PECITYBJIMKA TATAPCTAH
VUCHIOJHUTEJBHBIN KOMUTET
TYKAEBCKOI'O MYHUIIUIIAJIBHOI'O PATOHA

INOCTAHOBJIEHUE

« 04 » A0 2018 . Habepexnsie YenHbl Ne S7SE

OG0 yTBepKOCHHUH aAMHUHHUCTPATHBHOTO
perjiaMeHTa MpeAaoCTaBIICHHUS
MYHHLMNIATBHON YCIIYTH OTAEIOM SKOHOMHKH
HcnonuurensHOro KoMuTeTa paiioHa

B nemsax peanuzanuu @enepanbroro 3akona ot 27 utodist 2010 roga Ne 210-03 «O6
OpraHM3alli¥  IPENOCTaBICHMsS TIOCYJAapCTBEHHBIX M  MYHHIMIIAIBHBIX  YCIYI»,
pyKoBoACTBYsCh TocTaHoBIeHHeM Kabunera MunuctpoB PeciyOmuku Taraperan ot
02.11.2010 Ne 880 «O6 ytBepxxnenuu Ilopsiaka pa3paGoTKH W YTBEPKIACHHUS
aIMHUHHCTPATUBHEIX PEIJIaMEHTOB IPENOCTABJIEHUSI TOCYJApPCTBEHHBIX YCIyD
UCIIOJIHUTENIbHBIMU OpraHaMy rocyfapcTBeHHou Biactu Pecriyonuku Taraperan u o
BHECEHUM U3MEHEHUN B OTHelbHbIE IMocTaHoBieHuss Kabunera MUHHCTPOB
PecyOnuku Tarapcran» HcnomHuTenbHBIN KOMUTET TykaeBckoro
MyHHIMNAIBHOTrO paiiona PecyOiuku Tatapctan

INOCTAHOBJISIET:

1. YTBepauts agMUHHUCTPATUBHBIA pErjiaMeHT IPeNOCTaBICHUs] MYHHUIUMIAIbHOM
YCIYyTd IO BBbIJaue pa3pelleH’s] Ha MpaBO OpraHU3alldd PO3HHUYHOI'O PbIHKA COTIACHO
IIPUIIOKEHUIO.

2. Ilpu3HarTh yTPaTUBIIMM CHJIy IOCTaHOBJIEHHE VICIIOJHUTETPHOTO KOMHTETA
TykaeBckoro MyHunumnagpHoro paiiona PecmyOmmku Tatapcran or 17.08.2018 Ne
3853 «O06  yTBepXIeHUHM  aJAMHHHCTPATUBHOIO  perjiamMeHTa  IpeIoCTaBICHUS
MYHHUIUIAIBHON YCIIyTH OTAEIOM dKOHOMUKH VICTIOTHUTENHHOrO KOMUTETA paiioHa»

5 Pa3zmecTuth HacTosIIee IIOCTAHOBJICHHE B UH(MOPMAaLILOHHO-
TEJIEKOMMYHUKAIIMOHHOK ceTu «VHTepHET» Ha OPHUIIMAIBFHOM CaliTe MYyHUIUIAIBHOIO
paiioHa u opuIaIIEHOM IopTae rpaBoBoi nHGpopMmauu Pecry6imku Tarapcran.

4. KoHTpOoJIb 32 MCIIOJIHEHUEM. HACTOSIIIEr0 TOCTAHOBIICHUS BO3JIOXKUTH Ha [lepBoro
3aMECTHUTENS PyKOBOAUTENS VICOOMHATENBHOIO KOMUTETA.

H.o. pykoBoguTeNs ‘ Q}%@ /

HcnomauresHOro KOMUATETA JI.I'. AB3ajioB



Hpﬁnomeﬁué K HOCTAHOBIIEHHIO
‘cnbmm’renBHoro KOMHUTETa

}Jyxagscmfo MYHHIUTIATBHOTO
proHa Becyry@;mcn Tarapcran

AJIMHHUCTPATHBHBIH pemaMeﬂT 3 .
NpeNOCTABICHUS] MyYHHIMIIAJLHON YCJIYIrH MO BhiAaye pa3pemeﬂnﬂ Ha MpaBo
OPraHHM3alHH PO3ZHUYHOIO PHIHKA

1. O0mue nos1oKeHust

1.1. Hacrosmmit aIMUHUCTPATUBHBIN periamMeHt IIPeI0CTaBIICHUSI
MyHHUIMIIAIBHOW yciayru (manee — PernameHT) ycTaHaBIMBAaeT CTaHAAapT M IIOPSJIOK
NPEAOCTaBICHUS MYHHULIUIIAILHOM yCIIYyTH 110 BblJaue Pa3pelleHus Ha MPaBo OpraHu3aiiu
PO3HMYHOIO phIHKA(Jallee —MyHULIUIIATbHAS yCIyra).

1.2. Tlomywarenn MyHHLIUNAIBHOM YCIYrH: IOpHAWYECKHe Jmua (mamee -
3asIBUTEJIB).

1.3. MyHununaneHas yciyra HIpenocTaBisieTcsl FICMONMHUTENBHBIM KOMUTETOM
TykaeBckoro mMyHununaigpHoro paitona PecmyOnuku Tatapcran (nanee — Hcmonkom).

Hcnonautens MyHUIUIAIBHON YCIyTH - OTIEN 3KOHOMWKH Mcmosnkoma (manee -
Otnen).

1.3.1. Mecto HaxoxnaeHue Hcmonkoma: r.HaGepexxubie Yenusr, mp. Mycsl
Joxanus, 1.46.

Mecto naxoxmenust Otnena: r.HaGepexusie Yennsl, np. Mycsl Jlxanuns, 1.46,
ka6.306.

I'padux paGoTHI:

noHenenpHuK — natHUna: ¢ 8.00 1o 17.00 ¢ nepepriBom Ha 06ex: ¢ 12.00 mo 13.00,

cy600Ta, BOCKpeCceHbe: BEIXOIHBIC JTHU.

Bpems mepepsiBa Uil OTAbIXa M IHMTaHWS YCTAaHABIMBAETCS IIPaBUIAMU
BHYTPEHHEI0 TPYJOBOTO PaCTIOPSIIKA.

CopaBounsie Tenedonsr (8552) 71-32-96,(8552) 70-11-44.

IIpoxon 1o TOKyMeHTaM YJOCTOBEPSIOIIUM JTUYHOCTb.

1.3.2. Axgpec o¢puiuanbHOro caiita MyHULIUMIIAIBHOTO palioHa B MHPOPMALMOHHO-
TeJIeKOMMyHUKalmoHHou cetu «MHTepHer» (nmasee — cetb «MuTepHer»): (http://
www.tukay.tatarstan.ru).

1.3.3. Uudopmanuisi 0 MyHULIUNIATHHON YCIyre MOXKeT OBITh IOJTy4eHa:

1) mocpenctBoM  MHGOPMAITMOHHBIX ~CTEHIOB, COAEPKAIIUX BH3YAJbHYIO U
TEKCTOBYI0 MH(OPMAIIMIO O MYHHIMIIATBHOW YCIIyre, PacloIOKEHHBIX B IOMEILICHHUSIX
Hcnonkoma, asist paboTHI C 3asBUTEIISIMU,

2) mocpeactBoM cetu «VHTepHeT» Ha OQUIMAIBHOM CalTe MYyHHLIHUIAIBHOIO
paitona (http://www.tukay.tatarstan.ru.);

3) Ha [loprane rocy1apcTBEHHBIX U MyHHIMITAILHBIX YCayTr Pecry6nuku Tatapcran
(http://uslugi. tatar.ru/);

4) Ha EnmuHOM TOpTalie rOCyJapCTBEHHBIX W MYHHIMITATBHBIX YCIyr ((QyHKIHUE)
(http:// www.gosuslugi.ru/);




5) B Ucnonkome (Otnene):

IIPU YCTHOM OOpAaIeHU! - IUYHO WK 110 TeedoHy;

IIpY NIUCEMEHHOM (B TOM 4HCIie B OpMe DJIEKTPOHHOI'O JOKYMEHTa) OOpalleHuu —
Ha OyMa)KHOM HOCHTeJIe I10 IT0YTe, B AJIEKTPOHHOH (hopMe IT0 3JIEKTPOHHOH mouTe.

1.3.4. Uudopmanisi mo BompocaMm TMPeJOCTaBICHUS MYHULHUIIAIBHON YCIyTrH
pasMmelnaercs cnenuanrcToM Otnena Ha OQUIIMABHOM CaliTe MYyHHIMITAJILHOTO pailoHa U
Ha MH(POPMALIMOHHBIX CTEH/IaX B MOMeIeHusx Vcrnonkoma st paboThl C 3asiBUTENSIMHU.

1.4. IIpenocTaBieHre MyHUITUIIAIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHUHU C:

QenepanbHbiM  3ak0OHOM 0T 06.10.2003 Nel31-®3 «OO6 o0mux mpUHIUIAX
OpraHu3alldd MECTHOro camoynpasieHuss B Poccuiickoii ®eneparun» (nasee —
@enepanpasbiii 3ak0oH Nel31-03) (Cobpanue 3akoHomarensctBa Poccuiickoit denepanvu,
06.10.2003, Ne40, cT.3822); -

@enepanpHbiM 3akoHOM OT 30.12.2006 No271-d3 «O pO3HHYHBIX PBIHKAX U O
BHeCeHHMH u3MeHeHMil B TpynoBoii koxmekc Pocculickoit @enepauum» (maiee —
@enepanpublii 3akoH Ne271-D3) (Cobpanue 3akoHOMaTeNbeTBa Poccuiickoit denepanuu,
01.01.2007, Nel (u.1), ct.34);

OenepanpabiM  3akoHOM  oT  27.07.2010 No210-®3 «O6  opraHuzauuu
IIPEIOCTaBICHUS] TOCYAApPCTBEHHBIX U MYHHUIHMIAIBHBIX yCiIyr» (nmainee — DenepalibHbIi
3akoH Ne210-®3) (Cobpanue 3akoHOnarenbctBa Poccuiickoit ®enepanuu, 02.08.2010,
Ne31, c1.4179);

IIpaBuiiaMy BbII@UYM paspelleHdss Ha MPaBO OpraHU3allMd DO3HUYHOTO pBIHKA,
yTBEpXAeHHbIMU TIocTa”HoBieHueM [IpaButensctBa Poccuiickoir ®@emepanuud 0T
10.03.2007 Nel48 (mamee — IlpaBuna) (CoOpanme 3aKOHOJATENBCTBA PoCCHICKOM
Oenepanun, 19.03.2007, Nel12, c1.1413);

3akoHoM Pecmy6nuku Tarapcran ot 28.07.2004 Ne45-3PT «O wmectHOM
camoymnpasieHuu B Peciiy6imke Tatapctan» (manee — 3akoH PT Ne45-3PT) («Pecrybnuka
Tartapcran» ot 03.08.2004 Nel55-156);

nocraHoBienueM KabOunera Munuctpos Pecnybnuku Tarapcran ot 13.07.2007
Ne285 «O mepax mo peamuzauuu PenepanbHoro 3akoHa ot 30.12.2006 Ne271-93 «O
PO3HUYHBIX pBIHKaX W O BHECEHUMM H3MeHeHud B Tpynosoi koxaekc Poccuiickoit
Qeneparum»» (nanee — mnocraHoBieHHe No285) (COOpHHK IIOCTAHOBJICHHUH U
pacnopsbkenuii Kabunera MunuctpoB PecnyOnuku TatapcTtaH W HOpMATHBHBIX aKTOB
pecnyOIMKaHCKUX OpraHoB ucnodHUuTeIbHOM Biacty oT 08.08.2007 Ne30);

YcraBom TykaeBckoro MyHHIMOAIbHOTO paiioHa Pecny6iauku Taraperan,
npunsToro Pemenuem CoBera TykaeBckoro MyHHUIMINAIBLHOTO paiioHa ot 20.06.2012r.
Ne 13/1(nanee — Ycran);

