Pecniydnuka Tarapcran Tarapcran Pecny6iukacsl

3eeHO0NbCKMI MyHULIMNAAbHbINA paioH 3eeH0101 MyHULMNANb PaiOHBI
Paudckuii ceabckmil Pauda aBblLl skHpIEre
HcnoaHuTeabHbIH KOMUTET famKkapmMa KOMHTETbI
O6uneiinas, a. 13, c.beno-bespoanoe, [O6uneit yp.,13, beno-bessoauklii as.,
422538 422538
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IHOCTAHOBJIIEHUE
KAPAP
18 mas 2020r. Nel3

O6 yTBEp)KACHHU aJMUHHCTPATUBHOIO periaMeHTa
TIpeNOCTABICHNS MYHHIIMIIAIBHON YCIyTH 10 BhlIaue
cripaBK (BBITMCKH) HA TEPPUTOPUH MYHMITUIIAIEHOIO
obpasoBanust Pamdekoro Cenbckoro  moceneHus
3e/1eHOI0ILCKOTO MYHHIUIAIBHOTO paifona
Pecrty6muxu Tatapcran

B cooTercTBuH ¢ ['paxcaanckmM Konekcom Poccuiickoit @enepamuu ot 30.11.1994 Ne 51-
@3, PepepambubiM 3akoHoM ot 06.10.2003 Nel31-®3 «O6 o0mMX NPUHIMIAX OpraHu3aIuH
MECTHOTO camoyTpasjieHus B Poccuiickoit @enepanumy, PenepanbHbiM 3aKOHOM OT 27.07.2010
No210-®3 «O6 opraHusaiiy IPEJOCTABJICHUS TOCY/IApCTBEHHBIX H MYHHIHIAIBHEIX YyCIyr»,
VcraBoM MyHMLMIATRHOTO o6pasoBanmst Paudckoe Cenbckoe IMOCENeHHe  3eJeHO0/CKOro
MyHUIANAIBHOTO paitona Peciy6imku Tarapceran, Pandekuit cenpexui WCrioMHUTEIbHBIA KOMUTET
3enenon0bcKoro My umunaisaoro paiiona HOCTAHOBJIAET:

1. YTBepAUTH aIMHUHHCTPATUBHBIN PErIAMEHT MPEOCTABIECHNS MYHHUITANIATBHOMN yCIyrd 110
Bb@Ye CIPaBKH (BBITECKM) HA TCPPUTOPHM MYHUIMIIAILHOrO 06pasoBaHus «Paudckoe cenbekoe
[IOCENICHHE» 3eJIeHO0NBCKOT0 MyHMIMIaibHoro paifona Pecrmy®Gmuku TartapeTaH, COrIacHO
PUIIOKEHUIO.

2. PasMECTHTh HACTOSIIEE [IOCTAHOBJICHNE Ha O(MIMAILHOM TIOPTANIE IPaBOBOM HH(OpPMALHK
Pecniy6muku  Tarapcran  (http://pravo.tatarstan.ru) u  ofuipasbHOM caiite 3eJIeHOI0ILCKOrO
MyHHLMIAIGHOro paiiona B cocrae Iloprama MyHHIMITANBHBIX obpasosanuii PecmyGimku
Tarapcran  (http://zelenodolsk.tatarstan.ru) B 1HGDOPMALIUOHHO-TEIEKOMMY HUKAIMOHHOW ~ CeTH
«MHTEepHET» U Ha MH(OPMALMOHHBIX CTeHIaX Pan()cKoro CembeKoro moceaeHus 3€JIEHOI0IECKOTO
MyHULHTIAIBHOro paifona PecnyGnuku Tartapcran mo ajpecam:  C. beno-be3BojHoe, yiI.
[O6uneiinas, .13, noc. CaaoBblii, yi1. 3apeuHasi, 1.39; noc. Mecreuko Pauda, yn. Llenrpanshas,
ey S o

3. KOHTPOJIb 32 MCTIOHEHNEM HACTOMIIEr0 TIOCTAHOBIIEHHS OCTABJISIO 32 COOOH.

I'nasa Paundcxoro . f (- )
cenpekoro nocenenus 3MP PT e r O.I'. Bacunses




[Ipunoxenue

K mocTaHoBiIeHHI0 Paumdckoro cenbckoro
HcnonuurensHoro KOMUTETA
3€JIeHOI0JIbCKOIO0 MYHUIMIIAIBHOIO paiioHa
PecniyOnuku Tarapcran

ot 18.05.2020r. Nel3

AIMUHHUCTPATUBHBIH pPerjaMeHT
NpeIoCTABICHUS] MYHHIMIIAJIBbHOH YCJIYI'M 110 BblAa4e CIPABKH (BBINUCKH)

1. O01IHe MoJI0KeHUS

1.1. Hacrosmuii agMUHUCTPATUBHBIA pErjJaMeHT NPEIOCTABICHUS MYHUIUIAIBLHON
yciyru (nanee — PersnaMmeHT) ycTaHaBlIMBAaeT CTaHAApT W MOPSJIOK  IPEIOCTaBICHUS
MYHHIUTIAIBHON YCIYTH 1O BblJjaue CIIPaBKU (BBIMUCKH) (J1ajiee - MyHHUIUIAIbHAS YCIIyTa).

1.2. ITonyyaTenu MyHUIIUNIAIBHON yCcIyru: (U3NYecKue Tua (J1ajee - 3asBUTENb).

1.3. MynununanpHas yciyra npegoctasisiercss Pandcekum cenbckum McnomHUTETbHBIM
KOMHUTETOM 3€JI€HO0JIbCKOI0 MYHUIIMIAIILHOTO paifoHa (nanee — Mcnonkom).

1.3.1. Mecto Haxoxnaenue Mcnonkoma: c. bemo-be3Boanoe, yiu. FO6uneinas, a1.13

I'padpuk paboTHI:

noHeenbHUK — yetsepr: ¢ 08:00 go 17:00;

msatHuna: ¢ 08:00 go 16:00;

cy000Ta, BOCKpECEHbE: BBIXOIHbIE THU.

Bpemsi mepepbiBa Juisi OTIbIXa W MUTAaHUS YCTaHABJIMBAETCS MPAaBWIAMHU BHYTPEHHETO
TPYJIOBOTO pacnopsiaKa.

CrpaBounslii Tenedon 8(84371) 6-55-37.

[Tpoxox o JOKyMeHTaM, YAOCTOBEPSIFOIIMM JINYHOCTb.

1.3.2. Apnpec oduumanbHOro caiiTa MyHUIMOAIBHOIO pailoHa B HMHGOPMALMOHHO-
TeIEKOMMYHHKAIIMOHHOKH  cetn  «MHTepHeT» (manee — cetb «MuTepHer»):  (http:/
http://zelenodolsk.tatarstan.ru/).

1.3.3. Uudopmanusi 0 MyHUIIUTIATEHON YCIyTe, a TAaKXKE O MECTe HaXOX/EHHUs U Tpaduke
paboTel Mcnonkoma MOXeT ObITh MOJTy4YeHa:

1) mocpencTBOM HH(POPMALMOHHBIX CTEHOB, COACPXKALIUNX BHU3YaJbHYIO H TEKCTOBYIO
uHpOpMAIMIO O MYHHUUIMNAIBHOM YCIIyre, pacHojOKE€HHBIX B romemieHusx Mcnomkoma, uis
paboTHI C 3asIBUTEIISIMH.

HNudopmanms Ha Tocy1apcTBEHHBIX si3bIkax PecnyOnuku TaTapcTan BKIIIOYAeT CBECHHS O
MYHHUIMIAIBHON yCiyre, coiepkamuecs B myHkrax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 Hacrosmero Pernamenra;

2) nocpenctBoMm cetu «HTepHeT» Ha OodUIMATBLHOM caiiTe MYyHUIMIAIBHOTO paioHa
(http:// www. http://zelenodolsk.tatar.ru.);

3)na Iloprane rocymapCTBEHHBIX W MYHHMIMNAIbHBIX yciayr PecnyOnmku Tarapcran
(http://uslugi. tatar.ru/);

4) na EnquHOM mopTane rocyJapCTBEHHBIX WU MYyHHUIMNANbHBIX ycnyr ((pynkuumit) (http://
www.gosuslugi.ru/);

5) B Ucnonkome:



file:///D:/Users/NEA/AppData/Local/Temp/Rar$DI01.805/www.%20http:/zelenodolsk.tatar.ru
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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IIPH YCTHOM OOpaIIeHUH - TUYHO WIH 10 TeleoHy;

IpU MHUCbMEHHOM (B TOM 4HUClE€ B (OpME AJIEKTPOHHOTO JOKYMEHTAa) OOpallleHuu — Ha
OyMa)XHOM HOCHUTEJIE TIO IOYTe, B AJEKTPOHHOM (popMe MO IIMEKTPOHHOI moyTe.

1.3.4. Undopmanus mo BompocaM MperocTaBiIeHUs] MyHULIUIIAIbHON YCIYTH pa3MeIaeTcst
cneruaiuctoM lcrnonkoma Ha oduIMaTbHOM caiiTe MYHULMIIAJBHOTO pailoHa U Ha
MH(OPMAIIMOHHBIX CTEHAAX B MoMelneHusax Mcnonkoma a1 paboThl ¢ 3asIBUTEISIMH.

1.4. IlpenocraBiieHre MyHUIIMNIATBHOM YCIYTH OCYILIECTBIISIETCS B COOTBETCTBHH C:

I'paxxnanckum komexcom Poccuiickoit @enepanun ot 30.11.1994 No 51-®3 (Cobpanue
3akoHoMatenbeTBa Poccutickoit deneparuu, 05.12.1994, Ne32, ct. 3301) (manee — 'K P®D);

3emenbHBIM KoJiekcoMm Poccuiickoit ®enepannu ot 25.10.2001 Ne 136-d3 (Cobpanue
3akoHoarenbeTBa Poccuiickoit denepanuu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PO);

Kunuuaeim kogekcom Poccuiickoit @enepanuu ot 29.12.2004 Nol188-D3 (Cobpanue
3akoHogarenbcTBa Poccuiickoit ®Denpeparuu, 03.01.2005, Ne 1 (wacts 1), cr. 14) (manee — XKK
PD);

OcHoBamu 3akoHonarenscTBa Poccuiickoit ®enepaunn o Hotapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas razera, Ne49, 13.03.1993);

OenepanbabiM 3ak0HOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) «O BerepaHax»
(Cobpanne 3akoHomatenbcTBa Poccuiickoit @eaepanuu, 16.01.1995, Ne3, ct. 168) (manee - 5-
D3);

®epnepanbHbiM 3akOHOM OT 13.07.2005 Ne218-®3 «O rocygapCTBEHHOM perucTpanuu
HeasmxuMoctn» (Cobpanue 3akononarenscta PO, 20.07.2015, Ne29 (uacts I), ct. 4344) (nanee
- 218-D3);

OenepanbabiM 3aKk0HOM OT 11.06.2003 Ne74-D3 (pen. ot 30.10.2009) «O kpecTbIHCKOM
(pepmepckom) xozsiiictBe» (Cobpanue 3akoHOmaTenbCcTBa, 16.06.2003, No 24, c1. 2249) (nanee —
74-03);

®enepanbHbiM 3aKk0HOM OT 06.10.2003 Nel31-®d3 «O0 o0muMx NpUHIMIAX OpraHU3aliu
MecTHOro camoynpaBienus B Poccuiickoit ®@eneparun» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit  ®enepanuu, 06.10.2003, Ne 40, ct. 3822) (nanee - 131-D3);

