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B coorBercTBuN ¢ PenepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®3 «O6
OpraHM3alliyd  TNPENOCTaBIEHUS T[OCYJapCTBEHHBIX W  MyHULUIAIBHBIX  YCIyI»,
nocraHoBieHueM Kabunera MunuctpoB Pecriybnuku Tartapcran ot 02.11.2010 Ne 880
«O6 yrBepxaenun Ilopsimka pa3pabOTKM W YTBEpXKACHUS aAAMUHUCTPATUBHBIX
periaMeHTOB IPeJOCTaBICHUSI I'OCYJapCTBEHHBIX YCIYr MCIOJIHUTEIbHBIMU OpraHaMu
rocyaapctBeHHoOM Biactu Pecny6nuku TatapcTan U 0 BHECEHUM U3MEHEHUH B OTJEJIbHbBIE
nocranoBnenusi Kabunera Munuctpon Pecriy6nuku Tatapcran» mp v k @ 3 bl B a 10!

1. YTBepauTh npuiiaraeMble K HaCTOSIEMY IPHUKa3y TUIIOBbIE aJIMUHHCTPATHUBHbIE
perjiaMeHThI IIPeI0CTaBIICHHUS roCy1apCTBEHHBIX yCIIyT, OCYULIECTBIISIEMBIX
MyHULUNATBHBIMA apxuBaMu PecnyOnuku TartapctaH B COOTBETCTBHM € 3aKOHOM
Pecniy6nuku Tarapcran ot 24 nexabpst 2007 roma Ne 63-3PT «O HameneHuw opraHoB
MECTHOIO CaMOYIpaBJIeHUs MYHULHUINAIbHBIX oOpa3zoBaHuii B PecmyOmnuke Tarapcran
OTJE/IbHBIMA TOCYyAAapCTBEHHBIMU NOJTHOMouMsMH PecrnyOnuku Tatapcran B oGnactu
apXUBHOTO JIeJiay:

«TunoBoli aJMUHUCTPATUBHBIN pErIaMEHT IPEJOCTABICHUS TOCYAapCTBEHHON
YCIYrH TI0 BBbIJa4€ AapXMBHBIX CIIPAaBOK, AapXMBHBIX BBIUCOK, KOMHH apXHWBHBIX
JIOKYMEHTOB I10 apXUBHBIM (OHJIaM, OTHECEHHBIM K I'OCYJIapCTBEHHON COOCTBEHHOCTH M
XPaHALIMMCS B MyHULIUITAIEHOM apXUBeY,

«TunoBoi aJIMMHUCTPATUBHBIA pErJIaMEeHT MpPEeJIOCTaBIeHUsI TOCYIapCTBEHHOM
YCIIyTH 10 KOHCYJbTHPOBAHHUIO 110 BOIIPOCAM MECTOHAXOXKJIEHUS apXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K I'OCYJapCTBEHHOU COOCTBEHHOCTH Y,

«TumoBo# aJAMUHUCTPATHBHBIM perjaMeHT NpeJOCTaBIeHUsI TOCYAAPCTBEHHOM
YCIyrd TO BbIIau€ apXUBHBIX  JOKYMEHTOB, OTHECEHHBIX K TIOCYIapCTBEHHOM

COOCTBEHHOCTH U XpaHSIIUXCsl B MYHUILIUITAJIBHOM apXMBe, IMOJIB30BaTEIIIO JIJIA pa6OTI>I B
YATAJILHOM 3aJI€ MYHULIUIIAJIBHOTO apXuBay.
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2.  MynumunanbHbiM - apxuBaMm PecnyOnuku  TarapcTaH pyKoOBOACTBOBAThCS
TUIOBBIMH  QJIMHHHCTPATUBHBIMU pEerJlaMEHTaMH IIPEJOCTaBJIEHUsl IOCYyJAapCTBEHHbIX
YCIYr,  OCYIIECTBISIEMBIX  MYHHLMNAIbHBIMH  apXxuBaMH, TIIpu  pa3paboTke
aJIMHHHUCTPATUBHBIX PErJIaMEHTOB OKa3aHHs roCyapCTBEHHBIX yCIIYT.

3. HavanbHuKy OTIena aBTOMAaTH3allMM apXWUBHBIX TexHOJorui HaruonanbHOro
apxuBa  PecmyOnmuku  Tartapcran  Cnuproxunoit H.A.  pasmecTuTh  THIIOBbIE
aJIMAUHUCTPATUBHBIE  pEerJlaMeHThl  NPENOCTABIE€HUS]  TOCYJapCTBEHHBIX  YCIYT,
OCYILIECTBIISIEMBIX MyHUIUNAIBHBIMU apxuBamMu Pecny6nuku TatapcraH, yTBep)kIeHHbIE
HACTOSIIMM TPHKa3oM, Ha oduuuasibHOM caiite [‘ocymapcTBEHHOro KOMHTETa
Pecniy6nuku TarapcTan 1o apXxuBHOMY JEIy.

4, HavanpHHKY OTAeNIa MpaBOBOW M KaapoBoi paborel MunHMaxmeroBoi B.I'.
HarpaBuTh B MuHHUCTEepCcTBO tocTulmu PecnyOnuku Tarapcran HacTosui mpukas Ha
OCYILECTBIICHHE rOCYIaPCTBEHHOM perucTpaliy ¥ OQUIHAIBHOTO OIMyOINKOBaHHUS.

5. KOHTpoJIb 32 UCIIOJIHEHHEM HACTOSIIEro NpUKa3a OCTaBIISIO 3a COOOH.
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[Ipencenarens Komurera , N.X.Arwmnosa



YTBepxaeH
npukasoM ['ocyjapcTBeHHOTO KOMHUTETA

Pecny6nuku Tatapcrad no apxuBHOMY ey
ot 08.06.2016 Ne 050

THUNOBOH aAMHHUCTPATHBHbIH perjamMeHT
NMPeA0CTABJICHHS IOCYy1aPCTBEHHOH YCJIYTIH N0 BblAa4e apXHBHBIX CIIPABOK,
APXHUBHBIX BbIIIHCOK, KOMHH apPXHBHBIX JOKYMEHTOB 10 apXHBHLIM GOHAAM,
OTHECEHHbIM K IoCyAapCcTBEeHHON COOCTBEHHOCTH U XPAHALIHMCSH B MYHHUHNIAJIbHOM
' 4 apxuBe

1. Ob61ue nonoxeHus

1.1. Hacrosumii PernaMeHT ycTaHaBnMBaeT CTAaHAAPT M MOPANOK MPENOCTaBIEHUS
rOCyJapCTBEHHOH YCIYrd MO BblJau€ apXWUBHBIX CIPABOK, apXUBHBIX BBIITHCOK, KOMUH
apXUBHBIX JOKYMEHTOB II0 apXUBHbIM (OHAAM, OTHECEHHBIM K TOCYJapCTBEHHOU
COOCTBEHHOCTH M XPaHALIMMCS B MYHHUIMIAILHOM apXuBe (fajee — rocyaapCTBEHHas
yciyra).

1.2. Tlony4atenu rocyaapCTBEHHONW YCIYTH: IOpUAMYECKHEe I GHU3HUecKue Juia
aub0 MX YNOJTHOMOYEHHBIE NMPEeJCTaBUTENH, oOpallalolliecs Ha 3aKOHHBIX OCHOBaHUAX K
apXMBHBIM JOKYMEHTaM [UIsl MOJYYEHUS U HCIOJIB30BaHUS HE0oOXOAUMOW HHpOpMalUU
(nanee - 3asBUTEND).

1.3. T'ocynapctBeHHass ycnyra npenoctaBnseTcss McnomHUTETBHBIM KOMUTETOM
MYHULIMNIATBHOTO palioHa (#anee — Mcronakom).

- UcnionHuTtens rocyaapcTBeHHOM ycnyru — ApxuBHbI otaen Mcnonkoma (nanee —
Otpnen).

1.3.1. Mecro HaxoxneHus KcrojikoMa: r. , YIL. , 1. ;

Mecto Haxoxaenus Otaena: r. , YL , 1. .

I'padux paborel Mcnonkoma: exenHeBHO, KpoMme cyOOOTBI M BOCKpPECEHBS,
TIOHEIeIbHUK - YeTBepr ¢ __ OO0, NSATHULIA ¢ o ,obeac 1o

IIpoe3n 061IECTBEHHBIM TPAHCIIOPTOM JIO OCTAHOBKHM « »:

- aBTOOYyCBHI Ne ;

- Tposuieibycol No

. - TpamBai Ne

IIpoxon no npormnycky U (WiH) JOKYMEHTY, YIOCTOBEPSIIOLIEMY JIUYHOCTb.

1.3.2. CnpaBounstii Tenedon Otaena: .

1.3.3. Anpec oduuuanpHoro caidta HcnonmkomMa B HH()OPMAUHOHHO-
TeNeKOMMYHHUKalMOHHOW  ceth  «MHTepHeT»  (manee — cerb  «lHTepHeT»):
http://www. .tatar.ru.

1.3.4. MHdopmaLus o rocy1apcTBEHHOH YCIyre MOXET ObITh MOJTydeHa:

1) mocpeacTBoM HMHGOPMALMOHHBIX CTEHIOB O TOCYJIapCTBEHHON YCIyre,
CONEpXAalMX BHU3YalbHY0O M TEKCTOBYIO HWH(OPMALMIO O TOCYyAapCTBEHHOM YCIyTe,
pacoyioXKeHHEIX B oMeleHusx Mcnonkoma, ans pabotsl ¢ 3asBurensiMu. Mudbopmauus,
pasMeljaemass Ha MH(QOPMAalLMOHHBIX CTeHAaX, BKIOYaeT B cebs CBeNeHMS O
rOCyJIJapCTBEHHOMW YycCIyre, coiaep)kaueics B NyHkTax (moamyHkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,2.4,25,2.8,2.10,2.11, 5.1, 5.2 Hacroswero Pernamenra;




2) nocpencTBoM ceTH «IHTepHeT»:

- Ha opunmanbHOM caifte Mcnonkoma (http://www. tatar.ru);

Ha [loprane rocyaapCTBEHHBIX M MyHHUIMNAJIBHBIX yciayr PecmyOmuku Tartapcran
(http://uslugi.tatar.ru/);

Ha EnvHOM mnoprtane rocyqapCTBEHHBIX M MYHULMIAIBHBIX ycIyr ((yHKLIHiA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM obpateHuu B Mcnionkom (TMuHO Uiy 1o Tenedony);

4) mpyu NUCEMEHHOM (B TOM 4Yucie B (OpMe IEKTPOHHOTO JOKYMEHTa) oOpalieHHu
B Mcnonkom;

5) B MHOroQyHKIMOHAJIBHOM LEHTpPe INPENOCTABIIEHUS TOCYJapCTBEHHBIX U
MYHULUMNANBHBIX yeiyT (nanee — M®LI), B yaaneHHbIX pabouux mectax ML,

1.3.5. Mudopmanus no BompocaMm IpeJOCTaBICHUsS T'OCYJapCTBEHHON YCIyrd
pasmemiaercss cneuuanucrom Ortnena Ha oduuuanbHOM caiite HMcermonkoma W Ha
MH(OPMaIMOHHBIX CTeHJaX B MOMelleHusX Vicronkoma aiist paGoThl ¢ 3asBUTEISAMH.

1.4. IIpenocraBneHue rocyJapCTBEHHOM yCIIYTH OCYIIECTBIISETCS B COOTBETCTBHH C:

- KonBeHuue, otMeHsromel TpeboBaHue Jierajin3allid HHOCTPAHHBIX O(QHUITHATBHBIX
NOoKyMeHTOB (3axioueHa B ["aare 05.10.1961; Bctynuna B cumy s Poccun 31.05.1992)
(Bromnerens MexyHapOAHBIX JOTOBOPOB, 1993, Ne 6);

DenepanbHbIM 3akOHOM OT 6 okTs0pst 2003 r. Ne 131-D3 «O6 0o0mmMx mpUHIMITAX
OpraHM3allid MECTHOro camoympaBieHus B Poccuiickoit @exepauuu» C yd4eToOM
BHECEHHBIX M3MeHeHMH (nasee @enepanbHblii 3akoH Ne 131-@3) (Cobpanwme
3akoHozarenbeTBa PO, 06.10.2003, Ne 40, ct. 3822);

®enepanbHbIM 3aKOHOM OT 22 okTs0pst 2004 r. Ne 125-D3 «O06 apXuBHOM Jiejie B
Poccuiickoii ®denepauuu» ¢ y4eTOM BHECEHHBIX H3MeHeHUH (nanee — DenepanbHbBIi
3akoH Ne 125-®3) (Cobpanue 3akoHonarensctBa PD, 25.10.2004, Ne 43, cT. 4169);

®enepanbHbiM 3akoHOM oT 27 wmonss 2010 r. Ne 210-®3 «O6 opranuszauuu
NPENOCTaBICHUsT T'OCYJAapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYr» C yYE€TOM BHECEHHBIX
n3MeHeHui (nanee - @enepanbublit 3akoH Ne 210-D3) (Cobpanue 3akoHomaTenscTBa PO,
02.08.2010, Ne 31, ct. 4179);

- Ykazom [lpesunenra Poccuiickoit ®enepauuu ot 7 wmas 2012r. Ne 601
«O0 OCHOBHBIX HaIpaBIEHHUSIX COBEPIIEHCTBOBAHUS CHCTEMBI TI'OCYIapCTBEHHOIO
ynpasieHus» (panee - Yka3 Ne 601) (Cobpanue 3akononarensctBa PO, 07.05.2012 Ne 19,
cT. 2338);

ITocranoBnenuem IlpaButensctBa Poccuiickoit @enepaumu ot 15.06.2009 Ne 477
«O06 ytBepxaenuu IIpaBui nenonpou3BoACTBa B elepalbHBIX OpraHax UCIIOJIHUTETbHOM
BJIaCTH» C Y4YeTOM BHECEHHBIX H3MeHeHHH (nanee — I[IpaBuia aeIOMpPOM3BOJCTBA)
(Poccuiickas razera, Ne 4937, 24.06.2009);

IIpaBunamMu OpraHu3allMd XpaHEHHUs, KOMIUIEKTOBAaHMS, y4eTa W HCIOJIb30BaHHS
NOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuu u APYrux apXWBHBIX
JOKYMEHTOB B IOCYJIJapCTBEHHBIX M MYHUIUNAJIBHBIX apXuBaxX, My3esxX M OHOIMOTEKaXx,
opranusanmax Poccuiickodi akaJieMuH HayK, yTBEpPXAEHHBIMU NPUKa30oM MUHHUCTEPCTBA
KyneTyphl Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 ¢ yyeToM BHECEHHBIX U3MEHEHUI
(manee — IlpaBuna pabotsl) (BroyieTeHp HOPMATHBHBIX aKTOB (pelepalibHBIX OPraHoB
UCIIOJHUTENBHOM BiactH, 14.05.2007, Ne 20);
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Ilpukazom MunkynsTypel Poccun ot 31.05.2012 Ne 566 «O06 ytBepxaeHUH
AIMHHHUCTPATUBHOIO  periiameHta  QenepalbHOrO  apXMBHOTO  areHTCTBa IO
MPEeIOCTABJICHUIO TOCYNapCTBEHHOH ycnyrd «OpraHudzauusi MCIOJIHEHUS 3anpocoB
POCCHHCKMX M HMHOCTPAHHBIX IPaXJaH, a TaKXke Jull 0€3 rpaxJaaHcTBa, CBA3AHHBIX C
peanu3aneil UX 3aKOHHBIX NpaB M cB0OOOJ, oQopMIEeHUS B YCTAaHOBJICHHOM IMOPSAKE
apXUBHBIX CIIPABOK, HaINpaBisieMbIX B MHOCTpPaHHble rocyJapcTBa» (faiee — MpHKa3s
Ne 566) (bronnereHb HOPMATHMBHBIX aKTOB (elepalbHbIX OPraHOB HCIOJHUTENbHOM
BnactH, Ne 11, 18.03.2013);

3akoHoM PecnyGnuku Tartapctan oT 13 uroHs 1996 1. Ne 644 «O6 ApxuBHOM
¢onne PecnyOnuku TarapcTaH M apXuBax» C Y4E€TOM BHECEHHBIX W3MEHEHUi (naiee -
3akoH PT Ne 644) (Pecniy6nuka Tatapctan, 09.07.1996, Ne 136);

3axkoHoMm Pecny6nuku Tatapcran ot 28 utons 2004 r. Ne 45-3PT «O MecTtHOM
camoymnpanieHud B Pecniybnuke TarapcTaH» ¢ y4eToM BHECEHHBIX WU3MEHEHHH (najiee —
3akoH PT Ne 45-3PT) (Pecnybnuka Tartapcrasn, 03.08.2004, Ne 155-156);

3akoHoM PecniyGnuku Tartapcran ot 24.12.2007 Ne 63-3PT «O HazmesleHHH OpraHoB
MECTHOTO CaMOyIpaBJeHUs MyHUUUNaIbHBIX oOpa3zoBaHuili B Pecnybnuke Tarapcrad
OTAENBHBIMH TOCYJIapCTBEHHBIMU MNONHOMOYMAMH Pecnybnuku Tartapcran B obnactu
apXMBHOIO [IeJa» C YYEeTOM BHECEHHbIX M3MeHeHMH (nanee — 3akoH PT Ne 63-3PT)
(Pecny6nuka Tartapcran, 25.12.2007, Ne 255-256));

IlocranoBnennem Kabunera MunuctpoB Pecny6amku Tarapcran ot 28.05.2007
Ne 203 «O pasrpaHH4eHMH COOCTBEHHOCTH Ha apXUBHBIE NOKYMEHTHI, CO3JaHHbBIE JI0
obOpa3oBaHus, OObeNVHEHHs, pa3leNeHHs WIH H3MEHEHHUS CTaTyca MYHHIMITAJbHBIX
o0pa30oBaHUH M XpaHALIUXCS B MYHHUMNAIbHbIX apxuBax B PecnyOnuke Tatapctan» c
YY4ETOM BHECEHHBIX U3MeHEeHMH (nanee — nocraHoBieHue KM PT Ne 203) (Pecny6Giuka
Tarapcran, 25.12.2007, Ne 255-256);

IlocranoBnenuem Kabunera MunuctpoB Pecnybnuku Tartapcran ot 07.08.2006
Ne 408 «Bompocsl ['naBHoro apxuBHoro ymnpasinenuss mnpu KabuHete MHUHHCTPOB
Pecnnybnuku Tarapcran» (naiee - nocranoBieHue KM PT Ne 408) (C6opHuk
NIOCTaHOBIEHUH M pacnopspkeHud Kabunetra MunuctpoB Pecny6iauku Tarapcrtan u
HOPMAaTHUBHBIX aKTOB peciy0IMKaHCKUX OPraHOB UCIIOJHHUTENIbHOM BiiacTH, 23.08.2006, Ne
31, ct. 0843);

" YcraBoM MYHULIMIIAJIBHOTO paloHa;

ITonoxeHuem o6 WcnonHuTenbHOM KOMHUTETE
MyHULMNIaNbHOrO paiioHa (nanee — [Nonoxxenue 06 Mcnonakome);

ITonoxeHueM 00 apXUBHOM oTnene UCIIOJIHUTENILHOTO KOMHUTETA
MYHHLMIAIbHOrO 00pa30BaHus, YTBepXKAEHHbBIM  MOCTaHOBJIeHHeM Mcronkoma  or

No (nanee — I'onoxeHnue ob otaene);

IlpaBunamu BHYTPEHHEro TPYAOBOrO pacrnopsaka , YTBEpPXIEHHBIMU

oT 20 Ne (nmanee — IlpaBuia BHyTpeHHEro TPYJOBOIO pacrlopsaxa);

1.5.B HacroswmeM PernaMmeHTe HCHOJNB3YIOTCS CleAyIOUIME TEPMHHBI U
onpeeleHus: ' '

TEMATHYECKUH 3anpoc — 3anpoc O NPeAOCTABICHUH HHQOPMaLUY N0 oNpeeeHHON
npobneme, TeMe, COOBITHIO HITH (haKTy;

3alpoC COLMAIBHO-IIPABOBOTO XapaKTepa — 3alpoC KOHKPETHOTO JIMIA WU
OpraHM3allid, CBA3aHHBIM C COLMAIBHOW 3alIUTOM rpaxkaaH, NpeaycMaTpUBAIOIIMH HX
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NEHCHOHHOE obecrieyeHue, a TakKe MoJIydeHHe JIbIOT U KOMIIEHCAIlMH B COOTBETCTBHH C
3aKoHOAaTeNnbcTBOM Poccuiickoil Pelepalun UM MEXIYHApOAHBIMH 0053aTesIbCTBAMH
Poccuiickoit ®enepauny;

apXWBHas CIpaBKa — JOKYMEHT apXuBa, COCTaBJICHHbIM Ha OJaHKe apXuBa,
HMEIOIIMHA IOPHANYECKYIO CHITY M COJEpXKalluid JOKYMEHTHYIO HHGOPMALIUIO O MpeIMeTe
3ampoca ¢ yKa3aHHEeM apXUBHBIX UIM(PPOB U HOMEPOB JINCTOB €IMHHI] XPaHEHHS TeX
ApPXHUBHBIX IOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX OHA COCTaBJIEHA;

apXyWBHasi BBITUCKA — JIOKYMEHT apXuBa, COCTABJICHHBIH Ha OJlaHKe apxXuBa,
JOCIIOBHO BOCMPOM3BOISILIMK YacTh TEKCTAa apXUBHOTO [IOKYMEHTa, OTHOCSUIMICS K
olpefieJIeHHOMY (haKTy, COOBITHIO, JIMIY, C yKa3aHHEM apXUBHOIO WIM(ppa U HOMEpPOB
JIUCTOB €ITMHULIBI XpaHEHHUS;

apXMBHAs KOMUS — JIOCJIOBHO BOCIPOM3BOJSAIIAS TEKCT apXUBHOIO JIOKYMEHTA
KONHUSA, C YyKa3aHHEM apxXWBHOro mudpa ¥ HOMEpPOB JIMCTOB €IWHHULBI XpaHEHMS,
3aBepeHHas B YCTAHOBJIEHHOM IOPSIKE;

 ynajeHHoe pabodee MeCTO MHOTroGYHKIIMOHAIHLHOTO WEHTPA TPEeNOCTaBIICHHUS
roCy/IapCTBEHHBIX U MYHULMMNAIbHBIX YCIAYT — OKHO NpHeMa M BbIJayd AOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asiBUTEJIEN B CENBCKUX MOCEIEHUAX MYHUIIMNIAIbHBIX pPailOHOB;

TeXHUYeckass omubka - owubka (Omucka, ornedarka, rpaMmaTHueckas HIId
apupmMmeTrueckas oummbka b0 nomobHas  owuOKa), JONyILIEHHas OpraHoM,
NPEeJOCTABIISIIONIMM TOCYJIApCTBEHHYIO YCIYry, M TpHBeIIIas K HECOOTBETCTBHIO
CBEJICHHH, BHECEHHBIX B JOKYMEHT (pe3yJibTaT roCylapCTBEHHON YCJIYru), CBEJEHUSM B
JNOKYMEHTax, Ha OCHOBAaHHH KOTOPBIX BHOCHUJIUChH CBEACHUS; ‘

NoJ1 3asiBJICHHEM O NPEJOCTaBIECHHUH rOCYIapCTBEHHOH yCIyrHu (nanee - 3asBlIeHUE)
MOHMMAETCs 3alpoc O MPENOCTaBIEHHM TIoCylapcTBeHHOW  ycayrw (m. 1 cr. 2
OenepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBieHue cocTaBiseTcs B
IIPOU3BOJBHON (hOpMeE, MO yCTaHOBJIEHHOMY 00pa3lly WM 3aMoJIHSIETCS HA CTaHIApPTHOM
Osanke (npuioxenus 1-19);

HaXOASIIMMHCSL B HEYJOBJIETBOPUTEIBHOM (DH3UYECKOM COCTOSHHUHU IPU3HAIOTCS
IOKyMeHTbl ApxuBHOro ¢onzna Pocculickoii ®enepanuu ¢ BBICOKOW CTEMEHBIO
paspylleHUsT MaTepUaJbHBIX HOCHUTENEH, yrpoxatrouwed ¢(HU3HYecKol LeJOCTHOCTH
JIOKyMEHTOB.

3asiBleHHE 3aIOHAETCS Ha CTaHAApTHOM ONlaHKe B DJIEKTPOHHOH dopMe:

Ha opunuanbHOM caiite Ucnonkoma (http://www. .tatar.ru);

" na Toprane rocynapcTBeHHBIX M MyHMLMIATBHEIX ycayr PecryGmiku Tatapcra
(http://uslugi.tatar.ru/),

Ha EIMHOM rmopTajie ToCyAapCTBEHHBIX M MYHHLMNAIbHBIX YyCHyr (GyHKIHHR)

(http://www.gosuslugi.ru/).




2. Cranjapt npenocTaBieHHs rocy1apCTBEHHOM yClIyru
HopmMmatusHbIi aKT,
HaumeHoBanune TpebOoBaHuUs K o
. yCTaHaBIMBaIOLH
CTaHAApTy NpeaOoCTaBIeHUs Copaeprxanue TpeOOBaHUM K CTaHAAPTY
. rOCyapCTBEHHYIO  YCIyry MU
roCyIapCTBEHHOM yCIyT'H
TpeboBaHHe

2.1. HaumeHOBaHHe rocy1apcTBEHHOM Brigaya  apXWMBHBIX  CHNpaBOK,  apXuBHbIX | cT. 19 3akoHa PT Ne 644;
YCIIyr'd BBIITMCOK, KOIIUH apXUBHBIX TOKYMEHTOB n. 5.10 IlpaBun paboTsl
2.2. HarimeHOBaHHe OpraHa MeCTHOTO HMcnonHuTenbHbli  KOMHMTET q4. 3, 5 c1. 4 OenepabHOrO 3aKOHA
CaMOYIIPaBJIEHUs,  HEINOCPEACTBEHHO | MyYHHULMIIAJIILHOIO paiioHa. Ne 125-@3;
NpeOCTaBISAIOLIEr0 rocyJapCTBEHHYIO Wcnonuutens rocynapctBeHHo yciayru — | [TonoxxeHue o6 otaene
CIyry ApxusHbiil otaen Mcnonkoma
2.3. Onucanue pe3yJibTaTa ApxuBHasg cropaBka (apxuBHas BBINIUCKA, | MOAMYHKT 5.7.2, moamyHKT 5.9.1,
NpeNOCTaBIEHUS rocynapCTBeHHOM | apxuBHas komwus) (mpuioxenus Ne 20-21), otser, | 5.9.2, 5.9.3 n. 5.9 IlpaBun paboTtsr;
yCIIyTH MOATBEPXKIAIOIIUI HENOJHOTY cocTaBa apxuBHBIX | [TonoxeHue o6 oraene
JOKYMEHTOB IO TeMe€ 3alpoca, WJIH OTCYTCTBHE
JOKYMEHTOB.
ApxuBHas cnpaBka (apxuBHas BBITIHACKA,
apxvBHas  komus) odopmisieTcs Ha  OJaHke
HlcronHUTENbHOTO KOMHUTETA
MYHULIMNIAJIBHOTO paiioHa no ¢popMe, yCTaHOBICHHOM
MuHucTepcTBOM KYJIbTYpbI Poccuiickoit
Qenepauumu.
B apxuBHOIi cripaBke yKa3bIBaeTCS:
1) Jlata IMONINHMCAHUS U PErHCTPallMOHHBIN
HOMEp apXUBHOH CIPaBKH;
2) ajpecar,
3) Ha3BaHHE HHGOOPMAIMOHHOTO




AOKYME€HTa «ApXI/IBHaﬂ CIIpaBKa»,

4) INOKyMEeHTHasi HH(OpMaIus O NpeaMere
3ampoca;
5) apxuBHble IHU(PEl U HOMEpA JHCTOB

C€AUHUIl XpaHCHHA AapXHBHBIX JOKYMEHTOB, Ha
OCHOBAaHHHU KOTOPBIX apXHWBHAs CIIpaBKa COCTAaBJICHA,

6) . noamuch pykoBoautens Mcmonkoma
(YIOJTHOMOYEHHOTO UM JIUIIA);

7 repboBasi me4yaTb HUCIOJHUTEIHLHOTO
KOMHUTETA MYHHULMIIAJIIBHOIO palioHa

8) bammus, UMsl, OTYECTBO HMCIIOJTHHUTENSA

(OJTHOCTHIO) U HOMEp ero TenedoHa.

B apxuBHOI1 BBIIIUCKE yKa3bIBa€TCS:

1) JlaTa TOAIMCAHUSl U PETrUCTPALlMOHHBIN
HOMEpP apXUBHOW BBIITUCKHU;

2) ajzpecar,

3) Ha3BaHUE UH(HOPMAITHOHHOTO
JIOKyMEHTa «ApXUBHAas BBIITUCKaY;

4) YacTh TE€KCTa apXWBHOI'O IOKyMEHTa O
IIpeIMeETe 3aIpoca;

5) apXMBHbIE IIM(PH U HOMEpa JIUCTOB
€UHUL] XpaHEHUs apXUBHBIX JIOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX apXuBHas BBIIIHUCKA
COCTaBJIEHA,

6) noanuck pykosoxurenss Mcnonkoma
(YIIOJTHOMOYEHHOT0 UM JIULIA);

7) neyarb MCIOJIHUTEIIBHOIO KOMHMTETaA

MYHHLUNAIBHOIO paiioHa




8) ¢dbamMmins, UMs, OTYECTBO HCIIOJHUTESA
(monHOCTHIO) U HOMED €ro TenedoHa.

B apxuBHOI1 KONMUM yKa3bIBaCTCS:

1) apXuBHble LIM(PHI U HOMEpa JIUCTOB
€IUHULL XpaHeHHUs apXHUBHOTO IIOKyMEHTa
(yka3biBaeTcs Ha 000pOTe KaXXAOTO JIUCTA);

2) MIOAIHMCE PYKOBOIUTEIISI apxXuBa WU
YIIOJJHOMOYEHHOI0 JOJDKHOCTHOIO JIMLA W [edaTh
apxuBa (yKa3blBaeTCS Ha MeCTE€ CKpeIUIEHHs BCexX
JIUCTOB apXHUBHOM KOIHUH).

OtBeT, NOATBEPKJAIOLINI HEMOJHOTY COCTaBa
apxXMBHBIX JOKYMEHTOB IO TEME 3alpoca, HIH
OTCYTCTBHE [OKYMEHTOB, COCTaBJseTCS Ha OJlaHKe
apxuBa. B HeM yka3biBaercs:

1) JaTa IOJIMCaHHUA U PErMCTPALMOHHBIN
HOMEDP OTBETA,

2) ajapecar,

3) uHbOopManus, MoATBEpXKAaroLas

HEMOJHOTY COCTaBa apXHUBHBIX NJOKYMEHTOB 10 TEME
3a1poca, HJIH OTCYTCTBHE JOKYMCHTOB,

4) MOANKUCH PYKOBOAUTEIA apXHUBa,

5) repboBass me4yaTb  HCIOJHUTEJBHOIO
KOMHTETA MYHHUUINIAJIBHOrO paioHa (mpH
HEOOXOTHMOCTH)

2.4. Cpok NpeaoCTaBJIeHUs
rocyJapCTBEHHOH YCIIYr'H, B TOM YHCJIE
C y4eTOM HeoOXOAMMOCTH oOpalleHus
B OpraHM3alliH, YYacTBYIOIIHE B

[lo 3asiBneHusM (3anpocam):

COLIMAIBHO-IIPAaBOBOr0O U TEMaTH4YECKOTO
Xapakrepa (U3MYECKUX W IOPUAMYECKHX JHI — B
TeyeHue 21 pabouero OHA CO AHS PErucTpaLMH

n. 5.8.3 IlpaBun paboTsi




peaoCTaBIEeHUH rocyJapCTBEHHOM
YCIIYTH, CpOK IPUOCTAHOBJIEHUS
npeaoCTaBIeHHUs roCyIapCTBEHHOM
YCIYTH B Ciy4ae, €ClM BO3MOXXHOCTh
[IPUOCTAHOBJICHUS IpeyCMOTpEHA
3aKOHOATeIbCTBOM Poccuiickon
®denepauun

3as8BJIEHUS C YYE€TOM HampaBjeHUs 3amnpoca H
NoJIydyeHUss OTBeTa Ha 3alpoc 4Yepe3 CUCTEeMY
MEXBEIOMCTBEHHOIO 3JIEKTPOHHOT'O
B3aumozeiictus (nanee - CM3OB);

Ilpy paccMOTpeHHMH 3ampocOB [0 HCTOPHUHU
HaCeJICHHbIX IIYHKTOB M OpraHu3aldil, a Takxke
3alpoOCOB, UMEIOLKUX IPAHUIy MOUCKA CBBIIIE MSITH
JeT W TpeOyIoUMUX AONOJHUTENIBHOTO H3y4YeHUs
apXMBHBIX JOKYMEHTOB, IIPOBEJEHHUS O0OBEMHOMN
paboThl MO MOUCKY CBEIEHUN U PACLIUPEHHIO TPaHULL
MIOMCKAa, CPOK NPENOCTaBJICHHUS YCIYTU MOXET OBITh
npoajieH He Oonee yeM Ha 30 KajeHOapHBIX JHEH C
00s13aTeNIbHBIM yBeJOMIIEHHEM 00 3TOM 3asBUTETIS.

Bo3MoxHOCTB IPUOCTaHOBJIEHHUS cpoka
IPEeNOCTaBICHUs] TOCYNAapCTBEHHONM YCIYIrH HeE
IpeNyCMOTpEHa.
2.5. UcyepnsiBaromui nepeveHb 3asBieHHE 0 npenocTaBieHuH | 4. 1 cT. 19 PexnepanbHOro 3akona Ne
JIOKyMEHTOB, HeoOXOAUMBIX B | TOCYJapCTBEHHOM YCIIYTH C YKa3aHHUEM: 210-03;
COOTBETCTBHUHM C 3aKOHOJATEJIbHBIMU HaMMEHOBaHUs opuaudeckoro Jsuua, (ans | n. 5.8, 5.10 IlpaBun pabotsl

WK MUHBIMHU HOPMAaTUBHBIMH | rpaxiaH — ¢daMUIUU, HMEHHU, OT4ecTBa (mocjenHee -
NPaBOBBIMU aKTaMH JUTS | IPY HAJIMYHUK));

NpegoCTaBIeHUs rocyIapCTBEHHOMH NMOYTOBOTO HW/WJM  3JEKTPOHHOrO  ajpeca
YyCIOYTdH, a TakXe YCIYr, KOTOpBIE | 3asiBUTEIIS;

SBJISIOTCS HEO0OXOIUMBIMU )7} Ha3BaHUs TeMbI (BOMpOCa);

00si3aTeNbHBIMU ISl MTPEeAOCTaBIEHHUS XPOHOJIOTUH 3ampaiiiBaeMol HHGOpPMaLIUHY;
rocyJapCTBEHHBIX yCIyT, JOMOJHUTENBHOM  HHpOpMALMM 1O  TeMe
NoJAJIeXaluX NpeACTaBJIeHHUIO | 3ampoca (IpyU HEOOXOAUMOCTH).

3asBUTEJIEM, CIIOCOOBI MX MOJIy4EHHUS YnonHoMoueHHble 3asBUTENeM Juna (1o




3asgBUTENEM, B  TOM
3JIEKTPOHHOH  QopMe,
IpeICTaBIeHUSA

YHUCJIE B
MopAAOK HX

JOBEPEHHOCTH) IpelCTaBIsIOT JOKYMEHTBI,
NOATBEPKAAIOIINE CBOU MMOJTHOMOYHS.

JIOKyMeHTBl ~ NpPEACTaBISIOTCS B OJHOM
3K3eMILIsIpE.

Bnank 3asiBICHMs JUTS HOJTy4eHUsA
rOCyAapCTBEHHON  YCIIyI'M  3asBUTENIb  MOXET
NOJIYYUTh NpH JIUYHOM oOpaiueHuu B Hcmonkowm,
MHOroGyHKUHMOHAIBHBIH LIEHTP MpPeAOoCTaBJIEHHS
roCy/IapCTBEHHBIX U MYHHUIMIAIbHBIX YCIYr (najee
— MOILI), B ynaneHHbix pabounx Mectax MOLI.
OnextpoHHble  (GopMbI  OJNIAHKOB  3asiBIEHUS
pa3MelleHbl Ha oduLMabHOM caiite Mcnonkoma, Ha
[TopTane rocyAapCTBEHHBIX M MYHHLMMAIBHBIX
ycnyr Pecnybnuku Tarapcran, Ha EnuHoM moprane
rOCyJapCTBEHHbIX UM  MYHHLMMOAIBHBIX  YCIyT
(byHKUHH]).

3asiBieHUe U MpUTIaraéMble JOKYMEHTBI MOTYT
OBITh Npe/cTaBlieHbl (HaNpaBlieHbl) 3asBUTEIEM Ha
OyMakKHbIX HOCUTENSX OJHUM U3 CIEIyIOLIUX
CIoco0OoB:

JU4YHO (JIMLOM, JEHCTBYIOMIMM OT HWMEHHU
3asiBUTEJISI, HA OCHOBaHWH I0BEPEHHOCTH);

3aKa3HbIM  IIOYTOBbIM  OTIpPABIEHUEM  C
YBEJIOMJIEHUEM O BpYyUE€HUHU.

3asBiieHHE U JOKYMEHTBHI TaKXe MOryT OBITh
npeAcTaBieHbl (HamnpaBlieHbl) 3asBUTENEM B BHIE
3JIEKTPOHHOTO JOKYMEHTa, MOAMKCAHHOrO MPOCTOH
3JIEKTPOHHOM MOANHUCHIO, 4Yepe3 HHGOpMaLMOHHO-
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TeJIeKOMMYHHKALIMOHHbIE CETH 00Ilero OCTymna, B
TOM qyucie yepe3 WH(OpPMaLIMOHHO-
TeJeKOMMYHHKalUHOHHY1O ceThb «HTepHeT», [TopTan
rOCyAapCTBEHHbIX U  MYHULUHMNAIBHBIX  YCIYr
PecnyOnuku TarapctaH, Ha EmuHbeliii noprtan
rOCyapCTBEHHbIX Y  MYHHULHUIAIBHBIX  YCIYr

(byHKIM).

2.6. MHcuyepnbiBarouMii  nepevyeHb

JAOKYMEHTOB, HCOGXOI[PIMI)IX B
COOTBCTCTBHUH C HOpPMaTUBHbBIMH
ITpaBOBBIMHU aKTaMH 1A

NpeOoCTaBlIeHUs rocyJ1JapCTBEHHOM

YCIIYyrH, KOTOpble  HaxodsTCi B
pacrnopsHKeHUH rocy1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO

caMoyIIpaBJieHHs 7} HUHBIX
OpraHu3aluuMid U KOTOpble 3asBUTENb
BIPaBe MPEJICTABUTH, 8 TAK)KE CIIOCOOBI
UX TONy4YeHHUs 3asBUTEJIEM, B TOM
qucle B 3JIEKTPOHHOH popMe, MOPSAAoK
MX TpeACTaBIIEHUs; IOCYy1apCTBEHHbIH
opras, opraH MECTHOTO
caMoyImnpasjeHHs JIu6o opraHu3anus, B
pacrnopshKeHUH KOTOPbIX HaxonaTcs
JNaHHbIe JOKYMEHTBI

[TonyyaroTcs B paMKax MeXBEIOMCTBEHHOIO
B3aUMOJEHUCTBUSA:

Beimucka wu3 EaMHOro rocyaapCTBEHHOTO
peecTpa npaB Ha HeABHKUMOE UMYIIECTBO U CAEJIOK
¢ HUM (colepxaujas OOLIENOCTYNHbIE CBEAEHUSA O
3aperuCTPUPOBAHHBIX npaBax Ha 00BeKT
HEJIBHXXMMOCTH) (PenepanbHas ciyx6a
roCyapCTBEHHOH  perucrpaluy, Kajactpa H
KapTorpaduu)

2.7. Ilepeuens OpraHosB
roCy1apCTBEHHOH BlacTH (MECTHOro
CaMOyTipaBJI€HUs) U UX CTPYKTYPHBIX

CornacoBaHHe TOCYAapCTBEHHOW YCIYrd He
Tpebyercs
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noapas/eseHuH, CorjacoBaHUe
KOTOPBIX B clydasix,
NpeAyCMOTPEHHbIX ~ HOPMAaTUBHBIMH
INpaBOBBIMH aKTaMH, TpeOyeTcs s
NpPEeNOCTaBICHUS  TOCYJapCTBEHHON
YCIAYIH M KOTOpO€ OCYLIECTBISETCS

OpraHoM, MpeJOCTABIISIOIINM
roCyapCTBEHHYIO YCIYTy

2.8.  HcuepnbiBalomuid  nepeyeHb
OCHOBAaHHMH Uil OTKaza B IpHEME

1. [Togadya NOKYMEHTOB HEHAAJICXKALUM JIULIOM;
2. HecooTrBeTrcTBHE NpeacTaBIeHHBIX

JNOKYMEHTOB,  HEOOXOAMMBIX IS | AOKYMEHTOB IEpPEeUHIO JOKYMEHTOB, YKa3aHHBIX B II.
NpeloCTaBIICHHUs rocyJlapcTBeHHOH | 2.5 HacTosimero PernameHnra;
yCIyra 3. Hamuuue B 3asiBNeHHM U MOpHJIaraeMbiX K
3asIBJICHHIO JOKYMeHTax HEOTOBOPEHHBIX
HCIIPABJICHHH, CEpPbE3HBIX  MOBPEXACHUH, He
MO3BOJIAIONIMX  OJHO3HAYHO  HCTOJIKOBAaTh  HX
co/iepXaHue
2.9. UcuepnpiBaroliinil nepeyeHb OcHoBanuss [ NOpHOCTaHOBNEeHWs cpoka |nmm.2.11.7.1, 2.11.7.2, 5.1, 5.13
OCHOBaHHU JJIA IPHOCTAHOBJIEHUS UJIH | IPEJIOCTABJIEHUsST rocydapcTBeHHoil yciyrd He | [IpaBun paboTsl
OTKa3a B NpeAOCTAaBJIEHUH | yCTAHOBIEHBI. cT. 25 ®enepanbHoro 3akoHa Ne

rocy1apCTBEHHOH YCIYTH

OcHoBaHUs U1l OTKa3a B IPENOCTaBICHHUH
rocyJapCTBEHHOM YCIIyTH:

1. Hanuyme B 3anpamuBaeMbIX OOKyMEHTax
CBEJIeHUH, COCTaBISIOIUX TOCYyAAPCTBEHHYIO MM

UHYIO, OXpaHSIEMYIO 3aKOHOJATeNIbCTBOM
Poccuiickoit ®enepauuu, TaiHy, JUYHYK TaWlHY,
CeMeHHyl0 TalHy, CcO3JarouMx yrposy A

0e30IMacHOCTH.

