NCIMONMHUTENbHBIM TATAPCTAH PECIMYB/TNKACDI

KOMUTET AIPbI3CKOI'O 3I'EP>KEU
MYHWUUWNTNTANBHOIO PANNOHA MYHWUNTTAJIb PAVNOHbBIHbIL
PECIMYB/TNKUN TATAPCTAH BALLWKAPMA KOMWTETHbI
yn. FarapuHa, 4. 13, r. Arpbis, 422230 "arapuH yp.,13, 3repxe Wabape, 422230
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MOCTAHOBJIEHUNE KAPAP
«’\>>’\’\9/20 XK. Neo

06 yTBepXAeHUV aMUHUCTPATMBHBIX PerfiaMmeHToB
NpeAoCTaBEHUSI MYyHULMMA/IbHBIX YCYT B 06/1aCTy
apXMBHOrO fena

B uensax peanusaumn degepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-d3 «06
opraHusaunmuM  NpefoCTaBNEHUA  TOCYAAPCTBEHHbLIX UM MYHUUUNANbHBLIX  YCNYr»,
McnonHuTeNbHbIN ~ KOMUTET  ArpPbI3CKOr0  MYHULMMANbHOro panoHa Pecny6nunku
TaTtapcTaH,

MOCTAHOBI/AET:

1. YTBepAuTb npunaraemsble:

1.1. AAMUHUCTPATUBHbLIA pernameHT NpeaocTaB/ieHNss MyHULMNANbHOW YyCayrn no
Bblfiaye apXUBHbIX CNPaBOK, apXUBHbIX BbIMUCOK, KOMWIA apXMUBHbIX LOKYMEHTOB.

1.2. AGMUHUCTPaTUBHBIA pernameHT nNpefocTaBneHUs MyHULMMNAIbHON yCcnyru no
KOHCY/NbTUPOBAHMIO NO BONPOCaM MECTOHaX0XAeHNA apXUBHbIX JOKYMEHTOB.

1.3. ALMWUHNCTPATUBHBLIA pernameHT NpegocTaB/ieHNnss MyHUUMNANbHOW YyCAyrn no
OKa3aHuI0 HPUAMYECKUM NNLAM MeTOAMYECKOW W NpakKTUYecKoW nomowmn B paboTe
apX1BOB M NO opraHn3aunum 4OKYMeHTOB B Ae/10MPON3BOACTBE.

1.4. AAMUHUCTPATUBHbLIA pernameHT nNpegocTaBieHns MyHUUMNAaNbHON YyCnyrn no
Bblflaye apXMBHbIX LOKYMEHTOB MO/b30BaTENO A1 pab0oThl B YUNTA/IbHOM 3a/ie apXMBHOIO
otaena MicnonHnUTeNnbHOro KOMuTeTa Arpbi3CKOro MyHULMNansHOro paroHa.

1.5. AAMUHUCTPATUBHbLIN pernameHT NpeaocTaBfieHNss MyHULUNANLHOW YCIYyrn no
npuemy LOKYMEHTOB MO IMYHOMY COCTaBY JIMKBUAUPYEMbIX OpraHu3auunii Ha XpaHeHue B
MYHULMNANbHbLIA apXuB.

2. [llpusHaTb yTpaTuBWKNM cuny [locTtaHoBneHne WICNOMHUTENLHOIO KOMUTETA
ATpPbI3CKOro MyHMUMUNansHoro paoHa Pecny6nunkn TatapctaHd oT 10.06.2014 Ne 291 «O6
YTBEPXAEHUN HOBOW pefakunn agMUHUCTPATUBHbLIX pPEernaMeHToB MpefocTaB/ieHNns
MYHUUMNAaNbHbLIX YCNYr B 06/1aCTWU apXMUBHOro Aenax», NocraHoBneHne MCNonHUTENbHOIO
KomuTeTa Arpbli3CKOro MyHuumnansHoro paroHa Pecny6nmkn TatapctaH ot 09.04.2013
Noe 92 «O6 yTBepXAeHUM ALMUHUCTPATUBHLIX PErnameHToB No MNpeAoCTaBNeHUIO
MYHULNMANbHBIX YCNYT, OKa3biBaeMbIX apXMBHbIM OTAeNIoM ICMNONHUTEILHOIO KOMUTETA
ATpbI3CKOr0o MyHULUMMNANbHOTO panoHa».

3. PasamecTnTb HacToswee llocTaHOBNEHWE Ha O(MULMaNbHOM cainTe ArpbI3CKOro
MYHULMUNANbHOro paioHa Pecnyb6nmku TatapctaH M oguunancHOM MopTane npasoBOM
MH(popMauum Pecny6nmku TatapcTaH.



4. KoHTponb 3a wucCnonHeHMeM Hactoswero [locTaHOB/EHUS BO3MOXUTb  H:
ynpasnsawwero pgenamm WCNoNHUTENbLHOTO KOMUTETa ATrPbLISCKOr0 MYHULUUNANLHOTO
paiioHa Pecny6nukn TatapctaH Huszosa P.3.

PykoBoauTenb A.C. ABfeeB



YTBEpPIKIEH

ITocranoBieHrEM

HcnoTHUTENBHOTO KOMUTETA
ATPBI3CKOT0 MyHHUIIAIIAJIBHOTO paiioHa
PecnyOnuku Tarapcran

ot 18 centsaOps 2018 N4 17

AJMHHHUCTPATHBHBIN perjaMeHT
NpeaoCTaBJIeHU MYHHIHIIAIBHOI YCJIYI'H 110 BblIa4e apXUBHBIX CIIPABOK,
APXHBHBIX BBINHCOK, KOMHUIi apXUBHBIX TIOKYMEHTOB

OO01ue moJI0sKeHus

1.1. Hacrosiumii PernaMeHT ycTaHABIMBAET CTAHAAPT M MOPSAOK MPEAOCTABICHHUS
MYHHLIMNAJIbHOW YCIYTH TO BBIJAYE APXHUBHBIX CIPABOK, APXMBHBIX BBIMHACOK, KOMHIA
ApPXUBHBIX JOKYMEHTOB M0 (J1ajiee — MyHUIUNAIbHAS YCITyTa).

1.2. Tlonyyarenu MyHHMLIMIAIbHOW YCIIYTH: FOPUAAYECKUE WU (PU3HUECKUE LA
100 MX YIOJHOMOYEHHBIE MPEACTABATEM, OOPAINAOIIUECS HA 3aKOHHBIX OCHOBAHMSX K
APXUBHBIM JTOKYMEHTAM JUIsl MOJIYYCHHs] M MCIIOJIb30BaHHUs HEOOXOAMMON MH(pOpMaLK
(manee - 3aBUTEIb).

1.3. MyHununajibHas yciiyra HOpeAaoCTaBisieTcsl VCHOTHUTENbHBIM KOMHUTETOM
ATpBI3CKOro MyHUIIMNAIBHOTO paiioHa PecnyOnuku Tarapcran (nanee — Mcnonkom).

HcnomHuTenh MyHULIMOATIBHON yCinyrd — ApXWBHBIA OTAeN HCHOMHUTENBHOTO
KOMUTETa ATPBI3CKON0 MYHHMIHMNAIBHOTO paifona PecnyOmmku Tarapcran (manee —
Ornen).

1.3.1. Mecto naxoxaenus Ucnoskoma: r. Arpei3, yiu. ['arapuna, a. 13;

Mecro Haxoxaenus Oraena: r. Arpei3, yu. ['arapuna, a. 70A

['padmk pabotel OTaena: eKeTHEBHO, KpOME CyOOOTHI U BOCKPECEHBS,
MoHeAebHUK - yeTBepr ¢ 8.00 1o 17.15, natauna ¢ 8.00 mo 16.15, o6en ¢ 12.00 no
13.00., yeTBepr ¥ NATHULA HEMPUEMHBIC THU.

[Tpoxox cBOOOAHBIIA.

1.3.2. CopaBounsiii Tenedon Otaena: (85551) 2-23-04.

1.3.3.  Appec odunmaneHoro caiita Hcmonkoma B MH(POPMALMOHHO-
TEICKOMMYHUKAUMOHHONH ceth  «HMuTepHer» (nmanee — cetb «WHTepHeT»): http://
agryz.tatarstan.ru.

1.3.4. Undopmanus 0 MyHHIHANATBHON YCIYTe MOXKET ObITh MOJTyYCHA:

1) mnocpeactBoM WH(POPMALMOHHBIX CTEHAOB O MYHUUMOAIBHOH yCiyTe,
COJEP)KALIMX BH3YAIbHYK) M TEKCTOBYKO HMH(POPMALMIO O MYHULMNAIBHON YyCayre,
PACIONOXKEHHBIX B MOMEIEHHIX Mcnonkoma, anst pabotel ¢ 3asButensmu. Uadopmanms,
pazmeniacMas Ha HMH(POPMALMOHHBIX CTEHAAX, BKIOYAET B Ce0s CBENCHUSA O
MYHHLIMITAJILHON yCiyTe, coAepskamieiics B myHkTax (moamyHkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
23,24,25,2.8 2.10,2.11,5.1, 5.2 HacTosmero Permamenra;

2) mocpeACcTBOM CeTH « MHTEPHETY !

Ha oduimanbHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru);

Ha [loprane rocyaapCTBEHHBIX M MyHMLIMNAIBHBIX yciyr PecryOnukm Tarapcran
(«http://uslugi.tatarstan.tu);



Ha EauHOM moprane rocyaapCTBEHHBIX W MYHHUUIMOAIBHBIX YCAYr ((yHKIHiA)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpameHnu B McnonkoM (JIMYHO WM 10 Tenedony);

4) mpu MUCEMEHHOM (B TOM 4HUCIIE B (DOPME BIEKTPOHHOTO AOKYMEHTA) OOpAICHUH
B MCIOJIKOM;

5) B MHOroQyHKUMOHAJBbHOM UEHTPE TMPEAOCTABICHHUS TOCYJAPCTBEHHBIX W
MYHHLMNATIBHBIX YCayT (najiee — M®L), B yaaneHHbIX pabounx mectax ML,

1.3.5. UHdopmaumss mo BOmpocaM NPEAOCTABICHUS MYHUIMNAIBHON yCIyTH
pa3meniaercs crnenumanucrom  Otaena Ha oduuManbHOM caifte HMcmonkoma u Ha
WH(OPMALMOHHBIX CTEHAAX B NOMENIEHU X Micnosikoma amist paboThI C 3asBUTEISIMA.

1.4. IlpenocraBieHre MyHALIANTATIBHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

KonBeHmeH, oTMeHsOMER TpeOOBaHKUE JIErATM3ALMNA HHOCTPAHHBIX O(PHIIHATIEHBIX
JOKYMEHTOB (3akitoucHa B ['aare 05.10.1961; Bcrynuia B cuity anst Poccun 31.05.1992)
(bromieTeHp MEKIYHAPOAHBIX JOTOBOPOB, 1993, No 6);

denepanbHbiM  3aKOHOM OT 6 OkTsa0ps 2003 roma Ne 131-d3 «OO0 o00mmx
NPUHLIKAINAX OPraHU3anu MECTHOrO camoympasieHus B Poccuiickoit deaepanmmny (nanee
®denepanbHblil 3ak0H Ne 131-D3) (Cobpanue 3akoHoaarenbeTBa Poccuiickoit deaepanuu,
2003, No 40, ct. 3822, ¢ y4E€TOM BHECEHHBIX U3MEHEHUI ),

®denepanbHbIM 3aKOHOM OT 22 okTA0ps 2004 roga Ne 125-D3 «O0 apxMBHOM JIENE B

Poccuiickoii ®enecpauum» (nanee — DenepanbHbiii 3akoH Ne 125-03) (CoOpanue
3akoHogarenbcTBa Poceniickoin denepanum, 2004, No 43, ¢t. 4169, ¢ y4eTOM BHECCHHBIX
WU3MEHEHUH ),

denepanbabiM 3akoHOM 0T 27 utoas 2010 roga Ne 210-d3 «OO0 opraHuzanuu
NPEIOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHHLMNAIBHBIX YCAyr» (nanee - denepanbHbIi
3akoH Ne 210-D3) (CoOpanue 3akoHonatenbcTBa Poccutickoii deneparm, 2010, Ne 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX U3MEHEHUI ),

denepanbHbiM 3aKOHOM OT 28 HOsiOps 2015 roma Ne 330-®3 «O mpocraBneHUH
anoCTWIIsl HA POCCUHCKUX O(PUUIMANBHBIX JOKYMEHTAX, MOMISKAIMX BBIBO3Y 3a MPEACIIbI
tepputopun  Poccuiickoii denepanun» (nanee — Denepanbhbiii 3akoH No 330-D3)
(CoOpanue 3axkoHoaarenscTBa Poccuniickoi @enepanmu, 2015, Ne 48 (vacts 1), cT. 6696);

VYxaszom Ilpesmmenta Poccuiickoit @Denepammum ot 7 wmas 2012 roma Ne 601
«O0 OCHOBHBIX HANpPaBJICHUSX COBEPIICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOTO
ynpaenenus» (gamee - Ykaz Ne 601) (CoOpanme 3akoHomarenscTBa Poccuiickoi
Odenepanun, 2012, No 19, ct. 2338);

[TocranoBnennem [lpaBurensctBa Poccuiickoit @enepanum ot 15 mrons 2009 r.
No 477 «OO6 yrBepxkacHun [lpaBuil AemOnNpor3BOACTBA B (PeAEpPATBHBIX OpraHax
WCIIOJIHUTENIbHON BracTW» (nanee — IlpaBuna aenonpousBojacta) (Poccuiickas razera,
2009, 24 uroHS, C Y4ETOM BHECEHHBIX U3MECHECHMIA ),

[TpaBuiamMu OopraHu3anuu XpPaHCHHs, KOMIUJIEKTOBAHMS, y4€Ta W MCIOJIb30BAHUS
JOKyMeHTOB ApxuBHOro (onma Poccuiickoii ®eaepauum ©  OpPyrUX  apXUBHBIX
JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX apXvBaxX, My3esiXx M OuOIMOTeKax,
opranm3anmsx Poccuiickoil akaieMuu HayK, YTBEP)KACHHBIMU MPUKa30M MHHHCTEPCTBA
KyJnbTypbl Poccuiickoii denepanun ot 18 suBaps 2007 r. Ne 19 (manmee — IlpaBuina


http://www.go

paGotel) (broieTeHh HOPMATUBHBIX AKTOB (DEJAECPATIbHBIX OPraHOB HMCIOIHUTEIBHON
Biacty, 14.05.2007, Ne 20, ¢ y4€TOM BHECEHHBIX U3MECHEHMIA ),

[Tpukazom MunkyneTypel Poccun ot 31 mas 2012 r. No 566 «O0 yTBEp>KACHUH
AJIMUHUCTPATUBHOTO  perinameHta  DelepaibHOr0  apXMBHOIO — areHTCTBA MO
NPEIOCTABIICHUIO TOCYAAPCTBEHHOW yciyru «OpraHu3anusi WCHOJHEHUS  3alpocoB
POCCUICKAX M WMHOCTPAHHBIX TPAXKIAH, a TAKXKE JHI 0€3 TPaKJAAHCTBA, CBA3AHHBIX C
peanu3aumell MX 3aKOHHBIX MpaB M CBOOOK, O(POPMIICHUS B YCTAHOBJIICHHOM MOPSJIKE
ApPXUBHBIX CIPABOK, HAMPABISEMBIX B WHOCTPAHHBIE TOCYNApCTBA» (Hajee — MNpHKa3
No 566) (bromieTeHb HOPMATHMBHBIX AKTOB (DeAEpaTbHBIX OPraHOB HCIOJIHUTEIBHON
Biacty, 2013, Ne 11);

3akoHoMm PecnyOnuku Tatapcran ot 28 urons 2004 roma Ne 45-3PT «O mecTHOM
camoynpaeneHuu B PecriyOnuke Tarapcran» (nanee — 3akoH PT Ne 45-3PT) (PecnyOnuika
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHU);

3akoHom PecnyOnukm Tarapcran ot 24 naekaOps 2007 roma Ne 63-3PT
«O HaJEeNeHWHM OPraHOB MECTHOTO CaMOYMPABICHUS MYHHIMNAIbHBIX OOpa30OBaHH B
PecnyOnuke TarapcTan OTACIBHBIMEA TOCYNAPCTBEHHBIMU MOJTHOMOYMSAMH PecnyOnuku
Tarapctan B oOnactu apxuBHoro naena» (manee — 3axkoH PT Ne 63-3PT or 2007 r.)
(Pecnybnuka Tarapcran, 2007, 25 nekaOps, ¢ y4€TOM BHECEHHBIX U3MEHEHU );

3akonom PecnyOnmkum Taraperan ot 20 urons 2017 roga Ne 63-3PT «O6 apxuBHOM
nene B PecnyObmuke Tartapcrany (manee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHoaarenscTBa PecnyOmuku Tarapcrany, 25.07.2017, T 55 (wacts 1), ct. 2016);

[TocranoBnennem Kabumnera MunuctpoB PecnyOnukm Tarapctan ot 28.05.2007
Ne 203 «O pasrpaHnyeHHMH COOCTBEHHOCTH HA APXMBHBIE TOKYMEHTBI, CO3JaHHBIC 10
oOpazoBaHusi, OOBCAVHCHHS, PA3ICIICHUS WIM W3MEHEHUS CTaryca MYHWUMOAIBHBIX
00pa3oBaHMii M XpaHsIIMECSs B MYHHUMNAIBHBIX apxuBax B PecnyOnmke Tarapcran, u
00ECNEeYCHNN yYeTa XPaHSAIIMXCSd B MYHHMIMIAIbHBIX apxuBax PecrnyOmuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K TOCYJAAPCTBEHHONW COOCTBEHHOCTH PecmyOimku
Tarapctan» (nanee — nocranoieHne KM PT Ne 203) (PecniyObnuka Tarapcran, 2007,
25 nexalpsi, C y4eTOM BHECEHHBIX U3MECHECHMI ),

[TocranoBnennem Kabunera MunuctpoB PecnyObnmukm Tartapcran ot 09.08.2016
Ne 541 «Bonpocsl ['ocynapctBenHoro komurera PecnyOnuku Tarapcran mo apXuBHOMY
neny» (manee - moctaHoBieHne KM PT Ne 541) (CoOpanue 3akOHOMATEILCTBA
PecniyOGnuku Tatapcran, 2016, Ne 13, ¢t. 0384, ¢ y4eTOM BHECEHHBIX U3MECHECHMIA ),

[Tpukazom I'ocymapcTBeHHOro komurtera PecnyOmmku TarapcraH mo apXMBHOMY
aeny ot 30.09.2017 Ne 125-ox «OO0 yTBep)KACHHA AJMHUHUCTPATHBHOTO PETTAMEHTA
NPEIOCTABICHUST ['0CYy1apCTBEHHBIM KOMUTETOM PecnyOnuku TarapcraH Mo apXMBHOMY
Je]ly TOCYAApPCTBEHHOM YCIYIM MO MPOCTABJICHUIO AMOCTWIS HA APXMBHBIX CIPaBKax,
APXUBHBIX BBIMMCKAX W APXHMBHBIX KONMWSX, MOATOTOBIEHHBIX [ OCyIapCTBEHHBIM
OFO/KETHBIM ~ yupexacHueM «l'ocynapcTBeHHblii  apxuB  PecnyOnukm  Tartapctany,
MYHHLIMNAJIbHBIMA ~ apxuBaMu B PecnyOnuke TarapctaH, WHBIMM OpraHamMM W
OpraHM3alMsIMKM, PACTIONIOKCHHBIMU  Ha  Tepputopun  PecnyObnmukm  Tartapcran»
(Opuumaneublii.  mopran  npaBoBoid  mHpopmaumum — PecnyOnukm — Tarapcran
pravo.tatarstan.ru, 2017, 24 okts0ps);



YcraBom CoBeTra ATphI3CKOr0 MYHHMIMNAIBHOTO paiioHa PecrnyOmmku TartapceraH,
YTBEPKACHHBIM pelneHneM CoBeTa ATphI3CKOI0 MyHULMNANIBHBIA paifoHa PecnyOnukm
Tarapcran ot 28.01.2015 r. Ne 39-1.

[TonoxxenneM 00 WCMONHUATENBHOM KOMHTETE ATPBI3CKOIO MYHWULMOAIBHBIN
paiiona PecnyOmmku Tarapcrad, yTBEpPKIACHHBIM pemieHreM CoBeTra ATPBI3CKOro
MYHHLIMNAIbHBIA paiioHa PecrnyOmmkm Tatapcran ot 15.11.2013 r. Ne 28-2 (manee —
[Tonoxxenne 06 Ucnonkome),

[TonoskeHneM 00 apXuBHOM OTHAEHE VICHOTHUTENBHOTO KOMHUTETA ATPBI3CKOrO
MYHHLMNAIbHBIA paiioHa PecrnyOnmukm TarapctaH, yTBEP)KIEHHBIM — TOCTAHOBJICHUEM
Hcnonkoma ot 06.02.2018 r. Ne 50 (manee — I[onoxxenue 06 oTaese),

[IpaBunamu BHYTPEHHETO TPYAOBOro pacnopsaka Hcmomkoma, yTBEPKICHHBIMU
nocranoBicHueM KMcnonkoma ot 31.12.2014 r. No 540 (manee — [lpaBuna BHYTPEHHETO
TPYJIOBOTO PACOPSAIKA);

1.5.B Hacrosmem PermameHTe HMCNONB3YIOTCA — CIEAYIOIIME TEPMHUHBI U
OIIPEACTICHUS:

TEMATHYECKHI 3anpOC — 3aMpoc O MPEAOCTABICHUN MH(POPMALIMU TTO OMPEACICHHON
npobiieme, TeMe, COOBITHIO MU (DaKTy;

3anpoc COLMAIBHO-IPABOBOIO XapakTepa — 3alpoc KOHKPETHOIO JIMLA WU
OpraHu3alliy, CBA3AHHBIM C COLHUAIBHOW 3aIUTON TpakaaH, MPeayCMaTpUBAOIIUN WX
NEHCUOHHOE O0ECIICUEHUE, a TAKXKE MOJTYYCHHUE JIbIOT U KOMIICHCAMH B COOTBETCTBHH C
3aKoHOAAaTenbCTBOM Poccuiickoii denepaumm v MEKIYHAPOJHBIMU  00s3aTEILCTBAMU
Poccuiickoii deneparuu;

apxuBHas CHOpaBKa — JOKYMECHT apxuBa, COCTABJICHHBIA Ha OJIAHKE AapxHBa,
UMEIOIUI FOPUANYECKYIO CHITy U COAEPKAIMNA JOKYMEHTHYIO MH(OPMALMIO O MPEAMETE
3ampoca ¢ yKa3aHWEM apXWMBHBIX MU(QPOB W HOMEPOB JIUCTOB CAWHULL XPAHEHHS TEX
APXMBHBIX JTOKYMEHTOB, HA OCHOBAHUH KOTOPBIX OHA COCTABJICHA,

apxvBHAasl BBIMHCKA — JOKYMEHT apXWBa, COCTABIICHHBIA Ha OJIAHKE apxHBa,
JIOCIIOBHO BOCIHPOM3BOISAIIMI YacThb TEKCTA APXMBHOIO JOKYMEHTA, OTHOCSLIMICS K
ONpEACIEHHOMY (aKTy, COOBITHIO, JUIY, C YKa3aHWEM apXWBHOrO IIH(pa U HOMEPOB
JIMCTOB €IMHMILIBI XPAHCHHSI,

ApXWMBHAs KONMWS — JOCJIOBHO BOCHPOM3BOAAIIAS TEKCT APXUBHOIO JOKYMEHTA
KOMUS, C YKA3aHWEM AapXUBHOrO MHM(Ppa W HOMEPOB JHCTOB CAWHMIBI XPAHEHUS,
3aBEPEHHAS B YCTAHOBIIEHHOM NOPSJIKE,

yIQJIeHHOE pabouee MeCTO MHOTO(QYHKIMOHAJIBHOTO WLEHTPA MNPEAOCTABICHUS
rOCYJApPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT — OKHO NPUEMA W BBIIAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3aBUTEIIEN B CENBCKUX NOCEIIEHUSAX MYHULMIIATBHBIX PAOHOB;

TEXHUYECKass omuOka - omMOKa (ONUCKa, ONedYaTka, rpaMMaTHyecKas WIu
apupmMeTrueckas ommoOKa), TONYLUIEHHAs OPraHOM, MPEIOCTABIISIOIIAM MYHULMITATBHYEO
YCIyTy, W MPUBEALIAS K HECOOTBETCTBUIO CBEICHHIA, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT
MYHHLIMNAJIBbHONW YCIYTH), CBEACHUSIM B JIOKYMEHTAX, HA OCHOBAHWU KOTOPBIX BHOCHJIUCH
CBEJICHUS,

NOJT 3asIBJICHAEM O MPEIOCTABICHUN MYHULIMMAIBHON yCIyru (Jajiee - 3asBICHUAC)
NOHMMACTCS 3ampoCc O NPEAOCTABICHWM MyHUIUNaibHOM  yenyrm (m 1 cr. 2
OenepasibHoro  3akoHa ot 27.07.2010 Ne210-®3). 3asgBneHUE COCTABISACTCA B



NPOU3BOJIBHON (pOpME, MO YCTAHOBIEHHOMY O0paslly WM 3allOJIHIECTCS Ha CTAaHJAPTHOM
Onmanke (mpunoxeHus 1-2);

HAXOAAIIMMUCA B HEYAOBIETBOPUTEIBHOM (PU3MUECKOM COCTOSHUM TPU3HAKOTCS
JOKyMEHTBl ApxuBHOTO (Qonaa Poccuiickoii @denepani ¢ BBICOKOH CTENECHBIO
Pa3pyLICHHST MATEPUATBHBIX HOCUTENICH, YrpoKarowmehd (QU3nYecKol I1EIOCTHOCTH
JOKYMEHTOB.

3asBJICHUE 3aMOJHACTCS HA CTAHJAPTHOM OJIaHKE B SJIEKTPOHHOM opme:

Ha opunmanbHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru);

Ha [loprane rocyaapCTBEHHBIX M MYyHMLIMNAIBHBIX yciyr PecnyOnmukm Tarapctan
(http://uslugi.tatarstan.ru);

Ha EnuHOM moprajie rocyAapCTBEHHBIX W MYHHMLIMOAIBHBIX YCAYT ((PYyHKIUiA)
(http://www.gosuslugi.tu/).


http://www.gosuslugi.ru/

2. CranaapTt npeaocraBjieHusi MyHHIHNIAJIBHON yCIyru

HopmarusHbIi aKT,
HaunmenoBanue TpeOOBaHUs K .
N YCTaHABJIMBAOLIMIA
CTaHIAPTy NPEAOCTABIICHUS Conepxanne TpeOOBaHMI K CTAaHIAPTY
N MYHHLMIAJIBHYKO — YCIYTY — WIH
MYHHLIMITAJIbHON YCITyTH
TpeOGOBaHNE
2.1. HaumeHOBaHUE MYHULMIIATIBHOM Brimaya  apxuBHbIX  CHpaBOK, apxuBHBIX | CT. 19 3akona PT Ne 644;
YCIYTH BBINMCOK, KONUIl apXUBHBIX TOKYMEHTOB n. 5.10 IIpaBun paboThl
2.2. HaumeHOBaHKWE OpraHa MECTHOIO HcnosHUTENBHBIA ~ KOMUTET  ATPBI3CKOTO | 4. 3, 5 cT. 4 denepanbHOro 3aKkoHa
CaMOYIPABJICHUSI,  HEMOCPEACTBEHHO | MyHUIIMNIAILHOTO palioHa PecnyOnmuku Taraperan. Ne 125-@3;
NPEIOCTABISIOIIETO MYHHLIMITAIBHY IO Hcnomnutens MyHununansHoi — yciyru  — | [Tomoskenue o0 otaene
YCIyTy ApxuBHblii otaen Menonkoma
2.3. Onucanue pe3yJibrara ApxvBHas copaBka (apXWBHAs BBINIUCKA, | MOANYHKT 5.7.2, moamyHKT 5.9.1,
MPEAOCTABIICHUS MYHHLIMIIAJIbHON | apxuBHas komwus) (mpuiiokenuss Ne 3-4), otser, | 5.9.2,5.9.3 m. 5.9 I1paBun paGoTs,
YCIyTH NOJATBEPKIAOIINI HEMOJIHOTY cocTaBa apxuBHbIX | [TonoxeHue 06 oTaene

AOKYMCHTOB 11O TCMC 3allpoCa, HWJIM OTCYTCTBHC

JOKYMEHTOB.

ApxvBHas chnpaBka (apXWBHAs  BBIUCKA,
apxuBHas  konus) odopmisieTcss Ha  ONaHKe
HcnomHuTenbHOrO KOMUTETA ATPBI3CKOTO

MYHHLIANAJIBHOTO paiiona PecnyOnuku TarapcTan mo
(dopme, YyCTaHOBIEHHOW MUWHUCTEPCTBOM KYJIBTYPHI
Poccuiickoii denepanuu.

B apxuBHOI1 clipaBKe yKa3blBACTCH:

1) JaTa TOJMUCAHUS W PErUCTPALMOHHBINA
HOMEP apXWBHOW CITPABKH,

2) aapecar;

3) HA3BaHUE WH(OPMALTMOHHOTO




JOKYMEHTa « ApXUBHAsl CIIPABKay;

4) JOKYMEHTHasi HH(pOpPMALAS O TPEAMETE
3amnpoca,
5) apxvuBHbIC MH(PbI W HOMEpa JHUCTOB

CIWMHUIL] XPaHCHHA AaPXMBHLBIX JOOKYMCHTOB, Ha
OCHOBAaHMH KOTOPLIX apXHUBHAs CIIpaBKa COCTABJICHA,

6) noanuce  pykopoamrens  Hcmonkoma
(YIOJITHOMOYEHHOTO UM JIALIA);
7) repOoBas mevarb WIA TNeYarb OOUIEro

oraena HCIMONHUTENBHOIO KOMMTETA ATPBI3CKOTO
MYHHIUITATBHOTO paiOHa

8) (damuiusg, UMs, OTYECTBO MCHOJHUTEIS
(MOMHOCTBIO) U HOMED €ro TenedoHa.

B apxuBHOW BBINMCKE YKA3bIBACTCS:

1) Jara MOJNUCAHMS W PErHCTPALMOHHBIHA
HOMEP apXUBHOW BBIMUCKH;

2) azpecar,

3) HA3BaHUE WH(OPMALTMOHHOTO
JOKYMEHTA « APXHBHAS BBIITUCKAY;

4) YacTh TEKCTA APXUBHOIO JTOKYMEHTA O
NPEAMETE 3anpoca;

5) apxvBHbIC MWH(PbI W HOMEpa JMCTOB
€AMHULl XPAHCHUS APXMBHBIX JOKYMEHTOB, Ha
OCHOBaHWU KOTOPBIX apXuBHas BBINTMCKA
COCTABJICHA,

6) NoAMUCh  pykoBoautens  Mcnonkoma

(YNOJITHOMOYEHHOTO UM JIMLIA);
9) repboBas ne4yarb WIA Ne€Yarh OOUIEro




oraena HCIMONHUTENBHOIO KOMMTETA ATPBI3CKOTO
MYHHUIUITATBHOTO paiOHa

7) (damuius, UMs, OTYECTBO MCHOJHUTEIS
(MOJTHOCTBEO) M HOMEP €r0 TeNedoHa.

B apxuBHO#H KONMM yKa3bIBACTCS:

1) apxvuBHbIC MWH(PbI W HOMEpa JMCTOB
€ IMHHALL XPaHCHUS ApPXUBHOTO JOKYMEHTA
(YyKa3bIBacTCA Ha 000POTE KAKIAOTO JIUCTA),

2) NOANKCH  pykoBomutens  Kcnoskoma
WIM  YHOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA H
repboBas TedaTh WIM Tedarb OOWIEro OTAena
HcnomHuTenbHOrO KOMUTETA ATPBI3CKOTO
MYHHLIAMAJIBHOTO pailoHa (YKa3bIBACTCS HA MECTE
CKPETICHUS BCEX JIMCTOB APXMBHOM KOIHN ).

OTBeT, NOATBEPXKAAIOUIMNA HENOJIHOTY COCTaBa
ApPXUBHBIX JTOKYMEHTOB MO TEME 3ampoca, WK
OTCYTCTBHE NTOKYMEHTOB, COCTABJIICTCS HA OJIaHKE
apxuBa. B HEM yKa3bIBacTCA:

1) JaTa TOJMUCAHUS W PErUCTPALMOHHBIN
HOMED OTBETA,

2) azpecar,

3) uH(popMaLus, MOATBEP>KAAOILAS

HCIIOJIHOTY COCTaBa apXMBHBLIX NOKYMCHTOB IIO TCMC
3anpoca, Uikl OTCYTCTBUC NOKYMCHTOB,

4) NOJANKCh  HAYaJlbHUKA  apXHUBHOTO
OTAENA;
5) repOoBas me4arb WIA NeYarh OOLIEro

oraena VICOMHUTENBHOTO KOMHUTETA ATPBI3CKOTO




MYHHIAMAJIBHOTO paiioHa (Mpy HEOOXOAMMOCTH )

2.4. Cpok MPENOCTABIICHUS
MYHHLIMNAJILHONW YCIIYTH, B TOM YUCIIE
C Y4€TOM HEOOXOAMMOCTH OOpareHus
B OpraHM3aly, YydYacTBYIOUIME B

MPEeI0CTABICHUN MYHHULUITATEHON
YCIIYTH, CpOK MIPUOCTAHOBJICHUSA
MPEIOCTABICHUAS MYHULUITATEHON
VCIIYTA B CJIy4ae, €CIM BO3MOYKHOCTH
MIPAOCTAHOBIICHU S MpeayCMOTPEHA
3aKOHOIATEILCTBOM Poccuiickoi
deneparuu

ITo 3asBieHHsAM (3ampocam):

COLMAJIBHO-NPABOBOIO M TEMATHYECKOTO
xapaktepa (PU3MUYECKUX M IOPUIUYECKUX JIUI — B
TeyeHne 21 paboyero OHA CO JHA PErUCTpaluu
3aBJIICHAS C YYETOM HAIpaBJICHHsS 3ampoca |
NOJIyYEHUsT OTBETA HA 3alMpoCc 4Yepe3 CHCTEMY
MEKBETOMCTBEHHOTO 3JIIEKTPOHHOTO
B3auMoeicTus (nanee - CMOB);,

[Ipn paccMOTpPEHMH 3ampoCOB MO HMCTOPHHU
HACEJICHHbIX TMYHKTOB W OpraHu3alui, a TakKe
3aMpoCOB, UMEIOIIUX TPAHUILY MOUCKA CBBILIE MATH
JeT W TpeOYHIIUX JOMOJHUTENBHOIO H3YYEHUS
apXMBHBIX JIOKYMEHTOB, TMPOBEICHUS OOBEMHOM
PabOTHI MO MOMCKY CBEACHUI U PaCIIMPEHUIO TPAHUI]
NOKUCKA, CPOK MPEAOCTABICHUS YCIYTH MOXKET OBITh
npouicH He Oosee yeMm Ha 30 KaeHAAPHBIX JHEH C
00s13aTEbHBIM YBEAOMIICHHEM 00 3TOM 3asIBUTEIIS.

Bo3MoxxHOCTH MPUOCTAHOBJICHUS Cpoka
OPEIOCTABICHUS ~ MYHMIIMMAIBLHOM  YCIAYTH  HE
OPEeayCMOTPEHA.

0. 5.8.3 IIpaBun paGoTel

2.5. McuepnbIBaroIuii [epeyYeHb
JIOKYMEHTOB, HEOOXOMMBIX B
COOTBETCTBUM C 3aKOHOAATEIIBHBIMU
WIH WHBIMHU HOPMAaTUBHBIMH
ITPABOBBIMU aKTaMmu VTS
MPEAOCTABIIEHUS MYHULMIIATBHOM
VCIYTU, a TAaKXKE YCIYyr, KOTOPBIC

3asBJICHHAEC O MPEAOCTABICHHA MYHULANATBHON
YCIIYTH C YKa3aHUEM:

HAUMEHOBAHMS FOPUAMYECKOTO Jua, (A
rpaxaaH — GaMHUIMU, UMEHH, OTYECTBA (TTOCIICTHEE -
P HAJTMYMN)),

OYTOBOTO
3asIBUTEIIS,

W/WIA  BIEKTPOHHOTO  ajpeca

4. 1 cT. 19 denepanbHOro 3akoHa Ne
210-03;
n. 5.8, 5.10 [TpaBun paGoTsl
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SIBJIAIOTCS HEOOXOIUMBIMHA u
00s3aTENBHBIMKM JIJIS1 TTPEAOCTABIICHUS
MYHUIMOAIBHBIX YCIIYT, MOAJICKAIX
MPEACTABICHUIO 3aIBUTENIEM, CITOCOOBI
UX TIOJYYCHHUS 3asIBUTEIIEM, B TOM
YUCJIE B DJIEKTPOHHOU (hopMe, MOPSIOK
WX MPEICTABICHUS

HA3BaHWS TEMBI (BOMPOCA),

XPOHOJIOTUH 3ampalluBacMoil nH(popMaLnK;

JOTMOJIHATENBHOH ~ MHQOpPMAlMA 1O TEME
3anpoca (mpu HeOOXOAUMOCTH ).

YTNOTHOMOYEHHbBIE — 3asBUTENIEM Jina (1o
JOBEPEHHOCTH ) NPEACTABISIOT JOKYMEHTBHIL,
NOJATBEPKIAOIINE CBOU OJTHOMOYHSI.

JIOKYMEHTBI ~ TPEACTABJISIFOTCS B OJHOM
BK3EMILISPE.

brank 3asABJICHUS Ut NOJTyYEHUS
MYHHULIANAIBHON YCITYTH 3aIBUTEIb MOKET MOTYYUTh
opu  JUYHOM  oOpamieHmn B Mcnosikow,
MHOTO(QYHKIIMOHAIBHBIA ~ LEHTP NPEAOCTaBICHUS
rOCYIapCTBEHHBIX WU MYHHULMIAIBHBIX YCIYT (Jajee
— MO®ILI), B ypaneHHbix paboumx Mmectax MOLI.
OnekTpoHHbIe  (OpMbl  OJAaHKOB  3asIBJICHUS
pa3MelIeHbl Ha ounmansHOM caiite Mcnonkoma, Ha
[Toprane rocyaapCTBEHHBIX W MYHULMIAIBHBIX
ycinyr Pecnyonuku Tarapctan, Ha Enqunom noprane
rOCYJAapCTBEHHBIX M MYHHULUMIOAIBHBIX  YCIYD
(pyHKIIMIA).

3asBJICHAE W MPUIIAracMble JTOKYMEHTHI MOTYT
OBITH TPEACTABIICHBI (HAMPABICHBI) 3asBUTEIIEM Ha
OyM@KHBIX HOCHUTENSIX OJHUM M3  CIEAYIOIIUX
croco00B:

JUYHO (IULOM, JACHCTBYIOIIMM OT WMEHHU
3asIBUTENIS, HA OCHOBAHWH JIOBEPEHHOCTH);

NOYTOBBIM OTIPABJICHUEM.
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3asBICHAC U JTOKYMEHTBI TAKXXE MOTYT OBITh
NPEICTABICHBl (HANPABICHBI) 3asBUTEIIEM B BHUJE
AJIEKTPOHHOTO JOKYMEHTA, MOANMMCAHHOTO MPOCTOH
ANIEKTPOHHOW MOJANUCHIO, 4Yepe3 HMH(POPMALMOHHO-
TEJICKOMMYHUKAIMOHHBIE CETH OOILIEro AOCTYIA, B

TOM YUCIE yepes WH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHYIO ceTh «HTepHeT», [lopTan
rOCYAApPCTBEHHBIX W MYHULMOAIBHBIX  YCIIYT
PecnyOnukn  Tarapctan, ©Ha Eguselii  noprai
rOCYAApPCTBEHHBIX W MYHULMOAIBHBIX  YCIIYT
(byHKIMIA).

2.6.  HcuepnblBarOliii  NEPEUYEHb [Tonyyatorcs B paMKax MEKBEIOMCTBEHHOTO

JOKYMEHTOB, HEOOXOMMBIX B | B3aUMOJCHCTBUS:

COOTBETCTBMM €  HOPMATMBHBIMU Breimucka w3 EaMHOrO  rocyaapCcTBEHHOIO

IIPABOBBIMHU aKTamu JUIsl | peecTpa HEJBUYKUMOCTH (coneprkamast

MPEAOCTABIIEHUS MYHHLIMNAIBHON | OOMIEAOCTYITHBIE CBEICHUS O 3aPErHCTPUPOBAHHBIX

YCIYTH, KOTOPblE  HAXOAATCS B | MpaBax Ha OOBEKT HEABWXKUMOCTH) (DeaepanbHas

pacnopsLKEHUA MYHHLIMNAJIBHBIX | CITy>k0a rOCYyJapCTBEHHOM perucTpanum, KaaacTpa u

OPraHoB, OpPraHoB MECTHOTO | KapTorpadun)

CaMOYIIPaBIICHUS 17} WHBIX

OpraHu3aiii ¥ KOTOphIC 3asBUTENb
BITPABE MPEICTABUTD, a TAKXKE CIIOCOOBI
WX TOJYYEHUs 3asIBUTEJIEM, B TOM
YUCJIe B 3JICKTPOHHOM QopMe, NopsaoK
UX TMPEICTABICHUS, MYHUIUNATbHBIN
opras, opraH MECTHOTO
caMOyIpaBJIcHUs MO0 OpraHu3aius, B
PaCNOPsHKEHUM  KOTOPBIX  HAXOMSATCS
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JAHHBIC TOKYMCHTLI

2.7. llepeueHb OpraHoB
rOCYJapCTBEHHON BIacTh (MECTHOTO
CaMOYNPABJIEHUS]) U HUX CTPYKTYPHBIX

CornacoBaHWe MYHUIIMTANBHON YCIyTH HE
TpedyeTcs

MOJIPa3ICIICHUN, COIJTaCOBAaHUE
KOTOPBIX B CIIyyvasx,
NPEAYCMOTPEHHBIX ~ HOPMATUBHBIMH
NPABOBBIMU aKTaMu, TpeOyeTcs uis
MPENOCTABIICHUS MYHULMIIATBHOM
VCIYITH U KOTOPOE OCYIIECTBISACTCA
OpraHom, MPEAOCTABIISFOLIAM
MYHULMIIATBHYIO YCITYTY
2.8.  HcuepnbiBarouuii  MEPEUECHB 1. ITomava MOKyMEHTOB HEHAUICKALIUM JIALIOM;
OCHOBAHMI JId OTKa3a B TMPUEME 2. HecoorsercTBue MPEACTABJICHHBIX
JOKYMEHTOB,  HEOOXOJAMMBIX Uil | JOKYMEHTOB MEPEUHIO JOKYMEHTOB, YKA3aHHBIX B II.
MPEAOCTABIIEHUS MYHULMNANBHOM | 2.5 HacTosuero PernaMenra,
YCIIYyTH 3. Hanuuwe B 3a8BJICHMM W TPUTIATACMBIX K
3asBJICHUIO JOKYMEHTAax HEOTOBOPEHHBIX
WCIIPABJICHNUM,  CEPBE3HBIX  MOBPEKICHUN,  HE
MO3BOJSIOIMMX  OJHO3HAYHO  MCTOJIKOBATh WX
COZIEPKAHUE
2.9. HcuepnbiBaromuii MEPEYCHb OcHOBaHust UIs NOPHOCTAHOBJIECHWS cpoka |nm.2.11.7.1, 2.11.7.2, 5.1, 5.13
OCHOBAaHWil JUIsl IPUOCTAHOBJICHHS WM | IPENOCTABJIICHAST ~ MYHULMOAIbHON  ycinyru  He | [IpaBui paboThl
OTKa3a B MPEAOCTABICHNUH | YCTAHOBIIEHBI. CT. 25 ®@enpepabHOrO 3akoHa No
MYHULUIAIBHON YCIIyTH OcHoBaHusl U1 OTKaza B mpeaocrasiieHuu | 125-03;
MYHULHAAIBHON YCIIYTH: cr. 22 3axona PT Ne 63-3PT or
1. Hannume B 3ampammBaeMbiX AOKYMeHTax | 2017

CBGI[GHI/II\/II, COCTABJAIOINNX MYHHMIMIIAIIBHYIO HWJIH
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UHYIO, OXpaHsIEMYHO 3aKOHOJATENBCTBOM
Poccuiickoii denepaumu, TaiiHy, JIAYHYIO TailHy,
CEMEHHYI0 TailHy, CO3JaloIMX  yrposy Ui
0€30MacHOCTH.

2. HeucnipaBumoe
JIOKYMEHTOB

IMOBPCIKACHUC  APXHMBHBIX

2.10. ITopsook, pasMep W OCHOBAHUS
B3UMAaHMs FOCY IAPCTBEHHOM MOLUTHHEI
WIM WHOW IUIaThl, B3UMAECMOM 3a
MPEeIOCTaBICHHUE MYHHUILUITATBHON
YCIyTH,  BKJIKOYas MHQPOPMALMIO O
METOJMKE pacyera pasMepa Takou
I1J1aThI

MyHuIMNaabHas yciayra MpeaoCcTaBlIsIeTCs Ha
0e3BO3ME3THOI OCHOBE.

m.3 cT.15, .4 cr. 26 @enepaibHOTO
3akoHa Ne 125-D3;

4. 1 ct. 8 denepanmbHOro 3axkoHa No
210-@3
mo. 5.8.1,
paboThI,

583, 5.10 IIpaBun

2.11. Ilopsaok, pasMep W OCHOBAHUS
B3UMaHUs IJIaThl 3a MPEJOCTABJICHUE
YCIIyT, KOTOPBIE SIBIISIIOTCS
HEOOXOIUMBIMHU B 00513aTCIIHHBIMH JIJIS
MPEAOCTABICHUS MYHUIUTIATBHOM
yCIyTd, BKIO4Yas WHPOpPMALUIO O
METOAMKE PpacueTa pa3Mepa TaKou
TIJIaThI

IIpenocrapicHue HEOOXOIUMBIX 151
00s13aTENbHBIX YCIIYT HE TpeOyeTcs

2.12. MakCUMAJIbHBIA CPOK OXKWJIAHUS
B OUEpeaM MpH NOAAYE 3ampoca o
MPENOCTABICHUN MYHULUTAIBHON
YCJIYTH W TIPU TIOJIyYEHUH PE3YJIbTara
MPEAOCTABICHUS TAKUX YCIIYT

MakcumanbHbeli  CPOK  OXKMAAHWS  IpHEMaA
NOJIy4aTesiss MYHULIMNAIBHOH YCIyTU (3asIBUTEIS)
IPU MOJAYE 3ampoca W MPH MOJYYECHUH PE3YJIbTaTa
HE JIOJDKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok perucrpaumu 3ampoca
3asBUTEIS 0 ITPEAOCTABIICHUN

B neHp moCTymiieHus 3asBiICHMs.  3anpoc,
NOCTYNMBIIANA B 3JEKTPOHHOW (OpME B BBIXOJIHOM

. 16 q,
JENONPOU3BOACTBA

v [Tpasun
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MYHUIUNAILHON YCIYTH, B TOM YUCIIE
B DJICKTPOHHOH (hopme

(Mpa3IHWYHBIA)  JI€Hb,  PETUCTPUPYETCS  Ha
CJICIYOIIMI 34 BBIXOAHBIM (TPA3AHUYHBIM) paboUmii
JICHb

2.14. TpeOoBaHusi K MOMEIICHUSIM, B

KOTOPBIX MPEIOCTABISACTCS
MYHMIIMNIAJbHAS ~ YCAyra, K MECTy
OKUJAHUS W TIpUeMa 3asiBUTEICH, B
TOM JHCIIe K 00eCIIeYeHHTO
JOCTYTHOCTH U1 WHBAIUIOB

YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOAATENBCTBOM Poccuiickoit
Oenepan 0 COLMAIBHONW  3alUTE
WHBAJIM/IOB, Pa3MEILEHUIO 17}
O(OPMJIEHUIO BU3YaJIbHON, TEKCTOBOM
W MYJIbTUMEAUHHON WHPOpMaALMH O
MOPSIIKE MPEIOCTABICHUS TAKUX YCIYT

[IpenocraBiieHre  MYHUIUNAIBHON
OCYIIECTBISETCS B 3JAHAAX W  TOMEIICHUSX,
000PyIOBAaHHBIX TPOTUBOIMOKAPHOH ~ CUCTEMOW W
CUCTEMOH MOKAPOTYIIECHUs, HEOOXOAUMON MEOENBIO
s OpOPMIICHUST JOKYMEHTOB, MHPOPMAMOHHBIMHU
CTCHIaMHU.

OObecnieunBacTcss OECHPENATCTBEHHBIM 10CTYM
WHBAIUIOB K MECTY NPEIOCTABIICHUS
MYHHLANAIBHOW yCayrd (yIOOHBIM BXOI-BBIXOA B
NOMEILIEHUS U MEPEMEILIEHUE B UX TPEIENAX ).

BusyaneHas, TEeKCTOBas W MYJIbTHUMEIUHHAS
uHpopMaMss O  TOPAAKE  NPEOOCTaBICHUS
MYHHLIAMAIBHOW YCIYTH Pa3MeIacTcs B yAOOHBIX
JUIA 3asBUTENICH MeCTax, B TOM YHCJIE C Y4YETOM
OTrPAHWYEHHBIX BO3MOYKHOCTEH NHBAJIAIOB

YCIIyT!

2.15. lloka3zarenu HOOCTYNIHOCTH H
KaueCTBA MYHULMMNAIBHON YCIyIH, B

TOM qUCIIe KOJIMYECTBO
B3aUMOICHCTBUIA 3asBUTEIISA C
JIOJDKHOCTHBIMU JIMLaMu npu
MPEeIO0CTABICHUN MYHULUITATEHON

VCIYIH W MUX MPOJOJDKATEIILHOCTD,
BO3MOXKHOCTb MOJIy YEHUS
MYHHLANATbHON YCIIyTH B
MHOTO(YHKIIMOHATIbHOM LIEHTPE

[TokazarensmMu JOCTYNHOCTH NPEIOCTABICHUS
MYHULMNATBHOW YCIYTH SBJISFOTCS:

PACTIOIOKEHHOCTh ~ TIOMEIICHUST ~ apXUBHOTO
ornena  Hcmonkoma B 30HE  JOCTYMHOCTH
O0OLIECTBEHHOTO TPAHCIOPTA,

HAJINYINE HEOOXOIUMOTO KOJINYECTBRA

CHECLMATUCTOB, A TAKXKE IMOMEMICHANH, B KOTOPBIX
OCYILECTBISETCS MPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HAJIMYME HWcYepIbIBarOLeH uHpoOpManun o
cnocofax, NOPSAKE M CPOKaxX NPEAOCTABJICHUS
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PEIOCTABIICHUS! TOCYJAPCTBEHHBIX W
MYHUIUOAIBHBIX YCAYT, B YAQJICHHBIX
paboumnx MeCTax
MHOTO(YHKIIMOHATTBHOTO LEHTPA
NPEIOCTABICHUS! TOCYJAPCTBEHHBIX W
MYHHLMTNATIBHBIX YCIYT, BO3MOKHOCTb
NoJlydeHUuss MHGPOpPMaUMU O  XOJ€
PEIOCTABIICHUS MYHUIUNATbHON
YCIyTH, B TOM YHCIIE C
UCIOJIb30BAaHUEM  MH(OPMALMOHHO-
KOMMYHHMKAILMOHHBIX TEXHOIOTHIA

MYHHULIAMAJIBHOW YCIyTH HAa HMHQOPMALMOHHBIX
CTeHJAaX, HWH(QOPMAILMOHHBIX pecypcax Ha caiite
ATDPBI3CKOTO MYHULHMIIAJILHOIO paioHa B CETH
«HuTeprer», Ha lloprasie rocynapCcTBEHHBIX H
MYHHLANAIBHBIX yeiIyr PecnyOnuku Tarapcran; Ha
Ennnom nopraie roCyJapCTBEHHBIX 17}
MYHHLAMAIBHBIX YCIyT ((pyHKIMR);

OKa3aHHWE MOMOIIM MHBAIMIAAM B IIPEOJAOJICHUN
0appepoB, MEINAOUIMX MOJIYYCHUID HWMH  YCIyT
HapaBHE C APYTUMH JIMLAMH.

KadecTBO mpenoCTaBiieHHAs] MYHULMANAIBHON
YCIIYTH XapaKTePU3YETCS OTCYTCTBHEM

OuUepeNc MpU MpPUEME W BBIAAYE JOKYMEHTOB
3asBUTENAM,

HapyILICHUHA CPOKOB
MYHULMIATBHON YCIIYTH;

XKanmoo Ha NCHCTBUS
MYHULMOAIBHBIX — CIY>KalUX,
MYHULMNAIBHYIO YCIYTY;

)Kano0 Ha HEKOPPEKTHOE,
OTHOLIECHUE MYHULMNIATBHBIX
OKa3bIBAKIMIMX  MYHULUNAIBHYIO
3asBUTETISIM.

[Ipp mnopmaye 3ampoca O MNPEAOCTABICHHUH
MYHULMOAIBHOW  YCIYyTM W NPA  TOJYYCHHUH
pe3yJibTara MyHMLIMNAIBHONW YCIYTU - OJHOKPATHOE
B3aMMOJICHCTBHE JOJDKHOCTHOTO LA,
MPEAOCTABIISAIOIIETO  MYHULMNAIBHYK YCIVIY, W

PE0CTaBIICHUS

(Oe3neiicTBIE)
PEIOCTABJISIOLINX

HEBHUMATEIBHOE
CITy>KallluX,
yCAyry, K
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3asBuTENd. [IpOAOIDKUTENBHOCTE B3aUMOACHCTBHSA
ONPENEIAECTCA HACTOALMM PerimaMeHTOoM.

IIpn mpenocraBieHUH MYHHULUOAIBHON YCIYTH
B M®IL[, B ynaieHHbix paboumx mecrax MODIL]
KOHCYJIBTALMIO, TPUEM M BblAAYY JOKYMEHTOB
OCYILIECTBIISIET crieruanuct MOLI,

Hudopmanmss 0 Xo#e  MPENOCTABICHUS
MYHHULIAMAIBHOW YCIAYTd MOXET OBbITh TOJy4YeHa
3agBuTENeM Ha caiite HMcmonkoma, Ha Iloprane
rOCYAApPCTBEHHBIX W MYHULMOAIBHBIX  YCIIYT
PecnyOnukn Tarapctan, ©Ha EauHom mnoprane
FOCYJApPCTBEHHBIX W MYHMIMNAIBHBIX  YCIYD
(pyHkumii), M®L[, ynaneHHbIX padoumx MecTax
M®I]

2.16. Ocobennoctr
MYHHLUATATbHON
AIIEKTPOHHOH (hopme

NPEAOCTABIICHUS

YCIIyTU

B

HMmeercss BO3MOXKHOCTh TMOAAYM 3aSBICHUS O
OPEIOCTABICHUM  MYHULUMOAIBHOH  YCIAYTM B
3JIEKTPOHHOM BuUJE uepe3 cat Mcnonkoma, [lopran
rOCYJApCTBEHHBIX M MYHHLMNAIBHBIX  YCIYT,
Envnsiii nopran rOCyJapCTBEHHBIX 17}
MYHHLANAIBHBIX YCIYT (PyHKIHNA) ¢ TOCTEAYOLIUM
OPEIBbSBICHUEM OPUTMHAIOB JAOKYMEHTOB  IPH
NOJIyYEHUH YCITYTH.

3asBUTEND UMEET BO3MOKHOCTh MPOBEPUTH CTATYC
IIOJaHHOI'0 3adABJICHHA, CTCIICHb I''OTOBHOCTH OTBCTA Ha
HETO.

3asBlieHHE O TPEIOCTABIEHUH MYHHUIUIAIbHON
YCITyTH MOJKET OBITh HAMIPABJIEHO B (JOPME SIEKTPOHHOTO
JOKYMEHTA T10 3JIEKTPOHHOMY aJpecy:

E-mal: Arhiv. Agryz@tatar.ru

4. 1 cr. 19 ®enepanbHOro 3akona Ne
210-03
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3. Cocras, noc/1€A0BATE/ILHOCTD H CPOKH BbINOJHEHHS A AMUHHCTPATHBHBIX
npoueayp, TpeGoBaHusI K MOPSIAKY UX BHINOJHEHHUSI, B TOM YHCJ€ 0COOCHHOCTH
BBbINOJIHEHHS] AAMHUHHCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOI Gopme, a TaKKe

0COOCHHOCTH BBINOJIHCHUS] AIMHUHUCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIHOHAJIBLHBIX HEHTPAX, B YAAJCHHbIX pa004YuX MecTax
MHOTO()YHKIMOHAILHOI0 LIEHTPA NPeA0CTABICHUSI TOCYAAPCTBEHHBIX 1
MYHHIHOAJTbHBIX YCJIYT

3.1.  Omnwucanue  NOCIEIOBATENBHOCTH  ACHCTBMH  TNPU  MPEAOCTABICHHUH
MYHHLMITATEHOU yCITyTH

3.1.1. IlpenocraBieHue MYHHLIMNAIBHONW YCIIYTH IO BbIIAYE apPXUBHBIX CIPABOK,
APXUBHBIX BBIMUCOK, KOMWH AapXMBHBIX JOKYMEHTOB BKJIKOYACT B Ce0s CIEAYIOIIHUE
OPOUEAYPHIL:

1) KOHCYBPTUPOBAHUE 3aBUTENS, OKA3aHUE MTOMOLIM MPH 3aMOJTHEHUU/COCTABIEHUH
3asBJICHHS,

2) NPUHSITHAE U PETUCTPALIUS 3asBIICHUS,

3) NOAroTOBKA W MOANKMCAHUE APXUBHOM CIPABKU (APXWBHOW BBIMTMCKU, aPXUBHOM
KOIMUM), OTBETA HA OJIAHKE apxXuBa, MOATBEPXKIAIOLIETO HEMOJHOTY COCTAaBA APXMBHBIX
JOKYMEHTOB MO TEME 3apoca, UiN OTCYTCTBUAE JOKYMEHTOB.

5) BeI1aya 3asBUTEITIO PE3YJIbTATA MYHULUAIBHON YCITYTH.

3.1.2. brmok-cxemMa TOCJHEAOBATEIIBHOCTH  JCHCTBUI IO  MPEAOCTABJICHUIO
MYHHULMITATEHOM YCITyTH MPEICTABICHA B MPUIIOKEHHH No 5.

3.2, OkxazaHue  KOHCYJNbTAUMA  3AABHUTENI0, OKAa3aHUE  MOMOLIM  TIPH
3aMOJTHEHUH/COCTABICHUN 3AIBIICHUS

3asBuTelnb BrpaBe oOpatuTbes B OTAEN JUYHO, MO TeNe(POHY W/MIM MHCBMEHHO, B
TOM YMCJIE 110 3IEKTPOHHON MOYTE, IS MOJYUYECHUS KOHCYJIbTAlUA O MOPSAKE TOTYyYEHUS
MYHULUITATEHON YCITYTH.

Crnenmanmuct OTaena 0CyneCTBISIET KOHCYJIbTUPOBAHNAE 3asBUTENIS, B TOM YHCIIE TIO
cocraBy, (GopME W COACPKAHWIO JOKYMEHTALMM, HEOOXOOUMOH Il TOJYYEHUS
MYHHLMITAIBHOM YCIIYTH W MPU HEOOXOAMMOCTH OKa3bIBACT MOMOLIb B 3aMOJIHEHUHU
OJlaHKa 3asBJICHUS.

[Tpouenypa, ycraHaBiuMBacMas HACTOSIUAM NYHKTOM, OCYIUECTBIISIETCS B JIEHBb
oOpauicHus 3assBUTETSI.

PesynpTar nmpouenypel: KOHCYJIbTauUs 3assBUTEIIS.

3.3. IIpuHsTHE U pErUCTpalUs 3asBICHUS

3.3.1. 3agBurtens (ero MpeACTaBUTENb) JUYHO WK 4depe3 MODL] Ha OymMaKkHOM
HOCHUTENIE, B OJJICKTPOHHOM BHAE 4Yepe3 EAWHBIA MOpTan roCcyJapCTBEHHBIX W
MYHHLHMMATBHBIX yeiyr ((yHkuumii), [lopran rocyIapCTBEHHBIX M MYHHLHAMATBHBIX
ycinyr PecnyOnuku Tarapctan, odunmaneHbiii caiit Mcnmonkoma mmbo mo moure
NOYTOBBIM OTIPABICHUEM IMOJACT (HAMPABISIET) 3asBICHUE. [IOKYMEHTBI MOTYT OBITh
noAaHbl yepe3 yaaneHHoe padouee mecto M®DIl, Cnucok yaaneHHbIX pado4yux MECT
NPUBEICH B MPHIIOKEHUU Ne 6.

3asBJICHAE O MPEAOCTABICHHA MYHULMOAIBHON YCIYTM B JJICKTPOHHOW Qopme
Hanpaeysgercs B OTOEN N0 JJIEKTPOHHOH MOYTe WM 4epe3 MHTepHET-NPUEMHYIO
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Hcnonkoma. TlocTynuBiiee B 3NEKTPOHHOH (oOpME 3asBICHHE PACNEYATHIBACTCS, €0
perucTpanms OCYIIECTBISCTCA B YCTAHOBICHHOM MOPSAKE.

33.2. Ilpu HampaBJcHMM 3asBJICHUS B DJEKTPOHHOW (opMe crhenuanuct
Hcnonkoma, oTBevaronuii 3a paboTy ¢ 0OpallcHUsIMHA TPaXAaH, MOCTYMAIIAMU Yepe3
HWHTEpHET-IPUEMHYIO, PACNEYATHIBACT, PETUCTPUPYET TMOCTYNMBLIEE 3ASABICHUE W
HaIPABJISET B JJICKTPOHHOM M OyMa)kHOM BHE B OTAET.

[Ipouenypa, yctaHaBmMBacMasi HACTOSIILIMM ITYHKTOM, OCYILECTBIISIETCS B TCUCHHE
OJIHOTO pab0oYero AHS ¢ MOMEHTA OCTYIUICHHUS 3asBIICHUS.

Pe3ynbrar npouenypsl: 3apEruCTpPUPOBAHHOE 3asBJICHUAE, HAIPABICHHOE B OTEN.

3.4. TloAroroBka W BbIJAYA APXUBHBIX CIPABOK, APXHMBHBIX BBINMCOK, KON
APXUBHBIX JOKYMEHTOB

3.4.1. Conemmammct OTaena, BEAYIIAA PAEM 3asBICHUNA, OCYIIECCTBIISIET:

MIPUEM 3asBJICHUS U TOKYMEHTOB,;

PETUCTPALIMIO 3asBIICHUS B KYyPHAJIE PETUCTPALMH 3asBIICHUI;

MPOBEPSET 3aABJICHUE U JOKYMEHTHI HA HAJIMYKAE OCHOBAHUM AJI1 OTKA3a B MPUEME
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacToswero Permamenra.

[Ipn OTCYyTCTBMM OCHOBAHWiA Jsi OTKa3a B MPUEME JOKYMEHTOB, YKAa3aHHBIX B
nyHkre 2.8 Hacrosero Permamenra, cnenuanuct Oraena:

NPU TPEAOCTABICHUM 3asBICHUS 3AABUTEIEM JIMYHO  M3BCILACT 3aABUTENS O
MIPUCBOEHHOM BXOJSLLEM HOMEPE;

OpPU HAMpPABICHUW 3asBJICHUS 3asBUTEIIEM B JJICKTPOHHOW (POpME yBEAOMIISIET
3asBUTENS B AJICKTPOHHOW (hopMe O Jare mpuema 3asBICHHS, MPUCBOCHHOM BXOSIIEM
HOMEDE.

B cayyae HanmuMs  OCHOBaHWUM Juisl  OTKa3a B TPUEME  JIOKYMEHTOB,
NPEAYCMOTPEHHBIX NYyHKTOM 2.8 Hacrosuero Pernmamenra, cneumamuct  Oraena
YBEAOMJISIET 3aABUTENS O HAIMYUAM TNPCHOATCTBAN JJIi PETUCTPALMW 3aBIICHUS W
BO3BpAIIACT €MY JOKYMEHTBHI C MHCbMEHHBIM OOBSICHEHHUEM COJECP’KAHUS BBISIBICHHBIX
HEJIOCTATKOB B IIPEICTABIICHHBIX JTOKYMEHTAX.

3anpoc, HE OTHOCAIIMNACA K COCTABY XPaHSAILMXCS B APXUBE APXUBHBIX JOKYMEHTOB,
HaIPABJIICTCS B IPYTOi apXWB WM OPTaHU3ALMIO, TJIE€ XPAHATCS HEOOXOAMMBIC APXUBHBIE
JOKYMEHTBI, C YBEAOMJICHMEM 00 3TOM TOJB30BATENsl, WMIM TOJB30BATENI0 JACTCS
COOTBETCTBYIOILLAs PEKOMEH LS.

[Tpouenypel, yCTAaHABIMBAEMbIE HACTOAILMM IYHKTOM, OCYILECTBIISIFOTCS:

0Py OTCYTCTBHM OCHOBAHWH JJIi OTKa3a B MPHEME JOKYMEHTOB - B Te€ueHHe 15
MUHYT MOCJIC TOCTYTUICHUS 3asBJICHUS (0OpalIcHUsI 3asBUTENS ),

NP HAJIMYUU OCHOBAHWM NJi OTKA3a B MPUEME JOKYMEHTOB - B TEUEHUE OJHOTO
paboyero THS C MOMEHTA OKOHYAHHs MPEAbIIYIICH TPOLUEAY DB,

HalpaBJICHUE 3anpoca B JAPYIOA apXWMB WM OPraHM3alMi0, TAE XPAHATCH
HEOOXOMMBIC apXUBHBIC JIOKYMEHTBI, YBEJAOMJICHHE OO0 3TOM MOJb30BATENS HIIA
COOTBETCTBYIOIIAS PEKOMEHAALMS MTOJIB30BATENIO - B TCUEHUE 5 pabounx JHEN ¢ MOMEHTA
perucTpanum 3amnpoca.

Pe3ynbrar npoueayp: NpUHATOE U 3aPETUCTPUPOBAHHOE 3ASBIICHUE, HAIPABICHUE
3anpoca B APYroil apxuB WIA OPraHu3alyio, TI€ XPAHATCS HEOOXOIMMBIE APXHBHBIE
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JOKYMEHTBI, YBEIOMIICHAE 00 3TOM NOJIb30BATENS MM COOTBETCTBYIOIIAS PEKOMEHIALMS
MOJIB30BATENI) WIH JTOKYMEHTBI, BO3BPAILCHHBIE 3asIBUTEIIO.

