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00 YTBEPKACHUHN AAMUHUCTPATUBHOTO peErjiamMeHnTa
npeaocraBJdcHUA MyHHHHHaJIbHOﬁ YCIayru

Mo CBUJAECTC/ILCTBOBAHUIO BEPHOCTH KONMii AOKYMECHTOB
M BBIIIMCOK U3 HUX

B cootBerctBun ¢ ®denepanpHbiM 3akoHOM oT 06.10.2003 Ne 131-d3 «0o6 ob6mux
MPUHIMIIAX OpPraHu3alMi MECTHOro camoymnpasieHuss B Poccuiickoin @enepanum»,
®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpPEJOCTABICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr», Y cTaBoM KHUpenbCKoro cembCKOro MOCeIeHUs
Kamcko-YcTbMHCKOTO MyHULIMNIANBHOTO paiioHa Pecnyonuku Tatapcran McnosHUTENbHBIN
komuTeT Kupensckoro cenbckoro noceneHuss Kamcko-YCTBHHCKOrO MYyHUIHMIIAIBHOTO
pationa Pecniy6nuku Tatapctan [IOCTAHOBJIAET:

l. VYTBepauTh aAMUHUCTPATHBHBIA PErJAMEHT TMPEIOCTABICHUS MYHUIUIAIbHON
YCIIYTH TIO CBUJIETEILCTBOBAHUIO BEPHOCTH KOMUM JTOKYMEHTOB U BBITIUCOK M3 HUX COTJIACHO
MIPUIIOKEHUIO.

2. OOGHapojoBaTh HACTOSINEE TOCTAHOBJIEHWE HA WHQPOPMAIIMOHHBIX CTEHIAX,
PaCIOJIOKEHHBIX IO ajipecam:

c. Kupenbckoe, yn. ['arapuna, 1.1 (aiMHUHUCTpaTUBHOE 31aHUE);

c. Kupenbckoe, yn. 'arapuna a1.14 (marazun «Pauday)

c. Kupenbckoe, yn. Huwxkuss 1.6 (6ubnuoteka);

1. UimumoBo, yi. [lentpanbhas, 1.10 (cenbckuii kiny0),

1. Mopnosckuii Kaparaii, yin. llentpanbsnas, 1.7 (3nanue M®I),



a TaKkKe pa3MecTUTh Ha O(UIMaTPHOM TMOpTaje MpPaBOBOM HHPOpPMAIMH U
opummansHoM caiite KaMmcko-YCTBHHCKOTO MYHHUIIMTIIANBHOTO paiioHa PecmyOmmku
TarapcTtan B uH(pOPMALIMOHHO-TEIEKOMMYHUKALIMOHHON ceTH «HTepHEeT».

3. KoHTposib 3a UCIIOJIHEHUEM HACTOSIIETO PELICHNs OCTABIISAIO 3a COOOM.

PykoBonurens @ .3uHHATYIIIMH



IIpunoskeHne K NOCTaHOBIICHUIO
HcnonHuTenbHOro KOMUTETA
Kupenbckoro cenbckoro noceneHus
Kamcko-YcTbuHcKOro
MYHULUIIAJIBHOTO paiioHa
PecnyOoimuku TaTapcran

ot 14.12. 2018 1. Ne 22

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHHIMNIAJBHON YCJIYId 10 CBU/IETEIbCTBOBAHUIO BEPHOCTH
KONMA JOKYMEHTOB M BHIITUCOK M3 HUX

1. O01ue moJ10:KeHus

1.1. HacTosiiumii aAMUHUCTPATUBHBIA PETIaMEHT MPEA0CTABICHUS MYHUIIMIAIbHON
yciayru (manee — PerynamMeHT) yCTaHaB/IMBAET CTAHAAPT M HOPAIOK MPEAOCTABIICHUS
MYHULMIAIBHOM YCIYTrd TO CBUIETEIbCTBOBAHUIO BEPHOCTH KOMUU JOKYMEHTOB H
BBIITMCOK M3 HUX (J1ajiee — MyHULIMITAJIbHAS YCIIYTa).

1.2. IlonmyyaTenn MYHHIMOAIBHOW YCIyTH: (U3WYECKHE WU IOPUIUYECKUE JTULA
(nanee - 3asBUTEIIb).

1.3. MyHunumnaneHas yciayra NIOpeIOCTaBIsAETCS HWCHOJHUTEIbHBIM KOMHMTETOM
Kupensckoro cenpckoro nocesneHus Kamcko-YCTBMHCKONO MyHMIMIAIBHOTO paiioHa
(manee — Ucnomkom).

1.3.1. Mecro nHaxoxnenue Mcnonkoma: c¢. Kupennckoe, yi. I'arapuna, n.1.

I'padux paboTsr:

noHeaepHuK — yerBepr: ¢ 08.00 go 17.00;

msarana: ¢ 08.00 go 16.00;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpems mnepepbiBa 11 OTAbIXa W NHUTaHUS YCTAaHABIMBAETCA IMPABUIAMM
BHYTPEHHETO TPYJAOBOI'O PACIOPSAIKA.

CrnpaBounsrii Tenedon 8 843 77 36 7 45.

[Ipoxoa 1Mo JOKyMEHTaM, yAOCTOBEPSIOIIUM JTUYHOCTb.

1.3.2. Aapec oduimanbHOro caiiTa MyHHIIMIAIBHOTO paiioHa B MH(GOPMAIIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «WHTepHer»  (maiee — cetb  «VIHTEpHET»):
(http://kamskoye-ustye.tatarstan.ru).

1.3.3. Madopmanus 0 MyHULIMIIAIBHON ycnyre, a 1 Takxke 0 MecTe HaXOKICHUS U
rpaduke paboTsl McoakoMa MOXET ObITh MOTyUYeHa:

1) mocpeactBoM  MHMDOPMAIMOHHBIX  CTEHJIOB, COJACPKAIIMX BH3YAIBHYIO H
TEKCTOBYIO HMH(OPMALMIO O MYHHIIMIIAIBHON YCIIyre, pacrloyIO)KEHHBIX B TOMEIICHUAX
Hcnonkoma, 171t paboThI C 3asIBUTEIISIMHU.

Nudopmanuss Ha rocynapcTBEHHbIX si3bikax PecnyOnuku TarapcraH BKIIHOYAaeT
CBEJIEHUSI O MyHUIIMNAIBHOW ycIyre, cojepkaiiyuecs B nyHkrax (moamynkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10,2.11, 5.1 nactosmiero Pernmamenra;



2) mocpenctBom cetu «HHTepHeT» Ha O(QUIMATBPHOM CalTe MYHHIIUIAIBHOTO
paiiona (http://kamskoye-ustye.tatarstan.ru);

3) na [lopTasie rocy1apCcTBEHHBIX H MYHHUIIMITAJILHBIX yeayT PecnyOmvku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mOpTane rocynapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT ((QYHKIIHA)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

IIPU YCTHOM OOpAIIeHUH - TUYHO WM MO TeIePOoHY;

IpYU MUCbMEHHOM (B TOM 4HcCIe B (hOpMe 3JIEKTPOHHOIO JOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 MOYTe, B JIEKTPOHHOU (popMe 1O 3IEKTPOHHOM MoYTe.

1.3.4. Hudopmarus 1o BoOmpocaMm TMPEIOCTABICHUS MYHHUIIMITAIBHONW YyCIyTH
pa3Melaerca cneuuainucToM Mcnonkoma Ha OQUUUMAIBHOM CalTe MYHMIIMIAIBHOIO
palioHa ¥ Ha HMHGOPMAIMOHHBIX CTEHJax B moMmelleHusx Mcmonkoma miis paboThl ¢
3asIBUTEIJISIMU.

1.4. IlpenocraBieHne MyHUIIUTTAIBHOW YCITyTHU OCYIIECTBIISETCS B COOTBETCTBUM C:

I'paxxnanckum koaekcoMm Poccuiickoit @enepanuu (dacth nepsas) ot 30.11.1994
Ne51-®03 (manee - I'pK P®) (CoOpanue 3akonomatenbcTBa P®D, 05.12.1994, No32,
ct.3301);

HanoroBeim konmekcom Poccuiickoit ®@enepanuu (gacth BTopas) ot 05.08.2000
Nel17-®3 (manee — HK P®) (CoOpanme 3akoHomatenbetBa PD, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHonarenbeTBa Poccuiickoit denepannu o Hotapuate ot 11.02.1993
No 4462-1 (manee — OcuoBbl) (Bemomoctu CHJI u BC P®, 11.03.1993 Nel0, c¢1.357);

®enepanbHbiM  3ak0HOM 0T 06.10.2003 Nel31-®d3 «O6 o00mux mnpuHIUIAX
OpraHu3alliii MECTHOTO camoympaBieHuss B Poccuiickoit ®epeparmm» (manee —
OenepanbHbil 3akoH Nel31-D3) (CobOpanue 3akoHomatenbcTtBa PD, 06.10.2003, Ne4O,
cT.3822);

®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEOCTaBICHUS TOCYIapPCTBEHHBIX M MYHUIIUMAIBHBIX yCIyr» (nanee — denepaibHbIN
3akoH Ne210-®3) (Cobpanne 3akoHomarenscTea PO, 02.08.2010, Ne31, ¢1.4179);

npukazoM Munrocta Poccun ot 29.06.2015 Nel55 «O06 yTtBepkneHun TpeboBaHU
K (opMaTy M3roTOBJICHHOTO HOTAPUYCOM AJIEKTPOHHOTO JIOKyMEHTa» (jajiee — MpHKas -
Nel55) (OdurmanbHbIit MHTEPHET-TIOPTal MIPaBOBOM uHbOopMaIu
http://www.pravo.gov.ru, 30.06.2015);

npukazom Muntocta Poccum ot 27.12.2016 Ne313 «O06 yrtBepxkaeHuun Dopm
pPEECTpOB PETUCTPALIMM HOTAPUAIIBHBIX JIEUCTBUM, HOTAPUAIIBHBIX CBUIETEIBCTB U
YAOCTOBEPUTEIBHBIX HAJMHUCEH Ha CHCIKAX M CBUJETEIbCTBYEMBIX JTOKYMEHTaX U
nopsiika ux odopmieHus» (manee - mpukas Ne313) (OdunmanbHBIE UHTEPHET-TIOPTAI
npaBoBoi uH(popmaruu http://www.pravo.gov.ru, 30.12.2016);

npukazoM Muntocta Poccuu ot 06.06.2017 Ne97 «O6 yrBepxkaenuu MHCTpYKIIUU O
MOPSIZIKE COBEPIICHUS HOTApUAIbHBIX JICHCTBUM TJlaBaMU MECTHBIX aJIMHHHUCTpaIui
MOCEJICHUH W CIENHaIbHO YMOJHOMOYEHHBIMU JIOJKHOCTHBIMHU JIMIIAMH MECTHOTO
CaMOYIpaBJEHUS IMOCEJICHUM, TJIaBaMHW MECTHBIX aJIMUHUCTpPAlUA MYHUIUMAIbHBIX



