NCMONMHUTENbHbBI KOMUTET TABAP-YEPKMWCKOIO CETbCKOIrO MOCENEHWA
AMACTOBCKOIO MYHULMNANBHOIO PAIOHA

PECIYBJINKU TATAPCTAH

NOCTAHOBIIEHUE

12 cpeBpans 2024 roga Ne2

06 yTBEPXKAEHUN A,EI,MVIHI/ICTpaTVIBHOFO pernameHTa no npeagoctasrieHnto MyHVILI,VII'I3]'IbHOI7I
ycnyrun no gayvye nMCbMeHHbIX pa3'bﬂCHeHVIl7I HanoronnarenbLlnkamMm 1 HarnoroBbiM areHTam no
BOrpocam npuMeHeHnAa MyHuuunaribHbIX NpaBoOBbIX akKTOB O HAllorax n C60an

PaccmoTpeB npegcraeneHne o6 ycTpaHeHUN HapyLleHU HanoroBoro 3akoHogartenbcrea
oT 15.01.2024 r. NelMpap-20920008-23-24/-20920008, B cOOTBETCTBMMN C HanoroBbiM KOLEKCOM
Poccuinckon ®epepaunn, degepanbHbiM 3akoHom oT 27 wuwona 2010 r. N 210-¢3 "O6
opraHM3aunn NpeaocTaBfeHns rocyaapCTBEHHbIX U MyHMUMNATbHbBIX YCnyr", CNONHUTENbHLIN
komuteT Tabap-YepKMrMCKOro cesnibCckoro noceneHns AnacTOBCKOrO MyHUUMMNANbHOrO pavioHa
Pecnybnukmn TatapctaHnocTaHOBNAET:

1. YTBepanTb npunaraembli agMUHUCTPATMBHBIA pernaMmeHT no npefoCTaBfeHuto
MYHUUMNANbHOMW yCnyrM no fayvye MUCbMEHHbIX pPas3bACHEHWU Hanoronnatefbwmkam u
HaNoroBblM areHTam fno BONpocam NpPUMEHEHUS MyHUUUNanbHbIX NPaBOBbLIX aKTOB O Hanorax u
cbopax.

2. OnybnukoBaTb (0bHapogoBaTb) HacTosWee NOCTAHOBMEHWE Ha oduumansHOM canTte
AnacToBcKOro MyHumumMnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumanbHOM nopTane
npaBoBon WHopMauun Pecnybnukn TaTtapcTtaH B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHOW
cetn IHTepHeT no BebG-agpecy: http://pravo.tatarstan.ru.

3. Hactosuwee noctaHoBneHne BCTynaeT B CwUy nocne ero oduunanbHOro
onybnukoBaHus.

maBa Tabap-Yepknmnckoro
CenbCKOoro noceneHuns: /P . X.NBatynnun/

YTBEPXIOEH
rnocTtaHoBneHnemMm
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McnonHutensHOro komuteTa

Tabap-Yepkuminckoro cenbckoro noceneHmsa AnactToBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH

oT 12 dpeBpans 2024 roga Ne2

AZMVHUCTPATUBHbIV PeErnamMeHT No NpeaoCTaBeHN0 MyHULMNANbLHOW YCyrn No gave
MUCbMEHHbIX pa3bsCHEHUI HanoronnaTenbLyKaM U HanoroBbIM areHTam o Bornpocam
NPUMEHEHUS MyHMLUMMNANbHbIX NPABOBbIX aKTOB O Harnorax u cbopax

|. OBbwme nonoxeHus

1.1. Hactoawmn agMMHUCTpPaTUBHLIM perfiameHT no npefocTaBreHnto MyHUUUnasbHOM
ycrnyrm no gave nUCbMEHHbIX pasbsCHEHUN HanoronnaTtenbLliMkaM U HanoroBbiM areHTam no
BOMpOCaM NMPUMEHEHUS MyHULMNanbHbIX HOPMATUBHbBIX NPABOBbLIX akTOB O Hanorax u cbopax
(Banee - AOMUHUCTpPATUBHBIA pernameHT) - onpegenser cTaH4apT, COCTaB, CPOKU U
nocrnegoBaTenbHOCTb OENCTBUN (aAMUHUCTPATUBHBLIX npoueayp) NCnonHUTeneHOro komuteTta
Tabap-YepKkninckoro cenbckoro noceneHns AnacToBCKOro MyHuUmunanbHoro panoHa Pecny6nmvku
TaTapcTtaH (ganee - agMUHUCTPALNA CESTbCKOro NOceneHns) Npu UCNoHEHNUN MyHULMNATbHON
yCryru nO pPacCMOTPEHMIO U MOArOTOBKE MUCbMEHHBIX pas3bACHEHMW Ha obpaleHus,
nocTynMBlUME B aAMUHUCTPAUMIO CefibCKOro MnocefieHMss no  Bomnpocam  NpUMeHeHUs
MyHULMNAanNbHbIX NPaBOBbLIX aKTOB O Hanorax u cbopax.

1.2. TllepeyeHb HOpPMATMBHbIX MNPaBOBbIX aKTOB, HEMNOCPEeACTBEHHO pPerynupyroLLmx
npegocTaBfieHne MyHULMNanbHOW YCryrn, C ykadaHUeM PEKBU3UTOB HOPMATUBHBLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX ObMUManbHOro onybriMkoBaHNS:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin __kogekc  Poccurickon — Pepepaumum  (4acte nepsas) ("Cobpanue
3akoHopaTtenbcTBa Poccuickon ®egepaummn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin _3akoH oT 06.10.2003 N 131-93 "O6 oOLiux npuHUMnax opraHusaumnm
MECTHOro _camoynpaenenuss B Poccuinckon ®Pepepauun” ("CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuun npeaocTaBieHus
rocyaapcTBeHHbIX U MyHULMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3agButenamMuM npuv  NpefocTaBleHUun MyHULMManbHOW YyCNyrn 4BRAGOTCA rpaxgaHe
Poccunckon depepaumu, opugudeckme  nvuda,  MHOUBUAyarbHble  npegnpuHMMaTen,
WHOCTpPaHHbIe rpaxkgaHe n nuua 6e3 rpaxxgaHcTea, 3a UCKMIYEHNEM rocyAapCTBEHHbIX OpraHoB
N NX TeppuUTOpManbHbIX OpPraHOB, OPraHOB rOCYAAPCTBEHHbIX BHEOIOMKETHbLIX (POHAOB M UX
TepputTopmarbHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBlieHUs), a Takke 3a WUCKIYEHMEM
CcrnyyaeB, YCTaHOBIEHHbIX MeXayHapoAHbiMM JoroBopamun Poccuinckon ®depepaunmn uwnm
3akoHogaTenbcTBoM Poccunckon denepaunm (ganee - 3asBuTenb).

OT umeHn 3aasuTenen, Npu NpegocTaBneHn MyHULMNanbLHON yCryri, B TOM Yucne npu
nogave (HanpasneHun) 3asBNeHWs, MOTyT BbICTyNaTh fvua, MMeoLLne npaBo B COOTBETCTBUN C
3akoHogaTenbctBoM Poccurickon depepauum nubo B cuny HageneHust Ux 3asiButensiMm B
nopsiake, YCTaHOBSIEHHOM 3akoHogaTenbcTBoM Poccuinckon ®depepaumn, MNOSTHOMOYUSMU
BbICTYNaTb OT MMEHW 3asiBUTENen npu NpegocTaBfeHUun MyHUUMnanbHOW ycnyru (panee -


kodeks://link/d?nd=9004937
kodeks://link/d?nd=901714421
kodeks://link/d?nd=901876063&point=mark=000000000000000000000000000000000000000000000000007D20K3
kodeks://link/d?nd=901876063&point=mark=000000000000000000000000000000000000000000000000007D20K3
kodeks://link/d?nd=902228011&point=mark=000000000000000000000000000000000000000000000000007D20K3
kodeks://link/d?nd=902228011&point=mark=000000000000000000000000000000000000000000000000007D20K3

YNONMHOMOYEHHbIV NpeacTaBuUTESb).
1.4. lMopsgok MHpopMMPOBaHNA O NpaBunax nNpeaocTaBneHna MyHUUUNanbHOW YCryriu.

NHopmupoBaHue 0 npasunax npegoctaBneHnsa MyHUUMnansHOW YCryr ocyLLecTBnseTca
C WCMnonb3oBaHMEM CpeacTB TeregOHHOM M MOYTOBOW CBSA3M, SNIEKTPOHHOM MOYTbl, Ha
odomumanbHOM canTe, UHPOPMALMOHHOM CTeHAEe aAMUHUCTPALUKN CENbCKOro NoceneHus.

