lMocTaHoBneHne McnonHuTensHOro kommteta AnacToBCKOro MyHULMMNAnNsHOro panoHa
Pecnybnukn TatapctaH oT 24 asrycta 2020 r. Ne 303 «O6 yTBepXaeHMM agMUHUCTPATUBHbIX
pernameHToB NpeaoCTaBneHnss MyHUUUNanbHbIX yCnyr B chepe MMyLLeCTBEHHbIX
OTHOLLUEHUN»

B cootBetctBUM C  DepepanbHbiM 3akoHoM oT 27 uona 2010 roga N 210-93
"O6 opraHmszaumm npenocTaBfieHMsl  FOCYQAPCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr"
McnonHuTenbHbIn KOMUTET ANacTOBCKOro MyHUUMNanbHOro pamoHa Pecnybnukn TaTapctaH
noctaHoBNnAeT:

1.YTBEPONTD
1) AOMVHUCTPATMBHLIN pernameHT npefoCcTaBfeHus  MyHUMUMNanbHOW  ycryrm  no
0hOPMMEHNIO OOKYMEHTOB Npu Mepedade >KuMblX MOMELLEHUA MyHUUMNanbHOro
XunuuwHoro doHaa B cO6CTBEHHOCTb rpaxaaH(npunoxeHneNe1);
2) AOMWHUCTPATUBHbLIN  pernameHT NpeaocTaBfeHns  MyHUUMNanbHOM  ycnyrm no
NPUHATUIO paHee MNPUBATU3MPOBAHHBIX J>KUMbIX MOMELLEHNUA B  MyHULUNANbHYO
cobcTBeHHOCTb (NpunoxeHneNe2);
3) AOMUHUCTPATUBHBINA pernameHT nNpefoCcTaBleHns MyHUUUNanbHOW ycrnyru no Bblgade
BbINUCKM U3 peecTpa MyHMUMNanbHOro nmyliectea(npunoxeHmeNe3d);
4) AOMUHUCTPaTMBHbIA  perfiaMeHT NpefocTaBfieHUs  MyHUUMNanbHOW  yCryrm  no
npegocTaBneHntio nHopmaumm 06 o6bekTax HeABMXKMMOrO UMYLLIECTBA, HAXOOALLMXCS
B MyHMUMNAnNbHOW  COBGCTBEHHOCTM WM MpefHa3HadeHHblX Ang  cauv B
apeHay(npunoxeHneNe4);
5) AOMUHUCTPATUBHbBIA  pernaMeHT npefocTaBNeHns  MyHUUUNanbHOW  yCnyru no
nepegadve B apeHay NMyLLECTBA, COCTaBnsaLLEro MYHULMNANbHYO
Kasny(npunoxeHneNeS);
6) AOMWHUCTPATUBHLIN pernameHT NpeaoCcTaBfeHnss  MyHUUMNanbHOW  ycriyrn  no
NpefoCTaBNEeHNIO B apeHdy MyHUUMnanbHOro MMyLlecTBa, BXOASLWEro B peecTp
MyHUUMNanbHOro nmylliectsa (npunoxeHneNeG);
7) AOMWHUCTPATUBHBLIN  pernameHT npefdoCTaBfneHuss MyHUMUMNanbHOW  ycryrm o
nepegadye B 6e3Bo3me3gHOe  NONb30BaHME  MYHUUMMNAMNbHOTO  MMyLLecTBa
MyHUUMnNanbHoro obpasoBaHusa 6e3 npoBeaeHNsa TOpros (NpunoxeHue Ne7)
8) AOMMHUCTPATUBHbLIA pernaMeHT npeaocTaBNeHNa  MyHUUMNANbHOW  YyCnyrm no
3aknioveHno goropopa 6€e3B03Me3HOr0 NONb30BaHUA MyHULMNANbHLIM UMYLLECTBOM
no pesynbTaTtaM TOProB Ha MPaBO 3aKNoYeHUs Takoro gorosopa(npunoxeHmeNes);
9) AOMUHUCTPATUBHBIA  pernameHT npeaocTaBNeHna  MyHUUMNAnNbHOW  ycnyrm no
PaCTOPXEHUIO AENCTBYOLLLEro aorosopa apeHapl MYHMLMNANbHOTO
nmyLiectaa(npunoxeHneNe9).
2.NoanyHkTel 24-33 nyHkta 1 nocTtaHoBMNeHUs  MCNONHUTENbHOMO KOMUTEeTa
AnNacToBCKOro MyHuMumnanbHoro panoHa Pecnybnukn Tatapctad ot 27.11.2018 Ne 263 «O6
YTBEPXAEHUN aOMUHUCTPATUBHbLIX PernaMmeHToB NpefoCTaBneHnst MyHUUMnanbHbIX YCNyr B
chepe 3eMenbHbIX N UMYLLECTBEHHbIX OTHOWeEHUN 1 MNpunoxeHna NeNe24-33 k Hemy cunTatb
yTpaTMBLUMMW CUSy.

3.0nybnukoBaTb HacTosiLlee MOCTaHOBMEHME Ha OduLuManbHOM nopTane npaBoOBOM
WHpopmauum 1 pasmectTuTb Ha odumumanbHOM canTe AnacTOBCKOrO MyHMUMMANbHOMO
panoHa.

4 KOHTpOnb 3a WCMNOSIHEHMEM  HACTOSWEro MOCTaAHOBMEHMS  BO3MOXWUTb  Ha
Mpeaocepatena [lanatbl MMYLLECTBEHHbIX W 3€MEflbHbIX OTHOLWEHWA  ANacTOBCKOro
MyHMUMNanNbHOro panoHa 3amanxaHoBa P.3.

PykoBoguTternb A.A Tyrywes



MpunoxeHne Ne1

K MOCTaHOBIIEHUIO
NcnonHuteneHoro komuTeTa
AnacToBCKOro MyHUUMNanNsHOro
panoHa

Pecnybnukn TatapcTaH

oT 24 asrycta 2020 roga Ne303

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNAaIbHOW yCryrn o opopMNeHntio JOKYMEHTOB Npy nepeaaye Xubix
MOMELLLEHNA MYHMLMNANBbHOMO XUNULWHOro ooHAa B COOBCTBEHHOCTb rpaXkaaH

1. O6wme nonoxeHus

1.1. Hactoawmin agMUHUCTPATUBHBIA pernaMmeHT NpegocTaBneHns MyHUUMnanbHOMW ycnyrm
(nanee - PernameHT) ycTaHaBnuBaeT CTaHAapT W MOPSOOK NpedoCTaBleHUs ycryrm no
0POpPMIIEHMIO JOKYMEHTOB NpU nepeaaye XusbiX NoMeLeHnin B COBCTBEHHOCTL rpaxaaH (ganee —
MyHUUMNanbHasa ycnyra).

1.2. MNonyyaTtenu MyHUUMNansHoM ycnyru: dousndeckne nuua (ganee - sasgButens).

1.3.  MyHuumnanebHas  ycnyra npepgoctasnseTrca  CNONHWUTENbHbIM ~ KOMUTETOM
AnacToBCKOro MyHuLmMnanbHOro pamoHa (ganee — icnonkom).

McnonHutenb MyHuuunansHon ycnyrm -  MKY «[Manata MMywecTBEeHHbIX U 3eMerlbHbIX
OTHOLLEeHM ANacTOBCKOIro MyHUUMMNanbHOro pamoHa» (ganee - MNanata).

1.3.1. MecTto HaxoxgeHue ucnornkoma: PT, AnactoBckun panoH, nrTr.AnacTtoBo,
yn.CoseTckas, a.2.

MecTo Haxoxaenus ManaTbl: PT, AnactoBckun paroH, nrr.AnactoBo, yn.Coetckas, 4.2.

Mpadmk paboTsl : exxegHeBHO ¢ 08.00 go 17.00, kpome cyb660Thbl M BOCKPECEHDBA.

[MpreMHble AHW: NOHeOeNbHUK, BTOPHUK, YeTBEpT.

HenpuvemHble gHn: cpega, NaTHUUA,

cyb660Ta, BOCKpeceHbe: BbIXOAHbIE OHM.
Bpema nepepbiBa Ons oTablxa M NUTaHUS yCTaHaBNUBaEeTCs NpaBuUiiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIn TenedoH 8 (84376)22-4-71, 22-4-54.

Mpoxoa no AoKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec oduuuanbHOro canta MyHUUMNANbHOro panoHa B WHAOPMALUOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http://  www.
apastovo.tatar.ru).

1.3.3. Hbopmaumss 0 MyHULMNAanbHOM yCryre a Takke O MeCTe HaxoXOeHust u rpaduke
paboTbl OTaena MoxeT BbITb NonyyeHa:

1) nocpeaCcTBOM WHAOPMAUUNOHHBLIX CTEHOO0B, coAepXalux BuU3yarnbHYI0 W TEKCTOBYHO
MHOPMaUMIO O MyHUUMNANbHOM YCryre, pacrosfioXeHHbIX B nomelweHusx Wcnonkoma, ans
paboTbl c 3assutenamun. NHdopmaums, Ha rocygapcTBeHHbIX sA3blkax Pecnybnuku TaTtapcTtaH
pasmMellaemMas Ha MH(OPMAaUMOHHbBIX CTeHAax, BKM4YaeT B cebs cBedeHWa O MyHUUMNanbHOM
ycnyre, cogepxawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiwero PernameHTa;

2) nocpeactBoM cetn «WMHTepHeT» Ha oduunanbHOM canTe MyHUMUMMNAnNbLHOro pawnoHa
(http://apastovo.tatarstan.ru).
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3) Ha [lopTane rocygapCTBeHHbIX W MyHuuuMnanbHbIX Yycnyr Pecnybnuku TatapcrtaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIn nopTan);;

4) Ha EpguHomM noptane rocygapCTBeHHbIX M MyHUumnanbsHbix ycnyr (dpyHkuwin) (http://
www.gosuslugi.ru/)www.gosuslugi.ru/) (aanee — EguHbii noptan);;

5) B cnornkome ( MNManarte):

npv YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ucrne B (pOpMe IMeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OyMaXHOM HOCUTErNeE Mo NoYTe, B 9NEKTPOHHON hOpMeE MO 3NIEKTPOHHON NoYTe.

1.3.4. NHdpopmaums no Bornpocam npefocTaBrieHns MyHULUNansHOM yCryrn pasmeluaeTcs
crneunanncTom Manatel Ha oduumanbHOM cauTe MyHuMUMNanbHOro pamoHa W Ha
NHPOPMAaLMOHHBIX CTeHAax B noMeweHunsx Nenonkoma ansa pabotel ¢ 3assutensamu.UHpopmaums
Ha rocygapcTBeHHbIX f3blkax Pecnybnukm TatapcTtaH, pasmelwiaemas Ha MHPOPMaLMOHHbBIX
cTeHdax W Ha oduumanbHOM canTe MyHUUuMnanbHOro panoHa B MHEMOPMAUUOHHO-
TENEeKOMMYHUKALMOHHON ceTn «WHTepHeT», BKNOYaeT CBeAeHUs O MyHUuunanbHOW Yycnyre,
cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosLero
PernameHra.

1.4. [lepeyeHb HOpPMATUBHBLIX MPaBOBbIX akTOB, PEerynupylowmnx npegocraBreHme
MYHULMNANbHOW yCcnyrn (C ykasaHWeM PeKBU3NTOB HOPMAaTUBHbLIX NPaBOBbIX akTOB U MCTOYHUKOB
nx odpmumansHoro onyobrnuvkoBaHWs), pasMelleH Ha oduuuanbHOM canTe MyHULMNanbHOro
panoHa B WH(POPMaLUNOHHO-TENEKOMMYHUKAUNOHHON ceTu «W/HTepHeT», B rocyaapcTBEHHOW
NMHOopMaLMOHHON cucTemMe «PeecTp rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku
TartapcTtaH.

1.5. MNMpepocTaBneHne MyHUUUNanNbHOM YCryrn OCyLLEecTBAETCA B COOTBETCTBUM C:
3akoHom Poccunckon depepaumm ot 04.07.1991 Ne 1541-1 «O npmBaTM3aumm XUNULLHOIO
doHaa B Poccuiickon depepaunny (ganee — 3akoH PP Ne1541-1) (bronneteHb HOPMaTUBHbIX
aktoB, Ne 1, 1992);

®epepanbHbIM 3akoHOM OT 21.07.1997 Ne 122-03 «O rocygapCTBEHHOW permcrpauum npas
Ha HEOBWXMMOE MMYLLECTBO M CAENOK C HuMm» (panee — ®PepepanbHbii 3akoH Ne122-03)
(Cobpanue 3akoHogaTenbctBa PO, 28.07.1997, Ne 30, cT. 3594);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuvHUMNax opraHuM3aumnm
MeCTHOro camoynpasneHusi B Poccuiickon ®egepaummn» (ganee — ®epepansHboli 3akoH Ne131-03)
(Cobpanue 3akoHogaTenbcta PP, 06.10.2003, Ne40, c1.3822);

MoctaHoBneHuem [pasButensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN Mexay MHOIO(YHKLMOHANbHbLIMM LeHTpamu npegocTaBneHns
rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCnyr M denepanbHbIMKU OpraHamn WUCMNOSTHUTENbHOW
BNacTu, opraHamMmm rocygapCTBEHHbIX BHEOWMKETHbIX (POHOO0B, OpraHaMu rocyaapCTBEHHOM
Bnactn cybvektoB Poccunckon degepaummn, opraHamm MeCTHOro caMoyrnpasneHusi» (nanee —
noctaHoBneHne Ne797) (CobpaHue 3akoHogaTtensctea P®, 03.10.2011, Ne40, ct. 5559);

depepanbHbiM  3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHumsaumMm npegocTtaBfeHns
rocydapCTBEHHbIX M MyHuumunanbHbix ycnyr» (CobpaHve 3akoHogaTenbctBa Poccuiickon
depnepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpasneHun B
Pecnybnuke TartapctaH» (goanee — 3akoH PT Ne45-3PT) (Pecnybnuka TatapcTtaH, Ne155-156,
03.08.2004);

YctaBoMm AnacTOBCKOro MyHUUMManbHOro pavioHa Pecnybnuku TatapcTtaH, NPUHATOrO
PeweHnnem CoBeTa AnactoBckoro MyHuumnansHoro panoHa ot 08.12.2005 Ne14 (ganee — YctaB);


http://www.aksubayevo.tatar.ru/
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MonoxeHnem 06 MCMONMHUTENBHOM KOMUTETE AMACTOBCKOrO MYHULUMMNANbHOMO panoHa oT
25.02.2012 Ne69, ytBepxaeHHbIM PeweHnem CoBeTa AnacToOBCKOrO MyHUUMNANbHOrO pamnoHa
(manee — MNMonoxexwne 06 VK);

MonoxeHnem o [llanate uMyLWECTBEHHbIX W 3eMerbHbIX OTHOLWEHUW AnacToBCKOro
MYHUUMNANbHOrO panoHa, yTBepxaeHHbiM PeweHnem CoBeTa AnMacToOBCKOro MyHMLMNASIbHOMO
panoHa ot 26.12.2005r. Ne32 (nanee — NonoxeHne o lMNManaTte);

MpaBunamn  BHYTpEHHEro TPyQoBOro pacnopsgka Wcnonkoma,  yTBEPXKOEHHbIMU
pykoBogutenem Mcnonkoma (ganee — Npasuna).

1.6. B HacToSILeM pernamMeHTe NCNoSb3YTCS cneaylowme TeEPMUHbI U onpeaeneHus:

yaoaneHHoe paboyee MeCTO  MHOrO(YHKUMOHanbHOro  UeHTpa  npefocTaBneHuns
roCyAapCTBEHHbIX W MyHMUMNANbHbIX YCNyr — TepputopuanbHO 060COBNEeHHOEe CTPYKTYpHOE
nogpasgerneHne (0uc) MHOrOMYHKUMOHANbHOMO LeHTpa MNpefoCTaBreHus rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO34aHHOEe B rOPOACKOM (CENbCKOM) NOCeneHnn MyHULMnanbHOro pamnoHa
unM B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun
opraHusaunn esTenbHOCTU MHOrOQYHKLUMOHANbHbBIX LEHTPOB NpeaoCTaBNeHNs rocyaapCTBEHHbIX
N MyHUMUMNAnNbHbIX YCNyr, YTBepXAeHHbIX nocTtaHoBrneHnem [lpaButensctBa Poccuinckon
dPepepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusauum LesTernbHOCTH
MHOIrOYHKLMOHANbHbIX LLEHTPOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHu4eckas owmnbka - owmbka (onucka, onevartka, rpaMmmaTmyeckas unu apudpmeTnyeckas
owmnbka nnbo nogobHas owmbka), OONyLIEHHAs OpraHoM, MPeaoCTaBNSALWINM MYHULMNANbHYO
ycnyry, un npuBegwas K HeCOOTBETCTBMIO CBELEHWW, BHECEHHbIX B [OKYMEHT (pesynbtar
MYHULUMMNANbHOW YCryrn), CBeAEHUAM B [JOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUMUCH
cBefeHus.

B HacTtosiwem PernameHTe nop 3asiBNeHMEM O NpefocTaBfieHMn MYHUUMNAnbHOW YCIyru
(Banee - 3asBneHue) NOHMMaeTCsa 3anpoc O NPefoCTaBfieHUN MyHUUMManbHOW ycnyrn (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anonHsaeTcs Ha CTaHA4apTHOM
6naHke (npunoxeHne Ne1).






2. CTaHgapT npefocTaBneHns MyHUUMnanbHoOM ycnyru

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW yCnyru

CopepaHue TpeboBaHuMI kK cTaHOApTy

HopmaTuBHbIN aKT,
yCTaHaBMMBaLWNA YCIyry unm
TpeboBaHune

2.1. HanmeHoBaHue OdopmrieHne OOKYMEHTOB npu  nepepgadvye >kunbix | 3akoH PO Ne1541-1
MYHULMNANbHOW yCNyru NnoMeLLEeHNN B COOCTBEHHOCTb rpaXkaaH
2.2. HammeHoBaHue NcnonHuTenbHbIN KOMUTET AnacTtoBckoro | lNonoxeHue 06 UK

NCMNOSNHUTENbHO-
pacnopsiaMTenbHOro opraHa
MECTHOrO camoyrnpaBneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWero
MYHUUMMANbHYIO yCryry

MyHUUMNanbHoro pavoHa Pecnybnukn TatapcTaH.

2.3. OnucaHne pesynbtaTta
npegocTaBneHus
MYHULIMMNANbHON YCRyru

[loroBop o nepegayu XXunoro noMeLeHns B
COOCTBEHHOCTb;

PeweHune 06 oTkase B NnpeaocTaBneHnm MyHULMNanbHOM
ycnyru

cT.14 ®epepanbHOro 3akoHa
Ne122-03

2.4. Cpok npeaocTaBneHns
MYHMUMMNANbHON yCNnyru, B TOM
yucrne ¢ y4etTom
HeobxoaumMocTu obpalleHus B
opraHusauum, y4acTByoLLme B
npeaocTaBneHnn
MYHMLMNANbHON YCNyru, CPoK
NPUOCTaHOBMNEHUSA
npenocTaBneHus
MYHULMNANbHOW yCryru B
crny4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA
npegycMmoTpeHa
3aKoOHOOAaTEeNbCTBOM
Poccunckon degepaunn

Cpok npepocTaBneHnss MyHULMNAnNbHOW  YCNyru 11

pabounx gHen ¢ MOMeHTa NOCTYNNeHNs 3asiBNeHus!

2.5. NcuepnbiBatoLwmm
nepe4yeHb OOKYMEHTOB,

1) 3aseneHue:
- B opMe JOKyMeHTa Ha BymaXHOM HocuTene;




HeobXxoauMbIX B COOTBETCTBUM C
3akoHoaaTesibHbIMA UM UHbIMIA
HOPMaTUBHbIMU npaBoOBbIMU
aktTaMmm AOnda npegocrtaBlieHnA

MyHMUMManNbHOL, — ycnyrn, a
Takke yCnyr, KOTOpble
ABNAOTCA HeobXoAUMbIMM U
obsi3aTenbHbIMU ans
npenocTaBneHus

MYHMLMMNANbHON yCnyru,
nognexawmx npeacTaBneHunto
3aaBUTENEM, cnocobbl nx

noslyyeHust 3asiBuTenem, B TOM
yucne B 9NEKTPOHHOU opme,
nopsaoK ux npeacraBneHns

- B 3NEeKTpPOHHOWN cbopme, NoANMcaHHoOe B COOTBETCTBUM C
TpeboBaHuamm ®epepansHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 oanekTpoHHOM nognucuy», npu obpalleHun
nocpeactsomMm PermoHanbHoro noprana;

2) [JokymMmeHTbl, yaoCTOBepsoWmMe JIMYHOCTb  KaXaoro
YyrieHa CeMbM;

3) JokymeHT, NnoaTBEpXXAaroLLmi NOSTHOMOYUS
npeacraBuTens (ecnu OT MMEeHU 3aaBUTENS OencTByeT
npeacraBuTesb);

4) [lokyMeHT, noaTBepXdawwui npaBo rpaxdaH Ha

Nnosib30BaHUe XunbiM NoMeLLeHnem (opaep, 4oroBop
couMnanbHOro Harma >uroro NoMeLLEeHNS);

5) Bbinncka n3 gOMOBOW KHUMM (B crnyyae, ecrnv JOKYMEHT
BblJaeTCs KOMMEPYECKMMU OpraHn3aunsamm);

6) Konuio OnekyHCKOro yaoCTOBEPEHUS, €CNU B XKUITOM
NoMeLLLeHNN NpoXMBaKOT NCKITIOYNTENBHO
HecoBepLueHHoneTHNe B Bo3pacte oT 14 go 18 net nubo
rpakgaHe, orpaHMYEHHbIE B 4eeCnoCOBHOCTY;

7) PeweHne o HasHa4YeHUN OneKyHa, nonevynTensi, Konuw
OMEKYHCKOro ya4OCTOBEPEHMS, pa3peLLEHNE OPraHOB ONEKN U
noneynTenbCcTBa Ha NpuBaTM3auMIO XUIOro0 NOMeLeHnsa —
npu npuBaTU3auMM XWUNOMO MNOMELLEHNSA, B KOTOPOM
NPOXWBAKOT  UCKMKOYUTENbBHO  HECOBEPLUEHHONETHME B
Bo3pacTe Ao 14 net, HegeecnocobHbIe rpaxaaHe;

8) HotapuanbHo 3aBepeHHOe 3asiBnieHne o6 oTkase oOT
yyacTusi B npuBaTusaumm (€Cnu YneHbl CEMbW HE XenawoT
y4yacTBOBaTb B NpMBaTM3aunmn);

9) CnpaBka O Heucrnonb3oBaHuuM npasa GecnnaTtHoOM
npuBaTmn3aumn C NPEXHUX MECT XKUTENbCTBA.

bnaHk 3asBneHna Ons NonyyYeHus MyHMUMnanbHOW
ycrnyrm — 3asiBUTESNlb  MOXET  MOAyYuTb MNpu  JIMYHOM
obpaweHun B KMcnonkome. InekTpoHHaa dopma 6GnaHka
pa3smMelleHa Ha odmumansHom cante VMcnonkoma.

3asaBneHne M npunaraemble OOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaerneHbl) 3adBuUTENEeM Ha OyMaXkHbIX
HOCUTENSAX OAHUM M3 CreayrLmx cnocobos:
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NNYHO (NMLOM, AEVCTBYIOWMM OT UMEHWN 3asBUTENS Ha
OCHOBaHWWN LOBEPEHHOCTN);
MOYTOBLIM OTMPABIEHNEM.

3agBneHne M OOKYMEHTbl Takke Moryt  ObiTb
npeacTaBneHbl (HanpaBsneHbl) 3aaBUTENEM yepes
PervoHanbHbIM nopTan B BUAE SNEKTPOHHbLIX AOKYMEHTOB,
MoANUCaHHbIX YCUNEHHOWN KBanMuumpoBaHHoOM
3ANEKTPOHHON NOLMUCHIO.
2.6. NcuepnbiBatoLwmm MonyyvatoTtca B pamMkax MeXXBeOMCTBEHHOrO
nepeveHb AOKYMEHTOB, | B3aMOAENCTBUS:

HeobXxoanMbIX B COOTBETCTBUN C
HOPpMaTUBHbIMU npaBoBbIiMU
akTammn and npenocraBiieHns

MyHULMNanbHOM ycnyru,
KOTopble HaxoaaTcs B
pacnopsikeHUm
rocyAapCTBEHHbIX OpraHoB,
opraHoB MECTHOrO
camoyrpaBreHus "
NOABEAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam unu
opraHam MECTHOrO

camoynpaBfeHus opraHusaumm
N KOTOpble 3asdABUTENb BMpaBe
npeacTaBuTb, a Takke cnocobbl
NUX MOnyYeHns 3asBuUTENAMU, B
TOM 4YUCNe B  ONIEKTPOHHON
dopwme, nopsiAoK nx
npegcraBneHus;

rocygapCTBeHHbIW opraH, opraH
MECTHOro camoynpasneHus
nnéo opraHusaums, B
pacnopsXXeHuu KOTOpbIX
Haxo4ATCa AaHHble JOKYMEHTbI

1) Boinucka 13 4OMOBOM KHUIKM (B Criydae, ecrnv JOKYMEHT
BblJaeTcsl opraHamMuM MECTHOIO cCaMoynpaBrieHuns);

2) Beinucka u3 EpguHOro rocygapCTBeHHOro peectpa
npasB Ha HEABWXKMMOE UMYLLECTBO M CAENOK C HAM O npaBax
OTAENbLHOIO nNuUua Ha umerowmecs (UMeBLUMECH) Y Hero
00BbEKTbI HEABMXNMOIo MMYLLECTBA;

3) KagacTtposble nacnopta 06beKTOB HEABMKUMOCTM.

2.7. NepeyeHb opraHoB
rocygapCTBeHHOM BNacTu

Cornacue opraHoB oOnekn wun none4vyntTenbcTea TrMpu
npmnBaTn3aunmn Xumrnoro nomMmeLlleHnda, B KOTOPOM MPOXMBAKOT




(opraHoB MeCTHOro
camoynpasneHus) n nx
CTPYKTYPHbIX NOAPa3aAeneHnin,
corracoBaHue KOTOpbIX B
crny4vasix, NpeayCcMOTPEHHbIX
HOPMaTMBHbLIMW NPABOBbLIMM
aktamu, Tpebyetcs ana
npeaocTaBneHnst ycnyrm un
KOTOpPOE OCyLLEeCTBSeTCH
OpraHoM, NPeaoCTaBMAOLLMM
MYHULMNANbHYO yCnyry

HecoBeplUeHHONeTHNe B Bo3pacte o 14 netr wu
HefeecnocobHble rpaxkgaHe, B cnyyae ecrnv npvBatmsauus
ocyulecTBngeTca 06e3 BKKYEHUS TakMx nvuy B [OroBop
npusaTnsaumm

2.8. NcuepnbiBatoLwmn
nepeyeHb  OCHOBaHWUM  Ans
OoTKa3a B MpuMeMe [OOKYMEHTOB,
HeobxoanMBbIX ans
npenocTaBneHus
MYHUUMNANbHOW ycnyru

1) NMopava OKYMEHTOB HeHagnexawmum nNuLomM;

2) HecooTBeTCcTBME npeacTaBneHHbIX AOKYMEHTOB
NepevHio OOKYMEHTOB M TpeboBaHMsIM, YyKas3aHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3)B 3asBneHunM w©n npunaraemMmbiXx K  3a8BIEHUIO
AOKYMEHTaX WMEKTCA HEeOroBOpPEHHble  UCMNpaBIieHWs,
Cepbe3Hble MNOBPEXAEHUSA, HE MO3BONSAKOLWME OOHO3HAYHO
NCTONKOBATb NX COAEPKaHNE;

4) MNpeacraBneHne JOKYMEHTOB B HEHAAIEXALLNN OpraH

2.9. NcyepnbiBatowmm
nepeyeHb OCHOBaHWWN ANs
NPUOCTAHOBMNEHUS UK OTKasa B
npegocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHMA OnNg NPUOCTAHOBMEHUS MpefoCTaBMNeHUs
yCrnyru1 He npegyCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) 3asgBuTtenem npeacraBneHbl JOKYMEHTbI HE B MOSIHOM
obbeme, nNMMBO B nNpeacTaBrieHHbIX 3asBneHun u (Mnu)
AOKYMEHTaxX COOepXXMTCS HenomnHas v (Mnm) HegocToBepHas
nHdopMauus;

2) MNMpepnctaBneHne JOKYMEHTOB B HeHagnexawmm opraH

3) MNocTtynneHne oTBeTa oOpraHa rocyaapCTBEHHOM
BNacTW, opraHa MeCTHOro camoynpasneHuss  nubo
NnoABeJOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTu wnu
opraHy MeCTHOro CcaMoynpaBfieHUsi opraHusaummM Ha
MEeXBEAOMCTBEHHbIN  3anpoc, CBuAeTenbcTByolWwero o6
OTCYTCTBUM AOKyMeHTa n (vnn) MHdopMauuu,
HeoOXoaMMbIX ONs  NpPedoCTaBNEeHUss  MyHUUMNanbHOW
YyCNyru, €ecrnv COOTBETCTBYWLINA OOKYMEHT He 06bin
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npeacTasfieH 3aaBuTenemMm nNo CO6CTBEHHOM MHMLMATUBE;

4) MNMpaBo Ha NpMBaTMU3aLMIO NCMOSB30BaHO paHee;

5) ckntoyeHne K13 4yucna y4yacTHMKOB MpuBaTU3aumu
HEeCOBEpPLUEHHONETHUX YneHoB cembk (6e3 paspelueHus
OpraHoB OMEKN N NoNeYnTenbCTBa)

2.10. MNopsapok, pasmep u
OCHOBaHWA B3VMaHUs
rocyaapCTBEHHOMN NOLUMNHBI Un
WHOW NnaTbl, B3MMaeMou 3a

MyHuumnansHas ycnyra
6e3B03Me3HON OCHOBE

npenocrtaBnAeTCcAa Ha

npegocTasneHune

MYHUUMNANbHOW yCnyru

2.11. Tllopspgok, pasmep u MpepocTtaBneHne HeobxoouMMbIX U 06s3aTENbHbLIX YCNyr
OCHOBaHMA B3MMaHWA nnathbl 3a | He TpebyeTcs

npegocTasneHune ycnyr,

KoTopble ABMSAOTCA

HeobxoanMbIMU "

obsi3aTensbHbIMU ans

npegocTaBneHns

MYHULUMNANbHOM ycnyru,

BKNtoYasi MHGOpPMaLnIO o]

MeToAuKe pacyeTa pasmepa

Takou nnarbl

2.12. MakcumanbHbId  CPOK Mogaya 3asBneHust Ha norfyyYeHne MyHULMnanbHOM
OXMAaHus B odepean  Npu | ycrnyr Npy Hanuymm odepeam - He 6onee 15 MUHyT.

nogade 3anpoca o] Mpwn nosly4yeHum pesynbTaTta npegocTaBneHus
npegocTaBneHnn MYHULMNANbHON YCNYrM MakCMMarnbHbI CPOK OXWOAHUA B
MYHUUMNANbHOW YCNyrM W Npu | oMepean He SOKeH npesbiwaTtb 15 MUHYT

nosny4yeHum pesynbTaTta

npefoCcTaBNeHns Takux ycnyr

2.13. Cpok perucTpaumnm B TeueHne ogHoOro AHA ¢ MOMEHTa NOCTYNNEHUs

3anpoca 3aaBuTens 0 | 3asBreHns

npegocTaBneHum

MYHULMNANbHOW yCnyru, B TOM
yucrne B ANEKTPOHHON hopme

2.14. TpeboBaHus K
NOMELLEHNSAM, B KOTOPbIX

MpenoctaBneHue
OCyLLIeCTBNSAETCSA B

MYHULMNANbHON
30aHNAX n

ycnyru
NOMeLLIEHUSIX,

[MpaBuna BHyTpeHHEro Tpy4oBOro
pacnopsigka n.1.2.
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npegocrasnseTcs
MyHUUMNanbHasa ycnyra, K
MeCTy OXunaaHus u npmema
3asBuTENen, B TOM Yncne K
obecneyeHnto JOCTYNHOCTM AN
WMHBaNMOoB yKasaHHbIX
06BHEKTOB B COOTBETCTBMM C
3aKoHoOaTeNbLCTBOM
Poccunckon depepaunm o
coumarnbHOM 3aLmTe
WHBANMAOB, pa3MeLLeHNIO U
0POpMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANNHOM
WHdopMaLunm o nopsake
npefoCcTaBNeHns Takux ycnyr

060pyAOBaHHbIX NPOTUBOMOXAPHON CUCTEMON U CUCTEMOWN
NnoXapoTyLLUEHNH, Heobxoanmonm mebenbio ans
0hOpMNEHNS JOKYMEHTOB, NH(POPMALNOHHBIMWN CTEHOAMM.

O6ecneunBaeTtcs BecnpenaTCTBEHHbIN aoctyn
WHBanNMOoOB K MeCTYy MpeaoCcTaBrneHnss MyHuuunanbHom

ycnyrm - (yoobHbI  BXO4-BbIXO4 B MOMELWEHUs U
nepeMeLLeHne B Ux npegenax).
BusyanbHas, TekcToBasd n MyIbTUMeOunHas

NHGOpPMaLMs O nopsiake NpefocTaBreHnst MyHULMNanbHowM
ycnyru pasmelyaeTcs B yaoOHbIX A 3asBUMTeNen mecTax, B
TOM 4uUCMEe C YYETOM OFPaHUYEHHbIX BO3MOXHOCTEN
WHBaNMaoB

2.15. lNokasatenu JOCTynHOCTU

N KayecTBa MyHULMManNbHOM
ycnyru, B TOM yucne
KONMMYeCcTBO  B3anMMOOEWNCTBUM
3agBuTensa C  OOIMKHOCTHbIMU

nMuamMn nNpyu  NpenocTaBneHum
MyHUUMNANbHOMW YyCryrm un ux

NPOAOIMKUTENBHOCTD,
BO3MOXHOCTb nony4eHus
MyHUUMMANbHONW  ycryrn B
MHOropyHKLMOHANbHOM LiEHTPE
npeaocTaBneHus

roCy4apCTBEHHbIX "
MyHUUMMANbHLIX — YCHyr, B

yAaneHHblx pabouvnx
MHOroyHKLMOHaNbHOro

MecTax

LeHTpa npegocTaBneHust
rocyaapCTBEHHbIX "
MYHULMNANbHbIX ycnyr,
BO3MOXHOCTb nony4yeHust

MHdopMauunu 0 xoge

lMokasaTensmu AOCTYMHOCTU
MYHULMNANbHOW YCNyrn ABNATCA:

pacnofioXXeHHOCTb MOMELLEHMS
06LEeCTBEHHOrO TPaHCMNopPTa;

Hanuune HeobGXOAMMOro KOnm4yecTBa crneuuanuctoB, a
TaKke MNOMELLEHN, B KOTOPbIX OCYLIECTBNSETCA MNpUeM
AOKYMEHTOB OT 3asiBUTENEN;

Hanuune wmncyepnbliBawowen uHbopmaumum o crnocobax,
nopsiake 1 cpokax NnpeaocTaBreHns MyHULMNanbHOW yCcnyrm
Ha  WHPOPMALUMOHHBLIX  CTeHdaX,  MHMOOPMALMOHHBLIX
pecypcax B cetn «WHTepHeT», Ha EamHoOmM noptane
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

KauecTBOo npegocTtaBneHnss MyHMUMNANbHON  yCryru
XapakTepuayeTcsi OTCYyTCTBUEM:

npegocTtaBrieHnA

B 30HE [OOCTYMNMHOCTU

oyepegen npu npuemMe U Bblgaye [JOKYMEHTOB
3asaBUTENSAM,;

HapyweHUn CPOKOB NpeaocTaBfieHNa MyHULMNAnNbHOM
ycnyru;

Xanob Ha pencteusa (6esgencreme) MyHULMNANbHbIX
cnyawux, NpegoCcTaBnsaWnX MyHULUUNANbHY YCnyry;
anob Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLLEHWE
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npegocTaBneHus
MYHULUMMNANbHOW yCnyru, B TOM
ynucrne € UCNOSIb30BaHUEM
MHGOPMaLNOHHO-
KOMMYHUKALMOHHbIX
TEeXHONormm

MYyHULUMNASbHbIX cnyxatumx,
MYHULMNAINbHYIO YCIyry, K 3asaBUTENsAM.

Mpwn nogaye 3anpoca o] npegocraBneHnum
MYHMLUMNANbHOW YCRyr U NpW NoryvyeHun pesynbtarta
MyHUUMNANbHOW yCcnyru, npeanonaraeTcs OOHOKpaTHoe
B3aMMOOencTBue LOMMKHOCTHOrO nuua, NpeaocTaBrisioLwero
MYHULUMNASbHYO ycnyry, n 3asBuUTens.
MpooomKknTenbHOCTL  B3aMMOLEWCTBUA  onpedensercs
perrnamMmeHTOoM.

Mpn npefocTaBneHUM MyHULMMNANbLHOM  YyCIyrm B
MHOroOyHKLMOHANTbHOM LueHTpe npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yecnyr (aanee — MOLY),
B yAaneHHbIx paboynx mectax ML KoHcynbTauuto, npuem
N Bblady JOKYMEHTOB ocyLecTBnsaeT cneunanuct MoL.

MHpopmaumsa o xoge npefoctaBneHns MyHULMNansHOm
ycnyrm MoxeT ObITb nony4veHa 3asiButenem Ha cante (http://
www. apastovo.tatar.ru ) , Ha EguHom noptane
rocyapCTBEHHbIX N MyHUUMNanbHbIX yenyr, B MOL|

OKa3blBakOLLINX

2.16.
npegocTaBneHuns
MYHULUMNANbHOM ycnyrm B
3r1EKTPOHHOM hopme

OcobeHHocTH

KoHcynbTauumio 0 nopsigke nofyyYyeHus MyHULMnanbHOW
YCNyrn B ONEKTPOHHOW OOpMe MOXHO MOonyyYnuTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes NMoptan rocyaapcTBeHHbIX
N MyHuuMnanbHbix yenyr Pecnybnuku TatapcraH.

Mpn npepocTtaBneHUN  MyHULMNANbHOM
3NEKTPOHHOM BUAE 3asiIBUTESb BNpase:

a) nonyyYnTb WHQOPMaUMID O TMOopsiAKe U cpokax
npeaocTaBfieHNa MyHUUMNANbHOW YCNyrn, pasMeLlleHHYH
Ha EgnHom nopTtane unu Ha PermoHaneHOM nopTane;

0) nogatb 3asBneHue o} npeaocTaBneHnn
MYHULUMNANbHOW YCIyrn B oOpMe 3NEKTPOHHOIO AOKYMEHTa
C ucnonb3oBaHnem «JlnyHoro kabuHeTta» PervoHanbHOro
noptana nocpeacTBOM 3anoflHEHUSI 3NIEKTPOHHOU OOpPMbI
3asaBrieHus.

Mpn HanpaBneHun [OKYMEHTOB,
npegocTaBneHus MYHUUMNAaNbHOM ycnyru C
ucrnono3oBaHnem «JlnyHoro kabuHeta» PervoHanbHOro
nopTana, WCromnb3yeTcs YCUNeHHas KeanvuunpoBaHHasA

ycnyrm B

HeoOxoauMbIX Ons
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3MEeKTPOHHas noanucb. 3asiBUTENb BNpaBe WCMNONb30BaTb
NPOCTYtO 3NEKTPOHHYIO nognuchb B cnyvasix,
npeaycMoTPEHHbIX NOCTaHOBIIEHNEM MpaButenbcTea
Poccunckon ®egepaumm ot 25.06.2012 Ne 634;

B) NOMy4nTb CBEAEHNSA O XO4e BbIMNOMHEHUS 3asBNeHU
O MNpefocTaBneHUn MyHULMNANbHOW YCNyru, NofaHHbIX B
3r1IEKTPOHHOM (hopme;

r) OCYLECTBUTb OLEHKY KayecTBa npenoCcTaBlieHus
MYHMUMNANbHON  yCryrm NocpeactBoM  PermoHanbHoro
nopTana;

a) nonyyYnTb pesynbTaTt npenocTaBneHus
MYHULUMNANbHOW yCnyrn B OpPMe 3MEKTPOHHOIO JOKYMEHTA;

e) nogatb xanoby Ha peweHne W OencTeue
(6espenctene) OTaena, a Takke ero AOSMKHOCTHbIX L,
MYHMLMNANbHBIX CRyXalux MocpeacTBOM oduumnanbHOro
canTa MyHuUMNanbHOro panoHa, PervoHanbHOro noprana,
noprtana deaepanbHON rocygapCTBeHHOM
WHOPMALMOHHOM cucTeMbl, obecneymBarolen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHUA peleHun u
AEencTBum (6e3penctBus), COBEpPLUEHHbIX npwm
NpeaocTaBNeHNN rOCYQAPCTBEHHbIX W MyHUUMNANbHbIX
ycnyr opraHamu, nNpegocTtaBnAoWUMN FOCYyAapCTBEHHbIE U
MyHMUMNANbHbIE  YCNYrKM, WX AOMKHOCTHLIMK  NULAMM,
rocygapCTBEHHBbIMU U MyHULMNANBHBIMU CRYXXaLLUMMU.
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3. CocTag, nocnenoBaTernlbHOCTb Y CPOKM BbIMOMHEHUS1 aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIie OCOOEHHOCTU BbIMNONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPoHHON dhopme, a Takke 0COOEHHOCTU BbIMNOSTHEHUS
aaMUHMCTPaTMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LeHTpax, B yAaneHHbIX paboymx
MecTax MHOroYHKLIMOHANbHOIO LIeHTpa NpeAoCTaBNeHNsi FocyAapCTBEHHbIX M MyHULMNANbHbIX
ycnyr

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUN NPU NPeaocTaBieHUM MyHUMUMNANbLHON
ycnyru

3.1.1. [lpepoctaBneHne MyHuMUMNAnNbLHOW Yycryrn BK4aeT B ceba cnegywowime
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NPUHATUE U perncTpaumns 3asiBreHns;

3) opmupoBaHne U HarnpaBfeHne MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByHOLME B NPEeAOCTaBNEHNN MyHULUNANbHOW YCRyru;

4) nogrotoBka pesynbTtata MyHUUMNAanbHOW yCnyru;

5) Bblga4va 3aaBUTENIO pesynbTata MyHULMNanbHOW YCNyru.

3.1.2. Bnok-cxema nocrieqoBaTenbHOCTU JENCTBUN no npenocTaBeHnto
MYHUUMNANbLHOW yCRyru npeacTaBneHa B npunoxeHum Nel.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. 3aaButens BnpaBe obpatutbca B [lanaty nuyHo, no TenedoHy wn (unwn)
9NEKTPOHHOM MOoYTE AN1S MOMYyYEeHUs KOHCYNbTauMh O MOpsiaKe MOMyvYeHUs MyHUUMnanbHOW
yCnyru.

Cneumanuct [Manatbl KOHCYNbTUpyeT 3asiBUTEnsl, B TOM 4YUCne no cocTaBy, dopme
npeacTaBnNAemMon JOKYMeHTaumm 1 gpyrum Bonpocam Asis NofydeHnsa MyHULMNAanbHOW YCyrn 1
nNpy HeOBXOANMMOCTM OKa3biBaeT NOMOLLb B 3anoSIHEHUN BriaHka 3asiBreHus.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNATCA B [O€Hb
obpaleHuns 3asBuTens.

PesynbTaT npoueayp: KOHCynbTauMum nNo  coctaBy, dopme npeacrasrisieMon
AOKyMEeHTauumn 1 gpyrmm Bonpocam nonyyeHnst paspeLleHuns.

3.3. MpuHATME 1 perncTpauns 3asBreHus

3.3.1. 3aaBuTtenb nNUYHO, Yepe3 [oBepeHHOoe nuuo wunu 4vepes MOL, ypaneHHoe
paboyee mecto M®L| nogaetr nucbmMeHHoe nMBO B 3NEKTPOHHOW POpMe 3asBreHne O
npegoCcTaBneHnn MyHUUMNAanbHOW YCnyru u npeactaBndeT LOOKYMEHTbl B COOTBETCTBUU C
nyHKTOM 2.5 HacToswero PernameHTa B [Nanarty.

Mpn noctynneHun 3asBneHusi B 3NEKTPOHHOW opmMe [ormkKHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a npueM 3asiBlIeHNN:

a) obecneymBaeT permcTpaumio 3asiBfieH1si B CUCTEME 3NEKTPOHHOIo JOKYMeHTO0bopoTa,
npy 9TOM 3asBfEHUIO NpucBamBatoTcs ctaTychbl «[1puHATO BegoMcTBOM» unu «B obpaboTkey,
4yTO OoTpaxaetcd B «JInyHOM KabuHeTe» PernoHanbHOro noprana;
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6) npoBepseT cobnogeHne yCrnoBUN OENCTBUTENBHOCTU  3NEKTPOHHOM  Noanucuy,
nocpenctsoM obpalleHna Kk EanHomy noptany (B cnydae, ecnv 3asiButenemM npeacTtasfeHbl
9NEeKTPOHHble  0bpasbl  JOKYMEHTOB, MNOAMWCAHHbIE  YCUNEHHOW  KBanNnuuUMpoOBaHHOM
3NEKTPOHHOM NOAMNUCHIO).

B cnyyae ecnu B pesynbTaTe NPOBEPKN YCUSTEHHOW KBaANUOUUMPOBAHHOW 3NEKTPOHHOM
noanMCU He BbISIBIIEHO HecobrnoaeHne YCnoBun ee OEeWCTBUTENbHOCTU, OOSMKHOCTHOE NULOo
OTpoena HanpaBnsaeT 3asABUTENO YKa3aHHbIM B 3asdBreHun crnocobom He nosgHee pabodyero
OHA, cnegyowero 3a AHEM MocTynnennsa 3assnenna B OTgen, yBeLoOMSEeHNe O NOCTYNNeHum
3asBNeHNs, coaepxallee BXOAALMN PErncTpaunoHHbI HOMEpP 3asaBneHus, aTy MNonyyYyeHus
3asBneHns, nepevyeHb HaMMeHOBaHUN (hannos, NpeacTaBrieHHbIX K HEMY OOKYMEHTOB, AaTy
nonyveHnst pesynbTaTta MyHULUNANbHOW YCIyru.

B cnyyae ecnu B pesynbTarte NpoBepKU YCUITEHHOW KBanMUUMPOBaAHHOM 3NEKTPOHHOW
noanMcu BbISIBNIEHO HecobniogeHne YCcnoBuin ee AEWCTBUTENbHOCTU, AOMKHOCTHOE fvuOo
OTtpena:

npuHMMaeT pelueHne o6 OTkase B Npueme LOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOW
opwme;

HanpaBnsieT 3asBUTENO yBEAOMIIEHME O MPUHATOM pPeLUeHUU B INEKTPOHHOM hopme C
ykaszaHnem nyHktoB ctatel 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOM MNOAMUCUY», KOTOPble MNOCAYXWUIIM OCHOBAHWEM AN ero npuHATMsS. Takoe
yBeOMIIEHNE NOANUCBbIBAETCA YCUNEHHOW KBanuUUMPOBAHHOM 3SIEKTPOHHOM MOANUCHIO
AosmkHocTHoro nuua OThena, perMcTpupyeTcs B CUCTEME 3NIEKTPOHHOMO AOKYMEHToobopoTa U
HanpasnseTcsa cnocobamn, ykasaHHbIMM B nNyHkTe 9 [lpaBun MCNONb30BaHUSA YCUIEHHOW
KBanMULMPOBAHHOW  SMNEKTPOHHOM  noanucn  npu  obpalleHuM  3a  nonyvyeHuem
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCAYr, YTBEPXAEHHbIX NocTaHoBneHnem [pasutenscrea
Poccuinckon degepaunm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct NManaTbl, BeQyLmn NpueM 3asiBfieHNin, OCYLLLECTBIISET:

YCTaHOBIEHNE NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYUI 3asBuTens (B criydae eNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMuus OOKYMEHTOB, MPeayCMOTPEHHbIX MNyHKTOM 2.5 Hacrtosulero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MPEACTABMEHHbIX LOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHMsM
(Hagnexawlee odopmrieHMe KONUW [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MNOAYMCTOK,
NPUMNNCOK, 3a4EPKHYTLIX CITOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNN).

B cnyyae oTcyTcTBMSA 3aMedaHuin cneumnanuct NManaTbl OCyLWeCTBSET:

NnpUeM 1 permcTpaumio 3asiBfieHnst B cneumanbHOM XypHane;

BpyYEHUE 3asiBUTENIO KOMUM OMUCK MNpPenCcTaBrieHHbIX AOKYMEHTOB C OTMETKOM O gaTte
npuema [OOKYMEHTOB, MNPUCBOEHHOM BXOAALEM HOMepe, faTe U BPEMEHW WCMNOSHEHUS
MYHUUUNANbHOW YCAYri;

HanpaBneHue 3asiBrieHNs Ha paccMoTpeHne pykosoauTento NanaTobl.

B cnyyae Hannumna ocHoBaHUW Onsi OTKa3a B NpMeme LOKYMEHTOB, cneuuanuct lMNanarthl,
BeOyWNN npuveM [OOKYMEHTOB, YBEOOMMSET 3asBUTend O HanMuMm npenaTcTBun  Ons
peructpauun 3asiBneHnst u BO3BpallaeT emy AOKYMEHTbl C MUCbMEHHbIM OBOBbACHEHMEM
cofepXaHnsa BbIABIEHHbIX OCHOBaHM AN OTKa3a B Npueme 4OKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLUM MYHKTOM, OCYLLEeCTBAATCS:
npuem 3asiBNeHNa N JOKYMEHTOB B TedeHne 15 MUHyT;
pernctpauuns 3asBneHus B Te4eHne ogHoOro AHA ¢ MOMEHTa NOCTYNIEHNS 3asBNEeHUs.
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PesynbTaT npouenyp: NPUHATOE U 3aperMcTpMpoBaHHOE 3asiBrieHve, HanpaBneHHoe Ha
paccMoTpeHve pykoBoauTento ManaTbl Mnu Bo3BpaLLeHHble 3asiBUTENI0 JOKYMEHTbI.

3.3.3. PykoBoautens Manatbl paccMaTpuBaeT 3asiBfieHne, onpeaensieT UCMOMHUTENS U
HanpaBnseT eMy 3asiBrieHue.

Mpoueaypa, ycTaHaBnMBaemMasi HACTOSILLMM MYHKTOM, OCYLLECTBMSieTCS B TeyeHue
OOHOro AHsi C MOMEHTA permcTpaLmmn 3asBneHuns.

PesynbTaT npoueaypbl: HanpaBneHHOe UCNOMNHUTENIO 3asiBNEHME.

3.4. dopmmpoBaHME W HanpaBrieHWe MeXBEAOMCTBEHHbIX 3anpoCcoB B  OpraHbl,
yyacTBytoLLMe B NPeAOCTaBNeHNM MyHULMMNATNBHOWM YCnyru

3.4.1. Cneumanuct lNanaTtbl HanpaBnseT B 3NEKTPOHHOM hopme NocpeacTBOM CUCTEMBbI
MeXBEeJOMCTBEHHOIO 9f1IEKTPOHHOIO B3anMOAENCTBMS 3anpoc O NpefoCTaBeHUN:

1) BbINUCKM U3 JOMOBOM KHUMM (B Criydae, ecriv JOKYMEHT Bbl4aeTcsl opraHamn MecTHOro
camoynpasneHus);

2) Bbinuckn n3 EguHOro rocygapCTBEHHOro peecTpa npaB Ha HeaBMXMMOE MMYLLECTBO U
COENOoK C HMM O npaBax OTAEeSNbHOro nuua Ha uMmerlmecs (UMeBLUMecHd) y Hero OBbeKThbl
HeBWXMMOro UMYLLIECTBA;

3) KagacTtpoBbix nacnopToB 06bEKTOB HEABMXUMOCTM.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLIECTBNAIOTCA B TeyeHue
ofHoro paboyero gHS ¢ MOMEHTa MOCTYNMEHNS 3asBieHns O NpeaocTaBneHu MyHULMNanbHON
ycnyru.

PesynbTaT npoueaypbl: HanpasBneHHbIN 3anpocskl.

3.4.2. Cneumanuctbl NOCTaBLUMKOB AAaHHbLIX HA OCHOBaHMM 3anpoca, NOCTYNMBLLErO Yepes
cuctemy MeXBeJOMCTBEHHOIo 3NIEKTPOHHOIo B3anUMOAENCTBUS, npegocTaBnsAT
3anpaluvBaemMble AOKYMEHTbl (MHGOPMAaLMIO) UMM HanpasnaT yBeAOMSIEHUS 006 OTCyTCTBUM
OOKYMeHTa 1 (unu) nHdopmauumn, HeobxoauMbIX ANs NPegocTaBneHns MyHULUNAIbHOW YCyru
(nanee — yBegomneHune ob oTkase).

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBIISOTCA B TEeYEeHUe NSaTu
OHEeWn Cco [HA MOCTYNNeHns MeXBeLOMCTBEHHOro 3anpoca B OpraH WM opraHu3auuio,
npegocTaBnsaoWwmne JOKYMEHT U MHAOPMALMIO, eCinn NHble CPOKM NOLMOTOBKU M HanpaBneHus
oTBETa Ha MEXBELOMCTBEHHbIN 3anpoC He YCTaHOBMEeHbl deaeparnbHbIMU  3aKOHaMW,
npaBoBbIMK akTamu [NMpaButensctea Poccuinckon degepaumm n npuHATLIMA B COOTBETCTBUN C
denepanbHbIMU 3aKOHaMW HOPMaTUBHLIMU NPaBOBbIMU akTamu Pecnybnukn TatapcTtaH.

Pesynbtat npoueayp: QAOOKYyMeHTbl (cBefeHust) nmnbo yBegomneHne o6 oTkase,
HanpasneHHble B [anary.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCyru

3.5.1. Cneuwmanuct NMNanaTbl HA OCHOBAHUN NOCTYNMBLUMX CBEAEHWUIA:

noaroTaBnMBaeT [MPOEKT PaCroOpsKEHUS Mo OMOPMIIEHNIO OOKYMEHTOB WM MPOEKT
nncbMa 06 oTkase B 0pOpMIEHUN AOKYMEHTOB C yKa3aHMEM NPUYNH OTKa3a;

odopMIisieT pacnopshkeHue (B criydae NpUHATUA peLleHns 0 0OPMIEHUN OOKYMEHTOB)
WU NPOEKT Nncbma 06 OTkase B 0POPMIIEHUM OOKYMEHTOB (B Criyyae npuHATUA pelleHus ob
oTKase B 0pOpMIeHUn JOKYMEHTOB);

OCyLLeCTBMNAeT B YCTaHOBIMIEHHOM MNOpsAKe npouedypbl COrfacoBaHUA MpoekTa
NoLrOTOBSIEHHOIO AOKYMEHTA;
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HanpasnseT NPOEKT PaCNOPSKEHNA C NPUITOXKEHNEM OPOPMITEHHOIO PACMOPSKEHUA UU
NPOEeKT nNucbMa 06 oTkase B opopMerieHnn JOKYMEHTOB Ha NOANUCh pykoBoauTesnto Mcnonkoma
(nvuy, UM YNONMHOMOYEHHOMY).

lMpoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBNATCA B [AeHb
MOCTYMNMEeHNA OTBETOB Ha 3arpochl.

PesynbTat npouenyp: npoekTbl, HanpaBfieHHble Ha Noanucb pykosoauTento Vcnonkoma
(nvuy, UM YNONMHOMOYEHHOMY).

3.5.2. PykoBogutens Wcnonkoma (Nuuo, UM YMNOSHOMOYEHHOE) YTBEPXAAEeT MPOEKT
pacnopsiXeHusi, MOANuCbIBaeT  pacropsikeHne n 3aBepsieT ero nedvartbio Mcnorkoma unu
yTBepxaaeT npukas o6 otkase B 0popMIIEHMN JOKYMEHTOB M NognucbiBaeT NMcbMo 06 oTkase B
odhopMreHun AOKYMeHTOB. [loannucaHHble JOKYMEHTbI HanpaBnsTes cneunanucty MNanarthbl.

Mpouenypa, ycTaHaBnuBaemasi HaACTOSALWMM MYHKTOM, OCYLEeCTBMSeTCs B [AeHb
MOCTYNNEHUSA NPOEKTOB Ha YTBEPXAEHME.

Pesynbtat npouenypbl: YTBEPXOEHHbIM MNPOEKT pacrnopsikeHuss W nognucaHHoe
pacrnopskeHne wunu YyTBepXAEeHHOe W noanucaHHoe nucbMo 06 oTkase B OdOpMIeHUn
OOKYMEHTOB.

3.5.3. Cneuunanuct lNanatbi:

perncTpupyeT pacrnopsiKeHne nnm nucbmMo ob oTkase.

n3sBellaeT 3aaBuTens (ero npeacTaBuTensl) C UCMonb3oBaHWem cnocoba cBsA3w,
YyKa3aHHOro B 3asiBNEHUN, O pesynbTaTte NpefocTaBfeHns MyHULMNanbHOW ycnyru, coobwaeT
Aaty 1 BpeMsi Bblaun oOpMIIEHHOIo pacrnopsikeHus unm nucbma ob otkase B 0hOpMITEHUM
OOKYMEHTOB.

[Mpoueaypbl, YycTaHaBNMBaeMble HACTOSALWMM MYyHKTOM, OCYLIECTBNAKTCA B [OeHb
noanMcaHna AOKYMeHTOB pykoBoguTenem Vcnonkoma.

Pesynbtat npouenyp: wu3BelwleHve 3asButensd (ero npeacraButens) O pesynbrate
npeaocTaBneHNa MyHULMNANbHOW YCAYTH.

3.6. 3akntoyeHre goroeopa v Bblgava 3asiBUTENO pesynbTata MyHUUMNANbHOM YCyTu.

3.6.1. Cneuunanuct lNManatbl:

Ha OCHOBaHMM pacnopsXKeHUs TOTOBUT [JOroBOp Mepedaydn XUoro MNOMELLEHUs B
CobCTBEHHOCTb 3aABUTENIO (ganee — 4Oroeop).

Pernctpupyet ooroBop B XypHane permcrpauumn 4orosop.

BblgaeT 3asBuTento oroBop, NoANMcaHHbIN pykosoamntTenem cnonkoma.

Mpn BbLIGOpe 3asBuTens cnocoba noONyyYeHUs pesynbTaTta B 3NEKTPOHHOM BuAe
HanpaBnsieT 3asBUTENO Pe3ynbTaT MyHMUMNANBbHOW YCNyrn B oOpMe 3NIEKTPOHHOIO AOKYMEHTA.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, OCYLLIECTBSAITCA B TeYeHMe ABYX
OHEel C MOMeHTa Bblaun 3asABUTENIO NOCTaHOBMNEHME.
PesynbTaT npoueayp: 4OroBop BblAaHHbINA 3asBUTENIO.

3.7. NpepocTtaBneHne myHuuunanbHon ycnyrn Yyepes MoL|

3.7.1. 3asButenb BnpaBe ob6paTUTLCA ANA NONYyYEHNa MyHMumMnanbHon ycnyrn B MOL, B
yaaneHHoe paboyee mecto MOL|.

3.7.2. TlpepocTtaBrneHne MyHuuunansHon ycnyrm 4eped MOLL ocyuwectsnseTca B
COOTBETCTBUM pernameHTomM padoTtsl M®LL, yTBepKAEHHbLIM B YCTAHOBIEHHOM NOpsAaKe.
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3.7.3. MNpn noctynneHun AokymeHtoB M3 MOL| Ha nonydyeHve myHuUMManbHOW yCnyruy,
npouenypbl OCyLLECTBATCA B COOTBETCTBMU C NyHKTamn 3.3 — 3.5 HacTosdwero PernameHra.
PesynbTaT MmyHuumnansHon ycnyru Hanpasnsietca B MOL.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMOOK.

3.8.1. B cnyyae oGHapyXeHWA TEXHUYECKOM OLIMOKM B [OOKYMEHTe, SABNSALEMCS
pe3ynbTaTtoM MyHUUMNanbHON ycnyru, 3asaBuTens npeacraenseT B Otgen:

3asiBrneHne o6 ncnpasneHnn TexHn4eckom owmnbkn (npunoxexHmne Ne3);

AOKYMEHT, BblAaHHbIA 3as8BUTENO KaK pe3ynbTaT MyHUUUNANbHOW YCryrn, B KOTOPOM
COOEPXKUTCA TeXHMYecKasa owmnbka;

AOKYMEHTbI, MMeEWLWMEe PUANYECKYID CUNy, CBUAETENbCTBYIOWME O HanMyuu
TEXHUYECKOMN OLLMOKMN.

3asBneHne 006 uncnpaBneHUM TEXHUYECKOMW OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SBMSOWEMCH pe3ynbTaToOM MyHUMUMMNANbHOM YyCryrk, nogaeTcsa 3asiBUTENeM
(YNONMHOMOY€EHHbIM NpeAcTaBUTENEM) NINYHO, MO0 NOYTOBLIM OTNPaBNeHnem (B TOM Yncne ¢
NCMONb30BaHMEM SNEKTPOHHON MNoYThbl), MO0 Yepe3 eamHbI nopTan rocygapCTBEHHbIX W
MYHMUMMANbHBLIX  YCRyr  Wnn MHOIO(YHKLMOHANbHbIN LEeHTp  npeaocTaBneHuns
rocy4apCTBEHHbIX N MyHULMNANbHbLIX YCAYT.

3.8.2. CneunanncT, OTBETCTBEHHbIN 3a MNpUEM [OOKYMEHTOB, OCYLLEeCTBNAEeT npuem
3asBneHnss 06 ucnpaBfeHUM TEeXHUYECKOW OLWNOKKW, perucTpupyeTt 3asiBfieHne ¢
NPUNOXEHHbIMN JOKYyMEeHTaMu 1 nepefaet ux B Otgen.

Mpouenypa, ycraHaBnuMBaemMas HaACTOSALWMM MYHKTOM, OCYLLUECTBMSETCA B Te4YeHue
OLHOro 4HA C MOMEHTa perncTpaunmn 3asaBneHus.

PeaynbTat npouenypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBNEeHNEe, HanpaBfeHHOEe
Ha paccMmoTpeHue crneumanucty Otaena.

3.8.3. Cneunanuct Otagena paccmaTpuBaeT AOKYMEHTbl M B LENSX BHECEHUS
NUCNpaBneHnn B AOKYMEHT, ABMSOWMNCS pe3ynbTaToOM YCryri, OCyLeCcTBNsSeT npoueaypbl,
npegycMoOTpeHHble nNyHKTOM 3.5 Hactosiwero PernameHta, v BblgaeT MWCNPaBrEHHbIN
OOKYMEHT 3asiBUTEN0 (YNOSTHOMOYEHHOMY NPEeACTaBUTENIO) JIMYHO MO POCMIUCH C U3BATUEM
y 3aaButenst (YnosIHOMOYEHHOro nMpeacTaBUTENsl) OpurnMHana [AOKyMEHTa, B KOTOPOM
COOEpPXUTCA TexHudeckass owwubka, unuM HanpaBnseT B agpec 3asaBuTenst MNOYTOBbIM
oTnpasneHnemM (NOCPeACTBOM SNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSTyYEHMS
AOKyMeHTa npu npegoctasneHmn B OTaen opuriHana JOKyMeHTa, B KOTOPOM COAEPXMTCS
TexXHu4eckas omnbka.

Mpouenypa, yctaHaBnuBaemMas HaACTOSLWMM MYHKTOM, OCYLIECTBASETCA B Te4yeHue
Tpex pgHen nocre O6HapyXXeHUs TeXHUYeckom Oowubkn wnu nonyvyeHus ot nboro
3aMHTEpPECOBaHHOrO fvLua 3asBneHnst O A0NyLEeHHON owmnbke.

PesynbTat npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Mopsigok n popMbl KOHTPOIS 3a NpegocTaBneHneM MyHUUMNANbLHOW YCnyru

4.1. KoHTporb 3a MNOSIHOTOM M KayeCTBOM MpefoCTaBreHns MyHUUUNanbHOW YCIyru
BKMoYaeT B cebsa BbIFBNEHWE M YyCTpaHEHWEe HapylweHWn npaB 3asiBUTENen, npoBeaeHue
NpoBepoK cobnogeHnss npouenyp nNpenocTaBneHnMs MyHUUMNanbHOW yCnyrn, noaroToBKY
peLlleHnin Ha gencteus (6es3gencrTemne) AOSMKHOCTHBIX fNL, OpraHa MecTHOro caMoynpaBrieHus.

dopmamn KOHTpoOna 3a cobnigeHMeM UCMOMHEHUS agMWHUCTPATUBHBLIX nNpouenyp
ABNAOTCA:
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1) npoBepka M  corfacoBaHWe MNPOEKTOB  JOKYMEHTOB MO  npefoCcTaBlieHUIo
MyHUUMNanbHOW ycnyrn. Pe3ynbTaToM NpoBeEpPKU SBMSETCA BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBITIEHHOM NOPSAKE NPOBEPKU BeAeHNA Oeronpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMIEHHOM MNOPSAKE KOHTPOSIbHBIX MPOBEpPOK cobroaeHus
npoueayp npeanocTaBfieHnUss MyHULMMNANbHOW YCYTIu.

KoHTponbHble npoBepkn MOryT ObiTb MNaHOBbIMM (OCYLLECTBASATLCSA Ha OCHOBaHWUM
NonyrogoBbIX UMM  roAOBbIX MfNaHoB paboTbl oOpraHa MECTHOro CcaMoynpasfeHusl) u
BHennaHoBbIMK. [1pn NpoBeaeHNN NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBneHMeM MyHUUMNANbHOW YCryrn (KOMMNEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax ocywecTBneHus KOHTPOMA 3a COBepLUeHWEM AeNCTBUM Mpu npenocTaBfieHnn
MYHMLMNANbHOW YCNYrn M MPUHATUN peLleHUn pykoBoauTento Mcnonkoma npencraBnstoTcs
cnpaBKu O pe3yrbTaTax NpegocTaBneHns MyHUUMNAanbHOW yCryru.

4.2. TeKywun KOHTpPONb 3a CcoGMOeHMEM  NOCneaoBaTeNnbHOCTM  OEUCTBUNA,
onpeneneHHbIX aaMUHUCTPaATUBHBIMKW NpouedypamMu Mo NpeaoCTaBEHN0 MyHMUMNANbHON
YyCNnyru, OCyLleCcTBNAeTCa 3aMmecTutenem pykooautensa Mcnonkoma no UHMpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a OpraHusauuio paboTbl MO NPefoCTaBfEHUI0 MyHUUMNANbLHON
yCnyru.

4.3. [llepeyeHb [OOMKHOCTHbIX  NWUL,  OCYLECTBNSAOLWMX  TEKYLWWUA  KOHTPOIb,
YyCTaHaBMMBAETCS MOMOXEHUAMMU O CTPYKTYPHbIX nNogpasfeneHnsix opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B Criyyae BbISBIIEHUS HapyLlleHur npas
3asiBUTENEN BUHOBHblE §NUUA MNPUBNEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon denepaumn.

4.4. PykoBoguTenb opraHa MeECTHOrO caMoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHNIA 3aaBUTENEN.

PykoBogutenb (3amecTuTenb pPYyKOBOOAUTENHA) CTPYKTYpPHOro nogpasfierieHus opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU  (Mnn)
HeHagnexawee BbIMOMHEHNE aAMUHUCTPATUBHLIX [OENCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA WM WHble MyHULUMNanbHble CryXawme 3a peleHus U OencCTBus
(6e3penctBme), NpUHMMaemble (OCYLLECTBNAEMbIE) B XO4€ MPeaoCTaBNeHUs MyHMUMNanbHOM
yCryru, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npegocrtaBfieHNEM MyHULUMMNANIbHOM YCNYrM CO CTOPOHbI rpaxaaH, uUx
obbeanHEeHUN U opraHM3aunin, OCyLLIECTBIISIETCA NOCPEACTBOM OTKPbLITOCTU AeATENbHOCTU MNpuU
npegocTaBneHn MyHUUUNAarbHOW YCMyru, MnosiyYeHuUss MOJSTHOW, akTyanbHOW U OOCTOBEPHOW
WHpOpMaUMKM O Mopsiake NpefoCTaBNeHus MyHUUMNanbHOW  YCNYyrM U BO3MOXHOCTU
pocyaebHoro  paccmoTpeHus  obpaiweHui  (kanob) B npouecce  NpeaoCTaBneHUs
MYHMLMMNANbLHON YCNyru.

5. docynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6esgencrams)
OpraHoB, NPeAOCTaBMASALWMX MyHULMNANBHYIO YCNYTY, a TakkKe UX AOMKHOCTHbIX 1L,
MYHMUMNANbHbIX CAY>KaLnX

5.1. MNonyyaTenu MyHMUMNanbHOW YCNyrn UMEKT NpaBo Ha obxanoBaHve B gocyaebHom
nopsiake gencreun (6esgenctensa) cotTpyaHnkoB Mcnonkoma, y4acTByOLWMX B NpegoCTaBneHnm
MyHuUMnanbHon ycnyru, B icnonkom unu B CoBeT MyHMUMNansHOro o6pasoBaHus.

3asaBuTenb MOXeT 0b6paTUTLCS C XKanobown, B TOM YMCne B Creayowmx cnyyasx:
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1) HapywleHne Ccpoka perumcTtpaumm 3anpoca 3asBuTenda O  nNpegocTaBneHuu
MyHULMNANbHOW yCcnyru;

2) HapyLleHue cpoka npefocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe y 3aaBUTENS [LOKYMEHTOB, uUnuv uHdopmaumm nmbo ocCyLLecTBNeHUs
OEenCTBUn, nNpeacTaBneHne Unn ocyLLecTBieHMe KOTOPbIX He NpedyCMOTPEHO HOPMaTUBHbLIMA
npaBoBbiMK akTamun Poccunckon Pepepaunmn, Pecnybnukm TatapcTaH, AnacTtoBckoro
MYHUUUNANbHOro panoHa Ansi npeaocTaBneHns MyHULunanbHON yenyru;

4)0oTka3 B MpuvemMe [JOKYMEHTOB, MpefdoCTaBfieHne KOTOpbIX MNpeayCMOTPeHO
HOpMaTUBHbIMM NpaBoBbIMM akTamu Poccuinckon degepauunn, Pecnybnukn TartapcrtaH,
AnacToBCKOro MYHULMMNANbHOMO pamoHa Ang nNpefoCTaBreHus MyHUUMNanbHOW ycnyru, y
3asBUTENS;

5) oTka3d B npefocTaBneHnun MyHULMNAnbHOM YCIyrn, ecriv OCHOBaHMS OTKasa He
npeoycMoTpeHbl doefeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHBIMU
HOpPMaTMBHbIMW MpaBoBbiMM akTamum Poccunckon dPepepaumn, Pecnybnukn TaTapcTtaH,
AnNacToBCKOro MyHMLMNANbLHOIO panoHa;

6) 3aTpeboBaHne OT 3aaBUTENS NPY NpeaoCTaBNEeHNN MyHULMNANbHOW YCyru nnatbl, He
npegyCcMOTPEHHON HOpMaTMBHLIMW MpaBoBbIMKU akTamn Poccunckon depepaumm, Pecnybnukm
TaTtapcTtaH, AnacToBCKOro MyHULUMNAanNbHOMo panoHa;

7) oTka3 Mcnonkoma, OOSMKHOCTHOro nuua WMcnonkoma, B UcnpasnieHUn LOMyLEHHbIX
onevyaTtok M OWMBOK B BblOAaHHbIX B pesynbTaTe NpefoCTaBfeHns MyHULMNanbHOW YCryru
OOKyMeHTax Nnbo HapyLlleHne YCTaHOBNEHHOro Cpoka Taknx ncnpasneHun.

8) HapyweHne cpoka wunu nopsgka  BblgauM  JOKYMEHTOB NO  pesynbTatam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) NpMoCTaHOBIEHNE NPeAOoCTaBNEeHNA MyHUUMNANbLHOW YCryrn, €ecnu OCHOBaHWUA
NPUOCTAHOBMNEHNA He NpedycMOTpeHbl deaeparnbHbIMA - 3aKOHaMU U NPUHATBIMU - B
COOTBETCTBUM C HUMU MHLIMWU HOPMAaTMBHbLIMW MpaBoBbIMU akTamu Poccuinckon depepauun,
3aKOHaMW M UHbIMM  HOpPMAaTUBHbIMM  MNpaBoBbiMM  akTamn Pecnybnuku TaTtapcTaH,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBMTENA NPU NPegoCTaBNEHUN MYHULMNANTbHOW YCNYrn JOKYMEHTOB
unu wnHdopmMaumm, OTCyTCTBME U (UNIM) HELOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucCb Mpu
nepBoHa4anbHOM OTKa3e B nMpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCNyru, 3a WUCKOYEeHMEM
cny4aeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTtn 1 ctaten 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogmaetca B NUCbMEHHOW opMe Ha OymaxHOM HocuTene wnn B
3JIeKTPOHHOM (hopMme.

YKanob6a wmoxeT ObiTb HanpaeBneHa no noyte, 4epe3 MOL|, ¢ wncnonb3oBaHMeEM
NHJOPMaLNOHHO-TENTEKOMMYHUKALVUOHHON ceTtu "HTepHeT", ounuymanbHoro  cauvTta
AnacTtoBckoro MyHuumnansHoro panoHa (http://apastovo.tatarstan.ru), EguHoro noptana
rocygapcCTBEeHHbIX W MyHuUMnanbHbIX ycnyr Pecnybnuku Tartapctad (http://uslugi.tatar.ru/),
EavHoro noprtana rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr (doyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUeMe 3aaBUTENS.

5.3. Cpok paccMmoTpeHus xanobbl - B TedeHne naTHaguatn paboumx gHEW co OHA ee
pernctpauun. B cnyvyae obxanoBaHus OTKas3a opraHa, NpefoCTaBffaloWero MyHULMNanbHYyo
ycnyry, OOJDKHOCTHOrO nuua opraHa, npefocTaBnsowero MyHUUmMnanbHy ycnyry, B npyeme
OOKYMEHTOB Y 3aaBuTeNns nMbo B ucnpaBneHum gonyLweHHbIX onevaTok u owmnboK nnu B cryyae
06XXanoBaHMs HapyLeHNa YCTaHOBMIEHHOTO CpOKa TaKMX WCMPaBfiEHUWNW - B TeYeHue NATu
paboynx OHeWn Co OHSA ee perncrpawumu.

5.4. )Kanob6a gomkHa cogepxaTb CrnegyoLlyo MHopmauuio:



consultantplus://offline/ref=DA2E52D82773045AF06E9EF692D7C8ED5934E4F490C9301D0F69CEEB5FA3CB8295A37CC6AE839851VC31G
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1) HanmeHOBaHWe opraHa, NpefoCTaBAKLWEro ycnyry, AOSDKHOCTHOrO nvua opraHa,
npefocTaBnsAwLwWero ycnyry, WM MYHUUUNANbHOro CryXxallero, peweHuss u OencTeus
(6e3nencTBme) KOTOpbIX 0BXanyTCs;

2) amunuio, umd, oT4yecTBO (MocrnegHee - NpPU HanuuuM), CBEOEHUS O MecTe
XUTENbCTBa 3asiBUTENa - uandeckoro nuua nmbo HauMeHOBaHWe, CBeeHMs O MecTe
HaxoXaeHns 3asBUTeNnd - PUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOW NoYThI (NPU HaNU4yMn) U NOYTOBLIN apec, MO KOTOPbIM
OOJDKEH ObITb HanpasneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxkanyembix pelweHuax u pencteuax (6e3gencTteumn) opraa,
npeaocTaBnAwLLIEro MyHULMNANbHYIO YCryry, AOMKHOCTHOMO fvua opraHa, npeaocTaBnsAloLero
MYHULMNANbHYIO YCIYry, UNn MyHULMNANbHOrO Cry>Kallero;

4) [oBoAbl, HA OCHOBaHWWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem 1 AencTBUEM
(6espencrtBnem) opraHa, npegoCTaBnsAlOWEro Ycnyry, [OOSMKHOCTHOrO fnuua  opraHa,
npeaocTaBnALLIEro yCryry, Unn MyHALMNAnsHOro Cryatlero.

5.5. K xanobe wmoryT ObITb NPUNOXEHbI KONUW [OOKYMEHTOB, MOATBEPXAALLMX
N3NOXeEHHbIE B Xanobe obctositenbctBa. B Takom cnyvae B xanobe npuBoauTCA nepedeHb
npunaraemblx K HEM AOKYMEHTOB.

5.6. [llo MHeHuto npokypatypbl PT, ®enepanbHbii 3akoH oT 27.07.2010 Ne210-03 He
cogepxut TpeboBaHWs O nognucaHum xanobbl 3aasuTenemM. Kakumx-nmbo pasbAcHEHUA O
nopsiake naeHTudunKaumm 3assutensd npu oTCyTCTBMM NOANUCK NPOKypaTypa OaTb HE MOXeET.
BY «4OCU PT» 3anpoweHbl pasbsacHeHus n3 MuHakoHoMpa3Butus P®, HO OTBET noka He
nocTynun.

MoaTomMy peweHne no nyHKTy 5.6 (ocTaBnATb MMM UCKMIKOYaTb) OCTaBNEHO Ha
YCMOTpPEHUe opraHa, NpeaoCTaBnsaoLEero MyHULUMNansHyo ycnyry.

5.7. Tlo pesynbTaTamMm paccMOTpeHus xanobbl pykoBoauTenb Wcnonkoma (rnaea
MYHMLMNANbHOIO panoHa) NPUHMMaeT OOHO U3 CreayoLWnNX peLleHui:

1) ypoBsneTBopsieT xanoby, B TOM u4ucne B pOpMe OTMEHbI MPUHATOrO peLueHus,
nUcnpaBneHns AOMyLeHHbIX OpraHoM, NpPefoCTaBMAWNMM YCyry, oneyaTok M owunbok B
BblAAHHbIX B pe3ynbTate MpeaocTaBfeHnsa YCnyrm [OOKyMeHTax, BO3BpaTa 3asiBUTEro
OEHEXHbIX CPeAcTB, B3MMaHWEe KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHbLIMU MPaBOBbIMU
aktamn Poccunckon denepaumm, HopMaTMBHLIMU NPaBoOBbIMKU akTamu Pecnybnukmn TatapcTaH,
a Takke B MHbIX oopmax;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

He nosgHee OHsA, cneayowero 3a AHEM MPUHATUS peLLeHUs, YKa3aHHOro B HaACTOSILLEM
NyHKTE, 3a8BUTESNIO B NMUCbMEHHOW (DOpME U MO XKEenaHuo 3asBUTENSA B 3NEKTPOHHON dopme
HanpaenseTcs MOTMBUPOBAHHLIN OTBET O pe3yrbTaTaX PpacCMOTPEHUS XKanoobl.

5.8. B cnyyae npuaHaHus xanobbl noanexaiien yooBrneTBOPEHMIO B OTBETE 3asiBUTESIO
JaeTca  uWHopmauua O  OeuCTBudAx,  ocyulectBnseMmblx  Mcnonkomom, B Uensx
He3amennMTEeNbHOr0 YCTPaHEHUS1 BbISIBIIEHHbIX HapPyLEeHWA MNpuW OKasaHMM MyHULUNanbHOM
yCcryrn, a TakkKe MpPUHOCATCA MW3BUHEHWA 3a [OCTaBfeHHble HeygobcTBa UM ykasbiBaeTCs
NHpopmaumsa o0 ganbHENLWX AENCTBUSIX, KOTOPble HEOOXOAMMO COBEPLLMTL 3aABUTENIO B LENsiX
NONy4YeHUss MyHUUMNAanIbHOW YCAyri.

5.9. B cnyyae npusHaHua >xanobbl He noanexaiwlen yaoBNEeTBOPEHUID B OTBeETe
3a8BUTENIO, AAOTCA apryMEHTUPOBAHHbIE PA3bACHEHUSA O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHopmauusa o nopsiake ob6XxanoBaHUsA NPUHSATOrO pPeLLleHus.

5.10. B cny4yae yctaHOBneHus B XO4e WNU NO pe3ynbTaTaM pPacCMOTPEHMs Xanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATUBHOIO MpaBOHapYLUEHUA UK MPEeCTynneHna OOIMKHOCTHOe



22

nvuo, paboTHWK, HadeneHHble MOMTHOMOYMSIMUA MO PACCMOTPEHUD Xanob, HesaMeanUTenbHO
HanpaBnSAT UMELLMECS MaTepuarnsl B opraHbl NpoKypaTypbl.

6. Ocob6eHHOCTN BbINONIHEHNA aAMUHUCTPATMBHbBIX Npoueayp (aenctesunin) B
MHOTrOOYHKLNOHAMNbHbIX LLIeHTpax NpeaocTaBreHnsa rocygapCTBEHHbIX U MyHULUMNANbHbIX

ycnyr

6.1. OnncaHue nocrnegoBaTenNbHOCTU AENCTBUIA NPU NPegoCTaBNeHNN MyHUUMMNANbHON
ycnyru BkniovaeT B cebs cnegyrowme npouenypsbi:

1) HbopmupoBaHuMe 3asiBUTENS O NopAaKe NpeoCTaBNeHUs MyHULMNansHOW yCnyru;

2) NpUHATME U perncTpauus  3asBfeHns W JOKYMEHTOB, HeobxoaumbIX Anis
npegocTaBneHns MyHULMNansHOM yCnyru;

3) bopmupoBaHme U1 HanpaBneHWe MeXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
y4yacTBylOLME B NpeaocTaBneHnn MyHUUUNAanbHOW YCIyrn, B TOM YUChe MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUMEHHOW  KBanuWUKaunMoHHOM  UUGPOBOK
9NEKTPOHHOM MOAMUCU  3asiBUTENs, WCNOMb30BaHHOW Mpu  Modaye  3asiBfieHus O
npegocTaBneHn MyHUUMNansHOW YCnyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymeHTamu B lManarty;

6) Bblga4va 3aaBuTenNto pesynbtata MyHUUUNanbsHOM yCnyru.

6.2. MIHdopMmnpoBaHne 3asBuTens O nopsake npegocTaBneHus MyHuUMnansHOm
ycnyru

3aasutenb Bnpase obpaTtutbess B MOLL nvyHo, no TenedoHy n (Mnu) aneKTpoHHON
noyTe ANs NOSyYeHUS KOHCYNbTauun o Nopsiake NoslyYeHns MyHUUMNanbHON yCnyru.

Cneuyunanuct MOLU uHopmupyeT 3asBuTens, B TOM 4Yucre no coctaBy, dopme
npeacTaBnsAemMon OOKyMEeHTauuu u ApyrMM BOMpocam AN MOfyYeHUs MyHULMNanbHOW
ycryrm u npu Heo6xoAMMOCTM OKasbiBaeT MOMOLLb B 3anofiHeHUM BnaHka 3asBneHus.

3asBuTenb  MOXET NONyuYnTb  MHGOPMauMilo O nopsgke  npeaocTaBfieHus
MyHuUMNanbHon ycnyrm nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

lMpoueaypbl, YyCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASTCA B AeHb
obpaleHuns 3asBuTens.

PesynbTaT npouenyp: WHGopmauma Mo coctaBy, opmMe npeacraBnsiemMon
OOKYMEHTaUMM 1 gpyrmm Bonpocam nosiy4eHnss MyHULmMnanbHON yCnyri.

6.3. MMpuHATME N perncTpauunsa 3asaBneHus

6.3.1. 3aaBuUTeNb NMNYHO, Yepe3 AOBEPEHHOE NNLIO UMK B 3MEKTPOHHOM dopMe noaaet
NMMCbMEHHOE 3asiBfieHMe O MNpedoCTaBfeHMM MyHUUMNAanbHOW YCriyru W npegcraBndet
OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtoswero PernameHta B MOL|, ynaneHHoe
paboyee mecto MOLI.

3asiBrneHne O npeaocTaBNeHUN MYHULMNANbHOM YCAYyrM B 3NEKTPOHHOM hopme
HanpasnsieTcs 4Yepes3 [lopTan rocyaapcTBEHHbIX WM MyHUUMNANbHbIX ycnyr Pecnybnukm
TaTtapctaH. Peructpauuss  3asiBNeHusi, MNOCTYNMBLUErO B  SNEKTPOHHOW  (popwme,
OCYLLECTBNAETCSA B YCTAHOBIEHHOM MNOpPsiAKe.

6.3.2. Cneumanuct MOL, Begywmn npvem 3asiBfieHWN, OCYLLECTBRSET npoueaypsbl,
npenycMOTPEHHbIe perfiameHToM paboTel ML,
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Mpoueaypbl, yCTaHaBnMBaeMble HaCTOSALWMM MYyHKTOM, OCYLLUECTBMASAIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.
PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBNEHNE.

6.4. dopmMupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct MOLl B cooTBeTCcTBMM C pernameHTom paboTtbl MOL:

nposepsieT  OEUCTBUTENbHOCTb  YCUMEHHOW  KBanuUKaUWMOHHOM  UUdPOBOK
SNEKTPOHHOM MOAMUCWU  3asiBUTENs, WCNOMb30BaHHOW Mpu  Nofdaye  3asBfieHus O
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

dopmMuMpyeT 1 HanpaBnseT MeXBeJOMCTBEHHbIE 3anpoChbl B OpraHbl, y4yacTBylouime B
npegocTaBneHnun  MyHUUMNanbHOM  yCnyrm, B TOM  4YUCre MO KOMIMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpouenypbl, yCTaHaBnMBaeMble HACTOSALWMM MNYHKTOM, OCYLLECTBAATCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabdotel MOLI.

PesynbTat npouenyp: HanpasneHHbIe 3anpochl.

6.4.2. Cneumanuct MLl nocne nonyvyeHns OTBETOB Ha 3anpocbl (oOpMUPYET nakeT
OOKYMEHTOB M HanpasnsaeT ero B NanaTty B nopsiake, yCTaHOBMEHHOM perfiameHToM paboTbl
ML,

Mpouenypbl, yCTaHaBMMBaEMble HACTOSILUMM MNYHKTOM, OCYLLECTBSATCA B CPOKM,
yCTaHOBIIEHHblEe pernameHTom pabotel MOLL.

PesynbTat npouenyp: HanpaeneHHble B [1anaty 4OKYMEHTbI.

6.5. Bblgaya pesynbTata MyHUUMNAIbHON YCIyrn

6.5.1. Cneumanuct MOL, npu nocTtynneHun pesynbTata MyHUUUNAnbLHOW YCryrn u3
ManaTbl perncTpupyetT ero B YCTaHOBMEHHOM MoOpsAKke. W3BellaeT 3asBuTens (ero
npeacTaBuTens) ¢ ucrnonb3oBaHnemM criocoba CBA3W, yKasaHHOro B 3asBreHUU, O pesyrnbTaTe
npefocTaBneHns MyHULUNAansHOM yCryru.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOAWMM MOAMYHKTOM, OCYLLECTBASITCHA B AEHb
NOCTYNMeHUsa AOKYMeHTOoB 13 [Nanatbl.

PesynbTtat npouenyp: u3BelleHVWe 3aaBUTEnNs (ero npeacraButens) o pesynbraTe
npefocTaBneHnss MyHULMNAnNsHON yCryru.

6.5.2. Cneumanuct MOL BbligaeT 3aaBuTento pesynstat MyHUUUnNansHOM yeryru

Mpouenypbl, ycTaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBASIOTCA B NOpsake
o4YepeaHoOCTH, B AeHb NpubbITUSA 3asBUTENSA B CPOKU, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoLl.

PesynbTat npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHOW YCyru.
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MpunoxeHue Ne1

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MYyHUUMNansHoro obpasoBaHus)
oT

(nanee -

3aaBuUTErb).
(damunus, nms, 0T4ECTBO, NACNOPTHbIE AaHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenegoH)

3agBneHune
06 0dhopMneHN AOKYMEHTOB Mpu Nepegade Xunbix NoMeLeHnin B COBCTBEHHOCTb rpaxkaaH

Mpowy Bac opopmMnTb AOKYMEHTLI B COOCTBEHHOCTb.
AOpec Xnnoro NoOMeLLeHNs: MyHMUMnanbHbI panoH (ropoacKkom OKpYr), HaceneHHbIN
MYHKT yn. A.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) [JOKyMEHTbI, yAOCTOBEPSIOLLME NINYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKkyMeHT, noaTBepXgawwmin nonHomMouns npeacrasutend (ecnm OT  UMEHM
3aaBUTENa AENCTBYET NpeacTaBuTenb);

3) JoKymeHT, noaTBepXA4atoLLMA NpaBo rpaxaaH Ha Nofb30BaHUE XUIbIM NOMELLEHNEM
(opaep, AOroBOp COUMaribHOro HamMMa >Mnoro NOMeLLEeHUs);

4) Bbinucka n3 OOMOBOW KHUMM (B Criyvae, €Cnu LOKYMEHT BblOaeTcsi KOMMeEPYEeCKMMU
opraHusauusamm);

5) Konuio OnekyHCKOro YAOOCTOBEPEHMS, €CMM B JKWAMOM MOMELLEHUN MPOXMBAKOT
NCKIMIOYMTENBHO HECOBEpPLLUEHHONETHME B Bo3pacte oT 14 pgo 18 netr nubo rpaxaaHe,
orpaHu4YeHHble B eeCnocobHOCTH;

6) PeweHne o HaszHa4YeHUM OMeKyHa, NMOMeYnTens, KOnm ONEKYHCKOro YAOCTOBEPEHMS,
paspelleHne oOpraHoB OMeKn M NonevymTenbCcTBa Ha NpuBaTU3ALMIO XKUITOrO NMOMELLEHNA — NpU
npueaTnsaumm XXUnoro nomMeLleHns, B KOTOpOM NPOXMBaKT NCKNIOYNTENBHO
HecoBepLUeHHONEeTHNEe B Bo3pacTte Ao 14 neT, HegeecnocoOHble rpaxaaHe;

7) HoTtapranbHO 3aBepeHHOe 3asaBneHue o6 oTkase OT yyacTus B npuBatmMsaumm (ecnu
YfieHbl CEMbW HE XenawT y4acTBOBaTb B NpMBaTU3aUnn);
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8) CnpaBka O Heucnonb3oBaHuM npaBa GecnnaTHOM NpuBaTM3aUMK C MPEXHUX MeECT
XUTENbCTBA.
O6sa3ytock Npu 3anpoce NpPeoCcTaBUTb OpUrMHarbl OTCKAHNPOBAHHbIX JOKYMEHTOB.

(pata) (noanuceb) (PN0)
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TpeboBaHve O npuBedeHUU B MPUMOXKEHUE K agMUHUCTPATUBHOMY pernameHTy 65ok-
CXeMbl MpeaocTaBfeHnsa rocygapcTtBeHHonW ycnyrn (nNyHKT 16 [MpaBun  paspaboTku wu
YTBEPXAEHUS aOMUHUCTPATMBHbLIX PErfnameHToB MpedoCTaBlneHnss rocydapCTBEHHbIX YChyr,
yTBEPXKOEHHbLIX  MocTaHoBrneHnem [lpasutensctea Poccuiickon depepaumm ot 16.08.2011
Ne373) yTtpatmno cuny B CBA3M C u3gaHuem noctaHoBneHus [lpasButensctBa Poccuiickon
depnepaumm ot 13.06.2018 Ne676 «O BHECEHUN U3MEHEHUI B HEKOTOPLIE akThbl MNMpaBuTenscTBa
Poccunckon ®degepaumm B CBA3M C onNTMMM3auuven nopsigka paspaboTkM U yTBepXKOeHUs
aAMWHNCTPATUBHbIX PErfiaMeHTOBY.

CooTBeTCTBYOLWNE M3MEHEHUSA MOAroTOBMEHbl ANA BHeceHus B [lopsgok paspaboTtku u
yTBEPXOAEHUS aOMWHUCTPATUBHBLIX pPerfiaMeHToB npeaoCcTaBfieHUs roCyAapCTBEHHbIX YCIyr
MCNONMHUTENbHBIMW ~ OpraHamu  rocydapctBeHHoM  Bnactu  Pecnybnvkm  TartapcraH,
yTBEPXKOEHHbIMW  nocTaHoBneHnem KabuHeta MwuHuctpoB Pecnybnukm TartapctaH ot
02.11.2010 Ne880.

Hpunroxenue N3

KcknioyeHo BBUOY N3MEHEHUS onpeaerieHns TepMuHa «yganeHHoe paboyee mecto MOLL» MNMKM
PT Ne593
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MpunoxeHue Ne2

PykoBogutento

NcnonHutensHoro komuTeTa
MYHULMNANbHOIo
panoHa Pecnybnuku TaTtapctaH
Or:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobwato 06 owwnbke, [OMYLWEHHON NPU  OKa3aHMM  MyHMLMUNANbHOW  YCryru

(HanmeHoBaHMe ycnyru)
3anuncaHo:

I'Ipanmbele cBedEeHU4A.

Mpowy wucnpaBuTb AONYLLEHHYD TEeXHUYECKYyr OWWMUOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNA B AOKYMEHT, ABNAOLNNCS pe3yribTaToOM MyHULUNANbHOW YCAyri.

Mpunarato crnegyrowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUA peleHnss 06 OTKNOHEHUN 3aaBneHns o6 ncrnpaBneHnn TeXHUYECKOM
OLWKNOKKM NpOoLLY HaNpPaBUTb TaKkoe peLLEHME:

nocpeacTBOM OTNpaBNEeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B B1e 3aBEPEHHOM KONMmMn Ha BymMakHOM HOCUTESNE NOYTOBbLIM OTMNPaBfEHNEM MO agpecy:

MoaTBepkgato CBOe corfacve, a Takke corracve MnpeactaBnseMoro MHOK nvua Ha
06paboTKy MepcoHarnbHbIX AaHHbIX (COOp, cucTemMaTu3aumio, HakomfeHue, XpaHeHue, YTOYHEHWe
(OBGHOBrEHME, W3MEHEHWUE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4uCne nepegady),
obesnuumBanHme, H6NoKMpoBaHME, YHUUTOXEHNE MEPCOHArbHbLIX AAHHbIX, @ Takke MHbIX AENCTBUN,
HeobxoamMMbIX Anst 06paboTkM NepcoHanbHbIX AaHHbIX B paMKax NpefocTaBneHnss MyHULMNansHON
ycnyru), B TOM 41cne B aBTOMAaTU3MPOBAHHOM PEXMME, BKITHOYas NPUHSITUE PEeLLEeHUIA Ha UX OCHOBE
OpraHOM MNPefoCTaBNSOWMM MYHULMNAbHYKO YCRyry, B LensxX NpeaocTaBieHns MyHUUMNanbHOM
yCryru.

HacToawmm noatsepaato: CBEAEHWS, BKIOYEHHbIE B 3asBreHWe, OTHOCALUMECS K MOeWn
FIMYHOCTM W NPEACTaBMNSIEMOMY MHOK 5MUy, @ Takke BHECEHHble MHOK HWXE, AOCTOBEpPHbI.
[oKymMeHTbI (KON [OKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWUIO, COOTBETCTBYIOT TpebosaHusAM,
yCTaHOBIMEHHbIM 3akoHoAaTenbcTBoM Poccuinckon depepauum, Ha MOMEHT NpeacTaBneHus
3as1BNeHNst 3TN OKYMEHTbl AENCTBUTESNbHBI U COAepXXaT AOCTOBEPHbIE CBEAEHWS.

[ato cBoe cornacve Ha ydacTve B Onpoce MO OLEHKe KayecTBa NpegoCTaBieHHON MHe
MYHULUMMNABHOW YCIyrv rno TenedoHy:

(naTa) (mnognuceb) (©.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBM3nTbl JOMKHOCTHbIX JIL, OTBETCTBEHHbIX 3a npegocrtaslieHne MyHMLlMHaHbHOVI ycnyrn n
OCYLLECTBNALWMNX KOHTPOJIb €€ NCMNOJTHEHUA,

Mcnonkom AnacToBCKOro MyHMUMNAnNbHOro panoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTensb ncnonkoma 8(84376)22141 apast@tatar.ru
Ynpasnsowmn genamm ncnonkoma 8(84376)21513 apast@tatar.ru
Mpencenatens MNanathbl 8(84376) 22471 rustam.zamdihanov@tatar.ru
Cneuupanuct lNanatbl 8(84376) 22454 fardiya.husainova@tatar.ru

CoBeT AnacToBCKOro MyHULUMNANbLHOIo pamoHa

[omKHOCTb TenedoH OnNEKTPOHHLIN agpec

MmaBa 8(84376)21252,21352 apast@tatar.ru

MpunoxeHne Ne2

K MOCTaHOBIIEHUIO
NcnonHutTensHOro komuTeTa
AnNacToBCKOro MyHMLMNANbLHOMO
panoHa

Pecnybnukn TatapcTaH

ot 24 asrycta 2020r. Ne 303

AOMWHUCTPATUBHBIN pernameHT
npegocTaBNeHnsa MyHULMNANbHON YCNyrn No NPUHATUIO paHee NPUBaTU3MPOBAHHBIX XUMbIX
NoMeLLEHNA B MyHULMNASTbHYO COOCTBEHHOCTb

1. O6Lwue nonoxeHms

1.1. Hactoswmin agMUHUCTPATUBHBIA pernameHT npefocTaBneHns MyHUUMnansHOm
ycnyrm  (ganee — PermameHT) ycTaHaenvBaeT CcTaHOapT W MOPSAOK NpefocTaBrieHus
MYHUUMNANbHOMW YCIyrM MO MNPUHATUIO paHee nNpuBaTU3UPOBAHHLIX >XUMbIX MOMELWEHUA B
MYHUUMNanNbHYy0 COBCTBEHHOCTL (Aanee — MyHUUmMnanbHas ycnyra).

