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06 yreepmaennan no/KHOCTHOH HHCTPYKIHH HAYAILHHKA O0TIea
OyxraaTrepckoro yvera u oruerHocrn CoBera
Bepxueycionckoro mynnuunansuoro paiiona PecnyGankn TaTaperan

B uensx npuBeseHHs B COOTBETCTBHE C AEHCTBYIOIIAM 38KOHOIATeTECTBOM
AOJDKHOCTHBIX HMHCTPYKIHH paboTHHKOB ammapata Cosera Bepxueycnonckoro
MYHHIHNANBHOTO  paHoHa,  PYKOBOICTBYACH DegepansueivM  3akoHoM "0
MYyHUIIUNANBHOH ciyikbe B Poccuiickoii @eneparmn” ot 02.03.2007 N 25-03 u B
coorsercTBuM ¢ Konexcom Peciry6nuku Tataperan «O MYHHUHNATBHON cayxbe» oT
25.06.2013 r. No 50-3PT,

IHHOCTAHOBJISIIO:
L YTBepAHTE  [OIKHOCTHYIO HHCTPYKUHK — HAaYalbHHKA  OTAENa
Oyxranrepckoro ydera m ordetHocTH CoBera BepxHeycIOHCKOTO MyHHIIHNATBEHOTO
paiiona Pecrry6amxn Taraperan (Ilpunoskenie Nel ).

2. PasmecTnTh HacTosmee mocTaHoBIeHHe Ha odunmaneHoOM calite
BepxneycnoHCKOro MyHHIHIATEHOTO paioHa.
8 KoHTponb 32 HCIONHEHHEM HACTOSIIETO MOCTAHOBICHUS BO3JIOKHTE Ha

pykoBoautens anmapara Cosera Bepxueycionckoro MYHHIHUOATBHOrO paiioHa
JLH. Huxuruny.

['naga Bepx Hey_mbm:xurﬂ 2N

MYHHIHTIAILHOIO paiiona . M.T. Buaraunos




[MTpunosxenne No |

K NOCTAHORIEHHIO [ 1aBEI
BepxzeycioHCKOrO
MYHHEUHIIAIEHOTO paiiona
Pecriybiukn Taraperan

Ne £5 ot £2/0 2018T.

Jo/knocTHAS HHCTPYKIHS

HauaIbHHKA 0T/ie/1a OyXraJTepeKoro y4eTa H 0OTHeTHOCTH
Cosera Bepxueycionexoro MyHuusnaisnoro paiioHa

O6mue norosxkenus

1.1. Havanenuk otnena Syxrantepckoro y4era H oT4eTHOCTH CoBera ocymiecTriIger
CBOIO  paboTy, pPYKOBOJACTBYACH Konctutyumeit  Poccuiickoii Qenepaym,
Koucturynueit Pecny6muku Tarapcran, ®enepansisiv 3akoroM ot 06.10.2003 rona
Ne 131-03 «O6 obmmx npuHEmMNax OpraHu3allil MeCTHOTO CaMOYTIPABIEHHS B
Poccuiickoii @enepayny, DenepaneHbiM 3akoHOM oT 25.12.2008 romga Ne 273-@3
«O 1pOTHBOMEHCTBHA KOppYyTILmmY, QenepanbueiM 3akoroM "O MyHHIHNATHHOI
cinyx6e B Poceniickoii @enepammn” or 02.03.2007 N 25-@3, 3axoHoM Pecny6nuxn
Tarapcran ot 28.07.2004 roma Ne 45 «O mectoMm camoynpasineHuH B PecnyOnuxe
Tarapcrany, Konexcom Pecny6muku Taraperan «O MYHHUHNANBHOH ciyxbe» oT
25.06.2013 r. Ne 50-3PT, Vkaszamu llpesunenta Pecny6nuku Taraperan,
TTOCTAHOBICHUAMH, pacmopsukeHMaMH [ ocymapersenHoro Coserta Pecnyonuku
Tarapcran, KaGuuera MunucTpos  Pecmybnuku — Tarapcran,  YeraBom
MYHHUHNATBHOTO  00pa3oBaHus BepXHeyClOHCKOr0 MYHMUMIATBHOrO paiiona,
MOCTAHOBICHUAMM,  paclopskeHHsMH — [laBel  MyHuuMnameHoro  paifoua,
[Tonoxenuem o Cosere BepxHeyclnoHckoro MyHuIHNIAILHOTO palioHa M OPYTHMHU
HOPMATHBHO-TIDABOBBIMK ~ aKTaMH, PerJaMeHTHPYIOIIHX AeSTeILHOCTh OPraHoB
MECTHOIO CaMOyIpaBJIeHHA.

