TatapcraH Pecny6nvkackl Cnac MyHuumunarbs panoHbl
MonsiHka aBbin xupnere bawkapma KOMUTETbI

KAPAP ¢
Ne 17 26.08.2022 en

Benewma (esemTo) Gupy OyeH4a MyHWUMNanbe Xe3MST KYPCOTYHEH
aIMUHUCTPATUB pernameHTbl pacnaHy TypbiHAa

«[oyneT ham MyHMUMNanb Xe3MaTNiep KYPCITYHE OelTbipy TypblHAA» 2010 enHbiy 27
monengere 210-®3 Homepnbl defepant 3akoH HureseHgs, TP Cnac myHuuunans panoHbl
MonsHka asbin Xupnere Galikapma KOMUTETbI Kapap Yblrappl

KAPAP BUPO:

1.Benewma (e3emTa) Gupy OyeHuya MyHuUMNANb Xe3MST KYPCSTYHEH aAMUHWCTPaTVB
pernameHTbIH pacnapra. :

2. TyBaHasre kapapnapHbl Y3 Ke4eH torantkaH aun TaHy:

2.1. «Benewms (e3eMTo) Bupy OyeH4ya aAMUHWUCTPATVB pernameHTHbl pacnay TypbiHAa !
01.10.2015 en, Ne 35.

2.2.10.06.2019 Ne 14-2 «6enelwma (e3emMT9) Gupy ByeHua MyHULMNanb Xe3mMaT KYPCOTYHEH
aAMUHUCTPATUB pernaMeHTbiH pacnay TypbiHaa «[lonsHka asbin upnere ballkapma
komuTeTbiHbIK 01.10.2015 Ne 35 kapapbiHa yarepeLunap ham ecTamenap KepTy xakbiHaa"»;

2.3. «benelwuma (e3emTa) bupy ByeH4ya MyHuUUMNanb Xe3maT KYPCOTYHEH aAMUHUCTpaTVB
pernameHTbiH pacnay TypbiHaa «01.10.2015 en, Ne 35 [lonsHka aebin Xupnere Bawkapma
KOMUTETbIHbIH KapapbiHa y3ropelunap hem ectemenap kepTy xakbiHaa» 03.03.2021 en, Ne 4
(uam. 10.06.2019 Ne 14-2, 03.03.2021 Ne 4).

3. Onere kapapHbl Cnac  MyHuuMnanb  pafiOHbIHbIH ~ PacMM  cailTbliHAA
(http://www.spasskiy.tatarstan.ru), XOKYKbIV MOrblyMaTHbIH, pacmu canTbliHAa
(//http:pravo.tatarstan.ru) 6acTbipbipra.

4. ©nere kapapHblH YTaNeLLeH TUKLWepen TOpyHbl Y3eMAS Kanaplpam.
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PacnaHraH
Cnac MyHMuMnanb panoHbl
MonsHka aBbIn Xxupnere
Galkapma KOMUTETbI Kapapbl
TatapctaHn Pecnybnukacel Jaynat CoBeThl
26.08.2022 en, Ne 17
AOMUHUCTPATMB pernameHT
benewmas (e3eMTonap)bupy byeHya MyHULMNanb Xxe3aMaT KypcaTy
1. O6Lwime nonoxeHns

1.1. AOMUHUCTPATUB pernamMmeHTHbl Xanra cany npeameThbl

MyHuuMnanb xe3mMaT KypcoTyHeH anere AAMUHUCTPATUB perfiameHTbl (anra Taba —
aAMUHUCTPATUB pernameHT) 6Genewme (e3emTa) Oupy OyeHya MyHMUMNANb Xe3MaT
KYPCOTYHEH CTaHOapTbiH haMm TapTubeH (anra Taba — MyHMUMnanb Xe3maT KypcaTy) bunrenu.

1.2. Napu3sa bupydenap kaTeropusanape

1.2.1. MyHnumnanb Xe3MaT KYpCoTy XOKyKblHa usa 3atnap — dua3uk 3atnap (anra taba-
MepaXxaraTb UTyye).

1.2.2. Napu3sa 6enosH MepaxaraTtb UTY4YEHEH BaKanaTnapeH pacnaydbl JOKYMeHT (anra Taba
— MepaXxaraTb UTYYEHEH BOKUITE) HUre3eHAd 3L UTYYe BaKUNe MepaxaraTb UTS ana.

1.3. MyHuumnanb xe3MaT KypcaTy TypbiHAa xabap uty toptnbe

1.3.1. MyHMumMnanb xe3MaT KypcoaTy TapTMbe TypblHAA MarbflymaT YpHaLUTbIpbIna:

1) gaynaT ham MyHMUMNAaNb Xe3MaTNap KYPCaTYHEH KyndyHKuusane y3aknape buHanapbiHaa
ypHawkaH MyHuumMnanbe xe3maT TypblHAA Bu3yanb haMm TEKCTNbl MOrbflyMaTHbl Y3 34YEHd
anraH marbfiymaT cTeHanapbiHaa.

2) MyHMUMNanb PanoOHHbIH pacMu canTbiHaa «/HTepHeT» MarbiymaT-TenekoMMYHUKaLms
yenTtapeHas (sku wahap okpyrbl) (https://www. spasskiy tatarstan.ru);

3) TarapctaH Pecnybnukacbl paynaT ham MyHuuMnanb Xe3MaTnap nopTanbiHAaa
(https://uslugi.tatarstan.ru (anra Taba - pecnybnuka nopTtanbl);

4) peynaT ham MyHMumMnanb xe3maTnapHeH Gepaem nopTtanbiHaa (dpyHkumsanape) (https://
www.gosuslugi.ru (anra Taba-bepgsm noptan);

5) " TarapcraH Pecnybnukacbl gsynaT ham MyHuuunanb Xe3MaTnop peecTpbl «4aynaT
Marbnymat cuctemacbiHga (http:/frgu.tatar.ru (anra taba — pgaynat ham MyHuuunanb
Xe3MaTNap peecTpbl).

1.3.2. MyHunyunanb xe3MaT KypCoaTy Macbonanape OyeHya KOHCynbTaumsa Oupy ramanra
awblpbina:

1) TenpgsH wMepaxaratb WTKOHAS® A8YyNaT ham MyHuuMnanb Xe3mMaTnap KypCaTYHEH
KyNpyHKUMSNE Y39KNopeHAa-LLAXCoOH KN TenedoH alua;

2) pecnybnuvka nopTanblHbiH MHTEPaKTMB hopMacbiHAa;

3) MyHuMuuMnanb panoHHbIH onsiHka aBbin Xuprere Gawkapma komuteTbiHAa (anra Taba-
Bawkapma komuTeT):

TenAoH MepaXaraTb UTKOHOS-LLUSXCOH SKM TenedoH alua;

A3Maya (Wyn MCaNToH 3NEKTPOH AOKYMEHT poBeLleHOd) MepaXaraTb UTKOHO® — Korasbad
noyTa awa, anekTpoH bopMaa 3NeKTPOH noyTa ala.

1.3.3. bepaam noptanga, pecnybnuka lNopTanbiHaa gsynaT hamMm MyHMuMnanb Xe3maTnap
peecTpblHAarbl MarbfymMaTtnap HWre3eHgs MyHuuunanb Xe3MaT KypcaTy TapTube ham
cpoknapbl TypblHAA MarbliymaT MepaxaraTb UTyyers Gywnan 6upens.
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MyHuuunanb xe3MaT KypCaTyHeH cpoknapbl ham TopTube TypbliHOArbI MarbnymaTka
MepaxaraTb UTy4e HUHOM A8 Oynca TanennepHe YToMWu4ad, LIyn UCONTOH nporpamMmmarbl
TOOMUH MWTYHE KynfaHMblMYa [a Kepa ana, aHbl ypHaWTbIpy rapu3a OvpyvyeHeH TexHUuK
YapanapblHa Tynay any, Tepkeay Sk aBTOpM3aLMAnayHe KK anapra LUaXcu marbnymarnap
OGupyHe Ky34e ToTa TopraH nporpamma TedMMHAaTbl XOKyKbiHA na Gynydbl 6ensH JnueHsna
Ak Baluka Kunewy TesyHe Tanan ute.