1.2. Monyyatenu MmyHuumnanbHOW ycnyrn: pmusmnyeckue nuua (ganee - 3agaBuTenb).

1.3. icnonHutens MyHuuunansHon ycnyrm — MKY  «[llanata uvMyLEeCTBEHHbIX U
3eMenbHbIX OTHOLIEHUN ANacTOBCKOro MyHMLUMNanbHOro pamnoHa» Pecnybnukn TaTapcTaH
(oanee — ManaTa).

1.3.1. MecTo HaxoxaeHne ucrnonkoma: nrr.AnacrtoBo, yn.Cosetckas, A.2.

MecTo HaxoxaeHnus ManaTtobl: n.r.7. (c.) AnactoBo, yn. CoBeTckas, a.2.

Mpadhmk paboTsl: exxegHeBHo ¢ 8.00 go 17.00
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cpeaa, NATHULA — HENPUEMHbIE AHU

cyb00Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa onst OTAbIXa M NMUTaAHUSA YCTaHaBNMBAaETCs NpaBuiiamu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbin TernedoH 8(84376)22-4-71, 22-4-54.

Mpoxoa no ooKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO paroHa B WHAPOPMaLUOHHO-
TeNnekoMMyHUKaumoHHon cetn «WMHTepHeT» (poanee — ceTb «WHTepHeT»): (http://
http://www.apastovo.tatarstan.ru).

1.3.3. VIHpopmauma o MyHuMUMNanbHOW ycnyre, a Takke O MeCTe HaxOXOeHus u
rpacmke pabotbl OToena MoxeT 6bITb NONyyYeHa:

1) nocpeacTBOM MHGOPMAaLUMOHHBLIX CTEHOO0B, CoAepXXallnxX BU3yarbHYO U TEKCTOBYIO
MHpopMaLUMIO O MyHUUMNANbHOW YCryre, pacrnonoXeHHbIX B MOMeLeHuax Kcnonkoma, ons
paboThl C 3a9BUTENAMM.

MHdopmaums Ha rocyaapCTBEeHHbIX sA3blkax Pecnybnukn TatapctaH BKNOYaeT cBegeHus
O MyHMUMNanbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwero PernameHTa;

2) nocpencteoMm cetn «MHTepHeT» Ha odumumanbHOM CanTe MyHULMNANbHOrO paroHa
(http://www.apastovo.tatarstan.ru.);

3) Ha [llopTane rocygapcTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTan);

4) Ha EgmMHOM nopTane rocygapCTBEHHbIX M MyHMUuMnanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn nopTa;

5) B cnonkome (MNanare):

npy YCTHOM OBpaLleHun - NMIMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4ucrie B pOpMeE INEKTPOHHOrO AOKyMeHTa) obpalieHmm — Ha
BymaKHOM HocuTEere Mo NoYyTe, B 3N1EKTPOHHON hOpMeE NO SMEKTPOHHOW MouTeE.

1.3.4. WHpopmauma no BonpocamMm nNpeaocTaBfieHUs  MyHUUMNANbHOW  yChnyrn
pa3mMellaeTcsa crneunanuctom lNManatbl Ha ourynanbHOM canTe MyHULMNanbHOro pamoHa 1 Ha
NMHPOPMALUNOHHBIX CTeHAax B nomeLleHnax MNManatel Ana paboTtbl ¢ 3as8BUTENAMMN.

MHpopmaumna Ha rocyaapcTBeHHbIX a3blikax Pecnybnukn TaTtapcTaH, pa3mMellaemMas Ha
WHOPMALMOHHBIX CTeHgax W Ha odwuumanbHOM canTe MyHMUunanbHoOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON  ceTu  «MHTepHeT», BKMOYaeT CBeAEHUa O
MYyHULMNanbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactosiwero PernameHTa.

1.4. [llepeyeHb HOpPMATMBHbLIX MNPAaBOBbLIX aKTOB, PErynuUpyrLwWmMx npenocTraBreHne
MYHUUMNANbHOMW ycnyrm (C yKka3aHMeM pPeKBM3UTOB HOPMAaTMBHbIX MNPaBOBbIX aKTOB MU
WUCTOYHMKOB UMX oOdmumanbHoro onybnukoBaHusl), pasmMelleH Ha oduumanbHOM canTe
MYHULMNANbHOrO panoHa B WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «UHTepHeT», B
rocygapCcTtBeHHoM MHAOPMaLMOHHON cuctemMe «PeecTp rocydapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6bnukn TaTtapcTaH.

1.5. NpepocTtaBneHne MyHUUMNanbHON YCNyrM OCyLWEeCTBNAETCA B COOTBETCTBUMU C:

MpaxpaHckum kogekcom vactb 1 o1 30.11.1994 Ne51-03

(CobpaHue 3akoHogaTenbctBa PP, 05.12.1994, Ne32, c1.3301) (nanee — K P®);

KunuwHeim kogekcom Poccuinckon ®egepaumm ot 29.12.2004 Ne188-03

(CobpaHue 3akoHogaTensctBa P®, 03.01.2005, Ne1 (yactb 1), cT. 14);

3akoHom Poccuickon depepaumm ot 04.07.1991 Ne 1541-1 «O npuBatusaumm
XunuwHoro ¢oHga B Poccuiickon depepaummn» (ganee — 3akoH PO Ne1541-1) (BronneteHb
HopMaTMBHbIX akToB, Ne 1, 1992);

depeparnbHbiM 3akoHOM OT 21.07.1997 Ne 122-03 «O rocygapCTBEHHOW perncrpaumm
npaB Ha HeABMXXUMOE MMYLLECTBO U CAENOK C HUM» (fanee — ®enepanbHbii 3akoH Ne122-03)
(CobpaHue 3akoHopaTtenscTBa PO, 28.07.1997, Ne 30, ct. 3594);



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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®epepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MeCTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (qanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcta PP, 06.10.2003, Ne40, cT.3822);

MoctaHoeneHvem [lpasutenbctBa PO ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKLMOHaNbHbIMK LeHTpamm npeaocTaBneHns
rocy4apCTBEHHbIX U MyHMUMMAmNbHLIX YCNyr U eaepansHbiMU OpraHamMmu UCNOSTHUTESNbHOM
BNacTu, opraHamMmu rocyaapcTBEHHbIX BHEOOKETHbIX (POHOO0B, OpraHamMn rocyaapCTBEHHOM
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOIMO camoynpasneHnsa» (ganee
— noctaHoBrneHne Ne797) (CobpaHune 3akoHogatensctBa PP, 03.10.2011, Ne40, ct. 5559);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-03 «O6 opraHusauum npegoctaBrieHns
rocygapCTBeHHbIX M MyHuumnanbHblX ycnyr» (CobpaHue 3akoHopgaTtenbcTBa Poccunckon
depnepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O  meCTHOM
camoynpaesneHun B Pecnybnuke TaTapctaH» (panee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBoMm AnacTOBCKOro MyHuMUMNanbHOro parvoHa Pecnybnuku TatapcTaH, NpUHATOro
PeweHnnem CoBeTta AnacToBCKOro MyHuumnansHoro pavoHa oT 08.12.2005r. Ne14 (nanee —
YcraB);

MonoxeHnem 06 MCNONHUTENBHOM KOMMTETE ANACTOBCKOrO MYHMUMMANbHOMO panoHa,
oT 27.01.2006r. Ne 39, ytBepxaeHHbIM PelwweHnem CoBeTa AnacTOBCKOrO MyHMUMMNANbLHOMO
panoHa (ganee — lNonoxexHne 06 UK);

MonoxeHnem o [lanate MMyLWECTBEHHbIX W 3eMerlbHbIX OTHOLIEHUA AnacTOBCKOro
MyHUUuMnNaneHoro panoHa Pecnybnukun TaTtapctaH, yTtBepxaeHHbiM PeweHvem CoeTa oOT
26.12.2005r. Ne 32 (nanee — NonoxeHue o MNanare);

MpaBunamn BHYTpEeHHEro Tpy4OBOro pacnopsgka Mcnonkoma.

1.6. B HacTodLweM pernamMmeHTe UCNoNb3yTCA cneayroLwme TepMmHbl U onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBneHus
roCyAapCTBEHHbIX U MYHMLUMNAMNbHbIX YCNyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (omc) MHOropyHKLUMOHANBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCIyr, CO30aHHOe B ropoAcKOM (CenbCKOM) MOCENeHMM MyHUUUNanbHOro
panoHa unu B ropoAckom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHnsaunum [eATenbHOCTU  MHOFOMYHKLUMOHANbHBIX LEHTPOB MNpeaoCTaBreHuns
rocyaapCTBEHHbIX MU MyHUUMNAMNbHbBIX YCNyr, YTBEPXKAEHHbLIX NOCTaHOBNeHneM [paButenbcrea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHu3aumm
AEATENbHOCTM  MHOMOYyHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBfeHUsl TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckas owwubka - owubka (onucka, oneyaTka, rpaMmmaTuyeckass Wunu
apudmeTudeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONyWEHHads  OpraHom,
NpegocTaBnAWMM MyHULMNANbHYO YyCcnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanbHOW YCNyru), cBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHUSI.

B HacToswem PernameHTe nog 3asBneHMeM O NpeaocTaBieHnn MyHULMNAansHOM yCryrn
(Banee - 3asBneHVe) NOHMMAaETCS 3anpoc O NpPefoCTaBNeHnn MyHuLmMnanbHon yenyru (n.2 cr.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asaBneHue 3anonHAeTcs Ha CTaHAapTHOM
6naHke (npunoxeHne Ne1).
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2. CTaH,D,apT npenocrtaBlieHUA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyrmu

HanmeHoBaHue TpeboBaHms K
CTaHgapTy NpeaoCcTaBneHuns
MYHULMNANbHOW YCyru

CopepaHue TpeboBaHWI kK cTaHOApPTy

HopmaTuBHbIN aKT,
yCTaHaBMNMBaLWNA YCIyry unm
TpeboBaHune

2.1. HammeHoBaHue MyHULMMNansHoOm MpunaTme paHee npMBaTU3NPOBAHHbIX KUNbIX

ycnyru NoOMeELLEHNA B MYHULMNAITbHY0 COOCTBEHHOCTb

2.2. HanmeHoBaHMe UCMONMHUTENBbHO- McnonHuTenbHbIN KOMUTET AnactoBckoro | [MonoxeHue 06 UK
pacnopsanTenibHOro opraHa MecTHOro | MyHuuunanbHoro panoHa Pecnybnukn TatapcTaH.

camoynpasneHus, HenocpeacTBeHHO

NpeaoCTaBNAKLWEro MyHULMNANbHYHO

ycnyry

2.3. OnucaHue pesynbTata 1. MNocTaHoOBNEHME O NPUHATAN  MPUBATUIUPOBAHHbLIX

npenocTaBneHnst MyHULUMNanbHOM
ycnyru

XUMbIX NOMELLEHNN B MYyHUUMNAlNbHYIO COBCTBEHHOCTD.

[lorosop ©e3Bo3me3gHom nepegayu >KNnoro
noMeLLeHNsa B MyHUUMNANbHY COBCTBEHHOCTb
2. Pelwienve 00 oTKase B npegocTaBneHnn

MYHULMNANbHON yCryru

2.4. Cpok npegocraBneHns
MYHULMNANbHOW YCyru, B TOM Yncre C
y4yeToMm HeobxogmmocTn obpalleHus B
opraHusaumu, ydacTteytoLime B
npegocTaBfeHn MyHULMNANbLHON
YyCnyrn, CpoK NpUOCTaHOBEHMUS
npegocTaBfeHnss MyHMUMNanNbHON
yCnyru B criyyae, ecin BO3MOXHOCTb
NPUOCTaHOBIIEHUS NpeayCMOTpeHa
3akoHoAdaTtenbcTBOM Poccumnckon
depepaumm,

He 6onee 12 paboynx gHeW C MOMeEHTa perucrpauum
3asABneHns

2.5. NcyepnbiBatowmm nepeyveHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUU C 3aKOHOAATElTbHbIMU
NI MHBIMWU HOPMAaTUBHbBIMUW NMPaBOBbLIMU
aKkTamu ans npegocTaBrieHns
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA HEO6X0AUMbIMU U

1) 3aseneHue:

- B opMe AOKyMeHTa Ha BymaxHOM HocuTene;

- B 3NIeKTPOHHOM hopmMe, noanncaHHoe B COOTBETCTBUM
c TpeboBaHuamn deagepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 anekTpoHHOM nognucuy», npu obpalleHun
nocpeactsom PernoHanbHoro noprana;

2) JokymMeHTbI, yooCTOBeEpAKLWNE JIMYHOCTb KaXdoro
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obsa3aTenbHbIMY NS NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatumnx
npeacTaBneHnio 3agaBuTenem, cnocoobl
UX MonyyeHus 3asButernem, B TOM
4yucne B ANEKTPOHHOM hopMe, NopaaoK
nX npeacTaBreHns

YyfeHa cemMbi;

3) JokymeHT, noATBEPXAAoLLMIA NOSIHOMOYNS
npeacraBuTensa (ecnu OT MMEHW 3asBUTena AencTByeT
npeacrasuTesb);

4) [JokyMeHT, noaTBepXaatoLnin npaBo cOOBCTBEHHOCTHU
Ha >Xunoe nomeuwleHne (ecrnm COBCTBEHHOCTb  He
3apernctpuposaHa B EgMHOM rocygapcTBeHHOM peecTpe
npaB Ha HEABWXMMOE MMYLLECTBO N CAENOK C HUM);

5) CnpaBka C MecTa XUTenNbCTBA;

6) Konnst TexHM4eckoro nacrnopTa Xumnoro noMeLLeHus;

7) PaspelwleHne otaena oneku w  nonedYntenscrea
NCNOJSTHUTENbHOIO KomuTeTa AnacToBckoro
MyHUUMNANbLHOro pamoHa o 6e3Bo3mMe3gHoOn nepegadve
XWNOro MNOMELLEeHNa B MyHUUMNanbHyt0 COBCTBEHHOCTb
(ecnu B npvBaTu3aumm yyacTBoBanu
HECOBEpPLLEHHOMNETHME OeTN)

8) Bbinucka u3 OoOMOBOM KHUMM (B cryvae, ecnu
OOKYMEHT BblAaeTCa KOMMEPYECKOM opraHn3aumnen);

3agBneHne U OOKYMEHTbl Takke MoryT ObiTb
npeacTaBneHbl  (HanpaefeHbl)  3asBUTENEeM  4vepes
PernoHanbHbIN nopTan B BUAE 3MEKTPOHHbIX AOKYMEHTOB,
NoANNCaHHbIX YCUNEHHOWN KBannuduumpoBaHHOM
ANEKTPOHHON NOAMUCHIO
2.6. NcuepnbiBatowmi nepeyvyeHb MonyyatoTtca B pamkax MeXBeOMCTBEHHOIO
AOKYMEHTOB, HEO6X0OUMbIX B B3aMMOOENCTBUSA:
COOTBETCTBUN C HOPMATUBHbLIMU 1) Beinnucka 13 JOMOBOWM KHUMM (B cnyyae, ecnu
npaBoBbIMW aKTaMu A1 OOKYMEHT BblJaeTcs opraHamu MECTHOro
npegocTaBfeHns MyHMUMNANbHON camoynpasneHus);

yCnyru, KOTopble HaxoasATCs B
pacrnopsikeHNn rocyaapCTBEHHbIX
OpraHoB, OpraHOB MEeCTHOro
camoyrnpaBreHust U NoaBeAOMCTBEHHbIX
rocygapCcTBEHHbIM OpraHam unu
opraHam MeCTHOro CamoyrpaBrieHns:
opraHM3auuin 1 KoTopble 3asiBUTENb
BnpaBe NpeAcTaBUTb, a Takke crocobbl

2) Boinucka n3 EguHoOro rocygapcTtBeHHOro peectpa
npaB Ha HeOBWXMMOE MMYLLECTBO W COENOK C HUM O
npaBax OTAENbHOrO nvua Ha nMmeLwmnecs (MMeBLInecs) y
Hero o6bekTbl HEABMXXMMOrO NMYLLECTBA;

3) KapacTtpoBbin nacrnopTt 34aHus,
COOpPYXEHUS;

CTpoeHus,
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NX MONYyYEHUs 3assBUTENSIMU, B TOM
yucre B 3NEKTPOHHOM hopMe, NopPsiAoK
NX NpeacTaBeHs; FoCyAapCTBEHHbIN
opraH, opraH MecTHOro
camoynpaBneHust nMbo opraHusaums, B
pacrnopsikeHNM KOTOPbIX HaXoaaTCs
[AaHHblEe JOKYMEHTbI

2.7. NepeyeHb opraHos
rocyapCTBeHHOM BriacTu (opraHoB
MECTHOro camoyrnpasneHus) n nx
CTPYKTYPHbIX NOApa3aeneHni,
cornacoBaHue KOTOpbIX B Criydasx,
npeaycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTamu, TpebyeTtca ans
npegocTaBfeHns ycrnyrm n Kotopoe
OCYLLIECTBMSAETCS OPraHom,
nNpegocTaBnAoLWNM MyHULMNANbHYIO

ycnyry

CornacoBaHue He Tpe6yeTc;|

2.8. VcuepnbiBatowwmnm nepeyeHb
OCHOBaHW Ons OTKasa B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANg
npegocTaBfeHns MyHUUMNAnNbHON
ycnyru

1) MNopava OKYMEHTOB HEHagneXxalmum nNuLomM;

2) HecooTtBeTcTBME npeAcTaBfeHHbIX [LOKYMEHTOB
NepevHio [OOKYMEHTOB U TpeboBaHWAM, YyKasaHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3agBneHun wn npunaraemblx K 3asBMEHMIO
AOKYMEHTaX WMEKTCS HEOroBOPEHHbIE UCNpaBIieHWs,
Cepbe3Hble NOBPEXAEHUSA, HE MO3BONAOLWIMNE OOHO3HAYHO
NCTONKOBATb NX COAEPKaHNE;

4) TlpepcrtaBneHve [OOKYMEHTOB B HeHagnexaiwimmn
opraH

2.9. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW 51 NPUOCTaHOBIIEHNS NNK
OoTKasa B npefocTaBfieHumn
MYHUUMNANbHOW yCnyru

2.10. lNopsigok, pasmep 1 OCHOBaHUSA
B3UMaHUs rocygapCTBEHHOW NOLUMNHBI
UM HOW NNaTbl, B3UMaeMon 3a
npegocTaBneHe MyHMumnansHon

MyHnumnansHas ycrnyra
©e3B03Me34HOM OCHOBE

npenocrtaBlidEeTCA Ha
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ycnyru

2.11. lNopsipok, pasmep 1 OCHOBaHUSA
B3MMaHus nnaTtbl 3a NpegocTaBrneHne
YCIyr, KOTOPbIE SABMAKTCS
HeobxoanMbIMK K 0bA3aTenbHbIMK AN
npeaocTaBneHns MyHMLMNanbHON
ycrnyru, BKNoYas nHopmaumio o
MeTOoOMKE pacyeTa pasmepa Takon
nnaTbl

MNpenocTaBneHne HeobxoaAnMbIX U 0Bsi3aTeNbHbIX YCMyr
He TpebyeTcs

2.12. MakcumanbHbIA CPOK OXUAAHNA B
odepean Npu nogade 3anpoca o
npegocTaBfeHn MyHULMNanNsLHON
yCInyru v npu nostlydeHun pesyrnbrata
npefoCcTaBNeHns Takux ycnyr

Mogada 3asdBNeHUs Ha MonyyYyeHue MyHULMNanbHOM
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpn  nonydyeHun  pesynbtata nNpegocTaBreHns
MYHULMNANbHOW YCAYrn MakCUMarnbHbI CPOK OXMAAHUS B
oyepean He JOIKEeH nNpeBblwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBuTENA O NpeaocTaBneHnn
MYHULMMNANbHOW YCNyru, B TOM Yncrne B
3NEKTPOHHON hopme

B TeuyeHme ogHoOro OgHA C MOMeHTa NOCTYynneHuns
3adaBl1IeHUNA

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOPbIX NPeAoCTaBnseTcs
MyHUUMNanbHas ycnyra, K MecTy
OXnaaHusa 1 npuema 3asBuTenemn, B Tom
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3aKOHO4ATENbCTBOM
Poccuinckon ®epgepaunm o coumarnbHom
3alnTe NHBANMOOB, pasMeLLEHUIO N
0POpMNEHNIO BU3YyasibHOW, TEKCTOBOW U
MynNbTUMEANNHON MHopMaLMn O
nopsigke NpeaoCcTaBreHnst Takux yenyr

MpenoctaBnenne MYHULUMNANbHOM ycnyru
ocyLlecTBnsaeTcs B 30aHnAX n NOMELLIEHUSAX,
0b60opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOWN
NoXapoTyLLUEHNHA, HeobBxoanmom mebenbto ans

ochopmneHus AOKYMEHTOB, NHGOPMAaLNOHHBIMU
cTeHaamum.
Ob6ecneumnBaeTcs BecnpenAaTCTBEHHbIN aocTyn

MHBaANMgoB K MeCTy npeaocrtaBlieHnA MyHVILI,I/II'IaJ'IbHOI7I

ycnyrim  (ygobHbll  BXO4-BbIXOA4 B MOMELLEHUs U
nepeMeLLeHne B Ux npegenax).

BusyanbHag, TekcToBasi n MyInbTUMeannHas
nHdopmauus o] nopsiake npeaocTaBneHus

MYHUUMNANbHOW YCnyrn pasmewlaetcsas B yAoOHbIX Ons
3asBuUTENEen Mecrtax, B TOM YMCrie C y4eTOM OrpaHUYEHHbIX
BO3MOXXHOCTEN MHBaANMAoB

2.15. TllokasaTenn [OOCTYNHOCTU W
KayecTBa MyHUUMNANbHOW ycnyru, B
TOM yncne KONMU4eCcTBO

lMokasaTenamm OOCTYMNMHOCTU
MyHVILl,I/IﬂaﬂbHOIZ YCNyrun ABndA0TCA:
pPacnonoXXeHHOCTb NnomMmelleHnA B 30HE OOCTYNMHOCTU

npeanocTaBneHns
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B3aMMOOeNCcTBUN
JOJTKHOCTHbIMM
npegocTaBneHum
ycnyrm  um - ux
BO3MOXHOCTb
MYHUUMNANbHOM
MHOrOOYHKLNOHANbHOM LeHTpe
npefocTaBfeHnsl roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, B YyAaneHHbIX
pabounx MecTax
MHOroOyHKLNOHANBbHOro LeHTpa
npefocTaBfeHns roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, BO3MOXHOCTb
nonyyeHmss  uMHopmaumMm O  xoge
npenocTaBneHus MYHULMNANbHOM
ycryru, B TOM YucCrie C UCNOSIb30BaHMEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHONOrnmn

3aABUTENS Cc
nuuamm npu
MYHULMNANbHON
NPOAOITKNTENBHOCTD,
nosniy4yeHns

ycnyrm B

00LLEeCTBEHHOIO TPaAHCNOPTAa;

Hanuyne Heob6xoaMMOro KonmyecTea crneLmanucToB, a
TaKke MOMEeLLEHNI, B KOTOPbIX OCYLLECTBNAETCA npuem
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMuyme ucyepnbiBaloLwen nHpopmaummn o crnocobax,
nopsgke W Ccpokax npegocTaBneHus MyHUUMnansHom
YCIyrm Ha UHPOPMALMOHHBIX CTeHAAX, UHPOPMALMOHHbIX
pecypcax B cetn «WHTepHeT», Ha EguHom noptane
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

KayecTBOo npepocTaBfieHUsi MyHULMMANbHOW yCnyru
XapakTepuayeTcsi OTCyTCTBUEM:

oyepeden npu npuemMe U Bblgavye [OOKYMEHTOB
3asBUTENSM;

HapyLUEHUA CPOKOB MPeAoCTaBNeHUs MyHULUNANbHON
ycnyru;

Xanob Ha pencteusa (besgenctene) MyHULMNANbHbLIX
crnyxawmx, NpeaoCcTaBnsoWmMX MyHUUUNANbHYIO YCyry;

xanob Ha HEKOPPEKTHOE, HeBHMMaTenbHoe
OTHOLUEHWE MYHUUMNAnbHbIX CryXallmx, OKa3blBatoLnX
MYHULMNAIbHYIO YCIyry, K 3asaBUTENsAM.

NMpn  nogaye 3anpoca O  npegocTaBrieHUn
MyHMUMNANbHOW YCNyrM W nNpyu nNonyyYeHuu pesynbtaTta
MyHUUMNanNbHOW ycnyrn, npegnonaraeTcsa OAHOKpaTHoe

B3aumogencTemne [AOIMKHOCTHOTO nuua,
npenocTaBnsoLWwero MyHULMNAnbHYo ycnyry, 7
3asBUTENS. MpoAoCMKNUTENBHOCTb B3aVMOAencTBus

onpegenseTcs perfiaMeHToM.

Mpn npepocTaBneHUN MyHULMMANbHOM ycnyru B
MHOro®yHKLMOHANTbHOM LueHTpe npegocTaBneHuns
rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee —

MoLU), B yoaneHHblx pabounx  mMectax ~ MOoL|
KOHCyrnbTauuio, npyemM W Bblgady  OOKYMEHTOB
ocyuwiectBngaeT cneymanuct MoLL.

NHdpopmauna o] xoae npenocTaBfieHns
MyHMUMNANbHOW  ycnyrm  MoxeT  ObiTb  nonyveHa
3agBuUTENEM Ha cante (http://
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http://www.apastovo.tatarstan.ru), Ha EguHOM nopTane
rocyaapCTBEHHbIX U MyHUUMNansHelx ycnyr, 8 MOL|

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANBHOW YCIyru B 3N1eKTPOHHOMN

dopme

KoHcyrnbTaumio o] nopsgke nonyyeHus
MYHULMNANbHON YCIyrn B 3MEKTPOHHON POpPME MOXHO
nonyynTb Yyepes VIHTepHeT-npnemMHyto unmn Yyepes MopTtan
rocy4apCTBEHHbIX U MyHUUMNanbHblx ycnyr Pecnybnuku
TartapcTaH.

lMpn npepocTaBneHUM MyHULMMNANBLHOMW YCNyrn B
31IEKTPOHHOM BUAe 3asBUTeNb Bnpase:

a) nony4uTb WHOpMaUMIO O nopsake UM Cpokax
npefocTaBfeHnss MyHULMNANbHOW YCNyru, pasmeLleHHYo
Ha EgmMHoM nopTane unv Ha PernoHanbHOM nopTarne;

©) nopgatb  3asABneHMe O  NpeaocTaBreHun
MyHUUMNANbHOM  ycnyrm B oOpMe  3NeKTPOHHOro
AOKYMEeHTa C ucnosib3oBaHueM «JlnyHoro kabuHeTa»
PernoHanbHOro noptana nocpeacTBOM  3anofIHEHWUS
AMEKTPOHHON POPMbI 3asiBIIEHUSI.

Mpy HanpaBneHUn [OKYMEHTOB, HeobXoAuMMbIX Ais
npegocTaBneHus MYyHUUMNANbHOM ycnyrm C
ncnonb3oBaHnem «JIn4yHoro kabuHeta» PernoHanbHOro
nopTana, Ucnonb3yeTcsa ycuneHHasa kBanvuumpoBaHHas
3NEeKTPOHHas NoANUCb. 3asBUTENb BrpaBe UCMONb30BaTb
NPOCTYH0 ANEKTPOHHYIO nognucb B cnyyasx,
npeaycMOTPEHHbIX  nocTtaHoBreHneMm  [lpaBuTenbcTBa
Poccuinckon ®egepaummn ot 25.06.2012 Ne 634;

B) MONy4YnTb CBeOEHMS O XOo4e  BbINOSIHEHWUSA
3a8BfeHMA O NpefoCcTaBNeHMM MYHULMNanbHOW YCRyru,
NOAAaHHbIX B 3N1EKTPOHHOWN hOPME;

r) OCYyWeCTBUTb OLEHKY KayecTBa NpeaocTaBrieHust
MyHUUMNAnbHOW ycnyru nocpeactsoM PervoHansHOro
noprana;

a) nony4nTb pesynbTar npegocTaBneHus
MyHUUMNanbHoW  ycnyrm B OpMe  3MEKTPOHHOro
OOKYMEHTa;

e) nogatb Xanoby Ha peweHve W”n [eucTeme
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(6espenctene) OTaena, a Takke ero LOSMKHOCTHbIX NnL,
MYHMLMNANbHBIX CRYXalMx NocpeacTBOM oduumanbHOro
canTa MyHULMNanbHOro panoHa, PermoHanbHoro noprana,
noprtana denepanbHON rocygapcTBeHHOM
WHOPMAaLUNOHHOM cucTeEMbI, obecneymnBarollen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHus pelueHun u
AencTBumn (6e3penctaus), COBEpLLEHHbIX npu
NpeaocTaBfeHNNn rOCYAapPCTBEHHbLIX M MyHUUMNANbHbIX
ycrnyr opraHamu, npegocTaBrsioWNMMM rocyaapCTBEHHbIE
N MyHUUMNAnbHbIE YCAYrn, UX OOJMKHOCTHBIMWU fNMuaMu,
rocyaapCTBEHHbIMU U MyHULUMNANBHBIMU CIY)KaLLUMMW.
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINONHEHUS]
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPoHHON dopme, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHMCTPATMBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX LeHTpax, B yAaneHHbIX paboumx
MecTax MHOrOgYHKLMOHANbHOIO LIeHTpa NpeaocTaBneHns FocyAapCTBEHHbIX U
MyHULMNAanbHbIX YCryr

3.1. OnucaHune nocnegoBaTenbHOCTM AENCTBUN NPU NpegoCTaBNeHNN MyHULMNATbHON
ycnyru

3.1.1. TlpepocrtaBneHve MyHMUMMNANbHOW YCRyrn BKYaeT B ceba cneayoowme
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NPUHATUE U perncTpaums 3asiBfeHns;

3) dopmMupoBaHue U HanpasfieHMe MEeXBEeAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
y4yacTByHOLLME B NPpeaoCcTaBneHnn MyHULMNANbHOW YCRyru;

4) noaroToBKa pesynbTaTta MyHULMMNansHOM YCNyru;

5) 3akntoyeHne gorosopa v Bblgava 3asiBUTENO peadynbTata MyHULUNanbHOW YCryri.

3.1.2. Bnok-cxema  nocnepgoBaTenbHOCTU  OEWNCTBUN no  npenocTaBieHno
MYHUUMNANbHOW yCnyru npeacrtasneHa B npunoxexHmn Net.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3asButeno BnpaBe obpatutbcs B OTAENn nMYHO, NO TenegoHy u (unu)
9NEKTPOHHOM MoyTe AN NOfyYeHUst KOHCYNbTauuMi O nopsigke mnonyvYeHust MyHuumunanbHOm
yCnyru.

Cneumanuct OTgena KOHCynbTUPYET 3asdBuTensi, B TOM 4YMcCne no cocTtaBy, opme
npeacTasnaemMon [AOKyMeHTauuu v Apyrum Borpocam Ans MOfyvYeHUs MyHuUumnanbHOM
YCInyru 1 npu Heob6xoANMOCTM OKa3biBaeT NMOMOLLb B 3anofiHeHUn 6naHka 3asiBrneHus.

Mpoueaypbl, yCTaHaBNMBAeMble HACTOALMM MYHKTOM, OCYLLECTBASITCA B [€Hb
obpalieHna 3asBuTens.

PesynbTat npouenyp: KoOHCynbTauuMm no coctaBy, ¢opMe npeacraBnseMon
AOKYMEHTauun n gpyrum Bonpocam nosyyeHusi paspeLueHus.

3.3. MNMpuHaTHE 1 pernctpauus 3aasneHms

3.3.1. 3aaBuTenb NIMYHO, Yepe3 [oBepeHHoe nuuo unn 4vepes MOLl, yaaneHHoe
paboyee mecto M®L| nogaet nucbMeHHoe nMBO B 3NEKTPOHHOM bopMe 3asiBfieHne o
npefoCcTaBfeHMM MyHULMNANbHOW YCryrn 1M npeactaBnseT OOKYMEHTbl B COOTBETCTBUMU C
nyHKTOM 2.5 HacTosiwero PernameHTta B OTgen.

Mpn NocTynneHun 3asiBfeHuUs B 3IEKTPOHHOW bopme AomKHOCTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpueM 3asiBleHUN:

a) obecneunmBaeTr  peructpaumio  3asBfEHUss B CUCTEME  JIIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asiBMIEHMIO NpUCBanBalOTCs ctaTycbl «[TpMHATO BE4OMCTBOM»
nnn «B obpaboTke», 4TO oTpaxaeTcsa B «JInyHom kabuHeTe» PernoHanbHOro noprtana;

6) npoBepsieT cobnogeHve YCroBUN OEeNCTBUTENbHOCTU SMEKTPOHHOW MOANUCH,
nocpeacTtsoM obpaueHus Kk EaguHomy noptany (B crnydae, ecnu 3asiButenem npeacraBrieHbl
9NEKTpOHHble 0obpasbl  JOKYMEHTOB, MOAMUCAHHbIE YCUMEHHOW  KBannuuMpoBaHHOM
3NEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pe3ynbTaTe NpoBEpPKU YCUNEHHOW KBaNUOUUMPOBAHHOW 3NEKTPOHHON
noanncu He BbISIBNEHO HecobnaeHne ycnosuin ee AenCTBUTENbHOCTU, OOIMKHOCTHOE NULO
Otaena HanpaBndeT 3adABMTENO yKa3aHHbIM B 3asBNeHUn cnocobom He nosgHee pabouyero
OHS, cnegylowero 3a AHEM NocTynneHus 3aasneHus B Otaen, yBegomMreHMe o NoCTynneHnm
3asiBreHns, coaepxaliee BXoOdWMM perncTpaunoHHbIN HOMep 3asiBreHnd, gaTty nonydYeHuns
3a8BneHnd, nepevyeHb HauMeHOBaHWN Pannos, NPeacTaBEHHbIX K HEMY OOKYMEHTOB, AaTy
nosly4yeHust pesyrnbTaTa MyHUUMNANbLHOW YCNYru.
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B cnyyae ecnu B pe3ynbTaTe NpoBEpPKU YCUNEHHOW KBaNnUOUUMPOBaHHOW 3NEKTPOHHON
noanucu BbISIBNEHO HecobniogeHne YcrnoBui ee OeNCTBUTENbHOCTU, OOSMKHOCTHOE InLo
Otpena:

NpyHUMaeT pelleHne o6 oTkase B npueme LOKYMEHTOB, NMOCTYNUBLLMX B 3IEKTPOHHOM
opme;

HanpasnseT 3asBUTENIO YBEAOMIIEHNE O NPUHSATOM peLleHnn B 3NEKTPOHHOM hopme C
yka3aHueM nyHKToB cTtatbum 11 ®depepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
9NEKTPOHHOW NOAMUCU», KOTOpble MOCAYXWUIW OCHOBaHWEM ANA ero nNpuHATUS. Takoe
yBeJOMSIeHNe NOoANUCLIBAETCA YCUNEHHOW KBannuUUUPOBaAHHOW 3MNEKTPOHHOW MOANUCHI0
AOImKHOCTHOro nuua OTgena, perucTpupyeTca B CUCTEME 3NEKTPOHHOIO JOKyMeHToobopoTa
N HanpaensieTcsa crnocobamu, ykasaHHbIMM B NyHKTe 9 [MpaBun MCnonb30BaHUS YCUIEHHON
KBanMUUMPOBAHHON  3MEKTPOHHOW  nognucu  npu  obpalleHun 3a  MonyyYeHueMm
rocygapCTBeHHbIX M MYHAUMNASbHbLIX  YCIyr,  YTBEPXOEHHbIX  NOCTaHOBMEHUEM
MpaButenbctea Poccuickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct OTgena, BegyLumin Nnpuem 3asiBfiEHNN, OCYLLIECTBISET:

yCTaHoBIeHNe NMNYHOCTN 3asBUTENS,;

NpOBEpPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae eNCTBUSA MO AOBEPEHHOCTL);

NPOBEPKY HanMuuMsi [OOKYMEHTOB, MpeAyCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHNAM
(Hagnexauwee odoOpMIeHNe KONMUMN [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MnoOYUCTOK,
NPUMUCOK, 3a4EePKHYTbIX CITIOB U UHbIX HE OFOBOPEHHbIX UCNPaBIiEHUN).

B cnyyae otcyTtcTBMA 3amevaHui cneumanuct Otaena ocyLwecTenserT:

npuem 1 perncTpaumio 3agBreHus B cneumanbHOM XypHane,

BpyYeHMe 3asBUTEN0 KOMUU ONMUCKU NpeacTaBNeHHbIX JOKYMEHTOB C OTMETKOM O faTe
npuema OOKYMEHTOB, MPUCBOEHHOM BXOAAWEM HoOMepe, AaTe U BpPeMeHW WCMOSTHEHUA
MYHUUUNANbHOW YCNyru;

HanpasfieHne 3asiBieHNs Ha paccMoTpeHne pykosoauTento Vicnonkoma.

B cnyyae Hanuuma ocHoBaHUW A OTKa3a B nNpueme [OOKYMEHTOB, crneuuanuct
Otpgena, Begywmin npyem OOKYMEHTOB, YBEOOMNSET 3adABUTENSA O HAaNU4Mmn NpensiTCTBUN Ans
pernctpauumn 3asiBNeHns u BO3BpaLlaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObACHEHUEM
coaepXXaHna BbISIBIIEHHbIX OCHOBaHUM ANs oTKa3a B NpuemMe JOKYMEHTOB.

lMpoueaypsl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAITCS:

npuem 3asiBfeHNsa N JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauuns 3asBneHus B Te4eHne o4HOro AHA C MOMeHTa NOCTYMNEeHNA 3asaBNeHns.

PesynbTat npoueayp: NPUHATOE U 3aperncTpMpoBaHHOE 3asBfeHne, HanpasreHHoe Ha
paccMOTpeHne pykoBoauTenNto Mcnonkoma unm Bo3BpalleHHble 3ad9BUTEN0 JOKYMEHTbI.

3.3.3. PykoBoauntens  Ucnonkoma  paccmaTtpuBaeT  3asBneHue,  onpegensert
NCMNOJSTHUTENS N HanpaBnsaeT eMy 3asBrieHne.

Mpouenypa, ycraHaBnnBaemas HaACTOALLIMM MYHKTOM, OCYLLECTBIISETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBneHus.

PesynbTat npouenypsl: HarnpaBfeHHOe UCMNONTHUTENNIO 3asiBreHue.

3.4. q)OpMI/IpOBaHI/Ie M HanpasneHne MexBeaJOMCTBEHHbLIX 3arpoCoB B OpraHbl,
y4qyacTByloLwine B npeaocraBiieHUn MyHl/ILI,I/II'IaJ'IbHOVI ycnyrum

3.4.1. Cneuuwanuct Otaena HanpaenseT B ANIEKTPOHHOM (hopMe NocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIO B3aMMOAeNCcTBUSA 3anpoc O NpeaoCcTaBneHum:

1) Bbinuckn n3 OOMOBOM KHUMM (B cnyyae, ecnv [OKYMEHT BblOaeTcsl opraHamu
MECTHOro camoynpasneHuns);

2) Bbeinuckn n3 EQnMHOro rocyaapcTBeHHOro peectpa npas Ha HeABMXMMOE UMYLLECTBO
N COENOK C HUM O npaBax OTAENbHOro Nuua Ha nmerlmecs (MMeBLUMECH) Y HEero 00bLEKTHI
HeBWXUMOro UMYLLIECTBA;

3) KagacTtpoBoro nacnopTa 34aHusi, CTPOEHUSA, COOPYXEHUS.
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Mpouenypbl, ycTaHaBNuMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMNAITCA B TeyeHue
ogHoro paboyero pgHA C MOMEHTa MNOCTYNneHus 3asBfeHus O npefocTaBieHnn
MYHMLMMANbHOW YCIyru.

PesynbTaT npoueaypbl: HanpaseHHbIN 3anpochkl.

3.4.2. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoca, MOCTYMNUBLLEro
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLENCTBUS, MNpedoCcTaBrsioT
3anpalumBaemMble JOKYMEHTbI (MHGOpMaLMI0) Unn HanpaBnsT yBegoMieHns o6 oTcyTcTeBum
AOKYMeHTa 1 (unu) uHpopmauuun, HeobXoaAuMbIX ANA NpefocTaBneHns MyHULMNanbHON
ycnyru (danee — ysegomneHune o6 oTkase).

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBIISAOTCA B TeYeHue
NATU OHEeW CO OHSA MOCTYNMEeHUs MeXBeJOMCTBEHHOro 3anpoca B OpraH WM opraHusauuio,
npegocTaBnsAwoLLMe JOKYMEHT Y MHpOpMaUUIo, ECNN UHbIE CPOKU MOLATOTOBKM N HanpasreHus
OTBETa Ha MeXBEOOMCTBEHHbLIN 3anpoC He YCTaHOoBfieHbl eaepanbHbIMU  3aKOHaAMW,
npasoBbiMK akTamu lNpaBuTtenbctea Poccuickon ®eaepaummn n NpuUHATLIMU B COOTBETCTBUM C
beepanbHbIMM 3aKOHAaMW HOPMAaTUBHBIMW NPaBoBbIMU akTamu Pecnybnuku TaTapctaH.

Pesynbtat npouenyp: AOKYyMeHTbl (cBegeHus) nmbo yBegomneHne o6 oTkase,
HanpasneHHble B OTgen.

3.5. MoaroToBka pesynbTata MyHUUMNANbLHOW YCryru;

3.5.1. Cneumanuct OTgena ocyLlecTBnseT:

NPOBEPKY HaNMYnsa OOKYMEHTOB, NpunaraeMbix K 3asiBNEHNIO;

NOAroTOBKY MpoeKkTa MOCTaHOBMEHUS O NMpUEME paHee NPUBaTU3MPOBAHHOMO XXWUMOro
NMoMeLLleHns B MyHUUMNAanNbHyt0 COBCTBEHHOCTb UM NUCbMa 00 OTKa3e B MpeaocTaBrieHun
MYHULMNANbHON YCNYTK;

cornacoBaHue nNpoekTa NOAroTOBIEHHOro AOKyMeHTa ¢ HavanbHukoMm OTaena;

HanpaBneHne 4OKYMEHTOB pPyKOBOAUTENIO VIcnonkoma Ha yTBepXXaeHue.

Mpoueaypbl, ycTaHaBMMBaeMble HACTOSILLUM MYHKTOM, OCYLUECTBISIIOTCS B TedeHue
OLHOro 4HSA C MOMEHTa NOCTYNSIEHNsS OTBETOB Ha 3anpochl.

PesynbTaT npouenyp: OOKYMEHTbl MO MPUHATUIO paHee NPUBaTM3MPOBAHHbLIX >KUIbIX
NMOMELLEHNA B MyHULUMNANbHYt0 COOBCTBEHHOCTb MMM MMCbMO 0O OTKase HanpaBfeHHoe Ha
yTBEpPXXAEHME.

3.5.2. PykoBogutens Mcnonkoma nognvcbiBaeT NOCTaHOBNEHNE UNn NMCbMO 00 oTkase
n HanpaensieT B OToen anga perucrpauumn.

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBIAKTCA B TedeHue
OHOro OHS1 C MOMEHTa OKOHYaHWS npeablayLlen npoueaypbi.

PesynbTaT npouegypbl: nognucaHHoe MNOCTaHOBNEHWE wunuM nucbMo 06 oTkase,
HanpaBfiEHHOE Ha perncTpaumio.

3.5.3. Cneunanuct OTtaena:

PErMcTpupyeT NPOEKT NOCTAHOBMNEHUS UM NMCbMO 06 OTKase.

nsBewaeT 3asButensa (ero npeacrtaBuUTens) C MCMNonb3oBaHMEM cnocoba CBA3W,
YKa3aHHOro B 3asiBNieHMN, O pe3ynbTaTe NpeaocTaBneHns MyHUUMnanbsHOM ycnyrm, coobwaer
AaTy u Bpems Bblgaun opopMIIEHHOrO NOCTaHOBMEHMS UK NMcbMa 06 oTkase B 06pa3oBaHUK
3EeMerbHOro y4yacrka.

Mpoueaypbl, yCTaHaBNMBAEMble HACTOALWMM MYHKTOM, OCYLUECTBMAIOTCA B [AEHb
nognucaHnsa OOKYMeHTOB pykoBoautenem Mcnonkoma.

PesynbTaT npoueayp: u3BelleHue 3asBuTenst (ero npeacrtaBuTensi) O pesynbrarte
npenoCcTaBneHNs MyHUUMNANbHOW YCIYTn.

3.6. 3akroyeHne gorosopa v Bbigava 3asBUTENIO pesyrbTaTta MyHULMNarIbHOW yCryru

3.6.1. Cneunanuct OTaena Ha OCHOBaAHWM NOCTAHOBIEHUS:

rOTOBUT NPOEKT AoroBopa 6e3B03Me3qHON nepefady MMyLecTBa B MyHULMNANbHYHO
cobCTBEHHOCTb (Oanee — AOroBop);

cornacoBbIBaeT 1 nepegaeT Ha NognNucb NPOEKT 4OroBopa B YCTAHOBEHHOM NOPSIAKE;

permctpypyetr  OOroBop MOAMWCAHHLIM pykoBoauTenem Wcnonkoma B XypHane
permctpauuu 4oroBsop;
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BblAaeT 3asBUTESTO JOroBOP NoL POCMUChH.

lMpoueaypsbl, ycTaHaBnvMBaeMble HaCTOALIMM MYyHKTOM, OCYLLUECTBMSATCA B TeyeHue
ABYX OHEN C MOMeHTa Bbla4vn 3asBUTESNIO NOCTAHOBNEHUS.

PesynbTat npouenyp: BblAaHHbIN 3aABUTENIO 4OrOBOP.

3.6.2. 3agBuTenb NoAnMCLIBAET AOMOBOP B TPEX IK3eMNnapax U nepegaet cneumanncty
OTtpena.

PesynbTat npouenyp: nognucaHHbIM JOroBop.

3.6.3. Cneuynanuct OTgena perucTpypyeT nognucaHHble OOroBopa, OAWH 3K3eMNnsip
BblaeT 3adABuUTErIO.

Mpouenypsbl, ycTaHaBnmMBaemble nognyHktammn 3.6.2 -3.6.3 Hactosiwero PernameHTa,
ocyulectBnatca B TeveHne 30 MUHYT, B MOpsgke OYepeaHoCTW, B AeHb NpubbITus
3asBuTens.

PesynbTaTt npoueayp: BblAaHHbIE 3asBUTESO AOMOBOP U akT npuemMa-nepegadu.

3.6.4. Cneunanuct Otgena B crnyyae OTkasa B NpenoCTaBfieHMM MYHULMNANbHON
yCryrin HanpasnsieT rno noyTe Unn Bol4aeT Ha PYKU 3asiBUTENO NMCbMO 06 oTKase.

Ecnv B npegocrtaBneHMM MyHUUMNANbHOW YCAyrM OTKa3aHo, BblgaeT nMcbMo 06
oTKase.

Mpn BbIGOpe 3aaBuTens cnocoba nonyydeHWs pesynbTata B 3NEKTPOHHOM Buae
HanpasnseT 3asBUTEN pesynbTaT MyHUUMNANbLHOW YCnyrm B (opMe 3fEeKTPOHHOro
AOKyMeHTa.

Mpoueaypa, ycTaHaBnMBaemas HaCTOSILLMM NMYHKTOM, OCYLLIECTBIISIETCA:

Bbldaya nucbma - B TeyeHne 15 MWHyYT, B nopsigke oyvepenHocTu, B AeHb NpubbiTus
3asBuTens;

HanpasrieHMe MOTUBUPOBAHHOIO OTKa3a NOYTOBLIM OTNpPaBfieHUEM — B Te4EeHUEe OHOro
AHA C MOMEHTa OKOHYaHus npoueaypbl NpegycMOTpeHHoOW noanyHkToMm 3.5.3 HacTosiwero
PernameHTa.

PesynbTaTt npoueayp: BblgaHHOE (HanpaBsfieHHoe Mo noyTe) nucbMo 06 oTkase

3.7. NpepocTaBneHne myHuumunanbHoOn ycnyrn Yyepes MoL|

3.7.1. 3aaButens Bnpase 06paTUTLCA AN NOMyYeHUa MyHuumnansHon ycnyrm 8 MOLL,
B yaaneHHoe paboyee mecto MOLI.

3.7.2. TlpepocTtaBneHMe MyHuumMnanbHoW ycnyrn 4depe3d MOL| ocywecTtBnsietcs B
COOTBETCTBUMN pernameHTom pabotsl MOLL, yTBEpXXOEHHBIM B YCTAHOBNEHHOM NOPSAKeE.

3.7.3. Npu noctynneHnn aokymeHToB U3 M®PL| Ha nonyyeHne MyHuLMNarbHOW yCnyru,
npouenypbl OCYLLECTBNAKTCA B COOTBETCTBMM C nNyHKkTamm 3.3 — 3.6.1 HacTtosLero
PernameHTa. Pe3ynbTaT MyHULMNansHOM ycnyru Hanpaesndetcs B MOL.

3.8. NcnpaBneHune TeXHNYECKNX OLLINOOK.

3.8.1. B cny4yae obGHapyXeHUa TEXHUYECKOW OLWMOKM B OOKYMEHTE, SABMSOLLEMCH
pes3ynbTatoM MyHMUMNANbHOM yCcnyru, 3aasutens npeacrasnset B Otaen:

3asBneHne o6 ncnpasneHun TeXHUYeckon owmnbkn (NpunoxeHune Ne2);

AOKYMEHT, BblAAHHbIN 3asBUTENO KaK pe3ynbTaT MyHULUNAanbHOM yCnyru, B KOTOPOM
COOEPXKMTCS TEXHMYECKasn owmnbka;

AOKYMEHTbI, MMEILMEe PUANYECKYIO CUY, CBUOETENLCTBYHOLME O Hanuyuu
TEXHUYECKOM OLLINOKMN.

3asaBneHne 06 MCNpaBnNeHUM TEXHUYECKOM OLUIMOKM B CBEOAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBASOWEMCH pe3ynbTaTtoM MyHULMManbHOW YCryri, nogaeTca 3asiBUTesnem
(ynonHomo4eHHbIM NpeacTaBuTeNem) NNMYHO, IMBO NOYTOBLIM OTNPaBNEHNEM (B TOM Yuchne
C UCNONb30BaHNEM 3NIEKTPOHHOM MOYTHI), MO0 Yepes eanHbIN nopTan rocy4apCTBEHHbIX U
MYHAUMMANbHbIX  YCIYr  WAW  MHOTFOMOYHKUMOHANbHbLIN  LEHTP  NpefocTaBreHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.8.2. Crneuunannct, OTBETCTBEHHbIA 3a NpUeM [LOKYMEHTOB, OCYLLECTBMSET Nnpuem
3asBneHna 00 wucnpaBneHUM TEXHMYECKOW OLKNOKK, perncTpupyeTt 3asBfneHue c
NPUNOXEeHHbIMN JOKYyMeHTaMu 1 nepegaet ux B Otaen.
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Mpouenypa, ycTtaHaBnvBaemasi HaCTOALWMM MYHKTOM, OCYLLECTBNAETCS B TeyeHue
OAHOro AHS C MOMEHTA perncTpaunmn 3asaBrneHus.

Pesynbtatr  npoueaypbl:  MPUHATOE W 3aperucTpupoBaHHOe  3asiBrieHue,
HanpaBfieHHOE Ha paccmoTpeHue cneumanucty OTaena.

3.8.3. Cneumanuct Otgena paccmaTpuBaeT [OOKYMEHTbl M B LeNnAX BHeCeHUs
ncrnpaBfieHNn B OKYMEHT, ABNSAOLWNNCS pe3ynbTaTtoM YCIyrn, OCyLeCcTBNsSeT npouenypsl,
npegycMOTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa, M BblgaeT UCNpaBreHHbIN
AOKYMEHT 3asaBuTENt0 (YNONIHOMOYEHHOMY MpPeACcTaBUTEN) NMYHO MNO4 POCMUCH C
n3bATUEM Y 3adBUTENS (YNOSTHOMOYEHHOro npencTaBUTESNs) OpurMHana OOKyMeHTa, B
KOTOPOM COLEPXKUTCA TexHudeckasa owwnbka, wunuM HanpaenseT B agpec 3asiBUTENS
NOYTOBbIM OTMNpaBrfieHMeM (NOCPEeACTBOM 3IEKTPOHHOWM MOYTbl) MUCbMO O BO3MOXHOCTU
nonyyeHns JOKYMeHTa npu npegoctasneHn B Otaen opurMHana LOKYMEHTa, B KOTOPOM
COOEPXNUTCHA TEXHMYECKast OLIMOKa.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBSAETCA B TeYeHue
Tpex AHen nocre oOHapyXeHUst TeXHUYeCKOW OWwMubkM unm nonydeHna ot nboro
3aMHTEPECOBAHHOIO NnUa 3asBfieHnst O AONYyLEHHOW owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HAnpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPeaoCTaBNeHNEM MyHULMNANbHOW YCryru

4.1. KOHTpOSb 3@ MOSIHOTOM M Ka4yeCTBOM MNpefoCTaBfeHUs MyHUUUNanbHOW YCnyru
BKNtoYaeT B cebsa BbIIBIEHME U YCTpPaHEHME HapyLleHUW npaB 3asiBUTENEn, npoBeneHue
NpoBepok cobniogeHna npoueayp npeaocTtaBneHna MyHUUUNanbHOW yCnyru, nogroToBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX NUL, OpraHa MeCcTHOro CaMoynpaBeHus.

dopmamMn KOHTpOSis 3a COBMOEHMEM WCMOMNHEHUS aAMUHUCTPATUBHBIX npoueayp
ABNAKOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [OKYMEHTOB MO nNpefoCTaBfeHUIo
MYHUUMNANbHOW ycnyru. Pe3ynbTaTtom NpoBEPKUN ABNSIETCS BU3MPOBaAHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEeHUS Aeronpon3BOACTBa;

3) NnpoBegeHMe B YCTAHOBIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK COGMaeHMS
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

KoHTponbHbIE MPOBEPKM MOryT ObiTb MNIAaHOBbIMU (OCYLLECTBNATLCA Ha OCHOBAHWUM
noslyrogoBbIX WNW  rOAOBbIX MNflaHOB paboTbl opraHa MECTHOro CaMoynpaBfieHusl) U
BHennaHoBbiMK. [lpy npoBedeHUM nNPOBEPOK MOryT paccMaTpuBaTbCa BCE BOMPOCHI,
CBsi3aHHble C npeaocTaBreHneM MyHULMManbHOM yCryrn (KOMMSIEKCHbIe MPOBEPKKU), U no
KOHKpETHOMY 0bpaLleHunto 3asaBUTENS.

B uensx ocyuwecTBneHnsa KOHTPONSA 3a COBEpPLUEHMEM OENCTBUA NPy NpeaocTaBieHnn
MYHULUMNANBHOW YCIyrn U NPUHATUX peLlleHun pykoBoamuTento Vcnonkoma npeacraBnatoTcA
crnpaBku O pesynbTaTax NpeaocTaBieHns MyHULUNanbHOW YCyri.

4.2. TeKkywmn KOHTPONMb 3a cobnageHMEM nocrnegoBaTeNbHOCTU  OENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU npoueaypaMmn no npeaocTaBfeHnlo MyHULMNanbHOM
yCnyru, ocyLlecTBngeTCs 3aMecTutenem pykosoautena Mcnonkoma no MHAPacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a OpraHu3aumio padoTbl MO NPeaoCTaBAeHU0 MyHULMNANbHOM
ycnyru, a Takke cneuuanucramm Micnonkoma.

4.3. [llepevyeHb OOSMKHOCTHbLIX JUL, OCYLLUECTBASAKOWMX TeKyWwMh  KOHTPOSb,
yCTaHaBMMBaeTCs MNOSIOKEHNUAMM O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCTHOro
camoynpaBneHns U JOMKHOCTHBIMU perfnameHTamu.

Mo pesynbTaTaMm npoBedeHHbIX MPOBEPOK B Criydae BbIABMEHUS HapyLleHun npas
3agBUTENEN BMHOBHbIE §ULA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpasfeHuUs HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLEeHWIA 3aaBUTENEN.

PykoBoantenb (3amecTutenb pyKoBOAMTENSA) CTPYKTYPHOro nogpasgeneHusi opraHa
MECTHOro CcamoyrnpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (KUnn)
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HeHagnexawiee BbINONIHEHNE aAMUHUCTPATMBHBIX AEWCTBUA, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NULA WU UHblE MyHMUMNAmNbHbIE ChRyXalwue 3a peleHust U OEeNCTBUSA
(6e3pencTBue), NnpuHMMaemble (OCyLLECTBIISIEMbIE) B X04€e NpeaoCTaBNeHns MyHULMNAIbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTposnb 3a npefocTaBneHnemM MyHUUMNanbHOW YCNyrn co CTOPOHbI rpaxaaH, nx
00beaHEHUN M OpraHu3auuin, OCYLIECTBNAETCA MOCPEACTBOM OTKPbITOCTM OeATENbHOCTU
npy nNpegocTaBfieHMN  MYHULMNANbHOW  YCNyru, MOMNydYeHUss MOSMIHOW, akTyanbHOW U
AOCTOBEPHOM MHGOPMaLMM O NOpsAKe MNpedoCTaBfeHUs MyHUUMNAnNbHOW  YCryrm u
BO3MOXHOCTM  gocyaebHoro  paccMoTpeHus  obpauweHumn  (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

5. [locynebHbin (BHecyaebHbIN) nopsaaok obxanoBaHus pelleHni n gencteni (6e3nencraems)
OpraHoB, NPeoCTaBNASALWNX MyHULMNANBHYIO YCNYTY, a Takke UX AOMKHOCTHbIX 1L,
MYHULUMNASbHbIX CRyXaLmnx

5.1. TllonyyaTenn MyHUUMNANbLHOMW YCNYrM WMEKT nNpaBo Ha obxanoBaHne B
pocynebHom nopsake genctsun (6es3penctenst) coTpygHUKoB KMcnonkoma, yvacTBYHOLLMX B
npegocTaBneHnn MyHuuunansHon ycnyru, B Wcnonkom unu B CoBeT MyHUUMNANbHOroO
obpasoBaHu4.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCe B CNeayoLwwmnx Cnyyasx:

1) HapywleHne Ccpoka perucTpauumn 3anpoca 3asiButend O npegocTaBfieHuun
MYHULIMNANbHON YCNYru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM YCnyru;

3) TpeboBaHMe y 3aaBUTENS OOKYMEHTOB WNM UHAopMauuu nmbo ocyLecTBeHus
AEeNCTBUWA, nNpeacTaBreHne WunM  OCYLLEeCTBEHME KOTOpbIX He NpegyCMOTPEHO, He
npeaycMOTPEHHbIX  HOpPMaTUBHbIMW  MNpaBoBbIMW  akTamu  Poccunckon  depepaumn,
Pecnybnukn TartapctaH, AnacTOBCKOrO MyHUUMNAnNbHOrO panoHa ANnd npeaocTaBrieHus
MYHULIMNANbHON YCNYru;

4) oTka3 B nNpuemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeaycMOTPeHo
HOpMaTMBHbIMX MNpaBoBbiMW akTamu Poccunckon ®Pepepaumn, Pecnybnukm TatapcTaH,
AnNacToBCKOro MyHWUMNAnNbHOrO panoHa A NpefocTaBfeHUs MyHUMUMnarbHOW YCnyru, y
3aaBuUTenNs;

5) oTka3 B npefocTaBfeHUn MyHUUMNanbHOW YCRyrM, €cfiv OCHOBaHUS OTKasa He
npegycMoTpeHbl hegepanbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMU MHBIMU
HOpMaTUBHbIMX MpaBoBbiIMW akTamu Poccunckon depepaumn, Pecnybnukmn TatapcTaH,
AnNacToBCKOro MyHMUMNANbHOrO panoHa;

6) 3aTpeboBaHMe OT 3asBUTENSA NPU NPeaoCTaBNEeHUN MyHULMMNANBGHOW YCNyrn nnatbl,
HEe npeagyCMOTPEHHOW HOpPMaTUMBHBLIMW MNpaBoOBbIMM akTamu Poccuinckon ®depepaumn,
Pecnybnukn TaTtapcTtaH, AnacToBCKOro MyHULUUNANbHOIMO panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOro nuua Mcnonkoma, B MCNpaBieHnn OOonyLEeHHbIX
onevyaTok M OWKUOOK B BblOAaHHbLIX B pe3ynbTaTe NpefoCTaBNeHUs MyHUUMNAnbHOW YCnyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBEHHOIO CpoKa Taknx UCnpaBneHni.

8) HapylweHne cpoka unM  nopsigka  Bblgauu  OOKYMEHTOB MO pesynbTartam
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

9) NnpuocTaHOBMNEHNE NPeaOCTaBNEeHNUS MYHULMMNANbHOW YCNyrM, €crim OCHOBaHUSA
NPUOCTAHOBMNEHUA He npeayCcMOTpPeHbl dedepanbHbIMM - 3aKOHaMU U MPUHATLIMU B
COOTBETCTBUN C HUMWU MHBIMW HOPMATUBHbLIMK NpPaBOBbIMU akTamn Poccuinckon ®epepauun,
3aKOHaMMW W  WHBIMW  HOPMAaTMBHbIMKM NpaBoBbIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMU NPaBOBLIMWU aKkTaMMu.

10) TpebGoBaHne y 3agBuTENs NpPU  NPEeAOCTaBNEHUN  MYHMUMNANbHOW  YCRyru
AOKYMEHTOB WM  WHopmauuun, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHaYaribHOM OTKase B MNpuvemMe AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHnsa MyHuumnansHom ycnyrm, nnbo B npegocTaBneHn MyHULMNanbHOW yCnyru,
3a UCKIMIOYEHNEeM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4actu 1 ctatbn 7 defepanbHOro
3akoHa Ne 210-93.
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5.2. )Xanoba nogaetca B nuCbMeHHOW ¢popme Ha OymaxkHOM HocuTene wnu B
3ANeKTPOHHOM dhopMe.

XKano6a moxeT ObITb HanpaBneHa no noyte, 4yepe3 MOLl, ¢ wucnonb3oBaHMEM
WHOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "UIHTepHeT", odumumanbHoro cauta
AnacTtoBckoro myHuuunanesHoro panoHa (http://www.apastovo.tatarstan.ru), EquHoro noptana
rocygapcCTtBeHHbIX U MyHuuuMnanbHbiX ycnyr Pecnybnukmn TaTtapctad (http://uslugi.tatar.ru/),
EouvHoro nopTana rocygapcTBeHHbIX n MyHUUMNAanNbHbIX  ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B TedeHne nsatHaguatv pabounx AHen co OHs ee
pernctpauuun. B cnyyae obxanoBaHusA oTkasa opraHa, NpefoCcTaBnsAoWero MyHMLUMNanbHyo
yCnyry, AOS/MKHOCTHOIO Nuua opraHa, NpeaocTaBNAoLWLEro MyHULMNAaNbHyO yCnyry, B npueme
AOKYMEHTOB Yy 3aaButend nubo B mMcnpaBneHun AOMyLLEHHbIX onevyaTtok U ownbok unu B
crny4ae oGXanoBaHMsA HapyLUEHUsI YCTaHOBIIEHHOMO CPoKa TakUX UCMpPaBEHUN - B TeYeHue
naTyM paboynx AHen Co AHA ee perucTpaumm.

5.4. XKanoba gomkHa cogepxaTb crieayrLLyto HopmMaumio:

1) HanmeHoBaHWe OpraHa, NPefoCTaBMALWEro ycnyry, JOMKHOCTHOIO Nnuua opraxa,
NpeaocTaBnAOLWEro Yycrnyry, WNun MyHAUMNAnbHOIO ChyXallero, peleHns un AencTBuS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) amunuio, MMsA, oT4yecTBO (NocrnegHee - MNpU HanMyuu), CBEAEHUs O MecTe
XUTenbCTBa 3asBUTENd - usnyeckoro nvua nNuMbo HauMMeHOBaHWe, CBedeHUMs O MecTe
HaXOXOEeHMA 3asBUTENSA - HOPUAMYECKOrO nvua, a Takke HOMep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3NEeKTPOHHOM NOYThbl (NPU HanmMyuMM) U MOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obGxanyembiXx pelleHnax u agencteuax (6esgencteumn) oprasa,
npeaocTaBnsAoLLErO MYHMLMNANbHYHO ycnyry, AOJIPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLEro MyHUUUNANBHYIO YCAYTY, U MYHULMNANbHOMO CryXXallero;

4) noBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrMNaceH C peLeHneM n 4ENCTBUEM
(6espenctBnemM) opraHa, NpPeaoCTaBMANOLWEro YCnyry, [OO/MKHOCTHOMO fuvua opraHa,
NpeaoCcTaBnAOLWEro YCnyry, UM MyHULMNANbHOro CnyXaLlero.

5.5. K xanobe wmoryT ObiTb NPUNOXEHbI KOMUW OOKYMEHTOB, MNOATBEPXKOAKOLLMX
N3roXeHHble B xanobe obctossTenbcTBa. B Takom criydae B xanobe npnBoauTcs nepedeHb
npunaraembixX K He JOKYMEHTOB.

5.6. Mo mMHeHuto npokypaTtypbl PT, ®egepanbHbii 3akoH oT 27.07.2010 Ne210-d3 He
coaepxut TpeboBaHMA O nognucaHum xanobbl 3asiButenem. Kakmx-nmbo pasbAcHEHWA O
nopsiake naeHTudunkaumm 3asBuTensa Npu oTCyTCTBUN MNOANMCU NpoKypaTypa AaTb HE MOXET.
BY «LUBCU PT» 3anpoweHbl pasbsacHeHnsa ns MuHakoHompassutus PP, HO OTBET noka He
nocTynun.

MoaTomy peweHve nNo nyHKTY 5.6 (OCTaBnATb WMAM UCKMAKOYaTb) OCTaBMEHO Ha
YCMOTpPEHWe opraHa, NpeAoCTaBnsaoLwWero MyHULUMNanbHy ycnyry.

5.7. Mo pesynbtatam paccMmoTpeHus xanobbl pykoBoguTenb KMcnonkoma (rnaea
MYHMLMMNANbHOIO panoHa) NPUHUMAET OL4HO U3 CNeAYLNX PeLlEH:

1) ypoBneTtBopsieT xanoby, B TOM 4yucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeneHnsa OOnyLeHHbIX OpraHoMm, MNpPeaoCTaBnsWMM YCNyry, oneyaTok U owwuboKk B
BbldaHHbIX B pe3ynbTaTe NpeaocTaBreHns YCNyru [OOKYMEHTax, BoO3BpaTa 3asiBUTESNO
AEHEXHbIX CpeacTB, B3MMaHMe KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTMBHbIMM MPaBOBbIMU
aktamn Poccuiickon depgepaunn, HOpMATUBHbIMKM  NPaBOBbIMM  akTamu  Pecnybnuku
TaTapcTaH, a Takke B UHbIX hopmax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

He nosgHee OHSA, crneaytoLwlero 3a AHeM NMPUHATUSA pPeLLeHunst, YKadaHHOro B HACTOsILLEM
NyHKTE, 3asBUTESO B MUCbMEHHOW hOpPME U MO XeNnaHUKo 3asBUTENs B 9NEKTPOHHON dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yrbTaTax pacCMOTPEHUS Karnoobl.

5.8.B cnyyae npwusHaHus kanobbl noanexawen yaoBNEeTBOPEHMIO B OTBeETe
3agaBuTento faetca uHopmauuMs O [OeucTBusX, ocyuwlecTtBnsgemblx [lanaton, B uensax
He3amennUTENbHOro YCTPaHEHUS! BbISIBNEHHbIX HaPYLUEHWA NPU OKa3aHUM MyHUUUNAnNbHOM
ycrnyru, a Takke NPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTBa WM yKasblBaeTcs
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MHpopMauua O AanbHenwmnx OencTBUSAX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3asBUTENO B
Lensax Nnosly4eHns MyHULMNansHoOW yCnyru.

5.9. B cnyyae npusHaHusa xanobbl He nognexawen YAOBMAEeTBOPEHUIO B OTBeETe
3a8BUTENI0, JAKTCH apryMeHTUPOBAHHbIE Pa3bACHEHUS O MPUYUHAX NPUHATOrO peLleHus, a
TaKke MHpopmauusa o nopsiake o6XXanoBaHUSA NPUHATOrO pPeLLEeHMS.

5.10. B cnyyae ycTaHOBnEHUst B Xo4e WM MO pesyrbTaTtaM pacCMOTPEHUS xanobbl
NpU3HaKoB COCTaBa agMWHUCTPATUBHOIO NPaBOHAPYLUEHUS UM NPECTYNNEHNS AOSMKHOCTHOE
nvuo, paboTHWK, HageneHHble NMOMTHOMOYNAMM MO PACCMOTPEHUIO Xanob, HesameanMTernbHO
HaNpaBnsT MMEIOLLMECS MaTepuarbl B OpraHbl NPoKypaTypbl.

6. OCOBEHHOCTU BbINOMIHEHUS aAMUHUCTPATUBHbLIX Npoueayp (AencTsun) B
MHOIO(YHKLMOHANbHbIX LIEHTPax NpeaocTaBreHnst rocyaapCTBEHHbIX M MyHMLMNAMbHbIX
ycnyr

6.1. Onucaxue nocnegoBaTenbHOCTU AeNCTBUA npwu npegocTaBneHnn
MYHUUMNANbHOM yCnyru BKIoYaeT B cebs cnegyowme npoueaypsbl:

1) MHOpMMpPOBaHNE 3aaBUTENS O Mopsake nNpedoCTaBfeHns MyHUMUMNanbHON
ycnyru;

2) NpUHATME W perucTpauus 3asiBNeHns U [OOKYMEHTOB, HeobxoauMmblx [Ons
npegocTaBfieHnUss MyHULUMNANbLHOW YCNYyru;

3) dbopMmnpoBaHMe U HarnpasfieHWe MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLMe B NpeaocTaBneHnn MyHULMNanbHON ycnyru, B TOM YMcie no KOMMIeKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka OEWUCTBUTENBHOCTUM  YCUMEHHOW  KBanudukauuoHHOM  umnpoBomn
9NEKTPOHHOW Moanucu  3asBUTENS, WCMNONb30OBaHHOW MNpu Mofdaye 3asiBNeHUs o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymeHTamu B [Nanarty;

6) Bblaa4a 3aaBUTENIO pesynbTata MyHUUMNansHOW YCryriu.

6.2. lHdopMmpoBaHue 3asBuTENst O MNOpsAKke NpenocTaBfeHus MyHULMNanbHON
ycnyrm

3agasuTtens Brnpase obpatutbes B MOLL nnMyHO, no TenegoHy 1 (Unm) anekTpoHHOMU
noyTe 4Ns nonyYyeHns KOHCynbTauun o NOpsaKe nonyvyeHns MyHUUMNansHON yCnyru.

Cneuupanuct MOLU uHdopmupyeT 3aaButens, B TOM 4Yucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTauun u OpyruMm Bompocam And MOfyYeHUs MyHULMNanbHOW
yCrnyru v npu HeobxoANMOCTM OKasbiBaeT NOMOLLb B 3anofHeHUn 6naHka 3asiBreHus.

3asBuTenb MOXET MOMyYuTb WHOpMaLMIO O Mopsake npeaocTaBreHus
MyHUUMNanbHOW ycnyru nytem cesobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCcTaHaBNMBaemble HACTOSALWMM MYHKTOM, OCYLLUECTBNATCA B [EHb
obpalieHnsa 3asBuTens.

Pesynbtat npouenyp: wHdopmMauuss Mo coctaBy, ¢opme npeacraBngemMon
AOKYMEHTauun n gpyrium Bonpocam nosyyYeHnss MyHuuunanbHOm yCnyru.

6.3. lNpuHaATME 1 pernctTpauns 3asBrneHus

6.3.1. 3asBuTENb INMYHO, Yepe3 OOBEPEHHOE NULUO WU B 3MEKTPOHHON dopme
nogaet nMUCbMEHHOE 3asBfleHWe O MpPedoCTaBfeHUN MYHUUMNANbHOW  yCriyrn U
npeacraBnseT OOKYMEHTbl B COOTBETCTBMW C MYHKTOM 2.5 Hactoduwero PernameHTta B
MoLl, ynaneHHoe paboyee mecto MOLY.

3asBrneHne 0O NpeaoCTaBNEHUN MYHULMNANbHOW YCAYrM B 3NEKTPOHHOM dhopme
HanpasnseTca 4Yepes [lopTan rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnvku
TaTtapctaH. Peructpauma 3asBneHus, MOCTYNMBLUENO B 3NIEKTPOHHOM  dhopme,
OCYLLECTBMSAETCSA B YCTAHOBIEHHOM MNoOpsaKe.

6.3.2. Cneumanuct M®L|, Begywimin npuem 3asiBNeHUn, OCyLLeCTBNAEeT npouenypsl,
npeasyCMOTPEHHbIE perfameHToM paboTsl MOL].

Mpouenypsl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBNSAIOTCHA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.
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6.4. dopmmpoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MLl B cootBeTCTBMM C pernameHTom paboTbl MOL:

npoBepsieT  OEeUCTBUTENbHOCTbL  YCUSTIEHHOW  KBanUMUKALUMOHHOM  LMGPOBOM
3MIEKTPOHHOM  MoANUCU  3adBUTENS, UCMONb30BAaHHOW NpW nopdadvye 3adBfeHus o
npegocTaBneHnn MyHULMNanbHON yCnyru;

dopmMupyeT 1 HanpasnseT MeXBeAOMCTBEHHbIE 3aMpOChl B OpraHbl, y4acTeyloume B
npegocTaBnNeHnn  MyHMUMNanbHOW  ycnyr, B TOM  4ucflie MO  KOMIMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCcTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBIISAIOTCSA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nonydeHns oTBETOB Ha 3anpocbl opmMupyeT NakeT
AOKYMEHTOB WM HanpaensieT ero B [lanaty B nopsgke, YCTaHOBMEHHOM perflaMeHToMm
paboTtbl MOLI.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLUMM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasreHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct M®L| npu noctynneHun pesynbtata MyHULMNANbLHOW YCAyrn mn3
ManaTbl pernctpypyeT ero B YCTaHOBMEHHOM MoOpsiake. u3BewaeT 3assutensd (ero
npeacraButens) C UCNonb3oBaHMEM cnocoba CBSA3M, YyKa3aHHOroO B 3asiBlieHUM, O
pesynbTate NpegocTaBneHna MyHUUUNanbHOM YCryri.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALLMM MOAMYHKTOM, OCYLLECTBAIOTCA B A€Hb
NoCcTynneHus JOKymMeHToB 13 [anaTbl.

PesynbTaT npouenyp: v3BelleHWe 3aaBuTens (ero npeacraBuTensl) o pesynbTaTe
npegocTaBfieHNss MyHUUMNANbHOW YCNYrn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbHOW YCNyrn

Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSILLMM MYHKTOM, OCYLLECTBASOTCA B Nopsiake
oJYepedHoCTN, B AeHb NpubbiTMA 3asBUTENA B CPOKW, YCTAHOBMEHHbIE pPErfnamMeHToM
paboTbl MOLI.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyru.

Ne1

B

(HaMeHoBaHWe opraHa MeCTHOro caMoynpaBneHus

MyHMLMNanbHOro obpasoBaHus)
oT

(nanee - 3asBuTEnD).
(dbamunus, nmsi, 0THECTBO, NACNOPTHbLIE JAHHbIE,
perncTpaumio No MecCTy XUTenbCTBa, TeNnedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3NPOBAHHbIX XUITbIX NOMELLEHUI B MYHULMMANbHYHO
CODOCTBEHHOCTb

Mpowy Bac npuHATE paHee nMpPMBaATU3MPOBAHHBIX KWUMbIX MOMELWEeHUn B
MyHULMNanNbHY0 COBCTBEHHOCTb MMoLaabo KB.M.
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AJpec xunoro NoMeLeHNsA: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
NYHKT yn. a.

K 3asBneHuio npunaratoTca crnegyowme oTCKaHMPOBaHHbIE AOKYMEHThI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME JIMYHOCTb KaXKAoro YrieHa CeMbM;

2) [okymeHT, noATBepXOalLWMA MNOSIHOMOYNA npeacraButTens (ecrnvm OT UMEHU
3asBUTENSA AENCTBYET NpeaCTaBUTESb);

3) [JokyMeHT, noaTBepXaalolwmin NnpaBo COOCTBEHHOCTU Ha Xunoe nomMelleHne (ecnm
COBCTBEHHOCTb He 3apernctpypoBaHa B EAWMHOM rocygapCTBEHHOM peecTpe npaB Ha
HeBWXNMOE MMYLLECTBO N CAENOK C HAM);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konusa TexHn4eckoro nacrnopTa Xunoro noMeLleHus;

6) PaspelueHne oTgena onekn v nNoneyvynmTenbCcTBa UCMOMHUTENBHOMO KOMUTEeTa
MyHMUMMNANbHOrO panvoHa o ©6e3Bo3mMe3gHOM nepegayvye  XKUMoro  MoMeLleHuMss B
MYHUUMNANbHY0 COBCTBEHHOCTL (€CNM B NpMBaTM3auumM y4acTBOBanM HECOBEPLUEHHONETHME
aetn)

7) Bbinncka n3 gOMOBOW KHUMM (B Crlydae, ecnn OOKYMEHT BblAaeTCsl KOMMEPYECKOM
opraHusaumen).
O6sa3ytoch Npu 3anpoce NpPeocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)
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TpeboBaHne O NpuBEOEHUN B MPUMOXKEHNE K aAMUHUCTPATUBHOMY perriameHTy 6rok-
CXeMbl npefoCcTaBlieHMst rocygapcTBeHHoM ycnyrn (NyHkT 16 [MpaBun paspaboTkn u
yTBEpPXAEHUS afMUHUCTPATUBHBIX pPerfnaMeHTOB MNpefoCTaBfeHUs rocyaapCTBEHHbIX YCIyr,
yTBEPXAEHHbIX nocTaHoBneHnem [lpaButenbctBa Poccunckon ®epepauum ot 16.08.2011
Ne373) ytpatuno cuny B CBS3M C m3gaHuem nocTtaHoBneHus lMpasutensctBa Poccumnckon
depepaumm ot 13.06.2018 Ne676 «O BHeCceHUM U3MEHEHUN B HEKOTOpPbIE aKTbl
MpaButenbctBa Poccuiickon degepaumm B CBA3M C onTuMM3aumen nopsigka paspaboTku u
yTBEPXAEHUS aAMUHUCTPATUBHBIX PErfnamMmeHTOBY.

CooTBeTCTBYIOLME U3MEHEHWSI NOATOTOBMNEHbLI AN BHeceHUs B Nopsagok pa3paboTtku u
yTBEPXAEHUS aAMWHUCTPATUBHBLIX PErfnamMeHToB NpefoCTaBfeHns rocyaapCTBEHHbIX YCryr
NCNOSNTHUTENbHBIMW  OpraHamu  rocygapcTBeHHoM Bnactu  Pecnybnukun  TaTtapcTaH,
yTBEPXAEHHbIMU nocTaHoBneHnem KabuHeta MuHuctpoB Pecnybnukn TaTtapctaH oT
02.11.2010 Ne880.
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HpuneskerneNo3

WNckntoyeHo BBUAOY N3MEHEHMWS OnpeaeneHnst TepMuHa «yganeHHoe paboyvee mecto MOL»
MKM PT Ne593



MpunoxeHne Ne2

PykosoauTtento

McnonHutensHoro komureTa
MYHULMNANbHOMO
panoHa Pecnybnukn TaTtapctaH
Or:

3agaBneHuve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwao 06 owunbke, [OMNYWEHHON MNpPU  OKasaHUM  MYHUUMMANbHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnA:

Mpowy wucnpaeBuTb OOMYLUEHHYHD TEeXHUYeCcKylo OWwMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLNNCA pe3ynbTaTOM MYyHULMNANbHOW YCNYru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUS peweHna 06 OTKMOHEHUN 3asiBfieHNa 06 ucnpaBneHnn TeEXHUYECKON
OLNOKM NpOoLLY HanpaBuUTb TaKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MNOYTOBLIM OTNPaBfIEHMEM MO

apgpecy:

MooTBepxgato CBOE corfacue, a Takke cornacve npeacTaBnsgeMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTU3auuio, HaKOMfEHWe, XpaHeHue, YTOYHEHWEe
(oBGHOBNEHNE, W3MEHEHME), WCMOMb30BaHME, pacnpocTpaHeHne (B TOM 4ucne nepedady),
obesnununBaHme, BNoKMpoBaHMe, YHUUTOXEHME MepCOHarbHbIX OAHHbIX, @ TakKe MHbIX OEVCTBUN,
HeobXxoaMMbIX Anst 06paboTkn NepcoHanbHbIX 4aHHbIX B paMKax npeaocTaBfieHns MyHULMNAnbHON
ycrnyru), B TOM Yncrne B aBTOMaTU3NPOBaHHOM PEXMME, BKITHOYAA NPUHATME PELLEHMI HA X OCHOBE
OpraHoM MpeaoCTaBAWUM MyHUUMNANbHYO YCyry, B LUensxX npeaocTaBneHns MyHUUMNanbHON
yCcrnyru.

Hactoswmm nogTreepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBlieHMEe, OTHOCALLMECS K MOeW
MIMYHOCTM M MNpeacTaBnNsSeMoOMy MHOK MUy, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
[okymeHTbl (KONMMM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIMEHHbIM 3akoHoAdaTenbCcTBoM Poccuiickon depepauum, Ha MOMEHT npeacTaBneHust
3as1BNEHNs1 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormacuve Ha ydacTve B Ofpoce MO OLUEHKe KavyecTBa NpedoCTaBfieHHOW MHe
MYHULUMNANbLHOW YCITyrn rno TenedoHy:

(pata) (mnoanuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PekBn3nTbl 4OMKHOCTHbLIX 1L, OTBETCTBEHHbIX 3a npegocrtaBrneHne MyHVILl,I/II'IaJ'IbHOIZ ycnyrn n
OCYLLECTBNALWMNX KOHTPOJIb €€ NCMNOJTHEHUA,
Mcnonkoma AnacTtoBCKOro MYyHUUUMNANbHOrro pa|7|0Ha

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec
PykoBoguTens ncnonkoma 8(84376) 22-1-41 apast@tatar.ru
YnpasngawLwmn genamMmm ncnosikoma 8(84376) 21-5-13 apast@tatar.ru
MNpeacenaTtens nanartbl 8(84376) 22-4-71 rustam.zamdihanov@tatar.ru
Cneumanuctbl nanatbl 8(84376) 22-4-54 Fardiya.husainova@tatar.ru

CoeT AnacToBCKOro MyHMLMNANbHOIO panoHa

[lormKHOCTb TenedoH OnNEeKTPOHHLIN agpec
maBa 8(84376)21-2-52, apast@tatar.ru
21-3-52




53

MpunoxeHwne

Ne3

K MOCTaHOBIIEHUIO

NcnonHuteneHoro komuTeTa

AnacToBCKOro MyHULMNAnsHOro

panoHa

Pecnybnukn TatapcTaH

oT 24 aBrycta 2020r. Ne303

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNANbHOW yCnyri No Bblgaye BbIMUCKU U3 peecTpa MyHULMNanbHOro
nMyLiecTea

1. O6wme nonoxxeHusa

1.1. Hactoswmin agMUHUCTPATUBHBIA pernameHT NpefocTaBneHns MyHUUMNansHOM
ycnyru (panee — PernameHT) yctaHaBnuBaeT CTaHAApT M NOPSLOK NpeaoCcTaBneHns ycnyru no
BblJaye BbIMUCKAN N3 peecTpa MyHUMUMNanNbHOW COBCTBEHHOCTUM Ha OOBLEKTbI HEOBWKMMOTO
nmyLiecTtea (ganee — ycnyra).

1.2. NonyyaTtenu MyHUUMNANsHOM YCNyru: lopuandeckme un usndeckme nuua.

1.3. MyHunumnanbHas ycnyra npegoctaBnsetcd  MCnonHUTENbHbIM  KOMUTETOM
AnacToBCKOro MyHUUMNansHOro panoHa (aanee — Vicnonkom).

McnonHutenb MyHUUMNANbHOW YCNyrm — nanata WMYLWECTBEHHbIX W 3eMefbHbIX
OTHOWeEHMM  AnMacTOBCKOrO MyHuUMNanbHOro pavioHa Pecnybnukn TatapctaH (ganee —
ManaTa).

1.3.1. Mecto HaxoxgeHue wucnonkoma: PT, AnactoBckun panoH, nrr.AnacTtoBo,
yn.CoseTckas, a.2.

Mecto HaxoxpgeHus [Nanatel: PT, AnactoBckui panoH, nrt.AnactoBo, yn.CoseTckas,
0.2.

Mpaduk paboTsl : exxegHeBHO ¢ 08.00 go 17.00, kpome cyb660Thbl M BOCKPECEHbA.

MpuemHble aHW: NOHeOEeNbHUK, BTOPHUK, YETBEPT.

HenpuemHbie gHu: cpeaa, NaTHMUa,

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa onst otabixa M NUTaAHUA yCTaHaBfMBaETCA NpaBuSiiaMn BHYTPEHHEro
TPYyOoBOro pacnopsgka.

CnpaBoyHbin TenedoH 8 (84376)22-4-71, 22-4-54.

[Mpoxoa no goKkyMeHTaM yaoCTOBEPSAIOLWNM NINYHOCTb.

1.3.2. Agpec odumumanbHOro camta MyHUMUMNANbHOrO panoHa B WHAOPMaLNOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «UHTEepHeT» (nanee - ceTb «HTEpHEeT»):
(http://apastovo.tatarstan.ru).

1.3.3. VIHdopmauma o MyHuMUMNanbHOW ycnyre, a Takke O MeCTe HaxXxOXOeHus u
rpaduke paboTbl [Manatbl MOXeT ObITb NonyvyeHa:

1) nocpeacTBOM WMH(OPMAUMOHHBIX CTEHAOB, COAEPXALLMX BU3yalibHYH) W TEKCTOBYH
MHOPMAUMIO O MYHUUMNANbHOM YCryre, pacrosfioXeHHbIX B nomeuweHusx Kcnonkoma
(Manatbl), ansa paboTbl C 3as89BUTENAMM.

NHdbopmaums Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TaTtapcTtaH BKNOYaeT cBeaeHuUs
O MyHuUMNanNbLHOW ycrnyre, cogepxaiumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;
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2) nocpencteoM cetn «MHTepHeT» Ha odumumanbHOM canTe MyHULMNAanbHOro pavoHa
(http:// www. apastovo.tatarstan.ru).

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukmn TatapcTaH
(http://uslugi. tatar.ru/)(aanee — PernoHanbHbIn nopTan);

4) Ha EgvHoM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHblx ycnyr (dyHkuun) (http://
www.gosuslugi.ru/)(aanee — EguHbIn noptan);

5) B Wcnornkome (lManarte):

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucne B hopme INEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaxXHOM HOCUTErE Mo NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTeE.

1.3.4. WHdopmaums no Bonpocam npefocTaBneHus  MyHUUMNanbHOW  YCryru
pasmellaeTcs cneumanucTom lanatbl Ha ouumanbHOM canTe MyHUUMNANbHOrO panoHa 1 Ha
NHPOPMaLMNOHHBIX CTeHAaxX B nomeleHusax Manatbl ana paboTbl ¢ 3asBUTENAMM.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TaTtapcTaH, pa3MellaemMmas Ha
WHOPMALUMOHHBIX CTeHAaxX W Ha oduuManbHOM CcauTe MyHuMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHNKALUMOHHON  ceTn  «VIHTepHeT», BKOYaeT CcBeaeHnd o
MyHULMNansHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTosawero PernameHTa.

1.4. lNepeyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, pPeErynupylowmnx npegocraBneHme
MYHULMNANbHOW ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHbIX MPAaBOBbLIX aKTOB U
UCTOYHMKOB UX oOdumumanbHOro onyonukoBaHus), pasMelleH Ha oduunanbHOM canTe
MYHULMNANbHOrO panoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT», B
rocygapCTBeHHoOM UHGOPMaLMOHHON cuctemMe «PeecTp rocygapCTBEHHbIX U MyHUUMNASbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5. MNpepocraBneHne MyHMUMNANbHOM YCIyrn OCYLLLECTBISIETCA B COOTBETCTBMUM C:

MpaxxgaHckum kogekcom Poccunckon degepaumm ot 30.11.1994 Ne 51-03 (ganee — MK
P®) (CobpaHue 3akoHogatenbctea PP, 05.12.1994, Ne32, c1.3301);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegocTtaBfieHns
rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr» (ganee — degepanbHbin 3akoH Ne 210-03)
(Cobpanue 3akoHogaTtenscTBa Poccurckon ®egepauumn, 02.08.2010, Ne31, c1.4179);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMNax opraHnsauum
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (qanee — degepanbHbid 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

MoctaHoeneHue lMpasutensctea PP ot 27.09.2011 Ne797 (peg. ot 19.03.2019) «O
B3aMMOAENCTBUN Mexgy  MHOroyHKUWOHaNbHbIMU LeHTpamu npenocTaBneHus
roCcy4apCTBEHHbIX U MyHMUMMANbHbIX yCnyr u deaepanbHbiMM OpraHamn UCNOSTHUTENbHOM
BNacTu, opraHaMmn rocygapCTBEHHbIX BHEOIKETHbIX POHAOB, OpraHaMn rocygapCTBEHHOMN
BnacTtn cybbektoB Poccuickon degepaunmn, opraHamm MECTHOFO camMoynpasneHuns» (aanee
— noctaHosrneHne Ne797) (CobpaHue 3akoHopatensctBa PP, 03.10.2011, Ne40, ct. 5559);

npukaszom MuHuCTEpCTBA 3SKOHOMMYeEcKoro pas3sutus Poccuinckon dPegepaumm oT
30.08.2011 Ne424 «O6 yTBEpXAEHUM nopsgka Be4eHUs opraHaMy MECTHOro camoynpaBreHns
peecTpoB MyHULMNansHOro umywecrtea» (ganee — npukas Ne424) (Poccunckas raseta, Ne293,
28.12.2011);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBoMm AnacTOBCKOro MyHuuunanbHOro panoHa Pecnybnukm TatapcTtaH, NPUHATOro
PeweHnnem CoBeTa AnactoBckoro myHuuunanbHoro panoHa oT 08.12.2005 Nel14 (manee —
YcrtaB);
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MonoxeHnem 06 MCNONHUTENBHOM KOMUTETE ANACTOBCKOrO MYHMLMNANbHOIO panoHa
oT 27.01.2006 Ne31, yTtBepxaeHHbiM PeweHnem CoBeTa ANacTOBCKOrO MyHMLMMNANbHOMO
panoHa (ganee — Nonoxexne 06 UK);

lMonoxeHnem o [lanate MMYyLLECTBEHHbIX U 3eMefbHbIX OTHOLIEeHUA AnacToOBCKOro
MYHMLUMMNANbHOIO panoHa, yTeepxxaeHHbiM PeweHnem CoBeta AnacToBCKOrO MyHULMNANBbHOTO
panoHa ot 26.12.2005r. Ne32 (nanee — NonoxeHne o lMNManaTte);

MpaBunamn BHYTpEHHEro TPy4oOBOro pacnopsgka Wcnonkoma, yTBEpPXAEHHbIMU
pykoBogutenem Mcnonkoma (panee — Npasuna).

1.6. B HacTosLeM pernaMmeHTe UCNonb3yTCA Crieayolme TeEpMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOroYHKUMOHANLHOrO UeHTpa npeaocTaBeHus
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060CO6NEeHHOEe CTPYKTYpHOEe
nogpasgerneHue (opnc) MHOroPyHKLMOHANBHOIO LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNYr, CO34aHHOE B TOPOACKOM (CENbCKOM) MOCENEHUM MyHUUMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHnsaunum [eATenbHOCTU  MHOrOMYHKLMOHANbHBIX LEHTPOB NpeaoCTaBneHus
rocyAapCTBEHHbIX MU MyHUUMNAMNbHbBIX YCNYr, YTBEPXKAEHHbLIX NOCTaHoBreHneM [paButenscrea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusaumm
AEATEeNbHOCTM  MHOTOYHKUMOHANbHbBIX  LIEHTPOB MPefoCTaBfeHns OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TeXHu4eckass owmbka - owwnbka (onmcka, onevaTka, rpaMmaTudeckass uWnm
apupmeTndeckas  owmbka  nmbo  nogobHas owunbka), gonyweHHas  OpraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCnyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCNnyru), cBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHWS.

