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MOCTAHOBJIEHME KAPAP

oT « 26 » mad 2020r. Ne 9

O6 yTBepXaeHUM nopsaka
pa3pabGoTku W YTBepXAeHUs

agMWHUCTPATUBHbIX perna-
MEeHTOB npenocTaBreHus
MYHULMNANbHbIX ycnyr
opraHamm MECTHOro
caMoynpaeneHus

CpeaHeaTbIHCKOro CesibCKoro
nocerieHus - Apckoro

MYHULMNANbHOro panoHa

B cootBeTcTBUM ¢ DegepansHbiM 3akoHom oT 27 uons 2010 roga Ne 210-03 «0O6
opraHus3auuy  NpeaocTaBfEHUs  FOCYAApPCTBEHHbIX W MYHULMNANbHbIX  YCNyr»,
icnonHuTenbHbld  KOMUTET CpeHeaTbiHCKOro  CenbCKoro  MnoceneHus  ApPCKoro
MYHULMNANbHOro panoHa

NMOCTAHOBIJIAET:

1.  VYtBepauts [lMopagok  paspaboTkm w1 yTBEpXAeHMA  aAMUHWUCTpa-
TUBHbLIX PErnameHToOB NPeAocTaBMneHus MyHUUMUNanbHeIX YCIyr opraHamu MecTHOro
camoynpaeneHuss CpefHeaTbIHCKOro CenbCKoro noceneHns ApCKoro MyHWUMNansHOro
paiioHa (Mpunoxenue Ne 1).

2. OBbHapogoBaTb HacTosiLLee NoCTaHOBNEHWE NyTEM pasMmelleHus Ha cneunanbHbIX
UHOPMALIMOHHBIX CTEHAAX Ha TEPPUTOPMM HACEseHHbIX MYHKTOB CENbCKOro rnoceneHus
WM Ha oduuManbHOM nopTane npasoBoi UHdopmauun Pecnybnukn TartapctaH
(pravo.tatarstan.ru), a TaKke pasmMecTUTb Ha cailTe APCKOro MyHUUMNAnsHOro paiioHa B
MHOPMaLIMOHHO-KOMMYHMKaUMOHHON ceTh «UHTepHeT» (arsk.tatarstan.ru).

maea CpepgHeatbiHckoro Cl1 rer ﬂa},,;-/ Barranoea P.X



lNpunoxeHwne Ne 1
K noctaHoBneHuto VicnonHuTensHoro komureTa
CpefHeaTbIHCKOro CenbCKoro noceneHuns
ApcKOoro MyH1UMNanbHOro parvoHa

oT «26» maa 2020r. Ne 9

Mopsanok paspaboTku 1 YTBEPXKAEHNSA aAMUHUCTPATUBHLIX PErfnaMeHTOB
NnPefocTaBfeHnss MyHUUMNAanbHbIX YCnyr opraHaMum MECTHOro CamoynpaBrieHns
CpeaHeaTbIHCKOro CenbCKoro NnoceneHns Apckoro MyHMUUnanbHoro painoxHa

|. OBwwue nonoxeHus

1.1. Hacrosawumin [Nopsgok yctaHaeBnueaeT obwme TpeboBaHus k paszpaboTke wu
YTBEPXKOEHUID aAMWHUCTPATUBHBLIX PEerfnaMeHToB MyHUUMNanbHbIX yCnyr opraHamu
MECTHOTO camoyrnpasneHus CpefHeaTblHCKOrO  CENbCKOro  noceneHus  ApcKoro
MYHULMUNANBHOTO paioHa.

1.2. B uensax HacTtosiwero Nopagka NpUMEHATCAa cneayollne TepMUHLI:

afMWHUCTPATUBHbIA pEernameHT - HOpMaTUBHbLIA NPaBOBOV aKT, ycTaHaBnMBaoLLMK
nopaaoK npedocTaBrieHUs MYyHUUMManbHOW YycnyrM W CcTaHgapT nNpefocTaBneHus
MYHULMNAnbHOW yCnyru;

MyHUUMnanbHas ycnyra - 4esTeNnbHOCTh N0 peanusaunn OyHKUWA opraHa MecTHOro
camoynpasnexuns (ganee - oprad, NpeAoCTaBNAWUA MyHMUMNAnNbHbIE YCNyr), KoTopas
OCYLLECTBNSETCA NO 3anpocamMm 3asiBuTeEnein B npegenax nonHoOMOYWiA  oprawa,
NPEAOCTABNAWEro MyHWUMNANbHbIE YCMyrn, NO PELUEHU BOMPOCOB MECTHOro
3Ha4YeHUA, YCTAaHOBMNEHHbIX B COOTBETCTBUM C PesepanbHbiM 3akoHOM OT 6 okTabps 2003
roba N 131-03 "O6 obwmx npuHUWMNax opraHusaunmym MecTHOro caMoynpaBleHus B
Poccuiickon Pepepaumn” W ycTaBaMum MyHuLMnanbHelX oOpasoBaHuii, a TakkKe B
npegenax npefycMOTPEHHbIX YykaszaHHbiM defepanbHbIM  3aKOHOM MNpaB  OpPraHoB
MECTHOro cCaMoynpaBneHus Ha peLleHMe BONPOCOB, HE OTHECEHHbIX K BOMPOCaM MECTHOro
3Ha4yeHuA, NpaB OpraHoB MECTHOro CamoyrnpaBfeHUs Ha y4acTue B OCYLLECTBNEHUU UHbIX
rocyAapCTBEHHbLIX MOMHOMOYMIA (HE mnepefaHHbIX UM B COOTBETCTBUMM cO craTtben 19
ykasaHHoro ®efepanbHOro 3akoHa), ecnum 3710 yyacTue npeaycMoTpeHo deaepanbHbiMu
3aKkoHaMu, nNpasB OpraHOB MECTHOrO CaMOynpaBreHUs Ha pELLEHUE WHbIX BOMPOCOB, HE
OTHECEHHbIX K KOMIMETEHLMN OPraHOB MECTHOro camoynpasneHnsa apyrux MyHUUMUnanbHbIX
obpasoBaHuii, OpraHoB rocyapCTBEHHOW BNacT 1 HE MUCKITKOYEHHbIX U3 UX KOMMNETEeHLMK
denepanbHbiMKM 3aKoHamMmn ¥ 3akoHamun cybbekToB Poccuiickoii ®epgepauuu, B cniyvae
NMPUHATUA MyHULIMNANbHbIX MPaBOBbLIX aKTOB O peanusauny Takux npas;

MHOrohyHKLUMOHANbHbIM LEHTp npeaocTaBneHus rocyAapcTBEHHbIX "
MyHUUMNANbHbLIX ycnyr (danee - MHOroyHKUMOHanNbHbIA LEHTP) - OpraHusauus,
cOo3[jaHHasA B opraHM3aLUMoHHO-NPaBoBON hopMe rocyaapCTBEHHOrO UM MyHULMNANbHOro
yypexgeruss (B TOM 4Yucre SBMSIOWAACS aBTOHOMHbIM YYpexXOeHMeMm), oTeevawlas
TpeboBaHmaM  PegepanbHOro  3aKOHa U YNONMHOMOYEHHAss Ha  OpraHusauumio
NpeaocTaBneHnss rocyAapCTBEHHbIX W MyHUUMUNanbHbIX yCnyr, B TOM YuUCNE B
3MEKTPOHHOW (hopMeE, NO NPUHLMNY KOLHOTO OKHAY;




xanoba Ha HapyLueHne nopsaka NpefocTaBneHns MyHULMnansHon yenyr (ganee —
Xanoba) - TpeboBaHue 3aaBUTENA UKW €0 3aKOHHOTO NPEACTaBUTENS O BOCCTAHOBNEHUN
UNK 3aLuTe HapyLUeHHbIX MPaB Unu 3aKOHHbIX MHTEPECOB 3asBUTENS OPraHOM MECTHOro
camoynpasneHnsi, MHOro@YyHKUMOHaNbHbIM LIEHTPOM, [OOIKHOCTHBIM JNULOM OpraHa
MECTHOro camoynpasneHus, paboTHUKOM MHOroyHKUNOHaNbHOro LeHTpa,
MYHALMNANbHLIM cRyXalwmm nudo opraHuszauusMmu, npegycMoTpeHHbiMu 4YacTebio 1.1
crate 16 defgepanbHOro 3akoHa, uUnu ux paboTHUKAMU NpU MNOSNYYEHUM YKA3AHHLIM
3asBUTENEM MYHUUUNANbHOW yCnyru;

NPUHUMN «OAHOTrO OKHa» - MPUHLMM, NPXU KOTOPOM NpegocTaBneHne MyHULMNansHom
ycnyru  OCyLUeCTBNSeTCA  Nocrne  OfHOKpaTHoro  ofpaweHua  3assutena C
COOTBETCTBYHLLMM 3aNpoCOM O NPeAO0CTaBNEeHNn MyHULMNANbHOR YCNyrn UMK 3anpocom,
yKasaHHblM B cTatbe 15.1 ®egepanbHOro 3akoHa, a'BSaMMO,quICTBV[e C opraHamu,
NPeaocTaBnAnWKMMM  MyHAUMUNAnNbHbIE YCNyrd, WM opraHamu, npenocTaBnsLUMN
MyHULUMNanbHbIe YCNyru, oCyLLeCcTBASEeTCH MHOrOyHKUMOHanbHbLIM LieHTpoM 6e3 yyactus
3aABUTENA B COOTBETCTBMM C HOPMATUBHbLIMW MPABOBLIMU aKTaMy W COrMalleHUEM O
B3aUMOAENCTBUN;

yaaneHHoe paboyee MecTo MHOrobyHKUMOHANbLHOIO LUeHTpa npegocTaBrneHus
rocyAapcTBEHHbIX W MyHUMUMNAnbHbIX ycnyr - TepputopuanbHo obocobneHHoe
CTPYKTypHOE noapasgeneHue (opuc) MHOroyHKLMOHANBLHOIO LEHTpa, COo3AaHHOoe B
rOPOACKOM MK CEMbCKOM NOCeNeHnn MyHuyunaneHoro paoda Pecnybnukn TatapctaH B
COOTBETCTBUU C NyHKTOM 34 [lpasun opraHusaumn AeATENLHOCTU MHOTOMYHKLMOHANbHbIX
LUEHTPOB MpPeAoCTaBfeHMA FOCYAapCTBEHHbIX U MYHUUUNAMNbHLIX YCNYr, YTBEPXAEHHbIX
nocraHoeneHvem [lpasutenbctea Poccuiickon Pepepaumm ot 22 aekabpsa 2012 r. Ne
1376 «O6 yTBepxaeHun [Npasun opraHu3auuMn AEATENbHOCTU MHOrOMYHKLMOHAMNbHBIX
LIEHTPOB NpeAoCTaBNeHUs rocyAapCTBEHHbIX ¥ MyHULMIANBHBLIX YCIy M.

1.3. AOMMHUCTpaTUBHbIE pernamMeHTbl paspabaTbiBalOTCA U yTBEpPXAalTCs
opraHamMi MECTHOro camoynpasneHus, kK cdepe AeATEeNbHOCTU KOTOPbIX OTHOCUTCS
npegocTaBneHne MyHWUMNanbHOW ycnyrm Ha OCHOBe (pefepanbHbiX  3aKOHOB,
HOPMaTuBHbIX NpaBoBbIX akToB lNpeauaeHTa Poccuiickon ®epepauun n lNpaBuTtenscrea
Poccuitickonn ®epepauun, 3akoHoe Pecnybnuku TaTapcTaH, HOpMaTUBHBLIX MPaBOBbIX
aktoB [lpesaungenta Pecnybnukun TartapctaH u Kabuneta MwuHucTpoB Pecny6nuku
TartapcTaH, nonoxeHuit 06 opraHax MECTHOro camoynpasneHus, 1 HacTosiwero MNopsaka,
a Takke C Y4YeTOM pPELUeHU nNpPaBUTENbCTBEHHbIX KOOPAWHALMOHHLIX OPraHoB,
yCTaHaBnNuBaWLWMNX KPUTEPWUA, CPOKW U MNOCMNefoBaTENbHOCTL  aAMUHUCTPATUBHbIX
npoueayp, agMUHMUCTPaTUBHbIX AeNCTBUIN U (MNN) NPUHATUS peLUeHni U UHbIX TpeboBaHuii
K NopsaKy npefocTaBnedns MyHuUUnansHbIX YCNyr, B TEYEeHWEe CpoKa, COCTaBNALWEro He
Gonee 60 kaneHaapHbIX AHER CO AHA BO3HWKHOBEHUS MONTHOMOYUA MO OCYLIECTBINEHMIO
MyHULUNANbHON yCnyru.

