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O BHecenuu u3meHenuu B Ilosoxkenne 00
apxuBHoM otjeae HcnosHHTEBHOIO
komuTeTra KallOMuKoro MyHHUHNIAIBHOIO
paiiona pecnydauku Tatapceran

B cootBerctBuu ¢ DenepanbHbiM 3akoHoMm oT 06.10.2003 Ne 131-d3 «O06
Oo0IIMX TPUHOMIAX OpraHM3alud MeCTHOro camoynpaBieHus B Poccuiickoi
Oenepauun», 3akoHoMm Pecnybmuku Tarapcran ot 28.07.2004 Ne 45-3PT «O
MeCTHOM camoyrnpasieHud B PecnyOnuke Tarapcran», Ha OCHOBaHMM 3aKoHa
Pecniyonuku Tarapcran ot 24.12.2007 No 63-3PT «O Hapenenuu opranoB MECTHOIO
caMOyIpaB/ieHUs: ~ MYHMIMNaIbHbIX  oOpazoBaHuii  PecnyOnuku — Tarapcran
MOJJHOMOYUSAMH B 0OOJIaCTM apXMBHOro Jieja» W Ha ocHoBaHuu [lonoxenust 00
HcnonnutensHoMm komutete KailOuukoro MyHuIMNanbHOro paiona PecnyOunku
Tarapcran, McnonuurtenpHbiii komuteT KalOMIKOro MyHMUMNAIBHOTO paioHa
Pecnyonuku Tartapcran

INOCTAHOBIJISAET:

1.BHectn u3smeHenus B npunoxeHue Ne5 «llonmoxkeHnnme o0 apxXMBHOM OTIese
UcnonuutensHoro xomutera KalOuiukoro mMyHuuunaibHoro paiioHa Pecnybnuxu
Tarapcran», yTBep:KIe€HHOe IOCTaHOBIeHHeM PykoBoautens McnoaHutenbHOro
komuTeta KaitOuiikoro myHuuunanbHoro paiiona Pecnybnuku Tartapcran ot
01.08.2006 Nel183 u yTBepauThL B HOBOI IpUJIaraeMoi peakiuu.

2.0nybnukoBaTh HaAcToslllee [OCTAHOBJIEHWE Ha oQUUMaTbHOM caliTe B
MHGOPMAIIMOHHO-TEIeKOMMYHHUKAMOHHOM ceTH « MHTepHeT.

3.KoHTposb 3a HCIONHEHHEM HACTOSIIET0 MMOCTAHOBJIEHHS BO3JOXKUTH Ha
ynpasistoiiero aenamu Mcnonnurensnoro komurera KaiftOuukoro MyHUIMNaIbHOTO

paiiona /[.A. baneptaunony.
) 7
/ A.H. Maxkapos

PyxoBoauTenn % _




[punoxenne

K MOCTAHOBJIEHHUIO

McnonHuTenbHOro KoMmureTa
Kaiibuikoro MyHHIIMNATBLHOTO paioHa
Pecnybnmkm Tataperan

or OF.0F. 2018 Ne 7.9/

MOJTOEHHUE
00 apxuBHOM oT/1e/1e McnoJIHHTeILHOI0 KOMHTETA
Kaiiounukoro myHuuunaiabHoro paiiona Pecnydiukun Taraperan

1.001mue no1oKeHus

(195 1 ApXUBHBIH oraen  HMCnoJIHUTEIBHOIO komuTera  KaibOuikoro
MYHUUMITAIBHOIO  paiioHa (majsee — OTHeN) SBIAETCS  CaMOCTOSITEIbHBIM
CTPYKTYPHBIM noapaznenenuem McnonuurensHoro komuteta Kaiibuukoro

MYHULHNAIBHOTO palioHa 0e3 craTyca IOpUAMYECKOro JIMLA, UMeeT LITaMIl CO CBOUM
HAaWMEHOBAaHWEM W BO3TJABISETCS HavdalbHUKOM oTaena. B cooTBeTcTBHM ¢
3aKOHOATEeIbHLIMM W MHBIMM akTaMu PecnyOauku TarapcraH, apXuBHbIH OTel
WcnonHuTenbHOr0 KOMHUTETa B3auMozeicTByeT ¢ ['ocynapcTBeHHBIM KOMHTETOM
PecnyOnuku TaTapctaH no apXuBHOMY Jeny.

