McrnonHuTenbHbIn KomuTeT MOonsHCKOro CebCKoro noceneHus
Cnacckoro MyHUUMnansHoro paioxHa Pecnybnuvku TaTtapcraH

NMOCTAHOBJIEHUE

Ne 17 26.08.2022

06 YTBEPXAEHUU ALMWHUCTPaTUBHOIO pernameHTa
NPeAoCTaBNeHns MyHUUMNanbHON ycryru no Bblgaye cripasku
(BbINUCKN)

B uensx peanusauun GegeparnbHoro 3akoHa ot 27 uions 2010 Ne 210-93 «O6 opraHusauum
NpPefoCTaBNeHNs roCyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» WCnonmHUTenbHbI KomuTeT
MonsHckoro cenbckoro nocenenns Cnacckoro MyHuuunanbHoro paioHa  Pecny6nuku
TaTapcTaH

NMOCTAHOBIAET:

1.YTBEpauTb ALMUHUCTPATUBHBIA pernamMeHT npefoctaBneHus  MyHULMnanbHON
ycrnyru  no BblAaye cnpaskui (BbIMUCKH).

2. MNpusHaTb yTpaTUBLUMMM CUy criedytoLme NoCcTaHOBNEHUS:

2.1. ot 01.10.2015 Ne 35 «O6 yTBEpXAeHUW aOMUHUCTPATUBHOIO pernaMmeHta no
Bblaaye crnpasky (BbIMUCKN).

2.2. ot 10.06.2019 Ne 14-2 «O BHECEHUN W3MEHEeHUN W OOMNOSTHEHWA B
MocTtaHoBneHne ncnonHWTenbHoro komuteta lMonsHckoro cenbckoro noceneHns Ne 35 ot
01.10.2015 «O6 yTBEepxaeHWM AAMUWHUCTPATUBHOrO pernameHTa npefocTasrieHns
MYHULMNAnbHOW yCnyru no Bblgayve crnpasku (BbIMUCKN).»;

2.3. o7 03.03.2021 Ne 4 «O BHeceHun u3meHeHul n pgorfonHeHui B [ocTtaHoBneHwe
ncnonHuTeneHoro komuteta lMonsHckoro cenbckoro nocenenns Ne 35 ot 01.10.2015 «O6
YyTBEPXAEHUN ALMUHUCTPATUBHOIO pernameHTa npefocTaBneHns MyHUUMNanbHOW ycnyru
no Bblgaye cnpasku (Bbinuckn)» (c nam. ot 10.06.2019 Ne 14-2, ot 03.03.2021 Ne 4).

3.HacTosilwee noctaHoenexHve onybnukoBaTb Ha oduuymanbHoMm cante Cnacckoro
MyHuUMnansHoro pavioHa http:/ www. spasskiy.tatarstan.ru, Ha oduunansHom cainTte
npasoBon nHcopmauum (//http:pravo.tatarstan.ru) .

4 KoHTposb 32 UCMONHEHWEM HACTOSILLEro NOCTAaHOBNEHMSA OCTaBIsiO 32 COOOIA.

Pykosogutens VicnonHutens

lMonsiHCKOro cenbcKoro noce. A.10.Uapes



YTBEpXaeH

noctaHosneHnem NcnonHUTenbHoro
komuTeTa MNonaAHCKOro cenbcKkoro
noceneHna Cnacckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT 26.08.2022 r. Ne 17

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHULMNansHOM ycnyru no Bblgayve crnpasky (BbINMUCKK)

1. O6wme nonoxxeHusa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHuUUMNanbHOW YCryrM No Bbldadye chpaBku (BbIMWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyyYeHNe MyHUUMNANbHOW YCIyrn, SBNATCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero nofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B NMOMELLEHUNAX
MHOTOPYHKLMOHAMNbHbIX LEHTPOB MNpeAoCTaBfieHUs FOCYAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEMOOPMALNOHHO-
TenekoMMyHuKaLmoHHon ceTn «MHTepHeT» (unu ropogckoro okpyra) (https://www. spasskiy
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNAIbHbIX YCNyr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCryru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [OCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;



3) B WcnonHutenbHom  komuteTe  [lONAHCKOrO  CenbCKOro  noceneHus
MYHULMNANbHOro panoHa (ganee — Mcnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauua Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopmaLmMm O Cpokax U nopsake NpeocTaBreHuss MyHUUMNanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButend TpebyeT 3akfyeHUs JULUEH3UMOHHOrO MM MHOMo CorfnalleHns C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs MHopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX W MyHuuunanbHblx ycnyr, Wcnonkoma (agpec, rpaduk paboTbl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOUMMbIX [ONA pPacCMOTPEHUA 3asiBieHUs O
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBfeHNa MyHULMNANbLHOW YCIyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
Wcnonkoma.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNANbHOW YCnyrn, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPAOOK NpefoCTaBrneHns MyHUUUnanbHOW YCNyru u BOMPOCHl, YKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauus no Bonpocam nNpeaocTaBreHuss MyHUUMnanbHOW  ycnyru
pasmMellaeTcs Ha ouunanbHOM calTe MYHULMManbHOro pamMoHa M Ha MHAPOPMaLMOHHBLIX
CTeHgax B nomeLleHnsax Mcnonkoma gns paboTbl ¢ 3as9BUTENSMUA.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO perrnameHTa, UHOpPMaLMD O MeCTe HaxOXAEeHWUs, CnpaBOYHbIX
TenedoHax, BpemMeHn paboTbl Wcnonkoma, o0 rpaduke npuvema 3asiBeHMA Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHne
MYyHULMMNANbHON Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTMBHbIX MNPaBOBbIX aKTOB W
WUCTOYHUKOB WUX oOdmumansHoro onybrnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, Ucrnonb3yemble B agMUHUCTPATUBHOM perfiaMeHTe, U X onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOE
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNAnNbHOIo panoHa nunn B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npefocTaBfeHns  rocyagapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auumn AeaTenbHOCTU MHOrOYHKUMOHANbHbIX LEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBnAOWNM MyHULUUNANBHYIO YCIyry, U npuBedllas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBarolen MHPOPMALIMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou hopme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecnevmBarolias CaHKUMOHUPOBAHHBIA OCTYN YYaCTHUKOB WHGOPMAaLWNOHHOIo
B3aMMOJENCTBMS B CUCTEMe WuaeHTUdUKauUMMm wn ayTeHTUUKaumm K UHdopmMauuu,
cogepaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocymapcTBeHHoe OrompkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrOOYHKLMNOHAIbHbLIX LEHTPOB NpeadoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe nog 3asiBfieHMeM O MpenocTaBreHnm
MyHUUMMNaNbHOW Yycrnyrn (danee - 3adBreHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMANbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUs MyHULMNanbHOW ycnyru



