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TATAPCTAH PECNYBJIIUKACHI PECMNYBJIMKA TATAPCTAH
AKTAHbILW MYHULIWMATb PYKOBOOUTEIb
PAUOHbI ) CTAPOKYPMAILLEBCKOIO
NCKE KOPMALL ABbIJT XUPTNETE CEJIbCKOIo UCNONHUTENBHOIO
BALWWKAPMA KOMWUTETbI KOMUTETA
KUTBKHECE . AKTAHbILLCKOIo
MYHULUUNANBHOMO PAMOHA
423733, Ncke Kopmall aBbinb, 423733, ceno Crapoe Kypmauieso,
Y3aK yp.. yn. UentpansHaa gom 29, Ten. 5-04-10
29 Huybl nopT. Ten.5-04-10
KAPAP NMOCTAHOBIEHUE
oT «18» noHa 2019 ropa Ne 17
06 yTBEPXOCHUMN aoMUHUCTPATUBHOIO

pernamMeHTa npegocraBrneHud MyHMuMﬂaanOﬁ
ycnyrn O nopsigke coBepueHuss HoTapualibHbIX

DEeUCTBUW UcnonHutenbHoro KOoMuUTeTa
CrapokypmMaweBcKkoro cenbLCcKoro noceneHus
AKTaHbIWCKOro MYHULUNANBLHOro panoHa

Pecnybnuku TartapcraH

B uenax peannszauwn ®epepansvHoro 3akorna ot 27.07.2010 Ne210-93 «O6 opraHmsaumny
NPEeAOCTaBlNeHns rocyAapCTBeHHbIX W MyHUUMNAaNbHLIX ycnyr», npukasom MuHucTepcTsa
loctuumnn Pocennckon ®epepaunn o1 06.06.2017 Ne97 «O6 yrtBepkaeHun WHCTpykuum ©
Nnopsifike COBEPLUEHNs HOTapnanbHbIX AENCTBUA rNaBamMn MECTHbIX agMUHUCTPaLWMIN NOCENEeHNI
MU cneunansHo  YyNoNHOMOYEHHBIMU  AOMKHOCTHBIMU - NUUAMW  MECTHOrO  CamoynpasneHus
NoCeNeHnn, rnasaMu MEeCTHbIX aAMWUHUCTPAUWMKN MyHWUMNANbHbLIX PaAVoOHOB U cneunansho
YNONHOMOYEHHLIMI - AOMKHOCTHLIMW  NTNLAMW  MECTHOrO CamMoynpasfieHus MyHUUMNanbHbIX
pPanoHoB», PYKOBOACTBYACL nocTaHosneruem KabuHera Munuctpos Pecny6nuku TatapcraH ot
02112010  Ne880 «O6  yrtBepxaenwn  [lopsaka  paspaboTkm u  yTBEPXKAEHUS
aAMUHUCTPATUBHbBIX pernameHToB npeaocTagneHuns rocyaapCTBeHHbIX ycnyi
NCNONHUTENBHLIMKU OpraHamun rocyapcreeHHon snactn Pecnybnuku TatapcTaH U 0 BHECEH Y
N3MEHEeHUW B OTAenbHble nocrtadoBnexnus KabuHeta MwuhuctpoB Pecnybnukn TaTtapcraw»
Ycrasom  CTapokypmaleBCKOro  CEMNbCKOro NOCeNeHWA  AKTaHbILWCKOrO  MYHUUMNANBHO!C
panoHa, CrapokypmalueBCKU  CENbCKUA  UCNOMHUTENbHLIN  KOoMUTeT  AKTaHbIWCKOrO
MyHuumnnansbHore pavona Pecnybnuku TatapcraH

NMOCTAHOBIJIAET:

1. YT8epaAnTb AOMUHUCTPATVIBHLIN PEerNaMeHT NpeAoCTaBNeHNs MyHULMNANbHOW yCnyri o
nopsiake coBepuleHna HOTapuarbHblX  AEUCTBUA NenonuuTtensHoro KomuteTta
CTapokypmMalweBCKoro  Cenbekoro  NoceneHust  AKTaHbILWCKOrO  MYHWUMNANbLHOTO  PanoHa
Pecnybnukn TaTtapcTad (npunoxenue).

2. OnybnukosaTe HaCTOsILIE® NOCTAHOBNEHWE HAa WHAMOPMAUMOHHBLIX CTeHaax, Ha
oduumansHom  cante  CTapokypMalUeBCKOTO  CENbCKOrO  NoceneHus  AKTaHbIWCKOro
MYHULMNAnNsHOro panoHa W Ha oguumansHoM nopTane npasosow wHdopmauun Pecnybnviu

Tatapcran (PRAVO TATARSTAN.RU /:z:ﬁhh
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MpunoxeHne

K NMOCTaHOBMNEHMIO
CTapoKypmMalLEeBCKOro CenbCKoro
WcnonHutensHoro komuTeTa
AKTaHbILLICKOrO MYHMLMNANbHOMO
panoHa Pecnybnukun TaTtapctaH
oT «18» noHa 2019 Ne 17

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBfieHUss MyHULUNANbHOMW YCIyrn o nopsiaKke CoBeplUeHUs HoTapuarnbHbIX
aencteun CtapokypmMalleBCKUM CeNlbCKUM UCMONMHUTENTbHbIM KOMUTETOM
AKTaHbILWCKOro MyHuuunanbHoro pamoHa Pecnyonuku TatapctaH
1. O6LwWue nonoxeHns

1.1. AOMUHUCTPATUBHBIA pernamMeHT UCMNONHUTeNbHOro komuteta CTapokKypmalleBCKOro
CenbCKOro nocerneHns npeaocTaBneHns MyHUUMNanbHOW YCnyrn O MOpsiAke COBepLUeHUs
HOTapuanbHbIX AencTBurA (Oanee - PernameHT), onpegensieT CpPoOKM, NocnefoBaTeNnbHOCTb
AEeNCTBUA (aAMUHUCTPATUBHBIX MpoLeayp), YCrOBUSA UCNOMHEHUS MYHUUMMANbHOW YCNyru no
COBEpLLEHMIO HOTapuarbHbIX AENCTBUI (fanee - MyHUuunanbHas ycrnyra).

1.2. MyHuumnanbHass  ycryra  UCNOSHAETCsa  cneumanbHO  YNOSIHOMOYEHHbIMU
AOJDKHOCTHLIMU NULL@MNU MECTHOro camoynpasneHus (ganee — [JOrmMKHOCTHOE fnLO).

1.3.  MyHuumnaneHaa ycnyra npepocrtasnsetca  McnonHutenbHelM  KomuteTom
CTapokypmMalleBCKOro CenbCKoro nocesieHns AKTaHbILWCKOro MyHUUMNansHOro panoHa (ganee
— Wcnonkowm).

1.3.1. Mecto HaxoxaeHne Vcnonkoma: c.Ctapoe Kypmaweso, yn.LleHTpanbHas, a.29

Mpacuk paboTbl:

noHeaenbHUK — naTHmua: ¢ 08:00 go 17:00 v.

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE HW.

Bpemsa nepepbiBa Ons oTAblxa M NUTaAHUA yCTaHaBNMBAETCHA MpaBuUriaMv BHYTPEHHEro
TPyOoBOro pacnopsigka.

CnpaBo4Hbii TenegoH 3-44-56

[Mpoxoa No AoOKyMeHTaM yooCTOBEPSAIOLNM NINYHOCTb.

1.3.2. Agpec oduvumanbHOro camta MyHUUMNANbHOrO panoHa B  WHGOPMAaLUNOHHO-
TEeNeKoOMMYHUKaLNOHHOM cetu «HTEepHeT» (nanee - ceTb «HTEpHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. VIHbopmaumsa o MyHUUMNAnNbHOM ycnyre, a Takke O MecTe HaxoXaeHus n rpaduke
paboTbl icnonkoma mMoxeT ObITb Nnony4veHa:

1) nocpeAcTBOM MHMOPMAaLUMOHHBIX CTEHAOB, CoAepXalumX BU3yanbHYHD U TEKCTOBYHO
WHOpMaUUIO O MyHULMNANbHOM YCriyre, pacronoXeHHbIX B MOMeLLeHuax Vcnonkoma, Ans
paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnukn TaTtapcTaH BKOYaeT CBeAEHMS O
MYHUUMNANbHOW ycnyre, cogepXalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.10, 2.12,
5.1 HacTosiwero PernameHTa;

2) nocpeactBsoM cetn «WMHTepHeT» Ha oduumansHoM canTe CTapoKypmMalleBCKOro
CenbCKoro noceneHuns AKTaHbILLCKOro MYHULMMNansHOro panoHa
(http://aktanysh.tatar.ru/rus/aktanysh/poselenia.htm);

3) Ha TllopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TartapcTaH
(http://uslugi. tatar.ru/);

4) Ha EpguHOM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkummn) (http://
www.gosuslugi.ru/);

5) B Vicnonkome:

npy YCTHOM OBpaLleHnn - NMMYHO UK Mo TeneqoHy;



npy NUCbMEHHOM (B TOM 4ucne B popMe INEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OymMaxXHOM HOCUTErNeE Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3NIEKTPOHHOM MoYTe.

1.3.4. WHpopmauua no BonpocaM NpeaocTaBfieHUs  MyHUUMNANbHOW  YCRyru
pasmeLlaeTcs AOMKHOCTHBIM NULIOM Ha oduumanbHoM canTe CTapoKypMalleBCKOro CeribCKoro
noceneHns AKTaHbILWCKOrO MYHUUMNANbHOrO panoHa M Ha WHMOPMAUMOHHBIX CTeHAax B
nomeLleHunsax Micnonkoma ansa paboTsbl ¢ 3ad9BUTENSMN.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyrM OCyLEeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknm kogekcom Poccunckon depepaumm (Yactb nepsas) ot 30.11.1994 Ne51-3
(nanee - NK P®) (CobpaHune 3akoHogaTenbcta P®, 05.12.1994, Ne32, cT1.3301);

HanorosbiM kogekcom Poccuiickon degepaumm (4actb BTopas) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogatensctBa Poccuickon ®epepaumm o HoTapuate oT 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Bepomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMnax opraHusauum
MeCTHOro camoynpasrieHusi B Poccuinckon ®egepaunny (nanee — degepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTtensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaummn npenocTaBreHust
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (ganee — ®epepanbHbli 3akoH Ne210-03)
(Cobpanue 3akoHogaTtensctea PO, 02.08.2010, Ne 31, c1.4179);

npukasom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHUA K
dopmaTy M3rOTOBMIEHHOIO HOTApPUMYCOM 3NEKTPOHHOro AOKYMeHTa» (danee — npukas -Ne155)
(OdbuumanbHbIh  MHTEpPHET-NopTan  npaBoBon  MHopmaumm  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocTa Poccumn ot 27.12.2016 Ne 313 «O6 yTtBepxaeHun dopm peecTpoB
perncTpaumm HotTapuanbHbIX OENCTBUIN, HOTapuarbHbIX CBUOETENbCTB U YAOCTOBEPUTESBbHbIX
Hagnucen Ha caernkax U CBMAETENbCTBYEMbIX AOKYMEHTAX U nopsaka nx oopmMneHns» (qanee
- npukas Ne313) (OdbunumanbHbIn WHTEepHeT-nopTan npaBoBOW NHopMaLmn
http://www.pravo.gov.ru, 30.12.2016);

npukaszoMm MwuHiocta Poccum ot 06.06.2017 Ne 97 «O6 yrtBepxgeHun WHCTpykumm o
nopsiake coBepLleHnst HoTapuasibHbIX 4ENCTBUN raBamMy MECTHbIX aaMUHUCTPaLMA NOCENEHNI
N cneumanbHO YMNOMHOMOYEHHbIMU LOMKHOCTHBIMW NiMUaMU  MECTHOroO CcaMoynpaBfeHus
noceneHun, rnaBamMm MeCTHbIX aAMUHUCTPAUUN MyHULMNAmNbHbIX PanWoOHOB M cneunanbHO
YNOMHOMOYEHHbIMU  OOSDKHOCTHBIMWA  NIML@MW  MECTHOrO CaMOyrnpaBfeHust MyHULMNanbHbIX
panoHoB» (ganee - HcTpykumsa) (Poccuiickas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBEpXOaeHUN nopsaka
BeAEeHNS rocyfapCTBEHHON MHAPOPMALMOHHON CUCTEMbI O TOCYAAPCTBEHHbBIX U MYyHULIMNANbHbIX
nnatexax (ganee — npuka3d 11H) (OdmumnanbHbIn MHTEPHET-NOPTan NpaBoBOW WH(OPMaLUn
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukm TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM caMmoynpaBnieHum
B Pecnybnuke Tatapcran» (Pecnybnuka Tatapctan, Ne155-156, 03.08.2004);

YcTtaBoM MyHuumMnanbHOro obpasoBaHust « CTapoKypMalLeBCKOE CeNlbCKOe MnocerieHne»
AKTaHbILICKOro MyHuMUMnanbHOro panoHa Pecnybnuku TaTtapcTaH, yTBepXaeHHbIM PelueHnem
Coeta CTapoKypMalLeBCKOro CenbCKOro NoceneHmns AKTaHbILWCKOro MyHULMNanbHOro pamoHa
oT 24.06.2011 Ne 10 (ganee — YcrtaB);

MpaBunamn BHYyTpeHHero TpyaoBoro pacnopsaka Mcnonkoma (ganee — MNMpasuna).