1.3.4. MepaxaraTb UTYYEHEH, LUBXCBH SKN TenedoH alla Mepaxaratb UTYeHd Typbl KuTepen
Marbnymart bupenas:

1) gaynat ham MyHUUMNanb Xe3amaTnap KypcaTy GyeHya Kyn pyHKUnAne y3akHeH, balukapma
KOMUTETHbIH YpHaLUy YpblHbl TypbiHAA (agpecsl, 3w rpadursl, 6enewma TenedoHHaphbl);

2) MyHMUMnanb Xe3MmaT KypcaTy TapTube, rapusanap O6upy bicynnapbl ham cpoknapsbl
TYpbIHAA;

3) MyHuUMNanb Xe3MaT KypcaTena TopraH rpaxpgaHHap KaTeropusinepe TypblHAA,
MyHUUMNanNb Xe3MaT KYPCaTYHE >aunra cana TopraH HopmMaTuUB XOKYKbIM akTnap TypbliHAaA;

4) MyHUUMNanb Xe3MaT KypCaTy TypblHOArbl rapusaHbl Kapay e4eH KUpakrne AOKyMeHTnap
ncemnere, rapmsaHbl kKabyn uty ham Tepkay cpoknapbl TypbliHAA;

5) MyHMUMNanb Xe3mMaT KypCaTyHeH bapbilwbl TYpblHAA;

6) MyHuUMNanb Xe3MaT KypCoTy Macbananape OyeHya MarbflymMaTHblH POcCMU CarTbliHAA
YypHaLly ypblHbl TYpbIHAA;

7) bawkapma KOMUTETHbIH Basblidban 3aTnapbiHblH FAManfapeHa sikM raman KblfiMaBblHa
LWMKaaTb bmupy TapTmbe TypbiHAA.

Asma Mepaxeratb OyeHuya MyHMUMNANb Xe3MAT KypCaTy ©4eH kasannbl 6ynek
Xe3MaTKaprope Mepaxaratb UTy4era MyHuUMnanb Xe3mMaT KypcaTy TopTubeH hoam
agMWHUCTPATUB perfiaMeHTHbIH, onere MNyHKTbIHAA KypPCOTENroH MoCboranapHe s3mMadya
aHnaTtbin Gupanap ham MepaxeraTtbHe TEPKOSITOHHBH COH 64 3l KeHe 34eHdd MepaxeraTb
nTyders xasan xubapanap. Kasannap mepaxaraTb TeneHas bupens. MepaxaraTte TeneHas
XaBan bupa anmaraH oypakTta TatapctaH PecnybnukacbiHbIH 48YNaT Tennape KynnaHbina.
1.3.5. MyHuumnanb Xxe3amaT KypcaTy Macbonanaepe OyeHuya wMarbnymat MyHuuMnanb
panoHHbIH pacMn canTblHaa ham rapmsa dupydensap 6ensH awnay edveH bawkapma komuteT
OuHanapbliHOa ypHaWTbIpbIna.

«VIHTepHeT» MarbnymMmaTu-TenekKoOMMyHUKaumsa YyentapeHgare MyHuumnans pamoHHbIH pacMu
canTbliHOa hem MarbnymaTtu cteHanapaa ypHawTbipbina TopradH TaTtapctaH Pecnybnukacsl
[daynaT TennapeHgere MarbnymaT nMyHKTAapgarbl MyHAUMNanb Xe3mMaT  TypblHAA
OenewmanapHe y3 a4veHs ana 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMuMHuCcTpaTUB
perrnameHTHbIH, YpHalWy YpblHbl, Oenewma TenedoHHapbl, bawkapma KOMUTETHbIH 3L
BaKbITbl TypblHOA, MyHUUMNANb Xe3MaT KypcaTyra rapmsanap kabyn uty rpadurbl TypbiHAA
Marbnymar.

1.4. TanweIpyHbl Kennayy4e HopMaTUB XOKYKbIA akTrap
MyHUUUNanb XxeaMaTrnap

1.4.1. MyHuumnans Xxe3maT KYpCaTyHe Xaunra cana TopraH HOpMaTuB XOKYKbIA akTrap
ncemnere (HopMaTUB XOKYKbIW aKTflapHblH pekBU3UTAapbiH haMm anapHbl pacMmu 6acTbipbin
yblrapy YblraHaknapblH KypcaTten) 6epasm noptanga, aynaT ham MyHuuunans xe3maTnap
peecTpblHOa, MyHMUMNANb pPaWOHHbIH, pPacMM  calTbiHoa  «MHTepHeT»Marbnymar-
TenekoMMYHUKaUnsa YenTapeHas YpHaLTbIpbISraH.

1.4.2. AOMUMHUCTpATMB pernamMeHT TeKCTbl ramangere pegakuusige Oepoom
noptanga, HdeyneT ham MyHuUMnanb Xxe3maTnep peecTpbiHAa, MyHUUMManb PanoHHbIH
pacMmu canTblHAa «MHTEepHeT»MarbnymMmaT-TenekoMMyHuKaLms YyentopeHas
YypHaWTbIpbINbIpra TUeLL.

1.5. ADMNHUCTPAaTMB pernamMeHTTa KynnaHblna TopraH TepMuHHap ham anapHbiH

ounrenameanape



1.5.1. AAMUHUCTpaATMB pernameHTTa TybaHasre TepMmnHHap ham bunrenamanap KynnaHbina:
AsynaT haMm MyHUUMNanb Xe3mMaTnoap KYPCATYHEH KYNYHKUMANIe y3areHeH epak 3l ypblHbI-
A/ynaT haM MyHuuMnanb Xe3MaTnap KYPCOTYHEH TeppuTopuanb aepbiMiaHraH CTPYKTYp
OGynekyace (odwuc), Poccua depepaumsce XekymateHeH 2012 enHblH 22 pekabpeHnpgsre
Kapapbl 6enaH pacnaHraH [aynaTt hem MyHuMUMnanb Xe3MaTnop KYPCOTYHEH, KyndyHKLMANe
y3oKknape awysHnereH oewTblpy KarbingonspeHeH 34 nNyHKTbl HureseHgs TaTapcTtaH
Pecnybnukacbl MyHuMUMnanb panoHbliHbIH, - Wahap (aBbln) xupnereHgs auce wahap
oKkpyrbiHAa oewTbipbiraH. Ne 1376 " goynaT ham MyHMUMNanb Xe3MaTnop KYPCOTYHEH
KYNyHKUMSNE y3aKnape aLUYSHIEreH oelTblpy KarblinganapeH pacnay TypbiHaa»;

TEXHUK XaTa - MyHuuMnanb Xe3maT KypcaTyde opraH TapadblHHaH >xubapenroH xaTa
(onucka, onedvatka, rpaMMaTvK KM apuPMeTUK xaTta SKM MOHAbIA xaTa) haM OOKyMeHTKa
KepTenraH Oenewmanapro (MyHuMUMNanNb Xe3MaT HOTWXKSCE) Typbl KUIMBYre KUTEProH,
AOKYMEHTNap HureseHa4s MarbfiymaTrnap KeptenroH Genewimanapro Typbl KAIMAraH xaTta
(onucka, onevaTtka, rpaMMaTUK 9KM apuUPMETUK XaTa 9K MOHAbIV xaTa);

OnekTpoH dopMaga AsynaT ham MyHMUMNanb Xe3MaTnap KYPCaTy eveH KynnaHbina TopraH
MarbfiymaT cucTeManapblHblH, MarbflyMaTU-TEXHOMOMMK Xe3MaTToluNereH TO3MUH UTd
TopraH nHdpacTpykTypaga naeHtudpukauma ham ayteHtudmkaumsaHeH 6epgam cucrtemacsi
(anra Ttaba -CUA) — depepanb gsynaT Marbfymar cucTeMachl, yn AsynaT MarbnymaTt
cuctemanapbiHga hem 6aluka mMarbnymart cuctemanapbliHga 6ynradH MarbiiymaTHbl ayblknay
ham ayTeHTUdUKauMAnay cucTeMacbliHOa KaTHawWyuybllap ©4eH CcaHKuusne  Kepy
MOMKMHMEreH TO3MUH UTS;

K®Y « " TatapctaH PecnybnukacbiHga aynaT ham MyHuuMnanb Xe3maTnoap KypCaTyHEH
KyNdyHKUMSNE y3are»4aynaT GroaxeT yupexageHuece;

K®Y AUC-TatapctaH Pecnybnukacbl AsynaT ham MyHuUMNanb Xe3MaTnop KypCoTYHEH
KYNyHKUMSNE y39KNapeHeH aBToMaTnawTbipblfiraH MarbilymaT cuMcTemachl.

1.5.2. MyHuumnanb xe3mMaT KypCaTy TypblHOA rapu3a 6eneH agMUHUCTPATMB perfiaMmeHTTa
«gaynaT ham MyHuMUMNanb xe3MaTnap KypcaTyHe oewTblpy TypbiHaa» 2010 enHbiH 27
nionerHgsre 210-d3 Homepnbl Pefepanb 3aKOHHbIH 2 cTaTbsAcbiHAArbl 3 NyHKTLI (anra Taba —
210-9®3 Homepnbl efepanb 3aKOH) HUreseH4® MyHMUMNanb Xe3maT KypcaTy TypblHAArb
3anpoc aHlawbina.

