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06 yTBepxxaeHun nopsigka paspaboTku
N yTBEPXOEHUS agMWHUCTPATUBHbIX
pernameHToB npeaocTaBneHns
MYHUUMNANbHLIX  YCRAyr  opraHamu
MECTHOro camoynpasneHusi TaTtapcko-
Capcasckoro CcenbCcKoro noceneHus
YmcTononbckoro MYHMLMNANbHOMo
panoHa

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27 wmonga 2010 roga Ne 210-9d3 «06
opraHuM3aumnn NpeaocTaBeHnNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyry, CNONHUTENbHbIN
komuteT TaTapcko-CapcascKoro ceribCKoro noceneHns YnctononbCKoro MyHuMUMnanbHOro
panoHa

NOCTAHOBNAET:

1. YTBEpanTb Mopsigok pa3paboTku n yTBEpPXOeHUs aagMUHUCTpa-
TUBHbIX  perraMeHToB MpefoCTaBfeHuss  MyHuUMNarbHbIX — YCNyr opraHamm MecTHOro
camoynpasneHuns Tatapcko-Capcasckoro cenbCcKoro noceneHus YumcTononbckoro
MyHUUMNansHoro panoHa (Mpunoxexue Ne 1).

2. MNpusHaTb yTpaTUBLWIMM cuUy nocTaHoBneHue McnonHuTenbHoro kommrteta TaTtapcko-
Capcasckoro cernbckoro noceneHna Ynctononbckoro MyHuyunansHoro panoHa ot 20.09.2012
Ne5 «O6 yTBepxxaeHum nopsgka paspaboTkm 1 yTBepXKAeHUS agMUHUCTPATUBHBLIX PernamMmeHToB
npegocTaBneHnsa MyHuuunansHbiX yenyr icnonHutensHbelM KomuteTom TaTtapcko-Capca3sckoro
CenbCKOro noceneHns YMcTononbCkoro MyHUUMMNanbHOro pamnoHay.

3. ObHapopoBaTb HacTosiLee MNOCTaHOBMEHWE MyTeM pasMeLleHWs Ha crneumanbHbIX
MH(POPMALMNOHHBIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CESIbCKOrO MOCENEHUs unu
Ha  oduuManbHOM noptane  npaBoOBOW MHopMauun Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTuTb Ha oduunanbHOM cante YnCTonoNbCKOro
MYHUUMMANbHOrO pamoHa B MH(OPMALMOHHO-KOMMYHUKAUNMOHHOM ceTn  «MHTepHeT»
(chistopol.tatarstaNe.ru).

maea Tatapcko-Capcasckoro
CEeNbCKOro nNoceneHus C.C.MycuH
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MpunoxeHne Ne 1

K MOCTaHOBIEHUIO MIcnonHNTEeNbHOro KommnTteTa
TaTtapcko-Capcasckoro CenbCckoro NoceneHus
YMcTONONBLCKOro MyHUUMMNANbHOIO pamoHa

oT «20» gekabps 2019 r. Ne 11

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aAMUHUCTPATMBHBLIX pernameHToB npeaocTaBreHus
MyHUUMNAnbHbIX YCRyr opraHamy MecTHOro camoyrnpaeneHus Tatapcko-Capcasckoro
CenbCcKoro noceneHnst YMcTononbCKoro MyHMUMNanbHOro panoHa

[. OBbwme nonoxeHus

1.1. Hactoawwmn T[lopagok ycrtaHaBnuBaeT obwue TpeboBaHna K paspaboTtke u
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNAaMEHTOB MyHUUMNANbHBIX YCNyr opraHaMmyv MeCTHOro
camoyrnpaBneHus TaTtapcko-Capca3sckoro CesibCKoro noceneHna Yuncrononbckoro
MYHULMMNAnNbHOro pamoxa.

1.2. B uensx HacToswero lNopsiaka npuMeHsaoTCs crefyowmne TePMUHLI:

aAMUHUCTPATUBHBIA PerflaMeHT - HOPMaTMBHbLIN NPAaBOBOW aKT, yCTaHaBNMBAKOLNN CPOKM
M NocCrneaoBaTeNnbHOCTb  aAMUMHUCTPATMBHBLIX npoueadyp (AencTBUKM), OCYLLECTBNSAEMbIX
opraHamMnm MeCTHOro camoynpasrieHusi Tatapcko-Capcas3ckoro CenbCKOro  noceneHus
YncTononbCckoro MyHUUMNanbHOro pavoHa (ganee- opraH MECTHOro camoynpaBreHus), B
npouecce npenocTaBnNeHnUss MyHUUMNANbHOW YCNyrm B COOTBETCTBUM C TpeboBaHMsMU
depepanbHoro 3akoHa ot 27 mnona 2010 roga Ne 210-03 «O6 opraHMsauumn npegocTaBfeHus
rocygapCTBEHHbIX M MyHuMUMNanbHbIX — ycnyr»  (Qanee -  ®egeparnbHbi  3aKOH).
ALMUHUCTPATUBHLIN perfnamMeHT Takke yCTaHaBnuBaeT MNOPS4OK B3aMMOOEUCTBUA Mexay
CTPYKTYPHbIMW noAapasgeneHnamMm opraHoB MeCTHOro camoyrnpaBfeHus U ero SOSMKHOCTHbIMU
nauamu, mMexagy opraHamm MCNOSHUTENbHOW BractM U (OU3NYECKUMU WU HOPNONYECKUMN
nmyamMmn, nHaveuayasnbHbIMU npeanpuHUMaTensamMm, Ux yrnorHOMOYEHHbIMU npeacTaBuTensMu
(nanee - 3asBMTENN), WHBbIMKM OpraHamu roOCydapCTBEHHOM BRacTW M OpraHamuM MEeCTHOro
camoynpasneHusi, opraHm3aumsamun B npoLecce nNpeaocTaBieHna MyHUUunanbHOW yenyru;

MyHMUMNanbHaa ycrnyra - OedaTeNlbHOCTb Mo peanuns3aumm OyHKUMA opraHa MeCTHOro
camoyrnpaBsfeHusi, KoTopasi OCYLECTBRSETCA NO 3anpocaMm 3asBuTenen B npegenax
YCTAQHOBJIEHHbIX ~ HOPMAaTUBHLIMW  MpaBoBbiMM  akTamun  Poccuinckon  depepaummn
HOpMaTMBHbIMX  MNpaBoBbIMM akTamu Pecnybnukn TaTapctaH MNOSIHOMOYMA  OpraHoB,
NpeaocTaBALWNX MYyHULMNASIbHBLIE YCNYIN;

MHOrO(OYHKUNOHAmNbHbIN LIEHTP MNpefoCTaBneHns rocygapCTBEHHbIX WM MyHMUMNANbHbBIX
ycnyr (ganee - MHOrogyHKUMOHAIbHbIN LEHTP) - OpraHM3aums, co3gaHHasi B OpraHn3aumMoHHO-
npaBoBOW (popMe rocygapCTBEHHOMO WM MYHUUMMNANBHOMO yyYpexaeHus (B TOM 4uchne
ABMAOLWAACA aBTOHOMHbIM y4YpexaeHmeMm), oTeevarwan TpebosaHnam degepanbHOro 3akoHa
N YNOSTHOMOYEHHAA Ha OpraHM3auuio NpeaocTaBfeHnsa rocygapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr, B TOM YnCre B 9NEKTPOHHOU bopMe, NO NPUHLUNY «OOHOrO OKHaY;

Xanoba Ha HapylweHue nopsgka npedocTaBfieHuMst MyHUuunanbHOW ycnyru (ganee -
Xanoba) - TpeboBaHue 3aaBUTENS UM €0 3aKOHHOrO NpPeacTaBUTENSA O BOCCTAHOBIIEHUN UIK
3almTe HapyLWeHHbIX MpaB WM 3aKOHHbIX WHTEPecoB 3asdBUTENS OPraHOM MECTHOro
camoynpasneHusi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOIMKHOCTHBIM NULIOM OpraHa MeCTHOro
camoynpasneHusi, paboTHUKOM MHOTrOOYHKLMOHANbHOIO LeHTpa, MyHUUUNAnIbHbIM CryXallimm
nnbo opraHnsaumsamu, NpegycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHUKaMM NpU NONyYEeHUM YKasaHHbIM 3asiBUTENEM MyHULMNANbHOW YCIyru;

NPUHUMN «OAHOrO0 OKHa» - MPUHUWM, NPU KOTOPOM NpeaocTaBfieHMe MyHUUMnarbHOW
yCrnyrm OCyLeCTBNAeTCs nocne OAHOKpaTHOro obpalleHusi 3asiBUTenst ¢ COOTBETCTBYHOLLMM
3arnpocoM O MNpefoCTaBfeHnn MyHUUUNAanbHOM YCIyrm UnmM 3anpocoM, yKkasdaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3aMMOLEWCTBME C OpraHamu, npeaocTaBnAslolwLMMm
MyHUUMNanbHble YCIyrn, WNWU opraHamu, npeaocTaBnsaowWmMMmM  MyHUUMNanbHble  YCIyru,
OCYyLLEeCTBNAETCA MHOrO(OyHKUNOHaNbHbIM LEHTPOM 6e3 ydacTus 3asBUTens B COOTBETCTBUMK C
HOPMaTUBHLIMW NPaBOBbLIMU aKTaMu 1 CornalleHnemM O B3aMMoOenCcTBUN;
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yaaneHHoe paboyee MeCTO  MHOrO(OYHKLMOHANbHOIO  LEeHTpa NpeaocTaBneHus
rocyfapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr - TeppuTopuanbHo 060cobrieHHOe CTPYKTYpHOE
nogpasgeneHve (0puc) MHOroYHKUMOHANbLHOIO LEHTpa, COo34aHHOe B rOpoACKOM  unu
CENbCKOM MOCENEHNN MyHMUMNanbHOro pavoHa Pecnybnukm TaTapctaH B COOTBETCTBUM C
nyHktom 34 [MpaBun opraHusaumm OesTenbHOCTU  MHOMOYHKLUMOHAmNbHbBIX  LIEHTPOB
npefoCTaBeHNs TOCYyAapCTBEHHbIX U MYHUUMNANbHbLIX YCAYT, YTBEPXKAEHHbBIX NOCTAHOBNEHNEM
MpaButenbctBa Poccuinckon denepaunn ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHM3aumm [esaTenbHOCTU  MHOFOMYHKLUMOHANbHbBIX LEHTPOB MNpeaocTaBeHus
rocyaapCTBEHHbIX U MyHUUMNANBbHBLIX YCIYr».