2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe UCNONMHUTENbHO-pacnopsaanTeNbHOIrO opraHa MeECTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYI YCnyry

NcnonHutenbHbIn koMuteT MNonsHCKOro cenbckoro nocenexHmst Cnacckoro MyHuUmnanbHOro
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnucaHune pesynbTaTa NpeagocTaBneHnst MyHULMNanbHOM yCcryrm

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosilemMy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUs
MyHuuMnanbHon ycnyrn (npunoxeHme Ne 3 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PeaynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCcnyrn HanpaenseTcs 3asgBUTENto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIO YCUMEHHOW KBanuduunupoBaHHOW
3MIEKTPOHHOM  MOAMNUCBKD  YNOFTHOMOYEHHOro  AOSDKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUMN ¢ DPeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM nognucu» (ganee — ®egepanbHbli 3akoH N2 63-O3) B NNYHbIA KabUHeET
EovHoro noptana. B cnyvae HanpaBneHust 3asiBneHust nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MpeaoCTaBfieHUss MyHUUMNANbHOW YCMyrn HanpaensieTcsa TaK ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo Bblbopy 3asiBUTENA pesynbTaT NpeaocTaBfeHUss MyHULMNANbHOM YCryrn
Bolgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOINO [OOKYMEHTa,
pacnedataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro neyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua Mcnonkoma mnu padotHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4MTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOopmMe 3feKTPOHHOrO [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NpeaocTaBneHns MyHULUMNAnbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM yCnyri, B TOM Y1Ce C y4eTOM HeobxoamMmMocTm
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criyvyae, eCcnm BO3MOXHOCTb
NpPUOCTaHOBNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, SBNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHewn.
2.4.2. [llpuocTtaHOBNeHMe Ccpoka npeaoCcTaBlieHns MyHUUMNANbHOW YCIyrn He
npegycMoTpeHo.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme anekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOHBX0AMMbBIMU 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeacrasnseT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aflMWUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBneHWs MyHUUMNanNbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbIX fvUa, He SABNALWEerocs 3asiBuTenieM, U ecnu B
COOTBETCTBUMN C dpefeparibHbiM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX OAHHbIX MOXET
OCYLIEeCTBMAATbCA C COrfacusi ykasaHHOro nuvua, npu obpalleHun 3a noslyvyeHueMm
MYHUUMMNANbHOW  yCcnyrn  3adBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme nosiydeHMe  Corfacusi  ykasaHHOro nvua  WnuM - ero  3aKOHHOro
npeacrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JoKyMeHTbl,
nogTeepxagatroLime nosiydeHue cornacus, moryt 6biTb NnpeacTaBneHbl B TOM 4ucne B hopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3Maranacb Ha COGCTBEHHMKOB XUIbIX MOMELLEHUN, 3asBUTENEM NpeacTaBnseTcs JOMOBas
KHUra;

6) npaBoyCTaHaBNuBawLME [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWUIOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpuposaHo B EAMHOM rocygapcTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble [LOOKYMEHTbl MOryT ©ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3aaBMTENEM OOHUM M3 CrieayroLwmnx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B a5ieKTPOHHOM hopMme;

3) B Micnonkom NMYHO unm nocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOCUTEre.

3asaBrneHne n npunaraemble OOKYMEHTbI, NPU HanpasfieHUn NOCPenCTBOM MOYTOBOW
CBS3U1, 3aBEePSOTCA B YCTAHOBIEHHOM MOpSKe.

2.5.3. 3asaBneHue npu HanpaeneHuum nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NIEKTPOHHOM NOAMNUCHIO 3asBUTENS.

Ana nonyyYyeHust NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPONTU
npouenypy peructpauum (ayteHtucdpukaummn) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.
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ONEKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble o0b6pasbl [OKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO perfiamMeHTa, 3aBepstoTCs YCUNeHHON
KBannuuMpoBaHHON NOLMUCHLIO MWL, YNONMHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCHe HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaetca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MNpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWmMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyLWeCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
Nosly4eHMUs MyHMUMNANBbHOW YCIYIN N CBA3aHHLIX C ObpalleHneM B MHble rocyLapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNoslyYyeHus
ycryr M nonydeHns OOKYMEHTOB UM WHdopMauuu, npefocrtaBnseMblX B pesynbTaTte
npeaocTaBneHnsa Takux YCNyr, BKMKOYEHHbIX B MEepeyHn, ykasaHHble B 4actn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu MepBOoHa4yarbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoouMbiX ANns NpefoCTaBfeHus MyHuuunanbHon ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM crneayroLmnx crnyyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aAKTOB, KacaloLMxcs
npegocTaBneHns MyHuUMNanbHOW YCnyrn, nocrie nepBoHayanbHOW nogadn 3asiBfeHus o
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owunboK B 3afBNEeHUN O NPedoCTaBNEeHUN MyHULMNAarbHOW YCIyru u
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHns MyHuuunanbHou ycnyrn, nuvbo B
NpegocTaBNeHNn MyHULMNANbHOW YCNYrM W HE BKIMOYEHHbIX B MNpPeACTaBMEHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro oOTka3a B MpuUeMe [OOKYMEHTOB, HeobxoauMblX AOns npefocTaBneHus
MyHULUMNAnbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

) BbIABEHWE [OOKYMeHTanbHO MnoATBepXAEeHHOro dakra (npusHakoB) owmMBOYHOro
UNn nNpoTMBONpPaBHOro Aencteus (6e3gencTens) [AOMKHOCTHOrO nuua  Mcnonkowma,
paboTHuka MO®LL, npu nepBoHayanbHOM OTkase B npuemMe OOKYMEHTOB, HEOOXOoAUMbLIX ANns
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnsHOW ycnyru,
O YeM B NMUCbMEHHOM BUAE 3a NOANUCLI0 pykoBoaUTeNsa Mcnonkoma npu nepBoHayanbHOM
OTKase B NpMemMe JOKYMEHTOB, HEO6X04MMbIX NS NpefoCTaBAeHUs MyHULUNAnbHOW yCnyru,
yBeIOMNSAEeTCA 3aABUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHble 0bpa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbdaTMEe HABNSETCA HEeoOXOAWMbIM YCIOBUEM
npefocTaBnNeHns roCydapCTBEHHOM WU MYHAUMNANbHOW YCMyrM, W WHbIX Cryvaes,
YyCTaHOBMEHHbIX hefeparnbHbIMM 3aKOHaAMU.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMU NPaABOBLIMU akTaMu ANsi NpegoCTaBnNeHNs MyHULMNANbHOM YCryr, KoTopble



HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBfeHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOrO
camoyrnpaBreHus opraHn3aLumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasrneHus Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBmxkumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa u kaptorpadgum;

2) cBedeHus O AeWCTBYOLLEeM nacnopTte rpaxaaHnHa Poccuinckon depepauumn —
MBL Poccuu;

3) cBedeHMss O HoTapuanbHOW [oBepeHHOCTM — defepanbHass HoTapuasbHas
nanara.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO perfiameHTa, B (opMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHbIX  YCUFEHHOM KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W  oOpraHusauuiM, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3amnpoOLUEeHHbIE W Haxo4slWuecs B pacrnopsikeHun
OOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WU UMHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrLine BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUMnanbHOW
ycryru, Haxogsuwmeca B pPacrnopsiPKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOrO
camoyrnpaBneHns opraHn3aummn.

