TATAPCTAH PECITYBJIMKACBI
30U MYHMULIUIIAJIL PAUOHBI
BAILIKAPMA KOMUTETEI

MCTIOJIHUTEJIbHbIA KOMUTET
3AMHCKOI'O MYHHLMITAJIBHOI'O PAMOHA
PECITYBJIMKM TATAPCTAH

MOCTAHOBJIEHHUE KAPAP

72 12 201 B k%

«006 yTBep:xkAEHHH AAMHHHCTPATHBHOIO
perjiamMeHTa Npe1oCTaBJICHHS
MYHHUHNOAJbLHOH YCJIYrH 10 TNpuemMy
AOKYMEHTOB IO JIHYHOMY  COCTaBYy
JIHKBHAHPYEMbIX OpraHu3auumn Ha
XpaHeHHe B MyHHIHNAJbHbIH aPXHB)

B mensx TpuBeNeHUS B COOTBETCTBHE C  JIEHCTBYIOIIUM
3aKOHOIATEILCTBOM, B cOOTBeTcTBUH ¢ PenepaabHbiM 3akoHOM oT 27 urons 2010
roga Ne 210-®3 «OO6 opraHu3anuu MOpEeAOCTaBlI€HHss TOCYyIapCTBEHHBIX MU
MyHULMIAIBHBIX ~ yCIyr», IIOCTaHOBIEHHEM  VCIOJHUTENPHOTO  KOMHTETa
3aMHCKOr0 MyHHLMIAIbHOTO paiiona PecryOnuxu Tatapcran ot 06.03.2018 Ne 360
«O6 yrBepxaenun [lopsigka pa3padOTKM M YTBEPXKICHUsS aIMUHUCTPAaTUBHBIX
PerIaMeHTOB MpeJOCTaBIeHHs My HUIUIATBHBIX YCITyT», CT. 45 YeraBa 3anHCKOTO
MYHULMIIAIIBHOTO paiioHa,

MNOCTAHOBJIAIO.

L VYTBepauTh AJMUHUCTPATUBHBIN periaMeHT IpelOCTaBICHHUS
MYHHLUITATLHON yCIyrH [0 IpHeMy JTOKYMEHTOB TII0 JMYHOMY COCTaBy
JIMKBUIUPYEMBIX OpraHU3alii Ha XpaHeHHe B MyHHUIUNAIbHBIA apXUB.

.5 [Ipu3sHaTh yTPATHUBIIUM CHITy IIOCTaHOBJIeHHE KCToNMHUTEIEHOTO KOMHUTeTa
3aMHCKOro MyHHLIMIAIbHOrO paiiona Pecry6muku Tarapctan ot 25.06.2018r. Ne
1026 «O6 yTBepXXJeHUH aJIMUHUCTPATHBHOIO pErjlaMeHTa MIPeIOoCTaBICHUS
MyHHMLUIIAIBHON YCIyrH IO IpHeMy JOKYMEHTOB IO JINYHOMY COCTaBy
NTUKBUAUPYEMBIX OpPraHU3alii Ha XpaHeHHWe B MyHUIIUITATbHEIM apXHBY.

3 OpraHM3alOHHOMY OTAeNy VICIOTHMTENBHOTO KOMHTETa 3aWHCKOTO
MYHHUIHIAIbHOrO paffoHa PecryOnuku TaTapctan omyOnnKoBaTh HacToslee

TIOCTaHOBJIEHHE Ha OMUUIUAIFHOM caiiTe 3aMHCKOro MYHHIMIIAIBHOTO paiioHa
http://zainsk.tatarstan.ru ¥ Ha OQUIMAIBHOM IOpTajle IPaBOBOW HH(pOpPMaLUH
Pecny6nuxu Tarapcran http://pravo.tatarstan.ru.




4. KoHTposp 3a HCHOJHEHHWEM HACTOSLIETO ITOCTAHOBJIEHUS BO3JIOXKHTH Ha
3amecturenss  PykoBomutenss — McnonHutenbHOro - KOMHTETa  3aHMHCKOIO
MYHHUIMIIAJILHOTO paiioHa II0 3KOHOMHUYECKOMY pPa3BUTHUIO, IPOMBIILIEHHOCTH,
TOPIroBJIe, COAEeMCTBHIO NTpennpuHuMarenscTBy [1.A. balipamesa.

PykoBoaurtenn M

HenosHuTeIbHOr0 KOMHUTETA N.®. Xadusos

P.®. [llaryHoBa
7-07-15




YT1BEepxKacH

IIOCTaHOBJIEHHEM VICIIOJIHUTENBHOTO KOMUTETA
3aMHCKOTO0 MyHHMIIMIIAJILHOTO pailoHa
PecniyOnuxu Tarapcran

o7 12.12.2018r. N21840

AJIMHHUCTPATHBHBINA perjamMeHT
NPeI0CTaBJICHUS MYHULUNIAJIBHOM YCJIYIH 110 IPHEMY JOKYMEHTOB 110 JINYHOMY COCTABY
JIMKBUIMPYEMbIX OPTraHHU3ALMI HA XPAHEHUEe B MYHUIMIIAJIbHBII apXUB

1. O01ue mMoJI0KEeHUu s

1.1. Hacrosmmuii PermaMeHT ycTaHaBiIMBaeT CTaHAAPT WM NOPANOK NPEIOCTaBICHUS
MYHHIIMITAIGHOW YCIIYTH 110 TPHEMY JOKYMEHTOB TI0 JIMYHOMY COCTaBY JIMKBUIHPYEMBIX
OpraHu3aIii Ha XpaHCHHE B MYHHUIIMITAILHBIN apXuB (J1ajee — MyHHUITUIATbHAS yCIyTa).

1.2. TlonyJarenn MYHHIMITAILHOW YCIYrH: JIMKBUIAIIMOHHBIE KOMHCCHH W KOHKYPCHBIC
VIPABIISIONMINE JTUKBHIUPYEMBIX OPraHU3aIii (Jlaiee - 3assBUTEb ).

1.3. MyHuIMnaibHas yciayra TpeaocTaBiiseTcss VICTOMHUTEEHBIM KOMHTETOM 3aHHCKOTO
MYHHUIMIIAIBHOTO paiioHa (aanee — Mcnonkom).

1.3.1. Mecro naxoxnenus Mcnonkoma: r.3auHck, yin.Kpyrnckoi, 1.6;

Mecto Haxoxaenus Otaena: r.3auHck, yiu.Jleauna, 1.26;

I'padux paboter Otaena: exemHEBHO, KpomMe CyOOOTHI M BOCKPECEHbS, TOHEICIbHUK -
maTauia ¢ 8.00 go 17.00, o6ex ¢ 12.00 no 13.00.

[Ipuem Hacenenusi: BTopHUK, cpena ¢ 8-00 go 17-00, o6exn ¢ 12-00 mo 13-00.

1.3.2. CrpaBounsrii Tenepon Otaena: (85558) 7-07-15.

1.3.3. Anpec 0hHUIIHATIEHOTO caiita Ucnonkoma B nH(OpMaIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON ceTH «HTepHeT (manee — CeTh «HTEpHETY):
http://www.zainsk.tatarstan.ru.

1.3.4. UadopManyss 0 MyHHIIMIAIBHOW YCIIyTe, a TaKKe O MECTE HaxXOXICHUS U Tpaduke
paboTel OTaenna MOKET ObITh MOTyYeHa:

1) mocpencTBoM HMHQPOPMAIMOHHBIX CTEHAOB O TOCYJApCTBEHHOW YCIyre, COJEpsKaliux
BU3yaIbHYI0O U TEKCTOBYI0 HHGOpPMAIMI0O O TOCYAApCTBEHHOM YCIIyre, paclojoXXEHHBIX B
nomeneHusax Mcnonkoma, asis paboThl € 3aBUTEISMH.

Nudopmanus Ha rocyaapcTBeHHBIX s3blkax PecmyOnuku TaTapcTaH BKIIIOYAET CBEJEHUS O
MYHHIIMIIAIBHON yCiyre, colepskamuecs: B myHkTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 sacrosmero Pernamenra;

2) nocpenctBom cetu «MIHTEepHET»:

Ha o¢punmansHoM caiite Mcnonkoma (http://www.zainsk.tatarstan.ru);

Ha [loprame rocymapcTBEHHBIX M MYyHHIMNAIbHBIX ycuyr Pecnybnuku Tatapctan
(http://uslugi.tatarstan.ru/);

Ha EnuHOM TmopTane TOCYyJapCTBEHHBIX W MYHHUIMNAIBHBIX  yCIyr  ((yHKIIHIL)
(http://www.gosuslugi.ru/);

3) mpu yctHOM oOpamieHuu B Mcrmoiakom (THYHO WK 10 TenedoHy);

4) mpu THCHbMEHHOM (B TOM uucie B (opme DIEeKTPOHHOTO TOKyMEHTa) OOpalieHuu B
Hcnonkom;



1.3.5. Uudopmarus mo BompocaM NpeAOCTaBICHUS MYHUIUMIAIBHONW YCIYTH pa3MelaeTcs
cneuuanuctoM Otzaena Ha opunuanbHOM caiite Mcnmonkoma W Ha WH(GOPMAMOHHBIX CTEHAAX B
nomMenieHusax VMcnomakoma asist paboTh € 3asIBUTEISMHU.

1.4. IIpenocTaBiieHne MyHUIIUNIAIBHOM YCIIYTH OCYIIECTBIISIETCSA B COOTBETCTBUU C:

Hanoroseim konekcom Poccuiickoit @enepanuu (dacts Bropas) ot 05.08.2000 Ne 117-D3
(Cobpanwue 3axoHogarensctBa PO, 07.08.2000, Ne 32, c1. 3340) (nanee — Hanoroserii koniexc PD);

®enepanbHbIM 3ak0HOM OT 6 okTsA0ps 2003 roma Ne 131-®@3 «OO0 o0mux mpUHIMIIAX
OpraHu3ali MecTHOro camoymnpasienus B Poccuiickoit @enepaunn» (nanee denepanbHblii 3aKOH
Ne 131-®@3) (CobOpanue 3akoHomatenberBa Poccmiickoit ®@eneparmu, 2003, No 40, cr. 3822, ¢
Y4ETOM BHECEHHBIX U3MEHEHHUH );

@enepabHbIM 3aKOHOM OT 22 okTsa0pa 2004 roma Ne 125-®3 «OO0 apxuBHOM Jene B

Poccuiickoit ®enepanun» (nanee — @eaepanbublii 3aKkoH Ne 125-D3) (Cobpanue 3ak0HOIATENHCTBA
Poccuiickoit @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueTroM BHECEHHBIX U3MEHEHUH);

@enepanbHbiM 3ak0oHOM OT 02 mast 2006 roma Ne 59-@3 «O mopsiake paccMOTPEHUS
obOpamennii rpaxkmgan Poccuiickoit ®enmepanmm» (maee — DeaepanbHbiii 3ak0H Ne 59-D3)
(Cobpanue 3akonoaarensctBa PO, 08.05.2006, Ne 19, ct. 2060);

@OenepanbHbiM  3akoHOM oT 27 wutonsg 2006 roma Ne 149-®3 «O6 wuHbopmanuwy,
WHGOPMAIMOHHBIX TEXHOJIOTUSIX U O 3ammuTe HHpopMmanun» (nanee — Denepanpubiii 3akoH Ne 149-
@3) (Poccuiickas razera, ot 29.07.2006, Ne 165);

®enepansubiM  3akoHOM 0T 27 wuronsgs 2010 roma Ne 210-d3 «O06 opranmzanuu

MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U MYHUIIMMAIBHBIX yCiIyr» (manee - denepanbHbiii 3aK0H No
210-®3) (Cobpanue 3akoHogaTenbcTBa Poccuiickoit deneparuu, 2010, Ne 31, c1. 4179, ¢ yuerom
BHECCHHBIX U3MEHEHUH);

[IpaBunamMu opraHu3aluy XpaHEHHs, KOMIUICKTOBAaHHUS, YdeTa M  HCIHOJb30BaHUS
JTOKyMeHTOB ApxuBHOTO ¢oHma Poccuiickoit Denepaniuu M IPYyrux apXUBHBIX JOKYMEHTOB B
TrOCyIlapCTBEHHBIX W MYHHMLMIAIBHBIX apxuBaX, My3esdXx U OHOIMOTEeKax, OpraHu3alusx
Pocculickoil akageMun HaykK, YTBEPKIACHHBIMU MPUKa30M MUHHUCTEpCTBA KYJIbTyphl Poccuiickoi
Oenepanun ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuna pabotsl) (broyieTeHb HOPMAaTUBHBIX
aKkTOB (heJepalIbHBIX OPraHOB MCIOJHHUTENbHON Biactd, 14.05.2007, Ne 20, ¢ yuyeToM BHECEHHBIX
W3MEHEHUN);

3akonom Pecryomuku Tartapcran ot 12 mas 2003 roma Ne 16-3PT «O6 oOpameHusx
rpaxknan B Pecriyonmuke Tarapcran» (mamee — 3akon PT Ne 16-3PT) (Pecmybmuka Tarapcraw,
17.05.2003, Ne 99-100);

3akonoM Pecnybnuku Tarapcran ot 28 wurona 2004 roma Ne 45-3PT «O mectHOM
camoynpasineHuun B PecnyOnuke Tarapcran» (manee — 3axkon PT Ne 45-3PT) (PecnyOmnmka
Tarapcran, 03.08.2004, ¢ yueToM BHECEHHBIX H3MEHEHHUIA);

3akonoMm Pecmybnuku Tarapcran ot 20 utons 2017 roga Ne 63-3PT «O6 apxuBHOM J1iese B
Pecniyonuke Tarapcran» (nanee - 3akon PT Ne 63-3PT ot 2017 r.) (CoOpanue 3akOoHOAaTENbCTBA
Pecniyomuku Tarapcrany, 25.07.2017, T 55 (wacts 1), ct. 2016);

ITocranosnennem Kabunera Munuctpos Pecniyonuku Tarapcran ot 09.08.2016 Ne 541
«Bompocsl ['ocynapcrBenHoro komuteta PecriyOnuku TartapcTan mo apXuBHOMY Jaeny» (nanee -
nocraHoBieHrne KM PT Ne 541) (CoGpanue 3akoHoaarensctBa Pecnyonuku Tartapcran, 2016, Ne
13, ct. 0384, ¢ yueToM BHECEHHBIX U3MEHEHUI );

PernameHToM mepesayd apXUBHBIX JOKYMEHTOB JIMKBUJIUPYEMBIX OpraHU3alvi B
rOCyJapCTBeHHblE W MYyHMLHMINANbHblEe apxuBbl PecnyOnuku TarapcraH, yTBEp)KJICHHBIM
pacniopsbkenneM KaGunera MunuctpoB Pecniyonuku Tartapctan ot 17.01.2008 Ne 15-p (manee —
PernameHT nepeiaun apXUBHBIX JJOKYMEHTOB);



YcraBoM 3aMHCKOTO MYHHIMINAIBHOTO paiioHa PecnyOmukum TaTtapcTan, HpUHSATOTO
Pemennem Coeta 3anHckoro myHununainbHoro paiiona ot 10.12.2005 r. Nel7 (nanee — YcraB);

[Tonoxxennem 00 MCrONHUTENFPHOM KOMHUTETE€ 3aMHCKOTO MYHHMIMINAIBHOTO pPaldOHA OT
31.10.2005 r. Ne8 yrBepsxkennbiM Pemennem CoBeTta 3anHCKOr0 MyHHIIMIIAIBHOTO paiioHa (Haiee
— Ilonoxenue 06 Vcnonkome);

[lomoxxenneMm 00  apXWBHOM  OTHENE  HCIOJHHUTEIBHOTO  KOMHUTETa  3aWHCKOTO
MYHUIIUIIAIBHOTO paiioHa YTBEpPXKIECHHOE MOCTAaHOBJICHHEM VICIIOJIHUTETFHOTO KOMHTETA
3auHCKOro MyHUIMnaibHoro paifona ot 19.09.2016 roma Ne 2052 (nmanee — Ilonoxenue 06
oT/eNe);

[IpaBunamu BHYTPEHHErO TpPYIOBOTO pacropsiika B VICHOTHUTETHHOM KOMHTETE,
YTBEPKICHHBIMU pacniopsbkeHneM PykoBoautens Mcnonkoma ot 27 utonst 2007 rona Ne 72 (nanee
— IIpaBuiia BHYTpEHHETO TPYIOBOTO PACTIOPSIIKA).

