PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

WUCIIOJIHUTEJIbHBIA KOMUTET OJIMOT 5
AJIBMETBEBCKOI'O MVYHULIUITAJIb PANOHBI
MYHULIATIAJIBHOT'O PAMOHA BAILIKAPMA KOMUTETHI
IMMOCTAHOBJIEHUE KAPAP

«A »W 20/7r. I. AJIbMETBEBCK NQM

06 yTBEPXAEHUM aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
rocyapCTBEHHOW yCnyru no Bblaaye
npeaBapuUTenbHOro paspeLleHus

Ha OTKa3 OT NPEUMYLLECTBEHHOTO
npasa MoKynku OT UMEHU
HECOBEPLLEHHOMNETHErO

Bo ucnonHeHne ®epepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-93
«O6 opraHusauun npefocTaBneHns rocyfapCTBEHHbIX Y MyHULMNANbHLIX YCryr»,
3akoHa Pecnybnuku Tatapctad ot 28 mapta 2008 roga Ne 7-3PT «O HapeneHuu
OpraHoB MECTHOro camoynpasfieHua MyHuuunanbHbix obpasoBanuii B Pecnybnuke
TatapctaH oOTAenbHbIMU - rOCYAapCTBEHHbIMU  MONHOMouYMAMKU  Pecnybnuku
TarapctaH B obnactm onekn wu noneyutTenbcTBa», peweHus = CoseTa
AnbMeTbEeBCKOro MyHuuunanbHoro pavioHa Pecnybnuku Tatapctad ot 04 anpens
2008 rogpa Ne 232 «O6 ynonHOMOYEHHOM oOpraHe Mo OCYLIECTBNEHUIO
rocyfAapCTBeHHbIX nonHomouunn Pecnybnukun TartapctaH B obnactu oneku wu
noneynTenbcTea

NCMONMHUTENBbHbLIV KOMUTET NMOCTAHOBNSAET:

1. YTBepauTb  aAMWUHUCTPATMBHBLIA  pernameHT  npeaocTaBneHus
rocyfapCTBEHHOW yCcnyru no Bblgaye npeaBapuTenbHOro paspeLUeHnss Ha oTkas oT
NPEUMYLLECTBEHHONO NpaBa MNOKYNkKM OT WMEHW HECOBEpPLUEHHONETHEro
(MpunoxeHue Ne 1).

2. [locTaHoBnNEHWEe  WUCNOMHUTENbHOMO  KOMUTETA  ANbMETLEBCKOIO
MyHUuuMnanbHoro panoHa ot 15 auBaps 2015 roga Ne30 «O6 yrtBepxaeHun
aAMWHUCTPATUBHOIO pernamMeHTa npefocTaBneHnsl rocyAapCTBEHHOW yCryrn no
Bbljaye npeaBapuUTENbHOro paspeLleHus Ha OTkas OT NpeuMyLLEeCTBEHHOro npasa
NOKYNKU OT UMEHU HECOBEPLLUEHHONETHEro» NpU3HaTb YTPaTUBLLUMM CUMy.

3. [llpaBoBOMY ynpaBneHWIO WCMOMHUTENbHOMO KOMUTETA  pailoHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosiLlee MNOCTAHOBMEHME B raseTe
«AnbMeTbeBCKUA BECTHUK», pas3MecTuTb Ha OdwmumanbHOM nopTtane npaBOBOW
nadopmauum Pecnybnuku TatapctaH (PRAVO.TATARSTAN.RU).

4. Hactosilee noctaHOBNeHWe BCTynaeT B CUMy Nocne ero ouumuansHoro
onybnukoBaHus.

3ak. Ne 1278-3000
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5. KOHTpOJ’lb 3a UCNOJTHEHMEM HacCTOSALLEero noCTaHOBIIEHUA BO3NOXWUTb HA

3amecTuTens pykoBOAUTENs UCMOSTHUTENbHOTO KOMUTETA palioHa MO 3KOHOMMKE
Moposanosa A.H.

Ty
- BMWF'AM
QANb PAAOK,

W.o. pykoBoautens

UCNONHUTENBLHOrO KOMUTETA paioHa A.H. MNoposanos




Mpunoxexne Ne 1
YTBEPXJEH
NOCTaHOBMIEHMEM UCMONHUTENBHOIO KOMUTETA

ANbMEeTbEeBCKOro m numnanbHoOro pal710Ha
oT « & »ywjﬁl 20/7 r.Ne A%

AIOMUHUCTPATUBHbLIA PErMAMEHT
npefocTaBneHns rocy4apCTBEHHON yCNyru Mo Bblaaye
npeaBapuTENbLHOrO paspeLUeHnst Ha 0TKas OT NPENMYLLECTBEHHOIO
npaBa MoKynk1 OT UMEHN HECOBEPLLEHHONETHETO

1. OBLwue nonoxeHus

1.1. Hacroswuin  AOMUHUCTPATUBHLIA  pernameHT  npeaocTaBneHus
rocyfAapCTBEHHOW yCnyru no Bbigaye npeaBapuTeNbHOro paspeLleHus Ha oTkas oT
NPEenMyLLECTBEHHOrO npaBa MOKYNKU OT MMEHU HeCOoBepLUEeHHONETHEro (HuXx)
(nanee — PernameHT) ycTaHaBnuBaeT CTaHAApT U NOPAAOK NpeaocTaBneHus
opraHamu MEeCTHOro camoynpasneHuss AnbMeTbeBCKOro MyHULUMNAnNbLHOro panoHa
Pecnybnukn TatapctaH (B pamkax nepefaHHblX roCyfapCTBEHHbLIX MONMHOMOYMIA
opraHamu MecTHOro camoynpasneHuss ANbMeTbEBCKOro MyHWLUMNANbLHOrO panoHa
Pecnybnukun TaTtapcraH B cootBeTcTBUM C 3akoHOM Pecnybnuku TaTtapctaH ot 20
mapta 2008 ropa Ne7-3PT «O HapgeneHun opraHoB MECTHOro camoynpaBsreHus
MyHUUMNanbHbIX obpasoBaHuin B  Pecnybnuke TaTtapctaH oTAenbHbIMU
rocyfapCTBeHHbIMU nonHomounsmn Pecnybnuku TaTtapctaH B obnactu oneku u
noneynTenbcTea») rocyAapCTBEHHOW ycnyrn (ganee - ycnyra) no Bblaaye
npeaBapuTenbHOro paspeLleHns Ha oTkas OT NPevMMyLLeCTBEHHOro npasa NoKymnku
OT UMEHUN HECOBEpPLUEHHONETHEro

1.2. lonyyatenu ycnyrn: HecOBepLUEHHONETHWEe rpaxaaHe Poccuiickoi
depepaumun, [ocCTUrUME YeTblpHaAAUATUNETHEro Bo3pacTa WNW  3aKOHHblEe
NpeacTaBUTEN  HECOBEPLUEHHONMETHUX rpaxaaH, He [OoCTUrwMx Bo3pacTa
yeTblpHaguaTu neT, Xenawwwue nony4yuTb npeaBapuTeENnbHOE paspelleHue Ha
OTKa3 OT NpeunMyLLECTBEHHOro npasa NoKynku (ganee-3anBuTenu).

1.3. Ycnyra npepocTaBnseTcs NCNONMHUTENBHbLIM KOMUTETOM
AnbMeTbeBCKOro MyHuuunanbHoro pamnoHa. Wcnonuutenb ycnyru: Ynpasnenue
«Oneka» UCMONHUTENLHOrO KOMUTETa ANbMETbEBCKOTO MyHULMNANbLHOrO paitoHa
(nanee-YnpasneHnusa «Onekay).

1.3.1. MecTtoHaxoxaeHue YnpaeneHus «Oneka»: Pecnybnuka TatapcraH,
r. AnbmeTbeBck, yn. LWoccenHasn, a.16. Npadumk npuema: BTopHuk ¢ 13:00 go 17:00,
yetBepr ¢ 8:00 go 12:00;

1.3.2.CnpaBoyHble TenedoHsbl: 8 (8553) 32-89-72, 32-89-74, 32-89-26;

1.3.3.Aapec canta AnbMeTbLEBCKOro MyHULMNAanbHOro paoHa Pecny6nuku
TatapctaH B MH(pOpMaLMOHHO-TENEKOMMYHUKAUMOHHOW ceTn UMHTepHeT (aanee —
ceTb WHTepHeT): http://www.almetyevsk.tatar.ru, agpec anekTpoHHON MNOYTHI
YnpasneHus «Oneka» http//opeka-almet@mail.rux;

1.3.4. ucbopmaumsa o6 ycnyre MOXeT ObITb Nony4yeHa:

1.3.4.1. nocpeacTBOM UHPOPMALIMOHHBLIX CTEHAOB 00 ycnyre, coaepaLumx
BU3yarnbHYIO U TEKCTOBYIO MH(popmauumio 06 ycnyre, pacnonoXeHHbIX B NOMELLEeHUN
YnpasneHus «Oneka» ansa paboTbl ¢ 3aaBUTENAMU;

1.3.4.2. nocpencTteom cetu MIHTEpHET:

- Ha calte AnbMeTbeBCKOro MyHWUMNanbHOro paioHa Pecny6nuku
TaTapcraH http//almetyevsk.tatar.ru;
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- Ha [lopTane rocypapCTBEHHbIX U MyHWUMNanbHbIX ycnyr Pecnybnuku
TarapcraH (http://uslugi.tatar.ru/);

- Ha EgmMHom nopTtane rocyAapCTBEHHbIX U MyHUUUNAanbHbIX yenyr (yHKUWNA)
(http://www.gosuslugi.ru/);

1.3.4.3. npu ycTHOM ob6pauieHun B YnpasneHve «Oneka» (TMYHO);

1.3.4.4. npu nucbMeHHoOM (B T.4. B ()OpME 3NEKTPOHHOrO [AOKYMEHTA)
obpawieHun 8 MOLI.