15. B cnyyae wu3mMeHeHnss pexuma paboTtbl Mcnonkoma  pacnopspkeHnem
NCNOSTHUTENbHOIO KOMWUTETA MNOCENEeHNs MOXET OblTb YCTAHOBMEH WHOW pexum npuema
rpaxagaH.

1.6. MNMonyyatenu MyHuMUMNanbHOW yCnyrn: ou3nMyeckne u tpuanyeckue nuua (ganee -
3aaBuTEND).



2. CraHpapT npefocTaBfieHUst MyHMLMNANbLHOW ycnyru

2.1. HanmeHoBaHve MyHUUMNANBLHOW YCITyTri.

HomkHocTHble nuua Wcnonkoma ans nvud, 3aperucTpupoBaHHbIX MO MECTY XUTernbCcTBa
UM MecTty npebbiBaHUS B NOCENEHUN, COBEPLLAIOT crieyroLume HoTapuarbHble JeNCTBUSA:

1) yaoCTOBEpPSIOT 3aBeLLaHuS;

2) yOocTOBepsAT JOBEPEHHOCTU;

3) nNpuHUMAOT Mepbl NO OXpaHe HacneACTBEHHOro wuMyllecTBa W B criyyae
HeobX0OUMOCTU YNpaBNeHUIO UM;

4) cBUOETEeNbCTBYIOT BEPHOCTb KOMUA JOKYMEHTOB W BbINMUCOK N3 HUX;

5) cBMaOeTENbLCTBYOT NOASIMHHOCTL NOAMNUCU Ha JOKYMEHTaX;

6) yoocToBepsoT CBeeHUSA O Nuuax B crydasax, NnpeaycMOTPEHHbIX 3aKOHOL4aTeNbCTBOM
Poccuinckon ®egepaunu;

7) yOoOCTOBEPSAT (PaKT HAXOXAEHUS rPaXKaaHWHa B XUBbIX;

8) yOooCTOBEPAT TOXAECTBEHHOCTb COOCTBEHHOPYYHOW MOAMNUCK MHBanuga no 3peHuto,
NPOXMBAIOLLLErO Ha TEPPUTOPUN COOTBETCTBYIOLLErO NOCENEHUS NN MYHMLMNANbHOIO panoHa,
C (hakCcUMnNbHBIM BOCMPOU3BEAEHNEM ero COOCTBEHHOPYYHOW NOANUCH;

9) yoocToBepstoT (pakT HAXOXAEHUS rpaXkaaHuHa B onpeaerieHHoM MecCTe;

10) yOoCTOBEPSIOT TOXAECTBEHHOCTb rpaxgaHuHa C  nUUoM, U300paKeHHbIM Ha
doTorpadumu;

11) yooctoBepsitoT BpeMs npebsaBrieHnss JOKYMEHTOB;

12) yAOCTOBEPSAOT PaBHO3HAYHOCTb 3MEKTPOHHOIO AOKYMEHTa JOKYMEHTY Ha BymakHOM
HocuTerne;

13) yoocToBepsAT paBHO3HAYHOCTb OOKYMEHTa Ha BGyMaxHOM HOcUTene 3reKTPOHHOMY
AOKYMeHTY (4acTb nepsas ctatbn 37 OCHOB).

3akoHogaTenbHbIMKN aktTamu Poccuinckon denepaumm OOMKHOCTHBIM fiMlamM MOXeT ObiTb
npefoCcTaBfieHO NMpPaBo Ha COBepLUEeHUEe MHbIX HOoTapuarbHbIX AENCTBUI (YaCcTb BTOpasa CTaTbu
37 OcHoB).

2.2. HaumeHoBaHwue opraHa, npeaocTaBnsowero MyHuuunanbHyo ycnyry - icnonkom.

2.3. PesynbTatom npefocTaBneHns MyHULMNanbHOM YCNyrn aBnsieTcs:

1) NMony4eHune 3asBuTenem, odbpaTMBLLUMMCS 3a COBEpPLUEHMEM HOTapuanbHOro OencTBus,
3aBepPEHHbIX AOKYMEHTOB;

2) OTKka3 B NnpefoCTaBNeHNn MyHULMNANbLHOW YCIYru.

2.4. Cpok npeocTaBneHns MyHULMNanbHOW yCyru:

1) HoTapuanbHble [EWCTBUSA OCYLLEeCTBNAKTCA B TEYEHMM OAHOr0 AHHA, C MOMEHTa
obpalueHus;

2) B cny4ae npuHATMA pelleHna ob oTkase B NpedoCTaBleHUN MyHUUMNANbHOW YCNyru,
AOIMPKHOCTHOE NUUO He Nno3gHee YeM B AECATUAHEBHbIN CPOK CO OHA obpalieHusi BbIHOCUT
noctaHoBreHne o6 oTkase B NpeaoCTaBfieHUM MyHULMNANbLHON YCIyrn;

3) B cnyyae npuHATMA pelueHns 06 OTNOXEHUN COBEPLLUEHUS HOTapuarnbHOro 4EeNCTBUS B
TeyeHun Natn pabounx gHen, ¢ MoMeHTa obpalleHus;

4) B cnyyae nonydeHuss OT cyda CoOOWEHUA O MNOCTYNneHuu 3asiBNeHus
3aMHTepecoBaHHOro nvua, ocnapvealrowero npaso unm gakt, 06 yaAoCTOBEPEHUU KOTOPOro
npocuT  Apyroe 3auHTepecoBaHHOEe IMLO, COBEpLUEHMEe HOoTapuarnbHOro [AenCTBuA
npuocTaHaBNMBaETCH A0 paspeLlleHns aena cyaom.

2.5. WcuepnbiBalowmn nepeyeHb [LOOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTesIbHbIMU UAU UHBIMW HOPMAaTMBHbLIMK MPABOBbIMW akTaMn ANd npefocTaBeHus
MYHUUMNANbHOW YCryrn ¢ pasgerieHneM Ha OOKYMEHTbl U MHpopMaLmio, KOTOpble 3asaBUTENb
AOIDKEH nMpeactaBuTb CaMOCTOSTENbHO, M LOKYMEHTbl, KOTopble 3adBuTENb BhpaBe
npeactaBnTb No CO6CTBEHHOM MHMLMATMBE, TaK Kak OHW noanexaT npeacTaBfeHnto B pamKax
MeXBEeJOMCTBEHHOIMO MHAOPMALMOHHOIO B3aMMOLENCTBUSA:


http://ivo.garant.ru/#/document/10102426/entry/3701
http://ivo.garant.ru/#/document/10102426/entry/3702
http://ivo.garant.ru/#/document/10102426/entry/3702

1) MacnopT unn gpyrue OOKYMEHTbI, NCKMYaoLWMX nobble COMHEHNA OTHOCUTENBHOCTYU
NMYHOCTM rpaxkaaHuHa B COOTBETCTBUM C NYHKTOM 11 UHCTpyKuun;

2) MyHuumnanbHasg ycnyra npegoctaBnsaeTcsa npu npeabasneHnn nuuom, obpatmeimmcs
3a OKasaHMeM MYHULMNanbHOW YyCryrn, BCEX HeOOXOAMMbLIX ANS 3TOro AOKYMEHTOB W ynnarte
rocygapCTBEHHOW NOLUSIMHBI UK HOTapuaribHOro Tapuda.

[OKYMEHTbI, UICNOSTHEHHbIE HA BYMaXKHbIX HOCUTENSIX, HEe OOMKHbl MMEeTb NOAYUCTOK UMn
MPUNUCOK, 3a4epPKHYTbIX CMOB NGO WHbIX HEOrOBOPEHHbLIX MCMPaBfEHUMM U HEe MOryT ObiTb
WCNOSIHEHbl KapaHZaloM WNM C MNOMOLBK ferko ygansemblx € OyMaxHOro HocuTens
Kpacutenen. TekCT OOKyMeHTa [OSMKeH ObiTb Nerko yumtaembiM. LIenoCTHOCTb AOKYMEHTa,
COCTOSLLEro M3 HECKONMbKMX NUCTOB, A0SMKHa OblTb obecrneyeHa NyTem ero CKpernneHus unu
WHBIM UCKITHOYatOLLMM COMHEHMS B €r0 LIeNTIOCTHOCTM cnocobom (NMyHKT 15 UHCTpyKLmK).

2.6. MecTto oxugaHus rpaxgaH (xonn Mcnonkoma) obopyayetcsa mectamu Ans CULAEHWUS,
OCHallaeTcst MHPOPMaLMOHHBIMW CTEHOAMMU.

2.7. Ha cteHgax pasmellaeTca cnegyrouas MHpopmaums:

rpadouk npuema rpaxnaH;

dammnnn, MMeHa, OT4yecTBa [OIMKHOCTHbIX WL, OTBETCTBEHHbIX 3a npedocTaBfeHune
MYHULMNANbHON YCNYru;

HanmeHoBaHWe kabuHeTa, rae ocyLwecTBnseTcs npueM u MHPOPMUpPOBaHNE rpaxaaH;

HOMepa TenedoHOB, aApec ANEeKTPOHHOM NoYThl Micnonkoma;

nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeAoCTaBNeHNS MyHULMNANbLHOW YCIyru;

pasmMepbl rocygapCTBEHHOW MOLSIMHBI, B3bICKMBaeMble 3a COBeEpLUEHWEe HoTapuasnbHbIX
OencTBuKn, yCcTaHOBMNEeHHble HanorosbiM kogekcom Poccumnckon depepauumm, a Takke nbroTbl
npu obpalleHnn 3a coBepLleHMeM HoTapuanbHbIX AENCTBUMN.

2.8. TeKkcTbl WHMPOPMAUMOHHBLIX MaTepuanoB nedatalTcs YAOOHbLIM ANnNa  4YTeHus
WwpndpTom, Hanbonee BaxHble MecTa BblAENATCS NOMAY>KUPHbLIM LWPUPTOM.

2.9. lNpn npuveme rpaxgaH wunu WX nNpencraBuTeNen [LOSMKHOCTHOE Ivuo, AaeT
ncyepnbIBalLy0 KOHCYNbTaUUK O CPOKax M YCroBUAX MpeaocTaBfeHns MyHUUMnansHOM
yCnyru.

2.10. WcyepnbiBaolwnin nepeyeHb OCHOBAHWW AN OTKasa B NpuMemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANbHOW YCyrn:

1) Nogaya AOKYMEHTOB HeEHaAeXalUMm ANLOM;

2) HecooTBeTcTBME NpeacTaBrieHHbIX OOKYMEHTOB MEPeYqHi0 JOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) MNpencraBneHne AOKYMEHTOB B HEHAANEXaLUMA OpraH.

