UCTIOJITHUTEJIbHLIA KOMUTET TATAPCTAH PECITYBJTUKACHI

POJHUKOBCKOI'O AJIEKCEEBCK
CEJILCKOI'O INTOCEJIEHUA MYHULHITAJIb PAMOHBIHBIH,
AHEKCEEBCKOFO\‘ POJ/IHUKU ABBIJ
MYHUIIHUTTAJTIBHOT'O PAMOHA JKUPJIETEHEH :
PECITYBJIMKHU TATAPCTAH BAILIKAPMA KOMMUTETDI
IMMOCTAHOBJIEHUE KAPAP
Ne 7

15.04.2020

00 yTBep:kIeHHH AAMHHHCTPATHBHOIO perjaMeHTa
npe0CcTABIEHHS MYHHLIHNIAIbHOM YCIYTH

Mo CBHAETeIbCTBOBAHHIO BEPHOCTH KOMMIA
MOKYMEHTOB H BbINHCOK H3 HHX

B 1ensx npuBejieHHss HOPMATHBHBIX IIPABOBbIX AKTOB B COOTBETCTBHE C
(enepaibHBIM 3aKOHOHATENLCTBOM, B TOM u4Hcje IMONOXKeHUAM DeaepanbHOro
zakona ot 27 wurong 2010 roma Ne 210-®P3 «OO opraHusauuu NpeAoCTaBICHHA
rOCY/IapCTBEHHBIX U MyHHLHITAIbHBIX YCIYT»,

NOCTAHOBJISAIO:

1. YTBepauTh AIMUHHUCTPATUBHBIN perilaMeHT NMPefoCTaBIeHUsA My HHIUITAILHOMH
YCIYTH 110 CBH/IETE/IbCTBOBAHUIO BEPHOCTH KOIIMH JOKYMEHTOB M BBINHCOK M3 HHX
(npuiioKeHue ).

2. Ilpu3HaTh yTpaTUBIIHMH CHITY:

-[loctranoBnenue WcnoanutensHoro kKomuTeTa POIHHKOBCKOTO CEIBCKOTO
nocesjieHuss AJleKceeBCKOro MyHHULUNaIbHOTO paiiona Pecry6nuku Taraperan ot 8
anpens 2013 roma Ne 4 «AJMHUHUCTPAaTUBHBIM PErjaaMeHT IPeNOCTaBICHUA
MYHHLUTIAIHHOW YCIIYIH MO CBHUIETEJILCTBOBAHWIO BEPHOCTH KOMHH JTOKYMEHTOB W
BBITTMCOK U3 HUX»;

-[locranoenenue HMcnoaHutenbHoro komuTeTa POJHHMKOBCKOrO CeIbCKOIO
moceneHus: AleKceeBCKOro MyHHULUMaNbHOro pailoHa Pecnyonuku Tataperan ot 14
¢espans 2014 roma Ne 5 «O BHeCCHMH M3MEHEHHW B TOCTaHOBJIEHUE
HcnonnutensHoro xomuteta or 8 anpens 2013 r. Ne 4 «AJIMHUHUCTPATHBHBINH
pernaMeHT NpeAOCTaBICHHUS MYHMLUMNANBHOW YCIYyrd [0 CBUAETEIbCTBOBAHMIO
BEPHOCTH KOMUIl JOKYMEHTOB U BBIMTHCOK W3 HUX).

3.  YCTaHOBUTH, 4YTO TMOJIOKEHUS  @JIMUHUCTPATHBHOIO  perjamMeHTa
[peoCTaBIeH!s] MyHHLUTANBHON YCIYTU M0 CBU/IETENLCTBOBAHUK) BEPHOCTH KOIHH
JOKYMEHTOB M BBIMUCOK M3 HUX B SJIEKTPOHHOH (hOpMe MPHMEHSIOTCH B CPOKH,
omnpeiefieHHBIe TIAHOM-TPaQUKOM Tepexo/a Ha NMpeJoCTaBICHHE IOCy1apCTBeHHBIX
(MYHWIIMTTATBHBIX) YCIYT B 3J1€KTPOHHOH (popMe, YTBEPK/IEHHBIM B COOTBETCTBUH C



yacthto 4 crateu 29 @enepanbHoro 3akoHa «OO0 opraHM3alMM MPeLOCTABJIEHHUS
rOCyJIapCTBeHHbIX U MyHHMLMOAIBHBIX YCIYI».
4.PasMecTHTh HacTosmee pemeHne Ha «OQULHATBHOM TIIOpTal¢ MPaBOBOMH

uHpopmauuu Pecriybnukn Tatapctan» B HHPOPMAIIHOHHO-TENEKOMMY HUKAITHOHHO
cetu «MHTepHeT», Ha caiite noceneHus Ha [TopTane MyHHIMNANBHBIX 00pa30BaHUH
Pecnyonuku Tatapctad u 00HapoJoBaTh Ha CelManbHOM HH(MOPMAIIMOHHOM CTeHe
B 3nanud  CoBerta POIHHKOBCKOTO CENbCKOrO MocelleHHs  AJIEKCEEBCKOTO
MyHHUILMIIATbHOTIO paiioHa Pecrrybnuku Tarapcran.

5. Hacrosiiee mocTaHOBIEHHE BCTYMaeT B CUIY [OcAe €ro O(HUUAIbHOTO
OMyOJTUKOBaHHS.

6. KoHTpoOITb 3a HCTIOTHEHHEM HACTOSLIEr0 MOCTAaHOBICHHS OCTABHT 3a COOOM.

Pyxosoautenb UcnoTHHTEILHOI0O KOMHTETA
POoaHMKOBCKOIO CeJILCKOI0 NocejleHus

AJleKkceeBCKOro MYHHIHNAJIBHOIO paioHa /
Pecnyoauku Taraperan n_/é\’/ - E.A. SIxoBiega



[TpunoxeHne K NOCTAHOBJIEHUIO
HMcnonHuTe1bHOro KOMUTETa
POTHUKOBCKOIO CeJIbCKOTO TOCEIeHuUS
ot 15.04.2020r. Ne 7

AIMHHHCTPATHBHBIH perjiaMeHT
npeIocTaBJIeHHS MYHHLHNANBHOH YCJIYTH MO CBHAETE/ILCTBOBAHHIO
BepPHOCTH KOMHUIl JOKYMEHTOB H BbINHCOK H3 HHX

1. O61mue mo10KeHH A

1.1.  Hacrosummii  agMUHUCTPATHBHBIA  peryiaMeHT  IPEIOCTaBICHUS
MyHUIUTTATBHOM ycmyrn (nanee — PernaMenT) ycTaHaBIMBAeT CTaHAAPT U MOPSIOK
MpeJOCTaBlIeHUss MYHHULMOAAbHONH YCIYrH MO0 CBHIETENILCTBOBAHHIO BEPHOCTH
KOIIMii TOKYMEHTOB H BBIMMCOK U3 HUX (Aajlee — MyHHIIMIIaIbHAA YCyra).

1.2. Tlony4aTenn MyHHIIUTIATBHOH YCIyrH: (M3HYeCKHe W IOPHIMYECKHEC
nuna (Janee - 3assBUTENb ).

1.3. MpyHununanbHas yclyra NOpeJoCTaBIAETCs  UCIOJHHTENIbHBIM
KOMHTETOM CeJIbCKOTO ToceJeHHs POIHHUKOBCKOTO CeJNbCKOro  IMOCeNeHHS
AJleKceeBCKOro MyHHUIIMIIATbHOTO paiioHa (fnanee — Mcnoskom).

1.3.1. Mecro Haxoxenue Mcnonkoma: ¢. Pognuky, yia. LlentpansHas, 1.9.

I'paduk padotsi:

noneaeasHUK: ¢ 8.00 no 17.00;

yeTBepr - natHuua: ¢ 8.00 no 16.00;

cy0600Ta, BocKpeceHbe: BbIXOJHbIE JHH.

Bpemsi mepepbiBa sl OTABIXa W TIMTaHHA YCTaHABIMBAETCS IpaBHIIaMH
BHYTPEHHEro TPY/I0BOT0 pacnopsiKa.

Crnpasounsbiii Tenedon 8(84341)3-14-49.

[Tpoxona no JOKyMeHTaM, YA0CTOBEPSIOIINM JINYHOCTb.

1.3.2. Anpec odumManbHOro caita MYHHLMIAIBHONO paidona B
UH(POPMALIHOHHO-TEJICKOMMYHHUKALIMOHHON ceTH «MHuTrepHer» (nanee — ceTh
«HMurepuet»): (http:// www. alekseevskiy. tatarstan.ru).