ITonoxxeHneM 00 HCIONHUTENHPHOM KoMuUTeTe TyKaeBCKOTO MYyHHUIUIAIBHOTO
paiona, ot 22.12.2005r. No4/14, yrtBepxnenHsiM Pemenuem CoBera TykaeBCKOro
MyHHUIMNIAIBHOTO parioHa (naiee — ITonoxenue 06 UK);

ITonoxxenueM 00 OTAeNe, YTBEPXKIEHHBIM MPUKa30M pykKoBoauTens Mcnoiakoma ot
01.03.2010r. Nel2 (mamee — ITonoxxeHue o6 oTaene);

IIpaBunamMu BHYTpPEHHEro TpPYIOBOrO pacmopsijika Mcronkoma, yTBEp)KIECHHBIMU
pacnopspkeHueM pykoBoautenst Micnonkoma ot 17.03.2008r. Ne343  (manee — I1pasuna).
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1.5.B HacrosmeMm PernameHTe HCIONB3YIOTCSI  CIEAYIOIIHE TEPMHUHBI U

OIIpeeNIeHUS:
- JeATENBHOCTD II0 IIPOJaXKe TOBAPOB (BBIMOTHEHHIO PabOT, OKA3aHMIO YCIIyI) Ha
PO3HMYHOM pBIHKE - IIpOJiaka TOBApOB, BBINOJIHEHWE pabdOT, OKa3aHWEe YCIYT,

OCYIIECTBIIIEMBIE COOTBETCTBEHHO 110 JOTOBOPY PO3HUYHOM KYTUTH-TIPOJAXH U JIOTOBOPY
OBITOBOTO MOPS/IA;

- PO3HHMYHBIM PBIHOK (Jajgee - pPbIHOK) - MWMYIIECTBEHHBIH KOMILIEKC,
IpeIHAa3HAYEHHBIM JUI  OCYLIECTBICHMsS J€ATEJbHOCTH 1O TpoJake TOBapOB
(BBIIONTHEHUIO pabOT, OKAa3aHUIO YCIyr) Ha OCHOBE CBOOOIHO OIPENENIeMbIX
HEIMOCPEACTBEHHO IIPHU 3aKIIOYEHUU IOTOBOPOB PO3ZHUYHOM KYTUIU-TIPOJIaXKH U JIOTOBOPOB
OBITOBOrO MOJpsifa I€H W HMEIOIIHA B CBOEM COCTaBe TOPrOBble MeCTa. PHIHKH
IIOJIPa3eIIIIOTCs HAa YHUBEPCAIBbHBIE U CIEIIHAIU3UPOBAHHBIE;

- YIPABJIAIONIAs PHIHKOM KOMITAHHS - FOPUIXIECKOE JIUI0, KOTOPOMY ITPHHATIEKUT
PBIHOK, KOTOPOE COCTOMT Ha y4YeTe B HaJOIOBOM OpPraHe MO MECTy HaxOXXJIeHUs PhIHKA U
HMEET DpaspellleHWe Ha IIpaBO OpraHW3allMyd pbIHKA, IIOJyYeHHOE B IOPSIKE,
ycranosieHHoM [IpaButensctBom Poccuiickoit ®eneparum.

ylaleHHoe paboyee MeCTO MHOTOQYHKIIMOHAIBHOIO IIEHTpa MpeI0oCTaBICHUS

roCyJapCTBEHHbIX W MYHUIIUIIAIBHBIX YCIYI' — OKHO IIpH€Ma M BBIIAYU TOKYMECHTOB,
KOHCYJIbTUPOBaHUA 3asiBUTEJIEH B CEIbCKUX MOCEICHUSIX MYHHUIIUITAJIbHBIX paﬁOHOB;

TeXHU4YecKas omubka - omubka (OmucKa, oredaTka, TIpaMMaTh4decKas WU
apupmeTnueckas ommbka MO0 TOAOOHas oOmuOKa), JONMyIIEHHas OpraHoM,
IIPEOCTABISIIOIIMM MYHUIUIAIBHYIO YCIyry, W TMpHUBeIIas K HECOOTBETCTBHUIO
CBEICHUH, BHECEHHBIX B JIOKyMEHT (pe3yJbTaT MyHHUIIUTIAIBHON YCIYrH), CBEICHUSM B
JNOKYMEHTax, Ha OCHOBaHUH KOTOPBIX BHOCHIIUCH CBEJICHHSI.

B Hacrosimmem PernamenTte moj 3asiBI€HHEM O IMPEIOCTABICHHHM MYHHIIMITATHHON
yCIyru (Hajiee- 3asiBJICHHE) MMOHHMAETCSI 3alpoc O MPEJOCTABICHUH MYHHUIMIATBHOMU
yeamyru (.2 cr.2 @epepampHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBrieHue
3allOJIHAETCS. B IIPOU3BOJIBHOM (opMme, 1o 00pasily YTBEpPXKICHHOMY ITOCTAaHOBICHHEM
HcnonkoMa Wiy Ha CTaHAAPTHOM OJIaHKe.



2. CtanaapT npeaocTaB/ieHHs] MyHHIIHNAJIBHOM yCJIyrn

HanmeHnoBaHHMe TpeOGOBaHHUS K
CTAHJAPTY NpeJoCTABJIEHHS
MYHHIUNAJIbHOH YCJYTH

Copaep:xanue Tpe6OBaHMH K CTAHIAPTY

HopmatuBHBI# aKT,
YCTAaHABJIMBAKOWUH YCIIYTy
WM TpeOOBaHHe

2.1. HaumeHnoBaHue
MYHUIUANAIBHON YCIIyTH

Briaga paspenieHus Ha paBo OpraHU3alliy PO3HUYHOTO
pBIHKA

cT.5 @enepaibHOrO 3aKOHA
No271-@3; 0.1 [TpaBun

2.2. HaumeHoBaHMe oprana
WCIOJIHUTEJILHOM BJIACTH,
HEIIOCPECTBEHHO
PEeAOCTaBIISIOIIETO
MYHULMOAIBHYIO YCIYTY

HcnonHuTenbHbIN KOMHUTET TykaeBckoro
MYHUIMIIATIBHOTO paiiona Pecrny6auku Tartapctan

ITonoxenue 06 UK

2.3. Onucanue pe3ynbTaTa
IpeI0CTaBIICHUS
MYHULIMNAJIBHON yCIyTH

Pazpemenre Ha mpaBo OpraHu3alid POZHUYHOTO PHIHKA.

IIponnenue cpoka IeMCTBUS pa3pelIeHHs.

ITepeodopmiieHHOE pa3pelieHue.

VYBenominenue 00 oOTKaze B  BbIJaue
Ha [IpaBO OpraHu3aly PO3HUYHOTO PhIHKA

paspenieHus

2.4. Cpok mpenocTaBieHHs
MYHULUITAIBHOU YCIYyTH, B TOM
YuClie C y4eTOM HEOOXOTUMOCTH
oOpalleHus: B OpraHu3aiuu,
y4acTBYIOIINE B
NpeAOCTaBICHUH
MYHULMITAUIBHOU YCIIYyTH, CPOK
NIPUOCTAHOBIICHUS
pea0CTaBICHHUS

Brlaua paspelneHus B TeueHue 12 [Hell', BKIIOUAS JEHB
[I0/1a41 3asIBICHUSI. .

[Ipomnenne cpoka, nepeodopmiieHHEe paspellieHdus B
TeyeHue 8 qHEN.

IIpuocranoBieHue CpoKa
MYHUIMIIATBHON YCIIyT'H HE IPeLyCMOTPEHO

IpeI0CTaBICHUS

cT.6 DenepanbHOro 3aKOHA
Ne271-®3; n.5 mocTaHOBIEHUS
No285

!
JUIMTENbHOCTb aAMUHUCTPATUBHBIX MPOLIEAYP UCUUCISETCS B PAOOYMX IHAX




MYHUIIUIIAIBHOU YCIIyTH B
ciiy4ae, €ClIi BO3MOXXHOCTh
NPUOCTAHOBJIEHUS
MpeyCMOTpeHa
3aKOHOaTeIbCTBOM Poccuiickoii
®Denepanun

2.5. McuepnpIBaroliuii epevyeHb
JIOKyMEHTOB, HEOOXOMMBIX B
COOTBETCTBUHU C
3aKOHOJIaTEJIbHBIMY WJIKM UHBIMU
HOPMAaTUBHBIMHU IPABOBBIMU
aKTaM¥ JJIsl IPeI0CTaBICHUS
MYHULIMIIAIBHOU YCIyTH, a
TAKI)KE YCIIyT, KOTOPBIE SIBIISFOTCS
HEOOXOIUMBIMH U
00s13aTeTLHBIMU IS
NpEIOCTaBIICHUS
MYHUIUNIAIBHBIX YCIYT,
MOJJIEXKAIIUX TIPEACTABIECHUIO
3asiBUTEJIEM, CITIOCOOBI MX
NIOJIyY€HHUS 3asiBUTENIEM, B TOM
YHUCJIe B AJIEKTPOHHOHU (hopme,
NOPSIAOK UX MPECTaBICHUS

1) 3asBnenue(npuoxenus 1, 2);
2) JlIokyMeHTBI yIOCTOBEPSIFOLINE JTHMYHOCTb;

3) JoxyMeHT, MIOJITBEPIK IAFOTIUN MTOJTHOMOYHS
npencraBuTenss (ecid OT WMEHH 3asBUTENS JIeUCTBYET
NpeCTaBUTEND);

4) Ko  y4peauTenbHBIX  JOKYMEHTOB  (OpHUTHHAIIBI
YUpEeUTENTBHBIX JJOKYMEHTOB - B CITy4ae, eClId BEPHOCTh KOIWI He
yIOCTOBEpeHa HOTapUabHO);

5) ViocroBepeHHass  KOMMsSI  MPaBOyCTaHABIWBAFOIIUX
JOKYMEHTOB Ha OOBEKTHI HEIBWKMMOCTH, PACITOJIOKCHHBIE Ha
TEPPUTOPUH, B TIpeZesiax KOTOPOH IpeAIoIaracTcsi OpraHu30BaTh
PBIHOK, €CJIM IPaBO Ha HUX HE 3aperucTpupoBaHo B EmxmHOM
rOCyJJapCTBEHHOM peecTpe HeJBHKUMOCTH.

brnank 3asBiaeHUS IS MOJTy4YeHHS MYHHULMITATBHOU
YCIIYTH 3asBUTEIb MOXKET MOJYYUTh MPHU JIMYHOM OOpaIleHun
B HWcnonkome. DnektpoHHas ¢opma OllaHKa pa3MelleHa Ha
opunmabHOM caiite Mcnonkoma.

3asgBieHrde M MpuiaraeMble JOKYMEHTBI MOTYT OBITh
Mpe/CTaBlieHbl (HalpaBlIeHbI) 3asBHUTENIEM Ha OyMaKHBIX
HOCHUTEIISIX OJHUM U3 CIeAYIOIIUX CIIOCOO0B:

JUYIHO (JIUIIOM, MEHCTBYIOLIMM OT MMEHH 3asiBUTENsl Ha
OCHOBaHWH JOBEPEHHOCTH);

TOYTOBBIM OTTIPABJICHUEM.