342. B cnyyasx OTCYTCTBUSL B 3alpoCce MUMYLIECTBEHHOIO Xapakrepa
JOKYMEHTOB, OATBEPKAAIONINX MTPaBa COOCTBEHHOCTH HA HEABUKMUMOCTD, CIELUATUCT
Otnena HampaBisieT B DJIEKTPOHHOU (opme mocpeactBoM cuctembl CMOB B
denepalibHy0 cny>k0y TOCYJapCTBEHHOM PErMcTpauuu, KanacTpa M Kaprorpaduu
3ampoc O TMpenocTraBieHuM Breimuckn w3 EQMHONO rocynapcTBEHHOIO peectpa
HEJBWKUMOCTH (COIEPKALIYI0 OOLIEAOCTYNIHBIE CBEACHHUS O 3aperMCTPUPOBAHHBIX
npaBax Ha OOBEKT HEIBUYKUMOCTH );

[Tpouenypsl, YCTaHABIMBAEMBIE HACTOSAIIMM MYHKTOM, OCYILECTBIISIFOTCS B TCUCHHE
15 MHHYT ¢ MOMEHTa MOCTYIUICHUS 3asBJICHUS O NPENOCTABICHUM MYHULMIIAIBHON
YCIIYTH.

PesynbTar npoueypsl: HanpasiIeHHbIHI 3arpoc.

3.4.3. Conempaymer Otaena, Ha OCHOBaHMM noctynuBmmux B Otaen yepe3 CMOB
JOKYMEHTOB (CBEACHMI) JHOO YBEIOMIICHHS 00 OTKa3e, OCYIIECTBISET MPOLEAYPSI,
npeaycMoTpenssie 1. 3.4.1. nacrosuero Pernamenra.

3.4.4. Cneumamuct Otaena B NOPAJKE OYEPEAHOCTH TOCTYIUICHHUS 3asBIICHUS HA
WCIIOJTHEHUE OCYILECTBIISET:

MPOBEPKY HAIMYMS APXHUBHBIX JOKYMEHTOB Uil MCIIOJIHEHMS 3arpoca Mo CIHCKY
¢onnoB, CpaBoOYHUKY MO (OHIAM MYHULIMTIAIBHBIX apXuBOB PecnyOnuku TarapcraH.

B ciydae ecnu 3anmpoc HE OTHOCUTCA K COCTABY XPAHSALIMXCS B APXMBE apXHUBHBIX
JOKYMEHTOB, crienraiueT Otaena OCyImeCTBISET:

0o(OpMIICHME MTPOEKTA MACHhMA O NEPEHAMPABJICHAN 3apoca B APYTroil apxuB WM
OPraHM3alMIo, TJI€ XPAHATCS HEOOXOAUMBIE APXUBHBIC JOKYMEHTHI,

0(OpPMIICHUE YBEIOMIICHHUS MTOJIb30BATEIIO O IEPEHAMTPABIICHHAM 3aMPOCa;

WJIM TIPOEKTA MUCHhMA MOJIB30BATENI0 ¢ COOTBETCTBYIOIIMMHU PEKOMEHTALMSMMU.

B cnydae ecny 3anpoc OTHOCUTCS K COCTABY XPAHSIIMXCA B aApPXMBE apXHUBHBIX
JOKYMEHTOB, crienranuct OTaena OCyImeCTBISET:

OMPEACTICHUE APXUBHBIX (POHJOB M APXUBHBIX ACI AJII TPOCMOTPA IO OTHUCH,

BBIEMKY apXHMBHBIX JAOKYMEHTOB U MOAKIAJAKY HA UX MECTA KAPT-3aMECTUTEIEH;

CBEPKY apXMBHOIO MK (pa 1 3ar0JIOBKOB C OMUCHIO JIEN.

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIMM MTYHKTOM, OCYIIECTBIISIFOTCS B TCUCHHE
OHOTO paboyvero MHs ¢ MOMEHTA OKOHYAHUS MPEABIAYLIECH MPOLIE Ty PHI.

Pesynbrar npouenyp: NOATOTOBIIEHHBIE JENa JUIsl BBISBICHUAS CBEICHUN IO TEME
3anpoca b0 nepeaaHHblid Ha MPOBEPKY MPOEKT MUChMA.

3.4.5. Cnemmammct OTaena OCymeCTBISIET.

MOJIACTHBIA TTPOCMOTP apPXUBHBIX JET,

BBISIBIICHHE CBEJICHUI B ApXUBHBIX JOKYMEHTAX IO TEME 3anpoca.

B ciyuae Hanuums JoKyMeHTa cienranuct Otaena noaroTaBimBacT:

NPOEKT apXMBHOM CMPaBKH (APXUBHOM BBITUCKW, apXUBHON KOMUM ),

B cinyuae oTCyTCTBHS JOKYMEHTA IMOArOTABIMBACT OTBET HA 3aIPOC B BUIE MTPOEKTA
MACHMA, TMIOATBEPKAAOIIETO HEMOJIHOTY COCTABA APXUBHBIX JOKYMEHTOB IO TEME 3arpoca
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WM OTCYTCTBHE AapPXHMBHBIX JOKYMEHTOB (Jajiecé — TUCbMO-OTBET) W HAIPABISCT
HadaJIbHUKY OTAena Ha TPOBEPKY.

B cayyae ycraHoBiieHus: HEOOXOIMMOCTH MPOBEACHHS JOMOJHUTEIBHOIO H3YyUEHUS
APXUBHBIX JOKYMEHTOB M MPOBEACHUS PpadOT MO MOMCKY CBEACHWMN MO 3ampocam Mo
VMCTOPUM HACEJIEHHBIX NMYHKTOB W OpraHu3aliii, a TakKe 3ampocaM, UMEIOLIUM TPaHHULLy
NOKWCKA CBBILIE IMSITH JIET W TPEOYIOIIUM JOMOJHUTEIBHOTO M3YYEHUS apPXMBHBIX
JOKYMEHTOB, TPOBEACHUS OOBEMHON pPAa0OTHI MO TMOMCKY CBEACHHWA W PACIIAPEHUIO
rpaHul] TMOMCKa, cnemuasuct Otaena  onpenenser HEOOXOAMMBIM  CPOK s
MPEAOCTABIICHAS. MYHULMIIATIBHON YCIYTH, U HANPABIISAET 3aNpoc HaYanpbHUKy Otaena Ha
IIPOJUIEHAE CPOKaA.

B cnaywae ycTaHOBIEHUST HEOOXOAMMOCTH JOMOJHHUTEIBHOW WH(POPMAUUU OT
3asBUTEIS OArOTABIMBACT 3aMPOC 3aBUTENIO B BUIC MPOEKTA MHACHhMa (MMMCbMO-3apoc),
W HanpasiseT HaYaIbHUKY OTaena Ha MPOBEPKY.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIHAM ITYHKTOM, OCYILECTBISAIOTCSA B TEYEHUE
BOCBMHM PabOuMX JHEH ¢ MOMEHTA OKOHYAHUS MPEAbIAYINEH MPOLEYPhI.

Pesynprar mnpouenyp: nepedaHHbIi Ha NPOBEPKY IPOEKT apXHUBHOM CIPaBKU
(aQpxXViBHOW BBITUCKW, APXWBHON KOMWM), NUCbMA-OTBETA WM MPEACTABICHHBII
HavyaJIbHUKY OTaena Ha TPOUIEHHE CPOKA UCTIOIHEHMS 3aIpoc.

3.4.6. Havanpauk Ortaena OpoBEPSET MNPOEKT apPXUBHOM CHpPaBKH (apXUBHOM
BBIMMCKK, APXWUBHOW KOMWM), MUChbMA-OTBETA, MHChbMA-3alpoca, pacCMaTpPUBACT 3aMpPoOC
CIIELMAIIACTA HA MPOJIEHUE CPOKA WCITOJIHEHUS MYHHULMOAIBHOW YCIIYITU W ONpPENENseT
CPOK MCHOJIHEHUS NyTEM HAJIOXKEHUS BHU3bI HA 3aIpoOcC.

[TpoBepeHHBIA TPOEKT apXWBHOM CHPaBKM (APXWBHOM BBIMUCKU, APXUBHON KOTIVH),
[MACbMa-0TBETA, MUCHMA-3aIPOCa, 3aBU3UPOBAHHBIN 3apOC CHELHAIACTA HA MPOJICHUE
CpPOKa HWCIOJHEHUS MYHULUMNAIBHOW YCIYIM mnepenaercs crneumanucty Ortnena ans
0(OpMJIEHUSI.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIAM ITYHKTOM, OCYILECTBIISIOTCSA B TEYEHUE
OHOTO paboyvero IHs ¢ MOMEHTA OKOHYAHUS MPEABIAYLIECH MPOLIE Ty PHI.

Pesynprar mpouenyp: nepeiaHHblii HaA OQOPMIICHHE MPOCKT APXHWBHOH CIPABKU
(aQpxWiBHOW BBIMHMCKHM, AapXWBHOM KONWM), MHCbMA-OTBETA, YCTAHOBIICHHBIA CPOK
[PEAOCTABICHUSA MYHULIAITAIBHOW YCIIYTH.

3.4.7. Cnenmanuct Oraena 1neyaraer:

APXUBHYKO CIPABKY (ApXHMBHYIO BBIMKMCKY, ApPXMBHYK KOMHIO) - Ha OJaHKe
WCIOJIHUTENBHOTO KOMHUTETA, MHACHhMO-OTBET, MUCbMO-3ampoc Ha Omanke Ortaena u
nepenacT HavyanbHuKy Otaena.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIAM ITYHKTOM, OCYILECTBIISAIOTCA B TEYEHUE
OomHOTrO padodero AHs €O JHS NOCTYIUICHHS Ha O(OPMIIEHME ApPXUBHOM CHpPaBKH
(aQpxXWiBHOW BBINUCKW, APXWUBHOW KOMWHW), THCHbMA-OTBETA WM NHCbMa-U3BEILICHUS
3a4BUTENIO O MPOICHUN CPOKA UCITOITHEHUS 3a1poca.

Pesynprar mpouenyp: nepeiaHHas HAYATBHUKY OTHENa O(QOPMIIEHHAS apXWUBHAs
CIpaBKa (ApXWBHAs BBIITUCKA, apXWBHAs KOMHWS), MUCbMO-OTBET, MUCHbMO-3AMPOC WJU
MMACHEMO 3a8ABUTENIO O MPOICHUN CPOKA UCIIOJIHEHUS 3a11poca.

3.4.8. HavaneHuk Otpena:
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HaNpaBJIICT HA MOJAMUCH PYKOBOJIWTENI) MCIOJHUTEIBHOIO KOMHUTETAa apXUBHYIO
CIPABKY (APXMBHYIO BBIMKACKY, APXUBHYIO KOIHIO),

NOJAMUCHIBACT MACHMO-0TBET, MUCHMO-3aTPOC, WJIM TUCHMO 3asIBUTENIO O MPOUICHUN
CPOKa MCIIOJIHEHHUS 3aITPOCca U MEPEAcT COTPYAHUKY OTaena A OTIPABKH 3aBUTEIIO.

[Ipouenypa, ycTaHaBmMBacMasi HACTOSIIAM ITYHKTOM, OCYILECTBIISIETCS B TCUCHHE
OJIHOTO paboyYero AHS ¢ MOMEHTA OKOHYAHUS MPEABIAYINEH TPOLICTY PhI.

Pesynmbrar mpouenypsl: HampaBJICHHAs HA MOANKMCH PyKOBOAMTEMO MHcmonkoma
apXWBHAs ClpaBKa (apXWBHAsl BBIMMCKA, apXWBHAs KOMUs), MOAMUCAHHOE MUChbMO-OTBET,
MACBMO-3AIPOC, MUCbMO 3aBUTEIO O TPOUICHUH CPOKA MTPEAOCTABIICHUS YCIIYTH.

3.4.9. Pykopomurens Hcmonkoma (yHOJTHOMOYEHHOE WM JIMIO) MOAMMCHIBACT
APXUBHYIO CIPABKY (apXWBHYI BBIMUCKY, aAPXUBHYIO KOMHUIO) M 3aBEPSET €€ MEYaThio
Hcnonkoma. [ToanmucanHbIe JOKYMEHTHI HAMTPABIIKOTCS crienuanucty Otaena.

[Tponieaypsrl, yCTaHABIMBAEMbIC HACTOSIIMM MyHKTOM, OCYIIECTBIISIFOTCS B TCUCHUE
JBYX pabounX JHEH ¢ MOMEHTA MOCTYIUICHUS HA MOANKMCH apXUBHOM CIPaBKK (apXUBHOM
BBIMTUCKU, aDXUBHOU KOTHH).

Pesynbrar mpoueaypbl: MOJANMUACAHHAsS ~ apxWBHas CHpaBKa (apXWBHAs BBIMHACKA,
apXuBHas KOU).

3.4.10. Cnenmanuct Otaena B 3aBUCUMOCTH OT CHOco0a MOJyYEHUs pe3yibTara
MYHUIUNATLHON YCIYTH, YKa3aHHOTO 3asIBUTENIEM

BBIJIAET MPU JIMYHOM MPUOBITHM 3asBUTEIS WM €r0 JOBEPEHHOTO JIMIA TPH
OPEABSBICHUA MACHOpTa WM WHOTO, YIOCTOBEPSIOLIETO JUYHOCTh JOKYMEHTa WU
JIOBEPCHHOMY JIMILy — MPU NPEIbIBICHAN JOBEPEHHOCTH, APXUBHYIO CIIPABKY (apXUBHYIO
BBIITUCKY, apXUBHYIO KOMHIO), MTUCbMO-OTBET, MUChbMO-3aPOC WJIM MUCHMO 3asIBUTENS O
NOPOJUICHAN CPOKa MNPEAOCTABIECHUS YCIYTH. 3asBUTENb (MM €r0 JOBEPEHHOE JIUIO)
PacCHUCHIBAETCS HA KOMHWM ApPXWBHOW CHNPaBKW (ApXMBHOW BBHIMMCKW, apXMBHOW KOMHUM),
MACbMA-0TBETA, MUCbMA 3aABUTENI0 O TPOUICHUM CPOKA NPENOCTABICHUS YCIYTHA WU HA
000pOTE COMPOBOANUTENBHOIO MUCHhMA K KOMTMK TOKYMEHTA C YKa3aHUEM JIaThl MOJTyUYEHUS,

HAMpPaBJISICT 3aBUTENIO MO MOYTE MPOCTHIM IMHUCHMOM, HA BJICKTPOHHBIA aapec
3asBUTENsS B (OpME  DIEKTPOHHOTO  JAOKYMEHTA, TMOANMHMCAHHOTO  YCUJICHHOH
KBAIM(PULIMPOBAHHON 3JEKTPOHHOM MOANKCHIO YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA,
€CIIH 3aABUTEJIEM YKAa3aHO OTCYTCTBHE HEOOXOAMMOCTH NPEIOCTABICHUS PE3yJbTara
yCIIyrd Ha OyMaXKHOM HOCHTEJIC, apXWBHYIO CIPABKY (APXWBHYIO BBIMHUCKY, apXHUBHYIO
KOIHUIO), MACbMO-0OTBET, MUChMO-3aIPOC;

HaIPaBJIsIET apXUBHYIO CMPABKY (APXUBHYIO BBHIMHUCKY, APXUBHYIO KOMUIO), MUCHMO-
OTBET, MUCbMO-3anpoc B MODLI,

B cnydae He0OX0AMMOCTH TPOCTABIICHUS ANIOCTUJISL HAITPABIISET APXUBHYIO CITPABKY
BMECTE C 3aMpPOCOM M COMPOBOAMTEIBHBIM MUCHbMOM B [ OCYIapCTBEHHBIH KOMMTET
PecnyOnuku TatapcTad mo apXMBHOMY JEITY MO MOYTE MPOCTHIM MACHMOM.

B cinydae npouieHHs CpOKa MPEAOCTABICHHs YCIYTH HAMpPaBIsSET MO IOYTE
MPOCTHIM MUCHMOM HJTU B JIEKTPOHHOU (POPME HA ANEKTPOHHBIN apeEC 3asIBUTENS TUCHMO
O MPOMJIEHUHU CPOKA NMPEIOCTABICHUS YCIYTH.

[Tpouenypa, ycTaHaBmMBacMas HACTOSALLMM ITyHKTOM, OCYILECTBIISIETCS

B T€UEHUE 15 MUHYT B ClIy4ae JJMUHOrO NPUOBITHS 3asIBUTENIS,
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B TEUECHUE OJHOTO paboyvero AHS ¢ MOMEHTA OKOHYAHMs MPEAbIAYINEH TPOLEAYPHI,
B CJIy4ac HAIPABICHUS OTBETA MOYTOBBIM OTHPABICHUEM WJIM HA JJIEKTPOHHBIA ajapec
3asBUTENSS B (OpME  DIEKTPOHHOTO  JAOKYMEHTA, TMOAMHMCAHHOTO  YCUJICHHOH
KBAIM(PULIMPOBAHHON 3JEKTPOHHOM MOANKCHIO YIOTHOMOYEHHOTO JOJKHOCTHOTO JIMIA,
€CIIH 3aJBUTEJIEM YKAa3aHO OTCYTCTBHE HEOOXOAMMOCTH NPEIOCTABICHUS PE3yJbTara
yCIIyTH HAa OyMa)KHOM HOCHUTEJIE.

Pe3ynmbrar mpouenypsl: BBIIAHHBIE WM HANOPABJICHHBIE IO TOYTE WIH 110
3JEKTPOHHOMY QJPECY 3asABUTENII apXWBHAs CIPABKa (apXHWBHAs BBIMMCKA, apPXWUBHAs
KOIUsT), MUCbMO-OTBET, HJIM TUCHMO O MPOJUICHUH CPOKa MPEAOCTABICHUS YCIYTH.

34.11. Cpnemmamuer Ortzaena TOCHE  YCTAHOBIIEHUS CPOKA  NPEIOCTABICHHS
MYHULMIATIBHON YCIYTA W W3BEIICHUS 3aBUTENS O NPOJICHUM CPOKA HCIIOJHECHHUS
3ampoca:

NPOBOAMT JOMOJHUTEILHOEC U3YUYCHUE aPXHUBHBIX JOKYMEHTOB W MPOBEACHUE paboT
I10 ITOUCKY CBEICHUM.

[Tpouenypa, ycraHaBiMBacMas HACTOSIIMM IYHKTOM, OCYIIECTBIIIETCA B CPOK,
ONpEACHEHHBIA HAaYaTbHUKOM OTaena, CpOK MCHOJHEHUS MCYHUCIAECTCS € MOMEHTA
pEerucTpanum 3amnpoca.

Pe3ynbrar npoueaypel: BBISBICHUE HAMWYMAS WIA OTCYTCTBUS B MYHHMIMIIAIBHOM
apXUBE CBEICHUN M0 TEME 3aIpoca.

3.4.12. Ha oCHOBaHMM TPOBEJACHHON MOMOJHUTEILHOU PadOThl OCYLIECTBISIOTCS
MPOLIEAY P, TPEAYCMOTPEHHBIE TYHKTamMu 3.4.4. — 3.4.10. HacToswmero Pernamenra.

3.5. IIpenocraBneHne MyHUIMNAIBHON yeIyTh yepe3 ML

3.5.1. 3asBuTenb BOpaBe OOPATUTHCS Ui MOTYYEHUS MYHUUMOAIBHOH YCIYTH B
M®ILI, ynanennoe padouee Mmecto MOIL .

3.5.2. IlpenocraBneHne MYHHLMIIAIBHON yciyru depe3 MOL] ocylmiecTBiseTcs B
COOTBETCTBUM C pernameHToM padoTel M®LI, yTBep:KICHHBIM B YCTAHOBJIEHHOM MOPSIIKE.

3.5.3. Ilpn nocrymieHnun JOKyMEHTOB M3 MO®L[ Ha mOnydYeHHEe MYHULMIIAIBHON
YCIIYTH, TPOLEAYPHl OCYIUECTBISFOTCS B COOTBETCTBHMM C NYHKTOM 3.4 HACTOSALLErO
Pernamenra. B ciyyae, korga 3asBUTENEM CHOCOOOM MONMYYEHHsI Pe3yjbTara yKa3aH
«gepe3 MODLly, pe3ynbpTar rocy1apCcTBEHHON yciyru Harnpasisgercs B MOLL,

3.6. UcnpaBneHne TEXHUYECKUX OIIHAOOK.

3.6.1. B ciydyac oOHapy>KeHUsSI TEXHUYECKOM OIIMOKU B JOKYMEHTE, SIBJISIOIIAMCS
PE3YJIBTATOM MYHULMITATIBHOM YCIIYTH, 3aABUTEIb NPEACTABISET B OTAEI:

3asBJICHAE 00 UCIIPABNIEHUM TEXHUYECKON OIMOKH (mpuiioskeHune Ne 7);

JOKYMEHT, BBIJAHHBIA 3asBUTEIIO KaK pPE3yJIbTaT MYHHLMIAIBHOW YCIYyTH, B
KOTOPOM COACPKUTCS TEXHUYECKAs! OIIUOKA;

JOKYMEHTBI, MMEIOIIUE HOPUAMYECKYIO CUITY, CBUACTENBCTBYIOIIME O HAIMYUHU
TEXHHUYECKON OLIMOKH.

3asBiicHAEe 00 MCIPABICHUHA TEXHUYECKOH OINMOKM B CBEICHUSAX, YKA3aHHBIX B
JOKYMEHTE, SBJISIFOLIMMCS PE3YJIbTATOM MYHULMNAIBHOW YCIIYTH, MOAACTCS 3asBUTEIIEM
(YMOJTHOMOYEHHBIM MPEACTABUTENEM) JIMYHO, JIMOO MOYTOBBIM OTHPABIECHUEM (B TOM
YUCJIC C HCIMOJIb30BAHUEM DSJIEKTPOHHOM TOYTHI), OO0 4Yepe3 OQHUIMATBHBIA CaWT



23

Hcnonkoma, [lopras rocy1apCTBEHHBIX M MyHULMNAIBHBIX yeiIyT PecnyOnuku Tatapcran
umn ML, ynanennoe padouee mecto MOLI

3.6.2. CneunanmucT, OTBETCTBEHHBIN 34 MPUEM JOKYMEHTOB, OCYILECTBISECT MPUEM
3asBJICHAS OO0 WCOPABJICHUM TEXHUYECKON OMMOKM, PETUCTPUPYET 3aSBIICHUE C
MPUWIOKEHHBIMU JOKYMEHTAMH U niepenact ux B Otuen.

[Tpouenypa, ycTaHaBnmuBacMas HACTOSAIIMM ITYHKTOM, OCYLUECTBISIETCS B TEUEHUE
OJIHOTO pab0oYero JAHS C MOMEHTA PETUCTPALMM 3asBIICHUSI.

Pesymbrar  mpoueaypel: HNPUHATOE W 3APETUCTPUPOBAHHOE  3asBJICHME,
HAIPaBJIEHHOE HA PACCMOTPEHUE crienmanucty Ornena.

3.6.3. Hauanenuk Ortpaena paccMarpuBacT JOOKYMEHTBI M B LENSAX BHECCHHUS
WCIPABICHU B JOKYMEHT, SBIAIOMIMACA PE3YJIBTATOM YCIYIH, OCYIIECTBIAIOTCA
MPOLEAYPBI, NMPEAYCMOTPEHHbIE NoAnyHKTamu 3.4.6.-3.4.9. nHacrosero Pernamenra.
Crenuanuct OTAEna BbIIACT MCHPABJICHHBIAH TOKYMEHT 3aSBUTENIO (YIMOJIHOMOYEHHOMY
NPEACTABUTEN0) JIMYHO MOJA POCIHCh C HM3BATHEM Y 3asMBUTENS (YIOJTHOMOYEHHOTO
NPEACTABUTEINS) OPUTMHANIA JOKYMEHTA, B KOTOPOM COJIEPXKUTCS TEXHHYECKAs OIIMOKA,
WM HANpaBissi€T B aApeC 3asiBUTENS TOYTOBBIM  OTHPABICHUEM (TIOCPEACTBOM
BJEKTPOHHOW TMOYThI) MHCBMO O BO3MOXKHOCTH TMOJYYECHHs JOKYMEHTA MpPH
npeaocrapiicHud B OTAEN OPUTHHANIA TOKYMEHTA, B KOTOPOM COJIEPXKUTCS TEXHUYECKas
ommoOKa.

[Ipouenypa, ycTaHaBnmMBacMasi HACTOSIIMM ITYHKTOM, OCYILECTBIIIETCS B TCUCHHE
Tpex paboumx AHEW mociae OOHAPYKEHUS TEXHUYECCKOH OMMOKM WM TOJMYyYEHUS OT
JTr000T0 3aMHTEPECOBAHHOTO JIMLA 3asBIIEHUS O JOMYIICHHOM OIIMOKE.

PesynbpTar nmpoueaypel: BbIAAHHBIN (HATPABJICHHBIN ) 3aIBUTEIIO JOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPEAOCTABICHHEM MYHUIUNAIbLHON YCJAyTH

4.1. KOoHTpOJIb 32 MOJTHOTOM U KQU€CTBOM MPEAOCTABIICHASI MYHUIIMITAIBHON YCITyTH
BKJIFOYACT B CEOS: BBISIBJICHUE U YCTPAHCHUE HAPYLICHUI TTPaB 3asBUTENCH, pACCMOTPECHUE
JKao0, TPOBEACHUE MPOBEPOK COOIOACHUS MPOLEAYP NPEAOCTABICHUS MYHULIMNIATIBHON
yCIIyTH, MOATOTOBKY PEHICHWM Ha ACHCTBUS (O€31EHCTBHUE) MOJDKHOCTHBIX JIMI[ OpraHa
MECTHOTO CaMOYIPABIICHUSI.

dopMaMu KOHTPOJIS 32 COOJTIOJICHUEM HMCIOJHEHUST aIMUHUCTPATUBHBIX MPOLIEAYP
SIBJISIFOTCSL;

MPOBEJACHUE MPABOBOM AKCMEPTU3bI MPOCKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHULUMNAILHON yCIyru. Pe3ynbTaToM SKCNEPTU3 SBJSETCS BU3UPOBAHKUE MPOEKTOB;

MPOBEACHHUE B YCTAHOBJICHHOM MOPSAKE MPOBEPKHU BEACHUS ACTIONPOU3BOJICTBRA,

MPOBEJACHUE B YCTAHOBJCHHOM TOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIOACHUS
MPOLEAYP MPEAOCTABICHHS] MYHUIIUITAJILHON YCIYTH.

KOHTpoJIbHBIE TPOBEPKH MOTYT OBITH TUIAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHUH
MOJIyTOJIOBBIX WJIA TOJAOBBIX IJIAHOB PAOOTHI OpraHa MECTHOTO CaMOYIPABJCHUS) W
BHEIUIAHOBBIMU. [IpM MPOBEACHMM MJIAHOBBIX MPOBEPOK MOTYT PaccMarpuBaThbCs BCE
BOIPOCHI, CBS3aHHBIC € MPEAOCTABJICHUEM MYHUIMNAIBLHOU YCIYrd (KOMIUICKCHBIE
npoBepku). [0 KOHKPETHOMY OOpalllcHUIO 3asBUTESE MPOBOJATCS BHEIMJIAHOBBIC
MPOBEPKH.
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4.2. Tekywuih KOHTPONAb 3a COOGMOAEHMEM MOCNef0BaTeNbHOCTU  [eNCTBUNA,
onpegeneHHbIX aAMUHUCTPATUBHbIMU npouegypamu no npefoCTaBNEHUIO
MYHUUMNANbHOW  YCNyrW, OCYLWeCcTBAAeTCs  ynpasBnsioWwmMm fenamu Mcnonkoma
MYHUUMNanbHOro obpasosaHua Pecny6nmku TatapcTaH.

4.3. TlepeyeHb [AOMKHOCTHbIX /WL, OCYLECTBAAOLWMNX TeKYLINA KOHTPO/b,
YyCTaHaB/INBAETCA [MONOXEHUAMM O CTPYKTYPHbIX MNOApasfefieHUsAX opraHa MeCTHOro
camoynpaBs/ieHMs W LO/HKHOCTHbIMUW pernameHTaMmu.

Mo pesynbTatam NpPOBefeHHbIX MPOBEPOK B Ciy4vae BbISBMEHUA HapyLUeHWI npas
3asBUTENEi BUHOBHblE NMUa NPUBMIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickoin degepauymm.

4.4, HayanbHnK OTpAena HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (1nawm)
HeHaanexXxallee BbINOMHEHME aAMWUHUCTPATMBHbLIX MNPOLUEAyp, YKasaHHbIX B pa3gene 3
HacTosdllero PernameHTa.

4.5. KoHTponb 3a nNpefocTaBNeHMeEM MYHULMUNANBHOW YCNYT CO CTOPOHbI FpaXxAaH,
UX 06beAMHEHUI W OpraHu3auui, OCYLLeCTBASETCA MNOCPEACTBOM  OTKPbITOCTU
AesATeNlbHOCTM Vicrnonkoma npu npegocTaBfieHUN MYHUUUNANbHOW YCNYrn, MonyveHus
MONMHOW, akTya/bHOM W [OCTOBEPHOW WH(poOpMauum o nopsigke npeAoCcTaBNeHUA
MYHUUUNANbHOW YCNYrm W BO3MOXXHOCTM [A0CYAE6HOro paccMOTpeHUs ob6paleHnia
(>kano6) B npouecce NpeAoCcTaBeHN MYHULUNA/TbHON YCNYTW.

5. [locynebHbI (BHecyaebHbIM) NOpsAoK 06XKafioBaHUS peLleHnin U AeNcTBUI
(6e3mencTBMA) OpraHoB, NPeAoCTaBAAWMX MYHULNUNANBHYI YCYyry, a
TaKXXe UX AO/MKHOCTHbIX NINL, MYHULUMNANbHbIX CRyXallunx,
MHOFO)YHKLIMOHAIbHOI O LleHTpa, paboTHMKA MHOTOMYHKLUMNOHANbHOI0O
LEeHTpa, a TaKXe opraHu3aunii, ocywecTBAAKLWNX PYHKLMN NO
npeAocTaBAeHU0 MyHUUMNANbHbIX YCAYT, WX NX Pab0THMUKOB

5.1. Monyyatenn MyHMUMNanbHOW YCAYrn UMEKOT NpaBo Ha 06XkasnoBaHue B
pocyaebHom  nopsigke  aencteui  (6e3gencTBUsl)  cOTpyaHMKoB  OTAena,
y4acTBYHOLWMX B NpeocTaBneHn MyHuymnanobHon ycnyrun, B Otgen unn B Coset
MYHMLMNANbHOro 06pasoBaHus.

3asBUTENb MOXET 06paTuTbCA C >Kasoboi, B TOM 4uCNe B Ceayromx
cnydvasx:

1) HapyweHuMe cpoka perucrtpauum 3anpoca 0 NpeaocTaB/ieHUN
MYHULMNANLHON YyCnyrn, 3anpoca, yKasaHHOro B cTtatbe 151 ®epgepanbHOro
3aKoHa «O6 opraHusaunmn npesocTaBneHnsa rocygapCcTBeEHHbIX U MyHULMNANIbHBIX
yCnyr»;

2) HapyLLeHne cpoka npeaocTaB/ieHns MyHULUNANbHOW YyCNyru. B yKasaHHOM
cnydyae pocynebHoe (BHecyaebHoe) o06)KanoBaHWe 3afABUTENIEM PELUeHUid U
penctenin  (6e3geCTBUSA)  MHOTOYHKUMOHANbHOrO  UeHTpa, paboTHUKa
MHOTFO(YHKLMOHANbHOMO  LEHTpPa  BO3MOXHO B Clyuae, ecnm  Ha
MHOTOYHKUMOHA/IbHbIN LEeHTP, peweHns n genctema (6e3geiicTBMEe) KOTOPOro
o6XanyTcs, BO3/I0XKEeHA (YHKUMA MO NpefoCTaB/lEHNIO COOTBETCTBYIOLLMX
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rocyAapCTBEHHbIX YCNYr B MOTHOM 06beMe B MopsfKe, onpefesieHHOM yacTbio 1.3
ctatbM 16 PepgepanbHoro 3akoHa «OO6 opraHusaumMm  npefocTaBNeHUA
roCyAapCTBEHHbIX M MyHULMUMANIbHbIX YCYT»;

3) TpeboBaHMe Yy 3aABMTENsA  LOKYMEHTOB, He TMNpesyCMOTPEHHbIX
HOPMaTUBHbLIMX MpPaBOBbIMK akTamMn Poccuiickoin depepaynm, HOPMaTUBHLIMMU
NpaBoBbIMW akTamu CyObekTOB Poccuiickon degepauynmn, MyHULMNANbHLIMU
NpaBoOBbIMY aKTaMu 415 NPefoCTaBNeHN MYHULMUNANbHON YCNYTW;

4) oTKa3 B npuveme AOKYMEHTOB, NpeAocTaB/ieHNWe KOTOPbIX NpeAyCMOTPEHO
HOPMaTUBHbLIMUX MpPaBOBbIMK akTamMy Poccuiickor Pepepaun, HOPMATUBHbIMU
NMpaBoBbIMW akTamu CyObekTOB Poccuiickon dPegepaynmn, MyHULMNANbHbIMY
MpaBoOBbIMY aKTaMu ANS NPefOoCTaBNeHNS MYHULUNANBHOW YCNYTW, Y 3aA9BUTENS;

5) oTKa3 B NpefoCTaBNEHUN MYHULMMNAbHON YCNYrn, eCiM OCHOBaHMA OTKasa
He npegycMoTpeHbl (hefepasibHbIMM 3aKOHAMW U MPUHATBIMW B COOTBETCTBMU C
HUMWU WMHbIMW HOPMAaTMBHbIMW MNPaBOBbIMW akTaMmu Poccuidickon depepaumu,
3aKOHammn M MHbIMW HOPMAaTMBHbLIMM MPaBOBbIMU akTaMu Pecny6nmnkmn TaTapcTaH,
MYHULUMUNANbHBIMW MPaBoOBbIMW akTamMu. B ykasaHHOM cfiyyae pocypgebHoe
(BHecynebHoe) obykanoBaHWe 3asBUTENEM PeLeHWin 1 aencTBuin (6e34ercTBUS)
MHOTOYHKUMNOHANbHOTO LeHTpa, pPaboTHMKA MHOro()yHKLMOHAIbHOTO LEeHTpa
BO3MOXHO B C/lyyae, €C/IM Ha MHOTOMYHKUWOHANbHbLIA LEHTP, PewweHns wu
nencTeus  (6e3neiicTBME) KOTOPOro 06)KanykTecsd, BO3/IOXKEHAa (QYHKUMA 1o
NpefoCTaBNEHNIO COOTBETCTBYHOLWMX roCyapCTBEHHbIX YCNYT B NOIHOM 06beme B
nopagke, onpegeneHHom 4vactbto 1.3 crtatbnm 16 depepanbHoro 3akoHa «06
opraHusayun npesocTaBneHnsa rocyfapCTBeHHbIX U MYHULUNANbHBLIX YCNYT»;

6) 3aTpeboBaHVe C 3asBUTENSA MPU NPefOCTaBNEHUN MYHULMNANbHON YyCNyru
nnatbl, He NpPefyCMOTPEHHON HOPMATMBHBLIMWU MPaBOBbLIMW akTamu POCCUIACKOMN
depfepaunn, HOPMaTUBHLIMW MpPaBOBbIMM akTamum Pecny6nukm TartapcTaH,
MYHULMNANbHbIMW NPaBOBbIMU aKTaMMu;

7) 0TKaz opraHa, nMpefoCTaBNANOWEro  MYHUUMNANbHYKO  YCAyry,
JO/MKHOCTHOrO finua opraHa, npefoCcTaBAOWEro MYHUUUNANbHY YCayry,
MHOTOYHKUMNOHANbHOTO LEeHTpa, paboTHUKA MHOMO(YHKUMOHaNIbHOIO LEHTpa,
opraHusayuii, npegycMoTpeHHbIX YacTbio 1.1 cTaTbm 16 PegepanbHOro 3akoHa
«O6 opraHu3aumm npegocTaBieHNs rocyfapCTBEHHbIX U MyHULMUMANIbHBIX YCNYI»,
NN Ux paboTHWKOB B MCMpPaBNEHUU LONYLLEHHbIX UMW OMEYaToK M OWWOOK B
BblJaHHbIX B pe3y/nbTare MpefocTaBleHUs MYHULUMMaNbHOW YCNYrn JOKYMeHTax
nnM60 HapyLleHWe YCTAHOBMIEHHOrO0 CpoKa TakKuMX uchpasfieHUin. B yKasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) o06)kanoBaHWe 3adABUTENIEM PELUEHUId U
penctenii  (6e3geCTBUS)  MHOTOYHKLUMOHANBLHOrO  UEHTpa, paboTHUKa
MHOrOYHKUMNOHANbHOTO  LEeHTpa  BO3MOXHO B Clyuae, ecnm  Ha
MHOTOYHKUMNOHa/IbHbIA LEHTP, pewweHns n aenctema (6e3fecTBre) KOTOPOro
06XanyTcs, BO3/I0XKEHA (QYHKUMA MO NpefoCTaB/EHNIO COOTBETCTBYIOLLMNX
MYHULMNANbHbLIX YCNYT B MONHOM 06bemMe B NopsakKe, onpegesieHHOM yacTbio 1.3
cTaTtbn 16 depepanbHoro 3akoHa «O6 opraHusauMm npegocTaB/ieHUs
roCyAapCTBEHHbIX N MyHULMUMANIbHbIX YCIYT»;
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8) HapylleHWe cpokKa WaM nopsfka BblgayuM AOKYMEHTOB MO pesy/bTaram
npefoCTaBNEHUA MYHULMUNANIbHOW YCNYTH;

9) npuocTaHOBNEHWe MpPefoCTaBNeHUA MYHULUNANbHOW YCNyru, ecnwu
OCHOBaHMA MPUOCTAHOBNEHUSA He NpPefyCMOTPeHbl (eaepanbHbIMKU 3aKOHaAMWU U
MPUHATLIMWA B COOTBETCTBUN C HUMWU MHLIMW HOPMATUBHbLIMU NPABOBLIMW aKTaMu
Poccuiickon ®egepaumm, 3aKOHaMN U MHLIMWU HOPMATUBHbLIMUW NMPaBOBbIMMW aKTamu
Pecny6numkn TartapcTaH, MyHUUMNaNbHbIMKW NPaBOBbIMW akTaMu. B yKa3aHHOM
cnyyae pocyaebHoe (BHecyaebHoe) o06)kanoBaHWe 3afABUTENIEM PELUEHUd U
penctenin  (6e3geCTBUSA)  MHOTOYHKUMOHANBLHOrO  UeHTpa, paboTHUKa
MHOTO(YHKLMOHANLHOIO LeHTpa  BO3MOXXHO B C/yvae, ecnm Ha
MHOTO(DYHKUMOHANbHbLIA LEHTP, peweHns n aencteus (6e3neiCTBUE) KOTOPOTO
00XanyrTcs, BO3/M0XKEHa QYHKUMA N0 MpefoCTaBNeHUD COOTBETCTBYHOLWUX
MYHULUNANbHBIX YCNYT B MONHOM 06beMe B Nopsgke, onpegeseHHOM yacTbio 1.3
ctatbM 16  ®PepgepanbHoro 3akoHa «O6 opraHusaumMm  npefocTaBNeHUA
roCyfapCTBEeHHbIX U MYHULMNANbHbBIX YCIYT».

5.2. )Kanob6a nogaetca B NMUCbMEHHO (opMe Ha OyMaXHOM HocuTene, B
3NEKTPOHHOW (hopMe B OpraH, NPeAoCTaBNAWMA MYHUUUNANBHYO YCAYry,
MHOTOPYHKUNOHANbHbLIA LEHTP, a TakXe B opraHusauyuun, npesycMOTpeHHble
yacTbto 1.1 ctatbu 16 depepanbHOro 3akoHa «O6 opraHusauum npegocTaB/ieHUs
roCYAapCTBEHHbIX U MYHUUMNANbHbLIX YCNyr». Xanobbl Ha peweHns n AencTBus
(6e3geincTeme) pyKoBOAMTENs oOpraHa, MNpPefOCTaBMAKOWEro MYHUUMUNANbHYIO
YyCNyry, noAatTcs B BbILWECTOALWMIA opraH (Npu ero Hanmymn) Nn6o B cryyae ero
OTCYTCTBMA paccMaTpuBalOTCA HENoOCpPeACTBEHHO PYKOBOAMTENleM  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUMUNANbHYIO YCnyry. XXanobbl Ha pelleHns u AerncTBuA
(6e3peinictBue)  pabOTHMKA  MHOro)yHKUMOHANbHOrOo  UEHTpa  nojarTcs
PYKOBOANTE/NO 3TOr0 MHOFO(YHKLNOHA/NBHOTO LeHTpa. »XKanobbl Ha pelleHus u
nencteusa (6e3neicTBnE) MHOTOMYHKLUMOHANLHOIO LLEHTPa NoatnTcs yYpeanTento
MHOTO(YHKUMOHANBHOIO LEeHTPa UAn AO/MKHOCTHOMY NuUy, YNOSHOMOYEHHOMY
HOPMAaTUBHbLIM NMPaBOBbLIM aKTOM Pecny6nmku TatapcTtaH. >Kanobbl Ha peleHns un
paenctemsa (6esgeiicteme) paboTHMKOB OpraHusauuii, NpegyCMOTPEHHbIX YacTbio
11 crtate 16 PepepanbHoro 3akoHa «O6 opraHusauuy npeaocTaBieHUs
roCyfapCTBEeHHbIX WU MYHULUNANbHbIX YCNYyr», MOAAlTCA PYKOBOAUTENAM 3TUX
opraHmsauui.

XKano6a Ha pelwleHns un aeinctema (6e3nencTeme) opraHa, NpeaoCcTaBAAOLLIErO
MYHUUUNANBbHYK YCAyry, AO/MKHOCTHOrO /uua opraHa, MpefocTaBAOLLero,
NpeaoCTaBNAOLWEr0 MYHUUMNANbHYIO YCAYrY, MYHUUMMNANbHOTO CAYXXallero,
PYKOBOAMUTENA OpraHa, NpefoCTaBNAoLWEero MyHULMNaAbHY YCAYry, MOXET ObiTb
Hanpas/ieHa No MoyTe, Yepe3 MHOTOMYHKLUNOHANbHbIA LEHTP, C UCMONb30BaHNEM
NHDOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu  "UHTepHeT", ojuumnanbHoro
caTa ATpbI3CKOro MyHuuuMnanbHoro paroHa (http://www.agryz.tatarstan.ru),
EonHoro noptana rocyfapCTBEHHbIX W MYHUUMUNANbHbLIX YCnyr Pecnyo6nunku
TatapctaH (http://uslugi.tatar.ru/), EgMHOro noprtana rocyfAapCTBEHHbIX W
MyHUuMnaneHbix ycnyr (pyHkuuin) (http://www.gosuslugi.ru/), a Takxe MoOXxeT


consultantplus://offline/ref=3622D57CB5739E3F22FD51B3B20236058DC1BB5299C2D0F249B158A5CEF304478B43A5B179CC80D868qDL
consultantplus://offline/ref=3622D57CB5739E3F22FD51B3B20236058DC1BB5299C2D0F249B158A5CEF304478B43A5B179CC80D868qDL
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consultantplus://offline/ref=598F5255226F2865B1A02816742798CC65BA84348CAF91576DD350CC0EDD2F307AD2240DAB62D033zEK7M
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ObITb MPUHATA NPU IMYHOM NpuemMe 3aaBuTens. XXanoba Ha peweHns N fencTBuA
(6e3neincTeue) MHOTO()YHKLMOHANbHOTO LeHTpa, paboTHMNKA
MHOTO(DYHKUMOHANBHOIO LeHTpa MOXeT OblTb HanpaBfieHa Mo no4yte, C
MCNOJIb30BaHWEM WH(OPMaLNOHHO-Te/IeKOMMYHUKaALUOHHOW ceTn "UHTepHeT",
opuymManbHOro camMta MHOroyHKUMOHaNbLHOro LUeHTpa, EauHoro noprtana
rocyfapCTBeHHbIX 7 MYHUUMUNANbHbIX ycnyr (pyHKUWMIA)
(http://lwww.gosuslugi.ru/), a TakxKe MOXeT OblTb NMPUHATA MPU NTNYHOM NpPUEMe
3anBuTend. >Kanoba Ha peweHns u pgencteusa (6e3nencTBMe) OpraHusauui,
npeaycMOTPeHHbIX 4acTbto 11 cTatbM 16 degepanbHoro 3akoHa «O6
opraHusayMmn npepocTaBfieHNa TOCYAAPCTBEHHbLIX U MYHUUMUNANbHLIX YCNyr», a
TakXXe UX paboTHMKOB MOXeT OblTb Hanpas/jieHa Mo Mo4yTe, C UCMOb30BaHWEM
NHDOPMALNOHHO-TENEKOMMYHUKALUNOHHON  ceTn  "WHTepHeT", oMuunanbHbIX
camtoB  3TMX  opraHusaumin, EAMHOro  noprana rocyAapCTBEHHbIX U
MyHuUmMnanbHbiX ycnyr Pecnybnukm TatapctaH (http://uslugi.tatar.ru/), a Takxe
MOXET ObITb MPUHATA NPU INYHOM NPUEME 3aABUTENS.

5.3. )Kano6a, noctynuellaa B opraH, NpeocTaBAAOWNIA MyHULUNANBHYIO
YyCNyry, MHOTO(YHKLUMOHANbHbLIA LeHTP, Yy4YpeauTentd MHOrogYHKLMOHAa/IbHOrO
LLeHTpa, B opraHusaumnmn, npegycMoTpeHHble YyacTbto 1.1 ctatbn 16 defepanbHOro
3akoHa «O6 opraHusaunmn npesocTaBneHnsa rocygapCcTBEHHbIX U MyHULMNANIbHBIX
yCcnyr», 60 BbilWeCcToAWMIA opraH (Npu ero Hannuum), NOANEXNT PAaCCMOTPEHWUIO
B TeyeHMe nATHaguaTM paboymx [HeW CO [HSA ee perucrtpauumn, a B Ccnydae
06)anoBaHMA O0TKasa oOpraHa, npeaoCTaBNAKOLWEro MYyHULUNANbHYIO YCAyry,
MHOTOYHKUMNOHANbHOTO LEeHTpa, opraHusaunin, npesycMOTpPeHHbIX 4YacTbio 1.1
cTaTb 16 ®degepanbHoro 3akoHa «O6 opraHusauuy npeaocTaBeHUs
roCyfapCTBEeHHbIX N MYHUUMUMANbHbLIX YCAYr», B NpUemMe JOKYMEHTOB Y 3as8BUTENA
nmMbo B UCMpaBneHMW [OMNYyLWeHHbIX Onevyatok M owuboK wWaM B chaydae
06>KafioBaHMA HapyLlleHMs YCTaHOBNEHHOr0 CpoKa TakKWX WCNpaBneHWin - B
TeyeHue NATN pabounx LHeR Co AHSA ee permcTpaymu.

5.4. XKano6a fonkHa cogepxartb cefyroLwyo NHphopMaunto:

1) HammeHOBaHMe opraHa, NPeLOCTABMAAKOLWEro MYHULUNANbHYH YCAyry,
[AO/DKHOCTHOrO NMua opraHa, npefocTaBistowWwero MyHUUmMnanbHy ycnyry, nméo
MYHULUNNANbHOTO cny»alLiero, MHOTO(YHKLMNOHAIbHOTO LeHTpa, ero
pykoBoauTtens u (unn) paboTHMKa, opraHusauuii, npegycMOTpPeHHbIX YacTbio 1.1
cTatbn 16 depepanbHOro 3akoHa «O6 opraHusauuMy npefocTaB/ieHUs
roCyAapCTBEHHbIX W MYHUUMUNANbHbLIX YCAyr», WX pykoBogutene wun (unwu)
paboTHUNKOB, peLleHns 1 genctens (6e3geincTeme) KOTopbiX 06XKanyTCs;

2) hamunuio, UMsa, 0T4eCcTBO (MOCcnefHee - NPU HaAU4nK), CBEAEHMA O MecTe
XUTeNbCTBa 3aaBUTENA - (PU3NYECKOro nuua nmbo HaMMeHOBaHWe, CBEAEHUA O
MeCTe HaxO0X[eHusa 3afaBUTEeNA - HPUANYECKOro nnua, a Takxe Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NEKTPOHHOW MouThbl (NpWM Hannuum) u
MOYTOBbIV aapec, N0 KOTOPbIM JO/MKEH OblTb HanpasieH OTBET 3asABUTENO;

3) cBefleHNs 06 06XKanyemMbiX pelleHnsx n gencTemax (6e3nencTenm) opraHa,
NpeAoCTaBNAOLWEr0 MYHULUNANbHYIO YCAYry, AO/MKHOCTHOrO /uvua OopraHa,


http://www.gosuslugi.ru/
consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EFF90948884016BE4F2CCF10CEE2730DB5311F81FBA2F7087B0PDM
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consultantplus://offline/ref=79DD8D4B30439D2CB76D7D43BEF5BC80999622E5ABBCC72B0C2A544BB1E9979DF13B14F392687C7FQ3i9M
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NPefoCTaBNAOWEro  MyHUUMNanbHYK  ycnyry, nmbo  MYHUUMMaNbHOro
cnyXaltuero, MHOTO(YHKLMNOHANbHOTO LeHTpa, paboTHUKa
MHOTOYHKUMNOHaNbHOTO LEeHTpa, opraHusaunin, npesycMOTPeHHbIX 4YacTbio 1.1
cTaTbM 16 ®depepanbHoro 3akoH «O6 opraHu3auMm  NpeaocTaBNEHUNA
roCyAapCTBEHHbIX N MyHULMUMANIbHBIX YCAYT», NX pabOTHUKOB;

4) [l0BOAbl, HA OCHOBaHWWN KOTOPbIX 3aABUTENb He COrMaceH C peLleHuem wu
penctemem  (6e3genicTBMeM) opraHa, MpPefoCTaBASAOWEro  MYHUUMMNAbHYIO
yCnyry, [HAO/DKHOCTHOrO /uua opraHa, npefoCcTaBNAKLWEro MYHUUMNANbHYIO
ycnyry, nmbo MYHULMNANbHOTO CAy>Xallero, MHOrOPYyHKLMOHANbLHOIO LIeHTPa,
paboTHMKA MHOTOPYHKUMOHANLHOIO LeHTpa, OpraHusauunii, npefycMOTPeHHbIX
yacTbto 1.1 cTaTby 16 PefepanbHOro 3akoHa «O6 opraHuMsauuu npegocTaB/ieHUs
roCyAapCTBEHHbIX N MyHULMUMANbHbIX YCIYT», NX pabOTHUKOB.

55. K xanobe MOryt OblTb NPUNOXKEHbl AOKYMEHTbl (MpU HanmMuuun),
noATeepXjatoLue [l0BOAbI 3aABuUTENA nméo Konuu NOKYMEHTOB,
MOATBEPXAAKOLWMX M3N0XEHHbIE B Xanobe obcTtoAaTenncrea. B Takom cnydvae B
Xanobe NpMBOAUTCA NepeyeHb npunaraeMbiX K Heil JOKYMEHTOB.

5.6. XKanoba nognucelBaeTcs NOAABLINM ee nony4vatesieM rocyfapCTBeHHOM
ycnyru.

5.7. Mo pe3ynbtatam pacCMOTPEHUSA >Xanobbl NPUHMMAETCA OLHO U3
CNeayroLmnx pewweHuii;

1) xanoba yfoBfeTBOPSAETCHA, B TOM uyucie B (POPMe OTMeHbl MPUHATOrO
peleHns, WCNpaBfieHNs [OMNYLWEHHbIX ONeyatok W OoWwuboK B BbIAAHHbLIX B
pesynbTaTe NpeAoCcTaB/fieHUA TOCyAapCTBEHHOW YCNyru AOKYMeHTax, BoO3BpaTa
3a9BUTENI0  [EHEXHbIX CPeAcTB, B3MMaHMe KOTOpbIX He TMpeayCcMOTPEHO
HOPMaTUBHbLIMX MpPaBOBbIMW akTamMmy Poccuiickor Pefpepaunn, HOPMATUBHbLIMU
npaBoBbIMW akTamu Pecny6nuku TaTapcTaH, MYyHWUUMMaNbHbIMW MPaBOBbIMM
aKTamu,

2) B Y[ OB/IeTBOPEHUMN XXanobbl 0TKa3blBaeTCs.

He no3gHee fHA, cnepylollero 3a AHeM NPUHATUA pelleHud, YKa3aHHOro B
JAHHOM MYHKTe 3afBUTE/NI0 B NMUCbMEHHOW (hOpMe U MO >XenaHut 3adBUTENA B
3NEeKTPOHHOWN (hopMe, HanpasBnseTcs MOTUBMPOBAHHbLIA OTBET O pe3ynbTarax
pPaccMOTPeHUs Xanoobl.

B cnyyae npusHaHuA Xanobbl nognexaiiein yLOBMEeTBOPEHWIO B OTBeTe
3aABUTENI0, faeTcd WHGpopMauus o [eWCTBMAX, OCYLLeCTBASEMbIX OpraHom,
NpeaoCcTaBNALWMM FOCYAaPCTBEHHYHO YCNYTy, MHOTOMYHKUMOHANbHLIM LLeHTPOM
nmbo opraHm3auuen, npeaycMoTpeHHon 4acTbio 1.1 ctaTbu 16 PepepanbHOro
3akoHa «O6 opraHuMsaunmn npeocTaBneHnsa rocygapCTBeEHHbIX U MyHULMNANIbHBIX
YyCNyr», B LUeNsxX He3aMeA/IMTe/IbHOr0 YCTPaHEHUS BbIAB/IEHHbIX HapPYLUEHUIA MNpu
OKasaHMM TroCyJapCTBEHHON YCNyru, a TakXe TMPUHOCATCA W3BUHEHUA 3a
[JOCTaB/IeHHble Heyao6CcTBa M yKasbiBaeTcd MHMoOpmauma 0  fafbHenwmnx
[EeNCTBMAX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3aABUTENI0 B LENAX MONy4YeHUs
rocyapCTBEHHOW yCnyru.
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B cnyuae npusHaHus kano0bl HE MOAJNEKAMEH YIOBIETBOPEHUIO B OTBETE
3a4BUTENIO, NAKOTCA apryMEHTHUPOBAHHBIE PA3bsACHEHUS O MPUYMHAX NPUHATOrO
pELIEHUS, a TAKXKE MHPOPMALUS O MOPAAKE 00XKAIIOBAHUSI TPUHSATOTO PELICHHUSI.

5.8. B ciayuyae yCTaHOBIIEHUS B XOJ€ WJIM IO PE3yJbTaTaM PAaCCMOTPEHUs
JKAJIOOBI MPHU3HAKOB COCTAaBa AJAMHHUCTPATHBHOIO MPABOHAPYIICHUS WA
OPECTYIJIEHUST JOJDKHOCTHOE JIMIO, PAOOTHUK, HAJECICHHBIE MOJHOMOYHUSAMH IO
PACCMOTPEHUIO JKaI00, HE3AMEUTMTENBHO HAPABIIAIOT UMEIOLIMECS MaTEPUANIbI B
Oprasbl IPOKYparypsl.

[Tpunosxenue Ne 1
B

(HAUMCHOBAHUC OPTAHA MECTHOTO CAMOYIPABJICHUS

MYHHIOUTATGHOTO 00pa30BAHHA)
oT

(amunust, UM OTISCTBO, TIOYTOBBIA HHACKC, 3APEC, TeeOH
3ASIBUTEIIS, SNCKTPOHHBIN PEC — MPHU HAMPABICHUH 3aIpoca
IO 3ICKTPOHHOM MOYTE)

3ASBJIEHHUE
O BBIJAY€ apXUBHBIX CIIPABOK, APXUBHBIX BBIIMCOK, KON apXUBHBIX JOKYMEHTOB

[Tpoiry BbIIATH APXUBHYKO CIIPABKY, APXMUBHYIO BBIITACKY, KOO APXUBHBIX
JOKYMEHTOB

(pamMroTvs, UMsI, OTYECTBO)

(pampyst, UMs1, OTYECTBO JIO 3aMy’KeCTBa, JI0 H3MEHEHHUs (paMIUINH 110 MHOH IIPHUIHE )

(HaUMEHOBaHUE YUPEKJICHUS, OT/IEIL, 1IeX, OpUraja)

(JIOILKHOCTS)

O CTaXXE 3a rOJibl
0 3apIuUiaTe 3a rofbl
00 yuebe

(HaUMEHOBAHUE YUPEKICHUSA )

3a roabl

HHOC
3a roabl
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(nara) (110, IIHCh ) (PUNO)

[Tpunosxenne Ne 2

HavanbHuKy apXuBHOTO OTAeNa HICIIONHUTENBEHOTO
KOMHUTETA ATPBI3CKOTO MYHHLIMNIAIBHOTO paiiona PT

oT

(bamuust, UMs1, OTYECTBO 3aIBUTEIS )

(marta poxxacHUs)

MPOKUBAOLIETO( € ) 1O aapecy:

TeneoH:

3asgBiieHAE
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[loamnuce 3asBuTens

Jlara

[Tpunosxenne Ne 3

biaHk MCNOJIHUTEIILHOTO KOMUTETA MYHHIUIIAJIBHOI'O paﬁOHa

ApxuBHas cripaBKa
Ne
Ha Ne Anpecar

OcHoBaHue;
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PykxoBoaurens [Toanuck Pacumdposka noanucu

[leuatn

Hcnonaurens
TenedoH
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[Tpunosxenne Ne 4

biaHk MCNOJTHATEIILHOTO KOMUTETA MYHHIUIIAJIBHOI'O paﬁOHa

ApXUBHas BBIITMCKA

No
Ha Ne Anpecar
OcHoBaHue:
PyxoBoaurens [Toanuck Pacumdposka noanucu
[Teyats
Hcnonnurens

TenedoH
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[Tpunoxenue Ne 5

biiok-cxema nmocie 10BaTesIbHOCTH IEHCTBHN 1O MTPEIOCTABICHAIO MYHULIUIIATIBHON YCITYTH

Creyvanuct Otgena
KoHcy neraumsa
B AeHb obpalleHus

3aasutens
Mogava 3asBneHud o NpeJocTaBreHNM
rocyfapCTBeHHOW yCrnyr 1 JOKYMEHTOB

CreLyanuct BegyLmii MpuemM oKy MEHTOB J
MpoBepka LOKyMEHTOB

MpuHaTHe

peLLleHNs B 3aBUCUMOCTU O

pesynbTaTa NpoBepKn
ne

He cooTBeTCTBYIOT NM1.2.5

CoOTBETCTBYIOT M.2.

y CrielanucT BegyLyuWii Mpuem

" BaperucTpupoBaHHoe AOKYMEHTOB
Creyvanuct BegyLwuin npMem JOKy MEHTOB p pup: BosBpaLLeHHe AOKyMEHTOB
Pervctpauums sasBneHus U JOKYMEHTOB |—»| 3asBneHue 1 AOKYMEHTbI 3a9BUTENIO

)

+ BO3BpaLL|eHHbIe 3AABUTENIO
AOKYMEHTbI

Creyvanuct Otgena
MpoBepka cBEAEHUIA cogepXaLLuxcs B
JOKyMEHTax

MpuHaTHe
peLLleHns B 3aBICUMOCTU OT
MbTaTa PacCMOTPEH

Hanuune ocHoBaHW®
npeaycMoTPeHHbIX N.2.9

OTCyTCTBUE OCHOBaHUI
AnA oTKasa B NpeA0CTaBeHUN YCryTu,
npegycMoTpeHHbIX N.2.9

Cneyuanuct Otgena
HanpaBnseT MexXBe40MCTBEHHbIE
3anpochl

MexBeJoMCTBEHHbIE
» 3anpocbl

1 neHb

v

[MocTaB LLUMKN AaHHbBIX OtseTbl Ha
H = A MeXBeJOMCTBEHHbIE 3anpPOChl
anpaBnAaAlRT OTBETHI HA N NN yBEJOMITEHE 06

MEXBEJO0MCTBEHHbLIE 3anpockl
5 nHen

OTCYTCTBUU AaHHbIX
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v

Creyvanuct Otgena
[MOMMCTHBIA NPOCMOTP AEN U
BbIABNEHWE CBEAEHUI B

Creyvanuct Otgena
IMpoBepka apxMBHbIX POHAOB U
onpeenerns HeoBXogMMOoCTH

LONOMHUTEMBHBIX 3aMPOCOB

APXMBHBX AOKYMEHTaX

Hanuuve ocroBaHuit
NpeaycMOTPEHHbIX N.2.9

MpuHaTHE
feLLeHIS B 3aBHCUMOCTN O
pesynbTaTa BbISRNEHNS
CBELEHMI

Hanuune Heobxog umocTv

A

B MPOZNEHM CpoKa OteyTerere HeoBXogMMocTH

B NPOANEHMW Cpoka

Creyvanuct Orgena
HanpaBneHue HavanbHuky
OT/ENa 3anpoca O MPog NeH

cpoka

v

Creyvanucet Orgena
[MoaroToBka NucbMa ob oTkase B
NpefocTaBneHumn

TOCYLaAPCTBEHHON YCIyrn

Creyvanuct Orgena

MpoexT AoKyMeHTa

[MogroToBKa NpoekTa AOKYMEHTa U
HanpaeneHke Ha nognick

3anpoc o NPoaeHnM cpoka

v

HavaneHuk OTtaena
[MpoBepka crpaeku

MposepeHHas cnpaska

HavaneHuk otaena
Onpegenerue cpoka
NpPefoCTaBNEHNArOCYAapCTBEHH
ot yenyru

v

Creyvanuet Orgena
[MoaroToBka oTBeTa Ha BnaHke

CrpaBka Ha BnaHke

A
YCTaHOBMNEHHbIN CPOK
npegocTaBneHus
TOCY[ apCTBEHHON yemyru

'

HavaneHuk OTtaena
TMopnucaHe fokyMeHTa
SBMSAIOLLErOCH pesyrnbTaTom
TOCYLAPCTBEHHON YCIyryn

[MognucaHHas crpaeka

Creyvanwcer Orgena
VsBeLyenme sanBuTENA b

TMpoexT nucbMa o6 oTkase B
npegocTaBneHm
TOCYAaPCTBEHHON yCryrut

HavaneHuk OTaena
[MognucaHue nucbma ob oTkase
B MPEAOCTARNEHUM
TOCYLaPCTBEHHON YCIyrn

[MoanucaHHoe NcsMo

v

)

Creyvanuct Orgena

BhlgaHHbi
(HanpaBneHHbIR)
pesynsTaT

PervcTpauusa 1 Bbigava
pesynbTaTa

rOCYA apCTBEHHOM
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[Tpunosxenne Ne 6

Crucok yJaneHHbIX padounx MeCT U rpaduk mprueMa JOKYMEHTOB

No MecTo pacnonoxeHus yaaJIeHHOTO OO0cmy>KuBacMble ['paduk npuema
n/n pabouero mecra HACEJICHHBIC MyHKTHI JOKYMEHTOB
1 | 422230, Pecniyonuka Tarapcran, ATPBI3CKUH [ToHenenpHUK,

r. Arpe3, yi. K. Mapkca, 1. 20

MYHULUITAIBHBIA pailoH
PecnyOnuku Tarapcran

cpena, MATHULIA
¢ 8.00 1o 17.00
BTOPHUK, YETBEPT
8.00 1o 19.00
cy00oTta
¢ 8.00 1o 13.00




[Tpunoxenue Ne 7

Pykosoaurento

HcnonHUTEIBHOTO KOMUTETA MYyHUIMNAIbHOTO paiiona PecryOnuku Tarapcran
Or:

3asiBieHue
00 UCNPABJICHUN TEXHUYECKOI OIIHOKHU

CooOmaro 00 ommOKe, MAOMYIICHHOWM TOpPH OKA3aHWW MYHULMUNAIBHOW  yCIyru

(HarMCHOBAHUE YCITYTH)
3anucaHo:

IIpaBuibHBIE CBEIEHHUS

[Tpoiy WCOpaBUTH AOMYIICHHYI) TEXHUYECKYH) OIMMOKY M BHECTH COOTBETCTBYIOLIUE
W3MCHCHHUS B JOKYMEHT, SIBJISFOIIANCS PE3YJIbTATOM MYHUILIANTAIBHOW YCIYTH.

[Tpunararo ciienyromme 10KyMEHTHI:

1.

2.

3.

B cnydae npuHsaTHS penieHuss 00 OTKJIIOHEHWM 3asBJICHHUSI 00 MCMPABICHUM TEXHUYECKOMN
OLIMOKH MPOIIly HAMPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTMPABJIEHUS HJIEKTPOHHOIO JOKyMEHTA Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOM KOMWM HAa OYyMa)KHOM HOCHUTEJIE TIOUYTOBBIM OTIPABJICHUEM IO aAPECY:

[ToaTBeprKaat0 CBOE COMIACKE, a TAKKE COrJlacke MPEACTaBIsieMOro MHORO Jiuia Ha 00padoTKy
NEPCOHANTBHBIX JAHHBIX (COOp, CUCTEMATU3AIMIO, HAKOIUICHUE, XPaHEHUE, YTOUHEHHE (OOHOBIICHUE,
W3MEHECHUE), WCIMOJIb30BAHUE, PACHpOCTpaHEHHE (B TOM 4YHCIE Mmepenady), OOe3IM4YMBaHUE,
OJIOKMpOBaHHUE, YHUUTOKEHUE TTEPCOHANIBHBIX JaHHBIX, a TAK)KE WHBIX ACHCTBUM, HEOOXOAMMBIX IS
00palOTKK TMEPCOHATBHBIX JAHHBIX B PaMKax MPEAOCTABJICHUS MYHUIMNAIBHOW YCIIyTH), B TOM
YUCIIE B ABTOMATM3WPOBAHHOM PEXKMME, BKJIIOUAs TPUHATHE pEIICHWH HAa WX OCHOBE OPraHoOM
MPEAOCTABIISAIOIIMM MYHHUIMITABLHYO YCIAYTY, B HENAX MPEIOCTABICHUS MYHHUIIMITAILHON YCITyTH.

HacrosiiiiM  mOATBEpPIKIat0: CBEACHMS, BKIIOUCHHBIC B 3asBJICHUE, OTHOCSIIMECS K MOeH
JMYHOCTM W TIPEJICTABIIIEMOMY MHOIO JIMIy, a TaKKE BHECCHHBIE MHOIO HUKE, JOCTOBEPHBI.
JIOKyMEHTBI (KOTIMM JOKYMEHTOB), TIPWJIOKCHHBIC K 3asBICHUIO, COOTBETCTBYIOT TpeOOBaHUSIM,
YCTaHOBJICHHBIM 3aKOHOJATENILCTBOM Poccuiickoii deaepaiiny, Ha MOMEHT TPECTABICHHS 3asBICHUS
3TH TOKYMEHTBI ICHCTBUTEITLHBI U COJICPIKAT JOCTOBEPHBIC CBEICHHUS.

