WUCNONHUTENIbHbIA KOMMTET TATAPCTAH PECMNYB/IUKACHI

CAPCAK-OMIMMHCKOIo CENbCKOIo NOCENEHUA SrEPXE MYHULUMUNA/b PANOHbI
ATPbI3CKOro MYHULUMUMNANIBHOTO PAMOHA CAPCAK-YMTA ABbI/T UPNETE
PECNYB/IUKU TATAPCTAH BALWKAPMA KOMMUTETbI
[MOCTAHOBJIEHHE KAPAP
26.04.2018 . Capcak-Omra Ne 3

06 yrBepxaeHuu [lonoxxenus o nmopsiake
oOpallieHusI co ciry>keOHOM nHbOopMaIien
OTPaHUYEHHOTO PACTIPOCTPAHEHUS

Bo wucnonnenue IlocranoBnenus KaOunera MunuctpoB PecnyOnuku TatapcTan
or 12.12.2017 Ne 975 «O6 ytBepxaeHun IlonoxxeHuss o mopsake OOpameHus co
ciykeOHOW uWH(pOpManuend OrpaHMYeHHOrO0 PACHpPOCTPAHEHUS B  HMCIHOJHHUTEIbHBIX
opraHax rocyjaapctBeHHo# Biactu Pecnyonuku Tartapctan», VCOTHUTEIBHBI KOMUTET
Capcak-OMIMHCKOrO CEIbCKOr0 IMOCENEeHHs] ATpBI3CKOr0 MYHMIIMIAIBHOIO pailoHa
PecnyOnuku TaTapcTaHmMOCTaHOBII S € T:

1. YrBepauts npunaraemoe [lonoxenue o mopsake ooparieHus co ciry>keOHOM 1H-
(dopMarueli OrpaHM4YEeHHOTO pacnpocTpaHeHus B VcnonnurenbHoM komutere Capcak-
OMI'MHCKOIO CEJIBbCKOr0 MOCETIEHHsI ATpPhI3CKOI0 MyHUIMIAIBHOTO paiioHa PecnyOnuku
Tarapcran.

2. IlpoBectn mTpOBEpKYy OpraHu3allid 3alUThl  CIy)XeOHON  HHpOpMaIH
OrPaHUYEHHOT'O PACIPOCTPAHEHUS.

3. IlpusATH Meppl MO HENOMYUICHUIO HAPYIICHUS TOpsSAKa OOpalieHus co
citye0HOM HH(pOopMaLel OrpaHUYEHHOTO PACIIPOCTPAHEHUSI.

4. OOHaponmoBath Hacrosimiee IlocTaHoBiIeHHME TMyTeEM €ro pasMeleHusT Ha
uHpopmanmoHHbix creHgax Capcak-OMIMHCKOrO CEIbCKOro MOCENEHUs, Ha cailTe
ATpBI3CKOr0 MYHULIMIIAJILHOTO pailoHa B COCTaBE MOPTaia MyHUIIMIAIBHBIX 00pa30BaHUM
Pecnyonuku Tartapcran http://agryz.tatarstan.ru 1 Ha oduIMaATBLHOM MOpTaje MPaBOBOM
uHpopmanuu Pecriyonuku Tarapcran http://pravo.tatarstan.ru.

5. KonTpous 3a ucnonnenueM Hacrosuiero IlocraHoBiieHus: 0cTaBsiio 3a COOOM.

PykoBoaurens T.C.Hukoinaesa



YT1BepKAEHO

[TocranoBnennem McnoHUTETBEHOTO
komutera Capcak-OMIHHCKOTO CEIbCKOTro
noceneHus: ArpbI3CKOr0 MyHUITUIAIBHOTO
paiiona PecrryOnuku Tarapcran

ot 26 anpens 2018 Ne 3

HOJIOKEHUE
O nopsiake oOpaieHus co cayxe0HOM nHpopMan el OTPAHUYCHHOT O
pacnpocrpaneHus B UcnoanurenbHOM KomuTeTe Capcak-OMIHHCKOI0 CeJibCKOro
noceJjieHusi ArpbI3CKOro MyHHIIMIIAJbHOT0 paiioHa Pecnnybosimkn TaTrapcran

