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MOCTAHOBJ/IEHUE KAPAP
0T «25»aHBapa 2022 rop Ne4

O6 yTBepXAEHUN aAMUHUCTPATUBHOIO pernameHTa
NpefoCTaBNeHNs  MYHMUUNANbHOW  ycnyrn  no
NpefoCTaB/EHUIO MONb30BaTENAM aBTOMOGUbHbIX
[OPOr  MEeCTHOFO  3HauyeHWs  MHGopMmauum o
COCTOSIHUM aBTOMOOBUNbHbIX fOpOr

B uensax peanuzaunm dPefepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHuMsauum npefocTaBNeHUss  TFOCYAApPCTBEHHbIX UM MYHUUMNANbHbIX  YCAyr»,
cnonHuTeNbHbIM KOMUTET YeMOAYpPOBCKOro CefibCKOro rnocesieHnss A3HakaeBCKOro
MYHULMNANbHOro paoHa Pecny6ankmn TatapctaH NOCTaHOBSAET:

1 YTBepAuTb agMUHUCTPATUBHbLIN pernaMmeHT npeaocTaB/ieHnss MyHULUNANbHON
yCcnyru no npefocTaB/eHU0 MO0J/Ib30BaTeNssM aBTOMOOMUIbHBLIX 4OPOr  MECTHOrO
3Ha4yeHua MHGpopmMaLUn 0 COCTOSSHUM aBTOMOOBW/IbHbLIX JOPOr, COrNAcHO MPUIOXEHWIO.

2. OO6HapogoBaTb HacToAllee TMOCTAHOB/IEHME MNyTeM pasMelleHus  Ha
«OgmymanbHOM nopTane npaBoBoil MHGopmauum Pecnybnukmn TatapctaH» no Beb-
agpecy: http://pravo.tatarstan.ru 1M Ha oQuuManbHOM calTe  A3HaKaeBCKOro
MYHULMNANLHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn VIHTepHeT
no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpO/b 3a NCNOTHEHWEM HACTOALLEr0 NOCTAHOB/IEHUS OCTaBAK 3a COOOWA.
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lMpuno>keHne K NoCTaHOBNEHUIO
MicnonHuTensHOro KommreTa
YeMoAypOBCKOro Ce/ibCKOro noceneHuns
A3HaKaeBCKOro MyHULMNANbHOrO painoHa
Pecnybnukn TaTtapcTaH

o1 25.01.2021 Ne4

AAMUHUCTPATUBHbIA pernameHT
npeaocTaBAeHNS MyHULMUNANbHOW YyCAYrM N0 NPefoCTaB/IEHNIO NMONb30BaTE/ISAM
aBTOMOOUIbHbIX AOPOT MECTHOI0 3HAYeHMST UHGOPMALLMMN O COCTOSAHUM
aBTOMOOUAbHbIX gopor

1. O6wuKe NONOXKEHUA
1.1. [peamet perynupoBaHna agMUHUCTPATUBHOIO pernameHTa

HacTosWwmnii agMUHUCTPATUBHBIA pernameHT npefocTaBNeHUs MYHMLUNANbHON
ycnyru (ganee - afMUHUCTPATUBHbIV pernaMeHT) ycTaHaBNMBaeT CTaHAapT M NOPSA0K
NPeoCTaB/EHNS  MYHULMUNANLHOW YCAyr MO MNpPefoCTaBNeHU0  MO/b30BaTENsAM
aBTOMOGUNbHbLIX ~ AOPOr  MECTHOFO  3HayeHMs  UH(opMauMm 0  COCTOSIHUW
aBTOMOGWU/IbHbLIX JOpOr (ganee - MyHUUMNaNbHas YyCyra).

1.2. Kateropun 3asButenei

1.2.1. Jlnuamun, MMeLWwmMMM NpaBo Ha MONYYEHME MYHULMNANbHON YyCnyru,
ABNAIOTCA (PU3NYECKME U HOPULMNYECKME NNLA - NOSIb30BaTe/In aBTOMOOUBbHBLIX AOPOrT
MECTHOr0 3HayeHus (fanee - 3adBUTEND).

1.22. C 3asBfieHMeM BMpaBe 00paTUTLCA MpeACTaBUTENb  3asaBUTENS,
[EeNCTBYIOWMNA Ha OCHOBaHMM [LOKYMEHTa, YAOCTOBEPAIOLWEro ero nojiHomMouus, nméo
3aKOHHbIN NpefcTaBUTeNb (M3NYecKoro nuua (fanee - npeacraBuTeNb 3aaBUTeNA).

1.3. MopsAaoK MH(OPMMPOBaHWS O NPefOCTaBNEHUN MYHULMNANBHON YCAYTU

1.3.1. WNHpopmaumns o nopsagke npefocTaBNeHUs MYHULUNANbHON  yCnyru
pasmeLLaeTcs:

1) Ha WHMOPMAaUMOHHbLIX CTeHAax, cofepXawuxX BU3yalbHYHD U TEKCTOBYHO
MH(OpMaLMIO 0  MYHUUMUNANIbHOW  ycnyre, pPacnofoXeHHbIX B  MOMELEeHNNAX
MHOTOYHKLMNOHaNbHbIX LLeHTpOoB npefocTaBneHmns rocyAapCTBeHHbIX "
MYHULMNANbHbIX YCAYT.

2) Ha ojuuuanbHOM canTe MYHWUUUNaNbHOro paioHa B WH{OPMaLMOHHO-
TeNeKOMMYHUKaLMoHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTtane rocyfapCTBEHHbLIX W MyHUUMMaNbHbIX Yycnyr Pecny6anku
TartapcTtaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nmMkKaHCKWIA nopTan);
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4) Ha EgMHOM nopTane rocyfapCTBeHHbIX U MyHUUMUNaNbHbIX YCnyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbii nopTtan);

5) B rocyapCTBeHHON MHMPOPMALMOHHOW cucteMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nuku TatapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyaapCTBEHHbIX M MYHULUMUMANbHbLIX YCAYT).

1.3.2. KoHCynbTMpOBaHMe MO BoOMpocaMm MpefoCcTaBfeHns MYHULUMNaNbHOM
YCNyrn OCyLLecTBNAETCA:

1) B MHOTO(YHKUMOHaNbHbLIX LEeHTpax MNpeaocTaB/fieHNs rocyapCTBEHHbIX U
MYHULMNANbHBIX YCAYT MPU YCTHOM 06paLLeHnm - IMYHO UAW MO TeneqoHy;

2) B UHTepPaKTMBHON (hopme Pecny6/MKaHCKOro noprana,;

3) B WUCMOMHUTENIbHOM KOMWUTETe UemMOoAypOBCKOIrO CeNbCKOro MOCEeNeHUs
A3HaKaeBCKOro MyHuUKMMNansHoro paioHa Pecny6nuku TatapcTaH (ganee - OpraH):

NPy YCTHOM 06paLleHU - TMYHO UNN MO TeNeqOoHY;

npy NUCbMEHHOM (B TOM 4uCne B (DOpMe 3/IEKTPOHHOTO LOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOCUTE/e MO MoYTe, B 3/IEKTPOHHON (hopMe MO 3NEKTPOHHON MnouTe.

1.3.3. "Hpopmaunsa Ha EaguHom nopTtane, Pecnyb/nMkKaHCKOM ropTase o nopsake
M CcpoKax npeaocTaB/fieHMA MYHUUMNANbHOW YCNYrM Ha OCHOBaHWM CBefeHUi,
cogepxawmxca B PeecTpe  rocyfapCTBeHHbIX M MYHUUWUNANbHbIX  YCAYr,
NpefoCcTaBnsAeTCa 3adaBMTeNt0 6ecnnaTHo.

[ocTyn K nHopmaunm 0 cpokax v nopsgke npeaoctaBneHUss MyHULMUNANbHOW
YCNYrun OCYLECTBNAETCA 6e3 BbIMNONHEHUS 3a8BUTENEM KaKUX-NMO0 TpeboBaHWUI, B TOM
yucne 6e3 MCNONbL30BaHMA MPOrpaMMHOro obecrevyeHns, yCTaHOBKa KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3asaBUTENA TPebyeT 3aK/IHUYEHUS NULEH3MOHHOIO WM WUHOIO
cornatleHus c npaBoo6nagarenem NporpamMmMHoOro obecneyeHus,
npegycmaTpuBaroLLero B3MMaHue nnaTbl, PerucTpauuo UavM aBTopu3aunto 3asBUTENS
WV NpeaocTaBneHe UM NepcoHabHbIX AaHHbIX.

1.3.4. Tpn ob6paweHnn 3asBUTENA INYHO WAX MO Tefle)OHY B COOTBETCTBUU C
MOCTYNUBLUMM ObpalleHnemM npefocTaBnseTcs nHpopmayms:

1) 0 MecTe HaxoX[AeHVUA MHOro(yHKUWOHaNbHOro LeHTpa npeaocTaB/eHuns
rocyflapCTBEHHbIX W MyHWUUMNanbHbIX Yycnyr, OpraHa (agpec, rpagpuk paboTsl,
crpaBoYHble TenedoHbl);

2) 0 nopsagke npeaocTaBNeHUs MYHMUMNANbLHOW yCNyru, 0 cnocobax u cpokax
nofaymn 3asaBneHui;

3) 0 KaTeropusax rpaxgaH, KoTopbiM MpefoCTaBAAETCA MyHULUNAaNbHaA ycnyra;
O HOPMAaTMBHbIX MPaBOBbIX akKTax, PeryaMpylowmx BOMPOCbl MNpPesocTaB/ieHNs
MYHULUNANbLHOWN YCNYTH;

4) 0 nepeyHe [AOKYMEHTOB, HeOOXOAUMbBIX A/ PacCMOTPEHUS 3aABMEHUsA O
NPefoOCTaBNIEHNN MYHUUMNANbLHOW YCNyru, O CpoKax npuemMa W perucrTpayum
3anBNeHNs;

5) 0 xoae nNpefoCTaBNeHUS MYHULUNANLHOW YCNYTW;

6) 0 MecTe pa3MelleHUsi Ha oduumManbHOM cailTe WUHGopMauMyM No Bonpocam
npefoCTaBfeHNSs MYHULUNANLHOW YCNyru;

7) 0 nopsake o6)kanoBaHWUs OeNCTBUIA WU 6e34eACTBUS AO/MKHOCTHbLIX NNl
OpraHa.
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Mo nucbMeHHOMY 00palleHU0 COTPYLHWMKW OTAefna, OTBETCTBEHHOro 3a
npefocTaBineHne MYHUUMNANbHOW ycnyru, noApobHO B MNUCbMeHHOW ¢opme
PasbACHAOT 3aABUTENIt0  MOPALOK MPefOCTaBNEHUA MYHULUUNANbHOW yCayrm u
BOMPOCHI, YKa3aHHble B HacToAWeM MYyHKTE aAMWHUCTPATUBHOrO perfameHTa, U B
TeyeHWe Tpex paboumx [AHeid CO [HA perucTpauuy obpalleHuUs HanpasnfoT OTBET
3asaBuTento. OTBeTbl [JalOTCA Ha A3blKe obpalwieHus. B cnyyae HeBO3MOXHOCTW fdaTtb
OTBET Ha fA3blke O0bpalieHns WCMNOJb3YITCA TrOCYAapCTBEHHbIE A3bIKWM Pecnyb6/mku
TaTapcTaH.

1.3.5. WH(popmaumnsa no Bonpocam nNpefoCTaB/ieHUS MYHULUNAbHOW YCyru
pasmellaeTca Ha oOgumLuManbHOM cailTe MYyHMLMMNaNbHOrO paioHa (UM TOPOACKOro
OKpyra) M Ha WH(OPMAaLMOHHbLIX CTeHAax B noMeweHuax OpraHa gng paboTbl C
3a9BUTENAMMU.

WHpopmauma Ha  rocyfapcTBeHHbIX  A3blkax  Pecnybnuku — TaTapcTaH,
pasmellaemMas Ha WMH(POPMALMOHHbLIX CTEHAAX W Ha o(uuMaibHOM  cauTe
MYHAUMNANbHOTO  panWioHa B MH(OPMaLWNOHHO-TE/IEKOMMYHUKALWOHHON  CeTu
«/IHTepHeT», BKIKOYaeT CBefleHMs O MYHULMNAaNbHOW Yycnyre, cojepkawimecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pPernameHTa,
MHOpPMALMIO O MeCTe HaxXO0XAEeHUdA, CNpaBOYHbIX TeneoHax, BPEMEHM pPaboThbl
OpraHa, 0 rpaduke npuemMa 3afBfieHNn Ha NPefOCTaBNEHNE MYHULMMNANILHOW YCNYTHU.

1.4. HopmaTuBHbIe NpPaBOBbIe aKThbl, Perynupyrowmue npefoctaBieHmne
MYHULMMNANbHOR YCNyTu

14.1. [lepeyeHb HOPMaTUBHbIX NpaBOBbIX  aKTOB, perynnpyrowmx
NpefoCTaB/ieHNe MYHUUMNANbHON ycnyrn (C yKasaHMEM PEKBU3MTOB HOPMAaTUBHbIX
MPaBOBbIX aKTOB W MCTOYHMKOB WX O(uUManbHOro ony6/nvMKoBaHMS), pasMelleH Ha
EgMHOM nopTane, B PeecTpe TroCyAapCTBEHHbLIX W MYHUUMUNANbHbLIX YCNYyr, Ha
ohmumanbHOM canTe MYHULNNANbHOT 0 panoHa B NH(OPMaLMOHHO-
TE€NEKOMMYHUKALMOHHON CeTU «HTEPHET».

1.4.2. TeKCT aAMWHMUCTPATMBHOIO pernameHtTa B [AEWCTBYIOLWEN peaakumu
NoANeXuT pasmeweHuio Ha EAMHOM nopTane, B PeecTpe rocypapCTBEHHbIX U
MYHUUMUNANbHbLIX YCAYr, Ha O(uuUManbLHOM canWTe MYHUUUNANbHOro paioHa B
NHDOPMALMOHHO-TENIEKOMMYHUKALNOHHOW CeTU «/IHTEpHET».

1.5. TepMuHbI, UCNONb3yEMble B aAMUHUCTPATUBHOM PernameHTe, U UX OnpeaeneHuns

1.5.1. B agMWHUCTPaTMBHOM pernaMmeHTe UCMonb3yrTcsa cnefyowme TEPMUHBL U
onpegeneHns:

yAaneHHoe paboyee MeCTO MHOMO(PYHKUMOHANbHOIO LeHTpa npefocTaBeHuns
rocyflapCTBeHHbIX W MYHUUMNANbHbLIX YCNYyr - TeppuTOpuaibHO 060C06/1eHHOE
CTPYKTYpHOE nogpasgeneHme (odhmnc) MHOTOYHKLNOHAaNbHOI0o LeHTpa
NpefocTaBNeHMs roCyAapCTBEHHbIX M MYHUUMNANbHBIX YCNYT, CO3aHHOe B rOPOACKOM
(cenbCKOM) NOCENEeHUM MYHMUWNANbLHOrO pailoHa WM B TFOPOACKOM  OKpyre
Pecny6nvMkun TaTapcTtaH B COOTBETCTBUM C MYHKTOM 34 [lpaBun opraHusauum



[eATeNIbHOCTU MHOTOPYHKLMOHANbHbIX LLeHTPOB MpeAoCTaB/ieHUA rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, YTBEPXAEHHbIX NMOCcTaHOBNeHMeM [paBuTenbCTBa PoccuiicKoi
depnepaumnm ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MpaBun opraHusauum
[EeATeNIbHOCTU MHOTO(YHKLNOHANIbHbLIX LLeHTPOB NpeaoCcTaB/eHNs roCyAapCTBEHHbIX U
MYHULNNANbHBIX YCAYT»;

TexHu4yeckasd owubka - owwubka (onmucka, oneyaTka, rpammartuyeckas Wmn
apumeTmnyeckas owmbka 60 nogobHas owmnbka), AONyLIEHHad  OpraHoM,
NpefoCTaBAAOWMM  MYHULMMNANLHYIO YCAyry, W npuBeflas K HECOOTBETCTBUIO
CBEAleHNI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMMNANbHON YCyrn), CBeeHNsaM B
LOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX BHOCUIUCL CBeAeHUS;

EavHaa cuctema wuaeHTUUKaAUUM M ayTeHTUUKALMM B UHMPACTPYKTYpeE,
obecneynsaroLLein NH(OPMaLMOHHO-TEXHONOTNYECKOe B3aMmogencTsme
NH(OPMALMOHHbBIX CUCTEM, MCMOJMb3yeMbIX A/ NPefOCTaBNeHUA TOCYAapCTBEHHbIX U
MYHULMNaNbHLIX YCNYr B 3NMEeKTPOHHOW opme (panee - ECWA) - depepanbHas
rocyflapCTBeHHas MH(MOpMaLMoHHaa cuctema, obecneymparolias CaHKLMOHMPOBAHHbIN
[JOCTYN  YYaCTHUKOB  MH(OPMaLMOHHOIO B3aMMOLEWCTBMA B  €4MHOW  CUCTeMme
noeHTUUKaLMM 1M ayTeHTUUKauum K WUHGpopmaumu,  cogepxxalleincsd B
roCyAapCTBEHHbIX NH(NOPMALMOHHBIX CUCTEMAX U UHBIX MH(POPMAaLNOHHbLIX CUCTEMAX.

M®L - TocypapcTBeHHOe 6lO4XKeTHOe yupexiaeHne «MHOrogyHKUNOHaNbHbIN
LeHTp npefocTaBNeHMA TOoCYAapCTBEHHbIX W MyHUUMNaNbHbIX ycnyr B Pecny6nuke
TaTapcTaH»;

ANC M®LL - ABTOMaTU3MPOBaHHasA NH(OopPMaLMOHHas cuctema
MHOTOYHKLMOHAbHbIX LleHTpoB npesoCTaB/IeHNS rocyfapCTBEHHbIX 7
MYHULMMNaNbHbIX yCcnyr Pecny6nmku TatapcTaH.

1.5.2. B agMWHUCTPATMBHOM perfiameHTe Nof 3asaB/eHWeM O MpefoCTaB/eHUN
MYHULMNaNbLHOW yCnyru (fanee - 3asB/ieHME) NOHMMaeTCs 3anpoc O npeaocTaBieHUn
MYHULMNANbHOW YCNyru, MnofAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 CTaTbu 2
depepanbHOro 3akoHa oT 27 wwong 2010 rogma Ne 210-®3 «0O6 opraHusayuu
NpefoCTaBNEHUA TOCYAaPCTBEHHbIX U MyHUUUNANbHBLIX YCNyr» (ganee - ®degepanbHblii
3aKOH No 210-®3).

