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06 yTBEpXaeHUM AOMUHUCTPATMBHOIO

pernameHTa npeocTaBneHnsa MyHULMNaIbHON yCnyru
Mo BKIOYEHUIO B COCTaB N UCKIIOYEHNIO

XWUNbIX NOMELLEHN N3 cocTasa
cneunanmsapoBaHHOrO XUIMULLHOIO

doHaa HYMcTononbCKOro MyHMUMNansHOro panoHa
Pecnybnukn TaTapctaH

B cooTBeTCTBMM C NPOTOKOMOM 3acefaHnsa paboyen rpynnbl NO peanusauumn NpoeKkToB
no umdposon TpaHchopmaumn Pecnybnukmn TatapctaH ot 14.06.2021 Ne LUIM-12-186, ®epne-
panbHbIM 3akoHoM Poccuinckon ®eagepaumm ot 06.10.2003 Ne 131-03 «O6 obwmx npnHumnax
opraHu3aumm MecTHoro camoynpasneHnusi B Poccumnckon depepauumn», PegepanbHbiM 3aK0-
HoM Poccuinckon ®egepaumm ot 27.07.2010 Ne 210-d3 «O6 opraHmnsaumm npenocTaBreHus
rocygapCTBEHHbIX U MyHULUMNANbHbLIX yCnyr» VICnOnHUTENbHbIN KOMUTET YMCTONONBLCKOro My-
HUumMnaneHoro panoHa Pecnybnukn TaTtapcTaH

NMOCTAHOBIJAET:

1.YTBEpanTs AOMUHUCTPATMBHBLIN perfiamMeHT npegocTaBneHns MyHUuunanbHOn
YCNyrn Nno BKKOYEHUIO B COCTAB N UCKIKOYEHUIO XUSbIX NOMELLEHM U3 COCTaBa cneumanmsmn-
POBAHHOMO XUMULWHOro dooHAa YMcTononbCcKoro MyHUUMnansHoOro panoHa Pecnybnukn Ta-
TapCTaH COrnacHo MPUNOXeHUHo.

2. OnybnvkoBaTb HacTosiLee NOCTaHOBIEHNE Ha odmLumnanbHOM nopTasne npaBoBOK
nHpopmauun Pecnybnukm TatapcraH (pravo.tatarstan.ru) n pasmectutb Ha odmumansHOM
caute Hncrononbckoro MyHULUMNANbHOro panoHa Pecnybnuku TaTtapctaH
(http://chistopol.tatar.ru).

3. KoHTponb 3a UCNONHEHMEM HACTOSILLIErO NOCTAHOBMEHUS BO3NOXUTb Ha 3aMeCTU-
Tensa pykosogutens IcnonHMTenbHoro kommteta YncTonosibCKoOro MyHUUMNanbHOro panoHa
No UHAPACTPYKTYPHOMY PasBUTUIO.

PykosBoautens
McnonHuTenbHOro komuteTta 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHwne

K MOCTaHOBIIEHUIO
WcnonHutensHoro komuteta Ymucro-
NOMNbCKOro MyHULUMNANbLHOro panoHa
Pecny6nuku TaTtapctaH

OT «24» HoA6psa 2022 r. Ne 752

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBrneHMA MyHULMNANbHOW YCNYru no BKIMOYEHUIO B COCTaB U UCKITHOYEHUIO
XWUINbIX NOMELLEeHMN U3 cocTaBa cneumnanmn3mpoBaHHOroO XunuwHoro oHpga Yucro-
NONbCKOro MyHUUUNanbLHOro pamoHa
Pecnybnuku TaTtapctaH

1. O6wume nonoxeHus

1.1. MpeameT perynupoBaHnst agMUHUCTPATUBHOIO perfnaMmeHTa
1.1.1. HacToswmn agMMHNCTPATUBHLIN perfiameHT npegoctaBneHns MyHUUMnanbHOm
ycnyru (qanee — agMMHUCTPaTUBHBIW pernaMeHT) ycTaHaBnmBaeT cTaHaapT U Nopsagok npeao-
CTaBNEeHUs MyHULMNANbHOW YCIyr Mo BKITKOYEHMIO B COCTAB M UCKITHOYEHMIO XUIbIX NOMeLLe-
HUW M3 coCTaBa cCrneumnanmaMpoBaHHOIO XUMNULLHOIO dpoHAa YMCTONONLCKOro MyHUUMNanb-
Horo parnoHa Pecnybnuku TaTapctaH (aanee — myHMumMnanbHasa ycnyra).
1.1.2. [lencteme Hactosiero PernaMmeHTa He pacnpoCTpaHseTCs Ha Xurble NoMeLLe-
HUS MaHEBPEHHOro (poHaa.

1.2. Kateropuu 3asButenen

1.2.1. Jlnyamu, merLwmmMmmn NpasBo Ha NofyyYeHne MyHULMNarbHOM YCNyru, SBASIOTCA:

MYHUUUNANbHbIE YYPEXOAEHUA, MyHULMNanbHble YHUTapHble NpeanpusTus, 3a KoTo-
PbIMU XUMble MOMELLEHUS MYHULUMNANbHOO XXUAULWHOrO (boHAa MyHMUMNANbHOrO panoHa
(oanee — MyHMUMNANbHBIN XUANULWHBIA (POHA) 3aKpenneHbl Ha NpaBe onepaTUBHOMO ynpaere-
HUSA NN XO3ANCTBEHHOIO BeAeHUs (aanee — 3agBuTerb);

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWWN AOKYMEHTA, YAOCTOBEPSIOLLErO ero NosIHOMOYUS, NMBO 3aKOHHbIN NpeacTaBu-
Tenb (m3nyeckoro nuua (ganee — npeacraBuTenb 3asBUTENS).

OT umeHun 3asButenen Bnpase BbICTYNaTb Nuua, yrnofIHOMOYEHHbIE MU HA OCHOBaHUM
A0BEPEHHOCTN, OCPOPMIIEHHON B YCTAHOBNIEHHOM MNOpsAKe.

1.3. NMopsaok MHopMUpoOBaHUSA O NPeAOCTaBlIeHUM MYHMUUNANLHOW yCcnyru

1.3.1. MHbopmMauma o nopsagke NpenocTaBfieHUss MyHUUMNANbLHON ycnyrn pasmella-
eTcs:

2) Ha ohmuymaneHOM canTe YMCTONONbCKOro MyHMUMNANbLHOIo panoHa B MHopmaum-
OHHO-TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://chistopol.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EguHom nopTane rocygapCTBEHHbIX U MyHUUMnanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHeivi noptan);

5) B rocyaapCTBeHHON MHGOpPMaLMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX U MYy-
HuumMnanbHblx yenyr Pecnybnuku Tatapctad» (http://frgu.tatar.ru) (ganee — Pecny6bnukaH-
CKUI peecTp).



6)B rocygapcTBeHHON MHAOPMAaLUNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MYHU-
umnanbHbIxX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (qanee — PecnybnukaHckui
peecTp).

1.3.2. KoHcynbTMpoBaHuMe no Bonpocam npefoctaBneHna MyHULmMnanbHOM yCnyrn ocy-
LecTBnseTcs:

1) B MHOrOQYHKLMOHAMbHbIX LEHTpax NpeaocTaBieHns rocyaAapCTBEHHbIX U MYHULN-
nanbHbIX YCNyr Npu YCTHOM oBpaLleHnm - IMYHO Unu no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B AcnonHutensHOM koMmuTeTe YMCTONONLCKOro MyHULUMNansHoOro panoHa Pecny6-
nukn TatapcTtaH (aanee — OpraH):

MecTo HaxoxaeHune ncnonkoma: PT, r.4uctonons, yn.bebens, 0.129.

Mecto HaxoxgeHus OTtaena: PT, r.4uctonons, yn.K.Mapkca, 4.46.

"paduk Nnpuema rpaxkgaH:

cpega: ¢ 13.00 yacos o 17.00 4acos;

naTtHuya: ¢ 8.00 yacos go 12.00 yacos;

cyb660Ta, BOCKpECEHbE: BbIXOAHbLIE OHMW.

Bpemsa nepepbiBa Ans otabixa U NUTaHUSA yCTaHaBNMBaeTCHa npasunamMmm BHyTPEHHEro
TPYAOBOro pacnopsagka.

CnpaBoyHbI TenedoH 8(84342)5-02-68.

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npwv NUCbMEHHOM (B TOM Yncne B (OpMe 3MEKTPOHHOIo AOKYMeHTa) obpalleHnun — Ha
OymMakHOM HOCUTErNE NO MoYTE, B ANIEKTPOHHOM DOPME MO ANIEKTPOHHOMN NoyTe.— Ha Bymax-
HOM HOcuTene No noyTe, B NIEKTPOHHOW (hopMe MO INEKTPOHHOM MouTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCcKOM nopTane O nopsiake u
CpoKax npeaocTaBneHns MyHUUMNanbHOMW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBeHHbIX U MyHMUMNANbHbIX YCIyr, npegocTaBnseTcs 3assutento bec-
naaTHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpeaocTaBreHnss MyHULMNAanbHON yCnyru
ocyuwiecTensieTca 6e3 BbINOSIHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNoNb30BaHNA NporpaMMHoOro obecnevyeHns, yCTaHOBKa KOTOPOro Ha TeXHW4Yeckue cpen-
CTBa 3asBMTENs TpebyeT 3akoyeHnst NMMUEH3MOHHOMO UM MHOTO cornalleHns ¢ npaBoobna-
aartenem nporpamMHOro obecneyeHus, npegycMmaTpuBaroLLero B3uMaHue nnatbl, permcrpa-
LUMIO UK aBTopU3auuio 3adBUTENS MU NpeaoCTaBfeHNne UM NepCcoHasribHbIX AaHHbIX.

1.3.4. MNpwun obpalieHnn 3asaBuTensa NMYHO Unn No TenedoHy B COOTBETCTBUU C NOCTY-
nueLwnM obpalleHnem npegocTaBnseTcs nHpopmaums:

1) 0 mecTe HaxoXaeHUs MHOroYHKLMOHANbHOIo LeHTpa NnpeocTaBneHms rocyaap-
CTBEHHbIX U MyHUUMNanbHblX ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHble Terne-
OHbI);

2) o nopsagke NpegocTaBfieHns MyHULMNAnNbLHOW ycnyru, o cnocobax u cpokax nogayu
3a8BNEeHUN;

3) O HOpMaTUBHbLIX NPABOBbLIX aKTaXx, PErynupyLWLmMx BONpOChl NpeaoCTaBneHns My-
HULMNansHON ycnyru;

4) 0 nepevyHe OOKYMEHTOB, HEODXOAMMbLIX NS PacCMOTPEHUS 3asiBIEHUs O npeno-
CTaBMneHuM MyHUUUnNanbHOM YCNyrn, 0 cCpokax npMema u permctpauumn 3asiBrieHns;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) 0 MecTe pasMeLlleHns Ha oduumnanbHOM canTe MHopMaLnmM No Bonpocam npeno-
CTaBMNeHus MyHUUMnanbHOM yCcnyru;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30eMCTBUA OMKHOCTHBIX Ny, OpeaHa.

Mo nucbmMeHHOMY ObpalleHno COTPYOHUKM OTAENa, OTBETCTBEHHOMO 3a NpegocTasne-
HWEe MyHMLMNanbHOW yCnyru, nogpobHO B NMMCbMEHHOW (hOPME Pa3bACHAIOT 3aABUTENIO MO-
pPAOOK NpeocTaBneHnss MyHULMNanbHOW YCNyru 1 BONPOCHI, YKa3aHHble B HACTOSLLEM NYHKTE



aAMWUHUCTPATUBHOIO perfameHTa, n B TedeHne Tpex pabounx gHen co aHs permcrpauum ob-
paweHus HanpaenaT oTBeT 3aasutento. OTBeTbl JalOTCA Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke 0OpaLLEeHNA UCNOMb3YHTCS FOCY4apCTBEHHbIE A3bIKU
Pecnybnukn TaTapcraH.

1.3.5. MHdopmaums no sonpocam npefocTaBreHns MyHUUMNasbHOW yCnyrn pasme-
LaeTcsa Ha oomumanbHOM cauTe MyHUUMNanbHOro pamoHa n Ha MHPOPMAaLMOHHbIX CTeHAaxX
B nomeLLeHnax OpeaHa onsa paboTbl C 3as8BUTENSIMUA.

NHbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnukm TatapcTtaH, pasmellaemMasi Ha
WHGOPMALMOHHBIX CTEHAAX N Ha oduuMaribHOM canTe MyHUUMNanbHOro panoHa B MHMOp-
MaLMOHHO-TENEKOMMYHUKALIMOHHON ceTn «MIHTepHEeT», BKNOYaeT CBeAEHNA O MyHULMNanb-
HOW ycnyre, cogepxawueca B nyHkTax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMuHucTpa-
TMBHOIO pernamMeHTa, MHopMauuio 0 MECTe HaxOXAEHUH, CNpaBOYHbIX TenedoHax, Bpe-
MeHn paboTtbl OpaaHa, 0 rpaduke npuema 3asBneHun Ha NpeaocTaBeHne MyHUUunanbHom
ycnyru.

1.4. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyroLime npeaocraBneHume
MYHULIMNaNbLHOW yCryru

1.4.1. [NepeyeHb HOpMaTMBHbIX NPABOBLIX aKTOB, PerynmpyoLwmx npegocraBneHme my-
HULMNanNbHON yCnyru (C ykazaHMeEM PEKBM3UTOB HOPMATUBHbBIX MPABOBbIX aKTOB N UICTOYHNKOB
nx ogouumansHoro onybnukosaHus), pasmeweH Ha EguHom noptane, B PeecTtpe rocypap-
CTBEHHbIX U MyHMUMNAIbHbIX YCNYT, HA OpULManbHOM CanTe MyHMUMNANbHOro pamoHa B UH-
hOpMaLIMOHHO-TENEKOMMYHUKALNOHHON ceTU « IHTEPHETY.

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbBIX YCNYT,
Ha ohmumanbHOM canTe MyHUUMNAanbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALIMOH-
HOM ceTn «IHTepHeT».

1.5. BKntoyeHne Xunblx NOMELLEHU B COCTaB CneumanmsnpoBaHHOMO XUMULLHOIo
dhoHAa MyHULMMNANBHOIO panoHa OCyLEeCTBNAETCS Npu cobnogeHnn cnegyoLwmnx yCrioBum:

Xunble NOMELLEHNS HE 3aHATbI MO 4OroBOpam CoUManbHOro Hamma, Hamma XXUoro
NOMeLLEHNS, HaxodsaWerocss B MyHULMNansHOM COBCTBEHHOCTUN XUNULHOIMO (PoHOa KOM-
MEPYECKOro NCNonb30BaHUsA, apeHbl, HE UMET 0BpeMeHeHUs npas (CEPBUTYT, 3anor) Ha
3TO UMYLLECTBO;

XWUnble NMOMELLEHUS NPUroAaHbl A4St NOCTOSAHHOIO NPOXMBAHUA rpaXkaaH (OTBevaroT
TpeboBaHNAM, yCTaHOBIEHHbIM nocTtaHoBneHnem lpaButensctBa Poccuiickon depepa-
umm ot 28.01.2006 Ne 47 «O6 yTBepxaeHun NonoxeHnsi 0 NpU3HaHUN NOMELLEHMNS XNUNbIM
NoMeLLEHNEM, XUITOro MNOMELLEHUS HENPUIroAHbIM M9 NPOXUBAHUSA U MHOMOKBAPTUPHOTO
AOMa aBapuUWHbLIM U MOANEXaLMM CHOCY UMN PEKOHCTPYKUUUY», CAHUTaAPHbIM U TEXHUYe-
CKMM npaBuniam n Hopmam, TpeboBaHMAM noxapHoW 6e30MacHOCTU, IKONOrMYECKUM U
NHbIM TpeboBaHMAM 3aKoHoOaTeNbLCTBA), 61aroyCTpoeHbl MPUMEHUTENBHO K YCIOBUSIM CO-
OTBETCTBYIOLLErO HACENEHHOro NYHKTa;

06BLLEXNTUSA YKOMMIEKTOBaHbI Mebernbio, ApYyrMMu HeOBXOAMMbIMU OIS TPOXUBAHUSA
rpaxkgaH npegmeTamu.

K obLwexmntnsam moryt 6biTb OTHECEHBI CneLmanbHO NOCTPOEHHbIE U nepeobopy-
AOBaHHble NS 3TUX Lenen goma nnmbo Yyactn JOMOB.

K cny>keBHbIM XXnnbiM NOMELLEHNAM MOTYT OblTb OTHECEHBI XUIble AOMa, OTAESNbHbIE
KBapTUPbI B XUIbIX AOMaX.

1.6. N3 cocTtaBa crneumnanMaMpoBaHHOIO XUnuwHoro gooHaa MyHUUunanbHoro pam-
OHa MOryT ObITb UCKMNIOYEHBI JOMA, YaCcTU AOMOB, KBapTUPbI U NOMELLEHNS.

1.7. V\ckntoueHMe Xnnbix NOMELLEHMI B OOLLIEXUTUAX N3 COCTaBa Crneunanm3mpoBaH-
HOrO XUIMLWLHOro hoHA4a MyHULMNAnbHOro panoHa OCyLLEeCTBASIETCA Npu cobnioaeHnn cne-
AYIOLNX YCITOBUN:
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COOTBETCTBUE XUIbIX NOMELLEHN TpeboBaHNSIM, YCTAHOBIEHHbIM NMOCTAHOBMEHNEM
MpasutenbctBa Poccunckon ®epepaumnm ot 28.01.2006 Ne 47 «O6 yTBepxaeHun Nonoxe-
HUS O NPU3HAHUM MOMELLEHUS XUIbIM NOMELLEHNEM, XUITOr0 NMOMELLEHNSA HENPUTOAHbLIM
ANs NPOXMBaHNA U MHOFOKBApTMPHOrO JOMa aBapuMHBLIM M Noasiexallunm CHOCYy Unn pe-
KOHCTPYKLNNY» U rOCyaapCTBEHHBbIMU CTPOUTENbHBIMU HOPpMamMn 1 npasunammu « Kunble 3ga-
Husay» (CHwIT 2.08.01-89);

Hanu4Me N30NMPOBaHHOMO BXO4A B KaXKAY KBAapTUPY C NIECTHUYHOWN NNoLWaakm nnm
N3 Kopunaopa;

yOOBETBOPUTENBHOE TEXHUYECKOEe, NPOTUBOMOXapHOE, CaHUTAPHO-TMIMEHNYecKoe
COCTOSIHME MOMELLEHUIN U MHXEHEPHOro 060pyaOBaHUS;

npeaBapuTenbHOE YCTPpaHEHME CaMOBOJIbHbIX NEPENSIAHNPOBOK B OBLLEXUTUSX.

1.8. NckntoveHne cnyKebHbIX XWUNblX NOMELLEHU M3 CcOoCTaBa chneumnanm3ampoBaH-
HOMO XWUSMLWHOro poHAa MyHUUUNANbHOIo panoHa OCyLLEeCTBSAETCHA Npu OTCYTCTBUM NPO-
XUBAKOLWMNX B HUX rpaXKaaH.

