HuxHeMakTaMHUHCKUN MOCEIKOBBIN VMICIIOTHUTEIBHEIN KOMUTET
AJIbMEThEBCKOIO MyHULIMIIAJIBHOIO paiioHa
Pecny6nuku Tarapctan

INIOCTAHOBJIEHHE

27 nost6opst 2018 roma Ne 15

O  BHeceHHH  U3MEHEHHUM B
rocraHosieHre HimkHeMakTaMHUHCKOTO
TIOCEIIKOBOTO HcnonuuTtensHOro
xomutera Ne 16 ot 13 centsiopst 2013 ¢

«O [Topsinke pa3paboTku u

YTBEPKACHUS aJIMUHUCTPATUBHBIX
periaMeHTOB [IPeIOCTaBICHUS
MYHHLHIATBHBIX yCIIyTr
HuwxHeMaKkTaMHUHCKAM IIOCEJIKOBBIM
HcnonnurensHeIM KOMHUTETOM
AJBMETBEBCKOTO MYHUALUITAIIBHOTO
paitoHa

B nensix peanuzanuu otnenbHbIX HOpM Denepanbroro 3akona ot 27.07.2010 N
210-03 "OO opraHW3aUMU MPEIOCTABICHUS T'OCYIAPCTBEHHBIX W MYHHIUIAIBHBIX
yeiyr", pyKOBOACTBYsCh mocTaHoBieHueM Kabunera MuHuctpoB PecmyOnuku
Tarapcran ot 24.07.2018 N 593 "O BHecenuu usmeHenuii B Ilopsmok paspaboTku u
YTBEPXKACHUSI aJIMUHUCTPATUBHBIX PErIAMEHTOB TNPENOCTaBIEHUSI TOCYIapCTBEHHBIX
YCIIYT UCIIOJHUTEIIbHBIMY OPraHaMU rocy1apcTBeHHOH BiaacTu PecmyOnuku TaraperaH,
yTBep:keHHbIH nocraHoBinenneM Kabunera MunuctpoB PecmyOmuku Tartapcran ot
02.11.2010 N 880 "OO6 ytBepxkaenun Ilopsaka pa3paOOTKH | yTBEPXKIACHHUS
aJIMUHUCTPATUBHBIX  PErJIaMEHTOB  IPENOCTaBICHUS  TIOCYJApCTBEHHBIX  yCIYyT
UCIIOJIHUTENILHBIMUA OpraHaMH TOCyAapCTBeHHON Biactu PecrmyOnuku Tarapcran u o
BHECEHHH M3MEHEHWH B OTHelbHble InocTaHOBiIeHUs Kabunera MUHUCTPOB
PecniyOnuku Tatapcran",

HrmxnemMakTaMUHCKHH TOCETKOBBIN MCIOMHUTENBHBI KOMUTET
[TOCTAHOBJISIET

1.  Bmecru B  mocraHoBieHue — HmkHEMaKTaMHHCKOTO  IIOCEJIKOBOTO
McnonuurenpHoro komurtera AJBMETBEBCKOIO MYHHUIMIAIBLHOIO paiiona Ne 16 ot
13 centsa6ps 2013 r. «O Ilopsinke pa3paboOTKH U yTBEP)KIEHUsI aIMHUHUCTPATUBHBIX

PETIIaMEHTOB  MPeNoCTaBJICHHWsT  MYHHMIMIIAJIBHBIX  YCIYT HuxuemaxTaMHHCKIM




[TOCEJIKOBBIM HcrmoaHuTeIbHBIM KOMUTETOM AJIBMETEEBCKOI'O MyHI/IIlI/IHaHBHOFO
paﬁOHa» clieIyromue HU3MECHCHUS!

