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06 yTBEepXAeHU aAMUHUCTPATNBHOIO pernameHTa
npepocTaBneHua MyHULMNAnNBHOA  yCrym no
Bblgade  CnpaBku (BbINWCKY)  Ha TeppuTopun
MyHULNaneHOTOo obpa3zoBaHna nocerok
ropofcKoro Tuna BacunbeBo 3eneHoAonbCKoro
MyHULMNanbHOro painoHa Pecnybnukn Tatapcran

B cooTseTcTBUN C paxxaaHCKUM KoOeKcom Poccuiickon Pegepaumnn 0T 30.11.1994 Ne
51-03, ®degepanbHbiM 3aKOHOM OT 06.10.2003 Ne131-03 "O6 obWwnx npuHumMnax
opraHusaumv MECTHOIO camoynpasnedusi B Poccuitckor depepaunv’, depepanbHbIM
3aKOHOM OT 27.07.2010 Ne210-®3 "O6 opraHusauuu npegocTaBneHns rocyiapCTBEHHbIX W
MyHULMNanbHbIX yenyr', VCTaBoM MyHULMNAanbsHoOro obpasoBaHns nocernok ropoackoro Tvna
BacwnbeBo 3eneHoA0NbCKOro MyHMLMNansHOro panoHa Pecnybnuku TaTapcTtaH,
VlcnonanTeanbm KoMUTET nocenka ropoAcKoro Tuna Bacunbeso

MOCTAHOBNAET:

1. YTBEpPAUTb ap.MMHMCTpaTMBHbM pernameHT npepocTaBneHna MyHMLMNArbHON
ycnyru no Bblaade cnpasku (BbINWCKM) HA TeppuTopun MyHULMUNANLHOTo ob6pasoBaHna
nocenok ropogckoro  Tuna BacunbeBo  3EneHOA0NbCKOro MyHULMNANBHOTO paioHa
Pecnybnvku TaTapcraH, COrnacHoO NPUNOXEHNIO.

2. MpuaHaTb yTPaTUBLIM cuny MocTaHoBNEHNE VACNOMHUTENBHOTO KOMUTETA nocernka
ropoACKoro Tuna Bacunbeso OT 24 mas 20161 Ne99 "0O6 yTBEpXAESHUN aAMVNHUCTPATUBHOTO
pernameHTa npeaocTaBneHna MyHmumnaanoﬁ ycnyrn no  Bblaa4y CnpaBku (BbINUCKN)",
NocTaHoBNEHNE VICrONHUTENBHOMO KOMUTETa nocernka ropoackoro Tuna Bacunbeso oT 17
asrycTa 2016r Ne143 "O BHECEHWA n3MeHeHun B [MocTaHoBneHne ot 24.05.2016r N299 "O6
yTBEPXAESHUA aAMNHUCTPaTUBHOIO pernameHTa npeaocTaBneHns MyHVLMNAnbHOA YCnyrv no
sblgadv Cnpasku (BbINUCKM)"

3 PaaMecTWTb HacTOALLEE nocTaHoBnexHve Ha oduumanbHoOM noprane npaBoBOW
nHdpopmauun Pecnybnukn TaTapcTtan (http://pravo.tatarstan.ru) n oduunanbHOM caunTte
3eneHo[0NbCKOro MyHWLMNanbHOMo pailoHa B COCTase MopTana MyHULMnanbHbIX
o6pasoBaHui Pecnybnvkun TartapcTaH (http://zelenodolsk.tatarstan.ru) B VMHMOpPMALMOHHO-
TeneKOMMyHVIKaLIMOHHOVI cetn "WHTeprer' v Ha VHGOPMaLVOHHBIX cTeHpgax nocerka
ropofckoro Tuna Bacunbeso CenbCcKoro noceneHns 3eneHoaonbCcKoro MyHULMUnanbHoro
panoHa Pecny6nukn TaTtapcTan no ajgpecam: Pecnybnvka TaTapcTaH, 3eneHoA0NbCKUN
MyHmumnaanbm panoH, nrT Bacunbeso, Yn. Ceobopb!, A.1 (VlcnonHMTeanbm KOMUTET),
Pecnybnvka TaTapCTaH,v,3e\n‘eH'Q,qonb0Km71 MyHmumnaanbm pavioH, nrr Bacunbeso, Y1
Mpa3sarnuHast, 4.9( noceﬁk@fiéa'h’éﬂgénvimexa).

4. KoHTposlb 3a_wqﬁbhugamepﬁ’kamonmero nOCTAHOBMNEHMA OCTaB/Aio 3a coboi.

[
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Mpunoxexue

K MocTaHoBneHnto IcnonHuTenbHoro
KOMWUTETa Mocenka ropoAckoro Tuna
Bacunbeso 3eneHoaonbCKoro
MyHULMUManbHOro panoHa
Pecnybnuku TaTapctaH

o1 20.05.2020 Ne94

AOMWHUCTPATMBHBIA PernameHT
npeAoCTaBNeHUsl MyHULMNANLHOW YCyru no BblAake cnpaBKu (BbINNCKM)

1. O6wme NonoxeHus

11. HacToswwii aAMUHWUCTPATUBHBLIN pernaMmeHt npenocTaBneHns MyHVLMNAnsHON
ycnyrn (manee - PernameHT) ycTaHaBnuBaeT CTaHAapT W nopaaok npegocTaBneHuns
MyHULMNAnbLHOR ycnyru no BelAaqe crpaBku (BbINWCKM) (Aanee - MyHnyunanbHas ycnyra).

1.2. MonyyaTenu MyHULMnanbHon yenyr: cbuanyeckue nuua (nanee - 3asaBuTENb).

1.3. MyHuumMnanbHas ycryra npeAaocTaBnaeTcs VIcnonHUTENbHbIM KOMUTETOM Mocenka
ropoackoro Tuna Bacunbeso 3eneHoA0NIbCKOro  MyHUUMnanbHoOro paiioHa  (danee -
Wcnonkom).

1.3.1. MecTo HaxoxaeHue Wcnonkoma: nrt Bacunbeso, yn. Ceo6oabl, A.1.

Mpaduk paboTbl:

noHedenbHUK — NATHULUA: C 08:00 mo 17:00;

obep: ¢ 12:00 go 13:00;

cyb60Ta, BOCKpeCEHbE: BbIXOAHBLIE AHN.

CrpaBouyHbli TenepoH 8(84371) 6-39-72.

Mpoxoa no AOKyMEHTaM, y,0CTOBEPSIOLLNM JIMHHOCTb.

1.3.2. Appec oduunanbHoro canTa MyHWLUNanbHOro paoHa B MH(OpMaLUOHHO-
TenekoMMYHNKaLMOHHOW  CeTU «HTepHeT» (panee — CE€Tb «WHTepHeT»):  (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. Nudbopmauusa O MyHMUMNanbHoOW ycnyre, a Talke O MecTe HaxOXAeHusa W
rpaduke paboTbl Vicnonkoma MOXeT ObITb NonyyeHa:

1) NOCPEACTBOM MHPOPMALMOHHBIX CTEH0B, COLEPXALNX BU3yarnbHYlO ¥ TEKCTOBYIO
nHpopmaumio o MYHWLMNANBHORA yCIyre, pacnonoXeHHbIX B nomeLleHuax Kcnonkoma, AnA
paboThbl C 3aABUTENSAMN.

WNHdopmaums Ha rocyAapCTBEHHbIX qabikax Pecnybnukn TartapctaH BKItO4aet
CBEAEHUA O MyHULMNanbHoR ycnyre, cofepxalumecst B MyHKTax (noanyHkrax) 1.1, 1.3.1, 2.3,
25 28,210,211, 5.1 HacToALIErO PernameHTa;

2) nocpeacTBoM CeTu «VHTepHeT» Ha oduunansHOM caiiTe MyHWLMNanbHoro paioxa
(http:// www. http://zelenodolsk.tatar.ru.);

3) Ha MopTane rocyAapCTBEHHbIX ¥ MyHVLMNanbHbIX ycnyr Pecny6nuku TaTapcTtaH
(http://uslugi. tatar.ru/);

4) va EgnHom noptane rOCYAapCTBEHHbBIX 1 MyHULMNANbHBIX yenyr (dhyHKUWI) (http://
www.gosuslugi.ru/);

5) B Wicnonkome:

Mpu YCTHOM OBpaLLeHnm - IM4HO N No TenedoHy,;

npn NUCbMEHHOM (B TOM 4ucCne B copme 3nNeKTPOHHOIo [NOKyMeHTa) obpalyeHn — Ha
6ymaxHOM HocuTene no no4Te, B 3neKTPOoHHOW dhopme no 3NEKTPOHHOWN NoYTe.

