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HHopsinok
npeaocTaBjeHusi HHPOPMALHH 0 AeATeJbHOCTH MHHHCTEPCTBA KYJILTYPbI
Pecny6ankun TaTapeTan noib3oBare/ii0 HHGOpMalHeil no ero 3anpocy

1. O61uKe NoIoXKEeHHS

1.1. Hacrosiuii ITopsinok paspaboran B nemsax peanusanuu dexepanbHOro 3aKoHa
or 9 ¢espans 2009 roma Ne 8-®3 «O6 obecriedeHMH JoCTYna K uHpOpMaIUH O
JeSTELHOCTH TOCYaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpaBlieHus» (aajee
— Menepaibublii 3akoH Ne 8-MP3), B COOTBETCTBHU C IOCTaHOBJIEHHEM [IpaBuTenncTBa
Poccuiickoii ®enepanun ot 24.10.2011 Ne 860 «O6 yrBepkiennu [IpaBui B3uMaHUs
IaThl 3a MpejocTaBieHne HHHOPMALMU O JIEATENbHOCTH TOCYAapCTBEHHBIX OpPraHOB H
OpraHOB MECTHOTO CaMmOyIpaBlieHHs», mocTaHoBneHneM KaGunera MunHCTpOB
Pecrry6iuku Tataperan ot 8 nexabpsi 2012 rona Ne 1068 «O6 yrBepkieHnHU [IpumepHOTO
NopAAKa TPEJOCTABICHHS HMHGOPMAaLMH O JAesTeIbHOCTH HCIOJHATENBHOr0 OpraHa
rocynapcTBentoil Biactd Pecrmy6muku TatapcTan mosib30BaTesio nHpopManue 1o ero
3anpocy» W YCTaHABIMBAeT IPOLEAYPY NMPEAOCTaBICHHs uHpOpMaIUK O JIEATENLHOCTH
MunucTepcTBa  KyiabTypsl  Pecmy6nuku  TaTapcran (nanee — MHHHCTEPCTBO)
M0JIB30BATENIO HH(pOpPMAaLKE 110 ero 3ampocy.

1.2. OCHOBHBIE TEPMHHBI U OIpPEJENECHHUs, HCIONB3yeMble B LIEJNAX HACTOALICTO
[Topsiaka:

1) undopmans o gesTeabHocTH MUHHCTEpCTBA — uHpopmarus (cBeJleHus1) (B TOM
qucie JOKyMEHTHPOBaHHas) O JAeATe/bHOCTH MWHHCTEpPCTBa, CO3JaHHas B TIpe/eiax
NMOJNHOMOYHH MHHHCTEPCTBA, B COOTBETCTBHH C nocTaHoBieHueM Kabunera MuHucTpoB
Peciy6muxu Tarapcran ot 18.08.2005 Ne 409 «Bompocsl MuHucTepcTBa KYJIbTYpPbl
Pecniy6nuku TarapcTaH» W OpraHu3aldsiMy, MOJABEOMCTBEHHBIMH MHUHHCTEPCTBY, THO0
nocTynuBIas B MUHHCTEPCTBO U B YKa3aHHBIC OpraHu3allii (nanee — nadopmarnus).

K wundopManuu O  JearenbHOCTH  MuHHCTEpCTBa  OTHOCATCA  TaKOKe
3aKOHOJATENIbHBIE ¥ UHbIE HOPMATHBHBIE IIPABOBBIC aKThl, yCTAHABIUBAIOLIHE CTPYKTYPY,
[IOJHOMOYMS, [OPSIOK  (POPMHUPOBaHUS M JEATEIBHOCTH MuuucTepcTBa, HHas
uHpOpMalKs, Kacalolasics ero AesaTebHOCTH.

2) mosb3oBaTenb HHpopManuei — rpaxiaHuH (pusuveckoe JHIO), OpraHU3aLHs
(lopHaM¥ecKOe JIMI0), TOCYJIApCTBEHHBIH OpraH, OpraH MECTHOTO caMOYyTIpaBJIeHH,
oblIecTBeHHOE O00BEHHEHHE, OCYILECTBIISIONME MOUCK uH(pOpMaIMU O JIEATETbHOCTH
MuHnucTepcTBa.