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

pailoHOB ¥ CHEUMaIbHO YIMOJHOMOYEHHBIMH JIOJDKHOCTHBIMH JIUI[AMH MECTHOTO
CaMOYIPaBIICHUSI MYHUITUIIALHBIX palioHOBY» (maiee - nmpukasz Ne97) (Poccuiickas rasera,
Nel33, 21.06.2017);

npukazom denepanpHoro kazHauerictBa or 12.05.2017 Nelln «O6 yTBepkaeHUU
nopsAJiKa BEICHHSI TOCYJapCTBEHHON MH(GOPMAIIMOHHON CUCTEMBI O TOCYJApPCTBEHHBIX U
MYHHUIIMNANBHBIX TIaTexax (manee — mpuka3 11n) (OdunumanbHbelii MHTEPHET-MOPTAI
paBoBoi mHpOpMaruu http://www.pravo.gov.ru, 25.07.2017);

3akoHoMm Pecny6nuku Tarapctan ot 28.07.2004 Ne45-3PT «O MecTHOM
camoymnpasieHun B PecnyOnuke Tarapcran» (Pecnmybnmuka Tarapcran, Nel55-156,
03.08.2004);

YcraBom Kupensckoro CEJIBCKOTO MTOCEJICHUS Kamcko-Y cTbuHCKOTO
MyHUIMNadbHOro pailona PecnyOnuku Tartapctan, mnpunstoro Pemenuem Cosera
Kupenbckoro cenbckoro moceneHus: Kamcko-YCTPUHCKOTO MYyHUIIMIAIBHOTO paiioHa OT
14.09.2012 Ne46 (mamee — YcraB);,

[TomoskxeHneM 00 MCHOTHUTENBHOM KOMHUTeTe KHpembCKOTo CeabCKOTo MOCENeHUs
Kamcko-Y cThHHCKOTO MyHUIIMTIATBHOTO paiioHa, oT 15.07.2006 3a No25 yTBep>kKIeHHBIM
Pemennem Coera Kupenbckoro cenbckoro mnoceneHuss Kamcko-YcTbuHcKOro
MYHHIIMIIAJIBHOTO paiioHa; (nanee — [Tonoxenue 06 NUK);

[TpaBuiiaMu BHYTpEHHEro TpyJoBOro pacnopsaka lcmoikoma, yTBEp:KIEHHBIMU
nocTtaHoByiieHneM pykoBoauTens Mcnonkoma ot 25.08.2018 Nel3 (nanee — [IpaBuina).

1.5.B Hactosmem PerinameHTte UCHONB3YIOTCS CIEAYIOIIME TEPMUHBI U
OTIpe/ICTICHUS:

KONUS JOKYMEHTa - JOKYMEHT, HOJHOCTBbIO BOCHPOM3BOASIINN HH(OPMALIHIO
MOJIJTMHHHUKA IOKYMEHTA U €r0 BHEIIHUE TPU3HAKU, HE UMEIOIIUHN IOPUINIECKON CHITHI;

JOKYMEHT - MaTepHaIbHbI HOCUTENb C 3a(DUKCUPOBAHHOW Ha HEM B Jt000H (hopme
uHpopmanuell B BHUIE TEKCTa, 3BYKO3alUCH, H300pakeHHs W (WJIM) UX COYETaHUf,
KOTOPBI NUMEET PEKBU3UTHI, TO3BOJIAIONINE €r0 UACHTHPHUIINPOBATh, U TPeIHA3HAYCH TS
nepenayr BO BPEMEHHM M B MPOCTPAHCTBE B IIENIAX OOIIECTBEHHOTO HWCIOJIb30BAHUSA U
XpaHeHus,

BBIMKCKA - BOCIIPOM3BE/ICHUE YaCTU JOKYMEHTA, HallpuMep, BbIMHUCKa U3 OAHKOBCKOTO
cueTa KJIMEHTAa MMOKa3bIBAET COCTOSIHUE CUETa Ha OIPEIEICHHYIO JaTy;

ynajeHHoe pabodee MeCTO MHOTO(YHKIMOHAIBHOTO ILIEHTpa MpPEeAoCTaBICHHUS
rOCy/lapCTBEHHBIX M MYHMIMIAJIbHBIX YCIYyT — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpasneieHue (0puc) MHOTO(YHKIHMOHAIBHOTO LIEHTpa MPEAOCTaBICHHUS
rOCy/apCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, CO3JAaHHOE B TOPOJICKOM WM CEIHCKOM
MOCEJICHUS] MYHHUITUTIAIBHOTO paiioHa (ropojackoro okpyra) PecmyOmmku Tarapctan B
COOTBETCTBHUH C MTyHKTOM 34 [TpaBun OpraHM3aIiu AESITeNLHOCTH
MHOTO(YHKITHOHATBHBIX [IEHTPOB MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYyHHIIUITATBHBIX
YCIIYT, YTBEPKIECHHBIX IOcTaHoBiIeHUEM IIpaBurenscrBa Poccuiickor ®Penepauuu OT
22.12.2012  Nel376 «O0 yrtBepxaeHun IlpaBun  opraHuzanuu  AesTENIbHOCTU
MHOTO(YHKITHOHAJIBHBIX [IEHTPOB MPEAOCTABICHHS TOCYIaPCTBEHHBIX M MYHHIIMITATBLHBIX
YCIIyI»;



TeXHUYECKas omuOka - ommbOka (OmHCKa, oOleyaTka, TpaMMaTU4decKas WU
apudpmeTndeckas omuoOka MO0 TOoM00HAsS ~ OmuOKa), JOMYyIICHHAas OPTaHOM,
MPEAOCTABIAIONIMM MYHHUIIMITAIBHYIO YCIYTy, ¥ TPHUBEAMIas K HECOOTBETCTBUIO
CBEJICHWH, BHECCHHBIX B JOKYMEHT (pe3yibTaT MYHHIIMMAIBHOW YCIIYTH), CBEICHHUSM B
JOKYMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCWJIUCH CBEICHUSI.

B Hacrosimiem PerinamenTte moja 3asBICHHEM O MPEIOCTABICHUH MYHHIIMITATHLHOU
yCIyTH (J1ajnee - 3asBlIieHNE) MIOHUMAETCsl YCTHOE oOpalieHue.



2. CtanaapT npenocTaBjieHUss MYHUIUIIAJIbHON YCIyTH

HopMmaTuBHBIH aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAaHAAPTA NPeI0CTABJICHUS Conep:xkanue TpeOGOBaHNS CTAHAAPTA MYHHUIUNIAIBHY IO

MYHHUIUNAJBHON YCJIYT'H YCJIYTy WIH
TpedoBaHMe

2.1. HaumeHnoBanue CBugerensCTBOBaHME BEpHOCTHM Komui  JTokyMeHTOoB u|['pK P®;

MYHHUIMIIAIBHON YCIIYTH BBIIMCOK U3 HUX npukas Ne 97

2.2. HammeHoBaHue Hcnonkom Vcras;

VICIIOJIHUTEIIbHO- [Tomoxenue

pacnopsiAUTEIHOTO OpraHa

MECTHOT'O CaMOYyIIPaBJICHUS,

HEMOCPEICTBEHHO

MPEIOCTABISIOIIETO

MYHHUIUTTAIBHYIO YCIYTY

2.3. Onncanue pe3ynbTara Cosepuienue HOTapUAJIbHBIX JNEUCTBUI o | ITynkr 14 npukasza 97

IIPEIOCTABIICHUS
MYHHUIUITAIIBHON yCIIyTH

CBUJETEIIbCTBOBAHUIO BEPHOCTU KOIHUM IOKYMEHTOB, BBIIIUCOK U3
HUX.

OTka3 B COBEpPUICHUHM HOTapUalIbHBIX JEHUCTBUU MO
CBUJETEIIbCTBOBAHUIO BEPHOCTU KONHUM JIOKYMEHTOB, BBIIIMCOK U3
HUX

2.4. Cpok npeaocTaBIeHUs
MYHUIIUTIAJTLHON YCIYTH, B TOM
YHUCJIe C yUeTOM HEOOXOAUMOCTH
oOpalnieHus: B opraHu3alnu,
y4acCTBYIOIIHE B

CBUACTEICTBOBAHNE BEPHOCTH KOMHH JOKYMEHTOB M
BBIITUCOK W3 HUX OCYIIECTBISICTCS B TEUCHHE OJHOTO dYaca, C
MOMEHTa O0paIieHusl.

B cnywyae mpuHaTHS pemieHus o0 oTKasze B IMPEIOCTABICHUU
YCIIYTH B TCUCHHUH IIATH pab0YUX JTHEH, C MOMEHTA 0OpaIleHusl.




HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conepxanue TpedOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

MPEI0CTABICHUH B cinywyae mpunaTtHs pemieHuss 00 OTI0XKEHUU COBEPIICHUS

MYHULIUTATBHON YCIYTH, CPOK | HOTAPHAIBHOTO JEWCTBUS B TEUCHUU MATH pPadOYMX JHEH, C

MIPUOCTAHOBIICHUS MOMEHTa OOpaIeHusl.

MPEIOCTABICHUS [IprocTaHoBIIEHHE CpOKa MPENOCTABICHHUS MYHUIUNATbHOU

MYHULIUIATBHON YCITyTH B YCIIYTH HE MPETYCMOTPEHO

Cly4ae, €Clii BO3MOKHOCTh

MIPUOCTAHOBIICHUS

MpeyCMOTpPEHA

3aKOHOJIATEIbCTBOM Poccuiickoit

denepanuu

2.5. VcuepribiBaromiuii epeveHb 1. [MacmopT wnM Jpyrue MOOKYMEHTBI, YAOCTOBepstomue | mpuka3 Ne97

JIOKYMEHTOB, HCOOXO/IMMBIX B
COOTBETCTBHH C
3aKOHOAATCILHBIMHU HJIH MHBIMU
HOPMAaTUBHBIMH ITPABOBBIMU
aKTaMH JJIS TIPEIOCTABICHUS
MYHHUIUITAIBHOMN yCIIYTH, a
TaK)Ke YCIIYT, KOTOPBIC SBIISTFOTCS
HEOOXOOUMBIMH U
00s13aTENbHBIMU JUTS
PEAOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT,
MOIC)KAIIMX MPEJCTABICHHUIO

JIMYHOCTD 3asIBUTEIIA.