1.3.5. UHpopmauma no sonpocam npenocTtaBfeHus ycrnyru pasmelyaeTtcs
cneunanuctom Ynpaenenus «Oneka» Ha cante ANbMEeTbEBCKOro MyHULMNANbHOro
pavioHa Pecnybnuku Tarapctan (http://www.almetyevsk.tatar.tatar.ru) u Ha
MH(POPMALMOHHbIX CTEHAAX B NOMeLleHMn Ansa paboTbl ¢ 3asBUTENAMMN.

1.4. NpepocrasneHune ycnyru ocyLeCcTBNSEeTCA B COOTBETCTBUN C:

- paxxgaHckum kogekcom Poccuiickon ®epepauum ot 30 Hosbps 1994 ropna
Ne 51-03 (nanee — MK PO);

- CemenHbiM kogekcom Poccuiickon ®epepauun ot 29 aekabps 1995 ropga
Ne 223-03 (nanee — CK P®);

- XKunuwHbim kopgekcom Poccuiickon Pegepauun ot 01 mapta 2005 ropga
(nanee - XXK Po);

- ®epepanbHbiM 3akoHOM OT 24 anpens 2008 roaa Ne 48-03 «O6 oneke u
noneuntenocTee» (nanee — ®dPepepanbHbli 3akoH oT 24 anpensa 2008 ropa
Ne 48-®3);

- depepanbHbIM 3aKOHOM oT 27 uons 2010 roga
Ne 210-#3 «O6 opraHMsaumm npefocTaBfeHUst  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» (nanee - ®epepanbHbli 3akoH oT 27 uonsa 2010 roga
Ne 210-93);

- CemeriHbiM koaekcom Pecnybnuku TaTtapctaH ot 13 sauBaps 2009 roga
Ne 4-3PT (nanee — CK PT);

- 3akoHom Pecnybnukn TartapctaH ot 27 <cespans 2004 ropa
Ne 8-3PT «O6 opraHusauuMm AeATENbHOCTU OpPraHOB OMNEKU U MoneyvyuTenbLcTea B
Pecnybnuke TatapctaHn» (ganee — 3akoH PT ot 27 cespans 2004 roaa Ne 8-3PT);

- 3akoHoM Pecnybnuku TarapctaH ot 20 mapta 2008 roga Ne 7-3PT
«O HageneHun opraHoB MECTHOro camoynpaBneHus MyHuLuMnanbHbiX 06pa3oBaHui
B Pecnybnuke TartapctaH OTAENbHbIMM rOCYAAPCTBEHHLIMU  NOMTHOMOYUSMU
Pecnybnuku TatapctaH B 06nacTv oneku u noneynTenscreay;

- noctaHosneHnem KabuHeta MwuHuctpoB Pecnybnuku TartapctaH ot
02 Hosibps 2010 roma Ne 880 «O6 ytBepxpeHun [lopsiaka paspaboTku wu
yTBEpXAEHUSA aAMUHUCTPaTUBHbIX pernameHToB npepocTaBneHus
rocyAapCTBEHHbIX YCINYr WCMOMHUTENbHBIMA OpraHamu rocyfapCTBEHHOW BnacTu
Pecnybnukun TatapcTtaH U O BHECEHUW U3MEHEHUI B OTAENbHble NOCTaHOBNEHUS
KabuHeta MuHuctpos Pecnybnuku TaTtapcraHy;

- YctaBoM AnbMeTbeBCKOro MyHWUMNanbHOro paioHa Pecnybnuku
TartapcraH, yTBepxaeHHbiM pelueHvem CoBeta ANbMETLEBCKOTO MyHULMNANbHOIO
panioHa ot 22 ceHTs6pa 2011 roga Ne 116 (c uameHeHusamu) (aanee - Ycras)

- MonoxeHnem 06 YnpaeneHun «Oneka» WCNOMHUTENBLHOrO KOMMUTETA
ANbMETbEeBCKOr0 MYHULUMNANbLHOrO panoHa, YTBEPXAEHHbIM MOCTaHOBNEHUEM
UCNOMHUTENBHOrO  KOMUTETa  ANbMETLEBCKOrO  MYyHUUUNANbHOrO  painoHa
ot 10 uions 2008 roga Ne 1602 «O cosgaHum YnpasneHus «Onekay.

1.5. B Hactoswem PernameHte ucnonb3yloTca cnegyoowme TEepMUHbI U
onpeaeneHuns:

- oneka - oopma yCTpoOMCTBa ManoneTHUX rpaxxaaH (He 4oCTUrnx Bospacra
yeTblpHagUaTU NeT HEeCOBEPLUEHHONETHUX rpaxxaaH), NpU KOTOPOW Ha3HaAYeHHble
OpraHoM Oneku u noneyuTenbcTBa rpaxaaHe (OneKyHbl) ABNSKTCA 3aKOHHbIMU




npeacTaBUTENS MU NOAOMNEYHbIX U COBEPLLAIOT OT UX UMEHU U B UX UHTEpecax Bce
IOPUANYECKN 3HAYUMblE AENCTBUS,

- MOMNEeYUTENLCTBO - (hopMa YCTPOWCTBA HECOBEPLUEHHOMNETHUX rpaXaaH B
BO3pacTe OT YeTblpHaguaTh A0 BOCEMHaguaTtu NneT, Npu KOTOPON Ha3HaYEeHHbIN
OpraHoM Onekn U noneyvyuTenbCcTBa rpaxaaHuH (noneyutens) obs3aH OkasbiBaTb
COAENCTBME B OCYLLUECTBMEHUN YyKa3aHHbIMWA NMUaMW CBOUX NpaB U UCNONHEHWUU
0b6s13aHHOCTEN, a TaKKe OXPaHATb UX OT 3MoynoTpebneHuit Co CTOPOHbI TPeTbuX
g,

- oneka (none4yuTenbCcTBo) Ha 6e3B03Me3aHbIX YCNOBUAX HAa3HA4YaeTca Hag
HeCcoBepLUEHHONETHUMU, COCTOALLUMMU B POACTBEHHbLIX OTHOLLEHUSIX C 3asiBUTENEM,
YTO MUCKNYaeT npouenypy noabopa pebeHka;

- oneka (NONeYMTenbCTBO) Ha BO3ME3AHbIX YCNOBUSIX Ha3HA4YaeTcs Hapg
HECOBEPLUEHHONETHUMM, HEe COCTOSILMMWU B POACTBEHHbLIX OTHOLUEHUSAX C
3asBuUTENEM, YTO BKMOYaeT npoueaypy noabopa pebeHka u 3aknoyeHns 4orosopa
06 ocCyLeCcTBNeHnn onekmn unm nonevynTenbcraa B OTHOLLEHUU
HecoBepLUEHHONETHEero NoAONEeYHOro Ha BO3ME3AHbIX YCNOBUSIX, B T.4. fOroBopa o
npUemMHon ceMbe (Aanee — npMemMHas cembs), NMbo B cnyyasx, npeayCcMOTPEHHbIX
3aKoHamu cooTBeTcTByloLero cybvekra Poccuiickon depepauun, - gorosopa o
naTpoHaTHOWN cembe.




2.CtaHpapT NnpeaocTaBneHns ycnyru

HaumeHoBaHue TpeboBaHus ctaHgapTa

CopepxaHue TpeboBaHua cTaHaapTa

HopmaTuBHbI aKT,
yCTaHaBnuBaLnin
rocyfapCTBEHHYIO yCcnyry
unu TpebosaHue

1

2

3

2.1. HaumeHoBaHue ycnyru

Bblgaya npegBapuTenbHOro paspelueHus Ha oTKas

Cratba 28 K PO

OT NPEeUMyLIEeCTBEHHOrO npaBa MOKYNKU OT WMEHU Cratbsa 37 [K PO
HecoBepLUEHHONETHErO. Cratbsa 21 ®epepanbHbiin
3aKoH
oT 24 anpens 2008 roga
Ne48-93
2.2. HanmeHoBaHue opraHa, YnpaeneHue «Oneka» no MeCTy perucrpauum 3akoH PT
npepocTasnawoLWero ycnyry 3aaBuTens. ot 27 cepans 2004 ropa
Ne8-3PT
2.3. OnucaHwue pesynbTtaTa ycnyru lNpeasaputensHoe paspelweHMs Ha OTkas oT Cratbsa 28 [K PO
NPeMMyLLIeCTBEHHOrO npaBa MNOKYMKA OT  UMEHU Cratba 37 [K PO

HECOBEpPLUEHHONETHErO B (hOpME PacCnopsHKEHUsT MNu
nuceMo 06 OTKase B NPeaoCTaBnNeEHUN YCyru.