3) sampoc — obparueHue noJnb30BaTels HHbOpMAIMed B YCTHOH HIIM NMHCHMEHHOH
dhopMe, B TOM YHCNIe B BUJIE BIEKTPOHHOrO JOKYMEHTA, HOCTYIHBLICC B MHUHHCTEPCTBO
6O K ero JO/DKHOCTHOMY JIMILy, O MpPEROCTaBIeHMH HHGOPMAIMH O IeSTeNbHOCTH

MuHuUcTEPCTBA.



4) oduumanpHelii  cadt  MwuHKCTEpCTBA - caitT B  MH(OPMaAIMOHHO-
TeJleKOMMYHHKaIMOHHOM ceTn MHTepHer, cojiepKaliiil MH(POPMALIUIO O AEATEbHOCTH
MHHHCTEPCTBA, DJIEKTPOHHBINH ajipec KOTOPOro BKIIOYAeT JOMEHHOC HMMs, Npasa Ha
KoTOpoe NpyHauiexkaT MUHUCTEPCTBY.

5) rocynapcTBeHHBIE OpraHbl - OpraHbl rocyaapcTBeHHOM BrnacTH Poccuiickoi
(Memepally, OpraHbl TOCYJapCTBEHHOH BIIACTH cyonekroB Poccuiickoi @enepanuu H
WHbIe TOCYJApCTBEHHbIE OpraHel, oOpasyeMble B COOTBETCTBHM C 3aKOHO/1aTeJIbCTBOM
Poccuiickoii Penepany, 3aKOHOAATEIECTBOM cy6pexroB Poccuiickoit @enepalyu.

2. Tops10K TIpeI0CTaBIeH st HHOPMAIIHH [10JIB30BATEIIO uH(pOpMaLHeH
10 3a1pocy

7 1. Tlo jkeJaHWIO TMONb30BaTelss UHGOpMalWel 3anmpaliiBacMast uH(GOpMaLIHS
[peIoCTaBIISeTCsl eMy B yCTHOI (popme WIH B BUE JIOKyMEHTHPOBaHHON MH(OPMAINH, B
TOM uHcie B BHAE JAOKyMEHTa Ha OyMa)KHOM HOCHTENE IO IOYTe b0 3JIEKTPOHHOTO
JOKyMEHTa B HH@)opMauHOHHo-TeneKOMmyHHKauHOHHoﬁ cetu «AHTEpHETY.

2.2. 3ampoc, MOCTYIMHBINWA B MHHHCTEPCTBO B MUCBMEHHOH (opMe, MOJUIeIKHUT
PEruCTpalii B TPEX/HEBHBIH CPOK €O JHA €ro [OCTYTIIEHHMs. 3arpoc, COCTABJICHHBIH B
ycTHOH (opme, TIO/UIEIKUT PErucTpalui B JICHL €ro MOCTYILICHHSL C yKa3aHHeM JaThl U
BpEMEHH MOCTYTICHHA.

2.3. 3anpoc NOUIEXKHUT PACCMOTPEHHUIO MUHHCTEPCTBOM B TPHIUATHIHEBHBIH CPOK
CO JIHS €ro PErMCTPAIUHM, eCIIH HHOE He TIPEeAyCMOTPEHO 3aKOHOJIATENBCTBOM PoCcCHICKOM
denepalui.

B ciydae eciu IpefoCTaBlIeHHE 3ampaliMBaeMoil MHMOPMAIMK HEBO3MOXHO B
yKa3aHHbLIH CPOK, B CEMMIHEBHBIA CPOK €O JIHS PErucTpanuy 3alpoca MUHHUCTEPCTBO
yBEIOMJISIET M10JIb30BATEIS uH(popMalKeil 00 0TCPOUKe OTBETa Ha 3arpoc ¢ yKasaHHEM ee
MPUYMHBI U CPOKA MPEJIOCTABICHHS 3anpamrBaeMoil HHpOpMaIUH, KOTOPBI HE MOXET
MpeBbIATH MATHAIUATA JHEH CBEpX yCTaHOBJICHHOTO nacrosiuuM Tlopsakom cpoka Juist
OTBETA Ha 3aIpoc.

