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TATAPCTAH PECITYBJIMKACHI

BYI/IHCKI/IIZI 5 BYA MYHULWIATD
MYHULMNANBbHBIA PANOH PAMOHbI KbIPbIK-CAOAK
NCMONHUTENBHbBIN KOMUTET ABbIT XXUPJIEIE
COPOK-CANOAKCKOE BALLKAPMA KOMUTETbI
CENNbCKOI'O NMOCENEHNA
NMOCTAHOBINEHUE KAPAP
19 ceHTs6pa 2019 roga Ne 18

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa myHuumnanbHon yenyri «lMpusHaxdme
CaZ0BOro IOMa XMrblM JOMOM M >XUITOro Aoma cagoBbiM OMOMY

B cooTtBeTctBUM C PeagepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npefocTaBfieHnUs  FOCYJapCTBEHHbIX M MyHMUMNAnbHbIX — ycnyr»,  PyKOBOACTBYSICb
MocTaHoBneHnem [lpaButensctBa Poccuinickon Pepepaumm ot 28.01.2006 Ne 47 «O6
yTBepxXaeHun [lonoXeHnss O nMpuU3HaHUM  MNOMELLEHUS XKUIbIM  MOMELLEHUEM, XUIOro
NMOMELLEHNS HeNpuUrogHbIM  ANs  NPOXUBAHWS, MHOTOKBApTUPHOrO [JoOMa aBapUNHbIM U
noanexawum CHOCY WM PEKOHCTPYKUMU, CaALOBOro AOMa >XUMblIM OOMOM W XWUMOro Aoma
CafoBbIM JOMOMY, B LIeNsX peanu3auumn npas U 3aKOHHbIX MHTEPECOB rpaxkaH U opraHv3aLmm
Npyv UCMNOSTHEHUN OpraHamMuM MEeCTHOro CamoynpaBfeHns MyHuUUMNanbHbIX yCnyr, obecnevyeHus
nNy6rIMYHOCTU N OTKPBLITOCTU AAHHOW OeATENbHOCTWU, MOBbILEHMS KayecTBa M OOCTYMHOCTU
npefocTaBneHns MyHuuuMnanbHblX ycnyr, WcnonHutenbHbin komuteT Copok-CarngakcKkoro
CenNbCKOro noceneHns bynHckoro MyHuumnansHoOro panoHa Pecnybnukun TatapctaH

NMOCTAHOBNAET:

1. YtBepauTb AOMWHUCTPATMBHBLIA perfnamMeHT no npefoCTaBfieHU0 MyHUUMNAnbHON
ycnyrn «lpusHaHne cagoBOro Aoma >XWMbIM - JOMOM W XXUMOr0 AomMa cajoBbiM  JOMOM»
(MpunoxeHue).

2. Hactosiwee [locTtaHOBNeHMe BCTyrNaeT B 3aKOHHYK CUIly CO OHS oduuunanbHOro
onybnukoBaHUsA 1 NOAMNEXUT pa3MeLLEeHNI0 Ha oduLManbHOM canTte panoHa Ha OduunanbHoOM
noprtane npasoBow nHdopmaunn Pecnybnunkm TaTapctaHn no agpecy http://pravo.tatarstan.ru/, a
TaKkke MNopTtane MyHUUMNANbHbIX obpasoBaHun Pecnybnuku TartapcTaH B
MHOPMaLNOHHO-TENEeKOMMYHUKaUunoHHon ceTn VIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTposb 3a ucnonHeHnem Hactosiwero lNoctaHoBneHns octaBnsio 3a cobon.

PykoBoguTternb McnonHUTensHOro kommteTa
Copok-CangakcKkoro cernbCKoro noceneHuns
BynHckoro myHuumnaneHoro pavoHa PT B.®. Warnesa


http://buinsk.tatarstan.ru/

MpunoxeHwne

K NocTtaHoBneHuto MicnonHUTEeNbHOro komuTeTa
Copok-Cangakckoro cenbCckoro nocesneHnsa

ByunHckoro myHuuunaneHoro pavioHa Pecnybnukn TatapctaH
OT «27» ceHTsbps 2019 roga Ne 18

ALMVHNCTPATUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOW ycnyru
«lMpun3sHaHne cagoBoro Joma XunbiM ZOMOM Y XKUOro AoMa cagoBbiM JOMOM»

1. OBLWKME NMONOXXEHUA.

1.1. AOMMHUCTPATMBHbIA pernameHT NpeaoCTaBfeHuss MyHUUMNAnNbHOW  YCNnyru
«lMpnsHaHve capoBoro gomMa XusbiM JOMOM W XKWMOrO AoMa cafoBbiM AOMOM» (fanee -
agMWHUCTPATUBHbLIN pernaMmeHT) paspaboTaH B LENAX MOBbILWEHUS OOCTYMHOCTU M KadecTBa
MYHUUMNANbHOW YCNyrn, co3gaHns KOMGOPTHLIX YCAOBUA ANs noTpebutenen MyHUUMnansHOm
yCcrnyru, ycTaHaBnuBaeT MNOPSAOK M CTaHAApT NpeaoCTaBfeHUst MyHUUMNanbHOW ycnyrn B
MyHUuunaneHoMm obpasoBaHun Copok-Cangakckoe cenbCKOe MOoCefieHne Mo MNpU3HaHMIo
CafoBblX [OMOB >KUIMbIMA [OMaMU W >XWMblX AOMOB CadoBbiMM goMamu (ganee -
MyHUUMNanbHasa ycnyra).

1.2. MNonyyaTenaMm MyHUUMNANbHOM YCNyrM SABNSAOTCA COOCTBEHHWMKM CagoBOro (Mnu
Xunoro) goma (ganee - 3asiBuTerb).

OT “MeHn 3asBuTena Ans NONy4YeHUs MyHUUUNAnNbHOM YCnyrm MOXEeT BbICTynaTb NnLo,
MMeEloLLIEE TaKOe NMpaBO B COOTBETCTBUM C 3aKOHogaTenbcTtBoM Poccurickon ®epepaunmn, nmdo
B CWNy HageneHuss ero 3asdABuTENeM COOTBETCTBYHOLLMMWU MOSHOMOYMSMU B MNOPSAKe,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBOM Poccunckon degepauumn.

1.3. MHdopmMauusa 0 Mectax HaxoXaeHuUsi opraHoB MECTHOro caMmoynpasrneHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHmin OMCY, OTBETCTBEHHbIX 3a MpegocTaBrieHne
MYHMUMMNANbHON yCcnyru (ganee — CTPYKTYpHOE noapasgernieHne), opraHnsauuin, y4acTByHLLNX
B NpeaoCTaBreHnn ycrnyru, He aBnsowmnecs MHOrogyHKUNOHaNbHbIMW LeHTpamMmu (ecnv YyacTb
NoSIHOMOYMA NepefaHa B NOABEOOMCTBEHHYK opraHusauuio) (ganee — OpraHusaumn), umx
rpadouke paboThbl, KOHTaKTHbIX TenedoHOB, crnocobe mnonyyYeHus MHopMauunm O MecTax
HaxoxaeHuss u rpadguke pabotel OMCY wu cTpykTypHOro nogpasgeneHund, OpraHusaumu,
agpeca odmumanbHbix cantoB OMCY u cTpykTtypHoro nogpasgenerunsa, OpraHmsauun, agpeca
3NEKTPOHHOM NoYThl (ganee — cBeAeHnst MHPOPMALMOHHOIO XapakTepa):

- Ha CTeHJax B MecTax NpeaoCTaBneHus MyHUUUNanbHOW YCRyrm W yCrnyr, KOTopble
ABNAOTCA HeOH6Xo4MMbIMKN N 06A3aTENbHLIMU ANS1 NPEeAOoCTaBNEHNss MyHULMNANbHOW YCIyru;

- Ha cante OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caunte [ocymapcTBeHHOro OwopKeTHOro ydpexaeHnsa «MHOrodyHKUMOHaNbHbIN
LEeHTPp NpefoCTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee - NBY «MoLly):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha [lopTtane rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnuku TaTapcTaH
(nanee - Mry PT) (https://uslugi.tatarstan.ru)/ Ha EgnHOM nopTane rocygapCTBEHHbIX yCnyr
(nanee — EIMIY): www.gosuslugi.ru.

2. CtaHaapT npefocTaBreHns MyHUUMNanbHOM yCryri.

2.1. HanmeHoBaHe MyHULMNANLHOM YCyri.

MyHuuunaneHas ycnyra «lpusHaHve cagoBoro gomMa XunbiM AOMOM M XWUIOro goma
cafioBbIM JIOMOMD.

2.2. MyHuuunanbHyto  ycnyry  npegocTasrisieT: McnonHuTenbHbln ~ KOMUTET
Copok-Cangakckoro cernbCKkoro noceneHuss bymHckoro myHuumnansHoro panoHa PT (ganee —
WK, AgmuHuctpaums). CoucnonHutenem, OCYyLIECTBASAWLWMM NOArOTOBKY MaTepuanos Ans
npefocTaBneHns MyHUUMNansHoW ycnyru, sasnsgetcd MexBegoMCTBEHHAs KOMUCCUSA MO
NPU3HAHUIO JKUMbIX MNOMELEeHUN MPUrogHbIMKM AN NPOXMBaHUA rpaxdaH, a Takke
MHOroKBapTMPHOro JOMa aBapunHbIM U noanexawum cHocy (ganee — Komucens).



B npepoctaBneHun mMyHuumnanbHOW ycnyri yydactByeT [ocygapcTBeHHoe 6rogkeTHoe
yupexgeHme BMP  «MHOroyHKUMOHanNbHLIM LEeHTP NpefoCTaBfeHnss rocygapCTBEHHbIX U
MyHUUMNaneHbIX yenyr» (danee — MOLL).

3asBneHne Ha nMofyvYeHne MyHULMNarbHOW YCNyrM C KOMMMEKTOM [JOKYMEHTOB
npUHUMaeTCs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SIBKMN:

- NOYTOBLIM OTnpasneHuem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NNYHbIN KabunHeT 3assutens Ha MY PT/EMTY.

3asBuTeNb MOXET 3anucatbCs Ha MpuMeM Ona nofayn 3asBrneHus O npefocTaBfieHun
ycnyru cnegyowmmmn cnocobamm:

1) nocpegcteom MY PT/EMIY — B K/ B MOL;

2) no TenecoHy — B UK/ B MOLI;

3) nocpeactesom canta OMCY.

[Ana 3anucu 3asBuTenb BbiOMpaeT nbyo cBobOOAHYO ANA npuvema gaty M Bpemsi B
npegenax ycraHosneHHoro B UK unn ML rpadmka npuema 3asiButenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblgaya (HanpaBfeHne) 3adBUTENIO PELUEHUs O NPU3HaHMKM CagoBOro AOMA XWMbIM
AOMOM MIN XUNoro AomMa cagoBbiM JOMOM (fanee — peLlleHne o NpU3HaHum);

2) Bblgaya (HanpaBfeHne) 3asaBUTENO KONUN NOCTAHOBMEHNA aaMUHUCTPauumn o6 oTkase
B MPU3HaHWM CaALOBOr0 AOMa XUMbIM AOMOM WK XWMOrO AOMa cagoBbiM AOMOM (ganee —
nocTaHoBIEHNE 00 OTKase B NpMU3HaHUN).

PesynbTaT npegocTaBneHnsi MyHULMNanbHOW yCnyrn NnpeaocTaBnsaeTcs B COOTBETCTBUM
CO cnocobom, ykasaHHbIM 3adBUTENEM Npy Nnofade 3asaBneHus U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHolx paboumx mect NBY «MOLLy»;

2) 6e3 NN4YHON ABKMU:

- MOYTOBbLIM OTMpPaBIEHNEM;

- B 3NIEKTPOHHON (hopme Yepe3 NnYHbIN kKabuHeT 3aasutens Ha MY PT/EMTY.

2.4. CpoKk npedocTaBneHUs MyHUUMNANbHOM YCryrn cocTtaBnsieT He 6onee 45
KaneHgapHbIX AHeW ¢ gaTtbl noctynneHus 3aasnexus B VK.

B cnyyae npeactaBneHunsa 3assreHus yeped BY PT «MHoroyHKUMOHANbHBLIN LIEHTP
npegocTaBneHuns rocy4apCTBEHHbIX n MyHMLMNANbHbIX yCryr» (nanee -
MHOTFO(OYHKLMOHAMNbHbLIM LEHTP) CPOK, YKasaHHbiM B ab3aue nepBOM HACTOSLWEro MyHKTa,
NCUYNCNSETCH CO AOHA nepefavv MHOrogyHKLMOHANbHBIM LIEHTPOM 3asiBIIEHUS U OOKYMEHTOB,
YKa3aHHbIX B NyHKTE 2.6. HACTOSLWEro agMMHUCTPaTMBHOIO pernamenTa, B UK.

