Pecny6nuka Tatapctan Tarapctan PecnyOnukachi

3e1eHOA0NLCKUI MyHUUMNAJIbHbIA paioH 3es1eH0/10/1 MYHULUMAlIb palOHbl

HUcenoannrenbublii KOMHTET 3yp Kuroun aBbla sKupaere 6amikapma
Bo/IbIIEKIIYHHCKOT0 CeILCKOI0 KOMHTETbI
noceJieHHsl Bonoctaoea yp.. 16a 3.Knoun a, 422524
BonoctHoBa yi., 16a c.b.Kntoun, 422524
-
MOCTAHOBIJIEHUE c.Bonblme Kno4yun KAPAP
«14» maa 2020 roga s Ne44
06 yTBEPXOEHWMU aAAMUHUCTPATUBHOIO

pernaMeHTa npeaoCTaBneHNs MyHULUMNAanbHOW
yCNyru No COBEPLUEHWNIO HOTapUanbHbIX AENCTBUA:
yOOCTOBEPEHME AOBEPEHHOCTU, 33 UCKMHYEHUEM
AOBEPEHHOCTEN Ha pacrnopspKeHne HeaBMKUMbBIM
UMyLLECTBOM

B cooTtBeTcTBUM C [paxaaHckum kogekcom Poccuinckon ®epepaumm ot 30.11.1994 Ne51-
®3, Hanorosbim kogekcom Poccuinckon Pepepaumm oT 05.08.2000 Ne117-93, OcHoBamwu
3akoHogartenbcTBa Poccunckon depepauun o Hotapmate oT 11.02.1993 Ned462-1 (peq. ot
27.12.2019), ®depepanbHbiM 3akoHoM oT 06.10.2003 Ne131-®3 «O6 o0bwmx npuHUMNax
opraHu3auumn MecTHoro camoynpasneHua B Poccunckon ®epepaunny», degepanbHbiM 3aKOHOM
or 27.07.2010 Ne¢ 210-¢3 «O6 opraHuMzaumm npenocTaBneHns rocyAapCTBEHHbIX W
MyHUMUMNanbHbIX ycnyr», [locTaHoeneHnem KabuHeta MwuHucTtpoB PT ot 02 Hosibps 2010
ronaNe880 «OByTeepxaeHnn Mopsagka pas3paboTku n
yTBEPXAEHUA afMUHNCTPATUBHbLIX pernameHToB NpeaoCTaBNeHns  rocy4apCTBEHHbIX — yCnyr
NCNONHUTENMbHBIMW OpraHamun rocyaapcTeeHHon Bnactu Pecnybnukn TaTapctaH v 0 BHECEHUN
N3MEHEeHUN B OTAEnNbHble nocTtaHoBneHus KabuHeta MuHucTpoB Pecnybnuku TartapctaH»,
MoctaHoBneHnem [lpasutenbctea PP ot 27.09.2011 Ne797 «O B3anmogewncTsum mexagy
MHOrOMYHKUMOHANbHBIMW LUEHTpaMy NpefocTaBneHns rocyaapcTBEeHHbIX W MyHUUMNANbHbIX
ycnyr n dgegepanbHbIMXA OpraHamn WUCMNOMHUTENbHOW BNACTW, OpraHamu rocyaapCTBEHHbIX
BHEOIOOKETHbIX (POHAOB, OpraHamn rocygapcTBeHHon Bnactm cybvektoB Poccumnckon
denepaumun, opraHaMmu MECTHOro caMoynpasneHus», YCTaBoM MyHULMNAnNbHOro obpasoBaHus
bBonblekntoynHckoe cenbckoe noceneHne 3eneHO40NbCKOro  MyHWUMNanbHOro  panoHa
Pecnybnukn TatapctaH, WcnonHuTenbHbIn  KOMUTET  BONbLUEKNKOYNHCKOrO  CEenbCKOro
nocenexHus

MOCTAHOBNAET:

1. YTBEPAUTE aAMUHUCTPATUBHBIA pernaMmeHT npeaoCcTaBneHns MyHULMNanbHOM yCryrm
MO COBEPLUEHWUIO HOTapuanbHbIX AEUCTBUWA. YyOOCTOBEPEHUE AOBEPEHHOCTU, 3a UCKNHOYEHMEM
[IOBEPEHHOCTEN Ha pacrnopsXKeHne HeABMXMMbIM MMYLLIECTBOM, COrMacHO MPUNOXEHWIO.

2. Pas3mecTuTb HacToswee MnoCTaHOBMEHWE Ha oduuManbHOM nopTane npasOBOW
nHpopmaummn Pecnybnukn Tatapctad (http:/pravo.tatarstan.ru) n odpuynansHom cawnte
3eneHofonbCKoro  MyHUUMNanbHOro panoHa B cocTase [lopTana  MyHWUMNanbHbIX
obpasosaHun Pecnybnukn TaTtapctaH (http://zelenodolsk.tatarstan.ru) B nHmopmaynoHHo-
TENeKOMMYyHUKaunoHHon  cetn  «MHTepHeT» ©W  Ha  MHMOOPMAUMOHHbIX  CTeHaax
BOonbLUEKTYMHCKOro cenbckoro noceneHus 3eneHof4oNbCKoro MyHULUMNanNsHOro pavioHa
Pecnybnukn TartapctaH no agpecam: Pecnybnuka TatapcTtaH, 3eneHofonbCckum
MyHUUMNAnNbHbIM -~ panoH, c.bonbwwe  Knwouw, yn.BonoctHoBa, p4.16a  (3paHue




afMUHVCTPaLMK nocenenus), c.Bonblume Knouu, yn.BonocTHosa, 4.21 (3pgaHve marasunHa).
3. KOHTpOnb 3a UCMOMHEHNEM HACTOSILLIErO NOCTAHOBMEHUSA OCTaBnNsAo 3a cobow.

PykoBogutensb 3.P.MataynnuH

7% :
2" MYHARWT?
pECNYD.




MpunoxeHne

K nocTaHoBNeHMo icnonHntensHoro
KoMmuTeTa BonbLUEKTHOYMHCKOro
CernbCKoro nocernennsi 3eneHoaonbLCKOro
MYHULMNANbHOro panoHa

Pecny6nuvku TatapcTaH

oT «14» masa 2020 r. Ne44

AQMUHUCTPATUBHbLIN perfnamMeHT
npenocTaBleHMA MyHMLMNANbHOW YCNyrn No COBepLUeHUI0 HoTapuanbHbIX
OEeNCTBUN: yAOCTOBEPEHME AOBEPEHHOCTH, 32 UCKITIDYEeHUEM JOBEPEHHOCTEN Ha
pacnopsixeHme HeABMXUMbIM UMYLLLECTBOM

1. O6wme nonoxeHus.

1.1. Hactoawmn agMmHUCTpaTMBHBLIA perfnamMeHT npefoCTaBfeHuss MyHUUMNanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT cTaHAapT M MNOpPsSAoK npeaocTaBfieHus
MYHULUMNANbHON YCNyrM MO COBEPLUEHUIO HOTapuanbHbIX OEeNCTBUW: YAOCTOBEpPEHME
AOBEPEHHOCTU, 3a WCKIKYEHMEM [OOBEPEHHOCTEM Ha pacrnopsKeHune HeaBWKMMbIM
MMYLLIECTBOM (ganee — MyHMumMnanbHaa ycnyra).

1.2. Nonyyatenun myHMUMnansHOM ycnyru: pusndeckme nuua (ganee - 3asgBuTernb).

1.3. MyHuuunanbHas ycnyra npegoctaBnseTcs  MCMOMHUTENbHbIM - KOMUTETOM
BonbLIEKNIOYNHCKOro Cenbckoro noceneHns 3enNeHOAO0NbCKOro MyHULMManbHOro pamoHa
(nanee — Ncnonkom).

1.3.1. MecTo HaxoxaeHne Mcnonkoma: c.bonblume Kntouu, yn. BonoctHoBa, 4.16a.

Mpadmk paboTbl:

noHegenbHUK — naTtHuua: ¢ 08:00 go 17:00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa 4ns oTAbIXxa U NUTaHUSA YyCTaHaBNMBaETCS NpaBuiaMmn BHyTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBoyHbIn TenedoH: 8(84371) 2-83-55.

Bpems nepepbiBa Ans oTAbIXxa U NUTaHUSA YyCTaHaABNMBAETCH NpaBuniaMn BHyTPEHHEro
TPYOoBOro pacnopsaka.

[Mpoxoa no AoKyMeHTaM yAOCTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec ouumnanbHOro camMta MyHUUMNANbHOrO pamoHa B WH(OPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (panee — cetb «WHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIH(hopmaums o MyHMUMNANbHOM ycnyre, a TakkKe O MeCTe HaxXOXOEeHus u
rpadpuke paboTbl Micnonkoma MoxeT ObITb NonyyeHa:

1) nocpeacTBOM MHAPOPMALMOHHBIX CTEHAOB, COAEPXaLlMX BU3yarnbHYO U TEKCTOBYIO
MHOPMaLNIO O MYHULMNANBLHOW yCryre, pacrnofioXXeHHbIX B noMelleHnax Mcnonkoma, ans
paboThl C 3aa9BUTENAMM.

MHpopmauma Ha rocygapcTtBeHHbIX f3blkax Pecnybnukn TaTtapctaH BknwoyaeT
CBEAEHNSA O MyHMLUMNANbHON ycnyre, cogepxaiwumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencteom cetn «MHTepHET» Ha odmuManbHOM CanTe MyHULMNanbHOro panoHa
(http:// http://zelenodolsk.tatarstan.ru);

3) Ha [NopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi.tatar.ru );

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr (pyHkuun) (http://
WWW.gosuslugi.ru);

5) B icnonkome:

npwv YCTHOM OBpaLLeHUN - INYHO UIK Mo TenedoHy;



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatarstan.ru/

nNpy NMCbMEHHOM (B TOM 4ncne B hopMe 3NEKTPOHHOIo AOKYMeHTa) obpalleHnm — Ha
BymMaxHOM HOCUTESE Mo NoyTe, B ANIEKTPOHHOM hOPME MO 3MEKTPOHHOM MOoYTE.

1.3.4. WVHpopmauma no Bonpocam npeaocTaBfeHna MyHUUMNanbHOW  yCnyru
pasmMmellaeTcsa cneumanmctom Mcnonkoma Ha oomumanbHOM cante MyHUUMNanbHOro panoHa
1 Ha NHPOPMALIMOHHLIX CTEHAAX B NOMeLLeHMsIX Micnonkoma ans paboTbl ¢ 3asBUTENAMM.

1.4. NpepoctaBneHne MyHMUMNANbHOW YCyru OCyLLECTBNSETCA B COOTBETCTBUMN C:

MpaxgaHcknm kopgekcom Poccunckon depepauumn (dactb nepsasi) oT 30.11.1994
Ne51-®3 (ganee - 'pK P®) (Cobpanune 3akoHogatensctea PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuiickon ®egepaumm (4actb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHue 3akoHogatensctea PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHopaTtenbcTBa Poccuinckon degepaunm o HoTapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CHA n BC PO, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax
opraHuMsauMm MecTHOro camoynpaeneHnsas B Poccuinckon ®depepaunn» (panee —
®epepanbHbin 3akoH Ne131-®3) (CobpaHune 3akoHogatensctBa PP, 06.10.2003, Ne4O,
cT.3822);

depepanbHbiM  3akoHoM  oT  27.07.2010 Ne 210-d3 «O6 opraHunsaumm
nNpeaocTaBNeHNsa roCcyfapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr» (aanee — ®degepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatensctea PO, 02.08.2010, Ne31, c1.4179);

npukazom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy U3roTOBSIEHHOIO HOTAPUYCOM 3NEKTPOHHOIO AOKyMeHTay (ganee — npukas -Ne155)
(ObmumanbHbIn - MHTEPHET-NOpTan nNpaBoBOW  MHpopmauun  hitp://www.pravo.gov.ru,

30.06.2015);
npukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peectpoB
perncTpauum HOTapuanbHbIX AENCTBUN, HOTapuarnbHbIX CBUOETENLCTB n

yAOCTOBEPUTENBbHbIX HAAMUCEN Ha caenkax U CBUOETeNbCTBYEeMbIX JOKYMEHTax U nopsaka
nx odopmnenHunsay (ganee - npukasd Ne313) (OdwmumanbHbIi UHTEpPHET-NopTan NpaBOBOM
nHcpopmauun http://www.pravo.gov.ru, 30.12.2016);

npukazom MwuHiocta Poccun ot 07.02.2020 Ne16 «O6 yTBepxaeHun WHCTpyKumm o
Nnopsiike COBEepLUEHUs HOoTapuasnbHbiX AENCTBUA  OOSDKHOCTHbIMM - fMLAMU  MECTHOro
camoynpasneHusay (ganee - npukad Ne16) (Poccuiickaa raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBepxaeHun
nopsiaka BeOEeHUs rocyfapCTBEHHOM WMHM(OPMALMOHHOM CUCTEMbI O FOCYAAPCTBEHHbLIX U
MyHUUMNanNbHbIX nnatexax (aanee — npukas 11H) (OdmumnanbHbIn UHTEPHET-NopTan
npasoBon nHgopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TatapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

