTCA He
nosaHee NATU AHEN C MOMeHTa obpalleHns 3asBuTens.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLLUMA OpraH urnu
3auHTepPeCcoBaHHOMY IuLly.

3.5.3. CekpeTapb MCMNOMHUTENBHOrO KOMUTETA NOCMe MOCTYNfEeHNa OTBETOB Ha
3anpocbl n3BelaeT 3asaBUTENs U NpedocTaBnseT ycnyry B nNopsigke, YCTaHOBMEHHOM
nyHkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. MNMpenocTtaBneHne MyHuumnansHom ycnyrn Yyeped MOLL, yaaneHHoe paboyee
mecTto ML,

MyHuumnanbHaa ycnyra B MOL|, yganeHHbix pabounx wmectax MOL He
npegocraBnsaeTcs.

3.7. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.7.1. B cnyyae oOHapyXeHUs TexHu4yeckom oOwunbkn B [OOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToOM MyHUUMNAnNbHOW YCIyru, 3asBuTenb NpencTaBnseT B
Ncnonkom:

3aaBneHne o6 ncnpaBneHnn TexHnyeckom ownbkm (npunoxeHne Net);

AOKYMEHT, BblAaHHbLIN 3a8BUTENO0 Kak pesynbTaT MyHUUMMNanbHOW YCNnyru, B
KOTOPOM COOEPXMUTCS TeXHMYecKkas oLwmnoka;

AOKYMEHTbI, UMEIOLME HPULANYECKYD CUITY, CBUOETENLCTBYIOWMNE O HANMYNN
TEXHUYECKON OLUNGKMN.

3asaBneHune 06 ncnpaBneHnn TEXHNYECKON OLUMOKN B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABNAOLWEMCS pes3ynbTaToOM  MyHMUMNAnNbHOW  ycryrn, nogaeTcd
3aaButenem (ynorHOMOYEHHbIM npeacTtaBuTernieM) NUYHO, MO0  NOYTOBLIM
OoTnpaBneHnem (B TOM 4YUCIe C UCMOMb30BAHMEM 3NIEKTPOHHOM MOYTbI), NGO vepes
€aVHbIN noprtan rOCyaapCTBEHHbIX WU MYHMUMNANbHbLIX  YCAYyr  WUAn
MHOTO(YHKLMOHANbHbIN LEeHTp npegocTaBneHuns rocyaapCTBEHHbIX n
MYHMLMNANbHbIX YCNYT.

3.7.2. Cekpetapb MWcnonkoma ocyuwecTenser npuvem 3asiBrieHns o6
NCNpaBNeHNN TEXHUYECKON OLUMOKM, pernctpupyeT 3asiBieHNne C MNPUNIOXKEHHbIMU
AOKYMEHTamW.

Mpoueaypa, ycTaHaBnvMBaemMasi HaCTOSLWMM MYHKTOM, OCYLUECTBMSETCA B
TeYeHne OOHOro AHA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperncTpnupoBaHHoOe 3asiBlieHME.

3.7.3. CekpeTapb Mcnonkoma paccmaTpMBaeT [OOKYMEHTbI W B  Lensx
BHECEHUS UCMpaBfieHWN B LOOKYMEHT, SBMSIOWMACA pe3ynbTatoM  yCnyru,
OCyLLeCTBNSAeT npouenypbl, NpeaycMoTpeHHble NyHkToM 3.4  HacTosLero
PernameHTa, n BblgaeT MCNpPaBfEHHbIN AOKYMEHT 3asaBUTENO (YNOMHOMOYEHHOMY
nNpeacTaBUTENIO) SIMYHO NOA POCMUCH C U3bATMEM Y 3aaBuTens (YNONMHOMOYEHHOMO
npeacTaBuTens) opurMHana AOKyMeHTa, B KOTOPOM COAEPXUTCHA TexHuyeckas
owmnbka.
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Mpouenypa, ycTaHaBnMBaemasi HaCTOSALWMUM MYHKTOM, OCYLLECTBSETCA B
TeYeHne Tpex AHEN nocrne oBHapyXeHUs TEXHUYECKOW OLIMOKM MnnM NonyyYeHus oT
no6b0oro 3aMHTEPECOBaAHHOIO NUuA 3asBreHnst 0 4ONyLLEHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HAanpaBreHHbIN) 3asBUTEN0 JOKYMEHT.

4. NMopsapok n chopMbl KOHTPONA 3a NpefocTaBlIeHMEM MyHULIMNANIbHOMN
ycnyru

4.1. KOHTpornb 3a MOMHOTOM W Ka4yeCTBOM MNpefoCcTaBfeHNa MyHULMMNANbLHON
yCcnyru BKkntovaeT B ceba BbIABNEHME W yCTpaHEHMEe HapylleHWn npaB 3asiBUTENEWN,
npoBegeHne npoBepok cobntogeHuss npoueayp npeaocTaBfieHnst MyHULMNanbHOM
ycryru, NoAroToBKy pelleHun Ha aencteus (6e3gencTBme) OOMKHOCTHBIX NUL, opraHa
MECTHOro camoyrnpaBrieHUs.

dopmamMm  KOHTpons 3a cobngeHneM  UCMNOSHEHUST agMWUHUCTPATUBHbLIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNSAETCS BU3MPOBAHWE MPOEKTOB,

2) npoBOAUMbIE B YCTaHOBMEHHOM nopsigke NpoBEpPKM BeAEeHUs
Aenonpou3BoacTBa;

3) npoBeaeHMe B yCTAHOBNEHHOM NOPSAKE KOHTPOSbHbLIX NPOBEPOK COBMoAeHNs
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCNYTn.

KoHTpomnbHblE NPOBEPKM MOryT ObiTb NMaHOBbIMW  (OCYLLECTBAATBCA Ha
OCHOBaHWW MNOMYrogoBbIX WX  TOAOBbIX MflaHOB paboTbl opraHa MeCTHOro
camoynpaBneHusl) un  BHennaHoBbiMW. [lpy  nNpoBeAeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCsl BCE BOMPOCHI, CBSA3aHHble C NpedoCTaBfiEHMEM MyHULMMNANbHON
ycnyrn (KOMNIEKCHbIE MPOBEPKM), UM NO KOHKPETHOMY OOpalLEeHUNIO 3asaBUTENS.

B uenax ocywecTtBneHNa KOHTPOSi 3a COBEpLUEHWEM OENCTBUM  Mpu
npeaoCcTaBNeHUM MYHULMNANbHOW YCNyru W MNPUHATUN  PELLEHUA PYKOBOOUTESO
Wcnonkoma  npeacTaBnsiloTCA  CnpaBkM O pes3ynbTaTax — npeaocTaBfeHus
MYHULUNANbHOW YCRyru.

4.2. TekywuMn KOHTpOmnb 3a cobrnogeHnemMm nocnefoBaTeflbHOCTM OeNCTBUN,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHNIo
MYHUUMNANbHOW YCryru, OCyLecTBnsaeTcs pykosoautenem VMcnonkoma.

4.3. TllepeyvyeHb [OOMKHOCTHbBIX §WL, OCYLLECTBISIOWMNX TEKYLWNN KOHTPOSb,
yCTaHaBMMBAETCA MNOSIOXKEHNUAMM O CTPYKTYPHbIX NoApasfdesieHusix opraHa MeCTHOro
camMoynpaBneHnst N JOIMKHOCTHbIMU perfiameHTamm.

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Criydyae BbISIBNEHUS HapyLleHun
npaB 3asBUTENEN BUHOBHbIE NMLA NPUBEKaTCA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenscTBoM Poccuiickon ®eaepaumn.

4.4. PykoBoauTernb opraHa MECTHOIO caMoyrnpaBfieHUa HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMOTpeHMe obpalleHnn 3asaBuUTenen.

PykoBoguTenb opraHa MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBpPEMEHHOEe U (UNM) HeHaanexawiee BbIMOfHEHWE a4MUHUCTPATUBHBIX
AEenCTBUK, ykasaHHbIX B pasgene 3 HacTosiwero PernameHTa.

[OMKHOCTHbIE NMUA W WHble MyHUUMNANbHbIE ChyXawme 3a peLlleHus u
aencteua (besgencraune), NpUHMMaeMble (OCyLLEecTBNAeMble) B Xo4e nNpeaocTaBrneHus
MYHULUMNANbHOW YCAyr, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npepocTaBneHVeM MYyHUUMNAnNbHOM YCIyrn CO CTOPOHbI
rpaxkgaH, nx o6beguHeHun N opraHn3aLmin, OCyLLLECTBIISIETCA NOCPEACTBOM OTKPbITOCTH
AEeATeNbHOCTM NpU NpefocTaBNeHnn MyHUUMNANbHOW YCnyru, noslyYeHuUst MOJSTHOMW,
aKTyanbHOW W [OOCTOBEPHOM  WHGopmaumm O  nopsagke  npefocTaBreHus
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MYHULMNANbHOW YCNyrM U BO3MOXHOCTU [ocyaebHOro paccMoTpeHusi obpalleHui
(>kano6) B npoLecce npegocTaBreHns MyHULUMNanbHOM yCnyru.

5. flocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pencTBUA) opraHoB, NpefoCTaBNAOLWMX MyHULMNANbHYIO YCIYry, a Takke UX
AOJDKHOCTHbIX NIUL, MYHULMUNANbHbIX CRYXaLlnx

5.1. MNonyyaTenu MyHuUMNanbHOW YCNyrM MMEKT NpaBO Ha obXxanoBaHue B
pocynebHom  nopsigke  gencteuin  (Gesgencteusl)  coTpyaHukoB  Mcnonkoma,
yyacTBYKOLWMX B NpefocTaBneHum MyHuumnaneHon ycnyru, B Wcnonkom munn B CoBet
MyHMUMNanbHOro obpasoBaHus.

3asButenb MoXxeT 06paTUTLCSA C Kanobon, B TOM YMCre B CreAYyLWnX crnyyvasx:

1) HapylleHne cpoka permcTpauumn 3anpoca 3aaBuTenss O NpeaocTaBrneHun
MYHMLMNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaocTaBieHNs MyHULUMNanbHON yCnyru;

3) TpeboBaHMe y 3asBUTENss  OOKYMEHTOB  unn  uHopmaumm  nnbo
OCYLLEeCTBMNEeHUa OeNcTBur, npeacTtaBneHne Wnn OCYLeCTBeHne KOTOpPbIX He
npegycMOTPeHO HOPMaTUBHbLIMW  NpaBoBbIMW  akTamu  Poccunckon ®depepaumn,
Pecnybnukn TatapcTtaH, KykMOpPCKOro MyHMUMNANbLHOrO panoHa Ansi npefocTaBieHuns
MyHMLMNANbHOWN yCnyru;

4) oTKa3 B npuveme [OOKYMEHTOB, NpefocTaBfieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMW NpaBoOBbLIMK akTaMn Poccuinckon ®epepauunmn, Pecnybnukmn TatapcTaH,
KykmMopckoro MyHUUMNanbHOro panoHa Ans NpeaocTaBneHns MyHMLMNANbHOW yCnyru,
y 3asBuUTeENs;

5) oTka3 B NpegoCcTaBneHn MyHMUMNansHOW YCryrn, ecnn OCHOBaHUSA oTKasa He
npeaycMoTpeHbl beaeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHbIMM HOPMAaTMBHbIMW MNpaBoBbIMM akTamu Poccuinckon depepaumn, Pecnybnuku
TaTtapcTtaH, KykMopcKkoro MyHUUMNanbLHOro panoHa;

6) 3aTpeboBaHMe OT 3asBuUTENs MNPy NpenocTaBfeHUM MyHULUUNANbHOW YCRyru
nnatbl, He MNpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBoOBbLIMW akTamu Poccuinckon
depepaummn, Pecnybnukn TaTtapctaH, KykMOpCKOro MyHMUMNansHOro panoHa;

7) otka3 Mcnonkoma, [OMKHOCTHOro nuua Wcnonkoma, B umcnpasrneHun
AONYLEHHbIX oneyaTok M ownboKk B BblAaHHbIX B pe3ynbTarte npeaocTaBneHust
MYHMLUMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOro CpoKa TaKuxX
ncnpasneHuni,

8) HapyweHue cpoka wunu nopsigka BblgauyyM AOKYMEHTOB MO pe3ynbTaTam
npenocTaBneHns MyHULMNansHOM yCNyru;

9) np1MocTaHoBNEHME NPeaoCTaBNeHNs MyHULUMNANbHON YCNyrn, ecnn OCHOBaHMUS
NPUOCTAHOBIEHNST HE NpPeayCcMOTpeHbl deaeparnbHbIMU 3aKkOHaMW UM NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMW HOPMaTUBHbIMKM MpPaBoOBbIMW akTamu Poccuinckon
depepaumm, 3akoHaMM M UHBIMA HOPMATMBHbLIMK MNPaBOBbIMM akTamu Pecnybnukm
TaTapcTaH, MyHMLMNanbHbIMW NPaBOBbIMU akTaMu;

10) TpeboBaHwe y 3asBuUTENa nNpu MNpegocTaBneHn MyHULMMNanbHOW YCryru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME U (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayaribHOM OTKase B npueme OOKYMEHTOB, HEOOXOAUMbIX ASis
npeaocTaBneHna MyHUUMNANbHON ycrnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHON
yCryru, 3a WUCKIOYEHNEM CryvaeB, NpenyCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbun 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANBbHBIX YCAYr».