2.5. lNpaBoBble OCHOBaHWSA AN1S NpeAoCTaBleHUss MyHULMNANbHOW YCITyrn:

- KoHcTutyuma Poccuinckon denepaunu;

- KunuwHein kogekce Poccuickon ®epepaunu;

- depepanbHbii  3akoH oT 06.10.2003 Ne 131-®3 «O6 o00wmx npuHUMNax
opraHusaumm MecTHoro camoyrnpasneHusa B Poccunckon denepaumny;

- depepanbHbin - 3akoH o1  27.07.2010 Ne 210-®3 «O6 opraHmsauun
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

- MoctaHoBneHnune [lpasutenbctBa Poccuiickon Pegepauum ot 28.01.2006 Ne 47
«O6 yTBEpPXKOEHUN MOMNOXEHUA O MNPU3HAHMM MOMELLEHUA XWUMbIM MOMELLEHMNEM, >XUIOro
NMOMELLEHNA HENPUrogHbIM  ANS  NPOXUBAHWUS, MHOFOKBApTUPHOrO AOMa aBapUnHbIM U
nognexalwum CHOCY WS PEKOHCTPYKLUMU, CagoBOro AOMa XUfbiIM AOMOM W >KMMOro Aoma
CaJoBbIM JIOMOMY;

- YctaB MyHuumnaneHoro obpasoBaHust Copok-Cangakckoe cenbckoe noceneHue
BynHckoro MmyHuumnaneHoro pavona PT.

2.6. WcuepnbiBaowmn nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU WU UHBIMW HOPMATMBHBLIMW NPaBOBbLIMW akTaMu AN nNpegocTaBrieHus
MYHMLUMNANbHORN yCNyru, nognexalimx npeacTaBneHnto 3asBuTtenem:


consultantplus://offline/ref=9EE15D3F71C8556538283B81FCEAE062BB3A2763AC27632A2C2D9A2EVAK
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a) 3asiBreHne O Npu3HaHUW caZoBOro AoMa XWUnbiM ZOMOM UMW XUNOro AoMa cagoBbiM JOMOM
(NpynoxeHne 2 K agMUHUCTPATMBHOMY perfiameHTy);

6) BbIMMCka w3 EAMHOrO rocyaapCTBEHHONO peecTtpa HeaBMKUMOCTUM 06  OCHOBHbIX
XapaKTepuUCTMKax U 3apermMcTpmpoBaHHbIX NpaBax Ha 06BLEKT HEABMKMMOCTM (aanee - Bbinucka
n3 EpguMHOro rocygapCTBEHHOro peectpa  HeABWXKMMOCTM), coepXaliasa cBefeHus o
3aperncTpupoBaHHbLIX MpaBax 3asiBUTENd Ha CafoBbii OOM WM Xunion  Aom, nmbo
npaBoyCTaHaBNUBaKOLWMIA JOKYMEHT Ha >XXWUMOW AOM Uy cajoBbl OM B Crlyyae, ecrnv npaso
COBCTBEHHOCTN 3a8BUTENSA HA CafOBbIA LOM UMM XWUMOW OOM He 3apernctpmpoBaHo B EanHoM
rocyfapCTBEHHOM peecTpe HeOBWXKMMOCTU, WM HOoTapuarbHO 3aBEPEHHYIO KOMUIKO Takoro
AOKYMEHTa;

B) 3aknyeHne no obcrneaoBaHMO TEXHUYECKOrO COCTOSHMS OObekTa, MNoATBepXxaaroliee
COOTBETCTBME CagoBOro Aoma TpeboBaHUAM K HaOEeXHOCTU U 6e30MnacHOCTU, YCTaHOBMEHHbIM
yacTbto 2 ctatbM 5, ctatbamu 7, 8 n 10 degepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyeckmn pernameHT o 6e30onacHOCTM  30aHMA W COOPYXEHWn», BblAAaHHOE
UHOMBMAYANbHLIM  MpeanpuHuMaTeneM  unn - LPUONYEeCcKMM  NULOM, KOTOpble  SBMSOTCA
YfieHaMn CcamMOperynMpyeMon opraHmsauum B 00nacTu WMHXEHEPHbIX WU3biCKaHui (B cry4vae
NPU3HaHWSA CagoBOro A0Ma XWUMbiM ZOMOM);

r) B Cnyyae, ecnu cagoBbli OOM WNU XWMOW OOM OOpeMeHeH npaBamMu TpPeTbUX nuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrflacne YyKasaHHbIX NUL Ha Npu3HaHMe cadoBOro goma
XWUIbIM JOMOM WIN XKUMOro AoMa CagoBbiM JOMOM.

2.7. VicyepnbiBawWMN nepevyeHb OOKYMEHTOB  (CBedeHun), HeobxooumbiX B

COOTBETCTBUM C 3aKOHOOATENbHbIMA WM WUHLIMA HOPMAaTUBHbLIMWM MNPAaBOBbIMK akTamuM AN
npefoCcTaBeHNs roCyaapCTBEHHOM YCyrn, HaxXo4saLWmMXCs B pacnopsKeHUn rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO CamMOyrnpaBfieHns U NOABEAOMCTBEHHbLIX WM opraHusauun (3a
UCKMIOYEHNEM OpraHM3aumn, okasbiBaloWMX YCryrn, Heobxoaumble N obsasaTenbHble Ons
npenoCTaBfeHNs FOCYyAapCTBEHHOM YCNyrn) W noanexawmx npeacTtaBneHnto B pamKax
MeXBeAOMCTBEHHOIO MHOOPMAaLMOHHOIO B3anMOAEeNCTBUS:
- 3agBuTenb BnpaBe He NpeacTaBnsTb BbINUCKY U3 EAMHOrO rocyaapcTBEHHOrO peectpa
HeoBMXMMOCTU. B cnyvyae ecnn 3asBuTenem He npeacTaBfieHa ykasaHHasi BbiNMcKa Onsi
PacCMOTPEHUS 3asiBIEHUSI O MPU3HAHMM CaAOBOr0 AOMa XWfblM AOMOM WM XXUAOro goma
cagoBblM [OOMOM, YMOSIHOMOYEHHbIN OpraH MECTHOrO CaMOynpaBlieHUs 3anpaluvMBaeT C
NCMNOSIb30BaHNEM €AUHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3fIEKTPOHHOINO B3aMMOAENCTBUSA B
YnpaBsnenun ®enepansHon cnyxbbl rocyaapCTBEHHOW perMcTpauumn, kagactpa u kaptorpadumn
no Pecnybnunke TatapcTtaH BbINUCKY W3 EANMHOrO rocygapCTBEHHOro peectpa HeOBMXUMOCTH,
coaepallyto CBEAEHUN O 3aperMCTpupoBaHHbIX NpaBax Ha CafZoBbIA AOM WUIN XXUION OOM.

2.8. OcHOBaHus ONs NPUOCTAHOBMEHUS NpefoCTaBfieHUs MyHULMNANbHOW YyCnyrn He
npeaycMOTpPEHbI.

2.9. WcuyepnbiBaloWMn nNepevYeHb OCHOBaHMM ONd OTkasa B MNpuUemMe [JOKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyru:

- ecnn npu obpalleHnn OT MMEHWU 3asiBUTENs LOBEPEHHOro fnvua He npeactaBfieHbl
OOKYMEHTbI:

- AOBEPEHHDBIM JTULIOM:

1) nacnopT NnMB0O MHOWN JOKYMEHT, YAOCTOBEPSIOLLMI IUYHOCTD;

2) HOTapumanbHO  YOOCTOBEPEHHYD  [AOBEPEHHOCTb OT  MMEHW  nonyyatensd

MYHULUUNANbHOW YCIyru Ha CoBepLUeHne OaHHbIX JeNCTBUN.

— 3aKOHHbIM NpeacTaBuUTENeM (ONeKkyH, noneynTenb):

1) nacnopTt NMB0O MHOW OOKYMEHT, YAOCTOBEPSOLMIA NMNYHOCTD;

2) [OKYMEHT, noATBepXaatoLWmnin NpaBo 3akOHHOrO NpeacTaBuUTens BbICTYNaTb OT UMEHN

nonyyatensa MyHUUMnNanbHOW yCryru.

2.10. WcuepnbiBaownm nepeyvyeHb OCHOBAHUM [ONA OTKasa B nNpeaocTtaBfieHUn
rocyaapCTBEHHOW YCNyru:

B npepocTtaBneHun myHMLmMnanbHOW yCryrn oTKa3blBaeTcs B Criydae, ecnu:

- He npeactaBneHbl [OOKYMEHTbl, OnpefenieHHble B MyHKTe 2.6 HacTosulero
agMUHUCTPATUBHOIO pernamMeHTa;



- BbISIBlIeHWEe B 3asBMEeHUU WNn B NpPenCTaBNEHHbIX [AOKYMeHTax HeOoCTOBEPHOMW,
WUCKaXXeHHOW WNU HenosmnHom wuHgopmauum, B TOM 4uCne npeacraBneHne 3adaBUTENEM
AOKYMEHTOB, HEe 3aBepeHHbIX Haanexawmum obpasom;

- noctynnenne B UK cBegeHun, cogepxawmnxca B EQMHOM rocyaapCTBeHHOM peecTpe
HeOBWXUMOCTWN, O 3aperncTpMpoBaHHOM npaBe COOCTBEHHOCTM Ha CaAOBbLIA AOM UMW XXUITON
AOM Nnua, He SBASIIOLLIErocs 3asiBUTENEM;

- nocTtynneHne B AMUHUCTpauuio yBegomneHuss o6 oTcytctBuM B EAnHOM
rocygapCTBEHHOM peecTpe HeOBMXMMOCTU CBEOEHMA O 3aperucTpupoBaHHbIX MNpaBax Ha
CaJoBbI AOM UMW XWUIMOW OOM, €Criv npaBoyCTaHaBNUBAKOLWUNA LOKYMEHT, NpeayCMOTPEHHbIN
NyHKTOM 2.6 agMMHUCTPATUBHOIO perfiameHTa, WM HoTapuarnbHO 3aBepeHHas KOnus Takoro
AOKyMeHTa He 6binn npeacTtasneHbl 3assutenem. OTka3 B NpM3HaHUM CagoOBOro AOMa XWUMbiM
AOMOM WK XUMOro goma cagoBbiM AOMOM MO yKa3aHHOMY OCHOBaHWIO OMycKaeTcsl B Crnyyae,
ecnn AOMUHUCTpaLMA ropoda nocre nonyyvyeHus ysegomrnieHuss o6 otcytctBum B EgmHOM
rocygapCTBEHHOM peecTpe HeOBMXMMOCTU CBEOEHMA O 3aperucTpupoBaHHbIX MNpaBax Ha
CafoBbI OOM WNK XUITOW AOM yBeAoMMUNa 3adBUTENS yKa3aHHbIM B 3asiBNieHUM Crnocobom o
nosly4yeHmm Takoro yBEOOMIEHUS, npegnoxuna 3as1BUTENO npeacTaBnTb
npaBoyCTaHaBNUBaKOLWMIA [OKYMEHT, MNPedyCMOTPEHHbIN MYHKTOM 2.6 agMUHUCTPATUBHOIO
pernameHTa, uUnM HoTapuarbHO 3aBEPEHHYK KOMUKD TakKoro AOKYMEHTa W He nonyyun oT
3asBUTENA TakoW OOKYMEHT WM Takyl Konuio B TedyeHue 15 kanengapHbIX OHEW CO OHS
HanpaBieHns1 yBeAOMIEHUS O NpeACTaBEHMM NPaBOyCTaHaBNBAIOLLIErO JOKYMEHTA;

- HenpecTaBneHue 3asaBuTeneM AOKyMeHTa, NpedyCMOTPEHHOro MOAMYHKTOM «I»
NyHKTa 2.6 agMWHUCTPATMBHOIO pernamMeHTa, B Criydae ecrniv CaZioBbli JOM WU XUITON LOM
obpeMeHeH npaBamMmu TPeTbUX N1,

- pasmeLleHMe cagoBOro AoMa WM XKUMOro AOMa Ha 3eMenbHOM Yy4yacTKe, BuAabl
paspeLleHHoro  UCMOSib30BaHUS  KOTOPOro,  YCTAHOBSIEHHblE B COOTBETCTBUM  C
3akoHogartenbcTtBoM Poccuinckon ®epepaumm, He npegycmaTpmBaloT Takoro pasmeLleHns;

- MCNOSfIb30BaHME XUMOro AomMa 3asiBUTENIEM WM MHbIM NULOM B Ka4yecTBe MecTa
NOCTOSIHHOrO MpPOXWBAHUA (MPM  PacCMOTPEHUM 3asBMEHUS O MPU3HAHUW >KUMOro Aoma
cafoBbIM JOMOM)

- TEKCT B 3as8BNEHUM HE NOAOAETCHA NPOYTEHMIO NMBO OTCYTCTBYET.

2.11. MyHuumnanbHas ycnyra npegocraensietca 6ecnnaTHo.

2.12. MakcumarnbHbIi  CPOK OXuOaHust B o4vepean npu nogade 3anpoca o
npefocTaBNeHnM MyHUUMNAnNbLHOW YCryrm u npu MNonyyvyeHuu pesynbTaTa npegocTaBreHus
MYHUUMNANbHOW yCryru coctaBndaeT He bonee NaTHaguaT MUHYT.