2. MyHuuunane Xe3mMaT KypCcaTy CTaHaapTbl
2.1. MyHuumnans xe3amaTHeH uceme benewmas 6upy (esemtanap).
2.2. TypblgaH-Typbl MyHMUMManNb Xe3MaT KypcoTyde xupne ysugape 6awwkapma-b6oepy
opraHbliHblH, uceme TaTapctaH Pecnybnukacel Cnac myHuumnanb panioHbl [MonsiHka aBbin
Xupnere 6alikapma KOMUTETHI.
2. MyHMuunanb Xe3maT KYpCcaTy cTaHAapTbl
2.1. MyHuumnans xeamaTHeH uceme benewma 6upy (esemtanap).

2.2. TypblaaH-Typbl MyHUUMNANb XEe3MAT KYpPCaTyye xuprie yangape bawkapma-6oepy
opraHbiHbIH uceme TaTtapctaHn Pecnybnukacbl Cnac myHuumnanb panoHbl MNonsiHka aBbin
Xupnere 6allkapmMa KOMUTETbI.

2.4. MyHuumnanb Xe3MaT KYpCaTy CpOrbl, LWYS MCOMTOH MyHUUMNANb Xe3MaT KypcoaTydo
KaTHaLly4Ybl oeluManapra Mmepaxaratb UTY 3apypJibirbiH UCanks anbin, Poccua degepaumsice

3aKOHHapblHA4A KapanraH o4ypakTta, MyHuUuMnanb Xe3MaT KYPCOTYHe TyKTaTbil TOpPYy CpOrbl,
MYHUUMNANb Xe3MaT KYPCaTY HaTMKace BynraH oKyMeHTnapHbl 6upy (kmbapy cporbl)



2.4.1. MyHuumnanb Xxe3MmaT ey 3Ll KeHe 34eHd KypcaTena.

2.4.2. MyHuumnanb Xe3MaT KYpPCaTYy CPOrbliH TYKTaTy KapasimaraH.

2.4.3. lapusa Oupyders 9nNeKTpoOH [LOKYMEHT poBelleHAd MyHUuunanb Xe3mMaT KypcaTy
HoTWxace OynraH OOKYMEHTHbl Xubapy MyHuunnanb Xe3MaT KypCaTy HaTWXKenapeH
pacMunaLTepy ham Tepkay KeHeH4d ramanra alblpbina.

2.5. [apbl3HaMa4e TapablHHAH Tanwblpbifbipra TMeLwne MyHuuunanb Xe3maTnap KypcaTy
edyeH kupakrne ham mMaxbypu OynraH 3akoHHap siMce Galluka HOPMAaTMB XOKYKbIW akTnap
HUreseHdo, LWynam yK Mepaxaratb WTy4ye TapadblHHaAH Tanwbipbiibipra Tuelne
MyHMUMNANb Xe3MaTNap KYPCaTy e4yeH Kupakne ham maxObypu OynraH AOKYMEHTNapHbIH
Tynbl Ucemrere, Mepaxaratb UTy4eHe any bicynnapsbl, LWyn UCBNTOH 3NEKTPOH dopmaja,
anapHbl Tanwelpy TopTnbde

2.5.1. [Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crnyvyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
afMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anonHseTcss MOCPeACTBOM BHECEHUSA COOTBETCTBYHOLLUX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noanMcaHHoe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHta, npu obpaweHum
nocpeactesom PecnybnvkaHckoro noprtana;

4) B cnyyae, ecnu And NpeaoCTaBfeHUs MyHULMNanbHOW ycnyrn Heobxoouma
obpaboTka nepcoHarnbHbIX AaHHbIX fvua, He SABNSALWEerocs 3asiBuTenieM, M ecnu B
coOTBETCTBUMN C dheaeparibHbiM 3akOHOM 06paboTka TakMx NepCcoHanbHbIX AAHHbLIX MOXET
OCYLWEeCTBAATbCA C CcOrfacusi ykasaHHOro nuvua, npu obpaweHun 3a nosiyyeHnem
MYHAUMMNANbHOW  yCcnyrn  3adBuUTENb  OOMOMHUTENBHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme nosiydeHMe  Corfacusi  ykasaHHOro nvua WM - ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nvua. [JOKyMeHTbl,
nogTeepxagatroLime nosiydeHue cornacus, Moryt 6biTb NpeacTaBneHbl B TOM Yucne B goopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUIbIX MOMELLEHUN, 3asBUTENEM NpeacTaBNaAeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLWMe OOKYMEHTbl Ha WHAMBMAYaANbHbIA XUONW AoM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpuposaHo B EAMHOM rocygapcTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemMmble [OOKYMEHTbl MOryT OblTb NpeacTaBreHbl
(HanpaBneHbl) 3asBMUTENEM OOHUM M3 CneayoLmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9N1€KTPOHHON dOpME;

3) B Micnonkom NMYHO unm NocpeacTBOM NOYTOBOW CBSA3M HA ByMaKHOM HOcUTEne.

3asBrneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrneHuM NocpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSOTCSA B YCTAHOBNIEHHOM NOpSAKe.

2.5.3. 3asaBneHne npu HanpaeneHuum nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOANUCHIO 3asABUTENS.
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Ana nonyyYyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobXxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUIEHHON
KBanMuuMpoBaHHOW NOAMNUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W MoAnuMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBreHN0, B TOM YuUCre JOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauectBo npepfoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM 0OObeMe npoynTaTb TEKCT [OOKyMeHTa U
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LENCTBUN,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOPbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmnMm  OTHOLLUEHMS,, BO3HMKaKWME B CBA3N C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) oOcCywecTBMeHna OenCTBUW, B TOM YUCMe corflacoBaHun, Heobxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rOCyAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOyrnpaBfeHWsi, OpraHn3aunn, 3a MWCKIOYEHNEM MOoNyYyeHus
ycnyr n noryyeHus [AOKYMEHTOB W MHGOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENBHBLIX YCAYT);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauuwn, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHON YCNYru, 3a UCKITIOYEHNEM CNeayoLwmnX Cnyyaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXcs
nNpegocTaBNeHns MyHULMNANbHOW YCMyri, nocre nepBoHayanbHOW nodayvv 3asiBNEHUa O
npegocTaBneHnn MyHULUMNanbHON yCcnyru;

6) Hannune owunboK B 3asiBNEHUN O NPeSOCTaBfEHUM MYHUMUMMANbHOW YCnyrn u
AOKYMEeHTax, MOAaHHbIX 3asBMTENeM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANa nNpedocTaBNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM WU HE BKIOYEHHbIX B MNpPeACTaBMEHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MeHeHue WHdopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuYeEMe [OOKYMEHTOB, HeobxoaumblxX Onsi NpeaocTaBneHus
MyHMUMNaNbHONM ycnyru, nnbo B npefocTaBneHnm MyHULUNanbHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MnoATBepXAEHHOro pakta (Npm3HakoB) OLWMGOYHOro
UM NpoTMBOMpPaBHOrO Aencteus (6esgencteusl) [OMMKHOCTHOrO nuua  Mcnonkoma,
paboTHuka M®LL, npn nepBoHayanbHOM OTKa3e B Npueme OOKYMEHTOB, HeobXxoauMMmbIxX AN
npegocTaBneHns MyHUUMnanbHON ycnyru, nnbo B NpeocTaBneHnn MyHULUNAanNbHOM ycnyru,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHI0 pyKkoBoaAUTENS Mcnonkoma npu nepBoHavyanbHOM
oTKase B NpMeMe JOKYMEHTOB, He06Xo4MMbIX A5t NpeaoCTaBleHnss MyHUUMNanbHOM ycnyru,
yBEe4OMINSAETCA 3adBUTESb, @ TaKKe NMPUHOCATCS U3BUHEHWNA 32 AOCTaBMNEeHHbIe HeyaobCTBa;

4) npepoctaBneHuss Ha 6yMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takue [OOKYMEeHTbl Nnbo ux usbatve aBnsdetca HeobxoauMbIM  YCNOBUEM
NpeaocTaBneHns rocygapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
YyCTaHOBMEHHbIX beeparnbHbIMM 3aKOHaAMU.



2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Arsi NpeaocTaBeHNst MyHUUMNAanbHOW YCryru, KoTopble
Haxo4aTCsl B pacnopsKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoyrpaBrneHusi U NoABEAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM UM opraHaM MeCTHOro
camoyrnpaBfieHns1 opraHn3aLmin 1 KoTopble 3asBUTEeNb BNpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpasBneHus nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3auMOLENCTBUS:

1) Bbinucka u3 EgmMHOro rocyaapCTBeHHOro peectpa HeaBMxmnMmoctn — degepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa v kaptorpaduu;

2) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

3) cBegeHuss O HOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3asaBuTenb BnpaBe NpPeaocTaBuUTb [OOKYMEHTbl (CBeAEHWs!), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (OpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanMuumpoBaHHOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamy rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro CaMOynpaBrieHus, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SBMATbCA
OCHOBaHWeEM Ans oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

2.6.4. [omkHocTHOoe nuuo wn (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npegcrasmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogsWmecss B pacnopsiKeHuu
AOKYMEHT WnW CBeAeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIMHAPHOW WU MHOWM
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTBepXaatllne BHeceHMe 3asBuTeneM nnatbl 3a NpeaocTaBfleHne MyHUuunanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns U NoABe4OMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm Unn opraHam MecTHOro
camoynpaBneHns opraHn3aumn.

HenpencrtaBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KOTopble
HaxoOdATCs B PacrnopsbkeHMM  FOCYyAapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoyrnpasneHus 1 NoasefoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unu opraHam MecTHOro
camoynpaBfeHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTeno B
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuMAMW OnNa OTKasa B MpueMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfieHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:

1) npeactaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBIEHHOM 3akoHodaTensCcTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHus, Hannyme KOTOpPbIX HEe NO3BOJSISET B MOSIHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHWs, copepXawmecs B OOKyMeHTax Aans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;



3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacraBuTens 3asBuTens, B cnydae obpaleHus 3a npeaocTaBieHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBneHnss MyHUUMMNanbHOW YCRyrn, B 3MeKTPOHHOW ¢opme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusi, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuUIbHOE 3anofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBneHMe o npeadocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMM OpraHM3aunio, B NMOSTHOMOYMA KOTOPbIX HE BXOOUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 31EKTPOHHOW NoAnucu.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jfiuom OpraHa
HeobXxooMMbIX ANA MpefaocTaBneHnss MyHUUMNanbHOW YCyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHONO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewjaetcs OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHUUMNAnbHOW yCcnyrn, B Cnydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBneHns MyHUUMNAnbHOW YCIyrn, nodaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUS! NN OTKasa B
npegocTaBneHnn MyHULMNansHOM yCnyrm

2.8.1. OcHoBaHUA ONA NPUOCTaHOBMEHUSA MPedOCTaBNEeHNs MyHUUMNAanbHOW YCrnyru
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHUN MyHULUMNANbHON YCNyru:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCa HenonHasa u (1nu)
HeJOCTOBepHasa MHopMauus;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BMacTu, opraHa MeCTHOro
camoynpasneHus nMbo nogBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BMacTu UMW OpraHy
MECTHOro camoynpaBneHus opraHusauumu Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTenbCcTByOWEero 06 OTCyTCTBUM LOKYMEHTa U (Mnn) MHopMaumm, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHOW YCnyru, ecnu CcOOTBETCTBYHOLWMA [OKYMEHT He Obin
npeacTasrieH 3asBuTenemM no cCo6CTBEHHON NHULMATUBE;

3) OoTcyTCTBME CBEAEHWA O peructpaumm rpaxgaHuHa no MecCTy XWUTenbCcTBa
(npebbiBaHWS) B pacnopsikeHUn OpraHoB MECTHOIO CaMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBreHuM MyHUUMNanbHOW yCnyru
ABNAETCA UCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNEHUN MyHUUMMANbHOW Yycnyru B
crniydae, ecnv 3asiBfeHne O nNpefoCTaBfieHMM MyHUUMNAnbHOW  yCcriyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsgok, pasmep M OCHOBaHMS B3UMaHMWS! rocy4apCTBEHHON MOLUMMHbBI UM MHOW NNaTbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNAOTCA HeobxoaumbIMM U O0Bsi3aTeNbHbIMW ANd
npegocTaBneHnss  MyHUUMNanbHbIX  YCRNyr U NPedoCTaBnslOTCA  OpraHM3aumsMn U
YNOMHOMOYEHHbIMM B COOTBETCTBUM C 3akoHogaTenoctBom Poccuickon depepauum
3KcnepTamn, yyacTByHLWMMM B NpPeaoCTaBNeHnn npenycMOTPEHHbIX YacTbto 1 crtatbun 1
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-&3 «0O6 opraHusauum
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr».

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaThbl

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogadve 3anpoca o NpefocTaBreHnm
MYHUUUNANbHOW YCAyruK, yCryrn, npeaocTaBisieMon opraHm3aumen, y4acTByoLEN B
npegocTaBneHnn MyHULUMNansHOM ycnyru, N Npyu nosiy4eHun pesyrnbTtaTta npeaocrasneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha NosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tpu nonyvyeHun pesynbTata nNpeaocTaBneHna MyHULMNANbHOW YCIyrn
MaKCuUMarbHbI CPOK OXXMAaHUS B oMepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTBYOLLEN B NpegocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YUCIe B 3NIEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogaun 3asBreHus 3asiBUTENHO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asBrieHus.

2.13.2. lpn HanpasneHuu 3adBneHus nocpenctBom, PecnybnukaHckoro noprtana
3aaBUTENb B AEHb MOAaYun 3asiBfieHUs nornyyvyaeT B NIMYHOM kabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWEe, MOATBepXpawllee, 4YTO 3asiBfeHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaLUMOHHbBIN HOMEpP 1 AaTa nogayvv 3asiBreHns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B [eHb MoJadn 3adBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM nuuoM OpraHa 3asBuTeNnto BbIOAETCS pacnucka U3
aBTOMaTU3NPOBAHHON MHMOPMALMOHHON CUCTEMbLI, MpeaHasHadYeHHOW And oKasaHud
rocygapCTBEHHbIX U MyHUUMNANbHLIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon nogaydu
3as8BreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs Kk NOMELLEHMUSIM, B KOTOPbIX NpeaocTaBnseTcs MyHULMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Assi 3anofiHeHUs1 3anpocoB O NpeaoCcTaBeHNM



10

MYHMLMNANbHOW yCnyru, MHPOPMALMOHHBIM CTEHAaM C ob6pa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUK 0 NopsiAKe NpeaocTaBneHnsa Takom ycnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C (beaeparnbHbIM
3aKkoHOAAaTeENbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNOoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLUECTBNSAETCA B 34aHUAX U
nomMeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTtBoM Poccuinckon ®egepauum o
coumnanbHOM 3awuTe WHBANMAOB B LUenax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHON ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensaATCTBEHHbIN  OOCTYyN  MHBaANMOOB K MECTY
npeaocTaBneHns MyHuumMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepeMeLleHne B Ux npeagenax);

2) Bu3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefoCcTaBfeHnMs MyHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEN
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXOEHME MWHBANMOOB, WMEKLNX CTOMKME pacCTponcTBa YyHKLMMK
3pEHNSA N CaMOCTOATENBbHOIO NEPeaBMKEHMS], U OKa3aHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEPEABMKEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 06bEKTblI coUnanbHOW, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne o6BbEKTHI 1 BbIXO4A M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKM N3 HETO, B
TOM YMCIIE€ C UCMNOSIb30BaAHNEM KPEeCIa-KONACKU;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen MHdopMaumu,
HeobxoauMbIX Ona obecnedvyeHns GecnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEHN NX XKU3HEOEATENbHOCTY;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) [ponyck cypaoonepeBoaymka n TmdnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NMPU HanMUMuUM OOKYMEHTa, NoATBepXaatolero ee
cneumnanbHoe obyyeHue n BblgaBaemMoro no popmMe u B MOpsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbI AOOKYMEHTa, NOATBEPXAAKLWEro
cneunanbHoe obyveHne cobakn-npoBOAHMKA, 1 NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCs nNpeaocTaBfeHne  MyHUUMnanbHOW  yCryrM, W CPeacTs,
NCNonb3yeMbiX NPU MPeaoCTaBlEHNUN MyHUUMMNANbHOW YCIyrn, KOTOPblIE YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwmnmM MoOepHM3aumto,
pekoHcTpyKuuto nocne 1 nona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOW YCIyrK, B TOM YucCre
KONMYeCTBO B3aMMOOENCTBUIN 3aA9BUTENS C AOSDKHOCTHLIMU NULLIAMKU Npu NpeaocTaBrieHnmn
MYHUUMNANIbHOW YCIyrn U UX NPOLOIMKUTENBHOCTb, BO3MOXXHOCTb MOMyYeHns nHdopmauum o
xoe npegocTaBneHnsa MyHULMnanbHOW yCryri, B TOM YMCIrie C UCNOSb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nony4YeHUs MyHMUMNAnNbLHOW YCyrn B MHOrOOYHKLNOHATbHOM LieHTpe npeaocTaBrieHuns
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rocygapCTBEHHbIX N MyHULMNAnbHbIX YCNyr (B TOM YMcne B NONIHOM o6beme), B Nito6om
TeppuTopuanbHOM nogpasgerieHnun opraHa UCNONMHUTENBHO pacnopsaauMTenbHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIGopy 3asBUTENS (KCTEPPUTOPMAanbHbIN NPUHLUMN),
nocpeacTBoOM 3anpoca o0 NpPeaoCTaBfIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHAsbHbBIX LEHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNAnNbHOW  yCcnyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXxoaMMOro KonnyecTsa cneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o chnocobax, nopsgke W - cpokax
npegocTaBneHns MyHUUMNAnNbHOM yCcnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve NoMoLM MHBanNugam B npeogorieHun 6apbepoB, MeLLalroLWmnX MonyveHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu KayecTBa nNpegocTaBleHns MyHULUNanbHOW yCryru SBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHus pesyrnbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aaMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHukamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nivuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3aumMogencteme 3asButend c paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNANbHOW YCyrn OCyLLEeCTBASIETCS OAMH pa3 npu npeacTtaBneHun
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkom unu MOLL B copme ak3emnnisgpa 3NeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMm
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3asgBuTenb BripaBe OLEHUTb KayecTBO MpeAoCTaBfeHUs MyHUUMNanbHOW YCryrn c
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  paguoTenedoHHONW CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHUUMNAnbHON yCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENIEM B JNMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B cnonkome, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL| no
BbIOOpY 3asABMTENs HE3aBMCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnanbHaga ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuChe yunTbiBaloLwme 0COBEeHHOCTM NpeaocTaBneHns
MYHULUUNANbHOW YCAyru No aKCTeppuTopuansHOMY NpuHUuUNY (B cryyae, ecnu
MYyHUUMNanbHas ycnyra npeaocTaBisaeTcs N0 aKCTEPPUTOpUAnbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopme
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2.16.1. lpn npepocTaBnNeHUN MyHUUMNANBLHOW YCNYrM B 3NEKTPOHHOM dopme
3aaBuUTENb BrNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noptane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfEHUM MYHUMUMMANbHOW YCAyrM W WHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBneHUss MyHUMUMNanbHOW YyCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIO, 3MEKTPOHHbIe 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBrieHum
MYHULUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLLeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBfieHns MyHUUMNanbHON yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwleHne u gencteue (besgencrTeme) Micnonkoma, a TaKke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX criyxawux nocpeactsoMm PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnevnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPX NPeaoCTaBeHMN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr OpraHamu,
NpegoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMLUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLLUMMM.