5.2. )Xanoba nogaetca B nuCbMeHHOW popme Ha OymaxHOM HocuTene, B
3NEeKTPOHHON dhopme
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YKanoba Ha peweHus un gencteua (besgenctene) opraHa, MyHULMMANbHYHO
yCnyry, OOJDKHOCTHOrMO nuvua opraHa, nNpeaoCTaBnsOWEro MyHULUMNAnbHYO YCnyry,
MYHUUMNANbHOrO  ClyXawero,  PyKOBOAMTENS  oOpraHa, MNpeaoCTaBnsoLLEero
MyHMUMMANbHYKD — ycnyry, MoxeT OblTb  HanpaBneHa MO  no4yte, 4epes

MHOTOOYHKLMOHaNbHbLIN LeHTp, C ncnosib3oBaHNeM NHJOPMAaLIMOHHO-
TenekoMMyHUKaLMOHHON ceTn «MVHTepHeT», oduumansHoro camta Kykmopckoro
MYHULUMNANbHOro panoHa (http://kukmor.tatarstan.ru), EguHoro nopTana
rocy4apCTBEHHbIX n MYHMLMNANbHbIX ycnyr Pecnybnukun TatapcTaH

(http://uslugi.tatar.ru/), EanHoro nopTana rocygapCTBEHHbIX U MYHUUUNAMbHbLIX YCIyr
(dyHKum) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NpuUHATaA MNpU FINYHOM
npueme 3aaBuTeEnNs

5.3. Cpok paccMoTpeHus xanobbl - B Te4eHne nATHaguatn pabodmx OHen co
OHS ee perucTtpaumn. B cnydyae obxanoBaHusi OTkasa opraHa, npeaocTaBnsaoLLero
MYHMUMMANbHYK  yCryry, AO/MKHOCTHOMO  fvua opraHa, npeaocTaBnsAoLero
MyHMUMNANbHYKO YCNyry, B NpyemMe OOKYMEHTOB Yy 3aaBuTens nvbo B mcnpasBneHuu
AOMYLIEHHbIX OnevYaTtok W owunbok wnnm B criydae o6XxanoBaHUA HapylleHus
YCTaHOBMEHHOIO CPOKa TaKMX UCMpPaBEHUN - B TeYEeHUe NATn pabounx AHEn Co OHA ee
perncTpauumn.

5.4. XXanoba gomkHa cogepxaTb CreayroLyo HopMaumio:

1) HanmeHoBaHWe oOpraHa, NpPefoCTaBMSAIOWEro ycrnyry, OOJDKHOCTHOro nuua
opraHa, NpeaoCTaBNALEro ycrnyry, Wnn MyHUUMNAnbHOrO CryXXallero, peLlueHust U
aencteus (6esgencTemne) KOTopbix obxanyoTcs;

2) dhamunuio, MMA, OTYECTBO (MOcredHee - Npu HanuMyuun), cBedeHns O MecTe
XUTenbCTBa 3aaBUTENs - (PU3nYeckoro nuua nmbo HauMeHOoBaHWe, CBeAEHNA O MecTe
HaxXoXOeHWs 3asBUTENS - HPUAMYECKOrO Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HaNn4Mn) U NOYTOBLINA agpec, Nno
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENNIO;

3) cBegeHna o6 obxanyembix pelleHusX U gencteuax (6es3penctemm) oprata,
NpeaoCTaBNAOWEro  MyHUMUMNAnbHYyK  yCryry, OOSMKHOCTHOMO  fvua  opraHa,
NpeaoCcTaBNALLIEr0 MyHULUNANBHYIO YCAYTY, U MYHULMNANbHOTO CryXXallero;

4) poBoAbl, Ha OCHOBAHUW KOTOPLIX 3asBUTENb HE COrfaceH C pelueHMeM u
aenctemem (6esgenctenemM) opraHa, NnpegoCTaBnNALWEro ycnyry, OMMKHOCTHOro nuua
opraHa, NpeaoCcTaBnALLEro yCnyry, Unm MyHALUMNAnbsHOro CriyXawlero.

5.5. K xxanobe moryT GbiTb MPUNOXEHbI KON OOKYMEHTOB, NOATBEPXKAAIOLLNX
N3NoXeHHble B anobe obcTtoATtenbctBa. B Takom cnydae B xanobe npuBoguTcs
nepeyeHb npunaraembix K Hel JOKYMEHTOB.

5.6. XXanoba noagnucbiBaeTcsi MoAaBLUMM €€ nosfyvaternieM MyHuuunanbHOn
yCnyru.

5.7. Mo pesynbTaTtam paccMOTpPeHUs Xanobbl pykoBoanTens cnonkoma (rnaea
CenbCKOro noceneHns) NnpMHMMaeT O4HO U3 CReayLWnX PELLUEHNIA:

1) yooBneTtBopsieT xanoby, B TOM 4ncrne B oOpMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHnsa OonyLeHHbIX OpraHoM, NPeaoCTaBAWNM YCIyry, onevyaTtok u owmnbok
B BblaHHbIX B pe3ynbTate NpeaocTaBneHns ycrnyrin 4OKyMeHTax, Bo3Bparta 3asiBUTenNto
AEHEXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He nNpegyCMOTPEHO HOPMaTMBHbIMU
npaBoBbIMK akTamu Poccurckon degepaumm, HOPMATUBHLIMW MPABOBbLIMU aKTaMu
Pecnybnukn TaTapcTaH, a Takke B MHbIX (hOpMaXx;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

He nosgHee OHsA, cnefywowero 3a gHEM NPUHATUS pPELUEeHUs, YKa3aHHOro B
HaCTOSALLEM MNYHKTe, 3adABUTEN0 B MUCbMEHHOW (hbopMe M MO XenaHwuwo 3adaBuTens B
9NEeKTPOHHOM bopme HarnpaBngeTcs MOTUBUPOBAHHBLIN OTBET O pesynbTaTax
pPacCcMOTPEHUS anoobi.
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B cnyyae npusHaHus xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3aABUTENIO
AaeTcs MHOpMauMs O OENCTBUSX, OCYLLECTBIISIEMbIX OpraHoM, NpegocTaBnAlLWUM
MYHUUMNANbHYKO YCnyry, B UEeNnaX He3aMeasIMTeNbHOro YCTpaHeHUs BbISIBNIEHHbIX
HapyLeHU Npu OKasaHUM MyHULMNAnNbHOW YCryrn, a Takke NPUHOCATCA U3BUMHEHMUS 3a
AOCTaBneHHble HeyaobcTBa, U yKasbiBaeTcs MHOpMaUnsa O AanbHenWwnx AencTBUsX,
KOTOpble HEOOXOAMMO COBEPLUMTb 3asdABUTENIO B LENAX MONyYeHMs MyHULMNanbHON
yCnyru.

B cnyyae npusHaHus kanobbl He nognexaiien yaooBneTBOPEHMIO, B OTBETE
3a8BUTEN0, AalTCA apryMeHTUPOBaHHble Pa3bACHEHUS O MPUYUHAX MPUHATOrO
peLueHmns, a Takke nHdopmMaums o nopsgke obxanoBaHUs NPUHATOrO peLLEeHUs.

5.8. B cnyyae ycrtaHOBneHuss B Xxo4e WM nNo pesynbTaTtaM pacCMOTPeHUA
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHNS NN NPECTYNeHns
AOIMKHOCTHOE  NMUO, HafeneHHoe MOSIHOMOYMAMM MO PaCCMOTPEHUIO  XKanob,
He3amMea IMTenbHO HanpaBnaeT UMeKoLLMecs MaTepuarbl B opraHbl NPoKypaTypsbl.

MpunoxeHue Ne1

PykosoguTtento
McnonHutensHOro komuteTa

MYHMLUMMNANbHOIO panoHa
Pecnybnuku TaTtapctaH
or:

3asiBneHue
006 ncnpaBneHnn TeXHN4YECKOWN OLLNOKKN

Coobuwat 06 owwnbke, OONYLIEHHOW MPU OKasaHUM MYHULUMNAnbHOW YCNyru

(HanmeHoBaHue ycnyrn)
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3anucaHo:

lMpaBunbHble
cBefeHus:

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYHd  OownbKy U BHECTM
COOTBETCTBYIOLLUME  WM3MEHEHUS1 B [OKYMEHT,  SBNSOWWACA  pe3ynbTaTom
MyHULMNAnNbHOM YCNyru.

Mpunarato cneayowmne AoKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMSA pelueHnst 06 OTKIOHEHUWM 3asiBNeHusi o6 uncnpaBneHum
TEXHUYECKOWN OLLNBKM NPOLLY HAaNpaBUTb Takoe peLUeHue:

nocpeacTBOM OTMpPaBeHNst ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOW KoMK Ha ByMaxHOM HOCUTESNEe MNOYTOBbLIM OTNPaBEHNEM MO

agpecy:

MoaTeepykaato CBOe corfiacue, a Takke corracme npeactaBnaemMoro MHOKW nuua Ha
00paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUCTEMATU3aUMIO, HaKOMNSieHWe, XpaHeHue,
yTOuHEHNE (OOHOBNEHME, U3MEHEHWNE), UCMOb30BaHME, pacrnpocTpaHeHne (B TOM 4ucne
nepegadvy), obesnnunBaHne, 6GrI0KMPOBaHNE, YHUUTOXEHME NEPCOHANbHbIX AaHHbIX, a TakKe
WHbIX OEWUCTBMK, HeobxoauMMbiX Anst 00paboTKM NepcoHarbHbIX AaHHbIX B pamMKkax
npenocTaBneHnss MyHULUMNANbHOM YCNyr), B TOM YMCIe B aBTOMaTU3MPOBAHHOM PEXMME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MPeAoCTaBALMM MyHULMNANbHYO
ycnyry, B Lensx NpeaocTaBneHms MyHUUmMnansHOM yCryri.

HacTtosawmm noaTeepxaato: cBeaeHWs!, BKIOYEHHbIE B 3asiBNieHNe, OTHOCSLLMECS K
MOEN NNMYHOCTU W MNpPencTaBnsAeMOMY MHOK ULy, a Takke BHECEHHble MHOK HUKe,
AOCTOBEPHBI. [JOKYMEHTbI (KON OKYMEHTOB), MPUIOXKEHHBIE K 3aABIIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHogaTenbcTBOM Poccuinckon depepaumm, Ha MOMEHT
NpeacTaBrneHnsa 3asiBreHNss 3T OOKYMEHTbl OEWCTBUTENbHLI U copepXaT AOCTOBEPHbIE
CBeAEHMS.

[ato cBoe cornacue Ha yvactue B onpoce Mo OLEHKe KayecTBa NpeaocTaBlieHHON
MHE MYHULIMNAnbHON yCnyr no tenedony:

(paTta) (mnoanuceb) (©.1.0))



MpunoxeHne N2

brok-cxema nocnegoBaTenibHOCTU AENCTBUIN NO npenocraBneHunto MyHl/ILl,VII'IaJ'IbHOIZ ycnyru

Cneunanuct Oprana
KoHcynbTauus
B AeHb obpalwieHus

3asBuTensb.
Mopava 3anpoca o npegocTaBneHun
MYHULUMNAanbHOW YCrnyrn n OKYMeHTOB

ATUEe peuweHnAa B 3aBUCUMOCT
pe3ynbTaTta NpoBepKn KOMMIEeKTHOCTUN
AOOKyMeHTOB

Cneunanuct OpraHa
YcTaHoBMEeHMe NIMYHOCTU 1 NpoBepkKa
[AOKYMEHTOB

He cooteeTcTByloT N.2.5

Cneunanuct OpraHa
BosBpalleHune gokymMmeHToB

3aaBuTernto

v

CooTBeTCcTBYIOT N.2.

Bos3BpalueHHble 3aaBuTternto
Cneuynanuct OpraHa [OKYMEHTBI

PerVICTpaLlI/ISl 3aaBrieHuA, npoBepkKa CBe,ﬂeHMVI
coaepXXamnxca B OOKyMeHTax

A 4
OTCyTCTBUE OCHOBaHUIT ANs OTKasa B MpuHATUE pelueHns B Hanunyne ocHoBaHwuiA,
NpPeaocTaBneHnM YCAyri, NPeayCMOTPeHHbIX M.2.9 3aBUCMMOCTU OT pesynbTaTta npeaycMoOTpeHHbIX N.2.9
npoBepkKn

Cneuunanuct OpraHa
MoarotoBka U HanpaBrneHne
noctaHoBrieHusi o6 oTkase B

npegocTaBrieHnn ycryrum

Hanunuune ocHosaHum Ans oTnoXxeHus
HOTapuarnbHbIX AeNCTBUNA

4 Cneunanuct OpraHa

HanpasneHune 3anpocos
Cneuunanuct OpraHa

CoBeplLueHne HoTapuaribHbIX
AEeNCTBUA, Bblgada pes3yrnbtarta

ycnyrm MocTtaHoBneHve o6 oTkase B
npegocrtasrieHnn

MYHULUNAanbLHOW ycnyrmn
HanpaBneHHoe 3asBUTErIo

3anpocbkl HanpaerieHHbIe B
opraHusaumto nnm
dunsnyeckomy nuuy

HoTapuanbHo 3aBepeHHble
AOKYMEHTbI nnu nognmcu

BblOaHHbIE 3aaBUTeEs o
OpraHusauus nnm
drnsnyeckoe nNmMLo oTBeT Ha
3anpoc

5

OTBeT Ha 3anpoc

w
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MpunoxeHne Ne3

PekBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpeAoCcTaBreHne MyHuLMnanbLHoOn
YCIYru U oCyLLeCTBNAIOLWMNX KOHTPOISIb €€ UCMOJTHEHUS,

BonbLeKyKMOPCKUIA CenbCKUN NCNONMHUTENbHbLIA KOMUTET
KyKMOpPCKOro MyHuUuMnanbLHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTens ncnonkoma 34-2-35 Ps.Kuk@tatar.ru
CekpeTtapb 34-2-35 Ps.Kuk@tatar.ru

PekBU3UTbI AOMKHOCTHbIX NUL, KOHTPONMUPYIOLWUNX NpeaocTaBreHne
MYHULUMNANLHOMW ycnyru

[OomKHOCTb TenedoH OneKTPOHHbIM agpec

[(maBa noceneHus 34-2-35 Ps.Kuk@tatar.ru
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MpunoxeHne N4

K MOCTaHOBIIEHMNIO
NCNOJSTHUTESbHOrO KOMUTETa
[csaKkcKkoro cenbCKkoro NoceneHus
oT «08 » okTs6pa 2020 r. Ne 9

AAMMHUCTPATUBHLIN perfnameHT
npeanocTaBlieHUA MyHULMNANbHOM yCNyru no Bbiga4ve paspelleHus Ha BbipyoKy,
KpPOHMpOBaHWe U1 nocaaKy AepeBbEB U KYCTapHUKOB

1. O6wume nonoxeHus

1.1. Hactoawmn agMuUHUCTPaTUBHLIM pernameHT npenocTaBneHuss MyHULMnanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT cTaH4apT WM MNOPSAOK MNpedocTaBreHus
MYHULMMNANbHOW YCyrn no Bblgave paspelleHns Ha BbIpyOKy, KPOHMPOBAHME UKW NOCaaKy
AepeBbEB U KyCTapHUKOB (Janee — MyHuumMnansHas ycnyra).

