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AKTAHbIL MYHULUMNATb PAVOHbI PYKOBOAWUTENb UCMOJNTHUTENBLHOIO
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Kapap lMocTaHoBneHue
oT 18.06.2019 Ne 19
06 yTBEepXAeHUU aAMMWHUCTPaTUBHOIO

pernameHTa npeAoOCTaBfEHUSS MYHULMUNANbLHOM
yCnyru o nopsiake COBEpLUEHUs HOTapuanbHbIX

OEeUCTBUMN UCMNOSTHUTENbHBLIM KOMUTETOM
Moucesckoro cenbcKoro noceneHus
AKTaHbILWCKOro MYHULUNANbLHOro panoHa

Pecnybnuku TaTapcraH

B uensax peanusauvun ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opraHusauuu
NPefoCTaBEHNA TOCYAAPCTBEHHbIX W MyHUUMNAanbHbIX YyCnyr», npukasoMm MwuHuctepcTea
tloctuumm Poccuiickont ®epepaumn ot 06.06.2017 Ne97 «O6 yTeepaeHun WHCTpykumu o
nopsiaike COBEPLLEHUA HOTapuanbHbIX AEACTBUIA rNaBamn MECTHbIX aAMUHUCTPAaLMIA NOCENEeHUN
1 crneuvanbHO YMOMHOMOYEHHbIMA [OSHKHOCTHBIMWU NULUAMU  MECTHOTO CamoynpasfeHus
NOCENeHU, rnaBaMu MECTHbIX aAMUHUCTPaUUii MyHWUMNANbHbIX PaloHOB U chneuuansHo
YNONHOMOYEHHbIMW  AO/MKHOCTHLIMU  fULAMW  MECTHOrO CaMOYMNPaBneHUs MyHULMNanbHbIX
panoHOB», PYKOBOACTBYACL NocTaHoBneHneM KabuHeta Munuctpos Pecny6nuku TaTtapcTaH oT
02.11.2010 Ne880 «O6 yvBepxaeHun [lopsgka paspaboTku U yTBEPXAEHUS
aAMUHUCTPATUBHbIX pernameHToB npeaocTaBneHuns rocyAapCTBEHHbIX yenyr
UCNOMHUTENbHLIMU OpraHamu rocyaapcTeeHHon BnacTtu Pecnybnuku TaTtapctaH u 0 BHECEHUM
U3MEHEHUN B OTAENbHble nocTaHoBneHus KabuHeta Munuctpos Pecnybnuku TaTapcTaH»,
YctaBoM [TOMCEBCKOro CenbCcKoro MoCeneHUst AKTaHBILLCKOrO MyHWLMNAnsHOro paiioHa,
McnonHuTtenbHbI Komuter  lNowucesckoro CenbCcKoro noceneHnss  AKTaHbILLCKOro
MyHUUunaneHoro pavioHa Pecnybnuku TatapcraH

NOCTAHOBIJIAET:

1. YTBepAnTs AAMWUHNCTPATUBHBIN PErnamMeHT NpefoCTaBAeHNs MyHULMNAnbHOI YCnyr o
nopsiike COBEPLUEHUSA HOTapuanbHblX AEWCTBUA WUCMOMHUTENbHBIM KOMUTETOM [louceBcKoro
CenbCcKoro MoceneHnsi AKTaHbILICKOro MyHWUMnanbHoro paroHa Pecnybnuku TaTapcTaH
(npunoxexwue).

2. OnybnukoBaTb HacTOSLLEE MOCTAHOBMNEHUE Ha WH(POPMALUMOHHBIX CTeHgax, Ha
ouymnanbHom canTe MOUCEBCKOro CenbCKoro NoceneHus AKTaHbILICKOro MYyHULUMNAnbHOro

pafioHa ¥ Ha oduuuanbHOM nopTtane npaBoBOK WHpopmauuu PecnyBnuku TatapcraH
(PRAVO.TATARSTAN.RU).

3 KoHTpOIb 38 MCNOMHEHMEM HACTOSLLEro NOCTAHOBNEHWUS OCTABMSIO 3a COBOW,

PykoBoautens _
Vldnonﬂme_nbuoro KOMUTEeTa f&d\& H.3. HyptauHos

J



[MpunoxeHue

K NOCTaHOBIEHUIO
McnonHuTenbHOro
komuteta [lomnceBckoro
CenbCcKoro  rnoceneHus
AKTaHbILLCKOro
MYHMLMNANbHOro
panoHa Pecnybnuku
TaTtapcTtaH

oT «18»moHsa 2019 Ne 19

AOQMUHNCTPATUBHLIN perfnameHT

npeaocTaBneHusa MyHMLUNanbLHOMW YCIyrn o nopsiike CoBepLUeHUA
HOTapuanbHbIX 4EeUCTBUA UCNONTHUTENbHbIM KOMUTETOM lNOMCEeBCKOro cenbCKoro
nocesnieHMsa AKTaHbILWCKOro MyHuuunanbHoro pamoHa Pecnyonukm TatapctaH

1. O6wWwme nonoxeHus

1.1. AOMUHUCTPATUBHLIN perfiamMeHT UCNOSTHUTENBHOrO kommuteTa [lonceBckoro
CenbCKOro nocerneHus npefocTaBneHns  MyHUUUNanbHOW  ycriyrm O  nopsgke
COBEpLUEHNST HOTapuanbHbiX OeAcTBUN (ganee - PernameHT), onpegensieT CPOKM,
nocrefoBaTeribHOCTb AENCTBUA (aAMUHUCTPATUBHBIX Npoueayp), YCnoBusa NCNONHEHNS
MYHULMNANbHOM YCNyrM MO COBEPLUEHUI HOTapuarnbHbIX AencTtBun (ganee -
MyHULMNanbHas ycnyra).

1.2. MyHuumnanbHaa ycnyra WCMNOMHSAETCA cneumanbHO  YNOSTHOMOYEHHbIMM
AOIMKHOCTHBLIMW NMLL@MN MECTHOTO caMmoynpaeneHus (ganee — [JOMMKHOCTHOE NnLO).

1.3. MyHuumnanbHaa ycnyra npepgocrtasnsetcsa WcnonHutenbHbiM KomuteTom
[MonceBCcKOro cenbckoro noceneHnst AKTaHbILLCKOrO MyHULMNANbHOro panoHa (aanee —
KMcnonkom).

1.3.1. MecTo HaxoxgeHune Mcnonkoma: c. lNonceso, yn.Kuposa, 4.1
Mpadmk paboTbl:

noHeaenbHUK — natHMua: ¢ 08:00 go 17:00 v.

cy660Ta, BOCKpECEHbE: BLIXOAHbIE OHM.

Bpems nepepbiBa Ans oTAblxa W NUMTaHMS ycTaHaBnMBaeTCcs MpaBunamu
BHYTPEHHEro TPYAOBOro pacnopsiaka.

CnpaBo4Hbivi TenedoH 85552 5-12-43

I'Ipoxo,u, no AOKyMeHTaM yaoCTOoBEPALLNM JTIMYHOCTD.



1.3.2. Agpec omumnanbHOro canta MyHULUNAaNbLHOro panoHa B MH(POPMaLMOHHO-
TenekoMMyHUuKaumMoHHon cetn  «WHTepHeT» (manee — ceTb  «VIHTepHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. NHdopmauusa o MyHMUMNANbLHOW ycryre, a Takke O MeCcTe HaxXOXOEeHUs u
rpaduke pabotbl cnonkoma MoxeT ObITb nosnyvyeHa:

1) nocpeancTteom VIH(bOpMaU,I/IOHHbIX CTeHOoB, coepXalnx BU3dyaribHYyHO "
TEKCTOBYIO VIH(bOpMaLI,I/II-O (0] MyHI/ILI,I/II'IaJ'IbHOI7I ycnyre, pacnosfioXXeHHbIX B NMoOMeLleHNnAX
Wcnonkoma, gna pa6OTbI C 3adBuUTENTIAMN.

MHpopmaumna Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapcTaH BKAovaeT
cBedleHMss O MyHUUMNanbHOM ycnyre, cogepxawimeca B MyHKTax (nognyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.10, 2.12, 5.1 HacTosiwero PernameHTa;

2) nocpeactBoMm cetun «WIHTepHeT» Ha oduumanbHom cante [lomnceBckoro
CenbCcKoro noceneHus AKTaHbILLICKOro MYHULMNANbHOro panoHa
(http:// .tatarstan.ru/rus/ ;

3) Ha [loptane rocygapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6nuku
TatapctaH (http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTane rocyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyr (yHKUMA)
(http:// www.gosuslugi.ru/);

5) B icnonkome:
npv YCTHOM OBpaLLeHnm - IMYHO UK No TeNeqoHy;

Npu NMCbMEHHOM (B TOM 4uncrne B (hopmMe 3MEKTPOHHOrO JOKYMEHTa) obpalleHnn —
Ha OymMakHOM HOcUTere Mo NoyTe, B 3N1EKTPOHHON dOPME MO 3NEKTPOHHOM NoYTE.

1.3.4. WHdopmauma no BonpocamMm npenoctaBfieHNs MyHUUMNANIbHOW YCnyru
pasmellaeTcs OOMMKHOCTHLIM NMLOM Ha oduumnansHOM canTte [onceBCcKoro cenbckoro
noceneHuns AKTaHbILLCKOr0O MyHULMNANbHOro pamoHa n Ha MHOPMAaLMOHHbIX CTEHAAX B
nomeeHnsax Micnonkoma gns paboTbl ¢ 3ag9BUTENSMMN.

1.4. MNpepoctaBneHne MyHUUMMNANbLHOM YCNYrn OCYLLECTBIISETCA B COOTBETCTBUM

MpaxxgaHcknum kogekcom Poccurickon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-03 (panee - K P®) (CobpaHne 3akoHogaTenbctBa P®, 05.12.1994, Ne32,
c1.3301);

Hanoroebim kogekcom Poccuiickon depgepauum (Yacte BTOpasi) ot 05.08.2000
Ne117-03 (nanee — HK P®) (CobpaHue 3akoHopatenbctBa PP, 07.08.2000, Ne32,
cT1.3340);

OcHoBamn 3akoHogaTtenbctBa Poccuiickon ®depepauum o0 HoTapuate oOT
11.02.1993 Ne 4462-1 (ganee — OcHosbl) (Begomoctn CHL n BC P®, 11.03.1993 Ne10,
c1.357);



depgepanbHbiM  3akoHOM OT 06.10.2003 Ne131-®3 «O6 o06wux npuHUMNax
opraHusaumm MecTHoro camoynpasrneHus B Poccunckon ®depepaunmn» (panee —
®epnepanbHbin 3akoH Ne131-93) (CobpaHue 3akoHogatensctBa PP, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHnsa rocyaapCTBEHHbIX N MyHULMNANbHbIX yenyry (ganee — deaepanbHbIn
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbctea PP, 02.08.2010, Ne 31, cT1.4179);

npukaszoMm Muniocta Poccun ot 29.06.2015 Ne155 «O6 yTBepxageHum TpeboBaHum
K doopmaTy M3roTOBSIEHHOrO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMEHTa» (danee — npukas -
Ne155) (OdbuumanbHbIn WHTEepHeT-nopTan npaBoBOW NHopMaLUK
http://www.pravo.gov.ru, 30.06.2015);

npukaszom MwuHiocta Poccumn ot 27.12.2016 Ne 313 «O6 yTtBepxaeHun dopm
peecTpoB permcTpauun HoTapuarbHbIX OEeWUCTBUA, HOTapuanbHbIX CBUOETENbCTB U
yOOCTOBEPUTESbHBLIX HaanNUcen Ha caernkax u CBUOETENbCTBYEMbIX LOKYMEHTax WU
nopsigka ux opopmneHus» (ganee - npukas Ne313) (OdumumanbHbIi UHTEPHET-NopTan
npasoBon MHGopMauun http://www.pravo.gov.ru, 30.12.2016);

npukaszoMm MuHtocta Poccum ot 06.06.2017 Ne 97 «O6 yTBepxaeHun NHCTpykumm
O NopsaKe COBEPLUEHUSA HOTapuasnbHbIX AENCTBUWA rnaBaMyv MECTHbIX aaMWHUCTPaLMM
noceneHvn u cneumanbHO YMNOMHOMOYEHHLIMU OOSMPKHOCTHBIMM fMLAMU  MECTHOrO
CaMOyrnpaBneHnst MOCENeHN, rnaBaMu MECTHbIX aAMWHUCTPaLMN MyHULMNAnbHbIX
pavioOHOB W CheuuanbHO  YMONTHOMOYEHHBbIMUM  OOMMKHOCTHBIMW - NLAMW  MECTHOro
camoynpaBneHus MyHuuuMnanbHbiX panoHoB» (ganee - WHcTpykumsa) (Poccunckas
raseta, Ne133, 21.06.2017);

npukasom denepanbHoro kasHavenctea ot 12.05.2017 Ne11H «O6 yTBEpXaeHUN
nopsaka BeAeHUs rocyAapCTBEHHON MHAPOPMALMOHHON CUCTEMbI O TOCYAapPCTBEHHbIX U
MyHULMNanbHbIX nnatexax (ganee — npukas 11H) (OduumanbHbIi UHTEPHET-NopTan
npasoBon MHdopMauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBsneHun B Pecnybnuke TaTapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YctaBoM MyHuuunanbHoro obpasoBaHus «[loMceBCKOe CenbCKOe MOCeNeHne»
AKTaHBbILLICKOrO MyHMUMNanbHoro pavoHa Pecnybnukn TaTapctaH, yTBEPXOEHHbLIM
Pewennem  CoBeTa [MonceBckoro  cenbcKkoro noceneHns  AKTaHbILICKOrO
MYHULMNANbHOro panoHa ot 24.11.2011Ne 13 (nanee — YcrtaB);

lMpaBunamn BHyTPEHHEro TPyaoBOro pacnopsaka Mcnonkoma (aanee — MNpasuna).

1.5. B cnyyae wu3smeHeHns pexuma pabotbl Mcnonkoma pacnopsikeHnem
NCMONHUTENBbHOIO KOMUTETA NOCENEHNA MOXET ObITb YCTAHOBIEH MHOW PEXMM NpuemMa
rpaxgaH.



1.6. lNMonyyatenn MyHuUMNanbHOW ycnyrn: U3NYeckue u pugudeckne nvua
(banee - 3asgBuTen.).

2. CTaH,EI,apT npenocTaBlieHUA MyHMuMnaﬂbHOﬁ ycnyrun

2.1. HanmeHoBaHne MyHULMNAIbHOW YCMYTN.

ﬂ,OJ'I)KHOCTHbIe nuua Wcnonkoma gnga nuu, 3apernmcTtpmpoBaHHbIX Mo MeECTY
XmtenbCtBa WM MeECTY I'Ipe6bIBaHI/IFI B nocerieHnn, coBepLlarT creagywume
HOTapuaribHble AEenNCTBUS:

1) yaocToBEpPSIOT 3aBeLLaHWS;
2) yAOCTOBEPSIOT AOBEPEHHOCTMU;

3) npuHMMalT Mepbl MO OXpaHe HaCNeACTBEHHOrO MMYLLECTBa U B Criyyae
HeoGX0aNUMOCTHM YNPaBIEHNIO UM;

4) cBMOETENbCTBYIOT BEPHOCTb KOMUA IOKYMEHTOB U BbINUCOK U3 HUX;
5) cBMAETENbLCTBYOT NOANMMHHOCTL MOANUCK HA AOKYMEHTAaX;

6) YyOOCTOBEPAT CBEAEHUA O §nuuax B chiyyasX, MNpegyCMOTPEHHbIX
3akoHogaTenbcTtBoM Poccuimckon egepaunu;

7) yAOCTOBEPSAOT PaKT HAXOXOEHUS rpaXKaaHuHa B XKUBbIX;

8) yOoocToBepsitOT TOXAECTBEHHOCTb COOCTBEHHOPYYHOW MOAMUCU MHBanuga no
3pEHUIO, MPOXMBAIOLWErO Ha TEppUTOpUM COOTBETCTBYIOLLENO MOCENEHUS UMK
MyHULMNANbHOro paioHa, C  (pakCUMWIbHbLIM BOCMNPOV3BEAEHNEM ero
cob6CTBEHHOPYYHOW NOANUCH;

9) yaocTtoBepsitoT hakT HaxXoXKAeHUs rpa)kaaHnuHa B onpeaeneHHOM MecCTE;

10) yooOCTOBEPSAIOT TOXAECTBEHHOCTb rpaXdaHwHa C NUuoM, U3obpaxeHHbIM Ha
doTorpaduu;

11) yaocToBepsitoT BpeMsi NPeabsaBEHNS JOKYMEHTOB;

12) ypoCTOBEPSAT PaBHO3HAYHOCTb JMEKTPOHHOrO OOKYMEHTa AOKYMEHTY Ha
OyMaXXHOM HOCUTEnNE;

13) yOOCTOBEPSAT pPaBHO3HAYHOCTb [JOKYMEHTa Ha OymMaxHOM HocuTene
3MEKTPOHHOMY AOKYMEHTY (4acTb nepBag ctatbn 37 OCHOB).

3akoHopaTtenbHbiMM  akTamm  Poccuiickon depgepaumm  OOMKHOCTHBIM - NMLaM
MOXeT ObITb NPEeAOCTaBIEHO MPaBO HA COBEPLUEHME WHbIX HOTapuarnbHbIX OEACTBUN
(4yacTtb BTOpas cratbu 37 OCHOB).



http://ivo.garant.ru/#/document/10102426/entry/3701
http://ivo.garant.ru/#/document/10102426/entry/3702

2.2. HaumeHoBaHWe opraHa, npefocTaBnAOLWEro MyHUUMNanbHYH YCnyry -
Wcnonkom.

2.3. Pe3yﬂbTaTOM npenocraBlieHNA MyHVILlVII'IaﬂbHDVI YCIYIn ABNAETCA.

1) I'Ionyqume 3adaBUTENEM, O6paTI/IBLUI/IMCFI 3a coBepLweHnem HoTapuasribHOro
AencTBus, 3aBEPEHHbIX JOKYMEHTOB;

2) OTkas B NpegocTaBlieHUn MyHULUNANsHON yCnyru.
2.4. Cpok npegoctaBneHms MyHULUNAansHON yCnyru:

1) HotapuanbHble 4eNCTBUSA OCYLLECTBASAOTCA B TEYEHUM OOHOIO OHS, C MOMEHTa
obpauieHus;

2) B cnyyae npuHATUA pelleHna ob oTkase B npefoCTaBfeHuM MyHUUMnanbHOM
ycnyru, OOSPKHOCTHOE NnUUO He no3gHee 4YeM B [OeCATUAHEBHbIN CPOK CO  AHA
obpalleHns BbIHOCUT MOCTaHoBMeHNe 06 OTkase B MpegoCTaBfeHUn MyHUUMNanbHOM
ycnyru;

3) B cnydyae npuHATUA pelleHnd 00 oTnoxeHun coBepLieHna HoTapualibHOro
OENCTBUS B TEYEHUMN NATU pa6oq|/|x OHEW, C MOMEeHTa 06paLLl,eHI/1$I;

4) B cnyyae nonyyeHus OT cyaa CoOOLWEHMS O TMOCTYNNEeHUM 3asiBreHus
3aMHTEePECOBAHHOMO fuua, OocnapvBalolLero npaBo uUnuM gakt, o6 yaocToBepeHun
KOTOPOro MNpOCUT [APYroe 3auMHTepPEecoBaHHOE INULIO, COBEpLUEHME HOTapuanbHOro
[AEeNCTBUA NpUOCTaHaBNMBaeTCs A0 paspeLleHns aena cyaoMm.

2.5. Nc4yepnbiBaolwmin nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMU C
3aKkoHodaTeNbHbIMA MW UHBIMM ~ HOPMATMBHbLIMW  MPAaBOBbIMW  akTamu  Ans
nNpefoCTaBfiEHNs MyHUUMNAnNbHOW yCryrM C pasgenieHneM Ha [OKYMEHTbl W
WHGOpPMaUMIO, KOTOpble 3asdABUTENb [LOSMKEH nNpPeacTaBUTb CaMOCTOATENbHO, W
AOKYMEHTbI, KOTOpble 3asdBUTENb BrpaBe NpeacTaBUTb MO COOCTBEHHOW MHMUMATUBE,
Tak Kak OHM nognexaTr npeacTaBfeHNo B paMKax MeXBeOOMCTBEHHOro
MHOPMaLMOHHOIO B3aMOAENCTBUS:

1) [MacnopT wnu fgpyrme [OKYMEHTbl, MWCKMYawwWwmx mnwobble COMHEHUN
OTHOCUTENBHOCTU NIMYHOCTU rpaXKaaHWHA B COOTBETCTBMM C NYHKTOM 11 VIHCTpyKLMK;

2) MyHuumnanbHas ycnyra npeaoctaBnsieTcs npv  nNpeabsiBlieHMn  fMLOM,
o6paTUBLUMMCS 3a OKazaHWEM MYyHMLMMNANbHOW YCnyrn, BceX HeobXoanMbIX Afis 3TOro
AOKYMEHTOB 1 ynnaTte rocyJapCTBEHHOW NOLWMHbI UM HOTapuanbHoro Tapuda.

[OKYMEHTbI, MWCMOSNHEHHbIE Ha OyMaXHbIX HOCUTENAX, HEe [OIDKHbl MMETb
NMOAYNCTOK UM NPUMNMUCOK, 3a4EPKHYTBIX CIIOB NIMOO MHBIX HEOTOBOPEHHbIX MCMPaBEHWN
N He MOryT OblTb WCMOMHEHbl KapaHOAWOM WM C MOMOLLBI NErko ygansembiX C
OymMaXKHOro HocuTenst Kpacutenen. TeKCT 4OKYMeHTa OOKeH ObITb NErko YMTaeMbiM.
LlenocTtHOCTb OOKyMEeHTa, COCTOSILLEero W3 HEeCKONbKUX JUCTOB, [OOMKHa ObiTb
obecneyeHa nyTemM ero CKpenfeHus WM WHbIM WUCKIHYaloLWMM COMHEHUS B €ro
LenoCTHOCTN cnocobom (NyHKT 15 UHCTpyKumm).



2.6. MecTto oxupgaHus rpaxgaH (xonn Wcnonkoma) obopyayetca mectamu Ans
CcuAeHus, ocHalaeTcss MHPOPMaLMOHHbLIMU CTEHAAMN.

2.7. Ha ctengax pasmelyaeTtcs crneaytoLllas nHdopMauus:
rpaduk npuema rpaxaax;

CbaMI/IJ'II/II/I, MMeEHa, oT4yecTBa OOJTKHOCTHbIX Jnu, OTBETCTBEHHbLIX 3a
npegocraBlyieHne MmyHuum nanbHoOm YCIyru;

HaMMeHoBaHMe KabwuHeTa, rae ocyuwiectBndaeTcd npuem u MH(bOpMVIpOBaHVIe
rpaxxgaH,

HoMepa TenedoHOB, aapec ANEKTPOHHON MOYThI Micnonkoma;

nepevyeHb [OOKYMEHTOB, HeobxoanMbIX A4S npenocrtaBneHnd MyHMLlMHaﬂbHOVI
YCInyru;

pasmepbl roCy4apCTBEHHOW  MOLWMWHLI, B3bICKMBAaeMble 3a COBepLlleHue
HOTapuanbHbIX OEWUCTBUW, YCTaHOBMEHHble HarnoroBbiM Kogdekcom Poccumnckon
depepaumn, a Takke nNbroTbl NpM oOpalleHMM 3a COBEpLUEHWEM HOTapuanbHbIX
DENCTBUMN.

2.8. TeKkCTbl MHPOPMALIMOHHBIX MaTepuanoB neyartarTcs yoobHbIM NS YTeHUS
WwpndTom, Hanbornee BaxHble MecTa BblAENAOTCS MNONYXUPHbBIM LLUPUGDTOM.

2.9. lNpn npueme rpaxgaH vnNu ux npeacraButTenen OOSMKHOCTHOE NuuUOo, AaeTt
NCYEpPnbIBalLYD  KOHCYMbTauuMild O  CpoOKax UM YCroBuAX  MNpenocTaBreHus
MYHULMNAnbHOW YCNyru.

2.10. UcyepnbiBaowmny nepevyeHb OCHOBaHWIN OS5 OTKasa B Npueme LOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON YCnyru:

1) Nopaya AOKYMEHTOB HEHaAIEXaLUMM FTULIOM;

2) HecooTBeTCcTBME MNpeACTaBfEHHbIX [OOKYMEHTOB MEPEYH0 [JOKYMEHTOB,
yKasaHHbIX B MyHKTe 2.5 HacTosiwero PernameHTa;

3) MNpencraBneHne AOKYMEHTOB B HEHaANEXaLMi opraH.

