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NMOCTAHOBINEHUE KAPAP
oT « 26 » masn ~2020r. Ne 10
06 yTBEepXAeHUN nopsaka
pa3paboTku 7] YyTBepXAeHUA

dAMHUHUCTPATUBHbLIX pernameHTOB
npegocrtaBneHna MYHUUUNANbHLIX

yenyr opraHamu MECTHOTo
camoynpaBneHus

Crapokbiprianckoro cefibCKoro
rnoceneHus Apckoro

MYHULIMNAaNbLHOro pamoHa

B cooteBeTcTBUM ¢ DegepanbHbiM 3akoHom ot 27 uons 2010 roga Ne 210-d3 «06
opraHvsauum npegocTaBneHus rocyaapCTBEHHbIX U MyHULUMANbHbIX YCryr», McnofHUTenbHbIA
koMuTeT CTapoKbIPNancKoro cenbcKoro noceneHns ApCKoro MyHUUMNansHOro panoHa

NOCTAHOBNAET:

5 I8 YTBEPAUTL Mopsigok paspaboTku 7 yTBEPXKOAEHUS agMuHucTpa-
TUBHbIX  pernaMeHToOB NpPe[OoCTaBMeHus  MyHUUMNAnbHbIX  YCNyr OpraHamu MecTHOro
camoynpaeneHnst CTapokbipnalcKkoro CenbCckoro noceneHns ApCKoro MyHULMNanbHoro panoxa
(Mpunoxexue Ne 1).

2. ObBHapogoBaTb HacTosILLEe NOCTaAHOBMEHME MyTEM pPasMeLleHUs Ha cneuumasnbHbiX
WHPOPMAaLIMOHHBIX CTEHAaX Ha TeppPUTOPUM HacCereHHbIX NMYHKTOB CENbCKOro MoCeneHus unu
Ha  ouumanbHoM  nopTane  npascBo  wxdopmaumm  Pecnybnwim  Tartapcran
(pravo.tatarstan.ru), a Takke pasMecTUTb Ha caiTe ApPCKOro MyHUUWNanbHOro paioHa B
WHMOPMALIMOHHO-KOMMYHMKaLMOHHOW ceTn «MHTepHeT» (arsk.tatarstan.ru).
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MpunoxeHne Ne 1

'._ K NOCTAHOBNEHUIO VICNOMHUTENBbHOrO KOMUTETE
CTapOoKbIpnancKoro CeEnbCKoro NoceneHus

APCKOro MyHULIMNANBHOrO panoHa

OT «26» mana 2020 r. Ne 10

MNopspok pa3paboTkn K YTBEPKASHWA aAMUHUCTPATUBHLIX pernaMeHToB
NPeAOCTaBNeHUA MYHMAUMNANbHLIX YCIYyr opraHaMu MecTHOro camoynpasneHus
CTapokbIipnancKoro ceflbCKOro NoceneHus ApcKkoro MyHMLUUNanbkHOro panoHa

[. OBLyne nonoxeHus

1.1. Hactoawmin Tllopsaok ycTadaenueaeT obwue TpebosaHuAa Kk pazpabotke u
YTBEPXKAEHUIO aAMUHUCTPATHBHbBIX PErMaMeHTOB MYRUUMNANBHBIX — YCIYr OpraHamMm MecTHOro
camoynpaenesns CTapoKbIpnancKkoro CenbCKOro NOCENeHWa ApCKOro  MyHRUUMnanbHoro
pancHa.

1.2. B uenax HacTosAwero MNopsigka NPUMEHAKTCA creaylowmne TEPMUHbI:

AAMUHNCTPATUBHBIA PErfamMeHT - HOPMATUBHLIM MPABOBOW &KT, yCTaHaBNWBAKLLMUA
MOPSAA0K  MPEAOCTARMEHUS  MyHUUMNANbHOW  yCnyrt W CTaHAspT npefoCTaBNieHus
MYHWLMNANbHOW yCcayry;

MyHULUMNAanNeHas ycnyra - OeATenbHOCTb MO peanu3aumn yHKUMA opraHa MecTHOro
camoynpaBneHWs {(ganee - opraH, NpeoCTaBnAKWMA MYyHALWNANBHBIE YCNyrn), KOTopas
OCYWECTBNAEGTCA N0  3anpocaMm  3asaBWTENEW B npefenax  NoNHOMOYWA  opraxa,
NPeaccTaBnSOLEro MyHULUUNENbHBIE YCAYTW, MO PEeLleHn0 BOMPOCOB MECTHOMO 3Ha4YeHws,
YCTAHOBNEHHbIX B COOTBETCTEMM C PeaepansHbiM 3akoHOM oT 6 okTabpa 2003 roga N 131-03
"6 obwux NpUHUMNax opraskuzaunn MecTHoro camoynpaesneHmna B Poccuidckon denepayum™ un
ycTaBaMn MyHULMNANEHLIX 00pasoBaHvii, a Takke B npegenax npeaycMOoTpeHHbIX YKa3aHHbIM
®epepantHbiM 3AKOHOM NPAaB OPraHoB MECTHOrO CamMOyrpaeBneHna Ha peLleHWe BOMPOCOB, He
OTHECEHHbIX K BOMpOCam MECTHOrO 3HAYEHWA, NpaB OpraHoB MECTHOrO CamoynpaBneHUA Ha
yyacTue B OCYLIECTBNEHWW WHbIX FOCYAAPCTBEHHbLIX MOMHOMOYMA (He nepefaHlHbIX UM B
COOTBETCTBMM cO cratbel 19 ykasaHHoro depepanbHOro 3aKoHa), €cnu 3TO ydyacTue
NpefycMOoTpeHo deaepanbHbIMK 3aKOHAMKW, NpaB OPFraHOB MECTHOrC CaMOynpaBneHus Ha
peLLeHUE MHbIX BONPOCOB, HE DTHECEHHbLIX K KOMIETEHUMA OPraHOB MECTHOMO camoynpaBnenyis
BPYTMX MyHUUWNaNbHbIX 00pa3oBaHWiA, OpraHoB roCyAapCTBEHHOW BMAcTU M HE UCKITKOYEHHbIX
M3 UX KOMMEeTeHuMn dpegepancHeEIMK 3aKOHaMU W 3akoHamu cybbektoe Poccuiackon
denepauvn, B Cny4ae NPUHATUS MyHULIMNANBHBIX MPABOBLIX aKTOB O peanv3auyi Takux Npas;

MHOTOYHKUWOHANBHBIA LEHTP NPEAOCTABNEHUA TFOCYAaPCTBEHHBIX W MYHULMNANBHBIX
ycnyr (qanee - MHOrohyHKUMOHANSHBIA LIEHTP) - Opralnsauuns, co3gaHHas B OpraHM3alMOHHO-
NpaBoBOK OPME TOCYAAPCTBEHHOIO WM MYHULUWMNANbHOro ydpexaeHua (B TOM ducne
ABMSIOWAACA aBTOHOMHBIM YYpEXAeHUeEM), oTBeHawas TpebopaHnam deaepanbHOro 3akoHa
M YNONIHOMOYEHHAS HA OPraHu3auvie NPeAoCTaBNEHUA rOCYAapCTBEHHbIX M MyHMLMNANbHbBIX
YCNyr, B TOM YWUcne B 3NEKTPOHHON hopme, No NPUHUMNY «OAHOIO OKHa»;

xanoGa Ha HapylleHWe nopagka npefocTaBneHus MyHUUMnanbHoOW yenyri {(fanee -
xanoba) - TpeboBaHve 3aABMTENA UMW €70 3aKOHHOTO NPEeACTABUTENS O BOCCTAHOBNEHWW WK
3aliMTe HAPYLWIEHHbIX NpaB WK 3aKOHHLIX WHTEPEeCOB 3asBUTENA OpraHOM MeCTHOro
CaMoynpaeneHns, MHOrOMYHKUVNOHAINBHLIM LEHTPOM, OOIMKHOCTHLIM NWLIOM opraHa MECTHOro
camoynpaeneHus, paboTHUKOM MHOFOYHKUMOHANBHOTO UeHTPa, MyHUUUNANbHLIM CRyKallnm
nubo opraHusauMsmM1, NpeaycMoTpeHHbIMK YacTbio 1.1 cTatbin 16 ®epepansHoro sakoHa, MnNu
nx paboTHUKaMKU NPY NONYYEHUU YKA3aHHLIM 3aABUTENEM MYHULIMNANbHOW YCnyru;

OPVHUMN «OAHOTO OKHA» - MPWHUMMN, NPY KOTOPOM NpegocTaBneHue MyHWUMNanbHOW
YyCnyru OCylIECTBMNSAETCA Mochne OAHOKPAaTHOrC cOpalleHUs 3asasuTens C COOTBETCTBYIOLLMM
3anNpocoM O NPefOCTABNEHUA MYHWUWNAMNbHOR YCNYyrn wnu 3anpocoM, yKasaHHbiM B CTaTbe
15.1 ®epepantHOro 3akoHa, a B3AUMOAEWCTBUE €  opraHamu, NpefocTaBnaloWUMU
MYHULWMNAMbHBIE YCMyri, WnNW OpraHamu, nNpefoCTaBASOWMMW  MyHALUNAaNbHbIE YCNnyru,
OCYLUECTBNAETCA MHOTOMYHKUMOHANBHBIM LEHTPOM Be3 y4acTusa 3assuUTENs B COOTBETCTBUU C
HOPMAaTUBHbIMY NPABOBLIMM aKkTaMy W COrnalueRueM 0 B3auMOAENCTBUY;



yhanenHoe pabouee MECTO  MHOrO(PYyHKUMOHanbHOre  LeHTpa npenocTaBfeHus
TOCYAAPCTBEHHLIX U MYHUUVNAFBHBIX YCNyr - TeppUTopvanbHo oBOCOBNeHHoe CTRYKTYPHOS
noppasgeneHmne (ouc) MHOTOMYHKUVMOHANKHOMO UEHTpa, Co3ganHoe B TopogckoM WAn
CENLCKOM NOCEneHur MyHuUVnancHoro paioHa Pecnybnvkn TatapcTtad 8 COOTBETCTBMM C
nyHktom 34 [IpaBun  opraHmv3auun  OeATenbHOCTW  MHOTOMYHKUMOHANBHBLIX  LIEHTPOR
NpefoCTaBNEHUA rOCYAAPCTBEHHBIX U MyHWLMNASNbHLIX YCNYT, YTBEPXKAEHHBIX NOCTAHOBNEHUEM
NpasuTtenscrea Poccuitckoit Pegepatuu o1 22 gekabps 2012 r. Ne 1376 «O6 yreepxpenuu
MpaBun opraHuzauvK J[eATENBHOCTU  MHOMOQYHKUMOHANHBIX UEHTPOR NPEeAQCTABNEHUS
FOCYAaPCTBEHHLIX M MYHUUVMNANBHbLIX YCNyr».

1.3. AOMUHUCTPATUBHBIE pernaMeHTbi paspadaTthiBaldTCA W yTBEPHOATCH opraHamu
MECTHOrO camoynpaBnenus, K cdepe AeATENbHOCTU KOTOPLIX OTHOCUMTCH NPeAoCTaBNEHUe
MYHULWNANLHOW YCNYrkh Ha OCHOBe diefepanbHbiX 33aKOHOB, HOPMATMBHLIX TIPABOBLIX AKTOB
(TpesnpgeHTa Poccuidickon Pepepauun u ipaBuTenscTBa Poccuniickon Pepepauumn, 3aKoHOB .
Pecnybnukn TatapcTaH, HOpMaTVIBHbIX NPaBOBLIX akToB lpesunaenTa Pecnybnwkm TaTapcras u
KabuHeta Mwunuucrpos Pecnybnuku TaTapcraH, MonoxeHwn o0 opraHax MecTHoro
CaMOyrpaBneHns, n HacTosawero Nopsaka, a Takke ¢ y4eTOM pelleHWil NPaBUTENbCTBEHHbIX
KOOPAWMHALMOHHLIX ODraHOB, YCT2HABNMBAWWMX KPUTEPUM, CPOKW W NOCNEROBAaTEeNLHOCTL
AAMWUHUCTPATUBHLIX NPoUedyp, a8aMWHMCTPATUBHLIX OEWCTBUIA v (UMW) NPUHATUA PEeLUeHWid 1
MHbIX TpeboBaHWA K NOPsAKY MPefoCTaBNeHWA MYHWLIMNANbMBLIX YCAYr, B TEMeHWe CPoKa,
cocrasnsowero He bonee B0 xanenpapHbiX BHER CO RHA BO3HUKHOBEHUA MNOMHOMOYMI MO
OCYLUECTRIEHUIO MYHUUWNANBHOW yCayTy.

