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MNCHOJIHUTEJIbHBI KOMUTET 9JIKHA .
AJIBKEEBCKOI'O MYHUIIUIIAJIb PAUOHBI
MYHULIAIIAJIBHOT'O PAMOHA BAIIKAPMA KOMMUTETBI
INOCTAHOBJIEHUE c¢. bazaprsie Maraku KAPAP
«22» nexabps 2023 r. Ne 559

O6  yTBEep)KAEHWH  AIMHHHCTPAaTHBHOIO
periramMeHTa NnpeaocTaBIeHUs MYHHLHNATBHOH
yelayrd 1o  oQOpMIIEHHIO JOKYMEHTOB IO
06MEHY JKHITBIX IOMEIIEHUH MyHHLIUTIAIBHOTO
AuMIiHoro (GoHaa, IMPEeJOCTaBICHHBIX IO
JIOrOBOPY COIHANILHOIO HaiMa

B nemsix peanuzauun OenepaibHOro 3aKoHa oT 27 wions 2010 roga N 210-®3 "O6
OpraHu3aluy  T1peJOCTaBleHUs OCYJapCTBEHHBIX W MYyHHIHIAIBHBIX yeayr",
M cnonHUTeNbHBIN KOMUTET AJbKEEeBCKOIo MYHHULIMIIAJIBHOTO paroHa
[TOCTAHOBJIAET:

1. YrBepauTh AIMHHUCTPATHBHbLIA PErnaMeHT NpeaoCTaB/ICHHA MyHHLUa]bHOM
ycnyrd 1o OQOpMIEHHIO  JOKYMEHTOB IO 0o6MeHy JKHIBIX  OMEIEeHHH
MYHUIMIATBHONO XKHUIMAIIHOTO (OHMA, NPEJOCTABIEHHBIX MO J0r0BOPY COLMATLHOTO
HakmMma.

2. Omny6nukoBaTh HacTosilllee TOCTaHOBJIEHHE Ha "O¢uumanbHOM MopTaje

MpaBoOBOM WHpOpMaLUH Pecny6nuku Tarapcran" 1o BeO-azpecy:
http://pravo.tatarstan.ru ¥ pa3MeCTUTh Ha O(QHIMANLHOM caiite AJIBKEEBCKOI'O
MyHHLMNANBHOrO paiioHa B HHOOPMALMOHHO - TeIeKOMMYHHKAIL[AOHHOH CETH
HurepHer.

3. KOHTponb 3a WCINONHEHHEM HACTOSIIEro IMOCTAHOBJICHHUSA BO3JNOXHUTE Ha
jaMecTHTeNs ~ pyKOBOAMTeNs  VICMONHMTENBHOTO — KOMHMTeTa  AJIbKEEBCKOTO
MYHHLMIIAILHOTO paiioHa 1o HUHPPACTPYKTYPHOMY Pa3BUTHIO.

PykoBoauTens McnomHUTeIbHOrO KOMUTETa

AJIBKEEBCKOIro MyHHLIMIIAJIBHOIO paoHa P.X.MypansiMOB




YT1BepxkaeH

[TocranoBnenuem
VcnonmHUTENbHOTO KOMUTETA
AJBKEEeBCKOI0 MYHHIIMITAILHOTO
paiiona PecnyOnuku Tarapctan ot
22.12.2023 1. Ne559

AJIMUHUCTPATUBHBINA perjiaMeHT
Npea0CTABIEHU MYHUIMIIAIBHON YCJIYyId 0 0()OPMJIEHUIO TOKYMEHTOB 10
00MeHYy KIJIBIX OMENeHUil MyHHIMNIAJIbHOTO KUJIUIIHOTO (pOHIA,
NMPeI0CTABJIEHHBIX 110 JOTOBOPY COUMAJIBLHOI0 HaliMa

1. O0mue moJ10KeHUA
1.1. IlpeaMer peryaupoBaHHs aAMUHUCTPATUBHOTO pPerjlaMeHTa

1.1.1.  Hacrosmmii  aAMUHUCTPATUBHBIA  pErJIaMEHT  IPEAOCTaBIICHUS
MYHULMINIATBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHABIUBAET
CTaHAAPT M MOPSAOK MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH MO O()OPMIICHHIO
JOKYMEHTOB IO OOMEHY XWJIbIX IMOMEIIEHUH MYHHUIMIAIBHOIO >KHIIMIIHOTO (POHIA,
MPEAOCTABIEHHBIX 110 JOTOBOPY COLIMAIBHOIO HaiiMa (Jajiee — MyHHUIIMNAIbHAS yCIIyTa).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETIIAMEHTA TPUMEHSIOTCS B OTHOLLICHUH
HcnonHUTEeNnbHOTO KOMHUTETa AJIBKEEBCKOTO MYHHMIMNAIBHOIO pailoHa PecrnyOnuku
Tarapcran.

1.2. Kareropuu 3asBuTenei

1.2.1. JlunamMu, UMEKOIMMHU MPABO HAa MOJYYEHHWE MYHHUIUINAIBHOW YCIYTH,
ABJISIFOTCST (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHbCS TPEICTABUTENb  3asBUTEI,
JICUCTBYIOIIUN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHUS, JTHO0
3aKOHHBIN MIPEACTABUTEIb (PU3UUECKOTO JUIIA (Janee — MpeICTaBUTENb 3asIBUTEIIA).

1.3. ITopsiok UHPOPMHUPOBAHHUS O TPEAOCTABICHUN MYHUIIUNIATBHON yCIyTrH

1.3.1. Undopmauusi o mMOpsAIKEe MNPEJOCTABICHUS MYHHUIIMNAIBHOM YCIyru
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPIKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHHSX
MHOTO(YHKIIMOHABHBIX LEHTPOB NPEJOCTABICHUS rOCYJapCTBEHHBIX U
MYHULIMTATbHBIX YCIIYT.

2) Ha oQuIUaTFHOM caliTe AJIBKEeBCKOTO MYHUIIMIAIBHOTO paiioHa B
HH(})OPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOMN ceTu «HTepHET» (https://www.
alkeevskiy.tatarstan.ru);



3) na Iloprame rocyaapCTBEHHBIX M MYHULUMNAIBHBIX yciuyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOaukanckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULUIAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (manee — Equnsiii mopTan);

5) B rocyapcTBeHHOU MHGOpMaIMoHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MYHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rocyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpPOCaM MPEAOCTABJICHUS MYHUIUIIAIBLHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOro)yHKIHOHAJIBHBIX IEHTPaxX MPEJIOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B otnene WHOPACTPYKTYpHOro pa3BuTus VCHOJHUTENHHOTO KOMHUTETA
AJIBKEEBCKOTO MYHULIMIIAIBHOTO PAaliOHA:

IIPU YCTHOM OOpAIl€HUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4HCII€ B (hOpME 3IEKTPOHHOIO JOKYMEHTA) OOpaIieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpMeE 0 3JIEKTPOHHOM MoYTe.

1.3.3. Unpopmauus vHa Enunom noprane, Pecniy6inkanckom nopTaiie 0 Hopsiake
U CpOKax MpeJOoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEICHUI,
colepkamuxcst B PeecTpe  rocyaapCTBEHHbIX W MYHUUUNANbHBIX  YCIYT,
MPEIOCTABIISIETCS 3asIBUTEII0 OECIIIIaTHO.

Joctyn k uHbOpMaLUK O CPOKax M MOPSAJKE MPEIOCTaBICHUSI MYHULUIIATbHON
YCIIyTH OCYILECTBISETCS O€3 BBINOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OOECleueHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asgBUTENS TPEOYyeT 3aKJIIOUEHMS JUIEH3MOHHOIO WA HWHOTO
COrJaleHus C npaBooOagaTeseM POrpaMMHOIO oOecreueHus,
MpEeAYyCMAaTPUBAIOLIETO B3MMaHUE IUIAThI, PETUCTPALUIO WM aBTOPU3ALUIO 3asiBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Telae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHueM MPEA0CTaBISETCS HH(POpMaLUA:

1) o mecte HaxoXIe€HHUS MHOTO(YHKIIMOHAJIBHOTO IEHTPa MPEAOCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHUIMNAJIbHBIX YCIYT, OT/AeJe MH(QPACTPYKTYpHOTO pa3BUTHUSA
( mo oxwmmmHOM monutuke) McnonHuTenbHOro - KomHuTeTa  AJIBKEEBCKOIO
MyHununaisHoro paitona PT ( 422870 PT , AnbkeeBckuii paiioH, c.bazaphbie
Maraku,yn.KpaiinoBa,n.56 , mpuemM rpaxjaaH BTOPHHK ,9eTBepr , 884346-21718);

2) o mopslKe MPeAOCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH, O CIOCO0axX U CpoKax
MOJa4H 3asBJICHUM;

3) o KaTeropusix rpaxaaH, KOTOPbIM MPEAOCTABISIETCS MYHHUIIUNIANbHAS YCIIyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTax, PETYIUPYIOMHUX BOMPOCH TMPEIOCTABICHUS
MYHHIIUITATEHON YCIIyTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHUS 3agBJICHHUS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKAaX IMpUEMa U PEruCTpalUH
3asIBJICHUS;

5) 0 XoJe npeaocTaBieHUsI MyHULIUTIAIbHON YCIIyTH;
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6) o MecTe pa3MmelieHHs Ha OpUIMATLHOM caiTe MH(GOPMALUU MO BOMPOCAM
MIPEOCTABICHUSI MYHUIIMTIATLHON YCIYTH;

7) o mopsake 00KaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS TOJDKHOCTHBIX JIUI]
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHHKU OT/eNa, OTBETCTBEHHOIO 3a
NpEeNIOCTaBICHUEe MYHUIUIAIBHON yCIyrd, TMOJApoOHO B MNHUCbMEHHOW (opme
Pa3bICHAIOT 3aABUTEII0 TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE AaJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CO JHSA PErucTpaluH OOpallleHHs] HANpaBISIIOT OTBET
3asBUuTeN0. OTBETHl JAl0TCA Ha si3bIKe oOpalieHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAIICHHS HCIOJIL3YIOTCS TOCYIAapCTBEHHBIE sI3bIKM PecryOnmku
Tarapcran.

1.3.5. Undopmanuss mo BompocaMm MPeNOCTABICHUS MYHUIIMIAIBHOW YCIyTH
pasmeniaercss Ha Oo(UIIMATIBLHOM caiiTe AJIbKEEBCKOT0 MYHHUIIMIAIBLHOTO paiiloHa | Ha
MH(POPMAIMOHHBIX CTEHJIaX B MOMEIICHUAX OTAeNa HHOPACTPYKTYPHOTO pa3BUTHs ( 110
KUTUITHON nonauTrke) MCHOMHUTENBhHOTO KOMUTETa AJTBKEEBCKOT0 MYHUIIUTIAIBHOTO
paiiona PT ninisg paGoThI ¢ 3asiBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  Pecmybnuku — Tartapcraw,
pa3mMeriaemMasi Ha MHQOPMAIIMOHHBIX CTEHAaX U Ha OPUIIMATBLHOM caiiTe AJIbKEEBCKOTO
MYHUIIMIIAIBHOTO  pailoHa B HHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOM YCIyre, coJepKauuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pPETJIAMEHTA,
uH(OpMaIIMI0O O MeCTe€ HaxOXKJICHHs, CIPAaBOYHBIX TeledoHax, BpPEeMEHU pPaOOTHI
oTjesia UHPPACTPYKTYPHOTO pa3BUTHS ( MO KUJIUIIHON MOJIUTHKE) VICTOTHUTENBHOTO
KOMHTETa AJIbKEEBCKOTO MyHULUNIAIbHOTO pailona PT, o rpaduke npuema 3asBiieHHI
Ha MPeI0CTaBICHUE MYHUIIMTIATLHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOIINAE MPEIOCTABIECHNE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  NPABOBBIX  AKTOB,  PETYyIUPYIOLIUX
NPEOCTaBICHNEe MYHHUIIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHWUS), pa3MeIeH Ha
Eaunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHULMIAIBHBIX YCIYT, Ha
ouIaTIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «/IHTepHeT.

1.4.2. Texct agMHUHUCTPATUBHOTO pETJIAMEHTAa B JCHUCTBYIOLIEH pPENAKIIUU
MOJUIEKUT pa3MelleHn0 Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr, Ha OQUIMAIBHOM CalTe MYHUIMNAIbHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIB3YyCMBIC B aAMUHHUCTPATUBHOM PCTIAMCHTEC, U UX OIMPCACTICHUA



1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CAEAYIOINE TEPMHUHbI U
ONpEECIICHHUS:

ylnajeHHoe pabodyee MECTO MHOTO(YHKIMOHAJIBHOTO IEHTpa MNPeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE noJipa3ziesicHue (o¢uc) MHOTO(YHKIIMOHAIBHOTO LEHTpa
IPEIOCTaBIEHUS TOCYIapCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenbCKOM) TMOCENEHHH MYHHUIMIAIBHOTO pailoHa WIM B TOPOJCKOM OKpyTre
PecniyOnuku Tarapctan B cooTrBeTcTBUM ¢ NyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMNIAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHoBiIeHUEM lIpaBurenscTBa Poccuiickoil
®enepaunn ot 22 gexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanun
AESITeIbHOCTH MHOTO(YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUNATBHBIX YCITYT»;

TeXHUYECKass omuOka - omuOka (OmHMcKa, orneyaTka, TpaMMaTH4ecKas WU
apupmeTndeckass omwubka nu00 T1oA00Has omuOKa), JOMYIICHHAas OpraHoM,
MPEAOCTABISIONIMM MYHHUIIMNAIBHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIbHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, HA OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Envnas cucrema wuaeHTUQUKALUMKW U ayTCHTU(PUKAUUU B HHPPACTPYKTYpE,
o0ecrnieunBaroien UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH(GOPMALIMOHHBIX CUCTEM, UCHOJIb3YEMBIX JUISI MIPEIOCTABICHUS! TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi MH(QOpPMAIMOHHAsI CUCTEMa, 00ecIIeYrBaroIIasi CAHKIIMOHUPOBAHHBIM
JOCTYIl YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UJICHTU(DHUKALUU U
ayTeHTUQUKaLUMKM K  HHQOpMauuu,  CcOoAep)Kalleidcs B TOCYJAapCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEMAX U MHBIX HHPOPMALMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LEHTP MNPEIOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHUILMNAIBHBIX yciayr B PecmyOnnke

TaTapcTan»;
AUC  MOL[ -  ApromarusupoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IIPEAOCTABIICHUSA roCyJ1apCTBEHHBIX 17}

MYHUIIUTIATBHBIX yeryr PecyOnuku TaTapceras.