HenpenctaesneHne 3aaBuTenemM [OOKYMEHTOB, COAepXaluMx CBedeHWUd, KoTopble
HaxoOdATCA B PacCrnopshKeHUW  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHust 1 NoaBeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBsfieHusi opraHusauun, He S$BISETCA OCHOBaHWeM [Ans OTKasa 3asBUTen B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuAIMM [ns OTKasa B nNpueme [OKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHnsa MyH1LMNanbHOW yCryrn, ABASOTCS:

1) NpeacTaBrneHHble 3asBUTENeM LOKYMEHTbl cogepxaT NoAYMCTKM U UCNpaBreHns
TEeKCTa, He 3aBepeHHble B Mnopsagke, YCTaHOBMEHHOM 3akoHogaTtenscTBOoM Poccunckon
depepauum;

2) [OKyMEeHTbl cofepaT NOBPEXAeHUs, Hannyne KoTopblX HEe MO3BOSIET B MOSTHOM
obbeme wncnonb3oBaTb MHOPMALUMIO W CBeAeHUs, coAepXalmecs B AOKYMeHTax Ans
npeaocTaBneHnss MyHULMNansHon ycryru;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBeAeHUs yTpaTunuM Ccurly Ha MOMEHT
obpalleHnsa 3a MyHUUMNAnbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSALWUA MONHOMOYMUS



9

npeacraBuTensa 3asButend, B cnydae obpalweHus 3a npegocTaBneHneM MyHULMNanbHON
YCIyru ykasaHHbIM FMLOM);

4) nogadva 3adBneHUs O npedocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHUss MyHUUMManbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obfAsaTenbHbIX nonen B opme 3asiBeHUd, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3aaBrieHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UM OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCINOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanmuumMpoBaHHOM 31EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMbIX Ond
npegocTaBneHns MyHULMNAanbHON YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jsiuom OpraHa
HeobxooMMbIX ANS NpeaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaetcs OTKasblBaTb B MpuvemMe 3asiBeHUd U WHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCnyri, B Cnydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNANbHON YCNyru:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAepXUTCa HenonHasa u (1nu)
HeJOCTOBepHasa MHopMauus;

2) nocTynfieHMe OTBeTa opraHa [roCyAapCTBEHHOW BRNacTW, oOpraHa MeCTHOro
camoynpasneHns nNnMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTu MMM opraHy
MECTHOro camoynpaBfeHuns opraHusaumm Ha MEeXBEeAOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero 06 OTCyTCTBUM LOKYMEHTa U (Mnn) nHdopmaumm, Heobxoammblx Ons
npefoCTaBfieHNs MYHULMNANbLHOW YCRyrn, €eCcriv COOTBETCTBYIOLWMK OOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa N0 MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBreHuM MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O nMpefocTaBfieHUM MyHUUMManbHOW  YCryrm ModaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyrin, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.
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2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbLHOn ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNAOTCA HeobXxoaumMbIMM U OBsi3aTeNbHbIMW ANd
npegocTaBneHnss MyHUUMNanbHbIX  YCRNyr U NPedoCTaBnslOTCA  OpraHn3aumsMn U
YNOMHOMOYEHHbIMM B COOTBETCTBUM C 3akoHogaTenoctBom Poccuinckon depepauunm
3KcnepTamn, yyacTBylLWMMM B NpPedoCTaBNeHnn npenycMOTPEHHbIX YacTbto 1 crtatbu 1
depepanbHoro 3akoHa oT 27 wuwonsa 2010 rogpa Ne 210-&3 «O6 opraHmsauum
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr».

MpepoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU 1 06A3aTENbHBIMU ANA NPpegoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMmepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW yCRyru, ycryru, npeaocTaBisieMon opraHm3aumen, y4acTByoLLEN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, 1 Npyu nosiy4eHuu pesyrnbTtaTta npegocrasneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpu nonyvyeHun pesynbTata npeaocTaBneHna MyHULMNANbLHOW yCnyru
MaKCMMarbHbI CPOK OXXMAaHUS B oMepean He OOSKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHUUMNanbsHoOm
yCryr n ycrnyru, npegocTaBfisieMon opraHu3aumen, y4acTByoLLEeNn B NpegocTaBieHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogauyn 3asBrneHus 3asiBUTENHO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBrieHvne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. lpn HanpasneHuu 3asaBfeHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBuUTENb B AEHb MOAaYun 3asiBfieHUs nornyyYyaeT B NIMYHOM kabuHeTe PecnybnukaHckoro
noptana un MO SMEeKTPOHHOW noyTe YyBedOMIeHWe, MOATBepxaawlee, 4YTO 3asiBneHune
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbIN HOMEpP 1 AaTa nodayum 3asiBreHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B [eHb nojadn 3asaBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM nuuoM OpraHa 3asBuTeNnto BbIOAETCS pacnucka U3
aBTOMaTU3NPOBAHHON WHM(OPMALMOHHON CUCTEMbI, NpeaHasHa4YeHHOM ANs  OKasaHus
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3asdBreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oXxuaaHus, Mmectam Ans 3anofiHeHUs 3anpocoB O NpeaoCcTaBrieHnn
MYHMLMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTeHAaM ¢ obpa3uamMm MxX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO0N MyHULMNANbHOM
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ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOopMaLUUK O NopsiAKE NPeaoCcTaBreHNs Takom yCnyr, B TOM Yncrne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C (heaeparnbHbIM
3aKkoHOAAaTeNbLCTBOM M 3akoHoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHon 3awmTe
nHBanMOoB