1.3. AOMUHUCTpaATUBHbIE pernameHTbl paspabaTbiBalOTCsa M YTBEPXOAKTCA opraHamm
MECTHOro camoyrnpasrieHus, K cdepe OesTeNnbHOCTU KOTOpPbIX OTHOCUTCHA MpedocTaBrieHne
MYHULMNANbHOMW YCAyrn Ha OCHOBe heaepanbHbiX 3aKOHOB, HOPMAaTMBHbLIX MPaBOBLIX aKTOB
MpesngeHta Poccuinckon depepaumm u lNpasButenbctBa Poccunckon Pepgepaummn, 3aKOHOB
Pecnybnukn TatapcTtaH, HOpMaTUBHbLIX NPaBoOBbLIX akToB [1pe3naeHTa Pecnybnunkn TaTtapcTtaH u
KabuHeta MwuHuctpoB Pecnybnukn TaTapcTaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiwero Nopsiaka, a Takke C y4eTOM peLleHu NpaBUTENbCTBEHHbIX
KOOPAMHALUMOHHBIX OpPraHoB, YCTaHaBMMBAKOLWMX KPUTEPUW, CPOKUM W MNocrnenoBaTenbHOCTb
aAMWHUCTPATUBHBIX Npoueayp, agMUHUCTPaATUBHbLIX OENCTBUA U (UNIN) NPUHATUS pPELLUEHUA K
MHbIX TpeboBaHM K NOpPSAOKY MpedocTaBfeHna MyHUUMnanbHbIX YCAyr, B TeYeHue Cpoka,
cocTtaBnstwero He 6onee 60 kaneHgapHbIX OHEW CO OHS BO3HWKHOBEHMUSI MOSIHOMOYMIA MO
OCYLLECTBMNEHUID MyHULMNANLHOWN YCIyTNn.

1.4. OpraH MeCcTHOro camoynpaBneHuss npu paspabotke W yTBEPXKAEHUN
aflMUHUCTPATUBHBIX  pErNaMeHTOB  PYKOBOACTBYyeTCA  Hactodwwumm  [lopagkom, ecnu
degepanbHbIMM  3aKOHaMKW, HOpMaTMBHbIMM NpaBoBbiMM akTamu [lpesngeHta Poccuinckon
®epepaumn, lNpasutensctea Poccunckon depepaummn, 3akoHamm Pecnybnuku TaTapcTtaH,
HOpMaTMBHbIMX MpaBoBbiMM akTamu [lpesnaeHTa Pecnybnuku TaTapcTaH He yCTaHOBIIEHbI
WHble Npasuna.

1.5. MNMpwn paspaboTke agMUHNCTPATUBHBIX PErfTaMEHTOB OpraH MECTHOro camoynpaBfeHus
npegycMmaTpusaeT OnNTMMMU3auMio (MOBbILLEHWE KayecTBa) MNpefocTaBfeHns MyHUUMNanbHbIX
ycnyr, B TOM yucne:

a) ynopsigovyeHve agMUHUCTPaTUBHBIX Npouenyp (AencTBum);

6) ycTpaHeHue U3ObLITOYHbIX aAMUHUCTPATUBHBLIX MNpoueayp (OencTBuin), ecnu 3TO He
npoTuBOpeYnT heaeparnbHbiM  3aKOHaM, HOPMATUBHbLIM MNpPaBoOBbIM akTam [lpe3uaeHTa
Poccunckon depepaumn, [paButenbctBa Poccunckon depepaumm, 3akoHam Pecnybnukm
TaTapcTaH, HopMaTMBHbLIM MPaBoBbLIM akTaMm pe3ngeHta Pecnybnuku TatapctaH n KabuHeTta
MwuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NPaBOBbLIM akTaMm.

Mon N30bITOYHON aaAMUHUCTPaTMUBHOMN npouenypon noHMMaeTcs YyacTb
aAMWUHUCTPATUBHOIO MpoLecca, MCKIKYEHME KOTOPOW HE MNPUBOAMT K CHWXKEHMIO KadecTBa
npefocTaBfeHnss MyHUUMNaneHOM ycnyrn (Hanpumep, u3bbliTOYHbIE CorriacoBaHusa (B criyvae,
€Cnun pesynbTaT COrfacoBaHus HE BNUSET Ha peLleHne), n3bbITOYHbIE YBEOOMITEHNS U T.4.).

Mog wn3bbITOYHBIM AOMWHUCTPATUBHBIM AEACTBUMEM MNOHUMAETCA aAMUHUCTPaTUBHOE
AENCTBME, WCKMNIOYEHNE KOTOPOro M3 aaMWHUCTPATUMBHOW Mpouenypbl NO3BOMSET OOCTUYb
pesynbTaTta agMUHUCTPaTMBHOM Npouenypbl 6€3 4ONOMHUTENbHBIX 3aTparT;

B) COKpalleHMe KonmyectBa [AOKYMEHTOB, MpeAcCTaBfseMblX 3asiBUTENaMU AN
npefocTaBfeHns  MyHUUMNANbHOM  YCNYrn, MNPUMEHEHue HOBbIX (OPM  OOKYMEHTOB,
MO3BONSAKOWMNX YCTPaHUTb HEOOBXOAMMOCTb HEOLHOKPATHOro npeAcTaBneHns WOeHTUYHON
MHOPMaUUK, CHXKEHUE KONMYecTBa B3aUMOOENCTBUN 3asiBUTENEN C AOSMKHOCTHBIMUY fvLamMm
OpraHoB MECTHOro camMoOynpaBneHusi, B TOM 4uUCre 3a CYeT BbINOSIHEHUS OTAeNbHbIX
aAMUHUCTPATUBHBIX npouenyp (aencrteui) Ha 6ase MHOrOYHKUMOHAmNbHbBIX LIEHTPOB W
peanu3auun npuvHUMNa «OAHOrO OKHa», WUCMONb30BaHUE MEXBEOOMCTBEHHbLIX COrflacoBaHumn
npu npegocTaBneHun MyHUUMNanbHOW ycrnyrn 6e3 ydactus 3adBuTens, B TOM u4ucrne c
ncrnonb3oBaHneM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOJSTOMUN;

r) COKpalleHMe cpoka npenocTaBfieHUs MYHUUMNANbHOW YCAyrM, a Takke CpPOKOB
BbINOSTHEHUSA OTAENbHbIX aAMUHUCTPATUBHLIX Npoueayp (AeNCTBUA) B paMKax NpeaoCcTaBneHus
MyHUuMnaneHon ycnyrn. OpraH MEeCTHOro camoynpaBfieHUs MOXeT YCTaHOBUTbL B
aflMUHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKUM MNpefocTaBneHns MyHUUunarbHOW
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ycrnyru, a TakkKe CPOKM BbIMNOSMIHEHUS agMWHUCTPATUBHBIX Mpouenyp (OencTBUW) B paMkax
npegocTaBneHns MyHUUMNanbHOM YCryrm Mo OTHOLIEHUIO K COOTBETCTBYHOLMM CpOKaM,
YyCTaHOBMNEHHbIM hedepanbHbiM  3aKOHOA4ATENbLCTBOM UM 3aKoHogaTenbCcTBOM Pecnybnukn
TartapcTaH;

1) OTBETCTBEHHOCTb [JOIMKHOCTHbIX JIUL, OpraHoB MECTHOro camMoynpaBneHus 3a
HecobnogeHne umn TpeboBaHU aAMUHUCTPATUBHBLIX PErfamMeHTOB Mpu  BbIMOSHEHUN
alMUHUCTPATUBHBIX Npoueayp (4encTBun);

€) NnpefocTaBfieHMe MyHULMNAaNbHON YCIyrn B 3NIEKTPOHHON hopMe.

1.6. MNMpwn paspaboTke agMMHUCTPATUBHOIO perfnameHTa opraH MeCcTHOro caMmoynpaBrieHus
MOXET UCMNONb30BaTb ANEKTPOHHbIE CpeacTBa ONUCaHMA U MOOENMPOBAHNSA aaMUHUCTPaTUBHO-
ynpaBneH4Yeckux npoueccoB Afi MNOAroTOBKM CTPYKTYpbl W MOpsigka aAMUHUCTPATUBHBIX
npoueayp (aencrTeni).

1.7. OpraHbl MECTHOrO camoynpaBsfeHus He Brpase ycTaHaBnNueaTb B aMUHUCTPATUBHbIX
pernaMmeHTax npefocTaBfieHns MYHUUMNANbHbLIX YCIyr MOfIHOMOYMS OpPraHoB MECTHOro
camoynpasfeHusi, KOTopble He OTHECEHbI K UX KOMNEeTEHUMN B COOTBETCTBUN C dpefiepanbHbIMU
3aKoHaMu, HopMaTMBHbLIMW MpaBoBbiMW akTamu [MpeangeHta Poccuinckon ®epepauum u
MpaButenbctBa Poccunckon denepauunn, 3akoHamm Pecnybnukn TaTapcTaH, HOpMaTUBHbIMU
npasoBbIMK akTamu lNMpesngeHta Pecnybnukn Tatapctan n KabuHeta MuHuctpos Pecnybnuku
TaTtapcTaH.

1.8. [poekTbl agMWHUCTPATUBHBLIX pPErfamMeHToB, a Takke MpOoeKTbl HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUWN U3MEHEHUN B paHee n3gaHHble agMUHUCTPaTUBHbIE PerfaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PEerfliaMeHToB yTpaTUBLLMMW CUAY NoAnexaT B COOTBETCTBUN C
3aKoHOAATEeNIbCTBOM HE3aBUCMMOW 3SKCNepTU3e W 3JKCnepTuse, NpPoOBOAMMOM OpraHusaumen,
YNONTHOMOYEHHOM OCYLLEeCTBNATb mMeToaunyeckoe conpoBoXxaeHue pa3paboTku
alMUHUCTPATUBHBIX pPerfiaMmeHToB MNpefoCTaBNeHns MyHUUMUNAsbHbLIX YCNYr U UX 3KCNepTusy
(oanee - ynonHoMo4eHHasi opraHusaums).

JKcnepTr3a NPOeKTOB aAMUHUCTPATUBHBIX PErfaMeHTOB, a TakKe NPOEKTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUM U3MEHEHU B paHee M3f4aHHble aMUHUCTPATUBHbIE PerfiaMeHThbl,
NPU3HaAHUM agMUHUCTPATUBHBIX PernaMmeHToB yTpaTUBLUMMK CUITy NPOBOAUTCSA B COOTBETCTBUM
C HacToAwmMm lNopsakom.

1.9. Ecnu B npegoctaBneHnn MyHULMNANbHOW YCMyrM ydacTBYKOT HECKOSIbKO OpraHoB
MECTHOro CamoynpaBfneHns, aaMUHUCTPATUBHbLIA perfameHT yTBepX4aeTcs COBMECTHbIM
aKTOM TaKMX OpraHos.

PasHornacusas  mMexagy  opraHamu  MeCTHOrO  camMoyrnpaBfieHMs  NOo  MpoekTam
aflMWUHUCTPATUBHbBIX perfnaMeHTOB paspellalrTcs B MOpsiake, yCTaHOBNEHHOM PernameHTom
opraHa MecTHOro camoynpasreHus.

1.10. OpraH MeCTHOro camoynpaBfieHUsi OOHOBPEMEHHO C  YTBEpPXOeHuem
a4MWHNCTPATUBHOIO pernaMmeHTa BHOCUT U3MEHEHWS B COOTBETCTBYIOLLUME MyHULMNANbHbIE
HOpMaTMBHbIE  MNPaBOBble  akTbl, nNpegycMaTpuBalLMe  UCKIKOYEHME  MOJSTIOXKEHUN,
pernaMmeHTUpyoLWmx npeaocTaBneHne MyHUUMNanbHOW ycryru, nubo, ecrnu  NOonoXeHus
MYHULUMNAnNbHbIX HOPMATUBHbLIX MPAaBOBbIX aKTOB BKIOYEHbI B aAMUHUCTPATUBHBIA PErfIaMEHT,
NpuU3HaeT UX yTpaTUBLUMMMK CUNY.