2.11. VNcyepnbiBarowmnm nepeyeHb OCHOBaHUM 4S9 NPUOCTAHOBIIEHNSA UK OTKa3a
B NpeaoCcTaBneHnn MyHULMNAIbHON YCYTr.

2.11.1. OcHoBaHua Onsi NPUOCTAHOBMNEHUS MpPeAoCTaBfEHNA MyHMUMNANbHON
ycrnyrn SBRSKOTCA, MOMyYeHUss OT Ccyda COOOLWEHMs O MOCTYNNeHun 3asiBreHus
3aMHTEPECOBAHHOIO fMua, OcnapuBaloLlero npaeBo unum dakt, 06 yaoocToBepeHun
KOTOPOro NpoCuUT Apyroe 3anHTepecoBaHHOE NnLO.

2.11.2. OcHOBaHUA Ana oTkasa B NpegoCTaBleHNNn MyHULMNANbHON YCyru:

1) coBepLleHe TaKoro AenCTBMSA MPOTUBOPEYUT 3aKOHOAATENbCTBY Poccumckom
depepauymu;
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2) AencTBne  noanexmt coBepweHnw  OOJTKHOCTHbIM  JIMLLOM  MECTHOro
camMoynpaslieHna apyroro rnoceneHnda nim myHmumnanbHOro pal710Ha (I'IpVIMeHVITeJ'IbHO K
NPUHATUIO MepP MO OXpaHe HaclleCTBEHHOIo nMyuiectesa un B Cliydae HeobxoanuMocTn
Mep Mo yrnpaBJiIEeHUIO VIM) UM HOTapnycom;

3) ¢ npocbbonm O cCcoBepleHUN HOTapuanbHOro Aenucteust obpaTuncs
HedeecnocobHbIN rpaxagaHnH nuMbo npeacTaBUTENb, HEe UMeEKLWMA HeobXoaMMbIX
NOSTHOMOYUI, TPaXOaHWH, He WMeLWMh pernctpauun no MeCTYy XUTenbCTBa Wnn
npebbiBaHMs B MNOCENEHUN WKW PacrofioKEHHOM Ha MEeXCEeNeHHOW TeppuTopun
HaceneHHOM MyHKTe;

4) caerika, coBepwaemMad OoT UMeHW punan4ecKkoro Jyinda, npoTnBoOpednT Lensm,
YKa3aHHbIM B €ro yctaBe Ui nos1oXeHnun;

5) cpoenka He cooTBeTcTBYeT TpeboBaHWAM 3akoHogaTenbctBa Poccunckon
depepauymm;

6) AOKYMEeHTbI, NpeAcTaBreHHble Ans COBEPLUEHNs HOTapuaribHOro AeNCTBUS, He
COOTBETCTBYIOT TpeboBaHMAM 3akoHoaaTenbCcTBa Poccuiickon Penepauum;

7) @akTbl, W3NOXEHHble B AOKYMEHTax, NpenCTaBfIEHHbIX AS11 COBEpLUEHUS
HOTapuanbHOro OENCTBUSA, HEe NOATBEPXAEHbl B YCTAHOBMIEHHOM 3aKOHOAATESIbCTBOM
Poccunckon depepaumm nopsgke npu ycrioBun, YTO noaTBepxaeHue TpebyeTcs B
COOTBETCTBUM C 3aKoHOAaTeNbCTBOM Poccurckon degepauumn.

2.11.3. JOmMKHOCTHOE NNLI0 MECTHOro caMoyrpaBfieHNA U3MOXUB NPUYNHY OTKasa
B MUCbMEHHOW (popMe, pas3bsiCHUB MNOPSOOK ero obanoBaHus OOSMKEH BPYYMTb
NMOCTaAHOBMIEHME WM HanpaBuUTb NuLy, KOTOPOMY OTKa3aHO B COBEpPLUEHUU
HOTapuanbHOro AenCTBUSA NOCPeACTBOM NOYTOBOW CBA3M B COOTBETCTBUM C NMyHKTOM 19
NHcTpyKumn.

2.11.4. lNpun BpyYyeHN NULy, KOTOPOMY OTKa3aHO B COBEpPLUEHUM HOTapuarbHOro
OENCTBUA, MOCTaHOBIEHUA 06 oOTKase B COBEpLIeHUW HOoTapuanbHOro AencTBus
yKkaszaHHoe nUUO Ha 93K3eMnnspe MnoCTaHoBNeHNs 06 oOTkase B COBepLUEHUN
HOTapuanbHOro AEeNCTBUA, XpPaHsLLEeMCS B ernax opraHa MeCTHOro camoynpasfeHus,
pacnucbiBaeTcsl B MOMIyYEHUN MOCTaHOBMEHUS 06 oOTkase B  COBeEpLUEHUM
HOTapunanbHOro 4ENCTBUSA U NPOCTaBNAET AaTy BPpyYEHUS.

2.12. MNopsgok, pasmep U OCHOBaHUA B3UMaHUA rocya4apCTBEHHOM MOLUSIMHBI UIA
WHOW NniaTbl, B3MMaeMoOn 3a npegocTaBreHne MyHUUMnanbHOM yenyri.

2.12.1. Onnata HoTapuanbHbIX [OEWCTBUA, COBEPLUAEMbIX OOSMKHOCTHBIMMU
nmuamMmm, Npon3BoauTCAa B NOpsaKe, yCTaHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBepLUeHMEe HOTapuanbHbIX OEWUCTBUN, ONS1 KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon ®depepauum npegycmoTpeHa obsidaTenbHasi HoTapuanbHas dopma,
AOJDKHOCTHOE JMLO B3UMaeT rocyapCTBEHHYIO MOLUNIMHY NO CTaBKaM, YCTAHOBIIEHHbIM
ctatben 333.24 HK P®, ¢ yueTom ocobeHHOCTEN ynnaTbl rocygapCTBEHHOW MOLUSINHbI,
npeanycMoTpeHHbIX ctaTben 333.25 HK PO;



2) 3a coBeplleHne HoTapuasnbHbIX AENCTBUA, ANA KOTOPbIX 3aKOHOL4ATENbCTBOM
Poccuiickon ®epepaumm He npegycmoTpeHa obsizatenbHas HoTapuanbHasa dopma,
AOIPKHOCTHOE NULUO B3UMaeT HoTapuarnbHbil Tapud B pa3Mepe, YCTaHOBMEHHOM B
cooTBeTCTBUM C TpeboBaHnaMmN ctaTbn 22.1 OCHOB.

3) 3a coBeplleHMEe HOoTapuarnbHbIX AENCTBUKW, MPeAoCTaBnalTCAa fbroTbl NO
ynnate rocyaapCTBEHHOM MOWMWMHbI  Ans  OU3MYECKUX W IpUaNYEeCcKUX nuu,
yCTaHoBMeHHble nognyHktammn 11, 12 nyHkta 1 ctaTtbn 333.35, ctatben 333.38 HK PO.

212.2. 3a HoTapuarnbHble [OEeNCTBUs, COBepLlaeMble BHE MNOMELLEHMS
WCMONHUTENBbHOIO KOMUTETA CEeNbCKOro MOCEeNeHnd, rocydapCTBEHHas MOoLfnHa
ynnadmBaeTcs B pa3Mmepe, yBernn4yeHHOM B nontopa pasa (4.2 c1.22.1 OcHoB).

212.3. B cny4yae BHeCeHUS WU3MEHEHWA B Bbl4aHHbIA MO pe3ynbTaTtam
npefoCcTaBfieHNUs MyHUUMNANbHOW YCYrn AOKYMEHT, HanpaBfeHHbIX Ha UcrnpaBneHune
OWKNOOK, [OONyLleHHbIX MO BWHE opraHa W (MnNu) AOSMKHOCTHOrO nuua, nnata ¢
3a8BUTENSA HE B3UMAETCS.

2.13. MakcummanbHOe BpeMsi OXWAaHuMs B odepean npu nogadve 3anpoca u
nosiyyeHnn pesynbtata O MNPeAoCTaBfeHUM MyHUUMNANbHOW YCIyrm He OOSTHKHO
npesbiwaTtb 15 MUHYT.

2.14. 3anpoc 3asBUTENS O MPeAoCTaBfEHUM  MyHUUMMNANbHOW  yCnyru
perncTpupyetcs B TedyeHuMe 15 MUHYT B JeHb ero nocTynneHus B agMUHUCTpauuio
MyHULMNAnsHOro obpasoBaHus.

2.15. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NpeaocTaBndeTcsa MyHuumnanoHas
ycnyra, K 3any oXxugaHusd, mMectaMm Ansl 3anoSfIHEHUs 3anpocoB O MNpenoCTaBNeHUK
MYHULMNANbHOW yCnyrin, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamn nx 3anofiHeHUs U
nepeyYHeM AOKYMEHTOB, HEOH6XOANMbIX ANA NPEeAOCTaBNEHNST MyHULMNANbHON YCIyTi.

2.15.1. TllomelieHne, B KOTOPOM MpenoCTaBndAeTcd MyHuUMnanbHasa ycnyra,
obecneynBaetca HeobxoouMMbIM O NpPedoCTaBNeHns  MyHUUMNAnbHOW  yCryru
obopyaoBaHMEM, KaHUENAPCKUMU MPUHAONEXHOCTAMU, OPUCHON Mebenbio, a Takke
AOCTYrNoM K mMaTepuanam B 3MEeKTPOHHOM Buae wnn Ha OymaxHOM HocuTene,
cogepxalwimm cnegyouine 4OKyMeEHTbI (CBeaeHNs):

1) TekcT AODMUHUCTPATMBHOIO pernamMeHTa;

2) o6pa3ubl ohopMneHNsa 3asaBNEHUN N OOKYMEHTOB, KOTOpPblE NPeacTaBnsalTCA
ANSA NoNy4YeHns MyHULMNAanbHOW YCryri.

2.15.2. lNMprem 3asiBNEHNI OCYLLECTBIAETCA OOMMKHOCTHLIM Nuuom Vicnonkoma 6e3
npenBapuUTENbHON 3anncy B NOPsiAKE OMEPEAHOCTM.

2.15.3. Bxog v nepeaBwXeHue no nomeLeHUsM, B KOTOPbIX NPOBOAUTCSA Npuem
cBefieHu, HeobXxoanMbIX Ans NPeaoCTaBfeHns MyHUUUNAnNbHOW YCRyrn, He AOSMKHbI
co3gaBaTb 3aTpyAHEHUN ONS NUL, C OrPaHUYEHHBIMU BO3MOXHOCTSMU.



2.15.4. TlomeweHunsi, B KOTOPbIX MpeaoCcTaBnsieTcs MyHUUMnanbHas ycnyra,
[AOMKHbl  COOTBETCTBOBATb YCTAHOBMEHHbLIM MPOTMBOMOXAPHBIM U CaAHWUTAPHO-
3MNMaeMMONOrMYeCcKUM NpaBunam 1 HopMaTmeam.

2.15.5. TllomeleHusi, B KOTOPbIX MpeAoCTaBnsieTcs MyHUUMnanbHas ycnyra,
BKIIOYAOT MecTa AN OXWAaHUS, 3anofiIHEHUSI HEOOXOAUMbBIX AOKYMEHTOB, a Takke
MecTa Ans npuema 3asiBuTenen.

2.15.6. Mecta gns npuema [OOKYMEHTOB AOSMKHbl OblTb CHabGXeHbl CTYIbsMM,
UMeTb MecTa AN NUcbMa 1 packnagku JOKYMEHTOB.

2.15.7. B uenax obecnevyeHusi KoHMOEHUNANbHOCTM CBEAEHUA O 3asiBUTene
OAHUM  [OOSPKHOCTHbIM NULOM OAHOBPEMEHHO BeOeTCs MNpUEM TOMbKO OAHOro
3as1BMTENdA NO OAHOMY ObBpaLLeHuIo, 3a UCKINIDYEHNEM crydaeB obpaLLeHnst HECKOMbKNX
3asiBUTENEN 3a NnpegocTaBfieHMeM O4HOM MyHULIMNATbHOW YCAYri.

2.15.8. Tllpn ob6opygoBaHUM MNOMELLEHUA, B KOTOPbIX MNpenocTaBnseTcd
MyHUUMNaneHas ycnyra, obecneymMBaeTcss  BO3MOXHOCTb  6GecnpensaTCTBEHHOW
3BaKyauuMm BCex 3aaBuTenerM W [LOOSMKHOCTHbIX JiMu B Clyyae BO3HUKHOBEHMS
Yypes3Bbl4aHOW CUTyauuu.

2.16. NokasaTenun OCTYNHOCTU N Ka4yeCcTBa MyHULUUNANbHbIX YCAYT.
2.16.1. lNokasaTtenamm AOCTYNHOCTU MyHUUMNANBHOWN YCIYrn ABNAOTCS:

a) KONMMYECTBO B3aMMOAEWCTBUIN 3asiBUTENsT C [OOJMPKHOCTHBIMKM NuUaMU  Mpu
npeaocTaBneHn MyHULMNanbHOW YCNyru;

0) obecneyeHne BO3MOXHOCTM TMOMyYeEHNA 3asiBUTENEM BCEN Heobxoanmmon
WHopMaLMM O MyHMLUMNANbHOM Yycnyre uM nodayn 3anpoca Ha npefocTaBrieHne
MYHULMNANbHON yCnyru Npu OAHOKPATHOM BU3UTE N B YCTAaHOBIEHHbIN CPOK;

B) pasmMewleHne WuHdopMauum O nopsigke UM Cpokax MpeaoCTaBrieHus
MYHULMNANbHON yCnyrM Ha MHAOPMALMOHHBIX CTEHAAX, MHPOPMALMOHHbIX pecypcax
http:// tatarstan.ru/rus/ .htm B CceTn
«NHTepHeT», Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHULUNANbHbBIX YCNYT;

r) okasaHue NOMOLWM MWHBaNMaaMm B NpeodoneHun OapbepoB, MellatoLmX
MOMy4YeHUIo UMK YCNyr HapaBHe C APYrMMU NMLamu.

2.16.2. lNokasaTenamu ka4yecTsa MyHULMNANbLHOW YCNyrn ABNAKOTCS:
a) cobntogeHne cpoka npefocTaBneHms MyHULMNAansHOW YCIyru;

0) cobniogeHne CpPOKOB OXuaaHuMst B odepeau Npyv nogade wu  nonyvYeHum
AOKYMEHTOB;

B) OTCYTCTBME NOAAHHbIX B YCTAHOBMIEHHOM nopsake >anob Ha pelleHus,
penctena (6e3gencreme), NpUHATbIE U OCYLWLECTBMIEHHbIE MpUM  NPegoCTaBlieHUN
MYHULMNANbHOW YCIyTw.



3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJNTHEHNA aAMUHUNCTPATUBHbLIX
npoueayp, TPGGOBaHMH K NOpAOKy UX BbINOJIHEHUSA, B TOM 4Yucne 0ocobeHHOCTHU
BbINOJIHEHNA aaAMMHUCTPATUBHbLIX npouenyp B 3ﬂeKTpOHHOl7’I d)opme, a TaKxe
0Ccob6eHHOoCTH BbINOJIHEHUA aAMUHNCTPATUBHbIX npoueayp B
MHOFO(*)yHKLWIOHaﬂbeIX LHeHTpax, B yAaneHHbIX paﬁoqux MecTax
MHOFO(*)yHKLWIOHaﬂbHOFO LHeHTpa npeanocTaBrieHUs rocyaapCrtBeHHbIX n
MyHUUMNaNbHbIX yCcnyr

3.1. OnucaHve nocrnefoBaTeNnbHOCTU  AENCTBUA  NpuM  NpeaocTaBneHun
MYHULMNANbHON YCNyTu.

3.1.1. lMNMpepoctaBneHne MyHMUMNANbLHOW YCNyrn BKNoYaeT B cebs cneyrowme
npoueaypbl:

1) KOHCYNbTUPOBaAHMWE 3asBUTENS;
2) NpUHATUE N perncTpauns 3asiBreHus;

3) noaroToBKka 1 Bblgava pesynbTtaTa MyHULMNanbHON yCryru;

3.2. OkasaHune KOHCynbTauun 3asiBUTENHO.

3.2.1. 3aaButenb nNu4Ho M (Mnu) no TenedoHy obpawaetca B Mcnonkom ans
NOMy4YeHUs KOHCYNbTaUUA O NOPsiAKE NOMYYEHUS MyHULMNANbHOW YCIyri.

[OMKHOCTHOE NNLO OCYLLECTBNSIET KOHCYNbTUPOBaAHNE 3asBUTENS, B TOM 4uCre
no coctaBy, bopmMe U COAep)XaHuo OOKYMeHTauuu, HeobXxoauMon Ans MonyyYeHus
MyHUUMNANbHOW yCryrk, pasbsiCHATL 3asBUTEN0 nNpaBa, o00si3aHHOCTM W Mpu
Heo6X0aUMOCTM OKa3blBaeT NMOMOLLb B 3anofHEHMN BnaHka 3asiBNeHusI.

Mpoueaypa, ycrtaHaBnMBaemasi HaCTOSILLUMM MYHKTOM, OCYLLECTBMSeTCA B O€Hb
obpalleHuns 3aaBuTens.

PesynbTaT npouedypbl: KOHCynbTauuu, 3amMedaHusi no coctaBy, ¢opme U
coaepkaHuo NpeacTaBNeHHOM AOKYMeHTaLMK.

3.3. MNpuHaTHMe n pernctpaums 3asaBneHns.

3.3.1. lNpun coBeplieHUN HOTapuanbHOro OeWCTBUA LOOSMKHOCTHOE Nuuo nocne
nonyyeHna ot 3asdABMTENs MUCbMEHHOrO 3asiBfiEHUS U MPUSIOXKEHHbIX OOKYMEHTOB B
COOTBETCTBUU C NYHKTOM 2.5 HacToswero PernameHTa:



1) yCTaHaBIMBaeT JIMYHOCTb O6paTI/IBLIJeFOCF| 3a coBepleHnemM HoTapuaribHoOro
nencTeus rpaxgaHuHa,

2) NnpoBepsieT MECTO XUTerNbCTBa rpaxkaaHuHa oGpaTMBLLErOCs 3a COBEPLLUEHUEM
HOTapuanbHOro AencTBus;

3) yCTaHaBmMBaeT JIMYHOCTb npeacrtaBuTend, JInuua, O6paTMBLLIeFOCFI 3a
coBepwieHnemMm HoTapualibHOIo nencrTeus, npegcraButTena Lwpugn4eckoro nuuda,
csupgeTend, nuua, npmn3BaHHOro nognncartb 3aBellaHne, 4OBEePEeHHOCTb UM OOKYMEHT,
Ha KOTOPOM HOTapuaribHO cBuaeTenbCTByeTCA NOASIMHHOCTb NOAMNMUCH, 3a rpaxgaHnHa,
06paTVIBLL|eFOC$I 3a coBepLlleHnem HoTapuaribHoro AEenCTBus, a Takke nepesogynka
nnn cypaonepesogynka,

4) npoBepKy NOSTHOMOYUI 3aaBUTENS (B CnyyYae AenNCTBMSA NO JOBEPEHHOCTU);

5) NPOBEPKY Halnn4dmnda OOKYMEeHTOB WU COOTBETCTBUA  npeacTtaBJiI€HHbIX
OOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.5 HacTosiwero PernameHTa.

3.3.2. B cnyyae oTcyTCTBMS 3aMevaHnin JOMKHOCTHOE NULO OCYLLEeCTBNSET:
npueM 1 pernctTpauunio 3asiBfieHnsi B cneyunanbHOM XypHarne;

BpyYeHMe 3asBUTENI0 KOMUK 3asiBNEHMS C OTMETKOW O AaTe npuemMa LOKYMEHTOB,
NMPUCBOEHHOM BXOASLEM HOMepe, AaTe U BPeMEHW MWCMOSHEHWUs MyHULUNanbHON
yCnyru.

B cnyyae HanuMuua oOcCHOBaHMM Ana  OTkasa B NpueMe [OOKYMEHTOB,
npeanyCcMOTPEHHbIX MyHKTOM 2.10 Hactoswero PernameHTta, OOMKHOCTHOE nvUO,
yBEeOOMNSAET 3asiBUTENd O Hanuuum npensaTcTBUMA LN peructpauumn 3asBreHns u
BO3BpalLlaeT eMy OOKYMEHTbI C MUCbMEHHbLIM OOBbACHEHNEM COAEPKAHUSA BbISIBIIEHHbIX
HeOCTaTKOB B NpeACTaBfIEHHbIX JOKYMEHTaX.

PesynbTaT npoueayp: NpUHSATOe obpalleHue rpaxgaHuHa Wnu BO3BpaLLEHHble
3as8BUTENIO JOKYMEHTbI.

3.4. lNogroTtoBka 1 Bblgava pesyribTata MyHULMNATbHON YCIyru

3.4.1. JormKHOCTHOE NNL0 Nocre perucrpauumn 3agaBneHnsa OCyLecTBsEeT:
NPOBEPKY CBEAEHUN, COOAEPXKALLUMXCSA B AOKYMEHTAX, NpunaraembiX K 3asiBNIEHMIO;

NPOBEPKY HanMyns OCHOBAHWW ANA OTKasa B NpeAoCTaBNEHUN MyHULMNANbHOW
ycnyrm, npeaycMOTpPeHHbIX NYHKTOM 2.11.2 HacToswero PernameHTa.

B cnyyae Hannuma ocHoBaHUM NS OTKasa B NpedocTaBfieHMn MyHUUMNanbHOW
YyCNyrn JOSMKHOCTHOE NMLIO M3BELLAeT 3asiBUTENS O NpMYMHaX OTKasa U OCyLecTBnseT
npoueaypbl, NnpeaycMoTpeHHble nyHkTamn 2.11.3 n 2.11.4 HacToswero PernameHTa.



B cnyyae Hanuumsa ocHOBaHUM ONS OTNOXEHWUS COBEPLUEHUS HOTapuanbHOro
AENCTBNA AOMKHOCTHOE NULO OCYLLECTBASET npoueaypbl, NPeayCMOTPEHHbIE NMYHKTOM
3.5 HacToswero PernameHTa.

B cny4dyae OTCYyTCTBUA OCHOBaHMWM ONsA OTKasa B npegocrtaBliEHUN MyHMLl,MI'IaJ'IbHOIZ
ycnyrn AoJmKHOCTHOE JTMLO:

NpoBepsieT MNPaBUNbHOCTb OMMfaTbl 3a COBEpLUEHME HOTapualnbHbIX AEACTBUN
(nyTem  HanpaBrneHUss B 3EKTPOHHOM  opMe  MocpeacTBOM  CUCTEMbI
MEXBEOMCTBEHHOIO 3MNEKTPOHHOro B3aMMOAEWCTBMSA 3amnpoca O NpeaocTaBreHum
CBEJEHUI O rocnoLUfIMHE) U coBepLUaeT HoTapuarnbHble AeNCTBUS;

AOJMKHOCTHOE NULO BeaeT Aenonpoun3BOACTBO NPU COBEPLLUEHUN HOTapuasbHbIX
AenctBun B cooTBeTCcTBMM ¢ [MpaBuMnamm HOTapuanbHOro [[enonpov3BoACTBa,
yTBepXXOeHHbIMU Npukazom MuHocTta Poccun ot 16.04.2014 Ne78 «O6 yTBepxaeHum
MpaBun HOTapnanbHOro 4enonpon3BoacTBa;

OOIMKHOCTHOE INMLO BCE HOTapuarbHble AEWCTBUS PErncTtpupyer B peecTpe
perucTtpaumMm HoTapuanbHbiX OencTBui (ganee - peecTtp), ¢opma KoToporo
yTBepxaeHa npukaszom Ne313 (popma Ne1.1);

B HaMMeHOBaHUM peecTpa BMECTO CJioBa «HOTapuycCa» YKa3blBalOTCA CrioBa
«OOJDKHOCTHbLIX 1nuny, MEeCTHOro camoynpaBlieHnAa», (baMVIJ'IVIFI, nma, 0OT4eCTBO (I'Ipl/l
HaJ'IVNVIVI) OOJXHOCTHOrO iua He yKa3biBalTCA,

BMECTO HaMMeHOBaHUA rOCyﬂ,apCTBeHHOVI HOTapVIaJ'IbHOVI KOHTOPblI UK
HOTapuaribHOro okpyra goJyiXHOCTHO€E JIML O YKa3biBaeT HauMeHOBaHNE NOCEJIEHNA;

KaxgoMmy HOTapuanbHOMY [OEWCTBUIO MpUCBaMBaeTCs OTAENbHbIA MOPSiAKOBbIN
Homep;

HOMep, Moj KOTOpbIM HOTapuanbHoe AeiCTBME 3aperncTpyMpoBaHO B peecTpe,
yKasblBaeTCs AOMKHOCTHbLIM NTULIOM JOKYMEHTaX U B y1I0CTOBEPUTENbHbIX HAAMUCSIX.