Jlato cBOe corjiacMe Ha ydacTHe B OMPOCE MO OLECHKE KAauecTBa MPENOCTABICHHOW MHE
MYHUIUTIATBHOMU YCIyTH 1O Teae(oHy:

( )
(mara) (MOJMKUCH) (®.N.0)
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[Tpunoxkenue 8
(CITpaBOYHOE)

PexBU3UTHI JODKHOCTHBIX JIAIL, OTBCTCTBCHHEIX 34 NPCA0CTABJICHUC MYHHHHHaHBHOﬁ YCIIyIu 110
BbBLIAYC aPXUBHLBIX CIIPABOK, aPXHWBHLIX BBIIIMCOK, KONUH APXHUBHbLIX JOKYMCHTOB U
OCYHICCTBIIAIOMINX KOHTPOJIb €€ UCIIOJIHCHHA

ApxuBHbIl oTAEn VCNONHUTENBHOIO KOMUTETA
ATPBI3CKOr0 MYHHIIMTIAJILHOTO paiioHa
PecnyOnuku Tarapcran

J1OMKHOCTE Tenedon DJICKTPOHHBIN aapec
HavaneHuk otaena (85551)2-23-04 Arhiv. Agryz@tatar.ru
Cnenmanuct oTaea (85551) 2-23-04 Arhiv. Agryz(@tatar.ru

HcnomHuTenbHbII KOMATET ATPBI3CKOTO MyHULMNAIIBHOTO PaioHA
PecnyOnuku Tarapcran

JIOJKHOCTh Tenedon ONEKTPOHHBINA aIPEC

PykoBoaurens McnonaurensHoro komureta | (85551)2-22-46 Isp.Agruz(@tatar.ru

VYopasnsrommi aenamu Mcnonaurensaoro | (85551)2-29-69 Isp.Agruz(@tatar.ru
KOMUTETA



mailto:Arhiv.Agryz@tatar.ru
mailto:Arhiv.Agryz@tatar.ru
mailto:Isp.Agruz@tatar.ru
mailto:Isp.Agruz@tatar.ru
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YTBEPXKIACH MOCTAHOBICHUEM
HcnoTHuTENBHOTO KOMUTETA
ATPBI3CKOT0 MYHHIAIIAJIBHOTO paiioHa
PecnyOnuku Tarapcran

ot 18 centsaOps 2018 Ne 417

AJIMUHUCTPATHBHBII PerjiaMeHT
NPeJ0CTABICHUS MYHHIHIAJIBHON yCIyru
N0 KOHCYJIbTHPOBAHHUIO 10 BONPOCAM MECTOHAXOKACHHS
APXMBHBIX IOKYMEHTOB, OTHECEHHBIX K MyYHHIHIIAJbHONH COOCTBEHHOCTH

1. OO01ue moJ10sKeHust

1.1. Hacrosiuumii pernaMeHT ycTaHaBIMBaET CTAHAAPT U MOPAIOK MPEAOCTABICHUS
MYHHLIMMAIBHON YCIAYyrM MO KOHCYJBTHPOBAHMID MO BOMPOCAM MECTOHAXOXKICHUS
ApPXUBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHMIMNAIBbHON COOCTBEHHOCTH Poccuiickoii
denepannn u Pecnydnuku Taraperan (nanee — MyHUIMnaabHas yciayra).

1.2. Ilonyyarenu MyHALANAIBHONW YCIYTH: FOPHANYECCKUE WK (PU3AYECKUE JIHLA JTHO0
WX YIOJHOMOYEHHBIC MPEACTABUTENN, OOPAINAOINUECS HA 3aKOHHBIX OCHOBAHMSX K
ApPXUBHBIM JTOKYMEHTaM JUIsl MOJTYYCHHS] M HMCIOJIb30BaHUS HEOOXOAMMON MH(pOpMALH
(manee - 3aBUTEIb).

1.3. MyHununanbsHas yciyra TMpeaocTaBisieTcs VICIOTHUTENBHBIM —KOMHUTETOM
ATpBI3CKOro MyHUIIMNAIBHOTO paiioHa Pecnyonuku Tarapcran (nanee — Mcnonakom).

HcnonmauTens MyHULMOAIBHONH yCiayrd — ApxuBHBIA otaen HCnmoJHUTENBHOrO
KOMUTETa ATPBI3CKOIT0 MYHHLIMNAIBHOrO paiioHa PecnyOmmku Tarapcran (manee —
Ornen).

1.3.1. Mecto naxoxnaenus Ucnonkoma: r. Arper3, yiu. ['arapuna, a. 13;

Mecro Haxoxaenus Oraena: r. Arpei3, yiu. ['arapuna, a. 70A

I'pagpuk paGotel Otaena: €XKEIHEBHO, KpoMmMe CyOOOTBI M BOCKPECEHBS,
noHeaeabHUK - yerBepr ¢ 8.00 no 17.15, marauma ¢ 8.00 mo 16.15, oben ¢ 12.00 no
13.00., yeTBepr ¥ NATHULA HENPUEMHBIC THU.

[Tpoxoa cBOOOAHBIIA.

1.3.2. CopaBounsiii Tenedon Otaena: (85551) 2-23-04.

1.3.3.  Appec odunmaneHoro caiita Hcnmonkoma B MH(MOPMALMOHHO-
TEICKOMMYHUKAUMOHHONH ceth  «HuTepHer» (manee — cetb «UWHTepHeT»): http://
agryz.tatarstan.ru.

1.3.4. Uadopmanust 0 MyHHLMITATEHON YCIYre MOXKET ObITh MOJTyYEHa:

1) mocpeacTBoM MH(POPMALMOHHBIX CTEHAOB O MYHULIMIIAIBHON YCIYyTe, COAEPKaIMX
BUZYIBHYIO M TEKCTOBYIO MH(POPMALMIO O MYHULIMNAIBHONH YCIyre, PacloJIOKEHHBIX B
nomewmenusx Mcnonkoma, s paboTel ¢ 3asBuTensMu. MHpopmanus, pameniacMas Ha
WH(OPMALMOHHBIX CTEHAAX, BKIIFOYAET B €€0s CBENCHUS O MYHHLMIAIBHOW YCIyre,
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cojaepkalieiics B nmynkrax (moanynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 24, 2.5, 2.8,2.10,
2.11, 5.1, 5.2 Hacrosuero Pernamenra;

2) nocpeAcTBOM ceTH «MHTEpHETY:

Ha opunmansHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru.);

Ha [loprane rocyaapcTBEHHbIX M MYyHUUMNAIBbHBIX yciuyr PecnyOnukm Tarapcran
(http://uslugi.tatar.ru/);

Ha EauHOM mnoprane rocyaapCTBEHHBIX W MYHHUUMOAIBHBIX YCAYT ((QyHKUUWN)
(http://www.gosuslugi.tu/);

3) npu ycTHOM oOpameHuu B McrnonkoM (JIn4HO WM 1o Tenedony);

4) Ipy1 MMCBMEHHOM (B TOM 4HKCJE B (POPME 3IEKTPOHHOTO JTOKYMEHTA) OOpalllcCHUA B
Hcnonkowm;

5) B MHONOQYHKIMOHAIBHOM [IEHTPE MPEAOCTABICHUS TOCYJAPCTBEHHBIX W
MYHHLMNATIBHBIX YCayT (najiee — M®L), B yaaneHHbIX pabounx Mmectax ML,

1.3.5. Undopmammss mno BompocaM NPEIOCTABICHUS MYHHLIMNAIBHOW yCIyru
pazmeniaercs crnenumanmncrom  Otaena Ha oQuUMAIbHOM caiite Mcnoiakoma W Ha
WH(OPMALMOHHBIX CTEHAAX B NOMEHIEHUAX Micnosikoma amist pabOoThI C 3asBUTEISIMA.

1.4. IlpenocraBieHre MyHULMNATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

denepanbHbiM  3aKOHOM OT 6 OkTa0ps 2003 roma Ne 131-d3 «O06 oOmmx
NPUHLIMIAX OPraHu3aluy MECTHOrO camoympasieHus B Poccuiickoit denepanmmy (manee
®denepanbHblil 3ak0H Ne 131-D3) (Cobpanue 3akoHoaarenbeTBa Poccuiickoit denepanmm,
2003, No 40, ct. 3822, ¢ y4ETOM BHECEHHBIX U3MEHEHUI);

®denepanbHbIM 3aKOHOM OT 22 oKkTsA0pst 2004 roga Ne 125-D3 «O0 apXuBHOM JETE B
Poccuiickoii ®enepanmn» (nanee - DenepanbHbiii 3akoH No  125-D3) (CoOpanue
3akoHogarenscTBa Poceniickoin @enepanum, 2004, Ne 43, ¢t. 4169, ¢ y4eTOM BHECEHHBIX
WU3MEHEHUH ),

denepanbHbiM 3akoHOM 0T 27 utoas 2010 roma Ne 210-d3 «OO0 opraHuzanuu
NPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHLHMNAIBHBIX YCAyry (nanee - deaepanbHbIA
3akoH Ne 210-D3) (CoOpanue 3akoHonatenbcTBa Poceuniickoii denepanuun, 2010, Ne 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX U3MEHEHU ),

[TocranoBnennem IIpaBurenscTBa Poccuiickoit denepayu ot 15 urons 2009 r.
No 477 «OO6 yrBepxkacHun [lpaBuil Aemonpou3BOACTBA B (PEAEPATBHBIX OpraHax
UCIIOJIHUTENIbHON BracTw» (nanee — [lpaBuna aenonpousBojactea) (Poccuiickas razera,
2009, 24 uroHS, C Y4ETOM BHECEHHBIX U3MECHECHMIA ),

[TpaBuiamMu opraHu3anuu XpPaHCHHs, KOMIUJIEKTOBAHMS, y4€Ta W MCIOIb30BAHUS
JOKyMeHTOB ApxuBHOro (onma Poccuiickoii ®eaepanum © APYyTUX apXUBHBIX
JOKYMEHTOB B FOCYJAPCTBEHHBIX M MYHULMNAIBHBIX apXUBaX, My3esix W OMOIMOTEKaX,
opranm3anmsx Poccuiickoil akaieMun Hayk, YTBEP>KICHHBIMHA MPUKa3oM MHUHHMCTEPCTBA
KyJnbTypbl Poccuiickoii ®eaepanun ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuia
paboTel) (BroIETEHE HOPMATUBHBIX AKTOB (DECPATIBHBIX OPraHoOB MCIOJHUTEIBHON
Bnactu, 2007, Ne 20, ¢ y4eTOM BHECEHHBIX U3MEHEHU ),

3akoHoMm PecnyOnuku Tatapcran ot 28 uronsg 2004 roga Ne 45-3PT «O mecTHOM
camoynpaeneHuu B PecriyOnuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (PecnyOnvika
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX H3MEHEHMIA ),


http://www.gosuslugi.ru/
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3akoHom PecnyOnuku Tarapcran ot 24 naexkaOps 2007 roma Ne 63-3PT
«O HaJEeICHUM OPraHOB MECTHOTO CaMOYIPABJICHUS MYHHMLMMAIBHBIX 00pa3oBaHUil B
PecnyOnuke Tarapctan OTACIBHBIMEA TOCYJAPCTBEHHBIMHU IMOJHOMOUMAMHU PecnyOnuku
Tarapctan B oOnactu apxuBHOro aena» (manee — 3akoH PT Ne 63-3PT or 2007r.)
(Pecnybnuka Tarapctan, 2007, 25 nekaOps, ¢ y4€TOM BHECCHHBIX H3MECHEHU );

3akonom PecnyOnukm Tarapcran ot 20 uronsg 2017 roga Ne 63-3PT «O6 apxuBHOM
nene B PecnyOnuke Tarapcran» (manee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHoaarenbeTBa Pecnyonuku Taraperan, 2017, T 55 (wacts 1), cT. 2016);

[TocranoBnennem Kabumnera MunuctpoB PecnyObnmukm Tartapctan ot 28.05.2007
Ne 203 «O pasrpaHudeHHMH COOCTBEHHOCTH HAa APXMBHBIC JOKYMEHTBHI, CO3AAHHBIE 10
oOpazoBaHusi, OOBCAVHCHHS, PA3ACIICHUS WIM M3MCHEHUS CTaryca MYHUUMOAIBHBIX
o0pa3oBaHMii M XpaHsIIKMECSs B MYHHLIMNAIBHBIX apxuBax B PecnyOmuke TarapcraH, u
00ECnEeYeHNN yYeTa XPaHSAMXCSs B MYyHHLIMNAIbHBIX apxuBax PecrnyOnmuku Tarapcran
APXUBHBIX TOKYMEHTOB, OTHOCSIIMXCS K TOCYAAPCTBEHHOW COOCTBEHHOCTH PecmyOimku
Tarapctan» (nanee — nocranoieHne KM PT Ne 203) (PecniyObnuka Tarapcran, 2007,
25 nexalpsi, C y4ETOM BHECEHHBIX U3MEHEHMIA ),

YcraBom CoBera ATphI3CKOr0 MYHHMIMNAIBHOTO paiioHa PecryOmmku TartapceraH,
YTBEPKACHHBIM pelneHneM CoBeTa ATpbI3CKOI0 MYHULMNAJIBHBIA paiioHa PecnyOnnku
Tarapcran oT 28.01.2015 r. Ne 39-1.

[TonoskenneM 00 UCMONHUTENBHOM KOMMTETE ATPBI3CKOTO MYHULMOAIBHBIA
paiiona PecnyOmmku Tarapcrad, yTBEpPKIACHHBIM pemieHreM CoBeTra ATPBI3CKOro
MYHHLIMNAIbHBIA palioHa PecrnyOmukm Tataperan ot 15.11.2013 r. Ne 28-2 (manee —
[Tonoxenne 06 Ucnonkome),

[TonoskeHneM 00 apXWBHOM OTxAENE VICIOMHUTENBHOTO KOMHUTETA ATPBI3CKOrO
MYHHLMNAIbHBIA paiioHa PecnyOnmukm TarapctaH, yTBEP)KIEHHBIM — TOCTAHOBJICHUEM
Hcnonkoma ot 06.02.2018 r. Ne 50 (manee — [Tonoxxenue 06 otaene);,

[TpaBuiiaMu BHYTPEHHETO TPYIOBOro pacnopsaka Hcrmonkoma, yTBEP:KICHHBIMU
nocranoBicHueM KMcnonkoma ot 31.12.2014 r. Ne 540 (manee — [lpaBuna BHYTPEHHETO
TPYJIOBOTO PACIOPAIKA);

1.5. B Hacrosmem PermaMeHnTe uCnosb3yrTCs CIEAYOIME TEPMUHBL U OIIPEACTICHUS:

yAaNeHHOe padodee MECTO MHOTNOQYHKIMOHAIBHOIO UEHTPA MNPEIOCTABICHUS
rOCY/JApCTBEHHBIX M MYHULIMNAIBHBIX YCIAYT — OKHO NPHEMA W BbIIAYM JOKYMEHTOB,
KOHCYJIbTUPOBaHUS 3aIBUTENEH B CEIbCKAX MOCEICHHUIX MYHULUIABHBIX PAlOHOB,

TEXHMYECKas oOmuOKka - ommOka (OMMCKa, OmNeYarka, rpaMMaTHyecKass WId
apumMeTnueckas ommoKa), JOMyIICHHAs OPraHOM, MPEAOCTABISIOMMM MYHULIUITAIBHYIO
YCIyTy, W MPUBEAMIAS K HECOOTBETCTBUIO CBECHHIA, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT
MYHHLMMNAIBHON YCIIYTH), CBEICHUSAM B JOKYMEHTAX, HA OCHOBAHWW KOTOPBIX BHOCHJIUCH
CBECHHS,

NOJ 3asBJICHUEM O NPEIOCTABIICHUM MYHUUMNAIBHONH YCIYru (manee - 3asBJICHHC)
NOHMMACTCS 3ampoC O NPEIOCTABICHWM MYHUUMOAIBHOH ycinyrm (m. 1 cr. 2
OenepasibHoro  3akoHa o1  27.07.2010 No210-®3). 3asgeneHue COCTABISIECTCS B
POU3BOJIBHON (POPME, IO YCTAHOBJIEHHOMY 00pasily, WM 3alOJIHACTCS HA CTaHJAPTHOM
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Onanke (mpuioxkeHue No 1), 3asgBieHHE 3amojHACTCS HA CTaHJAPTHOM OJlaHKE B
AIIEKTPOHHOHN (popMme:

Ha opunuanbHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru.).

Ha [loprane rocyaapcTBEHHbIX M MYHUUMNAIBHBIX yciuyr PecnyOnwku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EauHOM moprane rocylapCTBEHHBIX M MYHUUMOAIBHBIX YCIYT ((YHKIIMIA)
(http://www.gosuslugi.tu/);



http://www.gosuslugi.ru/
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2. Cranaaprt npeaocraB/ieHHs] MyHHIUNAJIbHON yCIyru

HanmenoBanue TpeGoBaHus K
CTaHJAPTY NPEAOCTABICHUS
MYHHLHAMATBHON YCIyTH

Conep:xanne TpeOOBaHMS K CTAHIAPTY

HopmaruBHbI axT,
YCTaHABIMBAKOLIN I
MYHULMIIATIBHYIO YCIYTY WA
TpeOGOBaHNE

2.1. HaumeHOBaHME MYyHULMIIAIBHON KoncynetrpoBanue 1o Bornpocam | denepasibHbii 3aK0H Ne 125-D3
YCIYTH MECTOHAXOXKACHUS ADXUBHBIX TOKYMEHTOB

2.2. HammeHoBaHKWE OpraHa MeCTHOTO | MCTIOTHUTETbHBIN KOMUTET ATPBI3CKOTO | 4. 5 CcT. 4 DenepajbHOTO 3aKOHA
CaMOYIIPABJICHUS, HEMOCPEACTBEHHO | MYHULMIIAIBHOIO pailoHa Ne 125-@3;
OPEIOCTABISAIOIIEIO MYHUUMOAIBHYO | Mcnonnurens  myHuununaneHo — yenyrm  — | [lonmoskenue 06 Otaene

YCIIYTY ApxusHbIi otaen Mcnonkoma

2.3. Onucanue pe3yabTara Koncynmbranus no HATAYAK U MECTOHAXOXKICHUIO | DenepanbHblil 3aK0H Ne 125-D3
MPEAOCTABIICHUS MYHULMIIATIBHON | 3alpaliuBacMbIX CBEICHUMA

YCIYTH

2.4. Cpok MPENOCTABICHUS B nenb oOpatieHus 3asBUTENS.

MYHULMIAIBHON YCIIYTH, B TOM YHCIIE B03M0KHOCTH MIPUOCTAHOBIICHU S CpoKa

C YYETOM HEOOXOIMMOCTH OOpALEHUS | NPEAOCTABICHUST ~ MYHMLMIAIBLHONH  YCIYyTH  HE

B OpraHuM3anuu, YyYacTBYHOLIME B | IPEAYCMOTPEHA

NPEAOCTABIICHUN MYHHLAMATBHOM

VCIYTH,  CPOK  NPUOCTAHOBIIECHUS

NPEAOCTABIICHUS MYHHLAMATBHOM

YCIYTH B CIIy4ae, €CIIM BO3MO>KHOCTh

MPUOCTAHOBIICHHUS IPEeAyCMOTPEHA

3aKOHOATEILCTBOM Poccwiickoit

denepauunu

2.5. McuepnblBarOIuii [epeyYeHb OOpauieane (mpu  JMYHOM mnpueme wid 1o | 4. 1 cr. 19 deaepanbHOro 3aKoHa
JOKYMEHTOB, HEOOXOMMBIX B | Tenieony, B (hopME BIEKTPOHHOTO NOKYMEHTA uepe3 | Ne 210-D3
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COOTBETCTBHUM C 3aKOHOAATEIbHBIMU
UIn UHBIMU HOPMaTUBHBIMU
MPaBOBBIMHU aKTaMu JUTS
MPEIOCTABIICHUS MYHUIMTTATbHOM
YCIYTH, a TakkKe YCIyr, KOTOpbIE
SIBIISTFOTCS HEOOXOTUMBIMHU u
00s3aTeNLHBIMM TSI TIPEAOCTABIICHUS
MYHUIMMATBHBIX YCIYT, TOAISKAITIX
NPECTABJICHUIO 3aIBUTENIEM, CITOCOOBI
X TIONY4YCHHS 3asBUTEIIEM, B TOM
YKCIIe B JIEKTPOHHO (hopMe, MOPSA0K
UX MPEACTABICHUS

opuIMATBHBIA CAaHT ATPBI3CKOIO0 MYHUIIMIATBLHOTO
paiioHa, GaKCUMUIBHOE MUCBMEHHOE 00PALICHUE).

[Ipu nmuyHOM TIpHEME TPAKAAHUH NTPEABABIISET:

- IOKYMEHT, YIO0CTOBEPSAIOLINI TUYHOCTD;,

- JOKYMEHTBI, IOATBEP)KIAFOIIUE ITOJTHOMOYHS
[PEACTABUTEIIS FOPUANYECKOTO JIALIA.

birank 3asBJICHUASA JUTA [TOJTYYEHHS
MYHULMIAIBHON YCIYTH 3asBUTENIb MOYKET IMOJIYYUTH
npu JuyHOM oOpamenun B Hcmonkom, MOIL], B
yAAJIEHHbIX pabounx mectax MOl DaeKkTpoHHBIE

(GopmMbl  ONaHKOB  3asBIECHUS  PA3MEIICHbI  HA
opunmansHom  caiite  Hcmonkoma,  Iloprane
rOCYIApPCTBEHHBIX M MYHULMIIAJIBHBIX  YCIYT
PecnyOnuku TarapcraH, EmnaoMm ropTasie
rOCYIApPCTBEHHBIX M MYHULHMINAIBHBIX  YCIyT
(pyHKIIMIA).

3asBICHAEC M MPWIATAEMBIC JOKYMEHTB MOTYT
OBITH MPEACTABIICHBI (HAMPABICHBI) 3asBUTEIIEM Ha

OYyM@KHBIX HOCHUTENSIX OJHMM M3  CIEAYIOLIUX
Ccnoco0O0B:
JUYHO  (NMIIOM, JCHCTBYIOIIMM OT  HMMCHHU

3asBUTENIS, HA OCHOBAHWH IOBEPEHHOCTH);

NOYTOBBIM OTIPABJICHHEM.

3asBJICHAEC M JOKYMEHTBI TaKX€ MOTYT OBITh
MPEACTABJICHBI (HAMpABJEHBI) 3asBUTEIIEM B BHUJC
ANIEKTPOHHOTO JTOKYMEHTA, MOANWCAHHOTO MPOCTOM
ANIEKTPOHHOW TOMAMUCHI0, 4Yepe3 HMH(POPMALMOHHO-
TEJICKOMMYHUKAMOHHBIE CETH OOINEro JOCTYMNa, B
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TOM YUCIE yepes WH(pOpMaIMOHHO-
TEIEKOMMYHUKALMOHHYIO ceThb «WHTEpHET», CcalT
Hcnonkoma, ITopran rOCYIapCTBEHHBIX 51
MYHHLIMNAIbHBIX  yeayr PecnyOnwkm  Tarapcran,
Enunerii noprasn roCyJapCTBEHHBIX 17}
MYHHLIANAIBHBIX YCIYT ((PyHKIMN)

2.6.  HcuepnblBarommii  NEPEYEHb
JIOKYMEHTOB, HEOOXOMMBIX B
COOTBETCTBMM  C  HOPMATHUBHBIMHU
IIPABOBBIMHU aAKTaMHu JUTS
MPEAOCTABIIEHUS MYHULMIIATIBHO N
VCIIYyIH, KOTOPBIE  HAaXOIATCS B
pacnopsbKEHUN rOCYJapCTBEHHBIX
OpraHoB, OprasoB MECTHOTO
CaMOYIIPABJICHUS 17} WHBIX
OpraHu3alMii M KOTOPBIE 3asBHUTEIb
BIIPABE MPEACTABUTH, & TAKKE CIIOCOOBI
UX TIOJNYYEHUsl 3asBUTEIIIMA, B TOM
YHCJIE B BJIEKTPOHHOH (hopMe, MOPSAIAOK
WX NPEICTABIICHUS, TOCYAAPCTBEHHBIN
opras, opras MECTHOIO
CaMOYIIpaBJIEHUS JINOO OpraHu3anus, B
PacloOpsDKEHUM  KOTOPBIX  HAXOIATCA
JAHHBIE TOKYMEHTBI

[IpencraBneHne OOKYMEHTOB, KOTOPBIE MOTYT
OBITH OTHECEHBI K JAHHOW KaTEropuu, HE TpeOyeTcs

2.7. IlepeueHb OpraHoB
rOCYJJAPCTBEHHON BJIACTH (MECTHOTO
CaMOYMPABJICHUS) U UX CTPYKTYPHBIX
IO Ipa3ACIICHUN, COIVIACOBAHUE

CormacoBanue
TpedyeTcs

MYHULIMNAIBHOH  YCIYTH — HE
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KOTOPBIX B cIyyvasx,
MPEAYCMOTPEHHBIX ~ HOPMATUBHBIMHU
MPABOBLIMU aKTaMu, Tpelyercs s
MPENOCTABICHUS MYHUIUAIbHO |

YCAYTH M KOTOPOE OCYILIECTBIISETCS
OpraHOM MCIOJHUTEILHOW BJIACTH,
MPEIOCTABISAIOMUM  MYHHUIMTATBHYIO

yeayry

2.8. HcuepnblBaromuii  MEPEUYCHb Ortka3 B npuemMe JOKYMEHTOB HE MPEyCMOTPEH
OCHOBAHMUA JUIA OTKa3a B IIPHEME

JOKYMEHTOB,  HEOOXOIMMBIX  AJIs

MPEAOCTABIICHUS MYHULMIIATIBHO N

YCIIYTH

2.9. McuepnblBarOIuii [epeyYeHb OcHOBaHusT i1 TPUOCTAHOBIIEHUS  CPOKA
OCHOBAHWM JUIsl TPUOCTAHOBJICHUS WJIM | IPEIOCTABICHUS ~ MYHMLMNAIBHOW  YCIYITH  HE
OTKa3a B MPEAOCTABIIEHUH | YCTAHOBIICHBI.

MYHULHUIAIBHOR YCIIYTH

OcHOBaHuss Ui OTKa3a B MPEAOCTABICHHUH
MYHULMNIATIBHON YCIIYTY HE YCTAHOBJICHBI.

2.10. ITopsook, pa3sMep W OCHOBAHUS

B3UMAaHUs roCyaapCTBEHHOM
MOLUJTMHBL WA ~ WHOW  TJ1aThl,
B3AMAEMOM 3a  TPEeaOCTaBJIICHUE
MYHULMOAIBHOW  YCAYTH, BKJIOUYAs

WHPOPMALMIO O METOAMKE pacydera
pasMepa TaKOu IIaThl

MyHMIMITaJibHAs  yCllyra MPEeAOCTaBsSeTCs Ha
0e3BO3ME3THOI OCHOBE

4. 3 cT. 15 DenepanbHOro 3aK0Ha
Nel25-@3;
4. 1 cr. 8 ®enepanbHOro 3aKoHa
Ne 210-®3

2.11. Tlopsgok, pa3Mep W OCHOBAHUS
B3UMAHUSI TUJIATHI 34 MPEAOCTABJICHUE

[IpenocraBiieHne HEOOXOAUMBIX W 00sI3aTEIBHBIX
YCIIYT HE TpedyeTcs

4. 3 cT. 15 denepanbHOro 3aKOHa
Nel25-D3;
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YCIIyT, KOTOPBIE SIBIISIFOTCS
HEOOXOOAMMBIMA H  00A3aTSILHBIMUI
JUTSl TPEAOCTABJICHUSI MYHUIIMIAJIbHO T
yCIyTH, BKJIKOYas WHGOpPMAUUIO O
METOJMKE pacyeTa pa3Mepa Takou
TJIaThI

4, 1 ct. 8 OenepanbHOrO 3aKOHA
Ne 210-®3

2.12. MakCcuMaJIbHBIA CPOK OXKUJAHUS
B OUEpeIM TMPH MOJAYEe 3ampoca o
MPETOCTABIICHUH MYHULIMTATBHON

MakcuManbHbIi  CPOK  OJKUIAHUS npuema
NOJTy4aTelIsl YCAYTH (3asiBUTENS ) MPU MOJAa4Ye 3ampoca
Y IIPU MOJTyUYEHUH PE3yJIbTaTa HE JOJKEH MPEBBIIATH

VCIIYTH W TIPH MOJYYEHUU Pe3yJibTara | 15 MUHYT.
MPEAOCTABIICHUAS TAKUX YCIIYT OdepenHOCTE IS OTHCNIBHBIX  KATErOpHi

[OJIy4areinen MYHULATAIEHON yCIIyru HE

YCTaHOBJICHA
2.13. Cpok peructpanum 3ampoca B  newp  oOpamieHuwss  3asBUATENs.  3amnpoc, | II. 16 4. IV  IlpaBun
3asBUTENS 0 NPEIOCTABJICHUY | IOCTYMHUBIIMKA B 3JEKTPOHHON ()OpME B BBIXOIHOM | AEIONPOU3BOJACTBA
MYHULMNATBHON YCIYTH, B TOM YUCIIE | (MPa3IHAYHbIN ) JICHB, pErucTpupyeTcs Ha

B AJICKTPOHHOH (hopme

CIICAYIOIIMA 34 BBIXOAHBIM (ITPa3gHUYHBIM) paboumii
JICHb

2.14. TpeOoBaHUsl K MOMEHICHUSM, B
KOTOPBIX MPENOCTABIISACTCS
MYHULIMOAIbHAS ~ yCJIyra, K MECTY
OKHJAHUS W TIPUEMA 3aIBUTECIICH, B
TOM YUCIIe K 00€CIECUEHUIO
JOCTYITHOCTH JUTSt WHBAJINJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH
C 3aKkoHomarenabCcTBOM  Pocculickoi
Oenepan 0 COLMAIBHOW  3aIuTe
WHBAJIUJIOB, Pa3MEIICHUIO 51

IIpenocraBnenue MYHULUIATBHON
OCYLIECTBJISETCS B  3JAHUSAX W TOMEIIEHUSX,
000PYyIOBaHHBIX TPOTUBOMOKAPHOH ~ CHCTEMOH W
CUCTEMOH MOKAPOTYIICHUS, HEOOXOAUMON MEOEIBIO
s 0(OPMIICHHST TOKYMEHTOB, MH(POPMALMOHHBIMU
CTCHIAMM.

OOecrieunBaeTcss  OECNPENATCTBEHHBIA — JOCTYM
WHBAJIMJ0B K MECTY NPEAOCTABIICHUS
MYHHLIMITAJIBHON yciyru (yAOOHBI BXOJ-BBIXOA B
NOMEIIEHUS M MEPEMEIIEHUE B MX TPEIENAX ).

YCIIyTU
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O(OPMJIEHUIO BU3YaAJIbHOM, TEKCTOBOM
U MYJIbTHMEIWHHON WHpOpMaLuu O
MOPAAKE MMPEIOCTABIEHAS TAKAX YCIIYT

BusyaneHas, TekcToBas W MyJIbTHMEIWAHAs
uH(popMan s 0 NOPSAIKE PEIOCTABIICHUS
MYHHLIMITATBHON YCIyrM pa3MemacTes B YI0OHBIX
JUIA 3aiBHTEIEH MECTaX, B TOM YHMCJIE C YYETOM
OTPAHUYEHHBIX BO3MOYKHOCTEH NHBAJIAIOB

2.15. lloka3zarenmu JOOCTYNHOCTH U
KaueCTBA MYHMIMMNAIBHON YCIIyTH, B
TOM YHCTIE KOJIMYECTBO
B3aUMOACHCTBUN 3asABUTENA Cc
JO>KHOCTHBIMU JULAMH npu
NPEIOCTABICHUT MYHHLAMATBHOM
YCIAYTH W MX OPOAOCTKHTEIBHOCTD,
BO3MOKHOCTh NOJTyYCHUS
MYHHLAMATBHOM YCIIyTH B
MHOTO(YHKIIMOHATTBHOM LEHTPE

NPEIOCTABIICHUS. TOCYJAPCTBEHHBIX H
MYHHLHMITAJIBHBIX YCIIYT, B yAAJCHHBIX
paboumnx MecTax
MHOTO(YHKIIMOHATTBHOTO LIEHTpA
NPEIOCTABIICHUS. TOCYJAPCTBEHHBIX H
MYHHLHMIMAJIBHBIX YCIYT, BO3MOKHOCTb
NoJIydeHUus: MH(POpMaUU O  XOJE
NPEIOCTABIEHUS  TOCYJApPCTBEHHOM
YCIyTH, B TOM YHUCIIe C
UCIOJIb30BAHUEM  MH(POPMALMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTAN

[TokazarenssMmu  JDOCTYNHOCTA  NPENOCTABICHUS
MYHHLIMITATEHON YCITYTH SIBJISIFOTCSL:

PacIONOKEHHOCTh MOMEILEHUS aPXUBHOIO OTAEINA
HcnonkoMa B 30HE IOCTYMHOCTH OOIIECTBEHHOTO
TPaHCIIOPTA;

HaJIM4ue HEO00X0IMMOT0 KOJIAYECTBA
CHECLMATUCTOB, & TAaKXXE NOMEIIEHUI, B KOTOPBIX
OCYLIECTBIISETCS TPUEM TOKYMEHTOB OT 3asBUTEIIEH

HAIAYME  UCcYEpNbIBatOUmICH  uHpoOpMauuu O
cnocobax, MOPAOKE M CpPOKax MPEAOCTaBICHHS
MYHHLMITAIBHOM ~ yCIIyTM  HAa  MHQOPMALMOHHBIX

CTCHIAX, HMH()OPMALIMOHHBIX pPecypcax Ha caiite
ATPBI3CKOTO MYHULMMNAJIBHOTO paiioHa B CETH
«HuTepreT»; Ha lloprajlle TroCyIapCTBEHHBIX W
MYHHLIANAIbHBIX  yenyr PecnyOnukm  Tartaperan,
Ennnom nopraie rOCyIapCTBEHHBIX "
MYHHLANAIBHBIX YCIyT ((pyHKIMR);

OKa3aHWE TOMOIIM WHBAMAAM B MPEOIOJICHUU
O0appepoB, MEIIAKOMIMX TMOIYYCHHK) UMW  YCIYT
HAPaBHE C APYTUMU JIMLIAMH.

KauectBo  mpenocraBneHuss ~ MYHHLIMNATBHON
YCIYTH XapaKTEPU3YETCS OTCYTCTBUEM

ouepenci NpH TNPUEME M BBHIJAYE JTOKYMEHTOB
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3aBHTEIISIM,

HapyLIECHUH CPOKOB IPEIOCTaBICHUS
MYHUIUNAILHOM YCIyTH;
Kanoo Ha JOeUCTBUS (Oe3neicTBuE)

MYHHLANATIBHBIX ~ CIY)KAUX, MPEIOCTABIISIOIINAX
MYHHLIHMTATIBHYIO YCIYTY;
KAMOO HA  HEKOPPEKTHOE, HEBHUMATEIBHOE

OTHOLIECHUE MYHULUTATBHBIX CITy KAIIMX,
OKa3blBAKOIIMX  MYHULUMIAIBHYIO  yCIyry, K
3asABUTEIISAM.

Ilpy nomadye 3anpoca O  NIPEAOCTABICHUH
MYHULMNATIBHON  YCIAYTM W TOPU  NOJYYCHHH
pe3yabTata MyHUIUNAIBHON YCIYIHA - OAHOKPATHOE
B3aUMOJIENCTBUE JNOJDKHOCTHOIO A,
MPEAOCTABIAIOIIEIO0 MYHULMNAIBHYIO  YCAYrY, |
3agBuTens. [IpOAOIDKUTENBHOCTE  B3aUMOJEHCTBUSA
ONPENEIAETCS HACTOALMM PermmaMeHToM.

[Ipy mpenoCTaBIEHUM MYHULMIIAIBHON YCIYTH B
M®ILI, B yganeHHelx paboumx Mectax MOL]
KOHCYJIBTALMIO, TMPUEM H BblAAYY JOKYMEHTOB
OCYLIECTBIISIET crieruanuct MOLI,

Hudopmannms 0 X0J1e [IPENOCTABICHUS
MYHHLIMITAJIBHOM  YCIIyTH  MOKET OBITh TOJy4YEHA
3agBuTelieM Ha caire Hcnonkoma, Iloprane
rOCYAApPCTBEHHBIX M MYHULHMNAIBHBIX  YCIYT
PecnyOnuku TarapcraH, EmnaoMm ropTasie
rOCYAApPCTBEHHBIX M MYHULMIAJIBHBIX  YCIIYT
(pyHkumii), B M®LI, ynajeHHbIX padoumx MecTax




51

M®I]

2.16. OcoOeHHOCTH TPEAOCTABICHUS
MYHULUOATBHOM yCAyru B
AJICKTPOHHOU (hopme

3asdBiieHME O MPEJOCTABICHUN MYHUIIMNAIbHOM
yCAYTM  MOXKET ObITh  HAmpaBieHO B  (opme
AJIEKTPOHHOTO JOKYMEHTA:

Ha oduimanbHoM caiite Mcnonkoma (http:/
agryz.tatarstan.ru.);

Ha [Toprasne rocy1apcTBEHHBIX U MYHUIIMTATBHBIX
yCayr Pecny6nuku Tarapcran
(http://uslugi.tatarstan.rtu);

Ha EauHOM moprajie roCylapCTBEHHBIX U
MYHULUTATBHBIX yCIIyr (pyHK1IMIA)
(http://www.gosuslugi.tu/)

4. 1 cT. 19 denepanbHOro 3aKoHa
Ne 210-®3



http://uslugi.tatarstan.ru
http://www.gosuslugi.ru/
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3. CocraB, noc/j1e10BATE/ILHOCTD U CPOKH BbINOJIHEHHS] aAMHUHHCTPATHBHBIX
npoueayp, TpeGoBaHNUsI K MOPSIAKY UX BBINOJHEHHUSI, B TOM YHCJe 0COOCHHOCTH
BBINOJIHEHHS] AAMHUHHCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOI (popMe, a TaKKe
0COOCHHOCTH BBINOJTHEHHUSI AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJICHHBIX pa004nX MecTax
MHOTO()YHKIIMOHAILHOI0 LIEHTPA NPeA0CTABICHUS TOCYAAPCTBEHHBIX 1
MYHHIHOAJIbHBIX YCJIYT

3.1.  Onucanue TMOCNENAOBATENLHOCTH  ACHCTBUMHA TNPH  NPEAOCTABICHUU
MYHHLHAMATIBHON YCIyTH

3.1.1. mpenocTtaBieHUE MYHHLMNAIBHOW YCIYIH IO KOHCYJIBTHPOBAHUIO TIO
BOMPOCAM MECTOHAXOKIACHHSI APXUBHBIX JTOKYMEHTOB BKJIKOYACT B CEOS CIECIYHOLIME
OPOLEAYPHL:

1) KOHCYNBTHPOBAaHHWE 3asBUTENS, OKA3aHWE TIOMOIIM TPUA 3AMOJHCHUW/
COCTaBJICHUH 3asIBIICHUS,

2) IPUHSTHAE W PETUCTPALUS 3asBIICHUS,

3) cOop uHdopmMaIK MO BOMPOCAM MECTOHAXOXKIEHUS aDXUBHBIX JOKYMEHTOB;

4) BpI1aua 3aBUTEIIO PE3YJIbTATa MYHULIMIAIBHON YCIyTH.

3.1.2. bnok-cxema MOCIEAOBATEILHOCTH JCHCTBUI MO MPEAOCTABICHUIO
MYHULMMATIBHON YCIyTH MPEACTABIICHA B MPUIOXKEHUH No 2.

3.2. OkazaHue KOHCYJbTalMil 3asgBUTEIKO, TMOMOIIM MPU  3AMOJIHCHUW/
COCTaBJICHUH 3asIBJICHHSI

3asBurens oOpamactes B OTAeT JIMYHO, MO TENE(OHY W/ WM MACBMEHHO, B TOM
YHUCJIE MO 3IEKTPOHHOW MOYTE, AJIs MOJTYUYEHHs] KOHCYJbTAUi O MOPAIKE MOJYyYEHUS
MYHULUITATEHON YCIYTH.

Crnenmamuct Otaena OCyUIeCTBIISIET KOHCYIBTHPOBAHUE 3asBUTENSA, B TOM YUCIIE
no cocrtaBy, (popMe M COACPKAHUIO NOKYMEHTAUMW, HEOOXOAMMOH Uil MOJTy4YCHUs
MYHHLIMNATBHON YCIYyTH M NP HEOOXOJMMOCTH OKA3bIBACT MOMOIIb B 3aNOJHEHUU
OnaHKa 3asBJICHUS.

[Tpouenypa, ycraHapnuBacMasi HACTOSIIMM MYHKTOM, OCYIIECTBISIETCS B JICHb
oOpalicHus 3assBUTEIIS.

PesynbTar mpoueaypel: KOHCYJIbTALMS 3aBUTENSL.

3.3. [IpuHATHE U pErUCTpalrs 3asBICHUS

3.3.1. 3agButenb (ero NMPEeACTABUTENb) JUYHO WM 4depe3 MODI] na OymaxHom
HOCHUTEJIE, B JJICKTPOHHOM BHAE uepe3 opuumanbHelii cadt Hcenonkoma, I[lopran
rOCy/IapCTBEHHBIX U MYHULIIMNAIbHBIX yCiIyr PecnyOnuku Tarapcran, Equnsiii mopran
rOCY/apCTBEHHBIX W MYHHLHNAIBHBIX YCIYT (QyHKOMI) MO0 MO MOYTE MOYTOBBIM
OTIPABJICHAEM MOJACT (HAMPaBsAeT) 3asBicHUE. J[OKYMEHTBI MOTYT OBITh TOJAHBI
yepe3 yaaneHHoe padodee Mmecto ML, Cnucok yaaJieHHbIX pad0unX MECT TPUBEJICH B
NPUIOKEHUHU Ne 3.

3asBJICHUE O MPEAOCTABIECHUM FOCYJAPCTBEHHON YCIYTM B 3JIEKTPOHHOU (popme
HanpaeisieTcss B OTaen MO SAEKTPOHHOM MoYTe WM 4Yepe3 MHTEpHET-MPUEMHYIO
Hcnonkoma. Peructpauus 3asBiICHUS, MOCTYNUBLIETO B JJICKTPOHHOH (opme,
OCYIIECTBIISETCS B YCTAHOBJICHHOM MOPSIKE.
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3.3.2. Cnenmnaymct OTAeNa peruCTPpUpyeET 3asBIICHUE.

[Tpouenypsl, YCTaHABIMBACMBIE HACTOSIIMM IYHKTOM, OCYLIECTBISIOTCS B
TE€YeHHE 15 MUHYT ¢ MOMEHTa OOpallCHUs 3aIBUTETIS.

Pesynbrar npouenyp: 3aperuCTpupOBAHHOE 3aBIICHHUE.

3.4. COop uH(popManmm Mo BONPOCAM MECTOHAXOKICHUS APXUBHBIX JOKYMEHTOB

3.4.1. Cneunamuct Otpena:

MIPOBEPSET HATTMYUE TOKYMEHTOB B apXUBE;

B CIIy4ae OTCYTCTBUSI HEOOXOIMMBIX TOKYMEHTOB B APXMBE OCYIIECTBIISET MOUCK
MECTOHAXOKACHHS TOKYMEHTOB MO JOCTYIHBIM 0a3aM JTaHHBIX;

B CIy4yac YCTAHOBJICHHS HEOOXOAMMOCTH AOMOJHUTENIBHONH WHpOpManuu OT
3asBUTEIIS JEIIAET 3alpoC 3asdBUTEIIIO;

NOCJIE YCTAHOBJICHUS! MECTOHAXOXKICHUSL JOKYMEHTOB B MUCbMEHHON (popme (1o
¢akcy), B popMe 3NEKTPOHHBIX COOOUIEHHH, B (POPME YCTHOTO COOOIICHUS 3asBUTEIIO
BO BpeMs mpueMa Wi 1o TeaedoHy CcooOmaeT HEOOXOAUMBIE CBEICHUS O
MECTOHAXOXKACHUM JOKYMEHTA 3asBUTEIIO,

Ope/UlaracT 3aroJIHATh 3asBUTENIO 3asdBJICHUE (B MHUCBMEHHOH (opMe WM B
(opMe FIIEKTPOHHOTO AOKYMEHTA) O BbIJAYE apXUBHOM CIPABKW (APXUBHOM BBIUCKH,
KOIMUM apXMBHBIX JTOKYMEHTOB) MPU HAJIMYMK TOKYMEHTA B APXUBE.

[Tpouenypsl, YyCTAHABIMBACMBIE HACTOSALIMM MYHKTOM, OCYILECTBIISFOTCS B JICHb
oOpalicHus 3assBUTEIIS.

Pesymprar npouenyp: KOHCYJIbTaUMs —3asABUTENS 1O  MECTOHAXOKICHUIO
JIOKYMEHTOB.

3.5. IlpenocraBneHne MyHULMNAIBHONW yenyru yepe3 MOL]

3.5.1. 3agBurtens BOpaBe 0OPATUTHCS [UTsSl IOMYYEHUST MYHULIMIIATBHONW YCIYTH B
M®II, ynanennoe padouee Mmecto MOI .

3.5.2. IlpenocraBneHne MyHULIMIIAIBHON yenyru yepe3 MOL] ocyecTBiseTcs B
COOTBETCTBMM C PEMIAMEHTOM padboTel MOLI, yTBEp>KACHHBIM B YCTaHOBIEHHOM
MOPSIZIKE.

3.5.3. Ilpu nocrymieHun A0KyMEHTOB n3 M®L] Ha nmonyyeHne MyHUIANAIBHON
YCIIYTH, TMPOUEAYPHl OCYIIECTBISIOTCS B COOTBETCTBUM C NMYHKTOM 3.4 HACTOSLIETO
Pernamenra. B cnywae, Koraa 3asBUTENEM CIMOCOOOM MOJIYYCHHs Pe3yJibTaTa yKa3aH
«4aepe3 MOLy», pe3ybrar MyHULIUNIAIBHOMN yCIIyry Harnpasiigercss B MOLL

3.6. UcnpaBieHne TEXHUUECKUX OMIHOOK

B c¢Ba3M ¢ TEM, 4YTO pE3yNbTarOM MYHHULMNAIBHOW YCIYTU  SBJSIETCS
KOHCYJIbTAIIs, HCTIPABICHUE TEXHUYECKON OMOKH HE OCYIIECTBIISETCS.

4. Tlopsimok 1 GoOpMBI KOHTPOJIS 32 NPe0CTaABICHHEM
MYHHUHMIAJIBHON YCIYTH
4.1. KoHTpoJIb 3a TOJHOTOW M KAueCTBOM MNPENOCTABICHHUS MYHHULIMIAIBHON
YCIYTH BKJIIOYAET B CE0s: BBIABICHUE W YCTPAHCHUE HAPYIICHWI NpaB 3asBUTEIEH,
PAacCMOTPEHUE KAN00, MPOBEICHUE MPOBEPOK COOMIOAECHUS MPOLEAYP NMPEAOCTABICHMS
MYHHULMMAJBHON  yCIIyTH, TMOArOTOBKY peEIIEHW Ha jeicTBus  (Oe3neiicTBue)
JOJDKHOCTHBIX JIMI[ OpraHa MECTHOI'O CaMOYIIPABJICHHUS.
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dopMaMl  KOHTPOJIE 3a COOJIFOICHWUEM WCHOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYP SABJISIFOTCA:

MIPOBENCHUAE MPABOBOM AKCIEPTU3BI MPOEKTOB JTOKYMEHTOB IO MPEIOCTABICHUIO
MYHULMIIATIBHON YCIIyTH. PE3ybTaroM 3KCIEPTU3 ABIISIETCS BUSUPOBAHUE TTPOEKTOB;

MIPOBEICHUE B YCTAHOBJICHHOM IMOPSAAKE TPOBEPKU BEACHUS JAEIONPOU3BOICTBA,

NPOBCJACHUE B YCTAHOBJIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOMHOACHHMS
POLEAYP NPEAOCTABICHAS MYHULIMIIAIBHON YCIIYTH.

KoHTponbHBIE MPOBEPKM MOTYT OBITh IUIAHOBBIMH  (OCYILECTBIISITECS  HA
OCHOBAaHUM TMOJYIOJOBBIX WM TOJOBBIX IUIAHOB PA0OThI OpraHa MECTHOIO
CaMOYNPABJICHUS]) W BHEIUIAHOBBIMU. [IpH MpPOBEAECHWM TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpUBaTbCA BCE BONPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULHANAIBHON
yciyrd  (KOMIJIEKCHBIE mpoBepku). [lo  KOHKpeTHOMY OOpalieHu0 3asBUTENS
MPOBOJATCS BHETUIAHOBBIE TTPOBEPKH.

4.2, Texkymuii KOHTPOJb 3a COOJIFOJEHUEM TMOCIECAOBATENIBHOCTH JEHCTBHIA,
ONMPEAECNECHHBIX  AIMUHUCTPATUBHBIMM  NPOLEAYPaMH MO  MPEAOCTABICHUIO
MYHULMIIATIBHON  YCIIYTH, OCYIIECTBISECTCS ynpaBiasomuMm aenamu  HMcenonkoma
ATPBI3CKOr0 MyHHIAIMAIBLHOTO paiiona PecnyOnuku Tarapcras.

4.3. llepedyeHb MAOKHOCTHBIX JIML, OCYILECTBISIOIIMAX TEKYLIUHA KOHTPOJIb,
YCTAHABIMBACTCA TOJIOKEHUSAMUA O CTPYKTYPHBIX MOAPA3ACIECHUAX OpPraHa MECTHOIO
CaMOYIIPABIIEHUSI W JOJKHOCTHBIMU PETTIAMEHTAMMU.

[To pe3ynbraram NpOBEACHHBIX TPOBEPOK B CIYYaE BBISABJICHMS HAPYILEHUH MPaB
3asBUTEIEH BUHOBHBIC JIMLA TPUBIIEKAKOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATenbCTBOM Poccuiickoit denepaunu.

4.4 Hauaneauk OTaENa HECET OTBETCTBEHHOCTh 34 HECBOCBPEMEHHOE W (WJIM)
HEHAJUIC)KALLEE BBIMIOJHEHUE AMUHUCTPATUBHBIX NMPOLEAYP, YKA3aHHBIX B pasnene 3
HacTosuero Permamenra.

4.5. KOHTpOnp 3a NPEAOCTABICHUEM MYHULMIAJIBHON YCIYTH CO CTOPOHBI
rpaxaaH, HWX OOBCOAMHEHMIA W  OpraHu3aluii, OCYIIECTBISAETCS MOCPEACTBOM
OTKPBITOCTH ACATENBHOCTU HcnokoMa npu npeaoCTaBIeHHA MYHALMIIAIBHOW YCITYTH,
NOJIyYECHUSI TOJIHOM, aKTyaJlbHOH H  JOCTOBEPHOH WHQPOpMAMU O MOPSIKE
NPEIOCTABIICHUS MYHULIMIAIBHON YCIYTH U BO3MOKHOCTH JOCYACOHOTO pacCMOTPEHUS
oOparieHuit (3ka100) B TPOLEcce MPEAOCTABICHU S MYHULIMITAIbHONW YCITYTH.

5. locyneOHblIii (BHeCYAeOHBbII) MOPSIIOK 00KAJTOBAHUS PelICHU U neiicTBuii
(Oe3neiicTBHSI) OPraHOB, NPEAOCTABJISIIOIIHMX IOCYAAPCTBEHHY 0 YCJIYTY, a TAK:Ke HX
JAOJIKHOCTHBIX JINL, MYHUIHIAJIbHBIX CJIYKAIIHX, MHOTO()YHKIHOHAILHOTO
LHEeHTPa, pA00THUKA MHOTO(QYHKINOHAJIBHOTO LIEHTPA, a TAKKe OPraHu3anuii,
OCYLUECTBJISIOMNX (YHKIUH M0 MPEeI0CTABICHHIO TOCYAAPCTBEHHBIX YCJIYT, HIH
HX pa0OTHUKOB
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5.1 MonyyaTenn rocyaapcTBEHHOW ycnyrm MMeEKT npaBo Ha o6XanoBaHWe B
aocynebHom nopagke feicTsuin (6esgenicTemsa) coTpygHmkos OTaena, y4acTBYOLWMX B
npefoCcTaBNeHUN rocyAapcTBeHHON ycnyru, B Otaen unnm B CoBeT MYyHUUUNANbLHOIO
06pa3oBaHus.

3asBuUTENb MOXET 06paTUTLEA C XKanobor, B TOM YMCNe B CNefyroLwWwmx cny4vanx:

1) HapylleHMe cpoKa perucTpaumu 3anpoca 0 NpPeaocTaBieHUM rocyfapCTBEHHOM
yCnyru, 3anpoca, ykazaHHoro B ctatbe 15.1 ®epgepanbHoOro 3akoHa «O6 opraHm3auunm
NnpefoCTaBNEHNA TOCYAAPCTBEHHbIX U MYHULUNANbHbLIX YCNYT»;

2) HapylleHMe cpoka npeaocTaBfieHUs rocyAapCTBEHHOW ycnyrn. B ykKasaHHOM
cnydvae pgocypae6Hoe (BHecyfebHoe) obxkanoBaHue 3asiBUTENIEM PELUEHWIA WU [eACTBUIA
(6e3nencTBMA) MHOTOPYHKUMOHANBLHOTO LEeHTpa, paboTHMKA MHOMO(YHKLMOHA/IbHOTO
LLeHTpa BO3MOXHO B C/lyyae, eciM Ha MHOTO(MYHKUMOHANbHbLIA LEHTP, pelleHns U
nencTeus  (6e3neincTBmMe)  KOTOPOro  06XKanykTcsd, BO3/IOXKEHAa  (PYHKUMA no
NpefoCTaBNEHUIO COOTBETCTBYIOLWIMX TOCYAAPCTBEHHbLIX YCNYyr B MONHOM 06beMe B
nopsagke, onpegeneHHoMm 4Yacteto 1.3 crtatbM 16 depepanbHoro 3akoHa «O6
opraHusaunun npefocTaBneHnsa rocy4apCTBEHHbIX U MYHULUUNANIbHBIX YCYT»;

3) TpeboBaHWe y 3afBUTENA LOKYMEHTOB, He NMpPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMW akTaMu Poccuiickoin Pepepauun, HOPMATUBHbLIMK MPaBOBbIMU aKTaMu
cybbekToB Poccuiickoin defepayun, MyHULMNANbHbIMKW MPaBOBbIMU aKTaMu NS
npefoCcTaBNEHNA TOCYAAPCTBEHHON YCNYTW;

4) 0oTKas3 B Mpueme [OKYMEHTOB, MpefoCTaB/NeHWe KOTOPbIX MNpPeaycMOTPeHO
HOPMaTUBHbLIMM MNPaBOBbIMW  akTammum Poccuiicko  ®Pefepaunn, HOPMaATUBHLIMU
NpaBoOBbIMW  aKTamum Cy6bekToB Poccuiicko  Pepepauymn, MyHULMNAbHBIMU
NpaBoOBbIMW akTaMu AN NpefoCTaBNeHNs TOCYAAPCTBEHHON YCNYrW, Y 3a9BUTENS;

5) oTKa3 B NpefOCTaB/NEHNN rOCyLapCTBEHHOWN YCNYrKn, eC/in OCHOBaHWA 0TKasa He
NnpefyCcMOTPeHbl (efepaibHbIMU 3aKOHaMU W MPUHATbLIMW B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTMBHbLIMW MpPaBOBbIMK aKTamMn Poccuiickoil ®Pefepaynn, 3aKoHaMu U
NHbIMU HOPMaTUBHbIMU NnpaBoOBbIMY aKTammu Pecny6amku TaTtapcTaH,
MYHULMNANbHbIMKA  MpaBoOBbIMW  akTaMu. B ykazaHHOM cnyyae  focypgebHoe
(BHecynebHoe) o6)anoBaHWe 3asaBUTENEM peleHUA Kn  aecTeuii  (6e34eincTens)
MHOTOYHKUNOHANbHOTO  LEeHTpa, paboTHUMKA MHOrOPYHKUWMOHANbLHOIO  LeHTpa
BO3MOXHO B C/ly4yae, €C/iM Ha MHOTOMYHKUWOHANbHbLIA LEHTP, PeLleHns n AeicTBus
(6e3neincTBMe) KOTOPOro 06XanykTcs, BO3M0XEHA QYHKUMA NO MpeaocTaBleHuUIo
COOTBETCTBYHLWMX TrOCYAapCTBEHHbIX YCAyr B MO/HOM 060bemMe B  NOPAAKE,
onpegeneHHoMm 4actoto 1.3 cTtatbn 16 ®PepepancHOro 3akoHa «O6 opraHusaummu
npefoCTaBNEHNA TOCYAAPCTBEHHbIX U MYHULUNANbHbLIX YCNYT»;

6) 3aTpeb6oBaHMe C 3asABUTENA NPU NPeAOoCTaB/IEHWUN TOCYAapCTBEHHON YCNyru
nnatbl, He nNpPeayCcMOTPEHHOW HOPMATMBHbLIMW MPaBOBbIMW aKTamMy PoOCCUIACKON
depepaymm, HOpMaTMBHbLIMW  MpPaBOBbIMM  akTamu  Pecny6nukm  TaTapcTaH,
MYHULMNANbHBIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, npejocTaB/AIOLWEro rocyfapCTBEHHYO YCNyry, AO/MKHOCTHOIO
nmua opraHa, NpeaocTaBAOLWEero rocyapCTBeHHYO YCnyry, MHOMO(MYHKLMOHAabHOIO
LleHTpa, paboTHMKA MHOTOPYHKLNOHANLHOIO LeHTpa, opraHu3aunia, npesycMoTPeHHbIX
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yacTbto 1.1 cTtatbm 16 PepgepanbHOro 3akoHa «O6 opraHuMsauumM nNpenocTaB/ieHUs
roCyAapCTBEHHbIX WU MYHWUUMMANbHbLIX YCAYr», WAN WX PaboOTHWMKOB B WUCNpaB/ieHUU
[AONYLEHHbIX UMW OMe4vyaToK M OWMOOK B BblAaHHbLIX B pe3ynbTaTe MpefocTaBieHuns
rocyAapCTBEHHOM yCnyru fOoKymMeHTax nMbo HapylweHue yCTaHOBIEHHOIO0 CPOKa TaKmnx
ncnpaeneHnin. B ykasaHHOM cnydyae pgocyge6Hoe (BHecyaebHoe) o06)kanoBaHue
3a9BUTENEM pelleHUid 1 peincteuin (6e3aecTBUS) MHOTOPYHKLMOHANBLHOIO LEHTPa,
paboTHMKA MHOTO(YHKLMOHANIbHOIO LEeHTpa BO3MOXHO B C/y4vae, e€ciuM  Ha
MHOTOYHKUNOHANbHbBIA LEHTP, peweHna u geincteusa (6e34einCcTBUE) KOTOPOro
00XanyrTcs, BO3N0XeHa (YHKUMSA N0  MNpPefoCTaBfeHUID  COOTBETCTBYHOLMX
roCcyAapCTBEHHbIX YCNYyr B MOJIHOM 00bemMe B MOpsfAKe, OMpefeneHHOM 4Yactbio 1.3
cTtaten 16 denepanbHoro 3akoHa «O6 opraHuMsauuu  npegocTaBieHuUs
roCyAapCTBEHHbIX M MyHULUMMANbHBIX YCIYT»;

8) HapylweHuMe cpoka wunanm nopsfgka BblgaynM [OKYMEHTOB MO pesysibTatam
npefoCTaBNeHNA FOCYAapCTBEHHON;

9) npuocTaHOB/IEHME NMPeLOCTaBNEHNA TOCYLaPCTBEHHOW YCNYTn, eCn OCHOBaHUA
MPUOCTAHOB/IEHUA He NpeaycMOTpeHbl (efepasibHbIMM 3aKOHaAMW W MPUHATBIMUA B
COOTBETCTBMM C HUMM MWHLIMW HOPMATUBHbLIMM MPABOBbLIMW aKTamu POCCUICKOM
depepaymm, 3aKOHaMU U MHBIMW HOPMaTUBHbLIMW MNPaBOBbIMK akTaMu Pecny6amku
TartapctaH, MyHUUMNaNbHLIMX NPaBoOBbIMW akTamu. B ykasaHHOM cnydae gocypgebHoe
(BHecynebHoe) o6)anoBaHWe 3asaBUTENEM pPeELIeHUA W aelcTBuin  (6e34eincTBus)
MHOTO(YHKUNOHANbHOIO  LleHTpa, pPaboTHMKA MHOTOPYHKUWOHANbLHOIOo  LeHTpa
BO3MOXHO B C/lyyae, €C/iM Ha MHOTFOMYHKUMOHANbHbIA LEeHTP, PeweHns n AencTBus
(6e3geiicTBME) KOTOPOro 006XanykTcs, BO3N0XeHa (YHKUMA N0 NpefoCTaBNeHUIO
COOTBETCTBYHLLUX rocyfapCTBeHHbIX YCIyr B TMOJIHOM 00bemMe B MOpPALKeE,
onpegeneHHoMm 4actoto 1.3 cTtatenm 16 PepepanvHoOro 3akoHa «O6 opraHusauymu
npefoCTaBNEHNA TOCYAAPCTBEHHbIX U MYHULUNANIbHBIX YCYT» .

5.2. XKanoba nopaetca B MUCbMEHHON (opMe Ha O6yMaXxHOM HoOcCuTene, B
3NeKTPOHHON (opmMe B oOpraH, nNpPeaoCcTaBAAWMNA  roCcyfapCTBEHHYO  YCAYry,
MHOTOYHKUNOHANbHbLIA LEHTP, a TakXKe B OpraHusauuu, npefycMOTPEHHble YacTbio
11 cratb 16 PepepanbHOro 3akoHa «O6 opraHu3aumn npegocTaBNeHUS
roCyAapCTBEHHbIX W MYHUUMNANbHLIX YyCnyr». Xanobbl Ha peweHus WU [encTBus
(6e3neiicTBME) PYKOBOAWUTENS OpraHa, NpefoCTaB/AIOWEro rocyfapCTBEHHYIO YCNyry,
nofatoTca B BbILWECTOAWMIA opraH (Mpy ero Hannyum) nmbo B cny4vae ero OTCYTCTBUS
paccMaTpuBalOTCA HENoCpPeACTBEHHO PYKOBOAUTENleM oOpraHa, npeocTaBisAoLLEero
rocyfapcTBeHHY0 ycnyry. XXanob6bl Ha pewleHnsa n geinctema (6e3agenicTene) paboTHUKaA
MHOTO(YHKLUNOHANLHOTO LleHTpa nogaroTcs PYKOBOANTENIO aToro
MHOTO(PYHKUNOHANLHOTO UeHTpa. >Xanobbl Ha peweHus u geincteus (6e3genicTeme)
MHOTO(YHKUNOHANLHOIO LeHTpa MofatTca YyypeauTentd MHOMogYHKUMOHaIbHOIO
LeHTpa uan AO/HKHOCTHOMY NnLy, YNOJHOMOYEHHOMY HOPMaTUBHbLIM MPaBOBbIM aKTOM
Pecny6nuku TatapcTaH. XKanobbl Ha pewleHns u aeictens (besgenctene) paboTHUKOB
opraHu3auuin, npegycMOTpPeHHbIX YacTbto 1.1 cTtaTbn 16 PepepanbHOro 3akoHa «O6
opraHuMsaymn npeaocTaBfieHNs  TOCYAAPCTBEHHbIX U MYHULMMANbHBIX — YCNYr»,
NnoatoTCAa PYKOBOAMTENAM 3TUX OpraHu3aunii.


consultantplus://offline/ref=3622D57CB5739E3F22FD51B3B20236058DC1BB5299C2D0F249B158A5CEF304478B43A5B179CC80D868qBL
consultantplus://offline/ref=3622D57CB5739E3F22FD51B3B20236058DC1BB5299C2D0F249B158A5CEF304478B43A5B179CC80D868qDL
consultantplus://offline/ref=3622D57CB5739E3F22FD51B3B20236058DC1BB5299C2D0F249B158A5CEF304478B43A5B179CC80D868qDL
consultantplus://offline/ref=3622D57CB5739E3F22FD51B3B20236058DC1BB5299C2D0F249B158A5CEF304478B43A5B179CC80D868qDL
consultantplus://offline/ref=598F5255226F2865B1A02816742798CC65BA84348CAF91576DD350CC0EDD2F307AD2240DAB62D033zEK7M
consultantplus://offline/ref=598F5255226F2865B1A02816742798CC65BA84348CAF91576DD350CC0EDD2F307AD2240DAB62D033zEK7M
consultantplus://offline/ref=598F5255226F2865B1A02816742798CC65BA84348CAF91576DD350CC0EDD2F307AD2240DAB62D033zEK7M

57

Xanoba Ha peweHua u pgeicteus (6e3geincTsme) opraHa, MpPefoCTaBAAOLWENO
roCyfapCTBeHHYIO yCnyry, [LO/DKHOCTHOrO nuvua oprada, npefocTaBstoLLero,
NpeaoCTaBNAOLWEr0  roCyfapCTBEHHYI  YCAyry, MYHULWUNANbHOrO  CAyXaliero,
PYKOBOAUTENA opraHa, NpeaocTaBfAOLWEro roCcyAapCTBEHHYH YCIyry, MOXeT ObiTb
HanpaB/ieHa MO Mo4YTe, 4Yepe3 MHOTO(MYHKLUWOHA/NbHbLIA LUEHTP, C WCNOMb30BaHMEM
NHDOPMALNOHHO-TENIEKOMMYHUKALUNOHHON ceTn "WHTepHeT", oduuManbHOro canta
ATpbI3CKOro MyHuumMnanbHoro paioHa (http://www.agryz.tatarstan.ru), EauHoro
noptana rocyAapCTBEHHbIX W MYyHUUMNanbHbIX ycnyr Pecny6bnvkmn TaTapcTaH
(http://uslugi.tatar.ru/), E4MHOro noprana rocyfapCTBeHHbIX U MYHULUMNANbHbBIX YCAyr
(pyHkunin) (http://www.gosuslugi.ru/), a TakKe MOXEeT OblTb MPUHATA NPU JIMYHOM
npueme  3aaBuTend. XKanoba Ha  peweHus un  geicteuma  (6e3neincteue)
MHOTO(PYHKUNOHANLHOTO LLeHTPa, paboTHMKA MHOTOMYHKLUMOHAIbHOTO LeHTpa MOXeT
ObITb Hanpas/eHa no noure, c MCNONb30BaHMEM NH(OPMaLMOHHO-
TeNEeKOMMYHUKaLNOHHOM ceTu "MIHTepHeT", ohmumnanbHoro canTa
MHOFO()YHKUNOHaNbHOrO  UeHTpa, EAuMHOro  noprtasa  rocyfapCTBEHHbIX U
MyHuumnaneHbix yenyr (pyHkumnin) (http://www.gosuslugi.ru/), a Takxke MOXeT 6bITb
NPUHATA MpUM NMYHOM nNpueme 3aasBuTens. >Kanoba Ha pelweHUs U [enCcTBUS
(6e3pgeiicTBMe) opraHm3aumii, NpefyCcMOTPeHHbIX YacTbto 1.1 ctaTbn 16 PefepasibHOro
3aKOoHa «O6 opraHusauum npefocTaBNeHUA TOCYLAPCTBEHHLIX W MYHWUUMMANIbHbIX
ycnyr», a TakXe WX pabOTHMKOB MOXeT OblTb HanpaefeHa Mo no4yte, ¢
MCNOMb30BaHMEM  UHMOPMALNOHHO-TE/IEKOMMYHUKALMOHHON  ceTn  "VHTepHeT",
omumManbHbIX CanToB 3TUX OpraHu3auui, EAMHOro noprtana rocyfapCTBEHHbIX WU
MyHULMnaneHbiX yenyr Pecny6nukn TatapcTaH (http://uslugi.tatar.ru/), a Takxxe Moxet
ObITb NPUHATA NPU IAYHOM MPUEME 3aABUTENS.