B HacTosawem PernameHTe nog 3asBneHMeM o0 NpeaocTaBieHnn MyHULMNanbHOM yCnyrn
(Banee - 3asBneHVe) NOHMMaETCH 3anpoc O NPeaoCTaBNeHUM MyHULMNanbHOW ycnyrn (n.2 cT.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBrneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHue Ne1).
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2. CTaHﬂ,apT npenocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

HanmeHoBaHue Tpe6OBaHVIFI

HopmaTuBHbIN aKT,

yCTaHaBNMBaOLLNIA
cTaHgapTa NpeaocTaBleHuns CopepxaHue TpeboBaHus cTaHgapTa
y MYHMLMNANbHYIO YCIyry nUnm
MYHULMNANbHOWN yCryru
TpeboBaHune

2.1. HanmeHoBaHe MyHUUMNANLHOM
ycnyru

Bblgava BbINMNCKHN n3 peecTpa MyHVILI,VII'I3]'IbHOI7I
COOBCTBEHHOCTU Ha 0OBLEKTbI HEABMXNMOIO nMmyulecrtBa

3K PO, lNonoxeHnem o ManaTte

2.2. HammeHoBaHne UCNONTHUTENbHO-
pacnopaanTenbHOro opraHa MecTHOro
camMmoyrnpasneHns, HenocpeacTBEHHO
npegocTaBnALLEro MyHULUNAMNBHYHO

ycnyry

WcnonHutenbHbii kKoMuTeT AnacToOBCKOro
MyHUUMnanbHoro panoHa Pecnybnvkn TatapcTaH

Manata WMYLLECTBEHHbLIX W 3eMefbHbIX OTHOLUEHWIA
AnacToBCKOro MyHMUMNanbHOro pamnoHa

NonoxxeHune 06 Mcnonkome,
Nonoxxenune o MNanarte

2.3. OnncaHue pesynbTaTa
npeaocTaBneHnsa MyHULMNanbLHOM
ycrnyrm

Bbinncka n3 peectpa MyHuuMnanbHOM COGCTBEHHOCTM
Ha 00bekTbl HeaBmxnmoro nvyuwiectsa (Mpunoxexne 1)

PeweHue 00 oTKase B npegocraBneHnn
MYHULMNANbHOW YCIyru

3K PO, lNonoxeHune o NManaTte

2.4. Cpok npegoctaBneHus
MYHULUMNANbLHOW yCnyru, B TOM YMCre C
y4yeToM HeobxogmMmocTu obpalleHus B
opraHuMsauuu, yyacTByroLme B
npegocTaBneHnm MyHMUMNansHoOm
yCIyru, CPOK NPMOCTaHOBIEHMS
npegocTaBneHns MyHULMnansHoOm
ycrnyru B criydae, ecnm BoO3MOXHOCTb
NPUOCTAHOBMNEHUSA NPeayCMOTPEHaA
3akoHogartenbcTBOM Poccuinckon
depepaumm

He 6onee 10 pabounx gHen C MOMeHTa MOCTYNfeHUs
3asBneHus

2.5. NcyepnbiBaowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN MHBIMU HOPMAaTUBHbBIMU
NpaBoOBbIMW akTamu Ans
npenocTaBneHns MyHULMNansHOM
yCriyru, a TaKxe ycrnyr, Kotopble
ABNATCA HeO6X0OMMbIMN 1
oba3aTenbHbIMK ANa NpeaocTaBneHns

1) 3aseneHue:

- B (popme AoKymMeHTa Ha BymakHOM HocuTene;

- B 9NEeKTPOHHOW (hopme, NoanncaHHoOe B COOTBETCTBUMU
c TpeboBaHuamn deagepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 anekTpoHHOM nognucuy, npu obpalleHun
nocpeactsom PernoHanbHoro noprana;

2) JokymeHTbl yaoocToBepsoLwmue NMYHOCTb;

3) [JoKymeHT, noaTBepXXaaroLLnm MOJIHOMOYMS
npegcrasutens (ecnn OT UMEHW 3asBUTENa OeNCTByeT

3K P®, MNonoxeHue o MNanate
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MYHUUMNANbHbIX YCNyr, Noanexawmx | npeacraBuTernb);
npeacTaBneHnto 3asaBmTernieM, cnocoobl 3asBrneHne W OOKYMEHTbl Takke MoryT ObiTb
NX NONyYeHnsa 3asaBUTENEM, B TOM npeacTtaBneHbl  (HanpaefeHbl)  3asBUTENeM  4vepes
yucre B 3rNeKTPoHHOM hopMe, NOpAaoK | PerMoHarnbHbIM nopTan B BUAE 3SIEKTPOHHbLIX JOKYMEHTOB,
X NpeacTaBreHns noAnNUCaHHbIX YyCUNEHHOWN KBanuduumpoBaHHOM
3MEKTPOHHOW NOAMUCHIO
2.6. VlcuepnbiBatowmm nepeyeHb
AOKYMEHTOB, He06X04MMbIX B [MonyyaloTcs B pamMKkax  MeXBedOMCTBEHHOIO

COOTBETCTBUN C HOPMAaTUBHbBIMMN
NpaBoOBbIMW akTamu Ans
npeaocTaBneHnsa MyHULMNanbLHOM
yCIyru, KOTopble HaXOAATCS B
pacnopsXXeHnn rocygapCTBEeHHbIX
OopraHoB, OpraHoOB MeCTHOro
camoynpasneHuns u
noaBefOMCTBEHHbIX FOCYAapCTBEHHbLIM
opraHam unum opraHam MeCTHOro
camoynpasfeHns opraHm3aummn un
KOTOpble 3aABUTENb BrpaBe
npeacraBnTb, a Takke cnocobbl nx
Nony4YeHns 3asaBUTENAMU, B TOM YucCne
B 3MEKTPOHHOW hopMe, NOPSA0K NX
npeacTaBneHns; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHnsa nnbo opraHmnsaums, B
pacrnopsiKeHNn KOTOpbIX HAXoOATCS
JaHHble JOKYMEHTbI

B3aMMOOencTBUA:
- KagacTpoBbIM NacnopT 34aHusl, CTPOEHUS, COOPYXKEHNSA

2.7. TlepeyeHb opraHos
rocygapCTBeHHOW BnacTtu (opraHoB
MECTHOro camoyrnpaBfieHns) n nx
CTPYKTYPHbIX NogpasaeneHud,
cornacoBaHue KOTOpbIX B Criyvasx,
npegycMOTPEHHbIX HOPMATUBHBLIMU
npaBoBbIMKU akTamu, TpebyeTca ans
npegocTaBneHns ycryrm n Kotopoe
OCYLLEeCTBNAETCHA OpraHom,
npegocTaBNALWNUM MYHULIMNANBHYIO

CornacoBaHve MyHULMMNanNbHOM ycnyru He TpebyeTcs
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ycnyry

2.8. NlcuepnbiBatowmm nepeyeHb
OCHOBaHWWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX AN
npegocTaBneHns MyHULMNansHom
yCnyru

OcHoBaHuWsA He NpeayCMOTpPEHbI

2.9. NcyepnbiBalowmm nepeyeHb
OCHOBaHWN A5 NPUOCTaHOBNEHUSA NNK
OTKasa B nNpefocTaBrieHuun
MYHULMNANbHON YCNyru

OcHoBaHWs Ansi NPUOCTaHOBEHNsI NpPeaoCTaBreHUs:
yCrnyru He NpeayCMOTPEHbI.
OcHoBaHus Ans oTkKasa:

1) OTcytcTBMEe 3anpalumMBaembiX cBefeHun 00
obbekTax y4eTa;
2) 3BasButenem npeacrtaBfieHbl AOKYMEHTbl He B

nonHomMm obbeme, nubo B npegcraBieHHbIX 3aABleHnn “n

(MnKn)  poKyMeHTax CcoAepXuTcss HenonHaa wu  (unu)
HeOoCTOoBepHaa MHopMauns.
2.10. MNopsgok, pasmep 1 OCHOBaHUSA MyHunumnansHas ycnyra npenocraenseTcy Ha

B3MIMaHuWs roCy4apCTBEHHOM MOLUSMHbBI
WM MHOW NNaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHuumMnansHom
ycnyru

©e3B803Me3HON OCHOBE

2.11. Nopsaok, pasamep U OCHOBAHUSA
B3MMaHu1s NnaTtbl 3a NpegocTaBrieHne
YCNyr, KOTOpPblE SABMAKTCS
HeobxoaMMbIMU N 00A3aTeNbHbIMU AN
npeaocTaBneHNsa MyHULMNanbHOM
ycrnyru, BKnoYasa nHopmMauuio o
MeTOoOMKe pacyeTa pasmepa Takon
nnarbl

MpenoctaBneHne HeobxoanMbIX N 06s3aTENbHbIX
ycnyr He TpebyeTcsa

2.12. MakcumarbHbI CPOK OXXUAAHUS B
oyepenu nNpu nogade 3anpoca o
npegocTaBneHn MyHMUMNansHOM
yCryrm u npu nonyvyeHun pesynsrata
npegocTaBneHNa Takux ycnyr

Mopaya 3asiBNEHUs Ha MONyvyeHWe MyHuuMnansHON
yCryr Npu HanM4mMm odepeam - He 6onee 15 MUHYT.

Mpyv  nonyyeHun pesynbTata NpenocTaBneHus
MyHMLMNANbHOM YCryrM MakcMarbHbIA CPOK OXnaaHUs B
oyepenm He JOMKEH NpeBbiwaTh 15 MUHYT

2.13. Cpok perucTpaunmm 3anpoca
3asBuUTENs O NpeJocTaBreHnn
MyHULUMNaNbHOW yCcnyru, B TOM Yncre B
3NEeKTPOHHOU hopme

B TeyeHne ogHOro gHA ¢ MOMeHTa noctynneHuna
3adaBrieHnd

2.14. TpeboBaHus K NOMELLEHNAM, B

[MpenoctaBneHne MYHULIMNANbHON ycnyrm
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KOTOpbIX NpeaoCTaBnseTcA
MYHUUMNanbHas ycnyra, K Mecty
OXnaaHus 1 npuema 3asButenen, B
TOM 4ucrne K obecnevyeHnto
AOCTYMHOCTM AN NHBanNuaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C
3akoHogartenbcTBOM Poccumckon
denepaumm o coumanbHON 3awmTe
WHBANWAOB, Pa3MeLLEHUIO U
0bopMNEHNIO BU3yasibHON, TEKCTOBOW
N MynbTUMEeANNHON MHopMaLmm o
nopsigke NnpenoCcTaBleHUst Takux ycnyr

OCyLLIeCTBNSAETCS B 34aHnAxX n nomMeLLeHnsXx,
060pynoBaHHbLIX MPOTUBOMOXXAPHOW CUCTEMOM U CUCTEMOMN

noXapoTyLUueHusi, Heo6xoanmon mebenblo ans
ocopmMneHus OOKYMEHTOB, MHJOPMaLMOHHbLIMU
cTeHgamu.

O6ecneunBaeTtcsa BecnpenaTCTBEHHbIN aoctyn

MHBaNMaoB K MeCTy npeaocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOI7I

ycnyrn  (yaobHblni  BXOA-BbIXO4 B MOMELWEHUS U
nepeMeLLeHne B Ux npegenax).

BusyanbHas, TekcToBas n MyIbTUMeannHas
nHdopmauus 0] nopsiake npegocTaBneHns

MYHUUMNANbLHOW yCcnyrM pasmeliaetcs B yAoOHbIX Ans
3asBuUTEnen mecrtax, B TOM Y1cCrie C y4eTOM OrpaHUYEHHbIX
BO3MOXHOCTEN NHBaANMOOB

2.15. NokasaTenu 4OCTYNHOCTU K
KayecTBa MyHULMMNAnNbHOW yCnyru, B
TOM YUCrEe KONMNYECTBO
B3aMMOOENCTBUIN 3asABUTENS C
OOIMKHOCTHLIMW NUL@MKU NpU
npeaocTaBneHnn MyHMULMNanbHON
yCryrm n ux NpogormK1TenbHOCTb,
BO3MOXHOCTb MOJly4eHus
MyHULMMNANbHOW yCnyru B
MHOIO(YHKLMOHaNLHOM LiEHTpe
npenocTaBneHns rocygapCTBEHHbIX U
MYHULUMNAnbHbIX YCNYr, B yAaNeHHbIX
pabounx mecTax
MHOIO(YHKLIMOHArNbLHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCMyr, BO3MOXXHOCTb
nonyyeHus nHgopmawmm o xoae
npefocTaBneHns MyHULmMnansHom
ycriyru, B TOM 4Yucne c
ncnonb3oBaHMeM MHPOPMaLIMOHHO-
KOMMYHUWKaLMOHHBLIX TEXHOMOMN

MNokazaTensamu AOCTYMHOCTU
MYHULUMNANbHOW YCRyrn SBSOTCA:

pacnofnoXeHHOCTb MOMeLeHNs B 30He AO0CTYMHOCTU
00LLECTBEHHOIO TPaAHCNOPTAa;

Hanuyme Heo6xoaMMOro KonmyecTsa cneunannucTos, a
TakKe MOMELLEHNA, B KOTOPbIX OCYLIECTBMASAETCA MPUEM
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMume ucyepnbiBawLen nHpopmMmaumm o cnocobax,
nopsigke W Ccpokax npefocTaBneHus MyHULMnansHOm
yCnyrm Ha MHOPMALMNOHHbIX CTEHAAX, NHPOPMALMOHHbIX
pecypcax B cetTn «WHTepHeT», Ha EagmHoMm nopTtane
rocygapCTBEHHbBIX U MyHULMNATbHbIX YCIYT.

KayecTBO npepocTaBneHUsi MyHULMMANbHOW yCnyru
XapakTtepusyeTcst OTCYyTCTBUEM:

oyepegen npu npueme wu
3a9BUTENSAM;

HapyLLEHWI CPOKOB NpeaocTaBneHns MyHUUmMnanbHOM
ycnyru;

Xanob Ha pgencteus (6esgenctene) MyHUUMNANbHBIX
cnyxawmx, npegocTaBnalowmx MyHULUNANbHYKO YCNyry;

xanob Ha HEeKOPPEKTHOE, HEBHUMATENbHOE
OTHOLWLEHME MyHUUMNanbHbIX CryXallMx, OKa3sblBalOLLMX
MYHULUMNAMNbHYIO YCNYry, K 3asBUTENAM.

Mpwn nogade 3anpoca 0

npegocrtaBlieHUA

Bbla4ye [OOKYMEHTOB

npeaocTaBneHnm
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MyHULMNANbHOM YCryrM W Mpu MNosfyyYeHun pesyrbraTta
MyHULMNANbHOW yCcnyrn, npegnonaraetcss OAHOKpaTHoe

B3aumogencTemne [AOMKHOCTHOrO nvua,
npenocTaBnsoLWLero MyHULMNanbHyo ycnyry, 7
3asBUTENS. MNpoAoMKNUTENBHOCTb B3aVMOAeNCcTBuS

onpegenseTcs perriaMeHToM.

Mpn npepoctaBneHMM MyHUUMNANBHOW YyCNyrn B
MHOrO(PyHKLMOHANbHOM LUeHTpe npegocTaBneHns
roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee —
MoLl), B  yaaneHHbix pabounmx mectax  MOL|
KOHCynbTauuio, nNpMemM W Bblgady  OOKYMEHTOB
ocywectengaeT cneymanuct MOLL.

NHdopmaums o} xoae npeaocTaBneHns
MyHMUMNaNbHOW  ycnyrm  MoxeT  OblTb  MonyveHa
3aaButenem Ha caute (http://apastovo.tatarstan.ru), Ha
EovHoMm nopTtane rocyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr, B M®L|

2.16. OcobeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNyru B 3NEKTPOHHOWN

dopme

KoHcynbTauuio o} nopsiake nonyvyeHus
MYHULMNANbHON YCNyrn B 3NEKTPOHHOW )OpMe MOXHO
nony4nTb Yyepes NHTepHeT-npuemMHyro unmn yepes lNoptan
rocyaapCTBEHHbIX U MyHUUMNanbHblx ycnyr Pecnybnuku
TartapcTaH.

Mpu npepoctaBneHMn MyHUUMMNANBHOW ycnyrm B
3NEKTPOHHOM BUAE 3asiBUTESb Brpase:

a) nony4uTb WHQoOpMaLMIO O nopsgke W cpokax
NpegocTaBfeHNs MyHULMNANbHOW YCAyrn, pasMeLLeHHYHo
Ha EguHom nopTtane unu Ha PermoHansHOM noprane;

6) nogatb  3aABneHne O  NpeaocTaBneHUn
MyHUUMNanbHoMW  ycrnyrm B OpMe  3MEKTPOHHOro
AOKyMeHTa C ucnonb3oBaHuem «JluyHoro kabuHeTa»
PernoHanbHoro noptana nocpeacTBOM  3anofiIHEHWUS
3IIEKTPOHHOM (POPMbI 3aABNEHUS.

Mpy HanpaBneHUn [OKYMEHTOB, HeobXoAuMMbIX A1
npefocTaBneHns MyHMLMNarbHON ycrnyru c
ucnonb3oBaHvem «JluyHoro kabuHeTta» PervoHanbHOro
noprtana, Ucrnonb3yeTcs yCUneHHas KsanuduumpoBaHHas
3NeKTpoHHas noanucb. 3asiBUTenNb BrpaBe UCMONb30BaTb
NpocTyIo 3NEKTPOHHYIO noanuch B cnyJvasix,
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npesyCMOTPEHHbIX  nocTtaHoBneHnem  [paButenscrBa
Poccunckon ®egepaumm ot 25.06.2012 Ne 634;

B) nomnyyYnTb CBeOeHUss O Xo4e  BbINOSIHEHUS
3a8BfEHMA O NPefoCTaBNEHUM MYHUUMNANbHOW YCIyrn,
NOAAaHHbIX B 3M1EKTPOHHON hOpME;

I OCYWEeCTBUTb OLEHKY KayecTBa NpeaoCTaBrieHus
MyHUUMNanbHOW ycnyrm nocpeactsoM PervoHansHoro
nopTana;

a) nosy4nTb pesynbTtar npegocTaBneHus
MyHUUMNANbHON  ycnyrm B oOpMe  3NeKTPOHHOro
OOKYMEHTa;

e) nogatb Xanoby Ha peweHMe wn OeuncTeme
(6espencteune) OToena, a Takke ero LOSMKHOCTHbLIX JvL,
MYHMLMNANbHbBIX CRYXallMx nocpeacTtsoM oduumnanbHOro
canTa MyHuumMnanbHoro pamoHa, PernoHaneHoro noptana,
noprtana denepanbHoON rocygapcTBeHHON
MHdOpMaLUNOHHON cucTeMbl, obecnevmBatoLlen npolecc
pocynebHoro (BHecyoebHoro) obxanoBaHUA pelleHun u
AEencTBumn (6e3pencraus), COBEpLLEHHbIX npu
NpeaocTaBNeHNN FOCYAapPCTBEHHbIX M MyHUUMNANbHbIX
ycrnyr opraHamu, npegocTaBnsioWNUMM roCyaapCTBEHHbIE
N MyHUUMNanbHble YCMAYrn, UX OOSMKHOCTHBIMU fMuaMu,
rocyaapCTBEHHbIMU U MyHULMNANBHLIMU CIYXXaLMMW.
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMA K NOPSAKY UX BbIMNOMHEHWS!, B TOM YNCIie 0COOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHbIX NPoLEeAYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPaTMBHBIX NpoLeayp B MHOrOYHKUMOHAMNbHbIX LLEeHTpaX, B yAaneHHbIX paboumx
MecTax MHOrOYHKLIMOHANbHOIO LIeHTpa NpeaocTaBneHns FocyAapCTBEHHbIX U
MyHULMNanbHbIX YCnyr

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NpU NpesoCTaBNeHUn MyHULMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANbBHOMW YyCNyrM BKA4YaeT B cebs cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATUE U perucTpauuns 3asBreHus;

3) noaroToBKa pesynbTata MyHUUUNanbLHOW yCryru;

4) Bblaava 3aaBUTENIO pesynbTaTa MyHULMNanbsHOW YCryriu.

3.1.2. Brniok-cxema nocregoBaTenbHOCTM  OENCTBUN no npegocTaBneHunto
MYHUUMNANbHOW yCcnyru npeacrasneHa B npunoxeHum Ne2.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutens Bnpase obpatntbcsa B [lanaTy nu4Ho, no TenedgoHy u (Mnn)
SNEKTPOHHOM noYTe Ans MOoSlydYeHUs KOHCYrNbTauui O nopsigke MoslydeHus MyHUUmnanbHOM
yCryru.

Cneuunanuct lManaTbl KOHCYNbTUPYET 3asBuTens, B TOM 4ucne no cocrtasy, dhopme
npegcraBnsaemMon AOKyMeHTauum n Apyrum Bonpocam Ans nosiy4eHns MyHUUunansHom ycnyrm
1 Npn Heo6XoAMMOCTH OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asaBneHus.

Mpouenypbl, ycTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLIECTBNATCA B [AdeHb
obpallueHna 3aaBuTens.

PesynbTaT npouegyp: KOHCynbTauuMuM Mo coOCTaBy, opme npeacraBnsemMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHns.

3.3. MNMpuHaTHe n pernctpauuns saasneHns

3.3.1. 3asBuTenb NU4YHO, Yepe3 [OBepeHHoe nuuo unu yepes MOL|, yaaneHHoe
paboyee mecto MOLl nogaet nucbMeHHoe NUOO B 3NEKTPOHHOM (hpopmMe 3asiBfieHue o
npegocTaBnNeHNn MyHUUUNANbHOW YCyrn M npeacTaBnseTr LOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacToswero PernamenTa B [Nanarty.

Mpy nocTynneHun 3asBNeHust B 3NEKTPOHHOM ¢hopme [ormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpMEM 3asiBIEHUIA:

a) obecrneunBaeT  perucTpaumilo  3adBfeHMss B CUCTEME  JNIEKTPOHHOro
AOKyMeHToobopoTa, NpM 3TOM 3asiBMIEHMIO NpUCBaMBalOTCA cTaTycbl «pMHATO BEAOMCTBOM»
unu «B obpaboTkey, 4To oTpaxaeTcs B «JInyHoM kabuHeTe» PernoHanbHoro noprana;

6) npoBepsieT cobniogeHne YCroBuA LOEWCTBUTENbHOCTU 3NEKTPOHHOM Mnognucu,
nocpencTsomMm obpaileHus kK EguHomy noptany (B crnyvae, ecnv 3asBuTenemMm npeacraBfeHbl
9NEKTPOHHble 00pasbl JOKYMEHTOB, MNOAMUCAHHbIE  YCWUMEHHOW  KBanvduUuMpOBaHHOM
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbtaTte NpoBepKU YCUNEHHOW KBaNMMULUMPOBAHHOW 3STIEKTPOHHOM
noanncu He BbISIBNIEHO HecoOnaeHne yCroBuUn ee AeNCTBUTENbHOCTU, OOMKHOCTHOE NMLO
Otgena HanpaBnseT 3asBUTENIO yKas3aHHbIM B 3asBreHMM crnocobom He nosgHee paboyero
OHS, cnegylowero 3a gHemM noctynneHus 3assnenna B Otaen, yBegomMreHne 0 NocTynneHum
3as8BneHns, cogepxatllee BXOOALUMA PErMcTpPauMOHHbIN HOMEP 3asBneHud, AaTty nosyvyeHus
3a8BneHnd, nepedeHb HaMMeHoBaHWU hannos, NpPeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyeHns pesynbtata MyHUUUNANbLHOW YCIyru.
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B cnyyae ecnu B pesynbTaTe NpoBEPKU YCUNEHHOW KBanMUUMPOBAHHOW SNEKTPOHHON
NOAMUCK BbISBNEHO HecobmnAeHne YCroBUA ee AeNCTBUTENbHOCTWU, AOSMKHOCTHOE Nuuo
Ortpena:

NpMHUMaeT pelleHne ob oTkase B npueme JOKYMEHTOB, MOCTYNUBLLUMX B 3I1€KTPOHHOW
opme;

HanpaBnsieT 3asBUTENIO YBEAOMIIEHNE O MPUHATOM PeLLUEeHUN B 3NEeKTPOHHOW hopMe C
ykasaHveMm nyHkToB ctatbn 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
SMNEKTPOHHOM MOANUCUY», KOTOPbIE MOCIYXWUIM OCHOBaHMEM AN ero npuHATUS. Takoe
yBeZJOMNeHne noAnnCbLIBAETCH YCUINEHHOW KBanuULMPOBAHHOW 3I1EKTPOHHOW MOAMUCHI0
AormkHocTHoro nuua OTaena, perucTpupyeTcs B CUCTEME 3MEKTPOHHOTO JOKYMeHToobopoTa U
HanpaenseTtca cnocobamu, ykasaHHbiMM B nyHkTe 9 [MpaBun MCNONb30BaHUSA YCUMEHHOM
KBanMUUMpOBaHHOW  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  MNONyYeHUeEM
rocyapCTBEHHbIX U MyHULMNAIbHbLIX YCNYr, YTBEPXAEHHbLIX NOCTaHoBreHeM [pasuTenscrea
Poccuinckon ®epnepaunmn ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct NManaTbl, BEQyLMIA NPUEM 3asiBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydyae AENCTBUS MO AOBEPEHHOCTH);

B cnyyae oTcyTcTBMS 3amedaHun cneuunanuct lNanatel ocywecTensaeT:

npuemM 1 pernctpaunio 3asBneHus B cneunanbHOM XypHane;

BpyYeHUe 3asBUTENIO KOMUM ONUCKU NpeacTaBfieHHbIX JOKYMEHTOB C OTMETKOM O adaTte
npuemMa [OOKYMEHTOB, MNPUCBOEHHOM BXOASLLEM HOMepe, gaTte U BPEMEHW WCMOSHEHUS
MYHUUMNANbHOW YCRyru;

HanpaBfeHne 3asiBNEeHNSA Ha pacCMOTpeHMe pykoBoauTento ManaTtobl.

B cnyyae HanuuuMs OCHOBaHWW [ON9 OTKasa B NpuUeMe [OKYMEHTOB, creuunanuct
ManaTbl, BEAYLWMIA NPUEM OOKYMEHTOB, YBEAOMIISIET 3aABUTENS O HANMYMM NPENATCTBUA ANs
permctpauumn 3asiBfieHnMs U BO3BpallaeT eMy [AOKYMEHTbl C MUCbMEHHbIM O0B6bACHEHMEM
coaepxaHns BbISIBIIEHHbLIX OCHOBaHUIM ANs OTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBAKTCA B TedyeHne 15
MUHYT.

PesynbTaTt npouenyp: NPUHATOE N 3aperMcTpupoBaHHoOe 3asBrieHWe, HarnpaBrieHHoe Ha
paccMOTpeHune pykoBoauTento MNanartbl Mnn Bo3BpaLLEHHbIE 3a9BUTENIO JOKYMEHThI.

3.3.3. PykoBogutenb NManaTbl paccmaTpuBaeT 3asdBrneHune, onpegendet UCNONHUTENS U
HanpaBnseT eMy 3asiBfieHME.

Mpoueaypa, ycTaHaBnuBaeMas HaCTOSALWMM MYHKTOM, OCYLLECTBNSIETCH B Te4veHue
OLHOr0 OHS C MOMEHTA pernctpaunmn 3asBneHus.

PesynbTat npoueaypsbl: HAanpasfieHHOE UCMOSTHUTENIO 3asiBfieHMe.

3.4. lNopgroToBka pesynbTata MyHULMUNANBHOW YCryru

3.4.1. Cneumanuct [lanaTbl HanpasnsieT B 3NEKTPOHHOMW OpMe MNOCpPeaCTBOM
cucTeMbl MeXBeJOMCTBEHHOIO 3NEKTPOHHOro B3aMMOOencTens 3anpoc o]
npegocTaBneHnn KagacTpoBOro nacrnopTa 34aHus, CTPOEHUSA, COOPYXKEHUS;

Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMATCA B TeYeHue
ogHoro paboyero [OHA C MOMEHTa [MOCTYNfeHuUs 3asdBfeHus O MpefocTaBrieHnn
MYHULMNANbHOW YCNYyru.

Mpoueaypbl, ycCTaHaBMMBaeMble HACTOSLUMM MYHKTOM, OCYLUECTBNSIOTCA B [OEHb
MOCTYNNEHUS UCTMONTHUTENNIO 3asIBMEHMS.
Pes3ynbTaTt npoueaypbl: HanpaBreHHbIA B OpraHbl BNacTh 3anpoc.

3.4.2. Npeacepatens [lanatel nognucbiBaeT BbIMUCKY WAM NUCbMO 06 OTkase WU
HanpasnseT cneynanucty MNanatbl.
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I‘Ipou,e,u,ypbl, yCTaHaBninMBaemMble HacCToAWMM TMYHKTOM, OCYLUECTBIAOTCA B Te4YeHue
OByX OHEN C MOMEHTA NOCTYNJ1€HNA 3aABIIEHUA.
Pe3yanaT npoueanypbl: nognncaHHasa BbiNMUCKa UM rnicbMo 00 oTkase.

3.5. Bbligaya 3asBuTento pesynbTata MyHULMNanbHON yCryrm

3.5.1. Cneunanwucrt lNanartsbl:

perncTpupyeT BbINUCKY UK NMCbMO 06 oTKa3e;

nsBewaeT 3aaBuTENA (ero npeacrtaBUTeNs) € MCNonb3oBaHMeM cnocoba cBA3w,
yKa3aHHOro B 3asiBNeHUKU, 0 pesynbTaTe NnpegocTaBneHns MyHULunanbHoW ycnyrm, coobwaer
AaTy n BpeMs Bbl4aun BbINMUCKN UM NUCbMa 06 OTKase B COrnacoBaHum.

Mpoueaypbl, ycTaHaBNMBAEMble HACTOSALLUMM MYyHKTOM, OCYLLECTBAATCA B Te4yeHue
OOHOrO [OHA C MOMEHTa OKOH4YaHuUsa npoueaypbl, NPeaycMOTPEHHOW noAanyHKToM 3.5.2
HacToswero PernameHTa.

Pesynbtat npoueayp: u3BelLLleHWe 3asiBuTens (ero npencraBuTensl) o pesynbTaTe
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYrn.

3.5.2. Cneuwmanuct lNanatbl BblgaeT 3asBuTenNto (ero npeactaBuTernto) Unu HanpaesnseT
Nno NoYTe BbIMMUCKY U1 NMCbMO 06 OTKase.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

Bbldada 3asiBUTEMNO Ha PyKU - B TedeHne 15 MUHYT, B nopsigke oyepeaHoCcTu, B AEHb
npuodbITUA 3asaBUTENS;

HanpaBfieHWe Mo4YTe MNUCbMOM - B TEYEHMEe OAHOro OHA C MOMEHTa OKOHYaHWUSA
npoueaypsbl, NnpeaycMoTpeHHon noanyHkTom 3.5.2. HacToswero PernameHTa,

PesynbTaTt npoueayp: BblgaHHas BbINMCKa MM NMCbMO 06 OoTKase.

3.6. Bbiaaya 3asBuTtento pesynbTtata MyHULMNANbHON YCryru

3.6.1. Cneunanuct lNManatbl:

perncTpupyeT BbINUCKY UM NMCbMO 06 OTkase;

n3BellaeT 3asBuTensa (ero npeacraBuTeENs) C WUCMNOMb30BaHMEM crnocoba CBs3w,
YKa3aHHOro B 3asiBfieHUK, O peaynbTaTe NpegocTaBneHns MyHUUunanbHOM ycnyru, coobwaeT
AaTy u BpeMs Bbl4aun BbIMUCKM UM NUCbMa 00 OTKase B COrnacoBaHuu.

Mpoueaypbl, yCTaHaBNMBaEMble HACTOSALWMM MYHKTOM, OCYLUECTBNATCA B [A€Hb
noanucaHue BbINUCKK npeaceaatenem Manatbl.

PesynbtaT npouenyp: u3BeweHue 3asBuTens (ero npeacraBuTensi) O pesynbTate
npeaocTaBneHnss MyHULMNansHON yCnyru.

3.6.2. Cneuuwanuct [lanatel BblgaeT 3asBUTENO (ero nNpeacTaBUTENO) UNK
HanpaBnseT No NoYTe BbINMUCKY UK NMCbMO 06 OTKa3se.

Mpn BbIGOpe 3asBuTena cnocoba nonyvyeHUa pesynbTata B 3NEKTPOHHOM BuAe
HanpaBnseT 3adBuTENto pesynbTaT MyHUUMNanbHOW ycnyrm B opMe 3MeKTPOHHOro
AOKYMEHTa.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLECTBSOTCS:

BblJava 3asBUTENO Ha PYKU - B TevyeHne 15 MUHYT, B nNopsiake ovepegHoOCTW, B OeHb
nNpubbITUS 3aABUTENS;

HanpaBneHve noyTe MNUCbMOM - B TeYeHue OOHOro OHA C MOMEHTa OKOHYaHusA
npoueaypsbl, NpeaycMoTpeHHoN noanyHkTom 3.5.2. HacToswero PernamenTa,

PesynbTaT npoueayp: BblAaHHAS BbINMCcKa v nucbmo ob oTkase.

3.7. NpepocTtaBneHne myHuumMnanbHon ycnyrn Yyepes MoL|

3.7.1. 3asBuTenb BnpaBe obpaTUTLCA ANS NOfyYeHUs MyHuuunansHom ycnyrm B ML,
B yaaneHHoe pabovee mecto ML,
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3.7.2. lpepocTtaBneHne mMyHuuMnanbHon ycnyrn 4depe3 MOL| ocywiecTBnsieTcs B
COOTBETCTBUW pernameHTom paboTtbl ML, yTBepXXAEHHbIM B YCTaHOBNIEHHOM NOPSAKe.

3.7.3. Npwn noctynneHun fokymeHToB U3 M®L| Ha nonydyeHve MyHuUMNarbHOW yCnyru,
npolenypbl OCyLLECTBNAITCA B COOTBETCTBUM C NyHKTaMn 3.3 — 3.5 HacToswero PernameHra.
PesynbTtat myHuumnansHon ycnyru HanpasnseTtcs 8 ML,

3.8. NcnpaBneHune TeXHNYECKNX OLLINOOK.

3.8.1. B cnyyae oBHapyXeHUs TEXHUYECKOM OLUMOKM B OOKYMEHTE, ABNAOLEMCSH
pe3ynbTaTtoM MyHULMNanbHOM ycnyru, 3assutene npeacrasnset B OTgen:

3asiBrieHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxexHne Ne3);

AOKYMEHT, BblAAHHbIN 3asiBUTENIO KaK pe3ynbTaT MyHUUUNAnNbHOW yCcnyri, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLINBKa;

AOKYMEHTbI, UMeEILMe pUanNYecKyro Ccuny, CBUAETENbCTBYKOLWME O Hann4ymm
TEXHUYECKOWN OLLNOKMN.

3asBneHne o6 ucNpaBneHMM TEXHUYECKON OLIMOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEeHTe, ABMSWeMca pe3ynbTatoM MyHUUMNanbHOW yCnyru, nogaeTtcs 3asiBuUTenem
(ynonHomo4eHHbIM NpeacTaBUTENEM) NIMYHO, NIMGO NOYTOBLIM OTNPaBfeHNEM (B TOM YuUCne
C UCMOSb30BaHMEM 3NIEKTPOHHOM NOYThI), MO0 Yepes3 eanHbIN NopTan rocyaapCTBEHHbIX U
MYHAUMNANbHBLIX  YCAYr  WAW  MHOTOYHKUMOHArmbHbIA  LEHTP  NpeaoCcTaBneHus
rocyAapCTBEHHbIX 1 MyHULUNANbHbBIX YCYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIM 3a NpPUeM [AOKYMEHTOB, OCYLLUECTBMSET Mpuem
3aaBneHna o6 uChpaBfeHUn TEXHUYECKOM OWNBKWM, pernctpupyeTt 3asiBfieHne C
NPUNOXEeHHbIMN JOKYMEeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnNMBaemasa HaCTOSLLIMM MYHKTOM, OCYLLECTBASETCH B TevyeHue
OLHOrO [HSA C MOMEHTa perncTpaunm 3asaBrneHus.

PesynbTaT  npouefypbl:  MPUHATOE M 3aperucTpypoBaHHOE  3asiBfEHWE,
HanpasfieHHOe Ha paccmoTpeHue cneumanucty OTaena.

3.8.3. Cneumanuct Otagena paccmaTpuBaeT LOOKYMEHTbl M B LENSAX BHECEHUS
ncrnpaeneHnn B OKYMEHT, ABNAIOWMNNCS pe3ynibTaToOM yCnyru, OCyLLecTBnseT npouenypsl,
npegycMoTpeHHble MNYHKTOM 3.6 HacTtodwero PernameHTa, M BblgaeT WCNPaBrEHHbIN
AOKYMEHT 3asBuTenito  (YNONIHOMOYEHHOMY MpeAcTaBuUTenNto) JIMYHO noL pPOCnUCh C
n3bsaATMEM Yy 3aaBuTens (YNONHOMOYEHHOro npeacTtaBuUTeNs) opurMHana [OKyMeHTa, B
KOTOPOM COAEPXKUTCHA TexHuyeckas owwnbka, unm HanpaenseT B agpec 3asButens
NMOYTOBbIM OTNpaBneHnem (NOCPenCTBOM IMEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU
noslyyeHnst 4OKymMeHTa npu npegoctasneHmm B OTaen opurnHana SOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbka.

Mpoueaypa, ycTaHaBnMBaemMash HacCTOSALLUMM MYHKTOM, OCYLLECTBISIETCA B TeYeHue
Tpex AHenW nocne OOBHapyXeHUst TEeXHUYECKOW OWnOKM unn nonyvyeHus ot nboro
3aMHTEPECOBAHHOIO NnUa 3asBfieHnst O A0NyLEeHHOM owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. Mopsipgok 1 opMbl KOHTPONSA 3a NpefocTaBNeHneM MyHULMNANbHOW YCIyru

4.1. KoHTpornb 3a NOSIHOTOM WM KayeCTBOM MNpefoCTaBNeHUs MyHUUMNanbHOW YCryru
BKMNtoYaeT B cebs BbIABMIEHME U YCTPaHEHWEe HapylleHWn npas 3asBuTENen, npoBeaeHue
npoBepok cobniogeHns npoueayp nNpeaoCcTaBneHUss MYHUMUMNANbHOW YCryrn, MOLArOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOSTHEHUS aAMWHUCTPATUBHBIX Mpouenyp
ABMAKOTCA:

1) npoBepka UK corfnacoBaHuMe MNPOEKTOB [AOKYMEHTOB MO  NpedocTaBreHuto
MyHUUMMNanbHOW ycnyru. Pe3ynbTaTtoM NpoBepKn SiBMSeTCs BU3NpOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aerionpou3BOACTBa;

3) npoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobroaeHus
npoueayp NpeaocTaBrieHUss MyHUUMNansHOW YCIyri.
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KOHTpOnbHbIE MPOBEPKM MOTryT ObiTb MNMAHOBBIMU (OCYLLECTBNATHCA HA OCHOBaHWUM
nosnyrogoBbIX WM rOA4OBbLIX MSfl@aHOB paboTbl OpraHa MECTHOro CcamoyrnpaBfeHns) w
BHennaHosbiMu. [lpu npoBedeHUM nNPOBEPOK MOryT paccMaTpvBaTbCsd BCe BOMPOCHI,
CBsi3aHHble C NPefoCTaBNEHMEM MYHUUMNANbHOM yCcnyrM (KOMMSEKCHbIE NPOBEPKK), UNN NO
KOHKpEeTHOMY OBpalLLeHunto 3asBUTENS.

B uensx ocyliecTBneHnsa KOHTPONSA 3a coBepLleHMeM OEeNCTBUM Npu NpesoCcTaBrneHum
MYHUUMNANbHOW YCNyru U MPUHATUN PeLLEeHNA pyKOBOAUTENIO Mcrnonkoma npeacTaBnsoTcd
crnpaBKku O pe3ynbTaTax NpeaocTaBneHns MyHULMNAanbHOM YCyri.

4.2. TeKywmn KOHTpONMb 3a cobniogeHnem nocnenoBaTenlbHOCTM  AENCTBUN,
onpeaeneHHbIX aaMUHUCTPaTUBHBIMK npoueaypaMn Mo NPeaoCTaBfEHNI0 MYHULMNANbHON
yCryru, OCyLLEeCTBISIeTCA 3amecTutenemM pykosoamtens Mcnoskoma no MHpacTpykTypHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a opraHuM3aumto paboTbl NO NpPeaoCcTaBfEHUI0 MyHMUMNANbHOW
ycrnyru, a Takke cneuuanuctamu Mcnonkoma.

4.3. [lepeyeHb [OOMKHOCTHbIX NWL,  OCYLLECTBMAAOLWMX  TEKYLMN  KOHTPOISIb,
yCTaHaBMMBaETCA [MOSIOXKEHUSIMWU O CTPYKTYPHbIX nogpasfefieHnsix opraHa MeCTHOro
camoynpaBneHust U 4OMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTam npoBefeHHbIX MPOBEPOK B Clyyae BbISABMNEHUS HapylleHWA npas
3asiBUTENEN BMHOBHbIE nNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

4.4. PykoBoguTenb opraHa MeCTHOroO camoynpaBfieHMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntenb (3amecTtutenb PYKOBOAUTENSA) CTPYKTYPHOro nogpasgenieHus opraHa
MECTHOro CcaMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeEMeHHoe un (4nu)
HeHagnexawee BbIMOMHEHNE aAMUMHUCTPATUBHBLIX AEWCTBUMW, YyKasaHHbIX B pasgene 3
HacTosdwero PernameHTa.

[OMKHOCTHbIE NNLA U UHbIE MyHMUMNANbHbIE CRyXallMe 3a peLUeHUs U OeNcTBus
(6e3pencTBue), NnpMHUMaeMble (OCyLLEeCTBNSEeMble) B XO4e NpeaoCTaBfeHns MyHULMMNAnbsHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsigKe.

4.5. KoHTpornb 3a npegocTaBfieHMeM MYHULMNANbHOM YCAYrn CO CTOPOHbI rpaxkaaH, ux
00beaANHEHNN N OpraHu3auun, OCYLLECTBNSIETCSA MOCPELCTBOM OTKPbITOCTM AEATENbHOCTU
npu nNpeaocTaBfieHMM  MYHULMNANbHOW  YCAyrn, MNOSiyYeHUss MOSIHOW, aKTyanbHOW U
AOCTOBEPHOM WHOPMaUuM O Nopsake nNpPeaoCTaBfEHUss MYHUUMNANbHOW  yCcriyrm u
BO3MOXHOCTM AocyaebHoro paccmMoTpeHnsa obpalleHui ((kanob) B npouecce NpegocTaBneHuns
MYHULMNANbHOW YCRyrn.

5. JocynebHbin (BHeCcyaebHbIN) nopsagok obxanoBaHUs peleHun u gencteum (6es3gencTaems)
OpraHoB, NpeaoCTaBnsaLWLMX MyHULMNANBHYIO YCIYry, a Takke X JOIMKHOCTHbIX JnL,
MYHUUMNANbHbIX CIyXXaLmx

5.1. Tonyyatenu MyHMUMNANbHOW YCNyrM WMEKT npaBo Ha obxanosaHwe B
aocynebHom nopsigke genctsun (6e30encTBud) COTpyLHMKOB Mcrnonkoma, y4yacTBYHOLMX B
npegocTaBneHnn myHuumnanbHon ycnyrn, B Wcnonkom wmnn B CoBET MyHMUMNANbHOMO
obpasoBaHus.

3asBuTenNb MOXET 06paTUTBLCA C Kanobou, B TOM Y1CIe B CAeAyLnX Cryvasix:

1) HapywleHne cpoka peructpauum 3anpoca 3asBUTENs O npeaocTaBfeHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNanbsHOM YCNyru;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB WM MHopMaumm nnbo ocyLlecTBrneHus
AENCTBUI, NpeacTaBfieHne U OCYLLLECTBIIEHME KOTOPbIX HE NPesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamn Poccuickon Pepepaumm, Pecnybnukn TaTtapctaH AnacTOBCKOro
MYHUUMNaNbHOIo panoHa Ans npegoctaBneHns MyHUUMNanbHOW yCnyri;

4) oTkKa3 B nMpuvemMe [OOKYMEHTOB, nNpeaoCcTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMW nNpaBoBbiIMM akTamu Poccuiickon depepaumn, Pecnybnukmn TaTtapcTtaH,
AnacToBCKOro MyHULMMNANbHOrO pamoHa Afs npefoCTaBrieHUs MyHUUMNanbHOW ycnyru, Yy
3aaBuUTens;
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5) oTka3 B npegocTaBfeHUn MyHUUMMNANbHOW YCMyrn, €Cnv OCHOBaHWS OTKal3a He
npegycMoTpeHbl defepanbHbiIMU 3aKOHaMU U NPUHATBIMU B COOTBETCTBUN C HUMU WHBIMMA
HOpMaTUBHbIMW NpaBoBbiMM akTamun Poccuiickon Pepepaumn, Pecnybnukm TaTapcTaH,
AnacToBCKOro MyHMUUMNANbHOro panoHa;

6) 3aTpeboBaHne OT 3aaBUTENS NPU NPeaoCTaBNEeHNN MyHUUMNANbHOW YCryrn nnatbl,
HEe npeaycCMOTPEHHOM HOPMaTMBHbIMW MpaBoBbIMM akTamu Poccuinckon Pepepauun,
Pecnybnuku TatapcTtaH, AnacTOBCKOro MyHUUMNANbHOrO panoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOro nuua Mcnonkoma, B ucnpasneHnn OonyLeHHbIX
onevyatok M OWKnBOK B BblAaHHbIX B pes3ynbTaTte npefoCTaBfneHUs MyHUMUMMANbHON YCnyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa TakMx UcnpasneHni.

8) HapylweHMe cpoka wnu nopsgka Bbldayn  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) NpMoCTaHOBNEHME MPEeAOCTaBMEHNss MYHULMNANbHOW YCNyrM, €cnvm OCHOBaHus
NPUOCTaAHOBMNEHNS He nNpefyCcMOTpeHbl defeparbHbIMWU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMWU UHBbIMW HOPMaTMBHLIMW NPaBOBbIMK akTammn Poccurckon ®egepauuu,
3aKOHaMW M MHbIMM  HOPMaTUBHLIMKM MpaBoBbiIMW akTamyn Pecnybnukn TaTapcTaH,
MYHMLUMMNANbHbIMW NPABOBbLIMU aKkTamMu.

10) TpeboBaHne y 3asBuTENns nNpu nNpefocTaBAeHUM  MYHUUMNANbHOW  YCIyru
AOKYMEHTOB unu  umHdopMaumm, OoTCyTCTBME W (MNKN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayarbHOM OTKase B MpueMe [AOKYMEHTOB, HeobXxoauMblX Ais
npegocTaBneHns MyHMUMNanbHOM ycnyr, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCIyrw,
3a UCKMNIYEHMEM criydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7 PepepanbHOro
3akoHa Ne 210-93.

5.2. XXanoba nopaetcs B NUCbMEHHOW opmMe Ha OymaxHOM HocuTene wunuv B
31IEeKTPOHHOM hopme.

XKanoba moxeT ObiTb HanpaBneHa no no4te, 4epe3d MOLl, ¢ wncnonb3oBaHueM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro  camta
AnacTtoBckoro MyHuuunanbHoro pavioHa (http://www.  .tatarstan.ru), EgmHoro noptana
rocygapcTtBeHHbIX M MyHUuuMnanbHbix ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EauvHoro noptana rocyaapCTBEHHbIX n MyHMUMNANbHbLIX  YCnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoOXeT ObITb NPUHATA NPU NIMYHOM NpUEME 3aaBUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B TedeHne naTHaguatv pabounx AHEn co OHA ee
peructpauuun. B crnydyae obxanoBaHus oTkasa opraHa, NnpefoCTaBnsAloLWero MyHULUNanbHYy
yCnyry, OOSPKHOCTHOrO nvua opraHa, NpegoCcTaBrAoWero MyHMLMNanbHy yCnyry, B npueme
AOKYMEHTOB Yy 3asiBUTens nuMbo B McnpasBfeHun OO0MyLLEHHbIX OneyaTok M ownbok mnm B
cnyvae obXanoBaHusi HapyLleHUs YCTaHOBJIEHHOIO CpoKa TakMX MUCMNpaBfeHun - B TeyeHue
nsaTy paboynx gHen Co AHA ee perncTpaummn.

5.4. Y)Kanob6a gomkHa cogepxaTb CrneayrLyo MHGPOopMaLmIo:

1) HanMmeHoBaHMe opraHa, NpPeaoCTaBAsWEro ycrnyry, OMKHOCTHOrO fivua opraHa,
nNpegocTaBnAOLWEro ycnyry, WM MYHAUMNANbHOMO ChyXXallero, peleHus U  OencTsunsd
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) amunuio, uMmsa, otyecTBo (MocnegHee - MNpyU HanNuuuM), CBeAEHUMS O MecTe
XuTenbcTBa 3asBuTens - duanmyeckoro nvua nubo HauMeHoBaHWe, CBeOEeHUst O MecTe
HaXOXOEHUA 3asaBUTENS - OPUOMYECKOrO nvua, a Takke Homep (HOomepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NEKTPOHHOM MNOYTbl (NPU HanW4MM) KU NOYTOBLIN agpec, Mo
KOTOPbIM AO0SMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx pelleHuax U AencTeusx (6esgencTeuu) opraxa,
npeaocTaBnsAoLLIErO MYHMLMNANbHYHO ycnyry, AOJHKHOCTHOrO niua opraHa,
nNpefoCTaBNAILWEro MyHULMMIANbHYIO YCIyry, U MyHULUMNANbHOIO CryXaLlero;

4) poBoAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTESTb HE COrNaceH C peLleHneM u gencTenem
(6espencTBnemM) opraHa, npeaoCcTaBnsOWEro Ycnyry, [AOMMKHOCTHOrO nuua opraHa,
NpeaoCcTaBnAOLWEro YCryry, UM MyHULMNANbHOro CRyaLuero.

5.5. K xanobe moryT ObiTb NPUMOXeHbl KOMUW [OKYMEHTOB, MNOATBEPXOAHLLMX
N3noxeHHble B xanobe obcrositenbcTBa. B Takom crnyyae B xanobe npuMBoguTCs nepeyeHb
npunaraembix K He JOKYMEHTOB.
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5.6. o mMHeHuo npokypatypbl PT, ®egepanbHbin 3akoH oT 27.07.2010 Ne210-d3 He
cogepxut TpeboBaHMs O noanucaHuu xanobbl 3aaButenem. Kakmx-nnbo pasbACHEHWR O
nopsgke MAeHTUMUKaUnmn 3asasuTens npyv oTCYyTCTBUM NOLNUCKU NPOKypaTypa AaTb HE MOXET.
BY «U3CWM PT» 3anpolleHbl pasbscHeHns n3 MunHakoHoMpassutna PO, HO oTBET noka He
nocTynun.

MoaTtomy pelweHne no nyHKTy 5.6 (ocTtaBnaATb WNM  UCKNOYaTb) OCTaBNEHO Ha
YCMOTPEHUEe opraHa, NnpeaocTaBnaloLWwero MyHULUMNanbHy yCnyry.

5.7. Mo pesynbTaTaMm paccMOTpeHnsa xanobbl pykoBoguTenb Kcnonkoma (rnaea
MYHUUMNANbHOro panoHa) NpUHUMaeT OOHO U3 CneayoLnX peLleHnii:

1) ypoBnetBopsieT Xanoby, B TOM 4yucrie B pOpME OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa AONyLEeHHbIX OpraHoM, NpPefoCTaBnslWUM YCryry, oneyaTok M owunbok B
BblAaHHbIX B pe3ynbTate MpedocTaBneHns YCryrm [OKyMeHTax, BO3BpaTa 3asBuTErto
AEHEeXHbIX CPeAcTB, B3UMaHWe KOTOpbIX He npefyCMOTPEHO HOPMaTUBHbLIMU MPaBOBbLIMU
aktamm Poccuiickon depepaumn, HOpMaTUBHbIMM  MNpaBOBbIMW  akTamm  Pecnybnuku
TaTapcTtaH, a Takke B UHbIX oopmax;

2) oTKa3blBaeT B y4OBETBOPEHNN Kanobbl.

He nosgHee OHs, cnefyowero 3a AHEM MPUHATUS peLleHunsl, yKasaHHOro B HacTOsILLEM
NyHKTE, 3asiBUTESII0 B NMUCbMEHHON DOPME M MO XeNaHWo 3adaBUTeNs B 9NeKTPOHHOW dopme
HanpaBfisieTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobbl.

5.8. B cny4yae npusHaHuna xanobbl nognexallen yooBrneTBOPEHNIO B OTBETE 3asiBUTENIO
AaeTcs MHpopMaunsa o AencTBUsIX, ocyLecTBnseMblx [lanaTton, B Lenax HezaMmeasiMTensHoro
YCTPAHEHNS BbIABMAEHHbIX HapyLUeHUWW NpW OKasaHUM MyHUUUNANbHOW YCIyrn, a Takke
NPUHOCATCA W3BUHEHUS 3a [OCTaBfeHHble HeyaobcTBa M ykasblBaeTcs WHGopMauus o
AanbHenWnx encTBusaxX, KOTopble HeO6X0AUMO COBEPLUUTL 3asBUTENIO B LENAX NOofydYeHns
MYHUUMNANbHOW YCRyru.

5.9.B cny4ae npusHaHua xanobbl He noanexawlen YOOBMNETBOPEHUIO B OTBETE
3asBUTEN0, JAKTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUA O NMPUYUHAX MPUHATOrO pelleHus, a
TaKke Hopmauusa o nopsiake oGXxanoBaHUSA NPUHATOrO pPeLLeHus.

5.10. B cnyyae ycTtaHOBNEeHUs B Xo4e WUnvM no pesynbTaTaM paccMOTpeHus xarnobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUA NN NPECTYNNEHUS OOMMKHOCTHOE
nmuo, paboTHUK, HageneHHbIe NOSTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, HezameanuTenbHO
HaNpaBnsT UMEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.

6. OcoBeHHOCTU BbINOMHEHMS aAMUHUCTPATUMBHbIX Npoueayp (AencTteun) B
MHOroyHKLMOHAsbHbIX LIEHTpax NpeaoCcTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbIX

ycnyr

6.1. Onuncaxne nocnegoBaTenbHOCTHU nencTeum npu npegocTaBneHum
MYHUUMNANbHOM YCNyru BKOYaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmumpoBaHe 3asiBUTENd O MOpsAKe nNpedoCTaBieHUs  MyHUUMNansHOM
ycnyru;

2) NPUHATNE W perucTpauust 3asiBNeHMst W OOKYMEHTOB, Heobxoammbix Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNYIu;

3) hopMMpoBaHME W HanpasfieHMe MEeXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTByloLMe B NpefoCTaBfieHUM MyHUUMNANbHOW YCryri, B TOM YUCAE MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka AOENCTBUTENBHOCTU  YCUNEHHOM  KBanudukaumMoHHOW  LUMdpOoBOM
3MIEKTPOHHOM MOANUCK  3asiBUTENs, WCMNOMIb30BaHHOW MNpW nogadvye 3asaBfeHnd o
npegocTaBfieHUM MyHULMNANbLHOW YCIYIu;

5) HanpaBneHue 3asBreHns ¢ JoKymeHTamu B [NanarTy;

6) Bblaa4a 3aaBUTENIO pe3ynbTata MyHUUMNanbHOW yCnyriu.

6.2. IHpopmupoBaHne 3asBuUTeENa O NOpsAke npefocTtaBneHns MyHUUMNanbHoOu
ycnyru
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3assutenb Bnpase obpatutbca B MOL nnyHo, no TenedoHy un (Mnn) anekTPOHHOM
noyTe ANs nory4eHns KOHCynbTauun o Nopsake noryvyeHns MyHUUMNansHOW yCnyru.

Cneuwanuct M®L nHdpopmupyeT 3aaBuTens, B TOM 4YuUcre No coctasy, opme
npeacraBnsaemMon OOKyMEeHTauuu U ApyruMm BonpocaMm Ans MNOfyyYeHUs MyHULMNanbHOM
ycnyru v npu Heo6xoANMMOCTH OKa3bliBaeT NOMOLLb B 3anofiHeHUM GriaHka 3asBrneHus.

3asBuTens MOXeT MNonyyYnuTb MHGOpMauuMilo O nopsake npedocTaBneHus
MyHUUMNanbHOW ycrnyru nytem cesobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBnMBaemMble HaCTOSLMUM MYHKTOM, OCYLLECTBISKTCA B [AeHb
obpalleHnsa 3aaBuTens.

Pesynbtat npouenyp: wHopmMauuss Mo cocTtaBy, Qopme npeacraBnsemon
AOKyMeHTauum 1 apyrum Bonpocam nosiydeHnsa MyHuuunanbHOW yCryriu.

6.3. NpuHATME 1 perncTpauna 3aasneHuns

6.3.1. 3aaBuTenbL NUYHO, 4Yepe3 [LOOBEPEHHOE NULO WM B 3fEKTPOHHON dhopme
nogaet MNUCbMEHHOEe 3asiBfieHne O NpefoCcTaBNeHun MyHUUMNanbHOW  YCnyrm Wu
npeactaBnseT AOKYMEHTbl B COOTBETCTBMN C NYHKTOM 2.5 HacToswero PernameHTta B8 MOL,
yaaneHHoe paboyee mecto MOLIL.

3asaBrneHne O nNpeaocTaBnEeHUM MYHULMNANbLHOW YCRyrM B SNEKTPOHHOM dhopme
HanpasnseTca Yepe3 [lopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapctaH. Peructpauma 3asiBNeHusi, NOCTYNMBLUEroO B  3NIEKTPOHHOM  dhopme,
OCYLLEeCTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOLl, Beaywmii npuem 3asBneHUin, OCyLLECTBNSET Npoueaypsl,
npeagyCcMOTPEHHbIe perfiameHToM paboTsl ML,

[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALLMM MYHKTOM, OCYLUECTBMSAOTCA B CPOKWU,
yCTaHOBIEeHHble pernameHTomM paboTtsl MOLI.

Pesynbtat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHue.

6.4. dopmmpoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHToMm padboTtbl MOLL:

npoBepseT  AeUCTBUTENbHOCTb  YCUMEHHOMW  KBanuUKaUMOHHOM  LMdpoBOM
3NIEKTPOHHOM  NOAMUCWU  3asiBUTENd, WCMONb30BaHHOW Mpu nojadye 3adBfeHus o
npegocTaBfieHU MyHULMNANbLHOW YCIyru;

dopmupyeT 1 HanpaBnaeT MeXBe4OMCTBEHHbIE 3anpoChl B OpraHbl, y4acTByloLmME B
npegocTaBneHMM  MyHUUMNanbHOM  yCcryrm, B TOM  4uCrie N0 KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSLLMM MYHKTOM, OCYLIECTBMSAOTCA B CPOKWU,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasBrieHHble 3arnpochl.

6.4.2. Cneumanuct M®L| nocne nony4YeHns oTBETOB Ha 3anpocbl hopmMmpyeT nakeT
AOKYMEHTOB 1 HanpasnseT ero B [lanaty B nopsgke, yCTaHOBIEHHOM perfiameHToM paboThl
ML,

Mpoueaypsbl, yCTaHaBMMBaAEMble HACTOSILLMM MYHKTOM, OCYLUECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasneHHble B [1lanaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHULUMNATLHOW YCITYTU

6.5.1. Cneumanuct MOL| npu noctynneHun pesynbtata MyHULMNANbHOW YCNyrn mn3
ManaTbl perncTtpupyetr ero B YCTaHOBIIEHHOM MoOpsaKe. u3BellaeT 3assutensa (ero
npeacrtaBuTens) € UMCnonb3oBaHWeM crnocoba CBA3W, YKa3aHHOMO B 3asiBNEHUMU, O
pesynbTate NnpegocTaBneHna MyHULMNansHOW YCnyru.

Mpouenypsl, ycTaHasnMBaemMble HacTOALWMUM MOAMYHKTOM, OCYLLECTBMASTCHA B AEHb
NnocTynneHua JoOKymeHToB 13 [NanaTbl.

PesynbTat npouenyp: u3BelleHve 3asBuTens (ero npegcrasuTens) o pesynbtarte
npenocTaBneHns MyHUUMNansHOW yCnyru.
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6.5.2. Cneumanuct ML BbigaeT 3aaBuTento pesynstat MyHUUUNansHOW yCryrm

Mpouenypsl, ycTaHaBNMBaemble HACTOSLUMM NMYHKTOM, OCYLLECTBMSOTCA B NOpsake
ovyepeHOCTW, B [AeHb MpubbLITUS 3asBUTENS B CPOKW, YCTaHOBMEHHblE perriaMeHToM
paboTbl MOLIL.

PesynbTat npoueayp: BblAaHHbLIN pe3yrbTaT MyHULUMMNAnsHON YCNyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasieHunsd

MyHULMNAnbHOro o6pa3oBaHNS)
oT

(manee - 3aaBuTensb).
(ans ropuanyecknx nuy, - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAeHNS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHbIE AAHHbIE,
perncTpauuio No MeCTy XUTeNbCTBa, TenedoH)

3aaBneHune
0 BblAaye BbINUCKN U3 peecTpa MyHUUMnanbHOM cO6CTBEHHOCTN Ha 0O bEKTbI HEABMXMMOTO
nmyLiecTea

Mpowy Bac npegoctaBuTb BbINUCKY U3 peecTpa MyHUUMNAanNbHOW COOCTBEHHOCTM Ha
00BbEKTbI HEABMXNMOIo MMYLLECTBA.

MecTopacnonoxeHne obbekTa HeABMXMMOro UMyLLEeCTBa: MyHULMUNAbHbLIN panoH
(ropoackon OKpyr), HaceneHHbIN MyHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHThI:

1) lOKyM€eHTbI yOOCTOBEPSOLLME NINYHOCTb;

2) [oKyMeHT, noaTBepXgalLwmin nosIHOMOYNA npeacTaBuTens (ecrnm OT  UMEHU
3asBUTENSA OENCTBYET NpeaCcTaBUTENDb).

O64a3ytock Npu 3anpoce NpeaocTaBUTb OPUrMHarbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (®M0)
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MpunoxeHne Ne2(dpopma BbINUCKN)

Manata umyLLecTBEHHbIX U 3eMESbHbIX OTHOLLEHU AMAaCTOBCKOro MyHULMNANbHOIMO panoHa

Bbinucka

N3 peecTtpa MyHVILl,VII'IaJ'IbHDVI cob6cTBEHHOCTN ANacToOBCKOrO MyHUUMNANbHOIo pa|7|0Ha PeCI'Iy6J'IVIKI/I TaTapCTaH

Mo cocToAHMIO Ha «__ »

HaxoOuTcs crneayollee MyHUUMNansHoe UMyLLECTBO:

20 __ r. B PeecTtpe MmyHMumnanbHOn coBCTBEHHOCTM ANAacTOBCKOrO MyHULMMNANbHOIro panoHa
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Hpunroxerue-Ne3

TpeboBaHve O npuBeaeHUN B MNPUNIOXKEHWE K aaMUHUCTPaATUBHOMY perrameHTy 65ok-
CXeMbl NpefocTaBfeHnsl rocygapcTtBeHHom ycnyrn (nyHkT 16 [paBun  paspabotkun u
yTBEPXAEHUS aAMWHUCTPATUBHBLIX pPerriaMeHTOB MNpefoCTaBieHUs rOCy4apCTBEHHbIX YCNYT,
yTBepXAeHHbIX nocTtaHoBneHnem [lpaButenbctBa Poccuiickon ®depepauumn ot 16.08.2011
Ne373) ytpatmno cuny B CBSA3W C u3gaHMeM noctaHosneHust lNpaButenbctBa Poccunckon
®epepaumm o1 13.06.2018 N2676 «O BHECEHUN U3MEHEHUIN B HEKOTOpPbIE akTbl [paBuTensCcTBa
Poccunckon ®Pepepaunm B CBSA3M C ONTMMMU3aLMeEN nopsgka paspaboTkm n yTBepXaeHus
alMUHUCTPATUBHBIX PernamMeHToB.

CooTBeTCcTBYOWME U3MEHEHUSA NOArOTOBMEHbl NS BHeceHus B [lopsagok paspaboTku u
yTBEPXAEHUS aAMUHUCTPATUBHBIX pPerfiaMeHToB MpeaocTaBreHnsa rocydapCTBEHHbIX YCIyr
UCMONHUTENbHBIMA ~ OpraHamMm  rocygapctBeHHonm  Bnactm  Pecnybnuknm  TaTapcTtaH,
yTBEPXAEHHbIMM  NocTaHoBneHnem KabuHeta MwuHuctpoB Pecnybnvkm TartapctaH oT
02.11.2010 Ne880.
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Hpunroxerue-Ned

NckntoueHo BBMAY M3MEHEHUs onpeaeneHns TepMmHa «yaaneHHoe pabovee mecto MOLL»
IMKM PT Ne593
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MpunoxeHne Ne3

PykoBoautento

McnonHutensHOro komureTa
MYHMLMMNANbHOIO
panoHa Pecnybnukun TaTtapctaH
Or:

3asaBneHue
06 ncnpaBneHnn TEXHNYECKOW OLLIMOKM

Coobuwato 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHUMUMNANbHOW  yCcnyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHUdA:

Mpowy wucnpasBuTb OOMYLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLNNCA Pe3ynbTaTOM MYyHULMNANBHOW YCNYrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTMS peweHna 06 OTKMOHEHUN 3asiBfieHNa 06 ucnpaBreHnn TEXHUYECKON
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MNOYTOBbLIM OTNPaBfIEHMEM O

apgpecy:

MooTBepxgato CBOE corfacue, a Takke cornacve npeacraBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTU3aumio, HAKOMMEHWE, XPaHEeHUe, YTOYHEHWEe
(obHOBNEHME, W3MEHEHME), WCMOMb30BaHWE, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnununBaHme, ONoKMpoBaHMe, YHUYTOXEHME MepCOoHarbHbIX OAHHbIX, @ TaKKe WMHbIX OEVCTBUN,
HeobXxoaMMbIX Ans 06paboTkn NepcoHanbHbIX OAaHHbIX B paMKax NpefoCTaBfeHns MyHULMNANbHON
ycrnyru), B TOM Y1Crne B aBTOMATM3NPOBaHHOM PeXMME, BKITHOYasA NPUHATME PELLEHMI HA X OCHOBE
OpraHoOM NPeAoCTaBMSAOWUM MyHUUMNANbHY YCyry, B LEensX NpeaocTaBneHns MyHULMNanbHON
ycnyru.

Hactoswmm nogTeepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBrieHME, OTHOCALLMECH K MOeW
MIMYHOCTM W MNpeacTaBNgeMOMy MHOK MUy, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
HOKyMeHTbl (KoM [JOKYMEHTOB), MPUIIOXEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
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YCTaHOBJIEHHbIM 3aKoHogaTenbcTtBoM  Poccunckon depepaumn, Ha MOMEHT
npeacTaBneHns 3asBrieHnst 3TN JOKYMEHTbl JENCTBUTENbHbI U COAepXKaT AOCTOBEPHbIE CBEAEHNS.
[aio cBoe cornacue Ha y4dacTue B OMNpoce MO OLEHKE KayecTBa NpPeaoCTaBrieHHOW MHe
MYHULUMNANBLHOW YCIyrn o TenedoHy:

(mnata) (noanuceb) (®.1.0.)

MpunoxeHve
(cnpaBo4HoE)

PekBM3nTbl JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npeagocraBlieHne MyHMLlMHaﬂbHOVI ycnyrm 1
OCYLLEeCTBNALNX KOHTPOJIb €€ NCNOJTHEHNA,
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Mcnonkom AnacToBCKOro MyHMUMNAanbsHOro panoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
Mpeacepatens Manathl 8(84376) 22471 rustam.zamdihanov@tatar.ru
Cneuupanuct lNanatbl 8(84376) 22454 fardiya.husainova@tatar.ru

CoBeT AnacToBCKOro MyHUUMNANbLHOro pamoHa

[omKHOCTb TenedgoH OneKTPOHHbI agpec

maBa 8(84376)21252,21352 apast@tatar.ru

MpunoxeHne N4
K MOCTaHOBJIEHMIO
NcnonHutensHoro komuTeTa
AnacToBCKOro MyHULMNANbLHOMO
panoHa
Pecnybnukn TatapctaH
ot 24 asrycta 2020 r. Ne 303
AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHMLMNanbHOW ycrnyri no npeaocTtaBneHnto nHpopmaumm o6 obbektax
HeBWXMMOro MMYLLECTBA, HAXOAALMXCS B MyHMUMNANbHON COBCTBEHHOCTU U
npegHasHa4YeHHbIX Ans caayvv B apenay

[. Obwme nonoxeHus

1.1. Hactoswmn agMWHUCTPATMBHbBIA pPerflameHT npeaocTaBfieHNa MyHULUUNanbHOW
ycnyrn (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOMW YyCnyrM no npeaocTaBneHnto uHdopmaumm o6 obbekTax HeaBMXKUMOro
UMYLLIECTBA, Haxo4sAWmMXca B MyHULMNAaNbHON COBCTBEHHOCTU U NpefHasHa4YeHHbIX A48 caadn
B apeHay (manee — myHuuunanbHas ycnyra).

1.2. MNonyyatenn myHMumMnanbHOW ycnyru: domsnyeckne n ropuandeckne nuua (ganee -
3aaBuUTenb).

1.3. MyHunumnanbHas ycnyra npegoctaBnsetcd MCnonHUTENbHbIM ~ KOMUTETOM
AnacToBCKOro MyHUUMNansHOro paroHa (ganee — Vicnonkom).

WcnonHuutens MyHUUMMAnNbHOW YCNyrm — nanata WMYLWECTBEHHbIX W 3eMerbHbIX
OTHOWeEHMM  AnNacTOBCKOrO MyHuUMNanbHOro pavoHa Pecnybnukn TatapctaH (ganee —
Manata).

1.3.1. MecCcTO HaxoXgeHue ucnonkoma: PT, AnactoBckmn painoH, nrr.AnacrtoBo,
yn.CoseTtckas, a.2.

Mecto HaxoxpgeHus lManatel: PT, AnactoBckui paiioH, nrr.AnacTtoBo, yn.CoseTckas,
0.2.

Mpadmk paboTsl : exxegHeBHO ¢ 08.00 go 17.00, kpome cyb660Thbl U BOCKPECEHDBA.

[MpnemMHble oHW: NOHeOenbHUK, BTOPHUK, YeTBepr.

HenpuvemHble gHu: cpega, NaTHUUa,

cyb6060Ta, BOCKpeCceHbE: BbIXOAHbIE AHM.
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Bpema nepepbiBa And oTgbixa M NUTaHuA yCTaHaBnuBaeTCcH npasunamu
BHYTPEHHEro TPyAoBOro pacrnopsgka.

CnpaBo4Hbi TenedoH 8 (84376)22-4-71, 22-4-54.

[Mpoxoa no gokymMeHTaM yAOCTOBEPSAOLLMM NIMYHOCTb.

1.3.2. Agpec odwumumanbHOro camta MyHUMUUNANbHOMO panoHa B MH(OPMaLMOHHO-
TenekoMMYyHUKaLMOHHOM cetu «MHTEpHET» (nanee — ceTb «HTEpHeT»):
(http://apastovo.tatarstan.ru).

1.3.3. VIHpopmaumsa o MyHMUMNANbHOM Yycnyre, a Takke O MeCTe HaxXOXAEHUs U
rpaduke paboTbl [Nanatbl MOXeT ObITb NONy4eHa:

1) nocpeacTBOM WMHMOPMAUMOHHBIX CTEHAOB, COAEPXalUMX BU3yalibHYI0 W TEKCTOBYHO
WHpopMaUUIo O MYyHUUMNANbHOM yCnyre, pacrnofioXeHHbIX B MNoMelleHnsx Wcnonkoma
(Manatbl), ansa paboTbl C 3a89BUTENAMM.

NHdopmaums Ha rocynapCTBEHHbIX A3blkax Pecnybnuku TaTtapcTtaH BKNOYaeT cBeaeHUs
O MyHMUMNanNbLHOW ycnyre, cogepxaiwmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencteoM cetn «MHTepHeT» Ha odmumanbHOM carTe MyHUUMNANbHOro panoHa
(http://apastovo.tatarstan.ru).

3) Ha [lopTane rocygapcTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybrnvku TartapcraH
(http://uslugi. tatar.ru/); (aanee — PernoHanbHbIn nopTan);

4) Ha EgmHoM nopTane rocygapCTBEHHbIX M MyHUUMnanbHbiX yenyr (pyHkumin) (http://
www.gosuslugi.ru/)(ganee — EguHbIn noptan);

5) B cnornkome (Manate):

npy YCTHOM OBpaLleHun - INYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4Yucre B popMe 3NEeKTPOHHOro LOKYMeHTa) obpalleHun — Ha
OyMaxxHOM HOCUTErE MO NoYTe, B SNEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTE.

1.3.4. WHdopmaumss no Bornpocam nNpefocTaBneHns MYHULMNANbHOW  yCnyru
pasmellaeTca cneumanuctom lNanatel Ha ouumMansHOM canTe MyHULMNANbHOrO panoHa u Ha
MHOPMAaLMOHHBIX CTEeHAAxX B nomeleHnax Nanatel onga paboTbl ¢ 3asaBUTENSMA.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmMellaemMasl Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «VIHTepHeT», BKOYaeT CBeAEeHuss O
MyHULMNansHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 Hactosawero PernmameHTa.

1.4. lNepeyeHb HOPMATUBHLIX MPABOBbLIX aKTOB, PeErynupylowmnx npegocraBneHme
MYHULMNANbHOW yCcnyrm (C yKka3aHMeM pPeKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB WU
UCTOYHMKOB UX odmumanbHOro onyonukoBaHusl), pasMelleH Ha oduunansHOM cante
MYHULMNANbHOrO panoHa B WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeT», B
rocygapCTBeHHOM UHGOPMaLMOHHON cuctemMe «PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TatapcTtaH.

1.5. MNpepocraBneHne ycrnyrm OCyLecTBNAETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopaTenbctBa P®, 05.12.1994, Ne32, c1.3301) (nanee — K P®);

3emenbHbIM kogekcoMm Poccuiickon ®epepauumn ot 25.10.2001 Ne136-®3 (CobpaHue
3akoHopaTensctea P®, 29.10.2001, Ned4, cT. 4147) (nanee — 3K PO);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obLwmx npuHUMnax opraHn3aumnm
MECTHOro camoynpasrneHnus B Poccuiickon ®efepaummn» (qanee — denepanbHbii 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenscTea PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npegoctaBneHus
rocygapcrtBeHHbIX UM MyHuMumnanbHbix yenyr» (CobpaHue 3akoHogartenoctBa Poccuiickon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);


http://apastovo.tatarstan.ru/
http://apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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MoctaHoBneHue [lpaButenbctBa PP ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKUMOHaNbHbIMK LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMMAnNbHLIX YCNYyr U egepanbHbiMM OpraHamMu UCMOSTHUTENbHOWN
BNacTu, opraHamMmu rocyaapcTBEHHbIX BHEOOIKETHbIX (POHOO0B, OpraHamMn rocyaapCTBEHHOM
Bnactn cyobektoB Poccunckon denepaumm, opraHamm MECTHOIO caMoynpaBrieHusi» (ganee
— noctaHoBrneHne Ne797) (CobpaHue 3akoHogatensctBa P®, 03.10.2011, Ne40, ct. 5559);

3akoHoM Pecnybnukn TatapctaH o1 28.07.2004 Ne 45-3PT «O meCcTHOM

camoynpasneHun B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne45-3PT);

YctaBoM AnacTOBCKOrO MyHMUMNanbHOro pavoHa Pecnybnuku TatapctaH, NPUHATOro
PeweHnnem CoBeTa AnactoBckoro myHuuunanbHoro pavoHa oT 08.12.2005 Ne14 (manee —
YcrtaB);

MonoxeHnem 06 MCNONHUTENBHOM KOMUTETE ANAcTOBCKOrO MYHWLMMNANbHOrO pamoHa
oTr 27.01.2006 Ne31, yrtBepxaeHHbiM PeweHnem CoBeTa ANacTOBCKOrO MyHMUMNANbLHOIO
panoHa (ganee — lNonoxexHne o6 UK);

MonoxeHnem o lManate UMYLLECTBEHHbLIX U 3eMEfbHbIX OTHOLIEHWUA ANacTOBCKOro
MYHULUMMNANbHOrO panoHa, yTeepxaeHHbiM PewweHnem Coseta AnacToBCKOrO MyHUUMNANbHOIO
panoHa ot 26.12.2005r. Ne32 (ganee — lNonoxeHune o lMNManate);

MpaBunamn BHYTpeHHEro Tpy4oBOro pacnopsgka Wcnonkoma, yTBepXAeHHbIMU
pykosogutenem Mcnonkoma (panee — Npasuna).

1.6. B HacTosLweM pernamMmeHTe UCNosb3ylTCA cneayrLwmne TepMmHbl U onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrO(yHKUMOHANbHOrO UeHTpa npenocTaBfieHuns
rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX YyCryr — TeppuTopuanbHO 060cobrneHHoe CTPYKTypHOe
nogpasgeneHue (opnc) MHOroyHKLMOHANbHOro LLEHTPa NpeaoCTaBeHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CerbCKOM) MOCEeNieHMM MyHUUMNanbHOro
paoHa WM B rOpPOACKOM OKpyre B COOTBETCTBMM C NyHkTOM 34 [lpaBun opraHusauumm
AEATEeNbHOCTM  MHOTOYHKUMOHANbHbBIX LEHTPOB MpefoCTaBfeHns roCyLapCTBEHHbIX W
MYHMUMNANbHbIX  YCAyr, YTBEPXAEHHbIX nocTtaHoBneHnem [lpaButenbctBa Poccuinckon
depepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [NpaBun opraHusaumm OeSATENbHOCTU
MHOTrO(YHKLUMOHAmNbHbLIX LEHTPOB NPeaoCTaBMEHUs rOCY4APCTBEHHbIX M MyHMUMNANbHbIX
yCnyr»;

TexHuyeckas owwubka - owwnbka (onmucka, onevatka, rpammartuMyeckas  uMnu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpeaocTaBNAWNM  MyHULMNANbHYO YCNyry, M npuBedwas K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCNyru), cBefeHUsIM B AOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe noa 3agBrneHMeM O NpeaocTaBeHnn MyHULMNansHOM yCryru
(oanee - 3asBneHne) NoHMMaeTcs 3anpoc O NpefoCTaBfeHMM MyHUUUNanbHoW ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHne Ne1).
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2. CTaHﬂ,apT npenocraBlieHnA MyHmumnaanoﬁ ycnyrum

HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefocTaBneHus
MyHMUMNANsHON ycnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBaLLnm
MYHUUMNANbHYO yCryry
nnun TpeboBaHme

2.1. HammeHoBaHune
MYHUUMNANbHOW YCRyru

MpenocTtaBneHe MHpopMaumm 06 oObeKTax HeABUXKMMOrO MMYLLLECTBA,
HaxoAsALLMXCA B MyHULMNANbHOMW COBCTBEHHOCTU U NpeAHa3HayYeHHbIX AN
cAauv B apeHay

2.2. HammeHoBaHue
NCNOMNHUTESNbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoyrnpaBrieHus,
HenocpeacTBEHHO
npenocTaBnNAoLEro
MYHULUMNAIbHYO yCnyry

ManaTta

MonoxeHne oo UK

2.3. OnncaHue pesynbTaTta
npeaocTaBneHns
MYHULMNANbHOW YCIyTy

NHdopmaumss 06 obbekTax HeaBMXKMMOIO MMYLLIECTBA, HaXoOsLMXCS B
MyHUUMNAanbHOM COGCTBEHHOCTM U NpeAHa3Ha4YeHHbIX Ans caayv B apeHay.
MrucbMo 06 oTKase B NpeaoCcTaBneHn MyHULUMNAansLHOW yenyru

2.4. Cpok npeaocTaBneHus
MYHUUMNANbHOW yCryru, B TOM
yucne ¢ y4eTom HeobxoammMocTm
obpalleHunsa B opraHnsaumu,
yyacTByloLime B
npenocTaBneHnn
MYHMLMNANbLHOW YCNyru, CpokK
NPUOCTaHOBIIEHNS
npenocTaBneHus
MYHULMNANbHOW yCRyru B
cny4vae, ecrniv BO3MOXHOCTb
NPUOCTaHOBIIEHNS
npeaycMoTpeHa
3aKoHOOaTeNbCTBOM
Poccuinckon depepaunm

MHdopmaumna npeaoctaBnseTcsl B TeYeHMe 4eTblpex paboumx OHen c
MOMEHTa NOCTynneHnst obpalleHus
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2.5. VcyepnbiBatowwmnm nepeveHns
AOKYMEHTOB, HEOBXO0aUMBIX B
COOTBETCTBUM C
3aKoHoOaTeNTbHbIMU UM UHBIMU
HOpMaTUBHbLIMW MPaBOBbLIMU
aKkTaMu onsi npeaocTaBneHns
MYHMUMNANbLHOW ycnyru, a
TakKke yCcnyr, Kotopble ABNATCA
HeobxoaMMbIMU U
obsizatenbHbIMK AN
npeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
noanexawux npeacTaBreHunto
3asaBUTENEM, CNOCOObI NX
nony4eHusi 3asiBUTENEM, B TOM
yucne B 3NEKTPOHHON hopme,
NOPSIAOK UX NpeACcTaBneHuns

1) 3asaBneHue:

- B )opMe AOKYMeHTa Ha BymMaxHOM HocuTene;

- B 3NIEKTPOHHOM bopme, NognMcaHHOe B COOTBETCTBMM C TpeboBaHUAMM
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6 3neKTpPOHHOM
nognucuy, npu obpalleHnn nocpeacTsomM PernoHansHOro noprana;

2) JJokymeHTbI yaocToBepsitoLwme NMYHOCTb;

3) [JokymeHT, noaTBepxaaroLwmii NomHOMOYNA npeacraBuTens (ecnv ot
UMEHN 3aaBUTENS OeNCTBYET NpeacTaBuUTerb)

3asgBneHne KW OOKYMEHTbl Takke Moryt ObiTb  npeacTaBrieHbl
(HanpaBneHbl) 3aaBuTeNneM 4eped PernoHanbHbIM MopTtan B BuAe
3NEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHbLIX YCUNEHHOW KBannguumpoBaHHOM
3MEKTPOHHOM NOAMUCHI0

2.6. NcuyepnbiBatowmm
nepeyYeHb AOKYMEHTOB,
HeobXoaUMbIX B COOTBETCTBUN C
HOpMaTUBHbBIMW MPaBOBbIMU
aKkTaMu gnsi npegocTasneHns
MYHULMNANbHOW yCnyru,
KOTOpble HaxXoasTCA B
pacnopsXeHun
rocygapCTBEHHbIX OpPraHos,
OpraHoB MECTHOrO
camoynpaBneHus u
noaBeLOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam unu
opraHam MecTHOro
camoynpaBneHus opraHmMsaunm
N KOTOpble 3aABUTENb BrpaBe
npeacTaBnTb, a Takke cnocobsbl

lMpepocTaBneHne 4OKYMEHTOB, KOTOPbIE MOTyT ObITb OTHECEHbI K AAaHHOM
KaTteropuu, He TpebyeTcsa
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NX NONy4YeHNs 3aaBUTENSAMU, B
TOM YUCIe B 3NEKTPOHHOM
dopme, NopsaoK nx
npeacraBneHus;
rocyaapCTBEHHbIA OpraH, opraH
MECTHOro camoynpasreHns
nnbo opraHunsauus, B
pacrnopsiKeHNn KOTopbIX
HaXOAATCA LaHHbIE JOKYMEHTbI

2.7. TlepeyeHb opraHoB
rocygapcTBeHHOW BnacTu
(opraHoB MecTHOro
camoynpasneHus) n nx
CTPYKTYPHbIX NOApa3aeneHni,
cornacoBaHue KOTopbIX B
cny4vasix, npeaycMoTPEHHbIX
HOpMaTUBHbBIMW MPaBOBbIMU
akTamu, Tpebyetcs ang
npeaocTaBneHna ycnyrm u
KOTOpOE OCYLLIeCTBNSAETCH
OpraHom, NpeaoCTaBnALLNM
MYHULUMNAMNbHYIO YCNyry

CornacoBaHve MyHUUMNansHOW ycnyru He TpebyeTcs

2.8. VlcuepnbiBatowmim nepeyeHb
OCHOBaHMN AN OoTKasa B
npueme OOKYMEHTOB,
HeobxoanmbIx Ana
npenocTaBneHns
MYHULMNANbHON YyCnyru

B nucbmMeHHOM 06palleHuM He ykasaHbl (aMunus  rpaxkaaHuHa,
HanpaBuBLUEro obpalleHre, U NOYTOBbIN adpec, N0 KOTOPOMY AOMKEH OblTb
HanpaBneH OTBeT.

He paccmatpuBatoTcst obpalleHusi, He coaepalime:

- Npy obpalleHnn pPUaNYEecKoro nuua - HaMMeHOBaHUS OPUONYECKOrOo
nvua, damMunuM, UMeHW, OT4YecTBa [OOSMKHOCTHOrO nuua, NoAnucaBLUIEro
obpalleHne, KOHTaKTHbIX TeNnedoHOB;

- Npy 0GpaLLeHNM Yepes3 MHTEPHET-NPUEMHYIO - ANIEKTPOHHOrO agpeca
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2.9. VcyepnbiBatolwmnm nepeveHns
OCHOBaHW Ons
NPUOCTaHOBMEHNS UK OTKa3a B
npegocTaBneHnm
MYHULMMNANbHON YCnyru

OcHoBaHus Aansa
npeaycMoTPEHbI.
OcHoBaHusa gnsa oTkasa:
1) OtcyTtcTBME 3anpalnBaemblx CBeAeHUN 06 06beKTax yqeTa;
2) 3asBuTenem npeacTtaBneHbl OOKYMEHTbl HE B MNOSIHOM 06bewme,
nmbo B NpeacTaBfeHHbIX 3asiBieHUn W (Mnn)  OOKyMeHTax
COLEPXUTCA HenonHas 1 (Mnm) HegoCcToBepHas MHpopmMaLms.

NPUOCTAHOBMNEHUS MPEedoOCTaBMEHUs  YCNyrn He

2.10. MNopsigok, pasmep u
OCHOBaHMSA B3UMaHUSA
rocyaapCTBEHHOM MOLUSNHBI UK
MHOW NnaTbl, B3aMMaeMown 3a
npegocTaBreHne
MYHULMNANbHOW YCAyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE

2.11. MNopsigok, pasmep u
OCHOBaHuA B3UMaHus nnatbl 3a
npeaocTaBneHune ycnyr,
KOTOpble ABMNATCSA
Heob6xoanMbIMK 1
obs3aTenbHbIMU ANA
npenocTaBneHns
MYHULMNANbLHOW yCnyru,
BKNIOYasi MHpopmaumo o
METOAMKE pacyeTa pa3mepa
Takon nNnatbl

npe,D,OCTaBJ'IeHI/Ie HeoOxoaAnMbIX U 06s3aTENbHbIX ycnyr He Tpe6yeTc;|

2.12. MakcumarnbHbI CPOK
OXngaHus B odepeam npu
nogade 3anpoca o
npegocTaBneHnn
MYHUUUNANbLHOW yCnyru n npu
nosly4eHumn pesynbTtaTta
npegocTaBnNeHns Takux ycnyr

lMopaya 3asiBNEHNs Ha NoslydeHne MyHMUMnanbHOW yCnyru npu Hanuymm
oyepeau - He 6onee 15 MUHYT.

Mpn nony4eHun pesynbTaTa NPeAoCTaBfEHNA MyHULMNAnNbHOW YCIyrn
MaKkCUMarbHbIA CPOK OXMOAHUA B O4vYepean He AOMkeH npeBbiwaTtb 15
MUHYT

2.13. Cpok perncrpauymm

B TeyeHne ogHoOro gHA ¢ MOMEHTA NOCTYrNNeHnA 3aAaBliEeHNA
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3anpoca 3asBuTensi o
npenocTaBneHun
MyHULMNAnNbHOM YCryru, B TOM
yucre B 3NEKTPOHHOW dhopme

2.14. TpeboBaHus K
NOMELLEHMSIM, B KOTOPbIX
npegocraBnseTcs
MyHMUMNanbHasa ycnyra, K Mecty
OXnaaHusa u npuema
3asaBUTENEN, B TOM YuUcne K
obecnevyeHnto 4OCTYNHOCTU AN
WMHBaNMAoOB YKa3aHHbIX
0O6BEKTOB B COOTBETCTBUM C
3aKoHOOaTeNbCTBOM
Poccuinckon degepaumm o
couuanbHomn 3awmTe
WHBANUAOB, pa3MeLLEHUNIO U
0dOpMIIEHMIO BU3YyalTbHOM,
TEKCTOBOM N MyNbTUMEANNHON
MHopMaLUKM O Nopsiake
npenoCcTaBnNeHns Takux ycnyr

MNpenoctaBneHne MyHULUNANbHOW YCIyrn ocyLLecTBNAETCH B 34aHUAX U
nomMmeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHON CUCTEMOW WU CUCTEMOWN
noXxapoTyLueHus, Heobxoammon Mebenbio Ana ogopMIeHUs OOKYMEHTOB,
NHPOPMaLMOHHBIMU CTEHOAMMN.

Ob6ecneunBaeTtcss 0ecnpenATCTBEHHbIN OOCTYN WHBANUAOB K MECTY
npegocTaBneHna  MyHuuunansHouM ycnyru  (yaobHbld  BXo4-BbIXxOod B
NOMeLLEeHNs 1 NepemMeLleHne B ux npegenax).

BugyanbHas, TekctoBas v MynbTuMeauiHas WHgopmauus o nopsigke
npefocTaBneHns MyHUUMNanbHOW ycryrM pasmeltaeTcs B YAOOHbIX Ang
3aaBuTenen Mecrax, B TOM 4YWUCIie C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN
NHBanNUOoB

2.15. TokasaTenu [OCTYNHOCTU
M KayecTBa MyHULMNANbHOM
ycryru, B TOM YMCrie KOnn4ecTBo
B3aMMOOENCTBUA 3asiBUTENns C

AOMMDKHOCTHBIMW - fiMLaMn  npw
npefocTaBneHun
MyHMUMNANbHON YyCryrM U KX
NPOAOIMKUTENBHOCTD,
BO3MOXHOCTb NonyyYeHust
MyHULUMNANbHOMW  yCryru B
MHOTOYHKLMOHANbHOM LIEHTpe
npefocTaBneHus
rocy4apCTBEHHbIX "

MNokasaTenamum OOCTYNHOCTU npeaocrtaBlieHnd MyHI/ILI,VII'IaJ'IbHOIZ ycnyrun
ABNAKOTCA:

PacnonoXeHHOCTb NnomMeLleHnsA B 30HE OOCTYNHOCTU obLecTBEHHOro

TpaHcnopTa;

Hanuume HeobXoAMMOro Konu4yecTBa ChNeumanucToB, a Takke
NnoMeLweHnn, B KOTOPbIX OCYLIECTBNSeTCAa MpueM [JOKYMEHTOB OT
3adaBuUTeEneun;

Hanuune ncyepnbiBaloLLEN MHPOPMaLMKM O cnocobax, NopsiaKke N cpokax
npefoCcTaBfieHNUss MyHUUMNANbHOW YCNyrn Ha WMHGPOPMAUMOHHLIX CTeHOaX,
MHGOPMaUUNOHHBIX pecypcax B cetTn «MHTepHeT», Ha EgmHom noprtane
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

KayecTBOo npegoctaBneHns MyHUUMNANbHOW YCRyrn xapakrepusyeTtcs
OTCYTCTBMEM:
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MYHULMNANbHBbIX ycnyr, B
yAaneHHbIX paboumx  mecTax
MHOropyHKLMOHANbHOro LieHTpa

npegocTaBneHus
rocyaapCTBEHHbIX n
MYHUUMNANbHbIX ycnyr,
BO3MOXHOCTb nony4yeHus
MHopMaLmn 0 xone
npeaocTaBneHns

MYHUUMNANbHOW YCIyrn, B TOM
yucne c Mcnonb3oBaHMeM
MHOPMaLMOHHO-

KOMMYHUKaLUNOHHbIX TEXHOMOormm

odepenewn nNpu npMemMe 1 Bbigade JOKYMEHTOB 3asiBUTESNAM;

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHMLMNANBbHOW YCYTu;

xanob Ha pencteua (6e3gencTtBvMe) MyHUUMMAnbHbIX — CrAyXalumXx,
NpeaoCcTaBNAOLWLNX MYHULMNANBHYIO YCIyry;

Xanob Ha HEKOppPeKTHOE, HeBHMMaTenbHoe OTHOLLEHWe
MYHULUMNANbHbIX CRAyXalwuX, OKasblBalOWMX MyHUUMNANbHYO YCNyry, K
3aaBuUTeNnsaMm.

Mpn nogaye 3anpoca 0 NpeaoCcTaBNEHNN MyHULMNANbHON YCyrn n npu
nonyydyeHnn  pesynbtata MyHUUMNANbHOW  ycrnyru, npegnonaraeTcs
O[HOKpaTHOE B3aMMOLENCTBME [OOSDKHOCTHOrO nuua, NpeaocTaBnsoLLEro
MYHULMNANbHYO ycnyry, n 3aaBuUTens. MpoaomKUTENBLHOCTD
B3aMMOOENCTBUA onpeaensaeTcsa pernameHToMm.

Mpu npegoctaBneHnmn MYHULMNANbHON ycnyrum B
MHOTrOYHKLMOHANbHOM LIEHTPEe MpeaoCTaBfneHnss rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (qanee — MOL), B yganeHHbix paboynx mectax MOL|
KOHCymnbTauuio, NpMeM n Bblgady AOKYMEHTOB OCYLLECTBASET crneunanuct

M®LI.
NHdopmaums o xoae npenocTaBneHust MyHULMNANbHON YCyrn MOXeT
ObiTb MonyyeHa 3asiBUTeNneM Ha cawWte, Ha EguHoM noptane

rocyapCTBEHHbIX N MyHUUMNanbHbIX yenyr, B M®L|

2.16. OcobeHHoCTH
npegocTaBneHus
MYHMLUMMNANbHON YCNyru B
3NeKTpPoHHOM hopme

KoHcynbTaumio O nopsgke nonyyYeHuss MyHULMNanbHOW YyCnyrm B
3NEKTPOHHOW (DOPME MOXHO MNONYyYnTb 4Yepe3 WIHTEpHET-NPUeMHY Wnn
yepe3 [MopTtan rocyaapCTBEHHbIX W MyHWUMNAnNbHbIX ycnyr Pecnybnvku
TartapcTaH.

Mpy npegocTtaBneHUM MyHUMUMMANbHOW YCAyrM B SMEKTPOHHOM Buae
3aaBUTENDb BMNpaBe:

a) nonyuYntb uHGOPMaUMO O MNopsake W Cpokax MpeaoCTaBreHuUs
MYHMUMMNANbHOM ycnyri, pasMmelleHHyo Ha EguHom noptane uvnm Ha
PernonaneHoM nopTane;

6) nogaTb 3asBNeHWe O NpeaoCTaBNEHUN MyHUUMNANbHOWM YCnyrn B
dopme 3MEKTPOHHOrO AOKYMEHTa C Mcnonb3oBaHnem «JIM4HOro kabnHeTa»
PernoHanbHoro noptana nocpeacTBOM 3amnoSIHEHUS 3NEKTPOHHOM hOpMbI
3a8BNeHns.

[Mpn HanpaBneHuMM OOKYMEHTOB, HEOOXOAMMbIX ANA NpeaocTaBlieHus
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MyHUUMMNANbHOW  ycrnyrm C  ucnosnb3oBaHueM  «JlnyHoro  kabuHeTax
PernoHanbHoro noptana, MCNonb3yeTcsl yCUMNeHHas KeanuduumpoBaHHas
9NeKTpoHHas noanucb. 3asBuTeNb BNpaBe WUCMOMb30BaTb MNPOCTYHO
9NEKTPOHHYI0 MOAMUCb B CriyyasiX, NPeayCMOTPEHHbIX MOCTaHOBIEHMEM
MpaBsutenbctBa Poccuickon epepauunm ot 25.06.2012 Ne 634;

B) MONy4YnTb CBEOEHUs O XoAe BbINOSIHEHUS  3asiBMEHUA O
nNpegocTaBNeHnn  MyHUUMNANbLHOW  YCNyrM, MOAAHHbIX B  3NEKTPOHHOM
opwme;

r) OCyLeCTBUTb OLEHKY KadecTBa npefocTaBfeHns MyHULMNanbHOM
ycnyrn nocpeactesom PermoHansHoro noprana;

A) nonyuuTb pesynbTaT NpefoCTaBfeHUss MyHUUUNanbHOW ycnyru B
dopMe 3NEKTPOHHOIO JOKYMEHTA;

e) nogatb Xanoby Ha pewweHue n genctene (besgencrtene) OTtaena, a
TaKke €ero AOSMKHOCTHbIX NUL, MyHUUMNanbHbIX CAyXawux nocpencTBoM
odomumanbHOro camta MyHuMUMNanbHOro pawnoHa, PernoHanbHOro noprtana,
noptana deaepanbHON rocyaapcTBEHHOM WMHMOPMALMOHHON CUCTEMBI,
obecneunBatollen npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n genctemn (6e3gencTeunsl), COBEPLUEHHbIX NMPU NpeaocTaBieHnn
rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYyr opraHamu, NpeaocTaBnALLMMN
rocyaapCTBEHHbIE U MyHUUMNAsbHbIE YCAYrK, UX AOMKHOCTHLIMU fLamu,
rocyaapCTBEHHbIMU U MyHULMNANBbHLIMU CIYXXaLMMM.




3. CocTag, nocnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHMS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM Y1CIe OCOGEHHOCTU BbINONTHEHUS
agMUHMCTPaTMBHBIX NpoLeayp B 3MeKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLEeHTpaX, B yAaneHHbIX pabounx
MecTax MHOrOYHKLMOHANbLHOIO LIeHTpa NpeoCcTaBeHNs FOCyAapCTBEHHbIX U
MyHULMNAnbHbIX YCryr

3.1. Onucanne nocriegoBaTenbHOCTH JencTBmmn npu npegocTaBneHnm
MYHUUMNANbHOW yCcnyru

3.1.1. lpepocTtaBneHne MyHUUMNANbLHOM YCryrn BKNYaeT B cebs cnepgylowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aaBUTENS;

2) NPUHATUE U pErncTpaumns 3asBreHus;

3) nogroToBka pesynbTarta MyHUUUNanbHOW yCryru;

4) Bblaa4va 3aaBUTENIO pe3ynbTaTa MyHULMNanbHOW YCRyriu.

3.1.2. bnok-cxema nocnegoBaTeflbHOCTM  OENUCTBUA N0 NpeaoCTaBfieHUI0
MYHUUMNANbHOW yCnyru npeacrtasneHa B npunoxeHmn Ne 1.

3.2. OkasaHune KOHCynbTauum 3asiBUTEN0

3.2.1. 3aaButenb BnpaBe obpatutbca B [lanaTy nuMyHO, nNo TenedgoHy u (1nu)
9NEKTPOHHOM MoYTe ANS NONydYeHUss KOHCYNbTauuin O NOopsigke MonyvyeHns MyHuumunanbHOM
ycnyru.

Cneumanuct lManaTbl KOHCYNbTUPYET 3asiBUTENS, B TOM 4Mcrne no coctaBy, popme
npeacraBnsemMon AOKYMEHTauMM W OpyrMMm Bonpocam Ansd MNoslydYeHus MyHMUMNanbHON
yCnyru n npu Heo6xoaMMOCTH OKa3biBaeT NOMOLLb B 3aNofIHEHWM GriaHka 3asiBrneHus.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILLUMM MYHKTOM, OCYLLUECTBMSATCA B AEHb
obpallueHna 3aaBuTens.

