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¢. Beeaenckas Ciodojia

06 yTeepXaeHun ADMUHUCTPaTUBHONO pernameHTa rno npeaocTasieHuntio
MYHULIMNANBHOM YCNYr1 Mo Jaye NUCbMEHHBIX PasbsACHEHUN
HanoronnarensLluKaM U HaNoroBLIM areHTam no Bonpocam NpYMeHeHNUs
MYHULMNANbHLIX NPABOBbLIX AKTOB O Hanorax u coopax

B cooTBeTcTBMM CO cTaThelt 34.2. Hanorosoro kogekca Poccuiickon deaepauunm,
cT. 14 depepanbHoro sakowa oT 06.10.2003 Ne131-®3 «O6 obwmx npuHUMnax
OpraHuM3auMm  MECTHOro  camoynpaeneHus B Poccuiickoin ~ Penepauumn»,
WcnonHuuTenbHbli  komuteT  BBepaeHcko-Cnobogckoro  CenbCkoro  nocenieHus
BepXxHEYCNOHCKOro MyHULMNanbHoro panoxa,

MOCTAHOBINAET:

1.  YTBepauTb  aAMWHUCTPATUBHLIA  pernameHT no  NpefocTaBneHuio
MYHWULIMNANbHOW ycnyru no faye nACbMEeHHbIX pa3bACHEHUI HanoronnarenblukaM u
HanNoroBLIM areHTaMm Mo BOMPOCaM NPUMEHEHUS MyHULMNanbHbIX NPaBOBbIX AKTOB O
Hanorax u cbopax.(Mpunoxexune Ne 1)

2. OnybnukoBaTb HacTosllee NOCTAHOBNEHWE Ha othuumansHoOM noprane
npasosoi nHcopmauuu Pecnybnukv TaTapcraH (http:pravo.tatarstan.ru) u pasmecTnTb
Ha oduumanbHoM caiiTe BepxHeyCrnoHCKoro MyHuUUnansHoro paiioHa (https://verhniy-
uslon.tatarstan.ru/).
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MpunoxeHue K NOCTaHOBMEHUIO
WcnonHuTensHoro

KomuteTta BeegeHcko-Cnoboackoro cenbcKkoro
nocerneHus

ot «19» mapta 2024 Ne31

ALMUHUCTPATUBHBINA pernaMeHT No NPefoCTaBNeHNI0 MyHULUNANLHOM yCnyru no gade
MUCbMEHHBIX PasbsACHEHWIA HanoronnaTesnbLMKam U HaNoroBbIM areHTam o Bonpocam
NPUMEHEHNA MYHMLUNAaNbHLIX NPABOBbLIX AKTOB O Hanorax u cbopax

. O6Lwume nonoxeHusi

1.1. Hacroawuih agMMHUCTPATUBHLIA  pPErMamMeHT Mo  NpPeaoCTaBIEeHWIo
MYHULIMNAnNbHOM YCNyru no Aaye NUCbMEHHbIX Pa3bsACHEHWUI HanoronnarenbLiuKkam u
HanoroBbiM areHTam Mo BOMNPOCaM TMPUMEHEHWS MYHULMNANbHbBIX HOPMATUBHbIX
NpaBoBbIX aKkTOoB O Hanorax u cbopax (aAanee - AQMWHUCTPATUBHbLIA PErnameHT) -
onpedenseT CTaHdapT, CcoOCTaB, CPOKM ¥ NOCNEAOBaTENbHOCTL  AESHCTBUM
(apMuHUCTpPaTUBHLIX Npoueayp) WcnonHutenbHoro komuteta BeegeHcko-Cnoboackoro
CenbcKkoro noceneHus (fanee - agMUHUCTPaUUS MOCENeHus) nNpu  UCTNOMHEeHWUU
MYHULIMNANbLHOMW YCryru No paccCMOTPEHUIO U NOAFOTOBKE NUCbMEHHbIX Pa3bACHEHWUIA Ha
obpawleHus, nocTynuelne B aAMUHUCTPALMIO NOCENEHUs No BONpocamM NPUMEHEeHUs
MyHULUMNanbHbBIX NPAaBOBLIX AKTOB O Hanorax u CGOan.

1.2. MNepeyeHb HOPMATUBHbLIX NMPaBOBbLIX aKTOB, HENOCPEACTBEHHO perynupyloLmnx
npegocTasneHne MyHUUMNanbHOW ycnyru, C ykasaHWeM PEeKBU3UTOB HOpPMaTUBHBIX
NPaBOBbIX aKTOB U MCTOMHMKOB MX oduLmanbHoro onybnvmkosaHus:

- Konctutyums Poccuiickoit ®egepaumnn ("Poccuiickan rasera”, 25.12.1993, N
237);

- Hanoroswuii_konekc Poccuitckoit denepaunm (4acte nepsas) ("Cobpatxue
3akoHogaTtenbcTBa Poccuiickoin Gepepauunn”, 03.08.1998, N 31, ct. 3824),

- QepepaneHblit 3akoH oT 06.10.2003 N 131-0®3 "O6 o6uwmx npuHumMnax
opraHusauMm MecTHOro camoynpasnenus B Poccuiickoii Pepepauun” ("Cobpatue
3akoHogartenbcTBa Poccuiickon ®eagepaumnn”, 06.10.2003, N 40, ctaTtba 3822);

- denepanbHbiv 3akoH o1 27.07.2010 N 210-93 "O6 opraHusauuv npeocrasneHus
rocyiapCTBEHHbIX U MyHUUMNanbHbix yenyr" ("Poccuiickas rasera”, 30.07.2010, N 168).

1.3. OnucaHue 3assuTenen.

3aABuTENSMM NPU NPEOCTaBNEHUM MyHULMNANbHON YCNnyri SBNAIOTCA rpaxaaHe
Poccuiickoit ®egepauuu, opuauyeckne nuua, MHAUMBUAyanbHbIe npeanpuHuMareni,
MHOCTpPaHHble rpaxaaHe U nuua 6es rpaxaaHcTea, 3a UCKIIoYEeHUeM rocyiapCTBEeHHbIX
OpraHoOB U UX TeppuTopUanbHbIX OPraHoB, OpPraHOB rocyAapCTBEHHbIX BHEOIOMKETHBIX
¢POHAOB M X TEPPUTOPUANBHBIX OPraHOB, OPraHOB MECTHOO CamMOYNPaBMEHus), a Takke
33 UCKIMIOYEHWEM CITy4aeB, YCTaHOBMEHHbIX MEXAYHapoAHbIMM loroBopammn Poccuitckoin
depepaunn unu sakoHogaTtenscTeom Poccuiickoit ®egepauuu (aanee - 3a5IBUTEND).

OT UMeHW 3asBuUTEnNei, Npy NPeaocTaBNeHn MyHILIMNANLHOW ycnyru, B TOM Yucne
npu nogaye (HanpasrieHUM) 3asBMEHWS, MOMYT BbICTYMaTh nuua, MMelolme npaso B
COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuitckoin Peaepaumm nubo B cuny HageneHus
X 3asABUTENsMU B TMOPRAKE, YCTAHOBNEHHOM 3aKoHoAaTenbcTBOM Poccuiickoi
denepaunmn, NONHOMOYMSMU BbICTYNaTh OT UMEHW 3asBUTeNneil nNpu npeaocTasneHnu
MYHULIMNAnNLHO# YCIyru (fanee - yNnonHOMOYEeHHbIA NpeAcTaBuTenb).

1.4. Mopsanok wHopMupoBaHUsa O npaeunax npeaocTaBneHus MyHULMNanbHOM!
yCRyru.

WHdopMmupoBaHme 0 npasunax npeaocTaBneHuns MyHuuunaanou ycnyru
OCYLIECTBNAETCA C NCMONb30BaHWEM CpeacTe TenedoHHOW W NOYTOBOW CBA3M,
ANEKTPOHHOM nouThl, Ha oduuuansHOM caiiTe, WHOPMALIMOHHOM  CTeHfe

agMUHUCTpaLMK NOCeneHnA.




3asBneHMs o npeaocTaBNEHW  MYHUUMNANbLHOW  YCMyrM  HanpaensloTcA
HenocpeaCcTBEHHO Yepes aAMUHUCTPaLMIO noceneHus, Nnbo NocpeaCcTBOM 3NEKTPOHHOM
noYThbI.

AOMVHMCTPaUMA NoceneHus pacnonoxeHa no agpecy: Pecnybnuka TatapcraH,
BepxHeycnoxckuii paiioH, c.BeegeHckas Cnobopa, yn.LleHTpansHas, 4.55.

Pexxum npuema 3avMHTEpecoBaHHbIX NWL MO BOMPOCAM MPEAOCTABNEHMS
MYHULMNanbHOW yCryru cneumManucTamm agMUHUCTPaLUKM NOCeneHus: ¢ NoHeaenbHUKa
no yetsepr ¢ 08.00 o 16.00 yacos, nepepsis ¢ 12.00 go 13.00 yacos.