5.3. XKanob6a, noctynuellas B OpraH, MPeLOCTaBMAOLWMIA [OCYAapCTBEHHYIO
YyCNyry, MHOTO(YHKUNOHANbHbLIA  LEHTP, YYpeauTentd  MHOroyHKLMOHaNbHOrOo
LLeHTpa, B OpraHusauuu, nNpefycmoTpeHHble YacTbto 1.1 cTtatbm 16 PepepanbHOro
3aKOoHa «O6 opraHusauum npefocTaBNeHNA TOCYLAPCTBEHHLIX W MYHWULUMMANIbHbIX
ycnyr», N60 BbIWECTOAWMNIA opraH (Mpy ero Hannmyum), NOANeXUT PacCMOTPEHUIO B
TeyeHVe NATHaALATM paboumnx AHel co AHA ee perucTpauum, a B ciydae 06>kanoBaHus
OTKasa opraHa, npegocTaBNAoLWEro rocyfapCTBeHHYIO ycnyry,
MHOTO(PYHKLUNOHANbHOIO LEeHTpa, opraHnsaynii, npegyCcMoTpPeHHbIX YacTbto 1.1 cTaTby
16 ®depepanbHoro 3akoHa «O6 opraHusauumn npesocTaBfieHUA roCyfapCTBEHHbIX U
MYHULMNANbHBIX YCNYr», B NPUeMe [LOKYMEHTOB Yy 3afBUTeNa NM60 B MCNpaB/ieHUN
OONYLEHHbIX OMe4yaToK W OowWMO6OK uAM B c/iyyae o006XKasoBaHMA HapyLleHus
YCTaHOB/IEHHOI0 CPOKa TakKMX UCMpaBneHnii - B TeyeHne NATU paboumnx fHei co AHA ee
perncTpaymu.

5.4. )Kanoba fo/mkHa cofepxxaTb CNeAyoLLy MHPopMaLmio:

1) HauMeHOBaHWe oOpraHa, npeaoCTaBMAIOLWEr0 TrOCyLapCTBEHHYIO  YCayry,
LOO/DKHOCTHOrO /Mua opraHa, NpefocTaBsAlOLWero rocyfapCTBEHHYK Yycnyry, nn6o
MYHUUUNANbHOIO CNny»awero, MHOrOPYyHKLMNOHANbHOTO LeHTpa, ero pyKoBOAUTENA U
(nnn)  paboTHMKa, opraHuMsaunin, npegycMOTPeHHbIX 4YacTtbto 1.1 cTatbum 16
®efepanbHOro 3akoHa «O6 opraHu3auuu npefoCTaB/ieHUS TOCYLAPCTBEHHbIX W
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MYHULMNANbHBIX YCAYr», WX pykKoBoguTtenein wn (Mnm) pabOTHUKOB, pPeLleHns U
nencTens (6e3nencTeme) KOTopbiX 06XKanyTes;

2) thamunuio, nmd, otyectBo (nocnefHee - MpPW HanM4ymKn), CBEEHUS O MecTe
XUTeNbCTBa 3aA9BUTENSA - PM3MYEeCKOro nuua nmbo HauMeHOBaHMWe, CBELEHWUS O MecTe
HaxXOoXAeHUA 3aaBUTENS - OPUANYECKOTO TNLA, a TakKKe HoMep (HoOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOYThbl (NPU HaNM4YMK) U NOYTOBLINA agpec, no
KOTOPbIM A0/HKEH ObITb HanpaB/ieH OTBET 3aABUTESIO;

3) cBefeHnss 06 06XanyembixX pelleHuax u pencteuax (6es3gecTBMK) opraHa,
NpeaoCcTaBNAOLWEro  roCyAapCTBEHHYKO  yCnyry, [AO/DKHOCTHOrO finya  opraHa,
NpefOoCTaBNAOLWEro rocyfapCTBEHHYIO YCAYry, M60 MYHULMMANbHOIO CNy>Xallero,
MHOTOPYHKUNOHANbHOTO  LeHTpa, paboTHMKA MHOTOPYHKUMOHANLHOIO  LEHTPa,
opraHusayuii, npegycMoOTpeHHbIX 4vacTbto 1.1 ctatbu 16 depepanbHOro 3akoH «O6
opraHuMsaymn npegocTaB/ieHUs TOCYAAPCTBEHHbIX W MYHUUMUMANbHbIX YCNYyr», WX
pPabOTHUKOB;

4) [0BOAbl, HAa OCHOBaHUM KOTOPbLIX 3afBUTE/Ib HE COrNaceH C peLleHuem U
aenctemem (6e3genicTBMeM) opraHa, NpeAocTaBfAOLWEro rocyfapCTBEHHYO YCayry,
OO/MKHOCTHOrO finua opraHa, npefocTaBNsAlOWero rocyfgapCTBeHHY ycnyry, nmobo
MYHULMMNANbHOTO  C/YXallero,  MHOrFOMYHKUMOHANbHOrO  LeHTpa, paboTHuMKa
MHOTO(YHKLUNOHANLHOIO LEHTpa, opraHunsaynii, npegyCcMoTpPeHHbIX YacTbto 1.1 cTaTby
16 depepanbHoro 3akoHa «O6 opraHu3auum npefocTaB/ieHUA TOCYLAPCTBEHHbLIX U
MYHUUMUNANbHbLIX YCNYT», UX PpabOTHUKOB.

55. K xanobe MoOryt ObiTb MPWUIOXKEHbI LOKYMEHTbl (MpU  Hannmuum),
noATBepXAaarowme [OBOAbI 3aaBUTENd NMO60 KONUU [OKYMEHTOB, MOATBEpPXAaroLwnx
N3N0XEHHblIe B anobe o6cTosTenbCcTBa. B TakoM cnydvae B Xanobe npuBOAUTCS
nepeyeHb Npuiaraembix K Heil JOKYMEHTOB.

5.6. XXanoba nognucbiBaeTcAs NOAaBLIMM ee Mnojy4vatesieM rocyAapCTBEHHOM
ycnyru.

5.7. To pe3ynbTatam pacCMOTPEHUA XKanobbl NPUHUMAETCA OLHO U3 ClefYHOLNX
PELLEHNIA:

1) xanoba ypaosnetBopseTcA, B TOM 4ucne B (hOopMe OTMeHbl MPUHATOrO
peLeHns, ncnpasieHns LONYLLEHHbIX ONeYaToK N OWMOOK B BblAaHHbIX B pe3yfibTaTe
npefoCTaBNeHUS TOCYAAPCTBEHHOW yCnyrn [OKYMeHTax, BO3BpaTa 3afBUTEIO
[OEHEXHbIX CPefACTB, B3MMaHMe KOTOPbIX He nNpeaycMOTPeHO HOpPMaTUBHbIMU
NpaBoBbIMW akTaMu Poccuiickoit Pepgepauumn, HOPMATUBHbLIMK MPaBOBbIMU aKTaMu
Pecny6nmkun TatapcTaH, MyHULMNa bHbIMW NPaBOBbIMU aKTaMu;

2) B Y0OBNeTBOPEHUN Xanobbl 0TKa3bliBaeTCs.

He no3pgHee fHA, CneayroLwero 3a AHeM NPUHATUSA PeLLEHNs, YKa3aHHOro B JaHHOM
MYHKTE 3a8BUTE/N0 B MUCbMEHHOW (DOpMe W MO >XKeNaHU 3asaBUTENS B 3/1IEKTPOHHOM
(hopme, HanpaBNAeTCA MOTUBMPOBAHHbIN OTBET 0 pe3y/ibTataX pacCMOTPEHMUA XKasobbl.

B cnyyae npusHaHMs xanobbl NoAfexallen yAOBNETBOPEHUID B  OTBeTe
3aABUTEN0, [aeTca  WHpopmauma O  LeACTBMAX, OCYLLeCTBASEMbIX OpraHom,
NpefoCTaBNAOLWMM roCyAapCTBEHHYIO YCNYTrY, MHOTOPYHKUNOHANbHbLIM LEHTPOM NM60
opraHusauuen, npedycMoTpeHHOM 4YacTbto 1.1 cTtaTbu 16 PepepanbHoro 3akoHa «O6
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OpraHu3alyy MPEeIOCTaBIEHUS FOCYIAPCTBEHHBIX U MYHULANIATBHBIX VCIYI», B LEIIAX
HE3aMEIUTUTENBHOIO  YCTPAHEHUs]  BBIABJICHHBIX  HApPYLICHWH [pU  OKAa3aHWUH
FOCYJapCTBEHHOM VCIIYIM, a TakKe IMPUHOCATCA W3BHHEHUS 3a JIOCTABJICHHBIC
HEy100CTBa M yKa3blBacTcs HMH(OpPMAUMs O JAIBHEHIIMX JEHCTBUSX, KOTOPBIE
HEOOXOMMO COBEPILIUTH 3aBUTEINIO B LIEIISAX MOJTYYCHHS TOCYAAPCTBEHHON YCIYTH.

B cayuwae npusHaHus xamoObl HE NOUICKAUIEH YAOBIETBOPEHUID B OTBETE
3a4BUTENIO, JAKOTCA apryMEHTUPOBAHHBIE PA3bACHEHUA O NPUYMHAX [PUHATOrO
peLIEHUs, a TAK)Ke MHPOpMALUs O MOPAAKE 00XKATOBAHUS TPUHATOTO PELICHHSI.

5.8. B ciydae ycTaHOBIEHMsI B XO€ WJTH 110 PE3YJIbTaTaM PACCMOTPEHUS sKanoObl
[PU3HAKOB COCTaBa aJIMHWHUCTPATUBHOIO MPABOHAPYIUIEHHWS WM [PECTYIIIEHUAS
JOJKHOCTHOE JILO, PAOOTHUK, HAJIEIIEHHBIE TIOJTHOMOUYHUSMH MO0 PACCMOTPEHUIO JKAI00,
HE3aMeUTUTENBHO HANPABIIAIOT UMEFOIIUECS MATEPUAIIbI B OPraHbl IPOKYPaTyphl.

[Tpunosxenue Ne 1

(HAMMCHOBAHHUE OPTAHA MECCTHOTO CAMOYIPABICHIS

MYHHIHIAIBHOTO 00pa30BaHI)
oT

(bamunus, uMst OTICCTBO, MOYTOBBINM UHIACKC, AAPEC, TCACHOH
3ASMBUTEITS, AIICKTPOHHBIN 3APeC — MPHU HANPABJICHUH 3aIpoca. 10
3NCKTPOHHOM MOYTE)

3ASBJIEHUE
0 KOHCYJITHPOBAHUU 10 BOIIPOCAM MECTOHAXOXKACHUS APXUBHBIX JOKYMEHTOB

[Tpoiry cOOOIMIMTHL CBEACHHWS O MECTOHAXOKACHWU JIOKYMEHTOB (JIOKYMEHTOB TIO
UCTOPHUH ) >

(HaI/IMeHOBaHI/IC Ooprabmsaliii, OTAcla, 1exa, 6pI/II‘aZ[I>I', HacCCJICHHOTO ITYHKTa )

HAXOAALIETr0Cs MO aapecy:
3a OB . JloxymeHTBI
HEOOXOUMBI [T MOJTYYECHUSI APXUBHOM CIIPABKU(KOMUH, BBITUCKH )

0 CTaXe

(HaUMEHOBAHUE YUPEKICHUSA )
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3a roabl

0 3apIuiare

(HaUMEHOBaHUE YUPEKICHUA )

3a roabl

00 yuebe

(HaUMEHOBaHUE YUPEKICHUA )

3a roabl

HHOC

3a roabl

(mara) (10 IIHC )

brok-cxema nmocineoBaTeNbHOCTH JACHCTBUI
10 MPEAOCTABICHUIO MYHULIUTAJIBHOU YCIIYTH

SasButers

(PHO)

[Tpunoskenue Ne 2

O6pau.|,aeToﬂ B OTgen ans nonyvYyeHrA KOHCY NbTauM 0 MeCTOHax OXAeHUN apXMBHOIMO AOKYMEHTa

cMcTemMam o6u.|,ero MonbL3oBaHUA

B MMCBMEHHOW hopme

B chopMe BMEKTPOHHOIO JOKYMEHTA MO MHOPMaLMOHHBIM |

Creuvanw

e

B hOpME 3IIEKTPOHHOIO COODLLLEHNSH

no TeredoHy

¢ TIMHHO

MpoBepsieT HanUYe JOKYMEHTOB B apXuBe.
B crnyuae oTcyTCTBMSI HEOGXOAMMEX [ OKYMEHTOB B apXMBe OCYLLECTBNSET
MOWUCK MEeCTOHaxoXAeHUs AOKYMEeHTOB Mo 6ase fJaHHbX, KapToTeke,
TenedOHHOMY CrPaBOYHIKY.

CoofbupeT HeobXoAUMbE CBeIEHUS O MECTOHAXOXAEHUN JOKYMeHTa
saseurento. [MpeanaraeT 3anonHWUTE 3asBUTENO 3asiBiEHWE O Bblaade
apPXVBHBIX CTPABOK, apXMBHBIX BbIMACOK, KOMAMA apXVBHBX AOKYMEHTOB Mpu
Hanu4Wn 1oky MEHTa B apxvBe

KOHch'IbTaLU/IFl 3aasUTENA NO
MeCTOHaxX0XAeHUNO AOKY MEHTOB
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Crucoxk yJaneHHbIX paboynx MeCT U Tpaduk mpuemMa J0KyMEHTOB

[Tpunosxenue Ne 3

No | MecTto pacnonoxeHus OOcny>xuBacMble HaceneHHble | ['paduk npuema
/0 | yIAICHHOro paboyero NYHKTBI JOKYMEHTOB
MeCTa
1 422230, PecnyOnuka | ATpeI3CKuii MyHALMTATBHBIA [TonenensHUK, cpea,

TarapcraH, . ArpsI3, yiI.
K. Mapkca, a. 20

paiion PecnnyOnuku Tatapcran

NATHUIIA
¢ 8.00 1o 17.00
BTOPHUK, YETBEPT
¢ 8.00 10 19.00
cy0OoTa
¢ 8.00 1o 13.00
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[TpunoxeHue (CpaBOYHOE)
PeKBU3UTHI TOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHHUIIUITATIbLHOM

YCIYI'u 110 KOHCYJIETUPOBAHUIO IO BOIIPOCAM MCCTOHAXOKACHUA aPXUBHBLIX JOKYMCHTOB

ApxuBHbli oTAen Mcmonkoma ArpbI3cKOro MyHHIAIIAIBHOTO paiioHa
PecnyOnuku Tarapcran

J1OJDKHOCTB Tenedon DJICKTPOHHBIN aapec
Hauanenuk otaena (85551) 2-23-04 Arhiv. Agryz(@tatar.ru
Crneumaymact oraena (85551) 2-23-04 Arhiv. Agryz(@tatar.ru

HcnoHuTENBHBII KOMUTET ATPBI3CKOI0 MYHHLIANIATBHOTO paiioHa
PecnyOnuku Tarapcran

JIOJDKHOCTH Tenedon OJICKTPOHHBIN aapec
PykoBomaurens  HMcnomaurensHoro | (85551)2-22-46 Isp.Agruz(@tatar.ru
KOMUTETA

Ynpapnsromui nenamu | (85551)2-22-46 Isp.Agruz(@tatar.ru
HcnoHUTENBHOTO KOMUTETA



mailto:Isp.Agruz@tatar.ru
mailto:Isp.Agruz@tatar.ru
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YTBEPXKIACH MOCTAHOBICHUEM
HcnoTHUTENBHOTO KOMUTETA
ATPBI3CKOT0 MyHHUIIAIIAJIBHOTO paiioHa
PecnyOnuku Tarapcran

ot 18 centsaOps 2018 Ne 417

AJIMUHUCTPATHBHBII PerjiaMeHT
MPeA0CTABJICHUS MYHHIHNIAJIbHON YCJIYTH 110 OKA3aHHIO IOPHINYECKHM JTHIAM
METOANYECKOIi U NPAKTHYECKO MOMOIIH B padoTe apXHBOB U
110 OPraHu3alNH JOKYMEHTOB B 1eJI0NPON3BOACTBE

1. Oo01mue moJ1oKeHust

1.1. Hacrosiiumii PernaMeHT ycTaHaBIMBACT CTAaHAAPT W MOPSAOK MPEAOCTABICHHS
MYHHUIUMATBHON YCIYIA 110 OKAa3aHUI0 METOAUYECKONM M IPAKTHYECKON IOMOIIHA
NPEICTABUTENSIM FOPUANYECKUX JIUL] B paOOTE apXMBOB M MO OPraHU3alMKi JOKYMEHTOB B
JEJIONPOU3BOACTBE (JaJice — MyHULMNATIbHAS YCIYTa) 10 BOMPOCAM:

oTOOpa JOKYMEHTOB (SKCIEPTH3bl LEHHOCTM) B COCTaB APXMBHOTO (QoHaa
Poccuiickoi denepauny U NOATOTOBKH UX K MEpeaade B MyHULMITATILHBINA apXUB;

ynopsaoueHus (popmupoBanus, OQOPMIICHHS W OINUCAHUS) JEH TMOCTOSHHOTO
XPaHEHUS U MO JIMYHOMY COCTaBY;

BEJICHUs yYeTa JOKYMEHTOB ApxuBHOro (ouma Pocculickoii ®eneparum,
HAXOAIIAXCS HA BPEMEHHOM XPAHCHUU,

NOJTOTOBKA HOPMATHUBHBIX JOKYMEHTOB 10 BONpPOCaM JACJIONPOM3BOACTBA H
apXUBHOTO Jiena  (TOJIOKEHWH, WHCTPYKLUMMA, TPUMEPHBIX H  WHAWBUAYAIBHBIX
HOMEHKJIATYP JEN);

COBEPIICHCTBOBAHUSI PA0OTHI IEIOMPOU3BOACTBEHHBIX, APXUBHBIX M JKCIEPTHBIX
CITy>K0 FOPUAMYECKUX JTMI-UCTOYHUKOB KOMIIJIEKTOBAHMUS,

NOBBILIEHUST MPOPECCUOHATBHON KBAIM(PUKALMK PAaOOTHUKOB YKA3aHHBIX CITYXKO
(opraHu3anuu U NpOBEACHHS CEMUHAPOB).

1.2. Tlomydaren MyHULMOAIBLHOW YCIYyTH: FOPUAMYECKHAE JIALA - HCTOYHUKH
KOMITJIEKTOBAHUSI MYHUIIMITAJILHOTO apXuBa (Janee - 3asBUTED ).

1.3. MyHuumnajibHass yciiyra HOpeaocTaBisercs VCMOMHUTENbHBIM KOMUTETOM
ATpBI3CKOro MyHUIIMNAIBHOTO paiiona PecniyOnuku Taraperan (nanee — Mcnonkom).

HcnomHuTenh MyHULMNAIBHON yCiIyrd — ApPXWBHBIA OTAEN HCHOMTHUTENBHOTO
KOMUTETa ATPBI3CKOIT0 MYHHLIMNAIBHOTO pailona PecnyOmmku Tarapcran (manee —
Ornen).

1.3.1. Mecto nHaxoxnaenust Ucnonkoma: r. Arpei3, yi. ['arapuna, a. 13;

Mecro Haxoxaenus Oraena: r. Arpei3, yiu. ['arapuna, a. 70A

I'papux paGotel Ortaena: e€XKEAHEBHO, KpoMe CyOOOTBI M BOCKPECCHBS,
noHeaAeabHUK - derBepr ¢ 8.00 no 17.15, marauma ¢ 8.00 mo 16.15, oben ¢ 12.00 no
13.00., yeTBepr 1 NATHULA HENPUEMHBIC THU.

[Tpoxox cBOOOAHBIIA.
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1.3.2. CopaBounsiii Tenedon Otaena: (85551) 2-23-04.

1.3.3.  Appec odummaneHoro caiita Hcmonkoma B MH(POPMALMOHHO-
TEICKOMMYHUKAIMOHHOM ceTn «HTepHETY (Hanee — ceTb «MHTepHETY):

http:// agryz.tatarstan.tu.

1.3.4. Undopmanus 0 MyHHIHANATBHON YCIYTe MOXKET ObITh MOJTyYCHA:

1) mnocpeactBoM MHPOPMALMOHHBIX CTEHAOB O MYHUUMOAIBHOH  YCHyTe,
COJEPKALIMX BH3YAIbHYH) M TEKCTOBYID HWH(POPMALKMIO O MYHHMIMIAIBLHOW yCiyre,
PACIIONOXKEHHBIX B MOMEIICHUAX cnonkoma, 1uis paboThl ¢ 3asBUTEISMU,

2) nocpeACcTBOM ceTH «MHTEpHETY:

Ha opunmansHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru.);

Ha [loprane rocygapCcTBEHHBIX U MyHULIMNAIBHBIX yciuyr PecryOnukm Tarapcran
(«http://uslugi.tatarstan.ru»);

Ha EauHOM moprane rocyaapCTBEHHBIX W MYHHUUMOAIBHBIX YCAYT ((QyHKIWN)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnn B McrnonkoM (JIMYHO WM 10 Tenedony);

4) Mpu NTUCbMEHHOM (B TOM 4HCIIE B (POPME IEKTPOHHOTO AOKYMEHTA) OOpalICHUH
B Mcniosikom.

1.3.5. Undopmanuss mo BOmpocaMm MPEAOCTABICHUS MYHULMNAIBHON yCIyTH
pazmentaercs crnenmanucrom Otaena Ha oQuUMalbHOM caiite Mcnonkoma W Ha
WH(OPMALMOHHBIX CTEHAAX B MOMEIEHUIX Mcnosikoma it paboThl € 3a1BUTEISIMM.

1.4. IIpenocTaBieHrEe MYHALANATBHONR YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

KonBeHmeH, OTMEHSIOER TPeOOBaHKE JIErATM3AUMNA HHOCTPAHHBIX O(PHIIHATIEHBIX
JOKYMEHTOB (3akitoueHa B ['aare 05.10.1961; Bcrynuiia B cuty anst Poccun 31.05.1992)
(bromieTenp MEKITyHAPOAHBIX JOTOBOPOB, 1993, No 6);

denepanbHbiM  3aKOHOM OT 6 OkTsa0ps 2003 roma Ne 131-d3 «OO0 o0mmx
NPUHLIKAINAX OPraHUu3anui MECTHOrO camoympasieHus B Poccuiickoit deaepanmmny (nanee
®denepanbHblil 3akoH Ne 131-D3) (Cobpanue 3akoHoaaTenbCcTBa Poccuiickoit deaepanyu,
2003, Ne 40, ct. 3822, ¢ y4E€TOM BHECEHHBIX U3MECHECHMIA ),

denepanbHbIM 3aKOHOM OT 22 okTA0ps 2004 roga Ne 125-D3 «O0 apxMBHOM JIENE B
Poccuiickoii ®encpauum» (nanee — DenepanbHbiii 3akoH Ne 125-03) (CoOpanue
3akoHoaarenbcTBa Poceniickoin denepanum, 2004, No 43, ¢t. 4169, ¢ y4eTOM BHECEHHBIX
WU3MEHEHUH ),

denepanbabiM 3akoHOM 0T 27 utoas 2010 roga Ne 210-d3 «OO0 opraHuzanuu
NPEIOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHHLIMNAIBHBIX YCAyr» (nanee - denepanbHbIi
3akoH Ne 210-D3) (CoOpanue 3akoHoaatenbcTBa Poccutickoit deneparm, 2010, Ne 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX M3MEHEHMIA ),

denepanbHbiM 3aKkOHOM OT 28 HOsiOpss 2015 roma Ne 330-®3 «O mpocraBneHUH
anoCTWIIsl HA POCCUHCKUX O(PUIMANBHBIX JOKYMEHTAX, MOAIEKAIMX BBIBO3Y 3a MPEACIIbI
Tepputopun Poccuiickoii ®denepaumm» (nanee — denepanbHblii 3akoH No 330-D3)
(CoOpanue 3akoHonarenscTBa Poccniickoit @enepaunn, 2015, Ne 48 (vacts I), ct. 6696);

VYxazom Ilpesmmenra Poccuiickoit @Denepammun ot 7 wmas 2012 roma Ne 601
«O0 OCHOBHBIX HANpPAaBJICHUSX COBEPIICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOTO
ynpaenenus» (gamee - Ykaz Ne 601) (CoOpanme 3akoHOmaTenbcTBa Poccuiickoi
®denepanun, 2012, No 19, ct. 2338);


http://uslugi.tatarstan.ru%c2%bb
http://www.gosuslugi.ru/
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[TocranoBnennem IlpaBurensctBa Poccuiickoit @enepanum ot 15 mrons 2009 r.
No 477 «OO6 yreepxxacHun [lpaBuil Aemonpou3BOACTBA B (PEIEPATBHBIX OpraHax
UCIIOJIHUTENIbHON BracTw» (nanee — [lpaBuna aenonpousBojactea) (Poccuiickas razera,
2009, 24 uroHS, C Y4ETOM BHECEHHBIX M3MECHEHMIA ),

[TpaBuiamMu opraHu3anuu XpPaHCHHs, KOMIUJIEKTOBAHMS, y4€Ta W MCIOJIb30BAHUS
JOKyMeHTOB ApxuBHOro (onma Poccuiickoii ®eaepauum ©  OpPYyTUX  apXUBHBIX
JOKYMEHTOB B FOCYJAPCTBEHHBIX M MYHUIMNAIbHBIX apXUBax, My3eix W OMOIMOTEKAX,
opranm3anmsx Poccuiickoil akazeMuu HayK, YTBEP)KACHHBIMU MPUKa30M MHHHCTEPCTBA
KyJIbTypbl Poccuiickoii deaepanun ot 18 suBaps 2007 r. Ne 19 (manmee — IlpaBuina
paGoTel) (broieTeHh HOPMATHUBHBIX AKTOB (DEJEPAIBHBIX OPraHoB WCHOJHUTEIBLHOM
Bjacty, 14.05.2007, No 20, ¢ y4eTOM BHECEHHBIX U3MECHECHMUI ),

[Tpukazom MunkyneTypel Poccun ot 31 mas 2012 r. Ne 566 «O0 yTBEp>KACHUH
AJIMUHUCTPATUBHOTO  perinameHta  DelepaibHOrO0  apXMBHOIO — areHTCTBA MO
NPEIOCTABICHUIO TOCYAAPCTBEHHOW yciayrn «OpraHu3anusi HKCIOJHEHUS 3alpoCoB
POCCUICKAX M WHOCTPAHHBIX TPWKIAH, a TAKXKE JIML O€3 TPakIaHCTBA, CBSA3aHHBIX C
peanu3anmeil MX 3aKOHHBIX MpaB M CBOOOK, O(POPMIICHUS B YCTAHOBJIICHHOM MOPSJIKE
APXUBHBIX CIPABOK, HAMPABISEMBIX B WHOCTPAHHBIC TOCYNApCTBA» (Hajee — MpHKa3
No 566) (bromieTeHb HOPMATMBHBIX AKTOB (eACpalbHBIX OPraHOB HCIOJHUTEIBHON
Bjactu, 2013, Ne 11);

3akoHoMm PecnyOnuku Tatapcran ot 28 urons 2004 romga Ne 45-3PT «O mectHOM
camoynpaeneHun B PecriyOnuke Tarapcran» (nanee — 3akoH PT Ne 45-3PT) (PecnyOnuika
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHU);

3akoHom PecnyOnuku Tarapcran ot 24 naexkaOps 2007 roma Ne 63-3PT
«O HaJEeNeHWHM OPraHOB MECTHOTO CaMOYNPABICHUS MYHHLIMINAIbHBIX OOpa30OBaHHi B
PecnyOnuke Tarapctan OTACIBHBIMEA TOCYNAPCTBEHHBIMU TOJHOMOYMSIMH PecnyOnukn
Tarapctan B oOnactu apxuBHoro naena» (manee — 3axkoH PT Ne 63-3PT or 2007 r.)
(Pecnybnuka Tarapctan, 2007, 25 nexaOps, ¢ y4€TOM BHECEHHBIX U3MEHEHU );

3akonom PecnyOnmkm Taraperan ot 20 urons 2017 roga Ne 63-3PT «O06 apxuBHOM
nene B PeciyOnmke Tarapctan» (manee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHoaarenscTBa PecnyOnuku Tarapcrany, 25.07.2017, T 55 (wacts 1), ct. 2016);

[TocranoBnennem Kabumnera MunuctpoB PecnyOnukm Tarapctan ot 28.05.2007
Ne 203 «O pasrpaHnyeHHMH COOCTBEHHOCTH HA ApPXMBHBIE TOKYMEHTBI, CO3JaHHBIC 10
oOpazoBaHMsl, OOBCAVHCHHS, PA3[CIICHUS WIM W3MEHEHWS CTaryca MYHWUUMOAIBHBIX
0o0pa3oBaHMii M XpaHsIIMECSs B MYHHUMNAIBHBIX apxuBax B PecnyOnmke Tarapcran, u
00ECNeYeHNN yYeTa XPaHSIMXCSd B MYHHMIMIAJIBHBIX apxuBax PecrnyOmukm Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K TOCYAAPCTBEHHOW COOCTBEHHOCTH PecmyOnmku
Tarapctan» (nanee — nocranoieHne KM PT Ne 203) (PecnyObnuka Tarapcran, 2007,
25 nexalpsi, C y4ETOM BHECEHHBIX U3MECHEHMIA ),

[TocranoBnennem Kabumnera MunuctpoB PecnyOonukm Tartapcran ot 09.08.2016
No 541 «Bonpocsl ['ocynapctBenHoro komurera PecnyOnuku Tarapcran mo apXuBHOMY
neny» (manee - moctaHoBieHne KM PT Ne 541) (CoOpanue 3akOHOMATEILCTBA
PecnyOGnuku Tatapcran, 2016, Ne 13, ct. 0384, ¢ y4eTOM BHECEHHBIX U3MECHECHMIA ),

[Tpukazom I'ocymapcTBeHHOrO KomuTeTa PecnyOnmku TarapctaH mo apXMBHOMY
aeny ot 30.09.2017 Ne 125-on «OO0 yTBep)KACHHHM AJMHUHUCTPATHBHOTO PETTAMEHTA
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NPEIOCTABICHUST ['0Cy1apCTBEHHBIM KOMUTETOM PecnyOnuku TatapcraH mo apXMBHOMY
JIEJy TOCYAAPCTBEHHOW YCIYTH N0 NPOCTABICHUIO ANOCTUIIA HA APXMBHBIX CIPABKaX,
APXMBHBIX BBIIACKAX W APXUBHBIX KOMUAX, TMOArOTOBICHHBIX [ OCYIapCTBEHHBIM
OFO/KETHBIM ~ yupexacHueM «l'ocynapcTBeHHblii  apxuB  PecnyOnukm  Tartapctany,
MYHHLIMNIAJIbHBIMA ~ apxuBaMu B PecnyOnuke TarapctaH, WHBIMM OpraHamMM W
OpraHM3alMsIMKM, PACTIOJIOKCHHBIMU  HAa  Tepputopun  PecnyObnmukm  Tartapcran»
(Opuumaneublii.  mopran  npaBoBoi  mHpopMaumum — PecnyOnukm — Tarapcran
pravo.tatarstan.ru, 2017, 24 okts0ps);

YcraBom CoBeTra ATphI3CKOr0 MYHMIMNAIBHOTO paiioHa PecrnyOmmku TartapceraH,
YTBEPKACHHBIM peleHneM CoBeTa ATrpbI3CKON0 MYHMUMNAIBHBINA paiioHa PecnyOmukm
Tarapcran oT 28.01.2015 r. Ne 39-1.

[TonosxkenneM 00 WCHMONHUATENBHOM KOMHTETE ATPBI3CKOIO MYHHULMOAIBHBIN
paiiona PecnyOmmku Tarapcran, yTBEpPKIACHHBIM pemieHreM CoBeTra ATPBI3CKOro
MYHHLMNAIbHBIA palioHa PecrnyOmukm Tataperan ot 15.11.2013 r. Ne 28-2 (manee —
[Tonoxenne 06 Ucnonkome),

[TonoskeHneM 00 apXuWBHOM OTHAEHE VICHOTHUTENBHOTO KOMHUTETA ATPBI3CKOrO
MYHHLIMNAIbHBIA paiioHa PecrnyOnmukm TarapcraH, yTBEP)KIEHHBIM — TTOCTAHOBJICHUEM
Hcnonkoma ot 06.02.2018 1. Ne 50 (manee — [Tonoxxenne 00 otaene);

[IpaBunamu BHYTPEHHErO TPYAOBOro pacnopsaka Ycmonkoma, yTBEPKICHHBIMU
nocranoBicHueM KMcnonkoma ot 31.12.2014 r. No 540 (manee — [lpaBuna BHYTPEHHETO
TPYJIOBOTO PACOPAIKA);

[IpaBunamu BHYTPEHHETO TPYAOBOTO PaCnoOpPsIKa;

1.5. B mHacrosmem PernameHTe WCIONB3YIOTCA —CIECAYIOIUME TEPMUHBI U
OIIPEACIICHHUS

MCTOYHHUK KOMILIEKTOBAHHUS — OPUAMYECKOE JIMLO, B IPOLECCE MEATEILHOCTH
KOTOPOTo 00pa3yroTcst JOKYMeHThl ApxuBHOTrO oHa Poccuiickoit denepanuu;

HOMEHKJIaTypa  JOel  —  CHCTEMATU3MPOBAHHBIA  MEPEYEHb  3aroJIOBKOB
(HAaMMEHOBaHWI) A€M, 3aBOAMMBIX B OPraHM3alMM, C YKa3aHWEM CPOKOB MX XPaHEHUS,
0 OPMIICHHBIH B YCTAaHOBJIEHHOM MOPSIKE;

Onuce — apxWBHBIM CNPABOYHUK, NPEIHAZHAYCHHBIA JUIsl PACKPBITHS COCTAaBA W
COJEP)KAHUsl COVHWI] XPAHCHHS/CIWHUL] Y4Ye€Ta, 3aKPEIUICHUS WX BHYTPU(DOHIOBOIA
CUCTEMATU3ALMHN U YYETA,

NOJIO)KEHUE 00 apXHMBE — MOKYMEHT, PEIVIAMCHTUPYIOIIUH AEATEIBHOCTh apXHBa
OpraHu3alyy: 3a4a44, PYyHKIIHA, TPAaBa, OTBETCTBEHHOCTH;

NOJIO)KEHUE 00 DOSKCIEPTHOW KOMHUCCMM — JOKYMEHT, PErIAMEHTUPYOLUI
JNEATENBHOCTD MMOCTOSHHO JENCTBYIOIIEW DKCIIEPTHOW KOMHUCCHUM OpPTraHW3alliy: 3a1adqu,
(YHKLIMH, TPaBa, OTBETCTBEHHOCTD,

YIOPSAOYECHHE APXWUBHBIX JOKYMEHTOB — KOMIUIEKC paboT 1o (POPMHPOBAHHIO
ApPXUBHBIX JTOKYMEHTOB B €AMHHIIBI XpPaHEHUS (J€1a), OMMCAHUI0 U O(POPMIICHHIO TaKUX
€AMHULl XPAHCHUs (J€JI) B COOTBETCTBHM C MPAaBHJIAMH, YCTAHOBJICHHBIMHM CHECLHAIBHO
yIOTHOMOYEHHBIM [lpaButenbctBoM Poccuiickoit deaepanun penepabHbIM OpraHoM
WCITOJIHUTENILHOM BIACTH,

(opMupoBaHME J€1 — TPYNINUMPOBKA HWCHOJHEHHBIX JOKYMECHTOB B Jcja B
COOTBETCTBUM C HOMEHKJIATYPO# A€,
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3KCNEPTU3a LEHHOCTM JAOKYMEHTOB — M3YyYECHHE JOKYMEHTOB HAa OCHOBAaHUM
KPUTEPUEB UX LICHHOCTH B LIEJIAX OMPENCICHHUS CPOKOB XPaHCHHs TOKYMEHTOB U 0TOOpa
WX JUIsl BKJIFOYECHHUS B cocTaB ApxuBHOro (ponna Poccuiickoii @enepanmu,

3KCIEPTHO-MPOBEPOYHAS U METOAMYECKA KOMHUCCHS — KOMMCCHS, ACHCTBYIOLIAS
npu ['ocynapctBeHHOM KomuTeTe PecnyOnmkm Tarapcran mo apxuBHOMY Jeny (paiee —
['ockomMapxuB) Afii PACCMOTPEHUS BOMPOCOB, CBSA3AHHBIX C JKCHOEPTH30H LEHHOCTH
JOKYMEHTOB, BKJIFOUEHMEM HMX B cocTaB ApxuBHOro (onma PecnmyOmmku Tartapcran,
ONPEACTICHUEM B €0 COCTABE YHUKAIBHBIX JOKYMEHTOB, PELICHUS METOAMYECKUX M
NPAKTUYECKUX BOMPOCOB B 007aCTH apxuBHOTO Aena (nanee — OIIMK ["'ockomapxusa);

«TI0/1 3aBJIEHUEM O MPENOCTABICHUM MYHULMNAIBHON yCIyTH (Jajiee - 3asBJICHUE)
NOHMMAETCS 3aMPOC O MPEAOCTABICHUN MYHULIIMNAILHOU yeayru (1.2 ¢T.2 denepaibHOTOo
3akoHa OT 27.07.2010 Ne210-®3). 3asBneHue 3amojiHICTCS B MPOU3BOJIBHOU (hopme, 1o
YCTAaHOBJICHHOMY OOpa3lly WM Ha CTaHJApTHOM OJlaHKe. 3asBICHHUE 3aMOJHSETCS Ha
CTaHJAPTHOM OJIAHKE B 3JIEKTPOHHOH (hopMme:

Ha oduimanbHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru. ),

Ha [loprane rocyaapCcTBEHHBIX U MyHULIMIAIBHBIX yeiyr PecniyOnuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EauHOM moprane rocyAapCTBEHHBIX W MYHUUMOAIBHBIX YCAYT ((DyHKOUMA)
(http://www.gosuslugi.tu/);


http://www.gosuslugi.ru/
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2. Cranpapr npeaocTaB/ieHUusi My HUIHMIIAJIbHOMH YCJIyIH

HanmenoBanue TpeboBaHus K
CTaHJAPTY NPEAOCTABICHUS
MYHHLMITAJIBHOM yCITyTH

Copnepxanuie TpeOOBaHMI K CTAaHAAPTY

HopmarusHbIit
aKT, YCTAHABJIMBAIOLIMA MYHUIUNATBHYIO
YCIIyTy WK TpeOOBaHHE

2.1. HanmenoBanue OxazaHue OPUAMYECKUM JIMIAM METOAMYECKON W | 4. 3, 5 cT. 4 denepanbHOro 3akona Ne 125-
MYHULIUNAIBHON YCITyTH NPAKTUYECKON momomm B pabdore apxuBoB W 10 | O3;
Opra’u3aliy JOKYMEHTOB B JEJIONPOU3BOACTBE n.n. 4.8.,4.9. I1paBun paboThl
2.2. HammeHoBaHWE HUcnonHurtenbHbIi KOMUTET ArpBI3cKOTO | 4. 5 cT. 4 ®enepanbHoro 3axkoHa Ne 125-
MYHUIUNAIBHOTO Oprasa | MyHHLIMITAIBHOTO PaiioHa D3,
WCITOJIHUTEIIbHO T BJIACTH, HUcnomautens  MyHununanbHoii — ycnyru  — | [onoxenue 06 otaene
HEMOCPEACTBEHHO ApxuBHblii otaen Menonkoma
MPEAOCTABIISIOIETO
MYHULMIIAIBHYK YCIYTY
2.3. Onucanue pe3yabTara [ToaroroBka K COTJIACOBAHUIO OIIMK | u. 3 cT. 4 ®enepanbHoro 3akona No 125-
MPEAOCTABIICHUS ['ockomMapxuBa HOPMATMBHBIX JOKYMEHTOB 10 | D3

MYHULMIIATBHON YCIYTH

BOMPOCaM JICJIONPOU3BOACTBA U APXUBHOTO JIENA:
NOJIOKEHUI 00 apxuBe M OKCHEPTHOW KOMHUCCHH,
WHCTPYKILIMU MO JEJOTPOU3BOJCTBY, HOMEHKJIATYPHI
aen  (manee —  HopMmaruBHBIE — JOKYMEHTHI),
VTBEP)KACHUIO  (COIVIACOBAHWIO)  OMUCEH  Jel
NOCTOSIHHOTO, XPaHEHMsI, OMHMCEH AeN MO JTUYHOMY
cocraBy (nanee — Onuch).

OkazaHHass  OpraHM3allv  METOAMYECKAsS U
OpakTUYecKas TMOMOIIb B paboTe apxuBa W 1O

n.n. 4.8.,4.9. IIpaBun paboTsl
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OpPraHM3alid JOKYMEHTOB B JIECJIOMPOU3BOJCTBE B
BOIPOCAX:

- DKCIIEPTU3bI IEHHOCTH APXUBHBIX JOKYMEHTOB,

- YOOpPAJOYEHUST  ApXMBHBIX  JIOKYMEHTOB
NOCTOSTHHOTO, BpEMEHHOTO (CBbIlIe 10 JIeT) XpaHeHHs
Y TI0 JINYHOMY COCTaBYy;,

- MOATOTOBKHA JOKYMEHTOB ApPXHMBHOrO (hoHJa
Poccuniickoit Oenepanun K repenaye B
MYHHLIAMAJIBHBIA apXUB;

- BEJICHUS YUETA APXUBHBIX TOKYMEHTOB,;

- ACTIOJIb30BAHUS APXUBHBIX JOKYMEHTOB,

- (popmupoOBaHMS A€ B ACTOMPOU3BOACTBE;

- Tepeaaud CTPYKTYPHBIMH  MOAPA3JICIICHUSMHA
OpPraHM3alli| ]I B APXUB,

- TMPOBEIECHUS CEMUHAPOB B LEJSAX IMOBBILICHUS
npodeccuoHanbHOM  KBaM(PUKAMK  PAOOTHUKOB
APXUBHBIX U JIETONPOU3BOJICTBEHHBIX CITY>KO

24, Cpok  mpemoCTaBJICHHS
MYHUIUTIATBHOU yCIyrH

Meroauueckass W NPAKTHYECKass  MOMOLIb,
ocylIecTBIIsIeMast 6€3 BbIe3/1a K 3asBUTEIN0 — 3 JIHS

METOAUYECKAsE W NPAKTHYECKas  MOMOUIb,
OCYIIECTBIJISIEMAs C BBIE3JOM K 3asBUTENIO - 2 JIHS,
JIAThI BBIE3/1A COTTIACYIOTCS C 3aIBUTEIIEM,

OpraHu3anys U TPOBEJCHUE CEMUHAPOB — 16 THEH,
Jara TPOBEACHUS CEMHUHApa cornacyercsa ¢
3as1BUTETIEM

yy.3, 5 c1.4 OenepanbHoro 3akoHa Ne 125-
D3,
n.n. 4.8., 4.9. IIpaBun paboTsl

' 31ech 1 Jaee AMHTETHHOCTH MPOLETYP HCHHCIACTCA B PAGOUNX JHAX.
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2.5. McuepnbIBalOIAA  MEPEYEHD
JOKYMEHTOB, HEOOXOIUMBIX B

COOTBCTCTBHUH C
3dKOHOAATC/IbHBIMKW WJIX WHBIMUA
HOPMAaTuBHBIMHA IIPpaBOBLIMHU

aKTaMM I8 TPEJOCTABIICHUS
MYHULMIIATBHOW YCIYTH, a TAKKe

YCIIyT, KOTOPBIC SABJISIIOTCS
HEOOXOINMBIMHA "
00s3aTeIbHBIMA JUTS
MPEIOCTABIICHUS

MYHHIUNATBHBIX YCIIYT,

MOJJICKAIIMUX npcacTaBJICHHUIO
3asABHUTCIICM

[Tpu ycTHOM OOpaleHuu:

- TOKYMEHTBI, yI0CTOBEPSIOIIUE JINYHOCTD,

- TOKYMEHTBI, MOATBEPKAAOIINE TOTHOMOYHS
NPEACTABUTEIS] FOPUIMYECKOTO JINLA.

[Tpn muCbMEHHOM OOPALICHUH:

- 3asBJICHHE O MPEAOCTABICHUNA MYHHLIAMTATBHON
yCIYTH Ha ONaHKe FOPUAMYECKOTO JIMLA
(ITpunoxenue No 2)

2.6. McuepnbIBaOIAiA  NEPEUYEHD
JOKYMEHTOB, HEOOXOIUMBIX B

COOTBETCTBHH Cc
3aKOHOMATEIILHBIMU WM HWHBIMHA
HOPMAaTHBHBIMU [IPaBOBBIMHA
aKkTaMM U TPEOOCTABIICHUSA
MYHHLUATATbHON YCIIyIH,
KOTOpBIE HaXOIATCS B
PaCIOPsLKEHNA

rOCy JapCTBEHHBIX OpraHoB,
OpraHoB MECTHOTO
CaMOYIIpaBICHUS 51 WHBIX

Opra”Hu3aini u KOTOPEBIE

[IpenocraBiieHHE TOKYMEHTOB, KOTOPHIE MOTYT
OBITh OTHECEHBI K TAHHOH KAaTErOpuu, HE TpeOyeTCs
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3a4BHUTCIIb BIIPABC HPCACTABUTDL

2.7. llepeueHb OpraHoB
MECTHOTO CAMOYIPABICHUS U HUX
CTPYKTYPHBIX  TOJAPA3JAECICHUHN,
COIIACOBAHUE KOTOPBIX B
cllydasix, NPEAYCMOTPEHHBIX
HOPMAaTHUBHBIMH IIPaBOBBIMH
aKTaMH, TpeOyercs JUTS
[IPEOCTABIICHUS
MYHHLUATTATbHON
KOTOpOE

VCIYyIA W
OCYILECTBIISIETCSA
OpraHom HCTIOJTHATETBHOMN
BJIACTH, MPEAOCTABIIAOLINM
MYHULIUTAIBHYIO YCIYTY

CormacoBanue
TpeOyeTcs

MYHULAMIAUTBHOM ~ YCIYTH  HE

2.8. MicuepnblBarOIMiA IEpEeYeHb
OCHOBAHWH JUTA OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOIMMBIX AJIsI
IIPENOCTABJICHUS
MYHULMNIATIBHON YCIIYTH

1. HecoOTBETCTBHE MPECTABICHHBIX TOKYMEHTOB
MEPEYHIO TOKYMEHTOB, YKA3aHHBIX B 1. 2.5
Hacrosmero Pernamenra.

2. Hannurie HEOTOBOPEHHBIX UCITPABICHUN B
MOJABACMBIX JJOKYMEHTAX

2.9. McuepnbIBalOIAiA  NEPEYEHD
OCHOBAaHUH JU1s
IIPUOCTAHOBIICHUS WM OTKa3a B
MPEAOCTABIICHUN
MYHULMIIATBHOU YCIYTH

1. Hapymenue 3asBurenem (ero npeacTaBUTEIIEM )
ONPEAEIICHHBIX B COOTBETCTBUHM € MyHKTaMu 3.4.1.,
3.4.3. PernamenTa cpokoB noaauu B OTAEN MPOEKTOB
HOPMATHBHBIX JOKYMEHTOB, ONUCEH.

2.10. Iopsnox, pasmep 51
OCHOBAHMS B3UMaHUs
rOCYAAPCTBEHHOW MOUUIMHBI WU

MyHuLIATIATIBHAS YCITyTa MPEA0CTaBIsACTCs Ha
0e3BO3ME3THOI OCHOBE.

4. 3 ct1. 15 ®enepanbHoro 3akona Ne 125-
®3;
y. 1 c1. 8 depepanbrOro 3akona Ne 210-
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WHOM IUIAThl, B3UMACMON 3a
MPEIOCTABIICHUE

MYHULUITATEHON YCIIYTH,
BKJIFOYAs uHpopmanuio 0
METOJAMKE  pacuyera  pasmepa

TaKOU MmIaThbl

o3

2.11. Topsnox, pasmep 51
OCHOBAHMSI B3MMaHHUS IUIATHl 3a
MPENOCTABIIEHUE YCIYT, KOTOPBIC
SABIIAIOTCA  HEOOXOAUMBIMH |
00s3aTeIbHBIMHA JUTS
MPEAOCTABICHUS
MYHHLUATATbHON YCIIyTH,
BKJIFOYAs uHpopmanuio 0
METOJIMKE  pacueTa  pasMmepa
TAKOM IIJIAThI

[IpenocraBiieHre HEOOXOAUMBIX U 003aTEIBHBIX
YCIIyT HE TpedyeTcs

4. 3 ct1. 15 denepanbHoro 3akona Ne 125-
D3,

4. 1 ct. 8 ®enepanmbHOro 3akona Ne 210-
»3

2.12. MakcuMaJIbHBIA  CPOK
O’KMJQHUS B OUEPEU TP MTOJAYE
3anpoca O MPEAOCTABICHHUH
MYHULIUNAIBHOU YCIYyTM W TIPH

MakcumManbHblii  CPOK  OKMJAHUS npuema
NOJy4YaTeNiss MYHUUMOANBHOH yCIyru (3asiBUTENS)
IIPU MOJAYE 3a1POCa U NP TIOJYYEHUH PE3YIbTaTa HE
JOJDKEH MPEBBIILIATL 15 MUAHYT.

MOJIy YEHU U pe3yJibrara OdyepenHOCTE  UIL  OTHENBHBIX  KaTeropui
MPEAOCTABIICHUS TAKUX YCIIYT NOJTy YaTesen MYHULMIIATBHOM YCIIyTH HE
YCTaHOBJICHA

2.13. Cpok perucrpanuu 3anpoca
3as4BUTENL O MPENOCTABIICHUU
MYHULMITATBHOW YCIYTH

B nenb INOCTYILUICHHWA 3aABJICHUA

. 16 4. IV IIpaBun nenonpou3BoacTsa
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2.14. TpeboBaHus K
MOMENICHUSIM, B KOTOPbIX
NPEIOCTABIISACTCS
MYHUIUTIAJIbHAS YCITyTa

IIpucyrcTBeHHOE MeCTO 000PYA0BAHO:
HH(pOPMALHOHHBIMHU CTEHIAMHU;
CHCTEeMO KOHAMIHMOHHPOBAHUS BO3AYXAa;
MPOTHBOMOKAPHOI CHCTEMOH H CHCTEMOM

NOKAPOTYLICHUS
OOlecrieunBaeTcsi OECOPENMATCTBEHHBIM  1OCTYyM
WHBAIHAIOB K MECTY NPEIOCTABIICHUS

MYHHULIANAIBHOW yCIIyTH (yAOOHBIA BXOI-BBIXOA B
NOMEILIEHUS U MEPEMEIICHUE B UX MPEACTax ).

2.15. Tlokazarenu JOCTYIIHOCTH
Y KaueCTBAa MyHUIIUTIAJIbHOMN
YCIyTH

[TokazarenssMu ~ TOCTYIMHOCTH — OPEAOCTABIICHUS
MYHULUITATBHON YCIYTH SABJISKOTCS:

PACIIONIOKEHHOCTD MOMELIEHUS APXUBHOTO OTAEA
UCIIOJIKOMA B 30HE JOCTYMHOCTH OOIIECTBEHHOTO
TPaHCHOPTA,

HaJIN4me HEOOXOIUMOT'0 KOJINUECTBA
CIICLIMAIIUCTOB, a4 TaKXKE MMOMEUIEHUI, B KOTOPBIX
OCYIIECTBIISIETCS TPUEM TOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYME  WcuUepnbiBaroulet  wHOpMaMK O
cnocobax, TMOpAJKE MW CpoKax MNPEAOCTABIICHUS
MYHUIMOAIBHOW  yCAyrd Ha  WH(OPMAIIMOHHBIX
CTeHAAX, WH(OPMAIMOHHBIX PECypcax apXUBHOIO
otaena ucnoinkoma B cetu «HMHTEpHET», HA EnMHOM
MOPTaJIE TOCY AAPCTBEHHBIX U MYHULIMTIAJIGHBIX YCYT.

KauectBO  mpenocTaBiacHUss ~ MYHULMNAIBHON
YCIYTH XapaKTEPU3YETCsl OTCYTCTBUEM

oyepeaci mpu NpPUEME W BBIJIAYE JOKYMEHTOB




2.16. OcobeHHOCTHU
npeAocTaBNeHUS
MYHULMNANbHON yCnyru B
3NEKTPOHHON dopme

«2.17. OcobeHHOCTH
npeaocTaBneHns
MYHULUMANbHOW YCNyrn B
MHOTO(YHKLUMOHANbHbIX LEeHTpax
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3a9BUTENAM;
HapyLleHWni CPOKOB npeaocTaBneHuns
MYHULMNANbHON YCNYTW;
Xanob Ha LencTBma (6e3pencTBune)

MYHULMUNANbHbLIX — CAYXAlMX, MpefoCTaBNAOLLMX
MYHULUMNANbHYO YCNYry;
)Xanob6 Ha  HEKOPPeKTHOe, HEBHMMaTe/IbHOe

OTHOLLIEHUE MYHULMNANbHbIX CNyXaLinx,
OKasblBalOWMX  MYHUMUMNANbHYK  YCAyry, K
3a89BUTENAM

VimeeTcs BO3MOXHOCTb NOAAYM 3asBfieHUA O
npefocTaBNeHUN MYHULMUNANbHOW  YCNYTU B
3N1eKTPOHHOM BufAe 4epe3 lMopTan rocyaapcTBeHHbIX
M MYHUUMNANbHLIX  YCAyr ¢ MOcCnegytowmm
npeabABNEHUEM  OPUTMHANOB  JOKYMEHTOB  Mpu
MONYyYEHUN yCNyru.

3asaBneHne 0 npeAocTaBleHUN MYHULMNANbHON
yCnyru  MOXeT OblTb  HanpasieHo B (gopwme
3N1EKTPOHHOI0 LOKYMEHTA MO 3/IEKTPOHHOMY afpecy:

E-mal: Arhiv.Agryz@tatar.ru

Mpy npepocTaBneHUM MYHUUMNANbHOW YCNyru B
MHOTO(PYHKUMOHANbHOM UeHTpe (ganee - ML)
KOHCYNbTauuw, npuem W Bblgayy [OKYMEHTOB
ocyliecTsngeT cneunanuct MoL,

4. 1cT. 19 depepancHoro sakoHa Ne 210-
@3

CT. 14 ®depepanbHOro 3akoHa Ne 210-®3


mailto:Arhiv.Agryz@tatar.ru
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3. Cocras, noc/j1e10BaTEJbHOCTh H CPOKH BbITIOJIHEHHS] IMUHUCTPATHBHBIX
npouenyp (AercrBuii), Tpe00BaHus K NOPSAKY UX BBINOJHEHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUSI A/IMUHUCTPATUBHBIX NPOLEAyp (AeiicTBHil) B
3JIEKTPOHHOM PopMme, a TaK:Ke 0COOCHHOCTH BBINOJIHEHHS AAMUHUCTPATHBHBIX
NPoUeaypP B MHOTO(PYHKIHOHAJIBHBIX LIEHTPAX

3.1.  Omnwmcanme  TOCIECAOBATENBHOCTA  JCHCTBUI  MPU  MPEAOCTABJICHUM
MYHHLIMNIAIbHONW yCIyTH

3.1.1. mpenocTaBieHUss MYHMLIMIAIBHONH YCIYTH MO OKA3aHUIO HOPUAMYECKUM
JUIAM METOJAMYECKON M MPaKTUYECKOW MOMOMIM B paboTe apXMBOB W MO OPraHU3anuu
JOKYMEHTOB B JIEJIOMPOU3BOICTBE BKIIFOUAET B ¢€0s CIICYIOIINAE TPOLEAYPBI:

1) KOHCYIBTHPOBAHUE 3aSIBUTENS,

2) IPUHSTHAE W PETUCTPALUS 3asBIICHUS,

3) OKka3aHHME HOPUAMYECCKUM JIMIAM METOAMYECKOH M MPAKTUYECKOW MOMOINM B
padoTe apXKWBOB U TIO OPraHU3aLKU JOKYMEHTOB B ACJTIOMPOU3BOICTBE

4) BbI1aua 3asBUTENIO PE3YJIbTaTa MYHHULIAMTATIBHON YCITYTH.

3.1.2. bnok-cxeMa MOCIEIOBATCIIBHOCTH  JACHCTBHM 1O  NPEAOCTABICHUIO
MYHHLIMITAJIbHON YCIIyTH MPEICTABICHA B MPUIIOKEHHH No 1.

3.2. Oka3aHue KOHCYJIbTAIlANA 3aIBUTETIO

3asBuUTeENb BIpaBe 00paTtuThes B OTAEN JIMYHO, MO TeNe()OHY M MUCBMEHHO, B TOM
YHUCJIE MO SJEKTPOHHON Mo4YTe, A MOJYYEHHS KOHCYJIbTAMHA O MOPAIAKE MOTYYEHUS
MYHULUITATBHON YCITYTH.

Crnenmamuct OTtaena OCyUIeCTBISIET KOHCYJIbTUPOBAHUE 3AIBUTENS, B TOM YKCIIE MO
coctaBy, (GOpME W COJACPKAHUIO JOKYMEHTAUWH, HEOOXOAMMOH I TOJyYCHHS
MYHHULIMNAJIBbHOW YCIYTH W NPH HEOOXOAMMOCTH OKa3bIBACT MOMOIIb B 3aNOJHEHUH
OJlaHKa 3asIBJICHUS.

[Tpouenypa, ycraHaBnuMBacMas HACTOSIIAM MYHKTOM, OCYIUECTBIISIETCSA B JI€Hb
oOpalicHus 3assBUTEIIS.

PesynbTar mpoueaypel: KOHCYJIbTALMS 3aBUTENSL.

3.3. OkazaHue HPUAMYECCKHAM JIMIAM METOJAYECCKON M MPAKTUYECKOW MOMOIIHA B
paboTe apXMBOB U MO OPraHU3allMy JOKYMEHTOB B IEJIOMPOU3BOJICTBE

3.3.1. 3asgButenb (€ro MNpPEACTABUTEIb) JIMYHO HA OYMaKHOM HOCHUTENE, B
AJIEKTPOHHOM BujJe uepe3 [lopranm rocyaapCTBEHHBIX W MYHHIMOAIBHBIX — YCIIYT
PecnyOnukn Tarapctan aub0 MO MOYTE MOYTOBBIM OTHPABICHUEM MOJAET (HAMPABIISIET)
3asIBJICHUE.

3.3.2. Ilpu HanpaBlIcHWM 3asBJCHUS B DJJCKTPOHHOW (QopMe cHnenuaanucT
UCIOJIKOMA, OTBEHAOIIMKA 3a padoTy ¢ OOpallEHUsSIMH TPaKIaH, MOCTYMAIOIMIMMKU YEpPE3
HUHTEpHET-TIPUEMHYI0, PETUCTPUPYET TNOCTYNUBIIEE 3asBJCHUE W HANpaBIsSCT B
AIEKTPOHHOM BHe B OTaEs.

[Tpouenypa, ycTaHapuBacMasi HaCTOSIIAM MyHKTOM, OCYIIECTBIISIETCS B TCUCHUE
OJTHOTO JIHSI C MOMEHTA MOCTYIICHUS 3ampoca.
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Pe3ynbTar mpoueaypsl: 3aperucTPUPOBAHHOE 3asBIICHUE, HAPABICHHOE B OTAET.

3.3.3. Cneumammmct OTaena, BEAYIUAN IPUEM 3asIBICHUN, OCYIIECCTBIISET:

PUEM 3ASIBIICHUS,

PETUCTPALMIO 3ASIBIICHUS B KYPHAJIC PETUCTPALIMM 3asBJICHUH;

NPOBEPSET 3a4BJICHUE HA HAIMYME OCHOBAHWH [UIsl OTKa3a B MPHEME 3asBICHMUS,
VKa3aHHBIX B I1. 2.8 HacTosmero Pernamenra.

[Tpu OTCYTCTBMM OCHOBAHWH AJIsl OTKAa3a B MPUEME 3ASIBIICHUS, YKA3aHHBIX B MYHKTE
2.8 Hactoswero Pernamenra, cneruanuct Otaena:

0Py MPEAOCTABICHUM 3asBJICHUS 3aABUTEIIEM JIMYHO  M3BELIACT 3aABUTENS O
NPUCBOCHHOM BXOJSILIEM HOMEPE;

OPH HAMpPaBJICHUM 3asBIICHUS 3AsBUTEIIEM B JJICKTPOHHOW (DOpME yBEAOMIISIET
3asBUTENS B AJICKTPOHHOH (opMe O JaTe mpuema 3asBJICHHs, TPUCBOCHHOM BXOMSIIEM
HOMEpE.

B ciyuae Hanuuus OCHOBAHMM JUIsl OTKA3a B MIPUEME 3asIBJICHMSI, MPEAYCMOTPEHHBIX
nyHKTOM 2.8 Hacrosiero Pernamenta, cnenmanuct OTaena yBEAOMISIET 3asABUTENS O
HAIMYMU TPENATCTBANA JUIsl PErHCTpaliM 3asBJICHUS C NUCBbMEHHBIM OOBSICHEHUEM
COJIEP’KaHUSI BBISIBJICHHBIX HEAOCTATKOB.

[Tpouenypel, ycTaHABIMBAEMBIE HACTOSIIMM MYHKTOM, OCYLIECTBIISIFOTCSI B TEUCHUE
15 MUHYT TIOCTIE MOCTYIJICHUS 3asBICHKS (OOpAIICHUS 3asBUTENIS ).

PesynbTar npoueayp: NpUHATOE W 3aPETUCTPUPOBAHHOE 3aSBIICHUE WM 3aBIICHUE,
BO3BPALICHHOE 3aBUTEIIO.

3.4. Metoanyeckas W MPaKTAYECKass MOMOIIb, OCyIIECTBIsieMas Oe3 BblE3aa K
3asBUTEIO.

3.4.1. Coenmanuct otaenaa npu 0OpatlcHUN 3asiBUTES

OCYIIECTBISAET  KOHCYJbTUPOBAHWE, NOAOOPKY  HOPMATUBHBIX  AKTOB W
METOIMYECKMX MMOCOOMH MO BOMpPOCaM: OPraHM3allMd padOThl apxvBa, SKCHEPTHOM
KOMHUCCUM W JEJIONPOU3BOACTBECHHON CHYXObl ~OpraHu3aluu; COCTABJICHUS IPOCKTOB
HopMaTtuBHBIX  TOKYMEHTOB, 3KCHEPTU3bl UEHHOCTH, YHOPSAAOYEHUS  APXUBHBIX
JOKYMEHTOB;

YCTAHABIMBACT JaTy TMPEACTABICHUS 3asBUTEIIEM MPOEKTOB HopmaTHBHBIX
JOKYMEHTOB, Onucei, CBEACHUH O COCTOSHUM XPaHEHUS JOKYMEHTOB B OPraHU3allvu-
MCTOYHUKE KOMIUICKTOBAHUS MYHHLIMIIAJILHOTO apxuBa Ha 1 AekaOps TEKYIIETro rofa.

B cinydae oOpaumieHust 3asBHATENS B MUCBMEHHOW (OpME HAMpaBisSeT MOAOOPKY
HOPMATUBHBIX AKTOB U METOJMYECKUX TOCOOMIA, COOOIIAET MUCbMEHHO HITU 110 TEAEPOHY
O Jare MPeACTaBICHMs 3asBUTEIEM NPOEKTOB HOpMAaTMBHBIX MOKYMEHTOB, OMNHUCEH,
CBeneHuii O  COCTOSHAM  XPAHEHWs] JOKYMECHTOB B  OPraHM3alAW-UCTOYHHKE
KOMIUIEKTOBAHUSI MyHULIMITAJILHOTO apXuBa Ha 1 aexabps TEKyIIEero roaa.

[Ipouenypsl, yCTAaHABIMBACMBIC HACTOSIIUM ITyHKTOM, OCYIICCTBIISIFOTCSA B TEYCHUE
OJTHOTO JIHS TIOCJIE TTOCTYIIJIEHUS 3AsBJICHUS.

PesynbTar mponeayp: MNPEACTABICHHBIE 3aSBUTCIF0 HOPMATHUBHBIC AKTHl U
METOIMYECKUE MOCOOUS IO TEME 3aIPOCca 3assBUTETIS.
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3.4.2. 3agButenb (€ro MPEACTABUTENb) JIMYHO HA OYMa)KHOM HOCHUTENE, B
JNEKTPOHHOM BHAE uepe3 [lopran ToCylapcTBEHHBIX M MYHHLIMNAIBHBIX YCIYT
PecnyOnukn Tarapcran nubo mo moure mopacT (HAMpaBisIET) MPOECKTH HOPMATUBHBIX
NOKYMeHTOB, Onmceit B OTnen B ONPENENIEHHBIE B COOTBETCTBMM C NMYHKTOM 3.4.1.
Pernamenta cpoxu.

3.4.3. CnenuajimcT pacCcMaTpuBacT:

B COOTBETCTBUM C THUMOBBIMU TOJOKEHUSMHU TMONOXKEHUS 00 apxuBe W 00
SKCHEPTHON KOMUCCHH,

B COOTBETCTBMM C  YCTAHOBJICHHBIMM  TPEOOBAHWUSIMA  HMHCTPYKLIHMH IO
JEJIONPON3BOACTBY;

HOMEHKJIATYPY JA€N OPraHU3aliK: MPOBEPSET MPABUIBHOCTE OPOPMIICHHUS, TOJTHOTY
COCTaBa M COOTBETCTBHE YTBEPXKACHHBIM THIIOBBIM MEPEUHSIM 3arojJOBKOB M CPOKOB
XPaHEHUs BKIIFOUYEHHBIX B HEE JIEN,

Onuck: mnpoBEPSET MPABUIBHOCTh O(POPMIICHUS OINHKCH, MPEAUCIOBHS, TOAOBBIX
Pa3JCIIOB W 3ar0JIOBKOB JIET, TIOJTHOTY COCTaBa (B COOTBETCTBUU ¢ HOMEHKJIATYPOU J1EN) U
COOTBETCTBUE CPOKAM XPAHEHMSI BKIOUCHHBIX B OMUChH JIE,

CBeneHUsT O COCTOSSHMM XPaHEHUs! JOKYMEHTOB B OPraHM3alMA-MCTOYHUKE
KOMIUICKTOBAHMSI MyHHULIMITAJILHOTO apXuBa Ha | sHBaps TEKYILIETO Tofa.