Mpouenypsbl, ycTaHaBnuBaemble nMyHkTamn 3.3-3.4, OCYLLECTBMIAIOTCA B TEYEHUN
15 MUHYT C MOMeHTa obpalleHns 3aaBUTENS.

PesynbTat npoueayp: coBeplleHWe HoTapuanbHbIX OEeACTBUA  OOSMKHOCTHbLIM
NULLOM B COOTBETCTBUM C NHCTpYKUMEN N HacToAwmnm PernameHTomMm.

3.5. OTnoXeHne coBepLUEHNsI HOTapManbHOro A4eNCTBUS

3.5.1. [OMmKHOCTHOE nNUUO MOXET OTMOXUTb COBEpPLUEHNE HOTapuanbHOro
0EencTBus B Ccriyyae:

HeobxoaumocTn UcTpeboBaHUs AOMNONMHUTENbHLIX CBEAEHUN OT (PU3UYECKMX U
IOPUONYECKUX NNLL;

HanpaBfeHns1 JOKYMEHTOB Ha 3KCNepTuay;



Heob6X0AMMOCTN 3anpoCuUTb 3auMHTEPEeCcOBaHHbIX NuL, 06 OTCYTCTBMM Y HUX
BO3paXXeHU NPOTUB COBEpPLUEHUS 3TUX OEUCTBUN (YacTu nNepBon M BTOpPOW ctatbu 41
OcHos).

ﬂ,OJ'I)KHOCTHOG numuo m3BellaeT 3aaBuTend 06 OTNoOXeHun coBepLueHnA
HOTapunarnbHOro AencTBus.

Mpoueaypbl, ycTaHaBNMBaEMbl€ HACTOALLMM MYHKTOM, OCYLLECTBNATCA B [EHb
obpalleHuns 3asaBuTenst.

Pe3yanaT npouegyp: wusBeweHne 3adaBUTenA 06 OTnoXxeHuun coBepLieHuns
HOTapunanbHOro AencTBus.

3.5.2. [JomKHOCTHOE nUUO Mnocne BbIHECEHUSI MOCTAHOBMEHUS OO OTMNOXEHUn
COBEpLUEHNSI HOTapManbHOro AENCTBUS rOTOBUT 3anpoc, HEOOBX0AMMbIV AN NONyYeHus
AOMNONHUTENbHLIX CBEOEHUW, W HanpaBnAeT B COOTBETCTBYIOLWWA OpraH WUnu
3aMHTEepPEeCcoBaHHOMY fnLly.

Mpouenypbl, ycTaHaBrnMBaeMble HacCTOSILMM MYyHKTOM, OCYLLECTBISATCA He
nosgHee nNSATU [OHEW C MOMeHTa oOpalleHus 3asiBUTensi 3a npefocTaBrieHVeM
MYHMLMNANbHOW YCyru.

CpoK OTNOXEHNA COBEPLLUEHUSI HOTapManbHOro AENCTBUS HE MOXET MpeBbiaTb
Mecsila CO [OHS BbIHECEHMA MOCTaHOBMEHNA 00 OTNOXEHUM COBEpLUEHUS
HOTapuanbHOro 4eNCTBUS.

CoBepLueHne HoTapuanbHOro AenNcTBnA MOXeT ObiTb OTMOXEHO Ha CPOK He Bonee
AECATN OAHEN NO 3asiBMIEHUIO 3aMHTEPEeCOBaHHOIO nvua, ocnapusatoLLero B cyge npaeo
unu dakT, 3a yagoCcTOBEPEHNEM KOTOPOro o6paTnnoch Apyroe 3aMHTepecoBaHHOE NALLO.

Ecnn B TeyeHme aTOro cpoka OT cyga He Oyaer nomydeHo coobuieHne o
NOCTYNSfIEHMM 3aABNEHNS, HOTapranbHOe AeNCTBNE AOMKHO ObiTb COBEPLLEHO.

PesynbTat npoueayp: 3anpoc, HanpasfieHHbI B COOTBETCTBYIOLWMIA OpraH wunu
3auHTepecoBaHHOMY nuLly.

3.5.3. [omkHOCTHOE NULO nocne MoCTynfieHna OTBETOB Ha 3arnpochbl M3BellaeT
3aaBUTENS N NpenocTtaBnsaeT MyHUUMNanbHyl YCryry B MOpsiAKe, YyCTaHOBSIEHHOM
nyHktamu 3.3 — 3.4 HacToswero PernameHTa.

3.6. MNpepocTtaBneHne myHuuunansHom ycnyrm yepe3s MOLU, ynaneHHoe paboyee
mecto ML

MyHuumnanoHaa ycnyra B MOL|, yganeHHbix paboumx wmectax MOL, He
npegocrasnseTcs.

3.7. VicnpaBneHne TeXHUYeCKMnX OLNBOK.



3.7.1. B cnyyae obHapy>XeHUsi TEXHUYECKOW OLIMOKM B JOKYMEHTE, ABMSOLLEMCS
pe3ynbTaToM MyHULUMMNANbLHON yCnyru, 3asButeNb NpeacTaBnseT B VICNonkom:

3anBneHne o6 ucnpaeneHUmn TEXHUYECKON owmnbkm (npunoxenune Ne7);

OOKYMEHT, BblJaHHbIN 3asiBUTENIO Kak pesynbTaTt MyHI/ILlI/IHaﬂbHOIZ ycnyru, B
KOTOPOM COoOepXKNTCA TeEXHNYECKadA oLwwmnbka;

AOKYMEHTbI, UMeIoLIne puanyeckyto cuny, CBUOETENbCTBYKOLME O HanMyuu
TEXHNYECKOW OLLMNOKMN.

3asBneHne ob ncnpasneHnn TEXHMYECKON OWnbKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTE, ABNAOLLIEMCA pe3ynbTaTtoM MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, nogaeTtcs
3adaBuTersieMm (yI'IOJ'IHOMO‘-IeHHbIM I'Ipe,El,CTaBI/ITeJ'IeM) JINYHO, nnoéo NOYTOBbLIM
oTrnpasrieHneEmM (B TOM 4Yucne C Mncnosib3oBaHNem SJ'IeKTpOHHOﬁ I'IO‘-ITbI), nnoéo yepes
€ONHbIN nopTan rocygapCrtBeHHbIX U MyHULUUNArbHbIX YCIYT.

3.7.2. [lomkHoCTHOE nuuo ocyLwiecTBndeT npuem 3asaBrieHUd 06 ncrnpasneHnmn
TEXHUYECKOMN OLLINGKMN, perncTpupyert 3adaBlieHne C npunoxxeHHbiIMmn JOKyMEeHTaMN.

I'Ipou,ep,ypa, yCTaHaBlinBaeMada HaCTOALLNM NYHKTOM, OCYLLUECTBNAETCA B Te4EeHne
OAHOro AHA C MOMeHTa perncrtpaunmn 3adaBrieHU4.

PesynbTaT npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBIiEHNE.

3.7.3. [omkHOCTHOe nuUO paccMmaTpmBaeT LOOKYMEHTbl M B LENSX BHECEHUS
ucnpasneHnnm B [OOKYMEHT, S$BMAOWMACA pe3ynbTaToM YCryru, ocyuecTBndeT
npouenypbl, NpegycMOTpeHHble NyHKTOM 3.4 Hactosiwero PernameHTta, v Bblgaet
ncrnpaBfeHHbIN JOKYMEHT 3aaBUTENIO (YNOTHOMOYEHHOMY NPeaCTaBUTENIO) NIMYHO Noj
pocnncb C U3bATUEM Yy 3asBuTens (yNnosITHOMOYEHHOro NpeacTtaBuMTens) opurMHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCA TEXHUYEeCcKas omnbka.

Mpouenypa, yctaHaBnMBaemas HaCTOSALLMM NMYHKTOM, OCYLLECTBASETCSA B TEYEHNE
Tpex AHen nocrne OBHapyXeHWS TEXHUYECKOW OLMOKM unu nonydeHunsa oT noboro
3aNHTEPECOBAHHOIO NMLA 3asBMEHUSA O AOMYLLEHHOW OLInOKe.

PeaynbTat npoueaypbl: BblAaHHbIA (HanpaBneHHbIA) UCNPAaBEHHbIN 3asBUTENO
OOKYMEHT.

4. Mopsagok M opMbl KOHTPONSA 3a nNpeaocTaBfieHWEM MyHULMNaNbHOW
ycnyrum

4.1. KOHTpOnb 3a MOMHOTOM W KayeCTBOM npenoCcTaBlieHUs MyHUUMNanbHOW
ycrnyrn BkNntodaeT B cebs BbISIBNEHWE UM YCTpaHEHVEe HapylleHWn npasB 3asiBUTENEN,
npoBedeHne NpPoOBEPOK cobnoaeHnss npouenyp NpeaoCTaBneHns MyHUUUNanbHOW
yCrnyru, nogroToBky peleHun Ha aenctsna (6esgencrane) OOMKHOCTHbBIX NvL opraHa
MECTHOro camoyrnpaBfeHus.



cDO[Z)MaMl/I KOHTpOJ1IA 3a cobniogeHnemMm  UCMNosTHEHUS AAMNUHNUCTPATUBHbIX
npouenyp AsnATCA:

1) npoBepka w1 cornacoBaHne nNpoekToB AOOKYMEeHTOB Mo npenocraBiieHnto
MyHI/ILl,I/lI'IaJ'IbH017I YCIyru. Pe3yJ'IbTaTOM NPOBEPKN ABITAETCA BUSNPOBaAHUNE MPOEKTOB;

2) npoeoanmMbie B YCTaHOBJIEHHOM nop4aake npoBepKn BeOdEeHUA
genonpon3BoacTtea,

3) npoBeaeHNe B yCTAHOBMNEHHOM NOpPsiAKE KOHTPOSbHbIX MPOBEPOK cobntoaeHus
npoueayp NpeaocTaBneHns MyHULMNANbHOW YCIyru.

KOHTpOJ’IbeIe npoBepkn MoryTt ObiTb  NMaHOBbLIMYU (OcyLLI,eCTBJ'IFITbCFI Ha
OCHOBaHMK  noJjiyrogoBbiX WM rogoBbiX  MJjiaHOB pa6OTbI OopraHa MeCTHOro
camoynpaBneHMﬂ) 7 BHEMJ1aHOBbIMW. |_|pl/l npoeengeHunn NMPOBEPOK MoryT
paccMaTpmnBaTtbCA BCE€ BOIMNPOCHI, CBA3aHHbIE C TMpegoctaBrieHneEM MyHVILl,I/II'IaJ'IbHOIZ
ycnyrmn (KOMI'IJ'IeKCHbIe I'IpOBepKI/I), UM No KOHKPEeTHOMY o6pau1,eHmo 3adaBuUTen4.

B uensx OCyWECTBreHWss KOHTPOMs 3a CoBeplleHMeM [OeWCcTBUiA  npu
npeaocTaBneHnn MYHULMUMANbHOW YCnyrn U MNPUHATAM  pelueHuidi  PykosoauTento
Wcrnonkoma cenbckoro rnocernieHvsi npeacTaBnsioTCs  ChpaBkM O  pesynbTatax
npenocTaBneHnst MyHUUMNanbHOM yCryru.

4.2. Tekywun KOHTpPOnb 3a cobniogeHnem nocneaoBaTenibHOCTU AENCTBUMN,
onpeaeneHHbIxX aAMUHUCTPATUBHbIMU npoueaypamm no npeaocTaBneHnto
MyHULMNanbHOW Yycnyrn, ocyuwectendetrca Pykosogutenem lMcnonkoma cenbcKkoro
noceneHus.

4.3. TllepeyeHb [OOIMKHOCTHbLIX JIML, OCYLLUECTBNAIOWMX TEKYLWUA KOHTPO-b,
yCTaHaBnmMBaeTCs NonoXeHnamm o icnonkome v AOSMKHOCTHLIMU perfiaMeHTamu.

Mo pesynbTaTaMm NpoBeAeHHbIX NPOBEPOK B Criyvae BbISABNEHUS HApYLUEHU NpaB
3asiBUTENEN BMHOBHbIE NULA MNPUBNEKAOTCS K OTBETCTBEHHOCTUM B COOTBETCTBMM C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. [OmKHOCTHOE §nUUO HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMOTpeHne obpauleHnn 3asButenen un  (Mnn) HeHaanexailee BbINOSHEHNE
agMUHUCTPATUBHbIX ENCTBUIN, YKa3aHHbIX B pasgene 3 HacToswero PernameHTa.

HOMKHOCTHbIE NULA N UHbIE MyHULMNANbHbIE CRY>XXALLMEe 3a PeLleHnsa U OeNCTBUS
(6espenictBne), npuHUMaemble (OCyLLECTBNSIEMblE) B  Xo4e NpeaocTaBrfieHus
MYHULMNANbHON yCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTponb 3a npefoCTaBfieHMEM MYHUUMNANbHOM YCIyrM CO CTOPOHbI
rpaxgaH, ux o6 beguHEeHNN U opraHn3auuin, ocyLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTHU
aeaternbHoOCcTU Kcnonkoma npu npegocTaBfieHUM MyHUUMNANbHOW yCnyru, noryyYeHns
MOSTHOW, aKTyanbHOW W [O0CTOBEPHOM MWHGOpMauuuM O nopsagke npenocTaBneHns
MYHULMNANbHOM YCNYyrM M BO3MOXHOCTM [OCyanebHOro paccmoTpeHus obpalleHui
(»kanob) B npouecce NpeaocTaBNeHNa MyHUUUNANBHOW YCAYTN.



5. [NocynebHbin (BHecyneOHbIN) MNOPAAOK OO6XanoBaHUA peLleHun wu
AencTBun (besaencTens) opraHoB, NPeOCTaBNAIOWMNX MyHULMNANbHYO YCRyry,
a TaKxe nx OOIMKHOCTHbIX nuu, MyHULMNaNbHbIX cnyxawmx,
MHOrocyHKLIMOHANbLHOro LeHTpa, paboTHUKa MHOroyHKLUMOHaNbLHOro LeHTpa, a
TakKe opraHusauumu, npeaycMoTpeHHbIX 4acTbio 1.1 ctatbu 16 PepepanbHoro
3akoHa Ne 210-d3, unu nx paboTHMKOB

5.1. lMonyyatenn MyHUUMNANbHOW YCNyrM MMEKT MpaBO Ha obxanoBaHwe B
aocynebHom nopsake genctsun (6e3nercTByda) OOMKHOCTHBIX MU, yYacTBYHOLWNX B
npegocTaBfieHMn MyHuuunaneHon ycnyrn, B Wcnonkom wunu B CoseT [lonceBckoro
CENbCKOro noceneHns AKTaHbILICKOro MyHULMMNanbHOro panoHa.

3asBuTenb MoOXeT 06paTUTLCA € Kanobou, B TOM YMcne B CriedyoLwmx cry4vasx:

1) HapyllueHWe cpoKa perucTpauumu 3anpoca 3asBUTens O NpeaocTaBleHnu
MYHULMNANbHOW YCRyru;

2) HapylweHune cpoka npefocTaBneHus MyHuumnanbHon ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLLeHUn N OENCTBUN
(6easnencTBnd) MHOrOYHKLMOHANBHOIO LieHTpa, paboTHUKaA MHOroyHKLNOHANbHOro
LeHTpa BO3MOXHO B Cryvae, €Cnv Ha MHOrO(YHKUMOHANbHbLIA LEHTP, PELUeHus n
aencteus  (besgenctBne)  KOToporo  obkanylTcs, BO3MOXeHa  (yHKuus Mo
NpeaoCcTaBfeHNI0 COOTBETCTBYHOLLMX MYHUUMNANbHLIX YCNyr B MNONHOM ob6beme B
nopsigke, onpeaeneHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UNU MHGOpPMaLMM NMBO OCyLLLECTBNEHUS
OENCTBUA, nNpeacTaBfieHne UM OCYLLeCTBIIEHMEe KOTOpbIX He npeaycMOTpeHo
HOpMaTMBHbIMKW NpaBoBbIMKN akTamu Poccunckon ®egepaumm, Pecnybnukn TatapcTaH,
[MonceBcKOro cenbCcKoro noceneHns AKTaHbLIWCKOro MyHWUUNanbHOro pavoHa AaAns
npegocTaBfieHNs MyHULUMNANbHON yCnyru;

4) oTKaz B MpuMeMe [OOKYMEHTOB, MPeAOoCTaBfEHNE KOTOPbIX MNPenyCMOTPEHO
HOpMaTMBHbIMK NpaBoBbIMKN akTamn Poccunckon denepaumm, Pecnybnuku TatapcTaH,
[MonceBCKOro cenbCcKoro noceneHnss AKTaHbIWCKOro MyHULMNANbHOro panoHa Aans
npefoCcTaBfEHNS MyHUUMNANBHOW YCIYTn, y 3asBUTENS;

5) oTka3 B npenocTaBneHMM MyHUUMNANbHOW YCRyri, eCin OCHOBaHMUS OTKasa He
npenycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamn u
WHbBIMA HOPMaTUBHbIMM NpaBOBbIMM akTamu Pecnybnukn TatapctaH, npaBoBbIMU
akTamu lomceBCKOro cenbCckoro nocesieHna AKTaHbILLCKOrO MYHULMMNANbLHOro panoHa.
B ykazaHHOM crniyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuMTENEM peLleHUi
n pgencreun  (6e3gencTBMA)  MHOrOQYHKLMOHANbHOIO  LeHTpa,  paboTHuKa
MHOrOOyHKLMOHANbHOro LeHTPa BO3MOXHO B CIy4ae, eciii Ha MHOTOQYHKLUMOHATbHbIN
LEHTp, peweHus n pencteusa (6e3gencTBusi) KOTOporo o6xamyrTcs, BO3MOXeHa



YHKUMA NO NpefoCTaBSfIEHUIO COOTBETCTBYIOLWNX MyHUUMNANbHLIX YCIyr B MOSIHOM
obbeme B nopsiake, onpeaeneHHomM YacTtbio 1.3 ctaten PegepanbHoro 3akoHa Ne 210-
P3;

6) 3atpeboBaHue C 3adABUTENA MpuU NpefoCTaBfeHUM MYHULMNanbHOW YCyru
nnaTtbl, He MNPegyCMOTPEHHON HOPMAaTUBHLIMW MNpPaBOBbIMM akTamu Poccunckon
®epepaumn, Pecnybnukn  TaTtapctaH, [lonMceBCKOro  CenibCckoro  noceneHus
AKTaHbILLICKOro MyHUUMNAIbHOro panoHa;

7) OTka3 opraHa, NpeaoCcTaBfAlOWEro MyHUUUNANbHY YCryry, OOMKHOCTHOrO
nuua opraHa, nNpefocTaBnArWEro MyHUUMNAnbHY YCryry, MHOrO(YHKUNOHAaNbHOro
LueHTpa, paboTHMKa MHOrO(PYHKLNOHANBHOrO LEeHTpa, opraHu3aumin, 4actbio 1.1 ctatbun
16 ®depepanbHoro 3akoHa Ne 210-O®3, wmnu wnx paboTHUKOB B UCNpaBrieHUn
AONYyLEHHbIX UMW onevyaTok U oWwnboK B BblgaHHbIX B pes3yrbTaTe npeaoctaBreHns
MYHULMNANbHOW YCIyrn OOKYMEeHTax nNuMbo HapylleHue YCTaHOBSIEHHOIo CpoKa TaKumx
ucnpaesneHnn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxkanoBaHue
3asiBUTENEM pelleHnn u aencteumn (6e30enctBusi) MHOTOYHKLMOHANBHOMO LEHTPa,
paboTHMKA MHOrO(YHKUMOHANBbHOrO LUEHTpa BO3MOXHO B Criydyae, ecnu Ha
MHOFO(OYHKUMOHAnNbHbIA  LUEHTP, pelweHns u  geuncteuda (6esgenctsne) KoToporo
obxanyeTcs,, BO3NOXeHa (QYHKUMA MO  NpefoCTaBfeHUI0  COOTBETCTBYHOLLMX
MYHUUMNAnbHbIX YCryr B MONMHOM obbeme B nopsake, onpegeneHHoMm 4vactbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyleHue cpoka wunu nopsaka BbldavyuM [AOKYMEHTOB MO  pe3ynbTaTam
npegocTaBfeHns MyHULMNanNsHOM YCnyru;

9) npuocTaHoBrEHMe NpeaocTaBNeHNs MyHULUNANbLHOW YCNyru, ecrnv OCHOBaHUSA
NPUOCTaAHOBMNEHNS He NpedyCMOTpeHbl defeparbHbIMWU 3aKkOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMW WUHBIMW HOPMATUBHBIMW MNPAaBOBbLIMM akTamu Poccumnckon
depepaumn, 3akoHaMM U UHBIMW HOPMATMBHLIMM MNPaBOBbIMM akTamu Pecnybnuku
TarapctaH, npaBoBbIMM akTaMu [onceBCKOro CenbCckoro nocesieHna AKTaHbILICKOro
MyHUUMNaAnNbHOro panoHa. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanosaHue 3asBUTENEM peLUueHnin n AencTeumn (6e3penctaus)
MHOFO(YHKUNOHANBHOrO  LUeHTpa, paboTHMKa  MHOrogyHKUMOHANbHOIO  LieHTpa
BO3MOXHO B Crfly4ae, eCcfim Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, pelleHnus U AencTBus
(6eagenctBnda) koTOporo o6xanyrTcHd, BO3NOXeEHa YHKUMS MO NpeaocTaBriEHUIO
COOTBETCTBYIOLMX MyHUUMNAmNbHbLIX YCryr B MNofHOM obbemMe B nopsgke,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NpuM NPEenoCTaBNEHUM MyHUMLMUNANbLHOW YyCnyru
AOKYMEHTOB unu mHdopMaumm, OTCYTCTBME U (MNU) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb npu nepeoHavyanbHOM OTKa3e B npueme LOKYMEHTOB, HeobXxoauMbIX ANnd
npegocTaBfieHns MyHUUUNanNbHOW ycnyrn, nubo B NpefocTaBfeHUun MyHUUunanbHOW
YCIyru, 3a UCKITIOYEHWEM CRyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTten 7
®epepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe)
oGxxanoBsaHve 3asBuTenem peLueHnin " AencTBumn (6es3pencTBus)
MHOrOOYHKUMOHANbHOrO  LUeHTpa, paboTHMKaA  MHOroyHKLUMOHANbHOIO  LeHTpa



BO3MOXHO B Crlydae, €Crim Ha MHOrOo(YHKUMOHAmNbHbIN LEHTP, pelleHns U AencTBus
(6e3penctBns) KoToporo 0OXanyrTcsl, BO3NOXeHa QYHKUMA MO NpeaoCTaBreHuto
COOTBETCTBYKOLWMX MyHMUMNAmNbHbLIX YyCcryr B nonHoM obbeme B nopsgke,
onpeaeneHHoM YacTbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. )XXanoba nogaetcs B NUCbMeHHOW popMe Ha BymaxkHOM HocuTene unu B
9NEeKTPOHHOM ¢opMe B OpraH, nNpefoCTaBfsAWUA  MYHULMNANbHYK  YCRyry,
MHOrOyHKUNOHaNbHbIA LEHTP NMbo B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHOM
Bnactm (opraH MeCTHOro camoyrnpasneHus) nybnnyHo-npaBoBoro obpasoBaHus,
ABNAIOLWNACA yuypeanTenem MHOroyHKLMOHANbLHOrO LeHTpa (oanee — yvpeauTtenb
MHOTFOOYHKUMOHANbHOro LIeHTpa), a Takke B opraHM3aumm, NnpegyCMOTPEHHbIE YacCTblo
1.1 ctatbn 16 degepanbvHoro 3akoHa Ne 210-93. XKanobbl Ha pelleHna n AencTeus
(besgencTBnda) pykoBoguTensa opraHa, NpefocTaBnfaloWero MyHUUMMNAnNbHYH YCnyry,
nogarTCsa B BbIWECTOAWMNA opraH (Npy ero Hanuyuun) nnbo B criydae ero oTCyTCTBUS
paccMaTpmBaroTCs HEMNOCPEeLCTBEHHO PYKOBOAUTENEM oOpraHa, npeaocTaBnsoLlero
MyHULMNanbHyo ycnyry. XKanobbl Ha peleHua 1 gencteusa (besgencreme)paboTHUKa
MHOroyHKLNOHaNbHOro LeHTpa nogarTcs pyKOBOOMUTENO 3Toro
MHOroOyHKUMOHaneHoro ueHTpa. XXanobbl Ha peweHus n gencteusa (besgencraune)
MHOTFO(OYHKUMOHANbHOro LieHTpa noJalTca  ydpeauTento  MHOrogyHKLMOHANbLHOro
LeHTpa Unun OOSMKHOCTHOMY Ly, YNONHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBLIM aKTOM
cybbekTa Poccunckon depgepauun. XKanobbl Ha pelueHna n gencteus (6esnencreme)
pabOTHMKOB OpraHu3auun, npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 PegepanbHOro
3akoHa Ne 210-d3, nogatoTcsa pyKOBOAUTENSAM 3TUX OpraHn3aumnin.