.1 cr.5 @enepanpHOro 3aKkoHa
No271-D3;

1.3 moctaHoBJIeHUS No285




3asBI€eHHWE M  JOKYMEHThl TaKXke MOTyT OBITh
IpeAcTaBieHbl  (HampaBieHBI)  3asBUTEJEM B  BHIE
JJIEKTPOHHOTO  JOKyMEHTa, TMOAMNHCAaHHOTO  YCHJICHHOU
KBAIM(PUIIMPOBAaHHOM  JJIEKTPOHHOW  IOANHKCHIO,  dYepe3
UHQOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHbIE  CETH  00IIero
JocTyma, B TOM  uHCIe  uepe3  HMH(MOPMAIMOHHO-
TEJIEKOMMYHUKallMOHHYIO ceTb «UMHTepHeT», u EnunHbi

NOpTaJ rOCYJapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT

2.6. McuepnsiBaroiyii nepedyeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
IIPaBOBBIMU aKTaMH IS
IIpeIOCTaBICHUS
MYHULMIIAIBHOM YCIIYTH,
KOTOpbIe HaXOASATCS B
pacnopsHKEHUU
roCyapCTBEHHBIX OpraHoOB,
OpraHOB MECTHOTO
CaMOYIPaBJICHUS U UHBIX
OpraHMu3alui ¥ KOTOphIe
3asiBUTEJIb BIIPaBe MPEACTaBUTD,
a TaKXe CIocoObl UX MOTyYEeHHUs
3asIBUTEJISIMH, B TOM YHCIIE B
AJIEKTPOHHOM popMe, MOops 0K
UX NpeCTaBIECHHUS,
roCyIapCTBEHHBIN OpraH, opral
MECTHOT'O CaMOyTIpaBlIeHHUs JTH00
OpraHu3aLys, B pacopsHKeHUU
KOTOPBIX HAXOISATCS JaHHbIE

ITonyuarorcs B paMKax MEXBEJOMCTBEHHOT'O
B3aUMOJICHCTBUS:

1) Bemmucka w3 EnuHOro rocyaapcTBeHHOro peectpa
HEABMXKUMOCTU (coneprkaiias OOIIeIOCTYITHBIE CBEICHUS O
3aperucTPUPOBAHHBIX MTpaBax Ha OOBEKT HEABUIKUMOCTH );

2) Ceenenus u3 EI' PHOJI

CnocoOpl  TONy4YeHUsST U TOPSAOK  IPEeACTaBICHHS
JOKyYMEHTOB, KOTOpbI€ 3asiBUTE]Ib BIpaBe IPEeACTaBUTH,
OIpenesIeHbl MyHKTOM 2.5 HacTosero Pernamenra.

3amnperaercs TpeboBaTh oT 3asBUTEJIS
BBIIIENIEPEYUCIICHHbIE JOKYMEHTBI, HaxOoAsIIIIrecs B
paclopsKeHMM  IOCY[apCTBEHHBIX  OpPraHoB,  OpraHOB
MECTHOI'0 CaMOYITPaBIICHUS U UHBIX OpraHU3aIuu.

Henpencrasnenue 3asiBUTEJIeM JIOKYMEHTOB,
COoep)KallluX BBIIICYKa3aHHbIE CBEJACHUS, HE SBISETCS
OCHOBaHMEM JUIsI OTKa3a 3asBUTEII0 B MPedOCTaBICHUU
yCIIyT!




JIOKYMEHTBI

2.7. IlepeueHns
roCyIapCTBEHHBIX OPIraHOB,
OpPraHOB MECTHOT'O
CaMOYIIPABJICHUS U UX
CTPYKTYPHBIX NOAPA3ACICHUN,
COIIaCOBaHHE KOTOPBIX B
CIIy4asix, IpeayCMOTPEHHBIX
HOPMAaTUBHBIMH [IPaBOBBIMU
aKTaMu, TpeOyeTrcs s
IIPEI0CTaBICHUSIMYHULIAIIAIIBHO
U yCIIyTH U KOTOpOE
OCYIIECTBIISIETCS OPraHOM
VICTIOJIHUTEJILHOM BJIACTH,
IIPEAOCTaBIISIOLIUM
MYHHUIUIAIBHYIO YCIYTy

CornacoBanue He TpeOyeTcs

2.8. McyepnbiBaroliuii epevyeHb
OCHOBaHUU JIJIsl OTKa3a B IpUemMe
JTOKYMEHTOB, HEOOXOAUMBIX JIJIsI
peOCTaBIEHUs
MYHHULUANATBHON yCIIyTH

1) ITogaya nOKyMEHTOB HeHaJIEXKAIIMM JIMIIOM;

2) HecooTBeTcTBUE NPEeICTaBICHHBIX JOKYMEHTOB
MIEPEUHIO JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 HACTOSIIEIro
Pernamenra;

3) B 3asBieHUM U pUJiaraeMbIX K 3asBIEHHUIO JOKyMEHTax
HMEIOTCI HEOIOBOpPEHHbIE WCTIPaBJIEHHUS, cepbe3HbIe
MOBPEXAEHHUS, HE MMO3BOJISIIOLIME OJJHO3HAYHO UCTOJKOBAThH UX
CoZepKaHUe;

4) TlpencraBieHue JOKYMEHTOB B HEHAJISXKAIIUN OpraH

2.9. HcuepnplBatolnil epeyeHb
OCHOBaHUM I

OcHoBaHUsl I T[PUOCTAHOBJICHUSI IPEJOCTABICHHUS
YCIIyT'H He TIPeyCMOTPEHBDI.

cT.7 @enepanbHOro 3aKoHa
Ne271-D3;11.7 mocTaHOBIEHUS




IIPUOCTAaHOBIICHUS WIIA OTKa3a B
IIPENOCTaBICHUHN
MYHHULIMNIAJBHOU YCIyTH

OcHoBaHUs IJ1s OTKAa3a:

1) 3asiBuTeneM npeacTaBiieHbl HOKYMEHTHI HE B IOJIHOM
obbeme, OO B TIPEACTABICHHBIX 3asiBIEHUU © (WIIH)
NOKYMEHTaX COIEpPXKUTCS HemoyiHas U (WIM) HeIOCTOBEepHas
uH(DOopMaIus;

2) IlocTyruieHre OTBeTa OpraHa rocyAapCTBEHHOM BIIACTH,
opraHa MeCTHOT0 caMOYIIpaBJeHHs JHOO IMOJABEeIOMCTBEHHOM
OpraHy TIOCYyAapCTBEHHOM BJacTHM WM OpraHy MeECTHOTO
CaMOYINpaBJICHUs] OpraHu3allii Ha  MEXBEIOMCTBEHHBIN
3alpoc, CBUIETENBCTBYIOLIEIO 00 OTCYTCTBHM JOKYMEHTa M
(wmm) wuHbOpManuK, HEOOXOAMMBIX IS IPEIOCTABICHUS
MYHULANIAJIBHON YCIIYT'H, €CJIM COOTBETCTBYIOIIUNA TOKYMEHT
He OBUI TpeACTaBIeH 3asBUTENEM [0 COOCTBEHHOM
VWHULIMATHBE;

3) OrcyTcTBUE TIpaBa Ha OOBEKT WM  OOBEKTHI
HEIBWKUMOCTA B  TIpefeiax TeppUTOpUH, Ha  KOTOPOH
IpearoNaraeTcsi OpraHM30BaTh PBHIHOK B COOTBETCTBHU C
IUITAHOM, INpeIyCMaTpUBAIOIMM  OpraHM3alMI0 PBIHKOB  Ha
TEPPUTOPUM MYHHMLMIIATBHOTO oOpazoBanust (cr4 depepalibHOTO
3akoHa Ne271-D3);

4) HecooTBeTCTBUE MeCTa pacriooKeHNsT 0ObeKTa WITH OOBEKTOB
HEIBDKHMOCTH, [PUHAJISKAIIMX 3aBUTENTO, a TAIOKe THIA PhIHKA,
KOTOPBIM  MpearonaraeTcs OpraHu30BaTh,  IUIaHY,
[pelyCMaTpUBAOLIEMy OpraHU3allMI0 PHIHKOB HA TEePPUTOPHH
MyHULIMITATGHOrO  oOpa3zoBanusi (cT.4 DenepasibHOTO 3aKOHA
No271-03)

Ne285

2.10. Ilopsnok, pazmep u
OCHOBAHHMSI B3UMaHUs
roCy1apCTBEHHOM MOUUIMHBI WU

MyHuunatbHas yciyra MIPEAOCTaBISCTCS Ha
0e3B03ME3IHOI OCHOBE




WHOM IIJIaThl, B3UMAaeMOH 3a
NpEeaOCTaBIICHUE
MYHULIUTIAJIBHON yCIIyTH

2.11. Ilopsinok, pasmep U
OCHOBaHHWS B3UMaHUs IIATHI 32
IIpeI0CTaBJIeHNe yCIIyT, KOTOPhIe
SIBJISIFOTCS] HEOOXOAUMBIMU U
00s13aTEeNBLHBIMUA IS
IIPeIOCTaBICHUS
MYHULIUTAIBHON yCIIyTH,
BKJIIOYast UH(OpMALIHIO O
METO/IMKE pacyera pa3Mepa
TAKOM IIAThI

IIpenocTaBneHre HEOOXOAMUMBIX U 00SI3aTEIBHBIX YCIYT HE
Tpebyercs

2.12. MakcHMaJIbHBINA CPOK
OKMJIaHUS B OUEpeIU IIPH
rmojiayue 3ampoca o
IIPeIOCTaBICHUN
MYHHUIIMIIATBHON YCIYTH U IPU
MOJTyYeHHH pe3yJibTaTa
IIPEIOCTABIICHHSI TAKUX YCIIYT

Ilomaua 3asBieHUsT Ha TMOJy4eHHE MYHULMIATHHON
YCIYTH IPHU HATMYUM OYepeau - He Oosiee 15 MUHYT.

ITpu MOy YeHUHU pe3yJsibTaTa Ipe0CTaBICHUs
MYHULMNAJIBHON yCIYyTd MaKCUMAJIBHBIA CPOK OXXHAAHUS B
o4epeau He JOJDKEH NPEeBbIATh |5 MUHYT

2.13. Cpok perucrpaiuu

B Teuyenue OOJHOI'O OHA C MOMCHTa HOCTYIUfCHHSI

3ampoca 3asiBUTeNIs O 3asiBJICHUS.

IIPEeIOCTABICHUHN 3anpoc, TMOCTYNMUBIIMH B JJIEKTpOHHOH ¢opme, B

MYHHUUHMIIAJIBHON YCIyTH BBIXOJHOM  (NIpa3JHUYHBINA) J€Hb PpErucTpUpyeTcss Ha
CJeAYIOIIUM 3a BbIXOJIHBIM (TTpa3AHUYHBIM ) paboyuii JeHb

2.14. TpeboBanus K IIpenocraBienue MYHULATAIbHOU YCIyTH

MOMEIIeHUSIM, B KOTOPBIX OCYILIECTBIIsIeTCS B 3daHUSIX U MOMEILIEHUSIX,

NIPEIOCTABIISIETCS
MYHULIMINIAJIbHAS yCIIyra, K MecTy

000py/I0BaHHBIX TPOTHUBOIOKAPHOH CHUCTEMONW M CHUCTEMOM
M10’KapOTYLIEHUs], HeoOOXoAMMON MeOenbto 151 0hOpMIIEHUS
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OXKUIAHUS U TpreMa
3asiBUTEJIEN, B TOM YHCJIE K
obecrieueHHIO IOCTYITHOCTH JJIsI
VMHBAJIUJIOB YKa3aHHBIX 00bEKTOB
B COOTBETCTBHH C
3aKOHOJaTeIbCTBOM Poccuiickoi
Oenepanivu 0 COIUATBHOM
3allATe UHBAJIUJIOB,
pasMenieHuIo u 0hOpMIIEHUIO
BU3YyaJIbHOW, TEKCTOBOU U
MYJIbTUMEIUUHON UHbOpMAaIUU
0 HOPSIAKE MPEIOCTABICHUS
TAKHUX YCIYyT