1.5.2. B aiMUHUCTPAaTUBHOM pErJIAMEHTE MOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHUIIMTIAJTBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYrdM, MOJIaHHBIA B COOTBETCTBMU C MYHKTOM 3 cTatbu 2
OdenepanpHoro 3akoHa oT 27 wmronas 2010 roma Ne 210-®3 «O6 opraHm3anuu
MPE0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyr» (nanee — deaepaibHbIM
3akoH Ne 210-D3).

2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HammeHoBaHWEe MYHUIIMITIAJIBHON YCIYTH
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OdopmiieHre TOKYMEHTOB MO OOMEHY JKHJIBIX TIOMEIIEHWHA MYHUIIUITATEHOTO
KUIAIITHOTO (HOHA, MPEOCTABICHHBIX 1O JOTOBOPY COIMAILHOTO HaliMa.

2.2. HanmeHOBaHME NCTIOJHUTEIBHO-PACHOPSIANTEIEHOTO OPraHa MECTHOTO
CaMOyTpaBJIEHUs, HETIOCPEICTBEHHO MPEI0CTABIISIIONIETO MyHULIUTIAIBHYIO YCIYTY

Hcnonkom AnbKeeBCKOro MyHHIIMIAIbHOTO paiioHa PecniyOnuku TatapcTaH.
2.3. Onucanue pe3yJibTara Mpea0CTaBICHUs MyHUITUTIATLHON YCIyTH

2.3.1. Pe3ynpTaToM NpeIoCTaBICHUS] MyHULUITAIBHOW YCIYTH SBISETCA:

1) noroBop oOMeHa >KHIJIBIMU TOMEILIEHUSMU;

2) pemienre 00 OTKa3e B NPEIOCTAaBICHUM MYHULHUIAIBHON  yCIIyTH
(npunoxxenne Ne 1 k HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peumieHne 00 OTKa3e B MpUeME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHULMNAIBHON yciyru (mpujiokeHne Ne 2 K HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprar mNpeAOCTaBICHHWs MYHULHIIAIBHON YCIYTH HalpaBiIAeTCs
3agBUTEN0O B  (opMe BJIEKTPOHHOTO JOKYMEHTAa, IOANMCAHHOTO YCHIJIEHHOM
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO0 YIOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
Opaeana, B coorBeTrcTBUM ¢ DenepanbubiM 3akoHOM OT 6 ampensa 2011 roma Ne 63-03
«O0 snextpoHHou moamucw» (Hanee — DexepanbHbii 3akoH Ne 63-D3) B JIMUHBIN
kabuner Enunoro mopran. B ciaydae HampaBieHus 3asBICHUS TIOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT MNPeAoCTaBICHUS MYHULMNAIBHOM YCIYrd
HaIpaBJISIETCS B IMUHBIN KaOUHET PecnyOnrKkaHCcKoro noprania.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHUIUMIAIBHOM
yciayru Beiiaerca B Oprane win B M®IL[ B dopme sk3emiuisipa 37€KTPOHHOTO
JOKYMEHTa, pacle4yaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 MeyYaTblo U
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JAOHKHOCTHOTrO juna OpraHa wuinu
pabotHuka MOII.

2.3.4. 3asgBuTEnb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYHHUIIUIIATbHON
ycIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpPOKa ACHCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH.

2.4. Cpok mnpenocTaBlIeHHs] MYHHUIMNAIBHOW YCIYTHM, B TOM YHCJIE C Y4ETOM
HEOOXOUMOCTH OOpalleHus B OpraHu3aliH, YYacTBYIOIIME B MPEJOCTaBICHUU
MYHUIUMNIATBHOM YCIYTH, CPOK MPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHULIMIAIBHON
yCIyTM B Cilydae, €ClId  BO3MOXHOCTb IPUOCTAHOBIIEHHS INPEAYyCMOTpPEHA
3aKOHOJATENbCTBOM  Poccuiickoit  @epepauuu, CpoK BblJa4d  (HAmpaBiICHUs)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YyJIbTATOM MPEJOCTABICHHUS] MYHULIMITAIBHON YCITyTH

2.4.1. MyHuIunaabHas yciyra npe1ocTaBisieTcs: B Teuenue 13 pabouux gHei.
2.4.2. llpuocTaHOBIEHUE CPOKA MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYIM HE
IIPELYCMOTPEHO.
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2.4.3. HanpaBiieHHE OOKYMEHTA, SIBISIOLIETOCS PE3yJbTaTOM IPENOCTaBICHUS
MYHHUIIMIIAJBHOW  ycIyrn B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISICTCS B J€Hb O(GOPMIICHUS M PETHCTpaIlMH pe3yibTaTra MPEeAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. WcyeprnbiBaomuii nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH ~ WUJM MHBIMM ~ HOPMATUBHBIMU  MPABOBBIMU  aKTaMH IS
NPEIOCTaBICHUS MYHULUIAIBHON YCIYTH, a TaKXe YCIyr, KOTOpbIE SBIISIOTCS
HEOOXONIUMBIMUA W OO0S3aTENbHBIMU JUISI TPEJOCTABICHUS MYHULIMIIAJIBHBIX YCIYT,
NOJIeKAIINX MPEACTABICHUIO 3asBUTENIEM, CITIOCOOBI UX TIOJYUYECHHS 3asIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSAIOK MX MPEACTABICHUS

2.5.1. Ins 0OAy4YeHUs MYHULHUNAIBHOM YCIYrM 3asBUTENb IPEACTABIIACT
CJIeIyIOLIUE JOKYMEHTBI:

1) DOKyMEHT, yIOCTOBEPSAIONINI JINYHOCTh- MACHOPT rpazkiaHuHa Poccuiickoun
Denepaunu U600 UHOM JOKYMeHT (He TpeOyeTcs B ciiydae oOpallleHHs MOCPEICTBOM
PecnyOnukaHckoro noprana);

2) JOKYMEHT, YAOCTOBEPSIOIINN TOJTHOMOYHMS IPECTABUTENS 3asIBUTEIIS;

3) 3asBJICHHUE:

B opMe JOKyMEeHTa Ha OyMaxxHOM Hocutese (nmpuiokeHrne Ne 3 K HacTOsIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoIHAETCs MOCPEICTBOM BHECEHUS! COOTBETCTBYIOLINX
CBEJACHUM B DJEKTPOHHYIO (GOpMYy 3asBICHUS), IMOANHMCAHHOE B COOTBETCTBHM C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHun
nocpencTsoM PecryOnnkaHckoro nopraia;

4) KomMM JIOKYMEHTOB, TOJITBEPXAAIONIMX MPABO TMOJIb30BAHUS KUIJIBIM
MOMEIICHUEM, 3aHMMAEMbIM TPAXIAHUHOM-3aABUTEIIEM U WIEHAMH €ro CeMbHU
(moroBop, opzaep, pelieHHEe O MPEAOCTABICHUHA JKUJIOTO TOMEIIEHUS W HHbIE
JIOKYMEHTHI);

5) Konuu JOKYMEHTOB O COCTaBE CeMEU TpakJaH-3asBUTENCH (CBUIETEIBCTBO O
POXKICHUM, CBUICTEICTBO O 3aKIIOYEHUH Opaka, pelieHue o0 YCHIHOBIIEHUU
(ymouepenun), cyaeOHOE pEIIeHHE O TPU3HAHUU WICHOM CEMbHU U T.I1.);

6) BbIIMCKa M3 TexHWYeckuX macnoptoB bTU ¢ mosTaxkHbIM TM1aHOM (TIpU
HAJIMYMM) U SKCIIUKAIUECH.

2.5.2. 3asBieHHWE W TpUIIATaeMble JOKYMEHTBHI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJIEITYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OymMaXKHBIX HOCUTENSX U B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeacTBoM PecryOiIMKaHCKOTO MOpTaia B JIGKTPOHHOU (hopme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUE W TpuUjaraeMble JOKYMEHTBI, IPU HAMpPAaBICHUU MOCPEIICTBOM IMOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBiieHHE TpU HAIMpaBICHUU TOCpencTBOM PecmyOnmkaHckoro moprana
MOANKCBIBAETCS] MPOCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.



Jlis mosydeHuss TPOCTOW BIIEKTPOHHOM TMOAMHCH 3asBUTEN0 HEO0O0XOIUMO
npoiitu npouenypy perucrpanuu (ayreHtudukanuu) B ECUA, a Takke MOATBEpIUTH
YYETHYIO 3aIUCh.

ONEKTPOHHBIA JOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
HNOAITYHKTE 2 myHKTa 2.5.1 aIMMHHMCTPAaTMBHOIO PErJIAMEHTA, 3aBEPSIETCSA YCUJICHHOMN
KBAJIM(UIMPOBAHHON MOAINKCHIO JIMI, YIIOJTHOMOUYEHHBIX Ha CO3JaHHE W MOIIHCAHUE
TaKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), PUIaraeMble K
3asBJICHHIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBIAIOTCA B BUIE (ailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MoOaitT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermaetcst TpeOOBATh OT 3aABUTEIIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MIPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
IIPENOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

2) oCyUIeCTBIIEHUS JEHCTBUI, B TOM YHUCIIE COIJIACOBAaHWH, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMLMIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHWEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJNyYeHHUS YCIYyT M TOJyuYeHUs JIOKyMEHTOB M HH(pOpMaIuH,
IIPEOCTABIIEMBIX B PE3yJIbTaT€ IPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00s513aTEIBHBIX YCIIYT);

3) npexncraBiieHUs JOKYMEHTOB W MHGOpMalMH, OTCYTCTBHE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIbHOW YCIYyTrH, JIMOO B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEIOCTABICHNS MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAaY 3asIBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIBHON YCIYTH;

0) HayiMyKre OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHULMIAIBHOW YyCIyTH, JMOO B
MIPEAOCTABIEHUN MYHULIMIIAJIBHOM YCIyTH U HE BKIIFOUEHHBIX B IIPEJCTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMalLUU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JIsl MPEIOCTaBICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUS (0€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pab6otnuka MOI], mpu nepBoHAaYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHULIMITAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
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MYHULIMOAIBHON YCIYyTH, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOJIUTENS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEJOCTaBICHUS MYHMIIMNAIBLHON YCIYT'H, YBEAOMIISIETCS 3asiBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHMS 3a JOCTABJIICHHBIE HEYT0OCTRA;

4) mnpenocraBieHus Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnblBaroliuii ME€PeUYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMHU MPABOBBIMH AKTaMH I MPEAOCTABJICHUS MYHULMNAIBHOW YCIIYTH,
KOTOPBIC HAXOIATCS B PACIOPSIKEHUU TOCYJIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOYIIPABJICHUSI W IIOJBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJM OpraHam
MECTHOI'O CAMOYIIPABJIEHUS] OPTAaHU3ALUN U KOTOPBIEC 3asIBUTEND BIIPABE MPEJICTABUTD, a
TaKXke CHOCOObl MX TOJYYEHHUs 3asBUTEISIMU, B TOM UHUCIE B DJIEKTPOHHOU (opme,
MOPSAOK  MX  MPEICTABICHUS; TOCYNapCTBEHHBIM Oprad, OpraH MECTHOIO
caMOyIIpaBJieHUs1 MO0 OpraHu3alus, B PACHOPSDKEHUM KOTOPBIX HAXOASTCS JTaHHBIC
JOKYMEHTHI

2.6.1. [lonyyarorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHUS:

1) BbeImMCcKa U3 EQMHOrO rocyapCTBEHHOIO peecTpa HEABHKMMOCTH O IpaBax
OTIIEJIPHOTO JIMIIA Ha UMeEKIIHecs (MMEBIIMECS)) Y HEro OOBEKThl HEIBUKHUMOTO
UMyIIecTBa (Ha KaXJOro JEeCrOoCOOHOr0o YjeHa CEMbU 3asgBUTENS 3a MATh JIET,
MpEeALIECTBYIONIMX No1aue 3adBieHus) - Pocpeectp;

2) cBEIEeHHUs O PETUCTPALIMU I'PAK/IAH;

3) cBeneHus O ACHUCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit @enepanuu —
MBJI Poccuu;

4) cBemeHHs O HOTapHAIBHOW JoBepeHHOcTH — denepanbHas HOTapUABHAS
najara.

2.6.2. 3asBUTENb BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noamyHkTax 1 - 2 mydkra 2.6.1 agMUHUCTPAaTHUBHOTO periiaMeHtra, B ¢opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOM KBaJTU(UIUPOBAHHON MOAMMCHIO
JML, YIOJHOMOYEHHBIX HA CO3[aHUE M MOJNUCAHUE TaKUX JOKYMEHTOB, NPU MOJa4ye
3asIBJICHUS.

2.6.3. HenpencraBiieHue (HECBOEBPEMEHHOE IPEACTABICHNUE) YKa3aHHBIMU B
nmyHKTe 2.6.1 aIMHMHUCTPATUBHOIO pErlaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
opraHaMy MECTHOTO CaMOYIPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUTIAILHON YCIYTH.

