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INOCTAHOBJIEHHUE KAPAP
ot «19»nexadps 2022r. Ne 31

O BHECEHUN N3MEHEHUN B MOCTaAHOBMEHMNE
WcnonHutenbHoro  komuTeTa  BepxHecTsipnmHckoro
CenbcKoro noceneHmst A3HaKaeBCKOro MyHULIMMANbHOIO
panoHa Pecnybnukn TaTtapctaH ot 26.01.2022 Ne1 «O6
yTBEPXKOEHUM aOMVHUCTPATUBHBIX pernameHToB
NpeaocTaBneHNa MyHMUMNAnbHbIX YCNyr B cdepe
XUIMULLHBIX OTHOLLEHUA»

B uenax peanusaumm  ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O06
opraHuMsaumn npeaoctaBneHnsa rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr», WcnonHuTenbHbIn
KoMUTeT BepxHeCTAprnMHCKOro CenbCKOro noceneHna A3HakaeBCKOro MyHMUMMANbHOrO parnoHa
Pecnybnukn TaTapcTaH NOCTaHOBNAET:

1. BHecTu B noctaHoBneHue MIcnonHnTenbHoro kommreta BepxHeCcTapnmnmHCKOro cenbcKoro
noceneHns AsHakaeBCKOro MyHuumnanbHoro panoHa Pecnybnukn Tatapctan oT 26.01.2022 Nef
«O6 yTBEPXAEHUM aAMUHUCTPATMBHbBIX pPerfaMeHToB NpefoCcTaBfieHns MyHUUMNanbHbIX YCryr B
chepe XKUMNLLHBIX OTHOLLEHUN» Cneayowmne U3MeHeHus:

1.1. AOMWHUCTPATMBHbLIA pernaMmeHT npeaocTaBfieHNa MyHUUMNanbHOW  ycryru no
NpefoCTaBEHNIO FpaXkgaHaMm >KUMbIX MOMELLEHUA B MYHULMUNASIbHOM >KUAULWHOM dooHAe Mo
AOroBOpYy Harma CryXebHOro >Xuroro noMeLleHns W3NOXuTb CornacHo npunoxeHuto Nel K
HacTOsILLEMY MOCTAHOBMEHMIO.

1.2. AOMWHUCTPATMBHbLIN pernamMeHT MpedocTaBneHnd MyHUUMNanbHOW yCryrm no
BKIMIOYEHNIO B COCTaB M WCKITIOYEHMUIO XUIMbIX MOMELLEHUA U3 COCTaBa cneuvann3npoBaHHOMO
XunuwHoro oHaa BepxHecTAprMHCKOro cenbckoro noceneHnsa AsHakaeBcKoro MyHUUUnNanbHOro
panoHa Pecnybnukn TaTapcTaH MW3NOXWUTb COrfacHo npunoxeHnito Ne2 K  HacTosdwemy
NOCTaHOBIEHMNIO.

2. OBbHapogoBaTb HacTosiLee MNOCTaHoBfieHME MNyTeM pa3MelleHns Ha «OdomumanbHOM
noprane npaBoBOM MHdopMauuu Pecnybnuku TaTtapcTtaH» no Beb-agpecy:
http://pravo.tatarstan.ru n Ha oduumanbHOM canTe A3HAKaeBCKOro MyHMUMMNANbHOrO panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHON cetu NHTepHeT no Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KoHTponb 3a NCNONMHEHNEM HACTOSILLLErO NOCTaHOBIIEHUS OCTaBNA 3a COBON.
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http://pravo.tatarstan.ru/

MpunoxeHne N21 K NnocTaHOBMEHUIO
McnonHutensHoro komureTa
BepxHeCcTAprMHCKOro cenbckoro noceneHuns
A3HakaeBCKOro MyHUUMnanbHoro panoHa
Pecnybnukn TaTtapcTaH

oT «19» nekabps 2022 r. Ne 31

AOMMHUCTPATUBHbIN pernamMmeHT
npenocTaBneHMA MyHULMNANbHOW YyCNyru no npeaocTaBrieHUIO rpaXgaHam Xunbix
nomMeLweHn B MyHMLUNANbHOM XUNULLHOM ¢hoHAe No JOroBOpy HaMma cnyxebHoro
XUNoro nomeLleHus

1. O6wme nonoxeHus
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. Hactoawun agmMuHUCTPaTUBHLIN perfiaMmeHT npefoCTaBNeHus MyHULMnanbHOM
ycnyrm (ganee — agMUMHUCTPATMBHBIA perfiaMeHT) ycTaHaBnuBaeT CcTaHgapT M Nopsagok
npefocTaBfieHnss MyHUUMNAanbHOM YCIyrn No NpeaoCcTaBneHno rpaxKaaHam XunblX NOMeLeHnn B
MYHULUMMNANbHOM >KUITMLWHOM pOoHAE MO AOroBOpY Hamma CryebHOro >Xumoro noMeLLeHus.
(oanee — myHMuunanbHas ycnyra).

1.1.2. TlonoXeHnsa agMUHUCTPATUBHOIO perrnamMeHTa NpPUMEHSTCS Npu npeaocTtaBieHnn
XUIbIX MOMELLEHUA MYHULMNANBbHOIO >KUAWUWHOMO ooHAa MO AOroBopy Hamma cnyxebHoro
XUNoro NnoMeLLeHust B nopsagke, yctaHoBneHHoMm XXunuwHbeiM kogekcom Poccunckon depepaunn,
nocrtaHosneHnem [lpaButenbctBa Poccunckon degepaummn o1 26.01.2006 Ne42 «O6
yTBepxaeHun [MpaBun OTHECEHUSI XWUNOro MOMELLEHUA K chneumanvm3MpoBaHHOMY XXUULLHOMY
oHAY U TUNOBLIX AOrOBOPOB HaMa CheunanmsavpoBaHHbIX XUMbIX MOMELLEHUNY», peLleHUeM
opraHa MeCTHOro CaMOynpaBfeHus, perfnameHTUpPYyLWNM NpeaocTaBneHne CrnyXebHbIX XUnbix
NOMELLEHNA, U eXEerogHon nepeperucTpaumm rpaxgaaH, COCTOSWMX Ha y4veTe B KayecTBe
HY>KAaoLWMXCA B NPeOCTaBNEHMM XNUMNbIX NOMELLEHUI MO AOrOBOPaM Hamma CrykebHOro Xunoro
NoMeLLEHNS.

1.2. KaTeropuu 3asisutenen

1.2.1. Jlnuamum, umewwMMM NpaBoO Ha MOfyYeHNE MYHUUMNANbLHOM YCIyrn, SBNSKTCSA
rpaxkgaHe, COCTOSILLME HA y4eTe B KauyeCTBe HYXOAlOLMXCA B XUMbIX MOMELLEHUSIX MO OOrOBOPY
Hanma crny>XebHOoro Xunoro nomeLleHns B ICNONMHUTENBHOM KOMUTETE MyHULMNANbLHOrO panoHa
Pecnybnukn TatapcTtaH no mecty paboTbl (CNyx6bl) (aanee — 3agaBuTenb).

1.2.2. C 3asgBneHvemM BrpaBe obpaTUTbCA NpeacTaBuUTENb 3asBUTENS, AEUCTBYIOLWNA Ha
OCHOBaHWWN [OKYMEHTa, yOOCTOBEPSIOWEro ero nofiHOMoYns, NMMBO 3aKoHHbIM MpeacTaBuUTENb
duamyeckoro nuua (ganee — npeacTaBuTesb 3asaBUTENS).

1.3. MNMopsagok nHopMMpoBaHNA O NpefoCTaBeHN MyHULMNAanbHOW YCnyru

1.3.1. IHdopmaums o nopsaake npefocTaBreHnss MyHMUMNansHOW yCryrn pa3mellaeTcs:

1) Ha HOPMAUMNOHHBIX CTEHOAX, coaepXallnx BU3yarnbHYH N TEKCTOBYIO MHpopMaLnio O
MYHMLMNANbLHON YCnyre, pPacrofioXEeHHbIX B MNOMELUEHUSX MHOroYHKUMOHAmNbHbLIX LEHTPOB
npefocTaBrieHns rocyfapCTBEHHbIX U MyHULMMATbHbIX YCITYr.



2) Ha oumumanbHOM canWTe  MyHUUMManbHOro panoHa B  WH(OPMaLMOHHO-
TenekoMmyHuKaumoHHom cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocygapCTBeHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) B rocygapCTBeHHOM WHGOpMauMoHHOW cucteme «PeecTtp rocyaapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee - Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHMe 1O BoOMpocaM nNpeaocTaBreHuss MyHUUUnanbHoOW ycnyrm
ocyLlecTBnsieTcs:

1) B  MHOrOMYHKUMOHANbHbIX LUeHTpax npefoCTaBneHns  roCcyaapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutenbHom KomuTeTe BepxHeCTAPNUHCKOro CenbCKOro  noceneHust
A3HakaeBCKOro MyHuuunanbHoro panoHa Pecnybnukm TatapcTtaH (ganee — Micnonkom):

npy yCTHOM obpaLleHnn - MMYHO UM No TeNedOHy;

npu NUCbMEHHOM (B TOM 4ucne B pOpMe IMEKTPOHHOrO AOKyMeHTa) obpawieHum — Ha
Byma)kHOM HocuTese No NoYTe, B 3NEKTPOHHOM bopMe MO 3MEKTPOHHOMN NOoYTE.

1.3.3. IHdpopmauusa Ha PecnybrnMkaHCcKoM nopTarne O Nopsiake n cpokax npeaoctaBrieHus
MYHULMNANbHOW YCIyrn Ha OCHOBaHUM CBEAEHUI, coaepXalumxcs B PeecTtpe rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX yCNyr, npegocTaBngaeTca 3aasurtento 6ecnnaTtHo.

[ocTtyn K MHdopMaumm O cCpokax M nopsake NpeaoCTaBfieHUs MyHUUMNANbHOW YCryru
ocywiecTBnsieTca 6e3 BbINOMHEHUA 3asBUTENEM Kakux-nnbo TpeboBaHuin, B TOM 4ucne 6e3
NCNonb30BaHNSA NPOrpaMMHOro obecneyeHusi, ycTaHOBKa KOTOPOro Ha TeXHW4Yeckue cpeacTsa
3aaBuTensa TpebyeT 3aknoyeHns NMUEH3MOHHOIO UM MHOTFO corrnalweHnsa ¢ npasoobrnagarenem
nporpammMHoro obecneyeHns, npegycMaTpyBalOLWEro B3UMaHWe nnaTbl, PerncTpauui  unm
aBTOpM3aLMIO 3aABUTENA NN NPeOCTaBneHne UM NepCcoHarbHbIX aHHbIX.

1.3.4. lpu obpaweHnn 3asBuTena nAUMYHO UM nNo TeneqoHy B COOTBETCTBUU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) Mecto HaxoxgeHus Ucnonkoma: c. BepxHee Ctapne, yn CoeTtckasa ,4.32r

2) [padmk paboTbl : NoHegenbHUK — naTHMua: ¢ 8.00 yacos o 17.00 yacos;

3) cybboTa, BOCKpeCeHbe: BbIXOAHbIE OHMW.

4) Bpems nepepbliBa Angd otAbixa U NUTaHUsA yCTaHaBnMBaeTCcs npaBuiamm
BHYTpPEeHHero TpygoBoro pacnopsgka. CnpaBoyHbii TenedoH 8(85592) 42618.

5) [Mpoxopn no JOKyMeHTaM yaoCTOBEPSAIOLLMM FINYHOCTb;

6) o nopsigke NpedoCTaBfeHMs MyHUUMNAnNbHOW yCnyru, 0 cnocobax u cpokax nogayu
3asiBNEHUN;

7) O KaTeropusix rpaxgaH, KOTOpbIM NpefoCTaBnsAeTcs MyHuuMnanbHas ycnyra; o
HOPMATUBHbIX MPAaBOBbIX akTax, Peryfmpylowmx BOMNPOCbI MPeAOCTaBMEHUS MYHUUMNANbHOM
ycnyru;

8) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX ANA pPacCMOTPEHUA  3asiBIEHUS O
npeaocTaBneHnm MyHULMNANbHOM YCIyrn, O Cpokax npuemMa u perucrpaunn 3asBrneHuns;

9) o0 xoge npegocTaBneHUss MyHUUUNAanbHOW YCNyru;

10) o mMecTe pasmeweHus Ha oduumanbHOM cante uHpopmMaunum no Bomnpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

11) o nopsake obxxanoBaHus AeNCTBUA UNu 6e30enCcTBUSA OMKHOCTHLIX Ny, Mcnonkoma.

Mo nMcbMeHHOMY ObBpalleHnto COTPYOHUKM OoTAena, OTBETCTBEHHOroO 3a npeaocTaBfieHne
MYHULMNANbHOW yCnyru, nogpobHO B MUCbMEHHOW (hopMe pasbACHAKT 3asaBUTENO MOPSLOK
NpeaocTaBreHns MyHUUMNanNbHOMW YCAYrM W BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTe
afMWHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex paboumx AHeW CO OHA perucTpauum
obpalleHns HanpaBnawT oTBeT 3assutento. OTBETbl JalOTCA Ha sA3blke obpalueHus. B cnydae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke O0OpalleHUs WUCNONb3yHTCA rOCyAapPCTBEHHbIE A3bIKKU
Pecnybnukn TatapcraH.
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1.3.5. lHopmauusa no Bonpocam NpegocTaBfieHUs MyHUUMNansHOW yCIyrn pasmeLlaeTca
Ha oduunanbHOM canlTe MyHUMUUNanbHOro pamoHa M Ha MHPOPMALMOHHLIX CTeHOax B
nomeLleHnax Micnonkoma ansa paboTbl C 3asBUTENAMM.

MHopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TaTtapcTaH, pasmeliaemMas Ha
WHOPMALMOHHBIX CTeHgax W Ha oduumaribHOM calTe MyHuMUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTU  «/HTepHeT», BKMOYaeT CBedeHus o
MYyHULUMNansHOW ycryre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
afMWHNCTPaTUBHOIO pernamMeHTa, MHpopMauuio 0 MecTe HaxoXa4eHWs, CNPaBOYHbIX TenedoHax,
BpemMeHn paboTbl Mcnonkoma, o rpadwuke npuema 3asBfEeHUN Ha npeaocTaBneHue
MYHULMNANbHOW yCnyru.

1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupytowme npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TllepevyeHb HOPMATUBHLIX MNPAaBOBLIX aKTOB, Perynupylwmnx npegocrtaBneHne
MYHULMNANbHON yCnyrn (C ykazaHMeM PEKBM3UTOB HOPMATMBHLIX MPaBOBbLIX aKTOB M MCTOYHUKOB
nx odmumanbHoro onybnmkoBaHus), pasmelleH B Peectpe rocygapCTBEHHbIX U MyHULMNANbHBIX
ycnyr, Ha oduunanbHOM  camTe  MYyHUMUMNAanbHOro  panvoHa B MHQOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.4.2. TeKkCcT agMUHUCTPATUBHOIO pernameHTa B AEUCTBYKWOLEN pefakuun NoonexuT
pasmMelleHutio B PeecTpe rocygapCTBEHHbIX U MyHUMUMNASbHBLIX YCAyr, HA oduumManibHOM canTe
MYHULMNANbHOIo panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALWMOHHON ceTn « IHTEpHET».

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, 1 Ux onpeaeneHus

1.5.1. B agMuHucTpaTMBHOM pernameHTe WUCNOSMb3YyTCA cregylwmne TepMuHbl WU
onpeaeneHus:

yaaneHHoe paboyee MecTO  MHOro(yHKUMOHAanbHOro  LEHTpa  npeaocTaBreHus
rocygapCTBEHHbIX M MYyHUUMNANbHbIX YCRyr — TeppuTopuanbHO 000COBMEHHOEe CTPYKTypHOEe
nogpasgenexHme (omc) MHOroyHKUMOHANbHOroO LEeHTpa NpenoCcTaBfieHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENIEHMM MYHULMNANBLHOIO panoHa
unm B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun
opraHusauum nesaTenbHOCTH MHOrOOYHKUNOHAMNbHbIX LEeHTPOB npeanocTaBneHust
rOCy4apCTBEHHbIX M MYHUUMNANbHbIX YCIyr, YTBEPXOEHHbIX MocTaHoBneHnem [lpaBuTenbcTBa
Poccuiickon ®egepaunm ot 22 gekabps 2012 r. Ne 1376 «O6 ytBepxaeHuun MNpaBun opraHmsaumm
DEeATENbHOCTU  MHOFO(YHKUMOHAmNbHbIX  LEHTPOB  MPEeOOCTaBfEeHUss TOCYAapPCTBEHHbLIX U
MYHMLUMNANbHbIX YCNYr»;

TexHnyeckas owmnbka - owmbka (onucka, oneyaTka, rpammMaTmyeckas nnm apugpmeTnyeckas
owwnbka nmbo nogobHasa owwnbka), gonywleHHas opraHoM, NPefoCTaBASAWUM MYHULMUNANBbHYIO
ycnyry, v npuBefwas K HEeCOOTBETCTBUIO CBEAEHWA, BHECEHHbIX B AOKYMEHT (pesynbtar
MYHUUMNANbHOMW YCNyru), CBeOEeHUSIM B [JOKYMEHTax, Ha OCHOBAHWW KOTOPbIX BHOCUIUCH
cBefeHns;

EovHas  cuctema  maeHTUuKkauum M ayTeHTUdwuKaumMm B MHPpaACTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOMNOIMYECKOE  B3aMMOLENCTBME  MH(OPMAaLIMOHHBIX
CUCTEM, WUCMOMb3yeEMbIX AN NPeaoCTaBfEHUs TOCYAAPCTBEHHbIX M MyHMUMNANbHbIX YCRyr B
anekTpoHHou dopme (ganee — ECUA) — cdepepanbHas rocygapcTBeHHas WHGOPMaUUOHHasA
cuctema, obecneuvmBarollas CaHKUMOHMPOBAHHbLIA  OOCTYN  YYACTHWKOB  MH(OPMAaLMOHHOMO
B3aMMOAENCTBUSA B CUCTEME naeHTUduKaumm n aytTeHTuunkaummn K ntHgopmaumm, cogepxatiencs
B rocy4apCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U NHBIX NHAPOPMALMOHHBLIX CUCTEMAX;

MoL - locymapctBeHHOe OGrogxeTHoe yypexaeHne «MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC MoL - AsTomaTtmsMpoBaHHass MHMOPMALMOHHAA CUCTEMA MHOTOMYHKLMOHAMNbHbIX
LEeHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTaH.
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1.5.2. B agmuHuctpatMBHOM perrnameHTe noh 3asiBieHneM O npegocTaBrieHuun
MyHUUMNanNbHOW ycnyrn (ganee - 3asiBfieHWe) MNOHMMAaeTCcs 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCNyrn, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 PefiepalnbHOro 3akoHa
ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTtaBreHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®eaepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanbHOW ycnyru
2.1. HanmeHoBaHe MyHULMNANBLHOW YCIyrn

MpenocraBneHne rpaxaaHam XUnblx NOMELLEHWIA B MyHULMMNANbHOM XUNULWHOM DoHAE No
[OroBOpY Harma crny>kebHOro Xnnoro NoMeLLeHus.

2.2. HavmeHoBaHWe UCNONMHUTENbHO-PacnopsanTenbHOro opraHa MECTHOTO caMoynpaBrieHus,
HENoCpPeACTBEHHO NPEAOCTaBNSOLWEro MyHULUMNANbHYO yCnyry

NcnonHUTenbHbIN KOMUTET BepXHECTAPNMHCKOrO CenbCcKkoro noceneHunst A3HakaeBCKOro
MyHUUmMnanbHoro pavoHa Pecnybnukn Tatapctan (ganee - Micnonkom).

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) pacnopsikeHne O MpedoCTaBfEHUN rPaXAaHWHY >XXUIIOro MOMeLLeHUs no AOoroBopy
Hamma Cny>keBHOro >XMnoro NoOMeLLeHns;

2) pelweHne o6 oTkase B nNpefocTaBfieHMM MyHUUUMNanbHOW ycnyru (npunoxeHne Ne 1 k
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHve o6 oTKaze B nNpuemMe [OKYMEHTOB, HeobxoauMbIX ANs npenocTaBfieHus
MyHUUMNanbHon ycnyru (NnpunoxeHune Ne 2 K HacTosWweMy agMUHUCTPATUBHOMY pPerfiaMeHTy).

2.3.2. Pesynbtat npegocTaBrieHUss MyHUUUNANbHOM YCNyrM HanpasfsieTcs 3asiBUTESNO B
doopme 3MEeKTPOHHOro LOKYMEHTa, NoANUCaHHOIO YCUITEHHOW KBannUUMPOBAHHOW 351IEKTPOHHOMN
nognuUCbo YNOSTHOMOYEHHOrO AOSMKHOCTHOro nvua Mcnonkoma, B cooTBeTCTBUM ¢ DeaepanbHbIM
3akoHoMm oT 6 anpens 2011 roga Ne 63-d3 «O6 anekTpoHHON nognucu» (ganee — denepanbHbIN
3akoH Ne 63-93) B nuyHbIM kKabuHeT EauHoro noptana. B cnyyae HanpasneHusa 3asiBNeHus
nocpenctsoM PecnybrnvkaHCKOro noprana pesynbTaT NpefoCTaBNeHns MyHULMNANbHOW yCryrn
HanpasnseTca B NMM4YHbIA kabnHeT PecnybnvkaHckoro nopTrana.

2.3.3. o Bblbopy 3asBuTena pesynbTaT MNpeaoCTaBNeHNs MyHUUMNAnNbHON YCrnyru
Bblgaetcs B Wcnonkome wunu B MOLL B hopme 3ak3emnngpa 9SNEeKTPOHHONO [AOKYMEHTA,
pacnevataHHoOro Ha GymMaxHOM HOCUTene, 3aBEPEHHOro nevyaTblo M NOAMNUCHI COOTBETCTBEHHO
YNONTHOMOYEHHOIO JOMKHOCTHOro nuua Necnonkoma nnun padotHmnka MOLL.

2.3.4. 3aaBuTenb BripaBe NonyyYnTb pesynbTaT NpeaoCTaBneHnss MyHMLMNAanbHON yCryrn B
opMe 9NEeKTPOHHOro AOKYMEHTa B TeYeHMe Cpoka AeNCTBUS pesynbTaTa npeaocTaBrieHust
MYHUUUNANbHOW YCNyru.

2.4. Cpok npeaocTaBneHnss MyHMUMnanbHOM yCryrn, B TOM Yucne ¢ y4eToMm HeobxoammocTun
obpalleHnsa B opraHmnsauum, y4acTeylolme B NpeaoCcTaBneHnm MyHULunanbHON yCryrn, Cpok
NPUOCTaHOBMNEHUS NPeoCTaBNeHUS MyHULMMNAaNbHOW yCnyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeLyCMOTPeHa 3akoHo4aTenbcTBoM Poccuinckon degepaumm, Cpok Bblgauu
(HanpaBneHus) OKYMEHTOB, ABNAOLINXCA pe3ynbTaToOM nNpeaocTaBNeHns MyHULMNansHOn
ycnyru

2.4.1. MyHnuunaneHass ycnyra npegoctasnsetca He nos3gHee 30 gHen co  OHS
npeacTaBneHns JOKYMEHTOB.



24.2. TlpuocTaHoBreHne cpoka npefocTaBieHUst  MyHULMNAnbHOW  YyCnyrmu  He
npeaycMoTPEHO.

2.4.3. HanpasrneHvne [JoKyMeHTa, SABMAOLWErocs pesynbTaTtoM  nNpefocTaBneHus
MYHULMNANbHOW yCrnyrn B oopMe 3r1eKTPOHHOro AOKYMEHTa, 3asBUTENI0 OCYLLEeCTBNSAETCS B AEHb
odhopMIIeHMSa U perncTpaumnmn pesynbTaTa NnpeaocTaBneHns MyHULMNanbHOW YCyrn.

2.5. MC‘-IepI'IbIBaIOLLl,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUN C
3aKkoHoadaTeJIbHbIMU UITN NHbIMW HOPMAaTUBHbIMU MPaBOBbIMU aKTaMu A54 npegocTtaBiieHUA
MyHMLLMHaﬂbHOVI YCIyru, a Takxe ycryr, KOToOpble ABMAKTCA HeobxoanuMbIMK 1 06A3aTeENbHBIMU
ana npegocrtaBlieHnAa MyHUUMNarbHbIX YCNyr, nognexallinx npencraBrieHno 3asdBUTETEM,
cnocoObl nx noJsiydeHuna 3adasuTerniemM, B TOM 4YMUCIie B SﬂeKTpOHHOVI d)opme, nopAaaoK nx
npeacraBieHns

2.5.1. Ina nony4eHuss MyHUUMMNANbHOW YyCnyrn 3asiBUTENb NpPeacTaBnseT creayoLline
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPANOLWNA NUYHOCTL (He Tpebyetca B cnyvyae obpalleHus
nocpeacteomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTenNs;

3) 3aaBneHue:

B dopme [JoKymMeHTa Ha OymaxHoOM HocuTene (npunoxeHme Ne 3 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW opme (3anofHseTcss MOoCpeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUN B 3MEKTPOHHYIO hOpMy 3asiBfieHus1), NognucaHHOe B COOTBETCTBMU C TpeboBaHUAMU
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npm obpawieHmm nocpeactsom PecnybnmkaHcKkoro
noprana;

4) xopgaTtancteo paborogaTens, ¢ KOTOpPbIM PabOTHUK COCTOUT B TPYAOBbIX OTHOLUEHUSIX, O
npegocTaBneHnn cnyxebHoro Xunoro NoMeLLeHus, 3akpenneHHoro 3a paboTtogaTtenemM Ha npase
OonepaTMBHOINO  YMNpPaBfeHUs WM XO3SNCTBEHHOTO  BEAEHWs, Ha WUMS  PYKOBOAMTENS
YNOSTHOMOYEHHOIO OpraHa;

5) konna TpygoBoro gorosopa nmbo Konust CryXebHoro KOHTPakTa;

6) Konunsa TPyAOBOW KHUXKKW;

7) NnpaBoyCTaHaBnMBawLLMe JOKYMEHTbI Ha OO bEKTbI HEABMXKXMMOCTM, NpaBa Ha KOTOPbIE He
3aperncTpupoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMKUMOCTM.

2.5.2. 3aaBneHvne n npunaraemble JOKYMEHTbl MOryT ObiTb nNpeacTtaBneHbl (HanpasBneHbl)
3aaBuUTeNnemM ogHUM U3 cnegyowmx cnocobos:

1) uyepes MOLL Ha OymaxHbIX HOCUTENAX W B BUOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpencteom PecnybnmkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B McnonkomMm nUYHO MM nocpencTBOM MOYTOBOM CBSA3WM Ha OyMaKHOM HocuTene.
3asBrneHne v npunaraemble LOKYMEHTbl, MPWU HarnpasfieHUW MNOCPEACTBOM MOYTOBON CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHve npu HanpaeneHunm nocpeactesoM PecnybnukaHckoro nopTtana
nognucbiBaeTCsa NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asiBUTENS.

[Ana nonyd4eHWss npOCTOM 3MEKTPOHHOW MOAMUCKU  3adABUTEN0 HeobXxoaumMOo NponTU
npoueaypy pernctpaumm (ayteHtudukaumm) B8 ECUA, a Takke nogTBepamTh YY4ETHYIO 3anucCh.

ONEKTPOHHbLIN OOKYMEHT (3NEKTPOHHbIN 00pa3 OOKyMeHTa), yKasdaHHbIi B MOANyHKTe 2
nyHkTa 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsieTCA YCUIEHHOW KBannguuupoBaHHOM
noanuncbio N1, YNOMHOMOYEHHbBIX HA CO34aHMe U NOAMUCaHWE TakMX OOKYMEHTOB, B TOM 4ucne
HOoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbl  (9NEKTPOHHble 00pa3bl [OKYMEHTOB), Mpwunaraemble K
3asBleHN0, B TOM 4YuCrie JOBEPEHHOCTU, HanpaBnawTcs B Buae gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.