1.2. Hawamenmk ornena Gyxrantepckoro Y9e€Ta H OTHETHOCTH OCYIIECTBIAECT CBOH)
paboTy mo opraHuzalug ydeTa (HHAHCOBO-X03siicTBeHHOH NesTensHOCTH COBETA M
HcnonuurensHoro komurera Bepxueycnonckoro MYHHLHIAABHOIO paioHa Ha
OCHOBaHHWHM IEHCTBYIOIIEr0 3aKOHOATENBCTBA O Oyxrantepcxkom yuere, [Tonoskerns
00 oTzene, MOMKHOCTHOM HHCTPYKLMH. OcymecTBIg€T KOHTPOIE 33 PacXo/0BaHAeM
JEHEKHBIX CPEJICTB.

1.3. JlomxHOCT, HauanbHUKA OTHENA OyXranTepckoro y4era M OTYETHOCTH
OTHOCHTCA K I'PYIIE ITaBHBIX JOKHOCTEH MyHHLHIATEHOH CITYKObL.

1.4. Haganenuk otaena Gyxrantepckoro yweta u ordernocTs Copera MO M HHASTCS
I'mase MyHHUMNATBHOrO paiioHa, pyKOBOIHTETIO anmapara Cosera,

1.5. Hayanbnuk ornena Gyxraintepckoro y4era u oT4eTHoCTH CoBeTa HazHauyaeTcs M
OCBOOOKIAETCS OT JOMKHOCTH pacnopsikenneM ['masel  Bepxueycnonckoro
MYHHIHNAIBHOTO PaiioHa 1O NPeIOKEeHHIO PYKOBOJUTENS ANNapaTa.



2. Kpaandukauuonnble TpeGoBanus u
Heo0X0AHMBIH YPOBeHb 3HAHHI

HauansHuk oTnena GyXranrepekoro yueTa u OTYETHOCTH HNOJKEH:

2.1. Vimerp Bbiciiee TpodeccHOHaNIBHOe o0pasoBaHHe W CTa}) MyHHIHIANLHOMN
CITyxObl He MEHEe OJIHOTO rofia WM CTax paboTh! o CIELHAJILHOCTH, HaIpaBJICHHIO
MOJIOTOBKH HE MEHee JIBYX JIeT.

2.2. 3Hare 3aKOHOJATENLCTBO O OyxranTepckoM ydere, MOCTAHOBIEHMS,
PacllOpAaKeHHA, MHCTPYKUMH M IPYrHe DYKOBOMSIME MATEPHANBl BBILECTOSLIHX
OpraHoB, Kacawluxcs (HHAHCOBO-XO034HCTBEHHON NeATeNbHOCTH YUpEKIEHH;
OpraHH3alHi0 OyXralTepckoro ydeTa B YUpPeKIeHHH, CpENiCTBA MEeXaHH3aLUH
YHETHBIX H BBITHCITHTEIBHBIX PaboT, TPYI0BOE 3aKOHOAATENLCTEO.

2.3. BbITh JMCHMIUTHHHPOBAHHBIM, NENOBHTBIM, OTBETCTBEHHO NOAXOOHTE K
PELICHHIO NOPYYEHHBIX BOIIPOCOB.

2.4. Obnanath CleayIOMMMM 3HAHWAMY M HABLIKAMH B OBJIACTH HH(OPMAaIHOHHO-
KOMMYHHKALHOHHbIX TEXHOJOTHH:

2.4.1. TIpaBOoBEle acmeKkTel B 0614acTH HH(POPMAHOHHO-KOMMYHHKALHOHHEIX
TEXHOIOTHIH;

2.4.2. TlporpaMMmuEle AOKYMEHTBEL H TNPHOPHUTETBl TOCYINAPCTBEHHOH IIONUTUKH B
00J1aCTH MH(BOPMAIHOHHO-KOMMYHHKAIMOHHEIX TEXHOJOI'Hif;