2. JIOKyMEeHTBI, TpEACTaBIEHHbIE IJIS CBHJIETEIbCTBOBAHUS
BEPHOCTH KOMHWA WM BBIMHCOK W3 HUX, O0BEM KOTOPBIX
MpEBBIIACT  OAWH  JIUCT, JOJKHBI  OBITh  MPOIIMTHI,
IIPOHYMEPOBAHbBI U CKPEIUIEHBI OTTUCKOM II€YaTH OpraHU3aluH,
OT KOTOPOW UCXOAAT JOKYMEHTHI




HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTaHJAapTa NMPeAOCTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHIHMIAJIbHYIO

MYHUIHMIIAJIbHOU YCJIYTH YCIYTY WIH
TpeOboBaHue

3asBUTEJIEM, CLIOCOOBI UX

MOJIYYEHHUS 3aIBUTEIIEM, B TOM

YuCIie B 3JIEKTPOHHOU (hopMme,

MOPSIIOK UX MPEICTaBICHUS

2.6. McuepnpiBaromiuii nepeyeHb [Tomywarorcs B pamkax MeskBeoMcTBeHHOrO | [Iprkas 11n

JIOKYMEHTOB, HEOOXOIUMBIX B B3aUMO/JICUCTBUA:

COOTBETCTBUM C HOPMATHUBHBIMU Ceenenus o0 ymjuare TrOCYAapCTBEHHOW TMOLLIMHBI U

IIPaBOBBIMH aKTaMU IS
IIPENOCTABIICHUS
MYHHUIUIIATBHON YCIIYyTH,
KOTOPBIE HAXOIATCS B
pacnopsKeHUN
rOCyAapCTBEHHBIX OPI'aHOB,
OpPraHOB MECTHOIO
CaMOYTIPAaBJICHUS U UHBIX
OpraHu3alnui U KOTOPBIE
3asiBUTENb BIPABE MPEJICTABUTD,
a TaKXe CIOCOObI UX MOJyUYECHHUS
3asIBUTEJISIMU, B TOM YHUCTIE B
3JIEKTPOHHOH (opMe, OPSIIOK
UX MPEICTABIECHUS;
roCyJapCTBEHHBIN OpraH, opral
MECTHOI'O CaMOYIpaBJIeHUs J100

HOTapUaIbLHOTO Tapuda
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

OpraHu3alys, B paclopsKeHUN
KOTOPBIX HaXOJATCsI TaHHBIE
JTOKYMEHTBI

2.7. Ilepeuenb opranoB
roCcyapCTBEHHON BJIACTH
(opranoB MECTHOTO
CaMOYTIPABIICHUS) U UX
CTPYKTYPHBIX TMO/Ipa3/ieNICHUH,
COTJIaCOBAaHUE KOTOPHIX B
CITy4asix, MpeyCMOTPEHHBIX
HOPMATHBHBIMH ITPABOBBIMU
aKTaMu, TpeOyeTcs AJis
MIPEIOCTABIICHUS YCIIYTH H
KOTOPOE OCYIIECTBIIACTCS
OpraHOM, MPEIOCTABIISIONTIM
MYHHUITUTIATBHYIO YCIYTY

CornacoBanue He TpeOyeTcs

2.8. UcuepnbiBatonuii nepeyeHb
OCHOBAaHUU JIJI OTKa3a B PUEME
JIOKyMEHTOB, HEOOXOTUMBIX JIJIs
peAoCTaBICHUS
MYHULIUNAIBHON YCITyTH

1) ITomaya TOKYMEHTOB HEHA ICXKAIIUM JTUIIOM;

2) HecooTBeTcTBHE TPEACTABACHHBIX JOKYMEHTOB IMEPEYHIO
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 HacTosiiero Pernamenra;

3) B 3asBieHMM M MpHIIaraeMbIX K 3asSBICHHIO JOKYMEHTax
AMETCS HEOTOBOPEHHBIE VCIIPABJICHUS, CEpPbE3HbIC
MOBPEXKJICHUSA, HE IMO3BOJAIOIIAE OJHO3HAYHO HMCTOJKOBATH MX
cofepKaHue
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HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conepxanue TpedOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

2.9. McuepnbIBaroniuii nepeyeHb
OCHOBAaHUM IJIs1
PUOCTAHOBIICHUS WM OTKAa3a B
IIPEIOCTABICHUHT
MYHULHANAIBHON YCIIyTH

OcHoBaHus AJi1 TPUOCTAHOBJICHUSI MPEJOCTABICHUS YCIYyTH
HE TIPETyCMOTPEHBI.

OcHoBaHus 17151 OTKa3a:

1) CoBepiiieHre TaKOTO JSHCTBUS TPOTHBOPEUYHUT 3aKOHY.

2) JleticTBHE TOJJICKUT COBEPIICHHUIO JODKHOCTHBIM JIMIIOM
opraHa MECTHOTO CaMOYIPABIICHUS JPYroro ITOCEICHUS WM
MYHUITUTIATFHOTO paiioHa (MMPUMEHUTENHHO K MPUHATHIO MEp K
OXpaHE  HACJCACTBEHHOTO  WMMYIIECTBA HW B CiIy4ae
HEO0OXOIUMOCTH MEP MO YIPABJICHUIO UM) UK HOTAPUYCOM.

3) C mpoch0oii 0 COBEpIIEHUH HOTAPHAIBLHOTO IEHCTBUS
oOpaTwicsl TpakIaHWH, MPU3HAHHBIA CYJIOM HEJIEECIOCOOHBIM
WM OrpaHWYEHO JIEECIOCOOHBIM, JHOO TMpECTaBUTEIb, HE
UMEIOIINUNA HEOOXOUMBIX TTOJTHOMOYHH.

4) Cnenka He COOTBETCTBYET TPeOOBaHHUSM 3aKOHa,

5) 3asBuTeneM MNpeACTaBICHbI JOKYMEHThl HE B TOJHOM
obbeme, JMOO B TIPEACTABICHHBIX 3asBICHUU U  (WJIN)
JTOKYMEHTaX COJCPKHUTCS HemoyHas W (WiIM) HEIOCTOBEpHAs
uH(popmaIus.

2.10. Topsinok, pazmep u
OCHOBAHMS B3UMaHUS
roCyapCTBEHHOM MOUIJIMHBI WIIH
WHOM ILJIaThl, B3UMaeMOU 3a
MIPEI0CTABJICHUE

MyHnununanpHas ycjiyra 3a COBEpIIEHHE HOTapHaIbHBIX
JEUCTBUM OKa3bIBACTCS HA MIaTHOM (BO3ME3IHOM) OCHOBE.

l'ocynapcTBeHHas MONUIMHA YIUIAYUBAETCS B pa3Mepe:

CBHUJICTEIILCTBOBAHNE BEPHOCTU KOMHUM JTOKYMEHTOB U
BBITIMCOK M3 HUX — 10 pyOusei 3a CTpaHHIly KONMUN TOKYMEHTOB

1.9 4.1 ¢1.22.1 OcHOB
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HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conepxanue TpedOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

MYHUITUTIATBHOU YCIIYTH

WUTA BBITICKH U3 HUX.

CBUJIETEILCTBOBAHUE TIOITUHHOCTH MO ITUCH:

Ha 3asABIICHUSX M JPYTUX JTOKyMEHTaX (3a HCKIIOYECHHUEM
OaHKOBCKMX  KapTOYeK W  3asABICHUM O  pEerucCTparuu
ropuanueckux i) - 100 pyoineit;

Ha OAHKOBCKHMX KapTOYKax M HA 3asABJICHUSX O PETHCTPAIIAN
IOPUAMYECKOTO JUIa (C KaKI0To JIHMIIA, Ha KaXXIOM JIOKYMEHTE) -

200 pyoueit.
3a HOTapuabHBbIC JCHCTBUSA, COBEpIIAEMbIC BHE MOMEIICHHUS
UCTIOJIHUTEITLHOTO KOMHUTETA CEJIbCKOTO MOCEJICHUS,

rocy1apCTBEHHas  INOUUIMHA  YIUIAYMBAETCA B pas3Mepe,
YBEJIIMYEHHOM B TIOJITOPA pasa.

JIbroTel 110 ymuiaTe rocy1apCTBEHHOM MOLULIMHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 11 ctatbu 333.38 HK P® yacTs 2.

B ciiyyae BHeCeHHs] N3MEHEHUN B BBIJAHHBIN 110 pE3ybTaTaM
MPEIOCTABIICHUS MYHHUIUTTATBHON YCIYTH JIOKYMEHT,
HaIpaBJICHHBIX HA HUCIPABJICHUE OIMMOOK, OMYIICHHBIX MO BUHE
opraHa u (WiaW) OOHKHOCTHOTO JIMIIA, IUIaTa C 3asBUTENS HE
B3MMAaETCS

m.10 9.1 c1.22.1 OcHOB
m.21 o.1 ¢1r.333.24 HK
P® (uactb BTOpAast)

Crartbs 8 denepanbHOTO
3akoHa No210-03

2.11. Tlopsimok, pasmep u
OCHOBaHMS B3UMaHUS TUIATHI 32
MPEIOCTaBIIEHUE YCIYT, KOTOPHIE
SIBJITFOTCSI HEOOXOTMMBIMU U

[TpenocTaBiieHne HEOOXOAMMBIX M OOS3aTEIBHBIX YCIYT HE
TpebyeTcs
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

00s13aTeIbHBIMU JISI
IIPEAOCTABICHUS
MYHULANAIBHOMN YCITyTH,
BKJIIOYAsi HHPOPMALIHIO O
METOJMKE pacuera pasmepa
TaKOM IUIAThI

2.12. MakcuMaJIbHBIN CPOK
0KUJIaHHS B OUEPEIU IIPU
Iojaye 3arpoca o
IIPEIOCTABIECHUN
MYHHUILUIIAIBHOMN YCIYTH U IIPU
IOJIy4YE€HUHU pe3yJibTaTa
IIPEIOCTABJIEHUS TAKUX YCIIYT

[logaya 3asBIEHUA HA MOJY4YEHUE MYHULHNAIBHOW YCIYTH
IPY HAJIMYUU OYepeu - He O6oJiee 15 MUHYT.