1.5. B Hacrosmiem PernamenTe HCIONB3YIOTCS CIIEAYIONINE TEPMUHBI U OTIPEICTICHHS:

ylajeHHoe  paboyee  MECTO  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  MPEJOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYr — TEPPUTOPHAIBLHO 000COOJIEHHOE CTPYKTYpHOE
noapazzaenenue (oduc) MHOTO(YHKIIMOHAIBLHOTO ILIEHTpPA MPEJOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUITUTIAIBHBIX YCIYT, CO3JAHHOE B TOPOJICKOM HIIM CEIHCKOM TMOCEICHUS MYHHIIMIIATHHOTO
paiiona (ropojckoro okpyra) PecmyOmuku Tatapcran B cooTBeTcTBHU ¢ MyHKTOM 34 IlpaBmin
OpraHu3aIuy ACATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
W MYyHUIUIATBHBIX YCIIYT, YTBEPXKICHHBIX IOCTaHOBieHUeM IlpaButenscTBa Poccuiickoi
Oenepanun ot 22.12.2012 Nel376 «O6 yrBepxkaeHuu I[lpaBun opraHuszanuu ACsITEIHHOCTH
MHOTO(YHKIIMOHATEHBIX IIEHTPOB MPEI0CTABICHUS TOCYAAPCTBEHHBIX H MyHUITUITAIBHBIX YCIYT»;

JOKYMEHTBl 10 JHYHOMY COCTaBy - apXHUBHBIE JIOKYMEHTBI, OTpa)Kalollue TpPYyIOBbIE
OTHOIIIEHUS paOOTHHUKA C pabOTOIaTENIEM;

9KCIEPTH3a LEHHOCTU JIOKYMEHTOB - M3y4YE€HHE JIOKYMEHTOB Ha OCHOBAaHMHM KPUTEPUEB HX
LIEHHOCTH B IIEJIAX ONPEIEIICHUs CPOKOB XpaHEHUs JOKYMEHTOB M OTOOpa MX JUIsl BKJIIOYEHHUS B
coctaB ApxuBHoro ¢donma Poccuiickoit denepanum;

yIOPSAOYEHHE APXUBHBIX JTOKYMEHTOB - KOMIUIEKC paboT Mo (opMHpPOBaAHUIO apXHBHBIX
JOKYMEHTOB B €IMHHUIIBI XpaHEHUs (7eNla), OMUCAHUI0 U O(OPMIICHUIO TaKUX €AMHMII XpaHEHUs
(mex) B COOTBETCTBHUM C IIPaBUJIAMH, YCTAaHOBIIEHHBIMHM CIIELUAIBHO  YIIOJIHOMOYEHHBIM
[IpaBurensctBOM Poccuiickoit deneparuu dheaepanbHBIM OPraHOM HCTIOJHUTEILHON BIIACTH,

MO/ 3asiBJICHMEM O NPEJOCTaBICHUM MYHHUIMIAIBHON ycnyru (nanee - 3asiBICHHE)

MMOHUMAETCs 3alpoc O MPEAOCTaBICHUM MYHHIMMAIbHOU yciyru (m.2 cr.2 denepanbHOro 3akoHa
oT 27.07.2010 Ne210-®3). 3asBieHue 3amnodHACTCS B IPOU3BOJILHON (DOpME, IO YCTAaHOBJICHHOMY
oOpa3ily WIM Ha CTaHAAPTHOM OiaHke. 3asBlCHHE 3amMoJIHAETCA Ha CTAaHIApTHOM OJaHKe B
AIIEKTPOHHOM (hopme:

Ha opunmansHoM caiite Mcmonkoma (http://www.zainsk @tatarstan.ru);

Ha [loprane rocynapcTBEHHBIX M MYHHIMNAIbHBIX Yycuyr Pecmybnuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EauHOM mopTaime TrocyAapcTBEHHBIX W MYHULMOAIBHBIX  ycayr  (QyHKIuii)
(http://www.gosuslugi.ru/);



2. CTaH}IapT NnpeaoCTaBJICHUA MyHI/IIII/Il'[a.]'[LHOi/i ycayrn

HaumenoBanue TpeboBaHMS K  CTaHAApTy
IIPEAOCTABIICHNUS] MYHULIUIIAJIBHON yCIIyTU

Conepxanue TpeOOBaHUI K CTaHAAPTY

HopmaTtusHsbIi1 aKT,
YCTaHABJIMBAOIUNA MYHUIUIAIbHYIO
yCIIYTy Wiu TpeOboBaHue

2.1. HaumeHoBaHMEe MyHUIIMNIAIBHOMN YCIIYTH

[Ipuem JIOKYMEHTOB o
JUKBUAMPYEMBIX  OpraHHU3alui
MYHHUIMITIAJIBHBIN apXUB

JUYHOMY COCTaBy
Ha  XpaHEHHE B

m 11 ct. 3, m. 8, 10 cT. 23 DenepanbHOTO
3akoHa Ne 125-®3; n. 4.5 [pasun

2.2. HanmeHOBaHWE MYHUIIUIAIFHOTO OpraHa
WCTIOJITHUTENBHOW  BJIACTH, HEMOCPEACTBEHHO
MPEOCTABIISIONIETO MYHUIIUTIAIBHYIO YCITYTY

WcnonHuTenbHBIN KOMUTET 3aHCKOTO MYHUILIUIIAIBHOTO
paiioHa.

WcnonHuTtens MyHUIIMOAIBHONW YCIYrd — ApPXUBHBIN
otaen McronkoMma.

m. 3, 5 ct. 4 ®enepanpHoro 3axkoHa Ne
125-d3;
3akon PT Ne 63-3PT; Ilonoxxenue o0
apxuBe

2.3. Onmcanue  pe3yiabTaTa
MYHULUIIAJBHON YCIyTH

pEeI0CTaBICHUS

Onwcu fen no JIMYHOMY COCTaBy.

AKT TmpueMa-nepefadyd apXuBHBIX JOKYMEHTOB Ha
xpanenue (npuioxenue No 1).

AKT COCTaBJISIETCS B IBYX 9K3EMILUIAPaxX: OJUH OCTAETCs B
apXMBHOM OTJEJI€ UCIIOTHUTEIBHOIO KOMUTETA 3aUHCKOTO
MyHULIMNaasHOTO paioHa PT, gpyroii mepemaercs
3asIBUTEIIIO.

B axre yka3biBaercs:

- laTa U PErUCTPAalMOHHBIN HOMED aKTa;

- OCHOBAHHUE Iepeaaun apXUBHBIX JOKYMEHTOB;

- Ha3BaHMs TnepenaBaeMoro (oHaa, OpraHuzaluu-
cAaTuMka W OpPraHU3alUU-TIPUEMIIMKAa  apXHMBHBIX
JOKYMEHTOB;

- Ha3BaHHME U HOMEP OIHCH;

- KOJIMYECTBO HK3EMIUISIPOB OIUCH;

- KOJIMYCCTBO CIHMHUI XpPaHCHHA, CAABACMBIX H
IIPUHHUMACMBIX I10 Ka)kaou OITMCH;
- HTOroBas 3alluChb O6H_ICFO KOJIM4YECTBA CIAWHUIL

XpaHEHUs, CIaBaeMbIX U IPUHUMAEMBIX;
- IPUCBOCHHBIN HOMep (oHa.

Akt MMOAIIMCBhIBACTCA JOJDKHOCTHBIMH JIMIIaMH,

a63.7 n.4.4.1 IlpaBun paGoTel




CAAaOIIMMHU W TPHUHUMAKOIHUMU apXUBHBIC JOKYMCHTEIL,
YTBEPKIAIOTCA PYKOBOJUTEIAMU OpraHu3aluu-coaTYnKa U
Hcnonkoma (yrmoaHOMOYEHHOTO UM JIUIIA)

JIOKyMEHTBI, IPUHATHIE HA XPAaHEHUE

2.4. Cpok TpenoCTaBICHUS
ycIyru

MYHUIUIIAIBHON

Cpox  mpenocTaBlieHHMS ~ MYHULUINAIBHOW  yCIyru
YCTaHABJIMBAETCS MYHULUIIAJIBHBIM apXUBOM, B Ipelenax
CpOKa, YCTaHOBJICHHOTO (benepanbHbIM

3aKOHO/IaTE€JILCTBOM, B 3aBUCHMOCTH OT KOJIHMYECTBA €]
HpI/IHI/IMaCMI)IX Ha XpaHeHI/IC 1 COCTABJIACT.

He 6oinee 10 nen - 10 gueit;

He Oonee 20 nen - 12 nHeii;

He Oonee 50 nen - 18 nHei;

[Ipn nmocrynnenun Ha XpaHeHue cBbimie S50 nen, cpok
MPEAOCTABICHUS] MYHUIMNIAIBHONW YCIYyTH OIpenesseTcs
HadabHUKOM OTJienna, ¢ yBeJIOMJICHHEM 3asBHUTENS U HE

JIOJIKEH MPEBBINIATH CpoKa, YCTaHOBJICHHOTO
(enepanbHBIM 3aKOHOIATENILCTBOM?,

2.5. UcuepnipiBaromuii  mepeueHb JTOKYMEHTOB, | I atam n.4.4.1 [IpaBun paboTsr;

HEO00XOINMBIX B COOTBETCTBUH C 1. 3asBnenue O TpemocTaBiIeHWH ~ MyHHIUDanbHOW | mm. 3.3., 3.6  PeriiameHta mnepemauu

3aKOHOJATEIbHBIMHU HJIH WHBIMU | yCIIyTH (mpuitosxkerue Ne 2). ApPXUBHBIX JOKYMEHTOB

HOPMATUBHBIMH  TIPAaBOBBIMH  aKTaMH IS 2. JIOKyMEHTBI,  YIAOCTOBEPSIOIINE  JIMYHOCTh  WJIH

MPEAOCTABJIICHUS MYHHUIIUIIAIBHON YCIYTH, a | TMOJIHOMOYHS JIUIIA.

TaKKe YCIIyT, KOTOPBIC sBisiroTcst | 3. Komust YcraBa (10J105KeHHS ) OpraHu3aliuy.

HEOOXOMUMBIMH U oOs3aTenbHbIMH i | 4. B moarBepkaeHue ¢dakra JUKBUAANNH OPHIAYECKOTO

MPEIOCTABICHUS  MYHUIMOANBHBIX  YCIYT, | JTUIA MPEJCTaBIAETCS OJIMH U3 JOKYMEHTOB:

MMOJICKAIUX IIPEACTABJICHUIO 3asBUTCIICM

KOTIHSI PEIICHHSI YIPEUTENCH O JIMKBUIALINY;
pellIeHHe Cy/ia, B TOM YHUCIIE O IPU3HAHUE FOPUANICCKOTO
JIUIa HECOCTOATEIILHBIM (OaHKPOTOM);

1 3nech U masnee AIUTENLHOCTD IPOLEAYP UCUUCISETCS B pabodUX JHSX.
’B CPOK MPENOCTABICHUS MYHULIMIIAJIBHON YCIYTH HE BXOJST: - CPOKH IIPOBEJCHUS 3asBUTENEM SKCIEPTU3bI LIEHHOCTH U YIOPSAOYEHUSI JOKYMEHTOB IS IIepejau Ha

XpaHCHHUC B MYHI/II_[I/IHaJ'ILHHﬁ APXUB;

- CPOKH COTJ1aCOBAHUS onucen ACJ, UCTOPUYCCKUX CIIPABOK FOCY,I[apCTBCHHBIM KOMHUTETOM PCCHY6J'II/IKI/I TaTapCTaH 10 apXUBHOMY JCITY.




omnpefeneHue apOUTPaXHOTO CyAa O 3aBEpIICHUU
KOHKYpPCHOT'O IIPOM3BOJICTBA.
5. B MIOATBEPKICHUE dakTa  TpeKpameHus

HpeI[HpI/IHI/IMaTeJH)CKOI\/JI ACATCIIBHOCTU  MPECACTABIIACTCS
OJIMH U3 NOKYMCHTOB!