B pabounii geHb, HenocpeAcTBEHHO MpeALecTBYIOWMIA  Hepabouemy
npasaHU4HOMY [HI0, MyHULMNansHasa ycnyra npegocrasnsetcs ¢ 08.00 go 15.00 yacos,
nepepsis ¢ 12.00 go 13.00 4acos.

Tenedonbi: 8(843)7931118.

Agpeca oduuManbHbIX CaiTOB, COAEPXKALMX MHCPOPMALMIO O NMPefoCTaBNeHUM
MyHULMnansHoln ycnyru: verhniy-uslon.tatarstan.ru

1.5. Tlopspok nonyvyeHus wuHcopmauuu nNo Bonpocam MNpPeaoCcTaBneHus
MyHULMNAanbLHOW yCnyru.

WHdopmauus o npoueaype npeaocTaBneHns MyHULMNANbHOW YCNYri MOXET ObiThb
nony4eHa:

- HeNnocpeACcTBEHHO Npu NMYHOM obpalleHnu;

- C UCMONb30BaHWeM CpefCTB NOYTOBOM, TENEOHHON CBA3N N 3NEeKTPOHHON NOYTLI;

-  NOCPEeACTBOM pasMellueHuss WHdopmauum Ha oduumanbHOM  cante
agMUHUCTPaLMK;

- C MHPOPMALMOHHOIO CTEHAA aAMUHUCTPALIUM NOCENEHUS.

Cpok oTBeTa Ha nucbMeHHoe obpalleHue, B TOM uucne B (hopMe SMEeKTPOHHOro
AOKYMEHTa, He [OMKeH npeBbiliaTe TPUAUATb KaneHgapHbiX [AHEA C MOMEHTa
perncTpaunn nucbMeHHoro obpalleHus.

Mpy MHMOPMUPOBAHUM MO NUCbMEHHbLIM obpalleHusiM, B TOM uucne B ¢hopme
3NEeKTPOHHOro AOKYMEHTA, 3aMHTEPECOBaHHOMY NULlY AaeTCA YeTKUA U NOHATHbIA OTBET
Ha NoCTaBMNEeHHbIe BOMPOChHI, yKasblBalOTCA hamunus, UMs, OTYECTBO (nocnegHee - nNpu
HanMuuM) M Homep TenedhoHa cneuuManucra, NOArOTOBMBLUErO OTBET. [MMCbMEHHbIN
OTBET Ha obpalleHue HanpaensieTCs No noyTe Ha agpec sauHTepecoBaHHOro nuua unu
B afpeC 3NEeKTPOHHOW NOYTbI, yKasaHHbIW B o0paLleHuu.

Mpu oTeBetax Ha TenedOHHbIE 3BOHKM [O/MKHOCTHbiE nuua noapobHO
UHOPMUPYIOT 0BPaTUBLLKMXCA NO BONPOCaM NPEAOCTABNEHUsT MyHULUNANBHON YCAYru.
OTeeT Ha TenedOoHHbI 3BOHOK [OMKEeH HauuHaTbCA C MH(popMaLMK O HaUMEHOBaHWUN
aAMWHUCTPaLMK MOCENIEHNsl, B KOTOPbLIA MO3BOHUN TPaX4aHUH, amunun, UMEHH,
otyecTBe (MocnegHee - NpU Hanuyuuu) cneunanucTa agMUHUCTPauuu MNOCEeneHus,
NpUHABLLEro TenegoHHLIR 3BOHOK. B cnyyae HeBO3MOXHOCTM cheuuanucra,
NPUHABLLENO 3BOHOK, CaMOCTOATENbHO OTBETUTb Ha NOCTaBneHHbie BOMpPOCHI,
TenedOHHbIA 3BOHOK NepeagpecoBbIBaeTCA (NepeBoauTcs) APYroMy LOSHKHOCTHOMY
nuuy 1nu xe obpaTueLieMycst coobLuaeTcsi TeneOHHbLIA HOMED, MO KOTOPOMY MOXHO
nony4YnTb HEOBXOAUMYIO UH(pbOpMaLUIO.

1.5.1. Mopsgok, copma U MeCTO pasmelleHus WHgopMauuu no Bonpocam
npeAocTaBneHNA MyHULIMNANsHOW YCIyru.

OdmumanbHbIN canT afiMUHUCTpaLK verhniy-uslon.tatarstan.ru,
WMHOPMALIMOHHbI cTeHn agMUHUCTpaLIUK noceneHus, pervoHarnbHblie
rocyaapcTBeHHbE MHPOPMALMOHHbIE CUCTEMbI - PEECTP U nopTan rocyaapCTBeHHbIX 1
MYHULIMNANbHBIX YCRyr (PYHKUWIA) COASPXMUT CriedytoLLyio MHdopMaLuio:

- 0 MECTe HaxoXaeHusi n rpacduke paboTbl agMUHUCTPALIMK MOCENEHUsA, a Takke
cnocobax nony4yeHus ykasaHHoi uHopmauum,

- 0 ChpaBouHbiX TenedoHax cneywanucTa agMuHUCTpauun NoceneHus,

HenocpeCTBEHHO NPEeAOCTABNSIOWEro MyHULMNANBHYIO YCIyry;



- 00 agpece ouLManbHOro canta agMUHUCTPALIMM NOCENEHUS B MHOPMALIMOHHO-
TeNeKOMMYHUKaUMOoHHOW ceTn "UHTepHeT" 1 agpece ee aNeKTPOHHOW NOYTHI;

- 06 agpecax nopTtana rocyfapCTBeHHbLIX M MyHULMNANbHBLIX yenyr (cbyHKumin),
EauHoro nopTana rocyaapcTBeHHbIX U MyHULMNANBHBIX YCNyT (chbyHKUMI);

- O nopsake nonyyeHust MHGOPMauuu NO NPEOCTaBAEHWI0 MYHWULMNANbHOA
ycnyru, ceefieHuii 0 XoAe NpefoCTaBNeHUss MyHULMNANbHOW YCNyru, B TOM 4uCne C
“cnonb3oBaHMeM nopTana rocyAapCTBEHHbIX W MYHULMNAmNbHBLIX ycnyr (chyHKLuiA),
EAvHoro nopTana rocyaapCTBEHHbIX ¥ MyHULIMNAMNBHLIX YCnyr (PYHKLMIA);

- O nepevyHe HeoOXxoAUMbIX Ans NPEAOCTaBNEHUS MYHWLMNAnbHOW  yCryru
AOKYMEHTOB, MX ¢pOpMbl, 0Opasibl 3aronHeHus, cnocob nonyuyeHwusl, B TOM Yucne B
3NEeKTPoHHOI hopme;

- U3BNEYEHNA U3 HOpMaTUBHBIX NPaBOBbLIX aKTOB, PerynupyloLwnx npegocTasneHme
MyHULMNanbHOW yCnyru.

Il. CraHgapT npegocTaBneHns MyHULMNANbHON YCryri

2.1. HanmeHoBaHWe MYHMLMNANBLHOW YCNYrU: Jaya NUCbMEHHBIX Pa3bsICHEHMWIA
HanoronnaTtenblykamM U  HanoroBblM areHTam Mo BOMpPocaM  MNpUMEHeHUs
MyHULMNanbHbLIX NPaBOBbLIX aKTOB 0 Hanorax 1 cbopax (aanee - MyHuUMNanbHas ycnyra).

2.2. HaumeHoBaHMe  agMUHUCTPALMM  MOCENEHWs,  NPEAOCTaBNSIOLLei
MyHULMNANbLHYIO yCryry.

MyHuuMnanbHyio ycnyry npefocTaBnseT cneuuanicT agMUHUCTPaLIMK NoceneHns
(nanee - cneuuanucT aaMMHUCTPaLWN).

2.3. PesynbTat npeaocTaBneHusl MyHUUMnansHoi yCnyru.

PesynbTaToM npeaocTaBneHnsl MyHuuMnanbHOW YCNyrM ABNAETCA MUCbMEHHOoE
pasbsAcHeHWe No Bonpocam NPpMMEeHeHUs MyHULMNanbHbIX NPaBoBbiX aKTOB O Hanorax u
cbopax.

2.4. Cpok npegocTaBneHns MyHULMNAanbLHOW ycnyri.

2.4.1. ObpalleHua sassuTenel nNO BOMPOCaM NPUMEHEHUA MYHULMNANbHbIX
NPaBOBbLIX aKTOB O Hanorax u cbopax paccMaTpuBaloTCs CneLnanucToM agMUHUCTpaL
B npenenax CBOEW KOMMETEHUUW B TeyeHue TpuauaTth KaneHgapHbiX AHel co OHS
NMOCTYNMEHUA CcoOoTBETCTBYIOWero obpaweHus. [lo peweHuo pykoBOAUTENS
cneuuanucTa agMUHUCTPaLUK YKasaHHbIA CPOK MOXET ObITb NpoaneH, HO He Bonee YeM
Ha OMH MecAL, C YBeAOMIEHNEM 3aaBUTENSA, HanpasuBLLero obpaileHne, 0 NpoaneHum
CPOKa ero pacCMOTPEHMUs.

