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I[TOCTAHOBJIEHUE KAPAP
30.03.2022 c.lllymOyT Ne8

O6  yTBepkJIeHUH AJIMHHUCTPATUBHOIO

periiaMeHTa MpEeI0CTaBICHUS
MYHUIIUTIATIBHOM YCIYTH MO BbIJIaue CIIPaBKU
(BBIMKCKN)

B nensax peammzanun @enepanpaoro 3akoHa ot 27 uroiisg 2010 roga Ne 210-d3 «O6
OpraHu3allid  MPEJOCTABICHUS TOCYIAPCTBEHHBIX W  MYHULMOAIbHBIX  YCIYI»,
PYKOBOJCTBYACh mnocTraHoBieHueM KaOunera MunuctpoB PecnyOmuku Tarapcrtan oT
02.11.2010 Ne 880 «OO06 yrBepxknenun Ilopsaka pa3pabOTKM U YTBEPKACHUS
aAMUHUCTPATUBHBIX  PErVIAMEHTOB  MPEIOCTaBIEHUS  TOCYJAPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyJapCTBeHHOM BiacTu PecnyOnuku Tarapctan u o
BHECEHUU M3MEHEHUW B OTJeNbHbIe nmocTaHoBieHUs: Kabunera Munuctpos PecnyOnuku
TatapcTtan», a Takxke mnocraHoBiieHHeM HMcnomaurtensHoro komurera oT 21.06.2016
Ne96rmu «O Tlopsinke pa3paOOTKU U YTBEPXKICHUS aJIMUHUCTPATUBHBIX PEIrIaAMEHTOB
NPEOCTABICHUSI MYHHMIMIAIbHBIX YCIYr», YCTaBOM MYHULHMIAIBLHOIO 00pa30BaHUs
«IllIym6yTckoe cenbckoe mnoceneHue» PprioHO-Ciio00ACKOr0 MyHHUIMNAIBHOTO paioHa
Pecniy6muxu Tatapcran, [IOCTAHOBJIARO:

1. YTBepauTh mnpunaraeMplii aJMUHUCTPATUBHBIM pEriiaMeHT MPEJA0CTaBICHUS
MYHHULMIIATBHONW YCIIYTH IO BbIIAY€ CIIPABKU (BBIIMCKH).

2. [lpu3naTh yTpaTUBIINM CUJIy TIOCTaHOBJIEHHWE VICTIOMHUTEIHLHOTO KOMHUTETA
[ymOyTckoro cenabckoro mocenaeHus: PoiOHO-Cno00aCcKOro MyHUIIMIAIBHOTO paiioHa
Pecniyonuku Tatapcran ot 10.03.2021r. Ned «OO0 yTBEpKIE€HHH aJIMHUHHCTPATUBHOIO
perjiaMeHTa MpeA0CTaBICHN MyHUIIUIIATBLHON YCIYTH MO BbIaYe CIIPaBKH (BBIITUCKH )».

3. Hacrosiee noctaHOBIEHHE Pa3MECTUTh HA CIELMAIBHBIX HH(POPMALIMOHHBIX
crengax I[IlymOyrckoro cenbckoro mnoceneHusi PriOHO-Cn000ACKOr0 MyHUIIMIATBHOTO
pationa PecmyOnuku TarapcraH, pacnonoxeHHBIX 1o aapecy: PecmyOmmka Tarapcraw,
Pri6HO-Cnoboackuil MyHUIMnaubHblil paitioH, c. IIymOyrt, yn. Coserckas, gom 18,
PecniyOnuka Tartapcran, Peiono-CnoOonckuit MyHULIMNanbHbIN paiioH, c. lllymOyT, yi.
3aBojckas, n1.22, Pecybnmuka Tatapctan, PeioHO-Cno60oacKiii MyHUIIUTIATBHBIN palioH,
n. Illecras Peuka, yn. Jlecnas, na.6, odummanpHoMm caiite Pri6HO-Cno6oackoro
MYHULIUIIAJIIBHOTO paiioHa Pecry6nuku Tarapcran B uH(OPMAITMOHHO-
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TEJICKOMMYHUKAIIMOHHOW  cetn  MHTepHer mo  BeO-ampecy:  http://ribnaya-
sloboda.tatarstan.ru u «OdunuansHoM TOpTane MpaBoBo WHPOpMalu PecryOauku
Tartapctan» B HHGOPMAIIHOHHO-TEIEKOMMYHHUKAIIMOHHON ceTh MIHTepHET 1Mo BeO-aapecy:
http://pravo.tatarstan.ru.

4. KOHTpPOJIb 32 UCITOJHEHUEM HACTOSIIIETO MTOCTAHOBIICHHSI OCTABJISIO 338 COOOIA.
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PecnyOnuku Tartapcran , *[ {H.E.Ceprees
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Yr1BepxkacH

MIOCTaHOBJICHUEM

HcnomHUTENBEHOTO KOMHUTETA
[IymMOYyTCKOT0 CeNbCKOro MOCEICHHS
Pr16H0-Cn0601CKO0TO
MYHUIIUIIAJIBHOTO paiioHa
Pecniybnuku Tarapcran

ot «30» mapta 2022 1. Ne 8

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMIMIAJIBHON YCJIYI'Y 110 BblIaye CIPABKM (BBITUCKH)

1. O0umue nmoJioKeHus
1.1. TlpeameT peryaupoBaHUs aIMUHUCTPATUBHOTO PETJIAMEHTA

Hacrosimuii aqMUHUCTPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIATBLHOM
yCIyTH (J1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTAaHABIMBAET CTAHAAPT U TMOPSIIOK
MPEOCTABICHUS MYHHUIIMIAIBHOW YCIYyTd TOBBIIaue CHpPaBKU (BBIUCKH)(Jajgee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1.JIlunamMy, WMEOIIMMHM NPABO HAa IOJYYEHHE MYHHULIMIIAIBHON YCIIYIH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUThCS MPEICTaBUTEINb 3asIBUTENIS, 1EUCTBYIOIIMMA
Ha OCHOBAHHMM JIOKYMEHTA, yJIOCTOBEPSIIOUIETO €ro MOJHOMOYHUS (Janee — MpeACTaBUTENb
3asIBUTEA).

1.3. Tlopsanox uHGOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Hudopmamuss o mnopsake NPeIOCTABICHUS MYHULMUINAIBHOW YCIyTU
pa3MeniaeTcsi:

1) Ha uHPOPMALMOHHBIX CTEHAAX, COACPKALUIUX BHU3YaJIbHYI0 U TEKCTOBYIO
uHOpPMALIMIO O  MYHULUINAIBHOW  yCIyre, pAaclojOXEHHBIX B  IOMELICHUSIX
MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB MPEI0CTaBICHHS TOCYJAPCTBEHHBIX U MyHHUIIUTAIbHBIX
YCIIYT.

2) Ha oQuUUUaTbHOM CaiTeé MYHULMNAIBHOTO pailoHaB MHGOPMAIMOHHO-
TejleKoMMyHHUKarmoHHo# cetn « MuTepuer»(https://www.ribnaya-sloboda.tatarstan.ru);

3) na IlopTtame TOCYHapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na ExuHoM moprajne rocyAapCTBEHHBIX U MYHHUIMOAIbHBIX YCIyr ((pyHKUuUA)
(https:// www.gosuslugi.ru) (maixee — Equnbrii mopTain);



5) B rocymapcTBeHHOW MHGOPMAIMOHHOW cucTemMe «PeecTp rocymapCTBEHHBIX U
MyHUIUNATBHBIX ycayr PecnyOomuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
roCyJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpPOBaHKE MO BOMPOCAM MPEAOCTABICHUS] MYHULIMITAIIBHON YCIIyTH
OCYIIECTBIISICTCA:

1) B MHOrOQYHKIMOHAJIBHBIX IIEHTPAX IMPEJOCTABICHUSI TOCYJIAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHUu - TUYHO UJIU 0 TenedoHy;

2) B uHTEpaKkTUBHOM Qopme PecnyOnrkaHcKoro noprania;

3) B UcnonuutensHom xomutetre LllymOyTckoro ceiabckoro moceneHus PriOHO-
Cno0ojickoro MyHUITUIIAIBHOTO paiioHa Pecriyonukn TaTapcran(nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JUYHO WU MO TeIeOoHy;

IpY TUCHMEHHOM (B TOM 4HcCIie B (JOpME AJIEKTPOHHOTO JOKYMEHTA) OOpalleHuu —
Ha OyMa)XHOM HOCHTEJIE TI0 M0YTe, B AIEKTPOHHOU (popMe MO 3NIeKTPOHHOU MOouTe.

1.3.3. Uudopmanusa nHa Enqunom noprane, PecryOnukanckoMm moprajie o Mopsijke u
CpOKax TMpPEJOCTABJICHHS MYHHUIIMNAIbHOM YCIYrM Ha OCHOBAaHMM  CBEJICHHIA,
cozepxanuxcs B Peectpe rocyaapcTBEHHBIX U MYHULIUITAJIBHBIX YCIYT, MPEAOCTABIISIETCS
3asBUTEIIO0 OECIUIaTHO.

Joctyn xk uHGOpMAIMU O CPOKaxX U TOPSAKE MPEJOCTABICHUS MYHUIIMIAIbHON
YCIYTH OCYIIECTBIISICTCS 0€3 BBIMOJHEHHUS 3asBUTENIEM KaKuX-J1uOo TpeOoBaHUM, B TOM
yuciie 0e3 HCIOJIb30BaHUs MPOrpaMMHOr0 0O€CleueHusi, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asBUTENS TPeOyeT 3aKIOYEHUs JUUEH3UOHHOIO WM HHOTO
COrjameHus: ¢ npaBooOIagaTesieM MPOrpaMMHOI0 OOeCleUeHus, IPe1yCMaTPUBAIOIIETO
B3UMaHUE IUIATHI, PETUCTPALMIO WJIM aBTOPHU3ALHUIO 3asIBUTENS WM MPEIOCTABICHUE UM
MIEPCOHAIIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHu 3asBUTENS JUYHO WU MO TeaedOHY B COOTBETCTBUH C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o MecTe HaxOXKIACHHS MHOTO(YHKIIMOHATIBHOTO IIEHTPA TMPEAOCTABICHUS
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX yciyr, Opeana (ampec, Trpaduk padoTHI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 TOpsAAKE MPEIOCTaBICHUS MYHHIIMIIAIbHOW YCIyrd, O crmocobax M CpoKax
M10J1auM 3asBJIICHUM;

3) 0 Kareropusx rpaxiaaH, KOTOPbIM MPEIOCTABISCTCS MYHHUIUIIATBHAS YCIIyTa; O
HOPMATHBHBIX  MPABOBBIX  aKTaX, PEryJUPYIOINIUX  BOMPOCH  MPEIOCTABICHUS
MYHUITUTIATEHOHN YCITyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISl PACCMOTPCHHS 3asiBICHUS O
MPEIOCTaBICHUHA MYHUITUTIAIBHON YCIYTH, O CPOKAX MpUEeMa U PETUCTPALINU 3asIBICHHUS,;

5) o xoze npeaoCcTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o mecTe pasMenicHHs Ha O(UIMAIBHOM CcaiTe WHQPOPMAIMKU IO BOIPOCAM
MPEIOCTABICHNUS] MYHUITUTIATHHON YCITyTH;

7) o mopsake O00KaJoBaHWMS ACHCTBHI WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[To mnuceMeHHOMY OOpalICeHHIO COTPYAHHKH OT/eNla, OTBETCTBEHHOIO 3a
MPEAO0CTABIICHHE MYHUIIUMIAILHON YCIYTH, OJIPOOHO B MUCHhbMEHHOU (hOpME Pa3bIICHSIOT
3asIBUTEIIO TIOPSIIOK MPEIOCTABICHUS MYHHUIIUTIAIBHONW YCIYTH U BOMIPOCHI, YKa3aHHbBIC B
HACTOSIIEM MYyHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, U B T€UEHHE TpeX pabouux gHEH



CO JHS PETUCTpaIuu OOpalleHHs HAMPAaBISIOT OTBET 3asBUTENIO.OTBETHl MAIOTCS HA
s3pIKe OOpamieHusi. B cimydae HEBO3MOXXHOCTH JaTh OTBET Ha s3BIKE OOpaIIEeHUS
MCTIONB3YIOTCS TOCYIapCTBEHHBIC sI3bIKH Pecmyonuku TaTapcraH.

1.3.5. Nndopmammss mo Bompocam MPEAOCTaBICHHUS MYHHIMIAIBHON yCIyTH
pa3MeniaeTcsi Ha o(UIUaIBFHOM CaiiTe MyHHUIIMIAIBHOTO pailoHa M Ha HHPOPMAITMOHHBIX
CTCHJIaX B TIOMeIeHUsIX Opeara st pabOThI C 3asIBUTEIISIMH.

Wudopmanus Ha TOCyIapCTBEHHBIX s3bIkax PecryOnuku TarapcrtaH, pa3meraeMas
Ha WH(POPMAIMOHHBIX CTEHAAX W Ha OQUIIMAIBLHOM CalTe MYHHIMIAIHHOTO pailoHa B
nH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn «/HTepHeT», BKIIOYAET CBEICHUS O
MYHULIMNIATBLHOM yCIyTe, coliepKaiuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO periiaMeHTa, HHGHOPMAITUIO 0 MECTEe HAXOXKIACHUS, CIIPABOYHBIX
tenedoHax, BpeMeHU padboTel Opearna, 0 Tpaduke mpreMa 3asBICHUN Ha TPEIOCTABICHUE
MYHHUIUTIATBHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIINX IPEIOCTABICHNE
MYHULMIIAJIBHON YCIYTM (C yKa3aHMEM PEKBU3UTOB HOPMAaTUBHBIX IIPAaBOBBIX AKTOB M
UCTOYHUKOB MX OQULHUAIBHOIO OINYyOJMKOBaHUA), pa3MenieH Ha EauHoM moprane, B
Peectpe rocynapcTBEHHBIX M MYHUIUIAIBHBIX YCIyT, Ha O(QUIHAIBHOM caiiTe
MYHULUIIAIBHOTO  palloHa B MH()OPMALHMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«nTepHeT.

1.4.2. Texcr agMHUHUCTPATUBHOIO pErjaMeHTa B JACHUCTBYIOLIEH pPEAaKIUU
MOJUIEKUT pa3MenieHnr0 Ha EnuHom moprane, B Peectpe rocyaapCTBEHHBIX W
MYHULUINAIBHBIX YCIyr, Ha O(QUUHUAIBHOM CcaiiTe MYHULMNAIBHOIO pailloHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEICIICHHS

1.5.1. B agMUHHCTPAaTUBHOM PETJIAMEHTE MCIOJb3YIOTCS CIEAYIOIIUE TEPMUHBI U

OINpPEIEIICHMUS:
ylajeHHoe paboyee MECTO MHOTO(QYHKIHMOHAIBHOTO LEHTpa MpPeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE

CTPYKTYpHOE mojipaziaesieHre (opuc) MHOroQpyHKIIMOHAIIBHOTO I[EHTPa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHNH MYHUIIMNAIBHOTO pailoHa WM B TOpoACKOM okpyre PecryOnuku TaTapcran B
COOTBETCTBUU C MTYHKTOM 34 [TpaBun OpraHu3aluu JEeSTEIbHOCTH
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIYT, YTBEpPKJIEHHBIX nocTtaHoBieHueM lIpaBurenbctBa Poccuiickoit @enepanuu ot 22
nexabps 2012 1. Nel376 «OO6 yrBepxkaenun I[lpaBun opraHuzanmuu ACSTEIBHOCTH
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIUTIATHHBIX
YCIIYT»;

TeXHUYECKas omuOka - omwubka (OmMUCKa, oOledaTka, TpaMMaThydecKas WIu
apudpmerndeckas omuoOka MO0 TomoOHas  omuOKa), JOMyIICHHAas  OpPraHOM,



MPEAOCTABIAIOIIMM  MYyHUIUMNAIBHYIO YCIYry, W TIpUBEAIIAs K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHMUIIMMIAIbHOW YCIIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpE,
oOecreunBaroniei MH(}OPMAITMOHHO-TEXHOJIOTHUECKOE B3aUMOJICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, HCHOJb3YEMbIX UIsl MPEJAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyT B AJekTpoHHOM ¢dopme (mamee — ECHA) — deaepanbHas
rocyiapcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIHEeUMBAIONIAsl CAHKIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB MH(POPMAIMOHHOTO B3aWMOJEUCTBUS B CHCTEME WACHTU(DUKAIMU U
ayTeHTU(UKAUY K HHPOPMAIIIH, COACpKAIIEHCS B TOCYAapCTBEHHBIX WH(OPMAIIMOHHBIX
CHUCTeMax M MHBIX HH(OPMALIMOHHBIX CUCTEMAX;

M®I] - TocymapcTtBeHHOe OrOmKeTHOE yupexaeHne «MHOroyHKIHOHAIBHBIHN
LEHTP MpPEAOCTaBICHUsS TOCYAapCTBEHHBIX M MYyHUUMIAIBHBIX ycayr B PecmyOmnmke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uH(dOpMaIMOHHAS cucremMa
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX
ycnyr Peciy6nuku TatapcTaH.

