KABMHET MMHHUCTPOB TATAPCTAH PECITYBJIMKACBHI

PECITYBJIMKHU TATAPCTAH MUHHUCTPJIAP KABUHETBI
PACITOPSIKEHUE BOEPBIK
05.06.2015 3 1186-D

r.Kazaup

B coorBerctBuM ¢ Ykasom Ilpesunenra Pecrmy6muku Tatapcran ot 30 wurons
2014 roma Ne VII-738 «O rocynapcTBeHHONW HH(OPMAIIMOHHOU cucTeMe PecmyGnuku
Tatapcran «Enunas mHQOpMalHOHHas cuUcTeMa KaJpoOBOr0 COCTaBa I'OCYIapCTBEHHON
rpaXKIaHCKOM ciyxObl Pecriybauku TatapcTan ¥ MyHHUIMIIATBHOU cIty k06l B Pecmy6uke
Tatapcran», B LemsIx obecredeHust SKCIUTyaTallud TOCYIapCTBEeHHOW WH()OPMAIMOHHOM
cucreMbl Pecmybmuku Tarapcran «EnuHas uHQOpManMOHHAS CHCTEMa KaJpoOBOIO
COCTaBa TIOCYHApCTBEHHOM TrpaxaaHckod ciayxObl PecnyOmuku Tarapcran u
MYHUIUNAIBHOU cIyxO0bl B Pecrrybnuke TatapcTany:

1. YrBepauTe  mpuiaraemsii  PermameHT — paboTel  moJb30Barelied B
rocyapcTBeHHOM HH(OpManMOHHOM cucteme Pecmybnmuku Tartapcran «Enunas
MH(QOpPMalMOHHAs CHCTeMa KaJpOBOT'0 COCTaBa rOCYIapCTBEHHOW TPAXIAHCKOM CIIyXKObI
Pecryonuku Tartapctan M MyHununaneHOH ciyxObl B Pecrybmmke Tarapcran»
(manee — Pernamenr).

2. PykoBoauTeNssM  HCIIOJIHUTENBHBIX  OPraHOB  T'OCYJapCTBEHHOM  BIACTH
Pecmy6muku Tatapcral, a Takke IPeUIOKUTh PYKOBOIHUTENSM HHBIX T'OCYIapCTBEHHBIX
opraHoB Pecny6nuku TarapcraH, OpraHoB MeCTHOrO caMOyIpaBlieHHs PecmyOauku
Tarapcran obecnieuuts cobmonenue Pernamenra.

3. KoHTpoib 3a HCHOMHEHWEM HACTOSILIEr0 pPAacHOpsSKEHHs BO3JIOXKHTh Ha
MunncrepcTBo HH(pOpMaTU3aLUU U cBsi3u PecrryOauku TatapcTas.
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PernameHnT paboThl noss3oBarenei
B rOCyIapCTBEHHOM MH(OpMaLMOHHO# cucteme Pecrybiuku Tatapcran
«EnuHasi vHGOpMaMOHHas CHCTeMa KaIpOBOTO COCTAaBa rOCY1apCTBEHHOMN IPpak IaHCKOi
ciyx0bI PecriyOmuku Tatapetan u MyHHLMIATBHOM Cly k661 B Pecry6nuke TatapcTamy»

1. O0uMe noJIoKEHUS

1.1. Hacrostiiuuit Pernament pa3pabGoTaH B LesisiX OpraHU3aluu paboTsl Mo GpopMH-
POBaHHIO K 00pabOTKe MaHHBIX, NPEICTABICHUIO HH(MOPMALIMK U OPraHW3alluK JOCTYIIA B
rocylapCcTBeHHON MHpopMaluMoHHOM cucteme Pecry6iuku Taraperan «Emunas undop-
MalMOHHAas CHCTeMa KaJpOBOTO COCTaBa IOCYJapCTBEHHOW TPaKIaHCKOM ciyxObl Pec-
myOnukm TatapcTan u MyHHLUIIATBEHOMN city)0bl B Pecriybnuke TatapcTany.