. O0uIMe monoKeHus

1.1. Hacrosimee IlonokeHue ompemenseT MOPSAOK OOpalieHus C JOKYMEHTAMH,
JeIaMu, U3JaHUSIMU U IPYTUMU MaTepUaibHbIMA HOCUTEISIMUA HHPOpPMALIUU, B TOM YHCIIE
($0TO-, KHHO-, BUAECO- U ayIHOIJIEHKOM, MAIIMHHBIMU HOCUTEISIMU HH(pOpMaluu (zajee -
JIOKYMEHTBI), COACPXKAIIUMU CIYyKEOHYI0 HMHGOPMAIMI0 OTPAaHHUYEHHOTO paclpocTpa-
HEHHUs, HE OTHECEHHYI0 K CBEJCHHSIM, COCTAaBJSIOIIMM TOCYIapCTBEHHYIO TalHy, B
NcnomanrensHoMm komurere Capcak-OMIMHCKOTO CEIIbCKOTO IOCENeHus ATPBI3CKOTO
MyHUIIUTIATBHOTO paiioHa Pecrryonuku TarapcraHn.

1.2. K cioyxebHOl HHpOpMALMK OTrPaHUYEHHOTO PACHpPOCTPAHEHUS OTHOCHUTCA
uHpopManus, Kacaromascs gesrenpHocTd McnomnurensHoro komutera Capcak-
OMI'MHCKOIO CEJIBbCKOr0 MOCENEHHUs] ATpPhI3CKOI0 MYHULMINAIBHOIO paiioHa PecnyOnuku
Tarapctan, orpaHuueHuMe Ha pacHPOCTPAHEHUE KOTOPOM JAMKTYETCS CIIy>KeOHOM
HEOOXOUMOCThIO, a Takke nocrynuBmas B McnomHutensHbii komurer Capcak-
OMIHMHCKOTO CelIbCKOTO MOCENeHUss ATPhI3CKOT0 MYHULMIIAIBLHOTO paiioHa PecryOnumku
TaTtapcran HecekpeTHass MHPOpMaLUs, TOCTYN K KOTOPOH OrpaHWYEH B COOTBETCTBHUM C
(dhenepanbHBIMU 3aKOHAMH.

1.3. He moryT ObITh OTHECEHBI K HH(OPMALIMK OTPAHUYEHHOTO PACIIPOCTPAHEHUS:

- HOpMAaTHBHBIE TMPABOBBIE AaKThl, YCTAaHABJIMBAIOIIME MPaBOBOM  CTaTycC
MYHUIUINAIBHBIX YUYPEKIECHUN, OpraHu3aiuii, oOLIECTBEHHbIX OOBEAUHEHUH, a TaKXKe
npasa, CBOOObI U 00SI3aHHOCTH TPaXAaH, MOPSAOK UX peau3aluu;

- CBEJICHHA O YpE3BBbIYANHBIX CHUTYalMsX, OIACHBIX IPUPOIHBIX SBICHUAX MU
nporeccax, JKOJIOTMYECKas, THJIPOMETEOPOJIOTHYECKAS, TMIPOT€0JIOTNYECKas,
aemorpaduueckas,  CaHUTApHO-3MUJEMHUOJIOTHYECKass W JApyras  HUHpopmanus,
HeoOxoaumasi Juisi oOecredeHuss Oe30MacHOro CYIECTBOBAHHUS HACEICHHBIX ITYHKTOB,
rpaX<J1aH U HaceJIEHUs B 1I€JIOM, a TaKXKe MPOU3BOICTBEHHBIX OOBEKTOB;

- omnucanue CTpykrypsl HMcnomuurensHoro komurera Capcak-OMIMHCKOTO
CEJIbCKOTO TOCENEHUsI ATpPBI3CKOT0 MYHHIIMNAIBHOrO pailoHa Pecny6nuku Tartapcraw,
ero (yHKIMI, HarpaBiaeHUN U GOpM JIEATETBHOCTH, a TAK)KE €ro aJipec;