1.9. TepMUHbI, UCNONb3yeMble B aAMUHUCTPAaTUBHOM perfiaMeHTe, U UX onpepeneHus

1.9.1. B agMUHMUCTpaTMBHOM pernameHTe UCnosib3yoTcA crieayowmne TepMuHbl U onpe-
AeneHuns:

yaaneHHoe paboyee MeCcTO MHOrOQYHKUMOHAMNbHOrO LieHTpa npeaocTaBrieHns rocy-
AAPCTBEHHBIX N MyHULMNANbHbIX YCRyr — TepputopuanbHo 060cobneHHoe CTPYKTypHOe noga-
pasgerneHue (opnc) MHOrOMPYHKLUMOHANBHOIO LieHTpa NpeoCcTaBneHns rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCIyr, CO34aHHOe B ropoAckoM (CEerbCKOM) MOCeneHuM MyHMLMNAanbHOro
panoHa nnun B ropoackom okpyre Pecnybnunkn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [pa-
BWI OpraHn3aunmn 4esTenbHOCTU MHOrO(OYHKLMOHaNbHbIX LLEHTPOB Npe4oCcTaBneHns rocygap-
CTBEHHbIX U MYHULMNANbHbIX YCIyr, yTBEPXAEHHbIX nocTaHoBneHueMm [pasuTtensctea Poc-
curickon ®Pegepaumm ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepxxaeHum NpaBun opraHnsauum
AEeATENbHOCTU MHOrOQYHKLMOHANbHbBIX LEHTPOB NPefoCTaBeHns rocyAapCTBEHHbIX U MyHU-
UMnanbHbIX YCIyr»;

TexHu4eckas owmnbka - owmnbka (onmcka, onevartka, rpammMmaTmyeckasl unn apupmeTm-
Yyeckas owmnbka nnbo nogobHas owmnbka), AonyLweHHas opraHoM, NPeAOoCTaBSWMM MyHU-
uunanbHy ycnyry, n npyeefllas K HeCOOTBETCTBUIO CBEAEHUA, BHECEHHbIX B OKYMEHT (pe-
3ynbTaT MyHULMNANbHOW YCNyrn), CBeAeHUsIM B OKyMeHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU-
NNCb CBEAEHUS;

EovHas cuctema ngeHtudukaumm n ayteHTudunkaumm B MHpacTpykType, obecneudn-
BalLen MHPOPMALMOHHO-TEXHOSTOMMYECKOE B3aMMOAENCTBUE WMHPOPMALMOHHBLIX CUCTEM,
ncnonb3yeMblX 45151 NpeaoCcTaBNeHNA rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCIYT B 9NEKTPOH-
How cbopme ( ganee — ECUA) — cbepepanbHas rocygapCcrBeHHas MHpopMaunoHHasa cuctema,
obecneunBaroLLasi CaHKLMOHMPOBAHHbIA 4OCTYN Yy4aCTHUKOB MHAPOPMAaLMOHHOIO B3anMonaem-
CTBUS cCUCTEMa ayTeHTUdMKaUMn K tHopmauum, cogepxallencs B rocygapCcTBeHHbIX MHGOpP-
MaLMOHHbIX CUCTEMAX M MHbIX MIHOPMAaLIMOHHbIX CUCTEMAX;

MoLl - NocymapctBeHHoe GrogxkeTHOe yypexaeHne «MHOroyHKLMOHAaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX yenyr B Pecnybnuvke TaTtapcraHy;

ANC MOL| - ABTOMaTU3NPOBaHHAA MHAPOPMALMOHHAA CUCTEMA MHOMO(YHKLMOHATb-
HbIX LLEHTPOB NPeAoCTaBNeHNs rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku Ta-
TapcTaH.

1.9.2. B agMMHMCTpaTMBHOM pernamMeHTe nojg 3asiBfieHnemM o NpeaocTaBneHnmn MyHU-
uMnanbHOW ycnyru (ganee - 3asiBNeHWe) noHMMaeTcs 3anpoc O NpefoCTaBfEHUN MYHULM-
nanbHOW yCcnyrn, NogaHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTaTbh 2 PeagepanbHOro 3akoHa oT
27 vionga 2010 roga Ne 210-93 «O6 opraHmMsaumm npegocTaBneHnsa rocyaapCTBEHHbIX U MY-
HUuMnanbHbIX yenyr» (aanee — ®egepanbHbin 3akoH Ne 210-93).
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2. CraHpapT npefocTaBfieHUst MyHMLMNANbLHOW ycnyru

2.1. HanmeHoBaHMe MyHUUMNANbLHOM YCIyru

BkntoyeHre B cocTaB M UCKIIOYEHME XUNbIX NOMELLEHUA U3 cocTasa crneumannsnpo-
BaHHOIO XWUNULLHOro poHaa YnMcTononbCckoro MyHuuunanbHoro panoHa Pecnybnukn Tatap-
CTaH

2.2. HaumeHoBaHue UCnonHUTENbHO-pacnopaanuTenbHOro opraHa MecTHOro camoynpas-
NeHus1, HenocpeaACcTBEHHO NPEeaOCTaBMALWErO0 MyHULMNANBHYIO YCIyry

NcnonHutenbHbIn KOMUTET YMCTONOSBLCKOro MyHULMMansHOro panoHa PT

2.3. OnucaHuve pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHON yCryrn

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULMNAanNsHOW yCrnyru siBnseTcs:

1) pelweHne o BKNIOYEHUM XUIOro NOMELLEHUS B COCTaB Crneumanm3vpoBaHHOMo Xu-
nmwHoro ooHaa YncTononNbCKOro MyHMUMnanbHOro panoHa Pecnybnuku TaTtapcTaH (npuno-
XeHue 1);

2) peweHne 06 UCKMIYEHUN XMUMOro NOMELLEHNA U3 cocTaBa crneunanmn3npoBaHHOMo
XunuuwHoro doHga YMcTononbCKoro MyHMuMnansHoOro panoHa Pecnybnukn TaTtapcTaH.

3) pelueHne 06 oTkase BO BKITHOYEHUM XKUMOro NOMELLLEHNSA B COCTaB CneLmann3npoBaH-
HOrO XXMUNULHOIO doHAa YMcTononNbCKOro MyHuuunanbHoro paoHa Pecnybnukmn TatapcTaH.

4) pelwweHne 06 oTkase B UCKIIOYEHUN XXMUMOro NOMeLLEHNS N3 cocTaBa creumanmampo-
BAHHOIO XUMANLLHOIO poHaa YMCTONONbLCKOro MyHMUMNanbHOro panoHa Pecnybnukn Tatap-
CTaH (npunoxeHue 2).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCNyrn HanpaBnaeTcsa 3asBUTESO
B pOpMe 3SIEKTPOHHOIro JOKYMEHTa, NOANUCAHHOIO YCUITEHHOM KBaNMOUUMPOBAHHOW 3riek-
TPOHHOW MNOAMNUCHIO YNOTHOMOYEHHOro JOMKHOCTHOro nnua OpaaHa, B cooTBeTCcTBUM ¢ Pefe-
panbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOM nognucuy» (ganee —
depepanbHbin 3akoH Ne 63-03) B NnMYHbIN KabuHeT EanHoro noptan. B cnyyae HanpaBneHus
3asiBreHns nocpenctsom PecnybnukaHckoro nopTtana pesynbTaT NpeaocTaBfieHns MyHULN-
nanbHOM YCryr1 HanpaensaeTcs B NNYHbIN kKabnHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbOpY 3aaBUTENA pe3ynbTaTt NpefocTaBneHus MyHUUUNansHOM yCnyru Bbl-
paetcsa B OpraHe nnn B MOLL B hopme ak3emnnsapa anekTpoHHOro AOKYMEHTa, pacnedyaTaH-
HOro Ha ByMaKHOM HocuTerne, 3aBepPeHHOro nevyaTbio U NOAMUCHI0 COOTBETCTBEHHO YMOSHO-
MOYEHHOro A0MKHOCTHOro nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSMy4YMTb pes3ynbTaT NpefoCcTaBfeHUs MyHUUMNanbsHOM
ycnyrm B (popme 9MneKTpOHHOro AOKYMEHTa B TEYEHME CPOoKa OeNCTBUA pesynbTata npeno-
CTaBNeHnst MyHULMNansHOM yCnyru.

2.4. Cpok npeaocTaBneHns MyHULMNaneHON ycrnyri, B TOM YMcne ¢ y4eToM Heobxoaun-
MOCTK obpalleHnMss B OpraHuMsauuu, ydacTBylolMe B nNpeaocTaBfieHMM MyHULMMansHOm
yCryru, CpoK MPUOCTaHOBIIEHUS MPeaoCTaBNeHns MyHUUMNanbHOM YCryru B criyyae, ecnu
BO3MOXXHOCTb MPMOCTaHOBIEHMSI NPeayCMOTPEHa 3akoHodaTenbcTBoM Poccuiickon denepa-
U1K, CPOK BblAayum (HanpaBneHus) JOKYMEHTOB, ABMSIOWNXCH pe3yNbTaToM npeaocTaBneHns
MYHULMNANbHOW yCnyru

2.4.1. MyHuuunaneHas ycnyra npegocrtaBngeTtcs B TedeHne 25 pabounx gHen.

2.4.2. MNpuoctaHoBNEHNEe Cpoka NpPeaoCTaBfeHNss MyHULUNANIbHOW YCNyru He npeay-
CMOTPEHO.

2.4.3. HanpaBneHve OOKyMeHTa, ABMSIOLWErocsa pe3ynbTaToM NpeaocTaBneHns MyHU-
umnaneHOM ycnyrn B oopme 3rneKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBNAETCH B AeHb
0doopMIIEHMS U peErncTpaumm pesynbTata NnpeaocTaBneHns MyHUUUNanbHOM yCyri.

2.5. VlcuepnbiBalowwmin nepeyeHb JOKYMEHTOB, HEOOX0OMMbIX B COOTBETCTBMM C 3aKOHO-
AaTenbHbIMU U MHBIMW HOPMaTUBHbLIMW NPABOBbLIMW akTamMu 4SS NpeAoCTaBeHUss MyHULN-
nanbHOW yCnyrn, a Takke yCcnyr, KoTopble sSBNATCA HeobxoanmbiMu 1 0bs3aTenbHbIMKU 4Ns



npefocTaBneHnss MyHUUMNanbHbIX YCNyr, NoanexalwmMx npeacrtaBneHnio 3asButenem, cno-
cobbl UX NONyYeHNs 3aaBUTENEM, B TOM YMCIe B SNEKTPOHHON bopMe, Nopsaaok Ux npeacras-
neHus

2.5.1.1. Ina NpUHATUS peLLEeHUs O BKIKOYEHUM XUITOro NOMELLIEHUS B COCTaB cneuma-
NN3MPOBAHHOTO XUIMLHOIO boHAa YMCTONONLCKOrO MyHMUMNANbHOrO panoHa PecnyGnuku
TartapcTaH:

1) OOKYMEHT, y4OCTOBEPSAIOLWNA NNYHOCTb (He TpebyeTcs B criyyae obpalleHust no-
cpencteom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNA NpeacTaBuTens 3aaBUTens;

3) 3asaBneHue:

B bopMe AOKyMeHTa Ha ByMmaxkHoM HocuTerne (npunoxeHne Ne 4 Kk HacTodawemy agMu-
HUCTPaATUBHOMY perfiameHTy);

B 9NEKTPOHHON dhopMme (3anonHseTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX CBE-
AEHUA B 3NEKTPOHHYI (hOopMy 3asBNeHnd), nognnucaHHoe B COOTBETCTBMM C TpeboBaHMAMM
nyHKTa 2.5.3 agMMHUCTPATUBHOIO perrnameHTa, npu obpalleHnn nocpeactsom Pecnybnukan-
CKOro noprtana;

4) OOKYMEHT, NOATBEPXKAAOLLNIA NPAaBO 3aABUTENS Ha XUMoe NOMeLLEHNE;

5) KONusa TEXHNYECKOro NacrnopTa >XXMUMoro NoOMeLLeHUs;

6) 3aKnoYeHne 0 COOTBETCTBUM XMUMOro NOMeLLeHUs npegbaBrseMbiM K HeMy Tpebo-
BaHUSM.

2.5.1.2. ns npnHATMS pelleHnsa 06 UCKMIOYEHNN XKUMOro NoMeLLeH1st N3 cocTtasa cne-
LManm3npoBaHHOro XunuwHoro gpoHga YnctononbCckoro MyHMumMnanbHoOro parvoHa Pecny6-
nukn TatapcTaH NpeacTaBnsoTCA:

1) OOKYMEHT, yAOCTOBEPSOLWMA NUYHOCTL (He TpebyeTca B cnyyae obpalieHusa no-
cpencteoMm PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NpeacTaBUTeNa 3asaBUTENS;

3) 3asBneHne 06 UCKMIYEHNN XMoo NOMELLLEHNSA U3 COCTaBa crneunanmsanpoBaHHOMO
doHaa YncTononbCcKoro MyHuLUMnansHoro panoHa Pecnybnukn TaTtapcTaH:

B (popme gokymMeHTa Ha BymaxkHoM HocuTene (npunoxeHne Ne 5 k HacToswemMy agMu-
HUCTPATUBHOMY perfamMmeHTy);

B 9NIEKTPOHHON dhopMe (3anofiHaeTcsa NocpeAcTBOM BHECEHUSI COOTBETCTBYIOLLNX CBe-
AEHUA B ANEKTPOHHYI (hopMy 3asiBNEHNH), NOANNMCAaHHOE B COOTBETCTBMM C TpeboBaHUAMM
nyHKTa 2.5.3 agMMHUCTPATUBHOIO pernameHTa, npu obpallieHnn nocpeactsom Pecnybnukan-
CKOro noprana;

4) KOnNus TEXHUYECKOro nacnopTa XUoro NoMeLLEeHNs;

5) konusa goroBopa 0 pacTopXXeHUW AoroBopa HariMa Cry>KeBHOro XXMnoro NOMeLLEeHUs
(>knnoro nomeLLeHnst B 0BLLEXNTUN);

2.5.2. 3aaBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (Hanpas-
NeHbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 ML Ha BymMaxHbIX HOCUTENSAX N B BUAE 3NEKTPOHHbIX JOKYMEHTOB, COOTBET-
CTBYOLWNX TpeboBaHUAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO pernamMeHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B OpraH nn4HO Mnn NocpencTBOM NOYTOBOM CBA3M Ha BymaxHOM HocuTene. 3asie-
neHve n npunaraemMble JOKYMEHTbI, NPU HanpaBneHun NocpeacTBOM NOYTOBOW CBA3W, 3aBe-
PSAIOTCS B YCTAHOBIIEHHOM NOPSIAKE.

2.5.3. 3aaBneHue npu HanpaBneHun nocpeactesom PecnybnnkaHckoro noprana nognu-
CbIBaeTCHA NPOCTOM INEKTPOHHOM NOANUCHIO 3asiBUTENS.

[Ansa nonyyYeHns NpOCTOM 3NEKTPOHHOW NOANUCU 3asBUTEN0 HEOHXO4MMO NPOWTKU Mpo-
ueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTrBepauTb YY4ETHYHO 3anuchb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 4OKyMEeHTa), yKa3aHHbIN B NoANYyHKTE 2
nyHKTa 2.5.1 agMUHUCTPaATMBHOIO perfiameHTa, 3aBepsaeTcs yCUNeHHoM KBanmumpoBaHHON



noanucblo N, YNOMIHOMOYEHHbIX Ha CO3f4aHuMe UM NoAnMcaHue TakMxX LOKYMEHTOB, B TOM
yucre HoTapuycamm,

ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 0Opa3bl AOKYMEHTOB), NpunaraemMble K 3asiB-
NEeHno, B TOM YuMCrie AOBEPEHHOCTU, HanpaeBnsaTCca B Buae annos B hopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.

KayecTBO npefoctaBnsieMblX 3MEeKTPOHHbIX JOKYMEHTOB (3MEeKTPOHHbIX 06pa3oB OOKY-
MEHTOB) AOJPKHO MO3BONATH B MOMHOM O6beMe MpoynTaTh TEKCT AOKYMEHTa M pacrno3HaTb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTthb OT 3asBUTENS:

1) npeacTaBneHnsa JOKYMEHTOB U MH(POpMaLMK UK OCYLLIECTBIIEHUS] OENCTBUN, Npea-
CTaBIieHMe NN OCYLLECTBIIEHNE KOTOPbIX HE NPegyCMOTPEHO HOPMATUBHLIMU NPABOBbLIMM aK-
TaMmu, perynupyrowmmMmy OTHOLLEHWUS, BO3HMKaKLWMe B CBA3M C NpedocTaBfeHneM MyHUUu-
nanbHOW YCnyru;

2) oCyLLEeCTBNEHNA OENCTBUIA, B TOM YNCIE COrnacoBaHnin, HeOOXoauMbIX 4N nonyye-
HUSA MYHMLMNANBbHOW YCNYrn U CBA3aHHbIX C 0OpaLleHMeM B MHble roCcyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camoynpaBsfeHusi, OpraHn3aumm, 3a UCKNYeHMeM NonyvyeHns ycnyr u no-
ny4yeHnsa JOKYMEHTOB U MHpopmauun, NnpeaocTaBnaemMblx B pesynbtate npegocTaBneHuns Ta-
KMX yCNyr, BKMIOYEHHbIX B NepeYvHu, ykasaHHble B Yactu 1 ctaten 9 ®epepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0Bs3aTerbHbIX YCNYr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOPMaLMK, OTCYTCTBME U (UNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy NepBoHavyanbHOM OTKase B Npueme 40KYMEHTOB, HEO6X04MMbIX
ANA npefocTaBneHvus MyHuuunanbHon ycnyrn, nubo B npenocTtaBneHuM MyHULMNanbHON
yCryru, 3a UCKINIYEeHUeM cregyowmx cnyyaes:

a) nameHeHne TpeboBaHNN HOPMATUBHBLIX MPaBOBbLIX aKTOB, KacalLMXca npeaocTas-
NEeHNst MyHULMNanbHOW yCcnyru, nocne nepBoHavanbHOM nogaym 3asiBfieHns o npegocrasrne-
HUW MYHMLMNANbHOW YCNyru;

6) Hanuumne owmnboK B 3asBNEHNN O NPeLOoCTaBNEHNM MYHULMMNANbLHON YCyrn U AOKY-
MEeHTaX, NOAaHHbIX 3asBUTENEM Mnocre nepBoHavyanbHOro oTkasa B NpMemMe OKYMEHTOB, He-
06x0anMbIX A4NA NpeaocTaBNeHNs MyHULMNANbHOM ycnyrn, nnbo B npegocTaBneHnm MyHULUm-
nanbHOM YCIyr 1 He BKIKOYEHHbIX B NPeACTaBIIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTeYEeHMe CpoKa AENCTBMA AOKYMEHTOB UM U3MeHeHne nHgopmMaumm nocne nep-
BOHa4yarnbHOro oTkasa B npMemMe AOKYMEHTOB, HEOOXOANMbIX ANs NPpefoCTaBeHNs MyHULM-
nanbHOM ycnyrm, nnbo B NpefoCcTaBneHnmM MyHULUNANbHOW YCIyru;

r) BbIABIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOIo Unm
npoTUBONpaBHOro gencteunsa (besgenctansa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npv nepBoHavyanbHOM OTKase B Npyeme AOKYMEHTOB, HEOOX0OUMbIX 115 NpeAoCTaBneHns My-
HUUMNanbHOW ycnyrn, Nnbo B NpeaocTaBneHnM MyHULMNanbHOM yCrnyrn, O Yem B MMCbMEHHOM
BMAe 3a nognucbio pykosoautens OpraHa npy nepBoHavasnibHOM OTKase B NpuemMe JOKyMeH-
TOB, HEOOXOANMbIX A4S1A NPeAoCTaBNeHNss MyHULUMNANbHON YCIyru, yBe4OMMNSeTCA 3asBuUTE b,
a Takke NPUHOCATCHA U3BUHEHWUA 3@ AOCTaBMNeHHble HeyaobCTBa;

4) npegocTaBreHnst Ha BymMaXHOM HocuTene AOKYMEHTOB M MHOPMaLUKN, SNEKTPOH-
Hble 0b6pa3sbl KOTOPbIX paHee GbinNn 3aBepeHbl B COOTBETCTBUMU C NYHKTOM 7.2 yactu 1 ctaTbu
16 denepanbHoro 3akoHa Ne 210-93, 3a UCKNOYEHNEM CrlyvaeB, eCnn HaHECEHNE OTMETOK
Ha Takne OOKYMEHTbI IMBO MX n3bsaTme ABNAeTca HeobXoaMMbIM YCNOBMEM NPESOCTaBEHUS
rocyaapCTBEHHOMW UM MyHULMNANbHOM YCNYIu, U UHbIX CIyYaeB, YCTaHOBNEHHbIX deaeparb-
HbIMW 3aKOHaMW.