1.4. OpraH MecTHOro camoynpasneHuss npu paspabotke W yTBepXaeHUu
aAMWHACTPaTVBHbLIX PpErnaMeHToB pPyKOBOACTByeTCs HacToswwum [lopsgkom, ecnu
henepanbHbIMKU 3aKOHaMU, HOPMaTVMBHBLIMU NPABOBLIMU akTamu MNpeauaeHTa Poccuiickon
®epepaumn, MNMpasutensctsa Poccuiickoin Pepgepaunu, 3akoHamu Pecnybnvku TatapceTan,
HOpMaTuBHbIMK  npaBoBbiMu  aktamu [pesumgeHta Pecnybnukn TartapcraH He
YCTaHOBIEHbI MHbIE Npasuna.

1.5. Tllpu paspaboTke aAMUHUCTPATUBHLIX pErNamMeHToOB OpraH MEeCTHOro
camoynpaenexnusi npegycmartpusaeT ONTUMM3aLMIO (nosbiLLEHMe KayecTsa)
npeaocTaBneHna MyHUUMnanbHbIX ycnyr, B TOM Yucne:

a) ynopsaoyeHue agMUHUCTPaTUBHBIX Npoueayp (aencTenii);

6) yeTpaHeHWe u3bbITOUHbIX aAMUHUCTPATUBHLIX Npoueayp (4eicTeui), ecrnit aTo He
NPOTUBOPEYUT headepanbHbiM 3aKkoHaM, HOpMaTUBHLIM MPaBoBbIM akTam [lpesngeHTa
Poccuiickon ®egepauun, MNpaeutensctBa Poccuiickoin defepauum, 3akoHam Pecnybnuku



TaTtapcTaH, HopMaTUBHLIM NpaBoBbIM aktam lNpesnaeHTta PecnyGnuku TaTapcraH v
KabuHeta MunuctpoB Pecnybnvku TatapcraHd, MyHULMNanbHbIM NpaBoBbIM aKTaMm.

Mog  v3ObITOMHOW  @AMWUHWUCTPATUBHOW  MpouLeaypoXd  MOHUMMAeTCsi  4YacTb
aAMUHUCTPATUBHOrO NMpoLecca, UCKITIYEHUE KOTOPON HE NPUBOAMUT K CHWKEHWIO kayecTea
NPeAOCTaBNEeHNs MyHWUMNAnbHON ycnyru (Hanpumep, u3bbITOuHble cornacoBaHus (B
cnyyae, ecnu peaynbTaT COrMacoBaHUs He BNMAET Ha pelueHue), M3ObITouHbIe
yBEAOMIEHUA U T.4.).

Moa 13bbITOYHLIM AAMUHUCTPATUBHBLIM AEUCTBMEM MOHUMAETCA afMUHUCTPaTUBHOE
AeNCTBUE, UCKMIYEHNE KOTOPOro U3 agMVHUCTPATUBHOW npoueaypbl No3BonseT 40CTUYb
pesynbTarta aAMUHUCTPATUMBHON NpoLedypbl 6€3 AONONHUTENbHbIX 3aTparT,

B) COKpalleHWe KONMMYeCTBa [OKYMEHTOB, NPEeACTaBNseMblX 3asBuTeNamMu ANs
NPefloCTaBnNeHN MyHWUMNANbHOW YCryr, NPUMEHEHUE HOBbIX (OPM AOKYMEHTOB,
NO3BOMSIOLLMUX YCTPaHUTL HEOOXOAUMOCTE HEOQHOKPATHOrO NPeACTaBNeHns UAEHTUYHON
MHOPMaLMKN, CHUXEHUE KONMMYecTBa B3aUMOAEWCTBUN 3aaBUTENEN C OOMKHOCTHLIMM
nMUaMu OpraHoB MECTHOro camoyrpasneHus, B TOM 4YuUCne 3a CYET BbINOMHEHUsA
OTAEenbHbLIX aAMWHUCTPATUBHBIX npoueayp (gencreuil) Ha 6ase MHOrogyHKUMOHANbHbIX
LEHTPOB U peanusauuyn npuHUMna «OAHOro OKHa», UCMOoNb30BaHWE MEXBEAOMCTBEHHbIX
cornacoBaHuin Npv NpegocTaBeHnt MyHULMnanbHoW ycnyrn 6es3 yyactus 3asButens, B
TOM YUCHE C UCMONb30BaHUEM UH(POPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOSIOMUI,

) COKpalleHue cpoka NpeAoCTaBneHus MyHUUMnanbHOW yCrnyru, a Takke CPOKOB
BbINOMHEHWS OTAENbHbIX agMUHUCTPATVMBHLIX Mpouedyp (OercTBuil) B pamkax
NpefoCTaBneHuss MyHuumnanbHon ycnyrn. OpraH MEeCTHOro camoynpaBlieHUs MOXeT
YyCTaHOBUTbL B aAMUHUCTPATUBHOM pernamMeHTe COKpalleHHble CPOKU NpPefoCTaBneHuA
MYHULMNANbLHOM ycnyr, a Takke CPOKWA BbIMOMHEHMS agMWHUCTPATUBHBIX npoueayp
(oeicTBUi) B pamkax nNpedocTaBNEHUs MyHULMMNanbLHOW ycnyr no OTHOLWEHWI0 K
COOTBETCTBYIOLMM CPOKaM, YCTAHOBMEHHbIM eaepanbHbiM 3aKOHOAATENBCTBOM W
3akoHopaTenbcTBom PecnyBnuku TatapcTtaH;

) OTBETCTBEHHOCTb [JOMKHOCTHbIX MWL, OpraHoB MECTHOro camoynpaBfeHus 3a
HecobnwgeHve uMU TpeboBaHWM agMUHUCTPATUBHLIX perfaMeHTOB MNpU BbIMOMHEHUN
aaMUHUCTPATUBHbLIX Npoueayp (AencTeunn);

€) npegocTaBneHne MyHULMNanbHOW yCnyru B 3NeKTPOHHON dopme.

1.6. MNpu paspaboTke aAMUHUCTPATUBHOrO pernameHTa opraH MecCTHOro
caMoynpaBneHuss MOXeT UCNOoMb30BaTbh  3MEKTPOHHbIE CpeacTBa  ONMCaHUs U
MOAENUPOBaHUS  aAMWHUCTPATUBHO-YNPaBlEHYECKUX MpoLUeccoB AnA  MOATOTOBKA
CTPYKTYPbI U NOpsAAKa adMUHUCTPATMBHBIX Npoueayp (AeNCTBUN).

1.7. OpraHbl MECTHOro camoynpasfeHus He BhpaBe YCTaHaBnusaTb B
aAMUHUCTPATUBHLIX pernaMmeHTax npeaocTaBneHus MyHUUUNanbHbIX YCIyr NomHOMOYUs
OpraHoB MECTHOrO CamoynpaBrieHUs, KOTOPbleé He OTHECEHbl K WX KOMNeTeHuuu B
coOTBeTCTBMM C hegepanbHbiMM  3aKOHaMW, HOPMAaTUBHbLIMKU  MPaBOBbLIMU  aKTamu
MpeanneHta Poccuitickon Pepepaunm w lMNpaeutensctsa Poccuiickon Pedepauuu,
3akoHamu Pecnybnukn TaTapctaH, HOpMaTUBHbIMKW NPaBOBbIMU aktamu [lpesugeHta
Pecnybnuku TatapcTtaH u Kabuieta Munuctpoe Pecnybnukn TatapctaH.

1.8. TlpoeKkTbl aAMUHUCTPaTUBHbIX pEernameHToB, a TakKe MPOEeKTbl HOPMATUBHLIX
NPaBOBbIX AKTOB O BHECEHWM W3MEHEeHWW B paHee W3[4aHHble afgMUHUCTPaTUBHbLIE
pernameHTbl, NPU3HaAHUN aMUHUCTPATUBHbLIX PErNMaMeHTOB YTpaTUBLLUMMU CUy noanexar
B COOTBETCTBMM C 3aKOHOAATENbCTBOM HE3aBUCUMMOWM IKCNEepTu3e W IKCnepTuse,
NPOBOAMMOK  OpraHu3auuen,  YNONMHOMOYEHHOW  OCYLLECTBNATL  MeToauyeckoe
conpoBo¥aeHue paspaboTkn aAMUHUCTPATUBHLIX pPEernameHTos npeAocTaBneHus
MYHULMNAnNbHBIX YCIYT M UX 3KCNepTusy (fanee - ynonHOMOYEHHasi OpraHusaums).

JKcnepTM3a NPOeKTOB aAMWUHWUCTPATUBHLIX pErfnamMeHTOB, a TakkKe MPOEeKToB
HOPMATUBHbIX TMPAaBOBbIX aAKTOB O BHECEHWM W3MEHEHWA B paHee W3[aHHble



afMVHUCTPATUBHLIE  pEernameHTbl, MPU3HAHWUM  aOAMWUHUCTPATUBHBLIX  PEerrnaMeHToB
yTpaTUBLLUMMK CUY NPOBOAUTCS B COOTBETCTBUK C HacToALmm [Nopagxkom.

1.9. Ecnu B npepocTaBneHun MyHULUUNansHOM YCNyru y4acTBYIOT HECKOMbKO OpraHoB
MECTHOrO camoynpasneHusl, aAMUHUCTPATUBHBIA pernameHT YyTBEepXIaeTCs COBMECTHbIM
aKTOM TaKUX OpraHoB.

PasHornacuss mexay opraHamv MECTHOroO CcamMoyrnpaBneHuss Mo  MpoeKTam
agMWHUCTPATUBHbLIX  perfnamMeHToB  paspelaloTcs B nopsagke,  YCTaHOBMNEHHOM
PernameHTOM opraHa MECTHOro caMoynpasneHus.

1.10. OpraH MecTHOro camoynpaBneHUs OfHOBPEMEHHO C YTBEpXOEHWEM
agMWHUCTPATUBHONO  perfnaMeHTa  BHOCUT  U3MEHEHWs B COOTBETCTBYIOLLME
MyHUUMNAanoHbIe HOpPMaTUBHLIE NpaBOBble akxkThbl, NpeAycMaTpuBallMe WCKIYeHne
NOMOXeHWN, pernaMmeHTUpyoLLMX NpenocTasneHe MyHuuMnanbHou ycnyru, nubo, ecnu
MOMOXEHNS  MYHULMNANbHBIX  HOPMATUBHbLIX  MPaBOBbIX  AKTOB  BKIKYEHbI B
aAMWHUCTPaTUBHbIV PErNaMeHT, NPU3HAET UX YTPaTUBLUMMW CUTTY.

B cnyyae ecnu B npouecce pa3paboTku npoekTta agMUHUCTPATUBHOIO perfnameHTa,
npoeKkTa HOPMaTUBHOrO MNPaBOBOrO akTa O BHECEHUW W3MEHEeHUW B paHee W3[aHHbIN
agMWHUCTPaTUBHbIA pernamMeHT BbIABMNAETCH BO3MOXHOCTb ONTMMU3AUUN (MOBbILLEHUS
KavyecTsa) MNpefocTaBieHNss MYHULUMNANbLHOMW YCNYyr Mpu yCrioBUM COOTBETCTBYIOLLUX
U3MEHEHUA  MHbIX  HOPMATMBHLIX NPAaBOBbLIX aKTOB, PErynupylowmx  nopsaok
npeaocTasneHns COOTBETCTBYIOLLEN MyHULIMNANbHON YCAYrk, NPOEKT aAMUHUCTPaTUBHOIO
pernameHTa nmbo NPOEKT HOPMAaTUBHOIO NPABOBOIO aKTa O BHECEHUM U3MEHEHWI B paHee
W34aHHbIA  aMWHUCTPATMBHbLIA  pEernaMeHT HanpasnAeTcs Ha  3KCnepTusy B
YNOITHOMOYEHHYIO OPraHu3auunio ¢ NpuUoKeHneM NnpoeKkToB MHbIX HOPMaTUBHbIX NMPaBOBbIX
aKkToB, PEerynupyroLwmx nopsaoKk NpeaocTaBrneHuss COOTBETCTBYHOLIENW MyHULUMNanNbHOM
ycnyru.

1.11. AAMuHNcTpaTUBHbIE pernameHTel B TevyeHune 10 pabouux AHEW C MOMEHTa
YTBEPXOEHUA B YCTAHOBMEHHOM NOpSAAKEe MOANEKaT HanpasneHWio B YNONMHOMOYEHHbIN
opraH NoO BEeAEHWo rocyfapcTBeHHoOW  MHOpMaUUOHHON  cuctembl  «Peectp
rocygapCTBeHHbIX W MyHuuunaneHblx ycnyr Pecnybnuku TaTtapctaH», a TaKkke
pasmeleHio B UHGOpMaUUOHHO-TENEKOMMYHUMKaunoHHon cetn «WHTepHeT» Ha
ouumanbHoM  calWTe  opraHa  MEecTHOro  camoyrpasfeHusi,  YyTBepAuBLUETO
agMUHUCTPATUBHbLIN pernamMeHT.