CraTtbs 21 PepepanbHbii
3aKoH
oT 24 anpens 2008 roga
Ne48-03

2.4. Cpok npefocTaBneHus ycnyru

PaccmoTtpeHne nucbmeHHbIX obpalleHui rpaaa,
KacaloLLMXcs npeaocTaBneHns rocyaapCTBEHHOM YCNyru,
ocyulecTenseTca B TedeHne 15 pabouux gHen co gHA
UX perncrpaumn.

2.5. WcyepnbiBatowmini nepevyeHb fOKYMEHTOB,
HeobXxoaMMbIX B COOTBETCTBUM C
3aKoHoAaTenbHbIMU UNKU UHBIMU HOPMaTUBHbLIMU
npaBoOBbIMU aKTaMu Ans NpeaocTaBneHns
npeacTaBneHunio 3asBUTENEM

1. 3asBneHue oboux pogutenen (Mnu nuy, ux
3ameHsowmx) (Mpunoxexnune Ne1 k PernamenTy).

2. [lacnopta pogutenen (unu nwuy,
3aMeHSAILWmUX).

3. CBugetenbcTBa 0 pOXAEHUN AeTEeN.

ux
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ycnyru, a Takke ycrnyr, KoTopble sSiBNsTCS
HeobxoaMmbiMKu 1 obsa3aTtenbHbIMU AN
npeaocTaBneHns ycnyr, noganexawmx

4. MacnopTa HECOBEPLLEHHONETHUX.
Konun [OKyMEHTOB NpeaoCcTaBnsioTCA B OOHOM
3K3eMnnspe nNpu Hanu4yMm OpUrMHanoB.

2.6. VcuepnbiBaowwmin nepeyveHb OKYMEHTOB,
HeobxoAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NPaBOBLIMWU aKTaMu AN
npeaocTaBneHns ycnyru, KOTopble HaXoaATCA B
pacnopsiXeHun rocyfapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro caMmoynpaBfeHUs N UHbIX
opraHusauuin u KoTopble 3asiBUTENb Bnpase
npeacTaBuTb

[OKyMeHTbI, KOTOopble MOryT ObITb BOCTPEOOBaHbLI
cneymanucTom B paMKax MeXBeJOMCTBEHHOro
B3auMOAEeNCTBUS:

1.Bbinucka u3 OQOMOBOM KHUMM U (bMHAHCOBO-
nuuesomn cyert no MecTy peructpauuu
HECOBEPLUEHHONETHUX.

2. [lpaBoycTaHaBnuBawLWme [OKYMEHTbl Ha
Xunoe nomeLleHne, co6CTBEHHUKOM (COCOBCTBEHHUKOM)
KOTOPOro SABMS€TCA HECOBEPLUEHHONETHUNA.

2.7. NepeyeHb OpraHoB rocyfapCTBEHHOM
BNACTU U UX CTPYKTYPHbIX NogpasaeneHuni,
cornacosaHue KOTOpbIX B Cry4asx,
npeaycMOTPEHHbIX HOPMATUBHBLIMU NPaBOBbLIMU
akTamu, TpebyeTcsa Ans npeaocTaBneHus
yCnyru 1 KOTOpOe OCyLLECTBNSAETCA OPraHoMm
UCNOMHUTENbLHOW BNacTu, NpeaocTaBnsoLWwmm

ycnyry

CornacoBanue ycnyru He TpebyeTcs.
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2.8. UcuepnbiBaowmii nepeyYeHb OCHOBaHUIA Ans
OoTKasa B npueme JOKyMEHTOB, He0BX0ANMbIX
ANs npefocTaBneHns yenyrm

1. HecooTBeTcTBME nNpeAcTaBneHHbIX OOKYMEHTOB
nepeyvyHio OKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5.

2. HeoroBopéHHble wucnpaBneHus B NoAaBaeMbIX
AOKYMEeHTax.

3. O6O6paweHne He no MecTy aKTUYECKOro
NPOXUBaHWUS.

4. OTCcyTCTBME COrnacus 3akoHHbIX NpeacTaBUTENEN.

2.9. WUcuepnbiBalowmii nepevyeHb OCHOBaHWUN
ANs NPUOCTaHOBMEHMA UMK OTKa3a B
npeaocTaBneHnumn yenyru

OcHoBaHusa Ansa oTkasa:

1. OTcyTCTBME Cornacus 3akoHHbIX NpeacTaBuTeENein.

2. [lpepcraBneHne 3asBUTENEM He Hagnexalwum
0o6pa3om opopMNEHHbIX LOKYMEHTOB, HEMOMHBIX U (UNN)
HEQOCTOBEPHbIX CBEAEHWUA, Ha OCHOBAHWM KOTOPbIX
onpeaensieTca npaBo NPeAoCTaBnNeHNs yCnyru.
3.YuwemneHue UMYLLIECTBEHHBbIX npas
HecoBepLUEHHONETHErO.

OcHoBaHWi AN NPUOCTAHOBNEHUS YCINYTU HE UMEEeTCs

2.10. MNopspok, pasamep 1 OCHOBAHUS B3UMAHUS
rocyfapCTBEHHOM MOLUMUHBI UM UHOW NNaThl,
B3VMaeMoW 3a NnpeaocTaBneHune ycnyru

Ha 6e3Bo3me3aHOM OCHOBE.

2.11. MNMopspok, pa3amep 1 OCHOBAHUS B3UMaAHUS
nnaTbl 3a NpefocTaBneHue ycnyr, Kotopble
ABNAOTCA HeobxoanMbIMK 1 06s13aTENBbHBIMM
ANA NpefocTaBneHns ycnyru, Bknoyas
UHopMauuo 0 MeToauKe pacyeTa pasmepa
Takow nnartbl

MpepoctaBneHne HeobxoaumMbIX U o0bBA3aTENbHbLIX
ycnyr He TpebyeTcs.

2.12. MakcumanbHbIii CPOK OXNAAHUA B
oyepeau npu nogaye s3anpoca o
nNpeaocTaBneHnun ycnyru u npu nonyyeHum
pesynbTata npeaocTaBneHus Takux ycnyr

MakcumanbHbIN CpOK oXunaaHus npuema
(obecnyxuBaHus) 3asBUTENSA HE AOMMKEH npesbiwaTtbe 15
MUHYT.

OuepeaHocTb ans OTAEenbHbIX KaTeropui
nony4yartenei rocyAapCTBEHHO YCNyrn He yCTaHOBMEHA.
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2.13. Cpok perucrtpauum sanpoca 3asButens o
NpeaoCTaBNeHNN rocyfapCTBEHHOW yCnyru

B neHb NOCTynneHna 3aaBreHuns.

2.14. TpeboBaHuA K NOMELLEHUSM, B KOTOPbIX
npeaocTaensaeTcs ycnyra

MpepocraBneHMe  ycnyrm  OCyLleCcTBNseTcA B
nomelleHusx, obopyaoBaHHbIX  COOTBETCTBYHOLMMU
yKasatensamu.

lMpuem nonyyatenein ycnyrm OCyLWECTBNSETCS B
cneuvanbHO BbIAENEHHbIX AN 3TUX Uenen Mecrtax,
060pyAOBaHHbIX:

NPOTUBOMOXApPHOMW  CUCTEMOM WU CUCTEMOW
NOXapOTYLLUEHUS;

Heobxogumon mebenbio  ana  oopmneHus
AOKYMEHTOB;

WHOPMaLMOHHBIMWU CTEHAAMM.

2.15. NokasaTenu AOCTYNHOCTU U KayecTea
ycnyrv

MokasaTensmu AOCTYMHOCTH n KayecTBa
NpeaoCcTaBneHns yCcnyru SBnsoTCA:

1) cobniogeHue CpokoB npuemMa U pacCMOTPEHUSN
DOKYMEHTOB,

2) cobniogeHne cpoka nonyvyeHuss pesynbraTta
rocyaapCTBEHHOMN YCNyru;

3) HanuyuMe opraHa OnNeku U nonevyuTenbcTea B
panoHe NpoXuWBaHUA 3asBUTENS.