- peuIeHus Mo 3as8BJICHUSIM U OOpAILlEHUSIM TPaXJAaH U IOPUANYECKUX JIUL, PACCMOT-
PEHHBIM B YCTAaHOBJICHHOM MOPSIKE;

- cBeJleHUs 00 MCIOJIHEHUU OIOKETa U MCIOJIb30BAHUM APYTUX TOCYAAPCTBEHHBIX
(MyHHULIMTIAJIBHBIX ) PECYPCOB, O COCTOSTHUM SKOHOMHKHU U TIOTPEOHOCTEN HAaCENeHUs;

- IOKYMEHTbI, HAKAIJIMBA€MbI€ B OTKPBITHIX OHIaX OMOIMOTEK U apXUBOB, UH(OP-



MalMOHHBIX cuctemMax HMcnoaHutenbHoro komurera Capcak-OMIMHCKOTO CEJIbCKOTO
noceneHus:  ArpbI3cCKOr0  MyHUIMNAJIbHOTO  paiioHa  PecmyOnuku — Tartapcraw,
HEOOXOAUMBIE JJIsl peau3aluu Npas, CBO00A U 003aHHOCTEN rpaKIaH.

1.4. PykoBoaurens HcnosnurensHoro xomurera Capcak-OMIMHCKOTO CEJIBCKOTO
nocenaeHus: ATPBI3CKOr0O MyHUIMINANBHOrO paiioHa PecnyOnuku Tarapctan (mio,
UCIIOJHSAIONIEE €ro O00s3aHHOCTH) (Hajiee - PYKOBOAMTENb) B IPElENax CBOEH
KOMITETEHIIUN OTPEIEISET:

- TIOPSIOK TIepeaun Ciy>ke0HOM MH(POpMAIMU OTPAaHHUYEHHOTO PACTIPOCTPAHEHHUS
OPYTMM OpraHaM ¥ OpTaHHU3aLHsIM;

- MOPSAOK CHATUS MOMETKH «JI1s CiyeOHOro moJb30BaHUs» C HOCUTENEH
uH(pOpPMaIlMK OTPAHUYCHHOTO PACTIPOCTPAHECHHS,

- OpraHu3alMI0  3allUThl  CIY)KEOHOM  MHPOPMALMM  OTPAHUYEHHOTO
pacupoctpanenuss B McnomnurensHoM komuTeTe Capcak-OMIMHCKOIO — CEIbCKOIO
nocenaeHust ArpbI3cKoro MyHULMIaNbHOTo paiiona PecniyOnuku TarapcTaH.

1.5. Ha pokymeHTax, cojepkaliux CiIy)kKeOHYyI0 HH(POpPMALUIO0 OTPAHUYEHHOTO
pacnpocTpaHeHHs], cTaBUTCs ToMeTKa «Jliist cimyxeOHoro nosiabs3zoBaHus» («ICID»).

1.6. Pemenne o mpocTaBiIeHMM TOMETKH «JliIs ciy’)keOHOro moJIb30BaHUS
npuHuUMaercs pykosoguteneMm HMcenomHutensHoro komurera Capcak-OMIMHCKOTO
CEJIbCKOr0 TOCENeHUs] ATrpbI3CKOr0 MYHHMIMIAIBHOrO pailona PecnyOmuku Tartapcran.
JIOJDKHOCTHBIE  JIMIIA, TPUHSABLIME peElIeHHEe OO0 OTHECEHWH WM HE OTHECEHUU
nH(pOpMaUKU K pa3psay OrpaHUYEHHOTO PAaCIpPOCTPAHEHUs, HECYT 3a 3TO MEPCOHAIBHYIO
OTBETCTBEHHOCTb.

1.7. B cnyuyae ynpasgHenuss HcenomnurensHOro komurera Capcak-OMIHHCKOTO
CEJIbCKOTO TMOCEIEHUs] ATpPBI3CKOIO0 MYHULMIIAIBLHOTO pailoHa PecnyOmuku Tatapcran
pelieHre O JaJbHEWIEM WCIONb30BaHUU CIYKEOHOM HHPOpMAMK OrPaHHUYEHHOTO
pacnpoCTpaHEHUs] TPUHUMAETCS COOTBETCTBYIONIEH JIMKBUAAIMOHHON KOMUCCHEH.