2.13. Cpok peructpaumm 3anpoca 3asBUTENS O NPeAoCTaBfeHUN MyHULMNANbHOM
ycnyru.

Peructpauusa sanpoca o npefocTaBneHnmM MyHUUMNansHOW yCnyrn coctaBnserT:

- Npy NIMYHOM OobpaLleHun — B AeHb NOCTYNMAEHNS 3anpoca;

- NpY HanpaslieHNN 3arnpoca NOYTOBOW CBA3bI0 — B ieHb NMOCTYNNEHUs 3anpoca,;

- NpU HanpaeneHuu 3anpoca Ha OymaxHoMm HocuTene M3 MOLL — B geHb nepegaum
AOKYMeHTOB 13 M®L| B UICNONHUTENBHBLIN KOMUTET;

- NpW HanpasneHun 3anpoca B popMe INEeKTPOHHOro AOKymeHTa nocpeactsom ENMMY
unn MY PT, npu HanMumm TexXHUYEeCKOW BO3MOXXHOCTU — B [EeHb MOCTYNfeHUs 3anpoca Ha
EMCY wnu My PT, unun Ha cnegyrowun pabounn geHb (B criydyae HanpaBreHust OKYMEHTOB B
Hepaboyee BpeMs4, B BbIXOAHbIE, NPa3gHUYHbIE OHN).

2.14. TpeboBaHma K MNOMELLEHUAM, B KOTOpbIX MPEAOCTaBNSETCA MyHuUUMNanbHas
ycnyra, K 3any oOXugaHud, MecTaMm [Anis  3anoflHeHMs 3anpocoB O NpefocTaBieHun
MYHUUMMNANbHON YCrnyru, WH(OPMaUNOHHBIM CcTeHgam ¢ obpasuamum KX 3anofiHEHUS W
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNSS MYHULMNANbHON YCIyTn.

2.14.1. TlpepocTtaBrieHMe MyHULMNANbHOW YCIyrM OCYLLEeCTBMSETCA B creuuarnbHo
BblAEeNeHHbIX Ansa aTux uenen nomeweHnax K vnn 8 MOLL.

2.14.2. Hannuve Ha TeppuTopuun, npunerarwowlen K 3gaHuio, He meHee 10 NpoueHToB
MeCT (HO He MeHee OfHOro MecTa) ANfsi NAapKOBKM creumarnbHbIX aBTOTPAHCMOPTHbLIX CPeacTB
WHBaNMOoB, KOTOpble HEe [OOSMKHbl 3aHMMaTb MHble TPaHCMOPTHble cpeacTBa. WMHBanugbl
Nnonb3ylTCA MecTaMun Ofsi MapKOBKU cheumanbHbIX TPaHCNOPTHbIX cpeactB becnnaTtHo. Ha
Tepputopun, npunerawowen K 30aHU0, B KOTOpbIX pasmeweHbl MOL, pacnonaraetcs



GecnnatHas napkoBka AN aBTOMOOWUIIBHOrO TpaHcnopTa noceTutenem, B TOM u4uchne
npegycmatpmsalolas Mecta ans cneyunarnbHbiX aBTOTPAHCNOPTHbBIX CPeaCcTB MHBANUOoB.

2.14.3. TNomeLleHnsa pasmMeLianTcs NPenMyLLECTBEHHO Ha HWXKHUX, NpeanoyvtuTensHee
Ha NepBbIX 3TaXkax 30aHusd, ¢ NpeocTaBeHneM AOoCTyna B NOMeLLEeHNne UHBanNnaam.

2.14.4. 3paHve (nomeweHne) obopyayeTca MHPOPMaLNOHHON Tabnuukon (BbIBECKOW),
cogepxalluen nonHoe HammeHoBaHne OMCY, a Takke MHOpPMaALUIO O peXume ero paboTbl.

2.14.5. Bxog B 3gaHue (nNomelleHne) un BbiXxod M3 Hero obopyaytoTcsa necTHUuamm ¢
NOPYYHAMU U NaHgycamu AN nepeaBmxeHns 4eTCKUX U MHBAIMAHbIX KOSIACOK.

2.14.6. B nomeweHun opraHudyeTcsa GecnnaTHbIn TyaneT And nocetutenen, B TOM
yucne Tyanet, npeaHasHadYeHHbIN AN MHBaNuaoBs.

214.7. Tlpn Heobxogumoctn paboTHukom MOL, AamuHUCTpauumn  unHBanNuay
oKasblBaeTCs NMOMOLLb B NpeofoneHun 6apbepoB, MeLlaoLWmx NOny4YeHUto MU YCnyr HapaBHe
C ApYrMMU NiMuamu.

2.14.8. Bxog B nomeweHMe M MecTa oxuaaHua obopyayloTcs KHOMKamu, a Takke
cogepxat MHGOPMaUMIO O KOHTaKTHbIX HOMepax TenedoHOB Bbl3oBa paboTHMKa Ond
COMpOBOXAEHUSA UHBaNuaa.

2.14.9. [y6bnupoBaHne Heobxogumon NS WHBANMAOB 3BYKOBOW W 3pUTENbHOMN
MHdopMaUuK, a Takke Haanucewn, 3HaKoOB M MHOW TEKCTOBOW M rpaduyeckon MHdopmauunm
3HaKkaMu, BbINOSIHEHHLIMU perbedHO-ToYeYHbIM WpUdTOoM bpanns, gonyck cypgonepesogymka
n TMhnocypaonepeBogumnKa.

2.14.10. ObopygoBaHue MeCT MOBbILLEHHOrO yaobcTBa ¢ AOMOMHUTESIbHBIM MECTOM Ans
cobakun-nNpoBOAHMKA U YCTPOWCTB ANA NepeaBMKeHNs UHBanNnaa (KOCTblnemn, XoayHKOB).

2.14.11. XapaKTepucTukuM MOMeLLeHNA rnpuemMa W Bbldadyn [OOKYMEHTOB B 4acTu
06BbEMHO-NNAHNPOBOYHBIX N KOHCTPYKTUBHBIX PeLLIEeHUI, OCBELLEHMS, NOXapHON 6e3onacHoCTH,
WHXEHEepPHOro obopyaoBaHMs  OOSMKHbl  COOTBETCTBOBATb  TpeboBaHUAM  HOPMAaTMBHbIX
AOKYMEHTOB, OENCTBYOLWMX Ha TeppuTopumn Poccuickon depepaumn.

2.14.12. lNMomeleHns npMema u Bblgayn JOKYMEHTOB LOSMKHbI NpegycMaTpuBaTb Mecta
AN 0XnaaHusa, MHpoOpMMpoBaHMA U Npuema 3asaBuTenen.

2.14.13. MecTta oxugaHna u MecTta gnst UHPOpMUpoBaHUA OBOpyAYyHTCS CTYIbAMU
(KpecenbHbIMM CEKLMAMN, CKaMbsMW) U cTonamu (CTtonkamu) ang opopMneHns 4OKYMEHTOB C
pasMeLleHnemM Ha HMUX BraHKoB AOKYMEHTOB, HEOOXOAMMbLIX AN NOSlyYeHUsl rocyaapCcTBEHHOM
YyCnyru, KaHUenapCcKUMKU MpUHALNEXHOCTAMKU, a Takke WH(OPMAUNOHHBIMW CTeHAaMu,
cogepXaluMmm akTyanbHYy U McHepnbIBaoLWy MHOpMaunio, HeobxoaMmyo Ansi NonyyYeHus
rocyfapCcTBEHHOM yCnyrn, n HopmMarmo o Yacax npuemMa 3asiBfrieHUn.

2.14.14. MecTta gns npoBeAeHUsa NIMYHOro npuema 3asiButenen obopyayoTca ctonamu,
CTynbsiMn, obecnevmBatoTCs KaHLENSIPCKUMN NPUHAANEXHOCTAMM ANA HanMCaHUA MMCbMEHHbIX
obpawieHni.

2.15. lNokasaTenun JOCTYNHOCTU U Ka4yecTBa MyHULMUNATbHOW YCIyru.

2.15.1. TokasaTtenu [OCTYNHOCTM MyHUUMNanbHOW ycnyri (obwime, npMMeHumble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHast AOCTYMHOCTb K MECTY NpeAoCTaBfeHNUss MyHULMNANbHOW YCIyru;

2) Hanu4ne ykasarteneun, obecnevmsaroLnx 6ecnpensaTCTBEHHbIV AOCTYN K NOMELLEHUAM,
B KOTOpbIX NpefocTaBnseTcs ycnyra;

3) BO3MOXHOCTb MOSTyYEHUSA MOSMIHON MU AOCTOBEPHOW WMHpopMauum O MyHUUMNAanbHOM
ycnyre B UK, MOLU, no TenedoHy, Ha oduvumnanbHOM canTe opraHa, NpegocTaBnsAoLLEero
ycnyry, nocpeactesom ENMIY, nnbo MNry PT;

4) npepocTaBneHne MyHUUMnanbHOW  ycryrm  nodbiM  OOCTYMHBIM  CNocobom,
npesyCMOTPEHHbIM AENCTBYIOLLNM 3aKOHOAATENNbCTBOM;

5) obecneveHne Ons 3asBUTENA BO3MOXHOCTW MNOMNyYeHUS MHOpPMaumm O xode U
pesyrnbTarte npegocTtaBleHns MyHUUUNansHOW ycnyrm ¢ ucnons3osaHuem EMMY wn (unu) Mry
PT.

2.15.2. MNokasaTenn JOCTYNHOCTU MyHUUMNANbHOW ycnyrn (cneuuansbHble, NpUMeHUMbIE
B OTHOLUEHUN NHBaNnaoB):

1) Hanu4ne NHPPaCTPYKTYpPbl, yKadaHHOW B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHM 4OCTYNHOCTW yCNyr AN UHBaNUOoB;



3) obecneyeHne HecnpenAaTCTBEHHOro AOCTyNa WHBaNuMAoOB K MOMELLEHUSM, B KOTOPbIX
npegocTaBnaeTca MyHUUMnanbHasa ycnyra;

2.15.3. lNokasaTenu ka4ecTBa MyHUUUNANBLHOW YCITYIW:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNansHOM yCnyru;

2) cobniogeHve BpeMeHVW OXMAaHUA B odepeau Mpu nogade 3anpoca U nonyyvyeHuu
pesynbTaTta;

3) ocyuwlectBrieHne He 6onee ogHoro obpalleHus 3asBUTENA K AOMKHOCTHbIM fMuam
AoMuHUCTpaummn  mnn  paboTHukam MOL, npu nogade OOKYMEHTOB Ha  MoOfydYeHue
MyHUUMNANbHOW ycrnyrm u He 6Gonee opHoro obpaleHuss npu nonydeHun pesynbTata B
AoMunHucTpaumm unm 8 MOLL;

4) otcytctBue kanob Ha pgencteus  unu  6e30enCTBUSA OOMDKHOCTHbIX N
AOMUHUCTPaUMK, NOAAHHbIX B YCTAHOBIEHHOM Mopsiake.

2.15.4. Tllocne nony4yeHus pesynbTata ycnyrn, npedocTaBleHne  KOTOPOW
OCYLLECTBMANOChL B 3fieKTPOHHOM Buae vepes ENMIY vwnn MY PT, nnbo nocpeactsom MOL,
3aaButento obecnevrBaeTcsl BO3MOXHOCTb OLEHKM KayeCcTBa OKa3aHWUs yCryru.

2.16. lMonyyeHune ycnyr, KOTOpble SABMAATCA HeobxoaMmbiMM U 0bsi3aTenbHbIMU AN
npegocTaBneHnsa MyHuumMnanbHOW ycnyru, He TpebyeTcs.

2.17. WNHble TpeboBaHMs, B TOM 4MCre yyYuTbiBalOLME OCOOEHHOCTU NpenocTaBrieHUs
MyHuumnaneHon ycnyrm B MOLL n ocobeHHOCTM npedocTaBneHns MyHULMNAarbHOW YCnyru B
3EeKTPOHHOM hopMme.

2.17.1. MNpepocTtasrneHne MyHuumnanbHoW ycnyru nocpegcrtesom ML, ocywectenseTcs
B nogpasgeneHuax BY PT «MO®L» npu Hannumm BCTyNMBLUEro B CWUSly COrfawleHust o
B3avmogencteun mexay Y PT «ModU» n UK. MNpegoctasneHne mMyHMUMNanbHOW ycnyru B
MHbIXx MOLL ocywecTBnseTca npu  HanuuMM  BCTYNUMBLUErO B CUMYy COrfaweHus o
B3anmogencteum mexay 'Y PT «MOL» n nHeim MOLL.

2.17.2. MNpepocTtaBneHne MyHULMNanbHOM YCIyrn B afIEKTPOHHOM BMe OCYLLEeCTBNSETCA
npu TexHn4eckon peanusaunm ycnyrm nocpeactsom My PT w/vnn EMTY.