125-03;
ct. 19 3akona PT Ne 644-PT;
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2. HeucnpaBumoe
JOKYMEHTOB

IMNOBPCXKICHHE  ApPXHUBHBIX

2.10. Ilopsipok, pa3mMep M OCHOBaHUS
B3MMaHMs IOCyAapCTBEHHOH MOILIMHBI
WIM HWHOH IUIaThl, B3UMaeMoOM 3a
IpPEAOCTaBJICHUE rocyJapCTBEHHOM
yCIyTd,  BKJIOYas HHGOpMAIHIO O
METONMKE pacyeTra pasMepa Takoi
TJ1aThl

FocynapCTBeHHaﬂ yciayra npeaocTaBisA€TCsa Ha
663BO3M€3I_[HOI71 OCHOBC.

n.3 cr.15, n.4 cr. 26 ®eaepanbHOro
3akoHa Ne 125-P3;

4. 1 ct. 8 depepanbHOro 3akoHa Ne
210-@3
m. 5.8.1,
paboThl;

5.8.3, 5.10 IlpaBun

2.11. Tlopsinok, pasMep M OCHOBaHHS
B3UMaHUs IUIAThl 3a MPENOCTaBJICHHE
yCIIyT, KOTOpEbIe SIBJISIIOTCS
HEOOXOIHMMBIMH H 0053aTEeNbHBIMH IS
NpeAOCTaBICHUS rocyJlapCTBeHHOM
yCIyrd, BKIIOYass HWHGOpPMAILHUIO O
METOAMKE pacueTra pa3Mepa Takoil
ILJIaThI

[IpenocraBneHue HEO0OXOAUMBIX %}
o0s3aTeNbHBIX YCIYT He TpebyeTcs

2.12. MakcuManbHbIi CpOK OXHUIaHUA
B odepeou IIpU I[ojaye 3amnpoca o
NpPENOCTaBI€HUH  TOCYJapCTBEHHOMH
YyCIyrd U NpPH MOJyYEeHHH pe3yJibTaTa
NpeAOCTaBICHHUS TaKUX YCIYT

MakcumanbHbplii CpOK  OXHUIAHUSA npuema
noJiyyareiass TrocyJapCTBEHHOH YCnyru (3asiBUTEs)
IpU Mojaue 3amnpoca U MpU TMONYyYEHUH pe3yibTara
HE JIOJDKEH MpeBbIIaTh 15 MUHYT.

2.13. Cpox peructpauuu 3arnpoca
3asBUTENA 0 NpelOCTaBIEHUHU
roCyAapCTBEHHOH YCIyTH, B TOM YHUCJIE
B 3JIEKTPOHHOMH (popme

B ACHB ITOCTYIIJICHUS 3asABJICHUS

. 16 q. IV

ACJIONIPOU3BOACTBA

IlpaBun

2.14. TpeboBaHHs K TMOMEILLEHHUSM, B
KOTOPBIX peloCTaBaseTCs

rocyJapCTBEHHOH  ycCiyru
30aHUAX W NOMELIEHHsIX,

IIpenocraBnenue
OCYILLECTBIISIETC B
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rocygapcTBeHHas yciayra, K MeCTY
OXXMAAHHMS M TIpHeMa 3asBUTeNeH, B
TOM qucie K obecrneyeHuIo
JOCTYITHOCTH il b MHBAJIUIOB
yYKa3aHHbIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOAATedbCTBOM Poccuiickoii
Qenepauud O COLUMAIBHON 3allIUTE
UHBAJIUIOB, pa3sMeLUEHHUIO %1
o¢opMIIeHHIO BU3yalbHOH, TEKCTOBOH
U MYJbTUMENUHHON HHPOPMALUH O
NOPsAKE NPEAOCTABIIEHUSA TAKHX yCIyT

000pyIOBaHHBIX MPOTUBOIIOXAPHOH CHCTEMOH U
CUCTEMOH MOXXapOTYLIEHUS, HEOOXOAUMOI MeOenbio
s odbopMIleHHsT JOKYMEHTOB, HHGOPMallHOHHBIMH
CTEHJaMH.

ObecneunBaercs OGecrpensATCTBEHHBIH TOCTYTI
MHBATHIOB K MecCTy NpeaoCTaBICHUA
rocyaapcTBeHHOH ycnyrd (yaoOHBIH BXOA-BBIXOA B
MOMeELLEHHUS U NepeMellieHHe B UX npejenax).

BusyanbHasi, TeKCTOBass U MyJIbTUMeIHUIHad
uHpopMaLus 0 nopsiake NpeaoCTaBIeHUs
rocy1apCTBEHHOM YCIyru pasMellaercs B YIOOOHBIX
JUIsl 3asBUTENIEd MeCTax, B TOM YHCJe C Y4Ye€TOM
OrpaHU4YE€HHBIX BO3MOXKHOCTEH HHBAJIUOB

2.15. Tloka3arenu JOCTYIHOCTH U
KauyecTBa roCyAapCTBEHHOW YCIYTH, B
TOM qucie KOJIMYECTBO
B3aUMOJEHCTBUHI 3asBUTENSA c
JOJDKHOCTHBIMU NULIAMU npu
NpPEeNOCTaBI€HUH  TOCY/1apCTBEHHOM
YCIYTH M HMX IPOAOKUTENHHOCTD,
BO3MOXHOCTb NOJTyYeHHUsI
rocyaapCTBEHHOH yCIyTd B
MHOTo¢yHKIHOHAIHHOM LEeHTpe
NpelOoCTaBlIeHUs] TOCYylapCTBEHHBIX H
MYHMLMIAIBHBIX YCIYT, B YAQJIEHHBIX
pabouux MecTax
MHOTo¢yHKLHOHAIBHOTO HEHTpa
NpPEJOCTaBACHHUs] TOCYAapCTBEHHbIX H

[Toxa3zaTtenssMu JOCTYNMHOCTH NPENOCTaBIECHUS
rocyapCTBEHHOH YCIIyTH SIBISIOTCS:
PacCIOJIO)KEHHOCTh IOMELLIEHHS
B 30HE AOCTYNHOCTH OOLIECTBEHHOIO TPAHCIIOPTA;
HaJlM4yue Heob6X0auMOro KOJIUYECTBA
CMELMATIUCTOB, a TaKXe MOMELIEHUH, B KOTOPBIX
OCYLLECTBJISETCS MPUEM JOKYMEHTOB OT 3asiBUTEJNEH;
HaJIMYMe HCUepnbIBalolleil HHPOpMALUU O
crocobax, MOpsAKe U CpoKax MpedoCTaBJIEHUs
rOCyJapCTBEHHOW YCIyru Ha HHQOPMALMOHHBIX
CTeHJax, HHGOPMALIUOHHBIX pecypcax
B cetu «HMHTepHeT», Ha [lopTane
rOCyJapCTBEHHBIX W  MYHUUHMNAIBHBIX  YCIYT
Pecnybnuku Tartapcran; Ha EnuHom mnoprane
rOCyJapCTBEHHbIX ¥  MYHHUMIAIBHBIX  YCIYr
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MYHUIIMIIAIBHBIX YCIIYT, BO3MOXHOCTD
nonyyeHus HHPOpMaLUM O Xone
NpeOoCTaBIECHHUS rocyJJapCTBEHHOMN
yCIIyTH, B TOM qucie C
MCHOJIb30BaHUEM  UHGOPMALIUOHHO-
KOMMYHHKalMOHHBIX TEXHOJIOTH

(pyHKLHIT);
OKa3zaHUC NOMOUIM HHBalIMJ1aM B IIPEOAOJICHHNH

OappepoB, MeILAOUIUX MOIYYEHUI0 HMH YCIyr
HapaBHE ¢ JPYTUMH JIUIIaMHU.

KayecTBo mnpenocTtaBieHUs IOCYyIapCTBEHHOU
YCJIYTH XapaKTepu3yeTcs OTCYyTCTBUEM:

oyepened MpU IMpPUEME U BblAadye JOKYMEHTOB
3asBUTEJISM;

HapyIlIeHUH CPOKOB [peoCTaBICHH
roCyAapCTBEHHOH YCIyTH;

xanob Ha nencTBUs (Oe3neiicTBuE)
MYHULHOATBHBIX  CIYyXallUX, MNpeJoCTaBISIOIHX
roCyAapCTBEHHYIO YCIIYTY;

*ajob Ha HEKOPPEeKTHOe, HEBHUMATeNbHOe
OTHOLIIEHUE MYHUIMITATBHBIX CITyXalIHX,
OKa3blBAOIIMX  TIOCYHAPCTBEHHYIO  YCOYry, K
3asIBUTEJISIM.

[I[py mnomaye 3ampoca O mNpPeIOCTaBICHUU
roCyJapCTBEHHOH YCIYrH M 0pH [OJYy4YeHUHU

pe3ysibTara rocy1apCTBEHHOHN YCIYTH - ONHOKpPaTHOE
B3aHMOJEHCTBUE JOJDKHOCTHOTO Iuua,
NpeIOCTaBIAIOIIEr0 [OCyAApCTBEHHYIO YCIYry, H
3asBUTensd. [IpoJOmKHUTENBHOCTh B3aUMOIEHCTBUS
onpenessieTcs HacTosIKUM PernmameHToM.

IIpu [peAOCTaBIEHUH rocyJapCTBEHHOM
ycnyru B M®Ll, B ynaneHHbIx pabo4yux MecTax
M®L] xoHCynbTaLHIO, IPUEM U BbIAAYY NOKYMEHTOB
ocyuecTisieT cnenuanuct MOLIL




15

WHbopManuss o0 Xome  IpenoCTaBiIeHUS
roCy/lapCTBEHHOH YCIYTH MOXeET OBbITh I[OJy4yeHa
3asiBuTesnieM Ha caite MHMcnonkoma, Ha [loprane
roCylapCTBEHHBIX Y  MYHHLMIAJIBHBIX  YCIYT
Pecniyonukm TarapcraH, Ha EauHoMm moprane
rOCyJapCTBEHHBIX W  MYHUUMNAIBHBIX  YCIYD
(bynkuuii), MO®L], ynaneHHblx paboyux MecTax
MOI]

2.16. OcobeHHocTH
roCy1apCTBEHHOU
3JIEKTPOHHOI popme

IpEAOCTABIICHHA

yCIyTH

B

HMeeTcsi BO3MOXXHOCTh MOAAQYM 3asBJICHHUS O
NpefioCTaBleHUH  TOCYJapCTBEHHOW  YCIYTH B
3NIeKTpOHHOM BHUAe yepe3 calt Mcnonkoma, Ilopran
rOCYJapCTBEHHBIX W  MYHMUIIMNAIBHBIX  YCIHYT,
Enuubii nopran rocyapCTBEHHBIX "
MYHULMNAIBHBIX yeiuyr (QyHKIMR) ¢ MocneAyIOmuM
NpeabsSBICHHEM OpPUTHHANOB OOKYMEHTOB IIpU
NOJIyYE€HUU YCIYTH.

3asBUTENIb HMEET BO3MOXHOCTH [POBEPUTH
CTaTyC MOJAHHOTO 3asiBJE€HHs, CTElIEHb 'OTOBHOCTH
OTBETa Ha HEro.

3asiBieHHE o NpeaoCTaBIeHUU
roCyJapCTBEHHOM YCIYrd MOXeT ObITh HalpaBlIEeHO
B ¢opMe  BNEKTpOHHOrO  JOKyMEHTa IO
3JIEKTPOHHOMY aJIpecy:

E-mal: (@tatar.ru

4. 1 c1. 19 ®epepanbHoro 3akona Ne
210-®3
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3. Cocras, MOCNeN0BATENIBHOCTh U CPOKU BBITIOTHEHHUS aIMUHUCTPATUBHEBIX [TPOLIENYD,

TpeOOBaHMsl K MOPAAKY UX BBINOJIHEHHUS, B TOM YHUCJIe OCOOCHHOCTH BBINIOJIHCHHUA

aJIMUHUCTPATHBHBIX MPOLIEAYP B JIEKTPOHHOH GopMe, a TaKiKe 0COOEHHOCTH
BEINOJIHEHHS aJIMUHUCTPATHBHBIX MPOLEAYP B MHOIrO(QYHKIMOHAIEHBIX LIEHTPaX, B
yAaJleHHbIX pabounx MecTax MHOrO(QYHKUHMOHAIBHOTO LIEHTPa MPeA0CTaBIEeHUS
rocyJ1IapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT

3.1. Onucanue nNOCIENOBATENbHOCTH  JEUCTBUM MNpH  MPENOCTaBIEHUHU
rocyJapCTBEHHON yCIyTH

3.1.1. IIpenocraBneHre rocyqapCTBEHHOH YCIYTH I10 BblIa4e apXHUBHBIX CIPABOK,
ApXUBHBIX BBINTUCOK, KOMUH apXMBHBIX JOKYMEHTOB BKIIO4aeT B cebs cleayrolue
IpOUEaypHI:

1) KOHCYIbTUPOBaHHUE 3asBUTEJIS1, OKa3aHHE ITIOMOUIY [IPH 3aII0JHEHUN/COCTaBICHUN
3asiBJICHUS; .

' 2) IPUHSATHE U PETHCTPALMS 3aSBICHHS;

3) noAroToBka U NOANMMCAHHE apXUBHOM CIpaBKU (apXWBHOH BBIMUCKH, ApXHUBHOM
KOIIMH), OTBETa Ha OJlaHKe apXMBa, MOATBEPXKIAOLIEr0 HEMOJIHOTY COCTaBa apXHUBHBIX
JOKYMEHTOB [10 TEME 3aI1pOcCa, WIM OTCYTCTBUE JOKYMEHTOB.

~5) BeI@ya 3asBUTEIIO pe3yJIbTaTa roCy JapCTBEHHOM YCIIyTH.

3.1.2. bBnok-cxemMa mOCIENOBATEJBHOCTH JCUCTBUM MO  IPEOOCTABJICHUIO
FOCYIapCTBEHHOM YCJIYTd NpeAcTaBiieHa B IpHiioxxeHun No 22,

3.2.  OxazaHue KOHCyJbTalUMH  3afBUTENIO, OKa3aHHE IOMOLIM  IpH
3ar0JIHEHUH/COCTABJIEHUH 3asBJICHUS

- 3asiBUTEND BripaBe oOpaTUThCsA B OTaen JIM4yHO, o TeaedoHy /MM MUCbMEHHO, B
TOM YHUCJIE MO IEKTPOHHOM NOYTe, IS MOJYYEHHUs] KOHCYNbTAlUN O TIOPSIAKE MOTy4YEeHUS
rocyaapCTBEHHOMN yCIYTH.

Cneunanuct Otnena ocyleCTBIsET KOHCYIbTHPOBAaHUE 3aBUTENS, B TOM YHUCJIE MO
coctaBy, GopMe H CONEpPXaHHIO [OKyMEHTAllid, HEOOXOAUMOM i TIOJTy4YeHHA
rOCyJapCTBEHHOH YCIYrd M INpU HEOOXOAMMOCTH OKa3blBaeT MOMOILIb B 3alOJHEHHH
OnaHka 3asBIEHUS.

Ilpouenypa, ycraHaBnuBaeMas HACTOSLIMM ITyHKTOM, OCYUIECTBJIACTCA B OEHBb
obOpallieHus 3asBUTE.

Pesynbprat npouenypsl: KOHCYAbTallUs 3asBUTES.

3.3. IlpuHsaTHe U perucTpaius 3asBICHUS

3.3.1. 3asBurensb (ero npencraBuTelb) JUYHO UK 4depe3 MOI] Ha OymMaxHOM
HOCUTENle, B OJJICKTPOHHOM BHJE Yepe3 EnuHBI mnopral rocyl1apCTBEHHBIX H
MYHULHMNANBHBIX yciuyr (¢yHkuuii), Ilopran rocynapcTBEHHBIX M MYHHULIMIATBHBIX
ycnyr Pecnybnuku Tartapcrad, oduumansHeii caiit Mcrnonkoma nubo mo mnoute
NIOYTOBBIM OTIIPABJIEHHEM MOAAeT (HampaBisieT) 3asBleHue. JJOKyMeHTbl MOryT ObITh
nojaHs! yepe3 ynaieHHoe pabodee mMecto MOPLI. Cnucok ynaneHHbix pabodux mect
[IpUBEJECH B NMpUIIoKeHHH Ne 23,

3asBiieHHE O NPENOCTABIEHHH TOCYNApCTBEHHOH YCIyr'M B JJIEKTPOHHON (opme
HanpasjsieTcss B OTHesn Nno JJIEKTPOHHOH 1odte WM 4epe3 WHTepHeT-NpueMHYIO
Hcnonkoma. Iloctynusiiee B 35eKTPOHHOH (opme 3asBlieHHE pacrevaTbiBaeTcs, €ro
PErUCTPALMS OCYIIECTBISAETCS B YCTAHOBJICHHOM MOPSIAKE.
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3.3.2. Ilpu HampaBieHUU 3asBIE€HUS B ODJIEKTPOHHOH ¢opMe CHEeHaATUCT
Hcnonkoma, oTBevarolvid 3a paboTty ¢ oOpallleHUsIMH Ipak[aH, NOCTYMAIOLIMMHU Yepes3
HHTepHET-TIpUEMHYIO, pacredaTblBaeT, PpErMCTpPUpYeT MOCTYNUBLIEe 3asABJICHHE U
HaIpaBJiseT B OJIEKTPOHHOM U OymaxcHom Buzae B Otnen.

[Mpouenypa, ycTaHaBiMBaemasi HACTOSILMM IYHKTOM, OCYILIECTBJISIETCS B TE€UEHHE
OJIHOro pabouero IHS C MOMEHTa [TOCTYIUIEHHUS 3asiBJIE€HUA.

PesynbpTaT mpoLenypsl: 3aperucCTpUpOBaHHOE 3asBlIeHUE, HanpaBieHHoe B OTaer.

3.4. TloarotoBka W BbIJa4a apPXHUBHBIX CIPAaBOK, APXWUBHBIX BBIMUCOK, KOMUH
apXUBHBIX IOKYMEHTOB

3.4.1. Crneunanuct Otaena, BeAylMil preM 3asiBJIeHUM, OCYILIECTBIsAET:

npueM 3asiBICHUS U IOKYMEHTOB;

perucTpaiuio 3asiBJIEeHUs B XXypHaJle perucTpalyy 3asBlIeHUI;

NpoBepsieT 3asBJI€HUE U JOKYMEHTHl Ha HaJIM4YHWe OCHOBAaHUHU I OTKa3a B IpUEME
JOKYMEHTOB, yKa3aHHbIX B II. 2.8 HacTosuero PernaMmexra.

IIpy OTCyTCTBMM OCHOBAaHMI /i1 OTKa3a B NpHUEMe JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.8 Hacrosulero Pernamenta, cneuuanuct Otnena:

OpU TNpPeNOCTaBIEHUU 3asBICHUS 3asBUTENEM JMYHO UW3BelIaeT 3asiBUTENS O
IPUCBOEHHOM BXOJISILIEM HOMEPE;

NpU HanpaBlIeHUM 3asBIIEHUs 3asBUTENIEM B DJJIEKTPOHHOH ¢dopMe yBeroMIsieT
3asiBUTENS B JJEKTPOHHOH ¢dopMe O JaTe IpHeMa 3asiBJIeHHs], IPUCBOCHHOM BXOMSLLEM
HOMepe. '

B cnyyae Hamduds OCHOBaHMM Jyisi OTKa3a B [pUeMe JOKYMEHTOB,
NpelyCMOTPEHHbIX MNyHKTOM 2.8 Hacrosulero Pernmamenra, cnepuanuct Otaena
YBEOOMJISIET 3asBUTENS O HAJIWYMM TPENnsSTCTBHUH AJIT PpPErucTpaluy 3asBlIE€HUS U
BO3BpalllaeT €My JOKYMEHThl C NMUChbMEHHbIM OOBSICHEHHEM COJIePXKaHUS BBISBIEHHBIX
HEJ0CTAaTKOB B NPEACTaBIEHHBIX JOKYMEHTAaX.

3anpoc, He OTHOCSIIIMICS K COCTaBY XpaHSLLMXCS B apXHUBE apXUBHBIX JOKYMEHTOB,
HanpasJseTcs B ApYroi apXyUB WIIM OpraHU3alUIo, Il XpaHATcs HEOOXOIMMbIe apXHUBHBIE
JOKYMEHTBI, C yBEOOMJIEHMEM 00 3TOM MONb30BaTeNsl, WJIM TOJb30BATENIO OaeTCs
COOTBETCTBYIOILAS PEKOMEHIaLIUs.

IIpouenypsl, ycTaHaBIMBaEMblE HACTOSILUM MTyHKTOM, OCYLIECTBIISIOTCS

IpU OTCYTCTBUM OCHOBAaHHMH JUisi OTKa3a B NpHeMe JOKYMEHTOB - B TeueHue 15
MUHYT [OCJIe MOCTYIUIEHUS 3asBJIeHUs (00palleH s 3asiBUTEIIS );

IpU HaJIMYUM OCHOBAaHUU IJI OTKa3za B NpUeMe JOKYMEHTOB - B TEUEHHE OJIHOTO
pabouero AHS ¢ MOMEHTAa OKOHYAHUS MpeIblaylled MpoLeaypsl;

HanpaBJICHHE 3anpoca B ApYrod apXMB WJM OpraHu3alyio, TAe XpaHITCH
HEOOXOMMbIE apXHMBHBIE [TOKYMEHTBI, YBEeIOMJIEHHE OO0 3TOM IOJB30BaTeIA HITH
COOTBETCTBYIOLLAs pEKOMEHAALMS MTOJIb30BATENIO - B TeUeHue S5 pabouux JHeld ¢ MOMEHTa
perucTpaluu 3amnpoca.

PesyneTaT npouenyp: NpHHATOE W 3aperHCTPUPOBAHHOE 3asBIIEHUE, HaIpaBJIeHHE
3alpoca B APYroM apXWB WM OpraHU3alHIo, A€ XpaHATCS HeoOXOAUMbIE apXHBHbBIE
JOKYMEHTBI, YBeJOMJIEHHE 00 3TOM I10JIb30BaTesIsl UM COOTBETCTBYIOIIAS PEKOMEH 1Al
NI0JI30BATENIO UIIM TOKYMEHTBI, BO3BPAILICHHBIC 3asBUTEIO.
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3.42. B cayuyasax OTCYTCTBHSL B 3allpoce€ MMYILIECTBEHHOIO Xapakrepa
JOKYMEHTOB, [TOATBEPXAAIOLIMX IpaBa COOCTBEHHOCTH Ha HEABUXHUMOCTD, CIIELIUATUCT
Otpena HampaBiseT B JJeKTpoHHOH ¢opme mnocpenctBom cuctemsl CMDBB B
OepepanbHylo cnyx0y TroCylapCTBEHHOM perucTpaluM, Kajactpa U KapTtorpapuu
3anpoc 0 npeaocrabiienuu Beimucku U3 EnvHOro rocynapcTBeHHOTO peecTpa MpaB Ha
HEJBHXXMUMOE UMYIIECTBO U CAENOK C HUM (CozepXkallyto OOI1eIOCTYNHbIE CBEACHHS O
3aperCTPUPOBAHHBIX MPaBax Ha 0ObEKT HEJBUXKHMOCTH);

[Tpouenypsl, yCTaHaBIMBAeMble HACTOSILIIUM IIYHKTOM, OCYILECTBIIAIOTCS B TEYEHHE
15 MHHYT ¢ MOMEHTa MOCTYIUICHHs 3asBJIEHUs O IPENOCTABIEHUH TOCYNapCTBEHHOM
YCIIYTH.

PesynbTaT npouenypsl: HalpaBlIeHHBIH 3aIpoc.

3.4.3. Crneunanuct Otnena, Ha ocHOBaHMM noctynuBmux B Otaen yepes CMOB
JIOKyMEHTOB (CBelneHUI) nub0 yBeqomileHUss 00 OTKaze, OCYILECTBISET NPOUEYpHI,
npeaycMoTpeHHble 1. 3.4.1. HacTosilero PernaMenra.

3.4.4. Crneumanuct Otaena B NOpSAJAKE OYEPEOHOCTH MOCTYIJICHUS 3asBIEHUS Ha
HCIIOJIHEHHE OCYLUECTBIISET:

NIPOBEPKY HATWYHUSl apXUBHBIX JOKYMEHTOB JIsS UCIOJIHEHUs 3ampoca MO CIMCKY
¢onaoB, CipaBoYHUKY N0 (GOHAAM MYHULMNIAJIBHBIX apxuBoB Pecniybnuku Tarapcran.

- B cnyyae ecnu  3ampoc He OTHOCHUTCS K COCTaBY XpaHSILIMXCS B apXHMBe apXHBHbBIX
JIOKyMEHTOB, crienuanuct Otaena ocylecTBIser:

odbopMIIeHHE MPOEKTa MUCbMa O MepeHaNpaBleH’y 3anpoca B APYroil apXuUB HUIU
OpraHu3aluIo, Tie XpPaHIATCs HE0OXOAUMbIE apXUBHBIE JJOKYMEHTHI;

odopMieHHe yBeIOMIIEHHUS N10JIH30BATENIO O NIepeHanpaBiIeH!H 3aMpoca;

WJIM NTPOEKTa MUChMa MOJIb30BaTENI0 C COOTBETCTBYIOLIMMU PEKOMEHJALUSIMH.

B cnyyae ecnu 3amnpoc OTHOCHTCS K COCTaBy XpaHALLMXCS B apXvBe apXUBHBIX
JIOKyMEHTOB, criendanuct Otaena ocylecTBIser:

onpejeNeHre apXUBHBIX GOHMIOB U apXUBHBIX JIEJI AJIsi IPOCMOTpa MO OITHUCH;

~ BBIEMKY apXMBHBIX JOKYMEHTOB U MOAKJIAAKY Ha UX MECTa KapT-3aMeCTUTEIeH;

CBEPKY apXHUBHOI'0 1IM(]pa U 3arojioBKOB C ONUCHIO JE.

[Tpouienypsl, yCTaHaBIMBaeMble HACTOSIIUM MYHKTOM, OCYUIECTBISIOTCSA B TEUCHHE
oAHOro pabouero AHS C MOMEHTa OKOHYAaHUs MpeAbIAyLIEH MPOLEaypHl.

PesynbpTaT mpouenyp: mOAroTOBIEHHbIE JeNa IS BBISBIICHUS CBENEHUH MO TeMe
3anpoca Ju60 nepelaHHbIi Ha MPOBEPKY MPOEKT NUChMa.

3.4.5. Cneunanuct Otaena oCylecTBIsET:

MOJIMCTHBINW MPOCMOTP apXUBHBIX JIET;

BBbISIBJIEHUE CBEJEHUH B apXUBHBIX JOKYMEHTax I10 TeMe 3ampoca.

B cnyyae Hanuuus fokyMeHTa crieudanucTt OT/ena noAroTaBiInBaeT:

' [IPOEKT apXHUBHOMU CITPaBKH (apXMBHOM BBIMUCKH, apXUBHOM KOTIHUH);

B ciydae oTcyTCTBHSI JOKYMEHTA OArOTaBIMBAET OTBET HA 3alpoC B BHJIE NIPOEKTA
NMCbMa, MOATBEPKAAIOLIEr0 HEMOJHOTY COCTaBa apXMUBHBIX JOKYMEHTOB IO TeMe 3ampoca
WIX OTCYTCTBUE apXWUBHBIX JOKYMEHTOB (Jajnee — TMHCbMO-OTBET) M HalpaBiseT
HayaJbHUKY OT/ena Ha poBepKY.

B cnyyae ycTtaHOBeHHSI HEOOXOAMMOCTU IIPOBENCHUS NOMOJHUTEIHLHOTO U3YUYEHHUS
apXMBHBIX JOKYMEHTOB M INpOBeJeHHUs PabOT MO MOUCKY CBEJCHHH 110 3ampocaM Io
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HCTOPUH HACENEHHBIX ITyHKTOB H OpPraHU3alMii, a Take 3ampocaM, MMEIOLMM PaHHUIy
TIOMCKA CBBIIE MATH JET M TpeOyIOWUM JAOMNOJHUTEIBHOTO H3y4YeHHsS apXHUBHbBIX
JOKYMEHTOB, MpOBEIACHHs OOBEMHOW pabOTHI MO TOUCKY CBEJEHHUH M PacUIHPEHHIO
rpaHdll TIoucKa, crneudanuct Ortxaena onpexaenser HeoOXOAMMBIM — CpoK  JJIs
IIPEIOCTABJICHHs FOCYJapCTBEHHOM YCIyTH, M HaNpaBiseT 3anpoc HayabHUKy OTaena Ha
NpOJIEHHE CPOKa.

B ciydae ycTraHOBIeHMS HEOOXOAMMOCTH IOTOJHUTENBHOW HWHGOPMAUUu OT
3asiBUTEJIS NOATOTABIMBAET 3aMIPOC 3asABUTEINIO B BUAE NPOEKTa NUChMa (MMChMO-3aMpoc),
Y HarpaBiseT HauanbHUKY OT/ena Ha MpoBepKy.

[Ipouenypsl, ycTaHaB/IMBaeMble HACTOSIILIMM IIYHKTOM, OCYILIECTBISAIOTCS B TEYEHHE
BOCbMH pabouux IHEH C MOMEHTa OKOHYaHUs NpeAbIAYIIeH MpoLeLyphl.

Pesynerar mnpouenyp: nepenaHHbBIi Ha INPOBEPKY IPOEKT apXWBHOW CIpPaBKH
(apx¥BHOM BBINNCKH, AapXUBHOH KOMHM), MHCbMA-OTBETA WM NpeICTaBIECHHbIN
HadanbHUKy OTIena Ha MpoAJIeHHEe CPOKa UCTIOJIHEHHUS 3aMpoc.

3.4.6. HauvanpHuk Ortaena mnposepseT NPOEKT apXHMBHOM chpaBkH (apXHBHOM
BBINMCKH, apXWBHOM KOMNMH), MUCbMa-OTBETAa, MMHUCHMa-3alpoca, PacCMaTpUBAeT 3ampoc
CHelHaliucTa Ha MpOJAJIEHHE CPOKa HCIOIHEHUs FOCYIapCTBEHHOHN YCIYTH M ONpeAcsiseT
CPOK UCIIOJIHEHHUS MTyTEM HaJIOXKEHHs BU3bI Ha 3ampoc.

IIpoBepeHHbIN MPOEKT apXHUBHOMN CIIPaBKH (apXHMBHON BBIMUCKU, apXUBHON KOIHH),
NUCbMa-0TBETa, MUChbMa-3arpoca, 3aBU3MPOBaHHbIA 3allpoc CIELHATUCTa Ha NPOJJIEHUE
CPOKa MCIIOJIHEHMsI TOCYJAapCTBEHHOM YCIyrW nepejaercs crneuuanucty Ortaena s
odopMieHus.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIIMM IIYHKTOM, OCYILECTBISIOTCS B TEYEHHE
OIHOro pabouero IHS ¢ MOMEHTa OKOHYaHUS Mpeablayliel npoueaypsl.

Pe3synbpTaT npouenyp: nepeiaHHbli Ha OQOpPMJIEHUE MPOEKT ApXHUBHOW CIIpaBKH
(apxuBHOI BBIMCKH, - QPXWBHOW KONHWH), IMUCbMA-OTBETa, YCTAHOBJIEHHBIH CpPOK
Npel0CTaBlIEHUs FOCYy AapCTBEHHOM YCIyTH.

3.4.7. Cnenuanuct Otnena neyaraer:

ApXUBHYIO CIIpaBKy (apXMBHYIO BBINIMCKY, apXHUBHYIO KOINHIO) - Ha OsaHke
UCIIOJIHUTENBHOIO KOMHTETA; NMHMCbMO-OTBET, MUCBbMO-3anpoc Ha Onanke Ortxgena u
nepeaaeT HadabHUKY OTaena.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIILIUM IIyHKTOM, OCYILECTBIISIOTCS B TEYEHUE
ofiHOro paboyero AHS €O [HA TNOCTYIUIEHMS Ha OGQOpMIEHHWE apXMBHOH CIpaBKU
(apxuBHOM BBIIHUCKHM, ApPXUBHOW KOMHH), NHUCbMa-OTBETA HWJIH MUCbMa-U3BEIIEHUS
3asBUTENIO O MPOJIEHUH CPOKa UCIIONIHEHUS 3ampoca.

Pesynprar npouelyp: nepeaaHHas HadalbHUKY oTnena oQopMIIeHHAs apXUBHAas
clipaBKa (apxHBHas BBIIIMCKA, apXWBHash KOMMS), MUCHBMO-OTBET, IMHCHMO-3aMpPOC HIIH
IIMCBMO 3asiBUTENIIO O NTPOAJIEHUH CPOKa UCTIONHEHHS 3arpoca.

3.4.8. HauanbHuk Otaena:

. HarpasjisieT Ha MOIIMUCH PYKOBOLMTEIIO HCIOJHUTEIBHOIO KOMUTETA apXUBHYIO
CIpaBKy (apXUBHYIO BBIITUCKY, apXUBHYIO KOIIHIO);

MOJMHUCBIBAET TUCbMO-0TBET, IIMCbMO-3aIIPOC, UM MHUCHMO 3aIBUTENIO O MPOJIEHHH
CPOKa MCIIOJIHEHHS 3alpoca U nepegaeT coTpyaHuky Otnena ajist OTnpaBKH 3asBUTENIO.
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Ilpouenypa, ycraHaBnuBaemasi HacTOSLIMM ITYHKTOM, OCYIIECTBISETCS B TE€UEHHE
OZHOro paboyero JHs C MOMEHTa OKOHYaHUs NPEeAbIAYILEH NPOoLeaypHI.

Pesynprar mpouenypsl: HanpaBieHHas Ha MNOIIUCh pykoBoauTemo Mcmonkoma
apXMBHas CIpaBKa (apXWBHas BBINIKCKA, apXHUBHAs KOIHKS), MOAIMCAHHOE THCbMO-OTBET,
IHCBMO-3aIIPOC, MUCbMO 3asiBUTEIO O NMPOJJICHHH CPOKa NPEAOCTABICHHS YCIIYTH.

3.4.9. Pykooautens Hcnosnkoma (YMOJIHOMOYEHHOE UM JIMUO) MOAMUCHIBAET
apXMBHYIO CIPaBKy (apXMBHYIO BBINMCKY, apXMBHYIO KONHIO) U 3aBepsieT €€ IeYaThio
Hcnonkoma. IloanucanHbie JOKyMEHTBI HalpaBistoTCs criequanycty Otaena.

IIpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEYEHHE
ABYX pabo4yHMx IHEH ¢ MOMEHTA NOCTYIUIGHUs Ha MOJMNHUCH apXUBHOMN CIPaBKH (apXHUBHOM
BBIIIMCKHU, QpXUBHOU KOIHH).

Pe3ynbTar npouenypsl: NOANKCaHHas  apXWBHas clipaBka (apXvBHas BBIITKCKA,
apXWBHas KOMMUS).

3.4.10. Cneuunanuct Otaena B 3aBUCUMOCTH OT crioco0a MOJNydeHHsl pe3ynbrara
rOCYIapCTBEHHOMN YCIIYTH, YKa3aHHOTO 3asBUTENIEM:

BbIIaeT NpH JUYHOM NPUOBITHM 3asABUTENS WU €ro JOBEPEeHHOTO JIULa TpH
NpeIbsBIEHHH MAacropTra WIA HWHOrO, YJOCTOBEPSIOLIEr0 JMYHOCTh JOKYMEHTa HIIU
JOBEPEHHOMY JIMLY — MPH NPEIbsABIEHUH N0BEPEHHOCTH, apXUBHYIO CIIPAaBKY (apXHUBHYIO
BBIITUCKY, apXHBHYIO KOITHIO), MUCHBMO-OTBET, MUCbMO-3alIpOC WJIM IHCHMO 3asiBUTENS O
NPOJJIEHHH CpOKa MPEeNOCTaBICHUS YCIyrd. 3asBUTeNb (MJIM €ro JOBEPEHHOE JIHLO)
paciUChIBaeTCd Ha KOMHHM apXWUBHOHM CNpaBKHU (apXHUBHOMN BBIMHCKH, apXUBHOW KOMHH),
NUCbMa-0TBETa, NMUChMa 3asBUTEIIO O MPOAJIEHUH CpPOKa NMpPEeNOCTaBlIEeHUs YCIYrd WM Ha
060poTE CONPOBOAUTENLHOIO MUChMa K KOMTUYU JOKYMEHTa C yKa3aHUEM AaThl OJyUeHHUS;

HampaBJisieT 3asBUTENIO MO MOYTe MPOCTHIM MHCHbMOM, Ha JJIEKTPOHHBIM ajpec
3agBUTENs] B  (GOpMe  DJIEKTPOHHOTrO  JOKYMEHTa, [OANMCAHHOTO  YCHJICHHOM
KBJIM(PULIMPOBAHHOHN 3JIEKTPOHHON MOJINHUCHIO YITOJIHOMOYEHHOTO JOJKHOCTHOrO JIMLA,
€CIM 3asBHUTENIeM YKa3aHO OTCYTCTBHE HEOOXOOUMOCTH TMpENOCTaBlieHUs pe3yJibTara
yCIyrH Ha OYMa)XHOM HOCHUTElNe, apXMBHYIO CIIpaBKY (apXUBHYIO BBIHCKY, apXHBHYIO
KOITHIO), MUCHbMO-0TBET, NHCHMO-3aIpOC;

HarpapJsieT apXUBHYIO CIIPaBKYy (apXUBHYIO BBINKMCKY, apXHBHYIO KOIHIO), TUChMO-
0TBeT, nucbMo-3anpoc B ML

B cnydae He0OXOJUMOCTH NPOCTaBIEHHUs allOCTHIIS HAMPaBIsSeT apXUBHYIO CIIPABKY
BMeCTe C 3allpoCcOM U COIIPOBOJAMTENBHBIM MNMUCbMOM B [OCyIapCTBEHHBI KOMHUTET
Pecnybnuku TatapcraH o apXMBHOMY Jielly 110 IOUTE [TPOCTHIM THUCHMOM.

B cnydae mnpoasiieHHMs cpoka MNpeNoCTaBleHUs] YCIYTd HalpapiseT MO TMOoYTe
IPOCTHIM IIMCHMOM UJIM B JIEKTPOHHOU (hopMe Ha 3JIEKTPOHHBIN ajpec 3asiBUTENS THCHhMO
O MPOJJIEHNH CPOKa NMPEJOCTABIEHHS YCIYTH.

[Ipouenypa, ycraHaBIMBaeMasi HACTOSIUM MYHKTOM, OCYILECTBIISETCA:

B TEUYEHHE 15 MUHYT B cllyyae JIMUYHOTO NPUOBITUS 3asBUTEIS;

B T€YEHHE OJHOro pabouero JHsS C MOMEHTa OKOHYAHMSI MPEIbIIyIeH MpoleTyphl,
B Clyyae HampaBlieHUs OTBeTa NOYTOBHIM OTIPABJICHUEM HJIM Ha JJIEKTPOHHBIH ajapec
3asgBUTENss B (QopMe  SNEKTPOHHOTO  JOKYMEHTa, TOJMUCAHHOTO  YCHJIEHHOW
KBaTM(HUILMPOBAHHON 3JEKTPOHHOM NOANMCHIO YIIOJHOMOUYEHHOTO JOMKHOCTHOTO JIMIIA,
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€CIIH 3asBUTENIEM YKa3aHO OTCYTCTBHE HEOOXOOHMMOCTH IPENOCTaBIEHMS pe3yJbTaTa
yCIIyTd Ha 6yMa)XHOM HOCHTEJIE.

Pe3ynbTaT MNpoueaypbl: BblAAaHHBIE WJIH HalpaBleHHBIE [10 II0YTE€ MU IO
JJIEKTPOHHOMY alpecCy 3asBUTElNli apXWBHAs CIpaBKa (apXMBHas BBINKCKA, apXHBHAs
KOIHKS), MUCbMO-OTBET, HJIH ITUCHMO O NPOMJICHUH CPOKA MPEJAOCTABIEHUS YCIYTH.

3.4.11. Cnemmamuct Ortaena mnocie YyCTaHOBIEHHS CpOKa MpPeIOCTaBICHHUS
TOCYJapCTBEHHON YCIYyIM W M3BEUICHHs 3asiBUTENS O MPOJUIEHHH CPOKA MCIIOJHEHHS
3arnpoca:

IIPOBOJUT JOIIOJHHUTENBHOE U3yUYEHHE apXUBHBIX JOKYMEHTOB M MPOBEJeHHE padoT
10 [IOUCKY CBEACHUU.