1.12. BHeceHue v3MeHeHWn B aAMWUHUCTPaTUBHbLIE pernameHTbl OCYLLEecCTBNAETCA B
cnyyae usMeHeHus deaeparnibHOro 3akoHoAaTenbCTBa U 3akoHopaTenscTea Pecnybnuku
TaTtapctaH, perynupylowmux npeaocTasneHne MyHULUUNanbHON YCnyru, W3MEHEeHWa B
CTPYKTYpE OpraHoB MEeCTHOro camoynpaeneHus, Kk cdepe AeATENbHOCTM KOTOPbIX
OTHOCUTCA NPeAoCcTaBNeHne COOTBETCTBYIOLEN MyHUUUNANbHON YCNyry, No pesynobraram
MOHUTOPUHIa NPUMEHEHUSA YKas3aHHbIX aAMUHUCTPATUBHbLIX PErnamMeHToB, B WHbIX
cny4asx, npedycMOTPEHHbIX 3aKOHO4aTENbCTBOM.

BHeceHWe W3MEeHEeHWA B aAMUHUCTPATMBHbIE pPErnameHTbl OCYLEeCTBNSEeTCs B
nopsiake, YCTaHOBNEHHOM Ans  pas3paboTky, cormacoBaHus W YTBEPXKAEHUS
COOTBETCTBYHOLNX 8AMUHUCTPATUBHBLIX PErNamMeHTOB. 3

1.13. ADMUHKUCTPaTUBHbIE pernameHTbl noanexart onybrMkoBaHNIO B COOTBETCTBUN C
3akoHogatenscTBOM Poccuiickon ®egepaunn o goctyne K nHbopmMaumm 0 geAaTenbHOCTU
rocyaapCTBEHHbIX OpraHoB U OpraHoOB MECTHOro camoynpasneHus, a TaKkke pasMmeLlarTes
B MH(OPMaLUOHHO-TENEKOMMYHUKALUMOHHON ceTu «HTepHeT» Ha oduumnansHeIX canTax
OpraHoB MECTHOro CamoyrnpasfeHus U opraHvsauui, yyacTBYKOLWMUX B NpeaocTasneHmu
MyHULMNAnNbHOM ycnyr, a Takke B [OCTYyNHbIX AnNA noceTuTteneW Mecrax
npefocTaBeHns MyHuUMnanbHON yCcnyru. '



Il. TpeboBaHusi K aAMUHNCTPATUBHBIM perfnameHTam

2.1. HavmeHoBaHWe agMUHUCTPATUBHOTO pernameHTa onpeaenseTcs OpraHom
MECTHOTO CamoynpaBneHus C y4yeToM MOSIOKEHWUA HOPMAaTMBHOIO NpPaBOBOrO aKTa,
KOTOPbIM NpeAyCMOTpeHa COOTBETCTBYIOLLas MyHULMNAaNbHas yenyra.

Ecnu B npepocTasnenuy myHuumMnansHoi ycnyrm y4acTBYIOT HECKONbKO OpraHoB
MECTHOTO ~ CamoynpaBrieHusi,  HauMEHOBaHWe  aAMWHUCTPATUBHOrO  permameHTa
ONPEAENALSTCA COBMECTHLIM MPUKa30M 3TUX OPraHos.

2.2. B aAMUHWUCTPATUBHBIN pErNaMeHT BKITIOYAOTCS cneayouime pasgensi:

a) obLime nonoxeHus:;

0) ctaHgapT npefocTaBNEHNA MyHULIMNANBHOIA ycnyru;

B) COCTaB, NOCNEAOBATENbHOCTL W CPOKM  BbIMOMHEHVS afMUHUCTPATUBHBIX
npoueayp (AeicTeuiA), TpeboBaHUs K NOPAAKY UX BbINOMHEHWUS, B TOM Yncne 0COBEeHHOCTH
BEINOJTHEHUS aAMUHUCTPATUBHBIX NPOLEaYp (AeViCTBUI) B 31EKTPOHHOI chopme:;

r) NOPAAOK 1 hopMbl KOHTPONS 33 NPEAOCTABNEHUEM MYHULMNANbHOW ycnyru;

A) AocynebHblil (BHeCyaeBHLIN) MOpsAoK o6kanoBaHus PewweHun n peuncTeuin
(BespeiicTBus) opraHxa, npeaocTaBnsLWero MYHUUUNAaNbHY0 ycnyry,
MHOTOMYHKLMOHANBHOIO LUEHTPa, OpraHu3auuim, yKa3aHHblx B 4actu 1.1 cratem 16
DdefiepanbHOro 3aKoHa, a TaKke MX [OMKHOCTHBIX SNL, MYHULUNAMNbHbLIX CRy»Kalux,
pabOoTHWMKOB;

€) OCOGEHHOCTM BBINOMHEHWS  AAMUHUCTPATUBHBIX npoueayp (gencrswil) B
MHOTO(YHKUMOHaNbHbIX LEHTpax. B aqMnHucTpaTUBHBIE pernameHThb! HacToALMKA pasgen
HE  BKMIOHAeTCs, ecnum  MyHauunanbHas  ycnyra He  NpefjocTaBnsieTcss B
MHOTO(YHKLMOHANBHBIX LEHTpaXx.

2.3. Paspen, «xacawwwiics o6WMX  MOMOXEHUNA, COCTOUT U3 cneayowmx
noapasaenos:

a) NpeAMeT perynupoBaHns agMUHUCTPATUBHOO pernameHTa;

0) kaTeropuu sassutenei, rae NnpUBOAUTCA NMEpeYeHb 3asBUTENEI - OPUANYECKNX U
hU3NYecKUX UL C yKasaHUem (NP1 Hanuuuu) nbroTHBIX KaTeropwii 3asBUTEnell
(kaTeropus nuu);

B) TpeboBaHus K nopsiaky WHOPMMPOBAHUS O NPEAOCTaBrEHUN MYHULMNANbHOM
yCcnyru, B TOM Yucne:

NOPAAOK NonyYeHns uHopMauun 3asBUTENsIMU MO BONPOCaM NPefoCTABMEHMS
MYHULIMNAnbHOI YCNyru u ycnyr, KOTOpLIE ABNSIOTCH HEOBXOAUMBIMU U 0BS3aTeNbHBIMM
AN NPEAOCTaBNEHUsT MyHWLMNanbHOW ycnyrs, CBeAeHUW O Xode NpenocTaBneHus
yKasaHHbIX ycnyr, B TOM u4ucne Ha o@uUUANbHOM caiiTe opraHa MecTHOro
CamoynpaBneHus, a TakKe C WCMONb3OBaHUEM pecnyBrnuKaHCKOM rocyaapCTBEHHOM
WHOpMaUKMOHHO cucTembl  «llopTan rocyAapcTBEHHbIX K MyHUUMNanbHbIX  ycnyr
Pecnybnuku TaTtapcran»;

MOpsSACK, OpMa, MEecTo pasMelieHns U  crnocobs noJlyYeHUs yKasaHHOW B
HacTosALUEM MOANyHKTe WHpOpMauuM, B TOM YUCNE Ha CTeHOax B MecTax
NPEAOCTABNEHUA MYHULMNANBHON yCnyru 1 yCnyr, KOTOpble ABNAKTCH HEOBXOAUMBIMU W
obasaTenbHbIMU ans npegocTaBrieHns MYHULIMNANbHOM ycnyru, B
MHOTODYHKLIMOHANLHOM LEHTPE, a Takke Ha oduUUManbHbIX calitax OopraHa MecCTHOro
CaMOyMpaBmneHns, OopraHusauuii, y4acTBylOLWMX B NPEAOCTABNEHUM MYHULMAAMLHON
ycnyru, B WMHMOPMaLMOHHO-TENEKOMMYHUKALIMOHHONW CeTu «MHTepHeT», a Takke B
pecnybnukaHckom rocyaapCcTBeHHOM NHOPMaLNOHHO cucrteme «MopTan
rOCYAapCTBEHHbIX M MyHULMNanbHbIx yenyr PecnyGnukn Tatapctany:

TpeboBaHus 06 06A3aTensHOM PasMELLIEHUM HA CTEHAAX B MeCTax npegocTaBfieHus
MyHULUMNaneHbIX  ycnyr cneayrollein  UHGoOpMauMM  Ha rocyAapCTBEHHbLIX  si3blKax
Pecnybnukn TatapctaH :HaumeHoBaHue MyHULUMNANbHOW Yycnyru, npeaocTaBnsieMon
OpraHomM MecTHOro camoynpasBrneHus:



ll. TpebosaHna k agMUHUCTPATUBHBLIM perrameHTam

2.1. HaumeHoBaHMe afgMVHUCTPATUBHOrO pernameHTa onpegenseTcs OopraHom
MECTHOTO CamMOynpaBneHus C y4eTOM MOSIOXKEHWA HOPMATUBHOTO NPaBOBOrO aKTa,
KOTOPbIM NpefyCMOTpeHa COOTBETCTBYIOLLAA MyHULIMNAanbHas ycnyra.

Ecnu B npegoctasnenun myHuumMnansHoii ycnyru y4acTBYIOT HECKOMbKO OpraHos
MECTHOTO  CamOoynpasfieHWsi,  HauMEHOBaHWe  afMUHUCTPATMBHOTO  permameHTa
onpefenseTcs COBMECTHLIM MPUKA30M 3THX OPraHoB.

2.2. B aAMUHNCTPATUBHbLIN pernamMeHT BKIOYaOTCS cneayolve pasgenst:

a) obLure NonoXeHus:;

©) cTaHgapT npefocTaBNEHNs MyHULMNANBHOVA ycnyru;

B) COCTaB, NOCNEAOBATENbHOCTL W CPOKW  BbINOMHEHVS afIMUHUCTPATUBHBIX
npoueayp (AeicTeuiA), TpeboBaHUs K NOPAAKY UX BLINOMHEHUS, B TOM YMCIE OCOBEHHOCTH
BEINONHEHVA aAMUHUCTPATUBHBLIX NpoLieayp (AeicTBUIT) B 9NEKTPOHHOI hopMe;

r) nopsaoK 1 hopMbl KOHTPONS 3a NPeAoCTaBEeHUEM MyHULUMNanbHOA ycnyru;

A) AocynebHblil (BHecyaebHbIN) Mopsgok obkanoBaHus PEWEeHNA U [OelcTBUM
(6espneitcTBuA) opraHa, NpeaocTaBnaLEero MYHULUUNANbHY ycnyry,
MHOrOMYHKLIMOHANbHOrO LEHTPa, OpraHusaumii, ykasaHHblx B 4actu 1.1 cratem 16
®defepanbHOro 3akoHa, a TaKKe WX AOMKHOCTHBIX N1y, MYHAUMNANbBHLIX CRy»KaLux,
PabOTHUKOB;

€) OCOBEHHOCTU BbINOMHEHUS aaMUHUCTpaTVBHBIX npouenyp (geicTeuil) B
MHOTOYHKLMOHANbLHbIX LeHTpax. B agMuHUCTpaTUBHbIE pernameHTs! HacToALWuMK pasgen
HE  BKMIOYAeTCs, ecnuM  MyHAuMnanbHas  ycnyra He  npefocTaensercs B
MHOrO(YHKLUMOHaNbHbIX LEHTpax.