1.1. myHKT 1.2 U3JI0KUTDH B CclieIyroIed peaaKii:

"1.2. B HacTosieM [Topsiake TPUMEHAIOTCA crieiytole TepMIHBL:

. anMWHWCTPATUBHBIA  periaaMeHt - HOpMATHBHBIH NpaBoBOM KT,
yCTaHaBHI/IBaIOHlI/Iﬁ TIOPSAIOK IPEAOCTaBICHHA rocy/apCTBeHHOU WIIH MYHHLAIATbHOH
yCJIyTH ¥ CTAaHAapT IpeA0CTaBICHNS rOCYIapPCTBEHHON WK MYHULHIATBHON YCIyTH;

- MyHULHIAIbHAA YCIyTd, TpeioCcTaBIsieMast HyhKHeMAKTaMUHCKMM TOCETKOBBIM
VcnoaauTeIbHbIM KOMUATETOM (manee - MyHHIMIATBHAS ycmyra), - AeATeNbHOCTD TI0
peanu3anun dyHKimit opraHa MECTHOTO camoympapieHus  (manee - opras,
[peI0CTABIAIOLIHH MyHHUIUTIATBHBIE yCIIyTH), KOTOPas OCYIIeCTBIISIETCS 110 3anpocam
zasgBUTEelIel B Ipenenax OJHOMOUMi OpraHa, IpefoCTABIAIONICTO MyHUIUIATBHBIE
yCITYTH, 110 PELLCHHIO BOIPOCOB MEeCTHOTO 3HaYeHMs], yCTAaHOBJICHHBIX B COOTBETCTBHUU C
DenepanbHbBIM 3aKOHOM OT 06.10.2003 N 131-®3 "O6 061ux MpHHIHATIAX opraHu3alu
MECTHOIO caMOyIpaBJIeHUs B Poccuiickoii @eiepanun” ¥ Y CTaBOM MyHHUIUIIEHOTO
o6pasoBanus «ILI.T. HIKHAL MaxTamMay, a TaKke B Mpeaeiax TIpe/LyCMOTPEHHBIX
DepepalbHBIM 3aKOHOM OT 27.07.2010 N 210-@3 "O6 opraHusalii npe10CTaBIeHHs
rOCY/IapCTBEHHBIX U MyHUIUITATbHBIX ycnyr" — TpaB  OpraHos MECTHOI'O
caMOYIpaBJeHus Ha PEIICHUC BOIPOCOB, HE OTHECEHHBIX K BONIPOCAM MECTHOTO
JHaueHys, [IpaB OpraHoB MECTHOIO caMOyIpaBlIeHysl Ha ydacTHe B oCyIIeCTBICHUH
WHBIX TOCYIapCTBEHHBIX roHoMouuit (He NepelaHHbIX UM B COOTBETCTBHH CO CTaThel
19 @enepalibHOTO 3aKOHA or 27.07.2010 N 210-®3 "OO6 opranu3anyiy IpeIOCTaBIICHUS
roCyIapCTBEHHBIX U MyHHULUIIATBHBIX ycmyr'"), ecny 3TO y4acTHe pe/yCMOTPEHO
(eaepalbHBIMA 3aKOHAMH, [PaB OpraHOB MECTHOIO CaMOYIpPaBJICHIA Ha pelleHne
MHBIX BOIIPOCOB, HE OTHECEHHBIX K KOMIIETEHIIMY OpraHOB MECTHOI'O CaMOYTIPaBJICHUA
JPYTUX MYHHULUTATBHBIX o6pa3oBaHuii, OpPraHOB rocyJapCTBEHHOH BIAacTH H HE
MCKITIOUEHHBIX M3 UX KOMIICTCHIMH denepaTbHBIMU 3aKOHAMHA H 3aKOHAMHU CyOBHEKTOB
Poccuiickoit denepanuu, B ClIydac TIPUHSATAS MYyHUIAITATBHBIX IpaBoOBLIX aKTOB O
peai3aluy TaKuX Ipas;