1.5.2. B agMUHUCTpAaTHBHOM pEIVIAMEHTE IOJ 3asBICHUEM O NPEIOCTaBICHUHU
MYHUIIMIIAJIBHOW YCIyTU (Jlajnee - 3asBJICHUE) MOHMMAETCS 3allpoC O MPEIOCTABICHUU
MYHHULMIIAJIBHOM YCIIYTH,II0JaHHBII B COOTBETCTBUU C IIYHKTOM 3 cTaThu 2 denepaibHOro
3akoHa oT 27 wuronsg 2010 roma Ne210-®3 «OO0 opraHuzanuu MOpPEAOCTABICHUS
rocyJAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr» (nanee — @enepanbHbiil 3akoH Ne210-D3).

2. CranaapTt npeaocTraBjJIeHUus MyHMUMIIAJIbHON YCIyIH
2.1. HammeHoBaHMEe MYHUIIUITIAJIBHON yCIIYTH
Bbigaua cipaBku (BBITUCKH).

2.2. HaumeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEIIOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUIIAIBHYIO YCIYTY

HUcnommumenouoiti  komumem  Lllymbymckoco cenvckoeo nocenenuss Poviono-
Cnobo0ockoco myHuyunanvnozo paiiona Pecnyonruxu Tamapcman.

2.3. Onucanue pe3ynbTara MpeIoCTaBICHUs MyHUIIUIIAILHON yCITyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUs] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Beimucka)(mpuiokeHne Ne 1K HaAcTOSAMIEMY aIMHUHHUCTPATHBHOMY
perjiaMeHTy);

2) peuieHue o0 OTKa3e B MPEJOCTABICHUU MYHHUIUITAIBHOW YCITyTU(TIPHIOKCHUES
Ne 2k HacTOsIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuieHue 00 OTKa3e B MpUEME JJOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEI0CTABICHUS
MyHULMIAIBHOW yciuyrn (mpuiokeHne Ne 3k HacTrosmeMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy).



2.3.2. Pe3ynbrar mnOpenoOCTaBICHUS MYHULUIIAJBHONH YCIYyTH HANpPaBIAETCS
3agBUTEN0O B (OpME  DIEKTPOHHOIO  JIOKYMEHTA, IOJANUCAHHOIO  YCUJIEHHOH
KBAJIM(UIUPOBAHHON 3JIEKTPOHHON MOJNHUCHIO YHOJHOMOYEHHOIOJOKHOCTHOTO JIMIA
Opeana (60 Opeana), B cooTBeTCTBUU ¢ PepepanbHbIM 3akoHOM OT 6 ampenst 2011 roga
Ne63-D3 «O06 anexkTponHOM oanucu» (nainee — Oenepanbhbiil 3aKk0H Ne63-D3)B TUUHBIN
KaOuHET Enunoro nopraa. B ciyyae HaIlpaBJICHUS 3asIBIICHUSA
nocpeacTBoMPecny0IMKaHCKOTO NOpTana pe3ysbTaT MPEeNOoCTABICHUS MYHHUIMIAIBHOM
YCIIyTH HAMPABJIAETCS TaK K€ B TUYHBIN kabuHeT Pecry0iarkaHcKkoro nopTrana.

2.3.3. 1o BeIOOpY 3asABHUTENS PE3yabTaT MPEIOCTABICHUS MYHHIIMTIAIBHON YCIyTH
BbtaercsB Oprane wnn B MO®I[ B ¢opme sk3eMIuisipa 3IEKTPOHHOTO JOKYMEHTa,
pacrmeyaTaHHOr0o Ha OyMa)XHOM HOCHUTENIe, 3aBEPEHHOIO TEYaThi0 U TMOIMHCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Juia Oprana unu pabotauka MOII.

2.3.4. 3asgBuTENb BOPABE MOIYUYUTh PE3YyJbTAaT MPEIOCTABICHUS MYHULUINAIBHON
ycayrd B (GOpME 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JAEWCTBUA pe3yJbTaTa
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXO0MMOCTH OOpallleHUsl B OpraHU3allK, YYaCTBYIOIIHNE B IPEAOCTaBICHUN
MYHUIMIAIBHON YCIIYTH, CPOK IIPUOCTAHOBIIEHUS ITPEAOCTABICHUS MYHULIUITIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTaHOBJICHHSI IPEyCMOTPEHA
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu,cpok BbIJauM (HAPaBIEHUs) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHHUS] MYHULIUITAIbHON YCIyTH

2.4.1. MyHunnanbHas ycInyranpeIoCTaBIseTCs B TEUCHHE TPEX pabouux JHE.

2.4.2. IlprOCTaHOBIICHHE CPOKa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYyTH HE
MPEAYCMOTPEHO.

2.4.3. HanpaBieHue HIOKYMEHTA, SIBISIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS
MYHHIIMIIAJIBHON YCIIYTU B (pOpME AJIEKTPOHHOTO JJOKYMEHTA, 3asBUTEII0 OCYIIECTBIISETCS
B JeHb OQOPMJIEHHMS W PErUCTpallMd pe3ysibTaTa MPEJOCTaBICHUS MYyHHUIUNATIbHOM
YCIIYTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMUA WJIM UHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMH JIJIsI
MPEIOCTABICHNS] MYHULIMITAIBHOM YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCA
HEOOXOJIUMBIMH U 00s13aTEIBLHBIMU JIJIS1 TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJICKAIIKUX MPEJCTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyUYECHUS 3asBUTEIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. lng monydyeHHsT MYHUIMOAIBHOW  YCIYTHM  3asiBUTENb  IPEICTaBIISET
CJIEIyIOIIUE JOKYMEHTBI:

1) AOKYMEHT, yIOCTOBEPSIONIMN JIMYHOCTh (HE TpeOyeTcs B cCiydae oOparieHus
nocpeacTBoMPecnybnukanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHUE:!



B Qopme JokyMeHTa Ha OymMakHOM Hocutene (mpuioxkeHue Ned Kk HacTosIEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (opme (3amosiHseTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBiIeHUS), MOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSMU TyHKTa 2.5.3aJMUHHUCTPATUBHOTIO pErjlaMeHTa, NpH  OOpallleHUuu
nocpeacTBoM PecryOiMkaHCKOTO opTana;

4) B ciywae, eciau Il MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoO0Xoauma
00pa0oTKa MepCOHATIbHBIX IaHHBIX JHIA, HE SBISIOUIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUH C (peiepaqbHBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYLIECTBJISATBCA C COIJacUsl YKa3aHHOIO JIMIA, MpU OOpallleHHH 3a MOJyYEeHUEM
MYHULMNAIBHOM  yCIYyTHM  3asBUTEIb JIONOJHUTEIBHO MPEACTABISAET JIOKYMEHTHI,
MOATBEP)KIAIOIIME TOJIYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpeCTaBUTENsT Ha 00pabOTKy MEepCOHAIBHBIX JAaHHBIX YKa3aHHOTO JHIa. J(OKyMEHTHI,
MOJITBEPXKJIAOIIUE TOJyYEHUE COrJacusi, MOTYT OBITh IpEACTaBICHbl B TOM YHUCIE B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOSI3aHHOCTh XpaHEHUs J0MOBOM kHuru g0 31.12.2017
BO3Jarajach Ha COOCTBEHHUKOB JKWJIBIX IIOMEIICHUMN, 3asBUTEIEM MPEACTABIAETCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHaBIMBAIOIIKME JIOKYMEHTHI Ha WHJMBHUAYAIbHBIA JKUION JOoM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJIMHOM TrocyaapCcTBEHHOM peecTpe
HEJBUKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3agBneHue W TMpuiaraeMmble JAOKYMEHTBl MOTYT OBITh MPEICTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENISIX M B BUJE SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAaHUAM ITyHKTA 2.5.3aAMUHUCTPATUBHOIO PEIJIAMEHTA;

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopMme;

3) B Opras JUYHO UK TIOCPEJICTBOM MTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBIEHUE U IPUJIaracéMble JOKYMEHTBI, IPU HAIIPaBJICHUU [TOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asgBieHwe TpH HANPABJICHUH TOCpeacTBOMPecnyOinKkaHCKOro mopTaia
MOJIKUCHIBAECTCS ITPOCTOM 3JIEKTPOHHOM MOAIHUCHIO 3asIBUTEIIS.

JIist mosty4eHusi MPOCTON DJIEKTPOHHOM TOJIMUCH 3aABUTENI0 HEOOXOAUMO MPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a takke NMOATBEpAUTH yUETHYIO
3aMuCh.

DNEeKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OO0Opa3bl IOKYMEHTOB), YKa3aHHbIE B
MOANYHKTax2, 4-6myHkra 2.5.1aIMUHUCTPATUBHOTO PETIaMEHTA,3aBEPAIOTCS YCHUIICHHOU
KBATM(UUMPOBAHHOW MOJIMKUCHIO JIHI], YNOJHOMOYEHHBIX Ha CO3JaHUE U MOJIUCAHUE
TaKMX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMHU.

DNEKTPOHHBIE JOKYMEHTBI(3JIEKTPOHHbIE 00pa3bl JIOKYMEHTOB), MpUJaraemble K
3asBJICHUIO, B TOM YHUCIIC JOBEPEHHOCTH, HAMPABISIOTCS B Buje (aiinoB B ¢popmarax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gomee 50 MoaiiT.

KauecTBO mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO IO3BOJISITH B TOJHOM OOBEME MPOYUTATH TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEII:



1) mpencraBieHuss JOKYMEHTOB M HMH(OpPMAlMHM WM OCYUIECTBICHHUS ACHCTBHIA,
OPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
IPAaBOBBIMH AKTaMH, PETrYJUPYIOIIMMH OTHOIIEHHS, BO3HHMKAIOIIME B CBS3H C
NPEAOCTABICHUEM MYHUIUIIAJIBLHON YCIIYTH;

2) OCYUIECTBJICHUSI JIEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHULMUIIAJBHOM YCIYyrM M CBA3aHHBIX C OOpallleHueM B HHbIC
rOCYJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CAaMOYIIPABJIICHUS, OpPraHU3aldH, 3a
WUCKIIFOUCHUEM TIONYYCHHs] YCIOyr W TOJyYeHHUS JOKYMEHTOB W  HWH(POPMAIINH,
MPEOCTABISIEMbIX B pPE3yJIbTaTe MPEIOCTABICHUSI TAKUX YCIIYT, BKIIFOUEHHBIX B MIEPEUHH,
yka3aHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencrtaBieHUS ~JOKYMEHTOB W uH(pOpMamm, OTCYTCTBHE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPU IMEPBOHAYAIBHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [l TPEIOCTaBICHUS MYHHUIIMIAIBLHON YCIyru, JTubo B
MPENOCTaBIECHUHA MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:

a) WU3MEHEHHEe TpeOOBaHMM HOPMATHUBHBIX TMPABOBBIX AaKTOB, KacaroIIUXCs
MPENOCTABICHNS MYHULIUIIAIBHOW YCIIYTH, MOCIE MEPBOHAYAIBHON MOAAYM 3asiBIICHUS O
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH;

0) Hamuyue OMMOOK B 3asIBJICHUU O MPEJOCTABICHUM MYHUIMIAIBHON YCIyTru U
NOKYMEHTaX, TMOJaHHBIX 3asBUTEIEM IIOCJIE I[EPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJISI TMPEIOCTABICHUS MYHHUIUIAIBLHONW YCIyrd, Ju00o B
MPEOCTaBICHUY MYHULIMIAIBHON YCIYyTd W HE BKIIFOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYCHUE CPOKA JCHCTBUSI JOKYMEHTOB WJIM HM3MEHEHUE HH(pOpMAIUU TMOCIe
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJMMBIX IJIsi IPEIOCTaBICHUS
MYHULIMOATBHON YCITyTH, MO0 B MIPEOCTaBICHUN MYHUIIMTIATLHON YCIIyTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JAEUCTBUS (O€3/1eHCTBUS) NOKHOCTHOTO Juiia Oprana, paboTHUKA
M®II, npum mnepBoHayadbHOM OTKa3e¢ B IIPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B TPEIOCTaBICHUU MYHHUITUNAIBHOU
yCIyrd, O 4Ye€M B IMHCbMEHHOM BHUJE 3a NOANUCHIO pykoBoautens OpraHa npu
MEePBOHAYAILHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS
MYHULIMOAIBHON YCIyTH, YBEIOMIISIETCS 3asBUTENb, a TAKXKE MPHUHOCITCS U3BUHEHHS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBieHUss Ha OyMaXHOM HOCHUTENE JIOKYMEHTOB M HWH(popmanuu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacth 1 crareu 16 denepanpHoro 3akoHa No 210-D3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX HM3BATHE SIBISETCS HEOOXOAUMBIM
YCJIOBUEM TMPEIOCTABICHUSI TOCYJAPCTBEHHOM WJIM MYHUIIMTAIBLHOW YCIYTH, M HWHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (perepaibHbIMH 3aKOHAMHU.

2.6. VcuepribIBaroIuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUITAIIBHON YCIIYTH,
KOTOpBIE€ HAXOATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHHUS U MTOJBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WM OpraHam



MCCTHOI'O CaMOYIIPaBJICHUA OpFaHI/IBaLII/Iﬁ M KOTOPLBIC 3asABUTCIIb BIIPABC IMPCACTABUTD, d
TaK)Ke CIIOCOOBI UX IMOJIYUCHH 3adBHUTCIISIMA, B TOM YUCJIC B BHGKTPOHHOﬁ q)OpMC,
MMOPAOOK UX IMPCACTABICHUSA, FOCYIIapCTBCHHBIﬁ OopraH, opralH MECTHOI'O CaMOYIIPAaBJICHUA
b 1% (e10) opranu3saly:a, B paCIOpsKCHUN KOTOPBIX HAXOIATCA JaHHBIC TOKYMCHTDBI

2.6.1.ITonyyarotcst B paMKax MEKBEJIOMCTBEHHOT'O B3aUMOICHCTBUSI:

1) Beimucka u3 EAMHOTO TroCymapCTBEHHOIO peecTpa HEIABMXKUMOCTH —
denepanpHas cy)0a TOCy1apCTBEHHON PETUCTPAIH, KaaacTpa u KapTtorpadum;

2) CBeJCHHUS O JICHCTBYIOIIEM IacmopTe rpaknaHuHa Poccuiickoit ®depeparum —
MBJI Poccuu;

3) cBeleHHMs O HOTapuaidbHOW JoBepeHHOCTH — DenepanbHas HOTapUaIbHAS
nanara.

2.6.2. 3asBUTENb BIpaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHUS), YKAa3aHHbIC B
noamyHkrel myHkra 2.6.1 agMUHUCTPATHUBHOTO perjamMeHTa, B (OpMe 3IIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBaIU(UIMPOBAHHOW  MOAMKMCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE€ U TMOJIHUCAHUE TaKUX JOKYMEHTOB, IpHU I[0Jaye
3asIBJICHUSI.