1.2. Nony4atenu MyHuumMnanbHOW ycnyru: musndeckne n ropunamyeckme nuua (ganee
- 3a9BUTEND).

1.3. MyHnumnaneHas ycnyra npegocrtaBnsgetca [MCAKCKMM  CenbCKUM UCNONMHUTENbHbLIM
komuteTom KyKMOpCKOro MyHuuunansHoro pamoHa Pecnybnukn TatapctaH (panee —
Ncnonkom).

NcnonHutens MyHUUMNansHom ycnyru - Micnoskom.

1.3.1. MecTto HaxoxaeHue ucnonkoma: 422130, PT, c. [lcsak, yn. MaxmyTt AxuHa, gom
32

Mpacuk paboTbl:

noHegenbHUK — natHuua: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa ons otabixa M NUTaHUA yCTaHaBNMBaEeTCHA NpaBuiiaMy BHYTPEHHEero
TPYAOBOro pacnopsiaka.

CnpaBoyHbin TenedoH 8(84364) 34-2-35

lMpoxoa no 4oKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec canta cenbCKoro noceneHns Ha noptane KykMOPCKOro MyHMUMNAnNbHOro
panoHa B WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTn «WHTepHeT» (manee — ceTb
«UHTepHeT»): (http://kukmor.tatarstan.ru) nogpasgen cenbckue NocesieHus.

1.3.3. Hbopmaums o myHMumMnanbHOM ycryre MOXeT ObiTb nosyyeHa:

1) nocpeacTBOM MHMOPMALUMOHHBIX CTEHAO0B, COAEepXaliMx BU3yarnbHYHO U TEKCTOBYH
WMHpopMaUUIo O MyHUUMNANbLHOW ycCryre, pacrnonoXeHHbIX B MnomelleHusx Wcnonkoma, ans
paboTbl C 3a8BUTENAMMU;

MHdopmaumss Ha rocygapCTBEHHbIX $3blkax Pecnybnuku TaTtapcTtaH BknioyaeT

cBefeHMsa 0 MyHUUMNansHOM ycnyre, cogepxaluecs B nyHkTax (noanyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpeacTBoM cetn «MHTepHeT» Ha cauTe http://kukmor.tatarstan.ru;

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr Pecnybnuku TaTapcTaH
(http://uslugi. tatar.ru/); /) (nanee — PernoHanbHbI nopTan);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbIX ycnyr (pyHkuwmin) (http://
www.gosuslugi.ru/) (aanee — EguHeIn nopTtan);

5) B Mcnornkome:



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npy yCTHOM OBpaLleHun - MIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOrO AOKyMeHTa) obpalieHmmn — Ha
Byma)KHOM HocuTEere Mo NoYTe, B 3NEKTPOHHON hOpMeE NO SMEKTPOHHOW MoYTE.

1.3.4. Hpopmauma no  Bornpocam  NpefocTaBfieHNd  MyHUUMMANbHOM  yCnyru
pasmMeLlaeTcsa cneumanuctom Mcnonkoma Ha opuumanbHOM canTe MyHUUMNANbHOro pamoHa u
Ha MHPOPMAaUMNOHHBIX CTeHAax B nomelleHnsax Micnonkoma ans paboTsbl € 3adaBUTENSMUA.

1.4. NpepocTaBneHne MyHMUMNanbHOW YCNyru oCyLecTBNAETCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccuickon Pepepauum ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (Cobpanne 3akoHogaTensctBa PP, 29.10.2001, Ned4, c1.4147);

"pagocTpontenbHbiM kogekcom Poccuinckon depepaumm ot 29.12.2004 Ne190-03
(nanee — pK P®) (Cobpanne 3akoHogatenbctBa PP, 03.01.2005, Ne1 (yactb 1), cT.16);

JlecHbiM kogekcom Poccunckon Pepepaummn ot 04.12.2006r. Ne 200 — O3 (ganee — JIK
P®) (CobpaHue 3akoHopaTenscta PP, 11.12.2006, Ne50, cT. 5278);

depnepanbHbiM 3akoHOM OT 10.01.2002 Ne7-03 «OO6 oxpaHe okpyXarwLwen cpenbl»
(nanee — ®epepanbHbit 3akoH Ne7-d3) (CobpaHne 3akoHogaTenbctBa PP, 14.01.2002, Ne2,
cT.133);

depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHns B Poccunckon depepaumn» (ganee -—
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTensctBa P®, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-93 «O6 opraHusaumm npegoctaBrieHns
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» (ganee — ®epepanbHbin 3akoH Ne210-03)
(Cobpanue 3akoHogaTenbctea PP, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuvka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBom [IcAKCKOro cenbckoro noceneHuss KyKMOpCKOro MyHUUMMNanbHOro pavoHa
Pecnybnukn TartapctaH, npuHaToro PeweHnem CoBeTa [1CAKCKOro CenibCKOro noceneHuns
Kykmopckoro myHuumnanbHoro panoHa ot 02.04.2015 Ne 11 (ganee — YctaB).

MonoxeHnem NCNONHUTENBbHOrO KomuTeTa [1CAKCKOro CenbCcKoro mnoceneHuns
Kykmopckoro MyHuuunaneHoro parvioHa Pecny6nukm TaTtapctaH oT 24.01.2006r. Ne 1 (c
nameHeHnammn ot 29.05.2015r. Ne 19), yrBepxaeHHbiM PeweHvem Coseta [lcsikckoro

cenbckoro nocenexHmst KykMopckoro MyHuuMnanbHOro panoHa (ganee — lMonoxeHne o6
VK).

1.5. B HacTosilwem PernameHTe UCnonb3yoTcs crieayroume TepMUHbl U onpeaenieHuns:

BblpybKa OepeBbeB — pybka AepeBbeB, MPU KOTOPOM Ha COOTBETCTBYHOLUMX 3EMAsIX
UIn 3eMernbHbIX y4acTKax BblpybaeTcs YacTb AEPEBLEB U KYCTapPHUKOB;

yoaneHHoe paboyee MeCcTO MHOroyHKUMOHANbHOro LEHTpa nNpeaocTaBreHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputopmnanbHO 060CO6NEHHOE CTPYKTYPHOE
nogpasgenexHve (odbunc) MHOroyHKLNOHANbHOIo LeHTpa npenocTaBneHus
rOCydapCTBEHHbIX M MYHUUMNOANbHbLIX YCIyr, CO3JaHHOe B TrOPOACKOM WM  CESIbCKOM
noceneHns MyHULMNanbHOro pamnoHa (ropoackoro okpyra) Pecnybnukm TaTtapctaH B
COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHuMsaunmn OesTenbHOCTU MHOMOdYHKLMOHANbHbIX
LEHTPOB MNpeaoCcTaBfeHnsa rocy4apCTBEHHbIX WU MyHUMUMNANbHbBIX YCRyr, YTBEPXOEHHbIX
noctaHoBneHnem [lpaButenoctBa Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [pasun opraHu3aumm OeATenbHOCTM  MHOrOYHKUMOHANbHLIX LEeHTPOB
npeaocTaBfieHNd rocyaapCTBEHHbIX M MyHUUMNANBHbBIX YCAYM»;


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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TexHu4yeckas owunbka - owmubka (onucka, onedatka, rpaMmaTuyeckass unm
apupmeTndeckas  owmbka nNuMbo  nogobHas  owwubka),  AONyLWEeHHas  OpraHow,
NpefoCTaBNALWMM MyHULMNANbHYIO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNANbHON YCNyru), CBEAEHUAM B LOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUITUCb CBEAEHUS.

B Hactosiwem PernameHTe noa 3asBneHMEM O MpefoCTaBfAEHUUM MYHULMNANbHOW
ycnyrm (ganee - 3asdBneHME) MOHUMAETCsl 3anpoc O MNpefoCTaBNEHUM MYyHULMNAnbHOM
ycnyrun (n.2 c1.2 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aasneHune 3anosiHaeTca
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1t).
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2. CtaHAaapT npegocTaBleHUA MyHULMNaNbHOM yCcnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npenocTaBneHus
MYHULUMNANbLHOMW yCNyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
yCTaHaBNMBaKLWUN yCcnyry unu
TpeboBaHue

2.1. HanmeHoBaHe MyHUUMNANbLHOM
ycnyru

Bblgaya paspelueHuss Ha BbIpyOKy, KpOHWpOBaHWE Wnu

pK P®;
3K PO

2.2. HanmeHoBaHMe UCNONMHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnALEro MyHULMNAMNBHYO

yenyry

nocagKky AepeBLEB N KyCTapPHUKOB
UCMNONHUTENbHbIK  KOMUTET  [ICAKCKOro  cenbCKoro
noceneHus KykMOpcKkoro  MyHMUMNanbHOro  panoHa

Pecnybnukn TatapctaH

MNonoxeHue 06 UK

2.3. Onucaxue pesynbtaTa PaspelleHne Ha BbIpyOKy, KpoHMpoBaHMe UM nocagaky | Mopsaok

npegocTaBneHns MyHULMNanbHOM [epeEBbLEB U KyCTapHUKOB (Npunoxexue Ne2).

ycnyru YBegomneHne o6 OTkase B paspelleHuM Ha BbIpyOKy,
KPOHMpPOBaHWE N NOCaaKy AEPEBLEB U KYCTAPHMKOB.

2.4. Cpok npegocTaBreHust PaspelueHne Ha BbIpybKy, KpoHMpoBaHMe W nocagky |Mopsaok

MYHULMNANbHOW yCIyru, B TOM Yncre ¢
yyeToM HeobxoaumocTn obpalleHus B
opraHv3auun, y4acTByloLLME B
npegocTaBneHnn MyHULMNanbHON
yCInyru, CPoK NPUOCTaHOBIEHNS
npeaocTaBneHnsa MyHMLMNanbHON
yCcnyru B criyvae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNS NpegyCMOTpeHa
3akoHogaTtenbcTBoM Poccunckom
depepaummn, Cpok Bbigaum
(HanpaBneHns) 4AOKYMEHTOB,
ABNSAOLLNXCA pe3yrbTaToM
npeaocTaBneHns MyHULMNANbHON
ycnyrm

AepeBbeB U KYCTAapHWKOB BblaeTcs B TeveHne 13 nHen!,
BKI0OMasA AeHb NoJayvn 3asiBNeHns.

MpuocTaHoBneHne cpoka npenocTaBneHns
MYHULMNAnNbHONM YCNyru He NPeayCMOTPEHO.

Bbigaya  OOKyMeHTa,  SBMSAOWErocs  pesynbTaToMm
MyHUUMNAnbHOW  YCRyrM,  OCYWEeCcTBRsieTcs B [OeHb

obpalleHuns 3aaBuTens.