2.16.2. dopmupoBaHME 3asiBIeHUs OCYLLEeCTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAaun 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMEHUS M UHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4NA NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3SIEKTPOHHOM
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonaralowuMmn  HanpasneHue
COBMECTHOrO 3asiBfIEHUS HECKOSIbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocUTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYH (POopMy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre MpU BO3HWUKHOBEHUW OLUMOOK
BBOJa W Bo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHWIA B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpPMbI 3asiBNEeHNA 40 Hayana BBo4a CBeAeHUn
3agBuTeNeM C UCNonb3oBaHWMeM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss cBedeHun,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NAEHTUDMKaALMM 1 ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON 13 3TanoB 3anofHEHMSA 3NEKTPOHHON (hopMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM MM 3asiBIIEHUSIM B TEYEHUe
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTensieTcs
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENO NPeaocTaBnseTcss BO3MOXHOCTb 3anuck Ha nwobble cBoboaHble Ans
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOrO B MHOrOMYHKUMOHANbHOM LEHTpe
rpadpuka npmema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton AaThbl.
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[na ocywecTBneHns npeasapuTenbHOM 3anucu nocpeactsoM PecnybnmkaHCKoro
noptana saaBuTento HeobxoAUMMO ykasaTb 3anpallivMBaemble CUCTEMOW [OaHHble, B TOM
Jynucne:

Gamunumio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTOpble cooOWun 3asBuTens npu
npeaBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeacCTaBfeHHbIM 3asBUTENEM MNpU  JIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec SNeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec TakkKe HanpaBndeTca WHgopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneMm Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTenb B 00s13aTeNbHOM nopsiake
WMHOpMUPYETCS O TOM, YTO NpeABapuUTeribHAs 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKU
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW NpremMa.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENsS COBEPLUEHMS MWHbIX OENCTBUN, Kpome
NPOXOXAEHUA MAEHTUMUKALUMM U ayTeHTUdUKauMm B COOTBETCTBMM C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTEepBana, KoTopbI Heo6xoanumMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONHEHUS aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. Onucaxvre nocnenoBaTeNbHOCTM AENCTBUI NP NPeaoCTaBNeHnn
MYHULMNANbHONM YCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM,;

3) HanpaBneHne MexXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHNn MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbTata MyHUUMNAanbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
obpalleHne 3asBuTens MO BOMpPOCaM, CBA3AHHbIM C MpefocTaBfeHMEM MYyHULMMNANbHOM
yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCH:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOL;
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- npu obpalweHnn 3aaBuTens B Mcnonkom - cekpeTapb - OOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHMeE).

3.2.2. BaaButenb BrpaBe 0OpaTUTbCA 3a KOHCyfbTauMen O MOopsiAKe U CpOKax
npegocTaBneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrum BonpocaMm And NofyvYeHUs MyHULMnansHOm
yCryru.

3agBuTenb  MOXEeT MonyuYntb  MHOpMauMilo O  Mopsigke  npegocTaBreHnd
MYHUUMNANbHOM ycnyru Ha ouumnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSKTCA: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A58 NonyvYeHna MyHUUunanbHoOW yCryru.

3.2.3. 3asButens Bnpaese obpatutbcs B Mcnonkom no TenegoHy M 3MeKTPOHHOWN
noyTte, a Takke NoNy4nMTb KOHCynbTauuio Ha PecnybnukaHckom nopTtarne, cante Mcnonkoma
O nopsake M cpokax NpefocTaBfieHUs MyHUMUMMAnNbHOW yCnyru, B TOM 4Yucre Mo COoCTaBy,
dopme npeactaBnAemMon  OOKyMeHTauuum W OpyrMMm  BOnpocaMm  And  NoslyvyeHus
MYHULIMNANbHON YCNYru.

[OSMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssiMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B TeYEHUe Tpex pabounx gHEeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCS: KOHCYbTauum
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A8 NonyvYeHna MyHUUUNanbHOW yCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymMeHTOB N4 NpefoCTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NnpeacrasuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOM YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHUSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPaTUBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npefocTaBnNeHUnM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHUMpoBaHWE npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AIC ML nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;
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BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MNpoueayp SBMASKTCHA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeToOB AIEKTPOHHbIX Aef) B TeYeHne O4HOro
paboyero aHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHne U
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [AeNno), HarnpasrieHHble B VIcnonkom, MocpeacTBoM
CUCTEMbI 3NTIEKTPOHHOIO B3aMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUUNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefyowmne encTens:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpPMY SNEKTPOHHOIO 3asiBIIEHWS;

3anonHsaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpefoCTaBeHUss MyHUUMNAnNbLHOW YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unm 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHns (Npu HeobxoanmMocTn);

noaTBepxaaet (akT O3HaKOMMEHUMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefoCcTaBfeHnUs  MyHUUMMNANbHOW yCcnyru B 3feKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asdABMeHuUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMUHUCTPaATUBHOIO perfiamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocre 3anofiHeHUs 3adBUTENEM KaXOoro M3 rnonen 3nekTpoHHoW hopMbl 3aaBneHus. MNpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMS ANEKTPOHHON (POPMbl 3asBMEHUs 3asBUTESb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OWNOKN U NOpsiAKe ee yCTpaHeHusi NocpeacTBOM
MHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON (hopme 3asBNeHUS.

AOMUHUCTpPaATMBHbLIE  Mpouenypbl, yCTaHaBMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NPOLEAyp SABMSKTCA: 3NEKTPOHHOE
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHue koMmnnekTa JOKYMeHTOB VCrnonkomMom.

3.3.3.1. OcHOoBaHMEM Havyana BbINOJSIHEHNUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTcA
NOCTynfNeHne 3asiBfieHMsi U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONa npeaocTaBrieHus
MYHUUUNANbHOW YCRyru.

HOMKHOCTHBIM ~ nNuUoM  (pabBOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl SABMNSETCA CeKkpeTapb. fanee - [JOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a Npuem JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe IMuO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Criyvyae
obpalleHna 3asaBuTens c 3asasneHnem B icnonkom:

onpeaenseT npeameT obpalleHuns;

yCTaHaBIMBaEeT NMUYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaoLWero A0KYMEHTbI;
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NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTpPATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHNe KOnum AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX MNOAYMCTOK, NMPUNUCOK, 3a4E€PKHYTbIX CIIOB N UHbIX HE OFOBOPEHHbLIX
ncrnpaBneHun);

3anosnHaeT 3NEKTPOHHYO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cucTeMe, npeaHasHa4YeHHOW [ANA  OKa3aHWsa roCyfdapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBnNeHUnM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HoOcuTene, OCYLeCTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaet 3asBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHMpyeT NoANNMCcaHHOE 3asBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (hbopMe nnn SNeKTPOHHbIE 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3EKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NpenaTcTBumn ans
npuema 3asiBfeHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepKaHus
BbIsIBMIEHHbIX OCHOBaHWIN 151 OTKasa B nNpyemMe 4OKYMEHTOB.

