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IHocTaHoBIEHNE Kapap

Ne \5? 3 or« P9y /7 2022 r.

OO0 yTBepXAeHHH aJAMUHHCTPATHBHOIO periiaMeHTa
IPEOCTaBIICHUS MYHUIMIIAJIBHON yCIYrd 110 MPU3HAHUIO
MTOMEIIEHHUS] KUJIBIM IIOMEILIEHUEM, KHUJIOTO IIOMEIECHUS
HENIPUTOHBIM JJIS IPOXKMBAHUSA 1 MHOTOKBapTHPHOI'O IOMa
aBapUIHBIM M MIOAJIEXKAIIMM CHOCY HIIH PEKOHCTPYKLIUH.

B coorBerctBum ¢ JKWIMIHBEIM KOJeKcOM Poccuiickoii Denepanun,
®enepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O6 opranmsauuu [IPEJOCTaBIIEHUS
FOCYTapCTBEHHBIX M MyHHIIMIANBHBIX yCIyr», [locranoBnenuem Ipasutenscra PO ot
28.01.2006 Ned7 «O6 yrBepxneHuu IIONOXEHHS O NPU3HAHHM MOMEINEHUS JKHIBIM
IIOMEILEHUEM, XKHUJIOTO IIOMEIICHUs]  HENPUTOAHEIM  JUIS IIPOXXUBAHUS,
MHOTOKBAapTHPHOTO IOMA aBapHIHBIM U MOIEXKAIIUM CHOCY HIIM PEKOHCTPYKIIHIY, HA
OCHOBAaHMM NMICBMa MIHUCTEPCTBA 9KOHOMHUKH PeciryGnuku Tataperan ot 14.10.2022 T,
Ne 05-51/7033 «O NpUHATHM YTBEpXKACHAX  aIMHUHHCTPATHBHOIO periamenTa
NpeNOCTABICHAA MYHHUIMIAIBHON  yCIYTH IO HPHU3HAHHIO IOMEIIEHUS SKUIBIM
IOMCIICHUEM, ~ XKHIIOTO  NOMELIEHWS  HENPHMIOAHBIM IS  INIPOXUBAHHI |
MHOTrOKBAapTHPHOTO J0Ma aBapHIHBIM H IMOIEXANMM CHOCY WM PEKOHCTPYKILIHH,
YcTaBa MyHHUMNAIBHOTO 06pa3oBaHUs «MaMajblcKuil MyHULUIATBHEIH paiton»
Pecry6uku TartapcTtany, HcnonHuTenbHbII KOMHTET MamazeImckoro
MYHUIHIIATIBHOIO paiioHa Peciy6nuku Tarapcran

NOCTAaHOBISAET: .

1. YTBepauTh aiMUHUCTPATHBHEI PErTaMeHT IIPEeNOCTaBIeHHs MY HULHIATBHOM
YCIyrd 10 TPU3HAHHIO TOMELICHHSA JKHIBIM IIOMEIIEHUEM, >XWMJIOIO IOMEIleHus
HONPUIOJIHBIM  JUIl TPOXHBAaHUA M MHOTOKBAapTHUPHOIO JOMa aBApUHMHBIM |
MOAJIEXKAIMM ~ CHOCY ik peKoHCTpyKimH (IIpunosxenne Ne 1).

2. Ilpu3HaTe YTPAaTUBLIMM CHIY ITOCTAHOBIEHME VICIIONHWTENLHOIO KOMHTETA
MamapIIcKoro MyHHIMNATEHOTO paiioHa Pecry6inku Tataperan ot 25.07.2019 Ne
203 «O6  yTBepX)aeHHMH aJMMHHUCTPATUBHOIO  DErjJaMEeHTa MPeNOCTaBICHUS
MYHHIUNAIBHOM  YCIIYyrH IO NPHU3HAHUIO ITOMEIIECHHUS XKUIBIM HOMEICHHEM, JKHUIIOr0
TIOMEIEHUS HETPUTOAHBIM UL IPOXKUBAHHUS U MHOTOKBapTUPHOT'O JOMa aBapUitHBIM U
[OJICKAMM ~ CHOCY HJIM PEKOHCTPYKLIMH, CaJOBOTO JOMA >KWJIBIM JOMOM U JKHIIOTO
ZIOMa CaZlOBBIM JJOMOM.