2.42. OcHoBaHuMA [ONs NPUOCTAHOBIMEHUS NPEAOCTaBNEHMs MyHULMNanbHOW
ycnyru sakoHopartenbctBoM Poccuiickon Penepaumm He npeaycMoTPEHO.

2.4.3. [JokyMeHT, SBMSOWMACA pesynbTaToM NpefocTaBNeHus MyHULMnanbHo
yCcnyru, HanpaensieTcs agpecary no noyToBoMy agpecy (agpecy 3neKTpOHHOW NouThl)
unu BpyyaeTcsa Nn4Ho B TeyeHune 1 paboyero AHA C MOMEHTa ero NoAnucaHus.

2.5. NpaBsoBble OCHOBaHWA ANs NPefoCcTaBneHnsa MyHULMNanbHOW YCNyru.

I'Ipe.qoc:TaBneHue MyHVILIHna.I'IbHOﬁ ycnyru ocyulecteBnAeTcA Ha OCHOBaHUM
HOPMaTUBHbLIX MPAaBOBLIX AKTOB, YyKasaHHbIX B MyHKTe 1.2 pasgena 1 Hacrosllero
aAMWHUCTPATUBHOMO pernaMmeHTa.

2.6. WcuepnbiBalowMii nepeyeHb [OOKYMEHTOB (MX Konui), Tpebyembix Ha
OCHOBAHWM COOTBETCTBYIOLLIMX MPaBOBbLIX aKTOB A8 NPeAOCTaBNEHNs MyHULUNansHOMN
ycnyru.

2.6.1. [InAa npegocTaBnNeHUsi MyHULMNANbLHOW YCnyru 3assuTenb (lopuaudeckoe
nmuo, UBNYEcKoe nWULUo, WHAMBUAYanbHbI NpeanpuHuMarens) HanpaensieT B
aAMUHUCTPALMIO MOCeneHusi nucbMeHHoe obpalleHne O pJadve MUCbMEHHbIX
pa3sbACHEHWUI N0 BOMPOCam NPUMEHEHUA MyHULIMNANbHbLIX NPaBOBbIX aKTOB O Harnorax u
cbopax (nanee - obpaLleHue).

2.6.2. [llepeyeHb [OOKYMEHTOB, HeoOXoAaWMbIX  Ans  NPeaocTaBneHus



MYHULIMNaNbHOW yCcnyru.

OcHosaHvemM Ana npeaocTaBnNeHUss MyHULMNANLHOI YCNYrU SBNSETCS U3NOXKEHHOe
B cBobOOogHOM bopme obpalleHue 3asBATENs, MOCTYMUBLUEE B AAMUHUCTPALMIO
noceneHns, O Jfaye MNUCbMEHHLIX pPasbACHEHWA MO BOMpocaMm MPUMEHEHUs!
MyHULMNanbHbLIX NPaBOBbIX AKTOB O Hanorax u cbopax (ganee - obpalyeHue) B
NUCbMEHHOIA (hopme Unu B hopmMe 3MeKTPOHHOrO JOKYMEHTA.

2.6.3. 3anBuTenb B CBOEM NUCbMEHHOM oOpalleHuu B 0Bsa3aTensHOM nopsiake
yKa3blBaeT:

- HaMMeHOBaHWe opraHa MEecCTHOro camoynpasneHus, nubo damunui, ums,
OTHECTBO (NpW Hanuuuun) pykosoauTens, nubo AOMKHOCTbL COOTBETCTBYIOLWIErO nuua,
KOTOpOMY HanpasneHo nucbMeHHoe obpalleHue;

- HauMeHoBaHWe opraHusauuM Wnu amunnua, MMsA, OTYECTBO (MpU HanNU4UK)
rpadkaaHuHa, HanpasusLLero obpallyexue;

- MOSHbIA MOYTOBLIA afpec 3asBUTens, No KOTOPOMY AOKEH ObiTb HanpaeneH
OTBET;

- cogepxaHue obpaleHus;

- MoAnuChL nuua;

- gara obpaileHus.

B cnyyae HeobxoAWMOCTH B NOATBEPXKAEHUE CBOUX JOBOAOB 3asiBUTENb Npunaraet
K NMMCbMEHHOMY O0paLLEeHNIO JOKYMEHTbI U MaTepuans! Mo ux Konum.

2.6.4. MNucbmernHoe obpalleHue opugnyeckoro nuuya ocgopmnseTca Ha GnaHke ¢
yKasaHWueM PeKBU3UTOB 3afBUTENA, OaThl U PErMCTPaLMOHHOrO Homepa, thamunuu u
HoMepa TenedoHa UCNONHUTENS 3a NOAMNUCHIO PYKOBOAUTENSA UMK JOMKHOCTHOIO Nuua,
UMeloLLIero npaso NoAgnUcK COOTBETCTBYIOLLIMX JOKYMEHTOB.

2.6.5. ObpawyeHune, noctynueilee B hopme aNEKTPOHHOIO AOKYMEHTa, NoAnexuT
pacCMOTPEHUI0O B MNOPAAKE, YCTAHOBMEHHOM HAacCTOAWMM AAMWHUCTPaATUBHLIM
pernameHTOM. B oOpalleHun 3assutenb B 00A3aTenbHOM Nopsifike ykasbiBaeT CBOW
damMununio, UMaA, OTYECTBO (MPU HanNKYuK), agpec JNEeKTPOHHOW NOoYTbl, ecnu oTBeT
AomkeH BbiTe HanpasneH B hopme aNeKTPOHHOTo AOKYMEHTa, U NOYTOBbLIA ajpec, ecnu
OTBET AomkeH ObiTb HanpaeneH B NUCbMEHHOW hopme. 3asBuTernb BNpase NPUNOXUTb
K Takomy obpaileHuio HeobxoauMeie LOKYMEHTBI U MaTepuarbl B 3M1eKTPOHHOW opme
nmbo HanpaBWTb yKasaHHble JOKYMEHTbl U MaTtepuanbl WK X KOnMU B NUCbMEHHOW
dopme.

Mpu nNMYHOM npueme OTBETCTBEHHbIM IULIOM aAMUHWUCTPaUuKU 3asaBUTENb
npegbLSABNSeT OOKYMEHT, YAOCTOBEpSoWUiA ero NUYHOCTb, U U3naraeT cojepxaHue
CBOEro YCTHOro obpalleHus.

2.6.6. Mpu npeaocTaBneHWn MyHULMNANLHOW ycnyru 3anpeljeHo TpebosaTb OT
3aABUTENS NPEeACTABNEHUS JOKYMEHTOB U UHOPMAaLIUM UNU OCYLLECTBNEHUA ASUCTBUNA,
NpeAcTaBnNeHWe unu OCYLUEeCTBIEHWE KOTOPbIX He MPefycMOTPEHO HOPMaTWUBHbLIMW
NpaBOBbIMW aKTamW, PpPerynupylowvMMyM OTHOLUEHWA, BO3HUKalOWWE B CBAKM C
npefocTaBNeHMeM MyHULUNANbHON YCnyrn.

2.7. WcuepnbiBalowynii nepevyeHb OCHOBaHWA 4Ns OTKasa B npueme AOKYMEHTOB,
HeoBXxoANMBIX ANA NPeAoCTaBNeHUA MyHULMNANbLHON yCrnyru.

OcHoBaHMWiA [Ans OTKasa B TMpuWeme [OKYMEHTOB, HeobGxoaumbix Ans
npepocTaeneHuns aaMUHUCTPaLUen noceneHus MYHULUNANbHOM yCIyru,
sakoHogaTtenbcteom Poccuiickoil deaepauun He npelyCMOTPEHO.

2.8. WcuepnbiBaloWwuii nepeveHb OCHOBaHWA ANA OTKasa B nNpefocTaBheHwun
MYHULMNANbLHON ycnyru.

B npegocTaBneHnn MyHULMNAnbHOM YCryrv AOMKHO ObiTh OTKa3aHo B Creaylowmx
cnyyasix:

2.8.1. Ecnu B nucbmeHHOM oOpalleHun He ykasaHbl aMunusa rpaxpaHuHa,
Hanpaeuswero obpailieHve, WNWM MOYTOBLIM agpec, Mo KOTOPOMY [HAOIKEeH ObiTb
HanpaeneH OTBET, OTBET Ha obpaLleHne He AaeTcs.

