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O06  yTBEepXXIEHHWM  aOMUHUCTPATUBHOIO
periiaMeHTa IpenoCTaBIeHus
MYHHULUITATPHON yCIyrd IO OQOPMIEHHUIO
JOKYMEHTOB I10 OOMEHY >KHJIBIX ITOMELIEHUH
MYHHUIMIIATFHOTO  JKHJIKIIHOTO  (QoHIA,
IPEIOCTABIEHHBIX o JIOTOBOPY
COLMAJIBHOTO HaiiMa

B nemnsx peanmusanuu Penepanpuoro 3akona ot 27 mons 2010 roga Ne 210-03 «O6
opraHH:;aum/i MPEIOCTaBIeHUsT TOCYNAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT»,
PYKOBOJCTBYSICh moctanoBnenreM KabmHera MunuctpoB Pecnybmuku Tarapcran OT
02.11.2010 No 880 «O6 yrBepxmeHuu Ilopsnka pa3pabOTKH M YTBEPKIECHUS
aIMUHUCTPATUBHBIX  PEraMEeHTOB  IPENOCTaBIEHUA TOCYHNapCTBEHHBIX  YCIIyT
WCIIOJIHATENBHBIMUA OpTraHaMy TOCYHapCTBeHHOM BiacTu Pecrmy6mukm Tarapcran u o
BHECEHUH W3MEHEHUWH B OTHeNbHbIe IIocTaHOBIeHWs Kabunera MuHHCTPOB
Peciybnuku Tarapcrtady, B COOTBETCTBHH C IOPSAKOM Pa3spabOOTKHU U YTBEPKICHMA
aIMUHUCTPATUBHBIX  PEIJIAMEHTOB  IIPEeNOCTaBIEHUsS TIOCYyHapCTBEHHBIX  YCIIyT
HCIIONIHUTENbHBIMU OpraHamMu BiacTH Pecnybmuxu TarapcraH, pyKOBOICTBYSCH
YcraBoM BepxHeEyCcIOHCKOTO MYyHHIMIAIbHOTO paifona PecnyOmukm Tartapceras,

HcnonHuTenpHBINA KOMMUTET BerHCYCHOHCKOFO MYHUIOUIIAJIBHOT'O paﬁOHa

Pecny6muxu Tarapcran [IOCTAHOBIIAET:

1. YTBep)_'[HTI: AAMHUHUCTPATUBHBIE PErJIAMEHTEI IPCAOCTAaBICHUA MYHHIXIIAIbHBIX

YCIyT B HOBOU PENAKLIUM:



ATIMUHVCTPATUBHBIM pEriIaMeHT MpefoCTaBlIeHns MyHHUIHAIIAIBHOMN YCIyrd IIO
[IPETOCTABICHUIO TPAXJAHAM JKHMIIBIX ITOMEINEHUN B MYHUIUIAIBLHOM >KHJIAIIHOM
¢onne mo morosopam Haiima ciyxeGHOTro KuI0oro nomenterus Ipunoxerne Nel, u
TexHomoruyueckas cxema IIPEI0CTaBIIEHUS MYHHIATIAIBHON YCIIyTH
«IIpemocraBnenne rpaxaaHaM JKHJIBIX MOMEIIEHUN B MyHHIUIAILHOM JKFIHIITHOM

(omze 1Mo JOoroBopaM HaiiMa CIIy)KeOHOro XHUIIOro nomenenus» Ipunoxenne Ne2.

3. OG6HaponoBaTh [NaHHOE IIOCTAHOBJIEHWE HA WMH(GOPMAIMOHHBIX CTEHIAX U
pasMeCTHTh Ha OGHUIHUAIbHOM caliTe BepXHEYCIIOHCKOro MYyHWIIMNIANLHOrO paioHa
Pecny6nuxu Tarapcras.

4.  KoHTpoIIb 3a HCHOJIHEHHWEM HACTOSINEro IOCTAHOBIEHHS BO3IIOXKHUTH Ha
3aMeCTUTEN  pyKoBoauTens VICOOMHUTENPHOTO KOMHUTETa II0  COLMAIBHO-

SKOHOMHYECKOMY Pa3BUTHUIO.
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[Tpunosxenue Nel

K TIOCTAHOBJICHHUIO
VcnoTHUTETPHOIO KOMUATETA
BepxHEyCIOHCKOI0 MYHHUIMIIANLHOIO
paiiona (ropoJCKOTr0 OKpyTa)
PecnyOnnxu TaTtapcran

oT w_@@ Of. 2018 r. Ngé_éj

AIMUHUCTPATHBHBINA perjaMeHT
pe0CTABAEHUs] MYHHUMIIAJIBHON YCIYyTH N0 0pOpMIEHHI0 JOKYMEHTOB M0 00MeHy
’KHJIBIX TOMEIeHHi MYyHHIUIAJbHOI0 JKUJIMIIHOro GOHAA, NPeI0CTABJIEHHBIX N0
JAOTOBOPY COUHAJIBLHOIO HaliMa

1. O0muMe moJI0KeHHu A

1.1. HacTosmuil aqiMUHACTPATHBHBIN pEerIaMeHT IPeJ0CTaBIeH s MyHUIUITATbHON
yeayru (magee — PermameHT) ycTaHaBIMBAaeT CTaHJapT M MOPSIOK IPENOCTaBIICHHA
MYHHULHUIAIBHON YCIYTH Mo oQOopMIICHHE NOKYMEHTOB II0 OOMEHY JKHIIBIX OMCIICHUH
MYHHUIMIAIBHOTO SKHJIUIIHOTO (OHAA, IPENOCTaBIEHHBIX II0 TOrOBOPY COLUANBEHOIO
Halima (Iaree — MyHUITUIIAIbHAS yCIIyTa).

1.2. Tlomy4atenu ycnyru: GusndyecKre una (Jajaee — 3asBUTENN).

1.3. MyHuuunaigbHas yciyra IpenocTaBisgeTcs FKCIOTHHTENTEHBIM KOMHUTETOM
BepxHeyClOHCKOr0 MyHHUIMIIAIbHOro paiiona Pecmybmuxu Tartapcran (mamee —
Hcmonxom).

VIcnonaHATENs MYHULIUIAILHON YCIYTH - OTHAEN IO CTPOUTENsCTBY, JKKX, CBA3U H
suepretuke Mcnomkoma (nanee - Otnen).

1.3. MyHuuunansHas yclyra IIPeIoCTaBIsAeTCs HCIONHUTENBHBIM KOMUTETOM
BepXHeycIOHCKOro MyHUIMIANbHOro pafiona Pecmy6muku Tatapcran (mamee —
Hcnonkom).

HCroHuTENb MYHULIUTATBHON YCIyTH - OTAEN IO CTPOUTENbCTBY, JKKX, CBA3M U
sHepretuke Mcnonkoma (manee - Otnen).

1.3.1. Mecro HaxoXIeHre ucIoikoma: ¢. Bepxauit Ycnos, yi. Yexosa, 1. 18

Mecro naxoxnenus Otnena: c. Bepxuuit Ycnon, yin. Yexosa, 1. 18

['paduk padoTsI:

moHenenbHUK — yeTBepr: ¢ §.00 no 17.00;

naTauna: ¢ 8.00 mo 17.00;

cy000Ta, BOCKpECeHbe: BBIXOJIHbIE THH.

Bpemsi mepepblBa JUII  OTAbIXa X IIMTAHWS YCTaHABIMBAETCA IpaBUIaMHU
BHYTPEHHETr0 TPYJIOBOI'O paclopsaka.

CrnpaBounbiit Tenedon §(84379)2-25-62.

[Ipoxon mo JOKyMEHTaM YJIOCTOBEPSIOIINM JTUIHOCTb.

1.3.2. Anpec oduImansHOro caiiTa MyHHUIIMIIANEHOTO palioHa B MH()OPMALOHHO-
TeleKOMMYHUKAIMOHHON ceTu «MHTepHET» (nanee — cets «MuTtepuer»): (http:// verhniy-
uslon.tatar.ru).

1.3.3. Madopmanust 0 MyHUIUTIATEHON yCIyTe MOKET OBITh ITOIy4eHa:




1) mocpenctBoM HMHMDOPMAIMOHHBIX CTEHIOB, CONEPKAIIMX BU3YATbHYIO W
TEKCTOBYIO HMH(OPMAIIUI0O O MYHHUIIMIIAIBHOM yCIIyre, paclojOXEHHBIX B ITOMENICHUSIX
Hcnonkoma, [y paboTel ¢ 3asgBuTesiMA. VIHQopmanus, pasmelnaemas —Ha
HHGOPMAIIMOHHBIX CTeHAaX, BKJIOYAEeT B Ce0S CBENEGHHMS O MYHUUHUNAIBHOM YCIyTe,
colmepxamuyecss B IyHkTax (mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosIero PerimamenTa;

2) mocpenctBoMm ceTtu «VIHTepHEeT» Ha O(UIMAIBHOM CafTe MYHHIMIAILHOIO
paitona (http:// verhniy-uslon.tatar.ru).

3) ma Iloprane rocyapcTBEHHBIX U MyHUIUIIAIBHBIX yeIayr Pecyonuku TaTapcTan
(http://uslugi. tatar.ru/);

4) ma ExnvHOM mOpTase rOCylapCTBEHHBIX U MYHHIMIATBHBIX YCIyr ((DYHKIIH)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otmene):

IIPU YCTHOM OOpaIlleHuH - TUYHO WK 110 TeledOoHY;

IIpYU DUCBMEHHOM (B TOM 4HUCIE B opMe 3JIEKTPOHHOI'O JOKYMEHTA) OOpalleHuy —
Ha OyMa)XHOM HOCHTeEJIe [10 II0YTe, B 3JIEKTPOHHOH (opMe TI0 JIEKTPOHHOM IMoYTe.

1.3.4. Uadopmarmss 1mo BoIpocaM MPEeAOoCTaBICHUS MYHHUIUIATBHON YCIyrH
pasmeraercd crenuanucroM OtTaena Ha OQUINAIFHOM CaliTe MyHHIMITATHHOIO paifoHa u
Ha MH(POPMAaIlMOHHBIX CTeHIaX B oMelleHusX Vcronkoma i paboThl C 3asiBUTENSIMH.

1.4. IIpenocTaBieHne MyHUIIUIAIBHON YCIYTH OCYIIECTBISETCSA B COOTBETCTBHH C:

KunmumssiM KoxekcoM Poccuiickoit @enepanuu ot 29.12.2004 Nol188-D3 (manee —
XK P®) (Cobpanue 3akoHonarenscTBa Poccuiickoit @eneparmwm, 03.01.2005, Ne 1 (wacts
1), ct. 14);

QenepanpbiM  3ak0HOM 0T 06.10.2003 Nel31-®3 «OO0 oO0mmx MIpUHIKIAX
OpraHM3alldd MEecCTHOro camoymnpasieHus B Poccuiickoit ®@enepanmm» (manee —
Oepnepanbupiii 3akoH Nel31-03) (Cobpanue 3akonomarenbcTBa PO, 06.10.2003, NedO,
c1.3822); _

QenepansHplM  3ak0HOM  oT  27.07.2010  Ne210-®3 «O6  opranuzanuu
IIPEIOCTaBICHUS TOCYIApPCTBEHHBIX U MYHUIUIAIBHBIX YCIyr» (manee — DemepaabHBIM
3akoH Ne 210-®3) (Cobpanue 3akoHomatenscTBa Poccuiickoit @enepanuu, 02.08.2010,
Ne31, cT.4179);

3akoHom Pecnyomuku Tartapctan ot 28.07.2004 Ne45-3PT «O wmecTtHOM
camoynpasienuu B Pecriyonuke Tatapcran» (nanee — 3akoH PT Ne 45-3PT) (PecnyOmnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom BepxHeycmoHCKOro MyHUIIMINANIbHOrO paiioHa Pecmybnuku Tarapcras,
npunstoro Pemenmem CoBera BepxHEyCIOHCKOro MyHUIMIAIBHOIO pailoHa OT
10.12.2005 Nel18 (manee — Ycras);

[TonoxenueM 00 UCIOJHATEIFHOM KOMUTETE BepXHEyCIOHCKOro MyHUIIUIIAIBHOTO
paiiona, ot 30.12.2005 Ne4-30, yrBepxxaeHHeIM Pemenuem Cosera BepxHEyCIIOHCKOIO
MYyHHIMIATBHOTO paiiona (manee — [lonoxxenne 06 MK);

ITonoxeHrneM 00 OTHeNe, YTBEPKACHHBIM IPHKa30M pykosomautend Kcmoiakoma ot
31.08.2006 Ne321 (manee — ITonoxenue o6 otnene);

[IpaBuiamMu BHYTPEHHETO TPYIOBOro pacnopsaka Kcmoikoma, yTBepKIEHHBIMU
nocraHoBieHreM pykosoautesst Mcmonkoma ot 31.08.2006 Ne321 (nanee — Ilpasuna).
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1.5. B mHacTosmeMm perimaMeHTe HCIIONB3YIOTCS CIENYIOIIUE TEPMHHBI H
OTIpe/IeTIeHIS:

yIoaleHHOe pabodee MeCTO MHOTO(YHKIHOHATBHOrO IIEHTpPa I[IPENOCTABIEHHUS
rOCYJapCTBCHHBIX W MYHHIMIAIbHLIX YCIyI — OKHO INpHeMa W BBIIAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHU 3asBUTENEH B CENBbCKUX ITOCENIEHUSIX MYHUIIUIIATBHBIX PaiOHOB;

TeXHMYECKass omubka - ommubKka (OmMcKa, omevarka, TIpaMMaTHyecKas MWIH
apudmeTnyeckas ommbOka 60 THONOOHas OmKOKa), JOIYIIEHHAas OPTaHOM,
NPEIOCTABIIAIOIIUM MYHULIMNANBHYIO YCIyry, M TIpUBeOIIas K HEeCOOTBETCTBHUIO
CBEIICHUM, BHECEHHBIX B HOKYMEHT (pe3yNbTaT MYHHUIMNaIbHON YCIYIH), CBEIEHHSM B
JOKYMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCHJINCH CBEIEHMUS.

B nacrosmem PernameHTe mon 3asBlIeHHEM O NPENOCTABIEHUU MYHHUIMIANLHON
yCIyr (namee - 3asBleHHE) ITOHUMAETCS 3alpoc O NPeNOCTaBIEHUM MYyHHIUIAILHON
yenyra  (m2 cr.2 PemepanmbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3assnenue
3allOJHSAETCS Ha CTaHAApTHOM Osanke (mpuioxenue Nel).



2. CTanaapT npegocTaBJIeHUsT MyHHIMIIAILHOM yCayrH

HaumenoBanme TpeGoBaHust K
CTAHAAPTY NPeJoCTaBJIeHHs
MYHHUIHMIAJBHOMH yCayru

Copepxanue TpeGOBAHUH K CTAHAAPTY

HopmaTusnplii akT,
yCTaHABJANBAIOIIHIT yeayry
UM TpeboBaHHue

2.1. HaumenoBanue Odopmrnenne TOKyMEHTOB 110 0OMeHy KHIBIX | KK P®
MYHHIHATAIBHOH yCIyru IIOMELIeHNH, IIPEAOCTaBIICHHBIX o JIOTOBOPY

COIMANBHOTO HaliMa
2.2. HaumeHoBaHMe Hcnonxom  Bepxneycmonckoro — MyHuuunanbaoro | [onoxerne o6 UK;
HCIIOJIHUTENbHO- paitona Pecrryonuxu Tatapcran ITonoxenue 06 Otmene
PacCIOpSNTENBHOrO Oprasa
MECTHOTO CaMOYIIpaBJICHHUS,
HETOCPEICTBEHHO
IPeIOCTaBIIAIOIET O
MYHHIUTAIBHYIO YCIYTY
2.3. Onucanue pesynprara JloroBop oOMeHa XHIIBIMU ITOMELIEHUAMH. KK PO
NIpeOCTaBICHHUS MyHUIIUIATBHON Pemenne 00 OTKase B IIPEAOCTaBICHIH

YCIIyTH

MYHHIIMIAIBHOR YCIYTIH

2.4. Cpox npenocraBieHus
MYHHUIUIIAJIBHON YCIYTrH, B TOM
YHCJIE C yYETOM HEOOXOUMOCTH
oOpalleHus B OpraHu3alum,
YYaCTBYIOIIME B NIPEJIOCTABIICHUH
MYHULUIIAIBHOR YCIIyTH, CPOK
IIPUOCTAHOBJICHHUS IIPEJIOCTABICHHUS

Cpox mperocTaBIeHHsT MyHHIMNAIbHON yemyrm 13
JHeli' ¢ MOMEHTA OCTYIIeHIS 3asBIeHHUS.

IIprocranoBnenue cpoxa IPEIOCTaBJICHUS
MYHMIUIIAIBHON YCIIyTH HE MPEIyCMOTPEHO

! CpOK TpenocraBjiCHusa M}’HI/ILII/IHEU'H;HOI\;I YCIYru OIpPEACIIEH HCXOAA W3 CYMMapHOI'0 CpoKa, MHUHHUMAaJIbLHO HGO6XOILMMO]"O JUIL OCYHIECTBJICHUS

AIMHUHUCTPATUBHBIX IIPOLUEAYD. I[JII/ITGJ'II:HOCT}; AAMHUHUCTPATUBHBIX TIPOLEAYP HCUHCIIIETCS B pa60tmx JOHAX.




MYHULHIIAILHOHN YCIyTr B cllydae,
€CJIM BO3MOYKHOCTD
[IPUOCTAHOBJICHHUS ITPEAYCMOTpPEHa
3aKOHOJIATENILCTBOM Pocchiickoi
Denepanuu

2.5. UcyepnbIBaroluii epeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUH C 3aKOHOAATENbHBIMU
UJIM NHBIMH HOPMAaTHBHBIMU
IPABOBBIMU aKTaMHU IS
MpeJ0CTaBIeHUs MyHHIINIAIbHON
YCIIYTH, a TaloKe yCIyr, KOTOpBbIe
SIBILTEOTCSI HEOOXOIUMBIMU 1
00s3aTeIbHBIMA IS
IIPEIOCTABIICHNS] MYHHUIINTTATBHBIX
YCITYT, MOIJIEKAINX
IIPe/ICTABIICHHUIO 3asiBUTENEM,
CIIOCOOBI UX MOJTyYeHUs
3asiBUTEJIEM, B TOM UHUCIIE B
9JIEKTPOHHON (hopMme, TOPSIOK HX
MpEJICTABIICHIS

1) 3asBrenue;

2) JIOKyMEHTBI, yIOCTOBEPSIOIIIE JINIHOCTD;

3) JlokyMeHT, [IOATBEPKAAIOIIAN ITOJIHOMOYU S
npejcTaBuTesst (eCiu OT WMEHH 3asBUTEIsI JEeHCTBYeT
IIPE/ICTaBUTEND);

4) Konmuu [OKYMEHTOB, IOATBEPXKAAOLUX IIPaBO
[OJIb30BAHMST  JKHJIBIM ~ ITIOMEIIEHHEM, 3aHHMaeMBIM
IpaXaHHHOM-3asiBUTEJIEM W  WICHAMH €ro  CeMbH
(moroBop, opjep, pelieHrue O IMPEeIOCTABICHUU XHUIOr0
MIOMEIIEHHUS X HHBIE JIOKYMEHTHI);

5) Komuu JIOKyMEHTOB O COCTaBe ceMell TIpaxkIaH-
3asBUTeNed (CBHIETEIBCTBO O POXKICHUN, CBHICTEIECTBO
0 3aKioueHHrn Opaka, pelleHHe 00 YCHIHOBICHUU
(ymouepenun), cyneOHOE pelieHne 0 NPU3HAHUY UIeHOM
CEMBH H T.II.);

6) Beimucka w3 JOMOBOH KHHTHM (B ciydae, eciu
JIOKYMEHT BBIJAETCSl KOMMEPUECKUMHU OpraHu3aIisiIMu );

7) Bemmucka w3 TexHuyecknx nacrnoproB LTHU ¢
MOATXHBIM ITAHOM (TIPY HATHYUK) U IKCIIUKALHEH.

brrank 3asBieHus I MONyYeHHs MYHHIMIaIbHOH
YCIYyTH 3asBUTENb MOXET IIOJy4dUTh IPU JIMYHOM
obparennn B Mcmomkome. DiexTpoHHas (popma O1aHKa
pasMernieHa Ha oduipaasHoM caiite Menonkoma.

KK PO




3asBeHUe U IIpUNaraeMble TOKYMEHTBI MOTYT ObITh
TpeICTaBNIEHb] (HAPABICHBI) 3asiBUTENEM HA OYMasKHBIX
HOCHTENSX OJIHUM U3 CIEIYIOLINX CIIOCO00B:

JIMYHO (JIUTIOM, AEHCTBYIOLIMM OT UMEHH 3asSBHTENS
Ha OCHOBAaHHH JOBEPEHHOCTH );

IIOYTOBBIM OTIIPaBJICHHEM.

3asgBlIe€HHE M TOKYMEHTBI TakKKe MOIYT OBITh
IpeNCTaBlienbl  (HampaBJIeHBI) 3afBUTENEM B  BHIE
BIIEKTPOHHOTO JIOKYMEHTa, HOAIHNCAHHOIO yCUJIEHHOMH
KBAIH QUIMPOBAHHON SJIEKTPOHHON TOJIHCEIO, depe3
HH(OPMAINOHHO-TENCKOMMYHUKAL[MOHHBIE CETH OOIIEro
JOCTymla, B TOM dHCIE dYepe3 WH(YOPMAIMOHHO-
TEICKOMMYHHUKAIMOHHYIO ceTh «MHTepHer», n Emumbrii
TOPTaJl FOCYAaPCTBEHHBIX ¥ MYHHITHIIAILHBIX yCIYT

2.6. McuepnbiBaromuii mepeuess
JIOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHH C HOPMATUBHBIMHE
MIPaBOBBIMH aKTaMH IS
IIpe0CTaBIeH s MyHUITUTATBHON
YCILyT'H, KOTOPbIe HAXO/ATCS B
PacHopsKeHUH TOCYIaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO
caMOyIIpaBlieHNs U MHBIX
OpraHu3alyit 1 KOTOpBIE 3asIBUTEND
BIIpaBe MPeACTABUTE, & TAKIKE
CIIOCOOBI HX MOJTYYEHHSI
3asBUTENIIMH, B TOM YHCIIE B
SIIEKTPOHHON (popme, MOPSIIOK MX

IlomygaroTcst B paMKax  MeXBEIOMCTBEHHOT'O
B3aMMOJIEUCTBUI:

1) Bemmucka u3 Enmnoro rocymapcTBeHHOro peectpa
HEABMKMMOCTH O IIpaBaXx OTAENBHOTO JMia Ha
UMEIOIIUECS (umeBrImECs) y Hero 00BEKTHI
HEJBI)KIMOTO MMYIIECTBa (Ha KaXKIOTO JeecIocOOHOro
4ieHa CeMBH 3asABHTEII 3a IIATh JIET, MPEJIIECTBYIOMIX
nojayue 3asBICHUN);

2) Bemmmcka w3 gomoBod kuurm (B ciydae, eciu
JIOKYMEHT BEBIIAETCS opraHamn MECTHOTO
CaMOYIIpPaBJICHUSA ).

CriocoObl  TIOTyYeHMSI M TOPSIOK MpencTaBleHHs
JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPABE IMPENCTABUTE,
oTpelieNieHbl MYHKTOM 2.5 Hacrtosimero Pernmamenra.




IpeJICTABIICHUS; TOCYIapCTBEHHBIH
OpraH, OpraH MECTHOTO
caMOyTIpaBlIeHHs 100
OPTaHH3ALMsI, B PACIOPSHKEHUH
KOTOPBIX HaXOJSTCS IAHHBIE
JOKYMEHTBI

3ampermaercs TpeboBaTh oT 3asBUTEINS
BBILICIICPEYUCICHHEIE  JOKYMEHTBI, HaXOAgmuecs B
PacropsHKeHUH  TOCY[apCTBEHHBIX OPraHoB, OpraHoB

MECTHOTO CaMOYIIPABJICHUS U HHBIX OpTaHU3aIMil.

Henpencrasnenue 3asBHUTENIEM JIOKYMEHTOB,
COZIEpXKAIMX BBIIIEYKAa3aHHBIC CBEIEHMS, HE SBISIETCS
OCHOBAaHMEM JIJIsl OTKa3a 3asBUTENIO B IPEJOCTABJIEHHU
YCIyTH

2.7. Ilepevens opratos
roCyapCTBEHHOM BIacTu (OpraHos
MECTHOI'0 CaMOYIIPaBIEHUS) U UX
CTPYKTYPHBIX TIOAPa3/IeNIeHUH,
COIJIaCOBaHME KOTOPHIX B CITyyasx,
[PeyCMOTPEHHBIX HOPMATHBHBIMU
[IPaBOBLIMHU aKTaMH, TpeOyeTcs s
MPEAOCTABIEHUS YCIYTH U KOTOPOE
OCYIIIECTBIISICTCS] OPTAHOM,
IIPEIOCTABIIAIONTNM
MYHULUIAILHYIO YCIYTY

Cornacopanue MyHHIUIIAIBLHON yCITyTH He TpebyeTcs

2.8. VcuepiibIBaIOIIKH [TepeyeHs
OCHOBaHMIH IJIsl OTKA3a B IpreMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEOCTABICHUSI MYHHIUIIATLHON
YCILYT'®

1) Ilogaua HoKyMeHTOB HEeHaJIEKALIUM JTHI[OM;

2) HecooTBeTCTBHE IIPEICTABIEHHBIX JOKYMEHTOB
IEPEYHIO  JJOKYMEHTOB, YyKa3aHHBIX B  IYHKTE 2.5
HacTosmero Periamenra;

3)B sagBmeHMM u npuiaraeMblx K 3asiBICHHUIO
JAOKYMEHTaX WMEIOTCS HEOrOBOPEHHBIC HCIPABIIEHHUS,
CEepPbE3HBIC MTOBPEXKIEHUS, HE TTO3BOJISIIOIIUE OJHOZHAYHO
HCTOJIKOBATh UX COJIEPIKAHIE,

4) IlpencraBnenne HOKyMEHTOB B  HEHAISKAIuii




opran

2.9. UcuepnpiBatouil nepeueHb
OCHOBAHUH IS IPHOCTAHOBJICHHS
WITH 0TKAa3a B IPEIOCTaBICHUH
MYHULHUIIATBHON YCIYTH

OcHoBaHUSl JJIsI TPUOCTAHOBIICHUS IMPEIOCTABICHHUS
YCIYTd He IPeayCMOTPEHEI.