2. CTaHAapT NpeaocTaBNeHUs MyHULMNANbHO yCNyru
2.1. HanmeHoBaHMe MyHMLMNANbHOM yCNyru

MpefocTaBneHne noMbL30BaTeNIIM aBTOMOOW/bHbIX AOPOr MECTHOro 3HauyeHus
MH(OpPMaLUn 0 COCTOSIHUN aBTOMOGUbHbIX fOpPOT

2.2. HaumeHoBaHWe UCNONHUTENbHO-PACNOPAANTENIbLHOTO OpraHa MECTHOrOo
caMoynpaBfieHNsl, HENOCPeACTBEHHO NPeAOCTaBNAIOLIEr0 MyHULMNANbHYI YCIyTy
NcnonHWTeNbHbIA ~ KOMUTET  YeMoJypoBCKOro CENbCKOr0  MOCE/IEHNS
A3HaKaeBCKOr0 MyHMLMNANLHOIO paiioHa Pecny6nmkmn TatapcTtaH (ganee -OpraH)

2.3. OnucaHune pesynbTarta NpefocTaBieHNs MyHULUNANLHOW YCYTK



2.3.1. Pe3ynbTaToM npefocTaBieHnss MyHULUNANIbHOW YCNYTn ABNSAETCA:

1) pelweHve 0 npefoCTaB/ieHUM WHGpOPMALMUM O COCTOSHUU aABTOMOOWUIIbHBIX
popor (npunoxeHue Ne 1 K HacToALLLEMY aAMUHUCTPATUBHOMY PErNaMeHTY);

2) peweHue 06 oO0TKase B MpPeAoCTaBfeHUN  MYHULUNANLHOW  yCnyru
(npunoxeHwue Ne 2 K HacToALEMY agMUHNUCTPATUBHOMY pPernameHTy);

3) peweHne 06 oOTKase B MpuemMe [OKYMEHTOB, He0O6XO0AuUMbIX — Afd
NpegocTaBfeHns  MyHUUMNanbHOW ycnyru  (npunoxeHve Ne 3 K HacToAWEMY
aAMUHUCTPATUBHOMY PerfiameHTy).

2.3.2. Pe3synbTaT npefocTaBfeHUs MYHUUUNANbLHOW YCNyru HanpaenseTcs
3afBUTeNtl0 B (JOpMEe  3/IEKTPOHHOTO  [JOKYMEHTa, MOAMMUCAHHOIO  YCWU/IEHHOWA
KBaNM(ULMPOBAHHON 3NEKTPOHHOW MOANUCHID YNONTHOMOYEHHOTO LO/HKHOCTHOMO Ninua
OpraHa, B cOOTBETCTBUN C PefepanbHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-$3
«O6 3neKTpoOHHON noanucu» (fanee - defepanbHblii 3aKOH Ne 63-P3) B NNYHBIN
KabuHeT EpuHoro noptan. B cnyyae HanpaBneHWs 3asB/IEHUS  MOCPeACTBOM
Pecny6/MKaHCKOro noptana pesynbTaT npefocTaBleHUs MYHULMMNANbHON YCnyru
Hanpae/AeTCa B IMYHbIA KabUHET Pecnyb6/MKaHCKOro noprana.

2.3.3. o Bblibopy 3asaBUTENs pe3ynbTaT MPeAoCcTaBleHUs MYHULMNaNbHOW
ycnyru Bblgaetca B OpraHe wam B MOL, B (opme 3k3emnagpa 3/1eKTPOHHOIO
OOKYMEHTa, pacneyaTaHHOro Ha OyMaXHOM HOCUTe/le, 3aBEPEHHOr0 Meyatblo "
MOAMUCLIDO COOTBETCTBEHHO YMOJIHOMOYEHHOIO [O/MKHOCTHOro nuua OpraHa wmm
paboTHUKa M®L.

2.3.4. 3aaBuTeNb BNpase NOMyYUTb pe3ynibTaT NPeocTaBfeHnss MyHULMNAaNbHOW
ycnyrn B (pOpMe 3/1eKTPOHHOrO [LOKYMEHTa B TeYeHWe CpokKa [JencTBuA pesynbTarta
NpeaocTaB/eHNs MYHULMNANbHON YCYTN.

2.4. CpoK npefocTaBneHns MyHULUNAnbHOW YCNYri, B TOM YUC/E C YYETOM
Heo6X0AMMOCTM 06pallleHNs B OpraHusaLum, yyacTsytoLme B NpefocTaBneHnm
MYHULMNANbLHON yCNyru, CPOK NPUOCTAHOBNEHNS NPeAOCTaBNEHNS MyHULUMANbHO
yCnyru B cny4ae, eCivi BO3MOXHOCTb MPUOCTAHOBNEHMS NPefyCMOTpeHa
3aKoHOoJaTeNbCTBOM Poccuiickoli deaepaunm, CPOK Bblaun (HanpasneHus)
NOKYMEHTOB, SBAAIOLMXCA Pe3yNbTaToOM NPeAoCTaBNeHUs MyHULMNANbHOW YCNyru

2.4.1. MyHuumnanbHas ycnyra npefocTaBnsercs B TedeHne 4 pabounx AHeMN.

2.4.2. TlpnocTaHOB/NeHMEe CpOKa MNpefoCTaB/IeHNs MYHULUNANbHOW YCNyrn He
npegycMOTpPEHO.

2.4.3. HanpaBneHue [AOKYMeHTa, ABNAKOLWErocs pesynbTaToM npeaocTaBieHns
MYHUUMNANbHON  ycnyru B (DOPMe  3NeKTPOHHOr0  JOKYMEHTa,  3asfBUTESO
OCYLLeCTB/AeTCA B [eHb OMOPM/IEHMA W perncrTpayum pesynbTata nNpesocTaB/eHNs
MYHULMNANbHON YCNYTW.

2.5. VcuepnblBatoLnii nepeyeHb JOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUM C
3aKOHOAaTeNbHbIMU UM UHBIMW HOPMATMBHbIMUW MPABOBbIMK aKTamu AN1s
npefocTaBNeHNs MYHULUNANbHON YCNYrK, a Takxke YCNyr, KOTOpble SBNSOTCA



HEo6X0AUMbIMU U 0653aTeNIbHBIMU ANS NPefoCTaBNEHNS MYHULUMANbHbIX YCAYT,
nofnexalimx npeacTaBNeHNI0 3asaBUTeNeM, CNOCOBbI UX MNONYyYEHUS 3asBUTENEM, B TOM
yncne B 3N1EKTPOHHOI hopme, NMOPSAAOK UX NPeACTaB/eHUS

2.5.1. Ana nNonfyyYeHMA  MYyHWUMNANbHOW  YCNyrn 3asBUTeNb MpeacTaBnseT
cnegyrouwme AOKYMEHTBI:

1) JOKYMEHT, YAOCTOBEPSAIOLLMIA NMNYHOCTL (He TpebyeTcs B c/iyyae obpalleHus
nocpeacTsoM Pecny6nmMKaHCKOro noprana);

2) [OKYMEHT, YAOCTOBEPAOLWMNIA NOTHOMOUNSA NPeACTaBUTENSA 3aABUTENS;

3) 3adBneHMeE:

B (hopMe AOKYMeHTa Ha 6yMaKHOM HocuTene (npunoxkeHne Ne 4 K HacToALemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3/IEKTPOHHOW (hopme (3anosiHseTcss NOCPeLCTBOM BHECEHUS COOTBETCTBYHOLLNX
CBEAEHUIN B 3/IEKTPOHHYK (OpMy 3asaBNeHWsa), MNOAMNUCAHHOE B COOTBETCTBUU C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa, npu obpaleHnm
nocpeacTsoM Pecny61MKaHCKOro noprana,;

2.5.2. 3asBfneHne W npunaraemble AOKYMEHTbl MOryT ObiTb MNpeAcTaB/eHbl
(Hanpae/fieHbl) 3asBUTENIEM OLHUM U3 CNeAYHLIMX CNOCObO0B:

1) yepes M®L|, Ha ByMaXKHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLWMNX TpeboBaHMAM NYyHKTa 2.5.3 affMUHNCTPATUBHOIO pPernaMeHTa;

2) nocpeacTsoM Pecny6nmMKaHCKOro noprasa B 3/IEKTPOHHON (hopMe;

3) B OpraH IMYHO UM MOCPEACTBOM MOYTOBON CBA3M Ha BYyMaKHOM HOCUTENe.
3anaBneHne ¥ npunaraemble JOKYMEHTbI, NPV Hanpa.feHUN MNOCPeLCTBOM MNOYTOBOWA
CBSA3K, 3aBEPSAIOTCSA B YCTAHOB/IEHHOM MOPSAKE.

2.5.3. 3adBneHne npu HanpaBneHUU MocpeacTBom Pecny6nmMkaHCKOro rnopTana
MOANMCbIBAeTCA MPOCTON 3EKTPOHHOW MOAMUCHIO 3aABUTENS.

[na  nonyvyeHWs nNpPOCTOM 3NEKTPOHHOM NOAMUCK 3aABUTEND  HEO0OXOAMMO
NponTn npoueaypy peructpauumn (ayteHtugukauymm) B ECUA, a TakkKe NOATBEPAUTH
YUYETHYHO 3aruce.

INEKTPOHHbIA [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKasaHHblA B
NnoagnyHKTe 2 nyHkta 2.5.1 agMUHUCTPATUBHOIO pernaMeHTa, 3aBepseTcs YCUeHHOW
KBa/IMPULMPOBAHHOW MOAMUCBLIO NNL, YNOMHOMOYEHHbIX Ha Co3fjaHuve U nognucaHue
TaKnX [JOKYMEHTOB, B TOM YMC/Ne HOTapuycamu.

INEKTPOHHbIE JOKYMEHTbI (3/1eKTPOHHbIE 06pasbl JOKYMEHTOB), NpuiaraeMmble K
3adB/IEHNIO, B TOM 4ucC/ie [OBEPeHHOCTU, HanpasnslTCca B BuAe (aifioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6anrT.

KauecTBO npefocTaBnsemMblX 3M1eKTPOHHbIX AOKYMEHTOB (3/IEKTPOHHbLIX 06pa3os
LOKYMEHTOB) [O/DKHO MO3BOJIATL B MOJSIHOM 006beme MpoynTaTb TEKCT LOKYMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a9BUTENSA:

1) npefcTaBneHns LOKYMEHTOB U MHMOpPMaUUM WU OCYLLECTB/IEHUSA AEeNCTBUN,
npefcTaB/ieHNe WAM OCYLLECTBNEHME KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbLIMU
NpaBoOBbIMK aKTaMu, PEeryiupyrowmnuMm OTHOLIEHUS, BO3HMKalWMe B CBA3M C
npefocTaB/ieHNeM MYHULMNAbHON yCnyru;



2) OCYLLLeCTBNEHUS AeNCTBMIA, B TOM YWCNe COrfacoBaHwii, HeOOXOAUMBIX AN
MONYYEHUA MYHULUNANBHOW YCNYrM U CBA3AHHLIX C O06palleHWeM B  WHble
rocyflapCTBeHHble OpraHbl, oOpraHbl MEeCTHOro camoyrnpas/iieHus, opraHusauun, 3a
NCKNIOYEHMEM NOJIYYEHUA YCAYr W NOMyYeHUs [LOKYMEHTOB U UHMOopMaLmu,
npefocTaBiseMblX B pesy/nbTaTe MnpefocTaBleHns TakuxX ycnyr, BTW TW T b
nepeyHn, ykKasaHHble B 4actm 1 cTatbM 9 depepanbHoro 3akoHa Ne 210-93
(Heob6xoauMbIX U 0653aTeNIbHbIX YCNYr);

3) npeacTaBneHns  LOKYMEHTOB M WHQopMauun, oOTcyTcTBMe U (uUnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBa/MCb MNPV NepBOHayasibHOM OTKase B Mnpueme
[LOKYMEHTOB, HE0OXOAUMbIX ANA MNPefOoCTaBNeHUs MYHUUUNAnbHOW ycnyru, nvbo B
NpeaocTaB/ieHU MYHULUNANLHOR YCYTW, 38 UCKHOUYEeHNEeM CNeayoLnx cry4aes:

a) UW3MeHeHWe TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaroLinxcs
NpeaocTaBneHns MyHULUNANIbHOW YCNyru, nocne nepBoHavalbHOW Nofayn 3asBaeHUs
0 NpefocTaB/ieHN MYHULUNANBHOWN YCNYTW;

6) HanMume OWKNGOK B 3aABNEHUMN O NPefOCTaBNEHUN MYHULUNAIbHOW YCAYrn U
JOKYMeHTax, MOfaHHbIX 3adBUTENeM Mocne MepBOHayasbHOro 0TKasa B npueme
[LOKYMEHTOB, HE0OXOAUMbBIX AN NpefoCTaB/leHUs MYHUUUNaNbHOW Yycnyru, nmbo B
NpeAocTaB/ieHUM MYHULMUNANbHON YCNYTU U He BKIKOYEHHBIX B NpPeACTaB/IEHHbIN paHee
KOMM/IEKT JOKYMEHTOB;

B) UCTEYEHUE CpoKa AenCTBMA LOKYMEHTOB WM U3MEHeHWe MHpopMauumn nocne
MepBOHAYa/IbHOr0 0TKa3a B Npuveme LOKYMEHTOB, HEO6XOAMMbIX A/1F MpefocTaB/ieHus
MYHULMNaNbHON ycnyrn, nnéo B NpefoCTaBNeHUN MYHULUNAIbHOW YCNyru;

r) BblfiBfleHWe  [OKYMEHTa/libHO TMOATBEPXAEHHOro  (pakta  (MpPM3HAKOB)
OWMOBOYHOrO MM MPOTMBOMPABHOrO fAeicTBusa (6e34eicTBUs) LO/MKHOCTHOrO nunua
OpraHa, paboTHMka M®L, npy nepBoHaya/bHOM OTKase B MNpuveMe [OKYMEHTOB,
Heob6Xxo4uMbIX AN NPefoCcTaBNeHUs MyHULUNanbHOW ycnyru, nnbo B npefocTaBneHUn
MYHULWUMNANbHON YCNyru, 0 4eM B MUCbMEHHOM BuAe 3a MOAMUCbID PYKOBOAWUTENS
OpraHa npy mnepBOHaya/lbHOM OTKa3e B MNpuemMe AOKYMEHTOB, HEOOXOAMMbBIX Afif
NpegoCcTaBNeHns MYHUUUNANbHOW  YCNyru, YBeAOM/IAETCA 3asaBUTE/b, a Takxe
MPUHOCATCA U3BMHEHUA 33 [OCTAB/IEHHbIE HEYA06CTBA;

4) npepocTaBneHMs Ha OyMaXHOM HOCUTeNe [AOKYMEHTOB W WH(opmauum,
3/1eKTPOHHbIe 06pasbl KOTOPbLIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1cTtatbn 16 ®depepansHoro 3akoHa Ne 210-®3, 3a UCKIKOYEHMEM CNy4yaeB, ec/u
HaHeCeHMe OTMETOK Ha Takue [LOKYMeHTbl IM60 UX U3bATUE ABNAETCA HEOOXO4MMbIM
yC/I0BMEM NpefoCcTaB/IeHNs rOCYAapCTBEHHOW WU MYHULMUMNaNbHOW YCNYru, U WUHbIX
CNy4aes, YCTaHOB/IEHHbIX efepasibHbIMU 3aKOHAMMU.

2.6. WNcuepnbiBatowmini nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETC TBUM C
HOPMAaTUBHbLIMU NPaBOBbIMW aKTamMmu 415 NPeAoCTaBNeHNS MyHULMNANbLHOR YCayru,
KOTOpble HAaXOAATCA B PacnopsHKeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO

cCamMoynpaBfieHUs U NOABEAOMCTBEHHbIX FOCYAApPCTBEHHbLIM OpraHam Wau opraHam
MEeCTHOro camoynpaB/ieHVs OpraHu3aunii n KoTopble 3asBUTENb BNpaBe NPeAcTaBUTb, a
TaKXXe Cnocobbl MX NONYYEHNS 3ai9BUTENSMM, B TOM YMCIe B 3NEKTPOHHON (opMe,
NOpPSAOK NX NPeACcTaBNeHNs; FOCY/AapCTBEHHbI OpraH, OpraH MecTHOro



camoynpaBneHns NMbo opraHun3alns, B pacnopsXKeHUN KOTOPbIX HaXoAATCs AaHHble
[OKYMEHTbI

MpeacTaBNeHMEe [OKYMEHTOB, KOTOPble MOTFYT 6biTb OTHECEHbl K [AaHHOV
KaTeropuu, He TpebytoTcs.

2.7. VicuepnblBaloLL Wil NepeyeHb OCHOBaHWIA Ans 0TKasa B NpMemMe JOKYMEHTOB,
HE06X0ANMbIX AN NPefoCTaBNEHNS MyHULMNANbHON yCnyru

2.7.1. OcHOBaHMAMW [Ns OTKasa B Mpueme [LOKYMEHTOB, HEOOXOAMMbIX ANs
NpefocTaBNeHNA MYHULUNANLHOW YCNYTU, ABNAKOTCA:

1) npeacTaBfeHHble 3asBUTENleM  AOKYMEHTbl  cofepXXaT MOAYUCTKM 1
MCNpaBNeHNs TEKCTa, He 3aBEpPEHHble B NOpsAKe, YCTaHOBIEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoinn depepaunu;

2) [OKYMEHTbl CoAepXaT MOBPEeXAEeHWs, Hannyme KOTOPbIX He MO3BONAET B
MosiIHOM 060beMe WCNO/Mb30BaTb WH(OPMaUMI0O U CBefeHWs, cofepxaliuecs B
AOKYMeHTaxX Ansi NpefoCTaBNeHns MyHULUNANbHOW YCNyru;

3) npeAcTaBneHHble AOKYMEHTbl WAW CBefAeHUA YTpaTWAM CUy Ha MOMEHT
obpalleHns 3a MyHULMNaNbHON YyCNyro (4OKYMEHT, YA0CTOBEPSAIOLWMNIA NONHOMOUNS
npeAcTaBUTeNs 3asaBuTens, B ciyyae obpalleHuns 3a NnpefocTaBNeHNEM MyHWULMNaNbHOW
YCNyrn yKasaHHbIM JINLOM);

4) nogayva 3asBNeHNs 0 NPeAoCTaBNEHUN MyHULMMNANLHON YCOYrn N LOKYMEHTOB,
HeoOXOANMbBIX AN1A NPefoCTaBNeHUA MYHULUNANBHOW YCYrn, B 3N1IeKTPOHHO (hopme ¢
HapyLUeHNeM YCTaHOBEHHbIX TPe6OBaHWIA;

5) HeKOppeKTHOe 3anosiHeHne o6a3aTeNibHbIX NOJiel B (hopMe 3asBNEHUA, B TOM
yncne B WHTepPakKTMBHON (¢opme 3asaBneHMs Ha Pecnyb6nmkaHCKOM — noprane
(He[oCTOBEPHOE, HEMOMHOE, IM60 HENpPaBU/IbHOE 3aMo/IHEHUE);

6) npeacTaBNeHMe HEMONHOINo KOMMJeKTa [AOKYMEHTOB, He0OXOAUMbIX AN
NpeaoCcTaBNeHNA MYHULUNANLHOR YCNYTW;

7) 3asBneHWe O MpeAocTaBNeHUM YCAyrn MOJaHO B OpraH roCyAapCTBEHHON
BM1acTW, OpraH MecTHOro caMoyrnpaBfieHUs UK OpraHM3aunio, B MOIHOMOUYNA KOTOPbIX
He BXOAWUT NpPefoCTaBNeHMNe MYHULUNAbHON YCNyru;

8) Hecobno4eHVe YCTAaHOBNEHHbIX cTaTbeir 11 defepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW NOAMWUCK» YCNOBUIA MPU3HAHUA
[AEeNCTBUTENbHOCTU YCUNEHHOW KBaIM(MULMPOBAHHON 3/1eKTPOHHON MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKasa B Mpueme LOKYMEHTOB, HEOO6XOAMMBbIX
ANA MONYYEHUA MYHULUNANbHOW YCNYTU, SBNAETCA UCUeprblBatoLL M.