KOIlug pPCIICHUA cyda, B TOM 4YHCIIC O IpPU3HAHHUU
HECOCTOSITENIbHBIM (0aHKPOTOM);

ompeneNeHue apOUTPaKHOTO CyJa O 3aBEpUICHUH
KOHKYPCHOTO MPOU3BOJICTBA.
II »ram:

1.  Omnwucwu gen, JOKYMEHTOB (B TPEX IK3EMILISpax).

2.  Hcropuyeckas crpaBKa.

3.  CmpaBka 00 OTCYTCTBHH JTOKYMEHTOB,
MOJITIeKAIINX TIepeiade B apXuB B CITydae, €CITU OT/ACIbHbIC
BHJIBI JOKYMEHTOB HE CO3/IaBAJIUCh WU OBUIM yTpadeHBI.
CrpaBka JOJIKHA COJIepKaTh HauMEHOBAaHUE
IOPUINYECKOTO JHIa (sl TpaxaaH-GpaMuInd, HWMEHH,
OTYECTBA) W  €ro TOYTOBBIA  ajpec, IepeueHb
OTCYTCTBYIOIIUX (yTpau€HHBIX) JOKYMEHTOB C yKa3aHUEM
IPUYUH UX OTCYTCTBHSIL.

2.6. McueprnipIBaOIuii  IepeueHb JTOKYMEHTOB,
HEO0XOUMBIX B COOTBETCTBUU c
3aKOHOJIATEIIbHBIMH 17001 WHBIMU
HOPMATHBHBIMH  TIPaBOBBIMH  aKTaMu  JUIs
MPEJOCTaBICHUS ~ MYHHIIMIIAIBHOW  YCIIYTH,
KOTOpbIE  HAXOIATCI B PACIOPSDKECHHUH
rOCyJapCTBCHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUsI ¥ WHBIX OpraHu3aluid U
KOTOPBIC 3asIBUTEIIb BIIPABE MPEJICTABUTH

CBeneHusi 0 MOCTAaHOBKE HA y4eT U (WMJIM) CHATHUSA C yyeTa
POCCHIICKON MJIM MHOCTPAHHOM OpraHu3alii B HAJIOTOBOM
opraie 1O MECTy HaxOXIeHHs ee 000Cco0IeHHOTrO
10/Ipa3iesICHus.

2.7. Ilepeuenn OpraHoB MECTHOTO
CaMOYIPaBICHUS U UX  CTPYKTYPHBIX
NOJIpa3/ieieHuii, corjacoBaHME KOTOPHIX B

cirydadx, MNpeAyCMOTPCHHBIX HOPMATHBHBIMU

JlokymeHThl, nipexycMoTpeHHsble 11 atanom (myHKT 2.5),
cornacyroresi ['ocynapcTBeHHbIM KOMHTETOM PecryOnuku
Tarapcran no apxuBHOMY Jeny (nanee — ['ockomurer):

JMKBUIUPYEMBIX OpraHu3anun — VUCTOYHUKOB




MPaBOBBIMU aKTaMu, TpedyeTcs JUISL
MPEAOCTABJICHUSI MYHUIUNAIBHOW YCIYyId U
KOTOpO€e OCYILIECTBIISIETCS OpraHom
WCTIOJHUTEBHOW BJIACTH, IPEIO0CTaBISIONIUM

MYHULUIIAJIBHYIO YCIYTY

KOMIUIEKTOBaHHWSI MYHHULMIIAJIBHOIO apXUBa COIVIACYIOTCS
OKCIEPTHO-TIPOBEPOUHON M METOJAUYECKOM KOMHUCCHEH
I'ockomurera (nanee — DIIMK INockomureTa);

JPYTUX JHMKBUIUPYEMBIX OpraHu3anuii - OKCHepTHOMN
METOIUYECKOMN KOMMCCHUEH l'ocymapcTtBeHHOTO
OropkeTHOro  yupexaeHus «l'ocynapcTBeHHbI apXuB
PecniyOnuku  TartapctaH» JOKYMEHTOB IO JIMYHOMY
cocraBy PecnyOmuku Tartapcran (mamee OMK I'BY
«["ocynapcTBennslil apxuB Pecriyonuku Tatapcrany.

2.8. MHcuepnpiBaromuii IepeuyeHb OCHOBAHMM

1. [Togaua TOKyMEHTOB HEHAAJIEKAIIUM JIMIIOM

JUIs  OTKaza B  TpHeMe  JIOKYMEHTOB, | 2. HeCOOTBETCTBHE  TPEJCTABJICHHBIX  JOKYMEHTOB
HEO0OXOMMBIX JUTST MIPEIOCTABJICHUS | IEPEYHIO JOKYMEHTOB, YKa3aHHBIX B II. 2.5
MYHUIUIIAJIBHON YCIYI'H
2.9. UcuepnpiBatomuii  miepedeHb ocHoBaHWU | OCHOBaHW [UIS IPUOCTAHOBIICHHS: .10 c1.23 ®enepanbHOro 3akona Ne 125-
JUIi  TOPUOCTAHOBJEHHUS  WIM  OTKa3a B 1. He MPEI0CTaBICHUE 3agBureiemM (ero | @3;
MPEIOCTAaBICHUN MYHUIIUTIATBHON YCITYTH MIPEICTABUTEIIEM ) JOKYMEHTAIINH! B Otnen B | m.4.4.1 IlpaBun paGoTh;
ompeneneHubie ab3amem 3 myHkTta3.3.4., a6zamem 1 | mm. 3.5, 3.6, 3.7 Permamenrta mepenauu

nyHkra3.3.9.,
CPOKH.

2. Hepimonnenue tpeboBanuii [lpaBunm paboThI
YIOPSAOYEHUH TOKYMEHTOB.

3. OGHapyxxeHnue npu mnpueme B OTIen TOKYMEHTOB B
cootBercTBUU ¢ 1. 3.3.13. Pernamenta Ha XpaHEHUE
JOKYMEHTOB Ha OyMa)XKHOH OCHOBE, TOABEPKEHHBIX
MOPaKEHUIO OMOJIOTMYECKUMU BPEIUTENAMU (HACEKOMEIE,
aKTUBHAA IUIECEHB), C MOBPEKICHUSIMU OyMaru u TEKCTa U
npu  HecoONIOACHMM OpraHu3alnueil TpeOoBaHMH K
obopmiIeHHIO €N, U3NOoXKeHHBIX B [IpaBunmax paboThI
apXMBOB OpraHMU3aIIHA.

OcHoBaHus 17151 OTKa3a:

[lepeqaua 1OKyMEHTOB IO JIMYHOMY COCTaBy H
BPEMEHHOI'O CPOKa XpaHEHHUs JEHCTBYIOLIMX OpraHu3alui
Y IPU HATMYUHU MPABONPEEMHHUKA

a03aneM 2 myHkra 3.3.12. Pernmamenta

00

APXHUBHBIX JOKYMCHTOB




2.10. TTopsiok, pa3Mep ¥ OCHOBAHUSI B3UMAaHUS
rOCyJIapCTBEHHOW TOIUIMHBI WM WHOW IJIATHI,
B3UMaeMOM 3a MPEIOCTaBICHUE
MYHUIUTIATBEHO N YCIIYTH, BKJIFOYast
nHPOpPMAIIMIO O METOAMKE pacueTa pasmepa
TAKOM TJIAThI

MyHuuunanpHas ycayra
0€e3B0O3ME3THOM OCHOBE.

MpeaoCTaBJIACTCA Ha

4. 3 cr. 15 ®enepanbHoro 3akona Ne
125-03;

4. 1 ct. 8 ®enepanpHoro 3akoHa Ne 210-
@3

2.11. MakcuMaNbHBIH ~ CPOK  OXHJAaHUSA B
ouepean npu rmojiaue 3ampoca 0
MPEAO0CTABICHUH MYHUIIUIIAILHON YCIYTH U TIPU
MOJTYYCHUH Pe3yJibTaTa MPEJOCTABICHUS TaKUX

yemyr

MakcuMallbHBI CPOK OXKHUJAHUS TpHEMa MOJydaTess
MYHUITUTIAJILHOM YCIIYTH (3asBUTEINSI) TIPH MOa4e 3ampoca
U TpU TIOJIYYCHUH PE3yJIbTaTa HE JOJDKEH NMpeBbIaTh 15
MHHYT.

OuepeqHOCTh 11 OTAENBHBIX KaTErOpHil MoJiydaTesnei
MYHUIUNIAJILHON YCIYyTY HE YCTAHOBJICHA.

2.12. Cpok perucrpammy 3ampoca 3asBHTEIS O
MIPEAOCTABICHUN MYHUIIUIAILHON YCIyTH

B JCHb MOCTYIUICHUA 3asBJIICHUA

. 16 4. IV IlpaBun nenonpoun3BoacTBa

2.13. TpeboBaHHsI K TIOMEIIEHUSM, B KOTOPBIX
MPEOCTaBIICTCS MyHHIIMTIATIbHAS yCITyTa

[IpucyrcTBeHHOE MeCTO 060PYAOBAHO:
MH()OPMAMOHHBIMH CTCHIAMH;

MIPOTUBOIOXKAPHO N CHUCTEMOM u CHUCTEMOI1
MOXKApOTYIIECHUS;
HE0OX0AMMOM MeOembI0 11 OPOPMIICHHUS TOKYMEHTOB;
O0ecneunBaeTcst OecTpernsITCTBEHHBIN JOCTYII

HHBAJIWJIOB K MCCTY MNOp€AOCTaBJICHUSA MyHHHHHaHBHOﬁ

ycnyrd  (yAOOHBIH  BXOJ-BBIXOJ B IOMEIICHUS U
nepeMenieHne B UX npesenax).
BusyanbHas,  TekcroBas M MYJIbTUMEAUMHAsS

I/IH(I)OpMaI_II/ISI O INOPAAKE ITPCAOCTABJICHHUA MYHI/IHHHaHLHOﬁ
yCIyru pasmMeniacTcsa B y,HO6HBIX JUISL 3asiBUTENEH MCCTax,
B TOM YHCJIC C Y4YCTOM OI'PaHUYCHHBIX BO3MOKHOCTEH
HHBAJIMI0B

2.14. TlokazaTenu JOCTYMHOCTH M KauecTBa
MYHHIIUITATBHOU yCITyT U

[Toka3zarensamu JOCTYITHOCTH IIPEIOCTABIICHUS
MYHUIUINAIBHON YCIIYTH SIBJISIOTCS:

paclojOKEHHOCTh  MOMEUICHHS  apXUBHOTO  OTHENa
UCIOJKOMa B 30HE JOCTYIHOCTH  OOIIECTBEHHOTO




TPaHCHOPTA;

HAJIMYUE HEOOXOJMMOTO KOJHMYECTBA CICIHAINCTOB, a
TaK)K€ TOMEIICHHH, B KOTOPBIX OCYIIECTBISECTCA IPHEM
JIOKYMEHTOB OT 3asIBUTEJICH;

HAJIMYUE HWCYCPIBIBAIONICH HWHPOPMAIMK O CrHocobax,
MOPSIIKE W CPOKaxX TMPEJOCTABJICHUS MYHHUIIMNAIbHOU
yCIIYTH Ha WH(POPMAIMOHHBIX CTEHAAaX, HHPOPMAIIMOHHBIX
pecypcax apXMBHOIO OTIE€Ja MCIOJKOMa B  CETH
«uTepHer», Ha EaMHOM mnoprane rocyJapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

KadecTtBOo mnpemocraBieHus MYHUIMIAIBHOW YCIYTH
XapaKTepU3yEeTCS OTCYTCTBUEM:

odyepeneii mpu TpuUeMe W BBIJAYe  JIOKYMEHTOB
3asIBUTEIISIM;

HapylIEHUH CPOKOB IIPEAOCTABICHHS MYHHIMNAIBHOU
yciayru,

kanob Ha paeicTBus (0e37CHCTBHE) MYHHUIIUIATBHBIX
CITyXalIuX, MPEAOCTABISIIONIMX MYHULIUIIAJIBHYIO YCIYTY;

XKanob Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOILIECHUE
MYHUIUIIATbHBIX CILyXaIIuX, OKa3bIBarOUIUX
MYHULUIIAJIBHYIO YCIYTY, K 3asIBUTEIISIM.

[Ipyu npenocTaBaeHUM MYHULUIIAIBHONM YCIYIM B
MHOTO(QYHKIIMOHAJIbLHOM  IleHTpe (manmee —  MOII)
KOHCYJIbTALIMIO, TNPHUEM U  BblJa4yy  JIOKYMEHTOB
ocymectsiser cnenuanuct MOI

2.15. Ocobennoctu MPEA0CTABICHUS
MYHHUIIUTIATLHOW YCIYTH B 3JIEKTPOHHOU (hopme

HNmeercs  BO3MOXXKHOCT ~ HOJAuu  3aABJICHUSA O
NpPEeOCTaBIEHUN MYHULUIIAIBHONW YCIYTH B 3JIEKTPOHHOM
Buze yepe3 Ilopran rocynapcTBEHHBIX U MYHUIMIAIbHBIX
yCIyr ¢ TMOCHEIYIOUIMM IPEeIbsBICHUEM OPUTHHAIOB
JOKYMEHTOB IIPH NOJyYEHUH YCIIYTH.

3asiBJICHHE O NPEJOCTABIEHUU MYHULUINAIBHOW yCIyTU
MOXET OBbITh HampaBlIeHO B (GOpME DIEKTPOHHOTO
JOKYMEHTA 10 IEKTPOHHOMY aJpecy:

4. 1 cr. 19 ®enepanbHoro 3akoHa Ne
210-®
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2.16. OcobenHoctr MIPEIOCTABIICHUS

MYHHUIUITAIbHOU YCIYyTH
MHOTO()YHKIIHOHATHHBIX IIEHTPaX

B

IIpu npenmocraBieHMM MYHULIHNAIBHON

MHOTO(DYHKIIMOHATLHOM ~ LeHTpe  (nanee
KOHCYJIbTallIO, HPHEM W  BbIAAYY
ocymectnisier cnenuanuct MOI]

YCIYTU B
- Mol
JIOKYMEHTOB

cT. 14 ®enepanbHoro 3akoHa Ne 210-03;




3. CocraB, n0CJIe10BATEIbHOCTh H CPOKH BBINOJIHEHHUS aIMMHUCTPATHBHBIX Npoueayp (aeicTeuii),
TPeO0OBaHUs K MOPSIAKY UX BbINOJHEHHUSI, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHS
aIMMHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI hopMe, a TaKKe 0COOEHHOCTH BbINOJTHEHUS
aAMHHUCTPATUBHBIX Npoueayp (aeicTBuii) B MHOroyHKIHOHATBHBIX IIEeHTPaX

3.1. Onucanue nocaen0BaTeNbHOCTH IEHCTBUIN IpU IPEIOCTABIEHUN MYHUIIMIAIBHOMN yCIIyru

3.1.1. mpenocraBiaeHUs] MyHULIUNIAIBLHON yCIYrd MO HPUEMY JOKYMEHTOB IO JINYHOMY COCTaBY
JUKBUAMPYEMBIX OpraHM3alMi Ha XpaHEHHWE B MYyHHIMINAIBHBIA apXWB BKIIOYAET B ceOs Clieayromue
MIPOLIEAYPBI:

1) KOHCYIBTHPOBAHUE 3aBUTEIIS;

2) NpUHSATHE U PETUCTPALIUS 3asBIICHUS;

3) HampaBlieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB;

4) opraHuzanusi npuemMa JOKYMEHTOB IO JIMYHOMY COCTaBYy JIMKBUAMPYEMBIX OpraHM3aluil Ha
XpaHEHUE B MYHUIIMIIAIbHBIN apXMB;

5) BbI1aya 3asBUTEINIO pe3ysibTaTa MyHUIIUTIATbHON YCIIYTH.

