COBET MYHUMIINITAJIBHOI'O OBPA3OBAHUSI
«MEJEKECCKOE CEJbCKOE IIOCEJIEHHE»
TYKAEBCKOI'O MYHUIIUITAJIBHOI'O PAMOHA

PECITYBJIMKU TATAPCTAH
PEIIIEHUE
oT «27» aBrycta 2020 roga Ne 65/1
c.Menekec

O dopmupoBannHu apxXHUBHOTO (poHAa MYHHIHMIAJIBHOIO 00pa30BaHHUSA
«MeJiekecckoe cesibckoe noceseHue» TykaeBcKOro MyHHIMIIAJIbHOIO PalOHa
Pecny6anku TaTapetan

B cooTtBercTBHEM ¢ DenepanbHBEIM 3akoHOM OT 6 okTsi6ps 2003 Ne 131-®3 «O6
o0IMX MPUHOWIIAX OpraHU3allMk MECTHOIO caMoympaBiieHus B Pocculickoi
Deneparun» u OenepaabHBIM 3aKOHOM OT 22 okTs0ps 2004 Ne 125-D3 «O6 apxuBHOM
nene B Poccuiickoit @enepanuny, 3akonom Pecryonmku Tarapctan ot 20 uronsg 2017 r.
Ne 63-3PT «O6 apxuBHOM Jnene B PecmyOnuke Tatapcran», YctaBoM Menekecckoro
cenbckoro moceneHus, CoBeT MelleKecCKOro CeIbCKOro IOCeNeHHs 1yKaeBCKOro
MYHHIUIIAIIBHOTO paiioHa

PEIINJI:

1. YtBepauth IlomoxxeHrne o GopMUPOBaHUN apXUBHOTO (GOHIA MyHUIUIIAIBEHOTO
oOpaszoBanmsi  «MeJeKkecCcKoe CelbCKoe IMoceleHne» TyKaeBCKOT0 MYHHIMIIAIBHOIO
pationa Pecny6uku TarapcraH.

2.00HapomoBaTh  HACTOSINee  pelleHne Ha  MHQOPMAIMOHHBIX  CTEHIAX
MenekeccKoro ceabCKOro moCeIeHusl.

3. Pasamectuth Hacrosimee pelieHne Ha OQUIMAIBHOM caiite TyKaeBCKOro
MYHULIMIIATHPHOIO palioHa ©M Ha OQUIMAIbHOM IOpTaje IPaBOBOM HH(pOpMaLUH
Pecmy6mmka TatapcTas.

4. KoHTpOJIb 32 MCIOJIHEHHEM HACTOAIET0 PEIICHHS BO3JIOKUATH Ha IIOCTOSHHYIO
KOMHUCCHIO IO COI[MaJbHBIM BoIlpocaM, cTpouTensbCcTBY, JKKX M oxpaHe OKpyKarolleu
CpeZnsl.

I'maBa MenekeccKoro cenbCKOro IMOCEICHUS




I[MPUJIOXXEHUE

K pemtenuro CoBeta

Mernekecckoro ceabCcKOT0 MOCEIeHUS
oT «27»asrycra 2020 roma Ne 65/1

IHOJOXEHHUE
O ®OPMHUPOBAHHNHN APXUBHBIX ®OHJAOB MEJEKECCKOI'O
CEJIbCKOI'O ITOCEJIEHUSA

1. OO0uHe mo0KeHN s

1. Hactodmee Ilonoxenue pa3paboTaHo B cooTBeTcTBHM ¢ PenepaabHbIME
3akoHaMu OT 6 oxTsa0ps 2003 r. Ne 131-®3 «O6 o06mux NpUHIMNAX OpraHU3alnY
MECTHOT0 camoyrpasieHus B Poccuiickoit @enepannny», ot 22 oktsiops 2004 r. Ne 125-
O3 «O6 apxuBHoM gaene B Poccuiickoit denepanuny (nanee mo tekcty — denepanbHBIE
3aKoH), 3akoHOM Pecny6nuku Tarapctan oT 20 utonst 2017 r. Ne 63-3PT «O6 apxuBHON.
nene B Pecrmybnmuke Tarapctan» B mensx (OpMHpPOBaHHS apXWUBHBIX JIOKYMEHTOE
apXUBHOIo (poHIa MeseKeccKoro celbCKoro moceneHus.

