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06 yTBEpPXKAEHUN AAMUHUCTPATUBHOFO pPersameHTa
NPefoCTaBNeHMs  MYHULUMNANBHON  ycnyrn Mo
COrNacoBaHMi0 YCTaHOBKW MHAOPMALMOHHbIX 3HAKOB
VHAMBMAYaNbHOTO MPOEKTUPOBAHMA Ha A0POXKHbIX
3HaKax

B uensax peanusaummn  ®PefepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHusauMn  npefocTaB/ieHUA  TOCYLAPCTBEHHbIX M MYHUUMMNANbHBLIX  YCyr»,
CNONHWUTENbHBLIA  KOMUTET Ypa3aeBCKOro CeNbCKOro MocefieHns A3HaKaeBCKOro
MYHMLMNaIbHOrO parioHa Pecnybnnkun TaTapcTaH NOCTaHOB/AET:

1 YTBepaAuTb aAMUHUCTPATUBHbIA pernaMeHT NpeaocTaBieHns MyHULMMNAIbHOW
YCYrn NO  COrfiacoBaHUIO YCTAHOBKM MHMOPMALMOHHbLIX 3HAKOB WHAMBWUAYa/IbHOIO
MPOEKTUPOBaHMA Ha LOPOXHbIX 3HAKAX, COrIaCHO MPUIOXKEHUIO.

2. Mpv3HaTb yTpaTMBLUMM CWY MOCTaHOB/IEHME VICMOMHUTENIbHOIO KoMUTeTa
Ypa3aeBCKOro CenbCKOro nocesneHnsi A3HaKaeBCKOro  MYHMUMMNaIbHOrO  paiioHa
Pecnyonukn TatapcTaH oT 26.01.2022 Ned4 «O6 yTBepXXAeHUN afMUHUCTPATUBHOIO
pernameHTa NpPeaoCcTaBfeHMss MYHUUMNASIbHOW YCNYrM Mo COrnacoBaHUIO YCTaHOBKU
NH(OPMALMOHHbIX 3HAaKOB MHAMBNAYASIbHOMO NPOEKTUPOBAHMA Ha JOPOXKHbBIX 3HAKAX».

3. O6HapogoBaTb HaCTOfLLee [MOCTAHOB/IEHWE MNyTeM pasMeLleHus  Ha
«OmumansHOM MopTasie NpaBoBOW MHgopmaumn Pecnybnmnku TartapcTaH» Mo Beb-
agpecy: http://pravo.tatarstan.ru 1M Ha odumumanbHOM  calTe  A3HaKaeBCKOro
MYHMLMNAIbHOrO pailoHa B MH(POPMALMOHHO-TENIEKOMMYHMKALMOHHOW CeT NHTepHeT
no Be6-agpecy: http//aznakayevo.tatarstan.ru.

44 KOHTPO/Ib 3@ UCMOSTHEHMEM HACTOALLEro NOCTAHOB/IEHMSI OCTaB/AKO 3a COOONA.

A.M.WapndynnunHa
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lMpunoxeHne K NOCTaHOB/IEHUIO
McnonHutenbHoOro kommteTta
Ypa3aeBCKOro cefibCKoro nocesnieHns
A3HaKaeBCKOro MYHULMNABHOrO
parioHa
Pecny6nukn TatapcTtaH

oT 15.12 2022 Ne37

AAMUHUCTPATUBHbI perfnameHT
npeaocTaBeHUss MyHULMNASIbHOW YCNyrn No COrylacoBaHU0 YCTaHOBKM
MHOPMALMOHHbIX 3HAKOB UHAMBUAYAIbHOIO NPOEKTUPOBAHMSA Ha AOPOXHbIX 3HaKax

1. O6wue nonoxeHusa
1.1. TlpepmeT perynnposaHnua agMUHUCTPATUBHOIO pernamMmeHTta

1.1.1. HactoAwmin agMUHNCTPATMBHbI pernaMeHT npefocTaBneHnss MyHULUNAaIbHOM
ycnyrn (ganee - agMUHUCTPaTUBHBLIA perfamMeHT) ycTaHaBaMBaeT CcTaH4apT W NOopsfoK
npefocTaBfeHns MyHUUUNaNbLHOW YC/yrM MO COrnacoBaHUI0 YCTAHOBKM MHGPOPMALMOHHbIX
3HaKOB WHAMBUAYaNbHOIO MPOEKTUPOBAHUA Ha AOPOXHbIX 3HaKax (fanee - MyHuuMnanbHas
ycnyra).

1.1.2. TlonoxeHna aaMWUHUCTPATUBHOIO pernameHTa nNpPUMEHAITCA B OTHOLLUEHUN
YCTAHOBKN WH(OPMaLNOHHbLIX 3HAKOB WHAVBUAYA/IbHOrO MPOEKTUPOBAHUA Ha [OPOXHbIX
3HakKax.

1.2. KaTteropuu 3asaButenei

1.2.1. lvyamun, UMeKLWMM NPaBo Ha MolyYeHWe MYyHULUUNaAbHOM YCNyrn, SABASATCA
dusmyeckne un puanyveckne nuua, WUHAMBMAYaNbHble nNpeanpuHumateny (ganee -
3aaBUTEND).

1.2.2. C 3aaBneHnem Bnpase 06paTUTbLCA NpeacTaBuUTeNb 3adaBUTENS, AENCTBYOLUIA
Ha OCHOBaHWWM [OKYMeHTa, YAOCTOBEpslWero ero mnosIHoMoYns, /M60  3aKOHHbIL
npeacrtasuTensb husmyeckoro nuya (ganee - npeacrtaBUTeNb 3ad9BUTENS).

1.3. Mopsaok MHhopMUPOBaHMS O NPefoCcTaB/eHUN MYHULUNASIbHON YCayru

1.3.1. WHbopmaumss o0 nopsigke  npefocTaBfieHUss  MYHULUNANbLHON  yCiyru
pasmellaeTcs:

1) Ha uvH(OpPMALMOHHbLIX CTeHAax, Ccofepxalwmx BU3yaslbHYl0 U TeKCTOBYHO
NHdopmMaLmio o] MYHULMNANbHOWR ycnyre, pacnosioXeHHbIX B nomeLLeHnax

MHOTOPYHKUMOHA/IbHbIX LEHTPOB nNpefoCTaB/IeHUA TOCyAapCTBEHHbIX U MYHULUUNAIbHbIX
yCnyr.

2) Ha odwmuManbHOM caiTe MyHUUMNasbHOroO 06pasoBaHMs B WH(OPMAaLUOHHO-
TeNeKkoMMYyHMKaunoHHon cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lMopTane rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee - Pecnyb6nunkaHckuii noptan);

4) Ha EpmHOM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr (QYHKLNIA)
(https:// www.gosuslugi.ru) (ganee - EguHbiin noptan);

5) B rocygapCTBeHHON WHOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHbiX ycnyr Pecnybnukn TatapcTtaHw» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBEHHbIX U MYHULUNANBbHBIX YCNYT).
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1.3.2. KoHcynbTMpOBaHMe MO BONpocam npefocTaBNeHns MyHUUMNaSIbHON YCnyru
OCYLLeCTBNAETCA:

1) B MHOrO(YHKUMOHANbHbLIX UeHTpax npefocTaB/IeHUs TOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT NPY YCTHOM O6palleHnun - IMYHO NN No TeNeqIoHy;

2) B UHTepaKkTUBHOW (hbopme Pecnyb6amnkaHCKOro noprana;

3) B UCMONHUTENBHOM KOMUTETE Ypa3aeBCKOro CesibCKoro nocesieHns A3HakaeBCKOro
MyHULMNanbHOro obpasosaHusa Pecnybnuku TatapctaH (ganee - OpraH):

npyv YCTHOM O6palleHnn - IMYHO UAN NO TenedioHy;

npv NMUCbMEHHOM (B TOM 4ucie B OPMe 3NEKTPOHHOIo AOKYMeHTa) obpalleHun - Ha
6YyMaXXHOM HOcUTene no noyte, B 3/1IEKTPOHHONM dOpMe MO 3/IEKTPOHHON nouTe.

1.3.3. NHpopmaumna Ha EauHom nopTtane, Pecny6nukaHCKOM noprtasie o nopsake u
CpoKax npefocTtaB/eHNA MyHULMUNANbLHOW YCNYyrM HA OCHOBaHWUW CBELEHUN, cofepXalinxcs
B PeecTpe rocyfapCTBeHHbIX W MyHUUMNANAbHbIX YCyr, NpefocTaBnsaeTca 3asdABUTESO
6ecnnaTtHo.

JocTyn K HdhopMauumn o cpokax v nopsake npefoctaBneHns MyHUUUNaabHON ycnyru
ocywecTBnsieTca 6e3 BbINO/IHEHUSA 3asBUTENIEM KaKMX-TM60 TpeboBaHuil, B TOM 4yucre 6e3
NCMOMb30BaHNA MNPOrpaMMHOro ob6ecneyeHns, YyCTaHOBKA KOTOPOro Ha TexXHU4eckue
cpencrtea 3aaBuTensa TpebyeT 3akNlYeHUs JINUEH3WOHHOTO WM WHOro corfalleHnsa ¢
npasoobnagaresiem nNporpaMMHOro obecneyeHus, npegycmarpmsaroLliero sB3nmMaHue nnatsbl,
perucTpauuio unuM asTopu3auuilo 3asaBUTENs WAW npefocTaB/ieHMe WM  NepCcoHasIbHbIX
LaHHbIX.

1.3.4. Tpn obpaweHnn 3asaBUTENSA JIMYHO UM NO TenegoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npenocTasnsgeTca uHopmaymsa:

1) o0 mecTe HaxoxgeHua MHOrToyHKUMOHANIbHOIO LUeHTpa npefocTaBieHuns
rocyfiapCTBeHHbIX W MyHuUMNanbHbIX ycnyr, OpraHa (MecTo HaxoxjeHue
ncnosnkoma: c.ypasaeso, yn.H.bageptanHosa, 4.35.
pacuk paboTbl:
noHegenbHUK - natHuya: ¢ 8.00 yacos o 17.00 yacos;

Ccy660Ta, BOCKpeCeHbe: BbIXOAHbIE OHW.

Bpema nepepbiBa ANA OTAbIxa W NUATaHWA YycTaHaBnvMBaeTCca npasunamu
BHYTPEHHEro TPyA0BOro pacrnopsjka.

CnpaBouHbIn TenedgoH 8(85592)43-5-55.);

2) 0 Nopsiike NpefocTaB/IEHUs MyHULMNAbHOM yCcnyru, 0 cnocobax
N cpokax nogauyv 3asB/eHuI;

3) o] KaTeropumsax rpaxaaH, KOTOpbIM npefocTaBisieTca
MyHULMNaNbHaA ycnyra, O HOPMaTUBHbIX MNPaBOBbIX akTax, pPeryanpyroLinx
BOMpPOCHI NpefocTaBNeHNns MyHUUUNASIbHON YCAyru;

4) O nepeyHe [OOKYMEHTOB, Heob6XoAuUMbIX A1 pPacCMOTPEHUA
3a8BNEeHNA O NpefoCTaBNeHUM MYHULMNANbHOW YC/yrM, O Cpokax npuvema wu
peructpauum 3anaB/ieHuUs;

5) 0 X0Ae NnpefoCcTaB/iIeHUss MyHULUNANbHOW YCnyru;

6) 0 MecTe pa3MelleHVs Ha oduumanbHOM caiTe mHdopMauum no
BOMpocam npefocTaBfeHns MyHULUNAIbHON YCAyru;

7) 0 nopsigke obGXasoBaHus — geucTBuMiA  wuam  6e3pgelicTeus
[O/MKHOCTHBIX Nnu, OpraHa.

Mo nuCbMeHHOMY o6palleHuo  COTPYAHMKM  OTAena, OTBETCTBEHHOrNo  3a
npefocTaBsieHe MyHULMNasbHOM YCyru, NoApo6HO B MUCbMEHHOW (hopMe pPas3bsACHAT
3aABUTENIO MOPSAAOK NPefocTaBAeHUs MyHMUMMNAnbHOW YyCAyrM n BOMNPOCHI, yKa3aHHble B
HacToSLLEM NyHKTe afMWHUCTPATUBHOIO perfiameHTa, U B TeyeHue Tpex paboumx AHen co
OHA perucTpauuy obpalleHua HanpasnAalwT OTBeT 3aaABuTento. OTBeTbl JAl0TCHA Ha A3blke
obpawieHnsa. B cnyyae HEBO3MOXHOCTM faTb OTBET Ha A3blke obpalleHus KUCNosib3yTcA
rocyfapcTBeHHble A3blkn Pecnybsivku TaTapcTaH.



1.3.5. WHdbopmaumss no Bonpocam NpefocTaB/ieHUs  MYHULMNANbLHOW  YCyrn
pasmeliaeTca Ha ogumuManbHOM  cailTe  MyHUUuMNasibHOroO  o6bpasoBaHMs U Ha
NHOPMALIMOHHBIX CTeHAax B nomeweHnax OpraHa ana paboTtbl € 3aABUTENAMN.

VHopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnunku TatapcTaH, pa3meuaemas
Ha MHMOPMALMOHHbBIX CTEHAAX U Ha OohuunasibHOM caliTe MyHUUUnanbHOro o6pasoBaHus B
NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WHTepHeT», BK/KOYaeT CBeAeHUs O
MYHULMNANBLHOW ycnyre, cofepxawmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,

51 aAMWHUCTPATMBHOIO pernameHTa, WUHOPMAaLMI0 O MeCcTe HaxOXAEeHWUs, CnpaBOYHbIX
TeneoHax, BpeMeHn paboTbl OpraHa, o rpadmke npmvema 3asiB/IEHUI Ha NpefocTaBneHne
MYHULMNANLHOW yCyru.

1.4. HopmaTuBHbIE NpaBOBbIe aKTbl, perynvpylouwme npepocraBrieHne
MYHULMUNANBLHOR yCcnyru

1.4.1. TMepeyeHb HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynpylowmx npegocrtaBneHne
MYHULMNANBHOW ycnyrm (C ykasaHueM pPeKBM3UTOB HOPMATMBHbLIX MPaBOBbIX akTOB U
NCTOYHMKOB UX oOdhuumanbHOro onybénukosaHus), pasmeweH Ha EauHom noptane, B
PeecTpe rocyfapCTBEHHbIX W MyHULMNANbHbIX YCAYr, Ha oduuManbHOM caiTe B
NH(POPMaLNOHHO-TENEKOMMYHUKALVNOHHONM ceTun «HTepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO pernamMeHTa B AEWCTBYIOLWEN pegakumm noanexuT
pasmelleHno Ha EgmMHom noptane, B PeecTpe rocygapCTBEHHbLIX U MyHULMNAIbHbBIX YCAYT,
Ha opmumasibHOM cailTe B MHOPMALMOHHO-TEIEKOMMYHUKALMOHHOW ceTU «HTEepHEeT».

1.5. TepMUHbI, UCNOSMb3yEMbIE B aAMUHUCTPATUBHOM PEr/TaMEHTE, U UX ONpeaeseHns

15.1. B agmMumHucTpaTMBHOM perfameHTe WUCNOJSIb3YTCA cleayllne TepMUHbl n
onpefeneHus:

yganeHHoe paboyee MeCcTO MHOrOQYHKUMOHANIbHOrO LeHTpa npefocTaB/ieHuns
roCyapCTBEHHbIX U MYHULMNANbHbLIX YCAYr - TepputopuasnibHO 060C06N1eHHOE CTPYKTYpHOe
noapasgesieHne (ochuc) MHOTOOYyHKLNOHaIbHOIO ueHTpa npegoctasneHns
rocyfapCTBEHHbIX N MYHULMNAbHbIX YCNYr, CO34aHHOe B FOPOACKOM (CesibCKOM) NocesieHnn
MyHULMNaNbLHOro o6pasoBaHUa WM B TOPOACKOM oOkKpyre Pecnybnuknm TartapctaH B
COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusauun AeATesIlbHOCTU MHOTOYHKUMOHaNbHbIX
LEeHTPOB nNpefoCTaB/IEHNA T[OCYAAapPCTBEHHbIX W MYHUUUNANbHbLIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem [NpaButenscrBa Poccuiickoit ®epepauymm ot 22.12.2012 r. Ne 1376 «O6
yTBEpxXAeHun [MpaBun opraHMsauum LesaTeNbHOCTU  MHOTOYHKUNOHAsbHbBIX LEeHTPOB
npefocTaB/ieHNs rOCYyAapCTBEHHbIX U MYHULUMNANbHbBIX YCAYr»;

TexHuyeckas owmbka - owmnbka (onucka, onedyartka, rpammartMyeckas wWu
apudmeTtmyeckas  owwnbka mMb6o  nopgobHas  owmbka),  AOMNyLleHHas  OpraHom,
NpeAoCTaBNAWMUM MYHULUMNANbHYO YCAYry, U NpuBeAllas K HeCOOTBETCTBMIO CBeAeHUN,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNa/IbHON YCNyru), cBefeHUAM B AOKYMeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUNUCL CBELEHMS,;

EouHasa cuctema wugeHtTudmMkaumnm UM ayTeHTUMKaumMm B MHAPACTPYKType,
o6ecneumBawoLLeil MHHPOPMALMOHHO-TEXHOOTNYECKOE B3anMoAelCcTBNE UH(OPMAaLMOHHbIX
CUCTEM, MUCNO/Mb3yeMbIX AN NPefoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYr B
3NeKTpOoHHOW dhopme (aanee - ECUA) - thegepanbHasa rocygapcTBeHHasi UHopMaLoHHas
cucteMa, obecneymBarollas CaHKLMOHMPOBAHHbLIA [AOCTYN Y4YaCTHUMKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBMA B €OUHON cucteme uaeHtudumkaumm n ayTeHTUupmkaumm K nHdpopmauum,
cofepxalienca B rocyfapCTBEHHbIX MHGOPMAUMOHHbLIX CUCTEMAX, MYyHULMNAIbHbIX
NHPOPMALMOHHBIX CUCTEMAX U MHBIX UHPOPMAaLMOHHbLIX CUCTEMAX;

M®Ll - FocypapcTBeHHOE OHOXKETHOe ydpexaeHne «MHOroyHKUMOHa/bHbIA LEHTP
npefocTaBfeHnsa rocyAapCTBEHHbIX U MyHULMNabHbIX ycnyr B Pecnybnnke TaTtapctaH»;



AVC MoL - ABTOMaTM3NpOBaHHaA NHopMaunoHHas cucrtema
MHOTO(YHKLUMOHA/bHbLIX LUEHTPOB MNpPefoCTaB/IeHUA [OCY[AapPCTBEHHbIX UM MYHULUUNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

15.2. OcCHOBHble TMOHATUA, WUCMNOJSIb3yeMble B HacToAlWweM agMUHUCTPaTUBHOM
pernameHTe, NMPUMEHSAIOTCA B TOM Xe 3HayeHuu, 4yto U B PefepasibHOM 3aKOHe OT 27 uins
2010 roga Ne 210-®3 «O6 opraHusauum npefocTaB/iEHUs TFOCYAApPCTBEHHbIX U
MYHUUMMANbHBIX YCAYr».

1.5.3. B agMuHUCTpaTMBHOM pernamMeHTe nof 3asB/ieHneM O npefocTaBeHnn
MYHUUMNAAbHOW Yycnyrn (ganee - 3asiB/ieHWE) MNOHMMAaeTcs 3anpoc O MnpeaocTaB/EHUN
MYHULMNANbHON YCNyrn, NOAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 defepasibHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauuvM npepocTaB/ieHns
rocyAapCTBEHHbIX N MyHMUMNANbHbIX YCNyr» (ganee - degepasnbHbiii 3akoH Ne 210-93).