2.16. OcobeHHOCTU NpefoCcTaBNeHns ycnyru B
3NeKTpoHHOW chopme

Ycnyra He MOXeT NpeaoCTaBnATLCA B ANEKTPOHHOM
dopme
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3. Cocras, nocnenoBaTenbHOCTb U CPOKU BbINOSTHEHUSA
afMUHUCTPaTUBHbLIX Npoueayp (AencTeuin),
TpeboBaHWA K NOPAAKY UX BbINONTHEHNSA

3.1. OnucaHve nocnenosaTenbHOCTU AEACTBUMIA NPU NPefoCTaBNeHUU YCnyru.

3.1.1. MNMpepocraBneHue ycnyrn no Bbigaye nNpeaBapuTENbHOrO paspeLleHus
Ha OTKa3 OT NPenMyLLEeCTBEHHOro npasa NOKynku OT UMEHU HECOBEPLLUEHHONETHEro
BKNtoYaeT B cebs cneayowme npoueaypbl:

3.1.1.1. KoHcynbTupoBaHue 3aasuTens;

3.1.1.2. pnem 3assuTtens, Npuem fOKYMEHTOB.

3.1.1.3 dopmupoBaHue W HanpaBfeHWE MEXBEAOMCTBEHHbLIX 3anpocoB B
opraHbl, yqacTeyloLme B NpefoCTaBeHnn yecnyru

3.1.1.4 TllogrotoBKka npeaBapuUTENbHONO paspelleHuss Ha OoTkas oT
NPeuMyLLECTBEHHOrO Npasa NoKynku OT UMEHU HECOBEPLLEHHONETHETO.

3.1.1.5 Bboigaya 3assutenio pesynbstarta yCcrnyru.

3.1.1.6 HanpaBneHue 3assuTento nucbma o6 OTKasze B NpeaocTaBneHux
yCnyru npu Hanu4ynm oCHOBaHWNA.

3.1.2. bnok-cxema nocnepoBaTenbHOCTU AEWCTBUA NO NPeAoCTaBNEHUID
ycnyru npeactasneHa B NMpunoxeHun Ne2 k PernameHTy.

3.2. KoHCcynbTUpoBaHue 3asBUTENS.

3assutensb NNYHO nocpeacTsom 3NEeKTPOHHOM noYThl
(appec: opeka-almet@mail.ru) un (unu) nucemom obpawaerca B YnpaeneHwue
«Oneka» Ans Nnony4yeHUss KOHCynbTauui O NOPsSiAKE NOMyYEHUs YCnyru.

Cneunanuctom YnpaBsneHus «Oneka» ocyLlecTBnseTcs
KOHCYNbTUpPOBaHUE 3asiBUTENS, B TOM 4Yucne no cocrtasy, hopmMe U coaepXaHuto
nepeyYyHs AJOKYMEHTOB, HEODXOAMMBIX ANA NONYYEHUS YCIyru.

Mpouenypa, ycrtaHaBnuBaemass HacCTOSALMM MYHKTOM, OCYLLECTBNSETCA B
AeHb obpalleHun 3assuTens.

PesynbTaT npoueaypbl: KOHCynbTauuw, 3amedvaHuss no coctasy, cdopme u
coAiepXaHuIo NepeyHs AOKYMEHTOB, He0DXoANUMOro Ans Nony4YeHus YCnyru.

3.3. MNpuem 3assuTens, npuemMm 4OKYMEHTOB.

3.3.1.3asButenem nu4yHo nopalTca B YnpaBneHus «Oneka» OOKYMEHTbI,
yKa3aHHble B NyHKTe 2.5 HacTosiwero PernameHTa.

3.3.2. Cneunanuct YnpasneHusa «Oneka», BeayLmi npueM, oCyLLecTBNSET:

- YCTaHOBMIEHME NIUYHOCTU 3aABUTENS;

- MPOBEPKY HaNU4ns fOKYMEHTOB;

- NpoBEpKy COOTBETCTBUA NpeACTaBMNEHHbIX [AOKYMEHTOB YCTAHOBMEHHbLIM
TpeboBaHusM (Hagnexawee odopmneHne Konui [OOKYMEHTOB, OTCYTCTBUE B
AOKyMeHTax noAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CMOB U WHbIX HE OrOBOPEHHbIX
nucnpaeneHun).

Mpun oTcyTCTBUM OCHOBAHMM ANA OTKasa B NpUemMe OOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.8 Hacrtoswero PernameHTa, cneuynanucT opraHa oneku u noneynuTenscrea
yBeAoOMNsieT 3asBUTENs O AaTe npuema 3asiBfeHust NS BblAayu 3aknioyvyeHus u
npunaraeMmbiX K HeMy [OKYMEHTOB, MOCNne Yero OCYLUEeCTBNAITCA npoueaypsl,
npeaycMoTpeHHble noanyHkTom 3.3.3 HacTosiwero PernameHTa.

B cnyyae Hanuuma ocHoBaHWi ANA OTKasa B NpuemMe LOKYMEHTOB, yKasaHHbIX
B NyHKTe 2.8 HacTtosiwero PernameHTta, cneumanuct Ynpasnenus «Oneka» npwu
NpeaocTaBneHun 3asBneHus 3asBUTENEM JIMYHO YBEAOMIISIET €ro O Hanuyuu
NPenAaTcTBUA ANs perucTpauumn 3asBneHus UM BO3BpawaeT emy [OKYMEHTbl C
NMUCbMEHHbIM OOBACHEHWEM COAEpXXaHUS BbIBMEHHbIX OCHOBaHUWA ANsi OTKasa B
npuemMe OOKYMEHTOB.

MNpoueaypbl, ycTaHaBnMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBNAKTCA B
AeHb obpalleHuns 3assuTens.
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PesynbtaT npouenyp: NPUHATbIE AOKYMEHTbl, pPEerucTpauuoHHas 3anucb B
XypHane peructpauun 3asBfneHun, pacnucka WunuM BO3BPALUEHHbIE 3asBUTENO
AOKYMEHTbI.

3.3.3. Cneuvnanuct YnpasneHnus «Oneka» OCyLeCTBNsET NpPOBEepPKy Hanuyius
OCHOBaHWW AN OTKasa B nNpeaocTaBneHuu ycnyru, npefyCMOTPEHHbIX
nyHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuus ocHOBaHWW ANA OTKasa B NpefoCTaBNeHUU YCnyru
cneunanuct Ynpasnenus «Oneka» nogrotaBnueaeT NUCbMO 00 OTKase M AOBOAUT
[0 cBeAeHNs 3anBUTENA B 2-AHEBHbIN CPOK C AaTbl ero nognucanHus. OgHOBPEMEHHO
3asBUTENI0 BO3BPALLAIOTCA BCE AOKYMEHTbI U PasbsACHAETCS NOpsaaok obxanoBaHus
peleHns n ocyLiecTenser npoueaypsbl, npeayCMOTPEHHbIE
nyHkTomM 3.7 HacTosiwero PernameHTa.

B cnyyae oTcyTcTBUS OCHOBaHMIA ANA OTKasa B NpeaoCTaBNEeHUWU yCnyru
opraHusyeTt paboTy no nNpoBepke coAepXaluxcs B NpeAoCTaBNEHHbIX 3asBUTENEM
OOKyMeHTax cBefieHNN.

Mpouenypsbl, ycTaHaBnMBaemble HACTOALUMM MYHKTOM, OCYLLECTBNSITCA B
TeyeHue 15 AHen co AHA NOCTYNNEHUN 3asBNeHus.

PesynbTaT npoueayp: npoBepka [OOKYMEHTOB W MPUHATAE peLleHus o
NOArOTOBKE pa3peLLeHUs Unu oTkasa.

3.4. DopMmupoBaHMe N HanpaBneHne MexBefOMCTBEHHbIX 3aNpOCOB B OpraHbl,
yyacTByloLne B NnpegocTaBneHum yenyru.

3.4.1. Cneuynanuct YnpasneHusa «Oneka» HanpasnsieT B aNeKTPOHHOU chopme
NocpeacTBOM CUCTEMbl  MEXBELOMCTBEHHOINO 3fIEKTPOHHOrO  B3auUMOLEMWCTBUSA
3anpochbl 0 NpeaoCTaBNeHun:

- BbiNMUCKA W3 OOMOBOW KHUMM U (PUHAHCOBO-NULEBOW CYET MO MECTY
permcTpaunn HeCoBepLLUEHHONETHUX.

- NpaBoOyCTaHaBNuMBalLIEro [OKyMEHTa Ha  XXuWnoe  noMelleHue,
cobCTBEHHNKOM (COCOBCTBEHHUKOM) KOTOPOro SIBNAETCA HECOBEPLUEHHONETHUN.

MNpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUECTBMSIOTCA B
TeyeHue 15 fHen Co AHA NOCTYNNEeHUs 3asaBneHus.

PesynbTaT npoueayp: HanpaeneHHble 3anpockl O NpefoCTaBNeHUN CBEAEHWIA.