II. Tlopsimok obpareHust ¢ JOKYMEHTaMU, COACPKAITIMHU
CITy)e0HYI0 HHGOPMAIINIO OTPAHUYEHHOTO PACIPOCTPAHEHUS

2.1. Tlometka «Jlnsi ciay’eOHOro MOJIb30BAHUS» Ha JOKYMEHTaX, COJAep Kallux
Clly’)keOHyI0 HH(OpPMAaLMIO OTPaHMYEHHOTO pPACcHpPOCTPAHEHHUs, U HOMEp SK3eMIULIpa
MIPOCTABJISIOTCS B MPABOM BEPXHEM YIJIy MEPBOW CTPaHUIbl JOKYMEHTa, Ha OOJIOKKE U
TUTYJIBHOM JIMCTE U3JIaHMs, a TAKXKE HA MEPBOM CTPAHUIIE COMPOBOAUTEIBHOIO MUChbMA K
TaKUM JOKYMEHTAaM.

Ha o0opore mnepBoro jmcra KaxXIOro SK3EMIUIApa TOKYMEHTA, COIEpPIKAIIEro
CIIyK€OHYI0 MH(POPMALMIO OTPAaHUYEHHOTO PACIPOCTPAHEHUS, B JIEBOM HUKHEM YTy
YKa3bIBalOTCsA (pamMuIivs, MHULMAJBL U TeJIePOH HUCIOMHUTEN JOKYMEHTA, 1aTa CO3AaHUs
(medaranus) JTOKyMEHTA.

2.2. 1lpuem, perucrpauus U ydeT ABUKEHUS JOKYMEHTOB (y4€T pPa3MHOKEHHBIX
JOKYMEHTOB), COJIEp)KallX CIy)XKeOHyI0 HH(POpPMAIMI0 OrpaHUYEHHOIO pacrpoc-
TpaHeHus, ocyulecTBisitorcd McnonHutensHbiM — KomuTeToOM  Capcak-OMIMHCKOTO
CEJIbCKOT0 TOCEJeHHs] ATpBI3CKOr0 MYyHULHMIAIbHOrO paiioHa PecryOnmuku Tarapcraw,
KOTOPBIM TIOpYyY€HBl TpPUEM U Yy4YeT CIyKeOHOW KoppecrnoHAeHINH. JlOKyMEeHTHI
PETUCTPUPYIOTCS B XKypHaJIe yueTa JOKYMEHTOB, COJEpPKAIIUX CIyXeOHYI0 HH(POPMAIUIO



OTPaHUYEHHOIO0  paclpOCTpaHEeHUs (KypHaje ydeTra dJIEKTPOHHBIX  HOCHUTENEH,
COJIepKalIUX CIy)KEOHYI0 HMH(OpPMAaLMIO OTPaHMYEHHOIO pacHpoCTpaHeHus) (naiuee -
Kypnan ydera) ¢ cobOirogeHueM HEOOXOIUMBIX TPeOOBaHUM IO 3aluTe WHGOPMAIUU
OTPAaHUYEHHOTO PACIpPOCTPAHEHUs. YUET IBHKEHHUS TOKYMEHTOB (YUYET pa3MHOKEHHBIX
JOKYMEHTOB) OTpaXkaeTcsd B JKypHaJle ydera o (opMe COrjacHO NPUIIOKEHUIO K
HacTosmeMy [lonoxenuto.