2.3. Paspgen, kacawwmiica o6Lmx MOSIOXEHUA, COCTOMT W3  ChneayloLux
noapasaenos:

a) NpeAMeT perynMpoBaHus agMUHUCTPATUBHOO pernameHTa;

0) kaTeropuu sassuteneii, rae npuBOAUTCA NepeYeHb 3asBUTENEIl - OPUANYECKNX 1
chusnyecknx nuy c ykasaHuem (npu Hanu4Mu) nNbroTHbIX KaTEropuin 3sasBUTEnei
(kaTeropus nuu);

B) TpeboBaHus Kk nopsigky MHMOPMUPOBAHMSI O npeaocTaBreHun MyHULMNAnbHOM
yCryru, B TOM yucne:

MOPAAOK MONyYeHNA uHpopMaLUuN 3asBNTeNsIMM MO BONPOCAM NpPEAOCTaBAEHUs
MYHULIMNAnbHOI yCNyru v ycnyr, KOTOpble ABNSIOTCA HEOBXOAUMBIMU U 0BsI3aTeNbHLIMM
AN NPEAOCTaBNEHUs MYyHUUMNanbHOW YCriyrM, CBEAEeHWiA O Xxone npenocTasneHuns
yKasaHHbIX ycnyr, B TOM 4ucne Ha OogUUMANbHOM caiTe opraHa MeCTHOro
CamoynpaBneHus, a Takke C WCMONb3OBaHWEM pPecnyGrnuKaHCKoM rocyfapCTBeHHOMU
WH(OPMaUMOHHO cucTembl «MMopTan rocyAapcTBEHHbIX U MyHUUMNanbHbIX ycnyr
Pecnybnuku TaTtapcram»;

MOpPSAOK, opmMa, MECTO pasMEeleHUs U  Cnocobbl nonyyeHUs yKasaHHOW B
HacTosAlleM noAanyHkTe WHOpMauMM, B TOM YUCMIE Ha CTEHOAaX B  MecTax
MPEAOCTABNEHNA MYHULMNANBHOW YCYrA 1 yCNyr, KOTOpPbIE SBNSIOTCA HEOOXOAUMBLIMU
obssaTenbHbIMU ans npepocTaBneHns MYHULUNANbHOWM ycnyru, B
MHOTOGYHKLIMOHANLHOM LIGHTPE, @ Takke Ha odULManbHBIX caiiTax opraHa MecCTHOro
CamoynpaBneHus, OpraHusauuii, y4acTBYIOLWMX B NPEAOCTABAEHUM MYyHULMNANLHOI
ycnyru, B WMHMOPMaLUOHHO-TENEKOMMYHUKALIMOHHOW CeTu «MHTepHeT», a Takke B
pecnybnukaHckoi rocyapCTBeHHOM NMHdOPMAaLNOHHOIA cucreme «MNopTtan
OCYAAPCTBEHHbIX U MyHULMNanbHbix yenyr PecnyGnukn TatapctaHy;

TpeboBaHuna 06 obsizaTensHOM pasMeLLeHn Ha CTeHAax B MecTax npegocTaBfieHus
MyHULMNaneHbIX  ycnyr cneayrowen uHpopMaumMu Ha rocyAapCTBEHHbIX  H3bIKax
Pecnybnukn TaTtapcTtaH :HaumeHoBaHue MYHUUMNANbLHOW YyCnyru, npenoctasnsiemon
OpraHoM MeCTHOro CamMoymnpaBleHus:



onucaHue pesynbTarta NpeAocTasneHnus MyHUUMNansHON yCnyru;

CPOK MPEefoCTaBNEeHUss MyHMUMNAnbHOW Yycnyr, B TOM 4uCIe C Y4YETOM
HeobxogumocT ofpalleHus B oOpraHusauuu, y4acTBylOLME B NpeaocTaBreHum
MYHULMNANbLHOW YCMyrin, CPOK MPUOCTAHOBINEHUSA NPEAOCTaBMNeHUs MyHULMNAnsHON
ycnyrm B Cly4ae, €eCcnM  BO3MOXHOCTb  MPWOCTAHOBMIEHUS  MPEeAyCMOTpeHa
3akoHopaTenscTBoM Poccuiickoit ®eaepauuu;

ncyepnbiBalLWM _ NepeyeHb [AOKYMEHTOB, HeoOXoaAuMbIX B COOTBETCTBUM C
3aKoHOAATeNbHbIMU UMM .UHBIMWM ~ HOPMATVBHLIMM  MPaBOBbLIMM  akTamu  Ans
NpefocTaBneHnss MyHuULMNanbHOW ycnyru (B TOM 4YWCNe 3anpoc O NpeaocTasfeHnu
MYHULMNaNbHOW ycryru no TWUMOBOW hOpMe COrnacHO MNPUNOXKEHUIO K HACTOALEMY
Mopsiaky, 3a UCKNIOYEHWEM CnyYaeB, Korga 3akoHoAaTenbcTBoM Poccuiickoit ®egepauum
npegycMoTpeHa cesobofHas dopma nogayu [AOKYMEHTOB), @ TakkKe YCMyr, KOTopble
ABNAITCA HEOOXOAWMBbIMKU U OBA3aTeNbHLIMM ANsi NPeAoCTaBMEHUS MYHULMNANbHbIX
ycnyr, noanexalymx npeacTaBneHmnio 3ansuTenem, cnocobbl X NonyyeHns 3asiBUTENEM, B
TOM YUCne B 3NIEKTPOHHOW hopme, NOPSAOK MX NpeacTaBleHus;

ncyepnbiBaloOLMMA MepeYeHb OCHOBAHWA [AnNs OTKasa B MNPUEME [OKYMEHTOB,
HeobxoAuMBbIX ANs NpeaoCTaBAEHNst MyHULMNANBHON YCAyru;

pasmep rocygapCTBEHHOW MOLWAWMHBLI WM WHOW  nnaTtbl, B3UMaeMoW 3a
npeaocTaBrieHne MyHULUMNanbLHOW YCnyru, a Takke YCnyr, KOoTopble SBMSKTCH
HeobxoauMbIMU 1 06S3aTENbHBIMU AN NPEeLOCTaBNEHNS MYHULMNANBHOW YCAYTY;

WHpopmauua o BpemeHu paboTel opraHa MeCTHOro CaMoynpaBneHusa, o rpaduke
npuema 3asBneHn Ha NpefoCTaBneHue MyHUUMNanbHOM ycrnyru cneyuanucTamm opraHa
MECTHOro CaMoynpaBrieHus:;

WHGopmauus ans 3assuTeneit o6 ux npaBe Ha pocyaebHoe (BHecyaebHoe)
obxanosaHue aeincTBuii (be3neincTBMs) 1 peLLeHnit, NPUHATBIX (OCyLLeCTBASeMbIX) B XO4e
npeaocTaBrieHna MyHUUMNansHOM ycnyru.

K cnpaso4Hoi MHpOpMaLMM OTHOCUTCS cneayowas MHpopMaLs:

MECTO HaxoxpeHuss u rpacuku paboTbl opraHa MECTHOrO CaMOYMpPaBfeHUsi, ero
CTPYKTYPHbIX MOAPA3AENeHUid U TeppuTopuanbHbIX OpraHoB, MPEAOCTaBNALLMX
MYHALMNAnbHYO yCnyry, rocyfapCTBeHHbIX U MYHULIMNANbHLIX OPraHoB W OpraHu3auwi,
obpalleHne B KOTopble HeoOXOAMMO ANs MOMyYeHUs MyHULMNAnbHOA YCnyru, a Takke
MHOTOYHKLIMOHAMbHBIX LEHTPOB, YAAnEHHbIX pabodmMx MECT MHOrodyHKLUMOHANBHOIo
LUeHTpa;

CNpaBoYHble  TenedoHbl  CTPYKTYPHbIX NOApasgeneHvih  opraHa  MecTHOro
CamoynpaBrieHusi, opraHu3auuii, y4acTBYWOLUMX B MNPeAOCTaBNEHUU MYHULMNASBHOM
ycnyru, B TOM Yucne Homep TtenedoHa-asTouHdopmaTopa;

appec oduumanbHOro caiTa, a TakKe 3NeKTPOHHON NoYThl U (1nu) hopMbl 06paTHOI
CBASW OpraHa MECTHOrO camoynpaBfeHust B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeT».

CnpaBoyHas wWHGOpMaUMs He nNpuWBOAUTCA B TEKCTe  aAMUHUCTPATUBHOIO
pernaMeHTa u noAnexuT obAsaTensHoMy pasMeLLeHMI0 Ha ouuMansHOM caiiTe opraHa
MECTHOro  camoynpaBfieHuss B MH(OPMaLMOHHO-TENEKOMMYHUKALIMOHHOW  ceTw
«UHTEpHeT», B rocyaapcTBEHHON HGOPMALMOHHON cUCTeMe «PeecTp rocyaapCTBEHHbIX
W MyHuUunanbHbix  ycnyr  Pecnybnukm  TaTtapctaH» M B pecnybnuvkaHcKom
rocydapCTBEHHON  WHGOPMaLMOHHOW  cucTeme  «[lopTanm  rocyQapCTBEHHbLIX U
MyHULMNaneHbix ycnyr PecnyGnukn Tatapctan». OpraHbl MECTHOrO camoynpasneHus
obecrneynBalT B yCTAHOBIIEHHOM MOPSAKE Pa3MELUeHVe W aKTyanusauuio ChpaBouHOI
WHGoOpMauMKM B COOTBETCTBYIOLIEM pasfdene rOCYyAapCTBEHHOM  UHMOPMAaLMOHHOM
cucTeMbl «PEECTp rocyapCTBEHHLIX U MyHUUMNansHbIX yenyr PecnyGnuku TaTtapcrai» u
Ha COOTBETCTBYHLLEM OPULManbHOM cainTe B MHDOPMALIMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «VIHTepHeT»;

r) nepeyeHb HOPMATMBHLIX NPaBOBLIX AKTOB, HEMOCPEACTBEHHO pPErynupyioLLnx



NPEAOCTABNEHNE MYyHULMNANBLHOW YCNyrM, C YyKasaHUEM pPEKBUSUTOB HOPMATUBHbIX
NPaBOBbIX aKTOB U UCTOYHUKOB MX OPULIMANBHOrO ONyGNUKOBAHUS

A) TEPMUHBI, NCNONb3yeMbIE B aAMUHUCTPATUBHOM PErNameHTe, 1 ux onpeaeneHuns.

2.4. CraHgapT npe[oCTaBNEHNs MyHULMNANLHON ycnyrn odopmnsieTca B BUAe
Tabnuubl, copepxawen rpacdbl  «HaumeHoBaHue TpeboBaHusi Kk  CcTaHaapty
MPEAOCTABNEHNA  roCyRapCTBEHHOW W MyHWUMNanbHOW  ycryru», «CopepxaHue
TpeboBaHui k cTaHAapTY», «HOpPMaTWBHBI NPaBOBOI akT, yCTaHaBnuBawLWun ycnyry unu
TpeboBaHWe», 1 COCTOUT U3 CreayLMX NOAPA3AEOoB:

a) HauMeHOBaHMe MYHULINNANBHOI YCnyr;

6) HanmMeHoBaHWe opraHa MecTHoro camMoynpasneHus.

Ecnu B npefoctasnenun myHuyunansHoi ycnyru Y4YacTBYHT Takke WHble opraHbl
MECTHOTO CamoynpaBfieHns, a Takke OpraHMsaLuu, TO yKas3biBaKTCA BCE OpraHbl U
opraHusauum, obpatleHne B KOTopble Heobxoaumo ans npefoCcTaBNeHUs MyHUUMNanbHou
ycnyru. Takke ykaseiBaloTcs TpeGoBaHWA NyHKTA 3 cTaTbi 7 denepanbHOro 3akoHa, a
MMEHHO YyCTaHoBneHWe 3anpeTa TpeboBaTh OT 3asBUTENs OCYLLECTBIEHUS ASCTBUIA, B
TOM 4ucCne cornacosBaHuii, HeobXxoauMbIX ANA MONy4YeHUs MYHUUMMANbHOW ycnyru u
CBA3aHHbIX C OOpalUeHnem B UHbIE OpraHbl 1 OpraHuW3aunn, 3a UCKIIYEeHueM nony4YeHus
YCnyr, BKIIOYEHHbIX B NepeveHb yCnyr, KOTOpble SBMSKOTCA HEOBXOAUMBIMUA U
0bs3aTenbHLIMM ANS NPEAOCTaBNEHNS MyHULMNANBHBIX ycnyr,; ;

B) onucaHue pesynbraTa NpeaocTaBneHus MYHULMNaNbHOW YCyri;

r) CPOK MPenoCTaBneHUs MyHULMNANBHOM ycnyrm, B TOM 4WACNE C Yy4eToM
HeobxoanmocT obpalleHuss B  opraxusauum, y4yacTBywlIMe B npeaocTasBneHun
MYHULMNANbLHON  YCNyr, CPOK NPUOCTAHOBMEHWS NpPeAoCTaBfeHus MYHULMMNanNbHOM
ycnyrm B cnyyae, ecnu  BO3MOXHOCTb  MPUOCTAHOBMEHUS npeaycmoTpeHa
3akoHopaTenbcTeoM Poccuiickoit Peaepaumu, Spok Bblgauu (HanpaBneHus) LOKyMeHTOB,
ABNAIOLMXCS pE3yNbTaTOM NPEA0CTaBNEHUS MyHULIMNANBHOR yCnyru;

A) WCHEPNbIBAKOWNIA NEepeyYeHb AOKYMEHTOB, HEOBXOOUMbBbIX B COOTBETCTEUM c
HOPMaTMBHbLIMM MNPABOBLIMU aKTaMW ANA NpefoCTaBNeHUs MyHULMNANbHON ycnyrm u
YCNyr, KOTOpble ABNAKOTCA HeobxoAuMbIMM U 06sI3aTenbHLIMKU NS NpefocTaBneHWs
MyHULMNANbHOW yCAyrv, NOANExXalwmx npeacTasneHuio 3aaBuTeENneM, cnocobbl ux
MONy4€HMA 3asBUTENEM, B TOM 4nCre B 3INEKTPOHHOK OpPMe, MOPSAOK WX
npeactaenenns (bnadku, copmbl oBpalyeHnid, 3asBAEHUA WM WUHBIX AOKYMEHTOB,
MOA2BaeMbIX 3asfBUTENeM B CBA3U C MNPeOoCTaBNEHNEM MYHULMNAMNBHOI ycnyru,
MPUBOAATCA B  KA4YECTBE MPUNOXEHUA K afMUHUCTPATUBHOMY pernamMeHTy, 3a
UCKMIOYEHMEM  cnyyaes, korga opMbl  yKa3aHHbIX JOKYMEHTOB yCTaHOBEHbI
HOpMaTtMBHbIMA  npaBoBbiMM  akTamu  [pesupeHta  Poccuiickoit depepauun,
lNpaButensctBa Poccuiickoin  ®epepavuy, MpesupeHta Pecny6rvkn TatapcraH,
Kabuneta MuHuctpos Pecny6nuku TarapctaH Unu MyHUUMNansHbIMM HOpPMaTMBHbIMM
NPaBOBbIMW aKTamMW, a TaKkKe Cryvyaes, Korga 3akoHO4ATENLCTBOM npeaycMmoTpeHa
csoboaHas chopma nogaun aTUX LOKYMEHTOB).