2.4.3. IlpaBoBEle acmekTsl B cdepe IpelocTaBIeHHs MYHULIMMANBHBIX  YCIYT
HACC/ICHMIO M OpraHW3alMAM MOCPEACTBOM NPHUMEHEHMA WH(OPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

2.4.4. AnnapaTHoe H porpamMMHoe obecreyeHue;

2.4.5.B03MOXKHOCTH H OCOGEHHOCTH TPHMEHEHHS COBPEMEHHBIX MH(})OPMAITHOHHO-
KOMMYHHKaIlHOHHEBIX TEXHONOTHH B MYHHMUMOATEHBIX OpraHax, BKJIOYas
HMCIIONIE30BaHHE BO3MOMKHOCTEl MEKBEIOMCTBEHHOTO JIOKYMEHTO060pOTA;

2.4.6. Obmue BONPOCE! B 061acTH 0beceueH s HHPOPMAIIHOHHOM DezonacHocTH;
2.4.7. OCHOBEI IPOEKTHOTO YIIPABIEHNS;

2.4.8. Crparerndeckoe MmIaHHPOBaHHUE W YIpaslieHHE TPYNIOBOH NeATEIRHOCTBIO C
Y4Y€TOM  BO3MOXKHOCTEH W ocoDeHHOCTEH  IPHMEHEHHS  COBpPEMEHHBIX
MH(OPMAMOHHO-KOMMYHHKALHOHHEIX TEXHOJIOTUi B MYHHUMOATBHBIX OpraHax;
2.4.9. PaboTarhk ¢ BHYTPEHHHMH K nepH(epUAHBIME YCTPOHCTBAMH KOMITBIOTEpA;
2.4.10. Paborats c HH(OPMALHOHHO-TENEeKOMMYHHKAIIHOHHBIMH CETAMH, B TOM
qHclie ¢ ceTero MuTepHer;

2.4.11. Paborarh B OEpallHOHHOH CHCTEME:

2.4.12. YnpaBasTe 3/1eKTPOHHOM [OYTO;

2.4.13. PaboraTs B TEKCTOBOM peiakTope;

2.4.14. Paboratk ¢ 31eKTPOHHBIMH TabIHIIAMHE;

2.4.15. Paborats ¢ 6a3aMu JaHHEIX;

2.4.16. Paborars ¢ cucTeMamu yNpaBieHyst POEKTAMH,



3. OcuoBHbIe 00513aHHOCTH

HauanphHuk orgena GyxranTepckoro ydera u orderHoctdt CoBeTa BBIIOJNHSET
CHEAYIOMIHE 00S3aHHOCTH:

3.1. OcyuecTBnser KOHTPOIb 3a COXPAHHOCTBIO MYHHIHIIATEHOTO WMYIIECTBA,
NpaBHJLHBIM PacXOJOBaHHEM [EHEKHBIX CPEACTB M MaTepHAlbHBIX I[IeHHOCTEH,
cobmoneHHeM pesKHMa 3KOHOMHH H X037HCTBEHHOTO y4era.

3.2. OGecrieyuBaeT cucTeMaTHYeCKHil KOHTPONB 34 XOZOM HCIIONHEHHS cMeT
AOXONOB M pAacXOZOB, COCTOAHHEM PaCHYeTOB C IOPHAMYECKHMH M (H3HYECKHMH
JINL@MH, COXPaHHOCTBIO /ICHEIKHBIX CPECTB M MATEPHANIBHEIX [IeHHOCTE!H,

3.3. Ocywectsaser BefeHHe OGyXTanTepckoro y€era B COOTBETCTBHH ¢
TpeOOBaHMAMH  JISHCTBYIOLIEro  3aKOHOZATENBCTBA  Poccuiickoit Denepariu,
HaCTOALICH HHCTPYKI[UH M IPYTHX HOPMATHBHBIX ITPABOBHIX AKTOB.
3.4.0cymecTBaseT KOHTPOIb 33 COOTBETCTBHEM 3aK/I0YAEMBIX JOTOBOPOB, 06BEMOM
aCCHIHOBAaHWH, MPEAYCMOTPEHHBIX CMETOH J0XOAOB M pACXOJOB WM JIMMUTA
OromKeTHEIX 0043aTENLCTE NPH KazHAYEHCKOM obcnysuBaHUH nomydaTeneii yepes
THIEBRIC  CHCTA; CBOCBPEMEHHBLIM K IPABHIBHBIM OGOPMIICHHEM MEPBHUYHEIX
YHETHEIX IOKyMEHTOB H 3aKOHHOCTBH) CBOSBPEMEHHBIX OMEpALIMii.