2.7.3. PeweHne 06 oTKase B npueme 3asABfIEHNA W [OKYMEHTOB, HEOOXOAUMbIX
ANa NpeaocTaBfieHNss MYHULUUNANbHOW YCNYrM, MOXeT ObiTb MPUHATO Kak BO Bpems
npuema 3asaBuTeNs, TaKk WU MNocne MoayvyeHUs OTBETCTBEHHbLIM [O/HKHOCTHLIM JINLOM
OpraHa Heo6XoguMMbIX AN NPefoCTaBNeHUS MYHUUUNANbHOW YCNyrn [LOKYMEHTOB
(cBefeHMIA) C MCMNONb30BaHNEM MeXBeAOMCTBEHHOIO MH(OPMaLMOHHOTO
B3aMMOJENCTBMA, B CPOK, He MnpeBbllWalowmnini 9 pabounx AHein co AHA perucrpauumu
3a9BNeHUS.



2.7.4. 3anpewjaetca OTKasblBaTb B MPUEME 3asiB/IEHWUA W WHbIX [OKYMEHTOB,
HeobXoAUMbIX AN1A NPeAoCTaBNeHUSA MYHULMNANbLHOW YCYTK, B CNyYae ecnv 3asaBieHune
N OKYMEHTbI, HE06X0ANMble ANA MPefOoCTaBEHNS MYHULUMNANBHON YCNyrn, NoAaHbl B
COOTBETCTBMM C MH(OPMaLMeil 0 cpoKax W Mnopsaake npeaoctaBfieHUs MyHULMMNANbHOWA
ycnyru, ony6nkoBaHHoOW Ha EguHoM nopTane, Pecny6nnkaHCcKoM nopTarne.

2.8. VicuepnblBatoLuii NepeyeHb OCHOBaHWIA AN8 NPUOCTAHOBMIEHUA UM OTKas3a B
npefoCTaBNEHUN MyHULMNANbHOR YyCnyTru

2.8.1. OcCHOBaHMA [ANA MPUOCTAHOB/IEHUS MPELOCTaB/EHNS MYHULMNANLHON
yCnyru oTCyTCTBYIOT.

2.8.2. OcHOBaHVA AN 0TKa3a B NPefOoCTaBNEHNN MYHULUNANBHON YCNyTL:

1) oTcyTCcTBME B 6a3e AaHHbIX CBEAEHWIA Mo 3anpalivBaeMoin LOpore;

2) 3anpolleHbl CBefeHWss N0 aBTOMOOW/IBHOW [Opore, He OTHOCALWENCA K
MECTHOW (MyHMUMNaNbLHOW) aBTOMOGMNLHOM JOpore;

3) 3afBUTENIeM TMpPeACTaBNeHbl [OKYMeHTbl He B MNOSHOM o06beme, b0 B
NpeLCcTaB/IeHHbIX 3adBneHun n (UNN) LOKYMEHTax COLEPXUTCA HenonHad u (nam)
HelOCTOBepHasa MHpopMauns.

2.8.3. TepeyeHb OCHOBaHWW [N OTKasa B MNpefoCTaBleHUM MYHULMMANbLHOM
YCNyru ABNSETCA NCUYEpPnbIBaOLWUM.

2.8.4. 3anpellaeTcsa OTKa3blBaTb B MPeAOCTaBMEHUM MYHULMUNANbHOW YCNyru B
cflyyae, ecnu 3afdBfieHWe O MNpefOCTaB/eHUN MYHUUMNANbHOW YCnyru nojaHo B
COOTBETCTBMM C MH(OpMaLMein 0 cpokax v NopsLKe NpefoCTaBNEHUS MYHULUNANIbHOM
ycnyru, ony6nmkosaHHON Ha EguHom noptane, PecnybnmkaHckom noprane.

2.9. INopagok, pasmep U 0OCHOBaHUA B3MMaHUA Focy,ﬂ,apCTBeHHOﬁ MOLU/IMHbBI U UHOM
nnatbl, B3MaemMoi 3a npepoctaB/ieHnNe MyHMHMﬂaﬂbHOM ycnyru

MyHuUMNanbHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3HO OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABAAOTCS HEOOXOAMMBIMU M 0683aTENbHBLIMU ANS
npefoCcTaBNeHUs MyHULUNANbHOM YCNYr, B TOM YKC/e CBEAEHNS O JOKYMEHTe
(BOKyMeHTax), BblaaBaeMoM (BblaBaeMblX) OpraHu3alusMu, y4yacTBYOWMMN B

NpeaocTaBNeHUN MyHULMNANbHbBIX YCyT

MpepocTaBneHne HEOOXOAMMbIX U 06A3aTeNbHbIX YCNYT He TpebyeTcs.
2.11. MNopAafoK, pa3mep M OCHOBaHMA B3MMaHWUA NNatbl 3a NpefoCTaBNeHNe YyCnyr,
KOTOpble ABNAKTCA HEOOXOAUMBbIMM M 0653aTe/IbHbIMW 4151 NpeAoCcTaB/eHNs
MYHULUNANLHON YCNyru, BKAKOYaa MHPOpPMaLMIo 0 METOANKE pacyeTa pasmepa Takoin

nnatbl

MpeaocTaBneHne HEOBXOAMMbIX U 0653aTe/bHbIX YCNYT He TpebyeTcs.



2.12. MakcuManbHbI CPOK OXUAAHMSA B 0Yepean NMpu nogaye 3anpoca o
NpefoCTaBNEHUN MYHULUNANLHOW YCAYTW, YCAYrn, NpefocTaBiseMoi opraHu3saLlmen,
y4acTBYHOLLEN B NpefoCTaBNeHUN MYHULUNANLHOW YCAYTWU, U NPU NONYYEHUN
pe3ynbTaTa NpefoCTaBNeHUs TaKUX yCayr

2.12.1. Bpemsa oxugaHus npu nogaye 3asaieHUs Ha noayyvyeHne MyHULMMNaAbLHOM
YyCnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHnn pesynbTata MNpPefoCTaBfeHNS MYHULMNANbLHOW YCNyru
MaKCUMasbHbI CPOK OXXUAAHWUA B 0Yepesn He LO/MKEH npeBbilwaTh 15 MUHYT.

2.13. CpoK 1 NopsAAoK pernctpaynm sanpoca 3aaBuTens o npefocTaBneHnmn
MYHULUMNANLHOW YCNYrn N yCnyru, NpeaocTaBnseMoil opraHunsaLmeit, y4acTBY L EN B
npegocTaBfeHN MyHULMUNANbHOW YCNYru, B TOM YMCNE B 3NEKTPOHHON (hopme

2.13.1. Mpwn nn4yHom obpawieHnn B M®PLL B AeHb Nofayun 3asiBfeHUs 3asBUTENHO
BblgaeTca pacnucka us AVC M®L c peructpayMoOHHLIM HOMEPOM, MOATBEPXKAAOLLNM,
4YTO 3asB/IEHME OTNPAB/EHO, N AaTOM Nojayn 3aAB/IEHUSA.

2.13.2. Ipwn HanpasneHWUn 3asaBneHnsa nocpeacTsoM Pecny6/ivMKaHCKOro noprana
3anaBUTENb B [leHb MOJayn 3asBNeHUa NonyyaeT B IMYHOM KabuHeTe EAMHOro noprana,
Pecny6/MKaHCKOro noprana WM N0  3/IEKTPOHHOWN noyte  yBeAOM/EHUE,
noATBepXpawllee, 4YTO 3asaBfieHWe  OTNpaB/fieHO, B  KOTOPOM  YKa3sblBalOTCA
PerncTpayMoHHbIA HOMEpP W JaTa nojayun 3asB/ieHUs.

2.13.3. Tlpu nunyHom ob6pauweHun B OpraH B [eHb nofayn 3asAB/eHUs
YMNO/IHOMOYEHHbLIM [AO/DKHOCTHLIM NnuoM OpraHa 3afBUTeN0 BblJaeTca pacnucka u3
aBTOMaTU3MpPOBaAHHOW MH(OPMALMOHHOW CUCTEMbI, NpeAHa3HA4YeHHON AN OKa3aHUs
rocyflapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr, C PErucrpayyMoHHbIM HOMepOM, AaToW
nojayn 3adBneHNA U NepevyHemM NpeAcTaB/eHHbIX JOKYMEHTOB.

2.14. Tpeb6oBaHMA K MOMELLEHMAM, B KOTOPbIX NPeAOCTaBASETCA MYHULUNAIbHAS
ycnyra, K 3any oXugaHus, Mectam Ans 3anofIHEHUs 3anpocoB O NPefoCTaBNEHNN
MYHULMWNANbHOW yCnyrn, MHPOPMaLMOHHbIM CTEHJAaM C 06pa3uamm 1x 3anofiHEHNUS U
NnepeyHeM JOKYMEHTOB, HEOOXOANMbIX ANS NPeAOoCTaBNEHUS KaXKA0N MYHMLUMNANbHOM
YCNYru, pasmeLeHnto 1 oopMIEHNIO BU3YasibHOW, TEKCTOBOW U MY/IbTUMELUNHON
NHopPMaLKMKM 0 NopsKe NPeaocTaBeHnUs Tako yCnyru, B TOM YMCNe K 06ecrneyeHmnto
AOCTYMHOCTU ANS UHBANMA0B YKa3aHHbIX 00bEKTOB B COOTBETC TBUM C (pedepasibHbIM
3aKOHOAaTeNbCTBOM U 3aKOHOATeNbCTBOM Pecny6nmkn TatapcTaH 0 counanbHOM
3auMTe NHBaNN4OB

2.14.1. MpefocTaBneHNe MYHULMNANBHOW YCNYTX OCYLLECTBASETCS B 3AaHUAX U
MOMELLEHUSAX, 060pyA0BaHHbIX NPOTUBOMOXAPHOW CUCTEMOIA MW CUCTEMONA
MoXKapoTyLUeHUs.

Mecta npuema 3asBUTener 060OpPyAyrOTCA Heobxoaumoin Mebenbo  Ans
ohopmneHNs AOKYMEHTOB, MHPOPMALMOHHBIMK CTeHAAMMW.



BusyanbHas, TeKkcToBas W MyNnbTUMeAMWAHas  WHGpopmauma 0  nopsgke
NpefoCTaBNeHNA MYHMLUMUNANLHOW YCNyrn pasMellaetcsi B YAOOHbIX ANA 3adBUTeNei
MecTax, B TOM YucC/ie C YYETOM OrpaHMYeHHbIX BO3MOXHOCTENW MHBA/IUOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbLCTBOM Poccuiickon Pefepaunmn o
coumasbHOM 3aliuTe MHBANMAOB B LeNsxX O6ecnpenATCTBEHHOro fAocTyna K MecTy
NpefoCcTaBNeHUA MyHULMNANIbHOW YCyrn obecrneymBaeTcs:

1) obecneumBaetca 6ecnpenAaTCTBEHHbIA AOCTYN WHBaAMAOB K MeCTy W
NpefoCTaBNeHUa MYHUUUNANbHOW ycnyrn (YAOOGHbIA BXOA-BbIXOL B MOMELEHUSA W
nepemeLyeHne B UX npegenax);

2) COMpoBOXJEeHWEe MHBAINAOB, MMeKLWMX CTOMKUE PacCTpoincTea PyHKLMM
3pEHMSA N CaMOCTOATENIbHOTO MepeaBMKEHNSA, 1 OKasaHWe UM NOMOLLM;

3) BO3MOXHOCTb CaMOCTOATE/IbHOIO MNepeABMXEHNA MO TEPpPUTOPUKN, Ha
KOTOPO/ pacnofioXXeHbl 06bEKTbl COUMANbHOW, WHXEHEPHONW W  TPaHCNOPTHOM
NH(PaACTPYKTYp, BXOAa B TakMe 00beKTbl M BbiIXOAa M3 HUX, MOCAAKM B TPaHCMNOPTHOE
CPeLCTBO W BbICAAKM U3 HEr0, B TOM YKUC/Ie C UCMOMb30BaHMEM Kpecna-KOMACKMW;

4) Hapnexauiee pasmelleHne 060pyaoBaHMA W HOCUTENel WHhopmalumu,
HeobxoAnMbIX Ans obecrnevyeHUs 6ecnpenAaTCTBEHHOro A0CTyna WHBa/MAO0B K ycnyram
C YYETOM OrpaHNYEeHUn UX XN3HeLeaTeNbHOCTH;

5) aybnupoBaHMe He06XOAMMOWN AN WMHBANWAOB 3BYKOBOW W 3pPUTENbHOM
WH(opMaLmMmM, a TakKXke Hajnucenl, 3HaKOB W WHOW TEKCTOBOW W rpaduyeckoi
NH(OpMaL MM 3HaKaMu, BbINO/IHEHHLIMWU pPeibe(PHO-TOUYEUYHbIM WPUPTOM Bpains;

6) gonyck cypgonepeBogynka u TMNOCYpPLONEPEBOAUMNKA,;

7) ponyck cobaku-rnpoBOAHMKA NPU HANIMYNK LJOKYMEHTA, MOATBEPXKAAOLLErO
ee creumanbHoe o6yyeHMe W BblgaBaemoro no MopmMe W B MNOPsALKe, KOTOpble
YCTaHOB/EHbl MPUKa3soM MuHucCTepcTBa Tpyda WM coumanbHOM 3awuTbl POCCUICKOM
degepaymm ot 22.06.2015 Ne 386H «O6 yTBEpXAEHUM (OPMbl  [OKYMEHTa,
NOATBePXAaKoLWero creunansHoe o6y4yeHMe co6akM-NPoBOAHMKA, W MNopsAgKa ero
Bbl4aun».

2.14.3. TpeboBaHns B 4acTu obGecrnevyeHUs [OCTYMHOCTU AN  WHBaIUAOB
00BLEKTOB, B KOTOPbIX OCYLLECTBASETCA NpefoCcTaB/eHne MYHULUMNANbHOW YCNyru, w
CPeACTB, WCMOMb3yeMbIX MpPU MPeLOCTaBNEHNUN MYHUUUNANBHON YCNYru, KOTOpble
yKasaHbl B noAnyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernamMmeHTa,
NPUMEHATCA K 06bekTaM W CpeacTBaM, BBeAEeHHbIM B 3KChsyatauuio  wau
npoweawmnm MmoaepHu3aLnto, peKoHCTpyKuuno nocne 1uona 2016 roga.

2.15. lMoka3aTenn fOCTYMHOCTU M KayecTBa MyHULMUMNaNbHON YCNyru, B TOM Yuc/e
KO/IMYEeCTBO B3aMMOJENCTBUI 3aaBUTENA C LO/DKHOCTHLIMU NINLAMW NpK
npeaocTaBfeHU MYHULUNANBHON YCYTU U UX NPOAO/IXKMNTENbHOCTb, BO3MOXHOCTb
MonyyeHNs MHMopMaL My o Xofe NpeLoCTaBNeHUs MyHULUNANbHOW YyCnyru, B TOM
yncne ¢ UCNosib30BaHMEM MH(POPMaLNOHHO-KOMMYHUKALMOHHbIX TEXHOOMUN,
BO3MOXHOCTb /IN60 HEBO3MOXXHOCTb MOMYYEHUSA MYHULMNANbHOW YCNyru B
MHOTO(YHKLUNOHANBHOM LEHTPe MPefoCTaBNEHUSA TOCYAAPCTBEHHbLIX U
MYHULUMNANbHbIX YCNyr (B TOM YucC/ie B MOHOM 06beme), B Il060M TEppPUTOPUaIbHOM
nogpasgenieHny opraHa UCMoNHUTEIbHO PacnopsaanTesIbHOro opraHa MecTHoOro



camoynpasneHus, Mo Bblbopy 3asaBuTeNs (3KCTePPUTOPUANbHBIA NMPUHLMIM),
nocpeACTBOM 3amnpoca 0 NpefocTaB/ieHU HECKONbKUX FOCYAapCTBEeHHbIX U (M)
MYHUUUNANbHBIX YCNYT B MHOTO(YHKLMOHAaNbHbIX LLeHTpax npesocTaB/ieHns
rocylapCTBEHHbIX Y MYHULMUNANbHbIX YCNYT, NPeAyCMOTPeHHOro ctatben 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMNNEKCHbIA 3anpoc)

2.15.1. MNMokaszatenammu AOCTYMNHOCTU NPeAoCTaBNeHUA MYHULMMAbHOW YCNyru
ABNAIOTCA:

pacnosIo)KeHHOCTb MOMELLEeHMsA, B KOTOPOM BefeTcA MnpueM, Bbljava AOKYMEHTOB
B 30H€ JOCTYMHOCTM 06LLECTBEHHOr0 TPaHCNOPTa,;

HasiMume Heob6XOAMMOro Ko/MM4yecTBa CreyumanncToB, a TakXke MOMeWeHUA, B
KOTOPbIX OCYLLECTBNAETCA MPMEM [AOKYMEHTOB OT 3afBUTENEN;

Ha/iMume wucyepnbiBaloLlen unHpopmayum o crnocobax, MopsgKe W Cpokax
NpefocTaBNeHMs MYHUUUNANbHOW YCNYyrm Ha WHGPOPMaUMOHHLIX CTeHaaX, EAnHOM
noptane, Pecny6nMkaHcKom nopTtane, ohuumanbHOM caiTe MyHULMUNANLHOIO panioHa;

OKasaHWe TMOMOUWIM WHBanMAaM B TMpPeofoneHMn 6apbepoB, MeLuatoLinX
NONYYEHNIO UMW YCNYT HapaBHe C APYTUMU NULaMMU.

2.15.2. TlokasaTensiMm KadecTBa MNpefoCTaBfeHNS MYHULMNANLHON YCNyru
ABNAOTCA:

1) cobnt0ieHe CPOKOB Npuema n pacCMOTPEHUSA JOKYMEHTOB;

2) cobntoieHne cpoKa NoslyveHnsa pesynbtata MyHULMNAIbHOW YCNyTy;

3) oTCyTCTBME O0OOCHOBAaHHbIX anob Ha HapyweHus aAMUHUCTPATMBHOIO
pernameHTa, CoBeplleHHble paboTHMKaMu OpraHa;

4) KONNYeCcTBO B3aMMOENCTBUI 3a9BUTENA C LO/MKHOCTHbIMU nuuamu (6e3 yyeta
KOHCY/bTauuit):

B3aMMofencTene 3aaBuTens Cc paboTtHukamyu OpraHa wwm ML npu
NpefocTaBNeHMM  MYHUUMUNANBHOW  YCNyrn  OCYLLeCTBNAETCA  O4MH  pa3  npw
NpeAcTaB/ieHUN 3asaBNEHNA CO BCEMU HEOOXOAUMbBIMWN LOKYMEHTaMMU;

O4VMH pa3 B C/lyyae Heo6XOo4MMOCTU MONy4YeHUs pesynbTata nNpefoCcTaB/eEHMNS
MyHUUMNansHon ycnyrn B OpraHe uam M®L, B hopme 3k3emnasipa 31eKTPOHHOIO
[OKYMeHTa Ha 6YMaXKHOM HOcuUTene.

MpoLOMKNTENBHOCTD OAHOI0 B3aMMOLEWCTBUA 3asaBUTENA C  [O/HDKHOCTHbIMM
nnuaMmu Npy NpeaocTaBieHNn MyHULUNANbHON YCNYTY He NpeBblwaeT 15 MUHYT.