MocTtaHoBneHuem lMpasutensctea PP ot 27.09.2011 Ne797 (pen. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXAy  MHOrO(YHKUMOHANbHbIMKM  LIeHTpamMmu npeaocTaBneHns
rocyAapCTBEHHbIX U MyHMUMNANbHbIX yCcnyr n deaepanbHbIMU OpraHaMmn UCMONHUTENBHOM
BNacTu, opraHamMmn rocygapcTBeHHbIX BHEOOIKETHbIX POHO0B, OpraHaMun rocyaapCTBEHHOM
BnacTtu cybbektoB Poccuiickon degepaumm, opraHamm MECTHOIO camoynpasneHnsa» (ganee
— noctaHoBrneHne Ne797) (CobpaHue 3akoHogatenbctea PP, 03.10.2011, Ne40, cT. 5559);

YcTtaBom BonbLlieknto4YnHekoro CenbCKoro noceneHns 3eneHoaonNbCKOro
MyHUUMNanbHOro pawnoHa Pecnybnukn TaTapctaH, npuHaToro PeweHnem CoBeTa
BonbLIEKNIOYNHCKOrO Cenbckoro noceneHns 3enNeHO4O0NbCKOro MyHULMManbHOro pamnoHa
Pecnybnukn Tatapctan oT «01» utoHs 2018 roga Ne 143 (ganee — YcTaB);

MpaBunamn BHYTPEHHEro TPyAOBOro pacnopsgka Mcnonkoma, yTBEpXAEHHbIMU
PacnopsixeHnem McnonHuTenbHOro kommteta BonbLUEKnoYMHCKOro CenbCKOro NnoceneHus
3eneHoaonbCKoOro MyHuumnansHoro panoHa Pecnybnukn TatapctaHn ot 20.11.2013 roga Ne7
(nanee — Mpasuna).



1.4. B HacToswem PernameHTe nCnonb3yoTcsa crieayowme TeEpMnHbl U onpeaeneHms:

[OBEPEHHOCTbI0 MPU3HAETCA NMMCbMEHHOE YNOMHOMOYME, BblAaBaeMoe OAHUM fNLIOM
Apyromy nuuy Aans  npeactaBuTenbctBa  nepeg  TpeTbMMu  nvuamu.  [ucbMeHHoe
YNOMHOMOYME Ha COBEpLUEeHWEe caenku npeactaButenem MoxeT ObiTb nNpeacTaBneHo
npeacTaBnseMbIM HENOCPEACTBEHHO COOTBETCTBYIOLLIEMY TPETLEMY NMLLY.

yaaneHHoe pabodyee MeCTO MHOroyHKUMOHANbHOrO LUEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopranbHo 060co6neHHoe CTPYKTYpHOEe
noapasgeneHue (odpuc) MHOroyHKLNOHANbHOro LeHTpa npepocTaBneHns
roOCyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCMyr, CO34aHHOEe B rOPOACKOM WIIM  CESIbCKOM
noceneHns MyHUUMNanbHOro panoHa (ropogckoro okpyra) Pecnybnuknm TartapctaH B
COOTBETCTBUMN C NyHKTOM 34 [MpaBun opraHudauumn OesaTenNbHOCTU MHOMOYHKUMOHANbHbIX
LEeHTPOB MpefoCTaBieHMsl roCyAapCTBEHHbIX W MyHMUMNANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHosneHnem [lpasutensctBa Poccunckon Pepepauumn ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [MpaBun  opraHusauum OesTenbHOCTM  MHOMOYHKUMOHAmMbHbIX LEHTPOB
npeaocTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

TexXHu4eckaa owwnbka - ownbka (onmcka, onevaTka, rpaMmmaTuyeckass unm
apudpmeTndeckas  owwnbka nmbo  nogobHaa  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNALLWMM MYHULMNANBHYO YCNyry, U npuBeaLllas K HeCOOTBETCTBUIO CBeLEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW ycnyrn), CBEAEHUsIM B JOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHTe noa 3asBneHMEM O NpeaocTaBfeHUM MyHULMNAanbHOM
ycnyru (ganee - 3asiBfieHMe) NoHMMaeTcsl yCTHoe obpalleHue.



2. CTaHAapT NnpeaocTaBrieHUs MyHULMNANbHOW yCnyru

HanmeHoBaHue Tpe6OBaHI/I$I

HopmaTuBHbIN akKT,

yCTaHaBnMBawLwWmm
cTaHAaapTa npeaocTaBneHus CopepxaHue TpeboBaHMA cTaHpapTa
- MYyHULUNANbHYI YCRyry unm
MyHULUMNAaNbLHOM YyCNyru
TpeboBaHue

2.1. HaumeHoBaHne MyHMLUMNANBHON CoBepLueHune HOTapuarnbHbIX pencteun: | N'pK P®;
ycnyru yOoOCTOBEpPEHNE  [OOBEPEHHOCTM, 3a  MUCKNoYeHueMm | npukas Ne16

AOBEPEHHOCTEN Ha  pacrnopsikeHne  HeABUMXMMbIM

UMYLLIECTBOM
2.2. HaumeHoBaHWe  NCNOSTHUTENbHO- Wcnornkom YcrtaB
pacrnopsianTeNibHOro opraHa MeCTHOro
camoynpasrfeHnsi,  HenocpenCcTBEHHO
npegocTaBnAwLWEro  MyHUUMNAaNbHYO
yenyry
2.3. Onucaxue pesynbTaTta CoBepLueHune HOTapuarnbHbIX OEencCTBUMn:
npegocraBneHuns MYyHUUUNANbHOW | YOOCTOBEpPEHNE JOBEPEHHOCTN.
ycnyru OTka3 B coBepLIeHNn HoTapuanbHbIX 4EACTBUN

2.4. Cpok npegocTtaBreHus
MYHULMMNANbHOW YCNyru, B TOM Yncre ¢
y4yeToM HeobxoaMMOocCTM obpalleHus B
opraHusauun, y4acTBytoLme B
npeaocTaBneHNN MyHULMNANbHON
yCIyru, CpoK NpUOCTaHOBNEHNS
npeaocTaBneHns MyHUUMnNanbLHoOM
yCryru B crniydae, ecnv BO3MOXHOCTb
NPUOCTaHOBIEHUS NPeayCcMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckon
depepaumm, Cpok Bblgaun
(HanpaBneHns) JOKYMEHTOB,
ABNSAIOLLNXCA pe3ynbTaToM
npeaocTaBneHns MyHuUmnansHom
ycnyru

YpocTtoBepeHne [OOBEPEHHOCTWU, 3a WCKIKYEHNEM
AOBEPEHHOCTEN Ha pacrnopsKeHne HeABWKUMbIM
MMYLLLECTBOM OCYLLECTBIISIETCA B TEYEHUM OLHOro
paboyero gHs, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMA peweHnss o6 OTkase B
npegocTaBneHUn ycnyrm B TeyeHuuM natn paboymx
AHeN, C MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHns 06 OTROXeHuu
COBEpLUEHMS HOTapunarnbHOro AENCTBUSA B TEYEHUM MNATH
pabounx gHen, C MOMeHTa obpalleHus.

lMpuocTtaHoBRNEHNE Cpoka npegocTaBneHnst
MYHUUMNANbHOW YCyrn He NpeaycMoTPEeHO

2.5. VlcuepnbiBatowmm nepeyeHb

1. MacnopT nnm

apyrue AOKYMEHTbI,

Mpukas Ne16




AOKYMEHTOB, HeobXxoaNMbIX B
COOTBETCTBUM C 3aKoHoAaTENbHbIMU
nnm NHBIMU HOPMaTUBHbLIMMN
npaBoBbIMYU aKkTamm ans
npegocTaBneHuns MYHULUMNANbHOM
ycrnyru, a Takke YCrnyr, KOTopble
ABMAOTCA HeobXxoauMbIMK n
obs3aTtenbHbIMM NS NpPeaoCTaBNeHNs
MYHUUMNANbHbIX YCAyr, noAanexawmx
npeacTaBneHnto 3asiButenem, cnocobbl
UX MONyyYeHus 3asiBUTenem, B TOM
yucre B 9NEeKTPOHHOW hopme, NopsLoK
NX NpeacTaBrieHnst

yOOCTOBEPSIOLLME NIUYHOCTL 3asBUTENS.
2. YoocTtoBepsiemas A0BEPEHHOCTb, npu

yaoocTtoBepeHn 0OBEPEHHOCTN.

2.6. WcuepnbiBatoLwmi nepeyeHb
AOKYMEHTOB, HeobxoaMMbIX B
COOTBETCTBUN c HOPMaTUBHbLIMMN
npaBoBbIMU akTamu ans
npegocTraBneHuns MYHULUMNANbHOM
ycrnyrn,  KOTopble  HaxoasaTcs B
pacnopsXeHun rocygapCTBEHHbIX
OpraHos, opraHos MECTHOro
camoynpaBfeHnsa U NHbIX OpraHn3auun
M KOTOpble  3asBUTENb  BhnpaBe
npeacraBnTb, a Takke Cnocobbl KX
nonyyeHns 3asBUTenamun, B TOM 4ucrne
B ONIEKTPOHHOW dhopMe, MNopsgoK KX
npeacTaBneHuns; rocyaapCTBEHHbIN
opraH, opraH MECTHOro
camoynpasrneHnst nMbo opraHnsaums, B
pacrnopsiKeHNUN  KOTOPbIX  HaxXOoAATCs
AaHHbIEe JOKYMEHThI

MonyyaoTca B paMkax
B3aMMOOENCTBUA:
CeaeHunsa o rocnoLunvHe.

MeXBegoMCTBEHHOro

Mpukas 11H

2.7. lMepeyeHb opraHos
rocygapCTBeHHOM Bractm (opraHos
MECTHOIO  CaMOynpaBSieHUsl) W UX

CornacosaHue He Tpe6yeTCFI




CTPYKTYPHbIX noapasaeneHun,
cornacoeaHve KoTOpblX B Chyyasix,
npeaycMOTPEHHbIX HOpMaTUBHbLIMU

npaBoBbIMW akTamu, TpebyeTcs Ans
NpefocCTaBneHNss YCryrm U KoTopoe

OCYLLIeCTBMNSAETCS opraHom,
npegocTaBNAWNM  MYHULMNAMNbHYO

ycnyry

2.8. VlcuepnbiBatowmm nepeyeHb OcHoBaHus onsa oTkasa B NpMeMe LOKYMEHTOB:

OCHOBaHW [anNs oOTkasa B npueme
[OKYMEHTOB, HeobXxoanUMbIX ans
npeaocTaBneHus MYHULIMNAnbHOM
ycnyru

1) Nogaya AOKYMEHTOB HeHaaexalmm fMLOoM;

2) HecootBeTcTBME nNpeacTaBri€HHbIX [OOKYMEHTOB
nepevyHto OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5
HacTosuwero PernameHTa;

3) B 3asBneHun wn npunaraembix K 3asiBEHUIO
AOKYMEHTaX MMEKTCS HEOroBOPEHHLIE MWCMNpPaBNeHUs,
cepbesHble noBpexgeHus, He nossonsLme
OAHO3HAYHO UCTONKOBaTb X COAEPXKaHUE;

4) lMpeactaBneHne OOKYMEHTOB B HeHaanexawimm
opraH

2.9. NcuyepnbiBatowmm nepeyeHb
OCHOBaHW NS NPUOCTAHOBIEHUS WA
OTKasa B npegocTaBneHnn
MYHULIMNANbHON YCNyru

OcHoBaHusa onga nNpMocTaHOBEHNSA NpefoCTaBeHUs
yCnyru He NpeayCcMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) coBepLueHMe Takoro [OencTBus NpPOTUBOPEUUT
3akoHogaTtenbcTBy Poccunckon denepaumm;

2) nencTBmne NOASNEXNUT COBEPLLEHUNIO AOSTHKHOCTHbLIM
NMLOM MECTHOro camoyrnpasneHnsa apyroro noceneHns,
MYHULMNANbHOrO, ropoackoro oKkpyra nnu
MYHULMNANbHOIO panoHa (NPUMEHUTENBHO K NPUHSTUIO
MEp NO OXpaHe HacneacTBEHHOrO0 WMYyLLEecTBa) WNnu
HOTapuycom;

3)c npocbbon O COBepLIEHUN HOTapuanbHOro
agencrtemst obpaTtunca HenoeecnocOoOHbIN  rpaXkaaHWH
nnbo npeactaBuTeNb, HE WMEKLWMA HEOoBXoaUMbIX
NOSTHOMOYUN, TPaXKAaHWH, HE UMEILLNA perncrTpauum
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Nno MeCTY XUTeNbCTBa Unn NpebbiBaHNS;

4) NOBEPEHHOCTb HE COOTBETCTBYET TpeboBaHUAM
3akoHogartenbcTBa Poccuinckon degepaunu;

5) OOKyMeHTbI, NpeAcTaBeHHbIe AN COBEPLUEHMS

HOTapuanbHOro  OEeuCTBUS, He COOTBETCTBYHOT
TpeboBaHMsM 3aKoHoaTesnibCTBa Poccuinckon
depepaunuy;

daKTbl, U3MOXEHHbIE B AOKYMEHTax, npeacraBfieHHbIX
ANsi  COBEpLUEHUs HOoTapuanbHOro AOencTBusi, He
NOATBEPXKAEHbLI B YCTAHOBIIEHHOM 3aKOHOOATENbLCTBOM
Poccunckon degepaumn nopsigke npu ycrioBuu, 4YTO
noaTeepxaeHne Tpebyetcas B COOTBETCTBMM C
3akoHogartenscTBoM Poccuiickon degepaumn.