3asaBneHnsa o NnpeocTaBieHnn MyHMUMNAaNbHON yCryrn HanpaeBnanTCs HeNocpeacTBEHHO
yepe3  agMMHUCTPaLMIO  CENbCKOro  MOCENEHUsd,  MHOrO(YHKUMOHAmnbHbIE  LEHTPbI
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyr (aanee - MOL|) nnbo nocpeactsom
3I1IEKTPOHHOM MOYTHI.

AOMUHUCTpaUNA CenbCKOro NoceneHns pacnosioxeHa no agpecy: Pecnybnuka TaTtapcTtaH,
ANacToBCKMA  MyHUUMNanbHbIA  panioH, Tabap-Yepkunckoe cenbckoe nocenexHve, A.
Tabap-Yepku, yn. MonogexHas, 4.70.

Pexum npvema 3aMHTepecOoBaHHbIX NUL, N0 BONpocaM NpeaocTaBneHns MyHUUMNanbHON
ycrnyrm 3amectutenem pykoBoguTtenst McnonHutenoHoro komuteta Tabap-Yepkuiickoro
cenbckoro noceneHus (ganee - cneunannucToM aaMWHUCTPALMKM CENbCKOrO MOCEreHus): C
noHegenbHuka no Yyetsepr ¢ 08.00 go 16.00 yacos, nepepsbiB ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HenocpeACTBEHHO NpeawecTBYOWMA Hepabodemy npasgHUYHOMY AHIO,
MyHuumnaneHaa ycnyra npegoctasnsaetca ¢ 08.00 go 15.00 vacos, nepepbi ¢ 12.00 go 13.00
Yyacos.

TenedoHbl: 8847633756

Agpeca oduumanbHbIX CaWTOB, CcoAepXawux WHOpMaUMI O npeaocTaBneHun
MyHUumMnanbHou ycnyru: https://apastovo.tatarstan.ru/.

1.5. lMNopspok nonyvyeHns mHpopmaumm no BonpocamMm npeaocTaBreHns MyHULUNanbHOW
yCrnyru.

NHdbopmauma o npoueaype npenocTaBreHust MyHUUMNanbHOM YCryrM MOXeT ObiTb
nony4eHa:

- HeNnocpeacTBEHHO NPU NIMYHOM obpalleHuu;

- C UCMONb30BaHMEM CPEeACTB NOYTOBON, TeNedOHHON CBA3U N 3NTIEKTPOHHOW MOYThI;

- NOCpeacTBOM pasmelleHnsa nHdopmMauum Ha odouunanbHOM canTe agMUHUCTPaLnK;

- C MIHPOPMALIMOHHOIO CTeHAa aAMUHUCTPALMN CESNTbCKOrO NOCENEeHNS.

Cpok oTBeTa Ha NUCbMEHHOE obpalleHne, B TOM Ymcrie B popMe INEKTPOHHOIO AOKYMEHTA,
He OOSKeH NpeBblaTh TpMALaTh KaneH4apHbIX AHEW C MOMeHTa perncrpauum nMCbMeEHHOro
obpaweHus.

Mpu wWHMpOpPMUPOBAHMM MO MUCbMEHHbIM obpaweHnam, B ToM u4ucne B dopme
3MIEKTPOHHOIO AOKYMEHTA, 3auHTEPECOBAHHOMY MUY AdaeTca YEeTKMA N MOHATHbLIA OTBET Ha
nocTaBreHHbIe BOMPOCHI, yKa3bliBalOTCA daMunumsi, MMsi, 0T4eCTBO (NocrnegHee - Npu Hanmymum) u

HOomep TenedoHa cneumanucTa, NOAroTOBUBLLErO OTBET. [NMCbMEHHBIN OTBET Ha obpalleHue
HanpasnseTcs Mo NoYTe Ha agpec 3aMHTEPECOBaHHOIO Nuua Unn B agpec aNeKTPOHHOM MoYThl,



yKa3aHHbI B obpalieHuu.

Mpn oTBeTax Ha TenedOHHble 3BOHKM AOMMKHOCTHbIE nvua nogpobHO WHGOPMUPYHOT
obpaTuBLLMXCA NO BONpPOCcaM NpeaocTaBneHns MyHuuunansHom yenyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMKEH HavMHatTbCs C WMHOpMauum O HaAaUMEHOBAHWW AAMWHUCTPALUKN CENbCKOro
nocerieHnsl, B KOTOPbIA MO3BOHUI FpaXgaHwH, dhamMunmm, UMeHu, otyecTse (nocreagHee - nNpu
Hanu4MM) cneumanucTa agMUHUCTPALMKM CENbCKOro MOCESeHUs, MPUHABLUEro TenedOHHbIN
3BOHOK. B cnyyae HEBO3MOXHOCTWM cneunanucta, MPUHSABLLEro 3BOHOK, CaMOCTOSTESbHO
OTBETUTb Ha MOCTaBMEHHbIE BOMPOCbI, TenedOHHbIN 3BOHOK MNepeanpecoBbIBAETCA
(nepeBoanTCs) ApPYroMy AOSMKHOCTHOMY nuuy wunuM ke obpaTusliemycs coobuiaetca
TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO NONYYNTb HEOBX0ANMYO MHGOPMaLIUIO.

1.5.1. Tllopsgok, ¢opma u MecToO pasmeweHus uHdoOpMauum no Bonpocam
npegocTaBneHns MyHULUMNanbHOW yCnyru.

OdmumanbHbIn canT agmuHUCcTpaumn https://apastovo.tatarstan.ru/, MHOPMaLNOHHLIN
CTeHO  agMUHUCTpauMW  CEeNnbCKOro  MOCENeHusi,  pernoHarnbHble  rocyAapCTBEHHblE
WH(POPMaUNOHHbIE cUCTEMbl - PeeCcTp v noptan rocyaAapCTBEHHbIX U MyHULUMNAMNbHbBIX YCNyr
(dbyHKLMIN) cooepXUT cnegyoLyo MHPopMaLumio:

- 0 MeCTe HaxoXaeHus u rpaduke paboTbl agMUHUCTPALIMK CEMBbCKOro NOCENEHUs!, a Takke
cnocobax nony4yeHnst ykazaHHON MHGopMaLunm;

- O cnpaBOYHbIX Teﬂe(*)OHaX cneunanmncrta agMuUHUCTpaUnMn CeJibCKOro rocerieHnA,
HenocpeacTBEHHO nNpenocrtasnarwero MyHnUnnarnbHYH YCIyry;

- 006 apgpece oduumanbHOro canTta agMUHUCTPaAUUKM CEenbCKOro MoCeneHuss B
MHGOPMAaLMOHHO-TENTEKOMMYHUKALUMOHHOW ceTu "UHTepHeT" 1 agpece ee 9NeKTPOHHOWN MoYThI;

- 06 agpecax noprana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun), EguHoro
nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr (yHKUUR);

- O nopsgke nonyvyeHns MHgopmauun no npefocTaBfeHU0 MYHULMMNAnbHOW YCNyru,
CcBeJeHW O xode NpefocTaBneHnss MyHUUMNanbHOM yCnyry, B TOM Yucie C UCMoSib30BaHWEM
noptana rocygapCTBEHHbIX W MyHuuuMnanbHbiX ycnyr (dyHkuun), EpguHoro noptana
rocygapCTBEHHbIX U MyHULMNAanbHbIX YCNyr (dyHKUNIA);

- 0 NepeyHe HeobxoaAnMbIX OS5 NpeaoCcTaBAeHNa MyHULMNAnbHOM YCIyrn JOKYMEHTOB, UX
dopMbl, 06pasLbl 3anonHeHNs, cnocob Nony4yeHnst, B TOM YNUCIE B NIEKTPOHHOM hopme;

- M3BMEYEHUs M3 HOPMATMBHbLIX MPABOBbIX aKTOB, PEerynupyloLlmx npeaocTaBneHne
MYHULUMMANbHON YCyTu.

Il. CTaHgapT npeaocTaBneHnst MyHULMNansHoW ycryru

2.1. HaumeHoBaHMEe MyHMUMMNANbLHOW YCMyrM: [ada MUCbMEHHbIX pa3bsCHEHWIA
HanoronnaTesnbliMkaM W HanoroBbiM areHTaM Mo BOMpocaM MPUMEHEHUS MyHUUMNAanbHbIX
NpaBOBbIX aKTOB O Harorax u cbopax (ganee - MyHuUMNanbHas ycnyra).

2.2. HaumeHoBaHMe agMUHUCTpaAUMM  CENMbCKOro MOCENeHusi, npeaocTaBnstoWen
MYHULMNANbHYHO YCIyry.



MyHuuunaneHyto ycnyry npeaocTaBnseTr cneumanncT  agMUHUCTpPaLMM  CenbCKOro
noceneHus (ganee - cneynanucT agMUHUCTPaUnUN).