[Tpu BBIIBIEHUM OMIMOOK AA€T PEKOMEHJALMK MO UX YCTPAHCHUIO, COTJIACOBBIBAET
CPOKH A0PabOTKM MPOEKTOB TOKYMEHTOB.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM IyHKTOM, OCYILIECTBIISIFOTCS B TEUYCHHE
OJTHOTO JTHSI C MOMEHTA OKOHYaHMS MPEABIAYLIECH MPOLIETyPHI.

PesynpTar nmpoueayp: peKOMEHIAUH MO YCTPAHEHUIO OIMOOK, ONPEACIICHUE IAThI
NOPEICTaBICHHAs MPOSKTOB HOpMaTMBHBIX AOKYMEHTOB, OnHcel mocie ux A0pabOTKHA U
COMIACOBaHUS SKCNEPTHOM KOMUCCUEH 3aBUTEIIS.

3.4.4. 3agBuTenb (€ro NPeACTABUTEND) JIUYHO JIUOO MO MOYTE 3aKA3HBIM MOYTOBBIM
OTMPABJICHUEM MOJAET (HampaBiaseT) Ha OyMaKHOM HOCHUTENE  COIIACOBAHHBIE
SKCIEPTHONH KOMMUCCHEH OpraHM3aliy MPOCKThl HOPMATHBHBIX JOKYMEHTOB, Onucel B
OT/ieN B ONIpe/ieIeHHBIE B COOTBETCTBIH C MyHKTOM 3.4.3. PeriiamMenTa cpoku”.

3.4.5. Cnenmpanuct oTaena:

NPOBEPSET TOJHOTY COCTaBAa M KAueCTBO OQOPMIICHUS MPEACTABICHHOU
JOKYMEHTALNH,

COCTaBJIIET M TMPEACTABIACT HavyanpHUKy OTaena Ha MOANKCH 3aKITHOYCHHE
MYHHLIMIIAJILHOTO apXWBa Ui HampaeieHus Ha paccmorpenue OIIMK I'ockomapxuBa
HopmaruBHbIX JOKyMEHTOB, Onucei;

HarnpasnseT Ha paccmorpenue JIIMK TN'ockomapxuBa HopmaruBHbIE TOKYMEHTHIL,
OnucH ¢ 3aKIFYECHUSIMA MYHHLIATIAJIBHOTO apXUBA.

[Tpouenypsl, yCTaHABIMBAEMBIE HACTOSIIKAM TYHKTOM, OCYLICCTBIISIFOTCS B TCUEHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYaHMS MPEABIAYLIECH MPOLIETyPHI.

2
JlopaboTka u cornmacosanne OK oprann3auyy HOPMATHBHBIX JOKYMEHTOB U 3aBHTEIL B CPOK MPEIOCTABICHUS
MYHHUIHIAIbHOM YCIyTH HE BXOJST.
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Pesynbprar mpoueayp: HampaplicHHbIE Ha paccMmorpenue OIIMK T'ockomapxwuBa
HopMaTHBHbIE JOKyMEHTBI, OIHCH ¢ 3aKTIOUECHHSIMI MyHHIIMTIANTBHOTO apXHBa’ .

3.4.6. Cnempasimer  Otaena  mocine  NOCTYIUIEHUS — paceMOTpeHHbIx DMK
HOPMATUBHBIX JOKYMEHTOB M Onuceil MHPOPMHUPYET 3asABUTENS O NPHUHITOM PEIICHUH
OIIMK T'ockomapxusa.

Bpydaer no npuObITUN NPEACTABUTENS 3asIBUTENS JIMYHO WM HAMIPABIISET O MOYTE
3asBATEN0 HopMaTuBHBIE TOKYMEHTHI B ONHCH.

B cnyuae orkaza OIIMK T'ockomapxuBa B YTBEPXKIACHHH (COTJIACOBAHWM)
HopmaTtuBHBIX TOKyMEHTOB U OnUCel K JOKYMEHTALMHU IIPUIIAracT MMCbMEHHOE YKA3aHUE
OIIMK I'ockoMapxuBa NPUYMHBI OTKA34.

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIMM IIYHKTOM, OCYLIECTBIISIOTCS B TCUCHHE
OJTHOTO JHS C MOMEHTA MOCTYIIEHUss HopMaTuBHBIX JOKYMEHTOB, OMNUCEH ¢ PEelICHUEM
OIIMK T'ockomapxusa.

Pesynbrar npouenyp: U3BELIEHUE 3adBUTEN O pe3yJibrarax paccMorperus O IMK
['ockomapxuea HopMaTuBHBIX JOKYMEHTOB U OnUCEN.

3.5. Meroauyeckas M TPAKTHYECKAss MOMOIIb, OCYIUECTBIIIEMAs C BBIE3AOM K
3a5ABUTEITIO

3.5.1. Cnenqpaniuct  OoTAEna MO MNPUOBITUM K  3a9BUTENI0 HM3Y4YaeT COCTAaB
HOPMATUBHBIX JTOKYMEHTOB, PETYIMPYIOIIMX PadOTy apXuBa M ACIOMPOM3BOACTBEHHOM
CIy>kObl  OpraHu3aluu, COCTOSHUE HAyYHO-CIIPABOYHOIO anmapara K apXWBHBIM
JOKYMEHTaM.

[To pesynbrataMm HU3Y4YeHHUS OCYLICCTBIIAECT KOHCYJIBTHUPOBAHUE IO BOIIPOCAM:
OpraHu3ainyu paldoThl apxvuBa W JEIONPOM3BOJACTBEHHOW CHY>KOBlI  OpPraHU3ALNW,
cocTaBicHHMs  MpoekToB  HopmatuBHbIX  OOKYMEHTOB, Onmceil, omnumced  aen
JOJITOBPEMEHHOIO CPOKOB XPAHEHUS.

B cnaywae OTCYTCTBMS WM HENPaBWIBHOTO O(GOPMIICHUS JOKYMEHTALMKA Ha
KOHKPETHOM MPHMEPE TMOKA3bIBAECT MOPANOK WX O(OPMIICHMS, YCTAHABIMBACT AATY
MPEACTABICHNAS 3afBUTEIIEM B MYHULMNAIBHBIA apXWB MNPOEKTOB HoOpMaruBHBIX
JOKYMEHTOB, OTHCE.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIILIAM ITYHKTOM, OCYILECTBIISIFOTCSA B TCUCHUE
TPEX 4acoB nocye NpuobIThs cnienmanncta OTaena K 3asBUTENIO.

PesynpTar mpoueayp: METOAMYECKAas M MPaKTUYEeCKas MOMOLb B O(GOpMIICHUH
HOPMATUBHBIX JOKYMEHTOB, PETYJIMPYIOIMX PadOTy apXuBa M ACIOMPOM3BOACTBEHHOM
CiIy>kObl  OpraHM3alliy, W HAyYHO-CIPABOYHOIO anmnapara K apXWBHBIM JOKYMEHTaM,
YCTAQHOBJICHUE CPOKOB UX MPEACTABICHUS B MyHULUITIATIbHBIA APXHB.

3.5.2. CneuuanucTt OTaena OCMATPUBACT NOMEIICHHME apxuBa OpraHusauuu. B
CJIy4ac BBISBIICHHAS HAPYIUEHUH YCIOBUI XPAHEHWS AapPXMBHBIX JOKYMEHTOB JAeT
PA3BACHEHHUS 110 CO3JAHUE0 ONTUMAJIBHBIX YCTIOBUIM XpaHeHHs! (TPeOOBaHUS K TOMEIIEHUIO

3 ~

Paccmotpenne I'ockomapxueom HopmatwBHEIX mOKyMEHTOB, Omnuceil OCYIIECTBISIETCS B COOTBETCTBHH C
rpaduxom nposeacHus 3aceqanni IIIMK ['ockomapxuBa u B CpOK NPEAOCTABICHUS MYHHLIUIAIBHON YCIVIH HE
BXOJAT.
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U O00OpYIOBAaHMIO apxHBa, TEMIIEPATYPHO-BIAKHOCTHOMY, OXPaHHOMY, CBETOBOMY,
CAHUTAPHO-TUTUEHUYECKOMY PEKMMaM, PEKUMY JOCTYNA; MOPAAKY PA3MELICHUS JEN B
apXxuBE).

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIIAM MYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
30 MUHYT C MOMEHTA OKOHYAHUS MTPEABIAYIICH MPOLEAYPBI.

PesynbTar npouenypbl: METOAMYECKAs MOMOIb B CO3IaHUN ONTHMAJIbHBIX YCIOBHIA
XPaHEHUSI APXUBHBIX JOKYMEHTOB OpPraHU3aliu.

3.5.3. CnenMaucT OTAENna H3Yy4YaeT COCTOSHHUE y4€Ta apXMBHBIX JOKYMEHTOB. B
CJIy4ac BbISBJICHHBIX HAPYIIEHUHA CIENUAIMCT OTENA Pa3bsCHAET MOPSIOK:

npreMa JOKYMEHTOB B ApXHB OT CTPYKTYPHBIX MOAPA3ACICHUA OpraHu3anui;

BCJICHUS y4Y€Ta AapXWMBHBIX JOKYMEHTOB B COOTBETCTBHM C YCTAHOBJICHHBIMH
TpeOOBaHUSMU (COCTABIEHUE MACIOPTA APXHMBA, BEACHUE KHUTH y4yeTa MOCTYIUICHUS W
BBIOBITHSI TOKYMEHTOB M OMUCEH N1€N, *KYypHAJIa PErUCTPallMi 3a0pPOCOB OpPraHu3auuii u
rpaian);

NOJrOTOBKM JOKYMEHTOB ApXuBHOTO (poHaa Poccuiickoit denepanyn k nepegaye B
MYHHLIMNAJIbHBIA apxXuB (IKCOEPTH3a LEHHOCTH TOKYMEHTOB, XPaHAIMXCS B APXUBE,
COCTABJICHUE CBOAHBIX OINHKCEH M€ MOCTOSIHHOTO, JOITOBPEMEHHOIO CPOKOB XPaHECHMS,
JOKYMEHTOB MO JIAYHOMY COCTaBy, AKTOB O BBIACIICHUM K YHHUTOXKEHUIO JOKYMEHTOB B
CBSI3HM C UCTEYCHUEM CPOKOM MX XPAHEHUS),

OpraHu3aLyy PO3BICKA €N U O(POPMIICHHUIO €€ PE3yIbTaTOB;

npUeMa-nepesayn Aea MPd CMEHE OTBETCTBEHHOIO JIMLA 34 apXWB WM IITATHOTO
paboTHHMKA apxHWBa (COCTABICHHMIO AKTOB NpUEMA-NIEPENayd, OPraHU3ALMKA TPOBEPKU
HAJIMYUS U COCTOSIHUS €N U O(POPMIIEHUIO aKTOB TIO €€ PE3YJIbTATaM ).

B cmydae OTCyTCTBHST WM HEOPABWIBHOTO O(QOPMIICHUS JOKYMEHTalWU
NOKA3bIBAET MOPSAOK O(OPMIIEHHS: aKTOB O BBIACICHUM K YHHUYTOXXEHUIO JOKYMEHTOB B
CBS3M C MCTCUEHUEM CPOKOM HMX XPAHCHHWS, MPOBEPKH HATW4Msl W COCTOSIHMS ACT,
npUeMa-nepeay Jejl NpA CMEHE OTBETCTBEHHOIO JIMLA 34 apXWB WM LITATHOTO
pabotHuka apxuBa, CBEACHHHA O COCTOSHMM XPaHEHUS TOKYMEHTOB B OPraHU3allWM-
MCTOYHUKE KOMIUICKTOBAHUS MYHHLIMNIAJILHOTO apxuBa Ha 1 aekaOps TEKYIIETro rofa.

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIIAM MYHKTOM, OCYLIECTBIISIFOTCS B TCUEHUE
OJTHOTO JTHSI C MOMEHTA OKOHYaHMS MPEABIAYLIECH MPOLIETyPHI.

Pesynbrar mpoueaypsl: METOAMYECKAs W MPAKTHYECKas MOMOIIb B O(QOPMIICHUU
YUYETHBIX JOKYMEHTOB.

3.5.4. Cneumnanmuct Otaena OKa3blBAET METOAMYECKYIO U MTPAKTAYECKYIO MTOMOILb B
OpraHM3alK UCIOJIB30BAHNS APXUBHBIX JOKYMEHTOB:

NPEIOCTABIISACT MEPEUEHb (PEACPATBHBIX 3aKOHOAATEIBHBIX aKTOB U HOPMATHUBHBIX
JOKYMEHTOB, PETYJIMPYIOIIMAX AOCTYI K JOKYMEHTAM apXHuBa,

UHPOPMUPYET 3aABUTENSL O CIy4yasX OrPAaHMYEHUS JOCTyna K apXWMBHBIM
JOKYMEHTaM, MPEIYCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuniickoi denepanuu;

Pa3BACHSET MOPSAOK JOCTYNA MOJIb30BATENEH K apXMBHBIM JOKYMEHTaM, MOPSIOK
cocTapiicHUs1, 0QOPMIICHHUS W BbIAYM apXHUBHBIX CIPABOK, APXHUBHBIX BBIMUCOK U KOMHIA
ApPXUBHBIX TOKYMEHTOB, MOPSAJAOK BBIAAYM JOKYMEHTOB MCCIICAOBATENSIM, BO BPEMEHHOE
NOJIB30BAHKE, TOPSAOK O(QOPMIICHHMS 3aKa30B HAa BbIAYy JEJI MUCCIEAOBATENSM B
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YUTAIBHBIA 32, BO BPEMEHHOC TMOJb30BAHUE B CTPYKTYPHBIE NOAPA3ACICHUS
OpraHM3alyK; MOPSIOK BEACHHS KHUT yueTa BbIIauM €] B YMTAIbHBIN 3a1 U B paboune
NOMEIIEHUS OPraHU3ALINN.

B cayyae OTCYTCTBUST WM HENPABHIABHOTO OQOPMIICHHS AOKYMEHTALMH TI0
OpraHM3alMH UCIOJI30BAHUS APXUBHBIX JOKYMEHTOB MPEAOCTABISET 00pa3Lbl ApXUBHBIX
CHPABOK, APXMBHBIX BBIMUCOK U KOMWHA aApXHUBHBIX JOKYMEHTOB, OJAHKH-00pa3libl 3aKa30B
HA BbIJAYy JEJI MCCIICIOBATENIIM B YUTAJBHBIA 3aJl, BO BPEMEHHOE MOJIb30BAHUE B
CTPYKTYPHBIC TOAPA3JECICHAS OPraHu3alrd, OKa3blBACT MPAKTUYECCKYID TOMOLIb B
OQOpPMIICHMM KHHWTM Y4Ye€Ta BBbIJAYM JET B YMTAJbHBIA 3al U B paboure MOMEUICHHS
OpraHu3anum.

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIIAM MYHKTOM, OCYLIECTBIISIFOTCS B TCUEHUE
OJTHOTO Yaca C MOMEHTA OKOHYAHHUSI MPEABLAYIIEH MTPOLEAYPHI.

PesynbTar mpoueaypsl: NMPEAOCTABICHHBIA 3asSBUTENI0 NEPEUEHBb (PeaepaibHbIX
3aKOHOJATENBHBIX AKTOB W HOPMATWUBHBIX JOKYMEHTOB, PEryJHPYIOMMX JIOCTYN K
JOKYMEHTaM apxuBa, 00paslbl apXWUBHBIX CHPABOK, APXMBHBIX BBIMUCOK M KOMWA
ApPXUBHBIX TOKYMEHTOB, 3aKa30B HA BbIIAYY JE€J MUCCIICAOBATENSAM B YMTAJBHBIA 3aJ1, BO
BPEMEHHOE MOJIB30BAHUE B CTPYKTYPHBIE MOAPA3ACIICHUSI OPraHU3ALAN, 3aUCEH B KHUTE
ydeTa BbIIauM 1€ B YATAJIbHBIN 3a)1 U B paboure MOMELICHHS OPraHu3aluu.

3.5.5. Cmeumanmucr OTAeNa 3HAKOMMUTCS C OpraHu3almMed JOKYMEHTOB B
JEIONPON3BOACTBE. B ciyuae BBISIBICHHS OTKIOHEHWH OT YCTAHOBIEHHBIX TPeOOBaHWI
PA3BACHSET MOPSIOK:

(opMHpOBaHUS €N B AETONPOU3BOJCTBE;

OPOBEACHUS €KETOAHON SKCIEPTU3bl IEHHOCTH JTOKYMEHTOB B JEIONPOM3BOICTBE
OpraHu3anuu U OQpOPMIICHHIO €€ PE3YIIbTATOB;

NEPENaYy CTPYKTYPHBIMU MOAPA3ACICHUSIMHU 1€ B APXUB OPraHU3aluu.

[Tocrne 3aBepuieHAs TPOLEAYPHl HA KOHKPETHOM MPUMEPE MOKA3bIBAET MOPSAOK:

(opMupoBaHus €1 B COOTBETCTBUM ¢ HOMEHKIATYPOW JAEN B ACIOMPOU3BOJICTBE,
aKTOB O BBIJCTICHUM K YHUYTOKCHHUIO JOKYMEHTOB B CBSI3U C MCTCYEHHEM CPOKOM HX
XPaHCHUS,

odopmIieHUs 1ena MpH NOATOTOBKE M Mepeaadye CTPYKTYPHBIMA MOAPA3ACICHUSIMU
JIe]T B apXWB OpraHu3aluuu (MOJIIMBKA WIK NEPEIUIET, OPOPMIIEHUE O0NOKKH, HyMeparus
JMCTOB, COCTABJICHHUE 3aBEPIIUTEIBLHON HANITUCH JIEIA).

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIIAM MYHKTOM, OCYLIECTBIISIFOTCS B TCUEHUE
Tpex 4acoB 30 MUHYT C MOMEHTA OKOHYaHUSI MPEABIYLICH MPOLIETyPHI.

PesynbpTar mpoueaypel: METOAMYECKAs M MpaKTUYeCKas MOMOIIb B OpraHU3aLlH
JOKYMEHTOB B JICJIOMPOM3BOACTBE, 0O0pa3lbl AKTOB O BBIACICHUM K YHUUYTOKCHHIO
JOKYMEHTOB B CBSI3H C UCTEYEHHUEM CPOKOM WX XPAaHCHHUs, OPOPMIIEHHOIO JUIsl IEPENAYM B
apxuB JIeNa.

3.6. Opranuzanms 1 NpOBEICHUE CEMUHAPA

3.6.1. Ilpu opranu3aumu cemuHapa cnenquanuct Oraena;

COIJIACOBBIBACT C 3AABUTEIIEM TEMY, AATY NPOBEICHUS W COCTAB YYACTHUKOB
CEeMHUHApA,
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OIPEACTSAET TEMBI TOKJIAJ0B U COCTaB AOKIAAUYUKOB,

NOJIy4acT OT JOKJIATYMKOB MOATBEPKICHUE 00 y4aCTUU U COMIACYET C HUMH TEMBI
WX JTOKJIQJI0B,;

[Tpouenypa, ycTaHaBIMBacMasi HACTOSIIMM MYHKTOM, OCYIIECTBISETCS B TCUCHHE
OJTHOTO paboyero AHs C MOMEHTA NOCTYTJIEHUS 3asBJICHUSI.

PesynpTar mpouenypel: ONpENciCHAE TEMBI, AaThl MPOBEACHHS, TOKIATYMKOB W
YYaCTHUKOB CEMUHAPA.

3.6.2. Cnemmanmcr Otraena:

COCTaBJISIET M COTJIACOBBIBAET C 3asBUTENIEM CIIMCOK YYACTHUKOB CEMUHAPA,

COTJTACOBBIBACT C 3asBUTEIIEM M OCMATPUBACT MECTO W MOMEIIECHUE JJIsi TPOBEACHUS
CEMUHApa, HaJIWu4he HEOOXOAMMOro 0oO0OpyAOBaHMS (MOCAJOYHBIE MECTa, CTOJbI s
npe3uanyma, TpuOyHa Jjisl BBICTYHAKOIIMX YYACTHUKOB H T.11.),

pa3padaThIBACT M COTJIACOBBIBACT € 3aBUTEIIEM MPOTPAMMY CEMUHAPA.

[Tpouenypa, ycTaHaBIMBacMasl HACTOSIIUM MYHKTOM, OCYIIECTBISETCS B TCUCHHE
TPEX AHEH ¢ MOMEHTA OKOHYAHUS MPEABIAYIIEH TPOLEAYPHI.

PesynpTar mnpouenypbl: COIMVIACOBAHHBIE C 3aABUTEIEM OPOrpamma, CIHCOK
YYaCTHUKOB U MECTO MPOBEACHHS CEMUHAPA.

3.6.3. Cnemmanumcrt Otraena:

u3BemacT  (tene@oHorpaMmoi, QakcorpaMMoi, 1O  3JEKTPOHHOW  MOYTE)
YYaCTHUKOB O TEME, MECTE U BPEMEHHU MTPOBEJICHUS] CEMUHAPA.

[Tpouenypa, ycTaHaBIMBacMasl HACTOSIIMM MYHKTOM, OCYIIECTBISETCS B TCUCHHE
OJIHOTO JTHSI C MOMEHTA OKOHYaHMS MPEABIAYLIECH MPOLIETyPHI.

Pe3ynbpTar npouenypel: U3BEIICHHBIC YYACTHUKHA CEMUHAPA.

3.6.4. Ha ocHOBe nporpammsl cienuanuct Oraena:

OKa3bIBACT METOAMYECKYIO M MPAKTHYECKYIO TOMOINb JOKJIAIYMKAM CEMUHApa
(moaOMpacT HOPMATUBHO-MPABOBOM U METOAUYECKUIM MaTeprall K TEMaM ),

noa0MpacT Pa3AATOUHbIA Marepuall (3aKOHOAATENBHBIE, HOPMATHBHOE MPABOBBIE
aKThl, METOJAMYECKUE MOCOOUS, YCTAHOBIICHHBIE ()OPMBI TOKYMEHTOB U T.I1.) A OPraHU3yeT
€ro KOMUPOBAHME ISl Y4ACTHUKOB CEMUHAPA,

[Tpouenypa, ycTaHaBIMBacMasi HACTOSIIMM MYHKTOM, OCYIIECTBISETCS B TCUCHHE
10 mHEH ¢ MOMEHTA OKOHYAHUS MPEABIAYIIEHA MPOELYPHI.

Pe3ynpTar mpoueaypel: rOTOBBIE JOKJIAIbI M PA3AATOYHbII MaTeprall.

3.6.5. B neHb npoBeacHUs ceMuHapa cnenuanmct Oraena:

PETUCTPUPYET YUYACTHUKOB CEMHUHAPA,

pa3aer pa3aaTovHbIi MaTeprall,

BEJIET CEMHUHAP COTJIACHO MPOTPaMME.

[Tpouenypa, ycTaHaBIMBacMasl HACTOSIIMM MYHKTOM, OCYIIECTBISETCS B TCUCHHE
OJTHOTO JTHSI B ICHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynpTar mpouenypel: MPOBEACHHBIN cEMUHAP.

3.7. IlpenocTaBneHne MyHUIMNAIBHON yCIyTh yepe3 ML

3.7.1. 3asButens BOpaBe 0OpaTUThCS AJI MOJYYEHUS MYHUUMNAIBHON YCIyTU B
MOLI.
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3.7.2. TlpenocraBiieHHe MYHMLMIAIBHON yciyru depe3 MO®LL ocymecTBuseTcs B
COOTBETCTBUM periiaMeHTOM paboTel MOLI, yTBEP>KACHHBIM B YCTAHOBJIICHHOM MOPSIJIKE.

3.7.3. 1lpn moctynieHun AOKYMEHTOB M3 MOIL] Ha monydyeHue MyHHIMNAIBHOR
VCIIYTH, NPOLUEAYPHl OCYIIECTBISIFOTCS B COOTBETCTBMM C NYHKTOM 3.3.HACTOSILErO
PermamenTa. Pe3ynprar MyHAIMOATBEHON yCIIyrd Hanpasisgercss B MOLL

4. Ilopsaok u GpopMbI KOHTPOJIS 32 PEIOCTABICHUEM
MYHHULIUNAIbHON YCJIyTrd

4.1. KOHTpOmb 32 MOJHOTON M KQ4E€CTBOM MPEAOCTABIICHUAS MYHULIATIAJIBHON YCITyTH
BKJTFOYAET B C€Osl: BHISBIICHUE U YCTPAHCHHUE HAPYLICHW MPaB 3asiBUTENECH, pACCMOTPEHHE
KaJlo0, TPOBEICHUE MPOBEPOK COOIFOCHUSI TPOLEAYP MPEAOCTABICHUS MYHULMTAITBHON
YCIIyTH, TMOATOTOBKY PEUICHHMIA HAa ACWHCTBUsA (O€3AEHCTBUE) MOJKHOCTHBIX JIMIL OpraHa
MECTHOT'O CaMOYIPABJICHUS.

dopmMaM¥ KOHTPOJIS 32 COOJIFOACHUEM HMCTIOJIHCHUS AIMUHUCTPATUBHBIX MPOLIETYP
SABJISAIOTCS:

MPOBEACHUE IPABOBOIl JKCIEPTU3bI NPOECKTOB JOKYMEHTOB IO IMPEAOCTABIEHHUIO
MYHULUIAIBHON YCIYTH. PE3yabTaToM SKCIEPTU3 SABIAETCA BUSUPOBAHUE IIPOEKTOB;

IIPOBEACHUE B YCTAHOBIIEHHOM NOPSIKE MTPOBEPKH BEACHUS AEIONPOU3BOICTBA,

NPOBCJACHUE B YCTAHOBJICHHOM MOPSAIKE KOHTPOJIBHBIX MPOBEPOK COOTHOACHHS
MPOLEAYP NMPEAOCTABICHUS MYHULUITATILHON YCITYTH.

KOHTpONBHBIE MPOBEPKU MOTYT OBITh TUIAHOBBIMHA (OCYILIECTBIATHCS HA OCHOBAHUH
NOJIYyTOJOBBIX WM TOAOBBIX IUJIAHOB PAa0OThl OpraHa MECTHOTO CaMOYNPABICHUS) W
BHEIUTAHOBBIMU. [Ipy mOpOBEACHUM IUIAHOBBIX IMPOBEPOK MOIYT PaCCMaTpUBATLCS BCE
BOMPOCHI, CBSI3aHHBIE C NPEIOCTABICHUEM MYHULMNAIBHON YCIYTH (KOMIUIEKCHBIE
POBEPKH ), WJTU 10 KOHKPETHOMY OOPaLICHHUIO 3asBUTES.

4.2, TexkymMidi KOHTPOJIb 3a COOMIOJCHHEM MOCIEAOBATEIBHOCTH JICHCTBUH,
ONPEIENIEHHBIX AAMUHHACTPATUBHBIMU MPOLIEAY PAMH 1o MPEAOCTABICHHAIO
MYHULMOAIBHON  YCAYTM, OCYLIECTBIIAECTCS YOPABIISIOLUMM JEJIaMU WCIIOJHUTEIBHOIO
KOMUTETa ATPBI3CKOI0 MyHHLIMMAIBHOTO paiiona PecnyOnuku Tarapcras.

4.3. llepedyeHb MOJDKHOCTHBIX JIML, OCYLIECTBISIOIIMX TEKYIIAA KOHTPOJb,
YCTAHABJIMBAETCS TMOJOKEHUAMHU O CTPYKTYPHBIX MOJAPA3JEIEHUAX OpraHa MECTHOrO
CaMOyIpaBiIcHUs U JOJDKHOCTHBIMU PEIIAMEHTAMM.

ITo pesynpraraMm MPOBEIEHHBIX MPOBEPOK B CIIy4Yae BBIABJICHUSA HAPYILICHWN MIpaB
3a8BUTEJIC BUHOBHBIE JIMLA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATenbCTBOM Poccuiickoit denepauuu.

4.4 HauaneHuk OTAena HECET OTBETCTBEHHOCTh 33 HECBOCBPEMEHHOE M (WJIN)
HEHAJUIC)KAILEE BBIMOIHEHUE AJMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B pasaene 3
HacTosero Permamenra.

4.5. KOHTpOIb 32 MPEAOCTABICHUEM MYHULIMIIAIBHON YCIIYTH CO CTOPOHBI TPAXKAAH,
uX OOBCIMHEHWI W OpraHM3alMid, OCYLIECTBISIETCS TMOCPEACTBOM  OTKPBITOCTH
NEATENIBHOCTA apXWBHOTO OTAENa HMCIOIKOMA IMPH NPEAOCTABICHUU MYHULMNAIBHOMN
YCIYTH, TONYYEHHsS TOJHOM, aKTyaJbHOM W JOCTOBEPHOH HMH(OpPMALMKA O MOPSAKE



83

NpeAoCTaBNEHNS MYHUUMNANbHON YCNYyrn M BO3MOXHOCTU A0CYAeO6HOro paccMOTpeHus
obpalleHnin ()kanob) B npouecce NpeaocTaBeHUA MyHULMNANbHOW YCIYTn.

5. [ocynebHblin (BHeCyaebHbIN) NOPAA0OK 06>KanoBaHUA PeLleHnn u AenCcTBUI
(6e3peincTBMA) OpraHoB, NPeAOCTaBAAKLWIMX FOCYJapCTBEHHYHO YCAYTY, a TaKXe Ux
LO/DKHOCTHbBIX UL, MYHULUOANBbHBIX CyXawnx, MHOrOMYHKLMOHA/IbHOI O LEHTpA,
paboTHMUKa MHOTO(YHKLNOHANILHOIO LLEHTPa, a TaKXXe opraHmsauui,
OCYLLECTBNAOLWNX PYHKLNM NO NPesocTaBNeHMIO FoCYAapCTBEHHbIX YCAYT, UIN NX
paboTHMKOB

5.1 Monyyatenn rocygapCTBEHHOW YCNyrn WMeKT MnpaBo Ha 06)anoBaHue
aocyaebHom nopsgke geicteuin (6esgeincteus) cotpyaHukos OTAena, yyacTBYHOLWMX B
npefoCTaBNeEHUN TOCYy[apCcTBeHHOW ycnyru, B OTgen wnm B COBET MYHUUMNANLHOIO
ob6pa3oBaHus.

3asBMTeNb MOXET 06PaTUTLCA C Xano6oii, B TOM UnC/e B CAEAYHOLWUX CyYasX:

1) HapylleHMe cpoka perucrpaummu 3anpoca 0 MNpefoCTaB/IEHUN TOCYAAPCTBEHHOWN
yCNyrun, 3anpoca, ykKasaHHoro B crtatbe 15.1 ®degepanbHOro 3akoHa «O6 opraHmsauunm
npefoCcTaBNEHNA FTOCYAapPCTBEHHbLIX U MYHULMNANbHbBIX YCNYI»;

2) HapylleHMe cpoka npeAocTaBfeHUs roCyAapCTBEHHOM ycnyrn. B ykKasaHHOM
cnydvae pocypebHoe (BHecynebHoe) oOXanoBaHWe 3asdBUTENEM PELIEHUA W [OeACTBUIA
(6e3nenicTBMA) MHOTOMYHKUMOHANLHOIO UeHTpa, paboTHMKA MHOTOMYHKLUWUOHANLHOTO
LLeHTpa BO3MOXHO B C/lyyae, €CIM Ha MHOTFOMYHKUMOHANbHbLIA LEHTP, PelieHns u
nencTemns  (6e3neincTBMe)  KOTOPOro  06XKanykTcsd,  BO3/IOXKEHa  (PYHKUMA  no
NpefoCTaBNEHUIO COOTBETCTBYHOLWMX rOCYAapCTBEHHbLIX YCAYyr B MOMIHOM 00beme B
nopsiike, onpegeneHHoM vactbto 1.3 cTaTbn 16 PefiepasbHOro 3akoHa «O6 opraHusaumnm
npefoCTaBNeHNA TOCYAAPCTBEHHbIX U MYHULUNANbHbLIX YCNYT»;

3) TpeGoBaHMe Yy 3afBUTENs AOKYMEHTOB, He MNpefyCMOTPeHHbIX HOPMAaTUBHbLIMU
NpaBoBbIMKM akKTamu Poccuiickoit ®eaepauun, HOPMATUBHLIMKU MPABOBbLIMU aKTaMu
cy6beKTOB Poccuiickoit  degepauuu, MYHULUUNANbHBIMU MPABOBLIMU  aKTaMu  [ns
npefocTaBNeHNs TOCYAAPCTBEHHON YCnyru;

4) oTKa3 B nNpuemMe [JOKYMEHTOB, NpPeAoCTaBNeHNe KOTOPbIX MpeayCMOTPEHO
HOPMaTUBHLIMW  MPaBOBbIMKW  akTaMu  Poccuiickoli  ®degepauun, HOPMATUBHbLIMY
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NMpPaBoBbIMW aKTaMu Cy6bLEKTOB Poccuitickoin degepaumm, MyHULMNANbHBIMU NPaBOBbLIMY
aKTamy Ana npefocTaBieHNs rocyaapCTBEHHON YCNyru, y 3asBUTENS;

5) oTKa3 B NpefoCTaB/NEHUN FOCYAAPCTBEHHONM YCNYrn, €CNn OCHOBaHMS OTKas3a He
npeaycMoTpeHbl hedepanbHbIMU 3aKOHAMU U NPUHATBIMW B COOTBETCTBUMN C HUMWU UHBIMU
HOPMaTUBHbLIMM MPaBOBbIMW akTamMy Poccuiickoin depepauumn, 3aKOHaMW W UHbIMU
HOPMaTUBHbLIMM  MpPaBOBbIMW  akTamu Pecny6numku TartapcTaH, MyHULUNATIbHbIMU
NpaBOBbIMW aKTamu. B ykasaHHOM cny4ae pgocyge6Hoe (BHecyaebHoe) o6XkanoBaHue
3a9BUTENEM pelleHnidi 1 geicteui  (6e34eCTBUA) MHOTOYHKLUMOHANIBHOIO LEHTPA,
paboTHMKAa MHOrO(YHKLMWOHANbHOIMO  LieHTpa BO3MOXHO B  C/yyae, ecnM Ha
MHOTOPYHKUNOHANbHLIA  LUEeHTp, peweHna w geidctems (6e3[eNCTBME) KOTOPOro
obXanyTcs,  BO3M0XeHa  (DYHKUMA N0 NpeAocTaBfieHUO  COOTBETCTBYHOLLUX
rocyAapCTBEHHbIX YCNYr B MOSIHOM 06beMe B Nopsake, onpegeneHHOM 4YacTbio 1.3 cTaTby
16 ®depepanbHOro 3akoHa «O6 opraHu3auMm npefocTaBNeHNA TOCYAAPCTBEHHbIX U
MYHULMUNANbHBIX YCNYT»;

6) 3aTpeboBaHue C 3a89BUTENA NPU NPefOoCTaBNEHUN TOCYAAPCTBEHHON yCNyru nnatl,
He nNpefyCMOTPEHHON HOPMaTMBHbLIMM MNPaBOBbIMU akTaMu Poccuinickoin Pepepauun,
HOPMaTUBHbLIMM  MpPaBOBbIMW  akTamu Pecny6numku TartapcTaH, MyHULUNAIbHbIMU
NpaBOBbIMW aKTamu;

7) 0TKa3 opraHa, MPefoCTaBMAIOLIEr0 TFOCYAApCTBEHHYH YCAYry, [AOMKHOCTHOMO
Nnua opraHa, NpefocTaBNAOLWEro rocyfapCTBeHHY YCNyry, MHOTro(YHKLWOHANbHOIO
LeHTpa, PaboTHUKA MHOTO(YHKLMOHANLHOIO LEHTPa, OpraHusaluii, npeaycMoTPeHHbIX
yacThto 1.1 cTaTbl 16 depepanbHOro 3akoHa «O6 opraHusauuy npefoCcTaBNEHUS
FOCYJapCTBEHHbIX U MYHULMNANbHbLIX YCAYr», WM WX PabOTHUKOB B WCMpPaBEHUN
[ONYLIEHHbIX UMW OMEYaTOK U OWW60K B BbiAaHHLIX B pe3ynbTaTe NpeAoCTaB/EHUS
rocyfapCTBEHHON Ycnyrn AOKyMeHTax NM6o HapylleHWe YCTaHOBMEHHOro CpPOoKa TaKux
ncnpaeneHunii. B ykaszaHHOM cnyyae gocyde6Hoe (BHecygeGHOe) 06XanoBaHue
3afBUTENIEM pelleHuidi 1 faelicTBuii  (6e34eicTBUS) MHOFOMYHKLMOHANLHOFO LIEHTPA,
paGoTHMKA MHOTFOPYHKLUMOHANLHOTO LEHTPAa BO3MOXHO B  C/Ayyae, €CAM  Ha
MHOTOYHKUMOHANbHbIA  LEHTP, peweHus W aeiicTeus  (6e3qeiicTBME)  KOTOPOro
06XanylTcs,  BO3M0XeHa  (YHKUMS MO0  MpeAoCTaB/eHWO  COOTBETCTBYHOLLUX
rocyAapCTBEHHbIX YCNYr B MO/HOM 06bemMe B NOPsiAKe, OnpeaeneHHOM YacTbio 1.3 cTaTby
16 degepanbHoro 3akoHa «O6 opraHu3auMu NpPeaoCTaBNEHUS TOCYJapCTBEHHbLIX W
MYHULMNANbHbIX YCYT>»;

8) HapylleHMe CcpoKa WM NopsAKa BbligayuM [JOKYMEHTOB MO pe3ynbTaTam
npefoCcTaBNEHNS TOCY/JapPCTBEHHOI;

9) NpUOCTaHOBMEHME NpPefOCTaBNeHNs TOCYAApPCTBEHHOW YCMYru, ecnv OCHOBaHUS
NPUOCTAHOBMEHMS He NpPeaycMOTPeHbl (eaepasbHbIMKW  3aKOHAMU W MPUHATLIMK B
COOTBETCTBMM C HWMW MWHbIMW HOPMATUBHbLIMW NPaBOBbIMU akKTamy PoccuiicKol
degepayun, 3aKOHaMW W UHbBIMU HOPMATMBHLIMW NPaBOBbLIMK akKTaMu Pecny6nmku
TatapcTaH, MyHMUMNaNAbHBIMW NPaBOBbIMK aKTamu. B yKazaHHOM cnydae aocyae6Hoe
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(BHecynebHoe) o0OXanoBaHWe 3afABUTENEM pPeLeHMA ©n  aercTBuin  (6e3neincTens)
MHOTO(PYHKLUNOHANbHOTO LleHTpa, paboTHMKa MHOTOYHKLMOHANBHOIO LeHTPa BO3MOXHO
B C/lyyae, eCcn Ha MHOTOPYHKUMNOHaNbHbIA LEHTP, pewweHnsa n geinctens (6esnencTeme)
KOTOPOro 06)kanytTca, BO3/M0XeHa (YHKUMA MO MpefoCTaB/eHUI0 COOTBETCTBYHOLUX
rocyAapCTBEHHbIX YCNYyr B NOSIHOM 06beMe B Nopsake, onpeaeneHHOM YacTbio 1.3 cTaTby
16 ®depepanbHOro 3akoHa «O6 opraHusaunn npefoCcTaBNeHUSA TOCYAAPCTBEHHbLIX U
MYHULMNANbHBIX YCIYT>» .

5.2. Xanoba nogaetca B MNWUCbMEHHOW (opMe Ha OyMaXHOM HOCuTene, B
3N1EKTPOHHOA opme B oOpraH, MpefoCTaBNAWMNIA  rOCYyJapCTBEHHY  YCAyry,
MHOTOYHKLUNOHANbHbLIA LEHTP, a TakXKe B opraHusauunn, npefycMoOTpeHHble YacTblo 1.1
cTaTby 16 depgepanbHOro 3akoHa «O6 opraHu3aumm npefocTaB/ieHNs roCyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr». XXanobbl Ha peweHns n geinctemns (6e3neincTene) pykoBoguTens
opraHa, npeAoCTaBNAOLWLEr0 TrOCYAapPCTBEHHYK YCAyry, NoOJalTCA B BbIWECTOALL NI
opraH (npu ero HanaMumyM) nM60 B C/lyvyae €ro OTCYTCTBMA paccmaTpuBaroTCs
HenocpeACcTBEHHO PYKOBOAWTENleM OpraHa, MpefoCTaBAsOWero rocyfapCTBEHHYHO
ycnyry.  >Kanobbl Ha  peweHusa un  pgencteus  (6e3genicteme)  paboTHMKa
MHOTO(YHKLUNOHANLHOTO LeHTpa nogatorca PYKOBOAMNTENIO 3TOro
MHOTO(PYHKUNOHANbHOIO LeHTpa. >Kanobbl Ha peweHus wn pencteus (6e3gencrene)
MHOTO(YHKUNOHANLHOTO LEeHTpa MojatTca yypeauTentd  MHOTOMYHKUMOHANLHOIO
LeHTpa WA JOMKHOCTHOMY nMyy, YNOAHOMOYEHHOMY HOPMATMBHbLIM MPaBOBbIM aKTOM
Pecnyb6nuku TaTapcTaH. XXanobbl Ha peweHnss n aencteusa (6esgencTene) paboTHUKOB
opraHusauuini, nNpeaycMoTpPeHHbIX 4YacTbto 1.1 cTaTbn 16 PepepanbHoro 3akoHa «O06
opraHusaumn npegocTaB/ieHUs TOCYAapCTBEHHbIX U MYHUUMMANbHBIX YCYyr», NOAAaTCs
PYKOBOAUTENSAM 3TUX OpraHu3aumi.

XKanoba Ha peweHua u pencteusa (6e3nelcTBMe) opraHa, nNpeaoCcTaBasAOLLENO
rocyfapCTBeHHYK  yCnyry, [AO/DKHOCTHOrO /uua opraHa, npeaocTaBnfAloLero,
NpeaoCcTaBNAOLWEr0  TFOCYAapCTBEHHYK  YCAyry,  MYHULUNANbHOrO  CAYXallero,
PYKOBOAUTENA oOpraHa, nNpefoCTaBMAlOLWEro rocyaapCTBEHHYK YCAyry, MOXeT ObiTb
HanpaB/ieHa MO MoYTe, 4Yepe3 MHOrOYHKUMOHaNIbHbLIA LEHTP, C WCMNOJ/Ib30BaHUEM
NHDOPMALMOHHO-TENIEKOMMYHUKALUNOHHON ceTn  "WMHTepHeT", oduumnanbHOro canta
ArpbI3CKOro MyHuumunanbHoro parvoHa (http://www.agryz.tatarstan.ru), EquHoro noprana
rocyfapCTBeHHbIX 7 MYHULUMNANbHbIX ycnyr Pecny6mku TarapcTaH
(http://uslugi.tatar.ru/), EAMHOro nopTana rocyfapCTBEHHbIX M MYHMUUMNANbHbLIX YCNyr
(pyHkunin) (http://www.gosuslugi.ru/), a Takxke MOXeT ObITb MPUHATA MPU JINYHOM
npvemMe  3adABUTENA. XKanoba Ha  peuwleHuUs n  NencTeus (6e3peincTeue)
MHOTO(PYHKLUNOHANLHOTO LeHTpa, paboTHMKA MHOTOPYHKUMOHANbHOTO LEHTpa MOXET
ObITb Hanpas/ieHa no noure, c MCNONb30BaHMEM NH(OPMaLMOHHO-
TeNEeKOMMYHUKaLNOHHOM ceTu "MIHTepHeT", ohmumnanbHoro cainta
MHOTO(YHKLNOHAIbHOTO LeHTpa, EanHoro noprana rocyfapCTBeHHbIX 7
MyHuumnaneHbix ycnyr (yHkuymin) (http://www.gosuslugi.ru/), a TakKe MOXeT 6bITb
NMpUHATA NPY IMYHOM MpuemMe 3aaBuUTend. XKanoba Ha pelleHuns u geicteus (6esnencTamne)
opraHusauuin, nNpeaycMoTpPeHHbIX 4YacTbto 1.1 cTaTbn 16 PepepanbHoro 3akoHa «O06
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opraHmsauuun npefocTaB/ieHUa rocyAapCTBEHHbIX U MYHULMUNANBbHBLIX YCAYI» |, @ TaKXe UX
pabOTHNUKOB MOXEeT ObITb Hamnpas/ieHa MO MoyTe, C UCMONb30BaHNEM WHMHOPMALNOHHO -
TeNEKOMMYHUKaLUNOHHOW ceTn "MHTepHeT", odumumanbHbiX CaWTOB 3TUX OpraHu3auuiu,
EavHOro noprtana rocyfapCTBeHHbIX U MYHULMNANbHbIX ycnyr Pecnybnmkn TaTapcTaH
(http://uslugi.tatar.ru/), a TakK>)Ke MOXeT ObITb MPUHATA NPU IMYHOM NPUeMe 3a9BUTENS.

5.3. )Kanoba, noctynueLlas B opraH, NpegocTaBiAaOLWNA roCcyAapCTBEHHYO YCNyTry,
MHOFO()YHKLUMOHANbHbLIA  LUEHTP, Y4YpeauTentd MHOroyHKLUMOHANbHOIO LEHTpa, B
opraHusauun, npeaycmMoTpeHHble 4acTbto 1.1 ctatbuM 16 PepepanbHoro 3akoHa «O6
opraHusaunn npeaocTaBfeHUs rOCYAapCTBEHHbLIX W MYHUUMNANbHbIX YCnyr», nuMéo
BblLWECTOSAIWMIA opraH (Npu ero Hannuyuu), NOANEXMUT pPaCCMOTPEHUD B TEYEHUE
NATHagUuaTn paboumx [AHENW CO AHSA ee permcrTpauum, a B cnyyae 06XXanoBaHMA OTKasa
opraHa, npeaocTaBnAoLWEero rocyaapCcTBeHHYIO YCNyry, MHOTO(YHKLUNOHAIbHOTO LLeHTpa,
opraHusauuin, npefycMoTpPeHHbIX 4YacTbto 1.1 cTaTbn 16 PepepanbHoro 3akoHa «O06
opraHmsauuMn npeaocTaBneHNs rocyAapCTBEHHbIX U MYHULUKUMANbHBIX YCNyr», B npueme
NOKYMEHTOB Y 3as8BUTENA NMNO0 B UCMPaB/IEHUN AOMYLULEHHbIX ONeYaToK U oWnboK nnu B
cnydae o06)kanoBaHUS HapyLWeHUA YCTAHOBNEHHOrO CpPOKa TaKWX WCMNpaB/ieHUWA - B
TeyeHune nNATU paboumx [He co AHS ee perncTpayum.

5.4. )Xano6a fo/mKHa CoflepXXaTb CNeayoLLy UH(popMaLuIo:

1) HaumeHOBaHMe oOpraHa, MpPeAoCTaBASOWEr0 TrOCYAapCTBEHHYK  YCAyry,
AO/MHKHOCTHOrO /nua opraHa, MpefoCTaBASAKOWEro roCyAapCTBEHHY Yycnyry, nmn6o
MYHUUMUNANbHOIO CAYXallero, MHOrOMYHKLUWOHANLHOIO LIeHTPa, ero pykKoBOAMTENs W
(nnn)  pabOTHMKa, OpraHu3auwnii, npegycMOTPeHHbIX YacTbto 11 cTatbu 16
degepanbHOro 3akoHa «0O6 opraHusauMy npeaocTaBNeHMS  FOCYAAapPCTBEHHbIX U
MYHULUNANbHbIX YCYr», UX pyKoBoauTenei n (Mnm) paboTHUKOB, pelleHust U aeiicTBus
(6e3neincTBME) KOTOPbIX 06XKanytTCs;

2) hammunnio, uUMsa, 0T4yecTBO (nocnefHee - MNPU HanAWyuK), CBEAEHMA O MecTe
XUTeNbCTBa 3adaBUTENA - (PM3MYeCKOro nuuya nMbo HamMeHOBaHMWe, CBefleHUs O MecTe
HaxXOXX/AeHUS 3aA9BUTENA - HPUANYECKOr0o NnLa, a TakkKe HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NOYTHLI (NPU HaIM4YMK) U NMOYTOBLIN adpec, No
KOTOPbIM A0/KEH ObITb HaMpaB/ieH OTBET 3aABUTESIO;

3) cBefleHMa 00 06XanyemblX peleHnsx W pencTeuax (6e34ercTBUKM) OpraHa,
NPefoCTaBNAOWEro  rocyfapCTBEHHYK  YCAyry,  [AO/DKHOCTHOrO  /fmMua  Oprada,
NPefoCTaBNSAOLWEro rocyfapCTBEHHY YCAyry, NnM60 MYHULUNANBHOIO CAyXXauero,
MHOTO(PYHKUNOHANbHOTO  LEHTpa, paboTHMKA  MHOTOMYHKUMOHANbHOIO  LEHTPAa,
opraHusayuii, npefycMoTpeHHbIX 4acTbto 1.1 cTatbum 16 PepepanbHoro 3akoH «O6
opraHuMsaumm npegocTaBfieHUs TOCYAAPCTBEHHbIX W MYHUUMNANbHLIX YCAYr», WX
PabOTHUKOB;

4) [0BOfbl, Ha OCHOBAaHWM KOTOPbIX 3aABUTE/b HE COrlaCeH C PELUEHVEM U
nelicteuem (6e3geiicTBMem) opraHa, NPeAOCTaBMSIOLIErO FOCYAApCTBEHHY YCAyry,
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[OMXHOCTHOTO NULla OpraHa, nNPeAoCTaBNSIOLLIEr0 FOCYAApCTBEHHYH YCNyry, num6o
MYHULMUNANbHOTO  CAYXalero,  MHOTO(YHKLWOHANbHOIO  LEHTpa,  paboTHMKa
MHOTO(YHKLNOHANbHOIO LIEHTPa, OpraHun3aLnii, npeaycMoTPeHHbIX YacTbio 1.1 cTaTbn 16
depepanbHoro 3akoHa «O6 opraHusauuu NPeaoCTaBNEHUSt TOCY/JAPCTBEHHbLIX W
MYHULMNANbHBIX YCNYT», UX PA60THUKOB.

55. K xanobe MOryT O6biTb MPUIOXKEHbI [OKYMEHTbl (MPU  HanMuum),
NoATBEPXAaloline [0BOAbl 3asBUTENS NMG0 KOMWW [AOKYMEHTOB, MOATBEPXAAOLLMNX
N3N0XeHHble B XKanobe 06CTOATeNbCTBA. B TakoM cnyyae B Xanobe NpMBOAMTCSA MepeyeHb
npunaraembliX K Heil JOKYMEHTOB.

5.6. Xano6a nognucbIBaeTCs MOAaBLWIMM e€e MNofy4aTeNieM rocyAapCTBEHHO
ycnyru.

5.7. Mo pe3ynbTaTaM PacCMOTPEHUS Xanobbl NPUHUMaeTCA OAHO U3 CeayrLWUX
PELLEHNIA:

1) xanoba yf0BneTBOPsieTCA, B TOM YncC/ie B (hopMe OTMEHbl NMPUHSATOrO PELLEeHUs,
MCnpaBneHWUs [OMYLEHHbIX OMeYaToK U OLWMGOK B BblfaHHbIX B pe3ynbTaTe
NpefoCTaB/eHNs TOCYAApPCTBEHHOW YCNYrU AOKYMEHTaX, BO3BpATa 3asBUTENO [AEHEXHbIX
CPEeACTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbLIMK MPaBOBbLIMK aKTaMu
Poccuiickoii degepaunm, HOPMaTUBHLIMIU MPaBOBbLIMK akTamy Pecny6ivknu TartapcTaH,
MYHULMNANbHbLIMW NPABOBbLIMU aKTaMU;

2) B Y10BNIETBOPEHUN XKa/l06bl 0TKa3bIBAETCS.

He nosgHee AHS, CneflytoOLlero 3a AHeM MPUHSATUS PeLleHNs, YKa3aHHOro B laHHOM
MyHKTe 3asBUTEN0 B MUCbMEHHO (hOpME W MO XKeNaHUH 3asBUTENS B 3/EKTPOHHOI
(opMe, HanpaBnseTcs MOTUBMPOBAHHbIV OTBET 0 pPe3y/ibTaTaXx PAaCCMOTPEHUS XKanobbi.

B cnyuyae npusHaHus xanobbl nofgnexallein yooBfeTBOPEHUIO B OTBeTe 3aABUTENHO,
[AeTca WHGpopMauus o [eACTBUAX, OCYLLeCTBAAEMbIX OpraHom, npefoCTaBAAOLLNM
roCcyfapCTBEHHYK YCAyry, MHOrOMYHKUWOHaNbHbLIM LEHTPOM NM60 opraHunsaumnei,
npefycMOTpeHHON 4acTblo 1.1 cTatbu 16 PepepanbHOro 3akoHa «O6 opraHu3auum
NpefoCTaBNEHUA  TOCY[APCTBEHHbLIX W MYHUUMNANbHbLIX  ycayr», B Uendx
He3amMea/IMTeNbHOr0  YCTPaHeHUA  BbISIBIEHHbIX  HapyLeHWi npu OoKasaHuu
rocyflapCTBeHHOW yCnyrun, a TakKe NPUHOCATCA M3BMHEHUA 3a A0CTaB/IeHHble Hey[06CcTBa
M YKasblBaeTCca WHGoOpMauus o fanbHenwmnx [encTBMAX, KOTopble Heob6xoAnmo
COBEPLUMNTD 3aABUTE/IO B LLeNsAX MONYYEHUSA rocyfapCTBEHHOM YCyru.

B cnyyae npusHaHuA Xanobbl He I'IO,EI,I'IG)K&LLI,GVI YOOBNETBOPEHNO B OTBETE
3adABUTENO, AaOTCA apryMeEHTUPOBaHHbIE Pa3bACHEHNA O NPUYNHAX MPUHATOIO peLeHNA,
d TakKXxe I/IHd)OpMaLl,I/IFI O nopsaake 06>anoBaHma MPUHATOIO peeHuns.

5.8. B c/nyyae yCcTaHOBNEHWUS B X0[e WAW NO pe3ynbTaTaM PacCMOTPEHUs XKanobbl
MPU3HAKOB COCTaBa afIMMHUCTPATMBHOIO  MNpaBOHApyLleHWs WUAM  NPeCcTynneHus
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JOJDKHOCTHOE JIULIO, PAOOTHUK, HAJAETIECHHBIE MOJHOMOYMSAMH IO PAacCCMOTPEHHIO 5Kanoo,
HE3aMEIUTEIBHO HAMPABJISIOT UMEIOIIMECS] MaTEPUAIbl B OpPraHbl MPOKYPATYPHI.

[Tpunosxenue Ne 1

biiok cxema nopska npeaoCTaBIeHUs] MYHALIMITAIBHON YCITyTH
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Creyuvanuct Otgena

KoHcynsrayus
l OcyuiecTereHme neMoLwm
c BblIe3AOM
BaAsuTenb.

Mopaya sanpoca o NpegocTasneHin
MYHULMMANBHOW yCryrn 1 AOKYMeHTOB

MpyHATVE pelweHns o
rnopsake NpeaccTaBNeHus
ycnyrn

Creyunanuct Orgena
VayueHue gokymeHros

|

YcraHoBneHue cpoka
npeAcCTaBMeHNs 4oKy MeHTOB

CrequarieT

Mpoeepka, Nprem 1 perncrpaynsa 4oky MeHTOoB,

onpeaeneHve nopAaKka NpesocTaBneHns ycryri
B AeHb NoAauun saABneHus

ﬁOcyu.\ecrsneHme nomowm 6e3 Bolesga

Creyuvanuct Otgena
MoaGopka HOPMATMBHBLIX AKTOB, YCTaHOBMEHUe

AaTbl NPeCTaBNeHNA AOKYMEHTOR
\'/I/_\ Creyuanuct Otaena
OcMoTp NoMeLlgHNs

v

BamsuTens
MpeacraBneHne NPOSKTOB AOKYMEHTOB, onncei

aen
\_/I/_\ PazbscHeHUs nopsagka
s XpaHeHNs! AOKYMEHTOB
Mposepra Aoy Moron, ranpeaneHre Ha Harpasneurtie va —7T
poBepka Aoy i P yTBEpKASHUE AOKYMEHTBI

yTBEp}KASHME SKCNepTHON KoMuccuei

YcraHoBneHe garbl

MpoexTbl onuceli gen l

Creyunanuct Otgena

opraHuzayumn
VayueHune cocTosHNSA
s AOKYMEHTOB
BasAeuTens YTeepKAeHHbIe AOKYMEHTbI l

MpeAacTaeneHne yTeepKASHHBIX AOKYMEHTOR

PasbacHeHMe nopsaaka
ohopMIeHNA AOKY MeHTOB

{ —7

Creyuanuct Otgena BaknoueHne Creyuvanucr Otgena .
MoaroToBka U CorMacoBaHne 3aKkMoUeHNs OpraHusauns MeTognuec Ko
nomoLm

L 2

PasbsicHeHue nopaaka
VCNonb30BaHNS AOKYMEHTOR

HavuaneHuk OTaena
MoanucaHne saKMoYeHUA 1 HarnpaBreHre onuceii B
SMNMK rAY PT

BakrodeHne HanpaeneHHoe
B FTAY PT

Creyuvanucr Otgena
OzHakomreHune ¢
¢ AenenponaBog CTBOM

Creyuvanuct Otgena
VHdpopMupoBaHue 3asiBUTErA O peayrnbsTaTax
paccMoTpeHna onucel SMMK FAY

N3BeweHne sasBuTens ¢

PaszbsicHeHue nopagka
BeASHWSA Aenonponssoacrea

Pucynok 1 Okazanue METOIMYECKONH TOMOILIA
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Creyuanuct Otaena
CornacoBaHie TEMbl M COCTaB AOKNaAqYMNKOB, YcTaHoBneHWe 4, arbl NpoBegeHns
YCTaHOBNEHWNE AaTbI MPOBESASHUSA

CornacosarHbIi cnncok
YHECTHUKOB 1 MECTO NPOBEASHUSA

Cneyuranuct OTaena cormacoeaHe Ccrcka
YHACTHUKOB C 2pa 1 MecTa NpoBes,

Creyuanuct Oraena
M3BelleHne yUacTHIKOB O AaTe U MecTe
NpoBeASHNs CeMuHapa

W3eelleHne yHacTHUKOB CemiHapa

Crneyvanucr Oraena MoAroToBNEHHbIS pasa aTouHbIE
MeToauueckas NOMOLLp ACKNaAUMKaM, | ] maTepuanl

NOATOTOBKA PA3AATOUHOTO MaTepUara, ocMoTp
MecTa NpoBeAeHUs ceMHapa

Creyuanuct Oraena
Peructpauma yyacTHUKOB, paszjava MaTepuanos, MpoeeaeHHbIN cemmHap
BeAeHMe cemrHapa

Pucynok 2 IIpoBeneHue cemuHapa
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[Tpunosxenue No 2

(HAMMCHOBAHHC OPTAHA MECTHOTO CAMOYIIPABJICHHAS

MYHHUIHIIAIFHOTO 00PA30BAHIL)

OT KOTO:

(HaI/IMeHOBaHI/IC IOPHJIUIECKOT O JIMI[a

TIOYTOBBIN U 3JIEKTPOHHEIN ajpeca; TenedoH; dakc

G.N.0. pyKOBOUTEILS,

3ASBJIEHUE

00 OKa3aHWH KPUIUYECKOMY JIUIY METOAUYECKON U MPAKTUYECKOH MOMOIIM B padoTe
apXyWBa U N0 OPraHU3aly JOKYMECHTOB B JEIONPOU3BOACTBE

ABJIACTCS UCTOUYHHMKOM KOMIUICKTOBAaHUA apXUBHOI'O OACTIa
(HAUMCHOBAHNE OPTAHU3ALMIH)

HCnoHUTETEHOTO KOMUTETA MYHULIMNAIBHOTO paitona. [Ipomry
0Ka3aTh METOMYECKYIO U TPAKTUUYECKYIO MTOMOIIb B pa00TE apXHBa U MO OpraHu3aiin
JOKYMEHTOB B JIETIONPOU3BOJICTBE:

(BHJL IIOMOITIN)

(nata) (TI0,[IIHCH ) (PUNO)
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[Ipunoxenue
(CIpaBOYHOE)

PexBU3HATHI OPraHOB U TOKHOCTHBIX JIMLL, OTBETCTBEHHBIX 34 MIPEAOCTABICHUE
MYHHLUITATBHON YCIIYTH M0 OKA3aHUIO OPraHU3alusaM METOAUYECKON U ITPAKTUIECCKOMN
NOMOLIM B pab0Te apXMBOB U MO OPraHu3alui JOKyMEHTOB B JCTIONPOU3BOACTBE U
OCYILECTBIIAIOINX KOHTPOJIb €€ UCIIOTHEHUS

ApxuBHBIA oTAen HcnoskoMa Arpei3CKOr0 MyHUIUMIAIBHOTO paiioHa

PecnyOnuku Tarapcran

J1OMKHOCTE Tenedon DJICKTPOHHBIN aapec
Havanenuk otaena (85551)2-23-04 Arhiv. Agryz@tatar.ru
Cnenmanuct oTaea (85551) 2-23-04 Arhiv. Agryz(@tatar.ru

HcnonHuTeNnbHBIA KOMUTET ATPBI3CKOT0 MYHALIMIIAJIBHOTO paiioHa

PecnyOnuku Tarapcran

JIOJDKHOCTh Tenedon ONEKTPOHHBINA aIPEC
PykoBomurens McnonaurensHoro komureta | (85551)2-22-46 Isp.Agruz(@tatar.ru
VYopasnsrommi aenamu Mcnonaurensaoro | (85551)2-29-69 Isp.Agruz(@tatar.ru

KOMHUTCTA
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Y1BepxaeH [loctaHoBlieHUEM
HcnoTHUTENBHOTO KOMUTETA
ATPBI3CKOT0 MYHHIAIIAJIBHOTO paiioHa
PecnyOnuku Tarapcran

ot 18 centsadps 2018 No 417

AJIMMHHCTPATHBHBIII perjiaMeHT
NPeJ0CTABICHHS MYHHIHMNIAJbHON YCJIYIH 110 PUEMY JOKYMEHTOB 110 JINYHOMY
COCTABY JIMKBHAHPYEMbIX OPraHU3aLHUil HA XPaHEHHe B My HULIMIIAJIbHBII apXUB

1. O0ue noJioxKeHust

1.1.  Hacrosumii PernmaMeHT ycTaHABIMBAET CTAHAAPT U NOPSAOK MPEAOCTABICHHS
MYHHLIMMAJIbHONW YCIYTH MO MPUEMY JOKYMEHTOB MO JTMYHOMY COCTABY JIMKBUIUPYEMBIX
OpraHM3alyii Ha XpaHEHUE B MYHULMNIAIbHBIA apXuB (Jajiee — MyHULUNAIbHAS YCIYTa).

1.2. Tlonywyarenun MYHHUMNAIBHOW YCIYTW: JIMKBUAALMOHHBIE KOMHCCHHA W
KOHKYPCHBIE YITPABJISIOIIME JIMKBUANPYEMBIX OpraHu3aluii (aiee - 3assBUTEND ).

1.3, MyHununaibHas yciayra NOpeaoCTaBIsSeTCs M CHOMHUTENBHBIM KOMUTETOM
ATpBI3CKOro MyHUIIMNAIBHOTO paiioHa PecnyOnuku Tarapcran (nanee — Mcnonkom).

HcnomHuTenh MyHUIUMOAIBHON yCayru — ApxuBHBIA oTaen McnmonHuTenpHOro
KOMUTETa ATPBI3CKOI0 MYHHLMNAIBHOTO paiioHa PecnyOmmku Tarapcran (nanee —
Ornen).

1.3.1. Mecto nHaxoxaenus Mcnonkoma: r. Arpei3, yiu. ['arapuna, a. 13;

Mecro Haxoxaenus Oraena: r. Arpei3, yu. ['arapuna, a. 70A

['padmk pabotel OTaena: eXKeIHEBHO, KpoMe CyOOOTHI M BOCKPECEHBS,
MOoHeAETbHUK - yeTBepr ¢ 8.00 1o 17.15, natauna ¢ 8.00 o 16.15, o6en ¢ 12.00 no
13.00., yeTBepr ¥ NATHULA HEMPUEMHBIE THU.

[Tpoxox cBOOOAHBIIA.

1.3.2. CnpaBounstii Tenedon Otaena: (85551) 2-23-04.

1.3.3.  Apapec odunmameHoro caiita Hcmonkoma B MHQOPMALMOHHO-
TEICKOMMYHUKAUMOHHONH ceth  «HMuTepHer» (nmanee — cetb «WHTepHeT»): http://
agryz.tatarstan.ru.

1.3.4. Uadopmanust 0 MyHHLAMATBHON YCITYTe MOKET OBITh MOTYyYEHA:

1) nocpeactBoM WHPOPMALMOHHBIX CTEHAOB O MYHUIMNAIBLHOW  yciyre,
COJEP)KALIMX BH3YAIbHYH) M TEKCTOBYIO HH(OPMALMIO O MYHUUMNAIBHON YCIyTeE,
PACIIONOXKEHHBIX B MOMEIICHUAX Mcnonkoma, 1uist paboThl ¢ 3aBUTENSMU,

2) mocpeacTBOM ceTh « MHTEPHETY !

Ha opunuanbHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru);

Ha [loprane rocymapCTBEHHBIX M MyHULMNAIbHBIX ycayr PecnyOnukm Tarapcran
((«http://uslugi.tatarstan.ru»);

Ha EaWHOM moprane TOoCYJapCTBEHHBIX M MYHUUMOAIBHBIX YCIYyT ((YHKIIMIA)
(http://www.gosuslugi.tu/);

3) npu ycTHOM oOpameHuu B McrnonkoM (JIn4HO WM 1o Tenedony);
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4) mpu NUCBMEHHOM (B TOM YKCJIE B (POPME IEKTPOHHOTO JOKYMEHTA) OOpAILCHUH B
Hcnonkom.

1.3.5. UHdopmauus mo BOmpocaMm NPEAOCTABICHUS MYHULMNAIBHON yCIIyTH
pazmentaercs crnenmanucrom Otaena Ha oduuMalbHOM caiite Mcnonkoma W Ha
WH(OPMALMOHHBIX CTEHAAX B NOMEMIEHUAX Micnosikoma amist paboThI C 3asBUTEISIMA.