[Ipouenypa, ycraHaBiMBaeMas HAaCTOSIIIAM ITyHKTOM, OCYLIECTBISETCS B CpOK,
ompefiejieHHbI HavanbHUKOM OThena, CPOK HCIOJHEHHS HCYHCIAETCS € MOMEHTa
perucTpaluu 3amnpoca.

Pe3synpTaT nmpouenypsl: BhISBI€HHE HAJIUYUS WU OTCYTCTBHS B MYHHIUIAIHLHOM
apx#uBe CBEJIEHUI MO TeMe 3amnpoca.

3.4.12. Ha ocHOBaHMM MpPOBEACHHOW NOMOJNHUTENBHON paboThl OCYIIECTBISIOTCS
Hpouenypsl, MpenycMOTpeHHbIe IyHKTamu 3.4.4. — 3.4.10. HacTositero PernameHra.

- 3.5. IlpenocTtaBneHue rocygapcTBeHHON ycuyru yepe3 M®PL]

3.5.1. 3asBurtens BnpaBe OOpaTUThHCS Ui MOJYYEHUs] FOCYNapCTBEHHON yCIyrd B
M®OLI, ynanenHoe pabouee Mecto MO®LI.

3.5.2. IlpenocTtaBneHue rocygapcTBeHHON yciyrd dyepe3 M®IL] ocyuiecTBnsercs B
COOTBETCTBUH C periiaMmeHToM paboTel ML, yTBepK/IeHHBIM B YCTaHOBJIEHHOM NOPSJKE.

3.5.3. Ilpu noctymniaeHud OOKyMeHTOB M3 M®IL] Ha nomydeHue rocyaapcTBEeHHOU
yCIYrd, MNpOLEAYpPHl OCYLIECTBISIIOTCS B COOTBETCTBHM C NYHKTOM 3.4 HAacTOsIIEero
Pernamenra. B ciydae, korga 3asBuTeneM criocoOOM IMOJy4deHUsS pe3yjbTaTa yKa3zaH
«uepe3 MODLIy, pesynpraTr rocy1apcTBeHHOH yciyru HanpasisieTcss B MOL,

- 3.6. UcnpaBieHne TeXHUUECKUX OLIUOOK.

3.6.1. B cnydae oOHapy)XeHUs TEXHHYECKOW OLIMOKU B JIOKYMEHTE, SIBJISIOIIMMCS
pe3yIbTaTOM roCyJapCTBEHHOM yCIYTH, 3asiBUTENb MpeacTaBiseT B Otaen:

3asBjeHUe 00 UCIIpaBIEHUU TEXHHUYECKON olNOKU (rpusoxenue Ne 24);

JOKyMEHT, BBIAAHHBIN 3aiBUTENI0 KaK pe3ysbTaT [OCyJAapCTBEHHOW YCIYrd, B
KOTOPOM COJIEPIKHUTCS TeXHUYeckas OIHOKa;

JOKYMEHTBI, MMEIOIINE HIOPUAMYECKYIO CHIIy, CBUIETENBCTBYIOLIME O HaJIUYUHU
TEXHUYECKOU OIINOKH.

3asBieHne 00 HCTpaBIEHHMH TEXHWUYECKON OIIMOKM B CBENEHHSAX, YKa3aHHBIX B
JOKYMEHTE, SBJISIFOLMUMCS Pe3yJIbTaTOM IOCyIapCTBEHHON YCJIYTH, MOAAETCS 3asiBUTEJIEM
(YNOJIHOMOUEHHBIM TNPEACTaBUTENEM) JIMYHO, JMOO MOYTOBBIM OTHIpaBiieHHEM (B TOM
YUCJIE€ C HCMOJIb30BAHUEM DJJIEKTPOHHOH MOYTHI), JUOO uepe3 OGUIMANIBHBIA CcallT
Hcnonkoma, ITopran rocy1apcTBEHHBIX U MyHHLMNAIBHBIX yciyr Pecriybnuku Tarapctan
wm M®L], ynanennoe pabouee Mmecro MOLI,

- 3.6.2. CnienmanucT, OTBETCTBEHHBIM 3a NpHeM JOKYMEHTOB, OCYIIECTBIISET MpPHUEM
3agBiieHUs OO0 HCIpaBICHUM TEXHHYECKOW OIMMOKM, PEruCTpUpYeT 3asBieHHE C
NPHJIOKEHHBIMU JIOKYMEHTaMHU U nepenaet ux B Otnen.
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ITpouenypa, ycraHaBiuBaemas HacTOSIIMM ITyHKTOM, OCYIIECTBISETCS B TE€UYEHHE
OJTHOr0 paboyvero JHs C MOMEHTA PEeTUCTPALIUM 3asBJICHHUS.

PesynpTaT mpouemyphl: IpUHSATOE M 3aperMCTPUPOBAHHOE  3asBIICHHE,
HaIpaBJIEHHOE Ha paccMOTpeHue crenuanicty Oraena.

3.6.3. HauwanpHuk Ortnena paccMaTpuBaeT IOKYMEHTHI W B IIE€JIIX BHECEHHMS
UCTPABICHUA B JOKYMEHT, SBISIIOIIMNCA pPE3yJbTaTOM YCIYT'H, OCYIIECTBISIOTCS
IpoLeaypsl, IpeaycMOTpeHHble noanyHktamu 3.4.6.-3.4.9. Hacrosmero Permamenra.
Crnenuanuct oThena BBIAET UCIPABICHHBIA JOKYMEHT 3asBHTENIO (YIOJHOMOYEHHOMY
NPEICTaBUTENIO) JIMYHO IO POCIHCHh C H3BATHEM Yy 3asgBUTENs (YIOJIHOMOYEHHOIO
IpeICTaBUTENs]) OpUrHHaNa JOKYMEHTa, B KOTOPOM COJEP)KHTCS TeXHHYECKas OIIMOKa,
WIA = HampaBiIsIeT B aJpec 3asBUTENsl IOYTOBBIM OTMpaBieHHeM (TIOCPeICTBOM
JJIEKTPOHHOM TMOYTBI) TMHUCBMO O BO3MOXHOCTU TMOJIyYeHHS JOKyMEHTa IIpH
npenoctaBieHd B OThen opuruHajga JOKyMEHTa, B KOTOPOM COJEP)KHTCS TEXHHYecKas
ommuodKa.

[Tpouenypa, ycTaHaBiIMBaeMasi HaCTOSIIIIMM ITyHKTOM, OCYIIECTBIISIETCS B TEUEHHUE
Tpex paboumx JHell mocie OOHapyXeHUS TEeXHHUYECKOW OIIMOKW WM MONyYyeHHUs OT
000r0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJIEHUS O JOITYIIEHHOH omuoKe.

Pe3ynbTar npoueaypsl: BIJaHHBIN (HallpaBIeHHbIN) 3asIBUTENIO JOKYMEHT.

4. TTopsimox ¥ GOpMBI KOHTPOJIS 32 MPENOCTaBICHHEM rOCYJapCTBEHHOM yCIIyTU

4.1. KoHTposib 3a MOJHOTOM M Ka4deCTBOM IIPEIOCTaBICHHs TIOCYIapCTBEHHOM
YyCIYyrd BKJIIOYAaeT B ceOs: BBIABICHHWE WM YCTpaHEHHE HapylLIEHWH IIpaB 3asBUTEIIEH,
paccMoTpeHue xajio0, MpoBeJeHHe MPOBEPOK COOIONACHUS NMPOLEAYp NPEeAOCTaBIEHMS
rocyaapCTBEHHOU yCIIyI'H, TIOATOTOBKY pelleHui Ha neictBus (Oe3neiicTBue)
JOJKHOCTHBIX JIUL] OpraHa MECTHOT'O CaMOYITpaBJICHUS.

®dopMaMu KOHTPOJIS 32 COONTIOAEHHEM MCIONHEHUs aJMUHUCTPATUBHBIX MPOLENYD
SIBJISIIOTCSL:

NpOBEJICHHE IPABOBOM 3KCHEPTU3bl MPOEKTOB IOKYMEHTOB I10 IPENOCTaBIEHHUIO
roCyIapCTBEHHOH yCIIyTrH. Pe3ynpTaToM 3KCIIepTU3 SIBIISIETCS BU3UPOBAHUE IIPOEKTOB;

' IPOBEJICHUE B YCTAHOBJICHHOM TOPSIIKE TIPOBEPKH BEIECHUS J1EJIONIPOU3BOJICTBA;

NpOBEJEHHE B YCTAHOBJIEHHOM IOPS/IKE KOHTPOJIBHBIX IPOBEPOK COOIIONEHUS
MpoleIyp NpeJoCTaBIeHusl FOCy 1apCTBEHHOMN YCITYTH.

KOHTpOJIbHBIE TPOBEPKU MOTYT OBITH IIAHOBBIMU (OCYILECTBIIATHECS Ha OCHOBAHUU
TOJIyTOIOBBIX WJIM TOMOBBIX IUIAHOB pabOTHl OpraHa MECTHOTO CaMOYIPaBlICHMs) U
BHEIUTAHOBBIMU. [IpM IpOBeeHUM IJIAaHOBBIX NPOBEPOK MOTYT paccMaTpUBAaThCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEJOCTaBJICHUEM TOCYAApCTBEHHOM YyCIyrd (KOMIUIEKCHBIE
npoBepku). [lo KOHKpeTHOMY OOpallleHHIO 3asBUTENS MPOBOASATCS BHEIUIAHOBBHIE
IPOBEPKH.

4.2, Texymmii KOHTpPOJIb 3a COOJIONEHHEM IOCIIeJOBATENIbHOCTH ACUCTBUI,
OIpPENEIICHHBIX aJIMUHUCTPAaTUBHBIMU npoLexypamMu 1o IIPEI0CTaBICHUIO
rOCy/IapCTBEHHON YCIIyTH, OCYIIECTBIISIETCS VcrionkoMa MyHHUIUITAIIBHOTO
obpazoBanus Pecniybnuku TarapcraH.
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4.3. TlepeyeHb JHODKHOCTHBIX JIMI, OCYLIECTBISIFOIIMX TEKYIIWHA KOHTPOIb,
YyCTaHABJIMBAETCs IIOJIOXKEHHAMH O CTPYKTYPHBIX IOJpa3e]eHUsIX oOpraHa MECTHOro
CaMOYMPABJIECHUS U JOJDKHOCTHBIMH perjlaMeHTaMHu.

Ilo pe3ynbraTam NpOBENECHHBIX MPOBEPOK B Cllydae BbBISBIEHUS HApyUIEHWH MpaB
3asiBUTENIell BUHOBHBIE JIMUA IPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoJaTesIbcTBOM Pocculickoi Penepanuu.

4.4 Hauaneauk Ortlena HeceT OTBETCTBEHHOCTh 3a HECBOeBpeMeHHoe W (WIIH)
HEHaJJIeXalllee BBHINOJIHEHHE aJMUHUCTPATUBHBIX MpOLEAYp, YKa3aHHBIX B pazjaeie 3
Hacrosiuero PernameHnra.

4.5. KoHTpons 3a mpenocTaBieHHEM TOCYIapCTBEHHOH YCIYrd CO CTOPOHBI
rpakfiad, MX OoOBEJUHEHUH U OpraHu3ali, OCYLIECTBISAETCS MOCPEICTBOM OTKPBITOCTH
nestenbHocTd McnonkoMa mpH MpeAocTaBleHUH TOCYNApCTBEHHOW YCIYTH, MOJy4YeHUs
MOJIHOM, aKTyaJIbHOH M JOCTOBEpPHOW WHGOpMalUKM O TOPSAKE NpPeIoCTaBICHUS
rOCy1apCTBEHHON YCIyrH M BO3MOXXHOCTH J0OCyAeOHOro paccMOTpeHHs oOpalleHui
(>xay100) B mpoliecce NpeaAoCTaBleH s rOCy1apCTBEHHOMN YCIyTH.

5. locyneGHrIil (BHeCY1eOHBIN) NOpSI0K 00XaIOBaHUS pelleHUH U AeiCTBUI
(6e3meiicTBHS) OPraHOB, MPEJOCTABISIONINX FOCYAAPCTBEHHYIO YCIIYTY, a TAK)Xe UX
JIOJDKHOCTHBIX JIML, MYHULIUITAJIBHBIX CIIYKallluX

5.1. TlomyuyaTend rocynapCTBEHHOH YCIYrM HMMEKOT IMpaBo Ha 00XajoBaHUE B
JocyneOHOM mopsike neidcTBuil (6e3neicTBUs) coTpyAHUKOB McnonakoMa, y4acTBYHOLIMX
B MIPEJOCTABIEHUH TOCyAapCTBEHHOM yciyrH, B Micnonkom unu B COBET MyHHUIUIIAILHOTO
obpa3zoBaHusl.

3asBUTENIb MOXKET OOpaTUTHCS C XKaJlo00ii, B TOM HHCIIE B CIEAYIOIIUX CllydasX:

1) HapylleHHe CcpoKa perucrpalydd 3ampoca 3asBUTENs O IPENOCTaBICHUH
rOCYapCTBEHHOU YCIIYyIH;

2) HapylleHHE CPOKa NPEIOCTaBICHHS rOCy1apCTBEHHOU YCIIyTH;

3) TpeboBaHHe y 3asBUTENI NOKYMEHTOB, HE IpPELyCMOTPEHHBIX HOPMATHBHBIMH
MpaBOBbIMH akTaMu Poccuiickoii ®enepaunu, Pecnybnuku Tatapcras,
MYHHULMITAUTBHOTO 00pa3oBaHusl 1) NPeJOCTABIEHUs TOCYAaPCTBEHHOM YCIIyTH;

-4)0TKa3z B IpHEME JOKYMEHTOB, IpeNOCTAaBJIE€HHUE KOTOPBIX IPELyCMOTPEHO
HOPMaTHBHBIMH NpaBOBBIMH akTamH Poccuiickoit ®enepauun, Pecnybnuku TarapcraH,
MYHULMIAJIBHOTO 0Opa3oBaHUsl [Ji NpPeNOCTaBi€HHs TI'OCYNapCTBEHHOM

YCIYTH, Y 3asiBUTEIS;

5) oTKa3 B NpeAoCTaBIEHUH FOCYAapCTBEHHOHN YCIYTrH, €CIIM OCHOBaHHUs OTKa3a He
npeaycMoTpeHbl (helepaylbHbIMU 3aKOHAMH U IIPUHATBIMU B COOTBETCTBUM C HUMU UHBIMH
HOPMAaTHUBHBIMHU NpaBOBBIMH aktaMu Poccuiickoit @enepanun, Pecniybnuku Tarapcrah,

MYHHUIIUNIATEHOTO 00pa30BaHus;

6) 3aTpeboBaHMe OT 3asiBUTENIs NpPU MPENOCTAaBIECHHH TOCYAApPCTBEHHOH YCIyru
IjaTbl, He IMpPelyCMOTPEHHOM HOPMAaTHUBHBIMM IPAaBOBBIMM akKTaMU Poccuiickoi
®enepauuu, Pecnnybnuku TatapcraH, MYHULIUNIATEHOTO 00pa3oBaHusl;

7) otkaz Hcnonkoma, pomxHocTtHoro suuna MHMcnonkoma, B HCIpaBlIeHHH
JIONYIIEHHBIX OIeYaTOK M OWIMOOK B BBIAAHHBIX B pe3yJbTaTe€ IpefoCTaBICHUA
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rOCYJapCTBEHHOM YCIIyTM NOKyMeHTaX JIMOO HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKuX
UCIIPAaBIICHUM.

5.2. Janoba mnonmaercss B mnHcCbMeHHOW ¢Qopme Ha OyMaKHOM HOCHTENE, B
snekTpoHHOM ¢opme B Mcmonkom. JKanoObl Ha pelleHHs, NPUHATHIE PYKOBOAUTEIEM
Hcnonkoma, noparotcs B COBET MyHUIIMITIAIEHOTO 00pa30BaHusl.

Xanoba moxer ObITh HampaBieHa 1o nodre, yepes M®L, ynanenHnoe pabouee
Mecto M®LI, ¢ wucnonp3oBaHueM HHYOPMALMOHHO-TEIIEKOMMYHHKAIIMOHHON CETH
"UnrepHet", oduipaibHOrO caifta MYHHUIMNIAIBHOTO 00pa3oBaHUs
(http://www.___.tatarstan.ru), Iloprana rocyiapCTBEHHbIX ¥ MYHHLMIIQIBHBIX YCIIyT
Pecniy6nuxu Tarapcran (http://uslugi.tatar.ru/), EnuHoro nopraia rocyaapCTBEHHBIX M
MyHUIUNAIBHBIX yeuyr (ynkiuit) (http://www.gosuslugi.ru/), a Takxe MOXeT OBITH
IPUHATA [IPH JIMYHOM IIpHEME 3asiBUTEIISL.

5.3. Cpok paccMOTpeHuUs XaloObl - B TeYeHHE MATHAALATH pabodmx JHEH co JHS ee
peructpaumu. B cioydae  oOxajioBaHMSI OTKa3a oOpraHa, IpeJOCTaBIISIOLIErO
rOCy/IapCTBEHHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, IpeJOCTaBJISIOLIErO
rOCyJJapCTBEHHYIO YCIYTy, B IpUeMe JIOKYMEHTOB Yy 3asiBUTENsI JUOO B HCIpaBIeHUH
NOMYIICHHBIX OINEeYaTOK M OMMOOK MJIM B cioydae oO0XKaJoBaHHS HapyLIEHUs
YCTaHOBJIEHHOT'O CPOKa TaKUX UCIIPABJICHHH - B T€YEHHUE MATH pabouux JHEH co IOHS ee
perucTpanum.

5.4. Xanoba momKHA COAEPIKATh CIEAYIONLYI0 HHPOPMAIUIO:

1) HauMeHOBaHHMe OpraHa, MPEJOCTaBISIONIETO T'OCYAApCTBEHHYIO YCIYTY,
IOJDKHOCTHOTO JIMIIA OpraHa, NpeJOoCTABJISIONUIEr0 TOCYyJapCTBEHHYIO YCIYry, WU
MYHHUIMIIAJIBHOTO  CIy’)Kalllero, peueHuss U JAeictBus (O6e3nelicTBUE) KOTOPBIX
06XKaTyIOTCS;

2) damunuio, uUMs, OT4eCTBO (TOCieqHee - MPU HAJIWYUHU), CBEIEHUS O MecTe
KHUTENbCTBA 3asABUTENS - (U3UYECKOro Juia JUOO HaMMEHOBAaHHE, CBEICHUS O MEeCTe
HAXOXKJIEHHUS 3asBUTENS - IOPUOUYECKOro JIMILA, a Takke HoMmep (HoMmepa) KOHTAaKTHOIO
tenedoHa, aapec (agpeca) 3JEKTPOHHOW MOYTHI (IPU HAIMYMM) U MOYTOBBIN ajpec, IO
KOTOPBIM JIOJDKEH OBITh HalpaBJIEH OTBET 3asBUTEIIO;

3) cBemeHuss 00 oOXalyeMBIX pelIeHUsIX U JelcTBusix (Oe3nelicTBUM) oOprasa,
MPEeJIOCTABJISIONIEI0  TOCYJapCTBEHHYIO  YCIYry, JOJDKHOCTHOTO JIMIIa  OpraHa,
IPEIOCTABIISIIOLIETO FOCYJaPCTBEHHYIO YCIYTY, WK MyHULUIIAIBLHOTO CITyXKAalllero;

4) noBoAbl, Ha OCHOBAaHWUU KOTOPBIX 3aABUTEIb HE COIVIACEH C pEIIeHUEeM M
neiictBueM (Oe3nelicTBUEM) oOpraHa, IPENOCTaBISIOLIEr0 TOCYJAapCTBEHHYIO YCIYTY,
NOJDKHOCTHOTO JIMLIA OpraHa, NpeJOoCTaBIISIOLIEr0 TOCYyAapCTBEHHYIO YCIyTy, WIH
MYHHULUIIAIIBHOTO CITyKaIllero.

5.5. K xanobe Moryt OBITh NPUIIOXKEHBI KOIMUHU JOKYMEHTOB, MOATBEPIKIAOLIUX
M3JIOKEHHBIE B )aobe o6cTosTeNnbeTBa. B TakoM ciiydae B xkano6e IpUBOAUTCS MepedeHb
IpUIaraeMelx K Heil JOKyMEeHTOB.

5.6. Xamoba mnomnuceIBaeTcs MOJABIIMM €€ IoJlydarejieM TIocCyJapCTBEHHOM
YCIIyTH.

- 5.7. Tlo pe3ynbrataM paccMOTpeHus XajoOwl pykoBomutenb Kcmonkoma (riiaBa
MYHHILMIAJIBHOIO 00pa30BaHusl) IPUHUMAET OJHO U3 CIECIYIOUIUX pelIeHUH:
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1) ynosnerBopsietT xanoly, B TOM 4uciie B (pOpME OTMEHBl NPUHATOrO pEeLIeHHUS,
MCIpaBJIeHUs JOMYLIEHHBIX OpPraHOM, IpeJOoCTaBNSIOUIMM TIOCylapCTBEHHYIO YCIyry,
ONeYaToK ¥ OIIMOOK B BBIJAHHBIX B pe3ysibTaTe MNpeNOoCTaBIeHUs rocylapCTBEHHOH
yCIYyrd JOKYMEHTaxX, BO3BpaTa 3asBUTENO JEHEXHBIX CPEICTB, B3UMAHUE KOTOPBIX HE
NPEAyCMOTPEHO HOPMATHUBHBIMH IpaBOBBIMM  akTaMu Poccuiickoit  ®Denepanuy,
HOpPMATHMBHBIMH  TPaBOBBIMH  akTaMd Pecnybnuku TarapcrtaH, HOPMAaTHUBHBIMH
NpaBOBbIMH aKTaMH MYHHIMIIAJIbHOTO 00pa3oBaHusi, a TAKXKE B MHBIX opMax;

~ 2) OTKa3bIBaET B yJIOBJIETBOPEHHH >KajOOBbI.

He mnosmHee maHs, cCleayiollero 3a [JHEM TPUHSATHSA pELIEHHWs, YKa3aHHOTO B
HACTOAIIEM IIYHKTE, 3asBUTENI0 B MUCBMEHHOH ¢opMe U IO JKEeNaHHIO 3asBUTENs B
3JIEKTPOHHOM  ¢opMe  HampaBiiLeTCs MOTUBUPOBAHHBIH OTBET O  pe3ynbTarax
paccMOTpeHHs XKaJoOBbI.

5.8. B ciyuae yCTaHOBJIEHHs B XOJ€ HIIH IO pe3yjibTaTaM PacCMOTPEHUS KaJloObl
NpU3HAKOB COCTaBa aJMUHHCTPAaTHBHOIO I[IPABOHAPYIUEHUS MM  IPECTyIUIEHHs
JNOJDKHOCTHOE  JIMIO, HaJelleHHOe T[OJIHOMOYHSMH IO  PAacCMOTPEHHMIO  XKajob,
He3aMeITUTENILHO HaMpaB/iseT UMEIOIIMecs MaTepUabl B OpraHbl IPOKypaTyphbl.
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[Ipunoxenue 1

AHKeTa-3asiBJIEHHE O BblJaue apxmmoii CIIPpaBKH O NOATBEPKACHHH TPYAOBOIro

cTa>ka aJjs (l)HBH‘IeCKﬂX JIMI

Nndopmauus o 3asaBHTE e

Ddamuus *

Ums*

OtuecTtBO*

Jlara poxnenus*

JlaHHbIe JOKYMEHTA, YI0CTOBEPSIONIEro JHYHOCTH (Macnopra)

Cepusi/Homep nacnopra*

KeM Berman*

JlaTa Belgaun™

Anpec o MecTy perucTpanuu

Crpana*

Peruon*

Paiton*

I'opox / Ilocenenue*

Viuna*

Jlom* -

Kopmyc

KBaprtupa*

JIOBEpEHHOCTH (KOMHS IPHJIaraeTcs)
VKaxXuTe Ha KOro BBIJAHa;

JlaTa BBIIAYH;

HOMEp JIOBEPEHHOCTH

Crnioco6 noydeHus pe3yibrara
(HY>XHOE MOTYEPKHYTH)

- IMYHO B apXHBE;

- yepe3 3aKOHHOT'O NPE/ICTaBUTEIS;
- mouToii Poccuu;

- yepe3 ML

KonrakTHas nngopmauus

MoOubHbIH Tenedon*

Jlomamnuii Tenedon

|

E-mail

Anpec M0 MECTY NMPO’KUBAHHUA (Bal'IOJlHﬂeTCSl, €CJIM HE COBIMAIACT C MECTOM PErucCcTpalviy 3asiBUTEJI

HJIH JOBEPEHHOI'0 Jlﬂlla)

Crpana*

Perunon*

Paiion*

I"opon / Ilocenenue*

Viuna*

Jlom*

Kopmyc
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KBaprupa*

OOs13aTeIbHbBIC JIJIS 3aII0JIHEHUS MOJIS1 aHKETHI BBIICIICHBI 3HAKOM*

HNudopmanus nmo 3anpocy
JUIs WMCIONHEHHsT apXWBHOW CIpPaBKH O TOATBEPXKICHHHM TPYJOBOIO CTaXa YKaXHTE CBEICHHU
HEoOXOIUMBIE IS POBEACHHUS IIOMCKOBOH paboThI

Caenenus 0 rpaKiaHuHe

Damuus *

Nms*

OtuectBO*

Jlata poxxaenus*

JlaHHbIE JOKYMEHTA, YI0CTOBEePSIONEero JHYHOCTh (IacnopTa) rpakiaHuHa

Cepusi/Homep nacropra*

Kewm Berman*

JlaTa BeIgaun* ,
‘ AJpec 1m0 MeCTy PericTpalii rpakIaHnHA

Crpana*

Perunon*

Paiion*

I'opon / Ilocenenune*

Viuna*

Jlom*

Kopmyc

KBaprupa*

Caenennsi 0 MecTe padoThl rpakJIaHHHA HA MEPHOJ 3anpamuBaemMoii HHGoOpMaHH

XpoHOJIOrHYecKre paMKH 3arpoca*
Vkaxxure Ha4aJIbHBINA U KOHEYHBIA T'OJIBI
3arpalmmuBaeMoro nepuoia

HaumenoBauue yupexaeHus*

VYKaxuTe TOuHOE Ha3BaHHE
YUPEXIACHHUS/TIPEANPUSTHS, B KOTOPOM Bb
paboTanu

MecToHaX0XICHUE YUPeHICHHS

Crpana*

Peruon*

Paiion*

I'opox / Ilocenenune*

HaumeHnoBaHue CTpyKTYpHOTO
noapasaeneHus*

YkaxuTe Ha3BaHUs/HOMepa BCeX
CTPYKTYPHBIX IOApa3/ieeHuit (oTae, nex
y4acTOK, Mara3uH 4 T.1.)3a
3anpalBaeMblii IEPUOL

JomxHocTh/mpodeccus * Ykaxure Bce
JOJDKHOCTH/TIpodeccru 3a 3anpariBaeMb}
nepuoa. Ecnu Bel He pacnionaraere
TOYHBIMH CBEICHUSIMH, YKQKHTE TPUMEPH

Jlata u HOMep NpUKa3za/mMPOTOKOJIA O
npueMe Ha paboty*
Ecnu Bl He pacnioyiaraete TOUHBIMHCBE/E
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HHUSIMH, YKQXXUTE l'IpPIMCpHI:-Iﬁ roa npueMa

Jlata 1 HOMep npHKa3a/IPoOTOKoIIa) 00
YBOJIbHCHHH * '
Ecnu Brl He pacnionaraete TOUHBIMH
CBEJICHUSMH, YKQXKHUTE MPUMEPHBIN ToJl
YBOJIGHEHHSI

JonosHuTebHast HHGOpMALH 0 rPAKIAHHHE

Gamuus *(B cirydae CMEHBI (haMHUIIHK)
B ciyyae HeoqHOKpaTHOM CMEHBI (haMuiTH
3a 3alpalIMBaeMblii IEPUOJI yKa3aTh BCE

JlaTel cMeHb! haMuu

JlaTel poXIeHUS AeTei

VKaxuTe JaThl POXKACHHS JeTel 3a
3ampammBaemMsli nepuoj. CBeneHus
HEeO0OXOIMMBI JUISl YCTAHOBJICHHS! BDEMEHHU
npeObIBaHKs B OTITYCKE 10 YXOIy 3a
peGeHKOM

Konust Tpy10Bo#t KHMXKH (HYy»XKHOE
MOQYEPKHYTH)

TIpHJIaraeTcs
OTCYTCTBYET

JIxoObIe IOTOJTHUTEIBHEIE CBEICHUS,
KOTOpPbIE MOT'YT IIOMOYb ITOUCKY

IIaTa 3ar0JIHCHU S aHKCThI-3asIBJICHUS

[Tonmuce 3asBuTENA

[Tpunoxxenue 2

AHKeTa-3asiBJIEHHE O BblJa4ye apXHBHOM CPaBKH 0 3apaboTHO# mJiaTe AJst

¢u3HYecKHX JIHI

Undopmanus o 3asaBHTE I

Damuus *

Ums*

OtyecTBO*

Jlata poxxnenus*

JlaHHbIE JOKYMEHTA, YI0CTOBEPSIOLIEro JHYHOCTH (Macnopra)

Cepusi/HoMep nacnopra*

Kewm Borman*

Jlata Beiaun*

An

€C 110 MeCTY PerHCTpalHH

Crpana*

Perunon*

Pation*

opox / Ilocenenue*

Vmuua*

Jlom*

Kopmye

KBaptupa*
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JloBepeHHOCTH (KOIHS IpHJIAraeTcs)
Vkaxute Ha KOro BbIIaHa;

JlaTa BBIIAYH;
HOMED JIOBEPEHHOCTH
Cnoco6 noyuenus pesynbrara - IMYHO B apXHBE;
(Hy>HO€ MOAYEPKHYTh) - 4epe3 3aKOHHOI'O MPEICTaBUTEIIS,
' - moutoii Poccuu;
- yepe3 MOI]

KonrakrHas ungopmanus

MoOGunbHbli Tenedor*

Jlomamnwii Tenedon |

E-mail

Anpec 0 MECTY NPOKUBAHHUSA (3aﬂ0J1HﬂeTCSI, €CJIH HE COBIIA/1aeT C MECTOM PErucTpauuy
3asiIBUTE/IA HJIH TOBEPECHHOI'O Jll‘llla)

Crpana*

Perunon*

Paiion*

I"opon / Ilocenenue*

Vimna*

Jlom*

Kopmyc

KBaprupa*

O0s3aTeNbHBIE U1 3aII0JIHEHUS I0JII aHKETHI BBIIEJIEHBI 3HAKOM*

Uudopmanus no 3anpocy
JIns MCIIONHEHMs apXWBHOM cHpaBKH O 3apabOTHOHM IUiaTe yKaXHTe CBEICHHs, HEOOXOAUMBIE )
IIPOBEIEHHSI IOUCKOBOH pabOTHI

CaeeHusl 0 rpakIaHNHE

Damuus *

Nms*

OtuecTBO*

Jlata poxxnenus*

JlaHHBbIE JOKYMEHTA, YI0CTOBEPSIONIEro JHYHOCTH (MAacnopTa) rpakIaHHHA

Cepusi/Homep nacnopra*

Kem Bbiman*

Jlata Beiiaun™

- Azpec 1o MecTy perucTPalHH rpakIaHHHA

CTpAHa*

Peruon*

Paiion*

I'opon / Ilocenenue*

Vnuna*

Jom*

Kopnyc

KBaptupa*

Caenennsi 0 MecTe padoThl rpa’kIaHHHA HA NMEPHOJ 3anpamuBaemMoii HHGpopManuu

XpoHOJNIOrHYecKHe paMKH 3ampoca*
VYkaxure kpaitHue roas! Jo0bx 60
MecsileB paboThl HOAPSIT B COOTBETCTBH
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¢ 1.4 ct. 30 PenepanbHOro 3aKoHa OT
17.12.2001 Ne 173-®3 «O TpynoBbix
neHcusix B Poccuiickoii @enepauun»

HaumeHoBanue yupexaeHus* Ykaxure
TOYHOE Ha3BaHHUE yupexIeHUs/pe-
NPUATHUS, B KOTOpoM Bel paboTanu

MecToHax0X/IeHUE YUPEIKICHUs

Crpana*

Peruon*

Paiton*

I'opon / Ilocenenune*

HaumeHnoBaHue CTPyKTypHOTO
noapasaeneHus*

Vkaxute Ha3BaHHUS/HOMEpA BCeX
CTPYKTYPHBIX NOApa3AeieHu (0Tae,
1I€X, Y4acTOK, MarasuH u T.J.)3a
3anpaliuBaeMblii IepUoJ

JomxHocTe/mpodeccus * Ykaxure Bce
JOJDKHOCTH/TIpodeccuu 3a
3anpamuBaeMsblii nepuoa. Eciu Bel He
pacnoJaraere TOYHbIMH CBEJCHUSMH,
YKQKHUTE IPUMEPHO

Jlata u HOMep NpUKa3a/mMPOTOKOIA O
npueme Ha paboty*

Ecnu Bel He pacnonaraere TOYHBIMH
CBEJICHUSIMHU, YKQ)XKUTE IIPUMEPHBIH roJ
npremMa

Jlata u HOMep npUKa3za/mpoToKoia) 06
YBOJIbHEHUH *

Ecnu Bel HE pacnionaraete TOYHBIMU
CBEJICHUSMH, YKAKHTE IIPUMEPHBIH TOJ1
YBOJIbHEHHS

JlonoiHuTeIbHAS HHGOPMALHS 0 IPAKIAHIHE

Gamuus *(B ciryqae CMEHBI (aMUIIHH)
B cnyyae HEOqHOKpaTHOM CMEHBI
(amunmu 3a 3anpanmmBaeMbIi IEPUOJL
yKa3aThb BCE

JlaTel cMeHbI hamMuuH

JlaTel poxxaeHus nerei

VkaxkuTe naThl poXKACHHUs AeTel 3a
3anpammBaeMslii nepuol. CeneHus
HEOOXO/IMMBI JIJIsl YCTAHOBJICHHS! BpEMEH
npeObIBaHKs B OTITYCKE IO YXOIy 3a
pebeHkoM

Konust Tpy10Bo# KHIXXKKH (HY>XKHOE
NOTYEPKHYTh)

npujaracTtcs
OTCYTCTBYET

JIxo0Ble MOMOJHUTEILHEIE CBEICHHUS,
KOTOpBIE MOTYT IOMOYb ITOUCKY

I[aTa 3allOJIHCHU S aHKCThI-3asIBJICHUS

[Toanucek 3asiBUTEINS
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[Ipunoxxenue 3

BblJaye apXHBHO# cnipaBkHu 00 o0Opa3oBaHuH,

HanpaBJIeHHH Ha y4e0y 1 00 OKOHYAHHH Y4eOHOr0 3aBeieHUsl

Nudopmanus o 3asBuTeIe

Damuusg *

Nms*

OtyectBO*

Jlata poxnaenus™

JlaHHBIEe JOKYMEHTAa, YI0CTOBEePAIOero JHIHOCTh (nacnopra)

Cepusi/nomep nacnopra*

KeM Berman*

JlaTa BeIgaumn*

An

€C 110 MeCTY perucTpamnuu

Crpana*

Peruon*

Paiion*

I'opon / TTocenenne*

Viuna*

Jlom*

Kopmyc

KBaprupa*

JloBepeHHOCTH (KOIIHSI PUIIaraeTcs)
VYkaxkuTe Ha KOro BbIJIaHa;

JlaTa BbIJIayuy;

HOMEp JIOBEPEHHOCTH

Crioco6 mnosydeHus: pe3yjbrara
(Hy>XHO€ TIOYEPKHYTh)

- INYHO B apXHBE;
- yepe3 3aKOHHOT'O MPE/ICTaBUTENs;
- mouroi Poccum;

- yepe3 MOI]

KonrakrHas nadopmanus

MoOuibHbIH Tenedon™

Jlomamnnii Tenedon

|

E-mail

Azpec mo MecTy NpoKHBaHuA (3

3asiBHTEJISI HJIH IOBEPEHHOT0 JIHIA)

AllOJIHACTCH, €CJIH HE COBIIAJAaeT ¢ MECTOM pErucTrpanuu

Crpana*

Peruon*

Paiion*

I'opon / [Tocenenne*

Viuua*

Jom*

Kopmyc

KBaprupa*

OO0si3aTenbHbIE [UIS 3aII0JIHEHHUS 0JIs AHKETHI BBIIEJICHBI 3HAKOM*

Nudopmanus no 3anpocy

CBeeHus o IrpaKJaHHHE
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damunus *

Nms*

OtuyecTBO*

Jlara poxaenus™

JlaHHbBIE JOKYMEHTA, YI0CTOBEPAIONIEro JHYHOCTH (MacnopTa) rpaskIaHuHA

Cepusi/HoMep nacmopra*

|

Kewm Berman*

JlaTa Bermaun*

AJlpec 1o MeCcTy perncTpaniy rpakJIaHnHa

Crpana*

Peruon*

Paiton*

I'opox / ITocenenue*

Viuna*

Jlom*

Kopmyc

KBaprupa*

Caenennsi 0 MecTe yueObl rpakIaHHHA HA NMEePHOJ 3aNpamuBaeMoil HHpopManuu

XpOHOJIOrHYEeCKUE paMKH 3ampoca*
VkaxuTte HaYaJIbHBIA U KOHEYHBIN I'OJIbI
3arpamyuBaeMoro rnepuoia

XPpOHOJIOrHYeCcKre paMKH 3ampoca®

HavnmeHoBaH#e yueOHOrO 3aBeeHUsS

MecToHaX0XKICHUE YIPEIKACHHS

Crpana* : ‘

Perunon*

Paiion*

I"opon / [Tocenenune*

Caenenusi 0 MecTe padoThl rpakIaHHK
HA MepHoJ 3anpamuBaeMoi
' uHpopManuu

HanmeHoBaHue yupexaeHus*

HaumeHOBaHHE CTPYKTYpPHOTO
noapasaeaeHus ™

JlomkHOoCcTR/TIpOodeccust *

JlonosinuTe/IbHAS HHGOPMALHS 0 IPakJIaHHHE

damuus *(B cirydae cCMEHBI (haMUITHN)
B ciydae HeOqHOKPAaTHOM CMEHBI
(haMUIIHAK 32 3aTmpaIIuBacMblid IEPHOL
yKa3aTh BCe

JlaTel cMEHBI haMUIIUU

JlaTsl poxxaeHus aerei

VYkaxxuTte DaThl pOXKICHUS eTel 3a
3anparuBaeMblit nepuol. CeeneHus
HEOOXOIUMBI JUIsl YCTAHOBJICHHS BPEMEH
npeObIBaHUs B OTITYCKE IO yXOJy 3a
peGeHKOM

JI10OBIe MOMOTHUTEIEHEIE CBCICHUA,
KOTOPBIC MOT'YT IIOMOYb ITOUCKY

IIaTa 3aI0JIHCHUS aHKEThI-3asIBJICHHU S

[Tonmuce 3asaBuTENs
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[Ipunoxenue 4

AHKeTa-3asiBJIEHHE O BblJJaye apXHBHOMH CNPaBKH AJs1 PU3HYECKHX JIHI (HHOE)

Undopmanus o 3asBuTeIe

Damuus *

Ums*

OTtuecTBO*

Jlata poxxaeHus*

JlaHHbIE JOKYMEHTA, YI0CTOBEPAIOIIEro JHYHOCTD (1acnopra)

Cepus/Homep nacmnopra* -

Kewm Bprman*

JlaTa BeIgaun*

An

€C 10 MeCTY PerucTpamuu

Crpana*

Pernoun*

Paiion*

I'opon / ITocenenue*

Vimna*

Jlom*

Kopnyc

KBaprupa*

JIoBEpeHHOCTH (KOTIHSI IPUIIAracTcs)
VYkaxkuTe Ha KOro BbIJIaHa;

JlaTa BIayH;

HOMED JOBEPEHHOCTH

Cnoco6 nomyueHus pesynbrara
(Hy>XHO€ OYEPKHYTh)

- IMYHO B apXHBE;

- yepe3 3aKOHHOTO IIPEJICTaBUTEIS;
- mourtoii Poccuu;

- yepe3 MOI]

KonrakrHas nuadopmanms

MobGunbublii Tenepon*

Jlomamuuii Tenedon

E-mail

Anpec nmo Mecty npokuBaHus (3

3afiIBUTEJIl HJIH TOBEPECHHOI'O JIPllla)

AIMOJIHACTCH, €CJIH HE COBIIAIAECT ¢ MECTOM pPErucTrpanuu

Crpana*

Perunon*

Pation*

I"opox / Ilocenenune*

Vuna*

Jlom*

Kopmyc

KBaptupa*

OO6s3arenbHbIE IS 3aII0JIHEHUS 110JIs1 aHKETHI BhIIEJIEHBI 3HAKOM*

Nudopmanus no 3anpocy
JIns ucnoNHeHMsT apXMBHOM CHpaBKH O IOATBEPXKICHHH TPYAOBOIO CTa)Xa YKAXKHTE CBEICHH
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HEOOXOIUMEIE JIIS IIPOBEACHUS IMOMCKOBOM paGOTbI

C

BCACHHS 0 rPAXJTAHHHE

damunus *

Nms*

OtuecTBO*

Jlara poxxaenus*

JlaHHbIe JOKYMEHTa, YI0CT

0BEPSAIOIIEro JJHYHOCTD (MacnopTa) rpaskIiaHnHa

Cepusi/HoMep nacropra*

Kewm Beiman*

Jlata Bemaun*

AJlpec 110 MeCTy perncTpaliy rpaxkIaHnHA

Crpana*

Peruon*

Paiion*

T'opox / ITocenenue*

Vimua*

Jlom*

Kopnyc

KBaprupa*

CaeeHus 0 3anpoce ¥ NMEePHOJ 3aNpamIuBaeMoii HHGoOpMALHH

XPpOHOJIOTHYECKHE paMKH 3ampoca*
Vkaxxure HaYaJIbHBINA U KOHEYHBIA I'OJIBI
3arpammBaeMoro nepuoia

Tema 3anpoca

JlonoHUTEIbHASE HHGOPMAIMS 0 rPaskKIaHHHE

JIxoOBle MOMOJHUTEIBLHBIE CBEJICHUS,
KOTOPBIE MOTYT IOMOYb ITOUCKY

lIaTa 3all0JIHCHUS aHKCTBI-3asIBJICHUS

[Tonmuce 3asBuTENA

AHKeTa-3asiBJIEHHE JJIsI MOJIy4YCHHU S KOIMHH (BblﬂHCKH) APXHBHOI'0 JOKYMEHTA

[Ipunoxenue 5

0 BBIJACJICHHH 3€MEJIbHOI'0O y4YacTKa B CaJOBOAYE€CKOM TOBApHIIECTBE

s pU3HYeCcKoro Juua

O0s3aTenbHbIE MM0JI1 AaHKETHI BBIJIEJICHBI 3HAaKOM *
Nudopmanus o nepcoHaIbHBIX JaHHBIX XpaHUTCA U oOpabaTbiBaeTcs ¢ COOMIOACHUEM

TpeGoBaHMii pOCCUICKOT0 3aKOHOIATEHCTBA O MEPCOHATBHBIX JAHHBIX. 3aNOJIHASA JAHHYIO

aHkety, Brl naete coryiacue Ha 06pabo

TKY IEPCOHAIIBHBIX JaHHBIX.
CgeaeHud 0 3asiBHTeJIE

Nudopmanus o 3asiBuTEIE

Damuus *

Ums*

OtuecTBO*

An

€C 110 MeCTY perucTpanuu

Crpana*

Perunon*

Paiion*
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I'opon / Ilocenenue*

Yimna*

Jlom*

Kopmyc

KBaprupa*

JloBepeHHOCTH (KOMHSI TPUIIaraeTcs)
Ha KOro BBIJIaH

JlaTa BbLIAYd

HOMED JOBEPEHHOCTH

Cnoco6 nomyuenus pesyibrara - IMYHO B apXMBE;
(Hy>HO€ OTYEPKHYTBH) : - yepe3 3aKOHHOTO MPE/ICTABUTEIS;
’ - mourtoii Poccuu;
- yepez MOI]

KonrakrHas uadopmanus

Mo6uibHbI TenedoH

Jlomanmauit Tenedon ]

E-mail*

Anpec o MecTy NpoKHBAHHA (3aN0JIHSETCS, €CJIH He COBNAAAET ¢ MECTOM PerHCTPALUH
3asiBUTEJISI HJIM IOBEPEHHOI0 JIMIIA)

Crpana*

Peruon*

Paiion*

I"opon / Ilocenenue*

Viuna*

Jlom*

Kopnyc

KBaprupa*

HNudopmanus o A0KYMeHTe, KOnHs (BbINMHCKA) KOTOPOro 3anpamrBaeTcs

Bun noxymenra:*
(pemienue, MOCTaHOBJICHHE)

HazBanue opranuzanuu (oprasa),
U3JaBUICH NOKYMEHT:*

(pafiucnionkom, ['1aBa aAMUHHUCTpALIUY,
CEJIbCKHI COBET — € yKa3aHUEM Ha3BaHUS
patioHa, ropoza, ceya)

Jlata u HOMep oKyMeHTa:*
(‘eciiu He pacrionaraere TOYHbBIMU
CBEJCHUSIMHU, YKQXKUTE IIPUMEPHBII T0JT)

Conepxxanue 3amnpoca:*
- HazBanue caioBotueckoro
ToBapuiecTna, Ne yuacrka *

- ®aMuus, UMs, OTUYECTBO JIULA, KOMY
BBIJIEJICH 3€MEIbHBIN y4acToK*

JIOKyMEeHT, MOATBEeP K AAIOIIUIA IpaBa [TpukpenuTh KOIHUIO JOKYMEHTA
COOCTBEHHOCTHU Ha HEABIXKUMOCTH (11
JIMII, HE 3HAYAINUXCSl B 3alIPAlIiBAEMOM




36

JIOKyMEHTE): *

3aBeIlaHue U T.]1.)