1.3.4. WHpopmauua no BOnpocam npeaocTaBneHns MyHULMUNansHOW — ycnyru
pasmMeLlaeTcs creunanmcTom Vicnomnkoma Ha ouumMansHoM caiTe MyHULMnansHoro panoHa
1 Ha MHDOPMaLMOHHbIX CTEHAAX B nomeLleHusx icnonkoma ans paboTbl C 3aABMTENAMU.




1.4. NpepocTaBfieHne MyHULMNANbLHON yenyru OCyLLIECTBNAETCS B COOTBETCTBUAK C:

MpaxaaHCKUM KOAEKCOM Poccuiickon ®epepauum ot 30.11.1994 Ne 51-03 (CobpaHue
3aKoHoAaTeNnbCTBa Poccuiickon ®epepaunn, 05.12.1994, Ne32, ct. 3301) (panee - MK PO);

3emMenbHbIM KOAEKCOM Poccuitckon degepaunn o1 25.10.2001 Ne 136-®3 (CobpaHve
3aKoHoOaTENbCTBA Poccuickon degepauni, 20.10.2001, No44, cT.4147) (nanee — 3K P®);

SKUAULLHBIM Koaekcom Poccuickoi depepaunn ot 29.12.2004 Ne188-d3 (CobpaHnue
3aKoHogaTenbCcTea Poccuiickon Penepauunn, 03.01.2005, Ne 1 (4acTb 1), cT. 14) (nanee —
KK PO);

OcHOBaMu 3akoHoAaTenbCcTea Poccuiickonn degepaunmn O HoTapuate (yre. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raserta, Ne49, 13.03.1993),

depepanbHbIM 3aKOHOM OT 12.01.1995 Ne5-®3 (pea. oT 09.12.2010) «O BeTepaHax»
(CobpaHue 3aKoHOAATENbCTBA Poccuiickon ®eaepauun, 16.01.1995, Ne3, cT. 168) (manee -
5-03),

depepanbHbiM 3aKOHOM OT 13.07.2005 Ne218-®3 «O rocyfapCTBEHHON perncrpauun
HegswmkumocTn» (CobpaHxue 3akoHogaTenbcTea P®, 20.07.2015, Ne29 (uacTb l), cT. 4344)
(nanee - 218-03);

depepalnbHbiM  3aKOHOM  OT 11.06.2003 Ne74-®3 (ped. OT 30.10.2009) «O
KPeCTbAHCKOM (dhepmepCKoMm) xo3siicTee» (CobpaHne 3akoHoAaTenbCTsa, 16.06.2003, Ne 24,
cT. 2249) (panee — 74-03);

depepanbHbiM 32aKOHOM OT 06.10.2003 Ne131-03 «O6 obwunx npuHUmnax opraHusaumu
MECTHOro camoynpasneHus B Poccuiickoin  ®enepaumn» (Cobpanve 3aKoHogaTenbCcTBa
Poccunckon Pepepauumn, 06.10.2003, Ne 40, cT. 3822) (nanee - 131-93);

depepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaunu npenocTaBneHns
rocyfapCTBEHHbIX W MyHULMNAanbHbIX ycnyr» CobpaHue 3akoHoAaTenbCTBa Poccuitckon
denepaumu, 02.08.2010, Ne31, c1.4179) (nanee — Ne 210-93);

npuKkasom MuHucTepcTBa CefbCKOro xo3siicTea Poccuitickon denepaunm oT 11.10.2010
Ne345 «O6 yTeepxaeHun (opmbl 1 nopsiaka BeAeHUs NOXO3ANCTBEHHbIX KHWUI opraHamu
MECTHOro camoynpasneHns noceneHnn u opraHamum MecCTHOTO camoynpaBneHnsi ropoACKnX
okpyros» (BronneTeHb HOpMaTUBHbIX aKToB pepeparnbHblX OpraHos WCMONMHUTENBHON BNAcTH,
Ne50, 13.12.2010) (nanee — npukas Ne345);

npukasom Pocpernctpauun ot 07.03.2012 Ne T1/103 «O6 yTtBEepxAeHA dopmbl
BLIMVCKA U3 MOXO3ANCTBEHHOW KHWMA O Hanuduu y rpaxpaHuHa npaea Ha 3eMenbHbIN
yu4acTok» (fanee — Mpukas PocpervcTpauunm);

3akoHom Pecny6nukn TaTapcraH  OT 28.07.2004 Ne45-3PT «O  MECTHOM
camoynpasnexsu B Pecnybnuke TartapcTaH» (Pecnybnuka TartapcTaH, Ne155-156,
03.08.2004) (ganee — 3aKoH PT Ne 45-3PT);

MoctaHoeneHvem [lpaBuTensCTBa P® ot 27.09.2011 Ne797 «O B3aMmMoAencTBmm
Mexay — MHOro(yHKUMOHaNbHLIMA LUEHTpaMu nNpefocTaBneHuns rocyapCTBEHHbIX 1
MyHVLMMNanbHbIX ycnyr v cdepepanbHbiMy OpraHamit MCMOMHWUTENBHON BMNacTy, opraHamu
rocy[apCTBEHHbIX BHEDIOMKETHBIX POHA0B, OpraHamy rocyapCTBEHHON BNacTu cybbeKToB
Poccuiickoit Peagepaumn, opraHamvm MecTHOro camoynpasneHus» (nanee — nocTaHoBNeHne
Ne797) (CobpaHue 3akoHoAaTenbCTea P®, 03.10.2011, Ne40, cT. 5559);

YcTaBoOM  MyHULMMNANbHOMo obpaszoBaHua NOCENoK ropoackoro Tuna Bacunbeeo
3eneHOA0NbCKOro  MyHULUNanbHOro paiioHa Pecnydnukn TaTapcTaH, NPUHATOro PeweHnem
CoBeTa nocefnka ropofckoro tvna Bacunoeso 3eneHoA0NbCKOro MYHULMNANLHOMO paioHa
Pecny6nvku TaTapctad ot «18» anpens 2018 roaa Ne 200 (nanee — YCTaB);

1.5. B HacTosLLEM pernameHTe NCnonb3ylTCs cneayoLme TepMinHb! ¥ onpeaeneHuns:

nog cnpaskow (BLINUCKOW) BblJ@BaeMoyl opraHamu  MecTHOro camoynpasneHns
noHMMaeTCs — CrpaBka O COCTaBe CeMbh, crpaBkM C MecTa XWTenbCTBa, BbINMUCKA W3
NOXO3ANCTBEHHOW KHWUMW, BbIMNNCKA 13 [OMOBOW KHWUTMK, Cnpaska c MecTa KUTeNnbCTBa
ymMepliero Ha [AeHb cmepTH, cnpaBka C npeablayuiero mecra XUTENbCTBA XKUTENAM



NHAVBAZYaNbHBIX  XWMbIX  AOMOB, crpaeka Ha semMernbHbIl  y4acToK, crnpaBka Ha
AoMOBnafeHune.

yaaneHHoe paboyee MecCTo MHOrOYHKLMOHaNbHOro  UeHTpa npefocTaBneHuns
rocyapCTBEHHbIX ¥ MyHULMNanbHbIX yenyr — TeppuTOpVanbHo o60cobneHHoe CTPYKTYpHOE
nogpasgeneHne (ochuc) MHOrOMYHKLMOHANbHOIo LeHTpa npefocTasnexHns rocyaapCTBeHHbIX
W MyHUUMnanbHeIX - yCnyr, cosgaHHoe B rOpOACKOM  MNW CenbCKOM  MoCeNneHns
MYHWLMNanbHOro panoHa (ropoacKoro okpyra) PecnyOnukun TaTapcTaH B COOTBETCTBAM C
MYHKTOM 34 [lpaBun opraHu3auuu LEeATENbHOCTN MHOrOMYHKLMOHAMbHbBIX  LEHTPOB
npefocTaBnexHus rocyqapcTBeHHbIX U MyHULMnanbHbIX — YCnyr, yTBEPXKAEHHbBIX
noctaHoBnexnvem [lpaBuTenbCTBa Poccuiickon ®epepaunn OT 22122012 Ne1376 «O06
yTeepxaeHun  [pasun opraHusaumn  AeATeNbHOCTY MHOroyHKLMOHAMBHBIX  LEHTPOB
npepocTaBnexHna rocyAapCTBEHHbIX 1 MyHALMNanbHbIX ycnyr»;

TexHuyeckas owwubka - owmnbka (onucka, onevaTka, rpammatudeckas  unu
apndmeTnyeckas owmbka nmbo  nopobHas owmnbka), AonyuwieHHasa  OpraHom,
npenocTaBnAoLNM MyHULMNanbHy ycnyry, v npuBeAwWwas K HEecoOTBETCTBIO ceeneHuin,
BHECEHHbIX B [OKYMEHT (pesynbtar MyHULMNanbHON ycryru), ceefieHnamM B [OKyMeHTax, Ha
OCHOBAHMM KOTOPbIX BHOCUINCH CBEAEHUA.