- MeKBETOMCTBEHHBIH 3arpoc - JOKyMEHT Ha OyMa)KHOM HOCHTEJIe MK B dopme
3JeKTPOHHOro ~ AOKyMeHTa O IpeiCTaBleHu  JIOKYMCHTOB u uHbopMaIuy,
HeOobOXOMUMBIX IS TIpeOCTaBICHNA FOCYJapCTBEHHON MK MyHULATNATGHOH YCIyTH,
HaIIpaBJICHHBI OPraHOM, [PeIOCTABIAIOMIM TOCY IapCTBEHHYIO yCayry, OpraHoM,
[PeOCTABIIAIONIMM MyHALHTIATLHYIO yciyry, 1ubo MHOTO(YHKIIMOHATBHEIM [CHTPOM
B roCyJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPABJICHHUS, IIOABEJOMCTBEHHYIO
rocyIapCTBEHHOMY OpraHy Ml OpraHy MECTHOTO CaMOYIpaBJICHI OpraHu3aIuio,
y4acTBYIOLIYIO B IPEAOCTABICHIH TIpeLyCMOTPEHHBIX JaCThIO |1 craThy | HACTOAIICTO
denepalbHOTO 3aKOHA IOCYAPCTBCHHBIX MM MYyHHUIUIATbHBIX YCIYT, Ha OCHOBaHUU
zampoca O IPeIOCTaBICHUN roCy/IapCTBEHHON WX MyHHLHIQILHON yCIyru Win
3ampoca, YKasaHHOro B CTaTbe 15.1 macrosimero @exepa’dbHOrO 3aKOHA, H
COOTBETCTBYIOMUM  TPeOOBAHUAM, yCTaHOBJICHHBIM cratbedi 7.2  HACTOSAIICTO
denepalibHOI0 3aKOHA,




- skanoba Ha HapylleHue MOopsaKa MPeroCTaBICHUs MyHHUIHIIAIBHON yCIyTH
(mamee - »kanoba) - TpeGoBaHHe 3afBUTENS WM €TO 3aKOHHOTO IPE/ICTABUTEIS O
BOCCTAHOBJICHUH WM 3all[UTe HApPYLIEHHBIX NPaB MK 3aKOHHBIX HHTEPECOB 3ajABUTEIL
OpraHoM, [pPeJOCTABIAIOLIUM MYyHHIHUIATIBPHYIO yCIyTY, MHOTO(YHKIHOHAIBHBIM
IEHTPOM, [JO/DKHOCTHBIM JIMLIOM OPraHa, IPpelOCTABIAIOIIEr0 MYHHUIUIAIBHYIO YCIYTY,
paGOTHMKOM MHOTO(QYHKIHOHATIBHOrO LEHTPA, MyHHLHUIIATIBHEIM  CIIyXKaIIM b0
OpraHu3alysIMH, TTPeJyCMOTPEHHBIMA YacTbIO 1.1 crateu 16 denepanapbHOTO 3aKOHA OT
77.07.2010 N 210-03 "OG6 opraHu3alUy IPeNOoCTaBIeHHA TOCyNapCTBCHHBIX U
MyHHLHIATBHEIX  yCuyr", WIH HX pabOTHUKAMU TP TOJIYYCHHH YKa3aHHBIM
3asIBUTEIEM MYHHUIMIIAIBHOHN yCIyTH;

- MHOrO(QYHKIMOHATBHBI LEHTP TNPEOCTAaBICHUA TOCYAaPCTBEHHBIX M
MyHHIUTANBHBIX yCIyT (MHOTO(YHKIMOHATbHBIH LIEHTp) - OpraHu3alys, CO3JaHHas B
OpraHN3aliOHHO-TIPAaBOBOH  (opMe  IOCYIapCTBEHHOrO MM MYHHIUIAIBHOTO
yupeskaeHHs. (B TOM 4YHCNe SIBISIONAAcsS aBTOHOMHBIM yupexIeHHeM), OTBEYIOIIas
TpeboBarusiM DeneparbHOro 3aKOHA OT 27.07.2010 N 210-®3 "OO6 opraHu3anuu
[IpefOCTARNEHHUs TOCYIaPCTBEHHbBIX U MYHHUIUAIBHEIX ycIyr" U yInoJHOMOUYEHHas Ha
OpraHM3aII0 MPENOCTABICHHs TOCYIapCTBCHHBIX M MYHHIHIATBHBIX YCIyT, B TOM
yycIie B 2JIEKTPOHHOM (GopMe, IO NPUHIUITY OZIHOTO OKHA;