1.2.  Otnen B cBoell jesiTellbHOCTH pykoBojacTByeTcss KoHctutyuusimu
Poccuiickoii ®@enepauun u Pecnybnuku TarapcraH, HOpMaTUBHO-METOAHYECKHUMHU
nokyMeHntamu ®enepanbHOi apXxuBHOU ciyk0bl Poccnu, @enepanbHbiM 3aKOHOM OT
22.10.2004 r Ne 125-@3 « O0 apxuBHoMm aene B Poccuiickoii @eaepaunun», 3aKOHOM
Pecnybnuku Tarapcran ot 20.07.2017 Ne 63 «OO6 apxuBHoM nene B PecnyOiuke
Tarapcran», Ilonoxenunem 00 ApxuBHom ¢oune Pecnybnuku Taraperan,
pacropsiAMTENIbHBIMU  1OKyMeHTaMHu [ 'ocynapctBeHHOro komutetra PecmyOnuku
TatapcTtan Mo apx¥uBHOMY A€y, TUIOBBIMH MEPEYHSAMH JOKYMEHTOB C YKa3aHHEM
CPOKOB  XpaHEHMs, YCTaBOM MyHUlLUNadbHOro oOpasoBanus «KakOuukuit
MYHHLUIAIbHBIA paliOH», TOCTAHOBIEHUSAMHU H PACHOPSLKCHUAMH PYKOBOIAMTEIS
VcrioHUTeIbHOrO KOMUTETA U HACTOSIIIIMM MOJIOXKEHUEM.

1.3.1losnoxxenne 06 oraene yrepxkuaercs PykoBoautenem McnomHuTenbHOTO
komutera Kaitbuukoro myHuinunansHoro paiioHa. B TlonoxkeHun 3axkperisiiorcs
OpraHM3alMOHHO-NIPABOBOM CTATyC apXWUBHOrO OTHeNla, 3a/aud U (YHKIUH [0
PYKOBOJCTBY apXMBHBIM JI€JIOM, IIOJIHOMOYHUS [0 UX pealu3allu, OTBETCTBEHHOCTh
3a COCTOSIHME, Pa3BUTHE U COBEPIIEHCTBOBAHUE aPXHUBHOTO JIejIa.

1.4. IlltaTHas 4YUCIEHHOCTb M HOMEHKJATYpa JODKHOCTEH MYHUIMNATbHBIX
CITYXKallnuX pabOTHMKOB  oOTHAena  ycTaHaBiIMBawOTCs  PykoBoauTesieM
McnoaHuTensHOro KOMUTETA.

1.5.®dunancupoBaHue W MaTepUalbHO-TEXHMYECKOe oOecredeHue oTaena
OCYLLECTBJISIETCS 3a CHET CPEICTB MECTHOr0 OIO/IKeTa U, KaK MPaBUII0, BhIAEISIETCS B
HEM OTIEJIbHOU CTPOKOM.
1.5.1.JlononHUTENTbHBIMU HCTOYHUKAMH (PMHAHCUPOBAHUSI MOTYT ObITh:
nesneBble cpeactsa u3 Oropkere Pecniydnuku TatapeTtan (mpu peanusaliy nporpamm
pPa3BUTHS ApXUBHOIO J1€]1a, peaan3aluy OTAENbHBIX IOCYIapCTBEHHBIX MOJHOMOYHI



B cepa apxMBHOTO jena, B T.4. MOJHOMOYMH Ha XpaHEeHHe apXWUBHBIX (POHIOB H
ApXMBHBIX  JIOKYMEHTOB  OpraHu3aluil, OTHECEHHbIX K  [OCYJapCTBEHHOMN
COOCTBEHHOCTH, XPaHSALIMXCA B MyHULMIIAILHOM apXHBe).

1.6. UcrioTHUTEIbHBIE ~ KOMHTET  OOeCledyMBaeT  OTAe]d  TOMEUIEHUSIMH,
OTBEYAIOL[UMHU HOPMATHBHBIM  TpeOOBaHMSIM  OOecrnedYeHuss  COXPAHHOCTH
JOKYMEHTOB; €ro cojiepKaHue, TeXHUYECKOe OCHauleHHe, o0OopyaoBaHue, OXpaHy,
TpaHCTIOPTHOE OOCTY)KMBaHHME W  CO3/laHHEe HEOOXOJUMBIX YCIOBHH Tpyna
pabOTHHKOB.

1.7.0tnen  moaguuHseTCs — HemocpeAcTBeHHO  PykoBoauTtenmo  amnmnapara
HMCnonHUTEIBHOTO KOMMTETa, MeToJAMYecku - ['ocynapCTBEHHOMY KOMMTETY
PecniyOonuku TaTapcTan no apXMBHOMY Jiely.

2. OcHOBHBIE 3a/1a4H OT/ej1a
OcHoBHOM 3ajadeil apxXWMBHOIO OTHeNa SBISETCS OpraHu3alus XpaHeHus,
KOMIUIEKTOBAHHUS, YydeTa M HCIOJb30BaHMS JIOKYMEHTOB ApxXuBHOro (hoHzaa
Poccuiickoit @enepannu, ApyruX apXMBHLIX JOKYMEHTOB HE3aBHCHMO OT UX (opM
COOCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEJbCTBOM B MHTEpecax TIpaxjaH,
0OIIIECTBA M TOCY/1apCTBA € BO3JIOKEHUEM (DYHKIMH MYHULMNIAILHOTO apXHBa.