PesynbTat npoueayp: KOHCynbTauMm Mo cocTaBy, opMe npeactaBrsemMon
AOKYMEHTaUUN 1 Apyrum Bonpocam nonyvyeHns paspeLLeHus.

3.3. MNMpuHaTHe n pernctpauuns 3aasneHms

3.3.1. 3aaBuTeNb NIMYHO, 4Yepe3 [OBepeHHOe nNuuo unn 4vepes MOLl, yaaneHHoe
paboyee mecto MO®L| nogaet nUcCbMeHHoe NUGO B 3NEKTPOHHOW OpMe 3asiBNeHue o
npegocTaBfeHMM MyHUUMNANbHOM YCNyrn u npeactaBndeTr AOKYMEHTbl B COOTBETCTBUMU C
NyHKTOM 2.5 HacTosiwero PernamenTa B [anaty.

Mpn noctynneHun 3asiBNeHusl B 3fIeKTPOHHOM dhopMe [OormKHOoCTHOoe nuuo OTtagena,
OTBETCTBEHHOE 3a NpueM 3asBreHUN:

a) obecneunBaeT  perucTpauuio  3asBfieHUA B CUCTEME  3NEKTPOHHOro
AOKyMeHToobopoTa, npu 3TOM  3asBMNEeHUMO  npucBamBaloTcs  ctaTtycbl  «[1puHATO
BegoMCTBOM» Unun «B obpaboTkey, 4To oTpaxaeTcs B «JIM4HOM KabuHeTe» PernoHanbHoro
nopTana;

6) npoBepsieT cobnogeHne YCrnoBu OEeUCTBUTESNIbHOCTUM 3MEKTPOHHOW MNOLMUCH,
nocpencTtsom obpalleHnss kK EguHomy noptany (B criydyae, ecnuv 3asiButenieM npeacraBrieHbl
3MEKTPOHHbIE 00pa3sbl [JOKYMEHTOB, MNOAMUCAHHbIE YCUIEHHOW KBanuduuMpoBaHHOM
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnn B pesynbTate nNpPOBEPKM YCUNEHHOM KBanuduuupoBaHHOW
9NEKTPOHHOW MOAMUCU He BbISIBNEHO HecoOnoaeHne ycrnoBunM ee OenCTBUTENbHOCTMU,
AoImKHOCTHOoe nuuo OTaena HanpasnseT 3adaBUTENIO YKa3aHHbIM B 3asiBieHUN CNOCOBOM He
nosgHee paboyero [OHSA, crneaylowero 3a AHeM nocTynneHust 3aseneHns B Otaen,
yBelOMNIeHne O MOCTYNNEeHnn 3asBfeHus, codepxallee BXOAAWMNA pPerncTpaunoHHbIN
HOMep 3asiBneHusi, AaTy MnonyyYyeHus 3adBfeHus, nepeyvyeHb HaMMeHOBaHUW annos,
npeacTaBfeHHbIX K HEMY JJOKYMEHTOB, AaTy Nofy4yeHus pesynbTata MyHULMNansHON yCnyru.
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B cnyyae ecnn B pesynbTaTe MNPOBEPKA YCUMEHHOM KBanuvuumpoBaHHOM
9NEKTPOHHOW MOAMUCU  BbIABMEHO HecobnioaeHne YyCcnoBui ee  AeNCTBUTENbHOCTMH,
AOoImKHOCTHoe nuuo OTaena:

npvHMMaeT pelleHne o6 oTkase B NpuemMe AOKYMEHTOB, NOCTYMUBLLMX B SNEKTPOHHOM
opwme;

HanpasnseT 3asaBUTENO YBEAOMSIEHNE O MPUHATOM peLleHUn B NEKTPOHHOW dhopme
C ykasaHuem nyHKToB ctatbM 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3NIEKTPOHHOM MOAMUCUY», KOTOpble MOCAYXUIN OCHOBaHMEM [Nns ero npuHATusS. Takoe
yBeJOMIIeHMEe NOAMUCBIBAETCHA YCUMEHHOM KBannuUMpOBaAHHOW 3SIEKTPOHHOM MOAMNUCHIO
AOIMKHOCTHOro nuua OTaena, permcTpupyeTcst B CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa
n Hanpasnsaetca cnocobamu, ykazaHHbIMM B NyHKTe 9 [paBun MCNONb30BaHUA YCUNEHHON
KBanMMUMPOBAHHON  3MEKTPOHHOW  noanucn npu  obpaweHun 3a  NofnyyYeHnem
rocydapCTBEHHbIX W MYHUUMNANbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTAHOBMEHNEM
MpasutensctBa Poccuickon ®epepauum ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct NManaTbl, BeOQyLmi Npuem 3asiBlieHUN, OCYLLIECTBIISET:

YCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HaNMuMsi OOKYMEHTOB, NPEeAYCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernamenTa;

NpOBEpPKY COOTBETCTBUSA npeacTaBneHHbIX AOKYMEHTOB YCTaHOBJEHHbIM
TpeboBaHnAM (Hagnexawiee odopMIieHMe KOMUA LOKYMEHTOB, OTCYTCTBUE B AOKyMEHTax
NOAYNCTOK, MPUMMUCOK, 3a4EPKHYTBIX CNIOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN).

B cnyyae oTtcyTcTBMS 3amedaHun cneuunanuct lNanatel ocywecTensaeT:

npuemM 1 pernctpaunio 3asBneHns B cneunanbHOM XypHarne;

BpyYeHNEe 3aaBUTENIO KOMUU ONMUCKU NpeacTaBneHHbIX JOKYMEHTOB C OTMETKOW O JaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAALLEM HOMepe, daTe U BPEMEHW WUCMONHEHUs
MYHUUMNANbHOW YCRyrn.

HanpaBfieHne 3asiBNEHNSA Ha pacCMOTpeHMe pykoBoauTento Vicnonkoma.

B cnyyae Hanuums OCHOBaHMK AONs OTKa3a B nNpueMe [OOKYMEHTOB, creumnanuct
ManaTbl, BEAywWMn NpueM AOKYMEHTOB, YBEAOMMSET 3asBUTENS O HanMuuu NpenaTcTBUN
ANa perucTpaumm 3asiBfieHnsa 1 Bo3BpallaeT eMy JOKYMEHTbI C MUCbMEHHbIM OObsICHEHNEM
coaepxaHns BbISIBIIEHHbIX OCHOBaHUIM ANS OTKasa B NpuemMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBfieHNS N JOKYMEHTOB B Te4YeHne 15 MUHYT;

pernctpauus 3asiBfneHns B Te4eHne ogHoro AHS ¢ MOMEHTa NOCTYMIEHNS 3asBNeHns.

Pesynbtat npouenyp: NpUHATOE M 3aperMcTpupoBaHHOE 3asiBNEHME, HaNpaBrieHHOEe
Ha pacCMOTpPEHNE pyKOBOAUTENIO Mcnonkoma unmn Bo3BpaLLeHHbIe 3ad9BUTENI0 AOKYMEHTbI.

3.3.3. PykoBogutenb lNanaTtel paccmaTtpuBaeT 3adBneHue, onpenenset UCNOSTHUTENS
N HanpaenseT 3asiereHue B [anarTy.

Mpouenypa, ycraHaBnMBaemasi HaACTOALUMM MYHKTOM, OCYLUECTBNSAETCA B TeYeHue
OAHOro AHS1 C MOMEHTa perucTpaunmn 3asBrneHus.

PesynbTat npouenypsbl: HanpaBneHHOEe UCNOSTHUTENNIO 3asiBlIEHKE.

3.4. NoaroToBka pesynbTaTta MyHULMMNANLHOW YCNyru

3.4.1. Cneumanuct lNanaTtbl Ha OCHOBaHUU 3asIBIIEHUS:

noarotaBnMBaeT MPOEKT NuUcbMa C WHGopMauuen 06 obbekTax HeaBMXKUMOro
UMYLLIECTBA, HaXOASALMXCA B MYyHULMMNANbHOM COOCTBEHHOCTM W MNpefHas3Ha4YeHHbIX Ans
chaydn B apeHay (oanee — nHpopmaums) unm npoekT nucbMa o6 oTkase B npeaocTaBrieHumn
WMHpOpMaLUKN C yKazaHMeM MPUYNH OTKa3a;

OCYyLLEeCTBNAET B YCTAHOBMIEHHOM Mopsake npoueaypbl COrfacoBaHus MpoekTa
NoAroTOBMEHHOrO JOKYMEHTA;
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HanpasnseT NPOeKT nucbMa C WHoOpMaunen wunnm  NpoekT  nucbMa 06
oTKase B npegocTaBneHuuM uHopmauum npegcepatento  [Manatel  (nuuy, wm
YNONTHOMOYEHHOMY).

Mpouenypbl, ycTaHaBNUMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBMSTCA B [€Hb
NOCTYNNEHNSA UCNONHUTENIO 3asBMNEHUS.

PesynbTat npoueayp: NpoeKkTbl, HanpaBrieHHble Ha nognuck npeacepartento MNanatol
(nMnuy, M yNnoONHOMOYEHHOMY).

3.4.2. lpegcepatens [Nanatel (MMUO, MM YMNONMHOMOYEHHOE) YyTBEpPXAaeT MNpPOeKT
AOKyMmeHTa. lNoanncaHHble AOKYMEHTbI HanpaenawTca cneynanucty Manartbl.

Mpouenypa, ycTaHaBnvBaemasi HaCTOALWMM [MYHKTOM, OCYLECTBNAeTCs B [eHb
NOCTYNSIEHNSA NPOEKTOB Ha YTBEPXOEHUE.

PesynbTat npouenypbl: NMMCbMO € MHGOPMaUVEN UNn yTBEPXKAEHHOE U NognuUcaHHoe
nncemo o6 oTkase B NpegocTaBneHne nHpopmaumnn.

3.4.3. Cneumnanuct lNanatbl:

perncTpmpyeT NUCbMo ¢ nHopmaumen nnm nMcbmo ob oTkase;

n3BellaeT 3aaBuTeNnsa (ero npeacTaBuTensl) C UCMNONb3oBaHMEM criocoba CBs3M,
YKa3aHHOro B 3asiBNeHUn, O pes3ynbTate npeaocTaBneHnss MyHUUMNanbHOM  YCIyru,
coobulaeT gaty u Bpemsi Bblgayum nucbma ¢ nHpopmaumen nnm nucbma ob otkase.

Mpouenypbl, yCTaHaBfMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA B AeHb
nognucaHnsa JOKyMeHToB pykosoautenem Mcnonkoma.

PesynbTaT npouenyp: u3BelleHWe 3aaBuTens (ero npeacraBuTens) o pesynbtate
npefocTaBfieHnUss MyHUUMNANbHOW YCNYrn.

3.5. Bblaaya 3asBuTento pesynbTata MyHULMNanbHOM yCryru.

3.5.1. Cneuwmanuct lNanaTtbl BblgaeT 3asBUTENO (ero npeacTaBUTesto) No4 pocnuchb
NMMCbMO C MHGOpMaLMen nnn NcbMo 06 oTkase.

Mpn BbLIGOpe 3aaBuTens cnocoba nonydeHUs pesynbTaTa B 9NEKTPOHHOM Buae
HanpaBnseT 3asBUTEN0 pe3ynbTaT MyHULMNANbHOW YCrnyrn B OpMe 3NEKTPOHHOrO
AOKyMeHTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBSAIOTCS:

Bbl4ava LOKYMEHT C MHdopmaLmen - B TedeHne 15 MuHyT, B nopsigke ovepeaHocTu, B
AeHb NpUBbLITUA 3asBUTENS;

HanpasneHve nucbMa 06 OTkase MO no4vte MUCbMOM - B TeYeHWe OOHOro OHS C
MOMEHTa OKOHYaHus npoueaypbl, MNPegycMOTpeHHOW noanyHKTom 3.4.3. HacToAwero
PernameHTa,

PesynbTat npoueayp: BblAaHHbIA JOKYMEHT C MHGOpMauuen nnu nucbmo ob oTkase B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

3.7. NpepocTaBneHne myHuumMnanbHon ycnyrn Yyepes MoL|

3.7.1. 3asBuTenb BrpaBe obpaTUTLCA AN NOSTYYEHUS MYHULMNAnNbHOM YCryrn B
MoLl, B ynaneHHoe paboyee mecto MOLL.

3.7.2. TpepocTtaBneHne MyHuuunanbHon ycnyrn 4yepe3d MOLL ocyuwectenserca B
COOTBETCTBUM pernameHTom paboTtbl ML, yTBepXXAeHHbIM B YCTaHOBNIEHHOM NOpPSAKe.

3.7.3. MNMpu noctynneHnn gokymeHToB U3 MOL, Ha nonydyeHne MyHUUMNANbHON YCIyru,
npoueaypbl OCYLLECTBMAKTCA B COOTBETCTBMM C nNyHkTamu 3.3 — 3.4 Hacrtoswero
PernameHTa. Pe3ynbTaT MyHULMNanbHOM ycnyri Hanpaesndetcsa B MOL.

3.8. NcnpaBneHne TeXHNYECKNX OLLINOOK.
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3.81. B cnyyae oOHapyXeHuUsi TEXHUYECKOM OWnbkn B  OOKYMEHTE,
ABNAOLLEMCSA pe3ynbTaToOM MyHUUUNANbLHOW yCryru, 3asBuTenb npeactaBngaet B [anaty:

3asBreHne 06 ncnpaBrneHnn TeXHNYEeCKom owmnbkn (npunoxeHmne Ne2);

AOKYMEHT, BblOaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMNanbHOW YCnyrn, B
KOTOPOM COLEPXKUTCSA TEXHUYEecKasa owmnbka;

AOKYMEHTbI, UMENLMNEe HPUANYECKYID CUMy, CBUOETENbCTBYHOLME O Hannymm
TEXHUYECKON OLLINOKMN.

3asBneHne o6 ncnpaBneHMM TEXHUYECKOM OLNOKM B CBEOEHUSAX, YKA3aHHbIX B
AOKYMEHTE, SABMAILWEMCHA pe3ynbTaToOM MyHMUMNANbHOW yCnyru, nogaetcs 3asBUTENEM
(ynonHoMo4YeHHbIM npeacTaBuTeNEM) NMYHO, NMMOO MOYTOBBLIM OTMpaBrieHneM (B TOM
yncrie C  MCNOSIb30BAHMEM  ONEKTPOHHOW noYThbl), NMBO 4Yepe3 eauHbI  nopTan
rOCYAapCTBEHHbIX W MYHMUMMAMNbHbIX YCAYr WM MHOFOMYHKUMOHAmMbHbIA  LIEHTP
npefoCcTaBeHNst TOCy4apCTBEHHbIX U MyHULUMMNASbHbBIX YCIYT.

3.8.2. Cneumanuct, OTBETCTBEHHbLIWN 3a NpUeM AOKYMEHTOB, OCYLLECTBIISET NpUem
3asBneHns 00 ucnpaBfeHMM TEXHUYECKOW OLNOKKN, pernctpypyeT 3asiBNeHue c
NPUNOXEeHHbIMN JOKYMEHTaMu 1 nepegaet ux B MNanaTy.

Mpoueaypa, yctaHaBnMBaemasi HaCTOSALUMM MYyHKTOM, OCYLLECTBNSETCHA B TEYEHUE
OAHOr0 OHSA C MOMEHTA pernctpaunmn 3asBneHus.

Pesynbtat npoueaypbl:  NPUHATOE M 3aperucTpupoBaHHOE  3asiBrEHue,
HanpaBneHHoe Ha paccMoTpeHne cneynanucty MNanathbl.

3.8.3. Cneumanuct [ManaTtbl paccmaTpvBaeT AOKYMEHTbl U B LENSAX BHECEHUS
UCnpaBneHNMn B [AOKYMEHT, SABMAKOLWMNCA pe3ynbTaToM  YCrnyru, OCyLllecTBnseT
npouenypbl, MNpegycMoTpeHHble MyHKTOM 3.4 HacTtoswero PernameHta, v Bblgaet
ncnpaBneHHbI OOKYMEHT 3aaBUTENt0 (YNOMHOMOYEHHOMY MpPEeACTaBUTEND) NIMYHO nopg
pocnucb C u3bATMEM Y 3asBuTens (YNOSIHOMOYEHHOro nNpeacTaBUTEnsl) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCHA TexXHU4eckast owmbka, wunum Hanpaenset B agpec
3asBUTENSA MNOYTOBbIM OTMpaBneHnemM (MoCpencTBOM 3IEKTPOHHOM MNOYTbl) MUCbMO O
BO3MOXHOCTW MOSMy4YeHMs [AOKyMeHTa npu npegoctaBneHnn B [lanaty opurMHana
AOKYMEHTA, B KOTOPOM COAEPXKNUTCA TeEXHUYEecKasa ombka.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBISAEeTCS B TedeHne
Tpex gHen nocrne OOHapyXeHUA TEXHMYECKOM OWMOKM mnu nonyvyeHuss ot nwboro
3aMHTEpPECOBAHHOIO NMua 3asBfieHnst O AoNyLEeHHOM owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENIO LOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIS 3a NpegocTaBNeHneM MyHULMNANbLHOW yCnyrm

4.1. KOHTpOmnb 3a NOSIHOTOM M Ka4yeCTBOM MNpefoCTaBfEHNA MYHULMNANIbHON YCIyrn
BKMNtoYaeT B cebsi BbIsIBIEHNE U YCTpPaHEeHUe HapylleHur npaB 3asiBUTenen, nposegeHune
npoBepoK cobntogeHnsa npouenyp nNpeaocTaBneHnss MyHULMNANbHOW YCnyru, NOLrOTOBKY
peweHnn Ha pgencteua  (besgencTBme)  OOMMKHOCTHBIX ML, OpraHa  MEeCTHOro
camoyrnpaBneHuns.

dopmamMn KOHTpOSis 3a coOnogeHMEM MCMOSNHEHUS aaMUHUCTPATUBHbLIX Mpouenyp
ABIIAOTCA:

1) npoBepka W© cornacoBaHue MNPOEKTOB [OOKYMEHTOB MO MpefoCcTaBreHuto
MYHUUUNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS OeS0Npon3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHbIX MNPOBEPOK COOGMOAEHMUS
npoueayp NpeaocTaBfeHnss MyHUUMNANbHOW YCyri.

KoHTponbHble npoBepkn MOryT 6biTb MnaHoBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUU
nonyrogoBbIX WMAW rogoBbiX MNNaHoOB paboTbl opraHa MECTHOro camoyrnpaBrieHus) W
BHennaHosbiMK. [lpn npoBefeHMM NPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBsi3aHHble C NpefoCcTaBfeHMeEM MYyHUUMNANbHOW ycnyru (KOMMMEKCHbIE NPOBEPKN), Unu no
KOHKpETHOMY ObpalLeHunto 3asBUTENS.
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B uenax ocywecTBrieHns KOHTPONA 3a COBepLUEHMEM JencTBumn npu
NpeaocTaBNeHNN MyHULMNANbHON YCAYrn N NPUHATUN pelleHnid pykoBoauTenio Vicnonkoma
NpeaCcTaBNATCA CNpaBKM O peayrnbTaTtax NpeaoCcTaBeHNss MyHULMNANbHOW YCIyri.

4.2. TeKkywmn KOHTpONb 3a cobnogeHnem nocnegoBaTeNbHOCTN  OENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMM NpoueaypaMu No NpefoCTaBNeHU0 MyHULMNANbHON
ycrnyru, ocywiectBngaeTca npeacegartenem Nanatel, a Takke cneynanuctamu Manathbl.

4.3. [lepeyeHb [OOSMKHOCTHbLIX fAL, OCYLLECTBISAOWMX TEKyWUA KOHTPOISIb,
yCTaHaBnMBaeTCA MOSIOXKEHUAMU O CTPYKTYPHbIX MoApa3feneHnsax opraHa MeCTHOro
camoynpasneHust U 4OSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTam nNpoBedeHHbIX MPOBEPOK B Clyyae BbISABNEHUS HapyLeHWn npas
3asiBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHnIn 3aaBUTENEN.

PykoBoantenb (3amecTutenb pykoBOOAUTENSA) CTPYKTYPHOro nogpasneneHust opraHa
MECTHOro camMoOynpaBfneHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHoe un (unu)
HeHagnexauwlee BbINOMHEHNE aOMWHUCTPATUBHBIX OEWCTBUN, YKasaHHblX B pasgene 3
HacTosdwero PernameHTa.

[OMMKHOCTHbIE NULA U MHblE MYHUUMNANbHbIE CryXalMe 3a pelueHns u OencTBus
(6espencTaune), npUHMMaemble (ocywecTtBnsiemble) B xoae npegocTaBfieHns
MYHULMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM NopsaKe.

4.5. KoHTpornb 3a npegoctaBneHnemM MyHUUMNansHOW YCyrn CO CTOPOHbI rpaxaaH, ux
00beanHEHNN N opraHM3aunin, OCYLLECTBIISIETCA NOCPEACTBOM OTKPLITOCTU AEATENbHOCTU
npy npegocTtaBieHUM MYHUUMNANbHOW  YCNyrn, MOMydYeHUss MOSTHOW, aKTyanbHOW WU
AOCTOBEPHOM WHOpMauMM O MOpsiAKE MpPedoCTaBfieHNs MYHUUMNANbHOW yCcnyrm u
BO3MOXHOCTM  gocyaebHoro  paccMmoTpeHua  obpaweHun  (kano®) B npouecce
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIn.

5. JocynebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6esgencrams)
OpraHoB, NPeAoCTaBNASALWMX MyHULMNANBHYIO YCNYTY, a TakkKe UX AOMKHOCTHbIX 1L,
MYHUUMNANbHbIX CIyXXaLmx

5.1. Tlonyyatenn wMyHMUMNANbLHOM YyCNyrM WMMEKT npaBoO Ha ob6xanoBaHue B
aocynebHom nopsagke gevcteuin (6es3gencteusi) coTpygHukos Kcnonkoma, ydacTByHOLWMX B
npegocTaBneHnn MyHuumnanbHon ycnyrn, B Mcnonkom wnu B CoBeT MyHMUMMANbHOMO
obpasoBaHus.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CNeayoLwmnx Cnyyasx:

1) HapyweHne cpoka perucTpauuMmM 3anpoca 3asBuUTENs O NpefocTaBieHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka npeaocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHune y 3aaBUTENA JOKYMEHTOB Unn nHgopmaumm nmbo ocyLlecTBneHns
OENCTBUA, MNpeacTaBfieHMe UM OCYLLECTBMIEHME  KOTOPbIX He  NpeaycMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon Pepepaunn, Pecnybnukm TaTtapcrah,
AnacToBCKOro MyHMLMNANbLHOMO panoHa Ans NpeaocTaBeHnss MyHUUMNansHOW YCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeaycMOTPeHO
HOpMaTMBHbIMK MNpaBoBbiIMK akTamu Poccuirckon Pepepauun, Pecnybnukm TaTtapcrtaH,
AnacToBCKOro MyHULMMAanbHOro pavoHa Ana npefocTaBrieHns MyHUUMNanbHOW ycnyru, y
3asBuTens;

5) oTka3 B NpeaocTaBfieHUM MYHULMMAanbHOW YCIYrn, ecnn OCHOBaHWSA OTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMU UHBIMMA
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon Pepepaumn, Pecnybnukm TatapcTah,
AnacToBCKOro MyHULMNAnsHOro panoHa;
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6) 3aTpeboBaHne OT 3aaBUTENsd NpyU NPefoCTaBfeHuM MYHULMNAnbHOW  yCnyru
nnaTbl, He NPegyCMOTPEHHOW HOPMAaTUBHbLIMU NpaBoBbIMU akTamu Poccuickon denepaumn,
Pecnybnukn TatapcrtaH, AnacToBCKOro MyHULMNANbHOIO pamnoHa;

7) oTka3 Mcnonkoma, JOMMKHOCTHOrO nvua Mcnonkoma, B ucnpasneHnn OONyLWeHHbIX
onevyatok U owunboK B BblJaHHbIX B pe3ynbTate npefocTaBreHus MyHUUMNanbHOW YCnyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBEHHOIO CpoKa Taknx UCnpaBneHni.

8) HapyweHe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

9) NnpuocTaHoBEHME MNPeaoCTaBNeHNa MyHUUMNANbLHOM YCIyru, ecnm OCHOBaHuS
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl edepanbHbiMM  3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HAMWN UHLIMWU HOPMAaTUBHBIMW NPaBoOBbIMU akTamun Poccuickon denepauuu,
3aKOHAMW UM MHbIMM HOPMAaTMBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TartapcraH,
MYHULMMNANbHbIMU NPABOBbLIMU aKkTamMu.

10) TpebGoBaHne y 3aaABUTENst NpWU NPeaoCTaBfeHUM MYHULMNANbHOW  YCryrn
AOKYMEHTOB unu  uHdopMaumm, OTCyTCTBME W (MNKN) HEeOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb Mpu nepBoHayanbHOM OTKase B MpUMeMe AOKYMEHTOB, HEOOXOAUMbIX Ans
npegocTaBneHnsa MyHuumnanbHon ycnyru, nubo B npefocTaBneHnM MyHUUUNansHOM ycnyru,
3a MCKMOYEHNEM CrnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. )Xanoba nopaetca B nuMCbMeHHOM opmMe Ha OGymaHOM HocuTene wunu B
3EeKTPOHHOM hopMme.

XKanoba moxeT ObITb HanpaeneHa no noyte, 4yepe3d MOLl, ¢ wmucnonb3oBaHnem
NHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "WHTepHeT", oduumnanbHOro canta
AnactoBckoro MyHuuunaneHoro panoHa (http://www.apastovo.tatarstan.ru), EaunHoro
noptana rocygapCTBEHHbIX W MyHuuunanbHbix — ycnyr  Pecnybnuku  TaTtapcTaH
(http://uslugi.tatar.ru/), EgnHOro noptana rocygapCTBEHHbIX W MyHUUMNArnbHbIX YCryr
(dbyHkuun) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA NPU INYHOM NPUEME
3aaBuUTeENs.

5.3. Cpok paccMoTpeHus xanobbl - B Te4EeHMe naTHaguaTn pabounx gHEN co OHA ee
pernctpauuun. B cnyyae obxanoBaHnsa oTkasa opraHa, NpeaoCTaBfsoWwero MyHuunanbHyo
yCcnyry, [AOSMKHOCTHOIMO nuua opraHa, npefoCTaBsoOWeEro MyHUUMNAnbHYy YyCrnyry, B
npueme AOKYMEHTOB Y 3asiBUTens nmbo B MCNpaBfeHMn OOMNYLLEHHbIX ONe4YyaTok M OWMBoK
unu B cnyyae obxanoBaHus HapylleHUs YCTAHOBMEHHOrO CpoKa TaKMX UCMpPaBfieHUn - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauumn.

5.4. Y)Kanob6a gomkHa cogepxaTb CrneayrLyo MHGPopMaLmio:

1) HaMMmeHoBaHWe opraHa, NpPeaoCTaBMAWEro ycnyry, AO/MKHOCTHOMO fnvua opraHa,
NpegoCTaBNAOWEro ycryry, WM MyHULMNANbHOrO Criyallero, pelleHus u LencTBus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) damunuio, nms, OT4eCTBO (MocnegHee - NpU Hanuyumn), CBeAEHUS O MecTe
XUTenbCcTBa 3asaBuTENs - U3NYeckoro nuua nuMbo HaMmeHoBaHME, CBeOeHUsi O MecTe
HaxXOXOEeHUA 3adABUTENS - PUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEeKTPOHHOW MNOYTbl (NPWU HanNW4yMmM) U MNOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHuax U gencteusax (6esgenctesun) oprana,
npeaocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, AOJPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXallero;

4) poBofdbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM U
aencrtemem (6esgenctememMm) opraHa, NpeaocTaBfsloWero ycrnyry, OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBNALLEro YCNyry, Unn MyHULMNAnsHOro CrAyXaLlero.

5.5. K xanobe moryT O6bITb NPUMAOXKEHbl KOMUW [OKYMEHTOB, MNOATBEPXXAAOLLNX
N3NoXeHHble B Xanobe obctoaTenbcTa. B Takom cny4vae B xanobe npMBoguTcs nepeveHb
npunaraemblx K He JOKYMEHTOB.



http://uslugi.tatar.ru/

94

5,6, Mo MHeHuo npokypatypbl PT, ®epepanbHbin 3akoH ot 27.07.2010 Ne210-
®3 He copepxut TpeboBaHMsa O nognucaHum xanobbl 3assutenem. Kakmx-nmbo
pasbsACHEHWI O Nopsiake naeHTudrKaumm 3asasBuTenst Npu OTCyTCTBMM NOLNUCKU NPOKypaTypa
Aatb He moxeT. BY «OCU PT» 3anpoweHsbl pasbacHeHust U3 MnuHakoHompassutuna PO, Ho
OTBET Noka He NOCTYNuI.

[MoaTomy pelwieHve nNo NyHKTY 5.6 (OCTaBnATb WM UCKIKOYaTb) OCTaBfEHO Ha
YCMOTPEHUE OpraHa, NpeaocTaBnsoLWero MyHUUUNanbHyo yCnyry.

5.7. Mo pesynbTaTam paccMoTpeHus xanobbl pykoBoauTenb Wcnonkoma (rnaea
MYHULMNANbHOro panoHa) NPUHUMAaET OOHO U3 CNeayoLWNX PELLEHNIA:

1) yooBneTtBopsieT xanoby, B TOM 4ucre B (popMe OTMEHbl MPUHSTOrO peLLeHus,
ncnpaeneHnsa OOonyLeHHbIX OpraHoM, NpefoCTaBMSOWMM YCIyry, oneyaTtok u owunbok B
BblJaHHbIX B pes3ynbTate npegocTaBneHus ycryrm [OOKyMeHTax, BO3BpaTa 3adBUTENto
AEHEeXHbIX CPeACcTB, B3UMaHWE KOTOPbIX HE MPeayCMOTPEHO HOPMATMBHbLIMW MPaBOBbLIMU
aktamn Poccuinckon degepauun, HOPMATUBHBIMW  MNpaBoOBbIMW  akTamun  PecnyGnmku
TartapcTtaH, a Takke B UHbIX hopmax;

2) oTKa3blBaeT B y4OBETBOPEHNN Kanobbl.

He nosgHee pHsA, crnegywowero 3a AHEM MPUHATUSA pPeLleHUs, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asiBUTESIl0 B MUCbMEHHOW (opMe M MO >XeNnaHuw 3asBuTtens B
31EeKTPOHHOM (popMe HanpaBnAeTCd MOTUBMPOBAHHLIA OTBET O pesynbTaTax pacCMOTPEHNSA
Xarnobbl.

5.8. B cnyyae npusHaHua >xanobbl noanexawen yOooBMEeTBOPEHUIO B OTBETE
3asBuUTEN0 JaeTca MHdopMauus o OencTBusax, ocywecTtBnsemblx [lanaton, B uensax
He3aMeaIMTENbHOro YCTPaHEHUS BbISIBIIEHHbBIX HApPYLUEHU MPU OKas3aHUM MyHUUMNANbHON
ycryrn, a Takke NPUHOCATCA U3BUHEHUS 3a OO0CTaBrfieHHble HeynobcTBa M yKasbliBaeTCs
MHdopMaumna O AanbHENWNX AENCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTL 3assBUTENO B
Lensix nosly4eHns MyHuUmMnanbHOM yCryri.

5.9. B cny4yae npu3HaHus xanobbl He noanexaiwlen yaoBNeTBOPEHUKO B OTBETE
3asBUTENI0, JAKTCA apryMeHTMPOBaHHbIE Pa3bsCHEHNS O NPUYNHAX NPUHATOrO peLUueHnsd, a
Takke nHpopmaumsa o nopsaake ob6xxanoBaHNA NPUHATOrO peLLeHUs.

5.10. B cny4ae ycTaHOBNEHUs B XO4e UK Mo pe3yrbTaTaM pacCMOTPEHUS Xanobbl

NpU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLEHUS NN NPECTYNIEHNS

AOSDKHOCTHOE NnNUo, paboTHUK, HageneHHbIe NOTHOMOYUAMU MO PACCMOTPEHUIO Xarnob,
He3aMeaIMTEeNbHO HaNpPaBNAT UMEKLIMECS MaTepurarnbl B OpraHbl NPOKypaTypbl.

6. OcobeHHOCTU BbINOSTHEHUS aAMUHUCTPATUBHbLIX Npoueayp (Aencteun) B

MHOIrOOYHKLMOHAMNbHbIX LLIeHTpax NpeaocTaBreHns rocygapCTBEHHbIX U MyHULMNANbHbIX

ycnyr

6.1. Onucaxve nocrnegoBaTenbHOCTM  OEeUCTBUN npu npegocraBneHmum
MYHMUMMNAnNbHON YCNyru BKNo4aeT B cebs cnegytowme npouenypbl:

1) nHbopmmpoBaHMe 3aaBUTENS O MOPSAKE NpPefocTaBleHUs MyHULMNnanbHOM
ycnyru,

2) NpUHATNE W perucTpauus 3adBfeHus U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHnss MyHUUMNansHOW YCNyru;

3) hopmmpoBaHMe U HanpasfieHMEe MEXBEOOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
yyacTBylouwiMe B nNpefocTaBfeHMM MyHUUMnanbHOW ycrnyru, B TOM 4ucrie no
KOMMMEKCHOMY MEeXBEAOMCTBEHHOMY 3anpocy;

4) npoBepka OEWCTBUTENbHOCTU YCUIEHHOW KBannUKaunmoHHON UNdPOBON
3MIEKTPOHHOM MNOANUCKU  3asiBUTENs, WCMONb30BaHHOM nNpu nodade 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JoKymeHTamu B [Nanarty;

6) Bblaa4a 3aaBUTENIO pesynbTata MyHUUMNansHOW yCnyriu.
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6.2. MH(popMmmpoBaHue 3aaBUTENS O MOpsSiaKe npenocTaBneHuns
MYHULMNANbHON yCnyru

3asasuTtenb Bnpase obpatutbcs B MPL| nmyHo, No TenedoHy n (unm) aneKTpoHHON
noyTte Ans NonyyYeHnsa KOHCYNbTauum o nopsiake noslydyeHnss MyHULMNansHOM YyCnyru.

Cneuupanuct ML, nHdopmmnpyeT 3asButens, B TOM 4ucrne no cocrtasy, dopme
npeacraBnsaeMon OOKyMeHTauum v OpyruM Bomnpocam Afis NoslydYeHust MyHUuunanbHOM
yCrnyru v npu HeobxoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUn 6naHka 3asiBreHus.

3agBuTenb MOXEeT MOoNyyYuTb WHopMaumio O nopsake npenocTaBleHus
MYyHULMNAanbHON ycnyrm nytem csobogHoro  pgoctyna C cauvTa MoL]
http://mfcl6.tatarstan.ru/

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBISIOTCA B A€Hb
obpalleHnsa 3aaBuTens.

PesynbTat npoueayp: wWH@opmauma no coctasy, dopme npeacraBfsemon
AOKyMeHTauum 1 apyrum Bonpocam nosty4eHnss MyHuLmunanbHOW yeryru.

6.3. NpuHATME 1 perncTpauna 3aaBneHuns

6.3.1. 3aaBuTenbL NNYHO, Yepe3 [OBEPEHHOE NULO WM B 3MEKTPOHHON dhopme
nogaet nMNUCbMEHHOE 3asiBfieHMe O npefocTaBfieHMM MyHUUMNAnbHOMW  yCcnyru w
npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C NMYHKTOM 2.5 Hactosuwero PernameHTta B
MoLl, ynaneHHoe paboyee mecto MOLY.

3asaBrneHne o npeaocTaBfeHNUn MyHULMNAnbHOW YCNYrn B 3NEKTPOHHON dopme
HanpasnseTcsa 4epe3 [lopTan rocygapCTBeHHbIX M MyHUMUMNANbHbIX ycnyr Pecnybnukn
TartapctaH. Pernctpauus 3adBneHud, NOCTYNMBLUErO B 3NIEeKTPOHHOW  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOL|, Begywmin npuem 3asBneHnmn, OCyLLECTBNSET NPoLEeaypbl,
npegycMOTPEHHbIe perfiameHToM paboTsl ML,

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASIOTCHA B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaT npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBNieHNe.

6.4. dopmupoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT  OEeUCTBUTENbHOCTb  YCUITIEHHOW  KBanuuKaumMoHHOW  LMdpoBOU
3MIEKTPOHHOM MNOoANUCKU  3asiBUTENsl, WCMOMb30BaHHOM NpU nogadve 3asiBNeHust o
npegocTaBfieHU MyHULMNANbLHOW YCIyru;

dopmMUpyeT 1 HanpaBnseT MeXBEOOMCTBEHHbIE 3anpoChl B OpraHbl, y4acTByoLne
B MpedocTtaBneHun MyHUUUNanbHOM YyCryrm, B TOM 4YuUCrie MO  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAIOTCA B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasBrieHHblE 3arnpochl.

6.4.2. Cneumanuct MLl nocne nony4eHnss oTBETOB Ha 3anpochkl hopmMmpyeT nakeT
AOKYMEHTOB M HanpasnseT ero B [lanaty B nopsgke, yCTaHOBIIEHHOM perfameHToMm
paboTbl MOL.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasneHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru
6.5.1. Cneumanuct MOL, npy noctynneHun pesyrnbTata MyHALUUNANsLHOM yCnyrm n3
Manatbl perncTtpupyet ero B YCTaHOBIIEHHOM MOpPsSAKe. M3BellaeT 3asButensa (ero
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npegcrasutens) c ncnonb3oBaHMeM crnocoba cBA3W, yKa3aHHOro B 3asdBMEHUM,
0 pesynbTaTte npefoCTaBNeHUs MyHULMMNANsHOW YCyru.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM NOAMYHKTOM, OCYLLECTBMASAOTCA B A€Hb
NoCcTynneHns JOKymeHToB 13 [anaTbl.

PesynbTaT npouenyp: nsselweHne 3asaButens (ero npeacraBuTens) o pesynbtarte
npegocTaBfieHUss MyHULMMNANbLHOW YCNYru.

6.5.2. Cneumanuct MOLl BbigaeT 3asaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

lMpoueaypsl, ycTaHaBMBaeMble HAaCTOALLMM MYHKTOM, OCYLLEeCTBNATCA B Nopsaake
oJYepedHOCTU, B AeHb NpubbiTUS 3adBUTENS B CPOKW, YCTAHOBMEHHblE perramMeHToM
paboTbl MOL.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHULUMNANbHON YCyru.
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MpunoxeHne Ne1

B

(HaMMeHoBaHWe opraHa MeCTHOrO CaMoynpaBeHus

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEnND).
(ans ropnanyecknx nuu - NOsTHOE HanMeHoBaHWE,
OpraHn3aunoHHO-NpaBoBas hopma, CBEAEHUS O
rocygapCTBEHHOW pernctpaumn; ansa usnyecknx nu -
hammnus, ums, oT4ECTBO, NACMOPTHLIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3agBneHune
0 NpenocTaBneHnn MHpopmaumm 06 06bEKTax HeABMXKMMOro MMYLLLECTBA, HAXOASLWMXCA B
MyHMLUMNAanbHON COBCTBEHHOCTM M NpefHa3HavYeHHbIX AN caayvm B apeHay

Mpowy Bac npepoctaButb MHGoOpMauumio o6 obbekTax HeABMXXMMOro UMYLLEeCTBa,
HaxoAALMXCHA B MyHMLUMNANbHON COBCTBEHHOCTUN U NpeAHa3HaYeHHbIX ANs caadn B apeHay.

MecTopacnonoxeHue HeABMXUMOro UMyLLEeCTBa: MyHUUUNAanNbHbIN panoH (ropoacKomn
OKPYr), HACENEHHbIN NYHKT yn. a.

K 3aaBneHuio npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) lOKyMEHTbI yOOCTOBEPSIOLLME NINYHOCTD;

2) [okymeHT, nogTBepXAatolun MOMHOMOYUA npeactaBuTensd (ecnm OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENDb).

O64a3ytock Npu 3anpoce NPeaoCTaBUTbL OPUTMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (®PMN0)
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TpeboBaHne 0 NnpuBeAEHUN B NPUNOXEHNE K aAMUHUCTPATUBHOMY pernameHTy Orok-
CXeMbl MNpeaocTaBneHns rocygapcTtBeHHon ycnyrn (nyHkT 16 [MpaBun paspabotkm u
yTBEpPXAEHUS aMUHUCTPATUBHBIX perfnamMeHToB NpeaocTaBreHnsa rocygapCTBEHHbIX YCNyr,
yTBEPXAEHHbIX nocTaHoBneHneMm [NpasutensctBa Poccuinckon ®epepauumn ot 16.08.2011
Ne373) ytpatvno cuny B CBA3W C u3gaHuMeM noctaHosrieHus [pasutensctBa Poccuiickomn
depepaumm ot 13.06.2018 Ne676 «O BHECEHUM W3MEHEHUA B HEKOTOpPble aKThbl
MpaButenbctBa Poccuiickon degepaumm B CBA3M C ONTMMMU3aUMEN nopsiaka paspaboTku um
yTBEPXAEHUS aAMUHUCTPATUBHBIX PErMaMeHTOBY.

CooTBeTCTBYHOLUNE N3MEHEHUS NOArOTOBMNEHbI A4S BHeceHus B [opsagok pa3paboTku u
yTBEPXAEHUS afMUHUCTPATUBHBLIX PerfiaMeHTOB NpefoCTaBfieHUs rocy4apCTBEHHbIX YCNyr
UCMONHUTENbHBIMKW ~ OpraHamn  rocygapcTBeHHon Bnactu  Pecnybnukn  TaTapcrtan,
yTBEPXAEHHbIMU nocTaHoBneHnem KabuHeta MuHuctpoB Pecnybnukm TaTapctaH oT
02.11.2010 Ne880.
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WckntoveHo BBMAY U3MEHEHUs onpeaeneHnsa TepMmnHa «yaaneHHoe pabovee mecto MLy
IMKM PT Ne593
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MpunoxeHne N2

PykoBogurernto

McnonHutenbHOro komuTteTa
MYHMLMMNANbHOIO
pavioHa Pecnybnuku TaTtapcraH
or:

3agaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, OOMNYWEHHOW NPU OKa3aHUM MYHUUMNANBHOWM  YCIyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMUS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHATMS pelweHnss o6 OTKMOHEHUWM 3asiBNeHus 06 umcnpaBneHum
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOMuMM Ha OyMaxkHOM HOcuTere MOoYTOBbIM OTNPaBfEHMEM MO

agpecy:

MoaTeBepkgato CBOE cornacue, a Takke corfacve npeactaBngemMoro MHOK fvua Ha
06paboTKy NepcoHanbHbIX AaHHbIX (COOp, cucTeEMaTM3aUmIo, HAKOMMEHNE, XPaHEHNE, YTOYHEHNE
(oBHOBMEHNE, W3MEHEHME), WUCMONb30BaHME, pPacnpocTpaHeHve (B TOM u4ucre nepegady),
o6e3nnunBaHmne, GrIOKMPOBaHNE, YHUUTOXEHNE NEPCOHANbHbLIX AaHHbIX, a8 TAKKE MHbIX OEVCTBUN,
HeobxoauMbIX AN 0obpaboTkM  MNepcoHanbHbIX AaHHbIX B paMkax npeaocTaBneHust
MYHULIMNANbHOW YCnyrn), B TOM 4YMCrie B aBTOMAaTU3MPOBAHHOM pPeXMME, BKIHOYaa MpUHSTUE
PELLEHNA HA WX OCHOBE OpPraHoOM MPefoCTaBNSAWMUM MyHULMNANbHYO YChyry, B LEensx
npeaocTaBneHnst MyHUUMnanbHOW YCnyri.

HacTtosawum nogreepkaato: CBEAEHWS, BKIIOYEHHbIE B 3asiBNEHNE, OTHOCSILLMECH K MOEW
FNIMYHOCTN N NpPEeOCTaBfsieMOMY MHOK JiULY, @ Takke BHECEHHble MHOK HWXKEe, LOCTOBEPHbI.
[oKyMeHTbl (KOnMuM OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNIEHUI0, COOTBETCTBYHOT TpeboBaHMsM,
YCTaHOBIEHHbIM 3aKoHoAAaTenbCTBOM Poccunckon Pepepaupnmn, Ha MOMEHT nNpeacTaBreHus
3asBreHNst 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXXaT AOCTOBEPHbIE CBEAEHMSI.

[ato cBoe cornacue Ha ydacTue B ornpoce Mo OLEeHKe KayecTBa NpefoCTaBfieHHOW MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:
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(mnata) (noanuceb) (®.1.0.)

MpunoxeHne
(cnpaBo4HOE)

PekBnanTbl 4OMMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHl/ILI,I/IFIaJ'IbHOVI ycnyrm
N OCYLLECTBITAOLNX KOHTPOJIb €€ UCMOJTHEHUA,

McnonkoMm AnacToBCKOro MyHMLUMNANbHOIO panoHa

[omKHOCTb TenedoH OnEeKTPOHHbI agpec
PykoBogutens ncnonkoma 8(84376)22141 apast@tatar.ru
Ynpasnsowmn genamm ncnonkoma 8(84376)21513 apast@tatar.ru
Mpencenatens MNanarthbl 8(84376) 22471 rustam.zamdihanov@tatar.ru
Cneuyanuct lNanatbl 8(84376) 22454 fardiya.husainova@tatar.ru

CoBeT AnacToBCKOro MyHUUUNANbHOIo pamnoHa

[lomKHOCTb TenedoH ONeKTPOHHbIN agpec

maBa 8(84376)21252,21352 apast@tatar.ru

MpunoxeHne Ne 5

K NOCTaHOBEHMNIO
NOCTaHOBNEHMEM
McnonHuTenbHOro kommteTa
AnacToBcKoro
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MYHULMNANbHOro panoHa
Pecnybnuku TaTtapctaH
ot 24 asrycta 2020 r. Ne 303

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBfeHnss MyHUUMNAanNsHOW yCnyrn nNo nepefaye B apeHay MyLLecTBa,
COCTaBnALWEro MyHULMNanbHY0 KasHy

1. O6wue nonoxeHuns

1.1. HacTtoawmn PernameHT yctaHaBnuBaeT CTaHA4apT WM NOPSAOK nNpeaocTtaBrieHns
ycrniyrm no rnepejade B apeHady MyHMUMNANbHOMO WMyLecTBa KasHbl (Oanee —
MyHUUMNanbHasa ycnyra).

1.2. Monyyatenn MyHUUMNANbHOW YCNyrn: usnyeckne w puanyeckme nuua,
nHauBMAayarnbHble NpeanpuHUMaTenu.

1.3. MyHuumnanbHas ycnyra npegoctaBnsetca WCnonHUTenbHbiIM KOMUTETOM
AnacToBCKOro MyHMUMnNanbLHOro paroHa (ganee — Mcnonkom).

NcnonHutenb MyHMUMMANbHOW YCNyrM — nanata WMMYLECTBEHHbIX W 3eMeSbHbIX
OTHOLWEHM AnacTOBCKOro MyHuUMNanbHOro pavioHa Pecnybnuku TartapctaH (panee —
ManaTa).

1.3.1. Mecto HaxoxpgeHust [lanaTbl: PT, AnactoBckuM panoH, nrr.AnactoBo,
yn.CoseTckas, a.2.

Mpadhmk paboTsl : exxeaHeBHO ¢ 08.00 oo 17.00, kpome cyb660ThLI U BOCKPECEHDBA.

MpreMHble AHW: NOHeaeNbHUK, BTOPHUK, YeTBEpT.

HenpuemMHble oHKW: cpeaa, NATHULA,

cyb0boTa, BOCKpeceHbe: BbIXOAHbIE OAHW.

Bpems nepepbiBa 4ns OTAbIXa U NUTAHUA YCTaHaBNMBaETCs NpaBuniaMy BHYTPEHHETO
TPyOoBOro pacnopsgka.

CnpaBoyHbii TenedoH 8 (84376)22-4-71, 22-4-54.

[Mpoxoa No AOKyMeHTaM yaOCTOBEPSAIOLWNM FINYHOCTb.

1.3.2. Agpec odmumanbHOro canmta MyHUMUMNANbHOrO panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn «UHTepHeT» (panee — ceTb «WMHTepHeT»): (http:// www.
apastovo.tatar.ru).

1.3.3. MH(bopmaumss 0 MyHMUMNANbLHOW ycryre, a Takke O MeCTe HaxOXOEHUs u
rpadouke paboTbl [NManatbl MOXeT ObITb NONy4eHa:

1) nocpeacTBoM MHGOPMALMOHHBIX CTEHOOB, COAEPXKALLMX BU3YyalibHYO U TEKCTOBYHO
WHpoOpMaUUIO O MyHUUMNANbHOM YCnyre, pacrnonioXeHHbIX B nomelleHuax Kcnonkoma
(ManaTsl), ansa paboTbl ¢ 3asABUTENSMN.

MHdopmaums Ha rocygapCTBEHHbIX 43blkax Pecnybnuku TaTtapctaH Bknovaet
CBeLEeHMa 0 MyHUUmMnanbHoOW ycnyre, cogepXxaiwumeca B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpenctBom cetn «MHTepHeT» Ha ouumanbHOM canTe MyHULMNANbHOMO panoHa
(http:// www.apastovo.tatar.ru.);

3) Ha [lNopTane rocygapCTBEHHbIX U MyHUMUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIi nopTan) (aanee — EQuHbIi nopTtan);

4) Ha EanHoM nopTarne rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B cnonkome (MNanarte):

npv yCTHOM OBpaLleHnn - MMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM Yuncne B (bopme 3MEKTPOHHOrO AOKyMeHTa) obpaleHmum — Ha
BymaKHOM HOcuTEene Mo NoYTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.apastovo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. WHdopmauua no Bonpocam  MNpefoCcTaBneHus MyHUUMNAnbHOW  ycnyru
pasmMellaeTcsa cneuunanucTom anatel Ha opuuMansHOM canTe MyHUUUNArbHOro pavoHa u
Ha MHPOPMAaUMNOHHBIX CTeHAax B nomelleHunsax Manatel ana paboTbl C 3as9BUTENSAMM.

NHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TatapctaH, pa3meliaemas
Ha WMHMOPMALMOHHbLIX CTeHOaxXx U Ha oduuMmanbHOM cauTe MyHUUMNAanbHOro panioHa B
NHPOPMaALMOHHO-TENEKOMMYHUKALUNOHHON ceTn  «MHTepHeT», BKMYaeT cCcBeaeHus o
MYHULMNANbLHOW ycnyre, cogepxawmecsa B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

1.4. llepevyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, Perynupylowmx npegocTaBrieHne
MYHUUMNANbHOW ycnyrn (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB UX oOdmumnanbHOro onybnukoBaHus), pasMmelleH Ha oduumanbHOM caunTte
MYHULMNANbHOrO panoHa B MUHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MIHTepHeT», B
rocyfapCTBeHHOM MHGOPMaLMOHHOM cucrteme «PeecTp rocyagapCTBEHHbIX W
MyHULMNanbHbIX ycnyr Pecny6nvku

1.5. MNMpepocraBneHne MyHUUUNANbLHOM YCIyrn OCYyLLECTBISETCS B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuickon depepaumm ot 30.11.1994 Ne 51-d3 (panee —
K P®) (CobpaHne 3akoHopaTenbctBa Poccunckon ®epepauumn, 05.12.1994, Ne 32, cr.
3301);

3emenbHbIM kogekcom Poccuiickon ®epepaummn ot 25.10.2001 Ne 136-d3 (nanee —
3K P®) (Cobpanue 3akoHogaTenbctBa Poccuickon ®epepauun, 29.10.2001, Nod4,
cT.4147);

®epepanbHbiM 3akoHOM oT 18.06.2001 Ne 78-93 «O 3emneyctponctee» (ganee —
depepanbHbin 3akoH Ne78-d3) (CobpaHue 3akoHopatenbcTBa Poccunckon degepaumm,
25.06.2001, Ne 26, cT. 2582);

depgepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «0O6 obwmx npuHUMNax
opraHuMsaumMm MecTHOro camoynpasneHna B Poccuickon depepaumn» (ganee —
depepanbHbin 3akoH Ne131-d3) (CobpaHne 3akoHopatenbctBa PP, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-3 «O6 opraHnsaumm npegocTtaBneHus
rocydapCTBEHHbIX U MyHuUMNanbHbIX ycnyr» (ganee — ®epeparnbHbli 3akoH Ne 210-$3)
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®egepauum, 02.08.2010, Ne31, c1.4179);

MoctaHoeneHue lNpasutensctea P® ot 27.09.2011 Ne797 (pen. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXAy  MHOrO(YHKUMOHaNbHbIMWU  LUEeHTpamMu  npeaocTaBneHuns
roCydapCTBEHHbIX M MyHMUMNanbHbiX  ycnyr wn  degepanbHbiMM  OpraHamu
WCNOSTHUTENbHOW BNacTW, OpraHaMmu T[OCY4apCTBEHHbIX BHEOHMKETHbIX (POHAOB,
opraHamu rocygapcTtBeHHouM Bnactu cybbektoB Poccunckon depepauuun, opraHamu
MECTHOro camoynpasneHusa» (ganee — noctaHoBneHne Ne797) (CobpaHue
3akoHopaTtenbcTBa PO, 03.10.2011, Ne40, cT. 5559);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TaTapcTtaH» (ganee — 3akoH PT Ne 45-3PT) (Pecnybnuka
TatapctaH, Ne155-156, 03.08.2004);

YcraBom AnacToBCKOro MyHuuunaneHoro panoHa Pecnybnvkn TaTapcTaH,
npuHsaToro PeweHnem CoBeTa ANacToBCKOro MyHuumnansHoro panoHa ot 08.12.2005 Ne14
(oanee — YcraB);

MonoxeHnem 06 WCNONHUTENBHOM KOMUTETE AMNACTOBCKOrO MYHULMMNANbHOMO
panoHa o1 27.01.2006 Ne31, yTBepxaeHHbiM PeweHnem CoBeta AnacToOBCKOro
MyHMUMNanbHOro panoHa (aanee — MNMonoxexne 06 VK);

MonoxeHnem o lManate MMyLWECTBEHHbIX U 3eMeNbHbIX OTHOLLEHU ANacTOBCKOro
MYHUUMMNANbHOMO  panoHa,  yTBepxaeHHbiM  Pewenvem  CoBeta  AnacTOBCKOroO
MYHUUMNAanNbHOro panoHa ot 26.12.2005r. Ne32 (ganee — NonoxeHune o Nanare);

MpaBunamn BHYTPEHHEro TPyaoBOro pacnopsgka Mcnonkoma, yTBepXKOEHHbIMU
pykoBogutenem Mcnonkoma (ganee — Npasuna).

1.6. B HacTosLWeM pernaMmeHTe UCNonb3yTCA crieayolmne TepMnHbl U onpeaeneHus:
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yaaneHHoe paboyee MECTO  MHOrO(YHKLMOHANbHOIo LueHTpa
NpeaocTaBneHns rocygapCTBEHHbIX WM MyHUUMMNAnNbHbIX — YCNyr — TepputopuanbHO
000CcOBNeHHOE CTPYKTYpHOE noapasgeneHne (ouc) MHOrOYHKLMOHANBHOIO LIEHTpa
NnpeaocTaBNeHns rocyaapCTBEHHbIX M MYHUUMNAsbHbLIX YCRyr, CO34aHHOEe B FOpPOACKOM
(cenbckom) nocerneHMn MyHULMNanbHOrO panoHa WM B ropoAckoM okpyre Pecny6bnuku
TatapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun opraHusauum AOesTenbHOCTU
MHOTrOYHKLUMOHANbHbLIX LIEHTPOB MPeAoCTaBEHNA rOCYOAaPCTBEHHbIX W MyHULMNAbHbIX
ycrnyr, yTBepXAeHHbIX nocTaHosneHnem [pasutenbctBa Poccunckon depepaumm ot
22.12.2012 Ne1376 «O6 yTtBepxageHun [lpaBun  opraHu3aumMm  OesATENbHOCTU
MHOTrOYHKLMOHaNbHbIX LIEHTPOB MNPEeAOCTaBNEHNSA FOCYOAPCTBEHHbIX W MYHULMNANbHbIX
yCnyr»;

TexHnyeckaas owwubka - owwubka (onucka, oneyaTka, rpamMmaTudeckas unu
apupmeTndeckas  owmbka nmbo nogobHaa  owmbka), gonyweHHas  OpraHom,
NpeaocTaBNALWMM MyHULMNANbHYO YCNyry, U npuBeallas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAansHOW yCnyrn), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHNS.

B Hactosiwem PernameHTe nog 3aaBfieHMEM O NpefocTaBfieHUM MyHULUNanbHOW
ycnyrm (ganee - 3asiBfeHWe) NOHMMAaeTcs 3anpoc O NpeaoCcTaBfeHUn MyHULMNanbHOM
ycnyrm (n.2 ct.2 ®egepansHoro 3akoHa ot 27.07.2010 Ne210-93). 3aaBneHue 3anonHaeTcq
Ha cTaHgapTHoM BnaHke (npunoxeHune Ne1).
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2. CTaHgapT npefocTaBneHns MyHUUMNanbsHOW yCryrm

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULMNANbHOW YCIyru

CopepaHue TpeboBaHUI kK cTaHaapTy

HopmaTuBHbIN aKT,
yCTaHaBMMBAOLLNIA YCIyry unm
TpeboBaHune

2.1. HanmeHoBaHve MyHULMNANBHOM
ycnyru

I'Iepep,al-la B apeHny MyHuuunalibHONo wuMyllecrtBa
Ka3Hbl

3K P®, NonoxeHnewm o ManaTte

2.2. HammeHoBaHMe WCNONMHUTENbHO-
pacnopsianTenbHOro opraHa MeCTHOro

NcnonHutenbHbIn koMUTEeT AnNacTOBCKOroO
MyHUUMnNanbHoro panoHa Pecnybnukn TatapcTaH

MonoxeHune 06 UK;
MonoxeHue o ManaTte

camoynpaBneHusi,  HenocpeacTtBeHHo | [Manata WMyLLECTBEHHbIX W 3eMefbHbIX OTHOLLEHWN

NPeaoCTaBnALWEro  MyHUMUMNAnbHYH | AMACTOBCKOroO MyHMUMMNANbHOMO panoHa

ycnyry

2.3. OnucaHue pesynbTaTta PacnopsikeHue ncnoskoma o] nepegadye | 3K P®, NonoxeHue o MNanaTte
npeaocTaBneHns MYHULMNANbHOM | MyHULMNANbHOrO MMYyLLLECTBA Ka3Hbl B apeHay.

ycnyrm [loroBop Ha nepegady MyHUUMNANbHOrO MMyLlECTBa

Ka3Hbl B apeHay.
MNucbMo 06 oTkase B NpefocTaBneHn MyHULMNAnbHOM
ycnyrm

2.4. Cpok npegocTaBreHunst
MYHULMNANbHOW YCNyru, B TOM YnUcre C
yyeToM HeobxoaumocTn obpalleHus B
opraHusaumn, yyacTByoLne B
npegocTaBneHnn MyHULMNanbHON
yCrnyru, CpOK NpMOCTaHOBIEHUS
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru B criy4ae, ecnm BO3MOXXHOCTb
NPUOCTaHOBNEHNS NpeayCMOTpeHa
3aKkoHogaTennbcTBOM Poccuimnckon
depepauyunm

He 6onee 12 paboyux gHen C MOMeEHTa perucrpauum
3asBneHns

2.5. McuepnbiBatoLwmi nepeveHo
AOKYMEHTOB, HeobXxoaANMbIX B
COOTBETCTBUM C 3aKOHOAATESbHbIMU
nnm NHBIMU HOPMaTUBHbLIMU
npaBoBbIMU akTamu ans

1) 3agBneHue:
- B oopMe AOKYMeHTa Ha BymaxHOM HOCUTene;
- B  9neKTpoHHOM  dopmMe, noanvcaHHoe B
cooTBeTCTBUM C TpeboBaHnsiMn degepanbHOro 3akoHa oT
06.04.2011 Ne 63-®3 «O6 3neKTpOHHOW MOAMUCKY», MNPU

3K P®, MNonoxeHune o MNanate
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npeaocTaBreHns MYHULMNANbHOW
ycryru, a Takke Ycnyr, KoTopble
ABNAOTCA Heo6XxoauMbIMU n
ob6sA3aTenbHbIMM AN NpeaocTaBneHus
MYHUUMNANbHOW YCnyrn, MNOoArnexalwmx
npeacTaBreHnto 3asiBUTeNeM, crocobbl
UX MONyYeHus 3asiBUTEeNnemM, B TOM
yucne B aNEKTPOHHOW chopme, Nopsaok
NX NpeacTaBneHns

obpaweHun nocpeacTsomM PervoHanbHoOro noprana;

2) JokymeHTbl yaocToBepsioLwme NMYHOCTb;

3) [lokymeHT, noaTBepXKaaroLLmin NOJSTHOMOYUS
npegcraButens (ecnn OT UMEeHU 3asiBUTeENs AOencteyeT
npeacTaBuUTENb);

4) Konun yupeauTtenbHbIX JOKYMEHTOB HOPUANYECKOro
nuua.

3asBneHne UM OOKYMEHTbl Takke MoryT ObiTb
npeacraBneHbl  (HanpaerfeHbl)  3asBUTENEM  4epes
PernoHanbHbIN nopTan B BUAE 3MEKTPOHHbIX AOKYMEHTOB,
NnoAnNMCaHHbIX YCUINEHHON KBanMuumpoBaHHoOM
3NEeKTPOHHOM MOANUCHIO.

2.6. McuepnbiBatoLwmi nepeyeHb
AOKYMEHTOB, HeobxoaUMbIX B
COOTBETCTBUN C HOPMaTUBHbLIMMU
npaBoOBbIMU akTamu ans
npegocTaBneHus MYHULUMNANbHON
ycnyru, KOTOpble  HaxogaTcsa B
pacnopsiKeHnn rocyaapcTBEHHbIX
OpraHos, opraHos MECTHOro
camoynpasneHus n
NnoABEAOMCTBEHHbIX rOCYyAapCTBEHHbLIM
opraHam unM  opraHam MeCTHOro
camoynpaBfeHns  opraHu3auum  wu
KoTopble 3asiBuTENb BNpaBe
npeactaBuTb, a Takke cnocobbl KX
nosly4yeHust 3asBuUTENsSMU, B TOM Yucne
B ONEeKTPOHHOW dopme, MNOpsOdoK UX
npegcraBneHus; rocyaapCTBEHHbIN
opraH, opraH MeCTHOro
camoynpasneHus NMbo opraHusauus, B
pacrnopsKeHNUN  KOTOPbIX HaxXoAATCs
AaHHble JOKYMEHTbI

MonyyatoTca B
B3aMMOOencTBUA:

1) Beinucka n3 EgmHoro rocygapctBeHHOro peecrpa
npaB Ha HeOBMXMMOE MMYLLECTBO W CAENIOK C HUM O
npaBax Ha 3gaHue, CTPOEHMNE, COOPYXKEHNE, HaxoasLwmnecs
Ha NnpnobpeTaemMoM 3eMEeNbHOM Y4YacCTKe;

2) Buinucka 13 EgnHOro rocygapcTBeHHOro peectpa
npaB Ha HeOBMXMMOE MMYLLECTBO W CAENIOK C HUM O
npaBax Ha npuobpeTaemMbli 3eMefbHbIN Y4aCTOK;

3) KagacTtpoBbin  nacnopt  3gaHuda,  CTPOEHus,
COOPYXXEHUS;

4) CeepgeHus n3 EMPHKOJ1 nnbo Ceeaenus ns EMPUI

paMKax MeXXBeaJOMCTBEHHOIo

3K P®, NonoxeHune o NManaTte
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2.7. lMNepeyeHb
rocygapctBeHHon Briactm  (opraHos
MECTHOro caMoyrnpaBrieHus1) W  UuX
CTPYKTYPHbIX nogpasgeneHun,
cornacoBaHue KOTOpbIX B chy4vasix,
npeasycMOTPEHHbIX HOPMaTUBHbLIMMU
npaBoBbIMK akTamu, TpebyeTtcsa aAnd
npegocTaBneHns ycrnyrm u KoTopoe

opraHos

CornacoBaHne MyHULMNanbHOM ycnyru He TpebyeTca

oCyLlecTBnAseTCs opraHom,

npegoCTaBNAWUM  MYHUUUNANbHYIO

ycnyry

2.8. WMcuepnbiBatoLwmm nepeyeHb 1) Moga4a JOKYMEHTOB HeHagnexalum NLomMm;

OCHOBaHMM AN OTKasa B npuneme

[OKYMEHTOB, HeoBXoaUMbIX ans
npeaocTaBneHns MYHULMNANbHOW
ycnyru

2) HecooTBeTcTBME  npeAcTaBfeHHbIX  [LOKYMEHTOB
nepevHto [OKYMEeHTOB W TpeboBaHMsM, YyKa3aHHbIM B
nyHKTe 2.5 HacToswero PernameHra;

3)B 3aaBneHun wn npunaraemMblx K 3adBMEHUIO
AOKYMEHTaxX MMeKTCA HEOroBOPEHHbIE WCMNpPaBreHus,
cepbesHble NOBpeXAeHWs, He NO3BONALWNEe OQHO3HAYHO
MCTONKOBATb UX COAEPXKaHUE;

4) TpeacTtaBneHve [OOKYMEHTOB B HeHagnexaliun
opraH

2.9. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHWUM A5 NPUOCTAHOBNEHNSA NN
OTKasa B NpeJocTaBrieHnn
MYHULMNANbHON yCnyru

OcHoBaHuA Ans NPUMOCTaHOBEHUS MpPeaoCTaBrEHMS
YyCInyru He NpeayCMOTPEHbI.

OcHoBaHus ansa oTkasa:

1) 3aaButenem npeacTtaBneHbl OOKYMEHTbl HE B
nosiHom obbveme, NMBO B npeAcTaBfeHHbIX 3asiBNEHUU U
(M) OOKyMeHTax CcoOepXuTca HenonHas W (Mnu)
HegocToBepHas nHpopMauus;

2) MNpepncraBneHHble 3aaBUTENEM JOKYMEHTbLI He
noATBEpX4atoT NpaBo 3asBMTENS HA 3aKnioveHne
AoroBopa apeHabl 6e3 nposeeHns TOpPros.;

3) B oTHOweHun 3anpawmBaemMoro MyHULMNAnNbHOro
MMyLLECTBa NPUHATO peLleHne O nepegadye ero TpeTbuM
nMuam B paMKax [OencTBYHOLEro 3akoHOAaTenbCTBa
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Poccunckon ®egepaunn;

4) OTcyTcTBME 3anpawmBaemMoro obbekta B peecTpe
MYHUUMNANbHOM COBCTBEHHOCTH;

5) 3anpawmBaemoe MyHUUUNanbHoe NMYLLIECTBO
noanexuT KanutanbHOMY PEMOHTY, PEKOHCTPYKUUM WUnu

cHocy B COOTBETCTBUMA c TpeboBaHnAMM
rpagocTpouTenbHOro  3akoHogartenbctBa  Poccunckon
depepayuu;

6) Llenn, Ons OOCTMXKEHMst KOTOPbIX 3anpaluvBaeTcs
MyHMUMNANbHOEe MMYLLLECTBO, HE COOTBETCTBYIOT LENsM

npeaocTaBneHuns MYHULMNANbHOro MMyLLIECTBA
MyHuMUMNanbHoro  obpasoBaHust B 6e3Bo3mMesgHoe
Nnonb30BaHueE;

7) Bug pestenbHOCTM, ANt OCYLWECTBREHUs KOTOPOro
3anpalwmnBaeTcs MyHULMNanbHOe HeaBMXNMoe
MMYLLLECTBO, HE COOTBETCTBYeT BWAAM paspeLleHHOro

MCNOMb30BaHMA [AaHHOrO WMYLLECTBa, YCTAHOBMEHHbLIM
rpagoCcTpouTENbHBIMU perfnameHTamu;

8) O6bekT  MyHMUMNAnNbHOro  Hexwunoro  ¢oHaa
noanexuT OTYYXKAEHMIO MYHMLMNANbHON
COOCTBEHHOCTU;

9) O6bekT  MyHUUMMANbHOrO  Hexwurnoro  ¢oHaa
NOAJSIEXMT UCMOMb30BAHMIO ANS MYHULMNANbHbIX HYX[

n3

2.10. Nopsigok, pasamep U OCHOBAHUSA
B3VIMaHWNA rocy4apCTBEHHON NOLUSNHbI
UM MHOW NNaThbl, B3UMaeMon 3a
npegocTaBneHne MyHMuMnansHoOn
ycnyru

MyHuuMnanbHass  ycrnyra  npegocTaBnsieTcsl  Ha

©e3B803Me3aHON OCHOBE

2.11. lNopsgok, pasmep U OCHOBaHUSA
B3WMaHus NnaTbl 3a NpegocTaBfeHne
ycnyr, KOTOpble ABMAKOTCA
HeobxoauMbIMK N 06a3aTeNbHLIMKU AS
npegocTaBneHus MyHULUMNANbHON
ycnyri,  BKoYag  mMHGopmauui o

MNMpenocTtaBneHne HeobxoanMbIX 1 06a3aTenbHbIX YCyr
He TpebyeTcs
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MEeTOAMKe pacyeTa pasMepa Takou
nnarsl

2.12. MakcumarnbHbI CPOK OXUAAHUS B
oyepeauM npu nogade 3anpoca o
npegocTaBneHum MYHULUMNANbHOM
ycryrm v npu nonyyvyeHun pesynbrarta
npefoCTaBNeHns Takux ycnyr

Mopaya 3adBneHMs Ha noslydeHne MyHuUuMnanbHOn
YCINyrvu Npu Hanmunm ovyepeam - He 6onee 15 MUHYT.

Mpwn nosly4eHmnm pesynbTaTta npenocTaBneHus
MYHUUUNANbHOM YCIyrn MakCuMarbHbIA CPOK OXUOAHUS B
oyepenmn He JOSMKEH npesbiwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBuTens o} npegocTaBneHum
MYHULUMMNANbHOW YyCrnyru, B TOM Yucne
B 9NEeKTPOHHOW hopme

B TeyeHne ogHoOro gHs ¢ MOMeHTa NOCTYynneHnd
3adaBlieHnd

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K Mecty
OXungaHus v npuemMa 3asiButeneu, B
TOM Yucre K obecnevyeHuto
AOCTYMNHOCTU AN UHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUN C
3akoHogartenbcTBOM Poccuimnckon
depepaumm o0 counanbHON 3almnTe
WHBaNMOoB, pa3MeLleHnto 1
0OpMNEHMIO BU3YyaribHOW, TEKCTOBOW
N MynbTUMEOUNHON MHpopMaumm o
nopsigke NpeaoCTaBreHNst Takux yenyr

MpepnoctaBneHne MYHULMNANbHON ycnyrm
ocyLecTBnsaeTcs B 30aHnax n NOMELLEHUSIX,
0b6opyaoBaHHbIX MPOTUBOMOXXAPHOW CUCTEMOM U CUCTEMOMN
noXapoTyLLeHusi, Heobxoanmom mebenbto ans

othopmneHns [OKYMEHTOB, MHGOPMaLNOHHbBIMU
cTeHgamu.
O6ecneunBaeTcs GecnpenaTCTBEHHbIN aocTyn

MHBaNMAOoB K MeCTy npeaocraBleHund MyHMLLMHaﬂbHOIZ

ycnyrn - (yoobHbii  BXO4-BbIXO4 B MOMELUEHUS U
nepemMeLleHne B nx npegenax).

BusyanbHas, TekcToBas [ MyrbTUMeaunHasa
MHdopmMauus o] nopsiake npegocTaBneHns

MYHUUMNANbHOM yCcnyrM pasmewiaetca B YyAoOHbIX Ans
3asiBUTENEN MecTax, B TOM YuCrie C Y4eTOM OrpaHUYEHHbIX
BO3MOXXHOCTEN MHBaANNAOB

2.15. Tlokasatenu [JOCTYNHOCTM W
KadecTBa MyHMUMNANbHOW YyCryru, B
TOM yucne KONMYeCcTBO
B3aMMOJENCTBUN 3adaBuUTEnd c
JOJTKHOCTHbIMU niuamm npu
npegocTaBfieHnn MYHULMNANbHOMN
ycrnyrm M UxX  NpogoSmKUTENbHOCTb,
BO3MOXHOCTb nonyvyeHus

MokasaTensamm AOCTYMHOCTU
MYHMUMMNANbHOW YyCNyrn BNSATCSA:

pPacronoXXeHHOCTb MOMELLEHUST B 30HE AOCTYMHOCTU
00LLECTBEHHOIO TPaAHCMNOpPTa;

Hann4ne HeobxoaMMOro KonmMyecTBa CreumanmcToB, a
TaKkke MOMELLEeHUN, B KOTOPbIX OCYLLUECTBNSAETCS Npuem
[OKYMEHTOB OT 3asiBUTENEN;

Hanu4ne ncyepnbiBaloLLen MHpopmauum o cnocobax,

npenocraBneHnd
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MYHULMNANbHOW ycnyru B
MHOroyHKLMOHANbHOM LUeHTpe
NpeaoCTaBnNeHNss rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, B YyAaneHHbIX
pabounx mMecTax
MHOrOyHKLMOHaNbHOro LeHTpa
NPeaoCTaBnNeHNss roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCIyr, BO3MOXHOCTb
nonyyeHns wmHdopmauum O  Xxope
npegocTaBneHuns MYHMLMMNANbHON
ycnyru, B TOM yncne c
NCNosnb3oBaHMEM NHpOpPMaLNOHHO-
KOMMYHWUKaLMOHHbBIX TEXHOSOMIA

nopsiake W Cpokax npedocTaBneHns MyHUUunanbHOm
YCNyrn Ha UHPOPMALMOHHBIX CTEHAAX, UHPOPMALMOHHbBIX
pecypcax B cetn «WHTepHeT», Ha EgumHom nopTtane
roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

KayecTBO npegoctaBneHna MyHUUMNANbHOW YCRyru
XapakTepusyeTcsi OTCyTCTBUEM:

oyepegen npu npueme U
3aaBUTENSAM;

HapyLleHU CPOKOB NpeaoCTaBneHNns MyHULMUNaNbHOW
YCnyru;

xanob Ha penctBus (b6esgenctene) MyHUUMNANbHbBIX
crnyxawmx, NpeaoCcTaBnaLWNX MyHULUNANbHYO YCNyry;

Xanob Ha HEKOpPpPEKTHOe, HeBHMMaTenbHoe
OTHOLLUEHME MYHULUMNANbHbLIX ChAyXXalMX, OKa3blBatoLLMX
MYHULMNANbHYIO YCIyry, K 3asBUTENSAM.

Mpwn nogaye  3anpoca O npegocTaBneHnm
MYHMUMNANbHON YCNyru W nNpu NonyydeHun pesynbrata
MYHUUMNANbHOM YyCcnyrk, npegnonaraeTcss OAHOKpaTHoe

Bblja4ye [OKYMEHTOB

B3aMmMoaencraune JOIMKHOCTHOIO nvua,
NnpPeaocTaBnsOLLErO MYHULMNANbHYO ycnyry, "
3asaBuTend. MpoaomKknTeneHOCTb B3auMO4enCcTBUA

onpenensieTcs perfnaMmeHToM.

Mpn npepocTtaBneHUM MyHUUMNANLHOW YyCnyrm B
MHOrOOyHKLMOHANTbHOM ueHTpe npegocraBneHus
roCcydapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (ganee —

M®Ll), B yganeHHbix pabounmx  mectax  MOL
KOHCYynbTauuio, npyem ©n  Bblgady  [OOKYMEHTOB
ocywectendeT cneumanuct MoOLl.

NHdpopmauna o] xoae npenocTaBfieHns
MYHUUMNANbHOM  yCryrM  MOXeT  OblTb  nofiydyeHa
3asgBuTENneM Ha caute, Ha EguHom  noprtane

rOCYAapPCTBEHHBIX Y MyHULUMNAnbHbIX ycnyr, B MOLI

2.16. OcobeHHOCTN npenocTaBneHus
MYHULUMNANbHOW YCIyrn B SNEKTPOHHOM

KoHcynbTauuio o nopsiake nonyyYeHns MyHuumnanbHom
YyCryrv B 3MEKTPOHHON (hOpMe MOXHO MOonyYuTb 4Yepes
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dopme

NHTepHeT-npnemMHyro nnm yepes MopTan
rOCy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecny6bnuku
TaTtapcTaH.

Mpn npenocTtaBneHUN MyHUMUMNANbHOW yCcnyrm B
3MIEKTPOHHOM BMAe 3asiBUTENb BrnpaBse:

a) nony4uTb WHOpMaUMIO O nopsake M cpokax
npenocTaBneHns MyHULMNAnbHOW YCNyru, pasmeLleHHYHo
Ha EanHom nopTtane unu Ha PermoHansHOM nopTarne;

0) nogaTb 3aaBneHue o) npenocTaBneHnm
MyHMUMMNANbHOMW  ycnyrm B OpPME  3fIEKTPOHHOrO
AOKYMEHTa C MCnonb3oBaHueM «JlnyHoro kabuHeTa»
PervoHanbHOro noprtana nocpeacTBOM  3arnofiHEHUSA
3I1IEKTPOHHOM (POPMbI 3asBIIEHUS.

Mpn HanpaBneHum [OKYMEHTOB, HeobXxoouMMbIX AOnis
npenocTaBneHuns MYHULMNANbHOM ycnyru c
ncrnonb3oBaHnem «JlnyHoro kabuHeTa» PerMoHanbHoro
nopTana, ucnonb3yeTcs ycuneHHas keanvuumpoBaHHas
3MEeKTPOHHas noanucb. 3asBuTeNb BNpaBe UCMNOfb30BaTh
NpocCTYyto SNEKTPOHHYO noanucb B cnyvasix,
nNpeaycMOTPEHHbIX  nocTaHoBneHnem  [MpaBuTenbcTBa
Poccuinckon ®epepaumm ot 25.06.2012 Ne 634;

B) MOMNyuYnTb CBEOEHUS O XOAe  BbIMNOSIHEHUS
3asBNEHNA O NpPeaoCTaBfiEHMM MyHULMNANbHOW YCnyru,
NoAaHHbIX B 3M1EKTPOHHON OOPME;

r) OCYLIECTBUTb OLIEHKY KayecTBa npenocTaBlieHus
MYHMUMMNANbHOM YCNyrM nocpeactBsoM PervoHanbHoro
noprtana;

a) nosny4nTb pesynbTar npegocTaBfeHuns
MyHUUMNaNbHOM  ycnyru B OpPMe  3NEeKTPOHHOro
AOKYMEHTa;

e) nogatb xanoby Ha peweHne W OencTeue
(6e3pencteme) OToena, a Takke ero OOMMKHOCTHbIX L,
MYHUUMNANbHbIX CRyXallnx NocpeacTBoM oduLmManbHOro
canTa MyHULMNAanbLHOro panoHa, PermoHansHoro noprana,
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noprtana denepanbHOn rocyfapCTBEHHON
MHOPMaLMOHHON cucTeMbl, obecneuvmBatoLlen npouecc
pocynebHoro (BHecynebHoro) obxkanoBaHWsA peLleHnn u
AencTeum (6espencTBus), COBEpLUEHHbIX npwu
npeaocTaBnNeHnn rocydapCTBEHHbIX U MyHUUUNANbHbIX
yCnyr opraHamu, nNpegocTaBnsOWNMN FOCYAaPCTBEHHbIE
N MyHUUMNANbHbIE YCAYrW, WX OOSDKHOCTHBIMW JMLaMu,
rocy4apCTBEHHbIMU U MyHULMNANbHLIMY CIYXKaLMMn
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3. CocTag, nocnenoBaTerlbHOCTb Y CPOKM BbIMOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMsA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIE OCOOEHHOCTU BbIMOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPoOHHON dhopme, a Takke 0COBEHHOCTUN BbIMNOSTHEHUS!
agMUHUCTPaTMBHBIX NpoLeayp B MHOrOYHKUMOHAMNbHbIX LLEeHTpaX, B yAaneHHbIX paboumx
MecTax MHOroYHKLIMOHANbLHOIO LIEHTpa NpeaocTaBfeHns FocyAapCTBEHHbIX U
MyHULUMNAnbHbIX YCryr

3.1. OnucaHue nocnegoBaTtenbHOCTU JEencTBUn npu npenocTaBieHnmn
MYHULMNANbHOW yCnyru

3.1.1. TpepocTtaBneHve MyHUUMNANbLHOW YCRyrn BKNoYaeT B cebsa crneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaums 3asiBfeHns;

3) dopmupoBaHne u HanpaBneHWe MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTByloLMe B NpeaocTaBieHnn MyHULMNansHOW yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMNANbHON yCnyru;

5) Bblga4va 3aaBuTeNto pesynbtata MyHUUMNansHOW yCryriu.

3.1.2. brnok-cxema nocnegoBaTenibHOCTM  OEUCTBUA N0  NpefoCTaBreHUto
MYHUUMNANbHOW ycnyru npeacrasneHa B npunoxeHum Net.

3.2. OkasaHue KOHCynbTauum 3asiBuTento

3.2.1. 3agsutens Bnpase obpatutbcs B [lanaty nuyHo, no TenedoHy u (Mnwn)
SNEKTPOHHOM NnoYTe Ans MOoSyYeHWUs KOHCYNbTauui O nopsgke nonyyvyeHuss MyHUumMnanbHOM
ycnyru.

Cneuunanuct lNManaTtbl KOHCYNbTUPYET 3asBUTENS, B TOM 4ucfe Mo coctasy, dopme
npegcraBnsaemMon AOKYMEHTauunm wu OpyrMMm Bornpocam Ans nofydyeHUs MyHuuMnanbHON
ycnyru v npu Heo6xoANMMOCTN OKasbliBaeT NOMOLLb B 3anofIHEHUM BraHka 3asBreHus.

Mpouenypbl, ycTaHaBnMBaemble HACTOSALWMM MYHKTOM, OCYLIECTBMASATCA B [AeHb
obpalleHna 3aaBuTens.

PesynbTaT npouedyp: KOHCynbTaumm Mo coctasy, opMe npeacraBnsemMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHuns.

3.3. MNMpuHaTHE n pernctpauuns saasneHms

3.3.1. 3aaBuTenb NU4YHO, Yepe3 [OBEepeHHOoe nuuo unu 4vepes MOLl, yaoaneHHoe
paboyee mecto M®PL| nogaet nucbMeHHoe NUGO B 3NEKTPOHHOM bopme 3asiBNeHne o
npegocTaBneHMM MyHUUMNANbHOW YCNyrn v NpeactaBnaeT OOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacToswero PernameHTa B Nanarty.

Mpy nocTynneHun 3asiBNEHWs B 3NEKTPOHHOW hopme [ormkHocTHoe nuuo OTtaena,
OTBETCTBEHHOE 3a NPUEM 3asIBNEHNI:

a) obecneuvBaeT perucTtpauuio  3adBreHMss B CUCTEME  3NEKTPOHHOro
AOKyMeHToobopoTa, npu 3TOM  3asiBNEHUO  npucBamBaloTcst  ctaTycbl  «[1puHATO
BegoMCTBOM» Unn «B obpaboTke», yTto oTpaxaeTtcsa B «JInuHom kabuHeTe» PernoHanbHOro
noprana;

6) nposepsieT cobnoaeHWe yYCrnoBUW AEWCTBUTENBbHOCTUM 3NEKTPOHHOM MNOLMUCH,
nocpencTteom obpalleHnst k EguHomy noptany (B criyvyae, ecnuv 3asiButenemM npeacraBrieHbl
9NEKTPOHHble 06pasbl AOKYMEHTOB, MNOAMUCAHHbIE YCUIEHHOW KBanudUuMpoBaHHOM
3NEKTPOHHOM NOAMNUCHID).
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B cnyyae ecnv B pesynbtate nNpoOBEPKU YCUMEHHOW KBanuduumpoBaHHOM
3MIEKTPOHHOW MNOAMNUCA He BbISIBNEHO HecobnaeHne YCnoBun ee OeWCTBUTESNbHOCTMH,
AOIMKHOCTHOe nNunuo OTaena HanpaBnsAeT 3adABUMTENO yKa3aHHbIM B 3asiBNIEHNN cnocobom He
nosgHee paboyero [OHSA, cregylowero 3a AHeM nocTynneHus 3aseneHns B Otaen,
yBeJOMIIEHNE O TMOCTYNSIEHUN 3asiBieHUs, coAepkallee BXOASALMA pPerucTpaumoOHHbIN
HOMep 3asaBrieHus, JaTy nMnonyvyeHna 3adBfeHus, MepevYeHb HauMeHoBaHuW Jannos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

B cnyyae ecnn B pesynbTate nNpPOBEPKN YCUNEHHOW  KBanuvuumpoBaHHOM
9NEKTPOHHOW MOAMUCU  BbISBMEHO HecobnoaeHne YyCnoBui ee  AeNCTBUTENbHOCTMH,
AOImKHoCTHoe nuuo OTaena:

npvHMMaeT pelleHne o6 oTkase B NpuemMe AOKYMEHTOB, NOCTYMUBLLMX B SNIEKTPOHHOM
opwme;

HanpasBnseT 3asaBUTENO YBEAOMSEHUE O MPUHATOM peLleHUn B 3NEeKTPOHHOW dhopme
C ykasaHuMem nyHKToB ctatbuM 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «0O6
3NIEKTPOHHOM MOAMUCU», KOTOpble MOCAYXWUIN OCHOBaHMEM ANl ero npuHATuS. Takoe
yBeOMIeHMe NOAMUCBIBAETCHA YCUNEHHOM KBanMMUUMPOBAHHOW 3SIEKTPOHHOM MOAMNUCHIO
AoSmKHOCTHOro nuua OTtaena, permcTpupyeTcsa B CUCTEME 3SIEKTPOHHOIo JOKYMeHToobopoTa
n Hanpasnsetca cnocobamu, ykazaHHbIMM B NyHKTe 9 [paBun MCNonb30BaHUSA YCUNEHHON
KBanMUUMPOBaHHON  ONEKTPOHHOW  noganucu  npu  obpaweHun 3a  nosiyYeHuem
rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  NOCTaHOBIEHUEM
MpaButenbctBa Poccuiickon ®eagepaumm ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct NManaTbl, BeOQyLMi Npuem 3asiBfieHUN, OCYyLLIECTBIISET:

YCTaHOBIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HanNMuMsi OOKYMEHTOB, NPEOYCMOTPEHHbIX MNYHKTOM 2.5 HacTosLero
PernameHTa;

NpPOBEPKY COOTBETCTBUSA npeacTaBneHHbIX AOKYMEHTOB YCTaHOBJIIEHHbIM
TpeboBaHnAM (Hagnexawiee odopMiieHMe KOMUA LOKYMEHTOB, OTCYTCTBME B AOKYMeEHTax
NOOYNCTOK, MPUMUCOK, 3a4EPKHYTBIX CNIOB U UHbIX HE OFTOBOPEHHbLIX UCMPaBNEHUN).

B cnyyae oTcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM 1 perncTpaunio 3asBneHns B cneunanbHOM XypHane;

BpyYeHNE 3a8BUTENIO KOMUU ONUCKU NpeacTaBneHHbIX JOKYMEHTOB C OTMETKOW O gaTte
npuemMa [OOKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMEpe, AaTe M BPEMEHU WCMOSNHEHUS
MYHUUMNANbHOW YCAyrn.

HanpaBfeHne 3asiBNEHNSA Ha pacCMOTpPeHME pykoBoauTento Vicnonkoma.

B cnyyae Hannums OCHOBaHMM ANS OTKa3a B nNpuemMe [OOKYMEHTOB, creumanuct
Manatbl, BEOYLUMA NpUEM OOKYMEHTOB, YBEAOMAMSET 3asiBUTENS O Hannyuu npensiTcTBUm
ANa perucTpaumm 3asiBfieHnsa 1 Bo3BpallaeT eMy AOKYMEHTbI C MUCbMEHHbIM OObsICHEHNEM
cofepaHna BbIABNEHHbIX OCHOBaHU AN OTKa3a B NpuemMe 4OKYMEHTOB.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSALMM MYyHKTOM, OCYLLECTBISIIOTCA B Te4yeHue
15 MUHYT.

PesynbTat npouenyp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBNeHne, HanpaBfieHHoe
Ha pacCcMOTpeHue pykoBoauTento cnonkoma nnu Bo3BpalleHHble 3adaBUTENI0 JOKYMEHTDI.

3.3.3. PykoBoautens  Mcnonkoma  paccmaTpuBaeT  3asBrieHue,  onpegenser
NCNOSTHUTENS N HanpaensaeT 3aasneHue B MNanary.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLIECTBASIETCA B Te4yeHue
OAHOro AHS C MOMEHTa perucTpaunmn 3asBrneHus.

PesynbTaTt npoueaypsbl: HAanpaBfeHHOE UCMNOSTHUTENIO 3asiBfieHMe.

3.4. dopMmMpoBaHMe W HarnpaerneHue MeXBEAOMCTBEHHbIX 3aMpoCOB B OpraHbl,
yyacTByoLLME B NPeAOCTaBNEeHNM MyHULMMANBHOW yCnyrn
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3.4.1. Cneumnanuct [lanaTbl HanpaBnsieT B 3MEKTPOHHOW opMe nocpeacTBOM
cucTeMbl MeXBeAOMCTBEHHOIO 9NEeKTPOHHOIo B3anMOEeNCTBUS 3anpocsl o]
npegocTaBneHnn:

1) Bbinuckn w3 EguHOro rocygapCcTBEHHOrO peecTtpa npaB  Ha  HeaBUMXMMOe
UMYLLLECTBO N CAENOK C HAM O NMpaBax Ha 30aHue, CTPOEeHUE, COOPYXeHUe, Haxoasawmecs Ha
npnobpeTaemMom 3eMenbHOM y4acTKe;

2) BbINUCKM 13 EAMHOrO rocyfapCTBEHHOIO peectpa nMpaB Ha  HeaoBWXMMOEe
UMYLLLECTBO M COENOK C HUM O NpaBax Ha NpuobpeTaemMbli 3eMenbHbIN Y4acToK;

3) kagacTpoBOro nacnopTa 3gaHus, CTPOEHUS, COOPY>KEHUS;

4) CeepeHus n3 EMPHOJ1 nn6o CeeneHnus ns EFPUIT.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLUECTBASKTCA B [€Hb
NOCTYNSIEHNSA UCMOSTHUTENIO 3aABNEHNS.

PesynbTat npouenypbl: HanpaBrieHHbIe B OpraHbl BNacTu 3anpochl.

3.4.2. Cneunanuctbl NOCTaBLUKOB [aHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIMO B3auMMOLENCTBUSA NpefoCTaBnsioT
3anpalumBaeMble JOKYMEHTbI (CBeaeHUs ).

Mpoueaypsbl, yCTaHaBnMBaeMble HaCTOSLWMM MYyHKTOM, OCYLLECTBASAIOTCA B TevyeHune
NATU OHEN CO OHSA MOCTYNneHna MeXBeJOMCTBEHHOro 3anpoca B OpraH unm opraHusauumio,
npegocTaBnsawowWmMe [OKYMEHT M MHMOPMaUuo, €ecnv  WHble CPOKM MOArOTOBKM M
HanpaBfieHUs1 OTBETa Ha MEeXBeOOMCTBEHHbIA 3anpoc He YCTaHOBIeHbl eaepanbHbIMK
3akoHamMmn, npasoBbIMW akTamu [lpaBuTenbctBa Poccunckon Pepepaumm U NPUHATbBIMU B
COOTBETCTBUU C (peaepanbHbIMU 3aKOHAaMWU HOPMaTMBHbLIMW NPaBOBbIMKU akTamu Pecnybnumku
TartapcTaH.

Pesynbtatr npouenyp: [OOKyMeHTbl (cBedeHusi) nubo yBegomneHve o6  oOTkase,
HanpasneHHble B [ManaTy.

3.5. MNMogrotoBka pesynbTata MyHULMNANBHOW YCyru

3.5.1. Cneumanuct NanaTbl HA OCHOBaHMM NOMNYYEHHbIX AOKYMEHTOB:

NPMHMMaeT peLleHne O nepegayvye MyHUUMNANbHOro umyliectesa mnm o6 oTkase B
npegoCcTaBfeHMM MyHULMNANbHOW YCIYTu;

noaroTaBnMBaeT MPOEKT pacnopsikKeHne O nepegadye MyHULMNAnNbHOMo UMyLLEeCTBa
(oanee — [OKYMEHT) nnu nucbMo 06 oTkase;

OCYyLLECTBNSAET B YCTAHOBMEHHOM Mopsiake npoueaypbl CorfacoBaHust npoekTa
NoAroTOBMEHHOrO JOKYMEHTA;

HanpaenseT NPOEKT OOKYMEHTa MM nMcbMO 00 OTKase Ha MOAMUCb PYKOBOAWUTENIO
Wcnonkoma (nvuy, UM ynosTHOMOYEHHOMY).

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBMSATCA B AEHb
NOCTYNNEeHNs OTBETOB Ha 3amnpochl.

PesynbTaT npouenyp: MNpoeKkTbl, HanpaBneHHble Ha nognucb PykoBoautenio
Wcnonkoma (nvuy, UM ynorTHOMOYEHHOMY ).

3.5.2. PykoBogutenb Mcnonkoma noanucbiBaeT JOKYMEHT UM nucbMo 00 OTkase wu
HanpasnseT B [lanaty gns perncrpaumn.

Mpoueaypsbl, yCTaHaBnMBaeMble HaCTOSILLMM MYyHKTOM, OCYLLECTBSTCA B TeYeHue
OAHOro OHSA C MOMEHTA OKOHYaHMs npeabiayLlen npoueaypsbl.

PesynbTaT npouefypbl: NOAMMCAHHBLIA  OOKYMEHT unM  nucbMo 06 oOTKase,
HanpaBfiEHHOE Ha perncTpaumio.

3.5.3. Cneunanuct lNanatbl:

perncTpupyeT JOKYMEHT Unm nMcbMo 06 oTkase.

n3BellaeT 3aaBuTeENsa (ero npeactaBuUTensl) C UCNONb3oBaHMEM crnocoba CBs3MW,
YKa3aHHOrO B 3asiBfieHUW, O pes3ynbraTte npefoCcTaBneHuss MyHULMNanbHOW  YCRyru,
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coobwaeT gaty n BpemMs Bblgadn O(OPMIEHHOrO0 AOKYMEHTa unu nucbmMo o6 oTkase B
npegocTaBfieHMM MyHULMNANbHOW YCIYTN.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBASATCA B [EHb
noanncaHna okymeHTa Pykosoautenem Vcnonkoma.

Pesynbtat npouenyp: m3BelleHWe 3aaBuTens (ero npeacrtaButens) o pesynbraTe
npegoCcTaBfeHNst MyHUUMNANbHOW YCNYrn.

3.6. 3aknioyeHne poroBopa M Bblgada 3asiBUTENO pesyrnbTata MyHuMuMnanbHOW
ycnyru

3.6.1. CneumanucTt lNanaTbl HA OCHOBaHMM NOCTYNMBLUErO LOKYMEHTA:

noaroTaBnMBaeT MPOEKT AOroBopa O nepegaye MyHUUMNanbHOro umyllectesa (oanee
— JOroBOp) UK NPOEKT NUcbMa 06 0Tkase B NpefoCTaBfEeHUM MyHULMNANbLHON YCIyru;

cornacoBbiBaeT NPOEKT MNOArOTOBMEHHOIo [OOKYMEHTa W HanpasnseT Ha MoAnuchb
pykosogutento ManaTtobl.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBMAAITCA B TeYeHue
ABYX OHEN C MOMEHTa Bblayun 3asaBUTENIO NOCTAHOBIEHUS.

PesynbTat npouenyp: HanpasfeHHbIN Ha MOANUCH NPOEKT JOKYMEHTa.

3.6.2. PykoBogutenb [lanatbl nognucbiBaeT AOroBOP UMMM NUCbMO 06 OTKase U
HanpasnseT B [Nanaty.

Mpn BbIGOpe 3aaBuTENA crnocoba nonyvyeHusa pesynbTata B SNEKTPOHHOM Buae
HanpasnseT 3asBUTEN0 pes3ynbTaT MyHUUMNanbHOW ycnyrm B OpMe 9NeKTPOHHOro
AOKYyMeHTa.

Mpoueaypsbl, yCcTaHaBnMBaeMble HaCTOSALWMM MYyHKTOM, OCYLLECTBIISOTCA B Te4yeHue
OAHOro AHA C MOMEHTa OKOHYaHuAa nNpeablayLlen npoueaypbl.

PesynbTat npoueayp: nognucaHHbIN OroBop Unn NMcbMo 06 oTkase.