2.6. NcuepnbiBaowmnin nepedeHb AOKYMEHTOB, HEOO6XO4MMbIX B COOTBETCTBUN C HOpPMa-
TMBHbIMW NPaBOBbLIMW aKTaMu N5l NPeAoCTaBAEHUss MyHULMNANbHOW YCIyr, KOTOpble HaxXo-
OATCA B PaACMNOPSPKEHUN rOCy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOro CamMoyrnpaBlieHUs U
NnoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM WM opraHam MECTHOro camoynpaBneHus
opraHusaunin n KoTopble 3asBuUTeNb BNpaBe NpeacTaBuTb, a Takke Crnocobbl UX NOyYeHus



3asBUTENSAMU, B TOM YUCIe B 3IEKTPOHHOM (popme, NopsaaoK UX npeactaBneHnd; rocygap-
CTBEHHbI OpraH, opraH MECTHOro camoynpasneHus Mbo opraHM3aums, B pacnopsiKeHUn Ko-
TOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMMOAENCTBUSA:

1) cBeaeHus 06 OTCYTCTBUM PEFNCTPALINN FpaXaaH B XXUITOM noMeLleHumn - MuHmucTep-

CTBO BHYTPEHHUX aen Po;

2) Bbinucka n3 EgmMHoro rocyaapcteeHHoro peectpa HeasuxkmmocTtn (EMPH) o xunom
nomeLleHnn - YnpaesneHne degepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaunm, kagactpa
n kapTorpadum no Pecnybnuke TaTtapcTaH;

3) cBegeHus o genCTBYyOLWEM nacnopTe rpaxaaHnHa Poccunckon degepaumm — MB[
Poccuu;

4) cBefeHus 0 HoTapuarnbHOW JoBepeHHoCTN — PeaeparnbHas HoTapuarnbHas nanaTa,

2.6.2. 3asBuTenb Brpase NpeaocTaBUTb AOKYMEHTbl (CBeAeHWs), Yka3aHHble B Noa-
nyHkTax 1 - 2 nyHkTa 2.6.1 agMMHUCTPaATMBHOIO pernamMmeHTa, B (popmMe 3feKTPOHHbIX OOKY-
MEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBANUOULUMPOBAHHOW NOAMMCHIO ML, YNOMHOMOYEHHbIX Ha
co3faHue v noanucaHve Takmx JOKYMEHTOB, Npu nogadve 3asiBfeHns.

2.6.3. HenpeacrtaBneHne (HeECBOEBPEMEHHOE MPeACTaBNEHNE) yKa3aHHbIMN B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnameHTa opraHamu rocygapCTtBeHHOW BNacTu, opraHaMmu MecT-
HOro camoynpasfeHns, opraHn3aunusaMm OKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA OCHO-
BaHMEM 4119 OTKasa B NpeaoCTaBleHNN MyHULMNAanbHON yCnyru.

2.6.4. [JomKHOCTHOE NULO 1 (Mnn) paboTHUK, yKasaHHbIX B MyHKTEe 2.6.1 agMuHUCTpa-
TMBHOrO pernamMeHTa OpraHoB M OpraHuM3auun, He npeacTaBmBLUME (HECBOEBPEMEHHO npea-
CTaBMBLUME) 3arNpOLUEHHbIE N HAaXOASALWMNECS B PACNOPSKEHUN AOKYMEHT U CBEAEHUS, Noa-
nexart agMUHUCTPATUBHOMW, OUCLMMAMHAPHOW UNU MHOW OTBETCTBEHHOCTN B COOTBETCTBUM C
3aKkoHogartenbcTBoM Poccurckon denepaumm.

2.6.5. 3anpelaeTcs TpeboBaTb OT 3asBUTENS JOKYMEHTbI CBE4EHMWS, B TOM YMcCrie nog-
TBEPXOAKLWME BHECEHME 3aABMTENEM MNNnaTbl 3a NpeaoCTaBNeHne MyHMUMNAnNbHOW yCcnyru,
HaxoAdLMeCs B pacnopsiKeHUn rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoyrnpas-
NEeHNs N NOABEAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam UM opraHaMm MecTHOro camoynpas-
NEeHNs1 opraHn3auun.

HenpeacraBsneHune 3asiBUTeNeM LOKYMEHTOB, COAEPXaLNX CBEAEHUS, KOTOPbIE HAaXO0-
AATCA B pacnopsXXeHUN rocyaapcTBEHHbIX OPraHoOB, OPraHOB MECTHOro camMoynpaBfeHus u
NnoaBe4OMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam unmM opraHaMm MECTHOro camoynpaBrieHus
opraHusauun, He sIBMSIETCA OCHOBaHMEM ANS 0TKasa 3asBUTESO B NpeaoCcTaBneHnn MyHULM-
nanbHOW YCIyru.

2.7. VicuepnbiBaloWwmnm nepeyeHb OCHOBaHUM AN OoTKasa B npyeme LOKYMEHTOB, HeoO-
XOOUMbIX AN NpeaoCTaBNeHUs MyHULMNANbHOM yCnyrm

2.7.1. OcHoBaHUAMM A58 OTKa3a B npuemMe JOKYMEHTOB, He0BXo4MMbIX AN npeaocTas-
NEeHNst MyHULUMNANbHOM YCIyru, SBnsioTCS:

1) npeacTaBneHHble 3asBUTENEM LOKYMEHTbl cofepXaT NOAYMCTKA U UCNpaBrieHust
TEKCTa, He 3aBepeHHbIE B NOpsiaKe, YCTaHOBIEHHOM 3akoHoA4aTenbCcTBoM Poccurckon depne-
pauunu;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme ncnonb3oBaTb MHPOPMaLINIO U CBEAEHUS, coaepXalluecs B JOKYMEHTax ans npeno-
CTaBIeHNs MyHULMNanbHON YCNyru;

3) NnpeacTaBreHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY HA8 MOMEHT obpalleHns
3a MyHMUMNAnNbHOW yCryron (4OKYMEHT, yOOCTOBEPSOLLMIA MOTHOMOYMS NpeacTaBuTens 3a-
SBUTENS, B criydae obpalleHna 3a npegoCcTaBlNeHneM MyHUUMNAnNbHOW yCiyrn ykasdaHHbIM fn-
Liom);

4) nogaya 3asBNeHus 0 NpeaocTaBieHnn MyHULUNANbHOW YCIyrm U OKYMEHTOB, He-
06Xx0AnMBbIX A4S NpeaoCcTaBNeHNa MyHUUUNANbHOW YCNYrn, B 3NEKTPOHHON hopMe C HapyLue-
HMEM YCTaHOBMEHHbIX TPeOOBaHWN;



5) HekoppeKTHOe 3anonHeHne obas3aTenbHbIX Nonen B hopme 3asaBneHns, B TOM Ynucne
B MHTEPAKTUBHOW hopMe 3asiBreHnsa Ha PecnybnnkaHckom nopTane (He4oCToBEPHOeE, HEMO-
Hoe, NMBOo HenpaBubHOE 3anofiHEHNE);

6) NpeacTaBneHne HeNosTHOro KOMNMeKTa AOKYMEHTOB, HEOOXOANMbIX ANS NpefocTaB-
NeHna MyHUUUNanbHOW ycnyru;

7) 3asBreHMe O npefocTaBneHnn ycnyru nogaHo B OopraH rocyfapCTBEHHOW BacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuio, B NOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuuLumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. lepeyeHb OCHOBaHUN N5 OTKa3a B NpyemMe JOKYMEHTOB, HEOBX0aUMbIX Ansi Nno-
NyYeHna MyHUUMNanbHOM yCnyru, SBsieTCA ncyepnbiBaoLLnM.

2.7.3. PeweHne 06 oTkase B Npueme 3asiBNEHUS N AOKYMEHTOB, HeObXoaMMbIX Ans
npegocTaBfieHnss MyHUUUNANbHOW YCNYru, MOXeT BbITb NPUHATO Kak BO BpeMS rnpvema 3asiBu-
Tens, Tak 1 nocrie Nony4YeHus OTBETCTBEHHbIM JOIMKHOCTHBIM nvuom OpraHa HeobxoanMbIX
ANa NpefocTaBneHns MyHUUUnanbHOW YCryrn OOKYMEHTOB (CBEAEHWUN) C UCMNOSb30BaHUEM
MeXXBeOMCTBEHHOIO MHPOPMALIMOHHOIO B3aUMMOLAENCTBUA, B CPOK, He NpesblwaroLwmn 9 pa-
Oo4MX OHEen Co OHSA perucTpauum 3asiBeHns.

2.7.4. 3anpellaeTca oTKasblBaTb B NpUeMe 3aaBreHns N MHbIX JOKYMEHTOB, Heobxoau-
MbIX 5151 NpeaoCcTaBneHna MyHUUunanbHOW YCryr, B criydae ecnu 3asiBfieHne N JOKYMEHTHI,
HeobxoaMMble Ona NpefoCTaBneHUss MyHULMNanbHOW YCNyru, NogaHbl B COOTBETCTBUM C UH-
dopmaumen o cpokax n nopsagke npegocTaBneHns MyHUUMNansHom ycnyrn, onyennkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBaowmii nepevyeHb OCHOBaHUK OS5 NPUOCTaHOBIEHUA UMM OTKas3a B
npegocTaBNeHnn MyHULUMNANbHON yCryru

2.8.1. OcHoBaHUA A58 NpMOCTaHOBAEHNA NpefoCTaBeHNUs MyHULUNANbHOW YCyru oT-
CYTCTBYIOT.

2.8.2. OcHoBaHUA Ans oTKasa B NpefoCTaBfieHUM MyHULMNAnbHOM YCAYrn Npy BKITOYe-
HUW (MCKITIOYEHMM) XKUMbIX MOMELLEHMI B COCTaB (M3 cOCTaBa) CneunanmampoBaHHOMO XXUInLL-
Horo choHAa:

1) oTcyTCTBME YCTAHOBIEHHbLIX 3aKOHOAATENbCTBOM CBEAEHUN WNW Hanuuve Hepo-
CTOBEpPHbIX CBEAEHN B JOKYMEHTaX, NpeAcTaBnsieMblX 3asiBUTENEM.

2) He ocyLlecTBreHa NOCTaHOBKA XMMOro NOMELLEHMS Ha KagacTpoBbIn yyeT.

3) Xunoe nomMeLLeHne He ABMSeTCS MyHULMNanbHON COBCTBEHHOCTLIO.

4) Xnnoe noMeLLeHne He 3aKpensieHo Ha NpaBe onepaTUBHOIO yrnpaBfeHUsa Unm Xo3smn-
CTBEHHOIO BeJeHus;

5) B )XKMMOM NOMELLEHNM 3aperMcTpMpPOBaHbI rpaxaaHe;

6) B criyyae HeCOOTBETCTBUSA XUMOro rnoMmeLleHns TpeboBaHnaMm, NpeabaBnaemMbiM K
3TOMY BUAY XUITbIX MOMELLEHUN.

2.8.3. MNepeyveHb OCHOBaHMM ONs1 OTKasa B NpeaoCTaBreHUn MyHULMNanbHOW YCIyrn
SBIISIETCA UCYEPNbIBAIOLLNM.

2.8.4. 3anpeLluaeTcs oTKasblBaTb B NpegoCTaBNeHMM MyHULMNANbHOW yCryrn B cryyae,
€eCcnu 3asiBrieHne 0 NpefocTaBfieHUn MyHULMNanbHOW yCrnyru nogaHo B COOTBETCTBUM C UH-
dopmaumen o cpokax n nopsgke npenocTaBneHns MyHUUMNanbHom ycnyr, onyennkoBaHHON
Ha EguHom nopTane, PecnybnukaHckom noprtane.

2.9. MNMopsagok, pasmep M OCHOBaHWSA B3UMaHUSA rocygapCTBEHHOW MOLUMNHBLI UM MHOW
nnaTbl, B3MMaemMou 3a npegoctaBreHne MyHUuMnansHom ycrnyru

MyHuumnansHaga ycnyra npegocraBngercs Ha 6e3B803Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNANOTCA HeobxoaumMbIMM U OBs3aTeNnbHbIMW ANA
npegocTaBneHns MyHUUMNansHOM yCrnyrn, B TOM YUCIe CBEAEHNSA O OKYMEHTE (JOKyMeHTax),



BblJaBaeMOM (BblJaBaeMbIX) OpraHM3aunamMm, y4acTBYOLWUMU B NPeoCcTaBneHnn MyHUUK-
nasnbHbIX ycryr

MpepocTaBneHne HeobxoauMbIX 1 06s13aTeNbHbIX YCNYr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 0OCHOBaHUA B3UMaHUA NnaTthl 3a NpefocTaBneHne yenyr, KoTo-
pble ABNSATCA HeobxoouMMbiMM U 0Ba3aTeNbHbIMKM ON1S NPEeAoCTaBneHUs MyHUUMNanbHOM
ycryru, Bknioyasa nHopmauuio 0 MeToavke pacdeTa pasmepa Takon nnatbl

[MocTaHOBKa XMMNOro NOMeLLLEHNA Ha KagacTpoBbIA yYeT OCYLEeCTBNAeTCs B COOTBET-
CTBUM C Tapudamu, AENCTBYIOLLMMU AN OPraHoB, OCYLLECTBNAIOLWMX TEXHUYECKYIO MHBEHTa-
pu3aunio n NOCTaHOBKY 0OBHEKTOB Ha KagacTpPOBbIN y4eT.

2.12. MakcnmanbHbIM CPOK OXnOaHna B odepean npu nogade sanpoca o npegocrasrie-
HUWM MYyHUMUMNANbLHOW YCryrn, ycryru, npeaoctaBnsgemMon opraHusauuen, ydacTByloLlen B
npegocTaBneHumM MyHUUUNansLHoOM yCnyru, u Npy nony4eHnn pesynbTaTa NnpegocTaBrneHns Ta-
Knx ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3adBfieHUs Ha MNOSlydeHUe MyHUuMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTaTa NpeaocTaBfieHNs MyHULMNANbHON YCNYrn Makcu-
MarnbHbIA CPOK OXMAAHUA B oMepeaun He OOSMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsigok perucrpauum 3anpoca 3asiBUTensa o npeaocTaBfieHUM MYHULIN-
nanbHOW ycnyru n ycnyru, npegoctaBngaemMon opraHusaumen, y4acTBytolen B npegocTrasne-
HUM MYHULMNASTbHOM YCIyrK, B TOM YUCIIEe B 3NEKTPOHHOW dhopme

2.13.1. MNMpwu nnyHom obpauieHnn B MOL| B AeHb Nnogayun 3asBreHus 3asBuTento Bbiaa-
eTca pacnucka n3 AUC MoL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAKOLMM, YTO 3asiBre-
HWe OoTnpaBrieHo, N JaTon noaayvn 3aaBreHuns.

2.13.2. lNpwn HanpaBneHun 3asaBneHnsa nocpeacTsom EanHoro noprana, PecnybnukaH-
CKOro noptarna 3asiBuTesnb B JeHb Nofayun 3asiBrieHns nonyyaeT B NMMYHOM kabuHeTe Pecnyb-
NIMKAHCKOro nopTarna v rno SNeKTPoHHOW noYTe yBedoMIieHne, NoaATBepXaatLLee, 4To 3asasne-
HWe OTnpaBfeHo, B KOTOPOM yKa3blBalOTCS PerncTpaumMoHHbIN HOMEpP 1 faTta nogadn 3asene-
HUSA.

2.13.3. lNpu nuyHom obpaLteHnn B OpraH B AeHb Nogayn 3adBneHns ynosTHOMOYEHHbIM
AOIMKHOCTHBLIM nnoMm OpraHa 3asBuTenNto BblAaeTCca pacnucka u3 aBToMaTtu3MpoBaHHOW UH-
opMauVOHHOM CUCTEMbI, NpeaHasHa4YeHHOW ONS OKa3aHUs rocydapCTBEHHbIX U MYHWULM-
narnbHbIX YCryr, C perncTpaunmoHHbLIM HOMEPOM, JaTOM noJadn 3adaBneHns u nepeyvyHem npea-
CTaBMNEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUSM, B KOTOPbIX NPEeaoCTaBnsAeTCs MyHMUMNanbHas
ycnyra, K 3any oXugaHusi, Mectam Ans 3anosiHeHUs 3anpocoB O NPeaoCcTaBleHUn MyHULN-
nanbHOW ycnyrn, MHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuammn nx 3anofiHEHNS N NepevyHeM [0-
KYMEHTOB, HEOOXOAUMBIX AN NPefoCTaBNeHUs KaXXaon MyHUUMNAanbHOW yCnyru, pasmeLle-
HUIO N OPOPMIIEHUIO BU3YarbHOW, TEKCTOBOM U MyNbTUMEOUNHON MHGOPMaLMM O Nopsiake
npegocTaBfieHnst Takon ycryri, B TOM vucrne kK obecneyeHnto OCTYNHOCTM AN MHBanMaos
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C (befieparnbHbIM 3aKOHO4ATENLCTBOM U 3aKOoHOAATe Nb-
ctBoM Pecnybnukn TatapcTaH 0 counanbHOM 3almMTe MHBanNnaoB

2.14.1. lNpepocTaBreHe MyHUUMNansHOW YyCnyru oCyLWwecTBNSeTC B 34aHNAX U NoMe-
LLeHNAX, 060pyaOBaHHbLIX NPOTMBOMNOXAPHOW CUCTEMON U CUCTEMOM NOXaPOTYLUEHNSA, HEOb-
xoanmon mebenbto Ang oopMNeHnsa 4OKYMEHTOB, MHPOPMALMOHHBIMU CTEHOAMM.