3. DyHKUHH OTae]1a

3.1. Otamen npuHUMAaET YydacTHe B peaju3alMM  CIeAYOWUX (QyHKIUH
McnonHuTenbHOro KOMUTeTa:

-yIIpaBJieHHe apXUBOM B YacTH:

-XpaHeHusl, POPMUPOBAHUS, COAECPHKAHHS, yUeTa U UCTIOIb30BAaHHUS JOKYMEHTOB
MYHUIIMAIBHOTO apXKHBa, BKJIIOYas XpaHeH!e apXUBHbIX (JOH/I0B [TOCEJICHHUI;

-XpaHeHHUs, KOMIUIEKTOBAaHHUS, yUeTa U MCIOIb30BaHUs apXUBHBIX JOKYMEHTOB,
OTHOCSIIIUXCS K FOCYJApPCTBEHHOH COOCTBEHHOCTH M HAXOISALIMXCS HAa TEPPUTOPHUU
MYHHLMIAIBHOIO pailoHa;

-pelleHusl BOMPOCOB O IepeJaye apxXMBHBIX JAOKYMEHTOB, HAXOIALIMXCs B
MYHUIIUITAJILHON COOCTBEHHOCTH, B cOOcTBeHHOCTh Poccuiickoit @enepauuu,
cyobekToB Poccuiickoii genepaiinn, MHbIX MyHULMNIANILHBIX 00pa30BaHuil ;

-onpejieNeHus nopsiaika MCMOb30BaHUS apXUBHBIX TOKYMEHTOB
MYHHULIMIIABHOTO paifoHa.

4. [lostHOMOYHSA OT/ae/1a

OT/en B COOTBETCTBUH C BO3JIOKEHHBIMH Ha HEro (PyHKIMSMH BBINOJHSAET
CJICAYIOUIME MTOJTHOMOYHS:

4.1.00ecnedyeHre COXPaAaHHOCTH M yueTa apXUBHBIX JOKYMEHTOB, MOAJIEXKALIUX
MIOCTOSIHHOMY M JJIUTEIbHOMY XPAaHEHHUIO B T.4.:

XpaHeHUue M Yy4yeT JOKYMEHTOB, IPUHATBIX B OT/AEN; I[peacTaBlIeHue B
YCTAaHOBJIEHHOM MOPSJAKE Y4YeTHbIX JaHHbIX B | OCyJapCTBEHHBIH KOMHUTET
Pecnybnuku Tatapctad mo apXuBHOMY €1y,

NpOBEeHHEe MEPOIPUATHI MO CO3JaHUIO ONTHUMAJbHBIX YCJIOBUH XpaHEHUs
JIOKYMEHTOB M oOecrieyeHuI0 UX PU3HYECKON COXPaHHOCTH;

MOATOTOBKA, npeacTtaBieHue HMcnoaHuTelbHOMY KOMHUTETY U peanu3alus




NpeIoKEHUH Mo 00eCeYeHMI0 COXPAHHOCTH IOKYMEHTOB, XPaHALIUXCS B OTIEJIE;
4.1.1.0Tnen obecrneunBaeT XpaHeHUE:

apXUBHBIX (POHIIOB M APXMBHBIX JOKYMEHTOB, SIBJISIFOLIMXCS MYHULHIAIbLHOM
COOCTBEHHOCTBIO, BXOAIIUX B cocTaB ApxuBHoro ¢ouna Pecnybnukn TaraperaH, B
T.4. 00pa30BaBIIMXCA B [IEATEIbHOCTH OPraHOB MECTHOIO CaMOYIPaBJIEHUS C
MOMEHTa MX 00pa3oBaHHUs, JIEATEIbHOCTH OpraHu3alui, OTHECEeHHBIX K
MYHHUIMTAIBHOH COOCTBEHHOCTH;

apXMBHBIX (POHIOB M ApXMBHBIX JOKYMEHTOB, ABIISIOIMXCA T'OCYIApPCTBEHHOM
cOOCTBEHHOCTBIO, BXOAAIIMX B cocTaB ApxuBHoro (onna PecnyOmuku Tarapcran,
00pa30BaBIIUXCS B MpOLECCe AEATEIbHOCTH OpraHa MECTHOIO CaMOyINpaBJeHUs T10
peanu3alnmuy OTAEJbHbBIX TOCYAAPCTBEHHBIX MTOJTHOMOYHI,

apXUBHBIX (DOHIOB U apPXUBHbBIX JOKYMEHTOB IOPHJAMUYECKUX U (PU3UUECKUX JIHLL,
nepeJaHHbIX Ha 3aKOHHOM OCHOBAHUHM B MYHMIMINAIBHYIO COOCTBEHHOCTBH, B T.4.
JMYHOTO TPOUCXOXKIEHHUS, BXOMALIMX B HEroCyJapCTBEHHYID 4YacTb APXMBHOIO
¢ona Pecnnyonuku Tarapcran;

JIOKYMEHTOB [0 JIAYHOMY COCTaBy JIMKBUIMPOBAHHbIX OpraHu3alui (He
HMEIOIIUX TMpaBONpeeMHHMKA), ACHCTBOBABIIMX HA TEPPUTOPUH MYHHULUNAIBHOIO
paioHa;

MEYaTHBIX U JIPYTHUX MaTepPHAIOB, TOMOMHSIIOMINUX (OHABI 0TAeA;

YUETHBIX JIOKYMEHTOB, aApPXHWBHBIX CIPABOYHHKOB W JAPYIMX MaTepHalios,
HEO0OXOIUMBIX JIJIS OCYIIECTBJIEHUS €ro NPaKTHUYECKON IesATeIbHOCTH.