3. CocTag, nocrnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHMS!, B TOM Y1CIiEe 0COBEHHOCTUN BbIMNOSTHEHUS
agMUHUCTPATMBHbIX NPoLEeOYp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIeHTpax

3.1. CoctaB M nocnegoBaTeNbHOCTL AENCTBUMA NpU NPenoCTaBfieHMM MyHULMNANbHON
ycnyru.

lMocnepoBaTenbHOCTb OENCTBUN NPU NPEeLOCTaBNeHUM MYHULMNANbHOW YCIyry BKItoHaeT
B cebs cneayrowme agMMHUCTPaTMBHbIE NpoLeaypbl:

- NPUEeM 1 perncTpaums 3asBreHnsa n npeacraBneHHbIX JOKYMEHTOB;

- paccMoTpeHue un npoBepka 3asBneHMss W NPefoCTaBfiEHHbIX OOKYMEHTOB,
yCTaHOBMEHNE Hanuyusa (OTCYTCTBUSA) OCHOBaHWM Ons BO3BpaTa 3asiBfieHUsl, yCTaHOBMEHUe
HanuMuusa (OTCYTCTBUS) MpaBa Ha MNoOfyvYeHWe MyHUUMNanbHOM ycnyri, ¢OopMUpoBaHuE U
HanpaBneHve MeXBeOOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauuu), y4dacTBywllMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTu;

- NoaroToBka WM cornacoBaHWe MNpoeKkTa MOCTaHOBMEHUst O npegoctasneHun (06
oTKase B NpefoCTaBfieHNUM) MyHULMNANbHOW YCYrIu;

- NO4roTOBKa M Bblada pesyrnbTata npeaocTtaBfieHNna MyHUUMNAIbHON YCIyri.
lMocnegoBaTenbHOCTb agMUMHUCTPATMBHBLIX Mpouenyp npuBedeHa B Orokcxeme B
NPUIOXeHUN 3 K HacTosLWeMY aaMUHUCTPATUBHOMY perfnameHTy.

OpraHy MecTHOro camoynpasfieHus, NPeaoCTaBnsoWemMy MyHULMNANbHYIO YCNYry U ero
AOIDKHOCTHBIM ~— fMUaM  3anpelleHo TpeboBaTb OT  3aaBUTENd MNPy OCYLLECTBEHUU
aAMUWHNCTPaTUBHBIX NpoLeayp:

- npegctaBneHns  OOKYMEHTOB, WH(opMaumm WNu  OCYLECTBMEHNa [OEeNCTBUM,
npeacTaBneHne UM ocyLLEeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NMPaBOBbLIMU
aKkTamu, perynvpyrowmMnm  OTHOLUEHUS, BO3HMKaWLWuWe B CBA3M C nNpegocTaBfieHneM
MYHULUMNANbHOW YCNyru;



- npeacTaBrieHUs OOKYMEHTOB M MH(OpMaunn, KOTOpble HaxoOATCA B pacrnopsXeHuu
rocyapCTBEHHbIX OpPraHoB, OpraHOB MECTHOro camMoyrpasfieHUa U NOABEOOMCTBEHHbIX UM
opraHuMsauMm B COOTBETCTBUM C HOPMATMBHbLIMWA [MPaBOBbIMWM akTaMu (3a WCKITOYEHUEM
OOKYMEHTOB, MNOATBEPXAAKLWMX onnaTty rocy4apCTBEHHOM  MOLWIWHbLI,  OOKYMEHTOB,
BKIMIOYEHHbIX B MepeyveHb, onpefereHHbln Yactblo 6 ctatbm 7 PepepanbHoro 3akoHa Ne
210-93, a Takke [OOKYMEHTOB, BblAaBaeMblX B pe3ynbTaTe oOKasaHus ycnyr, ABNSAOLMXCA
HeobxoaMMbIMK 1 06A3aTeNbHBIMU A5 NPe4OCTaBNeHNS MyHULMNANbHON YCNyri);

- OCYLLECTBEHNSA OENCTBUN, B TOM YMUCIE COrnacoBaHun, HEOOXOANMbIX ANs1 NONyYeHus
MYHMUMMNANbHON YCNyrM W CBA3aHHbIX C obpaleHneM B WHble rocyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOroO camMoOynpaBfieHusl, OpraHmsauum (3a WCKMIOYEHNEM MONYyYEeHUs YCIyr,
ABNAOLMXCA HeobxoanmbiMM K oBaA3aTeNnbHbIMU  ANS  NPEeaoCTaBMEeHNs  MyHUMUMNANbHON
yCrnyru, BKIOYEHHbIX B NEpeYHn, NpeayCMOTPEHHbIe YacTbio 1 ctatbn 9 denepanbHOro 3akoHa
Ne 210-93, a Takke OOKYMEHTOB U MHOpMaUnN, NpedocTaBnseMblX B pe3yrnbTaTe OkasaHus
TaKkux ycnyr).

3.1.1. MNpuem un pernctpaumns 3asBreHnss N NpeacrTaBneHHbIX JOKYMEHTOB.

OcHoBaHMeM Ans Havana npouenypbl NpuMema 3asiBNeHust SBNsieTCsl MOCTYnreHue
cneumnanucTty agMMHUCTpauUMM 3asiBeHUd O NpefoCTaBfeHUn MyHUUMNAnNbLHOW ycnyrm wu
npunaraembliX K HeMy JOKYMEHTOB.

3agsuTenb npu obpalieHnn K [OSMKHOCTHOMY Nuuy aAMUHUCTpauuMm npencraBnseT
NOASNIMHHMKN N KOMUW OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6, OeACTBUTENbHbIE Ha JaTy
obpalleHnda. Konum nocne crvyeHns ¢ NnogsIMHHUKaMn JOKYMEHTOB 3aBepSTCA LOMKHOCTHBIM
AMUOM agMUHUCTpaUMN U NpuodLLarTcsa K MaTtepmanam gena.

Mpw noctynneHun 3asBrieHus (3anpoca) 3asBuTens B dNeKTpoHHon dopme yepes MY
PT, nu6o EINIY cneunanucT, HageneHHbIn B COOTBETCTBMM C LOSMKHOCTHbIM PerriameHToM
PYHKUMSMU 1O NpuemMy 3asiBfieHUA U OOKyMeHTOB 4epe3 [lopTan, dgopmupyeT KOMMNeKT
AOKYMEHTOB, NOCTYMUBLUMX B 9NIEKTPOHHOM BUAE.

3agaBneHne o NpeaocTaBneHNn MyHULMMNANbHOM YCNYyrn B TeYeHne ogHoro paboyero aHg
pPEerMcTpmpyeTca B XXypHan pernctpaumm obpalleHun 3a npegocTtaBreHneM MyHUUMNanbHOM
ycnyru.

3aaBuTENt0  OOMMKHOCTHLIM  NIMLUOM  aAMWUHUCTPAUUKM, MNPUHSABLLUMM MpeacTaBfeHHbIe
AOKYMEHTbI, BblJaeTcsl pacnucka B NonyyYeHun OOKYMEHTOB (Mo npocbbe 3asiBuTens), Konum
AOKYMEHTOB C YKa3aHMEM UX NepeydHs 1 gaTbl NOnyyYyeHUs, amMmunnm n JOSMKHOCTU NMPUHABLLENO
AOKYMEHTbl  OOSDKHOCTHOro nuua. [aton  nonyyeHus [OOKYMEHTOB cuyuTaloTcs  gata
npeacTaBneHns NOSIHOro KOMNeKkTa AOKYMEHTOB.

3.1.2. 3anpoCc  OOKYMEHTOB  (CBEAEHWUW), HaxoOsAWMXCA B pPacnopsiKeHuu
rocygapcrtBeHHbix opraHoB, OMCY wu nogBegOMCTBEHHbIX MM OpraHusauui B pamKax
MeXBEJOMCTBEHHOINO MHOPMAaLMOHHOIO B3aMMOLENCTBUS.

Ha ocHoBaHMM 3asiBNeHMss U NPefoCTaBfEHHbIX  OOKYMEHTOB,  crneumanuct
OTBETCTBEHHbIA 3a MpeaocTaBneHne MyHUUUNanbHOM YCRyrn B TedeHne nATn paboumnx AHen
HanpasnseT 3anpocbl B paMKax MeXBeOOMCTBEHHOrO WH(OPMaLMOHHOINO B3aMMOLEWCTBUA,
nosly4aeT OTBETbl Ha HUX.

3.1.3. OcHoBaHMeM OnNA Havana agMUHUCTPaATMBHOW npouedypbl SBMsieTcA
3aperncTpupoBaHHoOE 3asiBrieHNeE.

3.1.3. Cekpetapb Komuccum onoselwsaeT udneHoB Komuccum 0 gate npoBeAeHus
3acegaHua Komuceun.

3.1.4. Komuccmsa paccmatpmBaeT MnoCTynuBLUee 3adBfeHne U NPUIIOXeHHble
AOKYyMeHTbl B TeveHne 30 AHen € paTbl perucrpaumm M npuvHAMaeT OAHO U3 peLueHumn,
yKa3aHHbIX B NyHKTe 2.3 agMUHUCTPATMUBHOIO pernamMeHTa.

3.1.5. Komuccuss Ha OCHOBaHMM MEXBEOOMCTBEHHbIX 3anpocoB B paMkKax
MeXBeJOMCTBEHHOIo B3anMOENCTBUS NosfydYaeT B TOM YMCNe B 9NEKTPOHHON hopMe:

-cBefieHus n3 EgMHoOro rocynapCTtBeHHOro peectpa HeABUMXUMOCTUM O fpaBax Ha Xuroe
nomeLleHue;

3.1.6. Pewenne Komuccum npuHumaeTca OOMbLUMHCTBOM T[OfIOCOB YNE€HOB
Komuccun.

B cnyyae Hecornacusa ¢ NpUHATBIM pelueHneM YneHsl Komuccmn Brnpase Bbipa3uTb CBOE
ocoboe MHEeHME B MMCbMEHHOW (hOPME 1 MPUNOXKUTL E€r0 K 3aKITHUYEHUIO.



3.1.7. MakcumanbHbI CPOK BbINONHEHUS aAMUHUCTpaTUBHOM npoueayps! 30 gHeNn.

3.1.8. Pe3ynbtatoM BbINOMHEHMS aOMWHUCTPATMBHOM npoueaypbl  ABNAeTcs
NPUHATUE peLleHns, opopMIieHHoe 3aknoveHnem Kommccuu.

3.2. lMoaroToBKa M cornacoBaHWe MNpoekTa NOCTaHOBMEHUA O npegocTtaBneHun (06
oTKase B npefoCTaBfieHUM) MyHULMNANbHOW YCIYru.

3.2.1. OcHoBaHMEM Ans Havana agMWHUCTPATUBHOW Mpouenypbl  SBRsieTca
3aknoyveHne Komuccuun, ¢ y4eTom KOTOPOro, creumanuct agMuHUCTpauuu nogrotaBrivBaeT
COOTBETCTBYWOLWNN  nNpoekT noctaHoBnenHns WK, KkoTopblM  nognucbiBaeTcs  rnaBou
aZiMUHUCTpaLUMN.

3.2.2. Pes3ynbTtatoM BbIMOMHEHUA aAMWHUCTPATMBHOW Mpouenypbl  SABNseTcA
NPUHATUE COOTBETCTBYIOLEro nocraHosneHms UK.

3.2.3. MakcumarnbHbI CPOK BbIMNOSTHEHUSA agMUHUCTPATUBHOM Npouenypbl 11 aHen.

3.3. MNoaroToBka 1 Bblga4va pesyrnbTaTa NpefocTaBrneHns MyHULMNnanbHON yeryri.

3.3.1. OcHoBaHMeM Onsi Hayana agMUHUCTPATUBHON Npoueaypbl SABMASETCA peLleHne
WK, odopmneHHoe B Buae noctaHoBneHus WK, koTopoe HanpaBnseTca 3asBuTeNnto B
yCTaHOBIIEHHOM NOpPSAKe.

3.3.2. MakcumanbHbIA CPOK BbIMOMHEHNA agMUHUCTPATMBHOM npouenypbl 3 paboymx
OHA.

3.3.3. 3asBuTtenb nmeeTt NpaBo Ha nwbon cragum agMUHUCTPaATMBHOM MNpouenypsbl
3anpocuTb y AOSMKHOCTHOrO nuua, npefoCcTaBnAloLWwero MyHUUmMnanbHy yenyry, MHopmMauuio
O Xofde BbINOMHEeHUs 3asiBrneHnd. Ha ycTtHoe obpauieHve oTBeT NpefoCTaBrisieTCa B TOT Xe
AEHb, NMNCbMEHHO (B TOM 4MUCre B 3MEKTPOHHOW hopme) — B TeyeHume 7 paboumx AHen ¢
MOMEHTa nosny4yeHns 3anpoca.
eM.

3.4. OcobeHHOCTN NpefocTaBneHnss MyHUUUNansLHOM yCryrn B 3NeKTpOHHOW hopMe.

3.4.1. MNpepgoctaBnenne myHnuunansHon ycnyrm Ha EMNIY n MY PT ocywectenseTtcs B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM  oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npefocTaBneHns rocydapCTBEHHbIX U MyHUUMManbHbIX ycnyr», ®enepanbHbiM 3aKOHOM OT
27.07.2006 Ne 149-03 «O6 wuHdopMauun, UHPOPMALMOHHBLIX TEXHOMOMMAX U O 3aluTe
nHdopmauum», noctaHosneHnem [pasutensctea Poccunckon depepaumm ot 25.06.2012 Ne
634 «O BMOax aneKkTpPOHHOM NOAMNUCK, UCMOMb30BaHME KOTOPLIX AonycKkaeTcs npu obpalleHun
3a rnonyyYeHnemM rocygapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr».

3.4.2. Ona nonyyvyeHuss MyHuumnanbHown ycnyrm depes ENMIY wnn depes MY PT
3asBUTEN0 HEOOXOANMMO nMpeaBapuTENbHO MPONTU Npouecc pernctpauun B EgmMHon cucreme
naeHTudmkaumm n ayteHtupukauumn (ganee — ECUA).