- [pUHIMN OJHOrO OKHA - DPHUHIHUI, TpA KOTOPOM  MpEAOCTABICHHE
rOCYIapCTBEHHOM WM MyHHIMIIAIBHON YCITYTH OCYIIECTBIACTCS TOCIIe OJTHOKPATHOT'O
ofpalieHusi  3asBUTENs C  COOTBETCTBYIOLIMM  3alPOCOM O IIPeI0CTABICHHN
rOCYHApCTBEHHOM WM MyHHLMIATbHOH yCIyTH MM 3allpOCOM, yKasaHHBIM B CTATLE
15.1 ®epepansHoro 3akoHa ot 27.07.2010 N 210-®3 "OO0 opraHu3anyu
[PeOCTaBIEHHs] TOCYIApCTBEHHBIX U MyHHIUIIAIbHBIX ycnyr", a B3aMMOJEHCTBHE C
OpraHaMi, TPENOCTAB/ISIONMMY — [OCYJApCTBEHHbIE  YCIYTH, MM - OpraHami,
IIPeIOCTaBIIAIOIIUMH MYHHLUIAIbHbIE YCIIyTH, OCYIIECTBISIETCS
MHOTO(YHKIIMOHANBHEIM LeHTpOM 0e3 ydJacTHd 3asBATEN B  COOTBETCTBMU C
HOPMATHBHBIMU MPABOBBIMU AKTAMH U COTTIALICHAEM O B3aMMO/ICHCTBHH;

- ypaneHHoe pabodee MeCTO MHOTOQYHKIHMOHATBHOIO LCHTPa MPEeAOCTABICHIA
rOCYZapCTBEHHBIX M MYyHHIHIAIBHBIX YCIyr - TEPPUTOPUAILHO 006ocobIeHHoe
CTPYKTypHOE noipa3iesIeHue (oduc) MHOTO()YHKIIMOHAIBHOTO IIEHTpa
[PEeOCTABJIEH s TOCY AaPCTBEHHBIX 1 MYHHIMITATIBHBIX YCIYT, CO3AHHOE B TOPOJICKOM
VI CeNIbCKOM TIOCEIeHHH MYHUIIUNATbHOro paona (roposcKoro okpyra) Pecrry6nuku
TatapcTan B COOTBETCTBUM C IYHKTOM .34 TIpaBWi OpraHU3alMU JEATEIBHOCTH
MHOTrO(QYHKIIHOHATBHBIX IIEHTPOB IIPEI0CTaBICHMS roCy1apCTBEHHBIX U
MYHHIUIAJBHBIX YCIIYT, YTBEPXK/ICHHBIX OCTAHOBICHHEM I[TpaBuTenbcTBa Poccuiickoit
Qenepamun ot 22.12.2012 N 1376 "O6 yrBepxaeHuu IIpaBuin OpraHu3alny
JeATeSbHOCTH MHOTOQYHKIHOHATBHBIX LEHTPOB MPEJOCTABICHAS roCy 1apCTBEHHBIX 1
MYHHLHUIIAIBHBIX yCIIyT";

1.2. B nynkre 1.12 cioBa "a TaiKe B MECTaX MPEAOCTABICHHA MyHHULAIATBHOM
ycmyru" 3aMEHHTh CIOBaMM "a TakkKe B MOCTYNHBIX JUIA IIOCeTUTENIE MeCcTax
[peIOCTAB/IEHYs My HHULHIIATBHOM yeyru';

1.3. MOAIYHKT "B" IIYHKTa 2.2 U3JIOKUATH B CIICAYIOIICH peAaKLUH:

"B) cOCTaB, IOCJIEIOBATEIHHOCTE M CPOKHM BBITIOTHEHMS AIMUHUCTPATUBHBIX



npouenyp (aeficTBmit), TpeOoBaHMA K TOPSIKY HX BBIIIOJTHEHUsI, B TOM YHCJIC
0COBEHHOCTH BLITIOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP (me#icTBHI) B SIEKTPOHHOM
dopme, a TawKe OCOOEHHOCTH BBIIOTHCHHA aJIMUHHCTPATUBHBEIX TIpOLEAYp B
MHOTO(YHKIIHOHAIBHBIX LeHTpax, B y IaJICHHBIX pabouux MecTax
MHOTO()YHKIIMOHAIEHOTO LEHTpa IIPEeI0CTaBICHUS rocy1apCTBEHHBIX 51
MYHHUIMITATGHBIX YCIyT";