JIOKyMEHTOB, UHPOPMALIMOHHBIMH CTCHIAMH.
Ob6ecneunBaeTcst OeCIpensITCTBEHHBIN AOCTYT WHBAIHIOB
K MECTy Ipe[OoCTaBJICHUs] MyHUIIUNAIbHOW ycimyru (yIoOHBIN
BXOJ-BBIXOJ] B IOMEIIEHHS U IepeMellleHre B UX Tpejeax).
BusyanpHas, TeKCTOBas U MyJIbTUMeAUiHAS UHGMOPMAITHISI
O TOpsAAKE IPEeAOCTaBIEHUS MYHULMIIAIBHOM  YCIYTH
pasMelnaeTcss B yAOOHBIX IJIS 3asBUTENEH MecTaX, B TOM
YUCJIE C YYETOM OrPaHUYEHHBIX BO3MOXHOCTEW MHBAJIUIOB

2.15. Ilokazarenu 1OCTYNHOCTH
Y KayecTBa MyHULIMNIAJIbHOU
yCIIyT'¥, B TOM YHUCIIe
KOJINYECTBO B3aUMOJECUCTBUM
3asiBUTEJIS C TOJDKHOCTHBIMU
JIMLaMHU ITPY MPEeIOCTaBICHUU
MYHULIMIIAJIIBHOM YCIYTY U UX
IIPOJOJKUATEIBHOCTb,
BO3MOXXHOCTb MOJIYUEHUS
MYHULIMIIAJIBHOM yCIIyTHY B
MHOT'G(YHKLIMOHATHFHOM LIEHTpE
[IPEIOCTABIICHUS
rOCyIapCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYT, B
yAaJeHHbIX pabounx MecTax
MHOTI0(QYHKIIMOHAJILHOTO IIEHTpa

ITokazarenssMu AOCTYHOCTUA U KadecTBa MPEIOCTABICHUS
MYHULANTAJIGHON YCIIYTH SIBJISIFOTCS:

pacHoJIOKEHHOCTh MNoMmemleHus: Mcnonkoma B
JNOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTa;

HaJlM4ie HeOoOXOAMMOIo KOJHMYeCTBa CIICLMaJIUCTOB, a
TaKKe IIOMELIEHUH, B KOTOPBIX OCYILIECTBIISIETCS IPUEM
JOKYMEHTOB OT 3asiBUTEJIEH;

HaJM4Me MCYEpNbIBAOUIe HHPoOpMalMu O crocodax,
HOpSIIKE M CPOKax IpelOoCTaBICHUSI MYHULIUIIATBHON yCITyTu
Ha MH()OPMALMOHHBIX CTeH/1aX, MHPOPMALMOHHBIX pecypcax B
palioHHOl rasere «SkThl rom», B cetn «MHTepHeT», Ha
Enunom moprane rocymapCcTBEHHBIX W MYHHIUIATBHBIX
YCIIYT.

OKa3aHWe MOMOINY WHBAJIHUIaM B IIPEOJOJICHUH Oaphepos,

30HE

MEIIAOIIMX MOJYyYEHUI0 HMMH YCIyr HapaBHE C JPYTUMHU

JIUIIaMH.
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IIPENOCTaBICHUS
roCyIapCTBEHHBIX U
MYHHUIIUIATBHBIX YCIIYT,
BO3MOXHOCTb MOJTy4EHUSI
UHpOpMAIIH O XOJie
MIpeOCTaBICHUS
MYHUILUTIAIBHON YCIyTH, B TOM
YHCIIe C UCII0JIb30BaHUEM
UH(OPMAITMOHHO-
KOMMYHMKaIIMOHHBIX
TEeXHOJIOTHUM

KawyectBo mpenocTtaBieHUss MYHULMNAIBHOM YCIyTH
XapaKTepU3yeTCsl OTCYTCTBHEM:

odepezeil mpu IprueMe U Bblladye JOKYMEHTOB 3asiBUTENSIM;

HapylIeHU CpOKOB MPEJOCTABICHUS MYHULMNAIbHOU
YCIyTH; :

kajno0 Ha geictBus (Oe3medicTBHE) MYHHUIIUIATBHBIX
CILyKallUX, IPEJOCTABISIFOIIUX MYHULIUIIAIBHYIO YCIIYTY;

kKajo0 Ha HEKOPPEeKTHOE, HEBHUMATEIbHOE OTHOIIECHHE
MYHHUIUNIATIBHBIX CITY)KaIIUuX, OKa3bIBAIOIIUX MYyHHUIUIIATBHYIO
YCIYTY, K 3asIBUTEIISIM.

IIpu nopade 3ampoca 0 NPEAOCTABIEHUNA MYHUIUIAIBHOM
YCIYTH ¥ MpU TOJYyYEeHUH pe3ysibTaTa MYHUIHUIAIbHON
YCIYTH, MpeArnojiaraeTcs OJHOKPAaTHOE B3aMMOJEUCTBUE
JOJDKHOCTHOTO JIMIA, IPEJIOCTABISIOIEr0 MYHMIMIAIBHYIO
yCIyTy, U 3asiButelist. 1IpoomKuTeIbHOCTh B3aUMOAEUCTBUS
OIIPEAEIISIeTCS PerJIaMEeHTOM.

[Ipy nmpenocTaBleHMM  MYHUIMNAIBHONW  YCIyTH B
MHOTO(YHKIIMOHATEHOM LEHTpe peaoCTaBIeHUS
rOCyJIapCTBEHHbBIX U MYHUIMNAIBHBIX yciIyr (nainee — MOLJ),
B yJaJIeHHbIX pabouynx Mectax M®L[ KOHCyJIbTaLHIO, IPUEM
Y BbIIa4y JTOKYMEHTOB ocyluecTBisier cnenuanuct MOILI.

Nudopmanusi o xome mpeaoCTaBICHUsS MYHHUIUNATbHON
YyCIYTd MOXeT OBITh IIOTy4eHa 3asBuTelleM Ha EauHoM
IiopTajie rocy JapCTBEHHBIX U MYHHUIIMIIAIBHBIX yCiayT, B MDI]

2.16. OcobenHocTH
MpeOCTaBIeHUS
MYHULIUTAIBHON YCIyTH B
3JIEKTPOHHOM (popme

KoHcynpranuio 0 mopsiKe IMOJNy4YeHUsS MYyHULUIAIbHOU
YyCIIyTH B 3JEKTPOHHOM (opMe MOXHO MOJIY4YUTh Yepes
WHTepHeT-npueMHyto WM yepe3 llopran rocy1apcTBeHHbIX U
MyHULIMNaNbHbIX yenyr Pecriyonuku TaraperaH.

B  caydae, ecium 3akoHOM IpeAyCMOTpeHa IoAaya
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3asBJICHUS O MPENOCTaBICHUUW MYHULMITAIIBHOW YCIYTH B
JJIEKTPOHHOM (opme 3asBieHue mojaercs depe3 Ilopran
TOCYJApCTBEHHBIX U MYHULMINAIBHBIX YCIyr PecmyOnuku
Tartapcran (http://uslugi. tatar.ru/) wim Enpuebiii mopran
rOCYJApCTBEHHBIX M MYHHMLIMIANBHBIX YyCIyr ((QyHKIHiA)
(http:// www.gosuslugi.ru/)




3. CocraB, noc/1e10BaTeJIbHOCTH U CPOKH BbINOJHEHHUS aIMHHHCTPATHBHBIX
npouenyp (aeicrBuii), Tpe0OBaHMs K NOPSAAKY UX BbINIOJIHEHHS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHHUS] A/ IMUHUCTPATUBHbIX Npoueayp (1eicTBHI) B
3JIEKTPOHHOH dopme

3.1. Onucanue NOCIEIOBAaTENBHOCTH  JIEHWCTBHM  IIpU  I[PeLOCTaBICHUU
MYHHLIUIAIBHON yCIIyTH

3.1.1. TlpenocraBieHrne MYHUIMIIAIBHONW YCIYrd BKIIOYaeT B celsi cleayroume
IIPOLIE Iy PBI:

1) KOHCYIFTUPOBaHUE 3aSIBUTEIIS;

2) IpUHSATHE U PETUCTPAIs 3asBICHMS;

3) dopmupoBaHWe W HaIpaBICHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpIaHBbl,
YYaCTBYIOIIHE B IIPEOCTABICHUN MYHHUITUIIATEHON YCITYTH;

4) moAroToBKa pe3yibTaTa MyHULIUIIAIBHOU YCIIYTH;

5) BeIIaya 3asBUTEINIO pPe3yJibTaTa MyHHUIUIAIBHON YCIIyTH.

3.1.2. brnok-cxema mnocCieqOBaTENbHOCTH JEUCTBUM MO  INPENOCTaBIECHHIO
MYHUIUTIATEHON YCITyTH MpecTaBieHa B IPpUIoKeHUH Ne 4.

3.2. OxazaHue KOHCYJIbTAllUi 3asiBUTEIIO

3.2.1. 3asgBurens BrpaBe obOpatuThes B Otnmen JTu4YHO, TO Telne@oHy H (WiK)
DJIEKTPOHHOM TMOYTe IS T[OJNy4YEeHUsT KOHCYJNbTAallUd O TOpsAAKe  IOIYYCHHS
MYHULIMIIAIBHOMN yCIIyTH.

Crnenpamucr Otena KOHCYJIBTHPYET 3asBUTENsl, B TOM YHCIIE MO COCTaBy, (hopme
IPEACTaBIIEMON JOKYMEHTALUKd U JPYTMM BOIpOCaM AJS IOJTy4YEeHHs MYHULMIIAIbHOU
YCIIyTH ¥ IIPH HEOOXOAMMOCTH OKa3bIBaeT OMOIIb B 3aII0JTHEHUH OJIaHKa 3asBJIEHUS.

ITponeaypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, OCYLIECTBIISIOTCS B JI€Hb
oOpalieHus 3asBUTEIS.

Pe3ynpTar mpoLEAyp: KOHCYJBTAllMM 10 COCTaBy, (opMe IpeacTaBlIsieMOn
JOKYMEHTAIUU ¥ IPYTUM BOIIPOCAM IOTy4EeHHs pa3pelleHusl.

3.3. IIpunsATHE U perucTpanys 3asBIeHUs

3.3.1. 3agBuTenp JHYHO, dYepe3 IOBepeHHOe iuio wuiu dyepes MOI[ monaer
IHCEMEHHOE 3asBJICHHE O TMPEIOCTABICHUM MYHUIUIAIBHOW YCIyTM M IIPEACTaBJsCT
JIOKYMEHTHEI B COOTBETCTBHH C IyHKTOM 2.5 Hacrosiero Permamenra B Otaen.
JTIOKYMEHTEI MOT'YT OBITH IOIAHBI Yepe3 yaajleHHoe pabodee mecTo. CIHUCOK yaaleHHbIX
pabodux MeCT MpUBE/eH B MpUiokeHuu NoS.

3asBIeHMEe O IPEIOCTABIECHUH MYHHIMNAIBHOW YCIYI'M B DJIEKTPOHHOH (opme
Hanpasisercs B OTHen 1mo 3JIeKTpoHHOM nodre, 4epe3 MHTepHET-TIPHEMHYIO HJTH TTOpTall
rOCYIApCTBEHHBIX ¥ MYHHIIMTIANBHBIX yCIyr. Peructpanus 3asBieHus, OCTYIHUBIICIO B
3IIEKTPOHHOU (hOpMe, OCYILIECTBIISIETCSI B YyCTAHOBJIEHHOM IOPSIJIKE.

3.3.2.Crenmanuct OTaena, BeAyIUi MpUeM 3asiBIICHUH, OCYILECTBIISET:

YCTaHOBJICHUE JIMYHOCTH 3asiBUTEIS;

IPOBEPKY IOJTHOMOYHI 3asiBUTENs (B CITydae JeHCTBHS 110 JOBEPEHHOCTH);
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IIPOBEPKY HAIHUYUS JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 2.5 HACTOSLIErO
Pernmamenrta;

IIPOBEPKY  COOTBETCTBHUS  IIPEACTABIEHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM
TpeboBaHUAM (Haziexalree ohOpMIICHHE KOMUI JOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTaxX
IIOAYHCTOK, PUIKMCOK, 3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HUCIIPABIICHUN ).