[10mMKHOCTHOE N0 MECTHOro camoyrnpaBrieHUs rno
npocbbe nuua, KOTOPOMY OTKasaHO B COBEpLUEHUU
HOTapmarnbHOro OENCTBUS, AOSHKHO U3NOXUTb NPUYUHbI
OTKasa B NMUCbMEHHON dOpMe U Pas3bsCHUTbL MOPSA0K
ero obxanoBaHus. B aTux cnyyasx OOMKHOCTHOE NULO
MECTHOIrO CaMOynpaBfieHUs He nMo3gHee 4Yem B
OECATUOHEBHbIA CPOK CO OHA obpalleHnsa 3a
COBEPLUEHMEM HOTapuanbHOro AenCTBUS BbIHOCUT
NOCTaHOBIIEHNE 00 oTKase B coBepLleHnn
HOTapuanbHOro 4ENCTBUS.

2.10. MNMopsigok, pasmep M OCHOBaHUs
B3VMaHNS roCyJapCTBEHHOW MOLUSNHBI
WM WMHOW nnaTtbl, B3MMaeMon 3a
npegocTaBneHne MYHMLMMNANbHON
ycnyru

MyHuuunansHas ycnyra 3a coBseplueHve
HOTapmarnbHbIX OEUCTBUW OKasblBaeTCA Ha MniaTHOW
(BO3ME3HOI) OCHOBE.

"ocynapcTBeHHas nownnHa

1) 3a ypgocToBepeHMe  OOBEPEHHOCTEN  Ha
coBepLueHne cAaenok (coenkn), Tpebyrowmx
(TpebytoLen) HoTapuanbHoM POpMbl B COOTBETCTBUN C
3akoHogartenoctBoMm Poccunckon depepaumn, - 200
pybnen;

2) 3a yOOCTOBEPEHME MPOYMX [LOBEPEHHOCTEN,
TpebyLWmX HoTapmanbHON hOpMbl B COOTBETCTBUM C

nn.1 n.1 c1.333.24 HK PO

nn.2 n.1 ct. 333.24 HK P®




3akoHogartenoctBoMm Poccunckon depepaunn, - 200
pyonewu;

3) 3a yOoocTOBeEpeHue AOBEPEHHOCTEN,
BbldaBaeMblX B MNOpsiAKe nepenoBepusi, B Cryyask,
ecnu  Takoe  yagoctoBepeHuMe — obssaTtenbHo B
COOTBETCTBUN C 3akoHogaTenbcTBOM Poccuickon
depepaumm, - 200 pybnen;

5) 3a ypoctoBepeHve [OBEPEHHOCTEN Ha NpaBoO
Nosfib30BaHNA U (MNK) PacnopsiXKeHUs NMYLLLECTBOM, 3a
NCKIIOYEHNEM MMYLLIECTBA,
npeayCMOTPEHHOIO NYHKTOM 6 HACTOSILLLEro NyHKTa:

AeTaM, B TOM YuCNe YCbIHOBIEHHbIM, CYynpyry,
poauTensam, nonHopoaHbIM 6patbsim n cectpam - 100
pyonewu;

apyrum dpuaundeckum nuuam - 500 pybnen;

16) 3a ygocToBepeHMe OOBEPEHHOCTEN Ha MpaBo
Nnosib30BaHuUSA " (nnn) pacnopsiKeHus
aBTOTPaHCMNOPTHLIMU CpeacTBaMu:

AeTsaM, B TOM 4uCNe YCbIHOBIEHHbIM, CYynpyry,
poauTensam, NonHoOpoaHbIM GpaTbsiMm 1 cecTpam - 250
pybnen;

apyrum guaundeckum nuuam - 400 pybnen;

3a HoTapuanbHble OENCTBUS, COBEPLUAEMbIE BHE
NOMELLEHUSS WCMOMHUTENbHOMO KOMUTETa CeSlbCKOro
noceneHnd, rocygapCTtBeHHasa NoLwnHa ynnadnmBaeTcs
B pa3mepe, yBeNM4YeHHOM B rnosnTopa pasa.

3a coBeplleHne HoTapuanbHbIX AeWUCTBUW, ONS
KOTOpbIX 3akoHogaTenbcTBOM Poccunckon depepauunm
He npegycMoTpeHa obsasaTenbHas HoTapuanbHas
dopma, AOIMKHOCTHOE nuuo MECTHOro
camoynpaBfieHns B3UMaeT HoTapuanbHbin Tapud B
pasMepe, YCTaHOBMIEHHOM B  COOTBETCTBUM C
TpeboBaHnsamM ctatbn 22.1 OCHOB.

HotapmnanbHbin  Tapud 3a  ygocToBeEpeHue

nn.3 n.1 cT. 333.24 HK P®

nn.15 n.1 ct. 333.24 HK P®

nn.16 4.1 ct. 333.24 HK PO

n.14.1 ¢1.333.25 HK P®
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AOBEPEHHOCTEN, HOTapuanbHaa ¢opma KOTOpbIX He
obs3atenbHa B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon d®egepaumm - 200 pybnen;

WuBanugam 1-2 rpynnel 100 py6nen, nerota 50%.

Mpn  coBepweHun  OOSMKHOCTHBIMK  NUuAMK
MECTHOro camoynpasfieHNs HoTapuasribHbIX OeNCTBUN
npegoCcTaBNATCA NbroThl NO ynnaTe rocyaapCTBEHHON
NOWNMHbI AN PU3NYECKNX W IOPUONYECKUX UL,
yCTaHOBIEeHHbIe NoANyHKTaMun 11,12 nyHkTa 1
crtatbun 333.35.

B cnyyae BHeceHMsi M3MEHEHMI B BblAaHHbLIA MO
pesynbTatam npegocTaBneHnus MyHMLMNanbHOW YCryrm
AOKYMEHT, HanpaBfeHHbIX Ha uchnpaBfeHne owmnbok,
AONyLEHHbIX MO BWHE opraHa u (Unu) AOSMKHOCTHOMO
nuua, nnarta c 3asBuTens He B3MMaeTcs

n.6 4.1 c1.22.1 OcHoB

n.2 ctaten 333.38 HK P®
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n.4 ctaton 8 ®egepansHOro
3akoHa N2210-93

2.11. MNopsgok, pasmep U OCHOBaHUS
B3MaHMs nnaTbl 3a NpegocTaBrieHne
yCInyr, KoTopble ABNAIOTCA
HeobxoanMbIMU N 0bA3aTeNbHbIMU AN
npenocTaBneHuns MYHMLMMNANbHON
ycnyry, BKo4aa  mMHdopmaumo 0
METOAMKE pacyeTa pasmMepa Takon
nnaThbl

npeﬂOCTaBﬂeHMe HeobxoauMbIX U 0b6sI3aTENbHbIX

ycnyr He TpebyeTcs

2.12. lNepeyeHb ycnyr, KOTopble
ABNSAOTCS HeobxoanMbIMU 7
oba3aTenbHbIMU ANg NpeaoCTaBreHns
MYHULMNANbHOW YCnyru, B TOM 4ucne
cBefeHUs O OOKYMeHTe (OOKYyMeHTax),

BblJaBaeMoMm (Bbl@aBaEMBbIX)
opraHmsaumamn,  y4yacTBylOLWMMW B
npeaocTaBneHnn MYHMUMNANbHbIX

ycnyr

MpepoctaBneHne HeobGXxoauMbIX N 00s3aTENbHbIX
ycnyr He TpebyeTcs




2.13. MakcumanbHbI CPOK OXnaaHus B

oyepean npu nogave 3anpoca o
npegocTaBneHum MyHULUMNanbHOU
ycrnyru,  ycnyru,  npegocraBnsiemMomn
opraHusauuen, y4yacTBytoLen B
npegocTaBneHun MyHULMManbHON

ycrnyru, u npu nonyyYyeHuu pesynbtata
npeaocTaBneHnst Takux ycnyr

Mogada 3asBneHus Ha MnonyyYyeHMe MyHuULUnanbHON
YCInyrv Npu HanMuum oyepeam - He 6onee 15 MUHYT.

Mpn nonydeHun pesynbTata npenocTaBneHus
MYHULUMNaNbHOM ycnyrum MaKCUMarnbHbIN CpoOK
OXMOaHUs B oMepeaun He AOSMKeH npesbiwaTb 15 MUHyT

2.14. Cpok v nopsigok perucrpauum
3anpoca 3asiButensi 0 NpeaocTaBneHnn

MYHUUMNANbHOW  yCRiyrm uW  YCnyru,
npegocTaBnseMomn opraHusaumen,
yyacTBywwen B npenocTaBneHum

MYHUUMNANbHOW YCIyrn, B TOM YncCre B
3J1IEKTPOHHOU (hopme

Pernctpauusi ocyliecTBrsieTcs nocne YCTaHOBEHUs
FMIMYHOCTU U NPOBEPKN AOKYMEHTOB

2.15. TpeboBaHnsa K MNOMELLEHUAM, B

KOTOpPbIX npegocTaBnsieTcs
MyHUUMManbHas  ycnyra, K 3any
OXWAaHus, MecTaMm Ans 3anofiHEeHUs
3anpocoB o npefocTaBneHun
MyHULMNAanbHOM ycnyru,
MHPOPMALMOHHBIM cTeHaam c

obpasuamu nx 3anosiHeHus "
nepeyHeM AOKYMEHTOB, HeobXxoaumbix
ans npegocTaBneHns Kaxkgom
MYHULUMNANbHOW YCNyru, pasMeLleHuto
n 0POpMIEHUIO BU3yaribHON,
TEeKCTOBOM n MynbTUMEANNHOM
MHdopMaLnm o] nopsiake
npefocTaBneHns TakoW ycryru, B TOM
yucrne Kk obecneyeHuto [OCTYMNHOCTU
AN UHBaNuAoB yKa3aHHbIX OOBHEKTOB B
COOTBETCTBUN c deneparnbHbIM
3aKoHo4aTenLCTBOM n

MpenocTtaBneHune MYHULUNANbHOW ycnyru
OCyLLeCTBNSEeTCA B 30aHMAX U MOMELLEHUSX,
060pyaoBaHHbIX MPOTUBONOXAPHOM CMCTEMOM 7
CUCTEMOWN MOXapOoTyLLeHUs, Heobxoanmon mebernbto
Ang  oOpPMMEHNS [OKYMEHTOB, WH(OPMaLMOHHbIMM
cTeHaamum.

OGecneunBaetcss  BecnpensiTCTBEHHbIA  OOCTYN
WMHBaNWAoOB K MECTy NpeaoCTaBNeHUs MyHUUMNanbHOM

ycnyrn  (yaoOHbi  BXOA-BbIXO4 B MOMELLEHUs W
nepemMeLleHne B nx npegenax).