4.1.2.0Ttmen mo corjacoBaHuio ¢ VMICMOAHUTENBHBIM KOMHMTETOM MOKET
NpUHMMATh Ha JEeNO3UTapHOE XpaHEHUE IPHU HAIMYMU CBOOOAHBIX MUIOLIAAECH H
HEOOXO/IMMBIX  YCJIOBHH  JIOKYMEHTbl  [EHCTBYHOUIMX  MYHULHMIIAIBHBIX U
rOCy/IapCTBEHHBIX OpraHu3alui, OOIEeCTBEHHbIX OpraHu3allMid M rpaxjaH Ha
JIOTOBOPHBIX YCIOBHSIX;

4.1.3.JlokyMeHTBl HerocyjaapcTBeHHOW dacTu ApxuBHoro ¢gouaa PecnyOiuku
TaTtapcran mocTynaroT Ha XpaHeHHEe B OT/eNl B TMOPSAAKE M Ha YCIOBHSIX J10rOBOPOB
MEXKIYy COOCTBEHHHKaMHM IOKYMEHTOB W OTIEJOM, [eHCTBYIOLUUM OT MMEHH
McrioHUTEIbHOrO KOMUTETA [IPU HAJIMYUHU IOBEPEHHOCTH.

4.2. KowmIuieKToBaHue OTaela JAOKYMEHTaMHM, HWMEIOLIMMH HCTOPUYECKOE,
Hay4HOe, CollMajbHOe, SKOHOMHMUYECKOE, MOJUTUUECKOE MM KYJbTYPHOE 3HA4YCHHE
MYHULMIIAIBHOTO pailoHa, B T.4.:

COCTaBJICHUE CIIMCKOB OpPraHU3alUil-UCTOYHUKOB KOMIUJIEKTOBAHHUs OT/eNa,
yTBepK1aeMbix PykoBoauTtenem ammnapata McnomautensHoro komutera KailOouukoro
MYHHIMNIAILHOTO paioHa M CcorjlacoBbiBaeMbix ¢ ['oCylapcTBEHHBIM KOMHMTETOM
Pecnyonuku TaTtapcran mno apXMBHOMY Jlely; cUCTeMarudeckas padora no ux
YTOUHEHHUIO;

oTOOp ¥ IpUEM JOKYMEHTOB IMOCTOSIHHOIO XpaHeHHUs B OTe;

MpoBeJeHHE B YCTAHOBJIEHHOM IOPSAAKE IKCIEPTU3bl LIEHHOCTH HOKYMEHTOB,
XpaHsLIMXCS B OTHAEIE.

4.3.0pranu3alluOHHO-METOAUYECKOe PYKOBOJCTBO JIESTEJIbHOCTBIO apXHWBOB
opraHu3aiued — MCTOYHUKOB KOMIUIEKTOBAHMS MYHHMIMNAJIBLHOIO  apXuBa,
JOKYMEHTOB B JICJIOTIPOM3BOJICTBE  OPraHoB ~ MECTHOIO  CamMOYIpaBJEHUS,
MYHHUIUTAIbHBIX ~ OpraHu3alliid; COACHCTBHE  OpraHuzauusiM Apyrux  Gopm




COOCTBEHHOCTH B MOPAJKE peaiu3alMi OTJEJIbHbIX TOCYAaPCTBEHHBIX MOJIHOMOYHH B
COXPaHEHMHU, KOMIUIEKTOBAHUH U UCIO/Ib30BAaHUHM MX apXUBOB, BKIIIOYasi:

BeJICHHE B YCTAHOBJIEHHOM TOpPSAKE ydeTa JIOKYMEHTOB, XpaHsIIMXCsA B
OpraHu3alUsaX-UCTOUHUKAX  KOMIUIEKTOBAaHWS M JIPYTHX  OpraHusanusx,
HAXOA[IIMXCS HA TEPPUTOPUM MYHULIMIIAIBHOTO paiioHa;

paccMOTpeHHe M  cOorjacoBaHHe I[IOJIOKEHMH 00 apxXuBax, OSKCHEPTHBIX
KOMHCCHSAX, HOMEHKJIATYp JeJ1 OpraHu3aluil - ICTOUHUKOB KOMIUICKTOBAHUS OT/€ela
M MHCTPYKLIHH MO JeTONPOU3BOJICTBY;

