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NOCTAHOBNEHWE KAPAP
or « 11 » aerycra  2020r. Ne 17

O6 yTBepXKAeHMM agMWHUCTPATUBHOrO pernamMeHTa
NpedocTaBnNeHns  MYHWUUMAaNLHOR  yecnyrm  no

COBEpPLIEHHID HOTapUanbHbLIX DeUCTBUN:
yAocToBepeHue 3aBelllaHusi wWnM  yOooCTOBepeHue
OOBEepPEeHHOCTH Yrap-ATkIHCKOMY cenbCKOMY

noceneHnw ApCKoOro MyHWMUMNANbHOrO panoHa
Pecnybnukn Tatapcrtan.

B uensix peanusauun PegepalibHoro sakoHa ot 27 wons 2010 rogaa Ne 210-03 «0©6
opraHusauun NpesocTaslneHns rocyaapCTBEHHbIX U MyHULUMNANbLHBIX YCIYI», PYKOBOACTBYSICS
nocraHosneHuenm Kabuneta MuHuctpos PecnyGruvky Tartapctan ot 02.11.2010 Ne 880 «O6
yTeepkaeHnn lopsaka paspaboTkn W YTBEPMIEHUA aoMUHUCTPATUBHbLIX pernameHToR
NPefoCTaBneHns] rocyRapCcTBEHHbLIX YCINyr MWCMOMNHATESbHLIMA OpraHamy rocyAapcTBeHHON
Brnactn Pecnybrvku TaTapctaH v O BHECEHMW W3MEHEHWW B OTAElbHble€ MOCTaHOBIICHUS
Kabuneta MwnvctpoB Pecny@nukw Tatapcran», B COOTBETCTBMM C TNOCTAHOBNEHWEM
WcnonHuutensHoro komuteTta «O [lopagke paspaboTkn U YTBEPXKOAEHUS aOMUHUCTPaTUBHbLIX
pernamMenTos NpesocTaRnNeHus MyHUUMNanbHsbix yenyr», WcnonHuTencHe koMmuret Yrtap-
ATBIHCKOTO CEMbCKOro MOCeneHns Apckoro MyHuuunansHoro pavoda Pecnybnukn Tatapctad
MOCTAHOBNAET:

1. YTBEepauTe AOMUHUCTPATUBHBLIA permaMeHT NpegocTaBneHusl MyHULUMNAanbHOR yeryry
Mo COBEpPLUEHMIO HOTapuarnbHbIX OSWCTBMIA: YOOCTOBEpeHMe 3aBeluaHus WM Y4O0CTOBEpeHue
NOBEpEHHOCTU YTap-ATHIHCKOMY CerbCKOMY MOcCEeneHnid ApCKOro MYHULMUManbHoOro panoHa
PecnyGnuku TaTtapctaH , COrnacHo NPpUoKeHuIo,

2. OnybnvkoBaTh HacTodlwee noctaHosneHue Ha OduuuansHOM rnoprane npasBoBOW
uHpopmaumm Pecnybnukn Tatapctad (hitp:pravotatarstan.ru} »n  obHapogosatk nyrtew
pasmelleHus Ha obunansHoM cante Apckoro MYHULUKNaNbHOTO pAancHa
(http:arsk.tatarstan.ru).

3. KoHTponb 3a NcnonHeHnem HacTOALLErO NOCTAHOBIEH A OCTABNSAK 3a CoDON.

,._-u...._‘

[Masa YTapsﬁﬂbmWQ

Ceant{or;éﬁﬂQCenqugw Myxametranuesa Al




MpunoxeHwne

K MOCTaHOBJIEHUIO
McnonHuTensHOro kKommrteTa
YTap-ATbIHCKOrO CenbCKOro
noceneHuns Apckoro
MYHULUMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT « 11 » aBrycta 2020 r. Ne 17

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHUUUNanbHOM yCNyru no CoOBepLUEHUIO HoTapuarnbHbIX
OEeUCTBUN. yAOCTOBEpEHME 3aBeLLUaHUA UK yAOCTOBEepeHue JOBEPEHHOCTH

1. O6wme nonoxeHus.

1.1. HacTtosilwumin agMUHUCTPATUBHLIN pernameHT NpeaocTaBfeHUs MyHULMNanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHO4apT W NOPSAOK NpeaocTaBfieHus
MYHULMNANbHOMW YCMyrM MO COBEPLUEHMIO HOTapuarbHbIX [OEWCTBUMWA: YOOCTOBEPEHUe
3aBeLaHna nnu yaoctoBepeHne JOBEPEHHOCTHU (Aanee — MyHuuunanbHas ycnyra).

1.2. Mony4atenn MyHUUunNansLHOW ycnyrn: usmyeckue nuua (ganee - 3agBuTernb).

1.3. MyHuMumMnanbHasa ycnyra nNpegocTaBnseTca UCMONMHUTENbHbIM KOMUTETOM YTap-
ATBIHCKOro CeNnbCKOro noceneHns Apckoro MyHuuUmMnansHoOro panoHa (ganee — Micnonkom).

1.3.1. MecTo HaxoxgeHne Mcnonkoma: c. YTtap-Atbl, yn. KoonepaTtusHas, 4. 22.

"padmk paboThbi:

noHegenbHUK —NaTHMUA: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHW.

Bpems nepepbiBa ona otabixa U NUTaHUSA yCTaHaBNUBAETCHA NpaBunaMmn BHYTPEHHEro
TPyAoOBOro pacnopsaka.

CnpaBo4HbIvi TenedoH 88436650331.

[Mpoxoa No AOKyMeHTaM ya0CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WHGOPMaUUOHHO-
TeNeKkOMMYHUKaUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW ycCryre, a Takke O MeCTe HaxoXOeHusa u
rpaduke pabotbl cnonkoma MoxeT ObITb nosny4veHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMIO O MyHULMNANbHOW yCnyre, pacnosioXeHHbIX B NoMeLleHusax Mcnonkoma, ang
paboTbl C 3a9BUTENSAMMU;

2) nocpencTBoM ceTn «MHTepHeT» Ha odmumnmanbHOM canTe MyHMUMNANbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EanHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkumn) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npu yCTHOM oBpaLLeHnm - IMYHO UK MO TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ucrne B hopMe ANEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OymMakHOM HOCUTene Mo noyTe, B 3NIEKTPOHHON hOPME MO 3MNEKTPOHHOW NoYTe.

1.3.4. WHdopmauma no Bornpocam NpefoCcTaBfeHUss MyHUUMNArbHOW  YCnyru
pa3smellaeTcsa cneumanuctom Otgena Ha ouumnanbHOM canTe MyHUUMNAanbHOro panoHa u
Ha MHPOPMALMNOHHbIX CTeHAAX B nomeLleHnax Micnonkoma ans paboTbl C 3asgBUTENSMUN.



http://www.arsk.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MHdopmaums Ha rocyaapCTBeEHHbIX sidblkax Pecnybnukn TaTapcTtaH, pasmellaemas
Ha WHAOPMAUMOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMNanNbHOro panoHa B
WHPOPMaLNOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKNOYaeT CcBeAeHus O
MyHULMNANbHOW ycnyre, cogepxawuecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbLIX MPAaBOBLIX aKTOB, Perynupylowmnx npegocrasfieHne
MyHUUMMAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB UX oOuumansHOro onybnvkoBaHus), pasMelleH Ha oduuuansHOM caunTe
MYHULMMNANbHOrO panoHa B MHAOPMALMOHHO-TENTEKOMMYHUKALUWMOHHON ceTu «HTepHeT», B
rocygapCTBeHHOM NHPOPMaLIMOHHOM cucreme «PeecTtp rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosiwem PernameHTe UCnonb3yloTcs cneayrowme TepMUHbl U onpeaeneHuns:

3aBeljaHne - COCTaBMeHHOE B COOTBETCTBMU C OEVCTBYHOLLMM 3aKOHOAATENbCTBOM U
no onpegeneHHon dopme, HoTapuarbHO 3aBEepPeHHOE [UCbMEHHOE pacnopsikeHune
BNnagenbua UMyLlecTBa, LEHHOCTEN, AEHEXHbIX BKMaZoB O TOM, B Ybe BnageHuwe OOormkHa
ObITb NepefaHa ero COOCTBEHHOCTb NOCHe CMepPTH;

AOBEPEHHOCTLIO NMPU3HaAEeTCs NMMCbMEHHOE YMNOSTHOMOYME, BbldaBaemMoe O4HUM JTMLIOM
apyromy nuuy Ans  npeactaBuTenscTBa  nepen  TpeTbMmMu  nuuamun. [NrcbMeHHoe
YyNOSIHOMOYME Ha COBEpLUEHWEe CAeNnknm npeacraBuTenieM MoXeT ObiTb npeacTaBfieHo
npeacTaBnsieMbiM HENOCPEACTBEHHO COOTBETCTBYIOLWEMY TPETHEMY NULLY.

yoaneHHoe paboyee MecTO MHOrO(YHKUMOHAMNBHOIO LEHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgenexuve (ocbunc) MHOrOQYHKLMOHASTbHOTO LeHTpa npenocTaBneHuns
rocyAapCTBEHHbIX W  MyHUMUMNAnbHbIX YCIyr, CO30aHHOEe B CEefbCKOM MOCeNneHun
MYHULMNANbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LOedTeflbHOCTM MHOTOYHKUMOHAmNbHbIX LIEHTPOB
NpefocTaBfieHns  roCcyfJapCTBEHHbIX W MyHUUMNAanbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHnem [lpaButenoctBa Poccuiickon ®epepaummn ot 22.12.2012 Ne1376 «0O6
yTBepxaeHun [lpaBun opraHu3aumm OeATenbHOCTU  MHOrogYHKUMOHAlbHbIX LIEHTPOB
npefocTaBfeHns rocy4apCTBEHHbIX U MyHULUNANbHbIX YCITyr»;

TexHuyeckas owunbka - owubka (onucka, onedyatka, rpamMmaTudeckas wunu
apudmeTndeckas  owmbka nNmMbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCryrn), cBe4eHUsaM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHWS.