BuasyanbHag, TekctoBas U MynbTUMeaunHas MHopmMaumnsa o nopsake npegocTaBeHuns
MYHULUMNANbHON YCNyru pasMmellaeTtcs B yAoOHbIX NS 3asBUTENENn MecTax, B TOM 4vucne ¢
Y4E€TOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANMAOB.

OcywecTtBnsaTca Mepbl No obecrnedyeHno MHBanMaam, B TOM YUCIE MCMNOMb3YHOLWMM
Kpecna-konsckn n cobak-npoBOAHUKOB, YCIOBUI AOCTYMHOCTU 30aHUS, NOMELLEHNA U YCIIyT,
BKINtOYasa:

- ycrosusa ansa 6ecnpenAaTtCcTBEHHOro AOCTYNa K 34aHUI0 U NOMELLEHNSAM, a Takke npeno-
cTaBnAeMbIM B HUX yCriyram;



- ycnosus ans 6ecnpenaTCTBEHHOrO NOMb30BaHNS CpeacTBamMm CBA3N U MHpopmauuu;

- BO3MOXHOCTb CaMOCTOATENbHOIO NepeaBMXXeHns no TeppuTopum, Ha KOTOpon pacro-
noXxeHbl 00bEKTbI, BXOAA B Takne 06beKkTbl M BbIXOAa U3 HUX, NOCaAKN B TPaHCMOPTHOE cpea-
CTBO W BbICaJKuN N3 HEro, B TOM YKCIie C UCMONb30BaHNEM Kpecrna-KONACKu;

- COMpOBOXAeHMe NHBaNnaoB, UMEKLLMX CTOMKME pacCTPONCTBa (PYHKUUKN 3peHNd n ca-
MOCTOSITENTbHOIO NEePEeABMKEHUS, U OKa3aHWe UM NMOMOLLM B 34aHUM U NOMELLEHUSX;

- Hagnexaulee pasmelleHne obopyooBaHUSA U HOcUTenen MHdopmaumm, HeoBxoaAMMbIX
ana obecneveHnss 6ecnpenaTCTBEHHOroO AO0CTyna WHBaNMOOB K 34aHWIO, MOMELLEHUSM U K
ycriyram C y4eTOM OrpaHUYeHUn UX XU3HedesaTenbHoOCTy;

- ayénupoBaHne HeobxoaUMowm A5t UHBaNMA0B 3BYKOBOW M 3pUTENbHOM MHopmaummn, a
Takke Hagnucemn, 3HaAKOB M MHOM TEKCTOBOW U rpauyeckon MHopmMauumn 3Hakamu, BbIMos-
HEHHbIMU pernbeHOo-ToYeYHbIM WpudToM bpanns, gonyck cypaonepeBogynka n tudnocyp-
AonepeBoaYnKa;

- JONYCK B 34aHMe U nomMeLeHns cobakn-npoBoAHMKa NPU Hanuyumn 4oOKyMeHTa, noaTeep-
Xpgarwowlero ee crieumanbHoe obydeHve M BblgaBaeMoro rno opme n B Nopsigke, KoTopble
onpegensaTcs peaepanbHbiM OPraHOM UCMONHUTENBHOW BNACTU, OCYLLECTBNAOWNM (DYHK-
UMM no BbIpaboTKe 1 peanu3aumm rocyaapcTBEHHOM NOMIMTUKN U HOPMATUBHO-NPaBOBOMY pe-
rynupoBaHuio B cpepe coumnanbHOW 3aLlUnTbl HaceneHus;

- OKasaHuwe cOoTpyaHUKaMu, NpedocTaBsaowmMMn yeryrn, noMoLwmM nHBanugam B npe-
ofoneHun 6apbepoB, MeLLatoLwmMX Noy4YEeHUI0 UMW YCryr HapaBHe C ApYrMMun niuamu.

2.15. lNokasaTenu JOCTYNHOCTU N KavyecTBa MyHUUMNANbHOW YCNyru, B TOM Yucne Kosu-
4eCTBO B3aUMOAENCTBUI 3asBUTENS C AOSMKHOCTHLIMUM NMLaMn Npu NpeaocTaBNeHnn MyHu-
uMnanbHOM YCryrn n ux NpoaosHKNTESNTIbHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHpopmaumm o xoae
npegocTaBneHns MyHUUUNanbHOM yCnyru, B TOM YMCHe C UCMOoNb3oBaHUEM MHGOPMaLMOHHO-
KOMMYHUKALMOHHBIX TEXHOMOMMN, BO3MOXHOCTb NIMOO HEBO3MOXHOCTb MOSyYEHUS MyHULK-
nanbHOM yCryrm B MHOroOyHKLMOHANbHOM LIEHTpEe NpeaoCTaBreHns rocyaapCTBEHHbIX U My-
HUUMNAnbHbLIX YCNyr (B TOM Yucne B NofHOM obbeme), B Nlobom TepputopmuansHOM noapas-
AeNeHnn opraHa UCNOMHUTENBbHO PacnopsANTENbHOIO OpraHa MeCTHOro caMmoynpasfeHust, No
Bbl6OpY 3as1BUTENS (3KCTEppUTOPManbHbIA NPUHLKN), MOCPEeACTBOM 3anpoca o npegocrasne-
HUWN HECKOJSTbKMX rOCYyAapCTBEHHbIX U (MNN) MyHUUMNANbHbIX YCAYr B MHOrOQYHKUNOHANbHbIX
LeHTpax NpefocTaBneHnsa rocyaapCcTBEHHbIX U MyHMUMNANbHbBIX YCIyr, NpeayCMOTPEHHOro
cratben 15.1 ®egepanbHoro 3akoHa Ne210-O3 (KOMMMEKCHbIN 3anpoc)

2.15.1. MNokasaTtensMn OOCTYNHOCTU NPefoCTaBleHna MyHUUMNAnNbHOW yCcryrn aBns-
oTCS:

pacrnonoXeHHOCTb MOMELLEHUsl, B KOTOPOM BeAeTCcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobXoOMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLEeCTBNAEeTCA NpueM JOKYMEHTOB OT 3asBUTENEMN;

Hanu4e ncyepnbiBatoLLen MHdPopMaumm o cnocobax, NopsaKe U Cpokax npegocTasne-
HUA MyHUUMNANbHOM YCNYrn Ha MHOPMaLMOHHbIX CTeHaax, EagnHom noptane, Pecnybnuvkan-
CKOM nopTarne, ouymnanbHOM canTe MyHULMNansHOro panoHa;

oKasaHue NoMOoLLM MHBanNngam B NpeoaonieHnn 6apbepoB, MeLLatoLLmMX NOy4YEHN0 UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOMO perfnaMeHTa,
coBepLueHHble paboTHukamn OpraHa;

4) KONU4eCcTBO B3aUMOLENCTBUIN 3aABUTENS C AOIMKHOCTHBLIMU Nnuuamun (6e3 yyeta KoH-
cynbTauumn):
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B3aMmogencrteune 3aasutenda ¢ pabotHukammu OpraHa unm ML npu npegoctasneHnn
MYHULMNANbHOW YCryrn OCyLWeCTBNAETCA OAMH pa3 Npu NpeAcTaBneHnm 3asBreHns Co BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OQIMH pa3 B cnyyae HeobXxoOUMOCTW NoMyvYeHus pesynbTaTa NnpeaocTaBneHns MyHUUn-
nanbHoun ycnyrn B OpraHe unu MOL| B bopme ak3emnnsipa anekTPOHHOro AoKymMeHTa Ha by-
MaXXHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOEUCTBUS 3adBUTENSA C OOMMKHOCTHLIMW NvuamMu
npuv NpegocTaBneHn MyHUUMNanbHOW yenyrn He npesblwaeT 15 MUHYT.

3asaBuTenNb BNpaBe OLEHUTb Ka4yecTBO NpeaoCcTaBeHna MyHULMNansHOM yCrnyrn ¢ no-
MOLLIbIO YCTPONCTB NOABWXKHOM paamnoTenedoHHON CBA3KU, C ucnonb3oBaHnem PecnybnvkaH-
CKOro noprtana, TepMmnHasibHbIX YCTPOMWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOMW YCIyrm MOXeT ObiTb
nony4eHa 3asBuTenem B NIMYHOM kabuHeTe Ha EanHom nopTane, PecnybnvkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUNanNsLHOM ycnyru ocywectenserca B odom ML no
BbIOOpY 3a8BUTENS HE3aBUCUMO OT MECTa €ro XUTenbCTBa UM MecTa PakTU4eCKoro NpoXxu-
BaHuA (nNpebbiBaHUS) Ha TeppuTtopum Pecnybnukn TaTtapctaH no akcTepputopuaribHOMY
npuHUMNy.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM YMCle y4YuTbiBalOWMe OCOBEHHOCTU NMpenocTaBfeHus
MYHUUMNANbHOW YCAyrn No aKCTeppuTopuanbHOMy NpuHUmMNY (B criydae, ecrnv MyHuumnans-
Haga ycrnyra npegocTaBnaAeTca No aKCTeppuTopmansHOMY NPUHLKUNY) U 0COBEHHOCTM Npeno-
CTaBNeHns MyHUUMNAanbHOM YCryrn B 9f1eKTPOHHOW dhopme

2.16.1. Tpn npegoctaBneHn MyHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme 3asBu-
Tenb BNpaee:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpedoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EagnHom noptane, PecnybnukaHckom noprarne;

2) nojaTb 3asdBreHne O NpeaocTaBNeHNN MyHULMNANbHON YCIYTU N UHblE LOKYMEHTHI,
HeobxoauMble Ons NpeoCTaBNeHNs MyHUUMNANbHOW YCryrn, B TOM YUCHe JOKYMEHTbl U UH-
dhopmaLmio, INEKTPOHHbIE 0Opa3bl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MyHK-
ToM 7.2 yactn 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, ¢ ncnone3oaHmem Pecnybnum-
KaHCKOro nopTrana,

3) nony4nTb CBEAEHUS O XO4€ BbINOSIHEHUS 3aABNEHUN O NPeaoCTaBNeHNN MyHULK-
nanbHOW yCryru, NogaHHbIX B 35IEKTPOHHOM (hopMme;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCTaBeHnss MyHULMNanbLHOW YCryru;

5) nonyunTb pe3ynbTaTt NpegocTaBeHns MyHULMNAansHOM ycryrn B GOpMe 3NEeKTPOH-
HOro JOKYMEHTA;

6) nogaTb xanoby Ha peweHve n gencteue (besgencteue) OpraHa, a Takke ero
AOJDKHOCTHbLIX ML, MyHUUMNAnNbHbIX CriyXawux nocpeactsom PecnybnukaHckoro noprana,
noptana denepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTeMbl, obecneymBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),
COBEepLUEHHbIX NpW NpefoCTaBfeHUN rOCYAapCTBEHHbLIX U MYHULMNAIbHBIX YCIyr opraHamu,
NpefoCTaBAWMMA FOCYOAPCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMMU
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CIyKaLLUMMK;

7) NPOWTK aHKETMPOBaHME (NpeabsiBreHNe 3adBUTENIO NEPEYHS BONPOCOB U UcHepmbl-
BalOLLEro NepeyHsl BapMaHToB OTBETOB Ha YKa3aHHbIe BOMPOCHI) B LIENSX onpeaeneHns Bapu-
aHTa rocyaapCTBEHHOM YyCnyrM, NpegyCMOTPEHHOr0 aAMWHUCTPATUBHBIM perfameHToM
npefocTaBneHns rocyaapCTBEHHOW YCIyrn, COOTBETCTBYHOLLEro Npu3Hakam 3asBuTens;

8) monyunTb BapuaHT NpefocTaBfeHns rocyaapCTBEHHOM yCnyri, npegycMoOTPeHHOro
aiMUHUCTPATUBHbBIM pernameHToOM npeaoCcTaBneHns rocygapCTBEHHON YCIyri.



2.16.2. dopMmupoBaHMe 3a8BNEHUS OCYLLEeCTBNAETCH NOCPECTBOM 3arOfHEHUS 3rieK-
TPOHHOW hopMbl 3asBneHus Ha PecnybrnvkaHckom noptane 6e3 HeobxoauMMOCTM OOMNOMHU-
TENbHOW Nogayn 3asBneHust B Kakon-nmbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmmM 3asaBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUSS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asBrieHMs npu  obpalleHun 3a ycnyramu, npegnonararwmMMmn  HarnpasneHue
COBMECTHOrO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HoOcUTene KOMuu 3JNEeKTPOHHOM (POpMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEeOEHHbIX B 3MEKTPOHHYK (hopMy 3asBNeHUs 3Ha4YeHun B
no6o MOMEHT NO XenaHuto Nofb3oBaTesNs, B TOM YMCe NpU BO3HMKHOBEHUN OLLMGOK BBOAA
1 BO3BpaTe 41151 NOBTOPHOIo BBOAA 3HAYEHUN B INIEKTPOHHYI0 (hOpMY 3asiBNEHNS;

5) 3anonHeHue nonewn anekTpoHHOM POpPMbI 3asBieHUs] 4O Havarna BBoda cBefeHun
3asBUTENEM C UCMNONb30BaHMEM CBedeHUN, pa3melleHHbix B ECUA, un cBegenun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawlencs CcBeaeHun,
OTCYTCTBYIOLLUMNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TANoB 3anofIHEHUS SNEKTPOHHON POPMbI
3aaBneHns 6e3 notepmn paHee BBe4EHHOW MHpOPMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NodaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3as8BMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocCyLleCcTBNSAETCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCAa 3a CyTKM 0 HACTYNNeHnsa 3ToM Aathbl.

[na ocyuwecTBneHMss npeaBapuTENbHOM 3anvcu nocpeactsoM PecnybnmkaHcKkoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpallmBaeMble CUCTEMOWN AaHHbIEe, B TOM YMChe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asButens nNpu
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBMTENEM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3asButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CoobWnT
afpec 3NeKTPOHHOW MOYTbl, HA YKa3aHHbI agpec Takke HanpaBnaeTca WHdopmauusa o
noaTBepXaeHun npeaBapuTenbHON 3anncK ¢ ykasaHneM Aatbl, BDEMEHU U MecTa npuemMa.

Mpwn ocyuiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTenb B 00s13aTeNbHOM nopsigke
NMHOpPMUPYETCS O TOM, YTO NpeaBapuUTEsNbHas 3anMcb aHHYNMPYETCS B Cydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEeHHOro BPEMEHU Npuema.

3asButenb B Noboe Bpems BnpaBe 0Tka3aTbCHA OT NpeaBapuUTeNnbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3assBUTENS COBEPLUEHUS] UHbIX JENCTBUN, KPOME MPOXOXK-
AEeHNs ngeHTudmnKaumm n ayTeHTndmkaLmm B COOTBETCTBUN C HOPMATMBHBLIMU MPaBOBbIMU aK-
Tamn Poccuiickon Pegepaumm, ykasaHusa Lenu npuema, a Takke npeaocTaBneHns CBeaeHun,
Heobxo4MMbIX ANgA pacyeTa ANUTENBHOCTU BPEMEHHOrO MHTepBana, KoTopbli He06XxoaAMMO
3abpoHnpoBaTh Ans npyema.



3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX NpoLe-
Ayp, TPe6oBaHUsA K NOPAAKY UX BbINONHEHUs, B TOM YUCrie 0COGEHHOCTU BbINOSIHEHUS
aAMMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopMe, a TakKe 0COGEHHOCTU BbINof-

HeHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YyHKUNOHaNbHbIX LleHTpax

3.1. Onucanue nocriegosaTeribHOCTH AencTeum npwu npegocTaBneHum

MYHUUMNANbHOW yCcnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHNA 3asABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywowMe B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblgayva (HanpasneHne) 3asiBUTeNto peaynbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. Oka3aHue KOHCyNnbTauun 3aaBUTESIO

3.2.1. OcHoBaHMeM Ha4yana BbIMOMHEHUS aAMUHUCTPATMBHOW npouenypbl SABMseTCs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHUUMMNANbLHON
yCnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOL| — paboTHnk ML,

npun obpaweHnn 3aseutensa B OpraH — cneuvanuct otaena (ganee - OOMKHOCTHOe
nnuUo, OTBETCTBEHHOE 32 KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpokKax
npegocTasneHns MyHuyunanbHon ycnyrm 8 MOL nuyHO v no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BOMpocaMm Ans MOfyYeHUs MyHULMNanbHOW
ycnyru.

3asButens MOXeT NonyyYuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asasutens.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTauns
no cocTtasy, OpMe NpeacTaBnseMon JOKyMEHTauum n apyrum Bonpocam, HeobxoanmMbeiM ans
nosly4eHuUst MyHULMNarbHOW YCryru.

3.2.3. 3asaBuTenb Bnpase obpaTuTbes B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBneHns MyHUUMNanbHOW YCNyrn, B TOM 4ucre no coctasy, dopme
npeacraBnsgseMon LOOKYMeHTauMm v Opyrum BonpocaMm And NofyvyeHUs MyHuUMnansHOm
ycnyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nNyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa.



AOMUHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAaCTOSLMM  MYHKTOM,
BbINOSTHATCS B TeYeHue Tpex pabounx AHen co AHA NoCcTynreHns obpalleHus.

PesynbTaTtamu BbINOMHEHUSI aAMUHUCTPATUBHbBIX Npoueayp SIBNSTCSA: KOHCYNbTauum
no cocTaBy, hopMe NpeACTaBsieMon JOKYMeHTaUMmn 1 Apyrum Bornpocam, Heo0xoauMbIM s
MONyYeHUst MyHULMNaNbHON YCIyru.

3.3. anHHTVIe n paccMoTpeHue KoMmnriekta AOKyMeHTOB,
npeacTaBl/ieHHbIX 3adBUTenemMm

3.3.1. lNpuem AOKyMEHTOB ANs NpefocTtaBneHns MyHuuunanbHon ycnyrmn yepes MoL|
unu yaganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (NpeactaBuTenb 3assutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeH MyHULMNanbHOW YCIryrm U npeacTtaBnseT LOKYMEeHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHuk ML, Begywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAatoLLero AO0KYMEHTHI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMmeHTa;

3anorHAeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNAeT CKaHWpoBaHWe npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asasneHme n3 AIC MoLl;

nepenaeT 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHON dhopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npoueayp SABMASOTCA: rotoBoe K
OoTnpaBKe 3asiBNieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuUTens B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBlieHNE U
nakeT AOKYMEHTOB (3MeKTPOHHOEe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3IEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Tllpnem [OOKYMEHTOB [Ans NpefoCTaBfeHus MyHUUMNanbHOW YCrnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckuim noptan.