KauectBO npegoctaBnsieMblX  3MNEKTPOHHbIX  [LOKYMEHTOB  (3NEKTPOHHbIX  06pa3oB
AOKYMEHTOB) OOMMKHO MO3BONATL B MOSIHOM OO6bEME NMpoYnTaTb TEKCT AOKYMEHTa M pacrno3HaTtb
PEeKBU3NTbI OKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTtaBneHUs [OOKYMEHTOB W MHOPMaUMW UMM OCYLLECTBIIEHUS OEeUCTBUN,
npeacTaBneHne WUNN OCYLECTBEHNE KOTOPbIX HE NPesyCMOTPEHO HOPMAaTUBHbLIMUK MPaBOBbIMMU
aKkTamn,  perynvpylowumMmn  OTHOLLIEHUS, BO3HMKaWLWMe B CBA3W C  NpefocTaBneHneM
MYHULMNANbHOW YCAYrK;

2) ocywecTBneHna OENCTBMIA, B TOM YMCIEe COrNacoBaHUn, HEOBXOAMMBIX ANs NONyYeHus
MYHULMNANbHOM YCAYrn U CBA3aHHbIX C obpalleHMeEM B MHble roCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamoOyrnpaBfeHnsa, opraHu3auun, 3a WCKIIIOYEHMEM MONYyYeHUs YCryr U nosiyvYeHus
AOKYMEHTOB M MH(popMaumn, npenocrtaBnsemMblXx B pesyrnbTaTe NpeaoCTaBfieHUs Takux YCNyr,
BKIMIOYEHHBIX B NEepeyHu, ykasaHHble B 4actu 1 ctaten 9 ®depgepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX N 06a3aTENBHBIX YCAYT);

3) npeacTtaBneHnss JOKYMEHTOB M MHAOpMaLMK, OTCYTCTBME WU (UIIM) HEOOCTOBEPHOCTb
KOTOPbIX HE yKasblBanucb Npu nepBOHa4yanibHOM OTKa3e B NpuMeMe LOKYMEHTOB, HEOOXOAMMbIX
ANs NpegocTaBneHns MyHuuunanbHOW yenyrn, nnbo B npeaoCcTaBieHUn MyHULMNANsHON YCryru,
3a VCKITIOYEHMEM CREeaYOLLMNX CNyYaes:

a) nameHeHne TpeboBaHMN HOPMATUBHbLIX NPAaBOBbLIX AKTOB, KacalLMXCs NpeaocTaBreHns
MYHUUMNANbHOW YCINyrn, MOCre nepBoHavanbHOM Mogadun 3asiBfieHnd O npeaocTaBfieHumn
MYHUUUNANbHOW YCRyru;

6) Hanuume owunbok B 3asiBNEHUN O NPenoCTaBNEHUM MYHUUMNANbHOW YCNyrn Wu
AOKyMeHTax, NMoAdaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro oTkasa B MpuemMe AOKYMEHTOB,
HeobOXoauMbIX AOnsi NPeAoCTaBfEeHUss MyHuUMnanbHOW ycnyrk, nmMbo B npegocTaBneHumn
MYHUUMNANbHOM YCNYrU 1 He BKIOYEHHbIX B NPeACTaBfEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WCTEYEHME CpoKa [OENCTBMS [OOKYMEHTOB WAW WU3MEHEeHMe uHdopmaumm nocne
nepBoHa4YanbLHOro oOTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans npegocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHM MyHULMNANbLHON YCIyru;

) BblSIBfIiEHWE [OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Mpu3HaKoB) OLWIMOBOYHOrO WK
NPOTUBONPaBHOro AencTBua (6e3aencTBmsi) OOMKHOCTHOro nuua KMcnonkoma, pabdotHuka MOLL,
npu nepBoHa4YanibHOM OTKa3e B MpuvemMe [OKYMEHTOB, HeoOXoauMblx Ans npegocTaBreHusd
MYHUUMNANbHOW ycnyrn, Nubo B NpegoCcTaBNeHUM MyHULMNANbHOW YyCnyrn, 0 YeM B MUCbMEHHOM
BMOE 3a noanucbto [NaBbl CEnbCKOro MOCENEHUs MNpu MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobGXoauMbiXx ANd NpeaocTaBfeHMst MyHMUMNANbHOM ycnyri, yBeAOMNsieTCs
3asiBUTErb, a Takke NPUHOCATCHA U3BMHEHNSA 3a OOCTaBMNEHHbIE HeYya0bCTBa;

4) npegocTtaBneHna Ha OGymaxxHOM HocuTene OOKYMEHTOB M MHMOPMaUUn, 3NEKTPOHHbIE
obpasbl KOTOPbLIX paHee OblNM 3aBepeHbl B COOTBETCTBUW C MYHKTOM 7.2 4actu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-$3, 3a ncknioYeHnem criydaeB, €CNM HAHECEHNE OTMETOK Ha Takune
AOKYMEHTbl NMbo uX u3bATUE aBRASETCA HeobxoaMMbIM  yCNoBMEM  nNpenocTaBfieHus
rocydapCTBEHHOM  MNWU  MyHAUMNANbHOW  YCRAyrM, W  WUHbIX CfyyYyaeB, YCTAHOBIIEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.6. VicuepnbliBaloLLmMi NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMN C HOPMATUBHBLIMU
NpaBOBbIMW akTaMu Ans NpeaoCcTaBNeHNst MyHULMNANbHOW YCIyrn, KOTOopble HaxoasTcs B
pacrnopsiKeHNN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 caMoynpaBfeHust
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaM MecTHOro camoyrpaBrieHus
opraHvsauuin n KoTopble 3asiBUTENb BripaBe NPeAcTaBUTb, a Takke CnocoObl NX NoMyYeHns
3as8BUTENSIMU, B TOM YUCIIE B ANEKTPOHHOW (hopMe, NopsiAoK X NpeacTaBneHus:;
rocy4apCTBEHHbIV OpraH, opraH MeCTHOro caMoyrnpaBsrieHust NIM6O opraHn3aumsi, B pacnopsikeHun
KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUA:
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1) cBegeHuss O rocygapCTBEHHOW perucTpauumM cMepTu U3 eOuHOro rocyaapCTBEHHOrO
peecTpa 3anncen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

2) cBedeHNa O rocydapCTBEHHOM perucrpaumm poxaeHust U3 enHOro rocyaapcTBEHHOro
peecTpa 3anncen akToB rpaxgaHckoro coctosiims — ®HC Poccuu;

3) cBedeHWss O rocygapCTBEHHOW perncTpauum 3akmnoyveHust (pactopkeHus) 6paka w3
€MHOro rocyaapCTBEHHONO peecTtpa 3anncen akToB rpaxagaHckoro coctosHus — PHC Poccuu;

4) cBefeHus 0 pPerncTpaunmoHHOM yyeTe MO MECTY XUTEeNbCTBa U MecTy npebbiBaHus —
MBL Poccuu;

1) cBefleHUs, NoATBEPXKAALLME KONMYECTBO rpaxiaH, 3aperncTpMpoBaHHbIX MO MeCTy
XUTENbCTBa B XUITOM MOMELLEHUM — YNpaBnsaoLasa opraHM3anms MHOrokBapTMpHoro goma nmbo
pacYEeTHbIN LIEHTP;

2) JoMHaHCOBbIN NNLEBON CHET — yNpaBsnsoLlas opraHmsaumss MHOroKBapTUPHOro aoma
nmMbo pacyeTHbIN LEHTP;

3) AOKYMEHTbI, noaTBepXaawlne npaBo MNOMb30BaHUSA  XWUMbIM  MOMELLEHUEM,
3aHMMaeMbIM rpaXxaaHWHOM W YrieHaMu ero ceMbu (JOroBop, opaep, peLleHre o NnpeaocTaBneHnn
XWNOro NOMeLLEHNS U UHble JOKYMEHTbI) — OpraH MeCTHOro camoynpasneHus icnonkowm;

4) Boinucka un3 EMPH Ha o00bekt HegBumxmmoctn — depepanbHaa criyxba
rocygapCTBEHHOW pernctpauuu, kagacTtpa u kaptorpadgum (Pocpeectp);
5) Bbinucka m3 EMPH o npaBax oTgenbHOro nvua Ha uMmewwmeca (MMeBLUIMEecCH)

006beKTbl HeaBMXMMOCTU — defepanbHas cnyxba rocyaapCTBEHHOW perucrTpaumm, Kkagactpa u
kapTorpadum (Pocpeectp);

6) OOKYMEHT, NOATBEepXKAatoLWw M NONIHOMOYMS 3aKOHHOIO NpeacTaBuTens 3asaBuTens, B
cnyyae nogayv 3asBfeHUS 3aKOHHbIM MpeacTaBuTenem (B 4acTu CBMAETENbCTBA O POXAEHUN,
BblJAHHOIO oOpraHamMu 3anucu akTOB FPaKO4aHCKOro coctosiHusa Poccuinckon depepauuun, mnu
AOKYMEHTa, BblJAaHHOrO opraHamMuM OMNeKn KU noneynTenbcTtBa B COOTBETCTBUM  C
3akoHogatenscTBoM Poccuinckon depepaumm) — EOnMHbIA rocyaapCTBEHHLIM peecTp 3anucemn
aKTOB rpaXkgaHCKoro cocTtosiHus nmbo EguHas rocygapcTBeHHasi MHOpMauWoHHas cuctema
couunanbHoro obecneyeHus:;

7) npoBepka COOTBETCTBUS (PaMUMbHO-UMEHHOW rpynnbl, AaTbl POXAEHWUHA, nofa u
CHWIIC — doHA neHCMOHHOro 1 coumanbHoro ctpaxosaHnsa Poccunckon degepaunm;

8) cBeneHnsa o gencrtentenbHocTn nacnopta — MBL Poccup;

9) cBefeHMss O akTe Bbldayu W COAEepXaHUM [OOBEPEHHOCTW — eauHas
MHOPMaUNOHHas cuctTema HoTapuaTa.

2.6.2. 3asBuTenb Bnpase NpeaoCcTaBUTb JOKYMEHThI (CBEAEHUS), YKa3aHHble B nognyHKTe 1
nyHKTa 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B (oopmMe 3MneKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOWN KBanuUUMPOBAHHOW NMOAMUCHLIO J1L, YNONMHOMOYEHHbIX Ha co3daHue v nognucaHue
TakMxX JOKYMEHTOB, Npu nofaye 3asiBfieHus.

2.6.3. HenpencrtasneHue (HeCBOEBPEMEHHOE NpeacTaBrieHne) ykasaHHbIMN B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfaMmeHTa opraHamu rocyaapCTBEHHOW BflaCTW, OpraHamuM MEeCTHOro
camoyrnpasneHusi, opraHM3aunamMm JOKYMEHTOB U CBEQEHUA HE MOXET ABNATbCA OCHOBaHMEM [ON1S
oTKasa B NpefoCTaBfieHUM MyHULMNANbLHOW YCIyIn.

2.6.4. [omkHOCTHOe nuuo U (M) paboTHWK, YyKasaHHblX B MNyHkTe 2.6.1
aAMWHUCTPATUBHOIO  perfaMmeHTa OpraHoB W OpraHus3auui, He  npefnocTaBuMBLLMNA
(HecBOEeBpEMEHHO NMpeACTaBMBLLMIA) 3aMpPOLUEHHbIE U HAaXOAALWMECH B PacnoOpsKEHUN LOKYMEHThI
UnNu ceefeHusl, NoANeXnT agMUHUCTPATUBHOW, OUCUUMIANHAPHOMW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAAaTernbCcTBOM Poccurckon ®eaepauuu.

2.6.5. 3anpelaetca TpeboBaTb OT 3asiBUTENS LOKYMEHTbl UKW CBEOEHUS, B TOM 4ucne
nogTeepxgalrLime BHECeHUe 3asiBuTeneM nnatbl 3a npegocTaBrieHne MyHUUUNanbHOW YCNyru,
Haxo4sLWmMecs B pacrnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camMoyrnpaBfieHUs
N NoABedOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHam WnM opraHaM MEeCTHOro camoynpaBrieHUs
opraHusaumn.

HenpencraesneHve 3assBuTtenemM JOKYMEHTOB, coepXallux CBe4eHUs, KOTopble HaxoaaTcs
B pPacCnops>keHUN roCydapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro CcaMoyrpaBfeHnus u



NoOABEOOMCTBEHHbBIX FOCY4APCTBEHHLIM OpraHaM WnyM opraHam MeCTHOro CamoynpaBiieHUs
opraHu3auuii, He S$BMSETCA OCHOBaHWEM [Afs oOTkasa 3asiBUTEN0 B MNpegocTaBreHuu
MYHULMMNANbHON YCIyTu.

2.7. VicuepnbliBaloLLMiA NepeYeHb OCHOBaHWUI ANs oTkasa B NpUemMe JOKYMEHTOB, HE06GXoANMbIX
ANs NpeaocTaBeHns MyHULMNanbHOM YCnyru

2.7.1. OcHoBaHuMsAMW OnNa  oOTKasa B MNpueMe [OOKYMEHTOB, HeobxogumbiXx Ons
npeaocTaBNeHNsa MyHMLMNANbHOW YCyr, ABMASIOTCS:

1) npeacTaBneHHble 3adBUTENEM JOKYMEHTbI cogepaT NogYUCTKN U UCMpaBIieHns TekcTa,
He 3aBepeHHble B nopsagke, yCTaHOBIIEHHOM 3akoHodaTenscTBoM Poccuinckon denepaumu;

2) [OOKYMEHTbl cogepxaT MOBpPeXAeHUs, HanuMyne KOTOpbIX He MO3BofisieT B MNOSIHOM
obbeme wucnosnb3oBaTb WHGOPMALMIO U CBeAeHUs, coepxawmecs B [OOKYMeHTax [nngd
npegocTaBfeHnsa MyHULUMNanbHOW yCcnyru;

3) npeacTaBneHHble JOKYMEHTbI UNN CBEAEHUS YTpaTUiM CUy HA MOMEHT obpallueHus 3a
MYHULMMNANbHOW YCNyron (4OKYMEHT, yOOCTOBEPAOLLMIA NOSTHOMOYUSA NpeacTaBuTeNs 3asaBUTenNs,
B Cnyyae obpalleHns 3a npefocTaBneHmeM MyHULMNAanNbHOW YCryrn ykasaHHbIM NNLOM);

4) nogada 3asBreHMs O NPefoCTaBfiEHUN MYHUUMNANbHOM YCIyr W OOKYMEHTOB,
HeobXxooMMbIX ANA NpPeaoCTaBNEeHNs MYHUUMNANbHOM YCNyrM, B 3MEeKTPOHHOW dopme C
HapyLleHWeM yCTaHOBIEHHbIX TpeboBaHWi;

5) HekoppeKkTHoe 3anonHeHne obsizaTenbHbIX Nosien B popmMe 3asdBreHns, B TOM 4nucre B
WHTEepakTUBHON dopMe 3asiBrneHnsa Ha PecnybnukaHckom nopTane (He4OCTOBEPHOE, HEMOJSTHOE,
nnbo HenpaBurbHOE 3arnofiHEHNE);

6) npeacTtaBneHWe  HEMONHOro  KOMMSeKTa  AOKYMEHTOB, Heobxoaumbix — Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

7) 3asBneHve o NpeaoCcTaBneHnn yCnyru NnogaHo B OpraH rocygapCTBEHHOW BracTu, opraH
MECTHOro CaMOyMnpaBfieHUs WUAW  OpraHm3auuio, B  MOMIHOMOYMS  KOTOPbIX He BXoauT
npegocTaBfeHne MyHUUMNanbHON ycnyru;

8) HecobrnogeHne ycTaHOBMNEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-d3 «O6 anekTpoHHOW NOAMNUCKY» YCNOBUIA NPU3HAHUSA OENCTBUTENBHOCTU YCUITEHHOM
KBannuuumMpoBaHHOW 3M1EKTPOHHOW NOANUCH.

2.7.2. TepeyeHb OCHOBaHW ANs OTKasa B NpPUMEME [OOKYMEHTOB, HeOOXoAUMbIX Ans
nonyyYeHnss MyHULMnNanbHOW yCnyrn, ABASIETCS MCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkasze B npueme 3asaBfEHUS WU OOKYMEHTOB, HeobXxoauMbIX AOns
NpeaocTaBneHns MyHMUMNANbHOW ycnyrn, MOXeT ObiTb MNPUHATO Kak BO BpemMsi npuema
3aaBUTENd, Tak W MNOCMe MOJlyYeHUs OTBETCTBEHHbIM [OOSPKHOCTHbIM nmvuoMm  Kcnonkoma
HeobxooMMbIX [Onsi NPefoCTaBfeHUss MyHUUMNanbHOW yCryrm [OKYMEHTOB (CBeOeHun) c
NCronb30BaHMEM MEXBEOOMCTBEHHONO WHPOPMAUWOHHOIO B3auUMOOEWCTBUS, B CPOK, He
npeBbiWwaoLwmin 9 pabounx gHen co AHSA perncTpaumm 3asiBrneHus.

2.7.4. 3anpewaeTcs OTKka3blBaTb B NpUeMe 3asBfeHns U UHbIX JOKYMEHTOB, HEO6XOOUMbIX
ANa  npefocTaBfeHns MyHUUMNanbHOW YCryri, B Crydae ecnu 3asBfieHne U LOKYMEHThI,
HeobxoouMMble AN NPefoCTaBfeHMs MyHMUMMAnNbHOW ycnyrn, nogaHbl B COOTBETCTBUM C
MHOpMaUnen 0 Cpokax M nopsgke NpenocTaBieHns MyHUUMNANbHOW ycnyri, onybrnmMkoBaHHOM
Ha PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaroLwmi nepeyeHb OCHOBaHWU A515 NPUOCTaHOBIIEHUS UKW OTKa3a B
npeaocTaBneHnn MyHMLMNAaIbHOW yCyrn

2.8.1. OcHoBaHus [OnNs NPUOCTAHOBMIEHUS NPeaoCTaBfieHNs MYHULMNANbHOW  YCyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA Arna oTkasa B NpegocTaBrieHnn MyHULMNanbHOW yCnyru:

1) 3asBuTENEM npeacTaBneHbl JOKYMEHTbI HE B MONHOM 06beme, nMbo B NnpeacTaBeHHbIX
3asBrneHnn n (MNn) JOKyMeHTax CoaepXUTCs HernomnHasa n (Mnu) HegoCToBepHaa MHoOpMaLnS;
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2) obecnedveHure xunbem noryyatensi No mecty paboTbl (Cnyx6bl)

5) ncteyeHme cpoka geNCTBUA TPyLOBOro A0roBopa (KOHTpakTa);

6) OKOHYaHWe cpoka Ccnyxobl;

7) ncteyeHme cpoka npebbiBaHNSA Ha BbIGOPHON LOMKHOCTY;

8) oTcytcTtBME CBOGOOHOrO CRYXeBHOro >WMNOro MOMELLEeHUs Yy MYHULUMNAanbHOro
yupexaeHusi, MyHUUMNAnbHOro YHWUTapHOro npeanpuaTus, 3a KOTOPbIMU >KUMble MNOMeLLEeHUs
MYHULUMMANbHOMO KMAMWHOMO oHA4a MYHUUMNANbHOrO paroHa 3akpenseHbl Ha npa.se
onepaTMBHOIO yrnpaBfeHUsa UNn X03aNCTBEHHOIO BEAEHMS.

2.8.3. lepeyeHb OCHOBaHMM ONA OTKa3a B NpefoCTaBfeHUN MYHUUMNAanbHOW YCIyru
ABNAETCA UCYepnbiBaOLLNM.

2.8.4. 3anpeulaeTcs oTKasblBaTb B MpedoCTaBfiEHUN MyHUUMMNANbHOW YCryru B cnydyae,
ecnn 3asiBfeHne O npeaocTaBneHn MyHUUMNanbHOW YCnyru nogaHo B COOTBETCTBUM C
MHpopMaumnen o cpokax n nopagke NpPefocTaBreHns MyHULMNANbHOW ycnyri, onybnnkoBaHHON
Ha PecnybnunkaHckom noprarne.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOW NnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycryra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTEeNbHLIMW AN
npeaocTaBneHns MyHULMNanbHOM YCryr, B TOM YUCIe CBEAEHNsI O AOKYMEHTE (AOKyMeEHTaXx),
BblJaBaeMoM (BblAaBaeMbliX) OpraHM3aumsiMm, y4acTBYHOLLMMUY B NPeAOCTaBIeHUN
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yeryr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENBHBIMU ANA NPegoCTaBNeHUs MyHULMNANbHOW YCyriu,
BKNIOYasi MHpopMaLMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUSA B oMepeaun npu nogadve 3anpoca o npeocTaBrieHnm
MYHULMNANBHOW YCryru, ycrnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyroLllen B
npegocTaBeHNN MyHULMNANBbHOW YCyr, N Npu Nofy4eHnn pesyrnbtaTta NpeaocTaBleHns Takmux
ycnyr

2.12.1. Bpemsi oxxmgaHus npy nogadve 3asiBNeHUst Ha NonyvYeHne MyHUUmMnanbHOW YyCnyru -
He 6onee 15 MUHYT.

2.12.2. TlMpu nonyyeHun pes3ynbTaTa nNpPenocTaBneHUss MyHUMUMNANbHOM  ycnyru
MaKCUManbHbIA CPOK OXUOAHWUSI B O4epean He OOIDKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpaunmn sanpoca 3asiButens o npegocTaBneHnm MyHMLMNanbHON
yCcrnyru v ycrnyru, npeocTaBnsemMon opraHmsaumen, y4acTeyowen B npegoctaBneHnm
MYHUUMMANbHOW YCnyru, B TOM Y/Cre B 3MIEKTPOHHON hopme

2.13.1. INpwn nnuyHom obpalleHmn B MOL| B AeHb Nogaym 3asdBneHus 3asBUTENO BbldaeTcd
pacnucka n3 AUC MOLU c pernctpaumMoHHbIM HOMEPOM, MOATBEPXAAKOLWMM, YTO 3asiBNEHue
OTNpaBrieHO, N AaTOW Nofayu 3asiBMeHns.

2.13.2. Tlpu HanpaeneHun 3adBneHuMs nocpencTtsoM PecnybnukaHckoro nopTana
3aaBuUTenNb B AeHb NoJayv 3asaBreHus nonydvyaeT B NMYHOM KabuHete PecnybnunkaHckoro noptana
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N NO 3MNEeKTPOHHOW no4Te yBeJOMIMeHue, NoATBepXawllee, YTO 3asiBfieHMe OTnpaBrfieHo, B
KOTOPOM YyKa3bIBalOTCS PerMcTpaunoHHbI HOMEP U AaTa Noaayvn 3asaBreHns.

2.13.3. Mpwn nu4Hom obpalleHnm B MIcnonkom B AeHb NoAaym 3asBNeHNs yNonHOMOYEHHbIM
AOJDKHOCTHLIM NULIOM  Mcnonkoma 3asiBUTEN0 BbIOAETCHA pacnucka u3 aBToOMaTU3nMpoBaHHON
WHPOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW ANs  OKas3aHWa  rOCYyOapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTOW Modayn 3asBfEHUS U NepeyvyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBNseTCs MyHUUMnansHas ycnyra, K
3any oXxugaHus, mectam 455 3anofiHeHUs 3anpocoB O NpeaoCTaBNeHNN MyHULMNANbHOW YCryru,
NHPOPMAaLMOHHBIM CTeHAaM ¢ obpasuamm Ux 3anosIHEHNSA N NEepeYHEM LOKYMEHTOB,
Heobxo4MMbIX ANS NPeoCTaBNeHNs KaxXaon MyHULMNAIbHOW YCyrn, pasmMeLLeHnto n
0POpMIIEHMIO BU3yalibHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npeaocTaBnNeHNsa Takon ycnyru, B TOM 4ucre kK obecnedyeHnto 40CTYNHOCTM AN UHBaNMaoB
yKa3aHHbIX 00BbEeKTOB B COOTBETCTBMM C ddefieparibHbIM 3aKOHOA4ATENbLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBannaos

2.14.1. TlpepocTtaBneHne MyHUUMMNANbLHOM YCIYyrM OCYLLUECTBNAETCA B 34aHUAX W
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOW NOXaPOTYLLIEHUS.

Mecta npuema 3assutenen obopyayrTca Heobxoammon mebenbio And 0dopMIIEHUS
AOKYMEHTOB, NH(POPMAaLIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbCcTBOM Poccumnckon depepauum O coumanbHOM
3awmte umHBanNMOoB B uensax 6ecnpensaTCTBEHHOro JocTyna K MecTy npefocTaBfeHus
MyHUUMNanbHOM ycnyru obecneynBaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIM OCTYN UHBANMAOB K MECTY npefoCcTaBfeHuns
MYyHUUMNanbHOM ycnyru (YAobHbIN BXOA-BbIXO4, B NOMELLEHNS 1 NEPEMELLEHNE B UX Npeaenax);

2) Bu3yanbHasl, TeKkcToBas WM MynbTMMegunMHas  uMHopmauuss O  nopsiake
npegocTaBnNeHns MyHUUUNANbHOW yCnyrn pasmellaeTcs B yAoOOHbIX ANSA 3asiBUTENEn MecTtax, B
TOM YUCHEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXOEHME WHBANMAOB, MMEKLMX CTONKME pacCTpPoncTBa PYHKLMM 3PEHUS U
CaMOCTOSATESNIbHOIrO NepeaBMKEHNS, U OKa3aHUe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATENBHOIO MEPEOBMKEHUS MO TEPPUTOPUM, Ha KOTOPOM
pacnonoxeHbl 00bEKTblI COUManbHOW, UHXEHEPHOW W TPaHCMOPTHOM WHMPACTPyKTyp, Bxoda B
Takme 0ObEeKTbl U BbIXO4a M3 HUX, NOCAAKM B TPAHCMOPTHOE CPEACTBO U BbICAOKN M3 HErO, B TOM
4Yucrne ¢ UCNosfib30BaHNEM Kpecna-KOMSACKHY;

5) Hagnexawee pasmelleHne obopyooBaHMss M HOCUTEnenm  uHdopMauuu,
HeobxoauMbIX Ana obecneveHns GecnpenaTCTBEHHONO AOCTyNa MHBANUAOB K ycrnyram ¢ y4eTom
OrpaHUYEeHUn X XNU3HeaeAaTeNbHOCTY;

6) gybnupoBaHne HeobxoguMmon ONs UMHBaANMOOB  3BYKOBOM U 3pUTENTbHON
MHOpMauuK, a TaKke Haanucen, 3HaKOB U MHOW TEKCTOBOW W rpadmudeckon uHdopmaumm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYeYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBogyvnka u TMriocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MPU HanMuMM OOKYMEHTa, noATBepXXAatowero ee
cneumnanbHoe o0y4yeHMe M BblgaBaeMoro no d¢opme M B MNopsigke, KOTOpble YCTaHOBIMEHbI
npukasom MuHucTepcTBa Tpyga m coumnanbHon 3awmTbl Poccuinckon ®epepaunmn ot 22.06.2015
Ne 386H «O6 yTBEpXAeHUM OOPMbl AOKYMEHTA, NOATBEPXKOANLWEro crneuvanbHoe obyyeHue
cobakm-npoBoAHMKA, N Nopsiaka ero Bblgauny.

2.14.3. TpeboBaHua B 4vactn obecneyeHuss AOCTYNHOCTU ANS WHBanNMAoOB OOBLEKTOB, B
KOTOPbIX OCYLLECTBNAETCH NpeaocTaBneHne MyHMUMnanbHOW yCcrnyri, U cpeacTts, UCNOMb3yeMbIX
npu NpegocTaBneHnn MyHULMNANbHOW YCNyru, KOoTopble ykasdaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHMUCTPATUBHOIO pernamMeHTa, NpMMEHSI0TCS K 06bekTam 1 cpeacream, BBEAEHHbIM B
3KcnnyaTauuio nnu npoLlewnMm MoaepHN3aumnto, pekoHCTpykumio nocne 1 nons 2016 roaa.
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2.15. MNokasaTenu OCTYNHOCTU N KaYyecTBa MyHULMNANbHOW YCyrn, B TOM YMCNe KONNMYeCTBO
B3aMMOLENCTBUI 3a8BMTENSA C JOSPKHOCTHBIMM NMLAMK Npy NPeaoCTaBAEHUN MyHULMNANbHOM
YCIYI 1 UX NPOAOIKUTESNBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHopmMmaumm o xoae
npeaocTaBneHns MyHUUMNanbHoON ycnyru, B TOM YMcre ¢ NCNob30BaHNEM MHGOPMALMOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb MOSy4EeHUs
MYHULMNANBbHOW YCIyry B MHOFOQYHKLMOHANBHOM LIEHTPE NpeoCTaBneHns rocyaapCTBEHHbIX U
MYyHMUMNANbHbIX YCNYr (B TOM YMcne B NOAHOM o6beme), B Ntobom TepputopmanbHOM
noAapasfeneHnn opraHa UCNONMHUTENBHO pacnopsaauTENbHOIO OpraHa MeECTHOro caMoyrnpaBneHus,
no BbIGOpY 3aaBUTENS (SKCTEPPUTOPMANbHbBIA NPUHLMI), NOCPEACTBOM 3anpoca o
NpeaoCTaBNEHNN HECKOSBbKNX FOCYAAPCTBEHHbIX U (M) MyHUUMNANbHBLIX YCNYT B
MHOrOYHKLMOHANbHbIX LIEeHTpax NpeaoCcTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbIX YCIT,
npeaycMmoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3 (KoMneKCHbIN 3anpoc)

2.15.1. lNokasaTtenssmu 4OCTYNHOCTU NpefoCTaBeHns MyHUUMNansHOM yCnyrn aBrsitoTCS:

pacrnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BeeTcs npuem, Bbldava OOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCMNopPTa;

HanMyne HeobXoOMMOro KoOnuyecTBa CrneumanucToB, a TakkKe MNOMELLUEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ucyepneiBarowen nHpopmaumm o cnocobax, NopsaKke U Cpokax npesocTaBneHus
MYHAUMMNANbHOW  yCcryrm Ha  WMHMOpPMaUMOHHbIX CcTeHaax, PecnybnvkaHckom nopTtane,
odomumManbHOM canTe MyHUUUNANbHOro panoHa;

oKasaHve MNoMOoLUM MHBanNugamMm B npeofosieHun 6apbepoB, MeLlaloLWmX MNOSTYYEHUIO UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. NokasaTensimu Ka4yecTBa NpegocTaBleHns MyHULUNansHOW yCryru aBnsaTCsS:

1) cobntogeHne CpoKoB Npuema 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME OBOCHOBAHHBLIX Xanob® Ha HapyweHus agMWHUCTPATUBHOINO perfameHTa,
coBepLUeHHble paboTHUKamn Micnonkoma;

4) KONMYEeCTBO B3aMMOLENCTBUA 3aaBUTENA C  JOSMKHOCTHbIMM nunuammn  (6e3  ydeta
KOHCYNbTaLNn):

B3anmoaencTeune 3aasutensa ¢ pabotHukammn Mcnonkoma nnm MOL npu npegocrtasneHum
MYHULMMNANbHON YCIyrn OCYLLeCTBMSeTCA OAMH pa3 Npu NpeAcTaBreHun 3asBrieHus CO BCEMMU
HeobXoaUMbIMU AOKYMEHTaMU;

OOMH pa3 B cfny4ae HeobGXOAMMOCTM MOMyvYeHus pesynbTata npeaocTaBneHns
MyHuumnanbHon ycnyrn B Wcnonkome unu ML B popme aksemnnapa aneKTpOHHOro JOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomKnTEeNbHOCTb O4HOrO B3aUMOAENCTBUS 3a8BUTENS C OOSHKHOCTHLIMWU nvuaMn npu
npegocTaBneHu MyHUUMNANbLHOW YCNyrn He npeBbiaeT 15 MUHYT.