1.4. moarnyHKT "a" nyHKTa 2.2 U3J0XKHUTH B CJIEN FOLLEN pelaKiIuu:
¥ p

"1) mocyneOHbIi (BHeCyneOHBIM) MOPSIOK 067KaOBAHHUs peIleHUi U JeHCTBUA
(Ge3meiicTBHUA) oprasa, PeA0CTABIISIOIIEr0 MYHULUIIATIBHYTO yCIIyry,
MHOT0()YHKLIHOHAIBHOTO LCHTpa peIOCTaBIECHHS rocyIapCTBEeHHBIX u
MYHULUIAIBHBIX  YCIIYT, opraHu3alyii, NPUBJIEKACMBIX K pealn3alii GyHKIWHA
MHOrO(GYHKIIHOHATHLHOTO IIEHTpa B COOTBETCTBUM C  HACTHIO 1.1 crareu 16
®epnepanbHoro 3akona or 27.07.2010 N 210-®3 "O6 opraHu3alUy IMPEeJOCTABICHUS
FOCYZAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT', a TaKKe HX JOJDKHOCTHEIX JIMLL,
FOCY@PCTBEHHBIX CIIyXKaIlUX, PAOOTHUKOB';

1.5. IyHKT 2.3U3JI0KUTH B ClIeAyIOIIEeN peaaKIuu:
"2.3. Pa3men, Kacaroluicst o6Imumx [TOJIOKEHU M, 100aBUTH IMOAIIYHKTBI «J1», «e»:

1) TpeGoBaHWs O pa3MELICHMH Ha CTEHAax B MeECTax Ipe0CTaBIeHUs

rOCyIapCTBEHHBIX YCIYT Cleyromel uHGOpPMAIM Ha TOCYNApCTBEHHBIX A3bIKaX
PecmyOninku TaTtapcTaH:

- HaMMEHOBaHHE MyHULUIIAIBEHOH YCIIYTH, IIPEeI0CTaBIIAEMOM
HysKHEMAKTAMIHCKIAM TOCEIKOBBIM VICTIONHUTEIBHBIM KOMHUTETOM AJIbMETBEBCKOIO
MYHHUIMIANBHOTO palioHa - ONMCAHUHe pe3yJbraTa NMPeJOoCTaB/ICHI My HULAIAJIBHOM
YCIIYTH;

- CpOK IIpeIOCTaBJICHHUs MyHULMIIATBHOM yCIyr#, B TOM 4YHCIC C Yy4€TOM
HEOOXOMMOCTH OOpaIlleHuss B OPraHM3alUd, YYacTBYIOMME B IIPC/OCTABICHIN
MYHMIUTATBHOM YCIyTH; CPOK MPHOCTAHOBIEHUS TpPeJOCTaBICHIA MYHHLIUATIAIBHOM
yCIyrn B ciIy4ae, €CIM  BO3MOXXHOCTDH [IPUOCTAHOBJICHUS  IPEIyCMOTpeHA
3aKOHO/1aTeNIbeTBOM Poccuiickon denepanni;

- MCYEpIBIBAIOLINM IepeyueHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOMATEIbHBIMA ~WJIH WHBIMA ~ HOPMATHBHBIMH  NPaBOBBIMU  aKTaMu I
[IPeOCTABJICHNS] MyHHITUMAIBHON YCIyTH (B TOM 4YHCIIe 3aIpoC O IPeJOCTaBICHUU
MYHUIHUNATLHOM YCIyTH 10 (popMe COTNIACHO MPUIIOKEHHIO K Hacrosmemy llopsanxy, 3a
HUCKJIIOUeHHEeM  CiIydaeB, Koraa 3aKOHOIATeIbCTBOM Poccutickoit  Penepanuu
IpejycMOTpeHa CBOOOHAS dbopma momauu JIOKyMEHTOB), @ TaKXe YCJIyr, KOTOpBIC
ABJISIOTCST HEOOXOMUMBIME M 00sI3aTeNbHBIMU UL MPeNOCTaBICHHMS MyHHIHIATbHBIX
yClIyr, TOANEeXKAIMX —[PEACTaBICHHIO  3aSBUTCIIEM, CrIOCOOBI  HX  IOJIyYCHHMS
3asBUTENIEM, B TOM UYHCIIE B DJIEKTPOHHON (hopMme, TOPSIOK MX TPEACTaBICHNL,