B ciygae orcyrcrBus 3amedanuii cnenpanuct OTaena ocymecTBiseT:

[IPHEM U PETUCTPALIMIO 3asIBIICHUS B CIIEHUAIBHOM >KypHaJIe,

BpyYE€HHE 3asIBUTEJIO KOIIMM OIMCH MPEACTaBICHHBIX TOKYMEHTOB C OTMETKOH O
Jare IpHeMa JOKYMEHTOB, IIPUCBOGHHOM BXOJSIIEM HOMepe, JaTe HW BpEeMCEHH
HCIIOJIHEHUSI MyHULIUIIAJIBHOMN yCIyTH;

HalpaBJICHUE 3asBJICHUS Ha pACCMOTPEHUE pyKOBOoAUTENIO M conkoma.

B ciyyae Hanuuus OCHOBaHMM Ul OTKasa B IIpHUEMe JOKYMEHTOB, CIEI[HATMCT
Otnena, Bexymuid npueM TOKYMEHTOB, yBEAOMIISIET 3asBHTEJISI O HAJIMYWH MPENsITCTBUM
IUIsL PETUCTPALAY 3asIBJIEHUS M BO3BPALIAET €My JTOKYMEHTHI C MUChbMEHHBIM 00BSICHEHHEM
colep KaHUsl BBISIBIEHHBIX OCHOBAHUH ISl OTKa3a B IIpUeMe JOKYMEHTOB.

IIpouenypsl, ycTaHaBiIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIIECTBIISIFOTCS:

IIpUEM 3asIBJICHUS U JOKYMEHTOB B T€4eHue 15 MUHyT;

perucTpanys 3asBICHUS B TEYEHHE OJHOIO [JHSI C MOMEHTa MOCTYILICHUs
3asBJICHUS.

PesynpraT npouenyp: OpUHIATOE U 3aperUCTPUPOBAHHOE 3asiBICHHE, HAIPaBICHHOE
Ha pacCMOTpeHHEe pyKoBoauTeno Ficmonkoma WM BO3BpAlllEHHBIE  3asIBUTEIIO
JIOKYMEHTHI.

3.3.3. PyxoBogurens HcmonkomMa paccMmaTpuBaeT —3asiBI€HHE, OIpEAeIseT
VICTIOJTHUTEJISI M HaIlpaBJIsIeT 3asiBiieHrne B OTae.

IIponenypa, ycranaBnuBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B T€UEHUE
OJHOTO JHS C MOMEHTA PErUCTPALMHU 3asBICHUS.

Pesynbrar npoueaypbl: HapaBIeHHOE UCIIOJIHUTEIIO 3asiBIICHUE.

3.4. ®opmupoBaHuE M HaIpaBJIeHUE MEXKBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl,
y4acTBYIOLIKE B MPEOCTABICHUN MyHHUITUNIATHEHON YCITYyTH

3.4.1. Cneummamuct Otaena HampaBisieT B JJIEKTPOHHOM (hopme HOCpencTBOM
CHCTEMBl ~ MEXBEJIOMCTBEHHOIO  JJIKTPOHHOI'O  B3aWMOJCWCTBHS  3alpoChl O
IPeOCTaBICHNH:

1) Bemucku u3 EnuHOro rocyjapCTBEHHOIO peecTpa HEeABMKAMOCTH (ComeprKalien
00IIeIOCTYITHBIE CBEICHHUS O 3aPETUCTPUPOBAHHBIX ITpaBax Ha 0ObEKT HEJIBKIUMOCTH);

2) Ceenennii u3 EI'PIOJI.

[Iponenypsl, ycTaHaBIUBaEMble HACTOSIIUM ITyHKTOM, OCYIIECTBIISIOTCS B TEYEHUE
OHOTO JHS C MOMEHTa ITOCTYIUICHHS 3asiBICHHS O IPEJOCTaBICHUH MYHHUIUIIAJIbHON
YCITyTH. :

Pe3ynpTat nporenypsl: HalpaBiIeHHbIE B OpraHbl BIACTH 3allpOCH.

3.4.2. CrienmaTCTHI TTOCTABIIUKOB JJAHHBIX HA OCHOBAHMU 3aIIPOCOB, ITOCTYIIHABLINX
yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCUCTBUS, MPEAOCTABISAIOT
3ampalirBaeMble JOKYMEHTHI (MHGOpPMAIMIO) WM HANPaBISIOT YBEAOMIIEHHS 00
OTCYTCTBUH JOKyMeHTa U (wid) uHDOpManud, HEOOXOTUMBIX JUJISl IPEeJIOCTABIEHUS
MYHHUITUIIATBHON yCIIYTH (J1ajiee — yBeIOMJICHHE 00 0TKasze).
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[Ipouenypbl, ycTaHaBIWBaeMble HACTOSIIUM IYHKTOM, OCYLIECTBISIFOTCS B
CJIEYIOLINE CPOKH:

0 JOKyMeHTaM (CBeIeHHUsIM), HampaBiseMbIM crenuanucramu Pocpeectpa, He
Ooee Tpex pabounx gHEH;

II0 OCTaJbHBIM ITOCTABIIMKAM — B TEUEHWE IISITH AHEH CO JHS TOCTYIUICHHUS
MEXBEIOMCTBEHHOT'O 3aIIpOca B OpPraH WM OpraHU3alvio, IPeI0CTaBIsIOMUEe JOKYMEHT 1
HHGDOpPMAIMIO, €CIM HWHbIE CpPOKM TIOATOTOBKM M  HalpaBjeHuss OTBeTa Ha
ME)XBEJOMCTBEHHBIM 3alpoc HE YCTaHOBJIEHBI (elepalbHbIMH 3aKOHAaMH, IIPaBOBBIMH
aktamu [IpaButenscTtBa Poccuiickoit ®enepanyy W NPUHATBIMH B COOTBETCTBUM C
benepanbHBIMU 3aKOHAMU HOPMAaTUBHBIMY [TpaBOBBIMU akTaMu Pecnyonuku TatapcTaH.

Pesynbrar mpomenyp: DOKyMeHTHI (CBedeHHs) MO0 yBeZOMJIEHHE 00 OTKase,
HarnpapieHHble B OTier.

3.5. IloaroroBka pe3yipTaTa MyHULIUIIAIBHON YCIYyTH

3.5.1. Cnemmanuct Ot/ena mocie MoyydyeHusi OTBeTa Ha 3alpochl OPOPMIISET JIEJI0
(KOMILTEKTalMs BCeX TOKYMEHTOB B OT/IEIIBHYIO MAIKY ).

[Tporieaypsl, ycTaHaBIMBAGMble HACTOSILIUM [TyYHKTOM, OCYLIECTBIISIIOTCS B TEYEHHE
OJTHOTO JHSI C MOMEHTA MTOCTYIUIEHHsI OTBETOB Ha 3aIIPOCHI.

Pesynprat mporneaypbl: 0popMIIEHHOE AETIO.

3.5.2. Cnenmanuct OtTnena no pe3ysibTaraM pacCMOTPEHUS JOKYMEHTOB IPUHAMAET
pellleHre O IPEOCTAaBICHUH I 00 OTKa3e B ITPeIOCTaBICHUN MYHHUIUITAILHON YCIYTIH U
MOJITOTaBJIMBAET IPOEKT JOKYMEHTA:

B Cllydae NPUHSATHS DPEIICHUS O BbIJade pa3pellIeHus - IIPOEKT paspelleHus Ha
IIPaBO OpraHU3alMy POZHUYHOI'O PHIHKA;

B ClTy4ae O0TKa3a IMIPOEeKT IUChMa 00 OTKa3e B BBIAAYE PA3PELICHHMS.

[TpoeKT MOKyMeHTa COTJIACOBBIBAETCSI B YCTAHOBICHHOM IOPSAKE W HAIIPaBJISETCs
Ha MMOAMNKCH pyKoBoaAUTENO Vcnonkoma.

Ipouenypa, ycraHaBiuBaemasi HACTOSIIUM ITyHKTOM, OCYIIECTBJISETCS B T€YEHHE
OJIHOTO paboYero AHS ¢ MOMEHTa OKOHYAHHUS [IPEAbLLY1IEH IPOLE/LY Phl.

PesynbsTat mporeayp: HanpapIeHHbIH Ha OANUCH IPOEKT JOKYMEHTA.

3.5.3. PykoBoauTens Mcnonkoma MOAIHACHIBAET:

B Cilyyae IPEIOCTABICHUS MYHUIMIIAIBHOM YCIyI'M - paspelleHHe Ha MpaBo
OpraHM3allii PO3HUYHOI'O PBIHKA;

B Cllyuae OTKa3a B IPEJOCTABICHUN MyHHUIUIIAIBHON yCIyTH - MUCEMO 00 OTKase B
BbIJIau€ pa3peLICHMUS.

[Iponenypa, ycTaHaBIuBaeMasi HaCTOSILUM ITyHKTOM, OCYLIECTBIIIETCS B TCUCHHE
OJIHOTO JHS C MOMEHTA OKOHYAHMUSI [TpeAbIAYyIIEN IIPOLENYPEIL.

Pe3ynsTaT mpOIeAyphbl: IONMUCAHHBIE pa3pellleHHe Ha IpaBo OpraHu3aluu
PO3HHUYHOTO PHIHKA FUTH MHUCHMO 00 OTKa3€ B BBIAY€e pa3peLIeHMs].

3.6. Beiaua pesynbrara npefocTaBlIeHHss MyHALUMIIAILHOM yCIIyTH
3.6.1. Cnemmmanuct Otnena:

HU3BCIIACT 3asABUTCIIA (CFO HpeﬂCTaBI/ITGHH) C HCIIOJB30BaHHUEM CIoco0a CB3HU,
YKas3aHHOIro B 3asiBJICHHUHU, O pPE3YyJbTaATC IPCAOCTABICHHA MYHHHHHaHbHOﬁ YCIIyI'y,
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cooOIIaeT aaty U BpeMs BbIAa4d O(QOPMIIEHHOIO paspelleHHs WM MuchMa 00 OTKaze B
BBIZIaU€ pa3peleHuUs.

IIpouenypa, ycraHaBIMBaeMasi HACTOSIIMM ITYHKTOM, OCYIIECTBJISIETCSI B TCUYCHHE
OJIHOT'O IH C MOMEHTa OKOHYaHUS MpeAbIAyIel MpoLeayphl.

PesynpraT npoueypsl: 3aperucTpUpOBaHHbIE pa3pellieHue U3BEIeHHEe 3asiBUTEIS.

3.6.2. Crenmanuct Otzena mocjae perucTpaiydy JOKYMEHTOB BbIJAeT UX 3asBUTEIIO
100 HampaBJIsIeT IO MOYTe.

IIpouenypa, yctaHaBnuBaeMasi HACTOSIIIIUM ITyHKTOM, OCYIIECTBIISIETCS:

B TEUYECHHE 15 MUHYT - B cllydae JUYHOTO MPUOBITHSI 3asBUTEIIS,

B TE€YEHHE OJHOIO AHSA C MOMEHTa OKOHYaHHUs NpPOLEIypHl, MPeayCMOTPEHHOU
noanyHkrom 3.5.3. Hacrosimero PernmamenTa, B ciiydae HalpaBjeHHS OTBETa IO TOYTE
IIACEMOM.

Pesynprar mponenypbl: BblIaHHOE (HAIPaBIEHHOE) 3asBUTENIO pa3pellieHde Ha
IIPaBO OPTaHU3ALKKA POZHUYHOIO PHIHKA JIMOO0 MUCEMO 00 OTKa3e B BbIIayue pa3peleHusl.