Tunosas copma 3anpoca, PEKOMEHAyemMas K BKMOYEHW OpraHaMu MeECTHOro
CamoynpaBleHUA B alMUHUCTPATUBHbIE pPerfnameHTbl, 32 UCKITIOYEHUeM cnyyaes, korga
(POPMbl  YKa3aHHbIX JOKYMEHTOB YCTaHOBMEHbI HOPMaTUBHbIMKU MNpPABOBLIMU aKTaMU
lNpesngenTa Poccuiickoit  ®epepauuy, Mpasutensctea Poccuiickoit  denepauuu,
lMpesnnenTa Pecnybnukn Tatapcrax, KabuHeTa MuHuctpos Pecnybnuku TatapcraH unm
MyHLMNanbHeIMY HOPMATUBHLIMU aKTamu, a Takke Cryyaes, KOraa 3aKoHOAaTeNbCTBOM
NpeaycmoTpeHa cBoboaHan dopma nogayun aTux AOKYMEHTOB, npuBeieHa B NPUNOXeHUK
K HacToswemy Mopsaaky; :

€) WCYEpPnbIBAIOWNIA MepeYeHb AOKYMEHTOB, HEODXOOMMBIX B COOTBETCTBUM C
HOPMaTUBHLIMU MpPaBOBbIMW @kTamu Ans NPefOCTABNEeHUs MYHULMMAANbHOI yenyru,
KOTOpbI€ HaXOAATCA B PaCNOPSKEHUU rocyAapCTBEHHLIX OPraHOB, OPraHOB MECTHOTO
CaMOyMpaBNeHNst U MHbIX OpraHusauui 1 KOTopbie 3asBuTenb Brpase npeacTaBnTb, a



Takke cnocobbl UX MonyvyeHus 3asBUTENAMW, B TOM 4YuC/Ie B 3INIEKTPOHHOW hopme,
NOpPAAOK UX NPeACTaBNeHVs; rocyapCTBEHHbI OpraH, opraH MeCTHOro caMmoynpasneHus
nubo opraHusaums, B pacrnopsieHUM KOTOPbIX HAXOAATCS AaHHbIe AOKYMEeHTbl (6raHku,
chopmbl 0BpalLieHwit, 3asBNEeHM 1 NHbIX 4OKYMEHTOB, NOAaBaeMbIX 3asBUTENIEM B CBA3U C
npeAocTaBneHneM MyHULUMNansHOW YCnyru, NpUBOASATCA B KayecTBe MNPUINOXKEHUA K
aAMUHUCTPaTUBHOMY pernamMeHTy, 3a UCKITIOYEeHWEM CryyaeBs, Korga 3akoHO4aTerbCTBOM
Poccwiickoit ®egepaunmn npegycmoTpeHa ceoboaHasn hopMa noaaqm 3TUX AOKYMEHTOB).

HenpeacraeneHue 3asBuTENEM yKas3aHHbIX OOKYMEHTOB He SIBMSETCA OCHOBaHWEM
AN 0TKasa 3aaBUTENIO B NPEf0CTaBMNEHMM YCIyTI.

B naHHoM nogpasgene Takke yCTaHaBNMBAaeTCA 3anpeT TpebosaTh OT 3asBUTeNs:

NpeacTaBneHns OOKYMEHTOB W  UHMOPMAaLUMW UNKU  OCYLLIECTBNEHUS OEWCTBUN,
NPeACTaBNEeHWe WU  OCYLIECTBMEHUE KOTOPbIX HE MpPeayCMOTPEHO HOPMaTUBHLIMU
NPaBoBbIMU  aKTamu, PerynMpyLWYMU OTHOLUEHWUS, BO3HMKAlOME B CBA3W C
npeaoCcTaBneHneM MyHUUMNanbHOW YCnyru,

npeaAcTaBneHus AOOKYMEHTOB U uHdopmMauuu, B TOM 4YUCNe MNOATBEPXKOaoLLMUX
BHECEHWe 3asBuUTenem nnatbl 3a npeaocTasneHne MyHUUMnanbHbIX YCNyr, KOTopble B
COOTBETCTBUM C HOpPMATMBHbIMW npasoBblMM  aktamu Poccuiickon ®degepauuu,
HOpMaTUBHbLIMW NPaBOBbIMU akTamn Pecnybnuku TatapctaH HaxoasaTCA B pacnopsKeHuu
OpraHoB MECTHOro camoynpaBneHns, NPeaoCTaBNALMX MyHULMNANbHY yenyry, v (unw)
OpraHusauui, yyacTBYWOLMX B MPEAOCTaBleHNM  MyHUUMNAneLHOM  ycnyru, 3a
UCKITIOYEHNEM [OKYMEHTOB, YKasaHHbIX B YacTu 6 ctatbu 7 PefepanbHOro 3akoHa;

NPeAcTaBneHUss JOKYMEHTOB U MHOpMaLUK, OTCYTCTBUE U (MNK) HEAOCTOBEPHOCTL
KOTOpPbIX He yKasbiBanuCb MpW MepBOHAaYyanbHOM OTKase B NpPUEME [AOKYMEHTOB,
HeobXxoaWMbIX AN NPefoCTaBneHUs MyHUUMNansHOi ycrnyrn, nubo B npepocTasBneHumn
MYHULMNANbHOW yCnyry, 3a UCKIMIYEeHNeM cnyvaes, NPeLyCMOTPEHHbLIX MYHKTOM 4 4acTy
1 ctatbu 7 ®efepansHOro 3akoHa;

) uUcHepnbiBaOWMA MEepeYeHb OCHOBAHWIA ANS OTKasa B NpUeMe [AOKYMEHTOB,
HeobxoaAnMbIX ANA NPeAoCTaBIEHUs MYHULMNANLHOMR YCnyru;

3) UCYepnbiBalOLWMIA NepeyeHb OCHOBAHMWIA ONA NPUOCTAHOBAEHWS WMNU OTKasa B
npeaocTaBneHnn MyHULUMNanbHOR ycnyri. B cnyyae oTcyTCTBMA Takux OCHOBAHWIA Ha 3TO
yKa3blBaeTCA B TEKCTE aAMUHUCTPaTUBHOIO PernameHTa;

W) NOPAAOK, pasMep U OCHOBaHWUS B3UMaHWSA rocy4apCTBEHHOW MOLUNUHLI UMW WHOI
nnatbl, B3UMaeMoln 3a npegocTasneHne MyHuumMnansHon ycnyrin. B gaHHom nogpasgene
yKasbiBaeTca pasMep rocy4apCTBEHHOW MOLWNWHLI WAW WHOW nnaTtbl, B3UMaeMon 3a
npeaocTaBneHne MyHUUMNanbHOW YCMyrn, WNKU CCbifika Ha MOMOXEHWEe HOPMATUBHOIM
NPaBOBOroO akTa, B KOTOPOM YCTAHOBIIEH pasMep TaKkoi NOLUMUHEI N NNaThl;

K) nepeyeHb ycnyr, KOTOpble ABNSKTCH HEOOXOAMMbIMU U 0BS3aTEenbHbIMU ANS
NPeAoCTaBNeHnst MyHUUWNanbHOW yCrnyru, B TOM 4YuUCRe CBeAeHVMA O JOKYMEHTe
(dokymeHTax), BblAaBaeMOM  (BblJaBaeMbiX) OpraHU3aUMAMU, YYacTBYIOLMMKA B
npefocTasneHnn MyHULUNansHOW yCnyru;

n) MOPSAOK, pasMep M OCHOBaHWS B3WMAHUSI NnaThl 3a MPEAOCTaBMEHWE YCNyr,
KOTOpble ABNAIOTCA HEOOXOoAUMbIMM U 0Ds3aTenbHbIMU  ANS  NpeaocTaBheHus
MyHULMMansHoW ycnyru, BKMOYas WHGOPMaUU O METOoAMKE pacyeta pasmepa Takoi
nnarbl;

M) MakCMManbHbIi CPOK OXWAaHUsA B OYepeauM npu nogaye 3anpoca o
npefocTaBneHun MyHULMNanbLHOM YyCnyru, ycnyru, nNpefocTaBnsSeMON opraHvsauvei,
y4acTeywLLeil B NpeaoCcTaBneHn MyHULMNanbHO ycnyri, U npu nonyYyeHnu pesynsrata
NpefocTasneHns Takux yCnyr;

H) CPOK U MOPAAOK perucTpauMu 3anpoca 3aaBuTens O npeAocTaBfAeHMy
MYHALMNaNbHOW yCryr u ycryru, npefoctaBnsieMoi opraHusauueil, yyacTByIOLEN B
npeAocTaBneHn MyHuUMnanbHOM ycryru, B TOM YUCHe B 3NEKTPOHHOW dhopme;

0) TpeboBaHuA K MOMELUEHWAM, B KOTOPbIX MNPEdOCTaBMSETCS MyHULMNanbHas



ycnyra, K 3any OXwWhaHus, Mectam Ans 3anonHeHWs 3anpocoB O NpeaocTaBneHun
MYHULMNANbLHOR ycnyr, MHOPMaUMOHHBIM CTeHAaMm ¢ obpasuamu WX 3anonHeHUs u
NEpeYHEM [OKYMEHTOB, HEOBXOAWUMBIX ANs MPEAOCTaBMNEHUA Kaw(aowh MyHUUMNanbHoi
yCnyr, pasMeLieHnio M OQOPMIIEHMI0 BU3YyanbHOW, TEKCTOBOWA W MyNbTUMEAUAHOW
nHcopmMaLmmM O Mopadke NPeAoCTaBMNEHUs TaKoW ycryru, B TOM uucne K obecneveHnio
[AOCTYNMHOCTW [AMs1 WHBANUAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C (heAeparbHbIM
3aKkoHoAaTenbCcTBOM W 3akoHogaTtenbcTBom Pecnybnuku TartapctadH O couuanbHou
3aluTe uHBanuaos,

n) nokasatenu HAOCTYNMHOCTW W KayecTBa MyHULMNAanbHOW ycnyr, B TOM 4ucne
KONMUYECTBO B3aUMOJENCTBUIN 3aABUTENS C AO/MKHOCTHBIMU NUUAMU Mpu NPeLoCcTaBneHum
MYHULUUNANbHOW  ycnyru W UX  MPOAOIMKATENbHOCTE, BO3MOXHOCTb  MONy4YeHWUs
nHopMauum o xode npefocTaBNeHUs MyHUUMNanbHOW ycnyru, B TOM 4ucne C
YCMONb30BaHNEM MH(OPMALIMOHHO-KOMMYHUKALMOHHbLIX TEXHOSOMMIA, BO3MOXHOCTb NGO
HEBO3MOXHOCTb MONYYEHUA MyHULMNANbHOW yCnyru B MHOroyHKLMOHaNLHOM LeHTpe (B
TOM yucne B nonHom obbeme), B nwbdom TepputopuansHOM MoApasaeneHunM opraHa
MECTHOTO CaMOynpaBrfeHUsi Nno BbLIGOPY 3asBUTENs (SKCTEPPUTOPWANbLHBIA NPUHLN)
nocpeacTBOM 3anpoca O MNPEeAoCTaBMNEeHUN HECKOMbKUX rOCYAapCTBEHHbIX U (Mnu)
MYHULMNAMNbHBLIX YCNyr B MHOTOMYHKLUMOHANbHBLIX LEHTpax, NpeayCMOTPEeHHOro craTbei
15.1 ®efepanLHOro 3akoHa (fanee - KOMNEKCHbIN 3anpoc);

p) vHble TpeGoBaHus, B TOM 4YMucne yyuTbiBalolMe OCOBEeHHOCTU NpefocTaBneHus
MyHULMNAnNbLHOW YCnyrM No  3KCTEppUTOpUMansHOMY npuHUuny (B criyyae, ecnu
MyHULMNAnNbHOM ycnyra npeAoCcTaBnsieTCss MO 3KCTeppuTopuanbHOMY NpUHUMNY) W
0coBeHHOCTY NPeAoCTaBNEHNS MyHULMNANBbHOW YCNyru B 3NIEKTPOHHON (hopme.