1.3.3. Wudopmanus o0 MyHHUMNANLHOW Yyciyre, a Takke O MecCTe
HaxoKaeHus U rpaduke padorsl Mcnonkoma MoxkeT ObITb MOTy4YEHA:

1) nocpeactBoM MH(OPMAIIMOHHBIX CTEHJ/I0B, COJEPKAUIMX BU3YallbHYHO W
TEKCTOBYIO HHGMOpMAalMI0 © MYHHULMOANBHONW Yyclyre, paclnolloKEeHHBIX B
noMeeHusX Mcrnonkoma, 1y paboTHI ¢ 3asABUTENIAMH.

Mudpopmaiss Ha rocyjgapcTBeHHbIX s3blkax PecnyOnmkm  Tarapcran
BKIIFOYAET CBEACHHA O MYHULHNATbHOH Yycayre, colepiKalhecs B ITyHKTax
(mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 nacrosmero Permamenra;

2) mocpenctBoM  ceTH  «lMHTepHer» Ha  OQUUHMATBHOM  CaHTe
MyHHIUnanbHoro paiiona (http:/ www. alekseevskiy. tatarstan.ru).);

3) na [oprane rocygapcTBeHHBIX M MYHHIMNANbHBIX ycuyr PecmyOnuku
Tarapcran (http://uslugi. tatar.ru/) (nanee — PerroHaibHbIH MopTan);



4)na ExuHoM mnopTane rocylapCTBEHHbIX W MYHMLMIIATbHBIX YCIyT
(byuxuuii) (http:// www.gosuslugi.ru/) (nanee — Enuneiii nopran);

5) B Ucnnonkome:

P YCTHOM OOpAIlieH!H - JIMYHO WIH 110 Tesle()oHy;

NpM [MCbMEHHOM (B TOM uHciae B (opMe 3JIEKTPOHHOTO JIOKYMEHTa)
oOpameHHd — Ha OyMaKHOM HOCHTeNe IO ToYTe, B SJIEKTPOHHOH (opme Mo
3EKTPOHHOM 1oYTe.

1.3.4. Mudopmaius no Bonpocam MpeocTaBIeHHs MyHHIMIAIBHOH YCIyTH
pasMmemiaercs  creudamdcrom  Mcmonkoma — Ha  opuuManbHOM - cadTe
MyHHLIHTATBHOTO paifoHa W Ha HHQOPMALMONHBIX CTEHAax B [OMEIICHHSX
Hcnonkoma 171st paboThl ¢ 3asABUTEIIAMH.

1.4. [lpenocTaBineHre  MYHULMNAIBHOW  YCAYTH  OCYIIECTBJISIETCS B
COOTBETCTBHH C:

I'paxxmanckuM Komekcom Poccuiickoil ®enepanuy (4acTh TmepBas) OT
30.11.1994 No51-®3 (nanee - I'pK P®) (Cobpanue 3zakoHomarenbctsa P,
05.12.1994, Ne32, c1.3301);

HanmoroBeiM KoaekcoMm Poccuiickoit ®epepauun (4acTe BTOpas) OT
05.08.2000 Nel117-@3 (mamee — HK P®) (Cobpanue 3akoHomatenbcta PO,
07.08.2000, Ne32, c1.3340);

OcHoBaMH 3akoHonatenbctBa Poccuiickoii Penepauuud O HOTapuaTe OT
11.02.1993 Ne 4462-1 (nanee — Ocnossl) (Benomoctu CHJL u BC P®, 11.03.1993
Nel0, c¢1.357);

DepepanpHbiM 3akoHoM OT 06.10.2003 Nel31-P3 «OO6 0o6wmux npuHLMOAX
OpraHu3alii MecTHoro camoymnpanieHus B Pocculickoii ®enepauun» (manee —
®enepanbbiit 3akon Nel31-03) (Cobpanue 3akoHomarensctBa P®, 06.10.2003,
Ned0, ct.3822); .

MenepanbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-@3 «O6 opraHuzanuu
MPEIOCTABIEHUsS] TOCYJAapCTBEHHbIX M MYHHULMIAJBHBIX YCIyr» (mamee —
Menepanbubiii 3akoH Ne210-03) (Cobpanue 3akoHonaresnscTBa PO, 02.08.2010,
Ne3 1, cr.4179);

npukazoM Muniocta Poccun ot 29.06.2015 Nel55 «O6 yTBepixaeHUH
TpeboBaHH K (opMaTy M3TOTOBIEHHOTO HOTAPHYCOM DJIEKTPOHHOIO JOKYMEHTA»
(naee — mnpukaz -Nel55) (OdunuanbHbli  HMHTEpHET-IIOPTAll  IIPABOBOM
uHdopmanuu http://www.pravo.gov.ru, 30.06.2015);

npukazoM Munrocta Poccun ot 27.12.2016 Ne313 «O6 yreepxkaenun @opm
peecTPOB PEruCTpalii HOTAPHANBHBIX AEHCTBHH, HOTAPHAIBHBIX CBU/IETENILCTB U
YIOCTOBEPUTE/IbHBIX HAJIHCEN Ha c/lelKax M CBUJETENIbCTBYEMBIX JIOKYMEHTaX H
nopsiaka ux odopmiueHus» (manee - mpukas Ne313) (OduumanbHblii MHTEPHET-
TIOpTal TpaBoBoil WHopMaimu http://www.pravo.gov.ru, 30.12.2016);

npukazoM Muntocta Poceun ot 06.06.2017 Ne97 «OO0 yTBepxkieHHH
WHCTPYKIMK 0 MOPsAKEe COBEPLICHHA HOTApHAJIbHBIX TEHCTBUH ITTABAMH MECTHbBIX
aIMUHUCTPALNIl TOCENCHUH W CHELHATLHO YIIOTITOMOYCHHBIMH JOJKHOCTHEIMH
JULIAMA ~ MECTHOTO  CaMOyIpaBASHUS  IMOCEJIEHHWH,  TJaBaMH  MECTHBIX
QJIMUHUCTPALIMK MYHHIIMIIQJIbHBIX PaloHOB M CIEIHAIbHO YIOJIHOMOYEHHBIMH




JOJIKHOCTHBIMM JIMLIAMH MECTHOI'0 CaMOYIIpaBJieHUs. MYHHULHMIAIbHBIX PaiOHOBY
(manee - npuka3 Ne97) (Poccuiickas razera, Nel33,21.06.2017);

npukasoMm @enepanbHoro kasHaveiictea or 12.05.2017 Nelln «O06
YTBEP)KIEHUH TMOpsAJKA Be/IeHUs] IOCYAapCTBEHHONW HHGOPMAIMOHHON CHUCTEMBI O
rOCyJJapCTBEHHbIX M MYHHUUHMIAIbHBIX IulaTexax (Jajsee — npukas |1H)
(OdunmaneHbIi HHTEepHET-MopTa NpaBoOBOM uHpOpMaLUH
http://www .pravo.gov.ru, 25.07.2017);

3akoHoMm PecnyOnuku Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBieHun B PecnyOnuke Tatapctan» (Pecnybnuka Tarapcran, Nel55-156,
03.08.2004);

YeraBoM  POOHUKOBCKOro — CelbCcKOro  rnocefeHdus — AJICKCEeBCKOro
MyHHIIMTIANBHOTO paiioHa Pecry6nuku Taraperan, npunsatoro Pemenuem Coseta
PoIHUKOBCKOIO CeNbCKOro MnoceieHus AJEeKCeeBCKOro MYHHULMIIAIbHOIO paiioHa
oT 08.06.2015 Ne 84 (nanee — YcraB);

[TonoxenneMm o0 MCrONHUTEIBLHOM KOMUTeTe POAHHMKOBCKOIO CellbCKOro
moceneHua AJeKCeeBCKOro MyHHMLMIadbHOro paiiona, ot 24.04.2014, 3a Ne 61
yrBepkaeHHbIM Pewenuem CoBera POIHUKOBCKOIO CeNbCKOro IOCEJEHUs
AJleKceeBCKOro MyHHUMNIAIBHOTO paifoHa; (nanee — [lonokenne 06 MK);

1.5. B nHacrosmem PermameHTe HCIIONB3YIOTCH CHeAYIOLIUE TEPMHHBI H
onpeeIeHus:

KOIIHA JOKYMEHTA - JOKYMEHT, NMOJTHOCTBIO BOCIIPOU3BOASALIUN HHGBOPMALIHIO
0/UIMHHUKA JIOKYMEHTA U €ro BHEIIHWE NMPU3HAKH, HE UMEIOLIMH FOpUIHYeCKOH
CHUIBL;