OcHoBaHHUA JUIs1 OTKAa3a:

1) 3asiBuTENeM INpENCTaBJIeHbl HTOKYMEHTHI He B
MIOJHOM 00BeMe, OO0 B MPEACTABICHHBIX 3asBJICHUM H
(umm) [OKyMEHTaX COIEpXKHUTCS HerojHas u  (WIiH)
HEJ0CTOBEpHAs HH(OPMAIHs;

2) ITocrynnenue oTBeTa oOpraHa TOCYJapCTBEHHOM
BJIACTH, OpraHa MeCTHOTO CaMOYIIpaBjieHHs JHOo
IIOJBEAOMCTBEHHON OpraHy IOCyIapCTBEHHOI BJIaCTH
UM OpTraHy MECTHOTO CaMOYIpaBJICHHs OpraHu3aliyl Ha
MEXBEJIOMCTBEHHBII 3alpoc, CBHUACTEILCTBYIOIIEro 00
OTCYTCTBHH  JIOKyMeHTa ¥  (iu)  uH(OpMALUH,
HEOOXOOUMBIX [UIA TIPEAOCTaBJICHMS MYyHHIMIIAIBHON
YCIyTH, €CIM COOTBETCTBYIOIIUM MOKYMEHT HE OBLI
IPENCTaBIICH 3asiBUTEIIEM 110 COOCTBEHHOW MHUIIUATUBE;

3) K HamuMmaremo  OOMEHHMBAEMOrO  IKHJIOTO
IIOMEIIEHNsT NPEAbABIEH UCK O PACTOPKEHHUH WK 00
HU3MEHEHHM JIOroBOpa COIMANBHOTO HaiMa IKUJIOTO
ITOMEII[CHNUS;

4)IIpaBo TONB30BaHHUS OOMECHHUBAEMBIM IKHIIBIM
MIOMEIEHNEM OCIIapUBaeTCA B CyZeOHOM IOPSIKE;

5) OOMeHHBaeMOe JKHJIOE MOMEI[EeHHe MPU3HAHO B
YCTaHOBIIEHHOM HopsiiKe HETPHUTOTHBIM JUTS
MPOKUBAHUS;

6) IlpuHATO pelIeHre 0 CHOCE COOTBETCTBYIOIIETO
JOMa MJIU €ro IepeoOopyI0oBaHUH IJisl HCIIOIb30BAHUS B




2.10. Iopsimox, pasmep u
OCHOBAHHS B3UMAaHUS
FOCYNapCTBEHHOHN MOIIMHBI WK
MHOM IIJIaThI, B3UMaeMoil 3a
NPEeIOCTaBIeHNEe MYHHLIUIIAIBHOMK
yCIyru

2.11. Topsyox, pasmep u
OCHOBAHHA B3WMaHU [7aThI 32
[IPEOCTABIICHHE YCIIYT, KOTOPHIE
SIBIISTFOTCS. HEOOXOAUMBIMU U
00s3aTeNBHBIME 151
MPEOCTaBICHUS MYHUIUITAIBHOMN
YCJIyTH, BKIIFOYast MH(OPMALHIO 0
METOJMKE pacyerTa pa3Mepa Takoit
ILJTATHI

2.12. MakcuManbsHbIi cpox
OXXMIaHHs B OYEPENH [PH II0[a4e
3a1poca 0 MPeNOCTABIeHUH

APYrux Lesix;

MYHUIUITAIBHON YCIyru u npu MYHHLIUIAIbHON YCIIYTH MaKCUMAaJbHBII CPOK OXKHIaHH S
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7) IIpMHATO pellieHHe 0 KamHTAIbHOM peMoHTe
COOTBETCTBYIOIIErO JIOMa C IIepPeyCTPOHCTBOM H (nrn)
NIePETUIAHUPOBKOM KHUIIBIX IOMEIICHUH B 5TOM JIoMe;

8) B pesynbrare oOMmenma B KOMMYHAIBHYIO
KBapTUPY BCENACTCA IPKAAHUH, CTPaNAIOMIN OMHON U3
TSDKETBIX (POPM XPOHMYECKUX 3a00IeBaHUMN, YKa3aAHHBIX
B NIPENyCMOTPEHHOM IYHKTOM 4 wactd | crateu 51
Kununiroro koxexca Poccuitckoit Depepannu nepeyHe

MyHununansuas yciIyra  OpeaocTaBiiieTcss — Ha
6e3BO3ME3IHOIM OCHOBE

Ipenocranenne Heo6XOMUMBIX M  0Gs3aTENbHEIX
YCIyr He TpebyeTcs

T e ]
Honaua sasiuenns Ha momydenue MYHHLHUITAILHOM
YCIYTH IPY HATMIUH OYepesn - He Goiee 15 MuHYT.

llpu  nonywyenun pesymbrara IIPEI0CTaBIIEHHS]
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TIOJIYYEHUH pe3yybTaTa
NPEIOCTABJICHUS TaKUX YCIIyT

B o4yepear He JIOJDKEH NPEBhIIIaTh 15 MHHYT

2.13. Cpox perucrpanuy 3ampoca
3asBUTEIIS 0 TIPEOCTaBIEHUN
MYHUILHIAILHON YCIyTH, B TOM
YHCIIe B 3JIEKTPOHHOK (opme

B TedueHuwe opHOro IHSA C MOMEHTa IOCTYIUIEHHUS
3asBIICHUS.

3anpoc, IOCTYIMBLIAE B 3IEKTPOHHOH ¢opme, B
BLIXONHOM (Tpa3mHUYHBINA) JeHb pPErHCTPUPYeTCsS Ha
CHENyIOMUH 3a BBIXOAHBIM (Ipa3IHUYHBIM) pabouumii
JIeHb

2.14. TpeGoBaHuUs K IIOMEILEHHIM,
B KOTOPBIX IIPEIOCTABIIAETCS
MYHHIIHTIAJbHAS YCIIyra, K MECTY
OXKMIaHWs ¥ IpUeMa 3asBUTENEH, B
TOM YHCIIe K 00eCIIeUeHUIO
JIOCTYITHOCTH JUIS HHBAIU0B
yKa3aHHBIX 00BEKTOB B
COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoit @enepanuu o
COLIMANbHON 3allUTe MHBAIK/IOB,
pa3MereHuIo 1 0(hOpPMIICHUIO
BH3yaJIbHOI, TEKCTOBOH U
MYJILTEMEIMHHON MHPOPMAIHH O

IIpenocrasienue MYHULUIIANBHOH YCILyT#
OCyHIECTBISIETCS B 3JaHMAX W IIOMELIEHHsIX,
000pyIOBAaHHBIX IIPOTHUBOIIOKAPHOH cUCTEMOM 5

CUCTEMOM TOXKAPOTYIIIEHNUS, HEOOXOMUMOH MeOemnIo A

oopmIiteHus JIOKYMEHTOB, WH(OPMaHOHHBIMI
CTCHJIaMH.
ObecneunBaeTcs OecIpersITCTBEHHBIN JOCTYII

HUHBAJIMJOB K MECTY MHNpeaoCTaBJICHU MyHHHHHaHBHOﬁ

yenyru  (ynoOHBIE  BXOH-BLIXOA B IOMEINEHHS |
IepeMeIeHre B HX IIpefenax).

BusyanpHas,  TekcToBas M = MyJNbTHMeIuMHAas
HHpOpMAaIHsl 0 TIopsiiKe MPe0CTABICHUS

MYHUIUIAIBGHON YCIYyrH pasMelnaercs B yJOOHBIX IS

MOpSIZIKe TIPE0CTaBICHI TaKHX 3agBUTENEH MecTaX, B TOM 4YHCIE C  YYETOM
yCIyT OrpaHMYEHHBIX BO3SMOXKHOCTEH MHBAJINI0B
2.15. Tlokasarenu ROCTYHHOCTH M [ToxaszaTenssMd  JIOCTYIIHOCTH  IPEIOCTaBJIEHH

KavecTBa MyHUITUTIAIILHON YCIIyTH, B

TOM yucie KOJINYECTBO
B3auMOJIeCTBUH 3asBUTEIIS c
JOJDKHOCTHBIMH JIMIaMHU pu

MYHHIIMIIANBHOH yCIyTH SBIAIOTCS:

PACIONIOKEHHOCTh IIOMEIEHHsT B 30HE JOCTYIHOCTH
0OIIECTBEHHOT0 TPAHCIIOPTA;

HaJduue HeoOXOJAMMOro KOJIMYECTBA CIEIMaCTOB,
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[PEeOCTAaBICHNN  MYHHLUIIAILHON
YCIYTH M HX TPOJIOJDKUTENBHOCTD,
BO3MOXKHOCTb MOy eHH sl
MYHHUITUIAIBHOM yCIyrH B
MHOTO(QYHKI[HOHATBHOM LeHTpe
MPEOCTABICHUSI TOCYNapCTBEHHBIX
W MyHULIMOAIBHBIX  YCIyT, B
YOAIEHHBIX  Pabodmx MecTax
MHOTOQYHKIHOHAILHOTO  IleHTpa
NPEJOCTaBIEHUs] TOCYIapCTBEHHBIX
" MYHHLHUITATbHBIX YCIIyT,
BO3MOXKHOCTh HOLyYCHHUS
nHboOpMau 0 xoze
NPEJOCTABICHUST  MYHULHMIAIBHOMN
yCIyrd, B TOM  4HClIe C
UCIIONB30BAHUEM HH(POPMALHOHHO-
KOMMYHUKAI[HOHHBIX TEXHOJIOTHIM

a TaKOKe MOMEIICHHIT, B KOTOPBIX OCYIIECTBIISIETCS IPHEM
TIOKYMEHTOB OT 3asiBUTelIeH;

HaJIM4YKue HCUEepIbIBaomel HHYOPMAIHK O CrIoco0ax,
HOPSAKE U CPOKaX MPeJOCTaBIEHUs MYHUIUIANLHOR
yCIyru Ha UHPOPMALIMOHHBIX CTeHzaax,
MHQOPMALMORHEIX pecypcax B cetd «MHTepHer», Ha
Envrom mopTane rocy/apcTBEHHBIX B MYHHIMITATbHBIX
YCILYT;

OKazaHue IIOMOINM HWHBaNMMAAM B MPEOIOJIEHUI
6apbepoB, MEITAIOIINX Oy IEHHE0 UMK YCITYT HapaBHE C
JPYrdMH JIULAMH.

KauectBo mpenocraBiieHusI MyHUIMITATBHON YCITyTH
XapaKTEPU3YETCsI OTCYTCTBUEM:

oYepened Ipu IpUeMe U BbiAYe JTOKYMEHTOB
3asBUTEILIM;

HapylmeHui CpPOKOB
MYHUIIUIIANEHON YCIyTH;

Kanod Ha meicrsus (GesseficTBEE) MyHHIMTATBHLIX

IpeaoCTaBJICHU T

ClTy Kalqux, TIPEeTOCTABIIAOIINX MYHUITATIAJIbHYIO
YCIyry;
Kanoo Ha HEKOPPEKTHOE, HEBHHUMATEIbHOE

OTHOILICHUE MYHHLHUIANBHBIX CIIYKAIINX, OKAa3bIBAIOIIX
MYHUIUIAIBHYIO YCIYTY, K 3aABITEIISAM.

Ilpy  momase  3ampoca 0  IPEIOCTABICHUM
MYHMUMIIATBHON YCIYyrd M MpPH MOIYYeHHH Pe3yJbTaTa
MYyHHITUITANBHON YCIIYTH, IPEAIONaraeTcs OMHOKPATHOE
B3aHMOJICHCTBIE JOJDKHOCTHOT'O nmua,
IPEOCTABNAIOIIET0  MyHULUUNAIBHYIO  YCIyTy, H
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3asgBUTENS.  [IpOHOIDKUTENBHOCTh — B3aUMOMAEHCTBHUS
OTIPEJIeIISICTCS. PEriaMEHTOM.

[lpu mpemoCTaBICHUM MYHHIHUIAIBHON YCIYrH B
MHOTO(QYHKIOHATBHOM LEeHTpe [PEIOCTABIEHUS
rOCYHZapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr (namee —
M®LI), B ynmameHHBIX paboumx Mecrax MOI]
KOHCYJNbTAIlMIO, MpHeM ¥  BBIOAYy  JOKYMEHTOB
ocymiectBiser criennanuct MOIT,

Nudopmarus o xoJie MIpeJIoCTaBIeHUSI
MYHWLMIIANBHOM ~ YCIyr®m  MOXeT OBITh  IIOJydYeHa
3asBUTENeM Ha caiite http:// verhniy-uslon.tatar.ru), na
EpuHOM mopraiie roCyIapCTBEHHBIX W MYHUI[HIIATBHBIX
yenyr, B MOI]

2.16. OcobennocTH
NPE0CTABIEHUS MYyHUIMITATBHOM
YCIIYTH B 3IeKTPOHHOH (opme

Koncynbramuio 0 HOPSIIKE HOJTyYEeHHsI
MYHHUIUIATBHON YCIyTd B BIIEKTPOHHOU (OpMe MOKHO
HONYyYNTh depe3 VIHTepHET-IPHEMHYIO HIIM  uepe3
Topraym rocCyfapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyT
PecyOnukn Tarapcran.

B ciydae, ecnum 3aKkOHOM NpeAyCMOTpEeHaA IIogada
3asBJIEHUSI O NIPEJOCTABICHNH MYHHUIIMIIAIBHON YCIyTH B
JNIEKTPOHHOMN (popMe 3asiBIeHre ToaaeTcs yepes [lopran
rocyIapCTBEHHBIX B MyHUIUIIANBHBIX YCIyT PecmyOnukn
Tarapcran (http://uslugi. tatar.ru/) wim Emuneiit nopran
TOCYapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT ((QYHKITHI)
(http:// www.gosuslugi.ru/)




3. CocraB, noc/jiefoBaTeJbHOCTb H CPOKH BBINOJHEHUS] aJMHHUCTPATHBHBIX
npoueayp, Tpe0OBaHHA K NOPSAAKY HX BBINOJHEHHUS, B TOM YHcJIe 0CO0EeHHOCTH
BBINOJIHEHHUS! AAMUHHUCTPATHBHBIX NPOLENYP B 3JIeKTPOHHOH opme, a TaKKe

0CO0CHHOCTH BBINOJHEHHUs] AAMUHUCTPAaTHBHBIX NPOUeaAyp B
MHOro()yHKIHOHAJBbHbIX LEHTPaX, B YAaJeHHbIX paboyux MecTax
MHOTOQYHKUHOHANBHOI0 HEHTPA Npel0oCcTaBJeHHs r0CyJapCTBEHHbIX U
MYHUIMIAJBHBIX yCIyT

3.1. Omwucanme  DOCIENOBaTEIbHOCTH  JEHCTBUH HOpU  IPEHOCTaBICHUU
MYHULUITAIBHON yCIyTH

3.1.1. IlpenocraBneHre MYHULIMIIAILHONH YCIYTH BKJIIOYAeT B ceOs clemyrolnue
IPOLEIYPHI:

1) KOHCYNIBTUPOBAHUE 3asIBUTEIIEH;

2) NpUHATHE U PETUCTpallusl 3asBIICHUH;

3) popMupoBaHUE U HampaBI€HUE MEXBEIOMCTBEHHEIX 3allpOCOB B OpraHbl,
Y4acTBYIOLIKE B IPEIOCTABICHUA MYHUIUIIATBHON yCIyTH;

4) paccMOTpeHHe TOKYMEHTOB KOMUCCHEH;

5) mOATrOTOBKa pe3yabTaTa MyHULIUIIATHFHON YCIYTH;

0) BbIIayda 3asIBUTENIO PEe3yIbTaTa MyHHUITUIIATEHON YCIYTH.

3.1.2. bnok-cxema MOCJIEHOBATENIBHOCTH JAEHCTBUNA IO  IPEIOCTaBICHUIO
MYHHULUIIAIBHOM YCIIYIU IPEACTABII€HA B TPUIIOKEHUH No2.

3.2. OxazaHue KOHCYNbTAIlUN 3aIBUTEISIM

3.2.1. 3agBurenu mu4HO u (Mam) mo TenedoHy oOpammarorcs B OtTmen s
IIOJIY4YEHHs KOHCYNbTAUN O OPSIIKE MOTYUYEeHUS] MyHUIIUITAIBHOR YCITyTH.

Cnennanuct OTAena oCyLIECTBIsSET KOHCYIbTHPOBAHME 3aIBUTENSA, B TOM YHUCIIE II0
cocTaBy, (GOpMe M COOEPXKAHWIO IOKYMEHTAllH, HEOOXOMUMOU [UIss ITOyYEHHUS
MYHHIUIAILHON YCIyIM W INpPH HEOOXOAMMOCTH OKa3bIBaeT IIOMOINb B 3allOJIHEHUH
OnaHKa 3asBIICHUS.

Ilponenypa, ycraHaBiauBaemas HAaCTOSIIUM ITYHKTOM, OCYIIECTBISEeTCd B JEHb
oOpallleHUs 3asIBUTEIIS.

Pesynbrar mponexypsl: KOHCYIbTAllMM, 3aMedaHus 10 COCTaBy, (GopMe W
COJIEP)KAaHUIO NIPEACTaBICHHON MOKYMEHTAIUH.

3.3. IIpuHATHE U pEeTUCTpALNs 3asBICHUs

3.3.1. 3asBuTens MYHO, dYepe3 HOBEpEeHHOe MO unud depes MODIL] momaer
ITMCbMCHHOE 3ajBJIEHME O IIPENOCTaBICHHM MYHMIUIAIBHON YCIYTM W IpencTaBiser
JOKYMEHTBl B COOTBETCTBMH C IIyHKTOM 2.5 Hactosmiero Permamenra B OThern.
JIOKyMEHTBI MOTYT OBITh HOMAHEI Yepe3 yhalleHHoe pabodee MecTo. CIIHCOK YIaleHHbIX
paboYKx MeCT IPUBEHEH B MPUIOKeHuH Ne3.

3asBIeHME O NIPENOCTAaBICHHUH MYHHUI[MIIANLHON YCIYTH B JJIEKTPOHHOU (opme
Hampasngercs B OThnen Mo 5IeKTPOHHOM IMOYTe WM Yepes HuTepHeT-npueMHyIo.
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PerucTpanus 3asBJ€HMs, IIOCTYIUBIIETO B DIEKTPOHHON (opMe, OCYIIECTBIACTCA B
YCTaHOBJIEHHOM IIOPSIIIKE.

3.3.2.Coemmanuct OTnena, BeayLui IpueM 3asBIeHU, OCYIIeCTBIISICT:

YCTaHOBJICHNUE JTMYHOCTH 3asBUTENEH;

IIPOBEPKY MONHOMOYHMIT 3asBUTENEH (B CIyyae NEHCTBUS O JIOBEPEHHOCTH );

IIPOBEPKY HAJIHYHS ITOKYMEHTOB, IIPEIYCMOTPEHHBIX MYHKTOM 2.5 HaCTOSIIEro
PermamenTa;

IIPOBEPKY  COOTBETCTBHUS  IIPEJCTABIEHHBIX  [JOKyMEHTOB  YCTAHOBJICHHBIM
TpeboBanusaM (Hamexaniee opopMIeHHe KOIMI TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX
TIOTYUCTOK, IPUIIMCOK, 384€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIIPABIEHUH).

B ciydae oTCYTCTBHS 3aMedanuil crenuanuct OTaena ocyuecTBIsIET:

IpUEM ¥ PETUCTPAIMIO 3asIBICHUM B CIIENUALHOM JXKypHAIIE;

BpydYEHHe 3aSBUTESIM KOIUM OIMCH IIPEJCTaBIEHHBIX NOKYMEHTOB C OTMETKOHU O
Jare IpueMa JOKYMEHTOB, IIPHCBOEHHOM BXOJJINEM HOMeEpe, Jare U BpEMEHH
HCIIOJIHEHUS MyHUIIUIIAJIBHON YCIIYTH;

HalpaBjIeHue 3asBJICHUS Ha pacCMOTpEHKe pyKoBoauTeo cnoakoma.

B ciyyae Hanwuusi OCHOBaHMU I OTKa3a B IIpUEME JOKyMEHTOB, CIIELUATHMCT
Otnena, BenylIuii IpueM TOKYMEHTOB, yBeIOMIIIET 3asgBUTENA O HaIMYUM IPENATCTBUH
UL PETUCTPAIIMH 3asBICHUS U BO3BpAIIaeT eMy JOKYMEHTEI C MMChbMEHHBIM 00bACHEHUEM
COJIepIKaHUS BBISBICHHBIX OCHOBAHUH [UIA OTKa3a B IIPUEME JOKYMEHTOB.

[Tpomeaypsl, ycTaHABIMBAaeMbIe HACTOAIIUM IIYHKTOM, OCYIIECTBIIIFOTCS:

IIpUeM 3asBICHUS U TOKYMEHTOB B T€UYeHHe 15 MUHYT;,

perucTpaiys 3asBICHUs B TEYEHHE OJHOr0 JHJA C MOMEHTa IOCTYIICHHUS
3asgBJICHUS.

Pe3ypTaT mpoleayp: IPUHITOE U 3aperUCTPUPOBAHHOE 3asBIIEHME, HAIPaBICHHOE
Ha paccMOTpeHHe pykoBomuTenro Flcmonkoma wMaM  BO3BpAIllEHHBIE — 3aABUTENIO
JOKYMEHTBI.

3.3.3. PykoBomuTens Mcmonkoma — paccMaTpuBaeT — 3asBJIEHHME,  ONpENessieT
UCIIOJIHUTENS ¥ HalpaBisieT 3asBleHue B OTIen.

IIporenypa, ycTaHaBlIuBaeMas HACTOAIIUM IIyHKTOM, OCYIIECTBJISETCS B TEUCHUE
OJIHOIO JIHS C MOMEHTA PErucTpaluy 3asBIECHUS.

Pe3ynbTaT npoLeayphl: HallpaBICHHOE HCIIOJHUTENIO 3asBIIEHHUE.

3.4. ®opMupoBaHWE W HalpaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
YYaCTBYIOIIUE B IIPEOCTaBIEHUH MYHUIUIIATEHON yCIyTH

3.4.1. Crnemmamucr Ortmena HampasiseT B 3JEKTPOHHOM (QopMe I0CpencTBOM
CHCTEMBI  MEXBEIOMCTBEHHOI'O  O3JEKTPOHHOIO  B3aMMOIEHCTBHUs  3alpoc O
IIpeIOCTaBICHUM:

1) Bemmcku w3 EQWHOro TrocyJapCTBEHHOTO peecTpa IpaB Ha HEIBIKHMOE
MMYILECTBO U CAETOK C HUM O IIpaBaX OTAEIbHOIO JIMIA Ha MMEFOIMecs (MMEBLINeCs) y
Hero OOBEKTHI HEIBIKMMOTO HMyllecTBa (Ha KaXIOTO IEeecIoCOOHOIo d4ieHa CeMBbH
3asTBUTENII 32 IATh JIET, IPEIIIECTBYIOIIIX [101a4e 3asBIEHNU);

2) Beinuckd U3 IOMOBOM KHUTH (B Clydyae, €Cld HOKYMEHT BBIIACTCA OpraHaMy

MECTHOT'O CaMOYHpaBHeHI/IH).
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[Tpouiemypsl, ycTaHaBIMBaeMble HACTOSIIUM IIyHKTOM, OCYINECTBIIIOTCSA B TEYEHUE
OMHOro pabodero nOHS C MOMEHTa IIOCTYIUIGHHsS 3asBIEHHS O IIPENOCTaBIEHHUU
MYHUIUAIIAJIBHOU YCIYTH.

PesympTar mpouenyp: HanpaBiIeHHbIH 3a1poc.

3.4.2. CnenuanucThl MOCTaBIIMKOB JaHHBIX HAa OCHOBAHUH 3aIpoca, IOCTYIMBIIErO
yepe3 CHUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOIEHMCTBHS, NPEHOCTABIISIOT
3ampaludBaeMble JOKYMEHTHl (MHGOpPMAUWIO) WM HaIpaBsIOT YBENOMICHHS 00
OTCYTCTBHUH HOKyMeHTa W (wim) WHPOpMAIuU, HEOOXOOMMBIX Ui IIPENOCTaBJIEHUS
MYHUIATATBHON yCIIyTH (anee — yBeZOMIIEHHe 00 0TKaze).

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IOINIIYHKTOM, OCYIIECTBIISIOTCA B
CJIEYIOIINE CPOKH:

0 OOKyMeHTaM (CBeIeHHUsIM), HampaBiseMbIM coenuanucramu Pocpeectpa, He
Oonee Tpex pabodnx qHEH;

II0 OCTaJbHBIM IIOCTaBIIMKaM - B TEYEHHWE IATU IHEeW €O IHS IIOCTYIIEHMS
MEKBEIOMCTBEHHOIO 3aIlpoca B OpraH UM OpraHU3alHIo, IPEIOCTABIIIOIUE TOKYMEHT U
uHGOpMAIMIO, eCId WHBIe CpPOKM IIOATOTOBKM M  HaIpaBleHUs OTBeTa Ha
MEXBEIOMCTBEHHBIM 3alpoCc HE YCTAHOBJICHHI (elepalbHBIMU 3aKOHAMH, IPaBOBLIMU
aktamu IlpaButenbctBa Poccuiickoit @Penepanuu W NPUHATBIMU B COOTBETCTBHM C
(benepanbHBIMU 3aKOHAMH HOPMATHBHBIMY PABOBEIME akTaMu Pecry6nuku TaTapcTas.

PesynpTaT Ipolenyp: 3alpollleHHBIe CBEICHUs, THOO yBeIOMIEHHE 00 OTKase,
HampaBJieHHble B OTHen.

3.5. PaccMoTpeHne NOKYMEHTOB KOMUCCUEN

3.5.1. Cnenmnanmuct Otnena oCyIECTBIISAET:

IPOBEPKY ITOCTOBEPHOCTH CBENEHUM, comep)Kalluxcs B  IIPEIACTaBIECHHBIX
JIOKYyMEHTaXx;

odopMIIeHNEe YIETHBIX el (KOMILIEKTAIHS BCeX TOKYMEHTOB B OTAEIbHYIO NAIKY);

MPOBEPKY HAJIWYUS OCHOBAHWHU NI OTKa3a B NPEAOCTABIECHUU MYHULIUIIAILHON
yciayru. B ciydae Hanu4usi OCHOBaHUM U1 OTKa3a B IPENOCTABICHUU MYyHUIUIIAIBHON
yenyru cnenuainucT OTaena MoAroTaBIMBaeT 3akioueHre 00 0TKasze B MPEeHOCTaBICHUU
MYHUIUIIAIBHON yCIyTd. 3aKII0OUeHUe IPUKIIIbIBAETCS K YISTHOMY HeNy;

HallpaBJIeHHE YYETHBIX Nell ceMel Ha paccMOTpeHHe OOIIEeCTBEHHOW KUIUIIHOMN
KOMUCCHH (Taiee — KOMHCCHS).

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IIYHKTOM, OCYIIECTBIISIIOTCS B TEUCHUE
OJIHOTO JHsI C MOMEHTA IIOCTYIIJICHUSI OTBETOB Ha 3aIllPOCHI.

Pesynprar npouenyp: y4eTHOE [€J0 HalpaBlICHHOE B OOIECTBEHHYIO KUIUIIHYIO
KOMUCCHIO.