2.4, MUHHCTEpPCTBO BIpaBe yYTOYHATH COJACpXkaHWe  3arpocd B LEJIX
TPEJOCTABIEHHS  T0JIb30BaTEIIO undopmanpeil  HeoOXOIUMOMU uadopmanu 0
nearesibHOCTH MUHHCTEPCTBA.

2.5. Vndopmanus MpejoCTaBlIAeTCs MoIb30BaTeIo uH(opManueld B BUAe OTBETA
Ha 3arpoc, B KOTOPOM COZEPXKHTCS MM K KOTOPOMY npuiaraeTcs 3arnpannBaeMas
un(opMarsi, 160 B KOTOPOM B COOTBETCTBHH € nyHkToM 2.12 Hactosimero llopsaka
COJIePIKUTCS MOTHBHPOBAHHBIH OTKa3 B MpeIoCcTaBIeHHH yKa3aHHOH UHGbOpMaLHH.

B oTBeTe Ha 3allpoc yKa3bplBarOTCs HAMMEHOBAHHC, MOYTOBBIA aapec MUHUCTEPCTBA,
JO/DKHOCTh JIMI[A, TOINMCABIIETO OTBET, a TakkKe PEKBHU3HTBl OTBETAa Ha 3ampoc
(perucTpalMOHHBIA HOMEP U jarta).

Orger Ha 3ampoc perucrpupyercs B MuHHCTEpCTBE B YCTaHOBJICHHOM B
MuHHCTEpCTBE MOPSJIKE.

2.6. Undopmanus MpeaocTapisiercs Ha GecruiaTHOM WJIM IUIATHOH OCHOBE B
3aBHCHMOCTH OT oObema H (opmara 3ampamuBaeMoil MHGOpMaluu, B TOM HHCIC ©
y4eTOM PacXo/i0B Ha U3rOTOBICHHE KOTMH ¥ MEPECUIKY 3aNpalliiBacMbIX JJOKyMEHTOB 1



(MH) MaTepUasoB, B COOTBETCTBUU C 3aKOHOAATENIECTBOM, PEriIaMeHTHPYIOLIHM 1OPsi/I0K
NpeIoCTaBIeHUs TaKOH UH(POpMALUH.

2.7. Ha GecruiaTHOi OCHOBE TIOJIB30BaTeNi0 HH(pOpMalUUed MNpeJoCTaBIseTCs
uHpOpMaLHs:

1) nepenaBaemasi B yCTHOH opMme;

2) pasMemiaemMasi MUHHCTEPCTBOM B MH(OPMAILMOHHO-TEJIEKOMMYHHKAIIHOHHOW CETH
«luTepHeT», a TakKe B OTBEJCHHBIX JUIS pa3sMElIeHHs MH(POPMALMU O JesATebHOCTH
MuHHCTEpCTBA MECTAX;

3) s3arpardBaroliiie IpaBa M YCTAHOBJICHHBIE 3aKOHOJATeJIbCTBOM Poccuiickon
deiepanuy 00s3aHHOCTH 3aMHTEPECOBAHHOTO MOJIB30BATEIs HH(DOPMALHEiH;

4) WHas yCTaHOBJEHHAs 3aKOHOJATENLCTBOM HHQpOpMalus O JeATeNIbHOCTH
MuHucrepcTBa.

B ciydsae ecnu 3a InpenocTaBleHHe HMHGOpPMAalMH B COOTBETCTBHH  C
3aKOHOJATELCTBOM IIATa HE B3MMAaeTcs, MUHHMCTEPCTBO IPENOCTaBIsieT HHPOPMAIIHMIO
OJIB30BATENI0 HH(OpPMALIHeH B COOTBETCTBUH C 3a[IPOCOM B MOPSKE, MPEAYyCMOTPEHHOM
nyHkTamu 2.3- 2.5 nacrosuero [lopsaka.

2.8. B ciyuae ecnu 3a rpefocTaBleHHe HH(GOPMAIMHU 110 3a[IPOCY B COOTBETCTBHH C
3aKOHOJIAaTeJILCTBOM IIpe/InoJaraeTcsi B3MMaHHe rarel , MUHHCTEPCTBO:!