2.3. PesynbTat npegoctaBneHns MyHULMNAIbHOW YCIyTru.

PesynbTaToM npefocTaBfeHWst MyHUUMMANbHOW  yCryrm  SIBASIeTCS  NMUCbMEHHOEe
pasbsiCHEHMEe No BONpocam NPUMEHEHUSI MyHULMNArbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax.

2.4. Cpok npefocTaBneHms MyHULMNAansHOW YCnyru.

2.4.1. ObGpalleHna 3aaBuTenen nNo BoONpocamMm MNPUMEHEHUS MyHUUMNanbHbIX NPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBalroTCa CneumannucToMm agMUHUCTpauum B npegenax
CBOEM KOMMEeTeHUUM B TedeHue Tpuauatu KaneHgapHblXx [AHEW CcO AHA  MNOCTYNneHus
cooTBeTcTBYylOLWEero obpaweHus. o pelueHnio pykoBoAMTENs crneynanucta agMUHUCTpaunm
YKa3aHHbIA CPOK MOXET ObiTb NpoAneH, HO He Bonee Yem Ha OAMH Mecsu, C yBEAOMMEHUEM
3aaBuUTensd, HanpasmeLlero obpatleHve, 0 NPoANEHUMN CPOKa ero pacCMOTPEHNS.

2.4.2. OcHOBaHUM [Ansi NPUOCTAHOBMNEHUS MNPEeAOCTaBMEHUA MyHMUMNANbLHON yCnyru
3akoHogaTenbcTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.4.3. [JokyMeHT, ABNAOWUNCA pe3ynbTaToM NpefocTaBNeHns MyHUUMNanbHOW YCnyru,
HanpaBnseTca agpecaTty no NoYTOBOMY ajpecy (agpecy 3MEeKTPOHHOM NOoYTbl) UK BpyvaeTcs
NWYHO B TeyeHne 1 paboyero AHS C MOMEHTa ero NoAnuCcaHus.

2.5. npaBOBbIe OCHOBaHWUA AnA npenocrtaBrieHnA MyHI/ILl,VII'IaJ'IbHOl\;I yCcnyru.

MpenocTtaBneHMe MyHMUMNANbHOM YCNyr OCYLLECTBISIETCA Ha OCHOBAHMN HOPMATMBHbIX
NpaBOBbIX aKTOB, YyKa3aHHbIX B NyHKkTe 1.2 pasgena 1 HacTosilero agMMHUCTPaTMBHOIO
pernamMeHTa.

2.6. VcuyepnbiBawowmii nepevyeHb OOKYMEHTOB (MX Kornumn), TpebyembiXx Ha OCHOBaHMM
COOTBETCTBYIOLLMX MPaBOBbIX aKTOB AN NpegocTaBneHns MyHUUunanbHOM yCnyru.

2.6.1. [lna npenocTaBneHns MyHMUMNANbHOW YCnyru 3asBuTENb (HOpMAMYecKoe nuuo,
dusnyeckoe nuuUo, MHAMBUAYANbHbLIN NpeanpuHUMaTENb) HanpasnseT B agMUHUCTPaLMIO
CenbCKOro NoceneHnsa NCbMeHHoe obpalleHne 0 Jade NMCbMEHHbIX Pa3bACHEHUI NO BONPOCcaM
NPUMEHEHNSA MyHMLUMNANbHBLIX MPaBOBLIX aKTOB O Hanorax u cbopax (aanee - obpalleHue).

2.6.2. llepeyeHb OOKYMEHTOB, HeOOXOAMMbLIX ANs NPEeAOCTaBMEHUS MYHULMNANbHON
ycnyru.

OcHoBaHveM [nsi NpeaoCTaBNEeHUs MyHUUMNANbHOW YCNyrn SBASIETCS WU3NOXEHHOe B
csobogHon bopme obpalleHve 3asBUTENs, MNOCTYNMBLUEE B aAMUHUCTPALMIO CENbCKOro
rnoceneHusi, 0 gade NUCbMEHHbIX Pa3bsCHEHMI MO BOMpPOCaM MPUMEHEHUST MyHULMNanbHbIX
NnpaBOBbIX aKTOB O Harnorax n cbopax (aanee - obpalleHne) B NIMCbMEHHOW hopMe unu B oopme
3NEKTPOHHOIo LOKYMEHTA.

2.6.3. 3aaBuTens B CBOEM NMUCbMEHHOM ObpaLleHun B 06s13aTenbHOM Nopsiake ykasbiBaeT:
- HAaMMEHOBaHMe opraHa MecTHOro camoyrnpasneHusi, MIMbo hpamunuio, M4, 0T4ECTBO (NpU
Hanu4MmM) pykoBoauTens, NM6o AOMKHOCTb COOTBETCTBYIOLLErO fvua, KOTOPOMY HamnpasfeHo

nMcbMeHHoe obpalleHue;

- HaMMeHoBaHMe opraHn3aunn nin CbaMI/IJ'II/IFI, nmMA, OoT4eCTBO (I'Ipl/l HaJ'II/I‘-II/II/I) rpaxgaHuHa,



HanpaBuBLLEro obpalleHue;
- MOJTHbIV NOYTOBLIN aapeC 3assBUTENS], NO KOTOPOMY AOIMKEH ObiTb HAanNpaBreH OTBET;
- cogepxaHue obpalleHus;
- nognnch nuua;
- paTa obpalleHus.

B cnyyae HeoGxooumocT B MOATBEPXKAEHME CBOMX AOBOAOB 3asiBUTENb npunaraet K
NMMCbMEHHOMY 0BpaLLEeHNio AOKYMEHTbI U MaTepumarbl M0 NX KONuK.

2.6.4. lMncbmeHHoe oObpalleHne puandeckoro nuua odopmndeTca Ha ©OnaHke c
yKasaHneM pPeKBU3UTOB 3asBUTENS, AaTbl U PErucTpaumMoHHOro Homepa, paMmnum U Homepa
TenedoHa WUCNOSMHUTENSA 3a MOAMUCHID PYKOBOAUTENS WM AOSMKHOCTHOrO NuUua, UMEKLero
npaBo NoANUCN COOTBETCTBYIOLLNX JOKYMEHTOB.

2.6.5. O6pauweHne, noctynuBwee B ¢OpPMe 3MEKTPOHHOrO [AOKYMEHTa, MNOANEXUT
pPacCMOTPEHMIO B MOPSAAKE, YCTAHOBNEHHOM HACTOALMM AOMUHUCTPATMBHBIM pernameHTomM. B
obpalleHnn 3asBuTesnb B 06s3aTenbHOM NOpsaKke ykasblBaeT CBOM paMuinio, UMS, OTYECTBO
(Nnpn Hannuun), agpec ANEeKTPOHHOW MOYTbl, €CNN OTBET AOMMKEH ObiTb HanpaBneH B cdopme
9NEKTPOHHOIro [OOKyMEHTa, M MNOYTOBbIN afpec, ecnv OTBeT AOfKeH OblTb HanpaBneH B
NMCbMEHHOW ¢opme. 3asBuTeNb BnpaBe MNPUIOKUTb K TakoMy obpalleHuto Heobxoaumble
AOKYMEHTbl MU MaTepuanbl B 3NEKTPOHHON dopMe nMbo HanpaBuTb yKasaHHble LOKYMEHTbI W
MaTepuanbl Un Ux Konuu B NMCbMEHHOM hopMe.

Mpn nNM4yHOM nNpueme OTBETCTBEHHbLIM NMULOM aAMUHUCTPaUUKN 3asBUTENb NpeabsaBnsieT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpalleHus.

2.6.6. [Mpn npegoctaBneHnn MyHULUNanbHOM ycnyru 3anpeweHo TpeboBaTtb OT 3asaBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOPMaUUN UNU OCYLLECTBIIEHUS OEUCTBUA, NpeacTaBreHne
U  OCYLLECTBMEHWE KOTOPbIX He MpedyCMOTPEHO HOPMAaTMBHBIMW MNPaBOBbIMW  aKTaMw,
perynmpyowmmMmm OTHOLLIEHUS, BO3HUKAKOLWME B CBA3M C NpenoCTaBfieHMEM MYyHULMNanbHOM
yCnyru.

2.7. WcuyepnblBalOlMN MepeyvyeHb OCHOBaHMM [ANs OTKasa B MpuMemMe [OOKYMEHTOB,
HeobXxoaMMbIX AN NpeaoCcTaBNeHns MyHULMNANbHOW YCNyri.

OcHoBaHuIi Ona oTka3a B NMpuemMe LOKYMEHTOB, HEOOXOAMMbIX AN npenocTaBreHus
agMUHUCTPaUMEN CENbCKOro MNOCEfeHnss MyHUUMNanbHOM  YCNyru, 3aKoHOAAaTeNnbCTBOM
Poccunckon degepaunn He npegyCMOTPEHO.