2.11. WcyepnbiBaolWnin nepevyeHb OCHOBAHUW Af11 MPUOCTAHOBMEHUA WM OTKa3a B
npegocTaBNeHnn MyHULMNANbHOW YCyri.

2.11.1. OcHoBaHuMA ONA NPUOCTAHOBMEHUS MNPeAoCTaBfAeHNa MyHULMMAnbHOW YCIyrn
ABNAOTCA, MOMy4YeHMs OT cyda COOOLWEeHUs O MOCTYNMEeHUU 3asBIieHUs1 3avHTEPEeCOBAaHHOMO
nuuya, ocnapvearowero npaBo wnu @akt, o6 yaoCToBEpPEeHUU KOTOPOro npoCUT Apyroe
3anHTepecoBaHHOE NULLO.

2.11.2. OcHOBaHu1s NS oTkasa B NpeoCTaBNeHNnn MyHUUMNANbLHOW YCIyrn:

1) coBeplleHMe Takoro [OEWCTBUA MPOTUBOPEYUT 3akoHogaTenbCcTBy Poccumnckomn
depepaumm;

2) OencTBME NOANEXUT COBEPLUEHWUIO AOSHPKHOCTHBLIM JIMLIOM MECTHOro CaMOynpaBfeHus
ApYyroro noceneHns unv MyHUUunanbHOro pamoHa (NMPUMEHUTENBHO K MNPUHATUIO Mep Mo
OXpaHe HacneacTBEHHOro UMyLLECTBa U B Criydae HeobXxoOuMOCTU Mep MO YNpaBlEeHUo UM)
U1 HOTapUyCoM;

3) ¢ npocbbor O COBEpLUEHUM HOTapuanbHOro AEWCTBUSA ObpaTuncsa HeaeecnocobHbIN
rpaxkgaHuH nmbo npeacTaBuTeNb, HE UMEKOWMIA HEOBXOAUMBIX MOSTHOMOYUN, FPpaXxdaHWH, He
UMEKLWNN  perncTpaumm no MeCTy >KUTenbCcTBa wNnu npebbiBaHuss B NOCENEeHUUM unu
pacrnonoXXeHHOM Ha MeXCeNeHHON TeppUTOpmUn HaceNeHHOM MYHKTE;
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4) cpenka, coBepwaemMas OT WMEHW HPUANYECKOro nuua, MPOTUBOPEYUT LEeNsM,
yKa3aHHbIM B €ro ycTaBe Ui NOSIOXKEHUW;

5) coenka He cooTBeTCTBYeT TpeboBaHNAM 3akoHogaTenscTea Poccurckon ®enepaumu;

6) [OOKYMEeHTbl, npeAcTaBrieHHble [N COBEPLUEHMS HOTapuanbHOro [OencTBusi, He
COOTBETCTBYIOT TpeboBaHNAM 3akoHoaaTernbcTBa Poccuinckon Penepaumu;

7) daKTbl, W3MNOXEHHble B [OOKYMEHTax, MpeAcTaBfeHHbIX [N COBepLUeHUs
HOTapuanbHOro [OeWCTBUA, He noATBepXOdeHbl B YCTAHOBIIEHHOM 3aKOHO4ATerbCTBOM
Poccunckon depgepauum nopsgke npu  ycrnoBum, YTO NoATBepxkaeHne TpebyeTtcs B
COOTBETCTBUU C 3aKoHOAaTenbCcTBOM Poccurickon ®enepauuu.

2.11.3. [JOfKHOCTHOE JIMLO MECTHOro camoynpaBfieHUs WU3MOXMB MNPUYMHY OTKasa B
NMMCbMEHHOW hopMe, pasbsACHUB NOPAOOK ero obxanoBaHUS OOMMKEH BPYYUTb NOCTaHOBEHWE
UM HanpasuTb MUy, KOTOPOMY OTKasaHO B COBEpLUEHUN HOoTapuanbHOro [OencTBUS
nocpeacTBOM MOYTOBOM CBA3U B COOTBETCTBMM C NyHKTOM 19 VIHCTpyKumn.

2.11.4. Tlpn BpyYeHUM 1MLy, KOTOPOMY OTKa3aHO B COBEPLUEHUMUM HOTapuanbHOro
AEeNncTBus, NOCTaHoBIeHUss 06 OTKa3e B COBEpPLUEHUN HOTapuanbHOro OeUCTBUS yKa3aHHoe
NMLO Ha 3K3eMnnspe NOoCTaHoBMeHUst 06 OTkase B COBEpLUEHUMM HOTapuanbHOro OencTBus,
XpaHsLlWeMca B Aenax opraHa MeCTHOro camoynpaBsfieHUsl, pacrnucbiBaeTca B MOMyYeHUn
nocTaHoBneHnss o6 oTkase B COBepLUEHUM HOTapuanbHOro AEWCTBUS WU NpocTaBndeT aaTty
BpyYeHUS.

2.12. MNopsgok, pasMep U OCHOBAHUA B3MMaHWUA rOCYy4apCTBEHHOM MOLUIMHBI U UHOW
nnaTbl, B3AMMaemMou 3a npegoctasneHne MyHUUunanbHOW yCryru.

2.12.1. Onnata HoTapuanbHbIX AENCTBUWA, COBEPLUAEMbIX AOSMKHOCTHBIMM NULAMW,
Npon3BoaMTCA B NOpPSAKe, yCTaHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBeplieHMEe HOTapuanbHbiX OEWCTBUN, AONs KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon ®egepaumn npegycMoTpeHa obasatesnibHas HoTapuanbHas dopmMa, JOSHKHOCTHOe
NUUO B3MMAaET rocyfapCTBEHHYO MOLWSMHY NO CTaBKaM, yCTaHOBIEHHbIM cTaTben 333.24 HK
P®, c yueTom ocobeHHOCTEN ynnaTbl roCcyAapCTBEHHOM NOLWSIMHBI, NPeAYyCMOTPEHHbIX CTaTben
333.25 HK Po;

2) 3a coBeplweHue HoTapuarnbHbIX OEeWUCTBUW, ANA  KOTOPbIX 3aKoHO4AaTeNbCTBOM
Poccunckon depepaumm He npenycMoTpeHa obsisatenbHas HoTapuanbHas  dopma,
AOJDKHOCTHOE NUUO  B3MMaeT HoTapuanbHbli Tapud B pasMmepe, YCTaHOBMEHHOM B
cooTBeTCTBUKN C TpeboBaHnAMM cTaTbn 22.1 OCHOB.

3) 3a coBeplLUieHMe HOoTapuanbHbiX AENCTBUW, NPenOoCTaBNSAKTCA NbroTbl MO ynnaTte
rocygapCTBeHHOW MOWSIMHbl AN (PU3NYECKUX W IOPUOUYECKUX §nl, YCTaHOBIIEHHblEe
nognyHktamu 11, 12 nyHkta 1 ctatemn 333.35, ctatben 333.38 HK PO.

2.12.2. 3a HoTapuarnbHble OENCTBUS, COBEPLLUAEMbIE BHE MOMELLEHUS NUCMOMHUTENBHOMO
KOMUTETa CernbCKOro noceneHns, rocygapCTBEHHas MnowWvHa YynnadnBaeTcss B pasMepe,
yBENUYEHHOM B nonTtopa pasa (4.2 c1.22.1 OcHoB).

2.12.3. B cnyyae BHeCeHUst UBMEHEHN B BblOAaHHbLIN MO pes3ynbTaTaM npeaocTaBreHns
MYHULMMNANbHON YCNYrn AOKYMEHT, HanpaBfieHHbIX Ha UcrnpaBneHne ownbok, AoNyLWEeHHbIX Mo
BWHE opraHa 1 (Unu) 4OSMKHOCTHOrO fivua, nnaTa ¢ 3agBUTENS HEe B3MMaeTCs.

2.13. MakcumansHoe BpeMsi OXuAaHus B ovepeau npu nogade sanpoca U nosiyvyeHuu
pesynbTata 0 NpeoCTaBNeHUN MyHULMNANBHOW YCNYru He OOMKHO npeBbiwaTth 15 MUHYT.

2.14. 3anpoc 3asBuUTENA O NPefoCTaBfEHUN MYHULMNANbHON YCIyrn perucTtpupyeTtcs B
TeyeHue 15 MUHYT B A€Hb €ro NocTynfeHns B agMUHUCTPALNIO MyHULMNANbHOro obpasoBaHus.

2.15. TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNAeTCa MyHUUunanbHas ycnyra,
K 3any oXxuaaHusi, Mectam AN 3anofiIHeHUs1 3anpocoB O MNpeaoCTaBNeHUn MyHUUMNanbHOM
yCrnyrm, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Ux 3anofHEHMS N NepeyYHEM OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCAyri.

2.15.1. TllomelweHne, B KOTOpPOM MpedocCTaBnseTca  MyHUUMNanbHasi  ycnyra,
obecneynBaeTcs HeoOXoauMbIM  Ans npegocTaBneHus MYHUUMNANbHOW  YCryrn
obopyaoBaHMEM, KaHLENAPCKMMUN NPUHAAMNEXHOCTAMKU, ohrucHOM Mebenblo, a Takke AOCTYNoM



K MaTepuanam B 3fIEKTPOHHOM Buae unm Ha BymakHOM HocuTene, coaepXalmm cnegyrowme
AOKYMEHTbI (CBeaeHUs):

1) TekcT AOMUHUCTPATUBHOIO perfiaMmeHTa;

2) obpasubl oopMIieHUs 3asBfEeHMN U OOKYMEHTOB, KOTOpble MNpeacTaBnslTca Ang
Nnosly4eHuUst MyHULMNanbHOW YCIyru.

2.15.2. Tlpuem 3asBneHWn OCYLWECTBAAETCA [OOMMKHOCTHbIM nunuoM WMcnonkoma 6e3
npenBapuTenbHON 3anncu B NOpsiaKke o4epeHOCTH.

2.15.3. Bxoa v nepensmxeHue no nomeLLeHnam, B KOTOPbIX NPOBOAUTCA NPpUEM CBEAEHUN,
HeobxoouMMbIX [ONs NpeaoCTaBNeHns MyHUUMNAnbHOW YCRyrn, He [AOSMKHbl Cco3haBaTb
3aTpyAHEeHU Anga nuuy, ¢ orpaHNYeHHbIMY BO3MOXHOCTSIMUA.

2.15.4. TlomelleHns, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra, OOSMKHbI
COOTBETCTBOBATb YCTAHOBMIEHHbIM MPOTMBOMNOXAPHLIM W  CaHUTAPHO-3MUAEMUNOIIOrMYECKNM
npasusiam n HopMaTMeam.

2.15.5. lomelleHns, B KOTOPbIX NpefocTaBnseTcsa MyHUUMnanbHas ycnyra, BK4aroT
MecTa ONna OXuAaHus, 3anofilHeHUS HeoBXoOUMbIX JOKYMEHTOB, a Takke MecTa Ans npuema
3asBuUTENENn.

2.15.6. MecTa gnsa npyema AOKYMEHTOB JOKHbI ObiTb CHabXeHbl CTyNbAMU, UMETb MecTa
ANSA nMcbMa 1 packnagkm JOKYMEHTOB.

2.15.7. B uenax obecneyeHusi KOHMuMOeHUManNbHOCTM CBEAEHUW O 3aaBuTesie O4HUM
AOIMPKHOCTHLIM NMLIOM OOHOBPEMEHHO BeAEeTCs NpueM TONbKO OAHOro 3asBUTENs MO OLHOMY
obpalleHnto, 3a WUCKYeHMeM cnyyaeB obpalleHuMsi HecKONbKUMX  3aaBuTenen 3a
npegocTasfieHNeM O4HOM MyHULIMNANBHOW YCIyri.