B TPEX/IHEBHBIN CPOK, HCUHUCTISIEMBIH B pabo4nX [IHSX, CO JHS PErHCTPalUK 3anpoca
coob1aer 06 TOM MOJIB30BATETIO HHPOPMALIKEH MO afpecy, yKa3aHHOMY B OOpalleHuH, C
yKa3aHUEM:

1) o6BeMa 1 hopmarta 3anpaiuBaeMoi HH(popMaLuK;

2) pasMepa pacxoJ0B Ha HM3rOTOBJIEHHE KOIWH 3alpallidBaeMbIX JOKYMEHTOB H
(unu) MaTepuasioB, B TOM 4YHCIE CTOMMOCTh KOMIIBIOTEPHOIO HAKOIHTEIBHOrO
ycTpoiicTBa, npuHoOperaeMoro MMHHMCTEPCTBOM B ciydae, €CIM COOTBETCTBYIOIEE
YCTPOICTBO He IPEIOCTABICHO MONb30BaTeIeM HH(OPMALHH;

3) pa3sMepa ILIaThl 3a MEPECHUIKY 3alPAIIMBAEMbIX HOKYMEHTOB U (MJIH) MaTepHaIIoB
B IIOJTHOM 00BeMe 110 T104Te;

4) wHpopMmaiuHi, HeoOXOMMMOW [UIs 3alOJHEHHS IUIATeXKHOro JOKyMeHTa Ha
[epedrcieHHe MIaThl 3a MPENOCTABICHNE 3ampallkBaeMoil HHOPMALWH, - B MOPSJIKE,
YCTAHOBJICHHOM JUIsl [IEPe4HCIIEHHs HAJOroB, COOPOB M HHBIX o0si3aTebHBIX IUIaTeXeH B
GromkeTHylo cucteMy Poccuiickoit Deeparuy;

5) cpoka BHeceHMs IOJb30BaTe]eM HH(OpMAlMH TUIaThl 3a IPEJ0CTaBlICHAE
3ampalmMBaeMoil WH(GOpPMALMK, HEe MPEBBILIAIOIEr0 CPOKa pacCMOTPEHHMs  3arnpoca,
ycTaHOBJIeHHOTO cTatbeil 18 MenepanbHoro 3akona Ne 8-@3.

2.9. Tlocne nmonydyenus noaTBepxAeHUs 06 orrate MUHHCTEPCTBO NMPEIOCTaBIseT
MH(POPMALIKIO M0TB30BATEITIO0 HHPOPMaIKeil B CPOK, yKa3aHHbBIN B IMyHKTE 2.3 HACTOSIIErO
[TopsiKa, B HOpA/KE, MPEIYCMOTPEHHOM ITYHKTOM 2.5 HaCTOSILIEro IMopsiaka.

2.10. B cnyuae ecinu mosib3oBaTeNb WH(OpMAlWeH >KelaeT INOJIYyYHTh e€e Ha
GyMaxHOM HocuTene, JMO0 Ha  KOMIBIOTEPHOM — HAKOIHTEILHOM yCTpONCTBE

| VenoBust B3MMaHHS IUIATHl 3@ TPEIOCTaBieHHe MH(POPMALMH YCTAaHOBNeHb! lIpaBHiamMu B3MMaHHS
MiaThl 3a NpefocTaBieHHe HHPOPMALMH O AEATENbHOCTH TOCYNAPCTBEHHBIX OPraHOB M OpraHoB
MECTHOTO CaMOYIIPABIICHHS, YTBEpPKIEHHBIMH NocTaHOB/IeHneM [TpaBuTenbcTBa Poccuiickoi Depepatinu

ot 24.10.2011 Ne 860.