(CBHIETENIBLCTBO O PETUCTpPALMK IIpaBa
COOCTBEHHOCTH, JOTOBOP KYIUTH-TIPOJAXH

JIOHOHHHTGIIBHBIC CBCIICHHUA

KOTOpBIE MOT'YT IIOMOYb ITOUCKY.

JIroOBIe TOMOJHUTEIBHEIE CBEICHHUS,

Oruiaty rapaHTHpYIO

IlaTa 3aI10JIHCHUS aHKCTBI-3asBJICHUS

[Ipunoxenue 6

AHKeTa-3asiBJIEHHE 1JIA NMOJIYYCHHS KOIMTHH (BblllllCKlrl) APXHBHOI'0 JOKYMEHTA
0 BBIACJICHHH 3€MEJIbHOI'0 y4YacTKa B rapaKHoM KoonepaTuse

OT (PH3HYECKOro JIuna

OO0s3aTenbHEBIE M0JI AaHKETHI BBIJACICHBI 3HAaKOM*

Wudpopmanus o mepcoHaIbHBIX JaHHBIX XpaHUTCS U oOpabaTeiBaeTcs ¢ cOOII0IeHHEM
TpeGoBaHuUil pOCCUICKOr0 3aKOHOIATEIHLCTBA O MEPCOHAIBHBIX JIaHHBIX. 3aNOHsS JaHHYIO
aHkeTy, BbI 1aere cornacue Ha 06pab0TKy NepCOHAIBHBIX JaHHBIX.

CBeleHHS 0 3asiBHTeJIE

Wudopmanus o 3asiBuTEIE

Damunus *

Ums*

OryectBO*

An

€C 110 MeCTY perucTpauuu

Crpana*

Perunon*

Paiion*

I'opon / Ilocenenne*

Vimuna*

Jlom*

Kopmyc

KBaprupa*

JloBepeHHOCTH (KOTHSI IPUIIAraeTcs)
Ha KOTro BBIJIaH

JiaTa BBIIAYH

HOMED JOBEPEHHOCTH

Cnocob noimyueHus pesynbraTa
(Hy»XHO€E MOIYEPKHYTh)

- JINYHO B apXHUBE;
- yepe3 3aKOHHOTO IPeJICTaBUTEIIs;
- nouto¥ Poccuu;

- yepez MOI]

KonrakrHas undopmanms

MobGunbHbli TenehoH

Jlomamnuit Tenedon

I

E-mail*

Anpec mo MecTy NpOKUBAHHUS (3aM0JIHAETCS, €CJIH He COBNAJAET ¢ MECTOM PEerHCTPALHH
3asiIBUTEJISI HJIM JOBEPEHHOI0 JIHIIA)

Crpana*

]
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Perunon*

Paiton*

I'opon / Ilocenenue*
VYiuna*

Jlom*

Kopmyc

KBaptupa*

Nudopmanus o fAoKyMeHTe, KONHS (BbIMHCKA) KOTOPOro 3anpamnBaeTcs
Bun noxymenra:*
(peweHue, NIOCTAHOBJICHUE)
HazBanue opranuzauuu (opraHa),
u3JaBuIe JOKyMEHT:*
(paitucrionkom, ['1aBa aIMHUHHUCTPALIMH,
CEJIBCKHUI COBET — C YKa3aHUEM Ha3BaHUs
paiioHa, ropoza, cena)
Jlata u HoMep noKymeHTa:*
( ecu He pacnioyiaraeTe TOYHBIMU
CBEICHUSIMH, YKAXKHUTE MPUMEPHBIH Io1T)
Conepxxanue 3amnpoca:*
- Ha3zBanue rapaxxsoro koonepatusa, Ne
ydacTka*
- Gamuius, UM, OTYECTBO JIMIIA, KOMY
BBIJICJICH 3€MEJIbHBIN y4acTOK*
JIOKyMeHT, MOATBEpIKIal0IIUiA IpaBa [IpukpenuTs KOMHUIO JOKYMEHTa
CcOOCTBEHHOCTH Ha HEJBIXKUMOCTD (/1S
JIMILI, HE 3HaYaIUXCs B 3alpaliiBacMoM
JNOKyMeHTe): *
(CBMIETENBCTBO O PETUCTPALIMHU IPaBa
COOCTBEHHOCTH, IOTOBOP KYIUIH-TIPOIAXKHU
3aBELIaHKUE U T.]1.)
JIOTIOJIHUTEIbHEIE CBEICHUS
JIxo0bie 1ONIOJIHUTENIBHBIE CBECHUS,
KOTOpPbIE MOTYT ITIOMOYb TTOUCKY.
Oruiaty rapaHTupyIo
JlaTa 3an0JTHEeHHsI aHKEThI-3asIBJICHUS

[Ipunoxxenue 7

AHKeTa-3asiBJICHHE /IJIsl 0JIy4eHHs] KONMHH (BBINMHCKH) AaPXHBHOI0 JIOKYMEHTAa
0 BBbIJIEJICHHH 3€MeJIbHOI0 Y4acTKa Mo/ HHAHBHAYaJIbHOE CTPOUTEJIbCTBO
A1 PU3MYECKOro JIHIA

OO6s3aTenbHbIE 1MOJIS AaHKETHI BHIIEICHBI 3HAKOM *

Hudopmanus o nepcoOHAIBHBIX JAHHBIX XpaHUTCSA ¥ 00pabaThiBaeTCs ¢ OO0 IEHHEM
TpeOOBaHUI pOCCUICKOrO 3aKOHOAATENIBCTBA O MEPCOHATBHBIX JaHHBIX. 3aMOHSIS JAHHYIO
aHkery, Bl naere cornacue Ha 06paGoTKy NepCOHAIBHBIX JaHHBIX.
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CBeieHHs 0 3asiBHTEJIe

Wudopmanus o 3asBuTE I

damunus *

Ums*

OtuecTtBO*

AZipec 110 MeCTY perucTpaluu

Crpana*

Perunon*

Paiion*

I'opon / [Tocenenue*

Viuna*

Jlom*

Kopnyc

KBaprupa*

JI0BepeHHOCTH (KOIHSI IPUIIAraeTcs)
Ha KOTr0 BBIJIaH

JlaTa BBIIAYH

HOMEp JIOBEPEHHOCTH

Crnioco6 mostyueHus pe3ybTara - IMYHO B apXMBE;

(Hy»HO€E MOTYEPKHYTh) - yepe3 3aKOHHOIO MPEICTaBUTEIIS;
- mouToii Poccuu;
- yepe3 MOI]

KonrakTHas nadopmanus

Mob6unbHbli TenedoH

Jlomamnuii Tenepon [

E-mail*

Aﬂpec 0 MECTYy NPOKUBaAHUSA (3ano.mmeTcn, €CJIH HE COBIIAACT C MECTOM pPErucTrpanuu
3asiIBUTEJIA HJIH TOBEPEHHOI'O .rmua)

Crpana*

Peruon*

Paiion*

I'opon / Ilocenenune*

Vmuna*

Jlom*

Kopnyc

KBaprupa*

Uudopmanusi 0 10KyMeHTe, KONHS (BLINMHCKA) KOTOPOro 3anpamuBaeTcs

Bun noxymenra:* : ‘
(pemeHue, MOCTaHOBJICHUE, JOTOBOP Ha
IPaBoO 3aCTPONKHU, JOrOBOP GECCPOUYHOrO
1I0JIb30BAHUS 3€MEJIbHBIM YYaCTKOM)

HasBanue opranusanuu (oprasHa),
U3/IaBIICH JOKYyMEHT:*

(paiiucnonkom, I'maBa agMUHUCTpALIMH,
CEJIbCKUM COBET,pallOHHBIN OTIEN
KOMMYHAJIBHOT'O XO351CTBa — C YKa3aHUEM
Ha3BaHUs paiioHa, ropoja, cesa)




39

Jlata u HOMEp OKyMeHTa:*
(‘ecnu He pacrniosaraete TOYHBIMU
CBEJICHHSIMH, YKAXHUTE IIPUMEPHBIH r0JT)

Copepxanue 3amnpoca:*

- Aﬂpec*

"ozt BbIIENICHMS 3€METBHOTO yyacTKa*

-I"ox nocrpoiiku gfoma*

-Oamunus, UM, OTYECTBO NEPBOTO
3eMJIEBJIaIEIIblIa, JOMOBJIaAEIbIa*

JIOKyMEeHT, MOATBEp K AAIOIIHUIA NpaBa
COOCTBEHHOCTH Ha HEABMXKUMOCTD (1151
JIUL, HE 3HAYaIMXCs B 3aIpaliniBaeMoM
JIOKyMeHTe): *

(CBHIETENBCTBO O PErUCTpALIMM IIpaBa
COOCTBEHHOCTH, IOTOBOP KYIUIH-TIPOAAXKH
3aBeIlaHue U T.1.)

ITpukpenuTs KOO JOKYMEHTa

JIONOJIHUTEIbHBIE CBECHMS:
JIxoObIe TOTIOIHUTENIBHBIE CBEICHUS,
KOTOpBI€ MOTYT IIOMOYb ITOUCKY.

Oru1aty rapaHTHPYIO

,HaTa 3aIT10JIHCHUS aHKCThI-3asIBJICHUS

AHKeTa-3asiBJIEHHE 1JI5I NMOJTYYCHHS KOIIHH (BblllﬂCKH) APXHBHOI'0 JOKYMEHTA

[Ipunoxxenue 8

0 BbIJIEJICHHH KBaPTHPHI A1 (H3HYECKOro JHIa

O0s3aTeNbHbIE MOJI AaHKETHI BBIJIEJICHBI 3HAKOM *

Wudopmanus o0 nepcoHaNIbHBIX JaHHBIX XpaHUTCS U 00pabaThiBaeTCs ¢ COOIIIOAEHUEM

TpeGoBaHUI PpOCCUICKOTO 3aKOHOAATENIHCTBA O MEPCOHATBHBIX JaHHBIX. 3aMOIHIS JAHHYIO

aHkety, Bbl naere cornacue Ha 06pab0oTKy NEpCOHAIBHBIX JaHHBIX.

CeBeaenud o 3asiBHTeEJIE

Nndopmanus o 3asiBHTEIE

bamunus *

Ums*

OtuecTBO*

AJipec o MecTy perucTpanuu

Crpana*

Peruon*

Paiton*

I'opon / ITocenenue*

Vmna*

Jlom*

Kopnyc

KBaprupa*
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JloBEpEeHHOCTH (KOMKS MpHUJIaraeTcs)
Ha KOro BblJIaH

JlaTa BBIAAYH

HOMEp JIOBEPEHHOCTH

Crnioco6 nomydenus pe3ynbraTta - IMYHO B apXHBE;

(Hy>XHO€E OUYEPKHYTH) - yepe3 3aKOHHOTO IPE/ICTABUTEIS;
- noyroii Poccuu;
- yepe3 MOIL]

KonTakTHas naupopmanus

Mob6unbHbli TenehoH

Jlomanmauii Tenedon |

E-mail*

Anpec o MecTy NpoKHBaHHS (3aN0JIHSIETCS, €CJIH He COBIAJAAeT ¢ MECTOM PerHCTPALHH
3asiBHTEJIsl HJIH JOBEPEHHOI0 JIHIA)

Crpana*

Peruon*

Paiion*

I'opox / ITocenenue*

Vimna*

Jlom*

Kopmyc

KBaptupa*

Wndopmanus 0 1oOKyMeHTe, KONHS (BLINMHCKA) KOTOPOro 3anpalinBaeTCs

Bun nokymenra:*
(peleHue, NOCTaHOBJICHUE)

Ha3Banue opranuzauuu (oprasa),
U3JaBUIe JOKYMEHT:*

(paiiucnonkom, I'1aBa aAMUHUCTPALIUU — (
yKa3aHUEM Ha3BaHMs paiioHa, ropoja)

Jlata u HOMep ToKyMeHTa:*
( ecnu He pacnonaraeTe TOYHBIMU
CBEJICHUSIMH, YKAXKHUTE IPUMEPHBIN Iox)

Copeprxanue 3anpoca:*

- Anpec kBapTUpbl*

- GaMuKs, UMs, OTYECTBO JIMIIA, KOMY
BBIJIEJISUIach KBapTHpa*

- Mecto paboThl Ha MOMEHT BBIJICTICHUS
KBapTHUPHI

JIOKyMeHT, MOATBEeP K AAIOIIHNIA paBa [TpUKpenuTh KOIHUIO JOKYMEHTA
CcOOCTBEHHOCTH Ha HEABMIKUMOCTD (111
JIUL], HE 3HAYaIUXCs B 3alpalliBaeMOM
JNOKyMeEHTe): *

(CBHIETENBCTBO O pErUCTpALMK ITpaBa
COOCTBEHHOCTH, JOTOBOP KYIUTU-TIPOLAKH
3aBELIAHKUE U T.]1.)

IIOHOJIHPIT@HBHBIC CBCIICHMU .
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JIto6ble 1OMOIHUTEIBHBIE CBEICHHUS,
KOTOpBIE MOT'YT IIOMOYb IIOUCKY.
Oruiaty rapaHTUpyo

JlaTa 3aroJHEHUs] aHKEThI-3asBJICHUS

[Ipunoxenue 9

AHKeTa-3asiBJICHHE JJISl OJIy4YeHHS KONHH (BHINMHCKH) AapPXHBHOI0 JOKYMEHTA

0 nepeBo/ie JIMLEBOro c4eTa Ha KBapTHPY IS (PU3HYECKOro JIHna

OO6s3aTenpHbIE NOJISI aHKETHI BBIJEIEHBI 3HAKOM*

NHdopmanus o nepcoHaNbHBIX JaHHBIX XpaHUTCS U oOpabaThiBaeTcs ¢ coOII0IeHUEM

TpeOoBaHMIT pOCCUIICKOTr0 3aKOHOJATENIBCTBA O NEPCOHAIBHBIX JaHHBIX. 3aMOIHAS JaHHYIO

aHkeTy, BbI 1aere cornacue Ha 06pab0TKy NMepCOHAIBHBIX JaHHBIX.

Caenenus o 3asiBHUTeJIe
Nudopmanus o 3asBuTEIE

Damuus *
Ums*
OTtuecTtBO*

AJpec 1o MeCTy perucTpanuu

Crpana*
Perunon*

Paiion*

I'opon / [Tocenenne*

Yuna*

Jlom*

Kopnyc

KBaprupa* :
JloBepeHHOCTH (KOIHSI PUIaraeTcs)
Ha KOTO BBIIaH

JlaTa BBIIAYH

HOMED JOBEPEHHOCTH

Cnoco6 noyueHus pesysibrara - IMYHO B apXMBE;

(Hy)XHOE TIOTYEPKHYTH) - yepe3 3aKOHHOI'O IIPEJICTaBUTEIS;
- nouto# Poccuu;
- yepe3 ML

KonrakTHas nndopmanus

MobGunbHbIi TenehoH

Jlomamnuii Tenepon |

E-mail*

Anpec o MecTy NPOKUBAHNSA (3ANOJIHSETCS, €CJIH HE COBMAAAET ¢ MECTOM PErHCTPALHH
3asiBHTEJIsl HJIM JI0BEPEHHOr0 JINIA)

Crpana*
Peruon*

Paiion*

I'opon / ITocenenue*
Vmuna*

Jom*

Kopmyc

KBaprupa*
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HNudopmanus 0 J10KyMeHTe, KONHS (BLIMHCKA) KOTOPOro 3anpalinBaeTcs

Bun noxymenra:*
(peuieHue, NOCTaHOBJIEHUE)

HasBanue opranuzanuu (oprasa),
U3JaBUIeH JOKYMEHT:*

(paitucnonkom, ['maBa agMUHUCTpALMK— C
yKa3zaHHEM Ha3BaHUs paiioHa, ropoja)

Jlata u HOMep HOKyMeHTa:*
('ecnu He pacrioyiaraeTe TOYHBIMU
CBEJICHUSAMH, YKaXKUTE NPUMEPHBIH IoJT)

Copnepixanue 3anpoca:*

- Anpec kBapTUpHI*

- GamMuns, UMs, OTYECTBO COOCTBEHHMKA

- ®aMunus, UMs, OTYETCTBO JIUIIA, HA YbE
MMsl IEpeBEICH cyeT*

JIOKyMeHT, MoATBEp K AAOIIMIA TpaBa
COOCTBEHHOCTH Ha HEIBMXKMMOCTD (151
JIUIL], HE 3HAYaIUXCS B 3alpallluBaeéMOM
IOKyMeHTe): *

(CBMIETENBCTBO O PETUCTPALIMU IpaBa
COOCTBEHHOCTHU, JOTOBOP KYIUTH-IIPOAAXKHU
3aBEIlaHue U T.11.)

JIOTIOTHUTEbHBIE CBEICHHS:
JIxo6bIe JOMOTHUTEIBHBIE CBEACHHS,
KOTOpBIE MOTYT IIOMOYb TTOHUCKY.

Orutaty rapaHTUpYIO

JlaTa 3aI110JIHCHUS aHKCThI-3asABJICHUS

[Ipunoxenue 10

AHKeTa-3asiBJIeHHE 1JI5 MOJIYYCHHUS KOIMHH (BBIHHCKH) APXHBHOI'0O AOKYMEHTAa

0 BBOJ€ B 3KCIUIyaTallHIO KHJIOT0 A0MA, 31aHHUHA
ISt (l)HSPl‘leCKOI'O JIHHa

O0s3aTebHbIE MOJI AHKETHI BBIJIEICHBI 3HaKOM *
WNHudopmanus o mepcoHaIbHBIX JaHHBIX XpaHUTCA U oOpabaThiBaeTcs ¢ COOIIOICHUEM
TpeOOBaHUI POCCHIICKOTO 3aKOHOIATENIBCTBA O NMEPCOHAIBHBIX JJAHHBIX. 3aNOIHSAS JaHHYIO

AHKCTY, Br1 naere cornacue Ha 06p860TKy INEPCOHAJIBHBIX JaHHBIX.
CBe/leHHs 0 3asiIBHTeJIE

Nudopmanus o 3asaBuTEIC

damuus *

Ums*

OtuyectBO*

Azipec o MecTy perucTpanuu

Crpana*

Peruon*

Paiion*
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I'opon / ITocenenue*

Viuna*

Jom*

Kopmyc

KBaprupa*

JloBepeHHOCTH (KOMHS IIpUIaraeTcs)
Ha KOTo BbIJIaH

JlaTa BBIIAYH

HOMEp JIOBEPEHHOCTH

Crnioco6 nomy4eHus pe3yibrara - INYHO B apXMBE;

(Hy»XHO€E MOTYEPKHYTh) - yepe3 3aKOHHOTO IPe/ICTaBUTEIS;
- moutoid Poccum;
- yepe3 MOI]

KonTakTHas nadpopmanus

Mo6uibHbli TenedoH

Jlomamnuii Tenegox ]

E-mail*

AJnpec o MecTy NPOKHBAaHUS (3aN0JIHSETCS, €CJIH He COBIAAeT ¢ MECTOM PEerHCTpaluu
3asiIBUTEJIs] HJIM JOBEPEHHOI0 JIHIIA)

Crpana*

Perunon*

Paiton*

I'opon / [Tocenenue*

Vuna*

Jom*

Kopnyc

KBaprupa*

Nudopmanus o 1oKkymMeHTe, KONHSA (BHIMHCKA) KOTOPOIro 3anpamiuBaeTcs

Bun noxymenra:*
(akt)

Ha3Banue opranusanuu (oprasa),
u3JaBiiel AO0KyMeHT*
C YKa3aHMEM Ha3BaHUs palioHa, ropoja

Jlata u HOMep ToKyMeHTa:*
(‘ecim He pacrionaraeTe TOYHBIMH
CBEJICHUSIMU, YKQXKHUTE IIPUMEPHBII roJT)

Conepxxanue 3anpoca:*

-Anpec*

- Tox BBOJa B OIKCIUIyaTallMIO JOM
31aHusg*

- CtpouTenbHbli HOMEp A0Ma, 3AaHus*

- Ne Mukpopaiiona, kBapraia*

- KonmnuectBo noase3nos*

-KonuyectBo kBaptup*

-OTaXHOCTH*

-KameHHBI#, TaHeIbHBIH,,
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KpYIHONAHEIbHBIN, KUPIIUYHBIH, IILJIaKO-
0J104HBIN U apyrue*

-Hanuuue opraHnuzauuii, yapexeHuit Ha
M JTaxke 3HaHusA*(1a WK HeT)

JIOKyMEHT, MOATBEpIKAal0LMi IIpaBa
CcOOCTBEHHOCTH Ha HEBHIKUMOCTE: *
(mOroBOp KyIuUIM-NpOJIaXku, 3aBeIlaHue 1
T.1.)

ITpuUKpenuTs KOO TOKYMEHTa

Ormuiaty rapaHTUpYIO

JIOTOTHUTEIbHBIE CBECHUS :
JIroOble TOMOIHUTEIbHBIE CBEICHUS,
KOTOPBIE MOTYT ITIOMOYb ITOUCKY.

llaTa 3aI10JIHCHUS aHKCThI-3asABJICHUS

[Ipunoxenue 11

AHKeTa-3asiBJICHHE /ISl OJIY4YeHHs] KONHH (BBIMHCKH) AapXHBHOI0 I0KYMEHTA
00 HMyLIeCTBEeHHBIX NpaBax AJs puznyeckoro Juua (MHOe)

OO0s3aTebHBIE TT0JI AaHKETHI BEIIEJIEHBI 3HAKOM *

Nudopmanus o nepcoHaNIBHBIX JaHHBIX XpaHUTCA U oOpabaTbiBaeTcs ¢ COOII0IEHUEM
TpeOOBaHUI POCCUICKOTO 3aKOHO/IATENIBCTBA O NMEPCOHAIBHBIX JIaHHBIX. 3aIOHAS JaHHYIO
aHkeTty, Brl 1aere cornacue Ha 06paboOTKy NEpCOHAIBHBIX JaHHBIX.

CaeieHHusl 0 3asiBHTeJIE

Nudopmanus o 3asBuTEIC

damuus *

Nms*

OtuecTtBO*

AZipec 10 MeCTy perucTpaluM

Crpana*

Peruon*

Paiion*

I"opon / ITocenenune*

Viuma*

Jlom*

Kopmyc

Ksaprupa*

JloBEpeHHOCTD (KOIHUSI PUJIAraeTcs)
Ha KO0 BBIJIaH

JlaTa BBIaYH

HOMED JIOBEPEHHOCTH

Crnioco6 nosrydenus pe3ynbrara - IMYHO B apXHBE;

(Hy»HO€ ITOTYEePKHYTh) - yepe3 3aKOHHOIO MPEICTaBUTEIIS;
- mouroii Poccuu;
- uepe3 MOIL]

KonrakTHas nndopmanus

MobGunbHbI Tenedox

Jlomanwuii Tenedon

l
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E-mail* |

Azpec nmo mecty npomnnamm (3anosiHsieTCs, €CJIH He COBNAAAET ¢ MECTOM PEruCTPALHH 3asiBUTET
HJIH 10BEPEHHOI0 JIMIA)

Crpana*

Perunon*

Paiion*

I"opon / Ilocenenune*

Vmuna*

Jlom*

Kopnyc

KBaprupa*

Nudopmanus 0 J0KyMeHTe, KONHS (BBIMHCKA) KOTOPOro 3anpalinBaeTCs

Bun noxymenra:*
(pewieHue, MOCTaHOBJICHHUE, PACTIOPSKEHU

Ha3Banue opranuzauuu (opraHa),
u3JaBuie AOKyMeHT*
C YKa3aHUeM Ha3BaHMs paiioHa, ropoja

Jlata ¥ HOMEp IOKyMeHTa: *
( ecnu He pacrionaraeTe TOYHbBIMH
CBEJCHUSIMH, YKQXKUTE IPUMEPHBIN IO1)

Conepxanue 3anpoca:*
- Anpec
- FOI[

JIOKyMEeHT, MOATBEep K AAI0IIUI paBa
COOCTBEHHOCTHU Ha HE/IBXKUMOCTD: *

JOTOBOP KYIUTH-IIPOJIAXKH)

(CBHIETENBCTBO Ha MPAaBO COOCTBEHHOCTH,

[TpuKpenuTh KOIHUIO JOKYMEHTa

HOHOJIHI/ITCJIBHBIC CBCIICHHUA:
JIroOble TOMOJIHUTETbHBIE CBCIACHUA,
KOTOPBIC MOI'YT IIOMOYb ITOHUCKY.

Oruiaty rapaHTUpyIO

IlaTa 3aII0JIHCHUS aHKCThI-3asIBJICHHUS

[Ipunoxenne 12

AHKeTa-3asiBJICHHE JJISl MOJIyYeHHS CIIPABKH 0 MOJHTHYECKHX penpeccHsix
(packyjauuBaHHe, KOHPHCKALHSA HMYIIECTBA, BbICeJIeHHE, OCYKIEHHE) 115
(¢pu3uyeckoro auna

OO0s3aTenbHbIe N0JISI AaHKETHI BBIJEICHBI 3HAKOM*

Wubopmanus O NEpCOHAIBHBIX JaHHBIX XpaHUTCS U oOpabareiBaercs ¢ cOOMOACHUEM
TpeOOBaHUI POCCHIICKOr0 3aKOHOAATENBCTBA O MNEPCOHAIBHBIX JAHHBIX. 3amOJNHSS JaHHYIO
aHkety, Bbl naere cornacue Ha 06pab0TKy NepCOHAIBHBIX JaHHBIX.

HNudopmanus o 3asiBuTE]IE

Damuius *

Ums*

OtyecTBO*




46

Jata poxnenus* . |

JaHHbIe J0KYMEHTA, YA0CTOBEPSIOMEro JHYHOCTD (acnopra)

Cepusi/uomep nacmopra*

l

KeMm Bpiman*

JlaTa Beytaun*

Apec o MeCTy perucTpanuu

Crpana*

Perunon*

Paiton*

I'opon / ITocenenue*

Viuna*

Jlom*

Kopnyc

KBaprupa*

JloBepeHHOCTH (KOHUSI IPHIIAraeTcs)
Ha KOTO BBIJIaH

JlaTa BBIIAYH

HOMED JOBEPEHHOCTH

Crnoco6 nomydeHus pesyibrara
(Hy>XHOE OYEPKHYTh)

- IMYHO B apXHBE;

- yepe3 3aKOHHOT'O NPE/ICTaBUTENS;
- mouroii Poccum;

- yepe3 MOI]

KonrakTHas nHdopmanus

Mo6unbHbIi Tenedon*

JlomamHwuii Tenedon

E-mail

A,npec 0 MECTY NPO’KHBAHHA (3ano.rmﬂe'rcﬂ, €CJIM HEe COBIMAJAET ¢ MECTOM PErucTpanuy 3asiBUTEJ]

WJIH I0BEPEHHOI0 JIHIA)

Crpana*

Peruon*

Paiion*

I'opon / [Tocenenne*

Vimuna*

Jlom*

Kopmyc

KBaprupa*

Hudopmanus o Jinne, HA KOTOpPOe 3aNpallMBAKTCH CBeIeHHS

daMuIns, UMs, OTYECTBO JIUIIA, O
KOTOPOM 3alpaiiMBarOTCs CBEACHUS:*

[Ipu packynaunBanuu ykassiBarorcss OU
IJIaBbl CEMbHU

I"on poxxneHus: *

MecTo )XUTENBCTBA B IIEPUOL
NIPUMEHEHUs PENPECCUM:

YKaxuTe HAUMEHOBAHHE HACEJIEHHOTO
IIyHKTa, palioHa

Bun npumenénnoii penpeccun *
OcyxJeHne, pacKyJauMBaHUE U T.]1.
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CCMbH:

CEMbHU

Ipu packy1ayMBaHUNYKa)XXHUTE COCTaB

®HO, ron poKIEHUSA KaXKIOTO U3 WIEHO]

JIONOJIHUTEIBHEIE CBEJICHU

KOTOpPbI€ MOTYT IIOMOYb [TOUCKY

JIroOble JOMOIHUTETBHBIE CBCICHUA,

IIaTa 3aIlI0JIHCHUS aHKCThI-3asABJICHUS

IMoanucek 3asaBUTENSA

[Ipunoxenue 13

AHKeTa-3asiBJIEHHE JIsl IOJIy4YeHHs CIIPABKH
00 3BaKyaunuu rpaxaan Ha teppuropuio TaTtapckoii ACCP B nepuon
Benukoii OrevecrBenHo# BoiHbI 1941-1945rT.

OG6s3aTenbHbIE M0/ AHKETHI BBIIETICHBI 3HAaKOM™*
Wudopmanmss 0 mNEepCOHAIBHBIX JaHHBIX XpaHUTCS U oOpabareiBaeTcsi ¢ COONIIOJCHHEM
TpeOOBaHUI POCCHICKOr0 3aKOHOJAATENIbCTBA O MEPCOHAIBHBIX JAHHBIX. 3alONHASA JaHHYIO
aHkety, Bbl 1aere cornacue Ha 06pab0TKy epCOHAIBHBIX JaHHBIX.

Nudopmanus o 3asiBuTE 1€

Damunus *

Nmsa*

OtyecTBO*

Jlata poxxnenus*

JlaHHbIE JIOKYMEHTA, YI0CTOBEPSIONIEro JIHYHOCTD (Macnopra)

Cepwusi/Homep nacropra*

Kem Bbiman*

Jlata Bei1aun*

Azipec 1o MeCTy perucTpanuu

Crpana*

Peruon*

Paiion*

I'opon / Ilocenenune*

Vmuna*

Jlom*

Kopnyc

KBaprupa*

JIoBEpeHHOCTH (KOMHS IPHJIaraeTcs)
Ha KOTo BBIIaH

JlaTa BIIAYH

HOMEDP JOBEPEHHOCTH

Cnoco6 nony4enus pe3yibrara
(Hy>HO€ MOTYEPKHYTH)

- INYHO B apXHBE;

- yepe3 3aKOHHOTO MPE/ICTAaBUTEIS;
- mouToii Poccuu;

- uepe3 MOIL]

KonTakTHas nandopmanus

MoGubHbli Tenedon*

Jlomamnwuit Tenedon

|
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E-mail |

Anpec o MecTy NPOKMBAHUS (3aM0JIHSAETCS, €CJIM He COBNAJAAET ¢ MECTOM PErHCTPALMH 3asiBUTE]
HJIH I0BEPEHHOT0 JIMIA)

Crpana*

Perunon*

Paiion*

I'opon / [Tocenenne*

Vnuna*

Jlom*

Kopnyc

KBaprupa*

I/Imbopmauml 0 JIMIIE, HA KOTOPOE€ 3aNpaliuiBalOTCHA CBECACHUSA

CocraB ceMbU Ha MOMEHT 3Ba1<yauuu*:
Damunus, HUMs1, OTYCCTBO JIMIL, O KOTOPBIX
3alpalrBarOTCs CBEACHUS

['ox poxxaeHus UL, 0 KOTOPBIX
3anpalmrBalOTCs CBEICHUS:

I"on sBakyauuu:*

MecTo XUTEabCTBA 10 dBaKyaluu: *
VKaXuTe HAMMEHOBAHHE HACENEHHOTO
IyHKTa, 00;1aCTH (aBTOHOMHOIA
peciryGIMKH ),COI03HOM peciyOJIuKu

MecTo )KUTENbCTBA B IEPUOJ] IBAKYallUH:
VYKaxkure HaMMEHOBaHUE HACEJIEHHOIO
IyHKTa, paiioHa

Ynenctso B KIICC:

JIOTIOJIHUTENBHBIE CBEJICHUS :
JIroOBIe NOMOJIHUTEILHBIE CBECHUS,
KOTOpBIE MOTYT IOMOYb MTOUCKY

I[aTa 3aIl10JIHCHUS aHKCThI-3asABJICHUSA

ITonnuce 3asaBUTENS

[Ipunoxenue 14

/AHKeTa-3asiBJICHHE O Bblaye apxnnnoii CIIPpaBKH O NOATBEPKACHHH TPyAOBOI'O
CTakKa OT WPUHAHYICCKOIo Jinua

OOs13aTenbHbIE IS 3aII0JIHEHUS OIS AaHKETHI BBIIEIEHBI 3HaAKOM*
Nudopmanus o 3asaBuTEIE

ITonHOE HauMeHOBaHUE
IOPUAMYECKOro JIHia™

CoxpameHHoe HauMMCHOBAHHUEC
IOPpHUAUYCCKOIO JIMIa

Tenepon*
Kon/Homep

E-mail*

Wudopmanus no 3anpocy
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Jlns WCHONHEHHs apXMBHOM CIIpaBKM O IOATBEPXKICHHH TPYAOBOIO CTaXa YKAKHTE CBEICHH
HEoOXO0MMBIE JUIsl TPOBEAECHUSI TOMCKOBOM paboTEHI

Cnenemm 0 rpaxKaaHuHE

Damunus *

Nms*

OtyecTBO*

Jlata poxaeHus*

Caenenusi 0 MecTe paboThl rpakKIAHNHA HA MEPHOJ 3aNpalInBaeMoii HHGOpMAMH

XpoHOJIOrHYeCcKHe paMKH 3ampoca*
VYkakuTe HaYaIbHBIA U KOHEYHBIH I'OJIbI
3aIpalIMBaeMoro nepuoja

HaumenoBanue yupexaeHus ™
YKaKuTe TOUHOE Ha3BaHUE
YUPEXACHUS/TIPEATPUATHS, B KOTOPOM
paboTaJ rpakJaHUH

MecToHaxX0XK/ICHHEe YUPESIKACHUS

Crpana*

Perunon*

Paiion*

I'opon / [Tocenenne*

HaumeHnoBaH#e CTPYKTYypHOTO
noJipas3aeneHus

VYkaxxute Ha3BaHUS/HOMEpA BCEX
CTPYKTYPHBIX NOJpa3/ieNieHui (oTaen,
€X, YYaCTOK, Mara3uH 4 T.11.)3a
3anpaiiuBaeMbli IEpHO.