BusyanbHass, TekctoBaa W MynbTMMeAUNHas
nHdopmauuns 0 nopsigke npeLocTaBneHns

MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrmn pasmellaeTca B yﬂ,06HbIX and
3asBUTENEN MecTax, B TOM 4ucrne c y4yeToMm
OorpaHn4eHHbIX BO3MOXXHOCTEN NHBaNMOoB




3aKoHo4aTeNbCTBOM Pecny6nuku
TatapctaH O couuanbHOM 3awmTte
WHBaNMaoB

2.16. lNokasatenu  OOCTYMHOCTU U
KayecTBa MYyHUUMNANbHOW YCnyru, B
TOM Jyucne KONM4ecTBo
B3aMMOOENCTBUN 3aaBuTens c
AOIMKHOCTHBLIMM nmuamu npu
npefocTaBneHum MYHULMNAnbHOW
ycrnyrm v UX  NpoOOfmKUTENbHOCTb,
BO3MOXXHOCTb MOSTy4eHUss MHpopMaLumm
o xoae npegocTaBneHns
MYHUUMNANbHOW YCryrn, B TOM Y1cre c
ncnonbL3oBaHMeM NMHOpPMaLNOHHO-
KOMMYHWKaLNOHHbIX TEXHOSOMNI,
BO3MOXHOCTb NIMOO  HEBO3MOXHOCTb
NOMyYeHNs MyHUUMNanbLHOM YCnyrn B
MHOIO(YHKLNOHaNsLHOM LueHTpe
npefocTaBneHnus rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX ycryr (B TOM 4Yucne B

NMOJTHOM obbeme), B nrooom
TeppuTopmanbHOM noapasgenennm
opraHa NCNOMNHUTENBHO
pacnopaanTenbHOro opraHa MeCTHOro
camoyrnpaBneHus, no BbIGOPY
3aaBuTens (3KCTEeppUTOpPMAanbHbIN
npvHUMN), NocpeacTBOM 3anpoca o
npeaocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnun)
MYHULMMNANbHbIX ycnyr B
MHOrOQYHKLMOHAbHbIX LeHTpax

npenocTaBneHnst roCyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr,

npeaycMOTPEHHOro cTaTben 15.1

MNMokasaTensmmu  OOCTYMHOCTM  MpeaocTaBeHus!
MYHULMNANbHOW YCIyry SBASIHOTCSA:

PacnonoXeHHOCTb nomeLLeHns B 30He
[AOCTYMHOCTM OBLLIECTBEHHOIO TPAHCMOPTA;

Hanuyne HeobxoaMmoro KonunyecTtBa
cneunanncToB, a Takke MOMELWEHNA, B KOTOPbIX

OCYLLEeCTBNAETCS NpuemM JOKYMEHTOB OT 3asdBUTENEN;

Hannune  ucudepnbiBawLWwen  UHPopmMauum O
cnocobax, nopagke W Ccpokax npegocTaBfieHus
MYHULMMNANbHON YCNyrn Ha MHPOPMAaLMNOHHBIX CTeHAAX,
NHOPMALIMOHHbIX pecypcax (http:// WWW.
http://zelenodolsk.tatar.ru.) B cetn «WHTepHeT», Ha
EovHom noptane rocygapCTBEHHbIX U MyHMLMMANbHbIX
YCIyr;

OoKasaHuMe noMOLWM uHBanNugam B NPeoaofieHun
BGapbepoB, MeLaoLWmMX NOSTYYEHUIO UMW YCIyT HapaBHe
C APYTMMU NMLaMW.

KayectBO npegocTaBneHns
yCnyrun XxapaktepusyeTca OTCYyTCTBUEM:

oyepegen npu npueme U Bblgavye [OKYMEHTOB
3aABUTENSAM;

MYHULMNANbHON

HapyLUeHuI CpOKOB npegocTaBneHns
MYHMLMNANbHON yCnyru;

»anob Ha JEeNcTBuS (6espgenictBue)
MYHULMNANbHbIX crny>aLymx, npeaocTaBNAOLLNX
MYHULUMNANbHYO YCRyry;

Xano®b Ha  HEeKOppeKkTHoe, HeBHUMAaTerbHoe

OTHOLLEHNE MYHULIMNAnbHbIX CryXXaLnX, OKa3bliBaOLLMX
MYHUUMMANbHYO YCRyry, K 3asiBUTENSM.




depnepanbHOro 3akoHa
3anpoc)

(kOMMNEeKCHbIN

2.17. Hble TpeboBaHus, B TOM 4ucrne

yyuTbIiBaoLLME ocobeHHOoCTU
npeaocTaBneHns MYHMLMMNANbHON
ycrnyrm N0 3KCTepputTopmanbHOMY
npuHUMNY (B cnyvae, ecnu
MyHMUMNanbHas ycnyra
npeaocTaBnsaeTcs no
9KCTEpPUTOPMAnbHOMY MNpPUHUMMIY) U
ocobeHHOoCTH npenocTaBneHus

MYHUUMNANbHOM YCIyrn B 9NEKTPOHHOWN
dopme

KoHcynbTauuio o nopsigke nony4yeHuns
MYHULMMNANbHOW YCNYru B 9NEKTPOHHON hopMe MOXHO
nonyynTb 4eped WHTepHeT-NMpMemMHylo wunu yepes
MopTan rocyaapCTBEHHbIX WM MyHMLUMNAMNbHbIX YCyr
Pecnybnuku TaTapcTaH.

B cny4yae, ecnu 3akoHOM npegycMmoTpeHa nojada
3asBrieHns 0 NpefocTaBneHun MyHULUNanbHOW yCnyru
B ONEeKTPOHHOW bopmMme 3asiBfieHne nopjaeTcs 4yepes
MopTan rocyagapCTBEHHbIX WM MyHULMNAMNbHbIX YCryr
Pecnybnukn Tatapctan (http://uslugi. tatar.ru/) wnu
EAvHbIN nopTan rocyaapCTBEHHbIX U MyHULMNanbHbIX
yenyr (pyHkumn) (http:// www.gosuslugi.ru/)




3. CocTaB, nocnefoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHBLIX
npouenyp, Tpe6oBaHMA K NOPSAKY UX BbINOMIHEHUSA, B TOM YUCIle 0COGEHHOCTH
BbINONMTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOMN chopme

3.1. OnucaHve nocnegoBaTenbHOCTU  OEUCTBUW Npu  nNpeaocTaBfieHuun
MYHULMNANbHOW YCNyru

3.1.1. lNMpepocTaBneHne MyHMUMNanNbLHOW ycryrn BKAoYaeT B cebsa cneayowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NPUHATUE U perncTpaums 3asiBreHs;

3) nogroToBKa 1 Bblgava pesynbTata MyHULMNanbHON yCryru;

3.2. OkasaHue KOHCynbTauun 3asaBuTento

3.2.1. 3aaButenb NMYHO U (MnNn) No TenedoHy obpawaetca B Mcnonkom gns
NOSTy4YEHMSI KOHCYNbTaUM O NOpSAAKE NONYyYEHUST MyHUUMNANbHOW YCIyIn.

CekpeTapb Mcnonkoma ocyLlecTBSIET KOHCYNbTUPOBaHWE 3asiBUTENS, B TOM
yucrne no coctaBy, OPME U COAEPXAHUK AOKyMeHTauuu, Heobxogumown Onsd
Nnosly4eHUss MyHULUMNANbHOW YyCryru M Npu HeobXoOUMOCTM OKasblBaeT MOMOLb B
3anonHeHnn 6naHka 3asiBreHns.

Mpouenypa, ycTtaHaBnMBaeMasa HaCTOSALWMM MYHKTOM, OCYLLEeCTBNSAeTCs B [eHb
obpalleHns 3asaBuTens.

Pesynbtat npoueaypbl: KOHCynbTauuu, 3amMedaHusi no cocTasy, opme WU
coaepxaHuo NpeacTaBreHHON JOKYMEHTaUNN.

3.3. MpuHATME N perncTpauns 3asiBrieHus

3.3.1. 3asButenb NMYHO nopdaeT MUCbMEHHOE 3asiBIEHNE O COBEPLUEHUN
HOTapuanbHbIX OEWUCTBUA MO YOOCTOBEPEHUIO [LOBEPEHHOCTEW, 3a WCKIOYEHUEM
AOBEPEHHOCTEN Ha pPacrnopsKeHMe HeOBWXKMMbIM MMYLLECTBOM W npeacTaBnsieT
AOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 HacTosiwero PernameHta B CeNbCKUN
NCMONHNTESNbHbIN KOMUTET.

3.3.2. CekpeTapb Vicnonkoma ocyLecTBrsieT:

YCTaHOBIEHNE NTIMYHOCTU 3asiBUTENS;

NPOBEPKY NOSTHOMOYMIA 3aABUTENS (B Criydyae AeNCTBUS Mo 4OBEPEHHOCTN);

NPOBEPKY HANMuus OOKYMEHTOB, MPEeayCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MPEACTABIEHHbIX JOKYMEHTOB YCTAHOBMEHHbIM
TpeboBaHnsaM (Hagnexaiwiee ogopMieHne KON [OKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX MOAYUCTOK, MNPUMUCOK, 3a4EepPKHYTbIX CIIOB UM WHbIX HE OroOBOPEHHbIX
ncnpasneHunn).

B cny4ae oTcyTCcTBUSA 3amMeyaHuin cekpeTapb Mcnonkoma ocyLlecTBnsaeT:

npueM 1 perncTpaumio 3asaBrneHus B cneumanbHOM XypHane;

BPYyYEHNE 3aABUTESTHO KOMUM 3asABIIEHNSA C OTMETKOW O JaTe Npuema AOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMepe, AaTe WU BPEMEHU WCMOSTHEHUS MYHULMNanbHOM
ycnyru.

B cnyyae Hanuuma ocHoBaHMM AN OTKasa B MpuvemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MyHKTOM 2.8 Hactoswero PernameHTta, cekpetapb lMcnonkoma,
BeOyLLUMA nNpuemM LOKYMEHTOB, YBeOOMASET 3asiBUTENs O Hanuuum npenatcTBUn AONs
pernctpaunn 3asaBrneHnsa 1 Bo3spawaeT eMy AOKYMEHTbI C MMCbMEHHbIM OObACHEHNEM
coepxaHusi BbISIBNIEHHbIX HEAOCTATKOB B NPeACTaBNEHHbIX AOKYMEHTaXx.

Pesynbtat npouenyp: nNpuHAToe obpalleHune rpakgaHnHa unv BO3BpaLlEHHbIE
3asBUTEN0 JOKYMEHTHI.

3.4. NoaroToBka 1 Bblgaya pesynbtata MyHUUUNAansHOM yCryru

3.4.1. CekpeTapb Vicnonkoma nocne permctpauun 3asBfieH1st OCyLLeCTBNAET:

NPOBEPKY CBEAEHN, COAEPKALLMXCA B LOKYMEHTAX, NpuniaraeMblx K 3asBNEHUIO;



NPOBEPKY HanMUuMa OCHOBaHWW AN OTKasa B MpedocTaBfeHUn ycryru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuumMs OCHOBaHUM ANs OTKa3a B NpefoCTaBNeHuU YCryru
crneumanucT UCMOMHUTENbHOIO KoMUTeTa U3BELaeT 3aaBUTENS O NPUYMHAX OTKasa U
ocyulecTBnAgeT npouenypsbl, NpegycMoTpeHHble NyHKToM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanmuua OCHOBaHWA AN OTNIOXEHUS COBEPLUEHMS HOTapuanbHOro
AEeNCTBMS  cheunanucT  UCMONHUTESNbHOMO KOMUTETa OCyLLeCcTBsieT npoueaypsbl,
npegycMoTpeHHble NyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHMW ANns  OTkasa B NpefocTaBieHun
MyHUUMNaneHon ycnyru cneumanuct Oprana:

NpoBepSAEeT MNPaBUbHOCTb OMNSiaTbl 3a COBEpPLUEHME HOTapuasnbHbIX AENCTBUM
(nyTem  HanpaBneHuMss B 9NEKTpOHHOM  dopMe  MOCPeacTBOM  CUCTEMBbI
MEXBEAOMCTBEHHOIO 9fIEKTPOHHOIO B3aMMOAENCTBMS 3arnpoca O MNpeaocTaBfieHun
CBeLEeHUIN O roCMnoLUSINHE) U CoBepLUaeT HoTapuasbHble AEACTBUS.

Mpouenypsbl, ycTaHaBnueaemble nyHkTamu 3.3-3.4, OCYLLECTBIAIOTCA B TEYEHUN
30 MMHYT C MOMeHTa obpalleHns 3asBuTens.

PesynbTat npouenyp: HoTapuanbHO YOOCTOBEPEHNE LJOBEPEHHOCTH.

3.4.2. CekpeTapb Wcnonkoma B criyyae npuHATUSA pelweHnss o6 oTkase B
npegocTaBneHnn ycryrm BbIHOCUT MOCTaHoBrieHMe 06 OTkase B COBepLIEeHUM
HOTapuanbHbIX AencTBUi. [TocTaHOBNEHME HanpaBnseTcsa 3asdBUTESIO MO MoyTe.

Mpouenypbl, ycCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBISAKOTCA He
nosaHee NATU HEN C MOMeHTa obpalleHus 3aaBUTeNs 3a NpeoCcTaBlieHneM YCIyru.

PesynbTat npouenyp: noctaHoBneHne ob oTkase B COBEPLUEHMM HOTapuanbHbIX
AEenCTBUN, HanpaBrieHHOEe 3aaBUTENNIO.

3.5. OTnoxeHne coBepLUEeHNs HOTapuanbHOro AenNcTBuS

3.5.1. CekpeTtapb Vcnonkoma MOXeT OTNOXWUTb COBEPLUEHME HOTapuarbHOro
AEenCcTBus B cnyyae:

HeobxooMMoCTN MCTpeboBaHUA OOMOMHUTENbHBIX CBEAEHUA OT (PU3NYECKUX U
IOPUANYECKNX NNLL;

HanpasneHns JOKYMEHTOB Ha 3KCnepTusy;

HeobXoOUMOCTM 3anpoCUTb 3auMHTEPECOBAHHbLIX UL, 06 OTCYTCTBMM Yy  HUX
BO3pakeHU NPOTUB COBEPLUEHUS ITUX AENCTBUN.

CekpeTtapb Wcnonkoma wusBewaeT 3aaButenss 06 OTNOXEHWN COBEpLUEHUS
HOTapmarnbHOro ENCTBUS.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLEeCTBNATCS B AEHb
obpalleHns 3asaBuTens.