2. CTaHOapT npefocTaB/ieHUa MyHULUNA/IbHOWN YCNyTrn
2.1. HanmeHoBaHMe MyHMUMNasibHOM YCyrn

CornacoBaHue YyCTaHOBKM NHOPMAaLMOHHbIX 3HaKoB NHAMBUAYaANbHOIO
NPOEKTUPOBaHNST Ha AOPOXHbIX 3HaKaX.

2.2. HaumeHoBaHWe MCNOMHUTEIbHO-PACNOoPAAMTENbHOIO OpraHa MecTHOro
camoyrnpaB/ieHusi, HEMNOCPEACTBEHHO NPeAOCTaB/SOWEN0 MyHULMNANBHYO YCNyry

McnonHuTenbHbIi KOMUTET Ypas3aeBCKOrO CENbCKOro nocesieHnss A3HakaeBCKOro
MYHULMNaNbHOro paioHa Pecnybnukn TatapcTtaH (ganee -OpraH)

2.3. OnucaHune pesynbtata NpefoCcTaBNeHNs MyHULUNAIbHOW ycnyru

2.3.1. Pe3ynbTatom npegoctaBfieHUss MyHULMNA/IbHON YCyrn ABNSAETCS:

1) pelweHue o] npegocTasneHnn MYHULMNANbHOM ycnyru
(cornacoBaHue) (npunoxeHne Ne 1 K HacToAweMy aAMUHUCTPaTUBHOMY
pernameHTy);

2) pelweHne 06 OoTKase B nNpefocTaB/eHUN MYHULMNABHON yCnyru
(npunoxeHne Ne 2 K HacTosLeMy agMUHUCTPATUBHOMY pPerfiaMeHTy);

2.3.2. PesynbTaT npefocTaBfeHns MyHUUUNaabHOW YCyrn HanpaBiseTcs 3asaBUTENIO
B ()OpMe 3/IEKTPOHHOIO [AOKYMeHTa, MNOAMMCaHHOI0 YCWMEHHOW KBannuuMpoBaHHOM
3N1EKTPOHHOW NOANUCBLI0 YNOTHOMOYEHHOTO AO/MKHOCTHOro nnua OpraHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-®3 «O6 31eKTPpOHHOI nognucu» (panee -
depepanbHblii 3akoH Ne 63-®3) B /IMYHbIA  kabuHeT EpuHoro noptan. B cnydae
HanpasneHusa  3asBfeHUa  nocpeAcTBoM  Pecnyb6sivkaHCcKoro  noptana  pesynbtar
npefocTaBfeHns  MyHUUMNANIbHOW  yCAyrM  HanpaBfsieTcs B JIMYHbIA  KabuHeT
Pecnyb6nvnkaHckoro noprana.

2.3.3. Mo BbLIGOPY 3asBUTENA pe3ynbTaT NpefoCTaBNeHUS MYHULMNAAbHON YCayrn
Bblgaetca B OpraHe wnm B M®L, B dopme 3k3emMnnspa 3/IEKTPOHHOINO [OKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOCWUTEeNe, 3aBepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOIO AO/MKHOCTHOrO nuua OpraHa nnn paboTHuka MOLL.

2.3.4. 3aaBuTenb Bnpase MNOAyYNTb pe3ynbTaT NpefocTaB/iIeHUs MyHULMNaIbHOWM
ycnyrm B (QOpMe 3/IeKTPOHHOTO [OKYMEeHTa B TeYeHue Ccpoka [f[eicTBus pesy/bTata
npeAoCcTaB/eHNA MyHULMNANbLHOW YCNyri.

2.4. Cpok npefocTaB/ieHUs MyHULMNAbHON YCyru, B TOM YuC/e C Y4eTOM HEOOBX0AMMOCTH
obpallleHns B opraHu3auumm, yyacTBylolMe B NPeA0CTaBNEHNN MYHULMMNANBHOW YCYyTn, CPOK
NPUOCTAHOBMEHUS NMPeAoCTaBNEHNS MyHULMNANLHOW yCNyrn B c/lyYae, eciii BO3MOXHOCTb
NPUOCTaHOBMEHUS NMpPeAyCcMOTPeHa 3akoHoAaTeIbcTBOM Poccuiickoii ®egepauymm, cpok



Bblgaun (Hanpas/ieHUs) AOKYMEHTOB, ABMSKOWMXCA pe3ynbTaToM NpefoCcTaBeHUs
MYHULMNANbHOW ycnyru

2.4.1. MyHuymnanbHasa ycnyra npeaoctaBnseTcs B TedeHme nATM paboumx aHen (co
[HSA MOCTYNNEeHUs 3asaB/EHNS).

2.4.2. TlpuocTaHOB/iEHME cCpoKa nNpefoCcTaBNeHUs MyHUUUNaNbHOW YyCNyrm He
npeaycmMoTpeHo.

2.4.3. HanpassieHne [OKyMeHTa, SABNAKOWErocsa pes3ynbTtartoM MpenocTaB/ieHUs
MYHULMNANbLHON ycnyrn B oOpMe 3/1EKTPOHHOIO AOKYMEHTa, 3asiBUTE/0 OCYLeCTBASETCA B
[eHb ohopmieHnsa 1 perucTpaunn pesynbtara npefocTaBneHns MyHULUNANbLHOW YCAyru.

2.5. McuepnbiBatloLWnii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTe IbHbIMW UM MHBIMW HOPMATUBHbLIMW MPABOBbLIMW akTamu A nNpeaocTaB/eHuns
MyHUUMNASILHOW YCNYTK, a Takxe YCnyr, KoTopble SIBASKOTCS HEO6X0ANMbIMU U
06s13aTeNIbHbIMK ANS NPeAOoCTaBNEHU MyHULMNANbHbIX YCNYT, NoAfexXalmx
npeacTaB/ieHNI0 3asaBUTENIEM, CMOCOGLI MX NOJIyYEeHU 3asBUTE/IEM, B TOM 4YuC/e B
3/1EKTPOHHON hopMe, NopPSIAOK UX NpeacTaBeHUs

2.5.1. Ana nonyyeHus MyHUUUNANbLHOW yCcnyrn 3asButenb nNpeacTtaBnseTt cregyllme
[OKYMEHTbI:

1) [OKYMEeHT, yAoCTOBepslwmii ANYHOCTL (He TpebyeTcAa B c/nyyae obpallieHus
nocpefcTtsoM Pecny6/iMkaHCKOro noprana);

2) LOKYMEHT, yAOCTOBEPSAIOLWNIA NONHOMOUNSA NpeAcTaBUTeNs 3adaBUTESS;

3) 3aaBneHue:

B (popmMe [OKyMeHTa Ha OymaxHOM HocuTene (npunoxeHne Ne 4 K HacToswemy
aAMVHUCTPATUBHOMY pernamMeHTy);

B 3/IEKTPOHHON hopme (3anosHAeTCs MnocpencTBOM BHECEHMS COOTBETCTBYHOLLUX
CBe[leHNIn B 3/IEKTPOHHYK (popmy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa, npuv obpalieHun
nocpegctsom EguHoro noprtana, PecnybnvkaHckoro noprana,

4) cxema Aucrokaunm TeXHNYecknx cpecTB opraHu3aunm OPOXHOIo ABVXKEHUS;

5) cornacoBaHusa 06CAyXMBaKLWMX OpraHn3auuin (Mpu ycTaHOBKE MHAOPMAaLMOHHbIX
3HaKOB MHAWBUAYA/IbHOrO MPOEKTUPOBaHMA (C MHOPMALMOHHBIM MOAY/IEM) Ha onopax u
MayTax Y/IMYHOTO OCBELLEHWS W HA KOTOPbIX YCTAHOB/EHbI KPEM/EHUS KOHTaKTHbIX ceTel
3N1EeKTPUYECKOro Ha3eMHOro TpaHCcnopTa).

2.5.2. 3agBneHune n npunaraemble OOKYMEHTbl MOryT OblTb MpeAcTaB/eHbl
(HanpaBneHbl) 3aaBUTENIEM OOHUM U3 C/IEeAYOLWNX CNOCOOO0B:

1) uvepes MO®L, Ha OymaxHbIX HOCUTENAX W B BUAE 3SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLUX TpeboBaHMAM NyHKTa 2.5.3 afMUHUCTPATMUBHOIO perfiameHTa;

2) nocpeacTBOM Pecny6/MKaHCKOro noprasa B 3/IEKTPOHHON hopMme;

3) B OpraH AWYHO WM NOCPEACTBOM MOYTOBOW CBA3W Ha OyMaXHOM HOcuTene.
3asBnieHve n npuniaraemble LOKYMEHTbI, NPV Hanpas/ieHWM NOCPeacTBOM MOYTOBOW CBA3W,
3aBepAlTCA B yCTAHOBNEHHOM MOPSALAKE.

2.5.3. 3adasneHue npu HanpasneHun nocpeacTsom EpunHoro noprasna,
Pecny6aunkaHckoro noprasa nognucbiBaeTcs NpoCcTol 3N1eKTPOHHOW NOANUCHLIO0 3asBUTENS.

[Ona nonyyeHms nNpoOCTOA 3/IEKTPOHHON MNoANUCK 3asBUTEN0 Heob6XoAMMO MPONTK
npoueaypy peructpaumn (ayteHtudgukaumm) B ECWA, a Takke MNOATBEPAUTb YYETHYHO
3annce.

DNEKTPOHHbIN [OKYMEHT (3/1EKTPOHHbIV 06pa3 AOKYMEHTA), yKa3aHHbI B NOAMNYHKTE 2
MyHKTa 25.1 aAMVHUCTPaTUBHOIO pernameHTa, 3aBepseTca YCUJIEHHO
KBanMuMpoBaHHOW NOANUCHLI0 WL, YNOJITHOMOYEHHbIX Ha CO34aHue U nognucaHme Takux
[JOKYMEHTOB, B TOM 4YuC/ie HOTapuycamu.



ONEeKTPOHHble [OKYMEHTbl (3N1eKTPOoHHble o06pasbl [AOKYMEHTOB), Mpuaaraemble K
3as8BNIEeHNI0, B TOM 4ucne AOBEPEHHOCTU, HanpaBnslTcsa B Buae ainoB B hopmartax pdf,
jPg, jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 M6aliT.

KauecTBo npepoctaBnsieMblX 3/1EKTPOHHbLIX [AOKYMEHTOB (3/1EKTPOHHbLIX 06pa3os
[OKYMEHTOB) [O/DKHO [MO3BONATbL B MNOMHOM O6beme npountaTb TEKCT [AOKYMeHTa WU
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3aABUTENSA:

1) npeacTtaBneHUs [OKYMEHTOB M MHQOpPMaLMM WU OCYLLECTB/IEHUA [elCTBUiA,
npeacTaB/ieHNe WM OCYLLECTBJ/IEHME KOTOPbIX He MpeayCMOTPEeHO HOpPMAaTUBHbIMU
NpaBOBbIMW  akTamMu,  PerynvupylowumMmn  OTHOLWEHWS,  BO3HUKawWwme B  CBA3U C
npefocTaBneHneM MyHULUNANbHOW YCAyru;

2) ocyuwecTBfieHUss [AOEeNcTBuiA, B TOM 4uC/ie COrnacoBaHWin, HeobXxoAWMbIX ANns
NoalyYeHUss MyHUUUNaNbLHOW YCNYrn U CBA3aHHbIX C O6palleHneM B UHbIE TOCYAapCTBEHHbIE
opraHbl, OpraHbl MEeCTHOro camoyrnpaB/ieHUs, OpraHusaunn, 3a WCKIIYEHWEeM MOosyvyeHus
ycnyr wn nonyyvyeHuMsa [OOKYMEHTOB W WHQopMauuu, npenocrtasBnsemMblx B pesynbraTe
npefoCTaBNeHNA TakuUX YC/yr, BK/IOYEHHbIX B NepeyHn, ykasaHHble B 4yactm 1 ctatbu 9
depepasnbHOro 3akoHa Ne 210-®3 (Heo6xoAMMbIX U 06A3aTe TbHbIX YCNYr);

3) npeactaBneHMa  OOKYMEHTOB M uHdopmauumn,  oTcyTcTBue un  (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YyKa3blBa/IUCb NpW MNepBOHAYa/ibHOM OTKase B MpuUeme
[OKYMEHTOB, HeobXxoAuMMbIX AN NpefocTaBNeHus  MyHUuunasbHOW ycnyru, nubo B
npefocTaB/ieHMM MyHUUUNANbLHOWN YC/yrn, 3a UCKNYEHNEM ClIeAyLWmX Cy4vaes:

a) u3MeHeHue TpebOBaHWI  HOPMATUBHbLIX MNPAaBOBbIX aKTOB,  KacarlLUXcs
npefocTaBfeHns MyHULMNaNbHOW YCnyru, nocne nepBOHavYaslbHOW nojayn 3asB/eHus O
npefocTaB/ieHNN MyHULUNANbLHOW YCNyru;

6) Hannume OWMOOK B 3asABMEHUN O MpefoCTaBNEHUN MYHULMNALHON ycnyrm wu
JOKYMeHTax, MNo4aHHbIX 3asBUTesIeM Mocne nepBoHavya/lbHOro oOTkasa B npueme
[OKYMEHTOB, HeobXoAuMMbIX AN NpefocTaBNeHus  MyHUuunasbHOW ycnyru, nubo B
npefocTaB/ieHMM MYHULMNANbHOW YCAYrM U He BK/KOYEHHbIX B MPeACTaB/IEHHbI paHee
KOMMNJIEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka [AeNcTBUA [AOKYMEHTOB WM WU3MEHeHue uHdopmauum nocne
nepBoHavyas/ibHOro oOTKasza B nNpuemMe [AOKYMEHTOB, HeO0b6XOoAUMbIX A1 npefocTaBfeHns
MYHULMNANBLHOM yCcnyrn, N0 B NpefocTaB/ieHUN MyHULMNASIbHON yCyr;

I BbIsiIB/IEHNE [OKYMEHTa/lbHO MOATBepXAeHHOro akra (NpuM3HakoB) OLUMOGOYHOro
UM NPOTUBOMPABHOIO AeicTeus (6e3nencTBus) AO/MKHOCTHOro nmua OpraHa, paboTHUKa
M®L, npu nepBoHayaslbHOM OTKa3e B nNpuMemMe [OKYMEHTOB, Heo6XoAuMbIX Ans
nNpeAoCTaBMNEeHNA MYyHULMNASIbHON yCyru, NM60 B npefocTaBNeHNN MyHULMNANbLHOW YCyriu,
0 yeM B NUCbMEHHOM BWAe 3a MNOANUCLID pykoBoauTensa OpraHa npu nepBoHayvaslbHOM
OoTKase B npmemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHUA MyHUUMNaNbHOWN yCryru,
yBeOM/ISeTCA 3asABUTE b, a TaKKe MPUHOCATCA U3BMHEHUA 3a AOCTaB/IeHHble Heyn00CTBa,;

4) npepocTaB/ieHUss Ha OyMaXHOM HocuTene [OKYMEHTOB W MHopmauuu,
3/1eKTPOHHbIE 06pa3bl KOTOPbIX paHee ObliM 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2 4acTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCKOUYEHUEM c/y4vyaeB, ec/iv HaHeceHue
OTMETOK Ha TakuMe [OKYMeHTbl /IM60 UX Uu3bATNEe ABNAETCA HeoO6XOAUMbIM YCNOBUEM
npefoCTaBNeHNA TOCYAapCTBEHHOW WAM  MYHULMNANIbHOM  YCAYrK, W  WUHbIX Cy4vaes,
yCTaHOB/IEHHbIX (hefepasnibHbIMU 3aKOHaMU.

2.6. WcuepnbiBalowmini nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW MPaBOBLIMY akTaMu 15 NpefocTaBNeHNs MyHULMNANIbHOW YCyrn, KOTopble
HaxoasTca B pacnopshKeHUn rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO
camoynpaBfeHns 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam uavM opraHam MecTHOro
camMoynpaB/fieHUss opraHu3aumii n KOTopble 3asiBUTENb BpaBe NPeAcTaBUTb, a Takke
CNoco6bl X NONyYEHUst 3aABUTENSIMU, B TOM YMC/e B 3N1EKTPOHHOI chopMe, Nopsagok mx
npeAcTaBneHns; rocyfapCTBEHHbIN OpraH, opraH MecTHOro caMoynpaB/ieHnst M60
opraHu3auus, B pacnopsiKeHUn KOTOPbIX HAXOAATCS AaHHble AOKYMEHTbI



MpeacTaBneHne AOKYMEHTOB, KOTOPblE MOTYT OblTb OTHECEHbI K IAHHOI KaTeropuu, He
TpeobytoTcs.

2.7. VicuepnbiBalowWnii nepeyeHb OCHOBaHUI 41s OTKa3a B NpuemMe AOKYMEHTOB,
Heo06XoANMbIX AN NPeAoCTaBeHUS MyHULMNAIbHON YCNyru

2.7.1. OcHOoBaHuAMW A OTKasa B NpuMeMe [OKYMEHTOB, Heob6XoAuMMbIX Ans
npefocTaBNeHNa MyHULMNaNbLHOW YCNyrn, SBNSAKTCS:

1) npeacTaBneHHble 3asBUTENIEM AOKYMEHTbl cogepXaT MOAYMCTKA WU UCNpaBfeHus
TEeKCTa, He 3aBepeHHble B MNOpsAke, YCTaHOBMIEHHOM 3aKoHO4ATes/IbCTBOM Poccuiickol
depepaunuy;

2) DOKYMEHTbl cofepxaT MNOBpexAeHWUs, Ha/lnuyme KOTOPbIX He NO3BOJISEeT B MNOSIHOM
o6bemMe ucnosib3oBaTb MHGoOpMauul © CBeAEHWs, coAepXawmecsa B AOKYMeHTax Ans
npeAocTaBeHNs MyHULMNANbLHOW YyCNyru;

3) npeacTtaBNeHHbie [AOKYMEHTbl WM CBEAEHUS yTpaTuAM CUly Ha MOMEHT
obpalleHnsa 3a MyHUUUNANbHOW YCNyro (4OKYMEHT, YAOCTOBEpPSILWMNiA NOTHOMOUYNS
npeacTtaBuTens 3asBuUTENs, B criydyae obpalleHus 3a npegocTaB/ieHUEM MYyHMUMNANbHOW
YyCNyrn ykasaHHbIM NIULOM);

4) nogaya 3asABNEHUS O NpPefoCTaB/IEHUN MyHUUMNANIbHON YCMyrn M AOKYMEHTOB,
HeobXxoAnMbIX AN NpefocTaBAeHUs MYHUUUNaNbHOW YCNyrn, B 3/IEKTPOHHON hopme C
HapyLweHNeM yCTaHOBJ/IEHHbIX TPeOOBaHNIA;

5) HeKoppekTHoe 3anosiHeHue ob6sA3aTesibHbiX Mnonein B opme 3asBNeHusi, B TOM
ynucne B MHTEPaKTUBHON dpopme 3asaBneHns Ha PecnybnukaHckom nopTtase (HegoCcTOBEpHoe,
HenosiHoe, IM60 HenpaBu/ibHOE 3amnosiHeHnE);

6) npeacTaB/ieHME  HEMNOJSIHOTO  KOMMJIeKTa [AOKYMEHTOB, HeobxoAuMbiX AN
npeAocTaB/eHNs MyHULMNANbLHOW YyCNyru;

7) 3aaBfeHne O nNpefocTaBfieHWM YC/yrM NogaHoO B OpraH rocyfgapCTBEHHONM BnacTw,
opraH MecTHOro camoyrnpasfieHus WU opraHu3auuio, B MOSIHOMOYUA KOTOPbIX He BXOAMUT
npefocTaB/ieHNne MyHUUMNANbHON ycnyru;

8) HecobnaeHne ycTaHOBNEHHbIX cTaTbeil 11 depepanbHOro 3akoHa ot 06.04.2011
r. Ne 63-®3 «O6 3NeKTPOHHOW noANUCKM» YC/IOBUIA MpPU3HAHWS AeCTBUTENIbHOCTY,
YCWUIEHHOM KBaNUULMPOBAHHON 3N1EKTPOHHOM NoANUCY;

9) 3asBfeHVe NoAaHO NNLOM, He UMEKLUM MOSIHOMOYMI NpPeAcTaBNATb MHTEpPECHI
3aaBuUTeNA.