3.1.2. brok-cxema nociaea0BaTeIbHOCTH JIEHCTBUM MO MPEIOCTABICHNI0O MYHUIIUIIAIBHON YCIyTH
Mpe/icTaBjIeHa B MpHiIokeHun Ne 3.

3.2. Oxa3zaHue KOHCYJAbTAINI 3asBUTEIIO

3asBuTenb BOpaBe oOpaTUThCs B OTAEN JMYHO, MO TesieOoHy W MHUCbMEHHO, B TOM YHCIE IO
AIIEKTPOHHOU MOYTE, JUISl MOTY4YEeHUs KOHCYJIbTAU O MOPSAIKE MOJyYEeHUS] MyHUIIUTIATbHON YCITYTH.

Cretnunanuct OTzaena OCyIIECTBISET KOHCYJIbTUPOBAHHE 3asBHUTENS, B TOM YHCJE IO COCTaBy,
dbopmMe U coaepKaHUIO TOKyMEHTAIlUU, HEOOXOIUMOM UIsl MOJIydeHUS! MYHUIMIAIBHON YCIYTU U MpU
HE0OX0IMMOCTH OKa3bIBAET MOMOIIb B 3aMIOJIHEHUH OJIaHKa 3asBIICHUSI.

[Ipouenypa, ycTaHaBivBaeMas HACTOSIIIUM ITYHKTOM, OCYILECTBISETCS B JCHb OOpaIleHUs
3asIBUTEIIS.

Pesynbrar mpoueaypbl: KOHCYNbTallMM, 3aMeYaHUsi IO COCTaBy, (QopMmMe U COAEpKAHHUIO
MIPEACTABICHHOMN TOKYMEHTALUU.

3.3. IlpueM OKYMEHTOB IO JMYHOMY COCTaBY JMKBHAMPYEMBIX OpraHu3alliii Ha XpaHEHUE B
MYHHIIUIAIBHBIA apXUB

3.3.1. 3agBuTenp (€ero MpeacTaBUTENb) JUYHO HAa OyMaKHOM HOCHTENE, B 3JIEKTPOHHOM BUJE
yepe3 [lopran rocynapcTBeHHbIX M MyHUIUNANbHbBIX yciayr PecnyOmuku Tarapcran numbo mo moure
IIOYTOBBIM OTIIPABJIECHHEM MOAaeT (HampaBiseT) 3asBieHue (mpuioxeHue Ne 1) ¢ npuioxeHuem
yKa3aHHBIX B IyHKTe 2.5. HacTosuero Pernamenta nokymenTos (I atam).

IIpu HampaBieHHUU 3asBJIECHUS B SJIEKTPOHHOW (opMe MPUIIAraroTCsi CKAHUPOBAaHHBIE KOIUHU
3aIpalIuBaeMbIX JOKYMEHTOB.

3.3.2. Ilpu HampaBieHMM 3asBJIECHUS B 3JEKTPOHHOW (OpME CIEUUAIUCT HCIOJIKOMA,
OTBEYAIOLIUI 32 paboTy ¢ JAOKyMEHTaMHM, MOCTYNAIOIUMHU Yepe3 MHTepHeTTIpUEeMHYI0, PEeruCTpUpYeT
IIOCTYIIMBLIEE 3asBJICHUE U HAIPABIIAET B 3JIEKTPOHHOM BHze B OTaen.

IIpouenypa, ycraHaBiaMBaeMasi HAaCTOSIIMM ITyHKTOM, OCYIIECTBIISIETCS B TEUEHHE OJHOTO JIHS C
MOMEHTA MOCTYIUIEHHUS 3aIpoca.

Pesynbrar npouenypsl: 3aperucTpupoBaHHOE 3asiBIICHUE, HanpaBiaeHHoe B OTael.

3.3.3. Cneunanuct Otaena, BEAyIUN IPUEM 3asIBIIEHUMN, OCYILIECTBIISIET:

IIPUEM 3asBJIECHHUS M JOKYMEHTOB coryiacHo 1. 2.5. (I atam) HacTosIIero periamMenTa;

pEruCTpaLMIo 3asBJICHUS B )KypHAJIE PETUCTPALIMU 3asIBICHUI;

IIPOBEPSIET 3asBJICHUE U JTOKYMEHTHl Ha HaJIM4W€ OCHOBAHUM JJIS OTKa3a B IIPUEME JOKYMEHTOB,
yKa3aHHBIX B II. 2.8 HacTosiero Pernamenra.

IIpn oTcyrcTBMM OCHOBaHMWM A OTKa3a B IPUEME JOKYMEHTOB, yKa3aHHBIX B IYHKTe 2.8
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Hacrosiiero Permamenta, cnenpamuct Otaena:

HpI/I Hpe[[OCTaBJIeHI/II/I 3aj4ABJICHUA 3asIBUTCIIEM JIMYHO MN3BCIIACT 3asABUTCIA O HpI/ICBOeHHOM
BXOJAIIIEM HOMEPE;

HpI/I HaHpaBJICHI/II/I 3a4ABJICHUA 3asIBUTCIICEM B BHGKTpOHHOfI (bopMe yBCI[OMJISIeT 3a4BUTCIISI B
ANIEKTPOHHOM (hopMe O J1aTe mpueMa 3asBICHHS U IPUCBOCHHOM BXOJISIIIEM HOMEpE.

B cnydyae Hanuuus OCHOBaHMMU /I OTKa3a B IIPUEME JOKYMEHTOB, IIPEAYCMOTPEHHBIX IIYHKTOM
2.8 Hacrosmero Permamenta, crnemuanuct Otaelra B 3aBUCHMOCTH OT CIOCO0a ITOJA4Yd 3asBJICHHS
YBe[[OMJIﬂeT €ro 0 HaJInunu HperITCTBI/If/'I JUJUISA peFI/ICTpaIII/H/I 3asABJICHUA U BO3BpaHIa€T eMy I[OKYMGHTI)I C
IIMCBbMCHHBIM O6T)$ICHCHI/I€M COI[ep)KaHI/Iﬂ BBISIBJICHHBIX HEIOCTATKOB B HpCIlCTaBJ'IeHHBIX I[OKYMGHTaX.

Hpoue)lypm, YCTaHaBJII/IBaCMI)IG HACTOAIIUM HYHKTOM, OCYHIGCTBJI?HOTC?[ B TCUCHHC 15 MHHYT
10CJIE TIOCTYIIJICHUS 3asiBJIeHUS (0OpalieHust 3asBUTENs).

Pesynbrar mpomenyp: TNPUHATOE W 3apETUCTPUPOBAHHOE 3asBICHUE WM JIOKYMCHTHI,
BO3BPAICHHBIEC 3aBUTEIIO.

3.3.4. ®opMupoBaHHE U HaIlpaBICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, yUaCTBYIOIINE B
MPEOCTaBICHUN MYHUIIUTIAIEHOW YCITYTH

3.4.4.1 CpoeuuamucT HampaBiIsieT B 3JIEKTPOHHOM  (QopMme  MOCPEICTBOM  CHCTEMBI
MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMOJIEHCTBUS 3aIIPOC O MPEI0CTABICHUU:

CBeneHus O MOCTAaHOBKE Ha ydeT M (WJIM) CHATUS C y4deTa POCCHUHCKOM MM HWHOCTPaHHOU
OpraHM3aliy B HAJIOTOBOM OpraHe [0 MECTy HaXOXJIeHHs ee 000CO0IEHHOTO MOpa3IeieHHUs.

[Ipouenypsl, ycTaHaBIMBAaeMble HACTOSIIUM ITYHKTOM, OCYUIECTBIISIIOTCSI B TEUEHHE OJIHOTO
paboyero IHSA ¢ MOMEHTA MOCTYIJICHUS 3asBJIECHUS O IPEIOCTaBIEHUU MYHUIIUTIAIILHOMN YCIIYTH.

Pe3ynbTaT npoueaypsl: HapaBJICHHBINA 3aITPOCHI.

3.4.4.2. CneunanucThl MOCTAaBIIMKOB JAHHBIX HAa OCHOBAHUHW 3alpoca, MOCTYIUBIIETO Yepe3
CUCTEMY MEXBEJIOMCTBEHHOTO D3JIEKTPOHHOTO B3aWMOJEUCTBUSA, MPEIOCTABISAIOT 3ampaniuBacMble
JOKYMEHTBHI (MH(POPMAILMIO) WJIM HAMPaBISIOT YBEIOMJIEHUS OO0 OTCYTCTBHM JOKyMEeHTa W (WIJIH)
nHpopManuu, HEOOXOIUMBIX I MPEIOCTABICHUS MYHUIIUITAIILHON YCIYTH (1anee — yBeIoMJIeHUE 00
0TKa3ze).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSALIMM IYHKTOM, OCYIIECTBIISIIOTCSA B TEUEHUE MATH JTHEH CO
JHS TIOCTYIUICHUS MEXBEAOMCTBEHHOIO 3ampoca B OpraH WM OpraHu3alyio, MpPeAoCTaBIISIONINe
JOKYMEHT W HH(]OpMalMio, €clidi HWHble CpPOKM TMOATOTOBKM M HampaBieHHs OTBeTa Ha
MEXBEJOMCTBEHHBIM 3alpoc HE YCTAaHOBJIEHbI (enepanbHbIMU 3aKOHAMH, MPABOBBIMU aKTaMHU
[IpaButenbctBa Poccuiickoit @enepaiii U NPUHATHIMU B COOTBETCTBHU C (hefepalbHbIMU 3aKOHAMHU
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu Pecniyonuku Tarapcran.

Pe3ynbrar mpouenyp: HOKyMeHTHI (CBeleHUs) MO0 yBeloMiieHHE 00 OTKa3e, HallpaBJICHHbIC B
Otnen.

3.3.5. Cneunanuct OTnena OCYLIECTBISET MPOBEPKY CBEICHUMN, COJEPXKALIUXCS B JOKYMEHTaX,
IIPEJICTABICHHBIX 3asBUTEIIEM.

B ciydae BbISIBIEHMS OCHOBaHUM JUIsl OTKa3a B IPEJOCTABICHUHM MYHHUIMIAIbHON YCIyTH,
IPEJYCMOTPEHHBIX IYHKTOM 2.9. HAaCTOSILEro perjiaMeHTa, B 3aBUCHUMOCTH OT crocoba noaayu
3asBJICHUSI MMCBbMEHHO U3BeLaeT 00 3TOM 3asiBUTEIIS.

B ciydae oTCyTCTBMS OCHOBaHMM AJI1 OTKa3a B IIPEJOCTABICHUH MYHHIMIIAJIBHOW YCIYTH IO
pe3yiapTaTaM pPAacCMOTPEHHUs 3asBIICHUS U3BEIACT 3asiBUTENS O CPOKAX 3aKIIOYEHMsI JIOrOBOpa O
INPUHATUU TOKYMEHTOB OT JIMKBUMPYEMOM HErocy1apcTBEHHOM OpraHu3aluy.

Jlata mpenocTaBieHUs JIOKYMEHTOB, MpPeayCMOTpeHHBIX myHkToMm 2.5. (II stam) Hacrosiero
PernameHTa, yCcTaHaBIMBAETCA C YyYETOM CPOKOB IOJANKCAHUS JOTOBOPA, ONPEACIEHHBIX IYHKTOM 3.5.
HacTosero Pernmamenta.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIILIUM ITYHKTOM, OCYLIECTBIIIOTCS B TEUEHUE OJTHOTO JHSI C
MOMEHTA OKOHYAHHUS MIPEABIAYILEN TPOLEAYPHI.
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Pesynbrat npouenypsl: nepenanHas 3asBUTEN0 HHPOPMALUS O J1aTe MPEICTaBICHUS JOKyMEHTOB
WM U3BELICHUE 3asBUTENS 00 OTKa3e B IPEAOCTAaBICHUY MYHUIIMIIAILHOM YCIyTH.

3.3.6. Cneumamuct Ortnena mno pe3yapTaTaM pPacCMOTPEHHs 3asBICHHMS M JOKYMEHTOB
[IOATOTABIMBAET M HAIPaBJIAET Ha COIJIACOBAHME HAYAJIBHUKY OTZAENA IPOEKT JI0TOBOpa O Iepenade
apXMBHBIX JIOKYMEHTOB Ha XpaHEHUE B MyHUIMNIAJIbHBIN apxuB (nanee — Jlorosop).

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSILUM ITYHKTOM, OCYLIECTBIISIOTCSI B TEUEHUE OJTHOTO JHSI C
MOMEHTAa OKOHYAHHUS MPEIbIAYILEN TPOLEAYPHI.

PesynbTar npouenypsl: HallpaBJIEHHBIM Ha COTIacOBaHUE HauyalbHUKY OT/ea npoekT Jloroopa.

3.3.7. Hauanpnuk Otnena paccMarpuBaeT NpoekT JloroBopa, BUSHUPYET U HAIMpPaBISIET FOPUCTY
HCIOJIKOMA.

[Ipouenypsl, ycraHaBIMBaeMble€ HACTOSIIMM ITYHKTOM, OCYLIECTBIISIFOTCSI B J€Hb IOJIY4YECHMUS
npoekra Jlorosopa.

Pe3ynbTar npouenypsl: HallpaBJIEHHBIN IOPUCTY UCIIOJIKOMA Ha COrlacoBaHUe NMpoekT JJorosopa.