2.8.2. Ecnu TekcT nucbMeHHoro obpalleHus He noanaeTcs NpoyTeHUto, OTBET Ha



obpalleHne He [aeTcs, U OHO He MOANEXUT HAaMpPaBrfeHUI0 Ha pacCMOTpeHue B
rocyaapcTBeHHbl opraH, opraH MeCTHOro camoynpasneHUs Unn JOMKHOCTHOMY NULY B
COOTBETCTBUMU C UX KOMMNETEHLMENR, O YEM B TEYEHMWE CeMU OHel CO AHA perucrpauuu
obpaLueHus coobLuaeTcs rpaxaaHuHy, HanpasuBsileMy obpalleHue, ecnu ero amunust
W NOYTOBLIA agpec NOAJAITCA NPOYTEHWUIO.

2.8.3. Ecnn B nucbmeHHOM obOpalleHun rpaxkgaHuHa COAEPXKUTCA BOMPOC, Ha
KOTOPbIA €My HEeO[HOKpPaTHO AaBanucCb NUCbMEHHbLIE OTBETHI MO CYLIECTBY B CBA3W C
paHee HanpaBnaembiM1 0OpaLLeHUAMK, U NPpU 3TOM B o6paLleHnn He NPUMBOASTCSA HOBbIE
AoBoAblI UNW OGCTOATENbLCTBa, PyKOBOAWTENb OpraHa MECTHOro camoynpasneHus,
OOMKHOCTHOE NULI0 NUBO YNONHOMOYEHHOE HA TO NULO BrpaBe NPUHATL pelleHue o
b6esocHoBaTenbHOCTU oOuepegHoro obpalleHWss W NpekpalweHWn nepenucku ¢
rpaXxgaHUHOM Mo flaHHOMY BONPOCY NPW YCroBWM, YTO yKasaHHoe obpalleHue v paHee
HanpaBnAeMmblie oOpalleHus HanpasBnaAnucb B OAWH WU TOT € OpraH MEeCTHOro
caMoynpaBneHns UM OQHOMY M TOMY Xe AOMKHOCTHOMY nuuy. O OaHHOM pelueHnu
YBEAOMNAETCA rpa)kaaHnH, HanpasMBLLMIA obpallyeHne.

2.8.4. Ecnu oTeeT no cyuwlecTBy NOCTaBMNeHHOro B obpatleHun Bonpoca He MOXeT
ObiTh AaH De3 pasrnalweHus CBeAeHWii, COCTaBMSAIOWMX rOCYAapCTBEHHYIO UM UHYIO
oxpaHsieMylo hefiepanbHbIM 3aKOHOM TaliHy, rpaXgaHuHy, HanpasusLLeMy obpalleHue,
coo0LLaeTcs 0 HeBO3MOXHOCTHU iaTh OTBET MO CYLUECTBY NOCTABNEHHOIO B HEM Bonpoca
B CBA3M C HEQOMNYCTUMOCTbLIO pasrnalleHusi YKasaHHbIX CBEAESHUIA.

2.8.5. Ecnn oOpaweHne copepuT HeueHsypHble nubo ockopbuTeneHble
BblpaXX€HWUs, YrpO3bl XW3HW, 3[0POBbI0 U MMYLLECTBY AOMMKHOCTHOrO Nuua, a Taioke
UYNeHOB €ro CeMbW, BnpaBe ocTaBuTb oObOpaweHne 6e3 oTseTa MO CyLIECTBY
NOCTaBNEHHbIX B HEM BONPOCOB U COOBLUMTL rpaXaaHuHy, HanpasuslLeMy obpatleHue,
0 HeoNyCTUMOCTU 3MoynoTpebneHuss npaBoMm.

2.8.6. OcHoBaHMeM Ans OTKasa B paccMoTpeHuu obpalleHWid, NOCTYNUBLLMX B
dopmMe 3NEeKTPOHHbLIX COOBLLIEHWUIA, NMOMWMO OCHOBaHWiA, yKasaHHblx B nyHkrax 2.8.1 -
2.8.5 AOMUHUCTPATUBHOIO PErnameHTa, TalKe MOXET ABMATLCA yKasaHue aBTOpPOM
HeaeucTBUTENbLHbLIX cBeaeHui o cebe n (unn) agpeca AnAa oTeeTa.

2.8.7. 3asButens Brpase BHOBb HanpaBuTb obpallieHwe B aAMWHUCTPaLMIO
NOCENEeHus B crnyvae, ecnu Np1MYnHbl, No KOTOPLIM OTBET MO CYLLEeCTBY NOCTaBNeHHbIX B
obpatleHnn BonpocoB He Mor BbITk AaH, B nocnegyiowem 661 yeTpaHeHb!.

2.9. Pasmep nnatbl, B3AMaeMoW C 3asaBUTENsA nNpu npeaocTaBneHun
MYHULUNANBHO! yCnyri.

MpepocTaBneHne MyHULMMANbHOW YCNyrM ocyllecTBnsieTcs Ha OGecrnnaTtHoi
OCHOBe.

2.10. MakcumarnbHbIii CPOK OXUOAHWSA B odepean npu nogave 3anpoca o
NPefOCTaBfeHUN  MyHUUMNanbHOW  ycriyru UM NpuW  nonyyeHun  pesynbraTa
npefocTaseHns MyHULMNanbHOW YCIyru.

Cpok OXupaHWs B o4epeau npu nojade 3anpoca O npefocTaBNeHuu
MyHULMNanNbHOW ycnyru U NpyW  nonyvyeHun  pesyneTata npeaocTaBneHns
MYHULMNANBLHOI YCNYrn He AOMKEH NpesbillaTh 15 MUHYT. }

2.11. Cpok perucTpauuy 3anpoca sasBuTens o NnpefocTaBneHnn MyHuumnansHou
yCnyTu.

O6palleHne noanexut obsizaTensHON peructpauumn B TeveHue 1 pabodero gHs ¢
MOMEHTAa €ro NOCTYMNeHUA B a4MUHUCTPAaLMIO NOCENEeHUA.

2.12. TpeboBaHus K NOMELLUEHMAM, B KOTOPbIX NpeaocTaBnsaeTca MyHuyunanbHas
ycryra, K 3asy OXWAAHWs, MecTam Afisi 3anoniHeHWs 3anpocoB O NpeAocTaBneHu
MyHWLMNANbHOW ycnyru, MHGOPMALMOHHLIM CTEHAAM C obpasuamu X 3anonHeHus u
nepevHeM LOKYMEHTOB, HeobXxoauMblx ANs NPEeAOCTaBNEHUs KaXAon MyHuUmMnanbHoM
ycnyri, B ToM yncne k o6ecneyennio AOCTYNHOCTH ANs MHBANNAOB YKa3aHHbIX 06beKTOoB.

Mpuneralowas K 34aHNI0 TEPPUTOPUA AOMKHA ObiTb obopyAoBaHa NapkoBo4HbLIMM
MecTamMu (B TOM YMCne AnA TpaHCNOPTHBIX CPEACTB WHBanNUA0B) UCXOAA U3 (hakTHECKOM

BO3MOXHOCTU ONA UX pasMeLleHns.



MomelleHus, BblaeneHHbIe ANs NpeaoCTaBNeHUs MyHULIMNANbHOIM YCYri, AOMKHbI
COOTBETCTBOBaTh CaHUTapHbLIM HOPMaM U npasunam.

MecrTa, npegHa3HauYeHHble Ans MHOPMUPOBAHNS U O3HAKOMIIEHUS 3asiBUTENEN C
WH(POPMaALIMOHHbIMU  MaTepuanamu, o0opyayloTcs WMH(OPMAaUUOHHBIMUA CTeHAaMW,
CTYNbsIMU ¥ CTONaMMN AN BOSMOXHOCTH ochopMneHnst JOKyMeHToB. MHopMaLmoHHbIe
CTeHAbl [OMKHbLI pacnonaratbCA HEenocpeAcTBeHHO psaoM C kabuHeTom (pabouum
MECTOM) cneuuanucTa agMUHUCTPaLNK.

Ha wHdopMaunoHHbix creHaax, Ha oduuManbHOM caiTe aaMUHUCTPaLMK
noceneHws pasMeLuyaloTcs cneaylolwme nHpopmaLmoHHbie MaTepuarnsi:

- CBefleHWs O HOPMAaTMBHbIX NPaBOBbIX aKTax no BoNpocamM WCMNOMHEeHUs
MYHULMNANbLHOW yCnyru;

- o6pasubl 3anonHeHus GrnaHKoB 3aABNEeHMIt;

- BnaHkun 3asnBneHui;

- agpeca, TenedgoHsl M BpeMA npueMa crneuuannucToB aaMUHUCTPaLIUK;

- Yachkl NpuemMa cneunanucToB agMUHNUCTpaLmu;

- nopsagok obxanoeaHua AeicTBuin (6e3aencTBus) U peLleHuit, NPUHMMaeMbiX B
XoQie NpefocTaBneHnsi MyHULMNanbHOW yCnyri.