3.3.2.1. 3agBuTenb AnA nogayn 3asiBNIEHUS B JNEKTPOHHOM OpMeE BbIMOSHAET
cnegywLwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizaTenbHble A48 NpeaoCTaBeHUss MyHUUMNANbHON YCNyrn;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopme 3aNeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmocTn);



nogTeepxaaeT akT O3HaKOMMEHWA W corfacua € YCroBusMW U NOPAOKOM
npefocTaBneHns  MyHUUMNanbHOW YCnyrM B  3reKTPoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBIieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3IEKTPOHHOrO 3asiBrEeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

9NEeKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCcs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBrEHMS.

dopmaTHO-Nnornyeckasi npoeepka COPMUPOBAHHOIO 3asiBfIeHNA OCyLLeCTBNseTcs
nocrne 3anofIHeHUsA 3asBUTENEM KaX[oro n3 nosien anekTpoHHoOW opMmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3arofIHEHHOMO MONA 3NEKTPOHHOM POPMbl 3asBieHUsT 3asBUTENb
yBEeOMISETCA O XapakTepe BbISIBIIEHHON OWNGKM N NOpsiAke ee YCTpPaHeHUs NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B ANIEKTPOHHOM (POpME 3asiBIIEHMS.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCHA: 3IIEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpefCcTBOM CUCTEMBI 3MEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLueaypbl SBnseTca
NOCTynfieHne 3asiBfeHNs U NHbIX JOKYMEHTOB, HEODXOANMbIX ANA NpefoCTaBneHuss MyHUL M-
nanbHOM YCnyru.

[OMKHOCTHLIM NMLUOM (PabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE aaMUHUCTpPa-
TMBHOM Npouenypbl ABASEeTCA cneumManuct otaena (ganee - 4OMKHOCTHOE Lo, OTBETCTBEH-
HOe 3a NpPUEeM JOKYMEHTOB):

3.3.3.2. [JO/mKHOCTHOE NNU0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B cryvae obpalle-
HWUA 3asBuTENs ¢ 3aseneHnem B Oprah:

onpegenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUSA NPEeACTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexawliee opopmneHne Konmm JOKYMEHTOB, OTCYTCTBME
B AOKYMEHTax NoAYMCTOK, MPUMMUCOK, 3a4epPKHYTbIX CIOB U NHbIX HE OrOBOPEHHLIX Ucnpasne-
HUR);

3anorHAeT 9NEeKTPOHHYK (hopMmy 3asiBfieHMs B aBTOMaTM3MPOBaHHOM UHAOPMaLNOH-
HOW cucteme, npegHa3HayYeHHOW AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT;

npwv NpegocTaBfieHMM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTMBHOIO pe-
rmameHTa Ha 6yMakHOM HocuTene, OCYLLIECTBASIET CKAHMPOBAHWE NPeaCTaBEeHHbIX AOKYMEH-
TOB;

pacrneyaTbiBaeT 3asiBlieHue;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, MpefHa3HaYEeHHYHo
ANA OKas3aHWsA rocydapCTBEHHbIX U MYHULUMUNAIbHBIX YCNYr OOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM (hopMe UNKN ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (dopMUpyeT
3r1eKTPOHHOE Aero;

BO3BpallaeT NoanucaHHoe 3asiBfieHNe U OpuriHanbl OyMakHbIX OOKYMEHTOB 3asiBU-
Teno;

BblAaeT 3asaBUTESTIO Pacnucky B NnpyuemMe JOKYMEHTOB.



B cnyyae Hanu4na ocHoBaHWM A51s OTKasa B pyeme AOKYMEHTOB A0SHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3asBUTENS O HaNn4mMm NpenaTcTeBui ans
npuema 3asBneHns 1 Bo3BpaLlaeT eMy JOKYMEHTbI C 06bSICHEHNEM COAEPKaHNS BbISIBNEHHbIX
OCHOBaHWI An1s oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. JOmKHOCTHOE N0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, Nnocne noctynne-
HUSA OOKYMEHTOB Ha pacCMOTpEHMe:

npuceanBaeT 3as8BlEeHNI0O HOMeP B COOTBETCTBMM C HOMEHKNaTypoun aen un ctatyc «lpo-
BepKa AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NEKTPOHHOM DOPME U INEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobnogeHne ycrnoBmun 4ENCTBUTENBHOCTU SNEKTPOHHOW NoANUCK, nocpea-
cTBoM obpalieHua Kk EguHomy noptany (B crnyyae, ecnu 3asBuTenem npeactaBrieHbl dnek-
TPOHHbIE OOKYMEHTbI, NOAMNUCAHHbIE YCUITEHHOW KBanNnUOUUMPOBAHHOW 3NEKTPOHHOM Noanu-
CblO).

Mpn Hanuyum ocHoBaHWI, NPeaYCMOTPEHHbBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pe-
rmameHTa, NoAroTaBnNMBaeT MPOEKT pelleHnda ob oTkase B NpuemMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA NnpeaocTaBneHnsa MyHULMNAIbHOW YCyr.

B cnyyae, ecnu B pesynbtate NPOBEPKU YCUNEHHON KBANMPUUMPOBAHHOW 3NEKTPOH-
HOW MNOANUCY BbISBNEHO HecobniogeHne yCcrnoBui ee 0eNCTBUTENBbHOCTH, MPOEKT peLlleHns oo
oTKase O0SDKeH coaepXaTb NyHKTbl ctatbn 11 ®egepanbHoro 3akoHa Ne 63-93, koTopble no-
CNY>KUITM OCHOBaHMEM Ans ero NpuHATUS.

MpoekT peweHuns o6 oTkase B nNpMeme AOKYMEHTOB, HEODXO0OMMBbIX AN npegocTasne-
HUA MYHMUMNANbHOW YCNyru, C yKasaHMem NpuyuvH oTkasa (B crnydae, ecrniv OCHOBaHusS Ans
OoTKasa B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
CBSI3aHbl C HApYyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWI K TaKMM OOKYMEHTaM, OCHOBaHUS ONs
OoTKasa B Npueme LOKYMEHTOB AOSMKHbI cogepXaTb MHpopMaLnio 0 HAMMEHOBAHUN AOKYMEH-
TOB (MH(pbopmauuwn, cBedeHu), KOTopble He NpeacTaBneHbl, coaepXaT HeLOCTOBEpPHbIE U
(vnun) npoTuBOpeunBblE CBEAEHUSA, OPOPMSIEHbI C HapyLleHWEM YCTaHOBIEHHbIX TpeboBa-
HWN), HanNpaBNAETCA Ha corfacoBaHWe B YCTaHOBIIEHHOM MNopsiake MOCPeACTBOM CUCTEMbI
3MIEKTPOHHOro A0KYyMEHTO0bopoTa.

CornacoBaHue NpoekTa peleHus 06 oTkase B NnpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npefocTaBfieHnUss MyHUUUNANbHOM YCIyrn, OCyLeCcTBNsSeTCs B Nopsiake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cny4ae oTcyTCTBUSA OCHOBaHUM AN OTKasa B NpuemMe JOKYMEHTOB, NpeayCMOTPEH-
HbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO perfnameHTa, JOSPKHOCTHOE MU0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TeyeHue ofHoro pabodero gHA CO OHS NOCTYNSieHUst 3asiBreHus,
HanpaBnseT 3asBUTENIO, YKa3aHHbIM B 3asiBfiEHUN CNOCOOOM, yBeAOMSIEHNE O NOCTYNfEeHUN
3asiBreHns, cogepxallee BXOOsAWNN permcTpaumoHHbIN HOMEP 3asBneHus, AaTy nonyyYeHus
3asBrieHus, nepevyeHb HaMMeHoOBaHNN (pansos, NpPeaCcTaBNEeHHbIX K HEMY JOKYMEHTOB, AaTy
nosly4yeHuns pesynbTata MyHUUMNANbHON YCYru.

3.3.3.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMuHUCTpaTmB-
HOro pernamMeHTa, Npu HanIMYUM TEXHNYECKON BO3MOXKHOCTU OCYLLIECTBIISIETCA B aBTOMaTu4e-
CKOM pexumMme C MUCMNosib3oBaHNWeM aBTOMaTU3NPOBAHHOM MHGOPMALMOHHOW CUCTEMBI, Npea-
Ha3Ha4YeHHOWN ONdA OKa3aHWs rocy4apCTBEHHbIX U MyHULUMUNANbHbLIX YCAYT.

3.3.3.5. AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBnMBaemble NyHKTOM 3.3.3 agMWHUK-
CTPaTUBHOIO perfameHTa, BbIMOMHAKTCA B Te4eHne ogHOro paboyero AHA Co AHA nocTynne-
HUS 3a8BNEeHUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
paccMOTpeHMNE KOMMNIEKT JOKYMEHTOB UK NPOEKT peLlleHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBeHNa MyHUUMNANbHON YCyrn.



3.4. HanpaBneHue MeXXBe4OMCTBEHHbIX 3anNpoOCOB B OpraHbl, y4acTBylowmMe B npeao-
CTaBNeHUN MyHULMNANbHOM yCrnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyeHne AOMKHOCTHbIM NMLOM (PAaBOTHUKOM), YNONIHOMOYEHHbLIM Ha BbINOSTHEHNE agMUHU-
CTpaTMBHOW Npoueaypbl, OT OSMKHOCTHOrO nvua (paboTHUKA), OTBETCTBEHHOIO 3a Npuem fo-
KYMEHTOB, NPUHATLIX OT 3aABUTENS JOKYMEHTOB.

[OMKHOCTHLIM NMUOM (PabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTpPa-
TMBHOM NpoLeaypbl, ABNSeTCa cneuManuct otaena (ganee - 4OMKHOCTHOE N0, OTBETCTBEH-
HOe 3a HarnpaBfieHUe MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. lomMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBlieHWe MeXBeOOMCTBEHHbIX 3a-
npocoB, (opMUPYET U HaNpaBnNseT B ANIEKTPOHHOM pOpMe NOCPenCTBOM CUCTEMbI MEXBe-
AOMCTBEHHOIO 9NEKTPOHHOIO B3aMMOAENCTBUSA (MPU OTCYTCTBUN TEXHUYECKON BO3MOXHOCTU
— MHbIMK crnocobammn) 3anpockl 0 NPefOoCTaBneHU AJOKYMEHTOB 1 CBEOEHUN, NpesyCMOTPeH-
HbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNUBAEMblEe HACTOALLUMM MYHKTOM, BbIMOSHS-
I0TCA B A€Hb NPUHATUSA 3asiBNIEHUSA HA paCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeayp ABMSKTCA: HanpaBeHHbIe
B OpraHbl BNactu n (unun) nogBegOMCTBEHHbIE OpraHam BnacTy opraHusauum 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB JAaHHbIX Ha OCHOBaHUK 3arpocoB, NOCTYNUBLUNX Ye-
pe3 cucteMy MexseJOMCTBEHHOro 3SIEKTPOHHOIo B3aMMOLENCTBUA, NPeoCcTaBnAT 3anpa-
LUMBaeMble LOKYMEHTbI (MHbopMaLnio) Unn HanpasnsaT yBeLoMeHNa 06 OTCYyTCTBMM AOKY-
MeHTa n (Mnn) nHpopmaunn, HeobxoanMbIX ANA NPefoCTaBNeHUS MyHULMNANbHOW yCnyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPATMBHbIE NpoOLEeaypbl, yCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, BbINOMHA-
I0TCA B TEYEHNe NATU OHEN CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOrO 3anpoca B OpraH unm
opraHusauuio, NpegocTaBnAwoLLmne JOKYMEHT N MHOpMaLMIO, €ClU UHbIE CPOKU MOArOTOBKU
N HanpaBrieHns OTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc He YyCTaHOBMEHbI heaeparibHbIMK 3a-
KOHamu, npaBoBbiMM akTamu lNMpaBuTtenbctBa Poccuinckon deaepaumm n NPUHATHIMA B COOT-
BETCTBMM C (pedepanbHbiMM 3aKOHaMN HOPMaTMBHBIMU NPaBoBbIMK akTamu Pecnybnuvku Ta-
TapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBegeHust), HeobxoauMble Ons NpeaoCTaBeHUss MyHMUMNansHOW ycnyru, nnbo ysegomne-
Hue 06 oTkase, HanpaBfieHHble AOMKHOCTHOMY NLY, OTBETCTBEHHOMY 3a HanpaBieHNe Mex-
BEJOMCTBEHHbIX 3aMpoOCoB.

3.4.4. [JOSMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpasfieHNEe MEXBEeOOMCTBEHHbIX 3a-
NPOCOB:

nonyyaeT 3anpalwmBaemMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3IEKTPOHHOrO B3au-
MOAENCTBUS OOKYMEHTbI (CBefeHus ), Heobxoanmble Onsi NpefocTaBneHns MyHULMNansHoOm
ycnyrm, nnbo ysegomneHne 06 oTkase npu OTCyTCTBUM JOKYMeHTa 1 (unu) nHcopmaumm;

Npyv HanNU4MM OCHOBaHWMN, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pe-
rmamMeHTa, NOAroTaBnMBaeT NPOEKT peLleHnsa 06 oTkase B npueme AOKYMEHTOB, HEO6X0aUMbIX
ANS NpeaoCTaBneHNss MyHULMNANbHON YCIyri.

MpoekT peweHns o6 oTkase B Npyeme LOKYMEHTOB, HEOOXoaUMbIX ANs npegocTasne-
HUS MyHULMNANBHOW YCIYrn, C yKa3aHMEM MNPUYNH OTKasa (B criyyae, ecnivm OCHOBaHUS Ang
OTKasa B NpMemMe JOKYMEHTOB, HEOO6X0AMMbIX A5 NPpefoCTaBAeHnss MyHUUUNAanNbLHOW yCnyru,
CBsi3aHbl C HApyLUEHMEM YCTaHOBMEHHbIX TPeOOBaHUIN K TaKUM LOKYMEHTaM, OCHOBAHUA ANs
OTKa3a B Npueme LOKYMEHTOB AOSMKHbI cogepXaTb MHpopMaLnio 0 HAMMEHOBAHUN JOKYMEH-
TOB (MH(bOpMauMW, CBEAEHUN), KOTOpble He NpeacTaBreHbl, COAepXKaT HeJOCTOBEPHbIE U
(vnn) npoTuBOpeuMBbIE CBEAEHUSA, OPOPMMEHbI C HapyLleHNeM YCTaHOBMEHHbIX Tpeboa-
HWN), HanpaBnNAeTCA Ha CcorfacoBaHWe B YCTaHOBIIEHHOM Nopsake MOCpeacTBOM CUCTEMbI
3NEKTPOHHOro A4OKYMeHTOOb0opoTa.



CornacoBaHue npoekTa pelueHms 06 oTkase B NnpuemMe JOKYyMEHTOB, HEOBXoaNMbIX ANs
npegocTaBneHns MyHUUMNansHOM yCnyrn, OCyLlecTBnseTca B nopsake, NnpeaycMOTPeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNUBAEMble HACTOSALMM MYHKTOM, BbIMOSMHS-
I0TCS B IE€HDb MONYyYeHUs CBEAEHUN N0 MeXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoguMble ONst NPEAOCTABEHNA MyHULMNANbHOW YCIYyrn, NPOEKT peLleHns
06 oTKase B npuemMe OOKYMEHTOB, HeobxoauMbIX ANA NpefoCTaBNeHUa MyHULMNarbHON
ycnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMme ¢ Ucnosib3oBaHMEM aBTOMaTU3NPOBAHHON MHAOPMALMOHHOW CUCTEMBI, NpeaHa3Ha-
YEeHHOW N OKa3aHWA rocydapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, B TOM YUCre C MOMEeHTa
perncTpauumn 3asBrneH1si B COOTBETCTBUM C NMyHKTOM 2.13 agMMUHUCTPATMBHOIO perfnameHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. NoagroToBKa pe3ynbTata MyHULMNANbHON YCNyru

3.5.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
NoCTynsieHne oT JOSMKHOCTHOrO fvua, OTBETCTBEHHOIO 3a HanpaBreHue MeXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMWI), HeobxoanmbIX ANs npefocTaBneHuss MyHUUMNanbHOM
yCnyru.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM MpoLe-
Aypbl, ABNSETCH cneunanucT otaena (ganee - AOMKHOCTHOE NULo, OTBETCTBEHHOE 3a NOAro-
TOBKy pesynbTaTta NnpeaocTaBneHns MyHUUUNanbHOW yeryri).

3.5.2. [JomKHOCTHOE N1UO, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTata npegocrasne-
HUA MYHULMNANbHOW YCAYTn:

paccmMaTpmBaeT C(POPMUPOBAHHLIN KOMMNIIEKT JOKYMEHTOB, HEOOXOANMbBIX AN npeao-
CTaBrieHNs MyHULMNAnbHON yCnyru;

NPy BbISIBNEHUN OCHOBaHW ONsi OTKa3a B NPegoCTaBfeHUN MyHULMNANbHOW YyCnyru,
YKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMeHTa, NOAroTaBnmMBaeT NPOEKT peLue-
HUs 06 OTKase BO BKITHOYEHMM (B UCKIIOYEHNN) XXMNOIo NOMELLEHUS B COCTaB (M3 cocTasa) cre-
LManm3npoBaHHOIo XUANLWHOro ooHaa COTPYyAHMK MyHUUMNanbHOro panoHa Pecnybnuku Ta-
TapcTaH (ganee — peweHne o6 oTkase);

B ClNyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNEHUW MyHMLMNANbHOW
ycnyru, NpegyCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnamMmeHTa, no utoram pac-
CMOTPEHUST OKYMEHTOB, HEO6X0OMMbIX AN NPefoCTaBeHns MyHULMNANbHOW yCryr, nog-
rotTaBnvMBaeT MPOEKT peLleHnst O BKYeHUN (06 UCKMIOYEHMI) XXMUMOro NOMELLIEHUSI B COCTaB
(M3 cocTtaBa) cneumannM3npoBaHHOro XUNULWHOroO ooHAaa YUCTONONBLCKOrO MYHULMNANBHOIO
panoHa Pecnybnuku TaTtapctaH (Qanee — pelwieHue);

HanpasnseT NOAroTOBMEHHbLIN MPOEKT peLleHns Ha corflacoBaHne B COOTBETCTBUN C
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa nocpecTBOM CUCTEMbI 3MEKTPOHHOIO JOKY-
MeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBAEMblE€ HACTOSALLMM MYHKTOM, BbINOMNHSA-
I0TCA B TeYeHne Tpex paboumnx aHen.

Pesynbtatamun BbINOMHEHUS aAMUHUCTPATMBHBLIX NpoLEeayp ABMSKOTCA: NPOEKT peLle-
HWUS1 UM NPOEKT pelweHns o6 oTkase, HanpaBrieHHble Ha cornacoBaHne pykosogutento Op-
raHa.

3.5.3. CornacoBaHue 1 nognucaHve npoekTa pesynstata npefocTaBneHns MyHULN-
nanbHOM ycrnyru (aanee — NPOeKTbl JOKYMEHTOB) OCYLLECTBIISieTCA 3aMecTuTenemM pykoBoau-
Tens OpraHa, Pykosogutenem Oprana.



[MoaroToBrieHHbIE NPOEKTLI AOKYMEHTOB, UMEIOLLME 3aMeYaHus, BO3BpaLLaTCca Ha [0-
paboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTata MyHuuunansHon ycnyru. Nocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB NMOBTOPHO MNepearTcs AN corracoBaHusa U
noanucaHus.