3.4.3. MyHnumnanbsHas ycnyra MoxeT 6biTb nonydeHa yepes MY PT nu6o vepes EMTY
cnegyoowmnmm cnocobamm:

c obsa3aTenbHon nnuyHom aBkon B UK;

6e3 nn4Hom aBku Ha npuem B UK.

3.4.4. Ina nonyyvyeHns MyHuMuMnanbHOW ycnyrn 6e3 nuyHonm saBkM Ha npuém B UK
3asBuUTEN0 HEOOBXOAUMO npeaBapuTeNibHO OPOPMUTL YCUMEHHYIO KBanuduumpoBaHHyo Ol
ANS 3aBepeHus 3adBneHna U JOKYMEHTOB, NOoLaHHbIX B 3rneKTpoHHOM Buae Ha MY PT unu Ha
EMry.

3.4.5. lna nogavn 3asiBneHust yepes EMMY wnu yepes MY PT 3aasutenb OormKeH
BbIMNOMNHUTL creayowme eNCTBUSA:

NponTn naeHTndmkaumio n ayteHtTudpunkauuio 8 ECUA;

B JNIMYHOM KabuHeTe Ha EMMY wnu Ha MY PT 3anonHuTb B 9NEKTPOHHOM Buae
3asiBrieHne Ha okasaHue MyHUUMnanbHOW ycnyru;

B Cnyyae, ecrnv 3asButenb Bbibpan cnocob okasaHus ycnyru ¢ NMM4HON SIBKOW Ha npuem B
MK — npunoXxuTb K 3asiBNEHN0 9NeKTPOHHbIE JOKYMEHTHI;

B criyyae, ecnu 3aasuTtenb Bbibpan cnocob okasaHus ycnyrn 6e3 nMYHON ABKU Ha npuem
B UIK:

- TMPUMNOXUTb K 3afABNEHUID ONEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUIEeHHOM
KBannduumMpoBaHHOM 311EKTPOHHOW NOAMNUCHIO;

- TMPUMNOXUTb K 3afBNEHUIO ONEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUITEHHOW
KBannduumMpoBaHHOM 3MEKTPOHHOW NOANUCBI0 HOoTapuyca (B criydasix, ecnn B COOTBETCTBUU C



TpeboBaHuAMKN 3akoHogaTenbcTBa Poccuiickon ®egepaumMm B OTHOLIEHUW [OKYMEHTOB
ycTaHoBMeHo TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHNUN BEPHOCTN NX KOMUIA);

- 3aBepUTb 3asiBNeHnEe YCUNEHHON KBanvuLMpOBaAHHOW 3IEKTPOHHOM MNOAMNUCHI0, ecrv
WHOEe He YCTaHOBIEHO AeUCTBYIOLUM 3aKOHO4ATENbCTBOM.

HanpaBWTb MaKeT 3rIeKTPOHHbIX [JOKYMEHTOB B AAMUHUCTpaUMIO MOCPeacTBOM
dyHKkumoHana EMNry vnun rry PT.

3.4.6. B pesynbTate HanpasneHnda nakeTta arneKTPOHHbIX JOKYMEHTOB rnocpencrtsom My
PT wnun EMNIY B cooTBeTcTBMM C TpeboBaHUAMM MYHKTOB, COOTBETCTBEHHO, 3.4.5 ANC
«Mexsen PT» npousBoguTca aBTOMaTUyeckasi perucTpauusi MocTynuBLUEro nakeTta
3MEeKTPOHHbLIX AOKYMEHTOB W MPUCBOEHME MaKkeTy yHuKarbHOro Homepa fena. Homep gena
AOCTYNeH 3aaBuTento B IM4HOM KabuHeTte MY PT nnn EMTY.

3.4.7. lMpwn npegoctaBneHnn MyHuumnansHom ycnyrm vyepes MNry PT nubo vepes ENMIY, B
crnyyae ecnv HarnpasreHHble 3asiBuTenem (YnofIHOMOYEHHbIM NMLOM) SNIEKTPOHHOE 3asBlneHue
N ONEKTPOHHbIE AOKYMEHTbI 3aBepeHbl yCUNeHHon keanuduumposaHHon 3l1, cneumanuct UK
BbIMOMHAET crnegyoLwne encTBus:

dopmupyeT naket AOOKYMeHToB, noctynuewum 4epes MY PT nubo uyepes ENMY, un
nepegaet oTBeTcTBEHHOMY crneumanucty UK, HageneHHoMy B COOTBETCTBMM C AOSHKHOCTHbBIM
perrnamMeHToM QyHKUMAMU MO BbINOMHEHUIO AOMWHUCTPATMBHOM Mpoueaypbl MO npuemy
3asiBMeHN 1N NPOBEPKE JOKYMEHTOB;

nocrie paccMoTpeHUss JOKYMEHTOB U YTBEPXOEHUS MPOEKTa peLleHus O npeaocTaBrieHnm
MyHUUMNAanbHOM ycnyru (oTkase B NpefocTaBfieHUMU) 3anornHAeT npefycMoTpeHHble B AUC
«Mexsen PT» popMbl 0 NpMHATOM pelleHnn n nepesoaut aeno B apxme AVIC «Mexeen PT»;

yBeAoOMNAeT 3asaBuTENs O MPUHATOM pelleHUn C NOMOLLbK YKa3aHHbIX B 3asiBfieHUU
CPeACTB CBA3W, 3aTeM HanpasnsieT LOKYMEHT CrnocoboM, yKa3aHHbIM B 3asBfIEHUWN: MOYTOMN,
nnbo BblgaeT ero npu nu4HOM obpalleHun 3aaButens, NMMbo HanpaBnseT 3NEeKTPOHHbIN
AOKYMEHT, NOAMUCAHHbIN YyCUNEHHOW KBanuduumpoBaHHon 3l  OOMKHOCTHOrO  nuua,
NPUHSABLLErO peLleHne, B JINYHbIN KabnHeT 3aaBuTens.

3.4.8. MNpu npegocTtaBneHmnm MyHuumnansHonm ycnyrm depes MY PT nnbo yepes EMNIY, B
cnyyae ecnv HarnpasfeHHble 3asiBuTenem (YnosIHOMOYEHHbIM fIMLOM) SN1EKTPOHHOE 3asdBreHune
N SNEKTPOHHbIE OOKYMEHTbI HE 3aBEpeHbl YCUNeHHon kBanuduunpoBaHHon 3l1, cneumanuct
WK BbInonHsaeT cnegyowmne encTBus:

dopmupyet yvepes AUC «Mexsen PT» npurnaweHne Ha npuem, KOTOpoe LOSMKHO
cogepxatb cnegyoLyto nHgpopmaumto: agpec VK, kyaa Heobxoaumo obpaTuTbCs 3asiBUTENIO,
aaty un BpemMs npuema, HOMep ouepeaun, WAEHTUPUKAUMOHHBLIM HOMeEpP MpurnaweHna u
nepeveHb JOKYMEHTOB, KOTOpble Heobxoanmo npeacTtasuTb Ha npueme. B AUUC «Mexsen PT»
Aeno nepeBoauT B cTaTyCc «3aaBuTenb npurnaweH Ha npuem». [Npuem HasHavaeTcs Ha
Onvxanwyo cBoboAHYHO AaTy U BpEMSA B COOTBETCTBMM C rpadnkom paboTsl VK.

B cnyyae HesBKku 3asiBUTENs Ha NpueM B Ha3HayYeHHoe BpeMms 3asiBfieHne U LOKYMEHTbI
xpaHaTca B AUNC «Mexsen PT» B TeueHue 30 kaneHgapHbix gHen, 3atem cneuuanuct UK,
HafeneHHbIn B COOTBETCTBUM C [AOSDKHOCTHBIM pernameHToM (yHKUuaMM Mo  npuemy
3asBneHnn n gokymeHtoB 4Yepes MY PT wnu EMNMY nepeBoant AokyMeHTbl B apxms AUNC
«Mexseq PT».

3asaBuTenNb OOMMKEH ABUTCSA Ha NPUEM B yKa3aHHOE BpeMsi, OH 06CnyXMBaeTCcsa CTpOro B
370 Bpems. B cnyyae, ecnu 3asButenb siBUNCS No3xe, oH obcnyxuBaetca. B cnyvae, ecnu
3asBUTENb SIBUMCA MNO3Xe, OH ObCnyXuBaeTcs B MOpsiake XuBow odvepean. B nwobom u3
crnyyaeB OTBETCTBEHHbIN crneumanuct AgMUHUCTpaumn, Bedywmnn npuemMm, otMmeyaeT akT sSBKU
3assutensa B AIC «Mexseg J10», oeno nepeBoauT B ctatyc «lprem 3asaBuTensi OKOHYEH.

[Mocne paccMOTpeHus [JOKYMEHTOB W TMPUHATUS pelleHus O  NpefocTaBreHun
MyHUUMNanbHOW ycnyrn (oTkase B npedocTaBneHun) 3anoniHaeT npegycMmotpeHHble B AVC
«Mexsen PT» popmbl 0 npuHATOM pelleHnn n nepesoaut aerno B apxus AUIC «Mexsen PT».

Cneunanuct AOMUHUCTpaUUKN yBeOOMMSET 3aABUTENS O NPUHATOM PELLUEHUN C NMOMOLLbIO
YKa3aHHbIX B 3asBfieHUM CPeaCTB CBA3WN, 3aTEM HanpaBnaeT AOKYMEHT cnocoboMm, yka3aHHbIM B
3asBNeHnn: B NIMCbMEHHOM BuAe NoYTon, NGO BblAaeT ero Npu JIM4HOM obpalleHnn 3asaBuTens
B AOMUHUCTpaumio, NMBo HanpaBnaeT 3MEeKTPOHHbIN AOKYMEHT, MOAMUCAHHbLIA YCUITEHHON
kBanuduumposaHHon 3l OOMKHOCTHOrO nuua, NPUHSBLUEro peweHne, B JIn4HbIn KabuHeT
3asBuTens.



3.4.9. B crniyyae nocTtynneHnss BCeX OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 HacTosLlero
agMWHUCTPATUBHOIO pernamMeHTa, u oTBevawwmx TpeboBaHWsM, B OpMe 3NEKTPOHHbIX
AOKYMEHTOB (3NEKTPOHHbBIX 06pPa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBanuduumposaHHon M1,
AHeMm obpalleHus 3a NnpegocTaBNeHneM MyHULMNAaNbHOW YCNyrM cyMTaeTca gata permcrpaumm
npuema gokymeHToB Ha MY PT vnu ENTY.

B cnydyae, ecnu HanpaBneHHble 3asBuTenem (YynosIHOMOYEHHbIM NUMLOM) 3fEKTPOHHOE
3asBNeHne N JOKYMEHTbI HE 3aBEPEHbI YCUINEHHOW KBanudununposaHHon M, gHem obpalleHns
3a npegocTaBneHneM MyHUUMNAnNbHOM YCRyrn cyuMTaeTcs gata JIMYHOW SBKM 3asiBUTENs B
AOMUHUCTPaAUMIO C NpedocTaBrieHneM [OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.6 HacToswero
aAMWHUCTPATUBHOIO perfiameHTa, M oTBeyvawLlmx TpeboBaHWSAM, U OTCYTCTBUS OCHOBaHWUW,
yKa3aHHbIX B NyHKTe 2.10 HacToAWMNX MeTOAMYECKUX peKoMeHaaL .

3.4.10. AoMUHMCTpaumsa nNpu NOCTynnNeHUn OOKYMEHTOB OT 3aaButens nocpeactsom [Ny
PT wnu EMIY no tpeboBaHuio 3assBuTena HanpasnseT pesdynbTaT NpefoCTaBneHus ycnyrn B
dopMe SNEKTPOHHOro [OOKYMEHTa, MOAMNWCAHHOrO YCUMEHHON kBanuduumpoBaHHon 3l
AOJDKHOCTHOIO Nuua, NPUHSABLLEro peleHne (B 3TOM crlydae 3asiBuTernb Npu nogadve 3anpoca
Ha NpedocTaBneHne ycrnyrm oTMedaeT B COOTBETCTBYIOLLEM NoJie Takyto Heob6XoaMMOCTb).

Bblgaya (HanpaBneHue) OneKTPOHHbIX  JOKYMEHTOB, SBASKOLWUXCHA  pe3ynbTaTom
npegocTaBneHns MyHUUMNanbLHOW YCryru, 3asBUTENIO OCYLLECTBASETCHA B [eHb perucrpaumm
pesynbTata NpegocTaBneHna MyHUuunanbHom ycnyrn AgMMHUCTpaumen.

3.5. @)
COBEHHOCTN BbINONHEHNS aAMUHUCTPATUBHBIX NpoLeayp B MHOTO(YHKUMOHANbHbIX LleHTpax.