2.6.3. HemnpencraBieHue (HECBOCBPEMEHHOE TIPEACTABICHUE) YKa3aHHBIMH B
nyHkre 2.6.1 aAMUHUCTPATUBHOTO perjiaMeHTaopraHaMu TOCYJAapCTBEHHOW BJIACTH,
OpraHamMM MECTHOTO CaMOYIPAaBJICHUS, OPTraHU3alUsIMU JOKYMEHTOB W CBEICHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTTAIIBHOW YCITyTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) paOOTHUK, YKa3aHHbIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO  PErJIaMEHTAOPraHOB U  OpraHu3aluid, He NPeJACTaBUBIIHE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aIlPOIICHHBIE W HAXOISAIIUMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEICHUS, MOMJICKAT aJMUHUCTPATUBHOMW, JUCUUIUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3ampemiaercs TpeOOBAaTh OT 3asABUTEINS JOKYMEHTHI CBEJCHHUS,B TOM YHCIC
MOATBEPAKIAIOIINE BHECEHUE 3asABUTENIEM IUIAThl 32 MPEAOCTABICHUE MYHHUIUIIAIbHOU
YCIIYTY, HaXOMSIIUECS B PACHOPSKEHUHU TOCYJIapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOIO
CaMOYTIPaBJIEHUSI M TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WU OpraHaMm
MECTHOTO CaMOYTIPABJICHUSI OpraHU3alIHiA.

HenpencraBienue 3asBUTENIEM JOKYMEHTOB, COAEPXKAIlMX CBEIAEHHUS, KOTOPHIE
HaxXoAsATCA B  PACHOPSDKEHUM  TOCYJIApCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOIO
CaMOyMpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYyMpaBJEHUsS OpraHu3alui, He SBJISETCS OCHOBAaHMEM Il OTKa3a
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIMTIATLHON YCIIYTH.

2.7. VicuepnpIBaroluii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHUIMTIATBHON YCIYTH

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX ISl
MPEOCTABICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

1) nmpencraBiieHHbIE 3asBUTEJEM JTOKYMEHTHI COJIEPKAT MOAUYUCTKUA U UCIPABIICHUS
TEKCTA, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoun
denepanuu;



2) TOKYMEHTBI COJIepkKAT NOBPEXKICHHSI, HAIMYME KOTOPBIX HE MTO3BOJISET B TOJTHOM
o0beMe HCIMOJIb30BaTh MHGOPMALIMIO W CBENIEHUS, COJEpKaluecs B JOKYMEHTax MdJis
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

3) mnpencraBieHHbIE ITOKYMEHTbl WJIM CBEJEHUS YTPAaTUIM CUIy HAa MOMEHT
oOpamieHusi 3a MYHHUIMNAIbHOW YCIyrod (IOKYMEHT, YJOCTOBEPSIONIMI MOTHOMOYMS
IpeICTaBUTEI 3asBUTENS, B ciiydyae oOpalieHusl 3a MpeloCTaBICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nonava 3asBJIEHUS O MPEIOCTABICHUM MYHULUIAIBHON YCIYyTH U JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl MPEAOCTABICHHUS MYHUIIMIAIBHON YCIyTH, B JJIGKTPOHHON (opMme C
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3aloJHEHHE 00sM3aTeNbHBIX MOJeH B (GopMe 3asBICHUS, B TOM
Yuclie B HMHTEPAaKTUBHOM ¢opMe 3asBieHus Ha PecrmyOnMkaHckoM —mopTane
(HEemocToBEpHOE, HEMOJIHOE, JINOO HETIPABMIIBHOE 3aIIOJTHEHHE);

6) NpeICTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH;

7) 3asiBIEHUE O MPEAOCTABICHUH YCIYTH MOJAAHO B OpraH rocy/1apCTBEHHOM BJIACTH,
OpraH MECTHOTO CaMOYIPABJICHUS WM OPraHU3alNIO, B IIOJHOMOYHUS KOTOPBIX HE BXOJIUT
IIPEIOCTABICHNE MYHULIUIIAIBHON YCIIYTH;

8) HecoOIt0/IeHNEe YCTaHOBJIEHHBIX cTaThbel 11 PenepanbHOro 3akoHa OT 6 ampens
2011 roma No 63-®3 «OO0 0DJIEKTPOHHON TMOMANMUCKH»  YCIOBUN  TPHU3HAHUSA
JNEHUCTBUTEIBLHOCTH YCUJIEHHOM KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOAIUCH.

2.7.2. IlepedyeHb OCHOBaHUH 711 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTKa3ze B MpUeMeE 3asiBICHUS U JOKYMEHTOB, HEOOXOAUMBIX s
MPEAOCTABICHUS MYHULIUIIAJIbHON YCIIYTH, MOXKET OBITh MPUHATO, KaK BO BpeMs MpueMa
3asiBUTENS, TaK M MOCIE TOJYYEHHS] OTBETCTBEHHBIM JOJKHOCTHBIM JuIoM Oprana
HEOOXOUMBIX Ui MPEAOCTaBICHHUSI MYHUIIMNAIBHOW YCIYT'H JOKYMEHTOB (CBEIEHUH) C
HCIOJIb30BaHUEM MEXKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aWMOJAEUCTBUSA, B CPOK, HE
MpeBbILIAIONIMHA 9 pabounX JHEH CO IHS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3anpemaeTcsi OTKa3blBaThb B IMpPUEME 3asBICHUS W MHBIX JIOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTaBICHNUS MyHUIIUIAIBHON YCIYTH, B Cllydae €Ciu 3asBJICHUE U
JOKYMEHTBI, HEOOXOIMMbIE AJisi MPENOCTABICHUS MYHULMNAIbHOM YCIyrd, MOJaHbl B
COOTBETCTBUHM C MH(pOpMAIMEN O CPOKaX M MOPSAIKE MPEIOCTABICHUS MYHHUIMIAIbHOM
yCIIyTH, onyosrnkoBaHHoW Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnpiBatomiuii nepedyeHb OCHOBAHUH JIJIs1 MPUOCTAHOBJICHUSI MJTM OTKAa3a B
MPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIYyTH

2.8.1. OcHOBaHuA AJIsI TPUOCTAHOBIICHUS TPEAOCTABIECHUS MyHULIUITAIBHOW yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS ISl OTKA3a B IPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) B mpencraBiieHHBIX 3asBJICHUU U (WJIM) TIOKYMEHTaX COACPKUTCS HEMOJHas U
(wn) HEHOCTOBEpHAs HH(MOPMAITHS;

2) NOCTYIUIEHHE OTBETa OpraHa TIOCYAApCTBEHHOW BIJIACTH, OPraHa MECTHOIO
camMoynpaBJieHUs OO0 MOJIBEIOMCTBEHHON OpraHy rocyJapCTBEHHOMN BJIACTH WM OpPraHy



MECTHOTO  CAaMOYMpaBJIEHUS  OpraHU3alMd  Ha  MEXBEJIOMCTBEHHBIM  3ampoc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (W) WHPOPMAIUU, HEOOXOIUMBIX
JUTS TIPEIOCTABIICHUSI MyHHUIIUIIATBHON YCITYTH, €CITU COOTBETCTBYIOIINN JOKYMEHT HE OBLIT
TIPEICTABJICH 3asiBUTENIEM TI0 COOCTBEHHOW MHUITUATHBE;

3) OTCYTCTBHE CBEIEHUN O pPETUCTpAlMK TpaKIaHWHA TIO0 MECTYy >KUTEIIbCTBA
(mpeObIBaHNs) B paCIOPsHKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. llepeyeHr OCHOBaHMIA MJiI OTKa3a B TPEJOCTABICHUH MYHHUIUIAIBHON
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anmpemaeTcsi OTKa3bIBaTh B MPEJOCTABICHUU MYHHUIMMIAIBHON YCIyTH B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHUM MYHUIMNAIBHON YCIyTd TMOJaHO B
COOTBETCTBUHM C HH(pOpMAIMEH O CPOKaX U MOPSAIKE MPEIOCTABICHUS MYHHUIUIAIBLHON
ycIlyTH, onyonukoBanHo¥ Ha Equnom nopTtane, PeciyGnukanckom noprase.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA HHOM
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIBHOW YCIYTH

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens ycinyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 0053aTEIBLHBIMU IS
MPEA0CTaBJICHNS MYHHUITUIIATLHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O TOKYMEHTE
(IOoKyMEHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpPraHU3aLUSIMH, YIaCTBYIOIIMMH B

MPEAOCTABICHUN MYHUITUTIATBHBIX YCITYT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAaHHUS IIJIATHI 32 TIPEJOCTABIICHUE YCIIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOUMBIMU U 0053aTE€IbHBIMU IS TPEIOCTABIICHUS
MYHUIIUIIAJIBHON yCIyTH, BKIIOYast HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TJ1aThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumaibHbIi CPOK OKUJIAHUS B OYEPEIU TIPH MOjjaue 3a1poca O MPeI0CTaBICHUH
MYHULANAIBHON YCIIYTH, YCIYTH, IPEIOCTABIIEMON OpraHu3alue, y9acTBYOLIEH B
MPEIOCTABICHUU MYHUILIMTIATBHON YCIYTH, U TIPH MOJTYYCHUH pe3ybTaTa
PEI0CTaBICHUS TAKMX yCIyT

2.12.1. Bpemsi 0)kUAaHUS NPU MOJa4ye 3asBJICHUSA HA IOJIYYEHHE MYHHIIMIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpm mnomy4yeHuW pe3ynbTaTa NPEIOCTABICHUS MYHULHIIAJIBHON YCIIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JOJDKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PErUCTpaIMK 3aIpoca 3asBUTENS O MIPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIYTHU U YCIIYTH, IPEIOCTABIIIEMON OpraHu3alien, y9aCTBYIOIIEH B
MPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH, B TOM YHUCIIE B AJIEKTPOHHOU (hopme



2.13.1. Ilpu nuurom oOparmiennu B M®IL[ B jneHb mojayu 3asBICHHUS 3asBUTEIIO
Bbiaerca pacnucka u3 AC MO®IL] ¢ peructpalilMOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U 1aTOW MTOAAYH 3asIBICHUS.

2.13.2. Tlpu HampaBlieHUU 3asBJICHUS] TOCPENCTBOM, PecmyOnukaHckoro mopraina
3asiBUTEJIb B JICHb MOJAYM 3asBJICHUS MOJYy4YaeT B JUYHOM KaOuHeTe PecmyOnnkaHcKoro
nopTajla U MO 3JIEKTPOHHOM MOYTE YBEAOMJIEHUE, MOJITBEPKIAIOUIEE, UYTO 3asBICHUE
OTHpPABJICHO, B KOTOPOM YKa3bIBAlOTCSI PETUCTPALIMOHHBIA HOMEp W Jara Mojadyu
3asIBJICHUSI.

2.13.3. Ilpu nuunom oOpamienud B Opran B J€Hb MOJaud 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIUIIOM OpraHa 3asiBUTENIO BBIJAACTCS paclucka H3
aBTOMATU3UPOBAHHON WH(OOPMAITMOHHONW CHCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWUs
rOCYJJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaTou
MOJAa4M 3asIBJICHUS U IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIATIbHAS
yciIyra, K 3a1y 0KMJaHMsI, MECTaM JUIS 3aII0JIHEHUS 3alPOCOB O IPEIOCTaBICHUN
MYHHUITUTIATBHON YCIIYTH, UHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMy UX 3al0JIHEHUS U
NEpPEeUYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS KaX A0 MyHUITUTIATLHOM
YCIIyTH, pa3MEIIEHUIO U OPOPMIICHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUNHOM
MH(}OpMaUK O MOPSAKE IPEIOCTABIECHUS TAKON YCIYTH, B TOM YHCIIE K 00ECTIEUEHUIO
JOCTYITHOCTH JJIl UHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepaTbHBIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENIbcTBOM PecnyOnuku TaTapcTad 0 COLMAIbHOM 3a1uTe
WHBAJINIOB

2.14.1. IlpenocraBiieHHE MYHHIIMNAIBHOM YCIYTH OCYIIECTBISAETCS B 3JAHUAX M
[IOMELLECHUSX, 000pYZIOBaHHBIX MTPOTUBOIIOXKAPHOU CHUCTEMOU 151 CUCTEMOU
MOKapPOTYLICHHUS.

Mecta mpuema 3asBuUTenel  000PYIYIOTCS HEOOXOAMMOW  MeOenbro IS
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IAMH.

2.14.2. B cooTrBeTcTBUM C 3akoHoaaTeabCcTBOM Poccuiickoii denepanuu o
COIMAIbHOW 3alllUTe WHBAJIUAOB B IENSAX OECHPENsSTCTBEHHOTO JOCTyla K MECTY
MPEAOCTABICHUS MYHUITUTIATLHOM YCIIYTH 00€CTIeunBaeTCs:

1) oOecreunBaceTCsl  OCCHPENATCTBECHHBIA  JOCTYN  HMHBAJIUAOB K  MECTYy
MPEOCTaBICHUS MYHULIMNAIBHON yCiayru (yAOOHBIA BXOJ-BBIXOJ, B TOMEIICHUS U
NepeMeNIeHHe B X Mpeienax);

2) BU3yallbHas, TEKCTOBAas M MYJIbTUMEIAUiHAs HHpOpMAIMs O TOPsIKe
MPEOCTaBICHUS MYHUIMIIAJILHOW YCIyTH pa3Meniaercss B yAOOHBIX ISl 3asiBUTENEH
MecTax, B TOM YHCJIE C yU€TOM OIrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUJIOB;

3) COmpOBOXIECHHE HHBAIHMIOB, HUMECIOIIUX CTOWKHE PacCTPOMCTBAa (YHKIMH
3pEHUS U CAMOCTOSTEIILHOTO MEPEIBUKEHUS, U OKa3aHHE UM TTOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEIIBHOTO TMEPEJABMKEHUS [0 TEPPUTOPHH, Ha
KOTOPOM  pACMOJIOKEHbI OOBEKTHI  COIMATBHOW, WHXXEHEPHOM W  TPAHCIOPTHOU
UH(DPACTPYKTYp, BXOJIa B TaKMe OOBEKTHl M BHIXOJA M3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCHOJb30BAHUEM KPECIA-KOJSACKU;



5) Hamexkamiee pasMelieHHe OO0OpYyIOBaHUS M HOCHUTENeH HWH(pOpMAIIUH,
HEOOXOIUMBIX Ui o0ecredeHus: 0eCnpensiTCTBEHHOTO JTOCTYIa UHBAIMIOB K yClIyram ¢
y4eTOM OTpaHUYCHUMN UX KU3HEEATEIbHOCTH;

6) nyOimMpoBaHHUE HEOOXOMUMOW JUISS HMHBAJIMIOB 3BYKOBOW M 3PUTCIIBHOU
uH(pOopMaIK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOMW U rpaduueckoil nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins;

7) IOIyCK CypONepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nmomyck coOaku-TIPOBOJHMKA TPU HAJUYHAW JTIOKYMEHTA, IOJTBEPIKIAOIIETO
ee cremnuagbHOe OO0y4YyeHHE U BbIaBaeMOro 1o ¢opMe U B TMOPSJIKE, KOTOpHIC
YCTAHOBJIEHBI TPUKA30M MUHHUCTEpPCTBA TPyJa M COLMAJIbHOW 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386 «O0 yrBepxkaeHun ¢GOpMBI JOKYMEHTA,
MOJTBEPXKJIAIONIETO CHEIHalbHOe OO0y4YeHHe COOaKU-TIPOBOJHUKA, W TOpSAIKA €ro
BBIJIAYH.

2.14.3. TpeGoBaHus B 4acTu 00ECIIEUCHUS JOCTYITHOCTH JIJIsi HHBAJIMIOB OOBEKTOB,
B KOTOPBIX OCYILIECTBIISIETCA MPEIOCTABICHUE MYHUIUIMAIBHOW YCIYTH, U CPEACTB,
UCIIOJIb3YeMbIX TMPHU MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIYTH, KOTOPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. agMUHHUCTPAaTHUBHOTO PEMIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CpPEeJICTBaM, BBEJACHHBIM B IKCIUIyaTallMIO WM MPOIISAIIAM MOJACPHU3AIHIO,
pekoHcTpykIuto nociue 1 uronsa 2016 ronaa.