Pesynbtat npoueanyp: wu3BelleHWe 3aaBuTens 06 OTMNOXEHUMUM COBEepLUEHUS
HOTapuarnbHOro ENCTBUSA.

3.5.2. Cekpetapb Wcnonkoma nocrne nNpuHATUA pelleHnss 06  OTnoXeHun
COBEpLUEHNS HOTapuarnbHOro AeNCTBUSA FOTOBUT 3anpoc, HEOBXOANMbIN A5 NONyYeHns
AOMNOSTHUTENbHbBIX CBEAEHUW, W HanpaensieT B COOTBETCTBYHLWMA OpraH wnu
3aMHTEepPeCOBaHHOMY nnLly.

Mpouenypbl, yCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAKOTCA He
nosaHee NATU AHEN ¢ MOMeHTa obpalleHus 3aaBuUTenNs.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYHOLLMA OpraH WUnu
3anMHTEepPeCOBaHHOMY nnLly.

3.5.3. CekpeTapb UCMOMHUTENTbLHOIO KOMUTETA MNocre NOCTynfieHUss OTBETOB Ha
3anpocbl M3BeLlaeT 3asBUTENA U NpefoCTaBnseT ycnyry B NOpsiake, YCTaHOBIEHHOM
nyHktamn 3.3. — 3.4 HacToswero PernameHTa.

3.6. cnpaeneHne TexHn4Yecknx oLmnbok.

3.6.1. B cnyyae obHapyXeHNsa TEXHNYECKON OLLINMOKM B JOKYMEHTE, SABMSOLLEMCS
pe3ynbTaTtoM MyHULMNAanNbHON yCnyru, 3asaBuTenb NnpeactasnseTt B Vicnonkom:



3asaBneHne ob ncnpasneHun TeXHUYeckon owmnbkm (npunoxeHne Ne1);

OOKYMEHT, BblAAHHbIA 3a8BUTENI0 KaK pe3ynbTaT MyHUUMNANbHOW ycnyru, B
KOTOPOM COAEPXKUTCS TEXHMYECKasa onoka;

OOKYMEHTbI, MMELINEe pUONYECKY0 CUIy, CBMAETENbCTBYIOLWME O HanMuuu
TEXHUYECKOWN OLUNOKMN.

3asBneHne o6 ncnpaBrneHMn TEXHUYECKON OLINOKN B CBEAEHUNAX, YKA3aHHbIX B
AOKYMEHTe,  sABNsWEeMcs  pesynbTaToM  MyHWUMNanbHOW  ycnyru, nogaetcs
3asButenem  (YNONMHOMOYEHHLIM  NpeAcTaBUTENeM) NMYHO, JNMOO  MNOYTOBbLIM
oTnpasrfieHMeM (B TOM YMCNe C UCMOSIb30BaHMEM 3MEKTPOHHOW MOYThbl), NMnMbo 4yepes
eaVHbIn noprtan rocygapCTBEHHbIX n MYHULMNANbHBIX ycnyr nnm
MHOIO(YHKLMOHANbHbLIN LLEHTP NpPeaoCTaBfeHns rocyaapCTBEHHbLIX U MYHULMMNANbHbIX
ycnyr.

3.6.2. Cekpetapb MWcnonkoma ocyuwectBnser npuvem 3asiBfieHna o0
NCrnpaBneHNN TEXHUYECKON OLUNOKN, PErncTpupyet 3asiBfieHNE C MNPUIIOXKEHHbIMU
AOKYMEeHTamu.

Mpoueaypa, ycTaHaBnNMBaemMass HaCTOSALMM MYHKTOM, OCYLLUECTBMSETCA B
TeYyeHne O4HOro AHS C MOMEHTa perucTpaunmn 3asiBrieHus.

PesynbTaTt npouenypbl: NPUHATOE N 3aperMcTpmpoBaHHOE 3asiBiEHNE.

3.6.3. CekpeTtapb Vcnonkoma paccmatpmBaeT OOKYMEHTbI U B LensiX BHECEHUS
UCrnpaBneHNnn B [OOKYMEHT, SABMAKOWMNACA pe3ynbTatoM YCryri, OcCywecTBnAsaeT
npoueaypbl, NpegycMoTpeHHble NyHKTOM 3.4 HacTosiwero PernameHTta, u BblgaeT
ncrnpasneHHbI AOKYMEHT 3asiBUTEMO (YNONTHOMOYEHHOMY NMPEeACTaBUTENO) NTUYHO Nog
pocnucb C MU3bATMEM Yy 3aaBUTENS (YNOSTHOMOYEHHOrO npeacTaBuUTens) opurMHana
AOKYMEHTA, B KOTOPOM COAEPXUTCA TEXHMYECKasi OLLMOKa.

Mpouenypa, ycTaHaBnNuMBaemMass HaCTOALWMM MNYHKTOM, OCYLLECTBSETCA B
TeYeHne Tpex AHEeN nocrnie oOHapyXXeHUs TEXHUYECKOM OLIMOKM MNK MonydeHus oT
nboro 3aMHTEPEeCOBaHHOIO NMLa 3asBNeHns 0 ONyLEeHHON ownbke.

PesynbTaTt npouenypsbl: BblAaHHbIA (HanpaBneHHbI) 3asBUTENO JOKYMEHT.

3.7. OCOBEHHOCTM  BbINOMHEHUS  AAMUHUCTPATUBHBIX MNpoueadyp (aoencrteun) B
MHOTrOYHKLNOHANbHbIX LeHTpax npenocTaBreHns rocyaapCTBEHHbIX n
MYHULUMNANbHbIX YCIyr

3.7.1. OnucaHme nocnegoBaTenbHOCTU  OEWCTBUM  NpU  NpeaocTaBfieHumn
MYHUUMNANbHOM YCryru BKIoYaeT B cebda crneaytowme npouenypsbl:

1) tHOpMUpOBaHNE 3aABUTENS O MOPSIAKE NPEAOCTaBMEHUS MyHMUMNANbHOWN
ycnyru;

2) NPUHATUE W perncTpaumsa 3asiBNeHNa M OOKYMEHTOB, Heobxoaumblx Ond
npeaocTaBneHNs MyHULMNanbHOW YCyru;

3) hbopmMmpoBaHMEe M HanpaBfieHNWE MEXBEAOMCTBEHHbLIX 3anpoCOB B OpraHbl,
yyacTBylowme B MNpegocTaBieHnn MyHUUUNanbHOMW YCryrn, B TOM 4ucne no
KOMMMEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy;

4) npoBepka AEWCTBUTENbHOCTU YCUITIEHHOW KBanNUgUKauMoHHOM LMcpoBON
3MEKTPOHHOM NOAMUCU 3asiBUTENSA, MWCMNOMb30BAHHOW Mpu nopaye 3asiBNeHust O
npeaocTaBneHNN MyHULMNANbLHON yCnyru;

5) HanpaBneHue 3asiBNeHns ¢ JOKymeHTamu B Micnonkom;

6) Bblgava 3aaBUTENIO pe3yfibTaTa MyHULMNAnsHOM YCNyru.

3.7.2. NndopmupoBaHue 3asaBuTens o] nopsiake npegocTaBneHnst
MYHULMNANbHON YCNyru

3assutenb BnpaeBe obpatutbca B ML nuuHo, no TenedoHy wn (unwn)
3MIEeKTPOHHOM nNoYTe Ans  NOSMyYeHUA  KOHCYynbTauuMhm O Mopsigke  nonyYeHus
MYHULMNANbHOW YCRyru.



Cneuuwanuct MOL nHgopmupyeT 3aaBuTens, B TOM YUcre no cocTtasy, hopme
npeacTaBnNsAemMon AOKyMeHTauun 1 Apyrmm Bonpocam Ans nonyvyeHns MyHuLmnanbHOn
ycnyru u npu Heo6xoAMMOCTM OKasbiBaeT MOMOLLL B 3anofiHEHUN BnaHka 3asBreHns.

3asButenbs MOXeT Mony4YnTb MHGOPMaUMilo O nopsake npeaocTaBneHns
MyHUUMNanbHOM  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta MOL
http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLEeCTBNATCS B AEHb
obpalleHns 3asaBuTens.

Pesynbtat npoueayp: WHgopmMauma no coctaBy, ¢opme npeactaBnsieMon
AOKYMEeHTauun n gpyrum Bonpocam nonyvyeHuss MyHUuunansHOM yCryru.

3.7.3. MNpuHATME 1 perncTpauns 3aaBrneHns

3.7.3.1. 3aaBuTenb NUYHO, Yepes JOBEPEHHOE NMLIO UNN B NEKTPOHHON hopme
nogaetr nNUCbMEHHOE 3asiBfieHMe O MNpefoCTaBfeHUn MyHUUUNAanbHOW YCiyrm u
npeacTaBnsaeT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTosiwero PernameHTa B
MoLl, yaaneHHoe pabovee mecto ML,

3asBneHne 0 NpeaoCTaBNeHUN MYHULUNANbHOW YCNyrM B 9NEKTPOHHOW hopme
HanpasnsieTcs Yepes [lopTan rocyaapCTBEHHbLIX U MyHULMNANbHbIX ycnyr Pecnybnukm
TatapctaH. Peructpauus 3asiBneHusi, MOCTYNMBLUEro B 3SIEKTPOHHOM opme,
OCYLLEeCTBMSAETCS B YCTAHOBNIEHHOM MOpPSiAKe.

3.7.3.2. Cneunanuct MO®LU, Begywmii npuvem 3asBNEHUN, OCYLLECTBNSET
npoueaypsbl, NpegyCMOTPEHHbIE perfnameHToM paboTsl ML,

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBIAIOTCA B
CPOKM, YCTaHOBIEHHbIE perfiaMeHTom paboTsl MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHoe 3asiBreHune.

3.7.4. dopmumpoBaHMe NakeTa AOKYMEHTOB

3.7.4.1. Cneumannct MoLl B cooTBeTCcTBUM C pernameHTom pabotel MOL:

npoBepaeT OeNCTBUTENbHOCTb YCUIEHHOW KBanuMdMKaLuMOHHON LMdpOoBOM
9NEKTPOHHOM MOAMUCKU  3asBUTENS, WCNOMb30BaHHOW Mpu Nogaye 3asiBfieHus o
npegocTaBneHnn MyHUUMNANbLHOW YCIyru;

dopmMupyeT U HanpaeBngeT MEeXBEOOMCTBEHHble 3anpocCbl B  OpraHbl,
yyacTBylowmMe B MNpegocTaBieHnn MyHUUUNanbHOW YCryrn, B TOM 4ucne no
KOMMSEKCHOMY MEeXBEAOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISTCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaBneHHbIe 3anpochl.

3.7.4.2. Cneumanmuct M®L] nocne nony4yeHns OTBETOB Ha 3anpocbl hopmupyeT
naket [OOKYMEHTOB W HanpaenseT ero B McnonkoMm B nopsigke, YyCTaHOBEHHOM
pernameHToMm paboTsl MOL].

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISTCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTom pabotel MOLI.

Pesynbtat npouenyp: HanpasneHHble B VICMNOMKOM JOKYMEHTbI.

3.7.5. Bblga4da pesynbTata MyHUUMNansHOW yeryrm

3.7.5.1. Cneumanmnct M®L, npu noctynneHun pesynbrata MyHUUUNANLHOM
ycnyrm 13 Mcnonkoma permctpupyetr ero B YCTAHOBMIEHHOM MOpsiAke. u3BeljaeT
3asBuTens (ero npeacraBuTend) C UCMNONb30BaHMEM crnocoba CBSA3WM, YKasaHHOro B
3asBneHnn, o pesynbtate NPegocTaBeHns MyHULUMNANbHON yCnyru.

Mpouenypsbl, ycTaHaBNMBaemMble HACTOSALWMM MOAMYHKTOM, OCYLLECTBASIOTCS B
AeHb NOCTYNNeHnUs 4OKYMEHTOB 13 Vicnonkoma.

Pesynbtat npouenyp: wu3BelleHWe 3aaBuTena (ero npegcraButens) o
pesynbTaTte NpefoCcTaBneHns MyHULUNansHOM yCryru.

3.7.5.2. Cneumanuct MOL BblgaeT 3aaButento pesynbTaT MyHUUMNANbHOM
ycnyru



Mpouenypbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBASOTCA B
nopsiake o4yepenHoCTW, B [eHb NpubbITUS 3asBUTENs B CPOKW, YCTAHOBMEHHbIE
pernameHToMm paboTsl ML,

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHUUMNANbHON YCNyru.