1.4. TlpenocTaBiaeHre MyHULMIATBHOW YCIIYTH OCYLIECTBIIIETCS B COOTBETCTBUU C:

Hanoroeeim konexkcom Poccuiickoit @eaepanyu (yacte Bropas) ot 05.08.2000 Ne
117-®3 (Cobpanue 3akonomarenbcTBa PD, 07.08.2000, Ne 32, cr. 3340) (nmamee —
Hanoroselii koaekce PO);

denepanbHbiM 3aKOHOM OT 6 OkTs0ps 2003 roma Ne 131-03 «O06 o6mmx
NPUHLIKAINAX OPraHu3anul MECTHOrO camoynpasieHus B Poccuiickoit deaepanmny (nanee
®denepanbHblil 3ak0H Ne 131-D3) (Codpanue 3akoHoaarenbeTBa Poccuiickoit deaepanuu,
2003, No 40, ct. 3822, ¢ y4€TOM BHECEHHBIX U3MECHEHMIA ),

®denepalibHbIM 3aKOHOM OT 22 okTs10ps 2004 roga No 125-D3 «O6 apxvBHOM Jeie
B Poccuiickoii ®denepanmmny (nance — denepanbHblii 3akoH Ne 125-D3) (CoOpanue
3akoHogarenbcTBa Poceniickoin denepanum, 2004, No 43, ¢t. 4169, ¢ y4eTOM BHECCHHBIX
WU3MEHEHUH ),

denepanbHbiM 3akoHOM 0T 27 utoas 2010 roga Ne 210-d3 «OO0 opraHuzanuu
MPEAOCTABJIEHUS TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIyT» (nanee - deaepabHblii
3akoH Ne 210-D3) (CoOpanue 3akoHoaatenbcTBa Poccutickoit deneparmun, 2010, No 31,
cT. 4179, ¢ y4eTOM BHECEHHBIX M3MEHEHMIA ),

[TocranoBnennem IIpaBurenscTBa Poccuiickoit denepanum ot 15 mrons 2009 r.
No 477 «OO6 yrBepxkacHun [lpaBuil Aemonpou3BOACTBA B (PEAEPATBHBIX OpraHax
UCIIOJIHUTENIbHON BracTw» (nanee — [lpaBuna aenonpousBojactea) (Poccuiickas razera,
2009, 24 uroHS, C Y4ETOM BHECEHHBIX M3MECHECHMIA ),

[IpaBunaMu opraHu3aiii XpaHEHUs, KOMIUICKTOBAHWS, YY€Ta W HWCHOJIb30BAHUS
JTOKyMEeHTOB ApxuBHOro (Qonga Poccuiickoii Denepanmm W ApyruxX apXHBHBIX
JIOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHUIMNAIBHBIX apXWBaX, My3€sx W OUOIMOTEKaX,
opraHu3anmsx Poccuiickoil akajeMuu Hayk, YTBEP>KICHHBIMU MPUKa30oM MUHUCTEPCTBRA
KyJIbTypbl Poccuiickoii denepanun ot 18 suBaps 2007 r. Ne 19 (mamee — IlpaBuia
paGotel) (broieTeHh HOPMATHUBHBIX AKTOB (DEAECPAIbHBIX OPraHOB HMCIOTHUTEIBHON
Biacty, 14.05.2007, Ne 20, ¢ y4eTOM BHECEHHBIX U3MECHECHMUI ),

3akonom PecniyOnmkum Taraperan ot 20 urons 2017 roga Ne 63-3PT «O06 apxuBHOM
nene B PecyObmuke Tarapcran» (manee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHogarenscTBa PecnyOnuku Tarapcrany, 25.07.2017, T 55 (wacts 1), ct. 2016);

3akoHoMm PecnyOnuku Tatapcran ot 28 urons 2004 romga Ne 45-3PT «O mecTHOM
camoynpasiicHuu B PecniyOonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (PecnyOnvika
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX H3MEHEHMIA ),
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[TocranoBnennem Kabumnera MunuctpoB PecnyOnukm Tarapctan ot 09.08.2016
Ne 541 «Bonpocsl ['ocynapctBeHHOro komurera PecnyOnuku TatapcTan mo apXuBHOMY
neny» (manee - mnoctaHonenue KM PT Ne 541) (CoGpaHume 3aKkOHOAATENBCTBA
PecnyOnuku Tatapcran, 2016, Ne 13, ¢t. 0384, ¢ y4eTOM BHECEHHBIX U3MECHECHMIA ),

[TocranoBnennem Kabumnera MunuctpoB PecnyOnukm Tarapctan ot 28.05.2007
Ne 203 «O pasrpaHuyeHUM COOCTBEHHOCTHM HA apXWMBHBIE JTOKYMEHTBI, CO3JaHHBIEC 10
oOpazoBaHusi, OOBCAVHCHHS, PA3ICIICHUS WIM W3MEHEHWS CTaryca MYHWUMOAIBHBIX
0o0pa3oBaHMii M XpaHsIIMECS B MYHHUMOAIBHBIX apxuBax B PecnyOnmke Tarapcran, u
00ECnEeYeHNN y4eTa XPaHSAIMXCSd B MYyHHIMMNAIbHBIX apxuBax PecnyOnuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K TOCYJIAPCTBEHHOW COOCTBEHHOCTH PecmyOnmku
Tarapcran» (nanee — nocranoieHne KM PT Ne 203) (PecnyObnuka Tarapcran, 2007,
25 nexalpsi, C y4ETOM BHECEHHBIX U3MECHEHMIA ),

PernameHTOM mepenayn apXvMBHBIX JOKYMEHTOB JIMKBUAMPYEMBIX OPraHU3alMiA B
rOCY/IapCTBEHHBIE U MYHULMNAIBHBIE apxuBbl PecnyOnmmku TarapcraH, yTBEPKACHHBIM
pacnopsbkennem Kabunera MunuctpoB PecnyOomuku Tatapctan ot 17.01.2008 Ne 15-p
(manee — PernameHT nepeaauu apxXvuBHBIX TOKYMEHTOB);

YcraBom CoBera ATPBI3CKOr0 MYHMIMNAIBHOIO paiioHa PecnyOmmku Tartapceran,
YTBEPKACHHBIM pelneHneM CoBeTa ATpbI3CKOI0 MYHULMNAJIBHBIA paiioHa PecnyOnnku
Tarapcran otT 28.01.2015 r. Ne 39-1.

[TonoxxkenneM 00 WCMONHUATENBHOM KOMHTETE ATPBI3CKOIO MYHWULMOAIBHBIN
paiiona PecnyOmmku Tarapcrad, yTBEpKIEHHBIM pemeHueM CoBeta ATPBI3CKOrO
MYHHLMNAIbHBIA palioHa PecrnyOmukm Tataperan ot 15.11.2013 r. Ne 28-2 (manee —
[Tonoxenne 06 Ucnonkome),

[TonoskeHreM 00 apXWBHOM OThAEiEe MICTIOMHUTENBLHOTO KOMHUTETa ATPBI3CKOTO
MYHMIIMNIAIbHBIA paiioHa PecnyOnmuku TarapcrtaH, yTBEp)KISCHHBIM — TIOCTAHOBJICHUEM
Hcnoakoma ot 06.02.2018 r. Ne 50 (manee — [onoxxenue 06 oTaemne),

[IpaBunamu BHYTPEHHErO TPYAOBOrO pacnopsaka Mcemonkoma, yTBEP:KIECHHBIMHU
nocranoBieHueM KMcnonkoma ot 31.12.2014 r. No 540 (manee — [lpaBuna BHYTPEHHETO
TPYJIOBOTO PACIOPAIKA);

1.5.B HacrosimeMm PerlaMeHTe  MCHOJIB3YKOTCS  CICAYIOLIUME TEPMUHBI U
OIIPEACTICHUS:

JOKYMEHTBHI I10 JITYHOMY COCTAaBY - APXMBHBIE JOKYMEHTBI, OTPAKAIOIIUE TPYAOBBIE
OTHOILCHUsI paOOTHHKA ¢ pabOTOATENIEM;

BKCHEPTH3a LEHHOCTA JOKYMEHTOB - M3YyYEHHE JOKYMEHTOB HA OCHOBAHWH
KPUTEPUEB UX LICHHOCTH B LIETSAX ONPEACICHUS] CPOKOB XPAaHECHUS JOKYMEHTOB M O0TOOpa
WX JUIsl BKJIFOYEHHUS B cocTaB ApxuBHOro (ponna Poccuiickoii ®enepanmu,

YHOPSAOYEHHE APXHMBHBIX TOKYMEHTOB - KOMIUIEKC PAdOT Mo (HOPMUPOBAHUIO
ApPXUBHBIX JTOKYMEHTOB B €AMHHIIBI XpPaHEHUS (J€1a), OMMMCAHUIO U OQPOPMIICHHIO TaKUX
€AMHULl XPAHCHUs (J€JI) B COOTBETCTBHM C MPAaBHJIAMH, YCTAHOBJICHHBIMHM CHECLHAIBHO
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yIoaHOMOYeHHbIM [lpaButensctBoM Poccuiickoit deaepanun QenepabHbIM OpraHoM
WCIIOJTHUTENIBHOM BIIACTH;

NOJT 3asIBJICHAEM O MPEIOCTABICHUN MYHULIAMAIBHONW yCIyru (fajiee - 3asiBICHUAC)
NOHMMAETCS 3aMPOC O MPEAOCTABICHUN MYHUIIMNAILHOU ycayru (1.2 ¢T.2 denepalibHOTOo
3akoHa oT 27.07.2010 Ne 210-D3). 3asBneHue 3anmoqHsICTCS B MPOU3BOJBHOMN (opme, 1Mo
YCTAaHOBJICHHOMY OOpa3lly WJIM Ha CTaHJApTHOM OJflaHKe. 3asiBICHHUE 3aMOJHSETCS Ha
CTaHJAPTHOM OJIAHKE B 3JIEKTPOHHOH (hopMme:

Ha oduimansHoM caiite Ucnonkoma (http:// agryz.tatarstan.ru);

Ha [loprane rocyaapCTBEHHBIX U MyHULIMIAIBHBIX yeiuyr PecnyOnmku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EavHOM moprane rocylapCTBEHHBIX W MYHUUMOAIBHBIX YCIYyT ((QYHKIIMIA)
(http://www.gosuslugi.tu/);


http://www.gosuslugi.ru/

2. CraHaapT npeaocTaBjieHisl MyHUIUNAJIbHON YCJIyTH
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HopmarusHbIi aKT,
HammenoBanue tpeGoBaHus K CTaHAAPTY 9
’ . YCTaHABJIMBAOLLIMMA
MPEAOCTABIICHUS MyHununaiabHoOW | Conepskanue TpeOOBaHUH K CTAaHAAPTY
MYHULMIATBHYO  YCIYTY WA
YCIIyTU
TpeOGOBaHNE
2.1. HawmMeHOBaHME€ MYHULMNAIBGHOH | [IpueM [MOKyMEHTOB 1O JM4YHOMY coctaBy |44 8, 10 cr. 23 ®DenepanbHOro
VCIIyTH JMKBUAMPYEMBIX OpPraHM3aluii Ha XpaHeHue B | 3akoHa Ne 125-03;
MYHHIATAIBHBINA apXUB n.4.5 IlpaBun paboThI
2.2. HamMeHOBaHME  MYHUUMIAIBHOTO | M CIONMHUATENBHBIA KOMMTET Arpeizckoro | [lonoxxenne 00 otnene
oprasa WCITOJIHATENIbHOR BJIACTH, | MyHHLIANIATBHOTO paiiona PecnyOnmkm Tarapceran.
HEMOCPEACTBEHHO  MPEAOCTABISIIOUIETO | UICIONIHATEN  MYHULMDANBHOW  YCIyTH — —

MYHULMIIAIBHYK YCIYTY

ApxusHbIil otaen Mcnonkoma.

2.3. Onucanue pe3yabTara
MPEAOCTABICHUS MYHUIUTATBHOM
YCIyTH

AKT mpueMa-nepeaayd apXuBHBIX TOKYMEHTOB
Ha XpaHeHue (mpusoxkenue Ne 1).

AKT COCTaBIIIETCS B ABYX JK3EMIUISAPAX: OJWH
OCTacTCs B ApPXMBHOM OTAEIE HMCIOJHUTEIBHOTO
KOMUTETa ATPBI3CKOI0 MYHHMIMIAIBHOTO paiioHa
PT, npyroii nepenaercs 3asBUTENIO.

B axre ykasbiBaercs:

- laTa U PEruCTPallMOHHBIA HOMEP aKTa,;

- OCHOBaHUE Mepeaud apXUBHbIX JOKYMEHTOB;

- HA3BaAHUS NEPEIaBACMOT0O (doHpa,
OpraHHu3alH-CaaTINKA u OpraHu3aluu-
NPUEMIIIMKA APXUBHBIX TOKYMEHTOB;

- Ha3BaHUE U HOMEP OIUCH;

- KOJIMYECTBO 3K3EMIUISIPOB OIHUCH,

a03.7 n.4.4.1 TlpaBun paGoTsl
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- KOJIMYECTBO €IUHWI] XPAHEHMS, CIABAEMBIX W
NPUHUMACMBIX MO KOKI0H ONUCH;

- UTOrOBasl 3aMUCh OOIIECTO KOJWYECTBA CAMHHLL
XPAHCHUS, CIABACMBIX U TPHHUMAEMBIX;

- MPUCBOEHHBIN HOMEp (oHAA.

AKT TOANMHUCHIBAETCS JOJKHOCTHBIMH JILAMM,
CHAIIMMHA W  NPAHAMAOIIMMU  apPXUBHBIC
JOKYMEHTBI,  YTBEP)KIAKOTCA  PYKOBOAUTEISAMHU
OpraHMu3alH-CaaTINKA " Hcnonkoma
(YNOJIHOMOYEHHOTO UM JIMLIA)

2.4. Cpok
MYHUIUTIATBHON yCIyrH

NPEe0CTaBICHUS

CpoK mpenoCTaBiIeHUs MyHULMIIATBHOW YCIIYTH
YCTAHABIIMBACTCS MYHULMUIAIBHBIM apXWBOM, B
npenenax CpokKa, YCTaHOBJICHHOTO (penepaibHbIM
3aKOHONATENICTBOM, B 3AaBUCHMOCTH  OT
KOJIMYECTBA JI€]1 NMPUHUMAEMBIX HA XPaHEHUE W
COCTABJISIET:

He Gonee 10 nen - 10 mueii™;

He 6onee 20 nen - 12 gHel;

He 6onee 50 nen - 18 guHei;

[Ipn nocryruieHnH Ha XpaHeHue ceeime S50 gen,
CPOK NPENOCTABICHUS MYHULMNAIBHOW YCIYrH
ONPEAENAETCS HAYaJIbBHUKOM Orpena, C
VBEAOMJICHUEM  3a9BHTENSl W HE  JOIDKCH

4
3pecb U ganee 4AUTENbHOCTb NpoLeayp UCUUCTAETCA B paboumnx AHAX.
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MPEBBILIATH CpoKa, YCTaHOBJICHHOTO

(enepanbHBIM 3aKOHOATETBCTBOM .
2.5. McuepnbIBarOIuii nepeuveHs | I oran nm.4.4.1 IlpaBun paGoTs,
JOKYMEHTOB, HEOOXOAUMBIX B | 1. 3asaBicHue 0 npenocrasnenuu | nm. 3.3., 3.6 PermaMeHnTa nepenaun
COOTBETCTBUM C 3aKOHOAATEIBHBIMU WM | MyHULIMNAIBHON yCIIyTH (IpHaokeHue Ne 2). APXMBHBIX JOKYMEHTOB
WHBIMHA  HOPMATUBHBIMM  NPABOBBIMH | 2. JIOKYMEHTBI, YIOCTOBEPSIOLIUE JIMYHOCTD WU
aAKTaMH JUTS MPEAOCTABIICHUS | IOJTHOMOYMS JIMLIA.

MYHULMIIATBHOW YCIYTH, & TAKXKE YCIYT,
KOTOpBIE SIBJSIFOTCS HEOOXOIMMBIMH U
00si3aTebHBIMUA ~ JJI1  TIPEAOCTABICHUS
MYHULMIAIBHBIX  YCIYT, MOAJIEKAIIHAX
IIPEICTABICHUIO 3asBUTEIIEM

3. Konust Ycrapa (IOJIOKEHUS ) OpraHU3alliu.

4.B noarBepxkaeHue — Qakrta  JIMKBHJALMH
IOPUAMYECKOrO JIMLA NPEACTaBIACTCS OOUH U3
JOKYMEHTOB:

KOIIHs PCIICHHNA yqpeJ:[I/ITeneﬁ O JINKBHU AW,
peaicHuCe Cyaa, B TOM YHCJIC O IIPU3HAHHUC

IOPUINYECKOTO auna HECOCTOSTEIIbHBIM
(6aHKpOTOM);
OIpeIEIICHUE apOUTPasKHOTO cyaa 0

3aBEPIIEHUN KOHKYPCHOIO MTPOU3BOCTBA.

5. B nmnoareBepxacHue (¢akta MpeKpalicHHs
NPEeANTPUHUMATENBCKOM JESITENTbHOCTH
NPEACTABISAETCS OAUH U3 TOKYMEHTOB!

KONUSl PELICHUS Cyla, B TOM 4YHUCIE O
MPU3HAHUM HECOCTOATENIbHBIM (OAaHKPOTOM );

ONPEIETIEHUE apOUTPA’KHOTO cyna 0

5 ~
B CPOK IMPCAOCTABJICHUA MYHULIUNIAJIBHOU YCJIYI'U HC BXOAAT. - CPOKU MPOBCACHUA 3AABUTCIICM SKCIICPTU3BI HCHHOCTH U YIIOPAAOUCHUA JOKYMCHTOB IAJId IICPCaavu Ha

XpPaHCHUC B MYHI/ILII/IHaJ'ILHbII\/'I APXUB,

- CPOKHK cornacosaHuaA onucen Aaen, NCTopnyeCKnx CnpaBokK rOCV,EI,apCTBeHHbINI KOMUTETOM PeCI'Iy6}'IVIKVI TaTapCTaH Nno apxXuBHOMY aeny.
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3aBEPIIEHUN KOHKYPCHOIO MTPOU3BOCTBA.

II 5ram:

1. Onucu
AK3EMIIAPAx).

2. Hcropuyeckas crpaBka.

3. CmpaBka 00 OTCYTCTBHHM JOKYMEHTOB,
NOANEKAIMMX MEPeaaUye B apxuB B Cllydae, €CIH
OTHENBHBIE BHJbI JOKYMEHTOB HE CO3JaBAIHACH
uiu OplTH yTpadeHbl. CripaBKa T0JKHA COAEPKATh

Jell, JOKYMEHTOB (B  Tpex

HAUMCHOBAaHWE  KOPHAMYECKOTO  Jmna (s
rpaxaaH-GpaMuany, HMEHH, OTYECTBA) M €r0
NOYTOBBIA  @ApPEC, TMEPEUYCHb OTCYTCTBYIOIIUX

(YTpau€HHBIX) TOKYMEHTOB C YKA3aHUEM MPUYHAH
WX OTCYTCTBHSL.

2.6. McuepnbIBarOIuii nepeueHb | CBeaeHUsS O MOCTAHOBKE HA y4YET W (WJIM) CHATUS
JIOKYMEHTOB, HEOOXOIMMBIX B|C y4Yera PpOCCHICKON WM  WHOCTPAHHOU
COOTBETCTBHUM € 3aKOHOJATENIbHBIMHA WM | OPraHU3allMd B HAJIOINOBOM OpraHe IO MECTY
WHBIMH ~ HOPMATHBHBIMM  TPABOBBIMH | HAXOXKIEHUS €€ 000COOIEHHOTO MOAPA3ACIICHUS.
aKramu JUTA [IPEIOCTABIIEHUS

MYHULMOAIBHON  YCIYId,  KOTOPBIE

HaxoaATCs B pacnopsiuKEHUN

rOCYJJapCTBEHHBIX  OPraHoB, OPraHoOB

MECTHOIO CaMOVYIIPaBIIEHUs W  HHBIX

OpraHu3aluMii W KOTOpBIE 3asABUTEID

BIIPABE NPEACTABUTH

2.7. IlepeueHb Opra”HoB MECTHOro | JIOKyMEHTBI, TnpeaycMoTpeHHele Il 3tanom
CaMOYNPABJIEHUST M WX CTPYKTYPHBIX | (MyHKT 2.5), cormacyrrces ['ocynapcTBEHHBIM
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[IOJpa3ACICHNNA, COINIACOBAHUE KOTOPBIX | KOMUTETOM PecnyOnuku Tarapcran 10
B ciyvasx, NPEIYCMOTPEHHBIX | ApXMBHOMY Jeiy (nanee — ['ockoMapXuB):
HOPDMATHBHBIMM  IPABOBBIMM  AKTaMW, | JIMKBHAMPYEMBIX OPraHM3alMi — HMCTOYHUKOB
TpeOyeTcs JUTA [PEJOCTABIICHNS | KOMIJIEKTOBAHWS ~ MYHULUIIAJILHONO  apxuBa
MYHULMOAIBHON YCIYTM M KOTOPOE | COMIACYHOTCS DKCNEPTHO-NTPOBEPOUHOM 51
OCYILECTBIIAECTCS OpPraHoOM | METOOMYECKON KoMHUCccHel ['ockomapxuBa (nanee
WCTIOJTHUTEIILHON Bract, | — DIIMK I'ockomapxuBa);,
MPEAOCTABISAFOIM MYHULMOAIBHYIO | APYIMX  JIMKBUAUPYEMBIX  OpraHusanui -
YCIIyTyY OKCNEPTHOM  KomMuccuern  ['0CynapCTBEHHOTO
apxvBa JOKYMEHTOB 10 JIMYHOMY COCTaBYy
PecnyGnuku Tarapcran
2.8. HcuepnwiBaromii nepeueHb | 1. [Togaua JOKyMEHTOB HEHAJICKAIIUAM JIALIOM
OCHOBaHMA 11 oOTkaza B npueme | 2. HecooTrBeTcTBME [IPEACTABIEHHBIX
JOKYMEHTOB, HEOOXO0IMMBIX JUI | JOKYMEHTOB NEPEYHIO JOKYMEHTOB, YKa3aHHBIX B
[PENOCTABICHUS MYHULMNAIBHOM | IT. 2.5
YCIIYTH

2.9. McuepnbIBarOIIMii [epeyYeHb
OCHOBAHWMI [UIsI NPHUOCTAHOBJICHUS WJIU
OTKa3a B MPEAOCTABIICHUN
MYHULMIIATBHON YCIYTH

OcHOBaHU# I MPUOCTAHOBIICHUS:

1. He npenocrapnenue 3asButenem (€ro
NPEACTABUTENEM) JOKyMeHTaumu B Otaen B
onpeneneHHbie ad3aneM 3 myHkra3.3.4., ab3anem
1 nyHkTa3.3.9., ab3anem 2 MYHKTA
3.3.12. PeryiamenTa CpoKwu.

2. HeBbmonunenue tpedoBanuii [IpaBun paboThl
00 yNopsII0YEHNN JOKYMEHTOB.

3. OOHapyXeHHE TpU npueme B Otaen
JOKYMECHTOB B COOTBETCTBHM ¢ 1. 3.3.13.
PernameHra Ha XpaHEHWE JOKYMEHTOB Ha

m.10 cr1.23 deaepaibHOTO 3aKOHA
Ne 125-@3;

n.4.4.1 TlpaBun paboTHI,

mo. 3.5, 3.6, 3.7 PermameHra
MePeIaum apXUBHBIX JTOKYMEHTOB
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OyMaXHOW OCHOBE, TOJBEP)KCHHBIX MOPAKECHUIO
OMOJOTMYECKUMHA  BPEAUTENSIMA  (HACEKOMBIE,
AKTUBHAS IJIECEHB), C MOBPESKACHUIMHA OyMard u
TEKCTa W NpU  HECOONIOJACHUM OpraHu3aluei
TpeOoBaHW K O(QOPMIICHUIO AEJ, U3JI0KEHHBIX B
[TpaBunax paboTHl APXMBOB OPraHU3alni.

OcHoBaHus Il OTKa3a:

[lepenaya AOKYMEHTOB MO JUYHOMY COCTaBY W
BPEMEHHOTO CPOKA XPAaHEHUS JCHCTBYOIIUX
OpraHM3alyii ¥ TPH HATMYMK TPABONPEEMHHUKA

2.10. Ilopsaok, pasMep H OCHOBAaHHS
B3UMAHUSI TOCYJAPCTBCHHOW MOILJTAHBI

WIK HWHOW IUIaThl, B3MMAcMOM 3a
NPEeIOCTaBICHUE MYHHIUATAIEHON
yCIIyTH, BKJIOYas HMHPOPMALUIO O

METO/IMKE pacueTa pa3Mepa TaKo# MmaTel

MyHuIMNaabHaAs yCiayra MpeaoCTaBiseTCs Ha
0e3B0O3ME3IHOI OCHOBE.

4. 3 cT. 15 denepanbHOrO 3aK0HA
No 125-D3;

4. 1 cT. 8 denepanbHOro 3akoHa Ne
210-03

2.11. Ilopsaok, pa3Mep HW OCHOBAHUSA
B3UMaHWs IJIaThl 3a MNPEAOCTaBIICHUE
YCIIyT, KOTOPBIE SIBIIIOTCS
HEOOXOMUMBIMH M 00S3aTCbHBIMHU IS
MPEAOCTABICHUS MYHUIUTIATBHOM
YCIyTH, BKIOYas HMHPOPMALMID O
METOJMKE pacueTa pa3Mmepa TaKo# MiaThl

IIpenocrapicHue HEOOXOIUMBIX 151
00s13aTeNBHBIX YCIYT HE TpeOyeTCs

4. 3 cT. 15 denepanbHOrO 3aK0Ha
No 125-D3;

4. 1 cT. 8 denepanbHOro 3akoHa Ne
210-03

2.12. MakcuMaJIbHBI CPOK OKMAAHUS B
ouepenM TpU  NOJAUe  3ampoca o
MPENOCTABICHUN MYHULATAIBHON
VCIYTA W TPU NOJYYCHUH PE3ysbTaTa

MakcuMaibHBI  CPOK  OKMJAHMS npreMa
NOJTyYaTeNsi MyHALIMITATBHOW YCIYTH (3asBUTENS)
npyd Mojaye 3anpoca W INpPUd  MOINYYEHUH
PE3YJIBTATA HE JOJDKEH MPEBBIIATE 15 MUAHYT.
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MIPEIOCTABICHAS TAKUX YCIIyT OvepenHOCTE  JUIsl  OTHAENBHBIX  KaTeropuit
[ojyvyareiaed  MYHHALUIAIBHON  YCIyIH  HE
YCTaHOBJICHA.

2.13. Cpok  perucrpauuu
3asABUTENS 0
MYHHLIMNAJIbHON YCIYTH

3armpoca
NPEAOCTABICHUH

B nenb IMOCTYILICHHWA 3aABJICHUA

. 16 q,
JENOMPOU3BOIACTBA

IV

IIpaBun

2.14. TpeOboBaHUsT K TOMEUICHUSIM, B
KOTOPBIX NPENIOCTABIISACTCS
MYyHUIUNIATbHAS YCITyTa

IIpucyrcTBeHHOE MeCTO 000PYA0BAHO:
HH(pOPMAUHOHHBIMHU CTEHIAMU;

CHCTEMOH KOHAMIMOHHPOBAHUS BO3AYXA;
NMPOTHBOMOKAPHOI CHCTEMOII H CHCTEMOH

MOKAPOTYICHUSI
OObecnieunBaeTcsi OECNPENATCTBEHHBIA AOCTYI
WUHBAJIUIOB K MECTY PEAOCTABIICHUS

MYHHLMNAIBHONW YCayru (yIOOHBIH BXOA-BBIXO[ B
NOMEILIEHUS U MEPEMELICHAEC B UX MPEACTIAX ).

2.15. llokasaremu  JOCTYIHOCTH M
KaueCTBA MYHULIMNIAIBHON YCIYTH

[ToxazarenssMu  TOCTYNHOCTH TPEAOCTABICHUS
MYHULMIIATBHOW YCIYTH SBJISFOTCS

PACTIONIOKEHHOCTh ~ TIOMEIICHUST ~ apXWUBHOTO
OTAeNa MCHOOJKOMa B 30HE  JOCTYHNHOCTH
OOIIIECTBEHHOT O TPAHCIOPTA,

HAJIUYINE HEO0OXO0IMMOTO KOJINYECTBA

CIICOHUAIUCTOB, a TAKIKC HOMGH_IGHI/If/'I, B KOTOPBIX

OCVILECTBIISIETCS IpUEM JIOKYMEHTOB OoT
3aABUTEIICH
HaIM4YKME HWcuepnbiBaronieii  uwHdopMal o

cnocobax, MOPSIIKE M CPOKAX MPEAOCTABICHHS
MYHHIMNATIBHOW YCIYrM Ha WH(OPMAIMOHHBIX
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CTeHIaX, MTHPOPMALMOHHBIX PECYPCax apXUBHOTO
OTHena WCHoJKkoMa B cetu  «MHTEepHET», Ha
Ennnom nopraie rOCyIapCTBEHHBIX "
MYHHLMITAJIBHBIX YCIYT.

KauecTtBO mpemocTaBieHuss MYHULIUMNAIBHON
YCIIYTH XapaKTEPU3YETCA OTCYTCTBUEM:

ouepencii mpU MpPUEME M BbIAYe JOKYMEHTOB
3asBUTEIISM,

HapYyLIECHUH CPOKOB OPEI0CTABIICHUS
MYHUIUNATLHON YCITyTH;
xKastoo Ha JCHCTBUS (Oe3nelicTBuE)

MYHHULMMATIBHBIX CHYKAIIAX, TPEI0CTABIISIOINX
MYHHLATIATBHYIO YCIIYTY;

XKamoOd Ha HEKOPPEKTHOE, HEBHUMATEIIBHOE
OTHOLICHUE MYHHLUATIATBHBIX CITy>KalluX,
OKa3bIBAIOUINX  MYHHLMNAIBHYIO  YCAYTY, K
3ASIBUTEIISIM.

[Tpn mpenocTapneHu MYHULMIIATBHON YCIIYTH B
MHOTO(QYHKIIMOHATBHOM LEeHTpe (manee — M®LI)
KOHCYJIbTAl[MI0, TMPUEM MW BBIIAYY JOKYMEHTOB
OCYIIECTBIISIET crieruanuct ML |

2.16. Ocobennoctr PEIOCTABIICHUS
MYHUIUNATLHONR yCAYTH B 3JIEKTPOHHOMR

dbopme

HMmeercst BO3MOXKHOCTH IOAAYM  3asBJICHUS O
NPEAOCTABIIEHUM  MYHULMIAJIILHOH ~ YCIYyITM B
AIEKTPOHHOM BUJIE yepes ITopran
TrOCYAAPCTBEHHBIX W MYHULHMINAIBHBIX YCIYT C
MOCJECAYIOIUM  NPEIBABICHUEM  OPUTMHAIOB
JOKYMEHTOB MPU NOJIYYEHUH YCITYTH.

3asBICHUE O MPEAOCTABIEHUNA MYHULMIIAJILHON

4. 1 cr. 19 denepanbHOrO 3aK0HA
Ne 210-@
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yCIyTM  MOKET OBITh HaAmpaBJIeHO B  (opMme
AJIEKTPOHHOIO  JIOKYMEHTA MO DJICKTPOHHOMY
aapecy:

E-mal: Arhiv. Agryz@tatar.ru

2.17. Ocobennoctr PEIOCTABIICHUS

MYHULUITATEHON YCIIyT|
MHOTO(YHKIIMOHAIBHBIX [ICHTPAX

B

[Tpn npenocTapieHU MYHULIMATIBHON YCIIYTH B
MHOTO(QYHKIIMOHATBHOM LEeHTpe (manee — M®LI)
KOHCYJIbTAlMI0, TPUEM M BBIIAYY JOKYMEHTOB
OCYIIECTBIISIET creruanuct MOI |

ct. 14 ®denepanvHOro 3axoHa No
210-@3;



mailto:Arhiv.Agryz@tatar.ru

3. Cocras, Moc/Ie10BaTEJIbHOCTh H CPOKHU BBINIOJTHEHUS] A IMUHUCTPATHBHBIX
npoueayp (AedcTBuii), Tpe00BaHUSs K NOPSIAKY UX BBINOJHEHUS, B TOM YHCJ/IE
0COOCHHOCTH BBINOJHEHUS] A/AMHHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI1 (popme, a
TaKKe 0COOEHHOCTH BBINOJHEHHSI AIMHUHUCTPATHBHBIX NPoLUeaAyp (AeicTBuHii) B
MHOTO(YHKIHOHAJIbHBIX LEHTPAX

3.1.  Omnmcanue  NOCIECOOBATENBHOCTH  ACUCTBUI  NPU  NPEAOCTABICHHUH
MYHHLIMNIAIbHON YCITyTH

3.1.1. mpemocraBlieHHss MYHHMLMIAIBHONW VYCIYIM N0 NPUEMY JOKYMEHTOB IIO
JIMYHOMY COCTAaBY JIMKBUJIMPYEMBIX OPraHM3aliil HA XPAHEHUE B MYHULIMNIAIBHBIA apXUB
BKJTFOYAET B ceOd CIEAYIOMINE MPOLEAYPBL:

1) KOHCYNBTHPOBAHUE 3ASBUTEIS,

2) IPUHSTHAE W PETUCTPALUS 3asBIICHUS,

3) HanpaBIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB;

4) opraHuMzanus MpueMa JOKYMEHTOB MO JMYHOMY COCTAaBY JIMKBUIAUPYEMBIX
OpraHu3anrii Ha XPAaHEHUE B MYHULUITAJIGHEIN apXUB;

5) BeIIa4A 3ASBUTEITIO PE3YJIbTATA MYHULMITAIBHON YCIYTH.

3.1.2. brmok-cxeMa TOCJIEAOBATEIIBHOCTH  JCHCTBUI IO  MPEIOCTABIICHUIO
MYHULMIIATBHOW YCIIYTY NPEACTABIEHA B TPUIOKEHUU Ne 3.

3.2. Oka3aHue KOHCYJIbTALANA 3aIBUTEIO

3asBuTenb BopaBe o0patuTeCs B OTAEH JTUYHO, MO TeNe(HOHY U MUCbMEHHO, B TOM
YHCJIE MO JJIEKTPOHHOHN Mo4YTe, AN MOJYYEHUS KOHCYJIbTAlMHA O MOPSAKE MOJYYEHUS
MYHULUITATBHOU YCITYTH.

Crnenmamuct Otaena OCyUIeCTBIISIET KOHCYJIBTUPOBAHUE 3asBUTENS, B TOM YHCIIE TIO
coctaBy, (GoOpME W COICPKAHHUIO JOKYMEHTAUWW, HEOOXOOUMOH [UIsl TOJYyYEHUS
MYHHLIMIIAJIbHOW YCIYTM W NPH HEOOXOJMMOCTH OKa3bIBACT IOMOIIb B 3alOJIHCHHUU
ONlaHKa 3asIBJICHUS.

[Tpouenypa, ycraHaBnMBacMasi HACTOSIIAM NYHKTOM, OCYIUECTBIISIETCS B JIEHBb
oOpalicHus 3assBUTEIIS.

PesynpTar mnpoueaypbl. KOHCYJAbTAMM, 3aMEyaHWs N0 COCTaBy, ¢opMe U
COJIEP’KAHUIO MTPE/ICTABICHHON TOKYMECHTALIUAN.

3.3. IlpueM DOKYMEHTOB MO JIMYHOMY COCTAaBY JIMKBUIAMPYEMBIX OPraHu3anyii Ha
XPaHECHUE B MYHULMTIAIBHBIN apXyB

3.3.1. 3asgButenp (€ro MNPEACTABUTENb) JHMYHO HA OYMaKHOM HOCHUTENE, B
ANIEKTPOHHOM BHUAE uepe3 [lopran rocylapCcTBEHHBIX W MYHHLMMNAIBHBIX  YCIYT
PecnyOnukn Tarapctan u0O0 MO MOYTE MOYTOBBIM OTHPABJACHUEM MOJAET (HAMPABJISET)
3asBiicHAE (npuioxeHre Noe 1) ¢ MPHUIOKEHUEM YKA3aHHBIX B MYHKTE 2.5. HACTOSILIErO
Pernamenta nokymentos (I atam).

[Tpun HarpaBiIeHWH 3asBJICHHS B 3JIEKTPOHHOM OpME MPUIararoTcss CKAHUPOBAHHBIE
KOIUY 3aPAIIUBAEMBIX JOKYMEHTOB.
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3.3.2. Ilpu HanpaBlicHUM 3asBJICHUS B DJJICKTPOHHOW (opMe CHenuanucTt
MCIOJIKOMA, OTBEYAKOIINN 3a paboTy ¢ JOKYMEHTAMHM, NOCTyNaromuMu yepe3 UHTepHeT—
NPUEMHYI0, PETUCTPUPYET MOCTYMUBILIEE 3aIBJICHUE U HATPABIIET B 3JIEKTPOHHOM BUJIE B
Orpenn.

[Tpouenypa, ycTaHaBIMBacMasl HACTOSIIIAM MYHKTOM, OCYIIECTBISETCS B TECYCHUE
OJIHOTO JTHSI C MOMEHTA MOCTYTIIEHUS 3aPOCa.

Pesynbrar npouenypsl: 3apErucTpUPOBAHHOE 3asBIICHUE, HATPABIICHHOE B OTAEN.

3.3.3. Cnenmnanmmct OTAena, BEAYIIAN IPUEM 3asBICHUN, OCYIIECCTBIISET:

MPUEM 3asBJICHUASI U TOKYMEHTOB COrIacHo 1. 2.5. (I aTamn) HaCTOSAMIETO PErflaMEHTa;

PETUCTPALMIO 3asBJICHUS B KYPHAJIE PETUCTPALIMA 3ASBICHUN;

MPOBEPSET 3aBICHUE U JOKYMEHTHI HA HAJIMYUE OCHOBAHW JUIsl OTKa3a B MPUEME
JNOKYMEHTOB, YKa3aHHbIX B II. 2.8 HacTosero Permamenra.

[Ipn OTCYTCTBMM OCHOBAaHWH sl OTKAa3a B MPUEME JOKYMEHTOB, YKA3aHHBIX B
nyHkTe 2.8 Hacrosuero Permamenra, cnenuanuct Oraena:

0Py MPEAOCTABICHUM 3asBJICHUS 3asBUTEIEM JIAYHO  M3BELIACT 3aABUTENS O
NPUCBOCHHOM BXOJSIILEM HOMEPE;

OPU HAMpPaBJICHUW 3asBJICHUS 3asBUTEIIEM B JJICKTPOHHOW (DOpME YBEAOMIISET
3asBUTENS B SJIEKTPOHHOM (popMe O JaTe mpuema 3asBJICHUS U TPUCBOCHHOM BXOASILIEM
HOMEDE.

B cimydae Hanuuus OCHOBaHMH UIs OTKa3a B NOPHEME  JOKYMEHTOB,
NPEAYCMOTPEHHBIX NYHKTOM 2.8 Hacrosuero Pernmamenra, cnenmanuct Otaena B
3aBUCUMOCTH OT CHoco0a MOJa4YM 3asiBJICHUS YBEAOMIISIET €0 O HAJIMYMU MPENsTCTBUH
JUTSL PETUCTPALIAA 3aSIBJICHUS. M BO3BPAILACT €MY JOKYMEHTHI C MIUCbMEHHBIM OOBSICHEHUEM
COJIEPKaHUSI BBISIBJICHHBIX HEAOCTATKOB B MPEACTABICHHBIX JOKYMEHTAX.

[Tpouenypel, yCTaHABIMBAEMBIE HACTOSIIAM MYHKTOM, OCYLIECTBIISIFOTCS B TEUCHUE
15 MUHYT TIOCTIE MOCTYIICHUS 3asBICHHS (OOpAICHUS 3asIBUTENIS ).

PesynpTar mpouenyp: MNPUHATOE M 3aPETUCTPUPOBAHHOE  3asBICHHE  WJU
JOKYMEHTBI, BO3BPALICHHBIE 3asBUTEIIO.

3.3.4. ®OpMUPOBAHHAE W HAIMPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI,
YYaCTBYIOIIKE B MPEAOCTABICHUNA MYHHUIIUNIALHON YCIIYTH

3.4.4.1 CneumanucT HAMpaBiseT B 3JEKTPOHHOH (OpMeE MOCPEICTBOM CUCTEMBI
MEXXBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOACHCTBUS 3aIPOC O IPEAOCTABIICHUN:

CBelieHUsT O MOCTAHOBKE HA y4e€T M (WJM) CHATHS C Y4YeTa POCCHIMCKOW WM
WHOCTPAHHOW OpraHu3alMd B HAJIOTOBOM OPraHe N0 MECTY HaXOXKACHUS €€
000COOJIEHHOTO MOAPA3ACTICHHUSI.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIAM NTYHKTOM, OCYIIECTBIISIFOTCS B TEYEHUE
OHOTO paboyero JHA C MOMEHTA TMOCTYIUICHHS 3asBICHHS O NPEAOCTABICHUH
MYHULUITATBHON YCITYTH.

Pesynbrar npouenypsl: HalpaBiIeHHBIA 3aTPOCHI.

3442  ConenHMamMCcThl  TMOCTABIIMKOB JAHHBIX HA OCHOBAaHWMH  3arpoca,
MOCTYIMBILETO YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJCHCTBHS,
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NPEIOCTABISAIOT — 3aMpalllMBACMBIE  JTOKYMEHTHl  (MH(QOPMALWI0) WM  HAMPABISIOT
YBEAOMJICHHSI OO0 OTCYTCTBMM JOKYMEHTAa M (Miau) HMH(pOpPMALMK, HEOOXOIMMBIX AJIst
MPEAOCTABJICHUS MYHUIIMNIAIBLHOM YCIyTH (J1ajiee — YBEIOMJICHUE 00 OTKa3e).

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIAM MYHKTOM, OCYLIECTBIISIFOTCSI B TEUEHUE
OATH  JHEH CO JHA TMOCTYIUIEHHS MEKBEAOMCTBEHHOTO 3ampoca B OpraH WM
OpPraHM3alMI0, NPEIOCTABISAIOIME OOKYMEHT W WHQOPMALUIO, €CIM WHBIE CPOKH
NOJATOTOBKA W HAMPABJICHUS OTBETA HA MEKBEJIOMCTBEHHBIA 3apOC HE YCTAHOBJICHBI
(denepanbHBIMU 3aKOHAMU, MPAaBOBbIMU akTamu [lpaBurenscrBa Poccuiickoii ®enepanyu
Y TIPUHIATBIMU B COOTBETCTBHH C (DEACPATBHBIMU 3aKOHAMHW HOPMATHBHBIMU MPABOBBIMHU
aktamu PecnyOnuku Tarapcras.

PesynbTar mpoueayp: AOKYMEHTHI (CBEACHHWS) MO0 YBEOOMJIEHHME 00 OTKase,
HarpasieHHble B OTae.

3.3.5. Cnemmanuct Otaena OCYIIECTBISIET MPOBEPKY CBEACHUM, CONCPKAILIMXCS B
JOKYMEHTAaX, NPEACTABIICHHBIX 3aBUTEIIEM.

B cnyuae BBISBICHUS OCHOBAaHMM IJIs OTKA3a B MPEAOCTABICHUM MYHHULMITAIBHON
YCIIYTH, MPEAYCMOTPEHHBIX MYHKTOM 2.9. HACTOSLIETO PErJIaMEHTa, B 3aBUCUMOCTH OT
cnoco0a noAauM 3asBICHHS MACBMEHHO M3BEMIACT 00 ATOM 3aBHTETIS.

B cnyyae OTCYTCTBHS OCHOBAHMWM JUlsl OTKa3a B MPEAOCTABICHUM MYHULIMIAIBHON
VCIYIM 10 PE3yJibTaraM pPacCMOTPEHMS 3asBICHUS W3BEIIACT 3asBHUTENI O CPOKAx
3aKJIFOYEHUS AOTOBOPA O MPUHATHM JOKYMEHTOB OT JIMKBUAMPYEMOM HETOCYJAPCTBEHHOM
OpraHu3aLyH.

Jlara mpenocTaBiIcHHUsS JAOKYMEHTOB, MPEAYCMOTPEHHBIX NyHKTOM 2.5. (I 3Tan)
HACTOSIEro PernameHTa, yCTaHABIMBAETCA C YYETOM CPOKOB IOANMCAHUS JOTOBOPA,
ONPEAENEHHBIX MYHKTOM 3.5. HacTosuero Pernmamenra.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIIAM ITYHKTOM, OCYILECTBIISIFOTCS B TEUYEHUE
OJTHOTO JTHSI C MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLETYPHI.

PesynpTar mpouedypel:  nepelaHHas — 3asgBUTEN0  WMH(pOpManus O JAare
NPEICTABICHHUS JOKYMEHTOB WJIM M3BCLIECHUE 3asiBUTENS 00 OTKAa3e B MPEIOCTABICHUHU
MYHULUITATBHOU YCITYTH.

3.3.6. Conemmaimer Ortaena 1m0  pe3yjapTaraM  PacCMOTPEHUS 3asBICHUS W
JOKYMEHTOB MOATOTABJIMBACT U HATPABJISIET HA COTTIACOBAHME HAYAIBHUKY OTAEIA MPOEKT
JOTOBOPA O MEPENave apXMBHBIX JOKYMEHTOB HA XPAHCHWE B MYHHMLIMNAIBHBIA apXUB
(manee — [lorosop).

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIIAM ITYHKTOM, OCYILECTBIISIFOTCS B TEUEHUE
OJITHOTO JTHSI C MOMEHTA OKOHYAHUS MTPEABIAYIIEN TPOLETYPHI.

Pesynmbrar mpouenypsl: HaNpaBlICHHBI HA COMIACOBAHWE HAYAJIBHUKY OTHAEIA
poexT /lorosopa.

3.3.7. Hauanenuk Ortaena paccMarpuBacT MpPOeKT JloroeBopa, BHU3HPYET H
HAITPABISET IOPUCTY UCTIOIKOMA.

[Tpouenypsl, yCTaHABIMBAEMBIE HACTOSIIMM NYHKTOM, OCYLIECTBIISIIOTCA B JCHB
ITOJIyY€HHs poekTa Jlorosopa.
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Pe3ynbTaT npoueaypbl: HanpaBfieHHbI HOPUCTY WUCNOMKOMA Ha CcorjacoBaHue
npoekT florosopa.

3.3.8. KOpwucTt ncnonkoma B nopagke oyepegHOCTW MOCTYMEHUA paccmaTpuBaet
npoekT [loroBopa, CornacoBbIiBaeT 1 Hanpas/ifeT Ha NOAMNUCL PYKOBOAUTENO UCMOSIKOMA.

B cnyyae Hann4uma CyLLeCTBEHHbIX 3aMevaHuii Bo3BpallaeT Jorosop Ha gopaboTky
C NUCbMEHHbIM YKa3aHueM HefopaboTok

Mpoueaypsbl, yCTaHaBIMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/AKOTCA B TeYEHNE
OZHOTO AHSA C MOMEHTa OKOHYaHWSA NMpeablayLLein npoueaypbl.

Pe3ynbTaT npouefypbl: HanpaBfieHHbI Ha NMOANWCbL PYKOBOAMTENO  UCMNONKOMA
MK BO3BPALLLEHHbIV Ha f0paboTKy HavyanbHUKY OTaena npoekT Jorosopa.

3.3.9. PykoBoauTeno UCNosKomMa B MOPSAAKE O4YepefHOCTM  MOCTYM/eHUs
nognucoisaeT [lorosop v HanpasnseT ero HavyanbHUKY OTAena 414 nepegayn 3adaBUTENIO.

Mpoueaypsbl, ycTaHaBMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/AKOTCA B TeYEHUE
OZHOTO AHSA C MOMEHTa OKOHYaHWSA NMpeablayLLein npoueaypbl.

Pe3ynbTaT npoueaypbl: NOAMNMUCAHHbIN PYKOBOAUTENEM UCNOSIKOMa [Lorosop.

3.3.10. Cneuunanuct OTgena BblgaeT NpU NYHOM NPUOBLITUN 3aBUTENS WU €ro
LOBEPEHHOro umua npu  npeabsaBleHWM nacnopta WAWM WHOro, YAOCTOBEPAHOLLEro
NIMYHOCTb [OKYMEHTa WAN [OBEpPEHHOMY fuuy - MNpu NpeabsABleHUN [OBEPEHHOCTU
Jorosop unn HanpasnseT [Orosop 3asBUTENIO MO MOYTe NPOCTbIM NMUCbMOM, YBeAOM/AET
3a9BUTENA O CpoKax npefocTtassieHusa [lorosopa U JOKYMEHTOB B COOTBETCTBUM C n. 2.5.
(11 atan).

Mpoueaypa, ycTaHaBAMBaemas HaCTOAWMM MYHKTOM, OCYLLECTB/ISETCA B [eHb
Mosly4eHnsa NoANMCaHHOro PyKOBOAUTENIEM UCNONKOMa Jorosopa.

Pe3ynbTaT npouefypbl: HanpasieHHbIA 3asBUTEN0 A4 nognucaHua [orosop,
yBeZOM/IeHNe 3aABUTENA O CPOKaX NpefocTaBfieHmsa [lorosopa v JOKYMEHTOB.

3.3.11. 3aaBuTenb (ero npeacraBuTeNlb) IMYHO Ha ByMaKHOM HocuTene nnM60 no
nmoyte 3akasHbIM MOYTOBbLIM OTMPaBAEHWEM C YBEAOMJIEHMEM O BpPYYeHUU nojaet
(HanpasngeT) [loroBop v LOKYMeHTbl B cooTBeTCTBMY C Nn. 2.5. (Il atan)

3.3.12. Cneymannct OTAena ocyLw,ecTBNsAeT NPOBEPKY:

MOJIHOTLI COCTaBa AOKYMEHTOB;

KOMMMEKTHOCTU JOKYMEHTOB;

COOTBETCTBUA AOKYMEHTOB YCTaHOB/IEHHbIM (pOpMam;

cocTaBnfeT W nMpeacTaBnAfeT HavanbHUMKy OThena Ha NOAMUCH 3aK/IYeHune
MYHUUUNANbHOr0 apxuea AN HanpaBfeHuMAa Ha paccmoTtpeHue IOMNMMK [Tockomapxusa
LOKYMEHTOB;

HanpasngaeT Ha paccmoTpeHne SMMK Mockomapxmsa LOKYMEHTbI C 3aKNHOUYEHNAMMU
MYHUUMNANbHOro apxmBea

B cnyyae Hannums 3amevaHunil, Bo3BpaLiaeT AOKYMEHTbI 3aABUTENI0 A1 BHECEHUA
ncnpaBneHUn.

Mpoueaypbl, yCTaHaBIMBaeMble HACTOALMM MYHKTOM, OCYLLECTBSAOTCA B TeYEHUNe
ABYX AHEN C MOMEeHTa NOCTYNNEHNSA JOKYMEHTOB.
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Pe3ynbTaT TpOLEAYp: HANpaBlicHHbIE HA COMVIACOBAHHE B YmpapneHue® WM
BO3BPALICHHBIE 3aBUTENIO 1Sl UCIPABIICHUS TOKYMEHTBHI.

3.3.13. Cnenmamuct Oraena nociie NOCTYIIEHUs: U3 ['ockoMapxuBa JOKYMEHTOB,
WH(OPMHUPYET 3a4BUTENS O TPUHITOM PEIIEHUM.

B cnyyae cormacoBanust YHpaBJIeHHEM IOKYMEHTOB, M3BEIIACT 3aBUTENS O
JaTe MPeACTaBICHNS TOKYMEHTOB HA XPaHCHHE.

B cinyuae orkaza DIIMK ['ockomapxuBa B COIVIACOBAHMM JOKYMEHTOB BPYYaeT
NPEICTABUTENIO 3aSBUTENS JIMYHO WJIM HAMPABISAET MO MOYTE 3ASABHTEII0 JOKYMEHTHI C
nucbMeHHbIM yKazanueMm DI IMK ['ockomapxuBa NpPUYUHBL OTKA34.

[Tpouenypel, yCTaHABIMBACMBIE HACTOSIIIAM MYHKTOM, OCYIIECTBIISIFOTCS B TEUCHUE
OJIHOTO JTHSI C MOMEHTA MOCTYIIJIEHUS JOKYMEHTOB U3 [ 0OCKOMapxuBa.

PesynbTar npouenyp: M3BEIIEHUE 3aIBUTENS O 1ATE MPEACTABICHUS JOKYMEHTOB Ha
XpaHeHUe WM 00 0TKa3e ['ockoMapxuBa B CONNIACOBAHUH JOKYMEHTOB.

3.3.14. Cnemmnanmer Otzena npy npueMe JOKYMEHTOB Ha XPAHEHUE OCYILECTBIISAET
CBEPKY (DaKTHUYECKOTO HAIM4YMsl JAET C OINUCHIO, MPOBEPKY COCTOSHUS YHOPSAOUYCHHS
JOKYMEHTOB, (PU3NUECKOE U CAHUTAPHO-TUTMEHUYECKOE COCTOSTHUE JIEN.

[Ipn oOHapykeHHMH JOKYMEHTOB Ha OyMaXHOH OCHOBE, TMOABEPKEHHBIX
NOPAXKEHUIO OWOJIOTUYECKUMHU  BPEAMTENSAMU  (HACEKOMBIC, AaKTHBHAs IUIECEHb), C
NOBPEKACHUSIMH OyMard M TEKCTa W MPU HECOONIOACHHWM OpraHmM3anmeil TpeOoBaHMil K
opopmIIcHHIO Aen, W3NOKEHHBIX B [lpaBunax paboTel apxXWBOB  OpraHu3alui,
COCTABJISIETCS AKT MPOU3BOJBHONW (POPMBI, OTPaXKAIOLIMA XapakTep A¢(PEKTOB U MEPHI MO
WX YCTPAHEHUIO. JIOKYMEHTHI, MOABEPKEHHBIE (QU3NUYECKUM JAe(PEKTaM, B TEUCHUE ABYX
JHEH C MOMEHTA COCTaBIECHMS aKTa, BO3BPALIAIOTCS OPraHu3alvu JUisl yCTPaHEHUS
ne(EKTOB.

I[To pe3ynbpraram NPOBEPKU COCTABIISAET aKT MPUEMA-NIEPEIaY TOKYMEHTOB (1ajiee —
aKT) HA XPaHCHHWE B JBYX OJK3EeMIUIApax (mpuioxkeHue No2). AKT MOANMHACHIBACTCS
3asBuTesieM.  OOMH  SK3EMIUISIP MOANKMCAHHOTO  aKTa MEPENacTCs  3asIBUTEIHO.
[TocTynuBIIKE TOKYMEHTHI EPEAAKOTCS B XPAaHUTULIE.

[Tpouenypel, YCTAHABIMBAEMBIC HACTOSIIMM IYHKTOM, OCYIIECTBISIOTCS B
3aBUCUMOCTH OT KOJIMYECTBA MOCTYMAOMINX JIET HA XPAHEHUE:

He 6osee 10 gexn - 2 aus;

He 6oiee 20 nexn - 4 aus;

He Oonee 50 men - 10 nHeil.

[Ipy mnoOCTyIJIEHMH Ha XPAaHEHUE CBBILIC 50 npmen, CpPOK MPEAOCTABJICHUS
MYHHLIMMAJIbHOW YCIYTH ONPEACTAETCS HadalbHUKOM OTIeNna U He AOJHKECH MPEBBIIIATH
CPOKa, YCTAaHOBJICHHOTO (elcpalibHbIM 3aKOHOJATEIILCTBOM. 3asBUTENIL O CPOKE

°*CornacoBaHue TOKYMEHTOB, MpeaycMOTpeHHbIX mynkToM 2.5. (I sTam) Hacrosimero PernamenTa,
VYnpaBiaeHHEeM OCYLIECTBISIETCSI B COOTBETCTBHHM ¢ rpadukom mnposeneHust 3acemanuii IIIMK
VYnpasneHuss U DKCnepTHOM koMuccuu I'OocynapcTBEHHOro apxuBa OKYMEHTOB IO JINYHOMY COCTaBy
PecnyGnuku TatapctaH MB CPOK NMPENOCTABICHUST MyHUIUITAIBHON YCIIYTH HE BXOJIT.
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MPEAOCTABICHUS YCIYTA YBEIOMJISICTCS B TCUCHUE JBYX JTHCH C MOMECHTA MOCTYIUICHUS
JIOKYMEHTOB.
PesynbTar nmpoueayp: BEIJAHHBIN 3aSBUATEIIO aKT MPUEMa-NIEPEAAYH TOKYMEHTOB

3.4. IlpenocraBieHue MyHULIMIIAIBHOM yCyTy yepe3 ML

3.4.1. 3asButrens BnpaBe OOpaTUTHCS JUIS MOJYYCHHMsS] MyHUUMNAIBHON YCIYIH B
MO®LI.

3.4.2. TlpenocraBieHue MYHULMNAIBHON yciyru depe3 MOL] ocylmecTBiaseTcss B
COOTBETCTBUM perslaMeHTOM paboTel MOLI, yTBEP>KACHHBIM B YCTAHOBICHHOM TMOPSIIKE.

3.4.3. ITpu moctrymicHun AOKYMEHTOB M3 M®I] Ha MOJiydeHME MyHHULIMNAIBHON
YCIIYTH, MPOLEAYPBl OCYLIECTBISAIOTCS B COOTBETCTBUM C IMyHKTaMH 3.3 HACTOSLIETO
PermamenTa. Pe3ynprar MyHAIMOATBEHON yCIIyrd Hanpasisgercss B MOLL

4. Illopsinok u GopMbI KOHTPOJIS 32 MPEAOCTABJICHUECM MYHHIHMNAJBLHOMH YCJIYTIH

4.1. KoHTpOJIb 32 MOJIHOTOW M KAYECTBOM MPEAOCTABICHHS MyHULIUIAIBHON YCIYTH
BKIIFOUAET B C€Osl BBISIBJICHUE W YCTPAHCHUE HAPYIICHWH MpaB 3asBUTENICH, MPOBEACHUE
MPOBEPOK COOIIOACHUS MPOLEAYP MPEAOCTABICHHSI MyHULMNIABHON YCIIyTH, TOATOTOBKY
pewieHuii  Ha  gAeclictBus  (O€34CHCTBME) TOJDKHOCTHBIX JIMI OpPraHa MECTHOTO
CaMOYITPaBIICHUSI.

dopmMaMK KOHTPOJS 32 COOMIOJCHUEM HCIOJIHEHUST aAMUHUCTPATUBHBIX TPOLEAYP
SBJISTFOTCAL:

NPOBEJCHUE MPABOBOM SKCIEPTH3bI MPOCKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHHLIHMINATIBbHON yCIyTu. Pe3yIbTaToM 3KCIIEPTU3 SBISETCS BU3UPOBAHUE TPOEKTOB,;

NPOBEJCHKUE B YCTAHOBJIEHHOM MOPSIKE MMPOBEPKU BEACHMUS IETOMPOU3BOICTBA,

NPOBCJACHUE B YCTAHOBJIECHHOM TMOPSJAKE KOHTPOJIBHBIX MPOBEPOK COOMFOICHUS
OPOUEAYP MPEAOCTABICHHS MyHULIMITAIIBHOMN YCITYTH.

KOHTpOnbHBIE MPOBEPKU MOTYT OBITh TUIAHOBBIMH (OCYILECTBISATHCS HA OCHOBAHWUH
NOJIYTOJOBBIX WM TOAOBBIX IJITAHOB PAa0OThl OpraHa MECTHOTO CaMOYIPABICHUS) W
BHEIUIAHOBBIMU. [IpM TpPOBENEHMM NPOBEPOK MOIYT PACCMATPUBATBCS BCE BOMPOCHI,
CBSI3aHHBIE C MPEAOCTABICHUEM MYHULMITAJIBbHONW YCIYTH (KOMIUIEKCHBIE TPOBEPKH), WUIIH
N0 KOHKPETHOMY OOPALLIEHUIO 3asIBUTEIS.

B nmemsax OCymIeCTBIICHMS  KOHTPOJST 3a COBEPUICHMEM  JACHCTBUNA NP
NPEIOCTABIICHUM MYHHLMMAIBHOW YCIYTH M MPUHATAM PELIICHUN PYKOBOAMUTEIIO
UCIIOJTHUTENIBHOTO KOMHUTETa ATpPBI3CKOT0 MYHHLIMNAIBHOrO paiioHa PecnyOnmku
TarapcTan NpeaCTaBIAIOTCS CIPaBKKW O PE3yJbTaTaxX MPEAOCTABICHHUS MYHULIMMAIBHON

YCIIYTH.

4.2, TekymuiAi KOHTPOJIb 3a COOMIOACHHEM TNOCIEAOBATEIBHOCTH JACHCTBHNA,
OTPEACTIEHHBIX aJIMAHUCTPATHBHBIMHU IpOLELyPaMHu no NPEIOCTABIICHUIO
MYHHLIANATbHON YCIYTH, OCYIUECTBIISIETCS  YHPABJISAIOWIMIA  JelaMHd  HCIOJIKOMA

ATPBI3CKOr0 MyHHLIAITAIBLHOTO paiiona PecnyOnuku Tarapcras.
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4.3. TepeyeHb [AOMKHOCTHbIX /WL, OCYLIECTBASAIOWMX TeKYLWMNA KOHTPO/b,
YyCTaHaB/IMBAETCA MOMIOXEHMAMM O CTPYKTYPHbIX MNOAPA3feNeHnssXx opraHa MeCTHOro
caMoynpaBfeHUss 1 A0MXKHOCTHbIMUW pernaMmeHTaMu.

Mo pe3ynbTaTaM NPOBEAEHHbIX NMPOBEPOK B C/y4yae BbISIBMIEHUS HapyLUeHW npas
3asBUTENEi BUMHOBHbIE NMUa MNPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM Poccuitckoli degepauun.

4.4. HauyanbHUK apxMBHOro OTAena MCNonKoMa ATpPbI3CKOr0 MYHUUMMANbHOIO
paloHa Pecny6nuku TaTtapcTaH HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMoTpeHue o06paLleHNIA 3a9BUTENEN.

4.5. KOHTpO/b 3a NpefocTaBAeHeM MYHMLUUNANbHOW YCNYT CO CTOPOHbI rpaXKaaH,
MX O00bEAMHEHWIA W  OpraHu3aumnii, OCYLLECTBASETCA MNOCPeACTBOM  OTKPbITOCTU
O0eSTENbHOCTM apXMBHOFO OTAeNa MCMosKoMa npu NpeAoCcTaBNeHUN MYHWULMUNANbHOWA
YCNYru, NOMy4YeHUs MOMHON, aKTyanbHOW W [JOCTOBEPHON MHMoOpmMauMy 0 nopsake
NpeAoCTaBNEHNS MYHUUMNANbHOW YCAYrM U BO3MOXHOCTU A0CYAeO6HOro paccMOTPeHUN
obpalleHnin ()xano6) B npouecce NpeaocTaBNeHUA MYHULUNANLHOW YCIyri.

5. [ocynebHblin (BHeCyaebHbIN) NOPAAOK 06>KanoBaHUA PeLleHn U AeNCTBUI
(6e3penicTBMA) OpraHoB, NPefOCTaBAAWMNX MYHULNUNANBHYIO YCNYTY, a TaKXe UX
AO/DKHOCTHBIX /UL, MYHULMNANbHbIX CYXXalwnX, MHOrOYHKLNOHAIbLHOIO LLEeHTPA,
paboTHMKA MHOTOMYHKLUMOHANBLHOIO LEHTPA, a TakXXe opraHmsauum,
OCYLLLeCTBNAWMX PYHKLNM MO NPeaocTaBNeHNI0 MyHULMNANbHbLIX YCAYT, AN UX
paboTHMKOB

5.1. Monyyatenn MyHMUMNANLHOW YCAYrM MMeT MpaBo Ha o06)anoBaHue
aocyaebHom nopsigke geicteuin (6esgeinctemns) cotpyaHukos OTaena, yvyacTBYHOLWMX B
npefocTaBNeHUN MyHUUMNanbHon ycnyru, B OTgen wam B COBET MYHUUMNANLHOIO
ob6pa3oBaHus.