HanpaBneHne OoKymMeHTa, SABMSKOLWErocs pesynbTaToMm
MYHULMNANbHOW YCNyru, ¢ UCNonb30BaHMEM crnocoba cBsA3w,
YKa3aHHOro B 3asiBNeHun (Mo noyvte WM Ha 3MEeKTPOHHbIN
agpec), ocywecTBnseTcs B OeHb  OhopMIieHus U
perncTpauumn pesynbtata MyHULMNanbHOW yCriyrm

! Cpok mpemocTaBiieHHss MYHHUIIMIIAIBHON YCIYTH ONpENeNieH HCXOIM M3 CYMMAapHOIO CpPOKa, MHHHMAaJIbHO HEOOXOJMMOTO ISt OCYIIECTBICHHUS
aJIMUHHUCTPATHBHBIX Mpoueayp. JJIMTeTbHOCTh aIMUHUCTPATUBHBIX MPOLETYP UCUUCISIETCS B pab0UHX JHSIX.
y y
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2.5. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHLIMU UMK
WHBIMW HOPMAaTUBHbLIMU NMPaBOBbLIMU
aKkTamu Ons npefocTaBrieHns
MYHULMMNANbHOW YCNYyru, a Takke ycnyr,
KOTOpble ABNATCA HE06X0aUMbIMU U
obsa3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
NX NOnyyYeHus 3assuTenem, B TOM yucrne
B 9NEeKTPOHHOW dhopme, NOPSALAOK NX
npeacraBneHus

1) 3asaBneHue:

- B oopMe AOKYMeHTa Ha BymaxxHOM HocuTene;

- B 3NEKTPOHHOMN hopMe, NoANMCaHHOE B COOTBETCTBUN C
TpeboBaHuamm deagepansHoro 3akoHa oT 06.04.2011 Ne 63-

®3 «O6 3nekTpoHHOW noanucu», npu obpalleHum
nocpeactsoMm PermoHanbHoro noprana;

2) JJokymeHTbI, yaocToBepsoLwme NMYHOCTD;

3) [lokymeHT, noaTBEpXKAarLLMN NOJSTHOMOYMS

npeacrasutensa (ecnv OT WMEHW 3asBUTENA AeUCcTByeT
npeacraBuUTENb);

4) Cxema y4dacTka 0o bnvxanwmx CTpoeHun unu apyrnx
OPVUEHTUPOB C  HaAHECEHMEM  3efieHblX  HacaXxOeHuwu,
noanexawmnx Bblpyoke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNUBAKOWMX W
NpaBo NOATBEPXAAKLWMX [AOKYMEHTOB Ha 3eMefbHbIN
y4acTOK, €Cnv 3eMerbHbI y4acTOK He 3aperncTpupoBaH B
EaomHom rocynapCTBEHHOM peecTpe HEABMXKUMOCTY;

6) YTBepxaeHHas NpoekTHasa AOKyMeHTauus B cnydae,
ecnn npou3BoAMTCA BblpyOKa 3eneHblX HacaXaeHWMW,
nonagarowmx nog rabaputbl NpyM CTPOUTENLCTBE 34aHUN U
COOpPYXXEHUN;

7) CornacoBaHne c Bnagenbuamu 3aTparnBaemblX
TEPPUTOPUIN yCrOBUMIA BbIPYOKM M nepecagkm 3eneHbliX
HacaaeHWH;

8) [Tpu nocagke wnNn nepecagke HacaXaeHUn
cornacoBaHuMe C NpeacTaBUTENAMU MHXEHEPHbIX CeTen C
OTKPbLITUEM OpAepa Ha NpoBeAeHne 3eMnsiHbIX paborT.

bnaHk 3asBneHus Ons NONyyYeHus MyHUUMNanbHOM
ycnyru  3asiBUTENlb  MOXET MOoMyYuTb MNpuM  JINYHOM
obpaweHun B Wcnonkome. 3InekTpoHHasa ¢opma 6naHka
pa3melleHa Ha odmuymansHom cante Mcnonkoma.

3aaBneHne n npunaraemMmble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaerfeHbl) 3asiBUTENeM Ha OyMakHbIX
HOCUTENAX OAHUM M3 CrieayroLmx cnocobos:

NNYHO (NIMLIOM, OEVCTBYHOLMM OT UMEHMU 3asiBUTENs Ha

Mopsimok
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OCHOBaHWM 0OBEPEHHOCTW);
NMOYTOBbLIM OTMNPaBNEHNEM.

3asBneHne Un  [OOKYMEHTbl Takke MoryT ObiTb
npeacraBneHbl (HanpaBneHbl) 3aaBuUTENEM yepes
PervoHanbHbIM nopTan B BUAe SNEKTPOHHbIX OOKYMEHTOB,
noanMCaHHbIX YCUNEHHON KBanMunumpoBaHHOM
9NEKTPOHHOM MOAMUCHIO
2.6. VcyepnbiBatowwmnm nepeyeHs Mony4atoTca B pamkax MeXBeJOMCTBEHHOIO

AOKYMEHTOB, HEOOXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMU aKkTaMu 415
npegocTaBneHns MyHMLMNanbHON
yCrnyru, KoTopble HaxoaaTcs B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasneHnst U UHbIX OpraHn3aunin n
KOTOpble 3a8BUTENb Brpase
npeacTaBuTb, a Takke cnocobbl UX
nosly4eHus 3asiBuTensamu, B TOM Y1cre B
3NEKTPOHHOM hopMe, NOPSA0K UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

B3aUMOOENCTBUSA:

1) Beinucka 13 EQnMHOro rocygapCTBEHHOro peectpa
HeOBWXMMOCTU (copepkallan obuieaocTynHble CBe4eHUS O
3aperncTpupoBaHHbIX NMpaBax Ha OOBLEKT HEABUMXUMOCTN).

Cnocobbl nonyyeHMss W NOpPSJOK NpeacTaBrieHus
OOKYMEHTOB, KOTOpble 3asBMTENb BMpaBe nNpeacTaBUTb,
onpeaeneHbl NYHKTOM 2.5 HacToswero PernameHTa.

3anpelaeTcs TpeboBaTtb oT 3asBuTens
BblLLENEPEYUCTIEHHbIE  [OKYMEHTbl,  Haxogswuecsa B
pacrnopsikEHUN  rOCyQapCTBEHHbIX  OpPraHoB,  OpPraHoB
MECTHOro camoyrnpaBfeHns U UHbIX OpraHn3auuin.

HenpencraBneHune 3asiBUTENEM AOKYMEHTOB,
cogepxawmx BbllleykaszaHHble CBeOeHUsl, He 4dBndeTcs
OCHOBaHMEM [ OTKas3a 3adABUTENO B NpenoCcTaBfieHMU
ycrnyrm

2.7. NcyepnbiBatoLwmim nepeyveHb
OCHOBaHW N5l OTKasa B nNpuMeme
AOKYMEHTOB, HEOBX0aUMbIX ANS
npegocTaBfeHns MyHUUMNANbHON
ycnyru

OcHoBaHusa ons oTkasa B npuemMe AOKYMEHTOB:

1) Moga4a [OKYMEHTOB HeHagnexalmuMm NnLoMm;

2) HecooTtseTcTBMe  nNpenCcTaBNEHHbIX  JOKYMEHTOB
NepeyvHto JOKYMEHTOB W TpeboBaHMAM, YyKasaHHbIM B
nyHKTe 2.5 HacToswero PernameHTa;

3)B 3agBneHun wn npunaraembix K 3asiBEHUIO
AOKYMEHTax WMEKTCA  HEOroBOPEHHble  UCNpaBIieHus,
cepbes3Hble MOBPEXAEHUHA, He MO3BONALWMe O4HO3HAYHO
MCTONKOBATb UX COAEPXaHUE;

4) MNpefcraBneHMe [OOKYMEHTOB B HeHagnexaluun
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opraH

2.8. VcyepnbiBaowmm nepeyeHs
OCHOBaHW N5 MPUOCTAHOBIIEHNSA NNK
OTKasa B NpeJocTaBfieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA [ns MPUOCTAHOBIIEHMSA NpefoCTaBeHns
YCInyru He NpeayCMOTPEHbI.

OcHoBaHusa ansa oTkasa:

1) 3agBuTtenem npeacTtaBfieHbl JOKYMEHTbI HE B MOSIHOM
obbeme, nNuMbBO B nNpeacTaBrfeHHbIX 3adBneHUn u (KMnn)
AOKYMEHTaxX COOEPXMUTCS HeMnonHasa u (MnvM) HegoCcToBepHas
NHGopMaLus;

2) MocTynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTu, oOpraHa MeCTHOro camoynpasrneHus  nmbo
NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOM BRacTu Wnu
OpraHy MeCTHOro CcaMoOyrnpaBfeHUss OpraHu3auun Ha
MEXBELOMCTBEHHbLIN  3anpoc, cBuaeTenbcTByowero o6
OTCYTCTBMM JOKYMEHTA 1 (Mnn) nHdopmMmauumn, HeobxoanMbIX
ANA  NpeaocTaBneHnss  MyHUUMNanbHOW  yCRyrn, ecnu
COOTBETCTBYIOLUMA  OOKYMEHT He 6Obin  npegcrasneH
3asBuUTENEM NO COOGCTBEHHON MHULMATUBE

3) Hannume cnopa mexagy nonb3oBaTensMm COCeaHUX
3eMefbHbIX Yy4aCcTKOB MO BOMPOCY BbIpyOKYy, KPOHMPOBaAHMUIO
1 Nocagkn AepeBbEB N KYCTAPHUKOB

Mopsgok

2.9. Nopsgok, pasamep 1 OCHOBAHUSA
B3MMaHWs rocya4apCTBEHHOM MOLUMNHBI
UM MHOW NNaThbl, B3UMaeMon 3a
npegocTaBneHne MyHMUMnansHoOn
ycnyru

MyHuumnansHas ycnyra
0e3B803Me3HON OCHOBE

npenocrtaBnAaAeTcA Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMU U
obsa3aTenbHbIMK ANS NpeaoCTaBneHns
MYHULUMNANbHOW YCryru, B TOM Yncre
CBeeHVsi O JOKYMEHTE (OOKYMeHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHu3aunsMn, y4acTeyoLWMMUY B

npegocrtaByieHNN MyHUUUMNAlIbHbIX YCIyr

MpepocTtaBneHne HeOBXOANMbIX U 0B6A3aTENbHBIX YCIyr
He TpebyeTcs

2.11. lNMopsgok, pasmep U 0OCHOBAHUSA
B3MMaHUs nnaTbl 3a NpeoCTaBfeHne

MpenoctaBneHne HeobxoaMMbIX U 06s3aTeNbHbIX YCryr
He TpebyeTcs
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YCIyr, KOTOPbIE SABMAKTCS
HeobxoanMbIMUK KU obsA3aTenbHbIMK AN
npegocTaBfeHns rocyaapCTBEHHOM
ycnyru, Bknovasi M"HgopmMaumio o
MeTOoAUuKe pacyeTa pasmepa Takon
nnarbl

2.12. MakcumarbHbIA CPOK OXXNaaHus B
oyepean Npu nogade 3anpoca o
npegocTaBeHnn MyHUUMNansHoOM
ycnyru, ycrnyru, npegocTaBnsieMomn
opraHusauuen, y4acTBytoLLen B
npegocTaBeHMM MyHMLMNANbHON
ycryru, u npu nonyyYeHnn pesynstarta
npefoCcTaBnNeHns Takux ycnyr

Mogaya 3asBneHUMss Ha MonyyYeHne MyHuMUMNanbLHON
yCryru npu Hanu4mm ovyepeam - He bonee 15 MUHYT.

Mpn nosly4eHum pesynbTaTta npegocTaBneHuns
MYHMLMNANbHON YCRYrM MakCUMmaribHbli CPOK OXWOAHWA B
oyepean He JOKeH npesblwaTtb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o NpeoCcTaBeHnm

B TeueHne opgHOro AOHA C MOMEHTa nocTynneHunA
3adaBneHunAd.

MYHULMMNANbHOW YCNYru U yCryru, 3anpoc, nMOCTynMBLWUMA B 3NEKTPOHHOW dopme, B
npegocTaBfiieMon opraHmMsaumen, BbIXOQHOM  (Npa3gHWMYHLIN)  OEHb  PErncTpupyeTcss  Ha
y4yacTByloLLEN B NpeaocTaBneHnm cnegylowmn 3a BbIXOAHBIM (MpasgHUYHbIM) paboynn aeHb
MYHULMMNANbHON YCNyru, B TOM Yncre B

3NEKTPOHHON hopme

2.14. TpeboBaHus K NOMELLEHUAM, B MpepnoctaBneHne MYHULMNANbHON ycnyru
KOTOpbIX NpeaocTaBnsieTcs ocyLlecTBnsaeTcs B 34aHnAax n nomMeLLeHnsXx,

MyHUUMNaneHasa ycnyra, K 3any
oXungaHus, mectam Ans 3anofiHeHUs
3anpocoB O NpegocTaBneHnn
MYHULMNANBHOW YCRyru,
MHPOPMALNOHHBLIM CTEHOAM C
obpasuamu nx 3anofHEHNA N NepevHeM
AOKYMEHTOB, HEOBX0aUMbIX ANg
npenocTaBieHUst KaXXaomn
MYHUUMNANbHOM YCNyru, pasmeLleHuto n
0POpPMNEHNIO BU3yasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHOopMaLnn O
nopsiake NnpeaocTaBieHNa Takou YCnyru,

0b60opyaoBaHHbIX MPOTUBOMOXXAPHOM CUCTEMOM U CUCTEMOW
noXapoTyLleHnd, Heobxoaumon mebesnbio Ans oopMeHns
AOKYMEHTOB, MH(POPMALMOHHBbIMY CTEHAAMM.
ObecneuunBaeTcs BGecnpenaTCTBEHHbIN AocTyn
MHBaNUOOB K MeCTy npeaocTaBreHus MyHUUUNanbHOW

ycnyrm  (yoobHbIn  BXO4-BbIXO4 B MOMELUEHUS U
nepemMelleHve B UX npegenax).
BusyanbHas, TeKkcToBas n MynbTUMEONNHas

MHOpMaLMs O nopsiake NpeaocTaBneHnst MyHULMNanbHoOwM
ycryrv pasmellaeTcs B yA0OHbIX ANs 3asBUTenen MecTtax, B
TOM 4ucre C Y4YEeTOM OrpaHM4YeHHbIX BO3MOXHOCTEW
NHBaNVaoB
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B TOM 4Yucne K obecrnevyeHuto
AOCTYMNHOCTM AN UHBaNMAO0B yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOAATENLCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TartapcTtaH 0 couuansbHon 3almnTe
MHBanNMOoB

2.15. lNoka3aTenu OOCTYMHOCTU "
KayecTBa MyHULMMNANbHOW YCryrn, B TOM
ymcrne Konn4ecTBO B3aMMOOENCTBUMN
3a8BUTENA C [AOMMKHOCTHbIMM NULLAMU
npu nNpegocTaBneHnn MyHULMNANbLHON

ycriyirm U UX  NPOAOIKUTENbHOCTb,
BO3MOXHOCTb MONy4YeHus1 MHopmaumm
0 xone npenocTaBneHus

MYHMUMMNANbHOW yCrnyrn, B TOM 4YMcne c
MCnonb3oBaHNEM NHOPMAaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOMNOMMN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
nonyyYeHnss MyHUUMNAnNbHOW YCnyrn B
MHOroyHKLMOHANbHOM LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (B TOM 4yucne B
MOJTHOM obbeme), B nobom
TeppuTopuanbHOM nogpasgeneHmm
opraHa NCMNOMNHUTENBHO
pacnopsanTenbHOro opraHa MeCTHOro
camoynpasneHusi, No Bbibopy 3asaBuTens

(aKkcTeppuTopmanbHbIn npuHUmn),
nocpeacTBOM 3anpoca o}
npegocTaBneHnn HECKOMNbKNX
rocygapCTBEeHHbIX n (nnn)
MYHMLUMNANbHbIX ycnyr B
MHOroyHKLMOHANbHbIX LeHTpax
NpegoCTaBNEHNss TOCYAAPCTBEHHbIX U

MokazaTtenamu AOCTYMHOCTU
MYHMLMNANbHOWN YCNyrn SBNATCA:

pPacrofio)KeHHOCTb MOMELLEHNA WUCMOfKOMa B 30HE
AOCTYNHOCTN OBLLECTBEHHOrO TPaHCMNOPTA;

HanMune Heobxo4MMOro KonuyectBa CneunanucToB, a
TaKke MOMELEeHNN, B KOTOPbIX OCYLLECTBNSETCA npuem
AOKYMEHTOB OT 3asdBUTENEN;

Hannune wucyepnbiBawWen MHPopmaunmnm o crnocobax,
nopsiake M cpokax NpeaocTaBneHns MyHULMNansHOM yCryrn
Ha  MHPOPMAUMOHHbLIX  CTeHAax, NHPOPMaLMOHHBIX
pecypcax B cetn «WHTepHeT», Ha EamHomM nopTtane
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT;

OKasaHMe noMoWWM MHBanNugam B NPEeOoAONEHUM
GapbepoB, MeLLalLWMUX MNOSTYYEHUIO UMK YCINYr HapaBHE C
APYrMMn NiMuamu.