3.3.8.  IOpuct ucnoskoma B MOpPAIKE OYEPETHOCTU IOCTYIUICHHUS PACCMATPUBAET IPOEKT
JloroBopa, corjiacoBbIBa€T M HANPABJISIET HA TIOIUCH PYKOBOIUTENIO UCTIOIKOMA.

B cnyuae Hanmmums CyIIECTBEHHBIX 3aMedaHuii Bo3Bpamiaer JloroBop Ha A0paboOTKy ¢
MUCbMEHHBIM YKa3aHUEM HEJ0pabOTOK

[Ipouenypsl, ycraHaBIMBaeMble HACTOSIIIUM ITYHKTOM, OCYILIECTBJISIIOTCS. B TEYEHUE OJHOTO JHS C
MOMEHTa OKOHYAHHUS MPeIbIAyIIel TPOLEAYpHI.

Pesynbrar mpouedypbl: HampaBi€HHbIH Ha TMOJNHCh PYKOBOAMUTEIIO UCIIOJIKOMA  WJIH
BO3BpALIEHHBIN Ha T0paboTKy HauanbHUKY OTAena npoekt Jloroopa.

3.3.9. PykoBoauTENh UCIIOJIKOMA B MOPSAJIKE OYEPEIHOCTH MOCTYIUIEHU ToANUChIBaeT JloroBop u
HaIpaBJIFeT ero HadaabHUKy OTAena A nepeaadn 3asiBUTEIIO.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIUM ITYHKTOM, OCYIIECTBIISAIOTCS B T€YEHHE OJHOTO JTHS C
MOMEHTa OKOHYaHUs IPEAbIAYIIEH TPOLETypHI.

Pe3ynbTaT npoueaypel: MoANMCaHHBIA PYKOBOAUTENEM HCMOJKOoMa Jlorosop.

3.3.10. Crneumanmuct Otnena BBIIACT MPU JIAYHOM MPUOBITUU 3aABUTENISI WIH €T0 JOBEPEHHOTO
JULa Mpyu NPEAbSBICHUM NACHopTa WIA HHOIO, YJOCTOBEPSIOUIETO JMYHOCTh JIOKYMEHTa WIIN
JOBEPEHHOMY JIMILY — IIPH MPEAbSIBICHUU 10BEepeHHOCTH [loroBop miM HarpasiseT JoroBop 3asBUTEIIO
[0 TOYTE€ MPOCTHIM IHCbMOM, YBEAOMIIAET 3asBUTENS O CpoKax IpenocrasieHus J[loroopa u
JOKYMEHTOB B COOTBETCTBHHU C 1. 2.5. (II aTam).

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIIMM ITyYHKTOM, OCYHIECTBJSETCS B JI€Hb IOJy4YEHUS
MOJIMCAaHHOTO PYKOBOIUTENEM HcHoJiIkoMa Jloroopa.

Pesynprar mpouenypel: HampaBlIEHHBIA 3asABUTENIO Uil nojanucaHus Jlorosop, yBeaoMIIEHUE
3asBUTENIS O CPOKaxX MpeaocTaBieHus JloroBopa u JOKyMEHTOB.

3.3.11. 3asBuTens (€ro MPEICTABUTENb) JUYHO HAa OyMa)KHOM HOCHUTEINE JIMOO IO TIOYTEe 3aKa3HBIM
MIOYTOBBIM OTIPABICHUEM C YBEIOMJICHUEM O BPy4YEHHHU NojaeT (HampasiseT) JJoroBop u JOKYMEHTHI B
cootBeTcTBUU C 1. 2.5. (II aTam)

3.3.12. Cnenuanuct Otaena oCylecTBIsSET IPOBEPKY:

MOJHOTHI COCTAaBa IOKYMEHTOB;

KOMIUIEKTHOCTH JIOKYMEHTOB;

COOTBETCTBUS JOKYMEHTOB YCTaHOBJIECHHBIM (hopMam;

COCTaBJISIET M NPEACTaBIIIeT HavadbHUKY OTHena Ha MOANUCH 3aKIOYEHUE MYHHUIMIAIbHOTO
apxuBa 11 HanpasieHus Ha paccmorpenue DIIMK I'ockomurera mmm  OMK I'BY «l'ocynapcTBeHHbIN
apxuB Pecniyonuku Tarapctan» JOKYMEHTOB,

HanpasisgeT Ha paccmoTrpenue DIIMK IN'ockomutera mim OMK I'bY «l'ocynapcTBeHHBIN apXuB
Pecniyonuku Tatapctan» JOKYMEHTHI C 3aKIIFOUEHUSMU MYHULIUTIAIBHOTO apXHBa

B cnydyae Hanuuus 3amedaHuii, BO3BpAIaeT JOKYMEHTHI 3aBUTEIIO AJIs1 BHECEHUS UCIIPaBICHUM.

[Ipouenypsl, ycTaHaBIMBAaEMBbIE HACTOSILUM IIyHKTOM, OCYIIECTBIIIOTCS B TEUEHHUE JIBYX THEH C
MOMEHTA MOCTYIUIEHNS JOKYMEHTOB.
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Pesynbrar mpoleyp: HAIpaBICHHBIC Ha COTJIACOBAHWE B YTpaBJIEHWE® WM BO3BPAIICHHBIC
3asIBUTEIIIO JUIsl UCTIPABJICHUS JOKYMEHTHI.

3.3.13. Cpneumamuct Otaena 1nocie mnocrymiueHuss w3 lockomurera wumm u3z  [BY
«['ocynmapctBennblii apxuB PecnyOmuku Tarapcran»  JOKYMEHTOB, HMH(OPMHUpPYET 3asBUTENS O
IIPUHATOM PELLIECHUH.

B cunyuyae cornacoBaHus VYmpaBieHHEM JOKYMEHTOB, H3BELIAET 3asBUTENSI O JaTe
IIpE/ICTaBICHMS] IOKYMEHTOB Ha XpaHEHHUE.

B cnyuae orkaza DIIMK I'ockomutera mnu OMK I'BY «I'ocynapcrBenHoro apxuBa PecnyOnuku
TarapcTan» B coracoBaHMM JOKyMEHTOB BPY4aeT MPEACTABUTENIO 3asIBUTENS JIMYHO UM HAIPaBJISET 110
[OYTE 3asBUTENIO JOKYMEHThl ¢ mnucbMeHHbIM Yykazanuem OIIMK T'ockomurera nnmu OMK I'BY
«["ocynapctBenHoro apxuBa PecriyOnnku TatapcTan» HOpUUMHBI OTKa3a.

[Ipouenypsl, ycTaHaBIMBaeMbI€ HACTOSIIIIUM ITYHKTOM, OCYLIECTBIISIFOTCSI B TEYEHHE OJIHOTO JHSI C
MOMEHTa MOCTyIUIeHUs1 JokyMeHTOB u3 ['ockomurera uinu I'BY «l'ocynapcrBenHsblil apxus PecnyOnnku
Tartapcrany.

Pesynbrar mpouenyp: u3BeLICHUE 3asBUTENS O JaTe NMPEACTaBICHUS JOKYMEHTOB Ha XpaHEHHE
mwim 06 otkaze l'ockomurera mnu ['BY «l'ocynapcrtBenHoro apxuBa PecnyOonmuku Tartapctan» B
COTJIaCOBAHUU JOKYMEHTOB.

3.3.14. Cnemmanuct Otaena nmpu NpHUEME JOKYMEHTOB HAa XpPaHEHUE OCYHIECTBISIET CBEPKY
(haKTUYECKOT0 HAIMYUS JIE]l C OMUCKIO, IPOBEPKY COCTOSHUS YIOPSI0YEHUSI TOKYMEHTOB, (pU3nueckoe u
CaHUTAPHO-TUTMEHUYECKOE COCTOSIHUE JIET.

[Ipn oOHapykeHUU [OKYMEHTOB Ha OyMaXHOH OCHOBE, TOJBEPKEHHBIX MOPAKEHHUIO
OMOJIOTMYECKUMH BpeIUTESIMU (HACEKOMbIE, aKTUBHAS IJIECEHB), C MOBPEXKIACHUSIMHU OymMaru u TeKCTa U
TIpU HECOOJIO/IEHUN OpraHu3amueil TpedoBanuii K 0(hOPMIICHUIO JIeJl, U3JI0KeHHBIX B [IpaBmiax paboTsl
apXMBOB OpraHU3allii, COCTABIIAETCS aKT MPOU3BOJBLHOM (HOPMBI, OTpaXKAIOUINI XapakTep IePEeKTOB U
MEpBI [0 UX YCTpaHEHUI0. JIOKyMeHThI, OABEPKEHHbIE (PU3MUECKUM Je(eKkTaM, B TEUCHHE BYX THEH C
MOMEHTA COCTABJICHUS aKTa, BO3BPALLAIOTCS OpPraHU3aluu JUIsl yCTPAHEHUS 1e(EKTOB.

Ilo pe3ynpraTaM HpPOBEPKH COCTAaBISIET aKT IpUEMa-NiepeJadd JOKYMEHTOB (Jlajiee — akT) Ha
XpaHEeHHE B JBYX dK3eMIUIIpax (mpuioxenue Ne2). AKT moanuceiBaeTcs 3asButenaeM. OauH 3K3eMIUTIp
IIOANMCAHHOTO AKTa MepenaeTcs 3asiBUTeN0. [locTynuBIme JOKyMEHTHI IEPEJAIOTCS B XPaHWINLIE.

IIpouenypsl, yCTaHaBIMBAEMBIE HACTOAIIMM ITyHKTOM, OCYHIECTBJIAIOTCS B 3aBHUCHMOCTH OT
KOJIMYECTBA NOCTYIAIOIIUX /1]l HA XpaHEHUE:

He Oosee 10 men - 2 nHs;

He Oonee 20 nen - 4 nHs;

He 6osee 50 nmen - 10 queid.

IIpu nocrtymieHnnn Ha xpaHeHue cBpimie S50 1€, CPOK MPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTU
onpenensercss HadaabHUKOM OTena W He JOJDKEH MpeBbINIaTh CPOKA, YCTAHOBJIEHHOIO (elepalbHbIM
3aKOHOJATEIBCTBOM. 3asBUTEIb O CPOKE NPEJOCTABICHUS YCIYyTH YBEIOMIIETCS B TEYEHHUE JIBYX IHEH C
MOMEHTA MOCTYIUIEHUS JOKYMEHTOB.

Pesynbrar npouenyp: BblIaHHBIN 3asiBUTEIIIO aKT IIPUEMA-TIEPENAY TOKYMEHTOB

3.4. IlpenocraBieHre MyHULIUINIATBHOU yeayru uepe3 MOL]
3.4.1. 3asButens BripaBe 0OpaTUTHCS Ul NOJIYYEHHUS MyHULIMNAIbHON yciyru B ML,

3.4.2. TlpenocraBieHne MyHUIMNAIBHON yciayru uepe3 M®IL] ocymiecTBisieTcss B COOTBETCTBUU
perinamenToM pabotsl M®L, yrBepk/IeHHBIM B YCTAHOBJICHHOM IMOPSIKE.

3CornacoBaHue JOKyMEHTOB, NMpeaycMOTpeHHBIX myHKTOM 2.5. (II aTam) Hacrosmero Pernamenra,
VYrpaBieHHeM OCYIIECTBISIETCS B COOTBETCTBHMM ¢ TpapukoM mnpoBeneHus 3acemanuil OIIMK
VYnpasnenus u OkcnepTHOM komuccun ['ocynapCTBEHHOrO apXuBa JIOKYMEHTOB IO JIMYHOMY COCTaBY
Pecny6nuku Tarapctan UB CpOK MPEOCTaBICHUS MYHULIUTIAIBHOM YCIYTH HE BXOJISAT.
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3.4.3. Ilpu mocrymieHnn AokymMeHTOB u3 MOI[ Ha mnodyueHHe MYHHIMIIAIBHON YCIYTH,
MPOLIEAYPbl OCYIIECTBISIOTCS B COOTBETCTBUMU C MyHKTamHu 3.3 Hactosimero Perinamenrta. Pesymbrar
MYHULUIIAJIBHON yciayru Hamnpasisercs B MOIIL.

4. Ilopsiiok U popMbl KOHTPOJISA 32 NPeJ0CTaBIeHHeM MYHHIMIIAIbHON yCJIyrH

4.1. KoHTpoJIb 32 MOJHOTON M Ka4€CTBOM MPEIOCTABIICHUS] MYHUIIMIIATLHON YCIYTyd BKJIIOYAET B
ceOs BBISBJICHHEC W YCTpAaHCHHE HAPYIICHWHM MpaB 3asBHTENCH, MPOBEACHHE TMPOBEPOK COOIIOICHUS
MPOIIeAYp MPEIOCTABICHUS MYHUIIUITAIbHONW YCIIYTH, MOJATOTOBKY pelieHnui Ha AeUcTBuUs (0e3/1eicTBHE)
JOJKHOCTHBIX JIMI] OpTaHa MECTHOTO CaMOYIIPABIICHHUS.

dopmamMu KOHTPOJIS 33 COOJIOIEHUEM UCTIOTHEHUS! aIMUHUCTPATUBHBIX MIPOLIEAYP SBIISFOTCS:

MPOBEJCHUE MPABOBOM IKCIEPTU3BI TPOCKTOB JTOKYMEHTOB IO MPEA0CTABICHUIO MYHHUITUTIATLHOM
yCiyru. Pe3ynbTaToMm 3KCnepTH3 sSBISETCS BU3UPOBAHUE MTPOCKTOB;

MPOBEJICHUE B YCTAHOBJICHHOM TOPSIIKE IPOBEPKU BEACHHUS JCIOTIPOU3BO/ICTBA;

MPOBEJCHUE B YCTAHOBJIICHHOM TOPSAKE KOHTPOJBHBIX MPOBEPOK COOJIOECHUS TMPOIEAYD
MPEAOCTABJICHHS] MYHUIIUTTAIbHON YCITYTH.

KonTtponbHbIe MPOBEPKH MOTYT OBITH TJIAHOBBIMU (OCYIIIECTBIATHCS Ha OCHOBAHUM TIOJYTOJOBBIX
WJTU TOJIOBBIX IJIAHOB PabOThI OpraHa MECTHOTO CaMOYIPABJICHHS) U BHEIUIaHOBBIMH. [Ipu mpoBeneHuun
MPOBEPOK MOTYT PacCMaTPHUBATHCA BCE BOTMPOCHI, CBSI3aHHBIE C MPEIOCTABICHHEM MYHHUIIUTIATLHON
yCIIyTu (KOMIIJIEKCHBIE TIPOBEPKH ), ITM TI0 KOHKPETHOMY OOpaIeHUIO 3asBUTEIIS.