B HacTosiem PernameHte noA 3asBfiEHMEM O npeaocTaBneHnun MyHmumnaanom
ycnyrv (nanee - 3asBeHne) NoHNMaeTcs 3anpoc O npegocTaBneHnu MyHULMNanLHON ycnyrm
(n.2 c1.2 ®epepanbHOro sakoHa ot 27.07.2010 Ne210-®3). 3asBneHue 3anonHAeTCA Ha
cTaHgapTHOM BnaHke (MpunoXeHne Ne1).
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3. CocTas, NOCcneaoBaTeNlbHOCTb U CPOKN BbIMOMHEHUA agMUHUCTpPaTUMBHbIX Npoueayp,
Tpe6oBaHUs K NOPSAKY UX BbINOMHEHUS, B TOM yucne oco6eHHOCTH BbINOJTHEHUSA
aAMWHMCTPaTUBHbIX Npolieayp B 3anekTpoHHou chopme

3.1. OnucaHue nocrefoBaTenbHOCTU AGNCTBUI Npyu NpeAoCcTaBneHnn MyHWLMNanbHOW
ycnyru

3.1.1. [lpepocTtaBnexHune MyHULMNanbHOW ycnyru BKOYaeT B cebs cneaywuine
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpUHATNE 1 perncTpauns 3anBneHNA,

3) nogroToBka pesynbTaTa MyHULMNAnLHOW ycnyru,

4) Bbifaya 3asBuTento pesynbrara MyHULMNAnbHON yCnyri.

3.2. OKazaHune KOHCynbTaLuui 3asBUTENto

3.2.1. 3asBuTENb NIMYHO U (MnK) no TenedoHy obpatyaeTtcs B Vicnonkom Ans nony4eHuna
KOHCYMNbTaLMi O NOpsiAKe NonyYeHna MYHULMNANbHOR ycnyru.

CekpeTapb Vcrnonkoma OCyLUECTBNACT KOHCYNbTUPOBaHWe 3asiBUTENS, B TOM YUCNE MO
cocTay, POpPMe 1 COAEPKAHNIO AOKYMEHTAUN, HeoBX0oANMON ANs NomyyYeHUs MyHnLnnanbHown
yCIyru v npn HeoBX0AMOCTY OKa3bIBAET NOMOLLb B 3anonHeHnn dnaHka 3aaBnexns.

Mpoueaypa, YycTaHaBnuBaemas HaCTOALNM NYHKTOM, OCylWecTBnseTcd B A€Hb
obpallenuns 3anaBuTens.

PesynbTaT npoueAypbl: KOHCynbTauuw, 3aMeyaHus no cocrasy, popme 1 CoAEePXaHWIO
npeAcTaBneHHoN JoKymeHTaunm.

3.3. MpUHATME 1 perucTpauna sansneHna

3.3.1. 3asBUTENL NUYHO, Yepe3 AoBepeHHoe InUO nogaeT NUCbMEHHOE 3assfieHne O
Bbigaye cnpasku (BbINMWUCKK), W NPEACTaBNAET [OKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5
HacTosLLEero PernamenTa B CEnbCkum WCMNOMHUTENbHbLIN KOMUTET.

3.3.2. CekpeTapb Vcnonkoma OCyWeCcTBALT.

npvem v perucTpaunio 3asBnexns B cneuvanbHOM XypHane;

BPYYEHWE 3aABUTENIO Konuu 3asenexus ¢ oTMeTKkol o paaTte npuema [LOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMEpE, AaTe U BPEMEHM UCNONTHEHNA MyHULMNANBLHOR yCryru.

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOANM NYHKTOM, OCYLLECTBNAOTCA:

npuem 3asiBfieHns N AOKYMEHTOB B TEHEHNE 15 MUHYT;

perncTpauus 3aaBneHna B Te4eHNe OAHOTO AHS C MOMEHTa NOCTYNNeHNs 3anBneHns.

PesynbTtaT npoueayp: NpuHAToe ! 3aperucTpypoBaHHoe 3asBNEHNE.

3.4. MoarotoBka W YTBEPXKAEHUE 3anpOLIEHHbIX [OKYMEHTOB (nucbma o6 oOTkase B
BblZiaye)

3.4.1. CekpeTapb Vicnonkoma OCyLeCTBNAET.

npoBepKy Hanu4nsi JOKYMEHTOB, npunaraembix K 3asaBNeHNIo;

NOAroTOBKY NMPOEKTa CrpaBKu (BBINUCKN)NPY HANM4M LOKYMEHTOB (cBeAeHun);

NoAroToBKYy MpoekTa nucbma 06 OTKkasze B Bbldade Mpu OTCYTCTBMW [OKYMEHTOB
(cBepeHuin);

HanpasneHne cnpasku (BbINWCKM) UK nucbma 06 oTkaze B Bbiaadye [naBe CerbCckoro
noceneHuns Ha yTeepxaeHue.

Mpoueaypsbl, yCTaHABNVBAEMbIE HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B TEUYEHNE ABYX
[Hel ¢ MOMeHTa obpalleHns 3afBATENA.

PesynbTaT npoueayp: NPOeKT CrpaskiA (BbINUCKW) Unu Nucbma 00 oTKase B Bblaave.

349 [naBa CenbCKOrO MOCENEeHUst YTBEpKAaeT cnpasky (BbINWCKY) WNX MUCbMO 06
oTKase B Bblgaye 1 HanpasnseT CeKpeTapio Wcnonkoma.



Mpoueaypbl, ycTaHaBnuBaemble HaCTOSLMM MYHKTOM, OCYLIEeCTBNATCA B TeyeHve
O[IHOrO AHA C MOMEHTa OKOH4YaHMA npeablayLiei npoueaypb!.

PesynbTaT npoueaypbl: yTBEPXKAEHHAsA cnpaBka (BbINMCKA) UNMK MUCbMO o6 oTkase B
Bblgave.

3.5. Boigava 3assuTento pesynbraTa MyHULMNAnbHOW ycnyri

3.5.1. CekpeTtapb Vicnonkoma BblAaeT 3asBUTENO Crpaeky (BbIMUCKY) WK MUCbMO o]¢}
oTKas3e B Bblaave.

Mpouepypa, YyCTaHasnusaemas HACTOSILLMM MYHKTOM, OcCyllecTenAaetca B AGHb
obpalleHns saasuTens.

PesynbTaT Nnpoueayp: BblAaHHasA cnpaBska (Bblnucka).

B cnyuyae oTkasa B NMpeAocTaBneHni MyHWULMNANbHOW YCryr 3asBuTelb yBegomnseTca
NUCLMOM C YKa3aHuWem npu4uH oTkasa, a Takke no TenedoHy n (1nw) 3MeKTPOHHOW nodyTe, B
TeyeHue O4HOro AHA C MOMEHTa noAnncaHns nucbma 06 oTKase.