2.3. Co3naHHple M  MOJAINHUCAHHBIE JIOKYMEHTBI, COJEpXKALIUE  CIYKEOHYIO
uH(GOPMAIIMIO OTPAaHHYEHHOTO PACIPOCTPAaHEHUSI:

- IepearoTes A peructpanuu B McnomaurensHplil komuteT Capcak-OMIHHCKOTO
CEJIbCKOTO TOCENEHUsI ATpPBI3CKOr0 MYHHULMIIAIBHOTO paiioHa Pecrybmuku Tartapcraw,
OCYIIECTBISIONIEMY TIPHEM U YUYET CIyK€OHOU KOPPECHOHICHIINH, YEPHOBUKHU MPU 3TOM
YHUUYTOXKAKOTCS;

- YUUTHIBAIOTCS OTJEIBHO OT HHOU CITyKeOHOM KOPPECTIOHACHIINY;

- PEruCTPHUPYIOTCSA C IPOCTABICHHEM B PErMCTPAllAOHHOM HOMEpE JOKYMEHTa
uaaekca «JCII»;

- MEPENAOTCA UCIOJIHUTENIAM B COOTBETCTBUM C PE3OJIIOLUEH PYKOBOIUTEIS IOL
POCIIKCH B )KypHAJIE YUETa;

- MepechUIaloTcsl (HeababEerepCKOi CBSI3bI0, 3aKa3HBIMHM WJIM LIEHHBIMHU I1OYTOBBIMU
OTIIPABJICHUSAMHU, KypbEPCKOM JOCTABKO;

- TUPAXKUPYIOTCS TOJIBKO B COOTBETCTBUU C PE3OJIIOLIUEN PYKOBOIUTEIIS,

- XpaHATCS B 3alMpPaeMbIX MIKadax (AIUKaxX, XpaHUIUIIAX);

- TNEpEeNaroTCsl HCHOJHUTEISIMU IO OKOHYAaHWU PadOThl C HUMH ISl XPaHECHHS
pykoBogutenmo McnomaurensHoro komurera Capcak-OMIMHCKOTO CENBCKOTO MOCEJICHUS
ATpBI3CKOr0 MyHHUIIMNAIBHOTO pailona PecnyOnuku TaTapcTan ¢ oTpakeHUEM CBEIACHUN
00 5TOM B XypHaJe yuera.

2.4. Y4eT pa3MHOKEHHBIX JOKYMEHTOB OCYILECTBISAETCS MO 3K3EMIUISIPHO.

2.5. YHUUTOXEHHE JTOKYMEHTOB C TOMETKOW «Jl7si Ciy’>keOHOTO TOJIb30BaHUSY,
YTPATUBILINX, CBOE IPAKTUYECKOE 3HAYECHHE U HE MMEIOIIUX UCTOPUYECKON LIEHHOCTH,
IIPOU3BOJIUTCS 110 AKTY.

2.6. IIpu cmeHe paOoTHHMKA, OTBETCTBEHHOTO 3a Yy4€T JIOKYMEHTOB, COJAEp KalluX
Cl1y’)keOHYy10 HH(OPMALIUIO OTPAHUYEHHOTO PACIPOCTPAHEHUS, COCTABIIAETCS aKT IprUeMa-
CIA4M 3TUX JTOKYMEHTOB, KOTOPBIN YTBEPKIAACTCA PYyKOBOIUTEIIEM.

2.7. IlpoBepka Hamuuyusi JTOKyMEHTOB, COAEpXKAIIUX CIYKEOHYI0 HHGPOPMALUIO
OTPaHUYECHHOTO PACIPOCTPAHEHMS], IPOBOJUTCS HE PEXKE OJHOIO pa3a B rojl KOMHCCHUEH,
Ha3HAYaeMOM pACHOPSIKEHUEM pYKOBOIWTENA. B COCTaB KOMHCCHM  BKJIFOYAKOTCS
pabOTHUKH, OTBETCTBEHHBIE 32 YUYET U XPAHEHHE IOKYMEHTOB, COAEPKALUX CIIY>KEOHYIO
MH(}OpMAIMIO OMPAHUYEHHOTO pacrpocTpaHeHus. Pe3ynbTaThl mpoBepKH O(QOpMIISIOTCA
aKTOM.

2.8. Ilo ¢aktam yTpaThl JOKYMEHTOB, COJEpPXKAIIMX CIYyXKEOHYI0 HH(POPMAIUIO
OTPaHUYEHHOTO PaCcPOCTPAHEHHUsI, POBOAUTCS CIyKEOHast MPOBEPKA.