®enepanbabiM 3ak0HOM 0T 27.07.2010 Ne210-®3 «OO0 opraHuzauuu NpeaoCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHUIMNAIBbHBIX yciyr» CoOpaHue 3akoHOAAaTeNbcTBa Poccuiickoit
®epnepaunn, 02.08.2010, No31, ct.4179) (nanee — Ne 210-D3);

npukazoM MuHHCTEPCTBA celbckoro xo3stiictBa Poccuiickorn ®@enepanuu ot 11.10.2010
Ne345 «OO0 yrBepxkneHun (Gopmbl U MOpSAKAa BEACHUS IMOXO3SMCTBEHHBIX KHUT OpraHaMu
MECTHOI'O CaMOYIpaBJE€HUS IOCEJIEHUH W OpraHaMh MECTHOTO CaMOYIPAaBJICHUSI TOPOJCKHUX
okpyroB» (broyneTeHr HOPMAaTUBHBIX aKTOB (hellepalibHbIX OPraHOB HMCIIOJIHHUTENBHON BIACTH,
No50, 13.12.2010) (manee — npuka3 Ne345);

npukazoM Pocpeructparuu ot 07.03.2012 Ne I1/103 «O6 yrBepxkaeHnu HOpMBI BHITACKH
U3 MOXO034MCTBEHHON KHWUTM O HAJIMYMM Yy TpakJIaHWHA IpaBa HA 3€MEJbHBIM y4acToK» (nanee —
[Ipukas Pocperucrparun);

3akonoM Pecniy6muku Tatapcran ot 28.07.2004 Ne45-3PT «O mecTHOM camMOymnpaBlieHUU
B PeciyGiuke Tarapcran» (Pecmy6mmka Tataperan, Nel55-156, 03.08.2004) (nanee — 3akon PT
No 45-3PT);

[TocranoBnenuem IlpaButensctBa PO ot 27.09.2011 Ne797 «O B3auMOAECHCTBUU MEXKITY
MHOTO(YHKIIMOHAIBHBIMU TIEHTPAMU TPEIOCTABICHHUS TOCYJAPCTBEHHBIX M MYHUIIUTIATHHBIX



yciIyr u  (enepasbHBIMA OpraHaMH WCIIOJHUTEIBHONW BJIACTH, OpPTaHAMU TOCYIApPCTBEHHBIX
BHEOIOJKETHBIX  (DOHAOB, OpraHaMHM TOCYJAapCTBEHHOW BiacTu cyObekToB Poccuiickoit
denepanuu, OpraHaMu MECTHOT'O caMOyTipaBlieHus» (nanee — nocranonienue No797) (Cobpanue
3akoHogarenbcTBa PO, 03.10.2011, Ne40, ct. 5559);

YcraBoM Paudcekoro cenbckoro moceneHus 3€JI€HOI0JIBCKOTO MYHUIUIIAIBLHOTO paiioHa
Pecniybnuku Tartapcran, npunstoro Pemenmem CoBera Paudcekoro cenbckoro mnoceneHus
3eIeHOI0IbCKOT0 MYHHITUTIATBLHOTO paiioHa PecniyOnuku Tatapctan ot «02» deBpans 2016 roga
No 43 (nanee — Ycra);

[IpaBunamu BHYTpEHHEro TpPYAOBOro pacropsiaka Mcemonkoma, yTBEpKICHHBIMU
Pacniopsokenuem  Paudcekoro cenbckoro  McnmomHuTenbHOro KoMHTETa  3€JI€HOA0IBCKOTO
MYyHHUIMOAIBbHOTO paiioHa PecniyOnuku Tataperan ot 06.06 2016 rona Ne20 (nanee — [IpaBuina).

1.5. B HacTosiem periiaMeHTe UCOJIb3YIOTCS CIEAYIOMINE TEPMUHBI U ONPEICIICHHUS:

MOJT CIIPaBKOM (BBITUCKOI) BBIJIaBa€MON OpraHaMy MECTHOTO CaMOYIIPaBJICHHS TOHUMAETCSI
— CIpaBKa O COCTaBE CEMbH, CIPAaBKH C MECTa JKUTEIbCTBA, BBIMUCKUA U3 IMOXO3SMCTBEHHOU
KHHUTH, BBIMUCKU W3 JIOMOBOW KHHUTH, CIIpaBKa C MECTa JKUTEIbCTBA YMEPIIEro Ha JIEHb CMEPTH,
CIpaBKa C MPEIbIAYIIETO MECTA JKUTEIBCTBA KUTEIISIM UHIMBUIYAIbHBIX JKUJIBIX JOMOB, CITpaBKa
Ha 3eMeJIbHBINA Y4acTOK, CIIpaBKa Ha JOMOBJIA/ICHHUE.

yaaneHHoe pabodyee MECTO MHOTOQYHKIMOHAIBHOTO LIEHTpa  MPEAOCTaBICHUS
TOCY/IApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT — TEPPUTOPHAIBHO OOOCOOJIEHHOE CTPYKTYpHOE
nozpaszenenue (oduc) MHOTOGYHKIIMOHAIILHOTO IIEHTPa MPEJOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHIUTAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM WIIU CEJIBCKOM IOCEICHHS] MYHHUIIUIAIBLHOTO
paiiona (ropojnckoro okpyra) Pecny6nuku Tarapctan B cooTBeTcTBUU ¢ MyHKTOM 34 IlpaBun
OpraHu3aIuu NEeSITENbHOCTH MHOTO( YHKITMOHAIbHBIX I[EHTPOB MpeI0CTaBICHUS
TOCY/IapCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT, YTBEPXKIEHHBIX MOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®epepauuu ot 22.12.2012 Nel376 «OO0 yrtBepxnaenun IlpaBun opranuzanuu
NESATETLHOCTH  MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJApPCTBEHHBIX W
MYHHIUTATBHBIX YCIIYT»;

TexHUYeckas ommbka - omuOka (OmMUCKa, oOmneYyaTka, TrpaMMmaTHuecKas Wiu
apudmernueckas omuOka T100 Mogo0Has omudKa), TONyLEHHAs OPraHOM, MPEJOCTABIISIOIINM
MYHHUIMTAIBHYIO YCIYTY, U MPUBE/IIAas K HECOOTBETCTBUIO CBE/ICHUI, BHECEHHBIX B JJOKYMEHT
(pe3ynbTaT MYHHIIMIAIBHON YCIYTH), CBEACHHSIM B JOKYMEHTAaX, Ha OCHOBAaHHU KOTOPBIX
BHOCHJIMCH CBEJICHUS.

B nacrosimiem Pernamenrte moj 3asiBi€HHEM O MPEIOCTaBICHUM MYHULIMIAIBLHOW YCIyru
(manee - 3asBJICHHME) TOHUMAETCS 3alPOC O MPEIOCTABICHUHA MYHHUIUMINAIBLHON yciyru (m.2 cT.2
®enepanpHoro 3akoHa oT 27.07.2010 No210-d3). 3asiBiieHHE 3aMOJHIETCS Ha CTaHIAPTHOM
onanke (mpunoxenue Nel).



2. CTanaapTt npegocTaBjieHUss MYHHIMIAIBHOH YCIyrH

HaumeHnoBanune TpeOGOBaHUs K CTAHIAPTY
NMPeI0CTABJEHUSI MYHHUIIUNIAJIbHOUH YCJIYTH

Conep:xanne TpeOOBAHUI K CTAHAAPTY

HopmaTuBHBII aKT,
YCTAHABJIMBAKOUIUH YCIyIy
WM TpedoBaHue

2.1. HammeHOBaHME MYHULIIUIIAIBHON YCIIYTH

Brinaua cipaBku (BBITHCKH)

VYcTaB ceabCKOro MOCEICHUS;
I'K P®, 3K PO, )KK PO,
OCHOBBI 3aKOHOJIATEILCTBA O
HoTapuare, 74-03, 210-D3,
IIpuka3s Pocperncrpanuu

2.2. HaumenoBanue HCIOIHUTEIBHO-
pactopsIANTEIIHHOTO OpraHa MECTHOTO
CaMOYTIPaBJICHUS, HEIOCPEICTBEHHO

MPEAOCTABIISIIONIETO0 MYHUIIMTATHHYO

yenyry

Hcoonkom

YcraB cenbCKOro NoceaeHus

2.3. Onucanue pe3yapTara IpeaoCTaBICHUS
MYHULUINAIBHON YCIYTH

CrpaBka (BbIITUCKA).
VY CTHBIT 50105 OUCHMEHHBIN
MPEOCTABICHUN MYHUITUIIAIBHOMN yCIIyTH

OTKa3 B

YcraB cenbCKOro moceaeHus
I'K P®, 3K PO, XK PO,
OCHOBBI 3aKOHOIATENILCTBA O
HoTapuare, 74-03, 210-D3,
ITpuka3z Pocperncrpanumn

2.4. Cpox npeocTaBieHUs MyHUITATTATHLHON
YCIIYTH, B TOM YHCJIE C YIETOM
HE0OXO0JIMMOCTH 00pallleHusl B OpraHu3alu,
YYacCTBYIOIIME B IPEIOCTABICHUH
MYHHIIUTAIBHON YCIYTH, CPOK
MPUOCTAHOBJICHHS TPEIOCTABIICHUS
MYHHIMIIAIIEHON YCIyTH B CiTy4ae, eCiiu
BO3MOYXHOCTb MTPHUOCTAHOBJICHUS
MPeyCMOTPEHA 3aKOHOAATEIILCTBOM

1

He Gonee Tpex mHeli' ¢ MOMEHTa perucTpanuu

3as1BJICHUA.
YcTHbI OTKa3 B IIPEIOCTaBICHUN

MYHUIIUTIATIEHOM YCIIYTU B IEHb OOPAICHHS.
IIpuocranoBieHne  Cpoka  IPEAOCTABICHUS

MYHULMIIAJIBHON yCIIYT'H HE IPEYCMOTPEHO

' Cpok MpeaoCTaBICHUs] MYHHUIIMIIAIBLHON YCIYTH ONpEAeNieH HCXOJS W3 CYMMapHOTO CpOKa, MHHUMaJIbHO HEOOXOJAMMOTO IS
OCYIIIECTBICHUS aIMUHUCTPATUBHBIX Mpoleayp. JJIMTeTbHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pab0ounX JTHSX.




Poccuiickoit denepannu, Cpox BbIIAYN
(HarpaBJIeHUs) TOKYMEHTOB, SIBJISIOIIMXCS
PE3YJIBTaTOM NPEIOCTABICHHUS
MYHUIIANIAJIIBHON YCIYTH

2.5. VcyepnbiBaroniuii nepeueHb
JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU
C 3aKOHOJIATEILHBIMA WA HHBIMH
HOPMaTUBHBIMU MTPABOBBIMU aKTaMU JJIsI
MIPEAOCTABICHUS MYHHUITUIIAILHON YCIIYTH, a
TaKKe YCIyT, KOTOPBIC SBIISIOTCS
HEOOXOINMBIMU B 00513aTCIBHBIMH IS
MIPEAOCTABICHUS MYHUIIUIIAILHBIX YCIIYT,
MOIC)KAIINX TIPEICTABICHUIO 3asSBUTEIICM,
CIOCOOBI X MOJTYyYCHUS 3asIBUTEIIEM, B TOM
YHUCJIe B JICKTPOHHOU (popMe, TOPsIIOK UX
MpeACTaBICHUS

3asBIIEHHE O
MUCBMEHHOU (popme).
JoxymeHThI (opuruHaibl) (mpuiioxeHue Ne2).