1.2. VyacTHMKaMu B3aUMOJEHCTBHS NIPU paboTe B eIMHON WHMOPMAIMOHHON CH-
CTEME KaJ[pOBOr0 cocTaBa rOCYJAapCTBEHHOM IpaKJaHCKOM ciyx0b1 PecrryGmuku Tarap-
CTaH U MyHHULUIATbHOM Ciy)x0bl B PecriyOnuke Tarapceran (nanee — Cucrema) siBISIOTCS:

OYHKUMOHATBHBIA ~ MONb30BaTeNlb — TOCYIapCTBEHHBIM opraH Pecry6muku
Tarapcran, opran MeCTHOro caMOyIpaBIeHHS MYyHHIMIAILHOTO  0OpPA30BaHUS
Pecry6nuxu Tatapcran, noctyn k CucremMe KOTOPBIM IPeNOCTaBIIeH 110 COTIaCOBAHHIO C
(yHKIIMOHAIBHBIM OIEPAaTOPOM IPH COOJIOIEHHM OPTraHMW3alMOHHBIX U TEXHHYECKHX
yCIOBUH, TpeOOBaHMH NOACUCTEMB! HH()OPMAILIMOHHON GE30MaCHOCTH, YCTAaHOBIEHHBIX B
cootBeTcTBUM ¢ [lojoxkeHMeM © rocyJapCTBEHHOW HHGOPMALMOHHONW CHUCTEME
PecrnyGnuku Tatapcran «Enunas uHGOpMaLMOHHAs CHCTEMa KaIpOBOTO COCTaBa IoCy-
JapCTBEHHOM IpaxkaaHCKon ciyxkObl PecrryOmuku TaTapcTan ¥ MyHHUIMITAIBLHON CITyKOBI
B PecriyGnuke TaTtapctan», yTBepkIeHHBIM noctaHoBieHneM KaGunera MunncTpos Pec-
myonauku Tatapcran ot 21.11.2014 Ne 890;

OtBeTcTBEHHBIH COTpyAHUK, [lob30BaTeNb — JIHIIO, ONpEIEIeHHOE ¥ Ha3HAUYeHHOEe
pacnopsiANTENIbHBIM aKTOM I'OCYIapCTBEHHOI'O OpraHa, OpraHa MeCTHOTO CaMOYIIpaBJIeHuUs
PecniyGnuku Taraperan ains pabotsl B CucreMme;

Hcnonuurens — opraHu3alys, OCyIUECTBISIONIAs UCIOJHEHHE TOCYAapCTBEHHOIO
KOHTPAKTa 110 COIIPOBOXKIECHUIO WJIK MoiepHH3allid CHCTEMEI.

2. Peructpanus [Tons3zoBateneit CucreMsr

2.1. @yHKIMHU 1O NPEJOCTABICHUIO MPaB JI0CTYyIa, K3MEHEHHIO MpaB J0CTYIa, J0-
OaB/IEHUIO HOBBIX YUETHBIX 3alHCel, H3MEHEHHIO YUETHON 3aIlliCH, OJOKUPOBAHHUIO YUeT-
Hoii 3anucu [Toap3oBaTelst Bo3nararorcsa Ha Mcnonauress.

BrleykazanHas paboTta oCyIecTBIsIeTcsl B TeYeHHe ABYX JHEH Ha OCHOBAHHMH CO-
OTBETCTBYIOIIEH 3asBKM OT (DYHKUMOHAJIBHOIO TMOJIb30BATENsI, HANpaBJIECHHON B BHUJIE



odUIHMATBHOTO MUcbMa B MUHHCTEPCTBO MH(MOPMATH3ALUK U CBA3HU Pecniy6nuku Tarap-
CTaH.