1.4. Opran MecTHOro camoynpaBnedua npu  paspaboTke W yTBEpPWOESHWK
AOMUHUCTPATUBHBIX  PErMAaMEHTOB  PyKOBOACTBYeTcA  HacToAwwM  Tlopsakom,  ecnu
thefepanbHblMW  3aKOHaMK, HOPMaTUBHLIMW MPABOBbIMU aktTamwv [lpesvageHTta Poccuiickomn
denepaunn, lpasvtenscTBa Poccwiickon depepaliun, 3akoHamu Pecnybnukn TartapcTtan,
HOPMAaTVBHBIMI NPABOBLIMY akTamu [lpesngeHTa Pecnybnvikn TaTapcTaH He YCTaHOBMEHbI
WHble npasuna.

1.5. [Npy paspaboTke aAMUHUCTPATUBHbLIX PErNTaMEeHTOB OpraH MECTHOIO CaMOyTpaBneHUs
npeaycMaTpuBaeT ONTUMUA3auvio (NOBLILWEHWE KaJvecTBa) NPeaoCTaBNeHUs MyHWLMNAanbHbLIX
YCRYF, B TOM YuCne;

a) ynopsafioHeHmne agMuHUCTPaTUBHbLIX Npouedyp (4encTBuid);

6) ycrpaHeHue UsOLITOMHbIX agMUHUCTPATMBHLIX npouegsyp {(AedcTBMIA), ecnu 370 He
npoTUBOPEYVT denepankHbIM  3aKoHaM, HOPMATUBHLIM NpaboBbiM  axkTam [lpeanpeHTa
Poceviackon ®epepaunn, lMpasutensctea Poccuiickon ®egepaunn, 3akoHam PecnyGnukn
TarapcrtaH, HOpMATVEHBIM NpaBoBbiM akTtam MpesugerHta Pecnybnmnkn TaTtapetad n KabuHerta
Munuctpos Pecnybnviu TatapctaH, MyRULMNanbHbIM NRABOBLIM aKTaM.

MNog N36LITOMHON aAMUHUCTPATUBHOW npoueaypon NOHUMaETCA yacTb
AAMWHUCTRATMBHOIO NpoLecca, WCKTHMEHWE KOTOPOA He MPUBOAWUT K CHIMKEHWIO KavecTBa
MPEAOCTABNEHNS MYHUUNMANBHOG Yenyrn (HanpuMep, U3GbITOYHBIE COrMacoBaHus (B criydyae,
eCnn pe3ynbTaT COrMAacoBaHNA He BNUSIET Ha peleHmne), U30blTOYHbIE YyBELOMNEHUS U T.4.).

MNog w3bbITOYHLIM 2OMWHWUCTPATMBHLIM  ASUCTBMEM NOHUMAETCA aAMWHUCTPATUBHOE
OeficTRUE, WUCKMIYEHUE KOTOPOro W3 agMWHUCTPATVBHOW fpouedypsl MO3BOMAET [OCTUML
pesynbLTata aqMUHUCTPATUBHOK Npoueypbl 6€3 AONONHUTENBHBIX 3aTPaT;

B) COKpalleHWe KOFIAMECTBA [JOKYMEHTOR, NPEACTaBfAEMbIX 3afBUTENAMW  ANS
npepocTasnedms MyHUUMNAnbHOW  YCNyrv, NPUMEHeHWe HOBbIX (OPM  [AOKYMEHTOB,
NO3BONAILMX YCTPAHWUTE HeobXoaWMOCTE HEeOOHOXPATHOIO NPEeACTaBNeHus WOeHTUYHOM
MHPOPMaUMK, CHUKEHWE KONWYECTBA B3aMMOLASWCTBUW 3aABUTENER ¢ AOMKHOCTHLIMK NMLIAMI
OpraHoe MECTHOrO CaMOynpasneHus, B TOM MUCMEe 3a CYeT BhINOMHEHUR OTAEMbHbIX
aAMUHUCTPATMBHBIX nNpoueayp (fencTeuil) Ha Base MHOTOQYHKUWMOMANLHBLIX UEHTPOB U
peanqsaunun NpuHUMNa «OJHOMO OKHa», WCNONb3oBaHWE MEXBEAOMCTBEHHBLIX COrMacoBaMWN
npu npegocTasBNeHUy MyHULMNanbHOW yenyru 0e3 yqacTus 3asBUTEnA, B TOM YUCHE C
HCNONb30BaHNEM UHDOPMALMONHO-KOMMYHUKAUMOHHBIX TEXHOMOTAA; .

r} COKpaweHne Cpoka npefocTaBlNEeHVis MYHUUMNanbHOR YCRyrM, a TakKe CPOKOoB
BbINONMHEHWA OTOENbHBIX aAMUHUCTPATUBHLIX Npoueayp (AeNCTBUA) B pamkax npeaocTaBneHus
MyHIULATaMeHOM  yeryrd.  Oprad  MeCTHOroO  caMmoyrpasneHnst MOXET YCTaHOBUTE B
aiMUHUCTPATUBHOM PpErnaMeHTe COKPaWEHHbIE CPOKW MPedocTaBneHns MyHWUWNanbHOR



YCIyr, a Takke CPOKW BbINONHEHWA agMWHACTPATUBHLIX MNpoueayp (OeWCcTBuU) B paMKax
NpefocTaBNeHna MYyHULMNANLHOW YCNYrM NO OTHOLWEHWID K COOTBETCTBYIOLWMM CpOKaMm,
YCTAHOBMEHHBIM (hefepanbHbiM - 3aKOHOAATENLCTBOM WM 3aKOHOAATEeNbCTBOM Pecny6nuvki
TaTtapcraH,

A) OTBETCTBEHHOCTbL AO/MKHOCTHLIX §WL, OPraHoB MECTHOrO CamoynpasfieHvs 3a
HecobnwaeHne umMu  TpeboBaHM  aAMUHWCTPATUBHBLIX PErnameHTOB NpW  BBINONHEHWM
aaAMWHUCTPaTUBHBIX Npoueayp (AeAcTBur);

e) NpefocTaBNeHne MyHULUMNANBLHOA YCITYrn B SM1eKTPOHHON dhopme.

1.6. Npu paspaboTke agMMHUCTPaTUBHOIO pernaMeHTa OpraH MeCcTHOro CamoynpasneHms
MOXET UCNOMBb3OBATE ANEKTPOHHLIE CPEACTBA ONMCaHNA U MOAENMPOBAHUA afMUHNCTPATUBHO-
ynpasfeHYecKux MnpoLeccoB AN NOATOTOBKW CTPYKTYPbl W nopagka agMWHUCTPATUMBHLIX |
npoueayp (aencTeni).

1.7. OpraHbl MECTHOTO CamMOynpaBNeHUA He BNpaBe yCTAaHaBNuBaTh B aAMUHUCTPATUBHBIX
pernameHTax npegocTaBneHUs MyHUUMNaNbHbIX YCAYr MOSIHOMOYUSA ORraHOB MECTHOro
CamMOoynpaBneHUa, KOTORLIE He OTHECEHLI K NX KOMNETEHUUW B COOTBETCTBUW C hefepantHbIMM
3aKOoHaMu, HOpMaTMBHbIMW nNPaBOBbIMKM akTamu [lpesugenta Poccuickon Pegepauuu wm
MNpasutenscTBa Poccuiickon Peaepauun, 3akoHamu Pecnybnukn TaTapcTaH, HOPMaTUBHBLIMU
npagoBblMU aktamm [1pesngedTa Pecnybnuku Tatapctad v KabuHeta MunncTpoe PecnyGnvku
TaTtapcTtaH.

1.8. [llpoexTbl agMUHUCTPATUBHLIX PErfamMeHTOR, a TaKkKe TnpPoeKTbl HOPMaTUBHbIX
NpPaBoBbIX AKTOB O BHECEHWN M3MEHEHWIA B PAHEE U3JaHHbIe aAMUHUCTPATUBHBIE PernaMeHThl,
NPU3HAHUM aAMUHNCTPATMBHbBIX PEMMAMEHRTOB YyTPaTUBLUMMY CUINY NOANEXAT B COOTBETCTEMU C
3aKOHOAATENbCTBOM HE3aBUCHMMOM 3KCMEepTU3e W 3JKCnepTuse, NpOBOAWMMON opraHusauuven,
YMONHOMOYEHHOWM OCYLUECTBNATb METOAUMECKOE CONPOBOXKACHWE pazpaboTku
AAMWHUCTPAETUBHLIX PErMamMeHTOB NpedocTaBfEHNs MyHUMLMNAaNbHbIX YCNYr M MX 3KCNepTu3y
(danee - ynonHOMOUYEHHaA OpraHn3aumns).

JKCnepTU3a NPOEKTOB aAMUHUCTPATUBHbLIX PErMAaMEHTOB, a Taioke NPOEKTOB HOPMATUBHbLIX
NPABOBLIX AKTOB O BHECEHUN U3MEHEHWA B paHee M3LaHHbiE aAMUHUCTPATHBHLIE PErNaMeEHThI,
MPUSHAHUKY aAMUHUCTPATUBHBIX PEIMAaMEHTOB YTPaTUBLUAMW CMNY NPOBOAWNTCS B COOTBETCTBUN
¢ HacToAwmM MNMopsaakom.

1.9. Ecnu B npegoctaBneHMM MyHULUMNANbHOW YCMNyru y4vyacTBYIOT HECKOIMbKO OpraHoB
MECTHOIO CamOynpaeneHnWs, AagMWHUCTPATVWBHLIA pPErnameHT YTBEPKOAETCA COBMECTHLIM
aKTOM TaKuX OpPraHoB.

PasHornacma  mexgy  opraHamu  MeCTHOrO  camoynpabBneHuMst No  NpOoeKTam
aAMWHUCTPATUBHbIX PErfNaMeHTOB paspelualoTcs B Nopsake, YCTaHOBRNEHHOM PernameHToM
opraHa MECTHOTo camoynpasneHus.

1.10. OpraH MeCTHOro camoynpaBneHus  OAHOBPEeMEHHO ¢ YTBepXAeHUueMm
AAMVHUCTPATUBHOFO pPEerflaMeHTa BHOCUT W3MEHEHWA B COOTBETCTBYIWME MyHWUMnansHelie
HOpPMaTUBHblE  MNPaBOBblE  aKTbl, NpeaycMaTpuBatoLiMe  UCKNKMEHUME  NONOXKESHWIA,
pPErNaMeHTUPYIOWLIMX NPeaocTaBneHne MyHUUMNAanbHOA ycnyr, nubo, ecnu nonoxeHus
MYHWULMNAmNbHBIX HOPMATUBHbIX NPABOBbLIX aKTOB BKNIOMEHBI B afMUHUCTPATUBHBIA PErMaMEHT,
NPU3HAaET X yTpaTUBLLUMMN CUITY.