2.6.4. JlomxkHocTHOe JUIO W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3aMPOLICHHBIE W HAXOASAIIMECS B PACIOPSIKEHUU
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JOKYMEHT WJIM CBEJIEHUS, MOJIeKaT aAMUHUCTPATUBHOMN, NTUCUUIUIMHAPHOW UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoin deaepannu.

2.6.5. 3anpeniaercs TpeOOBATH OT 3aABUTENISA JOKYMEHTHI CBEACHUS, B TOM YHUCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHULIUITAIIEHON
YCIIYTH, HAXOASIINECS B PACIOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUs! OpraHU3allUui.

Henpencrasienue 3asBUTENEM JIOKYMEHTOB, COJIEpP)KAIIUX CBEACHHS, KOTOPHIC
HaXOJSATCA B PACHOPSDKEHHH TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPABJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYNPABICHHS] OpraHU3allMil, HE SBISETCA OCHOBAaHHWEM I OTKas3a
3asIBUTENIO B IPEAOCTABICHUNA MyHULUIIATIBHON YCIYTH.

2.”]. NcuepripIBaronui MepeyeHb OCHOBAHUM JUIsl OTKa3a B MPHUEME JOKYMEHTOB,
HEO0OXOIUMBIX TUTS IIPENOCTABICHUS MYHULHANIAIBHOM yCIIyTH

2.7.1. OcHoBaHUsIMH Ji1 OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBieHHbIE 3asBUTEIEM JOKYMEHTBI COJEpXAaT TMOMYUCTKH U
HCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKYMEHTBI COJEpXkaT TMOBPEKIACHHUS, HAIMYUE KOTOPBHIX HE TIO3BOJIAET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMI0O M CBEIACHUS, COAepXkalluecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH;

3) mpeAcTaBi€HHbIE TOKYMEHThl WJIA CBEJACHHS YTPAaTWIM CHIIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIONIMI MOJIHOMOYUS
MIPEACTABUTEINS 3aABUTENIA, B Cllydae OOpalleHHs 3a MPEAOCTABICHUEM MYyHUIIUIAIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUTIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATBHOM YCIyTH, B 3JIEKTPOHHOU (opme ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOTHEHNE 00s3aTeIbHBIX TOJIEH B (hopMe 3asBICHUS, B TOM
yucjie B UHTEpakTuBHOM (opme 3asaBienuss Ha PecmyOnukanckoMm mopTaie
(HEeIOCTOBEPHOE, HETOJIHOE, JTMOO HEeMPABMIHLHOE 3aII0OJTHEHNUCE);

6) MpeACTaBICHUE HEMOJHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTABICHUS] MYHUIIUIIAIBHOW YCIIYTH;

7) 3asdBlIEHHE O TNPEIOCTaBICHUU YCIYI'M MOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHu3alfio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOI0/IeHHEe YCTaHOBJIEHHBIX cTaThed 11 denepanpbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «OO0 571€KTpOHHOM NOANMCH» YCIOBUH TNPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. Ilepeyerb OCHOBaHUU JJII OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYEHUSI MYHHUITUTIAJbHOM YCIIYTH, SIBIISIETCSI MCUEPIBIBAIOIINM.



11

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIMMBIX
U TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, MOXET OBITh MPHUHATO KaK BO BPEMs
npueMa 3asBHUTENS, TaK U TOCJIE MOJyYeHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX Ui TMPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTHd JOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAHUEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aUMOJIEUCTBUS, B CPOK, HE NPEBBIMIAIOINNA 9 pabouux NHEH CO HSA PErucTpaluu
3asBJICHUSI.

2.7.4. 3anpeuniaercs OTKa3plBaThb B IpUEME 3asBJICHHUS U HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULIMIAIIBHON YCIYTH, B CIIy4ae €Clii 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHNUS MYHULIMIIANBHON yCIyTH, MTO/IaHbl B
COOTBETCTBUH ¢ MHGPOpMAIUE 0 CpOKaX U MOPSAKE MPEAOCTABICHHUS MyHHUIUIATIBEHOM
yCIIyrH, onyosrkoBanHoW Ha EquHom nopraiie, PecyOnrkanckoM nopraiie.

2.8. UcuepripiBaronuil mepeyeHb OCHOBAHUM JIJIs1 IPUOCTAHOBIICHUS WM OTKa3a B
MIPENOCTABICHUA MYHHUIUIIAJIBHON YCIIYyTH

2.8.1. OcHoBaHus NI TPUOCTAHOBJIEHUSA IPEAOCTABICHUS MYHULHANAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MYHULIMNIATBHOMN YCITYyTH:

OcHoBaHus U1l PUOCTAHOBJICHUSI IPEJOCTABIICHHSI YCIYTH HE IIPEYCMOTPEHBI.

OcHoBaHus U1l OTKa3a:

1) 3asBUTENEM IMpeAcTaBieHbl JOKYMEHThl HE B IOJHOM oObeme, Ju00 B
MIPE/ICTABJICHHBIX 3asBJICHUUW W (WUJIM) JOKYMEHTaX COJCPKUTCA HEMoJIHAs U (WIIn)
HEJ0CTOBEpHas UH(pOpMaLus;

2) MOCTyIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBjieHus1 JIMOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIpAaBJICHUS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIK) UH(DOpMALIUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTENIEM 0 COOCTBEHHOW MHHUIIMATHUBE;

3) x HaHUMaTeN0 OOMEHHMBAEMOIO JKMUJIOTO TOMEIICHUS MpPEIbsSBICH HCK O
PacTOp>KEHUHU WU 00 U3MEHEHUH JI0rOBOPA COLMAILHOTO HaliMa *KHUJIOTO ITOMEIICHHUS,;

4) npaBo MOJb30BaHUSI OOMEHMBAEMBIM >KUJIBIM TOMEIICHUEM OCIapUBaeTCs B
Cy1eOHOM TOPSIJIKE;

5) oOMeHHBaeMoOe >KUJIO€ TMOMELIEHHUE MPU3HAHO B YCTAHOBJIEHHOM IMOPSIKE
HETIPUTOAHBIM JIJIS IPOKUBAHUS;

6) TpPUHATO pEHIeHWe O CHOCE COOTBETCTBYIOUIETO JOMa WU  €ro
nepeo0opyA0BaHUU JIJIsl UCTIOJIB30BAHUS B IPYTUX LIETSX;

7) TPUHATO pEUIEHUE O KAamUTaIbHOM PEMOHTE COOTBETCTBYIOILIETO JIOMa C
MepeyCTPOMUCTBOM U (MJIN) MEPETUIAHUPOBKOMN KUJIBIX TIOMEIICHUN B ’TOM JIOME;

8) B pesynbrare OOMEHa B KOMMYHAJIbHYIO KBapTHpPY BCEJSETCS TPaKIaHUH,
CTpaJaloliii OJHOM W3 TSKEIbIX (POPM XPOHUUECKUX 3a00JIeBaHUN, YKa3aHHBIX B
npeaycMoTpeHHOM MyHKTOM 4 dactu 1 crathu 51 JXunmuniHoro xoxekca Poccuiickoit
denepanuu nepeyHe
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2.8.3. IlepeueHbp OCHOBaHWU JJIsl OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIyTHU SIBIISIETCS] UCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3bpIBaTh B MPEAOCTABICHUA MYHULUIIAIBHOW YCIYTH B
cllyyae, €CJIM 3asdBJI€HHE O MPEeIOCTaBICHUM MYHUIUMNAIBHONW YCIYrd IOJAaHO B
COOTBETCTBUH € MH(OPMAIUEH 0 CPOKaxX U MOPSAIKE MPEIOCTABICHUS MYHUITUITATBLHON
yCIIyTH, oIyoJauKoBaHHOM Ha EnquHoM noprane, PecnyGirkanckom noprane.

2.9. Ilopsinok, pa3Mep U OCHOBAHHS B3UMaHUsSI FOCYJapCTBEHHOW MOLUIMHBI WU
WHOM IJIaThl, B3UMaeMOH 3a MPEJOCTABICHUE MYHUIIUIIAILHON YCIyTH

MyHununanbHas yciryra npe1ocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. IlepeyeHpb yciyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUISL TIPEIOCTaBICHUS MyHUIMIIAIBHOM YCIYTH, B TOM YHCIIE CBEJACHHUS O JIOKYMEHTE
(mOoKyMeHTax), BbIJaBaeMOM (BbIJaBAEMbBIX) OPTaHU3ALMSIMUA M YIOJHOMOYEHHBIMH B
COOTBETCTBUM ¢ 3aKOHOAAaTeabCTBOM Poccuiickoit ®enepanum IJIKCIHEPTAMHU,
YYaCTBYIOIIMMH B IPEIOCTABIECHUN MYHUIIUTIAIBHBIX YCIYT

HPGIIOCTEIBJIGHI/IG HGO6XOI[I/IMBIX 1 00s13aTCIBHBIX YCIIYT HC Tpe6yeTc;1.

2.11. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHMS IIJIAThI 32 IPEJOCTABICHUE YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXONMMBIMA UM O0S3aTENbHBIMU  JUJISL  MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIYTH, BKIIOYass HHGOPMAIIMIO O METOJIMKE pacyeTa pazMepa Takoi
TIJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakCUMaJIbHBIN CPOK OXHWJIAHUS B O4YEpeNM MpU NOAAye 3ampoca o
MPEIOCTABJICHUN MYHUILIMIAIBHON YCIIYTH, YCIYyTH, TPEAOCTABISIEMON OpraHU3aluen,
YYaCTBYIOIIEN B MPEAOCTABICHUM MYHULMNAIBHOW YCIYyTHM, U TIPU TOIYyYECHUU
pe3yJibTaTa MPEeaOCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus Py MoJ1aue 3asBJICHUS HA NOJyYEHUE MYHUIUIIATIbHON
yCIIyTH - He 6oJsiee 15 MUHYT.

2.12.2. Tlpn nonydeHun pe3yJpTaTa MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyrd
MaKCUMaJIbHBIA CPOK OKMJAHUS B OUEPEU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 NOpsA0OK PETUCTPALIMH 3aIIpOca 3asiBUTENS O MIPEIOCTABICHUN
MYHULIMTIATHHON YCIYTH U YCIYTH, MPEIOCTABIIIEMOM opraHu3aluei, yuacTByoIeH B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE B JJICKTPOHHOU dopme

2.13.1. Ilpu nuyHom obOpamennu B M®ILI B neHb nmogauu 3asiBICHUS 3asIBUTEITIO
BbI1aeTcs pacnucka uz AC M®I] ¢ peructpaiinoOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U NATOU ITOJAYH 3aAsIBJICHHUS.
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2.13.2. Tlpm HampaBlieHMH 3asdBJICHHS TOocpencTBOM EnuHOro mnoprana,
PecnyOnukaHcKkoro nmoprajia 3asiBUTENb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro MopTajia W IO DJIEKTPOHHOW IOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBAIOTCS
pErucTpanioOHHbIN HOMEp U JiaTa M0/1auu 3asBJICHHUS.

2.13.3. Ilpu nuynom oOpamenun B OpraH B JeHb IOJa4d 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO BBIIACTCA PACIHCKa W3
aBTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpeIHa3HAYCHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PETrHCTPAllMOHHBIM HOMEPOM, JaTOM
MOJa4M 3asIBJICHUS U TEPEUYHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEMICHUSM, B KOTOPBIX MPEAOCTABIIACTCS MyHULIUIIAJIbHAS
yciyra, K 3aj1y 0KUAaHUs, MECTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O NPEIOCTaBICHUU
MYHUIUTIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JHEHUS U
NIEPEYHEM JIOKYMEHTOB, HEOOXOUMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUITIAIbHOM
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(OpMAIUK O MOPSIIKE MPEIOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00€CIIEUCHHIO
JOCTYIHOCTH /Il MHBAJIWIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOaTenbcTBOM PecnyOnnku TatapcTan o conuanbHOR
3aIIATE NHBAIWIOB

2.14.1. IlpenocraBieHue MyHULIUNIAIBHOW YCIYTH OCYHIECTBIIAETCS B 3JaHUAX U
MOMENICHUSIX,  00OPYJOBAHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM M CHCTEMOU
MOKAPOTYIICHUS.

Mecta mnpueMa 3asBuTesied O00OpPYIYIOTCS HEOOXOAMMOM MeOenbto s
odopmIICHUSI TOKYMEHTOB, HHGOPMAITMOHHBIMU CTEHIaMHU.