3anaBuTeNb BMpaBe OLEHUTb KayeCTBO MpeaocTaBneHns MyHULUNANbHOW YCiyru ¢
MOMOLLLIO YCTPOMCTB MOABMXKHOW paguMoTeneOHHOM CBA3N, C WCMOb30BaHUEM
Pecny6/1KaHCKOro noprtana, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIH(hopmaums o xode npefoCTaBfeHUA MYHUUMNANbHOW YCNyru MOXeT
OblTb  MOSlyYyeHa 3asaBUTENIEeM B JIMYHOM  KabuHeTe Ha EguMHom  noprtane,
PecnybnmkaHckom nopTane, B OpraHe, M®L].

2.15.4. TlpefocTtaBneHne MYHULMMaNbHOW YCAYrM OCYLLeCTBNAETCA B NHO60M
M®L, no BbIGOpPY 3afBUTENS He3aBUCUMO OT MeCTa €ro XXWUTenbCTBa WM MecTa
(hakTn4eckoro npoxxmnsaHua (npebbiBaHWA) Ha TeppuTopun Pecny6nmkn TaTapcTaH Mo
3KCTeppuTOpMansHOMY NpUHLKANY.

MyHuUnNansHasa ycnyra B COCTaBe KOMIM/IEKCHOT0 3anpoca He npegocTaBnsaeTcs.



2.16. NHble Tpe6oBaHMs, B TOM YMC/e YUMTbIBAOLLME OCOBEHHOCTN NPefoCTaB/eHUS
MYHULUMNANLHOW YCNYTX N0 3KCTEPPUTOPMANbHOMY NpUHUMNY (B CAyvae, ecnu
MYHUUMNanbHas ycnyra npefocTaBnseTcs no sKCTeppUTopranbHOMY NPUHLMNY) 1
0COGEHHOCTU MPEeA0CTaBAEHMS MYHULUNANBLHOW YCNYTK B 3N1EKTPOHHOI hopme

2.16.1. MNpwn npegocTaBNeHUN MYHULMMNALHOW YCNYrM B 3M1EKTPOHHOW (hopme
3anaBUTENb Brpase:

1) nonyuuTb  WHGOpMauMw O MNOpsAgKe U CpoKax  MpeaocTaB/ieHUs
MYHUUMNANbHOW YCNyrn, pasmelleHHy Ha EguHom noptane, Pecny6/MKaHCKOM
noprane;

2) nopjaTtb 3asB/ieHWE O MNPefOCTaBNEHUM MYHUUMNANbHON YCAYrn U WUHble
AOKYMEHTbI, Heo6X0AMMble AN1A NPeaoCcTaBNeHna MyHUUUNANLHOW YCyrn, B TOM Yucne
JOKYMEHTbI M UH(OpPMaL M0, 3NeKTPOHHbIe 06pasbl KOTOPbIX paHee Oblv 3aBEPEHbI B
COOTBETCTBUM C NMYHKTOM 7.2 yacTu 1 ctatbn 16 ®PepepanbHOro 3akoHa Ne 210-d3, ¢
Mcnosib3oBaHMeM Pecny6/MKaHCKOro noprana,;

3) MoNy4nTb CBEAEHUA O XOAe BbIMOMHEHWS 3asAB/IEHWA O NpefocTaBeHUN
MYHULMNANbHOM YCNYTW, NOAAHHbIX B 3/IEKTPOHHOIN (hopMme;

4) 0CYyLeCTBUTb OLLEHKY KayecTBa NpeaocTaBNeHnUs MyHULMNANbHOW YCYTu;

5) nonyynTb pesynbTar MpPeaocTaBNeHMs MYHULMMNANbHOW ycnyru B (opme
3N1EeKTPOHHOI0 JOKYMEHTA;

6) nogatb XXanoby Ha pelueHne n aeicteune (besgeicTtemne) OpraHa, a TakXe ero
JO/DKHOCTHBIX /AL, MYHULUMNANbHBIX CAyXawmx MnocpescTBOM Pecny61MKaHCKOro
noptana, nopTtana QegepanbHON rocyaapCTBEHHONW UHMOPMaLNUOHHON CUCTEMBI,
obecneumnBarolLleir npouecc pocyaedbHoro (BHecyaebHoOro) o6)kasoBaHMA pPeELLEHUA U
AencTBnin (6e34eiCTBUSA), COBEPLUEHHbIX NPWU MNpeaocTaBNeHMU TOCYAapCTBEHHbLIX U
MYHULMMANbHLIX  YCNYr opraHamu, npefocTaBNsfOWNUMU  TOCYLAapPCTBEHHblE
MYHUUMNANbHbIE  YCAYTW, WX AO/MKHOCTHbIMW  fMLaMKW, rOCYAapCTBEHHbIMA U
MYHULMUNANbHBIMU CNY>KaLUMMU.

2.16.2. ®opmMnpoBaHMe 3aAB/IEHUA OCYLLEeCTBAAETCA MOCPEeACTBOM 3ano/HeHUA
3NEKTPOHHON (hopMmbl 3asaBneHUss Ha PecnybnvMkaHCKOM nopTtane 6e3 Heo6XoauMmocTu
[ONOSTHATENIbHOW MoJayun 3adB/eHUss B KAKOW-N1M60 NHOW opme.

2.16.3. Mpun hopmmpoBaHnK 3asaB/IeHNA 0b6ecreyvmBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHWUA W COXPaHEHWS 3asB/IEHUA W UHbIX LOKYMEHTOB,
Heob6X04MMbIX AN18 NPefoCTaBeHNs YCNYTu;

2) BO3MOXHOCTb 3arO/IHEHNS HECKONbKUMW 3asABUTENAMU OAHOW 3N1eKTPOHHOWN
(hopMbl 3asaBNeHMA Mpu obpalieHun 3a ycnyramu, npegnonaratoliMMy HarnpasfieHue
COBMECTHOIO 3aAB/IEHNA HECKONbKUMM 3aABUTENAMM;

3) BO3MOXHOCTb Me4yaty Ha OYMa)XKHOM HOCWUTesle KOMWUW 3NEeKTPOHHON (POpMbI
3anBeHNs;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (JOPMY 3asaBNEHUA 3HAYEHWNIA B
NGO MOMEHT MO XenaHWK Monb3oBaTens, B TOM YnUCIe MPU BOSHUKHOBEHWUN OLLIMOOK
BBOJA M BO3BpaTe A4/19 MOBTOPHOIO BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (hOpMY 3asB/IeHNS;



5) 3anonHeHWe TMonein 3NeKTPOHHOW (opMbl 3asBleHWA [0 Hayana BBOAA
CBEJeHUI 3afBUTENEM C WCMONb30BaHMEM CBefleHWin, pa3melieHHbIX B ECUA, u
cBefeHMIA, onybnmMkKoBaHHbIX Ha Pecny6nMkaHCKOM nopTane, B 4acTW, Kacaroulencs
CBeleHWIA, OTCYTCTBYIOLLNX B 4MHOI CUCTEME UAEHTUDUKALMN U ayTeHTUPUKaLUN;

6) BO3MOXHOCTb BepHYTbCA Ha NO60A K3 3TAanoB 3amnofIHEHUS 3NEeKTPOHHOWN
(hopMbl 3asBneHNs 6e3 NoTepu paHee BBeAEHHOW UH(oOpMaLmnK;

7) BO3MOXHOCTb [OCTyna 3asaBuUTeNd K paHee MO4aHHbIM WM 3afBlIeHUAM B
TeYeHVe He MeHee OLHOro roja, a TakXe 4aCTUYHO CPOPMMUPOBAHHBLIM 3aSABIEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTenein Ha npuem B M®L| (nanee - 3anmcb) OCyLLECTBAAETCA
nocpeacTsom Pecny6/nkaHCKOro noprana, TeneoHa KOHTaKT-LeHTpa ML,

3aaBUTENO MpeaocTaBisaeTcsd BO3MOXHOCTb 3anucu Ha ntobble CBOOGOAHbLIE ANS
npvema faty u Bpems B npefenax YCTaHOB/EHHOIN0 B MHOTO(YHKLMOHANIbHOM LEHTpe
rpauka npvema.

3anncb Ha onpefeneHHyl fAaTy 3aKaH4MBaeTCA 3a CYTKM A0 HacTYM/eHus 3TOn
[aThbl.

[na ocyuwecTBneHna npeaBapuTenbHOM 3anucy NocpeacTBoM Pecny6/MKaHCKOro
nopTana 3asBuUTeNt0 HeoOXOAUMMO YyKasaTb 3anpalivuBaemble CUCTEMOW AaHHble, B TOM
yucne:

(hamMunnio, UM, 0TYeCTBO (MPU HaUYUK);

HOMep TenegoHa;

afipec 3NeKTPOHHOM NouTbl (M0 XKenaHuw);

Kenaemyo gaTy v Bpemsa npvema.

B cnyyae HecoOTBETCTBMSA CBEAEHWIA, KOTOpble COO6WNA 3adaBUTENbL MPU
npeLBapuUTeNbHOM 3anucu, AOKYMeHTaMm, MpeAcTaBfieHHbIM 3asaBMTeNIeM MpU JINYHOM
npveme, npefBapuTesibHas 3anncb aHHYMPYyeTCs.

Mpn oCyLlecTBNEHNN MpeLBapuUTe/IbHOW 3anncu 3aaBuTento obecneynBaeTcs
BO3MOXHOCTb pacneyataTb Ta/iOH-MOATBEPXAeHWe. B cnydvae, ecnivM  3asaBuTEfb
COO6LWNT afpec 3NeKTPOHHOW MOYTbl, Ha YKa3aHHbIA afpec TakXXe HanpasnseTcs
NMH(opMaLns 0 NOATBEPXKAEHUN NpeABapUTENIbHON 3aMncK € yKazaHWeM [aTtbl, BpeMeHU
N MecTa npvema.

Mpn ocyLllecTBNeHUN MpeLBapuUTeNbHOW 3anucyu 3asBUTelb B 00653aTe/IbHOM
nopsagKe NHOPMUPYeTCA O TOM, YTO MpefBapuTeNibHad 3anncb aHHYNPYeTCs B Cyyae
ero HesiBKM NO UcTeyeHUn 15 MUHYT C Ha3Ha4YeHHOro BPEMeHU mpuema.

3asaBuTenb B N11060€ Bpems BrpaBe 0TKasaTbCs OT NpeABapuUTENbHOM 3anucu.

3anpewaetca TpeboBaTb OT 3afABUTENS COBEPLUEHWS WHbIX [AEeACTBUWA, KpOMe
MPOXOXAEHUA UAEHTUPUKALUN 1N ayTEHTU(PUKALNN B COOTBETCTBMU C HOPMATMBHbIMM
npaBoBbIMW akTaMu Poccuitickor Pefepauymn, ykKasaHUs LUelM nNpueMa, a Takxke
NpefoCTaBNeHNA CBeAEeHUA, HeobXOAUMbBbIX AN pacyeTa ANMTE/IbHOCTU BPEMEHHOIO
MHTepBasa, KOTOPbIA HEOO6X04MMO 3abpOHMpPOBaTL AN Npuema.



3. CocTaB, nocneAoBaTelbHOCTb M CPOKWN BbIMOSIHEHNSA aMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAAKY UX BbIMOJHEHWS, B TOM YMNC/I€ OCOOGEHHOCTH
BbIMO/IHEHMSA afMUHUCTPATUBHbIX NPoOLEAYpP B 3N1eKTPOHHOW hopMe, a TaKxXe
0COGEHHOCTM BbINO/IHEHUS aAMUHUCTPATUBHbIX NPoLeAyp B
MHOTFO()YHKLMOHAIbHbIX LeHTpax

3.1. OnucaHue nocnegoBaTe/lbHOCTW AeACTBUIN NpU NpesocTaB/ieHNm
MYHULUNANLHON YCnyriu

3.1.1. NMpepocTtaBneHne MyHUUMUNANbHON YCNYrM BKAKOYaeT B cebs cnegytoliune
aAMUHUCTPaTUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHWe 3aABUTENS;

2) NPUHATNE U pPacCMOTPeHMe KOMMJeKTa [OKYMEHTOB, MNpeAcTaBNeHHbIX
3asaBUTENEM;

3) NoAroToBKa pesynbTarta MyHULMNaNbHOW YyCnyru;

4) Bblfaya (HanpaBfeHue) 3asBUTENO0 pe3ynbTata MyHULUNANbHOW YCNYTW;

5) ncnpaBfieHNEe TEXHUYECKUX OLUINOOK.

3.2. OKaszaHWe KOHCY/bTaunin 3asaBuUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOJIHEHUA  afMWUHUCTPATMBHON  MNpoLeaypbl
ABNseTca obpalweHne 3asaBUTENs MO BOMpocaMm, CBA3AHHbIM C MpPeaocTaBieHUEM
MYHULUNANbHON YCNyTn.

[O/MKHOCTHBIM ~ NnyoM  (pabOTHMKOM),  OTBETCTBEHHbLIM 32  BbINOJIHEHWE
aAMUHUCTPATMBHOWN Mpoueaypbl, ABNSETCS:

npu obpaweHumn 3assutend 8 MOL, - paboTHk ML,

npu obpalleHnn 3aaButens B OpraH - cekpeTapb Wcnonkoma (panee -
AO/HKHOCTHOE /MO0, OTBETCTBEHHOE 33 KOHCY/IbTMPOBaHUE).

3.2.2. 3a8BUTEeNb BMNpaBe 006paTUTLCA 3a KOHCY/NbTauMein O Mnopsake M Ccpokax
NpefoCTaBNeHUA MyHUUMNanbHoW ycnyru B MO®L, AnMYHO M NO  TeneoHy w
3N1EKTPOHHOW noyTe.

PaboTHMK M®LL KOHCYyNbTUpYyeT 3adBUTENdA, B TOM 4KUC/Ne MO cocTasy, (hopme
NpeACcTaBNgeMOi LJOKYMEHTaUUM 1 ApyruM Bompocam Aaa MoayyvyeHus MyHUUMnanbHOW
YCNyTW.

3aABUTENb  MOXET MOMlyYuTb WHGOpMauuo O TMopsagKe npeaocTaB/ieHUs
MYHULMNANbHOM yCnyrn Ha opuymansHom cainte MdL http://mfc 16.tatarstan.ru.

ALOMVHUCTPATUBHbIE MNPOUEAYpbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbINOIHAOTCA B leHb ObpalleHunsa 3ad9BuTens.

PesynbTaTaMy  BbIMOJIHEHUA  aAMUHUCTPATUBHbLIX  MpoUedyp  SABMAOTCA:
KOHCynbTaumMa Mo coctaBy, (opme MpeAcTaBNseMOn [OKYMeHTauum W ApYyrum
BOMpocam, He06X0AMMbIM A/18 MONYYEeHUS MyHULNNANbHOW YCNyTn.

3.2.3. 3aaBuTenb Bnpase o6paTuTbca B OpraH no Tene)oHy W 31eKTPOHHOWN
noyTe, a TakXe MONYy4YUTb KOHCY/bTauuw Ha Pecnyb6ivMkaHCKOM nopTane, cainTe
OpraHa o nopsiike 1 cpokax npefocTaB/ieHNs MyHUUUNANbHOW YCNyru, B TOM Yucie no


http://mfc

cocTaBy, (hopMe NpeAcTaBAsSeMOi AOKYMEHTALUMUW W ApYrMMm BOMpocaM Ans NonyveHus
MYHULMNANbLHOW YCNyrn.

[lOfXKHOCTHOE /ML, OTBETCTBEHHOE 3a KOHCY/NbTUpPOBaHME WHADOPMUPYET
3asBMTeNss B COOTBETCTBMM C TpebGoBaHMSMM nNyHKTa 1.3.4 afMWHUCTPATUBHOTIO
pernameHTa.

A[MVHUCTPATMBHbIE MpPOLLeAYpPbl, YCTAHABMMBAEMbIE HACTOSLIMM  MYHKTOM,
BbIMOMHAOTCS B TeUEHMNE TPex paboumx AHeld co AHS NOCTYNAeHMS 06palleHNs.

PesynbTaTaMi  BbINOMHEHWS  aAMUHUCTPATMBHbLIX  NpoLeAyp  ABNAIOTCS:
KOHCy/NbTaUuu Mo cocTaBy, (opMe MpeAcTaBNseMOi [AOKyMeHTauum u  Apyrum
BONpocaM, Heo6X0AUMbIM ANS NONYUYEHUS MyHULMNANLHOW YCnyru.

3.3. MpUHATME 1 PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB,
NpefCTaBNEHHbIX 3asBUTeNEM

3.3.1. MNpuem JOKYMEHTOB A/ NPefOCTaBNeHUA MYHULUNANbHOW YCNyrn yepes
M®L, nnn yganeHHoe paboyvee mecto ML,

3.3.1.1. 3asButens (NpeactaBuTenb 3asaBuUTeNs) obpawaetca B M®L, ¢ 3anpocom
O [MpefoCTaB/fieHUN MYHUUUNANbHOW yCAyrm W NpeacTaBnseT  AOKYMEHTbl B
COOTBETCTBUU C NYHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®LI, BeayLwuii npuem 3asB/IeHUIA:

onpegenset npegMeT obpalleHuns;

y[0CTOBepsAeT IMYHOCTb 3aABUTENS;

NMPOBOAUT MPOBEPKY MOMHOMOYUIA NnLa, NOLAIOLLETO 4OKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa;

3an0/HAET 3N1eKTPOHHYO opmy 3asBneHns B JINC ML,

npu npefocTaBieHnN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATUBHOIO  persiameHTa Ha  OyMaXXHOM  HOCWTeNe,  OCYLLECTBAAET
CKaHUpOBaHMe NpeAcTaBNEHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHue ns AVNC MoL;

nepefaet 3adBUTENO Ha NPOBEPKY N NOANUCAHNE;

nocne noanucaHnsa ckaHupyeT nognucaHHoe 3asasneHne B AVIC MOLL;

3arpy>kaet B8 AVNIC M®PLL OOKYMeHTbI, NpefcTaBfeHHble B 3NEKTPOHHOW (opme
NN 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3/M1eKTPOHHOE
feno;

BO3BpaLlaeT NoAMUCAHHOE 3asaB/IEHNE U OpUTUHaNbl BYMaXKHbIX LOKYMEHTOB;

BblJaeT 3aABUTE/N0 pacnucKy B Npueme AOKYMEHTOB.

AQMUHUCTpPaTUBHbLIE MNpoLeaypbl, YCTaHaB/NBAEMblE HACTOALMM MYHKTOM,
BbIMO/IHAKOTCA B ieHb 06paLleHunsa 3aaBuTens.

PesynbTtaTaMu BbINMOJIHEHUSA aAMUHUCTPATUBHBLIX MpoLeayp ABNAKOTCA: rOTOBOE K
OTnpaBKe 3aABNEHNE U NAKET JOKYMEHTOB.

3.3.1.3. Pa6boTHUK M®L, HanpaBnsetr nakeT [OOKYMEHTOB, MPUHATbLIX OT
3anBuTenss B OpraH B 3N1EKTPOHHOW (hopme (B COCTaBe MakeTOB 3/1IEKTPOHHbLIX Aen) B



TeYyeHWe OAHOro paboyero AHA CO [AHA ob6paweHus 3asBUTeNss B CTPYKTYpHOe
nogpasgeneHne MoLL.