2.15.8. lNMpn obopynosBaHMM NOMELLEHUA, B KOTOPbIX NpefoCTaBnAeTcs MyHuuunasnbHas
ycnyra, obecneynmBaeTca BO3MOXHOCTb OecrnpensaTCTBEHHOM 3Bakyauuu BCeX 3asiBUTeENnem wu
AOJDKHOCTHbIX AL, B Cllydae BO3HUKHOBEHUS Ype3Bbl4aiHOM CUTyaLuu.

2.16. Nokasatenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASTbHbIX YCITYT.

2.16.1. lNokasaTenamu 4OCTYMHOCTU MyHULMMNANbHOW YCIyru SBASOTCS:

a) KONMMYecTBO B3aMMOAEWCTBUA  3asBUTENA C  OOSDKHOCTHbIMM - fMuaMu  npu
npegocTaBfieHUM MyHULMNANbLHON YCIyTu;

6) obecneyeHne BO3MOXHOCTW MONyYEHUs 3asBUTENEM BCEN HEODXOOMMON MHdOpPMaLUK
0 MyHUUMNAanNbHOM ycryre 1 nogayu 3anpoca Ha npefaocTaBrieHe MyHULMnansHOM yCryrn npm
OLHOKPaTHOM BU3NTE U B YCTAHOBIIEHHbIN CPOK;

B) pasmelleHve WMHgopMauun O nopsigke M cpokax npeaocTaBfieHuMst MyHULMNArbHOW
ycnyrm Ha NHPOPMAaLMOHHbIX cTeHaax, NHPOPMALMOHHbIX pecypcax
http://aktanysh.tatar.ru/rus/aktanysh/poselenia.hntm B cetn «MHTepHeT», Ha EgnHom noptane
rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYT;

) okasaHue NOMOLLM MHBaNUAam B NpeofonieHnn 6apbepoB, MeLLaoWmMX NONYYEHUO UMK
yCrnyr HapaBHe C ApYrMMu niuamu.

2.16.2. NokasaTensamun KadyecTsa MyHULMMNANbHOW YCNyru sSBASOTCSA:

a) cobnogeHve cpoka npefocTaBneHnss MyHUUMNansHOM yCnyru;

6) cobniogeHne CPOKOB OXMOAHUSA B odepeaun npu nogadve v nosly4eHmumn OKYMEHTOB;

B) OTCYTCTBME NOAAHHbLIX B YCTAHOBMEHHOM MOpsake >anob Ha pelweHud, OenCTBuS
(6e3pencTBme), NPUHATBIE U OCYLLLECTBIIEHHbIE NPU NPEeAOCTaBAEHNN MyHULMNANIbHOW YCAYTr.

3. CocrtaB, nocnegoBaTeNibHOCTb U CPOKU BbIMOJIHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeGoBaHMA K NOPSiAKY WX BbINOSIHEHUSl, B TOM 4ucne OCOOGEHHOCTU
BbINONMHEHNUAA aOMMHUCTPATUBHLIX Mpouenyp B 3NEeKTPOHHOM opme, a TaKxke
0COOEHHOCTU BbINONIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp B MHOrodyHKLMOHamNbHbIX
LeHTpax, B YyAaneHHbIX pabouynx MecTax MHOro)yHKUMOHANbLHOIO LEeHTpa
npeAoCTaBNeHUA rocy[apCTBEHHbIX U MyHULIMNANbHbIX YCNyr



3.1. OnucaHve nocnegoBaTeNibHOCTU AEUCTBUM NPU NpegocTaBfeHnn MyHUUUnaribHOW
ycnyru.

3.1.1. TlpepocTtaBneHve MyHUUMNANbLHOW YyCryrM BKNoYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) noAroToBka u Bblgava pesyrnbTtarta MyHUUMNanbHOW YyCryru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTENHO.

3.2.1. 3aaBuTenb NMYHO U (MnKn) no TenedoHy obpallaeTca B Mcnonkom Ansg nonyyeHus
KOHCYnbTauun 0 nopsake nonyvyeHns MyHUUUNanbHOW yCryru.

[OMKHOCTHOE NKWLIO OCYLLEeCTBISieT KOHCYNbTUPOBaHWE 3asiBUTENs, B TOM 4uUCre Mo
coctaBy, opMe U CcoAepXaHuio OOKyMeHTauuu, Heobxoaumon Ana  nonyyvyeHus
MYHULMMNANbHON YCryrn, pasbACHATL 3asBUTENto npasa, 06513aHHOCTM U NMpu HeobXxoauMOCTH
oKasblBaeT NoMOLLb B 3anonHeHun 6naHka 3asiBneHus.

lMpouenypa, ycTaHasnvMBaemMasi HacCTOALWMM TMYHKTOM, OCYyLIECTBNAeTca B [OeHb
obpalleHna 3aaBuTens.

PesynbTat npoueaypbl: KOHCYNbTauuMu, 3aMeyaHus no cocTtaBy, popMme U copepxaHuio
npeacTaBneHHON JOKyMeHTauuu.

3.3. MNpuHaTtre n pernctpauus 3agaBneHus.

3.3.1. lNpwu cosepLleHnUn HoTapuanbHOro AeNCTBUA AOSHKHOCTHOE NMLO Mocsie noslyvyeHust
oT 3adABuTenst MUCbMEHHOro 3asiBfIEHUS U MPUMOXEHHbIX OOKYMEHTOB B COOTBETCTBUWN C
NyHKTOM 2.5 HacToswero PernamenTa:

1) ycTaHaBnNuBaeT SIMYHOCTb 0BpaTUBLLErOCS 3a COBEPLUEHMEM HOTapUanbHOro enNcTBus
rpakgaHuHa;

2) npoBepsieT MEeCTO XUTeNnbCTBa rpaxaaHnHa obpaTuBLLErocs 3a COBEpLUEHUEM
HOTapuanbHOro AeNCTBUS;

3) ycTaHaBnvMBaeT NUYHOCTb MNpeAcTaBuTend, nvua, obpaTuBLLErocs 3a COBEepLUEHNEM
HOTapuanbHOro OEeucTBus, NpeacTtaBuTensd HPUAUYECKOro nuua, cBugetend, nuvua,
Npu3BaHHOro nognucaTtb 3aBellaHne, JOBEPEHHOCTb UMU JOKYMEHT, Ha KOTOPOM HOTapuanbHO
CBMAOETENbCTBYETCA NOASIMHHOCTL NOAMUCHK, 3a rpaxkaaHnHa, obpaTuBLLErocs 3a coBepLUEHMEM
HOTapuanbHOro AeNCTBUS, a Takke NnepeBoaYvrKa Unu cypaonepeBoaymKa;

4) npoBepKy NOIHOMOYUIN 3asBUTENS (B crydae AeCTBUSA N0 JOBEPEHHOCTN);

5) npoBepKky HannuMa OOKYMEHTOB W COOTBETCTBUA MNpeAcTaBfEeHHbIX OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.5 HacToswero PernameHTa.

3.3.2. B cny4ae OTCyTCTBMSA 3aMeYaHn 4OSHKHOCTHOE NULO OCYLLLECTBISET:

npuemM 1 pernctTpaumio 3asiBfieHns B cneumnanbHOM XypHane;

BpyYeHMe 3asBUTEN0 KOMuUM 3asiBlieHNs C OTMEeTKOM O JdaTe rnpuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPeE, faTe N BPEMEHU UCMNOSTHEHUS MYHULMNANBHON YCIyTN.

B cnyyae HannuuMs ocHOBaHMM ONdA OTKa3a B nNpuemMe OOKYMEHTOB, npefyCMOTPEeHHbIX
nyHktoMm 2.10 Hactodwero PernameHTta, AOMMKHOCTHOE NUUO, YBEeAOMMSET 3asBuTens o
HanMuuM npenaTcTBUN AONS pernctpauumn 3asiBfeHns 1 BO3BpallaeT eMy [OOKYMEHTbl C
NMUCbMEHHBIM OOBACHEHWEM COOEepPXXaHUSA BbISIBIIEHHbIX HEOOCTAaTKOB B MpeAcTaBIIEHHbIX
OOKyMeHTax.

PesynbTtat npoueayp: MpUHATOE oOpalleHve rpaxaaHuHa Wnu  BO3BpaLLEHHble
3a8BUTENO JOKYMEHTHI.

3.4. NoaroToBKka v Bblgaya pesynbTaTta MyHULMNANbHON YCnyru

3.4.1. JomKHOCTHOE N1LIO Nocne perncTpaummn 3asBneHus ocyLLecTBNsAeT:
NPOBEPKY CBEAEHUI, COAEPXaLLMXCA B IOKYMEHTaX, NpunaraeMbix K 3asiBNeHWIO;



NPOBEPKY HanMyus OCHOBaHWW ONA OTKasa B NpefoCTaBfeHUUM MyHUUMNANbHOW YCNyru,
npenycMOTPEHHbIX NYHKTOM 2.11.2 HacTosiwero PernameHTa.

B cnyyae Hanuuus ocHoBaHWW Ons OTKasa B NpefoCTaBlieHUM MyHUUUNArbHOW YCryru
OOIPKHOCTHOE NULIO0 U3BELLaeT 3asBUTENA O NpUYMHax oTkasa M OCcyLlecTBrseT npouenypbl,
npegycMmoTpeHHble nyHkTamu 2.11.3 n 2.11.4 HacToswero PernameHTa.

B cnyyae Hanuumsa ocHoBaHUM ONS OTMOXEHUS COBEepLUEHUs HOTapuanbHOro AenCTBuUS
AOIMKHOCTHOE NNLO OCYLLECTBISET npouenypbl, NpeaycMOTpeHHble NMyHKTOM 3.5 HacTosLwero
PernameHTa.

B cnyyae oTcyTCcTBMS OCHOBaHWU AN OTKasa B NpeAoCTaBeHnn MyHUUMNansHOW yCryru
AOJMKHOCTHOE NULLO:

npoBepsieT NpaBWSIbHOCTb OMMaThbl 32 COBEPLUEHWE HOoTapuanbHbiX OEWUCTBUMA (MyTem
HanpaBneHuss B  9MEKTPOHHOW dopMe MOCPeAcTBOM  CUCTEMbI  MEXBEAOMCTBEHHOro
3NEeKTPOHHOro B3aMMOLENCTBMA 3anpoca O NpefoCTaBfieHUU CBeOEeHUW O TOCMOLUNNHE) U
coBepLuaeT HoTapuarbHble AeNCTBUS;

AOSDKHOCTHOE NUUO BedeT [AeSionpovM3BOACTBO NPU  COBEPLUEHUM HOTapuasribHbIX
AENCTBUA B COOTBETCTBUM C [1paBunamm HoTapmanbHOro AenonponsBoACTBa, YTBEPXKAEHHbIMM
npukasom MuHiocTa Poccum oT 16.04.2014 Ne78 «O6 yTtBepxaeHum lMpaBun HoTapuanbHOro
AEeNonNpon3BOACTBaY;

AOJDKHOCTHOE NNLI0 BCe HOoTapuarnbHble OENCTBUSA PErNCTPUPYET B peecTpe perncrpaumm
HOTapuarnbHbIX OEWCTBUA (Qanee - peecTp), dopma KOTOPOro yTBepxaeHa npukazom Ne313
(dpopma Ne1.1);

B HauMMeHOBaHUM peecTpa BMECTO CfioBa «HOTapuyca» YKasblBalOTCA CroBa
«OOJDKHOCTHBLIX NUL, MECTHOro camoyrnpasrieHusi», haMunmnsa, UMsi, OT4eCTBO (NpU Hanuyum)
AOIMKHOCTHOrO NMLa He YKa3bIBalOTCH;

BMECTO HaMMeHOBaHUS rocyJapCTBEHHOW HOTapuanbHOW KOHTOPbI UM HOTapuanbHOro
OKpyra JOITMKHOCTHOE NnLO yKasbiBaeT HaMMeHOBaHME MNOCeNeHns;

KaXKgoMy HOoTapuanbHOMY OEACTBUIO NpUcBaMBaeTCsa OTAeNbHbIM MOPSAKOBbLIA HOMEP;

HOMEp, nog KOTOpbIM HOTapuanbHOe [OeNcTBue 3aperncTpupoBaHO B peecTpe,
yKasblBaeTCA JOMKHOCTHbLIM SIMLIOM AOKYMEHTax U B YAOCTOBEPUTENbHbLIX HAOMUCSIX.