2.14.2. B coorBercTBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit depepauunu o
COIIMAJILHOM 3alUTe WHBAJIUIOB B LEIAX OECHPENsATCTBEHHOTO JOCTyHa K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIieYuBaeTCs:

1) ycnoBusi myisi OeCHpensaTCTBEHHOrO JOCTyNa K OOBEKTaM COIMaIbHOM,
WHKCHEPHOW W  TPAHCIOPTHOM MHGPACTPYKTYp (KUJIBIM, OOIIECTBEHHBIM H
IIPOU3BOJICTBEHHBIM 3[aHUSAM, CTPOCHUSIM U COOPYKEHHSM, BKIIOYAsl T€, B KOTOPBIX
pacmnoiokeHbl (PU3KYIBTYPHO-CIIOPTUBHBIE OpPTraHU3aIlMi, OPraHU3alld KYJIbTYypbl U
Ipyryue OpraHu3alyu), K MecTaM OTJbIXa U K TPEAOCTABISIEMbIM B HUX YCIyTaMm;

2) ycioBusi g OECHPENSTCTBEHHOIO TIOJIb30BAHMS KEJIE3HOJIOPOXKHBIM,
BO3/IYIIIHBIM, BOJHBIM TPAHCIOPTOM, ABTOMOOHWJIBHBIM TPAHCIIOPTOM M TOPOJICKUM
HA3€MHBIM  DJICKTPUYECKUM  TPAHCIOPTOM B TOPOJICKOM,  MPUTOPOJIHOM,
MEXTyTOPOJTHOM COOOIIEHUH, CPEJICTBAMHU CBS3U W MHGOpMaIUU (BKJIIOYAs CPEACTBa,
obecrnieunBamIe AyOJUpOBAaHHE 3BYKOBBIMH CHUTHAjJaMHd CBETOBBIX CHUTHAJIOB
cBETO(OPOB U YCTPONCTB, PETYIUPYIOIINX ABUKEHHUE TIEIIEX0/I0B Uepe3 TPAaHCIIOPTHBIC
KOMMYHHKAIIUHN);

3) BO3MOXXHOCTh CaMOCTOSITEJILHOTO TMEPEBM)XEHUSI [0 TEPPUTOPUU, Ha
KOTOPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOU ¢ TPAHCIOPTHOMN
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UHPPACTPYKTYpP, BXO/a B TaKH€ OOBEKTHI M BBIXOJA M3 HUX, OCATKUA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKH;

4) conpoBOXAECHUE MHBAIMJIOB, UMEIOIINX CTOMKHE paccTpoMcTBa (PYHKIUU
3pEHHS M CaMOCTOSITEJIBHOIO MEPEBHKEHUS, U OKa3aHUE MM MOMOIIM Ha OOBEKTax
COLIMAJIbHOW, MH)KEHEPHON U TPAHCIIOPTHON UHPPACTPYKTYD;

5) Hajgexamiee pa3MelleHHe OOOpYAOBAaHMA W HOCUTENeW HH(pOpMaluy,
HEOOXOAUMBIX J1JIs1 00ecneueHUsl OECIPENATCTBEHHOrO IOCTYIIa MHBAIMIOB K 00bEKTaM
COLIMAJIbHOW, MHKEHEPHOW M TPAHCHOPTHOM MH(PACTPYKTYp U K YCIyram C y4eToM
OTPaHUYCHUN UX KU3ZHEIEATEIbHOCTH;

6) nyOnupoBaHuME HEOOXOIMMOM Uil MHBAIWIOB 3BYKOBOM M 3pPUTENIBHOM
uH(popManuu, a TaKKe HaJNUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
MH(pOpMaMU 3HAKaMH, BBINOJHEHHBIMH pelbe(HO-TOUECUHbIM MpUpTOM bpaiis,
JIOITYCK CYPIOIIePEBOUNKA M TH(IIOCYPIOTICPEBOTINKA;

7) nomyck Ha OOBEKTHl COLUMAIbHOW, WMHXEHEPHOM U TPaHCHOPTHOM
MH(DpaCTPYKTyp COOAKU-IPOBOAHUKA MTPU HAIUYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€
cnenuaibHoe OOydYeHHE M BblZaBaeMoro mno ¢GopMe W B MOPSAKE, KOTOpbIE
onpenenstorca (eaepajbHbIM OPraHOM HCHOJHUTEIBHOM BIIACTH, OCYILECTBIISIONIUM
(YHKIMM 1O BbIPAOOTKE U peaM3alyd TOCyIapCTBEHHOM MOJUTHUKUA U HOPMAaTHBHO-
[PaBOBOMY PETYJIMPOBAHUIO B cpepe COLMaIbHON 3alIUThl HACEICHUS;

8) okazaHMe pabOTHUKAMU OpraHu3alui, NPEJOCTaBISAIOLIUX  YCIYTH
HACEJICHUIO, TOMOIIY WHBAJIUAAM B MPEOJIOJIEHUU 0apbepoB, MEMIAIOIINX OJTYUYEHUIO
UMU yCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.14.3. TpeOoBanus B YacTH OOECMEYEHUSI JOCTYMHOCTH IS WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCHOJIb3YEMbIX IMPHU MPEJOCTABICHUM MYHULUIAIBHOW YCIyTH, KOTOpbIE
yKa3zaHbl B mnoAamyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLIMIO nociie 1 urong 2016 roxa.

2.15. Tloka3aTenu IOCTYMHOCTH U Kaue€CTBA MyHULIUIIAJILHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMH ITPU
IIPENOCTABIEHUN MYHULIMNIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJTy4yeHus1 UHPOPMAIIUH O XO€ MPEAOCTaBICHNUS MyHULIMITAILHOW yCIIyTH, B TOM
YHClIe C UCTIOIb30BaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JINOO HEBO3MOXKHOCTh MOTYYEHHS] MyHUIIUTATIBHOM YCIIyTH B
MHOTO(YHKIIMOHATBHOM IIEHTPE MPE0CTABICHUS rOCYJapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT (B TOM YKCIE B TOJIHOM 00beME), B JIIOOOM TepPUTOPUATBLHOM
MO/Ipa3/ieJIeHUU OpraHa UCIOJHUTEIBHO PACOPSIUTELHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeI0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIUNIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT, PEyCMOTPEHHOr0 cTaTheil 15.1
®denepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3ampoc)
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2.15.1. Tloka3arensiMu JOCTYNHOCTH TNPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTd
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TOKYMEHTOB OT 3asIBUTEIIECH;

HaJIM4Me HcUYepnbIBatoniel uHpopMaMu O crocobax, MOPSIKE U CpoKax
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIyTM Ha WHOOPMAIMOHHBIX CTEeHJax, EnuHom
nopraiue, Pecny0iamkanckom nopraiie, opuiMaIbHOM CaliTe MyHUIIMIIAIBLHOTO paiioHa;

OKa3aHWe TOMOIIM WHBaJUAaM B IMPEOJIOJICHMH 0apbepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIIyT HapaBHE C IPYTUMU JHULAMU.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobnroeHne CpokoB MpUeMa U paCCMOTPEHUS TOKYMEHTOB;

2) coOnroieHUE CPOKA MOTYUYEHUS Pe3yJIbTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKaJI0O0O HAa HapYyLIEHUS aJIMHHHCTPATUBHOIO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOIMYEeCTBO B3aMMOJICHCTBUI 3asBUTENS C TOJKHOCTHBIMU JILIaMu (0e3 yueTa
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
IIPENOCTABICHUM MYHHUIMIAIBHONW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpHU
IPEJICTaBICHUHN 3asIBJIICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysibTaTa IpelOCTaBIICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 31€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOKUTENEHOCT OJJHOTO B3aUMOJEHCTBUSA 3asBUTENS C JOJKHOCTHBIMH
JULAMU TP MPEJOCTABICHUN MYHULIMITAJIbHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBMXHOW paanoTesieOHHOM CBSA3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHcKOro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaocTaBiICHUS MYyHHUITUTATBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHoMm mopraine,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHrE MYHUIIMIIAIBHON YCIYTH OCYIIECTBISECTCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(bakTrueckoro npoxkuBaHus (peObiBanus) Ha Tepputopun Pecnybonuku Tatapctan mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE TPEeI0CTaBIISETCS.

2.16. Nnbie TpeOOBaHUs, B TOM YUCJIE YUUTHIBAIOIIME OCOOCHHOCTH MIPEAOCTABICHUS
MYHULUTAIBHON YCIYTH MO SKCTEPPUTOPHUATIBHOMY MIPUHIUITY (B cllydae, eCiiu
MYHULIMNATBHAS yCIIyTra MPEA0CTaBISAETCS M0 SKCTEPPUTOPUATILHOMY TIPUHIIUITY) U
0COOEHHOCTH MPEOCTABICHHSI MYHUIIMITAIbHON YCITYTH B SJIEKTPOHHOMU (popme
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2.16.1. Ilpu mpenocTaBiIeHHMH MYHUIIMIAIBHON YCIyTd B DJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuuts MHPOpMALKIO O TOPSAKE M CPOKax  MpPeIOCTaBICHUS
MYHHIIMIIAJBHOW YCIyTH, pa3MelleHHylo Ha Enunom mnoprane, PecmyOnmkanckom
OpTAJIE;

2) mojaTh 3asBICHUE O NPENOCTABICHUM MYHUIUIIAIBHOW YCIYIM W HHbBIC
JTOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 dactu | crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHuEM Pecry0iinkaHCKOro noprana;

3) NOJIy4YuTh CBEACHUS O XOJ€ BBINOJHECHUS 3adBJICHUM O MPEIOCTABICHUU
MYHUITUTIATEHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIIECTBUTH OIIEHKY KaueCTBa MPEOCTABICHUS] MyHUIIUIIAIbHON YCITYTH;

5) MOAy4HuTh PE3ydbTaT MPEIOCTABICHUS MYHHUIMIMAIBHOU yciayru B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) mnonaTh kaJo0y Ha pelleHue u necTrue (0e3aeiicteue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAIBHBIX CIYXaIllUX MOCpeACTBOM PecmyOmukaHCKOTro
noprana, mopraiga ¢eaepalbHON TOCYAapCTBEHHOW HWH(POPMAIMOHHOM CHCTEMBI,
oOecreunBaroIIeil mpoiecc aocyaeOHoro (BHeCyAeOHOro) o0)KajaoBaHUsSI pPELICHUN U
nercTBui (0e3/elCTBYsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMNAIbHBIX YCIAYT OpraHamMu, NPEAOCTABJISIOIMIMMU TOCYJIApCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOUKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHuE 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 0e€3 HeOoOXOIUMOCTH
JOTIOJTHUTENBHON MO/1aUM 3asiBJICHUS B KAKOU-IMO0 UHOM (hopme.

2.16.3. IIpu popMupoBaHuM 3asBICHUS 00ECIEUMBACTCA:

1) BO3MOXHOCTb KOIMPOBAHUSI U COXPAHEHUS 3asBJICHUS] U MUHBIX IOKYMEHTOB,
HEOOXOIUMBIX ISl PEIOCTABJICHUS YCIYTH;

2) BO3MOXHOCTbH 3aIIOJTHCHUSI HECKOJbKMMH 3asBUTEISIMU OJHOUW 3JIEKTPOHHOMU
(dbopMbl 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPeArnojararoliiMi HalpaBICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH TE€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIMUHU DJIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (JOpMY 3asiBJICHUS 3HAYCHUI B
00011 MOMEHT TI0 YKEJIAHUIO TTOJIH30BATESI, B TOM YHCJIE€ TIPU BO3HUKHOBEHHUH OIIMOOK
BBO/JIa U BO3BpaTe JjIsl TOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asBICHUS;

5) 3amojHeHWe TMOoJIe SJIEeKTPOHHOW (OpMBI 3asdBiICHHMs A0 Hayajla BBOJA
CBEJICHUI 3asdBUTEJIEM C MCIOJIb30BAHUEM CBEICHUH, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM W3 3TAloOB 3alOJIHEHUS SJEKTPOHHOMU
dbopmbl 3asBIeHUS 6€3 TOTepU paHee BBEACHHOW MHPOPMAIINU;
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7) BO3MOXHOCTH JOCTYIAa 3asiBUTENISI K paHee MOJAHHBIM MM 3asBICHUSM B
TEYEHUE HE MEHEE OJTHOTO T0Ja, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBICHUSM - B
TEUYECHUE HE MEHEE 3 MECHALIEB.

2.16.4. 3anucs 3asBuTeneit Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctsoM PecrybnukaHckoro noprana, renedoHa KoHTakT-ienrpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B MpejiesaXx YCTaHOBICHHOTO B MHOTO(YHKIMOHATBLHOM LIEHTPE
rpadurka npuema.

3anuch Ha ONPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH A0 HACTYIUICHUS 3TOU
JaThI.

J{nst ocyliecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecryOnnKkancKoro
mopTaja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaniiBacMble CUCTEMOW JaHHBIC, B TOM
qucIie:

dbamunio, uMsl, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeTaeMylo 1aTy U Bpems Iprema.