Pykosogutens OpraHa npu pacCMOTPEHUN MPOEKTOB AOKYMEHTOB NpoBepsieT cobrto-
AeHne aAMUHUCTPaTUBHOIO perfiaMmeHTa A0MMKHOCTHbIMU nuamu OpraHa B 4aCcTu CPOKOB Bbl-
NONMHEHNs agMUHUCTPATMBHBIX Npouenyp, UX nocnegoBaTensHOCTU Y NMOMHOTbI, HANMYns co-
rnacoBaHUM YNOSTHOMOYEHHbIX AOMKHOCTHLIX Nl OpraHa B cUCTEME 3NEKTPOHHOIO AOKYMEH-
ToobopoTa.

B cnydyae BbisiBNeHWs HapyLleHWin B 4acTuU CPOKOB BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Ux nocnenoBaTenbHOCTU U NONHOTLI PykoBoauTene Mcnonkoma nHMUmMmMpyeT npu-
BrneYyeHve K OTBETCTBEHHOCTW NL, AOMYCTUBLUMX HapyLleHUs, B COOTBETCTBUM C NYHKTOM 4.3
aAMWHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE MpoLeaypbl, yCTaHaBMMBaeMble HAaCTOAWMM MYHKTOM, BbINOSHS-
I0TCA B TeYEeHWe NnATHaauaTm pabouynx aHen.

PesynbTaTtamun BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABMASKTCA: NognMcaHHoe
PykoBogntenem OpraHa pelweHne unu peweHve o6 oTkase, HanpaBreHHOe Ha perncTpaumio
B OpraH.

3.5.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernameHTa, Npu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMaTU4ECKOM
pexumMe C UCnosib30BaHMEM aBTOMaTU3NPOBAHHON MH(POPMALMOHHOW CUCTEMbI, NpeaHas3Ha-
YeHHOW AN OKa3aHWs rocygapCTBEHHbIX U MyHULUMMAmNbHbBIX YCIyT.

MakcrmarbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.5. agMMHMUCTPaTMBHOIO perfamMmeHTa, CoCTaBnsieT BOCeMHaauaTb pabounx gHEN.

3.6. Bbigaua (HanpaBneHue) 3aaBUTENIO pe3yfibTaTta MyHULMNAaNbHON yCnyrm

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Npoueaypbl sABnsieTcs
nosiy4eHme SOSMKHOCTHBIM IMLOM, OTBETCTBEHHbLIM 3a BbINOSTHEHNE aAMUHUCTPATUBHOW Mpo-
uenypbl, LOKYMEHTa, NOATBEPXAatoLero npegoctaBneHne MyHULMNanbHON yCnyru.

[OSMKHOCTHLIM JIMLIOM, OTBETCTBEHHBIM 33 BbINOMHEHWE aAMUHUCTPATUBHOW npoLle-
Aypbl, ABNAETCA cneumanucT otaena (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaayy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE NL0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) 4OKYMEHTOB:

obecneynBaeT perncTpaunio 1 BHeceHne CBeeHn o pesyrnbTaTe NpeJoCcTaBNeHnsa My-
HUUMNANbHOW YCryrn B NOACUCTEMY BeAeHUs JOKYMEHTALUN aBTOMaTU3MPOBaHHOW MHOP-
MaLMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHON 151 OKa3aHWs roCy4apCTBEHHbIX U MyHULMNAbHbIX
ycnyr;

n3BeLaeT 3aaBuTens (ero npeacraBuTenst) cnocoboMm, ykasaHHbIM B 3asiBNEHUN, O pe-
3ynbTaTte npegocTtaBneHna MyHUUMNansHOW YCyru 1 0 BO3MOXHOCTU NOSTyYeHus pesynbraTa
npegocTaBneHns MyHuumnansHom ycnyrm B Oprade nnv 8 MOLI.

McnonHeHve npoueayp npy HanMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pEeXMMe C UCMOoSib30BaHMEM aBTOMAaTU3NMPOBAHHON WMHMOPMALMOHHOW CU-
CTeMbl, NpeAHa3Ha4YeHHOW OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCITYT.

AOMUHUCTPATMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbIMOSHS-
0TCA B TEeYEeHNe ogHoro paboyero AHS co AHA nognucaHns AOKYMeHTa, SBNALWerocsa pesynb-
TaToOM NpeaocTaBfeHnss MyHUUUNAnbHOW YCnyru, YNosTHOMOYEHHbIM OOSHKHOCTHLIM JIMLIOM
OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NPoLEayp SABSKTCA: pasMeLleHune
cBeleHUn O pesyrbTaTe NpeaocTaBreHns MyHULMNanbHOW yCryrn B MHOPMALMOHHBIX CU-
cTemax, usBelleHne 3asaButens (ero npeacraBuTens) O pesynbTaTe NpefoCTaBeHns MyHU-
uMnanbHOM ycrnyrm n cnocobax ero nosyyeHus.



3.6.3. lNopsagok Bbigayum (HanpaeneHnsa) pesynbTaTa NnpegocTaBneHns MyHUUmnansHom
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBuTens 3a pesdynbTatoM MyHuumMnanbHou ycnyrn B MOLL,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbLHOW yCryrn B opMe ak3emnnigapa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHoM HocuTene. 1o TpeboBaHuo 3asBUTENS BMECTE C 3K-
3eMMAspPOM IMEKTPOHHOIO JOKYMEHTa Ha ByMaXHOM HocuTerne eMy NpefoCTaBnseTCs 3K3eM-
NASAp 3NEKTPOHHOro AOKYMEHTa NMyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHGOPMaLMK Unn
HanpaBneHus 3K3eMnnsapa NEeKTPOHHOro AOKYMEHTa NO 3NEKTPOHHOW NoyTe B afgpec 3asBu-
Tend. [Npn 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLIMN NN HanpaBieHUN 3K3eMnnapa anek-
TPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBMEH 3K3EMMMSAP 3NEKTPOHHOro JOKYMEHTa
Ha ByMa)KHOM HocuTene, No ANEeKTPOHHOM NOYTEe MAEHTUYHOCTb TaKOro aK3emnisipa NeKTpoH-
HOro JOKYMEHTa 3K3eMnNsApy 3NEeKTPOHHOIro AOKYMeHTa Ha BymaxHOM HocuTere 3aBepsaeTcd
YNONTHOMOYEHHbBIM COTPYOHUKOM C UCMOMb30BaHMEM YCUIEHHOMW KBANMPULUMPOBAHHOWN 3rek-
TPOHHOM NOLMUCM.

AOMUHUCTpaTMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMOSHA-
I0TCA B NOpsAKe o4epefHOCTH, B AeHb NpMbbITUSA 3a8BUTENS B CPOKW, YCTAHOBIEHHbIE perna-
MeHTOM paboTbl MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
dhakTa BblAauu pesynbTaTta npegocrasneHns myHuumnansHon yenyru B ALC ML, pesynbTtar
npegocTaBneHnsa MyHULMNaIbHOW YyCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckuin nopTan 3asBuTENO B JIMYHbBIA KabMHET aBTOMAaTUYeCKU HanpaBnseTcs
3NEeKTPOHHLIN 06pa3 JOKYMEHTa, ABMAIOLWEroca pesynbTaTtoMm NnpegocTaBNeHnus MyHuumnans-
HOM yCryru, NOANNCaHHbIN YCUITEHHOW KBaNMUUMPOBAHHOMW 3N1IEKTPOHHOW NOAMUCKHIO YMOSHO-
MOYEHHOro A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NMpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALMM MYHKTOM, BbIMOSHS-
I0TCA B AeHb nognucaHua AOKYMeHTa, NoATBepXaatoLero npegoctasrneHne (oTkas B npego-
CTaBNEHUN) MyHULMNANbHON YCINYIn, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM Niuom OpraHa (Opra-
HOM).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasneHne
(npepoctaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuTernto JOKYMeHTa,
noaTBepXaatoLLero npefocTaBneHe MyHUUUnanbHou ycrnyrm (B TOM Yuicrne oTkas B npeno-
CTaBNEeHUN MyHULMNANbHOW YCNyru).

3.6.3.3. lNpu obpalueHnn 3aaBmTeNs 3a pe3ynbTaToM MyHuumMnansHon ycnyrm B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a BblAady (HanpasrieHne) JOKYMEHTOB, BblJaeT 3asiBu-
Ten pesynbTaT MyHUUUnansHon ycnyru. o TpeboBaHmio 3asaBUTENS BMECTE C 3K3EMMNIISAPOM
3NEeKTPOHHOro JOKYMeHTa Ha ByMaKHOM HOocuTene emy NpefocTaBnaeTcs IK3eMNap dnek-
TPOHHOIrO JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTEmNb MHOpMaLUMn UNn Hanpasene-
HWA 3K3eMnnspa SNEeKTPOHHOrO AOKYMEHTa Mo 3fIEKTPOHHOM NoYTe B agpec 3asBuTens.

AOMUHUCTpaTMBHbIE NMpoueaypbl, yCTaHaBNUBaeMble HAaCTOSALWLMM MYHKTOM, OCYLLEeCTB-
NATCA B NOpsaKe ov4epeHoCTH, B AeHb NPpUbLITUSA 3asBUTENS B COOTBETCTBUM C NMpaBunamum
BHYTpPEHHero TpygoBoro pacnopsiaka OpraHa.

PesynbTaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp SBnaTcs: pukcaums akta
BblAayn pesynbTaTa NpegocTaBfeHns MyHULMNanbHOW ycnyrm B aBTOMaTU3MPOBAHHOMW WH-
hopmMaLMOHHON cucTeme, NpeHasHayYeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAanNb-
HbIX YCIyT.

3.7. UcnpaBneHne TeXHU4YeCKUX ownoboK

3.7.1. B cnyyae obHapyXeHUs1 TEXHUYECKOW OWNOKM B JOKYMEHTE, ABMASIOLLEMCS pe-
3ynbTaToOM MyHUUMNanbLHOW ycnyru, 3assuternb HanpasnseT B OpraH:



3asBneHne o6 ncnpaeBneHnn TeXHMYECKON oWwmnbkm (NpunoxeHne Ne 6 Kk HacTosLwemy
agMWHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTESTIO KaK pe3ynbTaT MyHULMNanbHOW yCrnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMeoLLME IOPUONYECKYIO CUIY, CBUAETESbCTBYIOWNE O HANMYUM TEXHUYE-
CKOWN OLLUNBKMN.

3asBneHne o6 McnpaBneHnn TEXHUYECKON OWNOKM B CBEAEHUSIX, YKa3aHHbIX B AOKY-
MeHTe, ABNALLEMCS pe3yrbTaTtoM MyHULMNANbHOM yCryru, nogaeTtcs 3assutenem (ynosiHo-
MOYEHHbIM MNpeacTaBuTeNnemM) NOYTOBbIM OTNpaBrieHeM (B TOM YUCME C UCNOSIb30BaHMEM
3NEKTPOHHOM NOYThLI), NMB0o Yepes PecnybnukaHckmii noptan unm MOLL.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuYeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBreHns 06 ncrnpaBneHnn TEXHNYECKON OLMOKIN, perucTpupyeT 3asiBneHne ¢ npuno-
XEHHbIMW OOKYMEHTaMn U nepegaeT NUx OSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpaTMBHBIE MpoLeaypbl, ycTaHaBNMBaeMble HACTOALWMUM MYyHKTOM, BbIMOSHSA-
I0TCA B TeYeHne ogHoro paboyero gHS € AaTbl pernctpaumm 3asBneHus.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBSKOTCA: NPUHATOE U 3a-
perncTpupoBaHHoOE 3asiBNeHne, HanpaBneHHoe Ha pacCMOTPEeHUe OOMMKHOCTHOMY nuuy, OT-
BETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOE NULL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LEeNnax BHECEHWA WUCMpaBfieHUn B LOOKYMEHT, SBMSKOLWMACA pes3ynbTaToM
npegocTaBnNeHns MyHUUMNanbHOM YCryru, OCyLWeCTBNSAeT npoueaypbl, NpesyCMOTPEHHble
NyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W Bbl4aeT UCMpPaBreHHbIN JOKYMEHT 3asiBu-
Tento (YnormHOMOYEHHOMY MPeACTaBUTENO) NIMYHO NOL POCMUCH C U3BbATUEM Yy 3adABUTENS
(YnosIHOMOYEHHOro NpeacTaBuTens) opurmHana 4oKyMeHTa, B KOTOPOM COLAEPXKUTCS TEXHUYe-
ckas owmnbka, nNn HanpaenseT B agpec 3asBUTENs NOYTOBbIM OTNpaBrieHneM (NocpeacTBOM
3MIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTW NOSTy4YeHUs1 JOKYMEHTa npu npegocTaBneHun B
OpraH opurnHana gOKyMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

AOMUHUCTpaTMBHBLIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYyHKTOM, BbIMOSHSA-
I0TCA B TeveHne AByx pabounx gHen nocne obHapyXeHNa TEXHNYECKOW OLLIMOKN uUnu nonyye-
HUS OT NHBOro 3anHTEPECOBAHHOIO NMLUA 3asdBfEeHNs 0 JOMYLLEHHOW oLnbKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Mopspok u popMbl KOHTPOSSA 3a NpeAoCcTaBlIieHUEM MyHULMNANBLHOW YCIyru

4.1. NopsaaoK ocyLLEeCTBNEHMS TEKYLLLEro KOHTPOIA 3a COBMOAEHNEM U UCNIONTHEHNEM OT-
BETCTBEHHbLIMMW JOSDKHOCTHLIMMU NIML @MU NOSNOXKEHUN aAMUHUCTPATUBHOIO pernameHTa u NHbIX
HOPMaTUBHbIX MPABOBbLIX aKTOB, YCTaHaBNMBaOLWMX TpeboBaHNA K NpeaoCTaBNEHNIO MYHULM-
nanbHOW YCIyru, a Takke NpUHATUEM UMW peLLEeHNIA

KoHTponb 3a NOMHOTOM M KAa4eCTBOM MpeaoCTaBneHnst MyHULMNAanbHOW YCyrn BKITHO-
YyaeT B cebs BbIsIBNIEHME U yCTpaHeHMe HapyLUeHW NpaB 3asBuTenen, nposeaeHne NpoBepokK
cobntogeHnsa npouenyp npeaocTaBneHns MyHULMNanbHOW YCNyru, NOAroTOBKY peLUeHu Ha
aenctensg (6esnencTame) OMMKHOCTHBIX ML OpraHa MeCTHOro camoyrnpaBfieHUs.

dopmMamn KOHTpONs 3a COBMOAEHNEM UCMONTHEHUS aMUHUCTPATUBHbIX NpoLueayp sB-
NATCS:

1) npoBepka n cornacoBaHne NPoeKToB AOKYMEHTOB MO NPeAOCTaBEHNIO MyHULMNAnNb-
HOW yCryru;

2) NnpoBOAMMbIE B YCTAaHOBIIEHHOM Nopsiake NPOBEpPKN BeAeHUst 4enonpon3BoacTBa;

3) npoBegeHne B yCTAHOBNEHHOM NMopsaKe KOHTPOSMbHbLIX MPOBEPOK cobntogeHnsa npo-
uenyp npegocTtaBneHuss MyHUUMNansHOM yCryru.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLNECH B SNIEKTPOHHOWN



6ase gaHHbIX, cnyxebHas KoppecnoHAeHUNs, YCTHast U NMCbMEHHast HpopMauunsa AOSMKHOCT-
HbIX NNL, OCYLLECTBAIOLWNX BbINOSTHEHNE aAMUHUCTPATMBHbIX NpoLeayp, XypHanbl y4yeTa co-
OTBETCTBYIOLUNX JOKYMEHTOB N ApYyrne CBeLeHus.

[ns ocyLlecTBNeHns KOHTPONS 3a coBepLUeHneM AENCTBUN Npu NpeoCTaBneHnm My-
HULMNAanbHOW YyCryrn n NPUHATUN peLleHnn pyKOBOOUTENO OpraHa MeCcTHOro camoynpasre-
HWA NPeACTaBNATCA CNpaBKkU O pesyrnbTaTtax NpegocTaBNeHnsa MyHULMNAaIbHOW YCyTri.

O cnyyvasax 1 npuynHax HapyLleHUs CPOKOB, NOCNenoBaTeNnbHOCTU U coaepXaHusa aa-
MUHUCTPATMBHbIX Npoueayp OOIMKHOCTHbIE NUua HEMeAIeHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, nNpefoCcTaBfAOWEro MyHULMNAanbHyO yCcnyry, a Takke npeanpuHUMaltoT CPOYHble
Mepbl MO YCTPAHEHWUIO HapPYLUEHW.

TeKyLmii KOHTPONb 3a cobnogeHnemM NocrneaoBaTeNbHOCTU OENCTBUN, onpeaeneHHbIX
agMWHUCTPATUBHLIMK MpouedypamMu Mo MNpedoCTaBneHno MyHUUMManbHOW YCnyru, ocy-
LLIECTBIISIETCA 3aMeCcTUTEeNeM pyKoBOAUTENSA OpraHa MeCTHOro caMoynpasfieHusi, OTBETCTBEH-
HbIM 3a opraHusauuio paboTbl MO NPeaOCTaBNEHNIO MyHULUNANBHOW YCNyrk, HayanbHUKOM
oTAena, OCyLWeCTBNAWLWeEero opraHusauuio paboTbl Mo NpeaocTaBfeHnio MyHUUMMNAanNbHON
yCnyru.

lMepeveHb OOSMKHOCTHLIX NUL, OCYLLECTBAAKLWMX TEKYyLUA KOHTPOSb, yCTaHaBNuBa-
eTCs MOMNOXEHUSIMU O CTPYKTYPHbIX nogpasgernieHnsax opraHa MecTHOro camoynpasneHnsa u
AOJMPKHOCTHBLIMU perfnaMmeHTamu.

4.2. Tlopsgok 1 NepuoanMyHOCTb OCYLLECTBIIEHUS MNMAHOBbIX M BHEMNSTAHOBbLIX MPOBEPOK
MONHOTBHI U KayecTBa NPeaoCTaBfEHUS MyHULMNANbHOW YCNyrn, B TOM 4YuUCre MOPSiAOK M
POpMbI KOHTPOMS 3a NOSIHOTOW N KaYEeCTBOM NPeaoCTaBfeHns MyHULMNANnbHON YCnyru

4.2.1. KoHTporb 3a NOSIHOTOM U Ka4eCTBOM MpefocTaBeHns MyHUUUNanbHOW yCryrm
ocyLlecTBngeTcqa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHMLMNANbHbBIX CryXXaLlnX.