KayecTBO npegocTaBneHns MyHUUMNanbHOW  yCryru
XapakTepuayeTcsi OTCYyTCTBMEM:

oyepegen npu npueme U
3aaBUTENSAM;

HapyLIEeHWA CPOKOB MNPeaOCTaBEHUS MYHMLUMMNANbHON
yCnyru;

Xanob Ha pewncteus (besgencrene) MyHULMNANbHbLIX
crnyxawmx, NpegoCcTaBnaoLWnX MyHUUUNANbHYIO YCNyry;

Xanob Ha HEeKOPPEKTHOE, HEBHMMATENbHOE OTHOLLEHME
MYHULMNANbHbIX cnyxawmx, OKa3blBaOLLNX
MYHMLMNANbHYIO YCIyry, K 3asiBUTENSAM.

Mpwn nogade 3anpoca o} npeaocTaBneHnmn
MYHUUMNANbHOMW YCryrn W Npu NONyyYeHuuM pesyrnbTaTa

npengocrtaBneHnd

Bbla4e [OOKYMEHTOB
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MYHULMNAMNbHbIX ycnyr,
npeaycMOTPEHHOro cTaTben 151
depepanbHOro 3akoHa  (KOMIMMEKCHBIN
3anpoc)

MyHUUMNANbHOW ycryrn, npeanonaraeTcs OAHOKpaTHoe
B3aMMoJencTBne AOMKHOCTHOMO nuua, npegocTaBnstowero
MYHUUMNAnbHYO ycrnyry, 1 3aasutens. [NpogormkntTenbHOCTb
B3aMMOOeNCTBUNA onpeaensieTcsa pernameHToMm.

MHpopmauna o xoge npefocTaBfieHUss MyHULMMNANsHOM
ycnyru MoxeT OblTb MonydeHa 3asBUTENEM Ha caunTe
kukmor.tatarstan.ru, Ha EgMHom nopTtane rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr, B MOLY.

lMpepoctaBneHne  MyHUUMNANbHOW  YCNyrm  4vepes
MHOIOOYHKLIMOHaNbHbLIN LEHTp npegocTaBneHns
rocydapCTBEHHbIX N MyHULUMNanbHbIX yenyr (nanee — MoL),
yaaneHHble paboyne mecta MOL| He ocyuiecTBnsieTcs.

MyHmu,mnaanaﬂ yciyra no J3KCTepputTopuaribHOMy
npuHUuMny wM B COCTaB€ KOMIUIEKCHOINo 3anpoca He
npegocraBndaeTcsa

2.16. NHble TpeboBaHusi, B TOM 4ncne
y4uTbiBatoLLMe 0COBEHHOCTH
npegocTaBfieHNa MyHMLMNANbHON
yCnyru no sKkCTepputopmanibHoOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMnNaneHas ycnyra
npegocTaBnseTcs no
AKCTEpPPUTOPUANBHOMY NPUHLMNY) U
0CoBEeHHOCTN NpeaocTaBneHns
MYHUUUNANbHOW YCyrnu B 3N1EKTPOHHOM

dopme

KoHcynbTaumio o nopsigke nosiydeHuss MyHuumnanbHOu
yCryrm B ONEKTPOHHOM (OpMEe MOXHO MOonyYnTb 4epes
WHTepHeT-NpueMHyto nnm Yyepes lNoptan rocygapCTBEHHbIX
N MyHuMuMnanbHbIX yenyr Pecnybnukn TatapcTtaH.

Mpu npepoctaBneHMn  MyHULUNANbLHON
3NEeKTPOHHOM BuAe 3asiBUTeNb Bnpase:

a) nonyynuTb WHQOPMALMIO O nopsgke Wu  cpokax
npegoCcTaBneHns MyHUUMMNANbHOW YCNyru, pasMeLLeHHYHo
Ha EguHom nopTtane unu Ha PernoHansHOM nopTane;

0) noaatb 3asBrneHue o] npegocTaBneHnm
MYHUUUNANbHOW ycryrn B oOpMe 3reKTPOHHOro JOKYMeEHTa
C wucnonb3oBaHnem «JlnyHoro kabuHeTa» PernoHanbHoOro
noprtana nocpeacTBOM 3anoSfiHEHUSI 3NIEKTPOHHOM OOpPMbl
3asiBEHMs.

Mpn HanpaBneHun [JOKYMEHTOB,
npenocTaBneHus MYHULMNANbHOM ycnyrm C
ncnonb3oBaHmeMm «JlnyHoro kabuHeTta» PervoHanbHOro
nopTana, MCMNonb3yeTcsa YCureHHas KBanuuunpoBaHHas
9NEeKTpOHHaa noanucb. 3asiBUTENb BNpaBe WCMONb30BaTb
NPOCTYIO SNEKTPOHHYIO nognucb B cnyyasx,

ycrnyrm B

HeobXxoaumMbIX Ans
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npeayCcMOTPEHHbIX NOCTaHOBIIEHNEM MpaButenbcTBa
Poccurckon ®epepaunm ot 25.06.2012 Ne 634;

B) NOMy4nTb CBEOEHUS O XOA4e BbIMNOMHEHUS 3asBNEHNN
O NpeaocTaBfieHMM MyHULMNANbHOW YCNyru, nNofaHHbIX B
3NeKTPOHHOMU bopMme;

) OCYyLEeCTBUTb OLEHKY KayecTBa nNpeaoCcTaBreHust
MyHMUMMANbHOW  ycnyru nocpeactsoMm  PervoHanbHoro
nopTana;

a) nony4nTb pesynbTart npenocTaBneHmns
MYHULUMNANbHOW yCyrn B OpMe 3NEKTPOHHOIO LOKYMEHTA;

e) nogatb Xanoby Ha pelweHne U OencTBue
(6e3penctene) Othena, a Takke €ero AOSMKHOCTHbIX v,
MYHMUMNANbHbIX CIyXalmMx MNoCcpeacTBOM 0OduLManbHOro
canTa MyHuUMNanbHOro pawoHa, PermoHanbHOro noprana,
noprtana denepanbHoOn rocygapCcTBeHHOM
MHPOPMALMOHHON cuUCTEMbI, obecneymBaroLwen npouecc
pocynebHoro (BHecyaebHoro) obkanoBaHWUs pelleHun wu
AEencTeumn (6e3pencTBus), COBEpLUEHHbIX npu
NpeaoCTaBNEHNN TOCYAAPCTBEHHbIX UM MyHUUMNANbHbIX
ycrnyr opraHamu, npeaocTaBnsoWLMMU FOCYAapPCTBEHHLIE Y
MyHMUMNANbHbIE  YCAYIK, WX OOJPKHOCTHbIMM — fMUaMu,
rocygapCTBEHHBIMU U MyHULMNANBHBIMW CRYXalMMm




3. CocTaB, nocnenoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM Yuclie 0CO6EHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLeAyp B 3NeKTPOHHOMN chopme

3.1. OnncaHne nocnefoBaTenbHOCTU OEWCTBUA NPU NpeaocTaBfeHnn MyHULMNAanbHON
ycnyru

3.1.1. TllpemocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywoume
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpyHATUE U perncTpauuns 3asaBneHus;

3) opmupoBaHve © HanpaBfeHWe MEeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLMe B NpeJoCcTaBNeHnn MyHULMNAaneHON YCNyru;

4) cocTaBneHne akta KOMUCcuu;

5) nogrotoBka pesynbtarta MyHUUUNAanbHOW yCryru;

6) Bblga4va 3aaBuTenNto pesynbtata MyHUUUNanbHOM yCnyr.

3.2. OkasaHune KOHCynbTauum 3asiBUTENO

3.2.1. 3aaBuTenbL BnpaBe 0OpPaTUTbCA B WCMOMIKOM JIMYHO, MO TenedoHy u (Mnn)
9NEKTPOHHOM Mo4yTe ANSA MNONyYeHUs KOHCYNbTauui O MOpsAKe MNONYyYEHWA MyHULMNanbHON
ycnyru.

CekpeTapb MCMOMNKOMa KOHCYNbTUPYET 3asiBUTENS, B TOM 4ucre no cocTtasy, dopme
npeacraBnsiemMon JOKYMEHTauMm 1 apyrmm Bonpocam Afsi NonyYeHus MyHUUMNanbHON YCnyru
n Npy Heo6XO0OMMOCTM OKa3bliBaeT MOMOLLb B 3arnofHeHMn 6naHka 3asBrneHus.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBASTCA B [O€Hb
obpallueHna 3aaBuTens.

PesynbTat npoueayp: KOHCynbTauuu nNo  cocTtaBy, dopme npeacrtaBnseMon
AOKYMEeHTauun u gpyrum Bonpocam nonyveHusi paspeLleHus.

3.3. MNpuHaTHE N perncTpauns 3asBrneHus

3.3.1. 3aaButenb Nn4HO, Yepes goBepeHHoe nuuo unm Yyeped MOLL, ynaneHHoe paboyee
mMecTo M®L| nogaeT NnncbMeHHoOe NMOO B 3NEKTPOHHOM dopMe 3asiBNeHne 0 NpeaocTaBreHnmn
MYHUUMNANbHOMW YCNyrM W NpeacrtaBnsdeT AOOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosiero PernameHTa B UCMOSIKOM.

Mpn nocTtynneHun 3asaBneHuUss B ONEKTPOHHOW dopMe CceKkpeTapb MCMNOSfIKoMa,
OTBETCTBEHHOE 3a NPUEM 3asiBIIEHUN:

a) obecneunBaeT  perucTpaumilo  3asBreHus B  CUCTEME  3NIEKTPOHHOro
AOKyMeHToobopoTa, npu 3TOM 3asiBNEHUI0 NpucBamBaloTca cTaTycbl «[MpUHATO BEAOMCTBOMY
nnn «B obpaboTke», 4TO oTpaxxaeTca B «JlInyHoM KabunHeTe» PernoHanbHOro noprana;

6) npoBepsieT cobntogeHne YCroBuMKW OEWCTBUTESNTbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtesoMm obpaweHus Kk EguHomy noptany (B cnydae, ecnu 3asBuTenemMm npeacTaBreHbl
9NEKTPOHHble  00pa3bl  [OOKYMEHTOB, MNOAMUCAaHHbIE  YCUNEHHOW  KBannuumpoBaHHON
3NEeKTPOHHOM NOAMNUCHIO).
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B cnyyae ecnu B pesynbTaTe NpoBEPKN YCUNEHHOW KBanMULUMPOBAHHOW 311EKTPOHHON
noanncu He BbIABMNEHO HecobntoaeHne ycrnoBun ee AeNCTBUTENBbHOCTU, CEKpeTapb MCNOMKoMa
HanpaBnseT 3asBMTEN0 YKasaHHbIM B 3asiBfiEHUWM Cnocobom He no3gHee pabodero AHs,
cnegywuwlero 3a gHeM MOCTYNNeHUs 3asdBNeHUs B UCMOSIKOM, yBeLOMIIEHME O MOCTYMneHuu
3adBneHns, codepxallee BXOOAALWMN perucTpaunoHHbI HOMep 3asiBreHus, gaTy nonyyeHus
3adBneHns, rnepevYeHb HamMeHoBaHUM (bansioB, NpPeAcTaBfiEHHbIX K HEMY AOKYMEHTOB, AaTy
nonyveHus pesynbtata MyHULMNANbLHOW YCNYru.