B cnyyae ecnu B npouecce paspaboTku npoekta agMUHUCTPaATUBHOIO perflaMeHTa,
NPOeKTa HOPMATUBHOIO MNPABOBOIO aKTa O BHECEHUM W3MEHEeHWA B paHee u3gaHHbINA
AOMUHUCTPATUBHLIA  perflamMeHT BLIABMAETCA BO3IMOXHOCTE ONTUMU3ALMKM  (NOBLILEHNS
Ka4ecTBa) MNpPenoCTaBNEHMA MYHWUMNANLHOAW YCNyrM nNpU  YCNOBMW  COOTBETCTBYHIOLWMX
W3MEHEHMA WMHbLIX HOPMATUBHLIX MPABOBLIX AKTOB, PErynupylowmnMx Nopagok npegoctaBneHns
COOTBETCTBYIOWEN MYHULMNANBHONW YCAYrA, NPOeKT agMWUHUCTPaTUBHOrO pernaMmeHTa nudo
NPOEKT HOPMATWBHOIO MPABOBOIO aKTa ©O BHECEHUMM W3MEHEHWW B paHee W3AaHHbIA
aAMUHUCTPATUBHLIA  pPEernameHT HanpaenaeTcs Ha  3KCNepTM3y B YMOIHOMOYEHHYIO
OPraHn3aumio ¢ NPUNOXKEHVEM NMPOSKTOR UHbIX HOPMaTUBHbIX NPABOBbIX aKTOB, PErynupyroLmx
NOPAAOK NPeAOCTABNEHNA COOTBETCTBYIOLLEA MYHULIMMANBHOW YCITYTA.

1.11. ABMUHUCTPATMBHbIE pernaMeHTol B TeveHue 10 pabounx pgHenw ¢ MOMEHTa
yTBEPXKAEHUS B YCTAHOBMEHHOM NOPAAKE NMOANEXAT HANPABNEHUIO B YNONHOMOYEHHbLIA OpraH
No BEASHWID TOCYAAPCTBEHHOW WHMOPMAUMOHHON cUCTemMbl «PeecTp rocyaapCTBEHHBIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TatapctaH», a Takke pasMelleHuo B UHGOPMAaLMOHHO-



TENEKOMMYHVKALMOHHOW ceTn «WHTepHeT» Ha oduuuanbHoM canTe opraHa MecTHOro
camoynpaBneHvs, yTBEpOUBLIEro agMUHUCTPATUBHBIA pernamenT.

1.12. BHeceHne W3MEHEHWA B agMUHACTRATUBHLIE PEermaMeHTsl OCYLIECTBNAETCA B
cnydae u3MeHeHuss efepanbHOro 3akoHOLATENbCTBA W 3akoHoaaTenbcTBa PecnyOnuvky
TatapcraH, perynupylowux NpegocTaBneHne MyHuUMNansHom yenyri, M3MeHennst B CTPYKTYpe
OpraHOB MECTHOrO CamoynpaBnieHWsa, K cdepe HAeATEeNbHOCTV  KOTOPbLIX  OTHOCUTCH
NPefocTaBNeHne COOTBETCTRYIOLIEA MYHUUMNANbHOW YCRyrv, NO Pes3ynsTartaMm MOHWTOPUHra
NPUMEHEHUSt  YKa3aHHbIX  AOMUHWCTPATUBHLIX  PErnaMeHToB, B WHBLIX  CRyvasXx,
NPeayCMOTPEHHbIX 3aKOHOAaTENLCTBOM.

BHeceHWe V3MEHeHWl B aAMUHUCTPATUBHLIE PErNaMeHTb! OCYLLECTBNAETCA B NOpAaKe,
YCTAHOBNEHHOM Ans pa3paboTkM, COrnacoBaHUs W YTBEPXOEHWS  COOTBETCTBYHOLMX
A MUHUCTPATUBHLIX PErMaMEHTOB.

1.13. AOMUHUCTPATUBHbLIE pernameHTel nognexart onybnvKkoBaduio B COOTBETCTBUM C°
agkoHogaTenbcTBoM FPoccuiickolt degepaummn © gocTyne K UHPOpMaLMA O OeATeNbHOCTH
FOCYAAPCTBEHHBIX OPraHoB W OPraHOB MECTHOIMO CamoyrnpasfenHus, a TakKe pasMeLalTes B
MHDOPMALMOHHO-TENSKOMMYRUKAUMORHOI ceTt  «HTepHeTr Ha odwmuuancHelx cantax
OpPraHoB MEecCTHOro CamMoynpasfieHWA W OpraHWMsauvi, YYacTBYIOWMWX B NpefocTaBneHnu
MYHULMNANLHON yCnyru, a Talke B AOCTYNHLIX AN1S NOCETUTENEN MecTax NpefocTaBneHns
MYHULMNANLHOW YCRYTH,

lI. TpeBoBaHuA K aAMUMHUCTPATUBHLIM PernameHTam

2.1. HavmeHoBaHue agMUHMCTPATUBHOIO PerrnamMeHTa OnpeaensieTcsi OpraHom MECTHOro
camoynpaBneHuss € y4eTOM MONOXEHWA HOPMATUBHOMG NPaBOBOMO aKTa, KOTOPbIM
npegycMoTpeHa COOTBETCTBYIOLLAA MyHULUMNanbHas yCryra.

Ecnn B npepocTaBneHUM MyHWLUMNANbHOW YCNyry  y4yacTBYHT HECKONbKO OpraHoe
MECTHOMO CamMOynpagneHns, HanuMeHOBaHe aaMUHUCTPATUBHOMO perfnaMerTa onpedensercsa
COBMECTHbLIM NPUKA3OM 3TUX OPraHoB.

2.2. B aaMuHucTpaTUBHLIL PernamenT BKIoHATCA cne,qy;omue pasgenst;

a) obume nonoxeHus;

§) cTaHgapT NPenoCTARNEHNS MYHRULMNANBHOM YCyrv;

B) COCTaB, MOCNEAOoBaTENbHOCTb W CPOKW BbINOMHEHWS aaMUHWCTRAaTUBHLIX npouenyp
(percTnin), TpeboBaHUA K NOPAAKY UX BBINOMHEHUA, B TOM Yucne ocoBeHHOCTM BbiNnonHeHus
aaAMWHUCTPATMBHLIX Npoueayp (AercTBuA) B aNEKTROHHOW dhopme;

) NOPRAOK U POPMbI KOHTPONS 38 NpefocTaBneHnem MyHULUNansHo yernyru,

) AocydebHubin  (BHecyAelOHBIA) Mopafok  oDwanoBaHWA peweHWhn W AeACTBUA
(6e3pevcTBMA) oprada, NPegocTaBnAoWEro MyHULMNANBHYIO YCIyry, MHOTOGYHKUUOHANBHOIO
LeHTpa, OpraHn3aumi, ykalaHkelx B Yacty 1.1 cTate 168 PepepancHOro 3akoHa, a Takke ux
[LOMKHOCTHBIX MWL, MYHULMNANbLHLIX CryKauux, paboTHVKOB;

e} O0CODEeHHOCTU  BbINOJHEHWR  agMUHUCTPATMBHLIX  Rpouegyp  (gencrewit) B
MHOMOYHKUMOHANbHBIX UEHTPaX. B agMUHUCTPATUBHEIE PErnaMenTsl HACTOAWNA pasaen He
BIJHONAETCA, €CNY MyHMUWNanbHas ycnyra He NpefocTaBnseTCs B MHOTO(hYHKLMOHANLHbIX
LeHTpax.

2.3. Paznen, xacaowmitca o61WMx NoNoKeHUin, COCTOUT U3 CNeaymnx Noapasgenos;

a) npeaMeT perynupoBarns agMUHUCTRATMBHOTO PernameHTa;

0) KaTeropun 3aaBvTeneil, rae NpPUBOAUTCA MNEPEYEHb 3aABUTENEN - KPUOUYECKUX W
PUINHECKMX NUL C YKAa3aHWeM (Mpu HanWuvMW) NbrOTHLIX KaTeropuii 3asiBUTENEn (kateropvs
nuwy);

B) TpeboBaHMA K NOPAAKY WHHOPMUPOBAHUA O NPegoCTaBAEHUA MyHULMNANBHOW YCNYTA,
B TOM YUCRhE:

MOPAOOK MOMYYeHUs wHGOopMauM 3asBnTENMSIMM MO BOMPOCaM  MPefocTaBeHNs
MYHULWMANLHOW YCNYTM U YyCNYT, KOTOPbLIE SABAAKTCA HE0DXoavMbiMU 1 obasaTtenbHbIMKU ANA
MPEROCTaBNEHNA MYHUUMNANLHON YCRyr, CBEHEeHWRA O Xoae NpeAOCTAaBNSHMA yKa3aHHbIX
ycnyr, B TOM Yucie Ha othuUmanbHOM CaiTe OpraHa MeCTHOTO CaMOYNPaBMeHUs, a Takke ¢
MCNONb30BaHMEM pecnybnukaHCKoW FOCyOapCTBEHHONM MHOPMAaLWOHHON cucTemsl «IlopTan
rocyaapcTBeHHbLIX M MyHULKNANLHBIX yonyr Pecnybnukn TaTapcTaun»;



NopsAoK, dpopma, MECTO pasMelleHuss u cnocobbl nony4yeHns yKkazaHHOW B HacTOALLEM
NoANyHKTEe MHPOpMaUMK, B TOM YUCNe Ha CTeRAAX B MecTax NpeAoCcTaBleHns MyHuUMnanbHow
YyCnyrm u ycnyr, KoTopble sSBNAIOTCA HeobxogmmbiMu U 0BsisaTenbHbIMU ANSI NpegocTaBneHns
MYHULUNANbHONA ycnyrv, B MHOrOYHKLMOHANbHOM LIEHTPE, a Takke Ha oduumuaneHbIX canTax
opraHa MeCTHOro CaMOynpaBleHus, opraHusauvi, y4acTBYIOWMX B MNpefocTaBneHnn
MyHWUMNAINbHOA yCcnyrn, B WH(OPMaLMOHHO-TENEKOMMYHUKAUNOHHON ceTun «MHTepHeT», a
Takke B pecnybnukaHCKOW rocyoapCTBeHHOW WHdopmauuoHHon cucteme  «llopran
rocygapcTBEHHbIX U MyHULMNanbHbIx yenyr Pecnyonuku TarapcTaHy;

TpeboBaHMs o6 obs3aTenbHOM pas3MeLLeHUnM Ha cTeHdax B MecTax npegocTasfieHusa
MyHULUMAMBHBIX YCAyr crieayowen nHopMaunn Ha rocygapcTBeHHbIX A3bikax Pecrnybmunki
TaTapcTaH:

HaUMEHOBaHWe MyHUUMNanbHOW ycnyru, TMpPegocTaBnseMOM OpraHoM  MEeCTHOro
camoynpaBreHuns;

onucaHue pesynbTarta NpefocTaBneHns MyHULUNansLHoW yenyru;

CPOK NpefocTaBneHuss MyHUUMNAanbLHOW yCnyru, B TOM Yucrne ¢ y4eToMm HeobxodumocTw
obpalleHus B opraHusauuy, y4acTByloLiMe B NPefocTaBneHnn MyHuUMnansHoOM ycrnyru, Cpok
NPUOCTAHOBMEHNS MpefoCTaBNeHUs MyHWUMNanbHOM Yycnyru B cnydae, ecnu BO3MOXHOCTb
NpUoCTaHOBIEHUA NpegycMoTpeHa 3akoHogaTenscTBom Poccuinckon Penepaumu;