3.5.2. CekpeTaph KOMHUCCHH OCYIIECTBIISIET:

U3y4YEHUE IOCTYIIUBIINX TOKYMEHTOB;

HasHa4YeHUE JHS 3acelaHusi KOMUCCHUH,

U3BEIEHNE YIEHOB KOMUCCUU O JHE 3aCeIaHus KOMHUCCHUH.

IIpouenypel, ycTaHapIMBaeMble HACTOSIIUM IIYHKTOM, OCYIIECTBISIOTCA B TEUCHHUE
OJTHOTO JHS C MOMEHTA IIOCTYIIJIEHUS JOKYMEHTOB.

Pesynprar npouenyp: U3BeleHNE YWIEHOB KOMUCCHH O JHE 3aCeNaHMts.
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3.5.3. KoMmuccus Ha CBOEM 3acelaHuU PacCMaTpUBAET yYETHOE NENI0 U NPHHUMAET
pelenve o paspelieHnE obmeHa mnd 00 oTkase. Ilpomenypa, ycraHaBlIHBaeMasd
HACTOSIIMM IIYHKTOM, OCYLUECTBIIAECTCI B ICHD 3aCCIaHusd KOMUCCHH.

[Tporenypbl OCYIIECTBISIOTCS B I€Hb 3aCENaHUsT KOMUCCHH.

PesyspTaT IpOIEnyphl: pelleHre O IIOCTaHOBKE MM 00 OTKase B IIOCTAHOBKE Ha
y4er.

3.5.4. Cexperapb KoMHCCHH 0(QOPMIIIET pellieHre KOMUCCUH B (popMe IpoToKoa (2
DK3EeMIULIpa) U IepenaeT Ha MOANKCH YJieHaM KOMUCCHUHU.

[Ipouenypsl OCYIIECTBIIAIOTCS B A€Hb 3aCeaHusl KOMUCCHHU.

PesynpTaT mpouenyphl: IepeIaHHOe Ha IOIUChH 3aKII0YeHHeE.

3.5.5. UyieHbl KOMHCCHM HOAIUCHIBAIOT IIPOTOKOJ MU HANpPaBIAKOT CEKpeTapro
KOMUCCHUH.

[Tpouenypsl OCYIIECTBISIOTCS B A€Hb 3aCE€NaHUs KOMUCCHUU.

PesynpTar mpomenypsl: 3aKiII0O4eHUe, IOANMCAHHOE YJeHaMi KOMUCCHUY.

3.5.6. Cekperapb KOMMCCHUU HaIpaBisieT IPOTOKOJI KOMHCCHUU CIELHAIUCTY
Otnena, BMeCTe C yUYETHBIM JEJIOM CEMBH.

[Ipouenypa, ycTaHaBnuBaeMasl HaCTOSIIUM IIyHKTOM, OCYILECTBISETCS B T€UEHUE
OJHOTO JIHS C MOMEHTA IIPUHATHS PELICHHUS.

Pesynprar mponenypbl: IPOTOKOJI KOMHCCHHM M YYETHOE JEJO0, HalpaBICHHBIE
cnenuanicty Otnena.

3.6. ITonroroBka pe3ynpTaTa MyHUIIUIATHHON YCIyTH

3.6.1. Cnenmanuct Otnena B CiIy4yae NPUHATHSI KOMUCCHEH pElIeHus 0 pa3pelleHuu
oOMeHa:

MOATOTaBINBAET IPOEKT NOI0BOPA;

TOTOBHUT IIPOEKT PACIOPSDKEHUS O paspelleHnH oOMeHa (Jajgee — paclopsbKeHHe).

B ciy4yae mpuHSTHAS KOMHCCHeM pelleHHs o0 OTka3e B BblJade pas3pelleHHs Ha
0OMEH TOTOBHT IIPOEKT MUChMa 00 OTKa3e B IIOCTAaHOBKE Ha ydeT (majee — IIUCBMO) U
HaIpaBJsieT Ha COIIacOBaHUeE.

PesynbraT mpoueayp: NPOEKT paclopsbkeHus (NuchMa), HalpaBJICHHBIH Ha
corjacoBaHue HadanpbHUKy OThena.

3.6.2. Hayaneaux Ortaena COrjIacoBBIBAET IPOEKT pacHopspKeHus (mucbhMa) H
HaIpaBJIsSeT Ha MOANNCH pyKoBoguTeto Mcenonkoma.

3.6.3. PykoBomauTens McnonkoMa yTBep)kK1aeT IPOEKT PACIOPSDKEHUS UK IUChMa |

HampasisieT B OTaeln.
[Tporenypsl, ycTaHaBIMBaeMble HOAmyHKTamMu 3.6.1- 3.6.3, OCYyIIECTBILIIOTCS B

TeyeHue OJHOT0 JHS C MOMEHTA MOCTYIIEHUS IIPOTOKOJIa M YYETHOIO Jea.
Pe3ymbTaT Ipoueaypsl: YTBEP>KIECHHBIN IPOEKT PACIOPSIKEHUS UITH MACHMA.

3.7. Belada 3asBUTENIO Pe3yIbTaTa MyHULIUIIAIBHON YCIYTH.

3.7.1. Cnemuanuct OTnesna perMcTpUpyeT U BBIAAET JOrOBOP IO OOMEHY YKUIBIMH
MIOMEIIEHUIMU.
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B cinygae oTkaza B IOpeNOCTaBICHHMH MYHULUIAIBHON YCIyrd 3asBUTENN
YBEIIOMIISIIOTCSL IMUCHMOM, C yKa3aHHeM IPHYHH OTKa3a, a Takke 0 TeleQoHy u (MJIN)
3JIIEKTPOHHOM mouTe.

[Ipouenypsl, ycTaHaBIMBaEMble HACTOSLIUM ITYHKTOM, OCYIII€CTBIISIOTC:

BbIJa4a JOTOBOPA - B I€Hb IPUOBITHS 3asIBUTEILS;

HalpaBJIeHHEe MUChMa 00 OTKa3e B MPENOCTABJICHHM MYHUIIMIAIBHOW YCIyTH - B
JeHb OJNYCaHHS. '

Pesynpratr nporneayp: BeIIAHHBIN JOTOBOP IO OOMEHY >KUJIBIMU IIOMEIIEHUSIMU UITI
HalpaBJeHHOe NUCbMO 00 OTKa3e B IPEeNOCTABIECHUY MyHUIIUMIIAIBHON YCIIyTH.

3.8. IIpenocTtaBnenne MyHUIIUNIAIBHON ycayru yepe3 MOL]

3.8.1. 3agBuTens BIpaBe OOpPaTUTHCS IS MOJNYyYECHHS MYHHIMIAIBHOM YCIYTd B
M®I], B ynanenHoe pabouee mecto MOII.

3.8.2. IlpenocraBnenue MyHHUUMTAIbHOU yciyru depe3 MO®I] ocymiecTBiseTcs B
COOTBETCTBUHU periameHToM paboTsl M®DII, yTBep>KIeHHBIM B yCTAHOBIEHHOM IIOPSIIKE.

3.8.3. Ilpu nmoctymienun nokymMeHTOB M3 MOl BHa momydyeHue MyHUIUIIATIBHOU
YCIYTH, IPOLENYyPBl OCYLIECTBIISIIOTCS B COOTBETCTBUH C MyHKTaMu 3.3 — 3.6 HaCTOSIIETO
Pernamenta. Pe3ynpTaT MyHHIIUIIANBHOHN yCciIyru Hanpasisiercs B MOLI.

3.9. McnipaBrneHnre TEXHUYECKUX OLINOOK. _

3.9.1. B cayyae oOHapy)XeHUS TEXHUYIECKON OIMMUOKY B TOKYMEHTE, SBIISIOMIEMCS
pPe3yNbTaTOM MYHUIIUMIIATBFHOHN YCIYTH, 3asIBUTENb NpeacTasiser B OTaen:

3asiBJIEHHE 00 MCIPaBICHUH TeXHUYECKON ommoKu (mpunoxenue No4);

TOKYMEHT, BBIIAHHBIM 3asBUTEIIO0 KaK pe3yldbTaT MYyHULIMUIATBHON YCIyTH, B
KOTOPOM COZIEPIKUTCS TEXHUYECKas OLINOKa;

IOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHILY, CBUIETEIHCTBYIOIINE O HAIUYUU
TEXHUYECKOU OLINOKH.

3asiBlIeHHEe 00 MCIpaBICHUM TEXHUYECKOH OIIMOKHM B CBENEHHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBIISIOIIEMCS pe3yIbTaTOM MYyHHUITUIATBHON YCITYyTH, IOJAETCs 3asBUTEIEM
(YIIOJIHOMOYEHHBIM IIPEeICTaBUTENEM) JINYHO, JTHOO IMOYTOBBIM OTIpaBiieHueM (B TOM
YKClle C MCIOJIb30BAHMEM JJIEKTPOHHOM IIOYTHI), JUOO dHepe3 eOWHBIA IOpTal
TOCYNapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT HJIM MHOTO(QYHKIHMOHATBHBIA IIEHTP
IIpeOCTaBIIEHUS TOCY IapCTBEHHBIX U MyHHUIIUITATGHBIX YCIIYT.

3.9.2. CoenmanucTt, OTBETCTBEHHBIH 3a MpHEM TOKYMEHTOB, OCYIIECTBISIET
IIPUEM 3asABJIEHUS 00 HCIIpaBJIeHUM TEXHUYECKON OIIMOKM, PErHCTPUPYET 3asBIIEHHUE C
IPUIIOKEHHBIMH TOKYMEHTaMU U mepenaet ux B OTaen.

IIponenypa, ycTaHaBIuBaeMasi HACTOSIIIMM IIYHKTOM, OCYILECTBIISETCA B TEYEHUE
OJIHOI'O THS C MOMEHTA PerucTpaIliy 3asBICHHUS.

Pesynbrar nmpouenypsl: HOpHHSTOE U 3apeTHCTPUPOBAHHOE  3asBIIEHHE,
HallpaBJIeHHOE Ha pacCMOTpeHue cnenuanucty Otaena.
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3.9.3. Cnenuamuct Otaena paccMarpuBaeT NOKYMEHTBHl M B IENIX BHECEHHS
UCHIPAaBIECHUNA B JOKYMEHT, SBILIIOIUMAKUCA pPE3yJNbTaTOM YCIYIH, OCYIIECTBISIET
IIPOLIeTyPhl, NPelyCMOTpeHHbIe IIYHKTOM 3.6 HacTosmero PernameHTa, W BbIAaeT
WICTIPaBIEHHBIA TOKyMEHT 3asBUTEIIO (YIIOJTHOMOYEHHOMY IIPEACTABUTEIIO) JIMIHO IO
POCIIUCH C HU3BATHEM Y 3asBUTENSA (YIOJHOMOUYEHHOTO IIPENCTAaBUTENSI) OpHUTHHANA
IOKyMEHTa, B KOTOPOM COIEPXKUTCS TeXHUYECKas OIIMOKa, MM HaIlpaBlisIeT B aapec
3asBUTENISI TOYTOBBIM OTIPABJICHHEM (IIOCPEICTBOM 3JIEKTPOHHOMU IOYTHI) IMHCHBMO O
BO3MOXHOCTH IIOJy4e€HHs] NOKyMEHTa IIpH IpenocTaBieHuu B OTmen opuruHaia
JTOKYMEHTa, B KOTOPOM COIEP>KUTCS TeXHUUYECKas OmuoKa.

[Iponenypa, ycranaBiauBaemas HaCTOSIIUM IIYHKTOM, OCYIIECTBIISIETCS B TEYEHUE
Tpex IHel mocie OOHApYKEHUS TEeXHUYECKOW OINMOKM MU IMOJY4eHUs OT JHOOro
3aMHTEPECOBAHHOIO JIUIIA 3asIBJIEHUS O JOIIYIIEHHON OIInOKe.

PesympTaT mporneayphl: BEIIaHHBIN (HallpaBIeHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. ITopsinok u ¢popmMbl KOHTPOJI 32 NpeJOCTaBIeHUEeM MYHUIHIAJbHON YCJIYTH

4.1. KoHTpOJb 32 MOJTHOTONM M Ka4eCTBOM IPENOCTABICHNUSI MyHULIUITAIBHON YCITyTH
BKJIIOYaeT B ceOs BEISBIICHHE W YCTpaHEHHE HapylIeHWH IpaB 3asBHUTENeH, NpoBeaeHUE
IIPOBEPOK COOIOAEHUS IPOLEAYp NPeNOCTaBICHNUsI MyHUIIUIIAIbHON YCIYT'H, HIOATOTOBKY
pemmennii Ha gedctBus  (Oe3nmelicTBMe) JOJDKHOCTHBIX —JIMII OpraHa MECTHOIO
CaMOyTIpaBJIeHUS.

®opMamMu KOHTPOJIS 32 COOMIOACHUEM HCIONHEHUS aAMUHUACTPATUBHBIX IPOLENYP
SIBJISIEOTCSL:

1) mpoBepka ¥ COTJIaCOBaHHME IIPOEKTOB JOKYMEHTOB IO IIPEJOCTaBIEHUIO
MYHHUIMIAIBEHON yCIIyTH. Pe3ynbpTaToM NpOBEPKHU SBIISETCS BUSUPOBAHUE IIPOEKTOB;

2) IpOBOAKMEIE B YCTaHOBICHHOM IIOPSIIKE IPOBEPKU BENEHUS NETONPOU3BOICTRA;

3) mpoBeqieHHe B YCTAaHOBIEHHOM IIOPSIKE KOHTPOIBHBIX HpOBepOK COOJTFOIEHU S
IIPOIeNyp MPEIOCTaBICHNS MyHUIIMIIAIBLHON yCIIyTH.

KOHTpOJIBHEIE TPOBEPKU MOT'YT OBITH IIIAHOBBIMH (OCYLIECTBIATHCS HA OCHOBAHUU
IIOyTOMOBEIX KNI TOJOBBIX IUIAHOB PabOTHl OpraHa MECTHOIO CaMOYIpaBleHWs) H
BHEIIAHOBBIMK. IIpH TPOBENEHUH INPOBEPOK MOIYT DPacCMaTpUBATBhCS BCE BOIPOCH,
CBSI3aHHBIE C IIPEJOCTaBJIEHUEM MYHULUIIATPHON yCIyTH (KOMILUIEKCHBIE IPOBEPKH), UK
10 KOHKPETHOMY OOpPAaIEHUIO 3asBUTEILS.

B 1memax OCYIIECTBIEHWs KOHTpPOJS 3a COBEpIIEHHEM ICHCTBHM  IIpU
IIPENOCTABIEHHN MYHHIUIANbHOM YCIOyr¥ © MPUHATAM PEIIeHHH PYKOBOIHUTEIIO
JcronkoMa NMpeICTaBIIOTCs CIPaBKH O Pe3ylbTaTax MpedOCTaBICHUS MYHUIHUIIANIbHON

YCIIyTH.
4.2. Texymuii KOHTPOJb 3a COOJIOAEHMEM IIOCIENOBATEIPHOCTH AEHCTBHM,
OIIPENENEHHBIX aIMUHUACTPATUBHLIMU IpoLenypaMu o IIpegOCTABICHHUIO

MYHUIEIATBHOR YCIyTH, OCYLIECTBISIETCS 3aMeCTHTeNeM pyKoBoauTels Ycrmonkoma mo
MH(PACTPYKTYPHOMY ~pAasBUTHIO, OTBETCTBEHHBIM 33 OpraHM3alldio  paboTsl 1O
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NpPENOCTAaBICHUIO MYHUUMIIAIBHOW  YCIYTrH, a TaKkKe CIEeNUaJuCcTaMH OTHela
MH(PPaCTPYKTYPHOT'O Pa3BUTHA.

4.3. IlepeyeHb HOOJDKHOCTHBIX JIML[, OCYIUIECTBIAIOIIUMX TEKYLIUHA KOHTPOID,
YCTaHaBJIMBAETCS IOJOXKEHUAMH O CTPYKTYPHBIX NOAPA3NEIEHUSAX OpraHa MECTHOIO
caMOYIIpaBJIEHUs U TOJDKHOCTHBIMH perjiaMeHTaMu. :

[To pesynpTaTaM NMPOBENECHHBIX MPOBEPOK B CIydae BBIABICHUS HapyIICHHUI IpaB
3asgBUTENEe BUHOBHBIE JIMIA IIPUBIIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoHaTenscTBOM Poccuiickoit denepaunu.

4.4. PykoBonuTenb OpraHa MECTHOI'O CaMOYIIPaBJIEHUs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpeHMEe 00pallleHui 3asiBUTeNeH.

PykoBomuTens (3aMeCTUTENs PYKOBOAUTENS) CTPYKTYPHOIO IOPa3IelIeHrs Oprasa
MECTHOTO CaMOyNpaBJIeHUsT HEeCeT OTBETCTBEHHOCTh 32 HECBOEBpEeMeHHoe U (WJIH)
HEeHaJJiexalee BBIMOJHEHNE aIMUHUCTPATUBHBIX NEHCTBUHM, yKa3aHHBIX B pasnerne 3
HacTosuero PernaMmenra.

JIoOIDKHOCTHBIE NTUIIa U WHBIE MYHUIIMITAIBHBIE CIIyXKalllMe 33 PelIeHUs U OeHCTBUA
(6be3nericTBue), mTpuHUMaeMmble  (OCyIIeCTBIsIeMble) B  XOAe€  IPEJOCTaBIIECHUS
MYHULHUNAIBHOHN YyCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM ITOPSIIKE.

4.5. KoHTpOJb 3a MperoCTaBIeHNEM MYyHULIUIATBHON YyCIYT¥M CO CTOPOHBI IpaXkdaH,
UX OOBEOWHEHUH W OpraHu3anui, OCYIIECTBISeTCS IOCPENACTBOM  OTKPBITOCTHU
NEeSTeNIbHOCTH  [PU MPEeNOCTaBICHUUM MYHHULWNAIBHOM YCIyTHW, IIOJNyYEeHHS IIOJIHOH,
aKTyaJbHOH U IOCTOBEpHON MH(OpMAIMH O MOPSAKE MPEIOCTaBICHUS MyHULUIAIbHOU
YCIYTH U BO3MOXXHOCTH JOCYIEeOHOTO paccMOTpeHHus oOparneHuil (xanol) B Ipolecce
IpeAOCTaBICHUS] MyHUIUNIATILHON YCIYTH.

5. JocyneOHblIii (BHecyAeOHbII) MOPSIAOK 00KaJT0BaAHUS pelleHUil U AeiicTBHI
(Oe3melicTBHSI) OPraHoOB, NPEAOCTABASIOIIMX MYHHIMIAJbHYIO YCIYTY, a TAKKe HX
AOJIZKHOCTHBIX JINI, MyYHHIUNAJbHBIX CJY:KaIUX

5.1. IlomyyaTenu MyHHIUIAIBHOM YCIyrW HMEIOT IIPpaBO Ha OOXaJloBaHUE B
nocynebHOM nopsiake nedicTBuil (0e3nefcTBys) COTPYAHUKOB VICIIOIKOMa, YYacTBYFOIINX
B IIPENOCTaBIECHUN MYyHUIUMIIAIBHON ycinyry, B McnonkoMm win B CoBET MyHULIMIIATBHOTO
oOpa3oBaHUs. _

3agBUTENb MOKET OOPATUTHCS C JKalo00, B TOM YHCIIE B CICAYIOMUX CIydasiX:

1) HapymIeHHe cpoka perucTpalud 3ampoca 3asBUTENS O MPeaOCTaBICHUN
MYHUIUITAIBHOMN yCIYyTH;

2) HapyllIeHHe CpoKa IIPEIOCTaBICHUS MyHHUIIUITAIBHON YCIYTH;

3) TpeboBanKe y 3asBUTENs NOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATHBHBIMU
[IPaBOBBIMU aKTaMH Poccutickoi Qenepanuy, Pecniy6nuku Tarapcran,
BepxHeycnoHcKkoro MyHHIUIANBHOTO pafioHa IS MPeNOCTaBIEHUS MYyHUMUIIAILHON
YCIIYTH;

4) oTka3 B IpHeMe [OKyMEHTOB, IPENOCTaBIE€HUE KOTOPBIX IIPEIYCMOTPEHO
HOPMaTUBHBIMH IIPaBOBBIMK akTaMu Poccuiickoit @enepaunu, Pecnybnuku Tartapcras,
BepxHeycnoHCKOro MyHHIUIANIBHOIO pailOHa M NPEIOCTaBICHHSA MYHHIMIIAIbHOMN
YCIIYTH, Y 3asABUTEILS;
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5) oTKa3 B IpedoCTaBIE€HUM MYHUIIMIAIBHOM YCIyTH, €CI OCHOBAaHUS OTKas3a He
IpeayCMOTPEHBI PefepalbHbIMI 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOpPMaTHBHBIMH IIpaBOBbIMH aKkTamMu Poccuiickoin Penepanuu, PecnyOmuku Tarapcras,
BepxHeycnoHCKOro MyHUIAIIANBHOTO PaiioHa;

6) 3aTpeOoBaHMe OT 3asBUTENS IPH IPENOCTABICHUM MYHUILUIATBHON YCIyTH
IJIaThl, HE MPEeNyCMOTPEHHOW HOPMAaTUBHBIMUA IIPABOBBIMH aKTaMu Poccuiickoi
Oenepanuu, Pecriy6muku TatapcTtan, BepxHeyclIoHCKOTo MyHUIIAITAILHOTO palioHa;

7) otkaz Vcmonkoma, [OJDKHOCTHOTO Juma Vcmonkoma, B HCIpPaBICHUU
JOMYIIEHHBIX OIeYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTaTe IIPelOoCTaBICHUS
MYHHUITUTIIATHHON YCIYTHM NOKYMEHTax JM0O HapylleHHe YCTaHOBJIEHHOTO CpPOKa TaKUX
VCIIPaBIICHUMN.

5.2. XKanoba momaercs B NUCbMEHHOM Qopme Ha OyMa)XHOM HOCHUTENIE HJIH B
3JIEKTPOHHOH popme.

XKanxoba moxer ObITH HampaBieHa mo moure, depes MOII, ¢ wucmonp3oBaHueM
nH()OPMaIlMOHHO-TEIEKOMMYHUKalMoHHON cetn "VHTepHer", odunmnansHOro cairta
Bepxneycnonckoro mynununaimpHoro paitona (http:// verhniy-uslon.tatar.ru), Emgwraoro
mopTajia TOCYNapCTBEHHBIX Y MyHUUMNANbHBIX ycnyr PecnmyOmuku Tarapcran
(http://uslugi.tatar.ru/), EaquHOoro moprana rocyJapCTBEHHBIX U MYHULMNATbHBIX YCIYT
(bysxrmit) (http://www.gosuslugi.ru/), a Takke MOXET OBITh NPUHATA MPUA JTUIHOM
mpueMe 3asBUTEIS.

5.3. Cpox paccMOTpeHHUs JKaJloOkI - B TeUeHHEe NATHAALATH pabodux nHel co TS ee
peructpauud. B cimydae oOXxaloBaHHS ~OTKasa OpraHa, IpeAoCTaBIIIOIIErO
MYHUIIUIATBHYIO  YCIyTy, JOJDKHOCTHOIO  JHIa OpraHa, IpedoCTaBIISIOIIEro
MYHUIIAIATBHYIO YCIYry, B IpHeMe IOKYMEHTOB Y 3asBUTENs JU0O0 B HCIpaBlIEHUU
JONMYINEHHBIX OIeYaTOK H OIMHMOOK MIM B ciOydae OOXaJoBaHHWSI HapylleHUs
YCTaHOBJIEHHOT'O CpOKa TaKUX HCIPABICHHUM - B TeUeHHE IIATH pabodyux IHEH co IHA ee
pEerucTpaluy.

5.4. XXanoba moimKHa collepkaTh CISIYIONYI0 HH()OpMaIUO:

1) HawMeHOBaHWE OpraHa, [PEeIOoCTaBIISIOIIEro YCIYry, OJDKHOCTHOIO JIHMIA
oprafa, MpPeJOCTABIISIONIEI0 YCIYTy, WIM MYHUIMIAILHOIO CIy)Kallero, pEUIeHUs U
neiictBus (Oe3mercTBHE) KOTOPBIX 00XKaIyIOTCS;

2) daMunuio, uMs, OT4eCTBO (TOCIeIHEee - IPH HAIM4YUM), CBEIEHHS O MeCTe
KUTEIbCTBA 3aABUTENS - (U3WYECKOTO IHIla JUO0 HAaWMEHOBaHHE, CBEIECHHS O MECTE
HaX0KIEeHUs 3asgBUTENS - IOPHUIUMIECKOro JIMIa, a Takke HoMep (HOMepa) KOHTAKTHOIO
tenedona, aapec (ampeca) 3JEKTPOHHON IOYTH! (IPM HANMYUM) M IOYTOBBIA alpec, 1o
KOTODPBIM JOJDKEH OBITh HaIIPaBIIEH OTBET 3aBUTEIIO;

3) cBemenus 00 OOXKaTyeMBIX peEUICHMAX U JecTBusax (OesnelcTBUM) OpraHa,
IPENOCTABISIONIEr0  MYHHIUNANBHYIO — yCIyry, HOJDKHOCTHOTO — JIMI@  Oprasa,
IIPENOCTABIIIONIEr0 MyHUIIUNIANBHYIO YCIIYTY, WM MyHUIUIATFHOTO CIy>Kallero;

4) 1oBONIBI, Ha OCHOBAaHMH KOTODBIX 3asBUTENb HE COIJACCH C pEUIEHHEM MU
neiictBreM (GesmelicTBHEM) OpraHa, IPeNOCTaBIAIONIErO YCIyry, HOJDKHOCTHOTO JMIa
oprasa, IIpeI0CTaBILIIONIEr0 YCIYTY, UM MyHUIUIATBHOTO CIIy>KaIleTo.

5.5. K xanobe MoOryr OBITH MPUIOXKEHBI KONMHM HAOKYMEHTOB, ITOATBEPIKIAIOLIMX
M3JI0KEHHbIE B )Kajobe 00CTosATeNsCTBA. B TakoM citydae B jkano0e NpUBOAUTCS MepedeHb

IIpUjaraeMbIX K Hell JOKYMEHTOB.
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5.6. YKanoba nmoanuchIBaeTcs MOJABIIAM ee IToIydaTelleM MyHUIUIIaTbHON YCIYTH.

5.7. Tlo pe3ymbTaTaM pPacCMOTpEHHsI aloObl pykoBomuTenb Kcmosnkoma (rnasa
MyHHLUNAIBHOrO paiioHa) IPHHAMAET OJHO U3 CIEAYIOUINX PeLIeHH:

1) ymoBieTBopsieT anoly, B TOM 4YucCle B (OpMe OTMEHBI IPUHATOIO pPEIlEHHS,
MCIpaBIIeHHs TOMYIIEHHbIX OPTaHOM, IPEIOCTaBISIONAM YCIyTy, ONEeYaToK U OLIMOOK B
BBIJAHHBIX B pe3yjbTaTe IIPENOCTaBIEHMsA YCIYyrd NOKyMEHTaX, BO3BpaTa 3asgBUTEIIO
JIEHEXXHBIX CPENCTB, B3UMaHUE KOTOPHIX HE IPENYCMOTPEHO HOPMATUBHBIMU IPaBOBLIMU
aktamu Poccuiickoii @Desepanyy, HOPMATUBHBIMK IIPAaBOBBIMH aKTamu PecryOiuku
Tarapcran, a TaKXKe B UHBIX (opMax;

2) OTKa3bIBAET B YIOBIETBOPCHUH JKaJIOOHL.