B cnyyae ecnu B npouecce paspaboTkM npoekta agMUHUCTPATMBHOIO perfiameHTa,
NpoeKkTa HOPMAaTMBHOIO MNPaBOBOrO akTa O BHECEHUMM MW3MEHEHUWW B paHee W3AaHHbIN
aAMWHUCTPATUBHBIA  pernaMeHT BbISBNSETCS BO3MOXHOCTb ONTUMM3auuun  (NOBbILLEHUS
KayecTBa) npeaoCTaBNEeHUs MyHUUMNAnNbHOW YCNyru npuv  YCNOBUW  COOTBETCTBYHOLLNX
N3MEHEHNN MHbIX HOPMAaTUBHbBIX NMPAaBOBbLIX aKTOB, PEryrMpyrLWKUX NOpsaoK NpeaocTaBreHns
COOTBETCTBYHOLUEN MYHMLMNANbHOW YCRyrn, NPOEKT agMUHUCTPATMBHOIO pernameHta nvbo
NPOEKT HOPMAaTUBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHWA B paHee U34aHHbIn
afMUHUCTPATUBHLIA  pernaMeHT HarnpasnsgeTCa Ha 3KCneptusdy B YMNOSTHOMOYEHHYHO
opraHM3aumio ¢ NPUIIOXKEHNEM NPOEKTOB MHbIX HOPMATMBHbIX MPaBOBbLIX aKTOB, PErynMpYyoLLMX
nopsaoK NpefoCcTaBieHUss COOTBETCTBYIOLLIEN MYHULMNANBHOW YCNYTW.

1.11. AOMUHMCTpaTUBHbIE pernameHTbl B TeyeHne 10 paboumx OHeM C MOMeHTa
yTBEPXOEHNSA B YCTAHOBNEHHOM MoOpsAKe Moanexart HanpaBneHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEHU rocyaapCTBEHHOW WH(OPMAaLUMOHHON cucTeMbl «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHbIX yenyr Pecnybnvkn TaTtapcTtaHy», a Takke pasmelleHuio B MHAPOPMALMOHHO-



TENEeKOMMYHUKAUNOHHOW ceTu «VHTepHeT» Ha oduumanbHOM CanTe opraHa MeCTHOro
camoynpasneHus, yTBepAMBLUErO aAMUHUCTPATUBHbLIA PErfnameHT.

1.12. BHeceHVe W3MEHEHUA B aAMWHUCTPATUBHbIE perfiaMeHTbl OCYyLeCTBAAeTCA B
crniydae Wu3MeHeHusa degepanbHOro 3akoHodaTernbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTapcTtaH, perynupylowmnx npeaoctaBreHme MyHUUMnanbHON yCnyru, USMEHEHUsa B CTPYKType
OpraHoB MECTHOro camoynpaBneHus, K cdepe [eATEeNbHOCTU KOTOPbIX OTHOCUTCA
npefocTaBfieHMe COOTBETCTBYHOLEN MyHUUMMANbHOW YyCryry, No pesynbTaTaM MOHUTOPUHra
NPUMEHEHNA  yKasaHHbIX  aAMWHUCTPATUBHbLIX  pPerfameHToB, B  WHbIX  cry4ask,
npeagyCMOTPEHHbIX 3aKOHOAATESTbCTBOM.

BHeceHne nM3MeHeHu B agMUHUCTPaTMBHbIE perfiaMmeHTbl OCYLLEeCTBMASETCH B MNOpsake,
YyCTaHOBMNEHHOM Ans  paspaboTky, CcornacoBaHMa W YTBEPXKOAEHUS  COOTBETCTBYHOLLMX
aAMWHUCTPATUBHbIX PerfiaMeHTOoB.

1.13. AOMUHUCTpaTMBHbIE perfaMeHTbl noanexaTr onybnmkoBaHMIO B COOTBETCTBMM C
3akoHogaTtenbctBoM Poccunckon Pepepaumm o [OCTyne K WHGoOpMauun O AeSATENbHOCTU
rocygapCTBEHHbIX OpPraHOB W OpraHOB MECTHOrO cCamMoOynpaBfieHUs, a Takke pasmeLlarTcsa B
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «MHTepHeT» Ha odumuunanbHbIX canTax
OpraHoOB MECTHOro camMoynpaBfieHUss U OpraHusauuun, Yy4acTBYKOLWMX B NpegocTaBneHun
MYH/MLMNANbHON yCnyrn, a Takke B [OCTYMHbIX ANS noceTuTernen mectax npefocTaBreHus
MYHULMNANbHOW YCNyru.

Il. TpeboBaHNsa K aAMUHUCTPATUBHLIM pernameHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO PernamMeHTa onpeaensiercs opraHoM MEeCTHOro
camoyrnpaBfeHnss C Yy4eTOM [OSMIOXKEeHUN HOPMATUBHOIO MNPaBOBOrO akra, KOTOPbIM
npegycMoTpeHa COOTBETCTBYHOLLAsA MyHULMNanbHas ycnyra.

Ecnn B npepoctaBneHMn MyHUUMNANbHOM YCRYrM Yy4yacTBYHOT HECKOSbKO OpraHoB
MECTHOro camoynpasneHuns, HaMMeHoBaHMe aAMWHUCTPATUBHOIO perfaMmeHTa onpenensieTcs
COBMECTHbIM NPUKA30M 3TUX OPraHoB.

2.2. B agMUHUCTPATMBHbIN perfiaMmeHT BKYalTCsa crnegyowme pasgensi:

a) obuime nNonoxeHus;

6) cTaHgapT NpeaocTaBNeHNS MyHULUMNANbHON YCIYTK;

B) cocTaB, NOCNeanoBaTeNbHOCTb M CPOKM BbIMOSIHEHUS agMUHUCTPATMBHBLIX Npoueayp
(oencteui), TpeboBaHUA K NOPAOKY MX BbIMOMHEHUSA, B TOM 4YucCfie OCOBEHHOCTU BbIMOMHEHNUS
aAMUHUCTPaTUBHBIX Npoueayp (4eACTBUIN) B 3NIEKTPOHHOM hopMme;

r) nopsaok 1 oopMbl KOHTPONSA 3a NpeaoCTaBNeHNEM MYHULMNANBHOW YCIyTu;

A) pocynebHbli  (BHecyoebHbI) Nopsagok  oOXanoBaHUS peleHun U - OenCTBUMA
(6espencTBust) opraHa, NpPegoCTaBNALWEro MyHUUMNANbHYKO YCryry, MHOrogyHKLMOHaIbHOro
LeHTpa, opraHmsauummn, ykasaHHblXx B Yyactn 1.1 ctatem 16 defeparnbHOro 3akoHa, a Takke ux
AOIMPKHOCTHbIX NNL, MYHMLUMNANbHbBIX CAyXXaLnX, paboTHUKOB;

€) 0COBGEeHHOCTM  BbINOMHEHMST  agMUMHUCTPATMBHbLIX  Npouenyp  (oencrteuin) B
MHOroyHKUMOHanNbHbIX LeHTpax. B agMMHMCTpaTMBHbIE pernameHTbl HacTOSALWMA pa3aen He
BKMNIOYAETCS, €Cnv MyHUUMnanbHas ycnyra He npeaocTaBnsieTcs B MHOrO(yHKUMOHAamMbHbIX
LeHTpax.

2.3. Pasgen, kacarowmincsa obLmx NonoxXeHnn, COCTOUT U3 crieayowmnx noapasnernos:

a) NpeameT perynmpoBaHnsa agMMUHUCTPATMBHOIO perfameHTa;

6) kaTeropun 3asBUTENEN, roe NPUBOAUTCHA NepevYeHb 3asBUTENEN - IOPUONYECKUX U
dU3nYecKMx nuy C ykasaHuem (Npu Hanmyuum) NbroTHbIX KaTeropun 3asBuTenen (kateropus
nmu);

B) TpeboBaHMs K NOpPsAKY MHAPOPMUPOBAHNA O NPeaoCTaBNeHUM MyHULUNANbHOM YCIyru,
B TOM Yucne:

NOPSiAOK MofyvYeHust uHGopMauum 3asBUTENnsMM MO  BOMpocam NpefoCTaBreHus
MYHULMNANbHOW YCAyrn N yCnyr, KOTOpble SABNSAKTCA HeObxoanmbiMM U 0Bsa3aTeNnbHbIMK NS
npeaocTaBneHns MyHMUMNAnNbHOM YCINyru, CBEAEHWA O XOA4e NpeAoCTaBMEeHUs yKasaHHbIX
ycnyr, B TOM 4Yucfne Ha oduumanbHOM canWTe opraHa MECTHOro CamoyrnpaBfeHud, a Takke C
NCnonb3oBaHMEM pPecnyOrMKaHCKON rocyaapCTBEHHOW MHGOPMaLMOHHOM cucTembl «[lopTan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapcTany;
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nopsiAoK, dopmMa, MeCcTo pasMeLleHUs 1 cnocodbl NOMyYeHUs yKa3aHHOW B HACTOSLLEM
noanyHKTe nHpopmaummn, B TOM YMCHe Ha CTeHAax B MecTax NnpeaocTaBfeHns MyHULmnansHom
YCIyrn 1 yCryr, KOTopble SBNSAOTCA HEOOXOAMMbIMU U 06A3aTenbHbIMU ANA NpeaocTaBneHns
MYHULMNANBHOW YCryru, B MHOrOOYHKLMOHANBHOM LIEHTpe, a Takke Ha ouumarnbHbIX canTax
opraHa MeCTHOro caMOynpaBfieHuUsl, OpraHmsauuun, Yy4acTBYWOLWMX B MpegocTaBneHnn
MYHULMNANbHON YCrnyrn, B MHOPMaUMOHHO-TENEKOMMYHUKALUMOHHON ceTu «WHTepHeT», a
TaKke B pecnybnuMkaHCKOW rocyaapCTBEHHOW  WMHopmaumoHHon cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaH»;

TpeboBaHua 06 obs3aTenbHOM pasMelleHMM Ha CTeHgax B MecTax npenocTaBfeHus
MyHULUMNAnNeHbIX yCryr cnegylowen nHdopMaumm Ha rocyaapCcTBeHHbIX A3blkax Pecnybnuku
TaTtapcTaH:

HaMMEeHOBaHWE  MyHUUMNAnbHOW  ycryrk, npegocTaBNsgemMon OpraHoM  MeCTHOro
camoynpasneHus;

onucaHue pesynbTaTa NpeaocTaBNeHnsa MyHUUMNanbHON yCnyru;