3.6.3. CneuunanucTt lNManatbl:

n3BellaeT 3aaBuTeENs (ero npeacrtaBuTensl) C UCMNONb3oBaHMEM crocoba CBs3M,
yKa3aHHOro B 3asBfieHUW, O pesyrnbTaTte MnpegoCcTaBlieHNs rocygapCTBEHHOW YCNyru,
coobulaeT gaty u Bpemsi Bblgayun pesynbTata MyHULMNansHOW yCnyru;

perucTpmpyeT 4OroBOp B XXypHane perncrpauum.

Mpoueaypbl, yCTaHaBfMBaEeMble HACTOSLLMM MYHKTOM, OCYLLECTBASATCA B [AEHb
noanncaHnsa JOKyMeHTa pykoBoamuTenem anaTtobl.

PesynbTata npoueaypbl: U3BeLleHne 3asiBUTens.

3.6.4. Cneumanuct ManaTbl BblgaeT 3aaBUTENIO NMMOO HanpaBnseT Nno noyTe NUMCbMO
00 oTKase B NpeaocTaBfieHU MyHULMNANbHOW YCITyrn.

BbligaeT 3aaBuTento nog pocnucb [OroBop, Mocrie nognucaHna [orosopa, ABa
aK3emMnnisipa MOAMNUCAHHONO W COrflacoBaHHOrO AoroBopa nepefaet 3asaBuUTEnNto, OAuH
OCTaBnseT Ha XxpaHeHue B NanaTe.

Mpouenypa, ycTtaHaBnMBaeMas HaCTOSLWMM MYHKTOM, OCYLLECTBNSAETCS:

B Te4eHne 15 MMHYT - B Criydae NIMYHOro NpubbLITUSA 3asaBUTENS;

B TeYeHMe OfHOro AHS C MOMEHTa OKOH4YaHuda npouenypbl npesycMOTPEHHON
noanyHktom 3.6.2 Hactosiwero PernameHTa, B Crnyyae HanpasfieHMsi OoTBeTa Mo noyrte
NMUCbMOM.

PesynbTaTt npoueaypbl: Bbl4aHHbIA 3ad9BUTENIO JOrOBOP UK HanpasfieHHoe Mo noyTe
nucbMo 06 oTkase.

3.7. NpepocTaBneHne myHuumunanbHon ycnyrn Yyepes MoL|

3.7.1. 3asBuTtenb Bnpase 0b6paTUTbLCA ANA MNOMAyYEHUA MYHULMMANbHOW YCIyrn B
MoLl, B yaaneHHoe paboyee mecto MOLL.

3.7.2. lpepocTtaBneHne MyHuuunanbHon ycnyrn 4depe3d MOLL ocyuiectenserca B
COOTBETCTBUM pernameHTom paboTtsl MOLL, yTBEpXOEHHBIM B YCTAHOBNEHHOM NOPSAKE.
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3.7.3. Npwn noctynneHnn gokymeHtoB 13 ML, Ha nonydyeHne MyHMUMNANbHON YCIyru,
npouenypbl OCYLWECTBMATCA B COOTBETCTBUM C MNyHKTamn 3.3 — 3.6 HacToswero
PernameHnTa. PesynbTaT MyHuuMnansHon ycnyrn Hanpasnsietca B MOL.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.8.1. B cnyyae obHapyxeHus1 TEXHUYECKOM OLMNOKM B OOKYMEHTE, ABMSLEeMCcs
pesynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutens npeacrasnseT B [Manary:

3asBreHue o6 ncnpaeneHMn TexXHNnYeckon ownbkm (npunoxeHne Ne2);

OOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUUNanbHOW YCnyru, B
KOTOPOM COLEPXKUTCH TeXHMYEecKasn owmnobka;

AOKYMEHTbI, UMelLmne PUANYECKYID Cury, CBUOETEeNbCTBYOLWME O Hannyum
TEXHUYECKON OLLUNOKM.

3asaBneHne 06 ucnpaBneHUN TEXHUYECKOW OLUMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, ABNALWEMCA pe3yrbTaToOM MyHUUMNANbLHOW yCnyru, nogaeTcs 3asBuTtenem
(ynOsTHOMOYEHHbIM NpeacTaBUTENEM) NNYHO, NMMOO MOYTOBbLIM OTNpPaBrieHMeEM (B TOM
yncrie C  UCMNOSIb30BaHWMEM  ONEKTPOHHOW nouThl), nMBO 4Yepe3 eauHbIn  nopTan
rOCyAapCTBEHHbIX W  MyHMUMMAmNbHbIX YCAYr WAW  MHOFOMYHKUMOHAmNbHbLIA  LIEeHTP
npefocTaBnNeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCITYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB, OCYLLECTBMSET NpUem
3asBrneHns o060 ucnpaBfieHUM TEXHUYECKOW OwWnbKn, pernctpypyeT 3asiBNeHue c
NPUNOXeHHbIMN JOKYMEeHTaMu 1 nepegaet ux B MNanaty.

Mpoueaypa, yctaHaBnMBaemasi HaCTOALMM MYyHKTOM, OCYLLECTBIISIETCA B TeYeHune
OLHOro HS C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTtat npoueaypbl:  NPUHATOE UM 3aperncTpupoBaHHOE  3asiBrieHue,
HanpaBreHHoe Ha paccMOoTpeHne cneuynanucty MNanathbl.

3.8.3. Cneumanuct [MlanaTbl paccmaTpvBaeT AOKYMEHTbl U B LENSAX BHECEHUS
UcnpaBneHnn B [OOKYMEHT, SBMAKOWMNCA pe3ynbTaTtoM  YCNyru, OcyllecTBnsaeT
npoueaypbl, nNpegycMoTpeHHble nyHKToM 3.5 HacTosiwero PernameHTta, n BblgaeT
ncnpasBneHHbl LOKYMEHT 3asBUTENt0 (YNOMHOMOYEHHOMY MpPeAcTaBUTEND) NIMYHO nopg
pocnucb C u3bATMEM Y 3aaBuTens (YNONMHOMOYEHHOro npeacTaBuTensl) opurnHana
OOKYMEHTa, B KOTOPOM COAEPXUTCHA TexHU4Yeckas owmnbka, unu Hanpaendet B agpec
3asBUTENSA MOYTOBbIM OTMpaBneHnemM (MocpencTBOM 3JfEKTPOHHOM MNOYThbl) MUCbBMO O
BO3MOXHOCTU MOMyYeHMs [AOKyMeHTa npu npegoctasneHun B [lanaty opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TexHUYeckasa omnbka.

Mpouenypa, yctaHaBnMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBIISIETCS B Te4YeHue
Tpex gHen nocre OOHapyXeHWs TEeXHUYECKOM OWMOKM unu nosiydeHuss ot nbdoro
3aMHTEepPeCcOBaHHOIO fnuua 3asBreHns 0 ONYLEeHHOWN owmnbke.

PesynbTat npoueaypsb!: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTEN0 AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpeaocTaBNeHMeM MyHUUMNANbHOW YCryrm

4.1. KoHTponb 3a MOMHOTOW M Ka4yeCTBOM NpeAoCTaBfeHUs MyHUUMNANbHON YCnyru
BKItoYaeT B cebs BbisIBNieHWe W yCTpaHeHWe HapyleHur npasB 3asBuTenen, nposegeHve
nNpoBepoK cobnoaeHus npouenyp NpeaocTaBneHUs MyHUUMNANbHOW YCryru, NogroToBKy
peweHni Ha pgencteua  (GesgencTBMe)  OOMKHOCTHLIX — NUL,  OpraHa  MeCTHOro
camMmoynpaBreHus.

dopmamu KOHTponsa 3a cobnogeHnemM UCNOMHEHUS agMUHUCTPATUMBHBIX npouenyp
ABNSAOTCA:

1) npoBepka UK cornacoBaHve MpPOEKTOB [OOKYMEHTOB MO MpefoCTaBleHuto
MyHUUMNANbHOW ycnyru. Pe3ynbTatoM NpoBepKn SBNAETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBNEHHOM NOPSAKe NPOBEPKM BeAeHUS 0eNonpon3BOACTBa;

3) NnpoBeaeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHBLIX MPOBEPOK CcobnoaeHus
npoueayp NpeaocTaBneHns MyHULMNanbHOW YCyri.
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KoHTponbHble npoBepkn MOryT 6GbiTb MNaHoBbIMM (OCYLLECTBASTLCA Ha OCHOBaHUU
noslyrogoBbIX WM FOAO0BbIX MfNaHoB paboTbl OpraHa MECTHOro CaMoynpaBreHus) W
BHennaHosbiMW. [lpn npoBefeHMM NPOBEPOK MOryT paccMmaTpuBaTbCA BCe BOMPOCHI,
CBsi3aHHbIE C NPefoCTaBNEHMEM MYHUUMNANbHOW ycnyrn (KOMMMEKCHbIE NPOBEPKN), UK NO
KOHKpEeTHOMY OBpalLLeHunto 3asBUTENS.

B uensx ocyliecTBneHns KOHTPONSA 3a COBEPLUEHMEM AeNCTBUM NpU NpeaoCcTaBneHum
MYHUUMNANbHOW YCRyru U NPUHATUM peLleHni pykosoauTento cnonkoma npeacraBnsaoTcs
crnpaBKku O pe3ynbTaTax NpeaocTaBeHns MyHULUNANbHOW YCryri.

4.2. TeKywmnh KOHTpONb 3a cobnogeHnem nocnegoBaTeNbHOCTN  OENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMK NpoueaypamMu No NpefoCTaBNeHU0 MyHULMNANbHON
ycrnyru, ocywectBngaetca npegceparenem Nanatel, a Takke cneunanuctamu Nanatbl.

4.3. [lepeyeHb [OOMMKHOCTHbLIX fUL, OCYLLECTBISAOWMUX TEKyWUA KOHTPOISIb,
yCTaHaBnMBaeTCA MOSIOKEHUAMU O CTPYKTYPHbIX MoApa3feneHnsax opraHa MeCTHOro
camoynpaBneHns U 4OMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTtam nNpoBefeHHbIX MPOBEPOK B Clyyae BbISABMNEHUS HapylleHuh npas
3asiBUTENEN BMHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpPeHNe obpalleHnin 3asiBUTENEN.

PykoBoautenb (3amecTuTenb pykoBOAUTENSA) CTPYKTYPHOro nogpasgeneHusi opraHa
MECTHOro camMoOynpaBfneHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHoe un (unu)
HeHagnexawee BbINOMHEHNE aOMWHUCTPATUBHBIX OEWCTBUW, YyKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NULA W MHbIE MYHUUMNANbHbIE CRAyXalMe 3a pPeLUeHUss U OeNCcTBuUS
(6espenctaune), npUHMMaemble (ocywecTtBnsiemble) B Xoge  npegocTaBrieHus
MYHULMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopsiake.

4.5. KoHTporb 3a npegoctaBneHnemM MyHUUMNansHOW YCYrn CO CTOPOHbI rpaXKaaH, nux
00beaAnHEHNN N opraHM3aunin, OCYLLECTBIISETCA NOCPEACTBOM OTKPLITOCTU AEATENbHOCTU
npu nNpefocTaBfieHUM MYHUUMNANbHOW  YCNyru, MOfyYeHUs1 MOSIHOW, aKTyaslbHONn W
AOCTOBEPHOM WHOpPMaUMM O TMOPSAKE MPedoCTaBfeHUs MyHUUMNanbHOW yCcnyrm wu
BO3MOXHOCTM  gocygebHoro  paccMoTpeHuna  obpauweHunin  (kano®) B npouecce
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn.

5. docynebHbin (BHeCyaebHbIN) nopsaaok o6anoBaHus peLlleHni n aenctemmn (6es3gencrams)
OpraHoB, NPeAOCTaBMASALWMX MyHULMNANBHYIO YCNYTY, a TakKe UX AOSIPKHOCTHbIX ML,
MYHUUMNANbHbIX CAY>KaLnx

5.1. Tlonyyatenun wMyHMUMNANbLHOW YyCNyrM UMEKT NpaBO Ha obxanoBaHwe B
pocynebHom nopsgke pencteun (6e3gencTBusa) coTpyaHukoB [lanaTy, ydacTBylOWMX B
npegocTaBneHnn MyHuuunanoHon ycnyru, B [lanaty wunu B CoBeT MyHMUMNANbHOrO
obpa3oBaHus.

3asBuTenNb MOXET 06paTUTLCA C Karnobou, B TOM YUCIe B CReayroLmnX cry4vasx:

1) HapywleHne cpoka perucTpauumn 3anpoca 3asBuTens O npeaocTaBreHun
MYHMLMNANbHON YCNyru;

2) HapyLLeHne cpoka NpeaoCcTaBNeHNsa MyHULMNANbHOW YCyru;

3) TpeboBaHue y 3aaBUTENS] AOKYMEHTOB MM MHopMauumn nnbo ocyLLecTBNeHNs
AENCTBUA, nNpeacTaBfieHne WM - OCYLLEeCTBMEHME  KOTOPbIX He  NpedycMOTPeHO
HOpMaTUBHbLIMW NpaBoBbIMM akTamu Poccuiickon Pepepaumn, Pecnybnukm TaTapcTah,
AnNacToBCKOro MyHUUMNANbHOro panoHa Ans npefoCcTaBneHnss MyHUUUNansHOW YCIyru;

4) oTka3 B MNpuvemMe [OKYMEHTOB, MNpefoCTaBfeHWe KOTOpbIX NpesycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon Pepepaumn, Pecnybnukn TaTapcTah,
ANacToBCKOro MyHMUMMANbHOIO panoHa Ans npefocTaBrneHus MyHUUMNanbHOW YyCrnyru, y
3aaBuUTENS;
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5) oTKka3 B NpeaocTaBfieHUM MYHUUUNANbHOW YCNYru, ecnnm OCHOBaHWA OTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUUM C HUMU UHBIMMA
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuiickon Pepepaummn, Pecnybnukn TaTapcTah,
AnacToBCKOro MyHUUMNANbHOro panoHa;

6) 3aTpeboBaHne OT 3aABMTENS NPU NPegOCTaBNEHMM MyHULMNANbLHOW yCyri nnaTol,
HEe npeoyCMOTPEHHOW HOpMaTUBHbIMM MNpaBoBbiMM akTtamm Poccunckon depepaumn,
Pecnybnukn TatapcTtaH, AnacTOBCKOro MyHMUMNANbHOrO panoHa;

7) oTka3 Mcnonkoma, JOMKHOCTHOrO nuua cnonkoma, B UcrnpaBrieHnn OONyLEeHHbIX
onevyatok n owunboK B BblAAHHbIX B pe3ynbTate NpeaocTaBfeHns MyHUUMNAnbHON yCnyru
AOKYMeHTax Nnmbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa TakMx UcnpasneHni.

8) HapyweHMe cpoka wnNu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTtatam
npegocTaBfeHns MyHUUMNanbHOW ycnyru;

9) NnpuocTaHoBMNEeHNe nNpeaoCTaBNeHns MyHWUUNAanbHOM YCIyri, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpefycMoTpeHbl edepanbHbiMM  3aKOHaAMW U MPUHATBIMU - B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMU NPaBoBbIMU akTamu Poccuickon ®epepaunu,
3aKOHaMMW UM MHbBIMM HOPMaTMBHbIMM NpPaBOBbIMM akTamu Pecnybnukn TartapcraH,
MYHMLUMMNANbHbIMW NPABOBbLIMW aKkTamMu.

10) TpeboBaHne y 3aaBUTENs NpU NPeaoCcTaBfieHUNM  MYHUUMNANbHOW  YCryrn
AOKYMEHTOB UMM uHOpMauMu, OTcyTcTBME W (UNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBOHayaribHOM OTKase B MpuUeMe [OOKYMEHTOB, HeoOXoaAMMbIX Ons
npefocTaBeHns MyHMUMnansHoOM ycnyrm, nmbo B NnpegocTaBNeHn MyHUUMNansHOW yCryru,
3a UCKINKYEHEM CryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 Yactn 1 ctaten 7 deneparnbHOro
3akoHa Ne 210-93.

5.2. )XXanoba nopaetca B nMCbMeHHOW dopMe Ha OGymaxHOM HocuTene wunuv B
31IEKTPOHHOM hopme.

XKanoba moxeT ObITb HanpasneHa no noyte, 4vepe3 MOL, ¢ wmcnonb3oBaHueM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro camTta
AnactoBckoro MyHuumnanbHoro pawvioHa (http://www. apastovo.tatarstan.ru), EauHoro
nopTana roCydapCTBEHHbIX W  MyHuMuMnanbHbiX  ycnyr  Pecnybnukn  TaTtapctaH
(http://uslugi.tatar.ru/), EguHOro noprtana rocyaapCTBEHHbIX W MYHAUMNAmNbHbLIX YCnyr
(dbyHKkuMI) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb MpUHATA NPU NIUYHOM MNpueme
3aaBuTens.

5.3. Cpok paccMoTpeHus xanobbl - B Te4eHne naTtHaguaTtu paboumx gHenm co aHs ee
pernctpauuun. B cnyyae obxanoBaHus oTkasa opraHa, NpefoCTaBnaoLwWwero MyHULMNansHyo
ycnyry, AOSMKHOCTHOrO JfiMua opraHa, npegocTaBnslowero MyHUUMNanbHy ycnyry, B
npueme AOKYMEHTOB Y 3asBuTens nubo B UCNpaBfieHUn AOMyLLIEHHbIX ONeYyaToK MU OWnboK
UM B cnyyae obxanoBaHWA HapylleHUs YCTAHOBSIEHHOrO CpPOKa TaKMX UCMNpaBfieHUA - B
TeyeHne NaTn pabounx gHeN Co AHA ee perncTpaumn.

5.4. XKanoba gomkHa cogepxaTb crieayroLyto HGopmMaumio:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNAOLWEro ycnyry, AOMKHOCTHOMO nnua oprawa,
npegoCTaBSALWEro ycnyry, WM MYHUUUNANbHOIO CriyXawero, peleHna u AOencTsus
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) damunuio, MMd, OTYEeCTBO (MOcCredHee - MpU HanuMyuu), CBeAEeHUst O MecTe
XUTenbCTBa 3asaABuTENs - PU3NYeckoro nuua nNubo HavmeHoBaHMEe, CBeOEeHUs O MecTe
HaxOoXOeHus 3asBUTens - PUANYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MNOYThbl (MPM HanmMyuu) M NOYTOBbIA agpec, no
KOTOpPbIM AO0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyembix pelleHuax K aencteuax (6espenctsun) opraua,
npegoCcTaBnsALLEro MYHULUMNANbHYO ycnyry, AOJMKHOCTHOIO nmua opraHa,
npegoCTaBNAILWEro MyHULMNANbHYI YCryry, Uinn MyHULMNansHOro Cryawlero;
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4) poBoAbl, Ha OCHOBaHWW KOTOPbIX 3asiBUTENb He COrfnaceH C peleHueMm u
aencrtemem (6e3genctememMm) opraHa, nNpeaocTaBsloWero ycrnyry, AOMMKHOCTHOro nuvua
opraHa, npeaocTaBngaoLWero yecnyry, UM MyHMUMnanbHOro crnyxatlero.

5.5. K xanobe wmoryT O6bITb NPUMOXEHbI KONMUU [LOKYMEHTOB, MNOATBEPXOAHLLMX
N3nNoXxeHHble B Xanobe obctoaTennctea. B Takom cnyyae B xxanobe npMBoguTCcs NepeveHb
npunaraembix K He JOKYMEHTOB.

5.6.Nlo MHeHnto npokypaTypbl PT, ®enepanbHbin 3akoH oT 27.07.2010 Ne210-d3 He
coaoepxut TpeboBaHMs O nognucaHum xanobbl 3assutenem. Kakmx-nmbo pasbsaCHEHWn o
nopsgke MaeHTUduKauumn 3asasuTtens npym oTCyTCTBUN NOAMUCKU NPOKypaTypa AaTh HE MOXET.
NBY «LU3CU PT» 3anpolueHbl pasbsacHeHna n3 MnHakoHoMpassutmuss PO, HO OTBET noka He
nocTynun.

MoaToMy pelwieHne nNo NyHKTY 5.6 (OCTaBnsaTb WAM WUCKMIOYaTb) OCTaBfEHO Ha
YCMOTPEHUEe opraHa, NnpeaocTaBnaloLWwero MyHULUMNanbHy yCnyry.

5.7. Tlo pesynbTatam pacCMOTPEHUSa Xanobbl pykoBoauTens [lanatel (rnaea
MYHUUMNANbHOro panoHa) NPUHUMaET OOHO U3 CNeayoLWnX peLleHnii:

1) yooBneTBopsieT xanoby, B TOM 4ucrie B (popmMe OTMEHbI NMPUHATOrO peLleHus,
ncrnpaeneHna OonyLeHHbIX OpraHoM, npefoCcTaBfslWMM YCyry, orneyaTtok U owunbok B
BbldaHHbIX B pe3ynbTaTe nNpefoCcTaBreHus YCNnyru AOKYMeHTax, Bo3BpaTta 3asiBUTENO
AEHEeXHbIX CPeacTB, B3MaHWe KOTOpbIX He MNpeayCcMOTPEHO HOPMAaTUBHbLIMU MPaBOBbLIMU
aktamn Poccunckon ®depepauun, HOpMaTUBHbIMKM NpPaBOBbIMM  akTamu  Pecnybnuvku
TaTapcTtaH, a Takke B UHbIX oopmax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee pOHA, crniegywowero 3a AHEM TMPUHATUS peLLEeHUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asdABUTEN0 B MUCbMEHHOW OpMe K MO XenaHul 3asButensd B
3NEeKTPOHHOM hopMe HanpaBnaeTcs MOTUBMPOBAHHBLIA OTBET O pe3yribTaTax pacCMOTPEHUs
Xanobsbl.

5.8. B cnyyae npu3HaHua >xanobbl nognexawen yOooBreTBOPEHUO B OTBETE
3agaBuTento gaeTcad WMHGoOpMauna O OeUCTBUSX, ocywecTBndemMblx [lanaton, B uensax
He3aMe IMTENbHOr0 YCTPaHeHUs BbISIBIIEHHbIX HapyLUEHUW NpU OKasaHm MyHUMUMNAnbHOW
YyCnyru, a Takke MPUHOCATCS M3BUHEHWUS 3a AOCTaBfeHHble HeyaobcTBa M yKkasblBaeTcs
MHopMaUuna O AanbHEeNnWnX AeNCTBUSX, KOTOopble HeOBXOAMMO COBEPLUUTbL 3asBUTENO B
Lensax NnosyYeHns MyHULMNansHOW YCnyru.

5.9. B cny4yae npusHaHus xanobbl He noanexallen yOoBreTBOPEHU B OTBeETe
3aaBUTENIO, AAOTCA apryMeHTUPOBAHHbIE PA3bACHEHNSA O NMPUYMHAX NPUHATOrO peLleHus, a
Takke MHpopmMauma o nopagke obxanoBaHUA NPUHATOIO peLleHus.

5.10. B cnyyae ycTtaHOBNEeHUs B Xo4e WU Mo pesynbTaTaM pPacCMOTPEHUS XKanoobl
NPU3HaKoB CcocTaBa a4MUHUCTPATUBHOIO  MpPaBOHAPYWEHUA WKW NpPeCcTynfeHus
AOIPKHOCTHOE NUUO, paboTHUK, HadeNeHHble MOSIHOMOYUAMMU MO PACCMOTPEHUIO Xanob,
He3amMenMTeNnbHO HaNpaBnAT UMeLLMECss MmaTepuarbsl B OpraHbl NPoKypaTypbl.

6. Oco6eHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLleayp (AencTsuin) B
MHOrOYHKLMOHAMNbHbIX LIeHTpax NpeaocTaBnNeHns rocyqapCTBEHHbIX U MyHULMNANbHbIX

ycnyr

6.1. OnnucaHme  nocnegoBaTenbHOCTM  OEWCTBUA  MpyM  NpeaocTaBreHum
MyHUUMNanbHOW yCryru BKMtoYaeT B cebs cregytowime npouenypbi:

1) "HOpPMMpPOBaHNE 3asiBUTENS O MOpsiAke MpeaoCTaBneHus MyHMLMNanbHON
ycnyru;

2) NpUHATME W perncTpauus 3asiBfieHUs U OOKYMEHTOB, HeoGXoauMmblX Ans
npenocTaBneHns MyHUUMNansHOM yCnyru;
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3) bopmupoBaHMe U HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTBylollMe B NpegocTaBfieHMM MyHUUMNAnNbHOW ycryrm, B TOM 4ucre no
KOMMMEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AOENCTBUTENBbHOCTU YCUMIEHHOW  KBanuMWUKaLWOHHOM  LMGPOBOM
3IEKTPOHHOM  MNOANUCWU  3asiBUTENs, WCMOMb30BaHHOM NpW nogadve 3asiBNeHust o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asBreHns ¢ JoKymeHTamu B [ManarTy;

6) Bblgava 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCrnyriu.

6.2. lHdopmupoBaHue 3aaBuTensa o nopsagke npefocTaBfeHuss MyHuuMnanbHOW
ycnyru

3asasuTtenb Bnpase obpatutbca B MPL| nmyHo, No TenedoHy n (nm) aneKTpoHHON
noyte Ans NonyyYeHnsa KOHCyNbTauum o nopsiake nosydyeHnss MyHULMNansHOM yCnyru.

Cneuupanunct ML nHdopmMmmnpyeT 3asButens, B TOM 4Yucrne no cocrtasy, dopme
npegcraBnsaeMon OOKYMeHTaumm v gpyruM BoOMpocaMm ANs MofnyyYeHUs MyHuumMnanbHON
yCrnyru v npu Heo6xoANMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3agBuTenb  MOXEeT MOoNyyYuTb WHopMaumio O nopsake npenocTaBlieHus
MYHULMNANbHON ycnyrm nytem csobogHoro  pgocrtyna C cauTa MoL|
http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBMSIOTCA B A€Hb
obpalleHna 3asBuTens.

PesynbTat npoueayp: WH@opmauma no coctasy, dopme npeacraBnsemon
AOKYMEHTauuu 1 apyrum Bonpocam nostlyd4eHus MyHuUmunanbHOW yeryri.

6.3. NpuHATME 1 perncTpauna 3asaBneHuns

6.3.1. 3aaBuTenbL NNYHO, Yepe3 [OBEPEHHOE NULO WM B 3fEKTPOHHON dhopme
nogaet MUCbMEHHOE 3asiBfieHMe O npefoCcTaBfieHMM MYHUUMNANbHOW  yCcnyrm w
npencraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtosuwero PernameHta B
MoLl, ynaneHHoe paboyee mecto MOLY.

3asaBneHne o0 npeaocTaBfneHUN MyHULMNAnNbHOW YCNYrn B 3NEKTPOHHON dhopme
HanpasnseTcsa Yepe3 [lopTan rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr Pecnybnukm
TartapctaH. Pernctpauuss 3adBneHud, NOCTYNMBLUErO B 3NIeKTPOHHOW  dopme,
OCYLLEeCTBMSETCS B YCTAHOBIEHHOM MNopsKe.

6.3.2. Cneumanuct MOL|, Begywimin npnem 3asBneHnn, OCyLLECTBSET NPoLeaypbI,
npeasyCcMOTPEHHbIE perfiameHToM paboTtsl ML,

lMpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIIAIOTCA B CPOKW,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.

6.4. dopmMupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct M®L| B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT OeWCTBUTESIbHOCTb  YCUMEHHOW  KBanuMUKaUMOHHON  LMEPOBOM
3MIEKTPOHHOM MNOAMNUCKU  3asiBUTENsl, WCMOMb30BaHHOM NpU nogadve 3asiBNeHust o
npegocTaBfieHU MyHULMNANbLHOW YCIyru;

dopMUpyeT U HanpaBnseT MeXBEOOMCTBEHHbIE 3anpoChl B OpraHbl, y4acTByoLne
B MpefocTaBneHnun MyHUUUNanbHOM YyCryr, B TOM 4YuUCrie MO  KOMMSEKCHOMY
MeXBEJOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasBrieHHble 3arnpochl.
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6.4.2. Cneumanuct ML nocne nony4eHna oTBETOB Ha 3anpockl hopmMupyeT nakeT
AOKYMEHTOB W HanpasnseT ero B [lanaty B nopsake, YCTaHOBMNEHHOM perfameHToM
paboTbl MOL.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBASIOTCH B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaT npoueayp: HanpaeneHHble B [anaty AOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHMUMNANBHOW YCIyru

6.5.1. Cneumanuct MOL, npy noctynneHun pesyrnbTata MyHUUUNANLHOM yCnyru n3
ManaTbl perncTpupyet ero B YCTaHOBMIEHHOM rMopsake. u3BellaeT 3aaBuTensa (ero
npeacrtaBuTens) C MUCMNonb3oBaHWEM crnocoba CBA3W, YKa3aHHOro B 3asiBfieHun, O
pesynbTaTe npegocTaBneHns MyHULUNanbHOW YCnyru.

Mpouenypsl, ycTaHaBNMBaeMble HACTOALLMM NOAMYHKTOM, OCYLLECTBMSOTCH B AEHb
NOCTYNNeHna AOKYMeHTOB u3 [anartbl.

PesynbTat npouenyp: nsselweHne 3aaButens (ero npeacraBuUTens) o pesynstarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MOLL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM yCryrm

lMpouenypsl, ycTaHaBNMBaeMble HaCTOSALLMM MYHKTOM, OCYLLECTBMSOTCA B NOpsiake
oyYepedHoOCTN, B AeHb MNpubbITUS 3asBUTENS B CPOKW, YCTAHOBMEHHbIE pPerriaMmeHToM
paboTbl MOLI.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrbTaT MyHUUMNANbHON YCyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuTEnND).
(ans ropuanyecknx nuy - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAeHUS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHbIE AAHHbIE,
perncTpauuio No MeCTy XUTeNbCTBa, TenedoH)

3agaBneHune
0 nepegade B apeHay MyHMLMNANbHOIO MMYLLECTBa Ka3Hbl

Mpowy Bac nepenatb B apeHAy MyHULMNANbHOE NMYLLIECTBO Ka3HbI.

MecTopacnonoxeHne MyHULMMNansHOro MMyLLLECTBA: MyHULMMNANbHbBIA panoH
(ropoackon OKpyr), HAaCeNEHHbIM MYHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) lOKyMEHTbI yOOCTOBEPSIOLLME NINYHOCTb;

2) [okymMeHT, noaTBepXAalwolun MOMHOMOYMS npeactaButend (ecrnm OoT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) Konuu yuypeauTenbHbIX JOKYMEHTOB HOpUOMYECKOro nuua.

O643ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)
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HpuroskerueNo2

TpeboBaHve 0 npuBeAeHUN B NPUNOXEHUE K aAMUHUCTPATUBHOMY pernameHTy Orok-
CXeMbl MpeaocTaBneHnsa rocygapcTtBeHHon ycnyrn (nyHKT 16 [MpaBun paspaboTku u
YyTBEPXAEHUS aAMUHUCTPATUBHbBIX perfaMeHToB NpeaoCcTaBeHns rocyaapCTBEHHbIX YCNYT,
yTBEPXAEHHbIX nocTaHoBneHneMm [NpasutensctBa Poccuinckon ®epepauumn ot 16.08.2011
Ne373) yTpatuno cuny B CBA3WM C M3gaHueM nocTtaHoBrneHus [NpasutensctBa Poccunckon
depepaumm ot 13.06.2018 Ne676 «O BHeceHUNM WU3IMEHEHUA B HEKOTOpble aKTbl
MpaButenbctBa Poccuinckon ®epepauunm B CBA3N C ONTUMU3AUMEN Nopsigka pas3paboTku u
yTBEPXAEHUS aAMUHUCTPATUBHbIX PErflaMeHTOBY.

CooTBeTCcTBYOWME N3MEHEHWSI MOArOTOBMEHbI ANs BHeceHus B [opagok pa3paboTkm m
yTBEPXAEHUS aAMUHUCTPATUBHLIX pernaMmeHToB NpeaocTaBreHnsa rocyaapCTBEHHbIX yCnyr
WCMONHUTENbHBIMM ~ OpraHamu  rocygapcrtBeHHon Bnactu  Pecnybnukm  TaTtapcrah,
yTBEpXAEHHbIMW nocTaHoBneHem KabuHeta MuHuctpoB Pecnybnukm TaTapctaH oT
02.11.2010 Ne880.
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HpunoxerueNe3

WNckntoyeHo BBUAY M3MEHEHMS OnpeaeneHnst TepMuHa «yganeHHoe paboyvee mecto MOL»
MKM PT Ne593
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MpunoxeHne N2

PykoBoguTernto

McnonHuTenbHOro kommrteTa
MYHULMNANbHOro
panoHa Pecnybnukn TaTtapctaH
or:

3agaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, OOMNYWEHHOW NPU OKasaHUM MYHUUMNANbHOM  YCIyrn

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy ncnpaeBnTb OOMYLUEHHYKD TEXHUYECKYH OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLMNNCA pe3ynbTaToOM MyHULMNANBHOW YCyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peleHna o6 OTKNOHEHWW 3asBneHust 06 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

NnocpenCcTBOM OTNpaBfieHUst ANIEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha ByMaKHOM HoOcuTene MNOYTOBbIM OTMApPaBNEHUMEM MO

agpecy:

MoaTBepxaato CBOe corfacne, a Takke corrmacue npeacTasBngeMoro MHOK nvua Ha
06paboTKy NepcoHanbHbIX AaHHbIX (COOp, cucTeMaTn3aumio, HaKOMNEeHNe, XpaHeHe, YTOYHEHNe
(obHOBNEHME, M3MEHEHVE), WCMOMb30BaHWe, pacnpocTpaHeHue (B TOM 4ucne nepegady),
obesnuunBaHme, 6rokMpoBaHne, YHUHTOXEHNE NEPCOHANbHbBIX AAaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeoOxoamMMbIX Ons  obpaboTkM NepcoHasnbHbIX OaHHbIX B pamMKax npegocTaBlieHus
MYHULIMNANbLHOW YCryrn), B TOM 4MCre B aBTOMATU3MPOBAHHOM PEXMME, BKIIHOYasA MPUHSTUE
PELLEHMA HA WX OCHOBE OpPraHoM MPefoCTaBNSAWMM MyHULMNANbHYO YCryry, B LEensx
npeaocTaBneHns MyHULMNAanbHOW YCyru.

HacTtoswum noareepxaato: CBeAEHWs, BKITFOYEHHbIE B 3asiBieHMe, OTHOCSALLMECS K MOeM
FNIMYHOCTU WM MPeacTaBriieMOMy MHOK §vuUy, a TakkKe BHECEHHble MHOK HWKe, OOCTOBEPHbI.
[okymeHTbl (KOnNMM OOKYMEHTOB), MPUIOXEHHbIE K 3asBMEHW0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM 3akoHodaTenscTBOM Poccuinckon depepaumm, Ha MOMEHT npeacTaBrneHus
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3asIBNEHNS 3TV AOKYMEHTbI AENCTBUTENBbHBI U COAEPXKaT AOCTOBEPHLIE CBEAEHMS.
[ato cBoe cornacve Ha y4actue B Onpoce Mo OLeHKe KavecTBa NpegoCcTaBieHHON MHe
MYHULMNANLHOM YCnyr no TenedoHy:

(mnata) (noanuceb) (®.1.0.)



MNpunoxexue
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBrneHune MyHVILl,VII'IGJ'IbHOI?I ycnyrn mn
OCyLWeCTBNALWNX KOHTPOJIb €€ UCMNOJTHEHNA

Mcnonkom AnacToBCKOro MyHMUMNAanNbHOro panoHa

[omKHOCTb TenedoH OneKTPOHHbIN agpec
PykoBoauTenb ncnonkoma 8(84376)22141 apast@tatar.ru
Ynpasnsowmn genamm ncnonkoma 8(84376)21513 apast@tatar.ru

Mpencepatens Nanathl

8(84376) 22471

rustam.zamdihanov@tatar.ru

Cneunanuct [ManaTtbl

8(84376) 22454

fardiya.husainova@tatar.ru

Cneunanuct [ManaTtbl

8(84376) 22454

elvira.amirova@tatar.ru

Cneunanuct [ManaTtbl

8(84376) 22454

guliya.timurshina@tatar.ru

CoBeT AnacToBCKOro MyHULUMNANbLHOrO pamoHa

[JOSKHOCTb

TenedoH

OnEeKTPOHHbI agpec

MmaBa

8(84376)21252,21352

apast@tatar.ru

MpunoxeHne Ne 6

K nocTaHoBneHnio KCcnonHUTeNbHOro komuTteTa
AnacToBcKoro MyHUUMNAaNbHOro DGIZOHa

Pecnybnukun TaTtapctaH
oT 24 aerycta 2020 r. Ne 303

AOMWHUCTPATUBHLIN pernamMmeHT
npegoCcTaBeHNUs MyHUUMNANBHOW YCNYr N0 NPeoCTaBNeHUIo B apeHay MyHULMNanbsHOro
UMYLLIECTBA, BXOAALLEro B peecTp MyHULMUNAaribHOro MMyLecTea

1. O6wme nonoxeHus
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1.1. Hactoawmn agmMuHUCTPATUBHBIA pernaMeHT npeaocTaBneHna MyHULMnanbHON
ycnyrm (Danee — PernameHT) ycTaHaBnvBaeT CTaHAapT M NOPSLOK NpefocTaBrieHns B apeHay
MYHULUMNANbHOTO MMYLLIECTBa, BXOASLWEro B peecTp MyHUUMnanbHOW COBCTBEHHOCTU (danee —
MyHUUMNanbHasa ycnyra).

1.2. Mony4atenn MyHUUMNanNbHOM ycnyru: usnyeckue N ropuamyeckue nuua (ganee -
3asBuUTEND).

1.3. MyHuuunansHas ycnyra npepoctaBnsetcd  WCNOmHUTENbHbIM - KOMUTETOM
AnacToBCKOro MyHMUMNanbLHOro paroHa (ganee — cnonkom).

WcnonHutens MyHMUMNANbHOW ycnyrm — nanata WMMYLWECTBEHHbIX U 3eMeSbHbIX
OTHOWEHM  ANacTOBCKOro MyHUUMNanbHOro pavioHa Pecnybnuku TartapctaH (panee -—
ManaTa).

1.3.1. Mecto HaxoxgeHue wucnonkoma: PT, AnactoBckui panoH, nrr.AnacTtoBo,
yn.CoseTckas, a.2.

Mecto Haxoxgenus [Manatbl: PT, AnactoBckuin panoH, nrr.AnactoBo, yn.CoseTckas,
n.2.

Mpadcmk paboTsl : exxeaHeBHO ¢ 08.00 oo 17.00, kpome cyb660ThLI M BOCKPECEHDBA.

[MpnemMHble AHW: NOHeaenNbHUK, BTOPHUK, YeTBepr.

HenpuemHble oHKW: cpeaa, NATHUUA,

cybboTa, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa Ons otabixa U NUTaHWUS yCTaHaBNMBAETCA MNpaBunaMm BHYTPEHHEro
TPYAOBOro pacrnopszka.

CnpaBo4Hbii TenedgoH 8 (84376)22-4-71, 22-4-54.

[Mpoxoa no gokyMeHTaM yaOCTOBEPSAIOLLMM NIUYHOCTb.

1.3.2. Agpec ouumanbHOro camta MYyHUUMNANbLHOMO pavoHa B WHAOPMAaLMOHHO-
TernekoMMyHUKaunoHHon cetn «MHTepHeT» (ganee — cetb «MHTepHeT»): (http:// www. apastovo.
tatar.ru).

1.3.3. IHpopmauusa o MyHUUMNanbHOW ycnyre, a Takke 0 MecTe HaxoXaeHus u rpaduke
paboTbl [Manatbl MOXET ObITb NoNy4eHa:

1) nocpencTBoM MHMOPMALMOHHLIX CTEHAOB, COAEepXalluMX BU3yarbHYO U TEKCTOBYHO
WHpopMaUMIO O MyHUMUMMANbHOW YCnyre, pacrosyioXeHHbIX B MoMelleHnsx Kcnonkoma
(ManaTsl), ansa paboTbl C 3asABUTENSMN.

NHdbopmaums Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm TaTapcTaH BKNOYaeT cBeAEeHUS
O MyHUUMNanLHOW ycnyre, cogepxawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpenctBom cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNArbHOro pamoHa
(http:// apastovo.tatar.ru.);

3) Ha [loptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTtaH
(http://uslugi. tatar.ru/)(nanee — PernoHansHbIM nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B cnonkome (MNanare):

Npu YCTHOM OBpaLLeHun - MUYHO UK No TenedoHy;

npyv MUCbMEHHOM (B TOM 4ucne B hOpMe IMEeKTPOHHOro AOKyMeHTa) obpaleHun — Ha
OymMaxHOM HOCUTErE MO NMoYTe, B SNEKTPOHHON hOpPME MO 3MIEKTPOHHOM MoYTe.

1.3.4. WHpopmauua no Bonpocam MpefdocTaBneHuss  MyHUUUNanbHOW  yCryru
pa3smMellaeTcsa cneuunanucTom anatel Ha ouynaneHOM canTe MyHULMNAanNbLHOro panoHa U Ha
NMHPOPMaUUNOHHbIX CTeHAax B nomelleHnsax MNManatel Ana paboTtbl ¢ 3a9BUTENAMMN.



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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NHdopmaums Ha rocygapcTBeHHbIX A3bikax Pecnybnukn TaTtapcTtaH, pasmellaemasn Ha
WH(POPMALMOHHbIX CTeHd4ax W Ha oduuuanbHOM cauTe MyHMUunanbHOro pavioHa B
NH(POPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHuss o
MYyHULMNAnNbHOW ycnyre, cogepxalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTodwero PernameHTa.

1.4. [lepeyeHb HOpPMATMBHbLIX MPaABOBbLIX aKTOB, pPerysvpylowmnx npegocrasfeHne
MYHULMNANbHOW yCcriyrn (C yKa3aHMEM pPEKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHOro onyonukoBaHus), pasMmeleH Ha oduumanbHOM caunTte
MYHULMNANbHOrO panoHa B WH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT», B
rocygapCTBEHHOM MH(OPMaLMOHHON cucteme «PeecTp rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTtaH.

1.5. MNpepoctaBneHne MyHMUMNanbHOW YCryrn OCyLecTBSETCA B COOTBETCTBUM C:

MpaxgaHckum kogekcom Poccuickon ®epepaunn ot 30.11.1994 Ne 51-d3 (ganee — K
P®) (Cobpanune 3akoHogatenbctBa Poccuiickon ®epepauun, 05.12.1994, Ne32, c1.3301);

depeparnbHbiM 3akoHOM OT 26.07.2006 Ne135-03 «O 3awuTe KOHKYpeHuumn» (aanee —
depepanbHbin 3akoH Ne135-03) (CobpaHue 3akoHogaTensctea PO, 31.07.2006, Ne31 (1 4.), cT.
3434);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHusaumm
MeCTHOro camoynpasneHnsa B Poccuickon ®egepaunny (nanee — degepanpHbini 3akoH Ne131-
®3) (CobpaHune 3akoHogatensctBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHuMsauuu npegoctaBfieHUs
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne 210-93)
(Cobpanue 3akoHogaTtenscTBa Poccurckon ®egepauumn, 02.08.2010, Ne31, c1.4179);

noctaHoBneHune [lNpasutensctBa P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN Mexgy  MHOrogyHKLMOHAaNbHbIMN LeHTpamu npeaocTaBneHns
roCy4apCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr n denepanbHbIMU OpraHaMu UCMOSTHUTENbHOWN
BNacTn, opraHaMn rocyaapCTBEHHbIX BHEOIOMKETHLIX (POHOO0B, OpraHamMu rocyaapCTBEHHOM
Bnactn cybvektoB Poccuinckon degepaumm, opraHamm MECTHOroO caMoynpaBrneHus» (ganee
— noctaHosrneHne Ne797) (CobpaHue 3akoHogatensctea PO, 03.10.2011, Ne40, c1. 5559);

npukasom MuHUCTpa 9KOHOMUYECKOro pas3sBuUTus U Toproenn Poccumnckon degepaumm ot
13.09.2011 Ne475 «O6 yTBEp>KAEHUN NepeyHsa JOKYMEHTOB Heobxoanmbix Ansi npuobpeTteHus
npaB Ha 3emMenbHbll ydacTok» (ganee — [pukas Ned75) (Poccwuitickaa raseta, Ne222,
05.10.2011);

3akoHoM Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mMeCTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TatapctaH, Ne155-156, 03.08.2004);

YcrtaBoM AnacToBCKOro MyHUUmMnanbHoOro parnoHa Pecny6nuku TatapctaH, NPUHATOro
Pewennem CoBeTa AnacTtoBCKOro MyHuumnanbHoro parvoHa ot 08.12.2005 Ne14 (panee —
YcrtaB);

MonoxeHnem 06 NCNONHUTENBHOM KOMUTETE ANAcTOBCKOrO MyHMLMMNANbHOMO panoHa oT
27.01.2006 Ne31, ytBepxaeHHbIM PelwweHnem CoBeTa AnNacTOBCKOroO MyHMLMMNANbLHOMO pamoHa
(manee — NMonoxeHwne 06 VK);

MonoxeHnem o [Manate MMyLLECTBEHHbLIX U 3eMeslbHbIX OTHOLUEHWA ANacTOBCKOro
MYHMUMNANbHOMO panoHa, yTBepXaeHHbIM PeweHnem CoBeTa AnacTOBCKOro MyHULUMNANBHOIO
panoHa ot 26.12.2005r. Ne32 (nanee — NonoxeHne o lMNManaTte);

MpaBunamn BHYTPEHHEro TpygooOBOro pacnopsgka WMcnonkoma, yTBEpPXOEHHbIMU
pykoBogutenem Mcnonkoma (panee — Npasuna).
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1.6. B HacTosLLEeM pernameHTe UCNONb3yKTCA cregyowme TepMUHbI 1 onpeaeneHns:

yaoaneHHoe paboyee MeCTO MHOrOMYHKLUMOHANbLHOIO LUEeHTpa npeaocTaBneHns
roCyAapCTBEHHbIX M MyHUUMNANbHbLIX YyCRyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOE
nogpasgenexme (oduc) MHOroyHKLMOHANbHOro LeHTpa NpeaocTaBeHnsi rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, CO34aHHOE B rOPOACKOM (CeSfibCKOM) MoceneHnn MyHUUMNansHOro
panoHa unu B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHmsauun [esaTenbHOCTU MHOFOQYHKUMOHANbHBLIX LEHTPOB MNpefocTaBreHns
rocy4apCTBEHHbIX M MyHULUMNANbHbIX YCYr, YTBEPXKAEHHbIX NOCTaHoBeHMeM [paBuTenbCcTBa
Poccuiickon ®depepauumn ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [MpaBun opraHusaumm
AEeATENbHOCTU  MHOFO(YHKUMOHANbHbLIX LEHTPOB MNPeAoCTaBfeHna roCydapCTBEHHbIX U
MYHULMNANbHbIX YCYr»;

TexHuyeckass owmnbka - ownbka (onucka, onedyaTtka, rpammaTudeckas unm
apugmeTundeckas oLwndka nnbo nogobHas owmnbka), ponylleHHas opraHom,
NpPefoCTaBNAWMM MyHUUMNANbHYKO YCNyry, M npueBedwasl K HEeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMNAnbHOW YCryrun), CBEOEHUAM B OOKYMEHTaX, Ha
OCHOBaHMN KOTOPbIX BHOCUINCb CBEAEHUS.

B HacToswem PernameHTte nog 3asiBNeHMEM O nNpefocTaBneHnn MyHUUUnanbHOW yCnyrm
(oanee - 3asBNeHME) NOHMMAETCA 3anpoc O NPeaoCTaBeHNN MyHULMNanbLHon ycnyrm (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3aaBneHue 3anonHAeTcs Ha CTaHA4apTHOM
6naHke (npunoxeHue Ne1).
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2. CTaHgapT npefocTaBneHns MyHUUMnanbHoOn ycnyru

HanmeHoBaHne TpeboBaHus K

CTaHAapTy npeaocTaBeHus
MYHULMNANbHOW ycnyru

CopepaHue TpeboBaHuMI kK cTaHOApTy

HopmaTuBHbIN aKT,
yCTaHaBMMBaLWNA YCIyry unm
TpeboBaHune

2.1. HammeHoBaHue
MYHULMNANbHOW yCnyru

lMpenoctaBneHne B
MMyLLeCcTBa, BXoAsllLero B
cobCTBEHHOCTH

apeHay
peecTp

MYHULMMNANsHOro
MYHULIMNANbHOM

3K PO

2.2. HanmeHoBaHune
NCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWero
MYHULUMNANbHYO YCNyry

WcnonHutenbHbIn KOMUTET AnacToBCKOro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapcraH
Manata

NMonoxeHune o NManaTte

2.3. OnucaHue pesynbTaTta
npegocTaBneHns
MYHUUMNANbHOW yCcnyru

NocTaHoBNeHne o
apeHay;

PeweHne 06 oTkase B NpegocTaBneHnn MyHULMNanbsHOM
ycnyru.

npegocraeneHnMn ummyLlectea B

3K Po

2.4. Cpok npeaocTaBneHns
MYHMLMNANbHON yCnyru, B TOM
4yncre c y4eTom
HeobxoanumMocTn obpalleHus B
opraHusaumn, yyacTByoLne B
npenocTaBneHum
MYHULMNANbHOW YyCryru, CPokK
NPUoCTaHOBNEHUS
npenocTaBneHus
MYHMLUMNANbHOW yCNnyru B
cny4yae, ecnu BO3MOXXHOCTb
NPUoCTaHOBNEHUS
npenycMoTpeHa
3aKoOHOOAaTEeNbCTBOM
Poccuinckon ®egepaumn

He 6onee 23 paboumx OHEM C MOMEHTa perncrpauum
3asBneHns.

MeponpusiTuss no NoAroTOBKE U MPOBEAEHMIO ayKUMOHa
He BXOOWUT B CPOK NpeaoCTaBneHns MyHUUMNanbHOM YCIyru.

BbinonHeHWe  OLEHKM  OCYLLEeCTBMSAOTCA B CPOKW,
YCTaAHOBSEHHbIE  OOroBOpamMMu,  3aKIOYEHHbIM  MexXay
ManaTton n He3aBMCUMbIM OLIEHLLMKOM U HE BXOOUT B CPOK
npegocTaBneHns MyHMLMNanbHOW yCrnyrn

2.5. NcuepnbiBatoLmnm

1) 3asaBneHue:
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nepeyeHb JOKYMEHTOB,
HeobXoaUMbIX B COOTBETCTBUN C
3aKkoHoaaTenbHbIMU UMW UHBIMU
HOPMaTMBHbLIMM NPaBOBbLIMM
akTamu onsi npeaocTaBneHus
MYHULMNANbHOW yCnyru, a
TakXke ycnyr, Kotopble
ABMATCA HEOOXOAUMbBIMU U
obsasatenbHbIMKU ONS
npeaocTaBneHns
MYHULMNANbHbLIX YCIyT,
noanexawux npeacTaBneHuo
3asaABUTENEM, CNocobbl UX
nony4YyeHns 3asBUTENEM, B TOM
yucrne B 3reKTPOHHON hopme,
nopsaokK UX npeacTaBneHns

- B popMe AOKYMeHTa Ha BymMaxxHOM HocuTene;
- B 9J1IEKTPOHHOU hopmMe, NOANNCAHHOE B COOTBETCTBUM C
TpeboBaHuammn PeagepanbHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 onekTpoHHOM nognucu», npu  obpaleHun
nocpeacTsoM PermoHanbHOro noprana;

2) JJokyMeHTbl yaocToBepstoLLmMe NMYHOCTb;

3) dokymeHT, NOATBEepPXAaloLwun NOMHOMOYUS
npeacrasutena (ecrnv OT WMEHM 3asBUTENd OeWCTByeT
npegcraBuTens)

4) Konun yypeanTernbHbIX AOKYMEHTOB HPUANYECKOTO
nuua;

BnaHk 3asBneHus Ons nNonyydeHus MyHuMUMnanbHOW
ycrnyrm  3asiBUTENb  MOXET  NOfyYuTb MpuU  JIMYHOM
obpaweHnn B [Manaty. OnekTpoHHaa dopma 6naHka
pasmelleHa Ha ounumanbHOM canTe Mcnosnkoma.

3asaBneHne 1M npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTtaBneHbl (HanpaBreHbl) 3asBuTeneM Ha OyMaXkHbIX
HOCUTENSAX OAHUM U3 CrieayoLmx cnocobos:

NNYHO (NIMLOM, AEVCTBYIOLWMM OT UMEHWN 3asBUTENS Ha
OCHOBaHWWN LOBEPEHHOCTN);

NMOYTOBbLIM OTMNPaBEHNEM.

3agBneHne U1 OOKYMEHTbl Takke MoryT ObITb
npeacraesneHbl (HanpasneHbl) 3asaBuTenem yepes
PernoHanbHbIN nopTan B BUAE 9MNEKTPOHHbLIX AOKYMEHTOB,
NoANNCaHHbIX YCUMEHHOWN KBanuduumpoBaHHOM
AMEKTPOHHOW NOAMUCHIO
2.6. NcuepnbiBaowmm MonyvatoTtca B pamkax MeXXBeJOMCTBEHHOIO
nepeveHb JOKYMEHTOB, B3anMOOENCTBUS:

Heo6XxoanMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMM NPaBOBbLIMM
aKTamu ansi NpeaocTaBneHuns
MyHULMNANbHOW YCnyru,
KOTOpble HaxoasaTcs B
pacrnopsikeHUm
rocyaapCTBEHHbIX OPraHoB,

1) Bbinucka 3 EgnHOro rocygapCTBEHHOro peectpa
npaB Ha HeOBWKMMOE MMYLIECTBO W COENMOK C  HUM
(copepxawasn obLenocTynHble cBedeHus o}
3aperncTpupoBaHHbIX NpaBax Ha 0OBHEKT HEABUXKMMOCTHN)

3) KapacTtpoBbin nacrnopT  3gaHus, CTpOEHU4,
COOpPYXEHUS;

4) CsepeHus n3 EMPHOJ nnn Ceegenusa ns EMPUIT.
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OpraHoB MECTHOIO
camoynpaBfeHus un
NnoaBeJOMCTBEHHbIX
rocygapCTBEHHbIM OopraHam unu
opraHam MeCTHOro
camoynpasneHus opraHmM3aumm
N KOTOpble 3asiBUTENb BNpaBe
npeacTaBuUTb, a Takke crnocobbl
NX NOSNyYEeHNs 3asiBUTENAMM, B
TOM YMCIie B 3NEKTPOHHOMN
dopme, NopsaoK MX
npeacraBneHus;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpaBfeHus
nnbo opraHmsaums, B
pacnopsiXeHUN KOTopPbIX
HaxXo4ATCA AaHHble JOKYMEHTbI

2.7. lNepeyeHb opraHos
rocygapCTBeHHOM BnacTu
(opraHoB MECTHOro
camoynpasneHust) n nx
CTPYKTYPHbIX NOApasaeneHunn,
cornacoBaHue KOTOpbIX B
cny4yasix, npeaycMOTPEHHbIX
HOPMaTUBHbLIMW MPaBOBbLIMMU
akTamu, TpebyeTtca ons
npegocTaBfieHnst yCryrn u
KOTOpOe ocyLlecTBnseTcs
opraHom, npegoCTaBNALWUM
MYHULMNANbHYO yCryry

CornacoBaHne MyHUUMNanbHOM ycnyrin He TpebyeTcsa

2.8. NcyepnbiBatowmm
nepeyeHb OCHOBaHWN ANs
oTKasa B npueme JOKYMEHTOB,
HeobXxoaAnMBbIX Ons
npeaocTaBneHns
MYHULIMNANbHOWN yCnyru

1) MNMopava OKYMEHTOB HeHagnexawum nuLom;

2) HecootBeTcTBME npeacTaBneHHbIX OOKYMEHTOB
nepeyHio JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosLwero
PernameHTa;

3)B 3aaBneHun un
OOKYMEHTaxX UMeKTCH

3adABJieHnto
ncnpasrieHnd,

npunaraembix K
HEOroBOPEHHbIE
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cepbesHble MOBPEXOEHUs, He MNO3BOMALLIME OAHO3HAYHO
NCTONKOBaTb UX COAEPXKaHUE;
4) MNpepacraBneHne AOKYMEHTOB B HEHaAnexalluii opraH;

2.9. UcyepnbiBatowmm
nepeyeHb OCHOBaHUW AnNs
NPUOCTaHOBMNEHUS UK OTKasa B
npegocTaBfieHnn
MYHULMNANbHOW yCnyru

OcHoBaHuA AOns  NPUOCTaAHOBMEHUS NpefoCTaBreHns
yCrnyr1 He nNpegyCMOTPEHbI.

OcHoBaHua ana oTkasa:

1) 3asBuTtenem npeacraBneHbl JOKYMEHTbl HE B NMOSTHOM
obbeme, nNnbo B nNpeacTaBMneHHbIX 3asBNeHun W (Unu)
AOKYMEHTaxX COOepXXMTCS HenomnHas v (Mnm) HegocToBepHas
nHdopMauus;

2) NpepcraBneHHbIe 3a89BUTENEM OOKYMEHTbI HE
noaTBepX4atoT NpaBo 3asBUTENS Ha 3aKNioYeHne Jorosopa
apeHAbl 6e3 NnpoBeeHns TOProB.;

3) B OTHOWeHuMM 3anpawmnBaemoro MyHUUMNanbsHOro
UMyLLLECTBaA MPUHATO pelleHne O nepegade ero TpeTbuM
nMuam B paMKax —[deWCTBYIOLWEro 3akoHoAaTenbCcTBa
Poccuinckon ®egepaunu;

4) Hannune 'y  MyHUUMnNanbHOro OGHOOXKETHOro  Unu
aBTOHOMHOIO yuYpexaeHus npaea onepaTUBHOro
ynpaeneHMs  unu y  MyHUUUNAnNbHOrO  YHUTapHOro
npeanpusaTMst  npaBa  XO3AWCTBEHHOrO  BeAeHMs  Ha
apeHayeMbli 06 beKT MyHMUMNanbHON COBCTBEHHOCTU;

5) OTcyTcTBME 3anpalwmBaeMoro obbekta B peecTpe
MYHULMNANbHON COBCTBEHHOCTMU;

6) 3anpawmBaemoe MyHUUMNaneHoe NMYLLIECTBO
NOASNEXWT KanuTarbHOMY PEMOHTY, PEKOHCTPYKUUW Unun
CHoCy B COOTBETCTBUM c TpeboBaHNAMHK
rpagoCTPOUTESIbHOIO 3akoHogarternbCcTBa Poccuinckon
depepaumm;

7) Uenu, Ona pocTuXeHUs KOTOpbIX 3anpalmBaeTcs
MyHMUMNANbHOE MMYLECTBO, HE COOTBETCTBYHOT LENAM
npegocTaBneHns MYHMLMNANbHOIO nmyLecTea
MYHMLMMNANbHOIO o6pasoBaHus B 6e3Bo3mesgHoe
Nnonb30BaHUE;

8) Bug peatenbHOCTW, ANA OCYWECTBAEHUA KOTOPOro
3anpaluvBaeTca MyHUUMNanNbHOe HEeABWXMMOE UMYLLECTBO,
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He COOTBETCTBYET BMAAM pPa3peLUeHHOro MCMofb30BaHUSA
JaHHOro NMyLLECTBa, yCTaHOBMEHHbIM
rpagoCTPOUTENBbHLIMU PErNaMeHTaMMU;

9) OB6BEKT MyHULMNANBHOrO HEXUnoro ooHaa NoanexuT
OTUYXKOEHUIO M3 MYyHULMNANbHOM COOCTBEHHOCTY;

10) O6bekT  MyHMUMNANbHOMO Hexunoro  doHaa
NoASIEXMT MCMOMb30BAHMIO A1 MYHULMNANbHbIX HYXA,.

11) 3aasutenb He apnsaeTcsa nobegutenem
COCTOSABLUErocHd aykUnoHa
2.10. MNopspok, pasmep u MyHuumnansHas ycnyra npenocraengeTcd Ha

OCHOBaHWSA B3VMaHus
rocy4apCTBEHHOMN MOLLUMUHbI UK
WHOW Nnatbl, B3MMaeMoW 3a
npefocTaBneHve
MYHUUMMANBLHON yCnyru

©e3B803Me3HON OCHOBE

2.11. MNopspok, pasmep u
OCHOBaHM1A B3MMaHWUA nnaTtbl 3a
npegocTaBneHne ycnyr,
KOTOpble ABMSAKTCS
HeooxoaANMbIMU U
obsazarenbHbIMKU ANs
npenocTaBneHus
MYHUUMNANbHOW YCRyru,
BKNoYast MHopmaLumo o
MeToAMKe pacyeTa pasmepa
Takou nnartbl

MpepocTaBneHne HeobxoaMMbIX M 0BsI3aTENbHLIX YCNyr
He TpebyeTcs

2.12. MakcumarnbHbIA CPOK
OXunaaHus B odepeamn npm
nogadye 3anpoca o
npegocTaBfieHnn
MYHULUMNANbHOW yCnyru n npm
nonyyeHun pesynbTtaTta
npefoCTaBNeHns Takux ycnyr

Mogaya 3asiBNEHUMst Ha Mosfy4YeHne MyHUUMnanbHOM
yCnyru npv Hanu4mm ovyepeau - He 6onee 15 MUHYT.

Mpwu nony4eHun pesynbTaTa npenocTaBneHus
MYHULMNANbHOW YCNyrM MakCUMarbHbIA CPOK OXMAaHUS B
oyepean He AOMKeH npeBbiwaTtb 15 MUHYT

2.13. Cpok perncrtpauum
3anpoca 3asBuTens o
npegocTaBneHnn

B TeueHune ogHoro AHA ¢ MOMEHTA NnoCTynneHna
3adaBlieHnA
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MYHUUUNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

2.14. TpeboBaHus K
NoMeLLEHNSM, B KOTOPbIX
npegocrasnseTcs
MyHUUMNanbHasa ycnyra, K
MeCTy OXunaaHus u npmema
3agBuTENen, B TOM Yncne K
obecneyeHnto JOCTYNHOCTU ANns
WMHBaNMOoB yKa3aHHbIX
00BEKTOB B COOTBETCTBUMU C
3aKoHoOaTeNbCTBOM
Poccuinckon ®egepaunm o
coumarnbHOn 3almTe
WHBANWAOB, pa3MeLLeHunto U
0POpMNEHNIO BU3YyaribHON,
TEKCTOBOW N MyNbTUMEANNHOM
WHdopMaLumM o nopsake
npefoCcTaBNeHns Takux ycnyr

MpepocTtaBneHne MyHMLMNANbHON ycnyrm
ocyLlecTBnsaeTcs B 30aHNSX n NOMELLEHUSIX,
060pyAOBaHHbLIX NPOTUBOMOXAPHOM CUCTEMOW U CUCTEMOW
NoXapoTyLLUEeHNd, Heobxoanumom mebenbio ans
0hOpMMEHNS LOKYMEHTOB, NH(POPMALNOHHBIMWN CTEHOAMM.

O6ecneunBaeTtcs BecnpenaTCTBEHHbIN aoctyn
WHBaNMOoOB K MeCTYy MpeaoCTaBrneHnss MyHuuunanbHom

ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELLUEHUA U
nepeMeLLeHne B Ux npegenax).
BusyanbHas, TekcToBas " MyIbTUMeaunHaa

NHGOPMaLMs O Nopsiake NpefaocTaBreHnst MyHULMNanbHowm
ycnyru pasmellaeTcs B YA0OHbIX AN 3asBUTENEN MecTax, B
TOM 4uUCMEe C YYETOM OrPaHUYEHHbIX BO3MOXHOCTEN
WHBanNUaoB

2.15. lokasaTenn [OCTYMHOCTU

N KayecTBa MyHULMNAnbHOM
ycnyrm, B TOM yucne
KONMMYecTBO  B3aMMOOENCTBUN
3agBuTensa C  OOIMKHOCTHbIMU

nMuamMn nNpyu  NpenocTaBneHum
MyHUUMNANbHOMW YyCryrm un ux

NPOAOIMKUTENBHOCTD,
BO3MOXHOCTb nonyyeHus
MyHMUMMANbHONW  ycryru B
MHOTO(YHKLMOHANBLHOM LIEHTpE
npegocTaBneHus

roCy4apCTBEHHbIX "
MyHUUMMANbHLIX — YCHyr, B

yAaneHHblx pabouvmx
MHOroyHKLMOHaNbHOro
LUeHTpa npeaocTaBneHns

MecTax

lMokasaTenamu AOCTYMHOCTU
MYHULUMNANbHOW YCAyrn SBSOTCA:

pacnosioXXeHHOCTb MOMELLEHMS
00LLEeCTBEHHOMO TPaHCNopTa;

Hanuyne HeobXoAMMOro KonuyecTBa cneunanuctos, a
Takke MOMELWEHNA, B KOTOPbIX OCYLLECTBMISIETCA MNpUem
OOKYMEHTOB OT 3asBUTENEN;

HanuMyme wucyepnbiBawowen MHgpopmaumm o cnocobax,
nopsigke U cpokax npegocTaBneHns MyHUUMNansHOM ycrnyrm
Ha  WMHPOPMAUMOHHBLIX  CTeHdaX,  MHMOOPMAaLMOHHBLIX
pecypcax B cetn «WHTepHeT», Ha EamHOoM nopTtane
rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYT.

KayecTtBo npegoctaBneHns MyHUUMNANbLHOW YCryru
XapakTepuayeTcsa OTCYTCTBUEM:

oyepenen npu  npueme MU
3aaBuUTENSM;

HapyLleHUA CPOKOB MNpefoCcTaBfieHUss MYHULUMNANbHOM

npenoctaBneHnd

B 30HE OOCTYMNMHOCTU

Bblga4e [OOKYMEHTOB
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rocygapCTBEeHHbIX "
MYHULMNANbHbIX ycnyr,
BO3MO>XHOCTb nonyyeHus
nHdopmauum o) xoge
npegocTaBfieHns
MYHULUMNANbHOW YCnyru, B TOM
yucne C NCNonb3oBaHNEM
MHGOPMaLNOHHO-
KOMMYHUKALMOHHbIX
TEXHOMNOornmn

yCnyru;
xanob Ha pencteua (6esgenctene) MyHMUMNANbHbIX
cny>awux, NpegoCcTaBnsaWnX MyHUUUNANbHYO YCNyry;

Xanob Ha HEKOPPEKTHOe, HEBHMMATENbHOE OTHOLLEHME
MYHMLMNANbHbIX cny>xawiux, OKa3blBakLLMX
MYHULMNAINbHYIO YCIyry, K 3asBUTENsAM.

Mpwn nogaye 3anpoca o] npegocraBneHnm
MYHMLUMNANbHOW YCRyr U NpW NosiydYeHun pesynbtaTta
MyHUUMNANbHOW yCcnyru, npeanonaraeTcs OfHOKpaTHoe
B3aMMOOENCTBNE LOMKHOCTHOrO nuua, NpeaocTaBnsaioLwero
MYHULMNANbHYHO ycnyry, n 3aaBUTENS.
MpooomKnTenbHOCTL  B3aMMOLENCTBUA  onpedenseTcs
perrnameHToM.

Mpn npefocTaBneHUM MyHUUMMNANbLHOM  YyCIyrn B
MHOro®yHKLNOHANTbHOM LueHTpe npegocTaBneHus
rocygapCTBEHHbIX M MyHULMNAnNbHbIX yecnyr (aanee — MOLY),
B yAaneHHbIx paboynx mectax ML KoHcynbTauuio, npuem
N Bbla4vy JOKYMEHTOB ocylecTBnsaeT cneunanuct MoL.

NHdpopmaunsa o) xoae npegocTaBneHns
MYHULMNANbHOW YCNYrn MOXeT OblTb NOMyYeHa 3asiBuTenem
Ha cauTe (http:// www.gosuslugi.ru/), Ha EguHom nopTtane
rocyfapCTBEHHbIX N MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTH
npegocTaBneHns
MYHMLUMMNANbHOW yCNyru B
3r1EKTPOHHOM hopme

KoHcynbTauMio o nopsigke nosyvyeHus MyHuumnanbHOW
YCNyrn B ONEKTPOHHOW (OOpME MOXHO MOnyyYnuTb 4Yepes
NHTepHeT-npuemHyto unu yepes lMopTtan rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcraH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojavda
3a8BNeHNs O NpPefoCTaBfEeHUN MyHUUMNANbHOM yCnyrn B
3NEeKTPOHHOW (hpopMe 3aaBneHne nogaetcs yepes [loptan
rocyAapCTBEHHbIX M MyHUUMNanbHbix ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) wnu EguHbin noptan
rOCyAapCTBEHHbIX W  MyHMUMNANbHbIX YCnyr (PyHKUUR)
(http:// www.gosuslugi.ru/)
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3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOSTHEHMS, B TOM YMCIle 0COBEHHOCTU BbINONTHEHUS
agMUHUCTPATMBHbIX NPoLEAYp B ANEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHUS
aAMUHMCTPATMBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX LeHTpax, B yAaneHHbIX paboumx
MeCTax MHOrOgYHKLMOHANbHOIO LIeHTpa NpeaocTaBeHnst FoCyAapCTBEHHbIX U MyHULMNANbHbLIX
ycnyr

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUN NPU NPeaocTaBNEeHUN MyHUUMNANbHON
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOW YCnyrn BkAYaeT B cebsa  cnegywowme
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asBreHus;

3) hopmmpoBaHne U1 HarnpaBfeHne MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl,
yyacTByoLMe B NpeoCcTaBNeHnn MyHULMNAanbHON YCNyru;

4) nsgaHve pacrnopsbkeHnsa o nepefade MMyLLecTBa B apeHay;

5) npoBefeHne HeE3aBNCUMOW OLLEHKN;

6) HanpaBneHne AOKYMEHTOB AN NpoBeAeHUs ayKLNOHa;

7) NOAroTOBKa pesynbTata MyHUUUNanbLHOW yCryru;

8) 3akntyeHne gorosopa v Bblgadva 3asBuTENo pesdynbTaTta MyHUUUNanbHOW yCryri.

3.1.2. Bnok-cxema nocrnegoBaTernbHOCTH OEeNCcTBUN no npenocTaBieHNto
MYHULMNANbHOW yCnyru npeacrtasneHa B npunoxeHmm Ne3.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. 3asButen BnpaBe obpatutbca B [lanaTy nuMyHo, no TenedgoHy u (1nu)
9NEKTPOHHOM NoYTe ANs MOMyYeHUst KOHCYNbTauui O nopsiake MNonydeHust MyHULMNanbHOW
yCnyru.

Cneumanuct lManatbl KOHCYNbTUPYET 3aaABMTEnNsl, B TOM 4ucre no cocrtasy, dopme
npeacTaBnsaemMon AOKYMEHTauUn n opyrum Bonpocam st Nofy4eHns MyHULMNansHON yCnyru u
npy Heo6XxoaMMOCTM OKa3biBaeT NOMOLLb B 3anoSfIHEHUN GnaHka 3asBneHus.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALMM MYyHKTOM, OCYLIECTBASAOTCA B [O€Hb
obpaleHnsa 3asBuTens.

Pesynbtat npouegyp: KOHCynbTauuMmM nNo  coctaBy, dopmMe npeacTaBrsieMon
AOKYMEeHTauun n gpyrum Bonpocam rnosyyeHusi paspeLleHus.

3.3. MpuHaTHE 1 perncTpauns 3asBrneHus

3.3.1. 3aaButenb NM4YHO, Yepes3 goBepeHHoe nNnuo unm Yyepes MOLL nogaet nucbmeHHoe
3agBneHMe O npeaocTaBneHMn MyHUUMNanbHOW ycnyrm wn npeactaBnseT [LOKYMEHTbl B
COOTBETCTBUM C NYyHKTOM 2.5 Hactoswero PernameHta B [Manaty. [JOKymeHTbl MoryT ObiTb
nodaHbl 4Yepes3 yganeHHoe paboyee mecTto. Cnucok yganeHHbiX paboumx MecT npvBedeH B
npunoxeHun Ne3.

3agBrneHne O npefocTaBNeHUM MyHULMNANbHOW YCAyrM B 3MEKTPOHHOW dopme
HanpasnseTca B [1anaty no anekTpoHHOM no4vte unm Yepes NHTepHeT-npuemHyto. Peructpauus
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3asBreHns, MNOCTYNMBLUErO0 B 3MEKTPOHHOW (OpMe, OCYyLEeCTBMAsSeTCs B YCTaHOBIIEHHOM
nopsigke.

3.3.2.Cneumnanuct NManaTbl, BeOyLmi Npuem 3asiBlieHUN, OCYLLIECTBIISET:

YyCTaHOBIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HaNMMuua OOKYMEHTOB, MPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtoswiero
PernameHTa;

NPOBEPKY COOTBETCTBUA MNPEACTABfIEHHbIX LOKYMEHTOB YCTaAHOBIIEHHbIM TpeboBaHUAM
(Hagnexauee odopMmIieHNe KOMUW [JOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYThIX CITIOB U MHbIX HE OFOBOPEHHLIX UCNPaBEHUI).

B cnyyae oTtcyTcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM 1 pernctpaunio 3asBneHus B cneunanbHOM XypHane;

BpyYeHUEe 3asiBUTEN0 KONUM OMUCKM NpeacTaBreHHbIX JOKYMEHTOB C OTMETKOM O aaTte
npueMa [OKYMEHTOB, MNPUCBOEHHOM BXOASLIEM HOMepe, AdaTte U BPEMEHW WUCMOSHEHUSN
MYHUUUNANbHOW YCRyru.

HanpaBfeHne 3asiBNEHNSA Ha pacCMOTpeHMe pykoBoauTento Vicnonkoma.

B cny4ae Hanuumna ocHoBaHuM AN OTKasa B NpuemMe AOKYMEHTOB, crieumnanuct MNanatbl,
BeOyLWMA nNpuUeM [OOKYMEHTOB, YBEAOMMSET 3asABUTENS O Hanuuuu npensaTtcTBUA Ans
permcTpauumn 3asiBfieHnMs 1 BO3BpallaeT eMy [AOKYMEHTbl C MUCbMEHHbIM O0b6bACHEHMEM
coaepxaHns BbISIBIIEHHbIX OCHOBaHUM ANS 0TKasa B NpuemMe AOKYMEHTOB.

Mpoueaypsl, yCcTaHaBfMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBASATCA B TeyeHue 15
MUHYT.

PesynbTat npouenyp: NpUHATOE U 3aperncTpMpoBaHHOE 3asiBrieHWe, HarpaBrieHHOe Ha
pacCcMOTPEHNE pyKkoBOAMTENO Mcnonkoma nnm Bo3BpaLLeHHbIE 3asiBUTENI0 OKYMEHTbI.

3.3.3. PykoBogutenb Vcnonkoma paccmaTtpuBaeT 3asBfieHue, onpegenseT UCnosiHMTens
N HanpaenseT 3asisrneHne B [NanarTy.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSILMM MYHKTOM, OCYLLUECTBSETCA B TeyeHue
OLHOr0 OHS C MOMEHTA perncTpaunmn 3asBneHus.

PesynbTat npoueaypbl: HanpaBfieHHOE UCMOSNTHUTENIO 3asiBrIEHNE.

3.4. dopmMupoBaHMEe W HanpaBfeHune MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl,
yyacTByloLMe B NpegoCTaBNeHNn MyHULMNAanbHON yCnyru

3.4.1. Cneuunanuct lNanaTtbl HanpaBnseT B 3NEeKTPOHHOM hopme nocpenCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3f1IEKTPOHHOIO B3aMMOOENCTBUSA 3anpockl O NpeaoCTaBneHnN:

1) Bbinuckn n3 EgmMHOro rocyaapcTBeHHOrO peecTtpa npaB Ha HeaBUXMMOE MMYLLECTBO
N COENOK C HUM (cogepxalan obwenocTynHble CBEAEHUS] O 3aperncTpmpoBaHHbIX NpaBax Ha
00BbEKT HEABMXUMOCTH);

2) KagacTtpoBoro nacnopta 34aHus, CTPOEHUS, COOPYXeHUs;

3) CeegeHun n3 EMPKOJ1 unn Ceepenunn ns EFPUIT.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLLECTBMNAKTCA B TeveHue
OoAHOro paboyero gHA C MOMEHTA MOCTYNMEHUS 3asBfIEHUS O NPeAoCTaBeHUM MyHULMNaIbHON
ycnyru.

PesynbTat npoueaypbl: HanpaBneHHbIe B OpraHbl BflacTy 3anpochl.

3.4.2. Cneumanuctbl MNOCTaBLUMKOB [AaHHbIX Ha OCHOBAHUW 3anpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fIEKTPOHHOrO B3auMMOLEWCTBUSA, NpefoCTaBNsAloT
3anpalwuvMBaemMble OOKYMEHTbl (MHOopMauMio) Unn HanpaeBnsalT yBeaoMMeHUs 06 OTCyTCTBMM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoauMbIX ANst NpeaoCTaBNeHNs MyHULUNANbHOW YCyru
(nanee — yBegomneHue o6 oTkase).
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Mpoueaypsbl, ycTaHaBNMBaEMble HACTOSLLMM MYHKTOM, OCYLLECTBAAIOTCA B TEYEHUE NATU
OHEeNn Cco [OHA MOCTYNfeHns MeXBeLOMCTBEHHOro 3anpoca B OpraH WM opraHusauuio,
npegocTaBnsAwoWmMe JOKYMEHT U MHAOPMAaLUMIO, €CNN UHbIE CPOKU MOLFOTOBKM U HanpaBneHns
OoTBeTa Ha MEeXBeJOMCTBEHHbLIN 3anpoC He YCTaHOBMeHbl deaeparnbHbIMM  3aKOHaMu,
npaBoBbiMK akTamu [NpaButenbcTBa Poccunckon degepaumm n NPUHATLIMUA B COOTBETCTBUMN C
deneparnbHbIMX 3aKOHaMW HOPMAaTUBHbLIMU NPaBOBbIMK akTamu Pecnybnukn TatapcTaH.

Pesynbtat npouenyp: AOKYMeHTbl (cBegeHus) nmbo ysepomneHne o6 oOTkase,
HanpasneHHble B [Manary.

3.5. U3paHne pacnopsbkeHuss O nepefadve wumyllectsa B apeHay 6e3 npoBeaeHus
ayKUMOHa (KOHKypca) unm ¢ npoBefeHMEM ayKLUMOHAa (KOHKypca)

3.5.1. Cneumanuct lManaTtbl ocyLlecTBnsET:

[MpoBepKy HanMunsa OCHOBaHWIA AN OTKasa B NpegoCTaBlieHUN MYyHULUNANbHOW YCIyru,
npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuumsi ocHOBaHUI Ans OTKkasa NoAroTaBnMBaeT NPOEKT nNMcbMa 06 oTkase B
npegocTaBNeHMM MyHMUMNanNbHOM ycnyrn (ganee — nncbMo 06 oTkase).

B cnyyae oTCyTCTBMS OCHOBaHMM AOns OTKasa B NPeaoCTaBMEHUM MYyHULMNANbHOW
yCnyru:

yCTaHaBMNMBaET HanuMyne unm OTCyTCTBME OCHOBAHWUN, NPeayCMOTPEHHbIX cT.17.1 1 n.4
c1.53 ®epepanbHoro 3akoHa Ne135-03;

noAroTaBnMBaeT MPOEKT PaCMopsKeHUs O NpeaocTaBfeHMn MMmyllecTBa B apeHay 6es
npoBeaeHnst ayKunoHa (KOHKypca) unm ¢ npoBeAeHNEM ayKunoHa (KOHKypca);

OCYLLECTBNSAET B YCTAHOBMEHHOM MoOpsAKe npoueaypbl corfacoBaHust U Hanpasnsaet
NPOEKT AOKYMEHTa Ha nognuck pykosoautento Manatsbl.

Mpoueaypbl, yCTaHaBNMBaEMble HACTOSALMM MYHKTOM, OCYLLIECTBNATCA B TeYeHue
OLHOro [HS, C MOMEHTa NOCTYNSIeHNS OTBETOB Ha 3anpocChl.

PesynbTaT npoueayp: NpoeKkT AOKYMEHTa, HanpaBfeHHbIM Ha MoANMCb PYKOBOAUTENHO
ManaTbl.

3.5.2. Pykosogutenb [Nanatbl nognucbiBaeT nUCbMO 06 OTKase unu pacropsikeHue o
npenocTaBneHnMM MMyLLECTBA B apeHay ¢ npoBeaeHnem (6e3 npoBeaeHust) aykumoHa (KOHKypca)
N HanpaensieT cneumanucty Manatbl.

Mpouenypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBIISIOTCA B TeYeHue
OLHOrO OHS, C MOMEHTa OKOHYaHWA npeabigyLuen npoueaypbi.

PesynbTaT npoueayp: NPoeKTbl, HanpaBneHHble Ha NoAnNuck nNpeacenatento MNanaTol.

3.5.3. Cneumanuct lManatbl perncTpypyet nucbMo 06 OTKase WNnu pacrnopsikeHue wu
n3BeLLaeT 3aaBUTENSA O NPUHATOM PeLLUEHUMN.

B cnyyae npuHsaTMA pelieHns o6 oTkase B NpeaoCTaBliEHUM MYHMLMNANbHOW yCnyru
HanpaenseT NMCbMO 06 OTKa3e NOYTOBbIM OTNPaBIEHNEM.

B cny4ae npuHATUA pelleHnst 0 NpeaocTaBreHnm nvylectsa 6e3 npoBegeHnsa aykunoHa
(koHKYpca) BblgaeT 3asBUTEN0 pacnopsiKeHne.

B cnyyae npuHATUA pelleHnsa o NpeaocTaBNeHnn MMyLLLECTBA C NPOBEAEHNEM ayKLMOHA
(koHKypca) ocyuwecTBnseT npouenypbl, NPegyCMOTPEHHble MNyHKTOM 3.6. HacTosiero
PernameHTa.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLIECTBNSATCA B TeYeHue
O[HOro [HS1, C MOMEHTa 3aBepLUeHNs npeablayLuen npoueaypsbi.

PesynbTaT npoueayp: u3BeLLeHne 3asBUTENS UK HanpasneHne niucbma ob oTkase.

3.6.0popmneHne OOKYMEHTOM AnA npefocTaBfieHUs UMyllecTBa C npoBefeHuEM
ayKuuoHa
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3.6.1. Cneunanuct lManatbl Nofy4yMB pacrnopsikeHne o npefocTaBfieHMe UMYLLECTB a B
apeHgy nyTem npoBefeHusa aykuuoHa (KOHKypca) OCyLlecTBNsSieT CTOMMOCTb OUEHKM apeHabl
MMyLLEeCTBa Yepes He3aBUCMMOrO OLeHLLMKa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLIECTBNATCA B TeyeHue
OLHOr0 OHS, C MOMEHTAa 3aBepLUeHNd NpeabiayLuen npoueaypbl.

PesynbTaT npouenyp: HanpasneHHble He3aBUCUMOMY OLEHLLMKY AOKYMEHTbI.

3.6.2. He3aBMCUMbIA OLEHLLIMK OCYLLECTBIISIET BbINOMIHEHME OLEHKM MnpaBa apeHabl
MYHULMNANbHOIo UMYyLLIECTBA.

Mpouenypbl, YCTAHOBMEHHbIE HACTOALWMM MYHKTOM, OCYLIECTBNSAITCA B  CPOKM,
yCTaHOBIEHHbIE JOroBOpamu, 3aknioveHHbIM Mexay NanaTton n He3aBUCUMbIM OLEHLLNKOM.

PesynbTaT npoueayp: ot4eT 06 OueHKN HanpaBneHHbIn B NManarty.

3.7. HanpaBneHme OOKYMEHTOB ANA npoBeaeHnA aykumoHa

3.7.1. Cneumnanuct lNanaTta ocyLwlecTsnseT creayroume 4encTBus:

- onpegensieT Ha OCHOBaHMM OT4YeTa HE3aBUCMMOIO OLEHLIMKA, COCTaBIEHHOIO B
COOTBETCTBUM C 3akoHogaTenbCTBOM Poccurckon depepaumm o6 oLeHOYHOW AeATENbHOCTU,
HayanbHyl LEHY apeHOHOW nnaTbl, BENMYMHY WX MOBbIWEHUs («war aykuumoHay») npwu
npoBefeHnN ayKLMOHA, OTKPLITOro no popme nogadun npeasioxXeHUn o LieHe, a Takke pasmep
3apaTka

- onpefenseT CyLleCTBEHHble YCOBUS AOrOBOPOB apeHAbl MMYLLECTBa, 3akniyaeMblX
no pesynbTartam ayKumoHa

- nogrotaBnuBaEeT MPOEKT pacnopshkeHns [Manatel 06 opraHuMsauumM M npoBeaeHUn
ayKLUMOHA Ha NOBbILLEHME LiEHbI NO NPEOCTaBNEHNIO MMYLLLECTBA B apeHay.

Mpoueaypa, yctaHaBnNuMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLECTBIISIETCA B TeYyeHue Tpex
paboymnx gHEN C MOMEHTA OKOHYaHUsA NpeabiayLLen npouenypsbl.

PesynbTat npoueayp: npoekT pacnopsbkeHusi NanaTtbl 06 opraHusauumM n nposeneHumn
ayKUMOHA Ha NOBbILLEHME LieHbI NO Npofaxe B COOCTBEHHOCTb 3€MENbHbIX Y4aCTKOB.

3.6.5. lNpeacepatens MNanatel NPOBOAUT SKCNEPTU3Y AOKYMEHTOB M NOAMMUCLIBAET NPOEKT
pacnopshkeHus o6 opraHM3auumn 1 NPoBeAEHNN ayKLMOHA Ha NOBbILEHWE LIEHBI.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSLWMM MYHKTOM, OCYLLUECTBISIETCA B TedeHune
OofHOro paboyero gHs C MOMEHTa OKOHYaHUSA NpeabiayLLen npoueaypbl.

PesynbTtat npoueaypbl: NOANUCAHHBIA MNPOEKT pacnopskeHuss 06 opraHusauumn u
npoBeAEeHMM ayKLUMOHA Ha MOBbLILIEHNE LiEHbI.

3.6.6. Cneuuanuct [lanatbl perucTpupyet pacrnopsbkeHne o6 opraHusaumm wu
npoBeAeHUn aykLMoHa Ha NoBbILWEHWE LeHbI.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILWMM MNYHKTOM, OCYLLUECTBMSETCA B TeyeHue
oAHOro paboyero gHs C MOMEHTa OKOHYaHUSA NpeabiayLLen npoueaypsbl.

Pesynbtat npoueaypbl: pacrnopsbkeHne ob opraHuMsauun v nNpoBefeHUM ayKuMoHa Ha
NOBbILLEHME LIEHBI.

3.7. NpoBeaeHne aykuuoHa

3.7.1. Cneunanuct [lanaTtbl HanpaBndeT opraHM3aTtopy TOProB pacnopshkeHne o6
opraHusaummn 1 npoBeaeHNN ayKuMoHa Ha MoBbILLEeHNE LieHbl apeHaHOoM NNnaTbl.

Mpouenypa, ycTaHaBnvMBaemas HaCTOSLWMM MYHKTOM, OCYLLUECTBISETCA B TeyeHue
ofHoro pabo4yero AHsA C MOMEHTa OKOHYaHUSA NpeablayLlen npoueaypsbl.

PesynbTaT npouefypbl: HanpaBreHHOe OpraHu3aTopy TOProB pacnopsbkeHne o6
opraHvsauumn u NpoBefeHUU ayKunMoHa Ha MNoBbILEeHWe LieHbl apeHaHOoW nnaThbl.
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3.7.2. OpraHusatop TOProB MNpOBOAUT MEPONPUATUS MO MNOAroTOBKE W NpOBeAeHUto
ayKuMOHa B yCTaHOBIIEHHOM Nopsiake.

Mpouenypbl, ycTaHaBnNMBaemMble  HACTOALWMM  MYHKTOM,  OCYLLUECTBMAKTCA B
YCTaHOBIEHHbIN 3aKOHOM CPOK.

PesynbTat npouenypsbl: ayKUMOH.

3.7.3. OpraHusaTop Topros npegoctasnseT B [Nanary:

- OTYET O NPOBEAEHUN ayKLMOHa;

- ayanosanncb BeeHUs ayKLMOoHa,;

- XXypHan npuemMa 3adBOK Ha y4acTue B ayKUMOHE;

- 3as8BKM Ha yyacTue B ayKuWOHe C NPUIIOXKEeHMEM [OKYMEHTOB, 3arnpallnMBaeMbiX B
COOTBETCTBUM C U3BELLEHNEM O NPOBEAEHUN ayKLMOHa;

- MPOTOKOJST PACCMOTPEHMUS 3a8BOK, MOCTYNMBLUMX Ha y4acTue B ayKUMOHE U MPU3HaHUIO
npeTeHOEeHTOB y4aCTHUKaMM ayKLNOHa;

- MPOTOKOSbI O pe3ynbTatax ayKUMoHa Mo Kaxxgomy noTy;

- nognucaHHble nobeguMTenamm NpPoeKkTbl 4OroBopa apeHabl MMyLLecTBa U akta npuema-
nepegayw.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLIECTBIISOTCA B TeYEHNe OBYX
pabo4ynx OHen ¢ MOMEHTa NpoBeaeHNs ayKUMOoHa.

Pesynbtat npoueaypbl: nNpegoctaeBneHHble B [lanaTy AOKYMEHTbl Mo nNpoBedeHHOMY
ayKUMNOHY.

3.8. 3akniwueHne n Bblgaya [OoroBopa apeHAbl MMyLLecTBa, akTa npuema-rnepenayu
nmylecTsa

3.8.1 Cneuuwanuct [ManaTbl NpocTaBnsieT Hymepauut CTpaHul, MNpolMBaeT MNpPOeKT
A0roBopa apeHapbl MmyLlecTsa (ganee — 4OroBop), ykasbiBaeT KONMYECTBO FINCTOB U CKpenndaeT
NUYHOM Noanucblo K nevaTbio ManaTbl.

Mpoueaypa, ycCTaHaBnMBaemMasi HaCTOSILLMM MNYHKTOM, OCYLUECTBIMSETCA B TeYeHue
OAHOro paboyero gHS C MOMEHTa OKOHYaHUS nNpegblayLen npoueaypbl.

PesynbTat npouenyp: NOALWNTLIN NPOEKT JOroBopa.

3.8.2. Tlpencepatens [lanatbl noanucbiBaeT MPOEKT AOroBopa W akra npuema —
nepegayv nmyLiecTaa.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILWMM MNYHKTOM, OCYLLUECTBSETCA B TeyeHue
OofHOro paboyero gHs C MOMEHTa OKOHYaHUA NpeablayLen npoueaypbl.

Pesynbtat npoueaypbl: NOAMUCAHHBIA NPOEKT OOroBopa M akta npuema — nepegaydu
UMyLLEeCTBa.

3.8.3. Cneumanuct [ManaTbl perucTtpupyet [OroBop, MOAMNUCAHHbIA CTOPOHaMK, B
XypHane “Pernctpaunsa oroBopos”.

Mpoueaypa, ycTaHaBnMBaemasi HacCTOSILLMM MYHKTOM, OCYLLUECTBISETCA B Te4yeHue
oAHOro paboyero oHs C MOMEHTa OKOHYaHUSA NpeabiayLLen npoueaypsbl.

PesynbTat npoueayp: 3aperMcTpmpoBaHHbIA JOrOBOP.

3.8.4.. [omxHocTHoe nwuuo [ManaTtel BblgaeT nobeguTtento TOProB 2 ak3emnnsipa
poroBopa, 1 ak3emnnsap pacnopsibkeHus MNManaTtbl 06 opraHM3aumMm U NPOBEAEHUN ayKUMOHa Ha
NnoBbILWEHME LeHbl apeHAHOW nnaTbl.

Mpoueaypa, ycTaHaBnMBaemasi HacCTOSILLMM MyHKTOM, OCyLlecTBnsieTca B TeyeHue 15
MUHYT C MOMeHTa obpaLleHna nobeantensa TOpros.

Pesynbtat npouenyp: BbldaHHble [JOroBOp pacnopshkeHne o6 opraHuMsaummn w
npoBefeHUM ayKLUMOHa Ha MoBbILWEHNE LieHbl apeHaHOWN nnaThbl.
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3.9. lNpepocTtaBneHne myHuumunanbHon ycnyrn yepes MoL|

3.9.1. 3asButensb Bnpase 0b6paTUTLCH ANA NONyYeHUss MyHuumnanbHon yenyrn 8 MOLL, B
yaaneHHoe paboyee mecto MOLL.

3.9.2. TllpepoctaBneHne MyHuumMnanbHom ycnyrn 4depe3d MOL] ocyuwecTBnsietcs B
COOTBETCTBUM pernameHTom paboTtsl MOLL, yTBEpKOEHHBIM B YCTAHOBNEHHOM NOPSAKE.

3.9.3. MNpu nocTtynneHnn AokymeHToB n3 MO®L| Ha nonyvyeHne MyHULMNanbHOW YCNyru,
npoueaypbl OCYLLECTBASOTCA B COOTBETCTBMU C nyHKkTamn 3.3 — 3.8 HacToswero PernameHTa.
Pesynbtat MyHuumunanbHon ycnyr Hanpasnsetca 8 MOLI.

3.10. NcnpaBneHne TeXHUYECKNX OLLUNBOK.

3.10.1. B cny4yae oOHapyXeHuUsi TEXHUYECKOM OLWMOKM B OOKYMEHTe, ABNSALEeMCs
pe3ynbTaTtoM MyHMUMNANbHOW yCNyru, 3asaBuTenb npeacrasnseT B [NanaTy:

3asaBneHne o6 ncnpasneHun TeXHUYecKon owmnbkm (NnpunoxeHune Ne2);

AOKYMEHT, BblOaHHbIN 3a8BUTENIO KaK pe3yrnbTaT MyHULMNANbHON yCryrM, B KOTOPOM
COOEPXKUTCS TEXHMYECKasn owmnbka;

OOKYMEHTbI, WMEILLUME IOPUANYECKYID CWUMy, CBUOETENbCTBYKOLUME O HanMyum
TEXHUYECKOM OLLIMOKM.

3asaBneHne 06 wucnpaBneHUM TEXHUYECKON OLNOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTe, SBMSOWEMCs pe3ynbTaToM MyHUMUMNAnNbHOW Yycnyri, nogaeTcsa 3asiButesiem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NMMBO NOYTOBLIM OTMNPABNEHMEM (B TOM YMCIiE C
NCMONb30BaHMEM 3NEKTPOHHOM MNOYThl), MO0 Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHULMNANbHbIX ycnyr nnn MHOrOYHKLNOHANbHbIN LEHTP npenocTaBneHus
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYT.

3.10.2. CneunanncT, OTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB, OCYLLECTBMSAET NPUEM
3asBrneHns 06 uchpaBneHUM TEeXHUYECKOW OWunbKW, perucTpupyet 3asBrfieHne C
NPUOXEHHbIMM AOKYMEHTaMK 1 nepegaet ux B MNanary.

Mpoueaypa, yctaHaBnuMBaeMas HaACTOSLWMM MYHKTOM, OCYLLECTBAAETCA B TeyeHue
OLHOr0 OHSA C MOMEHTA pernctpaunmn 3asBneHus.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHne, HarnpasreHHoe
Ha paccMoTpeHune crneumnanucty MNanatbl.

3.11.3. Cneumanuct [llanatel paccmaTpuBaeT [OOKYMEHTbl U B LENAX BHECEHUs
NCNpaBfieHNn B OOKYMEHT, SBMSKOLWMIACA pe3ynbTaToM YCryri, OCyLecTBASEeT npoueaypsbl,
npegycMOTpeHHble nyHKTOM 3.6 HacTtoswero PernameHTta, M BblgaeT WCNpaBliE€HHbIN
AOKYMEHT 3asiBUTENO (YNONHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO MOA POCMMUCH C U3BATMEM
y 3aaBuTtens (ynosIHOMOYEHHOro nMpeacTaBUTEnsl) OpurnHana [[OKYMEHTa, B KOTOPOM
COOEPXNUTCA TexHuyeckasa owwunbka, WM HanpaenseT B agpec 3asBUTENss MNOYTOBbIM
oTnpasneHnem (NOCPeacTBOM OfIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKYMEeHTa npu npegoctasneHun B MNanaTty opurnHana OOKyMeEHTa, B KOTOPOM COLEPXKUTCA
TexHu4yeckasi omnodka.