2.14.1. TpepocTtaBneHne MyHULMNANbHOM YCRYrn OCYLLECTBNSAETCA B 30aHUAX U
nomMeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbcTtBoM Poccunckon dPegepauum o
coumnanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npegocTaBneHnsa MyHMUmMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensaATCTBEHHbIN  OOCTYyNn  MHBaANMMOOB K  MECTY
npeaocTaBnNeHns MyHuuMnanbHOW ycnyr  (yOoOHbI  BXOA4-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefoCcTaBfeHnMs MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona  3asiBUTENEN
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME MHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHNSA N CaMOCTOSTENbHOIO NEPeaBMKEHMS], U OKa3aHMe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NEPeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BbEKTbI COLMAanbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYp, BXoaa
B Takne o6BbEKTHI 1 BbIXO4aA M3 HUX, NOCAAKMN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YMCIIE€ C UCNOSIb30BaAHNEM KPEeCra-KONACKU;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen uMHdopmaumu,
HeobxoguMMbIX Ons obecneyeHns 6ecnpensTCTBEHHOro AO0CTyna WMHBanNWMAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKNU3HEAEATENbHOCTMU;

6) gybnuvpoBaHne HeobxoguMmMoW AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NoATBepXaatolero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuiickon ®Pepepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpPMbl OOKYMEHTa, MNOATBEPXKAAOLLErO
cneunanbHoe obyveHne cobakn-npoBOAHMKA, 1 NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYLLUECTBNAETCA MpedoCcTaBfieHne MyHUUMNanbHOW  yCryrm, W CpeacTs,
NCMonb3yemMbiX NPU MPeaoCTaBlEHUN MyHUUMMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumio UNU NpollegwmnM MoOepHM3aumto,
pekoHcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu AOCTYMHOCTM U Ka4ecTBa MyHULMMANbLHONM YCIyri, B TOM Y1ce
KONNYECTBO B3aUMOAEWNCTBUI 3asiBUTENS C JOIMKHOCTHBIMM NULL@MKU NPY NPeaoCTaBneHnm
MYyHUUMNANbHON YCNyrn U NX NPOAOIHKUTENbHOCTb, BO3MOXHOCTb NONyYeHUs nHpopmaumm o
Xo[e NpefoCTaBlEHNst MyHULMMANBbHOM YCNyr, B TOM YNCIE C UCMOSNIb30BaHNEM
NHOPMALIMOHHO-KOMMYHMKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb TGO HEBO3MOXHOCTb
NONyYEHMSI MyHULMNANbHON YCNyrM B MHOrO(OYHKLMOHANbHOM LEHTPE NpeaoCTaBneHuns
rOCy4apCTBEHHBIX Y MyHULMNAMbHbIX YCIyr (B TOM YMcne B MONIHOM 06beme), B Nto6oM
TepputTopranbHOM NoAapasfeneHnun opraHa UCMONHUTENbHO pacnopsAMTENbLHOrO opraHa
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MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBHBIN NPUHLAN),
nocpencTBoOM 3anpoca o0 NpPeaoCTaBlIEHUN HECKOSTbKUX FOCYAAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbBIX LEeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensMm [OOCTYNHOCTU MpPeAoCTaBfeHna MyHUUMNArbHOW  YCIyrn
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs MnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEN;

HanuMyue wucyepnbiBawwen wuvHGopmaumm o cnocobax, nopsgke W cpokax
npegocTaBneHnsa MyHUUMNAnNsHOM yCcnyrn Ha MHOpMaUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve NoMoLM MHBanNugam B npeogorieHMmM 6apbepoB, MeLLarLmnX MonyYeHuto
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnsaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyYyeHus pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHUkamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3aumMogencteme 3asButend C paboTHukamm  Wcnonkoma wunm ML npwu
npegocTaBNeHnn MyHULUMNANbHON YCNyrn OCyLLeCTBRSeTCS OA4MH pa3 npwv npeacTaBneHumn
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkom unu MOLL B copme ak3emnnisgpa 3MeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aMMOOENUCTBUS 3adBUTENS C JOMMKHOCTHLIMW NMuamMu
npv NpegoCcTaBneHn MyHUUMNAanNbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUnarbHOW YCryrn ¢
NMOMOLbLID  YCTPOWCTB  MOABMXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHUUMNANbHON yCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JNMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B cnonkome, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asABMTENst HEe3aBUMCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEppPUTOPMANbHOMY NPUHLMNY.

MyHuumMnanbHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. Hble TpeboBaHuWs, B TOM YuCrie yYuTbiBatowme ocobeHHOCTU nNpeaocTaBneHus
MYHULMNANbHOW YCIyr no aKkCcTeppuTopmanbHOMY NpuHUmMNy (B cny4vae, ecrnu
MyHUUMNanbHas ycnyra npefocTaBnaeTcs No aKCTeppuTopmuansHOMYy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOM (hopme

2.16.1. lpn npepocTaBnNeHNN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOM dopme
3aaBUTENb Brpase:
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1) nonyuuTb MHGOPMAaLMIO O NopsLKe U CpoKax NpedoCTaBreHns MyHUUMnanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noptane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfeHUM MYHUUMMANbHOW YCAyrM W WHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBfneHuss MyHUMUMNanbHOW YCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIo, 3MEKTPOHHbIe 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NOAAHHbIX B ANIEKTPOHHOW hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMLUMNanbHOW yCcnyru;

5) nonyuntb pesynbTaT NpPeaoCTaBfEeHUs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo LOKYMEHTa;

6) nopaTtb xanoby Ha pelwleHne u gencteue (besgencrTeme) Mcnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAaNbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbBIX U MyHULMNAMbHbBIX YCNYr opraHamu,
NpegoCcTaBNALWNMN  FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CITyKaLLMMM.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHns Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS WU COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonaralowuMmn  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaT¥ Ha OymaxXHOM HocuTerne KOMUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANEKTPOHHYIO (DOPMY 3adBMEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss cBedeHun,
OTCYTCTBYIOLLMX B €QNHON CUCTEME NOEHTUDMKALMM N ayTeHTUdUKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TANoOB 3aNOSTHEHUSA ANEKTPOHHOW (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUX;

7) BO3MOXHOCTb JOCTyna 3asiBUTESNS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke 4YaCTUYHO COOPMUPOBAHHLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble CcBOOOAHbIE ANs
npueMa gaty u BpemMsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpadgpuka npmema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM [0 HacTynneHus 3Ton AaThbl.

[na ocywecTtsneHMss npeaBapuUTENbHOW 3anmMcu nocpeactsoM PecnybnukaHckoro
noptana 3asBuTent0 HeobxoaMMO YyKasaTb 3anpallMBaemMble CUCTEMOW [AaHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWUA, KOTOpble COOBLWMN 3aaBUTENb NpuU
npenBapuTenbHOM 3anucKn, AOOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asiButenb coobWMUT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN nNpuemMa.