5.3. JKanoba Ha peweHna wun pencteua  (besgenctene)  oprana,
NpegocTaBnAloLWeEro  MyHUUMMAnNbHYKO  YyCnyry, OOS/DKHOCTHOrO  nvua  opraxa,
NpefoCcTaBfAOWEro  MyHUUUNANbHY  YCryry,  MYHUMUMManNbHOrO  CriyXallero,
pyKoBOOUTENSA oOpraHa, NpedoCTaBnSAloWEero MyHUUMNanbHYK YCNyry, MoOXeT ObiTb
HanpaBfneHa Mo no4yrte, 4Yepe3 MHOrOYHKUUOHASbHbLIA LUEHTP, C WCNONb30BaHUEM
WHPOPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeT», oduuymanbHoOro camrta
opraHa, MpedocTaBnAlLWEro  MyHAUMNanbHyW  ycnyry, eguHoro  noprtana
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nnbo  pervoHanbHOro  noprana
rocyAapCTBEHHbIX Y MyHUUMNAMNbHbIX YCIYr, @ Takke MOXeT OblTb NPUHATA NpU NINYHOM
npueme 3aseutend. XKanoba Ha peweHns u  pgencteua  (6espencreue)
MHOrOYHKUNOHANBHOrO UeHTpa, paboTHUKA MHOrOMYHKLUMOHANbHOIO LEeHTpa MOXET
ObITb HanpasrieHa no nouTe, C  UCnosnb3oBaHMEM NHPOPMALIMOHHO-
TeNeKoOMMYHMKaLMOHHON ceTu «MHTEepHEeT, onumnanbHoOro cauvTta
MHOFOQYHKUMOHANbLHOrO  LeHTpa, €eAMHOro  noptana  rocyAapCTBEHHbIX U
MyHUUMNANbHbIX — ycnyr nubo  perMoHanbHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT, a Takke MOXeT OblTb NPUHATa NpU NIMYHOM NpUEME 3asaBUTENS.
XKanoba Ha peweHua n pencteuna (6e3nencTBne) opraHusaumi, npegycMOTPEHHbIX
yacteto 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB
MoOXeT ObITb HanpaBneHa no MNo4vte, C MCMNOMb30BaHNMEM WHGOPMALMOHHO-
TeNeKoOMMYHMKaUMOHHON ceTun «UTepHeT», odumumnanbHbIX CauTOB 3TUX OpraHu3auumy,
e[MHOro nopTana rocyaapCTBEHHbIX M MyHULMNANbHbIX YCAyr MO0 pernoHarnbHOro



nopTtarna rocygapCrBeHHbIX U MyHUUUNMAlbHbLIX YCIYr, a TakKkKe MOXeT ObITb NPUHATa
npu JIMMHOM MNpuneme 3adBUTENA.

5.4. XXano6a, noctynmeLiasa B opraH, NpegoCcTaBNAoLWNA MyHULMNANbHYIO YCIyry,
MHOFO(OYHKUMOHAamNbHbIA  LEHTP, YydypeauTento MHOroYHKUMOHANbLHOIO UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbto 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-
®3, nnbo BbIWECTOAWMA OpraH (NpUM ero Hanmuvyuu), MOANEXUT PacCMOTPEHUIO B
TeyeHue NaTHaguaTh pabounx AHEN Co OHS ee perncrtpauuu, a B criyqae obxanoBaHus
OoTKasa opraHa, nNpefoCcTaBnAwoLWero MyHULMNanbHy yCryry, MHOrogYyHKLNOHATbHOMO
LeHTpa, opraHusauum, npeayCcMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansbHOro 3akoHa
Ne 210-®3, B npveme OOKYMEHTOB Yy 3asButens nubo B ucnpasfeHun OONYLEHHbIX
onevyaTok M owKMBOK Mnn B crnyyae obXanoBaHUS HapyLleHUs YCTAHOBMEHHOro cpoka
TakuUX UCNpaBfeHnin — B TeYEHUN NATN pabounx AHEN CO AHA ee perucTpayum.

5.5. XKanoba gomkHa cogepxaTtb CriefyHoLLy MHopMaLuIo:

1) HaummeHOBaHME oOpraHa, npPedoCTaBnsWEro MyHUUMNANbHYK  YyCnyry,
AOIMKHOCTHOIMO Nuua opraHa, nNpefoCTaBrsloWero MyHUUUNanbHyo ycnyry, nmbo
MYHULMNANbHOrO cryxallero, MHOro(yHKUMOHAaNbHOro LeHTpa, ero pykoBoauTens m
(vnn) paboTHUKa, oOpraHus3auunM, npegycMOTPeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx pykosogutenen un (Mnu) paboTHUKOB, peLleHns n
aencteus (6e3genctame) KOTopbix obxanyTcs;

2) thamunumio, nmsa, oT4ecTBO (NocrnegHee - NpPU HanNUuMKn), CBEAEHUS O MecTe
XUTENbCTBa 3asaBUTENs - PU3nYeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHUSA O MecTe
HaXoXOeHWs 3anBUTENS - KOPUONYECKOro Nnuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPYU HanNU4yMn) U NOYTOBLIN agpec, no
KOTOPbIM A0IMKEH ObITb HanpaBreH OTBET 3asBUTENIO;

3) cBeneHna o6 obxanyembix pelleHusx U aencteusx (6es3genctemmn) opraHa,
nNpefocTaBnAoWeEro  MyHUUMMAnbHYO  ycryry, AOSMKHOCTHOrO  nuua  opraxa,
nNpefocTaBnAoWEro MyHULMNANbHY ycnyry, nvbo MyHUUMNANbHOro CriyXallero,
MHOFOYHKUNOHANbHOrO  LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO  LIEeHTPa,
opraHusaumn, NnpeaycMoTPeHHbIX YacTblo 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [oBofbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfnaceH C pelleHnem u
pencrtenem (6esgenctBnemM) opraHa, NpPeaoCTaBrSAOWEro MyHUMUMNANbHYK YCnyry,
AOIMPKHOCTHOIO Nuua opraHa, npefocTaBndAlowero MyHuumMnanbHy ycnyry, nnbo
MYHULMNANbHOrO  CryXalwlero,  MHOrOyHKUMOHANbLHOrO  UeHTpa, paboTHuka
MHOIOQYHKLMOHAbHOIO LEeHTpa, opraHnu3aumin, npegycMoTpeHHbIX YacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.

3agButenem MorytT OblTb nNpeacTtaBneHbl  OOKYMEHTbl  (Mpy  HanuMyum),
noaTreepXxaatoLime JoBoAbl 3asBUTENd, NMBO NX Konuu.



5.6. K »xano6e mMoryT 6biTb NPUINOXeHbl KOMMU OOKYMEHTOB, NOATBEPXKAAMLLMX
N3NoXeHHble B >karnobe obGcTositenbctBa. B Takom crnyyae B kanobe npuBoauTcs
nepeyeHb npunaraemMblx K Hel JOKYMEHTOB.

5.7. )Xanoba nognucbiBaeTcs MNOAaBWMM €€ nonydaTenemM MyHUMUMMNanbHOM
ycnyru.

5.8. o pesynbTatam paccMOTPeHUS Xanobbl NPUHUMAaETCA OOHO U3 CreayroLwmx
peLeHnit:

1) xanoba yposnertsBopsieTcs, B TOM 4ucrie B OPME OTMEHbI MNPUHATOro
peLeHusi, ncnpasneHns AOoNyLWeHHbIX orneYyaTok U OWnbOoK B BblAaHHbIX B pe3ynbTaTe
npefocTaBfieHNUsT  MyHUUMNAnNbHOM  YCNyrM OOKYMEeHTax, Bo3BpaTa 3asaBUTESO
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He NpegycMOTPEeHO HOpPMAaTUMBHbIMU
npaBoBbiMM akTamn Poccuinckon Pegepaumn, HOpMaTUMBHLIMU MPABOBLIMU aKTaMu
Pecnybnvukn TartapcTtaH, npaBoBbiMM akTamu [1OMCEBCKOro CenbCKOro noceneHuns
AKTaHBbILLICKOrO MyHULMMNANbHOro panoHa,;

2) B yAOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee [HsA, cnegylowero 3a AHEM MPUHATUSA pPeLUeHUd, YKasaHHOro B
HaCTOALLEM MYyHKTe, 3asBUTEN0 B NMUCbMEHHOW QOPME M MO >XEeNaHu 3asiBUTENs B
3NEKTPOHHON OopMe HanpaBnseTca MOTUBUMPOBAHHLIN OTBET O pesyrnbTatax
paccMOTpeHUsI XKanobbl.

5.9. B cnyyae npusHaHus >xanobbl noanexawen yaoBreTBOPEHMIO B OTBETE
3asBUTEN0  faeTca  uvHpopmaumMss O OENCTBUSAX, OCYLLEeCTBASEMbIX OpraHom,
NpeaoCTaBALWMM MyHULMMANBHYIO YCIYry, B Lensax HedaMeaIMTeNbHOro ycTtpaHeHus
BbISIBJIEHHbIX HAPYLUEHUA NPU OKa3aHUXU MyHMUMNANbHOW YCAYrK, a Takke NpUHOCATCS
N3BUHEHUS 3a JOCTaBlEHHbIE Heya06CTBa 1 yKasbiBaeTcsl MHpopMaums 0 ganbHENLLNX
AENCTBUSX, KOTOpble HEOOXOOMMO COBEPLUMTbL 3asiBUTEND B LENAX NofyvyeHus
MYHULMNAnbHOW YCNyru.

5.10. B cny4ae npusHaHus xanobbl He nNoanexallen yaoBneTBOPEHNIO B OTBETE
3a8BUTEN0, AalTCA apryMeHTUPOBaHHblE pPas3bsCHEHUS O MpUYUHAX MPUHATOrO
pelueHus, a Takke nHpopmauma o nopsake ob6xanoBaHNA NPUHATOTO peLLeHUs.

5.11. B cnyyae ycTaHOBNeHMs B X04e WM Mo pesynbTaTaM pPacCMOTPEHUS
anobbl NpM3HaKkoB cocTaBa afMUHUCTPATUBHOIO NPaBOHaPYLLUEHUSA UKW NPECTYNNEHUS
AOIMKHOCTHOE NnLo, paboTHUK, Ha4eneHHbIe NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanoob,
He3ameLnuUTerNbHO HaNpPaBnsT UMELLMECH MaTepuarbl B OpraHbl MPOKypaTypbl.






MpunoxeHwue 1

K agMUHUCTPATUBHOMY
pernameHTy npegocTaBreHus
MyHUUMNANbHOW  ycnyrm o

nopsiake coBepLUeHNs
HOTapuanbHbIX JencTemn
NCNOSTHUTENbHBIM ~ KOMUTETOM
lNounceBckoro cenbCcKoro
noceneHuns AKTaHbILLCKOro
MYHULMNANBHOIO panoHa

Pecnybnukn TatapctaH

BJIOK-CXEMA MNMOCJIEAOBATEJIbHOCTHU gEI7ICTBI/II7I
NO NPEAOCTABJIEHNIO MYHULIUNATIBHOW YCITYTU NO

YOOCTOBEPEHUIO 3ABELLLAHUNA






MpunoxeHwue 2

K agMUHUCTPaATMBHOMY perfiameHTy
npegocTaBfeHns  MyHUUMNansHOM
ycrnyrm O nopsigke CcoBepLleHus
HOTapuanbHbIX nencTeumn
NCNOSTHUTESbHbIM KOMUTETOM
MonceBCKOro cenbCcKoro noceneHus
AKTa@HBILLCKOrO  MYHUUMManbHOro
panoHa Pecnybnuku TaTtapcTtaH

BNOK-CXEMA NOCJEQOBATENIbHOCTU OEUCTBUNA

MO NPEOOCTABNEHUIO MYHULUUNAINIBHOW YCNYTU MO
YOOCTOBEPEHUIO JOBEPEHHOCTEM



MpunoxeHwne 3

K aAMWUHUCTPATUBHOMY  pernamMeHTy

npegocTaBneHns MyHUUMNAaNbHOM
ycrnyrm O nopsigke  CoBepLUEeHUs
HOTapuanbHbIX DencTeumn
NCNOMNHUTENbHLIM KOMUTETOM
MonceBcKOro cenbcKoro nocefieHns
AKTaHBbILLCKOro MYHWULMNArbHOro

panoHa Pecnybnuku TaTtapcTtaH

BNOK-CXEMA NOCJEQOBATENIbHOCTU OEUCTBUNA
MO NPEOOCTABJEHUIO MYHULIMNATIbHOWU YCNYTU
MO OXPAHE HACJNNIEACTBEHHOIO MMYLLECTBA U B CITYYAE

HEOBXOAMMOCTWU MEPbI MO YNPABJEHUIO






MpunoxeHwne 4
K aAMWUHUCTPATUBHOMY perrameHTy

npegocTaBneHns MYyHUUMNanNbHOM
ycrniyrm 0 nopsgke  coBepLueHus
HOTapuanbHbIX JencrTeunm
WUCMOJSTHUTENbHbIM KOMUTETOM
[NonceBCKOro Ccenbckoro noceneHns
AKTaHbILLCKOro MyHUUMNanIbHOro

panoHa Pecnybnuku TaTtapcTtaH

BNOK-CXEMA NOCJEQOBATENIbHOCTU OEUCTBUNA
MO UCNONMHEHUIO MYHULIMMATIBHOW YCNYIU
MO CBUAETENbCTBOBAHUIO BEPHOCTU KON OOKYMEHTOB

M BbINMUCOK U3 HUX






MpunoxeHne 5

K aAMVHUCTPATUBHOMY
pernaMeHTy npefocTaBneHus
MyHUUMMANbHOW  ycryrm O

nopsiake coBepLUeHns
HOTapuanbHbIX nencTeumn
WUCNOMNHUTENBbHBIM  KOMUTETOM
Moucesckoro CENbCKOro
noceneHus AKTaHBbILLCKOro
MYHWULUMMNAnNbsHOro panoHa

Pecnybnukn TatapctaH

BNOK-CXEMA NOCJEAQOBATENIbHOCTU OEUCTBUN

MO UCNONMHEHUIO MYHULUMNATBHOM YCIYT NO

CBUAETEJIbCTBOBAHUIO NOANTMHHOCTU NOANMUCU HA

AOOKYMEHTE



MpunoxeHwne 6

K afiMUHUCTPaTUBHOMY pernameHTy
npegoCcTaBNeHns  MyHUUMNArbHOW  ycnyrm O
nopsgke COBepLUEHUS HoTapuarnbHbIX AeNCTBUM
NCMNOMHNESTbHBIM KOMUTETOM Moncesckoro
CenbcKoro noceneHuns AKTaHbILLCKOro
MyHWUUMNaneHoro panoHa Pecnybnuku TatapctaH

PyKO BOOUTENO NCNOJTHUTESIbHOIO KOMUTETA

CelibCKOoro noceneHnd

oT

npoxuBatoLero(en)

NOYTOBLIN agpec (9NEKTPOHHbIN afpec)

Ten.

XAJTOBA

Ha HenpaBoOMepHble AeNCTBUS OOMMKHOCTHOrO Nnnua

MpoLwy NpUHATL X)anoby Ha HenpaBoOMEpPHbIE AENCTBUS

(®.1.0., gomKHOCTDL)

COCTOSILLIYIO B CNeayoLLEM:

(ykasaTb Npu4mHbI Xanobbl, 4aTty U T.4.)

B noagreBepxXxaeHme BblLUEeN3roXKeHHOro npunararo cnegyrowime JOKyMeEeHTbI:



(®.1.0.) (naTa) (mnoanuceb)

XKanoby npuHan:

(®.1.0.) (noanuceb) (BOMKHOCTB)



MpunoxeHwe 7

K afiMUHUCTPaTUBHOMY
perrnameHTy npeaocTaBneHunst
MYyHWUUMNANbHOM ycnyru o]
nopsiake coBepLleHna
HOTapuanbHbIX AEencTBun
NCNOMNHUTENbHLIM KOMUTETOM
Moucesckoro CebCKOro
noceneHus AKTaHBbILLCKOro
MYHWULUMMNAnNbsHOro panoHa

Pecnybnukn TatapcTaH

PykoBoguTtento

McnonHuTenbHoro KomuteTa
Nouncesckoro CenbCcKoro
noceneHus AKTaHbILLCKOro
MYHWULMNAnNbsHOro panoHa

Pecnybnukn TatapcTaH

OT:

3asaBneHne

06 ncnpasneHnn TEXHNYECKON OLLIMOKM

Coobuato 06 owmnbke, ONYLEHHON NPU OKa3aHUWU MyHULMNANbHOW YCIyrn

(HanmeHoBaHue ycnyru)

3anucaHo:

I'IpaBm'leble cBeeHu4d.

MpoLly ucnpaBuTb AOMNYLLEHHYIO TEXHUYECKYHO OLLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUs1 B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW YCryru.

Mpunarato cnenyoLlmne AOKYMEHTbI:
1.

2.



3.

B clnydae nNpuHATunA peeHnd 00 OTKNOHEHUN 3asBneHnst 0b ncnpasneHnn
TEXHUYECKON OLUNOKM npoLy HanpaBuUTb Takoe pelleHune:

nocpeacTteBoM OTnpaBJieHNA 3NTIEKTPOHHOIoO AOKYMEHTa Ha ajpec E-mail: ,

B BU€e 3aBEPEHHON KOMUKN Ha ByMaXKHOM HOcUTerne No4YToBbIM OTNPaBreHneM no
agpecy:

MoaTeepxgato cBOE cornacue, a Takke cornacue npeacraBnisieMoro MHOK nmua Ha
00paboTKy NepcoHasbHbIX AaHHbIX (COOp, cucTemMaTu3aLmo, HakonneHne, XxpaHeHue,
yTOYHEeHUe (0OBGHOBNEHME, USMEHEHME), UCMONBb30BaHNE, pacnpocTpaHeHue (B TOM
yucne nepegady), obesnuunBaHne, 6rIOKMpoOBaHME, YHUHTOXEHME NEePCOHarbHbIX
AaHHbIX, @ TakkKe MHbIX AeNCTBUN, HEOBXoaMMbIX ASst 06paboTkM NnepcoHanbHbIX
AaHHbIX B paMKax npeaocTaBreHns MyHUuunanbHOM ycrnyru), B TOM Yncne B
aBTOMaTU3NPOBAHHOM peXnme, BKoYas NPUHATUE PELLEHUI Ha NX OCHOBE OPraHoM
nNpegoCTaBALWMM MyHULMNANBHYIO YCNYry, B Lenax npegocTaBeHuns
MYHULMNANbHOW YCIyIn.

HacTtoawum noateepxaato: CBeAeHUS, BKINOYEHHbIE B 3asiBfieHNe, OTHOCSLWLMECS K
MOEW FIMYHOCTU 1 NpeacTaBsseMoOMy MHOLO f1Ly, a Takke BHECEHHbIE MHOK HUXeE,
A0CTOBEPHbIl. [JOKyMEHTbI (KOMUU LOKYMEHTOB), MPUMOXEHHbIE K 3asBIIEHWIO,
COOTBETCTBYIOT TpebOBaHNAM, YCTAaHOBMEHHbBIM 3aKOHO4ATENBCTBOM Poccuiickon
depepaunn, Ha MOMEHT NpeAcTaBNeHNs 3asBNeHNs 3T JOKYMEHTbl 4ENCTBUTESNbHbI U
cofepXaTt JOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4yacTme B onpoce Mo OLEeHKe KavyecTBa NpefoCcTaBlieHHON MHe
MYHULMNANbHOW ycnyrn no tenedoHy:

(naTa) (noanuceb) (©.1.0.)

MpunoxeHne

(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpeAoCTaBrieHue
MYHULIMMNaNbHOM YCINYyrM U OCYLUEeCTBIAKLWMX KOHTPOSIb €€ UCNOSTHEHUSA,



Ucnonkom NMounceBCKOro cenibCKOro nocenieHns AKTaHbILCKOro MyHUuunarnbHOro

panoHa
[lomKHOCTb TenedoH OnNEKTPOHHbLIN agpec
PykoBoantens ncnonkoma 855525-12-43 pois.akt@yandex.ru

3amecTuTernbs pykoBoauTens

PekBU3UTbLI AOMKHOCTHbIX NUL, KOHTPONMPYHOLMX NpeaocTaBrieHne
MYHULMNANbLHOW ycnyru

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

PykoBoantens ncnonkoma 855525-12-43 pois.akt@yandex.ru




MPOEKT

TATAPCTAH PECNYBNUKACHI PECNYBJIUKA TATAPCTAH
AKTAHbIL MYHULIUNATb PAUOHDI PYKOBOOUTENb UCMONMHUTENIbBHOIO
My4bl ABbIN XXUPNETE BALULKAPMA %\‘ KOMWUTETA MOUCEBCKOIO

KOMUTETbI XXUTOKYECE - CEJIbCKOI0 NOCEJNEHUA
AKTAHBILLCKOro MYHULIMNANBHOIo
PAMOHA

423730, Myybl aBbinbl, Knpos yp.,1 H4e
nopt. Ten.5-12-43
423730, ceno MNouceso, yn. Kupoea, gom
1, Ten. 5-12-43

Kapap MocTtaHoBMNeHue
oT «__» 2019 Ne

O6 yTBepXAeHUW aAMUHUCTPATUBHOIO
pernameHTa npenocTaBneHus
MYHAULMNANbLHOM YyCclyru o  nopsake
COBEpLUeHUA HOoTapualnbHbIX AOeACTBUMN
MUCMONMHUTENbHbIM KOMUTETOM
MouceBckoro CcenbCKoro noceneHusa
AKTaHBbILWCKOro MyHMLUMNANbLHOro panoHa
Pecnybnuku TaTtapcrtaH

B uensx peanusaumm ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6
opraHusauun npegoCcTaBfeHNs roCy4apCTBEHHbIX U MyHMLUMMANbHbIX YCIYr», NPUKasom
MuHuctepctBa toctuumm  Poccuiickon  ®epepaumm ot 06.06.2017 Ne97 «O6
yTBEPXAEHUN VHCTPYKUMM O NopsiaKe COBEpLUEHMS HOTapuarnbHbIX AENCTBUA rnaBamm
MECTHbIX  aAMUHUCTPaAUMA  MNOCENeHUn U1 cheumanbHO  YNONHOMOYEHHbIMU



AOJDKHOCTHLIMU ML AMM MECTHOrO camMoyrpaBreHUa MNoCeneHun, rmaBamMmm MeCTHbIX
aAMUHUCTPALMA  MYHMUMNANbHbIX PanoHOB W  creumasribHO  YNOSIHOMOYEHHbIMU
AOJDKHOCTHBIMA  fILAaMX  MECTHOTO  CaMoynpaBlieHUs  MyHULUMManbHbIX PanoHOBY,
pyKOBOACTBYSICb MocTtaHoBneHmeM KabuHeta MuHucTtpoB Pecnybnukn TatapcTtaH oT
02.11.2010 Ne880 «O6 yTBepxaeHun [lopsgka paspaboTkm u  yTBEPXAEHUN
aAMUHUCTPATUBHBIX  pernaMeHToB  NpefoCTaBfieHUs  rOCY4apCTBEHHbIX  yCnyr
NCMONHUTENbHLIMA OpraHamu rocygapcTBeHHon Brnactu Pecnybnukn TaTapctaH n o
BHECEHMM MU3MEHEHUW B OTAenbHble noctaHoBneHns KabumHeta MwuHUCTpoB
Pecnybnukn TaTtapctaH», YctaBoM [MonceBckoro cenbckoro nocenieHns AKTaHbILLCKOro
MyHUUMNaneHOro pavoHa, WcnonHutensHbin KomuteT [loMceBCKOro  CeribCckoro
noceneHns AKTaHbILICKOro MyHUUMNAnNbHOro panoHa Pecnybnunkn TatapcTaH

NMOCTAHOBIJIAET:

1. YTBepauTs AOMUHUCTPATMBHLIN perfiaMeHT npenocTaBfeHns MyHUUUnanbHOM
yCcryrun 0 nopsigke CoBepLUeHNs HoTapuarbHbIX A4ENCTBUIA UCMNOMHUTESTIbHBIM KOMUTETOM
lMomnceBCKOro cemnbCKOro noceneHnsa  AKTaHbILICKOrO  MyHWUMMAnbHOro  pavoHa
Pecnybnvkn TatapctaH (MpunoxeHue).