[Tpu MOJTYYEHUH pe3yabpTara pEeAOCTaBICHUS
MYHULUNAIBHON YCIYTM MAaKCUMAJIbHBIM CPOK OXHUAaHUS B
o4depeqId HE OJKEH MPEBBIIATh 15 MUHYT

2.13. Cpok perucrpaiuu
3arpoca 3assBUTEIS O
IIPEI0CTaBICHUHT
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHUCJie B AJIEKTPOHHOU (hopme

PCFI/ICTpaHI/ISI OCYIICCTBIIACTCA ITOCJIC YCTAaHOBJICHUA

JIMYHOCTH U ITPOBEPKH TOKYMEHTOB

2.14. TpeboBanus K
MOMEIICHHSIM, B KOTOPBIX
MPEIOCTABIISACTCS
MyHHUITUTIATBHAS YCIyTa, K MECTY
OKHJIaHUS U TIpUEMa

[IpenocraBienre MyHUIIUTAIBHON YCIYTH OCYIIECTBIISIETCS B
3MaHUSIX W TIOMEIIEHUSAX, OOOpPYAOBAaHHBIX MPOTUBOIIOXKAPHOU
CUCTEMOM M CHCTEMOW MOKapOTYILIEHUs, HEOOXOIUMON MeOebIo
1Tt ohOpMITEHHS TOKYMEHTOB, MH()OPMAIIMOHHBIMU CTEHIaMHU.

O6ecnieunBaeTCsl OECIPENSTCTBEHHBIN TOCTYIT WHBAJIUIOB K
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

3asIBUTEJIEN, B TOM YHCIIE K
00€eCTeueHHUI0 IOCTYIMHOCTH IS
WHBAJIUJIOB YKa3aHHBIX 0OBbEKTOB
B COOTBETCTBUU C
3aKOHOJaTeILCTBOM Poccuiickon
denepanyiv 0 COIUAIBHON
3aIlUTe UHBAJIUJIOB,
pa3MenIeHro 1 0pOPMIICHUIO
BU3yaJIbHOU, TEKCTOBOM U
MYJIbTUMEIUMHON HH(DOpMAITUU
0 MOpPAJIKE PEAOCTABICHUS
TaKuX yCIyT

MECTY IIPEIOCTABJICHUSI MyHUIIUIIAJIbHOU yciyTH (Y10OHBII BXOA-
BBIXO/1 B TIOMEILIEHUS U MIEPEMEIICHUE B UX IIpeierax).

BusyanbHasi, TekcToBas U MyJIbTUMEAuHAs WH(pOpManus O
MOPSAKE MPEIOCTABICHUS] MYHULMITAJIBHON YCIIYTH Pa3MEIIAeTCs
B YJIOOHBIX JIsl 3asBUTENEH MecTaX, B TOM YHCIE C Y4YETOM
OrpaHUYECHHBIX BO3MOKHOCTEW MHBAIH]IOB

2.15. Tloka3zatenu OOCTYHHOCTH

M KadecTBa MYHHULMNAJIBHOU
YCIyTH, B TOM YHCIIe
KOJHWYECTBO B3aMMOJICCTBUI

3aBUTENSI € JIOJDKHOCTHBIMH
JULIAMH  TIpA  OPEAOCTABIECHUU
MYHULANAIBHON YCIYTM H HUX

IIPOIOJIKUTEIBHOCTb,
BO3MOKHOCTb IIOJTyYEHUS
MyHULIUNIAIBHOM  YCIyTM B

MHOFO(I)YHKHI/IOHaJ'IBHOM LHCHTPC

ITokazarensamu JOCTYITHOCTH IIPEOCTABICHUSA
MYHULIMTIATBHOMN YCIIYTH SIBIISTFOTCS:
pacnoJIOKEHHOCTh  noMemeHuss  Mcmonkoma B 30HE

JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMIHE HEOOXOAUMOTO KOJMYCCTBA CICHHATNCTOB, a TAaKXKe
MOMEIIICHUN, B KOTOPBIX OCYIIECTBIISICTCS NIPUEM JTOKYMEHTOB OT
3asIBUTEJICH;

HaJIMYHe crioco0ax,

ucyeprpIBaNie uHpopMauu o

MOPAAKS N CPOKAX IPCAOCTABICHHUA MYHHHI/IHaJIBHOI;'I YCIIYT Ha

pecypcax
paiiloHa B  CETHU

WH)OPMAITMOHHBIX  CTEHJaX, HWH(POPMAIMOHHBIX

KaMCKO-YCTBHHCKOTO ~ MyHULHIIAIBHOTO
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

IIPEAOCTABICHUSA
rOCyJapCTBEHHBIX 51
MyHULHANAIBHBIX  YCIYI, B

YIAJIEHHBIX pabouuMx  MecTax
MHOTO()YHKIIMOHAJILHOTO IIEHTPa

peoCTaBICHUS
rOCyJ1IapCTBEHHBIX u
MYHHUITUTATHHBIX YCIIYT,
BO3MO>XXHOCTh MOJIy4CHUS
uHbopMaIuu 0 XoJe
MPEI0CTaBIICHUS
MYHHUITUTIATBHOW YCIIYyTH, B TOM
quciue c UCIIOJIb30BAaHUEM
uH(OPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH

«HHTGpHCT», Ha EI[I/IHOM ImopTajic roCyaapCTBCHHBIX H

MYHULIMIAIBHBIX YCIIYT;
OKa3aHWE IIOMOIIM HHBAIUAAM B IPEOJOJIEHHU Oapbepos,
MEIIAIONIUX MOJYYEHUIO UMH YCIIyT HApaBHE C IPYTUMHU JIMIIAMU.

KauecTtBO  mpenocraBieHus yCIIyTH

XapaKTCPHU3YCTCA OTCYTCTBHUCM:
O‘-IGpGI[Gﬁ IIpHU IIpUEME U BbIIAYC JOKYMCHTOB 3a4BUTCIIAM,

MYHULHATTATBHON

HapYUICHUH  CPOKOB  MPEJOCTABJICHHUS  MYHUIUIAIBLHOM
YCIIyTH;
xano6 Ha gedctBus  (Oe3medCTBHE)  MYHHUITUNATBHBIX

CIy’KalllUX, TPEAOCTABISIONINX MYHUITUTIATBHYIO YCIYTY;

XKano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIEHUE
MYHUILIMOATBHBIX CITYyKaIluX, OKa3bIBAIOUIUX MYHUIHUNAIHHYIO
YCIYTY, K 3asIBUTEJISIM.

[Ipu momaye 3ampoca O MPENOCTABICHUH MYHUIIUMAIBHOU
YCIYTd U MPHU TOJIYYECHUH pe3yJibTaTa MYHUIUMIAIbHOU YCIIYTH,
npeanoiaraeTcs OJHOKPATHOE B3aUMOJACHCTBUE JTOJKHOCTHOTO
JUa, [PEJOCTABISAIONIEIO  MYHMIIMNAIBHYIO  YCIOyTY, U
3asiBUTeINs. [IpOOKUTENBHOCTh B3aUMOJEHCTBUS OMIPEACIISIeTCS
pErIaMEeHTOM.

MyHuunanpHasi yciyra B MHOTO(GYHKIIMOHAIHHOM IIEHTPE
MPEJOCTABIECHUS TOCYJIapPCTBEHHBIX W MYHULMNAIBHBIX YCIIYT
(mamee — MODII), ynamennsix paboumx wmectax MODI[ nHe
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HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conepxanue TpedOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

IPEIOCTABISACTC.
Wupopmanus o XoAe MpPeroCTABICHUS MYHHUIMIAIBLHON
YCIIYyTd MOKET OBbITh ToJIydeHa 3asiBUTesieM Ha caiite Kamcko-
YCTBUHCKOTO MYHULHMIIAIBHOTO palioHa, Ha EnnHOM mnoprane
rOCYJJapCTBEHHBIX U MYHHIIMNAJIBHBIX yCayT, B MDI]

2.16. OcobenHOCTH
IIPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH B
AJIEKTPOHHOM (hopme

KoHcynbTamuio o TOpsiIKe TOMYYCHHS MYHUIUIAIBHON
YCIYTH B OJCKTPOHHOH (OpME MOXKHO IOJYYUTh Uepes3
WutepHer-npueMHyto uiu yepe3 lloptan rocynapcTBEHHBIX H
MYHUIUIATBHBIX yeryT PecrryOnuku TaTapcras.

B citydae, ecnu 3aK0OHOM TpelyCMOTpEHa 1o/1a4a 3asiBICHUS O
NPEAOCTABICHUN MYHUIIUITAJBLHON yCIYTH B AJIEKTPOHHON Gopme
3asBlieHHEe Tojaercs depe3 Ilopram TOCYHapCTBEHHBIX |
MyHUIIUNANBHBIX yciuyr Pecryonuku Tatapcran (http://uslugi.
tatar.ru/y wnum  EgunHelidi  mopTanm  rocyJapCTBEHHBIX U
MYHUTIUIATBHBIX yeuyr (pynkiuit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocjie10BaTeJILHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHus K MOPSAAKY UX BHINOJIHEHUSI, B TOM YHCJIe
0CO0ECHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
dopme, a TakKke 0COO0EHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX MPoOLEeAYP B
MHOTO(PyHKIMOHAJBHBIX IEHTPAX, B YAAJ€HHbIX pad04uX MecTax
MHOTO(YHKIMOHAJHLHOI0 LIEHTPA NMPeA0CTABJEHHUS TOCYyIapCTBEHHbIX H
MYHUIIUNAJIbHBIX yCJIYT

3.1. Omnuca"ue TOCIEIOBATEIBPHOCTH JEUCTBUHA TIPH TMPEIOCTABICHUU
MYHULIUITATBHON YCIyTH

3.1.1. IlpenocraBiieHHne MYHUUMNAIBHOW YCIYI'M BKJIIOYaeT B ce0d
CJIEIYIOIINE IPOLEAYPBIL:

1) KOHCYBTHPOBAHUE 3ASBUTEIIS;

2) IPUHSITHAE U PETUCTPAIHS 3asIBIICHUS;

3) MOATrOTOBKA U BbIIa4ya pe3ybTaTa MyHUITUIALHON YCITYTH;

3.1.2. biok-cxema nOCIENOBATENBHOCTH JEHUCTBUM IO IPEIOCTABICHUIO
MYHHULIMIIATBHOW YCIIYT'M IPEICTABICHA B TPUIIOKEHUH Nel.

3.2. Oka3zaHue KOHCYIbTalUN 3aIBUTEIIO

3.2.1. 3asButens JU4YHO U (WIK) 110 TenepoHy obpamaercs B Micrionkom asis
MOJIYYeHUS] KOHCYJIbTALMIA O TIOPSIKE MOTYUYEHUS MyHUITUTIATBHOM YCITYTH.