3asasuTtenb B Ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUN, KpoMe
NPOXOXOEHUS UOeHTUUKaALUMM W ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06Xxo4MMO 3abpPOHUPOBATL ANs NpuemMa.

3. CocTaB, nocnenoBaTenbHOCTbL U CPOKU BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHBLIX NpoLueayp B MHOroyHKLMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHNM
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMIMEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHN MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbtata MyHULUNanbHOW yCnyru;

5) Bblga4va (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHoBaHMEM Hayara BbIMOMHEHNS aAMUHUCTPATMBHOW Mpouenypbl sBnAseTcs
obpalleHne 3aaBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MYHULMNAanbHON
yCryru.

HOMKHOCTHLIM ~ NUUoM  (paboTHMKOM),  OTBETCTBEHHbIM 332  BbINOSIHEHUE
agMVHUCTPaTUBHOW Npouenypbl, ABNAETCA:

- Nnpu obpauweHnn 3asasutens 8 MOL, — pabotHuk MOL;

- npu obpalieHun 3aaBuTend B MCnNonkoMm - cekpetapb - AOMMKHOCTHOE nuLuo,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHME).

3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMen O MOpsiAKe W cpokax
npegocTtaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
noyre.
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PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTens, B TOM 4YMCne Mo cocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BoOMpocaMm [Anfs MOfyvYeHUs MyHULMnarbHOW
yCryru.

3asButens MOXeT NonyyYuTb  UMHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTatamun BbINOMTHEHUS aAMUHUCTPATUBHbBIX MpoUeayp ABMASKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTutbca B Mcnonkom no TenegoHy n 3neKTPOHHOM
noyTte, a Takke MoNyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUUMManbHOW ycrnyru, B TOM Yucre Mo cocTaBy,
dopme npencraBnaemon  OOKyMEHTauuMnm W OpyrMM  Bompocam  And  MnonyyYeHus
MYHUUUNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSITCS: KOHCYMNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULMNanbHOW YCyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacraBuTens 3assutens) obpawaetcsa B MOLL ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMSAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu npefocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM chopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeN) B TeYEHME O4HOro
paboyero aHs co AHA obpalleHus 3asBuTens B CTPYKTypHoe nogpasgenenne ML,

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbLIX NMpoLeayp SBMAIOTCA: 3asiBNeHne 1
naket [OOKYMEHTOB (3M1eKTPOHHOE [erno), HanpaeneHHble B Vcnonkom, nocpencTsom
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb Ons nogadn 3asiBieHNS B 3IEKTPOHHOM popMe BbINOSHAET
cnepylowne AencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWy cBedeHns, Heobxoammble
n obasatenbHble ANs NPegoCcTaBneHns MyHULMNAnbHON YCNyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTeepxagaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3MeKTPOHHOW dopMe (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrflacum B popme 3reKTPOHHOTO 3asiBieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYIOLLYK OTMETKY B (hOPME SMNEKTPOHHOIO 3asBrEeHUs);

OTnpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckass npoBepka CEOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISETCS
nocne 3anofIHeHNsA 3asBUTENEM KaX4Ooro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMsA 3NEKTPOHHOM POPMbl 3asiBIEHUSA 3asiBUTENb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM 1 NOpsiAke ee YCTpaHeHUa NocpencTBOM
MHOPMAaLNOHHOTO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON hopme 3asBneHus.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B MIcnonkom nocpeacTBoM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHue komnnekTa JOKYMEeHTOB MCnonkomMom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NOCTYNfeHNEe 3asiBMIEHUS U WHbIX [JOKYMEHTOB, HeobXxoaumbiX [Ans npeaocTaBneHnd
MYHUUMNANbHOW YCAyrn.

[OmKHOCTHBIM ~ nnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMWHUCTPATUBHOM Mpouedypbl SBMSETCsa cekpeTapb. [Jarnee - [AOMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE Inu1uUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B Ccry4vae
obpaLleHnsa 3asBuTens c 3assrneHnem B Micnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero A0KYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMVHUCTPATMBHOIO  perfnameHTa, MpoOBepKy COOTBETCTBUS  NpencTaBIieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHBbIX HE OTOBOPEHHbIX
ncnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy 3asiBreHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpefocTaBNeHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBMTENIO HA NPOBEPKY MU NOAMNUCAHME;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpykaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpeaHa3HaYEeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hopmupyeT
31EeKTPOHHOE A€ero;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMISET 3aABUTENSA O HANUYMM NPENATCTBUIA ANs
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBIIEHHbBIX OCHOBaHWU A5l OTKa3a B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNNEeHns JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActeoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HanMuMm OCHOBaHMK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHus o6 oTkase B Mpuveme [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOW KBanuuuupoBaHHOMN
9NEKTPOHHOM MOAMUCU BbISIBNEHO HECOOMAeHNe yCroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCAYXXUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTkaze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBNeHns MyHUUMNAnNbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCMyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBIIEHHbIX TPeOOBaHNM), HAaNpPaBnseTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYWEeCTBAAeTCs B Nopsake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpuUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO AHS
NOCTYNSIEHUS 3asiBfIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3asdBreHuuM crnocobowm,
yBeJOMIeHne O MOCTYNreHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMmMe C WUCMonb3oBaHWEM aBTOMaTU3NpOBaHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHAKTCHA B TedyeHue ofHoro pabodero AHS CO AHS
NOCTYNfEeHUs 3asBfieHns1 Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX AN NpeAoCTaBneHnss MyHUUUNAanNsHOW yCryru.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENsS JOKYMEHTOB.

HJOMKHOCTHBIM ~ NMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, SBMSETCA CeKkpeTapb (Janee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 32 HarnpaBfeHne MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.41.1. Cnyyan wn nopsigok nMpeaoCTaBfeHUss  MyHUMUMNAnNbHOW  ycnyrm B
ynpexgatowiem (NpoakTMBHOM) pexmme:

MpepocTtaBneHne MyHUUMNANbHOW YCryrn B ynpexaawowem (MpOakTUBHOM) pexume
He npeayCMOTPEHO.

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHWe MeXBELOMCTBEHHbIX
3anpocoB, GopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeAcTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA  (MpU  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockbl 0 NpeaoCTaBeHNN AOKYMEHTOB N CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCS B AeHb NPUHATUS 3asiBlIEHNS Ha pacCMOTpPEHMeE.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBneHHble B OpraHbl BNacTn n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTn opraHmsaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO B3aMMOLEWCTBUA, MNpenoCTaBnsoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpasnAoT yBegoMeHNss 06 OTCYTCTBUM
AOKYMeHTa n (unu) uHdopmMauumn, HeobxoauMblX AN NpefoCTaBfeHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomrieHme o6 oTtkase).