Mecta Oonsa 3anonHeHus 3asBNEHWA, OXUAAHUS U NMPOBEAEHUA NIUYHOrO npuema
rpaxgaaH obopyayloTcs CTynbaMmu, ctonamu, obecneyusaroTcs obpasyamm 3asBneHnii u
KaHUEeNspCKUMM NpUHaANEXHOCTAMM ANA HAaNMCaHusA NMCbMEHHbIX 0BpaLLeHui.

KabuHeTbi, npegHasHaueHHble AN nNpueMa 3asBuTENnen, [OMKHbl ObiTh
obopyaosaHbl CTYNnbsAMM, CcTOonamu, KaHUEeNApCcKumu NPUHaANEeXHOCTAMMN,
UH(POPMaLMOHHBIMU Tabnuukamu (BbiBECKaMK) C yKasaHUeM Homepa kabuHeTa.

Paboyee MecTo [AOMKHOCTHOrO nwuua, nNPEeAoCTaBnAOWEro MyHULMNanbHYy
ycnyry, obopyayetcs CpencTBamMuM  KOMMBIOTEPHOW TEXHUKM W OPrTeXHWUKOW,
NO3BONSAIOLMMHN OPraHu3oBaTh MNpefocTaBneHne MyHUUWNanbHOW YCNyru B MOJSTHOM
obneme.

ObecneunBaetca Bbixo4 B WH(DOPMAUMOHHO-TENEKOMMYHUKALIMOHHYIO CeTb
"NHTepHeT".

B uensax obecneyeHusa QOCTYNHOCTU AJ1S MHBANUAOB B NOMNyYeHUU MyHULIUNansHOM
ycayru:

- BXO4 B aAMWHWCTPaTMBHOE 3JaHue aomkeH ObiTb obopyaoBaH NaHAyCcOM,
cneunanbHbIMU OrpaXKaeHUAMU U nepunamu, obecneunsaommm 6ecnpenaTCTBEHHbIN
[OCTYN UHBANUAOB, BKMIOYas UHBANWAOB, UCNOSb3YIOLWUX KPeCna-KoNsACcKY;

- MOMELLeHNsa ONns NUYHOro npuemMa U OXUAAHUA JNWYHOro npuema [OSDKHbI
COOTBETCTBOBAaTb CAHUTAPHO-3NNAEMMWOSIONTMYECKUM NpaBunamM u HopMaTmeam,

- MoMeLLeHUs, OOCTYNHbIE ManoMobunbHbLIM MOCETUTENSM U B3aMMOCBA3aHHbIE
hYHKLMOHANbHLIM MpOUECccoM, Ans yaoGCcTBa pasMeLlaloTCs KOMMNaKTHO, Ha OAHOM
YPOBHE;

- NECTHULbI, KOPUAOPbI, XOMNIbl, KAGMHETLI C 4OCTaTOYHLIM OCBELLEHNEM,

- NOSIOBbIE NOKPLITUS C UCKMNIoYEHUEeM KadenbHbIX NOMOB U NOPOoros,

- nepuna (NOpPy4YHU) BAONbL CTEH AnA onopel npu xoabbe no kopuaopam u
necTHuLam;

- COBpPEeMeHHasi OpITexXHUKa U TeNneKOMMYHUKALUWOHHbIe cpeacTBa (KoMnbioTep,
thakcumunbHan CBA3b U T.M.);

- BakTepuunaHbie namnbi;

- CTEeHAbI CO CnpaBOYHbLIMK MaTepuanamm U rpaukom npuema;

- yHKUMOHaNLHO yao6Has, noaBepraoLancs BraxHoi obpaboTtke medens;

- KONMTMHECTBO MECT OXXMAAHWA ONpeaenseTcs UCXoas U3 akTU4eCKon Harpysku u
BO3MOXHOCTEW aAMUHUCTPaTUBHOIO 3[4aHWS, HO HE MOXET ObiTb MEHee NATK.

2.13. MNokasaTenu AOCTYNHOCTU W KaYecTBa MyHULIMNAnNbLHOW yCnyru:

- HanuuKWe pasnuyHbiX crnocoboB NoNyYyeHus uHpopMauuyM o npeaocTaBneHUN
yCnyru;

- cobnogeHve TpeboBaHnii 3aKoHoAaTeNbLCTBA U HACTOALLEro agMUHUCTPATUBHOTO



pernameHTa;

- YCTpaHeHne U30bITOMHBIX aAMMHUCTPATUBHLIX NPoLeayp M aAMUHUCTPATUBHbLIX
OencTBuiA;

- COKpaLleHue KonuyecTsa AOKYMEHTOB, NPeACTaBNAEMbIX 3asBUTENAMMU,

- COKpaLleHue cpoka npefoCcTaBneHns MyHUUUNanbHON yCnyru,

- npodeccunoHansHas NOAroTOBKa cneuuanucTos agMUHUCTPaLUK,
NpeaocTaBNAOLWMX MyHULIMNAMNBHYIO YCNyTY,

- BHeouepegHoe oOcnyXwWBaHWE Y4acTHWKOB WM  wWHBanuaoB Benukoi
OTeyecTBEHHOW BOWHbI, WHBANWAOB, MNEpPeaBUraloLMXCA Ha Kpecrnax-konsckax,
MHBaNWAOB C HapyLLUEHWAMW OMOPHO-ABUraTENbHOrO annapara, HapyleHUuAMU crnyxa,
3peHus.

2.15. WHbie TpeboBaHusi, B TOM YMUCMe YyyuTbiBalOLUME OCOOEHHOCTU
npeaocTaBrneHns MyHUUMNanbHbIX YCNYr B 3NeKTPoHHOW hopme n B MOLL:

- [AOCTYNHOCTb WH(OpPMaUuM O nepevyHe [OOKYMEHTOB, HeoOXxoaumbix Ans
MONYYEHUA MYHULIMNANbHON ycnyrn, O pexume pabdoTbl agMUHUCTPaLUK NOCENEHWs,
KOHTaKTHbIX TenedoHax 1 Apyroi KOHTaKTHOW MHpopmaLun Ans 3asBUTENeNn,

- BO3MOXHOCTb 3aroOfiHEHUsi 3asBUTENsIMM 3anpoca W WHbIX [OKYMEHTOB,
HeoBXoAMMBIX ANA NONYYEHUS MyHULMNATLHOM YCIyru, B ANEeKTPOHHOIR opMme;

- BO3MOXHOCTb nMogadu 3asasUTeNnemM C UCnosib3oBaHNeEM w-td:)opmauuonno-
TENEeKOMMYHUKALIMOHHBLIX TEXHOMOrMA 3anpoca O MNPeAOCTABMEHUM MyHULMNANbHOMN
ycnyru;

- BO3MOXHOCTb NONyYeHUs1 3asBUTENEM CBEJEHWA O XOA€E BbINONMHEHWA 3anpoca o
NpeaoCcTaBreHn MyHULIMNANbLHOIA yCnyry B 3NEeKTPOHHOMU hopme;

- BO3MOXHOCTb ANS 3asBUTENA OJHOKPATHO HanpasBuTb 3anpoc B M®LI, npw
Hanuuum MOL Ha Tepputopuu Pecnybnuku TatapcTad, AeACTBYIOLLEro no npuHuuny
"oaHoro okHa".

lll. CocTaB, nocnefoBaTesnbHOCTb U CPOKM BbIMOIIHEHUA aAAMUHNCTPATMBHbIX NpoLieayp
MO NPefOoCTaBNEHNI0 MyHULIMNANBHON ycnyry, TPeGOBaHUA K MOPAAKY UX BbiNONHEHWS,
B TOM Yncne 0COBEHHOCTH BbINOMHEHW aAMUHUCTPATMBHbIX NPOLIEAYP B 3NEeKTPOHHOM

dopme

3.1. MocneposaTenbHOCTL a4MUHUCTPATUBHbLIX NMpoLeayp.

MocnepoBaTenbHOCTL agMUHUCTPaTUBHBIX npoueayp MCNOSMHEHUA
MyHULMNaNbHOM YCNyrv BKNOYaeT B cebs creaylolume aeidcTens:

- NpUeM 1 perucTpauus odpaLleHus;

- paccmoTpeHue obpallieHus;

- NOAroTOBKA M HanpaeneHwWe oTBeTa Ha obpalleHne 3aaBuTento.

3.1.1. MNpuem u perucTpauus obpaLleHuid.

OCHOBaHMEM ANA Hayana NpPeaoCTaBreHWsi MYHWLMNanbHOW ycnyru sBnsaeTcs
noctynnexve obpalleHusi OT 3asBuTENs B aAMUHUCTPaLMIO NOCPEACTBOM NOYTOBOM,
paKkCMMUIIbHOM CBA3KM MO0 B 3NEKTPOHHOM BMAE.

O6palleHue noanexuT obasaTensHo perucTpauum B tevexue 1 pabo4ero gHA ¢
MOMEHTa NOCTYrNeHns B aAMUHUCTPALIKIO.