CPOK MpedoCTaBNeHNa MyHULMNANbHOW YyCryrn, B TOM 4YuUCrie C y4eTOM HeobGXoaMmmocCTu
obpalleHnsa B opraHusauumu, yyacTBylowme B NpeaocTaBfieHun MyHULMNAnbHOW YCryru, Cpok
NPUOCTAHOBMNEHUSA MPedoCTaBneHna MyHUUMNanbHOW YCryru B Crlydae, ecrivi BO3MOXHOCTb
NPUOCTaHOBMNEHUS NPeayCMOTPEeHa 3akoHo4aTenbCcTBOM Poccuinckon depepaunm;

ncyepnbIBawLWKUN  NMepeyeHb  LOKYMEHTOB, HeobXxoauMMbIX B COOTBETCTBUMM  C
3aKoHoAaTeNbHbIMU MU UHBIMWM HOPMATMBHBLIMW NPaBOBbIMW akTaMu AN NpefocTaBieHus
MYHULMNAnNbHOM ycryrn (B TOM Yucne 3anpoc O npeaocTaBfeHnn MyHUUMNanbHOW ycnyru no
TUNOBOW hOpPME COrfacHO NPUNOXEHUKD K HacTosawemy [lopagky, 3a UCKMYEeHUEM Chnyyaes,
Korga 3akoHogatensctBoM Poccuinckon depepaumm npegycMmoTpeHa csobogHaa dopma
nogayv OOKYMEHTOB), a Takke YyCrnyr, KoTopble SBNATCA HeobxoaumMbiMU U 06A3aTenbHbIMU
ANa npefocTtaBneHns MyHuMUMNanbHbIX yCnyr, nognexawmx npeactaBneHuto 3adBuTenem,
crnocobbl MX MNONyyYeHus 3asBUTENeM, B TOM 4WUCrie B 9NEKTPOHHOW popme, MOpsiaoK X
npegcraBneHus;

ncyepnbiBaloLWNA NepevyeHb OCHOBaHW ANS OTKa3a B NpMeMe JOKYMEHTOB, HEOOX0ANUMbIX
ANS NpefocTaBreHnss MyHULUNAaIbHOW yCnyru;

pa3mep rocyfapCTBEHHOW MOLUSIMHBLI UM MHOW NNiaTthl, BBAUMAeMoWn 3a npefoctaBfieHne
MYHULMNANbHOM YCNYrn, a Takke YCnyr, KoTopble ABNAITCA HEOBX0aUMbIMU U 0B6A3aTENbHLIMU
ANA NpeaocTaBnNeHnsa MyHULUMNANbHOW yCnyru;

MHopMauunsa 0 BpeMeHn paboTbl opraHa MecTHOro caMmoynpasfieHusi, o rpaduke npvema
3a8BNEeHNN Ha npefocTaBfeHne MyHUUMNAnbHOM YCRyrn cneyuanuctamm opraHa MecTHOro
camoynpasneHus;

nHopMauusa ansa 3assutenen ob nx npaese Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteun (6e3nencTend) N peleHui, NPUHATLIX (OCyLecTBNsSeMbIX) B Xo4e NpeaocTaBrieHust
MYHULMNANbHON YCIyru.

K cnpaBoyHOM MHOpMaL MM OTHOCUTCA crieaytowiast MHopMaums:

MECTO HaxOoXAeHuss WM rpaduknm paboTbl OpraHa MECTHOro CaMOynpaBrieHus, €ero
CTPYKTYPHbIX  NogpasgeneHun U1 TeppuTopuarnbHbIX — OpraHoB,  NpefoCTaBfsLMX
MYHULMNANbHYK YCNYry, rocygapCTBEHHbIX M MyHMUMMANbHbIX OpPraHoB M OpraHusauuu,
obpalleHne B KOTOpble HeobOXoauMMO [OfA MONyYeHUs MYHUUMNANbHOM YCRyrM, a Takke
MHOrOYHKUNOHANbHbIX LLEHTPOB, YAaneHHbIX paboymx MecT MHOrOYHKLMOHANBHOrO LIEHTPA;

CrpaBOYHbIEe TenegoHsb! CTPYKTYPHbIX nogpasgeneHun opraHa MECTHOro
camoynpasfeHus, opraHnsauum, y4acTByoWNX B NpeaocTaBeH MyHULMNansHOW ycryru, B
TOM 4ncre Homep TenegoHa-aBTOMHopMaTopa;

agpec oduuManbHOro canta, a Takke 3NEKTPOHHOM MNoyTbl U (Mnn) dopmbl obpaTHOM
CBSI3M OpraHa MeCTHOro camoyrnpasfeHus B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«HTEpHET».

CnpaBo4yHas vHopmaums He NPUBOLUTCA B TEKCTE aAMUHUCTPATUBHOIO perfiameHTa u
noanexut oba3aTenbHOMY pasMeLeHUIo Ha oduumnanbHOM CcanTe opraHa MeCTHOro
camoynpaBfneHnss B  MH(OPMAUMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «HTepHeT», B
rocygapCTBeHHON WMHAOpPMauUoHHOM cucteme «PeecTp rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnybrnmnkKaHCKOW rocyaapCTBEHHOW WHAOPMAaLUOHHOM
cucteme «[lloptan rocygapCTBEHHbIX M MyHUUMNanbHbiX ycnyr Pecnybnuku TatapcTany.



OpraHbl MeCcTHOro camoynpasneHusi obecneymBaloT B YCTAaHOBIEHHOM NOPSAAKE pasMeLLeHne n
aKTyanmsaumilo crnpaBoYHOM WHGOPMaLMM B COOTBETCTBYKOLWEM pasfene rocyaapCrBeHHOMU
NHPOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX MU MyHUUMNanbHbIX ycnyr Pecnybnukm
TatapctaH» KW Ha COOTBETCTBywWLWEM oduumnanbHOM cante B  MHMOpPMaUVOHHO-
TenekoMMYyHUKaLMOHHON ceTu «HTepHeT»;

r) nepeyeHb HOPMAaTUBHbLIX MPABOBbLIX akKTOB, HENOCPEACTBEHHO pPerynupyroLmnx
npegocTaBfieHne MyHULMMNAnNsHOW YCnyru, ¢ ykasaHuem pekBU3NTOB HOPMATUBHbLIX NMPaBOBbIX
aKTOB M UCTOYHUKOB MX OPMLManbHOro onyorMkoBaHNS;

[) TEPMUHbI, UCMNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, U ux onpeneneHuns.

2.4. CtaHgapT npenocTaBreHna MyHUumMnanbHom ycnyrn odopMnsieTcs B Buae tabnuupl,
cogepxawen rpadbl  «HammeHoBaHne TpeboBaHMA K CcTaHgapTy nNpegocTaBrieHus
rocygapCTBEHHOM W MyHuUuuMnanbHoW ycnyrn», «CogepxaHue TpeboBaHM K CTaHOapTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBNMBalOWMN ycnyry unu tpeboBaHMe», U COCTOUT U3
cnegyooLwnx nogpasaenos:

a) HauMeHoBaHWe MyHUUMNAaNbHOW YCNyru;

6) HauMeHoBaHWe opraHa MeCTHOIo camMoyrnpaBfeHust.

Ecnn B npegoctaBneHMM MyHULMNANbHOW YCAYrM y4yacTBYHOT TakKkKe MWHble OpraHbl
MECTHOro camMoOynpaBfeHus, a Takke opraHu3aumm, TO YKasblBalOTCA BCe oOpraHbl U
opraHusauumn, obpalieHve B KOTopble HeobxoaumMo AN npefocTaBfieHUst MyHULMNAarbHOW
ycnyrn. Takke ykasbiBatoTca TpeboBaHuna nyHkTa 3 ctatbn 7 ®efepanbHOro 3akoHa, a UMEHHO
yCTaHoBMeHne 3anpeTta TpeboBaTb OT 3asdBUTENSA OCYLLUECTBIIEHUS OENCTBUWA, B TOM 4uchne
cornacoBaHui, HeoOXOAWMbIX NS MNOSyYEeHUS MYHULMNANbHOW YCNYrM U CBSA3AHHbIX C
obpalleHneM B NHble OpraHbl U OpraHn3aLmm, 3a UCKINIYEHNEM NONyYeHUs YCyr, BKITHOYEHHbIX
B MepeyeHb YCnyr, KoTopble ABASAOTCA HeobxoouMMbiMn U obs3aTenbHbIMW  ONS
npegocTaBneHns MyHUUMNanNbHbIX YCIyr;

B) onucaHue pesynbTaTta NpeaocTaBneHnss MyHUUMnanbHOM yenyru;

) CPOK NpeaoCcTaBfieHUss MyHUUMNANbLHOW YCnyru, B TOM Yucrie ¢ y4eTOM HeobxoaumMocTu
obpalleHnsa B opraHusauumu, yyacTBylowme B NpeaocTaBfieHnn MyHULMNAnbHOW YCryrn, CPok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Crydae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHogaTenbcTBoM Poccuinckon Pegepaumn, CpokK
Bblda4yn  (HanpaBrieHusl)  OOKYMEHTOB, SBASKOLWUXCHA  pe3ynbTaToM  NpeaocTaBreHus
MYHULMMNAnNbHOW yCnyru;

) wucyepnbiBawWUW NepevyeHb [JOKYMEHTOB, HeobXoAMMbIX B COOTBETCTBUN C
HOPMaTUBHBLIMW MPaBOBbLIMW aKkTaMW ANA NpefocTaBreHns MyHUUMNarbHOW YCIyrn u yCnyr,
KOTopble ABNAITCSA HeobxoanMbIMn U 0bBsi3aTenbHbIMU ANA NpefoCTaBNeHns MyHULUNanbHON
ycrnyru, nognexawmx npeactaBneHuto 3asiBuTtenem, cnocobbl UX MonyyYeHus 3asBuTenem, B
TOM 4ucCre B 9NEKTPOHHON dhopMe, NOpsAoK Ux npencrasneHus (bnaHku, dgopmbel obpalleHuni,
3a8BreHNA N WHbIX OOKYMEHTOB, MNoJaBaeMblX 3adBuUTENneM B CBA3WM C NpefocTaBlieHUMEM
MYHULMNANbHOW YCRyru, MPUBOASATCA B KayecTBe MPUMNOXEHUA K aAMUHUCTPaATUBHOMY
perrnameHTy, 3a UCKMYEeHNEeM cryyaeB, Korga opMbl yKas3aHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMX MpaBoBbIMKM akTamu [pesnaeHTa Poccuinckon depepaunn, NpaBuTtenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnukn TaTtapctaH unm mMyHMumMnanbHbIMU HOPMATUBHBIMU MPABOBLIMW akTaMu, a Takke
CcrnyyaeB, Korda 3akoHOA4aTenbCTBOM nNpefycMmoTpeHa cBoboaHass dopma nogayn  aTux
AOKYMEHTOB).