B Hactoswem PernameHTe noa 3adBneHMeM O nNpeaocTaBlieHUM MyHULMNANbHOWN
ycnyru (ganee - 3asBrieHne) NOHMMaeTCs yCTHOe obpalleHme.



2. CTaH,D,apT npepocTtaBlieHUA MYHMLIMHaﬂbHOVI ycnyrumn

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MYHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBaroLwmmn
MYHULIMNANbHYIO YCIYry Unm
TpeGoBaHue

2.1. HammeHoBaHue
MYHULMMNANbHOW YCIyrn

CoBeplleHne HoTapuanbHbIX  OEWACTBUN:
3aBeLlaHns UM yaocTOBEPEHNE JOBEPEHHOCTU

yaooctoBepeHne

pagocTpouTenbHbI Kogekc PO;
npukas ot 06.06.2017 Ne97

2.2. HammeHoBaHue
WUCMOSNTHUTENbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoyrnpaBfieHus,
HenocpeacTBEHHO
npeaocTaBnsoLWEero
MYHULMNAnNbHY ycnyry

NcnonHuTenbHbIN KomuteT  YTap-ATbIHCKOro CenbCcKoro
noceneHns ApCKOro MyHUUMNanbHOro pavioHa Pecnybnukn
TaTapcTtaH

YcTas;

2.3. OnucaHue pesynbtaTa CoBeplleHMe  HOTapuanbHbIX  OEWCTBUA  yOOCTOBEPEHME
npegocTaBneHns MyHULMNansHOW | 3aBeLLaHnsi Unu yaoCcToBEpPEHME JOBEPEHHOCTM.

ycnyru OTka3 B COBEPLUEHNM HOTapuanbHbIX AEACTBUN

2.4. Cpok npeaocTaBreHus YpocTtoBepeHue 3aBeLLaHus nnm yAOCTOBEPEHME

MYHULMNAnNbHOW yCnyru, B TOM
4yucne ¢ y4eTom HeobxogmMmocTun
obpalleHus B opraHusaumu,
y4acTByOLLME B NpeaocTaBreHnn
MYHULMNAnbHOW yCnyru, CPok
NPUOCTaHOBMEHUS
npeaoCcTaBfeHNs MyHMLMNANbHON
yCcnyru B crnyyae, ecnu
BO3MOXXHOCTb NPUOCTAHOBIIEHUS
npenycMoTpeHa
3akoHoaaTenbCcTBOM Poccuimnckom
depepaummn, Cpok Bblgaun
(HanpaBneHus) 4OKYMEHTOB,
SABNSAOLLNXCA pe3ynbTaToM
npefoCcTaBlEHNUsT MyHMLMNANbHON

AOBEPEHHOCTU OCYLLECTBNSIETCS B Te4eHnn ogHoro paboyero gHs,
C MOMeHTa obpaLleHus.

B cnyyae npuHsaTuS pelweHns o6 oTkasze B npedocTaBreHun
yCInyrn B Te4eHUnN Nt pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMA pelueHust 00 OTNOXEHUU COBEepLUEeHUS
HOTapuanbHOro AOENcTBMS B TedeHMM nATM paboumx OHen, c
MOMEHTa obpalLleHus.

lMpnocTaHoBneHne cpoka npeaocTaBneHns MyHULUNanbHOM
yCrnyrn He NpeayCcMOTPEHO.

Bbigava AOKYMEHTa, ABNSAOLLErocs pe3ynbTaTom
MYHMUMNANbHOW YCIyrM, OCYLIECTBINsieTCsl B OeHb obpalleHus
3asaBUTENs.

HanpaBneHve  OOKyMeHTa, SBMSAKOWEroca  pesynbTaToMm
MYHUUMNANbHOW YyCnyru, C WCMNofb3oBaHMEM cnocoba cBA3sw,
yKa3aHHOro B 3asiBNeHMn (N0 noYTe Unm Ha 3NEeKTPOHHbIN agpec)




ycnyrmm

He NpeayCMOTPEHO

2.5. NcyepnbiBaowmi nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUMU C
3aKkoHoaaTenNbHbIMU UM UHbIMU
HOpPMaTMBHbIMUW NPAaBOBbIMM
aKTamu 4ns npegocTaBneHus
MYHULMNAnNbHOM YCNyru, a Takke
ycnyr, KOTopble SABSITCA
HeobxoanMbIMN U 0bsa3aTENbHbIMMU
Ans npegocTaBneHns
MYHULUMNanbHbIX YCNYT,
noanexatunx npeacTaBrneHunto
3aaBUTENEM, CNOCOOLI NX
nosnyvyeHna 3asaBuTenem, B TOM
yucne B 3NeKTPOHHOM hopMe,
nopsiAoK Ux NpeacTaBneHns

1. Macnopt wnu JdpyrMe  OOKYMEHTbl, yOoCToBepsoLlme
NUYHOCTb 3asBUTENS.
2. YpocToBepsiemasi  [OBEPEHHOCTb, MpU  YAOCTOBEPEHUM

[I0BEPEHHOCTMW.
J[lOKyMeHTbI NpeacTaBnaAlnTCA NMUYHO

Mpukas o1 06.06.2017 Ne97

2.6. VcuyepnbiBatowwmm nepeyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbIMW aKTaMu 415
npegoCcTaBfeHNs MyHMLUMNANbHON
yCnyru, KOTopble HaxoaaTcs B
pacnopsiXeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOro
camoynpaBneHus u
noaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unm
opraHam MeCTHOro
camoynpaBfeHus opraHm3aummn un
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nosnly4yeHns 3asaBUTENAMU, B TOM
4yucrne B 3NeKTPOHHON hopMe,

lMony4aoTcsa B paMkax MeXBeaoOMCTBEHHOIO B3aMMOAENCTBUS:
CBefieHnst 0 rocnoLUnmHe.
CBepeHus, noaTBepXxaalwLme npaBo Ha NbroTbl NpU onnarte
rocyjapCTBEHHOWM NOLUSINHbI (npwn HeobxoanMocCTun
noaTBEPXAEHUS)

Mpukas ot 12.05.2017 Ne11H




nopsaaoK UX npeacTaBneHuns;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHust Nnbo
opraHu3auus, B pacropsikeHnn
KOTOPbIX HAXOAATCA AAHHbIE
[AOKYMEHThI

2.7. NcyepnbiBaoLwmi nepeyvyeHb
OCHOBaHWI N4 OTKasa B npueme
AOKYMEHTOB, HEOBXOaUMbIX A5
npegocTaBfieHNst MyHMUMNANbHON
ycnyru

OcHoBaHUs Ong oTKasa B npueme LOKYMEHTOB:

1) MNMogava JOKYMEHTOB HeHagnexallum nuuom;

2) HecooTtBeTcTBME npeacTaBfeHHbIX [LOKYMEHTOB MEpPeYHIo
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) B 3asiBneHun 1 npunaraemMbiX K 3adBNEHUO OOKYMeHTax
NMeTCs HEOroBOpeHHbIE ncnpaeneHus, cepbesHble
noBpexaeHns, He MnOo3BONALWME OAHO3HAYHO MCTONKOBaTb WX
cogepxaHue;

4) NpeacTtaBneHne JOKYMEHTOB B HEHaANEXaLLNn opraH

2.8. VcyepnbiBaloLwmnm nepeyeHb
OCHOBaHW 419 NPUOCTaHOBIEHNS
Unu oTKasa B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrn

OcHoBaHusA Ang NPUOCTaHOBMNEHNA NPeOCTaBNEHNSA YCNYrn He
npeayCcMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHune Takoro AeNCTBUSA NPOTUBOPEUNT 3aKOHY.