Mpouenypsbl, ycTaHaBnmMBaemble nyHkTamu 3.3-3.4, OCyLLEeCTBATCH B TedeHnn 15 MUHyT
C MOMeHTa obpalleHnst 3aaBuTens.

PesynbTtat npoueayp: coBeplleHWe HoTapuarbHbIX OENCTBUN [OMMKHOCTHbIM NULOM B
cooTBeTCTBUU C VHCTpYyKUMEn n HacToswmm PernameHTom.

3.5. OTnoxeHne coBepLUEHUs1 HOTapuanbHOro AenNcTBUSA

3.5.1. [JOMKHOCTHOE INMLO MOXET OTSIOXKUTb COBEPLUEHME HOTapuanbHOro AEeNCTBUS B
cnyvae:

HeobXoaMMOCTM  UCTpeboBaHMA  OOMOMHUTENbHBLIX CBEAEHUA OT  (PU3NYECcKNX mu
HOPUANYECKUX NNLL;

HanpaBfeHMs1 AOKYMEHTOB Ha 3KCNEpPTU3Yy;

HeobXo4MMOCTN 3anpPoOCUTb 3aMHTEPECOBAHHbIX UL, 00 OTCYTCTBMM Y HUX BO3pPakKeHumn
NPOTUB COBEPLUEHUSA 3TUX AENCTBMI (4acTu nepBow 1 BTopon ctaTbn 41 OCHOB).

[lomKHOCTHOE NMUO Mn3BewaeT 3asBUTENs 00 OTNOXEHUN COBEpLUEHUS HOTapuarnbHOro
OencTBus.

lMpoueaypbl, yCTaHaBNMBAEMble HACTOSILLMM MYHKTOM, OCYLLUECTBNATCA B [AEHb
obpalleHna 3aaBuTens.

Pesynbtat npouenyp: uv3BelleHMe 3asBuTens 06  OTNOXEHMM  COBEepLUEHUS
HOTapuanbHOro 4ENCTBUA.

3.5.2. [lomKHOCTHOE NNLO NOCre BbIHECEHNSA NOCTAaHOBMEHNSA 00 OTMNOXEHWUM COBEPLLUEHUS
HOTapuanbHOro OEWCTBUA FOTOBUT 3anpoc, HeoOGXoauMbIA ONA NONyYeHUsa OOMNOSNHUTENbHbIX
CBeLEHWI, N HanpaBnsieT B COOTBETCTBYHOLLNIA OpraH U1 3auHTEPEeCOBaHHOMY NLLY.



[Mpoueaypsl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIIAIOTCA HE No3aHee NATU
AHen ¢ MoMeHTa obpalleHns 3asBuTens 3a NpeaocTaBneHneM MyHULMNanbHOW YCNyri.

CpOK OTNOXeHWs1 COBEPLUEHNA HOTapuarnbHOro AENCTBMA HEe MOXET MpeBbllatbh Mecsua
CO [1HA BbIHECEHMWS NOCTaHOBMNEHUS 06 OTNOXEHUN COBEPLUEHMS HOTapuanbHOro AencTBuS.

CoBepLueHne HoTapmanbHOro AeNCTBUSA MOXET ObiTb OTNIOXEHO Ha CPOK He Bonee gecaTtu
AHEN Mo 3asBMEHUI0 3anHTEPecoBaHHOMO nnua, ocnapvsarpoLLero B cyae npaBo unu gakr, 3a
yAOCTOBEPEHMEM KOTOPOro obpaTuoch Apyroe 3anHTepecoBaHHOe Nuuo.

Ecnu B TeyeHne atoro cpoka oT cyaa He ByaeT nory4yeHo coobLieHve O MOCTYrnreHnn
3asBneHus, HoTapmanbHoe AeCTBUE JOMKHO OblTb COBEPLLEHO.

PesynbTaT npouenyp: 3anpoc, HanpasSfieHHbI B COOTBETCTBYIOLWMA OpraH unu
3aMHTepecoBaHHOMY nuLy.

3.5.3. [HO/MKHOCTHOE nuuOo nocre nocCTynineHuss OTBETOB Ha 3anpocbl wu3Bewaet
3aaBuTENA M NpegocTaBnseT MyHUUMNAnNbHYK YCNyry B nopsgke, YyCTaHOBIIEHHOM MyHKTamu
3.3 — 3.4 HacToswero PernameHTa.

3.6. MNpepnocrasneHre myHuumnanbHonW ycnyrn yepe3d MOL, ynaneHHoe paboyee mecTo
MoLl.
MyHuuunansHas ycnyra B M®L, ynaneHHbix pabounx mectax M®L| He npegocTtasnseTcs.

3.7. cnpaBneHne TeXHN4eCKnX oLLnBOK.

3.7.1. B cny4yae oOHapyXeHuUss TEXHUYECKOM OWNOKN B AOKYMEHTE, SBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asBuTenb npeacrasnseT B icnonkom:

3aaBreHme o6 ncnpaBneHnn TeXHUYECKoM owmnbkn (npunoxeHme Ne7);

AOKYMEHT, BblAAHHbIN 3asBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCNyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMeLMe puandeckyto cuny, CBUAETENbCTBYOLWME O  Hannymm
TEXHUYECKON OLLUNBKM.

3asBneHne 06 uWCNpaBfeHUM TEXHUYECKOW OLWMOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pes3ynbTaTtoM MyHUMUMNanbHOW YCnyru, nogaeTcs 3asBuTenem
(ynonHomo4eHHbIM NpeacTaBuTenem) NMYHO, MO0 NOYTOBbLIM OTNpaBreHnem (B TOM 4ucre c
NCNONb30BaHMEM JNEKTPOHHOW MOYTbl), NMMBO 4Yepe3 eauHbI nopTan rocyaAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7.2. [OMKHOCTHOE nUUO OCYLIECTBNASET nMpuMeMm 3adaBfeHns o6 uncnpasneHun
TEXHUYECKON OLINOKM, permcTpupyeT 3asiBNeHne C NPUNOXKEHHbIMU JOKYMEHTaMMU.

lMpoueaypa, ycTraHaBnMBaemMasi HaCTOSLUM MYHKTOM, OCYLLECTBISETCS B TedeHne OAHOro
AHS C MOMEHTa permctpaumm 3asaBneHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperncTpnupoBaHHoe 3asBreHue.

3.7.3. [JormKHOCTHOE NULo paccMaTpuBaeT JOKYMEHTbI U B LIENsiX BHECEHUS UCNpaBreHni
B [JOKYMEHT, 4BMSKOWUNCA  pe3ynbTaTtoOM  YCNyruM,  OCyLecTBnseT  npoueaypbl,
npeaycMoTpeHHble NyHKTOM 3.4 HacToswero PernameHTa, 1 BbldaeT UCNpaBneHHbI JOKYMEHT
3aaBUTENO (YNONTHOMOYEHHOMY NPEeACTaBUTESO) NIMYHO Mo POCMUCH C U3BbATUEM Y 3asBUTENS
(ynosITHOMOYEHHOrO npeacTaBuTensl) OpurnHana [OOKYMEeHTa, B KOTOPOM  COAEPXKUTCSH
TexHuyeckas owwmbka.

Mpouenypa, yctraHaBnuBaeMas HaCTOSILLUM MYHKTOM, OCYLLIECTBASIETCA B TeYEeHUe Tpex
AHen nocne  oBHapyXeHus  TeXHW4YeckoM owunbkn unm  nonyyvyeHuss ot noboro
3aMHTEPECOBAHHOIO Nnua 3asBfieHnst O A0NyLEeHHOM oLwmnbke.

Pesynbtat npouenypbl:  BblAaHHbI  (HANpPaBfiEHHbIN)  UCMPAaBMEHHbI  3adABUTENIO
OOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANbLHOW yCnyru

4.1. KoHTpomnb 3a MOMHOTOM W KayecTBOM MpPeaoCTaBfeHUsl MyHUUMNanbHOW YCnyru
BKNoYaeT B cebs BbisIBNEHWE W YCTpaHeHMe HapylleHW npaB 3asBUTenen, npoBedeHue



npoBepok cobniogeHns npoueayp nNpenocTaBfeHns MyHUUMNanbHOW YCNyr, MNOArOTOBKY
pelweHnn Ha gencteus (besnencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBeHus.

dopmamn KOHTpONsa 3a COOGMIOAEHMEM WCNOSNHEHUS agMUMHUCTPATMBHLIX nNpouenyp
ABNAKOTCA:

1) npoBepka W corfnacoBaHWe MNPOEKTOB [OOKYMEHTOB MO  NpedocTaBfieHuto
MYHULUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBMEHHOM MOpsiike NPOBEPKM BeAeHNA 0eronpon3BOACTBa;

3) npoBedeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

KoHTponbHble NPOBEPKM MOryT ObiTb MNMAaHOBLIMU (OCYLLECTBIATLCS HA OCHOBaHWUU
nonyrogoBbIX WM TFOAOBbLIX MNflAaHOB paboTbl OpraHa MECTHOro camoynpasBeHus) wu
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MOMYyT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBrieHMeM MyHULUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMKN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax ocywecTBneHna KOHTPOMSA 3a COBepLUeHMeEM OeWUCTBUA Npu npegocTaBneHuu
MYHUUMNANBHOW YCNyrM W NPUHATAM  pewleHun PykosoaumTento Kcnonkoma cenbckoro
noceneHns npeacTaBNsAlTCA CnpaBkM O pesynbTaTax MpeaocTaBieHns MyHUUMnansHOM
ycnyru.

42. Tekywmn KOHTpOSNb 3a cobrniogeHneMm  nocrnegoBaTefNlbHOCTM  OEeUCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBLIMK MpouedypamMu no npenoCTaBNeHU0 MyHMUMNAanbHOM
ycnyru, ocywectengaetcs PykosoguTtenem Mcrnonkoma cenbCckoro noceneHus.

4.3. [lepeyeHb  [OOMKHOCTHbIX  NWUL,  OCYLLECTBASAKOWMX  TEKYLMW  KOHTPOIb,
yCTaHaBnmMBaeTCcs NosioXkeHnamm o icnonkome n OMKHOCTHBIMWU perfiaMeHTaMu.

Mo pesynbTatam NPOBEAEHHbIX MPOBEPOK B Crlydae BbISABMEHUS HapyLWeHWn npas
3agBuTENEen BUHOBHbIE nuUa MPUBNEKAKOTC K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKkoHogartenbcTBoM Poccurckon denepaumm.

4.4. [1o/mKHOCTHOE NULO HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue
obpalleHnin 3aasutenen n (MnNn) HeHagnexawee BbINOSTHEHNE aOMUHUCTPATUBHbBIX OENCTBUN,
yKasaHHbIX B pa3gene 3 HacTosuwero PernamenTa.

[OMKHOCTHbIE NULUA WU WHble MyHMUMNAnbHbIE CRyXallne 3a peleHus N OencTBus
(6e3pencTBue), npuHUMaemMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsigKe.

4.5. KoHTponb 3a npegocTaBfieHneM MyHUUMNANbHOW YCIYrM CO CTOPOHbI rpaxaaH, uX
00beanHEHUN W OpraHu3auuni, OCYLLECTBNSETCS MNOCPEACTBOM OTKPbITOCTU OEeATEeNbHOCTH
Mcnonkoma npu npeaoctaBneHnn MyHULMNanbHOW YCnyru, nosly4eHns NOSIHOW, akTyasribHOW U
AOCTOBEPHOM WMHOpPMauUMM O MOpPSAKE NPeaoCTaBfeHUs  MYHUUMNANbHOM  yCryrm Wu
BO3MOXHOCTM gocyaebHoro paccmoTpeHust obpalleHuin (kanob) B npouecce npeaoctaBneHns
MYHULMNANbHOW YCNyrn.