2. OnybnunkoBaTb HaCTOsLLIEE NOCTAHOBIIEHNE HA MH(POPMALMOHHbBIX CTeHAaX, Ha
oomuymanbHoMm  caute  [loMCeBCKOro  CesfibCKOro  noceneHus  AKTaHbILWCKOro
MYHULUUNANbHOMO pavoHa W Ha oduumanbHOM nopTane npaBoOBOW WHAOPMaLUK
Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU).

3. KoHTporb 3a UcnonHeHneM HacToALLEero NoCTaHOBMNEHNs OCTaBsA0 3a COOOMN.

PykoBoauTenb

UcnonHutenbHOro kommreTa H.3. HyptanHoB

MpunoxeHue

K NOCTaHOBMEHUIO
WcnonHuTenbHoro
komuteta [lonceBckoro
CenbCKoro noceneHus
AKTaHbILLCKOro

MYHULMNANbHOro
panoHa Pecnybnuku
TartapcTtaH

oT «__ » 2019
Ne

AOMUHUCTPATUBHbIN pernamMeHT



npenocTaBlieHUA MyHMuMHaﬂbHOﬁ ycnyrun o nopsiaike copepLieHus
HOTapuasnbHbIX AEeUCTBMU UCNOSTHUTENIbHbIM KOMUTEeTOM lNonceBCKOro cesibCKoro
noceneHnsa AKTaHbILLUCKOro MyHUuunarnbHOro pa|7|0Ha PecnyGnMKM TaTapCTaH

1. O6wme nonoxeHus

1.1. AOMUHMCTPATUBHBIN pernameHT WCMONHUTENbHOro kKommuteTa [lomceBckoro
CENbCKOro MNOCeneHust npeaocTaBfieHUss  MyHUMUMNAnNbHOW  ycriyrm O nopsigke
COBepLUEHNs HOTapuanbHbiX OeUcTBUM (panee - PernameHT), onpegensieT CPOKMW,
nocnegoBaTenbHOCTb 4ENCTBUMA (aOMUHUCTPATUBHbLIX Npouenyp), yCrnoBus UCMOMNHEHUS
MYHULMMANbHOW YCNyrM MO COBEPLIEHU HOoTapuarbHbIX AenctBur (ganee -
MyHUUMNansHaga ycnyra).

1.2. MyHuumnanbHasi ycryra WCNOMHSeTCs crneumanbHO  YNoSIHOMOYEHHbIMU
[OMMKHOCTHBIMM LM MECTHOFO camoynpaBneHns (danee — JomKHOCTHOe nuuo).

1.3. MyHuumunanbHas ycnyra npegoctaBnsetrca McnonHuTtenbHbiM KomuteTom
MounceBcKOro cenbckoro nocerieHnst AKTaHbILLCKOro MyHULMNanbHOro panoHa (aanee —
Wcnonkom).

1.3.1. Mecto HaxoxgeHue Mcnonkoma: c. MNMownceso, yn.Kuposa, 4.1
"padmk paboThbi:

noHepenbHuk — natHmua: ¢ 08:00 go 17:00 u.

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpems nepepbiBa Ons oTAbixa W NUTaHMS  yCTaHaBnvMBaeTCs MpaBunamu
BHYTPEHHEro TPyAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH 85552 5-12-43
Mpoxon No AOKYMEHTaM YAOCTOBEPSAOLLUM JINYHOCTb.

1.3.2. Agpec odhmumanbHOro canta MyHMUUNaneHOro pamoHa B MUHPOPMaLNOHHO-
TeNeKkOMMyHUKaunoHHon cetn  «UHTepHeT» (ganee — ceTb  «VHTepHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. NHbopmauus o MyHMUMNANBHOW yCnyre, a Takke O MeCTe HaxOXOeHUsl U
rpaduke pabotbl cnonkoma mMoxeT ObITb nony4yeHa:

1) nocpeacTBOM WHAOPMALMOHHBIX CTEHAOB, COAepXalux BU3yarnbHYl0 U
TEKCTOBYIO MHGOPMALMIO O MyHULMNANbHOW yCnyre, pacnofioKeHHbIX B NOMELLEHMAX
Wcnonkoma, anst paboTbl ¢ 3asBUTENSIMU.

MHdopmaums Ha rocygapctBeHHbIX fA3blkax Pecnybnuku TartapcrtaH BkhAo4yaeT
CBedEeHMsT O MyHUUMNanbHOM ycnyre, cogepxawmeca B nyHkTax (nognyHktax) 1.1,
1.3.1, 2.3, 2.5, 210, 2.12, 5.1 HacToswero PernameHTa;



2) nocpeactBoM cetun «WHTepHeT» Ha oduuymanbHOM canTte [lonceBckoro
cenbCcKoro noceneHus AKTaHbILLICKOro MYHULMNANbHOro panoHa
(http:// tatarstan.ru/rus/ ;

3) Ha [loptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6nuku
TatapctaH (http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr (OyHKUMIN)
(http:// www.gosuslugi.ru/);

5) B icnonkome:
npu yCTHOM 0BpaLLeHnm - IMYHO UK NO TeNeqoHY;

NpU NMCbMEHHOM (B TOM Yucre B (bopMe 3MEKTPOHHOrO JOKYMEeHTa) obpalleHnn —
Ha DyMakHOM HOcuTere Mo NoYTe, B ANIEKTPOHHOM (bopMe MO SNEKTPOHHOW NnoyTe.

1.3.4. WNHdopmauua no Bonpocam npefocTaBrieHUs MyHUUMNAnbHOW yCryru
pa3mellaeTcsa OOMKHOCTHLIM NULOM Ha oduumanbHOM cante [1onMceBCcKoro cernbCcKoro
noceneHns AKTaHbILLCKOroO MyHULMMNansHOro pamoHa n Ha MHPOPMaLMNOHHbLIX CTEHAAX B
nomeLleHunsax Micnonkoma ansa paboTsbl C 3asBUTENSAMM.

1.4. I'Ipep,OCTaBneHme MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn ocyuwecTtBiiaeTcd B COOTBETCTBUA

MpaxxgaHcknm kogekcom Poccurckon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-03 (panee - K P®) (CobpaHue 3akoHogaTenbctBa P®, 05.12.1994, Ne32,
c1.3301);

HanorosbiM kogekcom Poccuiickon depepauum (Yacte BTOopasi) ot 05.08.2000
Ne117-03 (panee — HK P®) (CobpaHue sakoHopatenbctBa PP, 07.08.2000, Ne32,
c1.3340);

OcHoBamn 3akoHogaTtenbctBa Poccuiickon ®epepauum o HoTapuate oT
11.02.1993 Ne 4462-1 (ganee — OcHoBbl) (Begomoctn CHL n BC PP, 11.03.1993 Ne10,
c1.357);

depgepanbHbiM  3akoHOM 0T 06.10.2003 Ne131-®3 «0O6 o06wmx npuHUMnax
opraHuMsaumm MeCTHOro camoynpaeneHuss B Poccuiickon ®depepaunny» (panee —
depepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogatenbctea PP, 06.10.2003, Ne40,
cT.3822);

depgepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®#3 «O6 opraHmsauum
npenoCTaBfEHNs FOCY4apCTBEHHbLIX U MyHUUMNANbHLIX yenyr» (aanee — ®epepanbHblii
3akoH Ne210-$3) (CobpaHue 3akoHoaaTenscTtea PO, 02.08.2010, Ne 31, ¢1.4179);

npukasom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHui
K dpopmaTy M3roTOBMEHHOIO HOTAPMYCOM JNIEKTPOHHOIO AOKyMEHTa» (ganee — npukas -
Ne155) (OhmumanbHbIn WMHTepHeT-nopTan npaBoBOW NHopMaLUn
http://www.pravo.gov.ru, 30.06.2015);



npukasoMm MuHiocta Poccum ot 27.12.2016 Ne 313 «O6 ytBepxaeHun dopm
peecTpoB perucTpauun HoTapuasibHbIX OEeNCTBUWA, HOTapuarnbHbIX CBUOETENbCTB WU
yOOCTOBEPUTESbHBLIX Hagnucen Ha caernkax u CBUOEeTenbCTBYEMbIX LOOKYMEHTax U
nopsigka ux oopmneHus» (ganee - npukas Ne313) (OdumumanbHbI UHTEPHET-NopTan
npasoBon HGopmMauuu http://www.pravo.gov.ru, 30.12.2016);

npukaszoMm MuHtocta Poccum ot 06.06.2017 Ne 97 «O6 yTBepxaeHum MHCTpyKumm
O NopsaKke COBEpLUEHUS HoTapuanbHbIX AeNCTBUWA rnaBaMyv MECTHbIX aaMWHUCTPaLMM
noceneHvnm u cneumanbHO YNOMHOMOYEHHbIMU [OOMKHOCTHBIMM fMLaMU  MECTHOrO
caMoyrnpaBfeHusi MOCEerieHnn, rnaBaMuM MECTHbIX aAMUHUCTPAUUA MYHULUNAMNbHbIX
panoHOB U cneumnanbHO  YNOMHOMOYEHHbIMU  AOMKHOCTHBIMU - NIMLAMW  MECTHOro
camoynpasfieHns MyHuuunanbHbiX pavioHoB» (ganee - WHctpykums) (Poccuickas
raseta, Ne133, 21.06.2017);

npukasom defepansHoro kasHavenctsa ot 12.05.2017 Ne11H «O6 yTBEepXaeHUn
nopsiaka BeAeHus rocyaapCTBEHHON MH(OPMALMOHHON CUCTEMbI O TOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX nnatexax (ganee — npukas 11H) (OdumumanbHbli UHTEPHET-NopTan
npasoBon UHGopMauun http://www.pravo.gov.ru, 25.07.2017);

3akoHoMm Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YctaBoM MyHuuunanbHoro obpasoBaHusi «[loMceBCKOe CernbCKoe MNoceneHne»
AKTaHBbILLICKOrO MyHMUMNanbHOro pavoHa Pecnybnukn TaTapctaH, yTBEpXOEeHHbIM
Pewenvem  CoBeTa [MonceBckoro  cenbcKkoro noceneHns  AKTaHbILLICKOrO
MyHULMNAnNbHOro panoHa ot 24.11.2011Ne 13 (nanee — YcrtaB);

lMpaBunamn BHyTpPEHHEro TpyaoBoro pacnopsaka Mcnonkoma (aanee — MNpasuna).

1.5. B cnyyae wu3smeHeHns pexuma pabotbl Kcnonkoma pacnopsKeHuem
NCNOJSTHUTENbHOIO KOMUTETAa NoceneHUsi MOXeT OblTb YCTaHOBIIEH MHOW pPeXnm npuema

rpakaaH.

1.6. lNony4atenn MyHUUMNANbHOW YCryrn: oU3NYeckue W puandeckme nuua
(oanee - 3asBuUTEND).

2. CTaHpapT npeaocTaBrieHUss MyHMLUNANbLHOW yenyru

2.1. HaumeHoBaHne MyHMUMNaNsLHOW YCyru.

[omkHoCcTHble nuua Mcnonkoma Anst nuuy, 3aperMcTpupoBaHHbIX MO MecTy
XUTenbCcTBa WM MecTy npebblBaHWs B MOCENeHUW, CcoBepLualT crneayowme
HoTapwuarnbHble 4eNCTBUS:

1) yooCTOBEPSAIOT 3aBELLaHNS;



2) yAoCTOBEPSAOT AJOBEPEHHOCTMU;

3) NPUHNMAaKT Mepbl MO OXpaHe HacneacrBeHHoOro umMmyliectBea M B Cllydae
HeobxoaMMocCTK ynpaBJ1IEHUO UM,

4) CBNOETENbCTBYHOT BEPHOCTb Konun OOKYMEHTOB U BbIMNCOK U3 HUX;
5) CBMOETENbCTBYHOT NOAJIMHHOCTb NMNOAMUCKU Ha OOKYMEHTAX;

6) YyOOCTOBEPAT CBeAEHWA O nuuax B chnyvyasX, MNpegyCMOTPEHHbIX
3akoHogaTenbcTtBoM Poccuickon ®egepaunu;

7) yooCcTOBepSIOT haKT HAXOXAEHNS rpaXkgaHHa B XUBbIX;

8) yOoocToBepsitoT TOXAECTBEHHOCTb COOGCTBEHHOPYYHOW MOAMUCK MHBanuga no
3pEHMIO, TMPOXUBAKOLWEro Ha TEeppuTOPUM COOTBETCTBYIOLLEIO MOCENEeHUst Unu
MyHMLIMNAnbHOro palioHa, c dakCMMUIbHbIM BOCMpOu3BeaeHnem ero
CcOGCTBEHHOPYYHOW MOANUCH;

9) YAOOCTOBEPAKOT q)aKT HaxoXxXaeHusd rpaxgaHmnHa B onpeaesieHHoOM MecTe;

10) yOoocTOBEpPSIOT TOXAECTBEHHOCTb rpaXdaHWHa C NULOM, M300paXKeHHbIM Ha
doTorpaduu;

11) yooctoBepsitoT BpeMs npeabaBneHnst 4OKYMEHTOB;

12) ygocToBepsitoT PaBHO3HAYHOCTb INEKTPOHHOIMO [AOKYMEHTa [LOKYMEHTY Ha
OymMaxHOM HocuTene;

13) yOOCTOBEPSAT pPaBHO3HAYHOCTb [AOKYMEHTa Ha OymaxHoM Hocutene
3NEKTPOHHOMY AOKYMEHTY (4acTb nepBag ctatbn 37 OCHOB).

3akoHopaTtenbHbiMM  akTamu  Poccuiickon depgepaumm  OOMKHOCTHBIM - fMLaM
MOXeT ObITb NpefoCTaBNeHO MPaBO Ha COBEPLUEHUE MHbIX HOTapuanbHbIX AENCTBUIA
(yacTb BTOpas cratbm 37 OCHOB).

2.2. HaumeHoBaHvne opraHa, npegocTaBNAlOLWEro MyHUUUNANbHY YCIyry -
Mcnornkom.

2.3. PesynbTaTtom npefocTtaBneHnss MyHULMNansHOW yCnyrn aBnseTcs:

1) Mony4eHue 3asBMTENEM, OOpaTMBLUMMCS 3a COBEPLUEHMEM HOTapWUanbHOro
AENCTBUS, 3aBEPEHHbIX JOKYMEHTOB;

2) OTka3s B NnpegocTaBfieHnn MyHULMNANsHON YCyru.
2.4. Cpok npegocTaBneHns MyHULUNanbHOW YCIyri:

1) HoTapmanbHble AeACTBUS OCYLLECTBIISAIOTCA B TEYEHUN OOHOMO AHS, C MOMEHTa
obpaLyeHus;

2) B cnyyae npuHaTua peweHna ob oTkase B NpenoCTaBNeHMM MyHULMNANbHOM
YyCNnyrn, [OOSMKHOCTHOE INUUO He no3gHee 4YeM B [AeCATUOHEBHbLIM CPOK CO [OHA
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O6pa|.|.l,eHV|F| BbIHOCUT NOCTaHoBreHne o6 oTkase B npegocraBlieHNN MyHI/ILI,I/II'IaJ'IbHOIZ
YCIyru;

3) B cnyyae npuHaTMA peweHuss 06 OTNOXEHWW COBEPLUEHUS HOTapuasnbHOro
AENCTBUSA B TEYEHUM NATU paboymx OHEN, C MOMEHTa obpalleHus;

4) B cny4yae nonyyeHuss OT cyga coOOBLWEHMA O MOCTYNfeHun 3asiBNneHus
3aMHTepecoBaHHOro nuvua, ocnapusarowero npaso unu dakt, o6 yaoctoBepeHun
KOTOPOro npocuT Apyroe 3auvHTepecOBaHHOE IMUO, COBepLleHWe HoTapuanbHOro
AEeNCTBUS NPUOCTaHaBNMBaETCA 0 pa3peLleHns gena cyaom.

2.5. I/Icqepnblsarou_mﬁ nepevyeHb OOKYMEHTOB, HeobXxoAnuMbIX B COOTBETCTBUMN C
3aKoHOdaTeJIbHbIMU nnn MHbIMA HOPMaTUBHbLIMIA npaBoOBbIMU aKTamMmun ana
npenocrasrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrm C pasgerneHnmemMm  Ha [OOKYMEHTbl WU
I/IHCbOpMaU,VIlO, KOTOpblEe 3asdABUTESNIb OOJDKEeH npeacrtaButb CaMOCTOATENIbHO, WU
OOKYMEHTbI, KOTOpblE 3adABUTESIb BrnpaBe npencrtaBmutTb Mo COBCTBEHHOM MHUUMATUBE,
TaK KaK OHM noanexartr npencraBrieHnto B pamMKax mMeXxBegomMCTBEHHOIO
I/IHCbOpMaLWIOHHOFO B3aMO4ENCTBUS:

1) T[lacnopt wnu gpyrme AOOKYMEHTbl, UCKNoYawwmx nobble COMHEHUSA
OTHOCUTENBbHOCTU NIMYHOCTU rpaXkgaHMHa B COOTBETCTBUM € NyHKTOM 11 VIHCTpyKuuu;

2) MyHuuunanbHas ycrnyra npeaocTaBnsieTcss nNpyu  NPeabsBNeHun  NvuoM,
obpaTMBLUMMCS 3@ OKasaHMEM MYHULMNANbHOW YCIyri, BCEX HEOOXOAMMBIX ANsi 3TOro
AOKYMEHTOB U ynaTte rocy4apCTBEHHOWN NOLWWMHbLI UMW HOTapuanbHoro Tapudga.

[OKYMEHTbI, MWCMOMHEHHble Ha OyMaxHbIX HOCUTENsIX, He [AOMKHbl WMETb
NOAYNCTOK MMM NPUMMUCOK, 3a4E€PKHYTLIX CIOB NIMOO UHBIX HEOrOBOPEHHbIX MCMPaBeHWN
N He MOryT OblTb WCMOMHEHbl KapaHOAWOM WAM C NOMOLLBI NErko ygansembiX C
OymaxxHOro HocuTensa Kpacutenen. TekCcT AOKYMeHTa AOMKEH OblTb NErko YnTaeMbiMm.
LlenocTHOCTb [OOKyMeHTa, COCTOSILLEro M3 HECKOSNbKMX JUCTOB, [AOfkHa ObITb
obecneyeHa nyTemM €ero CKpPenneHWss UM WHbIM MUCKITHYalLWNM COMHEHMS B €ro
LenoCcTHOCTN cnocoboM (NyHKT 15 UHCTpyKLmK).

2.6. Mecto oxmpaHus rpaxgaH (xonn Kcnonkoma) obopyayetca mectamu nngd
CMAEHUS, OCHaLWaeTCca MHPOPMALMOHHBIMY CTEHAAMM.

2.7. Ha cteHgax pa3smellaeTca crnegyrowaa nHdgopmaums:
rpacovik Nnpuema rpaxnaH;

damunun, MMeHa, OT4YecTBa  [OJPKHOCTHbIX  JiML, OTBETCTBEHHbIX 3a
npegocTaBneHe MyHUUMnansHOM yCnyru;

HavMeHoBaHMe KabuHeTa, rae OCyLecTBRAsieTcss npueM U UHGOpMUpPOBaHME
rpaxkgaH;

HoMepa TernedOoHOB, apec 3NEeKTPOHHOM noYyTkl Micnonkoma;



nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX ANt NpPedoCTaBneHUsT MYHULMMNAnbHOM
ycnyru;

pasMepbl rocyfapCTBEHHOW MOLWMWHbBI, B3bICKMBAaeMble 3a COBepLUeHue
HOTapuanbHbiX OEeWUCTBUA, YCTaHoBIeHHble HanoroBbiM kogekcom Poccunckon
depepaumn, a Takke nbroTbl NpyM oOpalleHMM 3a COBEpLUEHWEM HoTapuanbHbIX
OEenNCTBUMN.

2.8. TeKkCTbl MHPOPMALIMOHHBIX MaTepuanoB neyaTtarTcs yAOOHbIM ANA YTEeHUN
WpngToM, Hanbornee BaXkHble MecTa BblAENAITCHA NONYXXUPHBIM LLUPUGTOM.

2.9. MNpn npueme rpaxgaH vnNu uUx npeacrtaBuTenen OOSMKHOCTHOE NuUUOo, AaeT
ncYepnbiBalLyd  KOHCYMbTauuMild O  CpoOKax UM YCNoBUAX  MNpefocTaBfeHus
MYHULMNANbHOW YCNyru.

2.10. NcyepnbiBalowunn nepedeHb OCHOBaHUA AN OTkasa B Npueme SOKYMEHTOB,
HeobXxoauMbIX ONsi NpeaocTaBneHns MyHULMNanbHOW YCyru:

1) Mogaya AOKYyMEHTOB HeHaaneXxalum NULOoM;

2) HecooTtBeTcTBME NpPEACTaBEHHbIX [OOKYMEHTOB MEPEYHI0 [JOKYMEHTOB,
yKkasaHHbIX B MyHkTe 2.5 HacTosiwero PernameHTa;

3) MNpencraBneHne AOKYMEHTOB B HEHAAIEXALLMIA OpraH.

2.11. VNcuepnbiBaowWwmi nepeyeHb OCHOBaHUM ANt NPMOCTAHOBIEHNS UK OTKa3a
B NpefoCTaBneHn MyHULMNANbHOW YCNyrn.

2.11.1. OcHoBaHua Onsi NPUOCTAHOBMEHUS NpeaocTaBfeHns MyHMUMNanbHON
YyCnyrn sBRSOTCS, MNONYyYeHUs OT cyda CcooOlleHMst O MOCTYNNeHUn 3asiBreHus
3aMHTEepPeCcoBaHHOro nvua, ocnapuBarwero npaso unuM dakt, o6 yagocToBepeHun
KOTOPOro NpocuT Apyroe 3avHTepecoBaHHOE N1LO.

2.11.2. OcHoBaHua Ans oTkasa B NpeoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) coBeplleHne Takoro OeWCTBUS NMPOTMBOPEYUT 3akoHodaTenbCcTBy Poccuiickon
depepaumm;

2) [penctBue noanexvuT  COBEPLUEHMIO  AOMKHOCTHBIM — JIMLOM  MECTHOro
camoyrnpaBfieH1s ApYyroro NoceneHns unm MyHULMnanbHOro paoHa (MPUMEHUTENBHO K
MPUHSATUIO MEP MO OXpaHe HacneacTBEHHOro MMyLLecTBa M B criydae HeobxoamMMocTu
Mep Mo yNpaBreHNo M) UM HOTapUYCOM;

3) c npocbborM O COBEpPLIEHUM HOTapuanbHOro OeucTBua obpartuncs
HedeecnocobHbIn rpaxgaHuH nmMbo npeacraBuTenb, HE MMEKLWMA HeobXxoauMbix
NMONMHOMOYNI, TPaXXOaHWH, HE WMEKLNA perncTpauum no MEecCTy KUTenbCTBa WK
npebbiBaHMs B MOCENEHUN WUINK PACMOSIOKEHHOM Ha MEXCEeNeHHON TeppuTopum
HaceneHHOM MyHKTe;

4) coenka, coBepllaemasi OT MMEHM OPUANYECKOro Nnuua, NpOTUBOPEYNUT LIENSM,
yKa3aHHbIM B €r0 YCTaBe UM MONOXEHNUN;
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5) coenka He cooTBeTcTBYeT TpeboBaHWAM 3akoHogaTensctBa Poccunckon
depepauymu;

6) OOKYMEHTbI, NpeacTaBneHHble ANs COBEpLUEHMsT HOTapuanbHOro AeNCTBUS, He
COOTBETCTBYIOT TpeboBaHMsAM 3akoHoaaTenbCcTBa Poccuiickon denepauum;

7) akTbl, WU3NOXEHHble B [AOKYMEHTaX, MpeAcTaBfeHHbIX Ansi COBEPLUEHUS
HOTapuanbHOro AeNCTBUSl, He NOATBEPXKAEHbl B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuiickon depepaumm nopsiake MNpu ycrioBuM, YTO NoATBepXAeHue Tpebyetcs B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickorn denepaumn.