2) JenctBne noanexuT COBEPLUEHUMIO LOSMKHOCTHBIM NULOM
opraHa MeCTHOro camMoyrnpaBfieHNa [OpYyroro noceneHus unu
MYHULMNANBHOro panoHa

3) C npocbbo O COBEPLUEHUN HOTaApManbHOro AENCTBUS
obpaTtunca rpaxgaHuH, MNPU3HaHHbIA CyAOM HeaeecnocobHbIM
WM  OrpaHUYeHo paeecnocobHbiM, nNMBO npeacTtaBuUTENb, He
UMEIOLLIMIA HEODXOOUMBIX MOSTHOMOYUIA;

4) He nocrtynneHue nHdopmauum o6 ynnate rocyaapCTBEHHOM
NOWSIMHBbI U HOTapuanbHoro Ttapudga 4depes [oOcyLapCTBEHHYIO
NHPOPMALIMOHHYIO CACTEMY O  FOCYAApCTBEHHbIX U
MyHMUMNanbHbIX nnatexax (aanee — NMMC rMnM);

5) 3asButenem npenctaBneHbl OOKYMEHTbl He B MOSIHOM
o6beme, NMbo B NpeacTaBneHHbIX 3asBNeHnn 1 (UNn) JOKyMeHTax
COAEPXKNTCA HENONHAA 1 (UNK) HeAOCTOBEPHAS UHAOPMaLMS.




2.9. MNopsapgok, pasmep u
OCHOBaHWA B3VMaHMUs
rocygapCTBEHHOW NOLSIMHbI U
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNANsHON
ycnyru

MyHuuunanoHass ycrnyra 3a COBepLUEHME HOoTapuasbHbIX
AEeNCTBUN OKa3biBAeTCHA Ha NnaTtHon (BO3Me3HOW) OCHOBeE.

"ocymapcTBeHHas nownmHa

1) 3a ygocToBepeHWe [OBEPEHHOCTENW Ha CcoBeplueHue
caenok (caoenkn), Tpebywowmx (Tpebylowen) HoTapuanbHOM
dopMbl B COOTBETCTBMM C 3aKoHodaTenbCTBOM Poccuickon
depepauunn, - 200 pybnen;

2) 3a ygocToBepeHue nNpoumnx JOBEPEHHOCTEN, TpedyroLwmx
HOTapuanbHOM (opMbl B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccunckon ®epepaunn, - 200 pybnewn;

3) 3a yOoCToBEpPEHWEe [OOBEPEHHOCTEN, BbldaBaeMblX B
nopsiake nepeaoBepusi, B CryyasiX, ecriv Takoe yAOoCTOBepeHue
obsa3aTenbHO B COOTBETCTBUM C 3aKOHOOATENLCTBOM Poccuickon
depepauunn, - 200 pydnen;

4) 3a yoocTOBEpPEHME 3aBeLLaHNA, 3a NPUHATUE 3aKPbITOrO
3aBewaHus - 100 pybnewn;

5) 3a ypgocTtoBepeHMe  [OOBEPEHHOCTEM Ha  MpaBo
NONb30BaHUA WU (MNK)  PacnopsPKEHUST  UMYLLECTBOM, 3a
NCKIMIOYEHNEM UMYLLIECTBA, NPEeAyCMOTPEHHOro noanyHKTom 6
HaCTOSILLLEro NyHKTa:

OeTaAM, B TOM YuCEe YCbIHOBMEHHbIM, CYnpyry, poauTensm,
NONHOPOAHbIM OpaTbsaM 1 cecTtpam - 100 pybnewn;

apyrmm duamyeckum nuuam - 500 pybnen;

6) 3a yOoCTOBEpPEHWE [OOBEPEHHOCTEW Ha  MpaBo
NOMNb30BaHUA U (UNIM)  PacropsKeHUA aBTOTPAHCMOPTHbLIMU
cpeacTBamu:

AeTaM, B TOM YuUCrie YCbIHOBMIEHHbIM, CYNpyry, poanTensm,
NONHOPOAHbIM OpaTbaM 1 cecTtpam - 250 pybnen;
apyrmm dusumyeckum nuuam - 400 pybnen;

3a HoTapuanbHble AENCTBUA, COBEPLLUAEMbIe BHE NMOMELLEHNS

NCNONHUTENBbHOrO KomuteTa CenbCKOoro noceneHus,

rocygapCtBeHHass  NOWMWHa  ynnadvmBaeTca B pa3mepe,

yBEeNM4yeHHOM B nosiTopa pasa.
HoTtapuaneHbin Tapudg — 200 pybnen. MuBanngam 1-2 rpynnbl

nn.1 n.1 cr.333.24 HK P® (4yacTb
BTOpasi)

n.6 4.1 cr.22.1 OcHoB
3akoHopgaTtenbcTBa P® o
HoTapuaTe oT 11.02.1993 Ne
4462-1

nn.3 n.1 ct. 333.24 HK P® (4actb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpAas)
nn.15 n.1 ct. 333.24 HK PO
(4acTb BTOpAas)

nn.16 4.1 ct. 333.24 HK P®
(4acTb BTOpas)

y.2 cT1.22.1 OcHoB
3akoHopgartenbctBa PP o
HoTapuaTe oT 11.02.1993 Ne
4462-1

n.1 4.1 c1.333.25 HK P® (yacTtb
BTOpas)




100 py6nen, nerota 50 %.

B cnyyae BHeceHWs U3MEHEeHWI B BblOaHHbLIN MO pe3ynbTaTtam
npefocTaBneHns MYHUUMNANbHOW ycnyru [AOKYMEHT,
HanpaBneHHbIX Ha WCMNpaBrieHne oWMOOoK, AONYLIEHHbLIX MO BUHE
opraHa u (MnNn) OOMMKHOCTHOrO nuua, nnata C 3asBUTEns He
B3MMaeTcs

CtaTtbsa 8 ®egepanbHOro 3akoHa
o1 27.07.2010 N2210-$3

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOO6X0ANMbBIMU U
obs3aTenbHbiMK AN
npegoCcTaBfeHNs MyHMLMNANbHON
ycnyru, B TOM YMcCrie CBeeHUs o
AOKYMEHTE (OOKYMEHTaXx),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmMsaumsamMm, y4acTBYHLLMMN B
npegocTaBfeHMM MyHULMNANbHbIX
ycnyr

MpenoctaBneHve Heobxoanmbix M 06A3aTENbHbLIX YCAyr He
TpebyeTca

2.11. MNopspok, pasmep n
OCHOBaHWSA B3MaHMWs nnatbl 3a
npenocTaBieHne yCnyr, KOTopble
SABNSAOTCA HEOOXOOMMbBIMUN U
obs3aTenbHbiMK ANA
npenocTaBneHus
rocygapCTBEHHOW yCryru, BKo4as
MHdOpPMaLUIoO O METOAMKE pacyeTa
pasmepa Takon nnatbl

MpepoctaBneHme HeobXoouMbIX U 00A3aTenbHbIX YCMAYr He
TpebyeTca

2.12. MakcumarnbHbIN CPOK
oXngaHusa B oMepeau npu nogadve

Mopaya 3asiBNEHMs Ha NonyyYyeHne MyHULMNanbHON yCnyru npu
HanM4Mm oyepeam - He 6onee 15 MUHYT.




3anpoca o npeaocTaBieHnn
MYHULMMANbHOW YCNYrn, yCnyru,
npeaocTaBfisieEMON opraHM3aumnen,
y4yacTBYOLLEN B NpeocTaBeHnn
MYHULMMNANbHOM yCnyru, n npu
nosilyyeHun pesynbtarta
npefoCTaBIEHUS TaKUX ycnyr

Mpy nNony4yeHnn pesynbTata NPeAoCTaBNEHNS MyHULMNANbHON
yCcrnyrm MakcMMasbHbI CPOK OXMAaHWsi B OYepean He [OMKeH
npeBblwaTb 15 MUHYT

2.13. Cpok 1 nopsigok
permcTpauum 3anpoca 3asiBUTens
O NpenocTaBneHnm
MYHULMMANbHOW YCNYIr N YCNyrn,
npeaocTaBfsiEMON OpraHM3aumnen,
y4acTBYHOLLEN B NpeocTaBreHnn
MYHULMNAnNbHOW yCnyru, B TOM
yucrne B ANeKTPOHHON hopMe

PeFI/ICTpaLI,I/IFI ocyulecTBrideTCcA
JINHHOCTU N NPOBEPKN NOKYMEHTOB

nocne YCTaHOBJ1EHUA

2.14. TpeboBaHUs K NOMELLEHNAM,
B KOTOpPbIX NPeAO0CTaBNsAETCS
MyHULUMNaneHas ycnyra, K 3any
oXuaaHus, mectam ans
3anosiHeHUS 3anpocoB O
npegoCcTaBfiEHUN MyHULMNANTbHON
ycnyrn, tHopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anofTHEHNSA N NepPeYHEM
AOKYMEHTOB, HEOBXOAUMbIX A5
npeaocTaBieHNA KaXXaou
MYHULMNAnNbHOW YCNyru,
pasmeLLeHno 1 0POPMITEHNIO
BU3yaribHOWN, TEKCTOBOW U
MyInbTUMEANNHOWN MHopMaLmn O
nopsiake NpeaoCTaBleEHNSA Takon
ycnyru, B TOM Yucne K
obGecneyeHnto JOCTYNHOCTU Ans
WHBaNMAoOB yKa3aHHbIX OO bEKTOB B

lMpepocTtaBneHne MyHUUMNAnNbLHOWM YCnyru OCyLLeCcTBNsSeTCS B
30aHMax WM nomeLlleHusix, 06opyaoBaHHbIX MPOTUBOMNOXKAaPHOM
CUCTEMOWN N CUCTEMOM MOXApPOTyLLEeHUs, Heobxogmmon mebernbio
Ans oopMmrieHnst AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMMN.