He mnosmHee mHS, CIEAYIOIIEro 3a AHEM IPUHITHS PEIICHUs, YKa3aHHOTO B
HACTOSIILEM IYHKTE, 3asSBUTETI0 B INUCBMEHHOH (opMe M IO JKEIaHWIO 3asiBUTEII B
SIEKTPOHHON  (opMe  HampaBiIseTcs MOTHBHMDOBAHHBIM  OTBET O  PE3yJIbTaTax
pPacCMOTpPEHUS XKaJloObI.

5.8. B ciydae yCTAaHOBIIEHHS B XOJ€ W II0 pe3ylIbTaTaM PacCMOTPEHHs JKaloObl
IPU3HAKOB COCTaBa AJMHHUCTPATHBHOIO IPABOHAPYIICHUS UM  IPECTYIIEHUS
NOJDKHOCTHOE  JIMI0, HaJeleHHOe MONHOMOYMSMM IO DAcCMOTPEHMIO  JKaoo,
He3aMeJINTEIbHO HallpaBIseT UMEIOINKecs MaTepralbl B OpraHbl MPOKYpaTyphl.
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IIpunoxenue Nel

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIpaBJeHuUs

MYHMUMIATIEHOTO0 00pasoBaHHs)
oT

(manee - 3asBUTEIND).
(ns puzHYecKnX NUL - GaMUIAS, UMS, OTYECTBO, IACTIOPTHEIE NAHHEIE,
PErUCTPaUMIO 10 MECTY KUTENIbCTBA, TeIE(OH)

3asBlieHHE
00 oopMITEHUU TOKYMEHTOB IT0 OOMEHY KHIILIX IIOMEIIEHUH, IpPEAOCTaBICHHBIX I10
JIOTOBOPY COIMAILHOI0 HaliMa

IIpomy Bac opopMuTh TOKYMEHTHI 10 0OMEHY JKHMJIOrO IIOMEILECHHUSL.
AJpec XUJIO0ro IMOMEINEH s : MyHUIUIIATbHBINA palfoH (TOpPOICKOM OKpPYT),
HAaCeJIeHHBIN MTYHKT yIIL. 1.

K 3asBieHHIO IpUIIaratoTcs CIeayIole OTCKaHUPOBAHHbIE JOKYMEHTEI:

1) JloKyMeHTBI yIOCTOBEPSIONTNE THIHOCTE;

2) JloxyMeHT, NOITBEp)KHAIOIIUI MOJHOMOYHS IIPEACTABUTENS (€CHM OT HMEHH
3asBUTEIISI NIEUCTBYET IPEeACTABUTEND ),

3) Komuu [DOKyMEHTOB, IIOATBEPXXAAIOUIMX IIPAaBO IOJIL30BAHUS O KUJIBIM
IIOMEIEHNEM, 3aHUMAaeMBIM IPAXXIaHUHOM-3asBUTENEM U YJIeHaMH €ro CeMbH (I0roBOD,
OpIEP, pPELIeHNEe O IPEAOCTABICHNUHN KUIJIOTO IOMEIIEHUS ¥ UHBIe TOKYMEHTEHI );

4) Konum DOKyMEHTOB O COCTaBe CeMel TIpaKIaH-3asBHUTeNed (CBUIETEIBCTBO O
POXXIEHWH, CBUIETENBCTBO O 3aKIIOUYeHHH Opaka, pelieHne 00 YCHIHOBIEHUH
(ymouepeHun), cyZeOHOE pelleHne O IPU3HaHUU YWICHOM CEMBH U T.I1.).

5) Brmmcka wu3 pgomoBo# KHuUrM (B CilIydae, eCIM JOKYMEHT BBIIaeTCs
KOMMEPUYECKUMHU OpraHU3aIusIMH );

6) Brmucka u3 Texaudeckux nacnoproB BTW ¢ mostaxsbIM miaHoM (Ipu

HaJIMYUM ) ¥ SKCIUIUKAIe.
O06s3yOCh TIpHU 3aIpoce MPeIOCTaBUTh OPUTMHANIBI OTCKaHUPOBAHHBIX TOKYMEHTOB.

(mara) (ommuce) (®H0)
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[Tpunoxerne Ne2

BroK-cxeMa IOCIeI0BaTeNbHOCTH ASHCTBAR IO IPEAOCTaBICHIIO MYHHUIAIATEHON YCIyTIH

3asBnexne u
NOKYMEHTbI

{3asBuTens nozaer 3asBneHie O
inpepocTaBneHuH

| My HHUHMANBHOM yCaty i ¥
{NpenoCTaBsiseT JOKYMEHTbI B
|COOTBETCTBHI C 1. 2.5

N
{Cneunanuct Otaena nposepser
OKyMeHTbI B COOTBETCTBHH C
\MyHKTOM 2.5 HacTosLIero
{PernamenTa. [IpoBepsieT HanH4Hs -
{ocHOBaHMI ANS OTKa3a B nMpHeme

| IOKY MEHTOB, TIPEYCMOTPEHHBIX

) | o
. 2.8 HacTosero PernamenTa. /oxymem—h\\
it COOTBETCTBYIOT Her

o TpedoBaHusM

CrneuuanucT, Bey Wil npruem
335‘(8118Hl(ﬁ yBeﬂOMﬂﬂBT 3asaBuTens
O HANTHYHH npeﬂﬂTCTBl'lﬁ ans
perucTpauHH 3asBieHus 1
BO3BPAILAET eMy HOKYMEHTBI 15
MHH. (B IeHb nocrynnenuz)

BoaBpatueHHbIe
32sBUTENIO
JOKYMEHThI

3aperucTpnposa
HHOE 3asiBJieHHe
M JIOKY MEHTBI

|Cneunanucr Otaena
fpechpnpyeT 3asBNEeHHSA 1

| DOKYMEHTbI 15 MHH. (B nexb
nocTynaenrus)

—

‘Cneunanuct OTaena nposepseT
{HanMuMe OCHOBAHMH ANs OTKA3A B |
NpenocTaBeHHH YCIYTH, :
inpesyCMOTpeHHbIX B M. 2.9
{HACTOsLIEro periaMenTa (1 neHb) |

— 0

Fa— OTCYTCTBYIOT
iCneuunanuct OTaena Hanpasiser
{NOCPENCTBOM CeTH
ME@XBEIOMCTBEHHOTO
i3nekTpOHHOro B3aumMoneHcTaus |
i3anpocst i

Hmem'rcﬂ—-l

Crneunanuct Otaena roroBuT
NPOEKT MHCbMa 00 OTKa3e B
npelxoc'rasneuml ycnyrd

TucsmMo 06
oTKase B

NpeaocTaBieHn
nycnyru

NpenocTaBieHH
u cBeeHHMI

CreunanHcTbl NOCTaBLUIHKOB
nanHBIX 00padaTHIBAIOT 3aNpoc |
B . TIpenocTasasioT
L nanubie?

Her-

Crneunanuct
TIOCTABLIMKOB AAHHBIX |
FOTOBUT yBEJIOMEHHE |
06 oTKase i

CrieuManicT nocCTaBLUMKOB |
| naHHBIX MPENOCTABNALT CBEACHNUS i

[ .

{Cneunanuct OTnena
{MOAroTaBNMBAET YUETHOE feNo 1

yeTHOe 1eno

e

r

i Komuccusi. TTporokon
| Iposenexse axTa 06CNEN0BAHMS ———————»  KOMMHCCHH
i W NPHHATHE PELIEHMs i L ——l
P B | ST
L————-—-——-——-l‘[onomvwenbuoe——————————————( TPHLATENBHOE,
[ —— \/ Crneumanuct

TIucsmo 08
orkase

| TIpoekTst
R
T T JIOKyMEHTOB

CornacoBaHHble
Hauansnuk Otaena NpoeKTsl
COT/1aCOBbLIBAET NMPOEKThI )JOKyMeHTOB

Otnena roToBHT
nucemMo 00
oTkase

CneuuanuncT OTAena roToBHT
MpOeKTbl IOKY MEHTOB

—

Y.

Tlonnucaxubie

PyxosoauTens Mcnonkoma | i
> [IOKYMEHTbI

MOAMKCHIBAET AOKYMEHTbI

LY 3
Beinansbtii
N JI0roBop Mo
oM
Cneunanuct Otaena QOMEHY
SKUITBIMH

perucTpupyer i BbinaeT

AOKYMEHTbI i TIOMELUEHHAMH |

| M MHeBMO 08 |
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Hpunoxenne Ne3

PykoBonureno
McnonHUTENbHOTO KOMUTETA
MYHULHUAIBHOT'O

paiiona Pecry6nuxu Tatapcran
Or:

3asaBienue
00 McTpPaBJIeHHH TeXHUYECKON OMIHOKH

Coobiaro 06 ommbKe, MOMYIIEHHONW NPH OKA3aHWHM MYHHLUIATLHOM YCIIYTH

(HaMEeHOBaHUE YCIIYIH)
3anucano:

IIpaBunbHBIE
CBEIICHUS:

Ilpomy  McHpaBUTh  NONYINEHHYHO  TEXHHYECKYIO OIMOKY ©  BHECTH
COOTBCTCTBYIOINME  M3MEHEHMA B  JOKYMEHT,  SABILIIOINUICS  pe3ynbTaToM
MYHHIIUTIAIBHON yCIIYTH.

IIpunararo cienyromme J0KyMEHTH:

1.

2,

3.

B cnygae mpunaTHA pemeHus 06 OTKIOHEHWHW 3asBIEHUS 06 HCIIPABJICHUHA
TEXHUYECKOH OIIMOKK IPOILy HAIIPABUTE TAKOE PEIIeHHe:

IIOCPENCTBOM OTIIPABJICHHS 3JIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KONMUK HA OyMa>XHOM HOCHTEJIe IOYTOBLIM OTHPAaBIEHUEM IO

aznpecy:

ITonTBEpKIIArO CBOE COITIACHE, & TAKKe COINIACHe NIPENCTABIIIEMOTO MHOK JIMIA Ha
00pabOTKy IHepCOHANBHBIX MaHHBIX (COOp, CHCTEMATH3AIMIO, HAKOIUICHHE, XpaHeHHe,
yTouHeHue (OOHOBIIEHME, M3MEHEHHeE), UCIIOIb30BaHke, PACIPOCTpaHeHHe (B TOM YHCIIE
repenady), obe3nuurBanye, ONOKIPOBAHUE, YHUUTOKEHUE TIEPCOHATBHBIX TAHHBIX, & TAKIKE
UHBIX IEHCTBUM, HEOOXONMMBIX Il OOpabOTKM IepCOHATBHBIX MAaHHBIX B paMKax
NPEAOCTABICHUSI MyHUIIUIIATBHON YCIIyIK), B TOM YHCJIE B aBTOMAaTH3UPOBAHHOM PEXKUME,
BKJIIOYAS TIPUHATHE PEIIeHHH Ha X OCHOBE OPraHOM IPENOCTaBIIIOINM MYyHHIUIIATBHYIO
YCIIYTY, B LEAX IPENOCTABIIEHU S MyHUITUITATBHOR YCIyTH.

Hacrosmum monTBep)xaaro: CBeeHHUs, BKIIOYEHHBIE B 3asBIICHUE, OTHOCSIIAECS K
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Moeil JTMYHOCTH M IMPEICTABISEMOMY MHOKO JIILY, & TaloKe BHECCHHBIC MHOIO HIKE,
nocToBepHBl.  JJOKyMeHTB  (KOIHH JIOKYMEHTOB), ~IPHJIOKEHHBIE K  3aiBJICHUIO,
COOTBETCTBYIOT ~ TPEOOBaHHUSM,  YCTAHOBJICHHBIM 3aKOHOIATEIECTBOM — PocchACKOH
Depepalliy, Ha MOMEHT TNPEICTABICHUS 3asBJICHI STH JIOKyMEHTBI JIEUCTBUTEIILHEI 1
COZIepIKaT JOCTOBEPHBIE CBEICHIS.

Jlaro cBOE COIJIacHe Ha y9acTHe B ONpOCe IO OIEHKE Ka4yecTBa MPEeNOCTaBIEHHON
MHE MyHUIUIIAILHON YCIyTH 110 TeneoHy:

(mara) (TIO/ITTHCB ) (®.1.0.)
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IIpunoxenue
~ (cpaBouHOe)

PeKBH3UTHI 10JKHOCTHBIX JIHI, OTBETCTBEHHbIX 32 IPENOCTABICHHE
MYHHUHIAJbHOMH YCIIYTH U OCYLIECTBIAIOIINX KOHTPOJIb ee HCIIOJIHEeHHS,

Hcnosxom BepxHeycaoHCKOro MyHHUHNAJILHOIO paiiona

HomxHoCTH

Tenedon

DJIeKTPOHHBII aapec

PyKOBOIII/lTe.IIL HCIIOJIKOMA

884379-21267

Ispolkom.Verhniy-usl@tatar.ru

Ynpasasommuii nexamu
HCIOJIKOMA

884379-22613

Alfiya.Mingasova@tatar.ru

I'naBHBIN cienua uCcT OTAEA

884379-22562

Tatyana.Burdina@tatar.ru

Coger BepxHeyc/10HCKOro MyHHUHIAJILHOTO paiioHa

HomxHOCTH

Teaedon

DJIeKTPOHHBII aapec

I'naBa

884379-21839

Sovet.Uslon@tatar.ru




[Tpunoxxerue Nel

K [TOCTaHOBIIEHHUIO
VcrnonHUTEeIFHOIO KOMUTETA
BepxHeyCIOHCKOrO MYyHHIMIIAILHOTO
paitona (ropoJCKOTO OKpyra)
Pecny6mmxu TarapcTan

OT «__» 2018 r.Ne

AJXMUHHMCTPATUBHBIN perjaMeHT
npeaocTaBIeHHs] MyHHIHIAILHON YCIyrH 1O 0()OpMJICHHIO JOKYMEHTOB 110 00MeHy
KHJTBIX TIOMeIeHH il MyHHIHNAIBHOr0 JKUJIMIIHOr0 (POoHa, MPeX0CTABIEHHIX o
[IOrOBOPY CONMATBLHOr0 HAaMa

1. O0mue NOJOKEeHHS

1.1. HacTosuii afMAHACTPATHBHBIA PEriaMeHT MPeIO0CTaBICHIA MYHHUIIAIIATEHOA
yenyru (masee — PernameHT) yCTaHAaBIMBAaeT CTaHAApT ¥ TOPANOK IPENOCTaBICHH
MYHHUIMIAIBHON YCIYTH 1O odopMIIeHHEe TOKYMEHTOB IO 0OMeHy JKIJIBIX ITOMELIeHIN
MYHUIHUIIATBHOTO JKATMITHOr0 (OHMA, IPeNOCTABICHHBIX 0 HOTrOBOPY COIHAIBHOIO
Haiima (manee — MyHUIIUIIaIbHAS yCIIyTa).

1.2. Tlomy4aTeny yCIyrs: pU3HIECKUe JIMLa (nanee — 3asIBUTEIHN).

1.3. MynununanpHas yClIyra IpeIoCcTaBIACTC VCcrmoNHUTENBHBIM KOMHUTETOM
BepxHeyCIOHCKOro  MyHHIHUIIAIBHOTO pationa Pecmy6muxu TarapcTad (mamee —
Hcronkom).

VCroNHATENs MYHHIMIIATIBHOM YCIyrd - OTAEN MO CTPOUTEILCTEY, KKX, cBsizu U
sHepreTuke Mcmonkoma (fauee - Otmen).

1.3. MyHHUIMIANbHAS YCIyra NpPefOCTaBJIAETCs HMCIOTHATEILHEIM KOMHTETOM
BepxHeyCcIOHCKOro MyHUIMIAIBHOTO paifona Pecmy6muku TaTtapcran (mamee —
Hcnonkom).

VICHONHUTENs MYHUIMIATEHOR YCIyrH - OTAEI 10 CTPOUTEILCTBY, KKX, cBsa3u 1
sHepretrke Vcmonkoma (naiee - Otnmen).

1.3.1. MecTo HaxoJKIeHre HCIoaKoMa: ¢. Bepxuuit Y CIIOH, YII. Yexosa, I. 18

Mecrto Haxoxnenus Otaena: c. BepxHu#l Y ciioH, yiI. Yexosa, 1. 18

['padux pabOTHL:

noHenenbHUK — yeTBepr: ¢ 8.00 mo 17.00;

nstauna: ¢ 8.00 mo 17.00;

cy660Ta, BOCKPECEHBE: BBIXOIHBIE [IHU.

Bpems mepepblBa Ui OTABIXa M IHATaHMSI yCTaHABIHMBACTCHA IpaBUIIaMHU
BHYTPEHHEr0 TPYAOBOTO PACIOPAIKA.

Crpasounslii Tenedon 8(84379)2-25-62.

I[1poXor 110 JOKYMEHTaM yIOCTOBEPSAIOINM JTUIHOCTD.

1.3.2. Aapec oQUIIMATBHOTO CaiTa MYHHLHUIAIBHOI'O paiioHa B MH(QOPMAIXOHHO-
TeTeKOMMYHUKAIHOHHON cetd «VIHTepHET» (Hanee — CeTh «rTepueTy): (http:// verhniy-
uslon.tatar.ru).

1.3.3. MadopMmaryst 0 MyHHIMIATEHON YCIyre MOKET OBITH MOJyYeHa:




1) mocpencreoM HMHGOPMALMOHHBIX CTEHNOB, CONEPKAIMX BHU3YAILHYIO M
TEKCTOBYIO MH(MOpPMaIMI0O O MYHUIUIATBHON yCIyre, PacCIOIOKEHHBIX B ITOMELICHUSIX
Vcnonkoma, pnd paboTel ¢ 3asBUTeNsIMd. VHbopmamus, pasMmelmaemas Ha
MH()OPMAllMOHHBIX CTEHJaX, BKIIOYAaeT B ce0s CBEIEHHs O MYHULHMIANBHOH yCIyTe,
comepkamyecs B INyHKTax (mommyskrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
Hacrosero Periamenra;

2) nocpenctBoM cetn «lHTepHeT» Ha OMHUMANIBLHOM CcaiiTeé MyHHIHIATILHOTO
pationa (http:// verhniy-uslon.tatar.ru).

3) ma IlopTane rocynapCTBEHHBIX M MyHHIHUIIAIBHBIX yeryr Pecmy6muku TarapcTan
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mOpTane TOCYJapCTBEHHBIX M MyHUIMNATBHBIX YCIYT ((yHKIH)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otxere):

IIPH YCTHOM OOpalleHUH - TUIHO MIIH 110 TeleOoHy;

IIPY [IUCbMEHHOM (B TOM 4HCIE B (hOpMe 3IEKTPOHHOIO JOKYMEHTA) OOpaIleHHH —
Ha OyMa)XHOM HOCHTEJIE 110 II0YTe, B SIEKTPOHHOM (GOpMe 10 3IeKTPOHHOI IT0YTe.

1.3.4. Inpopmanus 1o BOIpocaM IPEIOCTABIEHHsS MYHHLUIATBHOM YCIYrH
pasmemaercs crenpanuctom OTaena Ha oQUIUATEHOM CaiiTe MyHUIIMIATILHOrO pailoHa I
Ha MH(QOPMAIMOHHBIX CTEHIaX B ToMewieHusx Vcrmonkoma 11 paboThl ¢ 3asBUTENSIMH.

1.4. IIpemocraBieHne MyHUIIMIATEHON YCIIYIH OCYLIECTBISIETCS B COOTBETCTBUM C:

Kumamaeiv konekcom Pocemiickoit @enepanum ot 29.12.2004 Nel88-D3 (manee —
KK PP) (Cobpanme 3axonomarenscta Poccuiickoit ®eneparmu, 03.01.2005, N 1 (qacTs
1), ct. 14);

OezepanshbiM  3akoHOM 0T  06.10.2003 Nel31-@3 «O6 o6mux IpHHIHIAX
OpraHu3allu¥l MECTHOro camoymnpasinenus B Poccuiickoit ®@eneparum» (nanee —
Oenepanprbiii 3akoH Nel31-@3) (Cobpanme 3axoHomatensctsa PD, 06.10.2003, NedO,
cT.3822);

@enepanbHBIM  3akoHOM oT 27.07.2010 No210-®3 «O6 OpraHu3aIuu
IPENOCTABIEHNUS TOCYNapCTBEHHBIX M MYHMIMIIANBHEIX ycIyr» (manee — DemepanbHbIi
3akoH Ne 210-@3) (Cobpanme 3akoHomaTenscTBa Poccuiickoit @enepanuu, 02.08.2010,
Ne31, c1.4179);

3akoHoM Pecny6mukm Tartapcran ot 28.07.2004 Ne45-3PT «O MecTHOM
camoynpasnenun B Pecrybmuke Tatapcrany (nanee — 3akon PT Ne 45-3PT) (Pecny6nuka
Tartapcran, Nel155-156, 03.08.2004);

YcraBoM BepxHEYCIOHCKOrO0 MyHHIMIIANBHOrO paioHa PecmyOmmkum Tarapcraw,
npuHaroro Pemenuem CoBera BepxHEyClIOHCKOTO MYHHUIMIIAIFHOTO paioHa OT
10.12.2005 Ne18 (manee — Ycran);

ITonoxxeHueM 00 UCHOJHUTENFHOM KOMHUTETE BepXHEYCIOHCKOr0 MyHHIIMIIAILHOIO
pationa, ot 30.12.2005 Ne4-30, yrBepxneHHbIM Pemennem CoBera BepxHeycmorckoro
MyHULANIAIBHOTO paifiona (nanee — [lonoxenue 06 NK);

[TonoxenueM 00 oTaene, yTBEPKIECHHBIM IIPUKa30M pyKoBomuTens Vcmoiakoma oT
31.08.2006 Ne321 (manee — ITonoxenue 06 otnene);

IlpaBunamMu BHYTpPEHHEro TPyHOBOro pacmopsinka Mcmonkoma, yTBEp)KIEHHBIMU
noctaHoBieHueM pykoBoautens Mcmomakoma ot 31.08.2006 Ne321 (nmanee — [Ipasuina).
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1.5. B HacrosmeMm periaMeHTe MCIONB3YIOTCS CIENyIOIIHe TEpMHUHBI K
OIpeeIeHU:

ynaneHHoe pabodee MeCTO MHOTO(YHKIMOHATBFHOrO UEHTpa IPeIOCTABICHHS
FOCYIapCTBEHHBIX M MYHHIMIIANBHBIX YCIYr — OKHO IpHEMa U BBIIAYH NOKYMEHTOB,
KOHCYJIbTHPOBAHHUS 3asBUTENEN B CETbCKHX MOCETEHUX MYHAIUIATBHBIX PAaHOHOB;

TexHuueckas omubka - ommbka (omMcka, oledyarka, TrpaMMaTHdecKas WIH
apumeTrdeckas —ommbKka Jmbo  mogobHas ommbKa), JOIyUIeHHas OpraHoM,
IPENOCTABIAIONIMM ~MYHUIUIANBHYIO YCIyry, M HpUBENas K HECOOTBETCTBHIO
CBeJeHUi, BHECEHHBIX B JOKYMEHT (pe3ynpTaT MyHUIMIalIbHOHU YCIIyTH), CBEACHUIM B
JIOKyMEHTaX, Ha OCHOBAaHMM KOTOPBIX BHOCUIUCH CBEACHUS.

B HacrosmeM PermamenTe I0Z 3asBIEHHEM O IPeJOCTaBIEHHH MyHHIUNATbHOH
yeIyru (namee - 3asBIICHHE) IIOHMMAETCs 3alpoc O IPENOCTaBICHUM MYHHUIIUIIAJIBHOM
yenyr  (m.2 c1.2 @enepalbHOro 3aKOHa OT 27.07.2010 No210-®3). 3asaBieHue
3anoJHseTcs Ha CTaHaapTHOM Onanke (mpunoxernue Nel).



2. Crangapr npeocTaBaeHHst MyHHIMOAJILHOM yeayrn

HaumenoBanune TpeboBanus K
CTAHAAPTY NPeJoCTABIEHUsI
MYHHIHUNAJILHON yCayru

Copepsxanne TpeGOBaHUI K CTAHJAPTY

Hopmarususlii akr,
YCTaHABIHBAIOIUHI YCIyry
HWJIn TpeGoBaHue

2.1. Haumenosanwne Odopmnenne [OKyMeHTOB 10 oOMeHy KHIbX | KK P®
MYHHUIUIIANEHON YCITYTrH IIOMEIIEHUH, IIPeI0CTaBICHHBIX o JIOTOBOPY

COLIMANLHOTO HaliMa
2.2. HaumeHoBanue Hcnonkom  Bepxmeycnonckoro — mynuiunansHoro | ITonoxerne o6 UK;
UCIIOJIHUTENBHO- paiiona Pecriy6nuku Tatapcran ITonoxenune 06 Otmene
PacHOpSTUTEIIHFHOTO Oprana
MECTHOI'0 CaMOYIIPABJICHUS,
HEIOCPEICTBEHHO
IIPEIOCTABIIIIONICTO
MYHHIHAIAIBHYIO YCIyry
2.3. Onucanune pesynbpraTa JloroBop oOMeHa KHJIBIMH HOMEINEHUAMY. XK PO
NPeIOCTaBICHUS MYHHUIIAIIANBHON Pemenue 00 OTKase B IIpel0CTaBIeHUI

YCIIYTH

MYHHULUIATBHOR yCIyrn

2.4. Cpox npemocTaBlIeHUs
MYHHLIHIAIBHOH YCIYTH, B TOM
YHUCJIE C yUYETOM HEOOXOAUMOCTH
oOpallleHNs B OpraHu3alny,
y4acTBYIOIINE B IPENOCTABICHUH
MYHUIMIAIBHON YCIIYTH, CPOK
IPUOCTAHOBJICHUS IIPEIOCTABIICHHUS

Cpox mnpemocTaBIeHUsT MyHHLMNAIBLHOH ycmyrd 13
JiHeii’ ¢ MOMEHTA ITOCTYIIICH S 3asiBICHNAL.

IIprocranoBneHue cpoka PENOCTABICHHS
MYHULUIANBEHOR yCIIyTH He MPelyCMOTPEHO

! CpOK IIPEeNOCTaBICHHUS MyHHIlHHEU'ILHOﬁ YCIYra OIPEIEJIEH HCXOMs M3 CyMMapHOro CpOKa, MUHHUMaJIBHO H606XOI[I/IMOI‘O JUIsL OCYIIECTBJICHUS
AJIMUHUCTPATUBHBIX MIPOLENYD. I[J'II/ITGJ'IBHOCTL AJIMUHUCTPATUBHBIX ITPOUENYP UCUMCIISICTCS B paGqux JIHSIX.