3.4.2. Mo 3anpocam Ynpaenenus «Oneka» opraHamu, y4acTBylOLWMMW B
npeaocTaBneHnmn ycnyr, B aBTOMaTu3MpoOBaHHOM peXuUMe OCYLLeCTBNAETCS:

- obpaboTka 3anpoca 1 NOUCK 3anpalLuMBaeMbIX AaHHbIX,

- ¢opmupoBaHue NOCPEACTBOM  MEXBEOOMCTBEHHOrO  3/1IEKTPOHHOrO
B3auMoAeinCcTBMA 3anpalumBaemMmblX cBefeHun, nubo, B Ccnyvyae OTCYTCTBUSA
3anpalumMBaemMblX CBeAEHW, HanpaeneHue yeBegomneHus o6 oTkase B
npeaocTaBneHumn 3anpalmBaemMbiX CBEAEHUN C yKazaHMeM NpUYMH oTKasa.

Mpoueaypbl, ycTaHaBNMBaeMblX HaCTOALMM MYHKTOM, OCYLUECTBASIOTCS B
TeyeHune 1 AHS C MOMeHTa NoCcTynneHus 3anpocoB YnpasneHus «Onekay

PesynbTaT npoueayp: OTBET Ha 3anpoc unu ysepomneHune ob oTkase B
npefocTaBneHny CBeAeHUin, ykasaHHblX B NyHKTe 3.4 HacToswero PernameHTa.

3.5. MNoparoTtoBka pacnopsikeHus o6 oTkase OT NpeumyLLEeCTBEHHOro npaea
NOKYNKN OT UMEHU HECOBEPLLEHHONETHEro unun nucbma o6 oTkase.

3.5.1. Cneumanuct Ynpaenenus «Oneka» Ha OCHOBaHUW NpPeACTaBMEHHbIX
OOKYMEHTOB rOTOBUT MNPOEKT pacrnopsikeHUss O paspelleHun Ha oTkas oT
NPeMMyLLEeCTBEHHOrO npasa MOKYNKW OT WMEHW HECOBEPLUEHHONETHEro n
HanpaenseT ero Ha cornacoBaHue U YTBEepXAEHWe Yy HavanbHuka Ynpasnenus
«Oneka» nnu rotoBMT NUCbMO 06 OTKa3e C COOTBETCTBYIOLLUMM YTBEPXKAEHUEM.

Mpoueaypsbl, ycTaHaBnMBaemble HACTOALMUM MYHKTOM, OCYLIECTBMAIOTCS B
TeyeHne 8 AHel C MOMeHTa OKOHYaHUA npeabiayLiein npoueaypsbl.
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PesynbTaT npoueayp: noctaHoBneHune o6 OTKase OT NpPeuMyLLECTBEHHOrO
npaBa MOKYNKM OT WMEHU HeCOBEepLUEHHONEeTHero wnu nucbMo 00 oOTKase,
NOAroTOBIEHHOE B COOTBETCTBUM C NYHKTOM 3.7 HacTosiwero PernameHTa.

3.6. Boigaya pesynbTarta ycnyru 3assutenio.

3.6.1. Cneunanuct YnpaeneHus «Oneka», nony4yuMB noAanucaHHoe
pacnopsikeHue, peructpupyeTt ero U BblaaeTt (HanpaenseT) 3assutento. B cnyvae
oTpuuaTtenbHoro pesynbTata nepegaet nMcbMo o6 OTKase NUYHO B PYKU UMK
HanpaenseT 3akasHbIM MUCbMOM C YBEAOMSIEHMEM MO MNO4YTE B COOTBETCTBUM C
nyHkTom 3.7. HacTosiwero PernameHTa.

3.6.2. Mpoueayps!, yCTaHaBnMBaemble HacToALNM NYHKTOM,
OCYLLECTBMAIOTCA B TEYEeHWe OAHOro AHA C MOMEHTa OKOHYaHus npoueaypbl
npeaycmoTtpeHHon nognyHkTom 3.5.1 HacToswero PernameHTa.

3.6.3. PesynbTaT npoueaypsl: Bbigava (HanpasneHue) sassuTento pesynstaTa
ycnyru.

3.7. HanpasneHue 3assutento nucbma o6 oTkase B NpefoCTaBNEHUN YCNYTU.

3.7.1. Cneunanuct Ynpasnenus «Oneka» B crny4ae NpUHATUS pelueHus ob
OTKa3e B Bblaye paspeLleHus roToBUT NPOeKT NnMcbMa 06 oTkase B NpeaocTaBneHum
ycnyru (aanee — nucbMo 06 oTkase).

MNpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MNYHKTOM, OCYLLECTBMAOTCA B
TEeYeHne Tpex AHen C MOMEHTA BbISBIEHUSI OCHOBAHWI ANA 0TKa3a.

PesynbTaT npoueayp: HanpasneHHbIn Ha NoANUCH NPOEKT Nucbma 06 oTkase.

3.7.2. TNoaroToBneHHbIM NPOEKT NUcbMa 06 OTKase HanpaBnseT Ha NoAnuCh
HayanbHUKy YnpasneHus «Onekay.

HayanbHuk YnpasneHus «Oneka» nognucbiBaeT NPOEKT nucbma o6 oTkase u
BO3BpallaeT cneunanucty YnpasneHusa «Onekar.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALUMM MNYyHKTOM, OCYLUECTBNAKTCA B
TEeYeHne OHOro OHS.

PesynbTaT npoueayp: nognucaHHoe nucbMo o6 oTkase.

3.7.3. Cneunanuct Ynpasnenus «Oneka» OoBoAUT nNUcbMO 06 OTKase Ao
cBeAeHua 3afABUTENA B TeYeHWe OAHOr0 [AHA CO [OHA €ero noAnucaHus.
OnHOBpEMEHHO 3asBUTENIO BO3BpaLLAlOTCH BCE [OOKYMEHTbl U pa3bsACHAeTcs
nopsiAoK 06anoBaHUA peLLeHUs.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMM MNYHKTOM, OCYLLECTBMAKTCA B
TEYEeHWe OAHOro [AHA C MOMEHTa OKOHYaHus npoueaypbl NPeayCMOTPEHHOW
noanyHktom 3.7.2. HacTosiwero PernameHTa.

PesynbTaT npoueaypbl: u3BelleHne 3assutens ob oTkase B npeaocTaBneHuu
ycnyru.

4. MNopsifok 1 hopMbl KOHTPONA 3a NPEeAOCTaBMEHNEM YCNYTy

4.1. KoHTponb 3a MOMHOTON W Ka4yecTBOM NpefoCTaBMEHUA YCnyru
BKNoyaeT B cebs BbiIBNEHWEe W YCTpaHEeHWe HapyLleHuin npaB 3asBuUTeEnen,
nposefdeHne npoBepok cobnogeHua npoueayp npeaocTaBneHus ycnyru,
NPUHATUE peLleHuA U NOAroTOBKY OTBETOB Ha obpalleHus, coaepxalyme xanobbi
Ha aencTteus (6e3nencTBus) U pelleHns AOMKHOCTHBLIX Nuy YnpasneHus «Onekay.

dopmamMu KOHTponsi 3a CcoGnAEHUEM WCNONMHEHUS aAMUHUCTPATUBHbLIX
npoueayp ABMSOTCS:

- npoBeAeHWe npaBOBOW  3KCNEPTU3bl MNPOEKTOB  AOKYMEHTOB MO
npegoctaeneHnto YnpasneHuem «Oneka». Pe3ynbTaTtom 3KCnepTus sABNSeTcs
BU3MPOBAHWE NPOEKTOB;

- NpoBOAWMBbIE B  YCTAQHOBMEHHOM MoOpsAKE  NPOBEPKM  BeAEHUA
Aenonpou3BoACTBa;
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- nNpoBedEeHMe B YCTAHOBMEHHOM MOPSiAKE KOHTPOSibHbIX NPOBEPOK
cobniofeHus npoueayp NPeAoCTaBNEHNUS YCNYru.

KoHTponbHble npoBepkun MoryT 6biTb NNaHOBbLIMM M BHENNaHoBbiMu. Mpu
npoBEeAEeHUN NPOBEPOK MOryT paccmaTpuBaTbCA BCE BOMPOCHLI, CBSA3aHHbIE C
npeaocTaBneHnemM ycnyrm (KOMMIEKCHble MPOBEpPKW), WNM MO  KOHKPETHOMY
obpalueHuio 3aasutens.

B uenax ocywlecTBneHuss KOHTPONA 3a COBEpLUEHWEeM [eicTBuid npu
NpeaocTaBneHnn ycnyrm u NpUHATUN peLLeHNn HavanbHUKY Ynpasnenus «Oneka»
NpeAcTaBnATCA CNpaBku O pe3ynbTaTax NpeaocTaBneHnus yCenyru.

4.2. Tekywmm KOHTponb 3a cobniogeHnem nocneaoBaTenbHOCTU AEACTBUN,
onpeaeneHHbiX aAMUHUCTPaTUBHLIMKU NpouedypaMu No nNpeaocTaBneHuo  ycnyru,
OCyLLeCTBNAETCA CcneunannucTtom, OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl no
NpeaocTaBneHnio  ycnyru, cneuuanuctamm W 3aMecTUTeneMm  pykoBoauTens
NCNONHUTENBLHOrO KOMUTETA panoHa No couunanbHbIM BONpocam.