Ob6ecneunBaeTcss 6ecnpenATCTBEHHbLIN LOCTYN WHBANMAOB K
MEeCTy NpefocTaBfeHus MyHuumMnanbHon ycnyrn (yaobHbIn Bxoa-
BbIXO, B NOMELLEHNSA N NepeMeLLEHNE B UX Nnpeaenax).

BusyanbHaqa, TekctoBad M MynbTUMeaumMHaa MHgopmauma o
nopsigke nNpeaocTaBneHna MyHUUMNAnbHOW yCcrnyru pasmeLiaeTcs
B yOooOOHbIX Ons 3asiBUTENEN MecTax, B TOM 4YUCME C Y4eTOM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBaNMA0B




COOTBETCTBUM C heaepanbHbIM
3aKoHOOaTENbLCTBOM U
3akoHodaTenbcTBOM Pecnybnuku
TartapcTaH 0 coumanbHOW 3almnTe
MHBanNMaoB

2.15. NokasaTenn AOCTYMHOCTU W
KayecTBa MyHULMMANbHOW YCIyru,
B TOM yucne KOJINYEeCTBO
B3aMMOOENCTBUIA  3adABUTENS C
OOJMKHOCTHbIMU niuamm npu
npegoctaBfieHMn MyHULMNAansHOM
ycnyrm u nx nNpoaoSPKUTESTbHOCTD,
BO3MOXHOCTb nonyyeHus
nHopmaumm o] xone
npegoctaBfieHNa  MyHUUMNAnbHOM

ycnyru, B TOM u4ucne cC
NCNONb30BaHMEM

MH(OPMaLMOHHO-

KOMMYHUKALMOHHbBIX  TEXHOSOIMMN,
BO3MO>XHOCTb nmbo
HEBO3MOXHOCTb noslyyeHus
MYHULMNanbHOM ycnyru B
MHOrOOYHKLUMOHANbHOM  LIEHTpE
npenocTaBneHus

rocygapCTBEHHbIX "

MyHUUMNAnNbHbIX ycnyr (B TOM
yucrne B MNoNHOM obbeme), B

nobom TepputTopmnanbHOM
noapasgeneHun opraHa
NCNONHUTENBHO

pacnopsaauTenbHOro opraHa
MECTHOro camoyrnpaBreHusi, no
BbIGOpYy 3asBuTensd
(aKCTEppUTOPMANBHBIN  NPUHLMN),

MokaszaTenamm OOCTYMNMHOCTU npenocraBiieHnA
MyHMLlMﬂaﬂbHOIZ YCInyrun ABndAr0TCA:
pacnofioXXeHHOCTb nomMeLwieHuns Mcnonkoma B 30HEe

AOCTYNHOCTU OBLLECTBEHHOIO TPAHCNOPTa;

HannuymMe HeobxoaMMOro KONMMYecTBa CneuuanucToB, a Takke
NOMELLEHNIA, B KOTOPbIX OCYLLECTBMSETCS NPUEM AOKYMEHTOB OT
3asBUTENen;

Hannune wucuvepnbiBawWwen uwHdopMauum O cnocobax,
nopsiake M cpokax MpedoCTaBNeHUs MyHUUMNAanbHOW YCnyrn Ha
NHAPOPMALIMOHHBLIX  CTeHZax, WHGOPMAUMOHHBIX  pecypcax
http://www.arsk.tatarstan.ru B cetn «WHTepHeT», Ha EguHom
nopTarne rocyaapCTBEHHbIX U MyHUUMNASbHbBIX YCNYT;

OKasaHume MNoMOLWM MHBanNuagaMm B npeogoneHun 6apbepos,
MeLlarLMX NONYYEHMIO UMM YCNYT HapaBHE C APYrMMU NnLamMu.

KayectBO npegocTaBneHuns MYHULMNANbHON ycnyru
XapaKTepuayeTcsi OTCYyTCTBUEM:

oyepenen nNpu npueme n Bblgavye AOKYMEHTOB 3asiBUTENSM;

HapyLLUEHM CPOKOB NpeaoCTaBNeHUS MyHULMNANbHOW YCNYTK;

xanob Ha pgencteus  (6esgenctBue)  MyHMUMNANbHbIX
cnyxalumx, NpeaoCTaBnSLWNX MyHULMMNANbHYI0 YCAYrY;

Xano® Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLUEHne
MYHUUMNANbHbLIX  CRYyXaluX, OKa3blBaOLWMX MyHULMUNATbHYIO
yCnyry, K 3assBUTENSAM.

Mpn nogaye 3anpoca O NpefoCTaBfieHUM MYyHULMNAnbHON
ycryrm v npu nosiyMeHun pesyrnbTaTa MyHULUNanbHOW YCIyru,
npegnonaraeTcsa OAHOKpATHOE B3auMMOOEWCTBME [LOSMKHOCTHOIO
nuua, NPeaoCTaBNAKLWEro MyHULMNANbHY YCNyry, N 3asiBUTENS.
MpooomKknTenbHOCTb B3aMMOENCTBUA onpepensaeTcs
pernaMmeHToM.




nocpeacTsoM 3anpoca o
npegocTaBrieHnn HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTrOYHKUMNOHAIbHbIX  LieHTpax
npeaocTasreHns

rocyapCTBEHHbIX 7
MYHULMNANbHbIX ycnyr,

npegycMoTpeHHoro cratben 15.1
degepanbHoro 3aKoHa
(KOMMNEeKCHbIN 3anpoc)

MHdopmaums o xoge npedocTaBneHuss MyHUUMMNanbHOW
ycriyrm  MoxeT  ObITb  nonyyeHa 3asBuTenemM Ha cauTe
http://www.arsk.tatarstan.ru, Ha EavHom noprtane
rocyAapCTBEHHbIX U MyHUUUNansHbix ycnyr, 8 MOL.

[MpepocTtaBneHne MyHULMMNansHON ycnyru yepes
MHOIO(YHKLNOHANbHbIN LeHTp npegocTasBneHns
rocydapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (ganee — ML),
yoaneHHble paboyne mecta MOL| He ocyulecTBnsieTcs.

MyHuuunansHas ycnyra no 3KCTepputopuansHOMy NpUHLKUMNY
N B COCTaBe KOMMSIEKCHOrO 3anpoca He npegocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
4yucrne yuYnTbiBaroLLne
0COBEHHOCTN NpeaoCcTaBneHuns
MYHULMManNsHOM ycnyru rno
aKCTeppuTOopmnaribHOMy NPUHLMNY
(B cnyyae, ecnu MyHUuunansHas
ycnyra npeaocTaBnseTca no
3KCTEeppUTOPMANbsHOMY NPUHLIAMY)
1N 0COBEHHOCTM NpeoCTaBneHuns
MYHULMMansHOW ycnyru B
3NEKTPOHHON hopme

KoHcynbTaumio 0 nopsigke noslyYeHuss MyHULMNanbHOM YCryrn
B 9JIEKTPOHHOM OPME MOXHO MONyyYnuTb 4Yepe3 WHTepHeT-
npuemMHyto  unu  4vepesd  [lopTtan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTtaH.

B cnyyae, ecnu 3akoOHOM NpeaycMOTPEHa nogaya 3asiBfieHust 0
npefocTaBneHn MyHUUMNanbHOW YCIyrn B 3NeKTPOHHOW hopme

3agBneHne nopaetca 4epe3d [lopTan rocygapCTBEHHbIX U
MyHUumMnaneHblx ycnyr Pecnybnukn TatapctaH (http://uslugi.
tatar.ru/) wnun  EguHein  noptan rocyJapCTBEHHbIX U

MyHUuMnanbHbix yenyr (pyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS!, B TOM YNCIle 0COBEHHOCTU BbINONMHEHUs
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHOm
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANBHOMW YCRyrn BKNOYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) nogrotoBka 1 Bblgaya pesynbTata MyHUUMNanbHOW yCnyru;

3.2. OkasaHue KOHCybTaluumn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnoskom Ansi NonyyYyeHus
KOHCYNbTauuMi O nopsiake noslyvYeHnUs MyHUUMNansHOM YCIyri.

CekpeTapb Mcnonkoma ocyLecTBSI€T KOHCYNbTUPOBaHWE 3asiBUTENs, B TOM 4ucne no
coctaBy, GoOpMe UM COAepXaHuU  AOOKyMeHTauun, Heobxogumon Ond  nonydeHus
MYHULMMANbHOM YyCnyrm N npu HeobxoAMMOCTM OKa3blBaeT MOMOLLb B 3anofiHeHMM OnaHka
3asiBreHnS.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOALWMM MYHKTOM, OCYLEeCTBNAeTcs B [eHb
obpaulleHuns 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTaumMu, 3amedyaHus no cocrtasy, YOpPME U COAEPXKaHUI0
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaTne n pernctpauns 3aaBrneHna

3.3.1. 3aaBuTENb NMNYHO NOAAET NUCbMEHHOE 3asiBIEHME O COBEPLLUEHUN HOTapuarnbHbIX
OEeNCTBMMA MO YOOCTOBEPEHMI0 3aBellaHun M N0  YOOCTOBEPEHU0 [OOBEpPEeHHOCTEW, W
npeactaBnseT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHTa B CebCKUi
MUCMONMHUTENbHbIN KOMUTET.