2.15. [lokazaTenu MOCTYIMHOCTH W KadyeCTBa MYHUIIUITAILHON YCIyTH, B TOM YHCIIC
KOJIMYECTBO B3aMMOJICHCTBHI 3asIBUTEISI C TOJDKHOCTHBIMHE JIMIIAMH TIPH TIPEAO0CTABICHUN
MYHUITUTIATBHOM YCAYTH W WX TPOJOJDKATEIBHOCTh, BO3MOXKHOCTH  IOTYYCHUS
uHDOpMAIIMU O XOJI¢ TMPEAOCTaBICHUS MYHUIIMIIAILHON YCIYyrH, B TOM YHCIE C
WCITOJI30BaHUEM HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHHA, BO3MOXXHOCTH
aM00 HEBO3MOXXHOCTH IOJTYyYEHUS MYHHIMMAIBHOW YCIYTH B MHOTO(QYHKIIHOHATHBHOM
[IEHTPE MPEAOCTABICHUS TOCYJAAPCTBEHHBIX U MYHHIIUMAIBHBIX YCIYT (B TOM YHCIE B
MOJIHOM 00BEMe), B JIIOOOM TEPPUTOPUATHHOM TMOJPA3CICHUH OpraHa HCTIOJHUTEIHHO
pactopsSIMTEILHOTO OpraHa MECTHOTO CaMOYIpaBJeHHs, IO BHIOOPY 3asBUTEIS
(9KCTEPPUTOPHUATILHBIN TIPUHIIHI), TTOCPEICTBOM 3arpoca O MPEAOCTABICHUN HECKOJIbKHUX
rOCyJapCTBEHHBIX U (WUJIM) MYHUIIMTAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX IEHTpPax
MPEAOCTABIICHUSI TOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX YCIYr, MTPEIyCMOTPEHHOTO
cratbeit 15.1 denepanbaoro 3akoHa Ne210-D3 (KoMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu AOCTYIHOCTH MPEAOCTABICHHUS MYHMIUIIAJBHOM YCIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh MTOMENIEHHS, B KOTOPOM BEIETCS MPHUEM, BblJaya JOKYMEHTOB B
30HE€ JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Yhe HEOOXOAUMOro KOJMYECTBA CHEHHAINCTOB, a TakKe MOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYUE HUCYepIbIBaloled HHPopMalMu o crnocobax, TMOpsSaKe M CpOKax
NPEIOCTABICHUSI MYHHUIMIAIBHOM YCIyrd Ha HWHGOPMAIMOHHBIX cTeHaax,Ennnom
noprane, PecnyOnukanckom nmoptanie, ohuIMaIbHOM CalTe MyHHUIIUIIAILHOTO PaioHa;

OKa3aHuE MOMOIIY MHBAIUIAM B MPEOIOJICHUN 0AphepOB, MEIIAIOIIUX MTOIYYCHUIO
VMU yCIIyT HaApaBHE C APYTUMU JULAMU.



2.15.2. Tloka3arensiMH KayecTBa MPEJOCTABICHUS MYHULHUIIAIBHON YCIyIH
ABIISIOTCS:

1) coGroieHre CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) oTcyTcTBUE OOOCHOBAaHHBIX KajJo0 Ha HApYNICHUS aIMUHUCTPATUBHOIO
periaamMeHTa, CoBepuIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENSI C JODKHOCTHBIMU JUIIaMu (0e3 ydera
KOHCYJIbTALIN):

B3auMoOeiicTBie 3asBUTENss ¢ paboTtHuKkamu Oprana wnu  MOL  npu
MPEAOCTABIEHUN MYHULIMIIAIBHON YCIYTH OCYIIECTBIISICTCS OJUH pa3 MPHU MPEACTABICHUH
3asBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OIMH pa3 B CiIy4a€ HEOOXOJUMOCTH IIOJYYEHHUs PE3yJbTaTa MPEAOCTaBICHUS
MyHHIIMNanbHOW ycnyru B Oprane wim MOI[ B dopme sk3emIiuispa 3I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJKATENBHOCT OJHOTO B3aUMOJEWCTBHUS 3asIBUTENSI C  JIOJDKHOCTHBIMHU
JMLAMU IIPU PEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE NIPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KAYECTBO IPENOCTABICHUS MYHUIMIAIBHONW YCIYTHU C
NOMOUIbIO YCTPOMCTB TMOJBMKHOW paguoTeNe(OHHON CBSI3U, C HUCIHOJIb30BAaHUEM
Pecny0nmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanust o Xo/1€ Mpe10CTaBICHUS MyHULIUIIATBHON YCIYTH MOXKET ObITh
MoJlyyeHa 3asBUTEJIEM B JIMYHOM KaOuHeTre Ha EnmHom mnoprane, PecrnyOnnkaHckoM
nopraine, B Oprane, M®II.

2.15.4. [lpenocTaBieHre MyHUIIUIIAIIBHOW YCIIYTH OCyIIecTBIAETCS B Jt000M MOI]
[0 BBIOOPY 3asBUTENS] HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBA MM MeCTa (PaKTUYECKOIro
npoxxuBanus  (npeObiBaHusg) Ha  Tepputopun  PecnyOnmuku — Tatapcran  mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMIJIEKCHOIO 3alpoca HE IPENOCTaBIISETCS.

2.16. Unple  TpeOoBaHWsA, B TOM  4YHUCJIE€  YYHUTHIBAIOIIME  OCOOCHHOCTH
MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTH MO HKCTEPPUTOPHAIBHOMY MPUHIHMY (B
cilydae, €ClM MYHMIMMNAIbHAs YCIyra MpPeIoCTaBIseTCsS MO AKCTEPPUTOPHATBHOMY
MPUHITUITY) U OCOOCHHOCTH TPENOCTABICHUS MYHUIIMIIAIBLHOM YCIYTH B DJICKTPOHHOU

dhopme

2.16.1. Ilpu mnpenocTaBieHUM MYHUIUNAIBHOW YCIYIM B 3JIEKTpOHHOM(DOpME
3asIBUTEJIb BIIPABE:

1) mosyunTh HH(MOPMAIIHMIO O MOPSIIKE M CPOKAX MPEAOCTABICHHUS MYHHUIIUIATBHON
yCiyru, pa3menieHnyto Ha Enunom noprane, Pecny0iukaHCKOM mopTade;

2) mojaTh 3asABJACHHE O TPEAOCTABICHUM MYHHUIUIAIBHON YCIYyIH W HWHBIC
JTOKYMEHTBI, HEOOXOUMBIE ISl TIPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH, B TOM YHCIIC
JOKYMEHTBHI ¥ WH(OpMAIUIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € NMyHKTOM 7.2 yactu 1 crateum 16 ®denepanbHoro 3akoHa Ne 210-D3.c
ucrosb3oBanneMPecnyOnrkanckoro nmoprana;

3) MOJlyduTh CBEACHUS O XOJAC BBIOJHCHUS 3asBJICHUH O TNPEIOCTaBICHUH
MYHUITUTIATFHOM YCITYTH, TIOJJAHHBIX B AJIEKTPOHHOU (hopMme;



4) OCyIIECTBHUTH OIICHKY KaueCTBa MPEIOCTABICHUS MyHHUIUITAIBHON YCIYTH;

5) mosiyuyuTh pe3ydabTaT TMPEAOCTABICHUS MYHUIUNAIBLHOW YCIyrn B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath xkanoOy Ha perieHue U aeiictBue (Oe3merictBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX ~ JIMI[, MYHHUUHMIAIBHBIX CIYXKallluX TocpeacTBoMPecyOinKkaHCKOro
noprana, nopraiga (denepaibHOW TOCYJapCTBEHHON HWH(POPMAIMOHHOM CHUCTEMBI,
obecrnieunBaroIIei mpolecc aocyaeOHoro (BHeCyneOHOro) oOKaJoBaHUS PEIICHUH U
nerucTBuil  (0e31eiCTBUS), COBEPIICHHBIX NPU MPEIOCTABICHUU T'OCYAApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT  OpraHamH, NPEAOCTABISIONIMMU  TOCYJIapCTBEHHBIE U
MYHULIMOAIbHBIE  YCIYTHM, HUX JIODKHOCTHBIMU — JIMIIAMHM, TOCYJApPCTBEHHBIMH U
MYHULIMTATBHBIMU CIY>KAIIUMHU.

2.16.2. ®dopMupoBaHHE 3asBICHUS OCYIIECTBIACTCS MOCPEACTBOM 3aMOJHECHUS
ANEKTPOHHON (opmbl 3asBieHUs Ha PecnyOnukaHckoMm moptane 0e3 HEoOXOAUMOCTH
JIOTIOJTHUTEJILHOM T0/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM hopme.

2.16.3. IIpu popMupoBaHuU 3agBICHUS 00OCCIICUHUBALCTCSI:

1) BO3MOXKHOCTh KOIMPOBAaHHUS U COXPAHCHHS 3asBJICHHS W HMHBIX JIOKyMEHTOB,
HEO0OXOAUMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIlOJHCHHS HECKOJbKUMH 3asBUTEISAMH OJHOHM 3JICKTPOHHOM
dbopMbl 3asBIIEHUs MPU OOpaIllEeHWW 3a YCIyraMmu, IMPEeoJiaraloliMyd HalpaBlIeHUe
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OyMa)KHOM HOCHTEJIC KOIMHU DJICKTPOHHOH (HhOpPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEIACHHBIX B JJICKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHHN B
0001 MOMEHT MO KEJIaHUIO TMOJIb30BaTElIsl, B TOM YHUCJE MPU BOSHUKHOBEHUU OLINOOK
BBOJIa U BO3BpATE JIJIsl IOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amoJiHEHHUE TOJICH AIIEKTPOHHOM (OPMBI 3asBIICHUS J0 Hayala BBOJA CBEICHHIM
3asBUTEJIEM C MCIIOJb30BaHUEM CBelIeHUM, pasmelleHHbix B ECUA, u cBelneHui,
onyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM IOpTaje, B 4YacTH, Kacarollehcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINK U ayTeHTU(DUKAITIY;

6) BO3MOXXHOCTb BEPHYTHCA Ha JII0OOOW M3 OSTAaloB 3alOJHECHHUS 3JICKTPOHHOM
dbopmpbl 3asBIeHUS 6€3 TOTEpU paHee BBEACHHOW MHPOPMAIINU;

7) BO3MOXXHOCTH JIOCTya 3asBHTEIs K paHee IOJaHHBIM UM 3asBICHHUSIM B
TEUEHHUE HE MEHEE OJHOT0 Tojla, a TaK)Ke YaCTUYHO C(HOPMUPOBAHHBIM3ASBICHUAM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuck 3aaButeineit Ha npueM B M®I] (manee - 3amuch) OCYIIECTBISIETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABIISIETCS BO3MOXKHOCTh 3alUCH Ha JIIOObIE€ CBOOOJHBIC st
npueMa JaTy U BpeMs B Ipejeiax YCTaHOBJICHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMNPENEJICHHYIO JaTy 3aKaHYMBAETCs 3a CYTKM J0 HACTYIUIEHUS A3TOM
JIaTHI.

JIst ocymiecTBICHUST MPEABAPUTEIILHON 3alUCU TOCpecTBOM PecmyOiamkancKoro
mopTaja 3asiBUTEI0 HEOOXOIMMO YyKa3aTh 3alpalliBacMbieé CHUCTEMOW JaHHBIE, B TOM
quCJe:

dbaMunuio, UM, 0T4€CTBO (TIPH HAJTUYHUH);



HOMep TenedoHa;

azipec 3JIEKTPOHHOM MOYTHI (IO )KETAHUI);

KeJIaeMyro JIaTy U BpeMs preMa.

B ciydae HECOOTBETCTBUSI CBEICHHI, KOTOphIE COOONIMI 3asBUTENb NPU
MpEIBAPUTEIILHON 3aliCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTENEM IPH JUYHOM
npuemMe, MpeaBapuTeIbHas 3aIHCh aHHYIUPYETCS.

[lpn oOCymIECTBICHUU TPEABAPUTEIBHON 3allUCH 3asABUTENI0 00ECICUNBACTCS
BO3MOXKHOCTh pacreyaTarh TaJOH-TIOATBEpXKAeHHE. B ciaydae, ecnu 3asBUTENb COOOIIUT
aJipec AJIEKTPOHHOW TOYTHI, HAa yKa3aHHBIN apec TaKKe HamlpaBisieTcss WHPOpManus o
MIOJITBEPKICHUH MPEIBAPUTEIBHON 3aIHCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IPHEeMa.

[lpr oOCyIIECTBICHUU TPEABAPUTEIHLHONW 3allMCH 3asBUTEIL B 00s3aTEIBHOM
nopsiike HHPOPMUPYETCSI O TOM, YTO MPEIBapPUTEIbHAS 3alUCh AHHYJIHPYETCS B CIydae
€ro HESBKH I10 UCTCUCHUH |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHH TpUeMa.

3asBuTENb B II000€ BpEMsI BIIPaBE OTKA3aThCsl OT MPEIBAPUTEIBHOM 3aM1cH.

3ampemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS HMHBIX JEHCTBUH, Kpome
MPOXOXKICHUS MICHTH(PUKAINNA U ayTeHTU(UKAUU B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBeIMU akTaMu Poccuiickoit depepanmu, ykazaHUs I[EeTU TpUeMa, a TaKKe
NPEOCTaBICHUS CBEJCHH, HEOOXOMUMBIX Uil pacyera IIUTEIHHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPhI HE0OX0AUMO 3a0pOHUPOBATH IS IIpUEMA.

3. COCTaB, mocjaeaoBaTeJIibHOCTb U CPOKH BBINNOJTHEHUA AIMUHUCTPATUBHBLIX
nmpouaenyp, TpeﬁoBaHI/IH K MOPHAAKY MX BBINIOJHECHUA, B TOM YUCJIC 0CO0EHHOCTH
BBINIOJIHEHUA AAMHUHUCTPATUBHBIX IIPpoLHEAYP B 3HeKTpOHHOI7[ (l)OpMe, a TaKXKe

0COO0E€HHOCTH BBINOJHEHUS AIMMHUCTPATHUBHBLIX IPpOoUEeaAYP B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Onucanue mocnen0BaTeIbHOCTH ACHCTBUM MPH MPEIOCTABICHUU
MYHULUTIAIIBHON YCIIyTH

3.1.1. [IpenocraBnenre MyHHUITUNIATBHOW YCIYTH BKJIIOYAET B ceOsl CIEIyIOIIHe
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPCHHME KOMILICKTa JOKYMCHTOB, IPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHUE MEXBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, ydYacTBYIOIIME B
MIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCITYTH;

5) BbIaya (HampaBJICHUE) 3asBUTENIO PE3yJIbTaTa MyHHUIIUIIAILHOU YCIYTH;

6) UCTpaBJICHUE TEXHUYECKUX OLITHOOK.

3.2. Oxa3aHue KOHCYNbTALUN 3asIBUTEITIO
3.2.1. OcHOBaHMEM Hayaja BBITOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS

oOpallleHue 3asBUTENS O BOIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHHEM MYHHUIMIAIbHOM
YCIIYTH.



JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aIMUHHUCTPATUBHOM NPOLIEAYPHI, SIBISETCS:

npu obpamenun 3asputens B MOI — paborauk MDI];

npu oOpamieHun 3asButTenss B OpraH — cekpeTapb HMCIOJHUTEIBHOTO KOMHUTETA
[Iym6yTckoro cenbckoro moceiaeHus PoioHO-Cno00acKkoro MyHUIIMIAIBHOTO paiioHa
PeciyOnuku  Tartapcran  (manee -  JOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCS 3a KOHCYJbTAIMEH O TOPSJKE W CPOKax
MPEIOCTaBIICHUSI MyHUIIUNIANBHOHN yciyrd B MOL] nuuno u no tenedoHy U 3JIEKTPOHHON
ouTe.

Pab6otnuk M®I[ xoHCynbTHpYET 3asBUTENsS, B TOM 4YHCIE IO COCTaBy, (hopme
MPEACTABISIEMON JTOKYMEHTAMd U JPYTUM BOIPOCAaM JUISl MOJIYYEHHUS] MYHHUIIMHAIbHOU
YCIIYTH.

3asBUTENIb MOXET NOJYyYUTh HHPOpPMALMIO O TOPAAKE MPEJOCTaBICHUS
MYHUITUTIATIBHOM yCIyru Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIC HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynbraTaMu  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  MOPOLEAYP  SIBJISIOTCS:
KOHCYJIbTAIIHS 110 COCTaBy, OopMe MPEACTaBIIEMON JOKYMEHTAIMN U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JUIS [TOJIy4YE€HUSI MyHUIIUIIAIbHOW yCITyTH.