paccMOTpeHHe W TpeacTaBieHue B | ocyaapcTBeHHblil komuTeT PecryOanku
TaTapcTan 1O apxUMBHOMY Jelly, MOCTYINHBIIMX OT OpraHW3alMi ONUCEeH JIell
MOCTOSHHOTO XpaHEeHU S,

paccMOTpeHHe M CoTJIacoBaHHe OMMUCEH Jiell 10 JIMYHOMY COCTaBy OpraHHu3alluu,
JIOKYMEHTBbl KOTOpBIX TOAJIeKAT TMpPUEMY B ApPXUBHBIA OTHEN, B MOpPSIKE,
yctaHoBlieHHOM ['ocynapcTBeHHbIM — KomuTeToM PecnyOonmukum  Tarapcran  no
apXUBHOMY JIEIY;

OKa3aHWe OpPraHu3alMOHHO-METOJAMYECKON IOMOIIH, NMPOBEIECHHE COBELIaHHWH,
CEMUHAPOB, KOHCYNILTALMI [0 BOMNPOCAM OpPraHM3alld W METOAUKH padoThl C
JIOKYMEHTaMHU;

paspaboTKa ¥ peaju3alysi MEpONpHATHH MO0 YIyYIIEeHHI0 pPabOTbl apXMBOB
opraHu3aldid — HCTOYHHKOB KOMILUIEKTOBAHMS  MYHMLMIAIBHOIO  apXHBa,
OpraHW3aluMu [IOKYMEHTOB B JICJONPOU3BOJICTBE, BHEIPEHHE TOCYIapCTBEHHOM
CUCTEMBI  JICJIONPOM3BOJICTBA M YHUMHUUUPOBAHHBIX CHCTEM JIOKYMEHTAIIMH,
MOBBIIIEHUIO KBaJM(pUKAIMM PabOTHUKOB apPXMBOB U JIEIOINPOU3BOIACTBEHHBIX
Ciyx0.

4.4. TlpenocraBieHre rocyAapCcTBEHHBIX U MYHHUUMINAIbHBIX YCIYT B 00JIACTH
apXMBHOTO JeJ1a.

4.5 . lupopmanuoHHoe obecrneyeHue HMcnonHureabHOro KOMUTETA,
OpraHu3alus MCHOJIb30BAHHS APXMUBHBIX JOKYMEHTOB, Y/OBIIETBOPEHUE IIpaB
rpax<JaH Ha apXUBHYIO WH(OPMAaLHUIO, B T.4.:

opraHu3alusi padoThl IM0JIb30BATENIeH [JOKYMEHTaMH, H3TOTOBJIEHHE KOIIHH
JOKYMEHTOB IO MX 3alpocam, MOJAN0TOBKA JOKYMEHTAJIbHBIX BbICTABOK, MaTEpHUAJIOB
JUTSt CPEJICTB MAaccoBOit MH(pOPMaLMHK;

UCIOJTHEHUE COIMATBHO-MPABOBBIX W HWHBIX 3alpOCOB Tpa)K[aaH, Bblaaya
apXHMBHBIX CIPABOK, 3aBEPEHHbIX KOMWI W BBIMMCOK W3 JOKYMEHTOB; PacCMOTPEHHE
3asiBJIICHUM, TPEIOKEHUI 1 Kano0, MprueM IpaxiaH;

CO3JIaHUE M COBEPIICHCTBOBAHUE HAYYHO-CIIPABOYHOIO amniapara K JOKyMeHTam
oTjeja, AaBTOMATHU3WPOBAHHBIX CHCTEM, OaHKOB W 0a3 JaHHBIX, AapPXUBHBIX
CIPAaBOYHUKOB O COCTABE M COJ/IEPIKAHUH JTOKYMEHTOB.

S.I1paBa
Otpeny [ BBIMIOJHEHHS BO3JOKEHHBIX Ha Hero 3agay M (QyHKUMH
npeocTaBseTcs Mpaso:
S5.1. llpeactaBiasate McnoaHUTENbHBIA KOMUTET 10 BCEM BOIIPOCAM, BXO/SIIUM B
KOMITETEHIUIO OT/eJa.
5.2. BHocuth Ha paccmorpeHre  McCnoaHuUTENbHOrO  KOMHTETAa H




I'ocynapctBenHoro komuTetra PecnyOnuku TarapctaH 1o apXMBHOMY  Jleiy
NPEIJIOKeHHs] 10  Pa3BUTHIO APXMBHOTO JleNla, YJIy4dLIeHWI0 oDecreveHus
COXPAHHOCTH, KOMIUIEKTOBAHWIO W HCIIOJIb30BAHUIO JIOKYMEHTOB, XPAHSILIMXCH B
OTJIeJie, COBEPILICHCTBOBAHUIO paldOThl aAPXMBOB OpPraHu3alvii — HCTOYHHUKOB
KOMIMJIEKTOBAHUS MYHULMNAIBHOIO apxuMBa M OpraHM3alMld  JIOKYMEHTOB B
JIeJIONPOU3BOJACTBE OpraHW3aluid; y4acTBOBaTb B MOATOTOBKE W PaCCMOTPEHHUHU
McnonHuTe IbHBIM KOMHMTETOM BOIPOCOB apXMBHOIO Jiella M JIeJIONPOM3BO/ICTBA,
FOTOBUTH 10 HUM MPOEKThI PACTIOPAIAUTENIbHBIX JOKYMEHTOB.