AOMWHUCTpPaATMBHbIE  Npouedypbl, yCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B TeYEeHUe Tpex OHeW CO OHSA MOCTYNneHns MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBndaolmne AOKYMEHT U MHAOPMaLMIO, eCnN UHbIE CPOKK
NnoaroTOBKW W HanpasBneHus oTBeTa Ha MeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
dheepanbHbIMM 3aKkOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
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NPUHATBIMA B COOTBETCTBMM C doefeparnbHbiMU 3aKOHaMM HOPMATUBHBIMW MPaBOBbIMU
akTamn Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHon  ycnyri, nmbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpasfieHMe MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomMmneHne o6 otkase npu OTCYTCTBUWM AOKyMeHTa U (Unu)
MHdopmMaLuu;

NPy HanMyYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCNnyru, C ykasaHuMeM NpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblix ANa npefoctaBrieHus
MYHMUMMNANbHOW YCMyrn, CBsi3aHbl C HapyLIEHMEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLWEHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBMASIeTCS B NOpPSAAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNsa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble AnNs NpefoCcTaBfeHUss MyHULMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMblX ANA NpefocTaBrieHus MyHULMNanbHOM
yCcrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM ANl OKa3aHUs rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCAYr, B TOM YuChe C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngeT Tpu paboymnx gHs.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOMN MNpoueaypbl SABMAseTcs
nocTynneHne  OT  OOMMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpasneHue
MEXBeOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeobxoauMMbix  Ans
npeaocTaBneHnss MyHULMNansHon ycryru.

[OMKHOCTHLIM ~ NULUOM, OTBETCTBEHHbIM 3@ BbIMOMIHEHWE  aJMUHUCTPaTUBHOW
npouenypbl, SBNAETCA CcekpeTapb (danee - [OMMKHOCTHOE IuLo, OTBETCTBEHHOEe 3a
NOAroTOBKY pesynbTaTta npefocTaBneHnss MyHULMNansHon ycryru).



20

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBfeHnss MyHUUMNansHOW yCnyru:

paccmaTtpmBaeT COPMUMPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXOoauMbIX Ans
npegocTaBfeHns MyHUUMNansHOW yCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perrameHTa, MnoAroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNAanNbHOM YCryru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycryru, npegycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNAanNbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pe3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnseT NOAroTOBMEHHbLIM MNPOEKT pedynbTaTta NpeaocTaBneHns MyHUUMnanbHoOm
yCriyrm Ha corfniacoBaHue B YCTaHOBMEHHOM nopsiake nocpeCcTBOM CUCTEMbI 3IEKTPOHHOIo
AOKyMmeHToobopoTa.

AOMUHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBfMBaemble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B Te4eHne OAHOro paboyero aHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX rpoueayp SBASKTCA:  NPOEKT
peleHns o6 oTkase B NpeaoCTaBfieHUN MYHULMNANbLHOW YCIyrn, CnpaBKku (BbIMUCKN).

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBISIETCH PYKOBOAUTESEM
CTPYKTYpPHOro nogpasferneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHOn
ycnyrun, 3amectutenem PykoBogutena Mcnonkoma, Pykosogutenem Vicnonkoma.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yrbTaTa MyHULMMNANbHOW yChyru.
[Mocne ycTpaHeHus 3amevaHWn nNpPoeKTbl [OOKYMEHTOB [MOBTOPHO MepejakTca  And
corfiacoBaHnda 1 NoANMUCaHns.

Pykosoauntens Wcrnonkoma npu pacCMOTPEHUN NPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPaTMBHOIO perfiaMmeHTa JOMMKHOCTHbIMK nnuamMmn Mcnonkoma B Yactu
CPOKOB BbIMOMHEHNA aAMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOSTHOTHI,
HanMyusa cornacoBaHW  YNOSTHOMOYEHHbIX [LOSMKHOCTHbIX Nuy KMcnonkoma B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHUN B YacTW CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHbBIX
npoueayp, Ux nocrnegosaTenbHOCTM U MonHOThHI PykoBoauTens Mcnonkoma wuHuumupyet
npuBrevYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUMX HApYyLIEHUs, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHNCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHNE O4HOro pabo4yero AHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATUBHBLIX Mpoueayp SABMSKTCA: peweHue o6
oTKase B NpuemMe JOKYMEHTOB HEOOX0ANMbIX ANS NpeaoCTaBneHnss MyHUUMNanbHON yCnyru,
peleHne ob oTkase B NpeaoCTaBeHNN MyHULMNANbHOW YCryrn, cnpaBka (Bbinncka).

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, rnpu HanM4mMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNoMb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANns OKas3aHUs rocy4apCTBEHHbIX U MyHULUNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfameHTa, coctaBnaeT oanH paboymi aeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW YCryru
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3.6.1. OcHoBaHveM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW MNpoueaypbl ABnseTcs
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, JOKYMeEHTa, NOATBepXAatoLero npegoctasneHne MyHULMnansHOW yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPaATUBHOW
npoueaypsbl, SBMSETCA cekpeTapb (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3MpOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM NS  OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTesnis) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaocTaBfieHUss MYyHUUMNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTarta npegoctaBneHns MyHuumnanobHom yenyrn B icnonkome nnm 8 MOLL.

McnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAEeTCS B
aBTOMaTMYECKOM pPEeXMMe C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABMFIOLLEroca pes3ynbTatoM MpeaocTaBneHna MyHULMMansHOW YCNyru, YNOrHOMOYEHHbIM
AOIMKHOCTHBLIM nuom Mcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABMAKTCA: pa3MeLleHune
cBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTensl) O pesynbrarte npeaocTaBrieHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nonyyYeHus.

3.6.3. Mopsigok Bblga4u (HanpaBneHus) pes3ynbTaTta npenocTaBfieHns
MYHUUMNANbHOW YCRyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pe3ynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMNanbHOW ycnyru B copme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxHOM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTe C OK3eMMNISpOM 3NIEeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCcTaBNAeTCs 3K3eMNNAp SMNEeKTPOHHOro AOKyMeHTa MyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WK HanpaBneHUs1 JK3eMnnspa ONeKTPOHHOro JOKyMeHTa no
3IEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNW HanpasrieHUn 3K3eMnrisapa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COocTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnnspa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNnUOULUMPOBaHHOW 3NIEKTPOHHOM NO4NUCH.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B MNOPSAKE OYepedHoCTM, B OeHb nNpubbiTvs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBfeHns MyHuuunanbHow ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyr, BblAaHHbIN 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBuTEN0 B NMYHbIA KabMHET aBTOMAaTU4YEeCKM HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MYyHUUMNANBHOW YCRyru, MNOAMUCaHHbIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SMEKTPOHHOW
noanuUCbio YNOSTHOMOYEHHOro SOMKHOCTHOro nuua KMcnonkoma (Mcnoskomom).