UCYepnbiBaKLLIMIA  NepeyYeHb  OOKYMEHTOB, HeobXoouMbiX B COOTBETCTBUM  C
3aKoHoAaTeNbHbIMU UMW UHBIMW HOPMATWBHLIMM NPABOBbLIMW akTaMu ANs npefocTaBneHus
MYHULIMNANLHOW ycnyrk (B TOM YuUChe 3anpoc O NPefocTaBneHnuy MyHUUUNansHoOW ycnyru no
TUNOBOW (hOPME COrnacHo NPUIOXKEHUID K HacTosLwemMy [Mopagky, 3a UCKITIoYEHUEM cny4aes,
korga 3akoHogaTenbcTBom Poccuiickon ®epepauun npegycmoTpeHa ceobogHas dopma
nodadun OOKYMEHTOB), a Taioke YCNyr, KOTopble ABNSAITCA HeobXxoanmbiMKM U obsizaTenbHbIMK
ONA NpefocTaBNeHuss MyHUUMNANnbHbIX YCAyr, MNOAnexawux NpeacTaBneHuto 3asBuUTeneM,
crnocobbl MX NOMyyYeHws 3asBWUTENeM, B TOM YUCNE B 3reKTPOHHOW opme, Nopsagok MX
npeacTaBneHus,

ncYeprbiBaloWNiA nepeyYeHb OCHOBaHMIA AN1si OTKa3a B NpMemMe AOKYMEHTOB, HE0DXoaUMbIX
ANs NpefoCTaBNeHns MyHULMNAnbHON YCryru;

pasmep rocyfapCTBEHHOW MOLLMMHBI UMW WHOW NNaTbl, B3MMaeMon 3a npefocTaBleHne
MYHULMNANEHOW yCAyru, a Takke yCnyr, KOTopble ABASIOTCA HEOBXOoAUMbIMU U 0Bs3aTeNbHbIMU
AN npefocTaBreHns MyHULUNanbHOW yenyru;

uHbopmMaLma 0 Bpemern paboTsl opraHa MECTHOro caMmoynpaBneHus, o rpaguke npuema
3asBNEHWA Ha nNpenocTaBneHWe MyHWUMNANbHOW YCryru crieunanuctamm opraHa MecTHOro
caMoynpaBneHus;

nHdopmauuma ana 3aasurtenen ob ux npaee Ha gocygebHoe (BHecyaebHoe) obxanoeaHue
nevctenn (GesgeincTeng) U peLlleHnii, NpUHATBLIX (OCYLLeCcTBNsieMbIX) B XoAe npefocTasBneHuns
MYHULMNANbHON yCcnyru.

K cnpaBo4Hoi MHOpMaLUN OTHOCUTCA crneayrouas nHopmaLms:

MECTO HaxoxaeHus u rpadukm paboTbl opraHa MECTHOro camoynpasreHusi, ero
CTPYKTYPHbIX — MoapasfeneHui U TeppuTopuanbHbiX  OpraHoB,  nNpefocTaBnsoLwmx
MYHULMNANbHYK YCNyry, TrOCyAapCTBEHHbIX W MYyHVAUMNanbHbIX OpPraHoB u opraHusauui,
obpalleHne B KoTOpble HeobxoAumo AnNA NONyYeHWs MYHULUNANbHOW ycnyru, a TaKkke
MHOrOMYHKLMOHANbHbIX LLEHTPOB, YaaneHHbIXx pabo4nx Mect MHOrohyHKLUMOHaNbHOro LeHTpa;

cnpasoYHble TenedoHsbl CTPYKTYPHBIX nogpasgeneHvi opraHa MECTHOro
caMoynpaBneHusi, opraHn3aLinii, y4acTByOLWMX B NpefocTaBneHdny MyHuUMnanbHoOn ycnyru, B
TOM Yncne HoOMep TenedgoHa-aBTouHgopMaTopa;

aapec oduuManbHOro cawnTa, a Takke 3MeKTPOHHOW noyTel U (Mnu) copmMbl oBpaTHON
CBSI3W OpraHa MEeCTHOro camoynpaBneHus B WHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn
«UHTEpHETY.

CnpaBo4yHas MHOpMaUUA He NpUMBOAWUTCA B TEKCTe afMWHUCTPaATUBHOrO pernameHTa u
noonexuT obazatenbHoMy pasMelleHuio Ha oduumManbHOM CcailTe opraHa MEecTHOro
camoyrnpasrnesms B  VMHPOPMALUOHHO-TENEKOMMYHUKaUnoHHon cetu  «VHTepHeT», B
rocyAapCTBEHHOW MHMOPMALMOHHOIK cucteMe «PeecTp rocyfapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr Pecnybnuku TatapctaH» u B pecnybrnvKaHCKOW rocyaapCTBEHHOW WHAPOPMaLMOHHON
cucteme «llopran rocynapCTBEHHbIX WM MyHuUMnanbHelx ycnyr PecnyBnukm TatapcraH».



OpraHbl M&CTHOro camoynpasneHus o8ecneumBaloT B YCTaHOBNEHHOM NOPSAAKE pasMelleHne n
aKTyanv3auuid cnpaBoYHOW viHhopMauuM B COOTBETCTBYIOLIEM pasfene rocyaAapCTBEHHOR
WHPOPMAaUMOHHOW cucTemMel «PeecTp rocygapcTBeHHbIX U MyHUUMNnaneHbiX yenyr PecnyGnukn
Tarapctad» W Ha COOTBETCTBYWLWEM ObUuUManbHoOM Ccante B UHOPMALMOHHO-
TENEKOMMYHUKALMOHHON ceTH «HTepHeTY,

r) nepeyeHb HOPMATUBHLIX NPAaBOBbLIX aKTOB, HEMNOCPEACTBEHHO perynvupyioLimx
npefocTaBnesne MyHUUVNANLHOW YCnyry, C YKasaHWeM DEKBUIUTOB HOPMATUBHbLIX NPABOBLIX
AKTOB U UCTOHHMKOB X ohuLnaneHoro onybnmkosaHus, -

A} TEPMUHbI, UCNOSb3YEMbIE B aAMUHUCTPATUBHOM PernameHTe, n UX onpeaeneHus.

2.4. CtaHgapT npefocTaBnNeHns MyHVLUVNANsHOW yenyru odopMnaeTcs B Buae Tabnuubl,
cogepiallen rpadel «HanmeHoBaHue TpeboBaHWA K CTaHgapTy NpeAocTraBlieHus
rocyAapcTBeHHON U MyHUUWNanbHOR yenyrv», «CoaepxaHue TpeboBaHWA K CTaHOapTy»,
«HopMaTuBHLIA NPABOBOW KT, YCTaHaRNMBAKWMWA ycriyry unu TpeboeaHue», U COCTOWT M3
cnegylowmnx nogpasaenos:

a) HavMeHoBaKWe MYHWULMNAaNbHON YCNYTu;

6) HauMeHoBaHWe opraHa MECTHOTO camoynpaBneHus,

Ecnn B npepocTaBNEHUU MyHUUMNANbHOW YCMNYrM y4acTBYIOT TaKKe WHble OpraHbl
MECTHOrO CamoyrnpaBneHnsl, a Takke OpraHusaumMu, TO YKasbBalwTCH BCE OpraHbl W
opraHusayun, obpalleHue B KOTOpble HeobxOAMMO AN NpPeocTaBfeHUs MyHUUUNanbHOW
yenyru. Takke ykaseieatoTea Tpebosanus nyHkTa 3 craTtbu 7 defepancHoro 3akoHa, a UMEHHO
yCTaHOBNEeHWe 3anpeta TpeboBaTb OT 3aABUTENsl OCYLUECTBNEHUA AEeNCTBUA, B TOM uucne
CorflacosaHni, HeoOXOAWMBIX OSTF MOMyYEeHWA MYHUUUNANBHOW YCNYrM U CBS3aHHLIX €
ofpalleHnem B UHblE OpraHbl U OpraHu3aunu, 3a UCKITFHYEHNEM NONYYEHWUS YCNYT, BKIIOYEHHbIX
B NepedeHb Yycnyr, KOTopble SBAAKTCA HeobxogumbiMM 1 oDszaTesbHbiMKW - ANA
NpefocTaBneHns MyHULMNanbHBIX YCIyT;

B) ONUCaHNe pesynbTaTta NnpejoCTaBeHVA MyHULMNaNbHOR yenyv;

) CPOK NPEAsCTaBNEHNA MyHULIMNANBEHOW YOIy, B TOM YUCHE C YYETOM HeohXoammocTu
ofpalleHns B opraHusaLvn, y4acTBYOLME B NPEeOoCTaBNEHNN MyHULMNANBHOW YCNyri, Cpok
NPUOCTAHOBNEHWS NPEefOCTaBNEeHns MyHULMNANBHOR YCNYrM B cnyvae, €cny BO3MOXHOCTb
NpUOCTAHOBNEHWA npegycMoTpeHa 3akoHopaTtenbcTsom Poccuickoh depepauuu, Cpox
Bbijayd  (HanpaBneHws) AOKYMEHTOB, HABNAIOWNMXCA  Pe3ynbTaTOM  NpedocTaBneHus
MYyHULWOENLHOW YCnyru; ¢

A) uvcyeprbiBaOWMK  nepevyeHb AOKYMEHTOB, HeOoOXOAMMBIX B COOTBETCTBMM C
HOPMATUBHLIMW NPaBOBLIMW aKTaMn ANA NPEAOCTABNEHUA MYHULUNANbHOW YCAYrM U YCnyr,
KOTOpbIe RBMAKTCA HEODXOAMMbIMU U o0AzaTeNbHBIMU ANA NPEAOCTABINEHUA MYHULUNANBHOR
YyCRyru, nognexalwux npeacTaBneHuto 3asenTenem, cnocobbl Ux NONny{eHus 3assBuTeneM, B
TOM 4uUCrie B 3MNEeKTPOHHOW hopMe, NopaacK nx npeacTtasneHns (GnaHkv, dopmbl obpalleHvii,
3aABNEeHNA 1 WMHbIX OOKYMEHTOB, NOAABAEMbIX 3aABWTENEM B CBA3W C NpeAocCTaBNeHUEM
MYHWUWNANLHOW YCAYIW, NPUBOAATCH B KAYecTBE NPUNOXEeHWH K aaMWHWUCTPATUBHOMY
pernameHTy, 3a UCKMIMEHUeM cnydyaer, Korga (bopmbl yKasaHHbIX NOKYMEHTOB YCTAHOBNEHb!
HOpMaTWBHLIMW NpasoBbiMW akTamu [lpeangenta Poccuickon Pepepaunu, lNpaeutenbcTaa
Poccuiickon  ®epaepaunn, lpesugenta Pecnybnukm Tatapctan, Kabunera MuHucTpos
Pecnybnuku TatapctaH UNM mMyHAUWNANbHBIMYW HOPMAaTUBHBIMW NPABOBLIMY aKTaMK, a Taloke
cry4yaes, Korga 3akOHOA4ATenbCTBOM mMpedycmoTpeHa csobogHas dopma nogaym  3Tux
OOKYMEHTOB).