JOKYMEHT - MaTepHaJIbHbIi HOCUTENb ¢ 3a()MKCUPOBAHHON Ha HEM B /000
¢dopme uHbopmanell B BHIE TEKCTa, 3BYKO3AIHMCH, H300paKeHHs W (WIH) HX
COYeTaHHs, KOTOPbIH UMEeT PEKBU3HTEI, O3BOJIAIOIINE €ro UIAeHTU(PULHPOBATD, H
MpejHa3HadyeH .1 [epefaydl BO BpPeMEHH M B MPOCTPAHCTBE B  ILEJAX
00LIEeCTBEHHOTO UCTIOIb30BAHUS U XPAHCHUS;

BbIIIMCKA - BOCIHPOM3BE/IEHHE 4YacTH JIOKYMEHTa, HalpuMep, BBINHMCKA W3
OaHKOBCKOro cYeTa K/IMEHTa I10Ka3blBaeT COCTOSHHME CHeTa Ha OIIpe/elieHHYIO
naty;

yaajleHHoe pabodee MecTo MHOMOQYHKIHOHAIBHOTO HEHTPA MPeI0CTABIEHUS
roCy/1apCTBEHHBbIX M MYHMUMIAIbHBIX YCIYI — TEPPUTOPUATILHO 000COOsIeHHOEe
CTPYKTYpHOe  mojpasfeneHue  (opuc)  MHOTOQYHKIMOHAIBHOIO  LEHTpa
NpeJOoCTaBIEHUSI TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT, CO3ZaHHOE B
FOPOJACKOM MIIM CEJIbCKOM [OCEJIeHUS MYHULMINAILHOTO paloHa (ropo/cKoro
okpyra) Pecnybmuku Tartapctan B cooTBeTcTBUM ¢ myHkToM 34 [lpaBun
OpraHu3alMiy JesATebHOCTHY MHOTO(YHKLIHOHANBHBIX LEHTPOB IPelOoCTaBIEHUS
rOCyJapCTBEHHBIX M MYHHMIIMMAIBHBIX YCIYT, YTBEPKACHHBIX MMOCTAHOBIEHUEM
[TpaButensctea Poccuiickoii  ®enepaumun  or  22.12.2012  Nel376 «0O0
yTBepxaeHud [lpaBun opraHuzaluM JeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MyHULMTTIANBHBIX YCITYT»;

TeXHUYECKas OIMOKa - omuOKa (OMHMcKa, oredyaTKa, rpaMMaTH4YecKas HIIH
apudmernueckass owmuOka Jubo nongoOHas omubKa), JAONYyUIEHHaAs OpraHom,



MPEIOCTABISOIUM MYHULUNAIBHYIO YCIyry, M INpHUBe/IIas K HECOOTBETCTBHIO
CBEICHMM, BHECEHHBIX B JOKYMEHT (pe3yabTaT MYHULMIAIbHOH YCIYIH),
CBCJICHHUSM B IOKYMEHTax, Ha OCHOBAHUH KOTOPLIX BHOCHIIMCEH CBEICHUS.

B macrosmem PermameHte moj  3adBJI€HHEM O  TPENOCTaBJIEHUH
MYHHIIMIANLHOM yCiiyru (nanee - 3asBJIeHHe) MTOHUMAETCA yCTHOE oOpallleHHe.
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3. CocraB, MOC/IeA0BATENLHOCTD H CPOKH BbINOJTHEHHSI AIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHA K MOPSAKY HX BbINOJHEHHs, B TOM YHC/1€ 0CODEHHOCTH
BLINOJIHEHHS AAMHHHCTPATHBHBIX MpoUe1YP B 3N1eKTPOHHOH (opme

3.1. Omucanue mocie10BaTeIbHOCTH AeHCTBHH [IPH NPEIOCTaBIeCHUH
MYHULIMIIAJIBHOH YCITYTH
3.1.1. IlpemoctaBnenyue MyHHLIHITATBHOH YCITyTH BKIIO4aeT B cebf cremyioune
MTPOLIEAYPBI:
1) KOHCYTBTUPOBAHUE 3asBUTEJIS;
2) NpUHATHE U PeTUCTpaLus 3asBIeHH,
3) MOATOTOBKA M BblIaya pe3ybTaTa MyHHLIHUIIATbHOH yCIIyTH;

3.2. Oka3aHue KOHCYJIbTAllUi 3asiBUTENO

3.2.1. 3asBuTenb JAHYHO M (Mau) mo Tenedony obpawaercs B FMcmonkom s
TOJTyYeHHUS] KOHCYNBTALHH O MOpsaAKe IMOIydYeHrs] MyHULIUTTAIBHOM YCITYTH.

3amectutesib pykooauTens Mcemonkoma (cexperaph), OTBEYaONIH 38 COBEpILEHHE
HOTapHalbHBIX IEeHCTBUIH (Jajee — 3aMecTuTeNb pykosoauTess McnonkoMa (cekperaps),
OCYLIECTBJIACT KOHCYJIBTHPOBAHHE 3asfBUTENs, B TOM 4YHCJIE IO COCTaBy, Qopme H
COJIEP)KAHUIO JIOKYMEHTALMH, HEOOXOAUMOM Ul MOTyYEHHS MYHHUIMIAIbHOH YCIYrH U
Py HEOOXOJMUMOCTH OKa3biBaeT MOMOILb B 3aM0JHEHHH OJIaHKa 3asBIeHUS.

[Ipouenypa, ycraHaBiaMBaeMas HAcCTOAIUMM IIYHKTOM, OCYILECTBISETCS B JeHb
oOpaleHust 3assBUTEJIS.

Pesynbrar mnpoueaypbl: KOHCYJBTAllMH, 3aMe4yaHus [0 cocTaBy, (opme

COIEPIKaHMIO TIPEICTABICHHON TOKYMEHTALHH.

3.3. [lpuHATHE W perucTpaLus 3asBICHHs

3.3.1. 3asBuTeNb JIMYHO, Yepe3 IOBEPEHHOE JULO MOAAaeT MUCbMEeHHOe JHO0 B
SJIEKTPOHHOR (dopMme 3asBleHHe O MpeJOCTaBJIeHWH MYHUUHUIAILHOW YCIYTH H
IpEJICTABIIICT JOKYMEHTBl B COOTBETCTBMHM C IIyHKTOM 2.5 Hacrtosiuero Persamenrta B
Hcnonkom.

[lpu mocryIsieHUH 3asBIEHHUs B 3NEKTPOHHON (Qopme Jo/nKkHOCTHOE nio Oraena,
OTBETCTBEHHOE 32 MPHUEM 3asiBIECHUIA:

a) oOecreuMBaeT  pPETUCTPALMIO  3aABIEHHA B CHCTEME  JJIEKTPOHHOIO
JOKYMEHTO000pOTa, TpU 3TOM 3asBIEHUIO TpUCBaWBalOTCA  crarychl  «[IpuHsTo
BeJOMCTBOM» HIu «B  oOpaborke», urto oTpaxaerca B «JlmaHOM KabHHeTe»
PerronansHOTO NIOpTaa;

0) mpoBepsieT COOMOACHUE YCIOBHH HEHCTBHTEILHOCTH JJIEKTPOHHOM MOMIHCH,
mocpenacTBoM oOpauieHus k Eaunomy mnoprany (B cliydae, €CiaM  3asBUTeJIeM
Mpe[CTaB/ieHbl  JJICKTPOHHbIE  00pasbl  JOKYMEHTOB, IOANUCAHHBIE  YCHIICHHOH
KBAJTU(GHUIIHPOBAHHOM 2IEKTPOHHOH MOAIHCLIO).

B cayuae ecad B pesylbTare [POBEPKH YCHIEHHON KBalu(UUMPOBAHHOM
371eKTPOHHOH MOIMUCH He BBHISABJIEHO HECOOIIOJEHHE YCIOBHiI ee JeHCTBHUTENbHOCTH,
nomkHocTHOE nuuo OTaela HanpapiseT 3asBUTENI0 YKa3aHHBIM B 3asBICHHH CIOCOOOM
He To3aHee paGouyero HHs, CIEIYIOIIEro 3a AHEM IOCTyIUleHHs 3assnenus B Otred,
yBeJIOMJIEHHE O TOCTYIUIEHHH 3asBJICHHS, COJ/lepiallee BXOMAIMA perucTpaiMoHHbIN
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HOMEp 3asiBJICHHMS, [AaTy IOJIy4eHHUs 3asBICHMS, MepeuyeHb HauMeHOBaHUH (ailios,
NpPEICTaBIEHHBIX K HEMY JOKYMEHTOB, JaTy MONYYEHMs pe3ysbTaTa MYHHIMIANbLHCH
YCIIYTH.