3.3.2. CekpeTapb cnonkoma ocyuecTBnserT:

yCTaHOBMEHNE NMNYHOCTN 3asBUTENS;

NPoBEPKY NOSTHOMOYNI 3aaBuTens (B criydae AeNCTBUS MO AOBEPEHHOCTN);

NPOBEPKY HanMuna [OOKYMEHTOB, MNPefyCMOTPEHHbIX MYHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBMS MPELCTaBIEHHbIX OOKYMEHTOB YCTaHOBJEHHbIM TpeboBaHUAM
(Hapnexawee odOpMIIEHME KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MO4YUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OFOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCcTBUSA 3aMeYvaHnin cekpeTapb Mcnonkoma ocyLecTBseT:

npUem 1 perucTpaunto 3asasreHuns B cneumnanbHOM XypHarne;

BpPYYEHNE 3a8BUTENIO KOMUKU 3asiBNEHUA C OTMETKOM O JaTte npuemMa LOOKYMEHTOB,
NPUCBOEHHOM BXOSLLEM HOMEpe, AaTe U BPEMEHWN UCMNOSTHEHUS MyHULMNANbLHOW YCNyru.

B cnyyae Hannumna ocHoBaHMW ONA OTKa3a B rnpuemMe [LOKYMEHTOB, MPenyCMOTPEHHbIX
nyHKTOM 2.8 HacToswero PernameHTta, cekpetapb lcnonkoma, Beaylumn npnemMm OOKYMEHTOB,
yBeOMMAeT 3adBUTENSA O HaNn4YuM NpenaTcTBUA ONA pernctpauum 3assrieHna u Bos3Bpallaet
€My [OOKYMEHTbl C MUCbMEHHbLIM OOBbSICHEHMEM COAEP)KAHUS BbISIBIIEHHbLIX HEOOCTaTKOB B
npeacTaBneHHbIX JOKYMEHTaX.

Pesynbtat npouenyp: npuHAToe obpalleHne rpaxgaHuHa WM BO3BpPaLUEHHbIe
3asBUTENO JOKYMEHTDI.



3.4. MNogroToBKka 1 BblAaya pesyrnbTata MyHULMMNANbHON YyCnyru

3.4.1. CekpeTapb cnonkoma nocrne perncrpaumm 3agaBreHns oCcyLecTBseT:

NpoBepKy CBeAeHUN, coaepXKallnxcs B JOKYMeEHTax, npunaraemMblX K 3asiBIIeHUI0;

NPOBEPKY HanMuyMg  OCHOBaHUMM AONA  OTKasa B NpefoCcTaBNeHuuM  YCrnyru,
npeayCMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuumsa ocHoBaHMK O OTKa3a B NpedoCTaBfeHUW YCNyrn 3amMecTuTenb
PYKOBOAUTESNS WCMOSIHUTENBHOIO KOMUTETa W3BeLLaeT 3asBuTens O npuyMHax oTkasa U
oCyLlecTBNAeT npoueaypsbl, NpegycMOTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuusa ocHoBaHUW OS5 OTNIOXEHUSI COBEpPLUEHUS HOTapuanbHOro AencTBus
cneunanucT WUCMONHUTENBHONO KOMUTETa OCYLeCcTBAsSeT npouenypbl, nNpeaycMOTPEeHHble
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHMMW Ofs OTKasa B MNpefoCTaBfeHUun MyHUUUNanbHOW
ycnyrn cneuunanuct Oprana:

npoBepsieT MpaBUbHOCTb OMNMaTbl 3a COBEpLUEHUEe HOoTapuasibHbIX AeNCcTBui (nyTem
HanpaeBneHns B 3NEKTPOHHOM opmMe NoCcpeacTBOM CUCTEMbl  MEXBEAOMCTBEHHOMO
3MEKTPOHHOrO0 B3aMMOAEWCTBMS 3anpoca O NpeAoCTaBfiEHUM CBEOEHUA O TOCMOLWfNHE U
cBeJeHun, NoATBEPXAAKLWNX NMPaBO Ha fbroTbl NpW onnate rocygapCTBEHHOW MOLUMMHBLI U3
OIr'nC «PegepanbHbI peecTp UHBANMAOB») U cCoOBepLIaeT HoTapuarnbHble AENCTBUS.

Mpoueaypsbl, ycTaHaBnvMBaemble nyHkTammn 3.3-3.4, OCYLLECTBMAKTCA B TedeHun 15
MUHYT C MOMEHTa obpaLleHns 3asiBUTENS.

PesynbTat npouenyp: HoTapuanbHO YOOCTOBEPEHME 3aBeLlaHusa UNu yaocTtoBepeHue
AOBEPEHHOCTH.

3.4.2. Cekpetapb Wcnonkoma B cnyyae npuvHATUA pelleHns o6 oTkase B
npegoCcTaBfieHUM yCNyrM BbIHOCUT MOCTaHOBMEHNe 006 OTKase B COBEpPLUEHMM HOTapuanbHbIX
pencteun. NoctaHoBNEHWE HanpaBnsaeTcsa 3asaBUTENIO NO NoYTe.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILMM MYHKTOM, OCYLLECTBMSIOTCA He no3gHee
NATN OHEN C MOMeHTa obpalleHnsa 3aaBUTENS 3a NpeLOoCTaBNEHMEM YCIYTN.

Peaynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpPLUEHUM HOTapuarnbHbIX
AEeNCTBUIN, HanpaBfeHHoe 3aaBUTENIo.

3.5. OTnoXxeHne coBepLleHNst HOTapmanbHOro 4eNcTBUs

3.5.1. CekpeTapb cnonkoma MOXET OTNOXUTb COBEpPLLUEHME HOTapmnarnbHOro 4ENCTBUSA B
cnyvae:

HeobXxoaMMOCTU  UCTpeboBaHWA AOOMOSHUTENbHbIX CBEAEHWA OT  U3NYECKUX U
IOPUANYECKUX NL,;

HanpaBrieHusi AOKYMEHTOB Ha 3KCMepTusy;

HeobX0AMMOCTUN 3anpoCUTb 3aMHTEepPecoBaHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3PaXeHUM
NPOTMB COBEPLLEHUS I3TUX OENCTBUN.

Cekpetapb Wcnonkoma wmsBewaeT 3asgButens o6  OTNOXEHUM  COBEPLUEHUSA
HOTapuanbHOro AENCTBUA.

lMpoueaypbl, ycCTaHaBnMBaeMmble HACTOALWMM MYyHKTOM, OCYLIECTBMASATCA B [OeHb
obpalleHuns 3aaButens.

Pesynbtatr npoueayp: wu3BeweHue 3asButensa o6  OTNOXEHWM  COBepLUEHUSN
HOTapuanbHOro AENCTBUA.

3.5.2. CekpeTapb Vicnonkoma nocne NpuHATUA pelleHnst 06 OTNOXEHUM COBEPLUEHUSA
HOTapuanbHOro AEWCTBUA FOTOBUT 3anpoc, HeOOGXo4MMbIM ANS NOSyYeHUs AOMONHUTENbHbIX
cBeJeHuN, 1 HanpasnseT B COOTBETCTBYIOLLNA OpraH Unv 3anHTepecoBaHHOMY nnuy.

lMpoueaypsbl, ycTaHaBnNMBaemble HACTOSALWMM MYHKTOM, OCYLLECTBNSAKTCA He Mno3gHee
NATUM AHEN C MOMeHTa obpalleHns 3asaBuTens.

Pesynbtat npouenyp: 3anpoc, HanpasBfieHHbIM B COOTBETCTBYKOLUMA OpraH Wnu
3avHTepecoBaHHOMY nuLy.



3.5.3. CereTapb UCNOJTHUTESTIbHOIoO KOMUTETA Nocse NocTtynneHnd oTBeToB Ha 3anpocChl
n3BeLlaeT 3adaBuUTtend U npenoctaBnideT yenyry B nopdaake, yCtaHOBJIEHHOM MyHKTaMU 3.3.-34
HacToswero PernameHTa.

3.6. MicnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOGHapyXeHUa TexHU4YecKOM OLWNOKM B [OOKYMEHTe, sBhfLemMcs
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3aaButens npeactasndeT B Vicnonkom:

3aaBneHune o6 ncnpaBneHnn TexHn4eckom ownbkn (npunoxeHne Nel);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHUUMNanbHOW YCRyrn, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa onodkKa;

AOKYMEHTbI, UMELMEe pUONYECKYD Cury, CBUAETENbCTBYIOWME O  HanMyuu
TEXHUYECKOMN OLLNOKM.

3agBneHne 06 wucnpaBneHUN TEXHUYECKON OWMOKM B CBeOEHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMAWEMCs pes3ynbTaToM MyHUUMNanbHOW yCnyru, nogaeTcs 3asBuTenem
(ynoriTHOMOYEHHbIM NpeacTtaBuTeneM) nNuMYHO, NGO NOYTOBLIM OTNpPaBsfieHNEM (B TOM 4ucne C
NCMONb30BaHNEM 3SIEKTPOHHOM MOYThI), NIMOO 4Yepe3 eauHbid nopTasl roCyAapCTBEHHbIX U
MYHULMMANbHbIX YCIYr UM MHOTOYHKLMOHANMNbHbBIA LLEHTP NpefoCTaBNeHns rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX YCNYT.