4.3. lo pesynbTaTam npoBeAEHHbIX NPOBEPOK, B Cly4yae BbiABNEHUA
HapyLLeHU Npas 3asiBUTENen, BUHOBHbIE NULA NPUBMEKAKTCHA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoaaTenbcTBoM Poccuiickon ®epepaumn.

4.4. OTBeTCTBEHHbIN ucnonHutenb (cneuvanuct Ynpaeneuus «Onekay)
HeceT OTBETCTBEHHOCTb 32 HEeCBOEBPEMEHHOE paccMoTpeHue obpalieHui
3aaBuTens.

4.5. HavanbHuk YnpaBneHus «Oneka» HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHoe W (Unu) HeHagnexallee BbINONMHEeHUe afAMUHUCTPATUBHbIX
AENCTBUI, yKa3aHHbIX B HacTosileM PernameHTe.

5. [locynebHbini (BHecynebHbIn) nopsaaok obxanoBaHus peLleHui
n fenctenn (6esnencTeuns) opraHoB, NPeAOCTaBNSAIOLWMX YCNyry, a
TakKKe UX AOMKHOCTHBIX NUL U MyHULMNANbHbIX CRyXaLymx

5.1. XXanoba nopaetca B nucbMeHHON copme Ha GymaxkHom HocuTtene, B
3NEeKTPOHHOW dpopMe B oOpraH, nNpPeaoCcTaBnALWUA FOCyAapCTBEHHYIO YCNyry,
MHOroyHKLUMOHanbHbln LeHTp. XKanobbl Ha pelweHua u aencteusa (6espencreve)
pyKoBOAUTENSA opraHa, NpeAoCTaBnAlLWEero rocyfapCTBeHHyY0 yCnyry, nogalwTcs B
BbILLECTOSILLMIA OpraH, NpeaoCTaBnAloWero rocyaapcTBeHHyo ycnyry. XXanobbl Ha
peweHusa n gencrteusa (bespeicteme) paboTHMKa MHOroyHKUMOHANbLHOIMO LIEHTpa
noaaloTCA PYKOBOAMTENIO 3TOr0 MHOropyHKUMOHANbHOro uUeHTpa. »Kanobbl Ha
peweHns n gencteua (bespencTeue) MHOroyHKLMOHANbLHOIO LEHTpa noAalTcs
yypeauTento  MHOropyHKUMOHANbHOrO  UEeHTpa WM AOMMKHOCTHOMY  nuvuy,
YyNnONHOMOYEHHOMY HOPMaTUBHbLIM MNpPaBOBbIM akToM cybbekta Poccuiickon
depepauyum.

3aasuTen MoxeT obpatutbca € xanobowW, B TOM 4ucne B cnegylomx
cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O nNpeaocTaBneHun
rocyaapCTBEHHOW yCnyriu.

2) HapylweHue cpoka npeaocTaBfeHUs rocygapcTBeHHou ycnyrn. B
ykasaHHOM cnyyae pgocyaebHoe (BHecyaebHoe) ob6xanoBaHve 3asiBUTENEM
peweHunii 1 aencteun (6esneincTeust) MHOropyHKUMOHANbHOrO LiEHTpa, paboTHUKa
MHOroyHKLMOHaNbLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroyHKUMOHAanNbHbLIA LUEHTP, peleHus u paeincteus (6esgeincTene) KOToporo
obxanyloTcsi, BO3MNOXeHa (yHKUMS NO NPeaoCTaBMEHUI0 COOTBETCTBYIOLLUMX
rocyaapCTBEHHbIX yCcnyr B NonHom obbeme B nopsiake, onpeaeneHHom vactbio 1.3
ctatbn 16 PepepanbHoro 3akoHa Ne210;

3) TpeboBaHue y 3asBUTENsT [OOKYMEHTOB unuM uHdopmauun nubo
OCYLLECTBMNEeHUA [OencTsBui, npeacTaBneHne Wnu OCyLLEeCTBNEHWE KOTOPbIX He
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npegycMOTPEHO HOpMaTUMBHbIMKA nNpaBoBbiMM aktamu Poccuitckon Pepepauumu,
HOpPMaTUBHbIMW  NpaBoBbIMKM  akTamu cybbektoB Poccuiickon Pepepauun,
MyHULMNANbHLIMA NPaBOBbIMA akTaMu ANSA NpeaocTaBfieHUss rocyAapCTBEHHOW
ycnyru;

4) oTKa3 B nNpvemMe AOKYMEHTOB, NpefocCTaBfeHne KOTOpbIX NPesyCMOTPEHO
HOpMaTUBHbIMKM npaBoBbiIMM aktamu Poccuiickon dPepepaunn, HOpMaTUBHLIMU
npasoBbiMM akTamum cybbektoB Poccuitickon ®degepaumn, MyHUUMNanNbHbIMU
NpaBOBbIMY aKTamMu ANA NpefoCTaBNeHUs rocyaapCTBEHHON YCNyry, y 3asiBUTENS;

5) oTkas B npepocTaBneHWW rocyaapCTBEHHOW YCNyru, €cnu OCHOBaHMUSA
OTKa3a He npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMWU U NPUHATBIMU B COOTBETCTBUM
C HUMU WHBIMW HOpPMaTMBHbIMA nNpaBoBbiIMW akTamu Poccurickon depepauumum,
3aKOHaMW U WHBIMAW HOPMaTUBHbLIMW MpPaBOBbIMU akTamu cybbekToB Poccuiickoin
depepaumun, MyHUUUNANbHLIMW nNpaBoBbIMM akTamu. B ykasaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peELUEeHUA W OeNCTBUNA
(6e3pnencTausn) MHOroyHKLMOHaNbHOro ueHTpa, paboTHuka
MHOroyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOropyHKLUMOHAnNbHbLIA LUEHTP, pelleHns n pencteua (6esgencteme) KOToporo
obxanyiloTcsi, BO3NOXeHa YHKUMS N0 NPeAoCTaBMNEHMI0O COOTBETCTBYIOLLMUX
rocyfapcTBEHHbIX yCcryr B NOfIHOM obbeme B nopsigke, onpeaeneHHom vacteio 1.3
ctaTtbu 16 PepgepanbHoro 3akoHa Ne210;

6) saTpeboBaHue C 3aABUTENSA NPY NPeAoCTaBNEHUN rOCYAapCTBEHHOW YCNyru

nnaTtbl, He NpPeayCMOTPEHHON HOPMaTUBHLIMM NpPaBOBbIMM akTamu Poccuitckon
depepaumn, HOpMaTUBHLIMM  NPaBOBbIMM  akTamu cybGbektoB  Poccuiickoin
depepauyumn, MyHUUUNaNbHLIMU NPaBOBLIMU aKTaMu;
7) oTKa3 opraHa, npeaoCTaBNAOLEro rocyA4apCTBEHHYIO YCnyry, AOMMKHOCTHOrO nuua
opraHa, wWnu  opraHa, npefoCTaBnAOWEro  rocyAapCTBEHHYK  ycnyry,
MHOropyHKLMOHANbLHOro UeHTpa, paboTHWKa MHOroyHKUMOHANbHOrO LEHTpa,
opraHu3auui, npeaycMoTpeHHbIX Yactbio 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne210, nnu ux paboTHUKOB B UCNpaBnEHUM AONYLLEHHbIX UMW OneYaToK U ownboK B
BblaHHbIX B pe3ynbTaTe npefoCcTaBfeHuss rocyfapCTBEHHOW YCnyru AOKYMeHTax
nubo HapylleHne yCTaHOBMNEHHOro Ccpoka Takux ucnpaeneHui. B ykasaHHom cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM pPELUEHUA U OelcTBUiA
(6espewncTaus) MHOroyHKLNOHaNbHOro LUeHTpa, paboTHuka
MHOroyHKLMOHaNbLHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOro(pyHKUMOHanNbHbLIA LEHTP, pelieHus u paeincteus (b6esgeitcteue) KOToporo
obxXanyloTcs, BO3NOXeHa YHKUMS NO NPeAoCTaBMNEHMIO COOTBETCTBYIOLLMX
rocyfapcTBeHHbIX ycryr B NOfTHOM obbeme B nopsigke, onpefeneHHom yactbio 1.3
cratbn 16 ®epepansHoro 3akoHa Ne210;

8) HapylweHue cpoka unu nopsiaka BblAayu OOKYMEHTOB MO pesynbratam
npeaocTaBneHns rocyaapCTBEHHON yCnyru;