[To wroraM cornacoBaHusi MHHHUCTepCTBa MH(OPMATH3ALNU 1 CBA3M PecryOinku
Tatapcran ¢ JlenapTaMeHTOM rocy1apCTBEHHOM CIyKOBI U KaJpoB MpH [Ipe3unente Pec-
ny6nuku Tatapceran (nasnee — JlemapTaMeHT) MOJTy4eHHOHN 3asBKH 3alpoOC aub0 NpUHUMa-
eTcs B paboTy, TMO0 OTKIOHSETCS.

K 3asiBke OYyHKLMOHAIBHBIM I10JIb30BATEIEM TpHIaraeTcs KOMUS PacropsauTe/Ib-
HOTO aKTa O Ha3HAYEHHH OTBETCTBEHHOIO COTPYIHUKA st paboTel B Cucreme.

2.2. B Teuenne cemu pabounx aHeil MunucTepcTBO HHGOpPMATH3almK | CBsi3H Pec-
ny6nuku Tatapcran obecrnednuBaeT NOCTAHOBKY 3a1a4i VICTIOMHUTENO U KOHTPOIE 3a e¢
BBITIOJIHEHUEM.

[Tocme paccMOTpeHHs 3asBKH M BHECEHWs M3MEHEHMH B Y4ETHYIO 3alliCh
ITonb3oBaTes VCIONHUTETIO HEOOXOAMMO OTIPABUTh M3MEHEHHbIE NaHHbIE B y4YETHOH
sampcy Ilop30BaTelss 1O 3JEKTPOHHOM [MOYTe Ha ajapec, KOTOpbIA ObLI yKasaH B
MOCTYNHUBILEH 3asBKe B OJIEKTPOHHOM BHIE, C 3aIlOJIHEHHOH rpadoit  «OT™MeTKa O
BBITTOJTHEHU.

Jlorun u napons s pa6otsl B Cucteme nepenarorcst McnoaHuTeneM B KOHBEPTE
[Tonp30BaTENIO0, KOTOPBIM COAEPKUT KPATKyH0 MHCTPYKLHUIO O INOPAIKE HMCIIOJb30BaHUA
JIOTHHA Y [1apoJIsl.

IIpu moJydYeHuH JOrMHA U napos KcrnonHuTenb NpOBOJUT MHCTPYKTAXK I10Jb30Ba-
Tens o nopszake pabotsl B CucTeMe U NpaBKjiax UCIIOIb30BaHK JIOTHHA U MAPOJIA.

B ciydae yTepu JOrMHa U mapods [1oip30BaTens B TeUEHHE OIHOTO paboyero JHs
JOIDKEH cooOImuUTh 00 3ToM McnonHuTeno mo TenaedoHy Jubo mocpecTBOM 3JIeKTPOH-
HOM TTOYTHI CITY>KObI TEXHUYECKOH TTOIIECPIKKH.

2.3. B ciyuae yBonbHeHusl, niepeBoia OTBETCTBEHHOrO COTpYAHHKA DYHKIMOHAIb-
HBIH MONb30BaTeNb B TeUeHHe JBYX pabouux [Hell HampasisieT B MEHHCTEPCTBO MHOP-
MaTH3alid U cBsi3d PecryOnuku TartapcTan MHCBMO O HEOOXOIMMOCTH OJOKMPOBKH
y4eTHOM 3amucy faHHoro [Tonp3oBaress N0 yCTaHOBIEHHOW MUHUCTEPCTBOM dbopme.

2.4. Tlepeuens Ilonp3oBareneil akryanusupyercs B MuHHCTEpCTBE nHpopmaTuza-
1uu cBs3u Pecry6uku TaTapcTan Ha OCHOBAaHMH TOTY4Y€HHBIX 3a5BOK.