5.3.3anpamMBath M I10JIydaTb OT TOCYJApPCTBEHHBIX W MYHHUIIMIIAIbHbBIX
opraHu3allMi, a Takke OT OpraHu3alMil MHOH OpraHu3alMOHHO-IIPABOBOH (OPMBI,
SBISIONIUXCS ~ UCTOYHUKAMU  KOMIUIEKTOBAaHMS ~ MYHULHMIIAJILHOTO  apXMBa,
HeoOXO0/IMMbIe MaTepHasbl O padoOTe U COCTOSHUM APXMBOB U OpraHU3alHy padoThI €
JIOKYMEHTAaMH B JIEJIONPOU3BO/ICTBE.

5.4.0cy1ecTBisTh OpraHu3aluOHHO-METOANYECKOE PYKOBOJCTBO
OpraHu3alusIMu - MCTOYHMKAMHM KOMIUIEKTOBAHMS MYHHULMIIAIBHOIO apXHBa,
pacroio)KeHHBIMA Ha TEPPUTOPHH MYHUIMMAIbHOrO 00pa3oBaHus, B 00JACTH
apXUBHOTO Jie/la U OpraHu3aluu JOKYMEHTOB B JeJIONPOU3BOACTBE, HE3AaBUCUMO OT
UX MOJUHHEHHOCTH U (OpM COOCTBEHHOCTH.

5.5. JlaBatb B nmpejenax cBoeil KOMIETCHIMH YUPEKIACHUAM 00s3aTebHble JUIs
UCIIOJTHEHUSI yKa3aHUs 10 YCTPAHEHUIO BBISIBIEHHBIX HEJOCTATKOB B pabore
BEIOMCTBEHHbBIX apXUBOB U OPraHU3alUN JOKYMEHTOB B J€JIOIPOU3BOICTBE.

5.6. IlpuuumaTth ydacTue B COBELIAHHWSAX, CeMHHapax, INpPOBEpPKax M JIPYyrux
MEPONPUATHAX, TNPOBOAUMBIX VICIOMHUTETBHBIM KOMHTETOM, CTPYKTYPHBIMH
noJipas/iesieHusIM1, 10 BONPOCAM OpPraHu3alMM JOKYMEHTOB B JEJONPOU3BOACTBE H
paboTbl apXMBOB — WCTOYHUKOB KOMILIEKTOBAHUS MYHHIUMIIAIBHOIO apXUBa;
y4acTBOBaTh B pabdoTe 3KCMEPTHBIX KOMUCCHI yUpeKIeHUH.

5.7. meTb cBOEro mnpeacTaBUTENsl B COCTaBE JIMKBUIALMOHHBIX KOMMCCHH
YUpEXKIECHUHN, OpraHu3aluid U MNpeAlPUATHM U8 y4dacTusi B PELIEHUH BOIIPOCOB
COXPaHHOCTH JTOKyMeHTOB ApxuBHoro ¢onjaa PecnyOnuku TatapcraH.

5.8. CraBuTh BOIIPOCHI Iepel MYHHUIMNAIbHBIMA OpraHami, OpraHaMu
MECTHOI'O CaMOYTpaBJIe€HUs O MPUBJIEYEHUN PYKOBOJAUTENEH, IPYTrUX JTOKHOCTHBIX
UL yYpeKIeHUH He3aBUCUMO OT HUX BEJOMCTBEHHOW MOJYMHEHHOCTH U (opm
COOCTBEHHOCTH K  aJMMHUCTPATHBHOM  OTBETCTBEHHOCTH 3@  HapylleHUe
3akoHoaatesnscTBa «O0 apxuBHom Jaene B PecnyOnuke Tatapcran» u Komekca
Poccutickoit @enepannu «O0 aAMUHUCTPATUBHBIX TIPABOHAPYILIEHHUSAX).

5.9. BHocuTb Ha paccMOTpeHHe pyKoBoauTeNs MCrnoaHUTeNsHOro KOMHUTeTa
IpEeJIOKEHHUS N0 0DECMEUEHUI0 COXPAHHOCTU JOKYMEHTOB, XpaHSIIUXCS B OTIele,
COBEpPLIEHCTBOBATh pabOTy apXWBOB OPraHH3alMil — HCTOYHHUKOB KOMILIEKTOBAHHUS
MYHHULMIAIBHOTO apXWBa, OPraHU3alUI0 [JOKYMEHTOB B JEJIONPOU3BOACTBE
yupeKJeHWH, y4yacTBOBaTb B  MOATOTOBKE M  PAacCCMOTPEHUH  MPOEKTOB
pacnopsiIMTeIbHBIX JOKYMEHTOB I10 apXUBHOMY €]y U AeJI0NPOU3BOICTBY.