Mpouenypa, ycTtaHaBnMBaemMasa HaCTOSALWMM MYHKTOM, OCYLLUECTBNSETCA B TeYeHue
Tpex [AHen nocne oBHapyXeHUs TEXHUYEeCKOM OWMOKM unn nonydeHus o1 nbdoro
3aMHTEPECOBAHHOIO NnLa 3asBeHMst O AONYLEHHOW OLwmnbkKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HAnpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. [Mopsipok 1 hopMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNANbLHOW YCryru
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4.1. KoHTporib 3a MNOSIHOTOW W KayeCTBOM MpPeAoCTaBNEHUA MyHUUMNAnbLHOW YCryru
BKMNtoYaeT B cebs BbiIBNEHME W YyCTpaHEHWEe HapyweHWn npaB 3asBUTENEN, NpoBeaeHue
npoBepoK cobnoaeHnss npouenyp nNpeaocTaBneHus MyHUUMNanbHOM YCnyr, nogroToBKY
pelweHnn Ha gencteus (besnencTane) OMMKHOCTHBIX UL, OpraHa MeCcTHOro caMoyrnpaBeHus.

dopmamn KOHTpONsA 3a cobniogeHMEeM WCMOMHEHUS aaMUHUCTPATMBHBIX Mpoueayp
ABMAKOTCA:

1) npoBepka ¥  corfacoBaHue MNPOEKTOB  [OKYMEHTOB MO  NpeaoCTaBrieHuto
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSIbHbIX MNPOBEPOK cobrnoaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

KoHTponbHblEe NpoBepkM MOryT ObiTb NMaHOBbIMU (OCYLIECTBASATLCSA Ha OCHOBaHUU
noslyrogoBbIX WM rOAOBbIX MNflaHOB paboTbl oOpraHa MeCTHOro camoyrnpasfeHus) W
BHennaHoBbIMU. NMpn npoBegeHN NPOBEPOK MOIYT paccMmaTpuBaTbCa BCE BOMPOCH!, CBA3AHHbIE
C npegocTaBfeHneM MyHULMNANbHOW yCcnyrn (KOMMMEKCHbIE NMPOBEPKU), UM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax ocyliecTBrieHMs KOHTPONSA 3a COBepLUEeHWEM OeWCTBUUA Npu npeaocTaBrieHun
MYHUUMNANbHOMW YCNYrM N NPUHATUM PELLUEHMIA pyKOBOAMTENO Mcnomnkoma npeactaBnsitoTcs
crnpaBku O pesyrbTaTax NpeaocTaBneHna MyHUUUNanbHOW yCryri.

4.2. Tekywurh KOHTpOnb 3a cobniogeHnem  nocrnenoBaTeNibHOCTU  OAEWCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW npoueaypaMn No npeaocTaBfeHnio MyHUUMNansHOm
yCnyru, OCYLUECTBMAETCA 3aMecTuTenemMm pykoBoaumtens lKcnonkoma, OTBETCTBEHHLIM 3a
opraHusaumio paboTbl N0 NpeaoCTaBneHNio MyHUUUNanbHOW ycnyru, npeaceaatenem Manathl,
a Takke cneumanuctamm Mcnonkoma u MNManatbl.

4.3. [llepevyeHb [OO/MKHOCTHbIX  NULU,  OCYLLECTBNSIOWMX  TEKYLWMN  KOHTPOSb,
YCTaHaBMMBAETCSA MOJIOXKEHNAMM O CTPYKTYPHbIX MNOAPA3OeneHnsax opraHa MeCTHOro
camoynpasfeHus U AOSMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTatam npoBeAEHHbLIX MPOBEPOK B Clyyae BbISABNEHUS HapyLEHUA npaB
3agBUTENEN BUHOBHbIE NMUA NPUBMEKATC K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTenb oOpraHa MEeCTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLEeHWIA 3aaBUTENEN.

PykoBoauntens (3amecTuTernb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHna opraHa
MECTHOrO CaMOynpaBlieHUs1 HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U  (Mnn)
HeHagnexawee BbIMNOSIHEHNWE aAMUHUCTPATUMBHLIX [OEWUCTBUW, YKasaHHbIX B pasgene 3
HacTosiwero PernameHTa.

HOMMKHOCTHBIE NUUA M WHble MyHUUMNAnbHbIE CryXawue 3a peweHus U OencTBus
(6espencTBme), npMHMMaemble (OCYyLLECTBNSAEMbIE) B Xo4€e NpefoCTaBfeHus MyHUuunanbHOu
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTpornb 3a npegoctaBneHneM MyHUUMMNANbHOW YCyru CO CTOPOHbI rpaxaaH, Ux
00beANHEHNN U oOpraHusauumn, OCYLLEeCTBNAETCs MOCPEeACTBOM OTKPbITOCTU LeATEenbHOCTH
npu nNpegocTaBleHUM  MyHUUMNAnbHOW  YCNyrn, MNOSlydeHust  MOJSIHOW,
aKTyanbHOM U OOCTOBEPHON MHOPMaLMK O NopsiaKe NpeaocTaBneHns MyHUUMNAnsHOM yCriyru
1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpalleHun (kanob) B npouecce npeaocTaBneHns
MYHUUMNANbHOW YCAyrn.

5. locyaebHbin (BHeCyaebHbIN) Nopagok obxanoBaHus peLleHnn n genctenm (besgencraeuns)
OpraHoB, NPeAoCTaBASLWNX MyHULMNANBHYIO YCNYTY, a TakkKe UX AOMKHOCTHbIX 1L,
MYHULMNANbHbIX CAY>KaLLmx
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5.1. MonyyaTenn MyHMUMNanNbLHON yCNyrn UMeKOT NpaBo Ha obxanosaHne B JocyaeOHOM
nopsgke gencteun (6esnencTend) COTpyaHMKoOB Mcnonkoma, y4acTByHOLWMX B NpeaocTaBneHnm
MyHMUMNanbHon ycnyru, B Micnonkom unu B CoBeT MyHUUMNansHOro opasoBaHus.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCre B CReayowmnx cnyyasx:

1) HapyweHne cpoka perucTpaumMm 3anpoca 3asBuTens O NpegocTaBreHun
MYHULMMNANbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOW YCyru;

3) TpeboBaHMe y 3aaBUTENs AOKYMEHTOB WNM MHpopmaumm nmbo OCyLLEeCTBEHUS
AEeNCTBUW, NpeacTaBreHne Un OCYLLIECTBIIEHME KOTOPbIX He NpeayCcMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamm Poccunckon ®epepauun, Pecnybnuku TaTapcTaH, AnacTtoBckoro
MYHUUMNANbHOro panoHa Ang NnpegocTaBneHns MyHUUMnansHOM yCnyru;

4)oTKa3 B MNpuvemMe [JOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpeayCMOTPeHo
HOpMaTUBHbIMX MpaBoBbIMKM akTamu Poccuinckon depepaumn, Pecnybnukn TaTapcTtaH,
ANacToBCKOro MyHMUMMNANbHOMO pamoHa AN NpefoCcTaBfeHuMs MyHUMUMNAanbHOW ycnyru, y
3asBuTens;

5) oTka3 B npeaocTaBfeHUn MYyHULMNAnbHOM YCIyrn, ecriv OCHOBaHMS oOTKasa He
npegycMoTpeHbl defepasibHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBMU C HUMW MHbIMA
HOpMaTMBHbIMX MpaBoBbIMM akTamu Poccuiickon Pepepaumn, Pecnybnukn TaTapcrtaH,
AnacToBCKOro MyHULMNAaNbHOIrO panoHa;

6) 3aTpeboBaHne OT 3aABUTENS NpU NPeaoCTaBNeHNN MyHULMNANbHOW yCryru nnatbl, He
npegycMOTPEHHOW HOPMaTMBHBIMU NpPaBOBbLIMU akTamun Poccuinckon depepaumm, Pecnybnukn
TartapctaH, AnacToBCKOro MyHULMNAnNbHOIO panoHa;

7) oTka3 Mcnonkoma, OO/MKHOCTHOro nuua WMcnonkoma, B ucrpaBnieHun LOMyLEHHbIX
onevyatok M ownbBOK B BblOAHHbIX B pesynbTaTe MNpefoCTaBfeHUs MYHULMMAanbHOW YyCryru
AOKyMeHTax nnbo HapylleHe YCTaHOBEHHOro CpoKa TakMX UCMpaBreHni.

8) HapyweHne cpoka wunuM nopsgka  Bblgadn  OOKYMEHTOB MO pesynbratam
npegocTaBfieHNUss MyHULUMNANbHOW YCNyru;

9) NnpMoCTaHOBMEHME NPEeAOCTaBIEHUA MYHULMNANbHOW YCAyrn, €Criv  OCHOBaHWUA
NPUOCTAHOBMNEHUS He NpeaycMOTpeHbl deaeparbHbIMM - 3aKOHaMM U NPUHATBIMU - B
COOTBETCTBUN C HUMU MHLIMWU HOPMAaTMBHbLIMW MpaBoOBbIMU akTamu Poccuickon ®epepauuu,
3aKOHaMM W WHbBIMW  HOPMaTUBHbLIMKM  MNpaBoBbIMM  akTamu Pecnybnukn TartapcTaH,
MYHULUMMNANbHbIMU NPABOBbLIMU aKkTamMu.

10) TpeboBaHue y 3asiBUTENS NPU NpeaocTaBAeHNn MyHULMNANbHON YCyrn JOKYMEHTOB
unu unHcdopmMmaumn, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npu
nepBoHa4anbHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoauMmbix Ansi npefocTtaBreHus
MyHUUMMNANbHON ycnyru, nnbo B NpefocTaBNeHnUn MyHULMNANbHOW YCIyru, 3a UCKIIOYEHUEM
crny4aes, NpegyCMOTPeHHbIX MYHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. )Xanoba nogaetca B nUCbMeHHOM opme Ha OymMaxHOM HocuTene wnu B
3EeKTPOHHOM hopMme.

XKano6a wmoxeT ObiITb HanpaeneHa no noyte, 4epe3 MOL|, ¢ wncnonb3oBaHMEM
NHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW cetun "MHTepHeT", oomunansHoro  cauta
AnacToBCKOro MyHuumnanbHoro parvoHa (http://www. apastovo.tatarstan.ru), EguHoro noptana
rocygapCTBeHHbIX W MyHuUMnanbHbIX ycnyr Pecnybnuku Tartapctad (http://uslugi.tatar.ru/),
EauHoro nopTtana rocygapCTBeHHbIX n MYHUUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B Te4eHne naATHaguatv paboumx OHen co OHSA ee
pernctpauuun. B cnydyae obxanoBaHus OTkasa opraHa, NpedoCTaBnSALWEro MyHUUMNanbHYO
ycrnyry, AOSDKHOCTHOrO nvua opraHa, NpefocTaBnsowero MyHuUmMnanbHyo ycnyry, B rnpyeme
AOKYMEHTOB y 3aaBuUTeNs NnMbo B UcrnpasnieHnn AonyLLEeHHbIX OnevyaTok 1 owmnbok unu B cnyyae
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00XXanoBaHUS HapyLlEeHUs YCTAHOBMEHHOrO CpoKa TaKMX WUCNPaBfEeHUA - B TevyeHue nATu
paboynx OHen Co OHA ee perncrpawmu.

5.4. XXanob6a fomkHa cogepxaTb Crie4yoLyo MHopMaLmio:

1) HauMeHOBaHWe opraHa, NpefoCTaBnslLWero Yycrnyry, AOS/MKHOCTHOrO nvua opraHa,
nNpeaocTaBNAOWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peleHus W  OencTsuns
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) damunuio, uMmsA, oT4yecTBO (NocrnegHee - NpU Hanuyum), CBeOEeHUss O MecTe
XUtenoCcTBa 3assBuTens - duandeckoro nuua nmbo HauMeHOBaHWe, CBedeHUs O MecTe
HaxoXOeHus 3asBUTeNns - PUANYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYThl (NPU HanNM4Mn) U NOYTOBLIN aapec, NO KOTOPbIM
AOIKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHuss 006 obxanyembix peweHuax u genctemax (6esgenctemu) opraa,
npegoCTaBNAILWEro MyHUUMNanNbHY YCNyry, AOSDPKHOCTHOIO Nuua opraHa, npeaoctasnstowero
MYHULMNANbHYO YCIyry, Unn MyHUUUNANsHOro Cnyxallero;

4) noBoAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTENb HE COrNaceH C pelleHnemM U AencTBueEM
(6espenctBnemM) opraHa, npenoCTaBnAKOWEro YCnyry, [OO/MKHOCTHOrO nuua opraHa,
NpeaoCcTaBnSAOLWEro YCnyry, UM MyHULMNANbHOro CnyXaLlero.

5.5. K xanobe wmoryT ObiTb NPUMOXEHbl KOMWUU OOKYMEHTOB, MNOATBEPXAAoLMX
N3rOXeHHble B Xanobe obctoatenbctBa. B Takom crnydae B anobe npuBoguTCA nepeyeHb
npunaraembixX K He JOKYMEHTOB.

5.6.Nlo MHeHno npokypatypbl PT, ®epepanbHbii 3akoH oT 27.07.2010 Ne210-d3 He
coagepxut TpeboBaHuMst O noanucaHum xanobbl 3aaBuTenem. Kakmx-nnbo pasbAcHEHMA O
nopsiake naeHTuduKaumm 3asBUTeNs nNpuM OTCYTCTBMM NOLMUCK NPOKypaTypa AaTb HE MOXET.
BY «UOCU PT» 3anpoweHbl pasbscHeHUss n3 MuHakoHompassutus PO, HO OTBET noka He
nocTynun.

MoaTtomy peweHne no nyHKTy 5.6 (oCTaBnaTb WM UCKNOYaTb) OCTABMNEHO Ha
YCMOTpPEHWe opraHa, NpeaoCTaBnsaoLwWero MyHULUMNanbHy ycnyry.

5.7. Tlo pesynbTaTtam paccMOTpeHust xanobbl pykoBoauTens Wcnonkoma (rnaea
MYHMLMNANbHOIO panoHa) NPUHUMAaET O4HO U3 CNEeAYLNX PeLUEHW:

1) ypoBnetBopsieT xanoby, B TOM uucrie B (POpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpaBneHnsa AOONyLEeHHbIX OpraHoM, NPefoCTaBnSKWMUM YCryry, oney4yaTok M owubok B
BblAaHHbIX B pe3ynbTate npeaoCTaBfeHna Ycnyrm [OOKyMeHTaX, BO3BpaTa 3asBUTENo
AEHEXHbIX CPeACTB, B3MMaHWE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBLIMW MNPaBOBbIMM
akTamn Poccunckon degepaumm, HopMaTMBHLIMU NPaBOBbIMKU akTamu Pecnybnunkn TatapcTaH,
a Takke B MHbIX hopMaXx;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

He nosgHee gHs, crnegylowero 3a AHEM MPUHATUS PELLEHNS, YKa3aHHOro B HacTOsILLEM
NyHKTEe, 3asBUTESNIO B NMUCbMEHHOW (POpMe U MO XernaHu 3aaBUTENdA B 3NEKTPOHHOU dopme
HanpaBnsieTCss MOTUBMPOBAHHbLIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.8. B cnyyae npusHaHua xanobbl nognexawien yooBrneTBOPEHNIO B OTBETE 3asdBUTENO
AaeTcs MHpopMaumsa o AENCTBUSAX, OCYyLLECTBsSieMbIX [lanaTton, B Lenax HesameanuTenbHOro
YCTPAHEHUS] BbISBMEHHbIX HApPYLEeHUN MNpu OKasaHUM MYHULMNANbHOM YCNyrM, a Takke
NPUHOCATCA W3BUHEHUS 3a [OCTaBfEHHble HeyaobcTBa M ykasbliBaeTcsi MHopmauusi o
AanbHenWnX OencTBusaX, KOTOpble HEOBXOAMMO COBEPLUMTL 3aSBUTENIO B LIENAX MOMyYeHUs
MYHMLMNANbHON YCNyru.

5.9.B cny4yae npusHaHua xanobbl He noanexawlen YOOBMETBOPEHWIO B OTBETE
3aaBUTENIO, AAOTCA apryMeHTUPOBaHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATOrO peLleHus, a
TaKke MHhopmauusa o nopsiake o6XxanoBaHUA NPUHATONO PeLLEHMS.

5.10. B cnyyae ycTaHOBMEHUA B Xo4e WNU MO peaynbTatam pacCMOTPEHUSA >Kanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UM MNPECTYNNEeHNa OOSMKHOCTHOE
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nnuo, paboTHWK, HaeneHHble MOMTHOMOYMSIMM MO PACCMOTPEHUD Kanob, HezameanuTenbHO
HanpaensAT UMetOLNEeCss MaTepuarbsl B OpraHbl NPOKypaTypbl.

6. OcO6EHHOCTM BLINONHEHNS aAMUHUCTPATMBHbBIX Npoueayp (aenctesnin) B
MHOTrOOYHKLIMOHaIbHbIX LLEHTpaxX NpeaocTaBneHns rocyaapCTBEHHbIX N MyHULMNANbHbIX

ycnyr

6.1. OnncaHue nocrnegoBaTesibHOCTU ENCTBUIA NpU NpeSoCTaBNeHN MyHULMNANbLHON
ycrnyru Bkniovaet B cebs cneyrowme npoueaypobi:

1) nHpopmmpoBaHue 3asaBuUTeENA 0 NopsaaKe NpesoCTaBeHUss MyHULUMNANbBHOW YCNYIu;

2) NpUHATME W perncTpauus  3asBfeHns W JOKYMEHTOB, HeobXoaumbIX Arnis
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

3) dbopMmnpoBaHMe W HanpaBfeHue MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTBylowMe B NpegocTaBNeHnn MyHULMNansHOMW YCryrin, B TOM YuCfie N0 KOMMSIEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUMEHHOW  KBanUUKaUMOHHOW  LUUdPOBON
9NEKTPOHHOMW NOAMUCKU  3asiBUTENS, WUCMNOMb30BaHHOW Mpu  Mofdaye 3asiBfieHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn;

5) HanpaBneHue 3aaBneHns ¢ JOKymMeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. MHdopMmmpoBaHue 3asBuTENs O NOpsAake nNpefoCcTaBneHuMs MyHULMNanbHOM
ycnyrm

3agasuTtenb Brnpase obpatutbcs B MOLL nuyHo, no TenedoHy u (Mnun) 3neKTPOHHON
noyTe ANs NonyYeHns KOHCynbTauuin o Nopsake nonyvyeHns MyHUUMNansHON yCnyru.

Cneuwanuct MOLU wvHpopmupyeT 3asBuTens, B TOM 4YUcre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauumM wu ApyruM Bompocam [Ansi MNOfyYeHuss MyHULMNanbHOM
yCrnyru v npu HeobxoANMOCTM OKasbiBaeT NOMOLLL B 3anofHeHUn 6naHka 3asiBreHus.

3asBuTenbs MOXET NonyyYnTb  MHGOPMaUMO O  nopsgke  npeaocTaBneHus
MyHUUMNanbHon ycnyrm nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA B AeHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: WHGoOpmauma Mo coctaBy, opmMe npeacraBnsemomn
AOKYMEHTauun u gpyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCnyru.

6.3. lNpuHaATME 1 pernctTpauns 3asBrneHus

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NNLO UNKU B SNEKTPOHHON dbopme nogaeT
NMMCbMEHHOE 3asBfieHNne O MpeaoCTaBfeHUN MyHUMUMNAnNbHOW ycnyru u npegcraBnser
AOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3asaBneHne O npeaocTaBfieHMM MYHUUMNANbHOW YCIMyrM B 3MEKTPOHHOM doopme
HanpasnseTca 4epes3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Pernctpauus  3asBrieHusi, MNOCTYNMBLUEIO B  3NEKTPOHHOM  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNoOpsaKe.

6.3.2. Cneumanuct MoLl, segywun npuvem 3asiBfieHUN, OCYLLECTBRSET npouenypsbl,
npeasyCMOTPEHHbIE perfameHToM paboTsl MOL.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCA B CPOKWU,
yCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.
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6.4. dopmMmpoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cootBeTCTBMM C pernameHTom paboTbl MOL:

npoBepseT  AEeUCTBUTESNbHOCTb  YCUINEHHOM  KBanUUKauMOHHOM  LMppoBOMn
3MIEKTPOHHOM  NOAMUCK  3adABUTENS, WCNOSIb30BaAHHOM NpW  nojade 3asBfeHnd o
npegocTaBneHnn MyHULMNanbHON yCnyru;

dopmupyeT 1 HanpaBnaeT MexXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTByloLlme B
npegocTaBneHnn  MyHUUMNanbHOW  ycrnyrm, B TOM  4ucfie No  KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSALMM MYyHKTOM, OCYLLUECTBASATCA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nony4yeHns oTBETOB Ha 3anpocbl hopmupyeT nakeT
AOKYMEHTOB M HanpasnseT ero B [NanaTty B nopsake, yCTaHOBIEHHOM perfiaMeHToM paboTbl
MoLI.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASAIOTCSA B CPOKWU,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasreHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct ML npn noctynneHun pesynbtata MyHUUMNANbHOW YCRyrn u3
ManaTbl perucTpupyetr ero B YCTaAHOBMIEHHOM nopsigke. u3BewaeT 3aasutens (ero
npeacraBuTens) ¢ UCNoMb3oBaHNEM cnocoba CBA3N, YKa3aHHOrO B 3asBfEHUN, O pe3yrnbTaTe
npefocTaBfieHNUs MyHUUMNANbHOW YCNYrn.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLIECTBNATCA B OE€Hb
NoCcTynneHus JOKymMeHToB 13 [anaTbl.

PesynbTaT npoueayp: v3BelleHWe 3asBuTens (ero npeacraBuTens) o pesynbtarte
npegocTaBfieHnUs MyHUUMNANbHOW YCNYrn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, ycTaHaBnNuMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASATCA B nopsgke
oYepeaHoOCTH, B AeHb NpuObITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpaBrneHund

MyHUUMNanbHoro obpasoBaHus)
oT

(manee - 3aaBuTens).
(nonHoe HanmeHoBaHWe, OpraHN3aLUMOHHO-NPaBoBast
dopma, cBegeHUsA 0 rocyaapCTBEHHOW perncrpaumm)

3agaBneHne
O NpeaocTaBneHNN B aperay MyHULMNANbHOro MMyLLECTBA, BXOASALWEINO B peecTp
MYHMUMNanbHOM COBCTBEHHOCTH

Mpowy Bac npenoctaButb B apeHay MyHULMNANbHOMO MMYLLECTBA, BXOASLLErO B peecTp
MYHULMNANbHOM COGCTBEHHOCTM.

MecTononoxeHne MyHULMNANbLHOMO UMyLLEeCTBa: MyHULMNAbHBLIN panoH (FOPOACKON
OKPYr), HACENEHHbIN NYHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI yOOCTOBEPSIOLLME NIUYHOCTD;

2) [oKyMeHT, noATBepXOalLWmin MonHOMOYna npeacrtaButena (ecnnm OT  UMEHM
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) Konuu yuypeaunTenbHbIX 4OKYMEHTOB HOpUOMYECKOro nuua.

O643ytoch Npu 3anpoce NPeaoCTaBUTb OPUTMHaIbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)
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MpunoxeHne Ne2

TpeboBaHve o0 npuBedeHWM B MNPUMIOXKEHUE K aAMWUHUCTPATUBHOMY pernameHTy Onok-
CXeMbl NpeaocTaBreHuss rocygapctBeHHon ycnyrm  (nyHkT 16  [paBun  paspaboTkn w
YTBEPXAEHUS aOMUHUCTPATMBHbBIX pPEerfnamMeHTOB NpedoCTaBMneHUss roCyAapCTBEHHbIX YCyr,
yTBEpXAEHHbIX nocTaHoBreHnem [lpaButensctBa Poccuinckon depepaumm ot 16.08.2011
Ne373) yTpatuno cuny B CBA3W C u3gaHWem noctaHoBneHus [paButenbctBa Poccumnckon
depepaumm ot 13.06.2018 Ne676 «O BHeECEHUN N3MEHEHUI B HEKOTOpPbIE akTbl [paBuTenscTBa
Poccunckon depgepauym B CBA3M C ONTUMM3aAUMEN nopsiaka pas3paboTkm u yTBEPXKOEHUS
aAMUHUCTPATUBHBLIX PErfNamMeHTOBY.

CooTBeTCcTBYIOWME U3MEHEHUS MOArOTOBMEHbI Ans BHeceHus B [Mopsaok paspaboTku u
yTBEPXKAEHUS aOMUHUCTPATUBHBLIX pPErflaMeHTOB MNpefoCTaBNeHns rocygapCTBEHHbIX YCnyr
WUCMONHUTENbHLIMM ~ OpraHamu  rocygapctBeHHonm  Bnactm  Pecnybnukm  TaTtapcrtah,
yTBEpXAEeHHbIMW  nocTtaHoBneHnem KabuHeta MwuHuctpoB Pecnybnvkn TartapctaH oT
02.11.2010 Ne880.

HpurosxkerneNe3

McknoueHo BBUAY N3MEHEHNS onpeaeneHnsa TepmMmmHa «yganeHHoe paboyee mecto MOLLy» MNMKM
PT Ne593
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MpunoxeHne Ne2

PykosoauTtento

McnonHutensHoro komureTa
MYHMLMNANbHOMO
panoHa Pecnybnukn TaTtapctaH
Or:

3aaBneHve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 ownbke, [OMYLWEHHON NPU  OKa3aHMM  MyHMUMNANbLHOW  YCryrn

(HanmeHoBaHue ycnyrn)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy wucnpaBuTb AONYLIEHHYH TEeXHUYEeCKyr OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCIyrn.

Mpunarato crnepyrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelueHna 06 OTKNOHEeHUN 3asiBfieHnst 06 ncnpaBneHnn TeXHUYECKON
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAe 3aBEPEHHOM KoMK Ha ByMaKHOM HOCUTENE NOYTOBLIM OTNPAaBEHNEM MO aapecy:

MooTBepxgato CBOe corfacve, a Takke corracve npeactaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX aHHbIX (COOp, cUCTeMaTU3auMio, HakomMneHwe, XpaHeHue, YTOYHEeHWe
(oBGHOBNEHME, W3MEHEHWUE), WCMONb30BaHNE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHme, GrokMpoBaHMe, YHUUTOXEHNE MEPCOHarbHbIX AAHHbIX, @ Takke WHbIX OEVCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpeaocTaBneHns MyHULMNansHOM
ycrnyru), B TOM 4Y/cne B aBTOMaTU3NPOBAHHOM PEXMME, BKIKOUas NPUHSATUE PELUEHNA Ha X OCHOBE
OpraHoOM NpPefoCTaBMSIOWMM MYHULMNANbHYKO YCIyry, B LEensX NpeaocTaBneHns MyHUUmnansHON
ycrnyru.

Hactoswmm noareepxaato: CBeAEHWS, BKIOYEHHbIE B 3asiBMEHME, OTHOCSLUMECS K MOeW
NIMYHOCTM W MPEACTaBNSIEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEpPHbI.
[oKymeHTbl (KONuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccunckon depepauun, Ha MOMEHT NpeacTaBreHns
3asiBNEHNst 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha ydacTve B OMNpoce MO OLEHKe KayecTBa NpedoCTaBreHHOW MHe
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(mnata) (noanuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HOE)

PekBn3nTbl JOMKHOCTHbIX JI1L, OTBETCTBEHHbIX 3a npegocrtasrieHne MyHVILl,VII'IaJ'IbHDVI ycnyru
N OCYLLECTBJITALWNX KOHTPOJ1b €€ NUCMNOJTHEHUA,

McnonkoMm AnacToBCKOro MyHULMNANbHOIro panoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTensb ncnonkoma 8(84376)22141 apast@tatar.ru
Ynpasnsowmn genamm ncnonkoma 8(84376)21513 apast@tatar.ru
Mpencenatens MNanathbl 8(84376) 22471 rustam.zamdihanov@tatar.ru
Cneuupanuct lNanatbl 8(84376) 22454 fardiya.husainova@tatar.ru
Cneunanuct [Manatbl 8(84376) 22454 elvira.amirova@tatar.ru
Cneuupanuct lNanatbl 8(84376) 22454 guliya.timurshina@tatar.ru

CoBeT AnacTtoBCKOro MyHMULMNANbLHOro pamnoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa 8(84376)21252,21352 apast@tatar.ru

MpunoxeHne Ne7

K MOCTaHOBIIEHUIO
WcnonHutensHoro komuteTa
AnacToBCKOro MyHULMNAnbsHOro
panoHa Pecnybnuku
TartapcTtaH

oT 24 aBrycta 2020 r. Ne 303

ALOMUHNCTPATUBHLIN pernameHT
npeaocTaBNeHNa MyHULMNANbLHOW ycryrn no nepegaye B 6€3803mMe3aHOE Nonb3oBaHne
MYHUUMNANbHOro MMyLLecTBa MyHULmMnansHoro obpasoBaHus 6e3 npoBeaeHNs TOpros

1. O6wme nonoxeHuns

1.1. HacTtosilwumin agMMHUCTPaTUBHBLIN pernameHT npeaocTaBneHnss MyHULMNanbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaH4apT M MNOPSAOK MNpefoCcTaBreHus
MyHMUMMNANbHOM ycnyrn no nepegade B 6e3BO3Me3gHOE MOMb30BaHWE MYHULMMNANbHOMO
UMyLlecTBa MyHuuMnanbHoro obpasoBaHna 6e3 npoBedeHus ToproB (ganee -
MyHMUMNanbHasa ycnyra).

1.2. Mony4atenn ycnyrn: uandeckne wn puandeckme nuua, vMHAMBUAYyalbHble
npegnpvHumatenu (qanee — 3asiBUTEND).

1.3. MyHuuyunaneHass ycnyra npegocTtaBndetca McnonHUTenbHbIM  KOMUTETOM
AnacToBCKOro MyHMUMNanbLHOro panoHa (ganee — cnonkom).
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WcnonHntenb MyHMUMNANbHOM YCRyrm — nanata MMYLECTBEHHbIX W 3eMenbHbIX
OTHOWeEHM AnacToBCKOrO MyHMUMNanbHOro panoHa Pecnybnukm TatapctaH (panee —
ManaTa).

1.3.1. MecTo HaxoxaeHune ucnonkoma: nrr.AnacrtoBo, yn.Cosetckas, A.2.

MecTo HaxoxpaeHus MNanaTtsl: n.r.7. (c.) Anactoso, yn. CoseTckas, A.2.

Mpadcumk paboThl: exxeaHeBHo ¢ 8.00 go 17.00

cpefa, NAaTHUUA — HenpueMHble OHN

cyb060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpema nepepbiBa A4na otabixa U NUTaHUA yCTaHaBnMBaeTCs rnpaBuiamMm BHyTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbin TernedoH 8(84376)22-4-71, 22-4-54.

Mpoxoa no AoKyMeHTaM yaOCTOBEPAIOLLMM JINYHOCTb.

1.3.2. Agpec ouumanbHOro carMta MyHUUMNANbHOrO panoHa B WHAOPMALNOHHO-
TeNeKkOMMYHUKaUMOHHOW ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http://
http://www.apastovo.tatarstan.ru).

1.3.3. Hpopmaums 0 MyHMUMNANbHOW ycnyre, a Takke O MeCTe HaxXOXAEHUs u
rpaduke paboTbl [anatel MoXeT ObITb NosyvyeHa:

1) nocpeacTBOM MHPOPMAaLMOHHBIX CTEHAOB, COAEPXaLLMX BU3yarbHY U TEKCTOBYIO
WHOPMAaLMIO O MYHULMMANbHOW Yycnyre, pacrnofIoXeHHbIX B MoMeleHuax Wcnonkoma
(ManaTbl), 4N paboTkl C 3a9BUTENSMMN.

MHpopmaumna Ha rocygapctBeHHbIX s3blkax Pecnybnukn TaTapctaH BKrYaeT
CBEeAEHN O MyHMUMNANbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBom cetn «MHTepHeT» Ha odumumanbHOM canTe MyHMUMNANbHOro panoHa
(http://www.apastovo.tatarstan.ru.);

3) Ha lMopTane rocygapCTBEHHbIX U MyHuUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/) (aanee — PernoHarnbHbIN nopTan);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHMUMnanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome (MNanate) (qanee — EanHbin nopTtan);:

npwv YCTHOM OBpaLLeHUn - SIMYHO Un NO TENEedOHY;

npu NMCbMEHHOM (B TOM Ymncne B popMe 3NEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OymMaxxHOM HOocuTere Mo NoyTe, B 9NEKTPOHHON hopMe MO 3MEKTPOHHOM NoYTe.

1.3.4. WHdopmauua no Bonpocam npeaoctaBfieHNa  MYyHUUMNANbHOW  YCIyrn
pasmMellaeTcsa cneynanuctom NManaTbl Ha oduumnanbHOM canTe MyHUUMNANbLHOroO panoHa m
Ha MHPOPMAaUMNOHHBIX CTeHAax B nomeleHusax Manatel Ang paboTbl C 3asBUTENSAMM.

MHpopmaumna Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTtapcTaH, pasmeliaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNarbHOro pavoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «MIHTEepHeT», BKNOYaeT CBeAeHns o
MYHULMNANbHOW ycrnyre, cogepxawuecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

1.4. lNepevyeHb HOPMATUBHBLIX MPAaBOBbLIX aKTOB, Perynupylowmnx npegocraBneHve
MyHULMMOANbHON ycnyrn (C ykasaHMeM pPEKBU3NTOB HOPMATUBHbLIX MNPAaBOBLIX aKTOB WU
WUCTOYHUKOB MX oduumnanbHOro onybnukoBaHus), pasmeweH Ha oduuManbHOM caunTe
MYHULMMNANbHOIO panoHa B UHOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTun «NHTEepHeT», B
rocygapCTBeHHOM MHJOPMaLMOHHOMN cucrteme «PeecTtp rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvkn TatapcTaH.

1.5. NpepgocTaBneHne MyHUUMNAnNbHOM YCryrn OCyLLECTBNSETCA B COOTBETCTBUM C:
MpaxxgaHckum kogekcom Poccuinckon depepaumm ot 26.01.1996 Ne14-d3 (manee —
'K P®) (CobpaHue 3akoHogaTensctea PO, 29.01.1996, Ne5, cT1. 410);


http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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depgepanbHbiM - 3akoHOM  oT  06.10.2003 N2131-®3 «O6 o00wmx npuHUMNax
opraHuMsauMm MecTHOro camoynpaeneHns B Poccunckon depepaummn» (ganee —
depepanbHbin 3akoH Ne131-93) (CobpaHue 3akoHopatenbctBa P®, 06.10.2003, Ne40,
cT.3822);

depeparnbHbIM 3akOHOM OT 26.07.2006 N2135-d3 «O 3awmte KOHKypeHumny (ganee —
depepanbHbin 3akoH Ne135-d3) (CobpaHne 3akoHogatenbctea PO, 31.07.2006, Ne31 (1 4.),
cT. 3434);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBrieHuns
rocydapCTBEHHbIX U MyHUUMManbHbIX ycnyr» (ganee — ®epepanbHbin 3akoH Ne 210-03)
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®eagepauumn, 02.08.2010, Ne31, c1.4179);

noctaHoBneHue lNpasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUN  MEeXAYy  MHOrO(YHKUMOHANbHbIMA  LIeHTpaMn  NpeaocTaBreHus
rOCyAapCTBEHHbIX WM MyHMUMNanbHbIX  ycnyr w1 degeparnbHbIMM  OpraHamm
WCNOSTHUTENbHOW  BflacTW, OpraHamm rocyaapCTBEHHbIX BHeEOHKETHbIX  (POHAOB,
opraHamu rocygapcTtBeHHoOM Bnactnm cybbektoB Poccuickon ®depepaunmn, opraHamu
MECTHOro camoynpaBefeHus» (ganee — nocrtaHoBneHne Ne797) (CobpaHue
3akoHopaTtenbcTBa PO, 03.10.2011, Ne40, cT. 5559);

3akoHoMm Pecnybnukn TaTtapctaH ot 28.07.2004 Ne 45-3PT «O wmecTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaH, Ne155-156, 03.08.2004);

Mopsiakom  npegocTaBneHUMst  MyHUUMNANbHOro  umyliectsa  AnacTOBCKOro
MYHUUMNANbHOrO  panoHa, YyTBepXaeHHbiM PeweHnem CoBeTa AnacToBcKoro
MyHuumnaneHoro panoHa ot 11.09.2009 Ne442(nanee — Nopagok);

YctaBom AnacToBCKOro MyHMUMNAnNbHOro pamoHa Pecnybnuku TaTtapctaH, NPUHATOrO
PeweHnem CoBeta AnacTtoBckoro myHuumnansHoro panoHa ot 08.12.2005r. Ne14 (nanee —
YcTaB);

MonoxeHnem 06 MCNOMHUTENBHOM KOMUTETE ANACTOBCKOro MyHULMNANbHOrO panoHa,
oT 27.01.2006r. Ne 39, ytBepxaeHHbiM PelwieHnem CoBeTa ANacTOBCKOroO MyHMLMMNANbHOMO
panoHa (ganee — lNonoxexHne o6 UK);

MonoxeHnem o lNanate MMyLLECTBEHHbIX WU 3eMeSibHbIX OTHOLWEeHUW AnacToOBCKOro
MyHUuunaneHoro pavoHa Pecnybnuku TaTapcTtaH, ytBepxaeHHbiM PeweHnem CoBeTta oT
26.12.2005r. Ne 32 (nanee — NonoxeHue o MNanare);

1.6. B HacTosiLeM pernaMmeHTe UCNonb3yTCA Crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOYHKLMOHANbLHOIO LeEeHTpa npeaocTaBreHns
rocyAapCTBEHHbIX M MyHULMNAmbHbIX YCNyr — TepputopuanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
roOCyAapCTBEHHbIX WM MyHUUMNANbHbIX YCAyr, CO3JaHHOe B TrOpPOACKOM (CEeribCKOM)
NoCeneHnn MyHuUMnanbHOro pamoHa unuM B ropoackom okpyre Pecnybnuku TatapcTaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHu3aumm OesTenbHOCTU MHOrogYHKLNOHANbHbIX
LEeHTPOB MpeaoCTaBneHus roCcyaapCTBEHHbIX W MYHUMUMMANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHosneHnem [lpaButenoctBa Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHu3auumn [eAaTenbHOCTM  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHuyeckaas owubka - owubka (onucka, onevatka, rpaMmmaTuyeckas wunu
apudmeTudeckas owubka nubo nogobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHUUUNANbHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOM yCnyru), CBEAEeHNAM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asBneHMEM O MpeaoCTaBfieHWM MyHMUMMaNbHON
ycnyrn (ganee - 3asdBneHME) MOHUMAETCs 3anpoc O NpedoCTaBNEeHUM MYyHULMNAnbHOM
ycnyrm (n.2 ct.2 ®efeparnbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBrneHune 3anonHseTcs
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1).
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2. CTaHﬂ,apT npenocraBlieHnA MyHmumnaanoﬁ ycnyrum

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy NpefocTaBneHus
MYHMUMNANbHON YCyrn

CopepxaHue TpeboBaHWM K CTaHOAPTY

HopmaTuBHbIN aKT,
yCTaHaBnMBaoLunm
ycnyry unu TpebosaHune

2.1. HaumeHoBaHne MyHMUmMNansHON
ycnyru

Mepenaya B 06e3BO3Me3QHOE MOMb30BaHUE  MYHMUMUMNANBLHOMO
nMyLLLeCTBa MyHULMNanbHoro obpasoBaHust 6e3 npoBeAeHUs TOPros

rnasa 36 MK PO;
ctatba 17.1

degepanbHOro 3akoHa
Ne 135-93;

2.2. HanmeHoBaHMe UCMONMHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoynpaBneHusi, HenocpeacTBEHHO

npeaocTaBnaLEro MyHULMNANbHYO

yenyry

ManaTta

NMonoxeHune o NManaTte

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

PacnopsikeHvne, poroBop 6e3B03Me3aHOM0O aKT
npuema — nepegayn nMyLLecTsa.

Mucbmo 06 oTkase B NpefoCTaBNeEHNM MyHULMNANbHOW YCIyTH.

B cnyyae ecnu pesynbTatoM MyHUUMNANbHOW YCRyrM SIBRsSieTCs
MOCTaHOBIEHME, @ He PacrnopsPKeHUe B TEeKCTe afMUHUCTPATUBHOIO
pernameHTa onucbiBaeTcs NpeaoCcTaBneHne MyHUUMNanbHoOW yCcnyrm ¢

Bblgayen pesylnbTaTta yCciyrm — noCTaHOBJIEHNA.

noJib3oBaHNA,

rnasa 36 K PO

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHOW YCNyru, B TOM Yncrne ¢
y4yeTom HeobxoammocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npenocTaBneHMM MyHMUMNAnNbLHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npenocTaBneHnst MyHMUMNanbHOM
yCnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTAHOBMNEHUSA NPegyCMOTPEHA
3akoHoAgaTtenbcTBOM Poccumnckon
depepayunm

Cpok npegocTaBfneHnss MyHuMuMnanbHOW ycnyru He 6onee 24

pa6oqu OHEen ¢ MOMeHTa permcTtpaunn 3adBrieHnA.

2.5. VcuepnbiBaowmm nepeyeHs
AOKYMEHTOB, HEO6X0OUMbIX B

1) 3asiBneHve o npegocTaBNeHUn MyHULMNANbHOrO MMyLLecTBa B




163

COOTBETCTBUU C 3aKOHOAATESTbHLIMU UMK
WHBIMW HOPMAaTUBHbLIMU NMPaBOBbLIMU
akTamu 4ns npefocTaBrieHns
MYHULMMNAnNbHOW YCNYru, a Takke ycnyr,
KOTOpble ABNATCA HEOOX0aUMbIMU 1
obsa3aTenbHbIMY ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBmTenem, cnocoobl
UX NOonyyeHus 3asBuTenem, B TOM Yucre
B 9NEeKTPOHHOW dhopme, NOPSALAOK NX
npegcraBneHus

6e3Bo3mMe3gHOe MNOMb30BaHME C yKasaHWMEM CBeOeHUMW O 3asiButene
(nonHoe HauMmeHoBaHWe, (bakTUYeCcKoe MECTOHaXOXOeHue, OCHOBHOW
BN OeATeNbHOCTU, JaHHble PYKOBOAUTENS U HOMep ero TernedoHa) u
cBegeHnn o6 obbekTe (MecTo pacnonoXeHusl, Nnowaab, aTax, Luenb 1
npodusib ero UCNob30BaHUA) C NPUITOXEHNEM MNakeTa AOKYMEHTOB:

- B (bopme AOKyMeHTa Ha BymMa)kHOM HocuUTene;

- B 9JIEKTPOHHOM (popme, noanucaHHOEe B COOTBETCTBUM C
TpeboBaHnamm depepanvHoro 3akoHa oT 06.04.2011 Ne 63-d3 «0O6
3I1IEKTPOHHOM noanucu», npu obpalleHnn nocpencTeom
PervoHaneHoro noprana;

2) 3aBepeHHble KOMUU y4ypeauTeribHbIX [OOKYMEHTOB CO BCEMWU
N3MEHEHNAMM M OOMNOSIHEHMSIMM Ha AaTy nogayv 3asaBreHusa (ans
IOPUANYECKNX NNLL);

3) Konuun nacnopta rpakgaHuHa ansd NnoTeHUnanbHOro
ccygononyyatena - U3MYeckoro nvua, B TOM 4uCre MMerLero
cTaTyc nHanBMAyanbHOro npeanpuHUMaTens;

4) PeweHne 0 HasHa4yeHun pykoBoauTens ¢ ykasaHuem ero ©.1.0.
(Mpukas, noctaHoBrEHME, pacnopsikeHue n np.).

bnaHk 3asBneHus Ons  NonyyYeHus MyHUUUNAnbHOW  YCnyru
3asBUTENb MOXET Mony4uTtb npu nu4HOM obpalwleHun B [ManaTy.
OnekTpoHHast popma GnaHka pasMelleHa Ha oduumanbHOM caunTe
Wcnonkoma.

3agBneHne U“  nNpunaraemble  OOKYMEHTbl  MOryT  OblTb
npegcraBneHbl (HanpaeneHbl) 3asBuTerieM Ha ByMadKHbIX HOCUTENNAX
OAHUM M3 CcrieayroLmx cnocobos:

ANYHO  (NMUOM, [OEeWCTBYHOLWMM  OT
OCHOBaHUWN JOBEPEHHOCTN);

NOYTOBbLIM OTNPaBNEHNEM.

3asaBneHne u [OOKYMEHTbl Takke Moryt ObiTb npencTtaBneHbl
(HanpaBneHbl) 3asBUTENEM 4epe3 PervoHanbHbIM nopTan B Buae
3NIEKTPOHHbIX AOKYMEHTOB, noanMCaHHbIX YCUNEHHOMN
KBannumMpoBaHHOM 3NEKTPOHHOW NO4MUCKHIO

MMEeHNn 3aAaBuUTeNnAa Ha

2.6. NcuyepnbiBaroLwmm nepeyveHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUN C HOPMATUBHbIMU

Mony4yatoTcs B paMkax MeXXBeAOMCTBEHHOIO B3aMMOAENCTBUS:
1) Bbinucka 13 EgnHoro rocyqapCcTBeHHOro peectpa HeABUKUMOCTM
06 OCHOBHbIX XapaKTepUCTUKaX U 3aperncTpupoBaHHbIX MpaBax Ha
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npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLmMnanbHON
yCryru, KoTopble HaxoaaTCcs B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasneHnst U NoABeJOMCTBEHHbIX
rocygapCTBeHHbIM opraHam unu
opraHam MeCTHOro camoynpasneHuns
opraHuMsaumn n KoTopble 3asBUTESb
BrpaBe NpeacTaBuTb, a Takke Cnocobbl
NX NONyYeHns 3asaBUTENs MU, B TOM
4yucrne B ANEKTPOHHOM (hopme, NopaaokK
nX NpeacTaBneHnsd; rocyaapCcTBeHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsiXXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

00BbEKT HEABMXXMMOCTH;

2) CeeageHus ns EMPHOJ1 nubo Ceepenna ns EMrPUN.

3) CBegeHuas un3 UHMOPMALNOHHOIO MMUCbMa TEPPUTOPUArbHOMo
opraHa ®epeparnbHon cnyxbbl rocygapCTBEHHOW CTaTUCTUKU MO
cybbekty Poccunckon Pegepaumm 06 yuete opranunsauum B EMPIMO;

4) CBegeHMss O MNOCTaHOBKE Ha Y4YeT B HaANoroBoM opraHe
dunaunyeckoro nuua;

5) CsepgeHust na byxrantepckoro 6anaHca (B TOM 4ucne OT4YeT O
npmoBbINAX N ybbITKaXx).

Cnocobbl nonyyYyeHnss W MNOPSAOK MNpeacTaBneHns [LOKYMEHTOB,
KOTOpble 3asBMTENb BrnpaBe NpeactaBUTb, onpegeneHbl NyHKTom 2.5
HacToswero PernameHra.

3anpewaeTtca TpeboBaTb OT 3asABUTENsS BblLENEpPEeYNCrEHHbIE
OOKYMEHTbI, Haxoddwmeca B  pPacropsPKeHUW rocyAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIo CaMoynpaBfieHNsI U MHbIX OpraHn3aLnii.

HenpencraBneHve  3agBuTEneM  [OOKYMEHTOB,  COAepXalimx
BbllleyKa3aHHble CBeOeHUs, He SBMsieTCA OCHOBaHWEM [Anis OTkasa
3aABUTENIO B NPeOCTaBEHNUM YCNYTK

2.7 . lNepeyeHb opraHoB
rocyaapCTBEHHOM BriacTu (OopraHoB
MECTHOro camoynpasneHus) n nx
CTPYKTYPHbIX NOAPa3aeneHni,
cornacoBaHue KOTOpPbIX B Criyvasix,
npeaycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMW akTamu, TpebyeTtca ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBMSETCS OPraHom,
npegoCTaBNALWUM MyHULMUNATTbHYIO

ycnyry

2.8. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW Onsl OTKasa B nNpuMeme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBfeHnss MyHMUMNANbHON
ycnyru

1) Nogava 4OKYMEHTOB HEHaAEXalUnM NULIOM;

2) HecooTeseTcTBMEe  nNpeAcTaBrieHHbIX  AOKYMEHTOB  MEPEYHIo
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHnn n npunaraembix K 3agBAeHNI0 AOKYMEHTaxX MMETCA
HEOroBOPEHHbIE  UCMPAaBfIEHUSs, Cepbe3Hble  MNOBPEeXOeHuUd, He
no3BondaoLWme 04HO3HAYHO UCTOMNKOBATb UX COAEpPXKaHWE;

4) MNpepacraBneHve OKYMEHTOB B HEHaA1eXaLlnin opraH
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2.9. NcuyepnbiBatowmi nepeyveHb
OCHOBaHWUI A1151 NPUOCTaHOBNEHNSA NN
oTKasa B npefoCTaBneHnm
MYHULMNANbHOW yCnyru

OcHoBaHuA Onsi NPUOCTAHOBMEHUA NPeAoCTaBMNEHUs YCnyrn He
npeayCcMOTPEHbI.

OcHoBaHusa ansa oTkasa:

1) 3aaButenem npeacTtaBneHbl JOKYMEHTbI HE B MOSIHOM ob6beme,
nnbo B NpeacTaBrieHHbIX 3asiBIIEHUN 1 (UNM) AOKYMEHTaX COAepPXUTCA
HenosHas 1 (Unn) HegocToBepHas MHopMauus;

2) MNpeacraBneHHble 3asBUTENEM AOKYMEHTbl He NOATBepXAatoT
npaBo 3asBUTENS Ha 3akroyeHne AaorosBopa apeHabl 6e3 npoBeaeHus
TOproB;

3) B oTHOwWweHun 3anpalumBaemoro MyHULMNANbHOro WUMyLLECTBA
NPUHATO pelleHMe O nepegade ero TPeTbMM IMuam B pamkax
AeuncTByloLLero 3akoHogartenbctea Poccunckon denepauuu;

4) Hannuve y MyHuUmMnanbHOro OIKETHOrO WM aBTOHOMHOIO
yypexneHus npaea onepaTmBHOro ynpaBneHus nnm y
MYHMLUMMNANbHOMO YHUTAPHOrO MNpeanpusaTMa npaBa XO03sMCTBEHHOIO
BeJEeHMs Ha apeHayeMbIn 06BHEKT MyHULMNANbHOM COOCTBEHHOCTMU;

5) OTcyTtcTBME 3anpalumBaemMoro obbekTa B peecTpe
MYHUUMNANbHOM COBCTBEHHOCTH;

6) 3anpawmBaemoe  MyHUUMNANbHOE  UMYLLECTBO  MOANIEXUT
KanuTanbHOMY PEMOHTY, PEKOHCTPYKLMN UM CHOCY B COOTBETCTBUM C
TpeboBaHNAMM rpagoCTPOUTENBHOIO 3akoHoaaTenbcTBa Poccunckon
depepayunuy;

7) Uenu, ans JOCTUMXKEHUS KOTOpbIX 3anpawumBaeTcsa
MyHMUMNanbHoe NMYLLECTBO, He COOTBETCTBYHOT Luensam
npenoCcTaBnNeHns  MYHULMNANbHOrO MMyLECTBa  MYHMUMMNANbHOMO
obpasoBaHns B 6€3B03Me3AHOE NONb30BaHNE;

8) Bua NEeATEeNbHOCTH, ans OCYyLLECTBNEHUS KOTOPOro
3anpalwmBaeTcs  MyHUUMNanbHOE HeaBWXKMMOE  MMYLLECTBO, He
COOTBETCTBYET BMAAM Pa3PELUEHHOr0 MCMNOSb30BaHUSA  OAHHOrO
NMYyLLECTBA, YCTAHOBMEHHbIM rPafoCTPOUTESNbHBIMU perfiaMeHTaMu;

9) OObeKT  MyHMUMMANbHOrO  Hexunoro  ¢GoHaa  noanexur
OTYYXKAEHMIO U3 MyHULMNANbHOM COBCTBEHHOCTY;

10) O6beKkT MyHMUMNANbLHOrO Hexunoro doHaa NoANEXUT
MCNONb30BaHMIO AN MyHUUMNANbHbBIX HYXXA,

2.10. Mopsigok, pasmep 1 0OCHOBAHUSA
B3VMaHWs rocyapCTBEHHOM MOLUMNHBI

MyHuuMnanbHaa ycnyra npegoctaBnseTcs Ha 6e3Bo3Me3fHoM
OCHOBE




166

WIM UHOW NnaThbl, B3MaeMon 3a
npeaocTaBneHne MyHuLmMnanbsHom
ycnyru

2.11. MNopsgok, pasmep n OCHOBaHWUS
B3MMaHus nnaTtbl 3a NnpegocTaBneHne
YCInyr, KOTOpble SABMAITCS
HeobxoaMMbIMn 1 06A3aTenbHbIMK 4NS
npegocTaBneHns MyHMLMNanbHON
ycryru, Bknoyas nHdopmaumio o
MEeTOAMKe pacyeTa pasMmepa Takon
nnaTthbl

MpenocTaBrneHne HeOOXOAUMbIX U He

TpebyeTca

obsizaTtenbHbIX  yCrnyr

2.12. MakcumarsbHbIM CPOK OXXUAAHUS B
oyepenun npu nogaye 3anpoca o
npefocTaBeHMM MyHMUMNANbHON
yCryru v npu nonyyYeHuun pesynosraTa
npefoCcTaBNeHns Takux ycnyr

Mogada 3asBneHMst Ha MONyyYeHUe MyHUUUNAanbHOM YCnyru npu
HanMyum oyepean - He 6onee 15 MUHYT.

Mpn nonyyeHun peaynbTata MNPeaocTaBieHNs MyHULMNANbHON
YyCryrm MakcuMmaribHbI CPOK OXWOaHusi B ouvepeau He [O0SDKeH
npesbiWaTb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3aaBUTENd O NpeaocTaBneHnmn
MYHWUUMNANbHOW yCnyru, B TOM 4nucne B
3I1EKTPOHHON hopme

B TeueHne ogHoro gHs C MOMEHTa NOoCTynreHna 3adaBrieHnaA

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K MecTy
oXuaaHusa v npuemMa 3asButeneun, B TOM
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3aKOHO4ATENLCTBOM
Poccuinckon ®egepaunmn o coumanbHom
3awmTe NHBaNUAoB, pasMeLleHunto 1
0bOpMNEHMIO BU3YyaribHON, TEKCTOBOW U
MyIbTUMEANUHOWN HopMaLuum o
nopsiake NpegocTaBneHnsa Takux ycnyr

MpepocTtaBneHne MyHUUMNANbHOM YCIyrn OCYyLeCcTBNsieTcs B
34aHuax n nomMeLleHnsXx, 0b60opyaoBaHHbIX NPOTUBOMNOXaPHOM
CUCTEMOWN N CUCTEMOM NOXaPOTYLUEHUSA, Heobxoaumon mebenbio Ans
0dopMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMMW.

O6ecneunBaeTcs 6ecnpensTCTBEHHbIN AOCTYN UHBANMOOB K MeCTy
npenocTaBneHns MyHuuunanbHon ycnyrm (yooOHbii BXOA-BbIXO4 B
NOMELLIEHNS 1 NepeMeLleHne B X npegenax).

BusyanbHada, TekctoBas M MynbTUMeOMMHAA WHQoOpMauus o
nopsiake NpenocTaBieHUsT MyHULMNAnbHOW YCryrn pasMellaeTcs B
yOooOHbIX Ona  3asBUTENnen MecTax, B TOM 4YUCNe C Y4eToM
OorpaHn4YeHHbIX BO3MOXHOCTEN MHBaNnaoB

2.15. Tlokasatenn [OCTYNHOCTU WU
KayecTBa MyHULMNANbHOW YCIyrn, B TOM
yucrne KONMMYECTBO  B3aMMOAEWCTBUMN
3a8BUTENSA C AOIMKHOCTHBIMW N amMun

[MokasaTtenamm [OOCTYNHOCTM NPenoOCTaBNEHUS MyHULMNAnNbHOM
yCNnyru aBns0TCA:

PacrnonoXXeHHOCTb  MOMELLEHMUS B
06LLEeCTBEHHOrO TPAHCNOPTAa;

30He [OOCTYMHOCTM
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npy NpeaocTaBlieHUNn MyHULUNANbHOM
ycrnyrm M UX  NpoOLOSHKUTENBHOCTb,
BO3MOXHOCTb nonyyeHns
MYHULMNANbHOM ycnyru B
MHOrOyHKLMOHANbHOM LeHTpe
npefoCTaBfeHNUs TOCYOAPCTBEHHbBIX W
MYHAUMNANbHbIX YCAyr, B YyAaneHHbIX
pabounx mMecTax
MHOrOyHKLMOHaNbHOro LeHTpa
npefoCTaBNeHNs rOCYOaPCTBEHHbBIX W
MYHAUMMANbHbIX YCAyr, BO3MOXHOCTb
nonyyeHmss  MHgopmMauum O  xoae
npenocTaBneHus MyHMLMNANbHON
ycrnyru, B TOM YMCIi€ C UCMOSNb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHbIX
TEXHOMOrnm

HeobGXoAMMOro KonuyecTBa ChneunanucToB, a Takke
B KOTOPbIX OCYLLEeCTBNSEeTCs MpueM [OOKYMEHTOB OT

HanMyue
NOMELLEHUN,
3aaBUTENEN;

HanuMyue mcdepnbiBaowen MHopmMmauunm o cnocobax, nopsiake m
Ccpokax npegocTaBneHus MYHUUMNANbHOM ycrnyrm Ha
NH(POPMAUMNOHHBIX CTeHAax, MHOPMAaLUMOHHBLIX pecypcax B CETu

«NHTepHeT», Ha  EaMHOM  nopTtane = rocyAapCTBEHHbIX U
MYHULMNANbHBLIX YCHyT.
KayecTBO npenocTaBneHus MyHULMNAnbHOM ycnyru

XapakTepusyeTcsa OTCYyTCTBUEM:

oyepenen npu NnpMeme 1 Bblgade JOKYMEHTOB 3asiBUTENAM;

HapyLLEeHWI CPOKOB NPeaoCTaBNeHNA MyHULMNANbHOW YCNYru;

Xanob Ha penctBuAa (6e3nencTBMe) MyHULMNarbHbIX CryXalmx,
NpeaoCcTaBNALWMX MYHULMNANbHYIO YCIyry;

Xanob Ha  HeEKOppeKkTHOe, HeBHWMaTeNnbHOe  OTHOLleHWe
MYHMUMNANbHbIX CrYXalmMX, OKasblBaloLWMX MyHULMNANBHYIO YCNYry, K
3aABUTENSAM.

MNpu nogadve 3anpoca O NpegocTaBAEHUU MyHULMMANbHOW YCIyru
MW NpM  NONydyeHUM  pesynbtata  MyHAUMNANbHOM  yCnyru,
npegnonaraeTca ogHOKpaTHOEe B3aMMOAEeNCTBUE OOSMKHOCTHOro nuua,
NpedoCcTaBnALWEro  MyHUUMNAnNbHyl  ycnyry, W  3asBuTens.
[MpooomKnTENLHOCTL B3aUMOAENUCTBUSA onpeaenseTcs perfnaMmeHToM.

Mpwn npegocTaBneHnn MYHULMNANbHON ycnyrm B
MHOIO(YHKLMOHANbHOM LEeHTpe NpeaoCTaBeHNss rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (aanee — MOLL), B yaaneHHbIx pabounx mecrax
M®Ll koHcynbTauuio, npuem M Bblgavy LOOKYMEHTOB OCYLLECTBRSiET
cneumanuct MOLL.

NHdopmaums o xoge npeaocTaBneHns MyHUUMNansHOM YCnyru
MoxeT OblTb MoOnyYyeHa 3asBuUTEneM Ha caunTe (http://
http://www.apastovo.tatarstan.ru, Ha EaonHom noprtane
rocygapcTBeHHbIX U MyHUUMNanbHbIx yenyr, B MOLL

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHMLMNANbHON YCNyru B 9fIEKTPOHHOMN

dopme

KoHcynbTaumio 0 nopsgke noriydeHus MyHuUUMnanbHOW ycnyru B
3NEKTPOHHOM (bOpMEe MOXHO nony4nTb Yepes VHTepHeT-NMpUeMHYo
unu 4yepes [lopTan rocygapCTBEHHbIX W MYyHUUUNANbHbLIX YCRyr
Pecnybnuku TaTapcraH.

B cnyyae, ecnv 3akoHOM MpedycMOTpeHa nogada 3asiBNeHus o
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npefocTaBneHNM MyHULMNANbHOW YCNyrm B 9MEeKTPOHHOW opme
3agBneHve nopjaeTca yepe3 [loptan  rocydapCTBEHHbIX WU
MyHuumMnanbHblx ycnyr Pecnybnukn TaTtapctad (http://uslugi. tatar.ru/)
unu EAWHBIN nopTan  rocygapCTBEHHbIX W MyHUMUMNAnbHbIX YCryr
(cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTag, nocnenoBaTenlbHOCTb Y CPOKM BbINOMHEHNUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOpPsSAKY UX BbINOMHEHMS!, B TOM YMCe 0COBGEHHOCTUN BbINONTHEHUS
agMUHMCTPaTMBHBIX NpoLeayp B 3MeKTPOHHOM dhopMe, a Takke 0COBEHHOCTU BbINOSNTHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LeHTpaXx, B yAaneHHbIX paboynx
MecTax MHOTOYHKLMOHANbHOIO LieHTpa NpeAoCTaBNeHNsi roCyAapCTBEHHbIX U
MyHUUMNAnbHbIX YCryr

3.1. Onucanune nocrnegoBaTenbHOCTU  AENCTBUN npu npegocTaBneHnn
MYHUUMNANbHOW yCcnyru

3.1.1. lpenocTtaBneHne MyHuUMNaAnNbHOW ycrnyrn no nepepadve B 6e3Bo3me3gHoe
nonb3oBaHne obbekTa MyHUUMNanbHOW COBCTBEHHOCTM MyHULUMMNANbHOrO panoHa 6e3
npoBeaeHMst TOProB B MyHULMMNArNbHOM panoHe BKITOYaEeT B cebsa cnegyowime npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NPUHATUE W perncTpaumns 3asiBreHns;

3) hopmMmpoBaHne © HanpasfieHNe MeXBEeLOMCTBEHHbIX 3anpoCOB B OpraHbl,
y4yacTByHOLLME B NPpeaoCcTaBneHnn MyHULMNAanbHOM yCnyru;

4) nogrotoBka pesynbtata MyHUUMNANbHOW YCnyru;

5) Bblgayva pesynbTata MyHMUMNAnNbHOM YCIyru.

3.1.2. bnok-cxema nocnegoBaTesibHOCTM  OEWCTBUMMA N0 NPeaoCTaBfeHuto
MYHULMNANbHOW yCnyru npeacrtasneHa B npunoxeHmm Ne2.

3.2. OkasaHune KOHCynbTauum 3asiBUTENO

3.2.1. 3asButens Bnpase obpatutbca B [lanaty nuMyHo, no TenedoHy u (unwu)
3NEKTPOHHOM NoYTe AN NOMy4YeHUst KOHCYNbTauuin 0 nopsgke nosyvyeHns MyHuumnanbHOW
yCnyru.

Cneumanuct MNanatbl KOHCYNbTUPYET 3asiBUTENS, B TOM 4uicrne no cocTtasy, hopme
npeacraBnsaemMon AOKYMEHTauum 1 OpyruM BOMpocam Ansd noslydeHns MyHULMNanbHOM
YCInyru 1 npu Heob6xoANMOCTM OKa3biBaeT NMOMOLLb B 3anofiHeHUn 6naHka 3asiBrneHus.

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBMSOTCA B [O€Hb
obpalieHna 3asBuTens.

PesynbTat npouenyp: KOHCynbTauuMm no cocTaBy, opme npeacraBnsiemMomn
AOKYMEHTauun u apyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCnyru.

3.3. MNMpuHaTHE n pernctpauus 3aasneHms

3.3.1. 3agBuTtenb nUYHO, 4Yepe3 AoBepeHHoe nmuo unn dvepes MOLl nopaet
NMUCbMEHHOE 3asiBfieHne O NpPefoCTaBfiEeHUN MyHUUMNANbHOW YCNyrm W npeacrasnset
AOKYMEHTbI B COOTBETCTBMM C NYHKTOM 2.5 HacTosiwero PernameHTa B Manaty. [JOKyMeHTbI
MOryT GbITb NodaHbl Yepes yaaneHHoe paboyee mecto. CnMCOK yaaneHHbIx pabounx mect
npvBeaeH B npunoxeHnn Ne3.

3asaBrneHne O NpefoCTaBfEeHUN MyHUUMMNANbHOW YCIyrn B 3NEKTPOHHOM ¢opme
Hanpasnsetca B [lanaTy no 3MekTpOHHOW no4vte wunuM 4Yepe3 WHTepHeT-MpUEMHYIo.
Peructpauua 3asdBneHus, NOCTYNMBLUErO B 3JIEKTPOHHOW (OOpMe, OCYLLEeCTBISeTcsa B
YCTaHOBJIEHHOM MOpPSAKe.

3.3.2.Cneumnanuct lMNManaTbl, BeQyLMi Npuem 3asiBliEHNN, OCYLLIECTBIISET:

yCTaHoBIeHne NMMYHOCTN 3asaBUTENS,

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydae AEeNCTBUS MO AOBEPEHHOCTW);
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NPOBEPKY Hannuuss [OOKYMEHTOB, MNpeayCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY  COOTBETCTBUS  NPEeACTaBfiEHHbIX  AOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexaliee opopmMneHne Konuin AOKYMEHTOB, OTCYTCTBME B JOKYMEHTax
NOOYUCTOK, MPUMUCOK, 3a4E€PKHYTBIX CNIOB W UHBLIX HE OFOBOPEHHbLIX UCTIPaBIEHNN).

B cny4ae otcytcTBMSA 3amMevaHun cneumanucT NanaTbl OCyLLecTBNAET:

npuemM N pernctpaunio 3asBneHus B creunanbHOM XypHane;

BpyYeHWe 3asBUTEN0 KOMUW OMuUcU MpeacTaBrieHHbIX OOKYMEHTOB C OTMETKOM O
AaTe npvema LOKYMEHTOB, NPUCBOEHHOM BXOASALLEM HOMepe, AaTe U BpeMeHN UCMNONHEeHUS
MYHULUUNANbHOW YCNyru.

HanpasfieHne 3asiBfieHNsa Ha paccMoTpeHne pykosoauTento ManaTthbl.

B cnyyae Hanuuua ocHoBaHMM Ons OTKasa B MpuvemMe [OOKYMEHTOB, crneuunanuct
ManaTbl, BeOQywmn npuemM OOKYMEHTOB, YBeAOMMSAET 3adBUTENA O HanuMyuu nNpensaTcTBum
AN perncrpaumm 3asiBrieHns 1 Bo3BpallaeT eMy JOKYMEHTbI C MMCbMEHHbIM 00 bACHEHNEM
coaepXaHnd BblSiBIIEHHbIX OCHOBaHUM ANs oTKa3a B npuemMe JOKYMEHTOB.

lMpoueaypel, ycTaHaBNMBaeMble HACTOALUM MYyHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBfeHNa N JOKYMEHTOB B TedeHne 15 MUHyT;

peructpauns 3asBrieHMss B TedYeHue OAHOro [HA C MOMEHTa MOoCTynneHus
3asiBreHus.

Pesynbtat npouenyp: NpUHATOE N 3aperncTpupoBaHHOe 3asiBrieHue, HarnpaBrneHHoe
Ha paccMOTpeHune pykoBoauTento Nanatbl Unn BO3BpaLLEHHbIE 3adBUTENIO JOKYMEHTbI.

3.3.3. PykoBoauTternb Manatbl paccmaTpuBaeT 3adBrieHue, onpegenser
UCMONHUTENS MU HanpasnseT emMy 3asBreHune.

lMpouenypa, yctaHaBnnBaemasi HaCTOALMM MYHKTOM, OCYLLECTBMAETCA B TevyeHue
OAHOr0 AHSA C MOMEHTa pernctpaunm sasBneHus.

PesynbtaTt npoueaypsbl: HanpasrieHHOE UCMOSTHUTENIO 3asiBieHMe.

3.4. dopmupoBaHne W HanpasfieHMe MEeXBELOMCTBEHHbIX 3arnpoCcOB B OpraHbl,
y4yacTBylLMe B NpeaocTaBneHnn MyHUUunanbHom ycnyru

3.4.1. Cneuuwanuct [ManaTbl HanpaBnsieT B 3fEKTPOHHOW opmMe MoCcpeacTBOM
CUCTEMBI MEXBEOOMCTBEHHOIMO  3MIEKTPOHHOMO  B3aMMOAEWCTBMS  3anpocbl O
npegoCcTaBEHUMN:

1) kagacTpoBOro nacnopTa 3gaHuns, CTPOEHUS, COOPYXKEHUS;

2) ceegeHnn n3 EMPHOJT nnn EFPUNT,

3) cBeaeHn 13 MHAPOPMALMOHHOMO  MUCbMa  TEPPUTOPMANbHOrO  opraHa
depepanbHou cryxbbl rocyaapCTBEHHOM CTaTUCTUKK MO cybbekTy Poccuickon degepaumm
00 y4yeTte opraHusaumm B EIMPIO;

4) cBeleHNN O NOCTAaHOBKE Ha y4eT B HANOroBOM OpraHe (phmnan4eckoro nmua;

5) CBegeHua un3 byxrantepckoro 6anaHca (B TOM u4ucre oTyeT O NpubbinNgx wu
ybbITKax).

Mpoueaypsbl, yCTaHaBNMBaeMble HaCTOSLWMM MyHKTOM, OCYLLECTBNAOTCA B TeYeHue
ofgHOro paboyero pfHA C MOMEHTa MOCTYNMEHUs 3asaBfieHUs O npeaocTaBneHun
MYHULMNANbHON YCNYrW.

PesynbTaT npoueaypbl: HanpaBneHHble B OpraHbl BNacT 3anpochl.

3.4.2. CneunanucTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHUW 3anpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBEAOMCTBEHHOMO 3IEKTPOHHOIO B3aMMOLEWCTBUA, MpeaocTaBnsoT
3anpawmBaemMble [OKYMEHTbl (MHOPMauMiO) WNU  HanpaenawT  yBegomneHus o6
OTCYTCTBMM [OOKyMeHTa u (unun) wnHdopmMaumm, HeobxoaumbiX AnNs npeaocTaBneHuns
MyHUUMNAnbHOW ycnyru (ganee — ysegomneHue ob otkase).

Mpoueaypsbl, yCTaHaBnMBaeMble HAaCTOSALWMM MYHKTOM, OCYLLECTBNAITCA B TeYeHue
NATWM OHEN CO OHSA NOCTYNNEHNA MeXBEAOMCTBEHHOMO 3anpoca B OpraH unu opraHusaumio,
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npegocTaBnsawoWmMe LOOKYMEHT U MHAOPMaUM, €CrlM  WHble CPOKM MOAFOTOBKM U
HanpaBreHns OTBeTa Ha MEeXBeOOMCTBEHHbIN 3anpoc He YCTaHOBMeHbl deaepanbHbIMM
3aKkoHamu, npaBoBbiMK akTamu [paBuTtenbctBa Poccuiickon Pegepaumm M NpUHATEIMU B
cooTBeTCTBMM C dedepanbHbiMW  3aKOHaMW  HOPMAaTMBHBIMW  NPAaBOBLIMW  aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtat npoueayp: AOKYMeHTbl (cBegeHusi) nvbo yesegomneHne o6 oTkase,
HanpaeneHHble B Nanarty.

3.5.1. Cneunanuct otgena ManaTbl:

-C BbIXOZOM Ha MecTO npoBoanTcs obcreaoBaHne 3anpallmnBaemMoro MMyLLEeCTBa;

-Nony4YeHHy nHopmaunio obpabaTbiBaeT.

Mpoueaypa, ycTaHaBnMBaemasi HaACTOSALWMM MYHKTOM, OCYLLECTBMSAETCA B TeYeHue
ABYX OHEN C MOMeHTa NOCTYNfeHUs 3anpoLUeHHbIX CBeAEHUN.

PesynbTat npoueaypbl: NO4roToBKa MHGOPMaLUMKM Nno 3asiBIEHHOMY NMOMELLEHMIO.

3.5.2. Cneuynanuct otaena [lanaTbl, Ha OCHOBaHUM WUMEKLIMXCA B OTOene wu
NoSlyYeHHbIX B XOAE TMPOBEPKM CBedeHUN rotoBuTcA 0006WeHHas wHdopmauma no
3asiBlIEHHOMY MMYLLIECTBY AN ee pacCMOTpeHns npegcenatenem MNanathbl.

Mpoueaypa, ycTaHaBnMBaemasi HACTOALWMM MYHKTOM, OCYLLECTBMSAETCA B TeYeHue
ABYX OHEN C MOMeEHTa OKOHYaHWA nNpeabiayLlen npoueaypbl.

Pesynbtat npoueaypbl: NOArOTOBKA WMHGOPMaUUM Mo 3assBIEHHOMY MNOMELLEHWUIO,
HanpaBneHve nHdopmaunn npeacenartento MNManatobl.

3.5.3. lNpeacepartens NanaTel paccmaTpMBaeT 3asiBfieHMe U NMPUHUMAETCA OOHO U3
cnefyowmnx peLleHun:

- NpefocTaBUTb MyHMUMNANbHY ycnyry 6e3 npoBeaeHnst KOHKypca Unv aykunoHa;

- OTKasaTb B NpeaoCTaBfieHUN MyHULMNANTbHOW YCyTri.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYyHKTOM, OCYLLECTBISETCA B [EHb
pPacCcMOTpPEHUSI.

Pesynbtat npoueaypbl: nNpuHATWME npeacepatenem [lanaTtbl  peweHus o
BO3MOXHOCTM NpeaocTaBfieHnss MyHUUMNAanbHON YCryri.

3.5.4. Cneunanuct otgena lManatbl:

B Crnyyae MNpUHATUA peLleHuUs O NpedocTaBleHnn MyHULMNANbLHON yCnyru roToBuT
NPOEKT pacnopskeHnst o nepegade B 6e3BO3ME3QHOE MOMb30BaHME  MYHULMNANbHOIO
UMYLLIECTBA;

B Cry4ae oTkasa B NpefoCTaBfeHMM MyHULMNANbHOW YCyrn roTOBUT NPOEKT NMcbMa
06 oTkase.

MoaroToBnEHHbIM NPOEKT AOKYMEHTa Mnocre CorfnacoBaHns B YCTAHOBIIEHHOM
nopsiake, HanpaensieT Ha noanuck npeacenartento MNManaTtobl.

Mpouenypa, ycraHaBnuBaemasi HaCTOALIMM MYHKTOM, OCYLLECTBMAETCA B TeYeHue
OLHOr0 OHS C MOMEHTA OKOHYaHus npeabiayLuen npouenypsl.

PesynbTaTt npouenypbl: HanpaBlieHHbIN HA NOANUCb NPOEKT AOKYMeEHTA.

3.5.5. lMpegcenatens ManaTbl yTBEPXKOAET NPOEKT pacrnopsiKeHUs, NoLgnUCbIBaeT U
3aBepsieT €ero nevyatbld WM YTBEPXKOAET M NoanucbiBaeT nucbmMo 06 oOTKase B
npefocTaBfieHMn  MyHuuMnanbHoW  ycnyru. [loanncaHHbInG  OOKYMEHT  Hanpaenser
cneunanucty lNanartbl.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSLMM MYHKTOM, OCYLLECTBMSETCA B [€Hb
NOCTYNMEHUS NPOEeKTa AOKYMEHTA Ha YTBEPXKAEHME.

Pesynbtat npouefypbl: YTBEPXAEHHOE W MNOAMUCAHHOE pPaCMoOpPsKEHWE UMK
YyTBEPXXOEHHOE M MNoAMMCaHHOEe MMCbMO 00 OTKa3e B NPedoCTaBfEHMM MYHMUMMNANbHOMO
UMyLLecTBa.

3.5.6. Cneunanwuct lNanartsbl:

perncTpmpyeT pacnopsKeHme nnm nucbMo ob oTkase;
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n3BewaeT 3aaBuTensa (ero npepcrtaBuTens) C WUCNONb3oBaHMEM cnocoba CBA3W,
yKaszaHHOro B 3asiBieHWW, O pe3ynbTaTe npeaocTaBneHns MyHUUMNanbHOW YCRyru,
coobuaeT gaty n Bpemsi Bbiaauym 0oOpMIIEHHOrO pacnopsKeHNs unn nncbma o6 oTkase.

Mpoueaypbl, yCTaHaBMMBaAEMble HACTOALLUMM MYHKTOM, OCYLLECTBNATCA B [AE€Hb
noanncaHnsa OKyMEHTOB.

Pesynbtat npoueanyp: u3BeLLEHWe 3asBuTena (ero npeacraBuTensl) 0 pesynbraTte
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

3.5.7. Cneunanuct [ManaTtel Bblgaet 3adBuTento (ero  npeacTaBUTENHO)
0dOpMIIEHHOE pacnopsikeHne nNod PoCnMchb UNn NUCbMO 06 oTKase.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCS:

Bbldaya pacnopsikeHust - B TeyeHne 15 MuHyT, B nopsigke o4YepenHoCTu, B OEHb
NpUBbLITUA 3asBUTENS;

HanpaBneHMe nucbma o6 OTKa3e Mo Mo4YTe NMUCbMOM - B TEYEHME OAHOro0 OHSA C
MOMEHTa OKOHYaHuUs npoueaypbl, MNpegycMOTPeHHoM noanyHKToM 3.5.3. HacToswero
PernamenTa,

PesynbTtat npouenyp: BblAaHHOE pacrnopsbkKeHWe wunmM nucbMo 006 oOTkase B
npeaocTaBNeHNn MyHULMNANbHOIO NMYLLECTBA.

3.6. 3aknoyeHMe [oroBopa W Bblaada 3asBUTENO pesynbTata MyHMUMNanbHOM
ycnyru

3.6.1. Cneunanuct lNanatbl:

rOTOBMT NPOEKT AoroBopa 6e3BO3ME3QHOr0 MOMb30BaHUA UMYLLECTBOM (Janee —
AO0roBop);

roTOBUT aKT NpUeMKU-Nepeaayu;

cornacoBbiBaeT 1 NOANMCLIBAET NPOEKT A4OroBopa B YCTAHOBNEHHOM MOPSIAKE;

pernctpupyeT [OOroBop, nNognucaHHbIin npeacepatenem [lanatbl B XypHane
perncTpauumn OroBopos;

BblOAaeT 3asiBUTENO AOroBOP Nog POCMNUCH;

noanucbiBaeT akT NpUEMKU-Nepeaaydn ¢ 3asBmuTenieM B yCTaHOBIIEHHOM MOPSIAKE;

BblOaeT 3asBUTESIIO aKT NpMeMKu-nepenaydun.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLECTBIISAIOTCS B TeYEeHue
ABYX OHEN C MOMEHTA NPUHATUS PACMOPSKEHUS.

PesynbTaTt npoueayp: BblAaHHbIN 3asBMTENO AOrOBOP U aKT NPpUEMKU-NepeaaYn.

3.7. MNpepocTaBneHne MmyHuumnanbHom ycnyrn yepes MoL|

3.7.1. Bagasutenb BnpaBe 06paTUTLCHA OMS MOMAYyYEHUS MYHUMUMNANbHOW YCrnyrn B
MoLl, B ynaneHHoe pabovee mecto ML,

3.7.2. lNpepocTaBneHne MyHuumnanbHon ycnyrn vepe3d MOL| ocywecTtBnsieTcs B
COOTBETCTBUKN perrnameHToM paboTbl MOL|, yTBEp)KAEHHBIM B YCTAHOBIEHHOM MNOpSAaKe.

3.7.3. MNpu noctynneHnn p[okymeHToB u3 MOL| Ha nonyyeHve MyHUUMNANbHOW
ycnyru, npouenypbl OCyLLeCTBAATCA B COOTBETCTBUM C NyHKTamu 3.3 — 3.6 HacTosLero
PernameHTa. Pe3ynbTaT MyHULMNIansHoOM ycnyru Hanpasndetca B MOL.

3.8. cnpaBneHne TexHnYecknx ownbok.

3.8.1. B cnyyae obHapyXeHUs1 TEXHUYECKOW OWNBKN B JOKYMEHTE, SIBASOLLEMCS
pes3ynbTaTtoM MyHULMNansHOW yCnyru, 3asasutens npeacrasnsgeT B [Nanary:

3asBneHne o6 ncnpasneHun TeXHUYeckon owmnbkn (NpunoxeHune Ne2);

AOKYMEHT, BblJaHHbIA 3afBUTENIO KaK pes3ynbtart MyHUUUNanbHOW YCnyru, B
KOTOPOM COLEPXUTCH TeXHUYeckas owmnbka;
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OOKYMEHTbI, UMeloLmne puanyeckyo cury, CBuAeTernbCTBYOWME O Hanuymm
TEXHUYECKON OLLINOKMN.

3asBneHne o6 ucnpaBneHUN TEXHUYECKON OLUMOKM B CBEAEHUSIX, YKAa3aHHbIX B
AOKYMEHTE, ABNALWEMCH pe3ynbTaToOM MyHUUUNANbHOW YCIyrn, NogaeTca 3asiBUTENeM
(ynonHOMoOYeHHbIM MpeacTaBuTENeM) NUYHO, NMBO MNOYTOBBIM OTMpaBfieHneM (B TOM
yncre C UCMNONb30BaHMEM OfIEKTPOHHOW MouTbl), NMBO 4Yepe3 eauHbIn nopTtan
rOCyAapCTBEHHbIX W  MYHAUMNANbHbLIX YCAYr WM MHOTOYHKUMOHANbHbBIA  LIEHTP
npefoCTaBeHNs TOCY4apPCTBEHHbIX U MyHULUMNASbHbBIX YCITYT.

3.8.2. CneunanucTt, OTBETCTBEHHbIV 3a NpUeM AOKYMEHTOB, OCYLLECTBISET npuem
3asBneHnsa o6 wucnpaBneHUM TEXHUYECKOW OLIMBKN, perncTpupyeT 3asiBfieHMe C
NPUNOXEHHbIMN JOKYMEHTaMu 1 nepegaet ux B MNanaTy.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSALWMUM NMYHKTOM, OCYLLIECTBISIETCS B TeYEHME
OAHOro AHS C MOMEHTa perucTpaunmn 3asBrneHus.

Pesynbtat npouenypbl: MNPUHATOE W 3apermcTpupoBaHHOE  3asiBieHue,
HanpaBfieHHOE Ha paccMoTpeHue cneumanucty NanaTbl.

3.8.3. Cneuwnanuct [lNanatbl paccmaTpvBaeT OOKYMEHTbl M B LENsIX BHECEHUS
ucrnpaBneHnn B OOKYMEHT, SABMSAOWNACA pes3ynbTaTOM  YCIyrn, OcyllecTenseT
npouenypbl, NpeoycMOTPeHHble MNyHKTOM 3.6 HacTtodwero PernameHTa, u BblgaeTt
ncrnpasfeHHbI JOKYMEHT 3aaBUTESNO (YNOSTHOMOYEHHOMY NPeaCTaBUTESTO) JIMYHO Noj
pocnnCb C U3bATMEM Yy 3aaBUTENS (YNONHOMOYEHHOrO NpeAcTaBuTENd) opurMHana
AOKYMEHTa, B KOTOPOM COOEPXUTCA TexHuYeckas owwnbka, unu HanpaenseT B agpec
3asBUTENSA MOYTOBbIM OTNpaBneHneM (NOCPEACTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTM MNOSlydeHUss [AOKyMeHTa npu npegoctaeBneHun B [lanaty opuruHana
AOKYMEHTAa, B KOTOPOM COAEPXKUTCA TEXHUYECcKasa oLumbka.

Mpoueaypa, yctaHaBnMBaemasi HACTOALWMUM NMYHKTOM, OCYLLIECTBIISIETCSA B TeYeHue
Tpex AHen nocne OBGHApYyXEHUA TEeXHUYECKOW OWwubkM wmnu nonydeHus ot nrboro
3aMHTEpPECOBAHHOrIO Nnua 3asBfieHnst O JONYLLEHHOM OLWnbKe.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HANpaBNEHHbIN) 3ad9BUTENIO AOKYMEHT.

4. MNopsagok n opMbl KOHTPOSS 3a NpegocTaBNeHMeEM MYHULMNANbLHOW yCnyrn

4.1. KOHTpONb 3a NOSIHOTON M Ka4eCTBOM MpPeaoCTaBfeHUs MyHULMNANbHOW YCnyru
BKMNtoYaeT B cebs BbIsIBIEHWE U YyCTpaHEeHWe HapylleHW NpaB 3asiBUTenen, npoBegeHue
NpoBepoK cobrnogeHns npouenyp NpenocTaBneHUs MyHUUMNAnbHOW ycnyru, NoaroToBKY
peweHnn Ha gencteua  (6esgenctBvMe)  OOIMKHOCTHLIX ML, OpraHa  MeCTHOro
camMmoynpaBneHus.

dopmamMn KOHTpons 3a cobniogeHnemM UCNOSTHEHUS afMUHUCTPATUBHBIX npoueayp
SABNSAKOTCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB [OOKYMEHTOB MO nNpenoCTaBEHMUIO
MYyHUUMNanbHOM ycnyru. Pe3ynbTaTomM npoBepku SBASETCS BUSNPOBAHNE NPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBMEHHOM MOpPsiAKE NPOBEPKM BEAEHNSA 0eN0ONpon3BOACTBa;

3) npoBegeHne B YCTAHOBMNEHHOM MOPSAKE KOHTPOSbHbLIX NPOBEPOK cobniogeHus
npoueayp NpeaocTaBneHns MyHUUMNansHOM YCIyri.

KoHTponbHble npoBepkn MOryT ObiTb MaHOBbIMK (OCYLLECTBSATLCA HA OCHOBaHWUU
noslyrogoBbIX WM rOAOBbIX MfaHoB paboTbl OpraHa MECTHOro CaMoyrnpaBfieHns) U
BHennaHoBbIMW. [1pn NpoBedeHUM NPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI,
CBsi3aHHbIE C NpeaocTaBAeHneM MyHUUUNANbHOW YCyru (KOMMNeKCHble NPOBEPKK), UK MO
KOHKpETHOMY ObpalLLeHunto 3aaBUTENS.
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B uensx ocywecTBrneHUss KOHTpPONA 3a COBepLUeHWeM OeCTBUW  npwu
npegocTaBneHnn MyHULMNAanbHOW YCNyru U NPpUHATUN pelleHnin pykosoguTernto Mcnonkoma
npeaCcTaBNAITCA CNpaBKy O pesyrbTaTtax NpefoCTaBeHnUs MyHULUMNANbLHOW YCNYru.

4.2. Tekywmn KOHTPOSNb 3a cobnogeHneMm nocneaoBaTenibHOCTM  AENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHBLIMU MpoueaypamMu rno npeaocTtaBieHnio MyHULmMnansHom
ycnyru, ocyLLeCcTBNsAeTCH 3amecTutenem pykoBoauTens Mcnonkoma no
WHPPACTPYKTYPHOMY  pas3BUTUIO, OTBETCTBEHHbIM 3a oOpraHu3auuio  pabotbl Mo
npegocTaBneHnio MyHULMNAaneHOW yCnyru, a Takke cneynanuctamm Micnonkoma.

4.3. [lepeyeHb [OOMMKHOCTHbBIX JML, OCYLECTBNSAOWMNX TEKyLWUn KOHTPOSb,
yCTaHaBNMBaETCH MOMOXEHUSMU O CTPYKTYPHbIX nNogpasfeneHnsix opraHa MeCTHOro
camoynpasfeHus U JOSMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTatam NpoBefeHHbIX MPOBEPOK B Criyyae BbISBMEHUS HapyLleHUn npas
3asBUTENEN BUHOBHbIE 5WUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTenb opraHa MecTHOro camoynpaBfeHus HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE OOpaLLEeHWIA 3aaBUTENEN.

PykoBoantens (3amecTtuternb pykoBOAUTENS) CTPYKTYPHOro nogpasgeneHnsa opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOEe W (Mnwn)
HeHagnexauiee BbIMOMHEHNE aAMUHUCTPATUBHLIX AENCTBUW, yKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OSMKHOCTHBIE NMUAa N MHble MyHUUMNANbHbIE CriyXalue 3a pelleHus u OencTBus
(6espenctBne), nNpuHUMaemble  (OCyllecTBnsieMble) B Xo4e  NpeaocTaBrieHust
MYHUUMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM nopske.

4.5. KoHTponb 3a npegocTaBfeHneM MyHULUMNAanbHOW YCyrn cO CTOPOHbI rpaXKaaH,
ux obbeguMHeHUn UK opraHu3auumn, OCYLLeCTBNSEeTCA NOCPeaCTBOM  OTKPbITOCTU
AEeATenbHOCTU npv NpeaocTaBNeHNN MyHULMNANbHON YCNyrn, NosyYyeHus
NOSIHOW, akTyarlbHOMW W [JOCTOBEPHOM WHGOpMauMM O Mopsigke npenocTaBlieHus
MYHULMNANbHOM YCRyrn n BO3MOXHOCTM gocyaebHoro paccMoTpeHnsa obpaileHun (kanob)
B Npouecce npeaocTaBeHns MyHUUMNanbHOW YCIyru.

5. [ocynebHbin (BHecynebHbI) MNopsgok obXanoBaHus pelleHurd n OercTBUN
(6e3pencTBnda) opraHoB, MNPEAOCTaBASLWMX MyHMUMNANbHYK YCNyry, a TaKkke WX
AOIMKHOCTHbIX NML, MYHULMNANbHbBIX CAYyXKaLnx

5.1. Tony4atenu MyHUUMNANbHOW YCNyrM WMEKT npaBoO Ha obxanoBaHne B
pocynebHom nopsigke gevcteumn (besgenctensa) coTpyaHUKoB Vicnonkoma, yyacTByHOLUX B
npegocTaBneHnn MyHuumnansHon ycnyrn, B Wcnonkom mnm B CoBeT MyHUUMNANbHOrO
obpasoBaHus.

3asButenb MoXeT 06paTUTLCA € Kanobor, B TOM YKCre B CReayrLmnx cnydasx:

1) HapyweHve cpoka perMcrpauum 3anpoca 3aaBuTens O npefocTaBreHum
MYHULMNANbHON YCNYru;

2) HapyLLeH1e cpoKka NpeaocTaBrieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MNU UHGopMaumm nmbo ocyLlecTBneHus
AeNCTBUA, npeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOpPbIX He  npedyCMOTPEHO
HOpMaTUBHbIMWU MpaBoBbiMM akTamu Poccuinckon depepaunn, Pecnybnukum TartapcrtaH,
AnacToBCKOro MyHMUUMNAnbHOro panoHa Ans npeaocTaBneHns MyHUUMNanbHOW YCnyru;

4) oTka3 B npuemMe [JOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpegyCMOTPeHO
HOpMaTUBHbLIMWU MpaBoBbiMM akTamu Poccuinckon Pepepaunn, Pecnybnukm TartapcraH,
ANacToBCKOro MyHMUMNAnbHOrO pavoHa AN NpefoCcTaBfeHUs MyHUUMNANbHOW yCcnyrn, y
3aaBuUTens;

5) oTka3 B npegocTaBneHUU MyHULMNANbHOW YCMYrn, €Criu OCHOBaHUS OTKa3a He
npegycMoTpeHbl doeepanbHbIMU 3aKOHAMU U NMPUHATBIMUA B COOTBETCTBUN C HUMU UHBIMU
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HOpMaTUBHbIMWU MpaBoBbiMM akTamu Poccuinckon depepaunn, Pecnybnukn TartapcrtaH,
AnacToBCKOro MyHMULUMNANbHOro panoHa;

6) 3aTpeboBaHMe OT 3adABMTENs MNpU NPefoCTaBfeHMUM MYHULMNANbHOW YChyru
nnatbl, He MPegyCMOTPEHHOM HOpMaTMBHbIMM NpaBOBbiMM  akTamn  Poccuinckon
depepaummn, Pecnybnuku TaTtapctaH, AnacTOBCKOro MyHULMNANbHOIo panoxa;

7) oTka3 Mcnonkoma, A0SMKHOCTHOro nuua cnonkoma, B UcnpaBieHnn 4onyLeHHbIX
onevyaTok M OWKNBOK B BblAaHHbLIX B pe3ynbTaTte nNpeaocTaBneHns MyHUUMNANbHOM yCryrn
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa Taknx UcnpasneHni.

8) HapyweHMe cpoka wunu nopsaka BblAadn  OOKYMEHTOB MO pesyrnbTaTam
npegocTaBneHns MyHUUMNanbHOW ycnyru;

9) NnpMocTaHoBNEHME MNPEeAOCTaBNEHNA MYHUUUNANbHOW YCNyrn, €criv OCHOBaHWSA
NPUOCTaAHOBMNEHNS He npeadycMOTpeHbl deaepanbHbIMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW WUHBIMXW HOPMATUBHbIMM MNPaBOBbIMKM akTamu Poccuiickon
depepaummn, 3akoHamMm M UHbIMM  HOPMATMBHbLIMKU MNPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMW.

10) TpeboBaHne y 3aaBUTENa Npyv NpPedoCTaBleHUN MyHUUMMANbHOW  YCyru
AOKYMEHTOB MNM WHGOpMaLMK, OTCYTCTBME WU (MNM) HEAOCTOBEPHOCTb KOTOPbLIX He
yKa3sblBanucb MNpv MNepBoHa4aribHOM OTKa3e B MNpueme LOKYMEHTOB, HeoOXOoAuMbIX AN
npeaocTaBneHns MyHUUMNanbHOM ycnyrin, nnbo B NpeaocTaBneHUM MyHULUNANbHOM
yCrnyru, 3a WCKNIOYEHMEM cryvaeB, NpefyCMOTPEHHbIX NyHKTOM 4 4actm 1 crtatbn 7
®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaetca B nNMCbMeHHOM OpMe Ha OymaxXHOM HocuTene unum B
31IEKTPOHHOM hopme.

YKanoba moxeT 6bITb HanpasneHa no noyrte, 4yepe3 MOL|, ¢ mncnonb3oBaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "WHTepHeT", oduumansHoro camta
AnactoBckoro MyHuumnanbHoro parnoHa (http://www.apastovo.tatarstan.ru), EguHoro
nopTana roCydapCTBEHHbIX W  MyHUUuMnanbHbIX ycnyr Pecnybnukun  TatapctaH
(http://uslugi.tatar.ru/), EguHoro nopTtana rocygapCTBEHHbIX W MYyHUUMNANbHbLIX yCNyr
(dbyHkumKn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NMpUHATA MPU NIMYHOM Npueme
3aaBuTens.

5.3. Cpok paccMoTpeHus xanobbl - B Te4yeHne nsatHaguatn pabounx gHen co oHs ee
permctpauun. B cnyyae obxanoBaHus  OTKasa opraHa, npeaocTaBnsAloLLIEero
MYHUUMNANbHYO  ycryry,  OOSPKHOCTHOrO  fvua  opraHa, npegocTaBnsaLEero
MYHUUMNANbHYKO YCnyry, B npuemMe [OKYMEHTOB Yy 3adBuTenss nmMbo B MCnpaBrieHuu
AONYLWEHHbIX onedatok W owubok wunu B criydae obXanoBaHus  HapyLleHus
YCTaAHOBMEHHOIO CpOKa TakMX UCMpaBfeHUn - B TedeHune naTu paboumx OHen co OHA ee
perncTpauum.

5.4. YKano6a gomkHa cogepXaTb CrneayroLyo HOOpMaLUuIo:

1) HaumeHoBaHWe opraHa, NPeaoCTaBAKLWEro YCnyry, A0SMKHOCTHOIO fivua opraHa,
NpeaoCcTaBnAOLWEro ycnyry, Win MyHUUUNANbHOrO CryXallero, peleHus U OencTsusd
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) bamunuio, UMms, OTYECTBO (MocnegHee - NpU Hanuuuu), CBeAEeHUs O MecTe
XutenbcTtBa 3asBuTend - msnyeckoro nvua nmbo HaummeHoBaHWe, CBeAeHUs O MecTe
HaxXOXOEeHUA 3asBUTENS - PUANYECKOro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYThbl (MPWM HanmMyuMK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyembix pelleHusix U gencTeBmax (6es3gencrteumn) opraxa,
npefoCTaBNALWEro  MyHAUMNANbHYK  yCcriyry,  OOFDKHOCTHOrO  nvua  opraHa,
NpefoCTaBAILWEro MyHULUMNANBHYIO YCAYrY, NN MyHULMNANBHOIO CrAyXaLlero;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HEe COrnaceH C pelleHnem u
aencrtemem (6e3genctemem) opraHa, NpefocTaBnAloLWEero ycnyry, LOSMKHOCTHOrO nuvua
opraHa, NnpegocTaBngaloLLEro ycnyry, UM MyHALMNAanbHOro crnyxatlero.
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5.5. K xanobe moryT ObITb NPUNOXEHbI KOMUW OOKYMEHTOB, MNOATBEPXOAOLLMNX
N3noXeHHble B xanobe obctoaTenbcTBa. B Takom cnyyae B xxanobe npnBoauTcst NnepeyveHb
npunaraembiX K Her JOKYMEHTOB.