Pe3ynbTaTaMyn BbINONHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABMAIOTCA: 3asB/eHNe
N nakeT AOKYMEHTOB (3/1eKTPOHHOe [eno), HanpasfeHHble B OpraH, nocpeacTBOM
CUCTEMbI 31EKTPOHHOI0 B3aUMOLENCTBUS.

3.3.2. TpueM [OKYMEHTOB ANa NpefoCcTaBleHUs MYHUUMNaNbHOW YCNyrn B
3NeKTPOHHON (hopMe vepe3 Pecny6/iMKaHCKMIA nopTan.

3.3.2.1. 3aaBuTeNb ANA MOJAYM 3aABfIEHUA B 3/1EKTPOHHOW (hopmMe BbINOSHAET
cnegytowme OecTBUS:

BbINOJIHAET aBTOPM3aLUMIo;

OTKpbIBaeT JOpPMY 3/IEKTPOHHOTO 3aAB/EHUS;

3anonHAeT  opmy  3/IEKTPOHHOIO  3asBfIeHUS, BK/KOYAKOLWYH  CBeAeHus,
HeobxoAMMble N 0653aTeNbHble ANS NPeAOCTaBNEHUA MYHULMMANIbHOW YCNyru;

NPUKPeNNseT [LOKYMEHTbl B 3/IEKTPOHHOW (OpMe WM 3/1eKTPOHHble 06pasbl
JOKYMEHTOB K (JOpMe 3/1eKTPOHHOI 0 3asaBneHns (Npyu Heo6XoaMMOCTH);

noATBepXAaeT (hakT O03HAKOMJIeHMA W cornacua C YC/loBUMAMM U MOPSALKOM
NpefoCTaBNeHNA MYHUUMNANLHOW YCNYyrM B 3NEeKTPOHHOW (opme (ycTaHaBAuBaet
COOTBETCTBYHOLLYIH OTMETKY O COrnacum B (hOpMe 3/1eKTPOHHOIO 3asB/IEHNSA);

NoATBeEPXAaeT  [OCTOBEPHOCTb  COOOLWEHHbIX  cBeAeHui  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (POPME 31IeKTPOHHOI0 3aABfIeHUS);

oTnpasnseT 3anosiHeHHoe 3NeKTPOHHOE 3anaBneHne (HaxxnmaeT
COOTBETCTBYIOLLYIO KHOMKY B (DOPME 3/IeKTPOHHOTO 3aABNEHNUA);

3N1eKTPOHHOE 3asaB/ieHWe MNOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
nyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErnaMeHTa,;

nosiyyaeT yBegoM/ieHne 06 oTnpaBKe 3/IEKTPOHHOTO 3asB/1EHUA.

dopmaTHO-N10rnyeckas nposepka ChOpMUPOBAHHOTO 3anB/eHNs
OCYLLEeCTB/AETCA MNOC/e 3anofIHEHUS 3asaBUTENIeM KaXX4Oro W3 Mosiel 3MeKTPOHHOW
(hopmbl 3a8BeHUA. py BbIABNEHUM HEKOPPEKTHO 3amnofIHEHHOrO MoNf 3/1eKTPOHHOW
(hopMbl 3asBNEHUA 3asBUTENb YBEAOMISAETCA O XapaKTepe BbIABMEHHOW OLWKOKN U
nopsgke ee  yCTpaHeHus nocpeacTBoMm NH(OPMaLMOHHOIO CO06LLEeHUS
HenocpeLCTBEHHO B 3/IEKTPOHHON hopMe 3asB/IeHNS.

ALOMVHUCTPATUBHbIE MPOLUEAYpPbl, YCTaHaB/IMBaeMble HACTOAWMM  MYHKTOM,
BbINOJIHAKOTCA B AeHb 06paLleHns 3aaBuUTENS.

PesynbTaTaMn  BbIMOJIHEHMA  aAMMHWUCTPATMBHbLIX  MpoUesyp  ABAAKOTCA:
3N1eKTPOHHOE feNio, HanpasneHHoe B OpraH MNoOCpPefcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KomnaekTa AJOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauyana BbIMOMHEHNS aAMUHUCTPATUBHOW MpoLesypsbl
ABMAETCA MOCTYMN/EeHWe 3asaB/IEHUA W  MHbIX [JOKYMEHTOB, He0OXO0AWMbIX [AnA
NpefocTaBNeHNA MYHULMUNANBHON YCNYTW.

OOMKHOCTHBIM ~ inuom  (PabOTHUKOM), OTBETCTBEHHbIM 33  BbIMOJ/IHEHNKE
aAMUHUCTPATUBHON  Mpoueaypbl  ABNSETCH  cekpeTapb  Mcnonkoma  (ganee
[AO/MKHOCTHOE /INLL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):



3.3.3.2. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a MpWem AOKYMEHTOB, B C/lyyae
obpallleHns 3aaBUTeNs C 3aaBneHnem B OpraH:

onpegenseT npegMeT obpaLleHuns;

yCTaHaB/IMBaeT IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY MONHOMOYNIA NNLA, NOJAKOLLEr0 LOKYMEHTI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
MyHKTe 2.5 aAMWUHNCTPATMUBHOIO pernameHTa, NpoBepKy COOTBETCTBUA
NpeAcTaB/ieHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  Tpe6oBaHusM  (Hagnexaiiee
otopmieHMe KOMUA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax NOAYMCTOK, NPUMUCOK,
3a4EPKHYTbIX C/I0B M UHbIX HE OFOBOPEHHbLIX UCMPaBIEHWUN);

3anoNHAeT  3NIEKTPOHHYK  (opMy  3asBNeHUss B aBTOMATM3MPOBaHHOM
NH(OPMALMOHHON CcucTeMe, nNpefHa3HaYeHHOW [N OKa3aHWs roCYAapCTBEHHbLIX U
MYHULMNANbHBIX YCAYT;

npu npesoCTaB/IEHNN LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOCWUTene,  OCYLLECTBNAET
CKaHMpOBaHMe NpeacTaBNeHHbIX JOKYMEHTOB;

pacnevaTbiBaeT 3asB/IEHUE;

nepefaet 3asaBUTE/IIO Ha NPOBEPKY U MOAMUCAHUE;

nocne NoAnucaHnsa CKaHWpyeT MognucaHHOeE 3asaB/ieHNE;

3arpyxxaer B aBTOMATU3MPOBAHHYIO NH(OPMaLMOHHYO cucTemy,
npegHasHayeHHYO [O19 OKa3aHMA TOCY[apCTBEHHbIX W  MyHUUUNANbHbIX YyCnyr
JOKYMEHTbI, MNpefCcTaBfieHHble B 3MEKTPOHHOW (opMe WAM 3EKTPOHHbIe 06pasbl
OTCKaHMPOBAaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpallaeT MOAMUCAHHOE 3asBNeHME W OpUrMHanbl OGYMaXHbIX AOKYMEHTOB
3a8BUTENIO;

BblfaeT 3aBUTE/O Pacnucky B Npueme OKYMEHTOB.

B cnyyae Hannuma OCHOBaHWA A1A OTKasa B Npuveme AOKYMEHTOB AO/XHOCTHOE
NNLO0, OTBETCTBEHHOE 3a MpuvemM [OKYMEHTOB, YBELOM/AET 3afABUTENd O HaIuyuu
NPenaTCcTBUIN A4Na NpuemMa 3asB/ieHUs U BO3BpallaeT emy AOKYMEHTbl C 0OBbACHEHWEM
cofiepXXaHus BbISIBNIEHHbIX OCHOBaHWIA A1 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [1o/PKHOCTHOEe /NNL0, OTBETCTBEHHOE 3a TMpMEM [AOKYMEHTOB, Moc/e
NoCTYNNEHNS LOKYMEHTOB Ha PacCMOTPEHUE:

npucBamBaeT 3adB/IeHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATypoi Aen n cratyc
«lMpoBepKa JOKYMEHTOB», UYTO OTpaxaeTcs B NMYHOM KabuHeTe EAMHOro noprana,
Pecny6/1MKaHCKOro noprana,;

N3yyaetT MoOCTYNUBLUME 3M1IEKTPOHHbIE Jena, B TOM 4uUCNe MNPUNOXKEeHHbIe
3aABUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOpMe M 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06pa30B [OKYMEH TOB;

npoBepsieT Cco6/t0AeHNe YCNOBUA AeNCTBUTENbHOCTM 3/IEKTPOHHOW MOAMNUCH,
nocpeacTsom obpauwieHnsa K EguHomy noptany (B cnydvae, €ecnv  3asBUTENEM
npefcTaB/ieHbl 3NEKTPOHHbIE LOKYMEHTHI, noAnuncaHHble YCUNEHHOW
KBa/IM(DULUMPOBAHHOWN 3N1EKTPOHHON NOANMUCLIO).



Mpwn Hannumum OCHOBaHWM, npeayCcMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernameHTa, MOAroTaBMBaeT MPOEKT pelleHns 06 OTKase B
npueme AOKYMEHTOB, HEOOX0AMMbIX ANS MPeAOCTaBeHNA MYHULUNANBHOW YCyTN.

B cnyuyae, ecnm B pesynbTaTe [MPOBEPKM YCWIEHHOW KBanngpuUUMpPOBaHHOW
3N1eKTPOHHON NOAMNUCK BbISIBIEGHO HeCco6/0[eHNe YCNOBUIA ee [eWCTBUTENbHOCTMH,
MPOEKT pewleHnsa 06 OTKase [AO/KEH cofepxkaTb MYHKTbl cTaTtb 11 PefepasbHOro
3aKoHa Ne 63-®3, KoTopble NOCNYXWUNN OCHOBAHWEM ANA ero NPUHATUA.

MpoekT peweHns 06 OTKase B MpuvemMe [OKYMEHTOB, HE0O6XOAWMbIX [AnA
NpefoCTaBNEHNA MYHUUUNANbHOW YCNyru, C yKasaHWeM MpuyYuH OoTKasa (B Cclydae,
eci  OCHOBaHMS [N OTKasa B MpuemMe [JOKYMEHTOB, HeobXoAuMbIX — Ans
NpefoCTaB/eHN MYHUUMNANbHOW YCNyrn, CBsidaHbl C HapyleHWEeM YCTaHOBEHHbIX
TpeboBaHMI K TakMM [OKYMeHTaM, OCHOBaHMA [N OTKasa B MpuMeMe JOKYMEHTOB
AO/DKHbI - COfep)aTb WH(pOpPMaLMI0 O HaMMeHOBaHMUM [LOKYMeHTOB (MHMopmaumu,
CBefleHMIN), KOTOpble He TMpefcTaB/ieHbl, COfepXXaT HefoCTOBEpHble U (uUnn)
NMPOTMBOPEUNBBIE CBEAEHNA, OPOPM/IEHBI C HApYLLEHWEM YCTaHOB/EHHbIX TpeboBaHWUiA),
HanpasnsfeTca Ha corfacoBaHWe B YCTaHOB/IEHHOM MOPSAKe MOCpeACcTBOM CUCTEMbI
3M1EKTPOHHOr0 A4OKYMEHTO060pOTA.

CornacoBaHue nMpoekTa peweHns 06 OTkKase B MNpuUemMe  [LOKYMEHTOB,
Heo6XoAMMbIX [ANS NPeAoCTaB/eHUs MYHULMMNANbHOW YCNYru, OCYLLeCTBNAAETCA B
nopsaake, NnpefyCMOTPEHHOM NYHKTOM 3.4.3 aAMUHUCTPATUBHOIO periameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMW A1 oOTKasa B MNpueMe [JOKYMEHTOB,
NpefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHWUCTPATMBHOrO pernaMmeHTa, AO0/HKHOCTHOE
NML0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B Te4YeHMe O4HOro paboyero gHA CO AHA
MOCTYNNEHNS 3adBNEHNSA, HaMnpaBiseT 3aaBUTE/IO, YKa3aHHbIM B 3aB/IEHUN CMOCO60M,
yBeOM/IEHNEe O MOCTYMN/NeHNUN 3aAB/IEHNs, COoAepiKallee BXOAALMA perncTpalOHHbIN
HOMep 3asaBNeHud, fAaTy MNoJMyYeHUs 3asaBNeHMs, MepeyeHb HauMeHOBaHW (haiinos,
NpefCcTaBNeHHbIX K HEMY [JOKYMEHTOB, fJaTy MOy4vyeHWUs pesynbTaTta MyHUUMNANbHOWN
ycnyru.

3.3.3.4. lWcnonHeHne npoueayp, YyKasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, nMpM  HalM4yUM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/IAETCS B aBTOMATMUYECKOM pPeXume € UCMNosb30BaHMEM aBTOMaTU3UPOBaHHOW
MH(OPMALMOHHON CUCTEMbI, MNpefHa3HAYeHHON AN OKa3aHUS rOCYAapCTBEHHbIX U
MYHULNNANbHbLIX YCNYT.

3.3.3.5. AAMUWHUCTpaTMBHbIe MNpoueaypbl, YycTaHaBNMBaeMble MNyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pPernaMeHTa, BbIMOMHATCA B TeyeHWe OAHOro paboyero AHA CO
[HA NOCTYN/eHUA 3a9BNEHNA HA PACCMOTpPEHMeE.

Pe3ynbTatamu BbINOSHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYP ABNAKTCA: MPUHATbLINA
Ha pacCMOTPeHWe KOMMNMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B npueme
JOKYMEHTOB, HEOOXOAUMbBIX AN1A MPeAoCTaBNeHNA MYHULUNANbHOW YCNYTW.

3.4. MoparoToBKa pe3ysbTaTta MyHULMNANLHOR yCnyru

3.4.1. OCHOBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATMBHOM npoueaypbl
SIBNAETCA MOMyYeHWEe [AO0MKHOCTHbIM NULOM (PaGOTHUKOM), YMO/THOMOYEHHbIM Ha



BbINO/IHEHME AAMUHUCTPATUBHON Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, NMPUHATLIX OT 3aABUTENA LOKYMEHTOB.

LO/MKHOCTHBIM  NINLOM, OTBETCTBEHHBLIM 3a BbINOJ/IHEHNE AAMUHUCTPATUBHOM
npoueaypbl, ABnseTcs cekpetapb lWcnonkoma (ganee - [O/MKHOCTHOe  nMuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/nbTara npefocTaBieHns MyHULMNaNbHOW YCyri).

3.4.2. [O/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a MNOArOTOBKY pesy/nbTarta
NpeaocTaBneHnss MyHULUMNANbHOW YCIYTW, OCYLLEeCTBNAET MPOBEPKY HANNYMNA CBEAEHUN
Mo aBTOMOOMNLHOW gopore.

B cnyuyae oTCyTCTBMA CBeAeHUsA, MOAroTaB/IMBAET MPOEKT nucbMa 06 OTKase B
NpeAoCcTaBNeEHNN MYHULMNANLHON ycnyru (fanee - nucbMo 06 0TKase).

B cnyyae HanmMumMa cBefeHMA NOArOTaB/MBaeT CMNpaBKy HO 3anpalinBaemoi
NHOpPMaLMK O COCTOSSHUN aBTOMOBUbHBIX Aopor (Aanee - cnpaBka).

Hanpasnget MOArOTOB/IEHHbIN NpoekKT pe3ynbTaTa npegocTaBneHns
MYHWLMMNANLHON YCNyrn Ha CcOrnacoBaHMe B YCTaHOB/IEHHOM MOpPAAKe MOCpeAcTBOM
CUCTEMbl 31EKTPOHHOI0 AOKYMeHTo060opoTa.

ALOMVHUCTPaTUBHbIE MNPOLeAypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMONHAOTCA B TeYeHMe OAHOro paboyero AHs.

Pe3ynbTaTamMn BbIMOIHEHWUA aAMUHUCTPATUBHbLIX NPOUeAyp MNPOeKT pesynbrara
NnpefocTaBNeHNA MyHULUMNANBHON YCNYTW.

3.4.3. CornacosaHune U1 nognucaHWe npoekTa pesynbTaTta MNpesoCTaB/eHus
MYHULMNaNLHON ycnyru (ganee - nNpPOeKTbl [LOKYMEHTOB) OCYLLECTBASETCA [/1aBOW
CenbCKOro noceneHns (ganee - Pykosogurtenb OpraHa).

[MoAroToBneHHbIe MPOEKTbl AOKYMEHTOB, MMeloLw e 3aMeyaHus, BO3BpallaroTcs
Ha [opaboTKy fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTaTa MYyHMLUMNaSbHOW
ycnyru. Tlocne ycTpaHeHWs 3ameyaHWid NPOoeKTbl AOKYMEHTOB MOBTOPHO MepeaaroTcs
AN5 cornacoBaHMa 1 nognucaHus.

PykosoanTtens OpraHa npu pacCMOTPEHUM MPOEKTOB [LOKYMEHTOB MNpOBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfameHTa AO/MKHOCTHbIMU fuuamum OpraHa B
4acTW CPOKOB BbINOMHEHWUS aAMWUHUCTPATUBHbLIX NpoLesyp, UX Moc/efoBaTeNbHOCTA U
MONHOTBI, HaINYMA COrnacoBaHWin YNOSIHOMOYEHHbIX AO/MKHOCTHbIX nuy OpraHa B
cuUcTeMe 3/IeKTPOHHOI0 JOKYMeHTO060opoTa.

B cnyyae  BbISIBleHUS  HapyleHWA B 4aCTM  CPOKOB  BbIMO/HEHUS
aAMUHUCTPATUBHbLIX Mpoueayp, WMX MNOCNefoBaTeflbHOCTM M MOMIHOThHI PyKOBOAWUTENb
OpraHa MHULUNPYET NPUBIEYEHNE K OTBETCTBEHHOCTW MIAL, AOMYC TUBLUUX HapYyLUEHWUS,
B COOTBETCTBMU C MYHKTOM 4.3 aAMUHUCTPATMBHOIO perfameHTa.

ALOMVHUCTPaTUBHbIE MPOLUEAYpbl, YCTaHaB/MBAEMble HACTOAWMUM MYHKTOM,
BbIMOMHAKOTCA B TeYeHMe O4HOro paboyero gHs.

Pe3ynbTaTom BbINO/HEHNSA  aAMUHUCTPATUBHbLIX  Mpouedyp  ABSAETCA:
MoANMCaHHbIA NPOEKT LOKYMEHTa.

3.4.4. VcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO  pernameHTa, nMpyv  HaAM4yUM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTB/IAETCA B aBTOMATMYECKOM pPeXumMe C UCMOJb30BaHMEM aBTOMATM3UPOBAHHOM
WH(OPMaLMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW [AN1A OKa3aHMA T[OCYAapCTBEHHbLIX U
MYHULNNANbHbBIX YCAYT.



MaKCUMasbHbI/ CPOK BbIMOMHEHNUS aAMUHUCTPATMBHBIX NPOLeAYp, YKa3aHHbIX B
nyHKTe 3.4. aMUHUCTPATUBHOIO pPernamMeHTa, COCTaBSET ABa paboumnx AHs.

3.5. Bblfaya (HanpaBneHue) 3asBUTeNO pe3y/bTaTa MyHULMNaNbHOI ycnyru

3.5.1. OcHOoBaHMeM Hayana BbINOMHEHNA aAMWUHUCTPATUBHOW NpoLUEeaYpbl
ABNAETCA MNOJlyYeHMe [AO/DKHOCTHbIM  JINLUOM, OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aAMUHUCTPATUBHOW npouedypbl, [AOKYMeHTa, MNOATBEPXAAOLWEro npeaocTaB/ieHne
MYHULMUNANLHOW YCNYTNn.