3.2.3. 3asButens BnpaBe o0patuthes B Opran no TenedoHy U JIEKTPOHHOW MOoYTe,
a TaKXKe MOJYy4YHTh KOHCyIbTalluio Ha PecnyOnukanckoMm mnoprane, caite OpraHa o
MOPSIZIKE U CPOKAX MPEJOCTABICHUS MYHULMIIAIBHON YCIYTHM, B TOM YHCIJIE IO COCTaBYy,
dbopme TmpeAcTaBIsIEMOM JOKYMEHTAallMM W JAPYTMM BOIpOcaM JJsl  MOJYy4YEHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUpOBaHUE WH(GOPMHUPYET
3asiBUTEJSI B COOTBETCTBHM C TpeOoBaHWSAMU myHKTa 1.3.4 aJIMHUHHCTPATUBHOIO
perjlaMeHra.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0UYMNX AHEH CO JTHS NOCTYIUIEHUsI 0OpallieHusl.

PesynbraTaMyu = BBINIOJHEHUS ~ AJIMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTAIIMH M0 COCTaBy, (hopMe MPEACTABIAEMOIN JOKYMEHTAMU U IPYTUM BOIIpOCaM,
HEOOXOUMBIM JUIs [TOJTy4YE€HUSI MyHUIIMITaIbHOW yCITyTH.

3.3. [IpunsiTHE U PaCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
MPECTABJICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB IJis NMPEAOCTABICHHUS MYHULUIIAIBHOW YCIYTH 4epes
MO®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurtens (pencTaBUTENb 3asBUTENs) oopamaercs B MOI] ¢ 3ampocom o
MIPEAOCTABIEHUN MYHUIIMIAIBHON YCIYTH U MPEACTABISAET TOKYMEHTHI B COOTBETCTBUU C
IIYHKTOM 2.5aAMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

oIpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;



MPOBOAUT MPOBEPKY MOTHOMOYMH JUIA, TOAAIOIIETO JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
YHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHUHHCTPATHBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JNOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NEpeNAET 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOANKUCAaHUs CKaHUPYET noanucanHoe 3asiiaenue B AUC MOI];

3arpyxaet B AUC M®I] nokymMeHTBI, IpeICTaBICHHBIE B 3JICKTPOHHOU opMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, POPMUPYET SIECKTPOHHOE JIEI0;

BO3BpalaeT MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIBI OYMaXKHbBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHUS 3asIBUTEJIS.

Pe3ynbraTaMy BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpapisieT makeT JOKyMEHTOB, IPUHSTHIX OT 3asBUTEIIS B
Opran B 2JeKTpOHHOM PopMe (B COCTaBE MAKETOB AJECKTPOHHBIX JIeN1) B TE€YECHUE OJTHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapasaenenue MO,

Pe3ynbraTaMy BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SABISIOTCA: 3asBJIICHUE U
MaKeT JOKYMEHTOB (RJIEKTPOHHOE JIEJI0), HampaBiieHHble B OpraH, NOCPEICTBOM CHUCTEMBI
3JIEKTPOHHOTO B3aUMOICUCTBHSI.

3.3.2. IlpueM MOOKYMEHTOB I MPEAOCTABICHHUS MYHULMIAIBHOW YCIYTH B
aneKTpoHHOM hopme yepes3PecnyOnrkanckuil mopral.

3.3.2.1. 3asButens s MOJA4YM 3asBJICHUS B JJIEKTPOHHON (OpME BBITOIHIET
CICIYIOIINE JECUCTBUSA:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (DOPMY DIEKTPOHHOTO 3asIBJICHUS;

3amojHseT  (OpMY  AJEKTPOHHOTO  3asBJCHUS, BKIIOYAIONIYI0O  CBEICHWUS,
HE0OX0AMMbIC U 00sI3aTEIBHBIC VISl PEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHThl B DJEKTPOHHOW (opMe WM DIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUs! (IPU HEOOXOIUMOCTH);

noATBepxkAacT (aKT O3HAKOMJIGHMS M COIJIaCUsl C YCIOBUSIMH U TOPSIAKOM
MPEOCTaBICHNUS MYHUIIMIAIBHON YCIYyrd B JJIEKTPOHHOU Qopme (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKAAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJICHHMM  (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISET 3aMOTHEHHOE 3JIEKTPOHHOE 3asBICHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe AJIEKTPOHHOTO 3asiBJICHHS);

AJIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMH ITyHKTA
2.5.3aAMUHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE AJIEKTPOHHOTO 3asBJICHHUS.



dopmaTHO-0OrHYECcKasi MpoBepKa CHOPMHUPOBAHHOTO 3aABIICHUS OCYIIECTBIISETCS
1ocJie 3al0JIHEHMS 3asiBUTENIEM Ka)X0ro U3 MOJIeH AIeKTpoHHOU GopMbl 3asBieHus. [lpu
BBISIBJICHUU HEKOPPEKTHO 3aIMIOJIHEHHOTO MOJISl AJIEKTPOHHOM (DOPMBI 3asiBJICHUS 3asIBUTEITh
YBEAOMIIETCS O XapaKTepe BBISIBJICHHON OMIMOKHU U TOPSAJIKE €€ YCTpaHEHUSs TOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHHUSI HETTOCPEICTBEHHO B AJIEKTPOHHOU (opMme 3asBiIeHHUS.

AJMUHUCTPATUBHBIE MPOLEAYPhl, YCTaHAaBIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpAallleHHs] 3asIBUTEJIS.

PesynbraraMu  BBIOJHEHUS ~ QJMHHUCTPATUBHBIX  TMPOLEAYp  SBISAIOTCA:
AJIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS AAMUHUCTPATUBHOW MPOIEAYPHI
ABIIETCS TOCTYIUICHHE 3asfBICHUS W HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABIICHUSI MYHUITUTIATLHON YCITYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHUCTPATUBHOM TIPOLIEAYpPHI SABJISETCS CEKPEeTapb HCIOJHUTEILHOTO KOMHTETA
HIymOyTckoro cenbckoro mnoceneHuss PpioHO-Cno0o01cKOro MyHHUIIMIAIBHOTO paiioHa
PecniyOnuku Tatapcran (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM
JIOKyMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3aaBUTENS C 3asBiIeHneM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3asIBUTEIIS;

IPOBOUT MIPOBEPKY MOTHOMOYNH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHWSAM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHHCTPATUBHOTO PETJIAMEHTA, MIPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYyMEHTOB  yCTAaHOBJICHHBIM TpeOOBaHUSIM (Hajjexamiee oQopMiIeHHE  KOIUM
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHHN );

3aMoJHSET  DJCKTPOHHYIO  (opMy  3adBJIICHHsT B aBTOMATU3UPOBAHHOM
WH(DOPMAIMOHHONW CHUCTEME, TpEJHA3HAYEHHON IS OKa3aHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT;

IpU TPEIOCTABICHUN JIOKYMEHTOB, YKAa3aHHBIX B MYHKTE 2.5 aJMHUHUCTPATUBHOTO
pernmamMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISIET CKaHWPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

ToCJIe TIOJIUCAHNS CKAHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpyxaet B aBTOMATHU3UPOBAHHYIO UHGOPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYCHHYIO IS OKa3aHUS TOCYJApPCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIyT
JOKYMEHTBI, TPEACTABICHHBIE B JJICKTPOHHOW (opMe WM JJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, JOPMUPYET IJIECKTPOHHOE JIEI0;

BO3BpAIla€T TOJMHUCAHHOE 3asBJICHUE W OPUTHHAIBl OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIUCKY B IIpUEME JOKYMEHTOB.



B cimydae Hamuuus OCHOBaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEIOMIIAECT 3asBUTENS O HAIWYUHU
NPEensSTCTBUN U1 MpUeMa 3asBJICHUS U BO3BpAIla€T €My JIOKYMEHTHI C OOBSICHEHUEM
COJIEpKAaHMS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IIOCJIE
NOCTYIUIEHUS! JOKYMEHTOB Ha pACCMOTPEHHUE:

MIPUCBAUBAET 3asBJIICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOH A€ U CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT NOCTYIMBILNE 3JEKTPOHHBIE JI€]a, B TOM YHCIIE MPUIIOKEHHBIE 3asIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpPME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpPOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTHA HSJICKTPOHHOW MOMAMUCH,
MOCPECTBOM OOpamieHus K EnuHoMy mopraimy (B cioydae, €clid  3asBHUTENIEM
IIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBI, HOJITACAaHHbIE YCWICHHON
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO).

[Ipy HanmMuMM OCHOBaHWM, NMPEIYCMOTPEHHBIXITYHKTOM 2.7.laIMHHHCTPAaTHBHOIO
periJamMeHTa, MOJArOTaBIMBAET MPOEKT peuleHus 00 OTKa3e B IpUEME JIOKyMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B cinydae, ecniu B pe3yinbraTeé MNPOBEPKH YCUJIEHHOW KBalu(ULIMPOBAHHOM
AJIEKTPOHHOM MOATNMKCHU BBISBIEHO HECOOIIIO/IEHUE YCIOBUM €€ IEHCTBUTEIBHOCTH, POEKT
penieHus 00 0TKa3e JOJKEH CoAepKaTh IMyHKTHI ctatbu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE NOCITYKUIIM OCHOBAHUEM IS €70 IPUHSATHS.

[IpoekT pemenuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIMMBIX JIA
MPEA0CTABICHUS MYHULIUITAJIbHOM YCIIYTH, C YKa3aHUEM NPUYUH OTKa3a (B cilydae, eclid
OCHOBaHMs /JI1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYTH, CBA3aHbl C HAPYUICHUEM YCTAaHOBJIEHHBIX TPEOOBAHUW K TaKUM
JOKyMEHTaM, OCHOBaHHUS U1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COIEpP’KaTh
uH(OpMaIMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpMAIMH, CBEIECHWI), KOTOPHIE HE
NPEJICTaBICHbI, COJAEPKAaT HEJAOCTOBEpHblE U (WJIM) MPOTUBOPEUYUBBIE CBEJCHUS,
opopmiIeHBI C HapylIEHWEM YCTAHOBJCHHBIX TpeOOBaHWI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAaHOBJIEHHOM IIOPSAJKE IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOAUMBIX
IUIsl  TPENOCTAaBICHHUS MYHHMIMNAIBHOMW  YCIYT'M, OCYIIECTBISIETCS B  TOpSJIKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3aIMUHUCTPATUBHOIO PETJIaMEHTA.

B cayyae oOTCyTCTBHMA OCHOBaHMM [JIsi OTKaza B IMpUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHACTPATUBHOTO PETJIAMEHTA, JOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUYEHHE OJHOTO paboyero AHS CO JHSA
MOCTYIIJICHUSI 3asBJICHUSI, HANPABISIET 3asABUTENIO, YKA3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O NOCTYIUIEHUM 3asBJICHUS, COAEpPIKaIlee BXOIALIMI PErHCcTpalMOHHBINA
HOMEp 3asBJICHHUS, JaTy I[OJIyY€HHUs 3asBJICHMs, IEepeUYeHb HaWMEHOBaHHWM (hailioB,
MIPEAICTABICHHBIX K HEMY JIOKYMEHTOB, J1aTy MOJIyYEHHsS PE3yJIbTaTa MYHHMIIMIAIbHON
YCIIYTH.

3.33.4. HcnonHenume  mpouenyp,  yKazaHHbIX B nyHkrax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pErJIAMEHTA, MPU HAIMYUM TEXHUYECKOM BO3MOKHOCTH



OCYILIECTBIISIETCS B aBTOMATUYECKOM PEXUME C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIIMOHHOW CHUCTEMbI, NpPEIHAa3HAYEHHOW JJI1 OKa3aHWs TOCYJapCTBEHHBIX U
MYHHUIIUTATbHBIX YCITYT.

3.3.3.5.  AIMHUHUCTPATUBHBIE  TPOLEAYpPhl,  YCTAHABJIMBAEMBIE  ITYHKTOM
3.3.3aIMUHHUCTPATUBHOIO PErJIAMEHTA, BBITIOJHSIOTCS B TEUEHHE OJHOTO paboyero JHs
COJIHSI MTOCTYTUICHHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHSATHIN
Ha PAcCCMOTPEHHE KOMIUICKT AOKYMEHTOB WJIM TPOEKT pEIieHHs 00 OTKa3e B IMpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUIATbHON YCIIYTH.

3.4. HampaBienue MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPTraHbl, yYaCTBYIOIINE B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayalla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
SABJISIETCSL TOJY4YEHUE JIOJDKHOCTHBIM JIMIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHOM MPOLIETYpPhl, OT MTOJDKHOCTHOrO Jjuia (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHHUCTPATUBHON TMPOLEAYPHI, SBISAECTCS CEKpPETapb MCIOJIHUTEIBHOIO KOMUTETA
HlymOyTckoro cenbckoro mnoceneHuss PpioHO-Cno001cKOro MyHHUIIMIAIBHOTO paioHa
PecnyOonuku Tatapcran (masee - HOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINpAaBIICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANPAaBJIECHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET W HANPABISIET B 3JEKTPOHHOU (DOpME MOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (P OTCYTCTBUM TEXHHYECKOU
BO3MOKHOCTH — WHBIMH CIOCOOaMM) 3ampochl O MPEAOCTABICHUHU JOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1aIMUHUCTPATUBHOT'O PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHb IPUHSTHUS 3asBJICHUSIHA PACCMOTPEHUE.

PesynbraTaMyu  BBINIOJHEHUS ~ AJIMHHUCTPATUBHBIX  MPOLEIYp  SBISIOTCS:
HalpaBJCHHBIE B OpraHbl BJIACTU W (WJIM) TIOJBEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CriennaMCThl MOCTABIIMKOB JJAHHBIX HA OCHOBAHUH 3aIIPOCOB, MOCTYITUBIITNX
4yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO AJIEKTPOHHOIO B3aMMOJEHCTBHSI, MPEIOCTABISIOT
3amnpalMBaeMble JIOKYMEHThl (MH(OpMAIMIO) WM HANpaBisIOT yBEAOMIJIEHHUS 00
OTCYTCTBUU JOKyMeHTa U (uiau) wuHbopManuy, HEOOXOIUMBIX MJIS MPEeIOoCTaBICHUS
MYHUIMTNIATBHON YCIYTH (J1ajiee — yBeJOMIJIEHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHUE TPEX JAHEH CO JIHA MOCTYIUICHHUS] MEXBEJOMCTBEHHOI'O 3a1poca B
OpraH WM OpraHW3allhio, MPEIOCTABISIONINE TOKYMEHT W HMH(OpPMAIUIO, €CIIU HHbBIC
CPOKM TMOJrOTOBKM U HANpaBJEHUS OTBETa Ha MEKBEJIOMCTBEHHBI 3alpoc HE
YCTaHOBJICHBI  (pefepalbHBIMU  3aKOHAMHU, TMPABOBBIMU  akTaMu [IpaBuTenbCcTBa
Poccuiickort denepanuu ¥ OPUHITHBIMA B COOTBETCTBUU C (eaepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.



Pe3ynpTaTaMy BBIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLIEAYP SBIISAIOTCSA: JTOKYMEHTBI
(cBeneHus1), HEOOXOIMMBIE JUId MPENOCTABICHUS MYHULMNAIBHON YCIyru, Ju0o
yBEIOMJIEHHE OO0 OTKa3e, HalpaBiCHHbIC JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICHCTBHUSL  TOKyMEHTHI  (CBEIEHHS), HEOOXOAuUMBIC I  MPEIOCTaBICHUS
MYHUIIMIIAJIBHONW YCIIyTH, JUOO yBEJOMJIEHHE 00 OTKa3e MpU OTCYTCTBHHM JOKYMEHTa U
(unm) uaopmanuu;

[IPY HAUIMYAHA OCHOBAHWW, IPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET MPOEKT peleHus 00 OTKaze B IpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

[Tpoekt pemienus o0 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS MYHULIUIIAJIBHOM YCIIYTH, C YKa3aHUEM IPUYUH OTKa3a (B cilydae, €clid
OCHOBaHUSl AJI1 OTKa3za B IpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHMUS
MYHUIIMIIAJIBHOW YCIIYTH, CBA3aHbl C HApPYIICHUEM YCTAHOBJIECHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUS U1 OTKa3a B IIPHUEME JOKYMEHTOB JIOJDKHBI COZIEpP’KaTh
MH(GOpPMALIMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaluu, CBEICHUII), KOTOpbIE HE
IIPEJICTaBICHbl, COJAEP)KAaT HEJAOCTOBEpHbIE U (WJIM) MPOTUBOPEUYMBBIE CBEJICHUS,
obopMmJIeHBl C HapyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HaIpaBlsIeTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPAJNKE TOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CornacoBanue mpoeKTa pemeHus: o0 0TKaze B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
UL TIPEJOCTAaBICHUS  MYHULMIIAJIBHOW  YCIYTH, OCYLIECTBIIETCS B  HOpPSAJIKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbBIE HACTOSIIMM IIYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIy4YE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy BBIITOJIHEHHS aJIMUHUCTPATUBHBIX NPOLELYP SBIISIOTCS: JTOKYMEHTHI
(cBeneHusi), HEOOXOAMMBIE JMJIi MPENOCTABICHUS MYHHUIMIAIBHOM YCIYTH, MPOEKT
pemieHuss o0 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX Uil NpPeaOCTaBICHUS
MYHHUUUITAIBHON YCIYTH.