B ciydae HeECOOTBETCTBHS CBEIEHUM, KOTOpbIE COOOILIWI 3asBUTENb IpPU
MIPEABAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM MPU JIMYHOM
MpueMe, MpeIBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBIEHUH NPEBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOeCreynBaeTCs
BO3MOXHOCTh paclieyararb TaJOH-TIOATBEpKAEHUE. B ciydae, ecnu 3asBUTENb
COOOMIIUT aapec SJICKTPOHHOW IMOYTHI, HA YKa3aHHBIM ajpec TaKkKe HaIpaBisIeTCs
nH(popMaIusi 0 NOATBEPKICHUH NIPEABAPUTEIHLHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIIBHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCST O TOM, UTO MPEIBAPUTEIIbHAS 3alTUCh AaHHYJIUPYETCS B Clydae
€ro HEesIBKU M0 UCTECYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIIOOOE BpeMs BIIPaBE OTKA3aThCs OT MPEBAPUTEIILHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIEHUS WHBIX JACHCTBUH, KpoMe
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTHU(UKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickont ®Penepanuu, ykazaHus UeId NpPUEMA, a TaKKe
MPEIOCTABIICHUSI CBEICHUM, HEOOXOIUMBIX JUIsl pacueTa JJIUTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, 0¢cJIe10BATEJbHOCTh U CPOKH BbINIOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJICKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOT0(yHKIMOHAJBbHBIX IEHTPAX

3.1. Onncanune nocie10BaTeIbHOCTH IEUCTBUIN MPU NMPENOCTABIEHNUN
MYHULUIIATBHON YCIYTH
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3.1.1. [IpenocraBneHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIONINE
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) KOHCYJIBTUPOBaHUE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, HPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBJIEHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4YacCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) paccMOTpeHHE IOKYMEHTOB KOMHUCCUEH

5) NOArOTOBKA PE3yJIbTaTa MYHHUIIUIIAJIBHON YCIIYTH;

6) BbIjaua (HampaBJICHHE) 3asBUTEIIO PE3YJIbTaTa MyHULIUIIAIEHON YCIYTH;

7) ucnpaBieHNe TEXHUUYECKUX OLITHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asIBUTEIO

3.2.1. OcHOBaHMEM Hauyajla BBIIOJHEHUS AAMWUHHACTPATHUBHOM IPOLEIYPHI
ABJISIETCSL OOpalleHue 3asBUTENsI MO BOMNPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpatenuu 3asButens B MOL] — paborauk MOI];

npu oOpallleHuu 3asBUTENsT B OTAEN HHPPACTPYKTYPHOrO pa3BUTHS (1O
KWINITHONW TOJIUTHKE) VICOMHUTENBHOTO KOMUTETAa AJIBKEEBCKOTO MYHHMIIMIIAIBHOTO
paiioHa — IJ1aBHBIN CHEHMAIUCT (10 KUIIUIIHOM MOJIUTHUKE) OT/AEIa HHPPACTPYKTYPHOTO
pa3BuTHs MICnoJHUTETRHOTO KOMUTETA AJIBKEEBCKOTO MYHUIIMIAIBHOTO paiioHa:

3.2.2. 3asBuTENDL BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEW O MOPSAAKE M CpOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®PIL[ nuyHo w no TtenedoHy u
AJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCynpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (Gopme
MPEACTABISIEMON JOKYMEHTALIMKA U IPYTUM BOMPOCAM ISl MOTYYEHUS] MYHULIUTATIbHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh HHPOPMALMI0 O TMOpPSAKE MPeloCTaBICHUS
MYHUITUTIATILHOM yCIyTu Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJAMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
KOHCYJIbTAallsl IO COCTaBy, (Qopme MpeacTaBIsieMOd [TOKYMEHTAallUh W JIpYrHM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asButens BrOpaBe oOpatuThca B OpranH no TtenedoHy M 3JIEKTPOHHOU
ouTe, a TaKXKe IMOJYYUTh KOHCYJNbTalMI0 Ha PecmyOnmukaHckoM moprane, caiTe
Oprana o nopsJike ¥ CpoKax NpeaoCTaBICHUSI MyHUIIMIIAIBHON YCIYTH, B TOM YHCIIE TIO
cocTaBy, (hopMe NpeaCTaBIsIEMON TOKYMEHTAUUHA U APYTHUM BOMPOCAM JJIs MOJIYYECHUS
MYHULIMITAIIBHOW YCIIYTH.
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JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU myHKTa 1.3.4 aJIMHUHHUCTPATUBHOTO
periameHTa.

AJIMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBJIFOTCS:
KOHCYJIbTAlUM 10 COCTaBy, (GoOpMe MPEICTaBIIEMON JOKYMEHTAallUd U ApPyTrUM
BOIpOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCMOTPEHUE KOMILUIEKTA TOKYMEHTOB,
MPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB ISl MPEIOCTABICHUSI MYHUIIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3agBurens (npeacraBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3armpocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITyHKTOM 2.5 aJMUHUCTPATUBHOTO PErjaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 (hopmy 3asiBieHuss B AUC MODII;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOL];

3arpykaet B AVIC M®IL] noxymMeHThI, IPEICTaBIICHHBIE B AJIEKTPOHHOU (opme
WIHM 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JEJ0;

BO3BpaIlaeT NOJMMCAHHOE 3asBJIEHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIIeHUs 3asBUTEJIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBnser nNakeT [TOKYMEHTOB, NPUHSATHIX OT
3asiBuTeNst B OpraH B 3JeKTpOHHOU (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX Jel) B
TEYEHUE OJHOro pabouero AHS €O JHA OOpalieHus 3asBUTENI B CTPYKTYpHOE
noapaszneneaue MOIL.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MAaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIUIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 Pecnybnrukanckuii mopTait.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOWU (pOpMe BBIMOJIHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJTHSIET aBTOPU3ALHUIO;

OTKpBIBAET (POPMY AIEKTPOHHOTO 3asIBJICHUS;

3anofHsAeT (GOpMy DIIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO  CBEJICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

IPUKPEIUISIET JOKYMEHTHI B AJIGKTPOHHON (oOpMe WM SJICKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (HaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TOPSIKOM
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTH B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaXxumaeT
COOTBETCTBYIOILYIO KHOMIKY B (OpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE IOJIUCHIBAETCS B COOTBETCTBHUM C TPEOOBAHUSAMU
IIyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIorHYecKasi npoBepka cHOPMHPOBAHHOTO 3aMPOCA OCYLIECTBISETCS
€AUHBIM TIOPTAJOM AaBTOMATHYECKM HA OCHOBAHMM TpeOOBaHUI, OIpeAesIsieMbIX
OpraHoMm (OpraHu3aiueii), B IpPOLECCe 3alOJHEHUs 3asBUTEIEM KaKIOTr0 U3 MOJeH
ANEKTPOHHOM (opmbl 3ampoca. Ilpu BBISIBICHHM €AMHBIM MOPTAJIOM HEKOPPEKTHO
3aMOJHEHHOTO TOJIA 3JIEKTPOHHOW (OpMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O
XapaKTepe BBISBJICHHOM OIIMOKM W TMOPSAKE €€ YCTPAHEHUs MOCPEICTBOM
UH(OPMAIIMOHHOTO COOOLIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

AJMPAHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

Pe3ynbraTaMy  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH NOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJECHUCTBUA.

3.3.3. PaccMoTpeHre KOMIUIEKTAa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBINIOJIHEHUA aJIMHHUCTPATUBHOW MPOLELYPHI
ABJISIETCSl TIOCTYIUIGHWE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX ISt
MPEI0CTABICHUS MyHULIUTIATIBHON YCITYTH.

JomkHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM NMPOUEAYPHI SIBISETCS TJABHBIA CIEUUATUCT UHEOPACTPYKTYPHOTO
Pa3BUTHS TO SKWIMIIHOW MONUTHKE VICIONHUTENRHOTO KOMHUTETa AJBKEEBCKOTO
MYHHUIUIIAIBHOTO paloHa
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3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OTpeeNsieT MpeaAMET 00pallleHus;

YCTaHABJIMBACT JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
OyHKTe 2.5  aJIMUHHCTPATUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHMSAM  (HaJUIexKalee
oopMIIeHUE KOIMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHU );

3aMOJHSAET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH)OPMAITMOHHOW CHCTEME, TPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTABICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErJIaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX TOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

NepeIaeT 3asiBUTEIIO HA TPOBEPKY U MOANMKUCAHHUE;

MOCJIE TTOAMKUCAHUS CKAaHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpyaer B aBTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX W MYHUIUMINAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (OpME WU 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIETIO;

BO3BpAIAeT TOAMHUCAHHOS 3asBICHUEC M OPHTHHAIBI OyMaKHBIX JOKYMCHTOB
3asIBUTEIIO;

BBIZIACT 3asBUTEIIO PACITUCKY B IPUEME TOKYMCHTOB.

B cnydae Hamwums OCHOBAaHWM ISl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, YBEIOMIIICT 3asBUTEIS O HAIHYWN
MIPENSATCTBUAN JUTA TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTBI C OOBSICHCHHUEM
coJiep KaHUs BBIIBJICHHBIX OCHOBAHHM JIJIS1 OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJE
MOCTYIIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE:

MIPUCBANBACT 3aSBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOM JIeTT M CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUICKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pPa30B JOKYMECHTOB;

MpOBEPsICT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
nocpesncTBoM oOpamieHuss k EnuHomy mnoptanmy (B ciydae, €ciid 3asiBUTEIEM

[IPEICTABJICHbI JJIEKTPOHHBIE JIOKYMEHTBI, MIOAIUCAHHbIE YCUJICHHOUN
KBATM(UIUPOBAHHON 3IEKTPOHHON MOAMKCHIO).
ITpn HAINYUHU OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

AIMHUHUCTPATUBHOI'O PCrIIaMCHTA, IIOATrOTABJIMBACT IIPOCKT PCIICHUA 00 oTkase B
IMpueMe 10KyMCHTOB, HCO6XOI[I/IMLIX I IIPEIOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.
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B cnywae, ecnm B pe3yibTare MNPOBEPKH YCHJICHHON KBalu(UIUPOBAHHOM
AIEKTPOHHON MOJMKUCH BBISIBICHO HECOOJIIOJCHUE YCIOBUM €€ JEHCTBUTEIBHOCTH,
MPOEKT pelIeHus: 00 OTKa3e JOJHKEH colep)kaTh MyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C yKa3aHHEeM IPUYUH OTKa3za (B ciyuyae,
€CIM  OCHOBaHMWS [UJIi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEAOCTABICHUS MYHHULMNAIBHON YCIYTH, CBSI3aHbl C HAPYLIEHHWEM YCTAHOBIICHHBIX
TpeOOBaHUN K TaKUM JIOKYMEHTaM, OCHOBAHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI  cofiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHUM JIOKYMEHTOB (MH)Opmaiuwy,
CBEJICHUI1), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEJAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHMIA),
HaIIpaBJISIeTCs. HAa COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CornacoBaHue TMpOEKTa pelIeHHs 00 OTKa3e B NPHEME JIOKYMEHTOB,
HEOOXOJIUMBIX JUISl TPEAOCTABICHUS MYHUIUMIIAIBHOW YCIYTrd, OCYIIECTBISECTCS B
MOPSIZIKE, MPETYCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMW JJIg OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 agMHUHHCTPATUBHOIO pErJIaMEHTa, I0JHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOrO paboyero JHS CO JHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIECT 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJIOMJIEHHUE O MOCTYIUICHUU 3asBIICHUS, COAEPKAILEEC BXOIAIIUNA PETHUCTPALIMOHHBIN
HOMED 3asBJICHUS, JaTy IMOJY4YCHUs 3asBJICHUS, MEPEUYCHb HAUMEHOBAHWM (DaiioB,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYeHHS pe3ysibTaTa MyHUIUNAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenuwe mnpouenyp, ykazaHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjJaMEHTa, TP HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE NPOLEAYPhI, YCTaHABIMBAEMble MYyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIAMEHTA, BBITIOJHSAIOTCS B TEUEHUE OJHOTO padoyero AHS CO
JTHSI TIOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PACcCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIHM MPOEKT pelieHuss 00 OTKaze B MpUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl PEOCTABJICHHS] MyHUIIUITAIbHON YCITyTH.

3.4. HanpaBiieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
MPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON YCIIyTH

3.4.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJMUHHCTPATUBHOM IPOLETYpPHI
ABJISIETCSl TOJYy4YEHUE JAOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJMUHHUCTPATUBHON MPOILEIYpbl, OT JOKHOCTHOrO Jnua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.
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JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHON TPOIEAYPHI, SBISETCS TIJIABHBIA CHEHUATUCT(MO  KWJIMIIHOW
MOJIMTUKE) oOTnena WHPPACTPYKTYPHOrO pa3BUTHS VICIOTHUTENBHOTO KOMHUTETA
AJBKEEBCKOI0 MyHUIIMITIAJIBHOTO paioHa.

3.4.2. IoJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HANPABISIET B JJIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMHU) 3ampocChl O MPEJOCTaBICHUU JTOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MIYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIINUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynbraTaMyd  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BIACTU U (WJM) MOJABEJAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alliy 3aIpOChI.

3.4.3. CenyanucThl  IOCTAaBIIMKOB  JAHHBIX HAa OCHOBAaHUU  3alpOCOB,
MOCTYNHBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUA,
MPEAOCTABISAIOT 3alpallMBaeMble JOKYMEHTHl (MH(OpManuioo) WIA HAOpaBisSIIOT
yBeJAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (WJIK) WH(POPMALUU, HEOOXOIUMBIX IS
[IPEIOCTABIICHUSI MyHULIMIIAJIBHON YCIYTH (J1ajiee — yBeloMJIEHHEe 00 0TKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUYEHUE IMATH JHEW €O AHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U HHGOPMAIIHIO,
€CJIM UHBbIE CPOKHU MOATOTOBKM M HANPABJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoc
HE YCTaHOBJEHBI (peAepaJbHBIMU 3aKOHaMH, MNpPaBOBbIMH akTamu IIpaBuTenbcTBa
Poccuiickoit denepaniuu U OPUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMaTUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaHn.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JOKYMEHTHI (CBEJEHUS), HEOOXOIUMBbIE JJIs MPEAOCTABICHNUS MyHULIUMIIAIBHON YCIYTH,
00 yBEeIOMIIEHHE 00 OTKa3e, HallpaBJi€HHBIE OJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. IoM>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MIOJIy4aeT 3alpalllBacMble YE€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEICHHUs), HEOOXOAUMbIE IS MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIIyTH, TUOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJTUIUU OCHOBaHHH, PEeayCMOTPEHHBIX MYHKTOM 2.7.1
aMUHUCTPATUBHOTO PErjlaMeHTa, MOJATOTaBIMBACT MPOEKT pelieHus 00 OTKasze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABICHUS MyHUIIUTIAILHON YCIYyTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrd, C yKa3aHHEeM IpPUYUH OTKa3za (B ciyuyae,
€CIM  OCHOBaHMWSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX  JJIs
MPEJOCTABICHUS MYHHIUMIIAIBHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS JJIsi OTKa3a B TMpUEME JOKYMEHTOB
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JOJDKHBI  COZiepKaTh HWHGOPMAIMI0 O HAWUMEHOBAHWM JIOKYMEHTOB (umH(pOpmaIuwy,
CBEJICHMII), KOTOpbIE HE TPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIpaBJISIETCS. HA COTJIACOBAaHHME B YCTAHOBJIICHHOM TOPSJIKE MOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYyMEHTOO0O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B MpUEeME JOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTaBICHUS MYHUIMIIAIBHON YCIYyTH, OCYIIECTBIISIETCS B
HopAJIKe, IPEAYCMOTPEHHOM IYHKTOM 3.6.3 aIMUHUCTPATUBHOIO PErJIaMeHTa.

AJMUHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYYEHHUS CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
TOKYMEHTBI (CBEIIEHHS), HEOOXOIUMBIE JJI MPEAOCTABICHUS MYHHUIIUIIATBLHON YCIYyTH,
MPOEKT peuieHus o0 oOoTKaze B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH.

3.4.5. UVcnonHeHue mpoledyp, yKazaHHbIX B TnyHKkTax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErjJaMEHTa, TNpPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHOW CHUCTEMBI, TMPETHA3HAYEHHON JJIi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTAa pPETUCTPALMM 3asBICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHCTPATUBHOIO PErJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO PEriaMeHTa, COCTABIIAET ISTh pabodYmnx
TTHEN.

3.5. PaccmoTpeHne TOKYyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHuMeM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOM TPOLEIYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHHUM), HEOOXOJMMBIX s
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aAJMUHUCTPATUBHOU
NPOLEAYPHI, SBISETCS IVIaBHBIN CIIELUAINCT OTHeNa HHPACTPYKTYPHOTO Pa3BUTHUS IO
KWIMILHON MOJUTHKE VCIOTHUTENBHOrO KOMUTETAa AJIBKEEBCKOTO MYHULIAIIAJIBHOTO
paiioHa.

3.5.2. JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTra
MIPEAOCTABIICHNS MYHULIMITAJBHON YCIYTH:

paccMarpuBaeT Cc(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS MyHULIUTIATBHOU YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /Ji1 OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PErjaMeHTa, MOJArOTaBIMBACT
3aKIr0YeHrue 00 OTKa3e B MPEIOCTaBICHUU MYHUILIMIAIBHOM YCIYTH; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET /1ena);

B ClIy4ae OTCYTCTBHUSI OCHOBAHUH Ul OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIBHON
YCIIYI'M, NPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMHUHUCTPAaTHBHOIO pErJIAMEHTA, IO
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UTOTAaM  PACCMOTPEHHUS  JOKyMEHTOB, HEOOXOJUMBIX I IPEIOCTaBICHUS
MYHHIIMIIAJIBHON yCIYTH, KOMIUIEKTYET TOKYMEHTHI ((popMupyeT aena);

HampaBlisieT C(HOPMUPOBAHHBIE Yy4YETHBIE [ela CeMed Ha pacCMOTPEHHE
00I111€CTBEHHOM KUIUITHON KOMUCCHH (J1aliee — KOMHUCCHS);

AJMUHUCTpAaTUBHBIE TMPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHS.

PesynbraTaMu  BBIMOJHEHUS  aJMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIpaBJIeHHbIE B KOMUCCHIO YYETHBIE JIeTia.

3.5.3. CekpeTapb KOMUCCHH OCYLIECTBIISET:

U3Yy4YeHHUE TOCTYIUBIINX JTIOKYMEHTOB;

Ha3HAYCHHE JHS 3aCETaHNs KOMUCCHUH;

U3BEIICHUE YJIEHOB KOMUCCUU O THE 3aCEIaHNs KOMHCCHH.

AIMUHHCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIH.

PesynpraramMu  BBITONIHEHUS  aAMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
M3BEIICHUE YJIEHOB KOMUCCUU O JIaTE 3aCEaHus.

3.5.4. Komuccuss Ha CBOEM 3acelaHMM Ha CBOEM 3aCE€lIaHUHd pPaccMaTpUBAET
YUETHOE JIEJI0 ¥ IPUHUMAET PEIICHUE O pa3pellieHuu oOOMeHa Uil 00 OTKase.

PesynbraTaMu BBIMOTHEHUS! aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: PEIICHUE
0 paspenieHuu oOMeHa UiIu 00 OTKa3e.

3.5.5. Cekperapb Komuccuu ohopmIIsIeT pelieHrne KOMUCCUU B (popMe MPOTOKOJIa
(2 ’K3eMIUIsIpa) U IIepeiaeT Ha TOIMUCH YIeHAaM KOMHUCCHH.

PesynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
NepeaHHOEe Ha TOJNUCH 3aKIIIOUEHUE.

3.5.6. UneHbl KOMUCCUU NOJMMCHIBAIOT MMPOTOKOJI U HAIIPABIISIIOT CEKPETAPIO.

AJMUHUCTpaTUBHBIE TMPOLEAYPHl, yCTaHaBIMBaeMble MyHkTamu 3.5.4 — 3.5.6
HacTosmero PeriiaMenTa, BEIIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

PesynpraramMu  BBITOJNIHEHUS  aIMUHHCTPATHUBHBIX  TPOLEAYpP  SBISIOTCS:
3aKII0YEHUE, MOMMCAHHOE YJIEHAMU KOMUCCHUHU.

3.5.7. Cekpetapb KOMHUCCHUM HAMNpaBisieT MPOTOKOJ KOMHUCCHUU JOJKHOCTHOMY
JUIy, OTBETCTBEHHOMY 3a TIOJIFOTOBKY pe3yjibTaTa MPEJOCTABICHHUS MYHUIIMITATILHON
YCIIYTH.

AJMUHUCTPATUBHBIE TPONEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero JHs.

Pesynbrar mponeaypbl: MPOTOKOJI KOMHUCCHU M YUYETHOE JENI0, HalpaBlICHHBIC
KOMHUCCUHM JOJDKHOCTHOMY JIMI[y, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTara
MPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH.

3.5.8. UcnonHenue mpouenyp, yka3aHHbIX B MyHKTE 3.5.2 aJMUHHUCTPATUBHOTO
pernamMeHTa, TpH HAIWYAM TEXHUYECKOH BO3MOXKHOCTH  OCYIIECTBISCTCS B
aBTOMATUYECKOM PEXKHUME C MCIMOJIb30BaHNEM aBTOMATHU3UPOBAHHON MH(DOPMAIIMOHHON
CUCTEMBI, TMPEAHA3HAUCHHOW Ui OKa3aHWs TOCYJApPCTBEHHBIX W MYHHUIIUTATBHBIX
YCIIYT.

MakcumanbHbIA CPOK BBITIOJTHEHUS! aIMUHUCTPATUBHBIX TIPOIEYDP, YKa3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTAaBIISET 4 pabounx JIHS.
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3.6. IloaroroBka pe3yiapTaTa MyHUIMIAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AAMUHUCTPATHBHOM MPOLEIYpPHI
ABJIIETCS TIOCTYIJIEHUE OT CEKPETAPs] KOMUCCUM 3aKIFOUEHUSI KOMUCCHH.

JIOJKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
IOpPOLEAYpPBI, SBIAETCS TIJIABHBIM CHEUUANUCT ([0 JKWIWIIHOW TOJUTHUKE) OTAeNa
UHPPACTPYKTYPHOTO  pa3BUTHs  VICHOJHUTENBHOTO  KOMUTETa  AJIBKEEBCKOTO
MYHULIUIIATBHOTO PalioHa .

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysbTara
MPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH:

TOTOBHT MPOEKT JI0r0OBOPA;

TOTOBUT MPOEKT PACTIOPSHKEHUS O pa3pelieHu oOMeHa (1aiee — pacropsiKeHHe ).

B cnyyae npuHATHA KOMHCCHEW pelieHHus o0 OTKa3e B BbIJAaye pa3pelieHHs Ha
0OMEH TOTOBUT MPOEKT MUChbMa 00 OTKa3€ B MPEAOCTABICHUA MYHUIIUNAIBHOU yCIyTH
(manee — mUCHMO);

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHULMIIAJIBHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIICHHOM IIOPSJKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynbraramMu BBHINOJIHEHUS aAMUHUCTPATUBHBIX MPOLENYP SIBISIFOTCS: HPOEKTHI,
HaIPaBJICHHBIE HA TIOITUCH.

3.6.3. CormacoBaHue M TMOJINHACAHUE MPOEKTA pe3yJibTaTa IPEIOCTABICHUS
MyHUIMOAIBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yapTaTa MyHHIMIIAIBHOM yciIyrd, PykoBoaurenem OpraHa.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOUIUE 3aMEUYaHus, BO3BpAIIAtOTCs
Ha JIOpa0OTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUNAIbHON
yeayru. [locne ycTtpaHneHus 3aMe4aHUil MPOEKThI JTOKYMEHTOB MOBTOPHO MEPENA0TCS
JUISL COTJIACOBAHHUSI M ITOAIMCAHUSI.

PykoBogutens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
cOOIOICHUE AaIMUHUCTPATUBHOIO pErIaMEeHTa JOJDKHOCTHBIMMU Junamu OpraHa B
YaCTH CPOKOB BBIIIOJIHEHHS aIMAHACTPATUBHBIX MPOLIENYD, UX MOCIEAOBATEIBHOCTU U
MOJIHOTHI, HAJIWYMS COTJIACOBAHUN YIMOJHOMOYEHHBIX OJDKHOCTHBIX Jinll OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTOO0O0pOTA.

B cnyyae BbIsSBIEHUS ~ HapylmeHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYp, UX MOCIEI0BATEILHOCTH M MOJHOTHl PykoBOauTEND
Oprana MHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBILINUX HAPYUICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJaMEHTa.

AJMUHHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.
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PesynbTaTaMy  BBITIONHEHUS ~ aJAMUHUCTPATUBHBIX  TMPOIEAYP  SBIISFOTCS:
MOAMKCAHHBIC JOTOBOP M YTBEPXKICHHOE PACIOPSDKCHHE WM pEIIeHre 00 OTKase,
HAIpPaBJIEHHBIE HA PETUCTPALIHUIO.

3.6.4. MHcnonmnenuwe mpoueayp, yKazaHHbIX B TnyHKTax 3.6.2, 3.6.3.
aJIMUHACTPATHUBHOTO  pETJaMeHTa, MpH HATUYAA TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTIOIh30BAHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPETHA3HAYCHHON IJIs OKa3aHWsI TOCYJapCTBEHHBIX H
MYHHUIIATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBHITIOJHEHHS aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
myHKTE 3.6. aIMUHACTPATUBHOTO PETJIAMEHTa, COCTABIISIET /IBa pab0OYMX JTHEH.

3.7. Beinaua (HanpaBlIeHHE) 3asIBUTENIO PE3YJIbTaTa MyHULUIIAIbHON YCIYrd

3.7.1. OcHOBaHWMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAOIIET0 MPEI0CTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MPOLIEIYpPhI, SIBJISICTCS TJABHBIM CHeNUaTUCT (M0 SKUJUIIHOW TIOJUTUKE) OTJesa
UHGpPacTpyKTypHOro  pa3BuTHs  VcnogHuUTENbHOTO  KOoMUTETa  AJIBKEEBCKOIO
MYHULIMIATBHOTO paiioHa.

3.7.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a BbIJIauy (HAmpaBlICHUE)
JOKYMEHTOB:

oOecreynBaeT  pPErucTpalil0 W  BHECEHUE CBEACHUMH O  pe3yibTare
MPEAOCTABICHNUS MYHULMINAIBHOM YCIYIM B MOACUCTEMY BEIECHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MPEIHAa3HAUYCHHOW [JIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUU, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULMIAIBLHON YCIYTM M O BO3MOXKHOCTH MOJYYEHUS
pe3yJabpTara MpeIoCTaBICHUs] MyHUIUNIAIBHON ycinyru B Oprade win B MOLI.

HcnonHenne  mpoueayp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMBbI, NMpEIHA3HAaYCeHHOM HJIsi OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTpPATUBHBIE MPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
SABJISIFOLIETOCSA pe3ybTaToOM peI0CTaBICHUS MYHUIUTATbHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiHIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIFOTCS:
pa3MellleHue CBEACHHN O pe3yJjbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyIH B
MHQOPMAITMOHHBIX CHCTEMax, U3BEIIEHHWE 3asBUTENS (€ro MpeacTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0AaX €ro MOJy4YeHHUs.

3.7.3. Tlopsamok Bblmaud (HampaBlICHWs]) pe3ysibTaTa  MIPEeAOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:
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3.7.3.1. IIpu oOpaiieHuu 3asBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIIAIBHON YCIYrH B
dbopMe HK3eMmIUIsipa dBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJEe €My MpPEAOCTaBISACTCA JK3EMIUIP SJIEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCcH Ha ChbeMHBIM HOCUTENb HH(MOPMAIIUU WM HAPABJICHUS SK3EMILISpa
ANEKTPOHHOTO JTOKYMEHTa IO 3JIEKTPOHHOM moute B ajapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaMpaBICHUU OHK3EMIULSIpA SJICKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO HJIEKTPOHHON IMMOYTe HACHTHUYHOCTh TaKOTO 3K3eMIUIIpa
ANIEKTPOHHOI'O JOKYMEHTAa JK3EMIULIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHHKOM C MCIOJb30BAaHUEM YCHJIEHHON
KBIM(PUUIMPOBAHHON 3EKTPOHHON MOAIMHKCH.

AJMUHHUCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JIGHb MNPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCaLUs
(dakTa BbIIaUM pe3ysbTaTa MpeloCTaBiIeHUsT MyHUIunaibHou yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHHUS MyHULIUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHuu 3asBUTENS 32 PE3yJbTaTOM MYHHUIMIAIBHOW yCIyTu
yepe3 PecnyOnukaHCKui mopTan 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBJIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIFOIIETOCS — Pe3ylbTaToOM
MPENOCTaBICHUS MYHULIMIATbHON YCIIYTH, MOANMCAaHHbBIN YCUJIEHHOM
KBATM(PUUUPOBAHHON JIEKTPOHHOU MOAMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Opradom).