B cnyyae ecnu B pesynbTate NPOBEPKU YCUNEHHOW KBaNUOUUMPOBAHHOW 3NEKTPOHHOM
noanuncu BblsiIBNIEHO HECOOMOAEHNE YCNOBUIN ee OENCTBUTENBbHOCTU, CEKpeTapb UCMOMKoMa:

npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM
opwme;

HanpaBnsaeT 3asBUTENO yBeAOMSIEHME O NPUHATOM PELUEHUN B 3NIEKTPOHHOM dhopme C
ykaszaHnem nyHktoB ctatbn 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3MIEKTPOHHOM NOAMUCUY», KOTOPbIE TMOCAYXWUIN OCHOBaAHMEM [Afs €ero MNpUHATUA. Takoe
yBeOMIIeHMe NoLMUCbIBAETCS YCUIIEHHON KBannUUMPOBAHHOW 3NEKTPOHHOM MNOAMUCHID
pyKoBOAMUTENEM MCMNOSIKOMA, PEMMCTPUPYETCS B CUCTEME INEKTPOHHOIO JOKYMeHToobopoTta u
HanpasnseTca crnocobamu, ykasaHHbIMM B MyHkTe 9 [MpaBun MCNoONb30BaHUS YCUINEHHOM
KBanMUUMPOBaHHOMN  SNEKTPOHHOW  nognucu  npu  obpaweHun  3a  nonyyYeHuem
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, YTBEPXOEHHbIX NocTaHoBneHneM [paButenscTBa
Poccuinckon ®epepaunn ot 25.08.2012 Ne 852.

3.3.2.CekpeTapb UcCnonkoma, BeayLwunm npmem 3asBrfieHuin, OCyLLeCcTBNSAET:

yCTaHOBIIEHNE NINYHOCTN 3asBUTENS;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydyae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMnuna [OOKYMEHTOB, MpPeAyCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpPeOCcTaBfeHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexaiwee odgopMneHMe KOMuUA [JOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYThIX CITOB U NHbIX HE OrOBOPEHHLIX UCNPAaBIIEHUI).

B cnyyae oTcyTCTBUS 3aMeYaHnin cekpeTapb UCNOSIKOMa OCYLLEeCTBIISAET:

NnpUeM 1 perncrTpaumio 3asiBfieHns B cneumanbHOM XypHane;

BpyYEHME 3asIBUTESIO KOMUM ONUCKU NpeacTaBneHHbIX OJOKYMEHTOB C OTMETKOW O AaTe
npuema [OOKYMEHTOB, MPUCBOEHHOM BXOASWEM HOMepe, faTe W BPEMEHU UCMNOSHEHUS
MYHUUMNANbHOW YCAyru;

HanpasfieHne 3asiBeHNs Ha paccMOTpeHne pykoBoauTento Vicnonkoma.

B cnyyae HanuMuuMa OCHOBaHUM ANns OTKasa B MNpuMemMe [OOKYMEHTOB, CeKpeTapb
Ncrnosnkoma, Beaywmi npuemMm LOKYMEHTOB, YBEOOMANSET 3asiBUTENSA O HanuMyuu NpensiTCTBUN
Ana pernctpaummn 3asiBNeHns 1M BO3BpALLAET €My OOKYMEHTbl C MUCbMEHHbIM OOBLACHEHMEM
cofepaHna BbIABNEHHbIX OCHOBaHU AN OTKa3a B NpuemMe 4OKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLNM MYHKTOM, OCYLLECTBNAKTCS:

npuem 3asiBfieHns1 1 JOKYMEHTOB B TeYyeHne 15 MUHYT;

pernctpauus 3asiBfeHnst B Te4eHne ogHoro AHS ¢ MOMEHTAa NOCTYNMEHNS 3asBNeHUs.

PesynbTat npouenyp: NpuHATOE U 3aperMcTpupoBaHHOE 3asBlieHWe, HanpaBfeHHoe Ha
paccMoTpeHne pykosoauTento Micnonkoma unmn Bo3BpaLleHHbIe 3asdBUTESTO JOKYMEHTHI.

3.3.3. PykoBoauTtenb icnonkoma paccmaTpuBaeT 3asiBrieHue, onpeaenset UCnosHuTens
N HanpaersieT 3asiBfiEHNEe CekpeTapto.
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Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYHKTOM, OCYLUECTBIISIETCA B TeyeHue
O[HOro AHS C MOMEHTA perncTpauun 3asiBrieHust.
PesynbTaT npoueaypbl: HanpaBneHHOEe UCMNOJNHUTENIO 3asiBreHMe.

3.4. dopmmpoBaHMe W HamnpaBfeHNe MeXBELOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPeAoCTaBNeHNM MyHULMNANbHOW YyCnyrn

3.4.1. CekpeTapb MCMONKOMa HanpaensieT B 9NeKTPOHHON hopMe NocpeacTBOM CUCTEMBI
MEeXBEeJOMCTBEHHOIO 3fIEeKTPOHHOrO B3anMOAEeNCTBUS 3anpoc O npegoctasneHnn Boinuckn mns
EavHoro rocygapcTBeHHOro peecTpa npaB Ha HeaBWXKMMOE UMYLLECTBO U COENOK C HUM
(copgepxawen obwenocTynHble CBeAeHUst O 3aperucTpyMpOBaHHbIX MNpaBax Ha OOBLEKT
HEeLBWXUMOCTN).

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLIECTBMASAIOTCA B TeveHue
ofHOro pabo4yero AHA ¢ MOMEHTa MOCTYNMEeHUS 3asBNeHNs O NPeoCTaBNEHNN MyHULMNANbHOM
yCcnyru.

PesynbTaTt npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. Cneumanuctbl MOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMMW 3anpoca, NOCTynuBLLIEro
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3feKTPOHHOIO B3auUMOOEWCTBUS, NpPeaoCTaBnsioT
3anpawmBaemMble OOKYMEHTbl (MHpOpMaLMIo) UM HanpaensaoT yBegOMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHopmarmm, HeobxoanMbIX ANa NpeaocTaBeHns MyHULMNAnsHOW yCnyrm
(nanee — yBegomneHune o6 oTkase).

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLIECTBASIIOTCA B TEYEHME Tpex
OHEW CO [OHS NOCTYNNeHMs MEeXBeOOMCTBEHHOrO 3anpoca B OpraH WnvM opraHusauuto,
npegocTaBnsoLme JOKYMEHT U MHpopMaLumio.

Pesynbtat npoueayp: [OOKyMeHTbl (cBegeHusi) nuvbo yeBegomneHne o6 oTkase,
HanpaeneHHbIe B UCMOSKOM.

3.5. CocTaBneHue akta KoMmmccum

3.5.1.CekpeTapb UCMNONKOMa OCYLLECTBNSAET:

NPOBEPKY LOCTOBEPHOCTUN CBEAEHUIN, COAePXKaLLMXCS B NPeLCTaBMNEHHbIX JOKYMEHTAaX;

ohopMreHne y4eTHOro aena (KoMnnekraumsi Bcex AOKYMEHTOB B OTAEMbHYHO Nanky);

HanpaBneHue y4eTHOro Aesfa Ha pacCMOTpeHne KOMUCCUM 19 COCTaBMEeHUS aKTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLIECTBASTCA B TeYeHue
OAHOr0 OHS C MOMEHTA NOCTYNSIEHNS OTBETOB Ha 3anpochl.

PesynbTat npouenyp: y4eTHOe Oeno, HanpasrneHHOe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3yyeHue nocTynuBLLUNX JOKYMEHTOB;

Ha3HadYeHWe [aTbl OCMOTPa MecTa pacrofiokeHus [OepeBbeB WM KYCTapHUKOB,
noanexawux Bblpybke, KPOHMPOBAHUIO UM OCMOTPa MecTa NocanKu;

N3BELLIEHNE YIEHOB KOMUCCUU U 3a9BUTENSA O JaTe ocMOoTpa.

lMpouenypsbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLIECTBNAKOTCA B TEYeHUe OBYX
AHEen C MOMeHTa NOCTYNSIEHNA JOKYMEHTOB.

PesynbTat npouenyp: U3BeLLeHne YrieHoB KOMUCCUU N 3aaBUTENSA O AaTe OCMOoTpa.

3.5.3. B HasHa4yeHHbIM AeHb KOMUCCUA BbIXOOUT HA MECTO M OCYLLEeCTBMHAET C yYacTUeM
3aaBUTENA OCMOTP [epeBbeB, noanexawux Bblpybke. Mo pesynbTtatam obcnegoBaHus
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cocTaBnseTcs akt obcnegoBaHus (NpunoxeHune Ne3).

lMpouenypbl, ycTaHasnvMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
ocMoTpa.

PesynbTaT npoueayp: akt obcneaoBaHnst, HanpaBneHHbIN cekpeTapto NCMOoNKoMa.

3.6. lNMogrotoBka pesynbTata MyHULMNANTLHOW YCIyrU

3.6.1. CekpeTapb WUCMOMKOMa Ha OCHOBaHWWM akTa obcrnegoBaHusi, NPeAcTaBrEHHOro
KOMUCCUeW, noarotaBnNMBaeT MPOEKT paspelleHMs Ha BbIpyOKy [JdepeBbeB (ganee —
paspeLueHne) Unn NpoekT yBeaomneHnst 06 oTkase B NpeaoCcTaBneHn MyHUUMNanbHOW ycnyru
(nanee — yBegomneHWe) U HanpaBnsieT Ha COrnacoBaHWe PyKOBOOUTENO WUCMNONMHUTENbHOro
KomuTeTa.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLLMM MYHKTOM, OCYLLECTBISAETCA B TeYEHUE OBYX
AHEN C MOMEHTa NoCTynneHus akta obcnegoBaHus.

PesynbTaT npouenypbl:  HaMpaBfEHHbIW  HA  MOAMUCL  MPOEKT  pa3peLueHust
(yBepomrnieHus).

3.6.2. PykoBoguTtenb Mcnonkoma noanucbiBaeT paspelleHve  (yBeOOMIieHue) u
HanpaBnseT cekpeTapio ANns Bblgaun 3asgBUTEN!O.

Mpouenypa, ycraHaBnMBaemasi HacCTOSALWMM MYHKTOM, OCYLLECTBNSAETCA B TeyeHue
OOHOrO HA C MOMEHTAa OKOHYaHWUS NpeabiayLen npoueayps.

PesynbTaT npouenypbl: HanpaefeHHOEe cneunanucty MOANMUCAHHOE paspeLleHne
(yBegomneHue).

3.7. Boligaya 3asiBuTento pesynbTata MyHULMNanbHON yeryrm

3.7.1. CekpeTapb WCMONIKOMa pPEerucTpupyeTt paspellueHne (yBeAOMMeHWe) U BbloaeT
3aABUTENI0 NMOO HanpaBnseT no noyre.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALUM MYHKTOM, OCYLLECTBISATCS:

B Te4eHne 15 MUHYT - B criyyae NMYHOro NpuobbITUS 3asiBUTENS;

B TeYeHMe OAHOro OHA C MOMEHTa OKOHYaHus npeablayuwien npoueaypbl, B cryyae
HanpaBneHust oTBeTa NOYTOBLIM OTNPABIEHNEM.

Mpu BbIOOpPE 3asBUTENns crnocoba MonyYeHUss pesynbTata B JNEKTPOHHOM Buae
HanpaenseT 3asBUTENO pes3ynbTaT MyHUUMNanbHOW ycnyrm B OpMe  3MeKTPOHHOro
[OKyMEHTA.

PesynbTaT npoueaypbl: BbiAaHHOE (OTNpaBneHHOe) yBeAOMITEHNE.

3.8. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.8.1. B cnyyae obGHapyXeHWa TEexXHW4YEeCKOM OWUBKM B [AOKYMEHTe, SABMSLWEeMCH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asaBUTenb NpeacTaBnsieT B UCMOSNKOM:

3asaBrieHne o6 ncnpaeneHMm TexXHNYeckon ownbkm (npunoxeHne Ne4);

AOKYMEHT, BblaHHbIA 3asBUTEN0 Kak pe3ynbTaT MyHMUMNANbHOW yCnyrn, B KOTOPOM
COAEPXNTCA TEXHNYECKas oLInbKa;

AOKYMEHTbl, UMeloLmMe Iopuandeckylo  cuny, CBUAETENbCTBYOLWME O  Hannyum
TEXHUYECKON OLUNOKM.

3asBneHne 06 wucnpaBneHUN TEXHUYECKONW OWKNOKM B CBEAEHMUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTatoM MYyHUUMNAnbHOW YCNyrM, nopaeTcs 3asiBUTENeM
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(ynonHomo4eHHbIM NpeacTaBuTenem) fMYHO, NMBO NOYTOBLIM OTNpaBreHnem (B TOM yucre ¢
NCNONb30BaHMEM 3JMEKTPOHHOM NOYTbl), NMBO Yepe3 eauHbi nopTan roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYr MY MHOTOMYHKUMOHANbHbLIN LIEHTP NpeAoCcTaBNeHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCNYT.

3.8.2. CekpeTapb MCNosikoma, OTBETCTBEHHbIN 3a MpUEM [LOKYMEHTOB, OCYLLECTBRSET
npuem 3asBrieHns 06 uCnpaBreHUn TEXHUYECKOW OLWnbKK, perncTpupyeTt 3asaBrieHue C
NPUNOXEeHHbIMN JOKYMeHTaMu 1 nepefaet ux B Otaen.

lMpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYyHKTOM, OCYLLUECTBMSETCA B TeyeHue
OLHOr0 AHSA C MOMEHTa perncrpaunm sasaBneHus.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asBrieHne, HanpaBneHHoe Ha
paccMmoTpeHue cneunanucty Otgena.

3.8.3. Cneumnanuct OTpgena paccmaTpuBaeT [OOKYMEHTbI M B LENsiX BHECEHUS
ncnpasneHnin B OOKYMEHT, ABNSAOLWMACA pe3ynbTaToOM YCryri, OCYLWeCTBNSAeT npouenypsl,
npeaycMoTpeHHble NMyHKTOM 3.6 HacToswwero PernameHTa, 1 BblgaeT UCNpaBieHHbI JOKYMEHT
3aaBuTento (YNnonHOMOYEHHOMY MPeACcTaBUTENIO) MMYHO NOL POCNUCH C U3BATUEM Y 3asiBUTENS
(ynonHomMo4eHHOro npeacTtaBuTens) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEepXXUTCS
TexHu4yeckas owwnbka, wunM HanpaeBngeT B agpec 3asBuTenss MoYTOBbIM OTNpaBfieHUEM
(nocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSMyYeHUS [OOKyMeHTa mnpu
npegocTaBfieHMM B UCMOSIKOM OpuUrMHana [OKYMEeHTa, B KOTOPOM COOEPXUTCA TexHu4yeckas
owmnbka.