2.8. WcuepnbiBalolwmMin nepevyeHb OCHOBaHUMM [Ona  OTkasa B NpegocTaBreHun
MYHUUMNANbHOW YCAyrn.

B npepocTtaBneHnyM MyHUUMNANbHOW YCNyr OOSMKHO OblTb OTKasaHO B criedytoLlmx
cnyyasx:

2.8.1. Ecnu B nuCbMeHHOM obpalleHnn He yKasaHbl (hamMunus rpaxxaaHvHa, HanpasuBLLETrO
oOpalleHne, unu NoYTOBLIN adpec, MO KOTOPOMY AOS/MKEeH ObITb HanpaereH OTBET, OTBET Ha
obpallueHne He gaeTcs.



2.8.2. Ecnn TeKCT NMCbMeEHHOro obpalleHns He noagaeTcs NpoYTEeHUI0, OTBET Ha
obpalleHne He pJaeTcs, W OHO He MOANEXUT HanpasBneHUl Ha pacCcMOTpeHue B
rocygapCTBEeHHbI OpraH, OopraH MEeCTHOro camoyrnpasfeHud WNu LOIMKHOCTHOMY nuuy B
COOTBETCTBUMN C UX KOMMETEHLMEN, O YEM B TEYEHNE CEMU HEWN CO AHS pernctpauumn obpaiieHus
coobuaeTcs rpaxgaHuHy, HanpasueleMy obpalleHune, ecnu ero amunmsa 1 NoYTOBbLIN agpec
noaaarnTcs NPOYTEHMIO.

2.8.3. Ecnn B nUCbMEHHOM O6palLeHnn rpakgaHnHa COAEPXKUTCHA BONPOC, Ha KOTOPbIA eMy
HEeOLHOKPaTHO [aBarnncb NMUCbMEHHbIE OTBETbI MO CYLIECTBY B CBA3W C paHee HanpasfisieMbIMU
obpaLleHnamu, n npu aTom B obpallieHMm He NpUBOaATCA HOBblE AOBOAbLI UM 06CTOATENLCTBA,
PYKOBOAUTENb OpraHa MeCcTHOro camoyrnpaBfieHUs, JOMKHOCTHOE NMLO NGO YyNONHOMOYEHHOE
Ha TO NUUO BnpaBe NPUHATbL peleHne o 6e30CHOBATENbHOCTM O4YepeaHOoro obpalleHus u
npekpaLleHnun nepennckn ¢ rpaxxaaHMHoOM no JaHHOMY BOMPOCY NpU YCrOBUU, YTO YKasaHHOe
obpalleHne n paHee Hanpaensemble obpalleHWss HanpasnanuMcb B OAWH U TOT Xe opraH
MECTHOro camoynpasrfieHNsa Unn OgHOMY N TOMY Xe AOSMKHOCTHOMY nuuy. O gaHHOM pelueHumn
yBeOMNAETCA rpaXgaHuH, HanpasumBLLMIA obpalleHue.

2.8.4. Ecnv OTBET MO CYLLLECTBY NOCTABIIEHHOMO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHuss CBedeHWN, COCTaBMALWNX FOCYAAPCTBEHHYHD WIIM UHYKD OXpaHAEeMYyHo
denepanbHbiM 3aKOHOM TaWHy, rpaxaaHuHy, HanpasuslieMy obpallieHue, coobuiaetca o
HEBO3MOXHOCTM [JaTb OTBET MO CyWeCTBY MOCTaBfIEHHOrO B HEM BoMnpoca B CBA3N C
HeJOoMNyCTMMOCTbBIO pasrfalleHns yKkasaHHbIX CBEAEHWUN.

2.8.5. Ecnn obpalleHne coaepxut HeueH3ypHble NMBO OCKOpPOUTENbHbBIE BbIpAXEHUS,
Yrpo3bl XXN3HW, 300POBbLI0 N UMYLLIECTBY AOSMKHOCTHOrO NMLa, a TakKe YSIeHOB ero CEMbM, BripaBe
ocTtaBuTb obpalleHne 6e3 oTBeTa Mo CYLLECTBY MOCTaBMEHHbIX B HEM BOMPOCOB M COOBLUTL
rpaxgaHuHy, HanpasmBLUEMY obpalleHne, 0 HegoNyCTMMOCTU 3r10yNoTpebneHms NpaBoM.

2.8.6. OcHoBaHMeEM ans OTkasa B pacCMOTpeHuMu obpalleHun, NocTynuMBLInX B hopme
3MIEKTPOHHbLIX COOOLLUEHNA, MOMUMO OCHOBaHWW, YKa3aHHbIX B nNyHkTax 2.8.1 - 2.8.5
AOMWHUCTPATMBHOrO  perfameHTa, Takke  MOXeT  SABNATbCA  yKasaHMe  aBTOpPOM
HeoeNCTBUTENbHbIX CBeAeHUn o cebe n (unu) agpeca onga oTeera.

2.8.7. 3aaBuTenb BnpaBe BHOBb HanpaBuTb obpalieHMe B agMUHUCTPALMIO CENbCKOro
rnoceneHus B cryvyae, ecnv nNpU4YMHbl, NO KOTOPbIM OTBET MO CyLEeCTBY MOCTaBMEHHbIX B
obpalleHnn BoNpocoB He Mor BbITb AaH, B Nnocrneayowem Obinn yCTpaHeHbI.

2.9. Pasvep nnaTbl, B3UMaeMou C 3asBUTENS Npu NpeaocTaBieHUn MyHUUUNarbHOM
ycnyru.

MpenocraBneHne MyHULUMNAnNbHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.

2.10. MakcumarnbHbIN CPOK OXNOaHUS B ovepean npu nogadve 3anpoca o npefocTaBneHum
MYHUUMNANbHOMW YCRyrM W MpyU MofydeHun peasynbTata npeaocTaBrieHnss MyHULMNanbHOM
ycnyru.

Cpok oxugaHua B ovepeau npwu nopade 3anpoca O NpeaocTaBneHuuM MyHULMNanbHON
ycryrm m npu nonyvyeHnn pesyrnbTaTa nNpefocTaBNeHus MyHUUUNanbHOW YCNYrn He LOSKeH
npesblwaTtb 15 MUHYT.

2.11. Cpok permctpaumm 3anpoca 3asBuTens 0 NpegoCTaBneHnm MyHUUUNansHOM yCnyru.

OGpalleHre noanexuT obsisaTenbHOW perncrpaumMm B TeyeHne 1 OHA C MOMEHTa ero
NOCTYNNEHMS B aAMUHUCTPALIMIO CENBbCKOrO NMOCENEHUS.



2.12. TpeboBaHus Kk NOMELLEHNSIM, B KOTOPbIX NPeAoCTaBNAeTCs MyHULMNanbHas ycnyra, K
3any oXuaaHusi, MectaM [Anisl 3anofiHEHMST 3amnpoCOB O MNpPefoCTaBfEeHUM MyHULMNANbHOM
ycnyru, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuaMy X 3anofiHEHUs U NepevyHeM OOKYMEHTOB,
HeoGXoaUMbIX AN NPEAOCTaBMEHUS KaXXgoW MyHMUMNANbHOM Yycnyru, B TOM u4uUcne K
obecneyeHnto AOCTYNHOCTM OIS UHBANMAOB YKa3aHHbIX 0O bEKTOB.

Mpunerawowas Kk 30aHWMI0 TeppuTopusi OofkHa OblTb obopyaoBaHa MNapKOBOYHLIMU
MecTamm (B TOM 4ucrne AONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxods M3 dhaKkTM4eckow
BO3MOXHOCTW OISl UX pa3MeLLEeHUS.

lMomMelweHnsi, BblAeneHHble ANs NpefoCTaBfeHMst MyHUUMNAnbHOWM YCRyru, [OOMMKHbI
COOTBETCTBOBAaTb CaHUTAPHLIM HOPMaM U NpaBunam.

MecTa, npegHasHayeHHble [N WHPOPMUPOBAHUSA U O3HAKOMIEHUSA 3asBUTENEN C
NHPOPMALMOHHBIMK MaTepuanamm, o6opyayTca MHAPOPMALMOHHBIMW CTEHAAMM, CTYNIbAMU U
cTonamu Ans BO3MOXHOCTM OQOPMITIEHUST OOKYMEHTOB. VH(OpMaUMOHHbIE CTEeHObl AOMKHbI
pacnonaraTbCs HEenocpeacTBEHHO psaoM C KabuHeTom (pabounm MecTom) creuuanucrta
agMUHUCTpauuu.