TunoBaa opma 3anpoca, pekoMeHOyeMas K BK/IOYEHUIO OpraHaMm MEeCTHOro
camoynpasfeHus B agMUHUCTPATUBHbBIE PErNaMeHTbl, 3a UCKITIOYEHMEM ClnyYaeB, Korga oopMbl
YyKa3aHHbIX [JOKYMEHTOB YCTaHOBJIEHbl HOpPMAaTMBHbLIMW MNpaBoBbiIMM akTamu [lpesugeHTa
Poccunckon depnepaumm, MNpasutensctea Poccuiickon ®efepaunn, lMNpesngeHta Pecnybnvkm
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukun TaTtapctaH uwnM  MyHULMNANbHbIMK
HOPMaTMBHBIMW aKTaMW, a Takke CrnyyaeB, KOrga 3akoHoLaTenbCTBOM MpedyCcMOTpeHa
csobogHasa dopmMa nogjaynm 3TUX OOKYMEHTOB, MpuvBedeHa B MNPUIIOXKEHUMM K HACTOsILLEMY
Mopsaaky;

€) ucYepnbiBaOLWNA NepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUMM C
HOPMaTUBHBLIMW NPAaBOBbLIMM aKTaMn LA NPegoCTaBNeHUs MyHULMNANbHOW YCRyrn, KoTopble
Haxo4ATCs B pacrnopsiKeHuu rocyJapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoynpaBrieHus U
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WHbIX OpraHmMsaumin W KOTOpble 3asBUTENb BrpaBe MNpeacTaBuUTb, a Takke cnocobbl KX
NnonyyYeHns 3asBUTENSIMU, B TOM YUCIEe B ANEKTPOHHOM hopme, MOPSAOK UX NpeAcTaBneHus;
rocyaapCTBEHHbLI OpraH, oOpraH MEeCTHOro camoynpasneHns nubo opraHusauus, B
pacnops>KeHNMN KOTOPbIX HAaXOAATCA [AaHHble [AOKYMeHTbl (6raHku, dopmbl obpalleHun,
3asBMEeHUA N UHbIX OOKYMEHTOB, MNoJaBaeMblX 3asBUTENEM B CBA3W C NpedocTaBlieHWeM
MYHULMNANbHON yCnyru, MNPUBOAATCA B KayeCTBE MPUMOXEHUW K aAMUHUCTPaTUBHOMY
pernameHTy, 3a UCKMOYEHMEM CrlyvaeB, Korga 3akoHogaTenbCcTBoM Poccuickon depepaumm
npegycMoTpeHa csobogHasa popMa nogadn aTux JOKYMEHTOB).

HenpenctaBneHne 3asiBUTENEM yKas3aHHbIX JOKYMEHTOB He SABNAETCS OCHOBaHMEM AN
OTKasa 3asBUTENIO B NPeaoCTaBneHnmn yCryru.

B naHHOM nopgpasgene Takke ycTaHaBnmBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeactaBneHnss [OOKYMEHTOB UM MHOpMauuM WM OCYLLECTBREHUS  OeUCTBUMN,
npeacTaBneHne um ocyLLeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLIEHWS, BO3HUKalWue B CBA3WM C NpefocTaBfeHnem
MYHULMNANbHOW YCNyru;

npeacTaBneHnsa JOKYMEHTOB U MHAOpMaUMK, B TOM YuUCre NoATBEPXAAOLWNX BHECEHNE
3asiBUTENeM nnartbl 3a npefocTaBfieHMe MyHUUMNanbHbIX YCRyr, KOTOpble B COOTBETCTBUMU C
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMATMBHLIMU MNPABOBbLIMU
aktTamm Pecnybnukn TaTapcTaH HaxogAaTcss B PacrnopsbkeHMM  OpraHoB  MECTHOro
camoynpasfeHus, MpefoCTaBnsalWmMX MyHULMNANbHYIO YCnyry, wn (4nuM) opraHusauum,
y4yacTBylOLMX B NpefoCTaBfieHMM MYHUUMNANbHOM YCNyru, 3a WCKIYEeHUEM [OOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctaTbk 7 efiepanbHOro 3akoHa;

npeacraBneHns OOKYMEHTOB W MHopmaumu, OTCcyTCcTBUE U (UNIM) HeOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanvCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXOaUMbIX
ANs NpefocTtaBneHns MyHuuunanbHOW ycnyrn, nmbo B npefocTaBneHuuM MyHULMMiansHOM
yCrnyrn, 3a WCKINIOYEHMEM CriyvyaeB, NpeayCMOTPEeHHbIX MNyHKToM 4 yactu 1 ctatbn 7
depeparnbHOro 3aKoHa;

X) wucHepnbiBalOLWMA MNepevyeHb OCHOBaHUM And oTkasa B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegoCcTaBNeHns MyHUUMMNANbLHON YCNyru;

3) uvcuyepnbiBaLWMA nNepevYeHb OCHOBAHWMA ANA MPUOCTAHOBIIEHUA WM OTKasa B
npefocTaBfieHMn MyHUUMNanbHOM Yycnyrn. B crnyyae OTCYTCTBUA TakMX OCHOBaHMMA Ha 3TO
yKa3blBaeTCH B TEKCTE afMUHUCTPATUBHOIO perfaMmeHTa;

n) NOPSA0K, pasMep N OCHOBaHWS B3MMaHUS rocygapCTBEHHOW NOLUSNHBI UM MHOW NNaThl,
B3¥MaeMOWN 3a NpefocTaBneHne MyHuumnanbHon ycnyrn. B gaHHOM nogpasgene ykasblBaeTcs
pasMep rocygapCTBEHHOW MOLWSMHLI WKW MHOW nnaTbl, B3MMaeMou 3a npegocTaBrieHue
MYHULMNANbHON YCIyrn, Un CCbifika Ha NOSoXeHNne HOPMaTUBHOIO NPaABOBOro akTa, B KOTOPOM
YCTaHOBMEH pa3Mep Takon MOLWHbI UK NnaThbl;

K) nepeyvyeHb YyCnyr, KOTOpble SBNATCA HeobxoguMMbiMn U obs3aTenbHbIMU - ON1S
npegocTaBfeHnUss MyHULMNANbHOW YCNyru, B TOM YMUCIe CBeAEHUS1 O JOKYMEHTe (OOKyMeHTax),
BbldaBaeMOM  (BblJaBaeMbIX) OpraHu3auusiMu, y4acTBylOLWMMW B NpefoCTaBreHum
MYHULMNANbHOW YCNyru;

n) nopagok, pasmep U OCHOBaHWUS B3UMaHWs nnatbl 3a NpefocTaBrieHne yCryr, KoTopble
ABMATCA HEOOXOoaUMbIMM M 0Bs3aTenbHbIMU ONA NPefoCTaBNeHns MyHUUMNANbLHOW YCNyru,
BKMOYas MHpopmauuio 0 METOAMKE pacyeTa pasMmepa Takom nnaTbl;

M) MakcMmarnbHbI CPOK OXMAAHUA B ovepeau npu nogadye 3anpoca O npeaocTaBreHun
MYHUUMMAnNbHOW  yCryru, ycnyru, npegocTtaBnsaemMon opraHv3aumen, YydvacTBylollen B
npegoCcTaBfeHUM MyHULMNAnbHOW YCryriM, U Npu NOnyyYeHuu peaynbtata npeaoctaBneHuns
TaKuX YCnyr;

H) CPOK 1 NOPSiAOK perncTpaumm 3anpoca 3asButens o npegocTaBneHm MyHUUUnanbHOM
ycrnyru wu ycnyru, npegocTaBrsieMOn opraHusauuen, ydvacTBywuwlen B NpegocTaBneHuu
MYHULMNANbHOW yCNnyru, B TOM YMCIe B 3NIEKTPOHHOM (bopMme;

0) TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnseTca MyHMuMnanbHasa ycnyra, K
3any oXwugaHusi, Mectam [Ond 3anofiHeHMsl 3anpocoB O MNpeaocTaBfeHUn MyHUUMNanbHOW
yCrnyru, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Mx 3anofHEHUS N NepeyYHEM OOKYMEHTOB,
HeoOXoOuMMbIX [N NPeAoCTaBfeHNa KaXaow MYHUUMNanbHOW YCRyry, pasMeELLEHUo W
0POpPMIIEHMIO  BU3yaribHOW, TEKCTOBOM WU  MYINbTUMEOUWHOW WHQopMauunm O nopsagke
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npeaocTaBneHnsa Takom ycrnyri, B TOM 4yucne K obecrneyeHunto OOCTYMHOCTU NS UHBanNVMAoOB
yKasaHHbIX OOBLEKTOB B  COOTBETCTBMM C  bedepanbHbIM  3aKOHOOATENLCTBOM YU
3akoHogaTenbcTBOoM Pecnybnukn TaTapcTaH o coumanbHON 3almTe NHBanNvaos;

n) nokasaTtenu JOCTYMHOCTU N KayecTBa MyHULMNANbHOW YCIyrn, B TOM YMChe KONMYeCcTBO
B3aMMOAENCTBUIN 3asBUTENS C JOIMKHOCTHLIMU NULAMKU Npu NpegocTaBneHnn MyHUUMnansHOn
ycrnyrm v UX  MNPOAOIKUTENBHOCTb, BO3MOXHOCTb MNOSyYeHUs uMHoOpMaumm o xoje
npegocTaBfeHns MyHULMNANbHOW yCnyru, B TOM 4YuCrie C UCMNOSib30BaHUEM WUH(OPMaLMOHHO-
KOMMYHWKaLMOHHbLIX  TEXHOMOrMA,  BO3MOXHOCTb  JIMBO  HEBO3MOXHOCTb  MOMy4YeHus
MYHULMNANbHON YCyrn B MHOrOYHKLUMOHANBHOM LIEHTPE (B TOM 4yucre B NOfHOM ob6beme), B
nobom TeppuTopuanbHOM MoApasfdeneHnn opraHa MeCTHOro camoynpasfeHuss no Bblbopy
3asBuTensa (9KCTeppuTopuanbHbIA  MPUHLUKMMN) MNOCPEeACTBOM 3anpoca O NpefocTaBrieHun
HECKONbKMUX TFOCYAApPCTBEHHbLIX W (UNM) MYHUUMNANbHbLIX YCAYr B MHOIMOMYHKLUMOHANbHbIX
ueHTpax, npegycMoTpeHHoro cratben 15.1 degepanbHOro 3akoHa (ganee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHUsA, B TOM 4uCrne YyuyuTbiBalOLWMe OCOBEHHOCTM NpeaoCTaBreHUs
MYHULMNANbHOW YCyrn rno aKkcTeppuTopuansHOMy nNpuHUMny (B criydae, ecnm MyHuumnanbsHom
ycnyra  NpeaocTaBnseTca MO 3KCTeppuTopuanibHOMy — NpUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANbHOW YCIyru B 3N1IEKTPOHHOM hopMme.

B paHHOM nogpasgene ykasblBatOTCs OCOBEHHOCTUM MpeaocTaBreHns MyHUUUnarbHOW
ycrnyrm B O3MEKTPOHHOW dopMe, B TOM 4uUCNE C WCMOMb30BaHMEM pecnybnmnmkaHcKon
rocyaapCcTBeHHOM MHOPMaLMOHHON cucTembl «llopTan rocyaapCTBEHHbIX M MYHULMNANbHbIX
ycnyr Pecny6nukn TaTtapctaHy:

npegocTaBneHne B YCTAHOBIIEHHOM nopsiake uHpopmaumm n obecnevyeHne goctyna K
cBeLEeHMAM O MyHULUMNanNbLHOW ycnyre;

nogaya 3anpoca W WHbIX [JOKYMEHTOB, HeobxogumbIX [Ona  NpefocTaBrieHus
MYHULMNANbHON YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

noslyyeHne CBedEeHUN O XOoAe BbINOSIHEHUSA 3anpoca O NpefocTaBieHnn MyHULUNaribHOW
yCnyru;

B3aMMOAENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHUss C  WHbIMKM  OpraHamu
rocyaapCTBEeHHOMW BRacTW, oOpraHaMm MeCTHOro CaMOynpaBfieHUs W OopraHu3auusamu,
y4yacTBYHOLLMMU B NpefoCTaBfieHUM MyHULUNANTbHOW YCyru;

nonyyeHne pesynbtata nNPeaoCTaBfEHUs MYHUUMNANbHOW YCAyrn, ecriv WHOe He
YyCTaHOBMEHO (hefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AENCTBUS, HEOOXOANMbIE NS NPeOCTaBNEeHNA MyHULMNANbHON YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHULUMNANBbHOW YCIyrn B 9NEKTPOHHOM hOpMe YyKasblBalOTCA BWUObl 3NIEKTPOHHOM MOANUCH,
KOTOpble OO0MYyCKalTCs K MCMOSIb30BaHUIO Npu obpalieHun 3a noslydeHnemMm MyHuUuunasbHON
ycriyru, B TOM 4ucrie C y4eTOM npaBa 3asaBuTens - (pranyeckoro nuua 1Mcnosib3oBaTtb MNPOCTYHO
3MEKTPOHHYIO NOoAMNUCb, B COOTBETCTBUM C [lpaBunamu onpegeneHus BUOOB 3NEKTPOHHOW
noanucu, WCNonb3oBaHME KOTOPbIX JonyckaeTcs npu  obpalieHum 3a  nonyvYeHuem
rocygapCTBEHHbIX M MYHUUMNAmNbHbLIX  YCAYr,  YTBEPXAEHHbIMM  NOCTaHOBMEHUEM
MpaBsutenbctBa Poccuiickon depepaumm oT 25 noHa 2012 r. Ne 634 «O BMaax aneKkTpoOHHOM
nognucn, WUCMosnb3oBaHME KOTOPbLIX Aonyckaetcsas npu  obpaweHun 3a  nonyyYyeHuem
rocyAapCTBEHHbIX U MyHUUUNANBHBIX YCAYr».