5.6. Mo mMHeHuo npokypatypbl PT, ®egepanbHbin 3akoH oT 27.07.2010 Ne210-93
He copepXuT TpeboBaHnA O noanucaHum xanobbl 3aasutenem. Kakmx-nnbo pasbsiCHEHWI
0 nopsigke naeHtTudmkaumm sasiBUTENd Npu OTCYTCTBMM MOAMNUCK NPOKypaTypa gaTb He
moxeT. BY «LUOCWU PT» 3anpoweHsbl pazbsacHeHna u3 MuHakoHompassutus PP, Ho oTeBeT
noka He nNocTynun.

[MoaToMy pelleHne Mo NyHKTY 5.6 (OCTaBnATb WAW UCKNKOYaTb) OCTaBfeHO Ha
YCMOTPEHUE opraHa, NpeaocTaBnAloLWero MyHULMNAanbHy YCnyry.

5.7. Mo pesynbTatam paccMoTpeHus xanobbl pykoBoautenb MVcnonkoma (rnaea
MYHULMNANbHOrO panoHa) NPUHUMAaET OOHO U3 CNeayoLWNX PELLIEHNIA:

1) ynoBneTtBopsieT xanoby, B TOM yucne B popmMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLIEHHbIX OpraHoM, NpefoCTaBNSALWMUM YCIyry, onevyaTtok M owunbok B
BblJAHHbIX B pe3ynbTaTte MpeaocTaBrieHns YCNyrm AOKyMeHTax, BO3BpaTta 3asiBUTEso
AEHEXHbIX CPeACTB, B3MMaHWE KOTOPbLIX HE NpeayCcMOTPEHO HOPMAaTMBHLIMWU NPaBOBbLIMU
aktamn Poccunckon depgepaumm, HOpMaTMBHLIMW MNpPaBOBbIMM  akTamun Pecnybnuku
TartapcTtaH, a Takke B UHbIX popmax;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

He nosgHee aHsA, cneaywowero 3a OHEM MPUHATUA pPELLEHUs), YKasaHHOro B
HacTosILLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO XenaHu 3asBuTens B
3MEeKTPOHHOM  bopMe  HanpasfseTcs  MOTUBUPOBAHHbLIN  OTBET O  pesynbTaTax
paccMoTpeHUs xanobbl.

5.8. B cnyyae npusHaHus xanobbl nognexawen yOooBrETBOPEHUIO B OTBETE
3asBuTEN0 Adaetca uHopmauuss O AeNCTBUAX, ocyllecTBrnsemblx [lanaton, B uensax
He3aMenIMTENbHOrO YCTPaHEHNS BbISBNEHHbIX HAPYLUEHWI NPU OKa3aHUXU MyHULUNANbHOM
ycryru, a Takke MNPUHOCATCA U3BMHEHWSA 3a [OCTaBfeHHble HeydobcTBa M ykasbiBaeTCs
MHdopMauusa O JanbHENLWNX OENCTBUSAX, KOTOpble HEOOXOANMMO COBEPLUMTL 3asiBUTENO B
Lensix nosly4eHns MyHuLmMnanbLHORN yCrnyri.

5.9. B cnyyae npusHaHua xanobbl He nognexawen yOOBNEeTBOPEHUI B OTBETE
3asBUTEN0, AATCA apryMeHTUPOBaAHHbIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO peLLeHns,
a Takke nHhopmaumsa o nopsgke ob6xxanoBaHNA NPUHATONO PeLLEHUS.

5.10. B cny4ae ycTaHOBMNEHUs B Xo4e UnNKn no pesynbTatamMm paccCMOTPEeHMUs Xanoobl
NPU3HaKoB COCTaBa agMUWHUCTPATMBHOIO  MNPaBOHAPYLUEHUSI UMM NPECTYNSeHus
AOSDKHOCTHOE NnUO, pabOTHUK, HagefNeHHble MOSITHOMOYNAMM MO PACCMOTPEHUIO Kanob,
He3aMennMTEeNbHO HaNpPaBNAT UMEKLLMECS MaTepurarnbl B OpraHbl NPOKypaTypbl.

6. OcoBeHHOCTUN BbINONIHEHUS aAMUHUCTPATUBHbLIX Npoueayp (AencTsun) B
MHOIrOOYHKLNOHAbHbIX LIeHTpax npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX

ycnyr

6.1. OnnucaHme  nocnegoBaTenbHOCTM  OEWCTBUM  NpU  NpeaocTaBfieHun
MYHMUMMNAnNbHON YCNyru BKNo4aeT B cebs cnegyrowme npouenypbl:

1) nHhopmmpoBaHMe 3aaBUTENS O MNOPSAKE NPeaocTaBfeHns MyHULMNanbHON
ycnyru,

2) NpUHATNE W perncTpaumsa 3asiBieHns U LOOKYMEHTOB, HeoOXogumblx Ans
npefocTaBfeHUss MyHULUMNANbLHOW YCNyru;

3) hopmmpoBaHMe M HanpasfieHME MEXBEOOMCTBEHHbIX 3amnpocOB B OpraHbl,
yyacTBylwlMe B MpedocTaBleHUun MyHAUMNanbHOM YCnyru, B TOM 4ucre no
KOMMMAEKCHOMY MeXBEAOMCTBEHHOMY 3anpocy;

4) npoBepka [OEeWNCTBUTESNIbHOCTU YCUMNEHHOW KBanuUKauMOHHON LMdpOBOM
9NEKTPOHHOW noAnuCKU  3asiBUTENS, WCNOMb30BaHHOW Mpu Nofdadye 3asiBfieHus o
npegocTaBfieHU MyHULMNANbLHOW YCIyru;
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5) HanpaBneHue 3asiBrneHna ¢ JokymeHTamu B lNanaty;
6) Bblaa4a 3aaBuUTENIO pe3ynbTata MyHUUMNanbHOW yCyriu.

6.2. IHpopmupoBaHne 3asBuTens O Nopsake npegoctaBneHns MyHUUMNanbHOM
ycnyrm

3agsutenb BnpaBe obpatutbca B MOL nmyHo, no TenedoHy wun (unu)
9NIEKTPOHHOM MoYTe ANA  MOMyYeHUsl KOHCyNbTauMh O NOpsiAke  NOfyvYeHus
MYHULIMMNANbHON YCNYyru.

Cneuuwanuct MOL|, nHdopmupyeT 3aaButens, B TOM 4Yucrne no cocrtasy, opme
npegcraBnsaemMon JOKyMeHTauuMm n Apyrum Bonpocam Afis NonyyYeHns MyHUUMnanbHON
YCInyru u npm Heo6xoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBrneHus.

3asButens MOXeT nonyyYntb WHGOpPMauM O nopsake npefoCTaBreHus
MyHUUMNANbHOW  ycnyru  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypsbl, yCTaHaBNMBAEMbIE HACTOALLMM MYyHKTOM, OCYLLECTBMSKTCA B AEHb
obpalleHna 3aaBuTens.

PesynbtaT npoueayp: wHdopmauus no cocTtasy, ¢opme npeacraBnseMon
AOKYMEeHTauun u gpyrum Bornpocam nonyyeHnss MyHuuunanbHoOm ycryru.

6.3. MNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NUYHO, Yepe3 [OBEepPeHHOe MU0 UKW B 3NEKTPOHHOW ¢hopme
nogaeTr MNUCbMEHHOE 3asiBfieHne O MpefoCTaBfeHun MyHUUMNanbHOW YCnyru wu
npegcraBnsieT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacToswero PernameHta B
MoLl, yaaneHHoe paboyee mecto MOLY.

3agBrneHne O nNpefoCTaBNeHUM MyHUUUNANbHOW YCNyru B 3NEKTPOHHOW ¢hopme
HanpaensieTcs Yepes [lopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus 3asBneHusi, nNOCTYNMBLUEro B  3fIEKTPOHHOM  dopme,
OCYLLIECTBMNSAETCH B YCTAHOBNEHHOM MOpPSAKe.

6.3.2. Cneunanuct MOLU, Begywmn npuemMm  3asBfEHUA,  OCYLLECTBsSET
npoueaypbl, NpeaycMoTpeHHbIe pernameHTom padotel MOLL.

Mpoueaypsl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBIISOTCA B CPOKM,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.

6.4. dopmupoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MOLl B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT OeUCTBUTENbHOCTb YCUIIEHHOM  KBaNUMUKAUMOHHON  LUUdPOBON
3MIEKTPOHHOM NOAMUCKU  3asiBUTENdA, WCMNONb30BaHHOW MpW nopdadvye 3asiBfieHus o
npegocTaBfieHMM MyHULMNANbLHOW YCIYTn;

dopMmupyeT M HanpaenseT  MeXBeLOMCTBEHHble 3anpocbl B  OpraHsbl,
yyacTBylwMe B MNpedoCTaBfeHUN MyHULMNANbHOW ycnyru, B TOM 4ucne no
KOMIMIEKCHOMY MeXBe4OMCTBEHHOMY 3anpocy.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBIAOTCS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpasfieHHbIE 3anpochl.

6.4.2. Cneumanuct MOLl nocne nonyvyeHns OTBETOB Ha 3anpocbl dopMupyeT
naketr [OKYMEHTOB W Hanpaensetr ero B [lanaty B nopsagke, YCTaHOBNEHHOM
pernameHToMm paboTtbl ML,

Mpoueaypsl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpaereHHble B [1anaty JOKYMEHThI.
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6.5. Bblgaya pesynbtata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct MOLL npyn noctynneHnn pesyrnbrata MyHULMMNANbHOW YCIyru
n3 lNManatbl perucTpupyeT ero B yCTaHOBIIEHHOM MOpsiike. u3BellaeTt 3assutens (ero
npeacTtaBuTens) C UCNonb3oBaHMeM crocoba CBSA3M, yKaszaHHOrO B 3asiBfieHun, O
pesynbTaTe npegocTaBneHns MyHULUNanbHOW YCnyru.

Mpouenypsl, ycTaHaBnvMBaemMble HaCTOALMM MOAMYHKTOM, OCYLLECTBSITCHA B
AeHb MOCTYNneHnsa AOKYMeHToB 13 Nanarbl.

PesynbTaTt npoueayp: n3BelleHve 3asaBuUTenNs (ero npeacraBuTens) o pesyrnbTaTe
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MOLL BblgaeT 3aaBuTento pesynstat MyHUUUNansHoOm ycryrm

Mpouenypsbl, YycTaHaBnNMBaeMble HACTOAWMM MYyHKTOM, OCYLIECTBMASIOTCA B
nopsgke o4yepedHoCcTW, B [AeHb MpubbITUA 3asdBUTENA B CPOKM, YCTaHOBMEHHblE
pernameHToM paboTtsl ML,

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrnbTaT MyHULUMNANbHON YCyru.
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MpunoxeHuve 1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpaBlieHnd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(nanee -

3asBUTEND).

(ans ropnanyecknx nuu - NOsTHOE HanMeHoBaHWE,
OpraHn3aunoHHo-NpaBoBas oopma, CBEAEHUS O
rocygapCTBEHHOW perncrpaumn; ana uanyeckmnx numi
- hamnnus, MMs1, OTYECTBO, NACMNOPTHbIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3AABIIEHNE
Mpowy npegoctaBuTb B 6e3BO3ME3gHOE  NOSb30BaHWE MyHMUMNanbHoOe
UMYyLLLECTBO ,
pacnosioXXeHHOM Mo agpecy:
obLen nnowaabto KB.M. Ha CpPOK

O5Aa Ucrnonb3oBaHuA noa

(yKa3bIBaeTCFI Lerb NCNoJib30BaHUA I/IMyLLl,eCTBa)
B COOTBETCTBUA C

(BOKYMEHT, paspeLuatoLnin OCyLLEeCTBNEHNE AEATENBHOCTI)
MpuMHagnexHocTb K cybbekTam Manoro UK CcpedHero  npeanpuHMMaTtenbCcTBa
(ma,HeT).

Ocobble ycnosus

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) 3aBepeHHbIEe KOonMuWM y4peauTernbHbIX AOKYMEHTOB CO BCEMU WU3MEHEHUAMU WU
AOMNOSTHEHMSIMU Ha AaTy nofayun 3asBreHus (4Nna pUanYecknx nuu);

2) Konum nacnopta rpaxgaHuHa Ana  NoTeHuuanbHOro ccygononyyarensa -
13nMyeckoro nuua, B TOM YMCrie MMeKLEero ctatyc MHanBuayanbHoro npeanpuHuMaTens;

3) PeweHne o0 HasHayeHun pykoBoguTenss ¢ ykasaHumem ero O.N.0. (npukas,
NOCTaHOBIIEHNE, pacnopshXeHue u np.).

O643ytoch Npu 3anpoce NPeaoCTaBUTb OPUrMHanbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(mata) (nognwuce) (PN0)



180
HpuroskermeNo2

TpeboBaHve 0 NpMBeAEHMM B NPUITOXEHME K aAMUHUCTPATUBHOMY pernameHTy 6rok-
CXeMbl NpefocTaBneHns rocygapcTtBeHHon ycnyrn (NyHKT 16 [pasBun paspaboTku u
yTBEPXAEHUS aMUHUCTPATUBHBIX perfiameHToB NpeaoCcTaBieHnsl rocy4apCTBEHHbIX YCIyT,
yTBEPXAEHHbIX nocTaHoBreHnem lNpasutensctea Poccuiickon ®epepauum ot 16.08.2011
Ne373) yTpaTurno cuny B CBA3W C u3gaHnem rnocraHosrieHus [NpasutensctBa Poccuiickon
depepaumm ot 13.06.2018 Ne676 «O BHECEHUM U3IMEHEHUN B HEKOTOPblE aKTbl
MpaButenbctBa Poccunckon degepaumm B CBA3M C oNnTummudaumen nopsiaka paspaboTkm um
yTBEPXAEHUS aAMUHUCTPATUBHBIX PErMaMeEHTOBY.

CooTBeTCTBYOLME U3MEHEHUS NMOArOTOBMNEHbI AN BHeceHus B [Nopsagok pa3paboTku
N yTBEPXOEHNA aAMUHUCTPaTMBHbLIX pPernameHToB MpefoCTaBneHus rocyaapCTBEHHbIX
yCrnyr WCMNOMHUTENbHbIMKM OpraHamu rocygapcTBeHHon Bnactu Pecnybnukmn TatapcTah,
yTBEPXAEHHbIMU nocTaHoBneHnem KabuHeta MuHucTpoB Pecnybnuku TartapctaH ot
02.11.2010 Ne880.

HpunroxerneNe3

WcknioyeHo BBUOY N3MeHeHUs onpegeneHna TepMmmHa «yganeHHoe paboyee mecto MOLLy
IMKM PT Ne593
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MpunoxeHne Ne2

PykosoauTtento

McnonHutensHoro komureTa
MYHULMNANbHOMO
panoHa Pecnybnukn TaTtapctaH
Or:

3agaBneHune
06 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 ownbke, [ONYWEHHON NPU OKa3aHUM MYHULMNANbHOW  YyCRyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy ncnpaBnTb AOMNYLEHHY TEXHUYECKYIO OLIMOKY M BHECTU COOTBETCTBYIOLLNE
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelweHna o0 OTKNOHeHuM 3asaBneHuss o6 wucnpasneHuu
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOMUW Ha BGyMaKHOM HOCUTENE MOYTOBbLIM OTMPABMEHMEM MO
agpecy:

MoaTeepkgato CBOe corracve, a Takke corflacue npeacraBnsieMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTemMaTusauuto, HaKoMnfieHWe, XpaHeHue,
yTouHeHne (0BHOBNEHME, W3MEHEHME), WCMONb30BaHUE, pacnpoCTpaHeHue (B TOM u4ucrne
nepegady), obesnuumBaHvne, GrOKMPOBAHUE, YHUYTOXEHME MEPCOHamNbHbIX AAHHbIX, a Takke
WHbIX [OENCTBMN, HEeobXoauMMbIX Ans  o0paboTkym nepcoHanbHbIX OaHHBIX B paMKax
npegocTaBneHnss MyHUUMNanbHOM Yycryrn), B TOM 4uiCfe B aBTOMATU3MPOBAHHOM peEXMME,
BKIOYAs MPUHATUE PELUEHVM Ha WX OCHOBE OpraHoM MNPeAoCTaBNSAIOLMM MyHULMMNASNBHYO
ycnyry, B Lensix npeocTaBneHns MyHULMNanbHOM YCIyri.

Hactoswmm noateepKaaro: CBEAEHWs, BKIOYEHHbIE B 3asiBrieHME, OTHOCALUMECH K
MOEN JNNYHOCTU W NpeacTaBnsieMOMy MHOK JMLy, a TakKe BHECEHHbIE MHOK HWKe,
AOCTOBEPHbI. [IOKyMEHTbI (KONUM OOKYMEHTOB), MPUIOXEHHbIE K 3asBIEHUIO, COOTBETCTBYIOT
TpeboBaHMAM, YCTaAHOBMEHHbLIM 3akoHopaTenbcTBOM Poccuiickon depepaumm, Ha MOMEHT
npeacTaBneHns 3asiBfieHVMst 3T AOKYMEHTbl OEWCTBUTENbHbI M coaepXaT [OOCTOBEpPHble
cBeaeHus.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLEHKe KavecTBa NpeaocTaBieHHON MHE
MYHULIMNANbHOWM YCNyrn no TenedoHy:

(nara) (noanuce) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)
[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec
PykoBoauTens ncnonkoma 8(84376) 22-1-41 apast@tatar.ru
YnpaBnsaowmmn penamu | 8(84376) 21-5-13 apast@tatar.ru
ncnonkoma
Mpepcenatens nanarthl 8(84376) 22-4-71 rustam.zamdihanov@tatar.ru
CneumanuncTbl nanarbl 8(84376) 22-4-54 fardiya.husainova@tatar.ru
CoBeT AnacToBCKOro MyHMUMMNANbHOIO panoHa
[lomKHOCTb TenedoH OnEeKTPOHHbI agpec
MaBsa 8(84376)21-2-52, apast@tatar.ru
21-3-52

MpunoxeHne Ne 8
K NOCTaHOBMEHMUIO
NcnonHunTenbHoOro
KomuteTa AnacToBCKOro
MYHULMNANbHOro panoHa
Pecnybnuku TaTtapctaH
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oT 24 aBrycta 2020 r. Ne
303

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBNeHns MyHUUMNANbHOW YCNyrn Mo 3akmnideHuto gorosopa 6e3B03Me3aHOro
Nnonb30BaHUA MyHUUMNANbHbLIM ~ UMYLLECTBOM MO pe3ynbTaTaM TOProB Ha npaBo
3aKnYeHNst Takoro Jorosopa

[. Obwme nonoxeHus

1.1. Hactoswmin agMUHUCTPATUBHBIA perfnameHT npefocTaBneHns MyHUUMnansHoOm
ycnyru (qanee — PernaMeHT) ycTaHaBnmMBaeT CTaHOAPT M NOPSSOK NpeaoCcTaBNeHns ycnyrm
Nno 3akrilyeHuto goroBopa 0e3B03Me3QHOro Mnofb30BaHUS MyHULMNASbHBIM MMYLLLECTBOM
no pesynbTaTtam TOProB Ha NPaBO 3aKIKYEHNsI TaKoro JOroBopa

(Danee — myHuumMnanbHasa ycnyra).

1.2. Tlonyyatenu MyHMUMNanNbHOW YCIyrn: opraHbl U ydpexneHwus, ykasaHHble B
nyHkTe 1 ctatbn 20 3emenbHoro Kogekca Poccuiickon ®enepaumm (qanee - 3aaButesb).

1.3. MyHuumnaneHaa ycnyra npegocTtaBnsgetrca WCnonHUTENbHbIM  KOMUTETOM
AnacToBCKOro MyHUUMNansHOro panoHa (aanee — Vicnonkom).

WcnonHutens MyHMUMNANbHOM YCnyrn — nanata UMYLLECTBEHHbIX U 3eMefbHbIX
OTHOWeHM AnacToBCKOro MyHuuunanbHoro pavioHa Pecnybnuku TatapctaH (ganee —
ManaTa).

1.3.1. MecTo HaxoxaeHne ucrnonkoma: nrr.AnactoBo, yn.Cosetckas, A.2.

MecTo Haxoxaenus ManaTtsbl: n.r.7. (c.) AnactoBo, yn. CoBeTckas, a.2.

"padumk paboTbl: exxegHeBHo ¢ 8.00 go 17.00

cpepa, NATHULA — HENPUEMHbIE AHU

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpemsa nepepbiBa ana  otapixa W NUWTaHMA  yCTaHaBnMBaeTCs NpaBunamm
BHYTPEHHEero TpygoBOro pacnopsigka.

CnpaBoyHbii TenedoH 8(84376)22-4-71, 22-4-54.

[Mpoxoa No AOKYMeHTaM yaOCTOBEPSAIOLWNM FINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHUUMNANbHOro panoHa B MHAOPMAaLMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» (ganee — cetb «WHTepHeT»): (http://
http://www.apastovo.tatarstan.ru).

1.3.3.IH(bopMaumss 0 MyHMUMNAnNbHOW ycryre, a Takke O MeCTe HaxOoXAeHus u
rpacvke paboTbl Manatbl MOXeT BbITb NONyYeHa:

1) nocpeacTBOM MHMOPMALUMOHHBLIX CTEHOOB, COAepXalinmxX BU3YyanbHY WU
TEKCTOBYKD WHMOPMauUo O MyHUUMNANbLHOW YyCnyre, pacrofioXeHHbIX B MOMELLEeHUAX
Wcnonkoma (Manathkl), 4nga paboTel C 3asaBUTENSIMUA.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnuvku TaTtapcTtaH BkAYaeT
CBeAEeHUs 0 MyHUUMNanbHOW ycnyre, cogepXaiwmecss B nyHktax (nognyHkrax) 1.1, 1.3.1,
2.3,2.5, 2.8, 2.10, 2.11, 5.1 nactosauwero PernameHTa;

2) nocpenctBoM ceTn «MWIHTepHeT» Ha oduuManbHOM canTe MyHUUMNanbHOro
panoHa (http://www.apastovo.tatarstan.ru.);

3) Ha [NopTane rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbeHbIn nopTtan);

4) Ha EguHom nopTtane rocydapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http:/
www.gosuslugi.ru/) (nanee — EguHbin nopTtan);

5) B cnonkome (MNanarte):

npv yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;



http://www.apastovo.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npy NMUCbMEHHOM (B TOM 4uncne B (oOpMe 3MEeKTPOHHOIo AOKYMeHTa) obpalieHum —
Ha ByMaXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpMeE MO SNIEKTPOHHON NoYTe.

1.3.4. WHdopmaums no Borpocam MpefocTaBrneHuss MyHUUMNanbHOW YyCryru
pasmellaeTcs crneynanuctom Nanatel Ha ouunansHOM canTe MyHUUUNanbLHOro pamnoHa u
Ha MHOPMAaLMOHHLIX CTeHAax B NnomelleHusx Manatebl ong paboTbl ¢ 3a89BUTENAMM.

NHopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TaTtapcTaH, pa3mMellaemas
Ha WMHOPMALMOHHBIX CTeHAax M Ha oduuManbHOM cauTe MyHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALNOHHON CceTU «MHTEepHEeT», BKIOYAEeT CBEAEHUs O
MyHULMNanNsHOW ycrnyre, cogepXxawueca B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdwero PernameHTa.

1.4. lNMepevyeHb HOPMATMBHBIX MPAaBOBLIX aKTOB, PErynupylowwmMx npegocraBneHne
MYHULMNANbHON ycnyrn (C yKa3aHMEM pPEKBU3UTOB HOPMATMBHbLIX MPaBOBbLIX akTOB M
WUCTOYHMKOB MX odmumManbHOro onybnukoBaHus), pasMelleH Ha oduuManbHOM caunTe
MYHULMNANbHOIO panoHa B UHAOPMAaLMOHHO-TENIEKOMMYHUKALMOHHON ceTn «MHTepHeT»,
B rocygapCTBEHHOW MHGOPMaUMOHHOW cucteme «PeecTp rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaH.

1.5. MNpepoctaBneHne MyHMUMNanbHOW YCryrn OCyLWeCcTBSETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccunckon ®egepaumm ot 30.11.1994 Ne 51-03 (ganee —
K P®) (CobpaHue 3akoHopaTtenbctBa Poccuiickon ®epepaunn, 05.12.1994, Ne 32, crT.
3301);

3emenbHbIM kogekcom Poccunckon degepaumm ot 25.10.2001 Ne 136-P3 (pnanee —
3K P®) (CobpaHue 3akoHopatenbctBa Poccurckon ®Pepepaummn, 29.10.2001, Ned4,
cT.4147);

®epepanbHbIM 3akoHOM OT 18.06.2001 Ne 78-03 «O 3emneyctponctese» (panee —
depepanbHbin 3akoH Ne78-d3) (CobpaHme 3akoHogatenbctBa Poccunckon depepaumn,
25.06.2001, Ne 26, cT. 2582);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne210-®3 «O6  opraHusaumm
npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (ganee — ®epepanbHbli
3akoH Ne 210-93) (CobpaHue 3akoHopaTenbctBa Poccuiickon ®depepauum, 02.08.2010,
Ne31, cT.4179);

noctaHoBneHue lMNMpasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXOy MHOrO(yHKUMOHANbHbIMKM  LEHTPaMn  npenocTaBrieHus
rOCyAapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr W defepanbHbiMKU  OpraHamu
WCNOSNTHUTENbHOW BNAcTW, OpraHamu rOCyAapPCTBEHHbIX BHEOOMKETHbIX (OOHOOB,
opraHamu rocygapcTBeHHOM Bnactu cybbektoB Poccurickon depepauumm, opraHamm
MEeCTHOro camoynpasneHusa» (ganee — noctaHoBneHne Ne797) (CobpaHue
3akoHogatenoctea P®, 03.10.2011, Ne40, cT. 5559);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004) (nanee — 3akoH PT Ne45-3PT);

YctaBom AnacTtoBCKOro MyHMUMNAnNbHOro pavioHa Pecnybnukn TatapcTaH,
npuHaToro PeweHnem CoBeTta AnacTtoBCKOro MyHuumnanbHoro panoHa ot 08.12.2005r.
Ne14 (ganee — YcraB);

MonoxeHnem 06 WCNONHUTENBHOM KOMUTETE ANacTOBCKOrO MYyHMLMNANbHOIO
panoHa, ot 27.01.2006r. Ne 39, yrtBepxaeHHbiM PeweHnem CoBeTta AnacTtoBCKOro
MYHUUMNanbHOro panoHa (ganee — MNMonoxexne 06 VIK);

npukasom ®PenepanbHON aHTUMOHOMNONBHOM cnyxbbl Poccuiickon Pepepaumm ot
10.02.2010 Ne67 «O nopsgke nNpoBeOeHUS KOHKYPCOB WM ayKUMOHOB Ha npaBo
3aKSIYEHNss OOrOBOPOB apeHabl, AOroBopoB 6e3BO3ME3AHOr0 Monb30BaHWs, AOrOBOPOB
AOBEPUTENBHOIO YNpaBieHUs WMYLLEeCTBOM, WHbIX [AOroBOPOB, MNpeaycMaTpuBaoLLnX
nepexog npaeB BrageHus M (Unv) NOMb30BaHWA B OTHOLUEHMM FOCYAAPCTBEHHOIMO WM
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MYHUUMNANbHOTO MMYyLLECTBa, W MepevyHe BMAOB WUMYyLEeCTBa, B OTHOLUEHUM KOTOPOro
3aKrYeHne yKkasaHHbIX JOrOBOPOB MOXET OCYLUEeCTBNATLCA MyTeM npoBedeHust TOPros B
dopme KoHKypca» (aanee — MNMpukas PAC Ne67) (Poccuiickas raseta, 24.02.2010, Ne37);

1.6. B HacToSLWeM pernameHTe UCNOSb3yTCS crieayowme onpeaeneHus:

MYHULMNANbHOE UMYLLECTBO — HaXOASLWMECH B MyHULMMNANbHON COBCTBEHHOCTU U
He 3aKpensieHHble 32 MyHMUMNAbHLIMU YYpeXaeHNAMU, MyHUUMNanbHbIMU YHUTaPHbBIMU
npeanpuATUSMMU  Ha npaBe OnepaTMBHOIO YMpaBrieHUs, XO3SIMCTBEHHOrO BeAeHUs
npeanpuaTMa n gpyrme UMyLLeCTBEHHbIE KOMMMEKChI, 30aHNA (MOMeLLeHUs1), COOPYXeHUs,
obopynoBaHve, TpaHCMopTHble CPeacTBa, Opyrve Beln, KOTOpble He TepstT CBOWX
HaTypanbHbIX CBOMCTB B NpoLEecce UX UCNoNb3oBaHusA (HenoTpebnsaemblie BeLUn);

uenu npegocTaBfieHMs  MyHuUMnanbHOro  uMMmywectsa B 6e3Bo3mesgHoe
Nnonb3oBaHMe — 06CNyXMBaHME HaXoOALWMNXCA B MyHULMNANbHOW COBCTBEHHOCTU XXMMOMO U
HeXxurnoro ¢OHAOB, BOAOMPOBOAHbLIX W KaHanM3auWOHHbIX CeTEeW, HACOCHbIX CTaHLMH,
NMNHUIN 3nekTponepenad, TEMNMOBbIX U ras3oBblX CeTerW W KOTembHbIX, MPOYMX OOBLEKTOB
WHXEHEPHON  WMHPACTPYyKTypbl UK  OGnaroyctponmcrtea, a TakKkKe OCYLIECTBIEHue
yrnpaBfeHYecknx M couunanbHO-KYNbTYpHbIX uUenen. He pgonyckaeTcs npepocTtaBrieHue
MYHULMNANbHOro MMyLlecTBa B 6€3B03Me34HOE NoMb30BaHNE B KOMMEPYECKUX LiensXx;

yaoaneHHoe pabodyee MecTO MHOroYHKLUMOHANBLHOIO LEeHTpa npegocTaBneHus
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX yCcnyr — TeppuTopuanbHo ob6ocobneHHoe
CTPYKTypHOE noppasgenieHne (opuc) MHOroyHKLMOHANBLHOIO LEHTpa npeaocTaBreHns
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX YCIyr, CO3[4aHHOe B TOpPOACKOM  (CenbCKOoM)
noceneHnn MyHMUMnanbHOro pamoHa unum B ropofackom okpyre Pecnybnuku TatapcTtaH B
COOTBETCTBUM C NMyHKTOM 34 [NpaBun opraHnsaumm AeaTenbHOCTU MHOMo(YHKLMOHAIbHbIX
LEeHTPOB MpeadoCcTaBneHns rocyaapCTBEHHbIX WM MyHULMMAnbHbIX YCIYr, YTBEPXOEHHbIX
noctaHoBneHnem [paButenbctBa Poccuickon depepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHuMsaumm OeaTesibHOCTU  MHOTOYHKLUMOHANbHbBIX LIEHTPOB
npefocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr»;

TexHuyeckass owubka - owwnbka (onucka, onevyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas owmbka nmbo nogobHaa  owmbka), OOnyLEeHHas  OpraHom,
nNpegoCTaBNALWUM MyHULMNANbHYIO YCNyry, U npueeglas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryrn), CBEAEHNAM B JOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS.

B Hactoswem PernameHTe nog 3asiBNeHMEM O NpeocTaBfEeHUN MYHULMMNANbHOM
ycnyrn (ganee - 3asiBfieHMe) MOHMMAaeTCs 3anpoc O NpedoCTaBfieHUN MyHULMNanbHOW
yenyrim  (n.2 cr.2 depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asaBneHue
3anorHAeTcsa Ha cTaHgapTHOM 6naHke (npunoxeHue Ne1).
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2. CTaHﬂ,apT npegocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

HanmeHoBaHue TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULMNANbHOW YCIyru

CopepaHue TpeboBaHMI kK cTaHOapTy

HopmaTuBHbIN akT,
yCTaHaBnMBaLLni
ycnyry unm TpeboBaHune

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

3akntoveHne Aoroeopa 6e3B03Me3QHOr0 Nonb30BaHUS
MyH/ALMNANbHBIM UMYLLECTBOM MO pe3ynbTaTam TOProB Ha NpaBo
3aKJIl04EHUST TAKOro AoroBopa

NaBa 36 3K Po;

cTtatbs 171
depepanbHOro  3akoHa
Ne135-03

2.2. HanmeHoBaHMe UCNOMHUTENBHO- ManaTa lNonoxeHune o MNManate

pacnopsanTenbHOro opraHa MeCTHOro

camoynpaBneHusi, HenocpeacTBEHHO

npegoCTaBNAILWEro MyHULMNAaNbsHy

ycnyry

2.3. OnucaHune pesynbTaTta [orosop 6e3B03ME34HOro nosib30BaHUSA MyHMumnaneHbiM | naea 36 3K PO;

npegocTaBfeHnss MyHUUMNANbHON UMYLLIECTBOM, akT Mnpuvema-nepegavyv MyHMUMNAnNbHOro umywiectsa B|nNyHkTbl 92, 98, 150

ycnyru 0e3Bo3mMe3qHOE MONb30BaHME C  NPUIOXEHWEM  doTodumKcaumm | npunoxeHns K [pukasy
COCTOSIHUS  MOMeLLleHMn Ha MOMeHT nepegaum (B cnydae [ PAC Ne67

NpeaoCTaBneEHNS HEABWXMMOrO UMYLLECTBA).
MNMucbmo 06 oTkase B NPeAoCcTaBNeHN MyHULMNANbHOW YCryr
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2.4. Cpok npegocTaBneHns
MYHULUMMNANbHON YCNyru, B TOM YUChe C
y4yeTom HeobxogmmocTn obpalleHus B
opraHusauum, y4acTeyoLLme B
npegocTaBfieHUM MyHMLMNANbHON
yCIyru, CPOK NPMOCTaHOBIEHUSA
npegocTaBfeHnst MyHMUMNANbHON
yCnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NPesyCMOTPEHaA
3akoHogartenbcTBOM Poccuimnckon
depepauunm

B TeyeHne 29 paboumx gHen ¢ MOMEHTa NOCTYMNNEHUS 3asBIEHMS.
CpoKk OXmaaHus aykuuoHa He BXOAUT B CPOK MpedocTaBrieHud
MYHULMNANbHON yCnyru

2.5. NcyepnbiBatowmi nepeyveHb
AOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU UMK
WHBIMW HOPMAaTMBHbLIMW NPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
obsi3aTenbHbIMU ANA NpegoCcTaBNeHus
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBneHunio 3asaBuTernem, cnocoobl
NX NOSyYeHns 3asiBuTeneM, B TOM Yncne
B 3NIEKTPOHHON hopMe, MOpAJ0K UX
npeacraBneHus

3asiBneHne C ykasaHMem cBedeHun O 3asBuTene (NosnHoe
HanmeHoBaHWe, akTU4Yeckoe MeCTOHaxXOXAeHWe, OCHOBHOW BUA
AEeATENbHOCTU, AaHHble PYKOBOAUTENS M HOMeEp ero TtenedgoHa) u
cBeeHun ob obbekTe (MecTo pacnonoXeHus, nnowanb, atax, uenb u
npodunb ero UCNosb3oBaHNS):

- B (popme AoKkymMeHTa Ha BymakHOM HocuTene;

- B QOneKTpoHHOW dopme, noanucaHHoe B COOTBETCTBUMM C
TpeboBaHnamn ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «0O6
3NEeKTPOHHON noanucu», Npu obpalieHnun nocpeacTsoM PernoHansHoro
noprana;

bnaHk 3asBneHuMss Ona  MNONyYEHMST MYHUMLMNANbLHOM  YCryrn
3asBUTENb MOXET MOoNyyYnTtb MNpu nNn4HOM obpaweHnn B [Manarty.
OnekTpoHHass popma 6GrnaHka pasmelleHa Ha ouumanbHOM cante
Mcnonkoma.

3asgBneHne M npunaraemble  OOKYMEHTbl  MOryT  ObiTb
npeacTaBneHbl (HanpaeneHbl) 3asBUTENeM Ha GyMakHbIX HOCUTENSAX
OAHVM 13 CrieayroLmx cnocobos:

NNYHO (NMLOM, OENCTBYHOLLUM OT UMEHWN 3asiBUTENS HA OCHOBaHUK
AOBEPEHHOCTN);

NMOYTOBbLIM OTMNPaBNEHNEM.

3asaBrneHne u OOKYMEHTbI TaKXe MOoryrt ObITb npeacraBliEHbI
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(HanpaBneHbl) 3asBuTenem 4Yepes3 PervoHanbHbIM nopTan B Buae
3NIEKTPOHHbIX OOKYMEHTOB, nognUCcaHHbIX YCUNEHHON
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOANUCHIO

2.6. NcyepnbiBatowmm nepeyveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NnpaBOBbIMUW akTamMu s
npegocTaBeHnss MyHUUMNANbHON
yCInyru, KoTopble HaxoaaTca B
pacrnopsXeHUn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOrO
camoynpasneHus u noaBeoMCTBEHHbIX
rocyaapCTBeHHbIM OpraHam unm
opraHam MeCTHOro camoyrnpasfeHns
opraHusauuin n KoTopble 3aaBUTElb
BrNpaBe NpeacTaBuTb, a Takke Cnocobbl
NX NONyYeHUs 3asBUTENSMU, B TOM
Yucre B ANEKTPOHHOM hopme, NopsaoK
NX NpeacTaBreHns; rocyaapCTBEHHbIN
opraH, opraH MecTHOro caMmoyrnpasrieHu s
nnbo opraHusaums, B pacnopsXeHum
KOTOPbIX HAXOOATCA AaHHbIE JOKYMEHTbI

Mony4yaoTca B paMkax MeXBeAOMCTBEHHOIO B3aUMOAENCTBUS:

1) Boinucka n3 EAMHOro rocygapcTBEHHOrO peectpa HeABMXMMOCTH
006 OCHOBHbIX XapakKTepUCTMKaX M 3aperMcTpMpOBaHHbIX MpaBax Ha
006BEKT HEABMXMMOCTH;

2) Ceaenusa ns EMPHOJT nubo Ceeaerna ns EMrPUN.

3) CBegeHna n3 MHAPOPMAUMOHHOMO MNUCbMa TeppuUTOpUarbHOro
opraHa ®epgepanbHON CnyXObl rocygapCTBEHHOW CTATUCTUKM MO
cybbekTy Poccuinckon denepaumm o6 yyete opraHmsauum B EMPIO;

4) CBegeHMst O TMNOCTAHOBKE Ha Y4YyeT B HanNoroBOM oOpraHe
domsnyeckoro nuua;

5) CepeHusa n3 byxrantepckoro 6anaHca (B TOM 4ucrie OT4yeT O
NPUBLINAX N yobITKax).

Cnocobbl nonyvyeHuss M nopsgoK MNpeacTaBNeHns OOKYMEHTOB,
KOoTopble 3asiBUTENb BrpaBe MpeacTaBuTb, onpefeneHbl NyHKToM 2.5
HacToswero PernameHTa.

3anpewaeTtca TpeboBaTb OT 3asABUTENSA BblLENEpPEeYNCIIEHHbIE
OOKYMEHTbI, HaxOoasiMecss B  PacropsPKeHUM  roCy4apCTBEHHbIX
OpraHoB, OPraHOB MECTHOIo CaMoynpaBfeHnsi U UHbIX OpraHn3auui.

HenpepncraBneHve 3asBuTenem JOKYMEHTOB, COAEPXKaLLMX
BblLleyKa3aHHble CBEAEHWSs, HEe ABNAETCA OCHOBaHMEM 4SS OTKasa
3a8BUTENO B NPeOCTaBIEHUN YCIYTU

2.7. lNepeyeHb opraHos
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX NogpasaeneHun,
cornacoBaHue KOTOpPbIX B Criyvasix,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBISAETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASbHYO

yenyry

CornacoBaHne MyHUUMNanbHOM ycnyrn He TpebyeTcsa

2.8. NcyepnbliBaloLmnm nepeYveHb

OcHoBaHus ansa NPUOCTaHOBJ1EHUA npenocraBneHnd
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OCHOBaHUI Ans oTkasa B npueme
[AOKYMEHTOB, HEOBXOAMMbIX Ans
npeaocTaBneHns MyHMLMNansHom
ycnyru

MYHULMNANbHOW YCNYyru He NPeayCMOTPEHbI.
OcHoBaHusa Ans oTkasa B NpeaocTaBneHnn MyHULMNAnbHOW YCyru:
1) 3anpawunBaemoe 3asiBUTENEM MyHMLMNANbHOE  WMYLLECTBO
MOANEXUT KanuTarbHOMY PEMOHTY, PEKOHCTPYKLMM WU CHOCY B

COOTBETCTBUM ¢ TpeboBaHUAMM rpagocTpoUTESIbHOrO
3akoHopartenscTBa Poccuiickon egepaumm.
2) Bug AesATenbHOCTH, ans OCYLLIECTBMNEHWS KoToporo

3anpawmBaeTcs  MyHuMUMNANbHOE HeOBWXMMOE WUMYLIECTBO, He
COOTBETCTBYET BMAaM paspelleHHOro UCMNOMb30BaHUA  [JaHHOro
UMYyLLLECTBA, YCTAHOBMEHHbLIM rPagoCTPOUTENBHLIMU PerfaMmeHTamu.

3) MyHnumMnansHOe UMYLLLECTBO UCMOMb3yeTCs opraHamMmu MecTHOro
camoynpaBfeHus B Lendx pelleHns BONPOCOB MECTHOIo 3HayeHus u
(vnn) ocywecTBNEHNa OTAENbHbIX OCYAAPCTBEHHbIX MOMTHOMOYUN,
nepefaHHbIX opraHaM MeCTHOro camoyrpasfeHns B COOTBETCTBUU C
denepanbHbIMM  3aKOHaMM W 3aKoHaMn cybbekToB  Poccuiickon
depepauymn.

4) B OoTHOWeHWN 3anpalivMBaemMoro MyHUUMNAnbHOrO uMyLLecTBa
NPUHATO pelleHne O nepefaye ero TpeTbUM JnvMuamM B paMKax
AencTByloLLero 3akoHogartensctea Poccunckon degepauyum.

5) Lenu, ans AOCTXKEHUS KOTOpbIX 3anpawumBaeTcsd
MyHMLMNanbHOe NMYLLIECTBO, He COOTBETCTBYHOT uenam
npefocTaBfieHns MyHUUMNANbHOroO umyllectBsa B 6e3Bo3mesgHoe
nonb30BaHue.

6) 3asBuTenem npeacTtaBreHbl JOKYMEHTbl HE B MOSIHOM oObeme,
nnbo B NpeacTaBrEHHbIX 3asBNeHUN 1 (MnNn) AOKYMEHTaX COOEPXKNTCS
HenorHas v (Mnn) HegocToBepHasi MHopmaLms;

7) 3asBuTenb He sBnseTca nobegmutTenemMm CoOCToABLLErocsa aykumoHa

2.9. VcuepnbiBaowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNSA NNU
oTKa3a B npefocTaBneHum
MYHUUMNANbHOW yCcnyru

OcHoBaHus ans NPUOCTaHOBNEHNS npeaocTaBneHns
MYHULMNANbHOW YCRyru:

1) 3agepxka 3aasutenem (nobegutenem  TOproB)  onnaTbl
npnobpeTeHHOro Ha  Toprax npaBa  3akioyYeHus  [gorosopa
6e3B803Me34HOr0 Nosib30BaHKS.

2) HesBka 3assutensa (nobegutens TOpros) Ans pacCMOTPEHUS U
nognucaHus  NpoekTa [OoroBopa Mocfne  U3BELLUeHMss €ero o
HeobXo4MMOCTU ABKM.

3) HenpepcraeneHue 3asiBUTENEM (nobegutenem TOpProB)
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nognucaHHoro forosopa 06e3BO3ME3AHOrO MOMb30BaHUS MOCHE €ero
BblAa4yun eMy Ansi 03HaKOMIIEHUS U NoanucaHusl.
OcHoBaHusa ans oTkasa B NpeoCcTaBneHMN MyHULMNANbHOM YCyru:
1) 3anpawmnBaemoe 3asBUTENIEM MyHULUMNANbHOE  WUMYLLECTBO
NOANEXUT KanuTaribHOMY PEMOHTY, PEKOHCTPYKLUMM WM CHOCY B

COOTBETCTBUMU c TpeboBaHnAMMU rPagoCcTPOUTENBHOIO
3akoHogartenbcTBa Poccuiickon Pegepaumn.
2) Bug OEATENbHOCTH, ans OCYyLLEeCTBMNeHus KOTOpOro

3anpalmBaeTcss  MyHUMUMNANbHOE HEOBMXMMOE WUMYLLECTBO, He
COOTBETCTBYET BMAAM pa3pelleHHOro  WCMOMb30BaHUA  [LaHHOrMO
UMYLLIECTBA, YCTAHOBIEHHbBIM rPagoCTPOUTENBHBIMU perfnameHTamun.

3) MyHMumMnanbHOe UMYLLLECTBO UCMOMb3yeTCsl opraHamn MecTHOro
camoynpaBfneHust B LENAxX pelleHns BONPOCOB MECTHOrO 3HaYeHus u
(vnn) ocywecTBNEHNA OTAENbHbIX TOCYAAPCTBEHHbIX MOSIHOMOYUN,
nepegaHHbIX opraHamM MECTHOro CamMoyrnpaBrfieHUss B COOTBETCTBUWN C
defepanbHbIMM - 3aKOHaMM W 3aKoHaMn  cybbekToB  Poccuickon
depepaumn.

4) B OTHOWeEHWN 3anpaliMBaemMoro MyHULMNAnNbHOro MmyLiecTsa
NPUHATO pELUeHNEe O nepegaye €ero TpeTbUM nvuamMm B paMKax
AencTByoLLlero 3akoHogartensctsa Poccuiickon ®egepauuu.

5) Uenu, ans JOCTMKEHUSA KOTOpbIX 3anpawmvBaeTcs
MyHMLMNanbHoOe NMYLLIECTBO, He COOTBETCTBYHOT uensam
npefocTaBfeHnss MyHUUMNANbHOrO umyllectea B 6e3Bo3mesgHoe
nonb3oBaHue.

6) 3asBuTenem npeacrtaBfeHbl JOKYMEHTbI HE B MOMIHOM 00beme,
nnbo B NpeacTaBfeHHbIX 3asBNeHUN U (MNn) AOKYMEHTaxX COOepXKUTCS
HenonHas n (Unu) HegocToBepHasi MHoOPMaLMS;

7) 3aaBuTeEnb He ABNseTCa nobeamTenem COCTOSBLUErocs aykumoHa

2.10. lNopsigok, pasmep U OCHOBaHUSA
B3UMaHUs rocygapCTBEHHOW NOLUMNHBI
UM HOW NNaTbl, B3UMaeMon 3a
npegocTasfieHne MyHULMNansHON
ycnyrm

MyHuumnanbHas ycnyra npegoctaBnsieTcs Ha 6e3Bo3mesgHou
OcHoBe
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2.11. MNopsgok, pasmep n OCHOBaHUS
B3MMaHuWs nnaTtbl 3a NpegocTaBneHne
YCInyr, KOTOpble SABMAITCS
HeobxoaMMbIMn 1 06A3aTenbHbIMK 4NS
npegocTaBneHns MyHMLMNanbHON
ycryru, Bknoyas nHdopmaumio o
MeToAMKe pacyeTa pa3Mmepa Takon
nnaTtbl

MNpenoctaBneHne HeobOXoaAMMbIX W 00s3aTeNbHbIX YCNyr He

TpebyeTca

2.12. MakcumarsibHbIM CPOK OXXUAaHUsA B
oyepenun npu nogaye 3anpoca o
npefocTaBeHMM MyHMUMNANbHON
yCryru v npu nonyyYeHuun pesynsraTa
npefoCTaBNeHns Takux ycnyr

MNMopaya 3asBreHUs Ha noslydeHue MyHULMNanbHOW Yycnyrm npu
Hanu4un oyepeam - He 6onee 15 MUHYT.

Mpn nonyvyeHun pesynbtata nNpedocTaBneHns MyHUUMNAanbLHON
yCryru MakcumarsnbHbId CPOK OXuOaHUA B odepean He [OOSKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3aaBuUTENd O NpeaocTaBneHnmn
MYHUUMNANbHOW yCnyru, B TOM Ynucrne B
3I1EKTPOHHON hopme

B TeueHune ogHoro AHS ¢ MOMEHTA NocTynneHuna 3aaBrieHnA

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K MecTy
OXunaaHusa v npuema 3asButenen, B TOM
yucne Kk obecneyeHmo AOCTYNHOCTU ANs
WHBaNMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3aKOHOO4ATENLCTBOM
Poccuinckon ®epgepaumm o coumarnbHom
3alumnTe NHBANMOO0B, Pa3MeELLEHUNIO U
0bOpMNEHMIO BU3yaribHON, TEKCTOBOW U
MyIbTUMEANUHOWN HopMaLuum o
nopsiake NpegocTaBneHnsa Takux ycnyr

MpepocTtaBneHne MyHMUMNANbHOM YCRYrnM OCYLLECTBNAETCA B
34aHNAX U NOMELLEHMSAX, 060pYyaOBaHHbLIX MPOTUBOMOXAaPHOW CUCTEMOWN
7 cucTtemMmon noXapoTyLUeHNs, Heobxoaumom mebenbto  Ansd
0GPOpMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMMWN.

O6ecneunBaeTcs 6ecnpenAaTCTBEHHbLIN SOCTYN MHBaNMOoB K MeCTy
npefocTaBneHnss MyHuumnanbHon ycnyrn (yaoOHbI BXOA-BbIXOO, B
nomeLLeHnsa 1 nepemMeLleHne B nx npegenax).

BusyanbHada, TekctoBad W MynbTMMeAUWHaAs WHQopmauma o
nopsiake nNpeaocTaBNeHNs MyHUMUMNANbHOW YCNyrM pasMmellaeTcsa B
yOooOHbIX Ana  3asBUTEnerM Mectax, B TOM 4MUCNE C  Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B

2.15. Tlokasatenn [OCTYMHOCTU U
KayecTBa MyHMUMMaNbHOW yCcryrn, B TOM
yucne KoOnu4ecTBO  B3auMMOOENCTBUM
3aaBuTensd C [OOMMKHOCTHbIMW NuuamMu
npy npegoctaBneHnn MyHULMNanbHON
ycnyru  u UX  NPOAOIIPKUTENbHOCTS,
BO3MOXXHOCTb nonyyYeHns

MokasaTensamMu OOCTYMNHOCTM MNPEeAOCTaBMeHNs MyHUUMNAnbHON
YCIyru sSiBNsILOTCS:

pPacnonoXeHHOCTb  NMOMELLEHUS B
00LLECTBEHHOIO TPAHCNOPTAa;

HanMyme HeobXoOMMOro KonmuyecTBa CNeuuanucToB, a Takke
NMOMELLEHNN, B KOTOPbIX OCYLUECTBNSIETCA MNpUEM [OOKYMEHTOB OT
3aaBuTenen;

30HE  OOCTYNMHOCTU




192

MYHULMNANbHOM ycnyru B
MHOroyHKLMOHANbHOM LeHTpe
npefoCTaBfeHnsl rOCYyAapCTBEHHbIX U
MYHAUMNANbHbIX YCNyr, B YyAaneHHbIX
pabounx MecTax
MHOrOyHKLMOHaNbHOro LeHTpa
npefoCTaBfeHNs TrOCYyAapCTBEHHbLIX U
MYHUUMNANbHbIX  YCAYr, BO3MOXHOCTb
nonyyeHmss  mHdopmaumm O  xopde
npenocTaBneHus MYHMLMMNANbHON
ycnyru, B TOM 4YMcre C UCnonb3oBaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHbIX
TEXHOMOrnm

HanuMyme ucyepnbiBawLWen MHpopMaumm o cnocobax, nopsiake u
CpoOKax NpeaocTaBneHnst MyHUUMNanbHOM yCryrn Ha MHPOPMaLNOHHbBIX
cTeHAdax, WMHMOPMaUMOHHBIX pecypcax B cetn «WMHTepHeT», Ha
EaovHom nopTane rocyaapCTBEHHbIX M MyHULMNANbHbBIX YCAYT.

KayectBO npegocTaBneHnst MYHULMNANbHON
XapakTepuayeTcsa OTCYTCTBUEM:

odepenen nNpu nNpMemMe 1 Bbigade JOKYMEHTOB 3asiBUTESAM;

HapyLUEHWIA CPOKOB NPeAOCTaBEHNA MYHULMNANbHON YCNyru;

xanob Ha pencteusa (6esgenctene) MyHUUMNANbHbIX CryXaLumX,
NpeaoCcTaBNAOLWNX MYHULMNANBHYIO YCIyry;

Xanob Ha  HEKOppPeKTHoe, HEeBHUMATEeSNlbHOe  OTHOLUEeHue
MYHMLMNANbHbBIX CAYXalunX, OKa3blBalOLWMX MYHULMNANbHYKO YChyry, K
3aaBUTENSM.

Mpn nogadye 3anpoca O NpedocTaBfeHUN MyHUUUNANbHOW YCRyru
n npwm nonyyeHumn pesynbtarta MyHULMNANbHOW  yCnyru,
npegnonaraeTcs OAHOKPATHOE B3aMMOAEWCTBUE AOSMKHOCTHOMO nvua,
NpefocTaBnsAOWeEro  MyHAUMNAnbHyO  ycriyry, W 3asBuTens.
MpoJomknTEeNbHOCTb B3aMMOLENCTBUA ONpeaensieTca pernameHToM.

Mpu npegoctaBneHnmn MYHULMNANbHON ycnyrum B
MHOrO(PYHKUMOHANIbHOM LiEHTpPEe MNpeaoCTaBreHnst rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (qanee — MOL), B yganeHHbIx pabounx mecrax
MO®Ll koHcynbTaumo, NpMemM W Bblgayy LOKYMEHTOB OCYLLECTBMASET
cneumanuct MoLL.

NHopmaums o xoge npeaoctaBneHna MyHUUMNAnNsHOW YCryru
MOXeT ObITb NonyyYeHa 3asaBUTENEM Ha canTe (
http://www.apastovo.tatarstan.ru).

, Ha EguHoM nopTtane rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYT,
B MoLl

ycnyrm

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANbHON YCNyru B 3f1IEKTPOHHOMN

dopme

KoHcynbTaumio O nopsgke nonyyYeHUs MyHMUMNanbHOW Ycnyrn B
3NEKTPOHHOM bopMe MOXHO Nony4nTb Yepesd VIHTepHeT-NPUEMHYIO Unu
yepes MopTan rocygapCTBEHHbIX U MyHMUMNaNbHbIX ycnyr Pecnybnvku
TaTapcTaH.

B cnyuyae, ecnu 3akoHOM npegycMoTpeHa nojada 3asiBfieHus o
NpegocTaBneHnn MyHUUMNANbHOMW YCNyrm B 3NEKTPOHHOM dopme
3asBneHne nogaetca  4epe3 [lloptan  rocyaapCTBEHHbIX W
MyHUUMnanbHbiX yenyr Pecnybnukn Tatapctad (http://uslugi. tatar.ru/)



http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
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unn EfuHbBIM NMopTanm  rocygapCTBEHHbIX M MyHUUMMAmNbHbIX YCRyr
(cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/

3. CocTag, nocnenoBaTerlbHOCTb Y CPOKM BbIMOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMsA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIE OCOOEHHOCTU BbIMOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPOHHON dopMe, a Takke 0COBEHHOCTN BbINONHEHNS
agMUHUCTPaTMBHBIX NpoLeayp B MHOrOYHKUMOHAMNbHbIX LLEeHTpaX, B yAaneHHbIX paboumx
MecTax MHOroYHKLIMOHANbLHOIO LIEHTpa NpeaocTaBfeHns FocyAapCTBEHHbIX U
MyHULUMNAnbHbIX YCryr

3.1.1. TpepocTtaBneHve MyHUUMNANbLHOW YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) oKkasaHuMe KOHCyrnbTauun 3adBUTENIO;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) NpUHATME peleHns O BO3MOXHOCTM  NpefoCTaBfieHUs  MyHWUMNAnbHOro
umyuwiectsa B 6e3BO3Me3dHOE MONb30BaHWe, YBeAOMIIEHWE 3adABUTENS O TMPUHSATOM
peLueHuu;

4) nogrotoBka K MPOBEAEHUIO TOProB Ha nNpaBO  3aKl4YeHWd  [orosopa
6e3B03Me3QHOro Morb30BaHWs, 3akmyeHne OoroBopa Kynn-npoaaxu npasa 3aknioyeHus
Aorosopa 6e3B03Me3gHOro nonb3oBaHus ¢ nobegmtenem TOpros;

5) 3aknoyeHne  pgoroBopa  6e3B0O3ME3QHOr0  MNOSb30BaHUS  MYHULMNANbHbLIM
UMYLLIECTBOM MO pesyrbTaTtam TOProB, Bblgaya 3asiBUTEN0 pesynbTaTa MyHULMNANbHOW
yCnyru.

3.1.2. bnok-cxema nocnegoBaTeflbHOCTM  OEUCTBUA N0 NpPeaoCTaBfEHUIO
MyHUUMNANbHOW yCnyru npeacrasneHa B npunoxeHunn Net.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButens BnpaBe obpatutbca B [lanaTty nuMyHo, no TenedoHy u (unu)
3NEKTPOHHOM MoYTe ANS NOoNydYeHUst KOHCYNbTauuin O Nopsigke MonyvyeHns MyHuumunanbHOM
yCnyru.

HomkHocTHOe nuuo lManaTbl KOHCYNbTUPYeT 3asBUTENdA, B TOM 4Yucre no COCTaBy,
dopme npeacraBnaemon  OOKyMEHTauuu M ApYrMM  BOmpocaM  AnA  MonyyYeHus
MYHMLUMMNANbHON yCRNyrn U nNpy HeoBXOAMMOCTU OKa3bliBaeT MOMOLLb B 3anofiHeHUn GnaHka
3asBNeHns.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILLUMM MYHKTOM, OCYLLUECTBMASATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: KOHCynbTauMm Mo cocTaBy, opMe npeacTaBrsiemMon
AOKYMEeHTauun n gpyrum Bonpocam nonyyYeHns paspeLleHums.

3.3. NpuHATME 1 pernctpauna 3aaBneHuns

3.3.1. BagButen nNMYHO, 4Yepe3 [OBEpeHHoe nuuo unu Yepe3d MOL| nopaet
NMMCbMEHHOE 3asiBfieHMe O npefoCcTaBfieHMM MyHUUMNANbHOM YCriyru W npeacrtaBnser
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacTosawero PernameHTta B [Nanaty. [JokyMeHTbI
MOryT ObITb NogaHbl Yepes yaaneHHoe pabodee mecto. CnMCOK yaaneHHbIX paboyunx mect
npusegeH B npunoxeHun Ne3.

3asaBneHne O nNpeaoCTaBlEHMM MYHULMNANbHOWM YCRyrn B SNEKTPOHHOM doopme
Hanpasnsetca B [lanaTty noO 93NeKTPOHHOM noyTe wunu 4Yepe3 WHTepHeT-NPUeMHyHo.
Peructpauusa 3asBneHusi, nocTynuBLUEro B 3MEKTPOHHOM OpMe, OCyLecTBnseTcs B
YCTaHOBIIEHHOM MOPSIAKE.

3.3.2. JomkHocTHOe nuuo lManaTel, Beaywmn npuemM 3asBrneHnn, ocyLecTBNgaeT:
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yCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMuus [OOKYMEHTOB, MpPedyCMOTPEHHbIX MYHKTOM 2.5 HacTosLwero
PernameHTa;

NpOBEpPKY COOTBETCTBUS npeacTaBneHHbIX AOKYMEHTOB YCTaHOBIEHHbIM
TpeboBaHnaM (Hagnexawiee oqoOpMIEHME KOMUA LOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CMTOB U UHbLIX HE OFOBOPEHHbLIX UCMPaBNEHUN).

B cny4ae oTcyTCcTBMS 3amMevaHnin 4OSMKHOCTHOe nNuuo ManaTel ocylecTBnseT:

npuemM N pernctpaunio 3asBneHus B creumnanbHOM XypHane;

BpyYEHNE 3aABUTENIO KOMUU ONMUCU NpeacTaBfeHHbIX JOKYMEHTOB C OTMETKOM O AaTe
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAdAWEM HOMepe, daTe U BpeMeHW WCMONHEeHUs
MYHULMNANbHOW YCAyrn.

B cnyyae Hannuust ocCHOBaHUM ANs oTKasa B NpuemMe JOKYMEHTOB, JOIMKHOCTHOE NULLO
ManaTbl, BEAyWMUN NpueM OOKYMEHTOB, YBEAOMISIET 3asiBUTENsS O HanuMyuuu NpensaTcTBUN
ANa perucTpaumm 3asiBrieHnsa 1 Bo3BpallaeT eMy JOKYMEHTbI C MUCbMEHHbIM O6bsICHEHNEM
coaepXxaHns BbiSIBIIEHHbLIX OCHOBaHUIW ANs oTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBfiEHNSA N JOKYMEHTOB B TeYEHNE 15 MUHYT;

pernctpauus 3asiBneHns B Te4eHne ogHoro AHS ¢ MOMeHTa NOCTYMIEHNS 3asBNeHns.

Pesynbtat npoueayp: MPUHATOE W 3aperucTpupoBaHHOE  3asiBiEHWE  Unu
BO3BpaALLEHHbIE 3a8BUTENI0 AOKYMEHTbI.

3.3.3. PykoBogutens Manatbl paccMatpuBaeT 3asiBneHune, onpegenseTt UcnosHuTens
N HanpaBnseT 3asiBrieHne JOSMKHOCTHOMY nuuy Nanarthbl.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYyHKTOM, OCYLLECTBASIETCA B Te4YeHue
OAHOro AHS1 C MOMEHTA perucTpaunmn 3asBrneHus.

PesynbTaTt npoueaypbl: HAaNnpaBreHHOE UCMNOSTHUTENIO 3asiBiEHME.

3.4. [llpuHATME pelweHna O BO3MOXHOCTU MpPefOCTaBfeHUs MYHULUMMNANbLHOro
nmyLiecTsa B 6€3B03Me3gHOE NOMb30BaHNe

3.4.1. JomkHocTHOe nuuo lNanatbl ocywecTBNsaeT:

[MpoBepKky HanmuMuMss OCHOBaHWW [ONA OTKasa B NpefoCTaBfeHMUM MyHULUNanbHOW
ycrnyru, npeaycMoTPEeHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae oTtcyTcTBMSA OCHOBaHWM ONs OTKasa B NpeaocTaBrieHuM MyHULMNanbHOM
ycrnyrun OSmMKHOCTHOe nuuo ManaTthbl:

npoBepsieT HaNnU4Ms AOKYMEHTOB, NpunaraemMbiX K 3asBMEHUIO;

npoBoauT obcregoBaHne 3anpalinBaemMoro 06beKkTa;

obpabaTbiBaeT NOMyYEeHHY MHOPMaLMIO;

rotToBuT 0606LEHHY0 MHGOPMaLMIO NO 3adBfeHHOMY OObEKTY M HanpasnseT Ans
NPUHATUA pelleHus npeacenartento MNanatbl.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLIECTBASIETCA B Te4yeHue
Tpex AHeN C MOMEeHTa OKOHYaHUsA npoueaypsbl.

Pesynbtat npouenypbl:  CKOMMMEKTOBaAHHAA  uMHGoOpMaumMss No  3asiBfEHUIO,
HanpasrieHHas npegcegartento NanaTbl.

3.4.2. MNpegcepatens [lNanatel u3dyyaeT npeacTaBfieHHble WHAOPMaUUIO U OOKY-
MEHTbI, MO pe3yribTaTaM pacCMOTPEHUS KOTOPbIX MPUHUMAaET OOHO U3 CneayowmnX peLleHni:

O BO3MOXHOCTM MNpefocTaBneHns MyHMuMnanbHOro mmyliectsa B 6Ge3Bo3mesgHoe
nosfib3oBaHue No pesynsTtatam NpoBeaeHNsa TOPro.;

06 oTkase B NpegocTaBneHUn MyHULMNAnbHOW YCyrn no OCHOBaHUSM, yKa3aHHbIM B
nognyHktax 1-6 nyHkTa 2.9 HacToSALWero perfnameHTa.

Mpouenypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYyHKTOM, OCYLLECTBMSITCA B TevyeHue
OLHOro AHEen C MOMeHTa OKOHYaHWUA npeabiayLien npouenypsbl.
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PesynbTat npoueayp: peweHue, npuHaToe npeaceaarenem NManatol.

3.4.3. [JomkHocTHoe nuuo [lanatbl Ha OCHOBAHMW  pPELUEHUs), MNPUHATOro
npegcenatenem Nanatel, noagrotTaBnuBaeT yBeAOMIIEHNE O BO3MOXHOCTU NpeaocTaBneHns
MYHUUMNANbHOro umyuiectea B 6€3B03mMe34HOE Mosfb30BaHME NO pesynbTaTtaM NpoBeAeHus
ToproB (C ykasaHvem nopsgka AanbHenwunx OencTBuir) unm ob oTkase B NpefoCcTaBreHum
MYHUUMNANbHOW YCNyrM C YyKasaHMeM TMpuyYMH OTKasa W HanpasnsieT Ha noAanuchb
npeacenatento MNManaTtobl.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLUECTBASIETCA B Te4yeHue
OLHOro AHSA C MOMEHTa OKOHYaHUS npeabiayLien npouenypsbl.

PesynbTat npoueaypbl: yBe4OMIIEHME, HaMpaBfeHHOe Ha MOoAMWUCb npeacenaTento
MNanaTbl.

3.4.4. Tllpencepatens [lanaTbl nognucbiBaeT yBedOMSEHME W HanpasndeT
AOSDKHOCTHOMY nuuy MNanaTbl

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYyHKTOM, OCYLLECTBASIETCA B Te4YeHue
OLHOr0 OHSA C MOMEHTa OKOHYaHus npeabiayLuen npouenypsbl.

PesynbTaTt npoueaypsbl: nognucaHHoe yBeaoMIEHNE.

3.4.5. [JomxHocTHoe nuuo [lanaTbl perncTpupyeTr v HanpasnseT noanvcaHHoe
yBEeAOMSIEHME O BO3MOXHOCTM NPenoCTaBfEeHMS MYHUUMNANbHOMO MMyLLecTBa B
Oe3Bo3me3gHOe Mnosib3oBaHWEe Mo pesynbTaTaM npoBedeHnd ToproB wunu ob oTkase B
npegoCcTaBNeHMM MyHULMNANBHOW YCNYr 3asBUTENIO.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLUM MYHKTOM, OCYLIECTBNSAETCS B TedeHue
OLHOr0 OHS C MOMEHTA OKOHYaHMs npeabiayLlen npoueaypsbl.

PesynbTat npoueaypsl: yBe4oOMIIeHNE, HanpaBfeHHoe 3asiBUTENIO.

3.5. [logrotoBka K MpOBEAEHMIO TOPrOB Ha MpaBO 3aKM4yeHust [oroBopa
6e3B803Me3QHOro Mosib30BaHUs!, 3aKMyYeHne OOoroBopa Kynniu-npoaaxu npasa 3akniovyeHus
poroBopa 6e3B03Me3AHOr0 NoNb3oBaHUsA ¢ NobeanTenem TOpros

3.5.1. JomkHocTHoe nuuo [ManaTtbl noarotaBnMBaeT MPOEKT NUCbMa O NPOBEAEHUMU
HEe3aBUCMMOWN OLEHKN HayanbHOW CTOMMOCTM NpaBa 3akno4yeHnst gorosopa 6e3803mMe3agHoro
Nnonb30BaHUS U HaNpaBnsieT Ha NoagnNuchb nNpeaceaaTento MNanaTobl.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLECTBRSIETCA B TeYeHue
OAHOr0 OHS C MOMEHTa OKOHYaHus npoueaypbl, YkaszaHHOW B MNyHKTe 3.4.4 HacTosiwero
pernameHTa.

PesynbTat npoueaypbl: NPOEKT NUCbMa, HanpasfeHHbI Ha NoANUCb NpeacenaTento
Manatbl.

3.5.2. MNpeacepatens anaTbl nognucbiBaeT NPOEKT NMCbMa W HanpasnseT NUCbMO
AOMMKHOCTHOMY nuuy MNanaTbl.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLIECTBASIETCA B Te4yeHue
OAHOro AHS C MOMEHTa OKOHYaHuA nNpeablayLlen npoueaypbl.

PesynbTat npoueaypbl: NognmMcaHHOe NUCbMO.

3.5.3. [omkHocTHOe nuuo [lanaTbl peructpypyet M HanpasnsieT noanucaHHoe
NMMCbMO B OLIEHOYHYHO OpraHmsauuio (oTobpaHHy0 B COOTBETCTBUM C 3aKOHOAATESNTbCTBOM O
pasMeLLEHNN 3aKka30B Ha MOCTaBKM TOBAapOB, BbIMNOMIHEHME paboT, okasaHwe ycnyr ansg
rocy4apCTBEHHbIX U MyHULMNANbHbBIX HYX).

Mpouenypa, ycraHaBnMBaemasi HaACTOALUMM MYHKTOM, OCYLLUECTBMSAETCA B TeYeHue
OLHOr0 OHS C MOMEHTA OKOHYaHus npeabiayLlen npouenypsbl.

PesynbTat npouenypbl: NMMCbMO O MPOBEAEHUN HE3aBMCMMOW OLIEHKM HayanbHOW
CTOMMOCTW MNpaBa 3akfoveHus gorosopa 6e3Bo3Me3qHOro Nofb30BaHWUS, HanpaBneHHoe B
OLIEHOYHYI0 OpraHu3aumio.

3.5.4. [lomkHocTHoe nuuo [Manatbl nocre NocTynneHus 13 oLeHOYHOW opraHuMsauum
CBeJeHNN O BENMYMHE HavanbHOWM CTOMMOCTM npaBa  3akfl4vyeHus  Oorosopa
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6€e3B03Me30HOr0 MONb30BaHUA FOTOBUT MPOEKT PaCMOPSPKEHMS O Ha3HaYeHUU TOProB Mo
npodaxe npaBa 3akrnioyeHWs porosopa ©6e3B03Me3qHOro Mofb30BaHWSA W cornacyet B
yCTaHOBMEHHOM MNOpPSAKE.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOSALLMM MYyHKTOM, OCYLLUECTBMNSAETCA B TeyeHue
ABYX [HEN C MOMEHTa NOCTYNMEeHNs CBEAEHUIN U3 OLEHOYHOW OpraHn3auuu.

PesynbTat npoueayp: HanpaBreHHbIM Ha nNoanucb npeacenatento llanaTtbl NpPoekT
pacrnopsikeHuns.

3.5.5. lNpencepatene lNanaTtbl NognucbiBaeT MPOEKT pacrnopsXeHUss U Hanpasnser
pacnopsXeHns AOMKHOCTHOMY nuuy MNanaTol.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOSALLMM MYyHKTOM, OCYLLECTBNAETCA B TeveHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npegblayLuen npoueaypbl.

PesynbTaT npoueaypbl: NOANMCAHHOE PaCNOpPsKEHMS.

3.5.6. [lomkHocTHOEe nuuo ManaTbl:

perncTpupyeT pacrnopskeHUs O Ha3Ha4YeHUU TOProB MO MpoAaxe fnpasa 3akNioYeHUs
Aorosopa 6e3803Me34HOro Nosfb30BaHuS;

pa3mMellaer obbsaBneHne (M3BELLEHNE) O TMPOBEAEHUN OTKPbITbIX TOProB Ha
odomumansLHOM canTe TOPros.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOALLMM MYyHKTOM, OCYLLUECTBMNAETCA B TeyeHue
ABYX [HEN C MOMEHTa OKOHYaHWA NpeablayLuen npoueaypsbl.

Pesynbtat npoueaypbl: 00bsABneHMe (M3BELWEHME) O nNPOBEAEHMM TOProB Ha
odomumansLHOM canTe TOpros.

3.5.7. CneunanuanpoBaHHas opraHu3aums obecneumBaeT NpoOBEAEHME TOProB B
COOTBETCTBUN C MOPSAKOM, yTBepxaeHHbiM [Mpukazom PAC Ne67. CormacHo 3TOMy Xe
NnopsiaKy 3asBuTeneM nogaeTcs 3asBka Ha yyacTue B KOHKypce/aykumoHe (npu aTom nioboe
dunsnyeckoe nNUUO, B TOM YnUCre MHAMBMAYaNbHbIA NpeanpuHMMaTenbs, lopuandeckoe nuuo
ANa NonyvYeHus pesynbTaTa HACTOSIWEW MyHUUMNAnNbHOW YCRyrm MMeeT BO3MOXHOCTb
NPUHSATb y4acTue B 06bABNEHHbIX TOprax, TO eCTb MUHYS yKasaHHbIe Bbllle npouenypbl).

Mpouenypa, ycTaHaBnNMBaemasd HaCTOSLWMM MYHKTOM, He B XOAUT B CpPOK
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru.

PesynbTaTt npoueaypsbl: 06bsiBrneHne nobegnTens Topros.

3.5.8. JomkHocTHOe nuuo lManaTtel nocne onpegeneHus nobegutens TOproe roToBUT
NMPOEKT pacnopsikeHusi O NpeaoCcTaBNeHNN MyHULMNAnNbHOro MMyllectsa B 6e3Bo3me3gHoe
nosib30BaHWe 1 cornacyeT B YCTAaHOBIEHHOM NopsigKe.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOALLMM MYyHKTOM, OCYLLUECTBMNAETCA B TeyeHue
ABYX OHEN C MOMeHTa onpeaeneHus nobeantens Topros.

PesynbTat npoueayp: HanpaBfeHHbIM Ha noanucb npeacenatento lNanaTtbl NpoekT
pacrnopshkeHns O MpedocTaBfeHUn MyHUUUNanbHOro wuMmyllectea B 6e3Bo3mesgHoe
Nnonb30BaHMe.

3.5.9. lMNpegcepatene Manatbl NOgNUCBIBAET NPOEKT PaCNoOpPsiKEHUS U HanpaBnseT
pacnopsXeHns AOMKHOCTHOMY nuuy MNanaTol.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLIECTBASIETCA B Te4yeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npegblayLien npoueaypbl.

Pesynbtat npouenypbl:  NOAMWCAHHOE  PacrnopshkKeHUs O  NpeaocTaBneHun
MYHMLUMNANbHOMo nmyLecTea B 6€3B03Me3gHOE NOfb30BaHME.

3.5.10. JomkHocTHOe nuuo lManatbl:

perncTpupyeT pacnopskeHuss O npefocTaBfieHUn MYHULMNanbHOMO UMyLLecTBa B
©e3B03Me3gHOE NOofb30BaHME;

rOTOBMT [JOrOBOP KynnuM-NpoAaxu npaBa 3akmnyeHus porosopa 6e3B03Me3gHOro
Nnosib30BaHUSA (ganee — JOroBop Kynnv-npoaaxmu);

cornacosaHve W noanucaHve [[OoroBopa  Kynnuv-npodaXu OCYLLEeCTBSAKTCA B
yCTaHOBMEHHOM MOpPsAKe.
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Mpouenypa, yctaHaeBnMBaemasi HaCTOSLUM MYHKTOM, OCYLLIECTBMSIETCA B TeyeHue
ABYX OHEN C MOMEHTa OKOHYaHUA nNpeabiayLuen npoueaypbl.

PesynbTtat npoueayp: noAnNMCaHHbIM  AOroBOP KyNnu-npodaxu npegcenarenem
ManaTbl.

3.5.11. JomkHocTHOe nuuo lNManaTel B AeHb nognucaHua npegcenartenem llanatbl
Aorosopa Kynnu-npoaaku Bbi3biBaeT A5 NoAnMcaHusa gorosopa nobegmrens Topros.

B peHb npubbiTMs nobeaoutensa TOpProB AOIMKHOCTHoe nuuo [lManaTbl npeactaBnsieT
eMy [oroBop Ansa nognucanus. NMobegutens TOpros NOAMNUCHIBAET AOMOBOP KyNnn-Npoaaxu
npaea 3akniyeHus gorosopa 6€3803mMe34HOro NoNb30BaHMS.

PesynbTat npoueayp: 4OroBop Kynnu-npogaxu, nognucaHHbii nobegutenem Topros.

3.5.12. JomkHocTHOe nuuo [NanaTtel npucBanBaeT HOMep OOroBOpy M Mo POCnUCh
BblgaeT ero nobeanTesnto TOpros.

Mpoueaypa, yctaHaeBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLIECTBSIETCA B TeyeHue
OLHOro OHSA C MOMEHTA OKOHYaHUs npeabiayLlen npoueaypsbl.

Pesynbtat npouenypbl: OOroBop Kynnauv-npodaxky rMpasa 3akfyeHus Jorosopa
6e3B803Me34HOro Nofb30BaHuWs, BblAdaHHbI N06eanTento TOpros.

3.6. 3aknwouyeHne poroBopa 6e3BO3ME3OHONO MOMb30BaHUSA  MYHULMMANbHbLIM
UMYLLIECTBOM MO pe3yrbTaTtam TOpros.

3.6.1. Nobeantens Toproe (ganee — 3asBUTEND):

B TeyeHne 10 OaHKOBCKMX AHEeW onnavmBaeT npuobpeTeHHOe Ha Toprax npaBo
3aKn4veHnsa gorosopa 6€3803Me34HOro Nosb30BaHUS;

npegcraBnaeT JOMKHOCTHOMY nuuy ManaTbl KONuo NaTeXHOro NopyyYeHuns.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSALWMM MYyHKTOM, He BXOAUT B  CPOK
npefocTaBfieHNUss MyHULUMNANbHOW YCYIn.

PesynbTaTt npouenypbl: NpeacTaBreHne 3asaBUTENEM KOMUU MAATEXHOIo nopyye-Hus,
noaTBepXxaarLero onnaTty npasa 3aknoyeHus gorosopa 6e3803mMe3aHOro nosib3oBaHus.

3.6.2. [JomxkHocTHoe nuuo [lanaTbl, nonyyYnB NOATBEPXAEHME MOSIHOW onnaTbl
3agBuTenemM npuobpeTeHHoro npaea, [rOTOBUMT TMPOEKT pAgoroBopa 06e3B0O3Me3gHOro
nonb3oBaHus (ganee — OOroOBOP) M akT npuemMa-nepedadn 1M M3BeELLaeT 3asiBUTENS O
HeobxoaumocTu nNpubbiTna B MNanaty ana nognucaHnsa gorosopa.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLECTBRSIETCA B TeYeHue
OAHOro OHS C MOMEHTA OKOHYaHus npeabiayLlen npouenypsl.

PesynbTaTt npoueaypbl: NPOEKT 4OroBopa U U3BELLEHNE 3a8BUTENS.

3.6.3. [JomkHocTHOe nuuo [lManaTbl BblOaeT 3asiBUTENIO ANs NOANUCAHUS MPOEKT
AO0roBopa 1 akT npuema-nepegadm nmyLLecTsa.

Mpoueaypa, yctaHaBnuMBaeMasa HaCTOALMM NMYHKTOM, OCyLLeCTBNAeTcs B TedyeHme 15
MUVHYT B O€Hb NPUOLITUSA 3asaBUTENS.

PesynbTaTt npouenypbl: BblAaHHbIE OS5 NOANUCAHUA NMPOEKT LOroBopa U akT npuema-
nepegayn MMyLLLECTBA B TPEX AK3EMMsSpax.

3.6.4. 3asgBuTenb noanucbiBaeT TPU 3K3emMmnnsgpa OOroBopa, akta npuvema-nepegaydn
UMyLLeCTBa 1 BO3BpaLlaeT JOMKHOCTHOMY nuuy MNanaTbl.

Mpoueaypa, YycTaHaBnMBaemasi HaACTOAWMM MNYHKTOM, He BXOOUT B  CPOK
npegocTaBfieHNa MyHULUMNANBHOW YCIyri.

Pesynbtat  npouenypbl:  NoAMUCaHHble  3asiBUTENEM U MpeacTaBrfieHHble
AOMMKHOCTHOMY nuuy MNManaTel NPOEeKT 4OroBopa M akT npuema-nepenaym nmyLlecTsa.

3.6.5. [omkHocTHOe nuuo [ManaTbl cornacyeT NPOEKT A0roBopa WM akT npuema-
nepegayn MMyLLECTBA N HanpaeBnseT Ha noanuck npeacenartento MNManatol.

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLIECTBASIETCA B Te4yeHue
ABYX OHEN C MOMeHTa OKOHYaHWA npeabiayLien npoueaypbl.

PesynbTat npouenyp: HanpasneHHble Ha nognucb npeacepatento lManatbl NpoekT
A0oroBopa 1 akT npuemMa-nepegadvm nmyLiecTsa.
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3.6.6. MNpeacepatens NanaTbl nognucbiBaeT NPOEKT 4OroBopa, akT npuemMa-nepegadn
UMyLLLEeCTBa M HanpaeBnsaeT AOMKHOCTHOMY nuuy MNanaTsl.

Mpouenypa, ycTtaHaBnMBaemasi HACTOSLWMUM MYHKTOM, OCYLLUECTBASETCA B TeyeHue
OLHOro JHSA C MOMEHTa OKOHYaHWS npeablayLien npoueaypobl.

Pesynbtat npoueaypbl: noanvcaHHble npeacegateniem [lanatbl OOrOBOp U akT
npuema-nepeaayn umyLLecTea.

3.6.7. [HomkHocTHoe nuuo [lanatel obecneynBaetr OTOMUKCALNIO COCTOAHMUS
npegocraensemMoro obbekta (B cnyyae npegoctaBneHns obObekTa  HeaBUKMMOTO
MMyLlecTBa) Ha MOMEHT 3akNiyeHus JoroBopa B nNpucyTcTBuu 3aasutens. [lepepaet
pesynbTaTbl oTOUKCaUUN (B TPEX SKIEMMNAPaXx) 3asaBUTENO 418 NoANNUCaAHUS.

Mpoueaypa, yctaHaeBnMBaemasi HaCTOSILUMM MYHKTOM, OCYLLIECTBMSIETCA B TeyeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npeablayLien npoueaypobl.

Pesynbtat npouenypbl: pesynbTatbl (oTOPUKCAUMN, BblgaHHbIE 3adABUTENIO Ha
noannce.

3.6.8. 3agBuTenb nognucebiBaeT pesynbTaThl hoTodUKCaumn (B Tpex akdemnnspax) un
BO3BpaLlaeT JOSMKHOCTHOMY nuuy MNanathbl.

Mpoueaypa, ycTaHaBnvMBaemasi HaCTOALWMM MYHKTOM, OCYLeCTBNAeTcsa B [AeHb
doTodumkcaunm obbekTa.

Pesynbtat npoueaypbl: NOAMUCAHHbIE 3asiBUTENEM U nepedaHHble OOSMKHOCTHOMY
nuuy MNanaTtel pesynbTaTthl poTodMKCaLnn.

3.6.9. JomkHocTHOe nuuo MNanaTtbl obecneynBaert:

nognucaHne pesynbtaTtoB oTodukcauuny,;

permctpauuio (B >KypHane peructpauuu [OroBopoB) AOroBopa, akrta npuema-
nepegayn MMyLLECTBa, pe3ynbTaToB (hoTodmKcaumm;

BblAa4y OAHOro ak3emMnnspa NoAroTOBMEHHbIX AOKYMEHTOB MOA POCMUCH (B XypHane
perncTpauumn JOroBopoB) 3adBUTENIO.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOSILUMM MYHKTOM, OCYLLIECTBASIOTCA B TeyeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npeabiayLien npoueaypobl.

PesynbTat npoueayp: BblOaHHbIE 3asiBUTEMO MO OLHOMY 3K3eMMnsipy 4OroBop, akT
npuema-nepeaayn umMyLLecTBa, pesynbTaTbl (hoToUKCaLmK.

3.7. NpepocTaBneHe MyHuumMnanbHon yenyrn Yyepes ML

3.7.1. 3asBuTenb BrpaBe 0OpaTUTLCA AN NOSTYYEHUA MYHUUMNAnNbHOM YCryrn B
MoLl, B ynaneHHoe paboyee mecto ML,

3.7.2. lpepocTtaBneHve MyHuuunansHon ycnyrn depe3d M®L| ocyuwlecTBnsetcs B
COOTBETCTBUM perrnaMmeHTom paboTtbl ML, yTBepXaeHHbIM B YCTaHOBIIEHHOM MOpsaKe.

3.7.3. MNMpwn noctynneHun gokymeHToB U3 ML, Ha nonydyeHne MyHMUMNANbHON YCIyru,
npoueaypbl  OCYLLECTBAKTCA B COOTBETCTBMM C nNyHktamu 3.3 — 3.5 Hacrtoswero
PernameHTa. Pe3ynbTaT MyHULMNaneHOM ycnyru Hanpaesndetcs B MOL.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.8.1. B cnyyae oBHapyXeHUs TEXHUYECKOM OLUMOKM B OOKYMEHTE, SABNSAKOLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCnyru, 3asButenb npeacraesnseT B Manary:

3asaBrieHne o6 ncnpaeneHMn TexXHNYeckon ownbkm (npunoxeHne Ne2);

AOKYMEHT, BblOaHHbIA 3asiBATEN0 Kak pe3ynbTaT MyHUuunanbHOW YCnyru, B
KOTOPOM COLEPXKUTCH TeXHMYEecKas owmnbka;

AOKYMEHTbI, UMEKLMe HPUANYECKYID CUMy, CBUOETENbCTBYHOLME O Hannymm
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 ncnpaBneHMM TEXHUYECKOM OLIMOKM B CBEOEHUSIX, YKAa3aHHbIX B
AOKYMEHTe, SBMAILWEMCS pe3ynbTaToM MYHUUMNANbHOM YCnyrn, nogaetcsa 3asBUTenem
(ynosIHOMOYEHHbIM NpefcTaBUTENEM) NUYHO, NMMOO MOYTOBbLIM OTNpaBrieHneM (B TOM
yncrne C  MUCMNONb30BaHMEM  3MNEKTPOHHOM MNOYThbl), nMBO Yepe3 efuHbIn  nopTan
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rOCYAapCTBEHHbIX W  MYHMUMNAMNbHbIX YCAYr WAW  MHOFO(YHKUMOHAmMbHbIA  LIEHTP
npefoCcTaBeHNst roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.8.2. Cneunanuct, OTBETCTBEHHbIN 3a NpMeM AOKYMEHTOB, OCYLLEeCTBSET npuem
3asBneHns o060 ucnpaBfieHMM TEXHUYECKOW OLWNOKKN, pernctpypyeT 3asiBNeHne c
NPUNOXEHHbIMN OKYMEHTaMu 1 nepegaet ux B MNanaTy.

Mpoueaypa, yctaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBIISIETCA B TEYEHME
OAHOro AHS C MOMEHTA perucTpaunmn 3asBrneHus.

Pesynbtat npoueaypbl:  NPUHATOE M 3aperncTpupoBaHHOE  3asiBreHue,
HanpasfieHHOe Ha paccMmoTpeHue cneumanucty KomuteTa.

3.8.3. Cneumanuct [ManaTtbl paccMaTtpvBaeT AOKYMEHTbl U B LENsiX BHECEHUS
ucrnpaefneHnn B [OOKYMEHT, SABASOWMACA pes3ynbTaTtoM  yCnyru, ocylecTBnseT
npouenypbl, MNpegycMOTpPeHHble MyHKTOM 3.6 HacTtoswero PernameHTta, v Bblgaet
NcrpaBfeHHbI JOKYMEHT 3adBUTENIO (YNOSTHOMOYEHHOMY MNpeacTaBuUTEnNto) NMUYHO Nog
pocnucb C U3bATMEM Y 3asBuTens (YNosIHOMOYEHHOro MNpeacTaBuUTensl) OpuriHana
AOKYMEHTa, B KOTOPOM COOEPXUTCA TexHuyeckaa owmbka, unm HanpasnseT B agpec
3asBMTENSA MNOYTOBbIM OTMpaBfeHnemM (MocCpeacTBOM 3fIEKTPOHHOM MNOYTbl) MUCbMO O
BO3MOXHOCTM MOSly4eHMs [OOKYMeHTa npwu npegoctaeBneHun B [lanaty opurnHana
AOKYMEHTAa, B KOTOPOM COAEPXKUTCA TEXHUYECcKasa oLumbka.

Mpoueaypa, yctaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSETCHA B TeYeHune
Tpex [OHen nocrne OOHapyXeHUs TEXHMYECKOM OWMOKM Mnu nonyvyeHuss ot nwbdoro
3aMHTEpeCOBaHHOrIO nuua 3asBrieHnst 0 AoNYLWEeHHOM OLWnbKe.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HAaNpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIA 3a NpefocTaBneHneM MyHULMNANbLHOW yenyrm

4.1. KOHTpOmnb 3a NOSIHOTOM M Ka4yeCTBOM MNpefoCTaBfEHNA MYHULMNANIbHON YCIyrn
BKMNtoYaeT B cebsl BbIsIBIEHNE M YCTPaHEHUe HapylleHuUh npaB 3asBuTenen, npoBefeHue
NpoBeEPOK cobnoaeHna npoueayp NpenocTaBneHus MyHUUMNANbHOW YCryrn, NOAroTOBKY
peweHnn Ha pgencteua  (besgencTBme)  OOMMKHOCTHBIX ML, OpraHa  MeCTHOro
camoynpaBreHus.

dopmamMm KOHTPONS 3a cobntogeHMeM MCNOSIHEHUST agMUHUCTPaTMBHBIX npoueayp
ABNAKOTCA:

1) npoBepka W corfacoBaHWe MNPOEKTOB [OOKYMEHTOB MO NpeaocTaBfeHuto
MYHULMNANbHOW ycnyru. Pe3ynbTaToMm NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS 4eronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOJSIbHbIX MPOBEPOK cObGMoaeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

KoHTponbHble npoBepkn MOryT 6biTb MnaHoBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUU
noslyrogoBbIX WM FOAOBbLIX MfaHoB paboTbl OpraHa MECTHOro CaMoynpaBrieHus) W
BHennaHosbiMW. [lpn npoBegeHUM MPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI,
CBsi3aHHblE C NpPefoCTaBNeHMEM MYHUUMNANbHOM ycnyrn (KOMMMEKCHbIE NPOBEPKN), UK NO
KOHKpETHOMY obpaLleHunto 3asaBUTENS.

B uensax ocywecTBneHnsi KOHTPONS 3a COBEPLUEHNEM OENCTBUA NPU NpeaoCcTaBneHnm
MYHULMNANBHOWN YCIYrn N NPUHATUN peLleHnin pykoBoauTento Mcnonkoma npeacraBnstoTcs
crnpaBku O pesynbTaTax NpeaocTaBieHns MyHULUNanbHOW YCryri.

4.2. Tekywmin KOHTpONb 3a cobniogeHnem nocnegoBaTenbHOCTU  OEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMK NpoueaypamMu Mo NpefoCTaBieHno MyHUUMNanbHON
ycnyru, ocywecTtsnsieTcs npegceaatenem Nanatel, a Takke cneunanuctamu MNanatbl.

4.3. TllepedyeHb [OOMMKHOCTHbLIX ML, OCYLIECTBASKOWMX TEKYLUMA  KOHTPOIb,
yCTaHaBnMBaeTCA MOSIOXKEHUAMU O CTPYKTYPHbIX MoApa3fdeneHusax opraHa MeCTHOro
camoynpasneHns U JOMKHOCTHBIMU perfnameHTamu.
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Mo pesynbTaTtam npoBefeHHbIX MPOBEPOK B Clyyae BbISABNEHUS HapyLleHUA npas
3aaBUTENEN BUHOBHbIE §WUA MNPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBOM Poccunckon degepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOe pacCcMOTpeHMe obpalleHnin 3asaBUTenen.

PykoBoautenb (3amecTutenb pykoBOAUTENSA) CTPYKTYPHOro nogpasgerieHus opraHa
MECTHOro camMoyrnpaBfneHns HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe un (unu)
HeHaanexaliee BbIMOSIHEHWE a4MWHUCTPATUMBHbLIX OEWCTBUMMW, YKasaHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAmNbHbIE CryXaliMe 3a pelleHus U OencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemble) B xode  npefocTaBneHus
MYHULMMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTpornb 3a npegoctasneHnemM MyHUUMNanbsHOW YCNyrn CO CTOPOHbI rpaXaaH, nux
oO6beauHEeHUNn U opraHuM3auui, OCyLLEeCTBRSEeTCS NOCPeaCTBOM OTKPLITOCTU AEATENbHOCTU
npy nNpefoCcTaBNeHUM MYyHULMNANbLHOW YCryrK, MOflyd4eHUs MOosfHOW,
aKTyanbHOM M OOCTOBEPHOM MHGopMaumMm O nopsagke npeaoctaBfieHna MyHULMNAnNbHOM
yCcryrm M BO3MOXHOCTM [AocyaebHOro paccMoTpeHus obpalleHunn (kanob) B npouecce
npegocTaBneHns MyHULUMNanbHOW yCnyriu.

5. JocynebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHn u aencteum (6esgencrams)
OpraHoB, NPeAoCTaBNALWMX MYHULMNATBHYIO YCNYTY, a TakkKe UX AOMKHOCTHbIX 1L,
MYHMUMNANbHbIX CAY>KaLnX

5.1. Tlonyyatenn wMyHMUMNANbLHOM YCNyrM WMEKT npaBo Ha obxanoBaHwe B
pocynebHom nopsigke Aencteuin (besgencTtBusa) coTpyaHukoB [lanatbl, yyYacTBylOWMX B
npegocTaBneHnn MyHuuunansHon ycnyru, B [lanaty wunu B CoBeT MyHMUMNANbHOrO
obpasoBaHus.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapyweHne cpoka perucTpauuMmM 3anpoca 3aaBuUTENs O NpefocTaBneHun
MYHULIMNANbHON YCNYru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe y 3asaBUTENSA OOKYMEHTOB WM MHGOpMaumMm nnbo OcyLLeCTBREHUS
OENCTBUWA, nMNpeacTaBfieHMe UM OCYLLECTBMIEHME  KOTOPbIX He  NpeaycCMOTpPeHO
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon Pepepauun, Pecnybnukm TaTtapcrtaH,
AnacToBCKOro MyHMUMNANbLHOMO panoHa Ans NpeaocTaBeHnss MyHUUMNansHOW YCnyru;

4) oTkKa3 B MpuvemMe [OKYMEHTOB, nMpefoCTaBfeHue KOTOpbIX NpesycMOTPEHO
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccurckon Pepepauunn, Pecnybnukm TaTtapcrtaH,
AnacToBCKOro MyHULMMAanbHOro pavoHa Ana rnpefocTaBreHns MyHUUMNanbHOW YCnyru, y
3asBuTens;

5) oTka3 B nNpeaocTaBfieHUM MYHUUUNANbHOW YCMNYru, ecnum OCHOBAaHWA OTKa3a He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU UHBIMMA
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon Pepepaunn, Pecnybnukm TaTtapcraH,
AnNacToBCKOro MyHULMNANbHOIO panoHa;

6) 3aTpeboBaHne OT 3aABMTENS NPU NPeLOCTaBNeHMM MyHULMNANbLHOM yCyrn nnaTbl,
He npeayCMOTPEHHOW HOpMaTUBHbIMM MpaBoBbiIMM aktamm Poccunckon depepaumn,
Pecnybnukn TatapcTtaH, AnacToOBCKOrO MyHUUMNANBHOrO panoHa;

7) oTka3 Mcnonkoma, JOMMKHOCTHOro nuua Mcnonkoma, B MCNpaBfeHnn AoNyLWEeHHbIX
onevyatok n owunboK B BblOAHHbIX B pe3ynbTate NpefocTaBfeHus MyHUUMNANbHON YyCnyru
AOKyMeHTax Nnbo HapyLleHne YyCTaHOBEHHOIO CpoKa TakMxX UCMpaBreHNN.

8) HapyweHMe cpoka wnNu nopsgka Bblgadn  OOKYMEHTOB MO pesynbrtatam
npegocTaBneHns MyHMUMnanbHON ycnyru;
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9) NnpMoCTaHOBEHME MNPEeAOCTaBNEHNA MyHUUUNANbHOW YCNyru, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMoTpeHbl edepanbHbiMM  3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HAMW MHbIMU HOPMATUBHBIMM NPaBOBbIMM akTamun Poccurckon ®egepauun,
3aKOHaMMW UM MHbIMM HOPMaTMBHbIMW NpaBoOBbIMM akTamu Pecnybnukn TartapcrtaH,
MYHUUMMNANbHbIMW NPABOBbLIMU aKkTamMu.