Tunosan dopMa 3anpoca, pPeKOMeHAyemMas K BKIIOYEHWMIO OpraHamMn  MECTHOIG
camMoynpasneHns B aaMUHNCTPATUBHLIE PErMaMeHThl, 38 NCKIIOYEHUEM CRyJaeB, Korna popme
YKa3aHHbIX [AOKYMEHTOB YCTAaHOBNEHLI HOPMATUBHbIMKM TipaBoBbIMW  akTamu [IpesnaeHTta
Poccuickon ®enepaunu, lNpasutensctea Poccuiickoih Pegepauwn, MNpesnperta PecnyGnuku
TaTtapctad, KabuHeta MwnHuctpos Pecnybnukn Tatapctan wnn MyHWULMNANbHBIMU
HOPMATUBHLIMY axTaMy, a TalKe CcnyyYaeB, KOMga 3aKOHOOATENLCTBOM NPedycMOTPeHa
cBoboAHan dopMa nogjadv 3TWX OOKYMEHTOB, MPUBEAEHa B TIPUWIOKEHUW K HACTOALWIEMY
Nopaaky;

€) UCYEePNbIBaKLWVIA nNepeveHb  OOKYMEeHTOB, HeobXoAuMbIX B COOTBETCTBUM C
HOPMAaTUBHBLIMK MPABOBLIMU aKTamMy LM NPEdoCTaBMerns MYHULUUNANbHOW yCnyrv, KOTOpeie
HaxO4ATCA B PACNIOPSKEHUU rOCYNAPCTBEHHBIX OPraHoB, OpraHoB MECTHOTO CaMOoyrpasneHus w



MHbIX OpraHMsauui W KOTOpble 3asBUTENb BNpaBe NpPeAcTaBUTb, a TakKe Cnocodbbl uX
nony4yeHusa 3asBUTENAMU. B TOM YuUCNe B 3NEKTPOHHOW hopme, Nopsaok ux NpeacTaBneHus:
rocyfapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasneHus nubo opraHusauusa, B
pPacnopsbkeHMn KOTOPbIX Haxo4ATCA [daHHble AOKyMeHTbl (BnaHku, dopmbl obpalleHui,
3asABnNeHMM U WHbIX JOKYMEHTOB, NoJaBaeMbiX 3asBUTENeM B CBA3W C npeaocTasBreHuem
MYHULMMANeEHOW YCNyrv, MpUBOASATCA B KAa4yecTBe MNPUNOXEHUA K agMWHUCTPaTUBHOMY
pernamMeHTy, 3a UCKNYeHnem cnyvyaes, korga sakoHogatenscteom Poccuiickon ®epepauum
npegycmoTpeHa ceobogHas popmMa nofaayn aTux 4OKYMEHTOB)

HenpepcraeneHne 3asBuTENeM YKasaHHbLIX [JOKYMEHTOB He SABMSETCA OCHOBaHWEM Ans
OTKa3a 3ansBuTEnto B NPEAOCTaBNEHN YCNYTH.

B naHHOM noppasgene Taike ycTaHaBnuBaeTca 3anpeT TpebosaTh OT 3aaBUTENS:

npeacTaBneHna  [OKYMEHTOB U WHopMauuv WUnu  OCylUecTBNeHUs OeUCTBUM,
npefcTaBneHne Ui OCyLLIECTBIIEHNE KOTOPbIX HE NpedyCMOTPEHO HOPMAaTUMBHbLIMU NPaBOBbIMU
aKTamy, perynupylowMmn OTHOLLEHWA, BO3HUKaKLWMe B CBA3M C NpefocTaBreHueM
MyHULUMNanbHoW ycnyru;

npeacTaBnenns AOKYMEHTOB U MHGOpMaLuM, B TOM YMCne NOATBEPXAALUX BHECEHNE
3aABUTENEM Nnatkl 3a NpeaocTaBneHne MyHUUMNanbHeIX YCryr, KOTOpble B COOTBETCTBMM C
HOpMaTtuBHbIMK NpPaBoBbIMKU aktamu Poccuiickon Pegepauunn, HOPMaTUBHBIMU TMPaBOBLIMU
aktamn Pecnybnukm TaTtapctaH HaxogATcA B pPacnopsbKEHUM  OPraHoB  MECTHOro
camoynpasneHusi, NPEeAOCTaBMAWNX MyHULMNANBHYK ycnyry, W (unu) OpraHusauui,
yyacTBylOLWMX B rpefocTaBneHnun MyHWUMNAanbHOW YCryri, 3a WCKMIOYeHWEeM [AOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 ctatbu 7 depepanbHOro 3akoHa;

npeacTaBneHnss AOKYMEHTOB W uHdopmaumu, oTcyTcTBMe W (MnK) HeQoCTOBEPHOCTb
KOTOPbIX HE yKasbiBanvch Npu nepeoHavyansHOM OTKase B NpuMeme A4OKYMEeHTOB, HeobXxoanmbix
ANa npefocrtaBneHna MyHuUUUnanbHOW ycnyru, nubo B NpenocTtaBneHuyM MyHUUMnanbHOW
ycnyr, 3a WUCKIYEHVWEM cnyyaeB, NPeAyCMOTPEHHbLIX MNyHKTOM 4 uyactu 1 cratem 7
®epepanbHOro 3akoHa,

X) wcYepnbiBawOLWMA nNepeyveHb OCHOBAHMI ANsA OTkasa B NpueMe [OKYMEHTOB,
HeobxoauMbIx ANSA NPEAOCTaBMNEeHNs MyHULMNaNbHOW YCnyru;

3) uWcYepnbiBalOLWMA MepeYyeHb OCHOBaHWWA AN NPUOCTAHOBMNEHUWA WU OTKasa B
npegocTasneHny MyHuUunansHow ycnyru. B cnyyae OTCYTCTBMS TakMx OCHOBAHWA Ha 3TO
yKa3blBaeTCA B TEKCTE agMUHUCTPATUBHOIO pernamMeHTa;

®) NOPAAOK, pasMep 1 OCHOBAHWA B3UMAHWA FOCYAAPCTRBEHHOW NOLLNWHLL UMW UHOW NnaThl,
B3UMaeMo 3a npefocTaBneHne MyHuLmnansHon yenyrn. B gaHHom nogpasgene ykasbiBaeTtcs
pasmep rocygapcTBEHHOW MOWWMHbI WNW MHOW nNnaTthl, B3MMAeMoW 3a npedocTasneHune
MYHULIMNANLHON YCNyrn, NN CCbINKa Ha MNosoXeHne HopMaTMBHOrO NPaBOBOro akTa, B KOTOPOM
YCTaHOBINEH pa3Mep TakoW NOLUNUHLI Unu nnarsl;

K) nepedeHb YCNyr, KOTOpble HABMAKTCA HeobxooumbiMW W obssaTenbHbiMU  ANs
npegocraBneHns MyHUUMNanbHOW ycrnyru, B TOM YMCne CBeAEeHUs 0 AOKyMeHTe (JoKyMeHTax),
BbldaBaeMoM  (BbljaBaeMblX) OpraHusauusaMyu, y4acTBYWLWWMM B  NPEeLocTaBNeHUM
MYHULMNAnNbLHOW YCIyru;

n) NopsAoK, pasmep 1 OCHOBaHWUA B3MMaHMA NnaTthl 3a nNpefocTaBneHue ycnyr, KoTopble
ABNAIOTCA HeobXxoAWMbIMK U obA3aTenbHBIMU ANS NPeAOCTaBNEHUs MyHULMNANBHOW yCnyru,
BKMOYasa MHopmaluMio O METOOUKE pacyeTa pasMmepa Takon nnathbi;

M) MakcUmarbHbIi CPOK OXWAaHUA B o4Yepeaun Npu nojaye 3anpoca o NpeaocTtaBneHun
MyHUUMNansLHOW yCcnyru, Ycnyru, npefocTaBnseMon opraHusauven, yyacTeylowen B
NpefocTaBneHnun MyHULMNansHOW YCAyrM, U npu NonyyvyeHuu pesynbTata NpefocTaBreHus
TaKuX yCnyr;

H) CPOK W MOpPAAOK pernctpauum 3anpoca 3asasuMTena 0 NPeAoCTaBNeHun MyHULMNansHOM
ycnyrm wn ycnyru, nNpefocTaBnAaemMon opraHusauuen, ydacTeylowehn B nNpeaoctasneHunu
MYHULMNANBHON YCNYrv, B TOM YMCne B 3aNeKTPOHHOM thopme:;

0) TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPeAoCTaBnAeTcs MyHuUMnanbHas ycnyra, K
3any oxugaHua, MectaMm Ans 3anofiHeHUA 3anpocoB O NpefocTaBneHun MyHUUUNanbHON
ycnyru, MHOPMaLMOHHBIM CcTeHAam ¢ obpasuamm ux 3anofiHEHUs U NepeyHeM OOKYMEHTOB,
HeobxoguMbIX ANA NPefoCTaBneHns Kaxaon MyHUUWNanbHOW YCnyr¥, PasMeLLeHUio |
ohOpMAEHNI0 BU3YarnbHOW, TEKCTOBOW W  MYNbTUMEOMAHOW WHOpMauum O nopagake



NpenoCcTaBNeHuss TakowW ycnyru, B TOM Yucne K obecneyvyeHuo AOCTYNnHOCTW ANS MHBanuaos
yKkasaHHblx 0ObekToB B  CooTBETCTBMM ¢ (bepepanbHbiM  3aKOHOZATeNnbCTBOM U
3akoHogartenscTeom Pecnydbnuku TatapctaH 0 counanbHOn 3alunTe MHBanuaos;

M) nokasarenu AOCTYNHOCTU U Ka4YecTBa MyHULIMNANbHOW YCIyrM, B TOM YACNE KONUYECTBO
B3aMMOAeWCTBMI 3aABUTENA C AOMKHOCTHLIMW NUU@Mu NPy npeaocTasneHum MyHULUMNansHou
YCNyrm W UX MPOAOIIKUTENLHOCTb, BO3MOXHOCTL MOnyYeHus uMHgopmauum o0 xope
Npe4oCcTaBneHMs MyHULIMNANBbHOW YCNyru, B TOM YUCne C UCNomb3oBaHeM UH(opMaLUoHHO-
KOMMYHUKAUWOHHBIX  TEXHOSOTUA,  BO3MOXHOCTE NnbBo  HEeBO3MOXHOCTb  NONy4YyeHus
MYHULMNANBHON YCNyru B MHOTOMYHKUMOHANBHOM LIEHTPE (B TOM Yucie B NofiHoMm obbeme), B
nobom TeppuTopuankHoM nNofpasAeneHun opradHa MecTHOro camoyrnpaeneHus no Bbibopy
3aseuTena (9KCTeppuTOpuanbHbI  MPUHUKMN) MOCPEACTBOM 3anpoca O MNpeaocTaBneHuu
HECKOMbKMX rOCydapCTBeHHbIX W (UMW) MYHWUMNanbHbIX YCNyr B MHOrodyHKUMOHAamNbHbIX
LeHTpax, npeaycmoTpeHHoro crtathbei 15.1 QegepanbHOro 3akoHa (ganee - KOMNNEeKCHLHA
3anpoc);

p) vHble TpeboBaHWus, B TOM uYuCNe y4duThiBawlMe oCOBEeHHOCTU NpPeaoCTaBneHus
MYHULUNETBHOW YTyt MO SKCTEPPUTOPUATTBHOMY NMPUHUUTY (B criydae, ecrit MyHuLunansHou
ycnyra npefocTaBfIAGTCS MO 3KCTEPPUTOpPMAnNbHOMY  nMpuHUMny) ©“ ocoBeHHOCTH
npesocTaBneHnsa MyHULIMNANbHOW YCryri B SNeKTPOHHOW hopme.

B paHHOM nopgpa3zfene ykasbiBalOTCA OCODEHHOCTU npefocTaBreHuss MyHUUMNAanNbLHOW
yCnyrn B QMNEeKTPOHHOW opme, B TOM u4uCne C WCNOMNb30BaHWEM pecnybnuKaHCKon
rocygapcTeeHHOW MHOPMAaLMOHHOW cucTembl «llopTtan rocyapCTBEHHbIX U MyHULMNAanNbHbIX
ycnyr Pecnybnuku TaTapcraH»:

npefocTaBneHve B yCTaHOBNEHHOM nopsiake wnHdopmaumm n obecnedveHue goctyna kK
CBeOEHUAM 0 MyHUUUNansHoOW ycnyre;

nogada 3anpoca W UHbIX OOKYMEHTOB, HeoDxogumbix Afis  npejocTasneHvs
MYHULIMNANbHOW YCNyru, 1 NpUemM Takoro 3anpoca v JOKYMEHTOB;

nony4yeHne ceefeHnit 0 XoAae BLINOMHENNA 3anpoca O NpenocTasneHnn MyHULUUNansHon
yecnyru;

B3auMogeicTBMEe  opraHa  MeCTHOr0  CcamMoynpaefieHUss C  WHbIMU  OpraHammu
rocyfapcreeHHol BfacTtv, opraHamu MECTHOMC caMoynpasfieHnss o OpraHu3auusmMi,
YyHacTBYOLUMU B NPE4OCTaBMEHUN MYHULUNANLHOW YCNYIu;

nonyyeHve pesynstarta npegocTaBneHrMs MyHUUMnanbHOW ycnyru, ecnu WHoe He
YCTaHOBIEHO hefepanbHbIM 3aKoHo4aTENbCTBOM:;

VHble feincTBus, HeobxodumMble AN NpegocTaBneHnss MyHULUNanbHOR yCnyru.