Ha wvHdopMauMOHHbIX cTeHaax, Ha oduuManbHOM canTe agMWHUCTPAUMK CENbCKOro
noceneHuns pasmMeLuatoTcs cregyolme MHPopPMaLMOHHbIE MaTepuansb:

- CBeJeHNA O HOPMAaTUBHbIX MPaBOBbIX aKTax no BonpocamMm WUCMoJIHEHNA MyHVILI,I/II'IaJ'IbHOIZ
YCIyru;

- obpasubl 3anofiHeEHNs BNaHKoOB 3asABNEHUN;

- BnaHkn 3asaBnNeHui;

- agpeca, TenedoHbl 1 BpeMsi NpuemMa cneuuannucToB agMMHUCTPaUuK;
- Yacbl npuemMa cneynanncToB agMuUHUCTpauuuy;

- nopsiaok obxanoBaHust gencteun (6e3nencTBud) U pelleHun, NpUHUMaemMblX B Xoae
npegoCcTaBfeHNss MyHULUMNANbHOW YCNYIn.

MecTa ans 3anonHeHusa 3asiBEHNN, OXXnaaHus U NpoBeaeHUS NMYHOro Npuema rpaxaa
obopyaytTcs CTynbaAMuK, cTtonamm, obecneunBaroTcs obpasuamm 3asdBNEHUN N KAHLENAPCKUMN
NPUHaANEXHOCTAMWU ANS HanMcaHUsa NMCbMEHHbIX obpaLleHui.

KabuHeTbl, npegHa3HadYeHHble ONa npuemMa 3aasutenen, AoSkHbl 6biTb 060pyaoBaHbI
CTYNbAAMM, CTONaMW, KaHUENAPCKMMW MNPUHAANEXHOCTAMU, MHGOPMAaLUMOHHbIMK Tabnuikamm
(BbIBECKAMMK) C YykazaHMeM HOMepa KabuHeTa.

Paboyee MecCcTO [AO/MKHOCTHOrO fivua, nNPeaoCTaBnslOWEro MyHUUMNanbHy ycnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOW TEXHUKM U OPITEXHWUKOW, MO3BOMSAHOLMMMN
opraHvM3oBaThb NpeaocTaBfieHne MyHULMNanbHOW YCryrn B NONTIHOM ob6beme.

O6ecneunBaeTcs BbIxo B UHPOPMALNOHHO-TENEKOMMYHUKALMOHHYIO ceTb "VIHTepHeT".

B uensx obecneverus OOCTYNHOCTU OANA MHBannaoB B MNMOJTy4eHUn MyHI/ILl,I/lI'Ia.I'IbHOIZ YCnyru:

- BXO4 B agMUHUCTPAaTUBHOE 30aHne OO0JIKEH ObITb o6opy,1:|,03aH naHgycom, cneunarnbHbIMU



orpaxgeHmammn wn nepunamu, obecneunBaroLLMm 6eCI'IpeI'IFITCTBeHHbII7I AO0CTyn WHBanuMaos,
BKIo4Yaa MHBanmMaoB, NCMOJb3YHOLWNX KpeCT1a-KOJTACKHA;

- nomMmeuweHunda anda Jun4Horo npumema wu  oXuvagaHua JIM4HOro npuema AOOJDKHbI
cooTBEeTCTBOBATb CaHUTAPHO-3NMNAEeMMNONIOrM4eCKnm npasuiiam U HopmaTmBam,

- MOMELLEeHUsi, AOCTYMNHble ManomMoburnbHbIM MOCETUTENSM W B3aMMOCBSI3aHHbIE
byHKUMOHaNbHBLIM NpoLieccoM, Ans yaobcTBa pasmeLLarnTcst KOMMaKTHO, HA OAHOM YPOBHE;

- NECTHULbI, KOPUAOPbI, XONIbl, KAOMHETbI C 4OCTAaTOYHLIM OCBELLEHUEM;
- NOSIOBbIE MOKPbLITUSI C UCKIOYEHMEM KadhenbHbIX MOSIOB U NOPOroB;
- nepwvna (Nopy4Hu) BAOMNb CTEH Ansi onopbl Npy xoabbe no kopuaopam v necTHULam;

- COBpEMEHHasi OprTexHuka W TeneKoMMYHMKAUMOHHbIE cpeactBa  (KOMNboTep,
dhakCcMmMubHas cBs3b U T.M.);

- bakTepuumaHbie namnsl;
- CTeHAbl CO CNPaBOYHbLIMM MaTepuanamMmm 1 rpadukom npruema;
- (byHKUMOHanbHO yaobHasq, noasepraroLwascs BnaxHon obpaboTke mebensb;

- KOJNMM4ectBO MECT OXUOaHuA onpegendeTca umcxogda us d)aKTquCKOVI Harpys3kmn wu
BO3MOXXHOCTEWN aaMUHNUCTPATUBHOIO 34aHnA, HO HE MOXeT ObITb MeHee NAaTy;

- COMpOBOXOEHME WHBaANMOOB, UMEKLWMX CTOMKME pacCTpoucTBa (OYHKUMU 3peHuUs W
CaMOCTOATENLHOIO NepeaBMKEeHUA, U OKasaHMe WM MNOMOWM Ha obbekTax coumanbHoOmn,
WNHXXEHEPHOW M TPaHCMOPTHOW MHMpACTpPyKTyp, AyOGnupoBaHmMM HeobxooumMon Ansi UHBaNMAaoB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N KavyecTBa MyHULUNANTbHOW YCYru:

- Hann4vmne pas3rinyHbIX cnoco6bos nonyyveHuA I/IHd)OpMaU,I/II/I O npepnocTasiieHUn yCenyru;

- cobnopgeHne TpeboBaHWI 3akoHOOATENbCTBA M HACTOSLWEro agMUHUCTPATUBHOMO
pernameHTa;

- ycTpaHeHue U3ObITOYHbIX aAMUHUCTPATMBHLIX Mpoueayp W  aAMUHUCTPATUBHBIX
JEeUCTBUN;

- COKpalleHMe KonnyecTea JOKYMEHTOB, NpeacTaBnsieMblX 3asBUTENSMU;
- CoKpalleHuWe cpoka NpeaoCcTaBeHns MyHULMMNANbHON YCNyru;

- npodeccuoHanbHas noaroToBka CneunanucToB aaMWHUCTPaLUK, NPeaoCTaBnsLLIMX
MYHULMNANbHY YCIyry;

- BHeoyepegHoe o6GCnyXuMBaHME YYaCTHWKOB WM MHBanMaoB Benuvkon OTevecTBEHHOM
BOWHbI, MHBANWAOB, MEPEABUraloLNXCSl Ha Kpecnax-Konsickax, WHBanuOoB C HapyLIEHUSMU
OMOPHO-ABUraTeNbHOro annapaTa, HapyLUeHUSIMW Cryxa, 3peHusi.

2.15. VHble TpeboBaHus, B TOM 4ucCre yduTbiBaloLWmMe OCOBEHHOCTU npeaocTaBlieHus



MYHUUMNANbHbIX YCNYr B 3NeKTPoHHOU doopme u B MPL:

- AOCTYNHOCTb MHGOPMauMm O nepevyHe LOKYMEHTOB, HeobXxoouMMbiX ANA MNOnyvYeHus
MYHULMNANbHOW YCAYyrn, O pexmnme padboTbl agMUHUCTPALUK CENbCKOTO NOCENEHNSA, KOHTAKTHbIX
TenedgoHax u Apyror KOHTaKTHOM MHopMaLmMK ONs 3asiBUTenen;

- BO3MOXHOCTb 3anofiIHEHNS 3asBUTENAMM 3anpoca U MHbIX AOKYMEHTOB, HEOOXOOAUMbIX
AnNS NONyYEHNA MyHUUMNANbHOW YCNyrn, B 9NEeKTPOHHOW (OOopME;

- BO3MOXXHOCTb nogaym 3asBuUTENem c MCNONMb30BaHNEM
NHOPMAaLMOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHOMOrM  3anpoca O  NpedocTaBrneHun
MYHULMNANbHOM YCnyru;

- BO3MOXHOCTb MOJNydeEHUNA 3adABUTEIIEM CBeleHMN O XO4€e BbINOMHEHUS 3anpoca o
npenocraBiieHNn MyHMLlMHaﬂbHOVI ycnyru B SﬂeKTpOHHOVI (bopme;

- BO3MOXHOCTb 4191 3adBUTENSA O4HOKPATHO HanpasuTb 3anpoc B M®L|, npu Hannumm MoL|
Ha TeppuTopun Pecnybnukn TaTapcraH, 4eACTBYOLWEro No npuHumMny "ogHoro okHa".

lll. CocTaB, nocnenoBaTeNbHOCTb Y CPOKU BbIMONIHEHUS aAMUHUCTPATUBHbBIX NpoLeayp no
npegoCcTaBEHNI0 MyHUUMNANbHON ycnyru, TpeboBaHna K NopaaKy UX BbINOSTHEHWS, B TOM YUChe
0COBEHHOCTN BbIMOSHEHNSA aAMUHUCTPATUBHLIX Npoueayp B 3NEKTPOHHON hopme

3.1. NocnepoBaTenbHOCTb aAMUHUCTPATUBHbBIX NpoLenyp.

MocnegoBaTenbHOCTb a4MUHUCTPATUBHbIX NPOLEAYP UCNONMHEHUS MYHULMNAbHOW YCyrn
BKNtoYaeT B cebs crneayowme 4encTeus:

- MPMEM 1 perncTpaums obpaleHus;

- paccmoTpeHune obpalleHus;

- NOAroTOBKa M HanpasneHne oTBeTa Ha obpalleHne 3aaBUTeNIO.