3. Cekropy mo cBa3siM c¢ obmecrBeHHOCTEI0O W CMU  o6mero ornena
VICIIONHHITETBHOrO KoMETeTa MaMaBIICcKoTo MYHHLUNAIBHOTO palioHa B TeUSHHE TPeX
pabounx JHeH 00eCIevuTh pa3sMeleHre HaCTOSIIEro IOCTAHOBJIEHHS Ha O(GUIHATEHOM
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caiiTe MyHHUIUIIAILHOTO paiiona PecryGmuku Tatapcran u Ha oduimansgoM IopTaje
npaBoBoi uHopMaiuu Pecmy6nuku Tatapcras.

4. KoHTpone 3a HCIOIHEHHEM HACTOSINErO IIOCTAHOBIEHMS BO3JIOXKHTL Ha
3amecTuTend  pykoBomutens — MicnonHuTenpHOro - koMmTera  MaMajblIIcKoro
MyHHUIIUNIATBHOIO paiona Hukudoposa P.M.

PykoBonuTtens O.H.ITasnos




ITpunoxenune Ne 1

K [IOCTaHOBJIEHUIO crionHuTeTIsHOrO
komuTeTa MaMaIbIICcKOro
MYHHUIUITAJIBHOTO paiioHa PecmyOnmkn
Tartapcran

oT «09» 11 2022 r. Ne 393

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHUUIMIIAJIbHON YCJAYTH 10 NPU3HAHUIO MIOMEIICHUS KUJIbIM
MOMeELIEHUEM, KUJI0r0 NMOMELEeHU HEeNPUTOAHbIM MU NPOKUBAHUA U
MHOIOKBAPTHPHOI'O I0MA aBAPUIHBIM H MOAJIEKALIUM CHOCY WM PEKOHCTPYKUMHU

1. O0mue moJI0KeHUA
1.1. Tlpeamer peryaupoBaHUs aIMUHUCTPATHBHOTO perjaMeHTa

1.1.1.  Hacrosmmnii  aAMUHUCTPAaTUBHBIA  pEIVIAMEHT  IPEAOCTABIICHUS
MYHULIMNIATBHONW YCIYrd (Jajnee — aJMUHUCTPATUBHBIM PETIaMEHT) YCTaHABIMBAET
CTaHAAPT W NOPANOK IPENOCTABICHUS MYHULMUIIAIBHOW YCIYrH IO IPU3HAHUIO
IOMEILEHHS XKWIBIM IIOMELIEHUEM, KUIJIOTO IOMEIEHNS HEIPUTOIHBIM JIJIS TPOKUBAHUS
M MHOTOKBAapTUPHOI'O JI0OMa aBAPUHHBIM U MOJIEKAUIMM CHOCY WIH PEKOHCTPYKUUU
(masniee — MyHULIMTIAIbHAS YCIYTA).

1.1.2. ITonoxeHnst aAMUHACTPATUBHOTO PETVIAMEHTA IPUMEHSIOTCS B OTHOLIEHUN
HaxOJAIIMXCS B OKCIUIyaTalldd OKWIbIX TIOMEIICHUA HE3aBUCUMO OT (OPMBI
COOCTBEHHOCTH, PACIIOJIOKEHHBIE HAa TEPPUTOPUM MamajbIIICKOr0 MYHHMIIMIAIBHOTO
paiiona Pecnyosnku TarapcraH.

1.2. Kareropuu 3asButenei

1.2.1. JIujamMmu, MMEIOIKUMHU TMPaBO HA TMOJYYEHUE MYHHIMNAIBHOM YCIYTH,
SABJISIFOTCSL IOpUAMYECKUE U (PU3ndecKkue Juia — COOCTBEHHUKH (HAHMUMATENN) >KHUIIbIX
OMEIIEHUHN (1aaee — 3assBUTENb ).