9) npuocTaHoBneHve npefocTaBfeHUs [OCYAapPCTBEHHOW YCNyru, ecnu
OCHOBaHUS MPUOCTAHOBMNEHUA HE NpeAyCMOTpPeHbl deaepanbHbiIMU 3aKoHaMu U
MPUHATLIMA B COOTBETCTBMM C HUMU WMHLIMWU HOPMATMBHLIMW MPaBOBLIMW aKTamu
Poccuiickon ®epepauun, 3akoHaMn U UHbIMU HOPMATUBHLIMU NPABOBLIMU aKTaMu
cybbektoB Poccuiickon ®depepaumu, MyHUUMNanbHbIMW NpPaBoOBbIMM akTamu. B
yKkasaHHOM cny4ae pocyaebHoe (BHecygebHoe) ob6xanoBaHue 3asiBUTENEM
peweHnn n gencteuin (6es3nencTenst) MHOroyHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrOyHKLMOHANbLHOIo LueHTpa BO3MOXHO B cny4ae, ecnu Ha
MHOropyHKUMOHanNbHbIA LUEHTP, peleHus u paencteua (b6esgeictene) KOTOporo
obxanyloTcsi, BO3MOXeHa YHKUMS N0 NPeAoCTaBMEHMIO COOTBETCTBYHOLLMUX
rocyaapCTBeHHbIX ycnyr B NnonHom obbeme B nopsigke, onpeaeneHHom 4vacteio 1.3
cratbn 16 ®epepanbHoro 3akoHa Ne210;
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10) TpeboBaHue y 3aaBuTeNns npu NnpeaocTaBNeHUn rocyAapCTBEHHON ycnyru
AOKYMEHTOB WNn WHpopmauumn, oTcyTcTBuEe U (MNKN) HEQOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Npu nepBoHayanbHOM OTKase B NpUemMe AOKYMEHTOB, Heobxoaumbix
AN nNpefocTaBfeHus rocyfapcTBeHHOW ycnyru, nubo B npeaocTaBneHuu
rocyfapCTBeHHOW yCnyru, 3a UCKMIOYEeHUeM criyyaes, NpeayCMOTPEHHbIX MYHKTOM 4
yactn 1 cratbn 7 ®efepanbHoro 3akoHa Ne210. B ykasaHHOM cnyyae pgocyae6Hoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHuin u aeincteui (GespeicTems)
MHOrOYHKUMOHanNbLHOro LUEeHTpa, paboTHUKA MHOroyHKUMOHANBLHOIO LEHTpa
BO3MOXHO B Crnyyae, ecnv Ha MHOrO(YHKLUMOHANbHbIA LIEHTP, PELLUeHUs U AeACTBUA
(besnencrteue) kotoporo obxanyloTcs, BO3NoxeHa (PyHKUMA NO NpeaocTaBeHuo
COOTBETCTBYIOLMX TOCYAapCTBEHHbIX YyCnyr B NONMHOM o6beme B nopsake,
onpeaeneHHom 4acTbto 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne210.

5.2. Xanoba Ha peweHus wn peincteun (GesgencTBue) opraHa,
npegocTaBnsoLero rocy4apCTBEHHYIO ycnyry, AOJMKHOCTHOrO niuya
NpeaocTaBnsIoWero rocyAapCTBEHHYI0 YCMyry, MYHUUMNANbHOrO Chyxallero,
pyKOBOAUTENA OpraHa, NpefoCcTaBnsAloLWEro rocyAapCTBEHHYIO YCnyry, MOXeT ObiTb
HanpasneHa no noyrte, 4Yepe3 MHOroyHKUMOHAmNbHbIA LUEHTP, C UCNONb30BaAHUEM
NHPOPMaLMOHHO-TENEKOMMYHUKaUNOHHOW ceTn "UHTepHeT", oduuymanbHoro canta
opraHa, npeaoCTaBnSsOLWEro rocyapCTBEHHYIO YCNyry, opraHa, npeaoCcTaBnsaoLwero
rocyAapCTBEHHYI0 ycnyry, eAuHoro noptana rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo peroHanbHOro noprana rocyAapCTBEHHbIX U MyHULMNANbHbIX YCRyr, a
TaKKe MOXET ObITb NPUHATA NpU NUYHOM nNpueme 3asBuTtens. XXanoba Ha pelueHus
u pencteus  (bespeincteMe)  MHOrOYHKUMOHANbHOIrO  UEHTpa, paboTHuka
MHOrOYHKLUMOHANbHOrO UeHTpa MoXeT OblTb HanpaBneHa no noyte, C
Ucnonb3oBaHNEM UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn  "WUHTepHeT",
ohuMumanbHOro caWta MHOrOYHKUMOHANbLHOrO LEHTpa, €eAuMHOro noprana
rocyAapCTBEHHbIX W MyHUUMNanbHbiX ycnyr nubo pervoHanbHOro noprana
rocyAapCTBEHHbIX U MyHMUMNAnbHbIX YCNyr, a Takke MoXeT ObiTb NpuHATa npu
nuyHoMm npueme 3assutens. XKanoba Ha peweHuss n penicteus (6espencteune)
opraHusauui, npeaycMoTpeHHblX Yactbio 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne210, a Takke wux paboTHUKOB MOXeT ObITb HanpaBneHa no nmnoyte, C
nucnonb3oBaHNeM UMHPOPMaLUMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  "UHTepHeT",
ouumanbHbIX CauTOB 3TUX OpraHU3auuin, eAUHOro nopTana rocyaapCTBEeHHbIX yCnyr
nMbo pervoHanbHOro nopTana rocyfapCTBEHHbIX YCNYr, a Takke MOXeT ObiTb
npuHATa NpyU NMMYHOM NpUEMe 3aaBUTENS.

5.3. Xanoba, noctynuswas B opraH, NpefoCTaBnsAOLWMA rocyaapCTBEHHYIO
ycnyry, MHOro(yHKUMOHamNbHbIA UEHTP, NOANEXUT PacCMOTPEHUD B TeyeHue 15
AHEN CO [OHA ee perncrpauuMu, a B cnyvyae oOXanoBaHUA OTKasa oOpraHa,
nNpeaocTaBnsAoOLWEro rocyfapCTBEHHYIO YCnyry, MHOroyHKUMOHANbHOro LUeHTpa, B
npueme OOKYMEHTOB Yy 3asBuTenst nubo B ucnpaBneHMu AONYyLUEHHbIX ONeYaToK W
owmnbok unn B cnyyae oGXanoBaHMA HapyLUEHUS YCTAHOBIIEHHOrO CpOKa TaKux
ucnpasneHui - B TedeHue 5 gHel co AHA ee peructpauuu.

5.4. XXano6a gomkHa coaepxaTtb:

1) HaumeHoBaHue opraHa, NpPeaoCTaBNSIOWEro roCyfapCTBEHHYIO YCnyry,
AOMKHOCTHOrO nuua opraHa, npeaocTaBnsAloWero rocyfapCTBEHHYIO — yCnyry,
MHOropyHKLMOHaNbHOro UeHTpa, ero pykoBogutens u (unu) paboTHuka, peLleHus v
ndenicteus (besgencTame) KOTOpbIX 0BXanyrTCs;

2) hamunuio, UM, OT4ECTBO (NOCNeAHee - NPU HanNu4yum), CBeAeHUs 0 MecTe
Xutenbcrtea 3asBuTensa - dusnyeckoro nuua nubo HauMmeHoBaHue, CBEAEHUA O
MECTe HaxXxOXAEHWUS 3asBUTENA - PUAMYECKOrOo nuua, a Takke Homep (Homepa)
KOHTakTHoro TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MOoYTbl (NPU HanMUuuu) ”
MOYTOBbLIA aapec, NO KOTOPbIM AOSMKEH ObiTb HANpPaBNeH OTBET 3aABUTENIO;
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3) cBegeHns 06 obxanyembix pelleHusx u aencteusax (6esgeincremm) opraxa,
NpeaocCTaBnAOLWEro rocyfapCTBEHHYIO YCnyry, [AOSMKHOCTHOrO nuua oprawa,
NpeAoCTaBNSAOWEro rocyfapCTBEHHYIO YCNyry, MHOroyHKLUMOHaNbHOrO LEHTPa,
paboTHUKa MHOrogpyHKUMoHanbHoro ueHTpa (MpunoxeHue Ne3 k PernameHTy);

4) posoAbl, HA OCHOBaHUWN KOTOPbLIX 3aABUTENb HE COrnaceH C pelleHneMm u
Aencteuem (6espeiicTenuem) opraHa, NpefoCTaBnSAOLWEro rocyaapCTBEHHY yCnyry,
AOMKHOCTHOrO nuua opraHa, npeaoCcTaBnAlLWEero rocyaAapCTBEHHYIO —ycnyry,
MHOrOMYHKLMOHaNbLHOro LeHTpa, paboTHUKA MHOrOYHKLMOHANbLHOIO LEHTpa.
3assutenem MorytT ObiTb  NpeAcTaBneHbl  AOKYMEHTbl  (NpyM  Hanuyum),
noagTeepxaatoLmne AoBoAbl 3aasutens, nubo nux konuun.

5.5. )Kanoba nognuceiBaeTcs NnogaslLUMM ee NnonyyYaTeneM rocyaapCcTBEHHON
ycnyru.