B memsx ocymecTBieHHS KOHTPOJISI 3a COBEpIIEHHWEM JIEHCTBHM TIPH TIPEIOCTaBICHUU
MYHUITUTIAIEHON YCIYTH U NMPUHATAU PEIICHUH PyKOBOIUTENIO MCTIOJHUTEIFHOTO KOMUTETAa 3aMHCKOTO
MyHHUIMNANbHOTO paiioHa PecnyOonmuku Tarapctan mpencTaBisilOTCS CIOpaBKU O  pe3yjbTaTax
MPEAOCTABJICHHS] MYHUIIUTTAIbHON YCITYTH.

4.2. Texymmii KOHTPOJHb 3a COONIOACHHEM TIOCIEAOBATEIPHOCTH JCHCTBUM, OIPEICICHHBIX
aMUHUCTPATUBHBIMHU TPOLEAYPAMH IO NMPEJOCTABICHUI0 MYHULHNAIBHON YCIYTH, OCYHIECTBISAETCA
PykoBoauTenem ucnoskoma 3anHCKOTO MYHUIIMITAIBHOTO paiioHa Pecryonuku TarapcTaHs.

4.3. IlepeueHb NOHKHOCTHBIX JHI, OCYIIECTBIISIIOIIMX TEKYIIMA KOHTPOJIb, YCTAHABIMBACTCA
MTOJIOKEHUSMH O CTPYKTYPHBIX MOJPA3AECICHHUSIX OPraHa MECTHOTO CaMOYIPABJIEHUS W JIOJKHOCTHBIMU
periiaMeHTamu.

[lIo pe3ynbTaTam NpPOBENEHHBIX IPOBEPOK B CIIy4ae BBISBICHUS HApYLICHUN IMpaB 3asBUTEIEH
BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu.

4.4. HauanpbHUK apXUBHOTO OTJEJIa HCTIOJKOMAa 3anHCKOTO0 MYHUIIMITAILHOTO paiioHa PecmyOnuku
TarapcTan HeceT OTBETCTBEHHOCTDH 32 HECBOEBPEMEHHOE pacCMOTPEHUE 00pallieHH 3asiBUTEIICH.

4.5. KoHTponp 3a NOpeIOCTaBICHUEM MYHULHUIAIBHOM YCIYIM CO CTOPOHBI TpaXJaaH, HX
00BEAMHEHUN M OpraHu3alui, OCYIIECTBIIAETCS MOCPEICTBOM OTKPBITOCTU IESTENBHOCTH apXUBHOTO
OT/IeNIa MCIOJKOMA IPU MPEAOCTAaBIEHUH MYHULIMNAIbHOW YCIyrd, MOJIyY€HHs MOJHOM, aKTyaJIbHOU U
JOCTOBEpHOM HH(MOpPMALUKM O TOPAIKE MNPEAOCTABICHUS MYHUIUNAIBHONW YCIYyrd W BO3MOXHOCTHU
J0cyneOHOTO paccMOTpeHHs oOpaleHuit (kanod) B mpolecce MpeJoCTaBICHUS MyHUIIUIAIBLHON YCIYTH.

5. JocyneOHblii (BHecy1eOHBII) MOPAAOK 005Ka10BaAHHUS PelIeHUui U AecTBui (0e31eicTBHA)
OPraHoB, NPeAOCTABIAIOIINX MYHHIHNAIBHYIO YCJIYTY, a TAK/AKe UX J0JAKHOCTHBIX JINIL,
MYHHIHMIAJTbHBIX CJIYKALMX, MHOTOQYHKIIHOHAIBHOI0 LIEHTPa, pAa00THHUKA
MHOT0(pyHKIIMOHAJIBHOI'0 IEHTPA, a4 TAKKe OPraHU3AaLMIl, NPEeAYCMOTPEHHBIX YacThi0 1.1 cratbn 16
HacTosmero denepajibHOrO0 3aK0OHA, MM X PA0OTHUKOB

5.1. IlpemycMoTpeHa BO3MOXKHOCTh OOKaJOBaHUSA 3asBUTENEM peIIeHUH U JeHCTBUN
(Oe3nelicTBUs ) Oprana, MPEAOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTy, OpraHa, MpeaoCTaBIISIIONIETO
MYHHULMIIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMI[A OpraHa MpeaOCTaBIAOLIErO0 rOCYyIApCTBEHHYIO YCIYTY,
WIM OpraHa, TNPEJOCTaBISIONIEr0 MYHHUIMMAIbHYIO  YCIyry, Ju00 TOCYIapCTBEHHOTO WM
MYHHIIMITAIFHOTO CIYKAIlero, MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pabOTHHUKAa MHOTO(YHKIIMOHAIEHOTO
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LIEHTPAa, a TAK)K€ OPraHu3alluY, NPeayCMOTpeHHBIX yacTbio 1.1 crathu 16 Hactosmero denepanbHOro
3aKOHA, WM UX paOOTHUKOB.

3asBUTENb MOKET 0OPATHTHCSA C Kallo00H, B TOM YUCIIE B CIACAYIOIIHUX CIydasx:

1) HapylieHHe CpoKa pPErHCTpallMy 3alpoca 3asBUTENS O MPEJOCTABICHUU MYHHUIMIIAIBHON
yCIIyTH, 3aIpoca, yka3aHHoro B cratee 15.1 HacTosuiero denepanbHOro 3aKoHa,

2) HapyIlICHUE CPOKA TPEIOCTABICHHUS MYHUIIUITAIBHOMN YCIIyTH;

3) TpeboBanKe y 3asgBUTEIS JOKYMEHTOB WM HHGOpMAIMK JTHOO OCYIISCTBICHHS ICHCTBUH,
IIPEJICTaBICHUE WJIM OCYHIECTBJIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH
Poccuiickoit  ®enepauun, PecnyOnuku Tarapctan, 3amHCKOrO MYHUIMIAIBHOTO palioHa JUid
MIPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH;

4) oTka3 B TMpHEMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBHIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMU akTaMu Poccuiickoii @enepanuu, Pecnyonuku TartapcraH, 3aMHCKOTO MYHULIMIIAIBHOTO
paiioHa /Ui pe10CTaBIEHUsI MyHUIIMTIAIBHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJOCTABICHUN MYHHIIMTIATLHOM YCIIYTH, €CJTM OCHOBAaHHS 0TKa3a HE MPETyCMOTPEHBI
(dbenepanbHBIMU 3aKOHAMHU W TPUHSATHIMA B COOTBETCTBUHM C HUMU MHBIMU HOPMATUBHBIMH MPABOBBIMHU
aktamu Poccuiickoit denepanuu, 3akOHaMH U MHBIMH HOPMAaTUBHBIMHU MPABOBBIMHU aKTaMU CYOBEKTOB
Poccuiickoit ®@enepanuy, MyHULIMNIAJbHBIMM IPAaBOBBIMU akTamMHu. B ykazaHHOM ciiyyae nocyneOHoe
(BHEecynieOHOE) 0OkaloBaHUE 3asBUTENIEM pELIeHUN U 1eicTBUM (06e3/1eicTBYS) MHOTO(QYHKIIMOHATBHOTO
LEHTpa, peleHuss U JehcTBUS (Oe3NeiCTBUSI)  KOTOPOro OOXKamyloTCs, BO3JOXKEHa (YHKUHS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX  MYHUIUNAIBHBIX YCIAYr B IIOJHOM 00beMe B MOPSJIKE,
omnpeneneHHoM dYacthio 1.3 cratem 16 ®enepambHoro 3akoHa oT 27.07.2010 Ne 210 —-®3 «O6
OpraHu3aluu IIPEI0CTaBIICHUS rOCy/IapCTBEHHBIX u MYHUILIUTIATBHBIX yCIIyT yepes
MHOTO(YHKITHOHAIHHBIEC IIEHTPBIY;

6) 3aTpeOOBaHie OT 3asABUTENS NPU TMPEIOCTABICHUU MYHHUIMIAIBHOW YCIYyrH IUIaThl, HE
MPEAYCMOTPEHHOW HOPMATUBHBIMUA TPAaBOBBIMH akTamu Poccuiickoit  ®Denepanuu, PecmyOnmku
Tarapcran, 3aMHCKOTO MYHHUITUITAJIBHOTO PaiioHa;

7) oTKa3 opraHa MPEIOCTABIIAIONICTO TOCYIAPCTBCHHYIO YCIIYry, OpraHa, MpeI0CTaBIISIOIIETO
MYHULUIIAJIBHYIO YCIIYTY, JOJPKHOCTHOTO JIMIA OpraHa, MPeJI0CTaBISIOIIEr0 TOCYIapCTBEHHYIO YCIIYTY,
WM OpraHa, MpeloCTaBISAIONIEr0 MyHULIUIIAIbHYIO YCIYT'y, MHOTO(QYHKIIMOHAILHOTO LIEHTPa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, OpTraHW3allid, NpPEeIyCMOTPEeHHBIX dYacTthio 1.1 cratem 16
®denepanbHOTO 3akoHa oT 27.07.2010 Ne 210 —-®3 «O06 opraHuzanuy MPEAOCTABICHUS
roCy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT», WIH UX PAOOTHUKOB B HCIIPABJICHUU JOMYIIEHHBIX UMU
OTEeYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEJOCTaBICHUS MYHULHUIAIBLHOM YCIYTH JTOKYMEHTaX
nub0 HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKMX HUcCHpaBiieHUd. B ykazanHoMm ciydae gocyneGHoOe
(BHECymeOHOE) 00KajloOBaHUE 3asBUTEIIEM PEIICHUI U NelcTBUH (0e31eiCTBUS) MHOTO() YHKIIMAHAILHOTO
LEHTpa, pabOoTHHKAa  MHOTOQYHKIMOHAJIBHOIO  IIEHTpa BO3MOXKHO B  CiIyyae, €clid Ha
MHOTO(YHKIIMOHATIBHBIN LIEHTp, PelIeHUs U aeicTBUA (0e3eiicTBIEe) KOTOPOro 00XKamyeTcs, BO3JI0KEHa
(GYHKIHS 110 MPEAOCTaBICHUIO COOTBETCBYIOIIUX MYHUIIMIAIBHBIX YCIYT B MOJHOM 00BbEeMe B TOPSJIKE,
onpenenaeHHoM 4Yacthto 1.3 crarbum 16 ®enepambHoro 3akona ot 27.07.2010 Ne 210 —-®3 «O6
OpraHu3aluy NpeI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYI»;

8) HapyllieHHe CpOKa WM MOpPSAKAa BBIJAYM TOKYMEHTOB IO pe3yJbTaTraM IPeI0CTaBICHHS
MYHULUIIAJIBHON YCIYTH;

9) npuoCTaHOBJIEHHE NPEJOCTABICHUS  MYHHUIMIAIBHOM  yCIYI'M, €CIIM  OCHOBaHHS
MIPUOCTAHOBIICHUS HE TIPEIYCMOTPEHHI (hefepanbHbIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMH HOpPMAaTHMBHBIMH TpaBOBbIMM akTamMu Poccuiickoii ®enepanuu, 3akOHaMU M UHBIMU
HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH CcyObekToB Poccuiickoit ®Denepanuu, MyHHIIUITATLHBIMUA
MpaBOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecylneOHoe) oOkaloBaHHE 3asBUTENEM
peteHnit U neictBuit (6e31eHCTBHS) KOTOPOTo 00XKATYIOTCS, BO3JI0KEHA (PYHKIHUS 10 MPEI0CTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIUIAIBHBIX YCIYT B MOJHOM O0bEME B MOPSAKE, OMpeaeieHHOM 4acThio 1.3
cratb 16 ~ denepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «OO6 opraHuzanuu MNpeAoCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»;
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10) IlpenocraBiieHus: JOKYMEHTOB U HH(POPMAIIMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3blBJUCh IPH [E€PBOHAYAIBHOM OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABJIEHNS I'OCYAAPCTBEHHON MYHULIMIIAIBHON YCIYTH, JU00 B IIPEIOCTABIEHUHU IOCY1apCTBEHHON
WM MyHUIUIAIBHOM yCIIyTH, 32 UCKIIOYEHUEM CITy4acB:

a) W3MEHEHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBHIX AaKTOB, KACAIOUIUXCS IPEIOCTABICHHUS
rOCYJApCTBEHHOM WM MYHULIMNAIBHOW YCIYTH, IIOCIIE II€PBOHAYAJIBHOM MOJA4YM 3asBICHUSA O
IIPEI0CTaBICHUU

0) HaiM4ue OIMMOOK B 3asBICHUM O MPEJOCTABICHUH TOCYJAPCTBEHHOW WM MYHHUIIUIIAIBHOMI
YCIYTU U JIOKyMEHTaX, MOJaHHbIX 3asBUTEJIEM I10CJIE IIEPBOHAYAIBHOIO OTKAa3a B IpUEME JOKYMEHTOB,
HEOOXOJWMBIX ISl TPEAOCTABICHHUS TOCYJapCTBEHHONM WM MYHHIMIAIBHOW ycinyrd, 1ubo B
IIPEIOCTABICHUN TOCYJAPCTBEHHOMN WM MYHULIMIIAJBbHOW YCIYrd U HE BKJIIOUYEHHBIX B IPECTaBICHHBIN
paHee KOMILJIEKT JOKYMEHTOB;

B) UCTE€UEHHE CPOKa JECUCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OPMaLUU MOCIIE ePBOHAYATILHOTO
OTKa3a B IIpUE€ME€ JIOKYMEHTOB, HEOOXOJUMBIX [UIl THPEJOCTABIEHUS TOCYAapCTBEHHOM WU
MYHHUIMIIAIBHON yCIIyrH, IM00 B MPEI0CTaBICHUN TOCYIapCTBEHHON MIM MyHUIIMITAILHOM YCIIyTH;