3.6. VicnpaBneHne TeXHN4eCKnX oLIMnBOK.

3.6.1. B cnyyae ObOHapyXeHWs TEXHUYECKON OWMOKM B OOKYMEHTE, ABMNAOLLIEMCA
pesynLTaToM MyHULMNANbHOM yCnyru, 3assuTesb npeacraenseT B icnonkom:

3aggneHune o6 ncrnpasneHnn TexHnyeckomn ownbky (NpUnoXxeHne Ne3);

[LOKYMEHT, BblAaHHbI 3aABUTENIO KaK pesynbTaT MyHULMNAnbHOA ycnyru, B KOTOPOM
COAEPXNTCA TEXHNYECKAs owmnobka;

[LOKYMEHTbI, “MetoLine OpPUANYECKYIO  CUITy, cBuAeTenbCTBYOWME O Hann4uu
TEXHWYECKON OLINGKN.

3agBneHne 06 wucnpasrieHUN TeXHUYECKON owwunbkn B CBEAEHUAX, yKasaHHbIX B
[NOKyMeHTe, ABMAOLIEMCH pe3ynbTaTom MyHULMNanbHON  yCryra, nogaeTcs 3asBUTENEM
(yNoNHOMO4YEHHbBIM npeacTaBuTenem) NnuHo, B0 MOYTOBLIM OTMpABMEHNeM (B TOM 4Yncne ¢
NCrOMb30BaHNEM 3MEeKTPOHHOM nouTbl), NGO Yepes eanHbld nopTan rocy4apCTBEHHbIX 1
MyHULMNanbHbIX yCIyr nin MHOTOYHKLNOHANBHBIA LUEHTP npefocTaBneHns rocyaapCTBeHHbIX
1 MyHULMNanbHbIX YCnyr.

3.6.2. CekpeTtapb Vcnomnkoma, OTBETCTBEHHbII 3@ NPUeM AOKYMEHTOB, ocyuiecTBnsaeT
npvem 3asiBneHus ob ncnpasnexHni TEexXHNYECKOW OLIMBKYM, PErUCTPUPYET 3aABNEHNE.

Mpoueaypa, YycraHasnueaemas HACTOALLMM MYHKTOM, OCyLiecTBnseTca B TeyeHue
0ZHOrO AHS C MOMEHTa perucTpauni 3asB/EHNS.

PesynbTaT NpoLeaypbl: NPUHATOE U 3aperMcTpMpoBaHHoe 3asBreHune.

3.6.3. CekpeTapb Vicnonkoma paccMaTpuBaeT [AOKyMEHTbl W B LEenax BHECEHUA
ncnpasneHui B AOKYMEHT, SBMASIOWMACA pe3ynbTaTtom ycnyrw, ocyLLeCTBNAET npoueaypsl,
npeaycMoTpeHHbIE MyHKTOM 3.5 HacToswero PernameHTa, BblgaeT ucnpasfieHHbI AOKYMEHT
3agsUTENto (YNosTHOMOYEeHHOMY NpeACTaBUTENIO) NNYHO NOA POCMNCE C U3BATUEM Y 3aaBUTENA
(ynonHoOMO4eHHOro npeacTaBuTens) opurnHana [OKyMEHTa, B KOTOPOM  COAEPXMTCA
TexHuuyeckas oLnoKa.

Mpoueaypa, ycTaHasnueaemas HACTOALMM NYHKTOM, OCYLeCTBIAETCA B TeyeHue Tpex
[Hel nocne  ODHapPyXeHWs TexHUYeckon  ownbku  wnu  nonyveHus Ot noboro
3a/HTEPECOBAHHOrO NLA 3aABIEHNA 0 AonyLLEeHHOMN oLnbke.

PesynbTaT npoueaypbl: BblAaHHbIV (HanpaBneHHbm) 3asBUTENto AOKYMEHT.

3.7 NpepocTaBnexHune MYHULMManLHOW yCcnyru Hepes Moy
3.7.1. Onucaxue nocrnefosaTenbHOCTH [eiicTBNiA Npu NpefocTaBneHnn MyHULMNANbLHOM

yCryri BKAOYaAET B cebsa cneayoLime npoueaypbt:
1) MHhOPMMPOBAHNE 3aABUTENA O nopaake npeaocTaBneHns MyHULMNAnNbHORA yenyru;



2) npuHATNE U perucTpauma 3asBNEeHUs W  AOKyMEHToB, HeobxoaumblX — Ans
npeaocTaBneHns MyHULMNANbHON YCIyru,

3) chopmMupoBaHMe 1 Hanpasnexne MEXBEAOMCTBEHHbBIX ~3anpocoB B OpraHbl,
yyacTBylole B NpeaocTaBneHnm MyHULMNAnbHOW ycnyrv, B TOM 4uCne no KOMMSIEKCHOMY
MeXXBe4oMCTBEHHOMY 3anpocy;

4) npoBepka  AENCTBUTENBHOCTH yCUNEHHON KBanM@UKaLMOHHOK LmcpoBoW
aNEKTPOHHOI NOANUCK 3asBnUTeNs, MCNONb30BaHHOM Npu nogade 3ansnexHns o npegocTaBneHun
MyHULMNANbHON YCIYIA;

5) HanpasneHne 3afABneHna ¢ AoKymeHTamu B Icnonkom;

6) Bblgaya sansuTento pesynbrara MyHULMNAnNbHOW ycnyru.

3.7.2. UncopmupoBaHve 3assutens o nopsgke npefocTaBneHns MyHULMNANbHOM
ycnyru

3aaBuUTENb Brpase o6patuTbCa B M®L| nuyHo, no TenedoHy 1 (WNK) BNEKTPOHHOWN noyTe
AN nony4eHns KOHCY/bTaLMi 0 NOPAAKE nony4eHns MYHULMNANbHOR yCryru.

Cneuvanuct ML nHpopmunpyeT sasBUTENS, B TOM 4ucne no CcocTasy, dopme
npeacTaBnAeMon AOKyMEHTaLMU U ApyrMm BOMpocam Ans nony4eHuns MyHWLMNAnbHOM ycrnyru 1
npn HEOOXOANMOCTM OKasbIBAET NOMOLLb B 3anonHexn bnaxka 3asBneHnA.

329BUTENb MOXET MOMyHUTb NHGopMaLunto 0 NOPSAKE npegocTaBneHns MyHULUMNanbHOW
ycryri nytem csoboaHoro Aoctyna ¢ canta MoL| http://mfc16.tatarstan.ru/

Mpoueaypbl, YCTaHaBnMBaemble HACTOSILUMM MYHKTOM, ocywecTBnaoTcs B AeHb
obpaleHus 3aaBUTENS.

PeaynbTaT  NpOUEAYP: WHdopmaumua Mo - cocTasy, dopme npeacTaBnsemoil
[OKyMEHTaLWN 1 ApYrM Bonpocam nonyyeHuns MyHULMNANbLHOW yCryru.

3.7.3. MpuHaTe n perncrpauna 3asBneHns

3.7.3.1. 3asBuTenb NUYHO, Yepes [lOBEpeHHoe Nnuuo unu B anekTpoHHOW hopme noaaeT
nMCbMEHHOe 3asBrneHne O NpeaoCTaBneHnn MyHUUMnanbHowW ycnyru W npeacraBnseT
[OKyMEHTbl B COOTBETCTBUW C nyHkToM 2.5 HacTosAwero PernameHta B MO®L|, ydaneHHoe
pabouee MeCTO MoL.

3asBneHve O npeaocTaBneHun MyHUUMNanbHoOW ycnyrm B aneKkTpoHHON dopme
HanpaBnaeTcs 4epes MopTan rocyaapcTBeHHbIX W MyHULMNanbHeIX  yCnyr Pecnybnukn
TaTapctaH. Pernctpaums 3asBneHus, NOCTyNUBLLErO B SMNEeKTPOHHO! hopme, OCYLLECTBNACTCA
B YCTAHOBIIEHHOM NOPAAKE.

37.3.2. Cneuyunanuct MOL, BeayLmin npvem 3asiBNEHWUIA, OCyLecTBnsAeT npouenypbl,
npeayCMOTpeHHbIE pernamMmeHTom paboTbl MOLL.

Mpoueaypbl, YyCTaHaBMIMBAEMbIE HACTOALMM MyHKTOM, OcCyllecTsnsioTca B CPOKMU,
yCTaHOBMNEHHbIE pernameHToM padoTbl MoLL.