3asgBuTeNnb BNpaBe OLEHUTb KadeCTBO MNpedoCTaBfeHUs MyHuMUMNanbHOW ycriyrm ¢
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  paguoTenedoHHOM  CBA3WM, C  MCMNOSb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. NHdopmaums O xoae nNpenocTaBfeHUss MyHUUMNAnbHOW YCnyrm MoxeT ObiTb
nosilyyeHa sasiButenem B NMM4YHOM KabuHeTe Ha PecnybnukaHckom nopTtane, B cnonkome, ML,

2.15.4. TpepoctaBneHMe MyHUUMNanbHOW YyCnyru ocyuwectenseTcs B nobom MOL no
BbIOOpPY 3asiBUTENS HE3ABMCUMO OT MECTa €ro XUTeNbCTBa UM MecTa hakTUYeCcKoro NnpoXmneaHus
(npebbiBaHus) Ha TeppuTopumn Pecnybnukn TatapcTtaH No SKCTeppUTOpUanbHOMY MPUHLMNY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaoLwme 0COOEHHOCTM NpeaoCTaBneHns
MYHUUUNANbHOW YCAyrn No 3KCTeppUTOpransHOMY NpUHUUNY (B cryyae, ecnv MyHuumnansHas
ycrnyra npefoCcTaBnisieTcsl N0 9KCTEPPUTOPMATTbHOMY NMPUHLMNY) N OCOBEHHOCTM NpeoCTaBneHns
MYHULMNAIbHOW YCIyrn B 3N1IEKTPOHHOM (hopme
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2.16.1. lpu npegocTaBneHNN MyHULMNANbLHOW YCIyrn B 3NIEKTPOHHOW dhopme 3asBUTESb
BrpaBe:

1) nony4nTb MHPOPMaLMIO O NOPSLKE U CpoKaX NpeaocTaBneHna MyHUUUNanbHOW YCyru,
pasmeLlleHHyto Ha PecnybnukaHckom noprane;

2) nopatb 3asiBNeHue O NpefoCcTaBfieHUN MYHULMMAnbHOW YCIYrM U UHble OOKYMEHTHI,
HeobxoouMMble ANA NpedoCTaBNeHUA MyHULMNANbHOW YCrnyrn, B TOM YuUCrie LOKYMEHTbl U
NMHpopMaUuIo, ANEKTPOHHbIE 06pa3sbl KOTOPbIX paHee Gbinn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM
7.2 yactn 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHmeMm PecnybnmkaHcKoro
nopTana;

3) nonyunTtb CBedeHWA O Xode BbINOMHEHUs  3asiBfieHUn O npefocTaBneHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBieHns MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaTt NpefoCcTaBNeHns MyHUUMNAanNsHON yeryrn B (oopMe 351IeKTPOHHOIO
AOKYMEHTa;

6) nogaTtb Xanoby Ha peweHne n genctene (6esgencreme) Mcnonkoma, a Takke ero
AOIMPKHOCTHBIX NNUL, MYyHMLMNAanbHbIX CRyXawumx nocpeacrsoMm PecnybnvkaHckoro nopTana,
noptana degepanbHON rocygapCTBEHHON WHMOPMAaUMOHHON cucTtembl, obecneymsatoLLen
npouecc pocynebHoro (BHecyaebHoro) obkanoBaHusa pelwieHuin u gencteuni (b6esgencrteus),
COBEpLUEHHbIX MpU NpefoCTaBfieHUM TOCYOAPCTBEHHBIX M MyHUUMNANbHbBIX YCyr opraHamu,
NpeaocTaBNALWNMN FOCYAapCTBEHHbIE YU MyHUUMNANbHbIE YCNYrK, UX OOSPKHOCTHBIMU fLaMu,
rocyaapCTBEHHbIMU U MyHULMMNANBbHLIMU CYXXaLMMW.

2.16.2. dopmupoBaHMe 3adBNEeHUs  OCYLLECTBNAETCA MOCPeacTBOM  3arofiHEHUA
aneKkTpoHHOM dopMbl  3adBneHns Ha PecnybnukaHckom nopTane 6e3  HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBneHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBrneHnsa obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBfEHMS W WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUS HECKONbKMMW 3asBUTENSIMU OOHOW 3NEKTPOHHOW (hopMbl
3asBrneHns npu obpaweHun 3a ycnyramu, npegnonaralowuMn  HarnpasfeHne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb NneyaTn Ha ByMaXHOM HOCUTENEe KOMUU 3NIEKTPOHHOM (POPMbI 3asiBNEHUS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHYHO QOpPMY 3asiBNEHUsI 3Ha4YeHun B nodon
MOMEHT MO XeNaHu NoNb30oBaTens, B TOM YMcrie Npy BO3HUKHOBEHMN OLWINMOOK BBOAA M BO3BpaTe
AOS99 NOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (hOpMY 3aABNeHuns;

5) 3anonHeHue nonen 9NeKTPOHHOW (hopMbl 3asBNEeHUs OO0 Havana BBOAA CBeAEeHUN
3asiBUTENIEM C WCMONb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacawlencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOEHTUMMKaUNN 1N ayTeHTUKauuu;

6) BO3MOXHOCTb BEpHYTbCA Ha NOOM M3 3TanoB 3aMOfIHEHUS 3JNEKTPOHHOM OOPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NoAaHHbIM UM 3asiBfIEHUSIM B TEYEHUE He
MeHee OHOro roga, a Takke 4aCcTUYHO C(POPMUPOBAHHbLIM 3asiBfIEHNAM - B Te4eHue He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3aaButenen Ha npuvem B MOL| (ganee - 3anucb) ocywecTBnseTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTenNto NpeaocTaBnAeTcsa BO3MOXHOCTb 3anucy Ha nobble cBoboaHble Ans npuema
AaTy n Bpems B npefenax ycTaHOBEHHOrO B MHOMO(PYHKLMOHaNbHOM LieHTpe rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton AaThbl.

[na ocylwiecTsneHns npenBapuTenbHON 3anmcn nocpenctsom PecnybnvkaHckoro noprtana
3aaBuUTENt0 HeobXo4MMO yKasaTh 3anpallmBaemMble CUCTEMOW AaHHbIE, B TOM YUCHE:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afipec 3ANIeKTPOHHOM MOYThI (MO XenaHut);
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Xeraemyto aaty u Bpemsi npuema.

B cnyyae HecooTBeTCTBUSI CBeOEHMI, KOTOpble  CcoOOWMN  3asBUTEMb  MpU
npenBapuTenbHON 3anucu, OOKYMeHTaM, NpeacTaBneHHbIM 3asiBUTENEM MNpu FIMYHOM NpuemMe,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn  ocywecTBneHUn npeaBapuTENbHOM — 3anuMcy  3asiBUTento  obecneymBaeTcs
BO3MOXHOCTb pacnevataTb TanoH-noaTBepxaeHne. B cnydyae, ecnu 3asBuTenb coobWMT agpec
3MEKTPOHHON MOYTbI, Ha YKa3aHHbIA aApec Takke HanpaensieTcs MHopmaums 0 NoaTBEepPKAEHUN
npeaBapuTenbHON 3anncy ¢ ykasaHMeMm Aatbl, BDEMEHU 1 MecTa npuema.

Mpwn ocywecTBNeHnn npenBapuUTenbHON 3anucy 3asiBuTenb B obs3aTerlbHOM nopsiake
NHGOPMMpPYETCH O TOM, YTO MpeaBapuTernbHas 3anucb aHHYNMpyeTcs B Criydae ero HesiBKM Mo
ncTedeHun 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMEHM npuema.

3asaButenb B Nioboe BpeMs BNpaBe 0TKa3aTbCsA OT NpeaBapuTenbHON 3anmcu.

3anpeluaeTcsa TpeboBaTb OT 3assBUTENS COBEPLUEHUS MHbIX AENCTBUIN, KPOME NMPOXOXKAEHUS
naeHTUduKaLMmn 1 ayTeHTUduKaumm B COOTBETCTBUM C HOPMATMBHbLIMW NPABOBbLIMW aKTaMu
Poccuiickon depepauun, ykasaHusi LenM npuvemMa, a Takke NpeaoCTaBreHUs CBedeHUN,
HeobXxoaMMbIX [ONns pacdeTa ANUTENbHOCTM BPEMEHHOro MWHTepBana, KOTopbli Heobxoaumo
3abpoHupoBaTh Ans npvema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMOMTHEHUS!, B TOM YMCIle 0COGEHHOCTU BbINONHEHUs
aAMWHUCTPATUMBHbLIX Npouenyp B 3fIeKTPOHHOW hopMme, a TakKe 0COBEHHOCTU BbINONTHEHUS
aAMUHUCTPATUBHbIX Npoueayp B MHOroyYHKLUMOHANbHbIX LieHTpax

3.1. OnucaHre nocnegoBaTeNbHOCTM AENCTBUI NPU NPeaoCTaBNeHnN
MyHULMNAanbHOM yCcryru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOW ycnyru BkA4vaeT B cebs cneaywwme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PAaCCMOTPEHNE KOMIMIEKTA JOKYMEHTOB, NpeaCTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHve MeXBEeAOMCTBEHHbIX 3aMpoCOB B  OpraHbl, YyyacTBylwue B
npegocTaBfieHN MyHULMNANBHOW YCIyriu;

4) nogroToBka pesynbtata MyHULUUNAanbHOW yCryru;

5) 3aknoyeHne gorosopa

6) Bblgada (HanpaBneHue) 3asaBUTENO pesynbTata MyHULMNANsHOW YCIyru;

7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENto

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUS A4MWHUCTPATUBHOW nNpoueaypbl  ABndeTcs
obpalleHune 3asaBuTens No BONpocam, CBA3aHHbIM C NpeaoCTaBleHNEM MYHULMMNANbHON YCyru.

[OMKHOCTHBLIM NMLUOM (PabOTHUKOM), OTBETCTBEHHbLIM 32 BbIMNOMHEHME aAMUHUCTPATUBHON
npoueaypsbl, ABNAETCS:

npu obpaweHnn 3asasutens B8 MOL|, — paboTHuk MOLL;

npn obpaweHun 3aasutens B Ncnonkom — CekpeTtapb Vicnonkoma (ganee - 4OMKHOCTHOE
NMLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUe).

3.2.2. BagsButenb BrnpaBe 0OpaTUTbCA 3a KOHCyNbTauuvenh O nNopsgke U Cpokax
npegocTasneHnsa myHuumnansHon yenyrn B8 MOLL nn4Ho 1 no TenedoHy 1 3nNeKTpOHHOW NouvTe.

PabotHnk MOLL KoHCcynbTMpyeT 3asBuTens, B TOM u4ucre no coctasy, ¢opme
npegcraBnsaeMon JOKyMeHTauumm 1 gpyrum Bonpocam Ansa nosiy4eHuss MyHMumnanbHOM yeryri.
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3asaBuTeNb MOXET MonyyYnTb MHopMauMo O nopsaake nNpegocTaBneHns MyHUUunanbHOW
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE NMpoLeaypbl, ycTaHaBNMBaeMble HACTOALNM MYHKTOM, BbINOSTHAKTCA B
AeHb obpalleHus 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLEeayp SIBASKTCS: KOHCYNbTauusa no
coctaBy, (hopme npeacraBnseMon OOKyMeHTauuu v Apyrum Bonpocam, HeobxooumbiM Onis
nonyyYeHnss MyHUUMnNanbHOW yCnyru.

3.2.3. 3aaBuTenb Bnpase obpaTUTbLCS B MICnonkom no tenedoHy MU 3MeKTPOHHOW noyTe, a
TaKke Monyy4nTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante Vcnonkoma o nopsgke u
cpokax npefoCTaBfeHuMs MyHUUMNanbHOW YycnyrM, B TOM 4ucne no cocTtaBy, dopme
npeacraBnNsaeMon JOKyMeHTauumm 1 gpyrum Bonpocam Angd nonyyeHns MyHUUmMnanbHON yCryri.

[OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHWE MHMOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAaMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE NpOoLEeaypbl, yCTaHaBNUBAEMblE HACTOALLMM MYHKTOM, BbIMOJTHAKOTCS B
TeyeHue Tpex paboymx gHer Co OHS NOoCTynsrieHns obpalleHus.

PesynbTatamun BbINOSMIHEHUS aAMUHUCTPATUBHBIX NpoLedyp SBMSITCA: KOHCyNbTauum no
cocTaBy, (hopmMe npeacrtaBngemMon OOKYMeHTauuMM u Opyrum Bonpocam, HeobxoaumbiM Ons
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem JOKYMEeHTOB NS NpefocTaBneHns MyHuuunanbHon ycnyrn Yyepe3 MOLL nnu
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3assutenb (npeacrtasButenb 3asBuTensl) obpawaetrca B MOL ¢ 3anpocom o
npegocTaBneHnn MyHULMNAnbHON YCNyru u NnpeacTaBnaeT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM
2.5 aAMMHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk MOL], Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC ML,

npu npeaocTtaBneHNUn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBnseT CKaHMpOBaHWE npeacTaBieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune 3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHus ckaHnpyeT nognucaHHoe 3asasneHve B AVIC MOL;

sarpyxaet B AUNC MOL| OoKyMeHTbl, NpeacTaBfieHHble B 3IEKTPOHHOW hopme unn
9NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€eNO;

BO3BpalLaeT NognnUcaHHoOe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO pacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNUBAEMble HACTOALLMM MYyHKTOM, BbINOSTHAOTCS B
AeHb obpalleHns 3asBuTens.

PesynbTatamu BbINONHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASTCA: rOTOBOE K OTMpaBke
3asiBrieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHMKk M®L| HanpaBndeT nakeT [OKYMEHTOB, MNPUHATBIX OT 3asaBUTENSA B
Mcnonkom B aneKkTpoHHOW ¢hopme (B COCTaBe MNaKeTOB 3SIEKTPOHHLIX Aen) B TeYeHwe OOHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBIX NpoLeayp SBMSKTCA: 3adBNeHne 1 naket
AOKYMEHTOB (3fIEKTPOHHOE [eno), HanpasfieHHble B WcnornkoM, nocpeacTBOM CUCTEMBbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Nprem OOKYMEHTOB ANA npefocTtaBfieHNs MyHUUMNANbHOW YCIyru B 3SIEKTPOHHOM
dopme yepes PecnybnvkaHckuin noprtan.

3.3.2.1. 3agButenb Ana nogayun 3asBfeHUst B 3IEKTPOHHOM {OpMe  BbIMOSMHAET
cnefywouwne encTBus:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT opmMy SMEKTPOHHOTO 3asBfEHWs, BKITHOYAOLWYO CBeAeHus, Heobxoammble U
oba3aTenbHble 4Ns NpegoCTaBneHus MyHULMNanbHOM YCNyru;

NPUKpennseT JOKYMEHTbI B 9NIEKTPOHHON (bopMe Unn anekTpoHHble obpasbl JOKYMEHTOB K
bopMe 3NEKTPOHHOrO 3asaBneHus (Npy HeobxoanMocCTn);

noaTeepxaaet akT O3HaKOMMEHWss W  Ccorflacuss C  YCrOBUAMM U NOPSIAKOM
npefocTaBfeHns  MyHUUMNAnbHOW  YCNyrM B 3MEKTPOHHOW  dopme  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYK OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIIieHUS);

nogTreepXxaaet [OCTOBEPHOCTb COOOLLIEHHbIX cBeOeHun (yctaHaBnuBaeT
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OTnpaBnseT 3arnofiIHEHHOE ANEKTPOHHOE 3asBneHne (HaXXumMaeT COOTBETCTBYIOLLYK KHOMKY
B (bOpMe 3MEKTPOHHOrO 3asBNeHns);

3NEeKTPOHHOE 3asiBrfieHWe NMoANUChLIBaeTCsl B COOTBETCTBUMU C TpeboBaHuAMK nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernameHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBfEHNS.

dopmaTHo-nornyeckasi NpoBepka CHOPMUPOBAHHOIO 3anpoca OCYLLEeCTBNAETCA eAWnHbIM
nopTanom aBTOMaTUYECKU B NpoLecce 3anosIHEHUS 3asiBUTENEM KaXO0ro 13 rnosen afekTpoHHON
dopmbl  3anpoca. [Mpu BbIABNEHUN €OUHBIM  NOPTafioM HEKOPPEKTHO 3anofIHEHHOro Mons
3MEKTPOHHOM (pOpMbI 3anpoca 3asiBUTENb YBEAOMMAETCA O XapakTepe BbISBNEHHOW OWNBKN U
nopsiake ee YCTpPaHeHWs NocpencTBOM MHAOPMALMOHHOIMO COOBLLEHMUS HEMOCPeACTBEHHO B
3MEeKTPOHHOM bopme 3anpoca.

AOMUHUCTPATMBHbIE NpOLEeaypbl, yCTaHaBNUBAEMbIE HACTOALLMM MYHKTOM, BbIMOJTHAKOTCS B
AeHb obpalleHns 3asBuTens.

PesynbTatamun BbINONHEHNA agMUHUCTPATUBHBIX NpoLeayp SBMSAITCS: ANEKTPOHHOE Aeno,
HanpasfieHHoe B cnonkom nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa JOKYMEHTOB MCnonkomMom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOMAHEHNA aAMUWHUCTPATMBHOM npoueaypbl SABNAeTcs
NoCTynneHne 3asiBNEeHNs W  WHbIX OOKYMEHTOB, HeobxoauMmbiXx [Onsi  npefocTaBneHus
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHBIM NMLOM (PaBOTHUKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHNE agMUHUCTPATUBHON
npoueaypsbl aensetcsa CekpeTtapb Mcnonkoma (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npuemMm JOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B crydae obpalieHus
3asBuTENS C 3aaBrieHeM B Vicnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAarLero A0KYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHKTe 2.5
agMWHUCTPATUBHOIO pernamMeHTa, MNPOBEPKY COOTBETCTBMA NPeACTaBiEHHbIX [OKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHuAM (Hagnexawee odopMIIEHME KOMUA AOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax Nog4YUCTOK, MPUMUCOK, 3a4€PKHYTbIX CNOB N UHbIX HE OrOBOPEHHbIX UCNPaBeHNi);

3anorHAeT 3MeKTPOHHYI popMy 3asiBfieHUs B aBTOMATU3UMPOBAHHOWM MHGOPMAaLMOHHOM
cucTemMe, npefHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;
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npu npegocTtaBneHNn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HoOcUTeENe, OCYLLECTBMSIET CKaHMpOBaHWE npenCcTaBNEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoEe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK MHAOPMALMOHHYIO CUCTEMY, NpeaHasHa4YeHHy Ons
OKa3aHUs T[OCyAapCTBEHHbIX W MyHUMUMNANbHbLIX YCNYyr [OOKYMEHTbl, MpeAcTaBfeHHble B
9NEKTPOHHOW (hopMe WM 3NEKTPOHHbIE 0B6pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, dhopmupyeT
31EKTPOHHOE A€eno;

BO3BpaLlaeT NoANMCaHHOEe 3asBNeHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESO pacnuUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWW O OTKasa B npuemMe AOKYMEHTOB [OSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MPUMEM [OOKYMEHTOB, YBEAOMMSET 3assBUTENSA O HanuUuuu npensaTtcTBUA AN
npuemMa 3adBrneHns 1 Bo3BpallaeT eMy JOKYMEHTbl C O6bACHEHMEM COAEepXKaHUs BbISBNEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, MOcfie NocTynneHus
AOKYMEHTOB Ha pacCMOTPEHNE:

npucBavBaeT 3asiBNIEHUI0 HOMep B COOTBETCTBMM C HOMEHKMaTypon aen u craTyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT MOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM 4uUCre MNPUMOXEeHHble 3asBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NEKTPOHHbLIE 06pa3bl JOKYMEHTOB;

NpoBepSEeT KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cObnoaeHne ycrnoBum AeNCTBUTENBHOCTU 3NIEKTPOHHOW NOAMNNCU, NOCPEACTBOM
obpawleHna Kk EanHomy noptany (B crnyvyae, ecnu 3asiBUuTenem npeactaBfeHbl 9NeKTPOHHbIEe
AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOWN KBaNMOULMPOBAHHON SNEKTPOHHOW NOAMNUCHID).

Mpn HannuMm OCHOBaHWNA, NPEeaYyCMOTPEHHbIX MYyHKTOM 2.7.1 aaMUHUCTPATUBHOIO
pernameHTa, NoAroTaBnMBaET MPOEKT peweHns ob oTkase B NpueMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefoCcTaBleHnss MyHULMNANbLHON YCryri.

B cnyyae, ecnu B pesynbTaTte NPOBEPKN YCUNEHHOM KBanM@MUUMPOBAHHOW 3SIEKTPOHHOMN
noanucu BblsIBIIEHO HecobnogeHne yCrnoBuin ee OeNCTBUTENBbHOCTU, NMPOEKT pelleHns o6 oTkase
AOIMKEH cogepxaTtb NyHKTbl cTtaTbh 11 PepepanbHoro 3akoHa Ne 63-P3, KOTopble MOCNYXUK
OCHOBaHMEM ANS ero NPUHATUS.

MpoekT peweHus o6 OTkase B NpMemMe OOKYMEHTOB, HEOOXOOMMbIX ONsi NpenoCTaBneHus
MYHUUMNANbHOW YCNyru, C yKkasaHnemM NpuyMH OoTKasa (B criydyae, ecrnv OCHOBaHus Afis OTKasa B
npueme LOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBNEHNs MyHULMNANbHOW YCryrn, CBsi3aHbl C
HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHW K TakMM [OKYMEHTaM, OCHOBaHWSA Of9 OTKasa B
npueMe [OOKYMEHTOB [OSDKHblI codepxaTb WHpopMaumi O HavMeHOBaHUM [JOKYMEHTOB
(MHbopMaumn, cBefeHun), KOTopble He MpeacTaBreHbl, CoAaep)XaT HeOoCTOBepHble U (KMnn)
NpoTMBOpEYMBbLIE CBEOEHUs, OMOpPMMEHbl C HapyleHUWeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBfsieTcd Ha cornacoBaHMe B YCTAHOBIIEHHOM Mopsiake MNOCPeACTBOM — CUCTEMbI
3NEKTPOHHOro 4OKYMeHTOOb0opoTa.

CornacoBaHue npoekta pelleHns o6 oTkase B NpuemMe OOKYMEHTOB, HeobxoouMbIX ASis
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLUECTBISETCA B nopsgke, npesycMoTPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcyTCcTBUSA OCHOBaHUM AN OTKasa B NpuemMe JOKYMEHTOB, NpefyCMOTPEHHbIX
NyHKTOM 2.7.1 aAMWUHUCTPATUBHOIO pernameHTa, AOSPKHOCTHOE MU0, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB, B TeYeHue oAHoro paboyero AHA CO AHS MOCTYNNEHMSA 3asiBfeHus, HanpasnseT
3asBUTENO, YKasaHHbIM B 3asiBfieHMM cnocobom, yBeoMSIEHME O MNOCTYMNNEHUU 3asaBrEHUS,
cogepxallee BXOOSALWMA PErmcTpauuoHHbIN HOMeP 3asiBrieHus, OaTy MonyyYyeHus 3asiBreHus,
nepeyYeHb HauMMeHoOBaHUM aunoB, NPeaCcTaBfeHHbIX K HeMy [AOKYMEHTOB, [aTy noslyvyeHus
pesynbTarta MyHUUUNAanbHOW YCRyri.
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3.3.3.4. VicnonHeHune npouenyp, ykasaHHblx B nyHkrtax 3.3.3.1, 3.3.3.3 aaMUHUCTPATUBHOIO
pernameHTa, nNpuv HanmuMynu TEXHUYECKOM BO3MOXHOCTU OCYLLECTBISETCH B aBTOMaTU4YeCKOM
pexume c NCNonb30BaHNEM aBTOMaTU3NPOBAHHOM NMHopMaLUNOHHOM CUCTEMBI,
npeaHasHaYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCYT.

3.3.3.5. AoMunHucTpatTMBHbIE  npouenypbl,  ycTaHaBnvBaeMble  nyHktom  3.3.3
agMUHUCTPATMBHOINO perfiaMeHTa, BbINOMNHATCA B TeyeHWe ofHoro pabovero AHS CO [AHSA
NOCTYNIIEHUS 3asABMNEHUS HA PacCMOTPEHUE.

PesynbTatamn BbINONHEHUS aAMWHUCTPATUBHLIX Npouedyp SBMASITCA: NPUHATBLIA Ha
paccMOTPEHME KOMMMEKT OOKYMEHTOB UMW NPOEKT pelleHust o6 oTkase B npueme OOKYMEHTOB,
HeobxoAMMbIX ANs NpefoCTaBNeHns MyHULMNAanbHOW YCNyr.

3.4. HanpaBneHvne mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegoCcTaBneHnm
MyHULMNANbHOW yCryrn

3.4.1. OcHoBaHVMeM Ha4yana BbINOSIHEHUS a4MWHUCTPATUBHOW npouenypbl ABNAeTcs
nonyyeHne OOSDKHOCTHbIM — NUUOM  (PaBOTHUKOM),  YNOMIHOMOYEHHBIM Ha  BbINOSIHEHUE
aZiIMUHUCTPATUBHOWN Npoueaypsbl, OT AOSHKHOCTHOrO fvua (paboTHMKa), OTBETCTBEHHOIO 3a Npuem
AOKYMEHTOB, MPUHATLIX OT 3as8BUTENS JOKYMEHTOB.

HOSMKHOCTHBIM NNUOM (PabOTHUKOM), OTBETCTBEHHbBIM 3a BbINOIHEHWE aAMUHUCTPATUBHOWN
npouenypsbl, sensetca CekpeTtapb Vcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpaBfieHue MeXBEeOOMCTBEHHbIX
3anpocoB, opMuUpyeT W HanpaBnseT B 3NEeKTpOHHOM dopMe MOCPeACTBOM  CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOrO  B3aMMogenctema  (NpU OTCYTCTBUMM  TE€XHUYECKOW
BO3MOXHOCTM — MHbIMK criocobamn) 3anpocbl O NpenocTaBfieHMM OOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernameHTa.

AOMWHUCTpaTMBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbINOSTHAKOTCA B
AEHb NPUHATUS 3asBNIEHNSA HA pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX Npoueayp SBMASATCSA: HanpaBlieHHble B
opraHbl Bfactu n (Unv) noaBeAOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB AaHHbIX HA OCHOBAaHMM 3anpoCcoB, MOCTYNUBLUNX Yyepes
CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOAENCTBUS, NPefOCTaBnsoT 3anpaluvBaemMble
AOKYMEHTbI (MHpopMaLMIO) UNU HanpaensgalT yBedOMMNEeHNa o6 OTCYTCTBUM OJOKYMeHTa u (unu)
WHpopmauun, HeobxoouMbIX AN NPefoCTaBfeHUs MyHUUMNanbHOW ycnyrn (ganee —
yBefoMneHune ob oTkase).

AOMWHUCTPATMBHbBIE NMpoLeaypbl, ycTaHaBNMBaeMble HACTOSALUM MYHKTOM, BbINOSTHAKOTCH B
TeyeHMe nATU OHeW CO OHS MNOCTYMNSeHUMst MEeXBEOOMCTBEHHOro 3anpoca B OpraH unmu
opraHusauuio, npeaocTasnsowme JOKYMEHT N UHAOPMAUUIO, eCriN UHble CPOKW NOArOTOBKU U
HanpaBfieHMst OTBETa Ha MEeXBEOOMCTBEHHbIA 3anpoC He YCTaHoBMeHbl heaepanbHbIMU
3akoHamu, npaBoBbiMW akTamu [lpaButenbctBa Poccuiickon ®depepauum n NPUHATBIMU B
COOTBETCTBUN C defepanbHbiMU 3aKOHaMM HOPMaTUBHbIMK MNPaBOBbIMM akTamu Pecnybnukn
TartapcTaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHLIX MNpoueayp SBASKOTCA:  OOKYMEHTbI
(cBepeHust), Heobxoammble ANa NPeaoCTaBeHNs MyHUUMNanbHON ycnyru, nnbo ysegomneHune o6
OTKase, HarnpasrieHHble  OOSHKHOCTHOMY  nuuy,  OTBETCTBEHHOMY 3a  HanpasneHue
MeXBeJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmMKHOCTHOE 5nWLO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpawuvBaemble 4epe3 CUCTeMY MEXBEOOMCTBEHHOro  3fIeKTPOHHOro
B3aMMOOENCTBUA OOKYMEHTbI (CBeAeHuns), Heobxoaumble Ans NpeaocTaBneHns MyHULMNAnbHOM
ycnyru, nnbo yBegomneHve ob oTkase npu OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm;

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNUBAEMble HACTOALLMM MYHKTOM, BbIMNOJTHAKOTCS B
AeHb NOoNyYeHns cBeeHu No MexBeOMCTBEHHbLIM 3anpocam.
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Pesynbtatamu BbINOMHEHUA aOMWHUCTPATUBHBIX Npoueadyp SBMSKTCA  OOKYMEHThI
(cBepeHus), Heobxoaumble onsi NpeaocTaBneHnsa MyHULMNAanbLHON YCryri.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaTUMBHOIO
pernameHTa, NpyU HanMyuM TEXHUYECKOM BO3MOXHOCTM OCYLLECTBIISIETCA B aBTOMAaTMYECKOM
pexunme C NCNonb30BaHNEM aBTOMaTU3NPOBAHHOW MHGOPMaLMOHHON CUCTEMBI,
npegHasHa4YeHHOM AN OKasaHWs roCyAapCTBEHHbIX M MyHMUMMNANbHBIX YCIyr, B TOM 4ucCre C
MOMEHTa perncrpaumMm 3asBfeHus B COOTBETCTBUM C NyHKTOM 2.13 agMWHUCTPaTUMBHOIO
pernameHTa.

3.4.6. MakcumanbHbIW CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX MNpoueayp, YKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaATb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOWN YCyru

3.5.1. OcHoBaHveM Hayana BbINOMIHEHMS aAMUHUCTPATMBHOM Mpoueaypbl SBMseTcA
nocTynneHne OoT AOSMKHOCTHOro nuua, OTBETCTBEHHOro 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWI), HeOBXOAMMBbIX 4515 NPeoCTaBeHNs MyHULUMMNAanbHON YCnyru.

[OSMKHOCTHLIM NIULIOM, OTBETCTBEHHBIM 3a BbINOSIHEHWE AOMWHUCTPATUBHOW MNpoueaypsl,
asnsetca Cekpetapb Wcnonkoma (ganee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM YCryrn).

3.5.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pes3yrbTaTta npegoctaBineHust
MYHUUMNANbHOW YCRyru:

paccmaTpmBaeT  COPMUPOBAHHLIA  KOMMSIEKT  OOKYMEHTOB, Heobxoaumbix AN
npegocTaBfieHNss MyHUUMNANbHOW YCNYyru;

NPy BbISABNEHUN OCHOBaHWW ONs OTKa3a B NPefoCTaBfeHMM MyHUUUNAnNbHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiameHTa, nogrotaBnvMBaeT MNPOEKT peLueHus
06 oTKase B MpeaoCTaBfieHUM XWUMNOro MOMELLEHUS MO AOroBOpPY HarMa CryXebHOro Xumnoro
NoMeLLEHWS;

B Criy4yae OTCYTCTBMSI OCHOBaHUN AMs OTKa3a B NpeAoCTaBNEeHUN MyHULMNANbHOW YCryru,
npegyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfameHTa, no Utoram pacCMOTpeHUs
AOKYMEHTOB, HeoOXOoAuMMbIX ANs npefocTaBfeHuss MyHUUMNanbHOW yCnyrn, MOAroTaBnvBaeT
NPOEeKT pacnopshkeHus Mcnonkoma O npedoCcTaBfeHUU rpaxgaHUHY >XUIIOro nomeLeHust Mo
AOroBopy Harma criykebHoro Xnnoro nomeLLeHus;

HanpasBnsieT MOArOTOBMEHHbLIN MPOEKT pesynbTaTta npefoCcTaBneHns MyHULUNarbHON
yCcriyrm Ha corfnacosaHve B YCTaAHOBJIEHHOM TMOpsiAke MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbBIE NMpoLeaypbl, ycTaHaBNMBaeMble HACTOSALUM MYHKTOM, BbINOSTHAKOTCH B
TeyeHue gecatn paboumx gHewn.