1.2.2. C 3asgBieHWeM BIpaBe OOPATUTHCS TMPEICTABUTENb  3asBHUTEIS,
JNEeUCTBYIOIIUN HAa OCHOBaHUHU JOKYMEHTA, YJOCTOBEPSIOIIEIO €ro MOJHOMOYHS, JTUOO
3aKOHHBIN TIPEJCTABUTEIb (PU3MUECKOTO JIUIIA (Jajee — MPeICTaBUTEb 3asIBUTEIIA).

1.3. Iopsiok MHPOPMHUPOBAHHUS O IPEAOCTABICHUN MYHUIIUTIATBHON yCIyTU

1.3.1. Wndbopmanuss o mnopsake MPeaoCTaBICHUS MYHUIUNAIBHON YCIyTU
pa3mMenaercs:

1) Ha WMHQOPMAIMOHHBIX CTEHAAX, COJAEPIKANIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMaNIUI0O O MYHHMIIMNAIHHOW yCIyre, pACIOJIOKEHHBIX B  TMOMEMICHUSIX
MHOTO(YHKITHOHATHHBIX IIEHTPOB MPEOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTFHOM CalWTe MYHUIUMAIBHOTO paiioHa B WH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOUW ceTn «HTepHe™ (unu copoockoeo okpyea) (https:/www.
mamadysh. tatarstan.ru);
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3) na Iloprame rocymapCTBEHHBIX M MYHHMIMIAIBHBIX yciayr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTain);

4) na Equnom moprane rocyJapCTBEHHBIX U MYHUILIUIMAIBHBIX YCIYT ((QyHKIIMIA)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MH(GOPMAIMOHHON cucTeMe «PeecTp rocy1apCTBeHHBIX U
MyHHIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpPOCaM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIyTH OCYHIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaxX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOH opMme Ha PecnybnmkaHckoM nopTana;

3) B ucnoanumenvuom komumeme Mamaoviuicko2o MYHUYUNATbHO2O PAUOHA
Pecnyonuxu Tamapcman (nanee — Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 10 TeTeoHy;

IIPY TUCbMEHHOM (B TOM YHCJIE€ B (pOpME 3IEKTPOHHOrO JOKYMEHTA) 0OpalieHun
— Ha OyMa)XKHOM HOCHTEJIE 110 TI0UTE, B JIEKTPOHHON (hOpMeE IO DIEKTPOHHOM TOYTE.

1.3.3. Uudopmaruss Ha PecmyOnmkaHcKOM mopTaje O TMOpPSIKE U CpOKax
MPEIOCTABICHUS MYHUIIMTIATBHON yCIyTW HA OCHOBAaHUU CBEICHUI, COACPKAIIUXCS B
PeecTpe rocyaapcTBEHHBIX M MYHULMIAIBHBIX YCIYT, MPEJOCTABISAETCS 3asBUTEIIO
OecIiaTHO.

Joctyn k uHbOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYHULIMIAIbHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPpaMMHOr0 OOECHeueHHUs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOTO
CorjameHus C npaBooOIagaTeseM IPOrpaMMHOIO obecrneueHus,
MpeIyCMaTPUBAIOIIETO B3UMAHUE TUIAThI, PETHCTPAIUIO WM aBTOPHU3AIUIO 3asIBUTEIS,
WM TIPEIOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYITUBIINM O0paIieHneM IpeoCcTaBisieTcs nHpopmarus:

1) o Mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 TMOpSIJIKE MPEIOCTABICHUS! MyHHIIMTIAILHON YCIIYTH, O CIIOCO0ax U CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEIOCTABISICTCS MYHHUIIMIIAIBHAS YCITyTa;
O HOPMATHBHBIX IMPaBOBBIX aKTax, PETyJUPYIOMIHUX BOMPOCH MPEIOCTABICHUS
MYHUIIMITAILHON YCITyTH;

4)0 mepevHe NOKYMEHTOB, HEOOXOJMMBIX ISl PACCMOTPEHHS 3asBIICHUS O
NPEIOCTABICHUA MYHUIIMNAIBHON YyCIyTd, O CpOKax MpHeMa H PEerucTparuu
3asIBJICHUS;

5) 0 xoJie mperocTaBICHUS] MyHUITUITATIBHOMN YCITyTH;

6) o Mecte pa3menieHus Ha OQUIMATIBHOM CaiiTe WHPOPMAIUKM MO BOIPOCAM
IPEIOCTABJICHNUS MyHULIUIIAIIBHON YCIIYTH;

7) 0 mopsiake 00XaloBaHUS NEHCTBUH WM Oe3NeHCTBUS TOHKHOCTHBIX JIHIL
Opeana.