2.7.2. MNepeyeHb OCHOBaHU AN OTkasa B NpuemMe AOKYMEHTOB, HEeO6XOAUMbIX AJ1s
NoalyYeHUss MyHULMNANIbHOWN YC/yrn, SAIBASETCA UCUYEPNbIBAOLLAM.

2.7.3. PelweHne 06 oTkase B npveme 3asiBNieHUS M AOKYMEHTOB (npunoxeHue Ne 3 K
HacToslWweMy aAMUHUCTPATUBHOMY persiaMeHTy), Heob6XoAuMbIX /1 NpefoCcTaB/eHNns
MYHULMNANBLHON YCNyrn, MOXeT ObiTb NPUHATO, Kak BO BpPeMs npuema 3asBuTens, Tak u
nocsie noslydeHNss OTBETCTBEHHbIM [O/DKHOCTHbIM uuoM OpraHa Heob6xo4uMbIX AN
nNpeAoCTaBNeHNA MYHULUMNANbHOM YCNyrn [OOKYMEHTOB (CBeAeHuid) € WCMNo/Ib30BaHUEM
MEeXBeOMCTBEHHOIO WH(OPMAaLMOHHOIO B3aUMOAENCTBUSA, B CPOK, He npeBblwawwmi 9
paboumnx gHer co AHSA permcTpauumn 3asBneHus.

2.7.4. 3anpeuiaetca o0TKasbiBaTb B MNpuveme 3afB/IEHNA U WHbIX [OKYMEHTOB,
HeobXxoANMbIX ANA NpefocTaBfeHNs MYHUUUNaNbLHOW yCayru, B Cliyyae ecsiv 3asiBNeHne u
[OKYMEHTbI, Heobxoaumble A8 NpefocTaBNeHns MyHUUUNaNbHOW ycayrn, nojaHbl B
COOTBETCTBUM C WH(popmaumeli O cpokax W nopsigke npefocTaBfeHns MyHULMNaIbHOWN
ycnyru, ony6svMkoBaHHOW Ha EavHOM nopTtasie, PecnybnmkaHcKoM noprtase.

2.8. NcuepnbiBaloLWKii nepeyeHb OCHOBaHWIN ANsi NPUOCTAHOB/IEHUS UK OTKasa B
npeaocTaBNeHn MyHULMNANLHOR ycnyru

2.8.1. MNepeyeHb OCHOBaHWiA A1 MPUOCTAHOBEHUS MPeAOCTaBNEHNS YCYTU:



1) u3MeHeHVe BHeWHero BuAa, Hagnuceid Ha MHPOPMALMOHHBLIX  3HaKax
NHANBUAYANIbLHOTO NPOEKTUPOBaHNA (C MHOPMALMOHHBIM MOoAYyNEM);

2) HecooTBeTCTBME MHMOPMAaLMOHHbIX 3HAKOB MHAWBUAYA/IbHOrO NPOEKTUpPOBaHUA (C
NHOPMALNOHHBIM MOAYNEeM) TEXHUYECKAM YC/I0BUSAM NO UX YCTaHOBKE.

2.8.2. MNMepeyeHb OCHOBaHWN ANS OTKasa B NpefoCcTaBAeHUN MYHULUNANbHOW YCAYIu:

1) HecoOTBeTCTBME nNpPeACTaB/NIEHHbIX 3asaBUTENeM [OKYMEHTOB TpeboBaHuAM,
YCTaHOB/IEHHbIM HACTOALLMUM periameHToM;

2) oTcyTCTBME Y 3asBUTENA NpaBa Ha NosiyyeHne MyHUUUNanbHOW YCnyru;

3) OT3bIB 3asB/IEHUS Ha NpefocTaB/ieHNe MyHUUMNasbHOW YCNyrn Mo MHuumaTuBe
3aABuUTENS;

4) HecoOTBeTCTBME MNpefcTaB/IeHHbIX AOKyMeHTOB TpeboBaHuam [OCT P-52289-
2019, TOCT P-52290-2004;

5) HecoOTBETCTBME YyKa3aHHOIO HanpasfeHUs W paccTofaHuMAa [0 ob6bekta Ha
[OPOXHOM 3HaKe AeNCTBUTE IbHOCTH;

6) MecTo pacnosioXeHus AOPOXHOIo 3Haka He OTHOCUTCHA K TEPPUTOPUM HacesIeHHOro
MyHKTa Ypa3aeBCKOro CebCKOro MnocenieHns;

7) Hannume pelleHns 3acefaHus paoHHONW KoMUccuMyM No 6e30MacHOCTM AOPOXHOro
OBWKEHUS O Heuenecoobpas3HOCTN YCTaHOBKM MHGOPMALMOHHbIX 3HAKOB WHAWBUAYAILHOIO
NpoeKkTnpoBaHMa (C MHPOPMaLNOHHLIM MOAY/IEM) Ha yKa3aHHOM 3asB/ieHUn (NpusioXxeHue
Ne 4) yyacTke;

2.8.3. lNepeyeHb OcHOBaHWI AN OTKa3a B NpefoCTaB/IEHUN MYHULMNASIbHOW yCayrn
ABNAETCHA MCYepnbIBaKOLLNM.

2.8.4. 3anpeujaeTcsa oOTKasblBaTb B MNpefoCTaBAEHUN MYHUUUNANbLHOW YyCayrn B
cnyyae, ecnu  3asBfieHMe O NpefocTaBfeHuM  MYHUUMNANbHOW  yCcayrm nogaHo B
COOTBETCTBUM C WHOpMauuein o cpokax W nopsigke npefocTaB/eHUss MYHULUNaIbHOWN
ycnyrn, onyb6nvkoBaHHOW Ha EpuvHOM noptane, PecnybnvkaHCKOM MopTasie, a Takke Ha
ohunumnanbHOM calite MyHUUUnanbHOro o6pasoBaHus.

2.9. Mopagok, pasmep 1 OCHOBaHMSA B3MMaHUS roCy4apCTBEHHON MOLWNHBI WX WHOW nnarthl,
B3VMMaeMoii 3a nNpeflocTaB/IeHne MyHUUUNANLHOW YyCnyru

MyHuuMnanbHas ycnyra npefoctaBnsieTcs Ha 6€3B03Me3HOI OCHOBE.

2.10. lMepeyeHb ycnyr, KoTopble ABASAKTCA HEOOXOANUMBIMU N 0653aTe NIbHbIMU AN
npeAocTaBNeHNs MyHUUUNaNbLHOW YCNyrn, B TOM Ync/e CBeAEeHUS O OKYMEeHTe
(ookymeHTax), BbljaBaeMoOM (BblAaBaeMblX) opraHu3aLusaMmun, yyacTByOWUMN B

npeaocTaB/ieHNN MyHULMNANbHbIX YCNyr

MpepoctaBneHne HeOOGXo0AMMbIX N 06A3aTENbHbIX YC/Yr He TpebyeTcs.

2.11. MNMopAagok, pasMmep M OCHOBaHUA B3UMaHUA naaTbl 3a nNpefocTaBneHne ycnyr, Kotopbie
ABMAKTCA HEOOXOANMbIMU N 06s13aTENbHbIMK A/151 MPEeA0CTaBAEHUS MyHUUMNANbHOI yCnyru,
BK/OYasi MHhopmMaumio 0 MeTOAMKE pacyeTa pasmepa Takol naathbl

MpepoctaBneHne HeOOGXo0AMMbIX N 06A3aTENbHbIX YC/Yr He TpebyeTcs.

2.12. MakcumasibHbI CPOK OXUAaHUA B ouepeaun npu nofaye 3anpoca o npefocrtaB/ieHnn
MYHULMNANbLHON YCNyrn, yCayru, npeocTaBasieMoi opraHm3anmeit, y4acTByoLen B
npefocTaBNeHUN MyHULMNANLHOW YCNyrn, 1 Npu noayvyeHun pesynbtata npegoctaB/ieHuns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogaye 3asBNE€HUA Ha MOAyYEHME MYHULUNASIbHOM
yCcnyru - He 6osee 15 MUHYT.
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2.12.2. Mpy nonyyeHnn pesynbrTara npefocTaBAeHUs MyHULMNASIbHON  YCNyru
MaKCUMasbHbIi CPOK OXUAAHUSA B 04epean He AO/DKeH npesbiwaTh 15 MUHYT.

2.13. CpoK 1 nopsgok perucTpaymm 3anpoca 3asiBUTENA 0 NpeAocTaBNeHNM MyHULMNaAbHOM
yCnyru v ycnyru, npefoctaBnsaemMoli opraHusauneil, yyacteytoweli B npefocTaBieHnn
MYHULMNANBLHOM YyCNyrn, B TOM YUC/e B 3N1EKTPOHHONW hopme

2.13.1. Mpun nuyHom ob6paweHnn B MOLL B AeHb nogauv 3asiB/ieHUs 3asaBUTESIO
BblgaeTca pacnucka 3 AUIC MoL, ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXAAlLWMM, 4TO
3asB/ieHne OTnpaB/ieHo, 1 AAaTON nogayn 3asiBNeHus.

2.13.2. Mpn  HanpasneHun  3adBneHUA  nocpencTtsoM  EAuHOro  noprtana,
PecnybnvnkaHckoro noprtana 3asdBuUTes/lb B [eHb Mojayn 3asaB/ieHUA nosyyaeT B JSIMYHOM
kabuHeTe Pecnyb6/MKaHCKOro mnoptana WM N0 3/IeKTPOHHOW  noyTe  yBeAOMJIeHMe,
noATBepxaatollee, 4To 3asB/ieHMe OTNpPaB/iIeHO, B KOTOPOM YKa3blBalOTCA PerncTpaunoHHbIi
HOMep 1 gata nogayun 3asaB/ieHUs.

2.13.3. Tpu nmyHom obpaweHun B OpraH B [eHb nNogayn 3asaB/ieHus
YNO/IHOMOYEHHbIM AO0/DKHOCTHbIM siuuoM OpraHa 3asiBUTEN0 BblgaeTcAa pacnucka u3
aBTOMaTU3MPOBaHHON WHGOPMALMOHHON CUCTEMbI, MpeAHa3HA4YeHHONW A1 OKa3aHus
rocyapCTBEHHbIX U MyHULMNANbHbIX YCAYr, C perncTpalyMoHHbIM HOMEpoM, AAaToil nojauyu
3adB/IEHMA U NepeyvyHem npeacTaB/ieHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K NOMeELWEHNSM, B KOTOPbIX NpeaocTaBnsaeTca MyHuymnaibHas
ycnyra, K 3any oXuaaHus, mectam /1 3ano/iHeHUA 3anpocoB O npeaocTaBeHumn
MYHULMNANBHOM YCNyrn, MHPOPMAaLMOHHLIM CTeHAaM ¢ obpasuamm nx 3anosIHEHUS U
nepeyHem OOKYMEHTOB, HEOOXO4MMbIX 018 NPefoCTaB/IeHNs KaxXaon MyHUUUNanbHOM
YCyru, pasmeLleHmnto n ohopmMaeHunto Bu3yasnibHOW, TEKCTOBOW U My/bTUMEANIAHON
NHbopmayumn o nopsigke npefocTaBneHnsa Takol ycnyrn, B TOM Ymcie K obecnevyeHmnto
[OCTYNHOCTU ANA MHBA/IMAO0B yKa3aHHbIX O6BEKTOB B COOTBETCTBMU C (pefiepasibHbIM
3aKoHO4AaTe/IbCTBOM U 3aKoHoAaTeNbCTBOM Pecny6smkn TaTapcTaH O counanbHOW 3aluTe
NHBaNNA0B

2.14.1. MNpepocTaBneHve MyHMUMMNANbLHOM YCyrn OCyLWecTBAAeTcsa B 34aHuUsX WU
nomeLLeHnsIX, 060pyA0BaHHbIX MPOTUBOMOXAPHOW CUCTEMON N CUCTEMON MOXAPOTyLUEHUS.

MecTa npuvema 3asaBuTeneli o6opyayrTcs HeobxoaumMon mebesnbio ana oopmieHns
[OKYMEHTOB, MHOPMAaLMOHHLIMU CTEHAAMMU.

Ob6ecneumBaeTca 6ecnpensATCTBEHHbIA AOCTYN WHBaNWAOB K MeCTy npegocTaB/ieHus
MyHUUMNanbHOM ycnyrn (yAOoOHbI BXOA-BbIXO4 B MOMELLEHMA U MepeMelleHne B UX
npegenax).

BusyanbHas, TekctoBas M MynbTuMeguiiHaa  MHopmauusa o0  nopsake
npefocTaBfeHns MyHUUUNANbHOM Yycayrn pasmeljaetca B YAO0OHbIX Ans  3asBuTenel
MecTax, B TOM 4YMC/ie C yYeTOM OrpaHMYEeHHbIX BO3MOXHOCTEN MHBaINAOB.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o
couManbHOl 3awmte WHBANMOOB B Uenax 6ecnpenssTCTBEHHOrO0 Aoctyna K MecTy
npeAocTaBNeHNa MyHUUMNaNbLHOW ycnyrn obecneynBaeTcs:

1) COMpOBOXAEHNE WHBa/IMAOB, WMEKLUX CTOMKMe paccTpolicTBa
PyHKUUN  3peHMss M CaMOCTOATE/IbHOTO MNepeaBMXeHns, U okasaHue uM

NMOMOLLM;

2) BO3MOXHOCTb NOCafKM B TPaAHCMOPTHOE CPenCTBO U BbiCAOKM U3
Hero, B TOM YMUC/Ie C UCMNOJ/Ib30BaHMEM Kpeca-KOJISACKN;

3) Hagnexawee pasMelleHne ob6opygoBaHMss U HocuTenem

NHopmMaumn, HeobxoauMbIX ona obecneyeHna 6ecnpensaTCTBEHHOro AocTyna
NHBaNMAo0B K yc/yram ¢ y4eTOM OrpaHuUyeHnin Ux XunsHeneaTenbHOCTH,;

4) Ayb6nupoBaHue Heob6XxoAUMON AN WHBa/MAOB  3BYKOBON U
3pUTENbHON MHAIOPMaUMK, a TakKke HaAanucen, 3HaKoB W WHOW TEKCTOBOW W
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rpacpuyeckoin MHgopmaLMm 3Hakamu, BbINOSIHEHHLIMU pPesibePHO-TOYEYHbIM
wpudptom Bpaiins;

5) [ONyCK cypaonepeBogynka u tTudocypaonepeBofyumka;

6) ponyck  cobaku-npoBOAHUKA npu HannuMnm  [OKYMeHTa,
noATBeEpPXAalLLero ee cneyvanbHoe obyyeHre 1 BblgaBaemoro no opme n B
nopsiike, KoTopble yCTaHOB/IEHbl MNpukasom MwuHuUCTepcTBa Tpyga W
coumanbHoi 3awmntbl Poccuiickoit ®epepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXAEHUN (POPMbl AOKYMEHTa, MOATBepXAalLero cneynansHoe obyyeHune
cobakn-npoBoOAHUKA, N NOPSALKA ero Bblaaum.

2.14.3. TpeboBaHMA B YacTn obecneyeHUss AOCTYNHOCTU ANA UHBa/IMAOB OOBLEKTOB, B
KOTOpbIX  OCyLlecTBAsSeTcA npefocTaBfieHne  MyHUUMNasIbHOW  ycnyru, W CpencTs,
MCNOMb3yeMbIX Npu NpefoCTaBfeHNUN MyHULMNASIbHON  YCNyrn, KOTOpble YyKasaHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pEernameHTa, MNpPUMEHATCA K
obbekTaM M cpencTBaM, BBELEHHbIM B 3KCnjyaTtauumio WaM nNpoleawvMm MOAepHU3aumio,
pekoHcTpyKunto nocne 1 uiona 2016 roga.

2.15. MokazaTenn AOCTYNHOCTM U KayecTBa MyHULMMNANIbHON yCnyrn, B TOM 4Ymcne
KONIMYEeCTBO B3aMMOAENCTBUIN 3a8BUTENS C AO/HKHOCTHBIMM AnLaMy Npu npeaocTaBAeHnn
MYHULMNANBHOM YCNYrN U UX NPOAO/IKUTEIbHOCTb, BO3MOXHOCTb MOJSIy4YeHus nHopmayum o
Xo4e npefocTaBAeHUs MyHUUMNANbHOM YCNyru, B TOM YNUC/I€ C UCMO/Ib30BAHNEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHO/IOTNIA, BO3MOXHOCTb /IGO0 HEBO3MOXHOCTb
NONIyYEHUA MYHULUMNASIbHOM YCNYT B MHOTOPYHKUMOHA/IbHOM LIEHTPE npeaocTaB/ieHuns
roOCyfapCTBEHHbIX U MYHULMMNANbHbIX yCNyr (B TOM 4ucC/ie B NOJIHOM 06beme), B /1l060M
TepputoprasibHOM nogpasfesieHn opraHa UCMNOSIHUTEIbHO pacnopaanuTenbHOro opraHa
MECTHOro camoyrnpaB/ieHusl, No Bbl6OpY 3aABUTENS (IKCTEPPUTOPUANbHBIA MPUHLAM),
nocpeAcTBOM 3anpoca 0 NpefocTaB/IEHNN HECKOTbKUX rOCYyAapCTBEHHbIX N (Un)
MYHULMNANbHbLIX YCNYT B MHOTO(DYHKUMOHANbHbIX LLeHTpax npefocTaB/ieHns
roCyAapCTBEHHbIX U MyHMUMNANbHbIX YCAYr, NPeaycMOTPEHHOro ctartbei 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMMAEKCHbIV 3anpoc)

2.15.1. TokaszaTenamu [AOCTYMHOCTU NPeAOCTaBNEHUA MYHULUNANbHOW  yCAyrn
ABNAIOTCA:

pacrnonoXeHHOCTb MOMeLLEeHNs, B KOTOPOM BefeTca MpueM, Bblgaya [OKYMEHTOB B
30He AO0CTYNHOCTWN 06LLEeCTBEHHOrO TpaHCNopTa;

Hannume Heo6XOAMMOr0O KOSiMyecTBa CneumasiucToB, a Takke NomeLleHuid, B KOTOPbIX
ocyLlecTBNAeTCca nNpueM LOKYMEHTOB OT 3asBUTeNeN;

Hannume wmcyepnbiBalOLWeEn WUHpopmauum o cnocobax, Mopsgke U CpokKax
npefocTaBNeHNs MyHULMNABHON YCNyrn Ha MHopMaLMOHHbIX cTeHdax, EgMHom nopTane,
Pecny6vkaHckoM nopTasie, opmumanibHOM canTe MyHULMNaIbHOTO 06pa3oBaHus;

oKaszaHue nomoln MHBaNuAam B MpPeofoneHMn 6apbepoB, MeLlalwWmxX MoayYeHUo
UMW YCNYT HapaBHe C ApYrMMKU Ninuamu.