Pesynbtatamu  BbINOMHEHUA  agMUWHUCTPATUBHLIX nNpouedyp  SABNATCA:  NPOEKThI,
HanpasfieHHblEe Ha CornacoBaHue.

3.5.3. CornacoBaHne n noanucaHwe nNpoekTa pe3ynbTata nNpeaocTaBneHns
MYHUUMNANbHOW ycnyru (ganee — MNpPOeKTbl AOKYMEHTOB) OCyLlecTBnsdeTcs [NnaBon CcenbCKoro
noceneHns, OTBETCTBEHHOIO 3a NOAroTOBKY pe3yrnbTarta MyHUUUNanbHOW YCryru.

MogroToBneHHble MPOEKTbl AOKYMEHTOB, WMEILLIME 3aMeyaHusi, BO3BpaLlaloTCAa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata MyHuumnanbHou ycnyru. [locne
YyCTPaHEHNs1 3amedaHui MNPOEKTbl [AOKYMEHTOB MOBTOPHO NepefalnTcs And CcornacoBaHus W
nognucaHuns.

[MaBa cenbCcKOro MOCENeHns npu pPacCMOTPEHMM MPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnogeHne agMMHUCTPATMBHOIO perfnameHTa OOSPKHOCTHbIMM nvuammn Mcnonkoma B 4acTu
CPOKOB BbIMOMHEHNS aOMUHUCTPATMBHbLIX Mpoueadyp, WX NocnefoBaTtenbHOCTM W MOMHOTHI,
HanMyns  CorracoBaHUM  YNOSIHOMOYEHHbIX OOJSDKHOCTHbIX nvy  Mcnonkoma B cucTeme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbiBNEeHUs HapyleHWA B 4acTU CPOKOB BbINOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTesibHOCTU W MNONHOTLI [flaBa CenbCkoro noceneHus MHULMmnpyet
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npusBneyYeHne K OTBETCTBEHHOCTU 1L, AOMNYCTUBLUMX HapYyLUEHUS, B COOTBETCTBUM C NYHKTOM 4.3
aAMWUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE NMpoLeaypbl, ycTaHaBNMBaeMble HACTOALNM MYHKTOM, BbINOSTHAKTCA B
TeyeHue TpuHaguatm pabounx gHen.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBASKTCA: NOAMUCaHHOEe
peLleHue.

3.5.4. WcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
pernameHTa, MNpyU HanMyMmM TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBMSIETCA B aBTOMaTUYECKOM
pexunme c NCNONb30BaHNEM aBTOMaTU3NPOBAHHOW MHG OpMaLMOHHON CUCTEMBbI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbIMOSIHEHUS aOMWHUCTPATUBHBIX Mpoueayp, yKa3aHHbIX B MYHKTE
3.5. agMMHUCTPaTUBHOIO pernameHTa, COCTaBnseT ABaguaTtb Tpu paboumx gHs.

3.6. Bblgava (HanpasneHue) 3asBuTento pesynbTata MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHMS aAMUHUCTPATMBHOM Mpoueaypbl SABNAeTCs
nonyyeHne [OOMKHOCTHbIM fULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeEHTa, NOATBEPXKAAOLLEro NpegocTaBneHne MyHMUmMnansHOM yCnyri.

[OMKHOCTHLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSIHEHNE aAMUHUCTPATMBHOW MNpoLueaypsbl,
asnsetca Cekpetapb Mcnonkoma (ganee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasrieHne) JOKYMEHTOB:

obecneynBaeT perncTpauuio U BHECEHWEe CBedeHMM O pesynbTaTe npeaocTaBreHus
MYHUUMNANbHOMW yCcryrm B MNOACUCTEMY BeOeHMs [OOKYMeHTauMm aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpedHa3Ha4YeHHOM AN OKa3aHWs  roCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asiButensa (ero npeacraBuTensi) Cnocobom, ykasaHHbIM B 3asiBIEHWU, O
pesynbTate npefoCTaBNeHUs MyHUUMNANbHON YCAyrn U O BO3MOXHOCTU MNOJSTyYeHUs1 pesynbTaTta
npegocTaBfieHna MyHuumMnaneHon ycnyru B icnonkome nnu 8 MOL.

NcnonHeHne npouenyp nNpu HamMuMm TEXHUYECKOM BO3MOXHOCTU OCYLLeCTBNSeTCs B
aBTOMATUYECKOM pPEXMME C UCNOSIb30BaHMEM aBTOMATU3NPOBAHHON MHAOPMAaLMOHHON CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr.

AOMUHUCTpaTMBHbIE NMpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINMOMHAKTCS B
TeyeHMe ogHoro pabo4vero gHs CO AHA NOAMUCAHUSA OOKYMEHTa, ABNSAIOLWErocs pesynbTaToMm
npegocTaBneHnUss MyHUUMNANbLHOW YCNyru, yNormHOMOYEHHbIM AOMKHOCTHBIM nnuyoM Mcnonkoma.

PesynbtatamuM BbINOMHEHUS a4MWHUCTPATUBHBIX Mpoueayp SABNAKTCA: pasMelleHue
cBeeHUNn O peaynbTate nNpeaocTaBrieHUss MyHUUMNANbHOW yCnyru B MHJOPMaUVOHHbIX
cuctemax, usBelleHne 3aaButens (ero npeactaBuTensl) O pesynbTaTe npeaocTaBneHus
MyHMUMNANbHOW ycnyru n cnocobax ero nonyveHus.

3.6.3. lNopsgok Bbligayn (HanpasreHusl) peaynbTata NpefocTaBneHus MyHUUMNAanbHON
ycnyru:

3.6.3.1. lpn obpaweHun 3asiBuTeNd 3a pesynbTaToM MyHuuMnanbHown ycnyrm B MOL,
paboTHnk MOLL BbigaeT 3aaBuTeEnto pesynbTaT MyHUUMNANbHOM ycnyrm B oopMe 3K3emnnsipa
9NEeKTPOHHOro [JokyMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHuio 3adBUTENs BMecTe C
9K3eMNNAPOM 3MEKTPOHHOrO [OKYMeHTa Ha OymaxHOM HocuTene emy npenoctaBnseTcs
3K3eMNNAp AMEKTPOHHOrO AOKYMEHTa nyTemM ero 3anucu Ha CbeMHbIA HOCUTENb MHOPMaLn Unu
HanpaBfieHUs1 9K3eMMNISApa dNEKTPOHHOIOo AOKYMEHTa Mo 3NEeKTPOHHOW noYvTe B agpec 3asiBUTens.
[Mpu 3anMcy Ha CbeMHbIN HOCUTENb MHAOPMaLMM NN HanNpaBneHU 3K3emMnnspa dNEeKTPOHHOro
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMMMASAP ANEKTPOHHOIO AOKYMEHTa Ha BymMakHOM
HocuTene, No 3MEeKTPOHHOW MoYTe MAEHTUYHOCTb TaKOro 3K3emnrisipa 3MeKTPOHHOro AOKYMeHTa
3K3eMNNApy SNEKTPOHHOro AOKYMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl YNOfIHOMOYEHHbIM
COTPYZAHMKOM C UCMNOJSIb30BaHNUEM YCUNEHHOMW KBaNMPULMPOBAHHOW 3NEKTPOHHOW NOAMUCH.
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AOMUHUCTPAaTUBHbIE MpoLeaypbl, yCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, BbINOJTHAKOTCS B
nopsiake o4epedHocTn, B AeHb MpubbITUA 3adBUTENS B CPOKU, YCTAHOBIIEHHbIE pernameHToM
paboTbl MOL.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX npouenyp ABMASATCA: dukcaunsa dakra
Bbldayn pes3ynbtata npegocTaBneHns MyHuumnansHon ycnyrm B AUC MOL, pesynbTaT
npegocTaBneHnsa MyHMLMNanbHOW yCnyr, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpn obpaweHnn 3asBuTensa 3a pe3ynbTaTOM MyHMUMNANbHOW YCrnyrn 4epes
PecnybnvkaHckun nopTtan 3adBuTENt0 B NUMYHbIA  KabuvHET aBTOMaTM4ecku Hanpasnaetcs
SNEKTPOHHbIN 0Bpa3 AOKyMeHTa, SABNSLWEroca pe3ynbTaToM npegocTaBneHus MyHULMNanbHOM
ycnyru, noAnNMCaHHbLIN YCUNEHHOM KBanMuumpoBaHHOM 3NEKTPOHHOMN noanucCLI0
YMOMHOMOY€EHHOro AOMKHOCTHOro nuua KMcnonkoma.

AOMUHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNUBAEMble HACTOALLMM MYHKTOM, BbIMOJTHAKOTCS B
AeHb noanucaHua OOKyMeHTa, NnoATBepXxAarollero npegocrasrieHne (0Tkas B NpefocTaBrieHum)
MYHULMMNANbHOW YCNYru, YNONMHOMOYEHHbIM AOSMKHOCTHBIM NMuoM Kcnonkoma.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABNAKTCA: HanpasneHue
(npepocTtaBneHne) ¢ wucnonb3oBaHnem PecnybnukaHCKOro noprtana 3asiBUTEN0 LOKYMEHTA,
noaTBepxgarollero npegoctaBrieHne  MyHuuMnanbHOW ycnyrm (B TOM  4ucrne oOTkas B
npegocTaBfeHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. MNpwn obpalleHnn 3aaBuUTenNs 3a pesynbTaTtoM MyHUUUNansHoOM ycnyru B Micnomnkom,
AOIMKHOCTHOE NULLO, OTBETCTBEHHOE 3a Bblady (HanpasneHwe) JOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTar MyHuuunanbHon ycnyrn. [lo TpeboBaHuIiO 3asBUTENA BMeECTe C 3K3EeMMNSApOM
9NEKTPOHHOro JOKyMeHTa Ha OyMaxHOM HocuTene emy npeaocTaBnAeTcs  3K3emnnsap
9NEeKTPOHHOro [AOKYMEeHTa nyTeM ero 3anMcu Ha CbeMHbIM HOCUTeNb WHOopMauum unu
HanpaBneHWs 3K3eMnnsipa NEKTPOHHOIo OKYMEHTa Mo 3NEKTPOHHOM NoYTe B afgpec 3asiBUTENS.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
OCYLLIECTBMAIOTCA B Nopsake ovYepedHoCTW, B AeHb NpubbLITUA 3asBuTenss B COOTBETCTBUMM C
[MpaBunamu BHYTpEHHeEro TpygoBoro pacnopsigka Mcnonkoma.

PesynbTaTtomM BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SABASKTCA: dukcaunsa dakta
Bbldayn pesynbTata npefocTaBneHnss MyHUUMNansHOW YyCryru B aBTOMaTU3MPOBaHHOW
WHOPMALUMOHHON  cucTeme, npefHasHadeHHOM 0N OKasaHuMs  FOCYOapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHN4YeCKnx owmbok

3.7.1. B cnyyae o6GHapyXeHUsi TEXHUYECKOM OWKNBKM B [AOKYMEHTe, SBMsSHLWEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asBuUTenb HanpaesnsaeT B Micnonkom:

3asBneHne o6 wucnpaBneHWn TexHudeckon owmnbkm (npunoxeHne Ne 4 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblaHHbIN 3asBUTEN0 Kak pesynbTaT MyHUUMNAnbHOW YCRAyrn, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, UMeKLLME HPUANYECKYIO CUIY, CBUOETENBbCTBYIOWMNE O HANMYMU TEXHNYECKON
OLLINOKN.

3asaBneHne 06 ncnpasneHnn TEXHNYECKON OLLUMOKM B CBEOEHUSX, YKa3aHHbIX B AOKYMEHTE,
ABNAOLLEMCA pe3ynbTaTOM MyHUUMNANbHOW yCnyrn, nogaetcsa 3aaBuTtenemMm (YnorHOMOYEHHbIM
npeacTaBuTenieM) NoYTOBbIM OTMNpPaBfeHneM (B TOM 4YUCAE C WUCMOSNIb30BaAHMEM 3fEKTPOHHOM
noyThbl), Mnb6o yepes PecnybnukaHckmii noptan nnm MOL.

3.7.2. [JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBISET Npuem
3aaBneHna o6 ncnpasneHnn TEXHUYECKOWN OLIMOKK, permcTpupyeT 3asiBfieHWe C NPUOXeHHbIMM
AOKYMEHTaMM 1 NepefaeT UxX JOMMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NPOLEeaYpbl, yCTAaHABNMBAEMbIE HACTOSALLMM NMYHKTOM, BbIMOSTHAKOTCS B
TeYeHne O0aHOoro paboyero AHS € AaTthl perncTpaumm 3asiBreHns.
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PesynbTatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX MNpoueayp SBNSIOTCA: MPUHATOE WU
3aperucTpMpoBaHHoe 3asiBfeHve, HanpabfeHHOe Ha pacCMOTPeHWe [OOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuLo, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccmaTtpuBaeT
AOKYMEHTbl M B UENAX BHECEHWs WCMpaBfeHU B AOKYMEHT, SBNAWUACA pe3ynbTaTom
nNpefocTaBneHnss MyHUUMNanbHOW YCryru, OCyLecTBNsSeT npouenypbl, nNpeaycMOTPeHHbIe
nyHKTOM 3.5 afMWHUCTPATUBHOIO pernameHTa, U BblAaeT UCNPaBIEHHbIN OOKYMEHT 3asBUTENO
(ynorlHomMmo4YeHHOMY nNpeacTaBuUTENto) NUMYHO MOA4 POCNUCL C  U3bATMEM Yy  3asBUTENSA
(ynonHomo4eHHOro npeAcTaBuUTENs) OpurMHana JoKyMeHTa, B KOTOPOM COOEPXUTCH TEXHUYecKas
owubka, wnu HanpaenseT B ajpec 3asBUTENA MNOYTOBbIM OTNpaBrieHnem (NocpeacTBOM
SNEKTPOHHOM MOYTbl) MMCbMO O BO3MOXHOCTU MOMNyYEeHUS AOKYMeHTa Mnpu npeaocTaBrieHnn B
Wcnonkom opurmHana AoKyMeHTa, B KOTOPOM COAEPXKUTCH TeXHUYecKkas owmnbka.

AOMWHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSALLMM MYHKTOM, BbIMOMHSAOTCA B
TeyeHne AByX pabouux OHen nocrne obHapyXeHUs TexXHUYecKOW OWWWBKM WMnn NonyyvyeHus oT
noboro 3aMHTEPECOBaHHOTO N1Ua 3asBrneHns 0 AoMNyLLEeHHON ownbke.

PesynbTaTtamn BbINOMHEHUA aAMUWHUCTPATUBHLIX Mpouenyp SABMASIOTCA:  BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCTaBlIieHNEM MyHULMNANBLHOW yCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIETro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSTOXEHWUIN aAMUHUCTPATUBHOIO pernaMeHTa u HbIX
HOpPMaTUBHbIX NPABOBbLIX aKTOB, yCTaHaBNMBALWMX TPebOBaHMSA K NpeaocTaBeHnto
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHUI

KoHTponb 3a NOfHOTOM 1 KA4eCTBOM NPEeAOCTaBEHNA MyHULMNANbHOW YCNYrn BKNOYaeT B
ceba BblFBNEHNE W YCTPaAHEHWEe HapylweHWn npaB 3asiBuTenen, npoBedeHne npoBepoK
cobnogenna npouenyp nNpPeaocTaBneHNa MyHUUMNANbHOW YCryrM, NOLrOTOBKY PELIeHUr Ha
aencteus (besgencrane) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpasfeHns.

dopmamMm  KOHTponsi 3a COGMOEHMEM MWCMOSMTHEHMST aOMWHUCTPATUMBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka 1 cornacoBaHMe NMPOEKTOB AOKYMEHTOB MO NPeAOCTaBMEHNIO MYHULMNANTbHON
ycnyru,

2) NpoBOAUMbIE B YCTAHOBMNEHHOM NMOpsAAKe NPOBEPKN BeAEHUS 4enonpon3BOACTBa;

3) NpoBegeHMe B yCTaHOBMEHHOM MOPsiAKE KOHTPOSIbHbIX NPOBEPOK COBoaeHns npoueayp
npegocTaBfieHNa MyHULUMNANbHOW YCIyrn.

B uensax Tekywero KOHTPOMSA UCMOMb3YTCS CBEAEHUS, UMEIOLLMECS B ANEeKTPOHHOM 6a3se
AaHHbIX, CnyXebHas KoppecnoHaeHUmMs, yCTHast U NUCbMEHHast MHopMaums AOIMKHOCTHbIX Nnl,
OCYLLEeCTBASAOLLNX BbINOMNHEHNE aAMUHUCTPATUBHbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYHOLLNX JOKYMEHTOB U ApYyrne cBeaeHUS.

[na ocywecTBneHna KOHTPONS 3a COBEepLleHMeM [OeUCTBUA Mpu  npeaocTaBnieHum
MYHULMNANBHOW YCNYrn U NPUHATUN PELLEHU PYKOBOLMUTESO OpraHa MeCTHOro caMmoynpasneHust
nNpeaCcTaBNATCA CNpaBkM O pesyrbTaTtax NpegocTaBeHnss MyHUUMNAnbsHOW YCIyri.

O cnyyasx M npuyMHax HapyLleHUa CpPOKOB, MOCMEeAOBATENbHOCTM U  COAEPXKaHUS
afMUHUCTPATUBHBIX Mpoueayp AOSMKHOCTHbIE Nnua HEMEANEeHHO MHMOPMUPYIOT pyKoBOAUTENS
opraHa, npefoCTaBnAlLWEero MyHUUUNanbHy ycryry, a Takke npeanpuHMMaroT CpodHble Mepbl
No YCTPAHEHUIO HapYyLUEHUN.

Tekywmin KOHTPONb 3a cobntogeHnemM nocrneaoBaTenbHOCTU OENCTBUN, OnpeaeneHHbIX
aAMUHUCTPATUBHbIMM  npouedypaMnu  No  NPefoCTaBfEHUIO  MyHMUMNANbHOW  YCRyru,
ocyulecTBnsgeTcsa [naBon CenbCcKoro noceneHusi, OTBETCTBEHHbIM 3a opraHumsaumio paboTbl Mo
npegoCcTaBNeHNIO MyHULMNANbHOW YCIyTri.



23

MepeyeHb AOMKHOCTHbLIX NUL, OCYLLECTBASOWMNX TEKYLMA KOHTPONb, YCTaHaBNMBaETCS
MOMOXEHUSIMW O  CTPYKTYPHbIX MNOApasdeNieHusix oOpraHa MeCTHOrO CcaMoyrnpaBfieHus U
AOMKHOCTHBLIMW pernaMmeHTamu.

4.2. MNopanok U NepuoanMyYHOCTb OCYLLECTBIEHMS MNAHOBbIX M BHEMNNAHOBLIX NPOBEPOK MOMHOTLI 1
Ka4yecTBa NPeAOCTaBNeHNst MyHULMNANbHOW YCryri, B TOM YMcne nopsigok n oopMbl KOHTPOIS 3a
MOMHOTOMN N KA4YeCTBOM NpPeaoCTaBfeHNst MyHULUMNAbHOW YCryrm

KOHTpOnbHblE NpoBEpPKM MOryT OblTb MNMAHOBbIMW  (OCYLLECTBIIATECA HA OCHOBaHWUU
nonyrogoBbIX WM TOAOBbLIX NfaHoB paboTbl opraHa MECTHOro CaMOynpaBfeHus) U
BHennaHoBbIMU. [1pn NpoBegeHUN NPOBEPOK MOMYT paccMaTpMBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHMUMNaNbHOM ycnyrn (KOMMNMEKCHble NPOBEPKM), WMAW MO KOHKPETHOMY
obpalleHnto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnALWEro MyHUUMNanbHY YCryry,
3a peweHus n gencteus (besgencrane), NpUHMMaemble (OCYLLIECTBIISIEMbIE) UMW B XO4€E
npegocTaBneHnsa MyHMLMNANbHOW YCyrn

Mo pesynbTaTtaM NpOBEAEHHbIX MNPOBEPOK B Cryvyae BbIABMEHMS HapyLeHWn npas
3aaBUTENENn BUHOBHbIE nNuUUA MPUBMEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

[[MaBa cenbCKoro noceneHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PacCMOTpEHNE
3asiBMEeHNN.

MaBa cenbCcKOro mMoceneHns HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (Mnwn)
HeHaanexawee BbINOMIHEHNE a4MWHUCTPATUBHbLIX [OENCTBUN, YyKasaHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUa M WHble MyHUUMNanbHble CrnyXawue 3a peleHnss u OenCTBUSA
(6e3pencTtBme), npvHUMaemble (OCYLLECTBNSEMbIE) B XOAE NPEeOOCTaBNEHUS MyHMUMNANbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MNOPSIAKE.

4.4. lonoxeHusi, Xxapaktepuayrowme TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBneHnemM MyHUUUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx obbeanHeHum
N opraHuMsauun

KoHTponb 3a npegocTaBfieHMEM MYHUUMNANbHOM YCIYrM CO CTOPOHbI rpaxaaH, ux
06beguHEHN 1 OpraHM3aLmi, OCyLLEeCTBSEeTCS NOCPEACTBOM OTKPbITOCTU AEATENbHOCTM OpraHa
MECTHOro camoyrnpaBfeHus Npy NpegocTaBfNeHnn MyHULUMNANbHOW YCNyru, NOyYeHUst NosTHOW,
aKTyanbHOM 1 JOCTOBEPHOW MHOpMaUnUK O Nnopsake npefocTaBfeHns MyHUUUNanbHOW YCnyrn u
BO3MOXHOCTU AocyaebHoro paccMoTpeHus obpauweHun (kanob) B npouecce npenoctaBrieHus
MYHUUUNANbHOW YCRyru.

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHY yCcnyry,
MHOroyHKLMOHaNbLHOro LeHTpa npeaocTaBlieHusi rocyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, opraHusaumin, ykasaHHbIx B 4acTti 1.1 ctatbu 16 ®epgepanbHoro 3akoHa Ne210-d3, a
TaKKe UX AOJHKHOCTHbIX UL, MyHUUUNAanNbHbIX CRyXawmux, paboTHUKOB

5.1. 3asButenn umeloT npaBo Ha obGXxanoBaHue B AocynebHOM nopsgke peLleHun u
pencteuin (besgenctensa) opraHa, NpPefoCTaBnAOWEro MyHUUUNANbHYIO YCyry, OOSMKHOCTHOrO
nuua opraHa, nNpegocTaBnslowero MyHUUMMAanbHY  YyCryry, MYyHULMManbHOro Cryxatlero,
pyKkoBOAMUTENSA OpraHa, nNpefoCTaBNALWEro MyHUUMNAanbHY YCNyry, MHOroyHKLMOHAaNbHOIro
ueHTpa, paboTHUKA MHOrO(YHKUMOHANbHOro LiEeHTpa, opraHu3auumn, npeayCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke X pabOTHUKOB.
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3asButenb MoXeT 06paTUTLCA C Kanobou, B TOM YUCIe B CAeAyLnX Cryvasx:

1) HapyweHue cpoka perucrpauum 3anpoca O NpefocTaBleHUN MyHUUMNAnNbLHOW YCryru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npeaocTaBfeHns MyHuumMnanbHon ycnyrn. B ykasaHHOM crydae
pocynebHoe (BHecyaebHoe) obkanoBaHwe 3asBUMTENEM pelleHui n gencteumn (6e3nencreums)
MHOTMO(YHKLUMOHANbHOro LeHTpa, paboTHMKa MHOroYHKLMOHANBLHOIO LEeHTpa BO3MOXHO B
crniyyae, ecrnvm Ha MHOroyHKLMOHAMNbHbIA LEHTP, peleHns n aenctems (6e3nencrame) KoToporo
obxanylTcs, Bo3noxeHa (YHKUMA NO NpefoCTaBfeHUI0 COOTBETCTBYIOLLMX MYHULMNANbHbIX
ycnyr B NofHOM o6beme B nopsake, onpeaeneHHom Yactbio 1.3 ctatb 16 ®egepanbHOro 3akoHa
Ne 210-03;

3) TpeboBaHve Yy 3asBUTENS [LOKYMEHTOB wnu WHdopmaumm nmbo ocylecTBNeHNs
AENCTBUA, NpeacTaBfeHne Unu OCyLLEeCTBMIEHWE KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHbLIMA
npaBoBbIMK akTamn Poccunckon defepaumm, HOpMaTUBHBIMU NPaBoBbIMKM akTamn Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu 4515 NpeJoCTaBNeHNs MyHULMNAIbHOWN YCNyru;

4) oTka3 B MpuMeMe [OOKYMEHTOB, MpefoCTaBfeHMe KOTOpbiX NpegyCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccunckon Pepepaummn, HOPMATUBHLIMW NPaABOBbLIMU
aktamn Pecnybnukm TaTtapcTaH, MyHMUMNanbHbIMW NPaBOBbIMW akTaMu AN MNpeaocTaBreHuUs
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCINyru, €ecrnv OCHOBaHMA OTka3a He
npeaycMoTpeHbl edepanbHbiMM 3aKOHaMW U MIPUHATBIMWA B COOTBETCTBUM C HUMU UHBIMU
HOpMaTUBHbBIMM NpaBoBbIMK akTaMu Poccuiickon deaepaumm, 3akoHaMm U UHbIMU HOPMaTUBHBIMK
npaBoBbIMW akTamyn Pecnybnukn TaTapcTaH, MyHuUMNanbHbIMKU MNpaBOBbIMM  akTamu. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLLleHnin U JENCTBUN
(6e3pencTBna) MHOroyHKUMOHANbHOrO LEHTpa, paboTHMKaA MHOrogyHKUMOHANbLHOMO LeHTpa
BO3MOXHO B Crfy4ae, €eCciM Ha MHOrMO(YHKUMOHANbHbLIN LEHTP, peleHns u OencTBus
(6espenctBne) KoToporo  obxamnylTcsa, BO3MoOXeHa  (PyHKUMs nNo  npeaocTaBlieHMIO
COOTBETCTBYHOLUNX MYyHULMMNANbHBLIX YCIyr B NOMIHOM o6beme B nopsiake, onpeaeneHHOM YacTbio
1.3 ctatbu 16 dPegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENS NMpU NPeaoCTaBlEeHUN MyHUUMNANbHOW YCnyrn nnatbl, He
npeaycMoTPEeHHON HOPMaTUBHBLIMW NPaBoOBbLIMKU akTamu Poccurckon depepaumnmn, HopMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnnkn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUUNAanbHy YCrnyry, LOOSMKHOCTHOrO nuvua
opraHa, npPeAoCTaBNALWEro MyHUUMNANbHYO  yCryry, MHOrOgYHKLUMOHANbHOrO  LIEHTPa,
paboTHMKa MHOrO(PYHKLMOHANBHOMO LeHTpa, opraHn3aunin, npeaycMoTpeHHbIX YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B MCNpaBNeHUM OOMYLUEHHbIX UMW
onevyaTtok M OwunbBOK B BblOaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUs MyHUUUNANbHOM YCyru
AOKyMeHTax NnMbo HapyLleHne yCTaHOBNEHHOro CpoKa Takmx ucnpasneHun. B ykazaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asBUMTENEM pelueHu n gencteumn (6e3nencreuns)
MHOTMO(YHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKLUMOHANbLHOIO LEHTPpa BO3MOXHO B
crniyyae, ecrnvm Ha MHOrO(OYHKLMOHAMNbHbIA LEHTP, peleHns n aenctems (6e3nencreme) KoToporo
oGxanytTcs, BO3NnoXeHa QYHKUMS NO NPenoCTaBfEHUMI COOTBETCTBYHOLMX MYHMUMNANbHbIX
ycnyr B noniHoM obbeme B nopsiake, onpeneneHHomM vactoto 1.3 ctatbn 16 deaepanbHOro 3akoHa
Ne 210-93;

8) HapyLleHne cpoka nnu nopsgka Bbigadn JOKYMEHTOB MO pe3dynbTaTam npeaocTaBneHns
MYHULMNANbHON YCNyru;

9) npuocTaHOBNEHWE MNpPeaoCTaBMEHUss MyHUUMNANbHOW  YCRyrk, €ecnm OCHOBaHWUSA
NPUOCTaAHOBMNEHNS HE NPeayCMOTpeHbl beaeparnbHbIMU 3aKOHAMW U MPUHATLIMU B COOTBETCTBUM
C HUMW VHBIMWU HOPMAaTMBHbLIMU NpaBoBbIMU akTamu Poccuirckon denepaumm, 3akoHaMn U UHbIMU
HOpMaTUBHbLIMW MNpPaBOBbIMM akTamyn Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU MPaBOBbIMU
aktamu. B ykazaHHOM cniyyvae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTENEM PELLUEHUN U
pencteuin (6e3genctang) MHOrO(OYHKUMOHANbHOMO LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOMO
LUeHTpa BO3MOXHO B Criydae, €Cnu Ha MHOrogYyHKUWOHAMNbHbIA LIEHTP, peLleHns u OeNCTBUSA
(6e3pencTBne)  KOTOPOro  OGXanykTCsA, BO3MNOXEHa  YHKUMA N0 NpefoCTaBfeHuto



25

COOTBETCTBYHOLUNX MyHULMUNANbHBLIX YCIYr B NOMIHOM o6beme B nopsiake, onpeaeneHHOM 4acTbio
1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENA NpPU NpeaocTaBleHUN MyHULMNANbHOW YCNyrn OOKYMEHTOB
unu MHpopmaumn, OTCyTCTBME U (MNU) HEOOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu
nepBoHavyanbHOM OTKase B MpuMeMe [OOKYMEHTOB, HeobOXoauMmbIX Ans npegoctaBreHus
MyHUUMNANbHOW ycrnyrn, NMbo B npefocTaBneHuM MyHUUMNANbHOW YCyru, 3a WUCKIHYEHneM
cny4yaes, nNpeaycMoTpeHHbIX NyHKTOM 4 4yactu 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM pPELLEHNA U OENCTBUN
(6e3pencTBnst) MHOrO(PYHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrogyHKLUMOHANbHOrO LEeHTpa
BO3MOXHO B Crfy4ae, €ecflM Ha MHOrMOMYHKUMOHANbHbLIN LUEHTP, peleHns u OelCTBUS
(6e3penctBne) KOTOpOro  obGXanykTCsA, BO3MNOXeHa  YHKUMA N0 NpeaoCTaBNEHUIO
COOTBETCTBYHOLUNX MyHULMUNASMbHBLIX YCIyr B NOMIHOM ob6beme B nopsake, onpeaeneHHOM 4acTbio
1.3 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaeTcs B nucbMeHHOM hopme Ha BGymMakHOM HOCUTENeE, B 3NEKTPOHHOM
dopme B opraH, NpeaocTaBSOWNA MyHALUNANBbHYIO YCRYyry, MHOrO(YHKLUMOHANbHbIA LIEHTP
nmbo B COOTBETCTBYWOLMW OpraH rocyaapCTBEHHOM BriacTu, SBNSAOLWMACA ydpeautTenem
MHOroyHKLMOHaNbHOro LIeHTpa (aanee - ydypeanTtenb MHOrOYHKLMOHANBHOIO LIEHTPA), a Takke
B OpraHuMsauumn, npegycMoTpeHHble YacTeio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03.
XKanobbl Ha peweHna n gencteus (be3nencTBne) pykOBOAUTESNS OpraHa, npefocTaBnsaoLero
MYHULUMNANbHYO yCryry, NO4aKTCH B BbILLECTOALWMI opraH (Npy ero Hanu4mm) nubo B criyyae ero
OTCYTCTBMSI pacCMaTpuMBalOTCA HEMNoOCPenCTBEHHO PYKOBOAMTENEM OpraHa, NpeaoCTaBnsitoLEero
MyHUuunanbHyto ycnyry. >Xanobbl Ha peweHus wn pgencteua (besgenctene) paboTHMKa
MHOrO(YHKLMOHANbHOr0 LEHTpa MNoJarTCAa PYKOBOAMTEMD 3TOr0  MHOrOyHKUMOHANbHOro
ueHTpa. Kanobbl Ha peweHus M gencteus (6e3gencTBrMe) MHOrOYHKLMOHANBHOMO LEHTpa
nogatTca  ydpeauTento  MHOMOYHKUMOHANbHOrO  LUeHTpa WU OOIDKHOCTHOMY  Nnvuy,
YNOMHOMOYEHHOMY HOpPMaTUBHbIM MpaBoBbIM akTom Pecnybnukn TaTtapctaH. >Kanobbl Ha
peweHus n gencteus (besgenctane) paboTHUKOB OpraHu3auuin, nNpeaycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, nogatoTcsi pyKOBOAUTENSAM 3TUX OpPraHn3aumn.