3amecTtutens pykoBomautTens Mcemonkoma (cekperaph), OTBEHAIONIUM 3a
COBEpIICHUE HOTapUAIbHBIX JEUCTBUU (llajiee — 3aMECTUTENIb PYKOBOIUTENS
Hcnonkoma (cekpeTapb), OCYIIECTBISCT KOHCYJIbTUPOBAHUE 3asBUTEIS, B TOM
Yuce MO cOoCTaBy, OpME U COJAEPNKAHUIO JOKYMEHTAIMH, HEOOXOIUMOMW st
MOJTYYEHUs] MYHUIIMTIATBLHON YCIYyTU U MPU HEOOXOMMOCTU OKa3bIBA€T MOMOIIb B
3aMoJHEHUU OJIaHKa 3asBJICHUS.

[Iponenypa, ycraHaBiuBaeMasli HACTOSIIMM IYHKTOM, OCYIIECTBIISIETCS B
JIeHb OOpaIeHus 3assBUTEIS.

PesynbraT mporneaypsl: KOHCYJIbTAIIMU, 3aMEYaHHs MO COCTaBy, (popme u
COJIEP KaHUIO TIPEICTABICHHON JOKYMEHTAIIHH.

3.3. [Ipundarue u peructpauus 3asiBICHUs

3.3.1. 3agBUTENs JMYHO, YEpe3 JOBEPEHHOE JUIO0 MOJAET MHCbMEHHOE
3asBJICHHE O IMPENOCTABICHHWM MYHULMIAIBHOM YCIYTM W IPEACTaBISAET
JOKYMEHTBI B COOTBETCTBUH C ITYHKTOM 2.5 Hacrosmero PernmamenTa B Mcnonkom.

3.3.2. 3amecTtuTens pykoBoauTens Mcrnoakoma (cekpeTapb) OCYIIECTBIISIET:

YCTAHOBJICHHUE JINYHOCTH 3asIBUTEIIS;
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IPOBEPKY MOJHOMOYHMI 3asBUTES (B CiIydae ACUCTBUS MO IOBEPEHHOCTH);

OPOBEPKY HAIMYUS JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.5
HacTosimiero PernaMmenra;

IPOBEPKY COOTBETCTBUS MPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeboBaHMsIM (Hamexamee Oo(GOpPMIICHHE KOMHA JTOKYMEHTOB, OTCYTCTBHE B
JIOKYMEHTaX MOJYMCTOK, MPUIHICOK, 3aU€PKHYTHIX CJIOB U MHBIX HE OrOBOPEHHBIX
UCITpaBJICHUMN ).

B ciyqae orcyTcTBUA 3amMedaHUM 3aMeCTUTENb pykoBoauTens Mcmonkoma
(cexperapb) OCYIIECTBIISIET:

MIPUEM U PETUCTPALIMIO 3asBJICHUS B CIIEIIHATIEHOM JKypHAJE;

BpyUY€HUE 3asBUTENI0O KOMUHU 3asBJICHUS C OTMETKOW O JlaTe MpuemMa
JIOKyMEHTOB, MPUCBOCHHOM BXOJSIIEM HOMEpE, JaTeé M BPEMEHU HCIOJHEHUS
MYHUIIUIIAJIbHON YCITyTH.

B cnyyae HamuuMsi OCHOBaHMM Ui OTKa3a B IpPHUEME JOKYMEHTOB,
IPEeyCMOTPEHHBIX MYHKTOM 2.8 HacTosiero PernamenTa, cnenuaiucT, By
OpUeM JOKYMEHTOB, YBEIOMJISIET 3asBUTEISl O HAIMYUU MPENATCTBUH s
pEeTUCTpalluid 3asBICHHUA W BO3BpallaeT €My JOKYMEHTHl C MHChMEHHBIM
OOBSICHEHHEM COJEPKaHMUSA BBIIBICHHBIX HEJOCTaTKOB B IMPEICTaBICHHBIX
JTIOKYMEHTaX.

Pesynbprar mponeayp: NpUHATOE M 3apErHCTPUPOBAHHOE 3asBICHUE WITU
BO3BpAIIICHHBIC 3asBUTENIO IOKYMEHTHI.

3.4. IlogroroBka 1 BbIIa4ya pe3ysibTaTa MyHULIUIIAIBHOW YCIyTH

3.4.1. 3amectutenr pykoBojgutens HMcmomkoma (cekpeTaph) IOcCIe
pPErHCTpALMU 3asIBJICHUS OCYIIECTBIISIET:

OPOBEPKY CBEICHHUW, COAEpX AUMXCS B JIOKYMEHTax, MPHUJIAraéMblXx K
3asIBJICHUIO;

OPOBEPKY HaJW4Msl OCHOBAHMM Il OTKa3a B NPEIOCTaBICHUM YCIYTH,
IIPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosimiero Permamenra.

B cnydae HanuuMs OCHOBaHMM I OTKa3a B MPEIOCTABICHUM YCIYT'H
3aMecTUTeNlb pykoBoautens HMcmonkoma (cekperapb) H3BELIAET 3asiBUTENS O
IpPUYMHAX OTKa3a W OCYMIECTBISIET MPOIEAYPHI, MPEAYCMOTPEHHBIE MMyHKTOM 3.5
HacTtosmiero Pernamenra.

B ciiydyae Hanuuus OCHOBaHUM JJIs1 OTJIOKEHUS! COBEPILICHHUS] HOTapUaIbHOTO
JNEUCTBUS 3aMeCTUTENb pyKoBoauTens Mcmonkoma (CekpeTapb) OCYIIECTBISET
IPOLEyPbl, NPETyCMOTPEHHBIE ITYHKTOM 3.5 Hactosero Pernamenra.

B cmydae OTCYyTCTBMSI OCHOBAaHMM JUIi OTKa3a B MPEJOCTABICHHUU
MYHULMIATBHONW YCIIYTH CHIELIUAJIHCT:

IIPOBEPSIET MPABUIILHOCTH OIUIATHI 33 COBEPILIEHNE HOTAPUAJIBbHBIX JEHCTBUN;

CIMYaeT KONMWIO JOKYMEHTA WM BBIIMCKY M3 HEro C IOMJIMHHUKOM
JIOKYMEHTA;

CBUJIETEIBCTBYET BEPHOCTD BBIITUCKH, KOTIMH JOKYMEHTA;
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CTaBUT MOJANUCH, OTTUCK ME€YaTH UCIOIHUTEIBHOIO KOMUTETA MOCEJICHHS C
n300pakeHueM rocyaapcTBeHHoro repoa Poccuiickoit deaeparuu;

PETUCTPUPYET COBEPUIEHHOE HOTAapUAIbHOE JEHUCTBUE B PEECTpPE IS
pEerucTpanvy HOTapUaIbHbIX ICUCTBUN;

BO3BPAILAET 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEIIO.

[Ipouenypsl, ycraHaBiuMBaemble NOyHKTamMu 3.3  -3.4  HacTOSIIEro
PernamenTa, OCymIECTBISIOTCA B TE€YEHUE 15 MHUHYT C MOMEHTa PErucTpauuu
3asIBJICHUS.

Pe3ynpraT mpouenyp: HOTapHajdbHO YAOCTOBEPEHHBIE KOIHH JOKYMEHTOB
VI BBIITHCKY, IEPEIAHHBIE 3aIBUTEIIIO.

3.4.2. 3amectutenp pykoBoautens Hcmonkoma (cekperapp) B ciydae
OPUHATUSL  penieHuss 00 OTKa3e B MPEJOCTABICHUM YCIYTd  BBIHOCHUT
IOCTAaHOBJIEHHE 00 OTKa3e B COBEPIIEHUH HOTApUATIbHBIX JIEWCTBUU.
[TocTaHOBIJIEHHE HAINIPABISAETCS 3asIBUTEIO 1O TIOYTE.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILIECTBIISIOTCS HE
NO3/IHEE IMATU JHEW ¢ MOMEHTa OOpallleHUs 3asBUTEN 3a IPEAOCTaBICHUEM
YCIIyTH.

Pesynprar mpouenyp: TNOCTaHOBIEHHE 00 OTKa3e B  COBEPIICHUU
HOTapHaJIbHBIX JCHCTBUM, HAITPABICHHOE 3asBUTEIIO.

3.5. OTnoxxeHue coBepIIeHNs HOTAPHAIBHOTO IEUCTBUSA

3.5.1. 3amectutenr pykoBoaumTens Mcmoiakoma (CeKpeTapb) MOXKET
OTJIOKUTH COBEPILIECHUE HOTAPUAIIBHOTO JIEUCTBUA B CIIyYae:

HEOOXOIUMOCTH UCTPEOOBAHUS JOTIOTHUTEIHHBIX CBEICHUM OT (PU3NUECKHUX
Y FOPUJINYECKUX JINII;

HaIlpaBJICHUs JOKYMEHTOB Ha SKCIEPTU3Y;

HEOOXOIUMOCTH 3allPOCUTh 3aMHTEPECOBAHHBIX JHUI] 00 OTCYTCTBUHM Yy HHX
BO3PAXXCHUM ITPOTUB COBEPLICHUS ITUX JCUCTBUM.

3amectutenb pykoBoauTens McmonakoMa (cekpeTapb) M3BEIIACT 3asBUTENS
00 OTJIO’KEHUH COBEPIICHUS HOTAPUATIBLHOTO JICHCTBUSI.

[Tponenypsl, ycTaHaBIMBaeMbIe HACTOSIIMM ITYHKTOM, OCYILECTBIISIOTCS B
JIeHb O0OpaIleHus 3asBUTEIS.

PesynbTaT npouenyp: W3BEIICHHE 3asBUTENS 00 OTJIOKEHUU COBEPIICHUS
HOTApUAIBHOTO JICUCTBHUS.

3.5.2. 3amectutens pykoBoauTens Mcnonkoma (cekpeTapb) Mocie NpuHATHS
perieHusi 00 OTJIOKEHUH COBEPIEHUS HOTAPUAILHOTO JEHCTBUS TOTOBHUT 3aIpoc,
HEOOXOMUMBINA ISl TIOYYEHUS! JOTIOJHUTEIBHBIX CBEICHUM, W HAIpaBiseT B
COOTBETCTBYIOIIHI OpraH UM 3aMHTEPECOBAHHOMY JIMILY.

[Tpouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIIUM MYHKTOM, OCYIIIECTBIISIIOTCSI HE
MO3/THEE TISITH THEW ¢ MOMEHTa OOpaIeHUs 3assBUTEIS.