4. NMopsaaok n GopMbl KOHTPOJISA 3a NpefocTaBlIeHMEM MyHUUMNANbHOMN
ycnyru

4.1. KOHTponb 3a MNOSIHOTOM W KayeCTBOM NpPeAocTaBfieHNA MYHUUUMNANbHOW
ycrnyru BkntodaeT B cebs BbIsIBiEHWE U yCTpaHEHWEe HapyLleHUW npasB 3asBUTENEW,
npoBegeHMe npoBepok cobniogeHns npoueayp MpeaocTaBneHvuss MyHUMUMNanbHON
ycnyru, NoAroToBKY pelleHnn Ha gencteus (6es3genctame) OOMMKHOCTHBLIX fnL, opraHa
MECTHOro camoyrnpaBreHns.

dopmamMn  KOHTpoONs 3a cobnogeHneMm  UCMOMHEHUA  agMWHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W corfacoBaHMe MNPOEKTOB [OKYMEHTOB MO MpeaocTaBreHuto
MyHUUMNaneHOW ycnyru. Pe3yrnbTaToM NPOBEPKU SABMSETCA BUNPOBAHNE NPOEKTOB;

2) npoBoguMble B yCTaHOBJIEHHOM nopsgke NpoBepKM BeAeHus
Aeronpov3BOACTBa;

3) NnpoBeaeHne B yCTAaHOBIIEHHOM NOpSAAKe KOHTPOSIbHbLIX MPOBEPOK cobntoaeHns
npoueayp npenocTaBfieHnUss MyHUUMNANbLHOW YCIyri.

KoHTpOmnbHblE NPOBEPKM MOryT ObiTb MNMAAHOBbIMU  (OCYLWLECTBAATbCA Ha
OCHOBaHWW MOMyrogoBbIX WX  FOAOBbIX MMAaHOB paboTbl oOpraHa MEeCTHOro
camoynpasfeHus) un  BHennaHosbiMK. [lpM  nNpoBedeHUM  NPOBEPOK  MOryT
paccMaTtpvBaTbCsl BCE BOMPOCHI, CBA3aHHble C NpefoCTaBfeHMEM MyHULMMNanbHOM
ycnyrn (KOMMNSIEKCHbIE MPOBEPKM), UITU MO KOHKPETHOMY OBpalleHno 3asaBUTENS.

B uensx Tekywero KOHTPOMNA WCNOMb3YTCA CBedeHUd, UMelmneca B
ANeKTpoHHOM ©ase [AaHHbIX, crnyxebHas KoppecnoHAEHUMs, YCTHash U MUCbMEHHas
MHoOpMaUna crneunanncToB, OCYLLECTBNAIOWMUX BbINOMIHEHME aOMWHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYIOLNX AOKYMEHTOB U ApYyrue cBeaeHus.

[na  ocywecTBneHUst  KOHTPONsA  3a  COBEepLUeHWeM  OEUCTBUN  Npu
npegoCcTaBNeHUn MYHUUMNAnNbHOM YCRAyrM W MNPUHATAN  peLUEHUA  PYKOBOAUTENO
Wcnonkoma  npeacTtaBnslTCA  CnpaBkM O pes3ynbTatax — nNpeaocTaBrieHus
MYHULUMNANbHOW YCAyri.

O cnyyasx wn npuvyYnHaxX HapyLleHWss CpOKOB, MocnefoBaTeNbHOCTU U
coaepxaHust agMUHUCTPATUBHBIX NMpoueayp cneunanucTbl HeMegneHHO MHPOPMUPYIOT
pykoBoOMUTENA oOpraHa, npefocTaBndAlwWero MyHUUMNAnbHyO Yycnyry, a Takke
npegnpuHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapyLUEHNIA

4.2. Tekylumn KOHTPONb 3a cobnogeHMeM MocneaoBaTeNnbHOCTM OEUCTBURA,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegocTaBneHnto
MYHUUMNANbHOW YCIyrn, OCYLLECTBISeTCA 3amecTtutenem pykosoautens Kcnornkoma
Nno WHQPaCTPYKTYPHOMY pPasBUTUIO, OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo
npegoCTaBNeHUIo  MyHUUUNanbHOM  yCnyru, a Takke creunanucramum oTgena
MHPaCTPYKTYPHOrO pasBuTUS.

4.3. lNepeyeHb [OOMKHOCTHbIX NWL, OCYLLUECTBAAIOWMX TEKYLLMA KOHTPOISIb,
yCTaHaBMMBaETCA MOSIOKEHUSAMU O CTPYKTYPHbIX MogpasfeneHusx opraHa MeCTHOro
camoynpaBneHnsa n JOMKHOCTHbIMW perfiameHTamMu.

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Criydae BbISABEHUS HapyLleHUN
npae 3adBuUTENen BUHOBHbIE LA NPUBEKatTCH K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenscTtBoM Poccuiickon degepaumn.

4.4. PykoBoanTernb opraHa MeCcTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMOTpeHne obpalleHnin 3asaBuTenen.

PykoBoantenb (3amectuTenb pPyKOBOAUTENSA) CTPYKTYPHOro noppasgeneHus



opraHa MeCTHOro camoynpaBfieHUsl HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATMBHBIX [OENCTBUW, YyKasaHHbIX B
pasgene 3 HacTosiwero PernameHTa.

[OMKHOCTHbIE NUUA W MHble MYyHULUMNANbHblEe ChAyXalwue 3a peleHns U
aencteus (besgenctesune), NpUHMMaeMble (OCyLLeCTBNsSIeMble) B XOA4e NpenocTaBneHuns
MYHULMNANbHOW YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npegocTaBfeHMeM MyHUUMNANbHOW YCAYrM CO CTOPOHDI
rpaxgaH, ux o6 begMHEHUN U opraHn3aLnii, OCyLLEeCTBIAEeTCS NOCPEeLCTBOM OTKPbLITOCTU
AeATeNnbHOCTM  opraHa  MECTHOro  caMoynpaBsfeHns  npu  npefocTaBneHun
MYHULMNANBHOW YCyru, NofyYeHust NOSTHOW, akTyaribHOM U AOCTOBEPHOM MHGOpMaLInK
O nopsigke nNpegocTaBieHUs MyHUUMNANbHOM YCryrn M BO3MOXHOCTU pocygebHoro
paccMoTpeHns obpalleHnn (kanob) B npouecce npenocTaBneHUs MyHULUNAanbHOW
YCIyru.

5. ocyneb6HbIN (BHeCYAeOHbIN) NOPAAOK 06XXanoBaHUsA peLeHnn u 4ecTBUn
(6e3pencTBUSA) opraHa, NnpeAoCTaBnAOLWEro MyHULMNanbHY0 yCcnyry,
MHOrocyHKLMOHaNbLHOrO LieHTpa npeaocTaBleHUA rocyAapCTBEeHHbIX U
MYHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHbix B yacti 1.1 ctratbu 16
PepepanbHoOro 3akoHa ot 27.07.2010 Ne210-d3, a TakKe UX OOMKHOCTHbIX nuu,
MYHULMNANbHbIX CRYXalwux, paboTHMKOB

5.1. TonyyaTenu MyHuUMNanbHOW YCNyrM MMET npaBo Ha obxanoBaHue B
pocynebHom nopsgke  gencteuni  (6esgencTBms)  opraHa, nNpenoCcTaBnsOLEro
MYHAUMNANbHYKD  yCryry, AO/PKHOCTHOMO  fvua  opraHa, npeaocTaBsowero
MYHULUMNANbHYO ycnyry, MM60 MyHUUMNANbHOro Criyxallero, MHOroyHKLUMOHaNsHOro
LUeHTpa, paboTHMKA MHOrOYHKLMOHANBLHOIO LEHTpa, a Takke opraHusauun,
OCYLLIECTBNALWMX QPYHKUMM N0 NPEeaoCTaBfEHUIO MyHMUMNANbHbIX YCAYr, WAW KX
pPabOTHUKOB.

5.2. 3agButenb MOXeT ob6paTuTbCs C Xanobown, B TOM yucne B CneayroLmx
cny4vasx:

5.2.1. HapyweHne cpoka peructpaumm 3anpoca O npegocTaBneHnmn
MYHUUMNANbHOW yCryrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro sakoHa ot
27 nonsa 2010 roga Ne210-93 «O6 opraHusaumm NpeagocTaBeHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.2. HapyweHue cpoka npegocrtaBfieHNa MyHuuunanoHon ycnyrn. B
yKkaszaHHOM criydae gocynebHoe (BHecyaebHoe) obxanoBaHue 3adaBUTeENeM peLleHnin n
AencTeumn (6e3penctems) MHOrOoOyHKLNOHANbHOIo LeHTpa, paboTHuMKa
MHOIO(YHKLMOHANbHOro LIEHTPa BO3MOXHO B Crnyyae, eCnv Ha MHOro(yHKLMOHAbHbIN
LEHTp, peleHna u pgencteus (6e30encTBne) KOToporo obanytTcsi, BO3NOXeHa
YyHKUMA NO NpPeaoCTaBfEHUIO COOTBETCTBYHOLLMX MYHMUMMANbHBIX YCNYr B MOSIHOM
ob6beme B nopsagke, onpeaeneHHomM vactbto 1.3 ctaten 16 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-903 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyM».

5.2.3. TpeboBaHve y 3asgBuTENd [OOKYMEHTOB WM UWHGopmMauun nunbo
OCYLLIEeCTBMNEHNSs OEWCTBUWA, NpeAcTaBfneHne WNn  OCYLLUEeCTBIIEHWE KOTOPbIX He
npeaycMoTpeHO HOPMaTMBHbIMW MpaBoBbiMM  akTamu  Poccuiickon  Pepepauuu,
HOpMaTUBHbIMW MNpaBoOBbIMW akTamu Pecnybnuku TatapcrtaH, MyHMUMNAaNbHbIMU
NpaBOBbIMW aKTaMn AN NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTu;



5.2.4. OTKa3 B npueme OOKYMEHTOB, NpeaoCTaBfeHne KOTOpbIX NPeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumm, HOPMATUBHbIMU
npaBoBbIMK akTamun Pecnybnuku TaTtapctaH, MyHUUMNANbHbIMKA NPaBOBbIMU aKTaMu
ANSA NpeaocTaBneHnss MyHUUUNanNbHOW yCryru, y 3aaBuTens;

5.2.5. OTka3 B npedocTaBNeHNUM MyHULUNANbHOW YCNyru, €Ccriv OCHOBaHWS
OTKasa He npegycMoTpeHbl dheaepanbHbIMU 3aKOHaMM U MPUHATBIMU B COOTBETCTBUM C
HUMMW UHBIMW HOPMATUBHBLIMW NPaBoOBbIMK akTaMu Poccunckon depeparmm, 3akoHammn n
WHBIMW HOPMaTUBHBIMY NMPaBoBbIMKU akTaMu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMK
npaBoBbIMW akTamu. B ykasaHHOM crniydyae pgocyaebHoe (BHecyaebHoe) obxkanoBaHue
3asBUTENEM pelieHnin n genctenn (6e3nencTensa) MHOrogYHKUMOHANbHOIO LIEHTPA,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Crfy4yae, €ecnu Ha
MHOTrOOYHKLMOHANbHbLIN  LEHTP, peweHns u gencteus (6e3gencrtBme) KOTOpOoro
oGxanytTcsi, BO3MOXeHa (YHKUMA NO  MpPedoCTaBfEHUIO  COOTBETCTBYHLLMX
MyHUUMNAnNbHbIX YCryr B MOSIHOM obbeme B nopsgke, onpegerneHHoMm 4actbto 1.3
ctatbn 16 ®egepanbHoro 3akoHa ot 27 nonga 2010 roga Ne210-d3 «O6 opraHusauum
npeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIyr».

5.2.6. 3aTpeboBaHue c 3aaBUTENS NPU NPeJoCTaBNEeHNNn MyHULMNANbsHOW yCnyru
nratbl, He NpPeayCMOTPEHHOM HOPMaTMBHbIMM NPaBOBbIMM akTamMu Poccuickon
depepaumm, HOpMaTMBHbIMM  NpaBoBbiMM  akTamu  Pecnybnuku  TaTtapcTaH,
MYHUUMNANbHbIMU NPABOBbLIMU aKTaMM.

5.2.7. Otkasz opraHa, npeaoCTaBNALWEro  MyHAUMNANbHYD  YCNyry,
AOIDKHOCTHOMO  Nvua  opraHa, NpeaoCTaBhsloWero  MyHUUUNanbHyl  YCnyry,
MHOIO(YHKLMOHANbHOro  LUeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO  LIEHTPa,
opraHusaumn, NpegycMoOTPeHHbIX YacTbto 1.1 ctatbn 16 ®enepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYyr», UM ux paboTHMKOB B UCNPaBneHUW OOMNYyLWEHHbIX WMK
oneyvyaTtok M OWMBOK B BblOAHHbIX B pe3ynbTarte NpeaocTaBfeHuUst MyHMUMMNanbHON
yCcrnyrm QOKyMeHTax, NiMbo HapylleHue YyCTaHOBIIEHHOIO CpOKa TakuMxX ucnpasneHuin. B
yKkaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3adaBUTeENEeM peLleHnin n
AencTeumn (6e3penctems) MHOroOyHKLNOHaNbHOro LeHTpa, paboTHuMKa
MHOIO(YHKLMOHANbHOIO LIEHTPa BO3MOXHO B Crnyyae, ecnv Ha MHOropyHKLMOHAabHbIN
LEHTp, peleHna u pgenctBus (6e30encTBne) KOToporo obxanytTcsi, BO3NOXeHa
YyHKUMA NO NpPeaoCTaBfEHUO COOTBETCTBYHOLLMX MYHMUMMAMNbHBIX YCNYr B MOSTHOM
ob6beme B nopsgke, onpeaeneHHoM vactbto 1.3 ctaten 16 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyM».