3.4.5. Hcnonuenue poLueayp, YKa3aHHBIX B MTyHKTaxX 34.2,
3.4.4aIMUHUACTPATUBHOTO pErjaMeHTa, MpPU HAIUYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCMOJb30BAHUEM aBTOMATHU3MPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJAPCTBEHHBIX U
MYHUIMTNAIBHBIX YCIIYT, B TOM YKCIIE€ C MOMEHTA PETHCTPALlMU 3asiBJIEHUSI B COOTBETCTBUU
C IyHKTOM 2.13 aJIMMHUCTPAaTUBHOI'O PETJIaMEHTA.

3.4.6. MakcUMaJIbHBIM CPOK BBIIIOJIHEHUS AJMUHHCTPATHBHBIX MPOLENYP,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO pErjlaMeHTa, COCTABIISIET TPU PabOUUX JIHS.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHON YCIYTH

3.5.1. OcHoBaHHEM Hauajia BBIOJTHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOI'O 3@  HAmIpaBJICHUE



MEXBEJIOMCTBEHHBIX  3alpOCOB, JTOKYMEHTOB (CBEIEHWI), HEOOXOAUMBIX IS
PeI0CTaBICHUSI MyHUIIMNAIBHON YCIIYyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHUE AJMUHUCTPATUBHOM
IpOLIEYPHI, SBISAETCA CEKpEeTaph MUCIOIHUTENbHOro komuteTa [IlyMOyTCKOTO CEembcKoro
nocenenus PpiOHO-Co0oackoro MyHHUIIMNANbHOrO paiioHa PecnyOnuku Tartapcran
(manee - MOHKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MOJTOTOBKY pe3yJibTaTa Mpel0CTaBICHUS
MYHUIUTIATBHOU YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MPEOCTaBICHUS MYHUITUTIATbHON YCIIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIM KOMIUICKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

NpU BBISABICHUM OCHOBAHWM JUIsi OTKa3a B TNPEAOCTABICHUU MYHUIIMIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHHCTPATUBHOIO pPETJIaMEHTa, MOATOTaBIMBAET
MIPOEKT pellieHus: 00 0TKa3e B MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

B Cly4ya€ OTCYTCTBUS OCHOBAaHMI Il OTKa3a B MPEIOCTABICHUH MYHUIIMIAIbHON
YCIIYTH, MPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PETJIAMEHTA, II0 UTOTaM
PAacCMOTpPEHHUSI JIOKYMEHTOB, HEOOXOAMMBIX JUISI TPEIOCTaBICHUS MYHUIIUINATBLHON
YCIIYTH, IOATOTABIUBAET MIPOEKT PE3ysibTaTa MPEAOCTABICHUS MYHULIMNIAIBHON YCIyTH B
COOTBETCTBHHM C NOAIMYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJIIET MOATOTOBJIEHHBIN MPOEKT pe3yabTara MPENOCTaBICHUS
MYHULIMIATBHON YCIYTM Ha COTJacOBaHHME B YCTAHOBIICHHOM TIOPSJIKE IMOCPEIACTBOM
CHUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIC TMPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMUBBINONHEHHUST AIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUA MYHHUITUTIATLHON YCIIYTH, CIIPaBKU (BBIMTUCKH).

3.5.3. CornmacoBanue ¥ TMOJINUCAHUE TMPOEKTa pe3yJibTara MPEIOCTABICHUS
MYHUIIUNIATBHOM ~ YCIyrHW  (Zajee — TMPOEKThl  JOKYMEHTOB)  OCYIIECTBISIETCA
PYKOBOJUTENEM CTPYKTYpPHOTO TMOAPA3JAEICHUSA, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yibTara  MYHUIUNAIBHOW  yciayrd, 3aMectutenem  PykoBomurtens  Oprana,
PykoBoautenem Oprana.

[ToaroTroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHus, BO3BPAIAIOTCS Ha
J0pabOTKy JIMITY, OTBETCTBEHHOMY 3a TMOJIFOTOBKY PE3yJibTaTa MyHHUIIUTIATBHOMN YCIIYTH.
ITocne ycTpaHeHusl 3aME€UaHUl TPOEKTHl JOKYMEHTOB TOBTOPHO TMEpENaroTCs st
COTJIACOBAHUS U TIOAMUCAHUS.

PykoBoautenr OpraHa mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB ITIPOBEPSET
coOJIfoIcHUEe aIMUHUCTPATUBHOIO perjlaMeHTa JOJKHOCTHBIMU JullamMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOIEAYP, UX TMOCIEA0BATEILHOCTH U TTOJIHOTHI,
HaJIMYusl COTJIAaCOBAaHUU YIOJTHOMOYCHHBIX JOJDKHOCTHBIX vl OpraHa B cHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae  BbISIBIEHUST ~ HApyIIEHUH B 4YacTU  CPOKOB  BBIMOJIHEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP, UX IMOCJIEA0BAaTEIbHOCTH W TMOJHOTHI PykoBOauTENb
Oprana UHUIIMUPYET TPUBJICYEHNE K OTBETCTBEHHOCTH JIMI], JOMMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUH C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABJIMBAEMbIE HACTOSIIUM ITYHKTOM,



BBITIOJTHSIFOTCSL B T€UEHUE OJTHOTO pabodero JHS.

Pe3ynpTaTaMy BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: pelieHue 00
OTKa3e B MpHUEME JIOKYMEHTOB HEOOXOJMMBIX I TMPEJOCTABICHUS MYHHUIIMIAIbHON
yCIyTH, pelleHre 00 OTKa3e B MPEAOCTABICHWM MYHHUIIMNAIBHOW YCIyTd, CIIpaBKa
(BBITIUCKA).

3.5.4. Hcnonnenue MpoLEeayp, YKa3aHHBIX B nyHKTax3.5.2,
3.5.3.aIMUHUCTPATUBHOTO pErJlaMeHTa, MpU HAIUYUU TEXHUYECKONM BO3MOKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCMOJb30BAHUEM aBTOMAaTHU3MPOBAHHOU
WH()OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW TSI OKa3aHUS TOCYJapCTBCHHBIX H
MYHULIMTATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
MyHKTE 3.5.aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISICT OJUH PaOOUNid ICHb.

3.6. Britaua (HanpaBiieHHe) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBLHON YCIyTH

3.6.1. OcHOBaHMEM Hayayia BBIIOJHEHHS aJMUHUACTPATUBHOMN MPOLEAYPHI SBISAECTCS
IIOJIyYEHHUE JTOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMUHUCTPATUBHOU
IIPOLIETYPBI, TOKYMEHTA, OATBEPKIAAIOIIETO MTPEAOCTABICHNE MyHUIIUIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMHUHHUCTPATUBHOMN
INPOLEAYPHI, ABISETCS CEKpeTapb UCHOJIHUTENbHOro komutera IllymMOyTCcKOro cenbckoro
nocenenust PpiOHO-Cno0oackoro MyHUIMNANbHOro paiioHa PecnyOnuku Tartapcran
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBiI€HUE) TOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HANpaBlIEHUE) JOKYMEHTOB:

00€eCIeuynBaeTPErUCTPALIMI0 U BHECEHUE CBEACHUI O PE3yJIbTaTe MPEeAOCTaBICHUS
MYHULUINAIBHOM YCIYTHM B MOACUCTEMY BEJECHHS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MpPEAHA3HAYEHHOW J[UIsi OKa3aHWsd TOCYAapCTBEHHBIX H
MYHULUIIAIBHBIX YCIIYT;

U3BEIACT 3asBUTENS (€ro MPEeICTaBUTENSA) CIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O
pe3ynbTare MPEJOCTABICHUS MYHHIMNAIBHOM YCIYTH W O BO3MOXHOCTH IIOJTYYEHUS
pe3yJabTara MpeloCTaBlIeHUs] MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

HcrnonHenne npoueaypnpy HAIMYMU TEXHUYECKON BO3MOXHOCTH OCYILIECTBIIAETCS
B aBTOMAaTHUYECKOM PEKUME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHUE OJHOrO0 pabouyero JHA €O JHS NOANHCAHMS JOKYMEHTA,
ABJISIFOLIETOCS PE3YIbTATOM MPEJOCTABICHHS MYHUIIMIAIBHON YCIIYTH, YIIOJTHOMOYEHHBIM
D0JKHOCTHBIM JUIoMOprana (Opranom).

Pe3ynpTaTaMu BBIMOTHEHHUS IMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: pa3MelIeHUe
CBEJICHUN O pe3yibTaTe MPEJOCTABICHUS] MYHULUNAIBHON YCIyrd B MH()OPMAIMOHHBIX
CUCTEMAX, W3BELICHUE 3aABUTEN (€ro MPEACTABUTENS) O pe3yJbTaTe NpPeIOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH U CIIOCO0axX €ro MoJIy4eHus.

3.6.3. Ilopsimok  Bblgauum  (HampaBlIGHWs]))  pe3yibTaTa  MPEIOCTABIICHHS
MYHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. Ilpu oOpaieHun 3asBUTENS 3a PE3ylbTaTOM MYHUIMNAIBHON yCIyTH B
M®II, pabotHuk M®I] BbIaeT 3aBUTENO0 pE3yIbTaT MYHHUIIUIAIBHONW yYCIYTH B (hopMe



AK3EMILUIsApa BJEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo TpebGoBanuio
3asIBUTENS] BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE My
NPEAOCTABISAETCA IK3EMIUIIP AJIEKTPOHHOTO JOKYMEHTA IMYyTEM €r0 3alMCH Ha ChEMHBIN
HOCHUTENIb WMHGOpPMAIMU WM HaNpaBJICHHs SK3EMIUISIpa 3JECKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM MoYTe B ajpec 3asButels. [Ipu 3anucu Ha ChbeMHBIN HOCUTENb HH(pOpMalUuU
WJIM HAIIPABIICHUH 3K3EMILISIPA 3JIEKTPOHHOTO IOKYMEHTA, HA OCHOBE KOTOPOTO COCTaBIICH
AK3EMIUISIP SJEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHUTENE, MO 3JIEKTPOHHOM MouTe
MJECHTUYHOCTh TAKOTO JK3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTA JK3EMILIIPY AJIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBepsSeTCA YIMOJIHOMOYEHHBIM COTPYAHHKOM C
MCIOJIb30BaHNEM YCUJICHHON KBaTU(UIIMPOBAHHOM 3JIE€KTPOHHON MOAIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSAIOTCS B TMOPSJKE OYEPEIHOCTH, B JEHb MPUOBITUS 3aiABUTENSI B CPOKH,
YCTaHOBJICHHbIE periaMeHTOM padboTel MOII.

Pe3ynpTaTaMy BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOILEAYpP SBISIOTCS: (PUKCALUS
(dakTa BbIIAYM pe3ysbTaTa MPEAOCTaBlieHUs MyHHUIMNanbHOU ycinyru B AUC MOI],
pe3yabTatT NPeIOCTABICHHUS MyHULIUIIAIIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOpatieHnu 3asBUTEIIA 32 PE3YJIbTATOM MYHHUIIUIIAIBLHON YCIYTH Yepes
PecnyOnukanckuil mopTai 3asBUTENIO B JIMYHBIN KaOMHET aBTOMATHYECKU HAINpaBIIseTCS
ANIEKTPOHHBI  00pa3  JOKyMEHTa, SBISIIONIETOCS  PE3YJbTaTOM  IPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIIYTH, MOJAIMUCAHHBIN YCUICHHOW KBaIU(UIIMPOBAHHOM SJIEKTPOHHOU
MOAMUCHIO YIIOJIHOMOYEHHOTO JOJBKHOCTHOTO JiniiaOprana (Opranom).

AJIMUHHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSAIIMM IMYHKTOM,
BBITIOJIHAIOTCA B JI€Hb NOANMCAaHUsS JOKYMEHTAa, MOATBEPKAAIOIIETO IPEAOCTABICHUE
(0TKa3 B MPEAOCTABICHUU) MYHMIIUIAIBLHON YCIYTH, YIMOJHOMOYEHHBIM JIOKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynpraramMmu  BBINOJHEHHUS ~ AAMHUHUCTPATHBHBIX  MPOLEAYpP  SIBJISIFOTCS:
HarmpaBjeHue (MPEeJAOCTaBlIEHHWE) C UCIOJIb30BaHUEM PecnyOIuMKaHCKOTro —mopTajia
3asBUTEIII0 JOKYMEHTA, MOJTBEPKIAIOIIET0 MPEIOCTABICHHE MYHUIIMIIAIbHOW YCIyTH (B
TOM YHUCJIE OTKA3 B MPEAOCTABICHUN MYHULIUTIAIBHOMN YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENST 32 PE3yJbTaTOM MYHHIIMNAIBHOW YCIyTU B
Opran, JOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauyy (HAmpaBlieHHWE) JIOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJabTaT MYyHUIUMAIbHON yciyru.llo TpebGoBanuio 3asBUTENS
BMECTE€ C DJK3EMIUBIPOM DJJEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
MIPENOCTABISAETCS IK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA IyTEM €ro 3aluCy Ha ChEMHBIN
HOCHUTENb WMH(OpMalMK WIM HaMpaBi€HUS 3K3EMIUIApa 3JIEKTPOHHOTO JTOKYMEHTa IO
AIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIUM MYHKTOM,
OCYILIECTBIISIIOTCS B TIOPSIKE OUEPEAHOCTH, B J€Hb MPUOBITHS 3asBUTEIISI B COOTBETCTBUHU C
[IpaBuamu BHYTpEHHETO TPYA0BOTO pacnopsaka Opraxa.

Pe3ynbTaToOM BBIMOTHEHHUS aJIMUHUCTPATUBHBIX MPOILEIYp SBISIOTCS: (DUKCAIIHS
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHS  MYHUIUMAIBHOW  YCIyrd B
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHON CHCTEME, TpEeAHA3HAYCHHOW JUIsl OKa3aHWUs
roCyJIapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIYT.

3.7. UcripaBlieHHE TEXHUYECKHUX OITHOOK



3.7.1. B ciay4yae oOHapyXe€HHUsI TEXHUYECKON OIIMOKHM B JIOKYMEHTE, SIBISIOLIEMCS
pe3yJIbTaTOM MYHUILMIIAIILHOM YCIIyTH, 3asBUTENb HanpasiseT B Oprax:

3agBlicHUE OO0 HCIpaBICHUU TEXHMYECKOM omuoku (mpuioxkenue NeS5 k
HACTOSLIEMY aIMUHUCTPATUBHOMY pPETJIAMEHTY);

JOKYMEHT, BBIJAHHBIA 3asBUTEII0 KaK pe3yJbTaT MYHULUIAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAs OIINOKa;

JOKYMEHTBI, MMEIOIIME IOPUANYECKYIO CUJTy, CBUIECTEIbCTBYIOUIME O HAIWYUU
TEXHUYECKOHN OLIMOKH.