B cnywyae ecnu B pesynbTaTe MNpPOBEPKM YCHUJIEHHOH KBanU(UIUPOBAHHOMH
3JIEKTPOHHON TIOATIMCU BBIABJICHO HECOONIONEHHE YCIOBHH ee JeHCTBHUTEIBHOCTH,
JoJKHOCTHOE Jimuo Otena:

NpUHUMAET peuleHHe 00 o0TKae B NOpUeMe JOKYMEHTOB, [OCTYNHUBIIHUX B
3IeKTPOHHOM popme;

HaIpaBJIsgeT 3asABUTENIO YBEJOMIIEHHE O MIPUHATOM PEIIEHHU B MMEKTPOHHOH (hopme
C yKa3aHHeM NYHKTOB ctaTbd 11 ®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O06
3JIEKTPOHHOH MOAIMUCH», KOTOPbIE MOCIYAKUIM OCHOBAHWEM sl €ro NmpuHATHA. Takoe
yBeIOMJIEHHE MOAMHUCHIBAETCS YCHJICHHOH KBATM(DHUIIMPOBAHHOM 3JICKTPOHHOH MOIMTHCHIO
JIOJDKHOCTHOrO  jua  Othnena,  perHMcTpuUpyeTcss B CHUCTEMe  3JIEKTPOHHOILO
JOKYMEHTOO00pOTa M HampapiseTcs crnoco0aMu, YKazaHHbIMM B myHKTe 9 IlpaBun
UCIIOb30BAHUS YCUIEHHON KBAIM(DULIMPOBAHHON DNIEKTPOHHOM MOAMKMCH NPH 0OpalieHun
32 MOJy4YeHHEM TOCYNApPCTBEHHBIX W MYHULUMNAIBHBIX  YCIYT, YTBEPKIACHHBIX
nocraHoBneHueM IlpaBurenscrsa Poccubickoil @enepanuu ot 25.08.2012 Ne §52.

3.3.2. 3amecTtuTens pykopoauresns Mcrnonkoma (cexperaph) OCyIIECTBISET:

YCTaHOBJIEHHE JIMYHOCTH 3asiBUTEIISA;

MPOBEPKY MOJHOMOYHH 3asiBUTENSA (B Cay4yae I€HCTBHA MO JTOBEPEHHOCTH);

NPOBEPKY HAWYHS JOKYMEHTOB, IPEeAyCMOTPEHHbIX IYHKTOM 2.5 HacTOsIIero
Pernamenra;

IIPOBEPKY  COOTBETCTBHSA  TMPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM
TpeboBaHUAM (HaIexKauee opopmIeHHe KON JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAxX
NOJ4YUCTOK, [PUIIHCOK, 3aYEPKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX HCIIPABJIEHHUH ).

B caywae otcyrcTBHA 3aMmeuaHMil 3amecTHTens pykoBomuTens Mcionkoma
(cekperapb) OCYyLIECTBIISET:

PUEM M PETHCTPALMIO 3asIB/ICHUS B ClIEL[MA]IbLHOM XXypHaJle;

BpYUYCHHE 3aABUTE/II0 KOIMUHU 3asBIIEHUsA C OTMETKOH O AaTe NMpueMa JOKYMEHTOB,
MPUCBOEHHOM BXOJSAIIEM HOMEpPE, 1aTe ¥ BpeMEHU MCIIOJIHEHNS MYHHMIMNAIBLHOW YCITYTH.

B cinydae mHanuuMs oOcHOBaHMH i1 OTKaza B [pUeMe JIOKYMEHTOB,
OpeayCMOTPEHHBIX MMyHKTOM 2.8 HacTosero PernameHTa, CielHaIuCT, BEAYLIHHA IPUEM
JIOKYMCHTOB, YBEIOMJISET 3asBUTENs O HaJIWYMM [IPElSTCTBUU AN  perucTparuu
3asBJICHUS M BO3BpallaeT eMy IOKYMEHTBI C MHUCBMEHHBIM OOBACHEHHEM COICPIKaHUA
BBISIBIIEHHBIX HEJIOCTATKOB B IIPE/ICTABJIEHHBIX JOKYMEHTAX.

PesynbraTr npouenyp: mNpHHATOE M 3aperHCTPUPOBAHHOE 3asBIEHHE WIIH
BO3BpAIlICHHBIC 3a9BUTENIO TOKYMEHTHI.

3.4. IlogroroBka M BblJa4a pe3yibTara MyHUIUNATEHOH YCIYTH
3.4.1. 3amectutens pykoBoauTens Mcmonkoma (cekperaphb) mociie perucrpanuu

3adABJICHUA OCYUIECCTBITACT:
IPOBEPKY CBEJICHUIM, CoCpiKallluXcsA B JOKYMCHTaX, IpUjlaracMbIX K 3asBIICHHIO,
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MPOBEPKY HAJIM4YUs OCHOBAaHWI JUIA OTKasa B TPENOCTABIICHUHM  YCIIYTH,
MpenycCMOTPeHHbIX IyHKTOM 2.9 HacTtosulero PernamenTa.

B crnyuae HanmM4us OCHOBaHMI Ui OTKA3a B IPEIOCTABICHUH YCIIYTH 3aMECTHTEIb
pykoBonuTens Hcmonkoma (cexpeTapb) H3BELLAET 3asBUTENA O TMpHYMHAX OTKa3a H
OCYIIECTBIIACT MPOICAYPBI, TPeIyCMOTpeHHbIE MTyHKTOM 3.5 Hacrosiero PermamenTa.

B cinywyae Hanuuus OCHOBaHMH [JI OTIOKEHHS COBEPLIEHMA HOTAapHAIbHOIO
JeiicTBUA  3aMecTHTeNlb  pykoBoautens Mcmosnkoma  (cekperapb)  OCYUIECTBIIAET
MpoLeaAypbl, IPeoyCMOTPEHHbIE ITYHKTOM 3.5 HacToALero Pernamenta.

B ciydae oTcyTcTBHSL OCHOBaHMH Ul OTKa3a B NPEJOCTABIECHHH MYHHIMIAILHOM
YCIYTH CTIeLUaTUCT:

MpOBEPAET NPABUIABHOCTD OIUIAThI 38 COBEPLUEHHUE HOTAPHAJIBHBIX JIEHCTBHI;

CIMYaeT KOMUIO TOKYMEHTA MJIM BBIIIUCKY U3 HEro ¢ MOMAJUHHUKOM JIOKYMEHTA,;

CBHUJIETEJILCTBYET BEPHOCTH BBIIIUCKH, KOIIMU JOKYMEHTA,

CTAaBUT IMOANUCh, OTTHCK II€4aTH MCIIOJHUTEIBHOIO KOMHTETA II0CEJIEHUs ¢
n300pakeHNeM rocyaapcTeeHHoro repba Poccniickoit ®enepannu;

pPErHCTPUPYET COBEPLICHHOE HOTapUalbHOE IEHCTBHE B peecTpe I/ perucTpauuu
HOTapHUaJIbHBIX JEHCTBUI;

BO3BpALLAEeT 3aBEPEHHbIE JOKYMEHTBI 3asABUTEIIO.

[lpouenypsl, ycraHaBiupaemble MnyHkramu 3.3 -3.4 Hactoswmero Pernamenra,
OCYLUIECTBJIAIOTCA B T€UEHHE 15 MUHYT ¢ MOMEHTA PerucTpaliu 3asBICHUs.

PesyapTar npoueayp: HOTApHAlIbHO YJOCTOBEPEHHBIEC KOIIMM JIOKYMEHTOB HIIH
BBITTHCKH, NEpeaHHbIe 3asBUTEIIO.

3.4.2. 3amecTtutens pykosoauTens Mcronkoma (cekperapb) B cllydae NPHHSITHS
pemeHust 00 OTKa3e B MPENOCTAaBICHUHM YCIYTH BBIHOCHUT TOCTaHOBICHHE 00 OTKase B
COBEepIIeHHH HOoTapualbHbIX AedcTBUH. [locTaHOBJIeHHe HampaBisieTcs 3asBUTENO IO
rouTe.

IIpu BbIOOpe 3asBHUTENs crocoda MOMy4YeHUS pe3yJbTaTa B JJIEKTPOHHOM BHIE
HanpaBlseT 3asgBUTENI0 pe3ylbTaT MYyHHUHNAJILHOH YCIYIM B (opMe 3IeKTPOHHOTO
JIOKyMEHTa.

IIpouenypel, ycTaHaBIMBaeMble HACTOSILMM IIYHKTOM, OCYLIECTBIISIFOTCA He

Mo3/IHee MATH JHEel ¢ MOMeHTa o0OpallleHHs 3asSBUTEIS 3a MPe0CTaBIeHUeM YCIIyTH.
Pesynprar mpouenyp: MOCTaHOBIEHHE 00 OTKa3e B COBEPUICHHMH HOTapHATbHBIX
JeiCTBUI, HANPaBJIEHHOE 3asBUTEIIIO.