2.5. Pasgenbl, kacawwmecs coctaBa, nocrnegoBaTefibHOCTU U CPOKOB BbINOSIHEHUS
agMWHUCTPATUBHBLIX npoueayp (aencrteui), TpeboBaHWiA K NOPSOKY WX BbINOSIHEHUSA, B TOM
ynucrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4eNCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp (oencrsun) B
MHOrO(PyHKUMOHanbHbIX LEeHTpax, COCTOAT M3 noAapasfernoB, COOTBETCTBYHLMX KOMMYECTBY
agMUHUCTPATMBHBLIX  MNpouedyp -  norudeckn  060cobneHHbIX  nocnefoBaTesibHOCTEN
aAMWUHUCTPATUBHbBIX OEUCTBUN NPU NpeaocTaBneHnn MyHUUMNanbHbIX YCIyr U YCryr, KoTopble
ABNATCA HeobxoamMmbiMn 1 06sa3aTenbHbIMU A5 NPEeOCTaBMeHNA MYHULMNANbHON YCNyru,
UMEIOLLIMX KOHEYHbIN pe3ynbTaT U BblAeNsseMbiX B pamMKax npegocTtaBneHns MyHuMUMnanbHOn
ycnyru.

B Havane cooTBeTCTBYWOLWEro pasgena YykasblBaeTCa McHepnbiBalOWMA nepeveHb
agMWHUCTPATUBHBLIX Npoueayp (aenctsun), copepxawmuxca B Hem. B pgaHHOM paspgene
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OTAENbHO OnuCbIBaeTCs agMUHUCTpaTMBHAaa npouedypa (opMupoBaHUMS W HanpaBneHus
OpraHoOM MECTHOro CaMOYyNpaBIieHUs MEeXBEOOMCTBEHHbIX 3anpocoB B Apyrne opraHbl
WCNOSNTHUTENbHOW  BRacTW, OpraHbl MECTHOro camoynpaBsneHuss nubo  opraHusaumu,
y4yacTByOLLME B NpeJoCTaBNeHNNn MyHULMNANbHOW YCyru.

B pasgene, kacawwemca cocTaBa, nocnegoBaTenlbHOCTU U CPOKOB  BbIMOSHEHUSA
agMWHUCTPATUBHLIX npoueayp (aencteun), TpeboBaHWA K Mopsaky WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, OTAenNbHO YyKasblBaeTCs nepevyeHb agMUHUCTPATUMBHBLIX npouenyp (4erCcTBuKr) npu
npegocTaBNeHUn MyHUUMNANbHbIX YCIyr B 3NEKTPOHHOW hopme.

Pasgen, kacawowumnca coctaBa, MNoOCrnedoBaTeNlbHOCTM U CPOKOB  BbIMOSHEHUS
agMUHUCTPATUBHBLIX npoueayp (aencrteui), TpeboBaHWMA K NOPSOKY WX BbINOMIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbLINOSHEHNA aAMUHUCTPATUBHBIX Npouenyp (4EeNCTBUN) B 3NEKTPOHHOM
dopMe, JOMKEH cogepxaTb B TOM YuCne:

NOPSIAOK OCYLLECTBIIEHUS B 3NEKTPOHHOM (popme, B TOM 4uUCrie C WCMNOfb30BaHUEM
pecnybnnkaHCKON rocyaapCTBEHHON MHPOPMaLMOHHOM cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH», agMUHUCTPATUBHBIX npoueayp (Aencteui) B
COOTBETCTBUM C NonoxeHusamn ctatbn 10 egepanbHOro 3akoHa;

NOPSIAOK MUCNpaBneHus OOMyLWeEeHHbIX onevyaTok M OWMOOK B BblAaHHbIX B pesynbTaTe
npefocTaBfeHnss MyHUUMNAnNbHOW YCIyrn JOKYMEHTaXx;

NOPSIAOK OKasaHWs NOMOLLN 3asiBUTESNIO, B TOM YUCHe B YacTh 0POPMIEHUS JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpeoCcTaBNeHNs MyHUUMMNANbLHOM YCIyri.

B pasgene, kacawouwemcs 0OCOB6EHHOCTEN BbIMNOMHEHUS aAMWHUCTPATUBHBIX Mnpouenyp
(oencteuMi) B MHOrOYHKUMOHASbHBIX LEHTpax, Takke MOXeT coAepXaTbCs onucaHue
agMWHUCTPATUBHBLIX Npouenyp (4encTsuin), BbINOSTHAEMbIX MHOTOYHKUMOHANbHBIM LIEHTPOM
npu NpefocTtaBieHnn MyHUUUNanbHOM YCIyrm B NoSIHOM obbeme M npu npegoctaBreHun
MYHULMNANbHON YCNyrM NocCpeacTBOM KOMMIEKCHOrO 3anpoca, a Takke nopsaok gocyaebHoro
(BHecygebHoro) obxanoBaHus pelueHun N gencteun (6e3nencTeus) MHOrOMYHKLMOHANbHbLIX
LEHTPOB 1 UX pabOTHMKOB.

OnucaHue aaAMNHUCTPATUBHbBIX npouenyp (oencteun), BbIMNOSTHAEMbIX
MHOroyHKUMOHANbHbIMU LeHTpamMu, B pasgene, Kacawlemcss 0CoObeHHOCTEN BbIMNOMHEHUS
aZlMUHUCTPATUBHBIX Npoueayp (4erUCTBUn) B MHOIOMYHKLMOHANbHbBIX LeHTpax, obsa3aTernibHO B
OTHOLIEHMM MYHULMNAnbHbIX YCMYr, BKMOYEHHbIX B MNEPEeYHM MyHUUMNanbHbIX YCnyr B
COOTBETCTBUMU C NOANYHKTOM 2 YacTu 6 ctatbn 15 ®efepanbHOro 3akoHa.

B cooTteeTcTBYlOWlEM pasgene ONUCLIBAETCS B TOM 4ucrie MOPSAOK BbIMNOMHEHUS
MHOrO(PYHKUNOHANbHbIMWN LEeHTPaMn crnegyowmx agMMHUCTPaTUBHBLIX Npouenyp (AencTBun):

MHpopMMpoBaHMe 3asBUTENEN O MOPSAKe NPefoCTaBfeHUs MyHUUMNAnbHOM YCryrn B
MHOrO(PYHKUMOHANbHOM  LEHTpe MyHuUuMnanbHOW, O XOo4e BbINOSIHEHUS 3anpoca o
npegocTaBNeHnn  MyHUMUMNAnbHOW  ycryrkM, N0  MHbIM  BOMpOCaM, CBSA3aHHbIM  C
npegocTaBfieHUEM MYHUUMNANbHOW YCIyrn, a Takke KOHCYNbTUPOBaHWE 3asiBuTenen o
nopsiake NpefocTaBneHns MyHULMNANsHOW YCIyrn B MHOrOQYHKLUNOHATbHOM LEHTPE;

npuemM 3anpocoB 3asiBUTenen O npefoCTaBNeHUM MyHUUMNANbHOW YCNyrM U WUHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANSA NPpeAoCTaBNEHNss MyHULMNANbHOW YCAYru;

dopMupoBaHue 1 HanpasrieHne MHOrOQYHKUMOHASbHBIM LIEHTPOM MEXBELOMCTBEHHOIO
3anpoca B OpraHbl UCMOSTHUTENbHOW BNACTU, B UHbIE OpraHbl roCy4apCTBEHHOW BNACTX, OpraHbl
MECTHOro camoyrnpaBneHus u opraHmsauunu, y4acTeyrowme B NpeaocTaBneHnm MyHUUMNanbHbIX
ycnyr;

Bblga4a 3asiBUTEN0 pes3ynbTaTa npefocTaBnNeHns MyHULMNansHOW yCcryru, B TOM 4Yucre
Bbldaya OOKYMEHTOB Ha OymMaKHOM HOcuUTene, NOATBEPXAAKLWMX COoAepXaHue 3NEKTPOHHbIX
AOKYMEHTOB,  HamnpaerfieHHbIX B MHOrO(YHKUMOHAmNbHbIM ~ LUEHTP Mo  pesynbTatam
npefocTaBneHnss MyHUUMNANbLHOW YCryr opraHamm MeCTHOro camMoynpaBfieHusl, a Takxe
Bbl4a4a JOKYMEHTOB, BKIl0Yas COCTaBrieHne Ha ByMaXHOM HOCUTENE U 3aBEPEHUE BbINUCOK U3
MHOPMALMNOHHBLIX CUCTEM OPraHOB MECTHOro caMoyrnpaBfieHus;

WHble OencTBusi, Heobxoaumble AN NpefdoCTaBfieHUsT MYHULMMAnbHOW YCIyrn, B TOM
yucrie CBHA3aHHble C MPOBEPKOW OENCTBUTENbHOCTU YCUIIEHHOM  KBanuduuUMpOoOBaHHOW
3MIEKTPOHHOM MNOANUCK  3asdBUTENS, MWCMNONb30BaAHHOW nNpu obpalweHuM 3a MnoslyYeHneMm
MYHULUMNANbHOW YCIyrn, a Takke C YCTaHOBIIEHMEM MepeyvHs CPeAcTB YAOCTOBEpSHLmnX
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LEHTPOB, KOTOpble AOMycKalTCa AN UCNONb30BaHMs B Uensx obecneyeHnsa ykaszaHHOM
NPOBEPKN N ONPeaenatoTCAa Ha OCHOBaHUN YTBEPXXJAaeMOM OpraHoM MeCTHOro camoynpaBneHns
no cornacosaHunto ¢ PegepanbHon cnyxbon GesonacHocTn Poccuinckon degepauum mogenm
yrpo3 6e3onacHoctTn uHdopmauMm B UHOPMALWNOHHOM CUCTEME, WUCMONb3yeMOW B LEnax
npuema obpaleHnn 3a NofnyyYeHneM MyHUumnanbHOW ycnyru n (Mnun) npegoctaBfeHns Takowm
yCIyru.