3.6.2. Cekpetapb Wcnonkoma ocyuwiectsnsgeT npuemMm 3asBreHns o0 wucnpasneHun
TEXHUYECKOWN OLLMOKK, PErUCTPUPYET 3adBNEHNE C NMPUNOXKEHHBIMN JOKYMEHTaMU.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLECTBNSAETCA B TeyeHue
OAHOro AHS1 C MOMEHTA perncTpaunmn 3asasneHus.

PesynbTat npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHne.

3.6.3. Cekpetapb Wcnonkoma paccmatpmBaeT [OOKYMEHTbl M B LENSX BHECEHUsN
nucrnpaBneHnn B [OKYMEHT, ABNSAIOLWMNCA pe3ynbTaTtoM YCNyru, OCyLecTBNAeT npouenypsbl,
npeaycMoTpeHHble MyHKTOM 3.4 HacTosuwero PernameHTa, u BblgaeT UCNpPaBreHHbIN JOKYMEHT
3asBuTento (YNnorHOMOYEHHOMY NPeaCTaBUTENIO) NIMYHO MO POCMUCH C U3BATUEM Y 3asBUTENS
(ynoriTHOMOYEHHOro npeacTtaBUTENd) OpUrMHanNa [OOKYMEHTa, B KOTOPOM  COAEPXKUTCA
TexHuyeckasi oLmoka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNSAETCA B TE€YEeHUe Tpex
AHen nocrne  OBHapyXeHWs  TexXHMYeckorm owunbkn wunum  nonydeHuss ot nwboro
3aMHTEPECOBAHHOIO NnLa 3asBeHnst O A0NYLEHHOM oLwmnbkKe.

PeaynbTaTt npoueaypsb!: BblAaHHbIN (HanpaBfieHHbIN) 3asiBUTENO JOKYMEHT.

4. Nopsapok U (hopMbl KOHTPONSA 3a NpeAOCTaBleHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOM M Ka4yeCTBOM NpeaocTaBfieHUA MyHUUUNANbLHOW ycnyrm
BKMoYaeT B cebs BbISIBNEHWE U YCTpaHeHWe HapylleHuh npaB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpenocTaBreHnus MyHULMNAanbHOW YCnyru, noaroToBKY
pelueHu Ha gencteus (besgenctane) AOMKHOCTHLIX NIUL, OpraHa MeCTHOro camoynpaBneHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynbTaTtoM NpoBepKU SBMSETCS BU3MPOBaHUE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpPsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npeaocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble MNpoBepkn MOryT ObiTb MNAHOBbIMU (OCYLLECTBNATHCA Ha OCHOBaHWUK
nonyrogoBbIX WM TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBfeHus) u
BHennaHoBbIMU. [pn NpoBeaeHnn NpoBepoK MOryT paccMaTpmuBaTbCA BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHNeM MyHMUMMNANbHON YyCRyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3asaBuTens.

B uenax Tekywlero KOHTPONS WCMOMb3YyHTCHA CBEAEHUS, UMEOLIMECA B SNEKTPOHHOW



6ase pgaHHblX, cnyxebHas KOppecrnoHAeHuMsi, YCTHad W NUCbMEHHasa WHdopmauns
crneumanncToB, OCYLLECTBNSAIOWMNX BbINOSIHEHWE aOMUMHUCTPATMBHbBIX MpoLenyp, >XypHanbl
y4yeTa COOTBETCTBYHOLUNX JOKYMEHTOB U Apyrne CBeOEHUS.

[na ocywecTBneHnsi KOHTPONSA 3a COBEpPLUEHMEM AEUCTBUA MpU NpenoCcTaBfieHMm
MYHULMNANbHOM YCNYrM U NPUHATUM peLlleHuin pykoBoamTento Kcnonkoma npencraBnsitoTCs
CrnpaBku O pesynbTatax NpeaocTaBneHnss MyHULMNANbHOW YCAyTi.

O cny4asx M npuuMHax HapyLleHUs CPOKOB, MNOCNefoBaTENbHOCTU U COAEpPXKaHMUS
agMVHUCTPATUBHbLIX Npouedyp Crneunanuctbl HeMeAneHHO WHMOPMUPYIT pPYKOBOAUTENS
opraHa, NpegoCTaBNALLIEr0 MyHULMNANbHYO YCAYry, a Takke NpeanpvHMMatoT CPOYHbIE Mepbl
Mo YyCTPaHEHUIO HapyLUEHUI

4.2. Tekylumn  KOHTpONb  3a  cobntogeHvem  nocrefoBaTeribHOCTU  OEUCTBUNA,
onpegeneHHbIX agMUHUCTPATMBHbIMM NpouedypaMyM No MNpPeaoCTaBNEeHU0 MyHULMNAnNbHOM
YCInyru, OCYLLEeCTBNAETCHA 3amMecTuTenem pykoBoauTens Mcnonkoma no UHGPaCTPyKTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl NO NPEeaoCTaBMEHUID MyHMUMMNANbHON
ycrnyru, a Takke cneyvanuctamm otaena MHpacTpyKTYPHOro pas3BuTus.

4.3.TlepeyeHb  OOIMKHOCTHbLIX  JIML,  OCYLUECTBNSAOWMNX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUAMN O CTPYKTYPHbIX MoApasdeneHusx opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHLIMU perfiaMeHTamu.

Mo pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHUS HapyLleHWA npaB
3aaBUTENEN BUHOBHbIE NUUA NPUBNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb oOpraHa MEeCTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE paccMOTpeHne obpalleHni 3asiBuTenen.

PykoBoautenb (3amectutenb pykoBOOUTENS) CTPYKTYPHOro noAapasaeneHns opraHa
MECTHOro CaMmoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3@ HEeCBOEeBPeMEeHHoe U  (Unu)
HeHagnexawiee BbIMNOMHEHME aOMUHUCTPATMBHLIX [OENCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NUUA W WHble MyHUUMNanbHble CryXallMe 3a peleHus U OeWCTBUS
(6esgencTBne), NpHUMaeMble (OCYLLECTBNSIEMbIE) B XO4Ee MPeaoCTaBNeHns MyHUUMNanbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegocTaBrieHMeM MyHULMNanbHOW YCyrn CO CTOPOHbI rpaxaaH, Ux
oO6begVHEHUN W OpraHu3aunin, OCyLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATerbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaoCcTaBNeHNN MyHULMNANTbLHOW YCyrn, NONy4YeHus
NMOMHOW, akTyanbHOM U  [OCTOBEPHOW MH(opmaumm O nopsake  npenocTaBreHus
MYHULMNANbHOM YCNyrM n BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpauleHun (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBNAOLWEro MyHUUMNanbHY yCnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 crtatbun 16 ®epgepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke X JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanbHOM ycrnyrn UMEKOT NpaBo Ha obxanosaHue B JocyaebHOM
nopsigke gencremn (6e3genctemns) COTPYAHUKOB Micnonkoma, y4acTBYOLWNX B NpeaoCcTaBneHmnm
MyHMUMNaneHom ycnyru, B Vicnonkom unu B CoBeT MyHULMNanNsHOro obpasoBaHus.

3asBuTenb MoxeT 06paTUTLCA C Kanobou, B TOM YMCNe B CrieayoLwmx crny4vasx:

1) HapywleHne cpoka perucTpauum 3anpoca 3asBuTens O npegocTaBneHun
MYHULMNANbHOW YCIyIu;

2) HapyLLeHne cpoKka NpeaoCTaBeHNA MyHULUMNANbHON yCnyru;

3) TpeboBaHMe y 3aaBUTENs OOKYMEHTOB UMM WMHopmauum nubo ocyLleCTBAEHUS
AENCTBUA, NpeacTaBneHne Unn ocyLLeCTBNEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHBIMU



npaBoBbiMM  aktamm  Poccuiickon  ®Pepepaumn, Pecnybnumkm  TartapctaH,  Apckoro
MYHULMNANbHOIo panoHa Ans NnpeaocTaBfeHns MyHULMNANbHON yCnyru;

4)o0TKa3 B MNpuvemMe [OOKYMEHTOB, MpeaoCTaBfeHNEe KOTOpPbIX NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccunckon ®epepaumm, Pecnybnukn TaTtapcTaH,
ApCKOro MyHMLMMNanbHOro panoHa Anga npeaocTaBrieHnss MyHUUUNanbHOW yCrnyru, y 3asBuTens;

5) oTkad B NpeaoCTaBNEHUM MyHULMNANbHOW YCMyrkn, €cnv OCHOBaHMA OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon  Pepepaumm, 3akoHaMM W UHBIMK
HOPMaTUBHLIMW NPaBOBbIMM akTamm Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aABUTENSA NPWU NPeaOCTaBNEHNN MYHULMNANBLHON YCNyrn nnaTtbl, He
npegycMOTPEHHON HOPMaTMBHbLIMW NpaBoBbIMU akTamun Poccurckon degepaumm, Pecnybnukm
TaTtapcTaH, ApCKOro MyHULUNAaNbHOro panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOro nuua Vcnonkoma B ucnpaBneHUM LONYLLEHHbIX
onevyaTtok M OWMOOK B Bbl4aHHbIX B pes3ynbTaTe NpeaocTaBfieHUs MyHUUMMANbHOW YCyru
AOKyMeHTax nMbo HapyLleHne YCTaHOBMEHHOIO CpoKa Takmx UcnpasneHuni;