3.5. OTnoxeHue coBeplleHUs HOTAPUAJIBHOTO JENCTBUSA
3.5.1. 3amectuTens pykoBoauTens Mcmonkoma (cekpeTrapb) MOMKET OTIOKHTEH

COBeplleHHe HOTApHANIBHOTO JIEeMCTBUA B Cly4Yae:
HEOOXOMUMOCTH HCTpeOOBaHKS JTOMOJHUTENbHBIX CBEJIEHUH OT (U3HUYECKHX H

HOPUIHYCCKHUX JTHIL;
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HalpaBlIeHHUs JOKYMEHTOB Ha 3KCIEPTH3Y,

HeoOX0JUMOCTH 3alPOCHTh 3aWHTEPECOBAHHLIX JIML 00 OTCYTCTBMHM Yy HHX
BO3PaXEHUH NPOTUB COBEPLICHUS 3TUX AEHCTBUM.

3amecTurens pykosoauTens Mcmomkoma (cekpeTapb) H3BeILaeT 3asgBUTENsd 00
OTJIOKEHHH COBEPIICHHUS HOTAPUAIBHOIO IeHCTBHUA.

[Mpouenypsl, ycTaHaBlIMBaeMble HACTOALIMM IIYHKTOM, OCYIUECTBJAKTCH B [CHb
oOpailleHHs 3asBHTEJIA.

Pesynprar Tpomemyp: W3BEINEHHE 3asBHUTENd 00 OTIOXKEHHH COBEpLICHUS
HOTapHaJbHOIO AEHCTBUS.

3.5.2. 3amectutens pykoBoautens HMcmonkoma (cekperapb) Tmocie MPUHATHA
pelieHuss 00 OTJIOKEHUU COBEpLICHHA HOTAPHAILHOrO JEHCTBMS T[OTOBHUT 3ampoc,
HEeOOXOMMMEBIH JUIS  TIONYYEHHS [JOMNOJHUTENBHBIX CBEICHMH, W HampaBligeT B
COOTBETCTBYIOLIMM OPraH WU 3aUHTEPECOBAHHOMY ITHILLY.

[Mpouemaypsl, YyCTaHaBIMBaeMble HACTOSIIMM IIYHKTOM, OCYLIECTBJIAKOTCA He
Mo3/IHee TISATH THEH ¢ MOMeHTa o0palleHus 3asBUTES.

PesyneTaT mpollenyp: 3arnpoc, HalpaBleHHbI B COOTBETCTBYIOIIMH OpraH WIId
3aMHTEPCCOBAHHOMY JIUILY.

3.5.3. 3amectutens pykoBoauTens FKcmonkoMa (cekperapp) Iocie MOCTYIIEHH
OTBETOB Ha 3alpoChl M3BellaeT 3asBUTeNss W IIPEeJOCTaBlSeT YCIYyry B IOPsJIKe,
YCTaHOBJIEHHOM TTyHKTamH 3.3. — 3.4 Hactosawero Pernamenrta.

3.6. McnipaBieHHE TEXHHYECKUX OIIHOOK.

3.6.1. B cnyuae oOGHapyeHHs TEXHMYECKOH OLIMOKH B JOKYMEHTE, SBISIOLIEMCS
pe3yIbTaTOM MYHULUTIANBHOM YCITYTH, 3asBUTEIb NpeAcTaBisieT B Mcnonkom:

3asiBJIeHHEe 00 HCMpaBIeHHH TeXHUYeCKOH omuOKu (rnpuioxenue Nel);

JOKYMEHT, BbIJIAaHHbIH 3asBUTENIO KaK pe3yibTal MYHUUMIAIbHOW YCIyTH, B
KOTOPOM COJEPIKUTCS TeXHUYecKas OLINOKa;

JIOKYMEHThI, HMEIOUIHe OPHIMYECKYIO CHIY, CBHJIETE/ILCTBYIOLIME O HaJIH4YMH
TEXHUYCCKOH OMIUOKH.

3asBieHrHe 00 MCMpaBIeHHH TeXHMYECKOH omMOKH B CBeJeHMSX, YKa3aHHBIX B
TOKYMEHTE, SIBJIAIONIEMCS pPEe3ylbTaTOM MYHHIHMNAILHOH YCIYTH, MOAAETCs 3asgBHTENIEM
(YIOJIHOMOYEHHBIM TIpeJCTaBUTeNeM) JUYHO, JUO0 MOYTOBBIM OTIPABIEHUEM (B TOM
YyHCle C MCMONb30BAHHWEM 3JEKTPOHHOW MOYThI), JHOO dYepe3 eIMHbIA IOpTal
rOCYJapCTBEHHBIX M MYHHMLMMANBHBIX YCIYr MIM MHOTOMYHKUHOHAIbHBIA LEHTP
1peI0CTaBIeH s rOCy JapCTBEHHBIX H MyHHIMIIANTbHBIX YCIIyT.

3.6.2. 3amecTHTeNb pyKoBOUTENs MICTONKOMA OCYLIECTBIISIET MPHEM 3asBIeHUA 00
UCNPABJIEHUH TEXHUYECKOH OIIMOKM, PErucTpUpyeT 3asiBleHHe C MPUI0KEHHbIMU
JOKYMEHTaMH.
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[Ipouenypa, ycraHaBnuMBaeMas HACTOSIUUM ITYHKTOM, OCYLICCTBIISICTCS B TCUYCHHE
OJIHOTO JIHS C MOMEHTA PErucTpaluy 3asBJIeHHs.

Pe3ynbTaT mpoueaypsl: IpUHATOE U 3apeTUCTPUPOBAHHOE 3asBJICHUE.

3.6.3. 3amectuTeNb pyKoBoauTeds McmonkoMa paccMaTpuBaeT JOKYMEHTbI M B
HelsaX BHECEHHS WCIpaBICHUM B JOKYMEHT, SABISIOIIMICA pe3yJbTaTOM YCIYTH,
OCYIIECTBJIAET MpOLEaypbl, NpeaycMOTpeHHble MyYHKTOM 3.4 HacTosimero Pernamenra, u
BbIJIa€T HCIPABJIEHHBbIH JIOKYMEHT 3asgBUTENIO (YIIOJIHOMOYEHHOMY [IPEACTABHTENIIO)
JUYHO TIOJ POCTHACh € HW3BATHEM Yy 3asdBHUTENSA (YMOJIHOMOYEHHOIO MpEACTABUTEIIA)
OpHUrHHAa JJOKYMEHTA, B KOTOPOM COJIEPIKUTCS TeXHHYecKast olnoKa

[Tpouienypa, ycTtanaBnuBaemas HACTOAIIMM ITyHKTOM, OCYIIECTBISCTCS B TECUYCHHE
TpeX AHeH nocie oOHapyKeHHA TEXHHUECKOH OWIMOKM WM MOJy4YeHHs OT J100oro
3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O JOMYLICHHOH olIHOKe.

PesynbTaT npoueayphl: BbIIaHHbIN (HANpPaBIIeHHbIN) 3adBUTENO JOKYMEHT.

4. lHopsaok u GopMbI KOHTPOJIA 32 NPEJOCTABICHHEM MYHHIIHIIAJIBHOH YCJAYTH

4.1. KoHTpOIb 32 OJIHOTOM M Ka4eCTBOM Mpe0CTaBIeHUSI MyHUIMIIAIBHOMH yCIIyru
BKIIFOYAET B ceOs BBIABIEHWE W YCTPAaHEHWE HApYLIEHW Npar 3asBUTeNeH, NMpoBeaeHHe
MPOBEPOK COOMIOAEHUS MPOLEAYP NPEeJOCTABAEHUS MyHUIIMNATBHOM yCayr, NOArOTOBKY
pemieHUd Ha  JedcTBHUS  (Oe3nmelcTBHE) JOKHOCTHBIX  JIMIL OpraHa MeCTHOIo
CaMOYIIpaBJIeHHUA.

dopmamu KOHTPOJI 3a COOJIFOJIEHHEM HMCIIOJIHEHHS aIMHHUCTPATHBHBIX TIPOIENYP
ABIIAIOTCA:

1) mpoBepka u COrJacOBaHHe TPOEKTOB JIOKYMEHTOB [0  IIPEAOCTABICHUIO
MYHULUIAIBHOMN yeIyrd. Pe3ynbsTaToM NPOBEepKHU ABISIETCS BU3MPOBAHUE NIPOEKTOB;

2) NpoBOJMMBIE B YCTAHOBJIEHHOM IOPSKE MPOBEPKH BeJeHHS JIeJI0NPOU3BO/ICTBA,

3) npoBejieHNe B YCTAHOBIIEHHOM TMOPsiJIKEé KOHTPOJBHBIX MPOBEPOK COOMIOACHHS
IIpoLenyp NpeaocTaBIeHUs] MyHULUIIATLHON YCIYTH.