3.7. Ilponsienne cpoka OeWCTBUS pa3pelleHus, ero nepeopopmieHme

Ilpp nmpomnenunm cpoka JAeMCTBUSL  paspeuieHus, ero InepeodopMIIeHUs
OCYLIECTBIIAIOTCS aMUHHACTPATUBHBIE IIPOLIEYPHI, IPETyCMOTPEeHHbIE ITyHKTaMu 3.3 - 3.6
pasnena 3.

3.7.1. 3asBuTens JUYHO, Yepe3 JOBEepeHHOe JuIo Wik dYepe3 MOI[ momaer
IIMCBMEHHOE 3asBJIICHHE O IPEJOCTaBICHUU MYHHUIMIAIBHOM YCIyTH W TpPeACTaBlseT
OOKyMEHTBI B COOTBETCTBMM C IIyHKTOM 2.5 Hacrtosmero Permamenrta B Otaen.
JlokyMeHTBI MOTyT OBITH ITOJIaHEI Yepe3 ynajeHHoe pabodee mecTo. CIUCOK yJIaIeHHbIX
pabourx MecT IpUBEIeH B pHIoKeHHH Ne4.

3asBlieHHE O TMPEeJOCTABICHUH MYHUIMINATHHOW YCIYTH B JJIEKTPOHHOH (opme
HamnpasisieTcss B OTaen 1o 2JIeKTPOHHOM moute, yepe3 MHTepHeT-IpueMHy0 MK TopTal
rOCYy/IapCTBEHHBIX M MYHUIMIAIBHBIX yCIIyT. Perucrparus 3asBieHUs, TOCTYITUBIIETO B
3JIEKTPOHHOM (hopMe, OCYIIECTBISETCS B YCTAHOBIEHHOM ITOPSIJIKE.

3.7.2.Crnenmanuct Otaena, BeAyui IpueM 3asBJICHUH, OCYIIEeCTBIISET:

YCTaHOBJICHUE JINYHOCTHU 3asIBUTEIIS;

MIPOBEPKY MTOJTHOMOYHH 3asiBUTENS (B Cllydae JIEHCTBHS 10 IOBEPEHHOCTH );

IIPOBEPKY HAJIWYUS JOKYMEHTOB, MPEIyCMOTPEHHBIX ITYHKTOM 2.5 HACTOSILIETrO
Pernmamenra;

IIPOBEPKY  COOTBETCTBHUSl  IPEACTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeboBaHMAM (Haanexaiiee opopmiIeHne KoUK JOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTaX
MTOTYHMCTOK, MPUITUCOK, 3aYePKHYTHIX CIIOB M MHBIX HE OTOBOPEHHBIX UCITPABICHUH).

B cnyyae oTcyTcTBus 3amMedanuil cnenranuct Otena ocyuecTBIsSeT:

IIPUEM U PETUCTPALNIO 3asIBJICHUS B CIIELUAIILHOM XKYpHAJIE;

BpPYYEHHE 3asSBUTEIO KOMUHU ONWCH TPEJCTABICHHBIX JTOKYMEHTOB C OTMETKOH O
JaTe IpueMa JOKYMEHTOB, IIPUCBOCHHOM BXOZSILEM HOMEpe, Jare W BPEMEHH
HCTIOTHEHUSI MyHULIUTIATbHOU YCIIYTH;

HarpapJieHHe 3asSBJICHUS HAa pacCCMOTpeHHe pykoBoauTento Mcrnonakoma.

B ciiydae Hanwuus OCHOBAaHMU JJIs OTKa3a B IpUEME JIOKYMEHTOB, CIIELIUAIMCT
Otpnena, Benymuid MpueM JOKYMEHTOB, YBEAOMIISIET 3asBUTEJS O HAJIWYUU HPEIATCTBUN
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IUIS peTUCTpaliy 3asBJIeHUS U BO3BPAIaeT eMy TOKyMEHTHI C MUCHbMEHHBIM 00bICHEHUEM
COJIepXKaHUs BBISIBJIEHHBIX OCHOBaHUH JUIsl OTKa3a B IIpHeMe JOKYMEHTOB.

IIponienypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITyHKTOM, OCYIIECTBIISIFOTCS:

IIpUEM 3asBJICHUS U JOKYMEHTOB B T€UYE€HHE 15 MUHYT;

perucTpanusi 3asBiIeHUs B TE4YeHHE OJHOI0 JHS C MOMEHTa IIOCTYIUICHHS
3asIBIICHUS.

Pesynbrar nporenayp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBICHUE, HAIIPABICHHOE
Ha pacCMOTpeHre pykoBoguTenmo Fcemonkoma WM BO3BpalleHHbIE — 3asBUTEIIO
JOKYMEHTBI.

3.7.3. Cpnemumamuct Ortaena HampapisieT B DJJIEKTPOHHOH ¢opMe MOCpPeCTBOM
CHUCTEMBl ~ MEXBEJIOMCTBEHHOI'O  JJIGKTPOHHOTO  B3aMMOJCHCTBHS ~ 3alpoChl O
IIPEIOCTaBJICHUH

1) Bemwicku u3 EquHOTO rocy1apCTBEHHOTO peecTpa HEeIABIKUMOCTH (coneprarient
OO0IIeIOCTYITHBIE CBEJIEHHSI O 3aperUCTPUPOBAHHBIX ITpaBaxX Ha 0OBEKT HEBUKUMOCTH);

2) Ceenennii n3 EI'PIOJI.

[Iponietypsl, ycTaHaBIuBaeMble HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
OJIHOTO JHS C MOMEHTa IOCTYIUICHHS 3asiBJICHUS O IPEIOCTaBJICHUM MYHULUIlAIbHON
YCIIyTH.

Pe3ynbraT npolieypsl: HallpaBieHHbIE B OpraHbl BJIACTH 3aIIpOCH.

3.7.4. CenmauCcThl MOCTABIIMKOB JaHHBIX HA OCHOBAHHUH 3aIIPOCOB, MOCTYIIUBIINX
gepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJECHCTBHS, NPEAOCTaBIIAIOT
3alpalirBaeMble  JOKYMEHTH (MH(QOpMAIMIO) WM HANpaBisioT yBeAOMIIEHHUs 00
OTCYTCTBUU JOKyMeHTa W (WiIM) HHPOpMAIMM, HEOOXOAMMBIX [UISI IPENOCTaBICHHUS
MYHULUNAIBHOH yciyru (nanee — yBeZjloMJIeHHe 00 0TKasze).

[Iponienypsl, ycTaHaBIMBaeMble HACTOSIIUM MOAIIYHKTOM, OCYIIECTBISIOTCS B
CJIEYIOLIE CPOKH:

0 JOKyMeHTaM (CBEICHHUsM), HalpaBiseMbIM crenuanuctamu Pocpeectpa, He
Oonee Tpex paboumnx JHEH;

[0 OCTAJIBHBIM IIOCTABIIMKAM - B TEYEHHE IISITH [IHEH €O JHSA IIOCTYILJICHMS
MeXBEJOMCTBEHHOT'O 3aIIpoca B OpraH WM OpraHU3alyIo, IPeIOCTaBIISIOMUE JOKYMEHT U
HHOOpPMAIIMIO, €CITd WHBIe CPOKM IIOATOTOBKM M  HAlpaBieHUs OTBeTa Ha
MEXXBEIOMCTBEHHBIH 3alpoC HE YCTaHOBJEHB! (ejiepalbHBIMU 3aKOHAMHM, IPABOBLIMH
aktamu IlpaButensctBa Poccmiickoir denepaud M I[PUHSATBIMU B COOTBETCTBHUU C
beneparbHBIMUA 3aKOHAMU HOPMAaTHUBHBIMU IIpaBOBbIMU akTaMu Pecriy6nuku Tatapcra.

PesynpTar mponemyp: MOKYMEHTHI (CBeneHHs) OO yBeJoMIIeHHEe 00 OTKase,
HarpasiieHHbIe B OTel.

3.7.5. Crenmanuct Otaena mociie MoTydeHHsI 0TBeTa Ha 3apochkl 0(GOopMIIET JIeII0
(KOMIUTEKTaIMS BCEX JOKYMEHTOB B OTIENBHYIO MAIKY).

Pe3ynbraT mporeaypsl: 0pOpMIIEHHOE JEIO.

3.7.6. Cnennanuct Otnena o pe3yiabTaTaM pacCMOTPEHUS JOKYMEHTOB IPUHAMAET
pellleHre O IPEIOCTABICHUH MM 00 OTKa3e B IPEJOCTaBICHUU MyHUIUIIATIBHON YCIYTH U
IIOJITOTABIIMBAET MPOEKT JOKYMEHTA!

B CilydYae IPUHATUS PEIIeHUS O BbIade Pa3pelleHus] - MPOEKT paspelleHus Ha
IIPaBO OpraHU3alliy POZHUYHOI'O PHIHKA;

B Clly4ae O0TKa3a IIPOEKT MUChMa 00 OTKa3e B BblAAUe PA3PEIICHUS.
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IIpoekT HOKyMEeHTa COTIJIaCOBBIBAETCS B YCTAHOBJIICHHOM TOPSJIKE W HaIpaBJIsieTCs
Ha MOJIHUCH pyKoBoauTemto Mcmnonkoma.

Pe3ynprat npouenyp: HampaBiieHHbIN Ha MOJMUCH MPOEKT JIOKYMEHTAa.

3.7.7. PykoBoautens McnonkoMa NoAMUCHIBACT:

B Cly4Yae MpEeNOCTaBJIICHUs MYHULMNAIbHOM YCIyrd - paspelleHre Ha IpaBo
OpraHU3aIy PO3HUYHOT'O PHIHKA;

B Clly4ae OTKa3a B IIPEIOCTABICHUN MYHHUIUIIAJBHON YCIYTH - MUCHbMO 00 OTKase B
BBIJ]a4€ pa3peleHUsI.

Pesynprar mpouenypbl: NOANMCAHHBIE pa3pelleHHe Ha MpaBO OpraHU3aAlHNU
PO3HUYHOIO PHIHKA WJIM MUCHEMO 00 OTKa3e B BbIJIaUe pa3peIIeHHS.

3.7.8. Cnermmanuct Otaena:

U3BeIlaeT 3asBUTENs (ero NIpeICTaBHUTENsI) C HCIOJIh30BaHHEM CIIoco0a CBS3H,
yKa3aHHOTO B 3asBJIICHHH, O pe3yjbTaTe NPEIOCTABICHUS MYHUIHIIAILHON YCIyTH,
cooO1aeT aaty U BpeMs BbIaud O(GOPMIICHHOTO pa3pellieHMs] WM ITMChMa 00 OTKasze B
BbIJIaY€ pa3peIieHusl.

IIpouenypsl, ycTaHaBivBaemble MOIIMYHKTaMHu 3.7.5-3.7.8, OCYIIECTBISIIOTCS B
TE€YEHUE OJHOTO JHS C MOMEHTA MOCTYTIUICHHUS] OTBETOB Ha 3aIlPOCHI.

PesynbraT npoueaypel: 3aperucTpUpOBaHHbIC pa3pelieHrue U3BEICHUE 3asBUTES.

3.7.9. Cnemmanuct Otaena mociie perucTpaldi JOKYMEHTOB BbIJAET UX 3asBUTEIIO
1100 HaNpaBIsIeT IO IMOYTe.

IIpouenypa, ycranaBiuBaeMasi HaCTOSIIUM ITYHKTOM, OCYILIECTBIISIETCS:

B T€YEHHUE 15 MUHYT - B CIydae JIMYHOTO MPUOBITHUS 3asBUTEIIS;

B TEYEHHE OJHOIO JHS C MOMEHTa OKOHYAaHUs NPOLENypbl, MPeayCMOTPEHHOU
noamyHkToM 3.7.7. Hacrosimero PernamenTta, B ciiydae HallpaBJIeHHMs] OTBETa IO ITOYTE
IMHMCHEMOM.