3.1.1. MNpuem un pernctpauyus odpalleHui.

OcHoBaHveM [AOns  Havana npefoCTaBMEHUS  MYHUUMMANbHOW  yCryrn  SBMnsieTcs
noctynneHne obpalleHnss OoT 3asBUTenss B agMUMHUCTPAUMIO MOCPEACTBOM  MOYTOBOW,

dakCMMUNbHOKM CBA3M NMBO B 3NEKTPOHHOM BMAE.

ObpaweHne nognexut obsizaTenbHOW perncTpauun B TevyeHMe 1 OHS C MOMEHTa
MOCTYNMEHUS B aAMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuuwarnucr,
OTBETCTBEHHbIV 3a NPUEM 1 PErMCTPaLIMIO JOKYMEHTOB.

O6paleHuns, HanpaBneHHble MOCPeACTBOM MOYTOBOM M PaKCUMUITbHOW CBA3U, U
AOKYMEHTbI, CBSI3aHHble C WX PacCMOTPEHWEM, nepBOoHavanbHO MOCTyNakwT K crneumnanucty,
OTBETCTBEHHOMY 3a MpUeM U perucTpawmio JOKYMEHTOB.

OOGpalleHusi, NOCTYNUBLUME MO 3MNEKTPOHHONM MoYTEe, €XeOHEeBHO pacnedaTtbiBalTcs U
ochbopMNATCA CneumnanucTom, OTBETCTBEHHbIM 3a MPUEM U PErMCTpaumio AOKYMEHTOB, AN



pacCMOTPEHNS pyKoBOAUTENEM aAMUHUCTPAUUM B YCTAHOBMEHHOM MOPsSAKE Kak OOblYHble
NUCbMEHHbIE ODpaLLeHus.

CneunanncT, OTBETCTBEHHbIA 3a MPUEM WU pPerncTpaumio AOKYMEHTOB, OCYLLECTBNSET
nepBuYHyt0 06paboTKy (MPOBEPKY NPaBUNBbHOCTU agpecaunn KOPPECNOHAEHUNN, HanM4Yne Bcex
NPUIOXEHUN N NHOW OOKYMEHTaLMK, ABMSIOLWENCA HEOTbEMITEMON YacTbio 0bpaLleHunst, YTEHNE,
onpegeneHne cogepaHusi BONpoCcoB obpalleHns rpaxgaHuHa) u permctpaumio obpaleHnn B
XXypHarne permctpauumn BXoasiien KoppecrnoHAeHUNN.

B TeyeHne 1 pabouvero [AOHsS C MOMeHTa perucTpauum obpalleHus 3asBuTens
cneumanucToM, OTBETCTBEHHbIM 3a MPUEM M PerncTpaumnio JOKYMEHTOB, NPOBOAUTCS NpoBepKa
obpalleHnss Ha CcooTBeTCTBME TpeboBaHMSAM, YCTAHOBMEHHbIM MNyHkTamun 2.6 - 2.7
ALMVHUCTPATUBHOIO perfameHTa.

Mpn noctynneHun obpalleHnsi, rge YykasaHo O MPUNOXKEHUN [OOKYMEHTOB, KOTOpble
MOMHOCTbIDO WM YACTUYHO OTCYTCTBYIOT, CNeunanncTtoMm, OTBETCTBEHHbIM 3a MPUEM U
perncTpauuio OKYMEHTOB, COCTaBMsIETCSA akT 006 OTCYTCTBUM COOTBETCTBYHOLLMX LOKYMEHTOB,
KOTOpbIN NpuobLiaeTca K obpalleHuto.

3.1.2. PaccmoTpeHne obpalleHui.

Mpoweawmne peructpaumio nNUCbMeHHble obpalleHusi nepegarTcs  cneumanucTy
agMUHMCTPaLUN.

PykoBoauTenb aaMUHUCTPaUMK NO pe3yribTaTaM O3HAKOMIEHWUSI C TEKCTOM obpalleHus,
npunaraemMbIMy K HEMY JOKYMEHTaMU B TedeHue 2 pabounx gHen ¢ MOMEHTa UX NOCTYNIEHUS:

- onpegendetr, OTHOCUTCA JIK K KOMNeTeHunmn agMmHUCTpaunnm paccMoTpeHne
NMOCTaBJIEHHbIX B o6paLu,eH|/||/| BOMpPOCOB,

- onpeaensieT xapakTep, CPOKN AEUCTBUIA U CPOKN PacCMOTPEHMS 0OpaLLeHuns;
- onpeaensieT UCMOMHUTENS NOPYYEHUS;
- CTABUT UCMOSHEHME NOPYYEHUIA U pacCMOTPeHne obpaLleHmst Ha KOHTPOSb.

PelweHnem pykoBoguUTena agMUHNUCTPAaLMKN CEJTIbCKOIro noceyieHnAa ABrndeTca pe3osiioumda o
paccMOoTpeEHNN o6pau_LeH|/|;| Nno CywecTtBy NoCTaBJIEHHbIX B HEM BOIMNPOCOB nnbo o nNoaroToBke
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBMEHHbIN BOMpocC B cCliy4yae, ecru
paccMoTpeHMe NoCTaBlIeEHHOro Bornpoca He BXoAUT B KOMNETEHUNIO aaMUHUCTPaUUnN CEeJIbCKOro
nocenexHuns.

CneumnanncTt, OTBETCTBEHHbIA 33 MPUEM W PErncTpaumio OOKYyMEHTOB, B TeyeHue 1
paboyero [OHA C MOMeHTa nepefdauv (NOCTYNneHus) [AOKYMEHTOB OT pyKoBOAUTENS
aAMVHUCTpaLMKM CENbCKOro NocerneHus nepeaaeT obpalleHre Ans pacCMOTPEHWs MO CyLLecTBY
BMECTE C NPUNOXEeHHbIMM JOKYMEHTaMW CneumanvcTy aaMMHUCTPaLUN.

3.1.3. lNoaroToBka 1 HanpaBneHne OTBETOB Ha obpalleHue.

Cneuwanunct agmuHucTpaumm obecneymBaeT pacCcMOTpeHne obpalleHna n noaroToBKy
OTBEeTa B CPOKMW, YCTAHOBIEHHbIE M. 2.4.1 AOMWUHUCTPATUBHOIO perfiaMmeHTa.

Cneuuwanuct aaMUHUCTpaUnn paccMatTpuBaeT NOCTynmMBLUeE 3adBriEeHUE U OCbOpMJ'IFIeT
NMNCbMEHHOE pa3bACHEHUE.



OTBeT Ha BONpPOC NpeaocTaBnsaeTcsa B NPOCTON, YETKON N NOHATHOM ddoopMe 3a NoANUCHI0
PYyKOBOAUTENSA aAMUHUCTPALMM CENbCKOro nocenexHms nubo nuua, ero 3ameLuaroLLero.

B otBeTe Takke ykasblBalTCs U aMUNnS, UMSl, OTYECTBO (NPM Hanuuum), Homep
TenedgoHa JOMKHOCTHOrO N1La, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBUTENS MOAMUCLIBAETCS PYKOBOAUTENb agMUHUCTpaLun
CEenbCKOro NoceneHusi, B CPok He BGoree 2 paboynx gHe ¢ MOMEHTa NONy4YeHUsl MpoeKkTa oTBeTa
OT YNOSIHOMOYEHHOrO AOMKHOCTHOIO Nunua.

Mocne noanucaHus oTBeTa ChNeunanucT, OTBETCTBEHHbI 3a NpuMeM W perucTpaumio
[OKYMEHTOB, PETMCTPUPYET OTBET B XXypHarne pernctpaumm KoppecrnoHAEHUUN C NPUCBOEHMEM
ncxoasiLero HoMepa M HanpaenseT agpecaty No noyte nubo BpyyaeT agpecaTy JIMYHO B
TeyeHne 1 paboyero AHS C MOMeHTa NoANMUCaHus.

3aaBuTento B KadecTBe peasynbTata npegocTtaBneHust ycryrm obecnevymBaeTcs no ero
BbI6OPY BO3MOXHOCTb MOSyYEHUS AOKYMEHTa B MaluMHoYMTaemMom dopmaTe, nognucaHHoro
YCUNEHHOW KBannuLMpoBaHHOW 3N1EKTPOHHOW NOAMUCHI0 CO CTOPOHbLI OpraHa (opraHusauum).