JlomxHocTh/mpodeccus * Ykaxure Bce
JIOJDKHOCTH/TIpodheccuu 3a
3anpamuBaeMsblil nepuoa. Eciu He
pacroyiaraete TOYHBIMH CBEICHUSIMH,
YKa)KUTE IPUMEPHO

Jlata u HOMep npuKa3a/ImpoTOKOJIA O
npueMe Ha paboty*

Ecnu He pacnionaraere TOYHBIMHCBE 1€~
HHUSIMH, YKQKUTE IPUMEPHBIN roJ1 IpHEM

Jlata 1 HOMep NpHKa3a/mpoToKoa) 06
YBOJIbHEHHH *

Ecnu Bst He pacnionaraere TOUHBIMU
CBEICHUSMH, YKAOXKUTE IPUMEPHBIH ot
YBOJIbHEHHUSI

JlonoJiHuTeIbHAS HHPOPMALHS 0 IPaKIAHHHE

Gamunus *(B ciydae cMEHbI (haMUITHK)
B ciiyyae HeoaqHOKpaTHOM CMEHBI
(bamuiuy 3a 3anpauBaeMbIi IEPHOJ
yKa3aTh BCe '

JlaTbl cMeHBI haMuTHH

JlaTel poxxneHus nerei

VYKaxuTe AaThl pOXKICHUS AeTel 3a
3ampammBaemMslit nepuoa. CeeneHus
HEOOXOUMBI JUIsl YCTAHOBJICHHS BPEMEH
npeObIBaHUs B OTIIYCKE 110 YXO1y 3a
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peGeHKOM
Konus TpyioBoit KHHXKKH (Hy>XHOE IpuJlaraercs
HNOAYESPKHYTH) OTCYTCTBYET

JIro0ble IOTOTHUTEIBHBIE CBEICHHUS,
KOTOPBIE MOT'YT IOMOYb IIOUCKY

I(aTa 3aIllOJIHCHUS aHKCTBI-3asABJICHUS [loanucek nuiia 3anoTHUBIIETO AHKETY

[Ipunoxxenue 15

AHKeTa-3asiBJIeHHE 0 Bbllaye apXHBHOI CpaBKH 0 3apaboTHOI mJiaTe
OT IOPHAMYECKOro JIMIA

OO6si3aTenbHbIe IS 3aII0JIHEHUS IOJIS aHKETHI BBIIEIEHBI 3HaKOM *
; Nudopmanus o 3asiBuTe 1€

[TontHOE€ HAaUMEHOBaHKE
HOPUIUYICCKOro auma*

CoxpameHHoe HauMMCHOBAaHHC
OPUIUYCCKOro JIula

Tenepon*
Kon/Homep

E-mail*

HUudopmanus no 3anpocy
JUid WCnoNHEHMs apXUBHOW CHpaBKM O 3apabOTHOM IulaTe YKaKMTe CBEJCHHUS, HEOOXOAUMBIE )
IPOBEJICHUS] IOUCKOBOM pabOThI

Caenenusi 0 rpaKaIaHHuHE

Damuus *

Nms*

OTtuecTBO*

Jlata poxxaenus*

CBeeHusi 0 MeCTe paﬁoTbl rpa>xaiaHuHa Ha Nepuoa 3anpamnBaeM0i‘l HH(l)OpMallﬂH

XpOHOJIOTHYECKHE paMKH 3ampoca*
Vkaxwure kpaitHue roasl Jo0sx 60
MecsilieB paboThI OS] B COOTBETCTBUY,
c .4 ct. 30 @enepanbHOro 3aKOHA OT
17.12.2001 Ne 173-®3 «O TpynoBBIX
nencusx B Poccuiickoi @enepanuny

HaumenoBanue yupexneHus* Yxkaxure
TOYHOE Ha3BaHHUE yUpEeKACHUs/TIpeI-
IPHUSTHUS, B KOTOPOM paboTail rpaskIaHuy

MecToHaX0XICHHE YIPEIKACHUS

Crpana*

Perunon*

Paiton*

I'opon / Ilocenenune*

HaumenoBanue cTpykTypHOTO
noJpasieneHus *

Vkaxkute Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX NOApa3AeNeHui (0Tae,
1€X, YYaCTOK, MarasuH M T.J.)3a
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3anpanuBaeMblii IEPHOJ

JomxHocTe/mpodeccus * Ykaxure Bce
JIoKHOCTH/Tpodeccuu 3a
3anpamuBaeMblii nepuon. Ecinu He
pacroyaraeTe TOYHBIMH CBEICHUSIMH,
YKa)KHTE IIPUMEPHO

Jlata u HOMep IpUKa3a/IPOTOKOJIA O
npueMe Ha paboTy*

Ecnu He pacnionaraere TOYHBIMUCBE/IE-
HUSIMH, YKQXKUTE IIPUMEPHBIN IOl IpHeM

Jlata u HOMep npUKa3a/mpoToKoia) 06
YBOJIbHEHHH *

Ecnu He pacrionaraere TOYHBIMH
CBE/ICHUSIMH, YKQXXHUTE IIPHMEPHBIN TOJ

YBOJIbHEHHSI _
' JonosiHuTE/IbHASE HHPOPMALHS 0 IPAKIAHHHE

Gamuus *(B ciydae cMeHBI (haMUITHH)
B ciydyae HeOTHOKPAaTHOW CMEHBI
(bamuu 3a 3anpanBaeMbIi IEPUOL
yKazaTb Bce

JlaTel cMeHbI haMuITHH

JlaTbl poXIeHHS JeTeil

Vkaxkurte naThl pOXKACHHUS AeTelt 3a
3anpanmBaemMsbli mepuoa. CeeieHus
HEOOXOIMMBI JUTSl YCTaHOBJICHUS! BpEMEH
npeObIBaHUS B OTITYCKE IO YXOy 3a

peGeHKOM
Komus TpynoBoit KHIKKH (HyXKHOE IpUjIaraeTcs
IOT4EPKHYTH) OTCYTCTBYET

JTxoOble TOMOJHUTEIBHEIE CBEICHHUS,
KOTOpBIE MOT'YT IOMOYb ITOUCKY

JlaTa 3amoJIHEHHS] aHKEThI-3asABJICHUS [Toanuce Jiuia 3anoJHUBIIETO AaHKETY

[Ipunoxxenue 16

AHKkeTa-3asiBJIeHHE O BblJa4ye apXHBHO# cnipaBkH 00 o0Opa3oBaHuH,
HanpaBJ/ieHHH HA y4e0y H 00 OKOHYAHHH Y4eOHOro 3aBeleHHs

AJA WPHAHYECKOro Jinua
OO6s3aTeNbHbBIE JUIS 3aII0JIHEHHUS 0JIsS1 aHKETHI BBIICJICHBI 3HaKOM*

Uudopmauus o 3asiBuTEIE

[TontHOE HauMeHOBaHME
IOPHINYECKOro Juma*

CoxkpaleHHOe HauMEHOBaHUE
IOPHJIMYECKOrO JIUIA

Tenepon*
Koxn/nomep

E-mail*

Nudopmanus no 3anpocy
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CaeeHusi 0 rpa’kIaHuHe

damuus *

Ums*

OtyectBO*

Jlata poxxnenus*

JaHHbIE JOKYMEHTA, YI0CTOBEPAIOMIEro JHYHOCTD (Macnopra) rpaskIaHuHa

Cepusi/HoMep nacrnopra*

Kem Beiman*

Jlata Beimaun*

AJZlpec 10 MeCTY perHcTPAalH FPaXKIAHHHA

Crpana*

Peruon*

Paiion*

I'opon / [Tocenenne*

Vimna*

Jom*

Kopmyc

KBaprupa*

Caenenusi 0 mecTe yueObl rpakIaHNHA HA MEPHOJ 3anpamuBaemMoii HHGopMauu

XpoHoJIOrHYecKHue paMKH 3arpoca*
VkaxkuTe Ha4aIbHBIH U KOHEYHBIH IOJbI
3anpanMBaeMoro nepuosia

XpOHOJIOrMYECKHE paMKH 3arpoca™

HaumenoBanue yueGHOro 3aBeieHus ™

MecToHax0XKACHUE YUPEHKACHHS

Crpana*

Perunon*

Paiion*

I'opox / ITocenenune*

Caenennsi 0 MecTe paboThl rpakKIAHHE
HA NMepHoJ 3anpalmrBaeMoi
HHpopManuu

HaumenoBanue yupexaeHus ™

HaumeHnoBaHue CTpyKTypHOTO
nozapasieneHus*

JlomxHocTs/mpodeccus *

JlonoJiHuTe/IbHAA HHGOPMALIHS 0 TPAKIAHHHE

Qamunus *(B ciryyae CMEHBI (PaMUIIHH)
B cimy4yae HeotHOKpaTHOM CMEHBI
(bamuMK 3a 3anpanMBaeMblif IEPUOJ
yKa3aThb BCE

JlaTel cMeHBI hamunm

JlaTel poXxXaeHus nerei

VkaxuTe naThl poXKICHHUS NETeH 3a
3ampamMBaemMsli nepuoa. CeeneHus
HEOOXOIMMBI JUISl YCTAHOBJICHHSI BpEMEH
npeObIBaHUS B OTIIYCKE IO YXOIy 3a
pebeHKOM

JIxoOBIe JOTOTHUTEILHEBIEC CBEICHHUS,
KOTOpBIE€ MOT'YT IOMOYb ITOUCKY

JlaTa 3a1n0/IHEHHS aHKETHI-3asBJIECHHS

ITonmuck 3asaBUTENS
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[Ipunoxenue 17

AHKeTa-3asiBJIeHHE O BblJaye apXHBHOM CNPaBKH ISl IOPHAHYECKHX JIHL (MHOe)

ITonHOe HauMeHOBaHUE
IOPUIMYECKOro JIria*

COKpaIIICHHOC HaAaUMCHOBAHUC
HOPpUAXYCCKOro Julia

Tenedpon*
Koxn/Homep

E-mail*

HNudopmanus no 3anpocy
JUIs WCIIOJNIHEHWS apXWBHOM CIPaBKM O TMOATBEPXKAECHUH TPYJOBOrO CTaXa YKaXHUTE CBEICHH
HEe0OXOUMBIE JUIs IIPOBEICHHUS TIOMCKOBOH paboThI

CaefeHusi 0 rpazkIaHuHe

bamunus *

Ums*

OtuecTBO*

Jlata poxaenus*

JlaHHbIE JOKYMEHTA, YIOCTOBEPSIOMIEro JHYHOCTH (MACNOPTA) rPaKIaHHHA

Cepusi/Homep nacmopra*

Kem Bprman*

JlaTa BeImaun*

Anpec no

MECTY PEruCTpaliu rpa>xiaHuHa

Crpana*

Perunon*

Paiton*

["opon / [Tocenenune*

Vimuna*

Jlom*

Kopnyc

KBaprupa*

CBeieHus 0 3ampoce H NMEPHOJ 3aNPAMMBAEMOii HHPOPMALHH

XpoHOJIOTHYECKHE paMKH 3anpoca*
VYkaxxuTe Ha4aJIbHbIH U KOHSYHBIN T'OMIE
3anpanmMBaeMoro nepuoia

Tewma 3anpoca

JonoaauTebHAsE HHPOPMALUSs 0 IPAKIAHHHE

JItoOBIe JOMOTHUTEIBHEBIE CBEIEHUS,
KOTOpbIE MOT'YT IIOMOYb IIOUCKY

HaTa 3aI10JIHCHU S aHKCThI-3asIBJICHUSA

ITonmuce 3assBUTENA

[Tpunoxxenue 18

AHKeTa-3asiBJIEHHE JJIsl OJIy4eHHs] KONHH (BHINMHCKH) AaPXHBHOTO JOKYMEHTA
0 BbI/IeJIEHHH 3€MeJIbHOI0 Y4aCTKa MOJ HHAHMBHAYAJIbHOE CTPOHTEIHLCTBO

OT WPHAHYECKOro JIHIa

OG6s3aTenbHbBIE MMOJIs AHKETHI BBIJACIEHB 3HAKOM*
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UHdopMarus 0 IepCOHATBHBIX JAHHBIX XpaHUTCS 1 00pabaTeiBaeTcs ¢ COOI0IEHHEM
TpeGoBaHKi POCCHICKOTO 3aKOHOATEIBCTBA O NEPCOHAIBHBIX JaHHBIX. 3aIl0JHAsA JaHHYIO
aHkeTy, BhI 1aete coryiacie Ha 06paboTKy NEpCOHAIBHBIX JaHHBIX.

Nudopmauus o 3asiBUTE]IE

ITomHOE HAaUMEHOBaHUE
IOpUIMYECKOro auma*

CoxpameHHoe HanMCHOBAHHC
IOpUIAYCCKOro Jula

Tenedpon*
Kon/momep

E-mail*

Nudopmanusi 0 AOKYMeHTe, Konus (BbINMHCKA) KOTOPOro 3anpamxBaercs

Bun noxymenra:*

(pemeHue, MOCTaHOBJICHHE, IOTOBOP Ha
IpaBoO 3aCTPOMKH, JOrOBOp GECCPOUHOro
TI0JIb30BaHUs 3€MEJIBHBIM y4acTKOM)

Ha3Banue opranusaimu (oprasa),
U3JiaBIIeil JOKYMEHT:*

(paiiucnionkom, I'1aBa agMUHUCTPALIMH,
CEJIbCKUI COBET,pallOHHBIN OTEI
KOMMYHAJIBHOTO XO03CTBa — C yKa3aHUEM
Ha3BaHMs paiioHa, ropo/a, ceia)

Jlata ¥ HOMep IOKyMeHTa:*
('ecnu He pacriosiaraeTe TOYHbIMU
CBEJICHUSIMH, YKa)KUTE IIPUMEPHBIH o)

Coneprkanue 3ampoca:*

- Anpec yyactka/moma *

-I"on BBIICIEHUS 3€METBHOTO yqacma*

-I"on nmoctpoiiku noma*

-Gamunus, UMsI, OTYECTBO IEPBOTO
3eMJIEBJIAIENbIIa, JOMOBIaAEabIa*

JIOKyMeHT, OATBEp K 1aI0IIHiA ITpaBa
COOCTBEHHOCTH Ha HEJBMXKUMOCTD (JIIs
JIUL, HE 3HAYaIIMXCs B 3allpalliBaeMoOM
JNOKyMeHTe): *

(CBUETENBCTBO O PETUCTPALIMH ITpaBa
COOCTBEHHOCTH, JOTOBOP KYILIU-TIPOIAKH
3aBElIaHue U T.JI.)

[IpukpenuTs KOMHIO JOKYMEHTa

HOHOJIHI/ITCJIBHBIC CBCIACHHUA:
JroOple 1OMOTHUTEIBHEIE CBCIICHUS,
KOTOPBIC MOT'YT IIOMOYb ITIOHCKY.

Omuiaty rapanTupyem

JlaTa 3am0JIHEHUS AHKETHI-3asBICHUS

[Toanuce ua 3anoJTHUBIIETO AHKETY
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[Tpunoxenue 19

AHKeTa-3asiBJICHHE JJIs1 OJIyYeHHS! KONHHU (BBINMMCKH) apXHBHOI0 J0KYMEHTA
00 IMYLIeCTBEHHBIX NPaBax JJIsl OPHAHYECKOr0 JHIA (HHOe)

OG6s3aTenbHBIE MMOJI AHKETHI BRIACICHBI 3HaKOM*
Wudopmalys 0 nepcoOHAIBHBIX JaHHBIX XpaHUTCS U 00pabaTeiBaeTCs ¢ COOJIIOIEHHEM
TpeGOoBaHMii POCCUICKOr0 3aKOHOAATEIBCTBA O EPCOHATBHBIX JaHHBIX. 3al0JIHAsA JaHHYIO
aHKeTy, Bl 1aete coryiacue Ha 00paboTKy NMepCOHAIBHBIX JaHHBIX.

Nudopmanus o 3asiBuTE1€

[TonHOE HaMMeHOBaHUE
IOPUIMYECKOro Juna*
CoxkpaleHHOE HAUMEHOBaHUE
IOPUANYECKOrO JIMLA
Tenepon*

Koxa/Homep

E-mail*

Nudopmanus o 10KyMeHTe, KONHUSA (BBIMHCKA) KOTOPOIro 3anpalinBaeTcs

Bun noxymenra:*
(peueHue, NOCTaHOBJICHUE,
pacropsuKeHHE)
Ha3Banue opranuzauuu (opraHa),
u3jaBuie JOoKyMeHT*
C YKa3aHMEM Ha3BaHUs palioHa, ropoja
Jlata u HOMep nOKyMeHTa:*
( ecnu HE pacnonaraeTe TOYHBIMU
CBEJICHUSIMH, YKQKUTE IPUMEPHBIN rO1)
Copneprxanue 3anpoca:*

- Anipec

-Tox

JIOKyMEHT, MOATBEPKJAIOIIUIA TpaBa [TpukpenuTh KOIUIO JOKYMEHTa
COOCTBEHHOCTH Ha HEJIB)KUMOCTD: *
(cBHIETENBCTBO HA MPABO COOCTBEHHOCT]
JIOTOBOP KYIUIU-IIPOJIAXKH)
JIONOMIHUTEIbHEIE CBEJICHUS: -
JIro6bie HOTIOTHUTENEHBIE CBEICHHUS,
KOTOpBIE MOT'YT IIOMOYb ITOUCKY.
Ormaty rapaHTUPYIO

lla'ra 3allI0JIHCHUSI AaHKETHhI-3asiBJICHUS
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IIpunoxenue Ne 20

bnaHk UCMIOJIHUTETLHOTO KOMHUTETA MYHULIUIIAJIIBHOT'O paﬁona

ApxuBHas cnpaBka

Ne
Ha Ne Anpecar
OcHoBanue:
PykoBoaurens ITonnuce PacummdpoBka noamnucu
ITeuats
Hcnonuurens

tenedhoH




o)

[Ipunoxenue Ne 21

bnank HCITIOJIHUTCJIBHOTO KOMUTETA MYHULIUIIAJIBHOT'O paﬁOHa

ApxuBHas BBIIIKCKa

‘ Ne
Ha Ne Anpecart
OcHoBaHue:
PykoBoaurens ' [Tonnuce Pacmmmdposka noamnucu
[leuats
Hcnonuurens

TenedoH
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[Ipunoxxenue Ne 22
briok-cxema nocienoBaTeIbHOCTH AEHCTBHH 110 MPENOCTABICHHUIO I'OCY JAPCTBEHHOM YCIIyTH
Creuwanucr Oraena
KoHcynsTauus
B AeHb obpawieHus
3ansuTens

Moaaua 3asBneHws 0 NpeaoCTaBneHun
rOCyA apCTBEHHOMN YCNyrn U AOKYMEHTOB

Creyuanucr Bea yLyuit npuem 4 0ky MEHTOB _J
MpoBepka AOKy MEHTOB

MpuHATne
PelueHus B 3aBUCUMOCTH O
pesynbTara nposepki

REKTHOCTV /L OKY MeF

He cooteercrayioT n.2.5

CooTtBeTCTBYIOT N.2.

A Creuuranucr Beaywwii npuem
AOKYMEHTOB
Creyuanuct BeayLumii npuem J oKy MEHTOB SapeructpuposaHtoe Bo3sBpalleHue A0KyMEHTOB
Perucrpauus 3aseneHus U AOKYMeHToB  [— »| 3asBMeHWUe u AOKYyMEHTbI 3a8BUTENIO

!

+ BosBpalleHHble 3asBuTento

AOKYMEHTbI

Creuuanucr Oraena
MpoBepka caefeHuii COAEPXaLLUXCH B
AOKyMEHTax

MpursTue

OrcyTcrBue OCHOBaHUI
peLUeHUs B 3aBUCUMOCTY OT

ANs 0TKasa B NpeAOCTaBNeHnN ycnyru,
npeAycCMOTPEHHbIX N.2.9

Hanuune ocHoBaHwii
npeaycMOTPeHHbIX n.2.9

Cneuwanuct Otgena
HanpasnseT MexseA0MCTBEHHbIE MexBeaoMCTBEHHbIe
3anpocs! > 3anpockl

1 AeHb

v

MocTaBLWmKn AaHHbIX
HanpasnsoT oTBETHI HA
MEeXBEeAOMCTBEHHbIE 3anpocChl

5 pHen

OreeTbl Ha
MEeXBEAOMCTBEHHbIE 3anpoChl
unu yseaomnexue o6
OTCYTCTBUAU AaHHbIX

y
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Y
Creuvanucr Otaena |
MOMMCTHLI NPOCMOTP A €N U Hanuwie ocHosarwit
BbIRBNIEHYE CBE/ACHM B NPEAYCMOTPEHHbIX 1.2.9
aPXUBHbIX AOKYMEHTaX ¥
Creuvanucr Oraena Creuvanucr Otaena
MpoBepka apxuBHbIX (POHAOB U MoaroToska mcbMa 00 OTkase B
ONpeAENeHHs HEoGXOAMMOCTH PRUEHIA B 3ABNQIMOCTH O NPEAOCTABEHWN
JONONHUTENbHLIX 3aNPOCOB DEe3yNbTaTa BbIARNEHUSA OCYAPCTBEHHOR YCYTH
Hanuwe HeobxopumocTH
B MPOANEHM CPoKa Orcyrcraue He0BX0AUMOCTH TIpOGKT TWicsMa 0 oTia3e B
Y B poATieHIM Cposa NPEAOCTaBNEHMH
Creuvanvct Oraena > ] RORKEE
Harpasnenue HavanbHuky
0TAEna 3anpoca 0 NPOANEHUH
cpoka n Creuvanucr Otaena
POEKT AOKYMEHTa MOAFOTOBKA MPOEKTA AOKYMEHTa W Honsia O
HOERRAS N T lMoanucarme nucoma 06 otkase
B MPEAOCTARNEHUN
rOCYAapCTBEHHOM YCMyrU
3anpoc 0 NPOANeHUU Cpoka Y
MposepexHas cnpaska Hauanbhuk OTaena
Mposepka cnpasku nounmuuoe/meb_an
Havanshuk otaena 1 ~— 1
OnpeaeneHue cpoka =
NPeAOCTaBNEHUSTOCYAAPCTBEHH Creuuanuct Otaena
Oif ycnyr MoaroToska oTBeTa Ha Gnakke
, N
YCTaHOBNEHHbIi CPOK Havanbhuk Otaena
NpeAoCTaBneHus [MoanucaHHas cnpaska lMoanucanue AokyMeHTa
TOCYAAPCTBEHHOR YCTyTH ABNSAOLLEroCcs Pe3ynbTatom
TOCYAPCTBEHHOM yCITyTM
Y
Creuvanucrt Otaena u
W3BeLuenue sassutens b
Creuvanucr Orzena
PerucTpaums 1 Bolaava

pesynbTara
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[Tpunoxxenue Ne23

Cnucok ynaneHHbIX pabo4ux MecT U rpaduK npreMa J0KYMEHTOB

Ne 11/

Mecto PacroJIOXKEHU
YAQJIICHHOT'O p360‘-ICFO
MeECTa

O6cityxuBaeMble HaceJIeHHbIE
IIYHKTBI

['paduk npuema
JIOKYMEHTOB
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Ipunoxenue Ne 24
Pyxosoaurento
HcnonHuTensHOro KOMHUTETA MyHHIMIAIbHOTO paiioHa PecryGmuku
Tarapcran
Or:

3asiBjieHMe
00 ucnpaBJ/IeHUH TEXHHYECKOH OIHOKH

Coobmato 06 omubke, AOMYLIEHHOH IpPU OKa3aHUM TOCYNapCTBEHHOH YCIyru

(HauMeHOBaHHUE YCJIYTH)
3anucaHo:

_ HpaBI/IIIBHBIe CBCACHMHA:

[Ipoury  ucnpaBUTH  AONYIIEHHYIO  TEXHHUYECKYI0  OIIMOKY W BHECTH
COOTBeTCTByIOHlI/Ie HN3MCHCHHSI B ILOKyMeHT, HBIISIIOIHI/IﬁCSI pe3ym>TaT0M rocy;[apCTBeHHoﬁ
yCIyTH.

Ilpunararo cienyrolmue JOKYMEHTHI:

1. |

2.

3,

B cnyyae npuHATHA pemieHHMss 00 OTKJIOHEHHHM 3asBieHHS 00 HCHpaBlieHUH
TEXHUYECKOH OIIMOKHU MpOolLly HanpaBUTh TAKOE pELICHHE:

IIOCPECTBOM OTIIPABJIEHHUs 3JIEKTPOHHOIO IOKyMEHTa Ha ajapec E-mail: ;

B BUJE 3aBEPEHHOM KOMHMU Ha OyMa)KHOM HOCHTeJle TIOYTOBBIM OTIIPABJIIEHHEM I10
aapecy:

IloaTeepkaaio cBoe cornacHe, a TaKKe Corjlacue MpEeACTaBlIsIEMOro MHOMO JIMIa Ha
00pabOTKy IepCOHaNBHBIX JaHHBIX (cOOp, CHCTeMaTH3alMio, HAaKOIUIEHHE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, M3MEHEHME), HCIONB30BAHUE, paclpOCTpaHeHHe (B TOM dYHCIie
nepefiady), obe3IMUMBaHue, OJIOKMPOBAaHUE, YHUYTOXCHUE MEPCOHAIBHBIX JAHHBIX, a TaKKe
UHBIX JEHCTBUH, HEOOXOAMMBIX i1 00paboTKH IEepCOHANBHBIX JAaHHBIX B paMKax
NPEIOCTABJIEHHs] IOCY JapCTBEHHOH YCIIyTH), B TOM YHCJIE B aBTOMAaTH3UPOBAaHHOM PEXHME,
BKJIIOYas MPUHATHE PELUEHUI Ha UX OCHOBE OPraHOM IPEAOCTaBIIAIOLMM I'OCYIapCTBEHHYIO
YCIIYIy, B LEJISIX MPEAOCTaBIEHUS TOCYAaPCTBEHHOHN YCITYTH.

Hacrosimum noaTeBepkaaro: CBeeHUs, BKIIOYCHHBIE B 3asBIE€HHE, OTHOCSILMECS K
MO€H JMYHOCTH M TNpEeACTaBIIeMOMY MHOIO JIHIY, @ TaKXXe BHECEHHBIE MHOKO HHXKE,
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JOCTOBEPHBI. JIOKyMEHTHI (KOITMH JOKYMEHTOB), IPUJIOXKEHHBIE K 3asiBJIEHUIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAHOBJICHHBIM 3aKOHOJATeNIbCcTBOM Poccuiickoii Denepanyu, Ha MOMEHT
TpPE/ICTABIIEHMsT 3asiBJIEHUS] 3TH JOKYMEHTHI JEHCTBUTENBHBI M COZIEPXKAT JOCTOBEPHBIE
CBEZICHHSL.

Jlaro cBOE corjiacue Ha ydacThe B OIpOCe 110 OLEHKE Ka4ecTBa IPeNOCTaBIeHHOW MHE
rOCYIapCTBEHHOM YCITyTH IO TeNle(OoHy:

( )
(mara) (moxmucek) (®.1.0.)
[ Ipunoxenue 25
(cripaBoYHOE)

PexBU3UTHI JOJDKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a npeaoCTaBICHUE I‘OCYﬂapCTBeHHOﬁ
. YCIYT'H 110 BbIJAa4Y€ apXUBHBIX CIIPABOK, apXHUBHBIX BBIITUCOK, KOITH M APXUBHBIX
JOKYMEHTOB U OCYIICCTBIIAIOIIHUX KOHTPOJIb €€ HUCIIOJIHECHUS

ApxuBHbiii otnen KMcnonkoma MYHHMLMIIAIEHOTO paiioHa Pecry6nuku
Tarapcran
JIOIKHOCTD Tenedon DIeKTPOHHBIN ajipec

HauanpHuk otaena

Crenuanuct otTaena

VcnonHUTeNbHBIH KOMUTET MyHHULMNATBHOTO paiioHa Pecry6nuku Tarapcran

JoJDKHOCTH Tenedon DNeKTPOHHBIN agpec

PYKOBOIII/ITCJIB HUCITOJTHHUTECIIBHOI'O
KOMHUTETA

anannmomnﬁ JACJIaMHU UCITOJTHHUTEIIBHOI'(
KOMUTETA




YTBepxKaeH
npukasoM ['ocynapcTBeHHOro KOMHUTETA

Pecny6nuku TatapcTaH no apxuBHOMY ey
ot 08.06.2016 Ne 050

TunoBoH aAMHHHCTPATUBHbIH perjaMeHT
NpeaoCTaBJ/IeHHS FOCYXapCTBEHHON YCJIYIH
M0 KOHCYJbTHPOBAHHIO M0 BONPOCAM MECTOHAXO0KIACHHSA
APXMBHBIX A0KYMEHTOB, OTHECEHHBIX K FOCYAapCTBEHHOH COOCTBEHHOCTH

1. O61ue nonoxeHus

1.1. HacTosiuuii pernmaMeHT yCTaHaBIMBaeT CTAHAAPT U MOPSIOK MIPEJOCTaBICHHUS
rOCYAapCTBEHHOW YCJIYT'd 10 KOHCYJbTHPOBAaHHIO IO BOINPOCAM MECTOHAXOXAECHHUSA
apXMBHBIX JOKYMEHTOB, OTHECEHHBIX K IOCydapCcTBEHHOH coOCTBeHHOCTH Poccuitckoi
®enepanuu U Pecniyonuku TarapctaH (nanee — rocy1apcTBEHHas yCyra).

1.2. Tlonyyarenu rocyiapcTBEHHOM YCNYru: IOpUIAMYECKHE WM (QHU3NUYECKHE JMLa
nu00 MX YIOJTHOMOYEHHEIE MpeCTaBUTENH, obpalatomuecs Ha 3aKOHHBIX OCHOBaHHSIX K
apXMBHBIM JOKYMEHTaM JUIsl MOJIyuyeHHs U HCIOJIb30BaHUS HeoOXOoAMMO# MHGpopMalMu
(masee - 3asiBUTEND).

1.3. TocynmapctBeHHass ycnyra npenoctabisercss HCNOMHUTENBHBIM KOMHMTETOM

MYHHIMIIANBHOr0 paitoHa (nanee — Mcnonkom).

HcrnonHUTENb TOCYyIapCTBEHHOW ycnyrd — ApxuBHbIM oTaen VMcnonkoma (panee —
Ornen).

1.3.1. MecTo HaxoxpaeHus Vcronkoma: r. , YOI , I. ;

Mecro Haxoxaenus Otaena: r. , YL , 1.

I'padbuxk pabotsl Hcnonkoma: exeaHeBHO, KpoMe cyOOOTBI U BOCKpPECEHbS,
IIOHEJIeIbHUK - YeTBepr ¢ 10, MATHULIA ¢ g0 ,obexc g0

[Ipoe3n 061ecTBEHHBIM TPAHCIIOPTOM JIO OCTAHOBKH « »:

- aBToOYCBl Ne ;

- TpoJienbychl Ne _

- TpaMBaii Ne

[Tpoxon no nmponycky u (WJid) AOKYMEHTY, YAOCTOBEPSIOIIEMY JTUYHOCTD.

1.3.2. CripaBouHnbiii TenedoH Otaena:
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1.3.3. Anpec oduudansHoro caiita HMcnonkoma B HHQOpPMAUMOHHO-
TeleKOMMyHHKauuoHHoi  ceth  «VHTepHer»  (nmanee — cetb  «MHTepHeT»):
http://www. tatar.ru:

1.3.4. Undopmaums 0 rocy1apcTBEHHON yCayre MOXeT ObITh NOJIy4eHa:

1) mocpenctBoM MH(OPMALMOHHBIX CTEHIOB O TOCYJapCTBEHHOH  YCIyTe,
colepKallldX BHU3yalbHYI0 M TEKCTOBYIO HH(MOpPMaLMIO O TOCYJapCTBEHHOHM yciyre,
pacrnoioXeHHbIX B noMelleHusx Mcnonkoma, ais pabotsl ¢ 3asButensiMu. MHpopmauus,
pa3MellaeMass Ha WHQOpPMaUHMOHHBIX CTEHJaX, BKIOuYaeT B cebs CBeAEHUS O
roCyIapCTBEHHOH yciyre, coaepskalleiics B myHkrax (moamyHkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10, 2.11, 5.1, 5.2 HacTosiiero Pernamenra,;

2) nocpencteoM cetd «MHTEpHET!

Ha opuuuanbHoM caiite Ucnonkoma (http://www. .tatar.ru);

Ha IlopTasie rocymapcTBeHHBIX M MYHULUMNAIbHBIX yciyr Pecrnybnmku Tartapcran
(http://uslugi.tatar.ru/);

Ha EauHOM mnoprane rocyaapCcTBEHHBIX M MYHUUMNAIBHBIX Yycuyr (QyHKUHH)
(http://www.gosuslugi.ru/);

3) npu ycTHOM obpamieHud B MicriosikoM (JIMUHO WM 1o TesedoHy);

4) npu NUCHMEHHOM (B TOM 4HcCJie B popMe 3EKTPOHHOTO IOKYMEHTa) oOpallleHuu B
Hcnonkowm; ‘

5) B MHOroQyHKIHOHAIBHOM LIEHTpE IPENOCTABIEHUA TrOCYNapCTBEHHBIX U
MyHHUIMNIAIBHBIX YCIyT (nanee — M®L]), B ynanenHsix pabounx Mectax M®II.

1.3.5. HWudopmanus mnmo BompocaM MpeNoCTaBieHUs TOCyJapCTBEHHOH yCIyru
pasMemaercs creuuandctoM Ortnena Ha oduuManbHoM cailte HMcermonkoma ¥ Ha
UH(MOPMAIMOHHBIX CTeHJax B moMeleHusx Mcnonkoma ajist paboTel C 3asiBUTENSIMU.

1.4. IlpenocraBieHue rocy 1apCTBEHHON YCIyTd OCYLIECTBISETCS B COOTBETCTBUH C:

®enepaibHbiM 3aKOHOM OT 6 okTsa0ps 2003 r. No 131-O3 «O6 o6mmx npuHLMNAX
opraHu3alMd MecCTHOro camoynpasieHus B Poccuiickoit ®epepauuun» ¢ ydeToMm
BHECEHHBIX H3MeHeHUH (nmanee @epepanbHblii 3akoH Ne 131-03) (Cobpanue
3akoHozaarenscTBa PD, 06.10.2003, Ne 40, cT. 3822);

QenepabHbIM 3aKOHOM OT 22 okTs0psa 2004 r. Ne 125-@3 «O06 apxuBHOM Jeie B
Poccuiickoit ®denepauun» ¢ yuyeToM BHECEHHBIX H3MeHeHuil (nasee — DenepanbHBIN
3akoH Ne 125-®3) (Cobpanue 3akoHonarenscTBa PO, 25.10.2004, Ne 43, ct. 4169);

®enepanbHblM 3akoHOM oT 27 wurons 2010 r. Ne 210-®3 «O6 opraHuzauuu
[IPEIOCTaBI€HUS] OCYJAPCTBEHHBIX M MYHULHMNAIBHBIX YCIYyT» C y4eTOM BHECEHHBIX
u3MeHeHui (nanee - ®enepanbHblil 3akoH Ne 210-03) (CobpaHue 3akoHoAaTenbcTBa PO,
02.08.2010, Ne 31, cT. 4179);

Ilocranosnenuem IlpaButensctBa Poccuiickoit ®enepanun ot 15.06.2009 Ne 477 «O6
yTBepxAeHuU IlpaBun Aenonpon3BoAcTBa B (efiepalibHBIX OpraHaxX HCIOJIHUTENbHON
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BIaCTU» C Yy4YE€TOM BHECEHHBIX W3MeHeHWH (manee — IlpaBuia aenonpou3BOACTBA)
(Poccuiickas razera, Ne 4937, 24.06.2009);

[IpaBuniaMy OpraHM3alMM XpaHEHHUs, KOMIUIEKTOBAaHMS, y4yeTa M HCIOJIb30BaHHS
JokymeHTOoB ApxuBHoro ¢onna Poccuiickoit ®enepanmu W OpYrMX apxXHBHBIX
JIOKyMEHTOB B TOCYJapCTBEHHBIX ¥ MYHHUUHUIAIBHBIX apXuBaX, My3esx U OubiauoTekax,
opranmsanusax Poccuiickolt akageMuu HayK, YTBEpXKIEHHBIMH NMPHKa30oM MHHHCTEPCTBA
KynsTypbl Poccuiickoii ®enepaumu ot 18.01.2007 Ne 19, ¢ ydeToM BHECEHHBIX
u3MeHeHui (nanee - IlpaBuna) (bronereHr HOpMAaTUBHBIX aKTOB (delepalIbHBIX OPraHOB
UCIIOJIHUTENIbHOM BiacTH, 14.05.2007, Ne 20);

3akoHoM Pecny6nuku Tatapcrad oT 13 utoHs 1996 r. Ne 644 «O6 ApxuBHOM (oHIE
Pecny6nuku TaTapcTaH ¥ apXHMBax» C y4eTOM BHECEHHBIX MU3MEHEeHHi (maiee - 3akoH PT
Ne 644) (Pecny6nuka Tarapcran, 09.07.1996, Ne 136);

3akoHoMm Pecnybnuku Tarapcran ot 28 wuwons 2004 r. Ne 45-3PT «O mecTHOM
caMoyImpaBieHuu B Pecriybnuke TarapcTan» ¢ yd4eTOM BHECEHHBIX U3MEHEHHH (nanee —
3akoH PT Ne 45-3PT) (Pecny6nuka TaTtapcran, 03.08.2004, No 155-156);

[ToctanoBnennem Kabunera MunuctpoB Pecniybnuku Tartapctan ot 28.05.2007 Ne
203 «O pasrpaHM4€HUMM COOCTBEHHOCTM Ha apXHBHbIE JOKYMEHTHI, CO3JaHHBIE [0
oOpa3oBaHHUsl, OOBENWHEHMs, pa3Ae/ieHHs WM HU3MEHEHUs CTaTyca MYHHUMIAIBHBIX
oOpa3zoBaHUH U XpaHslIMecs B MyYHULMNAIbHBIX apxuBax B PecnyGnuke Tarapcran» c

y4eTOM BHECEHHBIX M3MeHeHuit (nanee - mocraHoBieHne KM PT Ne 203) (Pecny6inka
Tarapcran, 25.12.2007, Ne 255-256);

YcTaBom MYHMLIMIAJIBHOTO paiioHa;
[TonoxeHnem o6 HcrnonHUTeIbHOM KOMUTETE
MyHULIMNIaNbHOro paiiona (nanee — I[lonoxxenue 06 Mcnonkome);
[TonoxeHuem o0 apXUBHOM oTnene UCIIOJTHUTEJIEHOTO KOMHUTETA
MYHHULMNAIBHOTO 00pa30BaHus, yTBEPXKAEHHBIM  IOCTAHOBJIEHHWEM  HCIIOJHUTEJIBLHOTO
KOMHUTETA OT Ne (nanee — [Tonoxenue 06 Otnene),

[IpaBunaMu  BHYTpPEHHEro TpyAOBOIO pacnopsiika ,  YTBEPXIEHHBIMH

oT 20 Ne (nmanee — IIpaBuia BHyTpEHHEro TpYIOBOIO pacnopsiaka);

1.5. B HacTosiieM PernaMeHTe HCMONB3YIOTCS ClEeAYIOLIHWE TEPMUHBI U ONpeIeTIeHHUS:

yAajeHHoe paboyee MeCcTO MHOIOQYHKIHMOHAIBHOIO LIEHTpa MPeA0CTaBICHUS
TOCYJapCTBEHHBIX M MYHMLMNAIbHBIX YCIYr — OKHO NpHeMa M BbIaYd JOKYMEHTOB,
KOHCYJIFTHPOBAHUS 3asiBUTENIEN B CEJIBCKUX MOCENEHUIX MyHHIUMITATBHBIX PaiiOHOB;

TexHuueckas omubka - omubka (omnMcka, ofmedarka, TIpaMMaTHyeckas WIH
apupmeTnueckass owmnbka mubo nomobHas olwubKa), AOMYyLIeHHas OpraHoM,
IIPEIOCTABISIIOLIMM TOCYJapCTBEHHYIO YCJIYry, M TMpuBeauIas K HECOOTBETCTBHIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yJibTaT rocyapCTBEHHOH YCIYIH), CBEJCHHUIM B
JOKYMEHTaxX, Ha OCHOBaHHH KOTOPBIX BHOCHJIUCH CBEIECHUS;
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0/ 3asBIEHHEM O TMPEAOCTABJIIEHUHM IOCYJapCTBEHHOW yCIyrH (najiee - 3asiBICHHUE)
[IOHMMAETCs 3alpoc O TMPEeNOCTaBICHUHM TIOCyAapCTBEHHOM yciyru (m. 1 cr. 2
QenepanpHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBieHue COCTaBIseTCs B
MPOU3BOJILHOM (opMe, 10 yCTaHOBICHHOMY 00Opasily, WM 3alOJIHAETCS Ha CTaHIapTHOM
onanke (mpuiaoxeHue Ne 1). 3asBieHue 3amoiHAETCSs Ha CTaHJApPTHOM OiaHKe B
3JIEKTPOHHOM (opme:

Ha odunuansHoM caiite Mcnonkoma (http://www. .tatar.ru).

Ha [loprasie rocyJapCTBEHHBIX M MyHULUNAIbHBIX yciayr Pecmy6nuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EJMHOM TOpTaje TOCYJapCTBEHHBIX M MYyHHLMNAIbHBIX YCIyr ((yHKIMiA)
(http://www.gosuslugi.ru/);




2. CraHpapt npefocTaBieHUs FOCy1apCTBEHHOM yCIIyTH

HopMaTuBHbIH akT,

HaumeHnoBaHue TpeGoBaHUS K o
yCTaHaBIUBaIOLIU
CTaHJapTy MpeloCTaBIeHUS ConepxaHue TpeOOBaHHUS K CTAHAAPTY
rocyJapCTBEHHOM YCIIyTrH FOCYRapCTBEHHYIO YCIyTy W
TpeOOoBaHUE

2.1. HauMeHOBaHHE roCyaapCTBEHHOM KoncynsrpoBanue 1o BornpocaM | PenepanbHblii 3akoH Ne 125-03
YCIYTH MECTOHAXO0XKJIEHUSI apXUBHbBIX TOKYMEHTOB
2.2. HaumeHoBaHUe opraHa MecTHoro | McnonHurenbHbIA KOMHUTET 4. 5 cT. 4 ®PenepanrbHOro 3aKoHa
CaMOYMpaBJI€HUs, HENOCPEACTBEHHO | MyHHLHUITIATBHOIO palioHa Ne 125-®3;
IpelOoCTaBSIOUIEr0 rocy 1apCTBEHHYIO Hcnonuutens  rocymapctBeHHod  ycnyrd  — | [lonoxenue 06 Otaene
yCIyry ApxuBHblii otaen HMcnonkoma.
2.3. Onucanue pe3yabTara KoHcynbTalys Mo HAIM4YUIO U MECTOHaxoxAeHHUIo | @enepanbHblil 3akoH Ne 125-D3
NpPEeNOCTaBlEHUs]  TOCYJAapCTBEHHOM | 3aMpallliBacMbIX CBEJIEHUMN
YCIIYyTH
2.4. Cpok NpelOCTaBIEHHUS B neHs obpallileHUs 3asiBUTENS.
rOoCyJJapCTBEHHOH YCIyrd, B TOM Bo3MoxxHOCTh NPUOCTAaHOBIIEHUS cpoka
Yyycjie C Yy4eToM HEeOOXOAMMOCTH | IPEJOCTABIEHUs  TOCYHAPCTBEHHOM  YCIYrH  HE
obpauienus B OpraHu3aluy, | IpeayCMOTpeHa
yyacTBYIOLIME B  IpPEJOCTaBICHUU
roCylJapCTBEHHOH  yCIyrM,  CpOK
MPUOCTAHOBJEHUSI  IPeAOCTaBJIEHHs

rocyJapCTBEHHOH YCIyTM B cClly4ae,
€CJIK BO3MOXHOCTb IPHOCTAHOBJICHHUS
NpeayCcMOTpPEHa  3aKOHOAATEIbCTBOM
Poccuiickoil Qenepaunu

2.5. UcuepnibiBarolui nepevyeHb
JIOKyMEHTOB, HEOOXOUMBIX B

Ob6pamenne (pH JMYHOM MpPHEME HIH 110
TenedoHy, B GopMe 3JIEKTPOHHOTO AOKYMEHTa Yepes

4. 1 cT. 19 ®epepanbHOro 3akoHa
Ne 210-®3




COOTBETCTBHHU C 3aKOHOJATCIIbHBIMH

WIH UHBIMH HOPMaTHBHBIMH
NPaBOBBIMH aKTaMH VISt
NPEeIOCTaBIeHUsT  rOoCydapCTBEHHOMN
yCIYyTd, a Takke YCIyr, KOTOpbIe
SIBJISIFOTCS HEoOXOUMBIMHU H
00s13aTeNbHBIME ISl [TPEAOCTABIICHUS
rocyJJapCTBEHHBIX yCIIyT,
MOJUTe)KAIIUX IpeCTaBICHUIO

3asiBUTEJIEM, CIOCOOBI UX IOJyYeHUs
3asiBUTEJIEM, B TOM 4YHCIe B
JJIEKTPOHHOHW ¢opme, NOPSIAOK HX
IIpeCTaBIICHUS

ohULIMANIBHBINA CalT
paiioHa, pakCHMHIBHOE TUCBMEHHOE O0OpalleHue).