MpeNIoCTaBICHUH  ycIyru (B

3asBiIeHUS B IIMCbMEHHOU dopme
IPEJCTABISAETCS B OJHOM 3K3EMILIIpE.
bnanx 3asIBJICHUS IS HOJTyYEeHHUS

MYHHUIIMIAIBHON YCIIYTH 3aBUTEIb MOKET MOIYYHUTh
npu  JuyHOM  oOpamenun B Hcmonkome.
OnekTpoHHas ¢opma OilaHKa pa3MelleHa Ha
odummanbHoM caifte Mcnonkoma.

3asBlIeHME W TMpPUJIaraéMble JTOKYMEHTHI MOTYT
OBITh TIPENICTABICHBI (HAMPABJICHBI) 3asBUTENIEM Ha
OyMaXHbIX HOCUTENSX OJHUM U3 CJIEAYIOUIUX
CIoCcOo0O0B:

AMYHO (JIMLIOM, JEHCTBYIOIIMM OT HMEHHM
3asIBUTEJII HA OCHOBAHMH JIOBEPEHHOCTH);

MOYTOBBIM OTIPABIIEHUEM.

3asBlI€HHE M JIOKYMEHTBl TaKXe€ MOTYT OBITh
IpeAcTaBieHbl (HAMpPABJICHbI) 3asBUTEIEM B BUIE

JJIEKTPOHHOTO NOKYMEHTA, IIOATIMCAaHHOI O
YCUJIEHHON  KBaJIM(PUIMPOBAHHON  3JEKTPOHHOMN
IOJINCBIO, gyepes UH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETH OOIIEro JO0CTyIa, B
TOM qucie yepes MH(}OPMAIIMOHHO-
TEJIEKOMMYHUKAlMOHHYIO ceTb «lHTepHeT», U
Enuneiin nopTan rOCy1apCTBEHHBIX u

MYHULANTAIBHBIX YCIIYTD

2.6. McuepnpiBaroluii nepeyeHb
JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUHU

[IpencraBnenue JOKYMEHTOB, KOTOPBHIE MOTYT
OBITH OTHECEHBI K JJAHHOW KaTeropuu, He TPEOYITCs




C HOPMATUBHBIMU ITPABOBBIMU aKTaMU JJIs
MPEIOCTaBICHHS] MYHUIIUTIATIbHOU YCIIYTH,
KOTOpBIE HAXOJATCS B PACIOPSKEHUU
rOCy/IapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOT'O CAMOYIPABJIEHUS U UHBIX
OpraHHu3aIuil 1 KOTOPbIE 3asIBUTEIb BIIPaBe
MPECTaBUTD, A TAKXKE CIIOCOOBI UX
MOJIyYEHHUS 3asIBUTENSIMH, B TOM YHCIIE B
AIIEKTPOHHOU (popme, MOPSIIOK UX
MpeICTaBIEHUS; TOCYIapCTBEHHBIN OpraH,
OpraH MECTHOT'O CaMOYIIpaBJIeHHsI TMOO
OpraHu3aIus, B paclopsHKeHUU KOTOPBIX
HAXOJISITCS JAHHBIE JIOKYMEHTBI

2.7. VcuepnbIBarONIUi IEPEUYCHb OCHOBAHHI
JUTsl OTKa3a B MPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl TTPEAOCTABIICHHS
MYHUIIAIIAIEHON YCIIYTH

OcHoBaHus I OTKa3a B IPUEME JOKYMEHTOB:

1) [Togaya HOKyMEHTOB HEHAICIKAIIUM JIUILIOM;

2) HecootBetctBue MpeACTaBICHHBIX
JOKYMEHTOB MEPEYHI0 JTOKYMEHTOB, YyKa3aHHBIX B
MyHKTE 2.5 HacTodAwero Periamenra;

3) B 3asdBieHuM M OpuUIIaraéMbIX K 3asBICHUIO

JIOKYMEHTax UMEIOTCS HEOTOBOPEHHBIE
WCIIPABIICHUS,  CEPbE3HbIE  TOBPEXKACHHS,  HE
MO3BOJIAIOIINE  OJHO3HAYHO  HMCTOJKOBAaTh WX
COJIEpXKaHUE;
4) [IpencraBnenne JOKYMEHTOB B
HEHaJIeKAIUN OpraH
2.8. McuepnbiBaroniuii nepedueHb OCHOBAHMI OcHoBaHus TS MIPUOCTAHOBJIEHUS

AJIA TIPUOCTAHOBJICHUS WUJIM OTKAa34 B
npeaoCTaBIICHUN MYHPIHHHaHBHOfI yciyru

MPEIOCTABICHUS YCIYTH HE MPETyCMOTPEHBI.

OcHoBaHMs 1715 OTKa3a:

1) 3asiBuTENIEM MpEACTABIEHBI JIOKYMEHTHl HE B
MOJTHOM 00BbeMe, THO0 B MPEACTABICHHBIX 3asBICHUH
U (WIK) AOKYMEHTaX COJEP>KUTCS HEemoJiHasg U (MJIH)
HEJ0CTOBEpHAas UH(OpMaIus

2.9. llopsipok, pa3Mep U OCHOBaHUS

MyHununaneHas yciyra HpeJoCTaBisIeTCs Ha
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B3MMaHHUsI TOCYIAPCTBEHHOM MOLUTUHBI WITH
WHOM IJIaThl, B3UMAeMOM 3a NMpeAoCTaBICHUE
MYHHIMIAIBHON YCIyru

0€e3BO3ME3THOI OCHOBE

2.10. Ilepedens yciyr, KOTOPBIE SIBISAIOTCS
HEOOXOIMMBIMU U 00513aTE€IbHBIMU TSI
MPEIOCTaBICHHS] MYHUIIUTIAILHON YCIIYTH, B
TOM YHCJIE CBEICHUS O JOKYMEHTE
(mokymeHTax), BbIJaBa€MOM (BbIJ1aBAEMBIX)
OpraHu3aIUsIMHU, YYaCTBYIOIINMHU B
MPEIOCTaBICHUH MYHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOAUMBIX U 00S3aTEIBHBIX
yCIIyT He TpeOyeTcs

2.11. Ilopsanok, pa3Mep U OCHOBaHHUS
B3MMaHHsI IUIATHI 32 PEIOCTABIECHUE YCIYT,
KOTOpBIE SBIISIFOTCSI HEOOXOIUMBIMU U
00s13aTeNIbHBIMU 17151 TPEIOCTABICHHUS
rOCYJAapCTBEHHOMN YCIIYTH, BKIIFOYasi
nH(OPMAIIMIO O METOJIMKE pacyeTa pazmepa
TAKOM TJIAThI

IIpenocraBnenue HEO0OXOIUMBIX u
00s13aTeNbHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMmanbHbIi CPOK 0KUAAHUS B
ouepeu IpHU IoJaye 3ampoca o
MIPEAOCTABICHUN MYHULIMIIAJBHON yCIIYTH,
YCIIYTH, IIPENOCTaBISIEMON OpPraHUu3alueH,
Y4acTBYIOILLEH B IPEJOCTaBICHUU
MYHULANIAJIIBHON YCIIYTH, U IIPU ITOJTy4ECHUH
pe3yJIbTaTa NPEeIOCTABICHUS TAKUX YCIIYT

ITonaua 3asBJICHUS Ha NOJIy4EHUE
MYHULIMNIAJIBHOW YCIYTH IIPU HAJUYUU OYEPEU - HE
6omee 15 MUHYT.

IIpn mnomydeHnn pe3yapTara NPEIOCTABICHUS
MYHULIMIIAJBHOW  YCIYTM  MaKCUMAaJIbHBIM  CPOK
OXHMJIaHWSI B OuYepequ HEe JOJDKEH MpeBblmarh 15
MUHYT

2.13. Cpox u mopsII0OK perucTpanuu 3anpoca
3asIBUTENISL O PEIOCTABICHUU
MYHUIIUNIAIBHON YCIIYTH U YCIYTH,
MIPeIOCTaBIsIEMON OpraHu3alei,
Y4acTBYIOIIEH B MPEOCTaBICHUU
MYHUIMINAIBHON YCIYTH, B TOM YHCIIE B
AIIEKTPOHHOU popme

B TedyeHune ogHOro JHSA C MOMEHTA MOCTYIICHHUS
3asIBJICHHUS.

3anpoc, MOCTYNMUBIIUN B 3JIEKTPOHHOU (hopme, B
BBIXOAHON (MIpa3qHUYHbBIN) JA€Hb PETUCTPUPYETCS Ha
CJICITYFOIIHMH 32 BBIXOJHBIM (TIpa3AHUYHBIM) paboumii
NI€Hb

2.14. TpeGoBaHUs K TOMEUICHUSM, B
KOTOPBIX PEIOCTABIISICTCS MyHUIIUTIATbHAS

IIpenocraBnenue
OCYLIECTBIIAIETCSI B

MYHULUIIAJIBHON
3IaHUSAX W

YCIYTH
MMOMEIICHUSAX,




yCIIyra, K 3aJ1y OKUJaHus, MECTaM JUIs
3al0JIHEHHUS 3aIIPOCOB O MPEAOCTABICHUU
MYHHIUTAIBHON ycayru, THGOPMallnOHHBIM
CTeHJaM ¢ oOpa3liaMu UX 3aroJTHEHUs U
MEpPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEAOCTABICHUS KaXKI0H MYHUIIUIIAIbHON
YCIIYTH, pa3MELIEHUIO U 0(pOPMIIEHHUIO
BU3yaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMNHON
MH(GOPMAIIUK O TIOPSIKE MPEIOCTABICHUS
TaKOW yCIIyTH, B TOM YHUCIIE K 00ECIICUEHUIO
JOCTYIHOCTH ISl UHBAJIUJOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHH C (heepaIbHbIM
3aKOHO/IaTEJIbCTBOM M 3aKOHOJATEIbCTBOM
Pecniy6nuku Tatapctan o conmanbHOM
3aIUTE UHBAJIUJIOB

000pyIOBaHHBIX TPOTUBOMOKAPHON  CUCTEMON U
CUCTEMOU MOKapOTYIICHHsI, HEOOXOAUMON MeOeIbIo
st ohopMIIeHUSI TOKYMEHTOB, WH(OPMAIIMOHHBIMU
CTEH/IaMHU.

ObecnieunBaercs OeCHpPENsITCTBEHHBIA JOCTYI
WHBAJIUJIOB K MECTy IIPEAOCTABICHUS
MYHUIIMIAIBHON yCayru (yAOOHBIM BXOJ-BBIXOJ B
MOMEILIEHUS U IEPEMEILICHUE B UX MPEENax).