PesynbTaT npoueayp: NPUHATOE ! 3aperncTpuposaHHoe 3afBneHne.

3.7.4. DopmupoBaHvie naketa JOKYMEHTOB

3.7.4.1. Cneunanuct MOL| B COOTBETCTBIN C pernameHTomM paboTbl MOLL:

nposepseT OeACTBUTENbHOCTD yCUNEHHON KBanU@VKaLMOHHON yndpposoin 3NEKTPOHHOM
nognucy  3asBUTENs, MCMONb30BaHHON npu nojaye 3asBnexus o npegocTaBneHun
MyHWUMNANbHON YCIyru;

copmMupyeT U Hanpasnaet MeXBeLOMCTBEHHbIE 3anpockl B Oprakbl, yyacTeylowe B
npefocTaBneHnn MyHULMnanLHoOW  ycnyru, B ToM uucne no  KOMMNEKCHOMY
MEXBEAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, YCTaHaBNMBaemble HACTOSLWMM MYHKTOM, OCyLIeCTBNA0TCA B CPOKH,
yCcTaHOBNeHHbIe pernameHTom pa6oTbl MOLL

PesynbTaT npoLeayp: HanpasneHHbIE 3anpochbl.



3.7.4.2. Cneuvanuct M®L| nocne nonydyeHwst OTBETOB Ha 3anpocbi hOpMUPYeT nakeT
[OKYMEHTOB 1 HanpaensieT ero B Micnomnkom B nopsake, yCTaHOBIEHHOM PErnameHToM paboThl
ML,

Mpoueaypbl, yCTaHaBMNWBAEMble HACTOAWMM MYHKTOM, OCYLLECTBNAOTCA B  CPOKW,
yCTaHOBMEHHbIe pernameHTom pabotel MPLIL

PesynbTaT npoueayp: HanpasneHHble B ICNONKom AOKYMEHTBI.

3.7.5. Bblgaua pesynbTaTta MyHUUMnansHoi ycnyru

3.7.5.1. Cneumanuct MOLl npu noctynneHun pesynbrata MYHULWNANbHON ycnyru w3
Mcnonkoma perucTpupyeTr ero B YCTaHOBIEHHOM MOpsiAKe. N3BewaeT 3asBuTens (ero
npeAcTaBuTEnNs) C UCMONb30BaHMEM Crnocoba CBA3K, yKa3aHHOro B 3afBNeHWn, O pesynibrare
npeaocTaBneHNs MyHULMNANbHOR yenyru.

Mpoueaypbl, ycTaHaBrMBaeMble HACTOAWMM MOAMYHKTOM, OCYLUECTBNAIOTCA B A€Hb
nocTynneHus 4okymeHTos 13 Vicnonkoma.

PesynbTaT npoueayp: MW3BelleHne 3asieutens (ero npeactaBvuTens) o pesynbraTe
npesoCTaBNeHNs MyHULUNANbHON yeryri.

3.7.5.2. Cneuunanuct MOL| BbiaaeT 3asBUTENO pe3ynbTaT MYHULUMNANbHON yCnyru.

Mpoueaypsl, yCTaHaBnMBaeMble HACTOALIMM MyHKTOM, OCYLIECTBNATCA B nopsiake
OYepedHoCTH, B AeHb NpubbITUS 3asBuTena B CPOKW, yCTAHOBMEHHbIE pernameHTom paboTbl
MoLY.

PesynbTaT npoueayp: BblAaHHbIA pedynbtat MyHVULUMNanbHoOM ycnyru.

4. Mopsnok u hopMbl KOHTPONSA 3a NpeAocTaBrieHnem MYHMUMUNANbHON YCNyru

4.1. KOHTpOMb 3@ MONHOTOW W Ka4ecTBOM MNPEAoCTaBNeHNA MyHMLMNANbLHON yCnyru
BKMIOYAET B CeBs BbIABNEHWE W YCTPaHEHWe HapylleHui npas 3asBuTeneu, nposeaexve
npoeepok cobnogerns npoueayp MpeaocTaBeHna MYHULMMNANbHON YCnyrn, MOAroTOBKY
peLLeHnil Ha aeiicTBus (Oe3aencTBme) AOMMKHOCTHBIX UL, opraqa MECTHOro camoyrnpasneHus.

dopmMami  KOHTPOMA 3a COONoAEHNEM WCMOMHEHUs aAMWHWCTPATUBHbBIX npoueayp
ABMNAOTCA:

1) npoBepka M COrfacoBaHne MpOEKTOB ~ AOKYMEHTOB MO MPEeAoCTaBNEHWIO
MYHULMNanbHOM ycrnyru. PesynbTaTom NpoBepku ABNAETCsS BUINPOBaHNE NPOEKTOB;

2) NpoBOAMMblE B YCTAHOBMEHHOM MOPAAKE NPOBEPKU BEACHNS [lenonpou3BOACTBa,

3) npoBeieHMe B YCTAHOBMIEHHOM MOPSAAKE KOHTPONbHBIX MPOBEPOK cobnopeHua
NpoLeAyp NPeAoCTaBMNeHNs MyHULMNANbHON yCryri.

KoHTponbHble MpoBepkn MOryT ObiTb NNaHOBbIMN (oCyLLEeCTBMATLCA Ha OCHOBaHWA
nonyrogoBbiX WM roAoBbiX MNMaHoB paboTbl oOpraHa MECTHOTO CamoyrnpaBneHus) u
BHennaHoBbIMU. Mpy NPOBEAEHN NPOBEPOK MOTyT paccmaTpusaTbCa BCE BONPOCHI, cBSA3aHHbIE
C NPefoCTaBAEHUEM MyHULMNAMNbLHOW ycryri (KOMMeKCHbIe NPOBEPKW), UK NO KOHKPETHOMY
obpalleHuto 3aaBUTENS.

B LensX TEKYLLEro KOHTPOMA NCMONb3yTCsA CBEAEeHUs, UMetoLLnecs B 3MNeKTpoHHOW 6ase
[aHHbIX, cnykebHaa KoppecnoHAeHUuns, yCTHas U NUCbMeHHas nHdopMaums crneunanucTos,
OCYLUECTBSIOWMNX  BbINOMHEHUE  AAMUHWCTPATUBHBIX  MPOLEAYD, XypHanbl  y4eTa
COOTBETCTBYHOLNX AOKYMEHTOB U ApYyre CBEAEHNSA.

[na OCyLWEeCTBNEHNss KOHTPOMNs 3a COBEpLUEHNEM JecTBUA Npu npeaocTaBneHnm
MyHALMNANbLHON YCnyr U MPpUHATUN pelleHnit pykosoauTesnto Vicnonkoma npeacTaBnAlTCs
crnpaBku 0 pesynbTaTax npefocTaBneHns MyHULMNansHon ycnyru.

O cry4asax W npuWyMHax HapyweHus CpOoKOB, MOCnefoBaTenbHOCTN U coAepXaHus
aAMUHNCTPATUBHLIX MpoLeayp Cneunannctbl HemMeaneHHo VHPOPMUPYIOT PYKOBOAUTENSA
opraHa, NPeAoCTaBSIOLEro MyHLUMNAanbHy0 yenyry, a Takke npeanpuHnmator CpPOYHbIE Mepbl



M0 YCTPAHEHUIO HapyLIEHW

4.2 Tekywu  KOHTpOnb 3@ cobnogeHnem  nocrneaosaTenbHOCTH AeNcTBNN,
onpeAeneHHbIX aAMUHUCTPATUBHBIMU MpoLieaypami no npepocTaBeHunio MyHULMNANbHO
yCryru, OCYLIECTBNISETCA 3aMECTUTENEM pykosoguTtena Vcnonkoma no UHPACTPYKTYPHOMY
pa3BUTMIO, OTBETCTBEHHBIM 3@ OpraHn3aumio paboTbl MO NpPefoCTaBMNEHUIo MYyHULMNanbHOM
ycryrii, a Takke cneuuannctamu otaena WHPACTPYKTYPHOrO pasBuTusA.

4.3 MepeyeHb  OOMKHOCTHbIX  NAL, OCYLLECTBNAOLWMNX TEeKyWMUA  KOHTPOIb,
ycTaHaBnuBaeTcs MOnoXeHusmu 0 CTPYKTYpHBIX —NoApasAeneHuax —opraHa MECTHOro
camoynpaBfeHnst u AOIKHOCTHbIMU pernameHTamu.