KOHTpOJIbHEIE MTPOBEPKH MOTYT OBITH IJIAHOBBIMHU (OCYILIECTBISATHCS HA OCHOBAHMH
TOJIYTOOOBBIX HJIM TONOBBIX IIAHOB pabOThl OpraHa MECTHOTO CaMOYTPaBJICHHA) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHMM NpPOBEpOK MOrYT paccMaTpUBaTbCs BCe BOIPOCHI,
CBA3aHHbIE C MPEAOCTABICHUEM MYHUIMNAIBHOH YCIYTH (KOMIUICKCHBIC MPOBEPKH), HITH
10 KOHKPETHOMY OOpalleHHUIO 3asiBUTEJIs.

B uensx TeKyulero KOHTPOJSA UCIOJB3YKOTCS CBEJEHUA, HMEKIlIHecs B
JNeKTpOHHO! 0a3ze MaHHBIX, ciykeOHas KOppPECMOHIEHLMS, yCTHash M MHCbMEHHas
uHbopMaLKsl  CHeLMAUCTOB, OCYUIeCTBISIOLIMX BBIMOJIHEHHE  aIMHHHCTPATHBHBIX
NpoLeayp, KypHaJIbl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U IpyTHe CBEICHHUS.

Jlis ocyliecTBIeHHs] KOHTPOJISA 3a COBEpLICHHUEM NEHCTBHUH MPU MpeaoCTaBIEeHHUN
MYHHIHUIMATGHON  YCIYTH W TIPUHATHM  pelleHWid  pykosoautento  Mcmonkoma
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NIPEeACTAaBIAIOTCA CIPABKH O pe3ybTaTax MpeqoCTaBIeHUs MyHULIUTAIBHOU YCIYTH.

O cnyyasx M NpUYMHAX HapyLUEHHS CPOKOB, MOCJEI0BATEIbHOCTH U COEPKAHHS
AAMUHUCTPATUBHBIX MPOLEAYP CHEUUATUCTE HEMEIJIEHHO HHOOPMUPYIOT PYKOBOAUTESA
opraHa, MPeJOCTABIAIOIIET0O MYHHLUMOAIBHYIO YCIYry, a TakKe MNpeanpuHUMAOT
CPOYHBIE MEpBI 10 YCTPAHEHUIO HAPYIIECHHH

4.2. Texywuii KOHTpOJib 3a CcOOJIOACHHEM MOCHedOBATeIBHOCTH JeHCTBUIA,
OTIpe/leJIeHHbIX aAMUHUCTPATUBHBIMH npoleLypaMmu 1o Npe0CTaBICHHUIO
MYHULHNAIBHON YCIYTH, OCYLIECTBIISIETCS 3aMeCTUTeIeM pyKoBoauTens Fcrmomnkoma o
HHOPACTPYKTYPHOMY  Pa3BUTHI, OTBETCTBEHHBIM 3a OpraHuzauui0  paboTel 110
NMpeIoCTaBICHUIO MYHULMNANBHOW  YCIyrW, a Takke CrHeHHaTucTaMu  OThena
UH(QPaCTPYKTYPHOTO pPa3BUTHSL.

4.3. Ilepedyep OOKHOCTHBIX JIML, OCYLUECTBJSIOWMUX TEKYLIHH KOHTPOJIb,
YCTAHABIMBAETCA IMOJIOKEHUAMHU O CTPYKTYPHBIX MOJpa3/JElIeHUAX OpraHa MECTHOro
CaMOyIpaBJIEHUS U JIOJBKHOCTHBIMH perilaMeHTaMH.

Ilo pesynpraTaM NpoBeIeHHBIX MPOBEPOK B ClIydae BBISABJICHUS HapyLICHHH TpaB
3agBUTENIe BUHOBHBIE JIMLA NPHUBIEKAIOTCd K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIATENBCTBOM Poccuiickoit @enepanuu. ”

4.4. PykoBoaHTeb OpraHa MEeCTHOTO CaMOYIpaB/IeHHsA HEeCeT OTBETCTBEHHOCTH 3a
HEeCBOEBpPEMEHHOE paccMOTpeHHe oOpalleHul 3asBUTeeH.

PykosoauTens (3amMecTUTeNb pyKOBOAUTENIS1) CTPYKTYPHOIO MoJipa3/iefeHusl opraHa
MECTHOIO CaMOYIpaBJIeHUsT HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOe W (WIIH)
HEHAAJeKallee BBINOJIHEHHE aJIMUHUCTPATHUBHBIX JCHCTBHI, YKa3aHHBIX B pazziene 3
HacTosimiero Periiamenra. '

JIOMXHOCTHBIE JIMA U WHBIE MyHUIUOAIBHBIC CIYXKALIUe 3a pelieHus U AeicTBHs
(Ge3neiicTBue), mNpHHHMAaeMble  (OCYLIECTBIsAeMble) B  XOAe  IPeNOCTaBJICHH
MYHULHIIAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOM TIOpSIIKE.

4.5. Konrpois 3a npeaoctaBieHMeM MyHUIUIIATBHONH YCIYTH CO CTOPOHBI I'paskaaH,
MX OoObeJHWHEHMI W OpraHu3allfif, OCYIIECTBIAETCS IOCPEACTBOM  OTKPBITOCTH
AeATENIbHOCTH OpraHa MECTHOTO CaMOYIIpaBJICHHUs [IPH NPEAOCTABICHUH MYHHIHIIANBHOMH
YCIYTH, TIOJyYeHHs TI0JHOM, aKTyaJbHOH M JIOCTOBEPHOH WHMOpMAaIMM O MopsJKe
MPEIOCTABIICHHS MYHHLHITANBHON yCIYTH M BO3MOXHOCTH JOCYNEeOHOTO paccMOTpPEHHS
obOparieHuii (:anod) B npoLecce NpeaocTapleHUs] MyHHLMIATLHON YCIYIH.

5. JocyneOHblii (BHecy1eOHbII) MOPAJOK 00:KATOBAHHUS PellIeHHH U JeiicTBHI
(De3nelicTBHSA) OpraHa, MpeIoCcTaR/AMIONIEr0 MYHHIHNANALHYIO YCIYIY,
MHOTIO(YHKIHOHAILHOIO LEHTPA NPeA0CTABIEHHS rOCYy/1apCTBEHHbIX H
MYHHUHNAJBHBIX YCIYT, OPraHU3auli, yKa3aHHbIX B YacTH 1.1 craTbu 16
@enepaabHOro 3akona ot 27.07.2010 Ne210-D3, a Takske HX J0JKHOCTHBIX JHII,
MYHHIHIAJBHBIX CJIY/KAIIHUX, PA0OTHHKOB
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5.1. IMonyuarenu MYyHHLIWITANTBHOW YCIYyrd HMEIOT MpaBo Ha o00)KaloBaHHE B
faocyaebHoM nopsijike neiictBuil (6e3neiicTBus) corpyAHUKOB Kcnonkoma, yuacTByOIMX
B NPENOCTABIEHUH MyHULMIAIBHON yciuyru, B Menonkom unn B CoBeT MyHHLUIAIBHOTO
00pa3oBaHuUsL.

3asBUTElIb MOKET 0OPATHTHCS C #aj000M, B TOM YHCIIe B CIIEAYIOUIMX ClydasX:

1) HapylIleHHe CcpoKa PperucTpalud 3ampoca 3asBUTENNA O MPEelOoCTaBICHUH
MYHMIIMIAJIbHON YCIIYTH;

2) HapyLIeHHE CPOKa TPeTOCTaBIeHH MYHULMIIAILHON YCITyTH;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB MM MH(OpPMauUuu MO0 OCYIIECTBICHHS
NEeACTBUE, TMpeAcTaBIeHUE MWIM OCYLIECTBIIEHHE KOTOPbIX He MpeiyCMOTPEHO
HOpPMaTHBHBIMH NPABOBBIMH akTaMu Poccuiickoit ®enepaunu, Pecnybnukn Tataperan,
POIHUKOBCKOIO CeJIbCKOTO IMOCeTeHUs] AJIEKCEeBCKOr0 MYHMIIMIIANBHOIO pakoHa s
npeocTaBIeHUs MyHHUIMNIAIBHON YCIYTH;

4)o0TKaz B MpuUeMe JOKYMEHTOB, IIPeJOCTaBlI€HME KOTOPbIX MPEeAyCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoli ®enepaunu, Pecydmukn Tarapceras,
POXHUKOBCKOrO CEJIbCKOTO MOCe/NeHHs AJIEKCEeBCKOr0 MYHHUMIIAILHOIO paioHa s
npeaocTaBleH|s MyHULIUNIATIbHON YCIYTH, Y 3asBUTEIL,