BusyanbHasi, TeKcTOBas M MYJbTHUMEAUiITHAsA
uHbOopManus 0 HOPSIIKE IIPEI0CTABICHUS
MYHHUIMIAIBHON YCIYTHM pa3MeliaeTcsi B yI0OHBIX
JUIsL 3asBUTENIEl MecTax, B TOM YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOXHOCTEN NHBAJIUIOB

2.15. Iloka3zaTenu JOCTYMHOCTH U KayecTBa
MYHUIUTIAIBHOM  yCIIYyTU, B TOM YHCIE
KOJIMYECTBO B3aMMOJCHUCTBUU 3asgBUTENHSA C
JIOJDKHOCTHBIMU JIMLaMHU npu
NPEIOCTABICHUH MYHUIUNAIBHON YCIYyTH U
WX  [OPOJOJLKUTEIBHOCTh,  BO3MOXKHOCTH
MTOJIyYEHUS uH(popMaLuu 0 xoJie
NPEIOCTABICHUS] MYHUIIUITAIBHOW YCIYTH, B
TOM quCie C HCII0JIb30BAaHUEM
MH(pOpPMaIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOT UM, BO3MO>XXHOCTh

HEBO3MOKHOCTH
MYHHUIUITIAJIBHON

60
MOJTYICHHUS
yCIyTH B
MHOTO() YHKITHOHATBHOM IEHTPE
MPEIOCTABICHHUS TOCYIapCTBEHHBIX U
MYHHUIIMTAIBHBIX ycayr (B TOM 4YHCIE B
TTOJTHOM o0Beme), B mo0oM
TEPPUTOPUATTLHOM TIOJIPA3JICJICHUH OpraHa

[TokazarensiMu JOCTYMHOCTH TMPEIOCTABICHUS
MYHUIIUITATIEHON YCITYTH SIBISIFOTCS:

PaCIOI0KCHHOCTD IIOMEIICHUA B 30HC
AJOCTYIIHOCTHU O6HICCTBCHHOI‘O TPaHCIIOPTA,
HaJIHU4HucC HCO6XO,Z[I/IMOI‘O KOJIN4CCTBA

CIICUaInCTOB, a TaKXKEC HOMCHIGHHﬁ, B KOTOPBIX
OCYHMCCTBIIACTCA IMTPUEM JOKYMECHTOB OT 3a$[BI/IT€JIef/'I;

HaJMYMe ucYepnblBarolmeil wuHdopmanuu o
crnoco0ax, TOpsAKE W CpOKax MpPeJOCTaBICHUS
MYHHUIIMIAIBHON  yCIyrd Ha HMHQOpPMAMOHHBIX

cTeHaax, nHpopmannoHHeix pecypcax (http:// www.
http://zelenodolsk.tatar.ru.) B cetu «UuTepuer», Ha
Enunom nopTaie roCyapCTBEHHbBIX u
MYHUIIMIIATBHBIX YCIIYT;

OKa3aHWE IMOMOIIM HHBAIHJIAM B TPEOIOJICHUU
0apbepoB, MEMIAIONIMX MOJYYCHUI0 HMH  YCIYT
HapaBHE C IPYTMMHU JIUI[AMHU.

KauectBO  mpenocraBiieHMsT  MYHULHNAIBHOU




HCIIOTHUTENBHO PacHOPSIIUTEIILHOTO OpraHa
MECTHOTO CaMOYIIpPaBJICHUs, IO BBIOOPY
3asiBUTENA (IKCTEPPUTOPUATBHBIN MPUHITUTI),
MOCPEICTBOM 3ampoca O TMPeaoCTaBICHUU
HECKOJIbKUX TOCYJAapCTBEHHBIX M  (WJIN)
MYHHIIUTATbHBIX yCIIyT B
MHOT'O(YHKIIHOHATBHBIX LEHTpax
MPEAOCTABICHUS rOCYJapCTBEHHBIX u
MYHHIMTAIBHBIX YCIIYT, TPEIyCMOTPEHHOTO
cTaThei 15.1 denepadbHOr0  3aKOHA
(KOMTIIIIEKCHBIN 3ampoc)

YCIIYTH XapaKTEPHU3yeTCs OTCYTCTBUEM:
ouepenel Mpu MpuUeMe MU BbIJaYe JOKYMEHTOB
3asIBUTEIISM;

HapYIICHUH CPOKOB IPEIOCTABJICHHUS
MYHULHANIAIBHON YCIIYTH;

)KaJt00 Ha JIEUCTBUS (6e3neiicTBUC)
MYHHUIIUTAIBHBIX — CIY)KAllUX, MPEIOCTABISIOMNX
MYHHITUTIATBHYIO YCIIYTY;

’Kano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIICHHUE MYHULIAITATBHBIX CITy)Kalux,
OKa3bIBAIOIIUX  MYHHUIUIAIHHYIO YCIIyTY, K
3aABUTEISIM.

I[Ipy momaye 3ampoca O MpPeIOCTaBICHUH
MYHHUIMTAIBHON  YCIyTH U TpA TONYYCHHUH
pe3ynbTara MYHHUITUTATBHON YCITyTH,
IpearnojaracTcs  OJHOKPAaTHOE  B3aMMOJICHCTBHUE
JIOJDKHOCTHOIO JINIIA, MIPEIOCTABIISIIOIIETO
MYHHITUTATBHYIO YCIIYTY, u 3asBUTEIIS.
[Tpo10KUTENBHOCTD B3aMMOJIENCTBUSA
OTIpeIeTIIeTCS PErIaMEHTOM.

Nudopmarius 0 Xo/e IPEIOCTABICHHUS

MYHHUIIUTAIBHON yCIyTH MOXET OBITh IOJTydeHa
3asButTesnieM Ha caite (http://uslugi. tatar.ru/), Ha

Enunom rnopraje roCyJapCTBEHHBIX u
MYHULHANAIBHBIX yciyr, B MOLI.
MyHununanpHas ycayra o

OKCTCPPUTOPHUATIBHOMY TIpUHOUITY W B COCTaBC
KOMIIJICKCHOTI'O 3ampoca HEC MPCAOCTABIISACTCA

2.16. Unble TpeboBaHMs, B TOM YHCTIE
YUHUTBIBAIOLIME OCOOEHHOCTHU
IIPEAOCTABICHUS MYHULIUIIAJILHON YCIIYTH 110
AKCTEPPUTOPUATIEHOMY MPUHIUNY (B ciiyyae,
€CJIM MyHUIIMNIAJIbHASL yCIIyTra

Koncynpranmro 0 mopsake — IOJY4YEHUs
MYHULUOAIBHON YCIYTH B JIIEKTPOHHOW Qopme
MOXHO IOJYy4HUTh 4Yepe3 MHTepHeT-npuemMHy0 HiIu
yepe3 [lopran rocy1apcTBEHHBIX U MYHULIUITAJIBHBIX
ycayr Pecniybnuku Tarapcran.
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MIPEIOCTABIISIETCS 110 AIKCTEPPUTOPUATIELHOMY
MPUHIIUITY) B OCOOCHHOCTH MPE0CTaBICHUS
MYHUIUTAIBHON YCIYTH B DJIEKTPOHHON

dbopme

B cnyuae, ecnm 3akOHOM MpeTyCMOTpPEHA Mmoavya
3asBIICHUS O TIPEJOCTaBICHUM MYHHUIIUTIAIBHOM
YCIYTH B AJICKTPOHHON (popMe 3asBICHHE MOMACTCS
gepe3 [lopran rocy1apcTBEeHHBIX M MYHHUIHITAIBHBIX
yeayr Pecniy6nuku Tatapcran (http://uslugi. tatar.ru/)
wii  EnuHeni  mopran rOCYJapCTBEHHBIX |
MyHUIMOAIbHbIX  ycayr  (¢ynkuumid)  (http://
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocraB, 0CJ1€10BATEIbHOCTH U CPOKH BHINOJIHEHNUS] aIMUHUCTPATHUBHBIX NMPOIEAYP,
TPeO0OBaHUS K NOPSAIKY X BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHECHUS
aIMHUHHMCTPATHBHBIX NPOLEAYP B JIeKTPOHHOM (dopme

3.1. Onucanue NOCIEAOBATEIBHOCTH JAECUCTBUM MpPU MPEAOCTABICHUU MYHHUIMIAIBHON
yCIIYyTH

3.1.1. TlpenmocraBieHrne MYHULMIAIBLHOM YCIyrM BKIIOYaeT B cebsd cienyronme
MIPOLIEYPHI:

1) KOHCYNBTUPOBAHHE 3asBUTEJIS;

2) IpUHSATHE U PETUCTPAIUs 3asIBICHUS,

3) moATrOTOBKA pe3ysibTaTa MyHUIIUTIAIBHON YCITyTH;

4) BpI1aua 3asIBUTEIIO pe3yJbTaTa MyHUIIMTTAIBHOU YCIYTH.

3.2. OkazaHue KOHCYIbTalNI 3asBUTEIIO

3.2.1. 3asBuTens nuuHO U (Win) 1o Tenedony obparnaercs B Mcrmonkom asis MOTydeHUs
KOHCYJIbTAIlUN O TMOPAJIKE TOJYICHUS MYHUIIUITAIbHON YCIIYTH.

Cexpetapp McnonkoMma OCYIIECTBIISIET KOHCYJbTHPOBAHHME 3asBUTEINS,, B TOM YHCIIE IO
coctaBy, popMe U COIEepPKAHUIO TOKYMEHTAIIUU, HEOOXOIUMOMN NIJIsl TIOJTYyYEHUs MyHUIIUIIATbHOM
YCIIYTH U TIPU HEOOXOAMMOCTH OKa3bIBAa€T IMOMOIIH B 3aMIOJIHEHUM OJIaHKA 3asBIICHMUS.

[Ipouienypa, ycTaHaBIuBacMas HACTOSIIITUM ITYHKTOM, OCYIIIECTBIISIETCS B IEHb OOpaIlleHUs
3asIBUTETIS.

Pe3ynbpTaT mpouenypsl: KOHCYJIbTAllUM, 3aMEYaHHs MO COCTaBy, GopMe M COACPKAHHIO
MPECTABIECHHON TOKYMEHTALINH.

3.3. IlpunsTHE U perUCTpaLUs 3asBICHUS

3.3.1. 3asBUTENb JUYHO, 4Yepe3 JOBEPEHHOE JIMIO I0JIa€T NUCbMEHHOE 3asBJIECHUE O
BbIJJaY€ CHpPAaBKHU (BBIMHMCKH), W TPEACTABISET JOKYMEHTHI B COOTBETCTBHU C MYHKTOM 2.5
HacTodmero PeriiaMenTa B CEbCKHUI UCIIOTHUTEILHBIA KOMUTET.

3.3.2. Cexperapp McronkoMa OCYIIECTBIISET:

MPUEM U PETUCTPALIUIO 3asIBJICHUS B CIICIIMAIBLHOM KYpHAJIE;

BPYUCHHE 3asABUTEII0 KOMHUHU 3asBICHUS C OTMETKOM O JaTe mpueMa JOKYMEHTOB,
MIPUCBOEHHOM BXOJSIIEM HOMEPE, 1aT€ U BPEMEHH HUCIOJHEHUSI MyHUIIUNIAIbHON YCIyTH.

[Ipouienypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIOTCS:

MIpUEM 3asIBJICHUS U JOKYMEHTOB B T€UCHUE 15 MUHYT;

perucTparus 3asiBJCHUs B TEUCHUE OJTHOTO JHS C MOMEHTA MOCTYTUICHHS 3asiBJICHUSI.

Pe3ynbraT npoueayp: NpUHITOE U 3apETUCTPUPOBAHHOE 3asBJICHUE.