OTBeT Ha obpalleHue, nocTynawLee B opme aNeKTPOHHOIo JOKYMEHTa, HanpaBrseTcs B
dopme 3NEeKTPOHHOro OKYMEHTa No aApecy 3MeKTPOHHOW NoYThbl, yka3aHHOW B 06palleHun, nnm
B MMCbMEHHOM hopMe Mo NOYTOBOMY aapecy, ykazaHHOMY B obpalleHuu.

V. ‘DOprI KOHTpPOJ1A 3a UCMNOoJIHEHNEM aAMUHNCTPATUBHOIO perfaMmeHTa

4.1. nOpFI,EI,OK OCyLleCTBJIEHNA TeKyllero KOHTpOoIA 3a cobntoaeHNEM N UCMNOSTHEHNEM
OTBETCTBEHHLIMW NMLLAMN NONOXEHUN A,EI,MI/IHI/ICTpaTVIBHOFO pernameHTa.

TekyLwmn KOHTPOIb 3a cobntogeHnem cneumanucTom agMUHUCTpaLmK
AIMVHUCTPATUBHONO pernaMeHTa U MHbIX NMPaBOBbIX aKTOB, YCTaHaBnMBawwWwmx TpeboBaHus K
npeaocTaBneHnio MyHMUMNANbHOM YCryr, OCYLLECTBISIETCA pyKkoBoAUTENEeM agMUHUCTpauum
CEenbCKOro NOCENeHus.

TeKkylWmMn KOHTPONb MPOBOAUTCS MYyTEM OMNEPaATUBHONO BbISCHEHWSI Xo4a WCMOSNIHEHUS
obpalleHnsi, OCyLIeCTBMEeHNs NpoBepoK Ha npeamMeT cobrogeHust  UCMOMHUTENeM,
OTBETCTBEHHbIM 3a NPeAOCTaBfIEHME MYHUUMNANbHOW YCRyrM, MONOXEHWUN HACTOSILLEro
AIMVHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHABNUBaOLLMX
TpeboBaHMs K NpegoCTaBNEHNIO MyHULMNANbHOW YCIYIu.

4.2. nOpFI,D,OK n nNepmnoanvyHoCTb OCYLUECTBJIEHNA MMNAaHOBbLIX W BHEMIIaHOBbLIX MPOBEPOK
MNONMHOTbLI Ka4eCTBa npegocrtaBneHnd MyHMLLMHaﬂbHOIZ ycnyru.

Mpn npoBedeHWM NNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U  KayecTBa
npenocTaBneHns MyHMUMNanbHOM YCryrM MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npenocTaBneHnemM MyHULMNanbHOM ycryrn (KOMMNEeKCHbIE NPOBEPKN), UMK OTAENbHbIE BONPOCHI
(TemaTnyeckne npoepkn). [lpoBepka MOXET OCYLEeCTBMNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButens. CpokM NpPOBEdEHUsI MPOBEPOK OMNpedensitoTcs pyKoBoAUTENEM
aAMUHUCTPaLMM CEeNbCKOro NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus n agencteus (6es3gencteme), NpUHUMaeMble
(ocywecTBnsiemMble) B XOA4€ UCMONHEHNSA MyHULMNATbHOW YCYTrA.



CneuunanucTbl agMUHUCTpaummn HecyT OTBETCTBEHHOCTb, NpeayCMOTPEHHYHO
3akoHogaTenbcTtBOM Poccuiickon depgepaumm, 3a CBOM pelleHna n gencteus (6esgencrame),
npvHUMaemble (OCyLLecTBNAEMbIE) B X0A4e NPeAOoCTaBneHNss MyHULUMNANbHON YCAYIu.

4.4, TpeboBaHus Kk nopaaky n dopmam KOHTPOIS 3@ UCNOSTHEHMEM MYHULIMNANbLHOW YCIyTK,
B TOM YMCIE CO CTOPOHbI rpaXaaH, X 06 beauHEHNn N opraHu3aumnn.

KOHTpOJ'Ib 3a npegoctaBlieHNneEmM MyHI/ILI,I/II'IaJ'IbHOI7I yCIyrn co CTOpPOHbl YNOJIHOMOYEHHbIX
g agMUHUCTpaunn OoJnKeH ObITb NOCTOSAHHbIM, BCECTOPOHHUM U OOBbEKTUBHBIM.

KoHTponb 3a paccMOTpeHMeM CBOWMX OOpalleHWid MOryT OCYLLEeCTBASiTb UX aBTOpbl Ha
OCHOBaHMM UHGOPMAaLMK, NONYyYEHHOW B aAMUHUCTPAaLMN CENbCKOro NOCeNeHunsl, B TOM Yucne y
NCNONMHUTENS Mo TenedoHy.

V. DocynebHbin (BHecyaebHbIN) nopsiaok obxanoBaHUa peLueHnin n genctenin (6esnencrTems)
opraHa, NnpeaocTaBnAlLLEero MyHuuunansHyto ycnyry, MOL|, a Takke nx 4OMKHOCTHbIX NnL,
MYHUUMNANbHbBIX CRyXaLnx, paboTHMKOB

5.1. 3asBuTenb uMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHWe peLueHui U
agencteun  (6esgenctems)  agMUHUCTPAUMM U ero  OTBETCTBEHHbIX  JvU,  MPUHATBIX
(ocywecTBnsieMbix) B Xo4e NpeaocTaBneHnsa MyHULUnanbHON yCryri.

5.2. 3aaButenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcne B CneayoLwwmx cnyyasx:
- HapyLLUeHMe Cpoka perncTpaumm 3anpoca o NpeaoCTaBNeHNN MyHULMNANbHOW YCNyru;
- HapyLLUeHMe CpoKa NpPeaoCTaBNeHNA MyHULMMNANbHOW YCIYTU;

- TpeboBaHWe y 3asBUTENA AOKYMEHTOB WM WHGoOpmaumm nubo OCyLLeCTBEeHUS
AEeNCTBUI, NpeacTaBfieHMe UMM OCYLLLECTBIIEHNE KOTOPbLIX HE NpeayCMOTPEHO HOPMAaTUMBHbLIMU
npaBoBbIMK akTamn Poccuiickon ®egepaumm, HOpMmaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnukm
TaTtapcTtaH, MyHuMUMNANbHbIMM MNPABOBbIMW aKTaMu Af1s NpefocTaBNeHus MyHUUMnarbHOW
yCcnyru;

- OTKa3 B NpueMe JOKYMEHTOB, NpeaocTaBreHne KoTopbiX NpeaycMoTpeHO HOpMaTUBHBIMU
npaBoBbIMK akTamun Poccuiickon ®egepaumm, HOpMaTUBHbIMU NPaBOBbLIMU akTamu Pecnybnukm
TaTtapcTtaH, MyHuMUMNANbHbIMM MNPAaBOBbIMW aKTaMu Afs NpefocTaBNeHus MyHUUMNarbHOW
yCnyru, y 3asButens;

- OTKa3 B MpegocCTaBfieHUN MyHUUUNAnNbHOWM YCMyrn, ecnu OCHOBaHWS OTKasa He
npegycMoTpeHbl doedepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon degepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHBIMX MpPaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMU MPaBOBbIMU
aKTamu;

- 3aTpeboBaHMe C 3asBUTENS NPV NPEeAOCTaBNEeHUM MyHULUMMANbHOW yCnyru nnatbl, He
npeoycMOTPEHHOW  HOpPMaTMBHbIMM  MpaBoBbiMM  akTamu  Poccuiickori  depepauuu,
HOpMaTMBHbLIMK NPaBOBbIMKU akTamu Pecny6nuku TaTapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

- OTKa3 B ucnpasiieHnn gonyweHHbIX M1 one4vyaTtok un owmnboK B BblAaHHbIX B pesynbTtaTte



npeaocTaBneHnsa MyHUUUNAaNbHOM YCnyrm JOKYMeHTax nnbo HapyLleHne yCTaHOBIIEHHOMO CpokKa
Takux UcnpasrieHUn;

- HapyLUeHWe cpoka WUnu nopsiaka Bblgavn AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHus
MYHULMNANbHOW YCNyru;

- MNPWOCTaHOBMEHME NpPeaoCTaBNeHMUst MyHULUMNANbHOM YCRyrM, €cnu OCHOBaHUS
NPUOCTaHOBMNEHUS HE NPedyCMOTPEeHbI dheaepanbHbIMU 3aKkOHaMW Y MPUHSATHIMU B COOTBETCTBUK
C HUMW WHLIMW HOPMaTMBHLIMW MpPaBOBbIMU akTamu Poccuiicko depepaumun, 3akoHamu U
WHbIMW HOPMaTMBHbIMW MpPaBOBbIMM akTamu Pecnybnuku TaTapctaH, MyHMLMNANbHbIMU
NpaBOBbIMW aKTaAMW;

- TpeboBaHue y 3asBuTENSA Npy NpegoCTaBneHNM MyHULMNANbHOM YCNYyrn JOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXxoaumbiX Ans npeaocTaBneHus
MyHUUMMNANbHOW ycnyru, nMbo B NpedocTaBneHuM MyHUUMNAnNbHOW YCIyru, 3a UCKMYEeHUeM
cny4yaes, NpeaycMOTPEHHbIX MyHKTOM 4 YacTu 1 ctatbu 7 PegepansHoro 3akoHa ot 27.07.2010
N 210-$3 "O6 opraHvsaumm NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr".