3.5. OcymiecTBisieT KOHTPOJL 32 NPAaBHIBHBIM H 5KOHOMHBIM pacxogoBaHHeM
CPEACTB B COOTBCTCTBHHM C LIEJNECBbIM HAa3HAYE€HMEM MO YTBEPKIEHHLIM CMeTam
AOXOJI0B ¥ pacXoNOB MO OIOJKETHEIM CPECTBAM H CPEICTBAM, MONYYeHHBIX 33 CUeT
BHEGI-GI[}[{ETHLIX HCTOYHHKORB, ¢ YUETOM BHECEHHEBEIX B HUX B ¥CTaHOBICHHOM NOpPAIKE
H3MEHeHHHl, a TaKk e COXPAHHOCTBIO NEHEHHHIX CPEJCTB H MaTepHaNbHEIX
LEeHHOCTEeH B MeCTax MX XpaHeHHS H SKCILTyaTalHH.

3.6. OcymecTBAsieT KOHTPOJIb HCIOMHEHKUS CMET OXOA0B H PAacxoloB U IIPaBWILHOM
TIOCTAHOBKH DYXranTepckoro ydera.

¥t OcyluecTBisier KOHTpoNb 3a paboTOi HAYHCICHHA W BLIOIATHE B
YCTaHOBJIEHHBIH CPOK 3apabOTHOI MmIaTel paGoTHHKAM.

3.8. Bener cpoeBpeMeHHOE IIPOBENeHHE pACYETOB, BO3HMKAMOIINX B nporecce
MCIIONHEHUA B TIpEJeNax CaHKUHOHHPOBAHHBIX PacXOJOB CMEThl IOXOIOB H
Pacxo/10B C OpraHM3alHAMH H OTIEIEHEIMU (DH3HYECKUMH THIIAMH.

3.9. Koutponupyer Benenne yyeta J0X0J0B H PACXO0B [0 CPEICTBAM, NOJYYeHHEIM
3a cYeT BHEOIOKEeTHEIX CPE/ICTB.

3.10. OcymecTBnsieT KOHTPO/b 32 HCHOMHEHHEM BbIAAHHEIX JloBepeHHOCTeH Ha
NOTyHeHHEe HMYINECTBEHHO - MATEPHANIBHBIX H JIPYTHX LIEHHOCTeil.

3.11. TlpuxumaeT yuacTHe B IpOBeJeHHH MHBEHTAPH3AlMH HMYLIECTBA |
(punaHCcOBBIX  00f3aTeNHCTB, CBOEBPEMEHHOE M IPABMIBLHOE onpejeneHue
PC3yNBTATOB MHBEHTAPH3ALMHE H OTPa)KeHHE HX B y4ETe.

3.12. KonTponupyeT ¥ npoBOAUT MHCTPYKTAXK MaTepHalbHO OTBETCTBEHHLIX JTHIT ITO
BOIIpOCaM y4e€Ta M COXPaHHOCTH LEHHOCTell, HAXOAAIIMXCA HA MX OTBETCTBEHHOM
XpaHeHHH.

3.13. TlpuMeRrsieT coBpeMeHHbIE CPe/ICTBA ABTOMATH3AIIMH TIPH BBIIIOJIHEHHH YY€THO-
BbIYHCITHTENBHbIX paboT.

3.14. KoHTponupyeT cocTaBlIeHHEe U MpeCTABICHHIE B YCTAHOBIEHHOM NOpAIKE W B



TIPEyCMOTPEHHBIE CPOKH DyXTanTepckoii oT4eTHOCTH.