JOMKHOCTHLIM NIMLLOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE AAMWHUCTPATUBHOW
npoueaypbl, ABNAeTCA CcekpeTapb lcnonkoma (nanee - [OO/MKHOCTHOE MU,
OTBETCTBEHHOE 3a Bblga4vy (HanpasneHune) JOKYMEHTOB).

3.5.2. [O/MKHOCTHOE /NNLO, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHue)
[LOKYMEHTOB:

obecneumBaeT  perncTpayMd U BHECEHWe  CBeAEeHMW 0  pesynbTarte
NpefoCTaBNEHNS MYHULUMUNANbHOW YCNyrn B MNOACUCTEMY BeAeHMA [JOKYMEHTaLum
aBTOMaTM3MPOBAHHOMW WMHGOPMALMOHHOM CUCTEMbI, MNpeAHa3HAYeHHOW [Nsi OKa3aHWUs
rocyfapCTBeHHbIX U MYHULUWNANbHbIX YCAYT;

n3BeLlaeT 3aaBuTens (ero npeAcTaBUTeNs) crnocoboM, ykazaHHbIM B 3asiB/IEHUN, O
pe3ynbTaTe MpefocTaBNeHUs MYHUUMNANbHOW YCAYTM M O BO3MOXHOCTM MOMYyYEHUSN
pe3ynbTata NpeaocTaBNeHNs MyHUUUNaNbLHOW ycnyru B OpraHe unm B Md1l,.

cnonHeHne  npoueayp npu HaIMuMM  TEXHMUYECKOM BO3MOXXHOCTH
OCYLLLECTBNIAETCA B aBTOMATUYECKOM PEXUME C MUCMO/b30BaHMEM aBTOMATU3UPOBAHHOM
NHOPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHOW ANA OKa3aHMA roCyAapCTBEHHbLIX U
MYHULUNNANbHBIX YCAYT.

AQMUHUCTpPaTMBHbIE MpoLeaypbl, YyCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HAKOTCS B TeYEeHMEe OAHOro paboyero AHA CO AHA NOANMCAHUS AOKYMEHTa,
ABNAKOLLLErocs pe3ynbLTaToMm npefocTaBneHns MYHULUUNANbHOW YCNyrHu,
YMNO/THOMOYEHHbIM AO/HKHOCTHLIM NnyoM OpraHa (OpraHom).

PesynbTataMu  BbINOJIHEHUA  aAMWHUCTPATMBHLIX  MNpoueayp  ABNAAKOTCA:
pas3MellleHMe CBeeHU O pe3ynbTarte MpPeAoCcTaBNeHUS MYHULUNANbLHOW YCNyru B
MHOPMALMOHHbBIX CUCTEMax, W3BeweHne 3aaBuTend (ero npeacraButens) o
pe3ynbTaTe NPeAoCcTaBNeHUA MYHULUUNANLHOW YCNYTK K crocobax ero rnonyyveHus.

3.5.3. Tllopagok Bblgaunm  (HanpaeneHwWs)  pe3ynbTaTta  MpPeAoCTaB/ieHUA
MYHULMNANLHOW YCNyrin:

3.5.3.1. Mpn obpalleHnn 3aaBUTENs 3a Pe3ynbTaTOM MYHWUUMMANbHOW yCnyru B
M®Ll, paboTHMK M®L| BblgaeT 3asBUTENO pe3ynbTaT MYHULUNANbLHOW YCNyrun B
(hopme 3K3emnafpa 3/IEKTPOHHOrNO [OKYMeHTa Ha OymaxHoM Hocutene. 110
TpeboBaHUO 3aABUTENA BMECTE C 3K3eMMAPOM 3/IEKTPOHHOrNO [OKYMeHTa Ha
OYMaXXHOM HOCUTeNe eMy MpefoCTaBAETCA IK3EMNASAP 3/IEKTPOHHOIO [OKYMeHTa
MyTeM ero 3anncu Ha CbeMHbI HOCUTENb MH(OPMaLUK UM HanpaB/ieHUa 3K3emnaspa
3N1EKTPOHHOI0 [OKYMEHTa Mo 3/1IEKTPOHHOM MnoyTe B agpec 3asButend. Mpu 3anucu Ha
CbEMHbIA HOCUTENb WHGOPMaLMM WM HanpaB/iEHUM 3K3eMnnaspa 3NeKTPOHHOro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTAaB/IeH 3K3eMMNAp 3/IEKTPOHHOIo LOKYMeHTa Ha



OyMa>XHOM HOCUTeNle, MO 3NEKTPOHHOW Mo4YTe WAEHTUYHOCTb TaKOro 3K3emmnaspa
3N1EKTPOHHOI0 [OKYMeHTa 3K3eMMAspy 3NeKTPOHHOro0 [OKYMeHTa Ha OyMaKHOM
HOCUTeNe 3aBepseTcs YMNOSHOMOYEHHbIM COTPYAHUKOM C MCMNOJSIb30BaHWEM YCUIEHHOM
KBa/IMPULMPOBAHHOW 3/IEKTPOHHON NOAMMUCMK.

ALOMVWHUCTPaTUBHbIE MNPOUEAYPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHATCA B MOPALKE 04YepegHOCTUM, B [eHb NpubbITMA 3adaBUTENA B CPOKMU,
YCTaHOBJ/IEHHbIe pernaMmeHTom paboTel MOLI.

Pe3yfnbTaTamMun BbIMOSIHEHUA aAMUHUCTPATUBHbLIX MPOLeAyp ABNATCA: (uKcayma
(hakTa Bblgayn pesynbTara npegocTaBneHns MyHuuunanbHou ycnyru B ANC MOL,
pesynbTaT NpPefoCcTaBieHNs MYHULUNANLHON YCNYTK, BblAaHHbIA 3a8BUTENIO.

3.5.3.2. MNpn ob6palieHNn 3aaBUTeNd 3a pPe3ynbTaTOM MYHULMNANLHON YCNyru
yepe3 Pecnyb6nMKaHCKUIA nopTan 3asBUTENO B JINUYHbIA KaOWHET aBTOMaTU4YeCKM
HanpasnseTca  3NEKTPOHHbIA  06pa3  [LOKYMeHTa, ABAKOLWErocas  pesynbTaToM
npegocTaB/ieHNS MYHULMNANbHON YCNyTu, MOANUCaHHbIN YCUNEHHOW
KBa/IM(PULMPOBAHHOMN 3/1EKTPOHHOI MOAMUCHLI0 YNOHOMOYEHHOI0 A0/HKHOCTHOIO Nnua
OpraHa (OpraHom).

ALOMVHUCTPaTUBHbIE MNPOLEAYypbl, YyCTaHaBMMBaeMble HACTOAWMM MYyHKTOM,
BbINOMHAKOTCA B [eHb MOAMUCAHUA LOKYMEHTa, MOATBEPXAAloLWero npefocTaB/ieHne
(0TKa3 B NpefoCTaBNeHUN) MYHULMNANBLHOW YCNYTW, YNONHOMOYEHHbIM AO/HKHOCTHBIM
nmyom OpraHa (OpraHom).

PesynbTatamn  BbIMOSIHEHWA  aAMUHUCTPATUBHbLIX  MPOLEAYpP  ABMAAKOTCA:
HanpasneHne (NpefocTaBneHWe) C WUCMNOMAb30BaHMEM Pecny6/mkKaHCKOro noprana
3aABUTENO JOKYMEHTa, NOATBEPXKAAKOLWEro npefoctaBfieHne MyHUUUNANLHON ycnyru
(B TOM 4yncne 0TKa3 B NPeoCTaBNEHUN MYHULMMNANBHOW YCYTN).

3.5.3.3. lMpun obpalleHnn 3aaBUTeNA 3a pe3ynbTaTOM MYHUUMNANbHOW YCiyru B
OpraH, OO/HKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHMe) LOKYMEHTOB,
BblaeT 3afBUTENI0 pe3ynbTaT MyHuUMnanbHON ycnyrn. o TpeboBaHUIO 3asaBUTENS
BMECTE C 3K3eMM/ISAPOM 3/EKTPOHHOIO0 [OKYMeHTa Ha OyMa)KHOM HocuTene emy
NpefoCTaBNAETCA 3K3EMNASAP 3/IEKTPOHHOI0 AOKYMEHTA MyTeM ero 3anucy Ha CbeMHbIN
HOCUTENb WH(OPMALMN UMM HanpaB/ieHUs 3K3eMMnaspa 3/1EKTPOHHOIo AOKYMeHTa Mo
3N1eKTPOHHOW MoYyTe B afipec 3asaBuUTeNs.

ALOMVHUCTPaATUBHbIE MNPOUEAYPbl, YCTaHaB/IMBAaeMble HACTOAWMM MYHKTOM,
OCYLLEeCTB/AIOTCA B MNOPAAKE 04YepefHOCTUM, B [AeHb nNpubbITUS 3asaBUTENs B
COOTBETCTBUM C [MpaBuiamu BHYTPeHHEro TpyA0BOro pacnopagka OpraHa.

Pe3ynbTaTOM BbIMOMHEHUA afAMUHUCTPATUBHBIX MPOLeAyp ABNAKTCA: (uKcauma
(bakTa  BblgauM  pesynbTaTa  NpPeAoCTaBleHUs  MYHUUUNANbHOW  ycnyrm B
aBTOMaTM3MpPOBaHHOW WHMOPMALMOHHOW CUCTEMe, NpeAHa3Ha4YeHHON AN1a OKasaHuA
rocyflapCTBEHHbIX Y MYHULUNANbHbLIX YCAYT.

3.6. VicnpaBneHne TeXHNYECKNX OLLINBOK

3.6.1. B cnyvae 06Hapy>XeHWsi TEXHUYECKO OLINOKM B IOKYMEHTE, SABNSIOLLEMCS
pe3ynbTaToM MYHULMUNANLHOW YCNyru, 3asBUTeNb HanpaBnseT B OpraH:



3anaBneHMe 06 WCNpaBNeHUU TeXHUYecKorW Oowunbkn (npunoxeHne Ne 5 K
HacToALWEMY afMUHUCTPATUBHOMY PErfiameHTy);

JOKYMEHT, BblJaHHbIA 3asBUTENO KakK pe3ynbTaT MYHUUMNANbHOM YyCnyru, B
KOTOPOM COAEPXMUTCS TeEXHUYeCcKas OLINOKa,;

AOKYMEHTbI, MMetoLMe HPUANYECKYIO CUy, CBUAETENbCTBYHOLWME O Hannymn
TEXHUYECKOW OLLMOKMN.

3asBneHne 06 McnpaBneHUM TEXHUYECKOW OLWMOKM B CBEAEHUAX, YKa3aHHbIX B
[OKYMEHTE, ABMIAIOLWEMCS pPe3ynbTaTOM MYHULMUNANbHON YCNYru, NogaeTcs 3asBUTENEM
(yNnONHOMOYEHHbIM MpeACTaBUTENEM) [MOYTOBbIM OTMpaBieHnem (B TOM 4ucne c
MCMOMb30BAHMEM 3MIEKTPOHHOW MoYThl), MO0 4Yepe3 Pecnyb6/MKaHCKUIA nopTan wuam
ML,

3.6.2. [10/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLEeCTBNSAET
npuem 3asBfieHNs 06 MCNpaBieHUN TEXHUYECKOW OLWMOKK, perncTtpupyet 3asasieHue C
MPUIOXEHHBbIMW AOKYMEHTaMU U nepefaet MX AO/HKHOCTHOMY NuLy, OTBETCTBEHHOMY
3a 06pabOTKY [JOKYMEHTOB.

ALMWHUCTPATMBHbIE MpoueAypbl, YyCTaHaB/IMBaeMble HACTOALWMM  MYHKTOM,
BbIMONHAKOTCA B TeUeHMe OAHOro paboyero AHA C AaTbl permcTpaumm 3asasneHus.

Pe3ynbTaTaMy BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLedyp ABAAKTCA: MPUHATOE
N 3aperncTpuMpoBaHHOE 3asaBfeHWe, HamnpaB/ieHHOe Ha PacCMOTPEHWe AO/MKHOCTHOMY
nnuy, OTBETCTBEHHOMY 32 06paboTKy [OKYMEHTOB.

3.6.3. [O/HKHOCTHOe /MU0, OTBETCTBEHHOe 3a 006paboTKy [OKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl M B UENX BHECEHWUA WUCNPaBNeHUA B  [OKYMEHT,
ABNAIOLWMIACA pe3ynbTaTOM NpeAocTaBleHUs MYHMLUMMNANbHOW YCNyru, OCyLlecTBnseT
npoueaypbl, MpPefyCMOTPEeHHbIe MYHKTOM 3.5 aAMWHUCTPATUBHOIO perfiameHTa, u
BblJaeT MCMpaBfeHHbI AOKYMEHT 3asaBUTEN0 (YMOJHOMOYEHHOMY MpeACTaBUTENIO)
IMYHO NOA POCMUCL C U3bATUEM Yy 3asaBUTeNa (YNOSHOMOYEHHOro MpeAcTaBuTeNA)
OpuUrnHana LOKYMeHTa, B KOTOPOM COLEPXMTCA TeXHMYecKas ownbka, unm HanpaenseT
B afpec 3asaBWTeNA MOYTOBbIM OTMpaB/ieHnemM (MOCPEACTBOM 3/1EKTPOHHON MNOYTbI)
MUCbMO O BO3MOXHOCTW MOMyYeHUA [LOKYMeHTa npu npepoctasneHnn B OpraH
opuruHana OKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMYEecKas owwmbKa.

ALMVHUCTpPaTMBHbIE NpPOUEAYpbl, YCTaHaBMMBaeMble HACTOAWMM MYyHKTOM,
BbIMONHAOTCA B TeYeHWe [ABYX paboumx [Hei nocne O6HAPY>KEHUS TEXHUYECKOMU
OWMOKM WA  NOMydYeHMA OT Jilob60ro 3amMHTEPeCOBAHHOro /uvua 3asBfeHuUs O
AONYLLEHHOW OLLINOKE.

PesynbTatamMy  BbINOJSIHEHUS  aAMUHUCTPATUBHbLIX  MNpoOLesyp  SABNAKOTCA:
BblaHHbIN (HanpaBneHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsiioK U (hoOpMbl KOHTPONSA 3a NpegocTaBieHMeEM MYHULUMANbHOA
ycnyru

4.1. TTopsAAOK OCYLLECTB/IEHUS TEKYLLLEro KOH Tposs 3a co6/104eHNEM Y UCTMOSTHEHUEM
OTBETCTBEHHbIMMW LO/MKHOCTHLIMM NINLAMWN NOJSTIOXEHWUIA aagMUHUCTPATUBHOIO



pernameHTa U UHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHABNMBAIOLINX TPe6OBAHUA K
NpeAoCTaBNEHNIO MYHULMMNANBLHON YCNyru, a Tak)Ke NPUHATUEM UMK PELLEHNI

KOHTpONb 3a NONHOTOW M KayecTBOM MpeAoCcTaBNeHUs MYHULUMNANbHOW ycnyru
BK/HOYaeT B Ce6s BbISIBMIEHUE W YCTPaHeHWE HapylUeHWii npaB 3asBUTeNei, npoBegeHue
MPOBEPOK COGMIOAEHMS  Mpouedyp NPefoCTaBNeHWs  MYHWULUMNANbHOM  yCnyru,
NOArOTOBKY PELUEHMWI Ha aeiicTBUA (6e3aeiiCTBUE) AOMKHOCTHBIX UL, OpraHa MeCTHOro
caMoynpaBneHus.

dopmMaMu  KOHTpPOAs 3a COGMIOJEHWEM  WUCMONHEHMS  AflMUHUCTPATUBHbIX
npoLeayp ABNSOTCS:

1) npoBepka W cOrnacoBaHWe MNPOEKTOB [OKYMEHTOB MO MpPeAoCTaBleHMIO
MYHULMNANbHOW YCNyru;

2) NpoBOANMbIle B YCTaHOBNEHHOM nopsiake MNPOBEPKY BefeHus
[€eNonpon3BOACTBa;

3) NpoBefieHNe B YCTAaHOBNEHHOM MOPSAKE KOHTPO/IbHbIX MPOBEPOK COGNIOAEHNS
npoLeayp NpeaocTaBneHns MyHULMNANbHOW YCayru.

B Uensix TEeKYLWEero KOHTPONs UCMONb3YKTCA CBEAEHMS, WMeloLlnecs B
3NEeKTPOHHOW 6a3e AaHHbIX, CNy)XKebHas KOPPECMOHAEHUMs, YCTHas U NUCbMeHHas
MH(OPMaLMS JOMXHOCTHBIX L, OCYLLECTBASIOWMX BbINONHEHNE AfMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYOLWNX AOKYMEHTOB W ApYrue CBEAEHUS.

[ns ocyLecTBNeHNs KOHTPONS 3a COBEpLUEeHMeM AeWCTBUIA Npu NpeaoCcTaBneHUN
MYHULUMNANbHOW YCNYrn U MPUHSTUM PELUeHU A PYKOBOAMTENO oOpraHa MEeCTHOro
caMoynpaBneHns NPeACTaBAslOTCA  CNpaBKM 0  pe3ynbTaTtax  NpPeAocTaB/eHUs
MYHULMNANbLHOW yCnyru.

O CNyvasx U NpUYMHaxX HapyLleHUs CPOKOB, MOCMef0BaTeNbHOCTU U COAepXKaHWS
aAMUHUCTPATUBHbLIX MNpOUEAYpP MAOMKHOCTHbIE fMUA HeMEANeHHO WHMOPMUPYHOT
PYKOBOAWUTENS OpraHa, NPeAoCTaBASIOWEro MYHUUUMANbHYO YCAyry, a Takke
NpeanpUHUMAOT CPOUHbIE MEpPbI MO YCTPAHEHUIO HAPYLLIEHWIA.

TeKywWwmniAi KOHTPONb 3a COGMIOAEHMEM  MOCNef0BaTeNlbHOCTM  [EACTBUNA,
ONpeAeneHHbIX  agMUHUCTPATUBHbLIMM npoLeaypamu No  NpeAocTaB/EHUIO
MYHULMNANbHOW YCNyrn, OCYLLEeCTBASETCS 3aMeCcTUTeNIeM PYKOBOAWUTENs OpraHa
MECTHOFO  CaMOynpaBfieHWsi, OTBETCTBEHHbIM 3a OpraHusauuto  paboTbl MO
NpPeaoCTaBNeHNI0 MYHULMNANbHOW YCAYrn, HavyanbHUKOM OTAena, OCYLECTBASAIOLLErO
opraHu3aLuo paboTbl Mo NPeA0CTaBAEHNI0 MYHULUMANLHOW YCnyru,

MepeyeHb  AOMKHOCTHLIX /WL, OCYLLECTBASIOWMX  TEKYWUA  KOHTPOSb,
yCTaHaBNMBAETCA MOMNOXEHUAMU O CTPYKTYPHbIX MNOApPa3fesieHnsXx opraHa MecTHOro
caMoyrnpaBneHns 1 AOMKHOCTHLIMU pernaMeHTamu.