5.2.8. HapyweHne cpoka unu nopsigka Bblgadnv OOKYMEHTOB MO pesyrbTaTam
npeaocTaBneHNs MyHULMNAIbHOW YCRyru;

5.2.9. TlpuocTtaHoBneHne npeaoCTaBneHUss MyHUUMNAnNbHOW YCnyrn, ecnu
OCHOBaHWA MNPUOCTAHOBMEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMWA HOPMATMBHbLIMW MPaBOBbLIMW aKTamu
Poccuinckon depepaumn, 3akoHaMmnm U UHbIMW HOPMATMBHLIMU MPAaBOBbIMU akTaMu
Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMK NPaBoBbIMKM akTaMu. B ykasaHHOM cny4dae
pocynebHoe (BHecynebHoe) obxanoBaHMe 3asiBUTENEM pPELEeHUMA W OENCTBUN
(6e3pencTBns) MHOro(pyHKUMOHANBHOrO LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOro
LeHTpa BO3MOXHO B Cllyyae, €CnvM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peLleHns u
aencteus  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foXeHa  YHKUMA o
NpeaoCTaBNeHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOSIHOM obbeme B
nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 defepanbHOro 3akoHa oT 27 mions
2010 roga Ne210-®3 «O6 opraHM3auun npenocTaBnNeHUst rOCYQaPCTBEHHbBIX W
MYHULUMNANbHbIX YCNyr».



5.2.10. TpeboBaHue y 3aaBUTENs NpU NpegocTaBneHn MyHUUUNANLHOM yCryru
AOKYMEHTOB WNU MHAOpMaLMK, OTCYTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKasblBanucb npu nepBoHavanbHOM OTkase B Npueme JOKYMEHTOB, HEOOXoauMbIX Ans
npeaocTaBneHns MyHUUMNanbHON ycrnyrn, NMbo B NpeaocTaBieHuM MyHUUMNanbHON
YCInyrn, 3a WUCKIKYEHNEM CnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4actn 1 crtatbun 7
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
NnpeaoCcTaBnNeHNs rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykazaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHMe 3asiBUTENEM pPELEeHUMA W OENCTBUN
(6e3pencTBns) MHOro(pyHKUMOHANBHOrO LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOro
LeHTpa BO3MOXHO B Cllyyae, €Cn Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peLleHns u
aencteus  (6e3gencTBme)  KOTOporo  obxanyltTcs, BO3foXeHa  YHKUMA  no
NpeaoCTaBNeEHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOSIHOM ob6beme B
nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 defepanbHOro 3akoHa oT 27 uons
2010 roga Ne210-®3 «O6 opraHM3auun npenocTaBnNeHUst rOCYQaPCTBEHHbBIX W
MYHULMNANbHbIX YCNyr».

5.3. O6wwue TpeboBaHUA K NOpPALKY NO4AYN N PpaCCMOTPEHMUS anoobi:

5.3.1. XKanoba nogaeTtcss B NUCbMEHHOW (hpopme Ha BymaxHOM HocuTerne, B
3MEeKTPOHHOM opMe B oOpraH, nNpeaocTaBNAWNA  MYHUUMNANbHY  YCnyry,
MHOIMO(YHKLMOHANbHbLIN ~ LEHTP JMBo B  COOTBETCTBYHLIMA OpraH MECTHOro
camoynpasneHuss nybnu4Ho-npaBoBOro obpas3oBaHus, SABNSALWMACA ydpeauTenem
MHOroOyHKLMOHANbHOro LUeHTpa (ganee - ydpeguTtenb MHOMOMYHKLMOHANBHOIO
LEeHTpa), a Takke B OpraHuMsauuu, nNpeaycMOTpPeHHble 4acTbto 1.1 crtatbn 16
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-03 «0O6 opraHusaumm
npeaocTaBneHNs rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX YCnyr». Kanobbl Ha peleHns n
aencteus (besgencrene) pykoBoguTensa opraHa, NpegoCTaBnAroWero MyHMumMnansHyro
ycrnyry, nojawlTcsa B NpeacTaBUTENbHbIM OpraH MyHWUunansHOro obpasoBaHus
«3eneHoonNbCKNn - MyHUUUNanbHbIN  panoHy». XXanobbl Ha peweHus u OencTBUd
(6e3pencTtBmne) paboTHMKa MHOrOQYHKUMOHANBLHOMO LEHTPa NoAalTCsl PYKOBOAUTENO
3TOr0  MHOrO(yHKUMOHanbHOro ueHTpa. XXanobbl Ha pelweHuss U OencTeus
(6espencTBme) MHOrogyHKLNOHaNbHOIo LeHTpa nogarTca yuypeauTento
MHOIMO(YHKLMOHANbHOrO LEHTpa WM OOMKHOCTHOMY  fvdy,  YNONIHOMOYEHHOMY
HOpPMaTMBHbLIM MpaBoOBbIM akToM Pecnybnuku TaTtapctaH. »Kanobbl Ha pelueHnsa u
aencteusa (6esgencrteme) paboTHMKOB oOpraHmMsauun, NpeayCcMOTPEHHbIX Yactbio 1.1
ctatbn 16 dPegepanbHoro 3akoHa oT 27 uions 2010 roga Ne210-d3 «O6 opraHusaumm
npeaocTaBneHNss  roCyAapCTBEHHbIX WM MyHMUMNAnbHbIX  YCRyr»,  nogatTcs
PYKOBOAUTENAM 3TUX OpraHm3aumin.

54. JKanoba Ha peweHus wn pgencteua  (6esgencteme)  opraHa,
NpeaoCcTaBnAlLWEro  MyHUMUMNANbHYK  yCryry, OOSDKHOCTHOrO  fiMua  oprala,
nNpegoCTaBNAWEro  MyHUUMNANbHYH  YCRyry,  MYHALMNANbHOIMO  CryXallero,
PYKOBOAUTENSA OpraHa, npefoCTaBfsloWwero MyHUUMNanbHY Ycryry, MOXeT ObITb
HanpasfeHa Mo no4yte, 4Yepe3 MHOrOMYHKUMOHANbHbLIN LIEHTP, C MCMNOSIb30BaHUEM
MHAPOPMALIMOHHO-TENEKOMMYHUKAUMOHHON ceTun «HTepHeT», canta 3eneHoaonbCKoro
MYHMUMMNANbHONO panoHa B COCTaBe nopTana MyHuuunanbHblX 0OpasoBaHU
Pecnybnukn  TatapctaH  (http://zelenodolsk.tatarstan.ru) B  nMHdOpPMauUMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «VIHTepHeT», eguHOro nopTana rocyaapCTBEHHbIX YCryr
(https://www.gosuslugi.ru/) nnbo pernoHaneHOro nopTana rocygapCTBEHHbIX U
MyHuumnaneHbix yenyr (https://uslugi.tatarstan.ru/), a Takke MoxeT ObITb NpUHATa Npu
nnyHoMm npueme 3asasutens. XXanoba Ha pewenna wn penctema (6esgencreme)
MHOrO(YHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LIEHTPA MOXET
ObITb HanpasrieHa no nouTe, C  ucnonb3oBaHMEM NHPOPMaLNMOHHO-
TeNneKoMMYHUKaLNOHHON cetu «UHTEpHETY, odomumManbHOro canta
MHOIMO(YHKUMOHANbHOro  LUeHTpa, eOuHOro  nopTtana  roCcyfdapCTBEHHbIX U



MyHAUMNANbHbIX  ycrnyr nnbo  pernoHanbHOro  nopTana roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCIYT, a Takke MOXET ObITb MPUHATA NPU NTMYHOM NPUEME 3asBUTENS.
XKanoba Ha peweHus un gencteus (6e3nencTBme) opraHusauuim, nNpenycMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 mona 2010 roga Ne210-9d3 «O6
opraHmsaumm nNpenocTaBfeHnst roCy4apCTBEHHbIX M MyHULUMMNANbHBIX YCNYr», a Takke
Mx paboTHMKOB MOXET ObiTb HanpaBneHa no Mnodte, C WCMNOSIb30BaHNEM
NHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHONW ceTn «/HTepHeT», oduumnanbHbiX CanToB
3TUX OpraHu3aumn, eANHOro noprtana rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCyr nmbo
pernoHanbHOro noprana rocy4apCTBEHHbIX M MYHUUMNAMbHbIX YCNyr, a Takke MOXeT
ObITb NPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.

5.5. lopsgok nogayn M paccMOTpeHust xanob® Ha pelleHuMs 1M OencTeus
(6e3pencTBne) deaepanbHbIX OPraHoOB WCMOMHUTENbHON BNacTW, rOCyAapCTBEHHbIX
Kopropauum M UX OOIMKHOCTHBLIX Nuu, dheaepanbHbIX rOCYyAapCTBEHHbLIX CRyXKaLLuX,
AOIDKHOCTHbLIX  NML  rOCyOapCTBEHHbIX  BHEOWKETHbIX  doHaoB  Poccunckon
depgepaumm, opraHmsaumm, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHOro
3akoHa oT 27 wwona 2010 roga Ne210-d3 «O6 opraHMsauumn npenocTaBneHus
roCcyAapCTBEHHbIX U MyHMUMNAnbHbIX YCryr», U Ux paboTHMKOB, a Takke >xanobd Ha
peweHnsa n genctems (6esgencrTeme) MHOrodyHKUMOHANbHOMO LIEHTPA, ero paboTHUKOB
ycTaHaBnuBaeTcs NpasutensctesoMm Poccunckon denepaumn.

55.1. B cnyvae, ecnu denepanbHbIM 3aKOHOM YCTaHOBIIEH MNOPSAOK
(Npouenypa) nogaym 1 paccMoTpeHus xanob Ha pelweHus u genctesusa (6esgencraeme)
OpraHoB, NpPefoCTaBNSAKLWMX MYHAUMUNANbHbIE YCNYrU, AOJMKHOCTHBLIX WL, OpraHoB,
NpeaoCTaBNALWMX  MyHMUMNANbHbIE  YCAYIW, MyHUUMNAnbHbIX  CryXawmx, A4ns
OTHOLUEHWN, CBA3AHHbIX C MOJAYen M PaACCMOTPEHMEM YKa3aHHbIX >kanob, HopMbl
ctraten 11.1, 11.2. ®epepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne210-03 «O6
opraHvM3aumm npeaocTaBfieHNs roCYyAapCTBEHHbLIX W MYHUUMNAIbHBLIX YCRyr» He
NPUMEHSAOTCS.

5.5.2. YXanoba Ha peweHus u (Mnn) pencrteus (6e3gencrTBme) OpraHos,
NpeaoCTaBNAWMX  MyHUUMNAnNbHble  yCNyrk,  OOSMPKHOCTHbIX — NIUL,  OpraHoB,
NpeaoCcTaBNAWMNX MyHUUMNANbHbIE YCNyrn, NMB0 MyHUUMNAnNbHBLIX CRyXalmx npu
OCYLLECTBMEHUMN B  OTHOLUEHMM  OPUOMYECKMX  NUL, WU UHOMBMAOYaNbHbIX
npegnpuHMMmaTenen, SBNAIOWMUXCA CyObekTaMn TIpagoCTPOUTENbHBIX OTHOLUEHWUHN,
npouenyp, BKMIOYEHHbIX B MUCYeprnblBalWMe MNepeyHn npoueayp B cdepax
cTpouTenbCcTBa, YyTBepxaeHHble [lpaButenoctBoMm Poccunckon degepaunmn B
COOTBETCTBUMM C 4acTblo 2 cTatbm 6 [pagocTtpouTenbHoro kogekca Poccuinckon
depgepaumm, MOXeT ObITb NOAAHA TakKUMK NMUAMK B Nopsake, YCTaHOBNEHHOM CTaTbeWN
11.2. ®epepanbHoro 3akoHa ot 27 utona 2010 roga Ne210-®3 «O6 opraHusauum
npenocTaBneHns rocydapCTBEHHbIX M MYHUUMNANbHBLIX YyCnyr», nNubo B nopsiake,
YCTaHOBIIEHHOM aHTUMOHOMOMbHBIM 3akoHoAaTenbcTBOM Poccunckon depepaumum, B
AHTMMOHOMOJIbHbIN OpraH.