I) BBISIBJICHHE JOKYMEHTAJIBHO TOJTBEPXKICHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO WIIH
MIPOTUBONPABHOTO  JieHcTBUS  (Oe37aeicTBUs) JOHKHOCTHOIO JIMLA OpraHa, IpeloCTaBIISIFOILIErO
rOCy/IlapCTBEHHYIO  YCIyTy, WJIH  OpraHa, MpeAOoCTaBISIIOIIET0  MYHUIMIAIBHYIO  YCIYTY,
roCy/IlapCTBEHHOTO WJIM MYHUIUNAIBHOTO CIy)Kallero, paboTHHUKAa MHOTO(YHKIMOHAJIBHOTO LEHTPA,
paboOTHHMKA OpraHU3AINH, TPETYCMOTPEHHOU YacThio 1.1 cTaTeu 16 HacTosmero denepalbHOTO 3aKOHA,
Ipy TEpPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEI0CTaBICHUS
rOCy/lapCTBEHHOW WM MYHUIMNAJIBbHON YCIYyru, JuOO B MPENOCTABIEHWU TOCYJapCTBEHHOM WIH
MYHHMIMIIAJBHOM yCIyrd, O 4YeM B MHCbMEHHOM BHJAE 3a IMOJANUCHIO PYKOBOJIUTENS OpraHa,
MIPEIOCTABIISIIOIIETO TOCYJAapCTBEHHYIO YCIYr'y, WM OpraHa, IPeIOCTaBIISIONIEr0 MYHUIUNAIbHYIO
YCIIyTY, PYKOBOJAUTENSI MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpU TEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTABIICHUS TOCYAAPCTBEHHOM MM MYHUIIUTIATBHON YCIIyTH, JINOO
PYKOBOJMTENS OpraHu3aluy, NpeaycMOoTpeHHo bactbio 1.1 crateu 16 Hacrosmero denepanibHOTO
3aKOHA, YBEIOMJIETCS 3asiBUTENb, @ TAK)KE MPUHOCSTCS U3BUHEHUS 3a JI0CTaBJICHHbIE HEYy100CTBRA.";

Kanoba momaercsi B muchMeHHON ¢dopMe Ha OyMaKHOM HOCHTENe, B DJICKTPOHHOW ¢dopme B
OpraH, NpPEIOCTABIAIOIIMNA  MYHHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIbHBIM LEeHTp 1100 B
COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHON BIACTU (OpraH MECTHOTO CaMOYIPaBJICHUS) MYOIUYHO -
npaBoro oOpa3oBaHMs, SBJSIONIMICS Yy4YpeauTesleM MHOrO(QYHKIMOHAIBHOTO LIeHTpa (nainee —
yupeauTeab MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a TaKXKe B OpraHu3allid, IpeIycCMOTpeHHbIe yacThio 1.1
cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210 —®3 «OO6 opraHu3anuu IPea0CTaBICHUS
rOCy/IJapCTBEHHBIX W MYHHULMINAIbHBIX Yyciyr». JKamoObl Ha pemeHuss u JedcTBust (Oe3aeiicTBus)
PYKOBOJIUTEIIS OpPTraHa, MPeA0CTaBIISIIOIIET0 MyHUIIUIIATBHYIO YCIYTY, TMOO OpraHa, npeaoCcTaBisoero
MYHUIIUNIATBHYIO — ycayry. JKamoObl Ha  pemeHus W AccTBus — (Oe3aeiicTBue) pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOJAIOTCS PYKOBOAMUTEIIO 3TOT0 MHOTO(YHKIMOHAIBHOTO ILIEHTpA.
XKanoOGel Ha pemenus u jgedctBus (0e3neHCTBUSA) MHOTO(DYHKIIMOHAIBHOTO IIEHTpa IOJAIOTCS
YUPEIUTENI0 MHOTO(QYHKIMOHAIBHOTO IIEHTPa WM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMAaTUBHBIM IPaBOBBIM akToM cyOwnekTa Poccuiickoit denepannu. XKanoObl Ha pelieHus U ASUCTBUS
(6e3nelicTBUsl) paOOTHUKOB OpraHU3allid, MPeIycMOTpPeHHbIX 4acThio 1.1 crathu 16 ®deaepanbHOTrO
3akoHa or 27.07.2010 Ne 210 —®3 «OO0 opraHuzanuyu NpPeJOCTaBICHUS TOCYJapCTBEHHBIX H
MYHULUIAIBHBIX YCIYT», MOJAIOTCS PYKOBOJUTENSAM 3TUX OpraHU3alui;

52. Xamoba ©Ha pemenus u jgedcTBus (6e3neiicTBHA) oOpraHa, IpeIOCTaBISIONIETO
MYHHULIMIIAJIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, NMPEJOCTaBISAIOIEr0 MYHUIUMNAIBHYIO YCIYTy,
MYHHMIMIIAJIBHOTO CIIY)KAIEro, PYKOBOAMUTENS OpraHa, MPEeNOCTAaBIISIOIIEr0 MYHMIMIAIBHYIO YCIYTY,
MOXKET OBbITh HampaBjieHa IO TIo4YTe, Yepe3 MHOTO(YHKIMOHAJIBHBIH LEHTP, C HCIOJIb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  "MHTepHer", oduuuansHoro caifita 3amHCKOTrO
MyHUIMnansHoro paiona (http://www.zainsk.tatarstan.ru), EamHOro mnoprama rocymapcTBEHHBIX |
MyHUIMNAIBHBIX ~ yenyr  PecmyOnmukm — Tarapcran  (http://uslugi.tatar.ru/), Enunoro moprana
rOCyJapCTBEHHBIX 1 MYHHLIIMNIANBHBIX yeuyr (¢pynkuuit) (http://www.gosuslugi.ru/), a Takxe MOXKeT ObITh
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NpUHATA TpH JIMYHOM Tmpueme 3asButrens. JKamoba Ha pemeHds U AeWcTBusi( OesneiicTBue)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPAa MOYKET OBbITh HAIpaBJIeHa
0 TOoYTe, C HCHOJB30BaHHEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  "MHTepHer",
oduuuanbHOrO0 caita MHOTO(YHKIMOHAJIBHOTO IEHTpa, EaMHOro moprana rocylapCTBEHHBIX H
MyHUIMNAIBHBIX  yeuyr  Pecnyomuku — Tarapcran  (http://uslugi.tatar.ru/), emmHoro moprana
TOCYIapCTBCHHBIX W MyHHIHMNAIbHBIX  youyr  (pymkmuit)  (http:/www.gosuslugi.ru/),  n1mbo
PETHOHAIBHOTO MOPTaJIa TOCYJAPCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT a TAKKe MOXKET OBbITh MPHUHSTA HA
JUYHOM mpueMe 3asButens.. JKajmoba Ha pemieHus U jaedcTBus  (Oe3aeiicTBUs) opraHu3aluii,
npenycMoTpeHHbIX dacTeio 1.1 cratbu 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3  «O6
OpraHu3aluy MPEAOCTABICHHUS TOCYIaPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT», a TaKkKe MX paOOTHUKOB
MOJKET OBITh HalpaBJIeHA IO MOYTEe, C UCMOIb30BaHUEM WH(OPMAIIMOHHO -TEIEKOMMYHHUKAIMOHHOMN CeTH
"UnTepHer”, oduUMaIbHBIX CAMTOB O3TUX OpraHu3alui, €AWHOTO MOopTala TOCYIapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT MO0 PErHOHAIBHOTO TOpTaja TOCYAapCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT, a
TaKXKe MOKET ObITh IPUHSATA HA JIMYHOM MIPUEME 3asiBUTEIIS.

5.3. XKanoba, mnocrynuBmias B OpraH, MPeJOCTABIAIOMIUNA MYHUIUMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA TIEHTP, YYPEAUTENI0 MHOTO(QYHKIMOHAILHOTO IIEHTpPa, B OpraHHU3alluy,
npenycMoTpeHHsle yacTbio 1.1 crateum 16 ®denepanbHoro 3akonHa ot 27.07.2010 Ne 210 —®3  «O6
OpraHu3alliy TPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIMIIATBHBIX YCIYT», JTUOO BBIIIECTOSIIUI
opraH( IpH €ro HaJWYUH), TTOJICKUT PACCMOTPEHUIO B TEUCHHUU TSATHAANATH pabovnX JHEH CO JHS €ro
peructpanuy, B ciydyae oOXaJoOBaHUS OTKa3a OpraHa, MPEJIOCTAaBIISIIOIIET0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, OpraHu3allud, MpelyCMOTpPeHHbIX dYacTbto 1.1 cratem 16
denepanbHOTO 3akoHa oT 27.07.2010 Ne 210 -®@3 «O0 opraHuzaluu IPeI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT», B MIPHEME TOKYMEHTOB Yy 3asiBUTENS JTHOO B UCIPABICHUU
JOTIYIIEHHBIX ONEYaTOK W OLWIMOOK WJIM B cilydyae O0XaJloBaHUS HAPYIIEHHs] YCTAaHOBIEHHOIO CpOKa
TaKUX UCIPABJICHUH - B TEUEHHUE MATH pabouuX AHEN CO JAHA €€ perucTpaLyH.

5.4. Kanoba nomkHa COAEPKATh CISAYIONIYI0 HHPOPMAITHIO:

1) HauMeHOBaHHE OpraHa, MPEJOCTAaBIIAIOLIEr0 MYHHIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JMLA
OopraHa, IpeJOCTaBJSIOIIEI0 MYHMLIMIAIBHYIO  YCIYry, WIH MYHUIMNAIBHOTO  CIIyXallero,
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, €ro pykoBoautenss ©  (wim) paOOTHUKA, OpraHu3allvi,
MpeayCMOTpPeHHBIX 4YacThio 1.1 cratem 16 dexepanpHoro 3akoHa ot 27.07.2010 Ne 210 —d3 «O6
OpraHu3aluM MPeIOCTABIEHUS TOCYIapPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT», UX PYKOBOJIUTENCH U (MIIH)
pabOTHUKOB, pPeIICHUS U JeHCTBHsI( O0€31eHCTBHS ) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (MOCIIEAHEE - NPH HAIWYMU), CBEIEHHS O MECTe JKUTENIbCTBA
3agBUTENS - (PU3UYECKOTO JHUIa JUOO0 HAaMMEHOBaHME, CBEACHUS O MECTe HaXOXKICHUS 3asiBUTENS -
IOPUJIMYECKOTO JIMIA, a TakkKe HoMep (HoMepa) KOHTAKTHOro TesnedoHa, ajapec (agpeca) 3JIE€KTPOHHOMH
NOYTHI (IPH HATMYMK) U TOYTOBBIH ajpec, 0 KOTOPBIM JI0JIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeeHus 00 0OKaTyeMbIX pelIeHUIX U ACUCTBUAX (0e3/1eiCTBUM) OpraHa, Mpe0CTaBISIONIErO
MYHULUOAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MpPeA0CTaBISIONIEr0 MYHUIMIAIbHYIO YCIYTY,
WIA OpraHa, IpeJOCTaBISIONIEr0 MYHUIMNAIbHYIO YCIYry, MO0 MYHHUIMIAIBHOIO CIIyXallero,
MHOTO()YHKIIMOHAJIBHOTO ~ LIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAJIBHOTO LIEHTPa, OpraHu3alui,
npenycMoTpeHHbIX YacTeio 1.1 crateu 16 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210 —®3  «O6
OpraHu3aluM NPeI0CTaBICHUS TOCYIapCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT», UX pAOOTHUKOB;

4) noBOIBI, Ha OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COIJIACEH C pEIIeHUeM U JieficTBUEM
(Oe3neiicTBueM) oOpraHa, MpeIOCTABISAIONIEI0 MYHUIUNAIBHYI YCIyry, MO0 MYHHIMIIAIbHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKAa  MHOTO(YHKIIMOHAIBHOTO  IIEHTPA,
OpraHu3aluii, mpeaAycMoTpeHHbIX yacThto 1.1 ctarbu 16 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210 —
@3 «OO6 opraHuzalMy NPeAOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT», UX PAOOTHUKOB.
3asBUTENEM MOTYT OBITh IPEJOCTABIEHBl JOKYMEHTHI (NPH HAJUYMH), MOATBEPXKIAIOIIME TOBOIbI
3asBUTEIS, JIUOO UX KOTIHH.

5.5. K xayno0e MOryT ObITh NMPHIIOKEHBI KOMMH JTOKYMEHTOB, MOATBEP)KIAIONIUX HU3JI0KEHHbIE B
xanmobe oOcrositrenbcTBa. B Takom cimydae B kaimoOe NPUBOJAUTCS IEepedyeHb MPHIIAraéMbIX K Hel
JOKYMEHTOB.
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5.6. XKano6a moAnMCHIBAETCS MOIABIIMM €€ MOJTydaTelIeM MyHULMIAIBHOW YCITYTH.

5.7. Tlo pe3ynbTaraM pacCMOTPEHHS KaI00bl pyKOBOAUTENS Vcronkoma (r1aBa MyHHIIUITATLHOTO
pailoHa) IPUHUMAET OJHO U3 CIEIYIOIINX PEIICHUMN:

1) sxano6a ynoBiIeTBOPSAETCS, B TOM YKCie B (hOpME OTMEHBI IPUHATOTO PEIICHUs,, UCIIPABICHHS
JOIYIIEHHBIX OTIIEYAaTOK M OMIHMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEAOCTABICHUS MYHHIIUIIAIBHON YCIyTrH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPbIX HE IIPEIYCMOTPEHO
HOPMaTUBHBIMU NIPaBOBbIMM akTaMu Poccuiicko ®enepanuu, HOPMAaTUBHBIMH IPAaBOBBIMU aKTaMH
cyonsekra Poccuiickoit @eneparyiv, MyHHIIMIIATHHBIME ITPABOBBIMH aKTaMH.

2) B yJIOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

He nosanee ass, cieayroniero 3a AHEM IPUHATHS PELIEHMs], yKa3aHHOro B yacTu 7 ctartbu 11.2
denepanbHOro 3akoHa oT 27.07.2010 Ne 210 —@3 «O0 opraHuzaluu PEeAOCTaBICHUS
rOCYy/IJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT», 3asBUTENI0O B MUCBMEHHOW (opMe M MO KEIaHUIO
3asiBUTEJI B IEKTPOHHOU (hopMe HampaBisieTCs MOTUBHPOBAHHBIN OTBET O pe3yJbTaTaX PacCMOTPEHHUS
KaJIOOBI.