Pesynprar mpouenyp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOIIMN OpraH
WJIU 3aMHTEPECOBAHHOMY JIMILY.
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3.5.3. 3amecturenp pykoBoauTens Hcmonkoma (cexkperapb) IoOcCIie
MIOCTYIUICHHSI OTBETOB Ha 3apOChl U3BEIIACT 3asBUTEINS U MPEJOCTABISET YCIYTY
B TIOPSIJIKE, YCTAaHOBJIEHHOM MyHKTamu 3.3. — 3.4 Hacrosimero Pernamenta.

3.6. IlpenocraBieHue MyHUIUNAIbHOW yciyru uepe3 MODI], ynaneHHoe
pabouee mecto MOII.

MynununansHas yciayra B ML, yaanennsix pabounx mecrax M®I ne
IIPEIOCTABIIACTCA.

3.7. UcnipaBieHne TEXHUIECKUX OITHOOK.

3.7.1. B cnydae oOHapyXeHHs TEXHHMYECKOH OIIMOKHM B JOKYMEHTE,
SBJIIOIIEMCS PE3YJIbTATOM MYHUIIMIIAILHON YCITyTH, 3asIBUTENb MIPEACTABIISIET B
Hcnonkom:

3asBJICHHE 00 UCTPABICHUM TEXHUYECKON OMMOKH (TprutoskeHne Ne2);

JOKYMEHT, BBIJIAaHHBIA 3asABUTEII0 KaK pe3ylbTaT MYHHIIUIATBHON
YCIIYTH, B KOTOPOM COJEPKUTCS TEXHUYIECKAsT OIIMOKA;

JIOKYMEHTBI, WUMEIOIINE HOPUINYECKYI0 CHUITy, CBHUACTEIbCTBYIOIIHUE O
HAJIMYUHA TEXHUYECKOM OITUOKH.

3asBiaeHue 00 UCIHpPaBICHUU TEXHUUYECKOW OMIMOKH B CBEIICHUSX,
YKa3aHHBIX B JIOKYMEHTE, SIBIIIOMIEMCS PE3yJbTaTOM MYHUIIUIIATBLHOW YCIYyTH,
nojaeTcs 3asBuUTENIEM (YIMOJHOMOUYEHHBIM MPEACTAaBUTENIEM) JIMYHO, JHUO0O0
MOYTOBBIM OTIIPaBJICHHWEM (B TOM YHCJIE C HCIOJIb30BaHUEM AJIEKTPOHHOM
MOYTHI), JTMOO dYepe3 EIUHBIM TOopTajd TOCYAAPCTBEHHBIX W MYHHUIIMITAIBHBIX
YCIIYT WM MHOTO(YHKITMOHAIBHBIN IEHTP MPEAOCTABICHUS TOCYAapCTBCHHBIX
U MYHHUITUTAIbHBIX YCITYT.

3.7.2. 3amecturens pykoBoauTens lcmoikoma OCYIIECTBISET MpPUEM
3asiBJICHUS] 00 UCIPABICHUN TEXHUYECKOW OIIMOKH, PETHUCTPUPYET 3asBICHUE C
MIPYIOKEHHBIMH IOKYMEHTaAMHU.

[Iponienypa, ycraHaBimuBaeMasi HaCTOSIIIUM ITyHKTOM, OCYIIECTBIISICTCS B
TEUCHUE OJTHOTO JHSI C MOMEHTA PETHCTPAIINN 3asIBIICHUS.

Pe3ynbTaT mporeaypbl: IPUHITOE U 3apETUCTPUPOBAHHOE 3asBIICHHE.

3.7.3. 3amectutenp pykoBoauTens  Mcmonkoma — paccMaTpuBaeT
JOKYMEHTBl W B TIEJSIX BHECCHHS WCIPABICHUNA B JOKYMEHT, SIBIISFOIIUIICS
PE3YNBTATOM YCIYTH, OCYIIECTBIISIET MPOIEAYPHI, MPETYCMOTPEHHBIE MTyHKTOM
3.4 nactosmero PerimamenTa, W BBIJAET MCHPABJICHHBIA JOKYMEHT 3asSBHUTEITIO
(YITOJITHOMOYEHHOMY TMPEACTABUTENI0) JIMYHO TOJ POCHUCh C HU3BITHEM Y
3assBUTENSA  (YIOJHOMOYCHHOTO TIPEJCTABUTENsA) OpHWTHMHANA JIOKYMEHTa, B
KOTOPOM COJICPKUTCS TEXHUYECKAs OITMOKa
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IIpouenypa, ycraHaBiIrBaeMasi HaCTOSLIUM ITyYHKTOM, OCYILECTBIISIETCA B
TE€YEHHUE TpeX JHEH IMociie 0OHAPYKEHUSI TEXHUUECKON OIMOKU WM TOJyYEHUS
OT JIt0OOT0 3aMHTEPECOBAHHOTO JIMIIA 3asBJIECHUS O JOIYIIEHHON OIIMOKe.

PesynpraT mpoueaypsl:  BbAAHHBIA  (HANpPAaBIICHHBINA)  3asBUTENIO
JIOKYMEHT.

4. Ilopsinok u GopMbI KOHTPOJIA 32 NMPEIOCTABJIEHUEM MYHUIMIIAJIBLHOM
YCJIYI'H

4.1. KoHTpoJIb 32 MOJHOTON U KaYE€CTBOM NPEAOCTABICHUS MyHUIUITAIBHON
YCIIyTH BKJIIOYAeT B ce0s BBISBICHUE U YCTpaHEHUE HAPYLICHUHN MpaB 3asgBUTEIICH,
MIPOBEICHUE MPOBEPOK COOIIIOICHUS MPOLEAYP MPEAOCTABICHNUS MYHUIIUITATILHON
yCIIYTH, TOATOTOBKY pelleHH Ha AeiicTBus (Oe37eHCTBUE) MOTKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYyIIPaBJICHUSI.

dopmamMu KOHTPOJSL 3a COOJIFOACHUEM WCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABIISIFOTCS:

1) mpoBepka M COIIACOBAaHUE MPOCKTOB JOKYMEHTOB IO MPEIOCTaBICHHIO
MYHULIMNAIBHON  yclyru. Pe3yiapTaToM MNpOBEPKH  SBISETCS  BU3UPOBAHUE
MIPOEKTOB;

2) MPOBOAMMBIC B  YCTAHOBJICHHOM  TOPSJAKE TPOBEPKH  BEICHHUS
JIETIONPOU3BOJICTRA;

3) npoBeiecHHE B YCTAHOBJIICHHOM TIOPSIKE KOHTPOJIBHBIX — MPOBEPOK
COOJTIO/ICHUS TIPOLIETyp MPEAOCTABICHNUS MYHUIIUIIATLHON YCIYTH.

KoHTponbHbIE TIPOBEPKH MOTYT OBITh TIJIAHOBBIMH (OCYIIECTBISATHCS Ha
OCHOBAHHMH TIOJYTOJIOBBIX WJIM TOJOBBIX IUIAHOB paOOThl OpraHa MECTHOTO
CaMOyMpaBJeHWs) M BHEIUIAHOBBIMHU. [Ipu mpoBeNeHHM TPOBEPOK MOTYT
paccMaTpUBaTLCS BCE BOIMPOCHI, CBA3AHHBIE C MPEAOCTaBICHUEM MYHUIUIIATLHON
yCiyry (KOMIUIEKCHBIE TIPOBEPKH ), UJTM TI0 KOHKPETHOMY OOpAaIlIeHUIO 3asiBUTEIIS.

B memsix ocyimiecTBiIeHUsST KOHTPOJSL 3a COBEPIICHHEM JCUCTBUM Mpu
MPEAOCTaBICHUA MYHULIMIIAIBHOW YCIYTd W NPUHSATUU PEHICHUN PYKOBOJUTEIIO
HcnonkomMa MOpeACTABISIOTCS  CIOpPaBKM O  pe3ysibTaTax  MNPEeAOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

4.2. Texymuit KOHTPOJIb 32 COOJIIOJCHUEM TOCIICIOBATEIIBHOCTH JICHCTBUM,
ONPENIECNICHHbIX  aJIMUHUCTPATUBHBIMU  MPOLEAYypaMUd 1O  MPEJOCTABICHUIO
MYHULIMNAIBHON YCITyTH, OCYIIECTBISIETCS pyKoBoauTeneM Mcnoakoma.

4.3. IlepedyeHb MOMTKHOCTHBIX JIHI], OCYIIECTBIISIIOMIUX TEKYIIUHA KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX TOJIPA3/ICJICHUSIX OpraHa
MECTHOTO CaMOYTPABJICHUS U JIOJDKHOCTHBIMU PETJIaMEHTAMMU.

ITo pe3ynbpTaTaM MpPOBEJACHHBIX MPOBEPOK B CIydae BBISIBJICHUS HapyIICHUN
MpaB 3asBUTEJIC BUHOBHBIC JIMIlAa TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccurickon denepanuu.
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4.4.  PykoBomurens  HMcmonkoma — HeceT  OTBETCTBEHHOCTb  3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 00pallleHNH 3asiBUTENICH.

PykoBonutens  (3amecturens — pykoBoguTens) — Mcmonkoma — Hecer
OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE U (WJIM) HEHAIJIEKAIIEE BBIIOJHEHHUE
aIMUHHACTPATUBHBIX JCUCTBUM, YKAa3aHHBIX B paszene 3 Hacrosmero Permamenra,
3a pemieHus u Aeiictus (0e3eicTBUE), IPUHUMAaeMbIe (OCYIIECTBISIEMbIE) B X0O/JI€
NPENOCTAaBICHUS  MYHUIMNAIBHOM  YCIYI'M, HECET OTBETCTBEHHOCTh B
YCTaHOBJIIEHHOM 3aKOHOM MOPSIKE.

4.5. KoHTpoib 3a NpeaoCTaBICHUEM MYHULUIMAIBHON YCIYTH CO CTOPOHBI
rpakKJaH, MX OOBEIWHEHWHA W OpraHU3alMi, OCYIIECTBISECTCA IOCPEICTBOM
OTKPBITOCTH ACATENBHOCTH VICIOJIKOMAa IPU IPENOCTABICHUM MYHULHANIAIBHON
YCIIyTH, MOJIy4€HHUs MOJIHON, aKTyaJIbHOM U JOCTOBEPHON MH(OpMaLUU O MOPSIKE
IPEJOCTABICHUS MYHMIMIAJIBHOM YCIYIM M  BO3MOXKHOCTH JIOCYJEOHOIO
paccMoTpeHHsl 0OpaleHuit (kanob) B mpolecce NpeoCTaBICHUs MyHUIIMITAILHON
YCIIYTH.