3asBMTeNb MOXET 06PAaTUThLCA C XKano6oii, B TOM Ync/e B CAeAYIOLWUX CyYasX:

1) HapylleHWe cpoKa perucrpayuuv 3anpoca 0 MpPefoCTaBNeHUN MYHULUNANbHOM
yCNnyru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®efepanbHoro 3akoHa «O6 opraHusauum
npefoCcTaBNEHNA TOCYAapPCTBEHHbLIX U MYHULMNANbHbLIX YCNYTI»;

2) HapylleHne cpokKa nNpeaocTaBNeHUs MYHUUMNanbHOW ycnyrn. B yKasaHHOM
cnydvae pocypebHoe (BHecynebHoe) oOXanoBaHWe 3asdBUTENEM pPELIeHUA W [OeACTBUIA
(6e3nencTBMA) MHOTOMPYHKUMOHANLHOIO LeHTpa, paboTHMKA MHOrOMYHKUWUOHANLHOIO
LLeHTpa BO3MOXHO B Ciy4yae, €C/IM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, PeeHns u
nencTens  (6e3nericTBME)  KOTOPOro  06GXKanykTcs,  BO3/IOXKEHa  (YyHKUMA Mo
NpefoCTaBNEHNIO COOTBETCTBYHOLWMX rOCYAapCTBEHHbIX YCNyr B MNOSIHOM 06beMe B
nopsiike, onpegeneHHoM yactoto 1.3 cTaTbm 16 PefepasbHOro 3akoHa «O6 opraHusauum
NpefoCTaBNEHNSA TOCYAAPCTBEHHbBIX U MyHULMUNANbHbBIX YCAYT»;
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3) Tpe6oBaHMe Yy 3asBUTENs AOKYMEHTOB, HE MpPeAyCMOTPEHHbIX HOPMATUBHbLIMY
NpaBoBbIMW aKTamMu Poccuiickoid ®depepaunn, HOPMATUBHbIMW MPABOBbLIMU aKTaMu
cyO6bekToB Poccuiickoii  degepaunn, MyHUUMNANbHBIMW MPAaBOBbIMW  aKTaMu  Afs
npefoCcTaBNeHNs MyHULUNANbHOW YCNyTH;

4) O0TKa3B MpueMe [JOKYMEHTOB, TMPEeAOCTaB/IEHNE KOTOPbIX MNpPeayCMOTPEHO
HOPMaTMBHbIMW  NPaBOBbIMW  aKTaMu Poccuiickoli  ®egepauyun, HOpPMaTUBHbLIMM
NpaBoBbIMW aKTaMu Cy6beKTOB Poccuiickoli depepaunn, MyHULUNANbHLIMI NPaBOBLIMM
aKTamy Ana npefocTaBieHnNs MyHULUNANbHOW YCNYTW, Y 3asBUTENS;

5) 0TKa3 B MpefoCTaB/AeHWN MYHULMNANbHOW YCNyru, ecnu OCHOBaHWS 0TKasa He
npeaycMOoTpeHbl heaepasbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUMN C HUMU UHBIMU
HOPMaTMBHLIMW NpPaBOBbIMK akTamu Poccuiickoli ®deaepaunn, 3aKOHaMW W UHbIMK
HOPMATUBHLIMW  MNpPaBOBbIMW akTamMu  Pecny6auku TaTapcTaH, MYHULUMANbHLIMY
NpaBoBbIMM akTaMW. B ykKasaHHOM cfy4yae paocyge6Hoe (BHecyae6Hoe) o06)anoBaHue
3afBUTENEM pelleHnin u feicTBuii  (6e3aeiicTBMSA) MHOTFOMYHKLMOHANBHOTO LEHTPA,
pPaGoTHMKA MHOTOPYHKLUMOHANBHOINO  LeHTpa BO3MOXHO B  C/ydae, ecAM  Ha
MHOTOYHKLUMOHANbHbIA  LEHTP, peweHns U AeiicTBus  (6e3neiicTBUE)  KOTOPOrO
o6XanyroTcs, BO3/10XKeHa (hYHKLNS No  NpeAoCTaBMeHUO COOTBETCTBYHOLLMX
rocyAapCTBEHHbIX YCNYr B MO/HOM 06beMe B MOpsiKe, onpeaeseHHOM YacTbio 1.3 cTaTby
16 ®depepanbHOro 3akoHa «O6 opraHu3auuyM NPeAOCTaBNEHUS TOCYAAaPCTBEHHbIX U
MYHULMNANbHbIX YCYT>»;

6) 3aTpe6oBaHMe C 3asABUTENSI NPU NPeAOCTaBAeHUM MYHULUNANbHOW YCnyrn nnathbl,
He npefyCMOTPEHHO HOpPMaTUBHbLIMK MpPaBOBbLIMW akTamu Poccuiickoli degepauun,
HOPMaTMBHLIMW  MPaBOBbIMW aKTaMu  Pecny6nuku TartapcTaH, MyHUUMNANbHbIMU
NPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, NpefoCTaB/ALWEro MyHULNNANbHYO YCAYTY, AONXHOCTHOIO nuua
opraHa, npegocTaBnALWEero MyHULUNanbHY YCNyry, MHOroyHKUNOHAIbHOIO LEeHTpa,
pabOTHUKA MHOTOMYHKLUNOHANLHOIO LUEHTpa, OpraHusauunii, npefycMOTPEeHHbIX 4acTbto
11 cratbn 16 depepanbHOro 3akoHa «O6 opraHu3auuu npefocTaBneHUS
roCcyAapCTBEHHbIX W MYHWUUMMANbHbIX YCAYr», WAN WX Pab0THWMKOB B WCNpaBfeHUK
[AONYLEHHbIX UMK OMeyvyatok M OWMO0K B BblAAHHLIX B pe3ynbTarte MnpefoCTaBNeHUA
MYHULMNANbHON YCNyrn [OKYMeHTaxX /60 HapylueHWe YCTaHOB/IEHHOr0 CpoKa Takux
ucnpaeneHMi. B ykasaHHOM cnydvae focygsebHoe (BHecyae6Hoe) o6xXanoBaHue
3asBUTENIEM peleHnn u paenucTenin (6e3gercTBns) MHOTOMYHKLMOHANLHOIO LIEHTPA,
pabOTHMKA MHOTOPYHKUMOHANbHOTO LEHTpa BO3MOXHO B  C/y4vae, €CAM  Ha
MHOTOPYHKUWOHANbHbBIA  UEHTP, peweHns w  fgeictens  (6e34eincTBMe) KOTOPOro
obXanyTcs,  BO3/0XeHa  (DYHKUMA MO MNPeAoCTaB/fIeHUD  COOTBETCTBYHOLLMX
MYHULMNANbHBIX YCNYT B NONHOM 06beMe B MopsAKe, Onpefe/ieHHOM 4YacTbio 1.3 cTaTby
16  ®depgepanbHoro 3akoHa «O6 opraHusauum npefocTaB/ieHUs OCYAAaPCTBEHHbLIX U
MYHULUUNANBbHBIX YCNYr»;
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8) HapylleHMe cpokKa WM MopsiaKa Bbigayn [OKYMEHTOB MO pe3y/nbTaTam
npefoCcTaBNeHNS MyHULUNANbHOW YCNyTH;

9) npuocTaHOBMIEHME MNpPeAoCTaBfeHUA MYHULMMANbHOW YCNyru, ecnm OCHOBaHUA
MPUOCTAHOB/IEHUA He MpeaycCMOTpeHbl (efepasbHbIMM 3aKOHaMW W MPUHATBIMU B
COOTBETCTBMM C HUMW MWHLIMW HOPMaTMBHLIMW MPaBOBbIMKM akTaMu PocCcuIACKON
depnepaymm, 3aKOHaMW U MHBIMW HOPMaTUBHLIMU MPaBOBbIMWU akTaMu Pecrny6amku
TartapctaH, MyHMUMNaNbHbIMW NPaBOBbIMM akTaMu. B ykaszaHHOM cnydvae pgocypgebHoe
(BHecynebHoe) oOXxanoBaHMe 3afABUTENEM pPELIeHWA W aeicTBUi  (6e3deincTeus)
MHOTO(PYHKLUNOHANbHOIO LleHTpa, paboTHMKa MHOTO(YHKLMOHAIbHOTO LieHTpa BO3MOXHO
B C/lyyae, ec/iM Ha MHOTOPYHKUMNOHaNbHbIA LEeHTP, peweHns n genctena (6esgeinctene)
KOTOPOro 06)kanykTca, BO3/M0XeHa (YHKUMA MO MpefoCTaBeHUI0 COOTBETCTBYHOLUX
MYHULMNANbHbIX YCNYT B NONHOM 06beMe B Nopsfke, onpefe/ieHHOM 4YacTbio 1.3 cTaTby
16 ®depepanbHOro 3akoHa «O6 opraHusauum npefoCcTaBNeHUs TOCYAAPCTBEHHbLIX U
MYHULMNANbHBIX YCYT».

5.2. Xanoba nopaetca B MNWUCbMEHHOW (opmMe Ha OyMaXHOM HOCUTene, B
3MIEKTPOHHON  (hopme B oOpraH, NpPefoCTaBAALWMIA  MYHULUNANbHYIO  YCAYrY,
MHOTO()YHKLNOHANbHbIN LEHTP, a TakXXe B OpraHusauuu, npegycMOTpeHHble YacTbio 1.1
cTaTbn 16 ®efepanbHOro 3akoHa «O6 opraHusauum npegocTaBieHNs rocy4apCTBEHHbIX U
MYHULUMUNANbHBIX YCnyr». XXanobbl Ha pelweHns u geicteus (6e3geincTene) pyKoBoaUTeNs
opraHa, NpefoCTaBNAOLWEro MyHULUNANbHYO YCIyry, NOAAKTCA B BbILECTOAWMIA opraH
(Mpn ero Hannumuun) NGO B Cny4vae ero OTCYTCTBMA pacCMaTpuBarOTCA HEMNOCPeLCTBEHHO
PYKOBOAMTENEM OpraHa, nNpeAoCcTaBAIOWEro MyHUUUNANbHY Yycnyry. >anobbl Ha
peweHna wn feiicteusa  (6e3geiicTBue) paboOTHMKA MHOTOMYHKLMOHANLHOIO LeHTpa
NnoLatoTCA PYKOBOAUTEN0 3TOr0 MHOTMOMYHKLMOHANBHOIO LeHTpa. XKanobbl Ha peLleHns
n peinctema (6e30ecTBME) MHOTOPYHKLUMOHANBLHOIO LEHTpPa NoAatTCcs yupeauTento
MHOTOYHKUNOHANLHOTO  LUEeHTpa WAM  [O/DKHOCTHOMY  fiMuy, YMNOSIHOMOYEHHOMY
HOPMaTUBHLIM MpPaBOBbIM aKTOM Pecnybnuvku TaTapctaH. >Xanobbl Ha peweHus u
nenctsua (6esgericteme) paboOTHMKOB OpraHv3auuin, npefycMOTPeHHbIX 4YacTbio 1.1
cTaTbn 16 ®efepasnbHOro 3akoHa «O6 opraHusauuy npegocTaBieHns rocy4apCTBEHHbIX U
MYHULMUNANbHBIX YCNYT», NOLAIOTCA PYKOBOAMTENAM 3TUX OpraHu3auuil.

XKanoba Ha peweHua n pgenctema (6e3gencTeme) opraHa, NpPeaocTaBfAOLLEero
MYHUUUNANbHYO  YyCAyry,  [AO/DKHOCTHOrO  /fMua  opraHa, npefocTaBstoLLero,
NpegoCcTaBNAOWEr0  MYHUUMMOANbHYO  YCAYyry,  MYHWUMMNANbHOTO  CAYXallero,
PYKOBOAMUTENA OpraHa, MpefoCcTaBAsAOWeEro MYHUUUNANbHYK YCNyry, MOXeT OblTb
HanpaB/ieHa MO Mo4Te, 4Yepe3 MHOrOYHKUMOHANbHbLIA LEHTP, C WCMO/b30BaHNEM
NH(OPMaLNOHHO-TENEKOMMYHUKaLUNOHHOW ceTn  "WHTepHeT", oduumanbHoro camra
ArpbI3CKOro MyHuuunanbHoro parvona (http://www.agryz.tatarstan.ru), EguHoro noprtana
rocyfapCTBeHHbIX 7 MYHULUMNANbHbIX ycnyr Pecny6amku TarapcTaH
(http://uslugi.tatar.ru/), EAMHOro nopTana rocyfapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr
(byHkumin) (http://lwww.gosuslugi.ru/), a TakXe MOXeT OblTb MPUHATA NPU NINYHOM
npveme  3asBuUTens.  >Kanoba  Ha  peweHua u  pgencteua  (6esgelicTeume)
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MHOTO(YHKUNOHANLHOTO LEeHTpa, paboTHMKA MHOTOPYHKUMOHANbHOTO LEeHTpa MOXeT
ObITb Hanpas/ieHa rno noure, c MCNONb30BaHNEM NH(OPMaLMOHHO-
TeNEeKOMMYHWKaLNOHHOM ceTu "MIHTepHeT", ohmuymanbHoOro canTa
MHOTO(YHKLNOHAIbHOTO LeHTpa, EanHoro noprtana  rocyfapCTBeHHbIX 7
MyHUUMnaneHbiX ycnyr (pyHkumin) (http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb
NPUHATA NPU NIMYHOM Npueme 3asaBuTens. Xanoba Ha peleHns n aencTens (6es3nencTeune)
opraHusauuin, nNpefycMoTpPeHHbIX 4YacTblo 1.1 cTatbm 16 PepepanbHoro 3akoHa «O06
opraHusauunn npefocTaB/ieHUa rocyAapCTBEHHbIX U MYHUUUNAbHBIX YCNYr», a TakXke Ux
pabOTHNUKOB MOXET ObITb Hampas/ieHa Mo MoyTe, C UCMOAb30BaHNEM WHMHOPMALMNOHHO -
TeNEKOMMYHWUKaLNOHHOW ceTn "WHTepHeT", oguumnanbHbiX CakTOB 3TUX OpraHusayui,
EAnHOro mopTana rocyfapCTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nuku TartapcTaH
(http://uslugi.tatar.ru/), a TakXke MOXET ObITb NPUHATA MPU IMYHOM NPUEME 3aABUTENS.

5.3. XXanob6a, noctynueluasa B opraH, NpeAocTaBAfOWMA MyHULUNANbHYIO YCAYTY,
MHOFO(DYHKLUMOHANbHbLIA  LEHTP, Y4YpeauTentd MHOrog)yHKUMOHANbHOrO LEHTpa, B
opraHusauuun, npeaycmMoTpeHHble 4acTbto 1.1 cTatbuM 16 PepepanbHoro 3akoHa «O06
opraHusauMn npefocTaBfieHUs rOCYAapCTBEHHbIX W MYHUUMUNANbHbIX YCNyr», nu6o
BblLECTOSAAWMA opraH (Npu ero Hannuyuu), NOANEXUT pPaCCMOTPEHUID B TeEYEHUe
naTHaguaTn paboymx [AHei co AHA ee perucrtpayuu, a B cnydae 06)kanoBaHMSA OTKasa
opraHa, nNpeaocTaBNAOLWEro MyHULMUNANBLHY YCNYry, MHOrO)YHKLUNOHANbHOI0 LEHTPA,
opraHusauuini, nNpefycMoOTPeHHbIX 4YacTbto 1.1 cTaTbn 16 PepepanbHoro 3akoHa «O6
opraHusauunn npefocTaBneHns rocyaapCTBEHHbIX M MYHUUKUNANIbHbLIX YCNYyr», B Npueme
[JOKYMEHTOB Y 3as8BUTeNsA MO0 B UCNpPaBNeHUN AONYLLEHHbIX OMeYaTokK U oWwmnboK nnn B
cny4vae o06)kanoBaHUA HapyLleHMA YCTAHOBNEHHOro CpoKa TakKWX WCNpaBfeHUin - B
TeyeHune NATK paboumnx AHen co AHS ee perncTpayum.

5.4. )Xano6a [o/mKHa CoflepXXaTb CNeayHoLLy UH(pOopMaLUIo:

1) HamMMeHOBaHWe opraHa, nNpeAoCTaBMAKOLWEr0  MYHUUMMANbHYIO  YCAyry,
[JO/DKHOCTHOTO /Nvua opraHa, npeAocTaBNfAlOWero MyHuULUNanbHY ycnyry, nvéo
MYHULMMNANbHOIO C/yXallero, MHOroMYHKUMOHANLHOIO LeHTpa, ero pykKoBOAMTENA U
(nnn)  paboTHWKa, oOpraHuWsayuii, nNpPeaycMOTPeHHbIX 4YacTbto 11 cTatbu 16
defepanbHOro 3akoHa «O6 opraHus3aunn MpefoCTaBNEHUA TOCYLAPCTBEHHbLIX U
MYHUUMNANbHLIX YCAYr», UX pyKoBoguTenen n (Mnm) paboTHMKOB, pPelleHns u AencTena
(6e3feincTBME) KOTOPLIX 06XKanytTCs;

2) (hamunnio, uUMsa, 0T4YeCTBO (nocnegHee - MpPW HannyuMW), CBELEHMA O MecCTe
XUTeNbCTBa 3aaBUTENS - (PM3MYECKOro numua nMbo HaumMeHOBaHMe, CBefleHUs 0 MecTe
HaxOXXAeHUs 3adBUTeNA - IOPUANYECKOro nnua, a Takke HoMep (HOMepa) KOHTAKTHOrO
TenedoHa, agpec (agpeca) 3NEeKTPOHHOW MOYTbl (NPU HaNNMYMKU) U MOYTOBLIA agpec, no
KOTOPbIM JO/KEH ObITb HaMpaB/ieH OTBET 3aABUTENIO;

3) cBegeHMa 06 o6XanyemblxX peweHuax Wn genctemsax (6e3nencTenmn) oprawa,
NPefoCTaBNAOWEr0o  MYHUUMNaNbHYK  YCAYry,  AO/MDKHOCTHOrO  finba  Oprada,
NPefoCTaBNAOWEr0 MYHUUMMANbHY YCAyry, 60 MyHUUMNANbHOIO CAyXXaLllero,


http://www.gosuslugi.ru/
consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EFF90948884016BE4F2CCF10CEE2730DB5311F81FBA2F7087B0PDM
http://uslugi.tatar.ru/
consultantplus://offline/ref=79DD8D4B30439D2CB76D7D43BEF5BC80999622E5ABBCC72B0C2A544BB1E9979DF13B14F392687C7FQ3i9M
consultantplus://offline/ref=79DD8D4B30439D2CB76D7D43BEF5BC80999622E5ABBCC72B0C2A544BB1E9979DF13B14F392687C7FQ3i9M
consultantplus://offline/ref=C594A831D1E971AD482312466E74C5F85DF5A505D063767B1489ED7E5C84DD5AE58137F9D8402EAEG1Z1M
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MHOTO()YHKUNOHANbHOINO  LEeHTpa, paboTHMKAa  MHOFOQPYHKUMOHANbHOIO  LIEHTPAa,
opraHusayuii, npefycMoTpeHHbIX 4acTbto 1.1 cTatbnm 16 PepepanbHoro 3akoH «O6
opraHuMsaumn npegocTaB/ieHUs TrOCYAapCTBEHHbIX W MYHUUMNANAbHbLIX  YCAYr», WX
PabOTHUKOB;

4) AOBOMbl, HAa OCHOBAHWM KOTOPbIX 3asBUTENlb He COrNaceH C pelleHnemM wu
penctenem (6e3geiCTBMEM) oOpraHa, MNpPeaocTaBNAOLWEro MYHUUMNANbHYO YCAyry,
AO/MKHOCTHOrO /Mua opraHa, MpeaoCcTaBNSOWEro MYHMUMMANbHY ycnyry, 6o
MYHULMNANbHOTO CNyXaLlero, MHOTO(YHKLNOHANbHOTO LleHTpa, paboTHMKa
MHOTO(hYHKLNOHANbHOIO LIEHTPa, OpraHun3auuii, NpeycMOTPeHHbIX YacTbio 1.1 cTaTbyn 16
degepanbHOro 3akoHa «O6 opraHu3aunm npefocTaBNEHUS TOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCNYr», UX PaGOTHUKOB.

55. K »xanobe MOryt ObiTb MNPUIOXKEHbl AOKYMeHTbl (Npu  HanauMumn),
NnoATBepXhalline [OBOAbI 3asaBUTENd NG00 KONMUW [OKYMEHTOB, MOATBEPXKAALLNX
N3N0XEHHbIE B XXanobe 06CcToATeNbCTBA. B Takom cryyae B xanobe NpuBOANTCS MepeyeHb
npunaraemblX K Heil JOKYMEHTOB.

5.6. >Xanoba noAnucbIBaeTCs MOJaBLUMM ee Mo/syyaTesieM roCy/japCTBEHHOA
YCNYTW.

5.7. Mo pe3ynbTaTam PacCMOTPEHUS Xanobbl MPUHUMAETCH OLHO M3 CNeayrLnX
PELLEHNIA:

1) »xano6a ya0BneTBOPSETCA, B TOM UnC/ie B POPMe OTMeHbl MPUHSATOrO peLleHuns,
MCnpaBneHWs AONYLIEHHbIX OMeYaToK U OLWMGOK B BblfaHHbIX B pe3ynbTaTe
npefoCTaBNeHNsI TOCYapCTBEHHON yCNyr AOKyMeHTax, BO3BpaTa 3asBUTEN0 AeHEXHbIX
CPEACTB, B3MMaHWe KOTOPbIX He MpefyCMOTPEHO HOPMATMBHbLIMK MPABOBbLIMW aKTaMu
Poccuiickoih defepaunn, HOPMaTMBHbLIMK MPABOBLIMIU aKTamu Pecny6nuMku TaTapcTaH,
MYHULMNANbHbLIMW NPaBOBbLIMUN aKTaMU;

2) B y10BNETBOPEHMM Xanobbl 0TKa3blBaeTCs.

He nosgHee AHS, CnefytoLlero 3a AHeM MPUHSATUS pPelleHns, YKa3aHHOro B laHHOM
MYHKTE 3asBUTEN0 B MUCbMEHHOW (hOpPME K MO XXeNnaHui 3asBUTENs B 31eKTPOHHOI
opMe, HanpaBnseTcs MOTUBMPOBAHHbIV OTBET 0 pPe3y/ibTaTaX PACCMOTPEHUS XKanobbl.

B cnydyae npusHaHus xanobbl nofnexallein yaoBNeTBOPEHUO B OTBeTe 3afBUTENIO,
faetcs WHpopmaumMa O [AelNCTBUSAX, OCYLLECTB/AEeMbIX OpraHoMm, MpesocTaBnAalW UM
roCyAapCTBEHHYK YCAyry, MHOTOMYHKUWOHaNbHbIM LEHTPOM /nMb0 opraHunsaumei,
npeaycMoOTpeHHOW uYacTblo 1.1 crtatbnm 16 PepepanbHOro 3akoHa «O6 opraHusaumu
npefoCcTaBNEHMUA  TFOCY[AApPCTBEHHbIX W MYHMUMNANbHLIX  ycnyr», B Lenax
HesamMegnuUTeNbHOIO  YCTpaHeHus BbISIBIEHHbIX HapyLleHNi npu OKasaHuu
rocyiapCTBeHHOM YCyru, a Takxxe NPUHOCATCS U3BMHEHUS 3a LOCTaB/eHHble Heyao6CcTBa
M YyKasblBaeTCAa WH(poOpMauns o0 JdafbHenwux [encTBuAX, KoTopble Heob6xoAnmo
COBEPLUMNTb 3aABUTENIO B LieNSAX MONYYEeHUS rocyapCTBEHHOM YCNyru.


consultantplus://offline/ref=C594A831D1E971AD482312466E74C5F85DF5A505D063767B1489ED7E5C84DD5AE58137F9D8402EAEG1Z1M
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B cinydae npusHaHus kaioObBl HE TOMNSKAIEH YIOBJICTBOPEHHIO B OTBETE
3aSBUTEITIO, NAOTCS APrYMEHTUPOBAHHBIC PA3bICHEHUS O MPUUYMHAX MPUHITOIO PELICHHUS,
a Taxke nH(pOpPMALHK O MOPsIIKE 00KaTOBAHUS TPUHATOIO PEIICHUS.

5.8. B ciay4ae ycTaHOBIIEHUS B XOA€ WM IO PE3YJIBTaTaM PACCMOTPEHUS »Kaa00bl
NPU3HAKOB COCTAaBa AJMWHUCTPATUBHOTO MPABOHAPYLICHHS WM  NPECTYIUICHUS
JOJDKHOCTHOE JIMLO, paOOTHHK, HAJIEIECHHBIE MTOJIHOMOYHSIMHU 10 PACCMOTPEHHIO Kajoo,
HE3aMEUTTEIBbHO HAMPABIISFOT UMEIOIMECS] MATEPHAIIBI B OPraHbl MPOKYPAaTYPBhI.

[Tpunosxenne Ne 1

(HAUMCHOBAHUEC OPTAHA MCCTHOTO CAMOYIIPABJICHUS

MYHHUIMIIAIFHOTO 00PA30BAHIL)

OT KOTO:

O .N.0. pyKoBOUTENS FOPUIUUECKOTO JIUIIA ,HH/IUBHIYaJIbHOTO
TIpeIPUHUMATETSI, KOHKYPCHOT'O YIIPABJISIONIEro

(HaI/IMCHOBaHI/Ie IOPHJIUYIECKOTO JIUITa

WHH, ropumrdeckuii ¥ IOUTOBBIHM ajipeca; 3IeKTPOHHBIN ajpec, TenedoH,

3ASABJIEHUE
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0 MPUEME NTOKYMEHTOB I10 JINYHOMY COCTAaBY JIMKBUIMPYEMON OPraHU3ali Ha XPaHEHUE
B MYHHLIATIAJILHBIA apXUB

IIpomry paccMOTpPETH BONMPOC O MPUEME AOKYMEHTOB IO JIMYHOMY COCTaBy 3a
(KpaliHHE JaThl JOKYMEHTOB), OOPa30BaHHBIX B PE3YJIbTATE ACATEIBHOCTH
(Ha3BaHME OPraHU3aluuu) B CBSI3M C JIMKBUAALMEH HAa OCHOBAHWH
(HAMMEHOBAaHUE JAOKYMEHTA, MOATBEPKAAOIINANA (PaKT JTHKBUIALMH,
NPEKPALLEHUS IEATENBHOCTH OPTaHU3ALINAN ).

K 3agBneHnio npuiiararotes CIeAyIKe OTCKaHUPOBAHHBIE TOKYMEHTHI:

1. Konust Ycrapa (m0n05K€HUS ) OPraHUu3alyH.

2. B noareepxkaeHue akta JUKBUAALMHA FOPHIMYECKOrO JTULA MPEACTABISICTCS OIUH W3
JOKYMEHTOB:

KOIUS PEIICHUS YUPEAUTENEH O JINKBUAALNN,

KOMUS PELICHUS CYJd, B TOM YKCJE O MPU3HAHUE FOPUINYECKOrO JIMLA HECOCTOATEIBHBIM
(baHKpOTOM);

OIpeNEJICHUE ApOUTPAXKHOTO CYa O 3aBEPLUICHAN KOHKYPCHOTO MPOU3BOCTBA.

3. B mnoarBepxkacHue (akra OPEKpaALICHUS MPEANPUHUMATENBCKON NEATEIBHOCTH
NPEICTABISAETCS OAUH U3 JOKYMEHTOB:

KOMUS PEIIEHHUS CYJa, B TOM YMCJIE O MPU3HAHUN HECOCTOSTEIBHBIM (OaHKPOTOM);
OIpeesIEHUE ApOUTPAXKHOTO Cy/a O 3aBEPUICHAN KOHKYPCHOTO MPOU3BOCTBA.

(nata) (T10,IIHCh ) (PUO)

[Tpunosxenne Ne 2

VYTBEPXAIO VYTBEPXIAIO

(HaI/IMeHOBaHI/Ie JAOJDKHOCTH PYKOBOAUTCIIS (HaI/IMeHOBaHI/Ie JAOJDKHOCTH PYKOBOAUTECIISL
opraHnusannu 7CI[aT‘II/IKa) opranusannu 7HpI/IeMH_II/IKa)
ITonmcs Pacmudgposka moamicu IToamuce Pacmudgposka moamcu
Jata [leuats Jarta [leuats
AKT

Ne
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(nata)

pUeMa-nepPesayy apXuBHBIX
JOKYMEHTOB Ha XPaHECHUE

(ocHOBaHHME Tiepeaatn)

(HazBaHHUe HiepeiaBaeMoro goHa)

caai,
(HaSBaHI/Ie OpFaHI/ISaLII/II/I-CZ[aT‘II/IKa)
MPUHSLIT
(HaSBaHI/Ie OpFaHI/ISaLII/II/I-HpI/IeMH_II/IKa)
JOKYMEHTHI HA3BAHHOTO (DOH/IA M HAYYHO-CIIPABOYHBIN amImapar K HAM:
N Hassanue, HOMep Komnuectso KommuecTso IIpumevanus
/I OTIHCH 3K3EMILUAPOB ed. Xp.
OIUCH
1 2 3 4 5
HUroro mpunaATo en. Xp.
Ilepenauy nmpoussenu: IIpuem npounssenu:
Homkrocte  Ilogmucs  Pacmmdposka Homkuaocte [loammce  PacmmdpoBka
MOANHUCH MOANHUCH
Hara Jlata
®onny mpucsoeH Ne
N3MeHeHMs B yUETHBIE JOKYMEHTBI BHECEHBI
JIOIDKHOCTB [Toamuce Pacumdposka noamucu

JlaTa
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[Tpunoskenue Ne 3

brnok-cxema nmocne10BaTeNbHOCTH ACHCTBUI
10 MIPEAOCTABIECHUIO MYHALMIIATBHON YCIYTH

Creumanuct OTtgena
KoHcynsTauua
B AeHb o6palleHus

BaasuTernb.
Mopava sanpoca o NpegocTaBrieH
MY HULIMMANbHOW YCIyrm U AOKYMEHTOB

Cneu manumcTt ncnorikoma

I'IpOBepKa, npuem n pernctpaymnAa 4 oky MeHToB AOKYMEHTOB

ﬁCoomeTCTByIOT n.2.5

CrieyranucTt ncrnorikoma
Perucrpaumsa n HanpaBrieHne JOKYMEHTOB B
OTtpen

MpuHATHE peweHns B
3aBUCUMOCTU OT
pesyrnbTaTa NpoBepK1

Creumanuct OTtgena
MNMpoBepka cBeAeHUIN coaepKaLLMXCa B
AOKYMEHTaxX

OTCyTCTBUE OCHOBaHWUM A4S oTKasAa B
NpeAoCTaBreHUN yery rv, NpeaycmMoTpeHHbIX nN.2.9

I/I35eu.|,eHV|e 3aAaBUTENA O AaTte
npeacrasrneHnAa onmcm

—T1

Creuyuvanuct OTgena
YcTaHoBrneH1e Aarbl npeacTaBlieHUs onnucu >

!

Onuck caaBaembIX
BaasuTerbs
AOKYMEHTOB

n peAcTaBneHne onucn

Y

—T1

Crneuyuvannct Otaena
MpoBepka NpaBUNbHOCTU odopMIeHUAa U
HanpasrieHWe Ha comacoBaHne B koMuccuio FTAY g
PT

HanpaBneHHaﬂ Ha
corriacosaHune onucb

TUNEe pelleHnA B 3aBUCUMOC
pesynbTaTta NpoBEpPKMN KOMMMNEKTHOCTU

He cooTBeTcTBYIOT N.2.5

CrieyuanucT ncnornkoma
BosBpalleHne 4OKYMEHTOB

A

BO3BpaLLleHHbIe IaAaBUTErO
AOKYMEHTbI

\/\

Hanuue ocHoBaHuA,
npeaycMoTperHHbIX N.2.9

!

Creyumanuct Otgena
MoarotoBka MMcbmva o oTkase
B NpejocTaBrieHnn ycriyrm

L

MpoekT Nnncbma o6 oTkase B
npeaocTaBrieHUN
MY HALMMar  bHOW yCriyrm

HauvansHnk OTtaena
MoanucaHune nncbva o6 oTkase
B NpegocTaBrieHnm

MY HALIMMNAarnbHOW ycryrm

MNoanucaHHbIM AOKYMEHT

Creywmanuct OTtgena
HanpasneHue nucema
3aABUTErO

ﬁ

HanpasneHHoe (BbigaHHOE)
3aABUTErNO NMNCbMO
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[ Ipunoskenue
(CITpaBOYHOE)

PexBU3UTHI 1OKHOCTHBIX JIAI, OTBCTCTBCHHLIX 3a IPCAOCTABJICHUC MYHHHHHaHBHOﬁ
YCIYI'd 110 IpUCMY JOKYMCHTOB I10 JIMYHOMY COCTABY JIMKBUIAWUPOBAHHBLIX OpFaHI/IBaHI/Iﬁ Ha
XpaHCHUC B MYHI/IHI/IHaJ'IBHHﬁ aAPXUB U OCYIICCTBIIAIOMNX KOHTPOJIb €C UCIIOJIHCHU A

ApxuBHBIA OTAET MCIOJHUATENTBHOTO KOMUTETA
ATPBI3CKOI0 MyHULIMNIAIBHOTO paiioHa

PecnyOnuku Tarapcran

J1OMKHOCTH Tenedon OJICKTPOHHBIN aapec
HavaneHuk otaena (85551)2-23-04 Arhiv. Agryz@tatar.ru
Crenmanucr otaena (85551) 2-23-04 Arhiv. Agryz@tatar.ru

HcnonHuTeNnbHBIA KOMUTET ATPBI3CKOT0 MYHALIMIIAJIBHOTO paiioHa

PecnyOnuku Tarapcran

JIOJDKHOCTh Tenedon ONEKTPOHHBINA aIPEC

PykoBoaurens McnonaurensHoro komureta | (85551)2-22-46 Isp.Agruz(@tatar.ru

VYnopasnsrommii aenamu Mcnonaurensaoro | (85551)2-29-69 Isp.Agruz(@tatar.ru
KOMUTETA
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YTBEPXKIAEH MOCTAHOBIICHUEM
HcnoTHUTENBHOTO KOMUTETA
ATPBI3CKOT0 MyHHUIIAIIAJIBHOTO paiioHa
PecnyOnuku Tarapcran

ot 18 centsOps 2018 No 417

AJIMMHHCTPATHBHBIII perjiaMeHT
NPea0CTABJICHUSI MyHUIMNAJIBHOM YCJIYTH M0 BbIAa4e apXUBHBIX JOKYMEHTOB, AJIsl
patoThl B YNTAJLHOM 3aJIe AapXUBHOI0 0TAE/1A

1. OO01ue moJI0sKeHus

1.1. Hacrosmuii PernameHT ycTaHaBIMBACT CTAHAAPT U NOPSAJOK MPEAOCTABICHHS
MYHHLMNAJIBbHOW YCJIYTH MO BBIJAYE APXMBHBIX JOKYMEHTOB, OTHECEHHBIX K
rOCYy/IapCTBEHHOM COOCTBEHHOCTH W ApXMBHOM OTAeNE HMCMOJHUTENBHOIO KOMHUTETA
ATPBI3CKOr0 MYHHMIMMAIBLHOTO paiiona PecrnyOnmukm TartapctaH, NOJMB30BAaTENIO AJIs
padoTHl B YMTAJTBHOM 3aJ1€ MYHUIMOAIBHOTO apXUBa (Jajice — MYHULUNAIBHAS YCIIyTa).

1.2, Tlomyuyarenn MyHUUMNATBLHOW YCIYTH: FOPHANYECKUE WM (DPU3HUECKUE JIHLIA
a100 MX YIOJHOMOYEHHBIE MPEACTABATENN, OOPAILAOIINECS HA 3aKOHHBIX OCHOBAHUAX K
ApPXUBHBIM JTOKYMEHTAM JUIsl MOJIYYECHHs] M MCIIOJIb30BaHMs HEOOXOAMMON MH(pOpMaLK
(manee - 3aBUTEIb).

1.3. MyHumunajibHas yciyra MNpeaocTaBiaseTcss VICHOMHUTENbHBIM KOMHUTETOM
ATpBI3CKOro MyHUIIMNAIBHOTO paiioHa PecnyOnuku Tarapcran (nanee — Mcnomkom).

HcnomHuTenh MyHULMNAIBHON yCinyrd — ApXHBHBIA OTAeN HCHOMHUTENBHOTO
KOMUTETa ATPBI3CKOI0 MYHHLMNAIBHOTO paiioHa PecnyOmmku Tarapcran (nanee —
Ornen).

1.3.1. Mecto nHaxoxnaenust Ucnonkoma: r. Arpei3, yi. ['arapuna, a. 13;

Mecro Haxoxaenus Oraena: r. Arpei3, yu. ['arapuna, a. 70A

I'papux paGotel Otaena: €XKEAHEBHO, KpoMe CyOOOTHI M BOCKPECCHBS,
noHeaeabHUK - derBepr ¢ 8.00 no 17.15, maruuma ¢ 8.00 mo 16.15, oben ¢ 12.00 no
13.00., yeTBepr ¥ NATHULA HENPUEMHBIC THU.

[Tpoxoa cBOOOAHBIN.

1.3.2. CopaBounsiii Tenedon Oraena: (85551) 2-23-04.

1.3.3. Appec odummaneHoro caiita Hcmonkoma B MHQPOPMAMOHHO-
TEICKOMMYHUKAUMOHHONH ceTh  «HMuTepHer» (nmanee — cetb «HWHTepHeT»): http://
agryz.tatarstan.ru.

1.3.4. Undopmanus 0 MyHHIHANATBHON YCIYTe MOXKET ObITh MOJTyYCHA:

1) mnocpeactBoM MHPOPMALMOHHBIX CTEHAOB O MYHULMNAIBHON yciyre,
COJEPKALIMX BH3YAIbHYH) M TEKCTOBYID HWH(POPMALMIO O MYHHMIMIAIBLHOW yCiyre,
PACIONOXKEHHBIX B MOMEIEHHIX Mcnonkoma, muist padotsl ¢ 3asBurensmu. Uudopmanms,
pasmeniacMas Ha HMH(POPMALMOHHBIX CTEHAAX, BKIOYACT B Ce0d CBEACHUSA O
rOCyJIapCTBEHHON yCIIyTe, coaepkalneiics B myHkTax (mogmyHkrax) 1.1, 1.3.1, 1.3.2
1.33,23,24,25,2.8,2.10,2.11, 5.1, 5.2 Hactosuero Pernamenra;

2) nocpeAcTBOM ceTH «MHTEpHETY:

Ha oduimanbHOM caiite Mcnonkoma (http://www.agryz.tatar.ru);


http://www.agryz.tatar.ru
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Ha lMopTane rocyfapCTBeHHbIX U MyHUUMNANbHbIX ycnyr Pecny6nuku TaTapcTaH
(http//uslugitatarstan.ru/);

Ha EAWHOM nopTane rocyfapCTBEHHbIX W MYHMUMNANbHbIX Ycnyr ((hyHKLUWA)
(http://www.gosuslugi.ru/);

3) Npn ycTHOM o6pauwieHnmn B Icnonkom (TUYHO MK MO TenegoHy);

4) Npu NMUCbMEHHOM (B TOM 4uc/ie B JopMe 3NEKTPOHHOI0 JOKYMeHTa) obpalleHnn
B /IcCNONKOM;

5) B MHOro)yHKUMOHA/NIbHOM LEHTpe MnpeAocTaBNeHNs roCcyAapCTBEHHbIX U
MYyHUMUMNaneHbIX yenyr (ganee - M®LL), B yaaneHHbIX pabounx mectax M®LL.

1.4. MpepocTaBfeHMe rocyapCTBEHHON YCNYTM OCYLLECTBNSAETCSA B COOTBETCTBUM C:

depepanbHbIM  3aKOHOM OT 6 OKTA6ps 2003 roga Ne 131-#3 «O6 o06Wwmx
MPUHUMNAaX opraHM3aLmMy MecTHOro camoyrnpasneHus B Poccuiicko depepauun» (fanee
depepanbHblil 3aKoH Ne 131-P3) (CobpaHue 3akoHOAaTeNnbCTBa Poccuiickon deaepaunu,
2003, Ne 40, cT. 3822, C y4eTOM BHECEHHbIX U3MEHEHUI);

depepanbHbIM 3aKOHOM OT 22 oKTA6pA 2004 rofga Ne 125-d3 «O6 apXx1BHOM fefe B

Poccuitckonn depepaunm» (ganee - depepanbHblii 3akoH Ne 125-d3) (CobpaHue
3aKoHopatenbcTBa Poccuiickoin ®epepaumn, 2004, No 43, cT. 4169, C y4€TOM BHECEHHbIX
N3MEHEHNN);

®efepanbHbiM 3akoHOM 0T 27 wiong 2006 roga Nel52-®3 «O nepcoHasbHbIX
[NaHHbIX» (panee - depepanbHblii 3akoH Nel52-®3) (CobpaHue 3akoHoAaTeNbCTBa
Poccuitckoinn degepaunm, 2006, Ne 31 (1 4.), cT.3451);

depepanbHbIM 3aKoOHOM OT 27 utond 2010 roga Ne 210-®3 «O6 opraHm3auunm
NnpefoCTaBNEHNA TOCYAAPCTBEHHbLIX WU MYHUUMMANbHbIX ycnyr» (fanee - defepanbHbli
3aKOH Ne 210-®3) (CobpaHue 3akoHopatenbcTBa Poccuiickon depepaumnm, 2010, Ne 31,
CT. 4179, C y4eTOM BHECEHHbIX M3MEHEHUN);

npukasom deaepanbHOro apxXmBHOro areHTcTea ot 01 ceHTA6pa 2017 r. Ne 143 «06
yTBepXaeHun lopsagka UCMoNb30BaHUA apXUBHbLIX [LOKYMEHTOB B TOCY[apCTBEHHbLIX W
MYHUUMNaNbHbIX apxueax Poccuiickoin depepaunmn» (ganee - MNopanok) (ohunuymanbHbIi
WHTEpPHEeT-MopTasl NpaBoBON WH(MOpMaunMm www.pravo.gov.ru, 2017, 3 HosA6psi, HOMep
ony6nnkoBaHusa 0001201711020011);

MpaBunamn opraHmsalnn XpaHeHus, KOMMJEKTOBaHWUA, yyeTta W WUCMO/b30BaHUSA
NOKYMEHTOB ApPXMBHOro (¢oHaa Poccuiickoin degepauymm n APYrux  apXuBHbIX
AOKYMEHTOB B FOCY[apCTBEHHbIX M MYHUUMMNANbHbIX apXmBax, My3edax n 6ubnuortekax,
opraHmsaumnsax POCCUCKOW akafeMuUn HayK, YTBepXAeHHbIMW npukazoMm MuHucTepcTBa
KynbTypbl Poccuiickoin ®Pepepauunm ot 18 aHeaps 2007 r. Ne 19 (manee - [Mpasuna
pabotbl) (BtonneTeHb HOPMATMBHBLIX aKTOB (hefepasibHbIX OPraHoB MWCMOIHUTENIbHOM
BnacTtu, 14.05.2007, Ne 20, C y4eTOM BHECEHHbIX U3MEHEHUA);

3akoHOM Pecny6nuku TaTapctaH oT 28 wutons 2004 Ne 45-3PT «O MecTHOM
camoynpasneHun B Pecnybnnke TatapctaH» (ganee - 3akoH PT Ne 45-3PT) (Pecny6nnka
TartapcTaH, 2004, 3 aBrycra, C y4eTOM BHECEHHbIX U3MEHEHWUN);

3akoHOM Pecnybnukn TatapctaH oT 24 pekabpss 2007 rogma Ne 63-3PT «O
HaZle/leHUM OpraHoB MeCTHOro CcamMOynpaB/ieHUs MyHULMNanbHbiX 06pasoBaHUin B
Pecnybnuke TaTtapcTaH OTAe/NIbHbIMW TOCYAAapPCTBEHHbIMW MOMHOMOYMAMU Pecny6amku


http://www.gosuslugi.ru/
http://www.pravo.gov.ru/
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Tarapctan B oOnactu apxuBHOro naena» (manee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecnybnuka Tarapctan, 2007, 25 nexadps, ¢ y4€TOM BHECEHHBIX U3MEHECHUIN );

3akonom PecnyOnmkm Taraperan ot 20 urons 2017 roga Ne 63-3PT «O06 apxuBHOM
nene B PeciyObnmuke Tarapcran» (manee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHoaarenscTBa PecnyOnuku Tarapcran, 2017, T 55 (wacts ), cT. 2016);

[TocranoBnennem Kabumnera MunuctpoB PecnyOmukm Tartapcran ot 28.05.2007
No 203 «O pasrpaHuyeHHH COOCTBEHHOCTH HA apXMBHBIE JTOKYMEHTBI, CO3JaHHBIC 10
oOpazoBaHusi, OOBCAVHCHHS, PA3ICIICHUS WIM W3MEHEHWS CTaryca MYHWUUMNAIBHBIX
0o0pa3oBaHMii M XpaHsIIMECS B MYHHUMNAIBHBIX apxuBax B PecnyOmmke TarapcraH, u
00ECNEeYeHNN yYeTa XPaHSUIMXCSd B MYHHMIMIAJIbHBIX apxuBax PecrnyOmuku Tarapcran
APXUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K TOCYJAAPCTBEHHOW COOCTBEHHOCTH PecmyOnmku
Tarapcran» (nanee — mocranosienue KM PT Ne 203) (Pecnybnuka Tarapcran, 2007,
25 nexalpsl, C y4ETOM BHECEHHBIX U3MEHEHMI ),

YcraBom CoBeTra ATPhI3CKOr0 MYHMIMNAIBHOTO paiioHa PecrnyOmuku TartapceraH,
YTBEPKACHHBIM pelneHneM CoBeTa ATphI3CKOI0 MYHULMNAJIBHBIA paiioHa PecnyOnmnku
Tarapcran ot 28.01.2015 r. Ne 39-1.

[TonoskeaneM 00 UCHMOJHUTENBHOM KOMHTETE ATPBI3CKOIO MYHHULMOAIBHBIA
paiiona PecnyOmmku Tarapcrad, yTBEpPKIACHHBIM pemieHreM CoBeTra ATPBI3CKOro
MYHHLMNAIbHBIA palioHa PecnyOmukm Tataperan ot 15.11.2013 r. Ne 28-2 (manee —
[Tonoxenne 00 Ucnonkome),

[Tono>keHneM 00 apXWBHOM OTxAEHE VICIOTHUTENBHOTO KOMHUTETA ATPBI3CKOTrO
MYHHLMNAIbHBIA paiioHa PecrnyOnmukm TarapcrtaH, yTBEP)KIEHHBIM — TTOCTAHOBJICHUEM
Hcnonkoma ot 06.02.2018 1. Ne 50 (nanee — [Tonoxxenue 06 otnene);

[TpaBuiiaMu BHYTPEHHETO TPYIOBOro pacnopsaka Hcmonkoma, yTBEP>KICHHBIMU
nocranoBicHueM KMcnonkoma ot 31.12.2014 r. No 540 (manee — [IpaBuna BHYTPEHHETO
TPYJIOBOTO PACIOPAIKA);

1.5.B Hacrosmem PermameHTe UMCHMONB3YKOTCA — CHCAYIOIIAE TEPMUHBI H
OIIPEACTICHUS:

HAXOAAIIMMUCA B HEYAOBIETBOPUTEIBHOM (PU3MUECKOM COCTOSIHUM TMPU3HAKOTCS
JOKyMEHTBl ApxuBHOro (Qonaa Poccuiickoii denepaumu ¢  BBICOKOW CTENECHBIO
Pa3pYLICHHAST MATEPUATIBHBIX HOCUTENCH, YIPOKAOWIEH (PU3NYECKOH UEITOCTHOCTH
JOKYMEHTOB;

yIQJIEHHOE pabouee MeCcTO MHOTO(YHKIMOHAJIBHOTO WEHTPA NPEAOCTABICHUS
rOCY/JApCTBEHHBIX M MYHUIMNAIBHBIX YCAYT — OKHO NPHEMA W BbIIAYM JOKYMEHTOB,
KOHCYJIbTUPOBaHUS 3aBUTENEH B CETbCKUX MOCETEHUIX MYHALUTIAIBHBIX PAHOHOB;

TEXHMYECKass omuOka - oOmMOKa (OMMCKa, OMedYaTka, rpaMMaTHyecKas WIu
apumMeTrueckas ommoOKa), JOMYLUICHHAS OPraHOM, MPEIOCTABIISIOIIAM MYHULMITATBHYEO
YCIyTy, U MPUBEAMIAS K HECOOTBETCTBUIO CBEJCHHIA, BHECEHHBIX B JOKYMEHT (Pe3yJIbTar
rOCYIapCTBEHHOMN YCITYTH ), CBEICHUSIM B JOKYMEHTAX, HA OCHOBAHWH KOTOPBIX BHOCHUJIMCh
CBEJICHHS,

NOJT 3asBJICHAEM O MPEIOCTABICHUN MYHULIAMAIBHON yCIyru (fajiee - 3asiBICHUAC)
NOHMMACTCA 3ampoC O MPEAOCTABJICHWM MyHUUMNAIbHOM yenyrm (m 1 cr. 2
OenepasibHoro  3akoHa oT  27.07.2010 No210-®3). 3asgBneHue COCTABISIECTCS B
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NPOU3BOJIBHON (POPME, IO YCTAHOBJIEHHOMY 00pasily, WM 3aIOJIHACTCS HA CTaHJAPTHOM
Onanke (nmpunoxkenue No 1).

3asBJICHUE 3AMOJIHACTCS HA CTAHJAPTHOM OJIaHKE B 3JIEKTPOHHOMN (opMe:

Ha opunmanbHoM caiite Mcnonkoma (http:// agryz.tatarstan.ru);

Ha [loprane rocyaapCcTBEHHBIX U MyHULIMIAIBHBIX yeiyr PecnyOnukm Tarapcran
(http://uslugi.tatarstan.ru);

Ha EauHOM moprane rocyaapCTBEHHBIX W MYHUUMOAIBHBIX YCAyr ((QyHKIUiA)
(http://www.gosuslugi.tu/).


http://www.gosuslugi.ru/
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CranaapT npeaocTaB/eHUs1 MyHHUHIAJBHOMN yCIayru

HanmeHnoBanue TpeOOBaHUS K CTAaHIAPTY

HopmaruBHBI aKT,

N N YCTaHABJIMBAKOLIN I
NPEAOCTABIIEHUS MYHULMITATIBHOM Conepxanne TpeOOBaHMI K CTaHAAPTY
MYHULMTNIATBHYIO YCIYTY WK
YCIIYTH
TpeOGOBaHNE
2.1. HaumeHOBaHME MYHULMNAIBHON Brimaua APXUBHBIX JNOKYMEHTOB | 4. 1 cr. 24 ®enepaibHOTO
YCIYyTH MOJI30BATEN0 JJii padOThl B UYMTAJBLHOM 3ase | 3akoHa No 125-D3;

apxmBa

ct. 21 3akona PT Ne 63-3PT
oT 2017 r;

ct.1 3akona PT Ne 63-3PT ot
2007 r.;

m 5.7,5.12,5.13 TlpaBun

2.2. HaumeHOBaHWE OpraHa MECTHOIO

HUCnosHUTENBHBIA ~ KOMUTET  ATPBI3CKOTO

4. 3 cr. 4 OenepaibHOTO

CaMOYIIPaBJICHHUS, HEMOCPEACTBEHHO | MYHHLIMNATBHOTO paifona PecnyOnuku Tarapcran | 3akoHa Ne 125-D3;
MPEAOCTABIAIOIIEIO0  MYHULUIAIBHYIO Hcnonaurens MYyHUOMNAIBHOM  ycnyru - | €T. 7 3akoHa PT Ne 63-3PT ot
YCIyry ApxusHbIii otaen Ucnonkoma 2017 r.;

ITosoxenue 00 oTaene
2.3. Onucanue pesysbrara | Beinaua mone3oBarensm JOKymMeHTOB ApxuBHoro | 4.l cr. 24, cr. 25
[IPEIOCTABICHAS MyHHLIHMNAIbHOU | poHaa  Poccuiickoii  ®epepanmn  m  apyrux | @eaepaibHOro 3akona Ne 125-
YCIIYyTH APXMBHBIX JTOKYMEHTOB, HE COAEPIKAIIMX CBEACHUM, | D3;

COCTABJISIIOLIUX TOCYJAPCTBEHHYIO TaliHY, C yYETOM
UHBIX OTpaHUYECHUH, YCTaHOBJIEHHBIX
3akoHOomarenbeTBOM  Poccwmiickoit  depepaumu,
CMPABOYHO-MOUCKOBBIX ~ CPEACTB K HUM H
HAXOAAIIMXCSA HA XPAaHEHUU B HAy4YHO-CIPABOYHBIX
OMOMMOTEKAaX apPXWBOB TNEYATHBIX W3MAHUHA IS
paboTBl B UYHTAJIBHBIX 3a&Jax (MYyHULMNAIbHBIX
apxvMBOB WM (IpU  OTCYTCTBUM  CHEIUATIBLHO
BBIJICJICHHOTO TIOMENICHK) B paboyeil KOoMHare

ct. 22 3akoHa PT Ne 63-3PT
oT 2017 r.;

m. 5.12, 5.13. IIpasur,

mo. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.15,4.1.6,4.1.7 Ilopsanka
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apxuBa (Oajiee - YMTAIBHBIA 3a71) MOJX KOHTPOJIEM
pabOTHHKA apXKBa

2.4. Cpok MPEAOCTABIICHUS
MYHHLIMITAJIBHOW YCIYTH, B TOM YHCIIE C
Y4ETOM HEOOXOJUMOCTH OOpauicHusl B

OpraHu3aryy, Y4acCTBYIOLIHAE B
MPEeI0CTABICHUN MYHULANATBHON
YCIIYTH, CpOK MIPUOCTAHOBJICHUSA
MPEIOCTABICHUAS MYHULUITATEHON
YCIYyIA B CJly4ae, €CIIM BO3MOYKHOCTH
MIPAOCTAHOBIICHU S MpeayCMOTPEHA
3aKOHOATEILCTBOM Poccuiickoi
denepanuu

NOJIyYEHUE CIPABOYHO-TIOMCKOBBIX CPEIACTB K
JenaMm, JOKYMEHTaMm, a TaKke JocTyna K
ABTOMATU3HPOBAHHBIM CIPABOYHO-NOMCKOBBIM
CPEICTBAM, HAaXOISALIMMCS B YMTAJILHOM 3al€ — B
JIEHb OOpaIICHUS 3assBUTEIS,

NOJIy4YEHUE ael, JOKYMEHTOB (3a
UCKITIOUYEHUEM JEJI, JOKYMEHTOB OIPAaHWYEHHOIO
JOCTYTA, YACTUYHO PACCEKPEUEHHBIX) - HE TO3/IHEE
yeMm 4epe3 2 paboumx OHSA CO JIHs O(opMIICHUs
3aKa3a 3asABUTETIEM,

NOJIyYEHHUE JET, TOKYMEHTOB OTPAHUYECHHOTO
JOCTYTA, YACTUYHO PACCEKPECUEHHBIX — HE TO3HEE
yem uepe3 10 paboumx nHEl co aHs odopmieHUs
3aKa3a 3asgBUTETIEM,

mm. 3.1 -3.6,4.1.7 llopsaka

B0O3MO>XKHOCTE ~ NPHOCTAHOBJICHUS  CPOKa

NPEIOCTABJIICHUS. MYHUUMOAIBHONH  YCIYyTH  HE

IPEAYCMOTPEHA
2.5. McuepnbIBarOIIuii NEPEYCHb [Tpu TMYHOM (MTMCBMEHHOM ) OOPAILECHHH: nm. 2.1, 2.2, 2.4 Tlopsaka
JOKYMEHTOB, HEOOXOIMMBIX B 1.IluceMO  oOpraHa WIM  OpraHu3aluH,
COOTBETCTBUM C 3aKOHOJATEIIbHBIMU WJIM | HATPABMBILCH  TOJB30BATENSl B aApXWUB, WIH
WHBIMH  HOPMATUBHBIMH  TPABOBBIMU | 3aSBJICHHAEC MOJIb30BATENS, 3asBICHHUE MOJIB30BATENS
aKTaMu JUTS NPENOCTABIICHUS | O MPOJJIEHUH CPOKa paObOThl B YUNTAIBHOM 3aJI€.

MYHULMNIATBHOW YCIYTH, & TAKXKE YCIIYT,
KOTOPBIEC SIBJISIFOTCS HEOOXOAUMBIMU W
00s3aT€bHBIMA IS TTPEIOCTABIICHUS
MYHULMNAIBHBIX  YCAYT, TOMIEKALIAX
NPEACTABICHUIO 3asBUTENEM, CHOCOOBI
WX MOJYYEHHUs 3aIBUTEIIEM, B TOM YHCIIE

B nuyHOM  3adBNEHUM WM THCHME
YKa3bIBAKOTCS (damunus, uMs, OTYECTBO
(mocneaHee - NpU  HAIWMYMM)  MOJIB30BATENS,
JNOJDKHOCTh (TIPH  HAJIMYKMM), YYEHOE 3BaHUE U
yuyeHas CTerneHb (OpH  HaIM4YMM), TeMa U

XPOHOJIOIrHYCCKHUC PAMKH NCCIICIOBAHMWA.




B DJIEKTPOHHOH (opMe, TMOPIIoK HX
PEICTaBICHHUS
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2. JIOKYMEHTBI, Y IOCTOBEPSIOIIUE TUYHOCTD:
3asBUTEII,

poauTeNs WIH APyroro 3aKOHHOT'O
NPEACTABUTEINSI HECOBEPIIEHHOIETHETO 3asBUTEIIS,

COMPOBOKAAKOIIKAX JIMLL (B TOM  YHUCIE
3aKOHHBIX  MPEACTABUTENEH, TEPEBOJYMKOB U
APYTHX TOMOUIHWKOB, JIML, COMPOBOKIAAOLIAX
NOJIB30BATENSl C OTPAHUYECHHBIMH BO3MOXHOCTSIMHU

3JI0POBbBA).
3. JIOKyMEHTHI, ITOATBEPIKAAIOLIIHAE
MTOJIHOMOYHS MPEACTABUTENS IOPUIUMIECKOTO JIMLA.
brank 3asBICHUS JUTS MOJIy YCHUS

MYHUUUNAIGHOW  yCAYTM — 3asBUTEIb  MOXKET
NOJYYUTh MpPU JIMYHOM oOpatieHuu B Hcmoskom.
OneKTpoHHbIE  (QopMbl  OJJAHKOB  3asIBJICHHUS
pa3MelieHbl Ha oQguUHMaTbHOM caiite Hcnosikoma,
[lopraie TroCyNapCTBEHHBIX M MYHUIMMATBHBIX
ycnyr Pecniyonuku Tarapcran, EnuHom moprane
rOCYJapCTBEHHBIX U MYHUIIUMATIBHBIX YCIYT.

3asgBlICHAEC MOXKET OBITh  MPEACTABIEHO
(HaMmpaBJIeHO) 3asBUTENEM HAa OyMa)KHOM HOCHTENE
OJIHMM M3 CJICTYHOLIUX CIIOCOOOB:

JUYHO (JIMIOM, JEHCTBYIOINIMM OT WMMEHHU
3asBUTEIIS], HA OCHOBAHUH TOBEPEHHOCTH ),

MOYTOBLIM OTIPABICHUEM.

3asBJICHHAC TAKKE MOXKET ObITh MPEICTABICHO
(HampaBJICHO) 3asBUTEIIEM B BHJIE SJIEKTPOHHOTO
JOKYMEHTA, MOAMMCAHHOIO MPOCTOH 3IEKTPOHHOM
NOJIHUCHIO, qyepes WH(}HOPMaLMOHHO-
TEJICKOMMYHUKALIMOHHBIE CETH OOIIEro JOCTYMa, B
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TOM YHCIIE yepes
TEEKOMMYHUKALIMOHHY IO
o(puIMaTbHBIHA caiT Hcnonkoma, [Topran
rOCYJApPCTBEHHBIX W MYHUUMIAIBHBIX  YCIIYT
Peciybmukn ~ Tarapcran,  Enpmublii  mopran
rOCYJAAPCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT

WH(OPMALMOHHO-
CETh «HHTEpHETY,

2.6. HcuepnbiBarommii [epeyYeHb
JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUH C HOPMAaTUBHBIMHA
PABOBBIMHM aKTaMU AJIsl TPEIOCTABIICHUS
MYHHULIMIIAJIbHOW ~ YCIAYTH,  KOTOPBIC
HAXOAATCS B pacropsbKEHUU
rOCYy/JapCTBEHHBIX ~ OPraHOB, OPraHOB
MECTHOTO CAMOYMIPABJIEHUS M  WHBIX
OpraHM3alyii W KOTOpBIE 3aABUTEIb
BIIPABE MPEACTABUTH, a4 TAKKE CIOCOOBI
WX TOJIYYCHHS 3asBUTENIEM, B TOM YHUCIIE
B DJIEKTPOHHOH (opMe, TMOPIIOK HX
NpeACTaBICHUS, roCy JapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYTIPABJICHUS
b0 opraHu3anus, B PaCHOpPsHKCHHUU
KOTOPBIX HAXOASTCS JAHHBIE JOKYMEHTBI

[IpencraBneHue NOKYMEHTOB, KOTOPBIE MOTYT
OBITH OTHECEHBI K JAHHOW KaTEropuu, HE TpeOyeTcs

2.7. IlepeueHb OpraHoB
rOCYJApCTBEHHON  BIAacTH  (MECTHOIO
CaMOYMPABJICHUSI) M HMX CTPYKTYPHBIX
NOJPa3ACIICHUH, COrTIACOBAHUE KOTOPBIX

B clyyasix, MPEeIyCMOTPEHHBIX
HOPDMAaTUBHBIMM  TPABOBBIMU  aKTaMH,
TpedyeTcs JUTSI MPEAOCTABIICHUS

MYHULMIIAIBHOW  YCIYTM W KOTOPOE

CornacoBaHMe MYHUIIMTIAIBHON YCAYTH HE
TpedyeTcs
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OCYLLIECTBIAETCS Oprasom
WCITOJIHUTEIIbHO N BJIACTH,
MPEAOCTABIISAIOIAM MYHULHUIIATBHY O
yeayry
2.8 HcuepnbiBaromuii [epeyYeHb 1. Tlomaua AOKYMEHTOB HEHAUICKAIIUM | CT. 25 DeaepanbHOro 3aKoHa
OCHOBAaHWM I OTKa3a B [PUEME | JIMLLOM. Ne 125-@3;
JOKYMEHTOB, HEOOXOMMBIX JUIS 2. HecoorsetcTBrE npeacraBieHubix | ¢T. 21 3akona PT Ne 63-3PT
MPENOCTABIICHUS MYHULMNIATBHON | JOKYMEHTOB IMEPEYHKO NOKYMEHTOB, YKa3aHHbIX B | 0T 2017 .
YCIAYyTH . 2.5 HacTosuero Pernamenra. m. 2.1 [Mopsanka
3. Hammume HEOTOBOPEHHBIX HWCIPABICHUN B

NOAABAEMbIX JOKYMEHTAaX

2.9. HcuepnbiBaromuii MEPEYCHb B03MOHOCTE ~ TIPUOCTAHOBJICHHUS cpoka | U. 8 cr. 26 ®@enepanbHOTO

OCHOBAHWMI JJIi NMPUOCTAHOBIICHUS WJIU
OTKa3a B NPEAOCTABIICHUN
MYHULMNIATBHOR YCIYTH

[PEIOCTABIICHUS HE MPELYCMOTPEHA.
OcHOBaHus Ui OTKa3a B MPEAOCTaBIICHUU
MYHULIMITAJIBHOM YCIIYTH:
1. orpannucHus Ha KCIOJIb30BAHUE
JOKYMEHTOB, YCTAHOBJICHHBIE B COOTBETCTBUU C
3akoHOmarenbeTBOM Poccmiickoit  denepanuu U

PecnyObnmukn Tartapcran wim GponaooOpazoBarTesieM
opu mnepenade JOKYMEHTOB HAa  TOCTOSIHHOE
XPaHEHHUE;

2. HEYIOBIIETBOPUTENBHOE puznyeckoe

COCTOSIHUE TJOKYMECHTOB,

3. oOpalicHuEe 3asBUTENS, HE JOCTUTLIETO
COBEPLICHHOJIETHS, 0€3 OJHOTO M3 POJUTENICH WM
JPYroro 3aKOHHOTO MPEACTABUTEIIS,

4. HapyUICHUE 3aABUTENEM TMOIIMTYHKTOB 4.2.5,
426,429,42.12,42.19 llopsanka

5. B ciydasix OTCYTCTBUSI (POHJA MOJIb30BAHUS
pu.

3akoHa Ne 125-D3;

CT. 25 DenepanbHOr0 3aKOHA
Ne 125-@3;

ct. 21 3akona PT Ne 63-3PT
oT 2017 r;

. 2.2, 3.6, 3.7 [lopsnka,

mn. 2.11.7.1, 2.11.10, 5.13
IIpasuu;

mn. 3.2, 3.3, 34, 3.5, 3.6
[Topsaaka
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BBIMOJIHEHUU CITY>KEOHBIX 3alaHui
COTPYJAHMKAMU  apxXuBa C  HUCIOJIb30BAHUEM
3aTpeOOBAHHBIX  MOJBb30BATEASAMM  MMOAJTUHHUKOB
771, TOKYMEHTOB, MEYaTHBIX U3JaHui, - B CPOK HE
oonee 120 paboumx AHEH CO JHSA 3aKaza HX
MOJIb30BATEIIEM;

BbIIaYd MOJJIMHHUKOB J€J, JOKYMEHTOB,
NEYaTHBIX W3JaHUH BO BPEMEHHOE MOJIb30BAHUE
OPUINYECKUM u du3nYecKUM JuLaM-
(oHmoOOpa3OBATENSAM, MX MPABOMPEEMHUKAM WA
MO 3armpocaM OPraHoB TOCYJapCTBEHHOMN BIACTH U
WUHBIX  TOCYAAPCTBEHHBIX  OPraHoB,  OpPraHoOB
MECTHOTO  CaMOYTpaBJICHUsT — B CPOK, HE
NOPEBBIIAOLIMA CPOKA, YKa3aHHOTO B aKT€ O
BbIJa4e BO BPEMEHHOE TMOJIb30BAHUE TaKUX [,
JOKYMEHTOB, EYATHBIX U3/IaHUi;

AKCMOHUPOBAHUS NOJUTUHHUKOB aed,
JOKYMEHTOB, TI€YaTHBIX M3JaHUN HA BBHICTABKE — B
CPOK, HE TNPEBBIMIAIOMIMNA CpPOKA MX BbIIAYM U3
apXMBOXPAHWIHIIIA, OMPEEIEHHOTO
pacnopsAUTENbHBIM JTOKYMEHTOM Ha MPOBEICHUE
BBICTABKH,

BbIIaYd  TMOJJIMHHUKOB J€J, JOKYMEHTOB,
NEYaTHBIX M3JaHUil JPyroMy MOJb30BATEN0 B
YUTAIBHBIA 3a1 — B CpOK, He Oonee 40 paboumx
JHEH co JHS 3aKa3a WX MOJIb30BATENIEM

2.10. Ilopsaok, pa3sMep W OCHOBAHUS
B3UMaHUS TOCYIAPCTBEHHOW IMOLLTAHBI
WIK HWHOM IUIaThl, B3UMACMOM 3a
NPEIOCTABICHUE MYHUIUITATHBHON

MyHMIMIIaJbHAs yCayra TpeaocTaBiseTcs Ha
0e3B0O3ME3IHOI OCHOBE

4. 3 cr. 15 ®enepanbHOrO
3aKkoHa Nel25-@3;
4. 1 cr. 8 denepanbHOrO
3akoHa Ne 210-D3;
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yCIyTH, BKJIKOYas WHOpPMaLKO O
METOIMKE PacyueTa pa3Mepa TakoH Mmiatel

n. 4.1.1 IMopsaka

2.11. Ilopsaok, pa3sMep W OCHOBAHUSA
B3UMaHUs TJIaThl 3a MPEAOCTaBJICHUE
YCIIyT, KOTOPBIE SIBIIAIOTCS
HEOOXOMUMBIMH M 00S3aTEIIBHBIMH IS
MPEAOCTABICHUS MYHUIUTIATBHOM
yCIyTH, BKJIKOYas WHOpManuw O
METOIMKE pacueTa pa3Mepa Tako# MIaThl

IIpenocraBnenune HEOOXOMMBIX 151
00s3aTeNBHBIX YCIYT HE TpeOyeTcs

4. 3 cr. 15 DenepanbHOTO
3aKkoHa Nel25-@3;
4. 1 cr. 8 DenepanbHOTO

3akona Ne 210-D3

2.12. MakCUMAaJIbHBIA CPOK OXKWJIAHHS B
ouepenM NOpU  MOjJadve  3anpoca o
MPENOCTABICHUN MYHULHATIATBHOM
YCIYTH W TPHU TOJYYEHHUHW PE3YybTara

MakcumanbeHBli  CPOK  OXKMAAHMS TIpHEMaA
NoJIy4areNsi MyHHLIMITAJBbHOW YCIyru (3asiBUTENS)
IPH MOJAYE 3ampoca U NP NMOJTYUYEHUN PE3YJIbTaTa
HE JIOJDKEH MPEBBIIATE 15 MUHYT.