XKanoba Ha pewenna wun pgencteua (6esgencteue) opraHa, npeaocTaBnsAoLWero
MYHULUMNANbHYK YCNyry, AOSMKHOCTHOIO nuua opraHa, nNpefocTaBsioWero MyHUUMNAanbHYHO
ycnyry,  MyHAUMNAnbHOMO  CRyXalwero,  pykoBoAUTENs  opraHa, npeaocTaBnsAoLiero
MYHULUMNANbHYKO ycnyry, MoxeT ObiTb HanpasfeHa No noyte, 4Yepe3 MHOroyHKUMOHANbHbIN
LEeHTp, C WUCnonb3oBaHMEM WHPOPMAUMOHHO-TENEKOMMYHUKALMOHHON ceTu  «VIHTepHeT»,
odunumanbHOro camTta opraHa, NpefoCTaBnslWero MyHuuunaneHyto ycnyry, EguHoro noprtana
nnbo PecnybnukaHckoro noprtana, MHOPMaUWoOHHOM cucTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NpMHATa NpwU NIMYHOM npueme 3aaBuTtens. XKanoba Ha pelleHus U OeNCTBUS
(6e3pencTBne) MHOropyHKUMOHANbHOrO LEHTpa, paboTHMKA MHOrogyHKLMOHANbHOrO LeHTpa
MOXeT  ObITb HanpasneHa no  noure, C  UCnonb3oBaHMEM NMHpOPMaLMOHHO-
TeNEeKOMMYHUKAUMOHHOW ceTun «UHTepHeT», oduumnanbHoro camta MHOroqYHKUMOHANbHOro
ueHTpa, EagmHoro noprtana nubo PecnybrnukaHcKoro noptana, WH(OPMaLMOHHOMW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET ObiTb NPUHATA NPWU NMYHOM Npueme 3asBUTENS.
YKanoba Ha peweHus n gencteus (6e3gencrTeme) opraHmsaumm, NpegycMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXeET BbITb HanpaBneHa
no no4yte, C WCMNonb3oBaHMEM UWHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT»,
odomumanbHbIX CanToB 3TUX opraHn3aumi, EgmHoro noptana nubéo PecnybnunkaHckoro noptana, a
TaKke MOXeT OblTb NPMHATA NPU NMNYHOM NpUEME 3asiBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaMMmeHoOBaHMe opraHa, NpeaoCTaBNAOLWEro MyHUUUNANbHYIO YCNYry, OOSPKHOCTHOrO
nvua opraHa, npefocTaBnaoLWero MyHULUUNAanNbHy ycnyry, nmbo MyHUUMNANbHOro Ccriyxatlero,
MHOTFO(OYHKLMOHANbHOro LUeHTpa, ero pykoBogutens wu (Mnv) paboTHWKa, oOpraHusauum,
npegycMOTpeHHbIX YacTbio 1.1 ctaten 16 PeneparnbHoro 3akoHa Ne 210-93, nx pykosoguternemn n
(nnn) paboTHMKOB, peLleHnsa n gencteuns (6e3nencrTBme) KOTopbIX 06XKanyTCs;
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2) hamunuio, UMsi, 0TYECTBO (NocregHee - NpyU Hanuynmn), CBeAEeHUs O MeCTe XUTemnbCTBa
3aasutens - mandeckoro nuua nMbo HaMMeHoBaHue, CBeAeHUs O MeCTe HaxXOoXAeHUs 3asBUTeNs
- lopuandeckoro nuua, a Takke Homep (Homepa) KOHTakTHoro TtenedoHa, agpec (agpeca)
9NEKTPOHHOM MNOYTbI (NPU Hanu4yMM) K NOYTOBLIN adpec, MO KOTOPbIM AO0SMKeH ObITb HanpasreH
OTBET 3aABUTESTIO;

3) cBegeHuss 06 obOxanyembix peweHusax wn aencteusx (b6esgencteum) opraa,
npegoCTaBNAILWEro MyHULMNAnNbHyO YCryry, AOSPKHOCTHOMO fvua opraHa, npefocTaBnsiowero
MYHUUMNANbHYKO YyCcnyry, nMbo MyHWUMNAnbHOro criyailero, MHOroyHKLUMOHANbHOro LUeHTpa,
paboTHMKa MHOTO(PYHKLUMOHANBHOMO LeHTpa, opraHn3aunn, npegyCMoTpPeHHbIX YacTbto 1.1 ctaTbm
16 denepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHWW KOTOPLIX 3adBUTEfNb HEe COrfaceH C pelleHuem U OencTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnslOWEro MyHUUMMANbHYK YCryry, OOMMKHOCTHOro nuua
opraHa, npefoCTaBNAKLWEro MyHALMNANbHYK YCryry, nuMbo MyHUUMNAanbHOro Chyxatlero,
MHOMOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUMOHANbHOIO LEeHTpa, OpraHusauum,
npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB.
3agaBsutenemMm MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (MPY Hanuuun), nogTeepxaarowme AoBoabl
3aasutend, Nnbo nx Konuw.

5.4. MocTtynmnelias >xanoba nognexuT pernctpaumm B CPOK He nosgHee pabouero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. Xanoba, nocTtynuBwasa B oOpraH, NpeaoCTaBnsAlWNA  MYHULUUNANbHYKO YCIyry,
MHOTFO(YHKLMOHANbHbLIN LIEHTP, Y4peauTento MHOrOYHKUMOHANbHOro LIEHTPa, B OpraHusaumm,
npenycMOTpeHHble YacTbio 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nmbo BbiecToALwMI
opraH (Npu ero HamuMyuun), NOANEeXnT PacCMOTPEHUIO B TevyeHue nsaTHaguaTtu paboymx gHen co
OHS ee peructpauuMum, a B Ccfnydae obOxanoBaHUs OTKasa opraHa, npeaocTaBsoLWEro
MYHUUMNANbHY YCNyry, MHOMOYHKLUMOHAMBLHOMO LEeHTpa, OpraHu3auun, npeaycMoTPEeHHbIX
yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3asBUTENS
nnbo B UcnpaBneHnn OOMNYyLWEHHbIX oneyaTok 1 oWwWKnboK unm B criydae obxanoBaHusa HapyLleHus
YCTAHOBMIEHHOrO CpoKa TakuxX WCNpaBfeHWh - B TeyeHue nAtnm paboynmx OHen co OHS ee
perncTpauum.

5.6. Mo pesynbTatam paccMOTpeHust Xanobbl NPUHMMAETCs OAHO M3 CheaylLmx
peLeHni;

1) »xanoba ypoBneTBopseTCcHd, B TOM 4ucrie B POpME OTMEHbl MPUHATOrO peLleHus,
ncrnpaeneHna OonyLleHHbIX OnevyaToK M OWKWOOK B BblAAHHbIX B pesynbTate npeaocTaBrieHns
MYHUUMNANbHON YCNyrM [AOOKYMEHTax, BO3BpaTa 3asiBUTENIO AEHEXHbIX CpPeacTB, B3WMaHUe
KOTOpbIX He npeaycCMOTPEeHO HOopMaTUBHbLIMKM NpaBoBbiIMM akTamu Poccunckon Pepepaumm,
HOpMaTUBHbIMW MNpPaBOBbIMM akTamyn Pecnybnukn TatapcTtaH, MyHMUMNANbHbIMU MPaBOBbIMU
akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3bIBaeTCs.

He nosgHee OHsA, crneaylowero 3a OHEM MPUHATUS PELLUEHUd, YKa3aHHOro B HACTOSILLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOMW POpPME U MO KEeNaHWio 3adBUTENS B SNEKTPOHHOU (opme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl nognexawien yaoBneTBOPEHNIO B OTBETE 3aSBUTENIO O
pesynbTatax pacCMOTPEHUs >Xanobbl gaeTcs WHGopMauus O AENCTBUSX, OCYLLEeCTBNSAEMbIX
OpraHoMm, npefoCTaBnsWUM MYHULMNANbHYO YCRyry, MHOrOQYHKLMOHANbHbIM LIEHTPOM Nnbo
opraHusaumen, npegycmoTpeHHon Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, B
Lensax HesaMeanMTenbHOro YCTpaHeHUS BbISIBIIEHHbIX HAPYLLEHU NpU oKasaHn MyHULMNAnbHOM
ycnyru, a TakkKe TMpPUHOCATCA MW3BUHEHWS 3a [OCTaBfeHHble HeynobcTBa W yKasblBaeTcs
NMHpopMauusa 0 JanbHENLWNX OENCTBUAX, KOTOpble HEOOXOANMMO COBEPLUNTL 3aSBUTENIO B LIENAX
NonyyYeHnss MyHUUUnNanbLHOM yCryri.

5.8. B cnyyae npusHaHus xanobbl He nognexawien yaoBneTBOPEHUIO B OTBETE 3asBUTESIO
O pesynbTartax pacCMOTPEHMS Xanobbl A4alTCA apryMeHTUPOBAHHbIE PA3bACHEHUA O MPUYMHAX
NMPUHATOrO peLleHns, a Takke nHpopmauma o nopsagke obkanoBaHUSA MPUHATOIO peLLEeHUs.
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5.9. B cnyyae ycTaHOBNEHMS B XOAe WNM MO pe3ynbTaTtaM pacCMOTPEeHUs karobbl
NPU3HaKoB COCTaBa aAMWHMCTPATMBHOIO MNPaBOHaPYLUEHUS UMW NPECTYNNEHUs OOMKHOCTHOE
nnuo, paboTHWUK, HageneHHble MOMHOMOYMSIMM MO PacCMOTPEHMIO Xarnob, He3zameanuTenbHO
HanpaensAT UMetOLNECss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHns MyHUUMNanbHOM ycnyru
MO NPeaoCTaBMEeHUIO rpaxaaHam XUrblix
NoOMeLLEHU B MyHULMNANTbHOM XWUSTULLLHOM
doHAEe No JOroBopy Hanma cryxebHoro
XXUITOro nomeLleHus.

dopma
(BnaHk opraHa, NpegoCTaBnSLWEro MyHULMMANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaoCcTaBfieHU MyHULMNANIbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asiBneHue ot Ne N npunaraemsble K
HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO peLueHne 00 oTKase B
no cnegylowmm
OCHOBaHUNAM:
1.
2.

[ononHuTenbHasa nHpopmMaums:

Bbl BrnpaBe MOBTOPHO 06paTUTbCA B YNOSMIHOMOYEHHbLIN OpraH C 3asiBlieHneM o
npenocTaBneHnmn yCryrn nocne ycTpaHeHUst ykazaHHbIX HapyLLEHWUNA.

[laHHbIN OoTKa3 MoXxeT ObiTb obGxaroBaH B gocyaebGHOM nopsigke nyTeM HanpaereHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CaezieHust 00 JICKTPOHHOM NOIUCH

HormxHocTHoe nuuyo (PNO)

(mognuck ynonHOMOYEHHOrO AOJIKHOCTHOIO
nuua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNanbHOM ycnyru
ycnyru no NpeaoCTaBfEHMIO rpaXKaaHam
XUIbIX MOMELLEHUIA B MyHULMMNANBHOM
XUnuwHom doHae no AoroBopy Hanma
CNy>XeBHOro XNoro NoOMeLLeHus.

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE

06 oTkase B NnpuemMe JOKYMEHTOB, He0OXoAMMbIX A4S NPeaoCTaBneHus!
MYHULMNANbHOW YCIyry rpaxaaHam XUnbix NoMeLeHnin B MyHULMNanbHOM XUNULLHOM (OOHAE Mo
[0roBOpY Hanma Crny>KebHOro XXunoro NoMeLLeHns.

oT Ne

PaccmoTtpeB Balle 3asiBneHune ot Ne N npunaraemole K
HEMY  [OKYMEHTbl  YMOSTHOMOYEHHbIM  OpPraHoM
NPUHATO peweHne o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoauMMbIX Ang no crneaywoLwmnm
OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BrnpaBe MOBTOPHO 06paTUTbCS B YMNONHOMOYEHHbLIA OpraH C 3asiBlIEHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN OTKa3 MoXeT ObiTb obGxaroBaH B gocyaebGHOM nopsigke nyTeM HanpaereHus
anobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CaenieHust 00 DIIEKTPOHHOM HOATIUCH

HormxHocTHoe nuuyo (PUNO)

(mognuck ynonHOMOYEHHOrO AOJIKHOCTHOIO
nuua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCcnyru no NpeaocTaBneHnto
rpakgaHam XunblX NOMELLEHN B
MYHULMNANbHOM XUNULLHOM (POHAE
no A4OroBopy Hanma cnyxebHoro
XXMMOro nomeLLeHus.

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(dpamunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3agaBneHue
O NPeAOCTaBNEHNM rpaXaaHaM XWUIbIX MOMELLEHWI B MYHULMMNANbHOM XUNULLHOM hOHAE Mo
A0roBopy Harma CnyXebHOoro XXmnnoro NOMeLLEHNS.

Mpowy Bac npegoctaBuTb NO JOroBOPY HaMmMa Xunoe nomMelleHne nnowagbio
KB.M.

MecTononoxeHue Xuroro NoMeLLeHNsa: MyHUUunanbHbI panoH (roOpoACKOM OKpYr),
HaCeneHHbIN NyHKT yn. A.

K 3asiBneHuo npunaratoTcsa crnegyowme 0TCKaHUPOBaHHbIE JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSAHLWMA NMYHOCTL (He TpebyeTca B cnyyae obpalleHuns
nocpeacTsoM PecnybnvkaHckoro noprana);

2) AOKYMEHT, yOOCTOBEPSIOLLMIA NOSTHOMOYMSA NpeAcTaBUTens 3asaBuTens;

3) 3asaBneHue:

4) xogaTancTeo pykoBoguTens, COOTBETCTBYHOLLErO rocygapCcTBEHHOro
(MyHVMUMNAnNbLHOro) opraHa, rocy4apCTBEHHOMO (MyHMLUMNANBHOMO) YHUTAPHOIro NpeanpusaTus
Pecnybnukn TartapctaH, rocygapCTBEHHOro (MyHMLMNAnbHOro) ydpexaeHus Pecnybnukm
TaTtapcTaH;

5) konusa TpygoBoro gorosopa nmbo konusa crykebHOro KOHTPakTa;

6) npaBoyCTaHaBnNuMBawLliMe LOOKYMEHTbl Ha OOBLEKTbl HEeABMXMMOCTM, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTMU.

O6sa3ytoch Npu 3anpoce NpPegocTaBUTb OpUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLy NpeaoCTaBUTb:

I:lB NNYHBbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcTah;

l:IB MHOropyHKLMOHANbHOM  LIEHTpe NPeAoCTaBNeHUss TrocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

|:| B Vicnonkome.

(nara) (noanuceb) (®.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
YCIyrv No rpaxxgaHam Xunbix
NOMeLLEeHNI B MyHULIMNANbHOM
XUnuwHoMm doHae no AoroBopy
Hanma cry>kebHoro Xunoro
NoMeLLEeHus.

[ase BepxHecTapnnHckoro
CENbCKOro noceneHus

orT:

3agaBsneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OWNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHUYECKON OLINBKM NPOLLY HanpaBUTb TAaKoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMNpaBfeHMEM MO

agpecy:

HacTtoswwum noateepxaato: cBeAeHWs, BKITIOYEHHbIE B 3asdBreHNe, OTHOCALLMECS K MOEN
NIMYHOCTN W MNPEeACTaBAseMOMY MHOK fMUy, a Takke BHECEHHble MHOK HWKe, OOCTOBEpPHbI.
[OKyMeHTbI (KOnuUn OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBreHns
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(marta) (no
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MpunoxeHne Ne2 K NOCTaHOBMEHUIO
McnonHutensHoro komureTa
BepxHeCcTAprIMHCKOro cenbcKkoro
noceneHna AsHakaeBCKOro
MYHULUMNANbHOro panoHa
Pecnybnukn TatapcraH

oT 19.12.2022 Ne31

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIYry rNo BKITIOYEHUIO B COCTaB U UCKITHOYEHUIO
XUNbIX NOMELLEeHUN N3 cocTaBa creuuanusnpoBaHHOro XunuwHoro cooHaa

BepxHecTSAPJIMHCKOI0 cenbCKOro noceneHns AsHakaeBCKOro MyHMLMNanbHOro
panoHa Pecnybnukm TatapctaH

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfaMmeHTa

1.1.1. HacToawum agMUHUCTPATUBHBIA perfiaMmeHT npefoCcTaBfieHns MyHUUMNAansHOM
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErfiaMmeHT) ycTaHaBnmMBaeT CTaHO4apT M NOpPSAoK
npefocTaBfieHnUss MyHULUMNANBHOW YCNYrM Mo BKITHOYEHUIO B COCTaB U UCKIIOYEHUIO KUMbIX
noMeLleHnn U3 coctaBa CrneunanmnampoBaHHOIO XWUuHoro dgoHaa BepxHecTapriMHCKOro
CENbCKOro noceneHns AsHakaeBCKOro MyHuUMManbHOro pawmoHa Pecnybnuku TaTtapctaH
(oanee — myHnuunanbHas ycnyra).

1.1.2. [enctene Hactosiwero PernameHTa He pacnpoCTpaHsieTCa Ha Xunble
NoMeLLEHNA MaHeBPEHHOro dooHAaa.

1.2. KaTeropun 3asiButenem

1.2.1. Jlnyamu, nmerwmmMmmn Npaso Ha NoslydeHne MyHULMNaribHOM YCIyru, SIBAAI0TCA:

MYHUUUNAMNbHbIE  YYPEXAEHUS, MyHuMUMNanbHble YHUTApHble MNpeanpuaTud, 3a
KOTOPbIMU KUIble MOMELLEHNS MYHULMNANbHOMO >KUIMWHOMO oHAa MYHMUMMANbHOMo
panoHa (ganee — MyHUUUNANbHbIN XUULWHBIA POHA) 3aKpenneHbl Ha NpaBe onepaTuBHOIO
yrpaBreHns unm Xxo3ancTBEHHOrO BeAeHWs (ganee — 3asBUTenb);

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OKYMEHTa, YAOCTOBEPSIOWEro ero mnoriHoMouunsi, nnbo  3aKOHHbIN
npegcraBnTenb GU3NYECKOro nuua (ganee — NpeacraBUTENb 3adBUTENS).

OT wumeHn 3asButenen BnpaBe BbICTyNnaTb fvua, YMNOHOMOYEHHbIE WMMW Ha
OCHOBaHWUWN JOBEPEHHOCTU, OPOPMSIEHHOM B YCTAHOBIIEHHOM MOPSAKE.

1.3. MNMopsagok nHopMUpoBaHUS O NpefoCTaBlIEHUN MyHULMMNANbLHOW yCnyru

1.3.1. WHdopmaums o nopagke npeaoctaBneHus MyHUUUNanbHOW  YCIyrn
pa3meLlaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalnbHYH0 U TEKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacriofloXeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpedoCTaBieHUs rOCYyAapCTBEHHbIX U MYHULMNANbHbIX
YCRyr.

2) Ha owuunanbHOM canTe MyHMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMmyHukaunoHHoun cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);
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4) Ha EgmHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYyr).

1.3.2. KoHcynbTMpoBaHMe No BOMpocaM MNpefoCcTaBreHuUss MyHUUUNanbHOW ycnyru
OCYyLLEeCTBNSAETCA:

1) B MHOrOo(yHKUMOHANbHbBIX LEHTpax npeaocTaBneHuss roCyaapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHuTenbHOM KomMuteTe BepxXHEeCTAPNIMHCKOrO CenbCKOro noceneHus
A3HakaeBCKOro MyHuumMnaneHoro panoHa Pecnybnukn TatapcTtaH (ganee — Ncnonkom):

npwv YCTHOM oBpaLLeHnn - IMYHO UK NO TeneqoHy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OymMaXkHOM HocuTene no noyTe, B 35IEKTPOHHON hopMe MO NEKTPOHHOM MoYTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
CpoKax npefocTaBneHns MyHUUMNanbHOM YCnyrn Ha OCHOBAHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUAUMNANbHbBIX YCRyr, NpeaocTaBnseTcs 3asiBUTENO
becnnaTtHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyuwiectBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpencrtBa 3asiButensa TpebyeT 3aknyveHusa NUUEH3MOHHOTO WU MHOMo CcorfalleHns C
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmBatoLlero B3uMaHme nnarbl,
perucTpauuio unuM aeBTopu3auuio 3adBUTENS UMW NPedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UM No TenedoHy B COOTBETCTBUMU C
nocTynMBLINM obpaLleHneM npegocTaBnseTcs MHopMaLUms:

12) o0 MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX M  MyHUuunanbHblx ycnyr, Wcnonkoma (agpec, rpaduk paboTbl,
crnpaBoYHble TenedoHbl);

13) 0 nopsigke nNpedocTaBreHMs MyHULMNanbHOW ycnyrn, o cnocobax M cpokax
nogayun 3asBneHun;

14) 0 HOpMaTUBHbIX MPABOBbLIX akTaX, PerynupyloLwwmx BOMPOCbl NpeaocTaBneHus
MYHULMNANbHOW YCryru;

15) 0 nepevyHe [OOKYMEHTOB, HEOOXOOUMbIX [fs PACCMOTPEHUs 3asiBfieHus O
npegocTaBeHNN MyHULMNANbHON YCyru, O CpOKax npuema u permctpaumm 3asBrieHus;

16) o xoge npegocTaBneHns MyHUUMNanbHOW yCnyru;

17) o mecTe pasmelleHuss Ha oduumanbHOM canTe WHpopMauun no Bomnpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

18) o nopsgke obxanoBaHua p[encteurM wunu 6e3gencTBus  OOSMKHOCTHBIX N
Mcnonkoma.

Mo nucbmeHHOMY obpalieHuo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHOW YOpPME pPasbsCHAIOT
3aaBUTENIO NOPSAOK NPefoCcTaBreHuss MyHULMNAnNbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl AAalTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmaumss no BonpocaMm MpeaocTtaBfeHns MyHUUMNanbHOW  YCryru
pa3smMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHAPOPMALUOHHBLIX
cTeHAax B nomelleHunsax Micnonkoma ansa paboTbl C 3a9BUTENSAMM.
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MHdopmaumna Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapctaH, pasmelaemas
Ha MHMOPMALMOHHbIX CTeHA4aX M Ha oduuuanbHOM canTe MyHULMMNarbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUUNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATUBHOIO pernamMeHTa, MHOPMaUUD O MeCTe HaxOXAEHWUs, ChpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Wcnonkoma, o rpaduke npuemMa 3asiBfieHM Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.

1.4. HopmaTturBHblE NpaBOBbIe aKTbl, perynupytoLlime npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PErynuMpylownx npenocrasneHune
MyHUUMNAnNbHOW ycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMAaTMBHbIX MPAaBOBbIX aKTOB W
WCTOYHMKOB UX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EauHom noptane, B
Peectpe rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, Ha oduunanbHOM caunTe
MYHULMNANbHOIo panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHON ceTn « IHTEpHET».

1.4.2. TeKkCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmMelleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCAYT,
Ha ocuuymansHoOMm caunte MyHULUUMNanNbLHOro panoHa B MHGOPMaLNOHHO-
TENeKOMMYHUKaLUNOHHOM ceTu «HTEpHETY.

1.5. BknoyeHme Xunbix NOMELLEHUN B COCTaB CMeLnanm3vMpoBaHHOIO XUMULLHOMO
doHA4a MyHMUMNAnNbHOrO panoHa OCYLLUECTBMSETCA nNpu CcobnageHMM cregylowwmx
YCrOBUI:

XuUnble NOMELLEHNS HE 3aHATbI MO 4OroBOpaM COUManbHOro Havma, HanmMa XXUnoro
NnoMeLLeHNd, Haxogsweroca B MyHMUMNANbHOW COBCTBEHHOCTU XUMULWHOrO oHaa
KOMMEPYECKOr0 MCMNOSIb30BaHUS, apeHabl, He uMelT obpemeHeHuss npaB (CepBUTYT,
3anor) Ha 3ToO UMYLLECTBO;

XWUnble NMOMELLEHUS NPUroaHbl A4St MOCTOSAHHOIO NMPOXWBAHUA rpaXkaaH (oTBevatoT
TpeboBaHWAM, YCTAHOBIMEHHbIM rnocTaHoBrieHnem [lpaButenbctBa Poccunckon
depepaumm ot 28.01.2006 Ne 47 «O6 yrtBepxaeHun [lonoxeHns O NPU3HaAHUK
NOMELLIEHNS XUIbIM MOMELLEHNEM, XKMUMOro NOMELLIEHNS HEMPUTOAHLIM AN NPOXUBAHUSA U
MHOFOKBapTMPHOrO [OMa aBapUHbIM W MOANEXaWMM CHOCY WU PEKOHCTPYKUUNY,
CaHUTaApPHbIM M TEXHUYECKMM nNpaBunaMm U HopmaMm, TpeboBaHUAM MNOXapHOW
6e3onacHOCTM,  3KOMNOrMYEeCKMM W WHbIM  TpeboBaHMsIM  3aKOHO4aTEeNbCTBa),
©naroycTpoeHbl MPUMEHUTENBHO K YCNOBUAM COOTBETCTBYHOLLIErO HACEMNEHHOMO NYHKTa;

o0WEeXNTMA  YKOMMMEKTOBaHbl  Mebenbio, ApyrMMu  HeobxoaumbiMuM AN
NPOXMBaHUS rpaxaaH npeameTamu.

K obwexntmam moryT OblTb OTHECEHbl CrneuuanbHO MNOCTPOEHHbIE UMK
nepeobopyaoBaHHbIe ANd 3TUX uenen goma nmbo YyacTtn JOMOB.

K cnyxebHbiM XWUnbiM MNOMELLEHNAM MOryT OblTb OTHECEHbI XWMble AO0Ma,
OTAENbHbIE KBAPTMPbI B XUIbIX JOMaX.

1.6. N3 cocTtaBa cneunannaMpoBaHHOIO XUAUWHOrO doHaa MyHULMNANbLHOro
panoHa MoryT ObITb MCKMOYEHbI JOMA, YacTX LOMOB, KBAPTUPbl U NOMELLEHUS.

1.7. WcknoveHne  XunblX MNOMeleHMn B obwexutusix M3  cocTaea
cneunanmsampoBaHHOrO XUNULWHOMO oH4a MYyHULUMNanbHOrO panoHa OCYLeCTBNSAeTCS
npu cobnogeHnn cnegyowmx yCrnoBuin:

COOTBETCTBUE XUnbix nomMeLleHni TpeboBaHuAM, YCTaHOBIEHHbIM
noctaHoBneHuem [lpasutenbctea Poccuiickon ®epepaumm ot 28.01.2006 Ne 47 «O6
yTBepXaeHun [1onoxeHnst O MNPU3HAHUN MNOMELLEHUST XUMNbIM MOMELLEHNEM, XXUIIOro
NOMELLEHNA HENPUroAHbIM AN NPOXUBAHUA U MHOFOKBapTUPHOro AoMa aBapWUMHBLIM M
noanexawum CHOCY WM  PEKOHCTPYKUMM» W  FOCYOAPCTBEHHBbIMU  CTPOUTESNbHBIMU
HopMamu 1 npasunamu «XKunnoele 3gaHms» (CHull 2.08.01-89);


garantf1://34477327.0/
garantf1://34477327.0/

38

HanMyne N30NMPOBaHHOIO BXOA4a B KaXAyH KBapTUPY C JIECTHUYHOW NOLWAaaK/A Unu
N3 Kopunaopa;

yOOBETBOPUTENBHOE TEXHUYECKOEe, NMPOTUBOMOXAapHOE, CaHUTAPHO-TMIMEHNnYecKoe
COCTOSIHME MOMELLEHUIN U MHXEHEPHOro obopyaoBaHuS;

npeaBapuTenbHOE YCTpaHeHME CaMOBOJbHbIX NEPENSIAHNPOBOK B OBLLEXUTUSX.

1.8. WckntoyeHne CNyXebHbIX KUNbIX MnoMeLLeHNn n3 cocTaBa
cneunanmsamMpoBaHHOrO XUNULWHOMo goH4a MYyHULUMMAanbHOro panoHa OCyLeCTBNAeTCs
Npn OTCYTCTBMM MPOXUBAIOLLNX B HUX FPaXKaaH.