3. OTBETCTBEHHOCTH

3.1. Kaxmpiii HoBbli Ilonmb3oBarens mepen HadanoM paborel B CrcTeMe JOJKeH
OBITH O3HAKOMJICH C TlepedyHeM JOKyMEHTOB 110 MH(MOPMAIMOHHOK 0e30IacHOCTH, O YeM
J0JDKHA OBITH BHECeHa oTMeTKa ¢ moanuchio [lonp3oBaTens B )KypHal NMPOBEICHHS HH-
crpykraxa [lonp3oBaTesiel U MOATBEPKIACHUS YPOBHS kBaardukarmu [lonp3oBaTenei mo
paboTe ¢ yCTaHOBJIEHHBIMU CPEICTBAMH 3aLUTHI uH(OPMAIUH, YTBEP)KACHHBIA DyHKIIH-
OHAJTFHBIM TTOJI30BaTeNIEM, 110 (hopMe, MPeJOCTaBIECHHOM JlernapTaMeHTOM.

OTBeTcTBEHHOCTH I10/IB30BaTENsl HACTYNaeT ¢ MOMEHTA IOJIyYEHHUs NePCOHATIBHBIX
JIOTMHA ¥ Tapoist st foctyna B Cucremy.

3.2. Kaxneii  Ilonp3oBaTensr  HeceT  IIEPCOHAJIBbHYIO  OTBETCTBEHHOCTh — 3a
HepasIrialleHne ePCOHABHBIX JaHHBIX, 00pabaThiBaeMbIX B Cucreme, HepasIJalleHHUe
YUEeTHBIX JaHHBIX (JIOTMHA U napouisi) uist qoctyna B Cucremy.



4. Ilopsinok pa3MelieHus ¥ aKTyallu3aliy JaHHbIX B CucreMe

4.1. TTonp3oBatenu Cuctemsl pa3MelaloT U akTyanu3upyroT B Cucreme:

CTPYKTYpPY U LUTaTHOE paclucaHue OpraHu3alluu;

peecTp NOJDKHOCTEN rocyapCTBEHHOM IpaxaaHckoit ciyx0bl Pecyonuku Tatap-
CTaH, peecTp JOJDKHOCTEM MyHHLIMNIAIbHOM ci1yxk0bl B Pecriybnuke TaTtapcran;

peecTpbl IOCYJapCTBEHHBIX TpakJaHCKUX ciayxamux PecnmyOnuku Tarapcras,
peecTpbl MyHULIMIIATIBHBIX CIyKAlllUX B MyHULMNANbHBIX 00pazoBaHusix PecryOnuku Ta-
TapCTaH;

CBEJICHMUSI:

KaHIUJaTOB Ha 3aMeIleHHe BAKAHTHOM JTOJKHOCTU FOCYAapPCTBEHHOM IPaXkAaHCKON
cayxObl Pecnybnuku TarapcraH, BakaHTHOH JOJDKHOCTH MYHHUIMIATBHOW CITyXObI B
Pecniybnuke Tarapcrah,

rOCYyJJapCTBEHHBIX  TI'PaXkJIaHCKUX ciyxamux — Pecnybnuku Tarapcran,
MYHULUNAIBHBIX CIy)Kamux B Pecniybnuke TaTtapcraH,

JIML, 3aMellalolINX roCyIapCTBEHHbIe NoKHOCTH Pecnybnuku TarapcraH, MyHu-
LUIaJbHbIE JODKHOCTA MyHULIMTNIATBHBIX 0Opa3zoBanuii B PecryOmnnke TaTapcTas,

JIML, IPUHATHIX Ha paboTy B OpraH Ha JOKHOCTH, He SIBIISIOIINECS JOKHOCTAMH
rOCyapCTBEHHON TrpaxaaHCKol ciyx0bl PecnyOnuku TatapcTtaH, MyHULMIIAIbHOU
ciyx0b1 B Pecriybnuke TarapcraH,