MYHUIUIIAIBHOHR yCIIyTH B Cily4ae,
€CJIX BO3MOXKHOCTh
IPUOCTAHOBIIEHH]S IIPELYyCMOTpEHA
3aKOHOJATENbCTBOM Poccuiickoii
Depnepannn

2.5. VicuepribIBaroOLInif IIepedeHs
TIOKYMEHTOB, HEOOXOMMMBIX B
COOTBETCTBUH C 3aKOHOIATEIbLHBIMHU
WJIH UHBIMU HOPMaTHBHBIMH
MPaBOBLIMU aKTaMH JIJIs
IIPEIOCTABIIEHHSI MYHHUIIUIIAIBHOH
YCIIYTH, & TaKKe YCIIyT, KOTOpEIe
SIBIIAIOTCSI HEOOXOAUMBIMU U
00513aTeNIbHBIMHE IS
NIPEAOCTABIIEHUS MYHUIUIIAIBEHBIX
YCIyT, IOJIeXKAIIIX
IIPENCTABIEHHUIO 3asBHTENEM,
CIOCOOBI MX MOJIyYeHHs
3a5BUTENIEM, B TOM YHUCJIE B
SIICKTPOHHOM popMe, TOpsaI0K uX
NpeACTaBICHHUS

1) 3asBienue;

2) JlokyMeHTBI, y10CTOBEPSITONIUE THIHOCTD,

3) Hoxymenr, IOATBEPIK N0 Ui [IOJTHOMOYHS
IpENCTaBUTENs (CCIM OT MMEHH 3asBHTENS JeiiCTByeT
MPEJICTABUTENb );

4) Konmu  oKyMeHTOB,  MO/TBEpIIAIOLIIX IIPaBo
TONB30BAHUS  JKUJIBIM  IIOMEIEHHEM, 3aHIMAaeMBIM
PPOKIAHMHOM-3asBUTENEM W WIEHAMH €ro  CeMbU
(morosop, opaep, pelieHEe O NPEIOCTABNEHHH KOO
IIOMEILEHHS U HHBIC JOKYMEHTBI );

5) Komum noxymeHTOB 0 cocrase cemeit rpakJaH-
3asBUTENEH (CBUIETEIBCTBO O POKICHHH, CBHIETENhCTRO
O 3aKmroveHHH Opaka, pelieHue 00 YCHLIHOBIEHHU
(ynouepennu), cyneGHOe pemienue o IPU3HAHMM HICHOM
CeMbH U T.I1.);

6) Bemucka u3 noMOBOH KHUIH (B ciyuae, ecan
AOKYMEHT BBIIACTCS KOMMEPYECKUMH OPraHu3aIisaMu);

7) Beimucka w3 Texmmueckmx nacmopros bTHU ¢
TO3TAKHBIM MJTAHOM (IIPU HAJHYKMH) U SKCILTHKAIHE,

brank sasBienus Qs nosydenms MyHHUUITATBHOMN
YCIYTH  3a4BUTCNb MOXET MONYyYuTh IPH JIAYHOM
obpamenny B Mcronkome. DiekTpoHHAs (bopma Granxa
pasmernena Ha opHuIHaNbHOM caiite cmoskoma.

XK PO




3asBiieHME U TpHiIaraeMble JOKYMEHTBI MOTYT OBITh
[IPE/ICTaBIIEHbI (HapaBJIeHbl) 3asiBUTENIeM Ha OyMaXKHBIX
HOCHTEJISIX OHUM U3 CJICHYIOLINX CII0CO00B:

JIUYHO (JTUIIOM, DEWCTBYIOIUM OT UMEHU 3asBUTEINS
Ha OCHOBAHWH JIOBEPEHHOCTH);

[TOYTOBBIM OTIPABJIECHUEM.

3asBieHHe © JOKYMEHTHI TaKXXe MOTYT OBITh
[pe/ICTaBICHbl  (HAllpaBJeHBI) 3asBUTENEM B BHIE
DNIEKTPOHHOTO JIOKYMEHTA, IOANMCAHHOIO YCUJIEHHOH
KBaNMU(DUIUPOBAHHOM SJEKTPOHHOM IONNMCBIO, uepes3
HH(QOPMAIMOHHO-TEJIEKOMMYHHKALMOHHBIE CETH OOIIero
JocTyma, B TOM dYHCIEe dYeped HH(DOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHYIO0 ceTb « HTepHeT», u Exunsit
MOPTAJ TOCYIAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYT

2.6. VlcuepnbiBaroluii IepeueHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHU C HOPMATHBHBIMU
IIPaBOBBIMHE aKTaMH LS
[Pe0CTaBIICHNS MYHUIAIIATBHOH
YCIIYTH, KOTOPBIE HaXOAATCS B
PacIopsDKEHUM TOCY IapCTBEHHBIX
OpraHoB, OpraHOB MECTHOT'O
CaMOYIIPaBICHUS X NHBIX
OpraHu3aluil 1 KOTOPbIE 3aSBUTEND
BIIpaBe IIPe/ICTABUTD, a TAKKE
CI10COOBI UX TIOLY4eHNUS
3asBUTEIISIMU, B TOM YHCIIE B
9JIEKTPOHHOM (hopMe, TTOPSIIOK UX

[TomyuatoTcst B paMKax
B3aHMOJICHCTBUSI:

1) Bemucka u3 EnuHOro rocymapCTBEHHOIO peecTpa
HEJB)KUMOCTH O IIpaBaX OTHEJBHOIO JIMIAa Ha
uMmeromuecs:  (MMeBIIMecs) y ~ HEro  OOBEKTHI
HEJIBHYKAMOTO MMYIIECTBa (HA KaXXIOTO IESCIOCOOHOTO
qJieHa CeMbH 3asBUTENS 32 ILITh JIET, IPEALISCTBYIOMMX
mojiade 3asBIeHNUs);

2) Beimwicka W3 JOMOBOM KHHTH (B cilydae, €Cid

MEXKBEAOMCTBEHHOI'O

JIOKYMEHT BLIIAETCS opraHamu MECTHOTO
CaMOyTIpaBIICHUS).
CriocoObl TONMyYeHWs] W TMOPSIIOK IpencTaBIeHUs

JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPaBe IPEACTaBUTh,
OTIpeieNieHbl MyHKTOM 2.5 HacTosiero PernaMenra.




[PENICTABIICHUS; FOCYAaPCTBEHHEIH 3ampernaercst TpeboBaTh oT 3asBUTEIIS
OpraH, opral MeCTHOI'0 BBILICTICPCUYMCIIEHHBIE  JTOKYMEHTBI, HAaxOHdIlHecs B
CaMOYIpaBJICHUs TUOO PAaCOpsDKEHHH  TOCY/IAPCTBEHHBIX OPraHOB, OPraHOB

OpraHusanus, B pacropsnKeHUNn
KOTOPLIX HAXOOATCS JaHHBIE
JAOKYMEHTBI

MECTHOT'O CaMOyNpaBJIeHHUsI ¥ MHBIX OpraHu3aluii.

Henpencrasnenne 3asIBUTEIIEM JIOKYMEHTOB,
COZICPIXKAIIUX BhIIIEyKa3aHHbIE CBENEHUS, HE SBISCTCS
OCHOBAaHHUEM [UIs OTKa3a 3asABUTEINO B IMPENOCTABICHUH
YCIyTH

2.7. ITepeueHb opraHos
rOCy/IapCTBEHHOH BiacTH (OpraHos
MEeCTHOI'O CaMOYIIPaBIICHUS) ¥ UX
CTPYKTYPHBIX IOApa3IeleHuit,
COIIacOBaHKE KOTOPBIX B CIIydasx,
[PETYCMOTPEHHBIX HOPMATHBHLIMU
[IPaBOBBIMH aKTaMH, TpebGyeTcs M
IPEeNOCTABIEHUS YCIYTH W KOTOPOE
OCYIIECTBILSICTCS OPraHoM,
TIPENIOCTABIISEOIIIM
MYHHLHUIATBHYIO YCIYTY

CornacoBanue MyHHIMIIANBLHOM yCIIyrd He Tpebyercs

2.8. VcueprbIBaromuit nepeveHs
OCHOBaHMH U1 0TKA3a B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABIIEHHS MYHHUIIUIAILHO
YCIIyTH

1) Tlonaya 1oKyMeHTOB HeHa IEXKALTHM JTHLIOM;

2) HecooTBeTCTBHE IIPE/CTABIEHHBIX JOKYMEHTOB
IIEPEYHI0  JIOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.5
HacTosmero Pernamenta;

3)B sasBieHMH W TpWIAraeMBIX K 3asBICHHUIO
JOKYMEHTaX HMEIOTCS HEOTOBOPEHHBIE HCHPABIEHHUS,
CEPBE3HBIC TIOBPEXKIEHHS, He MO3BOISIOIIUE OJHO3HAUHO
HCTOJIKOBATh UX COJIEPIKAHME;

4) IlpesicTaBnenne OKYMEHTOB B HEHAIJIeXaIlHil




opran

2.9. McyepnpiBatoyil nepeueHsb
OCHOBaHUH JUISl IPHOCTAHOBIIEHHS
WM OTKa3a B IPEAOCTABICHUN
MYHHIHIIAILHOR yCIIyrH

OcHoBaHUS JUIS TPHOCTAHOBIICHUS IIPEOCTABIICHISI
YCIYTH HE MPEAyCMOTPEHBI.

OcHOBaHUS U OTKa3a:

1) 3asBUTENEM IIpeNCTABIEHBI OKYMEHTH HE B
IIOJTHOM 00BeMe, 00 B MPEICTABICHHBIX 3asBICHHU U
(vym) IOKyMEHTaX COJAEPXKUTCSI HemoyHas u  (WIHN)
HeIoCTOBEpHAs WH(pOPMAITHST;

2) IlocTymienne OTBeTa OpraHa TOCYAapCTBEHHOM
BIACTH, OpraHa MECTHOT'O CaMOYIPaBICHHSI JHOO
NOZIBEJOMCTBEHHO OpraHy TI'OCyJapCTBEHHON BIIACTH
W OpraHy MECTHOTO CaMOYIIPaBJICHUS OpraHu3al[iy Ha
MEKBEJIOMCTBEHHBIN 3ampoc, CBHAETEIBCTBYIOMIETO 00
OTCYTCTBHH  JOKyMeHTa ® (W) wuHpOpMaIUH,
HEOOXOIUMBIX Ui TIPEIOCTABJICHUS MyHUIIHIATBHON
YCIYTH, €CIIM COOTBETCTBYIOUIWM JOKYMEHT HeE ObLI
IIPEe/ICTaBIICH 3asBUTENIEM IT0 COOCTBEHHOU HHUIIMATHBE;

3) K nanmMaTemo  OOMEHHBAaEcMOToO  JKHIIOTO
[OMEINEHHs MPEABSIBICH WCK O PACTOPXKEHHH MK 00
U3MEHEHHH JIOrOBOpa COLMAIbHOrO HaliMa JKUIIOrO
TIOMEIICHHUST;

4)IIpaBo TONB30BaHUS OOMCHHBAEMBIM IKIIIBIM
HIOMEIIEHNEM OCIIapUBAETCs B CyIeOHOM MOPSIKE;

5) O6MeHmBaeMOe KUJIOE MOMEIIEHNEe MPU3HAHO B
YCTaHOBJICHHOM opsiKe HETIPUTOIHBIM TUTS
POKUBAHNUS,

6) IIpuHATO peleHre 0 CHOCE COOTBETCTBYIOIIETO
JloMa WM ero IepeoOopyaOBaHMM AJIsI UCIOJB30BAHUS B




JPYTHX IeJISIX;
7) llpuHATO pelieHme 0 KaTHTAIBLHOM peMOHTe
COOTBETCTBYIOWIEr0 JIOMa C IepeycTPOiiCTBOM W (WiH)
TEPEIIAHNPOBKON JKHUIIBIX TIOMEIIEHUH B 5TOM JOME;
8)B  pesymprare obmena B KOMMYHaJIbHYIO
KBapTUPY BCENACTCS TPAXKIAAHUH, CTPAIAIOIIIHA ONHOM U3
TSKEBIX (POPM XPOHHMUYECKUX 3a00NEBAHUM, YKA3AHHBIX
B TPEAyCMOTPEHHOM IIYHKTOM 4 dyactd 1 crateum 51
Kunumroro xonexca Poccuiickoit Defnepannu nepeune

2.10. Iopsnox, pasmep u
OCHOBAHHsI B3UMaHHUS
roCyapCTBEHHOMN MONUINHEL MITH
WHOH IIJIaThl, B3UMAEMOi 3a
IIPEIOCTaBIEHUE MyHUIUIANBHON
YCIIyru

Mynurunanssas — yeiayra NpenoCTaBisieTcsl  Ha
0e3B03ME3IHOI OCHOBE

2.11. Iopsnok, pasmep u
OCHOBaHMs B3UMAaHUSI ILIATHI 32
IIPEIOCTAaBIIEHUE YCIYT, KOTOPbIE
SIBJISIIOTCS HEOOXOUMBIMHE U
00s3aTeNBHBIME [JIs]
IIPEJIOCTaBJIEHUS MYHHIIAIAIBHOMN
YCIIYTH, BKIIFOYasi ”HHOPMALHUIO 0
METOJ/IMKE pacyeTa pa3mepa Takoil
ILIATEI

HpeﬂoCTaBﬂeHI/Ie HBO6XOL[I/IMLIX u  00sI3aTeNbHBIX

yCIIyr He Tpebyercs

2.12. MakcuManbHbId cpok
OXXHJIaHHS B OUEPE]IN MPHU [oJaue
3a1poca 0 NPeoCTaBIeHUI
MYHULIUIATLHON yCIIYTH U IpU

Ilonava 3asBieHus Ha MONyYeHHe MyHHLUIATLHOMN
YCJLYTH IIPU HAIIMYHK O¥epesn - He Gosee 15 MUHYT.

[pu  monydyemum pesympraTa  mpenocTaBIEHHS
MYHUIUIANBHON YCIYITH MaKCHMAJIbHBIA CPOK OXKHIAHUS
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HOJTYUCHUH pe3ylibTaTa
OpeaoCTaBJICHUS TaKUX yCIYT

B OU€pEM HE JIOJDKEH IpeBhIaTh 15 MUHYT

2.13. Cpox perucrpanuu 3ampoca
3aABUTENS 0 MIPENOCTaBIEHUH
MYHHIUIANBHOHN yCIyry, B TOM
qucle B 3JeKTpOHHOHI Gopme

B Teuenwe omHOrO IHS C MOMEHTa TMOCTYILICHUS
3asIBJICHUSL.

3anpoc, MOCTYNUBINMN B 3JE€KTPOHHOW (opme, B
BBIXOJHOW (Npa3JHUYHbINA) JeHb PETHCTPUPYETCS Ha
CIEAYIOMMHA 3a BBIXOMHBIM (TPa3MHUYHBIM) padouunit
JIEHb

2.14. TpeboBaHus K HOMEIIEHUSIM,
B KOTOPBIX IPEJOCTaBILLETCS
MyHHULHANANbHAs YCIIyra, K MECTy
OXUJAHUA U IpUeMa 3asBUTelIel, B
TOM YHCJIe K 00eCIIeueHUI0
JIOCTYIIHOCTH JJIsl HHBAJIUIOB
yKa3aHHBIX 0OBEKTOB B
COOTBETCTBUU C 3aKOHOLATENILCTBOM
Poccuiickoit @enepanuu o
COIMATbHON 3aIlUTe HHBAIIMIOB,
Pa3MeIeHnIO U 0(pOPMIICHIIO
BU3yaJIbHOH, TEKCTOBOW U
MyJIbTUMEAMHHON HHPOPMALUU O

[penocrasnenue MYHHLHATAIEHOM YCIyTH
OCYIIECTBIACTCS B 3aHUSAX W IIOMEIIEHWSX,
000pyIOBaHHEBIX IPOTHBOIIOKAPHOH CHCTeMOif u

CHUCTEeMOU TIOXKapoTyIeHus, HeO6XOIH/IMOI71 Me0ebIo JIIA

ohopmMIeHISI JIOKYMEHTOB, “H(OPMaNOHHEIMA
CTCHIAMH.
ObecnieunBaeTcs OecpensTCTBEHHBIH  TOCTYyI

WHBaJIMAOB K MECTY MNIPEAOCTaBJICHUS MyHHHHHaJ'[I:HOfI

yeayrd  (yOoOHBIH  BXOA-BBIXOX B IIOMCINCHHS H
nepeMeleHre B uX rpejesnax).

BusyanbHnas,  TekcroBas M MYyJbTUMeAUHHAST
HH(POpMaIHI 0 HopsaKe IIPEIOCTABIICHILT

MYHUIUIIATBHON YCIYTH pasMeriaeTcs B YAOOHBIX IS
3assBUTENeH

IOPSIAKE IIPeAOCTABIIEHUS TAaKUX MecTaX, B TOM YHCIE C YYeTOM
YCIyT OrpaHHYEHHBIX BO3MOXKHOCTEH MHBAJIUMIOB
2.15. Tlokasarenu JOCTYHHOCTH H [ToxazaTenamu JOCTYIIHOCTH NpeoCTaBIeHHS

Ka4yecTBa MyHUITHIIANBHON YCIIyTH, B

TOM JpcIie KOJHUYECTBO
B3aUMOJIeMCTBUI 3asBUTEIIS c
JIOJDKHOCTHBIMHU JTHIAMH pH

MyHI/ILII/IHaJ'IBHOI\ﬁ YCIIYT'H ABJISIFOTCS .

PacoJOXEHHOCTh IIOMEICHN B 30HE NOCTYIIHOCTHU
O6HleCTB6HHOF0 TpaHCcIopTa,

HaJliyie HeOOXOOMMOro KOJIMYEeCTBa CrIeouaJinCToB,
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| peniocrabnerun MYHULIHAIATBHOM
YCIYTH M HX IIPOJIODKUTEIBHOCTS,

BO3MOXKHOCTE MOy YEHHs
MYHHUIIHIIATBHOM yCIyrH B
MHOIO(QYHKIHOHAILHOM IeHTpe

IPEIOCTABICHUS] TOCYAaPCTBEHHBIX
¥ MyHUOMOAOBHBIX — YCIyr, B
YIAJEeHHBIX  paboumx MecTax
MHOrOQyHKIMOHATBHOIO  IeHTpa
IPEJIOCTABNICHUS] TOCYAapCTBEHHBIX
u MYHUITHITATBHBIX YCIIYT,
BO3MOXXHOCTb Oy YeHHsI
uH(pOpMauu 0 xojie
IOPENOCTABICHUS ~ MYHUIUIIAILHON
YCIyrd, B TOM  4YHCIE ¢
HCMOJIB30BaHUEM HH()OPMaLHOHHO-
KOMMYHHKAI[HLOHHBIX TEXHOJIOTHI

a TaKKe TOMELIeHNH, B KOTOPLIX OCYIIECTBISIETCS IPHEM
JIOKyMEHTOB OT 3asBUTEIEH;

HaJIMYUe HCUYepIbIBaIollell HHpopManuu o cnocobax,
IOpSAKE M CPOKAX IIPeJOCTABICHUS MyHHLHUIAIBHOM
yCuyru Ha HH(OPMAIHOHHEIX CTeH/AX,
MH]OPMALMOHHBIX pecypcax B cetn «MHTepHET», Ha
Enunom noprane rocynapcTBEHHBIX M MyHHIMIIANBHBIX
yCIyr;

OKazaHWe IIOMOINM MHBAIMIaM B IIPEOJONEHUN
6apbepoB, MEMAIOIIIX [0y 4eHHIO HMHU YCIIyT HApaBHe ¢
JIPYTHEMH JTALIAMH.

KadectBo mpepocrapnenns MyHULMIATLHON yemyru
XapaKTEePU3YETCSI OTCYTCTBUEM:

ouepened NpH MpHeMe U BbAYe JOKYMEHTOB
3aABUTEIISM,;

HapylUIeHUH CPOKOB
MYHHUIUIIAIBHOM YCIIyTH;

Kanob na neiicTeust (GeszelicTBIE) MyHUIIUIATBHBIX

IIpeaoCTaBJICHU I

CITy)KaIluX, TIPENOCTaBIIAIOIINX MYHHUIUITAIBHYO
yeyry;
xamod  Ha  HEKOPPEKTHOe, HEBHHMATEIBLHOE

OTHOINEHKE MYHMIUIIAIBHBIX CIYXKAIIUX, OKa3bIBAFOIIIX
MYHHIUIAIBHYIO YCIYIY, K 3aBUTEIISM.

Ilpy  nomade  3ampoca O  HPeIOCTABIIEHHE
MYHULHIAILHON YCIYIH M IPU HOMyYEHHU pe3yIbTara
MYyHHLUIAIBHON YCIYTH, TPenoaraeTcs OXHOKPaTHOe
B3auMOJeiicTBHE JOJDKHOCTHOT'O JIHTIA,
NPEIOCTABIISIIONIEr0  MYHHIMIANBHYIO  YCIYTY, |
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3agaBuTENs.  1IPOMOIDKUTENBHOCTh  B3aUMOIEHCTBUS
OTIPE/IENSCTCS PErIaMeHTOM.

Ilpu mnpemocraBleHNH MYHULIUNANIGHOH YCIyTd B
MHOTO()YHKIMOHAIBHOM IIEHTpe MPeIOCTaBICHUI
rOCY/IapCTBEHHBIX W MYyHHLUIAIBHBIX YCIyr (nanmee —
M®II), B ymaneHHelx pabouumx Mecrax M®I]
KOHCYJIbTAI[MIO, [pUeM W  Bblgady  JOKyMEHTOB
ocyrecTsiseT cnenuanuct MOIT

Wuopmarus 0 xo7e IPEA0CTABICHI
MyHHULAIANBHON ~ YCIYTH MOXKET OBITh  II0JydeHa
3asgBHUTENEM Ha caiite http:// verhniy-uslon.tatar.ru), Ha
EnuHoM mopTane rocylapCTBEHHBIX X MyHHIMIAIBHEIX
yenyr, B MOL]

2.16. OcobennocTu
NpenoCcTaBICHNs My HULIUNATbHOM
YCIIYTH B 3IIEKTPOHHOK popme

Koncynpranuio 0 TOPSIIKE MOJTYUeHHUsI
MYHHUIIMTTANBHOM YCIYTH B 3JIEKTPOHHOU (opMe MOMKHO
HONYYUTh uepe3 VIHTepHET-IpHEMHYIO HIIH  4Yepes
TopTas TOCYIapcTBEHHBIX M MYHHIMIANBHBIX YCIIYT
Pecny6mmxu TaTapcTaH.

B cinydae, ecnd 3aKOHOM IIpelyCMOTpEHa IIofada
3asBJIEHHS O NIPEIOCTABICHNN MYHUIUIANBHON yCIyTu B
SIIEKTPOHHOM (opMe 3asiBIeHre nojaercs depes Ilopran
roCyIapCTBEHHBIX M MyHHUIHIIATBHEIX YeIyr Pecry6nuxu
Tarapcran (http://uslugi. tatar.ru/) wimu Epusbii nopran
rOCy/IapCTBEHHBIX M MYHHUILHIATBEHEIX yCIyT (yHKiuil)
(http:// www.gosuslugi.ru/)




3. Cocras, nocnexoBaTeIbHOCTD H CPOKH BBINOTHEHHS! aIMHHUCTPATHBHBIX
npoueayp, TpeGOBaHHSA K MOPSAAKY HX BBINOJHEHHS, B TOM YHcle 0CO0EHHOCTH
BLITIOJIHEHUS aIMMHUCTPATHBHBIX POLEAYD B 3JeKTPOHHOI dopme, a Takke

0CO0EHHOCTH BBLINOJHEHHS aIMHHMCTPAaTHBHBIX MPOLEAYDP B
MHOTOQYHKIUHOHAILHBIX LEHTPAX, B yIadeHHbIX padouynx mMmecrax
MHOTO(QYHKUHOHAILHOI0 HEHTPA NPe0CTABICHHSI rOCYAapCTBEHHBIX H
MYHHIHMOAJIBHBIX YCIyT

3.1.  Omnucanue mocnen0BaTENbHOCTH OCUCTBUH  IIpH  NIpeNOCTaBJIEHHH
MYHULUIATBHONA yCIyTH

3.1.1. TlpenmocraBienne MyHHIUIATBHOM YCIYyTd BKIIOYAaeT B CeOs Cliedyrolue
IPOLEeTyPHI:

1) xoHCYnBETHpOBaHWE 3agBUTETEH;

2) IPUHSATHE W PETUCTPAIAS 3asIBIICHHI;

3) GopmMHEpOBaHHE W HampaBleHHEe MeKBEIOMCTBEHHEIX 3allpOCOB B Oprasel,
YHacTBYIOWHE B MIPEIOCTABICHUH MYHUIUIIAIBHON YCIyTH;

4) paccMOTpeHUe JOKYMEHTOB KOMUCCHEH;

5) HOATOTOBKA pe3ynbTaTa MYHHIMUIATBHON YCIYTH;

6) BbLIaYa 3asIBUTENIO Pe3yIbTaTa MYHUIMIAIBEHON YCITIYTH.

3.1.2.  bBnok-cxema mOCITeNOBATENBHOCTH  NeHCTBHH 110 IIPETOCTaBIICHHIO
MYHHINIANbHOH YCIIyTH IPECTaBIIeHa B IPHIOKeHHH No2.

3.2. Oxa3aHHe KOHCYIbTAIUH 3aSBHTEIISIM

3.2.1. 3asgBUTENH JHYHO H (umr) mo Tenmedomy obparmarorcs B Otmen mng
TOJTYyIEHH KOHCY BTN O MOPSAIKE MONyYeHHS MyHHUUTIATBHOM YCIIYTH.

Crenunanuct Otaena ocymecTnser KOHCYNBTUPOBAaHME 3asIBUTENS, B TOM YHCJIE I10
COCTaBy, (GoOpMe U COAEPKAHHIO HOKYMCHTAIUM, HEOOXONUMON M IIOTydeHHUs
MyHUIUIATBHOR YCIYyrM ¥ HPH HEOOXOIMMOCTH OKA3bIBACT IIOMOIIb B 3allOJIHEHUHN
OnaHKa 3asgBIIeHUS.

IIponenypa, ycranasnmBaemas HacTosmIHM IIYHKTOM, OCYLIECTBJISETCS B JI€Hb
oOpalleHus 3asBUTES.

Pesymbrar mnpounenypsr: KOHCYJbTalluM, 3aMeYaHUs IO COCTaBy, (opMe u
COZICPXKAaHUIO IIPE/ICTABICHHON TOKYMEHTALIIH.