5.6. YKanoba gomkHa cogepxartb:

5.6.1. HanmeHoBaHMe opraHa, nNpegocTaBnSAKLEro MYHULUMNASbHYIO YCIyry,
AOJMKHOCTHOIO Nnvua opraHa, npefocTaBnfalowWero MyHUUunanbHy ycnyry, nubo
MYHULMNANbHOrO Cryawero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykoBOAUTENS U
(vnn) paboTHuMKa, opraHuMsauun, npegycMOTpeHHbIX Yacteto 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MYHULUMNANbHbLIX YCAYr», UX PyKOBOAUTENEN W
(nnn) paboTHUKOB, peLleHnsa n gencTens (6e3nencTBme) KOTOpbIX 06XKanyTCS;

5.6.2. damunuio, nmsl, OTYECTBO (MocneaHee - Npu Hanu4nm), cBeeHns 0 MecTe
XUTEnbCTBa 3asaBuTens - duandeckoro nuua nmbo HanmeHoBaHMe, CBEOEHUS O MECTe
HaxoXOeHus 3asiBUTEeNs - LPUOANYECKOro nmua, a Takke Homep (HoMmepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYThI (MPU HaNM4YMK) N NOYTOBLIN agpec, no
KOTOpPbIM AOMMKeH ObiTb HAanNpaBneH OTBET 3asiBUTENIO;

5.6.3. CeBegeHus 06 obxanyembix pelleHuax W gencteuax (besgenctsun)
opraHa, npeaocTaBnsoWEro MyHUUMNAnNbHY YCyry, AOSMKHOCTHOrO nuua, opraa,
nNpegoCTaBNAWEro  MyHUUMMANbHYH  YCRyry,  MYHUALMNANbHOIO  Cryallero,
MHOTrOOYHKLMOHANbHOIO  LEHTpa, paboTHMKA  MHOroYHKUMOHANbLHOIO  LEHTPa,
opraHusaumn, nNpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr», UX paboTHUKOB,

5.6.4. [loBoabl, HA OCHOBaHUN KOTOPbIX 3adBUTESIb HE COrfaceH C peLleHnemM u
aencrtemem (6e3gencTBMem) opraHa, nNpefoCTaBnsAWEro MyHULMMAnbHYH YCryry,
AOIDKHOCTHOMO  Nuua opraHa, NpefoCcTaBnfAloWero  MyHMUMNAnNbHYK  YCnyry,
MYHUUMNANBHOrO  CriyXawero,  MHOFO(YHKUMOHANbHOro  UeHTpa, paboTHuka
MHOIOYHKLMOHANbHOrO LeHTpa, opraHnsaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbu
16 ®depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX W MYHUUMNANbHBLIX YCRyr», WuX paboTHUKOB.
3agasutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (MPY Hanu4umn), noaTeepxaaroLme
A0BOAbI 3aaBUTENS, NMNBO X KONUMK.

5.7. Xanoba, noctynuBwaa B opraH, MNpeaoCTaBAAWNA  MYyHULMUNASbHYO
ycnyry, MHOrOQYHKUMOHAIbHbIN LEHTP, y4peamTento MHOroyHKLMOHAaNbHOro LUeHTpa,
B OpraHusauum, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YyCryr», NGO BbIWECTOAWNA opraH (MpyU ero Hanuyum), MoanexuT
pPacCMOTPEHMNIO B TeYEHME NATHaguaTyM paboumx OHEW Co OHA ee perncrtpaumn, a B
cnyyae obxanoBaHusi OTKasa opraHa, npefoCTaBsAKLWEro MyHULMNANbHYK YCnyry,
MHOIOOYHKLMOHANbHOrO LeHTpa, opraHnsaumn, npeayCcMoTpeHHbIX YacTbio 1.1 cTtatbu
16 ®depepanbHoro 3akoHa oT 27 wuona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX U MYHULMNANbHBLIX YCNyr», B NpUeMe AOKYMEHTOB
y 3aaButens nnbo B McnpaBneHUn AOMYLWEHHbIX oneyvyaTok U OowuboK unu B criyvyae
o6)XanoBaHUs HapyLlEeHWUs1 YCTAHOBIMEHHOIO CpoKa TakuMX MCMNPaBNEHUN - B TEYEHME
NATN pabounx AHEN CO OHA ee permcTpauuu.

5.8. o pesynbTatamMm paccMoTpeHus xanobbl NPUHMMAaETCs OAHO U3 CneayoLnX
peLUeHnn:

5.8.1. XKanoba ygoBneTBopsieTcsl, B TOM 4yucne B popMe OTMEHbI NMPUHATOro
peLlleHns, ncnpasneHnsa OOnyLeHHbIX oneyYaTok U oWKnBOoK B BblOaHHbLIX B pe3ynbTaTte
NpeaoCcTaBNeHNs  MyHMUMNANbHOM  yCnyrM  OOKYMEHTax, BoO3BpaTta 3asiBUTENO
OEHEeXHbIX CpeacTs, B3MMaHME KOTOpPbIX He NpegyCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMX akTamun Poccunckon ®Pepepaumn, HOpMATUBHLIMU MPaBOBbLIMU aKTaMu
Pecnybnuvkn TaTapctaH, MyHUUUNanbHbIMU NMPaBOBLIMU akTamu;

5.8.2. B yooBneTBoOpeHun xanobbl 0TKasbiBaeTCA.

5.9. He nosgHee gHs, cregyrowero 3a gHEM MPUHATUSA peLueHnd, YykadaHHOro B
nyHKTe 5.8 HacToslwero pasgena, 3asBUTENO B MUCbMEHHOM hopMe M MO XerfaHuio
3asBUTENS B 3NIEKTPOHHOM OpMe HanpasBfisieTCd MOTMBUPOBAHHLIN OTBET O
pesynbTaTtax pacCMOTPEHUS anobbl.

5.9.1. B cnyyae npusHaHus XanoObl noanexawien yooBreTBOPEHUIO B OTBETE
3aaBUTENO, yKasaHHOM B MyHKTe 5.9 HacToswero pasgena, faetcs MHdopmauus o
AENCTBUSAX, OCYLLECTBISIEMbIX OpraHoM, NpefoCTaBSAWMM MYHULMNANBHY YCIyry,
MHOrOOyHKLNOHANbHbIM LLIEHTPOM NMBO opraHM3aumen, npegycMoTPEHHON YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa ot 27 nonga 2010 roga Ne210-d3 «O6 opraHusauum
NpeaocTaBneHns  rocygapCTBEHHbIX U MyHMUMNAnbHbIX — yCcnyr», B  Uensax
He3aMeasIMTEeNbHOr0  YCTPaAHEHUs1  BbISIBMIEHHbIX  HapyLeHWA  Npu  OKasaHuu
MYHUUMNANBbHOW YCNyrn, a TaKkke MNPUHOCATCA W3BUHEHUS 3a [OOCTaBIEHHbIE



HeygobcTBa WM yKasbiBaeTCA WHGOPMauus O JanbHenWwux LOEeNCcTBUsaX, KoTopble
Heob6Xo4MMO COBEPLUNTL 3asABUTENIO B LIENAX NONYYEHNA MyHULMNANTbHOW YCIYTriA.

5.9.2. B cny4ae npusHaHus xanobbl He nognexalien yaoBreTBOPEHUIO B OTBETE
3a8BUTENO, YyKa3aHHOM B  NyHKTe 5.9. HacTtoswero pasgena, [LaloTcs
apryMeHTUpPOBaHHbIE Pa3bsACHEHUST O TMPUYMHAX MPUHATOrO peLleHusl, a Takke
MHpopmauna o nopsaake ob6>kanoBaHUA MPUHATOIO PeLLEeHUS.

5.10. B cny4ae yctaHOBneHWa B xode WM Mo pesynbTaTtaMm pacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBoOHAPYLUEHUST UK NPeCTynnNeHns
AOJDKHOCTHOE NULO, pabOoTHUK, Haf4eneHHbIe MOSTHOMOYUAMU NO PACCMOTPEHUIO Xanob
B COOTBETCTBMM C TMyHKTOM 5.3.1. HacTodwero pasgena, He3ameanuTenbHO
HanpaBnsAT UMeoLMNecss maTepuarbl B OpraHbl NPoKypaTypsbl.

5.11. MNonoxeHna ®enepanbHoro 3akoHa oT 27 uons 2010 roga Ne210-03 «O6
opraHuMsaumm npeaocTaBfeHns rOCyAapCTBEHHbIX W MyHUUMNANbHBLIX — YCIyry,
yCTaHaBnMBatoLwme MNOpsiAOK pacCMOTPeEHUs Xarnob Ha HapylleHus npaB rpaxgaH u
opraHusaumin npu npeaoctaBneHnn MyHULMNanbHbIX YCyr, HE pacnpoCTPaHATCA Ha
OTHOWeHwUS, perynupyemble PegepanbHbiM 3akoHOM OT 2 mast 2006 roga Ne 59-03 «O
nopsigke paccMoTpeHnsa obpalleHun rpaxgaH Poccuinckon degepaummy.



MpunoxeHne Ne1
PykosoauTtento
VicnonHuTenbHOro komuteTa
BonbLUEKNIOYNHCKOTO CENbCKOro
noceneHnsa 3eneHoaornbCcKoro
MYHMLUMNANbHOrO panoHa
Pecnybnukn TatapcTaH

oT:

3asBneHue
06 ncnpaBneHumn TeEXHNYECKOWN OLUMOKKN

Coobuwato 06 owwnbke, OOMYLEHHOW MPU OKa3aHUM MyHUUMNANbHOW YCRyru

(HaumeHoBaHue ycnyru)
3anuncaHo:

[MpaBunbHble
cBefleHus:

Mpowy wucnpaBuTb  AOMYLLEHHYHD  TEXHUYECKYyID  OWWnBKYy UM BHECTU
COOTBETCTBYHOLLME N3MEHEHMUsA B [OOKYMEHT, ABNSAKOLLNIACS pesynbTaTtoMm
MYHULMNANbHOW YCIyri.

Mpunarato cnegyrowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHus o6 OTKMOHEHUW 3asiBNeHusi o6 ucnpaBneHuu
TEXHUYECKOWN OLLIMOKM NPOLLY HanpaBUTb Takoe peLleHune:

NOCPeAcCTBOM  OTMNpPaBfieHMs  ONEKTPOHHOro  AOKymMeHTa Ha agpec E-
mail: X

B BMe 3aBepPeHHON Konum Ha ByMaKHOM HOCUTENE NOYTOBLIM OTNPaBEHMEM MO
agpecy:

MoaTeBepxaato CBOE cornacue, a Takke corrnacue npeacTaBnsgeMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOop, cucTeMaTM3aumito, HaKOMMeHWe, XpaHeHue,
yTOYHeHne (0BHOBMEHME, M3MEHEHNE), UCNOMb30BaHNE, pacnpocTpaHeHne (B TOM 4ucne
nepegady), obesnmumeaHune, 6r1oKMpoBaHne, YHUHTOXEHNE NEPCOHarbHbIX AaHHbIX, a Takke
WHbIX OEWCTBMIW, Heobxooumblx Ans 0B0paboTkM nepcoHanbHbIX AaHHbIX B paMKax
npegocTaBneHns MyHULMNanbHOW yCryrn), B TOM Y/cre B aBTOMaTtU3MpOBaHHOM pexnmve,
BKIOYas NMPUHATME PeLLEeHUN Ha NX OCHOBE OpraHOM MpefoCTaBnAoWLUM MyHULMNANbHYO
ycnyry, B Uensx npeocTaBneHns MyHUUUnansHOW yCryri.

HacTosawmm nogreepxaaro: cBeeHWs, BKIMOYEHHbIE B 3asBreHe, OTHOCALLMECS K
MOEN NNMYHOCTU U MNpPeacTaBnseMoOMy MHOK fuUy, a Takke BHECEHHble MHOK HUXe,
AoCToBEPHbI.  [IokyMeHTbl  (KOMMM  [OKYMEHTOB), MPUMOXEHHbIE K  3asIBIIEHUIO,
COOTBETCTBYIOT  TpeboBaHMSAM, YCTaAHOBMEHHbLIM  3aKoHOAATENbCTBOM  Poccuinckon
denepaumn, Ha MOMEHT MNPEACTaBMNeHUsA 3adBrieHUss 3TU OOKYMEHTbl OEUCTBUTENbHbI Y
cogepxaTt LOCTOBEPHbIE CBEOEHUS.

[lato cBoe cornacve Ha y4actve B Onpoce Mo OLEeHKe KayecTBa npeaoCcTaBrieHHON
MHE MyHULMNAabHOM YCNyry No TeneqoHy:




(pnaTa) (mognuceb) (©.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeapocrtaBlieHne MyHVILl,I/II'IaﬂbHOﬁ

yCcnyrn n oCcyuwecCTBIIAOWUNX KOHTPOJIb €e UCNOJIHEeEHUS,

Mcnonkom BonbLIEKNIOYUHCKOro ceribCKOro noceneHns 3eneHoa05bCKoro
MyHUUMnanbHOro paﬁOHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykosoauTtens Mcnornkoma 8 (84371)2-83-16 Bkl.zel@tatar.ru
3amecTuTenb pykoBoaUTENS 8 (84371)2-83-55 Bkl.zel @tatar.ru

CoBeT BonbLIEKNHOUYNHCKOro cenbCcKoro noceneHus 3eneHoAoNbCKOro MyHULMNanbHOro
panoHa

[lomkHOCTb TenedoH OnEeKTPOHHLIN agpec

maBa 8 (84371)2-83-16 Bkl.zel@tatar.ru