2.15.2. Moka3aTensMu kayecTsa npefocTaBNeHNs MyHULUNANbHON YCAYrn ABIAIOTCA:

1) cobnogeHne cpokoB npuema u pacCMoTpeHUsA AOKYMEHTOB;

2) cobnogeHne cpoka noayyeHus pesynbTaTta MyHUUUNanbHOR ycnyru;

3) oTcyTcTBME  0OOCHOBaHHbIX Xasnob Ha  HapyleHus  afMUHUCTPATMBHOIO
pernameHTa, coBeplUeHHble paboTHMKaMn OpraHa;

4) KOMYeCTBO B3aMMOAENCTBUI 3asaBUTENA C AO/DKHOCTHbIMKM nuuamu (6e3 ydyeTa
KOHCYNbTaLuWii):

B3aMmogeincTeme 3ansutensa ¢ pabotHnukammn OpraHa wnu MOLL npy npegoctaBneHun
MYHULMNANBbHON YCNYrn OCYLeCTB/SEeTCA OAUH pa3 npu npeactaB/ieHMU 3asiB/IEHUS CO
BCEMM HEOOXOANUMBIMU AOKYMEHTAMMU;

O4VMH pa3 B C/Nyyae Heob6XoAMMOCTM MONyYeHUa pesynbTarta npefocTaBneHus
MyHULUMNanbHoM ycnyrn B OpraHe nnn MOL, B hopme 3k3emnisipa 3/1€KTPOHHOIO AOKYMeEHTa
Ha ByMaXXHOM HocuTerne.
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MpoAO/MHKUTENTbHOCTL OAHOI0 B3aMMOLENCTBUA 3aABUTENS C LO/DKHOCTHbIMU vLaMU
npu NpegocTaB/ieHNM MYyHULMNASIbHON YCAYrn He npeBbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MpefoCTaBNeHUs MyHUUUMNANbHOW YCnyrm c
MOMOLLbI  YCTPOWNCTB  MOABWXKHON  pagnoTenedoHHO CBA3W, C  WUCNO/b30BaHMEM
Pecny6nunkaHckoro noptana, TEpMUHasIbHbIX YCTPOMNCTB.

2.15.3. VHdhopMaunss 0 xoae npeaocTtaBieHUS MyHULMNASIbLHOW YCAyrn MOXeT ObiTb
nosyyeHa 3asBuTeNeM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnnkaHcKoM
noprtane, B OpraHe, M®LL.

2.15.4. MNpepocTaBneHve MyHULUNANBLHOM YCyrn ocylwiecTensetcsa B v6om MOLL no
BbIOOpY 3afaBUTENSA He3aBUCUMMO OT MecCTa ero XuTenbCTBa WAM MecTa (PakTMyYecKoro
NpoXnBaHus (npebbiBaHNA) Ha Tepputopuu Pecny6ivku TartapcTtaH no
3KCTEppUTOpPUANIbLHOMY NMPUHLAMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMMJIEKCHOrO 3anpoca He npefocTaB/isieTcs.

2.16. ViHble TpeboBaHWs, B TOM 4YMUC/e YYUTbIBaKOLWME 0COGEHHOCTN NpeaoCcTaBeHns
MYHULMNANBLHON YCNYrn No aKCTeppUTOpPUasibHOMY NpuHUuMny (B cnyyae, ecnu
MYyHULMNanbHas ycsyra npefoctaBiseTcs Mo 3KCTeppuTtopranbHOMy NpuHUMNY) u
0COBEeHHOCTN NpefoCcTaBNeHNA MyHULUNANbLHOW YC/yrn B 3N1EKTPOHHON dhopme

2.16.1. Tpn npepocTaBNeHUN MYHULUMNANIbLHOW YCMyrM B 3/IEKTPOHHON doopme
3asaBuUTe b Brpase:

1) nonyynMTb MHOpMaLMIO O MOpsfKe U Cpokax npefocTaB/ieHUs
MYHULMNANbHO ycnyru, pasmeLleHHyo Ha EanHom noprave,
Pecny6nvkaHckoMm nopraie;

2) nojatb 3asiB/ieHWe O npefocTaBleHUN MYHUUUNANbLHOW YCiyrn un
WHble [OKYMEHTbl, HeobxoAumble AN NpefoCTaBNeHns  MYHUUUNaNbHOM
ycnyru, B TOM 4ucne [AOKYMEHTbl W WHopmaLuio, 3/1eKTPOHHble 06pasbl
KOTOPbIX paHee Obl/iv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 yacTn 1 ctatbu
16 ®epepanbHOro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHnem Pecny6/MKaHCKoro
noprana,

3) nonyyYnTb CBEAEHWS O XO4e  BbINOSIHEHUS  3aABNE€HU O
npefoCcTaBNeHUN MYHULUNANLHOW YCNYrn, NOAaHHbIX B 3/IEKTPOHHON chopme;

4) OCYLLLECTBUTb OLLEHKY KayecTBa npefocTaBfeHns MyHULMNa/IbHOWN

ycnyru;
5) noNy4nTb pesynbTar NpeaocTaBleHUs MyHUUMMNAIbHOW YCIyrn B
doopme 3/1IEKTPOHHOI0 AOKYMEHTA,;
6) nogaTb Xanoby Ha peweHune n geincteme (6esgeiictene) OpraHa,

a TaKkKe ero AO/DKHOCTHbIX UL, MYHULUNANbHbLIX CAyXawux nocpeacTBOM
Pecnyb6svkaHckoro noptana, nopTtana degepasibHOW  rocyAapCTBEHHOI
NHOpPMALMOHHON  CUCTEMbI, ObecneuyMBalollen npouecc AocyaebHoro
(BHecyne6HOro) ob6xasoBaHMA — pelleHuin ©n  aeincteuii  (6e3pencTeus),
COBEpPLUEHHbIX MNpW NpefocTaBNeHUN TFOCY[APCTBEHHbIX U MyHULMNANbHbIX
yCcnyr opraHamu, npegocTaBfsOWMMN rOCY4AapCTBEHHbIE U MyHULMNA/IbHbIE
YCNyrn, WUX [O/HKHOCTHbIMW AWLUaMW, FOCYAapPCTBEHHbIMU U MYHULMNAAbHbLIMM
cAyXatimu.

2.16.2. dopmupoBaHMe 3adaBNEeHUs OCYLECTBMFeTCcA NOCpeAcTBOM 3arnojiHeHUsA
3N1EKTPOHHOW (hbopmbl 3aaBneHns Ha PecnybnukaHckom nopTane 6e3 Heob6XxoA4MMocTu
[ONONHUTE/IbHOM Nojayn 3asBeHNsA B KaKon-nnbo nHon dgopme.

2.16.3. Mpu popmmpoBaHun 3aasneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMS W COXPaHEHWUs 3asiB/IEHUS U WHbIX
[OKYMEHTOB, HEOBXOAUMbIX AN15 NPeAOCTaB/EHUSA YCYIw,;
2) BO3MOXHOCTb 3aMo/IHEHUS HECKONbKUMW 3asaBUTENAMU  OAHOA

3/IEKTPOHHOM  hopMbl  3asBfeHMA  npu  obpaweHun 3a  ycnyramw,
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npegnonararOWwmMn  Hanpas/ieHWe COBMECTHOIO 3asiB/IEHUA HECKOJSIbKUMU
3aaBUTENAMNY;

3) BO3MOXHOCTb  MeyaT Ha  OyMaxHOM  HOCWUTene  Konuu
3N1EKTPOHHON hOpPMbI 3aAB/IEHNS;

4) COXpaHeHne paHee BBELEHHbIX B 3/IEKTPOHHYO (DOPMY 3asBNeHMUA
3HayeHWii B NOOGOI MOMEHT MO XenaHW nonb3oBaTensd, B TOM 4ucie npu
BO3HMKHOBEHUW OWNOOK BBOAA M BO3BpaTe A1 NOBTOPHOrO BBOAA 3HAYEHUI B
3NEKTPOHHYIO (DOPMY 3asB/IEHUS;

5) 3anofiIHeHne Nosieil 3/1IEKTPOHHON (hopMbl 3asABNEHUS A0 Hadvana
BBOJA CBeAEHU 3asBuUTEeNIeM C UCMNOIb30BAHMEM CBELEHUNA, pa3meLleHHbIX B
ECUA, n cBefeHunit, onybnnkoBaHHbIX Ha Pecny6/nkaHCKOM nopTtasie, B YacTw,
Kacawouwelica cBeAeHuiA, OTCYTCTBYHOLWMX B €ANHON cucteme ngeHtudumkaummn m
ayTeHTUprkaunn;

6) BO3MOXHOCTb BEPHYTbCSA Ha /060 K3 3TanoB 3anosiHEHUS
3N1EKTPOHHON hopMbl 3asBeHMA 6e3 NoTepn paHee BBeAEHHON MHopMauuu;

7) BO3MOXHOCTb [OCTyna 3afBUTeNs K paHee [MOo4aHHbIM UM
3afBNeHMsAM B TeyeHwe He MeHee O[HOro rofja, a Takke 4YacTU4YHO
cthopMMpOBaHHbIM 3aAB/IEHUSAM - B TEYUEHNE HE MeHee 3 MeCSLEB.

2.16.4. 3anucb 3aaBuTenein Ha npuem B MOL, (ganee - 3anucb) ocylecTBAseTCA
nocpefcTtsoM Pecnyb6/iMKaHCKOro noprana, TesiepoHa KOHTakT-ueHTpa M®LL.

3aaBuTeNto npefocTaBfiieTcAa BO3MOXHOCTb 3anucu Ha nwbble cBOOGOAHblE AN
npuema pfaTty uU Bpemsa B npejesiax YCTaHOBJIEHHOTO B MHOFOMYHKLMOHANIbHOM LIEHTpEe
rpaduka nprema.

3anucb Ha onpefesieHHy0 faTy 3akaH4yMBaeTCs 3a CyTKM [0 HACTYN/eHus 3TOi Aartbl.

[na ocyuwlectBneHus npeaBapuTenibHOMW 3anucyu nocpefcTsoM Pecnyb6ankaHcKoro
noptana 3asBUTeNt0 HeobxoAuMMO YykasaTb 3anpaliMBaemMble CUCTEMOIN [AaHHble, B TOM
yucne:

hamunuio, UM, oT4eCcTBO (MPU HaNIUUUK);

HOMep TenedoHa;

aZlpec 3/1EKTPOHHON NouTbl (N0 XenaHui);

Xenaemyro gaty n Bpems npuema.

B cnyyae HecoOoTBETCTBMS CBELEHWA, KOTOpble CcOOOWMA  3asBuUTeNb  Npu
npeABapuTeNibHOW 3anucu, [OKyMeHTaM, MpeAcTaBfieHHbIM 3asBuTesieM npu  JINYHOM
npueme, npeasaputesibHas 3anucb aHHynMpyeTcs.

Mpun ocywecTBNeHUN npeaBapuTenbHOW 3anucu  3aaBuTento  obecnevnBaeTcs
BO3MOXHOCTb pacrnevartatb TallOH-NOATBEpPXAeHWe. B cnydae, ecnv 3asaBuUTENlb COOOLMT
aZpec 3NeKTPOHHOW MouYTbl, Ha yKa3aHHbI ajpec Takke HanpasnseTcsa uHopMauus o
NOATBEPXAEHUN NpeABapuUTesibHON 3anucy € ykasaHuem Aatbl, BpEMEHN U MecTa npuema.

Mpu ocywecTBNeHUn NpeaBapuTenbHON 3anucn 3asaBuUTeNlb B 06A3aTeNlbHOM nopsake
NHOpMUpYyeTCA O TOM, UYTO MNpefBapuTeNibHaa 3anncb aHHY/NMPYETCA B C/lydae ero HesiBKu
no ncteyeHnn 15 MMHYT C Ha3HAYEHHOro BpemMeHn npuemMa.

3asButenb B 1l060e Bpems BrpaBe OTKas3aTbCs OT NpeABapuUTesibHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTE/NI COBEPLUEHUA WHbIX AENCTBUIA, Kpome
NPOXOXAEHUA uaeHTUPUKaUUM n ayTeHTUdUKaLuMm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbIMM akTamu Poccuiickoii  ®epepauuun, ykasaHua UenuM npuvemMa, a  Takxe
npefocTaBneHns CBefeHuil, HeobxoguMbiX [ANA pacyeta AUTENbHOCTU  BPEMEHHOrO
NHTEpBasa, KOTOopblii He06X0ANMO 3a6POHNPOBATL AN Npuema.

3. CocTaB, NocnenoBaTeIbHOCTb U CPOKU BbIMOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbIMOSTHEHUSA, B TOM UYMC/lIe OCOBEHHOCTU
BbIMO/IHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B 3/1IEKTPOHHOW hopMe, a Takxe
0CO6EHHOCTN BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp B MHOTOYHKLUNOHA/TbHbIX
LeHTpax
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3.1. OnucaHue nocnepoBaTeNbHOCTM AENCTBUIA NPV NPeAoCTaBeHUN
MYHULUMNANbHOW YCyru

3.1.1. NpepocTaBneHne MyHUUMNANBLHOW YCNyrn BKAKOYaeT B cebsa cneaywouwme
aZlMUHUCTpaTMBHbIE MpoLeaypbl:

1) KOHCY/IbTUPOBaHWe 3aaBUTENSA;

2) NpUHATME M pacCMOTPeHUe KOMMeKTa LOKYMEHTOB, Npe/fcTaB/IEHHbIX 3asABUTENEM;

3) HanpaBfieHne MeXBEeLOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTBywuiue B
npefocTaBNeHUN MYyHULUNANbLHOW YCNyru;

4) noAroToBka pesynbtara MyHUUUNaNbLHOW YCNyru;

5) Bblgaya (HanpasneHue) 3asaBUTENO pesybTaTa MyHULUNANbHOW YCYru;

6) ncnpassieHNe TEXHNUYECKOW OLUMOKN.

3.2. OkazaHve KOHCy/bTaunuin 3asaBuTeso

3.2.1. OcHOBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHON Mpoueaypbl ABASETCA
obpaljeHne 3aaBUTENs N0 BOMpocam, CBSAA3aHHbIM C NpefocTaB/ieHVEM MYHULUNaIbHOWN
ycnyru.

LJOMKHOCTHbIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHUCTPATMUBHON NpoLeaypbl, ABMSAETCS:

npu obpaleHnn 3aasutens B8 MOL, - paboTHUK MOL;

npu obpauweHun 3assutensa B OpraH - CekpeTapb OpraHa (ganee - AO/HKHOCTHOe
N0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHMWe).

3.2.2. 3agBuTeNb BrnpaBe 00paTUTbCA 3a KOHCy/bTauuein o nopsgke U Cpokax
npefocTaBfeHns MyHuumnanbHoi ycnyrm B MOL, iM4HO M No TenedoHy U 3/1eKTPOHHOW
noure.

PaboTHuk M®L, koHCynbTUpyeT 3aaBUTens, B TOM u4ucne Mo cocrtasy, opme
npeactaBfisieMoi AOKyMeHTauuM u ApyrMMm  BonpocaMm A1 NONyYeHUs MyHUuMnanbHOWM
ycnyru.

3aaBuUTENb  MOXET  MOAyYMTb  WMHopMauui 0  nopsgke  npefocrasB/ieHus
MYHULMNANbLHON yCcnyrn Ha ogouumansHoM cante MOLL http://mfcl6.tatarstan.ru.

ALMUWHUCTpPATUBHbLIE  Mnpouenypbl,  yCTaHaB/MBaAeMble  HaCTOALLUM MYyHKTOM,
BbIMO/IHATCA B leHb 06paLleHns 3asaBuTens.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHLIX MPoLeAyp ABMASATCA: KOHCyNbTauus
no coctasy, hopme npencTaBfseMOi AOKYMEeHTauuum 1 ApYrMM BoOMpocaM, Heo6XOoAWMbIM
ANS NOMyYEeHUA MYHULMNANbHOR YCyriu.

3.2.3. 3asaBuTenb BnNpase obpatntbcs B OpraH no TesieOHy U 3/IEKTPOHHON nouTe, a
TakkKe MONyuYMTb KOHCy/bTauui Ha EamHom nopTtane, PecnybnukaHCKOM nopTane, caiite
OpraHa O nopsiake M cpokax npefocTaBfieHUss MYHUUUNANbHOW ycnyru, B TOM 4uciie Mo
coctaBy, (popMe npeacTaB/sSiEMON AOKYMEHTauum u Apyrum Bomnpocam Aas Nosay4vyeHus
MYHULMNANbHON YCyru.

[Jo/mKHOCTHOE NNUO0, OTBETCTBEHHOE 3a KOHCY/bTUpPOBaHWe MHPOpPMUpyeT 3adaBuTens
B COOTBETCTBUN C TpeboBaHUAMN nyHKTa 1.3.4 aAMUHUCTPATUBHOIO persiaMeHTa.

ALMUWHUCTpPATUBHbLIE  MNpoueaypbl,  yCTaHaB/MBaeMble  HaCTOALLUM MYyHKTOM,
BbINOJIHAIOTCA B TeYeHue Tpex paboumx gHen co gHA NoCcTynseHnsa obpalleHus.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHbLIX MPoLeAyp ABMASATCA: KOHCY/bTauuu
no coctasy, hopme npencTaBfseMOi AOKYMEeHTauunm 1 ApyrMM BoOMpocaM, Heo6XOoAWMbIM
ANS NOMYYeHUA MYHULMNANbHOR YCyriu.

3.3. MNpuHATME N pacCMOTpPEHNEe KOMMJIeKTa JOKYMEHTOB,
npeacTaB/iEHHbIX 3asdBUTESIEM

3.3.1. Mpuem AOKYMEHTOB A1 NpefocTaB/ieHns MyHUUUNanbHOW ycnyrn yepe3 Mol
nnu ypaneHHoe paboyee mecto MOLI.
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3.3.1.1. 3assutenb (nNpeacrtasuTesib 3aaBuTens) obpawaerca B M®L, ¢ 3anpocoMm o
npefocTaB/ieHUM MYHULUNANbHOW yCcnyrn v npeacrtaBnset AOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aiIMUHUCTPATUBHOIO persiaMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywmii NnpMem 3asiBfIEHWUIA:

onpepenset npegMet obpalleHns;

YAOCTOBEpPSAET /IMYHOCTb 3anaBUTENS;

NPOBOAUT NPOBEPKY NOSTHOMOYMI NUua, NojarLwero 4OKYMEHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPebOBaHUAM, yKa3aHHbIM B MYyHKTe
2.5 aAMWHUCTPATUBHOIO pernameHTa,;

3anosiHAEeT 3NEeKTPOHHY dpopmy 3asaBneHnsa B AVIC ML,

npy npefocTtaBfeHNN OOKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOCUTeNe, OCYyLWeCcTBNAeT CKaHWpoBaHWe npefcTaB/IeHHbIX
[OKYMEHTOB;

pacrneyaTbiBaeT 3asaBsieHne n3 AIC MoLL;

nepejaert 3adaBUTE/I0 HA MPOBEPKY N NoANUCaHUE,;

nocne noAnnucaHua CKkaHupyeT nognucaHHoe 3asasneHune B AIC MoLL;

3arpyxaet B AVIC M®L|, gokyMeHTbl, npeAcTaB/ieHHble B 3/IEKTPOHHON dhopme unn
3M1EeKTPOHHbIe 06pa3bl OTCKaAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE Aefo;

BO3BpallaeT nognvcaHHoe 3asABNeHne N OpPUrMHasIbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asABUTENI0 pacnucky B Nnpueme [OKYMEHTOB.