2.11.3. JomMKHOCTHOE NNUO MECTHOIO CamoyrnpaBlieHUs U3MOXMB NPUYMHY OTKa3a
B MUCbMEHHOW ()opMe, Pa3bACHUB MOPSAOOK ero obkanoBaHWsA [OOIMKEeH BPY4YUTb
NMOCTaHOBMNEHWE WNM HanpasBuTb nNULY, KOTOPOMY OTKa3aHO B COBepLUEHUN
HOTapuanbHOro AencTBUs MOCPEACTBOM MOYTOBOM CBSI3M B COOTBETCTBUM C NMYHKTOM 19
NHCTpyKumnn.

2.11.4. Mpun BpyYEHUM NMLYY, KOTOPOMY OTKA3aHO B COBEPLUEHUN HOTapUarnbHOro
AENCTBUSA, MNOCTaHOBNeHWss o6 oTkase B COBEPLUEHUW HOTapuanbHOro AencTBust
yKkasaHHOe 5MUO Ha 3K3eMnispe MocTaHoBMeHNss o6 oTkase B COBepLUeHUw
HOTapuanbHOro OENCTBUS, XpaHSILLEMCS B Aenax opraHa MeCTHOro camoynpaBrieHus,
pacnucbiBaeTcsi B MOMlyYeHWM TMOCTaHOBMEHWss 00 OTkase B  COBEPLUEHUM
HOTapuanbHOro AeNCTBMS U NPOCTaBNSEeT AaTy BPYYEHMS.

2.12. lopsipaok, pasMep M OCHOBaHMUS B3UMaHUS rocy4apCTBEHHOW MOLUSMHBI UK
WHOW NfiaTbl, B3MMaeMown 3a npefocTaBreHne MyHUUunansHoOW yenyri.

2.12.1. Onnata HoTapuanbHbiX OEWCTBUA, COBeEpPLUAEMbIX LOOJDKHOCTHbIMU
nmuamMmm, Npon3BoauTCA B NOPsiAKe, yCTaHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBepLUeHMe HOTapuanbHbIX OEWUCTBUA, ONs1 KOTOPbIX 3aKOHOAATESNIbCTBOM
Poccunckon ®depepaunm npegycmoTpeHa obsidaTenbHasi HoTapuanbHas dopma,
AOIMKHOCTHOE NUUO B3UMAaET roCyAapCTBEHHYIO MOLUSINMHY MO CTaBKaM, YCTaHOBMEHHbIM
cratben 333.24 HK P®, ¢ yyeTom ocobeHHOCTEN ynnaTtbl rocy4apCTBEHHON MOLUMNHbI,
npeaycMoTpeHHbIx ctatben 333.25 HK PO;

2) 3a coBeplleHne HoTapuarnbHbIX AENCTBUA, ANSi KOTOPbIX 3aKOHO4ATENbCTBOM
Poccunckon depepaumm He npegycMoTpeHa obsAsaTenbHas HoTapuanbHas dopma,
AOIMKHOCTHOE NUUO B3UMaeT HoTapuasnbHbii Tapud B pa3mMepe, YCTaHOBMEHHOM B
cooTBeTCTBUM C TpeboBaHuAMM cTaTbn 22.1 OCHOB.

3) 3a coBeplUEHME HOTapuanbHbIX AENCTBUM, NPEAOCTaBMATCA NblroTbl MO
ynnate rocygapCTBEHHOW NOWMMHbI  Ans  U3NYECKUX W IOpuanNYeckux nuu,
ycTaHoBMeHHble nognyHktamu 11, 12 nyHkta 1 ctaten 333.35, ctateen 333.38 HK PO.

2.12.2. 3a HoTapuanbHble [OENCTBMS, COBEpLUAEMbleé BHE MNOMELLEHMUS
WCMONHUTENBbHOIO KOMMUTETA CENbCKOrO MOCENEHNdA, TrOCydapCTBEHHAs MOLUMMHA
ynrnaymBaeTcsa B pa3Mmepe, yBenmM4eHHOM B nontopa pasa (4.2 c1.22.1 OcHos).



212.3. B cnyyae BHeceHVUsS W3MEHEHWA B BblAAHHLIN MO pesynbTaTam
npefocTaBreHns MyHUUUNAanNsLHOM yCnyrn AOKYMEHT, HanpaBleHHbIX Ha ucnpasreHve
OWMnBOK, OONYyWEHHbIX MO BMHE opraHa W (MnM) JOSPKHOCTHOro nuvua, nnata c
3aaBUTENSA HE B3MMAaETCH.

2.13. MakcumanbHOe BpeMs OXuaaHusi B o4vepean MNpu nogadvye 3anpoca U
nosiyyeHnn pesynbtata O MPedoCTaBfeHUM MyHUUMNANbHOW YCIyrm He  OOJTHKHO
npesbIWwaTtb 15 MUHYT.

214. 3anpoc 3aaBuTens O NpefoCTaBfieHUM  MyHULUMNANbLHOW  yCnyru
pernctpupyetcss B TedyeHne 15 MUHYT B [eHb ero nocTynneHus B agMUHUCTpauuIo
MyHULMNansHOro obpasoBaHus.

2.15. TpeboBaHMs K NOMELLEHUSIM, B KOTOPbIX NPeaoCcTaBnseTcs MyHuUMnanbHas
ycnyra, K 3any oXxuaaHusi, MectaMm Afis 3anofIHEHWsi 3anpocoB O MPeAoCTaBlEHNUM
MyHULUMNANbHOW YCryrin, MHPOPMAaLMOHHBIM CTeHAaM ¢ oGpasuamMu X 3arnofHEeHUs U
nepeyYyHem JOKYMEHTOB, HeOOXOAMMbIX Ansi NPeAOoCTaBNEeHNs MyHULMMNANbLHON YCyTu.

2.15.1. lMomelieHne, B KOTOPOM NpPedoCTaBNsAETCs MyHuUMnanbHasa ycnyra,
obecneunBaetca HeobxooMMbIM ANt NPeAoCTaBNEeHUs  MyHMUMNAnbHOM  yCrnyru
o6opyaoBaHMEM, KaHLUENAPCKUMM MNPUHAONEXHOCTAMMU, OopuCcHON Mebenbio, a Takke
AOCTYyNnoM K MaTepuanam B 3NEeKTPOHHOM Buae WM Ha OymMaxHOM HocuTene,
cogepxawimm cnegyouine 4OKyMeHTbl (CBeaeHNs):

1) TekcT AODMUHUCTPATMBHOIO perfnameHTa;

2) obpa3ubl ohopMneHnsa 3asiBlIEHUA U LOKYMEHTOB, KOTOpblE NPeacTaBsaoTCA
A8 NonyYeHnsa MyHUUMNanbHOW yCryri.

2.15.2. lNMprem 3asiBNEHNI OCYLLECTBISAETCA AOMMKHOCTHLIM NuLom Vcnonkoma 6e3
npenBapuUTENbHON 3anncy B NOpsiAKe 0MepeaHOCTH.

2.15.3. Bxoa v nepeaBwmkeHne No noMeLlleHuUsiM, B KOTOPbIX NPOBOAUTCA MpUem
cBeAeHun, HeobxoaMmbIX ANS NpenoCTaBfeHUs MyHUUMNANbHON YCIyrn, He LOSMKHbI
co3gaBaTb 3aTpyAHEHWU AN NUL, C OFPaHUYEHHBIMU BO3MOXXHOCTSIMM.

2.15.4. TllomelleHnsi, B KOTOPbIX MpenoCTaBnseTcs MyHuuMnanbHaa ycnyra,
AOIDKHbl  COOTBETCTBOBATb YCTAHOBMIEHHbLIM  MPOTMBOMOXAPHbIM U CaHUTapHO-
3NNOEMMNOSIOrMYECKMM NPaBuiam n HopMmaTneam.

2.15.5. TllomelleHnsi, B KOTOPbIX MpenoCTaBnseTcs MyHuuMnanbHaa ycnyra,
BKMNIOYAOT MecTa Ans OXuOaHus, 3anofiHEHUS HeobXOAUMbIX OOKYMEHTOB, a Takxke
MecTa 4nsa npuema 3asiBUTenen.

2.15.6. Mecta gns npuema OOKYMEHTOB AOJDKHbl ObiTb CHabXeHbl CTynbsMu,
UMeTb MecTa Ans NMcbMa 1 packnagku OKYMEHTOB.

2.15.7. B uenax obecnedyeHns KOHMMAEHUMANbHOCTU CBEAEHUA O 3asdBuTEne
OOHUM [OO/MKHOCTHbIM  JIMUOM O[HOBPEMEHHO BedeTCsd [MpUEM TONbKO OOHOro



3adasutend rno ogHomy o6pau.|,eH|/|+o, 3a UCKITD4YeHnem criy4yaen o6pau.|,eH|/|;| HECKOJIbKMX
3aaBuTenen 3a npegocraBiieHNEM OoAHON MyHMLLMHaﬂbHOVI YCIyru.

2.15.8. Tlpn obopygoBaHMM MNOMELWEHU, B KOTOPbIX MpeaocTaBnaAeTcd
MyHUUMNaneHas ycnyra, obecneymMBaeTcss  BO3MOXHOCTb  HecnpensaTCTBEHHOW
3BaKyauuMm BcCex 3aaBuTenien W LOSMKHOCTHbIX JiiL B Clydyae BO3HWKHOBEHUS
YpesBblHYaHOM CUTYyaLuu.

2.16. lNokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHbLIX YCIyT.
2.16.1. MNokasaTensaMmu 4OCTYNHOCTU MYHULMNANbHOW YCNyru ABNAIOTCA:

a) KONMMYEeCTBO B3aMMOAENCTBUN 3asiBUTENA C OOSMKHOCTHbIMU fiMuaMm npu
npenocraBiieHnn MyHMLlMﬂaﬂbHOIZ YCInyru;

0) obecneyeHne BO3MOXHOCTU MOSlydYeHUs 3asiBUTENeM Bcen Heobxoammown
WHpOpMaLMKM O MyHMUMManbHOW Yycnyre M nogayuM 3anpoca Ha npeaocTaBrieHve
MYHULMNANbHOM YCIyrn Npu ogqHOKPaTHOM BU3WUTE M B YCTAHOBIIEHHbIN CPOK;

B) pasmMelweHne wHdopMaumm O nopsigke WU cpokax NpeaocTaBneHust
MYHULMNANbHOM YCINyrM Ha UH(OPMALMOHHBIX CTEeHAAX, MHPOPMALMOHHbLIX pecypcax
http:// tatarstan.ru/rus/ .htm B ceTn
«NHTepHeT», Ha EgMHOM nopTane rocy4apCTBEHHbIX U MyHULUNAMNbHbIX YCNYT;

r) okasaHue nOMOLWM WHBaNMAam B nNpeoAosrieHMn 6apbepoB, MellaloLmx
MOMyYeHUIo UMK YCRyr HapaBHe C APYrMMU NMLamu.

2.16.2. lNokasaTtenamm kayecTsa MyHULMNANBHOW YCIYrn ABNAOTCS:
a) cobntogeHne cpoka npefocTaBneHms MyHULMNansHoOW yCnyru;

0) cobniogeHne CpPOKOB OXuMOaHMst B o4depeau npuv nogade u  nonydeHun
AOKYMEHTOB;

B) OTCYTCTBME MNOAAHHbLIX B YCTAHOBIIEHHOM Mopsake >kanob Ha pelueHus,
aencteus  (6e3gencreme), MNPUHATbIE M OCYLLECTBMEHHblIE NpU  NpPeaoCcTaBreHun
MYHULMNANbHON YCAyru.

3. CocTaB, nocnegoBaTerlbHOCTbL U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TPe6oBaHUA K NOPSAAKY UX BbINONHEHUA, B TOM Yucne OCOGEeHHOCTU
BbINONIHEHUA aAMUHUCTPATUBHbLIX Mpoueayp B 3NMEeKTPOHHOM ¢opme, a TaKke
0cobeHHoCTH BbINOJIHEHUA aAMUHUCTPATUBHbIX npoueayp B
MHOropyHKUMOHaNbHbIX  LEHTpaX, B  yAaneHHbIx pabounx  MecTax
MHOro(pyHKLMOHANbHOrO LieHTpa NpeAoCTaBfieHUA TOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YyCNyr



3.1. OnwucaHne nocnegoBaTenibHOCTM  OENCTBUM  NpU  NpeaocTaBlieHUN
MYHULMMNansHOW YCNyru.

3.1.1. lpepocTtaBrneHne MyHUUMNANbLHOM YCryru BKIloMaeT B ceba cnegyrowme
npouenypsbl:

1) KOHCYNbTUPOBAHUE 3asIBUTENS;
2) NpUHATUE N perncTpauns 3asiBreHus;

3) nogroToBka 1 Bblgaya pesynbTaTa MyHMUMNANbHON YCryru;

3.2. OkasaHune KOHCyNnbTauun 3asiBUTENHO.

3.2.1. 3aaButenb nu4Ho u (Mnun) no TenedoHy obpawaetca B Mcnonkom ans
NosTly4eHNs KOHCYNbTaUUM O Nopsigke NomyyYeHnsa MyHULMNansHOM yCnyru.

J[lOMKHOCTHOE NULIO OCYLLIECTBNSET KOHCYNbTUPOBaHNE 3asiBUTENs, B TOM 4ucre
no coctaBy, hopMe U COoAep)KaHu OOKYMeHTauuu, HeobXoauMon AN MonyyYeHus
MYHMUMNANbHOM YCNyrK, pasbsCHATb 3asBUTEN0 npaea, 00SA3aHHOCTU U Mpu
HeobX0AMMOCTN OKa3biBaeT NOMOLLb B 3anofiHeHWUM GraHKka 3asiBNeHus.

lMpoueaypa, ycrtaHaBnMBaemass HacCTOSALWMM MYHKTOM, OCYLLECTBNSIETCS B AEHb
obpaulieHuns 3asBuTens.

PesynbTaT npouedypbl: KOHCynbTauuu, 3amMedaHusi no coctaBy, ¢opme U
coaepkaHuto NpeacTaBNeHHOW 4OKYMeHTaLUMK.

3.3. lNpuHaTne n pernctpaums saaBreHus.

3.3.1. lpn coBeplieHN HOTapuanbHOro AEeWCTBUS OOSMKHOCTHOE NUUO nocne
nonyvyeHnsa ot 3asiBUTENs MUCbMEHHOrO 3asiBIEHUA N NPUITOXEHHbIX LOKYMEHTOB B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa:

1) ycTtaHaBnuBaeT NMYHOCTb OOpaTMBLUErocsl 3a COBEPLLUEHWEM HOTapuarnbHOro
OEeNCTBUS rpaKaaHnHa;

2) NpoBepsieT MECTO XUTENbCTBA rpaxxaaHuHa obpaTMBLUErOCS 3a COBEpLUEHNEM
HOTapuanbHOro AeNCTBuS;

3) ycraHaBnMBaeT NMYHOCTb NpeAcTaBuTens, nuua, obpaTtuBlleroca 3a
COBEpLUEHNEM HOTapuanbHOro [OEencTBus, NpeacTaBUTENs  puanMdeckoro nuua,
cBuaeTens, nuua, NpM3BaHHOro noanucaTtb 3aBellaHue, A0BEPEHHOCTb UMK JOKYMEHT,
Ha KOTOPOM HOTapuarbHO CBUOETENbCTBYETCA NOANMMHHOCTb NOAMNUCK, 3a rpaXkaaHuHa,
obpaTMBLLErocsl 3a COBEPLUEHMEM HOTapuanbHOro AEWUCTBUSA, a Takke MNepeBOoAYUnKa
UNn cypaonepeBoayvka;



4) npoBepKy NOSTHOMOYUN 3aABUTENS (B Criyyae enNCcTBUSA Mo JOBEPEHHOCTN);

5) NPOBEPKY Halnmn4dnda OOKYMEeHTOB W COOTBETCTBUA  npeacTtaBfiI€HHbIX
OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 HacToswero PernameHTa.

3.3.2. B cnyyae oTcyTCTBUS 3aMevaHnin JOMKHOCTHOE NULO OCYLLeCTBNSAET:
npuemM 1 pernctTpauunio 3asBeHust B cneunanbHOM XypHane;

BpYyYeHMe 3asiBUTENIO KOMUW 3asiBIIEHMS C OTMETKOWN O gaTe npvema [JOKyMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEpe, AaTe W BPEeMEHM WCMOSMHEHUS MyHUUMMNANbHOM
ycnyru.

B cnyyae HanuMuua oOcHOBaHMM OnNA  OTKasa B NpueMe [JOKYMEHTOB,
npenyCcMOTPeHHbIX MyHKTOM 2.10 HacTosiwero PernameHTa, AOSMKHOCTHOE nvuUoO,
yBeOOMNSeT 3asiBUTENd O Hanuuum npensaTcTBUMA LN perucTpauumn 3asBreHnsa u
BO3BpalLaeT eMy JOKYMEHTbI C MUCbMEHHbLIM OOBbACHEHNEM COOEPKAHUSA BbISIBIIEHHbIX
HeOCTaTKOB B NpeAcTaBfeHHbIX JOKYMEHTax.

Pe3yanaT npoueayp: npuHAToe o6anJ,eH|/1e rpaxgaHmnHa wnm BO3BpaLLEeHHble
3adaBUTESIIO OOKYMEHTDI.

3.4. MNoaroToBka U Bbigava pesynbtata MyHULMNansHoOM ycnyru

3.4.1. [JomkHOCTHOE NUL0 Nocne perncTpauun 3asBreHns OCyLLeCcTBNsET:
NPOBEPKY CBEAEHUN, CoAePXKaLLMXCH B AOKYMEHTaX, NpuraraemMbiX K 3asiBEHNIO;

NPOBEpPKY Hanuynsa OCHOBaHWM AN OTKa3a B NpefocTaBfieHuM MyHULMnanbHOW
ycnyru, npeaycMOTpeHHbIX NYHKTOM 2.11.2 HacToswero PernameHTa.

B cnyyae Hannuma ocHoBaHUM NS OTKasa B NpedocTtaBfieHMn MyHUUMNanbHOW
yCnyrn SOSMKHOCTHOE NMLIO M3BELLAET 3asaBUTENSA O NpMYMHaxX oTKasa M OCyLLEeCTBRsET
npouenypsbl, npegycMoTpeHHble nyHkTamu 2.11.3 n 2.11.4 Hactoswero PernameHTa.

B cnyyae HanunumMsi ocHOBaHWW ONsi OTFIOXEHUSI COBEPLUEHUSI HOTapuanbHOro
AENCTBUS OOIMKHOCTHOE NMLIO OCYLLECTBISET Npoueaypbl, NPpeayCMOTPEHHbIE MYHKTOM
3.5 HacToAwero PernameHTa.

B cnyyae oTcyTCTBUSI OCHOBaHWUIA Ansi 0Tka3a B NpeAoCTaBNeHn MyHULMNanbLHON
yCnyru LOMPKHOCTHOE NULLO:

npoBepseT NpPaBUITbHOCTbL OMNMaTbl 3a COBEPLUEHME HOTapuarbHbIX AEWCTBUN
(nyTeM  HanpaBneHWss B 3MEKTPOHHOM  OpMe  MOCPEACTBOM  CUCTEMbI
MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aUMOLENCTBMS 3anpoca O NpenoCTaBlIEHMM
CBELEeHWI O roCnoLUSIMHE) U CoBepLUaeT HoTapuarbHble JENCTBUS;

OOSMKHOCTHOE NULIO BedeT Oenonpou3BOACTBO MNPU COBEPLUEHMN HOTapuaribHbIX
AencTemMm B cooTBeTcTBMM C [lpaBunamm HoTapuanbHOro AenonpousBoAcTBa,



yTBEPXAEHHbIMU NpukazoM MuHiocta Poccnm oT 16.04.2014 Ne78 «O6 yTtBEpxaeHun
[MpaBun HoTapuarbHOro Aenonpon3BoACTBa;

AOJDKHOCTHOE NUUO BCe HOTapuanbHble OEWCTBUS pernctpupyer B peecTpe
permctpauum HoTapuanbHbiX OeucTBuin (ganee - peectp), ¢opma KoTOporo
yTBepxaeHa npukaszom Ne313 (popma Ne1.1);

B HaMMeHOBaHUM peecCTpa BMECTO CJioBa «HOTapuycCa» YKa3blBalOTCA CrioBa
«OOJDKHOCTHbLIX 1y, MeCTHOro camoynpaBlieHnAa», CbaMI/IJ'II/IFI, nmaAa, 0OT4eCTBO (I'Ipl/l
HaJ'IW-II/IM) OOJDXHOCTHOrO Nnua He yKa3blBakTCA,

BMECTO HaMMeHOBaHUA FOCyﬂ,apCTBeHHOIZ HOTapMaﬂbHOﬁ KOHTOPbI nnn
HOTapuaribHOro okpyra oJiKHOCTHOE Lo yKa3biBaeT HanMeHOBaHNE MNOCEJIEHUA,

Ka)OoMy HoTapuanbHOMY [OeUCTBUIO MpucBavBaeTcs OTAENbHbIA MOPSAKOBLIN
HoMep;

HOMep, MoAd KOTOPbIM HOTapuanbHoe AelCTBUe 3aperucTpupoBaHO B peecTtpe,
yKasblBaeTCs A0MKHOCTHLIM NMMLIOM [OKYMEHTaX U B Y10CTOBEPUTENbHbIX HAAMUCSX.

Mpouenypsbl, yctaHaBnmBaemble nyHkTamu 3.3-3.4, OCyLLECTBMAIOTCA B TEYEHUU
15 MMHYT ¢ MOMeHTa obpalleHus 3asiBUTENS.

PesynbTat npoueayp: coBeplleHWe HoTapuanbHbIX OEACTBUA  OOIMKHOCTHbLIM
nnLOM B COOTBETCTBUM C NHCTpyKUMen n HactoAawmum PernameHTomMm.

3.5. OTnoxeHne coBepLIEHNA HOTapuanbHOro 4eNCTBUS

3.5.1. [OMmKHOCTHOE nNULUO MOXET OTMOXUTb COBEpPLUEHNE HOTapuanbHOro
0encTBus B Ccriyyae:

HeobxoanmocTn UcTpeboBaHUS AONONMHUTENbHLIX CBEAEHUN OT (PU3NYECKMX U
topUaNYecKuX nuu;

HanpaBneHnst JOKYMEHTOB Ha 3KCNepTuay;

HeobX0AMMOCTU 3anpoCUTb 3auMHTEPEeCcOBaHHbIX WL 06 OTCYTCTBUM Y HUX
BO3paXXeHUN NPOTUB COBEPLLEHUS 3TUX OEUCTBUN (YacTyu NepBon M BTOpoW ctatbun 41
OcHos).

[omkHOCTHOE nuMUO wu3BewaeT 3asBuTens 00 OTMOXEHUM COBEPLUEHUS
HOTapuanbHOro 4ENCTBUA.

lMpoueaypbl, yCTaHaBNMBaEMble HACTOSILLUMM MYHKTOM, OCYLLECTBRSIOTCS B AEHb
obpalleHuns 3aaBuTens.

Pesynbtat npoueayp: w3BelleHne 3asiButenst 06 OTNOXEHMM COBEpPLUEHMS
HOTapuanbHOro AENCTBUA.



3.5.2. [JomKHOCTHOE NUUO Nocne BbIHECEHUSI MOCTaHOBMNEHUS 006 oTnoXeHun
coBepLlieHna HoTapuasibHOro OEeNCTBUSA roToBUT 3arpoc, Heob6xoauMbI Ons nony4vyeHud
OOMONHUTENbHbLIX CBEOEHUN, WU HarnpaBndAetT B COOTBeTCTBleU.lMVI opraH wWIn
3anHTepecoBaHHOMY JNnLy.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSILMM MYHKTOM, OCYLLECTBRSTCA He
nosgHee nNSATU [OHEW C MOMeHTa obpalleHus 3asBuTens 3a NpefocTaBliEHNEM
MYHMLMNANbHOM YCRyru.

CpOK OTNOXEHUA coBepLUeHNdA HOTapuaribHOro OENCTBUS HE MOXET npeBbilWLaThb
Mecsila CO [OHS BblHECEHMSA MOCTaHOBMNEeHUs 00  OTNOXEHUU coBepLieHunA
HOTapunanbHOro AencTBus.