3.5.1. B cnyyae nogayn AoKyMeHTOB B AgMUHUCTpauuto nocpeacrsom ML cneynanmct
M®L|, ocywecTBngowWmMM  nNpueMm  OOKYMEHTOB, NpeAcTaBfeHHbIX ANns  NnonyyeHusa
MYHMLMNANbHON YCNYru, BbINOMHAET cneayowme AencTBus:

a) onpeaenseT npegmeT obpalleHuns;

0) yoocToBepsieT JIMYHOCTb 3asiBUTENs WU JIMYHOCTb U MOSIHOMOYUSA 3aKOHHOIO
npeacTaBuTens 3asBuTens — B criydyae obpalleHns omsnyeckoro nuua;

YAOCTOBEPSIET JIMYHOCTb W MOSTHOMOYUSA NpPeAcTaBUTENSA OPUOANYECKOro nuua wunu
MHOUBMAOYANbHOIO NpeanpuvHMMaTensa — B Chnyyae obpalleHus pUAMYecKoro nuua unu
MHONBMOYaNbHOrO NpeanpuHMMaTens;

B) NPOBOAUT NPOBEPKY NPaBUIbHOCTM 3anofiHeHnsa obpalleHus;

r) NPOBOANT NPOBEPKY YKOMMNIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

) OCyLecCTBMAsSieT CKaHMpoBaHWe nMpeaCTaBfeHHbIX [[OOKYMEHTOB,  opmupyeT
3MeKTPOHHOE [eno, BCe [OOKYMEHTbl KOTOPOro CBSA3bIBAOTCA €AMHBbIM  YHUKASIbHbIM
NOEHTUPUKALUMOHHBIM  KOOOM, MO3BOSISIOWNM YCTAHOBUTL MPUHAAMNEXHOCTb [AOKYMEHTOB
KOHKPETHOMY 3a8BUTENIO U BUAY OOpaLLeHns 3a MyHULUNanbHOW YCryron;

€) 3aBepsieT AaneKkTpoHHoe aerno ceoen OlT;

X) HanpaBnseT KONUM JOKYMEHTOB 1 peecTp AokymeHToB B UK:

- B 9MIEKTPOHHOM BuAe (B COCTaBe MNakeTOB JNEKTPOHHbIX Aenl) B AeHb obpalleHus
3agsutensa B MOL;

- Ha ByMaxHbIX HOCUTENAX (B cryd4ae HeobxoanmocTu 0b6a3aTenbHOro NpeaocTaBeHns
OpUrMHanoB AOKYMEHTOB) - B TedeHue 3 paboumnx gHen co gHA obpaweHus 3aasutens 8 MoL
nocpeacTBOM KypbepCKOW CBSA3W, C COCTaBfieHMEM Onucu nepefaBaeMbiX [OOKYMEHTOB, C
ykasaHmeM gdaTtbl, KOnuM4YecTBa NMCTOB, daMunun, OOSDKHOCTM WU NOANUCAHHbIE
YNONMHOMOY€EHHbIM crieunanuctom MOLL.

Mo okoH4YaHUKM npuema JokymMeHToB cneumanuct MOL| BblgaeT 3aaBMTENO pacnucky B
npueme JOKYMEHTOB.

3.5.2. Tllpn ykasaHun 3asBUTENEM MecTa nonyvyeHuss oTBeTa (pesynbTtaTta
npegocTasneHnsa myHuumnansHon ycnyrn) nocpeactesom ML cneunanuct UK, oTBETCTBEHHBIN
3a BbIMOMHEHME aAMUHUCTPATUBHOM Npouenypsbl, nepedaet cneunanucty MOL, onsa nepenaun
B cooTBeTCcTBYyloWee M®L| pe3ynbTat npegocTaBneHns yenyru Ans ero nocnegyrowen sbiaadm
3a8BUTENIO:

- B 3MEKTPOHHOM Buae B TeveHMe 1 paboyero AHS CO OHA NPUHATUS pelleHust O
npegocTaBneHnn (oTkase B NpefoCTaBneHnm) MyHULUMNanbHOW YCNyru 3asaBUTENIO;

- Ha ByMakHOM HocuTene - B CPpOK He Bbonee 3 paboyumx OHEN CO AHS NPUHATUSA peLUeHUs



O npefocTaBneHuu (oTkase B MNPefoCTaBreHUn) MyHUUMMNANbHOW YCRyru 3asiBUTESO, HO He
nosgHee AByx pabounx gHen OO OKOHYaHUSA CpOoKa NpeaocTaBneHns yenyru.

Cneupannct MOL|, OTBETCTBEHHbIN 3a Bblgayy [OOKYMEHTOB, MOMYyYEHHbIX OT
AOMWHUCTPaALMK NO pes3ynbTaTaM pacCMOTPEHUS NMPeACTaBEHHbIX 3adBUTENEM AOKYMEHTOB,
He nosgHee OBYX OHen ¢ AaTbl ux nonyydeHus ot UMK coobliaet 3asiBUTENO O MPUHATOM
peweHun no TenedoHy (c 3anucbio gatbl U BpeMEHU TenedOHHOro 3BOHKa MM NOCPeACTBOM
CMC-MHOPMUPOBAHUS), a TakkKe O BO3MOXHOCTU MonyyYeHns 4oKymeHToB B MOLI.

4, (DOprI KOHTpPOJ14 3a UCnoJiHeHnem aaMMHNCTPaTUBHOIO pernamMmeHTa

4.1. MNMopagok OCYLWECTBNEHNSA TEKyLLEero KOHTpons 3a cobnogeHnemM M UCNOSTHEHUEM
OTBETCTBEHHbIMW AOJMPKHOCTHLIMM NMLAMW MNONOXEHUN AAMUHUCTPATUBHOIO perrnameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AKTOB, YCTaHaBnMBawwWmMX TpeboBaHMs K NpenoCTaBreHuto
MYHMLUMMNANbHON YCNyru, a Takke NPUHATUEM PELLEHNA OTBETCTBEHHbIMU NULAMW.

TeKyLUMIA KOHTPOMb OCYLLLECTBASIETCS OTBETCTBEHHBIMW crieumanMctamm AgMUHUCTpaLMm
Mo Kakaow npoueaype B COOTBETCTBUM C YCTAHOBMEHHbIMM HAaCTOSWMM aAMUHUCTPATUBHbLIM
pernaMeHToM cogepXaHuem [OENCTBUA W CpoKaMM MX OCYLLECTBIIEHUS, a Takke nyTem
npoBedeHUs pykoBoauUTenem (3amecTutenem pykoBoautens) AOMUHUCTpaUMM MNPOBEPOK
NCMONHEHNS MOSOXEHUI HACTOSLWEro aAMUHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHbIX
NpaBOBbIX aKTOB.

4.2. lMopsagok M NEepUOAMYHOCTb OCYLLECTBMEHUS MPOBEPOK MOSMIHOTbI U KavecTBa
npeaocTaBneHns MyHUUMNanbHON yCcnyru.

Mpn nNpoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBfeHneM
MYHUUMMNANbHON ycnyrn (KOMMMEKCHble MNPOBEPKWU), MMM OTAENbHbIA BOMPOC, CBSA3aHHbLIA C
npegocTaBneHnemM MyHULMNANbHOM YCnyr (TeMaTtuyeckne npoBepKu).

BHennaHoBble NPOBEPKM NPEeaOoCTaBIEHUS MYHMUMMANbHOW YCnyrM npoBoAATCS Mo
obpaleHnam (uU3MYECKNX, PUANYECKUX UL M UHOUBMAOYANbHbIX MpeanpuHMMaTenen,
obpalleHnssM opraHoB rocyJapCTBEHHOW BracTW, OpraHOB MECTHOro CaMoynpaBreHus, KX
AOIMPKHOCTHbIX NML, a TakkKe B LensiX NPOBEPKN YCTPaHEHUS HapyLUEHWI, BbISIBIEHHbLIX B XO4e
npoBeaeHHON BHEMNTaHOBOW NPOBEpPKU. YKasaHHble 0OpalleHns noanexar pernctpaumm B AeHb
MX MOCTYNNeHMs B CUCTEME 3NEKTPOHHOro [OKYMeHTooOopoTa W [enonpou3BoAcTBa
ALMUHUCTpaUun.

O npoBegeHun npoBepku wu3gaetca npaBoBon akT UMK o npoBegeHunm npoBepku
NCNOJTHEHUS aMUHUCTPATMBHOIO perfiameHTa no npeaocTaBneHno MyHULUMNAnNbLHOM YCyru.

Mo pesynbTataMm MNpoBefeHUs NPOBEPKN COCTABMSIETCS aKT, B KOTOPOM LOMKHbl ObiTb
yKasaHbl [OKyYMEHTanbHO MNOATBEPXOEHHble hakTbl HapyleHW, BbISIBIEHHbIE B XOo4e
NPOBEPKN, WNN OTCYTCTBME TaKOBbIX, @ TaKKe BbIBOAbl, COAEpXaliMe OLEHKY MOMHOTbI U
KayecTBa MNpeaoCTaBNeHUs MYHUUMNANbHOW YCAyrM W MPEeanoXeHus Mo  YCTPaHEHMUIo
BbISIBNEHHbIX MPWU MpoBepke HapylweHun. MNpn npoBefeHUMM BHEMMAHOBOW MPOBEPKM B aKTe
oTpaxarTcsi pe3ynbTaTbl NPOBEPKN (PaKTOB, M3MOXEHHbLIX B 0OpalleHMn, a Takke BbiBOAbI U
NpeanoXeHns No yCTpaHEeHUIO BbISIBNIEHHbIX NPY NPOBEpPKe HapyLLUEHWHA.

Mo pesynbTatam paccMOTpeHUs obpalleHnin AaeTcst MMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, 3a pelueHust u geuncteus (6esgencTsume),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4€E NPeAOoCTaBEHNST MyHULMNANTbHOW YCAYT.

[OMKHOCTHbIE NMLA, YNONMHOMOYEHHbIE Ha BbINOMIHEHNE agMUHUCTPATUBHbIX AEUCTBUN,
NpPenyCMOTPEHHbIX HaCTOAWMM  AOMUHUCTPATUMBHBLIM PErfnamMeHTOM, HECYT MepCOoOHalbHYO
OTBETCTBEHHOCTbL 3a cobnogeHnem TpeboBaHnii eNCTBYHOLLMX HOPMATMBHbIX NPaBOBbIX aKTOB,
B TOM 4ucne 3a cobnogeHnem CpoKoB BbINOSTHEHNSA agMUHUCTPATUBHbBIX 4EWCTBUI, MOMHOTY NX
coBepLUeHusi, cobniogeHne NPUHLMNOB NOBEAEHNS C 3aABUTENSIMU, COXPAHHOCTb JOKYMEHTOB.

PykoBoantens  AOMMHUCTpaUMW  HECeT  NepcoHarnbHYyKd  OTBETCTBEHHOCTb  3a
obecneyeHne npeaocTaBneHnss MyHULUNanbHOM yCryru.

PaboTHMKM ucnonkoma npuv  NpeaocTaBNeHUM  MYHUUMNANbHOM  YCAYrM  HEecyT
nepcoHarnbHy0 OTBETCTBEHHOCTb:

- 32 HENCMONHEHNE NN HEHaaexalee UCMNoNMHEHe aAMUHUCTPaTUBHBIX NpoLueayp npu
npeaocTaBneHNn MyHULUMNANbHON yCnyru;



- 3a pewncteua (6esgencTeue), BreKylMe HapylleHuMe MnpaB U 3aKOHHbIX WHTEPEeCcoB
U3NYECKUX NN IPUONYECKNX NNL, MHAMBUAYANbHbLIX NpeanpuHUMaTenen.

[OSMKHOCTHbIE NWUA, BUHOBHbIE B HEWUCMNOSIHEHUW WNW HeHaanexawem WCMOSNHEeHUN
TpeboBaHu HacToswero AOMUHUCTPATUBHOIO perfaMmeHTa, NpUBMeKatTCs K OTBETCTBEHHOCTH
B nopsake, yCTaHOBSIEHHOM ENCTBYHOLWMM 3aKkoHo4aTenscTBOM PO.

5. locynebHbin (BHecyaebHbIN) nopsaaok obxanoBaHus pelleHnin n genctenn (6esgenctems)
opraHa, NpeAoCTaBMALLEro MyHUUMNANbHYI yCnyry,

a Takke OOSMKHOCTHBIX MWL, OpraHa, NpefoCTaBnaoLwWwero MyHMUMnanbHyo yenyry,
MYHUUMNAMNbHbIX CRYXaLnx, MHOrOYHKLUMOHANbHOrO LIeHTpa npeaocTaBrneHmns
MYHMUMNANbHbIX YCNyr, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa NpeaoCcTaBneHmns
MYHULMNANbHbIX YCIYT.