[Tpu THYHOM IIpHeMe IpaXKIaHUuH MpPeabsBIISET:
- TOKYMEHT, yIOCTOBEPSIOLINH TUYHOCTD;
- JIOKYMEHTBI, MOJATBEPXKJAIOLIHE ITOJTHOMOYHS
NPeJCTaBUTEINSI FOPUAMYECKOTO JIULA.
bnank 3asiBJICHUS JUTS

rOCyJapCTBEHHOM  YCIyrd  3asiBUTEIb
MOIy4YUTh NpPHM JIMYHOM oOpamieHuu B Kcmonkowm,
M®I], B ynamenHbix pabounmx wmectax MOLI.
DNeKTPOHHBIE dhopmbI O1aHKOB 3asBJICHUS
pa3MelnieHsl Ha oduimanbHOM caiite Hcnonkoma,
[Toprayie rocy1apCTBEHHBIX ¥ MYHULUIIAIBHBIX yCIyT

MYHHIUIIAJIBHOTO

MOJTyYEHUs
MOJXKET

Pecmy6nuku Tarapcras, Enunom nopTasie
rOCyJapCTBEHHBIX M  MYHULUIAIbHBIX  YCIYT
(byHKkumit).

3asBreHHe W TIpUiIaraeMble JOKYMEHTBl MOTYT
OBITH TpeJCTaBlIeHbl (HampaBieHbl) 3asBUTEIEM Ha
OyMa)XHbIX HOCHTENSX OJHHUM U3 CIEeIyHOIuX
croco0o0B:

JUYHO  (JIMIIOM, JEHCTBYIOIIUM  OT
3asiBUTENIS,, HA OCHOBAaHUH JIOBEPEHHOCTH);

3aKa3HbIM MIOYTOBBIM OTIIpaBJICHUEM c
yBEeIOMJIEHHEM O BpY4YEHHH.

3asBIeHHEe M JOKYMEHTBI TakK)Xe MOryT OBITh

NpeaCTaBieHbl (HAIpaBlIEHbl) 3asiBUTENIEM B BHUJE

HMCHH




3JIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOIO0 MpPOCTOMH
3JIEKTPOHHOW TMOJIUCHIO, 4Yepe3 HH(POPMAILIMOHHO-
TeJIEKOMMYHHUKAIIMOHHBIE CEeTH oOllero A0CTyna, B
TOM YyHCIe qepes HHGOPMAIIOHHO-
TEIEKOMMYHUKAlMOHHYIO ceThb «/IHTepHer», calT
Hcnonkoma, [Topran rocyJIapCTBEHHBIX H
MyHULHUNAIBHBIX ycinyr Pecnybnuku Tarapceras,
Enunpri

MYHHULHMIIANBHBIX YCIYT ((BYHKUMH)

rnopral roCy1apCTBEHHbBIX - H

2.6.
JIOKYMEHTOB,
COOTBETCTBUU  C
NPaBOBBIMH
NpeIOCTaBIeHUs
yCIyTH,  KOTOpbIE
pacropsiKeHuu rocyJapCTBEeHHBIX
OpraHoB, OpraHoB MECTHOTIO
CaMOYIIpaBJIeHUs U WUHBIX
OpraHu3alUif U KOTOpble 3asIBUTEINb
BIIpaBe NPEJ/ICTaBUTh, @ TAKXKE CITOCOOHI
UX IIOJIyuyeHUs 3asBUTENISIMH, B TOM
4HClie B 3JIeKTpOHHOU dopmMe, MOPsIoK
UX TMpPeACTaBIEHHUS; TOCYIapCTBEHHBIMA
opra, opras MECTHOIO
caMmoynpaBieHus J1ubo opraHu3anus, B
pPacnopsPKEHUM KOTOPBIX HaXOMASTCS
JTaHHbIE TOKYMEHTBI

HcuepnpiBaromnii  nepeyeHb
HEOOXOAUMBbIX B
HOPMAaTHBHBIMH
aKTaMHU JUIsL
rocy1apCTBEHHOM
Haxo#saTcs B

[IpencraBneHre JOKYMEHTOB, KOTOpbI€ MOTYT
OBITH OTHECEHBI K JaHHOU KaTeropuu, He Tpebyercs




2.7. Ilepeuenn OpraHoB
roCyJJapCTBEHHOU BIAacTU (MECTHOIO
CaMOYIIPaBJICHUsI) U UX CTPYKTYpPHBIX
noJipa3/ielieHUH, COTrJIacOBaHUE
KOTOPBIX B CITy4asix,
NpelyCMOTPEHHBIX ~ HOPMAaTUBHBIMHU
MpaBOBBIMU aKTaMH, Tpebyercs s
IPEeJOCTaBIICHUss  IOCYJIapCTBEHHOU
yCIYId MU KOTOpPO€ OCYILECTBISAETCS
OpraHOM HCIIOJIHUTEJIbHOM  BJIACTH,
NPEIOCTABIISIONIMM IOCY1apCTBEHHYIO

ycnyry

CornacoBanue rocyJapCTBEHHOMU HE

Tpedyercs

yCIIyTH

2.8. HcuepnbsiBaronii  nepevyeHb
OCHOBaHMH [UIi OTKa3a B IpuUeMe
NOKYMEHTOB,  HEOOXOOMMBIX  JJIs
NpeAOCTaBICHUs]  TOCYAApCTBEHHOM
YCIIyTH

Ortka3 B INpUEME NOKYMECHTOB HE IMPEAYCMOTPEH

2.9. WcuepnsiBaroimuit nepe4yeHb
OCHOBAHMH ISl MPUOCTAHOBIICHUS UITH
oTKa3a B MpeA0CTaBICHUH
roCyapCTBEHHOM YCIyTIH

OcHoBaHus s
MpPEAOCTaBJIEHUs]  I'OCYAapCTBEHHOM
YCTaHOBJICHBI.

OcHoBaHMs Ui OTKa3a B IIPEAOCTaBICHUH
rocyJapCTBEHHOMN YCIYTd HE YCTaHOBJICHBI.

MPUOCTAHOBJICHHUS
yCIIyT!

Cpoka
He

2.10. [lopsimok, pasmep U OCHOBaHHSA

[ocynapcTBeHHast yciyra MpeIoOCTaBiseTcss Ha

4. 3 ct1. 15 DepepanbHOro 3aKoHa

B3UMaHUs rocyJapCTBEHHOMU | 6€3B03Me3/1HOI OCHOBE Nel25-@3;
MOLUIMHBI ~ WIM  HMHOM  IUIATHI, 4. 1 ct. 8 denepanbHOro 3akoHa
B3MMAaeMOM  3a  IpPEeAOCTaBIECHHUE Ne 210-®3




rocy1lapCTBEHHOH YCIIYI'M, BKJIKOYas
MHPOpMaLIMIO O METOAMKE pacyera
pasMepa TakoM IIaThl

2.11. Tlopsnok, pa3Mep U OCHOBaHHUS
B3UMaHUs IUIaThl 3a MpeAOCTaBICHHE
yCIyT, KOTOpBIe ABJIAIOTCA
HEOOXOOUMBIMH H 00s3aTeIbHBIMU
IS NpeIOCTaBJICHUS
roCylapCTBEHHOH YCIYTH, BKITIOYas
HHpOpMaLMIO O MeETOAMKE pacyera
pa3Mepa TaKOM ILIaThl

[IpenocraBneHHe HEOOXOOUMBIX M OOs3aTENbHBIX
yCIyr He Tpebyercs

4. 3 cT. 15 ®denepanbHOro 3aKoHa
Nel25-@3;
4. 1 c1. 8 DenepansHOro 3akoHa
Ne 210-@3

2.12. MakcumManbHbIN CPOK OXUAAHHUA
B oyepead IMpH I[oJadye 3amnpoca o

MakcuManbHbIiI  CPOK  OXXHWAAHUS npueMa
noJjiy4yaress yciayru (3asBUTens) Mpy noaade 3ampoca

NpeJoCTaBlIeHHH  TOCYAapCTBEHHON | U MU MOJYyUYEHUHU pe3ysibTaTa He NOJDKEH NPEBBIIIATh
yCIyTd U NpU NONYYEHHH pe3ysibTaTta | 15 MUHYT.
NpeOCTaBlIeHHs TaKUX YCIYT OuepenHocTh [yl OTHENBbHBIX  KaTeropHii

nojiyvyaresen rocyJ1lapCTBEHHOMN yCIIyrd HE

YCTaHOBJIEHA
2.13. Cpok peructpauuy 3ampoca B neHp oOpalieHus 3asBUTEN m. 16 4. IV IlpaBun
3asiBUTEIIA 0 NpefoCTaBIEHUH JIEJIOTIPOU3BOICTBA
rocylapcTBEHHOM yCIyrd, B TOM
4ucie B 9JIEKTPOHHOH dopme
2.14. TpeGoBaHUS K MOMEUIECHHUSM, B IlpenocraBneHue  rocygapCTBEHHOH  YCIYr#
KOTOpBIX NpPEOCTABIISETCS | OCYLUECTBASIETCS B  3JaHUSAX U TIOMEILEHUSX,

roCylapCTBEHHass Yyclyra, K MeCTY
OXKMIAHUS M TpUeMa 3asBUTENICH, B
TOM YyHcie K oOecre4yeHHIo
JOCTYTTHOCTH I HHBAJIHIOB

000pyIOBaHHBIX MPOTUBOIMOXXAPHOH  CHUCTEMOH H
CUCTEMOH MOXKaApOTYIIEeHHUs, HEOOXOAUMOIl Mebebio
U1t opopMIIEHUsT AOKYMEHTOB, HUH(OPMALlMOHHBIMU
CTEHJIaMU.




10

yKa3aHHBIX OOBEKTOB B COOTBETCTBHUH
c 3akoHojaTenbcTBoM Poccuiickoin
Qenepanii 0 COLMAIBHON  3allUTE
WHBAJIM]OB, pa3sMEeILECHHIO "
oopMIIEHHIO BU3yalbHOH, TEKCTOBOM
U MyJIbTUMeNUHHOW HHOpMaLUU O
MOpsJIKE NPEIOCTaBICHUS TaKUX YCIyT

ObecneunBaercs OecrnpensTCTBEHHBIH  JOCTYI
MHBAIHIOB K MECTY npeloCTaBIeHUsA
roCcy/1apCTBEHHOH yciyrd (yOOOHBIM BXOI-BBIXOJ B
NOMeIIleHUs U NIepeMellleHHEe B UX Mpejenax).

BusyanbHas, TekcToBas U MYJIbTUMEUiHasA
HHpopMaLus 0 nopsiaxe MpelOCTaBIEHUS
rOCy/JIapCTBEHHOH YCIyTH pa3MellaeTcsi B YIAOOHBIX
JUISL 3asBUTEJIE MecTaX, B TOM YHUCJIE C YYETOM
OTpaHUYEeHHBIX BO3MOXXHOCTEN HHBAJIUJIOB

2.15. TlokazaTenu [OOCTYNMHOCTH H
KadyecTBa rOCyJapCTBEHHOW YCIYIH, B
TOM YyHCIe KOJIUYECTBO
B3aHMOEHUCTBUMN 3asBUTEIS C
JOJDKHOCTHBIMH JHLIaMH npu
NpeAOCTaBIECHUH rocy1apCTBEHHOMU
YCIYTH M HX HPOLOJKUTENIBHOCTD,
BO3MOXHOCTb MOJy4YeHUs
rocyJapCTBEHHOU yCIyru B
MHOTO()YHKIIHOHAIbHOM LEHTpE

NpeOCTaBIECHUs] TOCyJapCTBEHHBIX H
MYHULUNANBHBIX YCIYT, B YJaJE€HHBIX
pabounx MecTax
MHOTO()YHKIIHOHAJIBHOTO LeHTpa
NpeIOCTaBICHUsl TOCYJapCTBEHHBIX H
MYHULIMITAJIBHBIX YCIYT, BO3MOXHOCTb
nojayyeHus HUHGOpMaLMU O XoAe
NpeoCTaBIeHUs rocyapcTBEeHHOH
yCIyTH, B TOM qucie C

[TokazarensMu  JOCTYMHOCTH  MPEAOCTaBJIEHUSA
rOCyapCTBEHHOH YCJIYTH SBISIOTCA:
PacIoJIOKEHHOCTh ITOMEILEHUS B
30HE IOCTYITHOCTH OOIIECTBEHHOr0 TPAHCIIOPTa;
HaJIH4yue HeoOX0AUMOro KOJINYeCTBa
CMELMAIUCTOB, a TakK)Xe IIOMEIICHHH, B KOTOPBIX
OCYUIECTBJISIETCS IPUEM TOKYMEHTOB OT 3asiBUTENIEH;
HaJluuyde HcuepnbiBamouleii  uWHopMauuu o

CpOKax MpEeaoCTaBJICHHUA

cnocobax,
TrOCyIapCTBEHHOH YCIyIH Ha HWHGOPMAIMOHHbIX
MHGOPMAIIMOHHBIX pecypcax
B cetu «HHtepHeT»; Ha [loprane

yCIIyr
nopTase

yCIyT

nopsiike |

CTeHJax,

rOCyJapCTBEHHBIX U
Tarapcrasn,

MYHULUNATIBHBIX
Pecniy6nuku EnuHom
rOCylapCTBEHHbIX  H
(dyHKiMi);
OKa3aHWe TOMOIIM WHBAIMIAM B MPEONOJIEHUH
OapbepoB, MeIIAIIUX MOJYYEHUIO HKMH  YCIyT

MYHHLIHITAIBbHBIX
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HCIIOJIb30BAHHEM HH(bOpMaHHOHHO-
KOMMYHHKAlHOHHBIX TEXHOJIOTHH

HapaBHE C JPYTHMH JIMIIaMH.
KayecTBOo  mpemocTtaBieHUs  ToOCyJapCTBEHHOH
YCIIyTH XapaKTepHU3yeTCsl OTCYyTCTBHEM:
ouepeleil NpuU MpUEME U BblAaYe JOKYMEHTOB
3asIBUTEJISAM;

HapylIeHU | CPOKOB NpeaOCTaBICHUS
rOCyJapCTBEHHOM yCIyTH;

xajod Ha NeUCTBUSA (be3neiticTBHE)
MYHHUIMNAIBHBIX  CIyXallUX, [OpeIOoCTaBISIOUINX
roCyJJapCTBEHHYIO YCIYTY;

Xajo6 Ha  HEKOPpPEKTHOe, HeBHUMATeJIbHOe
OTHOIIIEHHE MYHHLIUNATBHBIX CITyXallHX,

OKa3blBalOIUX  [OCYAApCTBEHHYIO  YCIYry, K
3asiBUTEJISIM.
IIpy nomaye 3ampoca O  MNpPeNOCTaBIEHUH

rOCyJapCTBEHHOM yCIyrM W HOpU  MOJYy4YEeHUH
pe3yibTaTa rocy1apCTBEHHOMN YCIYI'M - OJHOKpaTHOe
B3aUMOJIeHCTBUE JOJIXHOCTHOTO JuLa,
NPEeIOCTaBISIOUIET0 [OCYNAapCTBEHHYIO YCIyry, H
3asButTens. [IpogomKUTENbHOCTh B3aMMOACUCTBUS
onpezensercs HacTosUM PernamMeHToMm.

[Ipy npenocTaBieHUH TOCYNapCTBEHHOM YCIyrH B
M®IL], B ynaneHHelx pabouux Mectax MOIL]
KOHCYJNbTALMIO, MNpPHEM W BblAAYy OOKYMEHTOB
ocyuiectBiset cneunanuct MOLL.

HNudopmauus ) xoze IpenOoCTaBJICHUS
roCy1apCTBEHHON YCIYrH MOXeET ObITh IOJyYeHa
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3asBUTEeNleM Ha caiite Hcnonkoma, Iloprane
rOCYyJJapCTBEHHBIX U  MYHHULMNAJIBHBIX  yCIYyT
Pecry6muku TarapcraH, Enunom nopraiue
rOCyJapCTBEHHBIX M  MYHULMNAIBHBIX  YCIYT
(byukumit), B MOLl, ynaneHHbIX pabouux MecTax
MOI]

2.16. OcobeHHOCTH MpeNOCTaBICHHUS
rocyapCTBEHHOM yCIyTH B
3NIEKTPOHHOU (opme

3asBlIeHHE O MpPEJOCTaBIEHUH TOCYAAPCTBEHHOMN
yCIyrd MOXeT OBITh HampaBlieHO B  (opme
3NIEKTPOHHOT'O JOKYMEHTA:

Ha oduLHaTbEHOM caiite Hcnonkoma

(http://www. .tatar.ru);
Ha [TopTasne rocyapCTBEHHBIX ¥ MyHHIMIIATbHBIX
ycnyr Pecny6bnuku TaTtaperan (http://uslugi.tatar.ru/);
Ha EauWHOM moprane rocyJapCTBEHHBIX H
MYHHIUTIATBHBIX yciyr (byHKIHI)
(http://www.gosuslugi.ru/)

9. ler 19 (I)ezxepanbﬂoro.zaKOHa
Ne 210-D3
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3. CocraB, mocie10BaTebHOCTh U CPOKH BBIIIOTHEHUS] aAMUHUCTPATUBHBIX MTPOLIELYD,
TpeOOBaHM K MOPAAKY UX BBITIOJTHEHHS, B TOM YUCJIe OCOOEHHOCTH BBINOJIHEHHUS
aJIMHUHUCTPATHBHBIX NPOLIENYP B ANEKTPOHHOH QopMe, a TaK)ke 0COOEHHOCTH
BBITNIOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP B MHOTOQYHKLIMOHATIBHBIX LIEHTpax, B
yAaJeHHBIX pabo4Yux MecTax MHOroGyHKIMOHATBHOTO LIEHTpa IpeAOCTaBIeHUs
rocyapCTBEHHBIX U MyHUUMIIAIBHBIX YCIYT

3.1. Onucanue mnocneAOBaTeNIbHOCTH AECHCTBUH MNpU  IpeNOCTaBIICHUH
roCyapCTBEHHOH YCIIyTH
3.1.1. mpenocraBneHHe rOCYAapCTBEHHON YCIYId MO KOHCYJbTUPOBAHHUIO IO
BOIPOCaM MECTOHAaXOX/ECHUS apXUBHBIX JOKYMEHTOB BKJIIOYaeT B cebs cienayrollye
11§010)0 (14 %0) S &
1) KOHCyJIbTHpOBaHHWE 3asBHUTEJNIs, OKa3aHWE IIOMOLIM MpH 3aNoJHEHHUH/
COCTaBIICHUHU 3asiBIICHUS;
2) NpUHATHE U perucTpanus 3asBICHUS;
3) c6op nHboOpMaLMK 10 BOMPOCAM MECTOHAXOXIEHUS apXUBHBIX TOKYMEHTOB;
4) Bpl1aya 3asBUTENIO PE3YJIbTaTa roCy 1apCTBEHHOM yCIIYTH.
-3.1.2. bnok-cxema TNOCIEAOBATEIBHOCTH [OEHCTBUH 110 MPENOCTABJICHHIO
roCyJapCTBEHHOH YCIyTH NpeACTaB/ieHa B IPHIIOKeHUH Ne 2.

3.2. OkxaszaHHe KOHCYJbTalldii 3adBUTENIO, [OMOLUM IpH 3alOJHEHUH/
COCTAaBJICHUH 3asBJICHUS

3asBuTens obpamaercs B Otaen nu4HO, Mo TenedoHy W/WIN NHMCbMEHHO, B TOM
YHCJIE MO JIEKTPOHHOW ToYTe, AJIS MOJY4YeHHUs] KOHCYJbTAllMi O MOpsAKEe MONTy4YeHHs
roCy/1apCTBEHHOH YCIyTH.

Cneunanuct OTHeNna oCyUIECTBIAET KOHCYJILTUPOBAHUE 3asiBUTENISl, B TOM YHCIIE
0 COCTaBy, ()OpMe M COAEPXKAHUIO JOKyMEHTalUWH, HEOOXONUMOH A IMONTy4YeHHus
roCyJapCTBEHHON YCIYTd W NpU HEOOXOOUMOCTH OKa3bIBaeT NOMOUIL B 3aMOJHEHHH
OJiaHKa 3asBJIEHUS.

[Mpouenypa, ycraHaBiuBaeMas HacTOSALIMM IYHKTOM, OCYIIECTBJSAETCS B JI€HBb
oOpaliieHus 3asBUTENIS.
PesysnbTaT nponenypbl: KOHCYJIbTalUs 3asiBUTENS.
3.3. IlpuHsiTHE M perucTpalus 3asBleHUs

3.3.1. 3asBuTtenp (ero MpeACTaBUTENb) JUYHO WM depes MOL] Ha OymaxHOM
HOCHTeJle, B JJIGKTPOHHOM BHUJEe uepe3 oduuuanbHbiii cailt Mcnonkoma, I[lopran
roCyIapCTBEHHBIX H MyHUIMITANBHBIX yoryr Pecnnybnuku Tatapcran, Enunbiii mopran
rOCyAapCTBEHHBIX M MYHULMNAIBHBIX YCIyr (QyHKUMH) U0 MO MOYTE MOYTOBHIM
OTIpaBlieHWeM mojaeT (HampaBsisieT) 3asBieHHe. JIOKYMEHTBl MOryT OBITh MOAAHBI
yepe3 ynaneHHoe padboyee Mecto M®L. Cniucok ynaneHHbIX pabounx MECT IPUBEIAECH B
npuiioxXeHun Ne 3.

3asiBieHue O NPefOCTABIEHHH TOCYAPCTBEHHOM YCIIyrn B 2JIEKTPOHHON dopme
HampaBnsercs B OTAeN MO 3JE€KTPOHHOM nouTe WM vepe3 HHTepHeT-npueMHYO
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Hcnonkoma. Peructpauus 3asBi€HHUs, MOCTYNHMBLUEIO B 3JIEKTPOHHOH ¢opme,
OCYLLUECTBIISETCS B YCTAaHOBIEHHOM IOPSIKE.

3.3.2. Cneunanuct Otaena perucTpupyeT 3asiBICHHUE.

[Ipoliemypsl, YCTaHaBIMBaeMble HACTOSIILIUM IYHKTOM, OCYLIECTBISAIOTCS B
TeueHue 15 MUHYT ¢ MOMeHTa o0pallieHus 3asiBUTENS.

Pe3ynbTaT npouenyp: 3aperucTpupoBaHHOE 3asiBJIEHHE.

3.4. C6op uHbOpMaLIMU IO BOMPOCAM MECTOHAXOXACHUS apXUBHBIX IOKYMEHTOB
3.4.1. Cneuuanuct Otaena:

NpOBEPSIET HAJTUYKE JOKYMEHTOB B apXHBE;

B CJiy4yae OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB B apXUBE OCYLUECTBIISET IIOUCK
MECTOHaxXO0XIeHHsI JOKYMEHTOB 110 IOCTYIHbIM 06a3aM JaHHBIX;

B Cjlyyae YCTAaHOBJIEHHUS HEOOXOJMMOCTH [ONOJHHUTEIbHOH HH(pOpMalMK OT

3asABUTECII A€J1a€T 3aIlIpoC 3assBUHTCIIIO,

- TIOCJIe YCTAaHOBJIEHUS MECTOHAXOXIEHHS IOKYMEHTOB B MUCbMEHHOM (opme (ro
dakcy), B popMe 3NIeKTPOHHBIX cooOLIEHUH, B PopMe YCTHOro COOOLLEHHUS 3asiBUTEINIO
BO BpeMmsi mpueMa Wid 1o TenedoHy cooblllaeT HeOOXOOUMBbIE CBEJEHUS O
MECTOHaX0XXJACHUHU JOKYMEHTA 3asiBUTEIIIO;

npeiaraeT 3anojHUThH 3asABUTENIO 3asBlieHHe (B MUCbMEHHOW ¢dopMe WIH B
(¢bopMe 3IIEKTPOHHOTO JOKYMEHTa) O BbiJaue apXWBHOM CrpaBKH (apXUBHOMN BBIITHCKH,
KOIHUU apXUBHBIX JOKYMEHTOB) PH HAIMYHUH JOKYMEHTA B apXUBeE.

ITpouenypsl, ycTaHaBIMBaeMbl€ HACTOSLIMM MYHKTOM, OCYLUECTBIISIIOTCA B J€Hb
oOpallieHus 3asiBUTES.

Pesynbrar nmnpouenyp: KOHCyJbTalUUs 3asBUTENS 1O MECTOHaXOXIEHUIO
JIOKYMEHTOB.

3.5. [IpenocraBnenue rocyiapcTBeHHOMN ycinyru yepe3 MOIL]

3.5.1. 3asBuTens BOpaBe 0OpaTUTHCS ISl IOJNy4YeHHUs FOCy 1apCTBEHHON yCIIyTrd B
M®L], ynanenHoe pabouee mecto MOLI,

- 3.5.2. TlpenocraBieHue rocyaapcTBeHHON ycnyrd yepes MOIL] ocyumecTsasercs
B COOTBETCTBUU C periameHToM paboTsl M®LI, yTBepXJeHHBIM B YCTaHOBJIEHHOM
NopsiiKe.

3.5.3. Ilpu nocrymiednu nokymeHToB U3 M®L] Ha monyyeHue rocy1apcTBEHHOM
yCIIYTH, TpOLEAYpPBbl OCYILECTBJISAIOTCS B COOTBETCTBHU € MYHKTOM 3.4 HacTOSALIErO
Pernamenrta. B cnyuae, koraa 3asBuTeneM crnocoOOM IOJIyYeHUs pe3ysibTaTra yKa3aH
«uepe3 MODLIy, pe3ynbTaT rocy1apCTBeHHOH yciyry Hampasisercs: B ML,

3.6. UcnpaBiieHre TEXHUYECKUX OLIHOOK

B cBsi3nm ¢ TeM, 4YTO pe3ynbTAaTOM TIOCYJAapCTBEHHOH YCIyrd sBIsSETCS
KOHCYNbTallUsl, UCTIPABIEHUE TEXHUUECKOH OIUOKN HE OCYLLECTBIAETCS.

4. TTopsanok ¥ GOpMbI KOHTPOJIS 33 MPEIOCTABIEHUEM IOCYIapCTBEHHOH YCIyTrH
4.1. KoHTponp 3a MONHOTOH M KayecTBOM MNpEeNOCTaBJIEHUs] TOCYI1apCTBEHHOM
yCIyI'H BKJIIO4YaeT B ceOsi: BbISABIEHHWE M YCTpaHEHUE HapyLIEHWH INpaB 3asBUTEJNIEH,
paccMoTpeHue Xajlod, MpoBeAeHHe NPOBEPOK COOMIOAeHUS TIPOLeAYp NPeaoCTaBICHUS
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rOCyJIapCTBEHHOM  YCIyrH, IOATOTOBKY pellleHud Ha pelcTBusi (Oe3neiicTBue)
JNOJDKHOCTHBIX JIML OpraHa MECTHOIO CaMOYIIpaBJICHHS.

®opMaMu KOHTpoOJis 3a COOJIONEHHEM HCHOJHEHHS aJIMHHHUCTPAaTHBHBIX
pouenyp SABJISIOTCA:

NpOBEJIEHHE NPaBOBOM JIKCNEPTHU3BI MPOEKTOB JOKYMEHTOB IO MPEeAOCTaBIECHHUIO
roCyJapCTBEHHOU yCIyrd. Pe3yapTaToM 3KCTIEpPTHU3 ABIISIETCS BUZUPOBAHHUE NIPOEKTOB;

. IpOBeJIeHHe B yCTAHOBICEHHOM IOPsAKE NIPOBEPKH BeeHUs NeI0NPOU3BOACTBA;

NpoBeJIcHHE B YCTAHOBJIEHHOM IOpPsAKE KOHTPONbHBIX IPOBEPOK COOJIIOAECHUS
npolie1yp NpelocTaBleHus roCy 1apCTBEHHOMN YCIIyTH.

KOHTpoNbHBIE TNPOBEPKH MOryT OBITh IUJIAHOBBIMH (OCYINECTBIATHCA Ha
OCHOBaHHHM IOJYTOJOBBIX HJM TOJOBBIX IJIAHOB paboTel oOpraHa MECTHOIO
CaMOyTNpaBJieHHs1) U BHEIUIaHOBBIMHU. [Ipu NpoBEeNEHUHM NIAHOBBIX MPOBEPOK MOIYT
paccMaTpuBaThCs BCE BOIPOCHI, CBS3aHHBIE C MNPEJOCTABICHHUEM TIOCYAApCTBEHHOM
ycinyrd  (KoMmruiekcHble npoBepkd). [lo xoHkpeTHOMY oOpalleHHIO 3asBHTENsS
MPOBOJASATCS] BHEILIAHOBBIE IIPOBEPKHU.

4.2. Texkymuidi KOHTpPOJb 3a COOJIIONEHHEM TOCIENO0BAaTENbHOCTH JeHCTBUH,
ONpeNeNIeHHbIX  AJMHUHUCTPAaTUBHBIMKM  MpoLEAypaMM IO  NPELOCTaBIECHHIO
roCyJapCTBEHHOHW  YCIIyId, OCYILECTBIISETCS Hcnonkoma
MyHHUHUNIATBHOrO paifoHa Peciy6nuku Tarapcras.

4.3. TlepedeHp MOJDKHOCTHBIX JIML, OCYLIECTBISIOIIMX TEKYIIUHl KOHTPOJIb,
YCTaHABIMBAETCS MOJIOXKEHUSIMA O CTPYKTYPHBIX MOApA3Je/IeHUsX opraHa MECTHOIO
CaMOYIpaBJIEHUsI U JOJDKHOCTHBIMU pErjlaMeHTaMH.

Tlo pe3ynbraram NpoBeJEHHBIX NIPOBEPOK B CIlyuae BhISABJIECHHS HAapylUEHHH Npas
3asABUTEJIEl BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoJaTebCcTBOM Poccuiickoit denepanmu.

4.4 Havaneuuk Othena HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W (WJIH)
HeHajjiexallee BBINOJHEHHE aJIMHHUCTPAaTUBHBIX MpOLEAYp, YKa3aHHBIX B pasjeie 3
Hacrosuero Pernamenra.

4.5. KoHTposib 3a MpeaoCTaBieHUEM TIOCYJApCTBEHHOH YCIYTH CO CTOPOHBI
rpaxxaaH, WX OOBEIWHEHHWHM W OpraHu3alui, OCYILUECTBISETCA IOCPEACTBOM
OTKPBITOCTH JESTEIBHOCTH NIPH MPEeAOCTABIIEHUU TOCYAapCTBEHHOMN

YCIYTH, MOJy4YeHHsS IOJIHOM, aKTyalbHOW WM IOCTOBEPHOH MH(MOPMALUU O TNOPSAKE
NPENOCTaBICHUs]  TIOCYJAapCTBEHHOH  yCIyrH M BO3MOXHOCTH  JocylebGHOoro
paccMoTpeHHsl ofpailleHHH (kajio0) B Ipolecce NpedoCTaBlIeHUsl roCylapCTBEHHOH
YCIIyTH.



16

5. locyneOHbIi (BHECYIEOHBIN) MOPSAOK 00XKaIOBaHUs pelIeHUH U NeHCTBUM
(be3nmeficTBHA) OPraHoB, PEJOCTaBIAIOLIMX FOCY IapCTBEHHYIO YCIYTY, a TAK)Xe UX
JOJDKHOCTHBIX JTHL, MyHULIMITATBHBIX CITy>KalluX

5.1. TlonyyaTenu rocyJapCTBEHHOH YCIYrd MMEIOT NpaBoO Ha o0XaloBaHHE B
nocymebHoM nopsake gedctBudi  (OespmeiicTBus)  coTpyaHuMkoB  Kcrosnkoma,
y4acTBYIOLIMX B MPENOCTaBIEHUHU roCyJapcTBEHHOH ycnyrd, B Mcnonkom unu B Coser
MYHMIMIAJIIBHOrO 00pa3oBaHusl.

3asgBUTENH MOXET 00paTUThCS € XKaoboii, B TOM YHCIIE B CIENYIOLIUX CIyYasx:

1) HapyllleHHe CpoOKa perucTpauyy 3arnpoca 3asiBUTENs O IpeloCTaBICHUH
roCyJapCTBEHHOM yCIIyIH;

2) HapyllleHHe CpOKa NPeAOCTaBIEHHUS FOCY JapPCTBEHHON YCIIyTH;

3) TpeGoBaHue y 3as1BUTEJISI JOKYMEHTOB, HE NPENYCMOTPEHHBIX HOPMATUBHBIMHU
npaBoBeIMU akTamMu Poccuiickoil ®epepauuy, PecnyOnuku TaTtapcTas,
MYHULUIIAJIBHOTO pailoHa AJ1 NpeIOoCTaBIeHUs TOCYJapCTBEHHOM YCIyTH;

4) oTka3 B NpHeMe [OKYMEHTOB, MpPEAOCTaBI€HUE KOTOPBIX IPETyCMOTPEHO
HOpPMaTUBHLIMHU NpaBOBbIMU akTaMu Poccuiickoil denepauuu, Pecnybnuku Tarapcras,

MYHHULUIAIBHOrO o0pa3oBaHUs JUIsl NPEeNOCTaBIEHUs! I'OCyAapCTBEHHOH
YCIIYTH, Y 3asiBUTEJS;

5) oTka3z B mpenoCTaBl€eHUH TOCyAapCTBEHHON YCIYrd, €CIM OCHOBaHHUsS OTKa3a
He TMpelyCcMOTpeHbl (elepalbHbIMU 3aKOHAMH U MPHUHSATBIMH B COOTBETCTBHHM C HUMH
WHBIMH HOPMATHBHBIMH MpaBOBBIMH akTamu Poccuiickoit ®enepauuu, PecnyOiuku
TarapcraHh, MYHHULUTNIATBHOTO 00pa30oBaHusl;

6) 3aTpeboBaHUEe OT 3asBUTEJNsSI MPU NMPENOCTABICHUN TOCYAapCTBEHHOH YCIYTd
I1aThl, He TMpeLyCMOTPEHHONH HOPMAaTHBHBIMM IIPaBOBBIMM aKkTamu Poccuiickoi
®enepauuu, Pecnybnuku TatapcTaH, MYHHULIMIATBHOTO 00pa3oBaHus;

7) otkaz HMcnonkoma, mo/bkHOCTHOro nuua FKcnonkoma, B ucCHpaBiIeHUH
JIOTYUIEHHBIX OMNEeYaTOoK M OWIHUOOK B BBIJAHHBIX B pe3yJbTare MpeAOCTaBICHUS
roCy/IapCTBEHHOH YCIIYTH JNOKyMEHTax JUOO HapylleHHe YCTaHOBJIEHHOI'O CPOKa TaKHUX
HCIIPaB/ICHUH. ' '

5.2. XKanoba mnopaercss B nuckMeHHOH ¢opMe Ha OymaXHOM HocuTese, B
3JeKTpOoHHOH ¢opme B McnonkoMm. XanoGel Ha pelleHHs, NPUHATBIE PYKOBOIUTENIEM
Hcnonkoma, nogatorcs B CoBeT MyHHIIMNIATBEHOTO 00pa3oBaHusl.

- XKanoba moxeT ObITh HampaBiieHa Mo noyte, yepe3 MO®L], ynaneHHoe pabouee
Mecto M®ILI, ¢ wucnonb3oBaHuEM HHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
"UntepHer", oduLManbHOrO caiita MYHMUHUIIAJIBHOIO paiioHa
(http://www. ___.tatarstan.ru), IlopTasia rocynapCTBEHHbIX W MYHHLHUIAIBHBIX YCIYT
Pecny6nuku Tartapctan (http://uslugi.tatar.ru/), EnuHoro noprana rocyaapCTBEHHBIX H
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MYHULMOATBHBIX yeuyr (¢yHkuuit) (http://www.gosuslugi.ru/), a Takxe MOXeT ObITh
NPUHATA MPH JIUYHOM [IpUEME 3asiBUTEJIA.

5.3. Cpok paccMOTpeHUs Xajlo0bl - B Te4eHHE NATHAAUATH pabouyux AHeH co qHA
ee peructpaumu. B ciydae oOxajloBaHMS OTKa3a oOpraHa, HpeJOCTaBIsIOLIEro
rOCYyJIapCTBEHHYIO  yCIYry, JOJDKHOCTHOTO JIMLIA OpraHa, [peJoCTaBISIOLIEro
roCy/JIapCTBEHHYIO YCIYTY, B NpHeMe NOKYMEHTOB Y 3asBUTENs JIMOO B HCIpaBICHUU
JNOMYyIIEHHBIX ONeYaToK M OLIMOOK WIM B clly4ae oO0XaloBaHUs HapyUIeHUs
YCTaHOBJIEHHOTO CpOKa TaKHUX HCIIpaB/IEeHHUH - B TeYEHHE NATH pabodux AHEH CO JHA ee
perucTpanuu.

5.4. Xanob6a moyKHa COJEPXKATh CIEAYIOIYI0 UHPOPMAIUIO:

1) HaMMeHOBaHMWe OpraHa, IPEJOCTaBISIOLIEr0 TIOCYIapCTBEHHYIO YCIyTy,
JIOJDKHOCTHOI'O JIMI[a OpraHa, NpedoCTaBlSIOIEr0o roCyJapCTBEHHYHO YCIYry, WIH
MYHULUMNAIBHOTO CIIyXallero, pemeHuss W JehcTBUs (Oe3xeHCTBHE) KOTOPBIX
obxanyrorcs; .

' 2) GaMIIHIO, UMS, OTYECTBO (IOCIeNHEe - MPH HATHYHH), CBEJEHHS O MECTE
XKUTENbCTBA 3asABUTENS - (HU3MUECKOro Juua JMb0 HaHMEHOBaHHUE, CBEICHUS O MeCTe
HAXOXICHHS 3asBUTENIS - OPHUAMYECKOro JIHIa, a TakkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) MEKTPOHHOR NMOUTHI (MIPU HAJIMYKUH) U MOYTOBBIM ajpec, Mo
KOTOPBIM IOJDKEH OBITh HaNpaBJIeH OTBET 3asiBUTEIIO;

3) cBemenus 00 oOxcalmyeMBbIX pellleHHsAX M AeicTBUsx (Oe3nedicTBHM) opraHa,
NPEeIOCTaBISAIOUIEr0 TOCYJAapCTBEHHYIO YCIyry, JOJDKHOCTHOTO JIMLa Oprasa,
NPEOCTaBIIAIONIEro roCyJapCTBEHHYIO YCIYTy, WIH MyHHIIUIAJIIBHOTO CIIY>KallEero;

- 4) MOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM H
neiictBueM (0e3eiicTBHEM) OpraHa, NPEeAOCTaBIAIOUIET0 TOCYAApCTBEHHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, NpedoCTaBlsOLIEro rocyJapCTBEHHYIO YCIYry, WU
MYHHIIMITAJIBHOTO CJTYKallero.

- 5.5. K xanobe MOryT ObITh NPHJIOKEHBI KOMHUH JOKYMEHTOB, MOATBEPKAAFOLINUX
U3NIoXKeHHble B xkajobe obcrosrenbcTBa. B Takom ciydae B xanoOe NpUBOAUTCA
nepeyeHb MpujiaraeMbIX K Heil JOKYMEHTOB.

5.6. XKanoba mnoanuchiBaeTCsi IOJABLIMM €€ IMOJIy4yaTeleM IoCyJapCTBEHHOH
YCIIyTH. '

5.7. Tlo pe3ynpTaTaM pacCMOTpeHHs XajloObl pykoBoauTenb Mcnonkoma (rnaBa
MYHHULMITAJIBHOTO 00pa30BaHUsl) MPUHUMAaET OOHO U3 CIIEAYIOUIHUX peLleHHi:

1) ynoBneTBopsieT xanoly, B TOM uuciie B GopMe OTMEHbI MPUHSITOrO pelleHHUs,
UCIIPaBJICHUs JOIMYIIEHHBIX OPraHOM, NpPeJOCTaBISIONIMM TOCYyIapCTBEHHYIO YCIYTy,
orneyaTok M OMMOOK B BBIAAHHBIX B pe3yJbTaTe MpPENOCTaBJIEHUS TOCYJapCTBEHHOH
yCIIyTH NOKyMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHbIX CPeACTB, B3UMaHHE KOTOPBIX HE
NpelyCMOTPEHO HOpPMAaTUBHBIMM MpaBOBbIMU akTaMu Poccuiickoit ®enepauuy,
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HOPMATUBHBIMU IpaBOBBIMM akTaMu PecnyOGnuku TarapcraH, HOpMaTHBHBIMH
NPaBOBBIMHM aKTaMU MYHULUMIIAJIIBHOTO paiiOHa, a TaKXKe B UHBIX opMax;

2) OTKa3bIBaeT B yJAOBIETBOPEHUH XKaJIOOBI.

He mno3nHee nHsA, clemyiollero 3a JHEM MPUHATHS pEUICHHs, YKa3aHHOTO B
HACTOSILEM ITyHKTe, 3asBUTEIIO B IHUCBMEHHOW (opMe M IO JKEIaHWIO 3asBHUTENS B
QJIGKTPOHHOK (GopMe HampaBisieTcss MOTHUBHUPOBAaHHBIM OTBET O pe3yjbTaTax
pPaccMOTpEHUS XKaJIOOBI.