3.15. CocraBnsieT s yTBepHieHHS 71aBoit paHOHAa CMETY NOXO/0B, PAaCXOMOB H
PacieToB Ha TOJ M MOKBApTAJLHO.

3.16. OcymecTsiseT XpaHeHHe IOKYMEHTOB (MEPBHYHBIX YYETHBIX JOKYMEHTOB,
PErHCTPOB OYXTanTepcKOro y4YeTa U OTUETHOCTH, & TAK e CMET JOX0/I0B pacxomos
H pacHeToB K HMM H T.L., KaK Ha OYMaXHBIX, TAK H MAIUMHHLEIX HOCHTEISX
HHGOPMALlMM) B COOTBETCTBHH C TIPaBHIAMH OpraHH3alMH TocyIapcTBEHHOTO
apXWBHOTO e,

3.17.Ilpencrasnsier B YCTaHOBIEHHOM oops ke NpeaycMOTPEeHHEIE
3aKoHozaTenscTBoM Poccuiickoit Qemepanmu ceemeHus o cefe u wieHax cpoeii
CEMbH, a TaK/Ke CBEIEHHA O MONYYCHHBIX UM J0X0/1aX, PACXO/aX H IPHHALICHKALIEM
€My Ha mpaBe COOCTBEHHOCTH  MMYIIECTBE, SB/AIONIMXCA  OOBEKTAMH
HaJIoroo0oeHus, 00 00a3aTeNbeTBaX MMYILECTBEHHOTO XapaKTepa.

3.18. VBenomiser B mHCEMeHHON (hopMe CBOEro HEMMOCPEACTBEHHOI0 HAYAJIbHUKA O
JMYHOH 3aMHTEPECOBAHHOCTH NPH HCNOJIHEHHH OIKHOCTHBIX obsi3annocTeid,
KOTOpasg MOMCT NPHBECTH K KOHQIMKTY MWHTEPECOB, H TPHHHUMAET MepEl IO
MPeIOTBPALIEHHIO TOA0OHOTO KOH(IHKTA.

3.19. Hauaneuux oraena OyxraaTepckoro yuera ® oTyerHocTH (CoBera
BepXHeyclnoHCKOro MyHHUMNATBHOrO paifoHa Takke o6si3an:

- co0mozarh NpH HCMONHEHWH NOKHOCTHBIX OOS3aHHOCTEH npasa, cBobogel M
3AKOHHBIE ~ HHTCPECBI  YE/NOBEKA M TpaXJ1aHMHA  He3aBHCHMO OT  pachl,
HAIIHOHAIPHOCTH, A3bIKA, OTHOIICHHUS K PEJIMTHH M JPYTHX O0CTOATENLCTB, a TAKKE
NpaBa | 3aKOHHEIE HHTePeCkl Opranu3anuii,

- obecreynBaTh paBHOE, OECIPUCTPACTHOE OTHOMIEHME KO BCEM (H3HYeCKUM H
HOPpHAHYeCKHM nMlaM H Opra’HH3zalMaM, HE 0Ka3blBad npearnodYyreHue KaKHM-ITHDO
OOILECTBEHHBIM WM PENIHTHO3HEIM  OOBeTHHEHHsAM, npodecCHOHANBHEIM MM
COUMANEBEHBIM I'DYITIAM, rpaxgaHaM H OpraHydsanmMsaM H He AOIIYCKAaA NpeaB3ATOCTH B
OTHOLUCHHUH TaKWX 00beUHEeHHH, Py, OpraHH3al|i U IPaKIaH;

- He coBepwiath NeHCTBHA, CBA3AHHEIE C BIHAHHEM KaKHX-JIHOO JTMYHBIX,
MMYLIECTBEHHBIX ~ (DHHAHCOBEIX) M  WMHBIX  HHTEpECOB, TIPENSATCTBYIOMIHX
I0GPOCOBECTHOMY MCITONTHEHHIO JOJKHOCTHEIX 00A3aHHOCTEl;

- cobmogark HeHTpanbHOCTB, HCKTIOYAIONLYIO BOIMOKHOCTH BIMSHUS HA CBOLO
Npo(QEeCcCHOHANBHYIO CIy&eOHYIO NeATeNbHOCTE pelIeHHH NONUTHYECKMX MapTHii,
APYTHX OOIIECTBEHHBIX H PEIMTHO3HBIX O0BEIHHEHIA H HHBIX OpraHMW3aluii;