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocrasneHne (oTkas
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B MpefocTaBneHuu) MyHUUMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  MULIOM
Wcnonkoma (Acnonkomom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SBMSIOTCA: HanpasneHue
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXaatLero npegocTaBneHne MyHAUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBNeHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpaleHun 3aaBuTENs 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
Wcnonkom, OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a BblAayy (HanpasneHue) AOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMMNApOM 3MEKTPOHHOrO AOKYMeHTa Ha BymaxHOM HocuTene emy npegoctaBrisieTcs
9K3eMNNsAp JNIeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbli HocuTenb
WHopMaUUN MM HanpasfeHUs 3aK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTens.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro Tpy4oBoro pacnopsaka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbTata npegocTaBneHns MyHMLMNANbHON ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMALMOHHON cucTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYT.

3.7. cnpaBneHune TEXHNYECKNX OLLIMOOK

3.7.1. B cny4yae o6GHapyXeHWA TEXHUYECKON OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asBuTesb HanpaBnsaeT B Mcnonkom:

3asBrneHne o6 ucnpaeneHnn TeXHMYECKOW owmndkn (npunoxenune Ne 5 k HacTosAweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLMe puandecKkyto Ccuny, CBUOETENbCTBYHOLME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHULMNAanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  NpefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHMeMm (B TOM 4ucne ¢
NCMNoONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMB0o Yepeld PecnybnukaHckui noptan unv MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, OCYLLIeCTBAsSeT
npuem 3asBneHnss o6 ncnpaBrneHUM TEXHUYECKOM OLUMOKW, perucTpupyeT 3asBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHWUMNAnNbHOW YyCryrK, OCYLIeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT MCNPaBIEHHbIN
AOKYMEHT 3aaBuTento (YNnonHOMOYEHHOMY NpeacTaBUTeNto) IMYHO Nog POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, wunv HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) NMUCbMO O BO3MOXHOCTWU MOSyYeHus
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AOKYMEeHTa npwu npegoctasreHun B Mcrnonkom opurnHana [OKYMeHTa, B KOTOPOM
COAEPXUTCA TEXHMYECKas oLmnbka.

AOMUHUCTpPaTUBHbIE  npouedypbl, YCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHeN nocrie ObHapyXeHWst TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIO NLA 3asBNeHUs o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoOUedyp SBIAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MONOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefocTaBNeHUs MyHUUUNanbHOW ycnyrm
BKMNtoYaeT B cebda BbiBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPOK cobnogeHus npouenyp nNpeaocTaBneHnss MYHUUMNAnNbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOSMKHOCTHbLIX — JiML,  OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMONHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHnto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKM BeAeHUA 0enonpon3BoaCcTBa;

3) NpoBegeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoOppecrnoHAeHUus, ycTHass W NUCbMeHHaa uHdopmMaums
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONSA 3a COBeEpLUEHMEM [OEeWCTBUMA NpuU npegoctaBneHumn
MYHUUMNANbHOMW  YCAYrM U NPUHATUM  PELUEHWA  PYKOBOAUTEND oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCAyrn.

O cnyyadx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOBaTENbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHble  Nvua  HEMeANeHHO  UHAOPMUPYHOT
pykoBoOMUTENA  OpraHa, MpedoCTaBmfdaloWero  MyHUUMNAnbHYKO — YCnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenibHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn rno NpefocTaBfeHnio MyHUUMNArIbHOM
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBEHUIO MYHULMMANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLEeCTBNALWEro opraHusauuio pabotbl MO NpeaoCTaBEHNIO
MYHUUMNANbHOW YCAyru.

[MepedyeHb  OOMKHOCTHBIX  NWL, OCYLLECTBNAWNX  TeKyLumn KOHTPOJTb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbLIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBnNeHns MyHUUMNAanbHOM YCryri, B TOM YMce nopsiaok v
bopMbl KOHTPOSS 3@ MOSIHOTOM M Ka4eCTBOM NpeaocTaBeHnst MyHULMNANbHOM YCryrm
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4.2.1. KOHTpOnNb 3a NOSMIHOTOM N KAa4eCTBOM NpeLOoCTaBNeHuUss MyHULMNansHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3asButenen Ha genctena (6esgencreme) Vicnonkoma, a
TaKke UX JOMKHOCTHbIX NNL, MyHUUUNANbHBLIX CRYXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOM 1 Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMAHOBLIE NpoBepku. Mopagok u
NnepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaEeTCA NnaHoM paboTbl
Wcnonkoma. NMpu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCH!, CBA3AHHbIE C
npegocTaBfeHnemM MyHULMNANbHOM YCIyrn (KOMMNIIEKCHbIE NPOBEPKN), UM OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBrieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU agMUHUCTPATUBHOIO perfaMeHTa, a Takke B criydae nosiyvyeHust
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHMLUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEOOCTATKN N NPEeaNIOKEeHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnALWero MyHUUunanbHyo
ycnyry, 3a peLeHus n genctend (besgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEAEHHbIX MPOBEPOK B Criyyae BbISIBIIEHUS HapyLUeHW npas
3aaBUTENEN BUHOBHbIE §NULA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CaMoOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb PyKOBOOAUTENS) CTPYKTYPHOro noAapasiefnieHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXalime 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHMUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLimne TpeboBaHUS K nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMMNAnbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI FpaXaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npefocTtaBneHneM MyHUUMNAnNbHOW YCyru CO CTOPOHbI rpaaaH, UX
00beaANHEHUN N OpraHM3auuKn, OCyLLEeCTBASETCA MNOCPEeACTBOM OTKPbITOCTM LEeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHUss Nnpu NpegocTaBreHnn  MyHULMManbHOW  YCriyru,
nonyyeHuss NosIHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaLumn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCAyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpaleHnn (kanob) B
npouecce nNpeaocTaBneHnss MyHUUMNanbHOM YCIyri.