MPEAOCTABIIEHUS TAKUX YCIIYT O4epenHOCT Ui OTACHBHBIX  KATEropui

[ojgyvyarejaed  MYHHLUNMAIBHONH  YCIYTH  HE

YCTaHOBJICHA.
2.13. Cpok peructpaumm 3ampoca B nmeHp mocrymnenus 3asBiaeHus. 3anpoc, | m. 16 4. IV IlpaBun
3asBUTENSA 0 NPEIOCTABIICHUH | TOCTYNUBLINNA B JIEKTPOHHOH (POPME, B BBIXOJHOM | IEIOMPOU3BOICTBA
MYHHLIMMAJIBbHOW YCIYTH, B TOM YHCE B | (IPa3AHUYHBIA)  JACHb  PETUCTPUPYETCS  HaA
ANEKTPOHHOU (popme CICOYIOIIMA 32  BBIXOAHBIM  (MPA3JIHUYHBIM)

pabouuii A1CHb
2.14. TpeGoBaHus K TNOMECLICHUSIM, B IlpenocraBiieHUEe MYHULMIIAIBHOW  YCIYTH

KOTOPBIX NPEAOCTABIISAETCS
MyHULMOAQIbHAA ~ yCIyra, K  MECTy
OKHJAHUS W TPUEMA 3asBUTENICH, B TOM
YHUCIIE K 00€CIEYEHHUIO TOCTYITHOCTH ISt
WHBAJIMJIOB  YKA3aHHBIX OOBEKTOB B
COOTBETCTBUM €  3aKOHOJATEIBCTBOM
Poccuiickoii denepanmu 0 COLUAIbHON
3alIUTE WHBAJIUIOB, PA3MCIICHUK) W

OCYILECTBIIAETCA B 30aHUAX M TNOMELIEHUAX,
000PYIOBAaHHBIX MPOTUBOMOXKAPHOU CUCTEMOH U
CHUCTEMOH NO>KapOTYIIEHUS, HEOOXOAMMOMN
MeOenbt0 it oopMIIEHUST  JOKYMEHTOB,
WH()OPMALMOHHBIMYU CTCHIAMH.

OObecnieunBaeTcst OCCIPENSITCTBEHHBIN TOCTYI
WHBAIUIOB K MeECTY [PENOCTABICHUS
MYHHLMIAJIBHONW yCinyru (yAOOHBIA BXOA-BBIXOJ B
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O(OPMJIEHUIO BU3YaJIbHOW, TEKCTOBON M
MYJIETUMETUNHON yH(popManuu 0
MOPAAKE MMPEIOCTABIEHAS TAKAX YCIIYT

MOMENICHHS U MEPEMEIIICHUE B UX TTPEEax).

BusyanbHass w TekctoBas wuH@oOpMalus o
NOPSJIKE MPEAOCTABICHUS MYHMIMNAILHONW YCIYTH
pa3MeIaeTcs B yI0OHBIX JJIs 3assBUTENICH MECTax, B
TOM YMCII€ C YYETOM OTPAaHUYCHHBIX BO3ZMOXXHOCTEH
WHBAJIMJIOB

2.15. Tlokasarenum  AOCTYNHOCTH U
KAaueCTBA MYHHULIAMAJILHONW YCIYTH, B TOM
YHUCJIE  KOJHMYECTBO  B3aUMOJACHCTBUS
3asBUTENS C JOJDKHOCTHBIMHU  JIMLIAMHA
OpPU  MPEAOCTABICHAA MYHHUIMIATBHON

YCIYTH W MX  MPOJOJIKUTEIBHOCT,
BO3MOKHOCTh NOJTyYEHUSI
MYHHLIATIATIbHON YCIIyTH B
MHOTO(YHKIIMOHATIBHOM LEHTPE
NPEIOCTABIICHUS. TOCYJAPCTBEHHBIX W
MYHHLMNATBHBIX YCAYT, B YJAJICHHBIX
paboumnx MecTax
MHOTO(YHKIIMOHATTBHOTO LEHTPA
NPEIOCTABIICHUS. TOCYJAPCTBEHHBIX W
MYHHLIMIAJIBHBIX YCIYT, BO3MOXKHOCTb
NoJlyueHuss HMHPOpMaMA O  XOJe
NPEIOCTABIICHUS MYHHLIANATbHON

YCIIYTHA, B TOM YHUCJIE C UCTOJIB30BAHUEM
UH()OPMAIMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTUN

[TokazarensiMu JOCTYIMHOCTH NPEAOCTABICHUS
MYHULMIIATBHOW YCIYTH SBJISIFOTCS

PacCMoONOKEHHOCTh  TOMEIICHUS  apXHWBHOTO
ornena Hcmomkoma B 30HE  JIOCTYIHOCTH
OOIIECTBEHHOT O TPAHCIOPTA,

HaJM4uue HEOOX0IMMOTO KOJINUECTBA
CTEIMAIMCTOB, a TAKKe MOMEHICHUH, B KOTOPBIX
OCYIIECTBISAETCS npueM JOKYMEHTOB oT
3aABUTEIICH

HAIMYME HWCUEpbIBAOLE uH(pOpMauum o
cnoco0ax, NOPSAKE M CPOKAaX MNPEAOCTABICHMS
MYHHULMNAIBHOW YCIYrd Ha WH(QOPMALMOHHBIX
CTeHAaX, WMH(OPMALMOHHBIX pECypcax Ha caiite
ATPBI3CKOIO0 MYHULMIAIBHOTO paiiOHA B CETH
«HuTepuer», Iloprame  rocymapCcTBEHHBIX U
MYHHLMNAIBHBIX yenyr PecnyOnukm Tarapcran,
Ennaom nopraje rOCYIapCTBEHHBIX 51
MYHULMHATBHBIX YCAYT,

OKa3aHue MOMOIINA UHBAJIMIAM B IPEOIOJIEHUN
O0appepoB, MEMIAKOUIAX MOJYYECHUIO HMH YCIIyT
HapaBHE C APYTUMU JIULAMH.

KayecTtBO mpenocTaBieHuss MYHULUNAIBHON
VCIIYTU XapaKTEPU3YETCs OTCYTCTBUEM:

oyepelel npu NMpUeEMe M BbIJAYe JTOKYMEHTOB

4. 1 cr. 24 DenepaibHOTO
3akoHa Ne 125-®3
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3asBUTEIISM,

HapyLICHUN CPOKOB MPENOCTABIICHUS
MYHULMNIATBHONW YCIIYTH;

Kanoo Ha JCHCTBHS (Oe3nelicTBuE)
MYHULMIATBHBIX  CIY>KAIIUAX, TPEAOCTABIISIOIINX
MYHULMTIIATBHYIO YCIYTY;,

KAM0O0 HAa HEKOPPEKTHOE, HEBHMMATEIBHOE
OTHOLUEHUE MYHULUTIATBHBIX CITy KaIIMX,
OKa3bIBAKOMIMX  MYHULMIAIBHYK)  YCIYIy, K
3asBUTEIISIM.

[Ipy mnopmaye 3ampoca O MNPEAOCTABICHHUH
MYHULMOATBHOW  YCIYTM W NPHA  NOJIYYEHUHU
PE3yNIbTaTa MYHULIMNIAIBHON YCIIYTH - OJTHOKPATHOE
B3aUMOJICHCTBUE JOJDKHOCTHOTO M1,
NPEAOCTABISIOIIETO MYHULHMINAIBHYO YCIVTY, H
3asBUTENA. [IPOAOIDKUTENBHOCTD B3aMMOACHCTBUS
ONPEIENSAETCA HACTOAIIKAM PermaMmeHTom.

MynuuunaneHas — yciayra  uepes  MOI],
yIQJICHHBIE pabouue MecTa MOIL] HE
OCYLIECTBIISETCS.

Hudopmanmss o0 Xxode  MPEAOCTaBICHHS
MYHHLMIIAJIBHOW YCIAYTM MOXKET OBbIThb TOJy4YeHa
3asButrelieM Ha caiite Hcnonkoma, Ha I[loprane
rOCYJApPCTBEHHBIX WM MYHUUMIAJIBHBIX  YCIYT
Peciybnmukn ~ Tarapcran, EamHom  moprane
IrOCYAAPCTBEHHBIX 1 MYHULIIMIAIBHBIX YCIYT

2.16. Ocobennoctr PEIOCTABIIEHUS
MYHUIUNATBHOR YCIYTH B 3JIEKTPOHHOU

dbopme

3asBneHUE 0 MPEAOCTABIICHUN
MYHUIUNAILHONH YCIYTH MOXET ObITh HAMpPaBJICHO
B (QopMe  DIEKTPOHHOTO  JOKYMEHTa IO
JIEKTPOHHOMY aJIPECy:

4. 1 cr. 19 DenepanbHOTO
3akoHa Ne 59-03
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ouIHaTBEHOTO caiita Hcnonkoma
(http://www.agryz.tatar.ru);
IToprana rOCYJapCTBEHHBIX 51

MYHHLMNAIBHBIX  yeiyr PecnyOmmku  Tartapcran
(http://uslugi.tatarstan.ru/);

EmuHoro mnoprana TrocyJapCTBEHHBIX U
MYHULUTIATBHBIX yCIIyTr (pyHKLIMIA)
(http://www.gosuslugi.tu/).



http://www.agryz.tatar.ru
http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
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3. CocraB, Noc/1€10BaTeJIbLHOCTH H CPOKH BBINOJTHEHHS] 3 IMUHHCTPATUBHBIX
npoueayp, TpeGoBaHNS K MOPSIAKY HX BbINOJHEHUS], B TOM YHCJIe 0COOEHHOCTH
BBITIOJIHEHHS] A/IMUHHCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI (hopme, a TaK:Ke

0CO0EHHOCTH BbINOJTHEHUS] AIMHUHUCTPATHBHBIX NPOLEIYP B
MHOTO(YHKIIHOHATBHBIX HEHTPaX, B yIaJeHHbIX pa0o4ux MecTax
MHOTO()YHKIIHOHAIBLHOTO LIEHTPA MPEeA0CTABJICHUS IOCY JaPCTBEHHBIX U
MYHHIUTIAILHBIX YCJIYT

3.1.  Onucanume mNOCNENOBATENIBHOCTA  ACWCTBUHA NPU  NPEAOCTABICHUM
MYHUIUNATILHON YCITyTH

3.1.1. npemocTaBiieHUE MYHULMNAIBHOW YCIYIM IO BbIAAYE  APXUBHBIX
JOKYMEHTOB TOJIB30BATENIO AJIsi paOdOTHl B YATAIBHOM 3aJI€ MyHHMLMMAIBLHOTO apXHBa
BKJIFOYAET B €051 CIIEMYFOIIMUE MTPOLICTYPbI:

1) KOHCYIETUPOBAHUE 3ABUTEIIS,

2) NPUHSTUE U PETUCTPALUS 3asIBJICHUS,

3) mpoBepka JOKYMEHTOB M BbIJaua AHKETbl M 00SA3aTEIbCTBA-COTTIALICHUS O
corlaci  Ha 00pa0OTKy TEPCOHATBHBIX JAHHBIX W COOMIOJCHUM  PEKAMA
KOH(DMACHIIMATEHOCTH,

4) BblAaua 3aABUTENIO JJIs 3anojHEHWsl OjaHkKa 3akaza (TpeOoBaHuWs) Ha
MPEIOCTABJICHUE IOKYMEHTOB, KONMIA (POH/1a MOIB30BaHUS, OMUCEH;

5) BBISBJICHUE U MOJTOTOBKA APXUBHBIX JOKYMEHTOB MOJIB30BATENIO Uil pabOTHI B
YUTAJILHOM 3aJI€ MYHUIIMIAIBHOTO apX1Ba,

6) BbIIa4a apXUBHBIX JOKYMEHTOB AJ1s1 pa0OThI B YNTAILHOM 3aJIE.

3.1.2. biok-cxema TOCIEHOBATENBHOCTA JCHCTBANA TIO  MPEIOCTABJICHUIO
MYHUIUNATILHON YCIIyTH MPEICTaBICHA B MPUIOKEHUH Ne 2,

3.2. Oka3aHue KOHCYJIbTALWN 3asBUTEITIO

3.2.1. 3asButeney BOpaBe oOpatutbCss B OTAen JWMYHO, MO Tene(OHY W/HIH
OUCbMEHHO, B TOM YHMCJIE MO 3JIEKTPOHHOW MouTe, AJs TOJYyYEHHUsS KOHCYJbTALMHA O
HOPSIIKE MOJYYEHUsI MYHULIMITAIBHON YCIYTH.

Crnemmanucr Otaena OCyHIECTBISIET KOHCYJIbTHPOBAHUE 3asIBUTENSI, B TOM YMCIIE
N0 COoCTaBy, ()OPME M COACPKAHMEO JOKYMEHTAUMH, HEOOXOAMMOHN Ui TOJTyYCHHUs
MyHHLIMNaIbHOW  yeayrd.  [lomada  3ampoca, WHMIMUPYIOIIETO — MPEIOCTABICHHAC
MYHHULIMMAJIBbHOW YCIyTWM, HE TpeOyeT OKa3aHWs TMOMOLIM 3asBUTEJII0 B YaCTH
0 OpMIIEHUS] TOKYMEHTOB.

[Tpouenypa, ycraHapnvMBacMasi HACTOSINMM ITYHKTOM, OCYLICCTBIISIETCS B JCHb
oOpateHust 3assBUTEIS.

PesynpTar npoueaypbl: KOHCYJIbTALUS 3asIBUTEIIS.

3.3. Ilpuem U perucTpanus 3asiBICHAS

3.3.1. 3asButens (€ro MPEACTABUTEIb) JIMYHO HAa OYMaXHOM HOCHUTENE, B
BIIEKTPOHHOM BHJEC Yepe3 opuIMabHbliA caiT Hcnonkoma, [TopTan rocyJapcTBEHHBIX U
MYHULIMOAIbHBIX yeryr PecnyOnuku Tarapctan, Equnbiii mopTan rocyJapcTBEHHbBIX U
MYHULMNAIBHBIX YCIYT (PyHKIMIA) MO0 MO MOYTE MOYTOBBIM OTIPABICHUEM MOIACT
(HampaBJIsIET) 3asIBIICHUE.

3asBICHUE O NPEAOCTABICHUU MYHULMNAIBHONW YCIYTHM B BJIEKTPOHHOH (opme
HanpaBisiercs B OTOEn MO BJIEKTPOHHOM mouTe WM 4epe3 HHTepHeT-npuemMHyro
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Hcnonkoma. TloctynuBiiee B 3M€KTPOHHON (OPME 3asBIICHUE PACICYATHIBACTCS, €r0
pervcTpanys OCYIIECTRIISECTCS B YCTAHOBICHHOM TOPSIIIKE.

332, Ilpu HampaBicHUW 3asBICHUS B DJICKTPOHHOW (HOpME CHEIMATTUCT
Hcnonkoma, oTBeHarOIMiA 3a paboTy ¢ OOpalleHusIMU TPaXAaH, MOCTYNAKIIMMHI YepPeE3
HMHTepHETTIPUEMHYIO, PACHeyarbiBacT, PErUCTPUPYET NOCTYNUBIIEE 3asBICHUE W
HAMpPAaBISET B SJICKTPOHHOM W OyMaXKHOM BHIE B OTIEN.

[Tpouenypa, ycraHaBIuBacMas HACTOSIIIUM MYHKTOM, OCYLIECCTBIISIETCS B TCUEHUE
OJTHOTO paboyero AHs C MOMEHTA OCTYIUIEHUS 3apoca.

PezympTar  mpouenypel.  3apErMCTPUPOBAHHOE  3a8BJICHUE WM HCHMO,
HanpasJeHHOe B OTaen.

3.4. Belgaua apxMBHBIX JOKYMEHTOB MOJB30BATEIO /151 paOOTHI B UNTATIBHOM 3aJ1€
MYHULMNAIBHOTO apXHABa

3.4.1. Cnemmaymact Otena OCYIECTBISIET:

NPOBEPKY TMOJHOMOYMN 3asBUTENS, B CIOy4Yac JCHCTBUS 3asBHUTENS 10
JOBEPEHHOCTH,

NPOBEPKY HAJIMUMs BCEX HEOOXOAMMBIX JOKYMEHTOB W WX COOTBETCTBHE
YCTAHOBJICHHBIM TpeOOBaHWsIM (Haaexkamee oQOpMIICHHE HOKYMEHTOB, OTCYTCTBUE B
JOKYMEHTaxX MOJYACTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX
VICTIPABIICHAN ).

B cnyyae orcyrcTBHs 3aMevanuil crienpanuct OTaena OCYIIECTBISET MPHEM U
PETUCTPALMEO 3ABIICHUS.

B cnydae, ecim 3asBiCHME MOCTYMWIO BIECPBBIC, BBIIACT 3ASBUTEIIO AHKETY
YCTaHOBJICHHOTO 00pa3ua Jyisl 3amoaHEeHUs (MpuitoskeHne Ne 4), poauTeNnto WM Jpyromy
3aKOHHOMY TPEACTABUTEII0 HECOBEPIIEHHOJIECTHETO 3asBUTENS, COMNPOBOXKAAIOIIEMY
7MLy (B TOM YMCIIE 3aKOHHOMY TPEACTABUTENIO, IEPEBOUYMKY U JIPYTUM MOMOIIHUKAM,
JIMLIaM, COTTPOBOKAAOIINM IMOJIB30BATENS C OTPAHUYCHHBIMU BO3MOYKHOCTSIMU 3[I0POBBS])
— AHKETY, B KOTOPOM YKa3bIBAKOTCS: (pamMuiiusi, UMsl, OTYECTBO (IOCICIHEE — MPH
HAJIMYMK), JaTa POKACHUS, TPKIAHCTBO, MECTO PadoThl (Y4eObl) U JOLKHOCTE (TIPH
HAIMYMKM), AAPEC PETHCTPAlMM N0 MECTY SKUTENbCTBA (NMpeObIBaHWs), aapec
(haKTHUYECKOTO TMPOXKMBAHUS, HOMEP KOHTAKTHOrO TenedoHa (Npu HaTIU4YuM), aapec
AJIEKTPOHHOM TOYTHl (IPM HAIWYKMK), BHI, CEpUs, HOMEpP M Jara JOKYMEHTAa,
YIOCTOBEPSIOIIETO JIMYHOCTh, & TAKKE OPraH, BBIAABLIMIA JOKYMEHT, (paMuiis, vMsl,
OTYECTBO (MOCIIEAHEE — MPH HAJIMYMKM) COMPOBOXKIAEMOrO JIMIA, O03aTENIbCTBA-
COIJIAICHUS O COJIAaCUM Ha 00paldOTKY MEPCOHAIBHBIX JaHHBIX M COONIOICHUE PEKAMA
KOH(DMACHIIMAIEHOCTH (ITPUJIOSKEHUE 5).

B cnywae HanuuMs OCHOBaHMHA s OTKa3a B MPUEME JOKYMEHTOB,
NPEIYCMOTPEHHBIX TMYHKTOM 2.8 Hacrosiuero Pernmamenra, cnenmanuct Otnena
YBEIOMJISIET 3asBUTENS O HAJIMYMW NPEHATCTBHIA [UIi PETHCTPALUM  3asBJICHHUS W
BO3BPALIACT €MY JAOKYMEHTBI C TUCbMEHHBIM OOBSICHEHHEM COACP)KAHMS BbISIBIICHHBIX
HEIOCTATKOB B MMPEICTABICHHBIX JOKYMEHTAX.

B ciyyae, ecim mocTynuio 3asBICHUE MOB30BATENS O MPOAJICHUN CPOKa PabOThI
B YUTAJILHOM 34JI¢, OCYIIECTRISIOTCSA IPOUEAYPBL, MPETYyCMOTPEHHBIE 11. 3.4.4.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM MYHKTOM, OCYLICCTBIISIFOTCS B
TeYeHUE 15 MUHYT B ICHb MPUOBITHS 3aIBUTETIS.
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PesynmbTar mpoueayp: MPUHATOEC W 3aPETHCTPUPOBAHHOC 3aSIBIICHUE, BBIIAHHBIC
AHKEThI U 0053aTENbCTBA-COTTIALICHHUS O COTJIACKH HA 00pabOTKY NEPCOHAIBHBIX TAHHBIX
U COOMIOACHME PEXKMMA KOH(QUICHIMAIBHOCTH WM BO3BPALICHHBIE 3asBUTEIHO
JOKYMEHTBI.

3.4.2. 3adBUTEb, €TI0 3aKOHHBIE MPEICTABUTENM, COMPOBOKIAIOIIME €ro JIHIA
3HAKOMATCS C [lOpsnkoM, 3amoNHSIOT: MOJIB30BATENb - AHKETY MOJb30BATENS, €ro
3aKOHHBIE MPEACTABUTENN, COMPOBOKIAIOIIME €ro JHIA - @HKETy, B KOTOPOM
YKa3bIBAKOTCS: (paMUIIHSL, UMsI, OTYECTBO (ITOCIECTHEE — MPU HAJIMYMM), AaTa POKACHUS,
IPOKIAHCTBO, MECTO PabOTHI (Y4eOBbl) U JOIDKHOCTD (IIPU HAJTMYWK ), APEC PETUCTPALIAA
N0 MECTy JKHMTENbCTBA (MPeObIBaHMs), aapec (PAKTUYECKOrO MPOKUBAHUS, HOMEP
KOHTaKTHOTO Tene(oHa (Mpy HAJTMYUK ), AIPEC SACKTPOHHON MOYTHI (TPY HAJTMYWH ), BU,
cepusi, HOMEP M Jara JAOKYMEHTA, YAOCTOBEPSIOIIECIO JMYHOCTh, & TAKXKE OPraH,
BBIIABIIMI JOKYMEHT, (QaMHIHs, WMs, OTYECTBO (IOCICOHEEC — MPH HATUYUH)
COITPOBOYKAAEMOTO JIALA, MOJIb30BATENb W COMPOBOKIAIOIINE €T0 JIMLA - 00sI3aTEIIbCTBA-
COIJIAICHUS O COIIacCuM Ha 00padOTKY MEPCOHANBHBIX JAHHBIX M COOIIOACHUE PEKUMA
KOH(HIEHIMAIILHOCTH W MIEPEArOT crienuamucty Oraena.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM MYHKTOM, OCYLICCTBIISIFOTCS B
TeueHUe 15 MUHYT C MOMEHTA TIOTYUYEHUS AHKETHI MTOJTb30BATEIS.

PesynmpTar mponeayp: 3amoJIHEHHBIE AHKETBHI MOJB30BATENS, €r0 3aKOHHBIX
NPEACTABUTENECH, COMPOBOKIAOIIMX €r0 JIML, 00s3aTeNbCTBA-COITIAIEHNAS O COMIACHU
Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX W COOIOJCHUE PEKUMA KOH(PHICHIMAIBHOCTH,
nepeAaHHble cnenuanucty Oraena.

3.4.3. Cnenparmact Otaena:

NPOBEPSET  MPABMJIBHOCTb  3alOJHEHUS AQHKET, HaJlMuuMe TMOANKCEH Ha
00s13aTeNbCTBAX-COTTIAIEHASX O COIJIaCMM Ha OOpa0OTKY NEPCOHAIBHBIX JAHHBIX W
COONMIOIEHNE PekuMa KOH(UACHIMAIBHOCTA M BBIJACT 3asBUTENNIO OJIAHK 3aKasa
(TpeOoBaHMs) HA BbIIAYy JOKYMEHTOB, KOMUWi (DOHIA TMOJIb30BAHWs, ONMUCEH (Haiee -
OnaHk 3akaza) (mpuioxeHue  Ne 6).

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM MYHKTOM, OCYLICCTBIISIFOTCS B
TeueHUE 15 MUHYT ¢ MOMEHTA MOJTyYEHHST AHKETHI MOJTb30BATEIIS.

PesynbTar mpoueayp: BeIAAHHBIN 3asBUTETO OJTAHK 3aKa3a.

3.4.4. 3agBuTeEnb 3aN0HAECT OJIAHK 3aKa3a U nepeaact cnenuanucty Otaena.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM MYHKTOM, OCYLICCTBIISIFOTCS B
TeueHUe 15 MUHYT ¢ MOMEHTA MOTyYeHHs OJTaHKA 3aKa3a.

Pesynbrar nponemyp: 3amnoiHEHHBIA ONaHK 3akaza, MEPEJaHHbIA CHOEHMATIUCTY
Ornena.

3.4.5. Cnempamact Otaena, nojy4unB OJaHK 3aKas3a;

NPOBEPSET NPABUIILHOCTD 3all0OJHEHUS,

JenacT MoAOOPKY ONMUCEH, BEIOOPKY apXUBHBIX JOKYMEHTOB U3 XPAaHHUJIMILA,

NPOBEPSET HAIMYKAE OCHOBAHWU ISl OTKa3a B MPENOCTABICHUA MYHULUNAIBHON
YCITyTH, PELYCMOTPEHHBIX IMyHKTaMU 2.8. 1 2.9. HacTosAwmero Pernamenra;

NPOBEPSET HATMYKME JEN, JTOKYMEHTOB, CIPABOYHO-ITOUCKOBBIX CPEICTB K HHUM,
MEYATHBIX U3JAHUI OTPAHUYECHHOTO AOCTYIIA, TPELYyCMOTPEHHBIX IyHKTamMu 3.2, 3.3, 3.4,
3.5 lopsanka,
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NPOBEPSET COCTOSTHUE BbIIABAEMBIX TOKYMEHTOB;
3anoyiHAeT B OJaHKE 3aka3a rpady HaMMEHOBAHUS M KOJMYECTBO BBIIABAEMBIX
JOKYMEHTOB.

B cnyvae HanmmuMs aen, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEIACTB K HUM,
MEYATHBIX U3JAHUI OTPAHUYECHHOrO JOCTYIIA, ITPELYyCMOTPEHHBIX IyHKTamMu 3.2, 3.3, 3.4,
3.5 Tlopsaka, 3anpaiivBacT y 3asBHTENS JTOKYMEHTBI, SBISIOIIMECS OCHOBAHWEM IS
JOCTyNa K JenaM, JOKYMEHTaM, CIPaBOYHO-MTOMCKOBBIX CPEACTBAM K HHM, MEYATHBIM
W3JJAHUSIM OTPAHUYEHHOTO TOCTYIA.

B ciyyae Hanmuumsi OCHOBaHMIA JIsl OTKa3a B MPEIOCTABJICHUM MYHULMMATBHON
YCIAYTH WK JOKYMEHTOB, SIBJISTFOLIMXCSI OCHOBAHUEM JUTS JOCTYNA K JIENIaM, JOKYMEHTAM,
CIPABOYHO-TTOMCKOBBIX CPEACTBAM K HHUM, TMEYaTHbIM W3JaHHWSIM OrPAaHWYECHHOTO
JnocTyna, cnenuanmct Otaena;

YCTHO YBEIOMIISIET 3asiBUTEINSE 00 OTKA3€ B MPENOCTABICHAN YCIYTU C YKA3aHHEM
PUYHHBL,

PETHCTPUPYET OTKAa3 B TMPEIOCTABICHUHA YCAYTH B SKYpPHAlIEC PETUCTPALUU
3asBJICHUI IPKIAH U MUCEM OPraHU3aLyi.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMM MYHKTOM, OCYLICCTBIISIFOTCS B
TeueHue 15 MUHYT ¢ MOMEHTA MOTyYeHHs ONTaHKA 3aKa3a.

PesynmbTar mpoueayp: BbIIAHHBIE TMOJIB30BATENO Il PA0OTHl JOKYMEHTHI WA
OTKa3 B MPEIOCTABICHUHA MYHULIUMTAIbHON YCITyTH.

3.5. IIpenocraBiieHue MyHULANIATIBHOMN yenyTy yepe3 MOL]

Ycenyra yepe3 MOL He npeacTasisercs.

3.6. UcnpaBieHne TEXHUYECKUX OIIMOOK.

B ¢Bsi3u ¢ TeM, UTO pe3yabTaTOM MYHHLIMNATIBHONW YCIYTH SBJISICTCS HE BBIIAHHBIN
HcnonkoMoM — 3asBUTENO  JOKYMEHT, HCIPABICHUE TEXHUYECKUX OMIMOOK HE
OCYILECTBIISIETCS

4.1Topsipok 1 GopMBbI KOHTPOJIA 32 NPEIOCTABJICHHEM
MYHHIHNAJIbHON yCJIyrH

4.1. KOHTpOnp 3a MOJTHOTOM M KA4eCTBOM NPEAOCTABICHUS TOCYAAPCTBEHHOM
YCIIyTH BKIIFOYAET B cOs. BBISBICHHE W YCTPAHCHHWE HAPYLICHMIA MpaB 3asBUTENICH,
pacCMOTpPEHHE  KaloO,  MPOBEICHUE  NPOBEPOK  COONMIOACHHS  MPOLEIYP
NPEIOCTABIICHUS MYHHMLMIIAJIbHOW YCIyTHW, NOATOTOBKY PEUICHWH Ha JeHCTBHS
(O6e3aeMCTBUE) NTOJKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTIPABJICHHSI.

dopMamMu  KOHTPOJIE 34 COOMIOJCHHEM MCIOJHECHHS aJMWHUCTPATHBHBIX
OPOLEAYP SIBIISIFOTCS:

MPOBEACHUE MPABOBOM SKCHEPTU3BI MPOCKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHHLIMMAJIBHON yCITyTH. Pe3ybTaroM 3KCIEpTU3 SBISETCS BU3UPOBAHUE TPOEKTOB,;

NPOBEJACHKUE B YCTAHOBJIEHHOM MOPSIKE MPOBEPKU BEACHMUSI IETOMPOU3BOACTBA,

NPOBEJACHUE B YCTAHOBJIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOMIOACHUS
OPOUEAYP NPEAOCTABICHAS] MyHULIMIAIEHOM YCITYTH.

KoHTponbHBIE MPOBEPKM MOTYT OBITh IUIAHOBBIMM  (OCYLICCTBIISATBCS HA
OCHOBAHMM TIONYTOJOBBIX WA TOJOBBIX TUIAHOB PA0OTBI OpraHa MECTHOTO
CaMOYNPABJICHUS) U BHEIJIAHOBBIMH. [IpyM MpOBENEHWM TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaTLCS BCE BOIMPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHULUNAIBHON
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ycnyrn - (KOMNeKcHble npoBepku). [0  KOHKpPeTHOMY ob6palieHuio  3asBUTENS
NPOBOAATCA BHEM/IaHOBbLIE NMPOBEPKMU.

4.2. TeKywmuih KOHTPONb 3a CO6MOAEHMEM MOCnefoBaTeNbHOCTU AelCTBUNA,
onpefeneHHbiX  agMUHUCTPATUBHLIMMU npouegypamu no npefoCcTaB/IeHUIO
MYHUUUNANbHOW  YCNYyrWu, OCYLLECTBAAETCA YynpaBndwowmm aenamum KMcnonkoma
ATpbI3CKOro MyHUUMNanbHOro paoHa Pecnybnvnku TatapcTaH.

4.3. TlepeyeHb [OMKHOCTHbLIX /UL, OCYLLECTBAAOLWIMX TeKYLWMNA KOHTPO/b,
yCTaHaBNMBAETCA MOJIOXKEHNAMU O CTPYKTYPHbLIX NojpasfeneHnax opraHa MecTHOro
camoynpas/ieHUA 1 AO/KHOCTHbLIMW pernaMeHTaMu.

Mo pesynbTatam MNpPOBEAEHHbLIX MPOBEPOK B C/y4yae BbIABAEHUA HapyLIeHWUA
npas 3asiBUTeNIeil BUHOBHbIE N1l NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN
C 3aKOoHOaTenbLCTBOM Poccuinickoin deaepauymu.

4.4 HavanoHnkK OTAena HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U (Knn)
HeHajexallee BbIMO/IHEHNE aAMUHUCTPATUBHbLIX NpoLUeayp, YKasaHHbIX B pasgene 3
HacTosdLwero PernameHTa.

4.5. KOHTponb 3a npeaocTaBNeHWEM MYHUUMUNANbHOW YCNYrn CO CTOPOHbI
rpagaH, WX O0O0bEAWHEHWIA W OpraHM3auui, OCyLLecTBNAETCA MNOCPeACTBOM
OTKPbLITOCTU  [eATeNbHOCTU Vicnonkoma npuv  NpeaocTaBfieHUM  MYHULMNANbHOM
YCNyru, noflyd4eHuns NoSIHOW, aKTyasibHOW WM [LOCTOBEPHOW WMHGOpMauum o nopsgke
NpefoCTaBNeHNS  MYHULMNANbHOW  yCNyrm UM BO3MOXHOCTW  JOCYfAe6HOro
paccMoTpeHus ob6palleHnii (kanob) B npouecce npeaocTaBneHMs MYHULUUNANbHOM
YyCNnyru.

5. [ocynebHblii (BHecyaeOHbI) NOPsAOK 06)KanoBaHUs peLleHnin N AeicTBUI
(6e3gericTBMA) OpraHoB, NPegoCcTaBAAWMX MYHULNNABHYIO YCYTY, a TakXXe
NX OO/MKHOCTHbIX NNL, MyHUUUNANbHbIX CAyXXawnx, MHOroPYHKLUNOHANbHOI0O
LeHTpa, paboTHMKA MHOTO(PYHKLIMOHA/IbHOIO LEHTPA, a TakXXe opraHmnsaumi,
OCYLLECTBNAOLNX PYHKLUM NO NPefocTaBNeHNIO MYHULUNAIbHbBIX YCYT, UK
Nx paboTHMKOB

5.1 Monyyatenn MyHUUMNANbHON YCNyrn MMeEKT npaBo Ha o06XkasoBaHWe B
nocyaebHom nopaake aencteuin (6e3nericTBma) coTpyaHukoB OTaena, yvyacTBYHOLINX
B NpeaocTaBfieHNN MyHULMNansHon ycnyru, B Otaen unn 8 CoBeT MyHULMMNA/IbHOTO
obpa3oBaHus.

3asBuUTENb MOXET 06paTUTLCA CXKanoboi, B TOM YMCe B CNeayrowmx cny4vasnx:

1) HapyLleHne cpoKa perncrpaymmn 3anpoca 0 NpefocTaBNeHUN MYHULUNANbHOM
YyCNyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epsepancHoro 3akoHa «O6 opraHu3aumnm
NnpefoCTaBNEHNA TOCYAAPCTBEHHbIX U MYHULMMANIbHBIX YCNYT»;

2) HapylleHne cpoKa MpefocTaBNeHUs MYHUUMNANbHOW ycnyru. B ykasaHHOM
cnydvae gocygebHoe (BHecyae6HOe) 06)KanoBaHue 3adBUTENEM PeLUeHUA N LeACTBUIA
(6e3penicTBMA) MHOTOMYHKLMOHANIBHOTO LeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO
LLeHTpa BO3MOXHO B C/yvae, €C/M Ha MHOTO(MYHKUMOHANbHbLIA LEHTP, PeleHus u
nencTeus  (6e3neicTBMe)  KOTOPOro  06XKanykTcsd, BO3/IOXKEHAa  (PYHKUMA 1o
NpefoCTaBNEHUIO COOTBETCTBYIOWMNX MYHULMUNANbHLIX YCNYr B MOMHOM 00beMe B
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nopsagke, onpefgeneHHoM u4acTbto 1.3 cTatbM 16 PegepanbHOro 3akoHa «O6
opraHusaymnmn npefocTaBneHnsa rocy4apCTBEHHbIX U MYHULUNANbHbLIX YCNYT»;

3) TpeboBaHue y 3asaBUTENS JOKYMEHTOB, He NMPeAyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMWU akTamu Poccuiickoin dPepepaunn, HOPMATUBHLIMU MPABOBbIMU aKTaMu
cyo6bekToB Poccuiickon Pepepauymn, MyHUUMNANbHbIMW MPaBOBbIMKA aKTaMu AN
npefoCTaBNEHUA MYHULMNAIbHOR YCNyru;

4) oTKasz B npuemMe [AOKYMEHTOB, MNpeAoCTaB/leHWe KOTOPbIX MPefyCMOTPEHO
HOPMaTUBHbLIMM MPaBOBbIMW akTamMy Poccuiickon depepaunn, HOPMaTUBHLIMU
NpaBoBbIMW aKTamMn CcyObekTOB Poccuiickon depgepaumn, MyHULMUNAbHbIMU
NpaBoOBbIMW akTaMu AN NPeAOoCTaBNeHUS MYHULMNANbHON YCNYTrW, Y 3a9BUTENS;

5) oTKa3 B npefoCcTaBfeHUN MYHULUMNANbHOW YCNYru, ecin OCHOBaHMUA O0TKa3a He
npeaycMOTpPeHbl (eaepasibHbIMU 3aKOHaMWU U MPUHATBIMW B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWMBHbLIMW MPaBOBbIMW akTamum Poccuinickoin depepaumu, 3aKOHaMu U
NHbIMW HOPMaTUBHbIMU NpaBoBbIMY aKTamm Pecny6imku TaTtapcTaH,
MyHUUMNAaNbHbIMKA  MpaBOBbIMW  akTamMu. B ykazaHHOM cnydae focyaebHoe
(BHecynebHoe) ob6)anoBaHue 3asaBUTENEM peweHUn W paeicTBuin  (6e3nericTBmA)
MHOrO()YHKLUNOHAIbHOIO  LEeHTpa, pPaboTHMKA MHOro)yHKUWOHANbHOIo LeHTpa
BO3MOXHO B C/lyyae, eCclm Ha MHOTO(YHKLMOHA/bHbIA LEHTP, peleHns U AencTBus
(6e3neincTBMe) KOTOPOro 06XanykTcs, BO3M0XKEHA (YHKUMA N0 NPefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHUUUNANbHLIX YCAYyr B MNOMHOM 06beMe B NOPAAKE,
onpegeneHHoM 4yactbto 1.3 cTtatbm 16 depepanbHoro 3akoHa «O6 opraHusaumu
npeaocTaBNeHNs TOCYAapPCTBEHHbIX N MYHULMUNANbHbBIX YCYT»;

6) 3aTpeboBaHMe C 3adABUTENA MNPU MPefoCTaBNEHUN MYHULMUNANTbHON YCNyru
nnatbl, He nMPeAyCMOTPEHHOW HOPMATUBHbLIMW MPaBOBbIMKM aKTaMW POCCUINCKOW
denepaymn, HOpPMATMBHLIMKM  MpaBOBbIMW  akTamMy  Pecny6numkum  TaTapcTaH,
MYHULMNANbHBIMU NPaBOBbLIMU aKTaMu;

7) 0TKa3 opraHa, NpefoCTaBAAOWEro MyHUUUNANbHY YCNYyry, AONXHOCTHOrO
Nnnua opraHa, NPeAoCTaB/AKOLIEr0 MYHUUUNANBHYO YCNYTy, MHOTOQYHKLMOHANLHOIO
LleHTpa, paboTHMKa MHOTO(YHKLUNOHANLHOIO LLeHTpa, opraHusaymim,
npeaycMOTPeHHbIX YacTbto 1.1 cTaTbn 16 dPegepansHoro 3akoHa «O6 opraHusauunm
npeaocTaBNEHNS TOCYAAPCTBEHHbLIX U MYHMUUNNANBbHBIX YCAYT», NN UX pabOTHUKOB B
MCNpaB/ieHNN [ONYLWEHHbIX MMMW OMeyaToK M OWWOOK B BblAaHHbLIX B pesynbTarte
NpefoCTaBNEHUS  MYHWUUMMANbHOW  YCNyrn  AOKYMeHTax nnMbo  HapylleHue
YCTaHOB/IEHHOr0 CPOKa TakKUX WucnpaefeHU. B ykazaHHOM cny4vae AaocyaebHoe
(BHecynebHoe) obxanoBaHue 3asaBUTENEM PpPeWeHUn un paeicTeBuin  (6e3aercTBmA)
MHOrO()YHKLUNOHANIbHOIO  LEeHTpa, pPaboTHMKA MHOro)yHKUWOHAaNbHOro LeHTpa
BO3MOXHO B C/lyyae, eCclm Ha MHOTO(YHKLMOHA/bHbIA LEHTP, peleHns U AencTBus
(6e3neincTBMe) KOTOPOro 06XanykTcs, BO3M0XKEHA (YHKUMA N0 NPefoCTaB/IEHUIO
COOTBETCTBYHOLMX MYHUUMUNANbHBIX YCNYyr B TMOMHOM 06beMe B MNOPAAKE,
onpegeneHHoMm yvactbto 1.3 ctatbum 16 defepanbHoro 3akoHa «O6 opraHusaumu
npeaocTaBNeHNs TOCYAapCTBEHHbIX U MYHULMNANbHbLIX YCNYT»;

8) HapylweHMe cpoka wuaM nopsaka Bbl4aynm AOKYMEHTOB MO pe3y/ibTaTam
NnpefoCTaBNEHUA MYHULMMAIbHOR YCNyru;
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9) NMPUOCTaHOB/IEHNE NPeAOCTaBeHUA MYHULMMNANbHOW YCYrn, ecim 0CHOBaHUA
NMPNUOCTaHOB/IEHMA He MpPeAyCMOTPeHbl (efepanbHbIMX 3aKOHAaMW U MPUHATBIMU B
COOTBETCTBMM C HUMW WHbIMW HOPMaTMBHLIMW MPaBOBbIMW aKTamu POCCUINCKOMN
degepaunm, 3aKOHaAMU M UHBIMW HOPMATMBHbLIMU MPaBOBbLIMU akTamu Pecny6nmnku
TartapcTaH, MyHUUMNabHbIMW NPABOBbLIMU akTaMu. B ykazaHHOM cnydae gocypnebHoe
(BHecynebHoe) ob)anoBaHue 3asBUTENEM PpPeWeHUn u paeicteBuin  (6e3aericTBmA)
MHOTO(YHKUNOHANIbHOTO  LUeHTpa, paboTHMKA MHOFO(YHKUNOHANIbHOIO LeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTO(YHKUMOHa/IbHbIA LEHTP, PeLleHns n AencTBus
(6e3geiicTBMEe) KOTOPOro 06XanykTcs, BO3/IOXKeHa (PYHKUMA MO MpefoCcTaBeHunto
COOTBETCTBYHOLLNX MYHUUMMANbHbIX YCNYyr B MNOMHOM o06beme B MOpPAAKeE,
onpefesieHHOM u4acTbto 1.3 crtatbm 16 PefepanbHOro 3akoHa «O6 opraHusayuu
npeaocTaBneHns rocy4apCTBeHHbIX U MYHULMUMNANbHbLIX YCAYT» .

5.2. XKanob6a nogaetcs B MNUCbMEHHOW (hopMe Ha OYyMaKHOM HocuTene, B
3NEeKTPOHHON (opmMe B oOpraH, nNpPefocTaBAAOWMNIA  MYHULUNANBHYKO  YCAyrY,
MHOTO(YHKLNOHAaNbHbIA LEHTP, a TakXe B opraHu3auuu, npefycMOTPEHHbIe 4acTblo
11 cratbu 16 @epgepanbHoro 3akoHa «O6 opraHu3auum npegocTaB/eHUS
rOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCAyr». Xanobbl Ha pelieHus U AencTBus
(6e3neiicTBME) PYKOBOAUTENA OpraHa, NpefoCcTaBAsOWero MyHULUNANbHYO YCayry,
nogatoTca B BbILWECTOALWMIA opraH (Mpu ero Hannuummn) nmbo B cny4vae ero OTCYyTCTBUS
paccmaTtpuBalOTCA HemnocpeACTBEHHO PYKOBOAMTENEM OpraHa, NpeocTaB/AOLWEro
MYHULMNaNbHY ycnyry. XXanobbl Ha pelieHus n geincteuns (6esgenicteme) paboTHMKa
MHOTO(YHKLNOHAIbHOTO LeHTpa nogaroTcs PYKOBOANTENIO aToro
MHOTO(PYHKUNOHANLHOTO UeHTpa. XKanobbl Ha peweHna n geincteuns (6esgenicTeme)
MHOFO()YHKLUNOHAIbHOTO LEeHTpa MojatTcsa Y4YpeauTentd MHOrO(YHKUWUOHANbHOro
LeHTpa WM [AO/HKHOCTHOMY /ALY, YMNOJHOMOYEHHOMY HOPMAaTWBHbLIM MPaBOBbIM
akToM Pecny6nuku TatapctaH. XXanobbl Ha peweHus u fgeinctsums (6e3genicTeme)
pabOTHNUKOB OpraHu3auuii, NpefycMOTPeHHbIX YacTblo 1.1 cTtatbn 16 defepanbHOro
3aKoHa «OO6 opraHusaumn npepocTaBfeHNA rOCYAAaPCTBEHHbIX M MYHUUMNANbHBIX
yCnyr», NofarTCca PYKOBOAUTENAM 3TUX OpraHu3auni.

Xanoba Ha peweHus n fgeictsua (6esgencTsre) opraHa, NPefoOCTaBNAANOLLErO
MYHUUUNANbHYO  YCNyry, AO/MKHOCTHOrO /uua opraHa, npeaocTaBsoLLero,
MYHUUUNANbHYO YCAyry, MYHUUMMNANbHOIO CnyXawero, PyKOBOAWTENA opraHa,
NpeAoCTaBNAOLWEr0 MYHUUNNANBHY YCAYry, MOXeT OblTb HanpasfieHa Mo noyre,
yepes MHOroOYHKUMOHaNbHbLIN  LEeHTP, C WCMNOoAb30BaHWMEM MH(POPMaLNOHHO-
TeNEKOMMYHWKaUNOHHOW ceTu  "WHTepHeT", oduuymanbHoro cainta ATrpbI3CKOro
MyHuuunanbHoro painoHa  (http://www.agryz.tatarstan.ru), EguHoro noptana
rocyfapCTBeHHbIX 7 MYHUUMUNANBbHbIX ycnyr Pecny6imku TarapcTaH
(http://uslugi.tatar.ru/), EgMHOro noprana rocyfapCTBeHHbIX U MyHULUMANbHbLIX YCAYT
(dpyHkunin) (http://www.gosuslugi.ru/), a TaKXke MOXeT 6bITb MPUHATA NPU JTMYHOM
npueme  3aaBuTens. >Kanoba Ha peweHnss u gencTemua  (6esgencTeue)
MHOTO(YHKLUNOHANBHOTO LLeHTPa, paboTHMKA MHOTOYHKLMOHANIbHOTO LieHTpa MOXeT
OblTb  HanpaeneHa no noure, C  MCMNO/b30BaHUEM NH(OPMaLNOHHO-
TeNEeKOMMYHUKaLNOHHOM ceTu "MIHTepHeT", ohmumnanbHoOro canTa
MHOFO()YHKUNOHaNbHOTO  UeHTpa, EAnHoOro noprtana rocyfapCTBEHHbLIX U
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MyHUUMnansHbix yenyr (hyHkumin) (http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb
NPUHATA NpU IMYHOM npueme 3aaBuTensd. XXanoba Ha pelweHMs W [eNCTBUS
(6e3geinicTBMe)  opraHu3aunin, nNpPeAyCMOTPEHHbIX YacTbtd 11 cTatbu 16
depepanbHOro 3akoHa «O6 opraHusaumu npefocTaBfieHUA TrOCYAapCTBEHHbIX W
MYHULMNANbHBIX YCNYT», a TakKXKe UX paboTHMKOB MOXET ObITb Hanpas/ieHa Mo noyTe,
C UCMonb3oBaHWeM WH(POPMALNOHHO-TENEKOMMYHUKAULNOHHOW ceTn "VHTepHeT",
omumanbHbIX CamToB 3TUX opraHusauumini, EgnHOro noprana rocyfapCTBEHHbIX U
MyHuUUUNanbHbIX ycnyr Pecny6nuku TartapctaH (http://uslugi.tatar.ru/), a Takxe
MOXeT 6bITb NPUHATA MPU IMYHOM NpUemMe 3asBUTENS.

5.3. )Kano6a, noctynueBwas B oOpraH, NpeaocTaBNAWNA MYHULMNAbHYIO
YCNyry, MHOTOPYHKUMOHANIbHbIN  LUEHTP, Y4YpeauTento MHOrogyHKUMOHa/IbHOTO
LLeHTpa, B OopraHusauuu, npefycmMoTpeHHble 4yacTbto 1.1 cTtatbu 16 defepasnbHOro
3aKOoHa «O6 opraHusauum npefocTaBNeHUA TOCYLAPCTBEHHLIX W MYHULUMMANbHbIX
ycnyr», nM60 BbllecToAWMIA oprad (Npn ero Hannyum), NOANMEXNT PAaCCMOTPEHUIO B
TeyeHue NATHagUaTn paboumnx AHen co AHS ee perncrpaymu, a B cnyvae 06>xanoBaHus
OTKasa opraHa, npefocTaBNAoLWEro MYHULUMUNANbHYIO ycnyry,
MHOTO(YHKUNOHANLHOTO LEHTPa, oOpraHumsaunin, npegycMOTPeHHbIX 4acTbio 1.1
ctatb 16  depgepanbHoro  3akoHa «O6  opraHusaumMm  npefoCcTaBeHUA
roCyfapCTBEeHHbIX M MYHULWUNANbHbIX YCAYr», B MpuemMe [LOKYMEHTOB Yy 3asaBUTENA
nnMbo B MCNpaB/iieHUN AONYLLEHHbIX OMeYyaToK M OWKWOO0K Unn B cny4vae 06)kanoBaHUS
HapyLleHUs YCTAHOB/IEHHOTO CPOKa TakKMX WUCMpPaB/IEeHUIA - B TeYeHue NATUM paboumx
[HEN COo [HA ee perncTpauunn.

5.4. )Kano6a fomkHa cogepxartb cefyroLwy NHHOopMaLnuto:

1) HaumeHOBaHMe opraHa, nNpeaoCTaBAKOWEro MYHULUNANbHYO YCAyry,
AO/DKHOCTHOrO /nMua opraHa, npefocTaBistoero MyHUUUNanbHY Yycnyry, nmbéo
MYHUUUNANbHOIO CNy»awero, MHOroPyHKLMOHANbLHOTO LLeHTpa, ero pyKoBoauTeNns v
(nnn) paboTHMKa, oOpraHusauunin, npeaycMOTPeHHbIX YacTbto 11 cTatbn 16
depepanbHOro 3akoHa «O6 opraHusaumm npefocTaB/ieHUA rOCYAapCTBEHHbIX W
MYHUUMNANbHLIX YCAYr», WX pykoBoautenel u (Mnm) paboOTHUKOB, pPeLIEHUS U
nencTema (6e3gericTBMe) KOTOPbIX 06XKanyrTCs;

2) (hamunuto, ums, oT4yecTBo (MmocnefHee - MPU HananyMK), CBeAEHMA O MecTe
XUTeNbCTBa 3aABUTENA - (DU3NYECKOro nnya NMbo HammeHoBaHWe, CBeAeHUS O MecTe
HaxXOoXAeHUS 3a9BUTENA - OPULANYECKOTO Nnua, a Takxke HoMmep (Homepa) KOHTAKTHOro
TenedoHa, aapec (agpeca) afIEKTPOHHOM NOYTbI (NPU HaNNYMK) U NOYTOBLIN afpec, no
KOTOPbIM AO/DKEH ObITb HaMpaB/ieH OTBET 3aABUTESIO;

3) cBefleHUA 06 o06XKanyemblX pelweHusx U Aenctemax (6e34encTBum) opraua,
NpeaocTaBNAOLWEro  MYHUUMNANbHYHO  YCAYyry, AO/MKHOCTHOrO /unua  Oprada,
NPefoCTaBNAOWEro MYHULUNAIbHYIO YCAyry, nMbo MyHULMNANbHOIO CRyXallero,
MHOTO(PYHKUNOHANbHOTO LeHTpa, paboTHMKA MHOTO(YHKLMOHAIbHOTO LEHTPA,
opraHu3auuin, npegycMoOTpPeHHbIX YacTbto 1.1 cTatbu 16 PegepanbHOro 3akoH «O6
opraHusaumn npegocTaB/ieHUs TOCYAAPCTBEHHbIX UM MYHWUUMMANbHbBIX YCAYr», WX
PabOTHUKOB;

4) [OBOAbl, HAa OCHOBaHMW KOTOPbIX 3aABWUTE/Ib He COrflaCeH C peLeHnem wu
nenictenemM (6e3neincTBMEM) opraHa, NPeAoCTaBASAOLWEro MYHULMUNANbHYH YCNyry,
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AO/MKHOCTHOIO /inua opraHa, NpPejocTaBAKOWEro MYHUUMMANbHYHO YCnyry, nu6éo
MYHUUUNANBbHOrO  CAy>Kawlero, MHOTroyHKUMOHANbHOTO  LeHTpa, paboTHMKa
MHOTOPYHKUNOHANLHOTO LEeHTpa, opraHusaunin, npegycMOTpPeHHbIX 4acTbio 1.1
cTaTb 16  depgepanbHOro  3akoHa «O6  opraHu3aumMm  npeaoCcTaBNEHUA
roCyAapCTBEHHbIX M MYHULMMAbHBIX YCIYr», NX pabOTHMKOB.

55. K >xanobe mMoryt OblTb NPUNOXKeHbl AOKYMeHTbl (NpY  Hannuuum),
NoATBepXAaloline AOBOAbI 3adaBUTENd NUO0 KONMUM AOKYMEHTOB, MOATBEPXAatoLwnx
N3/I0XKEeHHbIe B Xanobe o6CcToATenbCcTBAa. B Takom cny4vae B >kanobe npuBOAUTCA
nepeyeHb npuiaraemblX K Heil JOKYMEHTOB.

5.6. Xanoba nognucbiBaeTcs MofaBlIUM ee roay4vaTeneM MyHULMNANbHOM
ycnyru.

57.Tlo pe3ynbTatam pacCMOTPeHUs >Kanobbl MPUHUMaeTCAd OAHO U3
cneayrounx peweHuii;

1) >kanoba ypoBfeTBOpsAeTCA, B TOM 4uc/ie B (POPMe OTMEeHbl MPUHATOrO
peLleHuns, ncrnpasieHNa 4ONYLEHHbIX ONeYaToK U OWNO0K B BblaHHbIX B pe3ynbraTe
NpefoCTaBNEHNS  MYHUUMMANbHOW  yCNyrm [OKYMeHTax, BoO3BpaTa 3asBUTENIO
[leHEXXHbIX CpeACcTB, B3UMMaHWE KOTOPbIX He nNpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMW akTaMu Poccuiickon degepaynm, HOPMATUBHbLIMM MPaBOBbIMU aKTamMu
Pecnybnunkun TatapctaH, MyHMLUUNAIbHBIMW MPaBOBbIMU aKTaMMu;

2) B Y40B/IETBOPEHUM XKanobbl 0TKa3blBaeTCH.

He no3gHee [AHA, cnefylollero 3a AHEM MNPUHATUA pelleHus, YKa3aHHOro B
NAHHOM NYHKTe 3asBUTEN0 B MUCbMEHHON (opMe W MO XXenaHwWw 3asaBuTeNs B
3/IEKTPOHHOW  (popMe, HanpasnsfeTCa MOTUBMPOBAHHbLIA OTBET O pesyfbTaTax
paccMOTPEHUA Xasobbl.

B cnyyae npusHaHuA >kanobbl nognexawein YAOBNETBOPEHUK B OTBeTe
3aaBUTeNt0, fJaetcs  uMHGpopmaumss 0 [eNCTBUSAX, OCYLLECTB/ISIEMbIX OpraHom,
npeaocTaBNAOWMUM  MYHULUNANbHYO YCAYTY, MHOTO(MYHKUMOHANbHLIM LEHTPOM
nn6o opraHunsaunein, npegycMoTpeHHon YacTeto 1.1 ctatby 16 PefepasbHOro 3aKOHa
«O6 opraHusauuy npefocTaBNeHUS roCyAapCTBEHHbLIX U MYHULUNANbHBIX YCAYr», B
Lenax HesamenMTeNbHOr0 YCTPaHEHWS BbISBMEHHbIX HapyLeHWA npu OKasaHUu
MYHULMNANbHON YCNYrn, a TakXe TMPUHOCATCA W3BUHEHUS 3a [0CTaBfIEHHbIe
Heyfo6CTBa M YyKasblBaeTCAd WHGpoOpMauus o0 [afbHenWwmnx [encTBuAX, KOTopble
HeobX0AMMO COBEPLUNTL 3aABUTENIO B LENSAX MONYYEHUA MYHULUNANLHOW YCNYTU.

B cnyyae npusHaHua Xanobbl He nognexawein YAOBNETBOPEHUID B OTBeTe
3a9BUTeN0, [aloTCcA aprymMeHTUpOBaHHble pasbACHEHUS O MpUUYMHaX MPUHATOrO
peLleHns, a TaKkxkKe nHopmaymsa o nopsaake 06>kasioBaHUA NPUHATONO PeLLeHus.

5.8. B cnyyae ycTaHOB/MeHWA B Xo4e WAM MO pe3ynbTaTaM PacCMOTPEHUs
Xanobbl  NPU3HAKOB  cocTaBa  aAMWHWUCTPATUMBHOIO  MpPaBOHapYyLIEHUA WK
NpecTynsieHua [OO/MKHOCTHOe /fnuo, paboTHUK, HafdefleHHble MOHOMOYUAMM MO
pPacCMOTPeHUIO >Kanob, HesaMeANUTENbHO HaMpPasfiAT UMelLWMeca martepuansl B
opraHbl NPoKypartypbl.

MpunoxxeHne Ne 1

(HavIveHOBaH/ OpraHa MECTHOMO CaVOyTRaREH/H
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MY HHIHIAIHHOTO 00pa30BaHI)

oT
(bamunus, uMst OTUECTBO, JAHHPIC ACTIOPTA, TIOYTOBBIN HHACKC,
azapec, TeachOH 3aIBUTEIIS)

3ASBJIEHHUE
O BbIJIaY€ APXUBHBIX JTOKYMEHTOB MOJIb30BATENIO JIUIsl PAOOTHI B UUTAJIBHOM 3aJI¢
MYHUIUITAUTBHOTO apXUBa
damunug

Hmsa
OtuecTBO
Mecto padoThl (yueObl) U AOJIKHOCTh

Opranusanys, HarpaBuBILIas MOJIb30BATENS, €€ aAPEC

O6pazoBaHue

Y4eHas CTENEHD, 3BAaHUE

Tema n XPOHOJOIrHICCKHUC PaMKH UCCIICAOBAHNA

MecTo XUTeIbLCTBA

Tenedon (TomarHui ) (cmy>keOHBIN )

Cepus 17} No JNOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH

C Ilopsaakom UCTIONB30BAHKS APXUBHBIX TOKYMEHTOB B TOCYAAPCTBEHHBIX U
MYHHLIMNATIbHBIX APXUBAX 03HAKOMUIICS (aCh), 00SI3YFOCh MX BBIMTOJIHATS.
Jlara

(ITonnuce)
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[ Tpunoskenue Ne 2
biiok-cxema nocne0BaTeNnbHOCTA ACHCTBUA TTO MPEAOCTABICHHUIO
MYHUIMNAITBLHON yCIIyTH

Creuvanuct OTtaena

KoHcy nestauma
|
BaaBuTernb MogaHHoe
Mopaet zaABneHve B OTaen [— > 3asBrneHne
¥
Creuvanuct OTtaena
YcraHaBnuBaeT NMNYHOCTb,
perucTpupyeT 3asaBrieHue n B
blAaHHble MNMopagok
BbinaeT MNopagok ans A aHKeTblmp A0K,
O3HaKOMIEHUs, aHKeThl, 0B53aTEN LOTRA
obszaTenscTBa-cornalleHna ans > cornatLLeHms
3anonHeHna 3aaBUTerto,
3akoOHHOMY MNpejcTaBuTertO,
COMPOBOXAAOLLUM NLAM

h 4

. 3anorHeHHble
BasBuTeNb, 3aKOHHbLIN NpegcTaBATENb, aHKeTbl, NOANMCAHHBLIE

conpoBoxaarowue nuua obAazaTensciBa-
BHakoMATcA ¢ MNopsaakoM 1 3anonHAeT aHKeThI, cornaLueHmsa
noAnnceIBaloT obAsaTenscTBa-cornalleHns

A 4

A 4

Creuvanuct Otaena
MNpoeepseT NpaBMUIbHOCTL 3aMorHEHNA
aHKeTbl, Hanuume noanucei B
obAa3aTenbcTBax-cornaLleHnsix, Hanm4umne
3anpalvBaeMbiX apXUBHbIX JOKY MEHTOB

Hanwnune ocHoBaHwui ana
oTkasa B NpeaocTaBrneHumn

rocyapCTBEHHOW YCIyru Crieuuanuct Oraena
»| CoobupeT 3aaBuTento

MNPUYNHY OTKa3a

OTCyTCTBUE OCHOBaHWUI ANd oTkasa
B NpeAoCcTaBNeHnn rocy 4apcTBEHHON
MCIOVIA

pUHATUE peLueHns B
3aBMCMMOCTN OT
e3yrnbTaTta nposep|

npeaycMOTPEeHHbIX N.2.9 npeAycMOTPEHHbIX N.2.9,

y

BblaaHHbIM GnaHk
3akasa

Creyvanuct Otaena
BblaaeT 6naHk 3akasa

A

N3BeLeHna
\ 4 3aaBMTens o6 oTkase
BasBuTerNb 3anonHAeT B NMpeaocTaBneHnn
6naHK 3akasa 1 nepegaeTt rocyfapcTBe HHOW
cneumanucty Otaena ycnyrn

3anonHeHHbIN
6naHk 3akasa

v

Creuvanuct OTtaena
MNpoBepseT NpaBUNbBHOCTL BbigaHHble Ans
3anonHeH1s, n3yyeHmnsa
ocyLecTBnAeT noabop n JAOKYMEHTbI
BbiAdaJyy A OKyMeHTOB
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ApPXUMBHBIN OTAEN
HcnoHATENBHOTO KOMUTETA
MYHHIUTATEHOTO paiioHa

Jeno none3oartens Ne

AHKeTa nmoJjan3oBarTe/is, paﬁoTammero B YHTA/JIBHOM 34J1¢
1. ®damuamsa, uMs, OTIECTBO

2. Jlara poxxneHus

3. I'paxnmanctBO

4. Mecto paboTs! (yueObl) U TOJKHOCTD

(TIonHOe Ha3BAHME YUPEKISHN, ero IOUTOBEIM U STeKTPOHHEIH agpec, Tenedor)

5. QOobpasoranue, yueHas CTeleHb, 3BaHIE

6. OcHoBaHMe I TPOBEASHUS NCCIISTOBAHHI

(HalTpaBJ'IeHI/Ie OpraHnus3anyy U II0 THIHOMY SGB:BJ'ICHI/]IO)

7. Hazeanue TeMbl, XpOHOJOTHYECKHE PAMKH

8. Lens paboTsl

9. Anpec perucTpaliiiu 1o MecTy npedbiBaHus, HOMep TeaedoHa

10. Aapec peructparyu no MecTy JKUTEJIbCTBA, HOMep TenieoHa

11. Homep moOumsHOTO TesedoHa, 3JEKTPOHHBIN aapec

12. Cepus 1 HoOMep macrnopTa, KeM U KOTa BbIIaH

00s3aTe/ILCTBO-COTIALLICHHE.
a

>

((bamMuITHSL, HMSL, OTICCTBO)

O3HaKOMJIEH C aeicTByomuM [lopsakoM HCONb30BaHNS APXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX U
MYHHLIATNIATBHBIX apxuBax Poccutickoit denepariiu v 00s13y10Ch €ro BBITIOIHSTD.

Cornacen (a) Ha 0OpabOTKY, XPAHCHHUC H HAMPABICHHEC MOUX MEPCOHAIBHBIX MAHHBIX B LCIIX
PacCMOTPEHUSI OOpaIICHHMsI, YKa3aHHBIX B aHKETE.

O0s13y10ch COOMIOAATh PEKUM KOHPHIEHIIMATLHOCTH B OTHOIIEHHH CTABIIEH MHE HM3BECTHOM
UHpOPMALIMK, HCMOJNB30BAHUE M PACOpPOCTpPaHEHHE KOTOPOW OrpaHUYeHO 3aKOHOAATEIhCTBOM
Poccutickoit Oeneparmin.

«_» 20 T

TOMITHCH

JOJDKHOCTD, COTPYAHUKA apXHBa IIOIIHUCH pacmn(bpomca IMOAITHCH

« » 20 r.




149

IMpunoxeHue Ne 4

ApPXMBHbIN 0TAeNn VICMONHUTENIbHOTO KOMUTETA MYHULMNANbHOIO panoHa
(HasBaHMe MyHUUMNAIbHOIO apxmBa) PA3PELUAHK Bblgavyy 4OKYMEHTOB
3AKA3 (TPEBOBAHWE) HanmeHoBaHwue
HA BblJAYY JOKYMEHTOB, LO/HKHOCTU
KoM OHAA MOJIb30OBAHUA,
OMUCEW Moanuch PacwundposBKa nognucu

Nata

(hamunus, MHULKANbLI, HOMeP NMYHOTO fena NoNb30BaTeNs)
(hamunus, MHMUManbl paboTHMKA apXnBa, Ha3BaHWe CTPYKTYPHOro nojapasaeneHus)

(Tema uccnefioBaHus, LieNb Bblgaun)

Kon-Bo nucTos Pacnucka Pacnucka
®oHag  Onwucb Ea. xp. 3arosioBoK (Bpems nonb3oBartens, paboTHMKaA
Noe  No Ne en. Xp. 3ByYaHus, paboTHMKa YnTaNbHOTIO

MeTpax) apxuBsa 3ana
1 2 3 4 5 6 7
(nnueBasi cTOpoHa)
1 2 3 4 5 6 7

(nognunck nonb3oBartens, paboTHUKa apXmea)
JaTta
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[Tpunoxenue Ne 5
(CITpaBOYHOE)

PexBU3UTHI JOKHOCTHBIX JIAI, OTBCTCTBCHHLIX 3a IIPCAOCTABJICHUC
MYHHHHHaHBHOﬁ YCIIYIY 11O BbIAA4C IO BbIAAYC apXHUBHLIX JOKYMCHTOB
MMOJIB30BATCIIO OJIA pa6OTBI B YMTAJILHOM 3aJIC apXKBa 1 OCYHICCTBIIAIOIINX
KOHTPOJIb €€ UCITOJIHCHUA

ApxuBHbIi 0TAEen MCMOMHUTENBHOTO KOMUTETA ATPBI3CKOTO MYHHUIMIIATLHOTO
paitona PecniyOnuiku Tatapcran

J1OMKHOCTE Tenedon ONEKTPOHHBINA aIPEC
HavaneHuk otaena (85551)2-23-04 Arhiv. Agryz(@tatar.ru
Cnenmanuct oTaenna (85551)2-23-04 Arhiv. Agryz(@tatar.ru

HcnonmHuTenbHbII KOMUTET ATPBI3CKOIO MYHUIMIIATBHOTO PaioHa
PecnyOnuku Tarapcran

JIOJKHOCTh Tenedon OJICKTPOHHBIN aapec
PykoBomutens  McnoaHUTENbHOTO | (85551)2-22-46 Isp.Agruz(@tatar.ru
KOMMTETA
Ynpapnsromui nenamu | (85551)2-29-69 Isp.Agruz(@tatar.ru
VCIOJHUTEIbHOTO KOMUTETA
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