5.10. BzaumopneicTBOBaTh B CBOEW /IeATENbHOCTH C OpraHaMM MECTHOTO
caMoyIlpaBJIeHHUs, YUYPEKAEHUSIMHU W oOpraHudsauusaMu paionHa, | ocyaapcTBeHHbIM
koMuTeToM Pecnybnuku Tarapcran 1Mo apXMBHOMY ey, MPEACTABUTEISIMH
00I1IECTBEHHOCTH.




6. Opranusauus padorsl

6.1. Otnen Bo3raasisercs HayalbHUKOM. HadanbHUK oTaea sBISETCS
MYHHUIUIAIBHBIM CITYXKAIIUM 1 BXOJUT B PeecTp MyHUIMIIANILHBIX JI0JIKHOCTEH.

6.2. HavanpHUK oOTaeja Ha3HA4yaeTcs Ha JIO0JKHOCTb M OCBOOOXKZAETCS OT
3aHMMaeMol  Jo/bKHOCTH  PykoBoaurtenem  McnosHWTENbHOTO  KOMHTETA  TI0
cornacoBanuto ¢ I'naBoii KaiiOuikoro paiiona.

Ilpy cMeHe HavyalnbHUKA OTAeNa INpHeM-niepenaya Jejil  IPOU3BOIUTCS
CrelMalbHO CO31aHHOM KOMHCCHEH. AKT [mpuema-nepejadd yTBepKaaeTcs

PykoBoguTenem WcnonHuTenbHOro KOMUTETAa W peJicTaBIsieTcs B
I'ocynapcrBennblit komuteT PecnyOnuku Tarapcran mo apXxuBHOMY Jleily Ha
yYTBEpPIKIECHHUE.

6.3. HavansHUK oTaena:

6.3.1.opranusyer 1eATeIbHOCTb OT/E/Ia H HECET MEPCOHAIBHYK OTBETCTBEHHOCTD 34
BBIMOJIHEHHE BO3JIOKEHHBIX HA OTJIe)] 3a/a4 U PYyHKIUH;

6.3.2.0oTuMThIBaeTCI O paboTe OTAeNa M COCTOSHHM apXMBHOTO Jejla B
MYHHMIIMTIATbHOM paiioHe nepen McenonnurensubiM KOMUTETOM M B yCTAHOBIEHHOM
nopsiake mepen [ocynapcTBeHHbIM KoMuTeroM PecnyOonukm Tarapcran 1o
APXWBHOMY JIENY;

6.3.3.nearenpHocTh  OTJi€la  OpraHu3yeTrcss B COOTBETCTBHM C [paBUJIaMM U
MHCTPYKLUSAMH, JeHCTBYIOIIUMU B cucTeme @DenepaibHOl apXMBHOH CIIyKOBI
Poccun, Ha OCHOBE II€NIeBBIX TMPOrpaMM, IUIAHOB pabOThl, YTBEPXKIaeMbIX
HUcnonuurensupiMm - KoMuTeTOM € y4yeToM pekoMmeHaauuil ['ocyaapcTBeHHOro
koMuTeTa PecriyOnuku Tarapcran 1o apxuBHOMY JI€TTy.

7. OTBeTCTBEHHOCTH

7.1. HauanpHuK  oTAena HeceT OTBETCTBEHHOCTh B MOpSAKE U 00BbeMe
YCTAHOBJIEHHOM JIeHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

T.2: HavyansHUK oTaena 00s3aH:

-3HATh U HEYKOCHHUTEJIbHO BbIMOJIHATH CBOU NPOQEcCHOHAIbHbIE 00SI3aHHOCTH,;

-BO3EP)KUBATHCS OT NMYOJMYHBIX BBICKA3bIBAHWUN B IPSIMOM HIIH KOCBEHHOM
BHJ€ O CBOMX MOJUTHYECKHX CHUMIMATHSX U AHTUIATUIX, CYKICHUAX U OLIEHKax B
OTHOIIIEHHHU NeATeIbHOCTH OpraHoB rocy1apCTBEHHOT O u MECTHOTO
cCaMOYIIpaBJIeHUsI, UX PYKOBOLUTEIICH;

-co0JII0/1aTh HPABCTBEHHBIE HOPMbI, OCHOBAHHbIE HA IPHHLMIAX JIOSJILHOCTH,
r'YMaHHOCTH, COLIMAIbHON CIIpaBelIHBOCTH;

-HECTH OTBETCTBEHHOCThL 3a JIOCTOBEPHOCTh HHGPOpPMALMHU, KOTOPYIO OHH
NPe0CTABISAIOT MyOIMYHO WIM KOHQDUACHLMATIBHO KaK OT CBOEr0 UMEHH, TaK U OT
MMEHH CBOEro NojpasjiesieHus;