4.2. TIopsiAoK Y NePUOANYHOCTb OCYLLLECTB/IEHUS NAAHOBbIX 1 BHEMMAHOBbLIX MPOBEPOK
MOMHOTbI U KayecTBa NPeA0CTaBNeHNS MyHULMMNANbHOW YCayru, B TOM YMcie NopsaoK
1 hopMbl KOHTPONS 3a MOMHOTON U KauyecTBOM NPeAO0CTaBNeHNS MYHULMNANbHO
yCcnyru



4.2.1. KOHTpOb 3a NOHOTOM M KayeCcTBOM MpeaocTaBieHNs MyHULUNAIbHON
yCNyrn ocyuiecTenseTcs B popmax:

1) npoBeAeHMA NPoBePOK;

2) pacCMOTpeHMs >Kanob 3assBuTener Ha peincteus (6esgeicteme) OpraHa, a
TaKXXe UX JO/MKHOCTHBIX UL, MYHULMNAbHbBIX CYXaLLnX.

4.2.2. B uensx OCyLeCcTBNEHMUA KOHTPONA 3a MOMHOTOM W KayecTBOM
NpefoCTaBNeHNA MYHUUMNANLHOW YCNYyr MPOBOAATCA NNAHOBbIE W BHEMNAHOBbIE
nposepkn. TMOpPSAOK W NepUOAUYHOCTb  OCYLLECTBIEHWS  MNNAHOBLIX MNPOBEPOK
yCTaHaB/MBaeTca niaHoMm paboTbl OpraHa. Npu NpoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCLI, CBA3aHHble C MNpefoCTaBfieHNEM MYHUUMNANbHOW YCnyrn (KOMMIEKCHbIe
MPOBEPKM), NN OTAENbHbIA BOMNPOC, CBA3AHHbIA C NPefocTaB/ieHNneM MYHULMNAbHOM
ycnyrn (Tematmyeckme nposepku). [MpoBepkKa TakXKe MOXeT [MPOBOAUTLCA MO
KOHKPETHOW anobe 3aaBuTeNS.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3WM C MPOBEPKON YCTpaHeHUs
paHee BbISBMIEHHbIX HapyLUIEHW afMWUHUCTPATMBHOrO pernameHTa, a Takke B Cinydae
nonyyeHns >anob 3aseBuTenein na pgencteua (6esgeincteme) OpraHa, a TakKkKe WX
AO/DKHOCTHBIX UL, MYHULMMANbHBIX CNYXaLnX.

4.2.4. Pe3ynbTatbl NPOBEPKN OMOPMAAKOTCA B BMAE aKTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HEAOCTAT KA M MPEeAIoXKEHNSA N0 UX YCTPaHEeHUHO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX UL, OpraHa, NpeAocTaBNsOLLEr0
MYHULMNANbHYI YCNYry, 3a pelleHuns v aeictens (6e3aeincTene), NpuHMMaemMble
(ocyluecTBnsieMble) UMK B XOAe NPeAoCTaBNEHNS MYHULMNANLHOW YCyru

Mo pesynbTaTaM MPOBeAEHHbIX NMPOBEPOK B C/yYae BbIABEHUA HApYLUEHWA npaB
3aaBMTENE BUHOBHbIE NNLA MPUB/IEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHofaTeNbCcTBOM Poccuiickon depepaymu.

PyKkoBoAnTeNb OpraHa MeCTHOro CaMOynpaBfieHUA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpPEHME 3asaBEHMNA.

PykoBoguTenb (3aMecTuTeNb PYKOBOAUTENS) CTPYKTYPHOro nojpassenieHns
opraHa MeCTHOro camMoynpaB/ieHUA HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU
(nnn) HeHagnexauwiee BbINOMHEHWE aAMUHUCTPATUBHbLIX [AEACTBUIN, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernamMeHTa.

[JOMKHOCTHbIE NMUa M WHble MYHUUMUNaNAbHbIE CAyXalne 3a peweHns wu
penctens (6esgeinctene), npuHUMaemble (OCYLLECTBNSEMbIE) B XOfe MNpefoCTaB/ieHNs
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aKOHOaTeNIbCTBOM MOPAAKE.

4.4. TIonoXeHwus, xapakTepusytowme TpeboBaHMsA K NOPAAKY M (hopMam KOHTPOAS 3a
npefocTaBNeHNEM MYHULMNANbHON YCAYTri, B TOM YUC/E CO CTOPOHbI FpaXkaaH, WX
00beMHEHNI N OpraHu3aLnin

KOHTpO/b 3a NpefocTaBieHMeM MYHULMNANbHOW YCNyrn co CTOPOHbI FpaXaaH,
MX OObEAWHEHWIA 1 oOpraHM3auuii, OCYLIECTBNSETCS NOCPEACTBOM  OTKPbITOCTY
[eATeNbHOCTM  OpraHa  MeCTHOro  caMoynpaBieHWs  Npu  NPeAoCTaB/EHUN



MYHULUMNANbHON  yCAyru, MOMYyYeHUs MONMHOW, aKTyaNlbHOW U [AOCTOBEPHONA
nHopMaLuM O MopsKe NpeaocTaBleHUs MYHULMUMNANbHON YCAyr U BO3MOXHOCTU
focyne6HoOro paccMmoTpeHusi o6palleHuii  (kano6) B mpouecce NpPeAocTaBNeHNs
MYHULMNANbHOW YCNyru.

5. Jocyne6Hblii (BHecyaebHbI) NOPSAAOK 06>XXanoBaHUA PeLIeHUn 1 aeicTBUIA
(6be3melicTBMA) opraHa, NpeaocTaBAWEr0 MyHULMNANbHYO YCAYrY,
MHOTFO(PYHKLNOHANbHOIO LeHTpa npesocTaBfeHUsA rocyLapCTBeHHbIX H
MYHULMNANbHbIX YCAYT, OpraHu3aumnin, ykasaHHbix B Yyactn 11 ctatbun 16
depepanbHoOro 3akoHa Ne210-d3, a TakxXe UX LO/DKHOCTHbIX NuL,
MYHULUMUNANbHbIX CAyXalwunx, paboTHUKOB

5.1. 3asBuTenn UMeKT NpaBo Ha o6XanoBaHWe B JOCYAeOHOM NOpAAKe peLueHuid
n peinctemi (6e3neincTemns) opraHa, NPefOCTaBMAIOLWEr0 MYHULMNANBbHYIO YCAyry,
LO/MKHOCTHOIO  inua  opraHa, MpefoCTaBMAOLWEro  MyHUUMNANbHYK  YCayry,
MYHULMNANbHOrO  C/yXKallero, PYKOBOAUTENS  OpraHa, NpPeLoCTaBNAOLLErO
MYHULMNANbHYO ycnyry, MHOTOYHKLMOHAIbHOTO LleHTpa, paboTHMKa
MHOTO(YHKLUMOHANIbHOrO LIEHTPa, OpraHunsayuii, NpesyCMOTPeHHbIX YacTbio 11 cTaTbu
16 ®efepanbHOro 3akoHa Ne 210-P3, a Takxke Mx paboTHUKOB.

3anaBuTENb MOXET 06paTUTLCA C XKanoboi, B TOM Ymnce B CeAYOLWMNX Cnyyasx:

1) HapyLleH/e cpoKa perncrpaymm 3anpoca 0 npefocTaBfeHNUN MYHULMMNATbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®efepancHoro 3akoHa Ne 210-93;

2) HapylleHWe CpoKa MpefoCTaBfieHNs MYHWUUMUNANbHOM ycnyrn. B ykasaHHOM
cnyyae pgocyae6bHoe (BHecynebHoe) obkasoBaHMe 3asBUTENEM PELLIEHUA W [eACTBUNI
(6e3neincTBma) MHOTOPYHKLUNOHANBHOIO LEeHTPa, paboTHMKA MHOrO(YHKLMOHANBLHOIO
LLeHTpa BO3MOXHO B Cny4yae, eC/iM Ha MHOTOPYHKUWOHANbHbIA LEHTP, pelieHnus U
penctema  (6e3geicTBME)  KOTOPOro  06XanyrTcs, BO3/I0OXKEHA  (DYHKUMS  HO
NpefoCTaB/EHNI0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCAyr B MOAHOM 06bemMe B
nopsaake, onpegeneHHoOM yacTblo 1.3 cTtatbn 16 defepanbHOro sakoHa Ne 210-93;

3) TpeboBaHue y 3a8BUTENA LOKYMEHTOB UM UHpOpMaunmn nnbo ocyLLecTBeHNS
[JENCTBUIA, nNpeAcTaBfieHWe WM OCYLLECTBNIEHME KOTOPbIX He NpefyCcMOTPEHO
HOPMaTMBHbLIMW  MNPaBOBbIMW  akTamMy  Poccuicko  degepauumn, HOPMATUBHbLIMU
NnpaBoBbIMW aKTamMy Pecny6iukn TaTapcTaH, MYHULMMNaSbHLIMU MPaBOBbIMWU aKTamu
ANA NpefocTaBNeHNs MyHULUUNANbHON YCNYTW;

4) OTKa3 B MNpuemMe [AOKYMEHTOB, MpefOCTaB/ieHNe KOTOPbIX MPeayCMOTPEHO
HOPMaTMBHbLIMW MpPaBOBbIMKW  akTaMu Poccuiicko  Pefepaunn, HOPMaTUBHLIMM
npaBoBbIMW akTaMu Pecny6nivkn TatapctaH, MyHUUMMNaNbHbIMX MPABOBbIMM aKTaMu
A9 NpeocTaBNeHns MyHULUNANbHON YCNYTW, Y 3a89BUTeNS;

5) oTKa3 B NpefoCTaB/eHNN MYHULMNANLHON YCNyrn, ecii OCHOBaHUS OTKasa He
NnpefycMOTpeHbl (eaepanbHbIMU 3aKOHAMW W MPUHATBIMW B COOTBETCTBUM C HUMMU
WHBbIMW HOPMaTMBHBLIMK MpPaBOBbIMM akKTamu Poccuitickor Pepepaunn, 3akoHaMu W
NHbIMWU HOPMaTUBHbLIMY MpaBoBbIMM aKTamu Pecny6/mku TaTapcTaH,
MYHUUUNaNbHbIMA  NPaBOBbIMKW  akTamu. B ykaszaHHOM cfiyyae  pgocypebHoe
(BHecynebHOe) o06)anoBaHMe 3asBUTENEM pPeWweHun Wn  aenctenin  (6e3nencTens)



MHOTO(PYHKLMOHAIbHOTO  LeHTpa, pPaboTHMKA MHOTOMYHKUMOHANIbHOTO  LieHTpa
BO3MOXXHO B C/lyyae, ecih Ha MHOTOMYHKUMOHANbHbLIA LEHTP, PelleHns U AencTBUs
(6e3nelicTBME) KOTOPOro 06XKanyrTcsi, BO3/M0XeHa (YHKUUSA M0 NpeaocTaB/ieHUto
COOTBETCTBYIOLMNX MYHMUUNANbHLIX YCNyr B  MOMHOM 00bemMe B  MNOPSAKe,
onpegeneHHoMm 4vactbto 1.3 ctatbn 16 defepanbHOro 3akoHa Ne 210-93;

6) 3aTtpeboBaHMe C 3asABUTENS MNPU NPeAoCTaBNEHUM MYHULMUMANbHON YCNyru
nnatbl, He nNpPeayCMOTPEHHONW HOPMATUBHLIMW MNPaBOBbIMWM akKTamu Poccuinckoin
depnepaymn, HOpPMaTUBHbLIMKM  NpPaBOBbIMM  aKTamum  Pecny6nuku  TartapcTaH,
MYHULUMNANbHLIMW NPaBOBbIMW aKTaMMu;

7) 0TKa3 opraHa, NpefocTaBNAOLWEr0o MYHUUUNANbHYI YCAYTY, AO/HKHOCTHOIO
nvua opraHa, npefoCTaBAAKOWEro MyHULMNANbHY YCayry, MHOrOQYHKLUMOHANbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLNOHANLHOIO LIEHTPa, OpraHn3auuii, npeayCcMoTPEHHbIX
yactbto 11 ctatbu 16 PegepanbHoro 3akoHa Ne 210-d3, uim ux paboOTHUKOB B
MCNpPaBieHNUN [ONYLIEHHbIX UMW OMe4yaToK M OWWOOK B BblJaHHbIX B pesy/ibTaTe
NpejocTaBNeHnss  MYHUUMMaNbHOW  yCAyrm  LOKYMeHTax  /iMbo  HapylueHue
YCTAHOB/IEHHOrO0 CpOKa TaKWX WcnpaBneHuMi. B ykaszaHHOM cnydvae fgocyaebHoe
(BHecynebHOE) o006)anoBaHWEe 3asaBUTENIEM peLIeHUn u  aelcTBui  (6e3aeicTBumA)
MHOFO)YHKLMOHANbHOTO  LUeHTpa, paboTHMKA MHOTOPYHKLMOHANLHOIO  LeHTpa
BO3MOXXHO B C/ny4yae, €CM Ha MHOrO()YHKUWOHaNbHbIA LEHTP, PeLleHns u AencTBus
(6e3neincTBME) KOTOPOro 06XanykTcA, BO3/0XKeHa QYHKUMA N0 NpefoCTaBNEHMIO
COOTBETCTBYIOLWIMX MYHMUMNANbHLIX YCAyr B MOAHOM 06beMe B  MNOpPs/Ke,
onpegeneHHoM 4yactblo 1.3 cTatbk 16 defepanbHOro 3akoHa Ne 210-93;

8) HapyleHMe cpoka uaM nopsgka Bblgayn [LOKYMEHTOB MO pe3ynbTaram
npefocTaBNeHNsA MYHULMNAbHOW YCNYTW;

9) npuocTaHOBNEHME NPeLOCTABEHNA MYHULMUNANLHOW YCNyrn, eciv OCHOBaHUA
MPUOCTAHOB/IEHNSA He MNpPeayCcMOTPeHbl (efepanbHbIMU  3aKOHAMW W MPUHATLIMU B
COOTBETCTBMM C HUMU WHLIMW HOPMaTUBHbIMK MNPaBOBbIMW akTaMu PocCUiiCKoin
depnepauunmn, 3aKOHaMW U UHLIMW HOPMATMBHLIMW MNPaBOBbIMW aKTaMn Pecny6/nKu
TaTtapcTaH, MyHUUUNAAbHBIMX NPaBOBbIMX akTamMu. B ykaszaHHOM cny4vae gocypebHoe
(BHecynebHOe) o06)anoBaHMe 3asBUTENEM pelleHun U aencTBuin  (6e3deirncTBums)
MHOTOYHKUMOHANIbHOTO  LeHTpa, paboTHMKA MHOrO(YHKLMOHA/NIbHOIMO  LeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTO(PYHKUWOHA/NbHbIA LEHTP, PeleHns W AeACTBUS
(6e3neiicTBME) KOTOPOro 06XanyktTcs, BO3MOXKEHa QYHKUUA MO NpeaocTaB/eHNIo
COOTBETCTBYHOLWMUX MYHUUMMNANbHBLIX yCAyr B MOMHOM 06bemMe B  MOPAAKe,
onpegeneHHoM 4yactblo 1.3 ctaTtbi 16 PefepanbHOro 3akoHa Ne 2 HO-®3.

10) TpeboBaHue Yy 3asaBUTENS NPW MPeLOCTaBNeHMM MYHULUNANbLHOW YCNyru
LOKYMEHTOB WAW WHMOpMaLun, oTcyTcTeuve u (MM) He[OCTOBEPHOCTb KOTOPbLIX He
yKa3blBa/IUCb NPW MepBOHaYa/ibHOM OTKa3e B Mpueme JOKYMEHTOB, HEOOXOAUMbIX AN
npeaocTaBneHNs MyHUUUNANbHOW Yycnyrn, nMbéo B NpeaocTaBNeHUU MYHULMNANbHON
YCNyrun, 3a UCK/IKYEHUEM CNy4vaeB, MPeAyCMOTPEHHbIX MYHKTOM 4 4yactu 1 cTaTbu 7
desepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydae pocyfebHoe (BHecynebHoe)
ob>kanioBaHue 3aaBUTENEM peLleHmni " [encTBuin (6e3peincTamA)
MHOTFO(YHKLMOHaNbHOIO0  LEeHTpa, paboTHMKA MHOFOYHKUWOHANLHOIO  LeHTpa
BO3MOXHO B C/y4yae, eCcin Ha MHOrO(YHKLUMOHaNbHbLIA LEHTP, pelleHns u aencTeua



(6e3neincTBME) KOTOPOro 06XanykTcs, BO3/M0XKeHA QYHKUMA MO NpefoCTaB/IEHNIO
COOTBETCTBYHOLWMUX MYHULUMUNANbHLIX YCAyr B MOMHOM o0ObemMe B  MOPsAKe,
onpegeneHHoMm 4vactbto 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-d3.

5.2. )Kanoba nopgaetcs B NUCbMeHHOW opme Ha OyMaXHOM HoOcuTene, B
3N1eKTPOHHON (hopmMe B oOpraH, MpPefocTaBNAWMIA  MYHULUNANBHYIO  YCNyry,
MHOTO(YHKUMOHA/IbHbIA LLEeHTP NM60 B COOTBETCTBYIOLWMI OpraH rocyAapCTBeHHON
BNacTu, SABNAKOLWMIACA YydpeauTeneM MHOTOMYHKLMOHANbHOTO LUeHTpa (fanee -
yypeauTelb  MHOTFO(YHKLMOHANIbHOrO  LEHTpa), a Takxke B  OpraHusauum,
npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-P3. XKanobbl
Ha peweHnss n aenctema (6e34eNCTBUE) PYKOBOAUTENS OpraHa, MPefocTaBAsOLLErO
MYHULMNANbHYIO YCNyry, NO4AKOTCA B BbILUECTOALWMIA opraH (MpY ero Hann4mn) nnéo B
Cnyyae ero OTCYTCTBMA pacCMaTpuBaKOTCA HemnocpeAacTBEHHO PYKOBOAMTENIEM OpraHa,
NMPeLOCTaBMAOLWEr0 MyHUUMNANbHYIO ycnyry. >Xanobbl Ha pelweHUs W AelCTBUS
(6e3peitcTBme) paboOTHMKA MHOTO(YHKLMOHANLHOIO LEHTpa NoAatTCA PYKOBOAUTESHO
39TOr0  MHOTO()YHKLMOHaNbHOIO  LeHTpa. Kanobbl Ha peweHus W [OercTBUS
(6e3peincTame) MHOTO(YHKLNOHAbHOTO LleHTpa nogatorcs yypeanTento
MHOTO(DYHKLMOHA/IbHOIO  LleHTpa WM LO/DKHOCTHOMY ULy,  YMNONHOMOYEHHOMY
HOPMAaTMBHbLIM MpPaBOBbIM akTOM Pecnybnuku TartapctaH. >Xanobbl Ha pelleHus u
nenctema (6es3neincTteme) paboTHMKOB oOpraHuM3aunin, npeayCcMOTPEHHbIX 4acTbio 11
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, nogaroTcAd pPYyKOBOAUTENAM 3TUX
opraHu3auuil.