5.6. o pesynbTatam paccMOTpeHuss xanobbl NpUHUMaEeTcs OofHO U3
cneayrLwmx peLueHni:

1) xanoba yposneTBopseTcs, B TOM 4ucne B popmMe OTMEHbl NPUHATOrO
pelweHnsa, ucnpasneHnss AONyLEHHbIX onevyaTtok W OowuboKk B BblAAHHbLIX B
pesynbTate npefocTtaBneHua rocyfapCTBEHHOW YCNyru [OKyMeHTax, Bo3BpaTa
3asBUTENI0 [EHEeXHbIX CPeAcTB, B3WMaHME KOTOpbIX He NpeayCMOTPEHO
HOpMaTUBHbIMKM NpaBoBbIMKM akTamu Poccuiickon Pepepaumn, HOpMaTUBHLIMU
npasoBbiMW aktamn cybbektoB Poccuitickon Pepepaumn, MyHUMUMNANbHBIMY
npaBOBbIMU aKTamu;

2) B yAOBNeTBOpEeHUn xanobbl OTkasbiBaeTcs.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUA pPELUeHWUsi, YKa3aHHOro B
HacTOALLEM NYHKTE, 3aABUTENIO B MUCbMEHHON (hOPME U MO XEenaHu 3asaBUTENS B
3NEeKTPOHHOW dopMe HanpasnseTcA MOTUBMPOBAHHbLIM OTBET O pes3ynbrartax
paccMoTpeHus xanobbi.

5.7. B cnyyae npusHaHua xanobbl noagnexawien yaoBneTBOPEHUI0 B OTBETE
3ansBuTeENO, Aaetcs UHMoOpMauuMa O [OEWCTBUAX, OCYLUECTBIISIEMbIX OpraHom,
NpeaocTaBnsalWmMM rocyaapCTBEHHYIO YCNyry, MHOrO(YHKUNOHANbHbIM LIEHTPOM, B
uensax HesamMeanuTenbHOro YCTPaHEHUA BbISABMEHHbIX HapyLIeHUWW Npu OKasaHuu
rocyfapCTBEHHOW ycnyrn, a Takke MPUHOCATCA W3BUMHEHUS 3a [OOCTaBlEHHble
HeyaobcTBa M yKasbiBaeTCs MHOpMauus O [anbHEWWMX OEeNCTBUAX, KOTOpble
HeobXxoaMMO COBEPLUUTL 3aABUTENIO B LENAX NOy4YeHUs rocyaapCTBEHHON yCnyru.

5.8. B cnyyae npusHaHua >xanobbl He nognexawen yAOBNETBOPEHUID B
oTBETE 3afABUTENIO, [AAKTCA apryMeHTUPOBaHHblE pPA3bACHEHUS O MNpPUYUHAX
NPUHATOrO peLeHus, a Takke WHgopmaums o nopsigke obxanoBaHUA MPUHATOrO
peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B XOA4e UNU NO pe3ynbTaTaMm PacCMOTPEHUSN
Xanobbl nNpu3HakoB CcOCTaBa aAMUHUCTPATUBHOrO  NpPaBOHAPYLUEHUS  UNnu
NPECTYNNeHna AOMKHOCTHOe nuuo (paboTHWK), HaAeneHHOe MNONHOMOYUSIMU MO
paccMOTpeHUIo xanob, HesameanuTenbLHO HanpaBnseT MMELWUecs matepuansl B
opraHbl NPOKypaTypbl.

3amectutennb pykoBoauTens
NUCMNONHUTENbHOrO KOMUTETA paoHa
Nno 3KOHOMUKe

A.H. Noposanos
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MpunoxeHue Ne 1

K aAMUHUCTPATUBHOMY pErnamMeHTy
npefocTaBneHus ycnyru no Boiaade
npeaBapuTenbHOro paspeLueHus

Ha OTKa3 OT NPenMyLLEeCTBEHHOrO
npasa MoKynku OT UMEHU
HecoBepLUEeHHONETHEro

oT

(@.1.0. nonHocTbIO)
npoXwusatoLLero (-en) no agpecy:

(nonHbIM agpec)
TenedoH:
nacnopr:

(cepus, HoMep, KeM 1 Koraa BbiaaH)

3asaBneHue

A, ;
(¢.1.0.)

AencCTByoWmMi (-an) B HTEpecax HECOBEPLLEHHONETHUX AeTel:

(9.1.0., pata poxgeHus)

)

OTKa3blBalOCb oT npenmyLiecTtBeHHOro npasa MOKYMNKW

obwen nnowanbio :

pacnonoXeHHoW (oro) Nno agpecy:

B CBA3MN C
NPUM.. C OTCYTCTBMEM HEOBXOAUMOCTM, AEHEXHBIX CPEACTB UMK AP. NPUHUHBI)
MpaBa MOUX HECOBEPLUEHHONETHUX AETEN

(©.1.0.)
He YLLEMNSAIOTCA, TaK KaKk OHM (OH, OHA) 3aperncTpupoBaHbl No agpecy:

nmeert (10T) B COOCTBEHHOCTN [0MI0 KBapTuUpbl (XKunoro
AoMa),pacnonoXeHHo (-ro) no agpecy:
[ato cornacue Ha paboTy ¢ MOMMU NEPCOHANbHbLIMU AAHHBIMMW.

(naTa) (noanucs)
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MpunoxeHue Ne 2

K aAMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHusa ycnyru no Bblgade
npeaBapuTenbHOro paspeLueHus

Ha OTKa3 OT NPenuMyLLECTBEHHOro
npasa NOKyMnK1 OT UMEHU
HecoBepLUEHHONETHEro

BJIOK-CXEMA
nocneaoBaTenbHOCTU AeNCTBUM NO NPeAoCTaBNEHNUIO YCnyru

3asBurens

v

KoHcynbTauus cotpyaHvka ML,
Ynpaenexus «Oneka»

A
Mpvem 3asButens, NpMeMm OKYMEHTOB

v v

BbisiBNEHWe 0CHOBaHMI OtcyTcTene ocHoBaHui Anst
QNS 0TKasa B npueme OoTKasa B NpMeme JOKYMEHTOB,
[OKYMEHTOB perucTpauus 3ansneHns
/cneuwanMCT \’ PaccmaTtpuBaeT npeacTaBneHHble
ML, nmuHo DOKYMEHTbI
yBegomnseT ¢ ‘
3aaBuTena o Mpu Hanuyum lMpn OoTCYyTCTBUMM OCHOBaHUIA ANs
Hanu4uu OCHOBaHWUI roTOBUT OoTKasa, genaet Heobxoaumble
NpensaTCTBuiA NUCbMO 3anpocbl B pamMKax
ans 06 oTkase MeXBea4OMCTBEHHOro
perucTpauunu B3aMMOAENCTBMUSA, TOTOBUT NPOEKT
3aAaBleHna n paspeLlleHuns.
BO3BpaLjaeT
emy
OOKYMEHTbI C
NMUCbMEHHbIM
06 BbSICHEHMEM HavanbHuk Ynpaenenus «Oneka» nognuceisaeT
cofepxaHus paspeLueHue unu nucbmMo o6 oTkase
BbISIBITEHHbIX
OCHOBaHUM AN
OTKasa B
npueme

Bblaava 3assurtento paspeLueHnsa unmn nucobma ob
j OTKa3e

-
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MpunoxeHne Ne 3

K aAMUHUCTPATUBHOMY pEerfamMeHTy
npefocTaBneHuUs ycnyru no Bblaaye
npeaBapuTENbHOrO paspeLueHnst

Ha 0TKa3 OT NPENMYLLECTBEHHOIO
npaBa NoKymnku oT UMeHW
HECOBEPLLEHHONETHErO

PEKBUSUTHI
AOMKHOCTHBIX NUL, OTBETCTBEHHbIX 3@ NPEAOCTaBNEHNE rOCy4apCTBEHHON
YCnyru 1 oCyLLeCTBNSAOLWMX KOHTPOMb 3@ €€ NpeAoCcTaBneHnem

WcnonHutenbHbIn KoMUTET ANbMETHEBCKOrO MyHULMNANbLHOMO painoHa

Gamunua Nms [omkHoCcTb TenedoH OnNeKTPOHHbIV agpec
OTt4yecTtBO
JlanTeBa 3amecTtuTens 39-01-05 Svetlana.Lapteva@tatar.ru
CeeTnaHa pykoBoguTens
BnagumunpoBHa | MCNONHUTENBHOrO

KomuTeTa panoHa
no couunarnbHbIM
Bonpocam

OTBeTCTBEHHbIE 3a NPEAOCTaBNEHUE rOCYAAPCTBEHHO YCnyru

damunusa Ums [omkHocTb TenedoH OnNEeKTPOHHbIN agpec
OTt4yecTBO

MNaenosa NHHa HavanbHuk 32-89-26 Inna.Pavlova@tatar.ru

AHaTonbeBHa YnpasneHus

«Oneka»