Mo pesynbTatam nNpoBeAeHHbIX NPOBEPOK B criyyae BbISIBMIEHUA HapyleHui npas
3asieuTeneil BUHOBHbIE ruUUa NpUBNEKaloTCA K OTBETCTBEHHOCTW B COOTBEeTCTBAN C
3aKoHo4aTeNbCTBOM Poccuiickon denepaumu.

4 4. PykoBopuTtenb opraHa MecCTHOro camoynpaBfeHNA HECeT OTBETCTBEHHOCTb 3a
HeCcBOEeBpPEeMEHHOE paccMoTpeHNne oBpalleHnii 3aasuTenei.

PykoBoguTesb (3amectutenb PYKOBOAMUTENS) CTPYKTYPHOrO MOAPA3AEeneHus opraHa
MECTHOro CcamMoyrnpaBneHust HeceT OTBETCTBEHHOCTb — 3a HecBoeBpemeHHoe 1 (1nw)
HeHaanexallee BbiNONMHEHNE aAMUHUCTPATABHBIX OeNCcTBUN, YyKasaHHbIX B pasfene 3
HacTtosiwero PernameHTa.

[lOMKHOCTHBIE NUL@ W WHble MyHULMNanbHble cnyxawue 3a peleHna u AencTBus
(besgencTene), NpUHUMaemble (ocyluecTBnsaemMble) B XoAe npeaocTaBneHns MYHULMNANbHOW
yCryru, HecyT OTBETCTBEHHOCTb B yCTaHOBMEeHHOM 3aKoHOM MOPSAKE.

4 5. KoHTponb 3a npefocTaBneHneM MYHULNANbHON YCMyrn CO CTOPOHDBI rpax/aaH, nx
oBGbeaNHeHUA U opraHn3auuni, OCyWeCTBNACTCA NOCPEACTBOM OTKPBITOCTU AEATENBHOCTY
opraHa MecTHOro camoynpasneHus npu NpefoCTaBNeHN MYHULNNANbHORA yCryri, Nony4eHmns
NOMHOM,  aKTyanbHOW W [OCTOBEPHO  WHGopmauun O MOPAAKE npegocTaBneHns
MyHLMNAnbHOW yCrnyru 1 BO3MOXHOCTH pocyaebHoro pacCMOTpPEHNA obpalleHuin (xanod) B
npouecce npeaocTaBneHns MyHULUNATbHOW yCnyru.

5. locynebHbIN (BHecynebHbIN) NOPAAOK 06KanoBaHUA peLeHni n AencTBuin
(6e3pencTBUA) OPraHoB, npeaocTaBNAWMX MyHMLUNANBHYO ycnyry, a Takke ux
[AOMKHOCTHBIX NULL, MyHULMNANbHBIX CryXawmx

5.1. Mony4aTen MyHULMNANbHOM ycnyrn MMEKT npaso Ha obxanoBaHue B AocyaebHoM
nopsake AencTBui (6esaeicTBuA) COTPYAHUKOB Mcnonkoma, y4acTByLIMX B NPEA0CTABIEHNA
MyHULMNanbHOM ycnyru, B Ncnonkom unu B CoBeT MyHMLunanbHOro obpaszoBaHus.

3asBUTENb MOXKET 06PATUTLCA C Xanobow, B TOM YUCne B crnegyoLwunx cny4asx.

1) HapylleHne Cpoka perncTpauuu zanpoca 3asBuTens O NPeAaoCcTaBNeHnn
MyHVWUMNANbHON yCryru;

2) HapyLLEHMe cpoka NpeaocTaBneHns MYyHVULMNAnNbHOW ycnyru;

3) TpeboBaHue Yy 3asBUTENA AOKYMEHTOB N uHopmMauun nuGo OCyLUEeCTBNEHNA
AelicTBUI, NpeAcTaBneHne uni ocyLlecTenexne KOTOPbIX HE MPEAYCMOTPEHO HOPMATUBHLIMN
npaBoBbIMA  aKTamu Poccuiickoii depepauun, Pecnybnuku TarapcTaH, 3eneHoAonNbCKoro
MyHULMNanbHOro panoHa Ans npesocTaBneHus MyHULMNANbHOW yCnyru;

4) otka3 B npveme AOKYMEHTOB, fNpeaocTaBneHne  KOTOpbIX — NPEAYCMOTPEHO
HOpPMaTUBHbIMW NPABOBbIMK  AKTaMW Poccuitckoit  depepaumn, Pecnybnuku TaTapcTaH,
3eneHoA0NbCKOro MyHuuunanbHoOro paioHa Ana npeaocTaBneHns MyHULMNANbHOW ycryru, y
3asBuTens,

5) oTkaz B MpefocTaBneHny MyHWLMNANbHOW ycnyru, €ecni OCHOBAHUA oTKasa He
NpefyCcMOTPEHbl heaeparnbHbiMU 3aKOHaMN W MPUHSTBIMU B COOTBETCTBAW C HUMU WHBIMA



HOPMAaTMBHbIMW  MPaBOBbIMW  aKTaMu Poccuiickon  depgepauuun, 3akoHamu 1 UHbIMA
HOPMaTWBHbLIMU MPaBOBbIMU aKTamu Pecnybnuku TaTapcTaH, MyHULMNanbHbIMU NpaBoBbIMU
akTamu,

6) saTpeboBaHne OT 3asBUTENS Npu NPpeAoCTaBNeHNn MYHULMNAnbHOW yCcnyr nnathbl, He
npeayCMOTPEHHON HOPMAaTUBHBIMU NPaBOBLIMU aKTaMK Poccuiickon Peaepaunn, Pecnybnuku
TartapcTaH, 3eneHoA0MNbCKOro MyHuUunanbHoro panoHa,

7) oTka3 Mcnonkoma, AOMKHOCTHOrO nuua Wcnonkoma, B ucnpasneHuun AonyUeHHbIX
oneyaTok ¥ oWWBOK B BblAaHHbLIX B pesynbraTe MpeaoCTaBneHns MYHULMNANbHOR yCcnyru
[OKyMeHTax NMbo HapyLueH1e YCTaHOBIIEHHOro Cpoka TaknX ncnpasneHnin,

8) HapyLLeHWe Cpoka Unn nopsaka BblAA4N AOKYMEHTOB No pesynbTaTam npesocTaBneHuns
MYHVULMNANbLHOW YCNyru;

9) npuocTaHoBrieHne npeaocTaBNeHNs MyHULMNANbHOW yCnyru, ecnn OCHOBaHWA
NPUOCTAHOBNEHNA HE  NPeAyCMOTPEeHb cdenepasibHbIMW  3aKOHAMVU U MPUHATBIMUA - B
COOTBETCTBMM C HUMW WHbIMW HOPMaTWBHbIMW MPABOBbIMU aKTamu Poccuitckon degepauun,
3aKOHaMW ¥ UHbIMW  HOPMAaTUBHbIMW  NPaBOBbIMU  AKTamMu Pecnybnukun TaTtapcraH,
MYHWLMNANbHbIMA NPABOBLIMI akTamu;

10) TpeGoBaHue y 3aABUTENS NpW NPEAoCTaBNeHNA MyHULMNANbHON yCnyru AOKYMEHTOB
Wnu uHdopmauuu, OTCyTCTBUE W (Mnn) HEJOCTOBEPHOCTb KOTOPbIX HE YykasblBanucb Mpw
nepeoHayanbHoOM OTkase B Mpueme AOKYMEHTOB, HeobXxoAuMbIX ANs NpeaocTaBneHns
MyHULMNAnbHOR ycnyru, nubo B npefocTaBneHn MyHULUNANbHOWR YCryru, 3a UCKIKYeHWeM
cryyaes, NPeAyCMOTPEHHbIX MYHKTOM 4 4acTy 1 cTaThi 7 PegepansbHoro 3akoHa Ne210-93.