- MPOABIAITE KOPPEKTHOCTE B 00pallieHUH ¢ IrpakIaHaMH;

- MpOABIATE yBAKEHWE K HPABCTBEHHbIM OOBMAsM H TPaJMUUAM HAPOJOB
Poccutickoii @emeparny;

- Y4YHTBIBATL KYJNBLTYPHBIE W MHBIE OCODEHHOCTH pasiIMYHbLIX OJTHHYECKHX M
COLMANBHBIX IPYII, a TaKk)Ke KoH(eccHil;

- CIOCODCTBOBATE MEKHALMOHANBLHOMY H MEKKOH(ECCHOHAIBHOMY COTTACHIO;

- HE JONYCKaTh KOHGMIHKTHEIX CHTYalUii, CrOCOOHBIX HAHECTH yiepd ero
PENyTaLMHK WK aBTOPUTETY MyHHIMOATEHOTO OpPraHa.

3.20. Beimonuser HHBe NOpydeHHs [ aBBl MYHHIMNATLHOTO paHoHa, 3aMecTHTellsa
['naBel MymunmumansHoro paiiona u pykopoauTens annaparta Copeta paifoHa.



4. [Ipasa

Havanernk oraena Gyxranrepcxoro YHETa i OTYETHOCTH HMEeT IIPaBo;
4.1. 3BanpammBate B yCTAHOBIEHHOM nopAnke W monydate OecnmatHo oT
TOCYHapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIpPABICHHS, OOMIECTREHHEIX
oObenuHeHHu, NpennpUsTHIA, YIPeKNEHUH M OpraHusal|ii HeoOXomMMYIO s
HCLOIHEHHS NOKHOCTHBIX 00:A3aHHOCTeH MH(OpMamHIo.
4.2. TpeboBats ot paboTHHKOB TMPABHJILHOE W CBOEBpeMeHHOe odopMIeHHe npuema
H pacxojia ToBapHO-MaTepHallbHBIX LIEHHOCTelH,
4.3. Unsle mpaga, HPCIYCMOTPEHHbIE I MyHHUMIAILHOTO caywkaiero Konexcom
Pecny6nuku Tatapetan o myERUMTANbHO ciyxbe.

5. OTBercTBEHHOCTD

Havanbauk otnena 6yxranrepckoro ¥Y4eTa H OTHETHOCTH HECET OTBETCTBEHHOCTD:
5.1. 3a HemomHoe u HECBOEBPEMEHHOE BBIMOJIHEHHE BO3JTOKEHHEBIX 3a/1a4 M CBOMX
JOJKHOCTHEIX 00A3aHHOCTEIH.

5.2. 3a me cobmouenne OTPAHMYCHHH M 3alpeToB, KOTOPHIE YCTAHOBIEHHI
OenepanbHeM 3akoHoM oT 02.03.2007 N 25-d3 "O MynuuunmansHo# cnyxGe B
Poccuiickolt Denepaunn”, MenepansasM 3aKOHOM OT 25.12.2008 roga Ne 273-03
«O nporuBomelicTBHH KOppymHHY», W APYIHMH (efepalbHLIMH 3aKOHAMH M
3aKoHaMH Pecnybamkn Tarapcran,

5.3. 3a HeBBINIONHEHMe TpeGoBaH il Cly)ebHOro pernaMenta, HOpM clykeGHOI
JTHKH, pasrnamienue ciuyxeOHol TaliHel, HapyimeHus YCTAHOBJIEHHBIX [PABHI
BHYTpEHHero pacnopsaaka pabotel annapara Cosera.

5.4.3a  pasrnamenue KOH(HIEHITHATBHOH MHQOPMALIMH,  CBf3aHHOH ¢
TNEpCOHANBHBIMA JaHHEIMK padoTHHKOB anmapata (pseTa.

PykoBoanTens annapara Copera o) \ %ﬁ JI.LH. HukuTHRa
Osuakxomaen(a): |
Havanbauk oTaena Gyxraatepexoro -~

Y4eTa H OTYETHOCTH —"ﬁ% Og’g oLl

(PHO noanmes’u 1ata oswakoMuena)