PesynpTaT mpouenypsl: BbIIaHHOE (HAIpPAaBIICHHOE) 3asBUTENIO paspelleHHre Ha
IIpaBO OpraHU3aIy PO3HUYHOrO PhIHKA JIMOO MUCHMO 00 OTKa3e B BbIAaye

3.8. IIpenocraBnenre MyHULIUNIAIBHON yCiryru yepe3 MOI |

3.8.1. 3asBuTenp BIpaBe OOpPaTUTHCS AJIsl MOJYyUYEHUS] MYHUIMIIAJBHON YCIyI'u B
M®L], B ynanenHoe pabodee mecto MOILI.

3.8.2. IlpenocraBinenne MyHUIUIIAIBHON yciayru depe3 MOL] ocymecTBiseTcss B
COOTBETCTBHHU periaMmeHToM paboTel MOLI, yTBepKIeHHBIM B yCTAaHOBIEHHOM IIOPSIJIKE.

3.8.3. Ilpu mocrtymienuud AokyMeHTOB u3 MOIL] Ha nonydeHre MyHHULUNATBHON
YCIIYTH, MPOIEAYPhl OCYIIECTBIISIFOTCS B COOTBETCTBUU C IyHKTaMu 3.3 — 3.5 HacTOALIETO
PernamenTa. Pe3ynpraT MyHUIIMNIATBEHOM yCiryrd HanpasiisieTcss B MOLI

3.9. UcnpaBiieHre TEXHUYECKUX OINOOK.

3.9.1. B ciryyae oOHapyKeHUsI TEXHUUECKON OIIMOKHM B JIOKYMEHTE, SIBJISIOLIEMCS
pe3yJIbTaTOM MYHHUIIUIIAIILHOM yCIIyTH, 3asiBUTENb IIpeacTaBisger B OTaen:
3asiBJIEHHE 00 UCIPaBICHUN TeXHUYECKOU omuOKky (mpuioxxenue Ne5);
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JIOKyMEHT, BBIJIAaHHBIN 3asBUTENIO KakK pe3yJibTaT MYHHIIMIIAJBHOW YCIYTH, B
KOTOPOM COZIEPKUTCS TEXHUYECKas OIIMOKa;

JOKyMEHTBI, UMEIOIINE IOPUIUYECKYIO CHUITy, CBHIETEIbCTBYIOIIHE O HATUIUHU
TEXHUYECKOM OIHOKH.

3asgBneHrne 00 HMCIpaBI€HUM TEXHUYECKOW OIIMOKH B CBEICHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBIISIOIIEMCS Pe3yJIbTaTOM MYyHHULMIIATBLHON YCIYTH, MOIaeTCsl 3assBUTENIEM
(YIIOJTHOMOYEHHBIM TPEICTABUTENIEM) JIMYHO, JTUOO MOYTOBBIM OTIPABJIIEHHEM (B TOM
YUCJIE C WHCIOJB30BAHUEM JJICKTPOHHOW TOYTHI), JUOO dYepe3 eIWHBIA IOpTal
rOCYy/IapCTBEHHBIX W MYHHULMIAIBHBIX YCIYT WIM MHOTO(QYHKIIMOHATBHBIA LIEHTP
IIPEIOCTABIICHUS F'OCYJAPCTBEHHBIX U MyHUILIUTIATBHBIX YCITYT.

3.9.2. ChoenuanucT, OTBETCTBEHHBIA 32 IpPUEM JOKYMEHTOB, OCYUIECTBIISET
IpUeM 3asBJICHHUS 00 HUCIPaBIEHUU TEXHHUYECKOW OIIMOKH, PETUCTPHUPYET 3asBICHHUE C
MIPUJIOKEHHBIMU JOKYMEHTaMU U Tnepenaet ux B Oraern.

IIpouenypa, ycTaHaBnuBaeMasi HACTOSIIUM ITyHKTOM, OCYIIIECTBIISIETCS B TEUCHHUE
OJIHOTO JTHSI C MOMEHTA PEeTUCTPALIVH 3asIBICHUSI.

PesynpTaT mpouenmypbl: NPUHATOE UM 3apErUCTPUPOBAHHOE  3asiBlieHME,
HaIlpaBJIEHHOE Ha paccCMOTpeHue crernuanucty Otnena.

3.9.3. Cneumaymmct Otnena paccMaTpUBaeT JOKYMEHTBI UM B LEJISIX BHECEHHS
UCTpaBJIeHUA B JOKYMEHT, SIBISIOIIMINCS pe3yJbTaTOM YCIYTd, OCYLIECTBIISET
IpoLEeayphl, MPeayCMOTpPEHHbIE IMyHKTOM 3.5 HacTosiero PernameHTa, W BBIIAET
WCIIPaBJICHHBIH i[oxyMeHT 3asIBUTENTIO (YTIOJHOMOYEHHOMY TIPEICTaBUTEINIO0) JINYHO IO
pPOCIIMCHh C H3BATHEM Y 3asBUTENS (YIMOJHOMOUYEHHOIO MpPEACTaBUTENSI) OpUIMHAIIA
JTOKYMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHHYECKasl OIIMOKa, WJIM HAalpaBisieT B aJpec
3asBUTENS TOYTOBBEIM OTIpaBlieHHEM (TIOCPEJICTBOM 3JIEKTPOHHOUW MOYTHI) IMHCBMO O
BO3MOXXHOCTH ITOJIydeHHUs ITOKyMeHTa IpU mpeaocraBieHnud B OTaen opuruHaia
JTOKYMEHTa, B KOTOPOM COJIEPXKHUTCSI TEXHUYECKast OLIHOKa.

[Iporenypa, ycTaHaBirBaeMasi HACTOSIIIAM ITyHKTOM, OCYILECTBIISIETCS B T€YEHUE
Tpex HHeH Mmociie OOHApPYKEHHsI TEXHUYECKOM OIIMOKHM WM IOJy4deHUs OT JTHo00ro
3aMHTEPECOBAHHOTIO JIMIIA 3asBJICHUS O JTOMYILIEHHON OlIUOKeE.

Pe3ynbraT nmporeaypsl: BELIAHHbIN (HAallpaBJIeHHbIN) 3asiBUTEIIO JOKYMEHT.

4. Ilopsinok u ¢GopMBI KOHTPOJISI 32 NPEIOCTABJICHHEM MYHUIIMIIAIbHON YCIy I

4.1. KoHTpOJIb 3a MOJIHOTOW U Ka4yeCTBOM IIPEIOCTABIICHUS MyHHUIMIIAJILHON YCIyTrH

BKJIIOYAaeT B ce0S BBIIBICHHE U YCTpaHEHWE HApYLICHUH IIpaB 3asBUTENIEH, NIPOBEICHHUE
IIPOBEPOK COOJFOZICHUS MPOLIEAYP NPEAOCTaBICHUSI MyHUUIIAIBLHON YCIIyTH, IIOATOTOBKY
pemreHuii Ha gedcTBUs  (Oe3melicTBME) JOJDKHOCTHBIX JIMI[ OpraHa MECTHOIO

CaMOYIIpaBJICHH.

(DOpMaMI/I KOHTPOJIA 3a CO6J'II'OI[6HI/IGM HCIIOJIHCHHUS aIMUHUCTPATUBHBIX ITPOUEAYD

SIBIIAIOTCA:
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1) mpoBepka © corjlacOBaHWe TPOEKTOB JOKYMEHTOB II0 MPEIOCTABIEHHIO
MYHHIMIIAIBHON yCIyrd. Pe3ybTaToM NpoBepKH SBIISIETCS BUSUPOBaHUE IIPOCKTOB,

2) IpOBOUMEIE B YCTaHOBICHHOM OPSIIKE MIPOBEPKH BEICHHUS JIETOIPOU3BOJICTRA;

3) npoBelieHNe B YCTAHOBJIEHHOM ITOPSAKE KOHTPOJBHBIX IPOBEPOK COOJIIOICHMS
IIpOLIeyp NPEeIOCTaBICHUS MYHHUIUIIAIEHON YCITYTH.

KoHTponbHbBIE NPOBEPKH MOTYT OBITH MJIAHOBBIMH (OCYIIIECTBISTHCS Ha OCHOBaHHUH
IIOJIyTOZIOBBIX WJIM TOJIOBBIX IUIAHOB pPaOOThl OpraHa MECTHOI'O CaMOYIIPaBJICHUS) U
BHEIUIAHOBBIMU. [Ipy npoBeneHMM NIPOBEPOK MOTYT paccMaTpuBaThCS BCE BOMPOCH,
CBS3aHHBIE C IIPENIOCTABICHUEM MYHHUIMIAIBHON yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WU
10 KOHKPETHOMY OOpaIlleHUIO 3asBUTEIIS.

B memsx ocCyliecTBI€HHST KOHTPOJII 3a COBEpIICHHWEM JeHWCTBUHU NIpH
[IPENIOCTAaBICHUM MYHULUIAIBHON YCIYIM W [PUHIATHM DPEIIeHHWH pPYKOBOAHUTEIIO
Hcnonkoma mpencTaBisSIOTCS CIPAaBKU O pe3ybTaTaX MPeAOCTaBIEHUS MYHHUIMIIAILHOM

YCIIyTH.
4.2. Texymmii KOHTPOJH 3a COOJIONEHWEM ITOCIEAOBATEIBHOCTH JIEMCTBUA,
OIpeeNCHHBIX aIMHUHUCTPATUBHBIMHU poLe Ay paMHU 10 MIPEOCTABIICHUIO

MYHULANIAIBHON YCIIYyTH, OCYLIECTBIISETCS 3aMECTUTENeM pyKoBoaWTess Kcmonkoma,
OTBETCTBEHHBIM 32 OPTaHU3AIUIO PAOOTHI IO MPEAOCTABICHHIO MYHHUIIAITATBLHOR YCITYTH, a
TaKXXe CHEIUATNCTaMH OT/IeJla SKOHOMUKHU.

4.3. IlepeueHp MODKHOCTHBIX JIMI, OCYIIECTBIISIIOIIUX TEKYIIHMH KOHTPOJIb,
YCTaHaBIIUBAETCS TOJOXEHMSIMU O CTPYKTYPHBIX IOJpa3JeeHUsIX OpraHa MECTHOIO
CaMOYIIpaBJIeHUs U I0JHKHOCTHBIMU pPerjiaMeHTaMU.

ITo pesynpTaTaM IpOBEIEHHBIX MPOBEPOK B Cllydyae BBISIBJICHUS HApYIICHWH IpaB
3asiBUTENICEd BHUHOBHBIE JIMIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKoHozarenbcTBOM Poccuiickoit denepannu.

4.4. PykoBoguTeb OpraHa MECTHOTO CaMOYTPaBJICHHS HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PacCMOTpEHHE OOpallleHUH 3asiBUTEISH.

PykoBoauTtens (3aMeCTHTENb pYKOBOJHUTENSI) CTPYKTYPHOTO MTOApa3aesIieHUs] OpraHa
MECTHOTO CaMOYIIpaBJeHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOe U (WJIM)
HEHaJIeXxallee BBITTOJTHEHUE aJIMHHUCTPATUBHBIX MEHCTBUM, yKa3aHHBIX B pasjene 3
HacTosmero Pernamenra.

JIOMKHOCTHBIE JIUIA U MHBIE MyHHIMIAIbHBIEC CITy)KalllUe 3a PeIIeHUs U JIeHCTBUS
(Oe3meiicTBue), npuHUMaeMble  (OCyIIeCTBJIsIEMble) B  XOJe  MPEJOCTaBICHUs
MYHHIUIAIBHON YCIyTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIIEHHOM 3aKOHOM HOPSIIKE.