3.4. [TogroToBKa W YTBEpXKACHHUE 3alpOINCHHBIX JTOKYMEHTOB (THChMa 00 OTKaze B
BBIJIAYC)

3.4.1. Cekperapp UcnonkoMa OCYIIECTBIISIET:

MPOBEPKY HAIMUHUS IOKYMEHTOB, PUJIATra€MbIX K 3aBJICHUIO;

MOATOTOBKY MPOEKTA CIIPABKU (BBIMUCKH )IPY HATUIUHU JOKYMEHTOB (CBEJECHUN);

MOATOTOBKY TPOEKTa MHChMa 00 OTKa3e B BbIJa4e MPU OTCYTCTBUU JOKYMEHTOB
(cBeneHuit);

HaIpaBJICHWE CHpPAaBKU (BBIMMCKH) WM MHCbMa 00 OTKa3e B Bblgade [1aBe cenbckoro
MOCEJICHUS Ha YTBEP)KICHHE.
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[Tpouenypsl, ycTaHaBIMBAaE€MbI€ HACTOSIILIUM IIYHKTOM, OCYILIECTBISIOTCA B TEUEHHE ABYX
JHEW ¢ MOMEeHTa 00palleHus 3asBUTEIIS.

PesynbraT npoueayp: NpoeKT ClipaBKu (BBITUCKU) UM MHCbMa 00 OTKa3e B Bblaye.

3.4.2. TnaBa cenbCKOTO MOCEIEHHS] YTBEPXKIAET CIPaBKY (BBINHUCKY) WM MHCHMO 00
OTKa3e B BbIJau€ U HaNpaBJsieT cekpeTapro Mcnoakoma.

[Tponienypbl, ycTaHaBIMBAE€Mble HACTOSALIMM IYHKTOM, OCYIIECTBISIOTCS B TEYEHUE
OJTHOTO JHSI ¢ MOMEHTA OKOHYAHUS IPEbIIYLIEH MpoLeayphl.

PesynbpTaT mpouenypel: yTBEp)KIAEHHas ClipaBKa (BBINMCKA) WJIM MUCBMO 00 OTKa3e B
BbIJIaYe.

3.5. Beinaya 3asiBUTENIO pe3yinbTaTa MyHUIIUIAIBHONW YCIyTH

3.5.1. Cekperapp Mcnonkoma BbIIAET 3asBUTENI0 CHPaBKY (BBIIMCKY) WIM MHUCBMO 00
OTKa3e B Bblaye.

[Iponienypa, ycranaBauBaemasi HACTOSIIIIUM ITYHKTOM, OCYILECTBIIIETCS B A€Hb OOpalleHus
3asBUTEIS.

Pe3ynbTaT npouenyp: BelgaHHas CIpaBKa (BBIIIHACKA).

B ciydae oTkaza B MpenOCTaBICHUMM MYHHUIMIIAJIBHOM YCIYrH 3asBUTENb YBEIOMIIAETCS
INUCHbMOM C yKa3aHUEM IPUYMH OTKa3a, a TakXke Mo TeiaeoHy U (MIM) 3JIEKTPOHHOM IouTe, B
TE€YEeHHE OJHOTO JTHS C MOMEHTA MOJANKUCAaHUA MHChbMa 00 OTKa3e.

3.6. lcnpaBieHue TEXHUYECKUX OIIHOOK.

3.6.1. B cayyae oOHapyXeHUS TEXHUYECKOW OMMOKM B JOKYMEHTE, SIBJISIOLIEMCS
pe3yJabTaTOM MYHUIMIAIBHON YCIYTH, 3asiBUTENb MpeAcTaBisieT B Mcnonkom:

3asBJIEHHE 00 UCTIPABJICHUU TEXHUYECKOM OmUOKH (mpuioxkeHue Ne3);

JIOKYMEHT, BBbIJIaHHBIA 3asBUTENIO KaK pe3ylbTaT MYHHUIMNAIBHOW YCIyrd, B KOTOPOM
COJICPKUTCS TEXHUYECKas OIHOKa;

JOKYMEHTBI, HMEIOIINE IOPUIUYECKYIO CHJIy, CBHUJETEIbCTBYIOIIME O HAJTUYHUU
TEXHUYECKOW OIIMOKH.

3asBieHue 00 UCTIPABICHUN TEXHUUYECKON OIIMOKHM B CBEICHUAX, YKA3aHHBIX B JOKYMEHTE,
ABJIAIOIIEMCS PE3YJIBTATOM MYHUILIMIIAJIBHOM YCIIYT'HM, NOJAETCs 3asiBUTENEM (YIIOJTHOMOYEHHBIM
MpeICTaBUTENIEM) JIMYHO, JHOO MOYTOBBIM OTIPABICHUEM (B TOM YHUCIE C HCIOJIb30BAaHUEM
AJIEKTPOHHOM IMOYTHI), TUOO Yepe3 €UHBIN MOPTaj TOCYAapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT
WIA MHOTO(QYHKIIMOHAJIBHBIM LIEHTP MPEAOCTABIECHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX
YCIIYT.

3.6.2. Cexperapp lcnonkoma, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, OCYIIECTBISET
IpUeM 3asiBJICHHsI 00 NCIIPABICHUH TEXHUUYECKOM OIMOKHU, pETUCTPUPYET 3asiBICHHE.

ITpouenypa, ycraHaBnuBaeMas HaCTOSIIIMM ITYHKTOM, OCYIIECTBIIIETCS B TEUEHUE OJIHOTO
JTHSI C MOMEHTA PETUCTPALIUU 3asIBICHHUS.

Pe3ynbTaT npouenypbl: IpUHIATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. Cekperapp HMcnomkoMa paccmaTpuBaeT JOKYMEHTbl W B LEIAX BHECEHUS
UCIPABJICHUNA B JIOKYMEHT, SIBISIOIIMNACA pPE3yJbTaTOM YCIYTH, OCYIIECTBISET MPOILEAYpHI,
npenycMoTpeHHble TyHKTOM 3.5 Hacrtosiniero PerinameHTa, M BbIJAeT MCHPABICHHBIA TOKYMEHT
3asiBUTENO (YIIOJTHOMOYEHHOMY IPEICTABUTENIO) JIMYHO IOJ POCIUCH C U3BSITHEM Yy 3asBUTENS
(YIOJITHOMOUYEHHOTO  NPEJACTaBUTENS]) OpUIMHANAa JOKYMEHTa, B KOTOPOM  COJIEPKHTCA
TEeXHUYecKasi OlnoKa.

[Tpouenypa, ycrtaHaBiauBaeMasi HACTOSALIMM ITYHKTOM, OCYIIECTBIIIETCS B TEUYEHHE TpPeEX
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IHEH nocae oOHapyKEHUsI TEXHUUECKON OMMOKH MITM MOJIyYE€HHUS OT JIF0OOro 3aMHTEPECOBAHHOIO
JUIa 3asBJICHUS O JOMYIIEHHON OIInOKe.
Pe3ynbTaT npouenypbl: BbIIaHHBIN (HAPaBICHHBIN) 3asIBUTEIO TOKYMEHT.

3.7 IlpenocraBieHue MyHMIUNAIBHOM ycayru yepe3 MOI{

3.7.1. Onucanue MocieAoBaTeNIbHOCTH ACHUCTBUNA MPHU NPEIOCTABICHUH MYHHUIUIAIBLHON
YCIIYTH BKJIIOYAET B c€0s1 CIEYIOLINE MPOLIEAYPHI:

1) undopmupoBaHue 3agBUTENS O MOPSAKE MPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

2) IpUHATHE W  PETUCTpalMs 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEI0CTaBICHHS] MYHULIUIIAJIbHOUN YCIIYTH;

3) bopMupoBaHME ¥  HANpPABJICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B  OpraHbl,
YYacTBYIOUIUME B MPEJOCTABICHUHM MYHULMNAIBHOW YCIYTd, B TOM YHCJIE MO KOMIUIEKCHOMY
MEKBEJIOMCTBEHHOMY 3aIpoCy;

4) npoBepka eUCTBUTEILHOCTH YCHJIEHHON KBaJM(DUKAIIMOHHON ITU(POBON AIIEKTPOHHOU
MOANMUCU  3asBUTENS, MCIOJB30BAHHOM TMpU TMoJaye 3asBICHUS O MPEAOCTABICHUU
MYHULUNAIBHON YCIYTH;

5) HampaBlieHUE 3a4BJICHUS C JOKyMeHTaMu B Mcnonkowm;

6) BbIIa4a 3asBUTENIO PE3yJIbTaTa MyHHUITUTIATLHON YCITYTH.

3.7.2. UndopmupoBaHue 3asBUTENS O MOPSIIKE MPEOCTABICHUS MYHUITUIIAIBHON yCIyTH

3asBuTenb BrpaBe oOpaTuthesi B ML mnuno, 1o Tenedony u (MiIM) IEKTPOHHOM ModTe
JUIS TIOJTYYEeHHSI KOHCYIbTAIMM O OPSAAKE MOJTYYEHHUS] MyHULIUIIATbHON YCIIYTH.

Crnenuamuct M®Il unbopMupyer 3asBUTENS, B TOM 4YHCIE IO COCTaBy, Qopme
MIPEICTABIAEMON JOKYMEHTALMH U APYTHUM BOIIPOCAM JUIsl OJIY4EHHS] MyHULIMIIAIBHON YCIYTH U
MpU HEOOXOAMMOCTH OKa3bIBAET MOMOIIb B 3aMI0JIHEHUHN OJIaHKa 3asBJICHUSI.

3asBUTENb MOXKET MOJIYYUTh MH(OPMAIMIO O MOPSAKE MPEeIOCTaBICHUS MYyHUIMIAIbHON
ycIlIyTH myTeM cBoOoaHoro goctyna c caiita MOI] http://mfcl6.tatarstan.ru/

[Tpouenypel, ycTaHaBIMBAaEMbIE HACTOSIIIMUM IIYHKTOM, OCYILECTBISAIOTCA B JIEHb
oOparieHus 3asBUTEIIS.

Pesynbrar nponenyp: nadopmarus mo cocraBy, popme IpeCTaBIsIeMON TOKyMEHTAIIUH U
JIPYTUM BOIIPOCaM IOJIYYEHHS] MYHULIUIIAIbHOW YCIIYTH.

3.7.3. IlpundaTue u peructpanus 3asiBICHU

3.7.3.1. 3asBuTENb JIMYHO, YEPE3 IOBEPEHHOE JUIO WM B JJIEKTPOHHOU (opme mojaer
MMCBMEHHOE 3asBJIEHUE O MPEJIOCTaBICHUY MYHULIMIIAJIIBHON YCIYTH U IPEACTABISET JOKYMEHTHI
B COOTBETCTBHH C IyHKTOM 2.5 Hactosimiero Permamenra B M®I, ymaienHoe pabodee MECTO
MOII.

3agBreHHE O TMPEJOCTABICHUH MYHHUIMIAIBLHOW YCIYIH B JJIEKTPOHHOM (opme
HampasisieTcss uyepe3 Ilopran rocynapcTBEHHBIX M MYHULMIAIBHBIX ycayr PecnyOnuku
Tarapctan. Peructpanus 3asBiaeHus, TOCTYIUBILIETO B 3JEKTPOHHOM (hopme, OCyIlIecTBIsETCS B
YCTaHOBJIEHHOM TMOPSAKE.