5) oTKa3 B MpeAOCTaBICHUM MYHHMLMIIAIBHON YCIYTH, €CIM OCHOBAaHMs OTKasa He
[peaycMOTpPeHbl (pe/lepaibHbIMH 3aKOHAMH M IIPUHATHIMH B COOTBETCTBHH € HUMH HHBIMH
HOpPMAaTHBHBIMM I[1paBOBbIMM akramu Poccuiickoit @ejepaunu, 3aKOHAMH W HHBIMHU
HOPMATHBHBIMH TpaBOBbIMM akTaMM Pecnybnuku Tarapctad, MyHHUIMIANbHBIMHA
MpaBOBBIMH aKTaMH;

60) 3aTpeboBaHUEe OT 3asiBUTENsl [P [IPeJOCTaBIEHHH MYHHIHIAIbHON YCIIyTH
mIaTel, He NPeIYCMOTPEHHOH HOPMATHBHBIMHM IIpaBOBbIMM akTaMu Poccuiickoii
Menepaunn, Pecrybnukum  Tatapctan, POIHHKOBCKOTO — CETBCKOTO — MOCEIEHHS
AJleKCeeBCKOTO MYHUIIMTNIAJIbHOTO paioHa;

7)orkaz Mcmonkoma, gomkHocTHoro nuua McrnojgkoMa B HCHpaBieHHH
NOMYLUIEHHbIX OMeYaTOK M OWHMOOK B BbIJAHHBIX B pe3ylbTaTe MPEIOCTaBICHHA
MYHHUIHIAIBHON YCIYTH JOKYMEHTaxX JTHOO0 HapyllleHHe YCTaHOBJIEHHOTO CpPOKa TaKuX
UCTIPABJIEHU;

8) HapylleHHe CcpoKa MIM [OopsAlKa BblAa4d JOKYMEHTOB IO pe3ylbTaTaM
MPeaoCTaBICHUS MYHULIMNIATBHON YCIYTH,

9) NprOCTAaHOBJICHUE MPENOCTABICHHA MYHHLHMIIAIBHOH YCIIYTH, €CITH OCHOBAHHA
MPHOCTAHOBJIEHUS! He TIpe/lycMOTpeHbl (ejepalbHbIMA 3aKOHAMH W TIPHHATHLIMH B
COOTBETCTBMHM € HHMH HHBIMH HOPMAaTHBHbIMU IIPAaBOBBIMM aKTamMu PoccuiicKoi
Menepauny, 3aKOHAMH W HHLIMH HOPMATHBHBIMHM IIPAaBOBBIMH aKTaMH PecryOiauku
TartapcraH, MyHHUMIAJTLHBIMHU [TPABOBLIMH aKTaMH,

10) TpeGoBaHne y 3asBUTENs I[pU IPEJOCTABICHHMH MYyHHMLMIAIbHOM YCIyTu
JOKYMEHTOB HJIM HH(POpPMALMH, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTb KOTOPbIX HE
YKa3bIBAIMCh [P TIEPBOHAYAILHOM OTKa3e B TPHEME JIOKYMCHTOB, HEOOXONHMMBIX I
MpeoCTaBleHus] MYHHLMIANBHOIM yciyrd, U0 B I[PEeJOCTABIEHHH MYyHHUMIIAILHON
YCIIYTH, 32 HCKIKOYEHHEM CllyyaeB, IPeJyCMOTPEHHBIX MyHKTOM 4 wactu | crathu 7
depepansHOro 3akoHa Ne 210-@3.
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5.2. XKanoba na pemreHust u neiictBud (Oe3nelCTBHE) opraHa, MpeIoCcTaBlIsIOICTro
MYHUIHIAIGHYIO  yCIyry,  JOIKHOCTHOTO — JIM@  OpraHa,  MpeJoCTaBISIOLIEro
MYHHULMIAIBHYIO  YCIYTy, MYyHHULMIAIbHOTO CIAy¥Kallero, . PyKOBOJMTENs —opraHa,
IIPeOCTAB/AIONIEr0 MYHUIUNATIBHYIO YCIyry, MOJAeTCs B MNMCbMEHHOH Qopme Ha
OyMaXKHOM HOCHUTEJIe WM B 3JIeKTPOHHOI popme.

Xanoba moxer ObITh HampasieHa no noure, vepes M®LL, ¢ wucrnonbzoBaHueM
UH(POPMALHOHHO-TENEKOMMYHUKAUMOHHOH ceTH "MHTepHer", oduuuanbHOro caita
POIHUKOBCKOTO CEbCKOro IIoceneHHss AJIEKCEeBCKOro MYHHLMIIAILHOrO  paioHa
(http://www.alekseevskiy.tatarstan.ru), ~ EguHoro  moprama  rocyZapCTBEHHBIX — H
MyHHLHMOANLHBIX yenyr Pecny6nnku Taraperan (http://uslugi.tatar.ru/), Exunoro noprana
rocyJapcTBEHHBIX M MYHHULIHNANbHBIX yeayr (dyukumit) (http://www.gosuslugiru/), a
TaKKe MOKET OBbITh MPUHATA [P JTUYHOM TpHEME 3asBUTEIIA.

5.3. XKanoba, nocrynuBias B OpraH, IpeJloCTaBIAIINNA MyHUIIUIIATbHYIO YCIYTY,
1100 BBILIECTOSIINHA OpraH (IPHU ero HalM4yuH), MOIJIEKUT PAaCCMOTPEHHUIO B TeUeHHE
NATHAALATH pabouMx JHEH co JHs ee perucTpalld, a B Cly4ae 00XalnoBaHUA OTKasa
oprana, TpedOCTABNIAIONIEr0 MYHHULHMNAIbHYIO YCIyry, B T[pHEME TOKYMEHTOB Y
3asBUTENS MO0 B HCIPABJIEHHH JIONYILIEHHLIX OMNEYaTOK M OMMOOK MM B Cllydae
00)KaJl0BaHUsl HAPYILIEHHS YCTAHOBJIEHHOTO CPOKa TAKMX MCIPABJICHHUH - B TeYEHHE IATH
pabounx aHel co JAHs €€ perHcTpaLty.

5.4. Xanoba mgoikHa colepKaTh CleyHLY HH(POPMaIHIO:

1) HaMMeHOBaHUE OpraHa, IlIPelOCTABISIOUEro YCIyry, JIO/UKHOCTHOIO —JIHIa
opraHa, MpPEIOCTAaBJAIOLIEr0 YCIyry, HWJIH MYHMLHMIIQJIBHOTO CIY)Kallero, pelleHus H
neticTBus (Ge3aeiicTBUE) KOTOPBIX 00XKaITyHOTCH;

2) paMunuio, UM, OTHECTBO (IMOCHIEJHEe - NPH HAJIW4YMH), CBEICHHS O MecTe
JKUTENbCTBA 3aABUTENA - (DU3UYECKOro nuua Jub0 HaUMEHOBaHME, CBEIEHHsI O MecCTe
HaXOXKACHHS 3asgBUTENS - IOPUAMYECKOro JIMLA, a TakkKe HOMep (HoMepa) KOHTaKTHOTIO
tenedona, agpec (aapeca) 3JMEKTPOHHOH MOYTHI (NPU HAJIUMYMM) U HOYTOBBIM ajpec, T
KOTOPBIM J0JKEH ObITh HAIPaBJIEH OTBET 3asABUTEIO;

3) cBenenusi o6 oOkanmyeMbIx pelieHMAX M IeHcTBHAX (Oe3nelcTBHM) opraHa,
MPEIOCTABNSIOIEr0  MYHUIMMANBHYIO  yCAyry, JOJDKHOCTHOTO — JIMIa  Oprana,
MPEeNOCTABISIOMEr0 MyHUIIUIIATBHYIO YCIYTY, HIIM MyHHULHIIAIBHOIO CITyIKallero;

4) DOBOABI, HA OCHOBAaHMM KOTOPbIX 3aABHTENb HE COMIACEH C peLIeHHEM H
neficTBueM (Oe3nelicTBUEM) OpraHa, NMpeAoCTaBIAIOIICIO YCAyry, NODKHOCTHOTO JIHIIA
opraHa, MpeJOCTaBISIOIEr0 YCIyTy, HIH MyHHIUIAILHOTO CITYKallero.

5.5. K sxanobe Moryr OblTb IPUJIOKEHbI KOMHUH JOKYMEHTOB, MOATBEPIKIAOLINX
U3J105KEHHBIE B sKanobe o0cTosTe 1bCcTBa. B TakoM ciiyyae B xkanobe IPUBOIUTCS NepeyeHb
mpunaraeMbix K Heil  JOKyMeHToB. JKajmoda — MOANUCHIBAETCH — 3aABHTEICM
(YIIOJIHOMOYEHHBIM IPEACTABUTENIEM ).