5. [locyneOHbIN (BHeCyAeOHbIM) NMOPAAOK OOXanoBaHUA peleHun U OeUCTBUM
(6bespencTBUA) opraHoB, MpPeAoOCTaBASOWMUX MYyHUMLMNANbHYK YCRYyry, a TakKke MuX
AOMKHOCTHbLIX NUL, MYHULUNANbHbIX CRAYXawWwmux, MHOrodyHKLMOHaNbLHOro LEHTpa,
paboTHUKa MHOroPyHKLMOHaNbLHOIo LIeHTPa, a TakkKe opraHu3auuin, npegycMoTpPeHHbIX
yacTbto 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, unu nx paboTHUKOB

5.1. Mony4aTtenn MyHUUMNanbHOM YCryru UMetoT NpaBo Ha obxanoBaHue B focynebGHOM
nopsigke aencteui (6e34encTBMs) OOSMKHOCTHBIX WL, Y4YacTBYHOLUMX B NpenocTaBreHum
MyHuumMnaneHon ycnyrn, B Wcnonkom wunu B CoBeT CTapoKypMalLeBCKOro CeribCKOro
noceneHns AKTaHbILLCKOro MyHMLMNANbHOrO panoHa.

3asBuTenb MOXeT 06paTUTBLCA C Kanobou, B TOM YUCIe B CReAyLnX Cryvasx:

1) HapylweHue cpoka peructpaumm 3anpoca 3agBuTend O npefoCcTaBeHUM
MYHULMNANbHON YCNYru;



2) HapylweHue cpoka npeaocTaBneHns MyHUuunansHou ycnyru. B ykaszaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteumn (besnencrens)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LUeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo obXxanylTcsl, BO3MOXeHa YHKUMS N0 NpedoCTaBNEHN0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCryr B NONHOM obbeme B nopsiake, onpegenieHHoMm yactbto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA [OOKYMEHTOB WNU uHGopmauum nmbo OcCyLLECTBREHUS
AENCTBUA, NpeacTaBreHne Unn OCyLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU
npasoBbiMK akTamu Poccuiickon ®epepauun, Pecnybnunkn TatapctaH, CTapokypmalleBCKOro
CenbCKOro noceneHnst AKTaHbIWCKOTO MyHMUMNAnbHOrO panoHa pAgns npeaocTaBrieHus
MYHULIMMNAnNbHON YCNyru;

4) oTka3 B MpuMeMe [OOKYMEHTOB, MpefoCTaBfneHue KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMW NpaBoBbiIMM akTamu Poccuiickon dPepepaummn, Pecnybnuku TaTapcTtaH,
CTapoKypMalLEeBCKOro CeribCKOro MOCENeHNs AKTaHbILCKOro MYyHMUMMAnNbHOrO panoHa Aans
npegocTaBneHnsa MyHULMNanbHOW yCnyru, y 3asBuUTens;

5) oTka3 B npedocTaBneHMM MyHUUMNANbHOW YCIyrn, €Cnn OCHOBaHUSA OTkal3a He
npegycMoTpeHbl edeparnbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW  NpPaBOBbIMM  akTamu  Pecnybnuku  TaTapcTaH, nNpaBOBbIMM  aKTamMu
CTapoKypMalLEeBCKOro CeflbCKOro noceneHns AKTaHbILWCKOro MyHUUMNanbHOro parvoHa. B
yKkaszaHHOM crniy4yae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEeHUn WU
aencteun (6e3gencTemst) MHOro(yHKUNMOHANBHOrO LeHTpa, paboTHMKa MHOrogYHKLNOHANBHOIo
LeHTpa BO3MOXHO B Cfydae, ecriv Ha MHOroyHKUNOHAMNbHbIA LEHTP, pelleHns U OeACTBUS
(6e3pencTBnda) KOTOporo obBxamnyrTcd, BO3MOXeHa (yHKUMS No  nNpeaocTaBrieHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbLIX YCNyr B MNOfMHOM ob6bemMe B nopsake, onpeneneHHoM
yacTbto 1.3 ctatbn PefepansHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3agBUTENS NPU NPeSOCTaBEHUN MyHUUMNANbHOW yCryrn nnatbl, He
npegycMOTPEHHON HOpMAaTMBHLIMU NpPaBoBbIMU akTamun Poccuiickon denepaummn, Pecnybnukm
TaTtapctaH, CTapoKypmalLeBCKOro CeflbCKOro noceneHus AKTaHbILCKOro MYHULMNANbHOro
panoHa,;

7) OTKas opraHa, NpeaoCTaBNANOLEro MyHUUMNANbHYIO YCRyry, AOSMKHOCTHOrO nuvua
opraHa, npefoCTaBnAKLWEro MyHUUMNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrOMYHKLUMOHANbHOrO LEHTpa, opraHu3aumi, 4vacteto 1.1 cratem 16
depepanbHoro 3akoHa Ne 210-03, unn ux paboTHUKOB B MUCMpaBfeHUU LOMYLUEHHbIX UMK
onevyatok M OwWMbOK B BblOAHHbIX B pe3ynbTaTe MNpedoCTaBfeHUs MYHULMNANbHOW YCIyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHME 3asiBUTENEM peEeLeHurn U OEeNCTBUN
(6e3pencTBndg) MHOrogyHKUMOHANBbHOIO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKLMOHANbHBIA LUEHTP, peleHns wu OenCTBuS
(6e3pencTtBne) kotoporo obxanyetcsd, BO3NOXeHa (yHKUMST N0 nNpefoCTaBfiEHUIO
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCNyr B MNOfAHOM obbemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka WM nopsaka  Bblgaun  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHMEe nNpefoCTaBneHUss MyHUUMNAanbHOW YCIyrn, €cnvu OCHOBaHUSA
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMUW U NPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMM MPaBOBbIMW akTamun Poccuinckon depepaumn,
3aKOHaMN M UHBIMW HOPMAaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukmu TatapctaH, NpaBoBbIMA
aktamu CTapoKypMaLleBCKOro CefbCKOro noceneHns AKTaHbILCKOrO MyHULUNANbLHOro pamoHa.
B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHun u
aenctenin (6e3pencTemst) MHOrOYHKLMOHANbHOrO LieHTpa, paboTHUKA MHOrO(YHKLMOHANbHOro



LeHTpa BO3MOXHO B Clny4yae, eCfiv Ha MHOroqYHKUMOHASbHbIN LEHTP, PeLleHns N OenUcTBUS
(6es3pencTBnda) KOTOporo obGXanyrTcd, BO3MOXeHa (yHKUMA N0 NpeaocTaBreHUto
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCAyr B MNOfHOM ob6beme B nopsake, onpeneneHHoM
yacTblo 1.3 cTaTbn 16 ®epgeparnbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENA NpY NPeLOoCTaBNEHMM MYyHULMNANbHOW YCNyrn JOKYMEHTOB
unun uHopmMaumm, OTCyTCTBME M (UNIM) HeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbiXx ANA npenocTaBneHus
MyHUUMMNANbHON ycnyru, nMbo B NpedocTaBneHuM MyHUUUNANbHOM YCIyru, 3a UCKYEeHUeM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 ®epepansHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeLUeHUn U
AencTeun (6e3nencTanst) MHOrOMYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOrOMYHKLUMOHANBHOIO
LeHTpa BO3MOXHO B Cfy4ae, eCcriv Ha MHOroyHKUNOHAMNbHbIA LEHTP, pelleHns U OeCTBUS
(6e3pencTBnst) KOTOPOro  oGXamnyktTcs, BO3fNoXeHa YyHKUMA MO  NpeAoCTaBreHUIo
COOTBETCTBYHOLUMX MyHUUMNAmNbHbLIX YCRyr B MNOMHOM o6bemMe B nopsake, onpeaeneHHoOM
yacTblo 1.3 cTaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3.

5.2. )Xanoba nopaetca B nNUCbMEHHoOM dopme Ha OymaxHOM HocuTene wunuM B
3MEeKTPOHHOM  dhopme B  OpraH, npegoCcTaBNAILWNNA MYHUUMNANbHYKO  YCIIyry,
MHOTrO(OYHKLMOHANbHbLIM LEHTP NMBO B COOTBETCTBYHLLMIA OpraH rocydapCTBEHHOMW BRacTu
(opraH MecTHOro camoynpasneHusl) nybénuyHo-npaBoBoro obpasoBaHUs, SABASKOWMIACA
yypeauTenem MHOropyHKUMOHaNbHOro UeHTpa (ganee — yypeauTesi MHOrO(OYHKUMOHANbHOro
LeHTpa), a Takke B opraHusaumm, npenycMoTpeHHble YacTbio 1.1 ctatenm 16 PepeparnsbHOro
3akoHa Ne 210-d3. XKanobbl Ha peweHus n gencteusa (6e30encTBms) PpyKOBOAUTENSA OpraHa,
nNpefoCTaBALWEro MyHUUMMNANbHYIO YCryry, NoAalTCs B BbIWWECTOSLWMA opraH (npu ero
Hanu4um) nNMbo B crydae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO pyKOBOAMTENEM
opraHa, npefocTaBnsAwWero MyHuumMnanbHyro ycnyry. XKanobbl Ha peweHuss u OencTBUA
(6e3pencTBmne)paboTHUKA MHOTOYHKLMOHANbHOIO LEHTPa MNO4alTCA PYKOBOAUTEMD 3TOro
MHOropyHKUMOHaneHoro ueHtpa. >anobbl Ha peweHns u gencteua (besgencreue)
MHOTrOYHKLMOHANbHOroO LieHTpa NogatoTcs yuypeauTento MHOrO(YHKUMOHANbHOro LeHTpa unm
AOSDKHOCTHOMY ULy, YNOSTHOMOYEHHOMY HOPMaTMBHBIM  MPaBOBbIM  aKTOM  CybbekTa
Poccunckon depepaumn. XKanobbl Ha pewenns n gencteus (besgenctene) paboTHUKOB
opraHuMsauun, NpegycMoTpeHHbIX Yactblo 1.1 ctatenm 16 ®PepepanbHoro 3akoHa Ne 210-03,
noJatTCsa PyKOBOAUTENSAM 3TUX OpraHM3aLmi.

5.3. XKanoba Ha pewenuna u pgenctena (besgenctene) opraHa, nNpegocTaBfsAOLEro
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOIO NUua opraHa, npefoCTaBrisioWero MyHUUMNAnbHYO
ycryry,  MyHAUMNANbHOMO  CrRyalwlero, pykoBoAUTENst  opraHa, npefoCcTaBnsoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfeHa no noyte, Yyepe3 MHOroyHKUNOHANbHbIN
LEeHTP, C MUCMNONb30BaHNEM WHGOPMALNOHHO-TENEKOMMYHUKAUNMOHHON ceTn  «HTepHeT»,
oduumnanbHOro canta opraHa, NpeaoCTaBNALLEro MyHULMNANbHY ycnyry, eaMHoro noprana
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YyCnyr Mbo pernoHanbHOro noprasna rocygapCTBeHHbIX U
MYHUUMNANbHbIX YCNYr, a Takke MOXeT OblTb MPUHATaA NpU JNIMYHOM nNpueme 3asBUTENS.
XKanoba Ha pelweHusa n genctena (6esgencrTeme) MHOro(pyHKUNMOHANbHOro LeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LeHTpa MoXeT ObiTb HanpasneHa no noyTe, C MCMNONb30BaHUEM
WHGOPMAaLUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT»,  odumumanbHOro  cauta
MHOrOOYHKLMOHANBHOrO LUeHTpa, e4UHOro rnoprtasna rocygapCTBEHHbIX U MyHUUUNAbHbIX YCyr
nnbo pernmoHanbHOro noprtana rocyaapCTBEHHbLIX U MyHUUMMANbHBIX YCNYr, a Takke MOXeT
OblTb NpUHATA nNpu nNMYHOM npueme 3aasutens. >Kanoba Ha pelweHus u  OencTsng
(6e3pencTBme) opraHmsaunn, NpegycMoTpPeHHbIX YacTbio 1.1 ctatbmn 16 PefepanbHOro 3akoHa
Ne 210-®3, a Takke Mx pabOTHMKOB MOXET ObiTb HanpaBfeHa no No4yTe, C UCMNOSb30BaAHNEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTun  «WTepHeT», oduumanbHbiX CanuToOB 3TUX
opraHusauuin, eavHOro nopTtana rocyAapCTBEHHbIX W MyHUUMNanbHbIX — ycryr  nmbo
perMoHanbHOro noptana rocyAapCTBEHHbIX U MyHUMUMNANbHbBIX YCNYr, a TakkKe MOXEeT OblTb
NPUHSATa NPU JIMYHOM NpUemMe 3aaBuTens.