HerocpeAcTBeHHO B MuHuctepcTBe, To MHHHCTEPCTBO B COOTBETCTBHHM CO CpPOKaMH,
YyCTAHOBJIEHHBIMH MyHKTOM 2.3 Hactroswmero Ilopsaka, B orBere Ha 3anpoc
JOIMOJHUTENbHO  MHMDOPMHUPYET  [OJib30BaTeNisi  HHOOpPMAlMH O  CTPYKTYpHOM
nojpasJelieHid ¥ ero JO/DKHOCTHOM JIMIE, Y KOTOPOro HEOOXOAUMO [10Jy4YHTh
3anpaliiBaeMylo WH(GOpMALHIO, C YKa3aHHeM ajpeca, TenedoHa, pexuma paboTel
CTPYKTYPHOT'O MOJpa3/ie/IeH!s] WIA TOYHOM JaThl pUeMa.

[To xemaHuro moJjb3oBaTeis HWHOOpMAIUM 3amnpairBaeMas HHQopMmalus Ha
OyMaxHOM HOCHTelle HIM B BUAE HMH(OpPMALMH, 3alHMCAHHOW HAa KOMIBIOTEPHOE
HAKOMUTEJIbHOE YCTPOWCTBO, MOXKET OBITh IepejaHa IIONIB30BaTEN0 HHPOPMALUH
HerocpeACTBEHHO B MUHHUCTEDCTRE.

B ciyuae ecid B O9THX [elsiX B MHHHCTEPCTBE YCTaHOBJIEH CIELHAJIbHBIN
MPONYCKHOW pexuM, HHGOpMaIMs O HeM Takke JOBOJMTCA [0 [0Jb30BaTels
uH(pOopMaliel B OTBETE.

B ciywae ecid 3a npeaocTaBleHHe HH(POpPMaIMU B3MMAaeTcs Iuiara, HH(popMarus
MpeIocTaBIseTCs MoJb30BaTelt0 HHPOPMalHel 1ocyie NpeIbsBIeHUs UM KBUTAHLHH 00
OIUIaTe HENOCPE/ICTBEHHO B MUHHMCTEPCTBO AOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
npejiocTaBieHHe HH(POPMALIHH.

2.11. B cnydae mnpepocTaBieHds MHHHCTEPCTBOM HHGOPMALMHK, COJEpIKAIIeH
HETOYHble CBejeHHs, MUHUCTEPCTBO 00s3aHO 0€3BO3ME3NHO IO  THCHBMEHHOMY
3asBJIEHHIO MOJb30BaTeds HHGOpMalnueil, KOTOpoe JOKHO OBITh MOTHBHPOBAHO,
YCTPaHHTh UMEIOIUECS HETOYHOCTH.

2.12. OcHOBaHUsI, UCKIIIOYAIONINE BO3MOKHOCTE TPEOCTaBIeHHs] HHPOpPMALMU O
nesTeTbHOCTH MUHUCTEPCTBA:

1) cosepanue 3anpoca He MO3BOJSET YCTAHOBUTH 3aNpallMBaeMyi0 HHPOPMALHIO
0 JiesTenbHOCTH MUHHCTEPCTBA;

2) B 3ampoce He yKa3aH MOYTOBBIH aJIpec, ajipec 3JIeKTPOHHON MOYTHI HIIM HOMEp
(hakca JUis HampaBJeHWs OTBETa Ha 3ampoc JHO0 HoMep TeledoHa, Mo KOTOPOMY MOXHO
CBSI3aThCS C HATIPABMBIINM 3aIpOC [10J1b30BaTeIeM HH(HOPMAIHH;

3) sanpamupaeMas WH(OPMALUS He OTHOCUTCH K JeATelbHOCTH MUHHCTEpCTBA, B
KOTOPBIH TOCTYIHII 3a11poc;

4) sanpammBaeMas WHGOPMALMs OTHOCHUTCS K HH(POPMALUH OrpaHHYEHHOIO

N0CTYIa;
5) sanpammBaeMas HHGpOpMalMs paHee IPeAOCTaBlsIach — MOJIL30BATENIO
UH(pOpMalHen;

6) B 3ampoce CTAaBUTCS BONPOC O TMPAaBOBOM OICHKE AaKTOB, MPHHATEIX
MHUHHCTEPCTBOM, TPOBEJCHAM AHAIM3a €ro JeSATebHOCTH JIHO0 TNOJBEOMCTBEHHBIX
OpraHM3anuii MIM TIPOBEJCHHH HHOH aHATHTHYECKOH paboThl, HENOCPEACTBEHHO HE
CBA3AHHOI € 3aIHTOi TPaB HAMPABHBILIETO 3aIPOC MOJb30BaTeNsk HHpOPMALHH.