Mpouenypa, yctaHaBnMBaemMasi HaCTOSALMUM MYHKTOM, OCYLLECTBNSETCA B TeYeHue Tpex
AHen nocne OOHapyXeHUst  TEXHMYECKOM Oownbkn wunum  nonydeHnss oT  nwboro
3aMHTEepPEeCcOBaHHOrO Nuua 3asaBreHns o 4onyLEeHHON owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSISA 3a NpeAoCcTaBleHUEM MyHULMNANBLHOW yCnyru

4.1. KOHTporb 3a MOMHOTOM W KayeCTBOM NpeaoCcTaBfieHNA MyHUUMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBNEHWE W YyCTpaHEHWEe HapylleHu npaB 3asBuTenen, npoBedeHue
npoBepok cobniogeHns npoueayp nNpenocTaBneHns MyHUUUNanbHOW YCNyru, MOArOTOBKY
pelueHnn Ha gencteus (6es3pencTane) AOMKHOCTHbBIX NINL, OpraHa MeCTHOro camoynpaBneHus.

dopmamMm KOHTpONs 3a COoOMAEHMEM WUCMNOSTHEHUS a4MWHUCTPATUBHBIX Mpouenyp
ABMAKOTCA:

1) npoBepka UM cornacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  NpefoCTaBfieHUIO
MYyHUUMNAanNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHNS Aeronpou3BOACTBa;

3) npoBegeHne B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEPOK cobniogeHus
npoueayp npeaocTaBrieHUss MyHUUMNAansHOW YCIyri.

KOHTpOnbHblEe NpoOBEpKM MOryT ObiTb MMAaHOBbIMK (OCYLLECTBNATHCA Ha OCHOBaHUU
nosyrogoBbIX WM FOAOBbIX MNfiaHOB paboTbl oOpraHa MECTHOro CcamMoynpasfeHus) u
BHennaHoBsbIMU. [pn NpoBeAeHMM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMNanbHOW ycryrn (KOMMMEKCHbIe NPOBEPKU), UITM MO KOHKPETHOMY
obpaleHunto 3asaBuTens.

B uenax Tekywero KOHTPONS WCNOMb3YTCA CBEOEHUS, MMEeKLWMecs B SNeKTPOHHOW
Gase pgaHHblX, cnyxebHas KOppecnoHAeHUMsl, YCTHas W NUCbMEHHaa WHdopmauns
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CrneumanncToB, OCYLLECTBNSAIOWMX BbINOSIHEHWE agMUHUCTPATMBHBIX MpoLeayp, >KypHanbl
yyeTa COOTBETCTBYHOLLUNX JOKYMEHTOB U ApYyrne CBEAEHNS.

[ns ocywecTBfeHNna KOHTPONS 3a COoBepLUeHWEeM OENCTBUA Mpu npeaocTaBlieHuun
MYHULUMMNANbHON YCNyrn M MPUHATUM peLLeHUn pykoBoauTento KMcrnonkoma npencraBnstoTcs
CrpaBKu O pesynbTaTax NpefoCcTaBneHuss MyHUUMNansHOM YCnyru.

O cnydasx W NpuvyYMHaxX HapyLleHWst CPOKOB, NOCNedoBaTerbHOCTM WU coaepXKaHus
agMWHUCTPATUBHBLIX Mpouedyp chneumanuctbl HeMeasIeHHO WHAOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCNyry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
Mo YyCTPaAHEHWUIO HapyLLUEHWI

4.2. Tekywmnn  KOHTponb 3a  cobniogeHmeM  nocrnefoBaTeNbHOCTU  OEUCTBUN,
onpefeneHHbIX agMUHUCTPATMBHbIMM MpouedypaMyM No NPeaoCTaBfEHUIO MYHMLMNANbHON
yCrnyru, OCyLleCTBRSeTCH 3amectuTenem pykoBoguTens WMcnonkoma no mMHdpacTpykTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPeaoCTaBfIEHUIO MYHULMNANbHOM
ycnyru, a Takke crneuvanucramu otgena MHpacTpykTypHOro passuTus.

4.3.lepeyeHb  OOMKHOCTHbLIX  JiML,  OCYLIEeCTBASAKLWMX  TEeKyWMnW  KOHTPOIb,
yCTaHaBNMBaETCsl MOMOXEHUSIMW O CTPYKTYPHbIX NOApa3deNeHnsx opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Criydyae BbISBEHUS HapyLUEeHWA npas
3aaBUTENEN BUHOBHbIE NMLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTernb oOpraHa MEeCTHOro camoynpaBfieHUa HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHWIA 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb pPykoBOOUTENS) CTPYKTYPHOro nogpasfeneHvus opraHa
MECTHOro camoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpPEeMeHHoe W  (Mnun)
HeHagnexawee BbINOSIHEHNME aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiXx B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NULA W WHble MyHUUMNANbHbIE ChyXallMe 3a pelleHus N OencTeus
(6e3pencTBue), npmHUMaeMble (OCYLLECTBNSEMbIE) B XOAE NPeaOCTaBNEHUs MyHULMNANbHOM
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npefocTaBfieHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
o0beaVHEHUN W OpraHu3auun, OCYLLECTBNSETCA MNOCPEeACTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MecTHOro caMoynpaBfeHus Npu NPeaoCTaBNEHNN MYHULMNANBbHOW YCAyri, NONyyYeHns
MOSMIHOW, aKTyanbHOMW W  OOCTOBEPHOM WHGOpMauMM O nNopsake npefocTaBreHus
MYHULUMMNANbHOW YCNyrm n BO3MOXHOCTM focyaebHoro paccmMoTpeHnsa obpalleHun (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XanoBaHUsA peleHnn u AencTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNAanbHy ycnyry,
MHOrohyHKLMOHANbLHOIO LieHTpa NpeaocTaBleHUA rocyAapCTBEHHbIX U
MyHMLMNanNbHbIX YCINyr, OpraHM3aummn, ykasaHHbix B Yactu 1.1 ctatbu 16 ®egepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX AOSMKHOCTHbIX NIML, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. Mony4atenn MyHULMNANbsHOW YCIyrn UMEKOT NpaBo Ha obxanosaHue B gocyaebHom
nopsigke gencteun (6e3nencTems) coTpyaHMKoB cnonkoma, yqacTBylOWmMX B NpegoCTaBneHumm
MyHMUMNanbHoOM ycnyru, B Vicnonkom unu B CoBeT MyHUUMNansHOro obpasoBaHums.
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3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YKCrie B CeAyLWnX crnyvasx:

1) HapywleHne cpoka perucTpauum 3anpoca 3asiBUTenss O npegocTaBneHun
MYHULMMNANbHON YCNyru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHULUMNanbHON yCcnyru;

3) TpeboBaHMe Yy 3asaBUTENA OOKYMEHTOB WNU WHGOpMauum nmbo OCyLLECTBIEHUS
AEeNCTBUA, NpeacTaBrieHne UM ocyLLEeCTBEeHNe KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon Pepepaumm, Pecnybnuknm TaTapcrtaH, Kykmopckoro
MYHMLUMNANbHOMO panoHa Ans NpegocTaBneHnsa MyHULMNAanbHOW YCyri;

4)oTka3 B Mpuveme [OOKYMEHTOB, npefocTaBlfieHMe KOTOpbIX  MpeaycMOTPeHO
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuiickon Pepepaumn, Pecnybnukn TartapcrtaH,
KyKMOpCKOro MyHMUMNANbHOrO pavoHa And npeaoCTaBNeHUs MyHUMUMMAnNbHOW YCnyru, y
3aaBuUTeNs;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbLHOW YCRyrn, €eCriv OCHOBaHUS OTKa3a He
npegycMoTpeHbl deaeparnbHbIMKM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUW C HUMU UHBIMU
HOpMaTMBHbIMM  MpaBoBbiMM  akTamu Poccuickon depepaumm, 3akoHaMM U UHbIMK
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3assBUTENSA NpY NPeaoCTaBNEHNN MYHMLMNANBHOW YCNyrk nnaTbl, He
npegycMOTPEHHOW HOPMAaTMBHbLIMW NpaBoBbIMW akTaMmmn Poccuiickon denepaummn, Pecnybnmkm
TartapcTtaH, KykKMOpCcKoro MyHuLMNanbLHOro panoHa;

7) oTka3 Wcnomnkoma, AOSMKHOCTHOrO nuvua Mcnonkoma B MCNpaBnieHuu O0MyLEeHHbIX
onevyatok M owmnbOK B BblOAHHbIX B pe3ynbTate NpeaocTaBleHUs MyHULMNAnbHOW YCryru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIEHHOIo CpoKa Taknx UCnpaBneHuni;

8) HapylwleHMe cpoka WNU nopsaka  Bblgayn  OOKYMEHTOB MO pesynbTatam
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

9) NpnocTaHOBIEHNE MPeaoCTaBNeHNs MyHUUMNANbLHOW yCnyru, €ecnu OCHOBaHUA
NPUOCTaAHOBMNEHNST He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMU U MNPUHATBIMUA - B
COOTBETCTBUN C HUMW MHLIMW HOPMAaTUBHbLIMM MNpPaBOBbIMW akTamyn Poccuinckon depepaumn,
3aKOHaAMMW W WHbIMW  HOPMATUBHbIMW NpaBoOBbIMM  akTamn Pecnybnukn TatapcTah,
MYHUUMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTeENd Npy NpeaocTaBNeEHNN MyHULMNANbHOW YCIyrn AOKYMEHTOB
unn uHoOpMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoAuMMbIX ANna npefocTaBreHus
MYHUUMNANbHOW ycnyrk, NMbo B NpefocTaBieHUn MyHUUMNanbHOM YCRyru, 3a UCKNOYEeHneMm
crny4aes, NpeayCMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbun 7 epepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteusa (6es3gencteme) opraHa, npeaocTaBnstoLero
MYHUUMNANbHYKO YCIyry, AOSPKHOCTHOIO Nuua opraHa, NpeaoCTaBnstoWwero MyHUUMNanbHYo
ycryry,  MYHAUMNANbHOrNO  CRyXallero, pPyKOBOAWUTENS  opraHa, npegocTaBnsAoLero
MYHUUMNANbHYK YCnyry, NOAaeTca B MUCbMEHHOW hopme Ha OymakHOM HocuTene unu B
3I1eKTPOHHOM hopme.

XXanoba wmoxeT ObITb HanpaeneHa no noyte, 4eped M®L, c ucnonb3oBaHueEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta
Kykmopckoro MyHuumnansHoro pawonHa (http://www.kukmor.tatarstan.ru), EguHoro noptana
rocygapcTtBeHHbIX M MyHuumnanbHbiX ycnyr Pecnybnukm Tatapctad (http://uslugi.tatar.ru/),
EouvHoro noprana rocyapcTBeHHbIX n MYyHULUMNAanNbHbIX ycnyr (doyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NNYHOM NPUEME 3asBUTENS.
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5.3. XKano6a, noctynuslias B opraH, NpegoCcTaBnSoOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero HanuMyuun), NoANEXUT PacCMOTPEHUIO B TeYeHWe natHaguatu
paboynx [HeW CcOo [OHA ee perucTpaumm, a B cnyvae obxanoBaHWa OTkasa opraHa,
NpegocTaBNALWLEro MyHMUMNANbHYKO ycnyry, B MNpuMeMe [OKYMEHTOB Yy 3aaBuTens nubo B
ncnpasneHnn AOMnyLeHHbIX oneyaTok M owubok mnn B criydyae obxanoBaHUA HapyLleHWUs
YCTAHOBMIEHHOIO CpoKa TakuxX WUCMNpaBneHWh - B TeyeHue nAatum paboymx OHen co AOHS ee
perncTpauuu.

5.4. XXanob6a fomkHa cogepxaTb CriegyoLLyo MHpopmauuio:

1) HaMmeHoOBaHWe opraHa, NPeaoCTaBMAIOWEro YCnyry, AOSPKHOCTHOMO nuvua opraHa,
NpeaoCcTaBNAOWEro yCcnyry, WM MyHUUUNANbHOrO CRyXawero, pelweHuss 1 AOeUCTBUS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) hbammnuio, wnms, OTYECTBO (nocnegHee - MpWM  HanmuMyuMK), CBEOEeHMst O MecTe
XUtenocTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEHUS 3asBUTENA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEeKTPOHHOW MNouYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHusx U aencteusx (6esgencteuu) opraHa,
npeaocTaBnsoLLEro MYHULMNANbHYO ycnyry, AOJMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO Cry>XXallero;

4) [oBOAbl, HA OCHOBAHUM KOTOPbIX 3asBUTESNb HE COrflaceH C pelleHneM 1 OencTBuem
(6espenctBnemM) opraHa, npegoCcTaBnsAOWEro YCnyry, [AOJDKHOCTHOrO nuua  opraHa,
NpeaoCcTaBnAOLWEro yCryry, UM MyHULMNANbHOro CnyXatlero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbl KOMUU [AOKYMEHTOB, MNOATBEPXOAOLLNX
N3roXeHHble B xanobe obcTtosaTenbctea. B Takom criydyae B xanobe npuBoguTCA nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaeTCa OAHO W3  cnegylwmx
peLleHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBreHus
rocyaapCTBEHHOM YCnyrn OOKyMeHTaX, BO3BpaTa 3asBUTEN0 OEHEeXHbIX CpeacTs, B3MMaHue
KOTOpbIX HE NpeayCMOTPEHO HOPMAaTMBHbIMM NpPaBOBbiMM akTaMu Poccuinckon Pepepaunu,
HOpPMaTUBHbIMWU NpPaBOBbIMK akTamu Pecnybnukn TaTtapcTaH, MyHUUunanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHusl, YKa3aHHOro B HacTosLWEM
NyHKTE, 3asBMTEN0 B NMUCbMEHHON (bOpMeE M MO KEenaHUK 3asiBUTENS B 3NIEKTPOHHOW dhopme
HanpaBnseTCcs MOTMBMPOBAHHBIN OTBET O pe3yribTaTaXx pacCMOTPEHUS Karnoobl.