3asBieHre 00 HCIPAaBICHUHM TEXHHUYECKOW OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIIOLIEMCS PE3YJIbTATOM MYHULMIIAJIBHON YCIyrd, MOJAETCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM ~MPEACTABUTENEM) IIOYTOBBIM OTIpABIEHUEM (B TOM 4YHCIE C
HCIIOJIb30BaHUEM JJIEKTPOHHOU TMOYTHI), OO uepe3 PecrmyOnukaHCKUi MOpTal WU
M®OII,.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IMPHUEM JTOKYMEHTOB, OCYIIECTBIIAET
npueM 3asBJICHUS 00 HCIPaBICHUU TEXHUYECKOM OIIMOKU, PETUCTPUPYET 3asiBICHHUE C
IIPWIOKEHHBIMU TOKYMEHTAMU U MEPENACT UX JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSILIUM IIYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynpTaTaMu BBINIOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCA: NPUHITOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABICHHOE HA PACCMOTPEHHUE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JI0OJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpUBaET JOKYMEHTHI U B LIEJIIX BHECEHUS UCIIPABICHUMN B JOKYMEHT, SIBISIOLIUNCS
pe3yNbTaTOM NPENOCTABICHUS MYHULMIAIBHON YCIYTH, OCYIIECTBIIET MPOLETYpPHI,
IIPEAYCMOTPEHHBIE ~ IYHKTOM  3.5aJIMMHUCTPAaTHBHOIO  pErJIAaMEHTa, W  BBIJAET
MCIPABIICHHBIH TOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY MPEACTABUTENIO) JIMYHO IO
pPOCIIUCh C HU3BIATHEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO NPEACTaBUTEINs) OpUrHHAalIa
JOKYMEHTa, B KOTOPOM COJAEPXKHUTCS TEXHUYecKas OIIMOKa, WM HAMpaBisieT B aJpec
3asBUTENSI MOYTOBBIM OTIMpPABICHUEM (IIOCPEACTBOM JJIEKTPOHHOM IOYTHI) MHUCBMO O
BO3MOKHOCTH IIOJYYEHUsl JOKYMEHTa 0pH IpeaocraBieHnn B OpraH oOpuruHaia
JOKYMEHTa, B KOTOPOM COJIEP>KUTCS TEXHUUECKast OIIroKa.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHHE ABYX pabouux JHEH mocie oOHapyKEeHHs] TEXHUYECKOU OIIMOKU
WJIM TIOJTyY€HHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIUIA 3asBJICHMS O JOIMYIIEHHON OIIMOKE.

Pe3ynpTaTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: BbIJIAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Ilopsaaok u GopMbl KOHTPOJIS 32 MPEI0CTABJIEHUEM MYHUIUNIAIBHON YCJIYTH

4.1. Tlopsamok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHHEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMU TTOJI0KEHUNA AIMUHUCTPATUBHOTO PETJIaMEHTA
Y MHBIX HOPMATHBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIUX TPEOOBAHUS K
MPEIOCTABIEHUID MYHUIUITAIBHON YCIYTH, a TAK)KE IPUHATUEM UMU PELICHUN



KOHTpOsIb 32 MOJMHOTOM M KayeCTBOM IPENOCTABICHUS MYHULUIAIBHOW YCIIYI'H
BKJIFOYAET B ceOs BBISIBICHHE M yCTPAHEHHE HApYIICHWW IpaB 3asBUTENECH, IPOBEICHUE
IPOBEPOK COOIIOACHUS MPOLEAYpP NPEJOCTABICHUS MyHUIIMIIAIbHOW YCIYTH, IOATOTOBKY
pemieHud Ha gAeiictBus  (Oe3AeiCTBHE) JIOJDKHOCTHBIX JIMLI OpraHa  MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOTIOAEHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCS:

1) mpoBepka W COTJACOBAaHME MPOCKTOB JIOKYMEHTOB II0 TPEJOCTaBICHUIO
MYHULIMIAIBHOU YCIYTH;

2) IPOBOAMMEIE B YCTAHOBICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIOPOU3BOJICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TPOBEPOK COOIIOICHHUS
POLEAYP NPEAOCTABICHUS MYHUIIUIIAJIBHON YCIIYTH.

B pensx TeKymero KOHTPOJIA MCIOJIB3YIOTCS  CBEICHMS, HMEIOLMeEcs B
AJIEKTPOHHOM 0a3ze [aHHBIX, CIIy)kKeOHas KOPPECIOHAEHLUS, yCTHas M NHUCbMEHHas
uHbopMalus JOHKHOCTHBIX JIML, OCYIIECTBIISIIOIIMX BBIMOJIHEHUE aJMUHHCTPATHUBHBIX
IIPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U IPYTUe CBEACHUS.

s ocylecTBiIeHUs KOHTPOJIA 3a COBEPIICHUEM IEHUCTBUHM IIPU IIPEAOCTABICHUU
MYHULIMIIAIBHON YCIYIM W IPUHATUU PELICHUNA PYKOBOIMUTENI OpraHa MECTHOI'O
CaMOYyIpaBJIEHUsA  IPEICTABIIIOTCS  COPaBKM O  pe3yjbrarax  [PEeIOCTaBIICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciy4asix ¥ IPUYMHAX HAPYLIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJEPKAHUSA
aAMUHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JIMLA HEMEIJEHHO HWH(POPMHUPYIOT
PYKOBOIWTENSA OpraHa, IPEeJOCTAaBIAIOIMIETO MYHHUIMNAIBHYIO YCIYry, a TakKke
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHCHHUIO HAPyLICHUM.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUEM  IOCJIENOBATEIBbHOCTH  JICUCTBHIA,
OIIPEIECIICHHBIX aIMUHUCTPATUBHBIMU IpoLeAypaMu o IIPENOCTABICHUIO
MYHULIMIIAIBHOM  yCIIYI'M, OCYILECTBIACTCS 3aMECTUTENIEM PYKOBOIMTENS OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a  OpraHu3aluio  paboThl IO
IIPEJOCTABICHUI0 MYHMIMIIAJBHON YCIYyIM, HAa4YaJbHUKOM OTJIEJIa,0CYyIIECTBIAIOIIETO
OpraHM3aIMIo padOThI 10 NPEJOCTABICHUIO MYHULIUIATBHON YCIYTH.

IlepeyeHb  NOJDKHOCTHBIX  JIMI,  OCYIUECTBISAIOIIMX  TEKYIIHH  KOHTPOIb,
YCTAaHABJIMBACTCS IIOJOXKEHUAMU O CTPYKTYPHBIX IIOJPA3ACIICHUAX OpraHa MECTHOI'O
CaMOyNPaBJIEHUS U TOJPKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopsIOK U MEPUOJINYHOCTD OCYIIECTBIEHNS IUNIAHOBBIX U BHETUIAHOBBIX MMPOBEPOK
ITOJTHOTHI ¥ KQYECTBA MPEIOCTABICHNUS] MyHULUITAIIBHON YCIIYTH, B TOM YHUCJIE OPSIAOK U
(OopMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAIIBHON yCITyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHHs1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nercteus (Oe3nerictBue) Oprana, a Takxke
UX JOJKHOCTHBIX JIUII, MYHULIUIATbHBIX CITy>KaIluX.



42.2. B wu0emax OCYWECTBICHUS KOHTPOJIA 3a TMOJHOTOM M KayeCTBOM
[PEIOCTABICHUS MYHHULMIIAIBHON YCIYTM IIPOBOAATCS IIIAHOBBIE W BHEIUIAHOBBIE
npoBepku. llopsook M NEpUOAMYHOCTH  OCYIIECTBICHHS IUIAHOBBIX  IPOBEPOK
yCcTaHaBIUBaeTCs MiIaHoM padotsl Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCE
BONPOCHI, CBSI3aHHBIE C TPEJOCTABICHUEM MYHHUIUNAIBHON YyCIyrd (KOMIUIEKCHBIE
IPOBEPKH), WIH OTIENIbHBII BONPOC, CBA3aHHBIA C MPEJOCTABICHUEM MYHHUIMIAIBHOU
ycayru (TemaTuueckue nposepku). [IpoBepka Takke MOXKET MPOBOJUTHCS 110 KOHKPETHON
Kayro0e 3asiBUTEIIS.

4.2.3. BHemIaHOBbIE TMPOBEPKU MPOBOIATCA B CBSI3M C MPOBEPKOM YCTpaHEHUS
paHee BBIBJICHHBIX HAPYIICHWH aJMUHUCTPATUBHOTO PpErJIaMEHTa, a TakXke B Cllydae
MOJYYEHHs KalmoO 3asiBUTENe Ha pedctBust (Oe3geiicTBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CIIYXKaIIHX.

4.2.4. Pe3ynbTaThl MPOBEPKU O(POPMIIIOTCS B BHJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUIl OPTaHa, MPEI0CTaBIISAIOMEr0 MyHUIIUIIATbHYIO
yCIIyTY, 3a pelIeHUs U AeicTBUs (0e31eicTBIE), MPUHUMaeMble (OCYIIECTBIISIEMbIC) UMH B
X0/JI€ MPEIOCTABIICHNS] MyHULIUITAJIIBHOW YCIyTH

[To pe3ynpTaTamM MPOBEIECHHBIX MPOBEPOK B CIydae BBHISBICHUS HAPYIICHUN TpaB
3asBUTEJICH BWHOBHBIC JIMIIA TPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIAaTeNBCTBOM Poccuiickoit denepann.

PykoBoguTenb opraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoauTensb (3aMecTUTETh PYKOBOAUTENS) CTPYKTYPHOTO MOAPA3ACIICHUS OpraHa
MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIe)KaIlee BBITIOJTHEHWE aIMUHHUCTPATHBHBIX JEHWCTBUH, YKa3aHHBIX B paszieie 3
aIMUHHUCTPATHBHOTO PErIaMEHTA.

JIOJDKHOCTHBIC JIMIIAa ¥ MHBIC MYHUIIMITAJIBHBIC CITY)KaIllue 3a PEIICHUS U JIeHCTBUS
(6e3nericTBue), TpUHUMAaeMmble  (OCYIISCTBIIEMBbIE) B  XOJIe  MPEIOCTaBIICHHS
MYHUILIMTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOAATEIIHLCTBOM
MTOPSIIKE.

4.4. TTonoxxeHusi, XapakTepU3yIOIIMe TpeOOBaHUs K MOPAJIKY U popMaM KOHTPOJIS 32
MPE0CTaBICHUEM MYHUIUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaxaaH, ux
00bEeIMHEHUN U OpraHu3aIui

KonTpoJib 3a npenocTaBieHueM MYHULIMITAIIBHON YCIYTH CO CTOPOHBI TPAXKIAH, UX
00BeIMHEHUHN W OpTaHU3AINM, OCYIIECTBISETCS TTOCPEICTBOM OTKPBITOCTU JACSITEIBHOCTH
OpraHa MECTHOIO CaMOYIIPaBJIIEHUsI MPHU MPEIOCTABICHUM MYHULMNAJIBHOW YCIYTH,
MOJIYYCHHUS]  TIOJHOM, aKTyaJbHOM ©  JOCTOBEpHOW WHPOpMAIMM O  TOPSIKE
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIYTd W BO3MOXKHOCTH JIOCY/EOHOTO PACcCMOTPEHUS
oOparenuii (3kano0) B ipoliecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.



5. locyneOHbIii (BHeCy1eOHBIH) MOPAIOK 00:KAT0BAHUSA PeLICHUH U 1eiicTBUI
(0e3neiicTBHsI) OpPraHa, NpeaoCTABJISIONIEr0 MYHUIIMNIAJIBHYIO YCJIYTIY,
MHOTO(YyHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHHIIUNAJIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHNIAIbHBIX
CJIyKAIUX, pA0OTHUKOB

5.1. 3agBUTENM UMEIOT MPABO HA 00KaJOBaHUE B AOCYACOHOM MOPSAIKE PELICHUN U
nerucTBuil  (0e3eiCTBUSI) OpraHa, MPEJOCTABIISIIONIETO0 MYHULUIAIBHYIO — YCIYTY,
JNOJDKHOCTHOIO  JIML@  OpraHa, MpeJoCTaBISIOIIEr0  MYHULMNAIBHYIO  YCIYTY,
MYHUILIMTATBHOTO CITyXallero, PYKOBOJUTENS oprasa, MPEA0CTABIISIOIIETO
MYHULIUTATBHYIO yCIyTYy, MHOTO()YHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOTO()YHKITMOHAJIEHOTO IIEHTPa, OpTaHU3aIui, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16
®denepanpHoro 3akona Ne 210-d3, a takxe nx pabOTHUKOB.

3asBUTEH MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CIEAYIOMMX CIyYasx:

1) HapylIieHHE CpPOKa PErMCTpPAIlMK 3alpoca O MPEJOCTaBICHUU MYHHUIUITAIbLHON
yCIyTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapylleHHEe CpoKa MPEJOCTABJICHHUS MYHHUIMIAIBbHON yciayru. B ykazanHoM
ciaydae aocyneOHoe (BHecyneOHOe) oOkalloBaHHE 3asBUTENIEM pEIICHUM W JIeUCTBUMN
(6e3meiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
IIEHTpa BO3MOXKHO B Ciydyae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA ILIEHTP, pEIICHUS U
neictBua  (Oe3neiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUSA 1O
MPEOCTaBICHUI0 COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCJIYr B TOJHOM OO0ObeMEe B
MOpsJIKE, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MH(POPMALMH JTHOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
mpaBoOBbIMHU akTaMu PecryOnuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JIJIs
MPEOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

4) oTkaz B MNpHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMHU  akTtamu Poccuiickoii ®Denepaunu, HOPMATUBHBIMU
npaBOBbIMU akTaMu Pecry6nuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JIJIs
MPENOCTABIECHUS] MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIMIAIBHOW YCIyTH, €CJIM OCHOBAHMS OTKa3a He
MpeayCMOTPEHBI PefepaibHBIMU 3aKOHAMU U TPUHSATHIMUA B COOTBETCTBUM C HUMHU UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickot @enepanuu, 3aKOHAMH W WHBIMHU
HOPMATUBHBIMM TMPABOBbIMU akTamMu PecnyOnuku Tarapcrtan, MyHUIMTATbHBIMU
MPaBOBBIMM aKTaMU. B yka3zaHHOM ciydae JocyneOHoe (BHecyaeOHOoe) 00ajloBaHUE
3asiBUTEJIEM pEIIeHUd U JeicTBUil (0e3neicTBUsl) MHOrOQyHKIHMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa BO3MOXXHO B cllydae, €ClId Ha
MHOTO(DYHKITMOHAJILHBINA LIEHTp, pemieHuss u JedctBus (Oe37eiicTBUe) KOTOPOTo
0o0XanyroTCs, BO3JOKE€HAa  (PYHKIIMS TI0  TMPEJOCTABICHHIO  COOTBETCTBYIOIIHMX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, OMPEACIIEHHOM YacThio 1.3 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3;



6) 3arpeboBaHHe C 3asgBUTENS] IPHU NPEIOCTABICHUU MYHHUIUNAIBHON YyCIyru
aThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU akTamMu Poccuiickoi
@denepanid, HOPMATUBHBIMU  TpPaBOBbIMU  akTamMu  PecnyOnuku — Tatapcran,
MYHUIIUTAIbHBIMU MTPABOBBIMHU aKTaMU;

7) oTka3 opraHa, MPeAOCTaBISAIONIETO MYHUIUIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIA OpraHa, MPEeAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYry, MHOTO()YHKIHOHAIHHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTpa, OpraHu3aluid, MpeayCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, wnu ux pabOTHHUKOB B
WCIIPABJIICHUU JOMYIICHHBIX WMH OIEYAaTOK M OIIMOOK B BBIAAHHBIX B pe3yJibTaTe
MPEIOCTABIICHUS] MyHUIIUIIAILHON YCIYyTH JOKYMEHTaX JU00 HapylIeHNWEe YCTaHOBJICHHOTO
CpoKa TakKWX WCHOpaBlieHWA. B ykazaHHOM ciydae jgocyneOHoe (BHecyaeOHOE)
o0)kaJloBaHME 3asBUTEJIEM pEIICHUN U ACHCTBUH (0e3MelCTBYsI) MHOTO(YHKIIHOHATEHOTO
[EHTpa, paOOTHHKAa MHOTO(PYHKIIMOHAIBHOTO LIEHTPa BO3MOXHO B Ciydae, €Cld Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelIeHus U JedcTBus (0e3aeiicTBUE) KOTOpPOro
O0XaJIyIOTCSl,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUI0  COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONPEACIEHHOM YacThio 1.3 crathu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

8) HapyllleHHe CpoKa WIM TOpsJiKa BbIJAa4d JOKYMEHTOB MO pe3yJbTaTaM
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