8) HapylleHne cpoka WM nopsaka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULMNanbHON yCcnyru;

9) NpnocTaHoBMEHME MNpPeaoCTaBNeHNs MyHUUMNANbHOM yCnyrn, €cnu OCHOBaHUS
NPUOCTaAHOBNEHNS He npeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAMU U MPUHATbBIMU - B
COOTBETCTBUM C HUMW MHLIMW HOPMAaTUBHbLIMW MpPaBOBbIMW akTamm Poccuickon depepaumu,
3aKOHAaMM M WHbIMM  HOPMATUBHbIMW MNpPaBOBbIMW akTamm Pecnybnukn TaTapcraH,
MYHULMNANbHbIMU NPaBOBLIMW aKTamu;

10) TpeboBaHwue y 3aaBUTeNs Npu NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb MNpu
nepBoHavyanbHOM OTKa3e B nNpuemMe [JOKYMEHTOB, HeoOXoAuMbIX And npeaocTaBneHns
MYHULMNANbHOM yCnyru, nmbo B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHUeM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHns n pgencteusi (0e3genctBme) opraHa, npeaocTaBmsoLLEroO
MYHULMNANbHY YCRyry, OOSPKHOCTHOrMO Nuua opraHa, NpefocTaBrsiowwero MyHuMumnanbHYH
yCcrnyry,  MyHUMUMManbHOrO  CriyXallero, pykoBoauTeNns  opraHa, npegocTaBrisoLlero
MYHULMNANbHY yCnyry, nogaetca B MUCbMEHHOW (hopMme Ha OymaxHOM HocuTene unu B
3NEKTPOHHON hopMme.

XKanoba moxeT ObITb HanpaeneHa no no4dte, 4epe3d MOL|, ¢ ucnonb3oBaHUEM
MHPOPMaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "WHTepHeT", oduumnanbHoro camta ApcCKoro
MyHUumMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBEHHbIX U
MyHUuMnanbHbix ycnyr Pecnybnuku Tartapctad (http://uslugi.tatar.ru/), EgumHoro noprtana
rocygapCTBEHHbIX M MyHMumMnanbHbiX ycnyr (dyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NNYHOM MpUEMe 3asBUTENS.

5.3. XKano6a, nocTtynuBLlias B opraH, NpegocTaBnsowmnn MyHULMNanbHy ycnyry, nuéo
BbILLECTOALNA OpraH (Mpy ero Hanuyum), NoANexXuT pacCMOTPEHUIO B TedeHue NaTHaguatu
pabounx pOHeEW CcO [OHA ee perucTpaumm, a B cnydae obxanoBaHWs oOTkasa oOpraHa,
NpefoCcTaBnAoWEro MyHUUMNANbHYK YCNyry, B npuemMe LOKYMEHTOB Yy 3asBuTens nvbo B
ncnpasneHnn AOMyLEeHHbIX OMneyvyaTok M OowuMboK mnu B criydae obxanoBaHWA HapylUueHUs
YCTAHOBMNEHHOrO CpoKa TakuUX WCNpaBfeHWn - B TeyeHue NSt paboymx OHEeW co OHA ee
perncTpauuu.

5.4. YKanoba gomkHa cogepxaTb CreaytoLlyo HGPOopMauuio:

1) HaMMeHOBaHWe opraHa, NPefoCTaBMAKLWEro YCnyry, OOSDKHOCTHOrO nuvua opraHa,
NpegoCTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CrnyXawlero, peweHns W [OeNCTBuUS
(6espencTBme) KOTOPbIX 0BXanyrTCS;

2) bamnnunio, MMs, OT4eCTBO (NocrnegHee - NpW  HanmuMyuu), CBEOEHUS O MecTe
XutenbCcTBa 3asButensa - usmyeckoro nuua nmbo HaMmeHoBaHWe, CBeAeHUss O MecTe
HaxXoXOEeHMA 3asBUTENA - HOPUAOMYECKOTO NULA, a Takke Homep (HOMepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (NPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM AO0SMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHna 06 obOxanyemblx peleHusix U gencteuax (6esgenctsumn) opraua,
NpeaocTaBnAlLEro MyHUUMNANbHYO ycnyry, AOJMKHOCTHOIO nmua opraHa,
NpeaoCTaBAOLWEr0 MyHULMNANBHYIO YCAYTY, UMY MYHULMNANbHOMO CAY>KaLlero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrMaceH C pelleHneM N OeNCTBUEM
(besgenctBnemM) opraHa, npedocTaBnsoWero ycrnyry, [AOSDKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnAOLWEro YCnyry, UM MyHULUNANbHOro Cry’aLlero.

5.5. K »anobe wmoryT ObiTb MPUMIOXEHbl KONMUX AOKYMEHTOB, MNOATBEPXAAOLLNX
N3NoXxeHHble B kanobe obctositensctBa. B Takom cnyyae B anobe npuBoanTCA NepeyeHb
npunaraemblx K HEM JOKYMEHTOB.

5.6. o pesynbTataM paccMOTpeHust Xanobbl NPUHUMAETCss OOHO M3 CregytoLlmx
peLeHni:

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B (POpPMe OTMEHbl MPUHSTOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX OneYaTok U owunbok B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBrieHus
rocyaapCTBEHHOW YCNyrM OOKyMEHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPpeacTB, B3MMaHue
KOTOpbIX HE MPeayCMOTPEHO HOpMaTMBHLIMU NpaBoBbiMW akTamu Poccuiickon degepauun,
HOpPMaTUBHLIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNANbHbIMW MPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHUM anobbl OTKasbiBaeTCs.

He nosgHee aHs, cnefyowero 3a AHEM MPUHATUS PeLLEeHUs], YKa3aHHOro B HacTosLWEM
NyHKTE, 3asBUTENO0 B NMUCbMEHHOW (POpMe K MO XEeNaHuK 3asiBUTENs B 3NEKTPOHHOW dhopme
HanpaBnseTCa MOTUBMPOBAHHLIA OTBET O pe3yfbTaTax PacCMOTPEHMS Xanobbl.

5.7.B cny4yae npu3HaHua >kanobbl, nognexawien yOOBMEeTBOPEHW0, B OTBeTe
3aaBuTento gaetcsa uHopMaums O OeNCTBUSX, ocyllecTBnsemblx Kcnonkomom, B uUensix
He3amMeOnUTENbHOro YCTPaHeHUs BbISBMEHHbIX HapyLeHUn Mnpu oKasaHuv MyHUUMnarbHOW
yCcryru, a Takke MNPUHOCATCA W3BUHEHWA 3a [OCTaBfeHHble HeynobcTBa WM ykasblBaeTcH
WHopMauusa O AanbHenWwnx OencTBusX, KOTopble HeobXOAMMO COBEpLUUTb 3asBUTENO B
Lensax nosly4eHns MyHULMNansHOM yCryru.

5.8. B cnyyae npwusHaHus xanobbl, He noanexaiwien yOooBneTBOPEHU, B OTBETE
3aaBUTENIO, JAKTCA apryMeHTUPOBaAHHbIE Pa3bACHEHWA O MPUYMHAX MPUHATOrO peLleHus, a
TaKke MHopmaumsa o Nnopsiake o6xanoBaHUSA MPUHATONO peLLeHus.

5.9. B cnyyae ycTaHOBMeHUs B XOA4e WNM Mo pes3ynbTataMm pacCMOTPEHUS Xanobbl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO NPaBOHaPYLUEHUS UKW NPECTYNNEHNs OOIMKHOCTHOe
nmuo, paboTHWUK, HageneHHbIe MOSTHOMOYUAMM NO PaAcCMOTPEHU0 Xanob, HesameanuTensHo
HanpaBnsalT MMeIoLLMECH MaTepuarnbsl B opraHbl NPoKypaTypbl.



6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTenn) B
MHOrocyYHKLMOHaNbHbIX LLeHTPax npeaocTaBrieHUsi roCyAapCTBEHHbIX U
MYHMLMNAanNbHbIX yCnyr

6.1. OnncaHme  nocnegoBaTenbHOCTU  OEWACTBMA  NpU  NpeaocTaBrieHnn
MYHULMMNAnNbHOM YyCNyru BKItoYaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmMMpoBaHMe 3asBUTENS O Nopsake NpefocTaBieHus MyHUUUNanbHOM
ycnyru;

2) NpUHATUE W perncTpaumsa 3asiBfeHnd U LOKYMEHTOB, HeobXoauMbIX Aris
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmnpoBaHne 1 HanpaBfieHMe MeXBEeAOMCTBEHHbLIX 3arnpoOCOB B OpraHbl,
yyacTeywlmMe B nNpeaocTaBfieHMM MyHUUMNanbHOW ycriyrM, B TOM 4ucre no
KOMMIEKCHOMY MeXBe4OMCTBEHHOMY 3anpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHOW KBanuguKaLunoHHOM LUGPOBON
3MEKTPOHHOM MOoAMUCK 3asiBUTENS, WCMNONb30BAHHOM Mpu nogade 3asiBieHuMss O
npegocTaBfieHUM MyHULMNANBbHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4va 3aaBUTENO pe3yfnbTata MyHULMNaIbHOW YCAyri.