[Io mnuceMeHHOMY OOpalIeHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK NPETIOCTABIECHUS MYHUIIUNIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJIMUHUCTPATHBHOIO PETJIAMEHTA, U B TEYEHUE TPEX
pabouux JHEH co AHS perucTpaluy oOpallleHusl HalPaBIISIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha S3BIKE
oOpalieHus UCIOJIb3YIOTCS TOCYNIapCTBEHHbIE s3bIkM PecnyOuku TaTapcTaH.

1.3.5. Uudopmanus mo BompocaM MNPeNOCTaBICHUS MYHHUIIUNAIBHON YCIyru
pa3Meraercss Ha OQUIMAIBHOM CalWTe MYHHUIMNAIBHOTO pailOHa (iU 20po0CcKo2o
OKpy2a) W Ha WH(DOPMALMOHHBIX CTEHJAX B momenieHusx Opeana nns paOOThl C
3asIBUTEIISIMHU.

Uudopmanus Ha rocymapcTBeHHbIX si3bikax PecnyOmmku — Tarapcras,
pa3Memiaemass Ha HMHQOPMALMOHHBIX CTEHAaX M Ha OQUUMAIbHOM  CcalTe
MYHULUIIAIBHOTO  pailoHa B  MH(OPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep KaIlIHeCs B TyHKTax
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMHUHUCTPAaTUBHOTIO pErIaMEHTA,
MH(pOpMALMI0 O MECTE€ HAaxXO0XJICHHMs, CIPABOYHBIX TeledOoHax, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIATbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEIOCTABICHUE MYHUIIUMAIBHON YCIyTH (C yKa3aHHEM DPEKBU3UTOB HOPMATHBHBIX
IIPABOBBIX AKTOB M HMCTOYHUKOB HUX O(PHUIIMATHHOTO OMYOJMKOBAHUA), pa3MeEIIeH Ha
Enunom mopranme, B PeecTpe rocygapCTBEHHBIX M MYHHIMNAIBHBIX YCIYTr, Ha
opuIHaTEHOM caire MYHHLIMTIIAJIBHOTO paiioHa B MH(}OPMALIMOHHO -
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET.

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUIEKUT pasMelleHno Ha EnmHoMm mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHUIIMOATBHBIX YCIYr, Ha OQUIMAIBLHOM CalTeé MYHUIUNAIBHOTO palioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHOM ceTn « UHTepHeT».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B aaMUHUCTPATUBHOM PETJIAMEHTE UCIIOIB3YIOTCS CJIECIYIOIINE TEPMUHBI U
OTpeeICHHUS:

JKUJIOE TIOMENIECHHUE - U30JIMPOBAHHOE MOMEIICHHUE, KOTOPOe MpeIHA3HAYECHO IS
NPOKUBAHUS TPAXKJaH, SBIACTCS HEIBHKUMBIM MMYIIECTBOM M TPUTOIHO s
MPOKUBAHUS;

YKUJTBIM TTIOMEIIEHUEM MPU3HACTCS:

1) *Kunoi J0M - WHIWBHUAYAJIbHO-ONPEACIICHHOE 3JaHUE, KOTOPOE COCTOUT M3
KOMHAT, a TaKXe€ MOMEIICHW BCIIOMOTraTeIbHOTO HCHOJIb30BaHUsI, MPeAHA3HAYECHHBIX
JUISL  yIOBJICTBOPEHHS TpaKJIaHaMU OBITOBBIX W HHBIX HYXKJ, CBS3aHHBIX C HX
MPOKUBAHUEM B HEM;
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2) KBapTHpa - CTPYKTYPHO 000CO0IEHHOE TOMEIIIEHIE B MHOTOKBAPTUPHOM JIOME,
00€ecIreunBaIIiee BO3MOKHOCTh MPSAMOrO JOCTyHna K IOMEUIEHUSM  OOIIEro
MIOJIb30BAHUS B TAKOM JIOME M COCTOSILIEE U3 OJTHOM WJIM HECKOJIBKHUX KOMHAT, a TAKXKE U3
MTOMEIICHUI BCIIOMOTaTEIIbHOTO UCII0JIb30BaHUS, NpeIHAa3HAYEHHBIX IS
YIOBJIETBOPEHUS IpaXkAaHAMU OBITOBBIX M MHBIX HYXK[I, CBSI3aHHBIX C UX MPOKUBAHUEM
B TaKOM 000CO0JICHHOM ITOMEILCHUU;