3.7.3.2. Cneunanmuct M®LI, Beaymuili mpuem 3asBICHHUI, OCYIIECTBISET NPOLEAYPHI,
MPEeyCMOTPEHHBIEC periiaMeHToM paboTel MOII,

[Ipouenypsl, ycTaHaBIMBaEMble HACTOSIIIMM IYHKTOM, OCYIIECTBISIOTCS B CpPOKH,
YCTaHOBJIEHHBIE periiaMeHToM padoTer ML,
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PesynbraT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHUE.

3.7.4. ®opmupoBaHuE NAaKeTa TOKYMEHTOB

3.7.4.1. Cneumanuct M®IL] B cOOTBETCTBUU ¢ periiaMmeHToM paboTsl MDII:

IpOBEPSET JIEUCTBUTEIBPHOCTh YCHJIEHHOM KBAaIM(PUKAUMOHHONW IU(POBON 3JIEKTPOHHOU
MOAIMCH  3asBUTENS, MCHOJB30BAHHOM IIPM MOJa4de 3asBIEHUS O INPEIOCTABICHUH
MYHULUNIAJIBHON YCIYTH;

dbopMupyeT W HaAIpaBisIeT MEXBEJOMCTBEHHBIE 3alpoChl B OpraHbl, y4acTBYIOIIUE B
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH, B TOM YHCJIE [0 KOMIUIEKCHOMY MEXBEIOMCTBEHHOMY
3amnpocy.

[Ipouenypsl, yCTaHAaBIMBAa€MbIE HACTOSIIUM IYHKTOM, OCYIIECTBISIOTCS B CPOKHU,
YCTaHOBJIEHHBIE perjaMeHToM padboTsr MOLI.

Pesynprar nponeayp: HarpasiIEeHHBIE 3aIPOCHI.

3.7.4.2. Cneunanuct MO®IL] nocne moiydeHHs OTBETOB Ha 3ampochl (HOPMHPYET MaKeT
JOKYMEHTOB M HampaBiisieT ero B VCMONKOM B MOpsAKE, YCTAHOBIEHHOM DPETJIaMEHTOM pabOThI
MOILI.

[Ipouienypsl, yCTaHAaBIMBAa€MbIE HACTOSIIUM ITYHKTOM, OCYIIECTBISIIOTCS B CpOKH,
yYCTaHOBJICHHBIC periaMmeHToM paboTel MOII.

Pesynprar nponeayp: HanpasiieHHbIE B FICTIOJIKOM TOKYMEHTBI.

3.7.5. Brinaua pe3ynbpTaTa MyHULMIIAIBHON YCIYTH

3.7.5.1. Cneunanuct M®IL] npu NOCTYIUIEHUMH pe3yibTaTa MYHULUINAIBHOW YCIYTH U3
HcnonkoMa peructpupyer €ro B YCTAaHOBJIEHHOM Tmopsiake. WM3Bemaer 3asBurens (€ro
MPEICTaBUTENS) C MCIOJIb30BAaHUEM CIOCO0A CBA3M, YKA3aHHOTO B 3asBICHHUH, O pe3yJbTaTe
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

[Ipouenypsl, ycCTaHaBIMBAEMBIE HACTOSLIUM IIOAITYHKTOM, OCYILECTBIISIOTCS B [I€Hb
MOCTYIUICHUSI TOKYMEHTOB 13 Mcnonkoma.

PesynbTaT mnpomenyp: Wu3BellEHUE 3asBUTENsS (€ro MpEeACTaBUTENS) O pe3yJibTare
MPEOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

3.7.5.2. Cneunanuct M®I] BrinaeT 3asBUTEINIO PEe3yJIbTAT MYHUIIMTIATBHON YCIYTH.

[Ipouenypsl, yCTaHaBIMBAEMBbIE HACTOSAIIMM ITYHKTOM, OCYILECTBIISIFOTCS B IOPSIKE
OYEPEHOCTH, B JIeHb MPUOBITUS 3asABUTEIS] B CPOKH, YCTAHOBIIEHHBIE PErJIaMEHTOM pabOThI
MOILI.

Pesynprar nponeayp: BbIIAHHBIN PE3YJIbTAT MYHUIIMIIATBHON YCIYTH.

4. Ilopsinok u popMbl KOHTPOJIA 32 MPEAOCTABJIEHMEM MYHUIIUNIAJIbHOMN YCJIYTH

4.1. KoHTponb 3a MOJHOTOM M KAadye€CTBOM MPEIOCTABICHUS MYHHUIUMIAIBHON YCIyrU
BKJIIOYAET B ce0sl BBISBIICHUE U yCTPAHEHUE HAPYIIICHUN MpaB 3asBUTENCH, MPOBEACHHE MPOBEPOK
COOIOZICHUS TIPOLIEYp TPEIOCTABIICHUS MYHUIIUIIATBLHOW YCIYTH, TMOATOTOBKY pPEIICHHUN Ha
nevctBus (0e31eMCTBHE) JOMKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIIPaBIICHHUS.

dopMaMH KOHTPOJISI 3a COOJIIOJCHUEM HCIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP
SIBJISIFOTCSL:

1) mpoBepka u coryiacoBaHue MPOEKTOB JOKYMEHTOB I10 MPEAOCTABICHUIO MYHULIUTIAIBHON
yCayTru. Pe3ynbraToM MpOBEPKU SIBIISIETCS BU3UPOBAHUE ITPOCKTOB;

2) NpoOBOAMMBIE B YCTAHOBJICHHOM MOPSIKE MPOBEPKHU BEACHUS JEIONPOU3BOICTBA;
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3) mpoBeneHuEe B YCTAaHOBJICHHOM TMOPSIKE KOHTPOJIBHBIX IPOBEPOK COOIIOACHUS
MpOLIEAYp NPEIOCTABICHHUS MyHUIIUIIAIBHON YCIyTH.

KouTposnpHble NpoBepKH MOTYT OBITh IUTAHOBBIMU (OCYIIECTBISITBCSI HAa OCHOBAaHUU
MOJIYTOAOBBIX WJIM TOJOBBIX IIJJAaHOB pPabOThl OpraHa MECTHOTO CaMOYIPaBJICHUS) U
BHEIJIaHOBBIMU. [Ipu mpoBeieHnn MPOBEPOK MOTYT pacCMaTPUBATHCS BCE BONPOCHI, CBSI3aHHBIE C
MPEeIOCTaBICHUEM MYHHUIIUIAIBHOM YCIYTH (KOMILJIEKCHBIE MPOBEPKHU), WM MO KOHKPETHOMY
oOpallleHHIO 3asBUTEJIS.

B nensix Tekymiero KOHTpOJIs MCHOJIB3YIOTCS CBEICHUS, UMEIOLINECS B 3JIEKTPOHHOM 0a3ze
JTaHHBIX, CIYXeOHas KOPPECIOHACHIIMS, yCTHas M MUCbMEHHas WHGOpMalus CHEIHaUCTOB,
OCYLIECTBIIAIOIINX  BBIIOJHEHUE  QJIMUHUCTPATUBHBIX  HPOUEAYp,  JKypHalIbl  ydera
COOTBETCTBYIOIINX JOKYMEHTOB U APYTHE CBEJICHUS.

Jlnst  ocymiecTBiIeHHsT KOHTPOJIS 3a COBEpIICHHEM JEUCTBUM NpH NPEIOCTABICHUU
MYHULUNAIBHON YCIYyTM WU NPUHATHH PEIICHUM pyKOBOAUTENO0 Vcmojikoma NpencTaBisitOTCS
CIIPaBKH O pe3yibTaTax NpeOCTaBICHUS MYHUIIMIAIbHOU YCIYTH.

O cnyyasx W MNpUYMHAX HAPYIIEHUS CPOKOB, IOCIIEIOBATEIBHOCTH U COAEpPKaHUS
aJIMHHUCTPATUBHBIX MPOIEAYP CIECIHATUCTHI HEMEIJICHHO HHPOPMUPYIOT PYKOBOJIUTENS OpraHa,
MPEAOCTABIISIIOIIET0 MYHULUIAIBHYIO YCIYTy, a TaKXe MNPEAIPUHUMAIOT CPOYHBIE MEPBI IO
YCTPaHEHUIO HAPYLIECHUN

4.2. Tekylmuid KOHTPOJIb 32 COOTIOICHUEM TTOCJIEI0BATEILHOCTU IEUCTBUH, OTIPEIEICHHBIX
aAMUHUCTPATUBHBIMU  MPOLEAYypaMH IO  NPEJOCTABICHUIO  MYHULIMNAIBHOM  YCIYTH,
OCYIIECTBIIIETCA 3aMeCTUTENIeM pykoBoauTens Mcnomkoma 1o nHOPacTpyKTypHOMY Pa3BUTHIO,
OTBETCTBEHHBIM 32 OPraHU3aLMI0 pabOTHI M0 MPEIOCTABICHUIO MYHUIIUIAIBHON YCIIYTH, a TAKXKE
CHEIUAINCTaMU OT/ieJIa HHPPACTPYKTYPHOTO Pa3BUTHSI.

4.3.IlepeueHp  NOJKHOCTHBIX  JIML,  OCYILIECTBISIOIIMX  TEKYIIMHA  KOHTPOJIb,
YCTaHABJIMBAETCS MOJOXKEHUSAMH O CTPYKTYPHBIX TMOJpa3JeJeHUsIX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMH PETJIAMEHTAMHU.

[To pe3ynbraTaM NpPOBEAEHHBIX MPOBEPOK B CIy4yac BbBIABICHUSA HapyLIEHWN IpaB
3asBUTEJIE BHHOBHBIE JIMLA I[IPUBJIEKAIOTCI K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHOaTebcTBOM Poccuiickon denepanumn.

4.4. PykoBouTENb OpPraHa MECTHOTO CaMOYIPABIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE pacCMOTPEHHE OOpaIICHHUI 3asBUTEIICH.

PykoBonutens (3aMecTHTENh PYKOBOAUTENS) CTPYKTYPHOTO MOJApA3JIEICHUs] OpraHa
MECTHOT'O CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIM) HEHaJIeKallee
BBINIOJIHEHUE a/IMUHUCTPAaTUBHBIX JAEHCTBUH, YKa3aHHBIX B pa3zeiie 3 Hacrosuero Pernamenra.

JIOJOKHOCTHBIE JMIIAa W WHbIE MYHUUMIAIbHBIE CIy)KalMe 3a PEIICHUS U JEHCTBUS
(Oe3neiicTBHE), MpUHHUMAaeMble (OCYILIECTBISIEMbIE) B XOJ€ MPEAOCTaBICHUS MYHUIIUNAIBHOM
YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM IOPSIJIKE.

4.5. KoHTponb 3a MpeaoCTaBICHUEM MYHMIMIAIBHON YCIYTH CO CTOPOHBI IPaKJIaH, UX
00BbeAMHEHUI U OpraHU3aluid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU JIEATEILHOCTH OpraHa
MECTHOTO CAMOYMPAaBJICHUS MPHU MPEIOCTABICHUH MYHUIIMIAIBHON YCIYTH, TOJY4YE€HUS MOJTHOM,
aKTyaJbHON U JIOCTOBEPHON MH(POPMAIMU O TIOPSIKE MPEIOCTABICHUS MyHUIIUTIAILHOW YCIIYTH U
BO3MOXXHOCTH JIOCY/IEOHOTO paccMOTpeHHs oOpaiieHuil (xKayno0) B MpoIecce MPeaoCTaBICHUS
MYHULHUNAJIBHON YCIYTH.
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5. JocyneOHblii (BHeCy1eOHbINH) MOPSIAOK 00:KaJ10BAHNS PeLIEeHU U 1elCTBUI
(0e3meiicTBHA) OPraHoOB, MPEIOCTABISIOIINX MYHUIUNIAJIbHYIO YCJIYTY, a TAKXKe UX
TOJKHOCTHBIX JINI, MYHUIUNAJIbHBIX CJIYKAUX

5.1. Ilony4arenu MyHULMIIAIBHOW YCIYTH UMEIOT IPaBO Ha 00KajoBaHUE B JOCYACOHOM
nopszike aencTBuil (0e3neicTBUs) COTPYAHUKOB Vcmonkoma, yqyacTBYIOIIUX B MPEAOCTABICHUN
MYHHIUTAIBbHOHN ycnyry, B Mcnonkom mnu B COBET MyHUIIUTIATBLHOTO 00pa30BaHMUs.