ALMVHUCTpPaATUBHbLIE  Npouefypbl,  yCTaHaB/IMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOJIHAOTCA B leHb 06paLleHns 3anaBuTens.

PesynbTatamu BbINO/IHEHUA aAMWUHUCTPATUBHbLIX MpPOLenyp AB/ATCA: TOTOBOE K
oTnpaBKe 3asABNeHNe U NakeT OKYMEHTOB.

3.3.1.3. PaboTHuMK M®LL HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3afaBUTENA B
OpraH B 3/1EKTPOHHON oopme (B cOocTaBe NaKeTOB 3/IEKTPOHHbLIX A€s1) B TeYeHMe OAHOro
paboyero AHA CO AHA obpalleHunsa 3asaBuUTeNsA B CTPYKTypHOe nogpasgeneHve MoL,

Pe3synbTtaramun BbINOMHEHUA aAMUHUCTPATUBHbLIX Mpouesyp ABMAKTCA: 3adaB/IeHNe U
naket LOKYMEHTOB (3/71eKTPOHHOEe [eno), HanpasneHHble B OpraH, nocpefcTBOM CUCTEMbI
3N1EKTPOHHOrO B3auMOZENCTBMS.

3.3.2. Mprvem [OOKYMEHTOB A1 NpefoCTaB/IEHUS  MyHUMUMNANbHOM  ycnyrm B
9NEKTPOHHOW hopme yepe3 EamHbiin noptan, PecnybsvkaHckuini noptan.
3.3.2.1. 3aaBuTenb A1 nogayn 3asiBIEHUS B 3N1€KTPOHHOW ()OpMe BbINOJHAET

cnepywouime oencTems:

BbIMOJIHAET aBTopM3aLnio;

OTKpbIBaeT (popMy 3/IEKTPOHHOIO 3aAB/IEHUS;

3anoniHAeT PopMy 3N1EKTPOHHOIO 3asB/IEHUSA, BK/IOYAKOLLYIO CBEAEHNA, HeobxonuMble
N o6sA3aTeNnbHble 419 NPefoCTaBeHNs MyHULMNAIbHON YyCnyru;

NpuKpennseT [L[OKYMEHTbl B 3/IEKTPOHHOM OpMe WM 3/1IeKTPOHHble  06pasbl
[OKYMEHTOB K (hOpMe 3/IEKTPOHHOrO 3asB/1eHus (NpyM HEO6XO4MMOCTHN);

noaTeepXnaet akT O03HakoOM/IEHWA W cornacuss € YC/IOBUSAMU U MOPSLKOM
npefocTaBfeHNs  MyHUUMNaNbHOW  YCNyru B 3NIEKTPOHHOM opme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B oOpMe 3/IEKTPOHHOIO 3asiB/IEHNS);

noaTsepxnaet [OCTOBEPHOCTb COOOLLEHHbIX cBefeHunl (yctaHaBnuBaet
COOTBETCTBYIOLLYI OTMETKY B (DOPMe 3/1eKTPOHHOI0 3asAB/1eHNS);

oTnpasnfAeT 3ano/IHEHHOEe 3/1eKTPOHHOE 3asiB/ieHne (HaXumMaeT COOTBETCTBYHLLYHO
KHOMKY B (DOPMe 3/1eKTPOHHOrO 3asBNeHus);

3N1eKTPOHHOE 3asiB/ieHMe MNoANuCbiIBaeTCA B COOTBETCTBUM C TPebOBaHUAMU MNyHKTA
2.5.3 agMUHNCTPATMUBHOIO pernamMmeHTa,;

nony4vaet yseloM/ieHne 06 oTnpaBKe 3/IEKTPOHHOIO 3asB/IEHNUS.

dopmaTHO-/1Iornyeckans npoBepka COOPMUPOBAHHOIO 3anpoca OCyLLecTBAseTCA
eVHbIM MOpPTa/IoM aBTOMAaTUYECKU B NpoLecce 3anosiHeHUs 3asaBUTENEM KaxXAoro 13 nose
3NEeKTPOHHOW  popmbl  3anpoca. [pu  BbIABNEHWUM e€AWHbIM  NOPTA/IOM  HEKOPPEKTHO
3arno/IHEHHOTo NONSA 3/IEKTPOHHON (hOopMbl 3anpoca 3asBuUTeNb yBeAOM/IAETCA O Xapakrepe
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BbIIBIEHHOW OWNOKA W NOpsiike ee YyCTpaHeHus MnocpeacTBOM  MHAOPMaLMOHHOIo
CO00OLEeHNA HENOCPEeACTBEHHO B 3/1EKTPOHHON hopMe 3anpoca.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOJIHAOTCA B leHb 06paLleHns 3anaBuTens.

Pe3ynbTtaramu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npouesyp SABMAAKTCA: 3NEKTPOHHOEe
[eno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3/1IEKTPOHHOIO B3avMOAENCTBUSA.

3.3.3. PaccmoTpeHue komnnekra JoKymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havasa BbINOMHEHMS afMUHUCTPATMBHONM Npoueaypbl ABNsSeTcA
NnocTynsieHne 3afBfeHUs U WHbIX [OKYMEHTOB, HeobxoAWMbIX [ANA npefocTaBfieHns
MYHULMNANbHON YCNyru.

LJOMKHOCTHbBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHUCTPaTMBHON npoueaypbl aBnsetca CekpeTapb OpraHa (ganee - LO/MKHOCTHOE MLO,
OTBETCTBEHHOE 3a MPUeM [JOKYMEHTOB):

3.3.3.2. [JO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuveM [OKYMEHTOB, B C/lyyae
obpalleHnsa 3asasuTens c 3asassieHnemM B OpraH:

onpepensert npeamMeT obpalleHus;

ycTaHaB/MBaeT JINYHOCTb 3asBUTENA,;

NPOBOAUT NPOBEPKY NOSIHOMOYMI Nnua, NojarLero 4OKYMEHThI,

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B MyHKTe
2.5 aAMMHUCTPATMBHOIO  perfameHTa, MNPOBEepKYy COOTBETCTBUA  MNpeACcTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM (Haanexatliee oopmsieHne Konuii LOKYMEHTOB,
OTCYTCTBME B [JIOKYMEHTax Nog4YUCTOK, MPUNUCOK, 3a4EPKHYTbIX CMIOB U UHbIX HE OTOBOPEHHbIX
ncnpasieHnin);

3anonHaer 3NEKTPOHHYO dhopmy 3aaB/ieHNA B aBTOMAaTM3MPOBaHHOW
WH(pOpMAaLMOHHOM  cucTeme, npefHa3HaA4YeHHOW [ANA  OKasaHus rOoCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT;

npv npefocTaB/IEHUN [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOCWUTesne, OCYLLeCTBAAET CKaHupoBaHue npefcTaB/IeHHbIX
[OKYMEHTOB;

pacneyartbiBaeT 3asB/IEHNE;

nepefaet 3adaBUTE/I0 Ha NPOBEPKY M NOAMNUCAHUE;

nocsie NOANMCaHNA CKaHWpyeT noAnncaHHoe 3asB/eHune;

3arpyxaet B aBTOMATU3WPOBAHHY WH(OPMAaLNOHHYIO cUCTeMy, NpefHa3HauYeHHYH
AN 0KasaHMA ToCyAapCTBEHHbIX U MYHUUMNA/IbHBLIX YCNYT AOKYMEHTbl, npefcTaB/ieHHble B
3N1EKTPOHHON (hopMe MAn 3N1eKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX OKYMEHTOB, hopMupyet
3N1EeKTPOHHOE [eno;

BO3BpallaeT noAnMCaHHOE 3asB/ieHne WU OpurnHasibl OYMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblJaeT 3asABUTENI0 pacnucky B npueme [OKYMEHTOB.

B cnyyae Hannuma ocHOBaHWUI ANSA OoTkasa B NpMeme AOKYMEHTOB AO/HKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuYeM [LOKYMEHTOB, yBeAOMAAET 3adBUTENA O HAIMUUKU NPEnATCTBUIA NS
npuema 3asiB/IeHUs W BO3BpallaeT €My [AOKYMEHTbl C O0ObACHEHMEM cofepxaHus
BbISIBNIEHHbIX OCHOBaHWI A/19 0TKasa B Npueme [OKYMEHTOB.

3.3.3.3. [Jo/mkHOCTHOEe /uLo, OTBETCTBEHHOe 3a nMnpueM [OKYMEeHTOB, nocne
NOCTYN/IEHUA AOKYMEHTOB Ha pacCMOTPEHUE:

npuceanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATYypoii aern;

n3yyaeT NOCTYNMBLUNE 3JIEKTPOHHbIE Aena, B TOM 4ucCne MPUIoXeHHble 3asaBUTENEM
[OKYMEHTbI B 3/IEKTPOHHON (hOopMe U 3/1EKTPOHHbIE 06pa3sbl AOKYMEHTOB;

nposepseT KOMMNIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT CcoGAKOAEHNE YCNOBUIA  AEWCTBUTENIbHOCTM  3/1EKTPOHHON  MOANMCH,
nocpeActsoM ob6bpaweHna Kk EguHomy noptany, PecnybnvkaHckoMmy noptany (B cnydae,
ecnn 3asBuTesieM npeAcTaBfieHbl 3N1EKTPOHHbIE [OKYMEHTbI, MOAMNWCaHHbIe YCUIEHHOW
KBanMUMpoBaHHOW 3NEKTPOHHOW NOAMUCHIO).
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Mpy HaAMuun OCHOBaHWI, NpPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHta, MNOAroTaB/MBaeT MPOEKT pelweHns 06 oTkase B Mpueme [LOKYMEHTOB,
HeobXoANMbIX AN NpefoCTaBNeHNa MyHULUNANbHOW YCNyru.

B cnyvae, ecnun B pe3ynbTaTe [MpPOBEPKM YCWIEHHOW  KBaNnuUUpoBaHHON
3N1EKTPOHHOW MNOANUCY BbISIBNEHO HECOob6NI04eHMEe YCNOBUA ee AeliCTBUTE/IbHOCTU, MPOEKT
pelweHns 06 oTKase A0/IKEH cofepxaTb NYHKTbl cTaTbh 11 defepasnibHOro 3akoHa Ne 63-93,
KOTOpble MOC/YXUNM OCHOBaHWEM /1 ero NPUHATUS.

MpoekT peweHna o6 oOTkase B MNpvemMe [OKYMEHTOB, HeobXoAuMbIX OJ1A
npefocTaBfeHns MyHUUUNANbHOW YCAyrn, C ykasaHMeM MpuynH oTkasa (B c/ydvae, eciu
OCHOBaHWA [ OTKa3a B [MpuUemMe [OKYMEHTOB, Heo6XoAuMbIX ANA npefocTasBeHus
MYHULMNANbHON YC/yrn, CBfA3aHbl C HapyLleHWEM YCTaHOB/IEHHbIX TPeOOBaHUN K Takum
[OKyMeHTaM, OCHOBaHuA [ANnA oTkasa B npueMe [AOKYMEHTOB [O/DKHbl COAepXaTtb
WHpopMaLMI0O O HaMMeHOBaHWM [OKYMEHTOB (MHGOpMauuu, CBeLEeHW), KOoTopble He
npencraBsfieHbl, CoAepXaT He[oCToBepHble U (UWiM) MNPOTUBOPEYMBLIE  CBEAEHUA,
ohopM/ieHbI C HapyLleHNeM YCTaHOB/IEHHbIX TpeboBaHuii), HanpaBAseTCa Ha corflacoBaHue
B YCTaHOB/IEHHOM MNoOpsAKe NOCPenCTBOM CUCTEMbl 3/IEKTPOHHOIO AOKYMEHTOO60pOTA.

CornacoBaHue rnpoekra pelleHuss 06 OTkase B Mpuveme [OKYMEHTOB, He0o6X04MMbIX
AN nNpefocTaBeHus  MyHULMNasibHOW  YCNyrn,  OCyLlecTBNseTcs B Mopsiake,
npegycMoTpeHHOM NyHKTOM 3.4.3 aAMWUHUCTPaTUBHOIO pernamMeHTa.

B cnyyae OTCYyTCTBMS OCHOBaHWN Ans  oOTkasa B NpueMe  [OKYMEHTOB,
npefyCcMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATMBHOIO pernamMeHTa, AO/DKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuWemM [OOKYMEHTOB, B TeyeHue Oo[HOro paboyero [AHA CO [HA
NOCTyNNeHUa 3asB/IeHUs, HanpasnseT 3asaBUTEN0, YyKa3aHHbIM B 3asiB/IEHUN CNOCO6OoM,
yBelOM/ieH/e O TMOCTYN/IEHUN 3asBNeHUs, coAepxallee BXOAALWNA perncTpaLnoHHbIN
HOMep 3asBNeHus, p[aty noslydyeHUs 3asBfeHus, nepeyeHb HanmmeHoBaHWi alinos,
npeacTaB/iIEHHbIX K HEMY AOKYMEHTOB, AaTy NosyYyeHus pesynbTata MyHULUNaabHON yCiyru.

3.3.3.4. WcnonHeHue npoueayp, YykKasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernameHTa, npu Ha/IM4mm TeXHU4YeCKomn BO3MOXHOCTH
OCylLecTBNAeTCA B aBTOMaTMYECKOM pexume C WUCMNOoNb30BaHMEM aBTOMATU3UPOBAHHON
NH(POPMALMOHHOW  CUCTEMbI, MNpefHa3HaYeHHON [ANA  OoKa3aHus T[OoCyAapCTBEHHbIX U
MYHUUMMNANbHbIX YCAYT.

3.3.3.5.  AAMUHUCTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble MNyHKTOM  3.3.3
alIMUHUCTPATMBHOIO perfiaMeHTa, BbINOJ/IHAKTCA B TeyeHWe oAHOro paboyero AHA CO [HA
NOCTYN/IEHUA 3asB/NIEHUA Ha pacCMOTPEHMe.

Pesynbtatamy BbINOSIHEHUS afMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: NPUHATLIA Ha
paccMOTpeHue KOMMEKT [AOKYMEHTOB WM MNPOEeKT peweHna o6 oTkase B npueme
[LOKYMEHTOB, HEOOX0AUMbIX A1 NPefoCTaBNeHNA MyHULUNANbLHOW YCAyrin.

3.4. MoparotoBka pesynbrtara MyHULUNaNbLHOW YCyru

3.4.1. OcHOBaHMeEM Hayana BbINO/IHEHUS aAMUHUCTPATMBHON Npoueaypbl ABASETCS
nonyvyeHve [AO/DKHOCTHbIM  NUUOM  (PaBOTHMKOM), YMNOSIHOMOYEHHbIM Ha BbIMOJIHEHNE
aAMUHUCTPATMBHON Mpouenypbl, OT AO/HKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem AOKYMEHTOB, MPUHATLIX OT 3asABUTENA AOKYMEHTOB.

[O/MKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  aAMUHUCTPaTUBHOW
npouenypbl, asnaetca Cekpetapb OpraHa (ganee - 4O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a
NOArOTOBKY pe3yfbTaTa npefoctaB/ieHUss MyHULMNAIbHON YyCyri).

3.4.2. [JomkKHOCTHOe  f1uo, OTBETCTBEHHOE 3a  MOATrOTOBKY  pesynbraTta
npeAoCcTaB/E€HNA MyHULMNANbLHOW YCNyrn:

paccmaTpuBaeT C(POPMUPOBAHHbLIA  KOMMNIEKT [OKYMEHTOB, HeOOXO0AWMbIX [ANS
npeAocTaB/eHNA MyHULMNANbLHOW YyCNyru;

NpU BbISIB/IEHUN OCHOBAaHWUI A/17 OTKasa B NpefocTaB/iEHUM MYHULMNABHON YCyru,
yKa3aHHbIX B MyHkTe 2.8.2 aAMUHUCTPATMBHOIO persiameHTa, NoArotaBnMBaeT MPOEKT
pelieHnsa 06 oTkase B NpefocTaB/IEHUM MyHULMNASIbLHOW YCNyru;
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B C/lyyae OTCYTCTBUS OCHOBaHWA A1 OTKasa B NpefocTtaBieHu MyHULMNasIbHOWN
ycnyrn, npeaycMOTPeHHbIX MyHKTOM 2.8.2 agMUHUCTPATMBHOIO perfiameHTta, Mo wutoram
pacCMOTPEHNS [AOKYMEHTOB, HEOOXOAUMbIX AN NpefoCcTaB/iIeHUs MYHULMNASIbHON YyCryru,
noArotaBnuBaeT MNPOEKT pPELLUeHMA O CornacoBaHWM YCTaHOBKM WMHAPOPMALMOHHbIX 3HaKoB
NHOMBUAYANbHOTO MPOEKTUPOBAHUA Ha LOPOXHbIX 3HaKax (fanee - MNPOEKT peLleHus o
corsiacoBaHum);

HanpaBnseT MOArOTOBJ/IEHHbIN MPOEKT pe3ysbTata NpefocTaB/ieHUss MYHULUNANbHOM
YyC/yrM Ha corfiacoBaHue B YCTaHOB/IEHHOM MOpsAKe NnocpeacTBOM CUCTEMbl 3/1€KTPOHHOIO
[oKymeHToobopoTa.

ALMUHUCTPATUBHbIE  MNpoLenypsbl, ycTaHaB/IMBaeMble  HaCTOALLNM MYyHKTOM,
BbINOJIHAKTCA B TeyeHne ABYyX pabouux aHel ( co AHA NOCTYN/eHUs 3asB/ieHus).

PesynbTatamy BbINOSIHEHUA aAMWUHUCTPATUBHbLIX Npoueayp ABMATCA:  NPOEKT
peweHnss 06 oTkase B MNpefoCTaBAEHUN MYHULUUNANbLHOM YCAyru, MNPOEKT peLleHns o
cornacoBaHum.

3.4.3. CornacosaHne ¥ nognucaHve npoekta pesynbTara npegocTtas/ieHns
MYHULMNANbLHON ycnyrn (ganee - MpoOekTbl [AOKYMEHTOB) OCYLLeCTB/ISETCHA [/1aBoW
YpaszaeBCKOro cesibCKoro noceneHus (ganee -Pykosogutenb OpraHa), OTBETCTBEHHOIO 3a
NOArOTOBKY pe3ysibTaTa MyHULUNANbHOW YCAYru.

[MoaroToB/ieHHbIE MPOEKTbl AOKYMEHTOB, WMMewLlMe 3ameyaHus, BO3BpallatoTca Ha
[opaboTKy vuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHUUMNasibHON YCAyru.
NMocne ycTpaHeHWss 3aMeyaHuii NpPOeKkTbl [AOKYMEHTOB MOBTOPHO nepejawTca O
corsiacoBaHnA 1 NoAnucaHus.

PykoBogutens OpraHa npu paccMOTPEHUW TNPOEKTOB [OKYMEHTOB MpoBepseT
cobnofeHne agMUHUCTPATUBHOIO persiameHTa LO/DKHOCTHbIMU fivuamu OpraHa B 4yactu
CPOKOB BbINOMIHEHUA aAMUWHUCTPATUBHLIX npoueayp, UX nocsefoBaTtesibHOCTU U MOJHOTHI,
HaMumMa  cornacoBaHWii  YNOSIHOMOYEHHbIX  AO/DKHOCTHbIX vy OpraHa B cuUcTeme
3/1eKTPOHHOI0 AOKYyMeHToo6opoTa.