3) KOMHara - YacTh JKWJIOIO JOMa WM KBapTUPBI, NpeIHAa3HAUCHHas s
UCIIOJIb30BaHUsI B KAYECTBE MECTA HEMOCPEACTBEHHOIO MTPOKUBAHUS TPAXK/IAH B JKUIOM
JIOME WU KBapTHPE;

MHOTOKBapTHPHBINA JIOM - COBOKYIHOCTBH JIBYX M 0oJiee KBapTHUp, HMEIOLIUX
CaMOCTOSITENIbHBIE BBIXOJbI MO0 Ha 3€MENbHBIN yYacTOK, MPUJIETAIONINN K SKHIOMY
J0MY, 1100 B MOMEIIEHUS OOLIETO MOJIb30BAHUS B TAKOM JJOM€. MHOTOKBapTUPHBIN 10M
COJZIEPKUT B ce0€ AIEMEHThl OOLIEro UMYIECTBA COOCTBEHHUKOB IMOMELIEHUN B TAaKOM
JIOME B COOTBETCTBUH C KUJIMIIHBIM 3aKOHOJATEIBCTBOM;

yAaJIeHHOE padouee MECTO MHOro(yHKUIHMOHAJIBHOTO LIEHTpa MPEAOCTABICHUS
rOCyJapCTBEHHBIX M MYHUUUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojapaszaeneHue (0¢puc) MHOropyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JAaHHOE€ B TOPOACKOM (CEIbCKOM)
MOCEJICHMH MYHHUIIMIIAJIBHOTO paiioHa WK B TOPOJICKOM oKkpyre PecniyOnuku Tarapcran
B COOTBETCTBUM € NOyHKTOM 34 IlpaBun  opraHu3alMM  JI€ATEIBHOCTH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABICHUS rOCyapCTBEHHBIX U
MYHHULUITAIBHBIX YCIYT, YTBEPKICHHBIX ITOCTaHOBIeHUEM [IpaBurenscrBa Poccuiickon
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxknenuu [IpaBun opranuzaum
JESITeIbHOCTY MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB NMPEAOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYT»;

TeXHUYecKass omMOKa - omuOka (OmMcKa, oOleyaTka, IpaMMaTHYecKas WM
apudpmeTnyeckass omwubka Ju00 TmoAoOHas omwuoOKa), JOMYIIEHHass OpPraHoM,
MPEAOCTABIAIONIMM MYHHUIMIAIBHYIO YCIyTy, W TMpUBeImas K HECOOTBETCTBHUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema uaeHTUGUKAMM W ayTeHTU(DHUKAUMK B HHPPACTPYKTYypE,
oOecreunBaronie MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, UCHOJIB3YEMbIX ISl MPEIOCTABICHUSI TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHasi HHQOpPMAIIMOHHAsI CUCTeMa, oOecreynBaroasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(OPMAILIMOHHOTO B3aUMOJICUCTBUS B CHCTEME UICHTU(PUKAIIIH U
ayreHTUUKanuu K  uHOpManuu,  coAepxkalleidcs B TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAaX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIO/KETHOE yupexkaeHue «MHOropyHKIHOHATBHBINA
LEHTP MPEJOCTABJICHUSI TOCYJAPCTBEHHBIX M MYHHUUMIAIBHBIX yciyr B PecmyOmnuke
Tarapcrany;

ANUC  MOI -  Apromaru3upoBaHHas  MH(OOpPMalMOHHAs  CHCTEMa
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IPEAOCTABIECHUS roCyJapCTBEHHBIX U
MYHUIIMNANBHBIX ycayr PecnyOonuku TaTtapceras.