1.9. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 UX onpeaeneHus

1.9.1. B agMWHUCTpPATMBHOM perflameHTe WCMOonb3ylTCcs creaylwmne TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHuve (odpuc) MHOIO(YHKLMOHaNbHOIro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUMNANbHbLIX YCIYr, CO34aHHOE B rOPOLCKOM (CeNbCKOM) noceneHnm
MYHULMNAnNbHOro panoHa nunu B ropoackom okpyre Pecnybnunku TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHBIX  LIEHTPOB
npefocTaBfeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
nocrtaHosneHueMm lNpasutensctBa Poccunckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHun lNpaBun opraHu3aumm OeATenbHOCTU MHOTrOMYHKUMOHAMbHbBIX LEeHTPOB
npefoCcTaBeHUs rOCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owwunbka - owwnbka (onucka, onevyaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ opraHom,
NpefoCcTaBNAOWNM MyHUUUNANBHYIO YCIyry, U npuBefllad K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtudumkaumm un - ayTeHTUdMKaumm B UHppacTpykType,
obecneunBarollen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CcUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anektpoHHon dopme ( panee — ECWA) - epepanbHas rocygapcTBeHHas
WHOpMaUnoHHas cuctema, obecneumBarowlasi CaHKLUMOHMPOBAHHBLIA A0CTYN Yy4YacCTHUKOB
WHOPMALNOHHOIO  B3aMMOLEWCTBUA  CUCTEMa  ayTeHTuduKaumm K  MHopmauumn,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucremax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(PYHKLNOHAmNbHbLIX LUEHTPOB NpeaoCTaBrieHUss rocydapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.9.2. B agmMuHuCTpaTMBHOM perfameHTe noa 3adBfeHMeM O npeaocTaBneHmnmn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHA 3anpoc O MnpeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NogaHHbIN B COOTBETCTBUM C NMYHKTOM 3 cTatbu 2 depeparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBreHns
rocyapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr» (aanee — ®epneparnbHbii 3akoH Ne 210-93).

2. CtaHpapT npefocTaBfeHUs MyHULMNAnbHON ycnyru

2.1. HanmeHoBaHe MyHUUMNANBLHOW YCIyru
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BkntoyeHne B coCTaB WM UCKITIOYEHUE  XUMbIX MNOMELWeHMA Un3  cocTaBa
cneunanmsampoBaHHOrO KUMANULLHOMO doHOa BepxHecTAprMHCKOro CenbcKoro noceneHus
A3HakaeBCKOro MyHMumMnanbHoOro pamoHa Pecnybnuku TatapcTaH

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCnyry

NcnonHutenbHbIn KoMuTeT BepxHecTapnvHckoro CenbCcKoro noceneHuns
A3HakaeBCKOro MyHuumnansHoro paioHa Pecnybnuku TatapcTtaH (ganee - Micnonkom).

2.3. OnucaHune pe3ynbTaTta npeaocraBlieHUA MyHVILI,l/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOM yCcnyru siBnseTcs:

1) pelweHMe O BKMIOYEHMM XWUMOrO MOMELLEHMS B COCTaB creunanvM3MpoBaHHOro
XunumwHoro  ¢boHaa — BepxHecTSpnMHCKOro  cenbckoro  noceneHust  A3HakeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukmn TatapcTtaH (npunoxexue 1);

2) peweHne 06 UCKMIYEHNN XUMOro NOMELLIEHNA U3 CocTaBa crneunanm3npoBaHHOMo
XunuwHoro  ¢poHga  BepxHeCcTAaprnmuHCKOro  cenbCKoro  nocernieHns  A3HakaeBCKOro
MyHUUMNaneHoro panoHa Pecnybnukn TaTtapcTaH.

3) peweHne o6 oOTKkasze BO BK/MOYEHUMM IKUMOrO MNOMELLEHNA B COCTaB
cneunanmsamMpoBaHHOrO KUMAULWHOMO doHAa BepxHecTaprnmMHCKOro cernibCkoro noceneHns
A3HakaeBCKOro MyHuLUmMnanbHoro panoHa Pecnybnukmn TaTtapcTaH.

4) peweHne 06 oOTKa3e B WUCKIKYEHUM KWUMOIMO MNOMELLEHUss M3 CcoCTaBa
crneumanmsaMpoBaHHOrO XUNuwWHoro ¢oHaa BepxHecTAprMHCKOro CcenbCKoro noceneHus
A3HakaeBCKOro MyHuumnanbHoro pavoHa Pecnybnukun TatapctaH (npunoxeHue 2).

2.3.2. PesynbTaT npegocTaBrieHns MyHULUNanbHOW YCNyrn HanpaBnseTcsa 3asBUTESO
B ¢opmMe 3MeKTPOHHOro [AOKYMEHTa, MOAMUCAHHOrO YCWUITIEHHOW KBanvuunpoBaHHON
9NEKTPOHHOW  MOAMUCBbID  YNOMIHOMOYEHHOrO  OOSPKHOCTHOro  nuua  Wcnonkoma, B
cootBeTCcTBUM C PegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-d3 «O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-P3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHusa 3asBreHust nocpenctsom PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBfieHUs MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o Bblbopy 3aaBuTENs pesynbTaT NpeaoCTaBNeHNs MyHUUMNANbHOW YCyru
BblaaeTcss B Mcnonkome mnn B MOL| B bopme ak3emnnisipa 9MNeKTPOHHOrO AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua Micnonkoma unu paboTtHuka ML,

2.3.4. 3asButenb BnNpaBe MOMy4YMTb pe3ynbTaT MPeaoCTaBNEHNs MyHUUUNAanNbHOM
ycrnyrim B d)OpMe 3rIeKTPOHHOrO [OOKYMEHTa B TeYeHMe Cpoka [OeuCcTBusi pesynbTaTta
npefocTaBfieHnUss MyHULUMNANbHOW YCIyru.

2.4. Cpok npegocTaBneHns MyHMUMNanbHOW yCnyru, B TOM YUCre C y4eTOM HeobXoaMMoCcTuh
obpalleHnsa B opraHnsauum, y4acTeyrowme B NpeaocTaBieHnn MyHUUMNanbHOM yCryru, CPok
NPUOCTaHOBNEHNA NPeLOCTaBNeHUss MYHULMNANbHOM YCNYrn B crnyYyae, ecrniv BO3MOXHOCTb
NPUOCTaHOBMNEHNA NpeayCMOTPEHa 3akoHogaTenbCcTBOM Poccuinckon degepawmm, cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, SABMNAIOWNXCHA pe3ynbTaToOM npeaocTaBrieHuns
MYHULUMNANbHOW YCRyru

2.4.1. MyHuumnanbHas ycnyra npeaocTtaBnsieTcd B TedyeHne 12 paboumnx aHen.
2.4.2. TlpuocTaHOBEHME Ccpoka npeaoCTaBfieHUss MyHUUMManbHOW YCRyrn He
npegycMOTpeHoO.
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2.4.3. HanpaBneHue [OOKYMeHTa, SBMSIOLEroca pes3ynbtatoM npegocTaBneHus
MYHULUMNANbHOW yCryrn B (oopMe 3NEeKTPOHHOIO JOKYMEHTA, 3asiBUTESHO OCYLLECTBAETCS B
AeHb 0POpMMNEeHUs 1 permcTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNa 3assBUTENEM, B TOM YUCTEe B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2,5.1.

2.5.1.1. Ona nNpuHATUA peLlieHUss O BKITHOYEHUM XWUITOro MNOMeLleHUss B COCTaB
crneumanmsaMpoBaHHOrO XUNUWHoro ¢oHaa BepxHecTAprMHCKOro cenbCKoro noceneHus
A3HakaeBCKOro MyHuLmMnansHoOro panoHa Pecnybnukn TaTtapcTaH:

1) AOKYMEHT, yAOCTOBEPSOWMA NUYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpeacteomMm PecnybrnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosiemy
aAMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3adBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernaMmeHta, npu obpaweHun
nocpeacteomMm PecnybrnvkaHckoro noprana;

4) [OKYMEHT, NOATBEPXKAALWNIN NPaBO 3asaBUTENSA Ha XXUNOEe NOMELLEHNE;

5) Konna TeXHUYECKOro nacnopTa Xunoro NoMeLLeHus;

6) 3akn4veHMe O COOTBETCTBUM XWMOFO MOMELLEHUS NpeabsaABASeMbIM K Hemy
TpeboBaHuAM.

2.5.1.2. Ana npuHATUA pelueHna 06 UCKITIYEHUM XMUMNOro MNoMeLeHMs U3 cocTasa
cneunanmsaMpoBaHHOrO KUANULWHOMO doH4a BepxHecTaprnmnHCKOro CcernibCckoro noceneHuns
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnukn TaTtapctaH npeacTaBnsoTCA:

1) AOKYMEHT, yOOCTOBEpSWNA NNYHOCTL (He TpebyeTcs B cnyyae obpaleHus
nocpencTsomMm PecnyGnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBUTeNs 3asaBUTENS;

3) 3asiBrneHne 06 UCKNIYEHNM XMUMOro NOMELLIEHMS U3 COCTaBa Cneunannu3npoBaHHOro
oHOa BepxXHECTAPNMHCKOrO _ CEeNbCKOro noceneHns A3HaKaeBCKOro MyHUUMNanbHOro
panoHa Pecnybnuku TaTtapcTaH:

B hopMe [OKyMeHTa Ha BymaxHom Hocutene (npunoxeHune Ne 5 Kk HacTodwemy
agMUHNCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOW chopme (3anosiHAeTCa MNocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBEAEHMN B OINEKTPOHHYIO OopMy 3asiBNeHWs), NOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO perfiameHTa, npu  obpalieHum
nocpencTtsoM PecnyGnvkaHcKoro noprana;

4) KOnusi TEXHMYECKOro nacnopTa XWoro NoMeLLeHus;

5) konusa goroBopa 0 pacTOpPXXeHUM A0roBopa HarMMa CryXebHOro Kunoro noMeLLeHns
(>knnoro nomeLleHns B 0BLLEXUTUN);

2.5.2. 3asBneHne wu npunaraemble OOKYMEHTbl MOryT OblTb MpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE OSNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 3NeKTPOHHON OpME;
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3) B MicnonkoMm nMYHO MnM NOCpeacTBOM MOYTOBOM CBSA3M Ha BymaKHOM HocuTerne.
3asBrieHne v npunaraemble OOKYMEHTbI, NPU HanpasneHUn nocpencTBOM MOYTOBOW CBA3W,
3aBepsTCA B YCTAHOBNEHHOM MOpSKe.

2.5.3. 3asBneHue npu HanpasneHun nocpencTsom PecnybnvkaHckoro noprtana
noanucbiBaeTCcsa NPOCTOM ANIEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[na nonyyYyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKyMEeHTa), yKa3aHHbIN B NoANyHKTe 2
NyHKTa 251 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOMN
KBannuumMpoBaHHON NOLMUCLIO MWL, YNONMHOMOYEHHbIX Ha cOo3aHue N nognucaHue Taknx
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MeKTpOHHble 0b6pa3bl AOKYMEHTOB), MpunaraemMmble K
3asBEHMIO, B TOM YMCre OOBEPEHHOCTWN, HanpaensTca B Buae cannos B gopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KayecTBo npegoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9NEeKTPOHHbIX 0bpasoB
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT [AOKyMeHTa U
pacnosHaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENSA:

1) npencraBneHnst OOKYMEHTOB WU MHOpMaUMM WU OCYLLECTBIIEHUS LEVWCTBUN,
npeacTaBneHne WM  OCYLLUEeCTBIIEHME KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHMS, BO3HMKaKWMe B CBA3U C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

2) OCyLWEeCTBMNEHUs OENCTBUW, B TOM 4UCME COrfacoBaHun, HeobxoouMmbiX Ans
Nosly4YeHMUs MyHULMNANBHOW YCNYIM N CBA3AHHbIX C OOpalleHneM B UHble roCcygapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEHUEM MNOoSyYeHus
ycrnyr M nonyydeHns [OOKYMEHTOB M  WHdopMauuu, npegoctaBndemMblXx B pesynbTaTte
NpegoCTaBfeHNs TakuxX YCNyr, BKMOYEHHbIX B NEepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 0b6a3aTenbHbIX YCNyr);

3) npeoctaBneHUs  OOKYMEHTOB W WMHopmauumn, OTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb NpW MepBOoHayarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbiX ANs NpefoCcTaBfeHus MyHuuunanbHon ycnyru, nmbéo B
npegocTaBfieHUM MyHULUMNANbLHOW YCYIn, 3a UCKMOYEHNEM CeayoLWmnX Criyvyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacalowuMxca
npefoCcTaBfeHns MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nofayun 3asiBfieHUst O
npefocTaBfieHUM MyHULMNANbLHOWN YCIyru;

6) Hanuune owmnbOK B 3asiBIEHUN O NPeAoCTaBfEHUN MyHUUMNANbHOW YCIyrn wu
AOKyMeHTax, [MOAaHHbIX 3asiBuUTeneM [Mocrie nepBOHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANS NpeaocTaBneHns MyHUuunanbHOW ycnyru, nubo B
npefocTaBfNeHuM MyHULMNAanbHOW YCIyrM U He BKIKOYEHHbIX B MpeAcTaBreHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX ANs npefocTaBreHus
MyHULMNAnbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUnanbHOM yCnyru;

) BbiIBfIiEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLWIMBOYHOro
Unn npoTMBONpPaBHOro Aencteus (6esgencTeus) OOMKHOCTHOro nuvua KMcnonkoma,
paboTHuka MOLL, npu nepBoHayanbHOM OTKase B nNpuemMe OOKYMEHTOB, HeobxoauMMmblx ANs
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoautTensa OpraHa npu nepBoOHaYyasnbHOM
OoTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX ONs NPpeAoCTaBneHNss MyHUUUNAanbHOW yCnyru,
yBEeAOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBfeHHble HeyaobCTBa;
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4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHUEM ClnyYaeB, eCrlin HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl NMB0 KX U3bATUE HBNAETCS HEeobXoOMMbIM YCITOBUMEM
npefocTaBfeHns FOCYyAapCTBEHHOM WM MYHAUMNANbHOW YCRyrM, W WHbIX Cryvaes,
YCTaHOBMEHHbIX dpefepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatoLwmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMu 4115 NpeAoCTaBneHns MyHULMNaibHOW YCIyrn, KoTopble
HaxoA4ATCs B pacnopsiXKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOIO
camoynpasneHus n NnoaBeAoOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam uiiM opraHam MecTHOro
camoynpaBneHust opraHM3aunin n KoTopble 3adBUTENb BNpaBe NpeacTaBuTb, a Takke
Crnocobbl UX NONyYeHUs 3asBUTENSIMU, B TOM YMCIe B SNEKTPOHHOW hopMe, NopsaoK UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHns nnbo
opraHuMsauus, B pacrnopsiKeHUn KOTOpbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:
10) cBegeHnss o6 OTCyTCTBUM pernctpaumm rpaxgaH B XKUIIOM TMOMELeHun -

MwuHUCTEpPCTBO BHYTPEHHUX Aen P®;

11) Bbinncka M3 EguHoro rocyaapctBeHHoro peectpa HeaswkmumocTtu (EMPH) o xunnom
nomeLleHun - YnpasneHve degepansHon cnyxbbl rocygapcTBEHHOW perncTpaunn, kagacrtpa
n kapTorpadgum no Pecnybnuke TaTtapcTaH;

12) cBegeHna o AencTBylolWeM nacnopte rpaxgaHnHa Poccunckon depepaunn —
MBI Poccuu;

13) cBegeHna o HoTapuanbHoW pJdoBepeHHOCTM — PepfepanbHas HoTapuanbHas
nanaTa,

2.6.2. 3agBuTenb BnpaBe MNpegocTaBUTb [OOKYMEHTbl (CBeAeHUsl), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMeHTa, B oOpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOM KBanMuLMpoBaHHOM noanucbto N,
YNOMHOMOYEHHbIX HAa CO34aHMe U NoANucaHne Takmx JOKYMEHTOB, Npu nogayve 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMEHHOE MNpeacTaBneHne) ykadaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOrO perfaMmeHTa opraHamMmu rocygapCTBEHHOW BracTu, opraHamu
MECTHOro CamMoOynpaBfieHUs1, OpraHM3aumsaMm OOKYMEHTOB U CBEAEHUN HE MOXET SBNATbCA
OCHOBaHWeM AN OTKasa B NpeaoCcTaBneHn MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfamMeHTa opraHoB M OpraHvsauui, He npeacTaBuBLUNE
(HecBoeBpeMEHHO npeaCTaBMBLUME) 3anpoOLUEHHbIE W  HaxoAdsWMecs B pacrnopsiKeHun
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKkoHoAaTensCcTBoM Poccuiickon Pegepaunn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3adBMTENS LOKYMEHTbl CBEAEHWS, B TOM 4ucre
noagTeepxgatwoline BHeceHue 3afBuTeneM nnatbl 3a npedocTaBneHne MyHUuunanbHoOm
ycryry, Haxogsuwmeca B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoOB MeECTHOro
camoynpasfneHust N NoABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam UnuM opraHaMm MeCTHOro
camMmoyrnpaBneHns opraHmMsauun.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
HaxoOATCA B PacnopsKeHUUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUinn opraHam MecTHOro
camoyrnpaBsfeHus opraHusauumn, He S$BSETCA OCHOBaHWeM [Anfs OTKasa 3asiBUTEn B
npegocTaBneHnn MyHULUMNanbHON YCyru.
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2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpegocTaBNeHns MyHMLMNanbHON yCcnyru

2.7.1. OcHoBaHuAMWM ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
npefocTaBNeHnUs MyHULMNANbHOM YCNyru, SBASTCS:

1) npencrtaBreHHble 3adBUTENEM [OKYMEHTbl codep)aT NogYUCTKM U ucnpasneHns
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon
denepaumny;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSTHOM
obbemMe ucnonb3oBaTb WMHOPMaUUIO M CBeAEeHWs, codepxalwmecs B [OOKyMeHTax Ans
npegocTaBfieHUss MyHUUMNANbLHOW YCNyru;

3) npeAcTaBneHHble [OOKYMEHTbl WNW CBedeHUs yTpaTtuiv Curly Ha MOMEHT
obpaleHnsa 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOWMIA NOSTHOMOYUSA
npeacraBuTensa 3asBuTens, B crnydae obpaleHus 3a npeaocTaBieHVeM MyHUuunanbHOW
yCryrn ykasaHHbIM JIULIOM);

4) nogada 3asiBfieHUs O NPefoCTaBfeHUN MYHUUMMNanNbHOW YCIyrm U OOKYMEHTOB,
HeobOXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbLHOW YCryru, B OMNEeKTPOHHOW dopme C
HapyLleHeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTeNibHbIX nonen B popMe 3asiBfieHusl, B TOM
yucne B UHTEpPaKTUBHON hopMe 3asBreHnss Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npenctaBneHWe HEMOSHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

7) 3asgBneHne O NpeaocTaBfeHnn ycrnyrin NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHusl UNn opraHmsauuio, B MOSTHOMOYUA KOTOPbIX HEe BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOW NMOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTMU
YCUMEHHOW KBanuuLMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. lepeyeHb OCHOBaHUM ONA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ond
Nosly4eHMs MyHULMNANbHOW YCIyrn, BNSIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U OOKYMEHTOB, HEOOXo4MMbIX Ond
npefocTaBfeHns MyHULMNANbHOW ycrnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMd npuema
3aaBUTEnNs, Tak U nocre MnonyyYyeHns OTBETCTBEHHbIM AOSMKHOCTHbIM nivuom Mcnonkoma
HeoOXoauMbIX Ons NpeaocTaBneHns MyHUUMNanbHOW YCrnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHEM MEeXBEeOOMCTBEHHONO WH(OPMAaLMOHHONO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBeHus.

2.7.4. BanpewaeTcs OTKasbiBaTb B MNpuemMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHUUMNansHOW yCnyrn, B Criydae ecrniv 3asiBfeHue m
AOKYMEHTbI, Heobxoaumble ANnd npefoCTaBfeHMs MYHMLUMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax WM nopsigke nNpeaocTaBfieHUst MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.8. NcuepnbiBaloLwmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBneHnn MyHUUMNanbHON yCcnyru

2.8.1. OcHoBaHuA ONA NPUOCTAHOBMEHUS MPeAoCTaBfEHNA MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus ONns OTKa3a B NpPefoCTaBNEeHUM MyHMUMNAnNbHOW YCnyru npu
BKITHOYEHUN (MCKNIOYEHNN) XUMbIX NMOMELLEHUIN B COCTaB (M3 cocTaBa) cneunann3npoBaHHOro
XunuwHoro ¢oHaa:
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1) oTcyTCTBME YCTaAHOBJSIEHHbIX 3aKOHOAATENbCTBOM CBEAEHUM WM Hanuyue
HeJOCTOBEPHbIX CBEAEHU B JOKYMEHTax, NpeacTaBseMblX 3asBUTENEM.

2) He ocyulecTBneHa NoCTaHOBKa XWUITOro NOMeLLLEHNA Ha KagacTpoBbIv yyeT.

3) Kuroe nomMelleHne He ABNSETCH MyHULUNAanbHOW COBCTBEHHOCTLIO.

4) xunoe noMelleHWe He 3akpensieHO Ha rnpase onepaTUBHOIO YyrnpaBneHus Wnu
XO35IMCTBEHHOIO BEAEHUS;

5) B XXUITIOM NOMeLLEHNN 3aperncTpupoBaHbl rpaxaaHe;

6) B criy4ae HeCOOTBETCTBMUS XWUOro nomelleHns tTpeboBaHnsaM, npeabsBrisemMbiM K
3TOMY BUAY XUJTbIX MOMELLEHUN.

2.8.3. lepeyeHb OCHOBaHWW AON1s OTKas3a B NpefoCTaBfeHnM MyHUUMNanbHOW yCnyru
SBISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPEeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBfieHMe O nMpefdocTaBfeHUn MyHUUMNanbHOW YCryrm roAaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. Mopsgok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOW yCnyru

MyHuumMnanebHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HE0OX0AMMbIMU U 06A3aTENbHLIMKU ANA
npeaocTaBneHns MyHMLMNANbHOW yCryri, B TOM YMCNe CBeAEeHUS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS B3MaHUs Nnatbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNEeHNS MyHULMNANbHOW YCyru,
BKINtoYasi MHopmaumio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MocTaHoBKa >XWMOro MNOMELLUEeHMss Ha Kaﬂ,aCTpOBbIIZ ydeT OocCyuwecCTBdeTcA B
COOTBETCTBUMN C TapVI(baMI/I, D,eI7ICTByI-OLIJ,VIMI/I On4a opraHoB, OCYLLEeCTBIALWNX TEXHNYECKYIO
MHBEHTapu3aunio N NOCTaHOBKY 0b6beKkToB Ha Kaﬂ,aCTpOBbIIZ y4yerT.

2.12. MakcumarsbHbIM CPOK OXUAaHUA B oMepeau npu nogade sanpoca o npeocTaBneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLen B
npegocTaBneHn MyHMUMNANbLHOW YCNyrn, 1 Npu Nosyv4eHnn pesynbTata NnpeaocTaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBreHUA Ha NOMyyYeHwe MyHULMNnansHOm
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbtata MNpegocTaBneHna MyHUUUNArbHOW YCIyrn
MaKCMMarbHbIN CPOK OXXUAaHUSA B o4epeamn He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpOoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHnn MyHMUMNansHom
yCcriyru u ycriyru, npefocTtaBnsieMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B SNIEKTPOHHOM hopme
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2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogaun 3asBneHna 3asBUTENIO
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tllpu HanpaBneHun 3asBrneHns nocpencrtsom EaumHoro  noprtana,
PecnybnukaHckoro noptana 3asiBATENb B [eHb MNodayv 3asiBfieHus nonydaet B fIMYHOM
kabuHeTte PecnybnukaHckoro noptana W MO 9MEKTPOHHOW ro4yTe yBeLOMIIeHue,
noaTeepxagatoLlee, YTo 3adBreHne oTrnpaBneHo, B KOTOPOM YKa3blBalOTCH permcTpaunoHHbIN
HOMep W JaTa nogaydn 3asiBrieHus.

2.13.3. lpu nuyHom ob6paweHnn B Kcnonkom B [AeHb nodayn 3asiBNeHus
YMNONMHOMOYEHHbIM AOMKHOCTHLIM NULOM McnonkoMa 3asiBUTENIO BblAAeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeadHasHa4YeHHOW [ANs  OKasaHus
rocyapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogadyv
3asiBreHnd N nepevyHem npeacTtaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHUuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpoCcoB O NpeoCTaBfeHN
MYHUUUNANbHOW YCyru, MHPOPMaLMOHHBIM CTeHAAaM C obpa3suammn nx 3anofiHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBMEHNS KaXA0N MyHULMNANbHOM
yCcryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpsiAKE NpeaoCcTaBneHNs Takom ycnyr, B TOM Ynucre K obecneyeHumto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENbLCTBOM M 3akOHOoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmTe
WHBaNnOoB

2.14.1. TpepocTtaBreHne MyHUUMNANbLHOW YCMyrn OCYLECTBNAETCA B 30aHUAX U
nomeLLeHnax, 06opya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebernbio ons ooopmIeHns
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTBoM Poccunckon dPegepauum o
coumanbHOM 3aluTe WHBanNMAOB B LUensax 6ecnpenatCcTBEHHOro [JocTyna K  MecTy
npeaocTaBneHns MyHMUmMnanbHON ycrnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensaATCTBEHHbIN  OOCTYyNn  MHBaAnNMOOB K MECTY
NpefocTaBnNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA4-BbIXO4 B MOMELEHUsT W
nepemeLLeHve B nx npegenax);

2) BuM3yanbHasi, TeKCTOBas W MyfnbTUMeAWnHass WHgopmauus o nopsiake
npefocTaBneHns MyHUUUNAnNbHOM YCnyrn pasmellaetca B YAOOHbIX Anga 3aasuTenen
MecCTax, B TOM YMCIe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXOeHMe UWHBanNMaoB, WMEKLWNX CTOMKWE paccTponcTBa yHKLUMU
3pEHUs U CaMOCTOSATENbHOMO NEPeaBMKEHNS], U OKa3aHWe MM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESNbHOrO NepeaBMXeHns No TEPPUTOPUN, Ha KOTOPOW
pacnosioXxeHbl 06bEKTbI COLManbHON, UHXEHEPHOW N TPaHCMOPTHOW MHAPACTPYKTYpP, BXoda
B Takme 00BbEKThbI U BbIXO4A U3 HUX, NOCAAKN B TPAHCNOPTHOE CPeACTBO U BbICAAKW U3 HETO, B
TOM YMCrEe C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelleHne obopyooBaHMst U HocuTenen MHdopmauumu,
HeobxoauMMbIx Ona obecneyeHna GecnpensaTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
YY4ETOM OrpaHuUYEHN NX XKNUIHEOEATENBHOCTY;

6) gybnupoBaHne HeobxoouMmon AOns WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanuceun, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKamu, BbINOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

7) ponyck cypgonepeBoaymka U TngnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUU OOKYMEHTa, MOATBEPXAAoLWEero ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme u B nopsgke, KOTOpble YCTaHOBIIEHbI
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npukasom MwuHucTepcTBa Tpyda W couuanbHowm 3awmtbl Poccuinckon ®epepauuun oT
22.06.2015 Ne 386H «O6 yTBepxaeHuUn OpMblI AOKYMEHTa, NOATBEPXAALWero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N MOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLECTBNAETCA MpeaoCTaBfieHne MyHUUMNanbHOW  YCNyru, W CPEeAcTs,
NUCrnonb3yemMbiX NpPU MNpeaocTaBEeHNUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCA K
obbekTtaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNU NpollegwnM MoaepHM3aumio,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. NokasaTenu JOCTYNHOCTU N Ka4yecTBa MyHUUMNanbHOW yCcrnyru, B TOM 4Yucrie
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKU Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNyru 1 nx NpoAoIHKNTENBHOCTb, BO3MOXHOCTbL NOMyYeHnss MHdopmMaumm o
xoAe nNpeaocTaBnNeHnsa MyHULMNanbHOW YyCyri, B TOM YMCe C UCMOMb30BaHNEM
MHOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NTMB60 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOM yCryrm B MHOMO(OYHKLUMOHANbHOM LIeHTpe NpeoCcTaBeHmns
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHLIX YCryr (B TOM 4Yucrie B NONIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTeNbHOro opraHa
MEeCTHOro camoynpasrneHusi, No BblI6opy 3asaBUTENSA (3KCTeppUTOpUanbHbIN NPUHLAM),
nocpencTBoM 3anpoca o0 NPeaoCTaBfeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LEHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPEeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKCHbIN 3anpoc)

2.15.1. TlokasatenamMu [JOCTYNMHOCTM MNPEeOOCTaBMEHUA MyHUUMNANbLHOW  yCnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMeELLEHUs, B KOTOPOM BedeTcs Npuem, Bblgaya LOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobXoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBMNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o chnocobax, nopsgke wn  cpokax
npegocTaBneHns MyHUUUNanNbHOM YCnyrn Ha MHAPOPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnuvkaHckom noptane, opuumansHOM canTe MyHULMNAnbHOro panoHa;

oKasaHve NOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaLWmMX MOoMy4YeHuto
UMW yCNyr HapaBHe C APYrMMU Nnuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULUNAanbHON YCIyrn ABNATCS:

5) cobntogeHne CpokoB Npuema n pacCMOTPEHUA JOKYMEHTOB;

6) cobnoaeHe cpoka nonyyeHns pesynbTata MyHUUMNANbHON yCnyru;

7) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  agMUHUCTPATUBHOIMO
pernamMmeHTa, coBepLueHHble paboTHUKamn Micnonkoma;

8) KonMyecTBO B3aMMOAEWNCTBUN 3asiBUTENS C AOSMKHOCTHbIMM nuuammn (6e3 ydveta
KOHCYmnbTauuin):

B3anmMogencteme 3asaButensa C paboTHukammn Wcnonkoma wunu MOL  npu
npefocTaBfeHM MyHULMNANbHOW YCIyrn OCYLLECTBISETCA OOUH pa3 Mnpu npeactaBreHnn
3as8BneHnsa co BCeMn HeoBXOANMbIMU JOKYMEHTaMu;

OOVMH pa3 B cnydyae HeobOXOoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B WMcnonkome unn MOL, B cdopme ak3emnnsipa SMeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

[MpoAomMKUTENBLHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOMKHOCTHLIMU ML aMU
npu npegocTaBfeHn MyHULMNAnNbLHOW yCryrn He npesbiwaeT 15 MUHYT.
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3asBuTenb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEeHUs MyHULMNarbHOW YCryrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TepMUHanNbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBreHns MyHULMNANbHOM YCyrn MOXeT ObiTb
nonyyeHa 3asiButenem B NWYHOM kabuHeTe Ha EpaumHom nopTtane, PecnybnukaHckom
noptane, B cnonkome, MOLI.

2.15.4. MNpepocTtaBneHMe MyHUUMNAaNbLHON ycnyrn ocyllectensetcs B noéom ML, no
BbIOOpY 3asABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopumn Pecny6nuku TaTapcTtaH no
3KCTEeppUTOPMANbHOMY NPUHLIAMY.