10) TpeboBaHne y 3aaBUTENs nNpU NPeaocTaBfieHUn  MYHUUMNANbHOWM  YCryru
AOKYMEHTOB unu uHdopMaumm, OTCyTCTBME W (MNKN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayaribHOM OTKase B MpuUeMe [OOKYMEHTOB, HeoOXOAWMbIX NS
npegocTaBneHns MyHMumnanbHon ycnyrn, nubo B npegocTaBneHnm MyHUUMnanbHOM yenyru,
3a MCKIMYEHNEM crnyyaeB, NpeayCMOTPEeHHbIX MyHKTOM 4 yactu 1 ctaTten 7 degepansbHOro
3akoHa Ne 210-93.

5.2. )XXanoba nopaetca B nNUCbMeHHOW dopMe Ha OGymaxHOM HocuTene wunuv B
3M1eKTPOHHOM hopme.

XKanoba moxeT ObITb HanpasreHa no noyte, 4epe3 MOL, ¢ wmcnonb3oBaHueM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro camta
AnactoBckoro MyHuuunanbHoro panoHa (http://www.apastovo.tatarstan.ru), EanHoro
noptana rocygapCTBEHHbIX W MyHMumnanbHbix  ycnyr  Pecnybnukn  TaTapcTaH
(http://uslugi.tatar.ru/), EguHOro noprtana rocyaapCTBEHHbIX W MYHAUMNANbHbLIX YCnyr
(dbyHKkuMI) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb MpUHATa NPU JIMYHOM Npueme
3aaBuTens.

5.3. Cpok paccMoTpeHus xanobbl - B Te4eHne naTHaguaTtu paboumx gHenm co aHs ee
pernctpauuun. B crnyyae obxanoBaHus oTkasa opraHa, NpefoCTaBnaoLwero MyHULMNansHyo
yCnyry, AOIMKHOCTHOIMO nuua opraHa, nNpeaoCTaBMAOWEro MyHUUMNAnNbHy ycnyry, B
npueme AOKYMEHTOB Y 3asBuTens nvbo B uUCnpaBfieHUn AOMyLIEHHbIX OneyvyaTok MU OWnBoK
unu B cnyyae obxanoBaHus HapylleHUs1 YCTAHOBMIEHHOrO CpoKa TaKMX UCMpaBfeHUn - B
TeyeHne NaTn pabounx gHen Co AHA ee perncTpauuu.

5.4. XKanoba gomkHa cogepxaTb CrieayroLyto HoOpMauuio:

1) HaumeHoBaHWe opraHa, NpeaoCTaBNALWEro ycnyry, AOMKHOCTHOMO nnua oprawa,
NpeaoCTaBNAOWEro ycnyry, WM MyHULMNANbHOrO Cry)Kallero, pelleHns u LencTBus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) cdamunuio, MMdA, OTYeCTBO (MocredHee - MpU Hanuuum), CBeOAEeHUs O MecTe
XUTenbCTBa 3asaABuTeENs - PU3NYecKoro nuua nNubo HavmeHoBaHue, CBeOeHUs O MecTe
HaXOXOEeHMA 3asdABUTENS - HPUANYECKOro Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOYTbl (NPU HanM4MM) M MNOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHusx wn penctenax (6e3genctemn) opraa,
npeaocTaBnsAoLLErO MYHMLMNANbHYHO ycnyry, OOJIPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) poBofdbl, Ha OCHOBaHWM KOTOPbLIX 3asiBUTENlb HEe COrfaceH C peLlleHneM U
penctenem (6esgenctenmem) opraHa, npeaocTaBnsAoLWero ycnyry, AOSMKHOCTHOrO nuvua
opraHa, NpeaocTaBnsoLWero ycnyry, UM MyHMUmMnanbHOro cryxatlero.

5.5. K xanobe MoryT OblTb NPUMOXeHbl KOMWM LOKYMEHTOB, MNOATBEPXOAHLLNX
N3NoXeHHble B Xanobe obctoaTenbcTea. B Takom cnyyae B xxanobe npmMBoguTcst NnepeveHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo mHeHuto npokypaTypbl PT, ®egepanbHbi 3akoH oT 27.07.2010 Ne210-d3 He
cogepxut TpeboBaHMs O nognucaHum xanobbl 3aasutenemM. Kakmx-nmbo pasbsaCHEHWn o
nopsiake naeHTudmrkaunmn sasaBmuTensi Npu OTCYTCTBMM NOANMUCU NPOKypaTypa AaTb HE MOXET.
BY «LU3CU PT» 3anpoweHbl pazbacHeHns n3 MuHakoHompassutns PO, HO OTBET noka He
nocTynun.

[MoaTomy pelwweHve nNo NyHKTY 5.6 (OCTaBnATb WM UCKIKOYaTb) OCTaBfEHO Ha
YCMOTpEHWe opraHa, NnpeaoCcTaBnsaloLWLero MyHULUMNansHy ycnyry.
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5.7. Mo pesynbTaTam paccMoTpeHus xanobbl pykoBoauTenb Wcnonkoma (rnaea
MYHULUMMNANbHOIro panoHa) NPUHUMaEeT O4HO U3 CreayoLWnNX peLleHn:

1) ypooBneTBopsieT xanoby, B TOM 4nucrie B oopMe OTMEHbl MPUHSTOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OpraHoM, MpedoCcTaBnAlLWMM yCryry, onevyaTtok u ownbok B
BblJaHHbIX B pesynbTate npegocTaBneHus ycryrm OOKyMeHTax, Bo3BpaTa 3adBUTENto
AEHEeXHbIX CpeacTB, B3WMaHWEe KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHLIMW MpPaBoOBbIMU
aktamn Poccuinckon depepauun, HOPMATUBHBIMW  NpaBoOBbIMW  akTamun  Pecnybnuvku
TartapcTaH, a Takke B UHbIX popmax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

He nosgHee AHA, criegylowero 3a OHEM TMPUHATUA  peLleHus, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTESIl0 B MUCbMEHHOW (popMe M MO >KenaHui 3asBuTtensd B
3I1EKTPOHHOM (popMe HanpaBnAeTCd MOTUBMPOBAHHLIM OTBET O pe3yrbTatax PpacCMOTPEHUs
Xanobbl.

5.8.B cnyyae npusHaHua kanobbl noanexawien yOooBNEeTBOPEHUIO B OTBeTe
3asBuUTEN0 JaeTca WHdopMauus o OencTBusax, ocywecTtBnsemblx [lanaton, B uensax
He3ameLnUTENbHOro YCTPaHEeHUS BbISIBIIEHHbIX HapyLIEeHU Npy oKasaHuv MyHULMNanbHON
ycryrn, a Takke NPUHOCATCA U3BUHEHUS 3a AO0CTaBrfieHHble HeynobcTBa M yKasbliBaeTCs
MHopMauuna o ganbHENWnX OenNcTBUAX, KOTopble HEO6XOOUMO COBEpPLUUTL 3asiBUTESNIO B
Lensix nosly4eHnus MyHuumMnanbHON yCrnyri.

5.9. B cny4yae npusHaHua xanobbl He noanexawlen yOOBMETBOPEHUIO B OTBETE
3asBUTEN0, JAKTCA apryMeHTMPOBaHHbIE Pa3bACHEHUS O NPUYNHAX NPUHATOrO peLLeHus, a
TaKke MHopmauusa o nopsiake ooxanoBaHUA NPUHATOrO peLLeHus.

5.10. B cnyyae ycTtaHOBneHus B Xxode Wnun no pesynbTaTtaM pacCMOTPEHUSA Xanoobl
NPU3HaKoB CcoCTaBa  aAMMHUCTPATMBHOIO  MNPaBOHApYLUEHUS  UAW  NPECTYNNeHus
AOJDKHOCTHOE NuUo, paboTHUK, HageneHHble MOSTHOMOYUAMU MO PACCMOTPEHUIO XKarob,
He3amennMTeNbHO HanNpaBnslT MMetoLMeca MaTepuanbsl B OpraHbl NPoOKypaTypbl.

6. OcobBeHHOCTU BbINOMTHEHMS aAMUHUCTPATUBHbIX Npoueayp (AencTteun) B
MHOroyHKLMOHANbHbIX LIEeHTpax NpeaocTaBrieHnst rocyaapCTBEHHbIX M MYHULMMNANbHbIX

ycnyr

6.1. Onucaxne nocnenoBaTenibHOCTU AencTasunm npu npegoctaBneHnmn
MYHUUMNANbHOM yCnyru BKoYaeT B cebs cnefyowme npoueaypbl:

1) nHchopmmpoBaHme 3aaBUTENS O MOPSAKE NPEOOCTaBNEHUS MYyHULMNAnbHOW
ycnyru;

2) NpUHATNE W perucTpauus 3asdBfneHus U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

3) bopmupoBaHMe U1 HanpaBneHne MeXBeAOMCTBEHHbIX 3arpoCOB B OpraHbl,
yyacTeywuiMe B NpefdocTaBneHun  MyHUUunanbHOW ycryru, B TOM 4ucre o
KOMMMNEKCHOMY MeXBeAOMCTBEHHOMY 3arpocy;

4) npoBepka AOENCTBUTENBbHOCTU YCUIIEHHOW KBanuukaumoHHOM  LMdpOoBOM
3MIeKTPOHHOM MNOoANUCKU  3asiBUTEnNs, WCMOMb30BaHHOM MNpu nogadve 3asiBNeHus o
npegocTaBfieHNN MyHULMNANBHOW YCIyriu;

5) HanpaBneHue 3asBreHns ¢ JOKymeHTamu B [NanarTy;

6) Bblaa4a 3aaBuUTENIO pe3ynbTata MyHUUMNanbHOW YCryriu.

6.2. lHdopmupoBaHne 3aaButens o nopsaake npefoCTaBfeHus MyHULMnanbHOU
ycnyrm

3assutens Bnpase obpatntbcs B MOLL nnyHo, no TenedoHy 1 (Mnu) anekTPOHHOM
noyTte Ans NonyyYeHnsa KOHCYNbTauumn o nopsiake nosydyeHns MyHULMNansHOM YCnyru.
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Cneuuwanuct ML nHdopmMmunpyeT 3aaButens, B TOM 4ucne no cocrtasy, opme
npegcraBnsaemMon AOKYMeHTauuu v gpyruMm Bornpocam Ans NosiydeHus MyHuuunanbHOW
ycnyru v npu Heo6xoANMMOCTH OKa3bliBaeT NOMOLLb B 3anofiHeHUM GriaHka 3asBrneHus.

3asBuTens MOXeT Mony4nTb UMHGOpMauMilo O rnopsgke npegocTaBrieHus
MyHUUMNAnbHOW  ycriyru  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfcl6.tatarstan.ru/

Mpouenypsbl, ycTaHaBNUMBaeMble HACTOSLUMM MYHKTOM, OCYLUECTBASIOTCA B A€Hb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: wHdOpmaums Mo coctaBy, OpMe npeacTaBnsgemom
AOKYMEeHTauun n gpyrum Bonpocam nonyvyeHus MyHUunnansHom yCryru.

6.3. lNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NNYHO, Yepe3 [OBEpPeHHOe NULO WM B 3NEKTPOHHOW dhopme
nogaet MNUCbMEHHOEe 3asdBfeHMe O MpPeaoCTaBleHUM MYHULMNANbHOW YyCnyrn u
npegcraBnseT OOKYMEHTbl B COOTBETCTBUWM C MYHKTOM 2.5 HacTtosiwero PernameHTta B
MoLl, ynaneHHoe paboyee mecto MOLY.

3agaBrneHne o npegocTtaBneHUn MyHULMNanbHOW YCNYrn B 3NEKTPOHHOW dhopme
HanpasnseTcs 4vepes [lopTan rocyaapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnvku
TaTtapctaH. Peructpauusa 3aaBneHusi, MNOCTYNMBLUErO B  3NIEKTPOHHOW  dhopme,
OCYLLIECTBNSAETCH B YCTAHOBMEHHOM MOpPSiAKe.

6.3.2. Cneumanuct MOL|, Begywimin npuem 3asBneHnn, OCyLLEeCTBSET npoueaypsl,
npeayCcMOTPEHHbIE perfnameHToM paboTsl ML,

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISKOTCA B CPOKW,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmupoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT OEeNCTBUTESNIbHOCTb  YCUIIEHHOW  KBanuM(UKaUMOHHON  LMPOBOM
9NEeKTPOHHOW MOAMUCU  3adABUTENSs, WCMNOMb30BAHHOM MpyU nodadve 3asiBfieHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT 1 HanpasnseT MeXBe4OMCTBEHHbIE 3anNpoChl B OpraHbl, y4acTByHLLne
B MpefocTaBneHUn MyHUUUNanbHOM YyCryrM, B TOM 4YuUCre MO  KOMMSIEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBIISKOTCA B CPOKWU,
YCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpasfieHHbIE 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nony4eHnsa oTBETOB Ha 3anpockl hopmMupyeT nakeT
AOKYMEHTOB M HanpasnseTr ero B [lanaty B nopsgke, yCTaHOBMEHHOM perfiaMeHToM
paboTbl MOLIL.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpaerieHHble B [1anaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOL| npu noctynneHuun peaynbtata MyHULMNANLHOM YCryrn 13
ManaTbl perncTpupyet ero B YCTaAHOBMEHHOM MOPSAKE. M3BellaeT 3asButens (ero
npegcraButensd) € UCMNonb3oBaHWeM cnocoba CBA3W, YKa3aHHOMO B 3asBMNeHWU, O
pesynbTate NpeocTaBneHna MyHUUUNanbHOW YCryru.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM NOAMYHKTOM, OCYLLECTBIISAIOTCA B A€Hb
NocTynneHus JOKymeHToB 13 [ManaTbl.
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PesynbTat npouenyp: nsseleHne 3aaButens (ero npeacraBuUTens) o pesynstarte
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MOLL BbigaeT 3aaBuTento pesynbTtart MyHULMNAaIbHOW YyCryrn

Mpouenypsl, ycTaHaBMMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBSIOTCA B NOpsiaKe
ovyepeHOCTN, B AeHb MNpubbLITUS 3asiBUTENst B CPOKW, YCTAHOBIIEHHblE perfnamMeHToM
paboTbl MOLI.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrbTaT MyHULUMNAIbHON YCyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuTEnND).
(ans ropuanyecknx nuy - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAeHUS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHbIE AAHHbIE,
perncTpauuio No MeCTy XUTeNbCTBa, TenedoH)

3agaBneHune
0 3akn4YeHnn gorosopa 6€3803mMe3QHOro Nofb30BaHNSA MyHULMNANbHLIM UMYLLECTBOM MO
pesynbTatam TOProB Ha NPaBO 3aKMOYEHNSA Takoro 4oroBopa

Mpowy Bac no pesynbTaTaMm TOProB 3aknuWTb [0roBop 6e3B03Me3aHOro
NoNb30BaHUSA MYHULIMNAMNbHLIM UMYLLIECTBOM.

(ykasaTb cBedeHus o 3asiButene (MonHoe HamMmeHoBaHue, haktTuyeckoe
MEeCTOHaxoXaeHne, OCHOBHOM BUA, AEATENbHOCTU, faHHble PyKOBOAUTENS U HOMEpP ero
TenedgoHa) n ceegeHunin 06 obbekTe (MECTO pacnonoXeHna, Nnowianb, 3Tax, Lenb u
npocunb ero NcnonbL3oBaHWs)

O0Gs3ytoch NpK 3anpoce NpegocTaBuTb Tpebyemble JOKYMEHTbI.

(naTa) (noanuce) (®PN0)
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HpunoxenueNe2

TpeboBaHve 0 npuBedeHUN B NPUNOXEHUE K aAMUHUCTPATUBHOMY pernameHTy Orok-
CXeMbl NpeaocTaBneHuss rocyaapcTBeHHow ycnyrn (NyHKT 16 [MpaBun paspaboTkm U
YyTBEPXAEHUS aAMUHUCTPATUBHbLIX perfiaMeHToB NpeaoCcTaBeHns rocyaapCTBEHHbIX YCNYT,
yTBEpPXAEHHbIX nocTtaHoBneHueMm [lpasutensctBa Poccuinckon ®epepauumn ot 16.08.2011
Ne373) yTpatuno cuny B CBA3M C M3gaHMEM nocTaHoBneHunsa lNpaButenbctBa Poccuiickon
®epepaummn ot 13.06.2018 Ne676 «O BHeceHUM W3MEHEHUA B HEKOTOpble aKThbl
MpaBsutenbctBa Poccuinckon ®epepauun B CBA3N C ONTMMU3aLMeEN nopsigka paspaboTku u
yTBEPXAEHUS aAMUHUCTPATUBHbIX PErflaMeHTOBY.

CooTBeTCcTBYOLME UBMEHEHWS MOArOTOBIEHbI ANs BHECeHUs B [Mopagok pa3paboTku u
yTBEPXAEHUS aAMUHUCTPATUBHbIX pernameHToB NpeaocTaBreHnsa rocyaapCTBEHHbIX yCnyr
UCMONHUTENbHBIMKW ~ OpraHamn  rocygapcTBeHHon Bnactu  Pecnybnukn  TaTapcrah,
yTBEPXAEHHbIMM MNocTaHoBneHnem KabuHeta MwuHuctpoB Pecnybnukm TartapctaH oT
02.11.2010 Ne880.

Hpurosxerne N3

KcknioueHo BBUOY N3MEHEHNS ONpeaeneHnsa TepMmHa «yganeHHoe paboyee mecto MOLLy
IMKM PT Ne593
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MpunoxeHne Ne2

PykoBoautento

McnonHutensHOro komureTa
MYHULMNANbHOro
panoHa Pecnybnukn TaTtapctaH
Or:

3agaBneHune
06 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, OOMNYLWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipaanbele cBedeHnda:

Mpoly ncnpaBuTb OOMYLLEHHYH TEXHUYECKYI OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMSA pelueHnss o6 OTKNOHEHUW 3asiBnieHust 06 ucnpasreHum
TEXHMYECKON OLMBKMN NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNpPaBIEeHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KoMuMu Ha OyMakHOM HocuTere MOoYTOBbIM OTNpPaBfEHMEM MO
agpecy:

MooTBepxgato CBOe corfacne, a Takke corfacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cMcTeMaTn3aumio, HakoneHNe, XpaHeHue, YyTOYHEHNe
(obHOBNEHME, M3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHue (B TOM 4ucre nepegady),
obesnununBaHme, 6rnokMpoBaHme, YHUITOXEHNE NEePCOHarbHbIX AaHHbIX, a TaKKe NHbIX AENCTBUN,
HeoOxoamMMbIX Ons  obpaboTkM nNepcoHanbHbIX daHHbIX B pamMKax MpeaocTaBrieHus
MYHULMNANbHOW ycnyrn), B TOM 4MCrie B aBTOMATU3MPOBAHHOM PeXMMe, BKIHYas MpUHSTUE
peLeHnn Ha WX OCHOBE OpraHoM NPefoCTaBNSIOWMM  MyHMUMMAnNbHY0 YCnyry, B Uensx
npeaoCcTaBneHns MyHUUMNanbHOW YCIyri.

HacTtoswum noareepxaato: CBeAEHMS, BKITIOYEHHbIE B 3asiBIEHME, OTHOCALLMECS K MOEN
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FNIMYHOCTU WM MpPeacTaBrisieMOMy MHOK §vUy, a Takke BHECEHHble MHOK HUXe, OOCTOBEpPHbI.
[okymeHTbl (KOnvn OOKYMEHTOB), MPUIOXEHHbIE K 3asBMEHWU0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM 3akoHodaTensctBoM Poccuinckon depepaumm, Ha MOMEHT nNpeacTaBieHus
3asBMNeHNst 3TN JOKYMEHTbl AeNCTBUTESNbHbI U COAepXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe corracuve Ha y4actue B Orpoce Mo OLEHKEe KayecTBa NpefoCTaBieHHON MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:

(pata) (noanuce) (©.1.0.)

MpunoxeHu
e
(cnpaBo4HOE)

PekBn3anTbl 4OMMKHOCTHBIX NUL, OTBETCTBEHHBIX 3a npegocrtaBlieHne MyHMLlMHaﬂbHOVI ycnyrm
N OCYLLECTBITAOLWMNX KOHTPOJ1b €€ NUCTOJTHEHUA

Mcnonkoma AnactoBCKOro MyHMLMNANbHOMO panoHa

[ormKHOCTb TenedoH OnEeKTPOHHbLIN agpec
PykoBoauTens ncrnonkoma 8(84376) 22-1-41 apast@tatar.ru
Ynpasnswowmn genamu ncnonkoma | 8(84376) 21-5-13 apast@tatar.ru
Mpencepatens nanathbl 8(84376) 22-4-71 rustam.zamdihanov@tatar.ru
Cneuupanuct nanarbl 8(84376) 22-4-54 elvira.amirova@tatar.ru

CoBeT AnacTtoBcKoro MyHUUUNANbHOIo pa|710Ha

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
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maBa 8(84376)21-2-52, apast@tatar.ru
21-3-52

MpunoxeHne N9

K MOCTaHOBIIEHUNIO

NcnonHutensHoro komuTeTa

AnNacToBCKOro MyHULMNAnbHOro

panoHa Pecnybnukun TaTtapctaH
oT 24 aBsrycta 2020 r. Ne 303

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBeHnUss MyHULMNANbHOM YCNyru Mo pacTOPXXEHUIO AeNCTBYOLLEero Aorosopa
apeHabl MyHUUMNanbHOIro UMyLLLEeCTBa

1. O6wme nonoxxeHusa

1.1. Hactoawmn agMMHUCTPaTUBHBLIN perfiaMeHT NpefocTaBrieHns MyHULmMnanibHON
ycnyrm (ganee — PernameHT) ycTaHaBnMBaeT CTaHA4apT M NOPSLAOK NpeaoCTaBneHns yenyru
No pacTOPXXEHUIO OEeNCTBYHOLEro A0roBopa apeHabl MyHUuunanbHoro umyllectsa (ganee —
MyHUUMNanbHasa ycnyra).

1.2. lMony4yaTtenn MyHULMNANbHOW YCMyrin: OpraHbl U YyYpeXOeHusl, yKasaHHble B
nyHkTe 1 ctatbn 20 3emenbHoro Kogekca Poccuiickon depepaumm (qanee - 3asaBUTEnb).

1.3. MyHuumnanbHas ycnyra npegocTtaensietca WCnonHUTenbHbiIM  KOMUTETOM
AnacToBCKOro MyHMumMnanbHOro paroHa (ganee — Mcnonkom).

NcnonHutenb MyHMUMMANbHOW YCNyrM — nanata WUMYLECTBEHHbIX U 3eMeSbHbIX
OTHOWEHM AnacToBCKOro MyHMUMNanbHOro pawmoHa Pecnybnuku TartapctaH (ganee —
ManaTa).

1.3.1. MecTo HaxoxaeHune ucnosnkoma: nrr.AnacrtoBo, yn.Cosetckas, A.2.

MecTo HaxoxpaeHus MNanaTsl: n.r.1. (c.) Anacroso, yn. CoeTckas, 4.2.

Mpadmk paboTsl: exxegHeBHo ¢ 8.00 go 17.00

cpeaa, NATHULA — HENPUEMHbIE AHU

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa 4ns OTAbIXa U NUTaAHUA yCTaHaBnMBaeTCsa npasunamMm BHYTPEHHErO
TPYAOBOro pacnopszka.

CnpaBoyHbIn TenedoH 8(84376)22-4-71, 22-4-54.

Mpoxoa no 4oKyMeHTaM yaoCTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec odumumnanbHOro canta MyHUUMNANbHOMO pavoHa B MHGOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn  «WHTepHeT» (manee — cetb «WHTepHeT»): (http:/
http://www.apastovo.tatarstan.ru).

1.3.3. VIHpopmaumusa o MyHuumMnanbHOW ycryre, a Takke O MECTe HaxOoXOeHus u
rpacvke paboTbl MNanatbl MOXeT ObITb NOMNy4eHa:

1) nocpeacTBOM MHPOPMALMOHHBIX CTEHAOB, COAEPXKALLUMX BU3YyarbHY U TEKCTOBYIO
WHpOpMaUUIO O MyHUUMNANbHOM YCnyre, pacrnonoXeHHbIX B nomeleHuax Kcnonkoma
(ManaTbl), ansa paboTbl C 3aaABUTENSAMN.

MHdopmaums Ha rocygapCTBEHHbIX 43blkax Pecnybnuku TaTtapctaH Bknovaet
CBeAEeHMa 0 MyHUUUnansHoOW ycnyre, cogepXxaiumecsa B nyHktax (noanyHktax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencrtBom cetn «MHTepHeT» Ha ouumansHOM canTe MyHULMNANbHOro panoHa
(http://www.apastovo.tatarstan.ru.);
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3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecny6nuvku TaTtapcTaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTtan) (ganee — EanHeli noptan);

4) Ha EanHom nopTarne rocyaapCTBEHHbIX U MyHuUMNanbHbIX yenyr (dpyHkuun) (http://
www.gosuslugi.ru/);

5) B Wcnornkome (Manarte):

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npyv NMCbMEHHOM (B TOM 4Yucne B (oopMe 351EKTPOHHOIO AOKYMeHTa) obpalieHnmn — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpMe MO ANEKTPOHHON noyTe.

1.3.4. WHdopmaums no Bonpocam nNpefocTaBrieHns MyHUUUNanbHOW  yCnyru
pasmellaeTcs cneumnanuctom lanaTtbl Ha opuumManbHOM canTe MyHULMNANbHOroO panoHa U
Ha MHOPMAaLMOHHBIX CTeHAax B nomelleHnsax MNManatel Ang paboTebl ¢ 3aaBUTENAMM.

NHdopmauma Ha rocygapcTBeHHbIX sidblkax Pecnybnuku TaTtapcTaH, pasmeliaemas
Ha MHOPMAUMOHHBIX CTEeHOAaX WU Ha oduuManbHOM CalTe MyHUUMNAnbHOrO panoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn  «WMHTepHeT», BKMYaeT CcBedeHus o
MYHULMNANbLHOW ycrnyre, cogepxawmeca B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdwero PernameHTa.

1.4. lepevyeHb HOPMAaTMBHLIX MPABOBLIX aKTOB, PErynMpyloLWNX npeaocTaBneHne
MYHULMNANbHOW ycnyrn (C yka3aHMeM pPEeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
NUCTOYHMKOB UX odmumnanbHOro onybnukoBaHus), pasmelleH Ha oduumnanbHOM cante
MYHULMNANbHOrO panoHa B UHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «MIHTepHeT», B
rocygapCTBeHHOM MHOPMaLMOHHOMN cucrteme «PeecTtp rocydapCTBeHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. NpegocTtaBneHne MyHULMNanbHON YCNyru OCYLLECTBAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuiickon depepaumm ot 30.11.1994 Ne 51-d3 (panee —
K P®) (CobpaHne 3akoHopaTenbctBa Poccunckon ®epepauumn, 05.12.1994, Ne 32, cr.
3301);

3emenbHbIM kogekcom Poccuickon ®epepaumm ot 25.10.2001 Ne 136-d3 (panee —
3K P®) (Cobpanue 3akoHogaTenbctBa Poccuiickon ®epepauun, 29.10.2001, Neod4,
cT.4147);

depepanbHbiM 3akoHOM OT 18.06.2001 Ne 78-9d3 «O 3emneyctponctee» (panee —
depepanbHbin 3akoH Ne78-®3) (CobpaHue 3akoHopatenbctBa Poccunckon Pepepauum,
25.06.2001, Ne 26, cT. 2582);

depepanbHbIM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHnsaumm npegocTtaBreHuns
rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyry (aanee — depepanbHbin 3akoH Ne 210-93)
(Cobpanue 3akoHogaTtenscTBa Poccurckon ®egepauumn, 02.08.2010, Ne31, c1.4179);

noctaHosneHvem lNpasutensctea PO o1 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXOy  MHOroyHKUMOHANbHbIMK  LEeHTpamMu  npeaocTaBneHuns
rocydapCTBEHHbIX M MyHMUMNanbHbiX  ycnyr wn  degepanbHbiMM  OpraHamu
WCNOSNTHUTENbHOW BNacTW, OpraHamMmuM T[OCy4apCTBEHHbIX BHEOHMKETHbIX (OOHAOB,
opraHamu rocygapcTBeHHoM Bnactu cybbektoB Poccunckon Pepepauuun, opraHamum
MEeCTHOro camoynpasneHusa» (ganee — noctaHoBneHne Ne797) (CobpaHue
3akoHogaTenoctBa P®, 03.10.2011, Ne40, ct. 5559);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke Tartapcran» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004) (nanee — 3akoH PT Ne45-3PT);

YctaBoMm AnacToBCKOrO MyHUUMNaneHoro panoHa Pecnybnvkn TatapctaH, NPpUHATOrO
PeweHnnem CoseTa AnacToBCKOro MyHuuunanbHoro panoHa ot 08.12.2005r. Ne14 (ganee —
YctaB);

MonoxeHnem 006 WCNONHUTENBHOM KOMMTETE ANacTOBCKONO MYHULMNANbHOMO
panoHa, oT 27.01.2006r. Ne 39, yrtBepxgeHHbiM PeweHnem CoseTa AnacToBCKOro
MYHUUMNAanNbHOro panoHa (aanee — lNMonoxexne 06 VIK);
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MonoxeHnem o [lNanate MMyLWECTBEHHbIX N 3eMenbHbIX OTHOLIEHUA AnacTOBCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtaH, yTBepxaeHHbiM PeweHnem CoseTa oT
26.12.2005r. Ne 32 (nanee — Nonoxexwne o MNanarte);

[MpaBunamn BHYTPEHHEro TpyaoBoro pacrnopsagka Mcnonkoma.

1.6. B HacTosiwlem pernameHTe UCNONb3YHTCHA cregywwme TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLUMOHANbHOrO UeHTpa npefoCcTaBreHus
rocyaapCTBEHHbIX U MyHUUMMAmNbHbIX YCNyr — TepputopuanbHO 060CcobrieHHoe CTPYKTYpHOe
nogpasgerneHve (opuc) MHOrOOYHKLNOHANBHOIo LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCIyT, CO3[aHHOE B rOpoACKOM (CeribCKoM)
NnoceneHnn MyHuuunanbHOro pamoHa unmM B ropoackom okpyre Pecnybnuvku TaTapcTaH B
COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusaumm OeaTenlbHOCTU MHOrO(MYHKLUNOHANbHbIX
LEeHTPOB NpefoCTaBlieHNs FOCYyAapCTBEHHbIX W MYHUUMNANbHbIX YCNYr, YTBEPXOEHHbIX
noctaHoBneHnem [lpasutenoctBa Poccuiickon ®epepauum ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHmsauum LesTenbHOCTU  MHOrO(YHKUNOHANbHbLIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHuyeckas owmbka - owwnbka (onmucka, onevyaTka, rpaMmaTuyeckas unm
apudpmeTndeckas  owmbka nmbo nogobHaa  owwmbka), gonyweHHas ~ OpraHom,
npefoCTaBNAWUM MYyHULMNANBHYO YCRyry, U npueedllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAansHOW yCnyrn), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS.

B Hactosiwem PernameHTe nog 3aaBfieHMEM O nNpefocTaBfeHUn MyHULUUNanbHOW
ycnyrn (Qanee - 3asiBfieHMe) MOHMMAaEeTCd 3anpoc O npefocTaBfeHuMuM MyHUUMNasbHOW
ycnyrm (n.2 cT1.2 ®egepansHoro 3akoHa ot 27.07.2010 Ne210-93). 3asiBrneHune 3anonHseTcs
Ha cTaHgapTHoM BnaHke (npunoxeHune Ne1).
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2. CTaHgapT npeaocTaBneHnss MyHUUMNanbHoM ycnyru

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy NpeaocTaBneHus
MYHUUMMANBHON YCNyru

CopepxaHune TpeboBaHUM K CTaHOapTy

HopmaTuBHbIN aKT,

yCTaHaBNMBAOLLMIA yCIyry unm

TpeboBaHune

2.1. HaumeHoBaHne MyHMUMNansHON PacTtopxeHne pgencrteyowero pgorosopa apeHabl | 3K PO
ycnyrm MYHMUMNANbHOro nMyLlecTsa

2.2. HaummeHoBaHue UCNOMHUTENBbHO- Manata MonoxeHwne o MNanate
pacnopsanTenibHOro opraHa MecTHOro

camoynpasneHus, HenocpeacTBeHHO

npegoCTaBNAILWEro MyHULMNansHy

yenyry

2.3. OnucaHue pesynbTtata CornaweHue. 3K PO
npegocTaBfeHnss MyHUUMNANbsHON [Mucbemo 06 oTkase B NpefocTaBneHnn MyHUUMNansHOM

ycnyru ycnyru

2.4. Cpok npegocTtaBfeHns He 6onee 10 pabounx gHen ¢ momeHTa permctpauum | 3K PO

MYHULUMNANbHOW YCryru, B TOM YncCre C
y4yeToMm HeobxoammocTu obpalleHus B
opraHusaumn, yyacTByoLIne B
npegocTaBfeHM MyHULMNANbLHON
yCrnyru, CpOK NpMOCTaHOBIEHUS
npegocTaBfeHnss MyHUUMNANbHOM
ycrnyru B criy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpesyCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
depepayunm

3adaBneHnda

2.5. NcyepnbiBatowmm nepeyveHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUU C 3aKOHOAATEITbHbIMU
WS MHBIMWU HOPMAaTUBHbBIMU
npaBoBbIMU aKkTaMu A1s
npegocTaBfieHnss MyHUUMNANbHON
ycryru, a TaKkxke ycnyr, Kotopble
ABMATCA HEOBXOAUMbBIMU U
obsa3aTenbHbIMY ANS NpeaocTaBneHns

1) 3aaBneHne ¢ obsi3aTenbHbIM yKa3aHMEM HOMepa u
AaTbl pacTopraemMoro AencTBYIOLEro AOoroBopa apeHAbl
MYHMUMNANbHOMO MMyLecTBa, B cry4ae obpaweHus
tOpUONYECKOro nuua AOMONHUTENbHO C 006s3aTenbHbIM
ykasaHunem OI'PH n NHH:

- B oopMe AOKYMeHTa Ha BymaxxHOM HOCUTene;

- B 3JIEKTPOHHOM hopMe, NoAnMcaHHOE B COOTBETCTBUU
c TpeboBaHuamn d®eaepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 3nekTpOHHOMW noanucuy», Npu obpalleHnn
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MyHULMNAnbHbIX YCIyr, noanexalumx
npeacTaBneHnto 3asiBUTENEM Croco0bl
NX MONy4YeHUs: 3asiBUTENEM, B TOM
yucne B 3NEKTPOHHOM hopMe, NopsSiAoK
NX NpeacTaBneHns

nocpencTtsoM PervoHanbHoro noprana;

2) Kornvsi OOKYMEHTOB, YOOCTOBEPSIOWMUX JIMYHOCTb
npeacTaBUTENS LOPUANYECKOTO NMua (konusa nacnopra).

3) YupeautenbHble OOKYMEHTbl HOPUAMYECKOro nuua
(ycTaB, yupeauTernbHbIn LOroBop).

4) Konuss  OOKyMeHTa,  yOocToBepsilowero  npasa
(nonHomouunsa)  npeactaBuTens  (PU3NYECKOrO  UNU
topuandeckoro nuua, ecnu c 3aseBneHnem obpallaeTtca
npeactaButTenb 3aaBuTens (4OBEPEHHOCTb, BbINMCKa U3
npoTokosia cobpaHus).

BnaHk 3asBneHus Onsg nonyvyeHus MyHuuunanbHOW
YyCnyrn 3asBuTeNnb MOXET NONyYnTb Npu  JIMNYHOM
obpaleHnn B Mcnonkome. OnekTpoHHas opma bGnaHka
pa3melleHa Ha ocuumanbHOM cante Mcnonkoma.

3asiBrneHne n npunaraemble JOKYMEHTbl MOryT ObITb
npeacTasBneHbl (HanpaBreHbl) 3asgBUTENEM Ha ByMakHbIX
HOCUTENAX OAHMM U3 CriefyoLwmx cnocobos:

MINYHO (NULUOM, OEWCTBYIOLWMM OT MMEHWN 3asBUTENS
Ha OCHOBaHWW AOBEPEHHOCTL);

NMOYTOBbIM OTMNPaBMEHNEM.

3asaBneHne W  OOKYMEHTbl Takke Moryt ObiTb
npegcrtaBneHbl  (HanpaefeHbl)  3asBUTENeM  4vepes
PernoHanbHbIM nopTan B BUAE 3MEeKTPOHHbIX AOKYMEHTOB,
NoANUCaHHbIX YCUINEHHON KBanMunumpoBaHHoOM
3J1IEKTPOHHOM NOAMUCHLI0

2.6. NcuepnbiBatowmi nepeyvyeHb
AOKYMEHTOB, HEOO6XOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NnpaBOBbIMX aKTamMun Ans
npegocTaBfeHns MyHMUMNANbHON
yCryru, KoTopble Haxo4ATCcs B
pacnopsikeHNN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MEeCTHOro
camoynpaBneHnsa un

Mony4atoTtca B pamkax MeXBeJOMCTBEHHOIO
B3aUMOAENCTBUS:

1. CsBepgenna u3 EMPKOJ1 (B cnyyae obpalleHus
3aaBMTENS — OPUONYECKOro Nnua).

2. Konus AencTByoLLlero porosopa apeHabl
MYHULMMAnNbHOIro MMyLLIECTBA.

Cnocobbl nony4eHus M nopsagok npeacraBneHus

AOKYMEHTOB, KOTOpble 3asBUTErb BrnpaBe MNpeacTaBuUTh,
onpegerneHbl NyHKTOM 2.5 HacToswero PernameHTa.
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NnoaBeAOMCTBEHHbIX roOCyAapCTBEHHbIM
opraHam unv opraHam MecTHOro
camoynpasneHns opraHu3aumnn u
KOTOpble 3aABUTENb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nosly4eHus 3asiBUTENsSMU, B TOM Yucre
B 9NeKTPOHHOW dhopme, NOPALAOK NX
npeacTaBneHust; rocyaapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsiXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

3anpelyaeTcs TpeboBaTtb oT 3aaBuTens
BblLUENEPEYNCTIEHHbIE  OOKYMEHTbl, Haxoasuwmecs B
pacrnopsKeHNN rOCyOaPCTBEHHbIX  OPraHoB, OpraHoB

MECTHOro CaMoyrnpaBfeHUs U UHbIX OpPraHn3aLmi.

Henpepncrtaenexue 3asBuTENnEM [IOKYMEHTOB,
codepXalmx Bbllleyka3aHHble CBeAEeHUsl, He sBnsieTcs
OCHOBaHMEM Ans oTkasa 3asiBUTENt0 B NpeaoCTaBreHuu
ycnyru

2.7. lNepeyeHb opraHos
rocygapCTBeHHOM BnacTu (opraHoB
MECTHOro camoynpaBneHnst) n nx
CTPYKTYPHbIX noapasgeneHun,
cornacoBaHue KOTOpbIX B Cnyvasx,
npegyCcMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrn n Kotopoe
OCYLLIECTBMSIETCH OPraHoMm,
npegoCTaBNALWUM MYHULMNASTbHYO

yenyry

CornacoBaHne MyHULMNanbHOM ycnyru He TpebyeTcs

2.8. NcuyepnbiBatowmm nepeyvyeHb
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX NS
npegocTaBneHnUss MyHUUMNansHOM
ycnyru

1) Mogava JOKYMEHTOB HeHagnexalwmum NnLomMm;

2) HecooTBeTcTBME nNpeacTaBnEHHbIX  AOKYMEHTOB
nepeyH  OOKYMEHTOB, YKasaHHbIX B  MNyHKTe 2.5
HacTosiwero PernameHTa;

3) B 3asBneHunM wu npunaraemblx K 3asiBEHUIO
AOOKYMEHTax WMEeKTCH HEeOroBOpPEHHbIe WCMNpaBneHus,
Cepbe3Hble MOBPEXOEHUS, HE MO3BONAKOLLNE OOHO3HAYHO
NCTONKOBAaTb UX CoOep)KaHue;

4) TpeacTtaBneHve [OOKYMEHTOB B HeHagnexawun
opraH

2.9. NcyepnbiBaowmm nepevyeHb

OcHoBaHus ans NPUOCTaHOBNIEHNA npeagocTaBleHnd
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OCHOBaHMWI AN NPUOCTAHOBNEHWS UK
oTKasa B NpeaoCcTaBreHnn
MyHULMNANbHOW yCcnyru

yCnyrun He NpeayCcMOTPEHbI.

OcHoBaHuAa ons oTkasa:

1) 3aaButenem npeacTtaBneHbl OOKYMEHTbl He B
nonHom ob6beme, NMBO B NpeacTaBEeHHbIX 3asBEHUN U
(vnKn)  OQOKYMEHTax CoAepXUTCs HenonHaa u  (unu)
HegoCTOBepHasa MHoOpMaUus;

2) CpoK oencTBumsi AoroBopa apeHabl UCTEK.

2.10. MNopsigok, pasmep U OCHOBaHUSA
B3MMaHWs rocya4apCTBEHHOM MOLUMNHbBI
UM MHOW NNaThbl, B3UMaeMon 3a
npegocrasneHne MyHMumnansHoOn
ycnyrm

2.11. MNopsgok, pasmep 1 OCHOBAHUS
B3UMaHus nnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpble SABMAITCS
HeobxoauMbIMKU 1 06a3aTeNbHBIMKY ANA
npegocTaBneHns MyHMLMNanbHON
ycrnyru, BKNYas nHdopmaumio o
MEeTOoAMKe pacyeTa pa3Mmepa Takou
nnaTthbl

MNpepocTaBneHme HeOOXoaNMbIX N 06s13aTENBbHBIX YCNyr
He TpebyeTcs

2.12. MakcumanbHbIA CPOK OXMAAHNA B
odepean Npu nogaye 3anpoca o
npegocTaBfeHnn MyHULMNANsLHON
yCInyru v npu nosilydeHun pesynbrata
npefoCcTaBeHns Takux ycnyr

Mogada 3asdBNeHUs Ha MofyyYeHue MyHULMnanbHOM
yCrnyru npu Hanu4mm ovyepeau - He bonee 15 MUHyT.

Mpwn nosly4eHum pesynbtata  nNpeaocTaBrieHUs
MYHUUMMNANbHOW YCNyrn MakCMMarsbHbI CPOK OXUAAHUS B
oyepean He JOImKeH npesblwaTtb 15 MUHYT

2.13. Cpok peructpaumm 3anpoca
3asBMTENA O NpeaocTaBneHnn
MYHULMMNANbHON YCNyru, B TOM Yncne B
ANeKTPOoHHOW dhopme

lMpenoctaBneHue MYHULMNANbHON ycnyrm
ocyLecTBnsaeTcs B 34aHusAX n nomMeLleHunsXx,
060pyanoBaHHbIX MPOTUBOMOXXAPHOW CUCTEMOM U CUCTEMON

noXapoTyLLeHUsi, HeobxoanmMom mebenbto ans
odopmIieHns OOKYMEHTOB, NHOPMaLNOHHBLIMU
cTeHgamu.

ObecneunBaeTcs BGecnpenAaTCTBEHHbIN AOCTYynN

WHBANWAOB K MECTYy MpeaoCcTaBneHust MyHULMNanbHON
ycnyr  (yooOHbIA  BXOA-BbIXOA B MOMELLUEHUS U
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nepemMeLleHne B Nx npeaenax).

BuayanbHas, TekcToBas n MynbTUMeaNNHasA
nHdopmauns o nopsake npeaocTaBneHuns
MYHMUMNANbHOW YCNyrn pasMmellaetca B yAoOHbIX Ans
3asBMTENEN MECTax, B TOM YMCE C y4ETOM OrpaHUYEHHbIX
BO3MOXXHOCTEN NHBaNN4oB

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpPbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K MecTy
OXungaHusa v npuemMa 3asiButeneu, B
TOM Yucrne K obecnevyeHuo
AOCTYMNHOCTU AN UHBaNMaoB
yKa3aHHbIX 0O bEKTOB B COOTBETCTBUN C
3akoHogartenbcTBOM Poccuimnckon
depepaumm o0 coumanbHON 3almnTe
WHBaNMOoB, pa3MeLleHNIo U
0OpMNEHMIO BU3YyaribHON, TEKCTOBOW
N MynbTUMEOUNHON MHpopMaunn o
nopsiake NpeaoCTaBneHNst Takux yenyr

3agBneHne Ha OymMaxHOM HocuTene nogaeTca B

Manary.
MNpucytcTBeHHOe MecTo 060pyAoBaHO CTOMIOM U
CTYNbsAMU ans odhopMreHus 3anpoca,

NHOPMaLMOHHBIMU CTeHAaMK ¢ obpasuamu 3anofiHeHUs
3anpoca W nepevyHem [OKYMEHTOB, HeobXoAMMbIX Ans
NoMy4YeHns ycrnyru

2.15. [Tllokasatenu [JOCTYNHOCTM W
KayecTBa MyHUUMNANbHOM YCnyrn, B
TOM yucne KONM4YeCcTBO
B3aMMOOencTBUn 3adaBuTend o}
JOJTKHOCTHbIMU niuamm npu
npegocTaBneHUm MYHULMNANbHOM
ycnyrm M UxX  NpOOoSmHKUTENbHOCTb,
BO3MOXHOCTb nonyyeHus
MYHULUMNANbHOM ycnyrm B
MHOIrOQYHKLMOHATbHOM LeHTpe

npeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, B YyOaneHHbIX
pabounx MecTax
MHOroyHKLNOHaNbHOro LUeHTpa
NnpeaocTaBNeHns rocyaapCTBEHHbLIX W

MokasaTtenamu OOCTYMHOCTU
MYHULMNANbHOW YCIyru SABNAKTCS:

pacrnonoXeHHOCTb MOMELLEHUST B 30HE AO0CTYMHOCTU
00LLECTBEHHOIO TPaHCMNoOpTa;

HanMyne HeobxoaUMOro KonmyecTsa cneunanucTos, a
Takke MNOMELLEHUNA, B KOTOPbIX OCYLLUECTBMSAETCA Mpuem
AOKYMEHTOB OT 3asBUTENEN;

Hanuuve ncyepnbiBaloLLen UHopMauun o cnocobax,
nopsgke M cpokax MpefocTtaBneHus MyHUUMnanbHOM
ycryrm Ha MHAPOPMAUNOHHBIX CTEHOAX, NHPOPMaLIMOHHBIX
pecypcax B cetn «WHTepHeT», Ha EpguHOM nopTtane
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCYT.

KayecTBOo npefocTtaBneHuss MyHUUMNAnbHOW YCryru
XapakTepusyeTcs OTCyTCTBUEM:

oyepegen npu npueme wu

npenocraBneHnd

Bblga4e [OOKYMEHTOB
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MyHULUMNArnbHbIX YCIyr, BO3MOXHOCTb
nonyyeHuss  MHgopMauum o  xope
npegocTaBneHus MyHULMNAnbHOM
ycnyru, B TOM yucne c
NCNOMb30BaHNEM NH(OPMALMOHHO-
KOMMYHMWKaLMOHHbIX TEXHOMNOIMI

3aaBuTENAM;

HapyLLUeHW CPOKOB NpeaoCTaBNeHNs MyHUUUnansHom
ycnyru;

xanob Ha pgewnctBusa (6e3gencTeue) MyHULMNANbHbIX
criyxawux, NpeaoCcTaBnaoWmMX MyHULMUNAbHYO YCryry;

xanob Ha HEKOPpPEKTHOe, HeBHMMaTenbHoe
OTHOLLEHWEe MYHULUMNANbHbIX CRYXalnX, OKasblBaloLmX
MYHULMNAIbHYIO YCIyry, K 3asgBUTENAM.

Mpwu nogaye  3anpoca O  nNpegocTaBreHun
MYyHMUMMANbHOW yCcnyru W npu nonyydyeHUn pesyrbrarta
MYHUUMNANbHOW YyCnyru, npegnonaraeTcs OAHOKpaTHoe

B3anMoaencTeme AOMKHOCTHOTO nvua,
npeaocTaBnsoLLEro MyHULMNANbHyo ycnyry, n
3asBUTEnS. MpoAomKMTENBHOCTb B3aNMOAENCTBMUS

onpepensieTcs pernameHToMm.

MNpyv npegocTaBneHUM MyHUUMNANbHOW yCnyrn B
MHOropyHKLMOHaIbHOM LeHTpe npegocTaBneHus
rOCYAapCTBEHHLIX W  MyHMUMMANbHBIX ycnyr (ganee —

M®Ll), B yganeHHbix pabounmx mectax  MOL|
KOHCYynbTauuio, npem ©n  Bblgady  OOKYMEHTOB
ocywiectengaeT cneymanuct MOLL.

NHdopmaunsa o) xoge npenocTaBneHns
MyHUMUMNANbHOW  ycrnyrm  MoxeT  ObITb  MonydeHa
3aaBuTenem Ha caunte (http://www.apastovo.tatarstan.ru.),
Ha EaonHom noprtane rocyaapCTBEHHbIX n

MyHuUMnanbHbIX yenyr, B MOLI

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANbHOWN YCNyru B 35f1IEKTPOHHOMN

dopme

KoHcynbTauumio o nopsgke nonyyvyeHuss MyHUUMNansHOm
YyCryrn B ONEKTPOHHOW (bOpMe MOXHO MOony4nTb 4Yepes
NHTepHeT-npuemHyto nnn yepes MopTtan
rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku
TaTtapcTaH.

B cnyyae, ecnu 3akoHOM npedycMoTpeHa mnogada
3asBrieHss 0 NpeaoCcTaBfieHUM MyHUUMMNANbLHOW yCnyru B
3NEeKTPOHHOM bopme 3asiBneHne nogaetcsa vYepes Moptan
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rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr PecnyGnuvku
TaTtapctaH (http://uslugi. tatar.ru/) vwnun EgunHbin nopTtan
rocygapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (yHKLMI)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX NPoLEAYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHUS
aAMUHMCTPATMBHbIX Npoueayp B MHOrohyHKUMOHaNbHbIX LeHTpaX, B yAaneHHbIX paboumx
MeCTax MHOrOgYHKLMOHANbLHOIO LIeHTpa NpeaocTaBeHnst FoCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr

3.1.1. TllpepoctaBneHne MyHMUMNANbLHOW YCRyrn BKOYaeT B cebs cnegywowme
npoueaypsbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) dopmMupoBaHMe U HanpaBreHWe MEeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHUUMnansHom ycnyru;

4) nogroToBka pesynbTaTa MyHUUMNANbHON yCnyru;

5) Bblgayva 3aaBuTenNto pesynbtata MyHUUMNansHOM yCnyru.

3.1.2. Briok-cxema nocrnegoBaTenbHOCTH JencTBumn no npeaocTaBeHnto
MYHUUMNANbHOM ycnyru npeacrtasneHa B npunoxeHun Net.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agButens Bnpase obpatutbca B [lanaty nuvyHo, no TenegoHy u (Mnu)
SMNEKTPOHHOM MoYTe Ans MNOMyYeHUs KOHCYNbTauuMn O nopsake MNofydeHus MyHuLMnanbHOn
yCryru.

Cneuuwanuct [ManaTbl KOHCYNbTUpyeT 3asBUTEnNs, B TOM 4ucne no coctasy, dopme
npegcraBnsaemMon AOKYMeHTauum n gpyrum Bonpocam 418 NoslydeHns MyHUUMnanbHOn yenyrm u
npy Heob6xoaUMOCTU OKa3biBaeT NOMOLLb B 3anofiHeHny bnaHka 3asBneHus.

Mpouenypbl, YycTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLUECTBNAOTCA B [O€Hb
obpallueHna 3aaBuTens.

PesynbTaT npouenyp: KOHCynbTauum no cocTtasy, dopMe npeacraBnsemMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHuns.

3.3. MNMpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NU4YHO, Yepes goBepeHHoe nNnuo unu Yepes MOLL nogaeTt nucbmeHHoe
3asiBfieHMe O nMpefocTaBfeHUn MYHUUMNAanbHOW YCnyru W npeacTtaBnseT AOKYMEHTbl B
cooTBeTCTBUM C nyHKTOM 2.5 Hactoswero PernameHta B [anaty. [JoKymeHTbl MOryT ObiTb
nogaHbl Yepes yganeHHoe paboyee mecto. CrnMCOK yganeHHbIX paboynx MecT npuBeneH B
npunoxeHun Ne3.

3asBneHne O npefocTaBfeHMM MYyHUUMNANbHOW YCRAyrm B 3MEKTPOHHOW dopme
HanpasnseTca B [lanaTty no anekTpoHHOM no4vTe unm Yepes NHTepHeT-npuemHyto. Pernctpaums
3ad9BneHns, MNOCTYMUBLLETO B 3NEeKTPOHHOW opMe, OCYLLECTBNAETCA B YCTAHOBIIEHHOM
nopsiake.

3.3.2.Cneumnanuct lNManatbl, BeAyLwmi Npmem 3asBreHnin, OCyLLIECTBNSET:

YyCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBUTENS (B CnydYae 4ENCTBUSA NO AOBEPEHHOCTI);

NPOBEPKY HaNMuus OOKYMEHTOB, MPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtoswero
PernameHTa;
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NPOBEPKY COOTBETCTBUSA MPEeACTaBfEHHbIX LOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWAM
(Hagnexallee odopmMmrieHne KON [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MnoOYUCTOK,
NPUMUCOK, 3a4EePKHYTbIX CITIOB U NHbIX HE OrOBOPEHHbIX UCNPAaBIIEHUN).

B cny4ae oTcytcTBMSA 3amMedyaHnn cneumanuct lNanaTel ocyLlecTenseT:

npuemM N pernctpaunio 3asBneHus B creumnanbHOM XypHane;

BpyYeHME 3asBUTENIO KOMUU ONWUCK NpPenCTaBfeHHbIX AOKYMEHTOB C OTMETKOM O AaTe
npueMa [JOKYMEHTOB, MNPUCBOEHHOM BXOAdAWeEM HOMepe, [daTe W BpeMeHW WUCMONHEHUNA
MYHULMMNANbHON YCNYyru.

B cny4ae Hanuumna ocHoBaHUM NS OTKa3a B Npveme LOKYMEHTOB, cneuuanuct Nanarthl,
BeAylWnA npuemM [OOKYMEHTOB, YBeOOMMSeT 3asdBuTenas O Hanuuum npensaTcTBun  Ansg
pernctpauumn 3asiBfieHns M BO3BpawaeT eMmy [OOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM
coAepXXaHns BbISABMEHHbIX OCHOBaHUN sl OTKa3a B NpuemMe AOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npyvem 3asaBreHus U JOKYMEHTOB B Te4eHne 15 MUHYT;

pernctpauuns 3asBneHus B TedeHne ogHOro AHA ¢ MOMeHTa NOCTYNMEHNS 3asBNeHuns!.

PesynbTaT npoueayp: NPUHATOE U 3aperMcTpypoBaHHOE 3asiBfieHne Unn BO3BpaLLeHHble
3as1BUTEN0 JOKYMEHTHI.

3.3.3. PykoBogutens [ManaTtel paccmaTpmBaeT 3asBrieHne, onpeaenser UCMONHUTENS n
HanpasnseT 3asiBreHne cneumanucty MNManatobl.

Mpouenypa, ycTaHaBnMBaemMasi HACTOSLMM MYHKTOM, OCYLLECTBISeTCA B TeYeHue
OAHOr0 AHSA C MOMEHTa pernctpaunm sasBneHus.

PesynbTaT npoueaypbl: HanpasrneHHOe UCMONHUTENIO 3asiBNEHNe.

3.4. dopmmpoBaHMe W HanpaBrieHWe MeXBEAOMCTBEHHbIX 3anpoCcOB B  OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNN MyHULMMANbHOW YCnyrn

3.4.1. CneumanucT lNanaTtbl HanpaBngeT B 9NEKTPOHHOW (bopMe NocpenCTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3IEKTPOHHOIO B3aMMOAENCTBUSA 3anpocC O NpeaoCTaBneHnm:

CeepeHus n3 EMPHOJ1 (B cnyyae obpalleHus 3assutens — opnugmyeckoro nuua).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLUECTBNATCA B TevyeHue
ofHoro paboyero gHs ¢ MOMEHTa NOCTYNSIEHNS 3as8BNEHU O NPeaoCTaBNEHNM MYyHULMNANbHOW
yCnyru.

PesynbTaTt npouenypbl: HanpaBrieHHbIe B OpraHbl BNacTu 3anpochl.

3.4.2. CneumnanucTbl NOCTaBLUMKOB [AaHHbIX HAa OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3fIEKTPOHHOrO B3aMMOLEWCTBUSA, NpPeoCTaBNsAlT
3anpalwmBaemMble AOKYMEHTbl (MHGOpPMauMo) UM HanpaenslT yBeaoMIieHns 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoauMbIX ANst NpeaoCTaBNeHNs MyHULMNANbHOW YCryrn
(nanee — yBegomneHue o6 oTkase).

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOSILLIMM MYHKTOM, OCYLLIECTBMAOTCSA B TEYEHUE NATU
AHEN COo [OHA MOCTYNSeHUs MEeXBeLOMCTBEHHOIMo 3anpoca B OpraH unvM opraHusauuio,
npegocTaBnsaoWmMe JOKYMEHT U MHAOPMAaUMIO, eCl UHbIE CPOKU NOLTOTOBKM M HanpaBneHus
OoTBEeTa Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEeHbl eaepanbHbIMM  3aKOHaMu,
npaBoBbIMK akTamu NpaBuTenbcTBa Poccunckon degepaumm n NpUHSATLIMU B COOTBETCTBUN C
dhenepanbHbIMN 3aKOHaMV HOPMAaTUBHbLIMU NPaBOBbIMK akTamu Pecnybnukn TaTapcTaH.

Pesynbtat npoueayp: QAOOKYMeHTbl (cBegeHunsa) nubo ysegomrieHne o6 oOTkase,
HanpasreHHble B [NanarTy.

3.5. NogroToBka pesynbTarta MyHULMNAaNbLHOW yCryrun

3.5. MNoaroToBKa 1 Bblgava cornalleHus.
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3.5.1. Cneuunanuct NMNanaTtbl ocyLlecTBNAET:

lMpoBepKy HaNU4Ma OCHOBaHUW ANA OTKas3a B NpefocTaBneHun MyHULMNansHOW ycnyru,
npeaycMoTpeHHbIX MyHKTOM 2.9. HacToswero PernameHra.

B cnyyae oTcyTCTBMS OCHOBaHMI ANs OTKasa B NpeAoCcTaBneHny MyHULMNanbHOM yCnyru
crneumanuct lNanaTtbl ocyLlecTBNSET:

NMPOBEPKY HaNU4ms OKYMEHTOB, npunaraemblx K 3asBreHUIo;

yCTaHaBnMBaeT, He UCTEK NN CPOK OEeNCTBUSA NpeAcTaBeHHbIX JOKYMEHTOB;

noAaroTaBnueaeT cornalleHue.

B cnyyae Hanunuma ocHoBaHWi ONs OTKasa B NpefoCcTaBfieHMM MyHUUMMAnbHOW ycryru
cneuynanuct [lanaTbl OCyLlecTBNAET MNOArOTOBKY MpoekTa ysBedomrieHns o6 oTkase B
npegocTaBneHnn MyHUUMNanbHON ycnyru (ganee — ysejoMneHue).

Mpouenypsbl, ycTaHaBnNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBIISIOTCA B TeYyeHue
OHOro OHSA C MOMEHTa OKOHYaHWs npeabiayLien npoueaypbi.

PesynbTaT npouenyp: NPOeKT cornalleHnst Unu NpoekT yBeAOMMEHUS.

3.5.2. [lpegcepatens [lanatel NpOBOAWUT 3KCNEpPTU3y W  MOAMUCHIBAET MNPOEKT
cornalleHus Unu NpoeKkT yBeJOMITEHNS.

Mpouenypbl, ycTaHaBNMBaemble HACTOSLWMM MYHKTOM, OCYLUECTBMNATCA B TeyeHue
ogHoro pabo4ero AHA C MOMEHTa OKOHYaHUA nNpeablgyLlen npouenypbl.

PesynbTat npouefypbl: MNOAMWCAHHOE cornaweHve unv  MNOAMUCaHHbIA - MPOEKT
yBeJOMITEHUS.

3.6. Bolgava 3assutento pesynbtata MyHUUMNANbLHOW yCnyrm

3.6.3. 3aaBuTENb NOANUCHLIBAET COrnaLleHue.

Cneuuwanuct lMNanatbl perucTpupyeT corfnalleHue B XypHane “Peructpauumsi cornaweHus
O pacToOpXXeHuM [0oroBopa apeHdbl MyHUUMNarbHOro UMyLlecTBa M BblgaeT 3asBuTeno ABa
aK3emnnsipa cornalleHus.

3asBuUTENb pacnuCbLIBAETCS B XXypHarne O Nofy4YeHUn cornalleHus.

Mpoueaypsbl, yCcTaHaBfMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBNSKTCA B MNPUEMHbIE
Yyacbl B TeyeHne 15 MUHYT ¢ MOMeHTa obpalleHns 3aaBuUTens.

PesynbTat npoueaypsbl: BblAaHHOE cornalleHune.

3.6.4. Cneumanuct lNanatbl B cnyyae NpuUHATUSA pelleHns o6 oTkase B NpeaocTaBrieHnn
MYHUUMNANbHOW YCNyru, permctpypyeT yBeaoMIeHne 1 BbldaeT 3aaBuTesnito Nnbo HanpasnseT
no rnouyre.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM, OCYLLUECTBAAKTCA nocne
3aBepLueHus npoueayp, npeaycMoTpeHHbIX NyHKToM 3.5. HacToswero PernameHTa:

B TeyeHne 15 MUHYT B criydae NIMYHOro NpUodbLITUS 3asiBUTENS;

B TeYeHVe OOHOro AHS B Criydae HanpasfeHus oTBeTa NOYTOBbIM OTNpaBIieHNEM.

PesynbTaTt npoueaypsbl: BblAaHHOE (HanpaBfieHHoe) yBeAOMITEHNE.

3.7. NpepocTtaBneHne myHuumMnanbHon ycnyrn Yyepes MoL|

3.7.1. 3asaBuTenb BnpaBe 06paTnTbCa ANA NONyYeHUs MyHuumnansHon ycnyrm B MOLL, B
yaaneHHoe paboyee mecto MOLIL.

3.7.2. TllpepoctaBneHne MyHuuMnanbHom ycnyrn 4Yepe3d MOL] ocywecTtensietcs B
COOTBETCTBUM pernameHTom paboTtsl MOLL, yTBEpKOEHHBIM B YCTAHOBNEHHOM NOPSAKE.

3.7.3. MNpun nocTtynneHnn AoKymeHToB n3 M®L| Ha nonyvyeHne MyHULMNanbHOW YCNyru,
npoueaypbl OCYLLECTBASAOTCA B COOTBETCTBUN € nyHKkTamn 3.3 — 3.5 HacToswero PernameHTa.
PesynbTat MmyHuumunanbHown ycnyrn Hanpasnsetca 8 MOLI.
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3.8. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.8.1. B cnyyae obBHapyXeHuUsi TEXHUYECKOM OLIMOKM B AOKYMEHTe, SBNSALeMCs
pe3ynbTaToM MyHULMNANbHOW ycrnyru, 3assutens npeacrasnseT B [anary:

3asBreHue o6 ncnpaeneHMn TexXHNYeckon ownbkm (npunoxeHne Ne2);

[OKYMEHT, BblaHHbIN 3a8BUTESI0 Kak pesynbTaT MyHUUMUNAnNbHOW YCryru, B KOTOPOM
COLEPXUTCA TEXHMYEeCKas oLInbKa;

[OKYMEHTbI, WMEILIMe OPUONYECKYI0 Cuny, CBUOETENbCTBYOWME O HanMyuu
TEXHUYECKOWN OLLNBKN.

3asaBneHne 06 wucnpaBneHUM TEXHUYECKON OLIMOKM B CBEOEHMsIX, YKa3aHHbIX B
AOKYMEeHTe, SABNALWEMCA pe3yrnbTaToM MYyHULMNAanbHOW YCNnyru, rnopaeTcs 3asBuTenem
(YNosTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NMMBO NOYTOBLIM OTMNPABNEHMEM (B TOM YMCIiE C
NCNOSIb30BaHMEM 3SIEKTPOHHOM NOYThl), NMMBO Yepe3 eauHbI nopTan rocyaapCTBEHHbLIX W
MYHUUMNAMbHBIX  YCIyr  WUNW  MHOFOMYHKUMOHAmbHbIN  LEHTP  NpeaocTaBleHus
rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyT.

3.8.2. Cneumnanuct, OTBETCTBEHHbIA 3a MNPUEM [OOKYMEHTOB, OCYLUECTBMSAET MNpUeEM
3aaBneHna o6 uvchnpaBreHMM TexXHUYECKOW Owubku, perncrpupyeTr 3asiBfieHMe C
NPUNOXEHHbIMU JOKYMEeHTamMun u nepegaet ux B Manary.

lMpouenypa, ycTtaHaBnuBaemas HacCTOALMM MYHKTOM, OCYLLIECTBMSIETCA B Te4yeHue
OOHOro IHA C MOMEHTa perucTpaunn 3asBrneHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asiBrieHue, HanpasBneHHoe
Ha paccmoTpeHue cneunanucty Komutera.

3.8.3. Cneumanuct [lanatbl paccmaTpuBaeT [OOKYMEHTbl WU B LENnAX BHECEHUs
NCNpaBrieHNn B JOKYMEHT, SBNALWMNCA pe3ynbTaToM YCryri, ocylecTBnseT npoueaypsbl,
npegycMoTpeHHble nyHkToM 3.5 HacTosiwero PernameHTta, u BblgaeT WCNpaBreHHbIN
AOKYMEHT 3asBUTENto (YNOSTHOMOYEHHOMY NPeAcTaBUTENO) NIMYHO MOA POCMUCH C U3bATUEM
y 3aaBuTens (YnosITHOMOYEHHOro npeactaBuUTeNs) opurMHana [OKYMEHTa, B KOTOPOM
COAEPXUTCA TexHuyeckas owubka, WM HanpaensetT B agpec 3asaBuUTeNnsd MNoYTOBbIM
oTnpasneHnemMm (MocpeAcTBOM SfEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npefoctaBneHuu B [lanaty opurnHana AOKYyMeHTa, B KOTOPOM COAEPXKUTCHA
TexHuyeckas owimobka.

Mpouenypa, yctaHaeBnuBaemasi HacCTOALMM MYHKTOM, OCYLLECTBNAETCH B TeyeHue
Tpex [nAHen nocre O6HapyXeHUs TeXHUYecKon OowWwubkn wnu nornyvyeHns ot noboro
3auHTEpPecoBaHHOro Nuua 3asiBNeHns 0 AonyLweHHOM oLwmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Mopsipok n hopMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNAIbHOW YCIyru

4.1. KoHTpornb 3a MNOSIHOTOM WM KayeCTBOM MpefoCTaBfeHUs MYyHUUMNanbHOW YCryru
BKMNtOYaeT B cebs BbISBNEHME W YyCTpaHEeHWe HapyweHWn npaB 3asaBuTENen, npoBeaeHue
npoBepoK cobnoaeHnss npouenyp nNpeaocTaBneHus MyHUUMNanbHOW YCnyru, nogroTOBKY
pelweHnn Ha gencteus (besgencTane) OSMKHOCTHBIX UL, OpraHa MeCcTHOro cCaMoynpaBeHus.

dopmamn KOHTpoONsA 3a cobniogeHMeM UCMONTHEHUS aAMUHUCTPaTMBHBIX Mpoueayp
ABNAOTCA:

1) npoBepka ¥  corfacoBaHue MNPOEKTOB  JOKYMEHTOB NO  NpeaoCTaBrieHuto
MyHUUMMNanbHON ycnyru. Pe3ynbTaTtoM NpoBepKN ABMASETCH BU3NPOBaHME NPOEKTOB,;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aerionpou3BOACTBa;
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3) npoBegeHne B YCTAHOBMEHHOM MOPSAAKE KOHTPOSbHLIX MNPOBEPOK cobnioaeHus
npoueayp NpeaocTaBneHnst MyHMUMNanbHOW YCIyri.

KoHTponbHble npoBepkn MOryT ObiTb MNaHOBbIMU (OCYLLECTBNATLCSA Ha OCHOBaHWUM
nonyrogoBbIX WNM  FOAOBbLIX MNflaHOB paboTbl OpraHa MECTHOro CcamMoyrnpasfeHunsa) W
BHennaHosBbIMU. [Mpn npoBeeHN NPOBEPOK MOTYT paccMaTpuBaTbCA BCe BOMPOCH!, CBA3AHHbIE
C npeaocTaBfieHNEM MyHULMNANbHOW yCcnyrn (KOMMSEKCHbIE MPOBEPKKN), UNN NO KOHKPETHOMY
obpalleHno 3aaBuTens.

B uensx ocyulecTBneHMsa KOHTPONSA 3a COBepLleHMEM OeWCTBUM NpU NpenocTaBieHuun
MYHUUMNANbHOMW YCNYrM W MPUHATAW pelleHun npegcepatento [lanaTtel npeacraBnsoTcA
crnpaBKku O pe3ynbTaTax NpeaocTaBeHns MyHULUNANbHOW YCyri.

4.2. Tekywmin KOHTpONb 3a cobniogeHnem  nocrnefoBaTeNbHOCTU  OEWCTBUM,
onpeaeneHHbIX agMUHUCTPaATMBHLIMW npoueaypaMn no npeaocTaBfeHnio MyHUUMNanbHOM
ycnyru, ocyuwiectengaeTcsa npeacegarenem Nanatel, a Takke cneunanuctamu Nanatbl.

4.3. [lepevyeHb  [OOMKHOCTHbIX WL,  OCYLLECTBMSKOWMX  TEKYLMN  KOHTPOIb,
yCTaHaBMMBaeTCA MOSIOKEHNAMM O CTPYKTYPHbIX MNOApasgeneHnax opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTam npoBeAeHHbIX MPOBEPOK B Clflydae BbIABMEHUS HapylleHuA npas
3asiBUTENEN BMHOBHbIE nNULA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4, PykoBoauTernb oOpraHa MEeCTHOro camMoyrnpaBfeHus HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntenb (3amecTuTenb PYKOBOAUTENSA) CTPYKTYPHOro nogpasdernieHus opraHa
MECTHOro CcaMoyrnpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHoe U1  (Mnn)
HeHagnexawee BbIMOSIHEHNE aAMUMHUCTPATUBHLIX [OENCTBUMWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NNUA M WHblIE MyHUUMNANbHbIE CryXalwue 3a peleHns u OencTeus
(6e3pencTBue), NpUHMMaemble (OCyLLeCcTBNAeMble) B Xo4e MNpefocTaBneHns MyHuuMnanbHOW
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpsaKe.

4.5. KoHTpornb 3a npefoctaBfeHneM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpaXcaaH, Ux
00beaAnHEHN M opraHusauuin, OCYLLECTBNSETCS MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTU

npu nNpefocTaBNeHUM MyHUUMNANbHOW YCNyrn, MNONYYeHWUs MOSHOW, akTyarbHOW W
AOCTOBEPHOM UMHGOPMaUUM O MNOpPSAKE NPenoCTaBNeHUs MyHMUMNAnbHOW  ycnyrn u
BO3MOXHOCTM gocyaebHoro paccMmoTpeHuns obpalleHnin (kanob) B npouecce npeaoctaBneHus
MYHULMNANbHOW YCRyrn.

5. OocynebHobivi (BHecyaebHbIN) nopsaok obxanoBaHusa peweHuin u gencteum (6esgencTens)
OpraHoB, NPeaoCTaBASALWNX MyHULUMNANBHYIO YCNYTY, a TakkKe UX AOMKHOCTHbIX UL,
MYHULMNANbHbIX CAYyXKaLnx

5.1. Monyyatenn MyHMUMNanNbHOW yCryrn MMET NpaBo Ha obanoBaHue B focyaebHOM
nopsigke genctesuin (6es3penctens) COTpyaHWKOB [lanaTbl, yy4acTBYHOLWMX B MpeaocTaBreHumn
MyHuUMnanbHon ycnyru, B Manaty unu B CoBeT MyHUUMNansHoro obpasoBaHus.

3asBuTenb MOXET 06paTUTBLCA C Kanobou, B TOM YUCIe B CAeayLnX Cryvasx:

1) HapywleHne cpoka peructpauuMmM 3anpoca 3asBuTenss O  npefocTaBreHuu
MYHULMNANbHON YCNYru;

2) HapyLLeHue cpoka npedocTaBneHnsa MyHULMNanbHOW YCryru;

3) TpeboBaHue y 3asBUTENs [OOKYMEHTOB WNn uHopmauum nmbo ocyLecTBneHus
AEeNCTBUA, NpeacTaBneHne Unm OCyLLeCTBreHUE KOTOPbIX HE NpeayCMOTPEeHO HOPMaTUBHbLIMU
npaeBoBbiMM aktamn Poccuiickon ®depepaunn, Pecnybnukm TaTapcTah, AnacTtoBckoro
MYHUUMMNaNbHOIo panoHa Ans npegoctaBneHns MyHUUMnanbHOW yCnyri;
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4) oTKa3 B nNpueme [OOKYMEHTOB, nMpefocTaBreHne KOTopbIX  NpeaycMOTPEeHO
HOpMaTMBHbIMW MpaBoOBbLIMM akTamu Poccuickon ®depepaumn, Pecnybnukn TaTtapcrtah,
AnacToBCKOro MyHMUMMNANbLHOIO panoHa And MNpefocTaBfeHus MyHUUunanbHOW YyCryru, y
3aaBuUTens;

5) oTka3 B nNpefoCcTaBfieHUN MYHUUMNANbHOW YCNYrn, ecrnn OCHOBaHWSA OTKa3a He
npegycMoTpeHbl beaepanbHbIMM 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMMU MHbIMU
HOpMaTUBHbIMA MNpaBoBbIMM akTamu Poccunckon degepaunn, Pecnybnukn TartapcrtaH,
AnacToBCKOro MyHMUMNANbHOro pamoHa;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeAoCTaBNEHNN MyHULMNANbHOW yCrnyru nnatbl, He
npegycMOTPEHHON HOPMaTUBHLIMKU MpaBoBbIMW akTamu Poccunckon depepaumm, Pecnybnukn
TaTtapcTaH, AnacToBCKOro MyHUUUNANbHOro panoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOrO nuua Mcnornkoma, B MCMpaBfieHUU LOMyLEeHHbIX
oneyaTok M OWMOBOK B BblAaHHbIX B pes3yrnbTaTe npefoCcTaBfieHUs MYHWUUNAanbHOW YCIyru
AOKyMeHTax nMbo HapyLLeHne YCTaHOBMEHHOIo CpoKa Taknx ncnpasneHuni.

8) HapyweHMe cpoka MM nopsidka  Bblgayn  OOKYMEHTOB MO  pesynbrtatam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHoBMNEHNe npefoCTaBfieHUss MyHUUMMNANbHOW YCIyrn, ecrnn OCHOBaHUS
NPUOCTAHOBMNEHNS He npedycMOTpeHbl dedeparnbHbIMM - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUM C HUMU MHLIMWU HOPMAaTMBHbLIMW MpaBoOBbIMKM akTamu Poccuickon Pepepauuu,
3aKOHaMW M WHbIMW  HOPMAaTUBHbIMW  MNpaBOBbIMM  akTamu Pecnybnvkn TaTapcTaH,
MYHUUMNAaNbHbLIMU NPaBOBbIMU akTaMMu.

10) TpeboBaHue y 3aaBuTeNs Npu NpeaocTaBneHnn MyHULMNanbHOW yCrnyrn JOKYMEHTOB
UM uHgopmauuu, OTCyTCTBME WU (MNN) HEOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb npwu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMblX And npeaocTaBneHns
MYHUUMNANbHOW ycnyru, NMbo B NpefoCcTaBleHUn MyHUUMNANbHOW YCryrn, 3a UCKIYEHUEM
cny4yaes, NPenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-P3.

5.2. YKanoba nogaetca B NUCbMEHHOW opMe Ha OymaxHOM HocuTene wunn B
3MEKTPOHHOM hopme.

XKanoba wmoxeT OblITb HanpaeneHa no noyte, 4eped MOLl, ¢ uncnonb3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  oduuymanbHOro  canTta
AnacTtoBckoro MyHuumnaneHoro parvioHa (http://www.apastovo.tatarstan.ru), EguHoro noprtana
rocydapCTBEHHbIX W MyHuUMnanbHbix ycnyr Pecnybnuku TaTtapctan (http://uslugi.tatar.ru/),
EauvHoro noptana rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. Cpok paccmoTpeHus xanobbl - B Te4eHne naTHaguatn paboumx OHen co OHsA ee
pernctpauun. B cnydyae obxanoBaHus OTka3a opraHa, NpeaoCTaBnSALWEro MyHUUMNanbHY
yCnyry, OOSDKHOCTHOrO nvua opraHa, npefocTaBnstowero MyHUUunanbHyo ycnyry, B npueme
AOKYMEHTOB Yy 3asBUTENS NMOO B UCMpaBneHUN AONYLLEHHbIX OnevaToKk 1 owmnboK unm B cnyyae
00XXanoBaHMs HapyLEeHWS YCTAHOBMIEHHOrO CpoKa TaKMX WUCMPaBfieHUN - B TevyeHue naATu
paboynx OHEeNn Co OHA ee perncTpauuu.

5.4. Y)Kanob6a gomkHa cogepxaTb CreayrLyo MHGPOopMaLmLo:

1) HanMmeHOBaHWe opraHa, NpeoCTaBNALWEro ycnyry, AOMMKHOCTHOIO Nuua opraHa,
nNpegocTaBnAOLWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peleHns U OencTsus
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) camunuio, nms, OT4eCTBO (MocnegHee - NpUM  HanmuMyuu), CBeAEeHUss O MecCTe
XntenoCcTBa 3assBuTens - duandeckoro nuua nmbo HauMeHOBaHWe, CBedeHUss O MecTe
HaxoXOeHMa 3asiBUTENs - pUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPY HANMYMK) U NOYTOBbLIN agpec, NO KOTOPbIM
AOIMKEH ObITb HanpaBneH OTBET 3asABUTENIO;
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3) cBegeHna o6 obxanyembix peleHuax u agencteusx (6e3gencTBuM) oprawa,
nNpegocTaBnALWLEro MyHMLMNANbHYO YCryry, AOMMKHOCTHOIO Nnyua opraHa, npegocTaBnstoLLero
MYHULUMNANbHYIO YCyry, UNn MyHULMNANbHOro Cry>XKallero;

4) noBoAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnemM U AencTBuem
(6espenctBnem) opraHa, npeaoCTaBASAOWEro Yycnyry, [AOSDKHOCTHOrO fvua  oprasa,
npegoCcTaBnALWEro yCryry, unm MyHULUMNansHOro crnyxatyero.

5.5. K xanobe wmoryT ObiTb NPUNIOXEHbI KOMUW [JOKYMEHTOB, MOATBEPXAAKLLMX
N3NOXeHHble B Xanobe obctoatenbctBa. B Takom crnydae B xanobe npuBoguTCA NepeyeHb
npunaraembixX K HeM JOKYMEHTOB.

5.6. Mo MHeHuto npokypatypbl PT, degepanbHbin 3akoH oT 27.07.2010 Ne210-d3 He
copepxut TpeboBaHust O nognucaHum xanobbl 3aaBuTenem. Kakumx-nmbo pasbsiCHEHWMA O
nopsigke naeHTuduKaumm 3assBuTensa npyv OoTCYTCTBMM NOLNUCK NPOKypaTypa aTb HE MOXeT.
BY «U3CU PT» 3anpouweHbl pasbsacHeHns n3 MuHakoHompassutus PP, HO OTBET noka He
nocTynun.

Moatomy peweHne no nyHkTy 5.6 (oCcTaBnNaATb WNU  UCKNKOYATb) OCTaBfEHO Ha
YCMOTpEHWe opraHa, NnpeaoCcTaBnsaloLLero MyHULMNaneHy ycnyry.

5.7. Mo pe3ynbTatam paccMoTpeHusa xanobbl pykoBogutens WMcnonkoma (rnaea
MYHULMNANbHOIO panoHa) NPUHUMaEeT O4HO U3 CreayoLWnNX peLleHni:

1) ypoBneTtBopsieT xanoby, B TOM 4ucrne B (OpME OTMEHbl MPUHATOrO pPeLUeHUs,
ncnpasneHna AonyLeHHbIX OpraHoM, nNpefoCTaBnsloWUM YCryry, oneyaTtok M owunbok B
BbldaHHbIX B pe3ynbTate npeaocTaBfeHns YCnyru [OOKyMeHTax, BO3BpaTa 3asiBUTENO
AEHEeXHbIX CpPeacTB, B3MMaHuWe KOTOPbIX He nNpefyCMOTPEHO HOPMAaTMBHbIMU MNPaBOBbIMU
akTamn Poccunckon degepaumm, HopMaTMBHLIMU NPaBOBbIMKU akTamu Pecnybnunkn TatapcTaH,
a Takke B MHbIX oopmax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee OHA, cneaylowero 3a AHEM MPUHATUS peLleHus, yKa3aHHOro B HacTosLEM
MyHKTE, 3a8BUTEN0 B MUCbMEHHOW DOPME M MO XenaHuo 3asBUTENS B 3NEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTaX pacCMOTPEHUS Kanoobl.

5.8. B cnyyae npusHaHus xanobbl noanexawien yooBrneTBOPEeHNO B OTBETE 3asBUTENIO
AaeTcsa MHgopMmauma o OeUCTBUSX, ocyLlecTBndeMblx [lanaTon, B Lensx HesamennnTenbHoro
YCTPAHEHUS] BbISBMEHHbLIX HApPYLEeHUA MNpU OKasaHUM MYHULMNANbHOM YCNyrM, a Takke
NMPUHOCATCA W3BUMHEHUA 3a [OCTaBfeHHble HeynobcTBa W yKkasbiBaeTcs WHGopMauusi o
AanbHenWnX OencTBusX, KOTopble HEeODXOAMMO COBEPLUMTL 3aSBUTENIO B LIENSAX MOMyYeHUs
MYHULIMNANbHON YCNYru.

5.9. B cnyyae npusHaHusa >kanobbl He noanexaiwien YyOoBNeTBOPEHUK B OTBeTe
3aABUTENIO, AAOTCA apryMEHTUPOBAHHbIE PA3bACHEHUA O MPUYMHAX MPUHATOrO peLleHusd, a
TakKke MHpopmauusa o nopsiake o6XxanoBaHUSA NPUHATOrO pPeLLeHMs.

5.10. B cnyyae ycTaHOBMEHUs B Xo4e WNU MO peaynbTatam pPacCMOTPEHUst Xanobbl
NpU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UMM MPECTYNNeHnsa OOSMKHOCTHOe
nMuo, paboTHUK, HaOEerNeHHble NOSTHOMOYUAMM MO PACCMOTPEHUIO XKanob, HesameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NpoKypaTypbl.

6. OcoBEeHHOCTUN BbINONHEHUS aAMUHUCTPATUBHbIX NpoLeayp (AencTenin) B
MHOrOMYHKLMOHATNbHbIX LIeHTpax npeaocTaBneHnst rocyqapCTBEHHbIX U MyHULMNANbHbIX

ycnyr

6.1. OnncaHMe nocnenoBaTenbHOCTM AEUCTBUM NPU NPEAOCTaBNeHNN MyHULMMNANbHOM
ycryru BkrtovaeT B cebsi cnepgytowme npoueaypbi:
1) uHcbopMMpoBaHMe 3asiBUTENS O NOPsSAKE NpeaoCTaBNeHnst MyHUUUNAanbHOW YCIyri;
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2) NpUHATME W perncTpauus 3asBfeHna U OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) hbopmmpoBaHne © HanpasrieHVe MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTBywoLMe B NpeaoCTaBlneHum MyHUUMNanbHOW YCrnyru, B TOM YucCfe Mo KOMMEKCHOMY
MeXBeZJOMCTBEHHOMY 3anpocy;

4) npoBepka  AENCTBUTENbHOCTU  YCUIIEHHOW  KBanUUKauMOHHON  LNdpOBON
3MIEKTPOHHOM  NOAMUCKU  3adABUTENS, WCNOSIb30BaAHHOM NpW  nojade 3asBfeHna o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asiBreHna ¢ JokymeHTamu B lNanarty;

6) Bblgava 3asiBUTENIO pesynbTaTa MyHUUMNanbHOW yCnyru.

6.2. lHpopmupoBaHne 3aaBuTenda O NOPsSAKe MpefoCTaBreHns MyHUuMnanbHOU
ycnyrm

3asasutenb BrnpaBe obpatutbcss B MOLL nuyHo, no TenedoHy n (Mnun) 3neKTPOHHOWN
noyTe A4ns Nony4yeHns KOHCynbTauuin o NOpsSAaKe NonyvyeHns MyHUUMNanbHON YCnyru.

Cneuupanuct MOLU vHdbopmupyeT 3asBuTens, B TOM 4YUcCre no coctaBy, dopme
npeacTaBnsemMon OOKyMeHTauumM W ApyruM Bompocam Ansi NOofyYeHust MyHULMNanbHOM
yCrnyru v npu Heo6xoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3asButenb MOXeT NonyyYnTtb  MHGOPMaUMlO O rnopsigke  npeaocTaBneHus
MYyHUUMNanbHOW ycnyru nytem csobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBASATCA B AEHb
obpalleHuna 3aaBuTens.

PesynbTaT npoueayp: WHgopmauua no coctaBy, opme npeacTtaBnsaemMon
AOKYMEeHTauun u gpyrum Bornpocam nonyyeHnss MyHuuunanbHoOm ycryru.

6.3. MNMpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTernb NUYHO, Yepes AOBEPEHHOE NNLO UNKU B 3NEKTPOHHOW cbopme nogaeT
NMUCbMEHHOE 3asiBNeHne O NpeaoCTaBNeHNUN MyHUUMNANbHOM YCiyrm W npeacrasnseT
AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacTtosiwero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3agBneHne O npenocTaBfieHUM MYHUUMNANbHOW YCIYyrM B 3MEKTPOHHOW dhopme
HanpaensieTcs 4Yepes3 [lopTan rocyaapCTBEHHbIX W MyHUUMNANbHbIX ycnyr Pecnybnuvku
TaTtapctaH. Pernctpaumss  3asBfieHusi, MNOCTYNMBLUEIO B 3NIEKTPOHHOM  dhopme,
OCYLLIECTBMNSAETCH B YCTAHOBMNEHHOM MOpPSAKeE.

6.3.2. Cneumanuct MOLl, segywnn npvem 3asiBfieHWN, OCYLLECTBRSET npouenypsl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNSAOTCS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.

6.4. dopmumpoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCTBMM C pernameHTom paboTel MOL:

npoBepseTr  AEeUCTBUTENbHOCTb  YCUMEHHOM  KBanMUKaLMOHHOMN undpoBon
3MIEKTPOHHOM  NOAMUCK  3adBUTENS, WCMNOSMb30BaAHHOM NpW  nogade 3asBfeHUd o
npegocTaBfieHMM MyHULMNANbLHOW YCIYTN;

dopMupyeT 1 HanpaBnaeT MexXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTBylOLLME B
npegocTaBneHnM  MyHUUunNanbHOM  ycriyr, B TOM  4YUcne MO KOMIMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpoueaypbl, ycTaHaBnMBaeMmble HACTOALMM MYHKTOM, OCYLLECTBMATCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,
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PesyanaT npoueayp: HanpaBJfieHHbl€ 3arnpocChl.

6.4.2. Cneumanuct M®Ll nocne nony4eHna oTBETOB Ha 3anpocbl hopmupyeT naket
AOKYMEHTOB M HanpasnseT ero B lNanaTty B nopsake, yCTaHOBIEHHOM perfiaMeHToM paboTbl
ML,

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASIOTCSA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpaeneHHble B [1lanaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneunanuct MOL, npu nocTtynneHun pesyrnbTata MyHUUMNAnbHOW yCryrn u3
ManaTbl perncTpypyetr ero B YCTAHOBMEHHOM MopsAke. u3BelwlaeT 3asBuTens (ero
npeacraBuTeNs) ¢ UCNonb3oBaHNeMm crnocoba cBA3N, ykasaHHOrO B 3asBMNeHUN, O pesyrnbTaTe
npeaocTaBneHnss MyHULMNansHoM ycryru.

Mpouenypsl, ycTaHaBNMBaeMble HACTOALWMM MOAMYHKTOM, OCYLIECTBNAITCA B AeHb
NOCTYNNeHna AOKYMeHTOB u3 [anartbl.

PesynbTat npoueayp: u3BelleHWe 3aaBUTens (ero npeacraBuTens) o pesynbtarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM yCryrm

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBMSAOTCA B NOPSAKe
o4YepedHoOCTH, B eHb NpubbITUA 3asgBUTENSA B CPOKU, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoLl.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrnbTaT MyHULUMNAIbHON YCyru.
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MpunoxeHne Ne1

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEnND).
(ans ropungnyecknx nuu, - NONTHOE HauMeHOBaHWMeE,
OpraHmM3aumnoHHO-NpaBoBas opmMa, CBELAEHMS O
rocygapCTBEHHOW pernctpaumn; ana uanyeckmx nmu -
dammnus, ums, OTYECTBO, NACMOPTHLIE AAHHbIE,
perncTpaumio No MecTy XUTENbCTBa, TenedoH)

3AABNEHNE
O pPacTopXXEHUWN OEeNCTBYIOLLErO OTOBOPa apeHabl MyHMUMNANbHOIo MMyLLECTBa

Mpowy Bac pacToprHyTe [OEWUCTBYOLWMUKM [OroBOp apeHdbl MyHUMUMNAnbHOro
nmyuiectsa Ne oT r. B CBSA3U C
[na opmnanyecknx nuuy: ONPH
WHH
K 3aaBneHuo npunaratoTca crnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:
1) Konnst 4OKYMEHTOB, yOOCTOBEPSAIOLWNX NMUYHOCTb NpeacTaBUTeENs lopuandeckoro nuua
(konusa nacnopTa).
2) YypeguTernbHble AOKYMEHTbI OpUANYECKOro nuua (ycras, yuypeauTernbHbli A0roBOp).
3) Konua pgokymeHTa, yadocToBepsiowero npasa (MOMHOMOYMS) npeactaBuTens
PU3NYECKOro MM KPUANYECKOro nuua, ecnu c 3adBrneHveM obpallaeTtcs npencraBuTenb
3asBuTenNs (4OBEPEHHOCTb, BbIMMCKa M3 NPOTOKOSa cobpaHus).
4) Konusi OenCTBYOLLEro OOroBopa apeHabl MyHuumnanbHoro mmyuwiecrtsa. Ob6s3ytocb
npw 3anpoce NpeaocTaBUTb OPUrMHarnbl OTCKAHMPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (®PN0)
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HpuresermeNo2

TpeboBaHve O npuvBedeHWUM B MPUMOXEHWEe K agMWHUCTPATUBHOMY pernameHTy 6rok-
CXeMbl MpefocTaBreHna rocygapctBeHHon ycnyrn (NyHKT 16 [MpaBun  paspaboTku u
YyTBEPXOAEHUS aAMUHUCTPATMBHbBIX pPerfamMeHToB MpedoCTaBreHuss rocydapCTBEHHbIX YCyr,
yTBEPXKOEHHbIX nocTaHoBreHnem [lpasutensctea Poccuinckon ®epepaumm ot 16.08.2011
Ne373) yTpatuno cuny B CBI3W C u3gaHueM noctaHoBnenus [MpasutenbsctBa Poccuiickom
depepaumm ot 13.06.2018 Ne676 «O BHECEHUN N3MEHEHMI B HEKOTOpPbIE aKTbl [1paBmTenbcTBa
Poccunickon degepaumm B CBS3M C ONTUMM3aAUMEN nopsiaka pas3paboTkm u yTBEPXKAEHUSA
aAMUHUCTPATUBHbLIX PErfamMeHTOBY.

CooTtBeTCcTBYIOLLME U3MEHEHUS MOArOTOBMEHbI ANs BHeceHus B [lopagok paspaboTku u
yTBEPXKOEHUS aAMUHUCTPATMBHLIX pPernaMeHToB NpefoCTaBfeHns rocygapCTBEHHbIX YCnyr
WUCMOMHUTENbHBIMM ~ OpraHamu  rocygapctBeHHon  Bnactm  Pecnybnuvkm  TaTapcrtaH,
yTBEPXKAEHHbIMN  nocTaHoBneHnem KabuHeta MuHuctpoB Pecnybnukn TartapctaH oOT
02.11.2010 Ne880.

Flounoxenne Ne3

WcknioyeHo BBUOY N3MEHEHUS onpeaeneHnst TepMuHa «yganeHHoe paboyee mecto MOLL» MNMKM
PT Ne593
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MpunoxeHue Ne2

PykoBoauTtento

NcnonHutensHOro komuTeTa
MYHULMMNANbHOIO
panoHa Pecnybnuku TaTtapctaH
Or:

3agBneHune
00 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobwao 06 ownbke, [OMYWEHHONW NPU  OKA3aHUM  MYHMUMMANbHOW  yCryru

(HanmeHoBaHwMe ycnyru)
3anucaHo:

rlpaBI/IJ'IbeIe cBedeHn4d:

Mpowy wucnpaBuTb AOMYLIEHHYD TEXHUYECKYHD OLIMOKY U BHECTU COOTBETCTBYHLLME
N3MEHEHMS B JOKYMEHT, SBMSIOLMICS pe3ynbTaToM MyHULMNANbHON YCryri.

Mpunarato cnegyroLimMe AOKYMEHTbI:

1.
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2.
3.
B cnyyae npuHSTUS pelueHns 06 OTKIOHEHUW 3asiBrieHNst 06 MCnpaBrneHny TeXHUYECKON
OLLMGKM NpoLUy HafnpaBUTb TaKoe peLlEeHUE:
NOCPEACTBOM OTNPaBreHNs 3NEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;
B BAE 3aBEPEHHOM KOMMN Ha GyMa)XHOM HOCUTere NOYTOBbIM OTrNpaBrieHNEM Mo adpecy:

MooTBepkgato CBOe corflacve, a Takke corfacue npeactaBnseMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTeMaTU3aumIo, HaKOMMEHWe, XpaHeHue, YTOYHEeHue
(obHOBMEHME, W3MEHEHME), WCMONb3OBaHME, pacnpocTpaHeHne (B TOM 4ucre nepegady),
obesnuunBanHve, 6NoKMpoBaHME, YHUYTOXEHUE MEpPCOHarbHbIX OAHHbIX, a Takke WHbIX OENCTBUN,
HeobxoamMMbIX anst 06paboTkM NepcoHanbHbIX aHHbIX B paMKax nNpeaoCTaBneHnst MyHULMNanbsHON
ycnyru), B TOM 41cre B aBTOMaTU3MPOBAHHOM peXmMe, BKITHYasa NPUHATUE peLUeHnA Ha X OCHOBE
OpraHOM MNPefoCTaBNSOWMM MYHULMNAbHYK YCRyry, B LEnsX NpeaocTaBrieHns MyHUMUMnanbHOM
ycnyru.

HacToawmm noareepaato: CBEAEHMs!, BKIOYEHHbIE B 3asiBMEHME, OTHOCSLUMECS K MOeW
FNIMYHOCTU W MPEACTaBMASEMOMY MHOK fuUy, a Takke BHECEHHble MHOK HWXKe, [OCTOBEpPHbI.
[oKyMeHTbI (KONUM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHWUO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBJIEHHbIM 3aKkoHogaTenbCcTBoM Poccunckon Pefepaunn, Ha MOMEHT nNpeacTaBneHus
3asiBMNEeHNst 3TN OKYMEHTbl AENCTBUTENbHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyacTue B Onpoce Mo OLEHKe KayecTBa NpedoCTaBfEHHON MHe
MYHULIMNANbHOW YCryrn no TenedoHy:

(naTa) (mognuce) (©.1.0.)

MpunoxeHve
(cnpaBoyHoe)

PekBnanTbl 4OSMKHOCTHBIX UL, OTBETCTBEHHbIX 3a npepnocrtasrieHne MyHMLLMHaﬂbHOﬁ ycnyrm vm
OCYLLEeCTBIALWNX KOHTPOJIb €€ NCNOJIHEHUA

Mcnonkoma AnacTtoBCKOro MyHMLMNANbHOroO panoHa
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[omkHocTb | Tened | ONeKTpPoHHbIN agpec
OH

Pykosoant | 8(8437 apast@tatar.ru
enb 6) 22-
ncnosfkoma 1-41
Ynpasnsatw | 8(8437 apast@tatar.ru
LMW 6) 21-
Jenamu 5-13
ncnosnkoma
Mpencepat | 8(8437
enb 6) 22- | rustam.zamdihanov@t
nanatbl 4-71 atar.ru
Cneunanuc | 8(8437 | elvira.amirova@tatar.r
T nanatbl 6) 22- u

4-54

CoBeT AnacToBCKOro MyHULUMNAbHOIO pamnoHa
HOmKHOCTb TenedoH OneKTPOHHbI agpec
MaBa 8(84376)21-2-52, apast@tatar.ru
21-3-52