5.8. B cmyyae mnpuszHaHUS KANMOOBI TOJUIKAINIEH YIOBIECTBOPEHHUIO B OTBETE 3asBHUTEIIO,
YKa3aHHOM B YacTH 8 HACTOsILEN CTaThH, 1aeTcsi HGOpMaIus 0 AEUCTBUAX, OCYLLECTBIISIEMBIX OPTaHOM,
MIPEIOCTABIISIIOIINM TOCYAAPCTBEHHYIO YCIYr'y, OPraHOM, IMPEIOCTABIISIOIIUM MYHULIMIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIbHBIM ILIEHTPOM JHOO OpraHusanuen, mperycMoTpeHHoi yacteio 1.1  craThu
16 nacrosimero ®demepanbHOrO 3aKOHA, B IENSIX HE3aMEUIUTENLHOTO YCTPAHEHHUS BBISABICHHBIX
HapylIeHUH NpU OKa3aHUM TOCYAApCTBEHHOM MM MYHULMIAIBHOM YCIyrH, a TakKe NPUHOCATCA
M3BUHEHMSI 3a JIOCTAaBJICHHbIE HEyAOOCTBAa M YKa3blBaeTcs HHGOpMalus O JNalbHEWIINX JEHCTBUSX,
KOTOpble HEOOXOJWMO COBEpPUIMTH 3asABUTENI0O B IENAX MOJYy4YeHUs TOCYJapCTBEHHONW WM
MYHHUIUTTAIGHOM YCITYTH.

5.9. B cinydae mpusHaHMs KamoObl HE TOJJISKAIIEH YAOBJIETBOPEHUIO B OTBETE 3asSBHUTEIIO,
YKa3aHHOM B 4acTH & HACTOSILEH CTAaTbU, JAKOTCS apryMEHTHPOBAHHBIE Pa3bsCHEHUS O IPUYMHAX
IIPUHATOTO PELICHHUS, a TaKkKe HH(POpMALM O MOPSAAKE 00KaIOBaHUSI IPUHATOIO PELICHHUS.

5.10. B cnyyae ycTraHOBIIGHHS B XOJIe WUIM IO PE3YJIbTaTaM PAaCCMOTPEHHS KaJoObl MPU3HAKOB
cocTaBa aJMMHUCTPATHUBHOIO IPAaBOHAPYLICHHUs WIM HPECTYIUIEHHS IOJDKHOCTHOE JIMLO, PabOTHUK,
HAa/IeJIeHHbIe TTOJTHOMOYMSMHM MO PACCMOTPEHUIO ajloO B COOTBETCTBUHU C YacThiO | HacTosIIEel cTaThby,
HE3aMEUIMTEIbHO HAIIPABJIAIOT HMEIOIUECS MAaTEPUAIIbl B OPTaHbl IPOKYPaTYpBHI.
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[Ipunoxenue Ne 1

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHIUTIAIBHOTO 00pa30BaHus)

OT KOI'O:

@®.11.0. pyKOBOJMTEIIS FOPHIIYECKOTO JIHIA ,HHIUBUIYATEHOTO
MpeAIPUHUMATEIS], KOHKYPCHOT'O YIPaBJISIIOIIETO

(HaMMEHOBaHHE FOPUINICCKOTO JIHIIA

WHH; ropuaudecknii # IOYTOBBIH ajipeca; MeKTPOHHBIN ajpec, TenedoH;

3ASBJIEHUE
O IIPUEME JTOKYMEHTOB 110 JIMYHOMY COCTaBY JIMKBUAUPYEMOW OpraHU3allMi HA XpaHCHUE
B MYHUILUNIAIBHBINA apXUB

[Ipomy paccMOTpeTh BOMpPOC O MpHUEME JIOKYMEHTOB MO JUYHOMY COCTaBy 3a
(kpaliHue 1aThl JOKYMEHTOB), 00pa30BaHHBIX B PE3YyJIbTATEe JIEATCIbHOCTH
(Ha3BaHWE OpraHU3aIlMi) B CBS3U C JIMKBUJALMEH HAa OCHOBAaHUM
(HaMMeHOBaHHUE JOKYMEHTa, TTOATBEPXKAAONTUN (haKT JIMKBHUIAIUH,
IpEeKpaIeHus IesITeIbHOCTH OpraHu3alim).

K 3asiBnenuto npumnararotcs clieyronue OTCKaHUPOBaHHbBIE JOKYMEHTHI:

1. Konus YcraBa (1o0KeHUs ) OpraHu3aiiuy.

2. B noaTBepxkaeHue (pakta JTUKBUIALMUA FOPUIAYECKOTO JIMIA MPEJCTABISIETCS OJUH M3
JIOKYMEHTOB:

KOTUS PEIICHUs YUPEIUTENeH O TMKBUIAIINH;

KOIUS PEIIEHUs Cy/la, B TOM YHCIIEe O IPU3HAHUE IOPUIUYECKOTO JIUIA HECOCTOSTEIbHBIM
(6arKpOTOM);

OTIpeJieNICHIe apOUTPaKHOTO Cy/ia O 3aBEPIICHUH KOHKYPCHOTO MMPOU3BOICTRA.

3. B moarBepxkaenue (akTa MpeKparieHus NPEeANPUHUMATEIBCKON AESITeIbHOCTH
MPEACTABISAETCS OJIUH U3 JOKYMEHTOB:

KOIUS PENICHHs CyZa, B TOM YUCJIE O IPU3HAHUU HECOCTOATENbHBIM (0aHKPOTOM);
OTIpeJIeNieHIe apOUTPaKHOTO CyJia O 3aBEPIICHUH KOHKYPCHOTO MMPOU3BOICTRA.

(mata) (moxmuce) (®UO)



21

[Ipunoxenue Ne 2

YTBEPXJIAIO VTBEPXJIAIO
(HaI/IMCHOBaHI/IC JAOJKHOCTH PYKOBOAUTEIA (HaI/IMeHOBaHl/Ie JAOJDKHOCTH PYKOBOAUTEIIS
opraHuzanuun —CZ[aT‘II/IKa) opraHu3aluu —HpI/IeMI_HI/IKa)
IHoammce Pacmudposka noanucu ITommuce Pacmiudposka noamnucu
Hara [Teuats Harta [Teuars
AKT
Ne

(mata)

npueMa-nepeaym apxXuBHbIX
JOKYMEHTOB Ha XpaHCHUE

(ocHOBaHUeE nepenayun)

(Ha3BaHue niepeaaBaeMoro GpoHa)

cran,
(Ha3BaHUE OpraHU3alNU-CAATIHKA)
TIPUHSI
(Ha3BaHUE OpraHU3ALNU-TIPUEMIIIHKA)

JOKYMEHTbI Ha3BaHHOTO ()OH/Ia ¥ HAyYHO-CIPABOYHBIN anmnapar K HUM:

N HasBanue, Homep KonuuecTtBo KonuuecTtBo [Ipumeuanus

n/n ONHCH AK3EMIUISIPOB ea. Xp.
ONHCH
1 2 3 4 5
Wroro npunaro el. Xp.

[lepenauy npousBenu:
HNomxuocts  Ilogmuce  PacmmudpoBka
MOANKUCH

Jlata
®oHay npucBoeH Ne

[Ipuem npoussenu:

Jomwkuocts Iloamuesr  PacmmdpoBka
MOAMUCH

Jlara

HN3MeHeHus B YUYCTHBIC JOKYMCHTBI BHCCCHEIL

JIOJIDKHOCTD [Toanuce
Jlara

Pacmudposka noanucu
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[Ipunoxxenue Ne 3

brnok-cxema nocnenoBaTenbHOCTH JAEHUCTBUH
I10 MPEAOCTABIEHUIO MYHULIUIIATBHOU YCIYTH

Creuwvanuct Otgena
KoHcynetauusa
B AeHb ob6palueHus

BasBuTerns.
Mopava 3anpoca o npegocTaeneHnn
MY HULMMNAN bHOM YCryrn n JOKYMEHTOB

A THe peLueHnsa B 3aBNCUMOC

pesynbTaTa NnpPoBEPKA KOMMIEKTHOCTN
[AOKYMEHTOB

CI'IeLI,VIaJ'IVIC’T mncrnonkoma
He cooTBeTcTBytlOT N.2.5

MpoBepka, NpMemM u permcrpaumst 4,oky MEHTOB

CrneuvanucT ncrnorikoma

BosepalwieHne JoKyMmeHToB

ﬁCOOTBGTCTByIOT n.2.5
A

neuanmner nenonkoma BosBpalleHHble 3asBuTernto
Pervcrpauuvs  HanpaeBneHne JOKYMEHTOB B P
AOKYMEHTbI

Otpen
\_/_\

Hanunune ocHoBaHun,

le/lHFlTVIe peweHuna B
npegycMoTpeHHbIX N.2.9

3aBUCUMOCTU OT
peaynbTaTta npoBepki

i

Creuvanuct Otgena

MpoBepka cBeaeHU coaep kaLumnxcs B
[OKyMeHTax Creuwvanuct Otgena
MoaroTtoBka NMcbMa 06 oTkase
B nMpegocTtaBneHunm ycnyrm
OTcyTCcTBME OCHOBaHWUM AN OTKasa B
npegocraBrieHnn ycrnyrm, npeaycMoTpeHHbIX N.2.9 I;

MNMpoexT Nnucbma o6 oTkase B
npegocTtaBrneHumn
My HULMNAr bHOM yCcryru

N3BeuleHne 3asBnuTena o narte
npeacrasrieHnAa onmcm

HauvanbHuk OTaoena
MoanncaHne nMcema o6 oTkase
B NpegocTaBneHnum

Creuwvanuct Otgena
YcraHoenexue Oarbl npegcraBrieHnsa onmcum

Y

l MyHULMMNAanbHOW ycryrun
Onucbh coaBaemblix
Basasutens > AOKYMEHTOR
MpeacrasneHne onucu
\_/I/—\ NMoanuvcaHHbIM AOKYMEHT
y
Creuvanuct Aena HanpaeneHHas Ha

cornacoeaHme onncb

MNpoeepka NpaBuUrbHOCTU OPOPMIIEHUS N
HanpaerieHne Ha coracoBaHue B koMmuccuio FAY
PT

Y

Creuwvanuct Otgena
HanpasneHune nucema
3aasUTernto

i

HanpaBneHHoe (BblgaHHOE)
3aaBuTernto nNMcbMo
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HanpaenexwHoe (BblgaHHoS)
SRABMTEAKY MMCDMO

MNpeHATHE pRlWEHIA B
IZEMCHMOCTH OT PEIYALTETA
NpoBEQHKH.

CToyTCTEME 3aMEeYaHMi Hanwsme sameqaHmi
Cneywanmct Nockomapxuea PT Cneywanuct Nockomapxwea PT
HanpsensHHE ONKMOH HE PECCMOTPEHHE KOMMCCHM. HanpaeneHKe omlucK 4R MCNDaEASHKA
Cpok cornacHo pernamenTa Nockomapsxmea PT ZEMEHIHME

!

BozspawysHHan onuce

YNEHB! HOMBECCHH.
MpoEepka ONHCK, NDHHATHE DELUBHKA.
CpoK COrAacHD PEFAZMEHTY KOMWTETE.

MpMHATHE pELWEHKMA B
SZEMCMMOCTH OT PE3yALTETa
NpoEEpKH.

PemeRne 0 cOrMACOESHHE OMHCE (OEas B NPHHATHH JOEVMEHTOE

Cneymwanuct Mockwomapxwea PT Cneumanuct Mockomapxuea PT
HanpasneHWe DELWEHMA HOMMOCTHM, HanpasneHwe pelWEHMA KomMKOoCkK B Cmgen.
Cpox YCTEHORNEH DEMAEMEHTOM KOMHTETE. Cpo# YCTIHORASH PEAMEHTOM KOMWTETE.
PeweHMe KoMHTOHHM PeweHme omMccvK ob oTkaze

Ha4anbhnk OTaena. MzgswsHne S3RBUTENA O Hasaneuuk Otgena. MogroTosxa nucoama of
PELISHMIA HOMICCIHM M HEZHIYSHMK J3Th omizze B npHeme. 1 nese
NpEOOCTIENSHIA AOKYMEHTOE. 1 AeHb

\ ]

Muooro of oTHESE B NPEOOCTABAEHHH

HzeewEHMe 33AEMTENA O MYHHLMNENEHOR YOmy

OETE NEHEma

JareuTens. [peaoCTaENEHHE OOKYMEHTOE
COTAACHD OMHCK.

Ha4sansuur OTgena.
Naognucalie niooma. 1 geHe

! !

FewsHme KosmUooHi MNognMcaHHoe NMCoMmo
Hasansuue Otgena. ART NpHEMEN Hasansuue Otgena.
Mprem goEYMEHTOR, COCTAENEHHE M N LOHREHTOE MM _ Brigs+= (HanpaeneHWe] nHobma
EbINE4E IAASHTENN KT NPHEMS. 7| mmcomo of otkaze [T FaAsuTEM0. 1 asHo

'DFIGK B ZaBHMCHMOCTH OT KOAMYeCTEd

NEHHAMISMBIE J200. ______‘_"_.--'_
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ITpunoxenue
(cripaBOYHOE)

PexBHU3UTHI JOIKHOCTHBIX JIUILI, OTBETCTBEHHBIX 3a IIPEAOCTABICHUE
MYHULUNAIBHONW YCIYTH M0 IPUEMY JOKYMEHTOB I10 JUYHOMY COCTaBY
JUKBUAUPOBAHHBIX OPraHU3ALMI HA XpAaHEHUE B MYHUIIUTIIAIbHBIN apXUB U
OCYLIECTBIISIIOLIUX KOHTPOJIb €€ UCIIOTHEHUS

ApXUBHBI OTAEN HUCIOJKOMa 3aMHCKOIO MYHUIIMIIAJIBHOTO paiioHa

Pecny6siuku Tatapctan

JlomxHOCTB Tenedon DIEeKTPOHHBIN ajJipec
HavanbHuk oTnena 7-07-15 Ramziya.Shatunova@tatar.ru
Coenuaauct oTaeia 7-07-15

HcnonHuTenbHbI KOMUTET 3aMHCKOTO MyHUIIMIIAJIBHOTO paiioHa
Pecniy6nuku Tatapcran

JlomxHOCTB Tenedon DIJIEKTPOHHBIN a/Ipec
PykoBomurens McnomautensHoro | 341 31 zai@tatar.ru

KOMHTETA

Ynpapisronui nemamu | 3 31 00 zai@tatar.ru

HMcnogHuTEeIbHOT0 KOMUTETA
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