5.1. lNpeameTr pocyaebHoro (BHecyaebHoro) obkanoBaHWsA 3asABUTENEM pPELUEHUA U
aencteumn (6e3gencteuns) opraHa, NpegocTaBnsowWero MyHULMNanbHy yenyry, A0SKHOCTHOIMo
nvua  opraHa, npefocTaBfsOWEro  MyHUUMnanbHyl — ycnyry, nmbo  MyHMUMNanbHOro
cnyxatiero, MHOroyHKUNOHaNbHOro LieHTpa, paboTHMKa MHOrogyHKUMOHANbLHOMO LeHTpa, a
Takke opraHusauum, npegycMoTpeHHbIX vactelo 1 1 crtatbn 16 depepanbHoro sakoHa Ne
210-93, unn nx paboTHNKOB

3aaBuTeNb MOXET 06paTUTLCS C Kanobon B TOM YMCne B CNeayoLwmnx cnyyasx:

1) HapyleHue cpoka permcrtpauuu 3anpoca O npefoCcTaBfeHUM rocygapCTBEHHOW WU
MyHMUMNANbHOW YCNyrn, 3anpoca, ykasdaHHoro B crtatbe 15 1 ®depgepanbHoro 3akoHa Ne
210-93;

2) HapylleHMe cpoka npeaocTaBneHns MyHUuunanbHOW ycnyru. B ykaszaHHOM crniyydae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelueHun U gencteumn (6esnencrens)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrOYHKUMOHAmNbHbLIN LUEHTPp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcsl, BO3MOXeHa (yHKUMS N0 NpedoCTaBNEHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbIX YCyr B NOSIHOM oObeme B nopsaake, onpegenieHHoMm yactbto 13 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBuTenss AOKYMEHTOB WNu uHdopmaumm nubo ocyLlecTBNeHus
AENCTBUA, NpeacTaBrieHne Unn oCyLLeCTBrEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHBIMU
npaBoBbIMU akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvku
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW akKTaMu AONS NPeaoCTaBfeHUss MyHUMUMNanbHON
ycnyru,

4) oTKkaz3 B npuemMe [OOKYMEHTOB, MpefoCTaBfeHue KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiMW akTamu Poccuiickon Pepepaumm, HOPMATUBHbIMU MNPAaBOBbIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBneHus
MYHUUMNANbHOW YCRyru, y 3asaBUTENS;

5) oTkasz B npegocTaBfeHUM MyHUUMNANbHOM YCIyrn, €Criv OCHOBaHMS OTKasa He
npegycMoTpeHbl doeepanbHbiMU 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUM C HUMWU UHBbIMU
HOpMaTMBHbIMX MpaBOBbIMW  akTamu Poccunckon depepauumn, 3akoHaMU U UHbIMU
HOpMaTUBHLIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMX MPaBOBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn wn pgenctsun  (6e3nencTBnd)  MHOTOPYHKLUMOHANbBHOIO  UeHTpa, paboTHuka
MHOrOOYHKLNOHANBHOrO LleHTpa BO3MOXHO B Clnyyae, ecrn Ha MHOTOYHKLMOHAambHbIA LEeHTP,
peweHns u pencteusa (6e30encTBmne) KOToporo obxanykTcs, BO3NoXeHa QyHKUMs no
NpeaoCTaBNEHNIO COOTBETCTBYIOLNX MYHUUMNANbHbLIX YCNyr B NonHOM obbeme B nopsake,
onpeneneHHom Yactbio 1_3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aaBUTENS NpU NPESOCTaBNEHNN MyHUUUNANBHOW YCNyrn nnatbl, He
npegyCMOTPEHHOW  HOPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHBIMWU NpPaBOBbIMK akTamun Pecnybnukm TaTtapcTtaH, MyHUUMnNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKas opraHa, NpeaoCcTaBnAlOWEero MyHUUMNanbHYH YCryry, OOSMKHOCTHOro nuua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHaNbHOro LEHTPa,
paboTHMKA MHOrogYHKLUMOHANBHOrO LEeHTpa, opraHv3auui, npeaycMoTpeHHbIX YacTbio 11



ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHMKOB B UCNpaBreHnn JOMNYLLEHHbIX
UMM OneYvaTok 1 OWMBOK B BblAAHHbIX B pe3yrnbTaTte npefocrtaBneHus MyHULMNanbHOW yCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUn W OENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANMBbHOIO LeHTpa, paboTHMKaA MHOrOYHKLMOHANbHOro LiEeHTpa
BO3MOXHO B ClNyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pPeleHna u [OelcTBUs
(6e3pencTBne) KOTOPOro OGXanykTCcs, BO3NOXeHa QYHKUMA MO  NpeoCTaBfeHuto
COOTBETCTBYHOLUNX rOCYAaPCTBEHHbIX UM MyHUUUNANbHBLIX YCAyr B NOSIHOM o6bemMe B nopsiake,
onpeneneHHoMm Yactbo 1_3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHme cpoka wnNu nopsgka  Bblgadn  OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHoOBMNeHWe nNpeaoCTaBNeHNna MyHUUMMNanNbHOW YCIyru, €ecrnv OCHOBaHWUS
NPUOCTaAHOBMNEHNS He MNpeaycMoOTpeHbl deadepanbHbIMM - 3aKOHAMU W NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMWU HOPMaTUBHbLIMM MpPaBoOBbIMKU akTamun Poccuickon Pepepaumu,
3aKOHAMMW X WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTtapcTah,
MYHUUMNANbHBIMA NPaBOBbIMM akTamMn. B ykasaHHOM cnyyae pgocynebHoe (BHecyoebHoe)
obanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencTeusl) MHOrOYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOIrO(YHKLUMOHAmNbHbLIN LEHTP, pelleHna u gencteus (6esgencreme) KOToporo obxanyoTcs,
BO3M0XeHa PyHKLMA N0 NPeoCTaBIEHUIO COOTBETCTBYHOLNX MYHMUMMAMbHbBIX YCIYyr B NOSTHOM
obbeme B nopsiake, onpegenieHHoM vactbto 13 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3aaBUTENd Npu NpPegoCTaBeHNn MyHULMNANbHOW YCNyrn JOKYMEHTOB
unn uHgopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaocTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykasaHHOM crnyyae pgocygebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn WU
aencteui (6e30encTBmst) MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIro
LeHTpa BO3MOXHO B Crny4dae, ecriv Ha MHOroyHKLMOHAmNbHbIA LIEHTP, PEeLleHns 1 OAeNCTBuUS
(6e3penctBne) KoToporo obGxanywlTcs, BO3noOXeHa (QyHKUMS No  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsigke, onpeneneHHoM
yacTtbto 1_3 ctaTtbn 16 PepepanbHoro 3akoHa Ne 210-93.

5. 2. O6wue TpeboBaHNA K NOPSAKY NO4a4YM U PacCMOTPEHUS Xanobbl

5.2.1. XXanob6a nogaetcsa B NUCbMEHHOWN (hopme Ha BymakHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANbHYO YCNYry, MHOFO(YHKLMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLIUMN OpraH MEeCTHOro camoynpasfieHus ByuHckoro myHuMUMNaneHOro
panoHa, SBNAIWNACA yvypeauTenemMm MHOroyHKUMOHANbHOro UeHTpa (ganee - ydpeautenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npegycMoTpeHHble YacTbio 11
ctatbh 16 PenepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha pelleHns u genctena (besgencreme)
pyKOBOAUTENA OpraHa, NpeaoCTaBNALWEro MyHUUMNAnNbHyl  yCcryry, nogailTcs B
BbILUECTOSALLMA OopraH (Npu ero Hanuuun) Nnbo B criydyae ero OTCYTCTBUS paccMaTpuBalOTCS
HenocpeacTBEHHO PYKOBOAUTENEM OpraHa, MNpeaoCTaBNALWEro MyHUUUNANbHY  YyCnyry.
>Kanobbl Ha peweHns n gencteus (besgencrene) paboTHMKa MHOMOYHKLMOHANBHOIO LeHTpa
noJatTCa PYKOBOOMTENO 3TOM0 MHOrOYHKUMOHANbLHOrO ueHTpa. Xanobbl Ha pelieHus u
pencteus  (6esgenctBme)  MHOFOOYHKUMOHANbHOrO  LEHTpa  nojakwTcs  ydpeauTento
MHOTrOYHKLMOHANbHOrO LUEeHTpa UM OOSMKHOCTHOMY NULy, YNOSTHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbIM akToM Pecnybnukm TatapctaH. XXanobbl Ha pelwweHna n gencteusa (besgencreue)
paboTHNKOB OpraHn3aunn, NpegycMoTpeHHbIX YacTbto 1_1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, nogatoTcsa pykoBOAUTENAM 3TUX OpraHn3auunin.

5.2.2. XXanoba Ha peweHuna n gencteus (6esgenictBne) opraHa, NpeaoCcTaBnsaoLLEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefocTaBnsiowero MyHuUuMnanbHYyH
YyCnyry, WnmM MyHUUMNAnNbHOrO Criyallero, pPyKOBOAMTENsS OpraHa, npegocTaBrisioLWEero
MYHUUMNANbHYKO YCryry, MOXeT OblTb HanpasrfieHa no noyTe, Yepe3 MHOrogyHKUNOHAMNbHbIN
LUEeHTp, C WuCnonb3oBaHMEM WHPOPMALNOHHO-TENTIEKOMMYHUKAUNMOHHON ceTu  “"UHTepHeT",
odunumnanbHOro canta opraHa, NnpegocTaBnAwLLIEro MyHULUMNANbHY yCryry, equHoro noprana
rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCryr NMbo permoHanbHOro noprana rocyaapCTBEHHbIX U



MYHUUMNANbHbIX YCNYr, a Takke MOXeT ObiTb MpUHATaA NpPU NIMYHOM nNpueme 3asBUTENS.
YKanoba Ha peleHns n gencteus (6es3nencreme) MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa
MHOrOOYHKLMOHANbHOrO LIeHTpa MOXeT ObiTb HanpasfieHa no no4yte, C WUCNOSib30BaHWEM
WHOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odwmumanbHOro  cauta
MHOrOYHKLMOHANbHOro LeHTpa, €ANHOro nopTana rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCyr
nmbo permoHarnbHOro nopTasna rocyaapCTBEHHbIX WM MyHULMNANbHBIX YCAYr, a Takke MoXeT
OblTb NpPUHATA Npu nNUYHOM npueme 3aaBuTens. Xanoba Ha peweHus u  OencTeusd
(6e3pencTBme) opraHnsaumm, npegycMoTpeHHbIX YacTblo 1 1 ctatbkn 16 PepepanbHOro 3akoHa
Ne 210-®3, a Takke Mx pabOTHMKOB MOXET ObiTb HanpaBneHa no no4yTe, C MUCMNoNb30BaHUEM
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "WHTepHeT", oduumanbHbiX CanToB 3TUX
opraHusauuin, €eauvHOro nopTtana rocyAapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  nvbo
pernoHanbHOro noprtana rocygapCTBEHHbIX U MYHULMNAmNbHbLIX YCNYr, a Takke MOXeT ObITb
NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. B cnyvae, ecnu pbegepanbHbiM 3aKOHOM YCTaHOBIEH NOPSAOK (Mpoueaypa) nogadn u
paccMOTpeHuns xanob Ha pelwweHns n genctena (besgencTemne) opraHoB, NpeaoCcTaBAHLLMX
MyHUUMNAnNbHbIE YCRYrn, OOSPKHOCTHBLIX JML OpraHoB, MPeAoCTaBASOWMX MyHUUUNanbHbIe
ycnyrm, nubo MyHUUMNanbHbIX CryXawmx, Onsi OTHOLEHWW, CBSA3aHHbIX C nogaden wu
pacCMOTPEHNEM YKa3aHHbIX Xanob, Hopmbl ctatbn 11_1 ®epepanbHoro 3akoHa Ne 210-93 un
HaCTOsILLEro pasaena perfnameHTa He NPUMEHSIHOTCS.

5.3.1. Xanoba Ha peweHuns wu (unu) penctBua  (6e3gencTBMe)  OpraHos,
NpeaoCcTaBNAOLWNX MyHUUMNANbHbIE YCNYrN, AOMMKHOCTHBIX UL, OpPraHoB, NpegoCTaBnsoLmnX
MyHUUMNanbHble yCryrn, NMb6o MyHMUMNAanNbHbIX CryXXallmx Npy OCYLLECTBNEHNN B OTHOLLEHUM
opuandecknx nuu U MHOMBUAOYanbHbIX NpeanpuHMMartenen, gBnsoWmxca cybbektamu
rpagoCTpoOUTESIbHBIX OTHOLUEHWA, Mpoueayp, BKIKYEHHbIX B UCYepnbiBalOLWMe MNepeyHn
npouegyp B cdepax CTpouTenbCTBa, YTBepXaeHHble [lpaBuTtensctBoMm Poccunckon
depepaumm B COOTBETCTBUM C 4aCTblo 2 cTaTbh 6 [pagocTpouTenibHOro Kogekca Poccuinckon
depgepaumm, moxeT ObITb NOAgaHa TakMMKU NULAMKU B Nopsgke, YCTaHOBMEHHOM ctatben 11 2
depepanbHoro 3akoHa Ne 210-®3, nubo B nopsgke, yCTaHOBNEHHOM aHTUMOHOMOSbHbLIM
3akoHogartenbcTtBoM Poccuinckon ®egepaumm, B aHTUMOHOMOSbHbIA OpraH.

5.4. OcobeHHOCTM MogayYn W pacCcMOTpPeHMst xanob Ha peleHns ”n OencTeus
(6e3pencTBmne) opraHoB MECTHOIO CaMOynpaBneHUst U UX OOSMKHOCTHbLIX NL, MyHULMNANbHbIX
crnyXawmx, a Takke Ha pelleHus u gencteuna (6esgencrTeme) MHOrOOYHKLMOHANbHOMO LIEHTPA,
paboTHNKOB MHOrO(YHKLMOHANbHOIro LeHTpa yCTaHaBnMBakTCA COOTBETCTBEHHO
HOpPMaTUBHbIMW MpPaBoOBbIMW akTamu cybbekToB Pecnybnuku TaTapcTtaH v MyHUUMNANbHBIMA
NpaBOBbIMN aKTaMu.