5.6. 1o pe3ynbTaTaM pacCMOTPEHUs Kaj100bl MPHHHUMAETCH OJHO U3 CIEAYHOLIHX
peLueHH’H:

1) san006a yIOBJIETBOPSETCS, B TOM YHCIe B (pOpME OTMEHBI NPHHATOTO PEIICHHUS,
MCIIPABIIEHHsl JIONYLIEHHBIX OMe4YaToKk M OwWMOOK B BbIIAHHBIX B  pe3ysbTaTe
Mpe0CTaBlIeHHs FOCY1aPCTBEHHOM yCIyru JOKYMEHTaX, BO3BpaTa 3asBUTENIO IEHEKHbIX
CpEICTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH IPABOBBIMHM aKTaMH



27

Poccuiickoii ®enepalini, HOPMATUBHBIMA TPABOBBLIMH aKTaMHU Pecrrybnukm TaTtapcTtan,
MY HAILIHTTATbHBIMA TPaBOBBIMH aKTaAMH;

2) B y/10BJIETBOPEHNH %Kano0bl OTKa3bIBAETCA.

He no3gHee [OHSA, CHEAYHOIIEro 3a [IHEM MNPHHATHA PELIEHHs, YKa3aHHOro B
HACTOALIEM MYyHKTE, 3asBUTENIO B MACHMEHHON (opMe M IO KEIaHMIO 3asiBHTENA B
IeKTPOHHON  (OpMe  HampaBIieTcs MOTHBHPOBAHHBIH — OTBET O  pesynbTarax
paccMOTpeHUs KanoObl.

5.7.B cnyyae npusHaHHsA KanoObl, MOJJIEKAIICH YHOBICTBOPSHHIO, B OTBETE
3aABUTENIO JaeTCs MHPOPMALHA O JSHCTBHAX, OCYIIECTBISACMBIX VICIIONTKOMOM, B LEIIX
He3aMe/UTMTENBHOr0  YCTpaHeHMs  BBISIBJIGHHBIX — HapylIeHWH  TIpH  OKa3aHWH
MYHULMNATBHON YCIIYTH, @ TaKKe MPHHOCATCS W3BHHEHUS 33 NOCTAB/ICHHBIE HeyJ00cTBa
M ykasplBaeTcs HMHG(OpPMALUMs O JalbHEHIHX ASHCTBHAX, KOTOPBIC HCOOXOANMO
COBEPIINTE 3asBATEIII0 B LIETISAX MOJTyYeHHs] My HULMITANBHOH yCITyTH.

5.8.B cnyuae mpusHaHMA KanoObl, He MOANEKAlUEH YAOBIETBOPEHHUIO, B OTBETE
3asABUTEINIO, JAIOTCA apryMeHTHPOBAHHbIE PA3bACHEHUS O IPHYHHAX MPUHATOrO PEIeHHA,
a Takke nH(GopMAaIHs 0 TTOpsAaKe 00XKaTOBaHNA MPUHATOTO PEIIEHHS.

5.9. B ciy4yae ycTaHOBIGHUS B XOJI€ WJIM MO pe3y/ibTaTaM paccMOTPeHHA Kan00bI
MPU3HAKOB ~COCTaBa  AJMHHHCTPATUBHOTO  NPABOHAPYLICHUs —HAM  MPECTYIICHNA
TOMKHOCTHOE JIMIO, PabOTHHK, HAJENIEHHBIC MOJHOMOYHAMHA TIO PACCMOTPCHHIO *kaloo,
He3aMeUIMTEeIbHO HAMPaBIsSOT MMEIOLLHECs MaTepuailbl B OPraHkl MPOKypaTypbl.
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[Npunoxenne Nel

PykosoauTento

W CcIoMHUTENBHOTO KOMHTETA
POHHUKOBCKOI'O CEITBCKOTO
rocejyieHus: AeKceeBCKoro
MYHHIMATLHOIO paioHa
PecryGmuku Tarapctan

Or:

3asiBjienne
00 HCIPABJIEHHH TEXHHYECKOH OLIHOKH

Coob1mato 06 ormubKe, Z0IYIEHHOM NP OKa3aHUH MyHULUIATBHON YCIYTH

(HauMeHOBaHHe YCIYIH)
3anucaHo:

IIpaBuUNbHbBIC
CBEJICHMSI:

[Ipomy WcHpaBUTh MOMYIIEHHYIO TECXHHYECKYIO OMOKY W BHECTH
COOTBETCTBYIOLIME WU3MEHEHHMs B JIOKYMEHT, ABISIOMIMICA  pe3y/ibTaToM
MYHHLUITIATBHON yCIyTH.

[Mpunararo crenyroniye JOKyMEHThI:

1.
5

L

P

B cnydae npuHATHS peuienns 00 OTKJIOHEHHH 3asBIICHHSA 00 WcnpaBlIeHUN
TeXHHYECKO OMIMOKH TPOIIY HANPaBUTh TAKOe PELICHHE!

[10CPEJICTBOM  OTIPABIEHHS JJIEKTPOHHOIO JIOKYMEHTa Ha ajpec E-
mail: ;

B BHAe 3aBEpPEeHHON KOMHM Ha OyMaXHOM HOCHTEIC TOYTOBRIM
OTIpaBJICHUEM 110 aspecy:

[TomTREpKIAI0 CBOC COTTIACHE, a TaKKe COrvlache MpEICTaB/IIeMOro MHOKO
ymna Ha o6pabOTKy TIepCOHATBHBIX JAHHBIX (COOp, CHCTEMATH3ALHIO, HAKOTUICHUC,
XpaHeHue, yrouHeHue (0OHOBICHHE, WU3MEHEHHE), UCIIOIb30BaHKE, PacIIPOCTPaHEHHE
(B TOM 4ucie mepenady), 00esIMYMBaHUE, O/loKMpOBaHHE,  YHUYTOKCHHUE
[epCOHATLHBIX JAHHBIX, & Takke MHBIX NEHCTBUH, HEOOXOMUMEIX JUIs 00pabOTKH
EePCOHAIBHBIX JIAHHLIX B PAMKaX MpPe/loCTaBIeHHs MYHHUITHMATBHON YCIyIH), B TOM
quc/e B ABTOMATH3HPOBAHHOM PEXHME, BKIOURs TPUHATHE PEleHHH Ha MX OCHOBE
OPraHoM MpPeJIOCTABILIOLIMM MYHULMIANbHYI0 YCIYTY, B HEIAX MPENOCTABICHUA
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MYHHLMIIATBHON YCIyTH.

HactosimuM  NOATBEPXk/IaK0:  CBEJEHMs, BKIIOYSHHbIE B 3a4BJICHHE,
OTHOCSLLIMECS K MOCH TMYHOCTH U TIPEACTABIEMOMY MHOMO JIHLY, a TAK/KE BHECCHHbIC
MHOIO HIDKE, JOCTOBEpHBI. JIOKyMEHTHI (KOIHH JIOKYMCHTOB), TPHUIOKEHHBIC K
3a9BJIEHHMIO, COOTBETCTBYIOT TpeOOBAHMAM, YCTAHOBJICHHBIM 3aKOHOMATENLCTBOM
Poccuiickoii Mesiepaliiy, Ha MOMEHT TPEJCTABICHHs 3asBICHUA STH JIOKYMEHTBI
NeCTBUTENBHBI U COAEPKAT JTOCTOBEPHBIC CBEACHHS.

Jlaro cBoe coryacHe Ha YdJacTHe B OINpOCe MO  OLCHKE KaveCTsa
Mpei0CTaBIeHHON MHe MYHHIIMITATBHOH yCIyTy 1o TeneoHy:

(nara) (moanuce) (0.1N.0.)



[Tpunoxenue
(cripaBOvHOE)

PekBH3HTHI JOKHOCTHBIX JIHI, OTBETCTBEHHbIX 32 npeaocraB/ieHHE
MyHl'Il.[l'l[IaJleOf"l yciayru u oCcyleCcTB/IAIOMNX KOHTPOJLb €€ HCITOJTHEeHH

Ucnoaxom PoagHHKOBCKOIo ceJIbCKOIo moceJIeHus AleKceeBCKOro MyHUIIUIIATBHOTO

paiioHa
| J10JIKHOCTD Tenedon DIEKTPOHHBIH aJipec
PyKOBOIUTENb UCITOTKOMA 3-14-49 Rodnik.Alx @tatar.ru
Cekpetapb 3-14-49 Rodnik.Alx @tatar.ru

PekBH3HTHI JOKHOCTHBIX JHL, KOHTPOJIHPYOIIHX npeaocTaBjaeHne

MYHHIHNAJILHOH YCJAYTH

JTomKHOCTh

Tenedou

JEeKTPOHHBIN aIpec

['naBa nmoceneHus

3-14-49

Rodnik.Alx (@tatar.ru