Takke B paHHOM nogpasfene npv onpefeneHun ocobeHHoOCTel npegocTaBneHus
MYHULUMUNANBHON yCNyru B 3MEKTPOHHOW hOpMe YKkasblBAKOTCH BUAbl INEKTPOHHOW Mognucw,
KOTOpble JoMnyckalTCA K MCMNONb30BaHWUK Mpwu obpaleHun 3a nonyvyeHueMm MyHUUMNanbHOW
ycnyru, B TOM 4Yucne ¢ yyeToM npaBa 3agBuTens - (huanmyeckoro nuua Mcnonb3osaThk NPOCTyO
3NEeKTPOHHYI0 NoANWUChL, B COOTBETCTBMM C [lpasunamn onpefeneHus BUOOB 3NEKTPOHHOW
nognucK, UCnonb3oBaHWe KOTOPbIX Aonyckaetcs npu  obpalleHun 3a  nonyyeHuem
rOCYRapCTBEHHLIX W MYRULUMNANLHLIX  YCNYr,  YTBEPXOEHHLIMW  NOCTaHOBREHUEM
MNpasutensctea Poccurickonn ®egepaunm ot 25 uoHa 2012 r. Ne 634 «O Bupgax 3neKTpoHHON
neanucK, UCNonb3oBaHWe KOTOPbIX AonyckaeTca npw obpaweHun 3a  nonyyeHuem
rocyfgapcTBeHHBIX U MyHULUOANbHBIX YCyr».

2.5. Pasgenbl, Kacawowuecs cocTaBa, nocnefoBateNlbHOCTU W CPOKOB BbINONHEHUSA
aAMVHUCTPATVBHbLIX npoueayp (oencTeuit), TpeboBaHu K NOPSAKY WX BbINOMHEHWH, B TOM
yucne 0CoBeHHOCTEN BbINOMHEHWUS agMUHUCTPATUBHBIX Npouenyp (QeWcTBuin) B aneKTPOHHOW
hopme, a Takke ocoDeHHOCTel BbINONHEHMMA aAMUHUCTPATUBHLIX Npoueayp (aewcrTsun) B
MHOrOYHKLUMOHAMBHBLIX LEHTpax, COCTOSAT W3 NoApasfenoB, COOTBETCTBYIOLUMX KOMUYECTBY
agMUHUCTPaTUBHBIX  npoueayp - norudeckn obocoBneHHblXx nocnegoBaTernbHOCTEN
AOMMHUCTPATUBHBIX AEUCTBUIA NpU NpeaocTaBneHn MyHUUMnanbHbiX YCryr U ycnyr, Kotopble
ABNSOTCSH HeoDxoauMbIMKM 1 0BsizaTenbHbIMK A8 NPenoCcTaBNeHns MyHULMNANLHOW YCRYrw,
UMEILLMX KOHEYHbIA pesynbTaT U BhifensaeMbiX B pamkax npefoctaBreHusi MyHULMNansHom
ycnyru.

B Hawane cooTBeTCTBYIOWIEr0 pasfena YKkasbiBaeTCA WCHEPNbIBAIOWNIA nepeyeHs
agMMHUCTPaTUBHLIX Mpouenyp (gencteuit), copepxawuxca B Hem. B pgamHom paspene



OTOEeNbHO OMUCbIBAETCA agMWUHWCTpaTUMBHas npouedypa dopMUPOBaHUS W HanpasneHus
OpraHoM MEeCTHOro CcaMoynpaBneHus MeXBeOOMCTBEHHbIX 3anpocoB B Apyrhe opraHbl
WCMONHWTENBHOW  BNacTW, OpraHbl MECTHOro camoynpasneHuss nubo opraHusauuu,
y4acTByioLMe B NPefoCcTaBNeHMn MyHULMNAanbHOM yeryru.

B paspene, kacawliemcsi cocrtaBa, MOCNEAOBaTENbHOCTU WM CPOKOB  BbINOMHEHUA
agMWHUCTPATUBHLIX Npouenyp (gencTeuin), TpeboBaHWA K NOPSAKY WX BbINOMHEHUSA, B TOM
wncne ocobeHHOCTEN BLINONHEHNA aAMUHUCTPATUBHLIX npoueayp (ReNcTBuit) B 3NEKTPOHHON
cdopme, OTAEnbHO YyKasbiBAeTCA NepevyeHb agMUHUCTpaTMBHBLIX npoueayp (Zencrsuil) npu
npeaocTaBneHn MyHULMNaNbHbIX YCIYr B 3NEKTPOHHOW chopme.

Pasgen, kacawluiicAa cocTasBa, MOCNeA0oBaTeNbHOCTM W CPOKOB  BhIMOMHEHWUS
agMUHUCTPATUBHLIX Npoueayp (aencteuin), TpeOOBaHMIA K NMOPSAKY WX BLINOMHEHWA, B TOM
yucne ocoBeHHOCTEN BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp (AelcTBuil) B 3NeKTPOHHOW
hopmMe, AoMmKeH coaepaTk B TOM Yucne:

MOPAOOK OCYLLUEeCTBNEHWst B 3MEKTPOHHOW popme, B TOM 4uCne C WCMoNb3oBaHUEM
pecnybnuKkaHcKkon rocyaapcTeeHHon nHopmMaunoHHon cuctemel «lloptan rocygapcTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapctaH», aAMUHUCTPaATUBHbBIX npoueayp (OevdcTeui) B
COOTBETCTBUKU C nonoxxeHuamu ctaten 10 PegepansHOro 3akoHa;

NopsAoK MCNpaBneHus AOMNYyLUEHHbIX OnevyaTok W ownboK B BblAaHHbIX B pesynbTaTte
npefocTaBneHnsa MyHULUMNanbHOM YCnyru OKyMeHTax,

Nops4oK OKa3aHUA MOMOLLW 3aABUTENO, B TOM YuUcne B YacTh odhopMIieHnss JOKYMEHTOB,
HeodXoAuMLIX ANA NpeaocTaBneHns MyHULUNanbHOW Yyenyru.

B paspene. kacatwouwlemcs ocobDeHHOCTEN BbINOSIHEHUS aAMWHUCTPAaTMBHbLIX TNpoueayp
(oenctsmin) B MHOrOYHKUMOHANbHLIX LEHTpax, TakKke MOXET cofepxaTbCA onucaHue
agMUHUCTPaTUBHBIX npoueayp (AeACTBUi), BbIMNOMHAEMbIX MHOrOMYHKUUOHANBHBIM LEHTPOM
npu npegocTaBneHuM MyHULMNAneHOW ycnyri B MNofHom obbeme M npu nNpegocTaBrneHuu
MYHULMNANbLHOW ycnyry nocpeacTBOM KOMMMEKCHOro 3anpoca, a Takke nopsgaok gocynebHoro
(BHecynebHoro) obxxanoBaHust peleHnin U genctenii (besfnencTeus) MHOrodyHKLMOHANbHbIX
LEHTPOB U ux paboTHWUKOB.

Onucanve aaMUHUCTPAaTUBHbIX npouenyp (nencreum), BbINMOMHAEMbIX
MHOrodyHKLUMOHANbHLIMW LeHTpaMu, B pasgene, Kacawlemcss ocobeHHOCTEW BbIMONMHEHUsA
agMUHUCTPATMBHBIX NpoLeayp (AericTBMil) B MHOTOMYHKLUMOHANbHbBIX LeHTpax, 06a3aTenbHo B
OTHOLLEHWM MYHUUMNANbHBLIX YCNyr, BKMOYEHHbIX B MEPeyYHn MyHUUMnanbHbliX YCnyr B
COOTBETCTBUW C NOANYHKTOM 2 4acTu 6 ctatbn 15 PegepanbHOro sakoHa.

B cooTBeTcTBYlOWEM pasfene OnuUCbIBAETCA B TOM YuCle NOPAAoK BbIMNONHEeHWUs
MHOTOMYHKLIMOHANbHLIMY LIeHTPaMu1 crneayiowmx agMMHMCTPaTUBHbIX Npoleayp (AeicTBnia):

WHChOpMUpPOBaAHWE 3asiBUTENEN O MOpPsiAKe NPeAoCTaBNEHUs MyHWLMNanbLHON ycnyrn B
MHOrOCOYHKLMOHANBHOM  LIEHTPE MyHMUMNANbHOW, O X04e BbINOMHEHWsA 3anpoca o
npeaocTaBneHnn  MyHuMUMnanbHOW  yCnyru, Mo WHbIM  BOMpoOcaMm, CBA3aHHbIM C
npegocTaBneHneM MyHULMUNanbHOW YCnyri, a Takke KOHCYyNbTUpOBaHWe 3assuTenei o
NopsaKe NpeaoCcTaBNeHVs MyHUUVMNanbHOW YCNyru B MHOroMyHKUNOHANBHOM LEHTPE;

npuem 3anpocoB 3asBuTenei 0 npefocTaBfeHun MyHUUWnanbHOW YCnyru U WUHbIX
OOKYMEHTOB, HEeoOXoguMBbIX AfS MPpegocTaBNeHns MyHULUManeHON yCmyr;

dopMupoBaHve U HanpasneHue MHOroMyHKLUMOHAIbHBIM LEHTPOM MEXBEeAOMCTBEHHOrO
3anpoca B opraHbl UCNONHUTESNbHON BNACTW, B UHbIE OpraHbl rocygapcTBeHHON BNACTU, OpraHbl
MECTHOIO CamoynpaBfieHust 1 opraHn3aumnm, yyacTeyolumMe B npegocTaBneHn MyHuuunanbHbix
yenyr;

Bbida4ya 3asBATENIO0 pe3yrnbTata NpeaocTaBNeHna MyHUUUNanbHOW ycnyru, B TOM 4Yucne
Bbldaya AOKYMEHTOB Ha BymakHOM HocuTene, NMOATBEPXKAAILWMX COAepXaHue 3MEKTPOHHBIX
OOKYMEHTOB, HanpaBfEHHbIX B  MHOrOYHKUMOHANbHLIA  LEHTP No  pesynbTatam
NpegocTaBneHnuss MyHVWUMNanbHOW YCnyr opraHamu MeCcTHOro CaMOyMnpaBneHus, a Takke
BblAava AOKYMEHTOB, BKIOYas cocTasrieHvne Ha ByMakHOM HocuTere 1 3aBepeHne BbINUCOK 13
NHGOPMALIMOHHBIX CUCTEM OPraHoOB MECTHOrO CamMoynpaBneHus;

WHble OeicTeus, HeoOxoaumble ONA NPEeAOCTaBMNEeHWs MyHUUMNanbHOW YCnyru, B TOM
yucne CBsA3aHHble C TMPOBEPKOW [AENCTBUTENBHOCTM YCWMEHHOW KBanuduuupoBaHHOW
3MNEeKTPOHHON noAnucKM 3asBUTEns, WCNONbL3OBaHHOW npu obpaweHnn 3a nonyvyeHuem
MYyHULMMNAnNbHOW ycnyrn, a Tawke C YCTaHOBNEHUWEeM nepeyHs CpeAcTs YAOCTOBEPSOLLMNX