52. Yanofa Ha peleHns 1 OencTBus (BespencTBue) opraHa, npeaocTaBnsioLiero
MyHULMNANbHYIO yCryry, AOMKHOCTHOrO nmua opraHa, npefoCTaBnALWEro MyHAUUNanbHyto
yCryry, — MyHULMNAnbHOro  criyxauiero,  pyKOBOAWTENH opraHa, npeaocTaBnAwLiero
MyHWLUMNAnbHylo ycnyry, noaaercs B MMCbMEHHON dhopme Ha OymaxHOM HocuTene unu B
3MeKTPOHHOW hopMmeE.

Yanob6a MoxeT OblTb HanpasneHa no rnoyte, 4Yepes M®L, ¢ wucnonb3oBaHWEM
VIH(*)OpMaLMOHHO-TeﬂeKOMMyHVIKaLLVIOHHOIZ cetm  "WHTepHeT',  oduumanbHoro - caita
3eneHOA0NbCKOro MyHNLMNANbHOTO panoxa (http://zelenodolsk.tatarstan.ru)

EguHoro nopTtana rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku TaTapcrad
(http://uslugi.tatar.ru/), EAuHOro noprana rocyaapCTBeHHbIX W MyHWLMN@nbHBIX YCnyr (PyHKLMiA)
(http://www.gosuslugi.ru/), a TaKke MoXeT BbITb NPVHATA NPW SINYHOM Npueme 3asBUTENA.

5.3. XXanoba, nocTynueLasa B Oprax, npefoCTaBNALWMNA MyHLUNATBHYIO YCIyry, nnéo
BLILLECTOAWMA OpraH (Mpu ero Hanuyuu), NOANexuT PacCMOTPEHWIO B TeyeHue nATHaguaTu
pabounx [He CO [AHA ee peructpauun, a B cnyyae obxanosaHua oOTkasa opraHa,
NPeaoCTaBNALIEro MyHULMNanbHyl ycryry, B npueme [OKyMEHTOB y 3asBuTens nubo B
ncrnpasneHun AoMyLUeHHbIX one4yaTok W ownboK unu B crnyvae obxanoBaHuwa HapyweHuA
yCTAHOBIEHHOTO CPOKa TaKuX ncnpaeneHun - B TeyeHue NATU paboyux OHel Co OHA ee
perncrpauuu.

5.4. YKanoba [OMKHa coaepXaTh crneaytoLyto NHhopMaunio:

1) HauMeHOBaHWe opraHa, npeAocTaBnAoWero ycnyry, [JOSMKHOCTHOrO nuua opraxa,
npeaocTaBnsowero yciyry, unu  MyHULMNAneLHoro cryxallero, peleHus v AencTeuns
(BespenicTBue) KOTOPbIX obkanyoTcs,

2) hamunnio, UMS, OTHECTBO (NocneaHee - Npyu HanMuuK), CBeAEHNA O MecTe XUTenbCcTea
zasBATENs - uUaMdeckoro nuua nmbo HaumeHosawue, CBeASHWA O MecTe HaxoXaeHus
3anBNTENs - IOPUAMYECKOro nuua, a Takke HOMep (HoMepa) KOHTaKTHOro TenedoHa, aapec
(appeca) 3neKTPOHHOW MoYThl (Mpu HanMuuu) 1 NOYTOBbLIA aapec, Mo KOTOPbLIM AOMKEH ObITb
HarpaBneH OTBET 3anABUTENIO;

3) ceeaeHns o6 obxanyemblx peweHnsx U neicteusx (Gespenctenn) opraHa,



NpefoCTaBMAOLLEro MyHULMNAnbHy yenyry, AOIKHOCTHOTO nvua opraxa, npeaocTaBnaloLwero
MYHULMNanbHY YCIyry, Ui MyHALANANsHOro CNyXallero,

4) posoAbl, Ha OCHOBaHUM KOTOPbIX 3asBUTEIb HE COrnaceH C pelleHneM n AencTehem
(6espencTenemM) opraHa, NpefoCTaBNAIOLLENO ycrnyry, AOJDKHOCTHOro — nuua  opraHa,
npeaocTaBnsioLero ycnyry, unin MyHunnansHoro cnyxatyero.

55 K »anobe MoryT ObiTb MpUIOXeHbl KOnui  [OKYMEHTOB, noATBepXaaroLmx
N3MOXEHHble B Xanobe obcroaTenscTea. B Takom cny4yae B )anobe npuBOAUTCA NEepeveHb
npunaraeMblx K Hel JOKYMEHTOB.

5.6. YXano6a noanucbiBaeTcA NoAaBlLuM ee nonydarenem MYHULMNAnbHOW ycnyru.

5.7. Mo pesynbTatam paccMOTPeHUA *anobbl MpUHMMaeTCA OAHO W3 crneayoumnx
peLUEHNA:

1) xanoba yposneTsopsieTcs, B TOM ducne B opMe OTMEHbI MPUHATOrO PELLEHUS,
ncnpaeneHus AonyLeHHbIX one4aTok v ownBOoK B BbiAaHHbIX B pe3ynbraTe npeaocTaBneHns
rocyJapCTBEHHON YCMyru [OKyMeHTax, Bo3Bpara 3asBUTENIO AEHEeXHbIX CPeacTs, B3WMaHue
KOTOpbIX HE NpPeayCMOTPEHO HOPMATUBHLIMU NpaBOBbIMU aKTaAMM Poccuitickoin denepauun,
HOPMaTVBHbLIMU MPaBOBbLIMUA aKTaMU Pecny6nuki TatapctaH, MyHUUnnNanbHeIMWA NPaBOBLIMU
akTamu,

2) B yAOBNETBOPEHWN )anobbl 0TKasbLIBaeTCA.

He nosgHee OHA, criedyilollero 3a AHeM NPUHATUS PeLUeHns, yKasaHHOro B HacToslwem
NyHKTE, 3aABUTENIO B MUCbMEHHON (OpMe W MO XEenaHuio 3anBuTenAa B 3MEeKTPOHHON hopme
HanpaBnseTcs MOTUBNPOBAaHHbBIA OTBET O pesynbTarax paccMOTPEHMA xanobbl.

5.9. B cnyyae npuaHaHus xanoobl noanexallen yaoBNeTBOPeHUto B OTBETE 3aABNTENIO
faetcs  MHgopmauma 0 ASACTBUMAX, ocywiectensiembix  Vicnonkomom, B LEnAXx
He3aMeanuTenbHOro YCTpaHeHWs BbIABMNEHHBIX HapyLeHWn npu okasaHWu MyHULMNAnbHOW
yCryrn, a TaKkke MpUHOCATCA W3BUHEHUA 3a nocTaBneHHble HeynobcTBa U yKasblBaeTCA
MHopMauusi O AarnbHenLWwux AecTBusX, koTopbie HeoBX0ANMO COBEPLUMTL 3asBUTENIO B LienaX
NonyYeHnss MyHULmMnanbHoi yenyrv.

510. B cny4ae npuaHaHna >xanobel He nognexallein yOOBMETBOPEHWID B OTBETE
3asBUTENI0, AAITCS apryMeHTUpPOBaHHbIE PA3bACHEHUA O NpuHvHax NPWHATOro peleHus, a
TaKKe MHopMaLWs 0 nopsiake obxanosaHns NPVHATOrO peLeHns.

5.11. B cnyyae ycTaHoBneHus B xode wnu no pesynbTataMm pacCMOTPeHWA xanobbl
npuaHakoB cocTasa agMWHUCTPATUBHOTO NpaBOHAPYLUEHUS VMW NPECTYNNeHns AOIMKHOCTHOE
nuuo, paboTHUK, HaaeneHHble MOMHOMOYMAMM MO PacCMOTPEHNIO Xasiod, HesameannTenbHo
HanpaBnAKT UMELINECA MaTepnasbl B OpraHbl npokypaTypbl.




MpunoxeHue Ne1

B

(HaMMeHOBaHWe opraHa MecTHOro camoynpasneHuns

MyHWULMNansHoro obpasosaHus)
oT

(nanee - 3aABUTEND).
(dbamunus, UM, OTHECTBO, NacnopTHbIe AAHHbIE,
perucTpauuio no MecTy X1TenbCTBea, TenegoH)

3asaBneHune
0 Bblgaye crpasky (BbIMUCKN)

Mpowy Bac Bbiaaye cnpasku (BbIMUCKMK)

K sagBneHuto npunaratoTca cnegywouune OTCKaHWpOBaHHbIE OKYMEHTbI:
[ns nonyyYeHuna cnpaBKn C MecCTa XUTenbCTBa, BbIMUCKU 13 ,ﬂOMOI?I KHWUTK, cnpaekn C

npeablayliero mecra Xutenbcrea:

1. JJOKyMEHTbI, yAOCTOBEPSIOLINE JTUYHOCTD.

2. [lomoBas KHura.