3.3. IlpunATHE U perucTparms 3asBIeHus

3.3.1. 3asgButens mmuHO, Cpe3  NOBEpEHHOE nuuo miaum dYepes MOI] momaer
IHCEMEHHOE 3ajBIICHUE O MNPEeNOCTABIEHUM MYyHHUIMIANBHOMN YCIYTM U HpencTaBisieT
AOKYMEHTBI B COOTBETCTBMH C IIYHKTOM 2.5 HACTOSIIEro Permamenta B Orxen.
JlOKYyMEHTBI MOTYT GBITH OTAHE! depes ynanenHoe padboyuee MecTo. CUCOK yIaleHHBIX
pabo4ux MecT npHBeneH B nputoKeHud Ne3,

3asiBIEHHe O IPeNoCTABICHHH MYHUIUIIATBHOR YCIIYTH B 9NEKTPOHHOM bopme
HarpaBuseTcs B OTHeNT 0 SNMEKTPOHHOM IOYTe WM uepes  HHTepHeT-IpueMHYIO.
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PermcTpaiyist 3asBIEeHHUs, ITOCTYIMBIIETO B 3JIEKTPOHHON (opMe, OCYLISCTBIAETCA B
yCTaHOBIEHHOM MOPSIZIKE.

3.3.2.Crermanact OTHena, BeIyLInil IpUeM 3asSBICHIH, OCYIIEeCTBIICT:

YCTAaHOBJIEHVE INYHOCTHU 3asBUTETICH;

IIPOBEPKY [OIHOMOUMH 3asBUTETICH (B cirydae NeiCTBUS 110 JIOBEPEHHOCTH);

IPOBEPKY HANMYMSA JOKYMEHTOB, NPEIyCMOTPEHHBIX IIYHKTOM 2.5 HacToALIEro
Pernamenra;

[IPOBEPKY  COOTBETCTBHSA  MPEICTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHEIM
TpeGoBaHuAM (Hazexkaliee OQOpMIEHIE KOUH OKYMEHTOB, OTCYTCTBUE B JOKYMCHTAX
TIO[UMCTOK, TIPUIIMUCOK, 3a4ePKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX W CIIPaBIIEHUH).

B ciyuae OTCYTCTBUs 3aMedaHui crenuanmcT OTaena oCyecTBsIer:

TIPEEM ¥ PErMCTPANMIO 3asBIICHHH B CIIEMANbHOM JKypHAIIE,

BpydeHHe 3asBUTENSIM KOIHMH OIMCH IPEICTABIECHHBIX NOKYMEHTOB C OTMETKOH 0
JaTe IpueMa JOKyMEHTOB, NPUCBOEHHOM BXOJAIIEM HOMEpe, Nare M BpEMEHH
WCIIOJHEHN MYHUIIUIIAIBHOR YCIYTH;

HaTIpaBlIeHUE 3asIBJICHUS Ha PACCMOTPEHHE PYKOBOAUTEIIIO Hcnonkoma.

B ciydae Haquuus OCHOBaHMH JUIs OTKa3a B IPUEME NOKYMCHTOB, CIENHMATACT
Otnena, BeLyuil npreM JOKYMEHTOB, YBEIOMIAET 3aiBUTEIL O HAIUIHH IIPETsITCTBUA
JULSL pETHCTPALlMY 3asBIEHHS 1 BO3BpaIlaeT eMy TOKYMEHTBI C MHCHMEHHBIM 00BSICHEHUEM
COIepIKaHUsl BEISIBICHHBIX OCHOBAHUM UL OTKa3a B IPUEME TOKYMEHTOB.

IIporeyphl, yCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM, OCYIIECTBIAROTCA:

IpreM 3agBJIeHNs ¥ TOKyMEHTOB B TeYCHHE 15 MUHYT;

perucTpalys 3asBICHHA B TeYeHWe OJHOro [Hi C MOMEHTa MOCTYIJICHHA
3asIBIICHUS.

Pe3ynbTaT IpOLEyp: IPHHATOE W 3aperUCTPUPOBAHHOE 3asBICHAE, HAPABIICHHOS
Ha paccMoTpeHme pykopomuTenro crmonkoma MM BO3BPAIICHHBIE  SAABHTEIO
JTOKYMEHTBEL.

3.3.3. PyxoBomurens  Mcrmonmkoma — pacCMaTPMBACT — 3asBICHMC,  ONPEACHACT
JCIIOHUTENS U HampasiseT 3aspiaenue B OTael.

Ilpomesypa, ycTaHaBIMBaeMas HACTOSIIMM ITYHKTOM, OCYINECTBJIACTCA B TEHCHME
OIHOT'O IHS C MOMEHTa PErUCTpaliy 3asBICHUS.

PesympTaT IPOLELyPhl: HAPABICHHOE HCIIONHUTEIO 3a5BIICHUE.

3.4, MopMupoBaHHEe M HaNpaBlIeHHE MEXBEJIOMCTBCHHBIX 3alpOCOB B OpraHsl,
y4aCTBYIOIIKE B IPEIOCTABICHUN MYHUIUATIATBHOA YCITyTH

3.4.1. Cmermamact OTelna HampaBiseT B OJIEKTPOHHOH Gopme IOCPENCTBOM
cucTeMbl ~ MEXBEIOMCTBEHHOIO  JJIEKTPOHHOIO B3aWMOJEMCTBUS ~ 3ampoc O
IpEeIOCTaBICHUN!

1) Bommucku #3 EnmHOro TrocyAapCTBEHHOTO  peecipd opaB Ha HEIBIKUMOE
MMYIIECTBO ¥ CAETOK C HUM O IPaBax OTIACIHHOrO Jinla Ha pMeroryecs (MMeBIIecs) Y
Hero o6bEeKTHl HEIBIKEIMOIO HMMyIIecTBa (Ha KaXaoro JIeeCIIOCOOHOr0 4jeHa CeMbU
3asBUTENS 32 IIATH JIeT, IPeAIIeCTBYIOMMX MoAa4e 3asBJICHU);

2) BeImucky U3 JOMOBOM KHMIH (B cmydae, eclu JOKYMEHT BBIIACTCS OpraHaMy

MECTHOTO CaMOyIIPaBIeHHU).
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[Iponenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBILIIOTCS B TECUCHHE
omHOro pabo4ero JHS C MOMEHTa IIOCTYIIEHHS 3asBIEHHUS O [IPEIOCTaBICHUN
MYHULIATTAIBHON YCIIYTH.

Pesynperar npouenyp: HalpaBJIeHHbIH 3ampoc.

3.4.2. CenuanmcTel IOCTaBIIUMKOB JaHHBIX HAa OCHOBAHMY 3aIpOCa, IIOCTYIHBIIEro
4epe3 CHCTeMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aMMONCHCTBUS, NPENOCTABISLIOT
3alpaliuBaeMble JTOKYMEHTHl (MHGOpPMAlMIO) WM HANpaBISIOT YBEIOMIEHHS 00
OTCYTCTBHM HOKYMEHTa W (und) HHOOPMAIMH, HEOOXOMUMBIX JJisi NPENOCTABIEHHS
MYHUIUIIATBHON YCIyTH (ajee — yBeIOMIIEHHE 00 OTKa3e).

[Ipouenyprl, ycTaHaBIUBaeMble HACTOSIIAM IIOJIIYHKTOM, OCYIIECTBIIIOTCS B
CIIeAYIOIIHE CPOKH:

IO JIOKYMEHTaM (CBENEHHsAM), HaNpaBISIEMBIM CIeluanicTaMu Pocpeectpa, He
Oonee Tpex paboumx gHEN;

II0 OCTaJbHBIM IIOCTaBIIMKAM - B TEYEHHE IATH OHEH CO JHSA IOCTYILJIEHHS
MEXBEIOMCTBEHHOTI'O 3aIIpOca B OpraH UM OpraHU3aIUIo, IPEIOCTABIISIONINE JOKYMEHT U
MHQOpPMAlWIO, eclM HHBIE CPOKM IMONTOTOBKM M  HampaBleHus OTBeTa Ha
MEXKBEJOMCTBEHHBI 3alpOC HE YCTAHOBJIEHBI (elepanbHBIMH 3aKOHAMH, IIPABOBBIMU
akramu IIpaButensctBa Poccmiickoit @Demepanviv ¥ NPUHATEIME B COOTBETCTBHH C
(eepanbHBIMA 3aKOHAMH HOPMAaTHBHEIME [IpaBOBbIME akTamu Pecry6muku TaTtapcTas.

PesynpraT mpomenyp: 3alpoIleHHbIE CBeIeHHWs, auO0 yBenoMIiIeHHe 00 OTKase,
HanpasieHHble B OTaeln.

3.5. PaccmoTpenue TOKYMEHTOB KOMUCCUER

3.5.1. Cnenunanuct OTaena oCyIIeCTBIISET:

IIPOBEPKY  NOCTOBEPHOCTH CBENEHHUH, COIOEPXKALIUXCS B  MPeNCTaBIECHHBIX
JOKYMEHTaX;

o(OpMIIEHHE YUETHEIX el (KOMILIEKTAIMS BCEX TOKYMEHTOB B OTAEIBHYIO MAMKY);

IPOBEPKY HaNW4Ms OCHOBAaHUH A OTKas3a B IPENOCTABICHUH MYHHIIMIAILHOMI
yclayrd. B ciydae Hanu4ms OCHOBaHME 17 OTKa3a B NPENOCTABIEHWH MYHHIHIATIBHOM
yenyru crenuanict OTaena NoAroTaBIMBaeT 3aKkIodeHue 06 0TKase B MPeNOCTaBICHUN
MYHHUIHUIIATBHON YCIyTd. 3aKIo4eHre IPUKIaIbIBAETCS K yYETHOMY Aey;

HalpaBJIeHUE YYETHBIX €]l CeMeH Ha PacCMOTPEeHHE OOINECTBEHHOMN XUIUIIHOH
KOMUCCHUH (Hajlee — KOMUCCHSA).

Ilponenypsl, ycTaHaBIMBaeMBble HACTOSIIMM IIYHKTOM, OCYIIECTBIISIOTCS. B TEUEHHUE
OJHOrO IHS C MOMEHTa IOCTYIIJIEHNs OTBETOB Ha 3alIPOCHL.

PesynpTar nporenyp: y4eTHoe neio HalpaBIeHHOE B OOMIECTBEHHYIO JKUIHIIHYIO
KOMUCCHIO.

3.5.2. CexpeTraph KOMHCCHHU OCYILECTBIISAET:

U3YYCHHE IOCTYIUBIINX TOKYMEHTOB;

Ha3HayeHHe JHs 3aCeIaHUsI KOMUCCHUH,

U3BEILICHUE YTIEHOB KOMUCCUHU O JTHE 3aceaHus KOMUCCUH.

IIpouenypsl, ycTaHaBlIMBaeMble HACTOSIIUM IIYHKTOM, OCYIIECTBILIIOTCS B TeUEHHE
OJHOTO JHS C MOMEHTA IIOCTYILICHUS TOKYMEHTOB.

Pesysbrar npouenyp: usBelieHne YIeHOB KOMUCCHY O JHE 3aCeIaHus.
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3.5.3. Komuccug Ha CBOeM 3acefaHuy paccMaTpUBaEeT yYETHOE JEeJI0 U INPHUHUMACT
pelleHHe O paspemreHud oOMeHa umm 00 oTkase. Ilpomemypa, ycraHaBiIuBaeMas
HACTOSINUM ITYHKTOM, OCYIIECTBIISETCS B IeHb 3aCeIaHus KOMUCCHH.

[Iporenypsl OCYIIECTBIIAIOTCS B I€HE 3aCeIaHusi KOMUCCHH.

Pe3ynbpTar mpoIemyphl: pellleHue O IIOCTAaHOBKE MM 00 OTKase B IIOCTAHOBKE Ha
yder.

3.5.4. CexpeTaph KOMUCCHH 0(GOPMILIET pellieHrne KOMUCCHU B (hopMe IpoTokona (2
BK3EMIUIIpa) U IepenaeT Ha MOAIKUCE YIeHaM KOMUCCHH.

[Ipomenypsl OCYIIECTBIAIOTCA B J€HE 3aCeJaHusl KOMUCCHUH.

Pe3ynbTar mporuenypsl: epeaHHOe Ha IOANKUCH 3aKIIOYEHHE.

3.5.5. UneHbl KOMHMCCHH IIOANMCHIBAIOT IPOTOKOJ X HAaIPaBILIOT CEKpPETaplo
KOMUCCHH.

[Tporeaypsl OCYIIECTBIISIFOTCS B I€Hb 3aCEIaHUsl KOMUCCHUH.

Pe3ynbTar mpormenypsl: 3aKil0OUeHue, IIOAIACAHHOE YIEHaMU KOMUCCHH.

3.5.6. Cekperapp KOMHCCHU HaIpaBlIsfe€T IPOTOKON KOMMCCHM CHENUATUCTY
Otnena, BMeCTe C Y4ETHBIM JEJIOM CEMBH.

[Iporenypa, ycTaHaBiIMBaeMas HACTOSIIAM IIyHKTOM, OCYLUECTBIISETCS B TE€YEHHE
OJIHOTO JHS C MOMEHTA IIPUHATHUS PEIIEHUS.

Pe3ynbTar mpoIeayphl: NPOTOKOJN KOMHUCCHM M Y4YETHOE [eJ0, HalpaBlIeHHBIE
cnenuanucty Otnena.

3.6. ITomroroBka pe3ynbTrara MyHULIUIIAJIBbHON YCIIyTH

3.6.1. Coemmanuct OTaena B ciiydae NPUHATHS KOMUCCUEN PEIIEHUS O pa3pelleHuH
oOMeHa:

IIOATOTABIMBAET IIPOEKT IOrOBOPA;

TOTOBUT IIPOEKT PACIOPSIKEHISI O Pa3pelleHny 0OMeHa (fajee — pacopshKeHHe).

B ciydae NmpWHSATHS KOMHUCCHeN pelleHus o0 OTKa3e B BbIIade paspeuieHus Ha
0OMEH T'OTOBHT IIPOEKT IHMChMa 00 OTKa3e B IIOCTAHOBKE Ha ydYeT (hajee — IMCbMO) U
HaIpaBIsieT Ha COrJlaCOBaHME.

PesynpTaT mpolEnyp: NPOEKT pAaclopsDKeHHs (IMChbMa), HAalpaBlICHHbIA Ha
corjacoBaHue HauanpHUKy OTaena.

3.6.2. Hauamsauk OTHena COINIACOBLIBAET NPOEKT paclopsDKeHus (muchbMa) u
HapasJIsIeT Ha MOINUCH pyKosoauTeo Kcmonkoma.

3.6.3. PykoBoauTenb VMcnonkoMa yTBep K IaeT IPOCSKT pacoOpsHKEHUS MM NMCbMa U
HampasisieT B OTzaern.

IIponenyphl, yCTaHaBIHBaeMble IOAMYHKTamu 3.6.1- 3.6.3, OCYIIECTBIIAIOTCA B
TeuyeHwe OJHOTO JHSI ¢ MOMEHTA ITOCTYILIEHHUs IPOTOKOJIa K YYETHOTO Jea.

Pe3ynbTar Mponeayphl: YITBEPKIAEHHBIA IPOEKT PacOPsDKEHU UM IUChMA.

3.7. Belgada 3asgBUTENIO pe3yibTaTa MyHUIUIIAIEHON YCIYTH.

3.7.1. Crnenmamuct OTHena perucTpUpyeT ¥ BEIAAET JOTOBOP MO OOMEHY JKUIBIME
ITOMEIIEHU M.
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B cnyyae oTkazsa B IIPENOCTABIEHWM MYyHHUMNAILGHON YCIYTH —3asBHTENH
YBEIOMIISIIOTCS IMHCBMOM, C YKa3aHHEM IPUYMH OTKa3a, a TakkKe 0 TenehoHy U (Uin)
3JIEKTPOHHOM IIOYTE.

IIpouenypel, ycTaHaBnHBaeMble HACTOSIIUM IIYHKTOM, OCYIIECTBILIOTCS:

BbIJla4a IOroBOpa - B I€Hb NPUOBITHS 3asIBUTEN;

HalpaBJIeHUe NUCbMa 00 OTKa3e B NPENOCTABICHHHM MYHUIUNAILHON YCIyTH - B

JCHb IO CaHHU .
Pe3y.TII>TaT nponenyp: BBIIAHHBIN JOTOBOP IIO O6M6Hy JKHUJIBIMH IIOMEIIECHUSAMU UIIU
HallpaBJICHHOE M CHhMO 00 oTkaze B IpeaoCTaBJICHUHA MYHHHHHaﬂBHOﬁ YCIyru.

3.8. Ilpenocrasnenre MyHUIUNIATLHON yeryru yepes ML

3.8.1. 3asBuTens BIpaBe OOPATHTHCA HJSL NMOAYYEHHS MYHHLIUIIATHHON YCIIyTH B
M®II, B ynanenHoe paboyee mecto M®ILI.

3.8.2. Ilpenocrasnenne MyHHUIHIATIEHOR yciyru depes M®I] ocymiecTBisieTcs B
COOTBETCTBUM PErIaMeHToM paboTel MOLI, yTBepKIEHHEIM B YCTAHOBIEHHOM HOPSIKE.

3.8.3. Ilpu moctymnerun mokymeHTOB u3 M®I[ Ha mosiydeHHMe MyHHUIUIATHHOMN
YCIYTH, IPOLUENYypPBl OCYIIESCTBIISAIOTCS B COOTBETCTBUU C MyHKTaMU 3.3 — 3.6 HACTOSIIETO
Pernamenra. PesynbraT MyHHIUIATEHON yenyru Hanpassercs 8 ML,

3.9. McnpaBrnenne TEXHUYECKUAX OLIUOOK.

3.9.1. B ciry4yae oOHapyKeHHs TEXHUYECKON OIIMOKK B JOKYMEHTE, SIBIISIFOILEMCS
Pe3yJIbTaTOM MYHHIIMIIAIEHOM YCIIyTH, 3assBUTENb IpeacTasiseT B OTnem:

3asBJICHUE 00 UCIPABIEHNH TEXHUIECKOH ommbku (mpunoxenne No4);

JNOKYMEHT, BBINAQHHBIA 3asABUTEIO KaK pe3ylbTal MYHHUIMIAIBHON YCIyrH, B
KOTOPOM COIEPKUTCS TEXHUYECKas OIIHMOKA;

JOKYMEHTBI, UMEIOUINe IOPHUAMYECKYIO CHUITY, CBHUICTENHLCTBYIOLIME O HAIUYUH
TEXHUYECKOU OIMOKH.

3asBiieHne 00 MCIPABIEHWH TEXHHYECKOH OMMOKM B CBENCHHSX, YKA3aHHBIX B
JOKYMEHTE, ABJIAIOLIEMCS pe3yIbTaTOM MYyHUIIMIATHHON YCIYTH, IONAETCS 3asBUTEIEM
(YIOTHOMOYEHHBIM NPEACTABHTENIEM) JIHYHO, JTUOO MOYTOBEIM OTIIpABICHHEM (B TOM
HUCIE C HCIOJB30BAaHMEM OJICKTPOHHOM IIOYTHI), 1TMOO dYepe3 eAWHBIM I[IOpPTAI
FOCYNAapCTBEHHBIX W MYHHIUIAIBHBIX YCIYI HMIM MHOTO(QYHKIMOHAIBHBIA LEHTD
IPEOCTaBICHUS IrOCYIapCTBEHHBIX ¥ MYHUIUIAIBHEIX YCIYT.

3.9.2. CoeumanucT, OTBETCTBEHHBIH 34 MPUEM JOKYMEHTOB, OCYILECTBIISET
IpUeM 3asBJICHHUsI 00 UCIIPaBIEHUM TEXHHYECKOH ONIMOKHU, PETHCTPUPYET 3asiBICHHUE C
IPUIIOKEHHBIMK JTOKYMEHTAaMU U niepenaeT ux B Otmern.

[Ipouenypa, ycTaHaBIrBaeMasi HACTOSIIMM IIYHKTOM, OCYIIECTBIISETCS B TEUESHHE
OJTHOTO JHS C MOMEHTA PErUCTPalluy 3asIBIEHU.

Pesynbrar mpomemypel: IpHHATOS W 3apErHCTPUPOBAHHOE  3asBIICHHE,
HalpaBJIeHHOE Ha paccMOTpeHue cnennamucty OTmena.
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3.9.3. Crmemumamuct Otmena paccMaTpUBaeT HOKYMEHTBI M B LEJIAX BHECECHHA
UCOpaBIeHH B [OOKYMEHT, SABJIAIONIMACA pe3ylbTaToM YCIYrH, OCYIIECTBIISCT
IpPOIENypPHl, TPEIyCMOTpEHHBIE MyHKTOM 3.6 Hacrosmero PermaMeHnTa, W BBIIAET
VMICIIPaBIIEHHBIN JOKYMEHT 3aiBUTEIO (YIOTHOMOYEHHOMY HPEICTABUTEINIO) IMYHO IO,
DOCIIACH C U3BATHEM Yy 3asBUTENs (YIOTHOMOYEHHOIrO IpPEICTAaBUTENT) OPHUIMHANA
IOKyMeHTa, B KOTOPOM COIEpXXUTCS TeXHHYECKas OIIMOKa, WM HapaBiseT B aipec
3aSIBUTEINS] ITOYTOBBIM OTIpABJIEHUEM (IIOCPEICTBOM 3JI€KTPOHHOM IIOYTHI) MUCHMO O
BO3MOXKHOCTH IOJydYeHHs JOKYMEHTa HpH IpenocraBlesuud B OTmen opuruHana
IOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHIYECKas OLIMOKa.

I[Iponenypa, ycTaHaBIMBaeMasi HACTOSAIIMM ILyHKTOM, OCYIIECTBIISICTCS B TeUCHHUE
Tpex nHeil mocie oOHAPYKEHUsI TEXHHYECKOH OIMMOKM MM IOJyYeHHs OT JIoOoro
3aMHTEPECOBAHHOTO JIMI[a 3asBICHHUS O JOIYIIEHHON OIMOKe.

PesymbTaT IpOLELypHI: BEIIAHHBIN (HallpaBIeHHbIN) 3aIBUTENIO TOKYMEHT.

4. Iopsgox 1 GpOpMBI KOHTPOJISI 32 NPeJOCTABIEHUEM MYHUUMNIAILHOM’ YCayTrH

4.1. KOHTpPOJIb 32 IIOJHOTOM U Ka4eCTBOM IIPENOCTaBIEHUs MyHUIIUTIAIBHON YCIIyTH
BKJIIOYAeT B ce0s BLIABIIEHHE M YCTpaHEHUE HapyILIeHWH IIpaB 3asBHUTEJEH, IPOBEICHUE
IIPOBEPOK COOJIOCHHUS IPOLEeNyp NPeN0CTaBIEH s MyHUIIUIIATIBHON YCIIyTH, TOATOTOBKY
pemeHuit Ha neifictBus  (Oe3melcTBHME) IOJDKHOCTHBIX — JIMI[ OpraHa  MECTHOIO
camMOyIIpaBJIeHHs.

dopMaMy KOHTPOJIS 32 COOJIFOAEHUEM UCIIONHEHUS aIMUHUCTPATUBHBIX IPOLENYD
SIBJISFOTCSL:

1) mpoBepka ¥ COIJacCOBaHME IIPOEKTOB [TOKYMEHTOB IIO IPEJOCTaBJICHUIO
MYHUIUIIATBHON YCIyTd. Pe3ynsTaToM IPOBEPKH SBISIETCS BUSUPOBAHUE IIPOEKTOB;

2) MpOBOIUMBIE B YCTaHOBIEHHOM IIOPSIIKE IPOBEPKU BeICHUs NETIONPOU3BONICTRA,

3) mpoBeneHNE B YCTAaHOBIEHHOM IIOPSIKE KOHTPOJBHBIX IIPOBEPOK COOJIIOIEHU
IpolEeLyp IPeIOCTaBIEHUS My HUIMITAIBHOH YCIIyTH.

KOHTpOIbHBIE IPOBEPKU MOTYT OBITH IJIAHOBBIMHU (OCYILIECTBISATHCA HA OCHOBAHHMM
TIOTYTOOBBIX WM TOXOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIIpaBJIeHUS) U
BHEIUIAHOBLIMM. [IpH IpOBENEHMHM IIPOBEPOK MOTYT pPacCMaTpHUBATLCA BCC BOIPOCHL
CBSI3aHHBIE C IIPEJOCTaBJIEHAEM MyHHUIIMIATbHON yCIyTH (KOMILICKCHEIE IIPOBEPKH ), UIH
10 KOHKPETHOMY OOpaIlleHUIO 3asBUTEIIS.

B uensx OCYIIECTBIEHMs KOHTPONA 3a COBEpIIEHWEM JCUCTBUMH  IIpH
IPEeNOCTABICHUY MYyHHUIMIATbHON YCIYyrM M TIPUHITHH peleHui PYKOBOIMUTEIIO
VcrnonaxoMa MpelCTaBIIAIoTCs CIPaBKU O pe3ysbTaTax IPeNOoCTaBICHH MYHULUIAJIBHON

YCIIyTH.
42. Texymui KOHTPOJb 3a COONIONCHHEM IOCIIENOBaTEIbHOCTA e CTBUH,
OTIpeHeNICeHHBIX aIMUHUACTPATUBHEIMHA IpoLEeLypaMu o IpeN0CTaBICHHUIO

MYHMIMIIANBHON YCIIyTH, OCYINECTBIISETCS 3aMECTUTENEM PYKOBOAUTEILT Vcnonxoma 10
MHQPACTPYyKTYpHOMY —Da3BUTHIO, OTBETCTBEHHBIM 32 OpraHH3alMio paboTBl 1O
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NPENOCTaBICHUIO MYHHUIMIIATBHOW  yCIyr'M, a TakKe CHOEeNHaIMCTaMHd OTIela
HHQPACTPYKTYPHOI'O Pa3BUTHA.

4.3. Ilepevens MOJDKHOCTHBIX JIML, OCYUIECTBISIOMIUX TeKYIIHi KOHTpPOJIb,
yCTaHaBIHMBAETCA IIOJOXCHUSIMU O CTPYKTYPHBIX IOAPa3NeICHUSX OpraHa MeCTHOIO
CaMOYTIPaBJICHHS U NOJDKHOCTHBIMH perjaMeHTaMu.

Ilo pesynbraTam NpOBENEHHBIX HPOBEPOK B CIlydae BHISBIECHHS HapyIICHWH IIpaB
3asBUTENICd BWHOBHBIE JIMIA IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHONATensCTBOM Poccuiickoit @eneparuu.

4.4. PykoBomuTens OpraHa MECTHOIO CaMOYNPaBIeHUS HECeT OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PaCCMOTPEHHE O0paIle il 3asIBUTEIEH.

PyxoBomuTens (3amecTuTeh PyKOBOMUTENS) CTPYKTYPHOTO TIOpa3aeNeH s opraga
MECTHOTO CaMOYIPAaBJICHUs HECET OTBETCTBEHHOCTh 3a HECBOECBpPEMEHHOe U (WiIM)
HCHAJIE)KAIEE BBIITONHEHNE AJIMUHUCTPATHBHBEIX NEHCTBUM, yKa3aHHBIX B pasieie 3
HacTosuero PernmamenTa.