B cnyyae BbISIBNEHWS HapyLEHWA B YacTU CPOKOB BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, WX MnocnefoBaTenlbHOCTM U NOMAHOTLI  PykoBoauTens OpraHa uwHUUMUPYET
npueseyeHne K OTBETCTBEHHOCTWN NnL, AONYCTUBLUMX HapYLLUEHUSA, B COOTBETCTBUM C MYyHKTOM
4.3 afiAMNHUCTPATUBHOIO pernamMmeHTa.

ALMVHUCTpPaATUBHbLIE  MpoLeaypsbl, yCcTaHaBNMBaeMble  HaCTOALWMM MYyHKTOM,
BbIMO/IHAIOTCA B TeyeHne 0AHOro paboyero AHA (CO AHA NOCTYMNNEHUA 3aaBNeHns).

Pe3ynbtaramu BbINOJIHEHUSA afMUHUCTPATMBHbLIX Mpouesyp SABNAITCA: pelleHue 06
oTKase B npueme fOKYMEHTOB HEOOXOAUMbBIX AN NPefocTaB/ieHUs MyHULUNANbHOW yCryru,
pelieHne 06 oTkase B NpefocTaB/ieHUM MYHULUNABHON YCyru, peLleHre O COr/iacoBaHuu.

3.4.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHktax 3.4.2, 3.4.3. aAMUHUCTPATUBHOIO
pernameHTa, npu HanM4ymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBASETCA B aBTOMATUYECKOM
pexume C  UCMNOAb30BaHMEM  aBTOMaTU3WPOBAHHOMW  MHOPMALMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOM A/19 oKa3aHus roCyAapCTBEHHbIX U MyHULMMNAAbHbIX YCIyT.

MakcMmasibHbIi  CPOK BbINOSIHEHUA aAMWHUCTPATMBHLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4. agMWUHUCTPATMBHOIO pernameHTa, cocTtaBnser Tpu paboumx AHA (CO AHSA
NOCTYN/IEHUA 3aABNeHNS).

3.5. Bblgaya (HanpaBneHue) 3asaBuTento pesysnbtara MyHULUNaAbHOW YCyrn

3.5.1. OcHOBaHMEM Hayana BbINOJIHEHUA agMUHUCTPATUBHON npouenypbl SABASETCS
noslydyeHne [AO/HKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXAAatoLero npeaoctaBieHme MyHULUNANbLHOW YCAyru.

[O/MKHOCTHBIM ~ NIMLUOM, OTBETCTBEHHbIM 3a  BbINO/IHEHWE  afMWUHUCTPATUBHOW
npoueaypsl, Asnsetcsa Cekpetapb OpraHa (ganee - AO/HKHOCTHOE /IMLO, OTBETCTBEHHOE 3a
Bblgayvy (HanpaB/ieHNe) OKYMEHTOB).

3.5.2. lo/mKHOCTHOE 1L, OTBETCTBEHHOE 3a BblAadvy (Hanpas/fieHne) AOKYMEHTOB:
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obecneumBaeT perncrpayuio U BHeCeHMe CBefeHWl O pesynbTarte npenocTaB/ieHus
MYHULUMNANbHON yCcnyrm B NOACUCTEMY BeAEHWS [OOKyMeHTauunm aBTOMaTu3NpOBaHHOM
WH(POPMALMOHHOM  CUCTEMbI, NpefHa3HaA4YeHHOW AN  OKa3aHus TOCyAapCTBEHHbIX W
MYHUUMMNANbHbIX YCAYT;

n3BellaeT 3aABUTENA (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asB/IeHUU, O
pesysbTate npefocTaB/ieHUs MYHUUMNAbHOMW YCYTM U O BO3MOXHOCTU MOJIyYEHUS
pesynbTata npefocTaBneHns MyHuumnanbHoi ycnyrn B OpraHe nav B MoL.

WcnonHeHve npouenyp nNpv Ha/MuMM TEXHUYECKON BO3MOXHOCTU OCYLLEeCTB/ISIETCH B
aBTOMATMYECKOM pexume C WCMNOoNb30BaHMEM aBTOMAaTM3MPOBAHHON WHM(OPMaLNOHHON
CMCTEeMbI, NpeAHa3HauYeHHOoN ANA OKasaHUsA rocyfapCTBEHHbIX U MyHULMNAIBbHBIX YCAYT.

ALMUHUCTpPaATUBHbLIE  MNpoueaypbl,  yCTaHaB/MBaeMble  HACTOALLUM MYyHKTOM,
BbIMOMIHATCA B TeyeHWe opfHoro paboyero AHA CO AOHA NOANWCAHMA  [OKYMEHTa,
ABNAKOLEroca pe3ynbTaToM NpeAoCTaBNeHUs MYHUUUNANbHOW YCNyrn, YNOSHOMOYEHHbLIM
[O/DKHOCTHbIM nnyom OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHLIX MPOLEenyp ABNAKTCA: pasMelleHue
cBefleHnii 0 pesynbTaTe NpefoCTaBNeHUs MYHUUUNaAbHOW yCnyrm B MHKOPMAaLUOHHbIX
cucTemax, u3BelleHue 3aaBuUTena (ero npeacrasuTesnis) O pesynbrare npefocTasB/eHus
MYHULMNAABLHON YyCNyrn n cnocobax ero nosyyeHus.

3.5.3. Mopsagok BblAaauu (HanpaBneHusn) pesynbTata npegocTasBfieHNs
MYHULMNANbLHON YCNyru:

3.5.3.1. lNpu ob6palleHnn 3aaBUTeNS 3a pe3ynbTaToM MyHUUUNanbHOW ycniyrn B MoL,
pa6oTHnk MO®LL BblgaeT 3asaBUTENO  pe3ynbTal MyHuMUMNanbHOMW ycnyrm B doopme
aK3eMnasApa 3NeKTPOHHOro AOKYMeHTa Ha 6ymMaxHOM HocuTesne. Mo TpeboBaHUO 3asaBUTENS
BMECTe C O9K3EeMMIAPOM 3J/IEKTPOHHOIO [OKYyMeHTa Ha OyMaxHOM Hocutene emy
npeaocTaBnsAeTcs 3K3eMNAsAp 3/IEKTPOHHOITO AOKYMeHTa MnyTeM ero 3anMcu Ha CbeMHbIl
HOoCuUTeNb WHopMauMy WM HanpaB/eHUA 3K3eMnispa 3MEeKTPOHHOro AOKyMeHTa Mo
3N1EeKTPOHHOW noyTe B agpec 3assutend. lNpu 3anucyM Ha CbEMHbIA HOCUTE/b UHopMauun
NN HanpasfeHUN 3K3eMnnspa 3/IEKTPOHHOIO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTas/ieH
3K3eMNAsAp 3/IEKTPOHHOIO0 [AOKyMeHTa Ha OymMaXHOM HocuTene, Mo 3/1eKTPOHHOW noute
WAEHTUYHOCTb TakKoro 3K3emnisdpa 3/1IEKTPOHHOIO [OKyMeHTa 3K3eMMisapy 3/1eKTPOHHOro
[OKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcsad YNOJIHOMOYEHHbIM COTPYAHWKOM C
NCNOSIb30BaHWEM YCUIEHHOW KBannuunpoBaHHOW 3NEKTPOHHOM nognucu.

ALMUHUCTpPaATUBHbLIE  Mnpoueaypbl,  yCTaHaB/MBaeMble  HaCTOALLUM MYyHKTOM,
BbIMOMHAKTCA B MNopsAgke o4vyepefHOCTW, B fAeHb nNpubbiTMa 3adaBUTENA B CPOKW,
yCTaHOB/EHHble pernaMmeHToM pabotel MOL,

Pe3synbTtaramun BbIMOMHEHUA a4MUHUCTPATUBHbLIX Mpoueayp SABMAKTCA: dukcaums
hakta Bblgaun pesynbTaTa npefocTaBNeHns MyHuuunansHoh ycnyrm B ANC Mol
pe3ynbTaT npefocTaBNeHUs MyHULMNAAbHOM YCAYry, BblAaHHbIM 3as9BUTENIO.

3.5.3.2. lNpu obpaweHun 3aaBuUTeNsa 3a pe3ynbTaTtoOM MYHULMNa/IbHON YCnyrn yepes
Pecny6nvkaHCckuii nopTan 3asBUTEN0 B JIMYHbIA KabuMHET aBTOMaTu4vecku HanpaBnseTcs
9N1EKTPOHHbIE  06pa3  AOKyMeHTa,  SABAAKLWeErocs  pesynbTaToM  NpefocTaB/ieHus
MYHULMNANbLHOM yCAyrn, MNOAMUCAHHbIA YCUNEHHON KBaNUPUUMPOBAHHOW 3/1€KTPOHHOW
NoANUCbI0 YNOJITHOMOYEHHOIO A0/IKHOCTHOrO nuua OpraHa.

ALMVHUCTpPaATUBHbLIE  MNpouenypbl,  yCTaHaB/MBaeMble  HaCTOALLUM MYyHKTOM,
BbIMOMHATCA B [eHb NOANMCaHUA OOKYMEeHTa, NoATBepXAatliero npefocrassieHne (0Tkas
B NpefocTaBneHUn) MYHULUNANLHOW YCAyru, YNOSITHOMOYEHHbLIM [O/DKHOCTHLIM  SINLOM
OpraHa.

PesynbTatramu BbINO/IHEHUA aAMUWHUCTPATUBHLIX Npoueayp ABMAATCA: HanpasneHue
(npepoctaBneHne) c wucnonb3oBaHnem EpauHoro noptana, PecnybnunkaHckoro noprtana
3aABUTENI0 AOKYMEHTa, NOATBEPXAAaloLero npesoctaB/ieHe MyHULMNaibHON ycnyrn (B TOM
ynucne oTkas B NpefoCTaBNeHUN MYHULUNANBHOW yCnyri).

3.5.3.3. lMpu ob6paweHnn 3asBuTeNs 3a pe3ynbTaToM MyHUUMNANIbHON YyCnyrn B
OpraH, AO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a BblAady (Hanpas/ieHWe) AOKYMEHTOB, BblaaeT
3aABUTENI0 pes3ynbTar MyHuuunanbHoW ycnyrn. Mo TpeboBaHWO 3asABUTENSA BMecTe C
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9K3eMMNAAPOM 3/IEKTPOHHOIO [AOKyMeHTa Ha O6yMaXHOM HocuTesie eMy npefocTaBnsercs
9K3EeMNNAP 3/1EeKTPOHHOTO [OKYMEHTa MNyTeEM €ro 3anncu Ha CbEMHbI  HOCUTENb
UHbopMauMM WM HanpaBfeHUs 3K3eMnaspa 3/1IEKTPOHHOIO0 AOKYMEHTa MO 3/1EKTPOHHOW
noyte B afpec 3asaBuUTENS.

AOMVHUCTpPaTUBHbIE  Mpouedypbl,  yCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBNAOTCSA B NOPSiAKE OYEPELHOCTU, B AE€Hb MPUOLITUA 3aABUTEISs B COOTBETCTBMM C
MpaBunamm BHyTPEHHEro TpyA0BOro pacnopsgka OpraHa.

Pe3ynbTatoM BbIMNOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp SBAAKTCA:  hukcauns
hakta Bblgauu pesynbTata npefocTaBneHus MYHULMNANbHOM ycnyru B
aBTOMaTU3MPOBaHHON MHMOPMALUNOHHONW CcuUcTeMe, npegHasHa4YeHHOW [ANa  OKasaHus
rocyapCTBEHHbIX U MyHULMNASIbHBIX YCAYT.

3.6. McnpaBneHne TeXHUYECKUX OLINOOK

3.6.1. B cnyyae oOGHapyXeHUs TeXHUYECKON OWMn6KM B [OKYMEHTe, SAB/ALWEMCS
pe3ynbTatoM MyHUUUNaNbHOW ycnyru, 3asasutenb HanpasnseT B OpraH:

3asBfieHne 06 mcnpasfeHUn TeEXHUYECKOW ownbkm (npunoxeHne Ne 5 k HacToswemy
aAMUHUCTPATUBHOMY pErNameHTy);

[IOKYMEHT, BblAaHHbI 3a8BUTENI0 KaK pe3ynbTaT MyHUUUNanabHOW YCNyru, B KOTOPOM
COAEPXUTCA TEXHNYECKasA OLINOKa,;

[OKYMEHTbI, WMeloLlmne puandeckyro Ccuiy, CBUAETeNbCTBYKOWME O Hanmumm
TEXHNYECKOWN OLINOKN.

3asBneHve 06 uCNpaB/ieHUM TEXHUYECKON OWnbKN B CBEAEHUSX, YKa3aHHbIX B
[OKYMEHTe, SABNAIOWEMCA pe3y/nbTaToM MYHUUUNAAbHON ycnyru, nogaeTca 3asBUTeNem
(ynonHOMOYEHHbIM  NpeacTaBuTesIeM) MOYTOBbIM  OTMpaBfieHMeM (B TOM uucne c
NCMONIb30BaHNEM 3/IEKTPOHHON MouThl), NMM60 Yepe3 PecnybnmkaHckuini noptan nan MoLL.

3.6.2. [Jo/mKHOCTHOEe NunuUo, OTBETCTBEHHOE 3a MNpWemM [OKYMEHTOB, OCYyLlecTBNseT
npuemMm 3asBfeHns 06 uchnpaB/ieHUM TEXHUYECKOW OWNOKM, PperucTtpupyet 3asB/ieHne C
NPUNOXEHHbIMMU [AOKYMEHTaMW W nepefaeTr WX LO/MKHOCTHOMY /nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOJIHAIOTCA B TEeYEeHMe OAHOro paboyero AHA € AaTbl perucrpauumn 3asasneHus.

Pe3synbTtaramun BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SABAAITCA: NPUHATOE U
3aperncTpypoBaHHOe 3asiB/ieHWe, HarnpaB/iIeHHOe Ha pacCMOTPeHue AO/MKHOCTHOMY /vy,
OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

3.6.3.  [Jo/mKHOCTHOE  /iMUO, OTBETCTBEHHOE 3a  006paboTKy  [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LieNAX BHECEHWS UCMpaB/fieHui B LOKYMEHT, SB/SIOLWMNIACS
pe3ynbTatoM npefocTaBNeHUs  MyHULMNaSIbHON  YC/Ayrn, OCYLLECTBASET Mpoueaypbl,
npegycMOTPeHHbIe NMYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, U BblAaeT UCnpaBieHHbIl
[OKYMEHT 3aaBuTento (YynosIHOMOYEHHOMY NpeACcTaBUTes1) NIMYHO NoA, POCNUCh C U3bATUEM
y 3aaButensa (yno/IHOMOYEHHOro MpeAcTaBuUTeNnsd) opuruHana [AOKyMeHTa, B KOTOpPOM
COAEpPXUTCA TexHuyeckasas ownbka, WM HanpasnseT B afpec 3asaBuUTesis MNOYTOBbIM
oTnpasneHvem (NOCPencTBOM 3S1EKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOJTyYEeHUS
[OKyMeHTa npu npegoctasneHun B OpraH opurMHana AOKYMEHTa, B KOTOPOM COLEPXUTCA
TexHunyeckasa owmbka.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YyCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbINO/IHAIOTCA B TeuyeHue ABYyX paboumx AHeli nocne O6HapyXeHUs TeXHUYEeCKOlM OLUMOKM
WA NoAy4YeHns oT N60ro 3anHTEPECOBAHHOIO NNLA 3asB/IEHUSA O AOMNYLLEHHOM OLnGKe.

Pe3ynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SBASKTCA: BblAaHHbIN
(HanpaBMEeHHbIN) 3aABUTESO AOKYMEHT C MCNPaB/IEHHOW TEXHNYECKOW OLLUMOKOIA.

4. NMopsaaok 1 hopMbl KOHTPOA 3a NpeAoCcTaB/IEHNEM MYHULMNASIbHOW YyCyrn
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4.1. TIopsAfoK OCYLLEeCTBNEeHNA TEKYLLEro KOHTPOA 3a CObN0AeHNEM U UCNOJSTHEHNEM
OTBETCTBEHHbLIMU AO/HKHOCTHBIMU NIMLAMY MOSIOXKEHU aAMUHUCTPATUBHOIO periameHTa u
NHbIX HOPMAaTMBHbIX NPAaBOBbIX aKTOB, YCTaHaBIUBaKLMX TpeboBaHUA K NpefoCcTaB/IeEHUI0

MYHULMNANBLHON YCAYTK, a Takke NPUHATUEM UMU peLleHiA

KOHTpONb 3a MNOMHOTOM M Ka4yecTBOM MNpPeAoCTaBNEHMS MyHULMNANbHOW YCAyru
BK/lOYAeT B Cebs BbIsIB/IEHME W YCTPaHeHWe HapylleHWin npas 3asBUTeNein, nposepeHve
NPOBEPOK COGMAEHUA nNpoueayp NpPefoCTaBNeHUs MyHMLMNanbHOW YCAyru, NoAroTOBKY
peweHnin Ha geilcteua  (6e3nelicTBMe)  AO/DKHOCTHbIX /1ML,  OpraHa  MecTHOro
camoynpaB/ieHus.

dopmamMy KOHTPONs 3a CcO6AAEeHMEM WUCNOSHEHUA aAMUHUCTPATUBHBLIX Mpoueayp
ABNAKTCS:

1) npoBepka K corsiacoBaHMe MNPOEKTOB [OKYMEHTOB MO NpefocTaB/ieHUIO
MYHULMNANLHON yCnyru;

2) npoBOANMblE B YCTAHOBMIEHHOM MOpPsAKe NPOBEPK/ BeAeHUs AeNonponu3BOACTBa;

3) npoBeAeHVe B YCTAHOB/IEHHOM MOPSAKE KOHTPOJIbHbIX MNPOBEPOK CO6MHAEHNUS
npoueayp npenoctaB/ieHUs MyHULMNAIbHON YCNyri.

B uensx Tekywiero KOHTPONS UCNOJMb3YHTCA CBEAEHUS, MMEKLMNECS B 3N1EKTPOHHON
6asze [aHHbIX, CHyXebHasa KOppecnoHAEeHLMs, YyCTHas W MUCbMEHHass UWHgopmauns
AO/DKHOCTHbBIX /UL,  OCYLLEeCTB/IAKOLWMNX  BbINOSIHEHME  afMUHUCTPATMBHBLIX  Npoueayp,
XYpHasibl yyeTa COOTBETCTBYIOLUX OKYMEHTOB U Apyrue CBeAeHus.

[Nns ocyw,ecTBfieHUs KOHTPONS 3a COBEpLUEHWEM [AEWCTBMIA Npy npefocTaB/eHUN
MYHULUMNANbHON  YyCYyrh U NPUHATUM  PELUeHWA  PYKOBOAMTE/Il0  opraHa MecCTHOro
camMoynpaBfeHnss  NpeacTaBAsAlOTCA  CNpaBkM O pe3y/nbTaTax — NpeaocTaB/ieHus
MYHULMNANbHON YCAyru.

@) cny4dasx U NpUYMHaAXxX HapyLleHMs CPOKOB, MOC/Nefo0BaTesibHOCTU U codepXaHust
aAMUHUCTPATMBHbLIX  Npoueayp  AO/DKHOCTHble  Anua  HEMeOJ/IeHHO  UHOopMUpYoT
pykoBOAUTENS  OpraHa, MNPeAOCTaBAAKOWEr0  MyHUMUMNANbHYH — ycayry, a  Takke
npeanpUHUMAlOT CPOYHbIE Mepbl M0 YCTPAHEHUIO HapYLLUEHWA.