XKanoba Ha peweHua u pgeinctems (6esgeincTene) opraHa, MNpesoCcTaBNSOLLENO
MYHULUMUNANbHYKO  YCAYry, AO/MKHOCTHOrO  /NnMua  opraHa, MpefoCTaBfAoLLEro
MYHULUUNANbHYO  YCAYTY, MYHUUUMaNbHOro Cfy)Xalwero, pPyKOBOAUTENA OpraHa,
NPefOCTaBMAOLWLEr0 MYHULMMANIbHYIO YCAYyry, MOXeT OblTb HanpasjeHa Mo MoyTe,
yepe3s MHOrO(YHKUMOHaNbHbIA  LEHTP, C  WCMONb30BaHWEM  MH(OPMaLNOHHO-
TENEKOMMYHUKALUMOHHON  ceTu  «VIHTepHeT»,  ouumnanbHOro  caita  opraa,
NnpefoCTaBNAOLENO MYHULNNANbHYIO ycnyry. EanHoro noptana  nmbo
Pecny6/MKaHCKOro noprasna, MHMOPMaUNOHHOW cUCTeMbl AocyAebGHOro obanoBaHus,
a TaKXXe MOXEeT ObITb MPUHATA NPU IMYHOM MpuemMe 3aaBuTend. XKanoba Ha peLleHns u
nencTBmA (6e3peincTeue) MHOTO(PYHKLMOHA/IbHOIO LeHTpa, paboTHUKa
MHOFO)YHKLMOHANbHOIO  LeHTpa MOXeT OblTb  Hampas/ieHa MO MoyTe, C
MCNOJ/Ib30BAHWEM  MH(OPMaLNOHHO-TEIEKOMMYHUKALMOHHOW  ceTn  «V/IHTepHeT»,
ouymanbHOro camMta MHOrO(YHKUMOHaNbLHOro UeHTpa, EgumHoro noptana nméo
Pecny6/MKaHCKOro nopTtana, UHPOPMaLNOHHOW CUCTeMbl f0CYAeO6HOro obanoBaHus,
a TaKXKe MOXET ObITb MPUHATA MPU NUYHOM MnpremMe 3asBuTens. XKanoba Ha pelleHus u
penctens (6esfenicTeme) opraHmsauumia, npefycMOTPeHHbIX YacTbto 11 cTatbu 16
depnepanbHoro 3akoHa Ne 210-P3, a TakXe MX pPabOTHUKOB MOXET OblTb HanpaB/fieHa
Mo noyTte, C WCNO/b30BaHWEM MH(POPMALMNOHHO-TENEKOMMYHUKALNOHHON  CETu
«/HTepHET», odmymanbHbIX CaWTOB 3TUX opraHusayunin, EgumHoro noprtana nm60
Pecny6/MKaHCKOro mnopTana, a Takke MOXeT ObiTb MpPUHATA NpU NIMYHOM Mpueme
3anaBUTeNA.

5.3. XKanoba fo/mKHa coaepxKaTb:



1) HaummeHOBaHWe opraHa, nNpefoCTaBAAIOWEro MYHUUUNANbHYIO YCAyry,
[JO/DKHOCTHOrO /iMua opraHa, MNpefoCTaBAAKOWEro MyHUUUNANbHYK ycayry, nvéo
MYHULMMNANbHOIO CNy>Xallero, MHOro(yHKUNOHAIbHOTO LEHTPa, ero pyKoBOAUTENS U
(nnn) paboTHWMKa, opraHusaumin, npeaycMOTPEHHbIX 4YacTbto 11 cTatbm 16
depepanbHOro 3akoHa Ne 210-®3, nx pykosoautenen un (Mnn) paboTHUKOB, PeLLEHUs U
nenctema (6e3nenicTBme) KOTOpbIX 06XKanyrTcs;

2) (hamMununio, Ums, 0T4ecTBO (rocnefHee - MPU HaAU4uuUK), CBefEeHMA O MecCTe
XUTeNbCTBa 3aABUTENSA - (PU3MYECKOro nnua nmbo HamMeHoBaHWe, CBEAEHUS O MecTe
HaX0XXAeHWA 3a9BUTENA - OPUANYECKOrO nLa, a Takxxe Homep (HoMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOM NOYTbl (NPWU HaM4YMKM) U NOYTOBLIN agpec, Mo
KOTOPbIM LO/KEH ObITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBefeHMsA 06 o06XanyeMblX pelleHnsax W aelcteuax (6e34eicTBUKM) opraHa,
NPefoCTaBNAOLWEr0  MYHUUUNANbHYK  YCAyry, [AO/MMKHOCTHOrO  /fiMua  Oprasa,
NPefoCTaBMAOLWEr0 MYHUUUNANbHY YCAyry, nMbo MyHMLMUNANbHOrO CRy>Kallero,
MHOTFO(DYHKLMOHa/IbHOTO  LeHTpa, PaboTHMKA MHOTOMYHKUMOHANLHOIO  LEHTPA,
opraHusaunin, npefycMoTpeHHbIX YacTbio 11 ctatby 16 ®defepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBaHMM KOTOPbIX 3afBUTE/Ib HE COrflaCeH C peLleHneM U
penictenem (6e3aeCTBMEM) OpraHa, MNPefoCTaBMAOWEro MYHUUUNANbHYO YCAyry,
[LO/MKHOCTHOIO /MUa opraHa, NpefocTaBAAOWeEro MyHUUUNanbHY ycnayry, nméo
MYHUUMNANbHOTO  CAYXXallero,  MHOTOMYHKUMOHaNbHONO  LEeHTpa,  paboTHMKa
MHOTO(DYHKLMOHA/IbHOIO LeHTpa, opraHusauuii, npeaycMoTPeHHbIX YacTbto 1.1 cTtatbu
16 depepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3afBuTENIeM MOryT ObiTb
npefcTaBneHbl AOKYMEHTbl (NpW Hanvyuu), MOATBEPXAaloLiMe [0BOAbl 3adaBUTENS,
NM60 NX KOMUW.

5.4. TocTynuewas »anoba NoANexXnT perncTpauum B CPOK He nosgHee paboyero
[HA, CnefyroLero 3a AHemM nocTyniaeHus.

5.5. )XXanob6a, nocTynuBlas B opraH, MPefOCTaBAAOLWMNIA MYHULMNABHYIO
yCcnyry, MHOTO(YHKUMOHa/IbHbIA  LUEHTP, Y4YpeauTentd  MHOrog)yHKUMOHaNbHOIo
LeHTpa, B opraHusauuu, npefycMOTpeHHble 4acTbto 11 cratbm 16 PefepasbHOro
3akoHa Ne 210-P3, nn60 BbIWECTOAWMNIA opraH (MpU €ero Haauyuuu), MoanexuT
pPacCMOTPEHUIO B TeYeHMe NATHagUaTWM paboumx [HEW CO AHS ee perucrpauumn, a B
Cflydae 06>)kasioBaHUS OTKasa opraHa, NpeAocTaBAsAOWero MyHUUUNanbHYO YCNyry,
MHOTO(YHKLMOHa/ILHOIO LeHTpa, opraHusauunii, npedyCMOTPEHHbIX YacTblo 11 cTaTby
16 depepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3asaBUTeNs nn60 B
MCNpaBfeHnn [OMyLWEeHHbIX OneyaTok W ownbokK wmm B cfiydae 06)XKanoBaHus
HapyLlWeHNsi YCTaHOB/IEHHOIO CPOKa TaKMX WCNpaBfieHU - B TeyeHue NATM paboumx
[HEN co [HA ee perncrpaymm.

5.6. Mo pe3ynbTatam pacCMOTPEHMA XKasobbl MPUHUMAETCA O4HO U3 CleayroLwmx
PELLEHWIA:

1) Xanoba y[AOBNETBOPSAETCHA, B TOM 4ucne B (hopMe OTMEHbI MPUHATOrO
peLleHns, ncrnpasneHna LOMyLEeHHbIX OMeyaToK M OWKUBOK B BblAaHHbLIX B pesysbrare
NpefocTaBNeHns  MYHUUMNaNbHOW  yCnyru  [OKYMeHTax, BO3Bpata 3asaBUTENI0
OEHEXHbIX CPeACcTB, B3WMaHWe  KOTOPbIX He MpPefyCMOTPEHO HOPMaTUBHbLIMM



NpaBoOBbIMW akTamu Poccuiickoir depgepaymn, HOPMATUBHLIMU MPaBOBbLIMW aKTaMu
Pecny6ivnkn TaTapcTaH, MyHULMNabHbIMW NPaBOBbIMY aKTamu;

2) B Y40BNETBOPEHUN >Kasiobbl 0TKa3blBaeTCS.

He nosgHee [fHA, crefylollero 3a AHEM MPUHATUSA peLleHns, YKasaHHOro B
HacTOAWEM MNYHKTE, 3asBUTEN0 B MUCbMEHHOW (opMe W MO XXenaHU 3asaBUTeNs B
3NIEKTPOHHOW  (popMe  HanpasisieTcsi MOTMBMPOBAHHbLIA  OTBET O pe3ynbTarax
paccMOTPEHUA XKanobbl.

5.7. B cnyyae npu3HaHMA >Kanobbl Nofnexallein yAOBNETBOPEHUIO B OTBeTe
3aABUTE/NIO O pe3y/ibTaTax PacCMOTPEHMA Xanobbl faeTca MHGpopmaumsa 0 AencTBuax,
OCYLLeCTB/AEMbIX  OpraHom, npefoCTaBNAOLWLNM MYHULUUNANbHYO  YCayry,
MHOTO(YHKLUMOHA/IbHbIM LLEHTPOM MO0 opraHu3aunein, npedyCMOTPEHHOM YacTbio 11
cTatbn 16 ®PepepanbHOro sakoHa Ne 210-d3, B uenax HesaMepUTENIbHOTO YCTpaHeHUA
BbIABIEHHbIX HapPYLUEHWI MPU OKa3aHUN MYHULUNANbHOW YCYTrK, a TakKe NPUHOCATCA
M3BMHEHWA 3a [OCTaB/eHHble HEYA006CTBa M YKa3blBaeTCA MHMopMauma 0 fasibHenwmnx
[EeNCTBUAX, KOTOpble HeoO6XOAMMO COBEPLWIUTL 3afBUTENO B UeNAX NOoJAy4veHus
MYHULMUNANbHON YCNyTn.

5.8. B cnyyae npusHaHuA >kanobbl He Noj/exallein y[oBNEeTBOPEHUIO B OTBETE
3a9BUTENI0 O pe3ynbTaraX pPacCMOTPeHWs Kanobbl JatoTcs aprymeHTMpOBaHHbIE
PasbACHEHMA O MpPUUYMHAX MPUHATOrO pPeLleHus, a TakXKe WHpopMaumsa O Mopsagke
06>kanoBaHus MPUHATOrO peLleHuns.

5.9. B ciyyae yCcTaHOB/IEHMA B XOfe WM MO pe3ysibTataM pacCMOTPeHUs Xanooobl
NpM3HaKoB coCTaBa aAMUHWUCTPATUBHOIO MpaBOHApPYLUEHUS WM NPECTYNnieHuns
[JO/DKHOCTHOE NINL0, PpabOTHUK, HafeNeHHbIe NOTHOMOUYUSAMU MO PACCMOTPEHUID XKanoob,
He3ame[/IMTe/IbHO HanpaBAsaT UMEIOLMECA MaTepuanbl B OpraHbl MPOKypaTypbl.



MMpunoxeHue Ne 1

K AQMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMMNAIbHOW YCyrn no
npeaocTaB/IeHNIO MO/b30BaTENAM
aBTOMOOW/bHbLIX JOPOr MECTHOrO
3HayeHMsa MHgopmaymn o
COCTOAHUN aBTOMOOGU/BbHbIX AOpOr

(BnaHk opraHa, NpefoCTaBAAIOLWErT0 MYHULUNANBHYIO YCNYTY)

oT

®opma
Komy:
KOHTaKTHbIE [JaHHbIE:
lipeactaBuTens:
KOHTaKTHble fJaHHbIe NpeacTaBUTeNs:
PELLEHWE
Neo
Ne W npunaraemble K

PaccmoTpeB Balle 3adaBfeHne 0T

HEMY [OKYMEHTbl, YMONHOMOYEHHbIM OpraHoM

NPUHATO pelueHme

[ononHnTensHas MHGopmayms:

CBefeHNs 06 3NeKTPOHHON noanmcu

JomkHocTHoe nuuyo (PUNO)

(nognuncb YyNoSIHOMOYEHHOTO AO/DKHOCTHOMO Nnua
opraHa)



MpunoxeHne Ne 2

K ALMUHUCTPATUBHOMY pernameHTy
npeAocTaBNeHNd MyHULMNANBHON yCnyru
no npefocTaB/IEHUIO MOb30BATENAM
aBTOMOOU/IbHBIX LOPOr MECTHOIO
3HaYeHMA MH(OPMaLUN O COCTOAHUN
aBTOMOOUNLHBIX fopor

dopma

(BnaHK opraHa, NPeaoCTaBNALEr0 MyHULUMNANbHYO YCAYTY)

Komy:

Ko

HTaKTHble AaHHbIE:

MpeacTtaBuTens:

Ko

PELLEHWE

HTaKTHblIE laHHbIE NPEeACTaBUTENA!

06 O0TKase B NpeAoCTaBNeHUN MYHULUNANBHON yCayru

no

oT

Ne

PaccmoTpeB Balie 3aaBfieHne oT No N npunaraemble K HEMY
LOKYMEHTbl YNO/MHOMOYEHHbIM OpraHom
NPUHATO peLueHne 06 OTKa3se B
no cnegyoLmnm
OCHOBaHUAM:
1
2.

[lononHnTeNnbHas UHhopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTHLCA B YNOHOMOYEHHbIV OpraH C 3asBfieHMeM 0 NpefoCTaBleHUN

yCnyru nocne ycTpaHeHUs YKa3aHHbIX HapyLUEeHWA.

[aHHbIi 0TKa3 MOXET 6bITb 06)KanoBaH B AOCYyAeOHOM Mopsiake NyTem HamnpaBAeHUS Xanoobbl

B YNO/ITHOMOYEHHbIV OpraH, a TakXxe B CyJe6HOM nopsike.

CsefieHna 06 3NeKTPOHHONM noanucu

JomkHocTHoe nuuyo (PUO)

(mognuchb yrnosHOMOYEHHOTO
OO/MKHOCTHOIO JINLa opraxa)



MpunoxeHue Ne 3

K AOMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHns
MYHULMMNANbHOW YCyrn no
npesoCTaB/IeHUIO NOJ/b30BaTeNAM
aBTOMOOW/bHbLIX JOPOr MECTHOIO
3HayYeHua nHgopmaumm o
COCTOSIHUN aBTOMOOU/IbHbLIX AOPOT

dopma

(BnaHk opraHa, NpefoCTaBNAIOLWEr0 MyHULMNANBHYO YCNyry)

Komy:

KOHTaKTHble JaHHble:

MpefcTaBuTeNb:

KOHTaKTHble AlaHHble NPeACTaBUTENS:

PELWLEHWNE
06 0TKa3se B Npueme AOKYMEHTOB, HEOGX0AMMbIX A1 NPefoCTaBNeHNS
MYHWULUNANbHOR YyCNyru no

oT Ne
PaccmoTpeB Balue 3asaBfieHne o T Ne N npunaraemble K Hemy
[LOKYMEHTbI YMOJIHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 0TKase B Npueme AOKYMEHTOB, HEOOX04MMbIX
ans no cfefyrLnM OCHOBAHUAM:
2.

Pa3bsiCHEHMe MPUYUH 0TKa3a:
[ononHnTenbHas UHGopMaLns:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YMOSIHOMOYEHHbIA OpraH C 3asiBNEHNEM O NPeAOCTaB/eHNN

YCNyru Nocne yCcTpaHeHMs YKasaHHbIX HapyLleHWiA.
[aHHblA 0TKa3 MOXeT 6bITb 06)anoBaH B AOCYAeOHOM NopsfKe NyTem HanpasfeHUs Xanoobl

B YMO/IHOMOYEHHBIA OpraH, a Takxe B Cye6HOM MOpsIKE.

CBefleHNs 06 3NeKTPOHHON noanucu

,D,OJ'I)KHOCTHOG NINUO (@ NO)(nofgnmMch YNOSTHOMOYEHHOTO JO/HKHOCTHOTO /MLA OpraHa)



MMpunoxkeHue Ne 4

K AOMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMMNANbHOW YCyrn no
npeaocTaBeH MO M0Mb30BaTENAM
aBTOMOOW/bHbLIX 4OPOr MECTHOrO
3HaYeHMa UHMopmaymm o
COCTOAHUN aBTOMOOUNbHBIX J0pPOr

dopma

B

(HaMMeHOBaHMe opraHa MeCcTHOro camMoynpaB/eHuns)

3adaBneHNeE.

Pe3ynbTaT NpeaocTaBNeHUs MYHULMNANbHON ycnyru, Npowy npeaocTaBuThb:

I IB NUUHbLI KabuHeT lMopTana rocyAapCTBEHHbIX U MYHUUMUMANbHbIX YCAYT
Pecny6nuku TatapcTaH;

1 | B MHOrO(hYHKLMOHANbHOM LEHTPe NpPeaoCTaBleHUst FOCYAapCTBEHHbIX W
MYHULMNaNbHbIX YCNyr Pecny6numkn TaTapcTaH;

| 1B OpraHe.

(
(mata) (moanuce) (9.1.0)



MMpunoxeHne Ne 5

K AAMUHNCTPATUBHOMY
pernameHTy npepocTaB/ieHUs
MYHULMNaNbHOW YCyrn no
npegoc'taBjreHN0 Nonb3oBarenam
aBTOMOOWU/NbHbLIX AOPOr MECTHOrO
3HayeHna nHgpopmaymm o
COCTOSAHUWM aBTOMOOU/IbHBIX AOPOT

["naBe cenbCKOro rnoceneHus

or:

3asBrieHne
06 ncnpaeneHUn TeEXHNYECKOWN OLLINOKM

Coobuato 06 ownbke, AONYLLEHHOW NPU OKasaHUM MYHWUUMNANLHOW YCNyru no
3anucaHo:

[MpaBUIbHbIE CBEAEHNA:

Mpowly WCMpaBUTb  [OMYLIEHHYD  TEXHWYECKyld  owubKy W BHECTW
COOTBETCTBYIOLIME  W3MEHEHUS B [OKYMEHT,  SBAAOWMIACA  pe3ynbTaTom
MYHULMNANbHOW ycnyrn.

Mpunarato cnepytoline JOKYMEHTbI:

1.

2.

B cnydyae NpUHATUS pelleHns 06 OTKNOHEHWM 3asBNeHUs 06 WCMpaBNeHum
TeXHUYECKOW OWNBKM NpoLly HanpaBUTb TaKOe PeLLEHMUE:

nocpeiCcTBOM OTNpPaBNeHUs 3NEKTPOHHOro AO0KyMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI Konun na 6yMaXKHOM HOCUTE/Ie MOYTOBbIM OTMpPaBAEHNEM MO
afpecy: .

HacToswyM noaTBepXKAar: CBEIEHMS, BK/OUEHHbIE B 3asB/eHMe, OTHOCALLMECS K
MOeli JIMYHOCTU W MpPEeACTaBNSEMOMY MHOK /LY, a TakXKe BHECEHHbIE MHOK HUXE,
[0CTOBEPHbI.  [IOKYyMeHTbl  (KOMUM  [OKYMEHTOB), MPU/OXEHHbIE K  3asIBNEHWIO,
COOTBETCTBYIOT  Tpe6GOBaHMAM, YCTAHOB/MEHHbIM  3aKOHOAATENbCTBOM  Poccuiickol
denepauuy, Ha MOMEHT MPEACTABMEHUS 3asBNEHUS 3TV [AOKYMEHTbl AEACTBUTE/bHbI W
coflepXaT [JOCTOBEPHble CBEAEHUS.
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