JOJIDKHOCTHBIE WA M MHBIE MYHULUIIATBHBIE CITy)KaIlHe 33 PEIleH:s U AeHCTBUS
(besmeiicTBue), npuHMMaeMble  (OCYIECTBIeMBlE) B  XOAe  IIPEHOCTABICHUS
MYHUIMIATBHOH YCIyTH, HECYT OTBETCTBEHHOCTE B YCTAHOBJICHHOM 3aKOHOM HOPSIKE.

4.5. KoHTpOIIb 3a NMpefoCTaBleHHeM MyHHIUNAILHON YCIyTH CO CTOPOHEI IPaXIaH,
MX OOBeIMHEHWHA W OpraHM3alMil, OCYIIECTBIAETCS IOCPENCTBOM OTKPBHITOCTH
JAEATENILHOCTH  IIPU NPEAOCTaBICHMM MyHHUUNANbHON YCIyTH, IOJIY4YeHHUs IOJHOM,
aKTyaJbHOH U NOCTOBEPHOW MH(OOPMAaIUHU O NOPSAKE MPEIOCTABIEHHS MYyHUIHITATLHOMN
YCIyIH ¥ BO3MOXHOCTH JOCYNeOHOTO paccMOTpeHHus oOparnenuit (kanob) B mporecce
IPENOCTaBICHUS MyHUIUIIATEHON YCITYTH.

S. HocyneGublii (BHeCy1eGHBII) MOPAA0K 06KATOBAHUS PeNIeHH Il U JeiiCTBHI
(Oe3nelicTBHSA) OPraHoB, NPeIOCTABIAIOMIHX MyHHIHIATbHYO yCayry, a TaKxKe ux
AOMKHOCTHBIX JIMI, MYHHUHIAJBHBIX CIYKAI[HX

5.1. Ilomy4yaTenu MyHHIMIANBHON YCIyrM HMMEIOT IIPaBO HA OOXKANOBAHWE B
JlocyieOHOM TopsjiKe neficTBrit (Oe3neiicTBrs) coTpynHuKoB Mcmonkoma, Y4aCTBYIOIINUX
B IIPEIOCTABJICHUN MyHUIUIIANBEHOR ycyry, B Mcmonkom wim B COBET MyHHUIIMIIATEHOTO
obOpa3zoBaHusl.

3asBUTENbE MOXET OOPATUTBCSA C JKATOOOM, B TOM YHCITE B CIEAYIOMIEX CIIyqasx:

1) Hapymienue CpoKa perucTpanMu 3ampoca  3asBHTENS O IIPENOCTABIICHUH
MYHHIUNATBHON YCIYIH;

2) HapyIIeHue CpPOKa IIPeJJOCTABICHAS MYHUIIATIATBHOMN YCIyTH;

3) TpeOoOBaHMe y 3asBHUTENA JOKYMEHTOB, He IPENYCMOTPEHHBIX HOPMAaTHBHBIMU
[IPaBOBBIMU aKTamu Poccuiickoit Qeneparuu, PecniyOnmku Tartapcram,
Bepxneycnonckoro MyHHIHMIATBHOrO paiffoHa IS peXOCTABIEHHS MYyHUIUTIATBHOM
YCILYTH;

4) 0TKka3 B TpHEME [OKYMEHTOB, IIPENOCTABICHIE KOTOPBIX IIPENYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMK aKTamu Poccuiickoit @enepanun, Pecry6muku Tartaperas,
BepxHeycnoHckoro MyHHLIHIANBHOTO paioHa s NPENOCTaBICHUT MYHHUIMIIAIBHOMN
YCIIYTH, Y 3aSBUTEII;
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5) 0TKa3 B MPENOCTABICHUN MyHUIMIAIbHOM YCIYTH, €CId OCHOBaHMsA OTKa3a He
IIpeNyCMOTPEHB! (eepanbHbIMKI 3aKOHaMU ¥ IIPUHSITHIMA B COOTBETCTBHU C HUMU MHBIMH
HOpMATHBHEIMH IIpaBOBBIME akTamu Poccmifckoif ®enepanun, Pecrybnukn TaTapcras,
BepxHeyCcIOHCKOr0 MyHHIMIIAILHOTO paioHa,

6) 3aTpeboBanre OT 3asgBUTENS IIPH IPENOCTABIEHWM MYHULHIATBHOH YCIYTH
IJIaTel, HE IPelyCMOTPEHHON HOPMATUBHBIMH IPaBOBBIME aKTaMd Poccuiickon
denepannu, Pecniybmuku TarapcTan, BepxHeyCclnoHCKOro MyHUIMIIANBHOTO PaloHa,;

7) otkaz Mcmonxkoma, HODKHOCTHOro juua IMcmonkoma, B HCHpaBlIeHUU
JONYIIEHHBIX OIeYaTOK M OIIMOOK B BBIJAHHBIX B pe3ylbTaTe IPEeIOCTaBICHUA
MyHULAOAIBHON YCIYrH JOKyMEHTax MO0 HapylIEHHE YCTAaHOBJIEHHOrO CpoKa TaKHX
VCIIPABJICHUM.

5.2. XKanoba momaercs B NHUCBMEHHON (opme Ha OyMaXHOM HOCHUTENE UM B
BIIEKTPOHHOU popMme.

Xano6a moxer ObITH HampaBieHa o moure, depes MOILI, ¢ mcmonb3oBaHuEM
1H(GOPMAIMOHHO-TEIEKOMMYHUKAMOHHO ceTn "HHTepHer", ouIManbHOro cakTa
BepxHeycloHCKOro MyHuiunaisHoro paifona (http:// verhniy-uslon.tatar.ru), Exmxoro
HopTana TOCYJApCTBEHHBIX ¥ MYyHHIUNAIBHBIX ycnyr Pecmybmuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro mopTana rocynapCTBEHHBIX W MYHHUIUIIATBHBIX YCIYT
(bymxiuii) (http://www.gosuslugi.ru/), a TakKe MOXET OBITh NpPUHATA NPU JTUIHOM
npueMe 3asiBUTEII. :

5.3. Cpox pacCMOTpEHHUsI )Kano0bl - B TeUeHHe NATHAUATH paboynX JHEHR co IHA ee
peructpanuu. B cioyuae oOxamoBaHMs ~ OTKasa OpraHa, IIPEeIOCTaBJIAXOIIETO
MYHULMAOAIBHYIO  YCIOyry, JOJDKHOCTHOTO — IIMIla  OpraHa, MpeJOCTaBJLAIOLIETO
MyHHLHIAIBHYIO YCIyTy, B IpHEMe IOKYMEHTOB y 3asdBHUTENA JMOO B HCIIPABICHUH
NOUYIIEHHLIX OIeYaToOK U OMHOOK HIH B CIydae OOXaJoOBaHUS HapyIICHHUs
YCTaHOBJIEHHOI'O CPOKa TAKUX HCIpPaBIeHUH - B TedeHHE IIATU pabovuX IHEH co OHS ee
pEerUCTpaIuu.

5.4. Xanoba 1oJDKHA COAEPXKATH CIETYIONTYI0 HHPOPMALHUIO:

1) HauMeHOBaHWE OpraHa, IIpPeJOCTABIAIOMIETO YCIYry, HOIDKHOCTHOrO JHIa
Oprasa, NPEIOCTABILIIOMErO YCIyry, WM MYHULIHUIAIBHOIO CIyXallero, pelleHUs u
neficTuA (Oe3melicTBIE) KOTOPBIX 00XKAaLyIOTCS;

2) Gamunuio, uMs, OTYeCTBO (LOCTeIHEee - NPU HAJUYMK), CBEICHHA O MeCTe
JKUTENBCTBA 3asSBUTENS - (PU3NYIECKOro JHUIa MO0 HAaMMEHOBaHWe, CBEIACHHUS O MECTE
HAXOXKIEHUs 3aiBUTENI - IOPUAMYECKOro IIMIa, a TakKe HoMep (HoMepa) KOHTaKTHOIO
Teneona, anapec (ampeca) SIEKTPOHHOM TOYTHI (NMPY HAIMYUM) ¥ IOYTOBBIM aupec, IO
KOTOPBIM JOJDKEH OBITh HallPaBIeH OTBET 3aABUTENIIO;

3) ceemeHuss 00 OOXKaNyeMbIX DPENIEHUSX H HEHCTBUAX (Oe3meiicTBUM) OpraHa,
IPEOCTaBNIONIEr0 ~ MYHUIMIANBHY — YCIYry,  JOJDKHOCTHOro — Juia  Oprama,
IIPeIOCTABIISIONIEr0 MYHHIUIATIBHYIO YCIYTY, M MyHUIUIATBHOTO CIIyKaIlero;

4) 10BOABI, Ha OCHOBaHMM KOTOPBIX 3asBHTENb HE COITAaceH C peLICHHEM U
neiicteueM (6e3melicTBEEM) OpraHa, MpPEIOCTAaBISIOIIEro YCIyTy, MHOJDKHOCTHOIO JHIa
OpraHa, IIPeIOCTABILIONIEr0 YCIyTy, MM MyHHIMIAIBHOTO CIIy>XaIlero.

5.5. K anobe MOryT ObITh IPUIOKEHBI KONUH TOKYMEHTOB, IOATBEPKAAIOMINX
M3II0KEHHBIE B JKan00e 00CTOsSTeNbCTBA. B TakoM cliydae B jxanode NpuBOAUTCS EPEICHb

npuiaaraéMbIiX K HEHl JOKYMEHTOB.
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5.6. XKanoba noanuceIBaeTCs MOAABIINM €€ IToTyJaTeIeM MYHUITUIATbHON YCIyTH.

5.7. Ilo pesynpraraMm paccMOTpPEHHUs KajloObl pykKoBomuTens Kcmomkoma (riaBa
MYHHIUIIQJIBHOTO paiioHa) MPUHUMAET OQHO U3 CIESIYIOIINX PeIleHU:

1) ymosierBopser xano0y, B TOM 4Huclie B (popMe OTMEHBI NPHHITOTO PEIIEHHS,
UCIPaBJIEHHs NOIYIIEHHBIX OPraHoM, MPEIOCTABIIIIONIUM YCIyTyY, OIeYaTOK U OIIHOOK B
BBIJAHHBIX B pe3yJbTaTe IIPENOCTaBICHHUS YCIYTM IOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXHBIX CPENCTB, B3UMaHUe KOTOPBIX He NMPEeIyCMOTPEHO HOPMATUBHBIMY IIPaBOBBIMU
aktamu Poccuiickoii Penepanuy, HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMU PecryOmuKu
Tarapcran, a Takxe B UHBIX (hopMax;

2) OTKa3bIBaeT B YIOBIETBOPEHHUH JKATIOOHL.

He mnosnnee nHA, cleyromero 3a MHEM MPUHATHS peIleHus, YKa3aHHOro B
HaCTOSAIIEM ITYHKTE, 3afBUTENI0 B NIHUCBMEHHOM (QopMe M IO JKEIaHHIO 3asBUTEISI B
SJIEKTPOHHOM  (QopMe HampaBisieTcss MOTHBUPOBAHHBIM OTBET O  pe3yibTaTax
PacCMOTPEHHUSI KATOOBI.

5.8. B cioy4ae ycTaHOBIIEHHS B XOJ€ WJIM IO PE3yJbTaTaM PaCCMOTPEHHS JKAIOOLI
NPU3HAKOB  COCTaBa aJMMHHCTPAaTHBHOIO IPABOHAPYIICHWSI WA  IPECTYILUICHHS
JNO/DKHOCTHOE  JIMIO, HaJeJeHHOE IIOJHOMOYHSMH II0 PACCMOTPEHHIO  JKajlo0,
He3aMeTUTENRHO HallpaBIIAeT HUMEIOLINecs MaTepUallbl B OPralbl IPOKYPATYPEIL.
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[Tpunoxenue Nel

(HaI/IMeHOBaHI/IC OopraHa MECTHOI'o camMoynpaBJI€HMA

MYHHLMIATEHOr0 00pa3oBaHus)
oT

(manee - 3asIBUTETIH).
(st hpu3MUeCcKUX JULL - pamMUIusL, UMsl, OTYECTBO, IACIIOPTHBIE JAHHEIE,
PErUCTPALMIO 10 MECTY JKUTENIbCTRA, TENE(POH)

3agBieHue
006 0(hOopMIIEHHU TOKYMEHTOB 110 OOMEHY XKHIIBIX IOMELIEHNH, IPETOCTABIEHHBIX 10
JIOrOBOPY COIMANIbHOIO HaliMa

Ipomy Bac opopMHUTE TOKYMEHTHI IO OOMEHY JKUJIOT0 [TOMEIIEHHS.
AJpec KHUJIOT0 MOMEIIeH s MyHUIUIIAaNbHBIH paiioH (TOpOACKOR OKpYT),
HAaCEJIEHHBIN [IYHKT yII. I.

K 3asBiIeHUIO PUIIAraloTCs CIeNyIoIue OTCKaHUPOBAHHbBIE TOKYMEHTHI:

1) JloKkyMeHTBI YIOCTOBEPAIOIINE THIHOCTD;

2) JIOKyMEHT, IOITBEP)KIAOIIMI HONHOMOYMS IPENCTaBUTENA (€CIU OT MMCHH
3agBUTEINS JEeWCTBYET IPEICTaBUTENb);

3) Komuum [IOKYMEHTOB, NOATBEPKIAIONIMX IPaBO TIONB30BAHUS  JKUJIBIM
TIOMeIIeHIeM, 3aHIMAaeMbIM I'PaXIaHHHOM-3asIBUTENIEM U UIEHaMH €ro CeMbHU (IOroBop,
opIep, pelleHne O IIPEeIOCTABICHHH JKHAIOTO IIOMENIEH S U HHbIE JIOKYMEHTBI);

4) Komuu JTOKyMEHTOB O COCTaBe CeMel IpakIaH-3asBUTENeEH (CBUIETENBCTBO O
POJKJIEHHHM, CBUJETENHCTBO O 3aKNIOYeHHH Opaka, pelieHue 00  YCHIHOBICHHH
(ymoduepeHHun), cye0HOe pelieHre 0 IPH3HAHUM YIEHOM CEMBHU H T.IL.).

5) Bommmcka #u3 [OMOBOM KHUTM (B Ciydae, €CIM JOKYMEHT BbINACTCH
KOMMEDPYECKAMU OPraHU3aIusIMA);

6) Bemucka w3 TexHH4YeckuX mnacmoptoB bTW ¢ mosTaXHBIM IIIaHOM (mpu
HaJIMYUH ) U SKCIUIMKALMEH.

O6s3yI0Ch IIPH 3arpoce IPel0CTaBUTh OPUIMHAIBI OTCKAaHUPOBaHHBIX JTOKYMEHTOB.

(nata) (noanuce) (®UO)
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[Tpunoxenue Ne3

PykxoBonuTtento
M CIoJHUTEIHFHOTO0 KOMUTETA
MYHHUITATIJIBHOI'O

paiiona Pecy6muxu Tarapcran
Or:

3asBjieHHE
00 MCIpaBJIeHHH TeXHUYECKOH OIIUOKHU

Coobmaio 06 omuOKe, JOMYIIEHHOW [pH OKA3aHWKM MYHHIHIAIBHOM yCIYTH

(HauMeHOBaHME YCIIyTH)
3anucasgo:

IIpaBunpHEIE
CBEIICHHUS:

Ilpoury WCOpaBUTh  JOMYIICHHYIO  TEXHUYIECKYIO OmMOKy ¥  BHECTHU
COOTBETCTBYIOIIME  WM3MEHEHHs B  TOKYMEHT,  SBILIOIIMHCA ~ PE3YIbTaToOM
MYyHHUIUIATIbHOM YCIYTH.

[Tpunararo creayromue JOKyMEHTEL:

1.

2.

3.

B ciygae NpHHSTHs peUIeHHs 00 OTKIOHCHHM 3asiBIICHUS 00 wucCIpaBIeHUHU
TeXHHYECKOM OIIMOKH IPOILy HallpaBUTh TaK0Oe PEIICHUE!

IIOCPEICTBOM OTIIPABJIEHHUS IIEKTPOHHOI0 TOKYMCHTA Ha alpeC E-mail: ;

B BUJIC 3aBEPEHHOM KOIUH Ha OyMa)XHOM HOCHUTEJIE IOYTOBBIM OTIPABJICHACM 110

aapecy:

TToATBEpIKIAI0 CBOE COLIIACHE, & TAIOKE COITIaCHe NPeJICTaBIsIEMOro MHOKO JIMIa Ha
06paboTKy TIEpCOHAIBHBIX MAHHBIX (COOp, CHCTEMATH3ALMIO, HAKOIJICHHC, XpaHeHHe,
yrodnenre (OOHOBIEHUE, M3MEHEHNE), UCIOTb30BaHNE, PACIPOCTPAHEHIE (B TOM UHCIe
nepezady), 06e3THINBaHNE, OJIOKUPOBAHIE, YHIITOKEHNE IIEPCOHATTBHAIX JAHHAIX, 2 TaKXKe
WHBIX JeACTBUM, HEOOXOMMMBIX I OOpabOTKM IIePCOHATBHBIX NAHHBIX B pamKax
[peIOCTaBIeH s MyHHUIUIATGHOH yCIYTH), B TOM HHCIE B aBTOMATHSHPOBAHHOM pexXuMe,
BKITIOYAs [IPUHATHE PElleHnii Ha NX OCHOBE OPraHOM MPeloCTaB/IOMIM My HUIUIATBHYIO
YCIIyTY, B IIENIAX IIPEOCTABIEHUS MyHUIMITATBHON yCIYTH.

HacToAIIIM TIOATBEPIKIAIO0: CBEICHNU, BKIIIOYEHHBIE B 3asBICHNAC, OTHOCAMMECH K
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MOEH JIMYHOCTH U IIPELCTABIAEMOMY MHOKO JHLY, a TaKkKe BHECEHHBIE MHOKI HIDKE,
AOCTOBEPHEL.  JIoKyMeHTBI  (Komum JIOKyMEHTOB),  INPHIOKEHHBIE K  3asBICHHUIO,
COOTBCTCTBYIOT =~ TPEOOBAHMAM,  YCTAHOBJEHHBIM  3aKOHOIATEIHCTBOM Poccutickoi
Denepanny, Ha MOMEHT HpPENCTABIEHHS 3asBIEHHS 5TH JOKYMEHTEI I€HCTBUTENBEHBI U
COZEpIKaT JOCTOBEPHBIE CBECHUS.

Haro cBoe cormacue Ha yuactue B OIpPOCE IO OLICHKE Ka4deCTBa MPENOCTABICHHOMN
MHE MyHUIMIIATBHON YCITYTH 110 TeIe(oHY:

(mara) (mommuce) (®.1.0.)



26

[Tpunoxenue
(crpaBo4HOE)

PexBu3uTHI A0JKHOCTHBIX JIHI, OTBETCTBEHHBIX 32 NPeJI0CTABJICHHUC
MYHI/HIHII&JIBHOﬁ YCIyIru 1 OCYILIEeCTBJIAOIHX KOHTPOJb €€ HCIIOJIHCHHS,

McnoakoM BepxHeycJI0HCKOro MyHHIHNAIBHOI0 paHoHa

HomxHOCTH

Tenedon

DJ1eKTPOHHBIH aapec

PyxoBoauTeJ b HCHOJIKOMA

884379-21267

Ispolkom.Verhniy-usl@tatar.ru

Yupapasiromui xeJiaMu
MCIOJKOMA

884379-22613

Alfiya.Mingasova@tatar.ru

T'naBHBLIN cHEUAJUCT OTHEIA

884379-22562

Tatyana.Burdina@tatar.ru

Coser BepxHeyc/I0HCKOr0 MYHHIHNAJIBHOIO paiona

JOJZKHOCTE

Tenedon

ONeKTPOHHBIN apec

I'n1aBa

884379-21839

Sovet.Uslon@tatar.ru




IMpunoxenne Ne2

TCXHOJIOFH'—{CCKHH CXeMa npegocTaBJIeHu I MYHHUHIATILHOM yeayru
((O(l)OpMJ'lellllC AOKYMEHTOB 110 06MCHy KHJIBIX [TOM eI eH Ui MYHHUMIAJBbHOI0 *KHUJIHIHOI0 (l)OHIlﬂ, NnpexocraBJaeHHLIX 10 JA0T0BOPY COHAILHOTO

HaliMa»

Paspen 1 «O6mne cBerenyst 0 MyHHIHIATLHOI yeayrey

Ne Ilapamerp
n/n

3uaueHus napamMerpa / cocrosinme

1 Hanmenoranue oprana, npenocrasmsionero

o T ~
WcnonaurensHblit KOMUTET BCpXHeyCHOHCKOFO MYHUIUIIAJILHOTO panona (FO})OZICKO]"O

MPEOCTABICHHUS yCILYTH

yeIyry okpyra) Pecrybmuku Tarapcram
2 Homep yenyru B Peectpe rocynapcTBeHHbx i 22188
MYHUIHMNAILHBIX yeityT Pecy6muxu Tatapcran
3 [onmoe manveHosanue ycnyru Odopmitenue J0KyMEHTOB 110 0GMEHY JKHUITBIX TTOMCILCHH MYHHUUNATLHOT0 JKIIHIHOT0
donaa, npenocTaBICHHBIX 110 JIOFOBOPY COIMATEHOrO HaMa
4 Kparkoe naumeHoBanue yenyru Odopmitenre TOKYMEHTOB 10 0GMEHY HKHNBIX TOMEIICHIH MYHHIHIAIBLHOTO KUJIHIHOT'0
onpa, NpeoCcTABICHHEIX 110 IOTOBOPY COUANBHOTO HAHMA
5 AIMUHUCTPATHBHBIN pernamenT Iocrarosnenue pykososuTess MCIONMHATENBHOIO KOMATETa Bepxneycnonckoro

MYHHIUIATLHOTO paifoHa (ropojIckoro okpyra) Pecrry6inku Tarapcran o «_ » 2018r.
Ne__ «O6 yTBepieHnr aMHHECTPATHBHOTO PEeriaMeHTa npefoCTaBICHUs My HUIUTIAIBHOM
YCIYTH IO 0pOPMIIEHHIO TOKYMEHTOB 10 0GMEHY HKHIIBIX TIOMEIIEHUH MYHHIHIIAIBLHOT0
KHIIMIHOTO (hOHAA, IPENOCTARNCHHBIX 110 JIOTOBOPY COMATBHOTO HAHMAY

6 ITepedeHs «momycmyrs

Her

7 Cr10c00b ONEHKH KauecTBa MPeOCTaBIEHIS

L YCIyri

Papnorenedonnas cassp (cmc-ompoc, TeneoHHbI onpoc);
IopTan rocy1apcTBEeHHBIX H MYHHIATATLHEIX yenyr PecniyGinxu Tarapera;

Oduumansyslii caifT oprana MectHoro CaMOYTIPaBJICHHsI

 Janee BBeneno cokpamenue — MK OMC
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yearyra «OhopMITeHne LOKYMEHTOB TI0 OOMEHY JKHIIBIX IOMEIICHHHE MYHHIUNAILHOTO KHIHIIHOTO0 ¢donaa, NpeoCTaBNeHHBIX 10 JOrOBOPY COLMATIBHOIO
HaiiMa»
13 nuei 13 1.lonaua joxymentos | 1.3assmrenem mpercrasnerst | Her | Her | Her = - 1.JTnuno uiwm vepe3 | 1.JIudano win
2 nHeH | HeHaIJIeKAIAM JIAIOM. | JOKYMEHTBI HE B IIOJTHOM YIIOJTHOMOYEHHOIO | Yepe3
2.HecootseTcTBHE o6beme, 1ubo B IIPEACTaBUTENS B YIOJIHOMOYE
IPEJICTABIIEHHBIX pEe/ICTaBICHHLIX 3asBJIEHAN opras, HHOTO
JOKYMEHTOB  TIEPEdHIO | M (MJIHM) JIOKYMEHTax NPEIOCTABILIONIHH | IpefcTaBUTe
JIOKYMEHTOB, COZIEPIKUTCSI HETIONIHAS yenyry, unu MOIIL. | n4 B oprawe,
yKa3aHHBIX B IyHKTE | (MJIH) HELOCTOBEpHAs 2.ITocpenctBoM MPe0CTaBIs
2.5 AP . uHpOopMAaIHs. [IOYTOBOTO MUK IOIIEM
3B  3asBeHUH u | 2.Tloctymnenue oTseTa 9JIEKTPOHHOT'O yCIyry, WK
IIPHIATAEMBIX K | oprasa rocy1apcTBEHHOM OTIIpaBJIEHHUS MOII.
3asBIICHHIO BJIACTH, OPTaHA MECTHOTO 2.TTocpencts
JIOKYMEHTAX HMEIOoTCs | CaMOYIIPaBIICHHS 160 OM
HEOTOBOPEHHBIE TIOJBEAOMCTBEHHOM Oprany TIOYTOBOI'O
WCIIPABJICHHS, rocyIapCTBEHHON BJIACTH WA

2
371ech 1 Jlajee CPOKY HCYUCIIIIOTCS B PAOOUMX JIHSX
3 AP — a/IMHHHCTPATHBHBIH PETTAMEHT IIPEIOCTABNICHUS MyHHIMIIAILHO yCIIyTH




Cepbe3Hble
TIOBPEXKICHHSI, He
II03BOJISIOIIHE
OJTHO3HAYHO

HCTOJIKOBATE ux
COZlepIKAHKE.

4 Ilpencrasnenue
JIOKYMEHTOB B

HEHa/JIe)alHi opran

UIIH OPraHy MECTHOTO
caMOYIpaBJIeHHs
OpraHU3al{y Ha
MEXBEOMCTBEHHBIIT 3ampoc,
CBUJIETEILCTBYIOIIETO 00
OTCYTCTBHHU JOKYMEHTA H
(unu) nEGpOpMAHH,
HEOOXOAMMBIX IS
IIPEIOCTaBIIEH S
MYHHLHIIANBHOM! YCIyTH,
€CJIM COOTBETCTBYIOMIHIT
JIOKYMEHT He OBbLT
IIPEZICTaBIIEH 3aIBUTENIEM T10
COOCTBEHHO HHHIEATHBRC.
3.K HanmMaTeso
00OMEHHUBAEMOTO JKUIIOTO
HOMEIIEHUS IPE/IBSABIIEH HCK
0 PaCTOPIKEHUH WK 00
U3MEHEHHH JI0T0BOpa
COUHUAJIBHOTO HaliMa KHMIIOTO
MIOMEIIEHHS].

4.IlpaBo mons30BaHUs
0OMEHHBAEMBIM JKHIIBIM
MIOMEIIEHHEM OCIIApUBAETCS]
B CyneOHOM TOpsIIKE.
5.00MeHnBaEMOE JKUIIOE
HOMEIIEHHE [TPU3HAHO B
YCTAHOBJIGHHOM TIOPSIKE
HEIPUTOIHBIM JJIs
[IPOKHBAHHS.