MHUHHCTEPCTBO BIIpaBe He MPENOCTaBIATh HHYOPMALUIO O CBOCH JIEATENLHOCTH 110
3ampocy, eciy 3Ta uHpopMalLHs ormyOIHKOBaHA B CPEACTBAX MaCCOBOH uHGOpMALUH HIIH
pasMeleHa Ha oQuIManbHOM caiite MunucrepcTBa. B janHOM ciyqae B OTBETE Ha
3arpoc MHHHCTEPCTBO OTPaHUYMBACTCS yKasaHHEM Ha3BaHMS, NaThl BHIXOJA M HOMEpaA
CpeJiCTBA MAccoBOH HMH(oOpMarnud, B KOTOPOM onyOJIMKOBaHAa  3anpaiiiBaeMast
undopMmarms, ¥ (WIM) SJIEKTPOHHOTO anpeca OQUIMAIBLHOTO CalTa, Ha KOTOPOM
pasMelleHa 3arnpaliMBaemMas HHpopMarus.



2.13. Ecnu 3ampoc He OTHOCHUTCA K JesaTeJlbHOCTH MUHHCTEpPCTBa, TO B
CEMM/IHEBHBIH CPOK CO JHS perucTpaluu 3anpoca B MMHHCTEPCTBO OH HaANpaBIseTCs B
rOCYJIJapCTBeHHBIH OpraH MJIM OpraH MECTHOIO CaMOYIPABIICHHS, K ITOJHOMOYHSIM
KOTOPBIX OTHECEHO MpeJocTaBleHue 3anpamurBaeMoil uHpopmanuu. O nepeaapecaluu
3arpoca B OTOT JKE€ CPOK CoOoOLaeTcsi HanpaBUBILEMY 3alpoc IMOJIb30BATENIO
UH(pOpPMAIIHEH.

B cinyuae ecnmu MMHUCTEpPCTBO He paclojiaraeT CBEACHHSMH O HAJIMYUAU
3anpaniBaeMoi HH(OpMaLUU B IpPYyroM rocyAapCTBEHHOM OpraHe WJIM OpraHe MeCTHOIO
camMoyIpaBJieHUs1, 00 3TOM TaK)Xe B CEMHIHEBHBIH CPOK CO JHS PEerucTpalnuy 3amnpoca
cooOIaeTcs HapaBHUBIIIEMY 3aIpoC MOJIL30BaTeI0 HH(pOPMAaLIHeii.

2.14. B cnyuae eciu 3ampaimiBaeMas MH(pOpPMAalMs OTHOCUTCS K HH(MOpMAaIUH
OrpaHUYEeHHOTr0 JIOCTYTIA, B OTBETE Ha 3alpOC YKa3bIBAKOTCSl BHJl, HANMEHOBaHHUE, HOMED U
JlaTa MPUHATHS aKTa, B COOTBETCTBUM C KOTOPBIM JIOCTYTI K 3TOH MH(pOpPMAIiH OrpaHHYEH.
B ciydae ecnd vacTh 3ampanidBaeMoi HHGOpPMAIMM OTHOCHUTCS K HH(OpMaIuH
OrpaHHYeHHOro0 JIOCTYNa, a OCTalibHasi HWHGOpMalHs ABIAETCS OOILENIOCTYIHOH,
MHUHHCTEPCTBO MPEAOCTaBiseT 3ampanidBaeMylo HHQOpMAaIUIo, 3a HCKIIOYEHHEM
uH(OpPMAaLIMH OTPAaHUYEHHOTO J0CTYIIa.

2.15. B ciyyae noctyruieHHs: B MUHUCTEPCTBO 3alIpoca Ha HHOCTPAHHOM S3BIKE 3TOT
3aIpOC paccMaTpHBAeTCs B MOPSAKE, yCTAHOBIEHHOM MHHHCTEPCTBOM.
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