OTBETCTBEHHOCTb 3a MPMEM W peructpaumio obpalleHus HeceT Cneunanicr,
OTBETCTBEHHbIW 32 NPUEM U perucTpaLuio JOKYMEHTOB.

O6pauleHnn, HanpaBneHHble NoCpeAcTBOM No4YTOBOW U (haKCMMUIbLHOW CBA3N, U
[OKYMEHTbI, CBSi3aHHblE C WX PaccMOTPEHUEM, MnepBoHaYanbHoO MoCTynawT K
crneuuanucTy, OTBETCTBEHHOMY 3a NPUEM W perncTpauunto AOKYMEHTOB.

O6palLeHns, NOCTYNMUBLLKE NO 3MIEKTPOHHON NouTe, EXEeAHEBHO pacne4aTbiBaloTca
11 0hOPMIIAIOTCA CEeLUanMCToM, OTBETCTBEHHbIM 33 NPUEM U perncTpauuio SOKYMEHTOB,
QNS PacCMOTPEHUS PYKOBOAUTENEM aAMMHMCTpauun B YCTaHOBNEHHOM nopsgKe Kak
06bl4YHbIE NMMCbMEHHbIE 00paLeHus.

CneuvanucT, OTBETCTBEHHBIM 3a NpUeM U perucTpaunio  AOKYMEHTOB,



oCyllecTBnsieT nepeudHylo 06paboTky (NpoBepky NPaBWMbHOCTU  agpecauuu
KOppecnoHAeHLUU, Hanuuue BCeX MPUIOMEHUA U MHOW OOKYMEHTaUMK, SIBNSIOWENCA
HeoTbeMmneMoil 4YacTbio obpalleHus, YTeHue, OnpefesieHne CofepKaHusa BOMPOCOB
oﬁpamenuvlsl rpaxaaHuHa) w peructpauuio obpalleHWid B KypHane perucrTpauumn
BXOASLUEN KOPPECTNOHASHLMM.

B TeueHue 1 paboyero gHs ¢ MOMeHTa peructpauuu obpaileHus 3assuTens
CneunanucToMm, OTBETCTBEHHLIM 33 MPUEM W PerucTpauMio JOKYMEHTOB, NPOBOAUTCSH
npoesepka obpalleHus Ha cooTBeTCTBUE TPEOOBaHUAM, YCTAHOBNEHHbIM NyHKTamMu 2.6 -
2.7 ADMWHNCTPaTMBHOrO pernameHTa.

IMpu noctynnexHun obpalleHus, rae ykasaHo O NPUNoXeHUU JOKYMEHTOB, KOTOpbIe
MOMHOCTLIO MMM YaCTUMHO OTCYTCTBYIOT, CMELMannCTOM, OTBETCTBEHHbLIM 3a NpUeM U
perucTpauuio JOKYMEHTOB, COCTaBnsieTcd akT o6 OTCYTCTBMM COOTBETCTBYIOLLUX
AOKYMEHTOB, KOTOPbI NpuobLyaeTcs K obpalleHuio.

3.1.2. PaccmoTpeHune obpalleHui.

Mpoweawme perncTpaumio NUCbMEHHbIEe ObpalleHus nepeaarTcs cneuuanucTty
agMUHUCTPaUMN.

PykoBoanTens agMUHACTPauuMu nNo pesynbTaTaM O3HAKOMNIEHMS C TEKCTOM
obpalleHus, npunaraeMbiMM K HEeMy [OKyMeHTamu B TeyeHue 2 pabouux OHen C
MOMEHTA UX NOCTYNNEHUS:

- onpefenseT, OTHOCUTCA NN K KOMMNETEHUUM agMUHUCTPaLUU paccMOTpeHue
nocTaBrieHHbIX B oOpallieHn Bonpocos;

- onpegensieT Xxapakrep, CPOKv A4SACTBMIA U CPOKU paccMOTpeHUs obpalleHus;

- onpegensieT UCNONHNTENSA NMOPYYEHUS,

- CTaBUT UCTIOSTHEHME NOPYYEHUIA U pacCcMOTpeHue obpallieHUst Ha KOHTPOrb.

PeweHnem pykoBoauTens agMMHUCTPALIMM NOCENEHUs ABNAETCA pesonioums o
paccMoTpeHun obpalleHust Mo CyLUECTBY NOCTaBNEHHbIX B HEM BonpocoB nubo o
NOAroTOBKE NUCbMa 3asBUTENI0, O HEBO3MOXHOCTU OTBETA HA NOCTABIMEHHbLIA BOMNPOC B
cnyyae, €Cnv paccMOTPeHWe NOCTAB/IEHHOro BOMPOCa HE BXOAWUT B KOMMETEHLUIo
agMUHACTPaLMW NMOCENEHNS.

CneuunanucT, OTBETCTBEHHbII 32 NPUEM U pErMcTpaLmio JOKYMEHTOB, B TeyeHue 1
paboyero gHA C MOMEHTa nepegayun (NocTynneHus) AOKYMEHTOB OT pykoBoauTens
aAMUHUCTPaLMK NoceneHus nepepaet obpalleHue Ans pacCMOTPEeHUs No CyLlecTBy
BMECTE C NPUNOXeHHbIMM AOKYMEHTaMK cneuuanncTy agMUHUCTPaLunK.

3.1.3. MoaroToBKka 1 HanpaBneHne OTBETOB Ha obpalleHue.

Cneunanuct agMuHucTpauum obecneunBaeT paccMmoTpeHue obpalyeHus u
NOAroTOBKY OTBETA B CPOKK, YCTAHOBMNEHHbIE M. 2.4.1 AAMUHUCTPATUBHOMO pernameHTa.

CrneuunanucT agMWHUCTPaUMK paccMaTpuMBaeT MOCTyNUBLLEE 3asBneHve W
ocopMnsieT NUCbMEHHOE pasbsiCHEHMe.

OTBeT Ha BOMPOC NPENOCTaBNsAETCs B NPOCTOW, YETKOW U NOHATHOW chopme 3a
NOANKNCHIO PYKOBOAMTENS afMUHUCTPpaLmMK noceneHus nubo nuua, ero sameLlatoLlero.

B oTBETE TaKKe YKasbiBalOTCA U (hamMunns, UMA, OTYECTBO (NPKU HanM4um), Homep
TenedoHa AOSNKHOCTHOrO NULA, OTBETCTBEHHOTO 3a NOATOTOBKY OTBETa Ha obpallieHue.

OTtBeT Ha obpalleHune 3aaBUTeNs NoANUCLIBAETCA PYKOBOAUTENb aAMUHUCTPALIUK
rnoceneHus, B CPok He Gonee 2 pabounx AHEN C MOMEHTA MoNy4YeHns npoekTa oTeeTa ot
YNOMHOMOYEHHOrO [OMKHOCTHOMO NLIA.

Mocne nognucaHus OTBETA CMeLMUanucT, OTBETCTBEHHBI 3a NPUMEM U perucTpauuio
[IOKYMEHTOB, PErucTpupyeT OTBET B XypHane perucTpauui KoppecnoHAeHuun ¢
NPUCBOEHWEM WCXOASLLEro HoMepa W HanpaenseT ajpecarty no no4re nubo Bpy4aet
agpecary IM4HO B TeyeHue 1 paboyero gHA ¢ MOMEHTa NoANUCaHNUS.

OTtBeT Ha oOpaiyeHue, noctynaiowiee B opMe 3MEeKTPOHHOro AOKyMeHTa,
HanpasnseTcs B (hopme 3reKTPOHHOro JOKyMeHTa no aapecy 3MNEeKTPOHHON MOYTHI,
yKasaHHoI B 06paLLeHuu, Unu B nuCbMeHHol hopMe no NoYToBOMYy aApecy, ykasaHHOMY

B 0OpaLLeHnu.



IV. ®opMbl KOHTPONA 32 UCNONHEHMEM afMUHUCTPATUBHOIO pernamMeHTa

4.1. lMopagok OCyLUeCTBNEeHUs TeKyllero KOHTponss 3a cobniogeHuem wu
WCMOSTHEHWEM OTBETCTBEHHBLIMW NULIAMI NONOXKEHUA AQMUHUCTPATUBHOIO pernaMmeHTa.

Tekywmidi  KOHTponb 3a cobniogeHuMem  cneuuanucToMm  aaMUHUCTpauuu
AOMUWHUCTPATUBHOIO pernameHTa “ UHbIX NPaBOBbIX aKTOB, YCTaHaBNUBaOLKUX
TpeboBaHUA K MNPefoCTaBMeHUI0  MYHUUMNANbHOW  ycnyr,  OCyLUecTBnsieTcs
pykosoguTenem agMuHUCTpauUvmn noceneHus.