6.2. MlHdopmupoBaHune 3aaButensa o nopsake npegocTaBneHns MyHUUMNansHOm
ycnyru

3aasutenb BrpaBe ob6patutbes B MOL nuyHO, no TenedoHy u (1nu)
3MIEKTPOHHOM MoYTe Ans  MOSMyYeHUs1 KOHCYNbTauun O nopsagke  nonyyvyeHust
MYHULMMAnNsHOM YCNyru.

Cneuyunanuct MOL nHdopmupyeT 3aaBuTens, B TOM Ynucne no coctasy, oopme
npencraBnsaeMon AoKyMeHTauuu n gpyrum Bornpocam Ans nonyvyeHus MyHuUmMnansHon
yCryrvm 1 npm HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asBreHus.

3asBuTenb MOXeT Mnonyy4nuTb WHQOpMauu O nopsake npeaocTaBneHus
MyHUUMNANbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

[Mpoueaypsl, ycTaHaBNMBaeMble HACTOALUM MYHKTOM, OCYLLECTBNATCA B AEHb
obpalleHuns 3aaBuTens.

PesynbTat npoueayp: uHopmauus no cocrtaBy, dopme npeacraBnseMomn
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuumnnanbHOW yenyri.

6.3. MNpuHaTtre n pernctpauus sassneHms

6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO MM B 3NEKTPOHHOW dhopMme
nogaet MUCbMEHHOe 3asBfieHne O npeadoCTaBfeHnun MyHUUUNanbLHOW ycnyrm u
npeacraBnseT AOKYMEHTbl B COOTBETCTBUWN C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o0 NpeaocTaBfeHNN MyHUUMNANbHOW YCyrn B 3NEKTPOHHON chopme
HanpaBnseTca Yepes [opTan rocyaapCTBEHHbIX U MyHUUUNAanNbHbIX ycnyr Pecny6nukm
TartapctaH. Pernctpauuss 3aaBneHusa, MNOCTYNUBLUErO B  3fIEKTPOHHOM  (hopme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsaKe.

6.3.2. Cneunanuct MOL|, Begywum npuem 3asBMEHWA, OCYLLECTBNSAET
npoueaypbl, NpeaycMoTpPeHHbIE pernameHToM paboTtsl MOL.

[Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBMNAITCHA B
CPOKM, YCTaAHOBMEHHbIE pernameHToM paboTtbl MOLL.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmMupoBaHue rnaketa JOKYMEHTOB
6.4.1. Cneumannct MOL B cootBeTCTBUM C pernameHToM paboTel MOL:



nposepsieT OENCTBUTENBbHOCTb YCUIIEHHOW KBanuduKaunoHHOM LUMdpoBOn
3rIeKTPOHHOM NOAMUCU  3adABUTENS, WCMOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

dopMmpyeT U1 HanpasrfiseT MeXBeOOMCTBEHHble 3arnpoCbl B  OpraHbl,
yyacTBywLwme B nNpeadoCTaBfieHUM MyHUUMNanbHOW ycnyrm, B TOM 4ucne no
KOMMJIEKCHOMY MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLWECTBASATCA B
CPOKW, yCTaHOBINEHHbIe perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasBfieHHblE 3arnpochl.

6.4.2. Cneunanuct M®Ll nocne nonyyeHus OTBETOB Ha 3anpocbl hopmupyeT
nakeT [OKYMEHTOB M Hanpasndetr ero B Mcnonkom B nopsagke, YCTaHOBIEHHOM
pernameHToMm paboTtsl ML,

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaHOBMNEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasreHHble B ICNONKOM OOKYMEHTHI.

6.5. Bblgaya pesynbtata MyHUUMNanbHOW yCryru

6.5.1. Cneumanuct MOLL npy noctynneHun pesynstata MyHUUUNANLHOW YCryru
n3 Mcnonkoma pernctpupyeTt ero B YCTaHOBMEHHOM Mopsake. M3BellaeT 3asaBuTens
(ero npeacTtaBuTenst) ¢ UCNorb3oBaHMEM crnocoba CBA3W, YKa3aHHOro B 3asBMeHUU, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

lMpouenypsbl, ycTaHaBNUMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBNATCA B
AeHb NOCTYyNNeHna JOKYMeHTOB 13 Mcrnonkoma.

Pesynbtat npouenyp: wu3BelleHWe 3asBuTens (ero npeacraButens) o
pesynbtate npegocTaBneHns MyHULMNansHoW yCryru.

6.5.2. Cneumnanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCnyrm

[Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MMYHKTOM, OCYLIECTBAAOTCA B
nopsigke ovepedHoCTW, B AeHb MpubbITUA 3aaBUTENA B CPOKW, YCTaHOBIIEHHblE
pernameHToM paboTtsl ML,

Pesynbtat npoueayp: BblAaHHbLIN pe3ynbTaTt MyHULUNAanbHOW YCryru.



MpunoxeHue Nel

Pykosogutento
McnonHutensHoro komureTa

MYHWUUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBneHun TeXHNYEeCKOWN OLUNOKKU

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKasaHUU MyHULMMANbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHble
cBefeHuns:

Mpowy  wucnpaBuUTb  AOMYLIEHHYHD  TEXHMYECKYHd OWwunbKy U  BHECTM
COOTBETCTBYHOLLME  M3MEHEHMSI B [OOKYMEHT,  SBMAAOWMIACA  pe3ynbTaToM
MYHMLMNANbHOW YCyru.

Mpwnarato cneayoLme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsaTUS pelueHust o6 OTKNOHEHUWU 3asiBneHnst 06 ucrnpaBneHum
TEXHUYECKON OLUMGKM NpoLLy HanpaBuTb TaKoe peLleHue:

NOCPEACTBOM OTNPAaBIEHUsI ANEKTPOHHOMO AOKYMeHTa Ha aapec E-mail: ;

B BUJe 3aBEPEHHOM Konuu Ha GyMaKHOM HOCUTENe NOYTOBLIM OTNPaBreHNeM Mo
agpecy:

MoaTteepxaato CBOE corracue, a Takke cornacve NpeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, CUCTEMATM3AUMIO, HaKOMMEHME, XpaHEHWe,
YTOYHEHNE (OBHOBIEHMNE, M3MEHEHME), UCNONB30BAHNE, PacnpoCTpaHeHe (B TOM 4ucrie
nepegady), obeanuumBaHue, 6rioKMpoBaHMe, YHUHTOXEHNE NEPCOHAlbHbIX AaHHbIX, a Takke
WHbIX AOEUCTBUA, Heobxoammbix AONna obpaboTkM nepcoHanbHbIX OaHHbIX B paMKax
NPeaoCTaBNeHNS MyHULMNANbHOW YyCnyrn), B TOM YMChe B aBTOMATU3NPOBAHHOM PEXMME,
BKIMHOYas NMPUHATUE PELUEHMIN HA UX OCHOBE OpraHOM MPEAOCTaBNSHOLWMM MyHULMMNANbHYHO
yCnyry, B LeNsax NpeaocTaBneHns MyHULMNansHOM yCnyru.

HacTtoswmm noateepxaato: CBeAEHUSs, BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN INNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, @ TaKkKe BHECEHHbIE MHOK HUXKE,
A0CTOBEpPHbI. [IOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIMEHHbIM 3akoHodaTenscTBoM Poccuickon degepaumm, Ha MOMEHT
NPEeACTaBnNeHNs 3asBreHNsa 3TU OOKYMEHTbl OEWCTBUTENbHbI M coOepaT AOCTOBEPHbIE
cBeaeHus.

[alo cBoe cornmacue Ha ydactie B Onpoce Mo OLEHKE KayecTBa NpeaoCTaBreHHON
MHEe MyHULMNansHOW yCnyru rno tenedoHy:




(narta) (noanuce) (¢.1.0.)



[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne
MYHI/ILI,I/II'Ia.I'IbHOﬁ ycnyrm n ocyuwecTBiAOLWUNX KOHTPOJIb €€ UCNOJTHeHUA,

Ucnonkom YTap-ATbIHCKOro CefibCKOro noceneHus

ApCKOFO MyHUuUunanbHOro paﬁOHa

J[JOMmKHOCTb

TenedoH

OnEKTPOHHbLIN agpec

PykoBogutens ncnonkoma

88436650422 | Utat.Ars@tatar.ru

CekpeTapb

88436650331 | Utat.Ars@tatar.ru

PekBU3nUTbI AOIMKHOCTHbIX NNL, KOHTpONIMpyrO WX npeagocrtaBrieHue

MYHULMNANbLHOW ycrnyru

JOmKHOCTb

TenedoH

OnNEKTPOHHbLIN agpec

["maBa noceneHunsa

88436650331

Utat. Ars@tatar.ru
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