2.6. OnucaHne Kaxaon agMMHUCTpPaTMBHOM npoueaypbl (4encTBus) npegycmMaTpmBaet:

a) OCHOBaHWA AN1s Havana agMUHUCTPaTMBHOM npouenypbl (AencTBus);

6) cogepxaHue Kaxaoro agMWHUCTPATUBHONO [OENCTBUS, BXOASLWEro B COCTaB
agMWHUCTPATUBHOM nNpoueaypbl, MPOAOIMKUTENBHOCTE U (UNM) MaKCUMarbHbIA CPOK €ero
BbINOSTHEHUS;

B) cBedeHMs O [OOMMKHOCTHOM nuvue, OTBETCTBEHHOM 3a BbIMOMIHEHME  KaXXOoro
agMWHUCTPATUBHOIO AENCTBUA, BXOLALLEro B COCTAB aAMWMHUCTpPaATUMBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble akTbl, HEMOCPEACTBEHHO perynupylowme npefocraBneHme
MYHULMNANbHON YCNyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHA YKa3blBaeTcsl B
TeKcTe agMUHUCTPATUBHOIO perfnamMmeHTa;

) KpUTEPUN NPUHATUSA PELLEHUN;

A) pes3ynbTaT agMUHUCTPATUBHOW npoueaypbl (OENCTBMS) U NOPSAOOK nepegayuv
pesynbTaTa, KOTOPbI MOXET COBMadaTb C OCHOBaAHMEM sl Havana BbINOMHEHNSA cneayoLwen
aAMUHUCTPaTUBHOWN nNpoueaypbl (4encTeums);

e) cnocob dwukcaumm pesynbTtata BbINOSIHEHWUS AAMWHUCTPATUBHOM  Mpoueaypbl
(oencteusl), B TOM 4MCNe B 3NEKTPOHHOW opMe, coaepXXawuin ykasaHue Ha dopmart
oba3aTenbHOro oTobpaxxeHns agMUHUCTPATUBHOW nNpouenypbl (4encTens).

2.7. Paspgen, kacawowmnca nopsgka M (opMbl  KOHTpoONA 3a npegocTaBneHnem
MYHMLMNANbHON YCINyru, COCTOUT U3 CrieayoLmx nogpasnenos:

a) nopsgoK OCYLIECTBNEHUA TeKyllero KOHTPONsA 3a cobnogeHneM U UCMONHEHUEM
OTBETCTBEHHbIMU [AOSDKHOCTHBIMM NULAMK NOMOXEHUA agMUHUCTPATMBHOIO perfiameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AaKTOB, YyCTaHaBnuBawWmMx TpeboBaHMA K NpenoCcTaBreHUHo
MYHMLMNANbHON YCNYru, a Takke 3a NPUHATUEM peLUeHNA OTBETCTBEHHBIMW NNLAMMU;

6) NopsiAOK M NepuoauyHOCTb OCYLLECTBIIEHUA MMAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK
MOMHOTBHI M KayecTBa NPeaoCTaBfEHUS MYHMUMMANbHOW YCryru, B TOM 4uCre Mopsigok u
OpPMbI KOHTPOMS 3a NOSIHOTOW N KAYEeCTBOM NPeaoCTaBeHNS MyHULMNANbHOW YCIyru;

B) OTBETCTBEHHOCTb OJMKHOCTHbIX UL, OpraHa MECTHOro cCaMoynpaBrieHUs1 32 PELLEHUN 1
pencteus  (6e3pencTeme), nNpuHMMaemble (OCyLECTBNSEMble) B XOA4e NpeaoCTaBneHus
MYHULMNANbHON YCNyru;

r) NONoOXeHus, xapaktepuaylwme TpeboBaHus K nopagky u opmam KOHTpons 3a
npegocTaBfNeHnemM MyHUUMNANbHOW yCriyrn, B TOM 4YMCNE CO CTOPOHbl rpaxagaH, WX
00beaNHEHNN 1 OpraHM3auni.

2.8. B pasgene, kacawwemcs pgocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteun (6e3gencTeuns) opraHa, NPenoCTaBNAKOLWEro MyHUUMMNANbHYK YCnyry,
MHOrO(PyHKUMOHANbHOro  UeHTpa, opraHu3auuni, YykasaHHblx B 4actu 1.1 cratbm 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX §ul,  MYHUUMNAnbHbIX — CryXalumx,
pabOTHNKOB, YKa3bIBalOTCS:

a) wHgopmauma ans 3assutenen o6 uMx npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHue genctBun (6e€30enCTBUSA) U PeLleHnin, MPUHATBIX (OCyLLecTBNsieMblX) B Xoae
npegocTaBNeHNs MyHULMNANbHOW yCNyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

B) OCHOBaHWA ANnsa Havana npoueaypbl aocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBneHus, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHM3auumu,
yKasaHHble B Yactun 1.1 ctatbmn 16 depepanbHOro 3akoHa, a Takke MX AOSMKHOCTHblE nuua,
KOTopbIM MOXeT ObiTb agpecoBaHa xanoba (nNpeTeH3us) 3asButens B pocyaebHom
(BHEecynebHoM) nopsiake;

A) nepeyeHb HOPMATMBHbIX MPaBOBbIX aKTOB, PEerynupyroLlmnx nopsiaok nocyaebHoro
(BHecynoebHoro)  obxanoBaHua  peweHun KM genctBun  (6esgencteusa)  oprawa,
NpegocTaBnAOLWEro MyHALMNANbHOW yCnyry, MHOrOYHKLUMOHANbHbLIX LEHTPOB, OpraHn3aumm,
yKasaHHbIX B Yactn 1.1 ctatbn 16 defepanbHOro 3akoHa, a Takke X AOSHKHOCTHbIX NNLL;
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€) NopPSsiAOK Nogayn N pacCMOTPEHMS xanobbl;

) CPOKM pacCMOTpPEHNS xanobbl;

3) pesynbtar gocyaebHoro (BHecyaebHoro) obxanoBaHuMs NPUMEHUTENbHO K KaXaowu
npoueaype nnmbo MHcTaHuun obxxanoBaHus;

1) NopsLoK MHPOPMNPOBAHUSA 3aABUTENSA O pe3ynbTaTax PacCMOTPEHNS XKanobbl;

K) nopsiAok o6kanoBaHus peLleHns no xanobe;

n) NpaBo 3asBUTENSA Ha MNonyyYeHne MHoOpMaLuMM U OOKYMEHTOB, Heobxoammblix Ans
000CHOBaHUA U PAaCCMOTPEHUS xanobbl;

M) cnocobbl MH(POPMUPOBAHMSA 3aABUTENEN O NOPSAKE NOAAYM U PACCMOTPEHNS XKanobbl.

[ll. MpaBuna npoBegeHUst HE3aBUCUMOW 3KCMEPTU3bI U IKCMEPTU3bI,
NPOBOANUMON YNOSTHOMOYEHHOW opraHu3aunen. AHann3 NpUMMeHeHns
aiMUHUCTPATUBHBIX perfnameHToB

3.1. OpraH MeCTHOro camoynpaBsfeHuss B XoAde pa3paboTkm agMWHUCTPATUBHbIX
pernaMeHToB OCYLLEeCTBISEeT crieayoLmne JencTBuUs:

a) cosgaeT ycrnoBus  ONd  NpOBeOEeHUMs  He3aBMCUMMOW  3KCMepTu3bl  MpOeKTa
afMWHUCTPATUBHOIO  perflaMeHTa nyTeM pasMelleHus npoekta  agMUHUCTPaTUMBHOIMO
pernameHTa B WHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTn «WIHTepHeT» Ha CBOeM
oduymnanbHOM canTe, 3a UCKIHYEHNEM MPOEKTOB aAMUHUCTPATMBHbBIX PEerfaMeHToB UM ux
OTAENbHbIX NOMOXEHUN, coaepXallnx CBeAeHUs, COCTaBnsoLWmMe rocygapCTBEHHYHO TanlHy, Unm
cBefeHus KOH(MAeHUManeHoro xapakrepa.

Bmecte ¢ npoekToM  agMWHUCTPATMBHOIO  perflamMeHtTa B MHGOPMAaLMOHHO-
TeNnekoMMYHUKaLNOHHOM ceTn «MHTepHeT» pa3smellatoTcs:

MHOpPMaUNA O CpoKax BHECEHUS MNpenriokeHUn no MpPOeKTy aAMUHUCTPATUBHOIO
pernamMmeHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbLIX 3a cOop, 0b6o0LeHe 1 yyeT npeacTtaBneHHbIX
npeasioXkeHun, ¢ ykasaHmemMm nx HomepoB TenedoHOB, (0akCoB U afpecoB 3SIEKTPOHHOW NOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBneHbl NPeasioKeHUs Mo MNPOeKTy aAMUHUCTPATUBHOIO
pernamMmeHTa;

0) B pamkax npoBedeHNa He3aBUCUMOW 3IKCMepTU3bl paccMmaTpuBaeT npenroxeHus,
NOCTYNMBLLUME OT 3aMHTEPECOBAHHbLIX OpraHuM3auun N rpaxgaH B BuAe 3akmoveHun. [prnem
npegnoxeHun ocyuwecTensaeTca B 15-AHEBHbIA CPOK, UCYMCIISEMbIN B paboumx AOHAX, C
MOMeHTa nybnukauum npoekta aaAMUHUCTPATUBHOIO perfnameHTa B UH(OPMaLNOHHO-
TeNeKOMMYHUKaLMOHHON ceTu «IHTepHeT»;

B) ocywlecTBnseT [opaboTKy npoekta agMUHUCTPATMBHOIO perfiaMeHTa C y4yeToMm
ODOCHOBAHHbIX 3aKIHOYEeHUM, MOCTYNUBLLUMX OT 3auUHTEPECOBaHHbIX OpraHu3auui U rpaxgaH.
HenoctynneHne 3aknioYeHUsi HEe3aBUCMMOW 3IKCMepTU3bl He SABMNSETCA NpensiTCTBMEM NS
npoBefeHNs1 AKCNepPTU3bl, yKasaHHOW B NyHKTe 3.2 HacToswero pasgena, U nocrnenyouwero
yTBEPXAEHUS aAMUHUCTPATUBHOIO perfnaMmeHTa;

r) HanpaeBndeT B NoOpsdKke, YCTaAHOBMIEHHOM nocTaHoBneHnem KabuHeta MwuHUCTpOB
Pecnybnukn Tartapctan ot 10.09.2010 Ne 729 «O rocygapCTBEHHOW WMHGOPMALVOHHOM
cucteme «PeecTp rocygapCTBEHHbIX M MyHuuMnanbHbix ycnyr Pecny6nuku TatapctaHy,
CBeeHMs O MyHuuMnanbHOM Yycnyre W paspabaTbiBAEMOM B COOTBETCTBMM C  HeEW
afMWUHUCTPATUBHOM perflaMeHTe B YMOSIHOMOYEHHbLIM OpraH Mno BeOeHUI0 TroCyapCTBEHHOWN
MHPOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX MU MyHUUUNanbHbIX ycnyr Pecnybnukm
TaTapcTaH» B CEMUAHEBHbIA CPOK, UCHUCHISAIEMbIN B paboymx OHAX, CO AHSA BCTYMNSIEHUS B CUNy
HOPMATUBHbIX  MPaBOBbIX aKTOB, OMNpedensowmx  (M3MEHSIOWMX) OpraH  MECTHOro
camoynpaBfieHusi, Ha  KOTOpbIA  BO3MIOXEHO  MpedocTaBfeHne  COOTBETCTBYHIOLLEN
MYHULMNANbHON YCNyru, 1 (Mnu) NOpsAoK NpeaoCTaBNeHNS MyHULMNANbHON YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roToBUT W NpeacTaBfisieT Ha 3KCnepTusy B
YNONTHOMOYEHHYIO OpraHuM3auuio BMeCTe C [MPOEKTOM a[AMWHUCTPATUBHOIO perriameHTa,
NPOEKTOM HOPMAaTUBHOIO MPaBOBOrO akTa O BHECEHMUM WU3MEHEHWW B paHee W3g4aHHbIN
aflMUHUCTPATUBHBIA pernamMeHT UMM NPOEKTOM HOPMAaTMBHOIO MPaBOBOro akra O MPU3HaHUK
yTpaTUBLWIMM CUYy agMWUHUCTPATUBHOIO pernamMeHTa MOSICHUTENbHYH 3anucky, B KOTOPOW
npuBOAATCA MHGOpMaumMss 06 OCHOBHbLIX npegnonaraemMblX YydlWeEHUAX MpeaoCcTaBneHus
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MYHULMNANbHON YCNyru, cBeaeHnsi 06 yyete pekomeHaaunmn He3aBMCMMON IKCNEPTU3bI.