KaJpOBOI'0 COCTaBa PYKOBOAMUTEIEH OpraHu3aluii, MOABEIOMCTBEHHBIX OpraHam
UCTIOJIHUTENbHOM BinacTu Pecriybnuku Tarapcran,

JIWL, BKJIIOYEHHBIX B KaJpOBbIE Pe3epBbl HA JOMKHOCTH IOCYJAapCTBEHHOM Ipax-
naHckoi ciyxObl Pecrybnuku TatapcraH v MyHUUIMIAIbHOM ciyx0Obl B PecryOnuke
Tarapcran;

JaHHBIE O BAKaHTHBIX JOJKHOCTSIX,

JNaHHbIE O JOJDKHOCTSIX, BKJIFOUEHHBIX B MEpedeHb AOJDKHOCTEH, MPHU 3aMeleHUU
KOTOPBIX TOCYAapCTBEHHbIE TpakJaHCKUE ClyXallie, MYHULHUINAIbHBIE CIyXXallue
00s13aHBI MPEJICTABISTH CBEACHUS O J0XOJaX, pacxoaax 00 UMyIIecTBe U 00s3aTeabCTBaxX
UMYIIIECTBEHHOTO XapaKTepa, a TaKXke CBeJeHMs O J0XO0JaX, pacxojax 00 MMyILEecTBe U
00s3aTeNbcTBaX ~ MMYIIECTBEHHOIO — XapakTepa CBOMX  cymnpyru (cympyra) #
HECOBEPUIECHHOJIETHUX E€TEH;

pe3yabTaThl OLIEHKH Moka3arenei 3(hPeKTUBHOCTU U Pe3yIbTaTUBHOCTH JIE€ATEIbHO-
CTH TOCYJapCTBEHHBIX TpaKIaHCKUX ciayxkammx Pecny6nuku TarapcraH, MyHULMIATb-
HBIX ciTyxamux B Pecriybnuke TarapctaH, 1aHHbIe O pe3ysibTaTax OLEHOYHBIX IPOLENYD;

WHbIE CBEJICHHSI, pa3MellleHHe KOTOPBIX MpeaycMOTpeHO (GyHKIMOHAIOM CHCTEMBI.

4.2. [Tons3oBatens CucreMmsl  oOecreyMBaeT  BBEJEHHME  HOBBIX  JaHHBIX,
aKTyallM3allio CBeleHHWH, pa3MelneHHbIX B CucreMe, B TeYeHUE ABYX IHEH CO JHA
BO3HUKHOBEHUS U3MEHEHUN.

4.3. Tlonp3oBaresb obecrieunBaeT 3anoHeHre B CUCTeMe OTYETHBIX (OpM IO 3a-
npocy Jlenapramenra.

4.4. CBenenus, pa3Mmeniaembie B CUcTeMe, T0DKHBI ObITh MOJHBIMU, KOPPEKTHBIMU
U noctoBepHbIMH. OObeM BHOCHUMBIX JaHHBIX [OJIKEH OBITh HEOOXOIUMBIM H
JTOCTaTOYHBIM JIJIsi OOecreueHus] KaapoBOro JeJ0Nporu3BOACTBA U GOPMHUPOBAHUS aHAIIU-
TUYECKOU U CTaTUYECKON OTUYETHOCTH.



4.5. Tlonp30Bareb OTBEYaeT 3a BeJEHHE PErIAMEHTHPOBAHHOIO ydeTa, (POpMHUPO-
BaHHME OPraHU3aLIMOHHOM CTPYKTYPBI U peecTpa.

4.6.Tlpu pasmemenud u akryanmsauuu jgaHHbix B Cucreme [Ilonmb3oBarerns
IpUMEHseT MeTOIMYECKHe  peKOMeHpjaluM, paspaboranHeie  cnonnuTenem
pasmerieHHble B CrcTeMe Mo COrIacoBaHuMIo ¢ JlenmapTaMeHToM.
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