2. OcHOBHbIE MTOHATHUS U TEPMHUHBIL, IpuMeHsieMble B [looxxeHnn:

- TOA AapXWBHBIMU (OHAAMH T[IOCEJICHHS IIOHUMAETCS HCTOPHYECKH CIIOKHUBIIASCST ¥
IOCTOSSHHO TOMOJHAIOIIASCS COBOKYITHOCTh apXWMBHBIX JOKYMEHTOB, OTPaKaIOIIUX
MaTepUabHYI0O M JyXOBHYIO JXH3Hb OOIIECTBa, HMEIOUIUX HMCTOPUUYECKOe, HaydHOe.
COLMaNbHOE, HSKOHOMHUYECKOE, MOJUTHYECKOe W KYJIBTYPHOE 3HAUYCHUE, SBIISIOIINXCS
HEOThEMJIEMOH YacThIO HMCTOPUKO-KYJBTYPHOTO Hacienus HapojoB PecmyOmauky
Tarapctan, oTHOCAMUXCS K HHOOPMALMOHHBIM pecypcaM, MOMNEeXaluX IOCTOSHHOMY
XpaHeHWIO M ABJLIOLIMXCS COCTaBHOM dYacThio ApxuBHOro ¢onma Poccuiickor
Qenepanuy;

- U{HBle TIOHSATHS M TEPMHHBI, HCIONb3yeMble B HactosmeM [lonoxeHuw,
OPUMEHSIOTCS B 3HAUEHUH, orpeieieHHOM DeepalibHbIM 3aKOHOM. ’

2. ®opMupoBaHue apXUBHbIX (GOHIOB

3. ApxuBHble (DOHJIBI MOCENCHUS MOAJIEKAT IMOCTOSIHHOMY XPAaHEHHUIO B palloHHONM
MYHHULUIIATFHOM apXHUBE.

4. @opMupoBaHHE apXUBHBIX (OHAOB MeNeKeccKoro CeabCKOro IIOCENIeHHSs
OCYILIECTBJISIETCSL OpraHaMud MECTHOI'0 CaMOYINpaBIeHHsA MeneKkecckoro CelnbCKOrC
[IOCEJICHNs, MYHUIMIIAJBHBIMM  OpPraHU3allsIMH B  CpPOKHM, COTJIACOBaHHBIE (¢
MYHULUIAIBHBIM ~ apXUBOM «Menekecckoe CelbCKOoe IOoCeleHHe»  [yKaeBCKOIC
MYHHIMIIATBHOTO paifoHa Pecmy6nmmkm TaTapctan M II0J €ro  OpPraHU3aLMOHHO-
METOIUYECKHM PyKOBOJCTBOM.

5.B 1mensx KadecTBEHHOro (OPMHPOBAHUS apXMBHBEIX (OHTOB IOCENIECHHS,
COONIONIEHHUST  CPOKOB  XpaHEHWsT  apXUBHBIX  JOKYMEHTOB  OpraHbl ~ MECTHOTC
CaMOyIIPaBIICHUs], MyHULIUTIAIbHBIE OPraHU3alid, My3ed U OMOIMOTEKH:



5.1. pa3pabaTblBaloT M  HANPABISIIOT HOMEHKJIATYPHl Jed B  padOHHBIM
MYHUIIUNIAJIbHBIN apXUB;

5.2. COCTaBIAIOT U NPENOCTABISIOT OMHUCH JeN IIOCTOSHHOIO M JOJTOBPEMEHHOIO
(cepime 10 ner) XpaHeHHs, B TOM YHCIC IO JIUYHOMY COCTAaBY B palOHHBIN
MyHUIMIAIBHBIA aPXUB,;

5.3. COCTaBIJIAIOT U HAMPABISIOT aKThl O BBIJCICHUU K YHHUTOXXEHHIO JOKYMEHTOB,
~ He MOJUTeKAIINX XpaHeHUIO0, Ha COTJIaCOBaHHE B PaHOHHBIN MYHUIIUIAILHEIN apXHB;

5.4. co30aI0T ¥ MONONHAIOT HAYYHO-CIIPABOYHBIN anmnapar K JOKyMEHTaM apXHUBHBIX
(GOHMIOB MTOCENEHHUS;

5.5. obecneuuBarOT COXPAaHHOCTD apXHUBHEIX JJOKYMEHTOB, B TOM YHCIIE TI0 JTHYHOMY
COCTaBy, B TEYEHHE CPOKOB MX XpaHCHUS.