-co0moAaTh KOH(PHMAECHIMAIBHOCT, B OTHOLIEHUH HMeroMeiics ciayxeOHoi
WH(pOopManuu;

-TIPOSIBJISATH TOJIEPAHTHOCTh, KOPPEKTHOCTb, BEKIIMBOCTb, 100pP0OKENATEBHOCTD,
BHUMATEJIbHOCTh M TEPNHUMOCTb MO OTHOLIEHHUIO KO BCEM TIpaKjaHaM, BHE
3aBUCHMOCTH OT HMX  HAIMOHAJIBHOCTH, BEPOMCIIOBEIAHUS, IMOJUTUYECKOH
OpUEeHTalH, YBaXKEHHEe K 00bI4asM U TpaaulusaM HapoaoB Poccun;




-pe0TBpalllaTh BO3HUKHOBEHHE KOH(DJIMKTAa WHTEPECOB IIPH HCIIOIHEHHH
CITY’KeOHBIX 00s13aHHOCTEH, B OCYLIECTBIIEHUH CBOUX MTOJTHOMOYHI;

-coO01aTh  OTPAHWYEHUs] W HE HapyllaTb 3ampeThl, CBS3aHHbIE C
POXOkKAEHHEM MYHHULMNAIBHOHN CITyKObl, TPeAyCMOTPEHHbIE 3aKOHOAATEILCTBOM B
00J1aCTH MYHHIIMIIAILHOH CJ1YKObl U NPOTUBOAEHCTBUM KOPPYIILIHH;

-MCIIOJIHATh MHbIE 00513aHHOCTH, NpPeyCMOTPEHHbIE TPY/A0BBIM
3aKOHOJATENbCTBOM, 3aKOHOJATENLCTBOM B 00JACTH MYHULMMAIBHOH CIYKObI U
NPOTUBOAECHUCTBUSL KOPPYNLUHUHM, @ TAKKE MYHULMNAIbHBIMU IIPABOBBIMHM aKTaMU
KaiiOuukoro MyHHIIMIIATILHOTO pailoHa;

-HECTH AUCUUIIMHAPHYIO OTBETCTBEHHOCTh 3a HEMOJIHOE U HECBOEBPEMEHHOE
BHITIOJIHEHWE  3a7ad M (QYHKIIMOHAIBHBIX  00s3aHHOCTEH,  HecoOsr01eHue
TIPeAbSBISIEMBIX BBILIE TpeOOBaHUI ¥ YCTAHOBIEHHBIX 3aKOHOJATEIbCTBOM
OrpaHUYECHUH;

-HECTH MaTepHaIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHO/IATEJIbCTBOM
3a IPUYMHEHHBIN 10 UX BUHE ylIepO;

-BBIMOJHATH YCJIOBUS CIIY)KeOHOTO perjaMeHTa, coOIoaaTh HOPMBbI Clly:KeOHOH
3TUKHU, COXPAHITh TOCYJapCTBEHHYD W MHYK OXpaHAe€Myl 3aKOHOM TalHY,
ciykeOHyro uHhOopMaluIo.

IToka3zatenu 3ppeKTHBHOCTH H Pe3yIbTATHBHOCTH
AesiTe/IbHOCTH 0T/1e/1a

Ouenka s¢dexTHBHOCTH pabOTH OTHENa MPOBOAUTCA C HCIOJIb30BaHHEM
ClIeIyIOLMX NToKa3aTellei:

8.1.cBoeBpeMeHHOE, JOCTOBEpPHOE npejicTaBieHre B MICnonHUTeNbHbIH KOMUTET
u TocynapctBeHHbll komuteT Pecnyonuku Tarapcran 1o apxuBHOMY ety
MH(pOpPMAIIHii, OTYETOB O COCTOSHUM APXUBHOTO fle/ia B paifoHe U ropoe;

8.2. BBITIOJHEHHE TIJIAHOBBIX NoOKa3areneil padotsl OTaena;

8.3. moist yeiyr, He COOTBETCTBYIOIIMX CTaHAapTaM HX KayecTBa;

8.4. y1OBNEeTBOPEHHOCTH MOTpeOuTeNel yCayr uxX KauecTBam;

8.5.0TCyTCTBHE HEBBITTOJHEHHBIX KOHTPOJIbHBIX TOPYUYEHHA;

8.6.0TCcyTCTBHE 0OOCHOBAHHBIX Kall00 HA NesITeIbHOCTh PAOOTHUKOB OTAENA;

8.7. HanmM4Kre MHIUBHUAYATbHBIX MJAHOB MPO(ECCHOHATBLHOIO PA3BUTHS;

8.8.moBbllIeHHEe KBANU(PHUKALIMK B COOTBETCTBUH ¢ MHIAMBHIYaJIbHBIMU IJIJAHAMM
npodeccHoHaTbHOTO Pa3BUTHSA.