Tekylwin KOHTpONb NPOBOAMTCS MyTEM ONepaTMBHOrO BbIACHEHMSA XoAa
ucrnonHeHus obpalleHns, OCYLLEeCTBNEHMS MNPOBEPOK Ha npeamer cobniogeHuns
WCMOMNHUTENEM, OTBETCTBEHHLIM 33 MpPEefoCTaBMeHWe MyHULMNAnbHOW YCNyru,
NONOXEeHUn HacToAwero AAMUHWCTPATUBHOIO pernaMeHTa, WHbIX HOPMaTUBHLIX
NpaBoOBbIX aKTOB, YCTaHaBNMBaloLWux TpeboBaHUs K NpeaoCTaBNEeHUI0 MyHULMNanbHON!
ycnyru.

4.2. lNopsaok u nNepuoguyHOCTb OCYLLECTBNEHUA NNaHOBbIX W BHEMNNaHOBbIX
NPOBEPOK NONHOTHLI KaYeCcTBa NPEeAOCTaBNeHUA MyHULMNANbLHOW YCNyru.

Mpu npoBedeHWM NNAHOBLIX WM BHENNAHOBLIX NPOBEPOK MOMHOTHI M KayecTsa
npefocTaBfeHns MyHULWUNanbHOW YCnyru MOryT paccMaTpuBaTtbCA BCE BOMPOCHI,
CBA3aHHbIE C NPefoCTaBNeHneM MyHULMNANbHOW yCnyru (KOMNNeKcHble NpoBepKu), Unu
oTAenbHble BONPOCHI (TemaTtudeckue npoepku). NpoBepka MOXET OCYLLECTBNATLCA B
CBA3N C KOHKpeTHbiM obpauieHuem 3assutens. Cpoku nposBefeHus NpoBEPOK
onpeaensTca pykosogutenem agMUHUCTPaLIUM NOCENeHns.

4.3. OTBETCTBEHHOCTb WL} 3a peLueHns 1 geictenna (besgeicTsne), NnpuHUMaemble
(ocyllecTBNAEMbIE) B XOA€ NCTIONHEHNA MyHULMNanibHOW yenyru.

CneumManuctbl aAMMHUCTPALMM HECYT OTBETCTBEHHOCTb, MPEAYyCMOTPEHHYIO
sakoHoaatenbcTBOM Poccuiickoit Pepnepauun, 3a CBOM peLleHUs U [eicTeus
(bespeiicTeue), npuHMMaeMbie (OcylLlecTBnseMble) B XoAe nNpeaocTaBneHust
MYHULMNANbHON YCNyru. '

4.4. TpebosaHua K NopAaKy W hopMam KOHTPONA 3a UCMONHEeHNeM MyHULUNanbHOM
YCNyru, B TOM YWACNE CO CTOPOHbI rpaxaaH, ux oGbeauHeHwuii u opraHusaLui.

KoHTpone 3a npepocTaBneHWeM MyHMUMMAnNbHOW yCnyrm GO  CTOPOHbI
YNOSTHOMOYEHHbIX NUL agMUHACTPaUMK A0MKeH ObiTb MOCTOAHHBIM, BCECTOPOHHUM W
OOBLEKTUBHLIM.

KoHTponb 3a pacCMOTPEHUEM CBOUX oBpatLlieHUit MOryT OCYLECTBNATE UX aBTOPbI
Ha OCHOBaHWW MHOpMaLMK, NONYYEeHHON B aAMWHUCTPaLIUK NOCeNeHns, B TOM Y1ucne y
MCMONHUTENA No TenedoHy.

V. [locynebHbiii (BHecyaebHbIN) nopsaaok 06xanoBaHus peLleHnit n fencTBui
(BeapeiicTBnA) OpraHa, NpefoCcTaBNSIOLEro MyHuLmnansHyto ycnyry, MOLL, a Taioke nx
AOMKHOCTHBIX ML, MyHULIMNAaNbHbIX CryKaliux, paboTHUKOB

5.1. 3asBuTENn> UMEeT npaso Ha AocydebHoe (BHecyaebGHoe) obxanoeaHue
pelieHuin u pelicteuii (BespeincTensa) agMUHUCTpaUUM W e€ro OTBETCTBEHHbIX S,
NPUHATBLIX (OCYLLECTBNAEMbIX) B XOAE NPEeAOCTaBNEeHUs MyHULMNanbHON ycnyrn.

5.2. 3assutens MoxetT oOpatutecs C anoboW, B TOM 4Yucne B Cnegylolmx
cnyyasx:

- HapylleHVWe cpoka perucTpauuu sanpoca O npeaocTaBneHun MyHULMNansHoM
ycnyru;

- HapyLLUEHMEe CPOoKa NPEAOCTaBNeHNA MyHULMNANBLHOWR yenyri;

- TpeGoBaHue y 3asaBUTENS AOKYMEHTOB UMM MHGOpMaLIK nubo ocyuwecTBneHns
NeiCTBWA, NpefAcTaBneHue WM OCYLUEeCTBNEHWe KOTOpbIX HE NPeAyCMOTPEHO
HOpMAaTUBHLIMM NpPaBOBbIMM aktamu Poccuiickoil  Peaepaunn, HOPMAaTUBHLIMK
NpaBOBbIMW aKTaMK Pecnybnuku TatapcTaH, MyHALMNansH6IMU NPaBoBLIMKA akTamu AnA

NPEeACCTaBNEeHNs MyHULMNANbHOW yenyru;



- OTKaz B npueMe [OKYMEHTOB, NpefoCTaBMneHUe KOTOpbIX MpeaycMOTPEHOo
HOpMaTUBHbIMU NpaBoBbiMM akTamu Poccuiickon degepaunm, HOPMATUBHbLIMMU
npasoBbIMU akTammn Pecnybnuku TarapcraH, MyHULMNanbHbLIMA NPaBoOBLIMK aKTamun Ans
npefocTaBneHns MyHULMNanbHOW yenyru, y 3asBUTens;

- OTKas B NPefoCTaBleHNn MyHULMNAnNbHOW YCNyru, €Cnu OCHOBaHWA OTKasa He
npegycMoTpeHsl eaepanbHbiMU 3aKOHAMWU U NPUHATHIMA B COOTBETCTBUM C HUMM
MHLIMW HOPMaTUBHbLIMM NpaBoOBbIMK akTamu Poccuiickor Peaepauwu, 3akoHaMu W
WHLIMW HOPMATUBHLIMW NPaBoOBbLIMK akTaMu Pecnybnuku TatapcTaH, MyHULMNANbHbIMK
npasoBbIMU aKTaMu;

- 3aTpeboBaHne C 3aABUTENS NPU NPeAoCTaBNEHUN MYHULMMANBHOW YCIYrn NnaThl,
He npeaycMOTPEHHOW HOpMaTuBHbIMW MpaBOBbIMK akTamu Poccuickon degepaumum,
HOpMaTUBHbIMW NpaBoBbiMn  aktamm Pecnybnukn TatapcraH, MyHUUMNanbHbIMK
npaBOBbIMW aKTaMM;

- OTKas B WUCNpaBfieHnM OOMNYLUEHHbIX UMW OneyaTok v ownbok B BbiAAHHBIX B
pesynkTaTe NPEefoCTaBNEeHMs] MyHULMNANbHON yCnyrv AOKYMEHTax nubo HapylueHue
YCTAHOBNEHHOrO CpoKa TakuX UCTPaBIIEHUA,

- HapylleHWe Cpoka wnu nopsaaka Bbigadu [OKYMEHTOB MO pesynbraTam
npegocTaBneHns MyHULMNAanbHOW yCryri;

- NPWOCTAHOBMNEHNE NPEAOCTaBMNEHUA MYHMLIMNANbHOW YCNyri, ecrii OCHOBaHWUA
NPUOCTAHOBNEHUA HEe npeaycMoTpeHbl defepanbHbiMKM 3aKOHaMU W NMPUHATBIMU B
COOTBETCTBMM C HWMMU WHBIMKM HOPMAaTUBHLIMKU NpaBOBLIMKA akTamu Poccuitckon
denepaumn, 3aKOHaMM WM UHBIMM HOPMAaTMBHbLIMKW NpaBoBbiMU akTamu Pecnybnuku
TatapctaH, MyHULUNANbHbIMK NPaBOBbLIMI aKTaMmu;

- TpeboBaHue Yy 3afBWTENs NpuW NPEeLoCTaBnEeHUM MyHULMNAanbHOW ycnyru
[OKYMEHTOB uUnu uHcopMaLun, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanuck Npu NepBoHaYarbHOM OTKase B NpMeMe AOKYMEHTOB, HeobXxoauMbix Ans
NPefioCTaBNEHUs MyHULMNANbHOW ycnyru, nubo B NpeaocTaBneHn MyHULMnanbHOW
YCIyrii, 3@ MCKTIOMEHMEM Crly4aeB, NpeAyCMOTPeHHbIX nyHkTom 4 yactu 1 ctatemn 7
depepansHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuv npeaocraeneHus
rocyAapCTBEHHbBIX U MYHULIMNANbHBIX yenyr".