B paHHOoM  nogpasgene  ykasbiBalTCA  OCOBEHHOCTM  NpeaoCTaBneHUs
MYHULUMNANbHOW YCryrn B 3MNEKTPOHHON dopme, B' TOM 4UCNE C WCNONbL30BaHUEM
pecnybnmKkaHCKom rocy4apCTBEHHOM NHdOpMaLUOHHOWN CUCTEMBI «lMopTtan
rocyAapCTBEHHbIX N MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaHy»:

NnpeaocTaeneHne B yCTaHOBNEHHOM nopsiake uHdopmauun u obecnevyeHue gocrtyna
K CBEAEHMAM O MyHULUMNanbHom ycnyre,;

nogada 3anpoca W WMHbIX [OKYMEHTOB, HeobXoAuMbIX Ana nNpefoCcTaBneHus
MYHULUMNAnNbLHOW yCryru, 1 NpMem Takoro 3anpoca u I0KyMEHTOB,;

nony4yeHne CBEAEHUA O Xo4e BbIMNOMHEHUA 3anpoca O MpeaocTaBneHum
MYHULMNanbHOW ycnyru;

B3aUMOAEWCTBME OpraHa MECTHOro CaMoynpasrfieHns C  WHbIMU  OpraHamu
rocyfapCcTBeHHOW BnacTu, opraHaMmM MEeCTHOro caMoynpaBneHus W opraHusauusamu,
y4acTBYIOLWMMM B NPEAOCTABNEHUN MyHULMNANBHOW YCAyriA;

nonyvyeHne pesynbTata nNpeaocTaBneHns MyHWUMNanbHOW YCMyru, €crim UHOe He
yCTaHOBMNEHO heaepanbHbiM 3aKkoHOAaTENbCTBOM;

WHble OeicTBUA, HeoOXxoAMMbIE ANA NPeSOCTaBNEHN MYHULMNANbHON YCNYru.

Takke B AaHHOM nogpasgene npu onpeaeneHn ocobeHHOCTEN NpefocTaBneHus
MYHULUMNANbHOM YCNyrM B 3NEKTPOHHOW opMe yKasbiBalOTCA BW/bl  3NEKTPOHHOW
NOANMUCH, KOTOpble AOMYCKAlTCs K WMCMONb3osaHuio npu obpalleHuu 3a nonyyeHuem
MyHMUUNANbHOW ycnyriu, B TOM Yucne C y4eToMm npasa 3aasutens - (U3M4eckoro nuua
UCMONb30BaTh MPOCTYI 3MEeKTPOHHYK nognuck, B cooTseTcTBum c [IpaBunamu
onpeaeneHvs BUAOB 3MEKTPOHHOW MOANMUCH, UCMOMNL30BaHME KOTOPbIX A0MYyCKaeTcs npu
obpalyeHnm 3a NoslyYeHnem rocyaapCTBEHHbIX U MyHULMNAmNbHbLIX YCAYT, YyTBEP>KAEHHbIMU
noctaHoeneHuem lMpasuTtenscrea Poccuiickoit ®efepaumu ot 25 nioHa 2012 r. Ne 634 «O
BUAAX BMNEKTPOHHOW MOAMUCU, UCMONb30BaHUE KOTOPbLIX AONyckaeTca npu obpalleHun 3a
nony4yeHneM rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCIyr. -

2.5. Paspenbl, kacawllnecs cocTtasa, NocrneaosaTtenbHOCTU M CPOKOB BbINOSHEHUSA
aAMUHUCTPATVBHBLIX Npoueayp (aeicTeuit), TpeboBaHUIA K NOPSAKY UX BbINOMHEHUA, B TOM
yucne ocoBeHHoCcTell BLIMOMHEHUA aAMUHWCTPATUMBHBLIX npouedyp (AencTteuvil) B



3MeKTPOHHOM hopme, a Takke 0COOEHHOCTEN BhIMOMIHEHUSA aAMUHNCTPATUBHBIX NpoLeayp
(nencTeuit) B MHOroYHKUWMOHANbHBIX  UEHTpax, COCTOAT U3  noapasfenos,
COOTBETCTBYHLUMX  KOMUYECTBY  aAMMHUCTPATUBHbLIX  npouedyp -  JIOrMYECKU
060cob6nNeHHbIX nocneaoBaTernbHoCTEeN afAMUHUCTPaTMNBHbIX OencTBuUiA npu
npefocTaBneHnn MyHWUMNanbHbIX YCRyr U yCnyr, KOTopble SBMATCS HEOOX0AUMbIMU U
obsA3aTentHbIMM ANS NPEAOCTaBMAEHU MYHULUMNANbHOW YCMyrn, WUMEILNX KOHEYHbI
pesynbTaT v BblAENsAEMbIX B paMKax NpeAoCTaBneHna MyHuuunanbHon ycnyru.

B Hayane COOTBETCTBYIOLLUEro pasfena yKasbiBaeTCcsa vcyepnbiBalolWwui nepeyeHs
aAMWHUCTPaTUBHbLIX Mpoueayp (dewcTBui), cogepxaiyuxca B HeM. B gaHHom pasgene
OTAENbHO ONUCLIBAETCA aAMUHUCTPATUBHAs npoueaypa POpMUPOBAHUA U HanpaBieHUs
OpraHoM MECTHOro CamMoynpaefeHusi MeXBeAOMCTBEHHbIX 3anpocoB B Apyrue opraHbl
WCNOMHWTENBHOM BMACTW, OpPraHbl MECTHOro camoynpasneHus nubo opraHusauun,
y4yacTBylOLME B NPEAOCTaBNeHMM MyHULMNANnbHOW yCnyri. 3

B pasgene, kacawlwlemcst coctaBa, NOCMNeAoBaTeNbHOCTU U CPOKOB BbIMOITHEHMWSA
aAMUHUCTPATUBHLIX Npoueayp (AencTeuii), TpeboBaHU K NOPAAKY UX BLINOITHEHUS, B TOM
yucne o0cobBeHHOCTEN BLINOMHEHUA aAMWUHUCTPaTUBHBLIX npouenyp (AEWCTBUIA) B
3NEeKTPOHHON (hopMe, OTAENbHO yKasblBaeTCs NepeyeHb afMUHUCTPaTUBHBIX Mpoueayp
(AEVCTBNIA) NPY NPEeAOCTaBNEHNN MyHULMNANbHBIX YCIYT B 3M1EKTPOHHON dopMme.

Pasgen, kacawouwumiics cocTaBa, MoOcCnefoBaTeNnsHOCTM U CPOKOB  BbINONHEHUA
agMUHVUCTPAaTUBHbIX Npoueayp (aevicTeun), TpeboBaHuii K NOPAAKY UX BbIMNOMHEHUSA, B TOM
yucrne O0coBeHHOCTEN BLIMOMHEHWA aAMUHUCTPATUBHBLIX npoueayp (AeWCTBUiA) B
3NEeKTPOHHOW hopme, AOMKEH coaepXaTb B TOM YUCNE:

NOpAJOK OCYLLECTBMEHUA B ANEKTPOHHOW DopMe, B TOM YUCNE C MCNOSb30BaHNEM
pecnybnukaHcKon rocygapCcTBEHHON NHOPMaLUNOHHOW CUCTEMbI «lMopTtan
rocy4apCTBeHHbIX U MyHVULMNanbHbix yenyr Pecnybnukn TatapctaH», aqMUHUCTPATUBHbIX
npoueayp (AencTBuit) B COOTBETCTBUM C NONOXKeHUaMK ctatbi 10 PeaepanbHOro 3akoHa;

NoOpAA0K UCMPaBMNeHUs AOMyLLEHHbIX onevyaTok U oWKnbOoK B BbiAaHHbIX B pesynbrarte
NPeAOCTaBIEHNA MyHULMNAIBbHON YCNyrn OKYMEHTax;

NnopsAoOK OKasaHWA MNOMOLUM 3asBWUTEN0, B TOM 4ucrie B 4YacTh 0odopMIeHUs
OOKYMEHTOB, HeoBX0o4UMbIX ANs NPeAOCTaBNEHUS MYHULIMNANBHOR YCIyTu.

B pasgene, kacarouwemcs 0CoOeHHOCTEN BbINONHEHNA aAMUHUCTPaTUBHbIX Npoueayp
(nencTemin) B MHOrodbyHKUMOHAMNbHBIX LEHTpax, Takke MOXEeT COAepXaTbCA OonucaHue
aMUHUCTPATUBHbLIX npoueayp (4elcTBuil), BbIMNOMHAEMbIX MHOrOMYHKUMOHANbHBIM
LEHTPOM Mpu NPEAOCTaBMEHUU MyHUUMNANbLHOA Yycnyru B MOMHOM ofbeme U npu
npenocTaBneHny MyHULMNanNsHON ycnyru nocpeacTBOM KOMMMEKCHOro 3anpoca, a Takke
nopsigok  gocynebHoro  (BHecynebHoro) obkamnoBaHus  pelleHnn U AercTBui
(6eapeiicTBMS) MHOTOYHKLUMOHANBHLIX LLEHTPOB U UX PabOTHUKOB.

Onucaxne aAMUHUCTPATUBHbIX npouegyp (nevicTeui), BbIMOJTHAEMbIX
MHOrOYHKUMOHaNbHLIMK  LiEHTpamy, B pasgene, Kacawwemcs  0ocobGeHHocTel
BbINONMHEHUS aAMUHUCTPATUBHbLIX npoueayp (AeWcTBuil) B MHOroyHKLUMOHANbHbIX
LleHTpax, 0bsizaTenbHO B OTHOLUEHMM MyHWUUMMANbHbIX YCNYr, BKIKOYEHHbIX B NMEpeyqHu
MyHULMNanbHbIX YCNyr B COOTBETCTBMW C MOANYHKTOM 2 YacTu 6 ctatbn 15 ®eaepanbHoro
3aKoHa.

B cooTBeTcTBYHOLEM pasjene OnuceiBaeTcs B TOM YuUCne NOPAAOK BbIMONMHEHUS
MHOTOChYHKLIMOHANbHBIMW  LIEHTpaMu  cnegyowmx  agMUHUCTPaATUBHBIX  npoueayp
(nencTani):

MHCPOPMUPOBaHKWE 3asBUTENEN O NopsAaKke NpeaoCTaBNeHUa MyHULMNanbHOW ycnyru
B MHOroyHKUMOHANLHOM LIEHTpe MyHUUMNanbHOW, O XOAe BbIMOMHEeHua 3anpoca o
NPEefoCTaBN&HMU MYHULUNANBHOW ycnyrh, nNo WHbIM BOMpocaM, CBA3AHHbIM C
NpenocTaBneHnemM MyHULUMNANbHOW YCNyru, a Takke KOHCYMbTUpOBaHME 3asBuTeEnen o
nopsake NpeaoCcTaBNeHMa MyHUUMNANbLHOW YCyrn B MHOrOMYHKLMOHaNbHOM LIEHTPE,

npuvemM 3anpocoB 3asBUTENEN O NPefoCTaBMeHUun MyHUUMNAanbHOW YCnyru U UHbIX



LOKYMEHTOB, He0OX04UMbIX 4N NPEAOCTABNEHNS MyHULMNANBHON yCnyTw;

dopmupoBaHune 7 HanpasneHue MHOropyHKLUMOHaNbHbIM LEeHTpOM
MEXBEOOMCTBEHHOrO 3anpoca B OpraHbl UCMOMHUTENBHOW BRAcTl, B WHbIE OpraHbl
rocyflapCTBEHHOW BNacTW, OpraHbl MECTHOrO CamoynpaBleHUus W OpraHu3aumm,
y4acTByloLME B NpeaocTaBNeHnn MyHULUMNanbHbIX YCNyT,;

Bblgada 3asBUTENIO pesynbTata NpefocTaBfeHuss MyHULUWNanbHOM ycriyru, B TOM
yucrie Bblaaya AOKYMEHTOB HA OyMa)KHOM HocuTene, NOATBEPXKAALIMX copep)KaHue
3NEKTPOHHbIX [AOKYMEHTOB, HanpaBneHHbIX B MHOrOMYHKUWOHANbHbLIA LUEHTP Mo
pesynbTataMm  MNpedoCTaBNeHus  MyHUMUUNanbHOW  ycryr  opraHamu  MeCTHOro
camoynpaslieHusl, a TaKke BblAaya AOKYMEHTOB, BKMOYas COCTaBfeHue Ha BGymMa)KHOM
HOCUTENE W 3aBepeHue BbINNCOK U3 WMHMOPMALMOHHBLIX CUCTEM OpPraHoB MECTHOro
camoynpaBlieHuns;

MHblE AECTBUS, HEOBXOAMMBIE ANA NMPEAOCTABNEHNS MyHULIMNANbHOI YCNyri, B TOM
yucne cBA3aHHble C MPOBEPKON AENCTBUTENBHOCTUM YCUIEHHOW KBanuuumpoBaHHOM
3NEKTPOHHON MOANUCK 3anABUTENS, WUCMOMb3OBAHHOW Npu obBpalleHun 3a MNonyvyeHUeM
MYHULMNANbHOW YCNyru, a TakKe C YCTAaHOBMNEHWEM MEPEYHS CPEACTB YAOCTOBEPSAIOLLMX
LIEHTPOB, KOTOpble AOMYCKAalTCHA ANA MCMNOMb30BaHUS B Lenax obecnevyeHus ykasaHHow
NPpOBEpKM W OMPEedensAloTCaA Ha OCHOBAHUM YTBEPXOAEMOW OpraHoM MECTHOro
camoynpasneHua no cornacosaHuo ¢ PepepansHoii cnyxbol BesonacHocTn Poccuiickoi
depepaymn mogenn yrpos besonacHocTy nHpopmauum B MHMOOPMAaUMOHHOM cCUCTEME,
nucnonb3yemon B Lensx npuema obpalleHui 3a nonyYeHMemM MyHWUMNanbHOW yCryrv u
(vnun) npepocTaBnNeHUs Takow yCryri.