6. OpraHbl MeCTHOTO CaMOYIIpaBJICHUs, MYHHUIMTIIAIBLHBIE OpTraHW3allid, MYy3eH |
OubnuoTeku 00s3aHBI OOecreYrBaTh (PHHAHCOBBIE, MATEPHAIIBHO-TEXHUYECKHE W HHBIE
ycnoBusl, HeoOXomuMmble s (GOPMHPOBAHHS APXMBHBIX  (OHIOB  IIOCENEHHS,
IIPEIOCTABIATE IIOMEIIEHHs, OTBEYAIOMKUEe HOPMATHUBHBIM TpPEOOBAHUSAM XpaHCHUS
apXVBHBIX IOKYMEHTOB.

3.dlopsaok nepegavdu JOKYMEHTOB
B PaHOHHbIH MYHHUHNAJbHBIA APXUB

7. JIOKyMeHTBI OpraHoB MECTHOI'O CaMOYyITpaBJICHUS, MYHUUIUTTATBHBIX
OpraHu3alliid, My3eeB U OHOIHMOTEK IO MCTCUCHHH CPOKOB HMX BPEMEHHOTO XpaHCHHUS
IIepearoTCs Ha NOCTOSAHHOE XpaHEeHUEe B PaHOHHBIN MyHULIUITAJIbHBIA apX¥B.

8. Anmunuctpanuss MenekeccKoro CelbCKOro TIOCeIeHUs, MYHHUIMTaIbHEIe
OpraHu3alud O00eCleUYMBAIOT B COOTBCTCTBHMHU C YCTAHOBIEHHBIMH IpaBWIaMu OTOOp,
IIOATOTOBKY U Mepefavdy B yHOPSIOYEHHOM COCTOSHUU B MYyHUIIMIIAJIbHbIE apxuBbl. Bce
paboThI, CBsI3aHHBIE ¢ OTOOPOM, IIOATCOTOBKOHN M Iepejadedl apXMBHBIX JOKYMEHTOB Ha
MOCTOSIHHOE XpaHEeHWe, B TOM YHCIE C UX VYIOPAOOYEHHEM M TPaHCIOPTHUPOBKOM,
BBITTOJIHSIIOTCS 3@ CUET CPENICTB OPTaHOB U OpraHU3allhi, NepeaaroIuX JOKYMEHTHI.

9.llepenaua  AOKYMEHTOB  THOCTOSIHHOIO  XPAaHEHUS  OCYLIECTBISIETCS B
YHOOPSIAOYEHHOM COCTOSIHUM C COOTBETCTBYIOIIMM HAyYHO-CIIPABOYHBIM alllapaToM IO
HACTEYCHUH CPOKOB BEJIOMCTBEHHOTO XpaHEHHSA, B COOTBETCTBHU C IUIAHOM-TpadUKOM,
YTBEPKJAEHHBIM MMOCTAHOBIIEHUEM aJIMUHUCTPAIIMM MYHULMITAJIILHOIO palioHa. /locpounas
nepenavia JOKYMEHTOB Ha MOCTOSTHHOE XpaHEeHHWEe MOXKeT ObITh OCYIIEeCTBIEHA IIPH yIpo3e
yTpaThl (YHHUTOXKEHHS) TOKYMEHTOB, a TAK)Ke 110 Ipoch0e AAMUHUCTPALIUK TOCETEHUS.

10. Cpoxn BpeMEHHOTO XpaHEHHs TOKYMCHTOB MOTYT OBITH MPOMJICHBI B cllydae
HEOOXOUMOCTH TIPAKTUYECKOTO HKCIIOJNB30BaHUS JOKYMEHTOB II0 COTJIACOBAHUIO C
MYHUIUAMAIBHBIM apXHUBOM.