LEHTPOB, KOTOpbie AONYCKAKTCA [ANA WMCNONb30OBaHMA B uUenax obecnedeHns ykasaHHOW
MPOBEPKU U ONpeaenAioTCa Ha OCHOBaHUI YTBEPXKIaeMOon OpraHoM MECTHOro caMoynpasneHust
no cornacosaHuto ¢ GegepansHoin cnyx6oi GesonacHocTn Poccuiickon degepaumn mopenu
yrpo3 GesonacHocTW wHgopmauum B UHGOPMALIMOHHOW cuUcTEMe, UCMOoNb3yeMON B Lensx
npuema obpalyeHuid 3a norydYeHnem MmyHuuunanbHow ycnyru v (Mnu) npepocTaBneHns Takon
ycnyru.,

2.6. OnucaHue Kaxxao agMUHUCTPaTUBHOMW Npoueaypbl (AeNCTBNS) NpeaycMaTpusaeT:

a) OCHOBaHWSA AN\ Havana agMUHUCTPATUBHOW npouenypbl (BencTeus);

0) cogepXxaHWe KadKgoro aaMWHUCTPaTUBHOTO [eNCTBUA, BXOASLWIEro B COCTaB
agMUHUCTPATUBHON npoueaypbl, NPOSOSDKUTENBHOCTE W (UNK) MakcuUmarnbHbIA CPOK ero
BbINOMHEHUS;

B) CBEOeHUsi O [JOIMKHOCTHOM IUue, OTBETCTBEHHOM 3a BbLINOMHEHWE KaKaoro
agMUHUCTPATUBHOIO OEeNCTBUsI, BXOOSLIEro B COCTaB afMWHUCTPaTUBHOW npouepypsl. Ecnu
HOPMaTtuBHbIE TMpaBOBble aKTbl, HENOCPEACTBEHHO perynupylolwe npeaocTasneHue
MYHULMNAanNbHOW ycryru, CoaepkaT yKkasaHue Ha KOHKPETHYI AOMKHOCTL, OHA YyKa3biBaeTcsa B
TEKCTe agMUHUCTPATUBHOIO pernaMeHTa;

) KPUTEPUW NPUHSTUA PeLUeHWUN;

A) pes3ynbTtar aaMUHUCTPATUBHOW npoueaypbl (gencTBua) U NOpsidok nepenavu
pesynbTaTa, KOTOPbIA MOXET coBnagaTe C OCHOBaHUEM ANs Havyana BbINONMHEHUsA cneayolen
agMUHUCTPaATUBHOM Npoueaypbl (aencteuns);

e) cnocob dukcaluum pesynbTaTta BbINONHEHUS aAMUHUCTPATUBHOW nNpoueaypbl
(oencreus), B TOM 4ucre B 3NeKTPOHHOM (popme. copepXawmi ykasaHuwe Ha opmaTt
obs3aTenbHOro 0TobpaxeHUsa agMUHUCTPaTUBHON Npoueaypb! (AeincTeus).

2.7. Paspen, kacawowwmics nopsaka wu ¢opMbl KOHTpONs 3a npepocTaBfeHneM
MYHULIMNANLHOM YCAYrK, COCTOUT U3 crneayowmx nogpasaenos:

a) NOpAOOK OCYLUECTBNEHUSA TEKYLLEro KOHTponsa 3a cobniogeHuem W UCrNOoNMHeHUEM
OTBETCTBEHHBLIMW OOIMBKHOCTHBLIMW NULAMKW MOMNOXEHUA agMUHUCTPATUBHOIO pernameHTa u
UHBLIX HOPMAaTUBHbLIX NPaBOBLIX aKToB, ycTaHasBnuBaoWux TpeboBaHua K NPeRocTaBneHuo
MYHULIMNANbHOM YCINYry, a Takke 3a NPUHATUEM PELLEHUI OTBETCTBEHHBIMI NULAMM;

6) nopsgoKk W NepuMoaWYHOCTbL OCYLUECTBMEHUS MNaHOBbIX W BHEMNAHOBLIX MPOBEPOK
MOMHOTEl ¥ KayecTBa MPefoCTaBieHns MyHULUWUNansHOR yCryrd, B TOM 4uCrie MOpAZoK u
POpPMBI KOHTPONS 32 NONHOTON U KAYECTBOM NPeAoCTaBNeHus MYHULUNANbHOW YCNyru;

B) OTBETCTBEHHOCTb AOMKHOCTHbIX ML OpraHa MEeCTHOro camMoynpaBneHus 3a peLUeHus |
aevicteusi  (GesgencTene), MpUHUMaeMbie (OCYWECTBAsieMbiE) B Xx0ge MpegocTasneHus
MYHULMNAnbHON ycnyru;

' NONOXeHWs, xapakrtepusylwme TtpebosBaHua K nopagky n dopmam KOHTpona 3a
npefocTaBNeHMeM MyHUUMNanbHOW YCnyru, B TOM 4YMUCNE CO CTOPOHbl [paxaaH, WX
obbeguHeHnin 1 opraHmMsaumi.

2.8. B paspgene, kacawwemcsa pocygebHoro (BHecygebHoro) nopsigka obxanoBaHus
pelleHnid u gencteuni (GesgeicTBusa) opraHa, NPefoCTaBnAOLEro MyHULMNANLHYO yCnyry,
MHOrOYHKLUMOHANbLHOro LeHTpa, opraHusauui, ykasaHHbix B 4actm 1.1 crateum 16
dPenepanbHOro 3aKkoHa, a TaKKe WX [OMKHOCTHBIX WL, MYHMUMNAanbHBIX CRYXXalmx,
pabOTHUKOB, yKa3biBalOTCH:

a) wuHdopmauus ana sasiBuTened o6 wx npaBe Ha pocyaebHoe (BHecyaebHoe)
obGxanosaHue pewcrteui (BespgelcTBuA) U peLUEHUd, NPUHATBIX (OCYLIECTBNSEMbIX) B XoAe
NnpegocTaBneHns MyHUUUNanbHOW yCryru,

B) npeomeT nocynebHoro (BHecyaebHoro) obxanosanus;

B) OCHOBaHUs ANs Hadana npoueaypkl gocyaebHoro (BHecynebHoro) o6xxanosaHus;

r) opraHbl MECTHOro camoyrnpaBneHus, MHOrodyHKUMOHaNbHbIE LEHTPLI, OopraHusauun,
ykasaHHble B yacty 1.1 ctaten 16 deaepanbHOro 3akoHa, a Taloke WX QOMKHOCTHble nuua,
KOTOpbIM MOXeT ObiTb agpecoBaHa xanoba (npeTeH3us) 3asBuTens B gocynebHom
(BHecynebHOM) nopsake;

) nepeyeHb HOPMATUBHBIX NPABOBLIX AKTOB, PErynupyrowux nopsaok pocynebHoro
(BHecygebroro)  obxanosawus  pewenuin  w  gencteun  (DesnencTsms)  oprana,
NPefoCcTaBSIoWEero MyHULMnansHon yenyry, MHOroyHKLUMOHANbHbLIX LEHTPOR, OopraHu3auvii,
yKasaHHbIx B 4yacTu 1.1 ctareu 16 PegepanbHOro sakoHa, a Takke Ux JOMKHOCTHbIX NuL;



€} NOPAA0K N0AAYM U PacCMOTPEHUS Xanobbl;

X) CPOKWN paccMOTPEHUs Xanobbt;

3) pesynbTar aocygebHoro (BHecyaebHoro) 0GXanoBaHWA NPUMEHWTENBHO K Kaxkaow
npoueaype nNnbo MHCcTaHUMKM obxanoBaHus;

1) NOPSAAOK MHIDOPMUPOBAHWA 3a8BUTENSA O pe3ynbTaTax paccMoTpeHus xanobbl;

K) Nopsaok 06xanoBaHusa peweHnna no xanobe;

n) Npaeo 3asBUTENA Ha nNonyYeHue UHPOPMALMW W OOKYMEHTOB, HeobBxoAuMbIX ANA
0DOCHOBAHUA U PACCMOTPEHUS Xanodbl; -

M) Cnocobbl MHBOPMUPOBAHWA 3aABUTENEN O NOPSAAKE NoAaYM U paccMOTpeHMs xanobel.

lll. TlpaBuna npoBegeHUA HE3ABUCUMON AKCNEPTU3LI U SKCNEPTU3LI,
NpoBOAUMON YNONMHOMOYEHHOW opraHM3aynein. AHann3 nprMeHeHus
aaMWUHACTPATUBHBIX PErNaMmeHTos

3.1. Opran MecTHOro caMmoynpaBneHwa B xode pas3paboTkM aaMWHUCTPATUBHLIX
perfaMeHToB OCYLUECTBISIET Creayolme AelcTBus:

a) co3gaer yCnoeMA OnNAa  NPOBEASHMS  HE3aBMCMMOW  3SKCNepTU3bl  NpoeKTa
aAMUHUCTPATMBHOTO  pernamMeHta nyTtem pasMelleHns  npoekta agMWHUCTPaTUBHOrO
pernameHTa B WH(POPMALUWOHHO-TENEKOMMYHUKAUWOHHOW ceTn  «WHTepHeT» Ha cBoeMm
ouuMansHOM CarTe, 3a UCKNHYEHWEM NPOEKTOB aAMWHUCTPATMBHBIX PErilaMeHTOB WUNn MX
OTAENbHBIX MOMOXEHNA, COAEPKALLNX CBEOEHNS, COCTABNALNE MOCYAAPCTBEHHYIO TAWNHY, Unu
CBEOEHUA KOHOUAEHLNANBHOrO xapakrepa.

Bmecte ¢ nNpoektoMm  agMUHWCTPATUBHOIO  pernaMeHtTa B UH(OPMALUMOHHO-
TENEeKOMMYHUKaUUOHHON ceTh «MHTepHeT» pasMeLLaloTes:

UHbOpMaUMA O CPOKaxX BHECEHUA NPefnOXEHUWA Mo NpoeKkTy aAMWHUCTPaTUBHOIO
pernameHTa;

nepeyeHb CneunanncToB, OTBETCTBEHHbIX 3a cbop, oBoblweHne n y4eT NpeacTaBneHHbIX
NpeanoXKeHUn, ¢ yKasaHueM Ux HoMepoB TenedoHoB, hakcoB U aapecoB 3NeKTPOHHOW NOoYTHI,
no KoTopbiM MOryT OblITe NpegcTaBneHbl NPEANOXEHWA NO NPOEKTY aAMWHWCTPATUBHOIMO
pernameHTa;

6) B pamkax nNpoBeAeHWA HEe3aBMCUMOW 3IKCMEPTU3bl paccMaTpUBaEeT TPEANOXEHWVS,
NOCTYNMBLUME OT 3AaWHTEPECOBaHHBIX OpraHMsauuit M rpaxkgaH B Buae 3aknioveHunr. [Npuem
NPEeAnoOXeHUA OCyecTBAAEeTCA B 15-4HEBHBIW CPOK, UCUUCIIAEMbI B pabounx AHAX, C
MOMEHTZ nybnukauun npoeKkTta aAMWHUCTPATMBHOIO pernameHTa B MHGPOPMALMOHHO-
TENEKOMMYHWKALNOHHON CeTU «UHTepHEeT»;

B) ocyllecTenaeTr gopaboTky npoekta agMUHUCTPaTUBHOrO pernaMeHTa ¢ yyetom
0BOCHOBAHHBLIX 3aKMIOYEHUW, NOCTYNMBLUMX OT 3AUHTEPECOBAHHBLIX OPraHU3aunn 1 rpaxbad.
HenocTtynnexue 3akmodeHVs He3aBUCUMON SKCNEepTU3bl He SBMFETCs NpenaTcTBUem Ans
NPOBEAEHUA 3KCNEPTU3bl, YKaszaHHOW B NyHkTe 3.2 HacToAwero pasgena, 1 nocneayrwoLllero
YTBEPXKAEHUA aAMWHUCTPATUBHOIO PEFrNaMeHTa;

' HanpaenseT B MNOPSAKe, YCTAHOBNEHHOM nocTtaHoeneHueMm KabuHetra MunucTpos
Pecnybnukn Tatapctan ot 10.09.2010 Ne 729 «O rocyaapcTBEHHOR WHOPMaLVOHHON
cucteme «PeecTp rocygapcTBEHHbIX WM MyHWUMNanbHbix ycnyr Pecnybnuku TaTtapctad»,
CBeeHNs O MyHUMUUNANbHOW ycnyre © paspabaTbiBaEMOM B COOTBETCTBMM € HEN
agMUHUCTPATUBHOM pernamMeHTe B YMOMHOMOYEHHbIA OpFaH NO BEeASHWU rocyfapCTBEHHOW
MHGOPMALIMOHHON cUCTEMbI «PeecTp rocyaapCTBeHHbLIX U MyRUUMNanbHbIX yonyr PecnyBnuku
TaTapcTan» B CEMUOHEBHbBIW CPOK, UCHUCNAEMBIA B pabovmx AHAX, CO AHS BCTYINIEHUS B CUNY
HOPMATUBHbLIX NPABOBBIX AKTOB, ONpeAcensAlowmnx  (U3MEHSAIWMX) OpfaH  MEeCcTHOro
CaMOynpaBneHuss, Ha  KOTOPbIA  BO3MOXEHO  NpeaocTaBneHWe  COOTBETCTBYIOWEW
MYHULUOANBHOW YCNyrK, U (MNKW} NOPSACK NPeAoCTaBNEHUA MyHULIMNANBHOW YCNYIU.