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOANMCAHUS JTOKYMEHTA, MOATBEPKJAOIIETr0 MPEeI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOUYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYp  SABIISIOTCS:
HarpaBjeHue (TPeIoCTaBICHUE) C UCIOJIb30BaHWEM PecmyOJuKaHCKOTO MopTala
3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAIOIIET0 MPEAOCTABICHNE MYHULIMIIAIIBHON YCIYTH
(B TOM 4mCIe OTKa3 B MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
Opran, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAmpaBiIeHUE) TOKYMEHTOB,
BBIJIACT 3aSBUTEIIO0 PE3yNbTaT MyHUIUTNAIbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIIAETCA IK3EMILISAP ANEKTPOHHOTO IOKYMEHTA MyTEM €ro 3allMCy Ha ChbEMHbBIN
HOCHUTENIb MH(POPMALIUM WJIM HAIMpPaBICHUS HK3EMIUISIPA 3JEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JEHb MNPUOBITHS 3aiBUTEN B
cOoOTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprasa.
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Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  MPEIOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MPEAHA3HAYECHHOW ISl OKa3aHUs
rOCy/apCTBEHHBIX U MYHHUILIUITAJIBHBIX YCIIYT.

3.8. McnpapiieHne TEXHUYECKUX OUTHO0K

3.8.1. B ciiyyae oOHapykeHHsI TEXHUUECKOW OITMOKHU B IOKYMEHTE, SBIISIOIIEMCS
pPEe3yNbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B OpraH:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBHUTENIO KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JTIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIUOKHU.

3asiBieHre 00 HMCMPaBICHUHA TEXHUYECKOW OMIMOKU B CBEICHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yJIbTaTOM MYHUIIMIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YTIOJTHOMOYEHHBIM MPECTABUTENIEM) IOYTOBBIM OTIpPABICHUEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM HJICKTPOHHOM MOUTHI), OO0 udepe3 PecmyOnukaHCcKuil mopTan Wiu
M®OII.

3.8.2. JIoi>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3asBJICHUS 00 UCIPABICHUHM TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEPEacT UX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pab0Yero JIHs C 1aThl PETUCTPAINH 3asIBICHUS.

Pe3ynpTaTaMy BBHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPUHATOC
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIy, OTBETCTBEHHOMY 32 00paOOTKY JTOKYMEHTOB.

3.8.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B IIEISX BHECEHHUS UCIPABICHUN B JIOKYMEHT,
SBJISIFOIITUICS. PE3YJIBTATOM MPEJOCTABICHHUS MYHHUITUNAIBHOW YCIYTH, OCYIIECTBISET
MPOIIEIYPhl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aaMUHUCTPATUBHOTO perjiaMeHTa, u
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYEHHOTO TPEICTABUTES)
OpUTHHANA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTHOKA, WU HAMPaBJISET
B aJpec 3asBUTENS TOYTOBBIM OTIPABJICHHWEM (ITOCPEICTBOM JIIEKTPOHHOW ITOYTHI)
MUCHMO O BO3MOXKHOCTH TOJY4YeHHs JOKyMEHTa Mpu TpefoctaBieHun B Oprad
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJACPIKUTCSA TEXHUUYECKask OIINOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapy>KeHUsS TEXHUYECKOU
OMMOKK WJIM TIONyYeHUsT OT JIO0OT0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.
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Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
BBIJIAHHBIN (HAIMPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

3.9. [IpenocraBiieHne MyHHIUNAIBHON YCJIYIH B YIIPeKIaI0LeM
(MpOaKTHUBHOM) pesKMMe He MPeyCMOTPEHO.

3.10. IIpexocTraBieHusi MyHHIUNAJIBLHON YCJYTM BKJIKOYAKOIIHME MOPSA0K
Mpea0CTABIEHUSI YKA3aHHBIX YCJIYT OTeJbHBIM KATEeropsiM 3asiBUTeJIeH,
00beTHHEHHBIX O0IIIUMHU MPU3HAKAMH, B TOM YHCJIe Pe3yJbTaTaMu
MYHHIHNAJIbHON yCJIYTH, 32 MOJy4eHHEM KOTOPOTro OHU 00PATHJIHCH He
NpeayCMOTPEHO.

4. Iopsiiok U popMBbI KOHTPOJIS 32 MPeTOCTABICHHEM MYHUIMIAJIBLHOM
yCJayru

4.1. ITopsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IPEAOCTABICHUIO MYHUIUITIAILHON YCIIYTH, & TAK)KE MPUHATUEM UMU PEIICHUI

KOHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIEHUH MpaB 3asiBUTENCH, IPOBE/ICHNE
MPOBEPOK  COOJIIOICHMS] TMPOLEAYpP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pelIEHUH Ha AeiicTBUs (0e31eiCTBIE) JOKHOCTHBIX JIMLl OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYp ABJISIOTCS:

1) mpoBepka W COrJacoBaHUE MPOEKTOB JOKYMEHTOB [0 NPEI0CTaBICHUIO
MYHULIMAIBHOMN YCIIyTH;

2) IpOBOJMMBIE B  YCTAaHOBJIEHHOM  TMOPSAKE  MPOBEPKUM  BEACHUS
TIEJIONPOU3BOCTBA;

3) npoBeZieHHE B YCTAHOBJICHHOM MOPsIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOIEHNUS
MpOUEAYp NPEAOCTABICHUSI MyHUIIUIIAIbHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, YCTHAs W MHUChbMEHHAs
uH(popMaIus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX JIOKYMEHTOB U IPYTHUE CBEICHMUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHUIUNATBHOM YCIYTH M TPUHSATUU PEUICHUH PYKOBOJUTENII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI  NPEJCTABISAIOTCS CIOPaBKM O  pe3yibTaTax MpeloCTaBICHUS
MYHULIUITAIBHOU YCIIYTH.

O ciydasix ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, MIOCIIEIOBATENILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HWH(POPMUPYIOT
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PYKOBOJMTENS OpraHa, IpeAOCTaBIIOMIEr0 MYHUIMNAIbHYIO YCIyry, a TaKKe
MPEANPUHAMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUI.

Texkymuii KOHTPOJAb 32 COOJIOJEHUMEM IOCJIEIOBATEIbHOCTH  JEHCTBH,
ONpENECNCHHBIX  AAMUHUCTPATHUBHBIMM  NOpPOLEAYpaMH MO  MPEJOCTABICHHIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHbIM 3a OpraHu3amui paboThl IO
NPEAOCTABICHUIO MYHHUIIMNIAIBHON YCIYyTH, HAYAJIbBHUKOM OT/IEJNa, OCYLIECTBIISIIOLIETO
OpraHu3aluio padoThI MO MPETOCTABICHUIO MYHUITUTIAIBHON YCIYTH.

[lepeyeHb JOJKHOCTHBIX JMI, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTaHABIIUBAETCS MOJOKEHUSMH O CTPYKTYPHBIX MOJPA3AECICHUSAX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMU.

4.2. IlopsAnoK U MEPUOANYHOCTD OCYILECTBIECHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHCIIE TTOPSAOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KaYECTBOM IPENOCTABIECHUS MyHULUITIATBHOM
yCIIyT'"

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHHs KajnoO 3asBUTeNiel Ha neiictBust (OesneiictBue) OpraHa, a
TaK)Ke UX JOHKHOCTHBIX JIUL, MyHUITUTATBHBIX CITyKaIIHX.

42.2. B 1mensix OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOW UM KayeCTBOM
MPEOCTaBICHNUS MYHMIIMIAIBLHON YCIYTH TPOBOJSATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. I[lopsgok © TNEePpUOAMYHOCTh OCYIIECTBICHUS IIJIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcs MaHoM pabotsl Oprana. [Ipu npoBepke MOTYT paccMaTpuBaThCs BCE
BOIPOCHI, CBS3aHHBIE C MPEJOCTABICHUEM MYHUIUMAIBHOU YCIyTH (KOMILJIEKCHBIC
MIPOBEPKH ), UM OTACIBHBIN BONPOC, CBA3AHHBIN C MPEAOCTaBICHUEM MYHUIUIIATILHON
yciayru (Tematudyeckue TipoBepku). IIpoBepka Takke MOMXKET TMPOBOJUTHCS 10
KOHKPETHOM KaJl00€ 3asBUTEJIS.

4.2.3. BHennaHOBbIE MTPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOIM yCTpaHEHUs
paHee BBISIBJICHHBIX HAPYUIEHUWH aJMHUHHCTPATUBHOIO PEIVIAMEHTA, a TakKe B Clydae
MOJIy4eHHUsT kKajno0 3asBuTenel Ha pAeiicTBus (OesmeiicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOLIETO
MYHUIIUNATBHYIO YCIYTY, 3a pelIeHus U JeicTBUA (0e31eicTBIE), MPUHUMAaeMbIe
(ocymiecTBiIsIEMbIE) UMU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIATBLHON YCIyTH

[To pe3ynbpTatam NpOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISIBIICHUS HAPYIICHUW TTPaB
3asBUTEJICH BUHOBHBIE JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOATeNbCTBOM Poccuiickon denepannu.
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PykoBoauTenp opraHa MECTHOTO CaMOYIIPAaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUN.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENSI) CTPYKTYPHOTO TMOAPA3IACIICHUS
OpraHa MECTHOTO CaMOYTIPaBJICHHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE H
(wn) HeHa/IeKallee BBITIOJHEHUE AIMUHHCTPATHBHBIX JCHCTBHUMA, YKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjlaMeHTa.

JIOIKHOCTHBIE JUIIa W WHbIE MYHUIMIATBHBIE CIYXalllue 3a pPEIICHUS W
nevicteus (0e3/eicTBUE), TPUHUMAEeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIUTIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IaTEeILCTBOM IOPSIKE.

4.4. TTonoxeHus1, XapaKTepU3YIOMKe TPEOOBAHMS K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATFHOU YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpons 3a mpeaocTaBIeHueM MYHUIMIAIBHOW YCIIYyTH CO CTOPOHBI TpaKIaH,
UX OOBEIUHEHHN U OpraHu3aluif, OCYILIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CAMOYIPABJICHUS  OpH  MPEJOCTABICHUH
MYHULIMOAIBHON  yCIYrH, TIOJYy4YEHUS T[IOJHOM, aKTyaJlbHOM M  JOCTOBEPHOMU
uH(pOpMaIUU O TOPAJIKE MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTM U BO3MOKHOCTH
JO0CyZeOHOr0 paccMOTpeHus oOpamieHuit (kajo0) B Tpolecce MNpeoCTaBICHUS
MYHULIMNAIBHON YCITyTH.

S. JlocyneOHbIil (BHeCYAeOHBINH) MOPSIIOK 00:KAJI0BAHUS PeLlleHU U 1eiiCTBUIl
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAJILHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABJIEHUS TOCYyAaAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIHIL,
MYHUIUNAJbHBIX CJIy:KalluX, pA00THUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUN
u JnevictBuil (Oe3€MCTBUSI) opraHa, MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NpPeJOoCTABISIONIET0 MYHUIUIAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIlIETO,  PYKOBOAMWTENS  OpraHa,  MPeJOoCTaBIISIOLIETO
MYHULIMNATBHYIO yCIIyTYy, MHOTO(]YHKITHOHAIEHOTO LEHTpa, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, TPeTyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanpuoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENb MOKET OOPaTUTHCS C K000, B TOM YKCJIEC B CICAYIOMINX CIIyqasx:

1) HapylieHHEe CpoKa PErUCTPAIMH 3aMpoca O MPEIOCTABICHUN MYHUIIUITATIBHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MYHULUNAIBHOW yciyru. B ykazanHoM
ciydyae nocyaeOHoe (BHecyneOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U NeUCTBUMN
(6e3neiicTBUsl) MHOTODYHKIIMOHAIBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa BO3MOXXHO B Clydae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHHS U
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neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS — TIO
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0OBEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3aABUTENS JOKYMEHTOB WM HHPOPMAIHH JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPhIX HE TMPEIyCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTSI TIPEJIOCTABJICHUS] MYHULIUTIAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMU TPABOBbIMU akTamu Poccuiickoit ®Pexepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcTaH, MyHHIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTPeHbI (eAepalbHBIMA 3aKOHaMHU W TPHUHSITHIMH B COOTBETCTBUU C HUMHU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
WHBIMM  HOPMATHBHBIMA  TPaBOBBIMH  akTamMu  PecmyOmukm — Tatapcras,
MYHULMINAIBHBIMM ~ TIPAaBOBBIMM ~ akTaMd. B yka3aHHOM ciydae jaocyaeOHoe
(BHecyneOHOE) 0O’kaloBaHWE 3asBUTENIEM pEIICHUW u JeicTBuil (Oe3aeicTBUA)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHMKAa MHOTO(QYHKUIMOHAJIBHOTO LIEHTpa
BO3MOXXHO B Ciydae, €CJM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIIECHUS U ACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B IOJHOM o0OOBeME B MOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIaThl, HE MNPENYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
@denepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcran,
MYHHIIMIIaJTbHBIMA TIPABOBBIMH aKTaMH,

7) OTKa3 opraHa, MpeOCTABISIIONIEr0 MYHULMIAIBHYIO YCIYTY, HOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO IEHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
VCIPABIICHUU JOIMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUS! ~ MYHHMIMIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTaHOBJICHHOI'O CpOKa TaKUX HCIpaBieHuid. B yka3aHHOM ciyyae pocyneOHoOe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUA U JedcTBuil  (0e3aeicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIbHBIM LIEHTp, pPEelIeHUs U JEHCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKaIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHULMIAIBHBIX YCAYr B TOJHOM OO0BEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHue CpoKa WIM TMOpsAKa BbIAAYd JOKYMEHTOB IO pe3yJibTaTaM
MPEI0CTABICHUS MyHULIMTIATBHOM YCITYTH;

9) mprocTaHOBIIEHUE NTPEIOCTABICHUS! MyHUIIMITAIGHOW YCIIYTH, €CJTH OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbI (eepaqbHbIMU 3aKOHAMHU U TMPUHATHIMH B
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COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPABOBBIMH aKTaMHu Poccuiickoi
®denepanuy, 3aKOHAMU W WHBIMHU HOPMATHMBHBIMHM IPABOBBIMM akTamMu PecnyOnnku
TarapcTan, MyHUIIUIATFHBIMU NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHECcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH U JedcTBuid  (Oe3aeiicTBu)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUILMUINAIBHBIX YCAYyr B IIOJHOM OO0BEME B TMOPSJIKE,
onpeaeneHHoM yacThio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-P3.