CoBeplLUeHNe HoTapuanbHOro AencTBUS MOXET OblTb OTNOXEHO Ha CPOK He Gonee
[AECsATU AHel No 3asiBIEHNI0 3anHTEPECOBAHHOMO NLa, ocrapuBatoLLEro B cyae npaso
nnn akT, 3a yaoCTOBEPEHNEM KOTOPOro 06paTunoch Apyroe 3aMHTepecoBaHHOE L.

Ecrnin B TeyeHue aToro CpOokKa OT cyada He 6y,u,eT noJyiy4yeHo coobuieHne o
nocTtynneHnn 3adaBiieHnd, HoTapuaribHoe AencTBne AomkHO ObITb coBepLieHo.

PesynbTaT npoueayp: 3anpoc, HamnpabrieHHbI B COOTBETCTBYWOLLMI OpraH Mmnu
3anHTEepPeCcOBaHHOMY NALLY.

3.5.3. [ormkHOCTHOE NULO nocne MoCTynfieHNa OTBETOB Ha 3arnpocbl M3BellaeT
3asBUTENA U NpefoCTaBnseT MyHUUMNAnNbHYH YCryry B MOpsiake, YCTaHOBNEHHOM
nyHktamu 3.3 — 3.4 HacToswero PernameHTa.

3.6. MNpepocTtaBneHne myHuuunanbHon ycnyrm yepe3s MOLU, yoaneHHoe paboyee
mecTto ML,

MyHuumnanoHaa ycnyra B MOL|, yganeHHbix paboumx wmectax MOL, He
npeaocTaBnseTcs.

3.7. cnpaBneHne TEXHNYECKNX OLLMOOK.

3.7.1. B cny4yae obHapyXeHuUsi TEXHNYECKON OLWNOKN B JOKYMEHTE, SABNSAOLEMCS
pes3ynbTaToM MyHULUMNANbHOMW YCryru, 3assutens npeacrasnseT B icnonkom:

3aaBreHne 06 ncnpaerneHnn TeXHUYECKON oWmnbKM (npunoxeHne Ne7);

AOKYMEHT, BblAaHHbIN 3asBUTENIO Kak pes3ynbTaT MyHMUMNanbHOW YCryru, B
KOTOPOM COAEPXUTCSA TEXHMYecKasi OLLUMOKa;

AOKYMEHTbI, UMelLne HPUONYECKYHO CWUNYy, CBUAETENbCTBYHOLME O HanMyuu
TEXHUYECKOWN OLLUNOKU.

3asaBneHne o6 mMcnpaBneHMM TEXHUYECKOW OLNOKN B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTE, SABMAKWEMCS  pPe3ynbTaTOM  MYHUUMNAnNbHOW  yCnyrn, nogaeTcsa
3agButenem  (YNONMHOMOYEHHbIM  MNpeAacTaBUTENEM) NMYHO, JMBO  MOYTOBbLIM



oTrnpasJieHneEM (B TOM 4Yucne C uncnosibaoBaHNem SﬂeKTpOHHOVI I'IO‘-ITI:I), nn6o yepes
€aNHbIN nopTarsn rocygapCrBeHHbIX U MyHULUUNAarbHbIX YCIYT.

3.7.2. [JOmMKHOCTHOE nNUUO ocyuwiectBndeT npuem 3adBrieHUA 00 ncripasneHnmn
TEXHUYECKOMN OLLINGKMN, perncTpupyert 3adBrieHne C npunoxxeHHbiIMn JOKyMEeHTaMN.

I'Ipou,ep,ypa, yCTaHaBlimBaeMaa HaCTOALLUNM NYHKTOM, OCYLLUECTBIAETCA B TEe4YEHNEe
OQHOro AHA € MOMEeHTa perncrtpaunmn 3adaBlieHUA.

Pe3yanaT npoueaypbl: MNPUHATOE U 3apermMcTpnpoBaHHOE 3asaBrieHNe.

3.7.3. [omkHOCTHOe nuUO paccmaTpuBaeT AOKYMEHTbl M B LENSX BHECEHUS
UCMpaBreHUn B [OKYMEHT, SBMAWOLWMICA pes3yrnbTaToM YCNyrk, OCYLLEeCTBNSeT
npouenypbl, NPeaycMoTpeHHble NyHKTOM 3.4 HacTosiwero PernameHTta, u BblioaeT
NCrNpaBreHHbl JOKYMEHT 3asiBUTEN0 (YNOoMHOMOYEHHOMY NMpPeAcTaBMTENO) NMYHO Nofg,
POCMUCb C U3bATUEM Yy 3asiBUTens (YNONMHOMOYEHHOro npeacTaBUTEnNs) opuriHana
[OKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHMYECKasl OLLUMOKa.

I'Ipou,ep,ypa, yCTaHaBlinBaeMasda HaCToALLNM NYHKTOM, OCYLLECTBIIAETCA B TEHYEeHNEe
Tpex OHen nocne 06Hapy>KeH|/|$| TEXHMYECKON OLWMBKM unm nosiydyeHuna ot ntoboro
3anHTepecoBaHHOrIo nnua 3aaBrneHna o ,D,OI'IyLLI,eHHOIZ oLmnbke.

PesynbTat npoueaypbl: BblAaHHbIA (HanpaBfeHHbIA) UCNPaBEHHbIN 3asBUTESO
OOKYMEHT.

4. Mopsapok n (opMbl KOHTPONA 3a NpeAoCcTaBfieHMEM MYyHULMUNANbLHOM
ycnyru

4.1. KoHTposnib 3a MOSIHOTOW WM KayeCTBOM MNpeaocTaBfieHUs MYHULMMNANbHOM
ycryru BkNtovaeT B cebs BbISIBNEHWE UM YCTpaHeHVe HapyLlleHWn npasB 3asiBuTenemn,
npoBefdeHne NpPoOBEpPOK cobrnoaeHnss npouenyp nNpeaocTaBfeHns MyHUUUnanbHOW
ycrnyru, noaroToBky pelleHnn Ha gencteusa (besgenctene) AOMKHOCTHbBIX MWL OpraHa
MECTHOro camoynpaBneHus.

dopmamm  KOHTponss 3a COOMOAEHMEM  WCMOMHEHUS  agMUHUCTPATMBHBLIX
npoueayp sIBNSIOTCS:

1) npoBepka W coOrfacoBaHWe MPOEKTOB [JOKYMEHTOB MO MpeaoCTaBleHUto
MyHUUMNansHoM ycnyru. Pe3ynbTaTtoM NpoBEPKU ABMSIETCA BU3MPOBaHME NPOEKTOB;

2) NpoBOAMMblE B YCTaHOB/IEHHOM  MOPSiAKE  MNPOBEPKM  BeAEHUS
[Eenonpon3BOACTBa;

3) npoBedeHne B yCTaHOBMEHHOM Mopsiake KOHTPOSbHbIX NPOBEPOK CobnoaeHus
npoueayp nNpeaocTaBneHns MyHUUUNanbHON yCnyru.



KOHTpOJ'IbeIe npoBepkn MOryTt OblTb  NMMAHOBLIMU (OcyIJ.I,eCTBJ'IFITbCFI Ha
OCHOBaHMK  noJjiyrogoBblX WM rogoBbIX  MJ1aHOB pa6OTbI opraHa MeCTHOrIo
camoynpaBneHMﬂ) 7 BHEMNJTaHOBbIMW. I'Ip|/| npoeegeHnn NMPOBEPOK MoryT
paccMmaTpnBaTtbCA BCE BOIPOCHI, CBA3aHHbIE C rpegocrtaBrieHNneEM MyHMLlMHaHbHOVI
ycnyrun (KOMI'IJ'IeKCHbIe I'IpOBepKI/I), U1 1Nno KOHKPETHOMY O6an_l,eHVII-O 3adaBUTENA.

B uensx ocyuwlecCTBriIeHUA KOHTPOJ/iIA 3a CcoBepLUeHUnem nencTeumn npu
npenocraBiieHNn MyHMLLMHaﬂbHOVI ycnyrm - nNpuHATUN peLLIeHVII7I PyKOBO}J,I/ITeJ'IlO
Mcnonkoma cenbcKoro noceneHus npeacrtaBnAarTCA ChpaBkn O  pedylibTartaxX
npenocrasrieHnA MyHMLLMHaHbHOﬁ YCIyru.

4.2. TeKkywun KOHTPONb 3a cobnwgeHMeM nocnegoBaTeNlbHOCTU LOENCTBUN,
onpeaeneHHbIx agMUHUCTPaTUBHbLIMU npoueaypamm no npeaocTaBeHnto
MYHULMNanNsHOW Yycnyrn, ocyuwectendetca Pykosogutenem lKcnonkoma cenbckoro
noceneHus.

4.3. TlepeyeHb [OOMKHOCTHBLIX §WL, OCYLIECTBASIOWMX TEKYLUA KOHTPOIb,
yCTaHaBnMBaeTCcs NONoXXeHnsiMu o icnornkome v OOMKHOCTHBIMU pernaMeHTamu.

Mo pesynbTaTam nNpoBefeHHbIX NPOBEPOK B Criyvae BbISBNEHUS HapyLLEeHU Npas
3agBuTENEen BMHOBHbLIE NMUA MPUBIIEKAOTCSA K OTBETCTBEHHOCTW B COOTBETCTBUMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

4.4. [OofmMKHOCTHOE 1MUO HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE
paccMOTpeHne obpauieHun 3asiButenen un  (Mnn) HeHaasnexailee BbIMOSHEHNE
agMUHUCTPATUBHbIX ENCTBUIN, YKa3aHHbIX B pasgene 3 HacToswero PernameHTa.

HOMKHOCTHBIE NULA U UHBbIE MyHULIMMATbHbIE CIyXalluue 3a peLleHnst U AeUCTBUS
(besgenctBne), npuHUMaemble (OCyLLeCTBNsieMble) B  Xoge npeaocTaBrfieHus
MYHULMNANbHON yCNyrn, HECYT OTBETCTBEHHOCTb B YCTAaHOBNEHHOM 3aKOHOM Nopsake.

4.5. KoHTponb 3a npefoCcTaBfieHMEM MYHUUMUNANbHOM YCIyrM CO  CTOPOHBI
rpaxgaH, ux oo begMHEHNIN N OpraHn3auun, oCcyLLLEeCTBNSETCHA NOCPEACTBOM OTKPbITOCTHU
AedatenbHocTM Mcnonkoma npv NpefocTaBfieHUn MyHUUMMANbHOW YyCRyrn, nonyvyeHus
MOMHOW, akTyanbHOW W [OCTOBEPHOW WHAGOPMaUMKM O nopsake npeaocTtaBeHns
MYHULMNANbHOM YCNYyrM U BO3MOXHOCTM AocyaebHOro paccmoTpeHus obpalleHui
(»xanob) B npouecce npeaocTaBneHns MyHULMNAanbLHOW YCryri.

5. [OocynebHbin (BHecyaeOHbIN) nNOpPAAOK O6GXanoBaHMA peLUeHMn W
aenctemn (6e3gencTBusl) OpraHoB, NPeaoCTaBNALWMX MyHULUNANbHYKO YyCNyry,
a TaKkxe nx OOJMKHOCTHbIX nuu, MYHMULMNaNbHbIX cnyXxawmx,
MHOroYHKLIMOHANbLHOIO LieHTpa, paboTHMKa MHOroyHKLMOHaNbLHOro LieHTpa, a
TaKXXe opraHusauumn, npeaycMoTpeHHbIX 4acTtbio 1.1 ctatbu 16 depepanbHoOro
3akoHa Ne 210-P3, nnu nx paboTHMKoB



5.1. MMonyyatenn MyHUUMNANbLHOW YCNyrM MMEKT NpaBo Ha obxanoBaHue B
pocynebHom nopsgke gencteui (6e34encTBus) OOMMKHOCTHBIX MWL, YYacTBYHOLUX B
npegocTaBrieHnn MyHuuunansHon ycnyru, B Wcnonkom wunu B CoseTt [lonceBcKoro
CenbCcKoro nocerneHns AKTaHbILCKOro MyHULMNAarbHOro pamoHa.

3aaBuTeNb MOXET O6paTVITbCFI C »anobown, B TOM yncre B cnegyrunx cnydaax:

1) HapylleHMe cpoka perucTpauuy 3anpoca 3asiBUTENst O NPeAoCTaBreHUM
MYHULMNANbHOWN YCNYTu;

2) HapylweHne cpoka npefocTaBneHus MyHuumnanbHoW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLleHun N OEeNCTBUN
(6esgencTBna) MHOMOYHKLMOHANBLHOMO LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cryvae, €CnvM Ha MHOrMO(YHKUMOHANbHbLIA LIEHTP, PELUEHMs WU
aencteus  (besgencTBne)  KOToporo  obkanylTcs, BO3fOXeHa (yHKuus Mo
NpeaoCcTaBfEeHNIO COOTBETCTBYIOLLUMX MyHUUMNANbHbLIX YCNyr B MNOMHOM obObeme B
nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UMK MHGOpMaLMm NMBOo OCyLLEeCTBNEHUS
AENCTBUA, MNpeacTaBfieHMe WM OCYLIECTBIIEHWE KOTOPbLIX He npeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMKN akTamu Poccunckon denepaumm, Pecnybnuku TatapcTaH,
[MonceBCKOro cenbcKoro rmnoceneHns AKTaHbIWCKOro MyHULMNANbHOro panoHa Aans
npegoCTaBfEHNss MyHULMNANBbHOW YCIYIu;

4) oTKas B MNpuvemMe [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpbIX NpenyCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMKN akTamn Poccurckon denepaummn, Pecnybnuku TatapcTaH,
[MonceBCKOro cenbcKoro rmnoceneHns AKTaHbIWCKOro MyHULMNANbHOro panoHa Aans
npefoCcTaBfeHNUs MyHUUMNANBHOW YCIYIn, Yy 3asBUTENS;

5) oTkas B npegocTaBfeHnn MyHULUMMNANbHOW YCIyru, ecrnn OCHOBaHUS OTKasa He
npegycMoTpeHbl heaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMU
WHBbIMXW HOPMAaTUBHbIMW NpaBoBbIMW akTamu Poccurckon depepaumn, 3akoHamu U
WHbIMXW HOPMAaTMBHbLIMX NpaBoOBbIMM akTamu Pecnybnuku TaTapcTaH, npaBOBbIMU
akTamu [lomMceBCKOro cenbckoro nocesieHna AKTaHbILCKOrO MYHULMMNANbLHOrO panoHa.
B ykaszaHHOM cny4ae gocyaebHoe (BHecyaebHoe) obanoBaHue 3asiBUTENEM peLLEHNI
n pgencteunm  (6e3menctBusl)  MHOMOYHKUMOHANbLHOMO  LeHTpa, paboTHuKa
MHOTrOYHKLUNOHANBHOIO LieHTpa BO3MOXHO B Clyyae, ecrnv Ha MHOroyHKLUNOHANbHbIN
LEHTP, peweHus un pencteua (6e3gencTtBusl) KOTOPOro 006XanykTcs, BO3NoXeHa
YHKUMA NO NPeaoCTaBNEHUIO COOTBETCTBYIOLMX MYHMUMNAMNbHbLIX YCNYr B MOSIHOM
obbeme B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn PepepanbHoro 3akoHa Ne 210-
®3;

6) 3aTpeboBaHve C 3asBUTENS NpPU MNpPeaocTaBrAeHUM MYHUUMMAnNbHOW YCnyru
nnatbl, He nNPeayCMOTPEHHON HOPMATMBHbIMM MpaBOBbLIMW akTamu Poccunckon
depepaumn, Pecnybnukn  TatapctaH, [lomceBCKOro  CenbCKOro  noceneHus
AKTaHbILLICKOro MyHUUMNArbHOro panoHa;



7) OTka3 opraHa, NpefoCcTaBfslOWEro MyHUUUNANbHY YCryry, OOMKHOCTHOrO
nuua opraHa, npefocTaBNAKLWEro MyHUUMNanbHYH YCryry, MHOro(yHKUNOHarbHOro
LeHTpa, paboTHMKaA MHOrOgYHKLMOHANBHOIO LieHTpa, opraHnsaunin, 4acTtbeto 1.1 ctatbn
16 depgepanbHoro 3akoHa Ne 210-®3, wnn ux paboTHMKOB B UCMpPaBEHUN
AONyLEeHHbIX UMW onevyaTok U oWwnboK B BblgaHHbIX B pes3yrnbTaTe npeaocTaBeHus
MYHULMMANbHOM YCyrn OOKYMeHTaxX nuMbo HapylleHue YCTaHOBEHHOrO CpoOKa TaKuxX
ucnpaeneHnn. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM pelleHnn n aencteum (6e3genctemsi) MHOTOYHKLMOHANbBHOIO LEeHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Crlydae, ecnvM Ha
MHOFO(OYHKUMOHamNbHbIA  LEHTP, pelweHus u gencteus (6e3gencrtBme) KOTOporo
obxanyeTtcs,, BO3MOXeHa (PyHKUMA NO  NPedoCTaBfEHWd  COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCryr B MONMHOM obbeme B nopsake, onpeaeneHHoM 4vactbio 1.3
ctaTbk 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHune Cpoka Wwuin nopAaaKka Bbloa4d4n [OOKYMEHTOB MO pe3dylibTaTaM
npenocrasrieHnA MyHl/ILl,I/IFIaJ'IbHOIZ YCInyru;

9) npMocTaHOBMEHMEe NpeaocTaBneHnss MyHULUNANbHOM YCNyru, ecrm OCHOBaHUS
NPUOCTaAHOBMNEHNSA He NpeaycMoTpeHbl denepanbHbIMU 3aKOHaMW U MPUHATBIMUA B
COOTBETCTBUM C HUMMW MWHbIMA HOPMAaTMBHLIMW MPAaBOBbIMM akTamMun PoCcUNCKON
depepaummn, 3akoHaMM U UHBIMW HOPMATMBHbLIMK MNPaBOBbIMM akTamu Pecnybnukm
TatapcTtaH, npaBoBbIMM akTaMn [1oMCEBCKOrO CenbCKOro rnocerieHnsi AKTaHbILLICKOro
MyHUUMNanbHOro panoHa. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxxanosaHue 3aaBUTENEM peLweHnin 7 JencTeunn (6e3penctaus)
MHOrO(OYHKUMOHANbHOro  UeHTpa, paboTHMKA  MHOrO(yHKUMOHANbHOro  LiEHTpa
BO3MOXHO B Cfyyae, €Cfiiv Ha MHOrO(YHKLUMOHANbHbIA LEHTP, PELUeHns N OEeNCTBUSA
(6easgencTBnda) KOTOpOro o6GXanyrTCsl, BO3MOXEHa QYHKUMSA MO nNpeoCTaBNeHUo
COOTBETCTBYHOLUMX MYHUUMNANbHBLIX YCNyr B MOfIHOM 00bemMe B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS NpU NPenoCcTaBEHUM MyHULMNANbLHOW YyCnyru
AOKYMEHTOB unu mHdopmMauum, oTcyTcTBue U (Mnn) HeJOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb npu nepeoHavyanbHOM OTKa3e B npueme LOKYMEHTOB, Heo6XoauMbIX ANS
npegocTaBfieHns MyHUUMNanNbHOM ycnyrn, nubo B NpefocTaBfeHnun MyHUuunanbHOW
YCIyru, 3a WUCKITIOYEeHWEM ChyyaeB, NpeayCMOTPEHHbIX MYyHKTOM 4 4yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe)
obxxanosaHue 3asBUTENEM peLlueHnin n AencTeumn (6e3pencTaus)
MHOrOYHKUNOHANBHOrO  UeHTpa, paboTHMKaA  MHOrOoyHKUMOHANbHOIO  LeHTpa
BO3MOXHO B Crlyvae, eCcfiv Ha MHOrOo(YHKUMOHAanNbHbIN LEHTP, pelleHns n OencTeus
(6esgenctBnsa) kOTOpOro o6XxanyrTCHd, BO3NOXEHA MYHKUMS MO NPeaoCcTaBriEHUIO
COOTBETCTBYIOLMX MyHUMUMNANbHbLIX YyCcryr B nonHoM obbeme B nopsgke,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcsa B NUCbMeEHHOW (hopme Ha OymMaHOM HocuTene unu B
3NeKTPOHHOM (popmMe B oOpraH, NpefocTaBnAlWNMN  MyHUUMNANbHYIO  YCryry,
MHOTrO(OYHKUMOHamnbHbIA LEHTP MO0 B COOTBETCTBYHLLMIA OpraH rocygapCTBEHHOWM
Bnactu (opraH MeCTHOro camoynpasrneHusd) nybnuyHo-npaBoBoro obpasoBaHus,



ABNALWNACA ydpeauTeneM MHOro(PyHKUMOHANbHOro LUeHTpa (ganee — ydypeauTenb
MHOrOOYHKUMOHAamNbHOro LIeHTpa), a Takke B opraHuM3aumm, npegyCMOTPEHHbIE YacCTblo
1.1 ctratbn 16 depepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelwleHns n AencTeus
(6e3gencTBng) pykoBoauTENs OpraHa, NPenoCTaBMSOWEro MyHUUMNANbHY YCRyry,
noJarTCsa B BbIWECTOAWMA opraH (npy ero Hanudmmn) nubo B criydae ero OTCyTCTBUSA
paccMaTpmBaroTCs HEMNOCPeLCTBEHHO PYKOBOAUTENEM oOpraHa, npeaocTaBnsowero
MyHULMNanbHyo ycnyry. XKanobbl Ha peweHna 1 gencteusa (besgencrTeme)paboTHMKa
MHOrOOYHKUMOHaNbHOro LeHTpa nogarTca PYKOBOAUTENO 3TOro
MHOroOyHKUMOHanbHOro ueHTpa. XXanobbl Ha peweHus un gencteusa (besgencreune)
MHOFO(OYHKUMOHANbHOrO LieHTpa noJarTca  ydpeauTento  MHOrogyHKLMOHANbLHOro
LeHTpa UNu SOSMKHOCTHOMY nnLy, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM MPaBOBbIM akTOM
cybbekta Poccunckon depepauyumn. XKanobbl Ha pelwieHns n gencreus (6esgencrame)
pabOTHMKOB OpraHu3auuin, npegycMoTpeHHbIX YacTbio 1.1 ctatem 16 PegepansbHOro
3akoHa Ne 210-d3, nogaroTcsa pyKOBOAUTENSAM 3TUX OpraHn3auum.

5.3. JXanoba Ha peweHna un pgencteua  (6esgencteme)  opraua,
npefoCTaBnAWEro  MyHUUMNanbHYO  ycryry, [OOSPKHOCTHOrO  fvua  opraHa,
NpefoCTaBMAOWEro  MyHUUMNANbHYO  YyCRyry,  MYyHMUMMNAnNbHOIO  CryaLllero,
PyKOBOOUTENS OpraHa, NpeaoCTaBnsOWEro MyHUMUMNanbHYK YCNyry, MOXeT ObiTb
HanpaBfieHa Mo no4yTe, 4Yepe3 MHOrOQYHKLUMOHAMNbHbIA LEHTP, C WUCMNONb30BaHMEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn «/HTepHeT», oduuymanbHOro camrta
opraHa, NpefocTaBnAwWEro  MyHUMUMNanNbHyK — ycnyry, eguMHoro  nopTtana
rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr nuvbo  perMoHanbHOro noprtana
rocy4apCTBEHHbIX M MyHULMNAMBbHbIX YCAYT, a Takke MOXET ObITb NPUHATA NPU FINYHOM
npueme 3assutend. Kanoba Ha peweHns u  gencteua  (6esgencreue)
MHOrO(OYHKLMOHANbHOro ueHTpa, paboTHMka MHOroyHKUMOHANbHOIO LEeHTpa MOXeT
ObITb HanpasrieHa no nouyre, c NCNonb30BaHMEM NHOPMaLIMOHHO-
TeNeKoOMMYHUKaLNOHHON cetu «HTepHeTy, odomumnanbHOro cauvTta
MHOFO(OYHKUMOHANbHOro  LEeHTpa, €eOuHOro  noprtana  roCydapCTBEHHbIX W
MyHUUMNanbHbIX  ycnyr numbo  perMoHanbHOro noprtana rocygapCTBEHHbIX W
MYHULMNAnNbHbIX YCIYT, a TaKKe MOXET ObITb NPUHATA NPU NIMYHOM NpUEME 3asaBUTENS.
XKanoba Ha peweHus n gencteua (6e3nencTene) opraHu3aumi, nNpenycMoTPEHHbIX
yactelo 1.1 ctatbm 16 depepanvHoro 3akoHa Ne 210-P3, a Takke ux paboTHUKOB
MOXeT ObITb HanpaBneHa nO nMoyYte, C MWCNOSb30BaHMEM WHGOPMALMOHHO-
TeNeKkoOMMYHUKaUMOHHON ceTun «TepHeT», oduumnanbHblX CanTOB 3TUX OpraHu3auumn,
€4MHOro nopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr nnbo pernoHanbHOoro
nopTana rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, a Takke MOXeT ObITb npuHATa
npu IMYHOM NpuemMe 3aaBUTENS.