3.2. OpraH MeCTHOFO CamoynpaBneHWs roToBUT W fpeAcTaBnAeT Ha 3KCNepTu3y B
YNOMHOMOYEHHYIO OpraHu3auuiy BMeEcTe C MPOEKTOM aAMUHWCTPATUBHOIO pernamenTa,
NPOEKTOM HOPMATWBHOIO TMPABOBOr0 akTa O BHECEHWUM MW3MEHEHUMA B paHee W3JaHHbId
agMUHVUCTPATVBHBIA PErMaMeHT Unu NPOeKTOM HOPMATUBHOIO MPABOBOrQ akra O NPU3HaHWK
YTPATUBWKNM CUNY aAMUHUCTPATUBHOIO perfaMeHTa NOACHWTENbHYIC 3anucKy, B KOTOPOW
npueogaTca WHpopmauma of OCHOBHLIX NpegnonaraemblXx yny4dlweHWsxX npegocTasneHuns



MYHULMNANbLHOW YCNyrv, CBeAEHUs! 06 yueTe peKOMEeHAaLIMIA HE3aBUCUMON SKCNEePTU3LI.

MpeamMeTom aKCNepTU3bl YNONHOMOYEHHOW OpraHvW3aLn SBnAeTCA oUeHKa COOTBETCTBUR
NpoeKTa agMVHUCTPAaTMBHOIO perfiaMeHTa, NpoeKkTa HOpMaTUBHOrO MpaBoOBOro akra o
BHECEHW W3MEHEHWA B paHee W34aHHLIA AAMWHUCTPATWBHLIA pernament TpedoBanuam,
npeabABnAeMbiM K HeMy PefepanbHbiM 3aKOHOM W MPUHATBIMA B COOTBETCTBMU C HUM
HOPMAaTUBHLIMWU NPAaBOBLIMU akTamK, TpeboBaHuAM, NpPedbABASEeMbIM K HEeMYy HACTOALIUM
Mopsgkom, a Takke OueHKa yueTa pes3yNbTaToB HEe3aBUCUMOW 3JKCMepTU3bi B NpoekTe
AAMUHUCTPATUBHONC pernamenTa, B ToOM Yucne: ~

a) COOTBETCTBME CTPYKTYPbl U COOEPXAHUR] NPOEKTa agMUHUCTPaTUBHOIC perfiaMeHdTa, a
TAKKe MPOEeKTa HOPMATUBHOIC NPaBOBOrO aKTa O BHECEHUW U3IMEHEeHVA B paHee W3AaHHbIA
agMUHUCTPATMBHLIN PErfaMeHT, B TOM YUCME CTaHjapTa NpefocTaBneHUA MyHuUWnanbHon
YCNyrW, TpebQoBaHMAM, NpeabaBASEMblM K HUM degepanbHblM 3aKOHOM W MPUHATBIMA B
COOTBETCTBUM C HUM HOPMAaTUBHLIMU NPABOBLIMKY aKTam¥, '

0) NonHOTa onucaHus B MPOEKTe agMWHWUCTPATUBHOIO pernaMeHTa, a Takke B NpoekTe
HOPMAaTUBHOIC NPaBOBOIO akTa 0 BHECEHUN U3MEHEHWIA B paHee U34aHHbIA aAMUHUCTPaTUBHbIKA
pernaMeHT nopagka W YCnosui npenoctasNeHws MyHWLMNanbHOW YCNyry, YCTaHOB/EHHbIX
3aKOHOAATENBLCTBOM Poccnidckoh Pegepauny,

B) ONTUMM3AUUA NopsAgKa NpedocTaBneHns MyHULUNaNnbHoM YCRyru, B TOM YUCne:

ynopsgoMeHne agMUHMCTpaTUBHLIX npouedyp (QeicTBuA);

yCTpaHeHUe U3bbITOUHBIX agMUHUCTPATMBHLIX npoueayp (AeNCTBUR);

COKpalleHWe cpoka NpeAoCTaBNeHUs MyHMLMNANLHOW YCyri, a Taloke CpoKa BeINOSTHEHWSA
OTOENbHBIX  AAMMHUCTPATUBHEIX Npoudeayp (JencTsvil) B pamkax npefocTasneHust
MYHULIMNANLHON yCRyry;

NpegocTaBNeHne MyHULMMANbHOW YCNyri B ANEKTPOHHOW hopMe;

nONy4YeHWe OOKYMEeHTOB W uHdbopmauumn, KoTopele HeobxoawMbl ANsi npejocTaBneHus
MyHULNANLHON yCnyru, nocpeacTeom MEXBEHAOMCTBEHHOIO UHOPMaLMOHHOIO
B3aUMOOENCTBUNS,

ocobeHHoCTH BbINOTHEHWA aaAMUHUCTPATUBHbIX npoueayp (oencTeuni) B
MHOTOMYHKLMOHANEHbIX LUEHTpaX.

JkcnepTunaa npoekTa agMUHWUCTPATMBHOIO pernameHTa ocylwecrensieTca
YyNONHOMOYEHHOW opraHnsauver B 10-gHEBHBIA CPOK, UCUMCNAEMBIA B pabounx OHAX, CO AHA
€ro NonyJYeHus. ;

3.3. OpraH MeCTHOro CaMOynpaBliEHWA, OTBETCTBEHHbLIN 34  YTBepKASHME
agMUHUCTPATUBHOIO pernameHTa, obecrnevvBaeT yuveT 3aMedaHuil M NpeanoXxeHui,
COASMKALLMXCA B 3aKMOYEHWWM YNONHOMOYEHHOW opraHusauuu. [MOBRTOpHOro HanpaeneHus
AopabOoTaHHOro NPoeKTa aAMUHUCTPATUBHOIO PErNaMeHTa B YNOSTHOMOYEHHYIO OpraHusauuio
Ha 3aKniouYeHne He TpedyeTca.

3.4. AHanus npakTuku nNpuMeHeHus aAMWHUCTPATUBHLIX PErnamMeHTOB NPOBOAUTCA
opraHamn MecTHOro camoynpasneHus, ApyruMu opraHmsaluamin ¢ LENbIO yCTAHOBNEHWS!

a) COOTBETCTEBNA UCMONHEHUA agMUHUCTPATUBHOrO pernameHTa TpeboBaHUsaM K kKavecTey
1 QOCTYNHOCTY NPEAOCTABNEHUA MyHULMNAnbHow yonyri. Tpy 5Tom NOANEXWT YCTAHOBNEHWO
oLeHKa NoTpebuTenAMn MyHULMNANbHOW YCNYIY Xapakrepa B3auMoaencTByA ¢ QOIDKHOCTHLIMA
NMUaMW OpraHoB MECTHOMO camoynpasneHus, KavyecTea W AOCTYMHOCTM COOTBETCTBYKOLUEH
MYHULMNANLHOA yCnyrM (CPpOK MpefocTaeneHunn, ycnoBust OXWAAHWS npvema, nopsagok
WHOPMMPOBaHUA © MyHWLIMNANbHOW yenyre W T.4.);

0) 06OCHOBAHHOCTN OTKA30B B NPEAOoCTaBAEHU MyHUUMNMansHOW yenyru;

B} BbINONHEHUs TpeboBaHW K ONTUMASIBLHOCTY agMUHMCTPATUMEHBLIX npouedyp. Mpu aTom
nognexar yCTAHOBMNEHWIO  OTCYTCTBUE  M3DLITOYMHBIX  AOMUHACTPATWBHbIX  ASACTBUMN,
BO3MOXHOCTL  YMEHbLLUEHWA  CPOKOB  WCMOMHEHWS  aAMUHUCTPATUBHLIX  Opousayp W
aaMUHUCTPATUBHLIX ASHCTBUIA;

) COOTBETCTBUA JOMKHOCTHLIX PErMaMeHTOBR OTBETCTBEHHbIX AOMKHOCTHLIX W,
YUHaCTBYIOWNX B UCMOMAHEHUM MyHUUMNansHOW yHKUWMKW (NpeaocTaBneHnn MyHWMUMNANbLHOW
yCnyrv), agMUHUCTPATUBHOMY PErMAaMEeHTy B 4acTU ONUCAHUA B HUX AAMUHUCTPATUBHLIX
AeRCTBUIA, NpoheCcCUOHArbHBIX 3HAHWIA N HABBIKOB;

A} pecypcHoro obecneueHnsa NCMonHeHust agMUHUCTPATUBHOTO PErNamMeHTa;

€) HeobXxo0AMMOCTY BHECEHWUA B HEr0 N3MEHEHUA.



3.5. PesynuTaThl aHanus3a npakTuku npuMeHeHna aAMUHWCTPaTUBHOTO perflameHTa -
PasMELLAOTCA B WHPOPMALVOHHO-TENEKOMMYHUKaGUMOHHOW  ceTu  «WHTepHeT»  Ha
othuunansHOM CanTe opraHa MECTHOTO caMoynpasneHus. -
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{TEKCT 3anpoca C yKkasaHuem HaUMEHOBaHWA MyHULIUNANBHON yCnyrn)

MNpurioxerns:

1 ;
2. ;
3.

(ToaTeep)Oaw CBOe coThacke, a TAKKe Cornacue NPeacTaBnaeMoro MHOW nuua
Ha oOpaboTky nepcoHanbhbiX AaHHbLIX (COOp, cMCTEMATUIAUMIO, HAKONMEHWe,
XpaHeHuWe, yToNHeHue (0BHOBEeHNe, U3MEHEHKUE), UCNoNb30BaHKe, pacnpocTpaHeHue
(B TOM uucne nepepady), obesnuuuBaHvne, BNOKUPOBAHWE, YHUMTOXEHWE
NEePCOHANBHLIX AaHHLIX, @ TAKKEe WHbIX AEWCTBUW, HeoBxoAumblX Ans 0bpaboTku
NEPCOHANLHLIX AAHHLIX B PAMKaX NPeoCTaBNeHnss MyHULUWNANLHOW YCNyr), B TOM
yucne B aBTOMAaTU3INPOBAHHOM pPeXUMe, BKNHHasa NPUHATUE PELIEHWA Ha UX OCHORE
OpraHoM, MPeaoCTaBNAKIUUM MyHULMNANEHYO YCryry, B LENAX NpeaocTaBneHns
MYHULIMNANEHOW YCIyru.

«__» 20_ 1.
(noannce dmavueckoro nuua/ (©.1N.0)
NpeacTaBuTenNs KPUANYECKOro nuua)