4.2.2. B uensax ocyLwecTBeHNs KOHTPOMS 3a MNOSIHOTOM U Ka4eCTBOM NpeocTaBfieHns
MYHMLMNANbHON YCINyrn NpoBOAATCS NiiaHOBbIE M BHEMNaHOBbIE NpoBepkn. Mopsiaok n nepu-
OLMYHOCTb OCYLLECTBIIEHUS NMIAaHOBbIX MPOBEPOK yCTaHaBnmMBaeTcsa nnaHom paboTel OpraHa.
Mpn npoBepke MOryT paccMaTpmBaTbCS BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBeHNEM MYyHU-
uMnanbHOW yCnyru (KOMMMeKCHbIe NPOBEPKN), UM OTAESNbHbBIA BOMPOC, CBA3aHHbIN C Npefo-
cTaBneHneM MyHULMnansHoOM ycryrn (Tematndeckmne nposepku). NpoBepka Takke MOXeT npo-
BOAUTBCS MO KOHKPETHOM xanobe 3asButens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCS B CBSA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBNIEHHbIX HApYLLEeHUN aAMUHUCTPATUBHOIO pernamMeHTa, a Takke B Criydae nonyyeHus xa-
nob 3aseuTenen Ha gencteus (besgencteme) OpraHa, a Takke UX JOMMKHOCTHbIX L, MyHU-
UMnanbHbIX CRyXaLumx.

4.2.4. PesynbtaTbl NPOBEPKM OPOPMAAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM YKa3bl-
BalOTCS BbISIBNEHHbIE HEOCTAaTKN U NPEASIOXEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb LO/MKHOCTHBIX NUL, OpraHa, NnpeAoCTaBnsoWero MyHMumMnansHyro
ycnyry, 3a peweHusa n gencteus (6esgencrteme), NnpuHMMaeMble (OCyLLECTBNAEMbIE) MU B
Xo4e npeaocTaBneHnsa MyHUUunanbHOW yCnyru

Mo pesynbTaTam NpoBeAeHHbIX NPOBEPOK B Clyyae BbIABINEHUA HapyLUeHUW rnpas 3a-
SIBUTENEN BUHOBHbIE LA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOLa-
TenbcTBOM Poccuinckon degepaumu.

PykoBoanTens opraHa MECTHOrO caMoynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOE-
BPEMEHHOE pacCMOTpPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTternb PYKOBOAWUTESNS) CTPYKTYPHOro noapasfeneHnsa opraHa
MECTHOro caMoyrnpaBfneHus HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (UNn) HeHaane-
Xallee BbINoNHeHne agMUHUCTPATUBHBLIX JENCTBUI, YKa3aHHbIX B pasaene 3 adMUHUCTpaTUB-
HOro perrnameHTa.



HOMKHOCTHbIE NMLA U NHbIE MyHMLMNANbHbIE CAyXXaLuue 3a pelleHns n gencTems (6es-
AencTBne), npuHMMaemMble (OCyLLeCTBNAeMble) B xode npefocTaBfieHns MyHULMNanbHOW
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM NopsiaKe.

4.4. TonoxeHus, xapaktepusywme TpeboBaHMa K NOpsSAKy M popmamM KOHTpons 3a
npegocTaBfeHnemM MyHULMNanbHON yCyrn, B TOM YMCIE CO CTOPOHbBI rpaxaaH, nx obbeanHe-
HUM N opraHn3aumn

KoHTponb 3a npegocTtaBneHmeM MyHUUMNanNbHOM YCNyrn Co CTOPOHbI rpaxaaH, nx oob-
eMHEHUIN N OpraHn3auunin, ocyLLecTBISeTCS NOCPeACTBOM OTKPLITOCTU AeATENBHOCTU OpraHa
MECTHOro camoyrnpasfeHnsa Npyu NpegocTaBneHnn MyHULMNansHOW yCnyru, nonyyYeHnsa nosn-
HOW, akTyanbHOM N 4OCTOBEPHOM MHGOPMaLMK O NOpsAKe NpeaocTaBieHNa MyHULUNAaNsHON
YCIyr1 1 BO3MOXXHOCTM JocyaebHOoro paccmoTpeHust obpalieHunn (kanob) B npouecce npeao-
CTaBIiEHUS MYHULMMNANbHON YCNyru.

5. locynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA pelleHn u aencrtenm (oes-
AEeUCTBUS) opraHa, NnpeaoCTaBnAOLWEero MyHULMnanbHy ycnyry, MHOrocgyHkumo-
HanbHOIro LeHTpa NpeaocTaBneHns rocyaapCcTBeHHbIX U MyHULMNANbHbIX YCIyr, opra-
HU3aUMKn, yKa3aHHbIX B YacTtu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke
MX AOJMKHOCTHbIX NULU, MyHULMNANbHbIX CNyXaluX, paboTHMKOB

5.1. 3asBuTenn UMeroT npaBo Ha obxanoBaHwe B AocyAebHOM Mopsiake peLleHun m
Aenctenin (besnencteunsa) opraHa, NpefoCTaBnAoLWero MyHUUUNanbLHy ycnyry, OOMKHOCT-
HOro nuua opraHa, NPeaoCTaBMAWEro MyHUUMNANbHYIO YCNyry, MyHUUUNANbHOro Crya-
LLero, pykoBoguTensa opraHa, NpefoCTaBnsoWwero MyHMUMnanbHy yCnyry, MHOroyHKLMO-
HanbHOro UeHTpa, paboTHMKaA MHOroYHKUMOHANBHOrO LieHTpa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3asaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMCNe B CeayLWmx cnyyasx:

1) HapyweHue cpoka perucTpauumn 3sanpoca O NpefocTaBleHUn MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne 210-93;

2) HapyLleHue cpoka npeadoCcTaBreHns MyHuUmMnansHon ycnyrin. B ykazaHHOM cryvae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLEHNI U aencTBun (6esnencTans)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLUNOHANbHOIO LIEHTPa BO3MOXHO B
cny4yae, ecrnm Ha MHOro(yHKUMOHAanNbHbINM LEHTP, peleHuns n gencteus (6esgencrame) KoTo-
poro obxanytTcs, BO3NOXeHa (yHKUMS MO NpefoCTaBNEeHUD COOTBETCTBYHOLWINX MYHULU-
nanbHbIX YCryr B NOfIHOM o6beme B nopsake, onpegeneHHom Yactbio 1.3 ctatbn 16 depe-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB UM MHApOPpMaLMM NGO OCyLLeCTBNEHUSA Aen-
CTBUWN, NpefcTaBfeHne WM OCYLLECTBMEHME KOTOPbIX HEe NnpefyCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMK akTamu Poccurckon degepaumm, HOpMaTUBHBIMU NPaBoOBbIMU akTamu Pecny6-
nukn TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbLIMU akTaMu A4Ns NPegoCTaBneHns MyHULunanb-
HOW yCryru;

4) oTka3 B Npueme JOKYMEHTOB, NpeaoCTaBneHne KOTOpPbIX NpeayCMOTPEeHO HOpMaTuUB-
HbIMU NpaBoBbIMU akTamun Poccunckon degepaumm, HOpMaTUBHBIMU MPaBOBbLIMKU akTaMu Pec-
ny6nukn TaTtapcTaH, MyHMUMNanbHbIMW NMPaBOBLIMW akTaMn Ans NPeaoCTaBneHnss MyHULM-
nanbHOW yCrnyru, y 3asBuTens;

5) oTka3 B MpenoCTaBfeHUN MyHULMMAnbHOW YCyru, €criv OCHOBaHUs OTKas3a He
npeaycMoTpeHbl dpeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Poccunckon ®epepaumm, 3aKkoOHaMn 1 MHbIMU HOpMaTUB-
HbIMW NpaBoOBbIMKU akTamn Pecnybnukn TatapcTtaH, MyHUUmMnanbHbIM1 NpaBoBbIMU akTamu. B
yKaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHune 3asiBUTENEM peLUEHN U Oen-
cTBun (6e30encTens) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHUKa MHOrOYHKLMOHANbHOro
LeHTpa BO3MOXHO B Cliyyae, eCcriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelueHns u encTBns



(6e3pencTtBme) KOTOpPOro obxanytTcs, BO3NOXeHa (PyHKUMS MO NpeaoCTaBfIEHUIO COOTBET-
CTBYHOLMX MYHULMNAMbHbLIX YCyr B NOSIHOM o6bemMe B nopsiake, onpeaeneHHoM yacTbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENdA NpU NpPegoCTaBneHuM MyHUUUNanNbLHOM yCcryru nnathbl,
He npefyCMOTPEHHON HOpMAaTMBHbLIMK NpaBoBbIMKU akTamu Poccuickon Pegepaumm, Hopma-
TMBHbIMW NpaBoBbIMM akTamun Pecnybnukn TatapcTtaH, MyHMUMManbHbIMU MPaBOBbLIMU akK-
Tamu;

7) 0TKa3 opraHa, NpeAoCTaBnsLWero MyHuuunanbHy ycrnyry, LOMKHOCTHOrO fimua op-
raHa, NpegoCTaBNAOLLEr0 MyHUUMNANbHYO YCyry, MHOrO(OYHKUMOHANbHOro LeHTpa, paboT-
HMKa MHOrO(PYyHKLMOHANBHOro LeHTpa, opraHn3aunn, npegyCMoTpeHHbIX YacTbio 1.1 cTaTbu
16 PenepanbHoro 3akoHa Ne 210-D3, unu nx paboTHUKOB B UCMPaBAEHUM AOMNYLEHHbBIX UMM
onevyaTok 1 oWMOOK B BblJAaHHbIX B pe3ynbTate npefocTaBneHms MyHUUmMnanbHOn ycnyru go-
KyMeHTax NMbo HapyLLleHne yCTaHOBIEHHOMO CPOKa TakMx ucnpasnenunin. B ykazaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHe 3aaBUTENEM peELLEHN U AencTBuI (6e3aencTauns)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANbHOMO LIEHTPa BO3MOXHO B
cnyyae, ecnm Ha MHOrO(yHKUMOHAaMNbHLIN LEHTP, peleHuns n gencteunsa (6esgencrame) KoTo-
poro obGxanykTcs, BO3MNoXeHa (yHKUMSA MO NpeaoCTaBNEHUIO COOTBETCTBYHOLUNX MYHULM-
nanbHbIX YCnyr B NOfiHOM o6beme B nopsake, onpegeneHHom vacTtbto 1.3 ctatbn 16 dene-
panbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsaka Bblayun AOKYMEHTOB MO pesynbTatam npeaocTas-
NEeHNst MyHULUMNANbHOW YCIyru;

9) npuocTaHoBIEHME NPeoCTaBNeHs MyHULMNANbHOW YCIyru, eCnn OCHOBaHUA Npu-
OCTaHOBJIEHUS HE NPeayCMOTpPeHbl defepanbHbIMU 3aKOHaMN N NPUHATLIMU B COOTBETCTBUU
C HUMW MHBIMW HOPMAaTUBHbLIMW MNpPaBOBbLIMW akTamMn Poccunckon denepauunm, 3akoHaMmn w
WHBbIMW HOPMaTMBHbBIMW NPaBOBbIMK akTamu Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMK npa-
BOBbIMK akTamu. B ykaszaHHOM crnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTe-
nem pelleHnn n genctenin (6es3genctens) MHOroyHKUMOHANbHOro LeHTpa, paboTHMKa MHO-
ropyHKUMOHANbHOro LieHTpa BO3MOXHO B Cryvae, ecrniv Ha MHOrOQOYHKLMOHAMbHbIA LEHTP,
peweHus n gencteus (besgencrane) KOTOPOro oBXanyTcs, BO3NOXeHa PyHKLMS MO Npeno-
CTaBIIEHMIO COOTBETCTBYIOLMX MyHULMNANbHbIX YCNYr B NONIHOM 06beme B nopsake, onpeae-
neHHom 4vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENSA NpY NPeaoCTaBNEHNN MYHULMNANbHON YCNYrn AOKYMEH-
TOB MNn MHGOpMaumm, OTCYTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuncb npu
nepBOHavyanbHOM OTKase B Npveme AOKYMEHTOB, HEOOXOAUMbIX ANS NPefoCTaBneHUs MyHU-
uunanbHou ycnyri, nnbo B NpegocTaBreHnM MyHULMNANbHOW YCNYru, 3a UCKITIOYEHNEM Chy-
YyaeBs, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 ®egepanbHoro 3akoHa Ne 210-93. B
yKasaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM pelleHnn u gemn-
cTBun (6e3nencTens) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHUKa MHOrOMYHKUMOHANbHOro
LeHTpa BO3MOXHO B Cly4ae, eCcrii Ha MHOrOo(OyHKUMOHAmMbHbIA LIEHTP, peLleHnst U OencTBns
(6e3pencTBme) KOTOPOro 0bXanyrTcs, BO3NOXeHa (PyHKUMS MO NpeaoCTaBEHUI0 COOTBET-
CTBYHOLMX MYHULMNANbHbIX YCyr B NOSTHOM o6beme B Nopsiake, onpeaeneHHoM vacTtbio 1.3
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-93.

5.2. Y)Kanoba nogaetcst B NMCbMEHHOM hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
dopmMe B opraH, NpefoCTaBALWMIA MyHAULUNAIbHYO YCNYry, MHOMO(YHKUMOHANbHbLIA LEHTP
nmbo B COOTBETCTBYHLLNIN OpraH rocygapCTBEHHOW BNACcTU, ABMNSAOWMIACS y4peauTenem MHo-
ropyHKUMOHaNbLHOro LUeHTpa (ganee - ydypeamTernib MHOro(PyHKUMOHANbHOrO LIEHTPA), a Takke
B OpraHu3aumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93.
Xanobbl Ha pelleHna n gencteus (besgencTane) pykoBoauTensa opraHa, NpeocTaBnsatoLLero
MYHULMNANbHYO YCNyry, NO4alTCS B BbILLECTOALLMIA OpraH (Npu ero Hanudnmn) nuéo B cnyyae
ero OTCyTCTBMS paccMaTpmBalOTCs HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npeaocTaBns-
oLero MyHuumnaneHyto yenyry. XKanobbl Ha peweHus n gencrensa (besgenctane) paboTHuka
MHOrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO



ueHTpa. XKanobbl Ha peleHnsa n gencreus (6espencrene) MHOrogyHKLNOHANBLHOIO LieHTpa
nogatTcsa ydpeanTento MHOro(YHKLUMOHANbHOro LeHTpa Unn AOMKHOCTHOMY nnLy, YNOJSTHO-
MOYEHHOMY HOpMaTUBHbLIM NPaBoBbIM akToM Pecnybnukn TaTapcTtaH. Kanobbl Ha pelleHns
n gencteus (6esgenctane) paboOTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTbo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, nogarTcs pyKOBOAUTENAM 3TUX OpraHu3aumm.

YKanoba Ha peleHus n gencreus (6esgenctene) opraHa, NPeaoCTaBSOWEro MyHU-
uunanbHyt ycnyry, OOJDKHOCTHOrO fvua opraHa, NpeaoCcTaBhsoWwero MyHUUMNanbHY
ycnyry, MyHUUUNAnNbHOro Criyatlliero, pykoBoauMTens opraHa, npeaocTaBnsaloLwWLero MyHuLm-
nanbHy ycrnyry, MoxeT OblTb HanpaBneHa nNo no4vte, Yepe3 MHOroyHKUMOHANbHbIA LEHTP,
C UCMorb3oBaHMEM MHAPOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTn «IHTepHeT», oduumans-
HOro canTa opraHa, NpPegoCTaBMAILWEro MyHuuMnanbHyo ycnyry, EaunHoro noptana nuéo
PecnybnukaHckoro noprtana, MHPOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb MpMHATA NpU NIMYHOM nNpueme 3aaBuTens. XKanoba Ha pelweHnsa n aen-
cTBus (6e3gencrTeme) MHOrOYHKLMOHANBbHOMO LEeHTpa, paboTHMKA MHOMOMYHKLMOHANbLHOMO
LeHTpa MOXeT OblTb HanpaeneHa no noyte, ¢ UCNonb3oBaHMEM MHEAPOPMALMOHHO-TENEKOM-
MYHUKaLMOHHON ceTu «VIHTepHeT», oduumanbHOro canta MHOroqdyHKLUNMOHaNbLHOro LeHTpa,
EauHoro noptana nubéo PecnybnvkaHckoro noprana, MHOOPMaLMOHHON cucTembl gocyaeb-
HOro o6anoBaHud, a Takke MOXeT ObITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XKanoba
Ha pelweHuns n genctena (6es3gencrTeme) opraHmsaunin, npeaycMoTpeHHbIX YacTbto 1.1 cTaTbu
16 denepanbHoro 3akoHa Ne 210-03, a Takke ux paboTHUMKOB MOXET ObiTb HanpaBneHa no
noyte, C WUCNONb3OBaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeTy,
odmumanbHbIX CanToB 3TUX opraHunsauuin, EgmHoro noptana nubo PecnybnukaHckoro nop-
Tana, a TaKkke MOXeT OblTb NpUHATA NPU NMNYHOM NPUEME 3asiBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefoCTaBMAKLWEro MyHULMNANbHYK YCnyry, AOSMKHOCT-
HOro nuua opraHa, NPeaoCTaBNAOLWEro MyHUUMNAanNbHy0 ycnyry, nMbo MyHUUunansHoOro cny-
Xalero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykosoaurtenst n (unu) paboTHuka, opraHuaa-
UMK, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx pykoBo-
antenen n (unu) paboTHUKOB, peLleHns U aencTeus (besgencTane) KoTopbix 0bxanyTcs;

2) amunuio, UMsi, OT4YECTBO (MOcneaHee - NPy HanNU4nKn), CBEAEHNA O MECTE XKUTEb-
CTBa 3asiBUTEnNs - pmamyeckoro nuua nnbo HaMMeHoBaHWE, CBEAEHNSI O MECTe HaXOXO4eHUs
3a8BUTENS - IOPUOMYECKOrO NUUA, a Takke HOMep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) aneKTpOHHOM MOYTLI (NPY HaNM4YMK) N NOYTOBLIN aapec, NO KOTOPbIM AOSMKEH ObiThb
HanpasneH OTBET 3asBUTENIO;

3) cBefeHnsa 06 obxanyeMblx pelleHnsix u gencteuax (besgencrTemm) opraHa, npego-
CTaBMAILEro MyHUUMNAbHYIO YCNyry, OOIMKHOCTHOrO fvua opraHa, npeAoCTaBnsowero my-
HULMNANbHY yCnyry, NMM60 MyHMUMNANbHOMO Criyallero, MHOroyHKLMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHusauui, npegyCcMOTPEHHbIX YacTbio 1.1
ctaTbh 16 ®epgepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbI, HA OCHOBAHUWN KOTOPbIX 3asiBUTESb HE COrMaceH C pelleHnemM 1 4encTBnuem
(6e3pencTBnemM) opraHa, NpeaoCcTaBnsoWero MyHULUUNAanbHY YCNyry, JOSMKHOCTHOMO nvua
opraHa, NpPefoCTaBMAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO Cryallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY HanuMuun), nogTBepXxaatowme oo-
BOAbI 3asBUTENS, NMBO NX KONUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AHS,
cnegywowlero 3a IHEM NOCTYMNIIEHWS.