10) tpebGoBaHue y 3asBUTENs NPU MPEIOCTABICHUU MYHUIIMIIAIBLHOW YCIYTH
JOKYMEHTOB WJM HMH(OpPMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B MPHEME IOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHULUIAIBHON YCIyrd, JM00 B MPEJOCTABICHUH MYHULIMITAIILHON
YCIYTH, 3a HCKJIIOUYECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaJioBaHUE 3asIBUTEIIEM pelIeHun " NEUCTBUN (6e3nelicTBUs)
MHOTO(DYHKIIMOHAJIbHOTO ~ LEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM IEHTp, PEIICHHS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TMPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISIONIUNA MYHUIUMTNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMK OpraH rocCyIapCTBEHHON
BJIACTH, SIBJIAIOIIMICS ydpeauTeseM MHOroQpyHKIMOHAIBHOTO UEHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TaKkKe B  OpraHU3alUH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha pelleHus W AeictBus (Oe3neiicTBUE) PYyKOBOAMTENS OpraHa, MPEJOCTABIISIIOLIETO
MYHULUTNAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIMA OpraH (pU €ro HaJlm4um) Jubo B
clly4ae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIETO MYHUIIUMIIANBHYIO yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pemeHus U JACUCTBUS
(6e3neticTBue) MHOTO(YHKIIHOHAIBHOTO LEHTpa MOJIAFOTCS YUpEAUTEIIO
MHOTO(YHKITMOHAJILHOTO I[EHTpa WK JODKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. YKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, moparTCs PYKOBOIMTENISM 3THX
OpraHu3aI1u.

Kanoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHUIUNAIBHYIO ~ YCIOYTy, JIOJDKHOCTHOTO JIMLIa OpraHa, MpeaoCTaBIISIOLIErO
MYHUIUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pyKOBOAMTENS OpraHa,
MPEIOCTABIISAIONIETO MYHHUITUNIATBHYIO YCIYTy, MOXKET OBbITh HalpaBieHa IO IOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(GOPMALMOHHO-
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TEJICeKOMMYHUKaUMOHHOW cetu  «MHTepHeT», oOQuUIMaIbHOTO caifTa Oprasa,
NPEIOCTABIAIONIETO0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
PecnyOnmukanckoro moptana, nHOOPMAITMOHHOW CHCTEMBI JOCYACOHOTO 00KaTOBaHUA,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
NenlCTBUS (Oe3neiicTBHE) MHOT'O()YHKIIHOHAJIBHOTO IIEHTpa, paboTHHUKA
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa MOXET ObITh HampaBlieHa IO To4YTe, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opUIIMATBHOTO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EauHoro mnoprana mm6o
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a Tak)Ke MOJKET OBbITh MPUHSATA MPU JIUYHOM TIpreme 3asBuTeis. XKanoba Ha peleHus u
neictBua (Oe3lelcTBHE) OpraHu3aluid, MPEeayCMOTpEeHHbIX 4YacTbio 1.1 crarem 16
®enepanbrHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HalpaBJIeHA
0 T0YTe, C MCHOJb30BAHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», O(PUIMAIBHBIX CAUTOB 3THX oOpraHu3auuii, EnuHoro mnoprana smbo
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPHUHATA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. Kanoba nomxHa COAEPKATh:

1) HauMeHOBaHHE oOpraHa, NPEJOCTABISAIOLIEIO MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpelOoCTaBISIONIET0O MYHULMIAIbHYIO YCIYyTry, JIH0O
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOrO(pYHKIIMOHAIIBHOTO LIEHTPA, €ro pyKOBOJUTENS U
(i) paOOTHWKA, OpraHu3aluid, MpPeIyCMOTPEeHHbIX 4dYacThlo 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) dbamwinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3agBUTEINS - IOPUAMYECKOTO JIUIA, a TAaKKe HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) 3IEKTPOHHOM MOUTHI (ITPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAITPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiCTBUM) opraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOTO —JIMIIa  OpraHa,
MPEOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBLHOTO CIy’Kallero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alyii, IpeayCcMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®d3, nx pabOTHUKOB;

4) noBOABl, HA OCHOBAHHM KOTOPBIX 3asBUTEJb HE COIVIACEH C PELICHUEM H
neiictBueM (Oe3neiCTBHEM) OpraHa, MpPEIOCTaBIISIONIEIO MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUNIATBHOTO  CIY)KAIllero, MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJIUYMM), MOATBEP>KIAIOLIME JOBOJBI 3asBUTEIS,
00 UX KOTHH.

5.4. TloctynuBiias *anoda MOJIEKUT PErUCTPALIUU B CPOK HE MO3HEE PaboUero
JHS1, CJIEIYIOLIETO 332 THEM MTOCTYIIJICHUS.
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5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTABISIONINN MYHUIUIAIbHYIO
YCIyTy, MHOTO(QYHKIMOHAIBHBI IMEHTP, YUYPEOUTEN0 MHOTO()YHKINOHAIBEHOTO
LIEHTpa, B OpraHu3alliy, MNpeaycMoTpeHHble 4dacTthio 1.1 crateum 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BhIIIECTOAIUMN OpraH (MpU €ro HaJU4Wu), TMOAJICHKHUT
PAaCCMOTPEHUIO B TEUECHHE MATHAIUATH pabOuuX ITHEH CO JIHSA €€ perucTpaiuu, a B
ciiydyae 00aJIoOBaHMsI OTKa3a OpraHa, MPeIoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alii, MPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanvHoro 3akoHa Ne 210-d3, B mpueMe JAOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIIPABJICHUM JIONMYIICHHBIX OINEYaTOK M OIIMOOK WIM B cly4ae OO0XaJloOBaHMS
HapYUICHUSI YCTAHOBJICHHOTO CPOKAa TaKWUX HWCIPABJICHUN - B TEUEHHUE MATH pabOuux
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHNN:

1) xanoba ynoBIETBOpSIETCS, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPaBIICHUs JOMYIIEHHbBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS MYHULMUIAJIBHOM YCIYrd JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEKHBIX CpPEACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
IpaBOBbIMU akTaMu Poccuiickoii ®denepanuy, HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH
PecniyOnuku TarapcTan, MyHUIIMITaJbHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJIOObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyIOIIETO 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (OpMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cinywyae mpu3HaHUs >KaJOObl MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJNIIO0 O pe3yJibTaTaX PacCMOTPEHUS KajaoObl JaeTcss uHpopmaius o JeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISAIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMen, IpeyCMOTPEHHOM YacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI IPU OKa3aHUM MYHUIIMTIAIBHON YCIIYTH, a TAaK)Ke MPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJOOCTBA U yKa3bIBAaeTCs MH(pOpMAIUs O JabHEHIINX
JOEUCTBUAX, KOTOpbIE HEOOXOAWMO COBEpPUIMTH 3afBUTEII0 B LEIAX MOITYYCHUS
MYHHULIUIIAIBHON YCIYTH.

5.8. B ciyyae mpusHaHus *anoObl HE MOAJIEKAIIEH YyIOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl MAIOTCS apryMEHTHPOBAHHBIC
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMAIMs O MOpsaKe
00>Kaj0BaHMs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS KaT00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JOJIKHOCTHOE JIMII0, pAOOTHHUK, HA/IEJIEHHbIE MOJTHOMOYHUSMHU [0 PACCMOTPEHUIO Kajo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periamMeHTy IpeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB 110
0OMEHY KWJIbIX TOMEILEHUN
MYHULHANIAIBHOTO KWJIMIIIHOTO
dbonma, MpeaOCTaBICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
1o
OoT No
PaccmotpeB Bame 3asBieHune OT No 151
MpUIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
NPUHATO pelieHre 00
OTKa3ze B
O CJIETYIOIIMM OCHOBAaHHUSIM:
1.
2.

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIMOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPE0CTaBICHUN YCIYTH MOCIEe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOKET OBbITh O00XaJloBaH B JOCYJACOHOM TIOPSAKE MyTeEM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJACOHOM TOPSIIKE.
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Ceenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHoe muio (PHO)

(MOAMKCH YIIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periIamMeHTy npeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB 110
0OMEHY KWJIbIX TTOMEIEHUN
MYHULHANIAIBHOTO KWJIMIIIHOTO
dbonma, MpeaOCTaBICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaliMa

dopma
(bnank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3asgBieHune OT No 151
npujaracMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHbBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MpHeME  JIOKYMEHTOB,  HEOOXOAUMBIX IS
0 CJIEAYIOIIUM OCHOBAaHHUSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:
JonomHuTenpbHas HHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUYCHHBIM OpPraH C 3asBICHUEM O
MPEOCTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSAKE IyTeM
HaIpaBJICHUS Kajl00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TakXe B CyJIcOHOM MOPSIKE.
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Cenenust 00 AIEKTPOHHON TOAMHUCH

HomxuoctHoe uio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TO/DKHOCTHOTO JIHIIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaOoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
O0(OPMIICHUIO TJOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHULHUNAIBHOTO KUJIHIIIHOTO
dbonaa, MpeaoCTaBICHHBIX 110
JIOTOBOPY COLIMAIBHOTO HaiimMa

dopma
B
(HaI/IMeHOBaHI/IC OopraHa MECTHOI'O CaMOYIIpaBJICHU
MYHUITUNAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEND ).

(st pusHIeCKHX JIHLL - (haMUITHSL, UMSI, OTYECTBO, TACTIOPTHBIC JaHHBIC,
PETHUCTPALMIO TI0 MECTY JKUTEIIBCTBA, TEIS(HOH)

3asiBI€HUE
00 oopMIeHHH TOKYMEHTOB MO OOMEHY KHUJIbIX MOMEIEHHUH, MPEI0CTABICHHBIX IO
JIOTOBOPY COILIMANIBHOTO HaiimMa

[Ipomry Bac oopMuUTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KHUJI0TO TOMEIICHUS: MyHHUITUIIAIbHBINA paiioH (TOPOJICKOMN OKPYT),
HACEJICHHBIW ITYHKT yI1. I

K 3asBieHuto npuiararoTcs CiIeAyNe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yAOCTOBEPSIOIINE INYHOCTB;

2) JIOKyMEeHT, TOATBEPKAAOUTUN TOJHOMOYHS MPEACTaBUTENS (€CIIM OT UMEHU
3asIBUTEJISI ICUCTBYET MPEACTABUTEIIb);

3) Komum n0KymMeHTOB, TOATBEPKAAIOIIMX TIPaBO TOJB30BAHUS KHJIBIM
MMOMEIIICHUEM, 3aHUMAEMbIM TpaXIaHUHOM-3asBUTEJIEM U WICHAMU €ro CeMbHU
(moroBop, opaep, pelIeHHE O TMPEeIOCTaBICHUU IKWIOTO IIOMEUICHUS U UHBIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CEMEN IpakJaH-3asBUTENEH (CBUIAETEIBLCTBO O
POXJIEHWH, CBHJICTEIBCTBO O 3aKJIIOUYCHMH Opaka, pernieHue o0 YCHIHOBICHUHU
(ymouepenun), CyaeOHOE PEIICHHE O TPU3HAHUN YJICHOM CEMBH U T.I1.).
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5) Bebinncka u3 J0MOBOMl KHUTHM (B cllydae, €CIM JOKYMEHT BbIIAeTCs
KOMMEPYECKUMH OpPraHU3alusIMu );

6) Beimucka u3 texHmyeckux nacnoptoB BTH ¢ mosTaxHbIM I1aHOM (IIpU
HaJIMYUH) U SKCIUTUKAIIUEH.

OO0s3ytoch TpU  3ampoce  MPEJOCTaBUTh  OPUTHHANBI  OTCKaHWPOBAHHBIX
JOKYMEHTOB.

(mara) (Toammch) (®HO)
PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4HbIA KaOuHeT I[lopTana rocyaapCTBEHHBIX M MYHULIMIIAJIBHBIX YCIYT
PecnyOonuku Tarapcran;

|:| B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHHUS TOCYAapCTBEHHBIX WU
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenne Ne 4

K AJIMUHUCTPATUBHOMY
periiaMeHTy MpeloCTaBICHUS
MYHUITUTIATBHOU YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX TTOMEIEHUN
MYHUITUTIATBHOTO KUITUITHOTO
dboHma, MPEAOCTABICHHBIX 110
JIOTOBOPY COLIMAJILHOTO Halma

PykoBoaurento
HcnomHuTenbHOro KOMATETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuoKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTH TIO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYHD OIMMOKY U  BHECTH
COOTBETCTBYIOIIME  M3MEHEHUs B  JOKYMEHT,  SBISIIOIIMHCS  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTHI:

1.

2.

B cnydae npunaTHs pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHIpaBlICHUU
TEXHUYECKOM OTMOKH MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIPABJICHUS JIEKTPOHHOIO IOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHOM KOMUU Ha OYMaKHOM HOCUTEJIC MTOYTOBBIM OTIPABJICHUEM I10
azpecy:

HacrosnmM noaTBep:kaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILINECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTbl  (KONMUM  JOKYMEHTOB), TPWJIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENBLCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asABJICHUSA JTH JOKYMEHTBI JICUCTBUTEIBHBI U
COZEPIKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (moamuce) (®.1.0.)