4.5. KoHTpob 3a MpeaocTaBiIeHHeM MYHUIMIIAIBHONW YCIYTH CO CTOPOHBI IpaXk/iaH,
UX OOBENMHEHWH W OpraHu3alliif, OCYIIECTBISIETCS IIOCPEACTBOM OTKPBITOCTH
IesTeNbHOCTH VcronkoMa IMpU IPeIOCTaBICHUM MYHULMIIAIBHON YCIyrd, IOJy4YeHUs
IIOJIHOM, aKTyaJlbHOH M JIOCTOBEpHOW HMH(pOpPMalMK O MOPSAKE MPeJOCTaBICHUs
MYHUIIMIIATBHONH YCIYTH M BO3MOXXHOCTH JOCYA€OHOTO paccMOTpeHus oOpallleHui
(’xas100) B mporecce IpeIoCTaBICHHUs MyHULUIIAIBHON YCIyTH.

5. MocyneOnblii (BHeCyAeOHbII) NOPAIOK 005KAJI0BAHHUS pelIeHU U 1eCTBUH
(Oe3aelicTBHS) OPraHoB, NPEAOCTABJSIOIIMX MYHHIHNIAJBHYIO YCIYIY, a TAaKKe HX
AOJIKHOCTHBIX JIML, MyYHHIIHNAJIbHBIX CJIYKAaNX
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5.1. Tlomydatens MyHHITUITAJILHOW YCIyr'd HMMEIOT IPaBO Ha 00KalOBaHHWE B
IoCyIeOHOM TIopsiKe AercTBHM (Oe3aelcTBuUs) COTpy AHUKOB McIioikoMa, y4acTBYIOLLIHX
B IIPEeIOCTaBI€HUH MYHUIUIIAIBbHON yciyrH, B McrionkoM mwin B CoBeT MyHUIUIIATIbHOIO
obOpa3oBaHusl.

3asBUTEH MOXKET 0OpaTUTHCS C KanoOoM, B TOM YUCIE B CIEAYIOIUX CIydasX:

1) HapymieHHe CpoKa perucTpaly 3ampoca 3asBUTENs] O IPEJOCTaBICHUU
MYHHIMIIAIBHOMN YCIyTH;

2) HapylIeHue CpOoKa IIPeIOCTaBIEHUS MyHULIMIIAIbHOMN YCIyTH;

3) TpeboBaHue y 3asBUTENS JTOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeiMH akTamu Poccuiickoii ®epeparun, Pecmy6nuku Tarapcran, TykaeBckoro
MYHHIUIIAIEHOTO paioHa JUIs IPeIOCTaBICHUs] MyHULIMIIAIBHON YCIIyTH;

4) oTka3 B TMpHeMe JOKYMEHTOB, IIpelOCTaBJIIEHUE KOTOPBIX IpelyCMOTPEHO
HOPMAaTHUBHBIMH NpPaBOBBIMH akTamu Poccuiickoit ®@eneparuu, Pecriy6muku Taraperas,
TykaeBCKOro MyHHUIIMIIAJIBFHOIO paiioHa JJIs IPEAOCTABIECHNsS MYHULUIIAIILHON YCIIyTH, Y
3asIBUTENIS;

5) oTKa3 B MpeNOCTaBICHUNA MYHHIIMIIAIBHON YCIYyTH, €CJIM OCHOBaHUS OTKa3a He
IpeIyCMOTpeHb! (peiepaabHbIMU 3aKOHAMH U IIPUHSTBIMA B COOTBETCTBUM C HUMH MHBIMHU
HOPMAaTHUBHBIMH TpPaBOBBIMH akTaMu Poccuiickoit @enepauuu, 3aKOHAaMU W HHBIMU
HOPMAaTHBHBEIMH IPaBOBBIMU akTamu PecnyOmuku TaTtapcrad, MyHHLIMINAIBHBIMU
IIPaBOBBIMU aKTaMU TyKaeBCKOI'0 MyHUIMIIAJIBHOIO palioHa;

6) 3aTpeboBaHMe OT 3asBUTENS IPHU IPEAOCTABICHUM MYHMULMIIAJIBHON YCIyTrH
IUIaThl, HE TPEAYCMOTPEHHONM HOpPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon
®enepanun, Pecybnuku Tarapcran, TykaeBcKoro MyHUIMIIAIBHOIO PaiOHa;

7) orkaz Hcmonkoma, JOJDKHOCTHOro Juma Fcnoskoma, B HCHpaBIEHUM
JOTYIIIEHHBIX OIeYaTOK K OIIMOOK B BBJIAHHBIX B pe3ysbTare IIPeJOCTaBIICHHUS
MYHULUTAIBHON yCIyTH IOKYMEHTaxX JH00 HapylleHHE YCTaHOBJIEHHOIO CpOKa TaKHX
HCIIPaBJICHUN.

8) HapymieHwe cpoka WM TOpsIKa BbAAYM JTOKYMEHTOB II0 pe3yJibTaTaM

IPeOCTaBICHUS MyHHUIIUIIAIBHOMN YCIIyTH;

9) IpHOCTaHOBJIEHHE IMPEIOCTABICHUS MYHHIMITAIBHON YCIYI'd, €CJIM OCHOBaHMS
IPHOCTAHOBJIEHUSI HE IpeIyCMOTpeHbl (enepanbHbIMU 3aKOHAMU U IPHUHATBIMU B
COOTBETCTBHMH C HHMH HHBIMH HOPMATHBHBIMHM IIPaBOBBIMU akTamMu Poccuiickoi
Denepanuy, 3aKOHaMH ¥ WHBIMA HOPMATHBHBIMM IIPaBOBBIMM akTaMu PecryOmuku
Tarapcran, MyHUIIUIIAIBHBIMU IIPABOBBIMU aKTAMH.

5.2. Xanoba Ha pemenus u neiictBus (Oe3nelCTBHE) OpraHa, IIPeJOCTaBIISIOIErO
MYHUIMNATBHYIO ~ YCIYyTy, JOJDKHOCTHOIO  JIMI[a  OpraHa,  IpeJoCTaBIISIONIETO
MYHHULUIAIBHYIO YCIYTY, MYHHUIUIAIBHOIO CIY’XKallero, pyKOBOJIWTENs OpraHa,
IPEIOCTABIIAIOMIEr0 MYHHUIIMIIAIBHYIO YCIyry, IIOJaeTcss B IIMCbMEHHOW QopMme Ha
OyMaXHOM HOCHTEJIe WU B 3JIEKTPOHHOH (hopMme.

Xanoba MoxeT OBITH HampaBiieHa 1o mnoyte, dyepe3 MOLI, ¢ wucrnonbp3oBaHHeEM
HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONH cetu  "MuTepHer", o¢uuMaibHOro canta
TykaeBckoro MyHHIMIIAIBHOTO paiioHa ( http://tukay.tatarstan.ru), Exmnoro mnoprana
roCyJJapCTBEHHBIX 1 MYHHIIUTTATHHBIX yCIyr PecriyOmuku Tarapcran
(http://uslugi.tatar.ru/), EnuHoro moprajia rocyJapCTBEHHBIX U MYHHULMIAJIBHBIX YCIIyT
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(bynkumit) (http://www.gosuslugi.ru/), a Takke MOXET OBITH IPHHATA IIPU JTHIHOM
IpueMe 3asiBUTEIS.

5.3. XKanoGa, moctynuBIas B opraH, MpeJoCTaBIsSIONINNA MyHULUIAILHYIO YCIyTY,
MO0 BBIECTOAMIMN Oprad (TIpH €ro HaJIW4HH), MOJUIEKUT PACCMOTPEHHIO B TeUeHHE
IATHAAUATH paboyux NIHEH CO NHS ee PerncTpaluHd, a B Cilydae O0XKaloBaHMs OTKa3a
OpraHa, IpPEeJOCTaBILIIOIIEr0 MYHHIWIAIBHYIO YCIyTy, B IpHEME IOKYMEHTOB Y
3asBHTENS MO0 B HCIPAaBICHHH JOINYIIEHHBIX OIEYAaTOK M OWMOOK WIM B ClIydae
00’XKaJIOBaHUS HapyIIEHHUsI YCTAHOBJIEHHOIO CPOKa TaKMX MCIPABJIEHUH - B TEYEHHUE IATH
pabouunx JHEH CO JHS ee PerruCTpalHH.

5.4. XKanoba oymKHA coZlepKaTh CIEIYIONIYI0 HH(HOPMAIIHIO:

1) HauMeHOBaHWe OpraHa, NPEJOCTABISIONIETO YCAYrY, MIOJDKHOCTHOIO JIMIA
opraHa, IpPeIOCTABJISIOIIErO YCIyry, WM MYHUIUIAILHOIO CIIYKAllero, pelieHus u
neiictus (6e3nelicTBrE) KOTOPHIX 00XKATYIOTCS;

2) dammiuio, uMs, OTY4ECTBO (IOCJTEIHEe - NMPH HAIWYHH), CBEIEHHS O MECTE
KHUTEIbCTBA 3asBUTEN - (U3NYECKOTO JIMIa JTUOO HAaUMEHOBAHHWE, CBEJECHHS O MeCTe
HaXOXJIEHHUs 3asBUTENS - IOPUIUYECKOro JIHMIA, a Takxke HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) SIEKTPOHHOM MOYTHI (IIPH HAJWYHMK) KU IOYTOBBIA ajapec, IO
KOTOPBIM JIOJDKEH OBITH HaIpaBIIeH OTBET 3asBUTEIIIO;

3) cBemenuss 00 OOXayeMBIX peIICHHWSX W JeHcTBUSX (Oe3meicTBHH) OpraHa,
IPEJOCTaBISIONIEr0  MYHULMNAIBHYIO  YCIYTy, JIOJDKHOCTHOrO  JIMIIa  Oprasa,
IIPEIOCTABIISIFOLIEr0 MyHULUITAJIBHYIO YCIIYTY, WIM MYHULMIIAIBHOTO CITy’Kalllero;

4) nmoBOABI, Ha OCHOBAaHUU KOTOPBIX 3asBHUTENb HE COIJIACEH C peLIeHHEeM U
neiictBreM (Oe3neiicTBEEM) OpraHa, MPeJOCTaBISIONIErO YCIyry, MODKHOCTHOIO JIHIa
oprasa, Ipe0CTaBIISIOIIET0 yCIYTyY, WA MyYHULUITAIGHOTO CITy>KaIllero.

5.5. K xanobe moryt OBITh NMPUIOXKEHBI KOIHMH JOKYMEHTOB, TOATBEPKAAIOIINX
U3JI0)KEHHBIE B )kajo0e o0cTosTeNbeTBa. B TakoM cirydae B xajio0e MpUBOJAUTCS MEpeUeHb
IpuaraeMeIx K Heil JOKyMEHTOB.

5.6. XKanoba noamuceIiBaeTCs MOAABIINM €€ IMOoydaTeeM MyHUITUIIaTbHOW YCIIyTH.

5.7. Ilo pe3ynbraraM pacCMOTPEHHS >XKaJIOObl IPUHUMAETCS OJHO U3 CIENYIOLIUX

pelLIeHuN:

1) s)xanoba yOBIETBOPSETCS, B TOM YHCIE B (JOpME OTMEHBI MPUHSATOrO PELIEHus,
WCIpaBliEeHUs JONYIIEHHBIX OINEYaTOK U OWIKMOOK B BBIJIAHHBIX B pe3yJbTare
IIPEAOCTaBIICHUS TOCYJapPCTBEHHOM YCIyTr'H JTOKYMEHTax, BO3BpaTa 3asBUTENIO ACHEXHBIX
CpPEeACTB, B3UMaHHE KOTOPBHIX HE IMPEAyCMOTPEHO HOPMATHUBHBIMHU ITPABOBBIMU AKTaMH
Poccuiickoit @enepanuy, HOpMATHBHBIME TPaBOBbIMH akTamu Pecrybnuku Tarapcran,
MYHULUNAIBHBIMHU IPAaBOBBIMH aKTaMU;

2) B YIOBJIETBOPEHHUH JKaJIO00BI OTKA3bIBAETCSL.

He mno3mHee naHs, clemyioumiero 3a JHEM MPUHATHUS pPEILEHHs, YKa3aHHOIO B
HACTOSILEM IIYHKTEe<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>