3asBUTEINb MOXKET 0OPATUTHCS C XKalloOOM, B TOM YHUCIIE B CICAYIOIMIUX CIydasx:

1) HapylieHne cpoka perucTpaly 3arnpoca 3asiBUTEINS O MPEeIOCTaBICHUN MYHHUIIMIAIbHON
yCIIyru;

2) HapylLIEeHUE CpPOKa MPEIOCTaBICHHSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeboBaHuE y 3asIBUTEINSI TOKYMEHTOB MM MH(OPMALIUK JTUOO0 OCYLIECTBICHUS IEHCTBUM,
MIPEACTaBICHUE WM OCYHIECTBIECHHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU
aktamu Poccuiickori @eneparuu, Pecryonukn TarapcraH, 3€1€HOI0MBCKOTO MYHUIIMITAIBHOTO
paiioHa T MPEIOCTABICHHUS MYHULIMIIATLHON YCIYTH;

4) oTKa3 B IpueMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enpepanuu, Pecrybnuku Tarapcran, 3eneHOI0IBCKOTO
MYHHUIUITAIBHOTO palioHa JJIsl MPEIOCTaBICHUS MyHULIUIAIBHON YCIYTH, Y 3asBUTEINS;

5) oTkaz B MpeAOCTaBIE€HWHM MYHULMUIAIBHOM YCIYI'M, €CIIM OCHOBAaHMS OTKaza He
MpenyCMOTpEHBl (pelepalIbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUM C HHUMU HWHBIMH
HOpPMaTUBHBIMU MpaBOBbIMH akTaMu Poccuiickoit  @enepanuu, 3aKOHAMHM UM HHBIMHU
HOPMAaTUBHBIMU TPAaBOBBIMU akTaMu PecnyOmuku TatapcraH, MyHHIIMTATBHBIMH IPABOBBIMU
aKTaMu;

6) 3arpeboBaHME OT 3asIBUTEINS MPHU MPEJOCTABICHUN MYHUIIMIIATBLHON YCIYTH IJIAThl, HE
MpeAyCMOTPEHHON HOPMATUBHBIMHU TMPaBOBBIMU akTamu Poccuiickoit ®@eneparnuu, Pecnybnuku
Tartapcran, 3e1€HOI0ABCKOTO MYHHUITUIIAIBHOTO PaliOHa;

7) otka3 Hcnonkoma, AOMKHOCTHOro nuua Mcmonkoma, B HCHpaBICHUU OMYIIEHHBIX
OMEYaTOK M OMIMOOK B BBIJAHHBIX B pPe3yJbTaTe MPEIOCTABICHHS MYHHUIIMIAIBHOW YCIYTH
JOKYMEHTax JIn00 HapyllleHue YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUM;

8) HapyllleHHe CpOKa WM MOPs/IKa BbIJAYM JOKYMEHTOB IO Pe3ysbTaTaM MpeAoCTaBICHUS
MYHULUNAIBHON YCIYTH;

9) nmnpuocTaHOBIEHUE MPENOCTaBICHUS MYHHUIMNAIBHONM YCIYI'M, €ClId OCHOBaHUS
MIPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI PeepalbHBIMU 3aKOHAMU U MPUHSTHIMA B COOTBETCTBUU
C HUMHM HMHBIMM HOPMATHBHBIMU IpPaBOBbIMHU akTamMu Poccuiickoin @enepanuu, 3aKOHaMH H
WHBIMH HOPMATHBHBIMU TPABOBbIMU akTamu PecnyOonmuku TartapctaH, MyHHIMIATIbHBIMU
MPAaBOBBIMU aKTaAMH;

10) TpebGoBanme y 3asBHUTENS TPHU MPEAOCTABICHUN MYHUIIUMIATHHOW YCIYTH JIOKYMEHTOB
wi uH(pOpMaIMK, OTCYTCTBHE W (WMJM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
MEepBOHAYAIFHOM OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTaBICHUS
MYHUIIUMIAIBHON YCIyTH, W00 B MPEJOCTaBICHUNM MYHUIIMNAIHHOW YCIYTH, 32 UCKIOUYECHUEM
CJIy4aeB, IPEyCMOTPEHHBIX ITYHKTOM 4 yacTu 1 ctatbu 7 @enepanbHoro 3akoHa Ne210-D3.

5.2. XKamoba Ha pemenus u jeWictBus (Oe3MeHCTBUE) OpraHa, MPEIOCTABISIONIETO
MYHULHUNAIBHYIO YCIYTY, JOHDKHOCTHOTO JIMIA OpraHa, MpPeJOCTaBISIOIIETO MYHULHUIAIBHYIO
YCAYTY,  MYHHULMIAJIBHOTO  CIIYXKAaIlleTO, PYKOBOJWTENS ~ OpraHa, IPEeJOCTaBIISIOLIETO



17

MYHULUTAIBHYIO YCIYTY, MOJAeTcsl B NMHCHbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE WIIH B
ANEKTPOHHOM (popme.

Kanoba moxer ObITh HampaBieHa 1o mnoure, uepe3 MOPI[, ¢ wucnonp3oBaHueM
MH(OPMALIMOHHO-TEIEKOMMYHUKAalMOHHOW ~ ceth  "HMHTtepHetr",  oduumanpHOoro  caiita
3elIeHOI0NIbCKOTO MyHHUIMnansHoro paitona (http://www. zelenodolsk.tatarstan.ru), Eaunoro
nmopraiga  TOCYJapCTBEHHBIX M MYHUIUNAIbHBIX  ycnyr  PecnyOnuku — Tarapcran
(http://uslugi.tatar.ru/), Eqmaoro moprana rocyJapcTBEHHBIX M MyHHITUTIATBHBIX YCIYT (()yHKITHIN)
(http://www.gosuslugi.ru/), a Tak:xe MOXET OBITh PUHSTA MPU TUIYHOM IPUEME 3asIBUTEIS.

5.3. XKanoGa, moctynuBias B OpraH, MPEJOCTABIAIONINA MYHUIIUNAIBHYIO YCIYTY, JHUO0
BBIIIECTOSIIIIMIM OopraH (Mpu ero HaJW4YuH), MOAJEKHUT PACCMOTPEHHUIO B TEUECHUE MSATHAIIATH
pabounx JHEH cO JAHS €€ perucTpauuy, a B clydae o0OKajJoBaHMs OTKa3a Oprasa,
MPEIOCTABISIIOIIET0 MYHULIMIIAJIBHYIO YCIYry, B IpUe€ME€ JOKYMEHTOB Yy 3asBUTENs JMOO B
WCIIPABJIICHUH JOMYIIEHHBIX ONEYaTOK W OIIMOOK WM B cliydae OOKaJOBaHHs HApPYIICHUS
YCTAaHOBJIEHHOTO CpOKa TaKUX HUCIPABJICHWH - B TeueHUE NATH pabouux AHEH co JHS ee
perucTparmm.

5.4. ’Kanoba gomkHa cofiepKaTh CIEIYIONIYI0 HHPOPMAITHIO:

1) HamMeHOBaHWE OpraHa, MPEAOCTABISAIONIETO YCIYry, TOJDKHOCTHOTO JIMIIAa OpraHa,
MPENIOCTABISIIONIET0  YCIYTY, WM MYHUIUIAIBHOIO CIY)XKAalllero, peleHuss U JAeUCTBUSA
(Oe3nelicTBHE) KOTOPBIX 00XKAITYIOTCS;

2) ¢ammuio, UMsi, 0TU4ECTBO (TIOCTEAHEE - MPH HAIUYUU), CBEACHHS O MECTE KHTEIbCTBA
3asiBUTENA - (PU3UYECKOTO JTUIa JIN00 HAMMEHOBAHUE, CBEJICHUSI O MECTE HAXOXKICHUS 3asBUTEIS -
IOpUJIMYECKOT0 JIMIa, a Takke HoMep (HoMmepa) KOHTakTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (TIPU HAJUYMU) U TIOYTOBBIM aJipec, M0 KOTOPHIM JIOJDKEH OBITh HaIlpaBJIeH
OTBET 3asIBUTEIIO;

3) cBemeHus o0 oOXalyemblXx pelIeHHsIX U JAeicTBusx (Oe3aeiicTBUM) oOprasa,
MPEIOCTABIISIIOIIET0 MYHULIMIIATBHYIO YCAYTY, JOKHOCTHOTO JIMIA OpraHa, MpeaoCTaBiIsoIEero
MYHHIUTAIBHYIO YCIIYTY, WA MYHUIIUTAIBHOTO CITYXKAIIIero;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUIEHUEM U JIEWCTBUEM
(6e3neiicTBUeM) opraHa, MPEJOCTABISIONICTO  YCIYTYy, JIOJDKHOCTHOTO JIMIIa  OpraHa,
MIPEIOCTABIISIFOLIETO YCIYTY, NI MYHULIMIIAIBHOTO CIIY>KAILErO.

5.5. K xamobe M™MoOrytr OBITh MPHIOKEHBl KOMUU JOKYMEHTOB, MOJTBEPKIAAOIINX
U3JI0’KEHHbIE B JKajole oOcrosiTenbcTBa. B TakoMm ciiydae B kanoOe MPHUBOJIUTCS IEpEUYEHb
MpUJIaraeMbIX K HEll TOKYMEHTOB.

5.6. ’Kanoba moAnuchIBaeTCs TOIABIIUM €€ TOTy4YaTeieM MYHHUIIUTIATbHOW YCIIYyTH.

5.7. Ilo pe3ynbTaTaM pacCMOTPEHHUS KaT00bl MPUHUMAETCS OJTHO U3 CICTYIOIINX PEIICHU:

1) xamoba ynoBieTBOpseTCs, B TOM uuciae B (opmMe OTMEHBbI MPHUHITOrO pEIICHHUs,
WCIIPABJICHUS JIOMYIICHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHHUS
rOCY/IapCTBEHHON YCIYrM JIOKyMEHTaX, BO3BpaTa 3asBHUTEII0 JCHEKHBIX CPEACTB, B3UMaHUE
KOTOpBIX HE NPEeIyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMH akTamu Poccuiickoit ®exnepanuu,
HOPMAaTHBHBIMHU TPaBOBBIMH akTaMu PecnyOnuku TaTapcTaH, MyHUIIUTIATBHBIMUA TPABOBBIMHU
aKTaMu;

2) B yIOBIETBOPEHHH >KAIOOBI OTKA3bIBACTCS.