- WMCUepITHIBAIONIM IlepeueHb OCHOBAHMH Ul OTKasa B IPUEME JOKYMEHTOB,
HeOOXOAMMBIX TSI IPeIOCTABICHNS MYyHUIIUIIATIBHON YCIIYTH;

- pasMep TOCYIapCTBEHHOM IOIUIMHBI HIIH WHOM IUIaTHI, B3UMaeMOM 32



MpeocTaBeH)e MyHUIMNATBHOM yCIyrH, & TaKke yCIyr, —KOTOpDIC SABJISTFOTCS
HeOOXOMBIME 1 05s3aTe bHBIME JUIs IPENOCTABICHHS MyHULMIIATBHOH yCIyTH;

- uundopmarms o BpemeHun paGoThl HiKHEMaKTaMHHCKOTO TIOCEJIKOBOI'O
M CmonMuUTeIbHOr0 KoMuTeTa AJIBMETHEBCKOTO MYHHUIIUITAIIBHOIO paiiona o rpaduke
rpuemMa 3asBJICHUM Ha HpelIOCTaBJIeHI/Ie MyHI/II_[I/II'IaJ'II)HOf/'I yCiyru crienuajarucraMu
HipKkHeMaKTaMHAHCKOTO ITOCEIKOoBOro McmomHuTeIbHOro KOMUTETA.

- uHbopMauus I TOJNydaTerner MYHUIIMIAIBPHOA ycuyrn o0 HX Tpase Ha
nocynebuoe (BHecysneOHOE) 00raoBaHUe neiictuii  (Oe3deiicTBYS) ¥ PEIICHHUH,
MPUHATHIX (OCYILECTBIAEMBIX) B XOZIe PEOCTABICHHUS MyHHUIUIATBHON yCITYTH;

- repeueHb HOPMATHBHBIX IPABOBBIX AKTOB, HEMOCPEACTBEHHO peryIHpYIOLIMX
npeocTaBIenre MyHHIMIAIBHON YCIyTH, € yKasaHMEM DPEKBH3UTOB HOpPMaTUBHBIX
[[PABOBBIX AKTOB ¥ HCTOYHHUKOB UX OGUIHATHLHOTO oryOJIMKOBaHUS,

e) TEPMUHBI, HUCIIOJIB3YEMBIE B aIMHUHHUCTPATHBHOM periiaMeHTe, u ux
OIpeaeICHUd.

1.6. B monmyukre "6" mynkra 3.1 cioBa "B 24-IHEBHBIN CpOK" 3aMEHHTH CIIOBaMHU
"B 15-1HEBHBIN CPOK".

3 Ony6nuKoBaTh ~ HAcTOsIIEe  IMOCTAHOBJICHHE HAa  CIEeUUaJIbHBIX
MH(QOPMALMOHHBIX CTEH/IaX, PAacIONOXKEHHBIX Ha TEPpUTOPHUH HaceJeHHBIX ITyHKTOB!
n.r.T. Hiokesas Makrama U ¢. THXOHOBKa.

3. OGecrneuuTh pa3MelleHHe HACTOSIIEro IMOCTAHOBICHUSA B nHGbOpMaLOHHO-
TeseKOMMyHHUKaIoHHON  cetn  «VIHTepHeT»  Ha caifite =~ AJBMETHEBCKOIO
MyHHIUIIAIFHOTO paioHa B TeICHHE TpeX pabounx AHEeH.

4. KOHTpOIb 32 UCTIONHEHHEeM HACTOSIIEro MOCTAHOBICHHUS OCTABJLIO 38 COOOH.

H.o0. Pykosoaurens HmkHEMaKTaMUHCKOTO

OCENKOBOr0 VICIIOMHUTETPHOTO KOMUTETA! | I".®. baeposa