5.3. Xanoba nogaeTcA B NUCbMEHHOW cbopme Ha OyMaxHOM Hocutene, B
aMEeKTPOHHON copme B agMuuucTpaumio, MOL| nubGo B COOTBETCTBYIOLIMIA OpraH
rocyapcTeeHHoit Bnactu Pecnybnuvkv TatapcTaH, ABNAIOWWACA yupeauTenem ML,

5.3.1. XXano6a Ha pelweHus u faeicTeua (6es3encTBusl) OTBETCTBEHHbIX nuL
afAMMHUCTPAaLMK, NOJAIOTCA Ha UMSA TNasbli aAMUHUCTPALIUK.

5.3.2. YKano6a Ha peluenuns n gelicteus (Gesgeiicteus) pabotHuka MOLL nopaetcs
pyxosoguTesnio cooteeTcTaylowero MoLL

53.3. Xanoba Ha pelueHus u peiicteua (Gespencteusi) ML nopaertcs
PYKOBOAUTENIO COOTBETCTBYIOLLETO OpraHa rocyAapCTBEHHOW BnacTu Pecnybnuku
TarapcraH, sensowemycs yupeautenem MOLL

5.4. YXanoba MOXeT ObiTb HanpasreHa Mo noyte, Npy NOMOLLM (aKCUMUIBHON
cBsian, yepes ML, ¢ ucnonb3oBaHMeM UHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON CETH
"UHTepHeT", othuumansHoro cailta  agMUHUCTPaLIUWK, eAnHoro  nopTtana
rOCYN@pCTBEHHLIX W  MyHULUMNanbHbix ycnyr 5ubo pervoHanbHoro nopTana
rocyapCTBEHHbIX U MYHULIMMANbHbIX YCIYT.

5.5. XXano6a 3aaBuTens AOMKHa CoAepXaThb:

- HaUMEHOBaHWE opraHa, npefocTasnalollero MyHuuMnanbHylo  ycnyry,
[OMKHOCTHOrO NMuA opraHa, NPeaoCTaBNALWEero MyHUUMNanbHylo YCnyry, nnéo
MYHWLMNANBLHOTO  CRYXKALUero, PeleHns W AeicTsns (GespevicTBue) KOTOPbIX
obxanyloTcs;

- hamMuUnnIo, UMSA, OTYECTBO (NOCNeAHee - MPU HaNWUuuK), ceefeHus o MecTe
XUTENbLCTBA 3asBuUTens — dusnyeckoro nuua nubo HaumeHoBaHue, CBEAEHUA O MecTe
HaXOXOEHNA 3aABUTENA - IOPUAUYECKOro NnLa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, appec (appeca) SNEKTPOHHON NOYTHI (NpK Hanw4uKn) M NOYTOBbLIA aapec, no



KOTOpPOMY AOSKeH BbiTh HanpasneH OTBET 3aABUTENIO;

- cBepeHua o6 obxanyeMbix pelueHusx u gencteuax (besgencTsum) opraHa,
NpeaoCTaBnAWEro  MyHAUMNanbHyl0  ycnyry, [O/MKHOCTHOrO nuua  oprasa,
npeaoCTaBnSALIEro MyHULMnanbHyo ycnyry, nubéo MyHUUMnanbHoro cnyxailiero;

- [0BOAbl, HA OCHOBaHMK KOTOPbIX 3asiBUTENb HE COornaceH C pelueHnem WU
pevicteuem (DespeilcTBMeM) opraHa, NPefoCTaBMAKLWIEro MyHUUMNANbHYO YCnyry,
NOIMHKHOCTHOrO NULi@ OpraHa, NpefoCTaBNSIOWEro MyHMLMnanbHylo ycnyry, nubo
MYHULIMNaNbLHOTO Cryallero. 3asButenem MoryT BbiTb NnpeAcTaBneHbl AOKYMEHTHI (Mpu
Hanu4uu), noaTBEpXAaloLLMe foBoabl 3assuTens, nMubo nux konuu.

5.6. lMocTtynuewas xanoba noaneXvT PacCMOTPEHWUI0 [AO/MKHOCTHbIM NULIOM,
HaZeneHHbIM NOMHOMOYMAMMU MO PacCMOTPEHUIO Xanob, B TedeHuMe nATHaguaTu
pabounx OHEeW CO OHA ee perucTpauuu, a B crnyyae obxanosaHus OTKasa B npueme
AOKYMEHTOB Yy 3asBuTens nubo B UCNpaeneHnn JOMyLLIEHHbIX OneYaTok 1 owmGoK unu B
cnyyae 0DXanoBaHWsi HapyLUeHWs YCTaHOBMEHHOrO CpoKa TakuWX UCnpaBneHwid - B
TedeHue naTy pabounx gHel co AHA ee perncTpaumu.

5.7. Mo pesynbTatam paccMOTpeHuUs xanobbl rnasa noceneHus NpUHUMaeT oaHO
13 cnegyowmux peLueHuii:

- %anoba yaoBneTBOpseTCs, B TOM Yncne B POpMe OTMEHbI NPUHATONO peLLeHus,
WcnpaBneHus [AONyLIeHHbIX OnevyaTok U owuboK B BbiAaHHbIX B pesynbTate
npegocrtaBneHns MYHVILI,VII'IaﬂbHOV'I ycnyru 4oKymMeHTax, BO3BpaTa 3afaBUTEII0 ASHEMHbIX
CpefcTB, B3MMaH1e KOTOpbIX HE NMpeAyCMOTPEHO HOPMAaTUBHLIMU NPaBOBLIMUA aKTamu
Poccuiickoit deaepaumm, HopMaTUBHLIMU NpaBoBbIMKU akTamu Pecnybnuku TaTapcTaH,
MYHULMNANbHbIMK NPABOBLIMKA aKTaMu, a TaKke B UHbIX hopmax;

- B YA,0BNETBOPEHMUM Xanobbl 0TKasbiBAETCH.

5.7.1. B cnyyae npusHaHusa xanobbl noanexailei yaoBneTBOPEHWo, B OTBETE
3aABUTENIO AaeTcs WHgopMauus O ASWCTBUAX aAMUHUCTpAUMKU NoceneHns B Uensx
HE3aMeOnUTENbHOrO  YCTPaHEHWs!  BbIABMEHHbIX  HapylweHwid npu  OKasaHuu
MYHULNANBHOI YCNYr, a TaIoke NPUHOCATCS U3BUHEHWUS 3a LOCTaBNEHHbIE HeyAobCTBa
W yKasblBaeTcA WHMOpPMauua © p[AanbHedwmx AerCTBUAX, KOoTopbie Heobxopaumo
COBEPLLNTL 3aABUTENIO B LENAX NOMTyYEHNs] MyHULMNANbHOW ycnyru.

5.7.2. B cnyyae npuaHaHus xanobbl He noanexalluen yaoBreTBOpeHuio, B oTBeTe
3aABUTENI0 [Al0TCA apryMeHTUpPOBaHHbie pasbACHEHWs O MpudUHaX NPUHATOTO
peLUeHusi, a Taioke MHcbopMaLus o nopsake 06XanoBaHNA NPUHATOTO PeLLeHUs!.

5.8. B cnyyae ycTaHOBNEHUS B XOAE UMW MO pesynbTatam pacCMOTPEHUA »anobbl
MPU3HaKoB COCTABa aAMWHMCTPATUBHOIO MPaBOHApYLUEHWA WU  MPEecTynneHns,
[AOMKHOCTHOE N0, paboTHMK, HaAeNeHHbIe NONHOMOYUAMMY NO PacCMOTPEHWIO *anob
B COOTBETCTBMM C NyHKTOM 5.6 HacTosiLero pasgena agMUMHUCTPATMBHOMO pernamenTa,
HesaMeanuTenbHO HanNpPaBnsIT UMEIOLLMECs MaTepuansl B OpraHbl NPoKypaTypbl.

5.9. He nosaHee AOHA, cneaylowlero 3a AHeM NPUHATUS peLleHnA, yKa3aHHOTO B
nyHKTe 5.7 HacTosilero pasgena agMUHUCTPATUBHOTO pernameHTa, 3asButenio B
nUCbMEHHOW copMe nMBO MO JKEenaHwio 3anABUTENs B  ANEKTPOHHOM dopme
HanpaensaeTcs MOTMBMPOBaHHbLIA OTBET O pesynbTaTtax pacCMOTPEeHUs »*anobbl.

5.10. Undopmauus ans sassuTtenein o6 ux npase Ha gocyaebHoe (sHecynebHoe)
obanoBaHue AeicTeuii (6e3neicTBus) U PELIeHUH, NPUHATBLIX (OCYLecTBNsfeMbIX) B
Xofie NPefoCTaBNEHNS MyHULMNANBHOM YCNyry, pasMeLLaeTes Ha oguumansHOM caiTe
aAMUHUCTPaLMK noceneHns 1 UHPOPMaLIMOHHBIX CTEHAAX.