9) nmpuocTaHOBIIEHHUE MPEAOCTABICHUS] MYHUIIMIAIBHONW YCIYTH, €CIM OCHOBaHUS
MIPUOCTAHOBJICHUSI HE TMPETyCMOTPEHBI (PeaepaibHbIMM 3aKOHAMH W TMPUHSITHIMU B
COOTBETCTBUM C HUMHU WHBIMH HOPMATHUBHBIMU MPABOBBIMU akTamu Poccuiickoit
®denepanuy, 3aKOHAMU W HMHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamMu PecmyOnuku
Tatapcran, MyHUIIMIAIbHBIMA IPABOBBIMH akTamMu. B ykazaHHOM ciydae AocyneOHOe
(BHecyneOHOEe) oOkajoBaHUE 3asiBUTENIEM pEIIeHUW U JelcTBUi  (Oe3neicTBus)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO
B Clly4ae, eclii Ha MHOTO(YHKIIMOHAJIBHBIN IEHTp, pelieHus U AeHcTBUs (Oe3nencTBre)
KOTOpPOTO O0XKalylOTCsl, BO3JIOXKEHAa (PYHKLHS IO NPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSAKE, ONMPEACIICHHOM 4acThio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPU TPEIOCTABICHUU MYHUIMIIAILHOW YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHUE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCHh TP TIEPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIECHUS MYHULUIAIBHON YCayrd, Ju00 B NPENOCTaBICHUU MYHHUIMNAIBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX NMYyHKTOM 4 yactu 1 craten 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazanHoMm ciydae aocyieOHoe (BHeCyneOHOeE)
o0>ajoBaHUE 3asiBUTEJIEM pEUICHUHN U AecTBUM (0e3/1elcTBYS) MHOTO(YHKIIMOHATBHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIMOHAIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pelleHus u JedctBus (Oe3heiicTBue) KOTOpOro
O0XaJIyIOTCS,  BO3JIO)KEHAa  (YHKUIUS 1O  NPEJOCTAaBICHUIO  COOTBETCTBYIOIIHX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, ONMPEACIICHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Kamoba momaercs B TUCBMEHHOW (GopMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B OpraH, MNPEAOCTABISIOMUNA MYHHUIIUNAIBHYIO  YCIYTY,
MHOTO(YHKITMOHAJIBHBIN ITIEHTP JUOO B COOTBETCTBYIOUIMN OpraH TOCYAapCTBEHHOU



BJIACTH, SBJSIOMIUANACS YYpenuTeseM MHOTO(DYHKIIMOHAIBHOTO TIEeHTpa (Jamee -
yupeauTeb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHbie yacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-®3. XKanoObr Ha
pemieHUss U jAelcTBUs  (Oe3eHCTBUE) PYKOBOAMTENS OpraHa, MpeIoCTaBIIsIONIEro
MYHUIIUTIATBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSAUIUMN OpraH (IIpH €ro Hajau4uu) Jubo B
cllydae €ro OTCYTCTBUSI paccMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
NPEIOCTaBISIONIEr0 MYHUIIMNAIbHYIO Yyciayry. JKamoObl Ha pelieHus | JAeUCTBUS
(Oe3neticTBue) paboTHHMKA MHOTO(QYHKIMOHAIBHOTO LEHTPAa MOJAIOTCS PYKOBOJUTEIIO
ATOTr0 MHOTO()YHKITMOHAIBHOTO TIeHTpa. JKatoObl Ha pemieHus U NeUcTBUs (Oe3mericTBre)
MHOTO(DYHKITMOHAJILHOTO IIEHTpa TMOAAIOTCA YYPEIUTETI0 MHOTO(YHKIIMOHAIBHOTO
IIEHTpa WX JOHKHOCTHOMY JIUITY, YIIOJHOMOYEHHOMY HOPMATHBHBIM TPABOBBIM aKTOM
PeciyOmmmku Tatapcran. JKamoObl Ha pemieHust U aecTBus (6e3aeiicTBrue) paOOTHUKOB
OpraHu3aluii, TpeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3akona Ne 210-
@3, moaroTCss PYKOBOJIUTESAM ITHUX OpTraHU3aIIHi.

Kanoba nHa pemenuss u nedctBus (Oe3aeiicTBUE) opraHa, MPEAOCTaBISAIONIETO
MYHUIIMNIATBHYIO ~ yCIyTY, JODKHOCTHOTO  JIMI[a  OpraHa, IpeIOCTaBJISIONIETO
MYHUIIUNIATBHYIO  YCIYTYy, MYHUIIMIAIBHOTO CIIY)KAlllero, PYKOBOAUTENS Oprasa,
MPEIOCTABIISAIONIET0 MYHUIIUIIAILHYIO YCIYTY, MOKET ObITh HaIpaBjeHa 0 MoYTe, Yepes

MHOTO()YHKITMOHAJIbHBIN LEHTP, c UCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHer», odumuanpHOoro  caiita  oprasa,
MPE0CTABIISIOIIETO MYHUIUTNIATBHYIO YCIIyTYy, Enunoro noprana  Jmbo

PecnyOnnkanckoro noprana, HHGOPMALIMOHHON CHCTEMBI JOCYAEOHOro 00KajaoBaHUs, a
TaK)K€ MOXKET OBITh MPUHATA MPU JUYHOM Npueme 3asBurtes. JKamoba Ha pemeHus u
JNEUCTBUS (6e3nelicTBuE) MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPAa MOXET ObITh HAIpPaBJICHA IO MOYTE, C UCIOIb30BAHUEM
MH()OPMATMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHeT», O0QuUUUaIbHOTO caiiTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EnuHoro moprana nubo PecmyOnukaHckoro mopTtana,
MH()OPMAITMOHHONW CHUCTEMBI JIO0CYIEOHOTO 00XKAIOBAaHHUA, a TaKKE MOXKET ObITh MPHUHSTA
npu JUYHOM Tipueme 3asiButens. JKamoba Ha pemieHuss W JAercTBusi (Oe3nelicTBHE)
OpraHu3aluid, TpeayCMOTPeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke uX pabOTHUKOB MOKET OBITh HAMpaBlIEHAa MO TOYTE, C MCIOJb30BAaHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn  «HTepHeT», odUIMaIbHBIX CalTOB
ATUX opranu3anuii, Equaoro moprana nubo PecrnyOnukanckoro moprana, a TakkKe MOXKET
OBITH MPUHSATA TIPU JIUMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HaMMeHOBaHHME OpraHa, MpPEAOCTABISAIOIIET0 MYHHULIMNAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHUIUNIATBHOTO CIIyXallero, MHOTO(YHKIIMOHAJIBLHOTO LEHTPa, €ro PYKOBOJIUTENS M
(wn) paboTHHKA, OpraHU3aluid, MPeAYCMOTPEHHBIX YacThio 1.1 cratbu 16 deaepanbHOTro
3akoHa No 210-®d3, ux pykoBomutTeneil u (wiam) pabOTHUKOB, PEIICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (TOCIEAHEE - MPU HATWYNH), CBEJACHUS O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUECKOTO JUIa JHOO0 HAaMMEHOBAaHUE, CBEJACHUS O MECTe
HaxXO0XJICHUSl 3asBUTEIS - IOPUAUYECKOrO JIMIA, a TaKKe HOMep (Homepa) KOHTAKTHOTO



tenedoHa, ampec (ampeca) SIEKTPOHHOW MOYTHI (TIPW HAJTUYHMH) W TIOYTOBBIN azpec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBeaecHus 00 OOXaayeMbIX peHieHUsIX W JedcTBUsAX (Oe37eicTBUM) Oprasa,
OPEAOCTABISAIOMIETO  MYHHUIMNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMLAa  Oprasa,
PEIOCTABISIONIET0 MYHHMIIMIAIbHYIO YCIYry, JHOO MYHHUUHMIIAIBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, paOOTHUKA  MHOTO(QYHKIHMOHAIBHOTO  IIEHTPA,
OpraHu3aluid, TPeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanpHoro 3akona Ne 210-
@3, ux pabOTHHUKOB,

4) noBOABI, HA OCHOBAHUHU KOTOPBIX 3asBUTE]Ib HE COTJACE€H C pEIICHUEM U
neiictBuem (Oe3melicTBUEM) oOpraHa, NPEJOCTaBISAIONIEIO MYHHUIMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHUITUTIAJTBHOTO ~ CIYy’)KaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO()YHKITMOHAJIEHOTO IIEHTPa, OpTaHU3aIui, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBI JOKYMEHTHI (IIPU HAJUYMH), MOATBEPKIAIOIINE IOBOJBI 3asBUTEINS, JTUOO
UX KOITHH.

5.4. IloctynuBmias xanoba MOJICKUT PETUCTPAIIMM B CPOK HE MO3]IHEE padoyero
IIHS1, CTIEAYIOUIETO 3a JHEM MOCTYIUICHUS.

5.5. ’Kanoba, moctynusiiias B oprat, Mpea0CTaBISIONINN MyHUITUTIATBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIN  IIEHTP, YUYPEAUTENI0 MHOTOQYyHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3alyu, MpeaIyCMOTpeHHbIe YacThio 1.1 ctatbu 16 @enepanbHoro 3axkoHa Ne 210-
@3, 1100 BBHIMIECTOSIIHI OpraH (MpH €ro HaJIU4KK), MOJICKUT PACCMOTPEHHUIO B TECUCHUE
MATHAIUATH padOyuX AHEH cO JHS €€ PEerucTpaluy, a B ciaydyae 00KaJloBaHUs OTKas3a
oprasa, IpeJI0CTaBJISIONIEr0 MYHULIIUIIAJIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3anui, TpeIyCMOTPEHHBIX YacThio 1.1 cratem 16 denepanbHoro 3axkoHa Ne 210-
®d3, B mpueMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIPABICHUU JTOMYIICHHBIX OMEYaTOK U
OmMMUOOK WU B clydyae OOXKaJOBaHWUSI HApPYIICHUS YCTAHOBJIEHHOTO CpOKa TaKHX
WCIIpaBJICHUH - B T€UEHUE MIATH PabOYMX JHEHN CO JHS €€ PerucTpaliu.

5.6. Tlo pe3ynbraram pacCMOTPEHHS KaloObl MPUHUMAETCS OJHO M3 CIICTYIOITUX
pELICHUN:

1) xanoba yIoBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBAAHHBIX B pPE3yJibTare
MPEJOCTABICHUS MYHUILIMIAIBHON YCIYyrH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CpPEACTB, B3MMAaHHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH TPABOBBIMU AKTAMHU
Poccuiickoii denepaiiy, HOpMaTUBHBIMU NMPaBOBbIMU akTaMu PecnyOnuku Tartapctah,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He mno3gnee aHs, ciefyroomiero 3a AHEM NPUHSTHS PELIEHUS, YKA3aHHOTO B
HACTOAIIEM ITyHKTE, 3asBUTEII0 B MUCBMEHHOM (QopMe U MO >KEJaHWUIO 3asgBUTEIS B
ANEKTPOHHON  (opMe  HampaBiseTCs MOTHUBHPOBAHHBIA OTBET O  pe3yibTarax
PacCMOTPEHHUSI JKATOOBI.

5.7. B cnydae mnpuszHaHHs >KamoObl TMOJUICKAIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEIO0 O pe3yibTaTaX PacCMOTPEHHUS KajloObl naercs uMHpopmaius O NEeHWCTBUSIX,
OCYILECTBIISIEMBIX OpraHoM, MPEAOCTABISIOIIUM MYHULUTTATBHYIO yCIIyTYy,
MHOTO()YHKITMOHAJILHBIM [IEHTPOM JMOO0 OpraHu3aiuei, mpeaycMOTpeHHOW dacTbio 1.1



ctatbu 16 @enepanbHoro 3akoHa Ne 210-@3, B mensix HE3aMEMJIUTEIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAapyIICHUN NMPU OKAa3aHUM MYHMIMIIAJIbHOW YCIYT'H, a TAKKe IPUHOCSTCS
M3BUHEHHUS 3a JIOCTAaBJICHHbIE HEYJAOOCTBAa M yKa3bIBaeTCs MHPOpMAIUsA O JalbHEUIINX
JOEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEpIIMTH 3asABUTENI0 B ILENAX MOJIYYECHHUS
MYHULIUIIATBHON YCIYTH.

5.8. B cnydae npusHaHMs KajoObl HE MOJUIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3aBUTENI0O O PpE3yJbTaTax pacCMOTPEHUS JKajJo0bl JAIOTCSl apryMEHTHPOBAHHbIE
pPa3bACHEHHs] O MNPUYMHAX MPUHATOTO pElIeHUs, a Takke HHPoOpMalus O MOPSIAKE
00’KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B ciaydae ycTaHOBIIEHHUSI B XOJI€ MU IO pe3yJIbTaTaM PacCMOTPEHHsI >KaoObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPAaBOHAPYLUEHUS WA MPECTYIUICHUS
JOJPKHOCTHOE JIMI0, paOOTHUK, HAJEJIEHHbIE MMOJHOMOYUSAMHU MO PACCMOTPEHHUIO Kanoo,
HE3aMEeJINTEIbHO HAMPABIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATyPHI.



[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

CBenieHH10031eKTPOHHONUITONTUCH

JHomxuoctHOE uio (PHO)

(TOANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUI[A
oprasa)



[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUIIAIBHOW YCIYTH
0 BbIJa4€ CIPABKU (BBIMUCKH)

oT Ne
PaccmorpeB Bame 3asBiieHue ot Ne u
[pUJIaracmple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

NPUHITO PElIeHHe 00 OTKa3e B BbIaye
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

CBeneHus1002J1eKTPOHHONTIO AU CH

HomxuoctHoe muio (PHUO)

(TTOIMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMIA
OpraHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 BbIJJa4€ CIPABKH (BBIMHUCKH)

oT Ne
PaccmorpeB Bame 3asBienue ot No 151
npuaaracMblie K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHoM

IPUHATO pElIeHHe 00 OTKa3e B MpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BbLAaue
CIPaBKH (BBIITUMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.

2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe TOBTOPHO OOpPaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEJOCTABIECHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET ObITh OO0XaJOBaH B JOCYJACOHOM TIOPSAKE MyTeM
HaIpaBJICHUS Kaja00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TakXe B CyIcOHOM MOpSJIKE.

CBeneHU10031eKTPOHHONUITONTUCH

HomxuocTtHOE uio (PHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIHIA
oprasa)



[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

B

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamusust, UMs1, OTYECTBO, TACTIOPTHBIE JTAHHBIE, PETHCTPALIMIO 110
MECTY )KUTEJIbCTBA, a/Ipec IEKTPOHHOH MOYTHI, TeJIe(OH)

3ASBJIIEHUE
O BbIJJa4€ CIPABKU (BBIMKUCKH)

HpOIHy Bac Beigath CIIpaBKy (BI:IHI/ICKY)
(Yxa3aTh BUJ CIIPaBKH)

K 3asgBienutro [npuiaararoTCs:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:lB nuuHbld KabuHeT [lopTama rocyaapCTBEHHBIX MU MYHHUITUHATBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:IB MHOTO(YHKIIMOHATLHOM IIEHTPE TMPEJOCTABICHUSI TOCYJAApCTBEHHBIX H
MyHUIIUTIATBHBIX yeIyT Pecy6nuku Tatapceran;

D BOpzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCITyTH TI0 BBIJaue CIPaBKH
(BBITTUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASABJIIEHUE
00 UCHpaBIE€HUHN TEXHUUECKON OIIMOKU

CooOmato 00 ommoke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIUNAIBHOM YCIyTH IO
BbIJ]au€ CIIPABKH (BBIITHUCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[Ipomry  WCOpaBUTh  AOMYHMICHHYID  TEXHHYECKYI0  OMHKOKY M BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMCHT, SBJSIOIIMKCSA PE3yIbTaTOM MYHHIIAIAILHOM
YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B caysae mnpuHsTHA pemieHdsT 00 OTKIOHEHWHW 3asBICHHS 00 WCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTHPABICHHEM IIO
anpecy:

HacrosiiuyM 1oATBEpKAAr0: CBENICHUWS, BKJIIOYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOEN JIMYHOCTU M IMPEACTABIIEMOMY MHOKO JIMIy, 4 TAaKK€ BHECEHHBIE MHOK HWXKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOMHU JOKYMEHTOB), PUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeIhCcTBOM Poccuiickoit denepariv, Ha MOMEHT
MPEICTABIICHUST 3aABJICHUS OSTU JOKYMEHTHl JCUCTBUTENIbHBI W COJIEPXKAT JIOCTOBEPHBIC
CBEJICHUSL.

(mara) (moamuck) (®.1.0.)