Texywuii KOHTPONb  3a  COGM0AeHMEM nocnefoBatenibHOCTM  AENCTBUIA,
onpeAeneHHbIX agMUHUCTPATUBHLIMU NpoueaypamMu Mo npefocTaB/IeHNI0 MYyHULMNANbHOM
ycnyru, ocyliecTBiseTcs pykoBoauTens opraHa  MEeCTHOrO  camoynpaBs/ieHus,
OTBETCTBEHHbLIM 3a oOpraHusauuio paboTbl N0 NpenocTaB/EHU0 MYHULUNANBHOW YCyru,
HayaNbHMKOM OTAefna, OCYLeCTBAAILWEro opraHusauuio paboTbl MO NpefocTaBNeHnto
MYHULMNANbHON YCAyru.

MepeyeHb  OO/MKHOCTHBLIX NN, OCYLLECTBIALWMX  TEeKyLuii KOHTPO/b,
yCTaHaB/MBAETCHA MOJIOXKEHUAMM O CTPYKTYPHbIX nogpasfenieHnsix opraHa MeCcTHOro
camoynpaB/ieHMsA 1 AO/DKHOCTHbIMUK pernaMeHTamu.

4.2. NMopsAoK N NepUoOANYHOCTb OCYLLLECTBIEHMS NAHOBLIX Y BHEMIAHOBbIX MPOBEPOK
NOJSTHOTbI M KayecTBa NpPefocTaBfeHNss MyHULMNAIbHONM yCayri, B TOM Ynuc/ie nopsigok u
hOpMbl KOHTPO/ISI 3@ NOSIHOTON N KaYeCTBOM MPeAOCTaB/IEHUS MYHULMNAILHON yCyrn

KOHTpONbHblE MPOBEPKM MOryT ObiTb MNAAHOBbLIMU (OCYLLECTBASATLCA Ha OCHOBAHWM
NONYroAoOBbIX WAN TOAO0BbIX MNJIAHOB pPaboTbl oOpraHa MECTHOro camoynpaB/ieHust) W
BHeNMaHoBbiMK. [pu nNpoBeAeHUn NpPOBEPOK MOryT paccMaTpuBaTbCA BCe BOMPOCHI,
CBSi3aHHble C NpeAoCcTaB/IEHNEM MyHULUMNANbHOW yCcnyrn (KOMMAEKCHbIe NPOBEPKKU), UAM NO
KOHKPETHOMY 06paLlLeHnto 3asaBUTENS.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX /1ML, OpraHa, NpefoCcTaB/isaloWwero MyHULUNaabHyo
ycnyry, 3a pelleHus u gencteusa (6esgeincteme), npuHMMaemble (OCyLeCcTBASIEMbIE) MU B
Xofe npefocTaBNeHns MyHULUNaNbHOW YCyru
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Mo pesynbTaTaM MNpPOBEAEHHbIX NPOBEPOK B C/lydyae BbISIB/IEHUA HapyLleHWid npas
3aABUTENIe BWMHOBHbIE /NMLA MPUBJIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHogaTeNIbCTBOM Poccuiickoin depepavmm.

PykoBogutens opraHa MeCTHOr0o caMOynpaB/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEBpPEMEHHOEe pacCMOTpeHune 3asBNeHNN.

PykoBoautenb opraHa MeCTHOr0O caMOynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHoe W (WIM) HeHaanexallee BbINOSIHEHNE afMUHUCTPATUBHbLIX AENCTBUNA,
yKasaHHbIX B pasgesie 3 afiMUHUCTPaTUBHOIO pernameHTa.

[OMKHOCTHbIE NULA W UHblE MYHUUMNANIbHbIE CNyXalwme 3a peleHus u AelicTBUA
(6espeiicTBme), npuHMMaemble (ocywecTtBnsgemsble) B  Xxopge npegoctasneHns
MYHULMNANbHON YC/yrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATEe/IbCTBOM
nopsgke.

4.4, TlonoxeHuns, xapakrepusylouime TpeboBaHnA K NOpPAAKY N opmMamMm KOHTPONA 3a
npefocTaBneHneM MyHULMNAAbHOM YCAyrk, B TOM YUC/Ie CO CTOPOHbI rpaXxaaH, ux
06beANHEHNIA 1 opraHn3ayunii

KoHTponb 3a npefocTaBfeHMEM MyHULMNaSIbHOW YCNYrM CO CTOPOHbI FpaxiaH, WX
06beaMHEeHNI 1 opraHusaunii, ocyLLecTBASeTCA MOCPEeACTBOM OTKPbITOCTU AeATe/IbHOCTU
opraHa MeCTHOro camoyrnpaB/ieHUss npu NpefocTaBAeHUN  MYHUUUNANbLHOW  yCryriu,
NoslyYeHnst MOMHOW, akTyasibHOW W [OCTOBEPHONM MHopMauumn o nopsgke npefocTaBneHus
MYHULMMNAALHOW YCNYrn 1 BO3MOXHOCTM A0CYyAebHOro paccMoTpeHns obpatlleHunin (xanob) B
npowecce npegocTtaB/ieHUs MyHULMNASILHON YCNyrin.

5. [Jocyne6Hbln (BHeCYAeOHbI) NOPSAOK 0OXafioBaHUA peLleHnin u aeincTBuii
(6e3peiicTBMA) opraHa, NpeaocTaBNAOWEro MyHULMNAIbHYO YCAYTY,
MHOTO(PYHKUNOHA/IbHOTO LieHTpa NpefocTaB/IeHNA rocyAapCTBEHHbIX U
MYHULMNAIbHbIX YCAYT, OpraHn3auunii, ykasaHHbIX B 4acTun 1.1 ctatbn 16
depnepanbHOro 3akoHa Ne210-d3, a TakKe UX AOJ/PKHOCTHbLIX NINL, MyHULMNANbHbIX
cnyxauux, paboTHMKOB

5.1. 3asBuTeNnn MMelT NpaBo Ha 06GXasnoBaHMe B AOCYyAeOHOM Mopsiake pelleHui u
pencteuin  (6es3geincteusa)  opraHa,  NPeAoOCTaBAAOWEro  MyHUUMNasbHYK  YCAyry,
[O/DKHOCTHOTO /Mua opraHa, npefocTaBnalowWLero MyHUUUNanbHy YyCeiyry, MyHULUNaNbHOIo
cnyxallero, pykoBoauTesnis  opraHa, nNpefocTaBNAWEro  MYHULMNANbHYK  YCAyry,
MHOTO(PYHKLMOHAbHOIO LEeHTpa, paboTHUKA MHOrO(PYHKLUNOHAIBHOTO LeHTpa, OpraHusauui,
npenycMoTpeHHbIX Yyactbto 1.1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke wux
pabOTHNKOB.

3asaBuTeNnb MOXeT 06paTuTbCs CXXasiob0l, B TOM YUC/e B CAEAYOLWMX Cy4dasx:

1) HapylweHue cpoka perucrpauum 3anpoca O MpefocTaBNeHUN MYHULUNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepasibHoro 3akoHa Ne 210-93;

2) HapyleH/e cpoka npefocTaBAeHnss MyHULMNanbHOW ycnyrn. B ykasaHHOM cnydae
pocyaebHoe  (BHecygebHOe) obGxanoBaHue — 3asiBUTENIEM  PEeLlleHuMid W AeACTBUiA
(6e3peincTBnsl)  MHOTOPYHKLMOHAIBHOTO  LEeHTpa, paboTHMKa MHOrogYHKLUMOHANIbHOro
LEeHTpa BO3MOXHO B C/lyyae, eC/in Ha MHOTOQYHKLUMOHAsbHbIA LEHTP, pelleHus u AelcTBUS
(6e3pelicTBME) KOTOPOro 0OXasylTCs, BO3M0OXEHA (QYHKUMS N0 NpeaocTaB/eHUI0
COOTBETCTBYHOLUX MYHULMMANbHLIX YCNYyr B MOMIHOM 06bemMe B nopsagke, onpefeneHHOM
yacTtbio 1.3 ctatbu 16 ®PepgepansHoro 3akoHa Ne 210-93,;

3) TpeboBaHue y 3aABUTENSA LOKYMEHTOB WM WHQopmMauum nmbo ocyLlecTB/eHUA
JelcTBuiA,  npefctaB/ieHMe WM OCYWECTB/IEHME  KOTOpPbIX  He  NpefycMOTPeHOo
HOpPMaTUBHLIMW MNPaBOBbIMU akTaMu Poccuiickoii ®epepauuun, HOpPMATUBHLIMU MPABOBbLIMM
aktamu  Pecnybnukm  TartapcTaH,  MyHAUMNasbHbIMW  NPaBOBbIMWM  aKTaMu  O/1A
npeAocTaBfeHNs MyHULMNANbLHOW YyCNyru;
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4) oTKa3 B nNpuemMe [AOKYMEHTOB, nNpefoCTaB/IeHNMe KOTOpbIX MpPeayCcMOTPEHO
HOpPMaTUBHLIMW MNPaBOBbIMU akTaMu Pocculickoii ®efepauuun, HOpMAaTUBHLIMU MPaABOBbLIMU
aktamn  Pecny6nvku  TatapcTaH,  MyHAUMNANbHbIMW  NPaBOBbIMW  akTamMn  Ons
npefocTaBNeHNa MyHULMNANbLHOW YCNyru, y 3asaBUTens;

5) oTka3z B MNpefoCTaBMeHUM MyHULMNaSIbHOW YCNyru, ecnn OCHOBaHWSA OTkKas3a He
npeaycMoTpeHbl hefepasnbHbIMU 3aKOHaMU U NPUHATbBIMKU B COOTBETCTBUM C HUMU WHbIMU
HOPMATUBHLIMX NpPaBOBbIMW akTamu Poccuiickoin depepaumu, 3akoHaMW U MHbIMU
HOPMAaTUBHbLIMW MPaBOBbIMY akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNabHbIMU NPaBoOBbIMM
akTamu. B ykaszaHHOM crniyyae pocyaebHoe (BHecyaebHoe) ob6xanoBaHue 3asBUTesieM
peweHnin wn pgenctBuin  (6e3gencTBua)  MHOTOYHKUMOHANIbHOTO  LEHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IbHOTO LleHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOro(yHKUMOHANbHbIN
LEHTP, peweHusa n aencrema (6esgeiicTenue) KOTOporo o06xasnytTcs, BO3/10XKeHa (OYHKUMNS NO
npefocTaB/iEHNI0 COOTBETCTBYIOLMX MYHUUUNANbHLIX YCAYr B MNO/IHOM 06beme B Mopsiake,
onpepeneHHoM yactbio 1.3 ctatbn 16 PepepasibHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENS NpU NPefoCTaBNEeHUN MyHUUUNaNbLHOW yCayrn nnaTbl,
He npeayCMOTPEHHON HOpPMaTMBHbIMW MpPaBOBbIMKM akTamu Poccuiickoin  Peaepaunn,
HOPMaTUBHbLIMWU MPaBOBbIMY akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNabHbIMU NPaBoOBbIMM
aKTamu;

7) oTKa3 opraHa, npefoCTaB/IALWEro MyHUUMNANbHYO YCAyry, AO/DKHOCTHOrO nuua
opraHa, npefoCcTaB/IALWEro MyHUUMNANbHYK YCAyry, MHOTOYHKLMOHANbLHOIO LEHTPa,
paboTHMKA MHOTO(PYHKLUNOHA/IbHOTO LEHTpa, OpraHusauunin, npeaycMOTpeHHbIX 4Yactbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wanm wmx pabOTHUKOB B UCMpaBeHUN
JONYLWEHHbIX VMK OnevyaTok M OWMOOK B BblAaHHbIX B pes3ynbTate npefocTaBieHus
MYHULUMNANBLHON yCNyrm [AOKyMeHTax svbo HapylleHue YCTaHOBMIEHHOro Cpoka Takux
ncnpasneHuii. B ykaszaHHOM cnyvyae gocynebHoe (BHecyaebHoe) obxasoBaHue 3asaBUTENEM
peweHnin n pgenctBuin  (6e3gencTeusa)  MHOTOYHKUMOHANIbHOTO  LEHTpa, paboTHuKa
MHOTO(OYHKLMOHA/IbHOTO LleHTpa BO3MOXHO B C/yyae, €C/iM Ha MHOro(yHKUNOHa bHbIV
LEHTpP, peweHunsa un aencrtema (6esgericteue) KOTOPOro 06XanyTcs, BO3N0OXeHA DYHKLMA MO
npefoCcTaB/IEHNI0 COOTBETCTBYHOLLUX MYHUUUNAbHbLIX YCNYr B NO/IHOM O0O6beme B Nopsfake,
onpepeneHHoM yacTblo 1.3 ctatbn 16 PegepasibHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WA nNopsiAka BblAauuM  LOKYMEHTOB N0  pe3y/bTaTam
npeAoCcTaBeHNA MyHULMNANbLHOW YCNyru;

9) npuocTaHOB/IEHME MpefoCTaBMEeHNA MyHULMNaNbLHOW YC/yrM, €ec/iu OCHOBaHUSA
NPUOCTaAHOBNEHNA HEe nNpeaycMOTpeHbl defepasbHbIMU  3aKOHAMU W MPUHATbBIMK - B
COOTBETCTBUM C HUMU MHBIMW HOPMATMBHbLIMU MPABOBbIMU akTaMu Poccuiickoin degepavmu,
3aKOHaMn U WHbIMA  HOPMAaTMBHbLIMW MpaBoOBbIMM akTamu Pecnybnvkm TartapcTtaH,
MYHMUMNA/IbHBIMW NPaBOBbIMW akTaMn. B ykaszaHHOM cryyae pgocyfebHoe (BHecyaebHoe)
obGXanoBaHune 3asBUTENIEM peLlleHnii n aencteuii (6e34eincTBrsl) MHOFOMYHKLMOHAIbHOIO
UeHTpa, paboTHMKA MHOrOMYHKLMOHANBLHOIO UeHTpa BO3MOXHO B C/yyae, ec/M Ha
MHOTOOYHKLMOHAbHbIA LEHTP, peleHnsa n aeiictemsa (6e3aelicTBne) KOToporo o6xasnyTcs,
BO3/10XKEHA (PyHKUMS NO MpefoCTaB/fEHUI0 COOTBETCTBYHOLMX MYHULMNANbHBLIX YCAYr B
nosiHom o6bemMe B nopsigke, onpenesneHHoM yYacTtbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENA nNpyY MNPeAoCTaBNEHUN MYHUUMNANbLHON  yCAyru
[OKYMEHTOB unM  MHopmauun, oTcyTcTBue U (UIn) HefOCTOBEPHOCTb KOTOPbIX He
yKasblBa/iMCb MNpu MepBOHayasibHOM OTKase B MNpuemMe [AOKYMEHTOB, HeobXoAuMbIX Ans
npeAoCTaBNeHNA MyHULMNASIbHON yCyru, NM60 B NpefocTaBAeHUN MyHULUNANbLHOW yCyru,
3a UCKNUYeHnem criyyaeB, NpPenycMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®epepasibHOro
3akoHa Ne 210-®3. B yka3aHHOM criyyae pocyfnebHoe (BHecynebHoe) ob6xanoBaHue
3afBUTENIEM pEeLlleHnin un aenctBuii  (6e34eincTBnsl) MHOTOMYHKUMOHABHOTO  LIEHTpa,
paboTHMKA  MHOTO(PYHKUMOHA/IbHOrO0  LUeHTpa  BO3MOXHO B  C/ydyae, €CciM  Ha
MHOTO(YHKLUMOHA/IbHbIV LEHTP, pelleHnsa n geicteunsa (6e3aeincTerne) KOToporo ooxasnyrTcs,
BO3/IOXXeHa QYHKUMA N0 npefoCTaB/IEHU0 COOTBETCTBYHLLUX MYHUUMNANbHbLIX YCNYyr B
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nosiHomMm obbemMe B nopsigke, onpenesneHHoM yacTtbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa Ne
210-93.
5.2. J)Kanoba nopgaetcs B MNUCbMeEHHOW dopMe Ha OymMaxHOM HocuTesne, B

3N1eKTPOHHOM  ¢hopmMe B oOpraH, NpegocTaBASOWMA  MyHUUMNANbHYK  YCyry,
MHOrO(PYHKLMOHaNbHbIA LEeHTp NM60 B COOTBETCTBYIOLWMIA OpraH rocygapCTBEHHON Bnactu,
ABNAIOWMIACA yupeanTenem MHOTOQYHKUMOHA/IBHOTO LEeHTpa (ganee - ydpeavTenb

MHOTFO(PYHKLIMOHA/IbHOTO LIEHTpa), a Takke B opraHusauuu, npefycmMoTpeHHble yacTbio 1.1
ctatbu 16 depepanbHoro 3akoHa Ne 210-®3. >XXanobbl Ha peweHns u AencTBus
(6be3peiicTBME) PpyKOBOAUTENSA oOpraHa, nNpefocTaBNSAlWero MYyHULUNANbHYIO — YCAyry,
nojatTCcA B BbllWecToAWwMi opradH (Mpu ero Haauuum) mbo B c/lyyae ero OTCYTCTBUSA
paccMaTtpmBalOTCAd  HENnocpenCcTBEHHO  pYyKOBOAMTENEeM  OpraHa, npefocTaBnaloLlero
MYHUUMNaNbHYO ycnyry. XXanobbl Ha pelweHuss n gelncteusa (6e3gencrteme) paboTHUKA
MHOTFO(PYHKLMOHA/IbHOTO LEeHTpa MnoAalrTCA PYKOBOAUTE/IH0 3TOr0 MHOIMOYHKLNOHAIbHOrO
ueHTpa. XKanobbl Ha pelieHns n gencteus (6e3genicTeme) MHOTOYHKUNOHAIbHOTO LEeHTpa
nojalnTcsa ydypeauTentd MHOTOPYHKUMOHAaNIbHOTO LUeHTpa WM AO/DKHOCTHOMY Ly,
YyNO/IHOMOYEHHOMY HOPMAaTMBHbIM MNPaBOBbIM akToM Pecny6svku TatapctaH. XKanobbl Ha
pelwweHnsa n geincteusa (6esneincteme) paboTHUKOB opraHu3aluii, NpesyCMOTPEHHbIX YaCTbHO
11 cratbm 16 PepepancHoro 3akoHa Ne 210-®3, noparwTcA PYKOBOAUTENAM  3TUX
opraHusaLuii.