5.4. YKanoba, noctynuBwasi B OpraH, NpeaoCTaBSOWMA MYHULMNANbHYO YCRyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, y4peamTento MHOroyHKLUNMOHANLHOIO LeHTpa, B opraHMsaumu,
npegycmMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALNA OpraH (Npu ero Hanuyuu), NoANeXuT PacCMOTPEHUI0 B TedeHue NaTHaguaTu
pabounx [HEM CO [HA ee peructpaumm, a B cryvae obxanoBaHWsa OTkasa oOpraHa,
npegocTaBnALWLEro MyHALUMNANbHY YCryry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHu3auum,
npenycMOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
OOKYMEHTOB Yy 3aaBuTens Nmbo B CNpaBreHnmn AonyLLEeHHbIX onevyaTtok U olwmnbok unm B cnyvae
o6XXanoBaHMsa HapyLleHMUs YCTaHOBIIEHHOIO CpOKa TakKMxX WCNpaBneHWA — B TEYEHUW NATU
pabo4ynx OHen co OHSA ee perncrpauuu.

5.5. X)Kanob6a gomkHa cogepxaTtb cregyroLLyto MHPopMaLuio:

1) HanmeHoBaHWe OpraHa, NPefoCTaBNAOLWEro MyHUUUNANbHY YCyry, AOMKHOCTHOMO
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyt  ycnyry, nmbo  MyHuUMnanbHOro
cnyxawiero, MHOrOYHKUMOHANbLHOrO UeHTpa, ero pykoBoguTensa u (unuv) paboTHUKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx
pykoBoautenem wn (unuv) paboTHUKOB, peweHuss un pencteua (6e3gencTteme) KoTopbiX
obxanytoTcs;

2) dhaMmunnuio, NMsl, OTYECTBO (MocnegHee - Npyu Hann4Mm), CBEAEHUS O MECTE XUTENbCTBA
3asButena - uamMyeckoro nuua nmMbo HauMeHoBaHWe, CBEeAEHWA O MeCTe HaxOXOeHus
3aaBUTENS - IOPUANYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOW NOoYThl (MPWY HaNUYUW) U NOYTOBLIN adpec, NO KOTOPbIM AOSMKEH OblTb
HanpasneH OTBET 3asBUTENIO;

3) cBegeHus 06 obxanyembix pelweHusx W gencteuax (6esgenctsun) opraa,
npegocTaBnsAoLLEero MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpeaoCTaBAOWEr0  MyHUMUMNANbHYHO  yCcriyry, Jnumbo  MyHMUMNanbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LieHTpa, OpraHvu3auum,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem 1 AencTBUEM
(6espencTBnemM) opraHa, NpegoCcTaBNAOLWEro MyHUUMNANbHYK YCnyry, OOSMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHUUMnanbHOro criyxatlero,
MHOrO(PYHKLMNOHANBHOro LeHTpa, paboTHUKaA MHOroqyHKUMOHANLHOIO LeHTpa, OopraHu3auumn,
npenycMOTPeEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.

3asButenem mMoryTt ObiTb NpeacTaBneHbl AOKYMEHTbI (Mpy Hanuuun), nogTeepxaatoLlime
A0BOAbI 3aaBuUTENs, NMB0O X Konuw.

5.6. K xanobe wmoryT ObiTb NPUNOXEHbI KOMUA [OOKYMEHTOB, MNOATBEPXAAOLLMX
N3NoXeHHble B xanobe obcrtoaTenbctBa. B Takom cnydae B xanobe npuMBoaMUTCA NEpPEYEHb
npunaraembix K HEV JOKYMEHTOB.

5.7. Y)Kano6a nognuceiBaeTca NogaBLUMM €€ noslydyatenemM MyHMUMnanbHOM YCnyru.

5.8. Mo pesynbTataMm paccMOTPEHUA Xanobbl MNPUHUMAETCA OAHO W3 CchnegyrLwmx
peLleHni;

1) xanoba ypoBneTBopsieTCd, B TOM 4YuUcre B (PpOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OONyLEHHbIX onevyaTtok n ownbok B BblAaHHbIX B pe3yrbTaTe NpeaoCcTaBreHus
MYHMUMNANbHON YCNyrn AOOKYMEHTax, BO3BpaTa 3asiBUTENO LEHEeXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMM MNpaBoOBbiMM akTamu Poccuinckon denepauuum,
HOpPMaTUBHbIMA  NpaBOBbIMM  akTamu Pecnybnukn TatapcTaH, npaBOBbIMX  akTamu
CTapoKypMalLEeBCKOro CenbCKOro NoceneHms AKTaHbILCKOro MyHULMNANbHOMO pamoHa;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, criegylowero 3a AHEM NPUHATUA peLleHusi, yKa3aHHOro B HacCTOSLLEM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON (hOpME M MO XKEeNaHUO 3asBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIM OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.9. B cnyyae npusHaHus xanobbl nognexaiwlen yooBrneTBOPEHUIO B OTBETE 3asBUTESIO
Aaetca  UHgopmauuss O AEeWCTBUSX, OCYLLECTBISieMblX OpraHoM, npeaoCcTaBsoLWMM



MYHUUMNANbHY YyCnyry, B Lensx He3aMeasIMTenbHOro yCTpaHeHUs BbISIBIIEHHbIX HapyLUeHUn
NPy OKa3aHUM MYHUUMNANbHOW YCMyrn, a Takke MPUHOCATCA WU3BMHEHUS 3a OO0CTaBfEHHble
HeynoOcTBa M ykasbiBaeTcsl MHGOpPMaumst O AanbHEnWmnX OeNCcTBUSAX, KOTopble Heobxoammo
COBEPLUNTb 3aABUTENIO B LLeNsX NOMy4eHns MyHULMNansHOW YCIyru.

5.10. B cnyyae npusHaHua >xanobbl He noanexailen ynooBNEeTBOPEHUIO B OTBETE
3aaBUTENI0, JAKTCH apryMeHTUPOBaAHHbIE Pa3bACHEHUA O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o nopsiake 06XXanoBaHUA NPUHATOrO pPeLLIEeHMS.

5.11. B cnyyae yctaHOBNeHus B xo4e WNM MO pesynbTataM pacCMOTPEHUsT Xanobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUA UIM NPecCTynneHna OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHble MOSTHOMOYMAMU MO PacCMOTPEHUIO Xanob, He3ameanmMTernbHO
HanpaBnaT MMeLMeca MaTepuarsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1
K aAMUHUCTpPaATUBHOMY pernamMmeHTy

npegocTaBneHuns MYHUUMNANbHOM
ycriyrm O nopsiake  COBepLUeHUs
HOTapuarnbHbIX JencrTsmn
NCMOSNTHUTENbHbIM KOMUTETOM
CtapokypmalleBCKOro CenbCcKoro
nocenexnus AKTaHbILLCKOro

MyHUUMNanbHoOro parvoHa Pecnybnuku
TartapcTtaH

BJIOK-CXEMA NOCJIEAOBATENIbHOCTHU QEVICTBVIVI
Mo NPEAOCTABNEHUIO MYHULIMMNAJIBHOWU YCNYIU NO
YOOCTOBEPEHUIO SABELLAHUU

VCIIYToil

1 . Hauamno HCIonHEHUA VCIIVTH: 3aABUTEND OG})RHI,‘&CTCFI 3a h-‘I}’HIIHIIHa‘HbHOfI

2.CrenuanucTt [IPOBEPACT HAIHMYHE JOKYMCHTOB, VIOCTOBEPAKIINX JTHUHOCTD
3aABHTEIA, HAMHUHIEC KBHTaAHIHI 110 OINAaTE IOCIOMITITHBI

I 3.YCTaHaBIHBAETCA OTCYTCTBIE OCHOBAHUII [ OTKa’3a B NPEIOCTAaBIICHHHN VCIVIT

v

| 4. Bbljaua YI0CTOBEPEHHOTO 3aBeMAHIIA

I 5: BZIBC])HICHIIC NPEaOCTABIICHIIA MYHHUHIAJBHON VCIVIH




MpunoxeHwue 2

K agMWHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHUUunanbHOW ycrnyrm o
nopsidke  COBeplleHUst  HoTapuanbHbIX
OENCTBUA  UCMOSTHUTENBbHLIM ~ KOMUTETOM
CTtapoKkypmalLeBCcKoro cenbCcKoro
noceneHuna AKTaHBbILLICKOrO
MyHUUMNanbHoOro  pamoHa  Pecnybnuku
TartapcTtaH

BITOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN

Mo NPEQOCTABJIEHUIO MYHULUIUNANBHON ycnyrmno
YOOCTOBEPEHUIO AOBEPEHHOCTEW

1 Hayano HCIOMHEHHA YCIVTH: 3adBHTENb 00pPaMmaeTca 3a MyHHIHOATBHOI

VCIIyToil

KBHTAHLHIH IO OIINATE I'OCIHOIITIHBI

2.Crneuuanuct MNPOBEPACT HATHMUYHE TOKYMEHTOR, VIOCTOBEPAUIIX THUYHOCTD
3a4BHTEIA, IOJTHOMOYHA NPEOCTABUTEIA RPHIHYECKOr0o NHIOA, HATHIHE

3. YCTaHABINBAETCA OTCYTCTBIE OCHORAHHIT I/ 0TKa3a B NPEJOCTABIICHIN YVCIVIH

| 4. Briiaua yIOCTOBEPEHHOIN JOBEPEHHOCTH

| 5. 3aBepmeHNe NPeOCTABNEHNA MYHHIINANBHOI VCITVTH




MpunoxeHwue 3
K agMUHUCTPaTUBHOMY

pernameHTy

npegocrtaBlieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyrm o

nopsgke coBepLUEHUSs
JencTBun UCMOMHUTENbHBLIM

HOTapualibHbIX
KOMUTETOM

CTapoKypMalLEeBCKOro CEeNbCKOro MnocerneHus
AKTaHBILLICKOTO  MYHULIMNANbHOro

Pecnybnukn TatapctaH

BIIOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN

MO NPEAOCTABJIEHMIO MYHULIMNATBHOW YCIYT U

NO OXPAHE HACNEAOCTBEHHOIO MMYLLECTBA U B CITYHAE
HEOBXOAMMOCTU MEPbI MO YMNMPABJIEHUIO

1. Havyamo HCITOMHEeHHA YCIIyTH: 1.1. 3aaBHTes oGpalaercsa 3a MyHHLIHITATLHOI
YCITyTOH.
1.2 . ITopy4eHHe HOTapHYCa I10 MeCTy OTKPbITHA HaclIeICTBA.

l

2. CrieLIHATHCT IIPOBEPAET HATITIHE JOKYMEHTOB, YIOCTOBEPANUIX THTTHOCTD
3aABHTEIA, ITOMTHOMOYTHA MNP eACTAaBHT €T KPHIHI€CKOT O TIHIIa , HATOH'IHE