MyHuuunansHas ycriyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No akcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycryra npeaocTaBiseTcs No aKCTeppuTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM hopme

2.16.1. [lpn npefocraBneHMM MyHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dopme
3asiBUTENb Bnpase:

7) nonyuYnTb MHGOPMAaLUMIO O MOpsSAKe U cpokax NpefocTaBrieHns MyHULMNanbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom nopTane;

8) nopaTtb 3asBneHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble AONs nNpeaocTaBneHns MyHUUMNanbHOW YCIyrn, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHcKkoro noptana;

9) nonyunTb CBeOeHMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHULMNANBHOW YCRyru, NOLaHHbIX B 3NIEKTPOHHOM (hopMme;

10) ocywecTBMTb OLIEHKY Ka4yeCcTBa NpegoCcTaBneHns MyHULMNanbHOM yCnyru;

11) nonyunTb pesynbTaT MPeaoCTaBNEeHNs MyHUUMNANbHOM Yycrnyrm B opme
3NIEKTPOHHOrO AOKYMEHTA;

12) nogatb xanoby Ha peweHue n gencreue (6esgencrame) Micnonkoma, a Takke ero
AOJDKHOCTHbIX JML, MyHMUMNanbHbIX Criyxawmx nocpencrsom PecnybnvkaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHOM CUCTEMbI, obecnednBaroLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBNeHnUM rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr opraHamu,
NpefoCTaBAWMMN FTOCY4AaPCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMMU
nmyammn, rocyaapCcTBEHHbIMU U MyHULMMANbHBIMU CIYXaLLUMU.

2.16.2. dopmupoBaHMe 3asBMEHUS OCYLLECTBNSETCS MNOCPeACTBOM 3arnofiHEHUS
3MEKTPOHHOW popMbl 3asiBfeHns Ha PecnybnukaHckom nopTtane 6e3 HeobGxoaumMocTu
AOMONHUTENbHOW NOAaun 3asaBneHns B Kakon-nmbdo nHom popme.

2.16.3. MNpwn bopmmnposaHumn 3aasneHnss obecneynBaeTcs:

8) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHUSA 3adBMEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHUs yCnyru;

9) BO3MOXHOCTb 3amnoSIHEHUSI HECKONbKUMMU 3asiBUTENSAMUM OOHOW 3NEKTPOHHOM
dopmbl  3asgBneHMs npu  obpaweHun 3a ycnyramu, npeanonaratowmMMn  HanpasreHue
COBMECTHOrO 3asiBfIeHNSA HECKONbKUMU 3asBUTENAMU;

10) BO3MOXHOCTb NeyaTu Ha OymMaXHOM HOCUTENe KOMUU 3SNEKTPOHHON OPMbI
3a8BNeHns;

11) coxpaHeHue paHee BBeLEHHbIX B 3NEKTPOHHYO (hOpMYy 3asiBIeHUA 3HAYEeHUN B
nobon MOMEHT MO XenaHu Monb3oBaTens, B TOM 4YuUCrie Npu BO3HWKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;
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12) 3anonHeHWe nonen anekTpoHHOM hOpMbl 3asBfeHUs 0O Havarna BeBoda cBefeHun
3asiBUTENIEM C WCNOMb30oBaHMEM cBedeHun, pasmelleHHbix B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawlwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NAEHTUMMKALMM N ayTeHTUdnKaumum;

13) BO3MOXHOCTb BEPHYTbCA Ha fntobon 13 3TanoB 3anofIHEHNSA ANEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLNK;

14) BO3MOXHOCTb JOCTyNna 3adBUTENS K paHee NofaHHbIM UM 3aaBfEeHUAM B TeyeHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3asABMEHUAM - B TEYEHUE He
MeHee 3 MecHLUeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeEN0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npefenax YCTaHOBMIEHHOrO B MHOrO(YHKLMOHANbHOM LIEHTpEe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3TOn AaThbl.

[na ocyuwiecTBneHnMss npeaBapuTeNnbHOM 3anucu nocpeactsomM PecnybnmkaHcKoro
nopTtana 3saaBuTeNt0 HeobXxoAMMO ykasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBrieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3asButento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIA agpec Takke HanpaBnseTcs MHgopmauma o
noaTBepPXAeHUN NpeaBapUTENbHON 3anncy ¢ ykadaHueM gaTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTeNbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
Nno ucreyeHnn 15 MUHYT ¢ HaA3HAYEHHOrO BPEMEHU npuemMa.

3agasuTens B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUUKaLmMmM wn ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoaumbiX Ans pacyeTa OfUTENbHOCTM BPEMEHHOro
WHTEepBana, KoTopbI Heo6xoanMMOo 3abpoHMpPoBaTL ANs NpuemMa.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COBEHHOCTU BbINOJIHEHUSI a4MUHUCTPATUBHbIX Npoueayp B MHOrO(OYHKLUUOHaNbHbIX
LleHTpax

3.1. OnucaHne nocriegoBaTesibHOCTU AeNCTBUI NPy NpeaocTaBieHnn
MYHULMNANbHON yCnyru

3.1.1. NpepocTtaBneHne MyHUUMNANbLHOM YCRAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHNSA 3a8BUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NPeACTaBNEHHbIX 3asBUTENEM;
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3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHULMNANbLHON YCAYTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrbTaTta MyHULMNanbHON YCnyru;

6) ncnpaBneHne TEXHUYECKNX OLLINBOK.

3.2. Oka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl sSiBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MyHULMNAnbHON
yCnyru.

HOMMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3agsutenda B Mcnonkom — Cekpetapb Wcnonkoma (pnanee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCyNbTauMenh O Mopsiake W cpokax
npegoctasfieHna MyHuuunanoHon ycnyrm B MOL, nnyHo n no tenedoHy U 3neKTPOHHON
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuUTENsl, B TOM 4ucne no cocTtasy, ¢opme
npeacTaBnsemMon AOKYMEHTauum u ApyruM BoOnpocam Ansi MOfyYeHUs MyHMUMNanbHON
yCnyru.

3asButens MOXeT nNOoNyyYnuTb WHGOpMaALMIO O nopsgke  nNpefocTaBneHus
MYHULMNANbHOW ycnyru Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMSKOTCH: KOHCYNbTaUms
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
AN NoNyyYeHnss MyHULMNanbHOW yCryru.

3.2.3. 3asButenb Bnpaese obpatutbcs B Mcnonkom no TenedoHy M 3MEKTPOHHOWN
noyTe, a Takxe nory4ynTb KOHCyNnbTaumo Ha PecnybnukaHckom noptane, cante Vcnonkoma
O nopsigke M cpokax NpefocTaBfieHUs MyHUMUMMAnNbHOW yCcnyru, B TOM 4Yucre no CocTaBy,
dopme npeacrtasnsemMon  JOKyMeHTauMM U OpyrMm  BompocaMm  Ans  NonyyeHus
MYHULMNANbHON YCNYTW.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAITCA B TeYEHME Tpex pabounx gHen co AHA NOCTynneHna obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NMPoLeayp SBMSAKTCS: KOHCYbTauum
no coctasy, hOpMe npeacTaBnsgeMon SOKyMeHTauuuM 1 gpyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITl/Ie N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lprem OOKYMEHTOB A58 NpefocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Bassutenb (NpeacrtasButens 3assuTens) obpawaetca B8 ML, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNAanNbLHOW YCnyrm U npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aflMMHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;
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yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMeHTb;

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO PeErfiameHTa;

3anorHAeT 3NeKTPOoHHY0 hopmy 3assereHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHta Ha OyMaxXHOM HOcuTene, OCYLWECTBNSET CKaHMpOBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| aoKyMeHTbl, NpeaCcTaBreHHble B 3NEKTPOHHOM hopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AAeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npouenyp SABMASKTCHA: rotoBoe K
OoTnpaBkKe 3asiBfieHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT NakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoW ¢opme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asaBUTENS B CTPYKTYpHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCSA: 3asiBlieHNe U
nakeT [OOKYMEHTOB (3NEeKTpPOHHOe [Aeno), HanpasfieHHble B Mcnonkom, nocpencTtBoM
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. Tllpnem [OKYMEHTOB Ans nNpefocTaBfeHNd MyHUMUMNAnNbHOW ycnyrm B
3MeKTPOHHOM (hopme Yepesd PecnybnukaHckum nopran.

3.3.2.1. 3agButenb Ond nogayn 3asiBMEHUSI B 3NEKTPOHHOW OOpME BbIMOMHAET
cnegywouine OencTeus:

BbINOJSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNANbLHOW YCnyru;

NpUKpennseT AOKYMEHTbl B 3NEKTPOHHOW popmMe unuM  3nekTpoHHble 06pasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHust (Npu HeobxoamMmMocTn);

nogTeepxgaeT akT O3HAKOMIIEHUSS W Ccorflacua € YCroBUSMWU U NOPAOKOM
npefoCcTaBfieHNUs  MyHUUMNANbHOW yCnyrm B 3NeKTpOHHOW dopme (ycTaHaBnusaeT
COOTBETCTBYHLLYI OTMETKY O COrflacum B hopme 3MEKTPOHHOTO 3asiBIIEHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBEeAEeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asaBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNIEKTPOHHOE 3asiBrieHMe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpMe 3MNEKTPOHHOTO 3asiBNIEHUS);

3NEeKTPOHHOE 3asBfieHne NoANuCbIBaeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4yaet ysegomsieHne ob oTnpaBke 3NEKTPOHHOMO 3asBeHuS.

dopmaTHO-Nnormyeckasi rnposepka CPOPMMPOBAHHOIO 3anpoca OCyLEeCTBMsSeTCH
eMHbIM NopTarioMm aBTOMaTUYECKN B NpoLecce 3anofiIHeHNSA 3asBUTENEM KaXKaoro 13 nonemn
3MEeKTPOHHOM (popmbl  3anpoca. [lpu BbIABNEHMUM e€OuHbIM  NopTarioM  HEKOPPEKTHO
3anosIHEHHOrO MoMA 3MNEKTPOHHON hOpMbI 3anpoca 3asBuUTeNb YBEAOMIISETCA O Xapakrepe
BbIIBIEHHON OWNOKM W nopsigke ee  YyCTpaHeHus NocpeacTBOM  UH(OPMaLMOHHOMO
coobLeHna HenocpeacTBEHHO B 3NEKTPOHHOM hopMe 3anpoca.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSAKTCA: 3MEKTPOHHOEe
Aerno, HanpasneHHoe B Icnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3anMO4enCTBUS.

3.3.3. PaccmoTpeHue koMmnnekra 4OKYMEHTOB VICNonKoMOM.

3.3.3.1. OcHoBaHMeEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTca
NOCTYNNeHNe 3asiBMEHMS WU MHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHuns
MYHUUMNANbHOW YCNyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMunHUcTpaTnBHoM npoueaypbl asnsetcsa CekpeTapb Vcnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nunuo, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Crlyyae
obpalleHna 3aaBnuTens ¢ 3asiBrieHnemM B VIcnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1La, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATMBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHMsM (Hagnexalwiee oopmreHne Konnum AOKyMEHTOB,
OTCYTCTBME B AOKYMEHTax NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CIIOB N UHbIX HE OFTOBOPEHHbIX
ncrnpaBsneHun);

3anonHser SNEKTPOHHYO dopmy  3asBneHuA B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM cuUcTeMe, nNpefdHasHa4YeHHOW Ans  OKa3aHUsa roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu nNpegocTaBnNeHun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYyLWEeCTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asBieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrie nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK UHOPMALVOHHYD CUCTEMY, NpeaHas3HaYeHHYHo
OIS OKa3aHWA rocydapCTBEHHbIX U MyHULUMUNAIbHBIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NIEKTPOHHOM (hbopMe Unn INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3r1IeKTPOHHOE A€ero;

BO3BpallaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  ByMaXKHbIX [OOKYMEHTOB
3aaBUTENIO;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanu4na ocHoBaHWM Anis OTKasa B npyemMe AOKYMEHTOB JOJTKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNM4Mm NpenaTcTBuUM aAns
npuema 3asiBNEHNS W BO3BpawaeT €My [OOKYMEHTbl C OObACHEHMEM coOepXKaHus
BbIsIBMIEHHbBIX OCHOBaHW A1151 OTKa3a B NpMeMe LOKYMEHTOB.

3.3.3.3. [OormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, nocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asiBfIEHWI0O HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aerli u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NEKTPOHHOM (DOPME 1 3NEKTPOHHbIE 0Bpasbl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHne yCrnoBU  OEUCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtesomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUIEHHOW KBanUUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).
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Mpn HannuMm ocHOBaHUK, NPenyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX AN NPeoCTaBNEeHNA MYHMLMNANBbHOW YCYTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOMW KBannduumpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISABNEHO HecobntogeHne ycnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmMKeH coaepaTb NyHKTbl cTaTtbk 11 ®epgepanbHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHWEM ONA ero NPUHATUSA.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCnyru, C ykasaHuMeM NpuYmMH OTkasa (B cryvae, ecnu
OCHOBaHWA [Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblX ANd npefoctaBrieHus
MYHMUMMNANbHON YCNyrn, CBsAi3aHbl C HapyLWeEeHWEM YCTaHOBIIEHHbIX TPebOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHUs [ANna oOTkasa B [MpuMeMe [OOKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTopble He
npeacTaBfieHbl, coAepxaT HeOoCToBepHble U (MnNn) NpPOTUBOPEYMBBIE  CBEOEHUS,
odoopMIiEHbI C HApYyLIEHNEM YCTaHOBIIEHHbIX TpeboBaHuin), HanpaBnNseTcsl Ha corfiacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMEHTO060poTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBMASeTCHS B NOpSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae OTCyTCTBMA OCHOBaHUW AnNd oOTKasa B NpueMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYyHKTOM 2.7.1 agMMHUCTPATUBHOIO perfnamMmeHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OfHoro pabodero [OHA CO [HA
NOCTYNNEeHUs 3asiBNeHusi, HanpasnseT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeIOMSIEHNne O MOCTYNSIEHUN 3asiBfieHUs, coepxallee BXOOALMA pPerncTpaumoHHbIN
HOMep 3asBfeHusi, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHus pesynbTaTta MyHULMNAansHON YCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHNYECKON BO3MO>HOCTU
OCYyLLEeCTBMAeTCs B aBTOMAaTU4YECKOM peXUMe C UCMOSfib30BaHMEM aBTOMaTU3MPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MpefHas3HaA4YeHHOM [ONS  OKasaHus rocy4apCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCSA B TeYeHue OAHOro pabodero gHS cO OHA
NOCTYNMeHns 3asBeHnUss Ha pacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU MpOEeKT peweHns o6 oTka3e B npueme
AOKYMEHTOB, HEOBX0AUMbBIX N5l NpeAoCTaBneHns MyHULUNAanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByOLINE B
npeaocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMeEM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nosiyyeHne [OOSMKHOCTHbIM  NNUOM  (PabOTHUKOM), YMOMMHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM MpoLeaypbl, OT OOIMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NMPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMunHUCTpaTMBHOM npouenypbl, asnsaetca Cekpetapb Vicnonkoma (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3@ HarnpasBneHne MexseLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHME MEeXBEeOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3NEeKTPOHHOW dopMe MNoCcpeacTBOM CUCTEMBbI
MeXBEJOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOAEeNCTBUA (NpU  OTCYTCTBUU  TEXHUYECKOW
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BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPeaoCTaBeHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMNOJTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUSA HA PpacCMOTPEHME.

Pesynbtatamu BbIMONHEHUS a4MUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpasreHHble B opraHbl BacTn n (Mnun) NnoaBe4OMCTBEHHbIE OpraHamM BrnacTn opraHusaumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWW 3anpoCoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHONO B3auMOLEWCTBUA, MNpenoCTaBnsaoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBegoMeHnss 06 oTCyTCTBUM
AOKYMeHTa 1 (Mnn) mnHdopmauun, HeobxoaumbiX Ans NpeaocTaBneHns MyHULMNAnbHON
ycnyru (ganee — ysegomneHne o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJTHAIOTCA B TEYEeHUe NATU OHEW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusaumio, NpegocrtaBnAavowme AOKYMEHT U MHOPMaLMIO, eCrnn UHble CPOKM
noaroToBKW W HanpaeBfeHWs oOTBeTa Ha MEeXBeLOMCTBEHHbIN 3anpoc He YCTaHOBIIEHbI
deaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [paButenbctBa Poccunckon degepaumm u
NPUHATBIMW B COOTBETCTBMM C defeparibHbIMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuuunanbHoOW  ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  ANnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, Nnnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa M (1nn)
MHdopMauunu;

npu HanuMynn OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHnss 06 oTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
nNpefocTaBNeHns MyHULMNANbHOW YCRyrn, C yKasaHuWeM MpUYnH OTkasa (B criyyae, ecnu
OCHOBaHWA OnNa OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANs npefocTaBreHus
MYHULUMMNANbHON YCMyrn, CBA3aHbl C HapyLeEeHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs Ond OTkasa B MpuemMe [OOKYMEHTOB [OSMKHbl CoAepXaTb
WH(pOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTOopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBEAEHWS,
ohOpMIEHbI C HapyLIEHNEM YCTAaHOBMEHHbIX TPeOoBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMEHHOM NOpSAKe NOCPEeACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMeHTOO6opoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASEeTC B MOpsiake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAOTCSA B A€Hb MOMNyYeHNa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouedyp SABMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble Ons NPeaoCTaBNEHNA MyHULMNANbHOW YCYyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMblX ANA NpeaoCTaBNeHUs MyHULMNarbHON
ycnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, npy HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
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pexvuMme C  MCMNoSfb30oBaHMEM  aBTOMATU3UPOBAHHOW  WHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCyr, B TOM Yucne C
MOMEHTa perucTpaumm 3adBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKkTe 3.4 agMUHUCTPATUBHOIO perfnamMmeHTa, CocTaBnsaeT NaATb paboymx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeEM Hauvana BbIMOSIHEHUA a4MWUHUCTPATUBHOW Npouenypbl siBAsieTCA
nocTynneHne  OT  AOSDKHOCTHOro  nuua, OTBETCTBEHHOINO  3a HanpasneHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANnbHON yCcnyru.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  aAMWHUCTPATUBHOM
npouenypsbl, sensetca Cekpetapb Mcnonkoma (ganee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE
3a NoAroToBKy pesynbTaTta NpeocTaBeHns MyHUUMNanbHON YCnyru).

3.5.2. [JOmKHOCTHOE nuuUOo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pe3yrbTaTa
npefocTaBfeHns MyHULUMNanbHON yCnyru:

paccmaTtpmBaeT COPMMPOBAHHBIA  KOMMMAEKT [OKYMEHTOB, HeoOXOoauMbIX Ans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

NpY BbISIBNEHNUN OCHOBaHWA ONs1 OTKa3a B NPegoCTaBlieHUN MyHULMNANbHOW YyCRyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnuBaeT MpPOEKT
peweHnss 06 oTkase BO BKIHOYEHUUN (B WCKIMIOYEHMM) XKWMOro MOMELleHns B cocTaB (M3
cocTtaBa) crneuvanuMsaMpoBaHHOIO XUNUWHOro ¢oHaa BepxHecTAprMHCKOro Ccenbckoro
noceneHns AsHakaeBCKOro MyHuuunanbHoro pawmoHa Pecnybnuku TaTapctaH (ganee —
pelleHne ob oTkase);

B Clnyyae OTCYTCTBMS OCHOBaHWW ANl OTKasa B MNpedoCTaBNEHUM MyHMLMMANbHON
yCrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfnamMeHTa, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCTaBfeHUss MyHULMNANbHOW YCnyru,
noaroTaBnMBaeT MPOEKT pelleHns O BKMoYeHUU (06 WCKITHOYEHUN) XUIOro noMeLleHus B
coctaB (M3 cocTaBa) ChneuManManpoBaHHOIO XWUNULHOIO doHaa BepxHecTapnuHckoro
CENbCKOro noceneHus A3HakaeBCKOro MyHuUMnanbHOro pawnoHa Pecnybnukm TaTtapcraH
(oanee — peleHwue);

HanpasnsieT NOArOTOBMEHHbIA NPOEKT PELLUEHNs Ha cornacoBaHMe B COOTBETCTBUM C
nyHkTomMm 3.5.3 agMWHUCTPATUBHOIO perfiaMeHTa MOCPEeACTBOM CUCTEMbI 3NEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBNMBaeMble  HaCTOSLWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne Tpex pabounx gHen.

Pesynbtatamn BbINONMHEHNA a4MWHUCTPATUBHLIX MNpoueayp SABMASTCA:  NPOEKT
pelweHns uUnuM NpoekT peleHns o6 oTkase, HanpaBrieHHble Ha cornacoBaHue [nase
BepxHecTapnMHCKOro cenbCkoro NoceneHus.

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTtata npegocTaBrneHus
MyHUUMNANbHOW Yycrnyrm (ganee — nMpOeKTbl [OKYMEHTOB) ocyuwlectBngetcs [nasown
BepxHecTApnMHCKOro cenbCKoro NoceneHus

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yrnbTarta MyHUMUMMANbHOW YCRyru.
Mocne ycTpaHeHMs 3aMeYaHun npPOoeKTbl [JOKYMEHTOB MOBTOPHO nepefakTcsa  And
cornacoBaHusi U NOANNUCaHUS.

MaBa BepxHEeCTAPNMHCKOro CeNnbCKOro MOCENeHUs npu pacCMOTPEHUN MNPOEKTOB
AOKYMEHTOB MpoBepsieT cobniogeHve agMUHUCTPATUBHONO perfnameHTa  AOSMKHOCTHbIMU
nuammn  Mcnonkoma B 4acTU CPOKOB BbINOSIHEHUS agMUHUCTPATUBHBLIX Mpoueayp, WX
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nocnegoBaTenibHOCTU U MOMHOTLI, HANUYNA COrnacoBaHUM YNONMHOMOYEHHbIX OOMMKHOCTHbBIX
nvy Mcnonkoma B cucteme 3NeKTpoOHHOro OKyMeHToobopoTa.

B cnyyae BbIBNEeHUS HapyLleHUW B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, UX nocrneaoBaTenbHOCTM M MNOMHOThI [naBa BepxHeCTAPSIMHCKOro CcernbcKoro
noceneHns MHUUUUpyeT npuerevyeHne K OTBETCTBEHHOCTU NUL, SOMYCTUBLUNX HapYLUEHWUs, B
COOTBETCTBUMN C NYHKTOM 4.3 aMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne naTHaguaTn paboymx aHen.

PesynbTatamu BbINOMHEHNA afMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: NOANMCaHHoe
maBon BepxHEeCTSPNMHCKOro CenbCKOro MoCeneHnsa pelleHne unm pelleHne ob oTkase,
HanpasrieHHOe Ha pernctpauumto B Micnosikom.

3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aaMMHUCTPaTUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX U MyHMUMNASbHBIX YCAYT.

MakcmarnbHbI  CPOK BbINOMHEHNA aAMUHUCTPATMBHbLIX npouenyp, YyKasaHHbIX B
nyHKTe 3.5. agMUHUCTPATUBHOIO perfnamMeHTa, CocTaBnseT BoceMHaauaTb paboyumx gHewn.

3.6. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SBfseTca
nonyyeHne OOSMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, OKYMeHTa, NOATBEPXKAAOLWEro NnpegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMUHUCTPATUBHON
npoueaypsl, asnsetcsa Cekpetapb Mcnonkoma (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpaBreHne) AOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECeHMEe CBeAeHUN O pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWs [OOKyMeHTauuu asBToOMaTU3NPOBaHHOM
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3asiBUTENs (ero npeacraBuUTENs) cnocoboM, ykaszaHHbIM B 3asiBIEHUU, O
pesynbtate nNpeaoCTaBfieHUss MYHUUMNANbHOM YCAYrM M O BO3MOXHOCTU MOMyYeHns
pesynbTata npegocTtaBneHns MyHuuunansHou ycnyru B Micnonkome unu 8 ML,

McnonHeHne npoueayp npy HanmMyunm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMSAETCS B
aBTOMaTU4YEeCKOM pexuMme C WUCMNOoSib30BaHMEM aBTOMATU3UPOBAHHOW WHAOPMaLNOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHMe OAdHOoro paboyero AHA CO [OHS NOANUCaAHUS  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpPeaoCTaBMEeHNA MYHULMNANbHOW YCNyru, YNOSTHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NPOLeayp SABMASKOTCA: pasMelleHne
CBeAEeHUN O peasynbTaTte NpefocTaBfeHns MyHUUMNAnbHOW YCIyrm B MH(OPMAaLMOHHbBIX
cucTemax, u3BelleHue 3asiButens (ero npencraBuTensl) O pesynbrarte npeaocTaBrieHus
MYHULMNanNbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgaun (HanpaBneHnst)  pesynbTaTta npegocTraBneHus
MYHULIMMNAnNbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHon ycnyrn 8 MOL,
paboTHuk MO®L| BbigaeT 3asiBUTEN0 pes3ynbTaT MyHuMUMnanbHOW ycnyru B dopme
3K3emMnnapa dMNeKTPOHHOro AOKYMEHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3asBuTens
BMECTE C OK3EeMMNNSApPOM 3JMEKTPOHHOrO AOKYyMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnNAeTCs 9K3eMMNsap 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ro 3anucu Ha CbeMHbIN
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HOoCcuTernb MHAOPMaUMM WM HanpasfieHUs 3K3emnnsipa 3MeKTPOHHOro [OKyMeHTa Mo
3MEeKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb UHGOPMaLUK
UNW HanpasfeHMM 3K3eMnrigpa 3MEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBleH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3MEeKTPOHHOro [AOKYMEHTa 3K3eMMspy 3MeKTPOHHOro
OOKYyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHMEM YCUIMEHHOMW KBanNnnMMuunMpoBaHHOW SNEKTPOHHOW NOAMUCHK.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHATCA B MOpsigKe o4vepegHoCcTW, B AeHb nNpubbiTUS  3asBUTENs B CPOKW,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBRsOTCA: dukcaums
gakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pe3ynbTaT NpefoCcTaBneHns MyHULUNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpalueHnn 3asBuTENA 3a pe3ynbTaTOM MyHMUMNANbHOW YCryru vyepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHLIA KabOMHET aBTOMaTU4YecKu HanpasnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWerocd  pesynbTaToM  MpeaocTaBreHus
MYHULUMMNANbHOW YCnyry, noAnMCaHHbI YCUITEHHOW KBannUUMPOBAHHOW 3rEKTPOHHOM
noanncbI0 YNOSTIHOMOYEHHOIO AOSMKHOCTHOrO nnua Mcnonkoma.

AOMWHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbIMNOJTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NMOATBEpXAatoLwero npegocraBneHue (otkas
B NpegoCTaBneHnn) MyHULMNANbHOM YCNyrk, YNONHOMOYEHHbIM [OOSMKHOCTHBIM  fULIOM
Wcnornkoma.

PesynbTatamu BbLINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp SBMSKTCA: HanpasreHne
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noaTeepXxgaroLlero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4ucre OTka3 B
npegocTaBeHnn MyHULMNanbHON YCNyru).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pes3ynbTaToOM MyHUUMNANbHOW YCnyrm B
Mcnonkom, JOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBrneHwe) OOKYMEHTOB,
BblAaeT 3aABUTENIO pesyrnbTaT MyHuumnansHon ycnyru. o TpebosaHuio 3asBuTena BMecTe
C 9K3eMMNAPOM 3MEKTPOHHOrO0 AOKYMEeHTa Ha BymaHOM HocuTene emy npefocTaBnsieTcs
9K3eMNNAp 3EeKTPOHHOro JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTENb
WHpOpMaUUN MM HanpaBfieHUs 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3NEeKTPOHHOM
noyTte B agpec 3aaBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepeHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUMU C
[MpaBvnamn BHYTpeHHero TpyaoBoro pacnopsigka Mcnonkoma.

Pe3ynbTaTtomM BbINOMHEHUA aOMUMHUCTPATUMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta BblAauu pesynbtarta npeaocTaBneHus MYHULMNANbHOW ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cuUcTeMe, MpedHasHayYeHHOW And  OKasaHus
rocygapCTBEHHbIX U MyHULUMMAmNbHbIX YCIyr.

3.7. VicnpaBneHne TeXHNYeCcKnx ownbok

3.7.1. B cnyyae o6GHapyXeHUsi TeXHUYECKOW OWUNOKM B AOKYMEHTE, ABNAKLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCnyru, 3asButens HanpasnsaeTt B Vicnornkom:

3asBreHne o6 ncnpasneHUn TeXHUYECKoM owmnbkn (NpunoxeHue Ne 6 K HacTosLemy
agMWHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3aABUTENIO KaK pe3ynbTaT MyHULMNAarbHOW yCryri, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WMEeloLWme puan4eckyto Cuny, CBUOETENbCTBYIOLIME O Hanu4uu
TEXHUYECKON OLLUNOKM.
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3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKas3aHHbIX B
OOKYMEeHTe, SABMsWweMca pesynbTaToM MYyHULMNanbHOW ycryrn, nogaetca 3asiBuTenem
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yyepesd PecnybnukaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a MNpUemM AOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHnss o6 ucnpaBneHuuM TEeXHUYEeCKOM OWNBKW, perucTpypyeT 3asBrieHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy LAOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne ogHOro paboyero AHs € Aatbl perucTpaunm 3asBrieHus.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SHPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS UCMPABMEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHns MyHUUMNanbHOW yCryri, OCYyLLeCTBNSeT npoueaypsbl,
npeaycMoOTpeHHbIE NYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
OOKYMEHT 3aaBuUTento (YNosTHOMOYEHHOMY NpeacTaBUTENto) SIMYHO Nog POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COOEPXKNTCA TexHuyeckass owubka, wunuM HanpaeBnseT B agpec 3asBUTEnNns MNOo4YTOBbIM
oTnpaBneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHMUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHunyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUst TEXHUYECKOM OLUMOKK
UNn nonyyeHnsa ot nboro 3anHTEPeCOBaHHOMO NUUA 3asBrneHNs 0 AONyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUeAyp SABNAOTCA: BblAaHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCTaBeHUEM MyHULMNANbHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMU NULI@MU NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB, YCTaHaBNUBALIMX TPeboBaHMS K NpeaoCcTaBnNeHnto

MYHULMNANbHONM YCNYru, a Takke NPUHATUEM UMW peLLEHI

KoHTponb 3a NOMHOTOM M KayecTBOM MpefoCTaBMNEHUs MyHULMNANbHOM Yycnyru
BKIlOYaeT B cebsa BbIBNEHME M yCTpaHeHue HapylleHUW npas 3asiBUTenewn, nposegeHue
NpoBepPOK cobnoaeHns npoueayp NpeaoCTaBfeHnss MyHUUUNanbHOW YCAyru, MOAroTOBKY
peweHnn Ha gencteus  (6esgenctBme)  OOIMKHOCTHBIX MWL OpraHa  MeCTHOro
camMmoynpaBneHus.

dopmamu KoHTponsa 3a cobniogeHVeM WCNOMHEHUA aaMWHUCTPaTUBHBLIX npoueayp
ABNAOTCA:

1) npoBepka M corracoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpedoCTaBreHuto
MYHULMNANbHOW yCnyru;

2) NpoBOAMMbIE B YCTAHOBNEHHOM NOpSAKe NPOBEPKM BeAeHUS OenNonpon3BOACTBa;

3) npoBeaeHne B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobmnoaeHus
npoueayp NpeaocTaBneHns MyHULMNanbHOW YCyri.