5. locyneOHbIil (BHeCy1eOHbII) MOPSA0K 00:KAT0BAHUS PellleHUd U AeCTBUI
(0e3xelicTBUSI) OPraHoOB, IPEOCTABIAIOIUX MYHUIHMIIAJIbHYIO YCJIYIY, a
TaKKe UX JOJLKHOCTHBIX JIML, MyHUIIHNIAJTbHBIX CJIYKALIAX

5.1. Ilomyyarenu MyHULMIIAIBHON YCIYyTH UMEIOT IPABO HA 00KalOBAaHUE B
JI0oCyIeOHOM TOpsiAKe JAeUcTBUM (0e3neicTBUsA) cOoTpyaHUKOB Hcmonkoma,
YYaCTBYIOIIUX B MPEIOCTABICHUM MYHHIMIIAIBHON yciayru, B MICOakoM uiau B
CoBeT MyHUITUTIATTLHOTO 00pa30BaHUSI.

3asBUTEIL MOXKET OOpaTUTBhCS C JKajgo0oi, B TOM YHCIE B CIEAYIOIIUX
CIIyYasx:

1) HapyllIeHHe CpoKa PErUCTpaly 3arpoca 3asBUTENIS O MPEAOCTaBICHUH
MYHULUNAIBHOW YCITYTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUIIUTIAILHON YCIYTH;

3) TpeOoBaHKMe Yy 3asABUTENS JIOKYMEHTOB WM HHGOpManuu JmbO
OCYILECTBJICHUSI JEUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickoit denepauuu,
Pecnyonuku  Tarapcran, Kupenbckoro cenbckoro mocenenus Kamcko-
Y CTBUHCKOTO MYHMIMNAJIBLHOIO paiioHa IJId MPEIOCTABICHUS MYHULMNAJIBbHOU
YCIYTH;

4) oTKa3 B MPHEME TOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMH TIPaBOBbIMU akTamu Poccuiickoit ®enepanuu, PecmyOmmku
Tarapcran, Kupenbckoro  cenbckoro  mocenmeHuss  KaMmcko-YCTBUHCKOrO
MYHULIMNAIBHOTO pailoHa ISl TOPEeIOCTaBICHUS MYHULMOAIBHOW YCIyTH, Y
3asIBUTEIIS;

5) oTka3 B NPEAOCTABICHUM MYHHUIMIIAIBHON YCIAYTH, €CIH OCHOBaHUS
OTKa3a HE TMPEeIyCMOTPEHbl (deaepaibHBIMA 3aKOHAMHW W TPUHSTHIMA B
COOTBETCTBHM C HUMH MHBIMM HOPMATHBHBIMU IMPABOBBIMH akTamu Poccuiickoit
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®denepanny, 3aKOHaAMU ¥ UTHBIMH HOPMATUBHBIMU ITPABOBBIMU aKkTaMu PecryOnuku
TarapcTan, MyHUIIMIIAJIBHBIMU [TPABOBBIMU aKTaMU;

6) 3arpeboBaHNe OT 3asABUTEIS] TPU NPEJAOCTABICHUM MYHHIUIAIBHOM
yCIyrd IUIaThl, HE MPEAyCMOTPEHHOW HOPMATHBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoii ®eneparun, PecnyOnuku Tatapcran, Kupenbckoro — cembckoro
nocesieHus: KaMcko-Y CTbHHCKOr0O MyHULIMITAIBHOTO PAalOHA;

7) otkasz Mcmonkoma, JOJDKHOCTHOTO Juima Vcrmonkoma, B WCHpaBICHUU
JOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS
MYHULUMOATBHOW YCIyTd JOKYMEHTaX JIMOO HapyIIEHHWE YCTaHOBJIEHHOIO CpOKa
TaKUX UCIIPABIICHUN;

8) HapyIIeHHe CpOKa WM TOPsAKA BBIAAYH JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

9) MPHOCTAHOBJICHUE TIPEJOCTABICHUSI MYHHIUIAIBHONH YCIyTH, €CIH
OCHOBAHUSI NPUOCTAHOBJICHUSI HE MpPENyCMOTpPEHBl (heepaqbHbIMU 3aKOHAaMU U
IPUHATBIMA B COOTBETCTBUH C HUMH MHBIMM HOPMAaTUBHBIMU IIPABOBBIMHM AKTaMH
Pocculickoit @enepannu, 3aKOHaMU U HHBIMU HOPMATHBHBIMH IIPABOBBIMU aKTaMH
PecnyOsinku Tartapcran, MyHUIIMTATbHBIMUA TPABOBBIMU aKTAMH;

10) TpeGoBaH¥ue y 3assBUTENS PU NPEAOCTABICHUU MYHUITUTIATILHON YCITYTH
JIOKYMEHTOB WJIM UH(OpPMaAILIMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh IPU MEPBOHAYAILHOM OTKAa3€ B MIPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEIOCTaBJIEHUS MYHULHUIAIBHON yCIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHUIUIATBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX MyHKTOM
4 gactu | crareu 7 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba w©a pemenus wu JedctBus  (Oe3nmelicTBHE) — oprasa,
IIPENOCTABISIOIEr0 MYHHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa,
IIPENOCTABISIOIET0 MYHULMIIAIBHYIO YCIYTY, MYHHIMIAJIBHOIO CIYXKalIero,
PYKOBOJHTENS OpraHa, MPeJOCTABIISIIOIIEr0 MyHUIUIIAIBHYIO YCIYTy, MOJAETCS B
MUCbMEHHOM (hopMe Ha OyMa>KHOM HOCHUTEJIE UITK B AJIEKTPOHHOH (hopme.

Kamoba wmoker OBbITh HampaBiieHa 10 moure, depe3 MOIL[, c
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW ceTu "WHTepHet",
opunuanbHoro  cadita  KaMcko-YCTBMHCKOTO ~ MYHUIMIAIBHOTO  paloHa
(http://kamskoye-ustye.tatarstan.ru), EauHOro mopraga TOCYJapCTBCHHBIX M
MYHUIIUIATBHBIX yeayr PecnyOommku Tarapcran (http://uslugi.tatar.ru/), Enuaoro
nopraja  TOCYAApCTBEHHBIX W MYHUUMIAIBHBIX  ycuyr  ((pyHKUuUi)
(http://www.gosuslugi.ru/), a Takxke MOKET OBbITh NMPUHATA MPHU JIMYHOM TIpHUEME
3asIBUTENS.

5.3. ’Kano6a, moctynuBiiasi B OpraH, MpeJOCTaBISIONUI MYyHUIUIATBHYIO
yCIIyTy, MO0 BBHIMIECTOSIINN OpraH (MPU ero HAIMYKMH ), TIOJJIEKUT PACCMOTPEHUIO
B TEUEHHUE MSITHAAUATH pabouMx OHEH CO JHA €€ perucTpaluu, a B Clyyae
o0aJloBaHUSI OTKa3a OpraHa, MPEJOCTaBISIOUIET0 MYHHUIMIAIBHYIO YCIYyTy, B
npueMe JOKYMEHTOB Y 3asBUTENS MO0 B MCIPABICHUHU JIOMYIICHHBIX ONEYaTOK U
OLIMOOK WJIM B Ciay4yae 00KaJOBaHMs HapyLIEHHs] YCTAaHOBJIEHHOTO CPOKA TaKUX
UCITpaBJICHUH - B TEUEHHUE MATU PabOUYMX JHEN CO HS €€ PerucTpanuu.
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5.4. Kanoba nomkHa coiepKaTh CIEIYIONIYI0 HHGOPMAITHIO:

1) HauMEeHOBaHKE OpraHa, MPEJ0CTABIISIONIETO YCIYTY, TOHKHOCTHOTO JIUIa
opratHa, IpeI0CTaBIISIONIET0 YCIYTy, WM MyHUIIUIATBHOTO CITYXAaIero, PeIIeHHs
U nerctBus (0e3/1elicTBIE) KOTOPBIX 00KATYIOTCS;

2) pamMuIIIo, UMs1, OTYECTBO (IOCTEeIHEE - TPU HAWYHH), CBEIICHHS O MECTE
KUTEIIbCTBA 3aABUTENS - (PU3NYECKOrO JHIa JUOO0 HAUMEHOBAHHE, CBEACHUSA O
MECTE€ HAXOXIACHUS 3asiBUTENS - IOPUANYECKOro JUIa, a TakKe HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/IpeC, M0 KOTOPHIM JIOJKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIIO;

3) cBeneHnst 00 OOXKadyeMbIX peENICHHSIX H JCUCTBHAX (Oe37eHCTBHH)
opraHa, NpeIOCTaBJISAIONIEI0 MYHUIUNAIBHYIO YCIYTY, OJDKHOCTHOTO JIMIIA
opraHa, MpeAOCTaBIIAIONIET0 MYHUIMIAIBHYIO YCIYTY, WIA MYHUIUIAIBHOTO
CITy’Kallero;

4) 1OBOJIbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTEb HE COTJIACEH C PCIICHUEM U
neiictBueM (Oe3aeiicTBrEM) opraHa, MpeIOCTaBIISIOIIErO YCIYyTy, JOIKHOCTHOTO
JUIA OpraHa, MpeA0CTaBIIAIONIET0 YCIYTY, WK MyHUITUIIATBHOTO CITY>KAIlETo.

55.K xamo6e MoryT OBITh TPHUIOKEHBI KOMHA  JTOKYMEHTOB,
MOJITBEPXKIAIONINX H3JIOKEHHBIE B jkajmo0e obcrositenbcTBa. B Takom ciydae B
XKao0e MPUBOIUTCS MePEUYCHb MPUIIAraeMbIX K HEH TOKyMEHTOB.

5.6. ’Kanoba moamuceiBaeTcs MOAABIIMM €€ MOJTydaTeleM MYHHIMITaTbHON
YCIIyTH.

5.7.1lo pe3ynpTaTaM paccMOTpPEHUS >KajoObl MPUHUMAETCA OJIHO U3
CHEAYIOIINX PEIICHUN:

1) xayio0a ymOBJICTBOPSIETCSA, B TOM 4HuClIe B (opMe OTMEHBI MPHHITOTO
pEIIeHMs, WMCTIPABICHUS JIOMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ynbTare MPEeJOCTaBICHUS TOCYAApPCTBEHHOW YCIYTM JOKYMEHTaX, BO3Bpara
3asIBUTEIO JICHEXKHBIX CPEJICTB, B3WUMAaHUE KOTOPBHIX HE TPEIYCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU
npaBoBeIMM akTamu PecrmyOnuku TarapcraH, MyHUIUINATBHBIMU TPABOBBIMU
aKTaMU;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3bIBACTCSI.