MpeomMeTom 3aKCnepTM3bl YNONHOMOYEHHOW OpraHu3aumm siBAsieTCA oLeHKa COOTBETCTBUS
npoekta agMWHUCTPATUBHOIO perfiameHTa, npoeKkTa HOPMAaTMBHOIMO MNpPaBOBOrO0 akta o
BHECEHMM W3MEHEHUA B paHee Wu3gaHHbli agMUHUCTPATUBHLIN perrameHT TpeboBaHUAM,
npeabsenseMbiM K Hemy ®PenepanbHbiM 3aKOHOM W MPUHATbBIMU B COOTBETCTBMM C HUM
HOPMaTUBHBLIMW MpPaBOBbIMM akTamu, TpeboBaHUAM, NpeabsBNSEMbIM K HEMY HACTOSALMUM
MopsgkoM, a Takke OUeHKa yyeTa pes3ynbTaToOB HE3aBUCMMOW SKCMEpPTM3bl B MpPOEKTe
aAMWUHUCTPATUBHOIO perfiameHTa, B TOM Yucne:

a) COOTBETCTBUE CTPYKTYPbl U COAEPXKaHMSA NMpoekTa agMUHUCTPATUBHOMO perfiameHTa, a
Takke npoekTa HOPMaTMBHOINO MPaBOBOrO0 akTa O BHECEHUM U3MEHEHWUA B paHee WU3LaHHbIN
agMWHUCTPATUBHBLIN pernameHT, B TOM 4Yucrie cTaHgapTa npefocTaBNeHns MyHMUMNanbHON
ycnyrn, TpeboBaHuAM, npenobsaBnseMbiM K HuM PegeparnbHbiM 3aKOHOM U MPUHATBIMA B
COOTBETCTBUMN C HAM HOPMATUBHbBIMW NPaABOBLIMU aKTaMu;

6) nonHOTa onucaHus B MPOEKTE agMUHUCTPATMBHOIO pernamMeHTa, a Takke B MpoekTe
HOPMaTUBHOIO NPaABOBOroO akTa O BHECEHUM U3MEHEHWI B paHee N3aaHHbI aAMUHNUCTPATUBHbIV
pernameHT nopsigka MU yCnoBUW NpPefoCTaBfeHUs MyHUUUNANbHOWM YCIYrn, YCTaHOBEHHbIX
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

B) oNTMMMU3aLMs Nopsiaka npeaocTaBneHnsa MyHUUMNanbHoW ycnyru, B TOM YuCre:

ynopsgoyeHne agMUHUCTpaTUBHBIX Npoueayp (4encTenin;

yCTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHbIX Npouenyp (4encTeui);

COKpaLlLleHne cpoka NpefoCTaBneHnst MyHUUMnanbHOM yCryri, a Takke CpoKa BbIMOSHEHWS
OTAENbHbIX AAMUHUCTPATUBHBIX npouedyp (OencTBuMi) B pamKax NpenocTaBrieHUs
MYHULMNANbHON YCIyru;

npegocTaBneHne MyHMUMNansHOW yCryru B afIeKTPOHHOM (hopMme;

nonyyeHne OOKYMEHTOB M MHGOPMauuK, KOTOopble HeobxoauMmbl Ans nNpefocTaBreHus
MYHULMNANbHON ycnyru, nocpeacTBoM MEXBEAOMCTBEHHOIO MHOPMALMOHHOIO
B3aUMOOENCTBUS;

0cobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPaTUBHbIX npoueayp (oencteuin) B
MHOroYyHKLNOHANbHbIX LIEHTPax.

oKcnepTtraa npoekTa aAMWHUCTPATUBHOIO perrnameHTa ocyLlecTBnsieTCs
YNOSTHOMOYEeHHOW opraHusaunen B 10-OHEBHbIN CPOK, UCHUCTISIEMbIN B pabounx OHSAX, CO OHS
€ro nonyveHus.

3.3. OpraH MecTHOro camMoynpaBfieHusi, OTBETCTBEHHbLIN  3a  yTBepXAeHue
aAMWUHUCTPATUBHOIO pernameHta, obecneymBaeT YyyeT 3amMeyaHuh U NPEeanoXeHun,
coAaepXalumxcs B 3aKIHYEHUU YMNONTHOMOYEHHOW opraHusauun. [MoBTOPHOro HanpasneHus
AopaboTaHHOro MpoekTa agMUHUCTPATMBHOIO pernamMeHTa B YNOSIHOMOYEHHYH OpraHu3auuio
Ha 3akrnoyeHue He TpebyeTcs.

3.4. AHanuM3 npakTUKM MPUMEHEHUST agMUHUCTPATMBHLIX pPEerfnameHToB MpPOBOAUTCS
opraHamum MECTHOro camoynpaBfieHUsl, ApYrMMy OpraHm3auusiMm € Lienblo YCTaHOBMNEHUS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO perfnameHTa TpeboBaHUAM K Ka4ecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHMumnanbHon ycnyri. Mpu 3ToM Nognexnt yCTaHOBMEHUIO
OLlEeHKa NoTpebuTenaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBums C JOMKHOCTHBIMU
nMuamMn OpraHoOB MECTHOIO CaMOYMpaBlieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEWN
MyHULMNANbHOW Yycnyrn (CPpOK NpenoCcTaBneHus, YCroBUSA OXMAAHUA Mnpuvema, nopsigok
MHOPMUPOBAHMS O MyHULMNANbLHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKA30B B NPeOCTaBeHnn MyHULMNAanbLHOW YCnyru;

B) BbINOMHEHMS TpebOoBaHMN K ONTUMAanNbHOCTU agMUHUCTPATMBHbIX npoueayp. Mpu atom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  M3ObITOYHbIX  AAMWHUCTPATUBHLIX  OEWCTBUN,
BO3MOXHOCTb ~ YMEHbLUEHUS  CPOKOB  MCMOMHEHUS  aAMUHUCTPATMBHbIX npoueayp W
agMUHUCTPATUBHbIX OENCTBUN;

r) COOTBETCTBUA AOSHKHOCTHbIX pPEernameHToB OTBETCTBEHHbLIX [AOSMKHOCTHbIX Nuu,
y4acTBYKOLMX B MCMOMHEHMM MyHMUMNANbHOW (PYHKUUKM (NpeaocTaBieHnn MyHULMNANbHON
ycrnyru), agMUHUCTPATMBHOMY perfnamMeHTy B 4acTu OnucaHusi B HUX aaMUHUCTPATUBHbIX
AencTeumn, NpodreccmoHarnbHbliX 3HaHUN U HABbIKOB;

A) pecypcHoro obecnevyeHnsa NCnofHEHNa agMUHUCTPATUBHOIO PernamMeHTa;

€) HeobXo04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.
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3.5. PesynbTatbl aHanu3a npakTUKM MNPUMEHEHUSI agMUHUCTPATMBHOIO perrnaMeHTa
pasMellalnTcd B MH(OPMALMOHHO-TENEKOMMYHUKALUMOHHONW  ceTn  «MHTepHeT»  Ha
ocmumansHoM caiite opraHa MECTHOIO camoyrnpaBeHus.

MpunoxeHwne

K Mopsagky paspaboTku 1 yTBepXaeHUs
aAMWHNCTPATUBHBIX PErMaMeHTOB
npeaocTaBneHNsa MyHMUMNanbHbIX ycnyr
opraHamm MeCTHOro camoyrnpaBrieHus
TaTapcko-Capca3sckoro cenbCKoro nocerieHns
YMcTONONbCKOro MyHUUMNANbHOMO pamoHa
Pecnybnukn TatapctaH

Tunosasga popma

B
(HaMMeHoBaHWe opraHa, NPeaoCTaBNALEro

MYHULUMNANbHYIO YCNyry)
oT
(bamununga, nms, otyecTso (nNpu

HanMyum)/HamMmeHoBaHNe 3aaBUTENS)

(CTanOBOIz HOMEpP nHansmayasibHOro
JinueBoro cyeTa

rpaxxganuHa - CHUJIC (gna dumsnyecknx
nu))

(nouTOBLIN agpec 3aaBuUTeNs, agpec

(apgpeca) anekTpoHHOW NoYThI -
Mo XenaHuto 3asaBUTENS)

(Homep (HoMepa) KoHTaKTHOro TenedoHa)

3anpoc
0 NpegocTaBeHNn MyHULUNANbHOM yCrnyrn

(TEKCT 3anpoca ¢ yka3zaHMeM HauMeHOBaHUS MyHULMNANbHOW YCryri)

MpunoxeHwna:

1. :
2. :
3.

MoaTeepxaato CBOe corrfacue, a Takke corfnacue npeacraBnisieMoro MHOW numua



Ha o06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTu3auuio, HakonsmeHue,
XpaHeHue, yTouHeHne (0OHOBNEHNE, UBMEHEHNE), NCMOSb30BaHME, PacnpoCcTpaHeHne
(8 TOM umucne nepepady), obesnuumBaHue, 6rOKMPOBaAHME, YHUUTOXEHUE
nepcoHanbHbIX AaHHbIX, a TaKkke WHbIX OENCTBUN, HEobXoaMMbIX Ans o6paboTku
NnepcoHarnbHbIX AaHHbIX B pamMKax NpegoCcTaBreHms MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXuMe, BKIYasi NPUHATUE PEeLLeHUI Ha X OCHOBE
OpraHoM, NPeAOoCTaBMAIWMM MYHULUNANbHYIO YCRyry, B LEensx NpeaocTaBreHns
MYHULMNANbHOW YCIyru.

« » 20 T

R (I'IO,EI,I'II/I_Cb dunanyeckoro nuua/ (¢.1.0.)
npeacTaBUTENs OPUONYECKOro nNmua)
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