5.3. XKanoba nogaetcs B NMCbMEHHON hopMe Ha BymMakHOM HocuTene, B 3fIEKTPOHHOWN
dopme B agmuHucTpaumo, MOLL nmbo B cOOTBETCTBYHOLWMIA OpraH rocyaapCTBEHHOW BIiacTu
Pecnybnuku TatapcrtaH, asnsawowmncsa ydpegutenem MOLL.

5.3.1. Xanoba Ha peweHna un pencteua (6e30enNCTBMSI) OTBETCTBEHHbIX UL
aAMWUHUCTPaLMK, NOAATCS HA UMS MaBbl aAMUHUCTPALUN.

5.3.2. XKanoba Ha peweHna n penctena (6esgencrteus) pabotHuka MOL| nogaetcs
pykoBoguTtento cooteetcTeytowero MoL|.

5.3.3. XXanoba Ha peweHus n genctena (6esgencrams) MOL, nogaetca pykoBooUTENHO
COOTBETCTBYHOLLErO OpraHa rocygapcrBeHHon Bnactu Pecnybnuku TaTapcTtaH, sBnstiowemycs
yuypeaoutenem MOL].

5.4. Y)Kanoba mMoxeT ObITb HanpaBreHa Mo No4vte, NPU MOMOLUN PAKCMMUITbHOW CBA3M,
yepe3 M®L], ¢ ncnonb3oBaHneM UHPOPMALNOHHO-TENEKOMMYHUKALUNMOHHOW ceTn "UHTepHeT",
odunymnanbHOro canta agMMHUCTpaUUKN, eauHOro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocygapCrBEHHbIX U MyHULMNANbHbIX YCITYT.

5.5. )Kano6a 3asBuTens gofmkHa cogepxaTtb:

- HaMMeHOBaHWe oOpraHa, NpefoCTaBNSANLEro MyHAUMNANbHY YCnyry, OOIMMKHOCTHOrO
nvua opraHa, npefoCcTaBnsoLWero MyHULMNanbHy YCryry, mmbo MyHMUMnansHOro cryxatyero,
pelleHns n gencteus (6esgencTane) KOTopbix 06xanyTCs;

- hamunuio, MMs1, OTYECTBO (MocrneaHee - Npu HanuM4ymMKn), CBEAEHUss 0 MecTe XUTenbcTea
3asBuTens - U3MYEcKoro nuua nubo HavMeHoBaHMe, CBeAEHMSI O MECTe HaxOXOeHus
3as8BUTENS - OPUONYECKOrO Nuua, a Takke HoMep (Homepa) KOHTakTHoro TeredpoHa, agpec
(appeca) anekTPOHHOW MoyThbl (MPU HANMMYMKM) U MOYTOBLIN aapec, NO KOTOPOMY AOMKEH OblTb
HanpaeneH oTBET 3asBUTENIO;

- cBegeHus 06 obxanyembix pelweHusx W genucteusx (6espenctsun) opraHa,
NpeaoCcTaBnSALLEro MyHULMNANbHY yCryry, AOMKHOCTHOIO Nuua opraHa, NnpegocTaBnsioLero
MYHULMNANbHYO YCRyry, TMG0 MyHUUMNANbHOIO CRyXallero;
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- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfnaceH C peLeHWEM U OAENCTBUEM
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCryry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAOWEro MyHAUMNANbHYK Yycnyry, nnbo MyHUUMnanbHOro CryXallero.
3agaBsutenem MoryT GbITb NpeacTaBreHbl AOKYMEHTbI (MpY Hanu4un), NOATBEPXKAAOLWLME A0BOAbI
3aaBUTENS, MO0 NX KONUW.

5.6. MocTtynuBLuas xxanoba noanexuT pacCMOTPEHUIO OOMKHOCTHLIM JIMLIOM, HaAEeNEeHHbIM
MOSTHOMOYUSIMM MO PAcCMOTPEHMIO Kanob, B TedeHne nATHaguath paboumx OHEN co AHSA ee
peructpaumun, a B criydae obxanoBaHWsi oTkasa B Npueme AOKYMEHTOB Yy 3asiBuTens nnbo B
ncnpaBneHnn [OOMyLIEHHbIX onevYaTok M ownbok unm B cnyvae obxanoBaHusi HapyLleHUsi
YCTAHOBIIEHHOIO CPOKa TaKMX WCMpaBrieHWn - B TeyeHue NATM paboumx OHe co OHS ee
perucTpaumu.

5.7. o peaynbTatam paccMoTpeHust Xanobbl rnaBa CefbCKOro NoceneHnsa npuHUMaeT
OHO 13 crneayrLmnX peLleHnia:

- xanoba ynoBneTBOpsieTCA, B TOM 4ucrne B (popmMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa OONyLEeHHbIX orneyaTok U owWnboK B BblAaHHbIX B pes3ynbTaTe NpeaocTaBieHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpaBoOBbIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHBIMX MpaBOBbLIMU akTaMu Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbLIMU
akTamu, a Takke B MHbIX hopmax;

- B YOOBJ1ETBOPEHUN »KanoObl OTKa3blBaeTCA.

5.7.1. B cny4ae npuaHaHus xanobbl nognexalien yaoBrneTBOPEHNIO, B OTBETE 3as8ABUTENIO
paetca  uHopmauusi O OEeUCTBUSX aOMUHUCTPaAuUUM  CernbCKOro MoceneHust B Lensx
He3aMenIMTENbHOrO0 YCTPaHEHUSA BbISIBMIEHHbLIX HApPYyLWEHU NpU OKa3aHuuM MyHUUMNanbHOM
ycryru, a Takke MPUHOCATCA M3BUMHEHUS 3a [OOCTaBfeHHble HeynobCcTBa M yKasblBaeTcs
MHdopMaUUs 0 ganbHENLWNX AENCTBUSAX, KOTOPbIE HEOOXO4MMO COBEPLUNTL 3aABUTENIO B LIENSAX
Nosly4eHMst MyHULMNAIbHOW YCIyru.

5.7.2. B cnyyae npusHaHusa xanobbl He noanexaiwien yaoBreTBOPEHUIO, B OTBeTe
3asBUTEN0 OAlTCA apryMEeHTMPOBAHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO peLleHusl, a
Takke nHopmaums o nopsiake obxxanoBaHUA NPUHATOIO PELLEHUS.

5.8. B cnyyae ycTaHOBNEeHust B X04e WnuM MO peayfbTaram pPacCMOTPEHUs >xanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpaBOHapPYyLUEHUS UM NPEeCcTYNneHns, JOMKHOCTHOe
nmuo, paboTHUK, HadeneHHble MOIHOMOYMSIMU MO PacCMOTPEHMIO Karnob B COOTBETCTBUWM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATUBHOIO perfiameHTa, HesamennuTenbHo
HaNpaBnsT UMEIOLLMECH MaTepuarnbl B OpraHbl MPOKypaTypbl.

5.9. He nosgHee OHs1, cnenyroLwlero 3a AHEeM NPUHATUS PeLleHUs], yka3aHHOro B NyHKkTe 5.7
HacToslLero pasaena agMMHUCTPAaTUBHOMO pernameHTa, 3asiBUTEN0 B MMCbMEHHOW hopme Mo
Mo >XenaHuio 3asiBUTENs B 3MEKTPOHHOW dopMe HanpaBrsieTcsi MOTMBUPOBAHHbIA OTBET O
pesynbTaTax pacCMOTPEHMUS Karnoobl.

5.10. WHdopmauua pns 3assutenen o6 ux npase Ha pocyaebHoe (BHecyaebHoe)
obGxanoBaHne aencTeur (6e30enCTBMSA) U pelleHni, NPUHATBIX (OCyLLecTBNsSieMbIX) B XO4e
npedocTaBneHns  MyHUUMNanbHOW  ycnyrn, pasmellaetcd Ha oduumanbHoOM canTte
agMUHUCTPaLUN CENbCKOro noceneHns n MHPOpPMaLUNOHHbIX CTEHAAX.