2.9. Ha yTpaueHHble TOKYMEHTHI, Jieja U U3JaHUs ¢ moMeTkon «Jlyig ciy:keOHoro
IIOJIb30BAHUS» COCTABIIAETCS AKT, HA OCHOBAHUM KOTOPOTO JEJAIOTCS COOTBETCTBYIOLIUE
OTMETKH B )KypHajax y4era.



[1l. OTBETCTBEHHOCTH 32 HApyIICHUE MOPsIKA 0OpallleHusl C JOKYMEHTaMH,
coJiepKalluMH CIIy>KeOHYI0 HHPOPMAIIUIO OTPAHUYEHHOTO PaCHpOCTPAHEHUS

3.1. OTBETCTBEHHOCTh 3a O0€CIEYeHHE NPABWJIBHOCTH PETUCTPAllUU, y4deTa, pas-
MHOKEHUS U JIOBEACHUS JI0 ajpecaTa JTOKyMEHTOB ¢ OMETKOM «/ljisl ciay»keOHOro moJb-
30BaHUs» BO3Jlaraercs Ha pykoBoxutesns HMcnonnurensHoro xomwurera Capcak-
OMIHMHCKOIO CEeIbCKOIO MOCENEHUsT ATpPBI3CKOr0 MYHULMIIAIBLHOTO paiioHa PecnyOnuku
TaTtapctan, KOTOpOMY MOPYYEHBI IPUEM U YUET CIYKEOHON KOPPECTIOHACHIIHH.

3.2. OTBETCTBEHHOCTh 332 XpPAaHEHHE JOKYMEHTOB C MoMeTkoh «/lns cmyxeOHOro
nosib30BaHus» B McnonHutensHOM koMutere Capcak-OMIMHCKOTO CEIBCKOTO MOCEICHUS
ATpBI3CKOTO MYyHHUIMMNANbHOTO paiioHa PecmyOnuku Tarapctan Bo3maraetcss Ha
pykoBoaurensa McnomaurensHoro komurera Capcak-OMIMHCKOTO CEJIBCKOTO IOCEICHUS
ATpBI3CKOro MyHULIMIIANBHOTO paiioHa PeciyOnuku Tatapcran.

3.3. 3a pa3rianieHue ciy>ke0Hoi nH(pOpMaluy OrpaHUYEHHOTO PacpOCTPaHEHUs, a
TaK)K€ HapylleHHe Nopsiaka oOpalleHus ¢ JOKyMEHTaMH, COAEpKaIlUMU TaKyto HUHQOp-
Maiuio, pabotHuku McnonnurtensHoro komurera Capcak-OMIHMHCKOTO —CEJIBbCKOrO
noceneHus:  ArpbI3cKOro  MyHHLIMIaNbHOro  pailoHa  PecnmyOmuku — TaTtapcran
IIPUBJICKAIOTCS K IUCLMIUIMHAPHOW WM MHOW IPEAYCMOTPEHHOW 3aKOHOAATENIbCTBOM
OTBETCTBEHHOCTH.



Kypnan

[Tpunoxenue

k IlojmoxeHWro O TOpSIKE OOpalieHus Cco CIy)KeOHOM

uHpOpMaIen pacrnpocTpaHeHus

dopma

OrpaHUYCHHOTO
UcnonuurenbHoM komuteTe Capcak-OMIHHCKOTO
nocesieHns. ATPBI3CKOTO MYHHUIIMIIAIBHOTO paiioHa Pecrrybmuku
Tarapcran

ydeTa BXOSIIUX JOKYMEHTOB, COAECPIKALINX CIYKeOHYI0 HH(POPMAIHIO OTPAHUISHHOTO PACIIPOCTPAHEHUS
(ToKyMEeHTOB ¢ mOMeTKOM «J1J1s1 cIry»KeOHOTO MOJIH30BAHUS)
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Kypuan
ydeTa JIeKTPOHHBIX HOCUTENEH, CoAepKalIuX CIyKeOHYI0 HH(POPMAITUIO OTPAHUYEHHOTO PACIIPOCTPAHEHUS
(9TIEKTPOHHBIX HOCUTEIIEH C MOMETKOM «/[ist ciry»KeOHOTO TIOJTb30BaHU)
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