He mo3nnee nHA, clieqyromero 3a JHEM MPUHATUS pPEUIeHHs, YKa3aHHOIO B HACTOSLIEM
MYHKTE, 3asBUTEIIO0 B MHCHbMEHHOW (opMe W MO KEeTaHUIO 3asBUTENS B JJICKTPOHHOH (opme
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HaNpaBJIseTCS MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKATOObI.

5.9. B ciayyae npusHaHus XKanoObl MOAJEXKAIIEH YJOBIETBOPEHHIO B OTBETE 3asiBUTEIIO
naercs nHpopMaIus o IeHCTBUX, OCYIIECTBIsAEMBbIX VcionkoMoM, B IeNsAX He3aMeIIUTEIbHOTO
YCTpaHEHUsl BBISBICHHBIX HApYIIEHWA MPU OKA3aHUM MYHULMIAJIBHOM YCIYI'M, a TaKxke
NPUHOCATCA W3BUHEHUS 3a JOCTaBJIEHHbIE HEyJoOCTBa W yKa3blBaeTcs UHGpOpMaLUs O
JanbHEHIINX JEUCTBUSAX, KOTOpblE HEOOXOJIMMO COBEPIIUThH 3asABUTEII0 B LEJSAX IOJYYEHUS
MYHULUIAIBHON yCIIyTH.

5.10. B cnyuae npu3HaHus Kajno0bl HE MOJIEKAIIEH YAOBIETBOPEHHUIO B OTBETE 3asBUTEIIIO,
JAl0TCSl apryMEHTHPOBAHHbBIE DAa3bsCHEHUS O MPUUYMHAX MPHUHIATOTO pELIEHHs, a TaKkKe
uHpopMaIMs 0 MOpPsIIKEe 00KaTOBaHUS IPUHITOIO PELICHHUS.

5.11. B cnyyae ycTaHOBJIEHUS B XOJIl€¢ WM IO pE3yJbTaTaM pPacCCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO IMPAaBOHAPYIICHUS WM MPECTYIJIEHUS JOHKHOCTHOE
JUIO, paOOTHUK, HaJEJCHHbIE MOJHOMOYHMSMHU II0 PACCMOTPEHHUIO JKajio0, He3aMeIIUTENbHO
HaNpaBJISIOT UMEIOIMECS MaTepHUalIbl B OPraHbl IPOKYPATYPBI.
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[Tpunoxxenne Nel

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHUIMIAIBHOTO 00pa30BaHus)
OT

(mayee - 3asIBUTEIID).
(pammmst, ©Ms1, OTUECTBO, MACTIOPTHBIC JTAHHBIC,
PETUCTPAITHIO IT0 MECTY KHUTEIbCTBA, TeJIC(OH)

3asiBICHHE
O BblJau€ CIIPABKHU (BBIMHCKH)

[Ipomry Bac Beiade cripaBku (BBITUCKH)

K 3asgBnenuro MMpruIararoTCA CJICAYIOIMUEC OTCKAHUPOBAHHBIC TOKYMCHTBI:
]_—[J'I}I IMOJYYCHHUA CIIPaBKH C MCCTA JKHUTCIbCTBA, BBIIIMCKH H3 JIOMOi1 KHHUI'H, CIIpaBKHU C
MIpCAbLIAYIICTO MECTA KUTCIIbCTBA:

1. JIOKyMEHTBI, YIOCTOBEPSIOIINE TUIHOCTD.

2. JloMoBast kHurA.

J11 mony4deHust CIipaBKU O COCTaBE CEMbHU:

1. JIOKyMEHTBI, YIOCTOBEPSIOLINE JINYHOCTD.

2. JloMoBast kHura.

3. JIOKyMEHTBI, TOATBEPKIAIOIINE POACTBO BCEX YWIEHOB CEMbH, 3apETUCTPUPOBAHHBIX
110 3ampamrBaeMomMy ajpecy (macrnopra, CBUACTEILCTBA O POXKACHUU, CBUACIBCTBO 3aKIFOYECHUU
Opaka.

JInst monydeHus CipaBKU ¢ MECTa )KUTEIbCTBA YMEPIIEro HA J€Hb CMEPTH:

1. JIOKyMEHT, y10CTOBEPSAIOIINAN JIUYHOCTD.

2. JloMoBas kHUTA.

3. CBUIETENBCTBO O CMEPTH OPUTHHAIL.

4. JIOKyMEHTBI, TOATBEPHKIAIOIINE POACTBO BCEX YWIEHOB CEMbH, 3apETUCTPUPOBAHHBIX
0 3arpanmBaeMoMy aapecy (CBUAETEIbCTBA O POKACHUU JETEH, CBUIACTENHCTBA O 3aKIIOUCHUN
Opaka).

065{3YIOCI) IIpH 3a1IpOCe MPECAOCTABUTE OPUTHUHAJIBI OTCKAHUPOBAHHBIX TOKYMCHTOB.

(mata) (monmucek) (®HO)
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[Tpunoxxenune Ne2

HepequL JAOKYMCHTOB IIPCACTABJIICMbIX 3adABUTCIICM, J1JIA IIOJTYUCHMA MYHI/IHHHaJILHOﬁ YCIyIru

,HJ'ISI IIOJIYUYCHHUA CIIPpaBKH € MECTA KHUTCJILCTBA, BBIIIMCKH U3 JIOMOM KHHI'HY, CIIpaBKU C IIPCALIAYIICTO
MCECTa KUTCIbCTBA:

1. JIOKyMEHTBI, yIOCTOBEPSIOIINE TUIHOCTb.
2. JloMoBasi KHUTA.

JI14 mosTydeHus CpaBKH O COCTABE CEMBH:

[S—

JIOKyMEHTBI, yIOCTOBEPSIFOIINE JTMYHOCTb.
2. JloMoBasi KHUTA.
3. JIoKyMeHTbI, MOATBEPXIAIOIIME POJCTBO BCEX UICHOB CEMbH, 3apPETUCTPUPOBAHHBIX IIO

3ampanmBacMoMy ajipecy (TIacmopTa, CBUICTENBCTBA O POYKICHUH, CBUACTEIBCTBO 3aKITFOUCHUH
Opaxa.

Z[JISI ITIOJIY4YCHUSA CIIPAaBKU € MCCTaA KUTCIIbCTBA YMCPIICTO HA ICHb CMCPTH:

JIOKyMEHT, y10CTOBEPSIOIINI JIMYHOCTb.

JloMoBast KHHUTA.

CBHIIETEIIBCTBO O CMEPTH OpPUTHHAJL.

JIOKyMEHTBI, TMOATBEPKIAIOIIME POACTBO BCEX UICHOB CEMbH, 3apPETUCTPUPOBAHHBIX I1O

3ampanmBacMoOMy a/Ipecy (CBUIETENBCTBA O POXKICHUH JIETEH, CBUACTENBCTBA O 3aKITIOYCHUH
Opaka).

=
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[Tpunoxenue Ne3

PykoBogurento

Paudckoro cenbckoro
HcnonHuTenbHOro KOMUTETA CEIBCKOTO
IIOCEICHUS 3€JI€HOJ0IbCKOTO
MYHUIIUTIAIBHOTO paiioHa PecryOmmku
Tartapcran

OT:

3asaBjieHue
00 McnpaBJIeHNHM TEXHUYECKOH OIIMOKH

CoolOmato 006 omubOKe, JOMYHIEHHOW TMPU OKAa3aHUM MYHHUIIUINAIBHOW  YCIyTU

(HaMMEHOBAHUE YCITYTH)
3anucaHo:

[IpaBunbHBIE CBEACHUS:

[Ipomry ucnpaBUTh AOMYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIWE
W3MEHEHUS B IOKYMEHT, SBJISIIOIIUNACS Pe3yIbTaTOM MYHUIIUIIATBHON YCIIYTH.

[Ipunararo cneayromue T0KyMEHTHI:

1.

2.

B cnyuae npunsTHs pemnieHus 00 OTKJIOHEHHMH 3asBIEHUSA 00 MCHPABICHUU TEXHUUYECKOU
OIIMOKY MPOITY HAMIPaBUTh TAKOE pelIeHHE:

MOCPEJICTBOM OTIIPABIICHUS JIEKTPOHHOTO JTOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM IO aJpecy:

[ToaTBeprkaato cBoe coryiacue, a TaKKe COTiacke MPeICTaBIsIeMOro MHOKO JIMIA HA 0OPabOTKY
TIEPCOHATIBHBIX JTAHHBIX (COOp, CHCTeMaTH3aIlNio, HAKOIUICHHUE, XpaHEeHHe, yTouHeHne (0OHOBIICHUE,
W3MEHEHUE), WCIIONB30BAHNUE, PACIpOoCTpaHeHrue (B TOM 4YHMCHIE Tepenady), OOe3TMUMBaHUE,
OJIOKMPOBAHUE, YHUUTOKCHUE TEPCOHAIBHBIX AHHBIX, 4 TAKKE MHBIX JICHUCTBHIA, HEOOXOIUMBIX IS
00pabOTKM TIEPCOHAIBHBIX JIAHHBIX B paMKaX MPEI0CTaBICHUS MyHUIUIIAILHON YCITyTH), B TOM YHCIIe
B aBTOMATHM3MPOBAHHOM pEXKHUME, BKJIIOYas TMPHUHITHE PEIICHHH Ha WX OCHOBE OpPraHOM
MIPEOCTABIISIONTIM MYHUITUTIAILHYIO YCIIYTY, B IIEISX PEAOCTABICHUS MYyHUITUTTATHLHON YCITyTH.

HacrosimyuM moaTBepk/iato: CBEICHUS], BKIIIOUEHHBIE B 3asBIICHHE, OTHOCALIMECS K MOEH
JUYHOCTH U TIPEACTaBIIEMOMY MHOKO JIMIy, a TaKK€ BHECEHHbIE MHOIO HIDKE, JOCTOBEPHBI.
JIOKyMeHTBI (KOIMU JOKYMEHTOB), TPHJIOXKEHHBIE K 3asSBJICHHIO, COOTBETCTBYIOT TPEOOBAHMSM,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickor denepannm, HA MOMEHT NPEICTABIICHUS 3asBIICHUS
3TU JOKYMEHTBI IEUCTBUTENIbHBI U COAEPIKAT IOCTOBEPHBIE CBEACHUSI.

Jlato cBoe coryiacue Ha y4acTHE€ B OIPOCE TIO OIICHKE KauecTBa MPEIOCTaBICHHOW MHE
MYHUITUTIATLHON YCITYTH 10 TenedOoHy:

(marta) (moamuce) (9.1.0.)
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IIpunoxxenue
(cripaBoYHOE)

PekBU3UTHI J0IKHOCTHBIX JINIl, 0TBETCTBEHHBIX 32 MPeEI0CTABIEHNE
MYHUIIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOINX KOHTPOJIb €€ UCTIOJTHEeHUsl,

Paundckuii Ucnosikom 3e1eHOK0IbCKOT0 MyYHHMIMIIAJIBHOTO paiioHa

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN a/IpecC

PykoBoaurens Mcnonkoma 8(84371)2 91 51

Raif.zel@tatar.ru

Cnennanmuct Mcnonkoma 8(84371) 291 51

Raif.zel @tatar.ru

Coser Pandckoro cejibCKOro nocejieHus
3eJ1eH010JIbCKOT0 MYHHMIMIIAJILHOTO pailoHa

JIOJ>KHOCTB

Tenedon

DIEKTPOHHBIN aJIpec

I'1aBa

8(84371)2 9151

Raif.zel @tatar.ru