2.6. OnucaHue Kaxxgomn afiMUHUCTPaTUBHOM npoueaypkl (nencTeus)
npeaycmaTpusaert.

a) OCHOBaHUA ANs Hayana agMUHUCTPATUBHON NPoLUeLypbl (AencTBus);

©) comepaHue Kaxaoro agMUHUCTPATUMBHOINO JAEWCTBWMA, BXOASILUEro B COCTaB
aAMWHUCTPATMBHOINM Npoueaypbl, NPOAOMKUTENBHOCTL U (UNKM) MakcUmanbHbIi CPOK ero
BbINOJTHEHUS;

B) CBEOEHVWA O [OOMKHOCTHOM fvue, OTBETCTBEHHOM 3a BbINOSTHEHWE Kaxzoro
aAMWHUCTPATMBHOIO LEWNCTBUS, BXOASLLEro B COCTaB aAMWHWUCTPATMBHOW npoueaypb.
Ecnn HopmaTrBHbIE NpaBOBble akThl, HENOCPEACTBEHHO PETYNMPYIOLLIME NPEeAOoCTaBNEHNE
MYHWLMNANbHOW YCNyru, CoAepXaT yKas3aHWe Ha KOHKPETHYK [OSKHOCTb, OHa
yKasblBaeTCsl B TEKCTe aAMUHUCTPATUBHOIO PernaMmeHTa;

) KPUTEPUU NPUHATUS PELLEHWIA;

A) pe3ynbTaT agMWHUCTpaTMBHOW npoueaypbl (AEWCTBUS) WU MOPSAOK nepeaayun
pesynbTara, KOTOPLIM MOXET COBMafaTb C OCHOBaHWEM [AnNs Hayana BbiNONIHEHUSA
cnepyowed agMUHUCTPaTUBHON Npoueaypsbl (AeNCTBUS);

e) cnocob dukcauuu pesynbTata BbINOMHEHUS AAMUHUCTPATUBHON npoueaypsi
(mencTeus), B TOM YMCNEe B 3NEKTPOHHOW hopme, copepkalumii ykasaHue Ha cpopmar
obsasarenbHoro oTobpaxeHns afMUHUCTPaTUBHON NpoLeaypsbl (AeicTBuUS).

2.7. Paspgen, kacawwuics nopsaka v Gopmbl KOHTPONA 3a NpPeaoCcTaBleHVEeM
MYHULMNANLHOW yCnyr, COCTOUT U3 cneaytowmnx noapasaenos:

a) NopsAOK OCYLLIECTBIIEHUS TEKYLLEro KOHTPOss 3a cobniodeHnem U UCNoSTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NMLIAMU NOMNOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHBIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, yCTaHaBNMBawLUUx TpeboBaHUs K NpeaoCcTaBneHnto
MYHULMNANBHOW YCNyru, a Takke 3a NPUHATUEM PELLUEHWUI OTBETCTBEHHbLIMMU NULAMU;

6) nopsAAoK U NEPUOANYHOCTL OCYLLIECTBMNEHWUSA MMAHOBLIX U BHEMMAHOBLIX NPOBEPOK
MOMHOTbI U KayecTBa NpPenoCTaBrennss MyHUUMNansHoW yCcnyry, B TOM YuUcne nopsagok u
hopMbl KOHTPONA 3a MOMHOTON K KAYEeCTBOM NPeaoCTaBneHsa MyHULMNANbHOW yCnyri;

B) OTBETCTBEHHOCTb [OMMKHOCTHBIX UL, OpraHa MEeCTHOro camoynpaBneHus 3a
peweHns u pgencteus (6esgeicteue), npuHUMaemble (OCyLIEeCTBNAEMble) B Xode
npefocTasneHns MyHUUUNAansLHOW yenyru;



r) NonoxeHus, xapakrepusywwme TpeboBaHus K nopsaky u copmam KOHTpOns 3a
npeaocTaBNeHUEM MyHUUMNANbLHOW YCnyrv, B TOM 4YWUCNe CO CTOPOHblI rpakgaH, MX
obbeanHeHuii 1 opraHn3auui.

2.8. B pasgene, kacawuwemcs gocyaebHoro (BHecynebHoro) nopsgka obxanosaHus
peweHnn u penctenid (6esgencTeusa) opraHa, NpefocTaBAWEero MyHUUMNanbHYH
ycnyry, MHOroQyHKLIMOHaNbHOrO LeHTpa, opraHusauuii, ykasaHHbix B yactu 1.1 ctaten 16
depepanbHOro 3aKOHa, a Takke WX LOFDKHOCTHbIX Mvl, MyHUUMMAanbHbIX CryxXalux,
paboTHMKOB, YKa3blBaKOTCA:

a) uHcopmauuss anst 3aseutenen ob ux npase Ha gocynebHoe (BHecyaebHoe)
obxanosaHue fencTeuin (6e30enNCTBNS) U PeLUeHUI, NPUHATBIX (OCyLLeCcTBNSeMbIX) B XOAe
npeaocTaBneHUa MyHULMNANBHOW YCyTu;

6) npeameT gocynebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBAHUA ANS Hayana npoueaypsl AocyaebHoro (BHECYAe6HOro) oBXxanoBaHus;

r) opraHbl MECTHOrO camoynpaBneHusi, MHOrO(PYHKLUMOHaNbHbIE  LEHTPbI,
opraHu3aunu, ykasaHHble B yactu 1.1 ctatem 16 depepanbHOro 3akoHa, a TakkKe uX
AOMKHOCTHBIE NULa, KOTOPbIM MOXeT ObiTe agpecoBaHa xanoba (npeTeHsnsa) sassutens
B fgocyaebHom (BHecyaebHom) nopsgke;

A) nepeyeHb HOPMATUBHBIX NPABOBLIX AKTOB, PErynupylowmnx nopsaok gocyaebHoro
(BHecynebHoro) obxanoBaHusi peweHun u  gencteuin  (besgencTevs)  opraHa,
NPeaocTaBnsalLWero  MyHUUMNAnNbHOM  ycnyry,  MHOrooyHKUMOHAmNbHbIX  LIEHTPOB,
opraHusauuii, ykasaHHbix B 4actu 1.1 ctatbm 16 PepepanbHOro 3akoHa, a Takke UX
LAOIMKHOCTHBIX NNLL;

e) NopsAoK NoAauM 1 pacCMOTPEHMUS Xanodbl;

) CPOKWU pacCcMOTPEHUA anobbl;

3) pesynbTaT gocynebHoro (BHecyaebHoro) n6xanoBaHnsa NPUMEHUTENbHO K KaxKAoM
npoueaype nubo MHcTaHUuu 06XXanoBaHus;

1) NOPsiAOK MHADOPMUPOBaHUSA 3aABUTENA O pesynbTaTtax pacCMOTPEHUS Xanobbl;

K) nopsgok obxanoBaHusa pelleHmns no xanobe;

n) NpaBo 3asBUTENS Ha nonyyYeHne nHpopmaumn 1 AOKYMEHTOB, HEODXOAUMbIX ANA
oB0oCcHOBaHUS U pacCMOTPeHUs anobbl;

M) cnocobbl MHPOPMUPOBAHWUA 3asiBUTENEN O NOpPsAKEe NogadYn M pPacCMOTPeHvs
anobbl.

lll. MpaBuna npoBeAeHUA HE3aBUCUMOW SKCNEPTU3bl U SKCNEPTU3HI,
NPOBOAVMON YNOMHOMOYEHHON opraHnsauuein. AHanu3 npuMeHeHus
aAMUHUCTPATUBHLIX PErfaMmeHToB

3.1. OpraH MecTHOro camoynpasneHuss B xoge paspaboTkm agMUHUCTPATUBHbIX
pEernamMeHToB OCYLLUECTBNAET crneaylowmne AencTBus:

a) cos3gaeT YyCcnoBWsS AN NPOBEAEHUS HE3aBUCMMOW 3KCMEPTM3bl MNpPOEKTa
aJIMUHUCTPATUBHOIO perfaMeHTa nyTeMm pasMeLlieHns MNpoeKkTa agMWHUCTPATUBHOIO
pernameHdTa B MHPOPMaLMOHHO-TENEKOMMYHUKaUMOHHON ceTu «VHTEpHET» Ha CcBOeM
ouumanbHOM canTe, 3a UCKITIOYEHUEM NMPOEKTOB aAMUHUCTPATUBHbBIX PErMaMeHTOB Unn
WX OTAENbHbIX NONMOXEHWIA, coOdepXallux CBedeHWsi, COCTaBMsoLue rocyaapCTBEHHYIO
TanHy, UNn cBefeHns KoHhaeHUMansHoro xapakrepa.

Bmecte c npoektoMm aOMMHUCTPATUBHOIO perflamMeHta B WHOPMaUMOHHO-
TEeneKkoMMYyHUKaUWoHHON ceT «IHTepHeT» pasMeLlaoTces:

MHOpMaLMA O CPOKax BHECEHUS MPEANOXEHWIA MO NPOEKTY aAMWHUCTPATUBHOIO
pernameHTa; * i

nepeyeHb CcneyuanucToB, OTBETCTBEHHbIX 3a cbop, obobuieHne wu ydet
NpeacTaBneHHbIX MNPeanoXeHWr, C YyKasaHWeM WX HOMEpoB TenegoHOB, akcoB U
afpecoB 3NEKTPOHHOWM MOYThl, MO KOTOPbIM MOryT BbiTh NpeAcTaBneHbl NPEeAnoXeHus no



NPOEKTY aAMUHUCTPATUBHOIO perfnameHTa;

6) B pamkax NPOBELEHWNS HE3ABUCUMOW 3KCMEepPTU3bl paccMaTpuBaeT NPEAnoXeHus,
NOCTYNUBLUME OT 3AWHTEPECOBAHHBLIX OpraHusauuin u rpaxaaH B BUAE 3aKnioYeHUn.
Mpvem npeanoxeHwit ocyllecTenseTcs B 15-4HEBHbIA CPOK, ncyucnsemblii B pabo4unx
OHAX, C MOMeHTa nybnukauuu npoekta aAMUHUCTPaTMBHOrC pernameHTa B
MHOPMALIMOHHO-TENEKOMMYHUKALIMOHHOM ceTh «UHTepHeT»;

B) ocyuwlecTensieT fopaboTky npoekta agMWHWUCTPATUBHOIC perfiaMeHTa C y4eTom
0GOCHOBAHHBIX 3aAKMIOYEHUN, MOCTYMMBLUMX OT 3aWHTEpecOBaHHbIX OpraHusauun u
rpaxaaH. HenocTynneHue 3akmioYeHUs HEe3aBUCUMOW  3KCMepTM3bl He  ABnseTcs
NPenAaTcTBUEM ANsi MPOBEAEHWUS 3KCMEepTU3bl, YKa3aHHOW B MyHKTe 3.2 HacrTosLero
pasgena, v nocneayioLero yTeepXxaeHns agMUHUCTPaTUBHOIO pernaMmenTa;

r) HanpaBnseT B NOPsAKe, YCTAaHOBMNEHHOM nocTaHoeneHuem KabuHeta MunncTpos
Pecnybnuku Tatapctad ot 10.09.2010 Ne 729 «O rocyaapCTBEHHON MHMDOPMALMOHHOM
cucteme «PeecTp rocyaapCTBEHHbIX U MyHuLMnanbHbix ycnyr PecnyGnvku TaTtapcrany,
CBE[EHWS O MyHMLMNAnbHOW ycnyre W paspabaTbiBaéMOM B COOTBETCTBUM C HEil
afMUHUCTPATUBHOM  pErnaMeHtTe B  YNOSHOMOYEHHbIA  OpraH no  BEeAEeHWo
rocyfapCTBEHHON  WMHGOPMALMOHHON  cucTembl  «PeecTp  rocyAapCTBEeHHbIX U
MyHMLMnanbHbIX yenyr Pecnybnukn TatapcTaH» B CEMUAHEBHbBIA CPOK, UCHUCNIAEMbIA B
pabounx [OHSAX, CO [AHA BCTYNNeHus B CUNY HOPMAaTUBHbIX NPaBOBbLIX aKTOB,
onpepensolnX (M3MEHSIOWMX) OpraH MECTHOTO CaMOyNpaBMieHWs, Ha  KOTopbiil
BO3NOXKEHO NpefoCTaBNeHue COOTBETCTBYIOWEN MyHWLMNanLHOW ycnyru, u (unw)
NopsIAOK NPEAOCTABNEHUS MyHULMNANbHON YCNyru.