5.8. B cimyuyae ycTaHOBIEHUS B XOJI€ WIIM IO pe3ysibTaTaM pacCMOTPEHHS JKalo0bl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TPAaBOHAPYIIEHUS WM IPECTYIUICHUS
NOJDKHOCTHOE JIMLIO, HAJEJICHHOE IIOJJHOMOYHMSIMU II0 PacCMOTPEHHMIO JKajo0,
He3aMeIJTUTENIbHO HallpaBiisieT UMEIOIIUecs MaTepralbl B OpraHbl IPOKYPaTyphI.
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[Ipunoxenue Ne 1

(HaHMeHOBaHHe OpraHa MECTHOI'O CaMOYTIpaBJICHUA

MYHHLHIIATBHOTO 00pa3oBaHus)
oT

(pammnus, UMs OTUECTBO, MOYTOBBIN MHZEKC, anpec, TenedoH
3asBHTEJIS, JIEKTPOHHBIH aJ[pec — IMPH HaNpaBJIEeHHH 3arpoca 1o
SJIEKTPOHHOM IoYTe)

3ASBJIEHUE
0 KOHCYJIbTUPOBAaHUH I10 BOIIPOCAM MECTOHAXOXICHUsl apXUBHBIX JOKYMEHTOB

[Tpoury COOOIIMTH CBENEHHS O MECTOHAXOXIEHHU JOKYMEHTOB (IOKYMEHTOB IO

HCTOPUH)

b
(HaHMeHOBaHHC OpraHusauuMu, oTacna, uexa, GPHFMH; HACCJICHHOIO nyHK’ra)

HaXOJSIIErocs 1o aapecy:
3a Tromsl . JlokymMeHTBI
HEoOXOJMMBI JUTsl TTOJTyYeHUs] apXUBHOM CIIpaBKHU(KOIUH, BBITTUCKH)

0 CTaXxke

(HaMMEHOBaHHE YUYPEHICHHUS)

3a roabl
0 3apIuiaTe

(HAMMEHOBAHUE YUPEKIACHUS )

3a TOJIbI
00 yuebe

(HAUMEHOBAHHUE YUPEKICHHUSA)

3a roJIbl

HHOEC
3a Iroabl

(nara) (noanuce) (®UO)
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[Ipunoxenune Ne2

bnok-cxema nocnenoBaTeIbHOCTH IeHCTBUIMA
110 Npe€AOCTaBJIICHUIO l"OCYI[apCTBeHHOﬁ yCIIyru

3assurenb

O6pawyaercs B OTaen Ans NoNy4YeHWUs KOHCYNbTaLuy O MECTOHAX0XAEHUN apXUBHOTO AOKYMEHTa

B (hopme INEKTPOHHOrO AOKYMEHTA MO WHGOPMALIMOHHBIM |
: cucTemam obLUEero nonb3oBaHuns

B MMCbMeHHON hopme———
B (hopme 3NEeKTPOHHOro coobLLeHUsH

no TenegoHy—

CreuvanucgOraen % 4 B

[poBepsieT Hanuume JOKYMEHTOB B apXuBe.

B cnyyae orcytcTBus HEOGXOAUMBIX ,OKYMEHTOB B apXuBe OCyLUECTBNSeT
NOWCK MECTOHAaXOXAEHUA [AOKYMEHTOB no 0ase AaHHbX, KapToTeke,
TenedOHHOMY CrpaBOYHUKY.

Coobuper HeobxoauMble CBEAEHWS O MECTOHAXOXAEHUN AOKYMEHTa
sassutento. [MpepnaraeT 3anonHUTL 3aSBUTENIO 3asBNEHWE O Bblaave
apXMBHbIX CMPaBOK, apXVBHbIX BbINMUCOK, KOMWIA apXVBHbIX AOKYMEHTOB Mpuv
HanuM4uW 40Ky MEHTA B apxuee

KoHcy nbTauus 3assutens no
P MECTOHaXOXAESHUIO LOKY MEHTOB
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[Tpunoxenue Ne3

Cnucok yIajeHHBIX pabouuxX MeCT U rpaduk npueMa JOKYMEHTOB

/1

MecTo pacnoyioXeHus
yIajieHHoro paboyero
MecTa

OGciyxuBaeMble HaceJIeHHbIe
ITYHKTBI

I'paduk npuema
JOKYMEHTOB




[Ipunoxenue (cripaBo4HOE)

PeKBU3UTHI TOJDKHOCTHBIX JIML], OTBETCTBEHHBIX 3a NIPEAOCTaBIICHUE
roCyIapCTBEHHOMN YCIIyT'H 110 KOHCYJIbTUPOBAaHHUIO 110 BOIIPOCAM MECTOHAXOXKIEHHUS
apXUBHBIX JIOKYMEHTOB

ApxuBHbiii otaen Hcnonkoma MYHULIMIIAJIBHOIO paiioHa
Pecry6nuku Tarapctan

JIOJDKHOCTB Tenedon DNEeKTPOHHBIN aapec

HauvanesHuk oTnena

Cneunanncr oTAcIa

HcnonHuTebHBIA KOMUTET MYHULUIIAIBHOTO paiioHa
Pecry6iuku Tarapcran

JIOIKHOCTD Tenedon DNeKTPOHHBIN ajipec

PyKOBOI[I/ITeJ'IB HCIIOJIHUTECJIBHOT'O
KOMUTECTaA

VYnpasnsonuii nenaMu
UCIIOJIHUTEJIBHOTO KOMUTETA




YTBepxaeH
npuka3oM ['ocynapcTBEHHOr0 KOMUTETA

Pecnybnuku TarapcraH no apxuBHOMY Jeiy
ot 08.06.2016 Ne 050

TUnoBOH aAMHHHCTPATHUBHBbIN periaMeHT
NnpeaocTaBJIEHHS FOCYyJapPCTBEHHOH YCIIYIH N0 BblAavye apXHBHbIX 10KYMEHTOB,
OTHECEHHBbIX K rocyJJapcTBEHHOH cOOCTBEHHOCTH H XPaHAILHXCH B MYHHIHNIAJbHOM
apxuBe, N0J1b30BaTeNI0 AJisl pa0oThl B YHTAJbHOM 32aJ1¢ MYHHIHINIAJbHOI0 apXHBa

1.  OOwue nosoxeHus

1.1. Hacrosiuuit PernameHT ycTaHaBAUBAaET CTAaHAAPT W MOPAAOK NPEJOCTABIEHHUS
rOCyAapCTBEHHOH YCJIyrM MO BblJauy€ apXMBHbIX JIOKYMEHTOB, OTHECEHHBIX K
rOCyIapCTBEHHOW COOCTBEHHOCTH M XpaHAUWIMXCS B MYHUUUIAIBHOM apXHBE,
MOJIL30BaTENO0 JIIsi paboThl B YUTAIBHOM 3aje MYHHUIUIAIBHOrO apxuBa (panee —
rocyJlapCTBEHHas ycJlyra).

1.2. Tlony4aTtenu rocygapCTBEHHOH YCIYru: IOpUAHUYecKHe WK (HU3HUecKHUe LA
JU00 UX YNOJHOMOYEHHBIE MPEICTaBUTENH, OOpallalolldecs Ha 3aKOHHBIX OCHOBaHMSX K
apXUBHBIM JJOKYMEHTaM JUIs IOJY4YeHHS M MCIIOJIb30BaHHMs HEOOXOAMMOH HMHGOpMalUUH
(nanee - 3asBUTEND).

1.3. T'ocynapctBeHHass ycnyra mnpenoctaBnseTcss HCIOJHUTENBHBIM KOMHUTETOM
MYHULIMITAJIBHOTO paiioHa (nanee — Mcnonkom).

HcnonHuTens rocyaapcTBeHHOM yenyru — ApxuBHbIi otnen Mcnonkoma (nanee —
Otnen).

1.3.1. Mecto HaxoxnaeHuda McmnoskoMma: r. , YIL. , 1.

Mecto Haxoxaenus Otaena: r. , YIL. , I. 3

T'papux paborel Mcnonkoma: exeqHEBHO, KpoMe CYGOOTBI U BOCKpECEHb,
HoHeaenbHHUK - yeTBepr ¢ 8.30 mo 17.30, natauua c 8.30 go 16.15, oben ¢ 12.00 no 12.45.
[Ipoe3n 061IeCTBEHHBIM TPAHCIIOPTOM IO OCTAHOBKH « »:
- aBTOOYCBI Ne ;
. - Tpoeidychl No

- TpaMBaii Ne

[Ipoxon no npomnycky U (WIH) JOKYMEHTY, YAOCTOBEPSIOIEMY JINYHOCTD.

1.3.2. CnpaBounsiii Tenedon Otaena:

1.3.3. Anpec oduumansHoro caiita Hcnonkoma B MHGOPMaLMOHHO-
TeJleKkoMMyHHKaloHHoit  cetn  «MHtepHer» (manee — cerb  «lHTepHeT»):
http://www. .tatar.ru.

1.3.4. udopmalns o rocy1apcTBEHHOH yciyre MOXeT ObITh MoJy4eHa:

1) nocpenctBoM HHGOPMALMOHHBIX CTEHIOB O TOCYJAapCTBEHHOH yciyre,
COJIEpPXKallluX BH3YallbHYI0O M TEKCTOBYIO HH(POpPMalMIO O TOCYIapCTBEHHOH Yycmyre,
pacnoyioXeHHbIX B noMeleHusx Mcnonkoma, 1ia pabotel ¢ 3asaButensMu. MHdopmanus,
pasMelaemMass Ha HWHGOPMAUMOHHBIX CTEHJaX, BKJIOYaeT B cebs CBeJEHHS O
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rOCyJapCTBEHHON yciayre, coiepauleicss B nmyHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2
1.3.3,2.3,2.4,2.5,2.8,2.10,2.11, 5.1, 5.2 HacTosawero PernamenTa;

2) nocpeactBoM cetu «MHTEpHET»:!

Ha odpuuuansHoM caiite Ucnonkoma (http://www. .tatar.ru);

Ha Iloprane rocyaapcTBEHHbIX M MyHMUMIAJIbHBIX ycuyr PecmyOnuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EguHOM mnoprane rocyaapcTBEHHBIX M MYHULMMANBHBIX YCIyr ((GYyHKLUHIA)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpaiuenuu B UcnonkoM (MMYHO WM o Tenedony);

4) npu NMCbMEHHOM (B TOM uMciie B GOpMe JIEKTPOHHOIO JOKyMEHTa) oOpallieHHH
B UcnonkoMm; '

5) B MHOropyHKUMOHAIBHOM LIEHTPE INPEJOCTaBIEHUS TOCYNapCTBEHHBIX H
MYHULMNIANBHBIX yeyT (nanee — M®II), B ynanenHsix padbounx mecrax MOLI.

1.3.5. Vndopmanuss nmo BompocaM NpedocTaBiIeHHS TOCYJapCTBEHHOH YCIyru
pasMelaetrcs crneudanucroM Otnena Ha oduuHanbHOM caiite McmonkomMa W Ha
MH(POPMaLIMOHHBIX CTEHJIaX B MoMelueHusx Mcnoynkoma st paboThl ¢ 3asiBUTEISAMH.

1.4. IlpenocraBneHre rocy1apCTBEHHON YCJIyrd OCYLECTBIISETCS B COOTBETCTBUU C:

DenepanbHbIM 3aKOHOM OT 6 OKTAOpPs 2003 r. Ne 131-D3 «O6 obumux nmpuHIHNax
OpraHu3alldd MECTHOro camoynpasieHuss B Poccuiickoit ®Penepalluu» ¢ y4eTOM
BHECEHHbIX HU3MeHeHUH (nmanee @epepanbHblii 3akoH Ne 131-03) (Cobpanue
3akoHoaaTtenbcTBa PO, 06.10.2003, Ne 40, cT. 3822);

®enepasibHBIM 3aKOHOM OT 22 okTsa0ps 2004 r. Ne 125-03 «O6 apxuBHOM Jene B
Poccuiickoii ®denepauun» ¢ y4eToM BHECEHHBIX H3MeHeHUM (nanee — dDenepanbHbIN
3akoH Ne 125-®3) (Cobpanue 3akoHoaTenscta PO, 25.10.2004, Ne 43, ct. 4169);

QenepanbHbIM 3aKOHOM OT 27 uroinsg 2006 r. Nel52-D3 «O nepcoHaNbHBIX JaHHBIX»
(nanee — ®enepanbubiit 3akoH Nel52-03) (Cobpanue 3akonomarensctBa PO, 31.07.2006,
Ne31 (1 4.), c1.3451);

OenepanbHbIM 3akoHOM 0T 27 wuwonss 2010 r. Ne 210-®3 «O6 opraHuzauuu
IIPEOCTABIEHUs] TOCYAApPCTBEHHBIX M MYHULMIAIBHBIX YCIYr» C y4€TOM BHECEHHBIX
u3MeHeHuH (nanee - @enepanbHblil 3akoH Ne 210-03) (Cobpanue 3akoHonaTenbcTBa PO,
02.08.2010, Ne 31, ct. 4179);

IIpukasom Munkynstypsl Poccum ot 03.06.2013 No 635 «OG6 yTBepkaeHUH
Ilopsinka ucnosb30BaHUSI apXUBHBIX JOKYMEHTOB B FOCYAapPCTBEHHBIX U MYHMIIMITAIbHBIX
apxuBax» (nanee — [lopsnok)(Poccuiickas razera, Ne 264, 22.11.2013);

IlpaBunaMu OpraHM3allMi XpaHEHWS, KOMILIEKTOBaHUS, ydyeTa H HCIIOJb30BaHHs
JOKYMEHTOB ApxuBHOro Qonga Poccuiickoli ®epepauuu U JIpyrux apXUBHBIX
JIOKYMEHTOB B rOCyJapCTBEHHBIX W MYHHULMMNAIbHBIX apXHUBaX, My3esiX M OuOIMOTEKaX,
opraHuzanusix Poccuiickoll akaZileMUU HayK, YTBEP)KIAEHHBIMH NPUKa30oM MHUHUCTEPCTBA
KyJnbTypbl Poccuiickoit ®denepanuu ot 18.01.2007 Ne 19 ¢ yyeToM BHECEHHBIX U3MEHEHUH
(nanee - [IlpaBuna) (bronneTeHb HOPMATUBHEIX aKTOB (eepajbHBIX OpPraHoOB
UCIOJIHUTENBHOM BNacTH, 14.05.2007, Ne 20);

3akoHoMm Pecnybnuku Tartapcran ot 13 utoHs 1996 r. Ne 644 «O6 ApxuBHOM
donne Pecnybnnku TarapcTan m apXuBax» ¢ yuyeTOM BHECEHHBIX M3MEHeHMH (naiee -
3akoH PT Ne 644) (Pecnny6nmka Tarapcrasn, 09.07.1996, Ne 136);
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3akoHoMm Pecmy6Gmuku Tarapcran ot 28 wutons 2004 Ne 45-3PT «O MecTtHOM
camoympasieHuu B Pecmybnuke TarapcTan» ¢ ydeToM BHECEHHBIX M3MEHEHHi (nayee —
3akoH PT Ne 45-3PT) (Pecniy6nuka Tarapcran, 03.08.2004, Ne 155-156);

- 3axonoM Pecniy6muku Tarapcran ot 24.12.2007 Ne 63-3PT «O nHaneneHuun opraHos
MECTHOTO CaMOYTIpaBJIeHUss MYHUIMNAIbHBIX oOpa3oBanuii B Pecny6nuke Tarapcran
OTJENIBHBIMA TOCYHAapCTBEHHBIMHU MOJHOMOUMsMU PecnyOnuku Tartapcrtan B obnactu
apxuBHoro nena» (nanee — 3akoH PT Ne 63-3PT) (Pecy6mnuka Tarapcran, 25.12.2007, Ne
255-256));

[TocranoBnenuem Kabunera MunuctpoB Pecry6nuku Tarapcran ot 28.05.2007 Ne
203 «O pasrpaHUYeHUU COOCTBEHHOCTH Ha AapXWBHBIE JIOKYMEHTBI, CO3/aHHBIE [0
oOpa3zoBaHusi, OObENUHEHMs, pa3[CNCHUsT WIM H3MEHEHHsS CTaTyca MYHULHUIAIbHBIX
o0Opa3oBaHMI U XpaHSAIIUXCS B MyHUIMNAIBHBIX apxuBax B PecmyGmuke Tarapcran» c
y4eTOM BHECEHHBIX M3MeHeHMil (manee — moctaHoBienrne KM PT Ne 203) (Pecry6ivka
Tarapcran, 25.12.2007, Ne 255-256);

YcraBom MYHHMLMIIAIBHOTO  pailoHa, YTBEPXKACHHBIM
oT 200 _ (manee — YcraB);
[Tonoxxenuem 06 Mcnonkome MYHHULMIIAJIBHOTO paiioHa;

- Ilonoxxenuem 00 apXUBHOM oTaene Hcnonkoma
MYHHIUNAIBHOTO 00pa30BaHusl, yTBEPKIEHHBIM  [IOCTAHOBJIEHUEM  HCIIOJIHHUTEIBHOIO
KOMHUTETA OT Ne  (manee — Ilonoxxenue 06 otxaene);

[IpaBunamMu BHYTPEHHEro TPYAOBOrO paclopsiakKa , YTBEpPXIEHHBIMH

or 20 Ne  (manee — [IpaBuiia BHyTpEeHHEr0 TPyAOBOIO PaclopsIKa);

1.5.B Hacrosimmem PeriameHTe HUCHONB3yIOTCS CIEAYIOLIME TEPMHUHBI U
OTpPENENICHHUS:

HAXOMSIIUMHUCSA B HEYIOBJIETBOPUTEIHHOM (U3HMUECKOM COCTOSHUHM MPU3HAIOTCS
nokymeHThl ApxuBHOro ¢onna Poccuiickoit ®enepauuu ¢ BBICOKOH CTENEHBIO
paspylleHHsT MaTepUalbHBIX HOCUTENeH, yrpoXkaromeid (U3n4ecKkod IeNOCTHOCTH
JNOKYMEHTOB;

ylaJeHHoe paboyee MeCTO MHOTrO(QYHKIMOHAJIBHOTO LIEHTpa IPeIOCTaBICHUS
rOCy/JapCTBEHHBIX U MYHHUIMMNAJIbHBIX YCIYT — OKHO NpHUeMa M BBbIJAYU JOKYMEHTOB,
KOHCYJIFTUPOBAHUS 3asiBUTENICH B CEIbCKUX MOCEIEHUSIX MyHHUIMNIAIBHBIX PaliiOHOB;

- TexHUYeckass ommbka - omubka (Omucka, oredaTrka, IpaMMaTU4ecKas WU
apudmeTrdeckas ommbka Jmb0 mnoxoOHas omubka), [AOMyIIEeHHAass OpraHoM,
NPEeJOCTaBISAIOUIMM TOCY/IapCTBEHHYIO YCIyry, W IpUBeAIIas K HECOOTBETCTBHIO
CBEICHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT IoCylapCTBEHHOW YCIIyI'H), CBEIEHUSIM B
JNOKYMEHTaxX, Ha OCHOBAHMH KOTOPBIX BHOCUJIUCH CBEICHUS;

TI0J] 3asIBJICHHEM O IPeIOCTaBJIEHUU rOCYAapCTBEHHOM yClyTu (Janee - 3asBleHUE)
NOHMMAETCsT 3alpoc O TMPENOCTAaBICHWH ToCyJapCcTBeHHOM ycmyrn (m. 1 cr. 2
OenepanpHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asiBneHHE COCTaBIsETCS B
IIPOU3BOJIEHOM (hopMe, 10 yCTaHOBJIIEHHOMY O0paslly, MJIM 3arOoJIHAETCs Ha CTaHJapTHOM
Onanke (mpuioxxenue Ne 1).

3asiBIeHHE 3aIlOJIHAETCS] Ha CTaHAapTHOM OJlaHKe B 3JIEKTPOHHOM (opMe:

Ha ounmanbsHoM caiite Mcnonkoma (http://www. .tatar.ru);
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- Ha [Toprasie rocyaapCTBEHHBIX ¥ MyHMUMNAIBHBIX yciuyr PecryGnuku Tartapcran
(http://uslugi.tatar.ru/);
Ha EQuHOM moprane rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr ((yHKIIHIT)
(http://www.gosuslugi.ru/).
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2. Cranpapt npenocTaBiieHUsI TOCYJapCTBEHHON yCIyTH
HopmatusHbiii aKT,
HanmenoBanue TpeboBaHUs K .
. yCTaHaBIUBaIOLIUM
CTaHZapTy [pe10CTaBIeHUs Conep>xanue TpeOOBaHHI K CTaHJAPTY
rOCyAapCTBEHHYIO  YCIYry WM

rocyJapcTBEHHOH YCIyru

TpeboBaHue

2.1. HavMeHOBaHUE roCyapCTBEHHON
yCIyTH

Brigaya ApXHUBHBIX OOKYMEHTOB II0JIb30BaTCIIO
JJ1 pa60TbI B YATAJIbHOM 3aJI€ apXHBa

4. | c1. 24 QepepanbHOro 3aKOHA
Ne 125-D3;

cT. 19 3akona PT Ne 644;

ct.1 3akona PT Ne 63-3PT;

n. 5.7,5.12,5.13 IlpaBun

2.2. HaumMeHOBaHHe OpraHa MeCTHOI'O HcnonHuTenbHbIi KOMHUTET | 4. 3 cT. 4 PenepanbHOro 3akoHa Ne
CaMOYIIpaBJIEHUs, HEMOCPEICTBEHHO MYHHUHUIAJIBHOTO pailoHa 125-@3;
IpeA0CTABIAIONIEr0 FOCYJaPCTBEHHYIO HcnonHuTenb rocynapcTBeHHOM yciuyrd - | cT. 4 3akoHa PT Ne 644;
yCIyTy ApxusHbiit otaen Ucnonkoma [TonosxxeHue o6 oTaesne
2.3. Onucanue pe3yJsibTaTta IlpenocraBnenue nonyuyarento | 4.1 c1. 24 depepanbHoro 3akoHa
IpelOoCTaBIEHUs roCyJapCTBEHHOH | rOCyJapCTBEHHOM YCIyrd Mo TeMe HucciaenoBaHus | Ne 125-03;
yCIIyTd apXMBHBIX J€Jl, Hay4yHO-ClpaBOo4yHoro ammapara | cT. 19 3axona PT Ne 644;
(onucu, xaranord, ©0a3pl OaHHBIX, KapToTekw, | m. 5.13. IlpaBui;
MyTEeBOJUTENH, CHCTEMAaTHYECKHUE nepeunu | . 3.1.1, 3.1.2, 3.1.4, 3.1.5, 3.1.6
JIOKYMEHTOB), U3JaHUM Hay4yHO-clpaBo4yHOH | Ilopsnaka
OMOIMOTEKM apxXUBa, KOMUI apXUBHBIX JOKYMEHTOB
2.4. Cpok NpeloCTaBAeHHUs B neHp oOpalueHus 3asiBUTENS. nm. 2.3, 3.1.5, 3.1.6 ITopsaaxa

rocyJapCTBEHHO! yCIyrd, B TOM YHUCIIE
C y4eToM HeoOXOAMMOCTH OOpalleHus

B OpraHus3allMHd, Y4YacTBYIOILIME B

Bo3MoxHOCTD NPUOCTAHOBJIEHHS Cpoka
NpeOCTABICHUsI TOCYJApCTBEHHOW  YCIYrM  He
npeIycMOTpEHa.




IOpeIOCTaBIeHUH  TOCyAapCTBEHHO

YCIIyTH,  CPOK  MNPUOCTAHOBJIEHHUS

peAOCTaBIECHHs rocyIapCTBEHHOMN

YCIyTH B Cllydae, e€Clid BO3MOXXHOCTh

NPUOCTaHOBIEHUS npenycMOTpeHa

3aKOHOATENBCTBOM Poccuiickoit

Qenepauuu

2.5. HUcyeprbiBaromui nepevyeHb [Tpu nuuHOM (MUCEMEHHOM) OOpalLleHUU: nm. 2.1, 2.2 [lopsnaka
JOKYMEHTOB, HeoOXOAUMBIX B 1. 3asBneHre WM MUCBMO  OpraHHU3ALMH,

COOTBETCTBHH C 3aKOHOAATCJIBbHBIMHU

HWIH MUHBIMH HOpPMaTUBHBIMH
IpaBOBBIMHU aKTaMu hib €
IpelOCTaBIEHUS rocy1apCTBEHHON

yCIyrd, a TaKxe YCIyr, KOTOpbIe
SBJISIIOTCS HEOOXOAMMBIMU H
00s13aTeNIbHBIMUA IS [IpeAOCTaBICHUSA
roCy1apCTBEHHBIX yCIIyT,
noJIeXalux npeCTaBIEHUIO
3asiBUTENEM, CIOCOOBI HX TONYy4eHHUS
3asgBUTENleM, B TOM 4YHClIEe B
3NIEKTPOHHOH ¢opMe, MOPSAAOK HX

NpEACTABICHUSA

HaIpaBUBLLIEH TOJB30BATENsl B ApXUB UIIU 3asBIEHUE
IOJB30BaTeNs] O TMpOJUIEHHHM cpoka paboTel B
YUTAIBHOM 3aJie.

B  nuyHOM = 3asBI€HMM  MJIM  IIHCBME
yKa3bIBalOTCA bamunus, UM, OTUYECTBO
MOJIb30BATENS, NOJDKHOCTh, YYEHOE 3BaHME, y4YeHas
CTENeHb, TEMAa U XPOHOJIOTUYECKHE PAMKU U LENb
UCCJIEIOBaHHS.

2. JIoKyMEHTBI, yIOCTOBEPSIOILHE JIUYHOCTD.

3. JoxymeHTHI, NOATBEPXKAAIOLIHE
MOJIHOMOUHSI IPEICTABUTENS FOPHANYECKOTO JIULA.

bnaHk 3asiBJIEHUS s HOJy4YEHHS
rOCyapCTBEHHOW  YCIyrM  3asBUTEIb  MOXeET
NONYyYUTh MpU JHUYHOM oOpameHud B Hcnonkom,
M®II, B ynaireHHbIXx pabouux Mectax MOIL.
3asiBICHMS

OnektpoHHble  GopMmbl  GNaHKOB

pasMelleHbl Ha odpuuuaisHoM caite Mcnonkoma, Ha




opuLHaTHEHOM cauTe Hcnonkoma, [loprane
FOCyJapCTBEHHBIX M  MYHHULUMNAIBHBIX  YCIyr
Pecny6bnuku  Tarapcras, Enunom  mopraie
roCyIapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3asiBlIeHHE U TpHJIaraeMble JOKYMEHTBI MOTYT
OBITH TIpeCTaBIeHb! (HampaBlieHbl) 3asBUTENIEM Ha
OyMaXHbIX HOCUTENSIX OJHMM M3 CIEIyIOLIHX
Croco6oB: ‘

JUYHO (JIMLOM, JEHCTBYIOLUIMM OT HMEHHU
3asIBUTEJIS,, HA OCHOBAHUM JOBEPEHHOCTH);

3aKa3HbIM  IIOYTOBBIM  OTIIPABICHHEM  C
YBEOMIJIEHUEM O BPyYECHHH.

3asBlIeHHEe M JIOKYMEHTBHI Takke MOTyT OBITh
npeJcTaBieHbl (HalpaBlieHbl) 3asBUTEJIEM B BHIE
9JIEKTPOHHOTO JIOKYMEHTa, MOJIUCAHHOIO MPOCTOH
3JIEKTPOHHOM MOJIUCHIO, Yepe3 HH(OPMALUOHHO-
TeJIeKOMMYHHUKAIIMOHHBIE CETH OOIIero AOCTyma, B
TOM qucie yepes HH(POpPMAIIMOHHO-
TEJIEKOMMYHHUKALUOHHYIO CeTh «AnTEepHETY,
ouIHATBEHBIN CauT Hcnonkoma, [Topran
rOCyJapCTBEHHBIX M  MYHULMIAIBHBIX  YCIIyT
Pecry6nuku Tarapcras, Enunsiii noprain
roCyapCTBEHHBIX U MYHHULIMITAJIBHBIX YCIIyT

2.6. HcuepnbiBaromuii  [epeYeHb
HE00XO0IUMBIX B

AOKYMEHTOB,
COOTBETCTBHUH

C

HOPMAaTUBHBIMHU

[IpencraBieHue JOKYMEHTOB, KOTOPbIE MOTYT
OBITH OTHECEHBI K JaHHOH KaTeropuu, He Tpedyercs




IIpaBOBBIMH aKTaMHu TSt
IpeNOCTaBIEHUs]  TOCYAapCTBEHHOM
YCIYyTH, KOTOpBIE  HaxomsiTCs B

pacropspKEHUH rocy1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
caMOyTIpaBJIeHHUs 7} HUHBIX

OpraHu3alMii ¥ KOTOpbIe 3asBUTENb
BIPABE TPECTABUTD, & TAKXKE CIIOCOOBI
UX T[OJy4eHHs 3asBUTE]IEM, B TOM
4UCIIe B JIEKTPOHHOH (opme, MopsiIoK
UX MpPeJCTaBIeHHs; TOCYJapCTBEHHBIN
opras, opras MECTHOTO
camoyTipaBJieHus MO0 opraHu3anus, B
pacnopsDKEHHH KOTOPBIX HAXOMSATCS
JaHHBIE JOKYMEHTBI

2.7. IlepedeHn OpraHoB
rocyJapCTBEHHON BIacTU (MECTHOTO
CaMOYIIPaBJIEHUsI) U UX CTPYKTYPHBIX
NO/Ipa3/ieJICHUH, corJjilacoBaHue
KOTOPBIX B ciIyqasx,
IIPEAYCMOTPEHHBIX ~ HOPMAaTHUBHBIMU
NpaBOBBIMH aKTaMH, TpeOyeTrcss s
NpelOCTaBJICHHUs rocy/1apCTBEHHOM
YyCIYTH M KOTOpO€ OCYILECTBIISETCS
OpraHOM HCIOJHHUTENIbHONW  BIJIACTH,
NPEeAOCTABIISIONIMM TOCY1apCTBEHHYIO

CormnacoBaHue TroCyJapCTBEHHON YCIYyTrd He
Tpedyercs




yeayry

2.8. HcuepnbpiBaromivii  nepeyeHb
OCHOBaHMH JJisi OTKaza B [IpUEME

1. [Tomaya 1OKYMEHTOB HEHaJIEKAILUM JIULIOM. |
2. HecootBetcTBHE NpeaCTaBICHHBIX

cT. 25 depepanpHOro 3akoHa Ne
125-@3;

JOKYMEHTOB,  HeOOXONUMBIX  AJis | AOKYMEHTOB IE€pPEYHI0 JOKYMEHTOB, YyKa3aHHbIX B | CT. 19 3akoHa PT Ne 644;
NpelOCTaBI€HUs  FOCYyAapCTBEHHOH | I. 2.5 HacTosero PerysameHra. n.o. 3.1.1 INopsaka
yCIyru 3. Hanuyme HEOrOBOPEHHBIX HCIIPABJICHUH B

MoJJaBaeMbIX JOKyMEHTax
2.9. UcuepnbiBaromuii nepevyeHb OcHoBaHus AN mnpuocTaHoBieHUss cpoka | Y. 8 cr. 26 PenepanbHOro 3akoHa
OCHOBaHHil [Tl IIPHOCTAHOBJICHUS WM | IPEAOCTaBICHUS  TOCYNapCTBEHHOH  yCIyrH  He | Ne 125-B3; ,
OTKa3a B yCTaHOBJICHBL. cT. 25 QepepansHOro 3akoHa No

NpeNoCTaBIeHUH
rocyiapCTBEHHOM yCIyrH

OcHoBaHus Uil OTKa3a B MpeJOCTaBICHHUU
rocy1apCTBEHHOH YCIyTH:
1. OrpanuyeHus Ha MCHOJIb30BaHHE
JOKYMEHTOB,
3aKoHOJaTeNbCTBOM Poccuiickoit @enepauuu u

PecryOnuku Tatapcran unm ¢ongoobpazoBateneM

YCTAaHOBJICHHBIE B COOTBETCTBHU C

Opd 1nepenadye JOKYMEHTOB Ha  ITOCTOSIHHOE
XpaHEHHE.
2. HeynoBneTBOpUTENBHOE duznueckoe

COCTOSIHHUC NOKYMCHTOB

125-03;

cT. 19 3akona PT Ne 644;

nn. 2.3, 3.1.1, 3.1.5, 3.2 Iopsaka;
mn. 2.11.7.1, 2.11.10, 5.13 IlpaBun

2.10. Ilopsimok, pasmep M OCHOBaHHS
B3MMAaHHs rOCyAapCTBEHHON MOLLTUHBI
HJIM HHOM mjaThl, B3WMMaeMOM 3a
MpeNOCTaBJIeHUE rocy1apCTBEHHO
yCIyrH, BKJIo4Yas HWHPOPMALHIO O

MCTOOMUKE pacdye€ra pasMepa TaKoH

["ocynapcTBeHHas yciayra MpelocTaBiseTcss Ha
0e3B0O3Me3IHOM OCHOBE

4. 3 cT. 15 DepepanbHOro 3akoHa
No125-03;

4. 1 c1. 8 PenepanbHOro 3axkoHa Ne
210-03;

n. 1.4 [lopsnka
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IJ1aThl

2.11. Ilopsimok, pa3mMep M OCHOBaHHUS
B3MMaHUsl ILIAThl 3a IPeAOCTaBIICHHE
yciyr, KOTOpBIE
HEOOXOJTUMBIMU U 00S3aTE€BHBIMM 15
roCcyJapCTBEHHOU

SABJIAIOTCA

NpegoCTaBIeHUS
yCIyrd, BKIIOYas HHGOpMALUIO O
METOJIMKEe pacuera pa3Mepa TaKoh

IJ1aThl

[IpenocraBneHue HEeoOXOmuMbBIX U

o0s13aTeNIBHBIX YCIYT He TpebyeTcs

4. 3 cT. 15 ®enepanbHOro 3akoHa
Nel25-@3;

4. 1 ct. 8 OenepanbHoro 3akoHa Ne
210-@3

2.12. MakcuManbHBbIl CPOK OXHUAAHUA
B ouepeAM MNpH IoJade 3ampoca o

MakcumManbHbIH CpPOK OXHIOaHUsA IIpueMa

MoJIy4yaTessi FOCyAapCTBEHHON ycnyru (3asiBUTENA)

NpeNOCTaBICHUH  TOCYAapCTBEHHOH | MPH IOoJade 3arpoca U IpPH TOJYyUYEHHH pe3yJibTaTa
YCIYr'd U NpU MOJIyYEHHH pe3ysibTaTa | He JOJDKEH IPeBbIaTh 15 MUHYT.
NpEeIOCTaBICHUS TAKUX yCIIyT OuepenHOCTh [  OTHENBHBIX  KaTeropui
noJjiyyaresnen rOCyJJapCTBEHHOH  YCIYrH  He
yCTaHOBJIEHA.
2.13. Cpok peructpauuu 3amnpoca B neHp nocryniueHus 3asBiIeHUS 1. 16 q. IV IIpaBun
3asiBUTENS 0 IpeIOCTaBIECHUH J€JI0TIPOU3BOJICTBA
rocyJapCTBEHHOH yCIyrd, B TOM YHCIIE
B 2JIEKTPOHHOM popme
2.14. TpeGoBaHHs K NMOMELUEHHUSIM, B IIpenoctaBnenne TroCydapCTBEHHOH  YCIyru
KOTOPBIX NpeloCTaBisAeTCs | OCYLUECTBISIETC B 34aHUAX H  INOMEILEHMSX,

rocylapCTBEHHasi yciyra, K MecTy
OXHJ@aHHs U NpUeMa 3asBUTeEeH, B
TOM qucie K obecne4eH1Io
JOCTYITHOCTH ISt HWHBAJIHJOB

000pyIOBaHHBIX IIPOTUBOIIOKAPHOM CHCTEMONl U
CHUCTEMOH MOoXXapoTyllleHusl, He0OXoaUMOH Mebenbio
i 0OpMIIEHHS] TOKYMEHTOB, UH(GOpMalMOHHBIMH
CTeHJaMH.
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YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOJaTeNnbCTBOM Poccuickoi
®enepauyi 0 COHMAIBHON 3allUTe
WUHBAJIHUOB, pa3MeLIeHHIO H
0¢pOpMIIEHUIO BU3YaJbHOH, TEKCTOBOX
U MyJIbTUMeAuitHOW HHQopManuu o
NOpsIKE NPEJOCTaBICHHU TAKUX YCIyT

ObecrneurBaeTcsi OeCpensITCTBEHHBIR JOCTYII
MHBAJIUJIOB K MECTY pe0CTaBICHHUS
rocyapcTBeHHOH ycmyru (yIoOHBIH BXOA-BBIXOJ B
MOMELIEHHUS U NIEpEeMELLEHHE B UX Mpejesnax).

BusyanbHasi, TEKCTOBass W MYJbTHMEIUMHHAs
HHpOpMaLUs 0  Topsiake NpeaIoCTaBlIeHUS
rocyIapCcTBEHHOH YCIyTH pa3melyaercss B yIOOHBIX
JUISL 3asBUTEJEd MecTaX, B TOM YHUCJIE C YYETOM
OrpaHHYEHHBIX BO3MOXKHOCTEH HHBAJIUIOB

2.15.
KayecTBa roCyapCTBEHHOW YCIyTH, B

[Tokazarenu JOCTYNHOCTH H

TOM qucle KOJIUYECTBO
B3aUMOJENCTBUSA 3assBUTENS C
JOJIKHOCTHBIMH JHLIAMH npu
NpeNoCTaBI€HUH  TOCYJapCTBEHHOM
YCIYyTH M HUX TPOJOKHTENBHOCTD,
BO3MOXXHOCTb TIOJIy4YeHUs
rocy1apcTBeHHOM yCIyTH B
MHOro¢hyHKIHOHAJIBHOM LIEHTpe

MPeJOCTaBJICHHS T'OCYIapCTBEHHBIX U
MYHHUHUIAIBHBIX YCIYT, B yAaJeHHBIX
pabouunx MecTax
MHOTOQYHKLHOHAIBHOTO
NpPeJOCTaBICHUS T'OCYyJapCTBEHHBIX U
MYHULHUTNANBHBIX YCIYT, BO3MOXXHOCTb

Xoae

LEHTpa

uHpOpMaLIUU O
roCy1apCTBEHHOH

MOJTY4YEeHHs
IPeJOCTaBICHHS

[ToxaszaTeNssMU JOCTYIMHOCTH IPeAOCTaBICHUS
rOCYJapCTBEHHOH yCITyTH SIBISIIOTCS:
PacroioKEHHOCTh MOMEILEHHUS
B 30HE JIOCTYIMHOCTH OOLIECTBEHHOrO TPAHCIIOPTa;
HaJIn4He HEOOXOIUMOTO
CIELHAIUCTOB, a TakKXe IOMEIIeHHH, B KOTOPBIX
OCYILIECTBJISETCS PHEM JOKYMEHTOB OT 3asiBUTEINEH;

KOJIN4E€CTBA

HaJIMyhe HcYeprbiBaoliell HHQOpMaUUU O
crocobax, MNOpsAKE U CpOKax IIpeloCTaBICHUsS
roCyJapCcTBEHHOH yCIYyrH Ha HMH()OPMALIMOHHBIX
CTeHJIax, MH(POPMAILMOHHbIX pecypcax

B cetd «VHTepHeT», lloprane
rOCyJapCTBEHHBIX M  MYHMUUNAIBHBIX  YCIyr
Pecny6nuku Tatapcran, = EavHOM  noprtaie

roCy/I1apCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT;
oKazaHue MOMOIIY MHBAIMIAM B IIPEOJOJIEHUH
O6apbepoB, MeEIIAIONIMX MOJYYECHHIO HMH YCIyr

HapaBHE C JpYTUMHU JIHLIaMHU.

4. | cr. 24 ®enepanbHOro 3aKoHa
Ne 125-@3
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YCIIyTH, B TOM qyucie c
HCIIOJIb30BaHHEM  MH(OpPMaLIUOHHO-
KOMMYHHMKalIUOHHBIX TEXHOJIOIUH

KadecTBO mpenocTtaBieHUss TroCyAapCTBEHHOM
YCJIYTH XapaKTepU3yeTCsl OTCYTCTBHEM:

ouepenel npu NpUeMe U BblJave JOKyYMEHTOB
3asIBUTEIISAM;

HapyLIEeHH CPOKOB MPENOCTABICHUSA
roCyJapCTBEHHOM yCIIyTH;

*ayob Ha NeNCTBUA (6e3neiicTBue)
MYHUUMOAIGHBIX — CIIYXallMX, [PeIOCTABISIOMIX
rOCyJJapCTBEHHYIO YCIYTY; ,

*ajo0 Ha HEKOPPEeKTHOE, HEBHHUMATEIbHOE
OTHOLLIEHHUE MYyHHULUOATbHBIX CITy>KallUX,
OKa3bIBAIOIIMX  [OCYAApCTBEHHYKO  YyCIyry, K
3asIBUTEIISIM.

IIpy nopade 3ampoca O NPEAOCTABICHUU
rocygapCcTBEHHOW YyCJIYrM M TMpH MOJIYy4YEHHUH
pe3ysibTaTa rocyJapCTBEHHOH YCIYyTH - OMHOKpaTHOE
B3aUMOJIEHCTBHE JOJKHOCTHOTO nuua,
IPEeAOCTABISIONIEr0 TOCYAAPCTBEHHYIO YCIYry, H
3asiButelid. [IpoAdoHKUTENBHOCTh B3aUMOJEHCTBUSA
onpenensiercs HacTosMM PeriiaMeHTOM.