XXanoba Ha peweHns un pelicteua (6e3nelnicTBne) opraHa, npeaocTaBAAlOLWEro
MYHULMNANbHYO YCNyry, AO/IXKHOCTHOIO /iMua opraHa, npefocTtaBnsiowero MyHULnNaabHy
yCnyry, MyHULMNaNbHOrO  CHAyXallero, PpyKoBOAUTENsA  opraHa, npeaocTaBAsAoLero
MYHULMNANBHYIO YCAYry, MOXEeT ObiTb Hanpas/ieHa Mo noyte, yepe3 MHOro(yHKUMOHAIbHbI
LUEHTP, C WCNOSIb30BaHWEM WHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTu «U/HTepHeT»,
ouumanbHOro caiTa opraHa, nNpefoCcTaBASAOWEro MyHUUMNanbHy ycnyry, EauHoro
noptasna nn6o PecnybnmnkaHckoro noptasna, WHAPOPMaUMOHHON CUCTEMbI [0CYyAe6HOro
o6xanoBaHuA, a Takke MOXeT ObITb NPUHATA NpY ANYHOM Npueme 3asasutens. XXanoba Ha
peweHns wn pgeincteusa  (6e3gelicTBue) MHOrOYHKUMOHANbHOIO LEHTpa, paboTHuKa
MHOTFO(PYHKLMOHA/IbHOTO LEeHTpa MOXeT ObiTb HanpasfieHa Mo noyTte, C UCMONb30BaHneM
NHPOPMAaLNOHHO-TENIEKOMMYHUKALMOHHOM  ceTn  «HTepHeT», oduumanbHOro caita
MHOrO(PyHKLMOHAIbHOTO UeHTpa, EauHoro noptana nvbo PecnybnukaHcKoro noprana,
NHpOPMAaLMOHHONM CUCTEMbI AOCYAEe6HOro 06XanoBaHus, a TakkKe MOXeT ObITb NpUHATa npu
NMYyHOM npueme 3asaBuTens. XXanoba Ha pelleHus n gelicteus (6es3genctene) opraHmsayui,
npeAycMOTpPeHHbIX YacTblo 1.1 ctatbu 16 depepanbHOro 3akoHa Ne 210-03, a Takxke ux
paboTHMKOB MOXeT ObITb Hanpas/fieHa Mo noyte, C WUCNOJb30BaHWeM WH(OpPMaLMOHHO-
TEeNEeKOMMYHMKALUNOHHOW ceTun «VIHTEepHET», odmumanbHbIX CaWTOB 3TUX OpraHusauuii,
EnovHoro noptana nvbo Pecny6nvkaHCKOro noprasia, a Takke MOXeT OblTb MpuUHATa npu
NMYHOM Mpueme 3asaBUTENA.

5.3. X)Kanoba gos/mkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, nNpefoCTaB/AWeEro  MyHUUUNANbHYK  YCNyry,
[O/HKHOCTHOIO  /iMla opraHa, nNpefocTaBnAlLWEero  MyHUUMNnanbHyl  ycnyry, Moo
MYHULMMNANbHOIO CnyXatlero, MHOroOyHKUMOHaNbHOIO LUEeHTpa, ero pykoBoauTens u (Uaum)
paboTHMKa, opraHvM3auuii, NpeaycMoOTpPeHHbIX YacTbio 1.1 cTaTbu 16 degepanbHOro 3akoHa
Ne 210-®3, unx pykoBoguTenein u (Mnn) paboTHUKOB, pelleHus u geicteunsa (6esgelicTeue)
KOTOpPbIX 06XanyTcs;

2) hamunnio, MMs, OT4YecTBO (nocregHee - MpU  Ha/Mumn), CBEAEHUS O MecTe
XUTenbcTea 3asdABUTENA - (PU3MYECKOoro svua AnMbo HauMeHOBaHWe, CBefeHMA O MecTe
HaxoXOeHua 3aaBuTens - PUANYEecKoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3M1E€KTPOHHOW MNOYTbl (MPVM HaAMuMm) KU NOYTOBbLIA agpec, Mo
KOTOPbIM A0/MKEH ObiTb Hanpas/ieH OTBET 3asABUTENIO;

3) cBegeHua 06 o06XanyeMblX pelleHuax W Aeilcteuax (6esgelricTBun) opraHa,
npeaocTaB/isgoLWero MYHULUNANBbHYIO ycnyry, [O/MHKHOCTHOTO nmuga opraHa,
npefocTaB/iAOWeEro  MyHUUMNaNbHY  ycnyry, J/Mbo  MYHULMNANbHOIO  Cryxallero,
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MHOTO(PYHKLMOHA/IbHOIO LleHTpa, paboTHUKA MHOrO(PYHKLUNOHA/IBHOTO LeHTpa, OpraHusauui,
npefycMoOTPeHHbIX YacTblo 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB;

4) [0BOAbl, Ha OCHOBaHWM KOTOPbLIX 3afABUTENIb He Ccor/laceH C peLlleHnem wu
penctemem  (6esgelicTBueM) oOpraHa, nNpeAoCTaBASIOWEIN0O  MyHUUMUNANbHYIO  YCAyry,
[O/KHOCTHOIO  /iMua opraHa, nNpefocTaBNAlWero  MyHUUMnanbHyl  ycnyry, Moo
MYHUUUNAaNbLHOro cnyxatuero, MHOTO(PYHKLMOHAIbHOTO LeHTpa, paboTHuKa
MHOTO(PYHKLMOHAIbHOTO LEHTpa, OpraHu3auuin, npenycMOTpeHHbIX YacTbio 11 cTtatbn 16
depepasibHOro 3akoHa Ne 210-93, ux paboTHMKOB. 3asdABUTesIeM MOTryT ObiTb MpeAcTaB/EeHbI
[OKYMeHTbI (Mpy HanMuuu), noaTeepxarolme 0BOAblI 3asBUTESA, MO0 UX KOMUK.

5.4. MocTtynuelwasn xanoba NognexunT pernctpaunm B CPoK He nosgHee paboyero AHs,
cnepytoulero 3a gHem MocTynneHus.

5.5. Xanoba, noctynuBliasi B OpraH, nNpeaocTaBfsWMUA MyHUUUNANbHYO YCyry,
MHOTOQOYHKLUMOHA/MbHbLIA  LEeHTP,  yyYpeauTesiio  MHOTOPYHKLMOHa/IbHOTO  LeHTpa, B
opraHusaumn, npefycmoTpeHHble yacTtbio 1.1 ctaten 16 depepasibHoro 3akoHa Ne 210-93,
6o BblWeCToAWMIA opraH (MpU ero Hanuuuun), NOLJIEXUT PaCCMOTPEHUID B TedeHue
naTHaguatM paboumx AHel CO [HA ee peructpauuu, a B c/iydae o6xasnioBaHus OTkasa
opraHa, npefoCTaBNALWEro MyHULMNANbHYKO YCIyry, MHOrO(YHKUMOHA/IbHOIO LEeHTpa,
opraHm3auuii, NpeaycMoTpPeHHbIX YacTblo 1.1 ctatbm 16 ®eagepanbHOro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asABUTENA MO0 B MUCMNpaBNeHUU AOMYLLEeHHbIX onevyaTok U owmnbok
nnn B cnyvyae o6GXanoBaHUA HapylleHUs YCTaHOBJIEHHOIO CpOKa TakuWX MUCrpaB/ieHuii - B
TeyeHne NATU pabounx gHeRn co AHA ee perncTpauuu.

5.6. Tlo pe3ynbTraram pacCMOTPEHUS Xanobbl NPUHMMAETCHA OAHO M3 CliefyloLnx
peLLeHWiA;

1) xanoba ypoBneTsopsAeTcd, B TOM 4yucrie B (OpMe OTMEHbl MPUHATOrO peLueHns,
ncnpasfeHNsa AONYLLEHHbIX ONeYyaToK M OWKnOOoK B BblAaHHbIX B pe3yfnbrare npefocTaBneHus
MYHULMNANbHON yCNyrn AOKYMeHTax, BO3BpaTta 3asBUTEsI0 AEHEeXHbIX CPeAcTB, B3MMaHue
KOTOpbIX HEe NpeAyCcMOTPEHO HOPMAaTUBHLIMW MpaBoOBbIMY akTaMu Poccuitickoin ®epepaumu,
HOpMaTMBHbLIMK NPaBoOBbIMU akTaMu Pecnybnuku TaTapctaH, MyHUUMNaAbHbIMU NPaBOBbLIMU
akTamu,

2) B yAOBNETBOPEHUN Xanobbl OTKa3blBaeTCS.

He no3gHee p[HA, crepywuwero 3a [AHEM TMPUHATUA pPELLEeHUs, YKas3aHHOro B
HacTosAWeM MyHKTe, 3asBUTEN0 B MNUCbMEHHON opmMe ¥ N0 XenaHuw 3asBuUTens B
3N1EKTPOHHONW (hopMe HanpaBisieTCs MOTUBMPOBAHHbLIA OTBET O pe3y/ibTatax pacCMOTpeHus
Xanoobl.

5.7. B cnyyae npusHaHus Xanobbl nognexawen yAOBNETBOPEHU B OTBeTe
3a89BUTENI0 O pe3ysbTaTax pacCMOTPeHus Xasobbl gaeTcsa WHgopmauus o AelCTBUSX,
OCyLLLeCTB/IAEMbIX opraHow, npeaocTas/ALWUM MYHULUNANbHYIO ycnyry,
MHOTOQYHKLMOHA/IbHLIM  LEeHTPOM MO0 opraHusaumei, npefycMOTPeHHOW udacTbio 1.1
ctatbM 16 depepasibHoro 3akoHa Ne 210-®3, B uUendAxX He3amen/IMTes/IbHOro ycTpaHeHus
BbISIBIEHHbIX HAPYLIEHWA NpyM OKasaHUM MYHULUNANbHOM YCNyry, a TakkKe MNPUHOCATCS
M3BMHEHUSA 3a [OCTaBfieHHble Hey[o6CTBa M yKasbiBaeTcs WMHpopmauusa o AanbHenLwmx
AelCTBMAX, KOTOpble HeOobXo4MMO  COBEpLWUTb  3asBUTENIl0 B LEeNsAx  MnosyyeHus
MYHULMNANbHON YCAyru.

5.8. B cnyyae npu3HaHua Xasiobbl He Moasiexallein yaoBNEeTBOPEHU B OTBETE
3afaBUTENI0 O pe3y/bTarax pPacCMOTPEHUA Xanobbl [alTcAa  apryMeHTUpPOBaHHbIe
pa3bACHEHUS O nNpUYNHAX TMPUHATOIO peLlleHnsa, a Takke uHopmaumMsa o nopsagke
06XanoBaHUA NPUHATOIO peLLeHUs.

5.9. B cnyyae yctaHOBNEeHUA B Xo4e WM MO pe3y/bTaTaM pPacCMOTPEHUS Xasoobl
npu3HakoB cocTaBa  aAMUWHUCTPATUBHOIO  NpaBOHAapPYyLUEHUA WM NpecTynjeHus
[O/KHOCTHOE NNUO, PabOoTHUK, HaeNeHHble MO/IHOMOYMAMW MO0 PAaCCMOTPEHUID Xasoob,
He3amen/nTesIbHO HanpaB/AT UMeKLWMecs MaTepuasnbl B opraHbl NpokKypartypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaB/ieHNs MyHULMNabHOW
yCnyrn no cornacoBaHuio YCTaHOBKMK
NHOPMALMOHHbIX 3HAKOB
NHANBUAYaNIbLHOIO NPOEKTUPOBaHUA
Ha AOPOXHbIX 3HaKax

dopma

(BnaHk opraHa, NpeAoCTaB/IAWEr0 MyHULMUNAIbHYIO YCNyry)

Komy:
KoHTakTHble AaHHble:
MpeactaBuTenb:

KoHTakTHble faHHble npeacTaBUTens:

PELWWEHWVE
No
PaccmoTpeB Bawe 3aaBneHue oT No "
npunaraembie K Hemy OOKYMEHTHI, YMNOSTHOMOYEHHbIM opraHom

MPUHATO pelleHne o

JononHuTenbHas MHopmayms:

CaefieHNA 06 31eKTPOHHOW noanucu

[omkHocTHoe nuuo (PUNO)

(mognncb yNnosTHOMOYEHHOIO
[O/HKHOCTHOIO /inya opraHa)

MpunoxeHne Ne 2

K AODMUHUCTPATMBHOMY pPerfiaMeHTy
NpefoCcTaBNeHNS MyHULMNA/IbHOM
yC/yru no cornacoBaHuio YCTaHOBKM
NHPOPMALMOHHBIX 3HAKOB
NHAMBUAYANIbHOTO NPOEKTUPOBAHNS
Ha AOPOXHbIX 3HaKax
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®dopma
(BnaHk opraHa, npefoCcTaBAAOLWEr0 MyHULMNABHYIO YCNyry)
Komy:
KOHTaKTHble faHHble:
MpepcTaBuTesb:

KOHTaKTHble AaHHble NpeacTaBUTeNs:

PELWWEHVE
06 OTKase B NpefocTaB/IEHNUN MYHULMNASIbHOM YCNyru
no
oT No
PaccmoTpeB Bawe 3agasneHne ot No n
npunaraembie K HeMy OOKYMEHTbI YNO/THOMOYEHHbIM opraHom
NPUHATO pelleHne 06 oTkase B
no
cnefylowmnm OCHOBaHUAM:
1
2.

JononHutenbHas nHopmayms:
Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNO/ITHOMOYEHHbIVi OpraH C 3asB/IEHUEM O

npeaocTaBNeHNN YCNYT NOCNE YCTPAHEHUS YKa3aHHbIX HapyLLEHWIA.
[laHHbI1 0TKa3 MOXeT 6blTb 0GXasloBaH B AOCYAe6HOM Mopsiike NyTemM HanpaB/ieHus
)Xanob6bl B YNO/ITHOMOYEHHbI opraH, a Takxe B Cye6GHOM nopsake.

CBefieHVs 06 31eKTPOHHOM NoagnucK

AomkHocTHoe nnyo (PNO)

(nognncb YyNnosIHOMOYEHHOrO
[O/HKHOCTHOrO /nya opraHa)

MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNA MyHULUNANbHOM
yCnyru no corsacoBaHui0 yCTaHOBKM
NHJOPMALIMOHHBIX 3HAKOB
WHANBUAYaIbHOTO NPOEKTUPOBaHNA
Ha AOPOXHbIX 3HaKax

dopma

(BnaHK opraHa, npeaocTaB/SAOLIErNO MyHULUMMNANBHYIO YCNyTy)
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Komy:
KOHTaKTHble faHHble:
MNpepcTaBuTesb:

KoHTakTHble faHHble npeacTaBUTens:

PELWEHWNE
06 OoTkaze B NpMeme AOKYMEHTOB, HEOOXOAMMbIX ANst NPeAoCTaBeHMS

MyHUUMNabHOW yCayrn no

oT Ne
PaccmoTpeB Bawe 3agaBneHne ot No "
npunaraembie K Hemy OOKYMEHTHI YNO/THOMOY€EHHbIM opraHom
NPUHATO
pelleHne 06 oTKase B npueme [OKYMEHTOB, HeobxoaMMbIX ansa
no creyrowmmMm OCHOBaHUAM:
1
2.

PasbsiCHEHME NpUYMH OTKas3a:
JlononHutenbHaa UHpopmMauns:

Bbl BnNpaBe NOBTOPHO 06paTUTbCA B YMNOSIHOMOYEHHbIi OpraH C 3asB/IEHUEM O

NpefoCTaBIEHUN YCNYTN NOCNE YCTPAHEHUS yKa3aHHbIX HapyLUEHWIA.
[laHHbI1 0TKa3 MOXeT 6biTb 0GXasloBaH B AOCYAEe6HOM MOpsiike NyTem HanpaB/ieHus

Xasio6bl B yNO/THOMOYEHHbIW OpraH, a Takke B CyAebHOM Mnopsiake.
CBefeHMS 06 3/1eKTPOHHOM noagnucu
JomkHocTHoe nunyo (PNO)

(noanncb YyNnosIHOMOYEHHOrO
[O/HKHOCTHOTIO /inya opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBNeHNa MyHULUNANbHOM
yCNyrn no cornacoBaHui0 yCTaHOBKM
NHJOPMaLMOHHbIX 3HAaKOB
WHANBUAYaNILHOTO NPOEKTUPOBaHUA
Ha [OPOXHbIX 3HaKax

dopma
B

(HammeHoBaHWe opraHa MecTHOro
camoynpas/ieHns)

Mpowy cornacoBaTb YCTAHOBKY WH(OPMAaUMOHHbLIX 3HAKOB WHAMBUAYaSIbHOIO
MPOEKTUPOBAHMSA Ha AOPOXHbIX 3HAKaX

(HaMmeHoBaHUe ynuubl)

Ha
yyacTke

(ykasbiBaeTcs npuBsi3ka K 34aHNsIM, COOPYXEHUSIM, KM aBTOA0POrA)

K 3aaB/1eHnIo npunaranTcs creaylowmne JoKYMeHThI:

B TeueHun Bcero nepuoga akcnayaraymm 3Haka MHANBUAYANIbHOTO NPOEKTUPOBaHUSA
06A3y0Cb NPOU3BOAUTL €0 TEXHUYECKOe 0O6CNyXnBaHue U aBapuiiHO-BOCCTAHOBUTE bHbIE
paboTbl.

« » 20 r.

(noanucs)

Pe3ynbTaT NpefocTaBfeHNss MyHULMNANbHOW yCnyru, npoLly npefocTaBUTb:
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1 | B An4HbIN kKabuHeT [lopTana rocyAapCTBEHHbIX W MYyHULMNAbHbIX YCyr
Pecnybnukun TaTtapcTtan;

1 | B MHOrOyHKUMOHA/IbHOM LEHTPE MNPeAoCTaB/IeHNS T[OCYAAPCTBEHHbIX ¥
MyHULMNaNbHbIX ycnyr Pecny6nunkn Tatapcran;

1 IB OpraHe.

(nata) (mnognuce) (©.1.0.)
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MpunoxeHne Ne 5

K AAIMUHUCTPaTUBHOMY peraMmeHTy
npefocTaBeHnss MyHUUUNAIbHOM
yCnyru no corniacoBaHuio yCTaHOBKM
NHJOPMALIMOHHBIX 3HAKOB
WHOMBNAYa/IbHOTO NPOEKTUPOBaHUA Ha
AOPOXHbIX 3HaKax

naBe
CE/MbCKOro nocenexHuns
OT:

3aasneHune
06 McnpaB/IEHNN TEXHUYECKOWN OLINOKK

Coobwarw 06 ownbke, AONYWEHHON MNpyM OKasaHUM MYHULMMOANbHON ycayrm no

3anucaHo:
MpaBunbHbIE CBEAEHUSA:

Mpowy wncnpaBuTb AOMNYLWEHHYH TEXHUYECKYH OLNOKY W BHECTU COOTBETCTBYyOLWME
N3MEHEHNS B IOKYMEHT, ABASAIOWMNIACA pe3yNbTaTtoM MyHUUMNASIbHOM YCAyru.

Mpunarao crnegywlie 4OKYMEHTbI:

1

2.

B cnyyae npuHATMS peweHuss 06 OTK/IOHEHMM 3asiB/1IeHUs1 06 UcnpaBAEHUN TEXHUYECKO
OWKMOKM NpoLly HanpaBUTb Takoe peLLeHuE:

nocpeAcTBOM OTNpaBneHNsa 3N1EeKTPOHHOro A0oKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON Konunm Ha OyMaXHOM HOCUTEsIe MOYTOBbIM OTNPaB/IEHMEM [0

agpecy:

HacTosiwymM noaTBepxkaato: CBefAeHusl, BK/OYEHHble B 3asiBfieHWe, OTHOCSILWMECs K Moeit
JIMYHOCTM W NpeAcTaB/ISeMOMY MHOK /ALy, a TakkKe BHECEHHble MHOK HbKe, [O0CTOBEPHbI.
[OKyMEHTbI (KOMWUM [OKYMEHTOB), MNPUSIOKEHHbIE K 3asiBfIeHWt0, COOTBETCTBYHOT TpeboBaHUsSIM,
YCTaHOB/MEHHbIM 3aKoHOoAaTeNbCTBOM Poccuiickoit degepaunn, Ha MOMEHT npeAcTaBeHus
3asiB/IeHNs1 3TN [OKYMEHTbI AeACTBUTE bHbI U COAEpXaT AOCTOBEPHbIE CBEAEHUSI.

(mara) (noanwuce) ( (¢.1n.0))