B uensx Tekywlero KOHTPOMs MCMONb3YHTCA CBEAEHUS, NMEIOLMECH B 3MEKTPOHHON
6ase p[aHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHas M MUCbMEHHas WHOopMauus
AOMKHOCTHBLIX  NAL, OCYLIECTBASIOWMX BbINOMHEHWE aAMWHUCTPaATUBHBLIX Mpoueayp,
XypHarnbl y4eTa COOTBETCTBYIOLNX AOKYMEHTOB U ApYyrne CBeaeHus.
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[na ocyuwecTBNeHns KOHTPONSA 3a COBepLleHUeM OeCTBUN Mpu npegocTtaBneHuu
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELLUEHUA  PYKOBOAWUTESNKO OpraHa MEeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O pe3ynbratax  NpefocTaBfeHus
MYHULMNANbHOW YCRyrn.

O cny4asix 1 npuvyMHax HapyLleHUs CPOKOB, MocrnefoBaTeflbHOCTU U codepXXaHus
aAMUHUCTPATUBHBIX  MNpoueayp  AOIMKHOCTHbIE  fiMua  HEMefeHHO  MHopMUpyOT
pykoBOOMUTENS  OpraHa, npedocTaBndalolWero  MyHUUMNAnNbHYO  YyCnyry, a Takxe
npeanpMHUMatlOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHNNA.

Tekywun KOHTpOnb  3a cobntogeHnem nocnegoBaTeNIbHOCTU DEeNCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHBIMW NpoLeaypaMmn no npeaocTaBfieHnio MyHUUMNansHOM
ycryru,  OCyWeCTBNAeTCs  pyKoBoAUTENeM  opraHa  MeCTHOro  camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPefoCTaBMEHUIO MYHULUUNANBLHOM YCNyrn m
OCYLLECTBMALWEro opraHm3aunto padoTbl MO NPeaoCcTaBneHnio MyHULMNansHOM YCryriu.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBaEeTCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpaBneHns U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopanok U NepuoanMYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBNeHNs MyHULUMNANbHONM YCryr, B TOM YMcrie Nopsiaok U
hopMbl KOHTPONS 3@ MNOSIHOTON U KAYECTBOM NpPeaoCTaBNEHNST MyHULMNANbHOW YCIyru

4.2.1. KOHTpONb 3a NOMHOTOM N Ka4eCTBOM NpeaoCTaBNeHUs MyHULMNANIbHOM YCNyrn
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHusa xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOMMKHOCTHbIX NINL, MyHUUUNANbHBIX CIyXXaLlmX.

4.2.2. B uensax ocywecTBieH1st KOHTPOMSA 3a NOSTHOTOM U Ka4eCTBOM NpefoCTaBleHUs
MYHULUMMNANbHON YCNyrn NpoOBOAATCA MMaHOBble W BHEMNMaHoBble NpoBepku. [lopsagok u
NepmoanYHOCTb OCYLLECTBIEHNSA MMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNfaHOM paboTbl
Wcnonkoma. [llpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3aHHble C
npegocTaBneHnemM MyHUUMNANbHOM ycnyrn (KOMMSEKCHbIE MPOBEPKM), UMM OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeAoCTaBNeHNEM MyHULUNANBHOW YCIyrn (TEMaTnyeckme NpoBepKM).
[MpoBepka Takke MOXET NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3WN C MPOBEPKON YCTPAHEHUS paHee
BbISIBNIEHHbIX HapYyLUEHWA agMWHUCTPATUBHOIO perfamMeHTa, a Takke B Criydyae MnonyyYeHus
Xanob 3asButenen Ha aencteusa (besgencrteme) Mcnonkoma, a Takke Ux OIMKHOCTHbIX JnL,
MYHMLMNANbHbIX CAY>KaLLUX.

4.2.4. Pesynbtatbl NpoOBEpPKM OMOPMASAIOTCA B BUOE akra MPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HEAOCTATKM U NPEeaSIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnsoLWEro MyHMLMNANbHYHO
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) MU B
xofe npefocTaBreHns MyHUUunanbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISBIIEHUS HapyLleHUW npas
3aaBUTENEN BUHOBHbIE §NUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asiBreHuN.
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PykoBoauTens opraHa MEeCTHOro camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE W (MNM) HeHagnexalwlee BbINOMHEHWE aAMUMHUCTPATUBHbLIX OEWCTBUW,
yKa3aHHbIX B pasgene 3 agMMHUCTPATUBHOMO perfnamMeHTa.

[lOMKHOCTHbIE N M MHble MyHUMUMNAnbHbIE Cry)KaliMe 3a pelleHust U OelcTBUS
(GespenictBne),  MNpUMHMUMaeMble  (OCYWECTBrsSieMble) B XO4e  NpedocTaBreHust
MYHUUMNANbHOW YCNyri, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepuaytoLwime TpeboBaHus K Nopaaky 1 opmMam KOHTpors 3a
npegocTaBfieHUEM MYHULMNANBHOW YCAYrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegocTtaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpaKgaH, KX
obbeanHEHNA N OopraHu3aLunin, OCYyLLEeCTBNAETCS MOCPEeACTBOM OTKPbLITOCTUM AesATerNlbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHus Mnpu NpeaoCTaBleHUN MyHUUMNAanbHOW  YCnyru,
nosfyyYeHusi NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHbopMaLMn O nopsagke npefocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpalueHnn (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6be3pencTBUSA) opraHa, npeaoCcTaBnAOLWEro MyHMLMUNanbHYO yCnyry,
MHOroyHKLMOHANbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMULMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanosaHwe B AocyaebHOM nopsiake pelleHun u
pgencteui  (6es3gencteusl)  opraHa, NpPedoCTaBfAWEro  MyHUUMNANbHYH  YChyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCTaBNALWLEro MyHULMNANbHY YCryry, MyHULUNansHOro
crnyxawllero, pyKOBOAMTENsl oOpraHa, MpeaoCTaBnsalWero MyHUUMNAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTO(PYHKLMOHANbHOIO LIeHTpa, OpraHn3auun,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YMCrie B CreayoLWmx crnyvasx:

1) HapylleHne cpoka perncTpauum 3anpoca O NpPegocTaBleHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUTENEM  pelleHMn U OEeWCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbHOrO LUEeHTpa, paboTHMKA MHOroyHKUMOHANbHOro
LeHTpa BO3MOXHO B Criy4yae, eCfiv Ha MHOrO(PyHKUWOHAamNbHbIA LEHTP, peleHns 1 OencTBus
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBieHUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B NOfIHOM obbeme B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asABUTENsS OOKYMEHTOB MM WMHAOpMaLMM NMbo OcCyLecTBreHus
OENCTBUA,  nNpeacTaBfieHMe WM - OCYLWECTBIEHWE  KOTOpPbIX He  NpeayCMOTPEHO
HOpMaTMBHbLIMX NpaBoBbIMU akTamu Poccunckon degepaumm, HOpMaTUBHLIMW NPAaBOBLIMU
aktamn  Pecnybnvkun  TaTapcTaH, MyHUUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHbLIMX NpaBoBbIMK akTamyn Poccunckon depepaumm, HOpMaTUBHLIMU NPABOBLIMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanbHbiIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHMLMNanbHOW YyCNyrn, y 3asaBUTENs;
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5) oTka3 B npeaocTaBneHUM MyHULMNANbHOW YCAyrn, eCriv OCHOBaHMSA OTKasa He
npegycMoTpeHbl defeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMU UHBLIMU
HOpPMaTUBHbIMW NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocypebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e3genctBusi) MHOFOMYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOTOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHamNbHbIN
LEHTP, pelleHnsa n gencteus (6esgencrame) KoToporo o6xxkanytTcs, BO3NoXeHa PyHKLUMS Mo
NpeaocTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLUMMAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune C 3aaBUTENSA NpPU NPeLOCTaBNEeHUM MyHULMNANbHOW YCyrn nnathl,
He npeaycMOTPEHHOM HOPMAaTMBHLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNANbHbIMU NMPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOMO LEeHTpa, opraHM3aumn, npeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLIEHHbIX MMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTarte npeaocTaBreHus
MYHULUMMNANbHON YCNyrM [OOKyMeHTaxX JiMbo HapylleHWe YCTaHOBMEHHOrO Ccpoka TaKux
ncnpasneHunin. B ykaszaHHomMm cnyyae gocynebHoe (BHecyanebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn pgencteun  (6e3genctemsi)  MHOroOyHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnvm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteuns (6e3gencrame) KoToporo obxanyrTcs, BO3roXXeHa YHKUMA No
NpeaocTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO pesynbrartam
npegocTaBfeHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMK NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMMW U MHbIMM HOPMATMBHbIMW MNpaBOBbIMM akTamu Pecnybnuku TatapcTaH,
MYHUUMNAaNbHBIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENeM pelleHun n aencteuin (6e3gencTens) MHOrO(YHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Clnyyae, ecnM Ha
MHOTrOOYHKLMOHAnNbHbIN LIEHTP, pelleHna n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa YHKUMA MO NpeaoCTaBIEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHoM o6beme B nopsake, onpeaeneHHoM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adBMTENs NpPU NPESOCTaBMEHUN MYHULMNANbBHOM  YCIyru
AOKYMEHTOB unuM WHdopmauun, oTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YyanbHOM OTKase B npueme LOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHoOM ycrnyrm, Nnnbo B NpegocTaBneHnm MyHUUUNanbHOM ycnyru,
3a MCKMIOYEHNEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenemM peweHun u gencteun  (6e3gencteusl) MHOMOYHKLMOHANBHOMO LIEHTPA,
paboTHMKA  MHOrOPYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peleHna n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA MO NpefoCTaBfiEeHUI0 COOTBETCTBYIOLMX MyHMUMNAmNbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.
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5.2. Xanoba nogaetca B MMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  bopMe B oOpraH, NpenoCTaBnAWMA  MYHUUMNANbHYIO  YCIIyry,
MHOTOOYHKLMOHAnNbHbIN LIEHTP NMMO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA  ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOroQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTBne) pykoBoaMTENs OpraHa, nNpefoCTaBnslWEro MyHUUMNANbHY  YCnyry,
noJatTca B BbIWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisoOLWEro
MyHUUMNanbHyo ycnyry. >Kanobbl Ha peweHus u gencteua (6esgencrteme) paboTHUKA
MHOrOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOIo LiEeHTpa
nodalTca ydpeauTento  MHOMOMYHKLUMOHANbHOrO LUeHTpa WU OOSMKHOCTHOMY  nivuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM MpPaBoBbIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboOTHUKOB opraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 crate 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pykoBoAUTENSIM 3ITUX
opraHusaumin.

YKanoba Ha peweHna u pencteus (6e3genctevme) opraHa, NpPeaocTaBnSAOLLEroO
MYHULUMNANbHYKO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWLero MyHUMnanbHyo
ycrnyry, MyHUUMNAnNbHOrO  CRyxalwlero, pykoBOAMTENs oOpraHa, npefoCcTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no noyte, Yepe3 MHOropyHKUMOHAabHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpPefoCTaBMALWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WHPOPMAUMOHHOM CUCTEMbI AocyaebHOro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3asiButens. XXKanoba Ha
peweHns wn pgencteus  (6e3genctenme) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
NHOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro canTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
WMHOPMaLNOHHON cUCTEMbI focyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6esgencrTeme) opraHnsauunn,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBfneHa No no4yTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHblX CanMTOB 3TUX OpraHu3auumn,
EovHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
AOIMDKHOCTHOIMO  Nuua opraHa, NpeaocTaBnsloWero MyHauMnanbHy  ycnyry, nmbo
MYHULMNANbHOMO Cry)alliero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHWKa, opraHu3auuin, NpegycMoTpeHHbIX YacTblo 1.1 cTatbn 16 PefepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelleHus n gencteus (besgencrene)
KOTOpbIX 0BXanyTcs;

2) amunuio, uUMs, OTY4EeCTBO (NocrnegHee - NpU Hanuyuu), CBeAEeHUSt O MecCTe
XUTeNbCTBa 3aaABuTENsa - uandeckoro nuua nmbo HauMeHoBaHWe, CBeAEeHWs O MecTe
HaxXOXOEHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOoYTbl (MPWU HanmMyuu) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusx K geunucteuax (6esgencteum) opraa,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
NpegocTaBnAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHUMUMNanbHOro  Cryawlero,
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MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPpa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;
4) poBodbl, HA OCHOBaHMUM KOTOPbIX 3asBUTEllb HEe COorfaceH C pelleHneM Wu
aencrtemem (6esgenctBneM) opraHa, NpeaoCTaBhdAlOWEro  MyHUUMNANbHY  YChyry,
AOIDKHOCTHOMO  Nnua opraHa, NpeaoCTaBnsloWero  MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOMo cnyxatuiero, MHOrOYHKLNOHANbLHOro LeHTpa, paboTHWKa
MHOTrO(PYHKLMOHANBbHOrO UeHTpa, opraHu3auuin, npeaycMoOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBneHbI
AOKYMEHTbI (NpU Hanu4um), nogTeepXaaroLume oBOAbl 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba NoanexuT permctpaunmn B CPoK He no3gHee paboyero AHS,
cnegywoulero 3a IHEM NOCTYNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LEHTP,  Yy4peauTentd  MHOMoOYHKUMOHANbLHOIO  UeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MNOANEXUT PaCCMOTPEHUD B TeyeHue
natHaguaty paboymx OHen cO OHA ee perncrpauuun, a B crnydyae obxanoBaHUs OTkasa
opraHa, NpefocTaBnAlLWEro MyHUUMNAnNbHYO YCRyry, MHOroqYyHKLUMOHANbHOIMo LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asiBUTeNs NMOO B MCnpaBfieHUU OOMYLEHHbIX OnevyaTok U ownbok
unu B criyyae obxanoBaHus HapylleHUs YCTAHOBMEHHOrO cpoka TakuxX WUCNpasBreHun - B
TeyeHue naTu pabounx gHen co OHS ee perncrpaunu.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPMHUMAETCA O4HO W3 CrneaylrLmnx
peLeHni;

1) xanoba ynoBneTBopsaeTCH, B TOM 4Yucne B hopMe OTMEHbI NPUHATOrO peLUeHus,
ncnpaeneHnsa gonyLeHHbIX onevaTok n ownboK B BblgaHHbIX B pe3ynbTaTe npeaocTaBreHns
MYHULMMNANbHON yCNyrn OOKyMEHTaX, BO3BpaTa 3asBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpPbIX HE NpeaycMOTPEHO HOPMaTUBHBIMW NMpaBoBbLIMK akTamu Poccuirckon denepaumu,
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He nosgHee [fHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosILLEM MyHKTE, 3asABUTEN0 B MUCbMEHHOW OpMe M MO XXEeNnaHuw 3asBuTens B
3MEKTPOHHOM (bOopMe HanpasfisieTCa MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexauwen YyOOBNEeTBOPEHUID B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPeHUs >xanobbl faeTcs WHGopMauMs O AENCTBUSIX,
OCYyLLEeCTBAAEMbIX opraHowm, npegocTaBnAoLLNM MYHULUMNASbHYO ycnyry,
MHOrOYyHKUMOHaNbHbIM LUEHTPOM nMbo opraHusauuen, npeaycMOTpeHHon YacTtbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensx HesamennuTenbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLWeEeHUN MNpu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCH
N3BMHEHUA 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTcsl MHoOpMauus O AanbHENLWmnx
OENCTBUSAX, KOTOpble HeobXxoaMMO COBEpPLMTb 3adBUTENO B LEnsx MonyvyeHus
MYHULUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHus xanobbl He noanexawlen ynooBNEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Karnobbl JalTca  aprymMeHTUpOBaHHbIE
pasbACHEHUST O TMpPUYMHAX MPUHATOrO pelleHnsa, a Takke WHpopmMauma o nopsagke
oBXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae yctaHoBneHus B xode unu no pesynbTaTaM pacCMOTPEHUS Kanoobl
NPpU3HaKkoB cocTaBa  aAMUWHUCTPATMBHOIMO  MpaBOHApYyLWEHUS  WNU  MpecTynneHns
AOIMPKHOCTHOE NnLO, paboTHWK, HageneHHble MOSIHOMOYMSIMUA MO PaCCMOTPEHUIO xanob,
He3amMenMTeNnbHO HanNpaBnAT UMeKLWKNecs MmaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryru no BKIOYEHUIO B COCTaB U
NCKITHOYEHMIO XKUIbIX MOMELLIEHWNIA 13
cocTaBa crneumannavpoBaHHOro

XunuwHoro oHaa

BepXHEeCTAPNNHCKOIO CenbCKoro

noceneHnsa A3HakaeBCKoOro

MyHUUMNanbHoro panoHa Pecnybnukm

TartapcTtaH

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCryry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena.

PELWWEHNE
o]
oT Ne
PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[ononHuTenbHas nHdpopmMaLus:

Ceenenus 00 3JIEKTPOHHON ITOAIUACH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
yCnyru no BKITKOYEHUIO B COCTaB 1
NCKITHOYEHMIO XUITbIX MOMELLEHN N3
CcoCTaBa cneumnanm3aMpoBaHHOro
XunuwHoro oHaa
BepxHeCTApMHCKOro CcenbCcKoro
noceneHna AsHakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

dopma
(BnaHk opraHa, npeaoCcTaBnsOLWEro MyHULMnNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena.

PELWWEHNE
06 oTkase B NpeaoCTaBneHUn MyHULMNAbHON YCIyru

rno
oT Ne

PaccmoTtpeB Balle 3aaBneHue ot Ne n npunaraemole K
HEMY JOKYMEHTbI YNOSTHOMOYEHHBIM OpraHoMm
NPUHATO pelleHne 06 oTkase B

no

crieayoLWmyM OCHOBaHUSM:
3.
4,

[ononHutensHas nHpopmauus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asBfieHMEM O
npeaocTaBfeHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

CaezieHus 00 JICKTPOHHOI NOIUCH

HormxHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
yCnyru no BKITKOYEHUIO B COCTaB 1
NCKITHOYEHMIO XUITbIX MOMELLEHN N3
CcoCTaBa cneumnanm3aMpoBaHHOro
XunuwHoro oHaa
BepXxHeCTAPMHCKOro cenbCcKkoro
noceneHna AsHakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

dopma
(BnaHk opraHa, npeaoCcTaBnsOLWEro MyHULMnNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena.

PELWWEHNE
06 oTkase B Npueme A0OKYMEHTOB, HEOOXOAUMbIX AN NPpeaoCTaBNeHus
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HEeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
pelueHne 06 oTKase B npueme AOKYMEHTOB, Heob6XxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

3.
4.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npegocTaBneHnmn yCryrm nocne ycTpaHeHNst yKadaHHbIX HapyLLIEHWUA.

[laHHbIN 0TKa3 MoxeT BbiTb 06xanoBaH B AocyAebHOM Mopsiake NyTem HarnpaBreHus
xanobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CaezieHus 00 JICKTPOHHOM NOIUCH
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HormxHocTHoe nuuyo (PNO)

(moanuck yNonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
YCIyru no BK/OYEHUIO B COCTaB U
NCKITIOYEHWIO XUIbIX NOMELLEHNA 13
cocTaBa cneumann3npoBaHHOro
XunuwHoro oHaa
BepxHecTaprnMHCKOro cenbckoro
noceneHns AsHakaeBCKOro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

dopma
B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)
3agaBneHune
O BKIMHOYEHMM XUIOro NOMeLLEHNS (XKUMNbIX MOMELLEHNIA) B COCTaB crneumanm3mpoBaHHOro
XnnuwHoro doHaa CenbCKOro nocerneHns AsHakaeBCKOro

MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH

MPOCUT OTHECTU XUJroe nomMmeLieHne

HauMeHoBaHue ropuan4eckoro nmua

(kunble nomelleHusi), pacrnonoxeHHoe (pacrnonoXeHHble) no agpecy: Pecnybnuka
TartapcTaH, ropog , ynmua , Aom Ne , kopnyc Ne
(nuTep) , KBapTupa/komHata (KBapTMpPbl/KOMHATbI) Ne
, 3aKpenneHHoe (3aKkpenneHHble) Ha npaBe OonepaTMBHOIO YnpaBneHUs
(xo3s1iCTBEHHOIO BEAEHNS) 3a

HanMeHoBaHue rpuan4eckoro nmua

Ha OCHOBaHWN , K
- CNY>XeBHOMY XMMOMY NOMELLEHUIO (CITYXKEBHbBIM XUIbIM NOMELLEHUSAM);
- XXMINOMY NOMELLEHMIO (KUITbIM NOMELLEHUSIM) B OOLLEXNTUMN.

I'Ipl/lnaraeMble OOKYMEHTbI:

1.

2.

3.

4.
PykoBoguTtens : / /
maBHbIN ByxranTep: / /

M.M.(npn Hanu4un nevatn)
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KoHTakTHbIN TenedoH

lNoOmeepxdato ceoe coernacue, a makxe coenacue rnpedcmassissieMo20 MHOK fuua Ha
obpabomky rnepcoHarsibHbIX OaHHbIX (cbop, cucmeMamu3ayuto, HaKorsieHue, XpaHeHue,
ymoyHeHue (o0bHoerneHue, U3MEHEHUE), UCIOfb308aHUe, pacrpocmpaHeHue (8 mom 4yucrie
rnepedauyy), obesnuyueaHue, brIOKUpO8aHUe, YHUYMOXeHUEe MepCoHarlbHbIX OaHHbIX, @ makxe
UHbIX Oelcmeul, Heobxodumbix Onii 06pabomKu rnepcoHarbHbIX OaHHbIX 8 paMKax
npedocmasrieHusi MyHuUUuUnanbHoU ycriyeu), 8 moM 4Yucrie 8 asmomMamu3upo8aHHOM PEXUME,
BKIMHOYasi MPUHSMUE peweHull Ha UX OCHO8e OpeaHOM, rnpedocmasnsrouUM MyHUUUNabHYyH
yenyay, 8 uensax npedocmasrneHusi MyHUUyunanbHouU ycriyeu.

Hacmosiwum nodmeepxxdaro; c8e0eHUs], 8KITHOYEHHbIE 8 3asi8fieHUe, OMHOCAUUECS K
moel nu4yHocmu U rpedcmasnisieMoMy MHOK Jluly, a makke BHECEHHbIE MHOK HUXe,
docmoeepHbl.  [JoKymMeHmbl  (CckaHKoruu  OOKYMEHMO8),  MPUSIOXEHHbIE K  3asiefleHuro,
coomeemcmeyrom  mpebogaHusiM,  yCmaHOB/IeHHbIM  3aKkoHoOamersiscmeoM  Poccutckol
®edepauyuu, Ha MoOMeHM rpedcmassieHuUsl 3as8reHuUsi amu OOKyMeHmbl, delicmeumeribHbl U
cooepxkam 00CMo8epHbIE C8EOEHUS.

[aro ceoe coenacue Ha y4acmue 8 orpoce 1o oUueHKe kayecmea rpedocmassieHHolU MHe
MyHUyunansHoU ycryau rno meseghoHy:

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCnyr, NpoLly NpeaoCTaBUTb:

I:IB NM4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbBIX YCIyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKUMOHANbHOM  LIEHTpe NPeAoCTaBMNeHUss Trocy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

l:l B Vicnonkome.

(pata) (noanuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
perrnameHTy npeaocTaBneHns
MyHULMNANbHOW yCnyru no
BKIHOYEHWNIO B COCTaB U
NCKITFOYEHWMIO XUNbIX NOMELLEHUI
N3 cocTtaBa
crneumanmsaMpoBaHHOro
XunuwHoro oHaa
BepxHecTaprnvHCKOro cenbckoro
noceneHns AsHakaeBCKOro
MYHMLMNANbHOro panoHa
Pecnybnuku TaTapctaH

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

3asBneHue 06 UCKITHOYEHUN XXUIOro NnomMeLleHus (XKunbix NnomMeLeHnn) N3 cocrtaBa
crneymanm3npoBaHHOro XunuwHoro cooHaa BepxHeECTAPANHCKOro cenbCKoro
nocesneHna AsHakaeBCKOro MyHuuunanbHoro pamoHa Pecny6nuku TaTtapcTtaH
(npnmepHas dopma)
NPOCUT UCKITOYMTb N3 cOCTaBa

HanMeHoBaHue ropuan4eckoro nmua

crneumanm3MpoBaHHOro doHaa BepxHecTapnvHckoro CenbCKoro noceneHuns
A3HakaeBCKOro MyHuuuMnanbHOro pawvoHa Pecnybnukm TartapcTaH Xuroe nomeLleHne
(kunble nomelleHus), pacnosiokeHHoe (pacnosioXeHHble) no agpecy: Pecnybnuka

TartapcTaH, ropoa , yniua , Aom Ne , Kopnyc
Ne (nutep) , KBapTupa/komHaTa (KBapTUpbI/KOMHaTbI) Ne
, 3aKpenneHHoe (3akpensieHHble) Ha NpaBe OnepaTMBHOMO yrnpaBfeHus
(xo3amncTBeHHOro BeOeHus) 3a
HanmMeHoBaHue rpuan4eckoro nmua
Ha OCHOBaHWN , OTHECEHHbIE K:

-Cny>XeBbHOMY XXMMOMY NoMeLLEeHMIO (CyXeBHbIM XUbIM MOMELLEHUAM);
- XKUINIOMY NOMELLEHMIO (KUITbIM MNOMELLEHUAM) B OOLLEXNTUM
B COOTBETCTBUU C peLleHnem oT Ne

Mpunaraemble JOKYMEHTbI:

1.

2.

3.

4.,
PykoBoguTtens : / /
maBHbIN ByxranTep: / /

M.M.(npn Hanu4un nevatn)
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KoHTakTHbIN TenedoH

lNodmeepxdato ceoe coeracue, a makxe coanacue rpedcmaesnsieMo2o MHOK fuua
Ha o0bpabomkKy rnepcoHarbHbIX 0aHHbIX (Cbop, cucmemamu3auuro, HaKorseHue, XpaHeHue,
ymouHeHue (0bHoereHuUe, U3MeHeHUe), UCMoMb308aHUe, pacrpocmpaHeHue (8 mom 4ucrie
rnepedadyy), obesnu4ueaHue, briokuposaHuUe, YHUYMOXEHUE NepCcoHaribHbIX OaHHbIX, @ makKkxe
UHbIX Oelcmeul, HeobxoOumbix Orii 0bpabomku rnepcoHaribHbIX OaHHbIX 8 paMKax
rnpedocmasneHus MyHUyunasabHoU ycryau), 8 moM yucrie 8 asmomamu3upo8aHHOM PEXUME,
8KIHOYasi MPUHSAMUEe peweHuli Ha Ux OCHO8e opaaHOM, rnpedocmassissiouuM MyHULUNabHy
yenyay, 8 uensx npedocmassieHusi MyHUUyunanbHoU ycriyau.

Hacmoswum nodmeepxdaro: ceedeHus, 8KITOYEHHbIE 8 3asierieHUe, OMHOCAUUECS K
Moel sfu4dHocmu U rpedcmaessiieMoMy MHOK JlUUy, a makxXe 6HECEeHHbIe MHOK HUXe,
docmoeepHbl.  [JokymeHmbl  (CKaHKoruu — OOKYMEHMO8), [PUSIOXKEHHbIE K  3as8/1eHUIO,
coomeemcmsyrom mpebogaHUsIM, yCcmaHO8eHHbIM 3aKkoHoO0amesibcmeoM Poccutickou
@®edepayuu, Ha MoMeHmM rpedcmaesrieHuUsi 3asiefieHus amu OOKyMeHMbI, delicmaumeribHbl U
codep>kam 00CMOBEPHbIE C8EOEHUS.

Haro ceoe coanacue Ha yd4acmue 8 onpoce o oueHKe Kadecmea rnpedocmasieHHoU
MHe MyHuyunasnsHoU ycriyau rno mesiegoHy:

(nara) (noanuceb) (¢.1.0.)

PesynbTaT npegocTaBneHms MyHULMNanbHOM YCryru, NpoLly NpeaocTaBUTb:

I:lB NN4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MYHUUMMAnbHbIX YCIyr
Pecnybnukn TaTapcras;

I:lB MHOropyHKLMOHANbHOM LeHTpe NpPeaoCTaBNeHUss roCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTan;

I:I B Vicnonkome.

(nara) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 6
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
YCIyrv Mo BKIIOYEHUIO B COCTaB U
NCKINIOYEHMIO XKMNNbIX MOMELLEHNI
N3 cocTaBa cneynanm3ampoBaHHOro
XunuwHoro oHaa

CenbCKoro
noceneHna AsHakaeBCKOro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

aBe CcenbcKoro
noceneHusa
orT:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYWEHHON MpPU OKa3aHUM MYHUUMNANbHOM YCnyru no

3anucaHo:
MpaBunbHble CBEAEHNS:

MpoLy ncnpaBnTb AONYLLEHHY TEXHUYECKYHO OLWMOKY 1 BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLWMNNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHuss o6 OTKNOHeHUW 3aaBneHust o6 wncnpasneHun
TEXHUYECKON OLIMOKM NpOoLLY HanpaBuUTb TaKoe peLLEHME:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOM KOMMM Ha ByMaHOM HOCUTENE MOYTOBbLIM OTNPaBIEHMEM MO
agpecy:

Hactosiumm noaTtBepxxaaro: CBeOEeHUs], BKIMOYEHHbIE B 3asiBNEeHWe, OTHOCSALLMECS K
MO/l NNMYHOCTU U MPEeACTaBNSiEMOMY MHOK JMLY, a Takke BHECEHHble MHOW HUXe,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIIEHNIO, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccuiickon demepaunm, Ha MOMEHT
NpeacTaBneHnss 3asiBNEeHVMsT 3TW OOKYMEHTbl AEWCTBUTENbHbI UM COAepKaT [OOCTOBEpPHble
cBedeHus.

(marta) (nognucek) (©.1.0.)