11.B cootBerctBun ¢ IlepedynemM THUIOBBIX YIIPABICHYECKUX JOKYMEHTOB,
o0pa3yIoUIuxcss B JAESITENbHOCTH OpraHu3alliif, C YKa3aHHEM CpPOKOB XpaHCHUS
JOKYMEHTBI TI0 JIMYHOMY COCTaBY, JWUYHBIE Jaena pabOTHHUKOB, TPY/IOBHIE JIOTOBOPBHI,
JMYHbIe KapTOUKW PaOOTHUKOB, JHIIEBbIE cueTa paOOTHUKOB, MOXO3SIMCTBEHHbIE KHUTH U
T.J. XpaHATCS B TECUCHUE 75 JICT B aAMUHHUCTPALIUU MENEeKeCCKOro CeJIbCKOro MOCEIeHMS,
MYHUIUIIAIBHBIX OpPraHU3alusiX, a 3aTeM NEPEeAaroTCs Ha XpaHEHHE B MYHUIUITAIbHBINU
apXuB MYHULIUNAIBHOI'O palioHa.



12. Ilpu peopraHuzallid MYHHIMIIAJBHBIX OpraHu3alluii apXUBHbIE JOKYMEHTHI I
YIOPSIOYEHHOM  COCTOSSHMM  IIepeNaloTCsl  IIPABOIPEEMHHUKAM  PEOpPraHU3YyEeMBbI
opranuzauuid. [Ipu sTomM B ciaydae mpeoOpa3oBaHUsA MYHHULHMMAIBHBIX OpTaHU3aAIUHN (
n3MeHeHreM (HopM COOCTBEHHOCTH UMYIICCTBA 3THX OpTaHU3allii apXUBHbBIE JOKYMCHTE
MOTYT OBITh Tepe/laHBl Ha BPEMEHHOE XpaHEHHWE BHOBH BO3HHKIIMM OpraHH3aIUsaM:
[IpaBOIIPEEMHUKAM Ha OCHOBAaHUM JOTOBOPOB MEXAY [NaHHBIMU OpraHU3aLUsIMH ¥
COOTBETCTBYIOIIMM MYHULIUIIAJIBHBIM apXUBOM.

13.1lpy  AMKBUOALMK OPraHOB  MECTHOTO  CAaMOYIPABIECHUS  IOCEJICHUS
MYHULUITAJIBHBIX OpPraHU3alivii, TOKYMEHTHI 110 JIMYHOMY COCTaBy, a TaKXE€ apXUBHbIE
JOKYMEHTBI, CPOKU BPEMEHHOIO XPAaHEHHsI KOTOPBIX He HCTEKIH, B YIOPAILOUYECHHOM
COCTOSIHUU ITOCTYIIAOT Ha XpaHEHUE B MYHULIUIIAILHBIN apXyUB MyHULIUIIAJIBHOTO palioHa.

14. [Ipuem JOKYMEHTOB Ha IOCTOSHHOE XpaHeHHe odOopMIISIETCS aKTOM IpHreMa-
nepenaun  gen  AJAMUHUCTpalMed  IIOCEJIEHUS Y MYHHUIUNAIBHBIM  apXHBOMN
MYHULMIIAIIBHOT'O PaliOHa.

15. Bmecre ¢ TOKyMEHTaMH MEPENAIOTCS TPU IKIEMILISAPA OMKCH, OOUH 3K3EMIIS]
OIIMCH OCTaeTCs B AAMUHUCTPALIUU [TOCETICHUS.

4. Hcnonb3oBaHne apXuBHBIX JOKYMEHTOB

16. Opranbl MeCTHOroO caMOympaBieHHs MeleKecCKOTro CeNbCKOT0 IOCeIeHUs
MyHULIMNANbHbIE OpPraHU3allud, My3ed ¢ OuONIMOTeKd Tpu HAIUYUU Yy HU»
COOTBETCTBYIOIIMX apXWMBHBIX JOKYMEHTOB 00s3aHBI O€CIUIaTHO TPENOCTaBIIATE
M0JIB30BaTEN0 0(DOPMIICHHBIE B YCTAHOBJICHHOM ITOPSIIKE apXWUBHBIE CIPABKHU HJIH KOTTHF
ApPXMBHBIX JIOKYMEHTOB, CBSI3aHHBIE C COUMaIbHOM 3allUTOH rpaxias
IpeAyCMaTpUBAIOIIE WX TIICHCHOHHOE oOecleueHne, a TakKe IOJIydeHUe JIbIoT ¥
KOMITIEHCAIlMi B COOTBETCTBHH C 3aKOHOIaTEIbCTBOM Poccuiickoit Menepauumu.