3.3.3.3. [lormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPeEHME:

npucBaMBaEeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypou AEeNn M craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YMCNE NPUNOXEHHbLIE 3asBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBU  OEUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalleHuns k EanHomy noprtany (B crnyyae, ecnv 3asiBUTeNeM NpeacTaBneHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3NEKTPOHHON
noanncoHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHuss o6 oTkase B MpuUeEME [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrogeHne ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH coaepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK €ro NPUHATUS.

Mpoekt peweHus 06 oOTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix AOnsa
npefoCcTaBfeHnss MyHULMMNANbHOW YCNyrM, C ykasaHuMeM MNpPUYMH OTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUMEME [OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLUeHWEM YCTaHOBMEHHbIX TPebOoBaHWMM K Takum
OOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
MHOPMALUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(OpMauun, CBEAEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaTr HeOoCTOBepHble U (MnNn) NPOTUBOPEYMBbIE  CBEOEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHMN), HAaNpaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToObopoTa.
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CornacoBaHune npoekta pelleHuss 06 oTka3e B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ana  npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRseTca B MOpsake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMW OnNA  OTKasa B nNpueMe [OOKYMEHTOB,
npeagyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedyeHue ofHoro paboyero [HA CO [AHSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHuMM crnocobowm,
yBeJOMMNeHne O MOCTYyNneHnn 3asaBneHus, coaepxaliee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asBrieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBneHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOM yCryru.

3.3.3.4. WcnonHenne npouenyp, VYKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNSEeTCA B aBTOMATU4YECKOM pPEeXMME C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHble npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aiIMUHUCTPATUBHOIO perfiaMeHTa, BbINOSHAKTCA B TeyeHue OAHOro paboyero AHSA CO OHSA
NOCTYyNfeHns 3asBfeHnUs Ha pacCMOTpPeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMMEKT [AOKYMEHTOB WU MpOeKT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHna MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHMEM Ha4yana BbIMOSIHEHNS aOMUHUCTPATMBHOW NpoLeaypbl ABNsieTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PabOTHMKOM), YMOMHOMOYEHHbIM Ha BbINOIHEHWE
agMUHUCTPATMBHOW Mpouenypbl, OT OOMKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOINO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SIBMSETCA CekpeTapb (manee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 32 HanpaBlieHNe MEeXBELOMCTBEHHbIX 3arnpOCOoB).

3.4.1.1. Cnyyan wn nopsgok nNpenocTaBfieHUst  MyHUUMNanbHOW  ycnyru B
ynpexgatowiem (NpoakTMBHOM) pexmme:

MpepocTaBneHne MyHMUMNANbHOM YCryrn B ynpexagatowem (NpOoakTUBHOM) pexume
He NpegyCcMOTPEHO.

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNE MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3MEKTPOHHOW opme nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOOENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Ccriocobamu) 3anpockbl O NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBAaEMble  HACTOSMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUSA 3asiBNIEHNS HA paCcCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aJMUHNUCTPATUBHbIX npoueayp ABNAOTCH:
HanpasreHHbIe B OpraHbl BNAacTu 1 (Mn1) noaBeaoMCTBEHHbIE OpraHaM BNacTi opraHnsaumum
3anpocei.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWCTBUA, MNpefoCTaBnsaAoT
3anpalwumBaeMble AOKYMEHTbI (MHOPMaLMIO) UM HanpasnawoT yBegoMeHnss 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauumn, HeobxoaumbiX ANs NPefoCcTaBfeHns MyHUUUnanbHOW
ycnyru (danee — ysegomneHune o6 oTkase).
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AOMUHUCTPATMBHbIE  Npouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEeHWe Tpex OHen CO OHSA MOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocTtaBnaAvoLWmne AOKYMEHT U MHpOopMaLno, eCNn NHbIEe CPOKU
noaroToBKU W HanpaefeHWss OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
heepanbHbIMM 3aKOHaMK, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBMM C defeparibHbIMU 3akOHaMM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATUBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUS  MyHUUuMnanbHoOW  ycnyrk, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBELOMCTBEHHbIX
3anpocosB:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  ONns  npefoctaBreHus
MYyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMauuny;

NpY HanMyYUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHNs MyHULMNAnbHON YCyri.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYnH OTkasa (B criyyae, ecnuv
OCHOBaHMWA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumblX ANns npefocTaBieHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLEHWEM YCTaHOBIEHHbIX TPebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MnNn) NpoTUBOpPEYUBblE  CBeAeHUs,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfieHUst  MyHUUMNanbHOW  yCryrM,  OCyLWecTBNseTcs B NOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHUA MyHULMNANBHOW YCIYyrn, NPOEKT peLleHnd
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfieHUss MyHULMNANbHON
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHblx B nNyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexume C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALMNOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfeHus B COOTBETCTBUM C MNYyHKTOM 2.13 agMUMHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarsbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEeAyp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nocTynrneHve OT  [OOJDKHOCTHOro  nuvua, OTBETCTBEHHOrO 3a HanpasreHue
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MEXBeOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeobxoauMMbIx  Ans
npegocTaBfieHNA MyHULMNANBHOW YCITyr.

[JOSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHOW
npoueaypbl, SIBASETCA CeKpeTapb (Oanee - [OOMKHOCTHOE §nULo, OTBETCTBEHHOE 3a
noaroToBKy pesyrbTaTa NpeaoCTaBfeHUss MyHULMNANbLHOW YCIyrn).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOoArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYrn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

npwv BbISBNIEHMN OCHOBaHU ONS OTKasa B NpefocTaBfiEHUN MyHULUUMANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noAaroTaBfvMBaeT MPOEKT
peleHns o6 oTkase B NpeaoCTaBEHNN MYHULMNANbHON YCIyTu;

B Criydyae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B MpedocTaBfeHun MyHUuuMnanbHOW
ycnyru, npeaycMOTPEeHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO perflameHTta, no umutoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
noarotaBnMBaeT [MPOEKT pesynbTata nNpeaocTaBfieHNns  MyHUUUNanbHOW  ycnyrm B
COOTBETCTBUU C NognyHKkTaMmmn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpaBnseT NOLroTOBIIEHHbBIN MPOEKT pesynbTaTa nNpefocTaBneHns MyHULMNansHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake NocpeCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSMHATCS B TEYEHNE OAHOro paboyero aHs.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA: NPOEKT
peleHns o6 oTkase B NpeaoCTaBEHUN MYHULMNANBHON YCIyrn, CNpaBKX (BbIMUCKN).

3.5.3. CornacosaHve n nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBIISAETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTaTta MyHULMMNansHON
ycnyru, 3amectutenem Pykosogutens Mcnonkoma, PykoBogutenem Mcnosnkoma.

MogroToBneHHbIe MPOEKTbl AOKYMEHTOB, MMEKLMEe 3amMevyaHusi, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHMUMMNANbHOW yChyru.
Mocne ycTpaHeHus 3amevaHuin nNpoeKkTbl [LOKYMEHTOB MOBTOPHO nepejarTcd  Ans
corriacoBaHna 1 NoANMCcaHuns.

Pykosoauntens Wcrnonkoma npu pacCMOTPEHUN MNPOEKTOB AOKYMEHTOB MpoBepseT
cobnogeHne agMMHNCTPATMBHOIO perfiameHTa gOMMKHOCTHLIMK nnuamn Mcnonkoma B 4acTtum
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenbHOCTUM U MOSTHOTHI,
HanMyusa cornacoBaHuUM  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy KMcnonmkoma B cucteme
3MIEKTPOHHOrO AOKYMEHTOO6opoTa.

B cnyyae BbIABNeHUs HapyLeHUW B YacTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npoueayp, MxX nocrnegoBaTenbHOCTM U MONHOThHI PykoBoauTens Mcnomnkoma wuHuummpyeT
npuBneYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLLUNX HApYLUEHUHA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOSHATCS B Te4EeHNe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o6
OoTKase B npuemMe AOKYMEHTOB HEOOXoOMMBbIX AN1s1 NpeoCTaBNeHns MyHULUNAanbHOW yCryru,
pelweHne 06 oTkase B NpeoCTaBneHMm MyHULMNAnNsHOM yCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMAETCHS B aBTOMaTUYECKOM
pexume C  UCMOSfib30BAaHMEM  aBTOMATU3NPOBAHHOWN  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM A1 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YyKa3aHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO perfnameHTa, CocTaBnaeT oauH paboynin oeHb.
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3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHne [LOOSMKHOCTHBbIM JNULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLwero npeaoctaBneHne MyHMLmMnanbHOW YCyri.

[JOSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3a BbIMOSHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, ABNAeTCA cekpeTapb (fanee - AOMKHOCTHOE MWL, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHME CBeAEHMN O pe3ynbTaTe npeaocTaBneHus
MyHUUMMNANbHOW YyCryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [OnA  oKa3aHUs TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3asBuTens (ero npencrasBmTesnis) cnocoboMm, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCRyrM U O BO3MOXHOCTU MOJTyYeHUs
pesynbTata NpegocTaBrneHna MyHuuunansHon ycnyrm B cnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBSETCS B
aBTOMaTUYECKOM peXuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCIYr.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pe3ynbTatoM NpefocTaBieHna MyHULMManbHOW YCyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Micnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUST aAMUHUCTPATUBHBIX NpoUeayp SABSKTCA: pa3MelleHune
cBefeHUn O pesynbTate nNpefocTaBfieHUs MyHUUMNAnNbHOW YCryrm B WH(OPMaLNOHHbIX
cucTtemax, u3sBelleHue 3aaBuTens (ero npencraBuTensl) O pesynbTaTe npefocTaBfeHus
MyHULUMNaNbHON ycnyrmu n cnocobax ero nonyveHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHunsa)  pesynbTata  NpegoCcTaBrieHUst
MYHULIMNANbHON YCNYru:

3.6.3.1. Mpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
aK3eMnnspa ANEeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3asiBuTENS
BMECTE C 9K3eMMNNSpPOM 3JMEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNsAETCS 9K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeEM €ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WKW  HanpaBneHUs 3K3eMnnspa 3reKTPOHHOro [AOKyMeHTa o
3MIEKTPOHHOM NoYTe B agpec 3assutens. Npu 3anncm Ha CbeEMHbIN HOCUTENb MHGOPMaLUK
UM HanpasneHnn 3K3eMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMnsp 9MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3fIEeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emrnndpa 3MeKTPOHHOro OOKYMEHTa 3K3eMMNnspy ONeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCAd  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHMEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgke O4YepegHOCTW, B OeHb NpubbiTMA 3asBUTENA B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
dakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHns MyHUUUNansHOM yCnyru, Bbl4aHHbIA 3a9BUTENIO.

3.6.3.2. Npn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMATUYECKM HanpaBnsaeTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABnsOWeErocda  pesynbTaToM  MNpeaocTaBreHus
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MYHULUMMANbHON YCnyry, nOAMNMCaHHbIA YCUITEHHOW KBannUUMPOBaAHHOW 3rEKTPOHHOM
NOAMUCHLIO YNOMHOMOYEHHOIo JOMKHOCTHOrO nnua KMicnonkoma (Mcrnonkomom).

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  YyCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OKyMeHTa, NoaTBepXaatoLero npegocrasneHne (oTkas
B NpefocCTaBneHuu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM [OOSMKHOCTHBIM  MULIOM
Wcnonkoma (Acnonkomom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbBIX NPOLEayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ncnonb3oBaHMem PecnybnukaHckoro noprana 3asiBUTENO JOKYMEHTa,
NnoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyru (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHUUMNanbLHoON ycnyru).

3.6.3.3. lNpn obpaleHun 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
Wcnonkom, AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHuio 3asBUTENS BMECTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTene emy npefocraBnseTcs
9K3EeMNMsSAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN UNU HarnpaBneHus dK3emnnsapa SNEeKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEns.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro TpyaoBoro pacnopsagka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBaHHOMW WH(MOPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOoK

3.7.1. B cny4yae obGHapyXeHUA TEXHU4YECKON OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asBuTesb HanpaBnsaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TEXHMYECKOW owmnbkn (Nnpunoxenne Ne 5 K HacTosawemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, WMEIoLLMe puandeckyto Cuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUM TEXHUYECKOM OWMOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCca pes3ynbTaToM MyHUUMNanbHOW YyCcnyrn, nogaetcs 3asiBUTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHneMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMBOo Yepeld PecnybnukaHckuii noptan unm MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHnss 06 ncnpaBrneHuM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asdBreHue, HanpaBrieHHoe Ha PacCMOTPEeHUE OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBEeTCTBEHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHUN B JOKYMEHT, ABMASOWMNCA
pe3ynbTatoM nNpefoCTaBfeHMs MyHUUUNAnNbHOW  yCryrk, OCYLLEeCTBNSEeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, U BblaeT UCNpaBIieHHbIN
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AOKYMEHT 3aaBUTENto (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTensa (YnonHOMOYEHHOro npeacTaBuTeNs) opurMHana [AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHudeckas owwnbka, vnu HanpaenseT B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHnemMm (MocpeACcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npwu npegoctasreHun B Mcrnonkom opurnHana [OOKYMeHTa, B KOTOPOM
COAEPXUTCA TEXHMYECKas oLumbka.

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMWM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHeN rnocrie ObHapyXeHWst TEXHWYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnUa 3asBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aOMUHUCTPATUMBHBLIX MNpoUedyp SBMAITCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. Nopsanok oCyLLECTBNEHMS TEKYLLIETrO KOHTPONS 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NOSTOXEHWIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOWM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbIABNEHWE U yCTpaHeHWe HapylweHun npaB 3asiBuTenen, nposeneHue
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBreHUss MYHUUMNAnbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBIX — NUL  OpraHa  MeCTHOro
camoynpaBreHus.

dopmamMn KOHTpOns 3a cobfogeHneM UCMOSIHEHUS aaMUHUCTPaTUBHBLIX Mpouenyp
SABMAKOTCA:

1) npoBepka W corracoBaHue MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS 4eronpon3BOACTBa;

3) NnpoBegeHMe B YCTAHOBIMIEHHOM MOPSAKE KOHTPOSbHLIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNONb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxkebHas KoOppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHUE aA4MUHUCTPATUBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeAeHus:.

[na ocywecTBneHns KOHTPONSA 3a COBepLleHMeM OeWCTBUW Mpu npefocTtaBiieHuu
MYHUUMNANbHOMW  YCRYyrM U NPUHATUM  PELLUEHUA PYKOBOAWUTEND OpraHa MEeCTHOro
camoyrnpaBfeHuss  NpeacTaBrnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBrieHus
MYHUUMNANbHOW YCAyrn.

O cnyyasax u npuyMHax HapyLlleHMsl CPOKOB, MOCeAOBaTENbHOCTU U COoAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHblE  nvua  HEMEANEHHO  MH(OPMUPYIOT
pykoBOOMUTENS  OpraHa, MpedoCTaBndAlWero  MyHMUMNAnNbHYK  ycriyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenbHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMn no npeaocTaBfieHnio MyHUUMNansHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro camMoyrnpaseHns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHusauvio paboTbl MO NpeaoCcTaBEHNIO
MYHULMNANbHOW YCAyrn.

[MepeyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
yCTaHaBnMBaeTCA MOMOXEHUSAMU O CTPYKTYPHbIX nNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U 4OSMKHOCTHbIMU pernameHTamu.
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4.2. MNopsanok U NepuoANYHOCTb OCYLLLECTBIIEHMS MIAHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KaYyecTBa NpeaocTaBneHnst MyHUUMNAanbHOW YCryri, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCIyru

4.2.1. KOHTpOnNb 3a MOSMIHOTOM N Ka4eCTBOM NpeOoCTaBNeHuUs MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asButenen Ha genctena (6esagencrteme) Vicnonkoma, a
TaKke UX JOMKHOCTHbIX NNL, MyHUUUNANbHBLIX CRYXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBreHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NepuoanYHOCTb OCYLLLECTBNEHUS NMAaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCs nnaHom paboTbl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCH!, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCnyrn (KOMMNIIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBrieHneM MyHUUUNAaNbLHOM yCryrn (TeMaTnyeckme npoBepkn).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B criydae noslyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) icnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHMLMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OCQOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuUunanbHyo
ycnyry, 3a peLeHus n genctena (besgencraeme), npuHMMaemble (oCyLecTBNsemMble) MU B
Xo[e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUA HapyLleHWW npas
3a8BUTENEN BUHOBHbLIE §NWULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeECTHOrO CcaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTtenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHvsi opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[OMKHOCTHbIE NMLA WU MHblE MyHUUMNanbHbIE CryXallMe 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHUUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNAnbHOW YCNyrn, B TOM YNCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npefocTtaBneHneM MyHUUMNANbHOW YCyru CO CTOPOHbI rpakaaH, UX
ob0begUHEeHUNn 1 opraHu3auni, OCyLLEeCTBASETCA NOCPEeACTBOM OTKPbITOCTU OeATerIbHOCTH
opraHa MeCTHOro caMOynpaBrieHUs nNpu MpegocTaBleHnn MyHUUMNANbLHOW  yCryru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOPMaUUK O nopsiake nNpegocTtaBrneHns
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MYHULMNANbHOW YCyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npouecce nNpegocTaBneHns MyHULUNanbLHON yCryru.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKkoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAKe peLlueHun r
aencteui  (6es3gencteusl)  opraHa, NpPeaoCTaBfsOWEro  MyHUUMNANbHYK — YCRyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCTaBAoWEro MyHUUMNANbHYK yCnyry, MyHUUMnanbHOro
crnyXxawlero, pykoBOAMTENsl opraHa, MpedoCTaBnsalWero MyHUMUMNAanbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B CreayoLwwmx cnyyasx:

1) HapylleHne cpoka perncTpauum 3anpoca O NpPeaocTaBleHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHms MyHuumMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELEHUn U OEeNCTBUK
(6espencTBnst) MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrogyHKLMOHAaIbHOro
LeHTpa BO3MOXHO B Cllydae, eCcriv Ha MHOTO(YHKUMOHANbHbIN LEHTP, peLleHns n encTBus
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBieHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNYyr B MOfHOM obbeme B nopsake, onpeaeneHHoM
yacTblo 1.3 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENS AOKYMEHTOB MM MHpopmaumm nnbo OCyLLECTBIEHUS
OENCTBUA, nNpeacTaBrieHne WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunm, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbIMA  MPaBOBbIMW  akTamMu AN
npegocTaBneHns MyHULUMNanbHON yCcnyru;

4) oTka3 B nNpueme [OOKYMEHTOB, MpPeAoCTaBNEeHNe KOTOpbIX MpPeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
nNpeaoCcTaBNeHNs MyHULMNANbHOW YCYrK, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMs OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMA NpaBoOBbIMM akTamu Poccunckon ®Pegepauumn, 3akoHaMM U UHBIMK
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3nenctBus)  MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlydae, €Cnn Ha MHOroyHKUMOHAamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyoTcs, BO3noXxeHa yHKUNSA no
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENA NpU NPegoCTaBneHuM MyHUUUNanNsLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOPMaTMBHbLIMM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPegoCTaBMAILWEr0 MyHULMNANbHYKO YCNYry, AOMMKHOCTHOrO nvua
opraHa, npedoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrOMYHKUMOHANbHOIO UeHTpa,
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paboTHMKa MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-®3, mnn mx paboOTHMKOB B UCApPaABNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULUMMNANbHOW yCnyrM [OKyMeHTax 5nvbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHunn. B ykasaHHOM crniyqae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pencteun  (6e3genctBusi) MHOroOYHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlleHna n aencteus (6e3genctame) KoToporo o6>xxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLWMX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBNEHME MpPeaoCTaBMeHUss MyHULMNANbHOW YCRyrin, ecrnm OCHOBaHWUA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyoebHoe)
obanoBaHue 3asiBUTENEM peLUEHMA U OeWCTBU (6e34encTBus) MHOMOMYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns n aenctena (6e3nencTemne) KoToporo obxanyroTes,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHme vy 3a\BUTENA NpUM NPEeOOCTaBNEHUM MYHULMUNANBLHOW  YCRyru
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnbHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obanoBaHue
3asBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOrOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOIO  LEeHTpa  BO3MOXHO B  Cfyvyae, e€cnu  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  dopMe B  OpraH, nNpPefoCTaBsSOWNA  MyHUMUMNANbHYK  YChyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (manee - ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTeBust
(bespencTBne) pykoBoOUTENS OpraHa, nNpPeaoCTaBnslWEro MyHAUMNANbHY  YCryry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCSd  HEMOCPEeOCTBEHHO  PyKOBOOUTENEM  opraHa, npegocTaBrisioLEero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna wn gencteusa (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LEeHTpa MOAalTCA PYKOBOAUTENHO 3TOM0 MHOrOMYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha peleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUEeHTpa WM OOSDKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OpraHu3aumi, nNpegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3, nogaltTcs pykoBOoAUTENAM 3TUX
opraHmsauum.
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XXanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBSOLENO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAoLLero MyHLMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryalwlero, pykOBOOAMTENs OpraHa, npefoCTaBnsowWwero
MYHULUMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLUMOHarbHbIN
LUEHTP, C MCMOnb30oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBMAoWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obXxanoBaHus, a Takke MoxeT ObITb NPUHATA NpU NUYHOM npueme 3assuTens. »Kanoba Ha
peweHnsa wn pgencteus  (6espencTBne) MHOrOMPYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasneHa no no4yte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
NMHOPMaLMOHHON cncTeMbI gocyaebHoro obxxanoBaHusi, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencreus (6es3gencrane) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 depgepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObITb HanpaeneHa Mo MnoyTe, C UCNOSib30BaHMEM WMHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb npuHSATa npwu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOrMO  NvMua opraHa, npedoCTaBnslowero  MyHuUMnanbHy  ycrnyry, nubo
MYHMLMNANbHOIO Cry)allero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoamtens u (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nms, OT4eCTBO (nNocnegHee - MpuM HanMyuu), CBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - ¢uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asBUTENsl - OPUOUNYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNOuYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HAanNpaBneH OTBET 3asABUTENIO;

3) cBegeHusi 06 obOxanyemblx peleHusx u gencteuax (6esgencteum) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIDKHOCTHOrO niua opraHna,
npefocTaBnsAwWero  MyHAUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3auuin,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espenctBnem) oOpraHa, npPefoCTaBMSIOWEr0  MyHUUMNANbHYO  YCnyry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnslOWEero MyHuuMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO cnyxatuiero, MHOrOYHKLMOHANBHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOrO LIEHTpa, opraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTBepXaaroLme oBOAbI 3asBUTENS, NMMOO UX KOMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
crnenyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKanoba, nocTtynuBlwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCyry,
MHOMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B TeYeHue
naTtHaguatn paboumx OHEM CO OHA ee perncTpauuun, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepansbHoro 3akoHa Ne 210-03, B
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npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpaBneHuu OONYLLEHHbIX OnevaTtok M owmnbok
unu B criyqyae obXxanoBaHus HapyllEHUS YCTAHOBMEHHOrO cpoka TakuxX WUCnpasBreHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpauun.

5.6. Mo pesynbTatam paccMOTPEHUs1 Xanobbl MPUHUMAETCA O4HO W3 CneaylLmnx
peLeHni:

1) xanoba yooBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asBUTEN0 OEHEXHbIX CPeACTB, B3UMaHue
KOTOPbIX He NnpeaycMOTPeHO HOPMaTUBHBIMW MpaBoBbLIMU akTamu Poccuiickon denepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cregywowero 3a [[HEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XXenaHuwo 3asBuTens B
3NEeKTPOHHOM bopMe HanpasBnsieTcss MOTUBUPOBAHHBLIN OTBET O pe3dyNnbTaTaxX pacCMOTPEHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHU B OTBeTe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl AaeTca MHopmMauus O OeNCTBUSX,
OCyLLEeCTBASEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTesrlbHOro YCTpaHeHus
BbISIBMIEHHbIX HApYyLIEHWA MNpyU OKa3aHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCHA
N3BMHEHUS 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTcsl MHopMauus O fanbHenLwmnx
OENCTBUSX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENIO B LUEenax MonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynooBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcsa  aprymMeHTUMpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauna o nopsake
o0XXanoBaHUs NPUHATOrO PeLUEHUs.

5.9. B cny4ae ycTaHOBMEHMSI B XO04€ WNW MO pe3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB CcocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHAPYLIEHUS UM MpecTynneHus
AOIMPKHOCTHOE NUUO, paboTHUK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeMTeNbHO HaNpaBnsAT UMeKLWKNeCca maTepuarnsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNarbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelwleHne o6 oTKase B Bblgaye

crpaBku (BbIMUCKX) NO crieAyoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOM YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX [Onsi NpegoCTaBfeHUst MyHMUMNanbHOW YCryrn Mo Bblgave
crnpaBku (BbIMMCKX) NO Crie4yoLWmMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npegocTaBfieHnn yCnyru nocre yCTpaHeHNs yKkasdaHHbIX HapyLUEeHWUN.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeMm HanpaBneHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbLIE
AaHHble, PErMcTpaumIo No MeCTy XUTENbCTBA,
aZipec 3NIeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHUUMnansHOM ycryri, NpoLly NpeaoCcTaBUTb:

|:| B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:l B MHOrO(YHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

|:| B OpraHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMMNANbLHOW YCyrn no
Bblga4ye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3ynbTaToOM MyHULMMNANbHOM YCNyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLNMOKM NpOoLLY HanpaBuUTb TaKoe peLLEHME:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfIEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHOAATENbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