5.5. XKanob6a, noctynueLuas B opraH, NnpeAoCTaBnsoWwmnn MyHULMNanbHy yCryry, MHO-
ropyHKUMOHANbHbIN LEHTP, YYpeauTentd MHOrogyHKLUMOHANbHOrO LieHTpa, B OpraHusauum,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nnubo BhiwecTo-
AWM opraH (Npy ero Hann4Mm), NOANEXUT PAaCCMOTPEHMIO B TeYEHUe NaTHaguaTi paboumx



AHEN CO OHA ee peructpauun, a B criydyae obxanoBaHusa oTkasa opraHa, npegocTaBnsoLwero
MYHULMNANbHYO YCNyry, MHOroOyHKLMOHAIbHOMO LieHTpa, opraHusaumi, npegyCMoTPEHHbIX
yacTbio 1.1 ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-93, B npyeme JOKYMEHTOB y 3asBUTENS
nmbo B ucnpasneHnn JonyLeHHbIX oneYaTok 1 onMboK nnun B cnyvae ob6xanoBaHus HapyLue-
HWSA YCTAHOBMIEHHOIO CPOKa TaKMX UCMPaBIIEHUN - B TeYEeHUe NSt paboumx AHen co AHs ee
perncTpauuu.

5.6. o pesynbTataM paccMOTpeHUs xanobbl NPUHMUMAETCS OOHO M3 CriefyloLwnx pe-
LLIEHWI:

1) »xanoba yaoBneTBopsieTcs, B TOM 4mcne B opMe OTMEHbI NPUHATOrO peLleHns, nc-
npaBneHns JoNyLeHHbIX oneYyaTok U oWnBoK B BblAaHHbLIX B pe3yrnbTaTte npeaocraBneHns
MYHUUMNAaNbHOM YCNYyrn AOKYMEHTax, BO3BpaTa 3adaBUTENI0 AEeHEXHbIX CPeACTB, B3MaHMe KO-
TOPbIX HE NPegyCMOTPEeHO HOPMaTMBHbLIMM NpaBoBbIMK akTamu Poccuiickon ®efepaumm, Hop-
MaTMBHbIMW NpPaBoOBbIMK akTamn Pecnybnukn TaTapctaH, MyHUUUnNanbHbIMM NPaBOBbIMU aK-
Tamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKasbiBaeTCs.

He nosgHee gH4A, cnefyoLwero 3a AHEM NPUHATUS peLLleHuns], YKa3daHHOro B HAcCToSALLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNaHUKo 3adBuUTeNd B 35IEKTPOHHOM hopme
HanpaBnseTcs MOTUBMPOBAHHbINM OTBET O pe3yribTaTax pacCMOTPEHUS Kanobbl.

5.7. B cny4ae npusHaHus xanobbl nognexailen yaoBreTBOPEHUIO B OTBETE 3asiBU-
Ten o pesynbTaTax pacCMOTPEHUS xanobbl AaeTca nHpopMaums 0 AEUCTBUSX, OCYLLECTB-
ngemMblX OpraHoM, NPeoCTaBAALWUM MyHULMMNANBHYIO YCyry, MHOFO(PYHKUNOHANbHbIM LiEH-
Tpom nnMbo opraHunsauuen, npeaycMoTpeHHon YacTtblo 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93, B uensix HezameLnUTESbHOIo YCTPaHEeHUS BbISIBIIEHHbIX HAPYLLUEHWU NPU OKasaHun
MYHULMMNANbHON YCINyrn, a Takke MPUHOCATCS U3BMHEHUSA 3a AOCTaBfeHHble HeyaobeTea u
yKasblBaeTCa MHGOpMaUnsa o AanbHENWnNX 4eNcTBUsAX, KOTopble HEOH6XOANMO COBEPLUNTL 3a-
ABUTENIO B LIENAX NONYYEHNA MYHULMNANBbHOW YCYTIn.

5.8. B cnyyae npusHaHua xanobbl He noanexatlen yaqoBneTBOPEHUIO B OTBETE 3asBU-
TEen O pesynbTatax PacCMOTPEHUs xanobbl 4alTCA apryMeHTMPOBaAHHbIE Pa3bsACHEHUSA O
NPUYNHAX MPUHATONO peLleHns, a Takke MHpopmMauna o nopsigke obxanoBaHWA NPUHATONO
peLueHuns.

5.9. B cnyyae yctaHoBneHus B xoge Unu rno pesyrnbtatamMm paccMOTpeHUs xanobbl npu-
3HaKOB cOCTaBa agMWHUCTPATUBHOIO MpaBOHAPYLUEHUS WU MPEeCTYnfeHns OOSMKHOCTHOoe
nmuo, paboTHUK, HageneHHbIe NONTHOMOYNAMI NO PACCMOTPEHUIO Xanob, HesameanuTensLHO
HaNpaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo BK/IOYEHUIO B COCTaB U UC-
KIMFOYEHUIO XXMNMbIX NOMELLEHUN U3 CO-
cTaBsa creumanmsampoBaHHOIO XUMNLL-

HOro poHaa My-
HUUMNanbHoro paroHa Pecny6nmvku
TartapcTtaH

dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE

oT

PaccmoTpes Balle 3asBneHune ot Ne W npunara-

eMble K HEMY

[AOKYMEHTbI, YNONTHOMOY€EHHbIM opraHom
MPUHSTO peLleHne o

[lononHuTenbHas HopMaUms:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(noanuchb YnosIHOMOYEHHOro AOMMKHOCT-
HOro fna opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo BK/IOYEHUIO B COCTaB U UC-
KIMFOYEHUIO XXMNMbIX NOMELLEHUN U3 CO-
cTaBsa creumanmsampoBaHHOIO XUMNLL-

HOro poHaa My-
HUUMNanbHoro paroHa Pecny6nmvku
TartapcTtaH

dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
06 oTkase B NpeaoCTaBneHUN MyHULMNANbHON YCIyru

rno
oT Ne

PaccmoTtpeB Balle 3aaBneHue ot Ne W npunaraemble K
HEMY JOKYMEHTbI YNOSTHOMOYEHHBIM OPraHoM
NPUHATO pelleHne 06 oTkase B

Mo crneayto-

LM OCHOBaAHUAM:

1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONIHOMOYEHHbIA OpraH ¢ 3asiBlIieHNeM O Npego-
CTaBMEHUN YCryru Nnocne yCTpaHeHUs! yKa3aHHbIX HapyLLEHWN.

[aHHbIN 0TKa3 MoxeT BbiTb 0b6xanoBaH B AocyaebHOM nopsiake nyTem HarnpaBreHus
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognnch ynorTHOMOYEHHOTO AOMKHOCT-
HOro nuua opraHa)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
YCNyru no BKIOYEHMIO B COCTaB U UC-
KIMIOYEHWIO XKWMbIX MOMELLEHWI U3 CO-
CTaBa Cneumanm3npoBaHHOIO XUINLL-

HOro poHaa My-
HUUMNanbHoro paroHa Pecny6nmvku
TartapcTtaH

dopma

(BnaHk opraHa, NpeoCTaBnsAOLEro MyHULMNANbHY YCnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend:

PELLEHNE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHs
MyHULMNanbHOM yCryru no

oT Ne

PaccmoTtpeB Bawe 3asiBneHune ot Ne n npunarae-
Mbl€ K HEMY JOKYMEHTbI YNONIHOMOYEHHbLIM OpraHoM
NPUHATO peLueHne o6 oTkase B NnpuemMe JOKYMEHTOB, HEOO-
XOOAUMbIX AN no cnenyowmm OCHO-
BaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOMHOMOYEHHbIN OpraH C 3asiBfieHneM o npego-
CTaBIIEHUM YCNYIX NOCMe YCTPaHEeHNS yKa3aHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
»anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHOM nopsake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)



(mognuck YyNOsTHOMOYEHHOTO AOSMKHOCT-
HOro fiMua opraHa)



[MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHom
YCIyru no BKHOYEHMIO B COCTaB U
NCKITIOYEHUIO XUIbIX NOMELLEHNA 13
cocTaBa cneumann3npoBaHHOrO Xu-
nuuiHoro doHaa
MYyHUUMNanbHoro panoHa Pecny6-
nuku TatapcTtaH

dopma

B
(HaumeHoBaHWe opraHa MeCTHOro camoynpas-
nexHuns)

3asBrneHue
O BKJTHOYEHMM XKUITOrO NOMeLLEeHUs (KUIbIX MOMELLEHMI) B COCTaB crneumanmuampoBaHHOro Xun-
nuuHoro doHaa MyHMUMnanbHoro pavoHa Pecnybnuku TaTtap-
cTaH

NMPOCUT OTHECTU XKNJ10€ NOMELLIEHNE

HauMeHoBaHue rpuan4eckoro nmua

(kunble nomelleHnst), pacnonioxeHHoe (pacnornoXxeHHble) no agpecy: Pecnybnuka
TaTapcTaH, ropog , ynuua , Aom Ne , kopnyc Ne
(nuTep) , KBapTupa/komHarta (KBapTupbl/KOMHaTbI) Ne ,
3aKpenneHHoe (3aKkpenneHHble) Ha npaBe OnepaTMBHOMO YyrnpaBfeHust (XO3sIMCTBEHHOIo
BeOeHus) 3a

HanuMeHoBaHue rpuan4eckoro nmua

Ha OCHOBaHWM , K
- cny>keBHOMY XMNIOMY NOMELLEHUIO (CIYXEOHBLIM XUIbIM NOMELLEHUIM);
- XKMOMY NMOMELLEHMIO (KMUIbIM NOMELLEHUSIM) B OOLLEXUTUN.

I'Ipl/lnaraeMble OOKYMEHTbI:

1.

2.

3.

4.
PykoBoautens : / /
maBHbIN ByxranTep: / /

M.I.(npyn Hann4uMu nevatn)

KOHTaKTHbIN TenedoH

lNoOmeepxdaro ceoe coenacue, a makxe coernacue rnpedcmassiseMo20 MHOK fuua Ha



06pabomkKy repcoHarbHbIX OaHHbIX (COOp, cucmemamu3auuro, HakoreHue, XxpaHeHue, ymoyHe-
Hue (0bHosreHuUe, usMeHeHue), UcCrob308aHue, pacripocmpaHeHue (8 mom 4qucrie repedadyy),
obesnuyusaHue, brIoKUposaHUe, YHUYMOXEHUE MepPCoOHarbHbIX OaHHbIX, @ makxe UHbIX Oel-
cmeut, Heobxo0uMbIx Orisi 06pabomku repcoHaslbHbIX OaHHbIX 8 paMKax rpedocmaesrieHus MyHU-
yunarbHou ycriyau), 8 mom Jucsie 8 asmomMamu3upo8aHHOM pexxuMe, 8KIIrYas MpuHsamue peule-
HUU Ha Ux OCHoge op2aHOM, npedocmassaruUM MyHUUUNanbHyr ycryey, 8 uensx npedocmas-
JleHUs1 MyHuUUunasnsHouU ycriyau.

Hacmoswum rnodmeepxdaro: ceedeHUs], BKITIOHYEHHbIE 8 3asierieHue, OMHOCAWUECS K
Moel flu4Hocmu u rpedcmasnsieMoMy MHOK JlUUY, a makXe 8HECEHHbIe MHOK HuXe, 0oCmo-
8epHbl. [JokymeHmbI (cKkaHKoruu OOKYMEHMO8), NMpUIIOXeHHbIe K 3as18/1eHUI0, cOOmeemcmayom
mpebosaHusiM, ycmaHO8/IEHHbIM 3akoHoOameriscmeoMm Poccutickol ®edepayuu, Ha MOMEHM
npedcmasreHus 3asisrieHuUs1 amu OOKyMeHMbI, OelicmeumersibHbl U codepxam 00CmMo8epHbIe cee-
OeHuUs.

Haro ceoe coenacue Ha y4acmue 8 orpoce o oUueHKe ka4ecmea rpedocmassieHHolU MHe
MyHUyunansHoU ycriyau rno mesegoHy:

PesyanaT npegocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

I:I B NMNYHbIN KabuHeT MNopTana rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr Pecny6-
nukn TaTapcTaH;

D B MHOrOOYHKLIMOHAITbHOM LeHTpe NpeaoCcTaBneHus rocyAapCTBEHHbIX U MyHULIU-
nanbHbIX ycnyr Pecnybnvku TaTtapcTah;

I:I B OpeaHe.

(pata) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perna-
MEHTY npefoCTaBNeHUs MyHULM-
nanbHON YCIyrn no BKIOYEHNIO B
COCTaB M UCKITHOYEHMIO XXUMbIX NO-
MeLLEHNN U3 cocTasa crieumanu-
3MPOBAHHOIO XMUNULLHOro doHaa

MyHMLMNarnb-
Horo pavioHa Pecnybnuku TaTtap-
CTaH
dopma

B

(HaMmeHoBaHWe opraHa MecTHOro camoynpas-

neHus)

3asaBneHne 06 NCKITKOYEHUN XXUIOro NnomMeLleHus (XKunbix NnomMeLeHni) N3 cocrtaBa
crneynanm3npoBaHHOro XunuwHoro ooHaa
MyHUUMnanbHoro pamoHa Pecny6nuku TatapctaH
(NnpnmepHas dopma)
NPOCUT UCKNYNTbL U3 COCTaBa

HanMeHoBaHue ropuan4eckoro nmua

cneumanuanpoBaHHoro doHaa MYHULUMNANbHOrO panoHa
Pecnybnukn TatapctaH xunoe nomelleHve  (kurble NOMELeHUs1), pacnosioKeHHoe
(pacnonoxeHHble) no agpecy: Pecnybnuka TatapcTaH, ropog , ynuua
, AoM Ne , kopniyc Ne (nutep) , KBapTupa/koMHaTa
(kBapTMpbI/KOMHATbI) Ne , 3aKpensieHHoe (3aKpenseHHbIe) Ha
npase onepaTUBHOrO ynpaBneHus (xo3amMcTBEHHOTO Be4eHUs) 3a

HauMeHoBaHue ropuan4eckoro nuua

Ha OCHOBaHWM , OTHECEHHbIE K:
-CNy>X€BHOMY XXMMOMY NOMELLEHMIO (CNY>KEOHLIM XMbIM NOMELLEHUSIM);
- XXMOMY NOMELLEHMIO (KUMbIM MOMELLEHUSIM) B OBLLEXUTUN

B COOTBETCTBUM C PELUEHNEM oT Ne

Mpunaraemble JOKYMEHTbI:

1.

2.

3.

4.
PykoBoautens : / /
maBHbIN ByxranTep: / /

M.I.(npyn Hann4uu nevatn)

KOHTaKTHbIN TenedoH




lNodmeepxdato ceoe coanacue, a makxe coasacue npedcmasisieMo20 MHO fluya Ha
0bpabomky repcoHarbHbIX OaHHbIX (C6Op, cucmemamu3ayuto, HaKoreHue, xpaHeHue, ymoy-
HeHue (obHoerneHue, USMEHEHUE), UCMOoMb308aHUe, pacrpocmpaHeHue (8 mom 4qucre nepe-
Oayy), obesrnu4usaHue, brioKupogaHue, yHUYMOXeHUe NnepCcoHaslbHbIX 0aHHbIX, @ maKxe UHbIX
deticmeut, HeobxodumMbix Orisi 06pabomku rnepcoHasibHbIX OaHHbIX 8 paMKax rpedocmasrieHuUst
MyHUUunansHoU ycriyeu), 8 moM Jucsie 8 agmoMamu3uposaHHOM pexuMe, 8KIoyas npuHsmue
pelweHUl Ha UX OCHO8e Op2aHOM, rpedocmassiSoWUM MyHUUUNarbHYo ycriyey, 8 Uessx npedo-
cmasrieHusi MyHuUyunanbHou ycryeu.

Hacmosiwum nodmeepixdaro: c8e0eHUS, BKITIOYEHHbIE 8 3asi8/IeHUe, OMHOCAUUECS K
mMoel fiudHocmu U npedcmasisieMoMy MHOK flUYY, a makxe 8HeCeHHbIe MHOK HUXe, Aocmo-
8epHbl. [JoKyMeHmMbI (CKaHKonuu OOKYMEHMOB8), MPUMIOXEHHbIE K 3asiefieHuro, coomeem-
cmeyrom mpebosaHusiM, ycmaHo8reHHbIM 3aKkoHoOameriscmeoM Poccutickou @edepayuu, Ha
MOMeHM ripedcmasrieHuUs 3as18/1eHus1 3mu OOKyMeHMbI, delicmeumeribHbI U cooepxam docmo-
8EPHbIE C8EOEHUSI.

Laro ceoe coanacue Ha y4acmue 8 orpoce o OUEeHKe Kayecmea rnpedocmaessieHHOU
MHe MyHUuUnanbHoU ycryau rno menegoHy:

(maTta) (noanuceb) (®.1.0.)

PesyanaT npegocrtaBlieHnd MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

I:I B NUYHbIN KabnHeT MNopTana rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pec-
nyo6nukn TaTtapcTan;

D B MHOMOYHKLIMOHANbHOM LIEHTPE NpeaocTaBfeHns rocyaapCTBEHHbIX U MYHUN-
umnaneHbIX yenyr Pecnybnuku TaTapcTtaH;

I:I B OpeaHe.

(maTta) (mnoanuceb) (©.1.0.)

MpunoxeHne Ne 6

K AOMWUHUCTPATUBHOMY perfnamMeHTy
npegocTaBneHns MyHULMNansHoOM
yCryru no BKITKOYEHUIO B COCTaB U
NCKITHOYEHMIO XKUMbIX MOMELLEHNI
N3 cocTasa crneumannu3anpoBaHHOro
XunuwHoro oHaa

MyHUUMNanb-
Horo panoHa Pecnybnukun Tatap-
CTaH

PykoBoguternto



McnonHuTenbHOro komurteTta

oT:

3asaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, OOMNYLLIEHHOW MPUM OKa3aHMM MyHUUMNANbHOW YCAyrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

MpoLuy McnpaBnTb AOMYLLEHHYIO TEXHUYECKYH OLNOKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHAaTUA pelueHns 06 OTKIOHEHUN 3asiBNeHUs 06 crnpaBneHnm TeXHuYe-
CKOW OLLUMOKM NpoLLy HanpaBWUTb Takoe peLleHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KOMMM Ha ByMaXkHOM HocuTere NOYTOBbIM OTNPaBeHeM Mo aj-
pecy:

HacTtosiwwmmM noatBepkpato: cBeAeHUs, BKMHOYEHHbIE B 3asiBieHMe, OTHOCsLMECs K
MOEW NMYHOCTM M NPeacTaBrnsieMOMY MHOM 1LYy, a Takke BHECEHHble MHOK HWXe, OOCTO-
BEPHbI. [IOKYMEHTbI (KOMUM OOKYMEHTOB), NPUIIOXKEHHbIE K 3asiBIIEHNIO, COOTBETCTBYIOT Tpebo-
BaHUSIM, YCTAHOBIEHHbIM 3aKoHOAATENLCTBOM Poccuiickoii deaepaumm, Ha MOMEHT NpeacTaB-
NeHUst 3asBIeHNs 3TN JOKYMEHTbI AEUCTBUTENbHbI M COAepXKaT 4OCTOBEPHbIE CBEAEHMSI.

( )
(mnaTta) (mnoanuceb) (®.1.0.)




	2. Опубликовать настоящее постановление на официальном портале правовой информации Республики Татарстан (pravo.tatarstan.ru) и разместить на официальном сайте Чистопольского муниципального района Республики Татарстан (http://chistopol.tatar.ru).
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