3.2. OpraH MEecTHOro camMoynpasfeHus roToBUT U NPEACTaBNsieT Ha 3KCNepTusy B
YMOMHOMOYEHHYIO OpraHu3auuio BMecTe C NPOEeKTOM aAMWHWUCTPaTWBHOrO pernameHxTa,
NPOEKTOM HOPMaTWBHOTO MPABOBOrO aKTa O BHECEHWUW U3MEHEHW B paHee U3[aHHbIN
aAMUHUCTPATUBHBI pernameHT WM NPOeKTOM HOPMaTUBHOrO MNpaBOBOrO akra o
NPU3HaAHUN YTPATUBLLUM CUNY aAMWHUCTPATUBHOIO pernamMeHTa NosiCHUTENbHYIO 3anucky,
B KOTOpOW npuBOASTCS WHGOopmauna o6 OCHOBHbIX npeanonaraembiX YnyqLeHUsxX
NPeAoOCTaBNEeHNs  MyHUUWNAnbHOW  ycnyru, cBefeHua o6  yveTe  pekomeHpauui
HEe3aBUCUMOW IKCMEPTU3LI.

MpeameTom  3aKCNepTU3bl  YNOMHOMOYEHHOW OpraHusauvn SBnAseTcA  OueHka
COOTBETCTBUSI MpPOEKTa aAMMHUCTPATUBHOIO perflaMeHTa, MpoeKkTa HOpMaTUBHOIO
NpaBOBOTO aKTa O BHECEHUU W3MEHEHWi B paHee W3AaHHblA a4MUHUCTPATUBHbIN
pernameHT TpeGoBaHusaM, NpeabsBNsemMbiM K Hemy defeparnbHbiM 3aKOHOM U NMPUHATLIMUA
B COOTBETCTBMM C HWM HOPMATMBHbIMM MPABOBbIMM  akTamu, TpeboBaHusaM,
npeabsBNseMbIM K Hemy HacToAwum [lopsakom, a Takke OUeHKa ydyeTa pesynbTaToB
HEe3aBUCUMOW 3KCNepTU3bl B MpoeKTe afMUHUCTPaTUBHOIO pernamMeHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTypbl W COAEpXKaHus npoekrta aAMUHUCTPAaTUBHOIO
pernamMeHTa, a Talke NpoekTa HOpMaTMBHOTO NPaBOBOrO aKTa O BHECEHUN U3MEHEHUI B
paHee W34aHHbIA  aAMUHUCTPATUBHbLIA  pernameHT, B TOM 4ucne cTaHaapTa
NpefoCTaBneHns MyHuuMnaneHo# ycnyry, TpeboBaHusM, NpPeabsaBNAEeMbiM K HUAM
denepanbHbIM 3aKOHOM U MPUHSTBIMU B COOTBETCTBUM C HUM HOPMaTVBHBLIMU NPaBOBbIMU
akTamu;

6) nonHoTa ONWCaHWS B MPOEKTe aAMUHMCTPaTWBHOrO pernaMeHTa, a Takke B
NpoekTe HOPMATUBHOrO NPABOBOrO aKkTa O BHECEHUU W3MEHEHWI B paHee W3AaHHbIN
afMWHUCTPATMBHbI pernameHT nopsaka v yCroBui NPeAoCTaBNeHus MyHULUNansHO
yCIyru, yCTaHOBIMEHHbIX 3akoHoaaTenscTeom Poccuiickon Pefepaunn;

B) ONTUMMU3ALMS NOpAAKa NPEeAOCTABNEHUA MyHULMNAbHOW yCryrv, B TOM Yucne:

ynopAgoyeHne agMUHUCTPaTUBHbLIX Npoleayp (AeAcTBui); :

ycTpaHeHue U3bbITOUHLIX aAMWHUCTPATUBHBIX NpoLeayp (AeACTBUiA);

COKpallleHUe cpoka npeAoCTaBMeHUA MyHULMNanbHOW YCnyrd, a Takke Cpoka
BLINOSIHEHWUST OTAENbHbIX aAMUHUCTPATMBHbLIX Npoueayp (AedcTBUA) B pamkax



NpPeAoCTaBneHUs MyHULUNANbHOW YCNyru;

npeaocTaBneHne MyHULMNanbHOW YCNyrn B ONeKTPOHHOM dopMe;

nonyyeHne [OOKYMEHTOB W MWHopmaumu, KoTopble  HeobxoaWmbl  Ans
NPEedoCTaBNEeHUss  MyHUUMNANbHOW  ycnyr,  NOCPEACTBOM — MEXBEAOMCTBEHHOrO
NHMOPMALMOHHOTO B3aUMOAENCTBUS,

OCOBEHHOCTM  BLINOMHEHUA  agMUHUCTPATWBHbIX  Mpouedyp  (AeicTBuil) B
MHOroyHKUMOHANbHBIX LEeHTpax.

3kcnepTsa  npoekTa  aAMWHWCTPaATUBHOrO  pernaMmeHTa  OCyLIeCTBMAEeTCA
YNONHOMOYEHHON opraHuzauvei B 10-4HEBHBIA CPOK, Ucuncnsemblii B paboynx AHsX, co
[OHS €ro nony4YeHus.

3.3. OpraH MecTHOro camoynpaBsfeHusi, OTBETCTBEHHbI 32 YTBEPXAEHUE
afMVHUCTPATUMBHOTO pernaMeHTa, obecneunBaeT ydveT 3amevaHuin 1 NpeanoxXeHuw,
copepXaLmuxcsa B 3aKno4eHUM yrnoHOMOYEHHOM opranusau'nw. [MoBTOPHOro HanpaeneHus
[0opaboTaHHOro MpoekTa agMUHUCTPATUBHOIMO  pernameHTa B - YNONMHOMOYEHHYIO
opraHu3aumio Ha 3akntoyeHue He TpebyeTcs.

3.4. AHanu3 nNpakTUKU NMPUMEHEHUS aAMWHUCTPATUBHbIX PErnamMeHToB NpoBOAUTCH
opraHamy MECTHOTO camoynpasBfieHust, ApYrMMy OpraHn3aunsamMu ¢ Lenbio yCTaHOBNEHUS:

a) COOTBETCTBMA WCMOSNHEHWA aAMWHUCTPATUBHOTO pernameHTa TpeboBaHuAM K
KayecTBy W JOCTYMHOCTU NpefoCTaBneHns MyHuUunansHon ycnyrn. [pyn aTOM noanexur
YCTAHOBMEHWIO  OLUEHKa  MoTpebutensamu  MyHALUNAnNbLHOW  ycnyrm  xapakrepa
B3aUMOAENCTBUA € [OMKHOCTHbIMKA NUUaMy OpPraHoB MECTHOro camoynpaBneHus,
KayectBa W  [AOCTYNHOCTM  COOTBETCTBYIOLEW  MyHuLMnNansHOW  ycnyru  (CpoK
NPefoCTaBNEHNs, YCNoBUS  OXWAAHUA nNpuema, nopsaoK  UHGOPMUpPOBAHUS O
MyHULMNansHoM ycnyre u T.4.);

6) 060CHOBAHHOCTM OTKA30B B NPEe4OCTaBAEHMUN MyHULNNAnbHON YCNyru;

B) BbLINONHEHUA TPeBOBaHUIA K ONTUMAnNbHOCT aAMUHUCTPATUBHLIX npoueayp. MNpu
3TOM MOANEXAT YCTAHOBMEHMIO OTCYTCTBME M3ObITOYHLIX aAMUHUCTPATUBHLIX AEWCTBUM,
BO3MOXHOCTb YMEHbLUEHUS CPOKOB WCMOSIHEHUA aAMUHUCTPaTUBHbIX npoueayp u
aaMUHUCTPATUBHBIX AEACTBUA,

r) COOTBETCTBUS LAOSMKHOCTHBIX PEerfiaMeHTOB OTBETCTBEHHbIX [OMMKHOCTHbIX ML,
y4acTBYIOLMX B WCMOMHEHUW  MYHUUMNANbLHOW  COYHKUUW (npegocTasneHun
MYHALMMANLHON yCnyrv), afgMWHUCTPATUBHOMY perfnamMeHTy B 4YacTW OMUCaHUA B HUX
aMVHUCTPATUBHBIX AEACTBUIA, NPOdECCMOHANBHBIX 3HaHUIA U HABbIKOB;

[l) pecypcHoro obecneyeHnsa UCNONHEHUA agMUHUCTPATUBHOIO PErMaMeHTa;

€) HeobXoQUMOCTUN BHECEHUS B HEMO U3MEHEHUIA.

3.5. Pe3ynbTaThl aHanusa npakTuku NpUMeHeHus agMUHUCTPaTUBHOIO pernamMmeHTa
pasMellarTcss B MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTh  «MHTepHeT» Ha
oduuManbHOM caTe opraHa MecTHOro CaMmoynpaBreHus.



[punoxeHne

K Mopsiaky paspaboTku v yTBepXaeHns
aaAMUHUCTPaTUBHbLIX PErNTaMEHTOB
npepnocTtaBfeHnA MyHULUUNAanbHbIX YCryr
opraHaMu MEeCTHOro camoynpasneHus
CpefHeaTbIHCKOro CENbCKOro noceneHuns
ApCKOro MyHULMNANbLHOro paioHa
Pecnybnuku TaTtapcraH

Tunoeasa hopma

B
(HaVI MeHOBaHUe opraHa, npedocTaBnAoLwero
¥

MyHULMNANbHYIO yCnyry)
oT
(dbamunusa, uMs, OTYECTBO (NpU

Hanu4uv)/HauMmeHoBaHWe 3asBUTENS)

(cTpaxoBo HOMEP VHAUBUAYANBHOIO
nuueBOoro cyeTa

rpaxganuHa - CHUJIC (ana dusnyvecknx
nuu))

(noyTOBLIM aapec 3asaBUTENs, agpec

(appeca) aneKTpOHHOW NoYThbI -
No XenaHuio 3aaBUTeNsA)

(Homep (HoMepa) KOHTaKTHOro TenedgoHa)

3anpoc
0 NPEAOCTaBMNEHUY MYHULMNANBHOMR YCRyri

(TEKCT 3anpoca C ykasaHuem HaumMeHOBaHWs MyHULUNaneHOW ycnyru)

MMpunoXxeHus:
1.

2.
MoaTeepxpalo CBOE cornmacue, a Takke cornacue npeacTasnaeMoro MHoW nuua

Ha 06paboTky nepcoHanbHbIX AaHHbIX (COop, cucTemaTusauunio, Hakomnnexue,
XpaHeHve, yTo4HeHve (oBHoBNEeHne, n3MeHeHne), UCNoNb3oBaHue, pacnpocTpaHeHue
(8 TOM 4ucne nepepady), obesnuuumBaHue, OMNOKMPOBaHWE, YHUHYTOXEHWUE
MepcoHanbHbIX AAHHbIX, @ TaKKe MHbIX AeiCTBWIA, HeobXxoaumbix Ans obpaboTkm
nepcoHanbHbIX AAHHLIX B paMKax NpeaocTaBneHus MyHULUNansHoOW yenyru), B TOM
yucne B aBTOMaTU3MPOBAHHOM peXUME, BKIKOYAas NPUHATUE pPELUeHUA Ha X OCHOBE
OpraHom, nPefocTaBnAoWLMUM MyHAUMNANLHYIO YCnyry, B Lienax NpeaocTaBneHns *
MYyHULMNanNbHON yCnyru.

& > 20 E:
(nognuce domandeckoro nuua/ (P.N npepcraBuTENS OPUANHECKOrO NULa)