KBHTAHILIHI ITO OITIAaTE I'0OCITOIITHHBI

3. VcTaHaBIHBaeTCA OTCYTCTBHE OCHOBAHHI 171 0TKa3a B IIPETOCTABIICEHHH YCIIYTH

l

4. JTO/LKHOCTHOEJIHIIO B HTOT JKe JeHb B ITHCHMeHHOH ()opMe H3BeIaeT
TEPPHTOPHATILHYO CITY;KOY [0OCY/1a) CTBEHHOI PerHCTPaLHH, KaJacTpa H
KapTorpagHH 06 HMEIMIEMCS 3asBIIeHHH.

l

5. CoBepllIeHHe ITpeJBAPHTeTbHBIX JefiCTBHIT (YCTAHOBIIEHHEe HATIMHA
HACIIeICTB€HHOT 0 HMYIIIECTBA, €70 COCTAB H MeCTOHAX0 K eHHA, H3B ellleHHe
HACJIeJHHKOR , H3BellleHHe HCITOHHTETA 3aBelaHHA, OPTaHOB OIeKH H
MOTIeYHTENbCTBA O JaTe H MeCHTe MPHHATHA Mep 10 OXPaHe HaCIIeICTBA)

0. :LOJ'['JKHOCTHOE JIHIIO CENIbCKOTIOITOCENIeHIA IIPOH3BOIHT OITHCH

HACJIeICTB €HHOT 0 HMYIIIECTBA
7. 3aKTH0YaeTCA ;

- JOTOBOP XPaHeHHA HMYILIeCTBA ¢ BbIJa4eH COXPaHHOH PaCcIHCKH, ITOATHCAHHOH
XpaHHTeTeM H IpeayTIp ek eHeM XPAaHHT eI 00 0TBeTCTBEHHOCTH 3a ero yIpaTy
(¢ OOHHMH H3 HACTIEJHHKOB, APYTHMJIHIIOM IT0 YCMOTPEHHK) JOJLKHOCTHOTO
JIHIIA)

OymMar ( ¢ 0aHKOM)
- JOTOBOP JOBEPHTENLHOTO YIIPABIEHHA R CITyae He0GX0JHMOCTH.




MpunoxeHwne 4

K agMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHs MyHUUMMNANbHOW YyCryrn o
nopsigke CoBepLLEHMS HOTapuanbHbIX

AencTesum NCMNOSTHUTESTbHbLIM KOMUTETOM
CtapokypmalleBCKOro CernbCKOro noceneHns
AKTaHbILLCKOrO  MyHMUMNANbHOrO  panoHa
Pecny6nuku TaTtapctaH

BITOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN

MO UCMONHEHMIO MYHULIUNATNBHOW YCIIYTU
NO CBUAETEJNIbCTBOBAHUIO BEPHOCTU KON OOKYMEHTOB
N BbINMUCOK U3 HUX

YCIIYTOI1

1. Havamno HCIOMHEeHHA YCIyTH: 3adBHTeNb 00palaeTcs 3a MyHHLITTATbHOL

KBHTaHLIHI ITO OITTaTE I'OCITOMIIIHBI

2.CrieLHamiIcT MPoBepAeT HaMHYHe JOKYMEHTOB, YI0CTOBEPAO LI ITIYHOCTh
3aABHTENA, TTOJHOMOYHA NP €TIC TABUTENA IOPHAHYECKOT0 JIHLIA, HaIHYHe

| 3.V ¢TaHaBMHBaETCA OTC YTCTBIC OCHOBaHI I 711 OTKas3a B TpeaoCcTaBICHHIT YCITIYTH

HaJImiCH

4. Briaua 3acBHETEIbCTBOBAHHOIT KOITHH ITyTEM H3TOTOBJICHITA HOTapPI 1aTIbHOI

| 5. 3aBepimeHIie NpenocTaBAeHI MyHHLITIATLHOI YCIyTH




MpunoxeHwne 5
K agMWHUCTPATMBHOMY perfamMeHTy

npegocTaBneHns MYHUUMNANbHOM
ycrnyrm O nopsigke  COBEpPLUEHUS
HOTapuarbHbIX JENCTBUN
NCMNOMNHUTENbHbIM KOMUTETOM
CtapokypmalleBCKoro cenbCcKoro
noceneHus AKTaHbILLCKOro

MyHMUMNanbHOro parvioHa Pecnybnukm
TartapcTtaH

BITIOK-CXEMA NOCINEOOBATENbHOCTU AEUCTBUN

MO UCMOJNTHEHMIO MYHULIMMATIBHOW YCIYTU MO
CBUAETENBbCTBOBAHUIO NOANMMHHOCTWU NOANMUCU HA

NOKYMEHTE

YCIIyT O

1. Hauano HCMOMHEHHA YCIyTH: 3agBHTENb O0OpamaeTcsa 3a MYHHLHITATBHOI

KBHTAHLIHH ITO OITIAaTE I'OCITOMIIHHBI

2.CrieLpiamicT TMPOBEPAET HaAITIHE JOKYMEHTOB, YIOCTOBEPAKIIIX JIYHOCTH
3aABHTEII, TIOTMHOMOYMA TIIPEOCTAaBHTEI  HOPHIHYECKOro Joiia, HaJIT4ire

| 3.V cTaHABIHBAETCA OTCYTCTBHE OCHOBaHI i1 7714 OTKa3a B TPETOCTAaBIICHHI YCIIVTH

4. CBHIeTeNnbCTBOBaHIE TIOJJIHHHOCTH
I3TOTOBIIEHIA HOTAPHATBHOIT HAJITHCH Ha JOKYMEHTE

rMoAarmicli Ha  JOKYMEHTE IIYTEM

| 5. 3aBepIneHHe HCMOMHEHHA TOCYJapCTBEHHOIT YCIyTH




MpunoxeHwe 6

K aAMWHUCTPATUBHOMY perfaMeHTy npeaocTaBneHns
MYHMUMNANbHOW  yCNyrM O nopsigke  COBEpLUEHUS
HOTapuanbHbIX OENCTBUA WUCMNOMHMENbHBIM  KOMUTETOM

CTtapokypmalleBCKoro CenbCKoro noceneHuns
AKTaHBbILLCKOrO  MyHMUMNanbHOro pavoHa Pecnybnuku
TartapcTtaH

PyKOBO,D,VITeJ'II-O UCMOJTHUTENbHOIO KOMUTETA
CeJIbCKOro rnocerieHn4

oT
npoxuBatoLero(en)

NMOYTOBLIN aapec (SNEKTPOHHbIN afgpec)
Ten.

YXAJTOBA
Ha HenpaBoOMepPHble AeNCTBUS OOMMKHOCTHOrO nuua

MpoLy NpuHATL Xanoby Ha HenpaBoOMEpPHbIE AENCTBUS

(©.1.0., pomkHOCTb)
COCTOSILLYIO B CreaytoLeMm:

(ykasaTb NpuymnHbI Xanobsl, aaTy u 1.4.)
B noaTeepxaeHue BbILLEN3NOXEHHOrO Npunarato cneayowme JOKyMeHThbI:
1.

2.
3.
4

(®.1.0.) (nata) (noanuchb)

XKanoby npuHan:

(®.1.0.) (nognuceb) (BOMKHOCTBL)



MpunoxeHwne 7

K  aAMWHUCTpaTUBHOMY pernameHTy
npegocTaBneHnss MyHUUMNAanbLHON yCryru
O nopsgke CoBepLUeHUss HoTapuarnbHbIX
AENCTBUA  UCMONHUTENbHBIM  KOMUTETOM

CTtapokypmalleBCcKoro cenbCcKoro
nocerneHus AKTaHbILLCKOro
MyHUUMNANbHOro panoHa Pecnybnuku
TartapcTtaH
PykosoauTtento
NcnonHutensHoro KomuTeTa
CTtapokypmalLeBCcKoro CenbCcKoro
nocerneHus AKTaHbILLICKOro
MyHUUMMANbHOMO  pavoHa  CenbCKoro
nocerneHus AKTaHbILLICKOro
MyHuUMNanbHOro pawmoHa Pecnybnuvku
TartapcTtaH
Or:

3aaBneHve

006 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobuwato 06 owmnbke, ONYLLEHHOW NP OKa3aHUN MyHULMNANbHOW YCyru

(HanmeHoBaHue ycnyru)
3anuncaHo:

npaBI/IJ'IbeIe cBedeHU4d.

MpoLwy ncnpaBnTb OMNYLLEHHYO TEXHUYECKYIO OLUNOKY M BHECTU COOTBETCTBYHOLLME U3MEHEHUS
B JOKYMEHT, SABNSAKOLMIACA pe3ynbTaToOM MyHULMNANbHOW YCNyTIn.

Mpunarato cnegyrowme OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA peleHns 06 OTKNOHEeHU 3asBrieHnst 06 ncnpasneHnm TeXHUYECKOM
OLUMOKKM NpoLly HaNpaBuUTb TaKoe peLLeHmE:

nocpeacTBOM OTMNpaBNeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B B1e 3aBepEeHHOM Konum Ha GyMaKHOM HOCUTENE NOYTOBLIM OTNPaBNEHNEM MO agpecy:

MNMoaTBepxaato cBoe cornacue, a Takke corrnacve NnpeacTaBnsaemMoro MHOK nvua Ha o6paboTky
nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTmn3aumo, HakonneHne, XpaHeHne, yTouHeHe
(obHOBREHME, N3MEHEHUNE), NCMONBb30BaHNE, pacnpPoCcTpaHeHne (B TOM Yncrne nepegady),
o6esnnunBaHne, 6NoOKMpOBaHNE, YHUUTOXEHME NEPCOHANbHbIX JAHHbIX, @ Takke UHbIX
AencTenin, HeobxoauMblix aAng o6paboTkM NepcoHanbHbIX JAaHHbIX B pamMKax npegocTaBneHns
MYHMLUMNANbHON YCNyru), B TOM YMcne B aBTOMaTM3MPOBAHHOM peXxume, BKNoYast NpUHATNE
peLleHn Ha UX OCHOBE OpraHoM NpPeaoCTaBMAIoWNM MyHULMNANbHYO YCRyry, B Lensax
npegocTaBneHns MyHULUMNANbHON yCcnyru.

HacTtoswmm noaTeepxaato: CBeAeHWs, BKNIOYEHHbIE B 3asiBfIeHNE, OTHOCALLMECH K MOeW
FIMYHOCTM M NPeaCcTaBnseMOMy MHOLK fnLy, a Takke BHECEHHbIE MHOK HUXE, AOCTOBEPHbI.
[OKyMeHTbI (KOonum JOKYMEHTOB), NPUITOXXEHHbIE K 3asBNIEHNI0, COOTBETCTBYIOT TpeboBaHMAM,



yCTaHOBIEeHHbIM 3aKoHogaTenb,cTBoM Poccunckon degepaumm, Ha MOMEHT nNpeacTaBneHus
3a8BNeHNsa 3T JOKYMEHTbI EeNCTBUTESNbHbBI U coaepXaT JOCTOBEPHbIE CBEAEHUS.

[lato cBoe cornacue Ha yyacTtve B onpoce Mo OLeHKe KavyecTBa NpeoCcTaBlieHHON MHe
MYHULMNANBHOW YCryrn no TeneqoHy:

(nara) (noanuce) (®.1.0.)

MpunoxeHve
(cnpaBo4HoE)

PekBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpefoCcTaBreHne MyHULMnNanbLHoOn
YCINyru u ocyLLeCTBNAIOLWMNX KOHTPOJIb €e UCMOJTHEHUS,

Ucnonkom CtapoKypmMalleBCKOro cenbCKoro noceneHuss AKTaHbILCKOro
MYHULUMNANbLHOro pamoHa

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoautens ucrnonkoma 3-44-56 skur-akt@yandex.ru
3amecTuTens pykoBOAUTENS 3-44-56 skur-akt@yandex.ru

PekBU3NUTbI OMKHOCTHbIX NUL, KOHTPONUPYHLWMNX NpeaocTaBleHue
MYHULMNaNbLHON ycnyru

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

PykoBoagntens ucrnonkoma 3-44-56 skur-akt@yandex.ru