1.5.2. B agiMHHUCTPaTUBHOM PETJIAMEHTE MOJ 3aABJICHUEM O NPEAOCTABICHUU
MYHULMIIAIBHON yCIIyTH (J1ajee - 3asBJICHHUE) IOHUMAETCS 3alpoC O MPEIOCTaBICHUU
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MYHULUINAIBHOM YCIyryd, MOAAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIECHUS ITOCYJAPCTBEHHBIX 1 MyHULMIIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-®@3).

2. CtaHaapT npeaocTaBjieHUss MYHHIUNIAJIbHON YCIyTH
2.1. HanmMeHOBaHME MyHUIIUTIAIBHON yCIIyTH

HpI/IBHaHHe ITOMCIICHUA KHNJIbBIM IIOMCIICHHUCM, ZKHII0T'O ITOMCIIICHHUA
HCIIPUT'OAHBIM HJIA IMIPOKUBAHUA 1 MHOTOKBAPTUPHOT'O I0OMA aBapHﬁHBIM U 1o JICKallluM
CHOCY HJIN PCKOHCTPYKIIUH.

2.2. HanmeHoBaHWE UCTIOTHUTEILHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO
CaMOyMpaBIIEHUS, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATBFHYIO YCIYTY

NcnonHuTenbHbli  KOMUTET MamaipIllICKOrO0  MYHULMOAIBHOTO  paioHa
PecnyOnuku Tatapcran

2.3. Onucanue pe3yiibTaTa NpeaoCTaBICHUs MyHUIIUIIATLHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS MyHUIIMTIAIIBHON YCITYTH SBIISICTCS:

1) mocraHOBACHME O  NPHU3HAHWU  JKWJIOTO  TOMEINEHHUS  MPHUTOJHBIM
(HEmpUTOIHBIM) TSl IPOKUBAHUS;

2) pacropspkeHHe ¢ yKa3aHHeM O JaJbHEHIIeM HCIOJIb30BAHUU TOMEIICHUS,
CpoKax OTCeleHHMs] (U3MUECKUX M IOPUIUYECKHX JHUI[ B CilIy4yae NpPU3HAHUA JIOMa
aBapuUHBIM W TMOMJIEKAUUM CHOCY WIM PEKOHCTPYKUHMH, WIW O TPU3HAHUU
HEOOXOJAMMOCTH TIPOBEACHHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX padOT (B ciyyae
MIPU3HAHUS KUJIOTO MOMEIIICHUS HEMTPUTOIHBIM JIJIsl TPOKUBAHUS ),

3) pemrenue 00 OTKa3e B MPEJIOCTABICHHH MYHHUIIMITAIBHOMN yCIYTH (MIPUIIOKEHUE
Ne 1 k HacTosiieMy aIMUHUCTPATUBHOMY PETIIaMEHTY).

2.3.2. Pe3ynprar mNOpenoOCTABICHUS MYHHUIMNAIBHON YCIYTM HANpPaBISETCA
3asgBUTENI0 B (QopMe DBJIEKTPOHHOTO JOKYMEHTa, TMOAMMCAHHOTO YCHJIEHHOM
KBATH(UITUPOBAHHON SJICKTPOHHOM MOMUCKHIO0 YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUTIA
Opeana (mubo Opeana), B COOTBETCTBHH ¢ DeaepanbHbIM 3aKOHOM OT 6 ampens 2011
rosia Ne 63-®3 «O06 snexkTpoHHOM noanuck» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
nuuHb kabuner Epmnoro mopran. B ciiydae HampaBiieHus 3asBIEHUS MOCPEICTBOM
PecnyOnukanckoro moprana pe3ynbTaT MPENOCTaBICHUS MYHUIIMITAIBHOW YCIyTH
HaIpaBJIICTCS B TUYHBIN KaOuHeT PecmyOiMkaHncKoro mopTraia.

2.3.3. 1o BbIOOpY 3asiBUTENIS PE3YJIbTAT IPEIOCTABICHUS MyHUIIMTIAIBHON YCITyTH
Bbiiaercst B Oprane wiu B MOL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOI0 IME€YaThli0 U MOANMKUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win pabotHuka MOLI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIUITAIIbHON
yCclIyr' B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTaTra
MPEOCTaBIECHUS MYHUIUTIATbHON YCIIYTH.