5.5. X)Kanoba pgomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBMAKLWEro MyHUUUNANbHY YCNYry, AOSMKHOCTHOIO
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyl  ycnyry, nmbo  MyHuUMnanbHOro
cnyxatlero, MHOroyHKLUMOHANbLHOrO LeEeHTpa, ero pykosoautens wu (unm) paboTHUKa,
opraHusaunin, npeaycMoTpeHHbIX 4YacTbio 1_1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-3, nx
pykoBogutenen wun (unu) paboTHUKOB, peweHns wn pencteusa (b6esgencrene) KOTOPbIX
obxanytoTcs;

2) hamunuio, nms, oT4ECTBO (NocrneaHee - Npy Hanu4Mn), CBEAEHNst 0 MeCTe XUTENbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3asBUTENS - HOPUANYECKOrO nuua, a Takke HoMep (HoOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPW HaNMYUKU) U NOYTOBbLIA agpec, NO KOTOPbIM OOSMKEH ObiTb
HanpasfieH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix peweHusx W gencteuax (6espenctsun) oprawa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpedoCTaBNAOWEro  MyHUUMNAnNbHyO  ycnyry, J§numbo  MyHUMUMnanbHOro  criyatliero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LieHTpa, opraHunsauum,
npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHueM U OeNCTBUEM
(bespencternem) opraHa, NpeaoCTaBnSOWEro MyHULMNANbHYK YCnyry, OOMXHOCTHOrO nuua
opraHa, nNpegocTaBnSAOWEro MyHUUMNAanbHYK ycnyry, nnmbo MyHUMUMNanbHOro criyxatlero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OpraHu3auum,



npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasutenem MoryT ObITb nNpeacTaBfieHbl OOKYMEHTbl (NpU  Hanuuuu), MNoATBepXKAaroLime
A0BOAbI 3aaBuTens, NMbo nx Konuu.

5.6. Xanoba, noctynuBliass B OpraH, MNpefoCTaBNAWMUIA MyHULMNANbHYO YCnyry,
MHOTrO(YHKLNOHAMBHbLIN LEHTP, YY4peanTento MHOro(yHKLUMOHAaNbLHOro LeHTpa, B opraHm3aumm,
npegycMoTpeHHble 4acTbto 1 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nmbo
BbILLECTOSALWNN OpraH (MpyU ero Hanuuum), NoAsIeXNT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HENW CcO [OHA ee perucTpaumm, a B crnydae obxanoBaHWs oOTkasa opraHa,
npefoCTaBNALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOro LieHTpa, opraHu3auumn,
npeanycMOTpeHHbIX 4Yactblo 1 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asaBuTenNs NMbo B MCNpaBneHmMm AoNyLEHHbIX OneYaTok u owmnboK nnm B cnyvae
obXxanoBaHMs HapylleHWs YCTaHOBMEHHOro CpoOKa TaKMX WUCNpaBfeHWn - B TedeHue nNATU
paboynx OHEeN Co OHA ee perncTpauuu.

5.7. Tlo pesynbTaTtam pacCMOTpPEHUs Xanobbl MNPUHUMAaETCA OOHO W3 CreayrLlmx
peLeHni;

1) xanoba ynoBneTBOpsieTCs, B TOM 4ucrie B POPME OTMEHbI MPUHATOrO peLueHus,
ncrnpasneHnsa OoMnyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBreHns
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTENO [EHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX HEe npefyCMOTPEeHO HOPMaTMBHbLIMKM MpaBoOBbIMW akTamum Poccuickon depepaumn,
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamun Pecnybnuku TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCS.

5.8. He nosgHee gHsA, cnegyrowero 3a AHEM MPUHATUS peLleHus, YKkasaHHOro B Yactu 7
HacTosILen cTaTbW, 3aaBUTENO B MNUCbMEHHOW opMe M MO XenaHuw 3adaBuTena B
3MIEeKTPOHHOM hOpMe HanpaBnaeTcs MOTMBUMPOBAaHHbLIA OTBET O pe3yfibTaTax pPacCMOTPeHUs
Xanoobbl.

5.8.1. B cny4ae npuaHaHus xanobbl nognexalien yaoBneTBoOpeHUIO B OTBETE 3asiBUTENIO,
ykasaHHOM B 4actu 8 ctaTtbn 11_2 depepanbHoro 3akoHa Ne 210-03, gaetcs nHdopmaumsa o
OENCTBUSX, OCYLLECTBIISIEMbIX OpPraHoM, MpPefoCcTaBNAWNM  MYyHULMNANbBHYIO  YCIyry,
MHOrOOYHKLNOHANbHbLIM LLEHTPOM NGO opraHu3aumen, npeaycMoTpeHHOM YacTbto 1 1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro YyCTpaHeHUs BbISBNEHHbIX
HapylWeHWA NpU OKa3aHUM MYHMUMNANbHOW YCRyrn, a Takke MPUHOCATCA W3BMHEHMS 3a
AOoCTaBreHHble HeygobCcTBa U ykasblBaeTcs MHGOPMaLMs O AanNbHENWNX JENCTBUAX, KOTOPbIE
Heo6X04MMO COBEPLLMTL 3asiBUTESIO B LENSX NONyYeHUs MyHUUMNanbHON YCnyru.

5.8.2. B cny4yae npu3HaHus Xanobbl He noanexaiwlen YyOOBNeTBOPEHUK B OTBETe
3asBUTENO, ykazaHHOM B 4actu 8 cratbm 11_2 ®epepanbHoro 3akoHa Ne 210-P3, patoTcs
aprymMeHTMpOBaHHbIE Pa3bsCHEHUS O NPUYUHAX MNPUHATOrO peLleHusl, a Takke MHgopmMaunsa o
nopsiake ob6xanoBaHus NPUHSATOrO peLleHus.

5.9. B cny4ae ycTaHOBfeHUst B Xo4e WM NO pes3ynbrataM pPacCMOTPEHUsT XanooObl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLIEHUA UIM MPecTynneHna OOMMKHOCTHOe
nnuyo, paboTHUK, HaLeneHHble MOMIHOMOYUSMU MO PAcCMOTPEHMIO Xanob B COOTBETCTBUMM C
yacteto 1 cratbm 11 _2 ®depepanbHoro 3akoHa Ne 210-d3, He3zamennMTenbHO HanpaBnsAT
UMetoLLmecs maTepuarbl B opraHbl NPOKypaTypsbl.

5.10. TonoxeHus HacTtoswero ®denepanbHOro 3akoHa, YCTaHaBnMBalLWMe MNOPAO0K
paccMOTpeHnsa xanob Ha HapyleHus npas rpaxgaH WU opraHvsaumin npu npegocTaBfieHumn
MYHUUMNANbHbLIX YCNYr, He PacnpocTPaHATCA Ha OTHOLWEHUNA, perynupyemble degepanbHbiM
3akoHOM oT 2 mas 2006 roga N 59-®3 "O nopsigke paccMmoTpeHus obpalleHun rpaxgaH
Poccunckon depepaunn'.

5.11. HdbopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxanoBaHus

5.11.1 B Poccuickon depepaumn cosgaetca degepanbHas nHpopMauMoHHaa cuctema
aocynebHoro (BHecynebHoro) ob6xxanoBaHus, KoTopas ABMNseTCH denepanbHOn
rocygapctBeHHOM  MHopmMaumoHHon  cuctemon. CosgaHne U (PyHKUMOHMpPOBaHWE
denepanbHOn  MHOpMaUMOHHON cucTeMbl  gocyaebHoro (BHecygebHoro) obkanoBaHus
perynupytotca degeparnbHbIMM 3aKOHaMn U nNpaBoBbiMU akTamu [NpaButensctea Poccunckon
depepauymn.



MpunoxeHwne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

MecTtoHaxoxaeHnune agmuHucTpaumm MO: 422444, PT, bByuHcknin panoH, c. Copok-Cangak,
yn. LleHTpansHas, a. 10.
ALpec anekTpoHHOM noyThl: Sayd.Bui@tatar.ru

Mpaduk paboTbl agmuHucTpauum MO Copok-Cangakckoe cenbckoe noceneHune:

OHn Hegenu, Bpems paboTbl agMuHucTpauumn MO

[OHn Hepenu Bpewms
NoHeoenbHUK ¢ 8.00 po 17.00,
BTOpHUK — NPUEMHBLIN OeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNarHmua ¢ 9.00 po 17.00,

nepepsiB ¢ 12.00 go 13.00

MpogormkuTenbHoCTb  paboyero  OHS, HEnocpeacTBEHHO  NPEALIEeCTBYHOLLEro
HepaboyeMy npa3gHUYHOMY [HI0, YMEHbLLAETCsA Ha OAMH Yac.

CnpaBoyHble TenegoHbl CTPYKTYPHbIX noapasgeneHnn agmumHuctpaummn MO
Copok-Cangakckoro cenbCKOro noceneHus ans nonyydeHns mHgopmaumm, CBs3aHHOM C
npegocTaBneHMeM MyHuuunansHomn ycnyri: 8(84374) 5-35-46.




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

Pykosogutento MicnonHUTenbLHoOro kommrteTta
Copok-Cangakckoro cenbCckoro nocesnieHns

oT

(PNO

3aaBuTens)

MacnopTt
BblAaH

agpec

TenedgoH

3AABJIEHNE
O MpU3HaHWK1 CafoBOro A0Ma XUMbIM JOMOM
WNK XNNoro fomMa cafoBbIM JOMOM

rlpOUJy paccMoTpeTb npeacrtaBrieHHble OOKYMEHTbl U NPpU3HaTb cagoBbIi JOM ()KVIJ'IOI7I

AoMm) pacrnonoXXeHHbIN no agpecy

c
KagacTpoBbIM HOMEPOM , PACMONOXEHHbIN Ha 3eMENbHOM
yyacTke C KagacTpoBbIM HOMEPOM XWUNbIM  JOMOM

(cagoBbIM 4OMOM).

Ob6gasytocb obecneuntb CBOOOAHBIM LOCTYN K CagoBOMy AOMY (KMIIOMY  [OMY)
AOIMKHOCTHBLIX NuUy, agMuHucTpaumm Copok-Cangakckoro CenbCKOro nocereHns U YreHoB
Me>xBeJOMCTBEHHOW KOMUCCUW.

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:

Hato cornacne Ha 06paboTKy nepcoHanbHbIX AaHHbIX, YKAa3aHHbIX B HACTOSLUEM
3a8BNEHNUN N npunaraeMbix AOKYMEHTax, B COOTBeTCTBUMM C PenepanbHbiM 3akOHOM OT 27
niona 2006 roga Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX». Cornacue aencrsyeT B TeyeHune 1
roga co OHSA MOANUCaHWS HacTosILero 3asBneHusi. B cnyyae OT3biBa HACTOSILLEro cornacus
00A3yl0Cb  HanpaBuTb MNWUCbMEHHOE 3asiBneHve B agMuHucTpauuio Copok-Carnpgakckoro
CenbCKOro NOCeneHns ¢ ykasaHmeM aatbl NpekpalleHms 4ENCTBMSA cornacus.

Moanuck nuua, nogasLUEro 3asiBeHue:

« » 20 r.

(mnognucob)
(pacwundposka nognucy 3aaBuUTens)

Cnoco6 nony4yeHns 4OKYMEHTOB (B TOM YMCE peLLeHnUst O NPU3HaAHMK Ca[oBOr0 AOMa XKUMbIM
AOMOM WMM KMIOTO AOMa CafdoBbiM [JOMOM, KOMWW pacnopsiauTenbHOrO akTa rnasbl


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

agMWHUCTPaUUN aaAMUHUCTPATUBHOIO OKpyra o6 OTka3e B MPM3HaHUM CaAOBOro AOMa XXWUMbIM
AOMOM MIN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):

- NMINYHO B agMUHUCTPALUN agMUHUCTPATMBHOIO OKPYra;

- NMINYHO B MHOTOMYHKLMOHANBHOM LEHTPE;

- MOYTOBbLIM OTNPaBfiEHNEM MO agpecy: :

- Ha agpec SNEeKTPOHHOWN NOYTHI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA
MOCNEQOBATENIbHOCTW BbIMONMHEHWA OENCTBWIA MO MPELOCTABIEHMIO
MYHULIMNANBHOW YCNYTU «MPU3HAHWE CAOOBOIO LJOMA XUNbIM AJOMOM U
XMNoro nOMA CAOBbIM JOMOM»

rlpVIeM n perncrtpauuna 3aaBneHnsa u OOKYMEHTOB Ha noJjiydeHune

MyHuUMnansHon ycnyrun - 1 geHb

N

PaccmoTpeHue n npoBepka 3adBneHnst U NpegoCcTaBeHHbIX JOKYMEHTOB,
YyCTaHOBIIEHME HanNnuunsa (OTCYTCTBUSA) OCHOBAHUIN ANSA Bo3BpaTa 3asiBrieHus,
yCTaHOBMEHWE Hanmyus (OTCyTCTBUA) NpaBa Ha nonyvyeHne MyHUUMnanbHOM yCryru,
opMMpOBaHNE N HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCcoOB B OpraHbl
(opraHunsauum), yyacTeyoLmne B npegocTaBneHm myHuyunanbHon yenyru - 30 gHen

lMoaroToBska un cornacosaHne NpoeKkTa NocTaHoBNEHNs O npegocTasneHumn (06 oTkase
B NpegocTaBneHnmn) MyHuuyunansHom ycnyrum - 11 gHen

\

MoarotoBka M Bblgaya pesynbTaTa NPegocTaBneHus MyHuuMnanbHoW ycnyrm - 3
paboumnx gHsA