6.Ipunsro perenue o cHoce
COOTBETCTBYIOLIErO JOMa
WJIE €70 NIepeobopyI0BaHUH
JULSL UCTIONB30BAHUS B IPYTUX
LEJIsX.

JJIEKTPOHHOT
()
OTIIPaBJICHUS




7.Ilpunsro perenue o
KaIMTAIFHOM PEMOHTE
COOTBETCTBYIOIIETO JIOMa C
nepeyCTpoHCTBOM U (WITH)
TIepPETIIIAHMPOBKON JKUIIBIX
TIOMEIIECHUH B 9TOM JIOME.
8.B pesynbrare obMeHa B
KOMMYHaJIBHYIO KBapTHPY
BCEJISIETCS TPAKIAHUH,
CTpamaromuil oHOH 13
TSOKENBIX (POPM XPOHHUECKHX
3a00JieBaHN#, yKa3aHHBIX B
[IPEyCMOTPEHHOM ITyHKTOM
4 yactu 1 cratem 51
Kunumgoro xogekca
Poccuiickoit Peneparyn
nepeyHe




Paznen 3 «Caemenns 0 3asiBUTENSX «IOXY CIYTID>

3a [IPeIOCTaBIICHHEM
YCIIYTH

w Kareropun Hoxymenr, YeranosiieHunie Hamuuue Hcuepubiaromn HaunmenoBanue Yeranosieaunie
/i JIMI, MOJTB ePIKAAIOILL TpeboBaHusI K BO3MOKHOCTH i nmepeveHs Jmu, JIOKYMeHTA, TpeboBaHMS K
HMEF0 IHX Hiif mpaBomoyne JOKYMEHTY, noauH HMEIIIUX IPABO | MOATBEPKAAIOIIEr JOKYMEHTY,
NpaBo Ha 3asIBUTEJISI HOATBEPIKAA0 LIeM 3asIBJICHHS HA HA moJaqy 0 MPAaBo MOAAYH | MOATBEPHKAAIOIIEMY
noJiy4yeHue COOTBETCTBYION y npaBoMoyYue npeaocTaBJ/IeHIe 3asIBJICHHS OT 3asIBJICHHS OT MpaBo MOAAYM
«momyeayr» | eif Kareropuu Ha 3asIBHTEJS CIOTY CITY HMEHH 3asIBUTENIS] | HMEHH 3asiBUTeIs 3asIBJICHHUSI OT
noJIyyeHue COOTBETCTBYIOMIEH | NpeIcTABUTEISIM HMEHH 3asBHTEJISI
«IOAYCITYT» KATEropHH Ha H 3asIBUTEJ St
MOJTyYeHe
IO CIIYT
yeiyra «OQopMiIeHHe TOKYMEHTOB M0 06MEHY JKHJIBIX IIOMEIIEHU MYHAUAIATLHOL0 RUTHITHOT0 (OHAA , IPEIOCTABICHHBIX I10 JOTOBOPY CONUAILHOIO
HaiiMay
1 Duzuyeckue JloxkymeHT, Jloxyment Ipenycmorpena JIro6oe JloBepeHHOCTh Horapuansno
JIMIIA YIAOCTOBEPSIOmHUiA | oopmIiIeH Ha JIeecIIocoOHOe 3aBEpEHHAs KOTHsI
JIMYHOCTD EIMHOM OJTaHKe Juist (uzmueckoe NI, JIOBEPEHHOCTH.
3asBUTEIIS UK Beeit Poceuniickoit nocruriiee 18 yer, JloixHa OBITE
IIPEACTaBHUTEIS: Denepanun Ha HMelolIIee JIEHCTBUTENBHOM Ha
-I1acIIOPT; PYCCKOM SI3BIKE. JOBEPEHHOCTH MOMEHT 0bpalieHus
-BpEMEHHOE Jlomxen OBITH 34 PEJIOCTaBICHHEM
YIOCTOBEPEHHE JIEHCTBUTENIBHBIM Ha yenyru
JIMYHOCTH MOMEHT obpalieHus




Paspen 4 «JlokyMeHTbI, HPEAOCTABIISIEMbIE 3asIBUTE/IEM [JIs1 Oy 4eHHSsI IOy CJIyTH»

Ne | Kareropus Haunmenonanus Komngecrso Yenosus YceranoBaennsie | ®opma Oo6pasen
n/n | JOKyMeHTa JOKYMEHTOB, KOTOpbIe | He0OX0AHMBIX NpeJoCTABJICHHUS TpeboBaHust K | (madJjoH) JOKymeHTa /
npeacTaBisieT IK3EMILTSAPOB JOKYMEHTA JOKYMEHTY JOKYMEHTA 3aT10JIHEHUST
3asBUTE]Ib JUISL | IOKYMEHTA ¢ JIOKYMEHTAa
MOJIy YeHHsI yKa3aHHeM
«IIOJLY CITYTH TOAJTMHHHK/KOIMSI
yeryra «OhopMITeH e TOKYMEHTOB [0 0OMEHY KUJIbIX TIOMEIICHAH MYHHIHIIATLHOFO SKAIHIIHOT0 GOHAA, IPETOCTABNIEHHBIX 10 IOTOBOPY COLUAIBHOIO
Halimay
1 3asBneHne 3asBieHHe o | 1 ox3. opuruHan Het Banonusercss Ha | [Ipunoxenne | Ilpunoxenne
TIPEIOCTaBICHHH PYCCKOM SI3BIKE Nel x AP Nel x AP
YCIyTH
2 Jloxy™meHT, [TactiopT 1 9K3. opUrHHAT Het JloxymMeHT - -
YIOCTOBEPSIOIH I Bpemennoe odopMIeH B
JIMYHOCTH 3asBUTENI YJIOCTOBEpEHHE YCTaHOBJICHHOM
WM IIPEJICTaBUTENS JITYHOCTH HOpsIIKE Ha
PYCCKOM SI3BIKE.
JomkeH ObITh
JIEACTBUTEIILHBIM
Ha MOMEHT
oOparmeHus 3a
IIPeIOCTaBICHUEM
YCIIyTH
3 JlokyMmeHT, JloBepeHHOCTh 1 9k3. (opurHHAI Het OdopmieHa B - -
MOTBEPIKIAAIOMUH WIIH KOTIHS, YCTaHOBJICHHOM
TTOJTHOMOYHS 3aBepeHHas B HOPsIZKE.
MIPeACTaBUTELS] YCTaHOBJICHHOM JlomkHa ObITh
HOPSIZIKE) JEeHCTBUTENEHOR
Ha MOMEHT
obparneHus 3a
IIPEeJIOCTaBICHHEM
YCIYTH
4 JloxymMeHT JlokyMeHTBI O coctaBe | 1 9K3. KOImus Her HoxymeHnrt - -

CEMbU

rpaXaaHuHa-

3aBEpCHHAs B

o(opmIleH B




Ne | Kareropus Haumenosanus Komnuecrso TYCJIOBHH Yeranonmennsie | dopma Obpazen
n/n | foKymeHnTta AOKYMEHTOB, KOTOpbIE | HEOOXO0HMBIX PEA0CTABICHHUS TpeboBanust K | (urabson) JokymMenra /
NpeCTABJISICT IK3EMILISIPOB JOKYMeEHTa AOKYMEHTY JOKYMeHTa 3200 IHEHUst
3asIBHTEND IS | JOKYMEHTA ¢ JOKYMEHTA
TOJTy Y eHH sl YKa3aHHEeM
CIOAY CIIYTHY TOTHHHUK/KOTH S
3asBUTEIS YCTaHOBJICHHOM YCTaHOBIIEHHOM
(cBHAEETENBCTBO 0 | mopsiike OpsAAKe Ha
POXJICHHH, DYCCKOM sI3bIKE
CBHJIETEINIHCTBO 0
3aKIIFOUCHHH Opaxka,
pelreHue 06
YCBIHOBJICHUH
(ymoueperumn),
cyneOHoe pemeHue o
HPU3HAHHU YIICHOM
CEMbH H T.II.)
5 Joxymenr Brrmmrcka u3 momoBoit 1 9K3. opurunan Ecnu noxyment Joxymenr - -
KHHUTH BBIJIAeTCS odopmIer B
KOMMEPUECKHMHE YCTAHOBIIEHHOM
OpraHH3alUsIMK HOPSZIKE Ha
PYCCKOM sI3bIKE
6 Joxyment JloxymeHTEI, 1 3K3. Komus Ecu B sxumom Jokymenr - -
HOATBEPK/IAIOLIHE 3aBepeHHast B HOMEIICHHU odopmIeH B
IPaBO T0JIL30BAHUS YCTaHOBIICHHOM IIPOYKUBAIOT YCTaHOBJICHHOM
KHJIBIM TIOMEIIEHNEM, | TOpsyIKe HCKITIOYHTEIIBHO HOPsIJIKE Ha
3aHUMAaEMbIM HECOBEPIIECHHONETHHE | PYCCKOM SI3BIKE
IpaXIaHuHOM- B BO3pacte ot 14 1o
SasBUTENIEM U YJICHAMH 18 et nuGo
€ro ceMbH (IOTOBOP, rpaxaane,
OpIEp, pelIeHne 0 OrpaHUYCHHBIE B
peNoCTaBICHHN JIEECTIOCOOHOCTH;
KUITIOTO TIOMEIICHHUSI 1
UHBIE IOKYMEHTHI)
7 Jokyment Brinucka us 1 5K3. opuruHan Her Jlokymenr - -




Ne | Kareropust HanmenoBanus KomuuecTBo Yeaosus Ycranosiennsle | ®opma O6pasen
n/n | J0KyMeHTa JOKYMEHTOB, KOTOpbIE | HE0OXOAUMBIX TpPe0CTABJICHH S TpeboBannst K | (madyon) noKymeHTa /
npeacTaBJsier IK3eMILIAPOB JOKYMEHTA JOKYMEHTY JOKYMEHTA 3210 THEHH ST
3asiBUTEIIb IUISL | MOKYMEHTA c JOKYMEHTA
MOJTyYeHHsT yKazaHHeM
CILOAY CITYTH» NOJIMHHUK/KONUsI
TeXHUUECKUX oopmIeH B

nacrioptoB bTU ¢
MO3TaXKHBIM IITAHOM
(TIpH HAJIMYKMN) U
9KCIIMKAIUEH

YCTAHOBJICHHOM
TOpsiZIKE Ha
PYCCKOM SI3BIKE




noJiy4aemMbie MOCPEACTBOM MEKBEAOMCTBECHHOIO l’lH(l)OpMal.lHOlIllOFO B3aHMO/EHCTB HsD)
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Paznes 6 «Pe3yanTaT «moaycayru»

m Jloxyment/ Tpebonanmns Kk | XapakTepHCcTHKA Popma O6pasen Cnoco0 Cpox XpaHeHHs
n/n | JOKYMEHTBbI, JAOKyMeHTY/IOKyMe | pe3ybTaTa JOKYMEHTa/oKyMe | IOKYMEHTA/X | Moy eHust HeBOCTPEOOBAHHBIX

SIBJISLIOIIH €CST HTaM, (MOJOKUTENLHBIN/ | HTOB, OKYMEHTOB, | pe3yJbTara 3asBUTEJIEM

pe3yJIbTaToM SIBJISTIOIHM CST OTpHIATETBLHBII) SIBJISTIO LLX CST SIBJISTIOIMXC pe3yJIbTaToB

CIIOXY CITYTH pe3yabTaToM pe3ynabTaToM 51 «ILOLY CITYyTH»
IOy CITYTHD) IO CITY T pe3yanTaToM B oprame

IIOLY CITYTH
yeryra «OQopmienie 10KyMEHTOB 110 06MeHy JKHIJIBIX TOMEIIEHHH Mymmimanbﬂoro SKITIIHOTO (OHAA, IPENOCTABICHHBIX 10 JI0TOBOPY
COIMAIBHOTO HallMay
1 | Jdorosop obmena | Opopmisercs B TTonoXKUTENbHBIH Het Her

JKUITBIX MOPSIZIKE, 1.JIn9HO MM Yepes

[TOMETIEHHH YCTaHOBJIEHHOM NpencTaBUTENs B
[pakIaHCKUM oprase,
konexcom P@. [IPEIOCTABIIIOIEM
TOJIITACHIBAETC YCIyTY.
PYKOBOIUTENEM MK 2.1104TOBBIM WA 1 ronm
OMC u 3asBUTENIEM 9IEKTPOHHEIM

2 | TTucemo 06 [ToAnKCHIBAETCS OTpunaTeNnbHbIA Ha 6nanxe TK OMC Her OTIIPABJIEHHEM.

OTKa3e B pyxosojuTenem MK 3. JInqHO UM yepes

npenocrasnenun | OMC [IpEACTaBUTENS B

MYHHIUIAIBHOR MOI]

| |ycuyru
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Paznen 7 «TexHonornueckue IIPOLECCHI TPEIOCTABIICHHUS «IIOLYCITYTH »

FN(_' HanmenoBanme OcobeHHocTH HenoHeHus npouesypbl Cpoku Henonuurens Pecypcn, Dopmbl
n/m P OIeNypbl npouecca HCTIOJTHEHUST TpOLexypbI Heo0XoaHMbIe st JOKYMEHTOB,
npoiecca MPOUEAYPbI npouecca BBINOJTHEHH S HeoOXoAnMBIe
(npowecca) Ipoueaypsl TSt
npomecca BBINOJIHEHH S

NPOLEAYPbI

npouecca

yeryra «OdopmiieHue TOKyMEHTOB 110 06MeHy JKIITBIX HOMEIICHHH MyHHIIHIIALBHOTO KHTHITHOTO dhonya, npenocrarnennbIx 0 JOroBOpY coNMMANLHOrO
Haimay
1 [Mpunsarue 3anpoca Crenuacr opraHa, 15 MunyT Cuenmamict oprasa | JIoKyMeHTALHOHHOE [punoxxenne
U JOKYMEHTOB HPEOCTABIIAIOIETO YCIyTY: obecrieuenne Nel x AP

YCTAQHABIUBAECT  JIMYHOCTH  3asBHTEJISI
(moBepeHHOro JInIa);

MPOBEPSICT  IPABUIIBHOCTH  3aTIOJNHEHHUS
3arpoca;

cBEpseT KOIIUH HPEJICTaBICHHBIX
JOKYMEHTOB C MX IIOJUIMHHHKAMH, 3aBEpseT
UX M BO3BPAIIAET TTOATHHHHKH 3asBUTEITIO;

nposepsieT COOTBETCTBHE
[PEACTABJICHHBIX JOKYMEHTOB CJIEAYIOLIHM
TPeOOBAHUAM: JIOKYMEHTBI B
YCTaHOBJICHHBIX 3aKOHOJATENECTBOM

CIy4asxX — HOTAPUANLHO  y/OCTOBEPEHEI,
CKPEIUICHBI IIeYaTsIMK, HMEIOT HaIUIeXAIHe
HOJIHUCH  CTOPOH WM OIpEeNCHHbIX
3aKOHOMATENBCTBOM IOJDKHOCTHBIX JIHI, B
NOKYMEHTAX HET IIOAYUCTOK, IPHITHCOK,
OIHOOK,  TPOTHBOPEYMBLIX  CBEJCHHL,
3QUEPKHYTBIX CIIOB M HHBIX HEOTOBOPEHHBIX
HCTIPABJICHUH;  JOKYMEHTHI HE HMEIOT
CEePLE3HBIX [OBPEX/ICHHIH, Hangyne

KOTOPBIX HE IT0O3BOJISIET OJTHO3HA4YHO
HCTOJIKOBATH UX COJZIEPIXKaHHuE
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n/n

HaumenoBanue
nponeaypsl
npoiecca

Oco6enHocTH NCIIOJTHEHHS IPONETYPhI
npouecca

Cpoxn
HCIOJIHEeH s
npoueaypsbl
(mpouecca)

Henoanureab
npouexypsl
npouecca

Pecypcenl,
Heo0XoauMbIe JJIst
BLIIIOJTHCHHSI
npouexypbl
npoiecca

Dopmbl
JIOKYMEHTOB,
Heo0XoauMBbIe

DJTSE
BbIITOJIHEHHST
npouesypsbl
npouecea

BBIJIAET  3QSBUTENIO  PACIMCKy B
TMONYYEHHH JOKYMEHTOB II0 YCTAHOBIEHHOH
(popme ¢ yKkazanueM TepedHs JOKYMEHTOB U
JIAThl MX T1OJIyYECHUS

Perucrpanms
3arpoca u
nepenaua
JIOKyMEHTOB
HCIONHUTENIO

CrieraJlucT ~ Oprasa
3apoc ¢ [pWIaraeMbiM — KOMIUICKTOM
JIOKYMEHTOB, B CHCTEME JJICKTPOHHOTO
JIOKYMEHTO000POTa U B JKypHAIIS.

Crienanict opraa IpU IOCTYILICHHH
sagBieHus B (QopMe  DJIEKTPOHHOIO
JOKyMEHTAa M KOMIUIEKTA 3JIEKTPOHHBIX
JOKyMEHTOB 3a4BUTETIO TIPOBEPSET
KOMIIJIEKTHOCTD JIOKYMEHTOB u
perucTpupyer, a  TaKkke  IepedYeHb
HaMMEHOBAHUH (ailyIoB, IPEICTABIICHHBIX B
(popMe  3IEKTPOHHBIX  HOKYMEHTOB, C
ykazaHueM HX 00BeMa, Tocie  9ero
PETHCTPHPYET B CHCTEME BJIEKTPOHHOIO
JIOKYMEHTO060pOTa.

3anpoc, mocrymuBmmi B (opme
[I0YTOBOTO OTTPABJICHHUS, PETUCTPUPYETCS B
cucTeMe DJIEKTPOHHOrO JIOKyMeHTa 060poTa
B COOTBETCTBHM C MHCTPYKIMEH 110
JISTOTIPOU3BOJICTBY

PeruCTpUpyer

1 nenn

Cnenuanmict oprasa

Texnonornueckoe
obecreueHmne

PaccmoTpenne
JIOKYMEHTOB,
(popmupoBaHUE
HaIpaBlIeHUue

u

CrienuanucT opraHa, OTBETCTBEHHBIH 3a
IIpeNOCTaBICHHEe MYHMIMTIATBHOH yCIIyrH,
NPOBOIAMUT ~ HPOBEPKY  3asBJICHUSL u
HpUIIaraeMbIX JOKYMEHTOB Ha COOTBETCTBHE

1 nenn

CrnenpanucT oprasa

Texnonoruueckoe
obecrieueHue

Her
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Haumenosanue Ocobennocru nenoaHenus npouexypoi Cpoxku Uenomnurens Pecypesi, Dopmpl
NP OIE/TY PbI nporecea HCITOJTHEHHSI PO EaYPbI HEoO0X0qHMbIe 151 AOKYMEHTOB,
npouececa OPOUERYpPbI npouececa BBIIOJTHEH s Heo0X0/IHMbIe
(mpowuecca) MPOUEAYPBI TSt
npouecca BBLINOJTHEHU S
poueayphbl
npomecca
MEOKBE/IOMCTBCHHO | TPEOOBAHHSM, yCTAHOBJECHHBIM I[yHKTAMH
o 3ampoca 2.5, 2.6 pernamenra.
B ciiyuae orcyreTBus B mpeacTaBienHOM
HaKeTe JIOKYMCHTOB, yKa3aHHBIX B IMYHKTE
2.6. permamenTa, CrerHaTdCT B paMKax
MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUSI
HANpPaBJIACT MEXBEIOMCTBEHHBIE 3AIPOCEI
Hanpasnenne CrenuanucTsl  MOCTABIIUKOB JAHHBIX 5 nuei Crieruanuct Texnonornueckoe Her
oTBeTa Ha | HaNpPaBIISIOT OTBET Ha 3arpoc ITOCTaBIIHKOB obecreuenue
MEXKBEIOMCTBEHHEI JAHHBIX
11 3ampoc .
[onroroska Crreranuct oprana, | 1 neHn Crienmrasmier oprana JlokymeHTanuoHHOE Her
pe3ynbrata MIPEIOCTABIISIOIIErO yeuyry IpH obecrieuenue
MYHHLHIATBHON OTCYTCTBUM OCHOBaHHM, yKa3aHHBIX B 11.2.9
yCIyru PCrIAMENTa, TOTOBUT TIPOEKT AOTOBOpA.
IIpu HATTMYHA OCHOBAHHUI,
YCTAHOBJICHHBIX IyHKTOM 2.9 periamenTa,
[OArOTaBIMBAET MHCBMO 00 OTKaze B
NPCAOCTAB/ICHHH MyHUIMIIANBHOM yCITyTH.
Ocymiectansier TIPOLIETY PBI
COrnacoBaHus AOKYMEHTA M HAlpPaBJIAET Ha
HOATHUCH pykoBouTeo UK OMC.
Pyxosogurens UK OMC moamucemaer | 1 nens Pyxosopurens UK
JOTOBOP HIIK ITUCEMO 06 OTKa3e oMC
Brinaua Crenmamict  peructpupyer pesynbrat | 1 nenn Croenumanucr oprana JoxymerTanuorHoe Her
pesynbTara YCIYTH M BBIJIACT HEMOCPEACTBEHHO [0 obecrieuenue
MYHHUIHITATBHOMH MECTY IOJAaYH 3asiBICHUSI.
ycIyru B cnywae npunstus pemrenus o6 otkase
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Ne Haumenosanue OcoOeHHOCTH UCTIOJIHEHH S TIPOIEYPbI Cpoxn Henonnnrens Pecypcesl, Dopmbl
n/n Ipouesypbl npouecea HCIIOJIHEeHUsI npouexypbl Heo0X0ANMBbIe 1151 JOKYMEHTOB,
npouecca NpoueypPhI npouecca BBITOJIHEHMUSI HeoOX0oauMbIe
(uponecca) TP ONERyPhI ISt
npoiecca BBINIOJTHEHHSI
HpoLexyphl
npouecea

B [PEJOCTABJICHAN MyHUMIUIIATBHON yCITyTH
TOTOBHT MUCHMO 00 OTKa3e, KOTOPOE BHIIACT
3a4BUTENIO JIMYHO II0 MECTY TIOJa4l
3asgBeHUST MO0  HAIpPaBJIsIET — TTHCHMO
TIOYTOBBIM WIH 9NIEKTPOHHBIM
OTIIPABJICHUEM.

Tlpy MOCTYIUIGHMM 3asBJIEHHs —uepes
MO®I][ HampaBiseT Ppe3yJNbTaT YCIyTH, B
ampec MOLI B 1eHb pErHCTPAIIHH
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Pazyen 8 «Ocobennoctu nmpeocrasnenus «IIOYCITYTHY B 9JIEKTPOHHOI (hopmey

Crnocod momywenuss | Croco6 3anucu na | Crioco6 | Croco6 npueMa u Crioco6 onutaTel Croco6 Crnoco6 nogauu
3asBHTE/EM NpHEM B Opram, (opmuposanus | perucrpannu rocy1apcTBenoii 10JIy YeH st HKAJIOOBI Ha
uHdopmanuu o M®II pas mogaun | 3anpoca o opramom, HOILTHHBI 32 CBEICHHMIT 0 X0/e | HAPYLICHHUE MOPSIIKA
CPOKAaX U HOPSIIKe 3anpoca o MPEOCTABJICHHM | MPEJOCTABISIIOLIMM | PEI0CTABIEHIE BLITIOJTHEH ST Npe10CTABJICHUS
HPEAOCTABICHHS NPEJOCTABJNIEHHH | «IIO/YCJIy I YCIYTY, 3a1POCa 0 | «IOAYCIIYTID 1 3anpoca o «OY CIIYTH» 1
«TIOLY CAY T H» «IIO/Ly CJTY T HPe0CTABIEHUH YIIATBI HHBIX NPeA0CTABJIEHUH | HocyaeGHOro
«IIOY CIYTH» H nIaTexeit, «IOIY CIY I (BHECYa€GHOT0)
HHBIX JOKYMEHTOB, | B3UMAeMbIX B 00KaJI0BAHHUS
HEOOXOAMMBIX /ISl | COOTBETCTBIM ¢ peumenuii u gefcTBmii
NPEI0CTABICHIS 3aKOHOJATENHCTBOM (GespmeiicTBus)
WOy CTYTHY Poccniickoii oprasa B npouecce
Depepanun 0Ty Y €Mt
«IOTY CIIY THD
yernyra «Odopmitene JOKyMEHTOB 10 0OMEHY HJIbIX TIOMELICHUH My HAIIIAIBHOTO SKHUTUIHOTO (GOH/TA, IPeIOCTABIEHHBIX 110 JOTOBOPY COLHAILHOTO
HaiMa»
1.Enuubrit nopran | 1.IToprasbr. 3asBiIeHHe B | Ha OymMaxkHBIX | Yemyra 1.JImgHb1i 1.Odunuansueni caiit
rocymapcTBennelx  u | 2.I1o renedony | hopme HOCHTEJISIX IIPEIOCTABIISACTCS KaOuHer oprasa,
MYHULATIATBHBIX oprasa, 9JIEKTPOHHOTO JIOKYMEHTBI GecruiatHo 3asBHTEIIS Ha | IPEJOCTaBIISIOIIErO
yenyr (Gyskmit). NPENOCTABIIAIOMIEr0 | JOKYMEHTa PUHAMAIOTCS ropraie YCIIyTY.
2 Ilopran yCIyTy HO/UCHIBACTCS JMYHO, Yepe3 [oUTy rocynapcreeHHbIX | 2.1lopran OIUC,
TOCYNapCTBEHHBIX U 3asABUTEIIEM ¢ | uinu uepe3 M®II, YCIIYT. obecrneunBaronmit
MYHUIUIATBHBIX UCIIOJIB30BAHUEM | DJIEKTPOHHbIE 2.0nexTpounas porece gocynebHoro
yeayr  Pecry6imku IIPOCTO#H IOKYMEHTBl  Yepes T04Ta 3aABUTENSL. | (BHECYAeOHOTO)
Tarapcran. SNEKTPOHHOM HUHTEPHET- 3. Tenepon o0XKanoBaHUs
3.Odumansuplii cairr TIOIIIUCH. IPUEMHYIO 38051 pelIeHn U AelcTBUH
opraua, JloxymeHTHI, 9JIEKTPOHHYIO IIOUTY (6e3neiicraus),
[PEIOCTABIISIONIETO IIpEJICTaBJIeHHbIe | OpraHa. COBEPIICHHBIX pu
yCIyry B 3IEKTPOHHOH | Perucrparus [PeAOCTABICHUH
dopwme, OCYILIECTBIISACTCS B FOCYHNAapPCTBEHHBIX U
CBEPSIIOTCSL € MX | JJIEKTPOHHOM (hopme MYHUIUIIATBHBIX
OpUTHHAJIAMH M B OKypHaJax YCIIyT.

! @epepanbuas rocyapereenmas HH(POPMAIMOHHAS CHCTEMA
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npreMa JOKyMEHTOB

3.05exTpoHHas IOoYTa
OMC