ITpu npeaoCTaBIeHUU rocyJapCTBEHHOH
ycryru B MO, B ynaneHHbIX pabodux MecTax
M®I] KOHCYJIbTAllMIO, MpHEM H  BblAaudy
JOKYMEHTOB OCYILECTBIISIET crieuraiuct M®LI.

Uudopmauuss o0  Xxoae  HpeloCTaBICHUS
roCyJapCTBEHHOH YCIyrdH MOXeT OBbITh IOJydeHa
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3asBUTeNneM Ha caite HMcnonkoma, Ha Iloprane
FOCyIapCTBEHHBIX M  MYHHULMUIIAIBHBIX  yCIyr
PecnyGnuku Tarapcran,  Enunom nopTaie
rOCyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYI, B
MOILI, ynanenusix pabounx mectax M®I]

2.16. OcobeHHoCcTH
rocyJ1apCTBEHHOH
3JIEKTPOHHOH opMe

NpEaoCTaBICHHS

YCIIyTH

B

3asiBiieHHE 0 [peI0CTaBlIeHHH
roCyJIapCTBEHHOHN YCJIYIH MOXET OBITh HarnpaBiEHO
B QopMe  DIEKTPOHHOrO  MOKyMEHTa IO
3JIEKTPOHHOMY aJIpecy:

oduIHaATLHOTO canra Hcnonkoma
(http://www. .tatar.ru);
Iloprana rocyJapCTBEHHBIX U

MyHULMIAbHbIX  ycayr Pecny6nuku Tatapcran
(http://uslugi.tatar.ru/);

EnuHoro rmoprama rocyAapCTBEHHBIX U
MYHUIIMIIATIBHBIX yCIyT (pyHKLIMIT)
(http://www.gosuslugi.ru/).

4. 1 c1. 19 ®@enepanbHOro 3aKoHa
Ne 59-@3
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3. Coctas, Noce0BATENBHOCTE ¥ CPOKH BBIMOJHEHUS aIMHHUCTPATUBHBIX [IPOLIEAYP,
TpeOOBaHMs K MOPSAAKY UX BBINOJIHEHHS, B TOM YHCJI€ OCOOEHHOCTH BBIIONHEHHUS
aJIMMHHUCTPAaTUBHBIX ITPOLIENYP B 3JIEKTPOHHON HopMe, a TaKKe 0COOEHHOCTH
BBIMOJIHEHHSI a[IMMHHUCTPATUBHBIX MPOLEAYP B MHOMOQYHKIMOHANBHBIX LIEHTPAX, B
yJaJIE€HHBIX pabo4YMX MecTaX MHOTOGYHKIMOHATBHOIO UEHTPA MPea0CTaBIEHUS
roCyapCTBEHHBIX U MYHULIMNTAJIBHBIX YCIIYT

3.1. OmnucaHue mOCIENOBAaTENbHOCTH JEHCTBUM MNpPH IPEAOCTABICHUH
rocyJ1apCTBEHHOM yCIyru

3.1.1. npenocraBieHHEe TOCYJAapCTBEHHOW YCIAyrd [0 BblJIadye apXHBHBIX
JIOKYMEHTOB I0JIb30BaTEeIO A1 paboThl B YUTAJIBHOM 3ajleé MyHUIUIIAJIBHOTO apXHBa
BKJIIOUYaeT B cebs cieayrolue npoueayphol:

1) KOoHCYNIbTHpPOBaHUE 3asBUTENS;

2) NpuHATHE U perucTpauus 3asBIeHUS;

3) nmpoBepka JOKYMEHTOB U BblJjaya aHKETHI;

4) BblJaya 3asBUTENIO MJIS 3alojiHeHUs OnaHka 3aka3za (TpeboBaHMS) HaA
NpeJOCTaBIeHUE JOKYMEHTOB, KOMUi (hoHAA NONb30BaHUs, OIIUCEH;

5) BbISBJIEHHME W TMOArOTOBKAa AapXHUBHBIX [OKYMEHTOB IOJIb30BAaTEeNO s
paboThl B YMTAIBHOM 3aJle MyHULHMNAJIBHOIO apX1Ba;

6) Bbl1a4a apXUBHBIX IOKYMEHTOB AJisl pabOThl B YMTAJILHOM 3alie.

3.1.2. bnok-cxeMa MOCIEeAOBaTENbHOCTH MOEUCTBUH 10 NPEAOCTaBJICHUIO
rocyJ1apCTBEHHOM YCIyrd NpeacTaBleHa B IPUIOKEHUH Ne 2.

 3.2. OxazaHue KOHCYJBbTALUN 3asiBUTEIIIO

3.2.1. 3assutens Brpase oOpatuthes B OTnen mmuHO, Mo TenedoHy u/miu
IMHCBMEHHO, B TOM YHCJIE IO 3JIEKTPOHHOH MouTe, A MOJyYeHUs KOHCYJIbTalluh O
NOps/IKE NOJIyYeHHUs TOCYy AapCTBEHHOMN YCIIyTH.

- Cneunanuct OTaena OCyLIECTBASIET KOHCYJIBTHUPOBAaHUE 3asBHUTENA, B TOM
YyHClie 1O cocTaBy, GopMe M COJAEpXaHHI [AOKyMEHTallMH, HeoOXoauMoHn s
nmoJiyueHus: rocyaapcTBeHHod ycnyru. Ilogaya 3ampoca, HHHIMHUPYIOILETO
NpeJoCTaBlIeHHe TOCyNapCTBEHHOHW yciyru, He TpeOyeT oOKa3aHUs TIOMOLIH
3asBUTEJIO B HaCTH 0GOPMIIEHUS TOKYMEHTOB.

Ilpouenypa, ycTaHaBiIMBaeMasl HaCTOSILIMM MYHKTOM, OCYIIECTBISAETCS B IE€Hb
obpaleHus 3asBUTENS.

Pe3ynprat nponenypsi: KOHCYIbTALUS 3aIBUTEIIA.

3.3. IlpueM u peructpauus 3asBiIeHUA

3.3.1. 3asBuTens (ero mpeacTaBUTeNh) JUYHO UK dyepe3 MOPL] Ha OymMaxHOM
HOCHTeNIe, B JJEKTPOHHOM BHIe uyepe3 oduuManbHbIi caiT Mcnonkoma, Ilopran
roCyIapCTBEHHBIX M MyHHIIMNANBHBIX ycnyr Pecniy6nuku Tatapcran, Enuneiii noprai
rOCyJIapCTBEHHBIX U MYHUIHMINAIBHBIX ycuyr (QyHKUMH) 1160 MO Mo4YTe MOYTOBBIM
OTIpaBlieHHeM TojaeT (HampasiseT) 3asBieHHe. JJOKyMEHTBl MOTryT OBITh IOAAHEI
yepe3 ynaieHHoe paboyee Mecto M®ILI. Cnucok ynaneHHbIX pabo4yuX MECT NPUBEJIEH
B npusioxeHuu No 3.

3asiBieHHE O MPEeNOCTABIEHUH rOCYAapCTBEHHOM YCIIYTH B 3JIEKTPOHHOH (opme

Hampasisercss B OTIen 1o 3JIEKTPOHHOHM Io4dte WM 4epe3 VHTepHET-NpHueMHYIO
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Hcnonkoma. IloctynuBuiee B 351eKTPOHHOH ¢GopMe 3asiBIeHHE paciieyaThiBaeTcsi, €ro
perucTpauus OCyLIECTBIAETCS B YCTAHOBJIECHHOM MOPSKE.

3.3.2. Ilpy HanpaBjieHHM 3asBIE€HUS B OJJIEKTPOHHOW (OpMe CrEUUATUCT
Hcnonkoma, oTeevaroliMii 3a paboTy ¢ oOpalleHHsIMM TpaxkjaH, MOCTYNAOIIUMU
yepe3 MHTepHET-IIpHEMHYI0, paclieyaThIBaeT, PErUCTPUPYET MOCTYNUBILEE 3asgBICHUE
Y HampasJsieT B 3JIEKTPOHHOM U OyMaxkHoM Buze B OTaern.

IIpouenypa, ycraHaBiuBaemass HacCTOSLUMM IIYHKTOM, OCYIIECTBISETCA B
TE€YEHHE OAHOro pabouero AHs ¢ MOMEHTA MOCTYIUIEHHUS 3ampoca.

Pesynprar npouenypsl: 3aperUCTpUpOBaHHOE 3asBi€HHE WJIH IHCHMO,
HamnpasieHHoe B OTaern.

3.4. Boinaya apXUBHBIX JOKYMEHTOB MOJIB30BATENIO JJIsl pabOThl B YUTAIHEHOM
3aJ1e MyHULIMIIAJIBHOTO apX1Ba

3.4.1. Cneunanuct OTAena ocyumecTBIseT:

NpOBEPKY TMOJHOMOYMH 3asBUTENs, B Clyyae JeHCTBUA 3asBUTENS MO
JIOBEPEHHOCTH;

NpOBEPKY HaJIM4YMUS BCEX HEOOXONHMMBIX JOKYMEHTOB M HX COOTBETCTBUE
YCTaHOBJIEHHBIM TpeOOBaHUsAM (Haasexaiiee opopMileHHE NTOKYMEHTOB, OTCYTCTBHE
B JOKYMEHTaX NOA4YUCTOK, IPUMHCOK, 3a4EPKHYTHIX CJI0B U HHBIX HE OTOBOPEHHBIX B
HUX HCTIPaBJIECHHUI). ‘

B cnyuyae oTcyTcTBUs 3aMevyaHuil cnienuanuct OTaena oCylecTBIsET IPUEM H
pErUCTpalLMIO 3asBJICHHUS.

B ciydae, eciu 3asBeHHE MOCTYNMWIO BIEPBLIE, BHIAACT 3asBUTENIO AHKETY
yCTaHOBJICHHOTO 0o0pasua [is 3anojHeHus (npunoxenue Ned). B cnydae Hanuuus
OCHOBaHHH JIJIs OTKa3a B IpHUEMe JOKYMEHTOB, NpPENyCMOTPEHHBIX MYyHKTOM 2.8
Hactosiero Pernamenra, cnenuanuct Othaena yBeIOMJISET 3asBUTENS O HaJIW4YUH
NpPensTCTBUM Uil perucTpalMi 3asBIE€HHUS W BO3BpALACT €MY JIOKYMEHTBI C
NUCBMEHHBIM  OOBSCHEHHEM  COAEpPXKaHHUS  BBIABIEHHBIX  HENOCTAaTKOB B
NpeACTaBI€HHbIX TOKYMEHTaxX.

- B cnyuae, eciy NOCTYNMJIO 3asBIEHHE TMOJB30BATENsS O MPOJIEHHH CPOKa
paboThl B YUTANIBHOM 3aJi€, OCYLIECTBIISIOTCS NPOLENYPbl, IPEeLyCMOTpPEHHBIE 11. 3.4.4.

[Ipouenypsl, ycTraHaBlIMBaeMmble HACTOSIIIUM ITyYHKTOM, OCYIIECTBISIOTCS B
Te4YeHHe 15 MHUHYT B I€Hb NPUOBITUS 3asiBUTEIIA.

Pe3ynbTaT nmpouenyp: NpUHITOE U 3aperuCTPUpPOBaHHOE 3asiBIEHHE, BbIAAHHAs
aHKeTa WUJIM BO3BpallleHHbIE 3asiBUTENIO JOKYMEHTHI.

3.4.2. 3asgsutens 3HakoMUTCs ¢ [lopsiikoM, 3alONHAET aHKETY IOJIb30BATE,
yKa3blBaeT B HeM TeMy U XpOHOJOTMYECKHE paMKM HCCIENOBaHUsS W IepeaaeT
cneuuanucry Otaena.

[Ipouenypsl, ycTaHaBlIMBaeMble HACTOSIIIUM IyYHKTOM, OCYILECTBISIOTCH B
TeuyeHHe 15 MUHYT ¢ MOMEHTA MOJIyYeHHs] aHKEThI T0JIb30BaTeIs.

Pesynsrar npouenyp: 3amojiHeHHass aHKeTa [10Jb30BaTeNs, IepeaaHHast
crnequanucty Otaena.

3.4.3. Cneuunanuct Orpena:

IIpOBEPSAET NPAaBUIIBHOCTD 3a0JIHEHUS AaHKETHI;
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BBIZIaeT 3asBUTENIO ONaHK 3aka3a (TpeOOBaHUS) Ha BbIAAYY JOKYMEHTOB,
Konuii GoHzAa Mosibp30BaHMs, onuceil (nanee - 6naHk 3akasa) (nmpunoxeHue Ne 5).

IIpouenypbl, ycTaHaBIMBaeMble HACTOSIIMM IIYHKTOM, OCYLUECTBISIOTCS B
TEYEHHE 15 MUHYT C MOMEHTA I10JTyYeHHUs] aHKETBI I10J1b30BaTes.

Pe3ynbTaT npoueayp: BelIaHHBIN 3asBUTENIO OJIAHK 3aKas3a.

3.4.4. 3asgBuTeNnb 3anonHsAeT ONaHK 3aKa3a U Nepeaet cneunanucty Otnena.

[Ipouenypbl, ycTaHaBiWBaeMble HACTOSIIMM IYHKTOM, OCYIUECTBISIOTCS B
TeyeHue 15 MHHYT C MOMEHTA MoJy4yeHUs OaHKa 3akasa.

Pe3ynbpTaT nmpouenyp: 3anofHEHHBIH OnaHk 3aka3a, NepefaHHbIi CIELHUAINCTY
Ornena.

3.4.5. Cneumnanuct Otaena, mony4duB OJ1aHK 3aKasa:

NpOBepsieT MPaBUIIBHOCTH 3aI10JIHEHUS;

JenaeT noadopKy Onmucei, BBIOOPKY apXHWBHBIX JOKYMEHTOB U3 XpaHWIHUILA;

NIpOBepSIET COCTOSIHUE BbIJaBaEMbIX JOKYMEHTOB;

3afoJIHAET B OJiaHKe 3aka3a rpady HaWMEHOBAaHUS U KOJUYECTBO BBIAAHHBIX
JOKYMEHTOB;

nNpoBepseT HaJWYMe OCHOBaHMH Ui  OTKasa B  TpPENOCTaBIECHUH
roCyIapCTBEHHOM YCIYrd, HpelyCMOTPEHHBbIX NyHKTamHu 2.8. M 2.9. HacToslero
Pernamenra.

B ciayyae HanuuMs ~OCHOBaHMH [ OTKasa B IPEJOCTaBJICHHH
rocy1apCTBEHHOH ycnyru cneunanuct Oraena:

YCTHO yBeIOMJseT 3asBUTENs 00 OTKa3e B TNPENOCTABIECHUU YCIYyTH C
yKa3aHHeM NPUYHUHBI; '

PECHCTPUPYET OTKAa3 B MpPENOCTABICHUM YCIYTrd B XXypHaje perucTpanudu
3aABJICHUH rpaXkJaH U MUCEM OpraHU3alui.

[Mpoueaypsbl, ycTaHaBIMBaeMble HACTOSILUMM IYHKTOM, OCYIUECTBISIOTCA B
Te4eHHe 15 MMHYT C MOMEHTa NoJy4yeHUs OJaHKa 3aKasa.

PesynbraT npoueayp: BblIaHHBIE MOJB30BATENIO A pabOThl JOKYMEHTHI MIIH
OTKa3 B MPeIOCTaBJIeHUH rOCY1apCTBEHHOH YCIIYTH.

3.5. lpenocTraBneHue rocyAapcTBEHHOH yciayru yepe3 MOIL]

3.5.1. 3asBuTenp BIpaBe oOpaTUTbCd s NOAAYM  3asBJIEHHUA O
rocynapcTBeHHo# ycnyre B ML, ynanenHoe pabouee mecto MODLIL.

3.5.2. Tlpuem 3asBneHuit yepes MODIL] ocywecTBisieTcss B COOTBETCTBUH
pernamedToM padboTel MO®L], yTBepk/AeHHBIM B yCTAHOBJIIEHHOM IOPSIKE.

3.5.3. Ilpu noctymieHuu 3asBiaeHuit u3 MOLI Ha nonyyeHue rocy1apCTBEHHOM
YCIIyTH, TpOLERypPhl OCYIIECTBISIOTCS B COOTBETCTBUM C MMyHKTamH 3.3, 3.4.
HACTOSIEro THIIOBOTO aIMHUHUCTPATHBHOIO PeriaMeHTa.

3.6. UcnpaBrneHue TEXHUYECKUX OLIMOOK.

B cBfA3M C TeMm, 4YTO pe3yJbTaTOM TOCYAapCTBEHHOW YCIYrHM SBISETCS He
BbIIaHHbIA VICMOIKOMOM 3asiBUTEJIO JOKYMEHT, UCIPaBJIeHHE TEXHUYECKUX OLIMOOK
He OCYILECTBIISETC.

4. Ilopsinox ¥ GopMbI KOHTPOJIA 3a MPEAOCTaBICHUEM rocy1apCTBEHHON yCIIyTH
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4.1. KoHTpoJIb 32 NOJHOTOM M KayecTBOM IpPENOCTaBIEHHUS T'OCYIapCTBEHHOH
yCIYru BKJIIOYaeT B ceOs: BBISBIEHHE U YCTpaHEHHE HapylIeHHH MpaB 3asBUTENEH,
paccMOTpeHHe  kajod,  MpOBeACHHE  NpPOBEPOK  COOMIOACHUS  NpOLELyp
NpeAOoCTaBlIeHUs] FOCyJapCTBEHHOM  YCIyrd, MOATOTOBKY pelleHUH Ha AeicTBUS
(be3neiicTBHE) NOMKHOCTHBIX JIUI] OpraHa MECTHOT'O CaMOYTIPaBJICHMUS.

®opMaMH KOHTpONs 3a COOJIOJEHUEM MCMNOJMHEHUS aAMHUHUCTPATUBHBIX
IpoLenyp SABISIOTC:

NpoBeIcHUE MPAaBOBOM 3KCMEPTU3bI MPOEKTOB JOKYMEHTOB IO MPEAOCTaBIEHHIO
rocyapCTBEHHOU yciayry. Pe3ynpTaroM skcnepTHs ABIsIETCS BUSUPOBaHUE MTPOEKTOB;

NpoBeJeHHE B YCTAHOBJIIEHHOM NOPsIKE MPOBEPKU BEAEHHUS NeJIONPOU3BO/CTBA;

MpOBeJICHHE B YCTAHOBJICHHOM IOPSAKE KOHTPOJBHBIX NMPOBEPOK COOJIOACHUS
npoleayp NpelocTaBlieHus rocy1apCTBEHHON yCIyri.

KoHTponbHBIE TMpOBEpKHM MOTYT OBITh IUIQaHOBBIMH (OCYLIECTBJIATHCS Ha
OCHOBaHMH TMOJMYrOJOBBIX MJIM TOJOBBIX IUIAHOB pabOThl oOpraHa MECTHOIO
caMOyIpaBjleHHs1) U BHeIJIaHOBbIMU. [Ipu mpoBeAeHHWH MJIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOIMPOCHI, CBS3aHHBIE C INPEIOCTaBICHHEM T'OCYIapCTBEHHOM
yciIyrd  (KOMIUIEKCHble TpoBepkH). [lo KOHKpeTHOMY oOOpalleHUIO 3asBUTENs
MPOBOJATCS BHEIJIAHOBBIE MTPOBEPKH.

4.2. Texkymwuil KOHTpOJb 3a COOJIOAEHHEM IIOCIENOBATEIbHOCTH IAEHCTBUH,
onpejesieHHbIX  AIMHHHCTPAaTUBHBIMM  MOpOLEAypaMH IO  NPENOCTaBJIEHHUIO
roCyIapCTBEHHOW YCJIYTH, OCYILECTBISETCA Hcnonkoma
MYyHHIMNaNbHOro paitona Pecny6nuku TarapceraH.

4.3. TlepeyeHb MODKHOCTHBIX JIML, OCYILECTBISIOMMX TEKYIIUH KOHTPOIIb,
YCTaHABJIMBAETCS MOJOXKEHUSMU O CTPYKTYPHBIX MMOAPA3E/€HUIX opraHa MeCTHOIo
caMOYIpaBJIeHUs1 W AOJDKHOCTHBIMHU perjlaMeHTaMHu.

[To pesyyipTaTaM MpOBEAEHHBIX NPOBEPOK B Cllydae BBISBICHHS HapyLIEHHH
IpaB 3asBUTENCH BUHOBHBIE JIMILIA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKoHOJaresbcTBOM Poccuiickoit Penepaumu.

4.4 Hauanpuuk OTaena HeceT OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (MIH)
HeHajiexalllee BBIIOJIHEHHE aIMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B pasjeine 3
Hacrosilero Pernamenra.

4.5. KoHTponb 3a INpeloCTaBl€HUEM TIOCYNapCTBEHHOH YCIYTH CO CTOPOHBI
rpaxnaH, HX OOBeNUHEHUWH W OpraHHU3alul, OCYIIECTBIAETCS IMOCPEACTBOM
OTKPBITOCTH NEATEIBHOCTH NpY NpPeAOoCTaBIeHHUH T'OCYIapCTBEHHOM
YCIIYTH, MOJIyYeHHUsl TOJHOM, aKTyalbHOH M JOCTOBEpHOH HHGOpMaluU O MOpsIKE
MpEeNIOCTaBICHUs TrOCYHapCTBEHHOH yCIyrH M BO3MOXHOCTH  JOCYJIeOHOro
paccMoTpeHHus oOpaiueHud (kanob) B Ipolecce NpeAoCTaBIeHUsI roCyIapCTBEHHOM
YCIYTH.

5. HocynebHublii (BHeCy1eOHBIM) MOPAAOK 00KaJIOBaHUS peLEeHUN U NeHCTBHI
(6e3nelicTBUs) OPraHOB, MPEAOCTABIAIOIIMX FOCYAAPCTBEHHYIO YCIIYTY, a TAK)Ke UX
JOJDKHOCTHBIX JIML, MyHUIIMIIAJIBHBIX CITYXKalUX

5.1. Tlonyuyarenu rocyaapcTBEHHON yCIyrd MMEHOT IpaBO Ha OOXajoBaHHE B
nocynebHoM rmopsiake  nedctBuil  (OesmelicTBUsl)  coTpyAHHKOB — Mcrmonkoma,
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Y4acTBYIOILMX B IMPENOCTABIECHUM TOCYAApCTBEHHOHM Yyciayrd, B Kcmojkom wid B
CoBeT MyHHUMNIAILHOTO 00pa3zoBaHusl.

3asgBUTENIb MOXKET OOPAaTUTBCA C Xajloboi, B TOM YHCIIe B CleLYIOLNX ClydasX:

1) HapyllleHHe CpoKa perucTpaldM 3anpoca 3asBUTENIS O [PeJOCTaBIEHUU
roCylapCTBEHHOH yCyrH;

2) HapylleHHe CpOKa IPEOCTaBIeHUs rOCy 1apCTBEHHOM yCIyTy;

3) TpeboBanMe y  3asBUTENs ~ JOKYMEHTOB, He  INPENYCMOTPEHHBIX
HOpDMAaTHBHBIMM  MpPaBOBBIMM  akTamu Poccuitickont  ®epepaunn, PecnyOmuku
Tarapcrasn, MYHULMIIAIBHOIO  palioHa [N NOpeloCTaBJICHHS
rocyJapCTBEHHOMU yCIIyTH;

4) oTka3 B NpHeMe JOKyMEHTOB, IMPEAOCTaBICHHE KOTOPBIX IIPEIyCMOTPEHO
HOPDMAaTHBHBIMHM IpaBOBBIMH akTaMM Pocculickoin ®enepauuu, Pecnybnuxu
TatapcraH, MYHULMIIAIBHOTO  pailloHa 1S TNpedoCTaBJIeHHUs
roCy1apCTBEHHOM YCIyry, y 3asBUTENS;

5) oTka3 B mpenocTaBie€HUU rOCYAapCTBEHHOM yCIyTH, €CJIH OCHOBaHHA OTKa3a
He MpeayCMOTpPEHB! ¢eepalbHBIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUH C HUMH
WHBIMM HOpMAaTHBHBIMHM MpaBOBbIMU akTamu Pocculickoit denepauuu, PecnyOnnku
Tarapcran, MYHUUMINAIBHOrO paioHa;

6) 3aTpeboBaHUe OT 3asBUTEJNS NPU NPEIOCTaBIEHUH IOCYJapCTBEHHON YCIyTrH
miaThel, He MpPEeJyCMOTPEHHOH HOPMAaTHUBHBIMH NpPaBOBBIMU aKTaMU Pocculickoii
®epnepauuu, Pecnybnuku Tartapcran, MYHHULUNIAIBHOTO palioHa;

7) otkaz HcnosikoMma, JOJDKHOCTHOro mnuua FcmnonkoMa B HCHpaBieHUH
JIOTYIICHHBIX OMNEYaTOK M OLIMOOK B BBIAHHBIX B pe3yJbTaTe MpeNOCTaBIICHUS
rOCyJ1apCTBEHHOH YCIYrd HOKYMEHTax JM0O Hapyll€HHe YCTAHOBIEHHOIO CpOKa
TaKUX UCIIPABIIEHUN.

5.2. Xanoba momaercs B MHUCbMEHHOW ¢(opMe Ha OYMaXHOM HOCHTeNe, B
anexkTpoHHo ¢opme B Mcnonkom. XKanoObl Ha pelieHus, NPUHATbIE PYyKOBOAUTEJIEM
Hcnosikoma, nogatotcs B CoBET MYHHIMIIAJILHOTO paifoHa.

XKanoba mMoxeT ObITh HalpapieHa no noure, yepes MO®L], ynanenHoe pabodyee
Mecto MOLI, ¢ ucnonp3oBaHueM HHGOPMALUOHHO-TEJIEKOMMYHHUKALIMOHHONW CETH
"UntepHer", oduuuansHoro caiita MYHHUUMIIAUIBHOIO pailoHa
(http://www.___.tatarstan.ru), [loprana rocysapcTBeHHbIX U MYHHULMIAIBHBIX YCIyT
Pecniybnuku Tarapcran (http://uslugi.tatar.ru/), EnnHoro noprana rocy1apcTBEHHBIX U
MyHUIUMNANbHBIX yeiyr (ynkuuit) (http://www.gosuslugi.ru/), a Takxe Mo)xeT OBITH
NPHUHSATA [IPU JIMYHOM NIPUEME 3asBUTES.

5.3. Cpok pacCMOTpeHHsl XajoObl - B TeYEHHUE NATHAAUATH pabouux OHEH co
IHS €e peructpauud. B ciyyae ofxanoBaHMs OTKa3a OpraHa, MpeaoCTaBIsIOILEro
roCyIapCTBEHHYIO YCIyry, JOJDKHOCTHOIO JIMLIa OpraHa, [peAoCTaBIIsIOEro
roCy/1apcTBEHHYIO YCJIYTy, B pHUEME JOKYMEHTOB y 3asiBUTeNsl TMOO B MCNpaBIeHUHU
JOMYIIEHHbIX OMNEYaTOK M OIMOOK UM B clydyae oOOXajloBaHUsA HapyLIEHUS
YCTaHOBJIEHHOTO CPOKa TaKMX HCIpPaBIEHUN - B TEUEHHE NATU pabo4yux AHEH co IHA
€€ peruCTpalmH.

5.4. XKanoba nomxHa cogepxath CleAYIOULy0 HHGOPMALIHIO:
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- 1) HaumeHOBaHMe oOpraHa, NpPeNOCTABISIOLIErO IOCYJApPCTBEHHYIO YCIYTry,
AOJDKHOCTHOrO JIMLIA OpraHa, NpeAOCTaBIAIOIIErO TOCYJapCTBEHHYIO YCIYry, HIIH
MYHHUMIIAIBHOIO  CIIYXalllero, pewmenus M AedcTBus (Ge3meiicTBHE) KOTOPBIX
obOxanyroTcs;

2) ¢pamMunuio, UMs, OTYECTBO (TIOCIEeHEEe - TPW HAIMYHH), CBEIEHHUS O MECTE
MXUTENbCTBA 3asBUTENS - QU3NUYECKOTO JHLa JUO0 HaMMeHOBaHHE, CBEIACHHSA O MECTe
HaXO0XICHUs 3asBUTENS - OPUANUYECKOrO JIMLA, a TAaKXKe HOMeEpP (HOMEpa) KOHTAKTHOIO
TenedoHa, anpec (agpeca) 3JeKTPOHHON MMOYTHI (MPY HAJIMYKH) U MIOYTOBBIH ajpec, 1Mo
KOTOPBIM JIOJDKEH OBbITh HalpaBJIeH OTBET 3asiBUTENIO;

3) cBeneHus 00 oOxamyeMbIxX pelleHUsAX U AelcTBUsAx (Oe3melcTBHM) opraHa,
NPENOCTABISIIOILETO TOCYNapCTBEHHYIO YCIYTry, JOJKHOCTHOrO JIMI[a OpraHa,
IPEJOCTaBISIOIEr0 rOCy IapCTBEHHYIO YCIYTY, I MYHUIMIIAIBHOTO CITY)Xallero;

4) nOBOJBI, HA OCHOBaHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEelEHHEM H
neiictBueM (6e3neficTBUEeM) opraHa, NpPeNOCTABISIIOLIETO TOCYJapCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, NpeAoCTaBiSIOIIEr0 ToCyJapCTBEHHYIO YCIyry, WU
MYHUIMIAIBHOTO CIIyXaIllero.

5.5. K xanobe MoryTt 6bITh NPUIIOXKEHBI KOTUU JOKYMEHTOB, MOATBEPKAAOLIUX
U3JTIOXEeHHBIE B anobe obcrostenscTBa. B TakoMm ciydae B xanobe NpHBOIUTCH
HepeyeHb NMpHiaraeMeiX K Hell JOKyMEHTOB.

5.6. Xaynoba noanucelBaeTCs NOJABIIMM €€ IOJy4yaTeleM IoCydapCTBEHHOM
YCIIyTH.

5.7. Tlo pe3ynbTaTtaM paccMOTpeHUs Xalo0bl pykoBoautens Mcnonkoma (rnasa
MYHHLMITAIBHOTO palioHa) MPUHUMAET OJHO U3 CIAeAYIOMNX PEeIICHHH:

1) ynoBnetrBopsieT xanody, B TOM 4ucie B GopMe OTMEHBI IPHHATOTO PEIIECHHH,
HCOPaBJICHUs JIOMYLIEHHBIX OPraHoM, MPeNOCTaBIsIOLUM rOCYJapCTBEHHYIO YCIYTY,
ONeyaToK M OWHOOK B BBIJAHHBIX B pe3ysbTaTe MpPEeNOCTaBIEHHUS IOCyIapCTBEHHOH
YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXHBIX CPEe/ICTB, B3UMaHUE KOTOPBIX HE
NpelycMOTPEHO HOPMATHBHBIMM TMpaBOBbIMM akTaMu Poccuiickoii ®enepauuy,
HOPMaTHBHBEIMH IpaBOBHIMM akTamu PecnyOnuku TartapctaH, HOpPMaTUBHBIMH
IPaBOBBIMH aKTaMH MYHHUIIMIIAIBHOTO palioHa, a TaKXKe B UHBIX opmax;

2) OTKa3bIBAET B yIOBJIIETBOPEHHH KaJIOOBI.

He nosnHee nHs, cnenyroliero 3a AHEM MPHUHSTHS PELIEHUs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTEIO0 B MUCbMEHHOH ()OpMe U [0 >KEeJIaHHMIO 3asBUTENs B
9JIEKTPOHHOM (opMe HampaBiseTCs MOTHUBUPOBAaHHBIA OTBET O pe3yjabTaTax
paccMOTpEeHUS KaJIOOBI.

5.8. B cnywae ycraHOBiIEeHMs B XOA€ WM IO pe3yjbTaTaM pacCMOTPEHHUS
XaJoOBl  NPU3HAKOB  COCTaBa  QJMHUHHCTPATHBHOIO  MpaBOHApYyLIEHUst MU
IpecTyIUIEHHS] AOJDKHOCTHOE JIMLO, HaJelleHHOEe MOJIHOMOYMSIMH IO PacCMOTPEHHIO
kajnob, He3aMeMJIUTENbHO HampaBiseT MMEIoUIMecs MaTepuajlbl B Oprassl

IPOKYpPATypBHl.
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[Ipunoxenue Ne 1

(HaPIMCHOBaHP[e OpraHa MECTHOI'0O CaMOyIIpaBJICHUA

MyHHULMNATBHOTO 00pa30BaHuUs)
oT

(dbamunus, UMA OTYECTBO, JAHHBIE NACTIOPTA, IOYTOBBIM HHIEKC,
anpec, TesiedoH 3aABUTENIS)

3ASIBJIEHHE
0, BbIJIa4y€ apXWBHBIX JIOKYMEHTOB I10JIb30BATENIO AJIs1 paOOTHl B YUTATHLHOM 3aJie

MYHULIMNAIBHOTO apXHBa
Damunus

Nwms
OtuecTBO
Mecto paboTsI (y4eObl) U TOHKHOCTD

Opranmaunx, HaIlipaBHUBIIAas IMOJIB30BATEIIA, €€ aJpeC

Ob6pazoBanue

VY4enas CTECIICHb, 3BAHUEC

Tema U XpOHOJIOTrHYECKUE paMKH UCCIIeIOBaHUS

MecTo XHUTENbCTBA

Tenedon (momarrHui) (ciry>xeOHBIH)

Cepnﬂ 51 Neo JAOKYMEHTAa, YAOCTOBEPAOLICTO JIMYHOCTD

C IlopsiikoM MCTIONB30BaHUsI aPXUBHBIX JIOKYMEHTOB B FOCYJapCTBEHHBIX U
MYHULUNTAJIBHBIX apXHUBaX 03HAKOMMJICS (ach), 00SI3yIOCh UX BBIMIOJHSTE.
JlaTa

(ITogmucek)
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[ Ipunoxenue Ne 2

biok-cxema nocieoBaTeIbHOCTH JASUCTBUM 10 Mpe€aoOCTaBJICHUIO FOCYlIapCTBeHHOﬁ

YCIyTH
Creuvanucr Otaena
KoHcynbraums
. 3assutenn MopaaxHoe
Mopaet sasenexue B OTaen » 3asBnexve
Creuvanucr Otaena
YcraHaBnueaeT NMYHOCTb,
perucTpupyeT 3aseneHue u BblaaHHbe
Bbiaaet Mopsaok Ans < Mopsia ok u aHkera
03HAKOMINEHWS U aHKeTy Ans
3anonHeHs

v

3anonHeHHas

3assuTens
3Hakomutes ¢ Mpasunamm u » aHkeTa
3anOMHseT aHKeTy
A7
Creuvanuct Otaena
MpoBepsieT npaBuUnbHOCTb
3anoNHeHNs aHKeTbl,
Hanuyue 3anpalmsaembix
ApXVBHbIX AOKY MEHTOB
PUHATUE peLLeHust Hanuumne ocHoBaHuii Ansi
I 3aBMCUMOCTM OT 0TKasa B NpeaoCTaBNEHN rocyaapCTBEHHON yCryrv
3ynbTara nposep, npeaycMOTPeHHbIX 1.2.9
OTtcyTCTBUE OCHOBaHWIA ANS OTKa3a
B MPeAOCTaBNEHUN rOCy AaPCTBEHHOW YCnyru
npeaycMOTPEeHHbIX 1.2.9
BblaaHHbi GnamHk Creuvanucr Otaena
3akasa CoobuiaeT 3ansutento
NpUYMHY OTKasa

v
Creuvanuct Otaena
Bblaaer GnaHk 3akasa

3asBuTenb 3anonHaeT AreoNouus
er\l?:x mﬁaa uorrnegre‘gaeT B 3;::&“:::;: 3asBuTens 06
wanucty Ot » oTkase B
npeaocTasneHun
rocyAapCTBeHHON

v

Creuvanucr Otaena
MposepsieT MpaBunbHOCTb BblaaHHbe ans
3anonHeHus, . n3yyeHus
ocyLuecTenseT noatop u [OKYMEHTbI
Bb{ a4y /| OKyMEHTOB
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[Tpunoxenue Ne3

Cnucok ynaneHHsix pabouux mect M®L] u rpadux npuema JOKYMEHTOB

/1

MecTo pacronoxeHus
yaajieHHOro pabouero
MecTa

OG6cnyxuBaeMble HaCEJIEHHBIE
IIyHKTBI

I'padux npuema
JOKYMEHTOB
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IIpunoxenue Ne 4
ApXUBHBIH OTHEIN

HcnonHUTENIBHOIO KOMUTETA
MYHULUIIAJIBHOTO pailoHa

Jeno nons3oBarest Ne

AHKeTa nmoJib3oBaTeJis, paﬁoTalomero B YHTAJIBHOM 3aJie
1. ®amunus, uMs, OTYECTBO

2. Jlata poxaeHus

3. T'paxnmaHcTBO

4. Mecro paboTbl (y4eObl) U JODKHOCTD

(NOJIHOE HA3BAHME YYPEXK/ACHHSA, €r0 MOYTOBBIH H INEKTPOHHBIH aapec, Tenedo)

5. OG6pa3oBaHue, y4eHas CTENCHb, 3BaHHE

6. OcHoBaHMe 115 MPOBEACHUS UCCIIEIOBAaHUMH

(HanpaB/ieHHe OPraHH3ALMH WIH N0 IHYHOMY 3aABJICHHIO)

7. Ha3zpaHue TeMbl, XpPOHOJIOTHYECKHUE PAMKH

8. Llens pabGothi

9. Anpec peructpauuu 1o Mecty npedbiBaHus, HOMep TenedoHa

10. Anpec peructpalu 1o MecTy XKHUTEIbCTBa, Homep TenedoHa

11. Homep mobunbHoro Tenedona, 3neKTpOHHBIN aapec

12. Cepus ¥ HOMep MacnopTa, KEM M KOr/ia BblJ1aH

O0s13aTEe/ILCTBO-COrJIAIIEHHE,
A,

(pamuins, uMs, OTHECTBO)

O3HaKOMJIEH C JAeUCTBYIOIIMM [TOpsiIKOM MCIOB30BaHUSI APXMBHBIX JOKYMEHTOB B FOCYapCTBEHHBIX M
MYHULMIAJIBHBIX apxuBax Poccuiickoii @enepauuu 1 0053y10Ch €ro BBIMOJIHATD.
CornaceH ¢ aBTOMaTH3UPOBaHHOM 00paboTKON U XpaHEHHEM JaHHBIX, YKa3aHHBIX B AaHKETE.
O6s3yrock coboaTh peXKUM KOHPHICHLMAIBHOCTH B OTHOLIEHWM CTaBLIEH MHE HM3BECTHOM

WHOpMalLMK, HWCMNOJb30BAHWE W  paclpoOCTpPaHEHHE KOTOPOW OrpaHM4Ye€HO 3aKOHOAATEeIbCTBOM
Poccutiickoii @enepauuu.

«_» 20 r.

NOANMUCH

JI0JDKHOCTb, COTPYAHHKA apXHBa TIOANKCH pacun(poBKa NOANKCH

«__» 20 r.
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[Ipunoxenue Ne 5

ApxuBHbI# oTaen UCoTHUTENbHOTO KOMUTETA MYHHMLMIAJIBHOTO paiioHa
(Ha3BaHHe MYHHULIUIIAIIBHOTO apXH1Ba) PA3PEIIAIO Bbigauy JOKyMEHTOB
3AKA3 (TPEBFOBAHUE) HaumenoBanue
HA BBIJIAYY IOKYMEHTOB, JIOJDKHOCTH
KOITHI ®OHJIA ITOJIb30BAHMS],
OIMTMCEN IToanuce PacmmdpoBka noanucu

Jlara

(bamunust, ”HULIMATIBI, HOMEP JIMYHOTO Jiefia MOJIb30BaTels )

(bamunus, vHULIMATBI paOOTHUKA apXUBa, HA3BaHUE CTPYKTYPHOI'O MOApa3/IeICHuUs )

(Tema ucciieoBaHMsl, LIeJb BbIIa4YH)

v Komn-Bo nucroB Pacrniicka Pacnmcka
@®onn | Omuer | En. xp. 3aroioBOK (Bpemst I10JIB30BaTEI, paboTHuKa
N  Ne Ne en. Xp. 3By4aHus, | pabOTHHKA YUTAIBHOTO

MeTpax) apxuBa 3aja

1 | 2 | 3 4 s [ 6 7




(1MLeBast CTOpOHa)
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1

2

Jlara

| (momuck nonb30Baresis, pabOTHUKA apXUBa)



[Ipunoxenue Ne 6
(cripaBo4HOE)

PexBHU3UTEHI IOJXKHOCTHBIX JIAL, OTBETCTBEHHBIX 3a MpeaoCTaBJICHHUE
FOCY,ZlapCTBCHHOﬁ YCIYTH 110 BbIAA4€ 110 BbIAA4Y€ apXUBHBIX JOKYMEHTOB
ITOJIB30BATECIIIO IJIA p360TBI B YUTAJIbHOM 3aJI€ apXKWBa U OCYIIECCTBIISIOIINUX
KOHTPOJIb €€ UCITIOJITHEHUS

ApxuBHBIA oTen VICIOJIHUTETBHOTO KOMHUTETa MYHHULIMTIAIBHOTO
paiiona Pecry6nuku Tatapcran

JomxHocTh Tenedon DNeKTPOHHBIN ajipec

HauvaneHuk oTnena

CrienuaucT oTaena

HcnonHUTEeNbHBIA KOMUTET MYHHIMIIAIEHOTO paiioHa Pecrrybnuku
Tarapcran
Jlo/DKHOCTH Tenedon DINeKTPOHHBIN ajipec

PYKOBOIII/ITCJ'IB HCIIOJIHUTCIIBHOT'O
KOMHUTETA

VYnpasnsromui JeaMu
MCTIOJIHUTENIFHOTO KOMUTETA