5.6. Y)Kanoba nognvcbiBaeTcs NogaBLUMM ee nonydaTtenemM MyHULMnanbHoOW YCryru.
5.7.B cnyyae npusHaHus xanobbl, noAnexaiien yOoBNEeTBOPEHUIO, B OTBETe

3asBUTEN0 AaeTcs MHGopMauMs O OEWCTBUSIX, OCYLLEeCTBMsieMblX VIcnonkomMom, B LEensix
He3aMea IMTENbHOr0 YCTPaHEHUs! BbISIBMIEHHbIX HapPYLUEHWA MpU OKasaHuM MyHMUMNanbHOM
ycnyrn, a Takke MPUHOCATCA W3BUHEHWSI 3a [OCTaBlEeHHble HeyaoO6CTBa M yka3blBaeTcCs
MHOpMaUMsa O AanbHEeMWnx OEeWCTBUSIX, KOTOpble HEOBXOOMMO COBEpPLUMTL 3asiBUTENO B
Lensx noyYyeHns MyHULMNAnbHOW YCryriu.
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5.8. B cnyyae npu3HaHus >xanobbl, He noanexallen yaoBreTBOPEHWI0, B OTBETE
3as8BUTENI0, OAlOTCA apryMeHTUPOBaHHbIE PasbsCHEHWUSI O MpPUYMHAX MPUHSITOrO peLleHus, a
Takke nHpopmaLums o nopsigke 06kanoBaHUsi NPUHATOIO PeLUeHWs.

5.9. B cnyyae ycTaHOBMEHMS B XO4e WM MO pe3ynbTataM pPacCMOTPEHMS amnobbl
NPU3HaKoB cOCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS MU MPECTYNieHns OOJMKHOCTHOe
nuuo, paboTHUK, HaAenNeHHbIe MOSTHOMOYMSIMM MO PacCMOTPEHMIO XKanob, HesameanuTenbHoO
HanpaensawT nMetoLmecs maTtepwuanbl B opraHbl NpOKypaTypbl.
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MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro o6pasoBaHus)
oT

(nanee -

3aaBuUTErNb).

(ans ropnanyecknx nuu, - NOsTHOe HauMeHoBaHwue,
opraHu3aumoHHo-NpasoBas popmMa, CBeAeHUs O
rocygapCTBEHHOM perncTpaumm; ans gusndeckmnx
nuy, - hamMunus, UMs1, 0T4ECTBO, NACNOPTHbIE
AaHHbIE)

3AABJIEHUE

O Bblga4e pa3pelueHna Ha Bblpy6Ky, KpOHMpoBaHME U1 Nocaaky gepesbeB N KyCTapHUKOB

Mpowy Bac cornacoBaTb BbIpYyOKy (KPOHUPOBAHWE) AEPEBLEB B KONMYECTBE
WwTyK ( ) pacTywmx OKOMo 34aHusa no agpecy: no
NpUYMHE TOro, YTO AepeBbsA pacTyT B HenocpencTBEHHOW 6nm3ocTn K dyHOAAMEHTY
3[aHus, KOTOpoe MPUHAANEXUT MHE Ha npaBe cobcTBeHHOCTU. PaspylatoT dyHOaMEHT.
[epeBbsa OYeHb CTapble, BETKM Mpu CUbHOM BeTpe nagatoT. lNocne nposeaeHus pabot
00a3yloCb NPOBECTU O3efieHeHne npwunerawowen Tepputopun. OTxoabl AepeBLEB
CaMOCTOATENbHO BbiBE3Y Ha nonuroH THO.

K 3asBneHuto npunaratoTcs cnegylowme oTCKaHMPOBaHHbIE LOKYMEHTbI:

1) lOKyMeHTbI yOOCTOBEPSAOLLNE JINYHOCTb;

2) [okymeHT, nogTeepxgarowwumi MOAHOMOYUSA nNpeacTaBuTens (ecrnm OoT UMEHWU
3aaBUTENa AeNCTByeT NpeacTaBuTenb);

3) Cxema yyacTka 0o Gnvkanwmx CTPOEHU NN OPYrMx OPUEHTUPOB C HAHECEHNEM
3eneHbIX HacaxaeHun, noanexalinx solpyoke;

4) 3aBepeHHble KOMUW MpaBOyCTaHaBMMBAOWMX M NpPaBO NOATBEPXKOAOLNX
AOKYMEHTOB Ha 3eMeribHbli y4acTOK, eCrnn 3eMerlbHbl y4acTOK He 3aperncTtpupoBaH B
EaonHom rocygapCTBEHHOM peecTpe nNpaB Ha HeABUXKMMOE MMYLLLECTBO U COENOK C HUM;

5) YTBepxaoeHHas NpOeKTHas [AOKyMeHTauus B Chnyyae, ecnv npou3BoanuTCs
BblpyOKa 3eneHbIX HacaaeHun, nonagarowmx nog rabaputbl Npyu CTPOUTENBLCTBE 34aHUN
N COOPYXEHUN;

6) CornacoBaHue ¢ BrnagenbLamn 3aTtparmBaeMbiX TEPPUTOPUN YCIIOBUIA BbIPYOKM K
nepecagkn 3eneHbIX HacaXXaeHUH;

7) MNMpwn nocagke nnu nepecagke HacaxgeHun corfiacoBaHwe ¢ npeacTtaBUTENsIMU
NHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHNE 3eMIISIHbIX paboT.

O6s3ytoch Npu 3anpoce NpPeaoCcTaBUTb OpUrMHarbl OTCKAHNUPOBAHHbIX JOKYMEHTOB.
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(naTta) (noanuce) (®PM0O)
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MpunoxeHne Ne2

PA3PELUEHUE
Ha BbIpyOKy, KPOHMPOBaHWE 1 NocaaKy AepPeBbEB U KyCTapHUKOB

No S 201 .

B cooTBeTCTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnenoBaHns 3eneHblx HacaxgeHunm ot " " 201 r.
n yyetHon segomoctm ot " " 201__r.
PA3PELLUAETCHA:

(®.N.0./HanmeHoBaHWe 3aaBuUTENS)

(Bma paboT, cnocob BbINOMHEHMS PaboT)

(anpec)
BbIpyOUTb: JepeBbEB LUT.
KyCTapHUKOB LT,
KPOHMpOBaTb: AEPEBLEB LT,
KyCTapHUKOB L.
nocaguTb: AEPEBLEB LT,
KyCTapHUKOB LUT.
COXpaHUTb: ePEBLEB LT,
KyCTapHUKOB L.
BOCCTAHOBWUTb TPaBSIHOM MOKPOB, NIOAOPOAHbIV CMOW MOYBbI KB. M
BbipyGneHHyto ApeBecuHy BbIBE3TU B TEYEHME AHENn.

CxxuraHme n cknagnpoBaHne nopyoboYHbIX OCTAaTKOB HA KOHTEMHEPHbIE MOLLaaKN
3anpeLyeHo.
dopma KomneHcauunu:

Cpok gencrtena paspelleHns Ha BbIpyoKy:

MpoaneHo Ha cpok: ( )
M.n. ®.1N.0., noanuck, aata

CHoC aepeBbeB NPOM3BOAMTCA B COOTBETCTBUM C TEXHMKOW BeszonacHocTw. B crnyvae, ecrnm
Aevicteytowymmn B Poccuiickor ®egepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKMUN YCIOBUSIMIA)
BbIpyOKa OTAENbHbIX EPEBLEB UMM KYCTapPHWKOB (OEpEBLEB UM KYCTApPHUKOB C onpeaeneHHbIX
TEPPUTOPUIN) OOIMKHA OCYLLECTBNSAETCA C MPUBIIEYEHNEM CrieLMarnimanpoBaHHbIX OpraHv3auuii
(cneuvanncToB) MNM cneumanbHOro 00OPYaOBaHUs, 3asBUTENb 00s13aH 0BECreYnTb BbINOSTHEHWE
[AaHHbIX TpeboBaHWIA.

OcyLuecTBneHne meponpusTui no obLuemy 6raroyCTponcTBy TEPPUTOPUM NOCIIE BbINONMHEHNS
paboT no BbIpyOKe AEePEBLEB N KYCTApHMKOB (BKIMOYas BbIBO3 CTBOSIOB AEPEBLEB, BETOK, NHOMO
Mycopa, NpoBeAeHNe NNaHNPOBOYHBIX PpaboT) aBnaeTca 06s3aTenbHbIM.
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PykoBoanTenb UCNONMHUTENBHOIO
KomuTeTa
PaspeLieHnue nony4un:

(9.1.0., nognuce, aaTta)
PaspelueHune 3akpbITO:

(®.1.0. noagnuce, para)
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MpunoxeHne Ne3

AKT
obcnenoBaHusA 3eneHblX Haca)kaeHun Ne

Komucemen B coctage: [Npeacenarens komuceun (GormkHocTb, PAO)

UneHoB komucenn (gormkHocTb PUO)

npomnssegeHo

obcnenoBaHve 3enéHblX HaCaXKAEHUI Ha TEPPUTOPUN MAMSTHVKA NPUPOAbI (HAaMMEHOBaHWE
0ob6bekTa). YCTaHOBMEHO, YTO Ha AaHHOW TEPPUTOPUIN HeoBXxoaMMa (CaHUTapHas pybka, pydka
yxofa, 0bpeska) crielytoLLmnX HacaxKaeHWIA:

Nen/n  |HammeHoBaHwue HAnameTp Onucanure cocTosiHUst
(cm)

Mpenceparens kKOMUCCUN:

YneHbl KOMUcCcUn:
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MpunoxeHune

K AKTYy 06crnenoBaHus 3eneHblX HacaxXaeHUin

Ne OT « » 201 r.

MepecyeTHaa BeOOMOCTb AePEBLEB U KYyCTAPHUKOB, MOAIEXALLNX CHOCY.

(HaMmeHoBaHuWe gepesa) KONn4ecTBo

(HaMmeHoBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONN4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONN4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO

Mpencenatens kKomuccun: PykoBoanTenb MCNOMHUTENBHOIO KOMUTETa
UneHbl Komucenn: 3amecTuTenb pyKoBOAUTENS UCNOSTHUTENbHOrO KOMUTETA
3amecTuTtenb rnasbl

Cneunanuct
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Mpunoxexne Ned

PykoBogurersnto
McnonHutenbHOro komuTeTa
MYHMLUMNANbHOIo
panioHa Pecnyb6nuku TaTtapcraH
Or:

3asiBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKMN

Coobuwato 06 owunbke, OOMYLWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnA:

Mpowy mncnpasuTb OOMYLUEHHYD TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelweHna o6 OTKMOHeHUW 3asaBneHuss o6 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha ByMaKHOM HocuTene MnoYTOBbIM OTMpaBfeHUeM Mo

agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTEMaTU3aLMIO, HAKOMNMEHNE, XPaHEHWE, YTOUYHEHNE
(oBHOBNEHNE, M3MEHEHME), WUCMONb30BaHME, pPacnpoCcTpaHeHWe (B TOM u4ucrne nepegady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHarbHbIX AAaHHbIX, @ TAaKKe NHbIX OENCTBUNA,
HeobOXoaMMbIX Onst  06paboTKM MepcoHanbHbIX [aHHbIX B pamMKax npeaoCcTaBneHus
MYHULMNANbHOW YyCcryrn), B TOM 4MCne B aBTOMATU3MPOBAHHOM PEeXMME, BKIHOYas MpUHSTUE
PELUEeHNA Ha WX OCHOBE OpraHoM NPefoCTaBNSIOWMM MyHUUMMANbHYO YCnyry, B Lensx
npeaoCcTaBneHns MyHULMNANbHOW YCITyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULYy, @ TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[okymeHTbl (KoMK AOKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHWMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHodaTensctBoM Poccunckon depepaumm, Ha MOMEHT nNpeacTaBieHus
3as1BNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBOe cornacue Ha y4actvue B Onpoce Mo OLEHKE kayecTBa NpeaocTaBfieHHOW MHe
MYHULIMNANbHOW YCNyrn no TenedoHy:
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(naTa) (mnognuceb) (®.1.0.)



MpunoxeHne NeS
(cnpaBo4HOE)

PekBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpeAoCcTaBreHne MyHULUunanbHon
YyCIyru u ocyLeCcTBNAIOLWMNX KOHTPOJIb €e UCMOJTHEHUSA,

UcnonHuTtenbHbIn komuTteT lcakckoro cenbckoro noceneHna Kykmopckoro
MyHUUMNANbHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTenb ncnonkoma 8 (84364) Ps.Kuk@tatar.ru
34-2-35
CekpeTapb ucnosnkoma 8 (84364) Ps.Kuk@tatar.ru
34-2-35

CoBeT BonbLIEeKYyKMOPCKOro cenbcKoro noceneHusi KykMopckoro MyHMUunanbHoro

panoHa
HOmKHOCTb TenedoH OneKTPOHHbIN agpec
MaBa 8 (84364) Ps.Kuk@tatar.ru
34-2-35