[ins nony4eHus cnpaeku 0 cocTaBe CeMbUA.

1. JJOKyMeHTbI, YA0CTOBEPAIOLINE TNYHOCTD.

2. JlomoBas kHura.

3. [loOKyMEHTbI, noAaTeepxaatouine POACTBO BCEX YreHoB CeEMbH,

3apericTPMpOBaHHbLIX MO 3anpallnBaemMomy aapecy (nacnopTa, CBUAETENbCTBA O POXASHWUM,

CBMAENbLCTBO 3aknodeHnn bpaka.
[1ns nony4eHus Crnpasky ¢ MecTa XuTensCcrsa yMepLLEro Ha AieHb CMepTu:

1s [JOKyMEHT, y[0CTOBEPAIOLWMA NNYHOCTD.

2. [lomoBas KHWra.

3. CBMAETENbCTBO O CMEPTY OpurMHan.

4. [lOKyMeHTb!, noAaTesepxaatoLune POACTBO BCEX YrneHoB cembH,

3aperucTpUpoBaHHbLIX MO 3anpaluimMsaeMomy anapecy (cBnaeTenscTBa O PoXaeHUu aeten,

CcBUAETENbCTBA O 3akmodeHn 6paka).
O6si3yloCh NPy 3anpoce NpeaocTaBUTL OPUrMHATbI OTCKaHUPOBaHHbIX AOKYMEHTOB.

(nata) (noanuchb) (®N0)




MpunoxeHne Ne2

MepeyeHb AOKYMEHTOB NPEACTaBNAEMbIX 3aABUTENEM, ANA NONYHEHUS MYHULMNANbHON yCryrut

[INsi NOMyYeHns CrpaBKi C MECTa XUTENbCTBA, BbINUCKN 13 [IOMOIA KHWUTK, CNpaBku C npeablayLero
MecTa XUTenbCcTBa:

1. JJOKyMEeHTbI, yA0CTOBEPSIOLLME NTUYHOCTD.
2. [domoBas KHura.

[ins nony4eHns CnpaBki O COCTaBe CeMbi:

1. [loKyMeHTbI, yAOCTOBEPAIOLLNE NNYHOCTD.

. [JomoBas kHura.

3. [JokymeHTbl, MoATBEPXKAAIOWNe POACTBO BCEX HIEHOB CeMbW, 3apPerucTpupoBaHHbIX Mo
3anpaluMsaemMoMy agpecy (nacnopra, cBUAETENbCTBA O POXAEHWW, CBUAETENbCTBO
3aknoyeHnn bpaka.

[1Nsi NOMy4EHMS CIPaBKM C MECTa XUTenLCTea yMepLuero Ha AeHb CMepTw:

[IOKYMEHT, y,0CTOBEPAOLLNA NINYHOCTD.

[lomoBas KHWra.

CBuAETENLCTBO O CMEPTU OpurMHar.

[lokyMeHTbl, NOATBEPXKAAIOLME POACTBO BCEX {NEHOB CEMBU, 3aperycTpupoBaHHbIX MO
sanpaluMBaemomy ajpecy (CBuaeTenscTsa O POXKAGHUN jeTei, CBuOeTenscTea o
3aknoveHumn bpaka).

P G [N =



Mpunoxexune Ne3

PykosoauTento

ICNONHUTENBHOIO KOMUTETa NOCEenKa
ropoackoro Tuna Bacuneeso
3eneHoA0NbCKOro MyHULUNANLHOro
paitoHa Pecnybnvku TaTapcTaH

ot

3asBneHue
06 UcnpaBneHnn TEXHNYECKON OWnbKH

Coobwato 06 owubke, AonylleHHO npu  OKasaHuw MyHULMMNAnNbHOW  ycryru

(HauMeHoBaHwue ycnyru)
3anncaHo:

MpaBunbHbIE CBEAEHNSA:

Mpoly ucnpaBuTb AOMYLUEHHYIO TEXHWYEeCKyto ownBKy M BHECTU COOTBETCTBYHOLLINE
N3MEHEHNS B AOKYMEHT, SBNAOLIMACS pesynbTaToM MYHULMNAnNbHOW yCnyru.

Mpunarato cneaytowne 4OKyMEHTbI:

1.

2.

3

B criyuae NpuHATUS pelueHnsi 00 OTKNOHEeHUN 3asBneHnA 06 ncnpaeneHnn TEXHNYECKON
oLMBKM MpoLLy HanpaBuUTb Takoe peLleHne:

NOCPEACTBOM OTMPABMNEHUS ANEKTPOHHOrO A0KyMEHTa Ha afapec E-mail: ;

B BUAe 3aBEPEHHOI KOMUM Ha ByMaXXHOM HOCUTEnNe NoYTOBbIM OTNPaBneHnem no agpecy:

MoaTBEPXKOalo CBOE corfacve, a Tawke cornacue npeacTaBnseMoro MHOK nuua Ha
06paboTKy nepcoHarnbHbIX AAHHBIX (cGop, cuctemaTusaLMio, HakonneHne, XpaHeHue, yToYHEHUe
(oBHOBREHWe, W3MEHeHVe), WCnoNb3oBaHue, pacnpoctpaHeHue (B TOM 4uCne nepegavy),
o6e3nuumBaHne, BrOKMPOBaHNE, YHUUYTOXEHNE NEPCOHarbHbIX AaHHDBIX, a TAKKE UHbIX AenCTBUNn,
HeoBxoanMbIX Ansi 00paboTkn nepcoHaneHbIX AaHHbBIX B PaMKaX NPeaoCTaBneHNs MyHLynansHowm
ycryrv), B TOM Y1crie B aBTOMaTU3NpOBaHHOM PEeXnME, BKIIOYAsA MPUHSATVE PELLEHNIA Ha NX OCHOBE
OpraHoM MpefoCTaBMALMM MyHALMNANBHYIO yCnyry, B Lenax NpefoCTaBMeHns MyHULMNanbHoM
ycrnyru.

HacTosLMM MOATBEPXAAlo: CBEAEHWS, BKIIOYEHHbIE B 3asBMEHNE, OTHOCALLMECA K moewn
[IMMHOCTA W MPEACTaBSEMOMY MHOIO WLy, @ Taioke BHECEHHbIE MHOK0 HIDKE, [OCTOBEPHbI.
[lokyMeHTbl (Konuy AOKYMEHTOB), MPUNOXeHHbe K 3afBMNeHo, COOTBETCTBYIOT TpeboBaHUAM,
yCTaHOBMNEHHbLIM  3aKOHOAATENBLCTBOM Poccuiickonn ®Pedepaunn, Ha MOMEHT NpEeACTaBneHns
3asiBNeHUst 3T AOKYMEHTbI AeNCTBUTENbHbI N COAEPXKAT AOCTOBEPHbIC cBeAeHus.

[ao cBOe cornacue Ha yyactue B Onpoce no OLUEHKe kayecTBa NPEAOCTaBMNEeHHON MHe

MYHULMNANBHON YCryrv Mo TenedoHy:

(nara) (noanuchb) (®.1.0.)



MNpunoxexue
(cnpaBo4HOE)

PekBu3uThbI AOJKHOCTHbLIX JTULU, OTBETCTBEHHbIX 3a NpeAocTaBfieHue MYHVILIMI'IaI'IbHOﬁ
yCIlyru n ocyLiecTBIISLWUX KOHTPONbL €e UCNOSTHEeHUS,

Ucnonkom nocenka ropoackoro tuna Bacunbeso 3eneHoA0NbCKOro MYHUUUNANBbHOrIo

panoHa
HomkHoCTb TenedoH ONEeKTPOHHbIA agpec
PykosoguTtens Mcnonkoma 8 (84371) 6-21-71 Vasil.zel@tatar.ru
Cneuyuwanuct Ucnonkoma 8 (84371)6-12-12 Vasil.zel@tatar.ru