He no3nnee aHs, cneayroniero 3a JHEM MPUHSATHS PEUICHHs], YKa3aHHOTO B
HACTOSAIIEM ITYHKTE, 3asiBUTEIIO0 B MUCHbMEHHOHN (hOpMe U TI0 JKEITaHUIO 3asBUTENS B
DIIEKTPOHHOW (opMe HampaBisieTCss MOTHBHUPOBAaHHBIA OTBET O pe3yiabTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.9. B ciiyuae npu3HaHMs %ano0bl MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO AaeTcsl MHGOpMAIHs O JEeHCTBUSX, OCYIIECTBIsIeMbIX VcmomkoMom, B
HEeIIX He3aMeIMTEIHLHOTO YCTPAHCHUS BBISBJICHHBIX HApYIICHUNA TIPH OKa3aHUU
MYHUITUTIATBHOM YCIYTH, a TaKXKe MPUHOCITCS W3BMHEHUS 3a JOCTaBIICHHBIE
HEY/MOOCTBAa W yKa3bIBaeTCsl MHGOpMAIHS O MaJbHEHINX JEHCTBUSX, KOTOPHIE
HEO0OXOMMO COBEPIIUTH 3aBUTEIIO B LEJISAX MOTYyUYCHUS] MYHUIIUIAILHON YCIYTH.

5.10. B cnyuae mpu3HaHUS KalIOObl HE TMOJICKAIEH YIOBICTBOPEHUIO B
OTBETE 3asSBUTENIO, JAIOTCS apTyMEHTHPOBAHHBIC pa3bCHEHUS O MPUIMHAX
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MPUHATOTO PEIICHU, a Takke HHPOpMAIUS O MOPSIIKe 00XKATIOBAHUS MPUHATOTO
penieHusl.

5.11. B cnyyae ycTraHOBIEHUSI B XOJ€ WM IO pe3yibTaTaM pPacCMOTPEHHUS
’Kano0bl TMPU3HAKOB COCTAaBa QJMHUHHCTPATMBHOIO IPABOHAPYIIECHUS WIIU
NPECTYIUIEHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEIECHHBIE MOJHOMOYHUSAMH IIO
PAacCCMOTPEHHUIO kajl00, HE3aMEUIUTENIbHO HANPABIIAIOT UMEIOIINECS MaTepuasbl B
OpTraHbl IPOKYPATYPHI.
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[Tpunoxenue Nel

biok-cxema IOCIC0BATCIIBHOCTH I[CflCTBHfI 110 IpE€aAO0CTaBJICHUIO MYHHHHHaHBHOﬁ ycCiyru

BamecTuTelb pykoBoauTelsi Mcnonkoma (cekperaps)
Koncynsranms

v

3asiBUTEIb.
ITonaua 3ampoca o IpeJOCTaBICHUU MYHHULUIIAIBHON
YCIIYyTH U JIOKYMEHTOB

[Ipuinstue peumieHusi B 3aBUCUMOCTH O
pe3yjipTara IpOBEPKHU KOMIUIEKTHOCTH
JAOKYMEHTOB

He coorBercTBYIOT 11.2.5

y

3amecTuTenk pykoBoauTens Mcnonkoma (cekperaps)
YcTaHOBICHHUE JIMYHOCTH U NMpOBCPKa JOKYMCHTOB

3aMeCTHTEIb PYKOBOIUTEIISI
Hcrnionkoma (cekperaps)

Bosepamienue 10KyMEHTOB
3asiBUTEITIO

COOTBETCTBYIOT I1.2.

v

BosspaiiieHHbBIC 3asiBUTEIIO
JOKYMEHTBI

3amecTuTens pykoBoaureisi Mcrnonkoma (cexkperaps)
Perucrpanus 3asiBJICHUsI, IPOBEPKA CBEICHHUN
coJIep>KalIuXcsl B JOKYMEHTax

\
o Hanuuue ocHOBaHUIA,
OT1cyTCcTBHE OCHOBaHHUH UIsI OTKa3a B TIpuHsiTHE pElIEHUs B 3aBUCUMOCTH Y OMOTTG 29
IIPEAOCTABICHUHN YCIIYyTH, IIPEAYyCMOTPEHHBIX 11.2.9 OT pesy/bTaTa NPOBEepKU NpeayCMOTPCHHBIX II.2.

3aMecTUTENTh PyKOBOIUTEIIS
Hcnionkoma (cekperaps)
IToaroToBKa ¥ HaIpaBJICHUE
[OCTaHOBJICHHsI OO OTKa3e B
IIPEeIOCTABIICHUHN YCIIyTH

Hanuune ocCHOBaHMI JJIs1 OTIOXKEHUS
HOTapHalbHBIX ACHCTBHI

y 3amMecTUTelIb PYKOBOAUTEIIS

Hcnionkoma (cekperaps)

3aMeCcTUTENIb PYKOBOIUTEIS HanpasieHue 3arnpocos

Hcnonkoma (cekperaps)
CoBeplIeHHe HOTapHaIbHBIX
NefCTBUH, BbI@Ya pe3ysbrara yCIyra

TTocranoBieHue 06 OoTKase B

IIPEJOCTABICHUH MYHHIUIAIBHOK

3anpockl HANpaBJICHHBIC B YCJIyTH HAIIPaBJIEHHOE 3asiBUTEIIIO
OpTraHu3alUIO0 UIN
busnyecKomMy ULy

HoTapuanbHO 3aBEpEHHBIC
JAOKYMEHTbI UJIH ITOAIINCHU

BbIJIAHHBIE 3asiBUTEIIIO

Opranuszanus WM pusmdeckoe
JIMIO OTBET HA 3alpoOC

v

OTBeT Ha 3a1poc

w
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[Tpunoxxenune No2

PykoBonurento
VcrIoMHUTENIBHOIO KOMUTETA
Kupensckoro cenpckoro
IIOCEJICHHUS

Kamcko-Y cTbMHCKOTO
MYHULIMINAIBHOTO paiioHa
PecnyOnnku Tarapcran

Or:

3asiBiieHUe
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coo0maro 06 omunodke, AOMYIIEHHOW MPU OKa3aHUH MYHULIUITAJILHON YCITyTH

(HaMMEHOBaHUE YCIYTH)
3anucaso:

[IpaBuiibHBIE CBEICHUA:

[Ipomy wucnpaBuTh JOMYIMICHHYK) TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIIIME W3MEHEHHUS B JOKYMEHT, SBISIIOIIMICS  PE3yJbTATOM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo cienyromme 10KyMEHTHI:

1.

2.

3.

B ciyuae npuHsTHS pelieHus 00 OTKJIOHEHUM 3asiBJICHUS 00 MCIpaBICHUU
TEXHUUYECKOM OIIMOKM MPOIIy HAITPAaBUTh TaAKOE PEIICHUE:

MOCPEJCTBOM OTHPABJICHUS JJIEKTPOHHOIO JIOKyMEHTa Ha azapec E-
mail: ;

B BHUJC 3aBEPCHHOM KOMMM Ha OyMaXHOM HOCHUTEJIEC TOYTOBBIM
OTIPABIICHUEM o aapecy:
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[TonTBepkaar0 CBOE corjlacMe, a TakXKe COrjlache MpEeCTaBIISIEMOrO0 MHOIO
JMIa Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX (COOp, CHMCTEMaTH3alluio, HAKOIUICHHUE,
XpaHeHue, yToUHeHre (OOHOBJICHHE, U3MEHEHUE), UCTIOIb30BAHUE, PACTIPOCTPAHEHHUE
(B ToM wuyHcle mepemady), OOE3IMYMBaHWE, OJOKUPOBAaHHWE, YHUYTOKCHHE
MEPCOHATILHBIX JIAHHBIX, & TAKXKE€ HMHBIX JEHCTBUN, HEOOXOIUMBIX JJisi 00pabOTKU
MIEPCOHATLHBIX JIAHHBIX B PaMKaxX MPEIOCTABICHUS] MYHHUIUIIAITLHOW YCIYTH), B TOM
YKciie B aBTOMATU3UPOBAHHOM PEKHMME, BKJIIOYAs MPUHITHE PEIICHUN Ha UX OCHOBE
OpPraHoM TMPEIOCTABJISAIONIMM MYHHUIIMIIAIBHYIO YCIYTy, B IEISAX IPEIOCTaBICHUS
MYHULIATIATBHOM YCITyTH.

Hactosiim  moaTBep:knaro:  CBEACHMS, BKIIOYCHHBIE B 3asBJICHUE,
OTHOCSIIIUECS] K MOEH JIMYHOCTH U TIPEJICTABIIIEMOMY MHOIO JIUITY, a TAKXKE BHECEHHBIC
MHOIO HIXKE, JOCTOBEpHBL. JIOKyMEHTHI (KOMHHM JOKYMEHTOB), MPHJIOKEHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TpEOOBAaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEILCTBOM
Poccutickoit ®denepariyi, Ha MOMEHT MPEACTaBICHUS 3asABICHUS 3TH JIOKYMEHTBI
JICCTBUTEIIbHBI U COZIEPKaT JJOCTOBEPHBIC CBEACHMSI.

Jlato cBoe corjacMe Ha Yy4yacTME B ONpPOCE IO OLICHKE KadyecTBa
MIPEI0CTaBICHHOM MHE MYHUITUTIATBHOM YCIIyTH 1o Tenedony:

(mara) (OITHCH) (®.1.0.)
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[Tpunoxxenue
(cripaBoYHOE)

PexkBU3UTHI AOJ/KHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 NMMPEA0OCTABJICHUE
MYHI/IIIl/IHaJIbHOﬁ YCIOYIra 1 OCYHIECTBJ/IAIOIIUX KOHTPOJb €€ UCITOJTHCHUS,

Hcnonkom ceJibCKOoro nocejeHusi Kamcko-yY crbHHCKOI0
MYHULHMIAJIBHOIO paiioHa
JIOmKHOCTB Tenedon DIIEKTPOHHBIN a/IpecC
PykoBoauTens ucmoakoma 8843 77 367 45 kirel. kam@tatar.ru
Cekpertapb 8 843 77 367 45 kirel. kam@tatar.ru

PexkBU3UTHI JOJKHOCTHBIX JIMI, KOHTPOJHUPYIOIIUX MPEA0CTABJICHUE

MYHUIUNAJIbHON yCIyTH

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN aIpec

I'maBa nmocesieHus

8843 77 367 45

kirel. kam@tatar.ru