5.4. Y)Kano6a, nocTynmBLiasn B opraH, NpeAoCTaBNALWMIA MyHULUNATBbHYO YCIyry,
MHOTFOOYHKUNOHASbHbBIA  LEHTP, YYpeauTento MHOroyHKLUMOHANbHOro LUeHTpa, B
opraHusaumun, NnpeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-
®3, nubo BbIWeECTOAWMI OpraH (NpU ero Hanuyum), MNoANeXWUT PaCCMOTPEHUIO B
TeyeHne natHaguaTn paboumx OHen Co OHSA ee perncTpaumum, a B criydyae obxanoBaHus
OoTKasa opraHa, nNpefocTaBnAwoLWero MyHULMNanbHy0 yCryry, MHOrogyHKLNOHAITbHOMo
LeHTpa, opraHM3auunmn, NpeaycMoTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa



Ne 210-d3, B npueme OOKYMEHTOB Yy 3asdBUTens nMbo B UCNpaBreHUU OOMNYyLIEHHbIX
oneyaTok 1 owmnboK unu B criydae obxanoBaHMs HapyLleHUsl YCTaHOBIIEHHOINo Cpoka
Takux UcnpasneHn — B Te4eHUn NATU pabounx gHen co OHS ee perncrpawmu.

5.5. XKanoba pgormkHa cogepxaTtb crieayroLLyo HGOopMauuio:

1) HaummeHOBaHMEe opraHa, npPedoCTaBnsWeEro MyHUUMNANbHYO  YyCnyry,
AOSDKHOCTHOrO nuua opraHa, npefocTaBnAwwWero MyHuuunanbHyo ycnyry, nmbo
MYHULMMAnNbHOro cnyxatiero, MHOro(pyHKUMOHAaNbHOro UeHTpa, ero pykosoauTens u
(vnn) paboTHUKa, opraHusauun, npenycMOTPeHHbIX Yacteto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (unu) paboTHUKOB, peLleHns u
aencteus (6es3gencTame) KOTopbiX obXxanyTcs;

2) hamunumio, nma, OoT4eCcTBO (NocrnegHee - NpPU HanNUyUKM), CBEAEHUS O MecTe
XUTenbcTea 3asiButens - omMsanyeckoro nuua nmbo HaMmeHoBaHWe, CBeAEHUs1 0 MecTe
HaxoXOeHus 3asiBUTeNsd - IPUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MPYU HanNM4yMn) U NOYTOBLIN agpec, Nno
KOTOpPbIM A0SMKEH BbITb HanpaBneH OTBET 3asiBUTENIO;

3) cBefeHnsa o6 obxanyembix pelleHnax n aencteusix (6es3genctemun) opraxa,
NpeaoCcTaBAOWEro  MyHMUMMANbHYKO  ycnyry, AOSMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBnAOWEro MyHULMNANbHY YCnyry, nMbo MyHWUMNANbHOroO CryXallero,
MHOTrOYHKLUMOHANbHOrO  LeHTpa, paboTHMKa MHOroqYHKLMOHANbLHOIO  LIEHTPA,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-
3, nx paboTHUKOB;

4) poBofbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COrfnaceH C pelleHnem u
aencrtemem (6esgenctBnemM) opraHa, NpPegoCcTaBfSAOWEro MyHUMUMNANbHYK YChyry,
AOIMPKHOCTHOIO Nvua opraHa, npefoCcTaBrsloWero MyHUUUnanbHyo ycnyry, nmbo
MYHULMNANbHOrO  CryXalwlero,  MHOrOoyHKLUMOHANbHOIO  LeHTpa, paboTHuka
MHOTOQYHKLMOHASbHOIrO LEeHTpa, opraHn3aumin, npegycMoTpeHHbIX YacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.

3agButenem Moryt OblTb NpPeAcCTaBfieHbl  OOKYMEHTbl  (NpU  Hanuuum),
noATBepXaatLLme OBOAbI 3asBUTENS, MO0 X KONUN.

5.6. K xanobe moryt ObITb NPUIOXEHbI KONUX OOKYMEHTOB, MOATBEPXOAKOLLMX
N3NOXeEHHble B anobe obcTtoATenbctBa. B Takom cnydae B xanobe npuBoauTtcs
nepedeHb NpunaraeMbix K HEM JOKYMEHTOB.

5.7. JXanoba nognucbiBaeTcsa nogaBLUMM €€ MnonyyaTenem MyHuumMnanbHON
ycnyru.

5.8. o pesynbTatam paccMOTpPEHUS Xanobbl NPUHUMAETCA OOHO U3 CreayrLmx
peLleHni:

1) xanoba ypoBneTBopsieTCs, B TOM 4ucre B (popMe OTMEHbl MPUHSATOrO
PELLEHUNs, UCMpaBrieHMs1 OOMYLLEHHbIX OMeYaToK U OWKGOK B BbldaHHbIX B pe3ynbTate
NPeadoCTaBneHNss  MyHUUMMANbHOM  YCNyrM [OOKYMeHTax, Bo3BpaTa 3asiBUTENHO



OEHEeXHbIX CcpencTts, B3MMaHWME KOTOPbIX He npegycMoTpeHo HOpMaTUBHbIMU
npaBoBbIMU aKTaMu Poccuickon Cbep,epau,vu/l, HOPpMaTUBHbLIMU TpPaBOBbIMU aKTaMW
PeCI'Iy6J'Il/IKVI TaTapCTaH, npaBoOBbIMMX aKTaMin MonceBCKOro cenbCKoro noceneHus
AKTaHbILLCKOro MyHULUMNaNbHOro pa|7|0Ha;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee [HA, cneaylowero 3a AHEM MPUHATUSA peLleHUd, YKasaHHOro B
HacTodALLEM MYyHKTe, 3asBUTEN0 B NMUCbMEHHOW bOpMe M MO XenaHuK 3asBuTens B
3MIEeKTPOHHOM  (hopMe HanpaBndeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMoOTpeHUs Xanobobl.

5.9. B cnyyae npusHaHusa >xanobbl noanexawen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 JaeTca  uMHpopmauMss O OEeNCTBUSX, OCYLLEeCTBASEMbIX OpraHom,
nNpefoCTaBALWMM MyHULMMAMNBHYIO YCyry, B Lenax HesaMmeanuTenbHOro yCTpaHeHu s
BbISIBJIEHHbIX HaPYLIEHUA NPU OKa3aHUU MyHULMNANbHOW YCyrn, a Takke NPUHOCATCSA
N3BUHEHUS 3a JOCTaBlIEHHbIE HeYyA06CTBa 1 yKasbiBaeTCsl MHhopmaumst 0 ganbHENLNX
AENCTBUSIX, KOTOpble HEOOBXOOUMO COBEPLUMTb 3asBUTEN0 B LENSX MNonydYeHus
MYHULMNAnNbHOW YCNyru.

5.10. B cny4ae npusHaHus xanobbl He noanexailen yaoBneTBOPEHUIO B OTBETE
3asBUTEN0, OaAlTCA apryMeHTUPOBaHHbIE Pa3bsSCHEHUS O MPUYUMHAX MNPUHATOro
peleHns, a Takke nHpopmauus o nopsiake 06xxanoBaHNA NPUHATONO peLleHns.

5.11. B cnyyae ycTaHOBNEHUS B XOAe WM Mo pe3ynbTaTaM pPacCMOTPEHUS
>xanobbl NPM3HAKoB coCTaBa aAMWHUCTPATMBHOIO NPaBOHAPYLUEHWUS UM NPECTYMNNEHNS]
AOIMKHOCTHOE N0, pabOoTHUK, HaZeNeHHble NOSTHOMOYMSIMU MO PACCMOTPEHMIO Xanob,
He3ameanUTeNbHO HanpPaBnAT UMEOLLNECS MaTepuarbl B OpraHbl MPoKypaTypbl.






MpunoxeHwue 1

K aAMVHUCTPATUBHOMY
pernaMmeHTy npefocTaBreHus
MyHUUMMANbHOW  ycnyrm O

nopsiake coBepLUeHns
HOTapuanbHbIX nencTeumn
WUCNOMHUTENBbHBIM  KOMUTETOM
Mouncesckoro CebCKOro
noceneHuns AKTaHBbILLCKOro
MYHWULUMMNAnNsHOro panoHa

Pecnybnukn TatapcTaH

BINNOK-CXEMA NMOCNEOOBATEJIbHOCTH EI,EVICTBVIVI
Mo NPEAOCTABIEHUIO MYHULIMNAINBHOW YCNYTU NO

YOOCTOBEPEHUIO 3ABELLIAHUNA

VCIIYToIl

1 Hauamno HCIOMHEHIA YCIYTIL: 3asgBHTENb 00pPAIAETCS 3a MyHHLIIIAIBHOI

2.Cneunanict MPOBEPACT HAIHYHE JOKYMEHTOB, YVIOCTOBECPAKIINX JTHUHOCTD
3aABHTENA, HATHYHIEC KBHTaHUII ITO OIINMATE I'OCIOIITITHBI

3.V cTaHaBINBAETCA OTCVTCTBIIE OCHORAHUIT JIIA OTKAa3a B NpeJoCTaBICHIHI YCIVIT

A

I 4. Brigaua YAOCTOBEPEHHOI'O 3aBCIaHNA

| 5. 3apepIIeHIe NPENOCTABIEHNA MYHHLUUNATBHON VCIVTH







MpunoxeHwne 2

K agMUHUCTPaATMBHOMY perfiameHTy
npegocTaBfeHns  MyHUUMNansHOM
ycrnyrm O nopsigke CcoBepLleHus
HOTapuanbHbIX nencTeumn
NCNOSTHUTESbHbIM KOMUTETOM
MonceBCKOro cenbCcKoro NoceneHuns
AKTa@HBILLCKOrO  MYHUUMManbHOro
panoHa Pecnybnuku TaTtapcTtaH

BNOK-CXEMA NOCJEQOBATENIbHOCTU OEUCTBUNA

MO NPEOOCTABNEHUIO MYHULUUNAINIBHOW YCNYTU MO
YOOCTOBEPEHUIO JOBEPEHHOCTEM

1 Hauamno HCIOMHEHHA VCIVIH: 3adBUTEND 00pAIAeTC 3a MYHHIIIIAILHOI
VCIIYToil

2.Crenuanuct NPOBEPACT HAMHUHE TOKYMEHTOB, VIOCTOBEPAKIIIX THYHOCTD
3a4BHTEIA, IIOTHOMOUHA NMPEACTABUTENA IOPHIHMIECKOTO JIHIA, HaTH1Ie
KBHTAHIHII ITO OIINIATE TOCIOIIIHHBI

3. YCTaHaBIHBAETCA OTCYTCTBHE OCHOBAHHII [N OTKa3a B PEIOCTaBICHNH VCIIVTH

v

| 4. Bollaua VI0CTOBEPEHHOIT IOBEPEHHOCTII

v

| 5. 3apepIeHIe MPeOCTABNEHNA MYHHLHNATBHON VCIVTH




MpunoxeHwne 3

K aAMWUHUCTPATUBHOMY  pernamMeHTy

npegocTaBneHns MyHUUMNAaNbHOM
ycrnyrm O nopsigke  CoBepLUeHus
HOTapuanbHbIX DencTeumn
NCNOMNHUTENbHLIM KOMUTETOM
MonceBcKOro cenbcKoro nocefieHns
AKTaHBbILLCKOro MYHWULMNArbHOro

panoHa Pecnybnuku TaTtapcTtaH

BNOK-CXEMA NOCJIEQOBATEJIbHOCTU AEUCTBUN
MO NPEOOCTABJEHUIO MYHULIMNATIbHOWU YCNYTU
MO OXPAHE HACNNEACTBEHHOIO MMYLWECTBA U B CITYYHAE

HEOBXOAMMOCTWU MEPbI MO YNPABJEHUIO



1.Havano HCIIOMHEHHA YCITyTH: 1.1. 3aABHTE: 00paliaeTcs 3a MyHHLIHITATLHO
YCITyTOI.
1.2 . ITopyteHHe HOTapHYyca I10 MeCTy OTKPBITHA HACNIeICTBA.

l

2. CrieLiHamHCT IIPOBEPAET HATII'IHE JOKYMEHTOB, YIO0CTOBECPAIITHX TITTHOCTH
3asABHTEI, ITOTTHOMOYTHAIIPEACTABHT €A OPHIHI€CKOI O JIHIIa , HATOTIHE
KBHTAHIIII ITO OITIATE I'OCITOUIMHHBI

l

3. VcTaHABITHBaeTCA OTCYTCTBHE OCHOBaHHI JUIT 0TKa3a B IIpeaoCTaBIICHHH YCITYTH

l

4. JOILKHOCTHOEJIHITO B HTOT JKe JeHb B IHCHMeHHOH (hopMe H3BeIIaeT
TEPPHTOPHATLHYIO CITYKOY FOCY1aP CTBEHHOI PerHCTPaLHH, KagacTpa H
KapTorpadgHH 06 HMEIIIEMCS 3asBIIeHHH.

l

5. CoBeplileHHe MpPeIBaPHTeTbHBIX JeFHCTRHI (YCTAaHORIIEHHEe HAHYHA
HACJIeCTBEHHOT 0 HMYIIIECTBA, €0 COCTAB H MeCTOHAX O K] eHH, H3BellleHHe
HACJIeTHHKOB, H3BellleHIe HCITOHHTENA 3aB ellaHHA, OPTAaHOB OITeKH H
TMOTTeYHTENbCTBA O JaTe H MeCHTe MPHHATHA Me) 10 OXpaHe HaCTIeICTBA)

l

6. }__[O.TD!\'HO CTHOEIHIIO C&NbCKOI0IIOCETeHHAIIPOH3BOIHT OITHCh

HaCIIeJCTBEHHOTI O HMyHIeCTBA
7.3aKTrOvaeTCA |

- JOTOBOP XPaHEeHHA HMYIIeCTBA C BbLIa4eH COXPAHHOH PacIIHCKH, IT0JITHCAHHOH
XpaHHTENeM H ITpeTyIIpesKIeHHeM XPaHHTend 00 OTBeTCTBEHHOCTH 3a €ro YIpaTy
(¢ OZHHMH H3 HACNIEIHHKOB, APYTHMJIHIIOM I10 YCMOTPEHHK) JOLKHOCTHOIO
JIHILIA)

OymMar ( ¢ GaHKOM)

- JOTOBOP JOBEPHTEILHOTO YIIPABIEHHA R CITyae He0GX0JHMOCTH.




MpunoxeHwne 4
K aAMWUHUCTPATUBHOMY perrameHTy

npegocTaBneHns MYyHUUMNanNbHOM
ycrniyrm 0 nopsgke  coBepLueHus
HOTapuanbHbIX JencrTeunm
WUCMOJSTHUTENbHbIM KOMUTETOM
[NonceBCKOro Ccenbckoro noceneHns
AKTaHbILLCKOro MyHUUMNanIbHOro

panoHa Pecnybnuku TaTtapcTtaH

BNOK-CXEMA NOCJIEQOBATEIbHOCTU OEUCTBUN
MO UCNONMHEHUIO MYHULIMMATIBHOW YCNYIU
MO CBUAETENbCTBOBAHUIO BEPHOCTU KON OOKYMEHTOB

M BbINMUCOK U3 HUX

1. Hauamno HCroMHeHHA YCIyTH: 3adBHTeNb 00palaeTcs 3a MyHHLHITaTIbHOI
YCIIYTOI1

2.CrieLiiamict TPOBEPAET HaITUYHE JOKYMEHTOB, YI0OCTOBEPAK X MTIHOCTD
3aABHTEIA, ITOJIHOMOYHA ITPEACTAaBHTEIA KOPHAHYCCKOT O JIFLa, HaJIT4IHEe
KBHTAHLIII ITO OITNAaTE I'OCITOIIIIHBI

I 3.V cTaHaBIHBAETCA OTC YTCTBHE OCHOBaHI i U1 OTKas3a B TPETOCTaBJICHHIT YCITIYTH

4. BoIzjaua 3acBHETENbCTBOBAHHOI KOTTHH IyTEM H3TOTOBJICHILI HOTapI 1aJIBHOIT
HaJrmicH

| 5. 3aBepieHIie MpeTOCTaBIeHA MyHHLIIIATBHOI YCIyTH







MpunoxeHne 5

K afiMUHUCTPaTUBHOMY
perrnameHTy npeaocTaBrieHus
MyHWUMNANbHOW  ycnyrm o
nopsiake coBepLUeHns
HOTapuanbHbIX nencTeumn
WUCNOMNHUTENBbHBIM  KOMUTETOM
Moucesckoro CENbCKOro
noceneHus AKTaHBbILLCKOro
MYHWULUMMNAnNbsHOro panoHa

Pecnybnukn TatapcTaH

BNOK-CXEMA NOCJIEQOBATEIbHOCTU OEUCTBUN

MO UCNONMHEHUIO MYHULUMNATBHOM YCIYT NO

CBUAETEJIbCTBOBAHUIO NOANTMHHOCTU NOANMUCU HA

AOOKYMEHTE

YCIIYT oIl

1.Havyano HCOOMHEHHA YCIyTH: 3agBHTENb 0OpamaeTcsa 3a MyHHLHITATBHOL

3aABHTEIA,
KBHTAHLIHH ITO OITIATE I'OCITO MITHHBI

2.CrieLpiamicT TMPOBEPAECT HaAITIHE TOKYMEHTOB, YIOCTOBEPAKIIIX JIYHOCTH
MOMMHOMOYIA  TPEICTAaBHTEI  HOPHAHYECKOT O

JHl{a, HaJIIvre

| 3.V cTaHaBMHBaeTCA OTCYTCTBHE OCHOBAHHIT [/ OTKA3a B MPE0CTaBIeHHH YCIyTH

4. CBHOeTeNbCTBOBaAHIE

TMOAMHHOCTIT
IT3TOTOBJICHITA HOTapI 1aIbHOIT HAZIIHCH Ha JOKYMEHTE

TMOAarmicH

Ha JOKYMEHTE IIyTEM

| 5. 3aBeplieHIie HCTIOJMHEHHA TOCYJapCTBEHHOIT YCIyTH




MpunoxeHwne 6

K afiMUHUCTPaTUBHOMY pernameHTy
npegoCcTaBNeHns  MyHUUMNArbHOW  ycnyrm O
nopsgke COBepLUEHUS HoTapuarnbHbIX AeNCTBUM
NCMNOMHNESTbHBIM KOMUTETOM Moncesckoro
CenbcKoro noceneHuns AKTaHbILLCKOro
MyHWUUMNaneHoro panoHa Pecnybnuku TatapctaH

PyKO BOOUTENO NCNOJTHUTESIbHOIO KOMUTETA

CelibCKOoro noceneHnd

oT

npoxuBatoLero(en)

NOYTOBLIN agpec (9NEKTPOHHbIN afpec)

Ten.

XAJTOBA

Ha HenpaBoOMepHble AeNCTBUS OOMMKHOCTHOrO Nnnua

MpoLwy NpUHATL X)anoby Ha HenpaBoOMEpPHbIE AENCTBUS

(®.1.0., gomKHOCTDL)

COCTOSILLIYIO B CNeayoLLEM:

(ykasaTb Npu4mHbI Xanobbl, 4aTty U T.4.)

B noagreBepxXxaeHme BblLUEeN3roXKeHHOro npunararo cnegyrowime JOKyMeEeHTbI:



(®.1.0.) (naTa) (mnoanuceb)

XKanoby npuHan:

(®.1.0.) (noanuceb) (BOMKHOCTB)



MpunoxeHwe 7

K afiMUHUCTPaTUBHOMY
perrnameHTy npeaocTaBneHunst
MYyHWUUMNANbHOM ycnyru o]
nopsiake coBepLleHna
HOTapuanbHbIX AEencTBun
NCNOMNHUTENbHLIM KOMUTETOM
Moucesckoro CebCKOro
noceneHus AKTaHBbILLCKOro
MYHWULUMMNAnNbsHOro panoHa

Pecnybnukn TatapcTaH

PykoBoguTtento

McnonHuTenbHoro KomuteTa
Nouncesckoro CenbCcKoro
noceneHus AKTaHbILLCKOro
MYHWULMNAnNbsHOro panoHa

Pecnybnukn TatapcTaH

OT:

3asaBneHne

06 ncnpasneHnn TEXHNYECKON OLLIMOKM

Coobuato 06 owmnbke, ONYLEHHON NPU OKa3aHUWU MyHULMNANbHOW YCIyrn

(HanmeHoBaHue ycnyru)

3anucaHo:

I'IpaBm'leble cBeeHu4d.

MpoLly ucnpaBuTb AOMNYLLEHHYIO TEXHUYECKYHO OLLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUs1 B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW YCryru.

Mpunarato cnenyoLlmne AOKYMEHTbI:
1.

2.



3.

B crnydae NpuHATUA peieHnd 00 OTKNOHEHUN 3anBreHnst 0o ncnpasneHnn
TEXHUYECKON OLUNOKM npoLy HanpaBuUTb Takoe pelleHune:

nocpeacTteBoM OTnpaBJieHNA 3NTIEKTPOHHOIoO AOKYMEHTa Ha ajpec E-mail: ,

B BUEe 3aBEPEHHON KOMUU Ha ByMaXKHOM HocuTerne No4YToBbIM OTNPaBeHNeM Mo
agpecy:

MoaTeepxgato cBOE cornacue, a Takke cornacue npeacraBnisieMoro MHOK nmua Ha
00paboTKy NepcoHasbHbIX AaHHbIX (COOp, cucTemMaTu3aLmo, HakonneHne, XxpaHeHue,
yTOYHeHUe (0OB6HOBNEHME, UBMEHEHME), UCNOSb30BaHUe, pacnpocTpaHeHue (B TOM
yucne nepegady), obesnuunBaHne, 6rIOKMpoOBaHME, YHUHTOXEHME NEePCOHarbHbIX
AaHHbIX, @ TakkKe MHbIX AeNCTBUN, HEOBXoaMMbIX ASst 06paboTkM NnepcoHanbHbIX
AaHHbIX B paMKax NnpeaocTaBfeHns MyHULMNansHOW ycrnyrn), B TOM Ynucrne B
aBTOMAaTU3NPOBAHHOM pEXMUME, BKNOYas NPUHATUE PELLEHUI HAa X OCHOBE OpraHom
nNpegoCTaBALWMM MyHULMNANBHYIO YCNYry, B Lenax npegocTaBeHuns
MYHULMNAnNbHOW YCNyru.

HacTtoawum noateepxaato: CBeAeHUS, BKINOYEHHbIE B 3asiBfieHNe, OTHOCSLWLMECS K
MOEW FIMYHOCTU 1 NpeacTaBseMoMy MHOK fMLy, a TakkKe BHECEHHbIE MHOK HUXeE,
A0CTOBEPHbIl. [JOKyMEHTbI (KOMUU LOKYMEHTOB), MPUMOXEHHbIE K 3asBIIEHWIO,
COOTBETCTBYIOT TpebOBaHNAM, YCTAaHOBMEHHbBIM 3aKOHO4ATENBCTBOM Poccuiickon
depepaunn, Ha MOMEHT NpeAcTaBNeHNs 3asBNeHNs 3T JOKYMEHTbl 4ENCTBUTESNbHbI U
cofepXaTt JOCTOBEpPHble CBEAEHWS.

[ato cBoe cornacue Ha y4yacTme B onpoce Mo OLEeHKe KavyecTBa NpefoCcTaBlieHHON MHe
MYHULMNANbHOW ycnyrn no tenedoHy:

(naTa) (noanuceb) (©.1.0.)

MpunoxeHne

(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpeAoCTaBrieHue
MYHULIMMNaNbHOM YCINYyrM U OCYLUEeCTBIAKLWMX KOHTPOSIb €€ UCNOSTHEHUSA,



Ucnonkom NMounceBCKOro cenibCKOro nocenieHns AKTaHbILCKOro MyHUuunarnbHOro

panoHa
[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBoantens ncnonkoma 855525-12-43 pois.akt@yandex.ru

3amecTuTernbs pykoBoauTens

PekBU3UTbLI AOMKHOCTHbIX NUL, KOHTPONMPYHOLMX NpeaocTaBrieHne
MYHULMNANbLHOW ycnyru

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

PykoBoantens ncnonkoma 855525-12-43 pois.akt@yandex.ru
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