5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHnu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHY yCcnyry,



25

MHOroyHKLUOHaNbLHOro LeHTpa npeaocTaBrneHus rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6es3gencTBus)  opraHa, NpefocTaBnsioOWEero  MyHUUMNAnbHYH — yCriyry,
AOIMKHOCTHOrO Nvla opraHa, NpeaocTaBnAwLLEero MyHULMNAaIbHY YCryry, MyHUUUNansHoOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsAlWEero MyHUUMNAnNbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LieHTpa, opraHn3auumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCre B CEeAYLWNX CryYvasx:

1) HapylweHue cpoka permcrpauumn 3anpoca O nNpefoCcTaBfeHMn MyHUUUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHns MyHuMUMnanbHom ycnyriu. B ykazaHHOM cryvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OeUcTBum
(6e3penctBnsa) MHOroYHKUMOHANBLHOMO LEHTpa, paboTHMKA MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Clly4ae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBleHMUIO
COOTBETCTBYHOLUMX MYHULMMNANbHbLIX YCNyr B MonHOM obbeme B nopsgke, onpeaeneHHOM
yacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHpopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaATUBHBIMU MPABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon ®egepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMU MHbIMU
HOpMaTMBHbIMKM NpaBoBbIMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e30encTBusi)  MHOFOMYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHna n gencteus (6es3gencrame) KoToporo obxkanyTcs, BO3foXeHa yHKLMS Mo
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUUX MYHMLMMAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENSA NpU NPEeSOCTaBNEeHUM MyHUUUNANbLHOW YCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamu Poccuiickon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNANbHBIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrOMYHKUMOHANbHOMO UeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANBbHOIO LEeHTpa, OopraHnsaunn, npeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnn ux pabOTHUKOB B MWCNpaBieHuu
AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapyleHwe YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHnn. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
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peweHnn wn pencteuni (6e3genctsnst) MHOrOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHarbHbIN
LEeHTp, pelueHns n genctena (6esgencrane) KOToporo ooxanytTcs, BO3noxeHa yHKUMs no
npegocTaBfeHnio COOTBETCTBYOLNX MYHUUMMANbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

9) npuocTaHoBreHWe npefoCcTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NPaBoBbIMW akTaMu Poccunckon denepaumu,
3aKOHaMW M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYyHUUMNANbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHun U OercTBUin (6e3aencTBusl) MHOrodyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnn Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, pelleHns n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYIOLMX MyHMUMMANbHbIX YCIyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctatbmn 16 PegepansHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEeaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNansHOW ycnyru,
3a MCKMOYEHMEM CriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTEneM peweHnn un pgencteum (6e30encTBUA)  MHOrOYHKLMOHANBbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA NO NPefoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCAyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoOHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHULMMOANbHYIO  YCIIyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP NMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BMacTy,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u AOencTBuS
(6espencTtBne) pykoBoauMTENA OpraHa, nNpPeaoCcTaBfAOWEro MyHUUUNANbHY  YCnyry,
nodatTCa B BbILLECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPEeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLero
MyHuuMnanbHyto ycnyry. XXanobbl Ha peweHna n pencteusa (6esgenctesne) paboTHuka
MHOrO(OYHKLMOHANBbHOrO LEeHTpa NOAalTCs PYKOBOAMUTENIO 3TOr0 MHOMOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelieHnsa n genctems (besgencrane) MHOroOyHKLMOHANbHOMO LeHTpa
nogarwTca  ydpeauTento  MHOTO(YHKUMOHANbHOIO LUEeHTpa WK JOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peleHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 OdepepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHmsauum.

XXanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAoLwero MyHUmMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryawlero, pykoBOOAMTENs OpraHa, npefoCTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no no4vte, Yepe3 MHOroyHKLMOHANbHbIN
LUEeHTP, C UCMonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,



27

oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUMOHHOM cuUCTeMbl focyaebHoro
obXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutensd. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
NHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odumumanbHOro canTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nMYHoM Npueme 3aaButens. XKanoba Ha pelieHnsa n gencteuna (6esgencrene) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTun «WMHTepHeT», oduumnanbHbIX CanWTOB 3TUX OpraHusauun,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYKO  YCnyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaoCcTaBnsoWero MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss U gencteus (6esgencreune)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuyuuu), CBedEeHUA O MecTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEAEHUs O MecTe
HaxXOXOEeHVA 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYTbl (MPU HanmMyuu) U MNOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geuncteuax (besgencteum) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBNALWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo  MyHMUMNAnNbHOrO  Cryallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnemMm wu
aencrtemem (besgenctBneM) opraHa, npedocTaBnfAloWEro  MyHUUMNANbHY  YCryry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWwero  MyHAUMnanbHyK  ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLIMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANMbHOIrO LEHTpa, opraHnsaumn, npegycMOTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume oBOAbI 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xanoba noanexT perncTpauumn B CPoK He nosgHee paboyero aHs,
crnegyroLwero 3a AHeM NOCTYMMEHMUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHY YChyry,
MHOTFOOYHKLMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctatbmn 16 denepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
naTHaguatn paboumx OHEeMm co OHA ee perncrpauuun, a B crnyyae obGxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKLUMOHANbHOrO LEHTPA,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpaBneHuu OONYLLEHHbIX OnevaTtok M owmnbok
unu B criyyae obxanoBaHWs HapylleHUS YCTAHOBMEHHOro cpoka TakuxX UCnpasBreHun - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLLueHuni:
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1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneyaTok 1 OLWMBOK B Bbl4aHHbIX B pe3yrbTaTe npegoctaBneHns
MYHUUMNANbHOM YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU NMpaBoBbIMU akTamn Poccunckon depepaumu,
HOpMaTUBHbBIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMU NMPaBOBbIMA
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO0 XenaHu 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pes3yrbTartax pacCMOTPeHUN
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUsa anobbl gaeTcsa WHGopMauus o LEeUCTBUSAX,
OCYLLIECTBMNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4acTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBMNeHHble HeyaobcTBa M ykasbiBaeTcs MHGOpMauus O AanbHenwmx
OENCTBUSX, KOTopble HeobxoOMMO COBEPWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga Xanobbl He noanexaiwen ynooBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYMHAxX MNPUHATOrO pelleHnsa, a Takke WHpopmMaumsa o nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU Mo pe3ynbTaTaM pacCMOTPEHUd anobbl
NPpU3HaKoB coCTaBa  aAMUWHUCTPATMBHOIMO  MPaBOHApPYLWIEHUS  UNM  MNpPecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PaCCMOTPEHUID Xanob,
He3amennMTeNbHO HanNpaBnslT MMetoLMeca MaTepuanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

cripaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOW YCNyru rno Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelieHne 006 oTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX [Onsi NpegoCTaBfeHUst MyHMUMNanbHOW YCryrn Mo Bblgave
crnpaBku (BbIMMCKX) NO Crie4yoLWmMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npegocTaBneHnn ycrnyrn nocre YyCTpaHeHust YKkasaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeMm HanpaBneHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpaumIo No MeCTy XUTENbCTBA,
aZipec 3NIeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

|:| B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:l B MHOrO(YHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

|:| B OpraHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMMNANbLHOW YCyrn no
Bblga4ye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss o006 OTKNOHEeHUM 3adaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHueE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfIEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