2.4. Cpok mpeocTaBIeHUs] MyHUIIUTIAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE0OXOAMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4aCTBYIOIINE B IPEIOCTABICHUN
MYHHUIMIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIyTH B CIIy4ae, €CIM BO3MOXKHOCTb IPHOCTAHOBIIEHUS IIPELYyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJIIIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUS] MyHULIMIAIIBHON yCIIyTH

2.4.1. MyHuunaabHas yciayra Mnpe1oCTaBIIsIeTCs:

B TeUeHHE 28 pabouux HEN 6€3 MPOBeIEHU OCMOTpa IOMEILEHUS, BKIIIOUas JCHb
[0JIa4M 3asIBJICHUS;

B TeueHue 32 pabouyux JHEH B CIydae COCTaBJICHHS aKTa OCMOTpa MOMEIEHUs
(npunoxxenne No4).

2.4.2. IlprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYTH HE
MPELYCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTA, SIBISIOMIETOCS PE3yJIbTATOM MPEIOCTABICHUS
MYHUIUOAIBHOM  yclIyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYUIECTBJISIETCS B JA€Hb OQOPMIICHHS M PETUCTpAllMU PE3yJIbTaTa MNPEIOCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

2.5. VcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
IIPEAOCTAaBIECHNS MYHUIUIIAJIBHOMN YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SBISIOTCS
HEO0OXOMMBIMU U 00S13aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
HOJIeKAINX PEICTABICHUIO 3asIBUTENIEM, CLIOCOOBI UX TOJyUEHUS 3asBUTENIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

25.1. lng monaydeHWUs MYHUIIMNIATBLHOW YCIYTH 3asBUTENb TMPEICTaBIISCT
CJIEYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINMA JTUYHOCTh (HE TpeOyeTcsi B cliydae OOpallieHus
nocpeAcTBoM Pecniy0nmkaHCKoOro mopraia);

2) TOKYMEHT, YA0CTOBEPSIOIINIA ITOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiIeHHE:!

B (hopme noKyMeHTa Ha OymakxHoM Hocutese (mpuioxkenue Ne 3 xk HacTosIeMy
aIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJICKTPOHHOU (popMe (3amOJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYOIIMX
CBEJICHUW B DIIEKTPOHHYIO (opMy 3asBIICHHUS), TMOAMHCAHHOE B COOTBETCTBUH C
TpeOOBaHMSIMU TIyHKTa 2.5.3 aaMUHUCTPATUBHOTO pErJaMEHTa, MpU OOpalieHUU
nocpeacTBoM Pecny0inukaHCKOTO mopTana;

4) KOTIMM TIPaBOYCTaHABIMBAIOIINX JOKYMEHTOB Ha JKHJIOE IIOMEIIEHUE, TIPABO HA
KOTOpPOE HE 3aPETUCTPUPOBAHO B EMUHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH;

3) B OTHOIICHWHM HEXWJIOTO TMOMEIIEHHUS /s MPHU3HAHHS €ro B JalbHEHIIeM
KHIJTBIM TIOMEIICHUEM - TIPOEKT PEKOHCTPYKIIUU HEXXHUIIOTO TIOMEIICHHUS.

4)  3aKIOYeHHE  CICNHMATU3WPOBAHHON  OpraHu3alvd,  MPOBOJUBIICH
o0cretoBaHNE MHOTOKBApPTUPHOTO JIOMA, - B CITydae MOCTAHOBKH BOMPOCA O IPU3HAHUU
MHOTOKBAapPTHPHOTO JIOMa aBApUIHBIM U TIOJIJICKAIINM CHOCY WJIA PEKOHCTPYKITUH;



5) 3aKIOYeHUE NPOEKTHO-MU3BICKATENIIbCKOM OpraHu3aluy 10 pe3yJbTaTaM
o0cne0BaHus 3JIEMEHTOB OTPAXKAAIOIINX H HECYIIUX KOHCTPYKUUN KHIIOTO TOMENIEHUS
- B CJIy4ae, €CJIM 3aKIF0YeHUE HE0OX0AUMO JIsl TPUHATHUS PELICHHS O IPU3HAHUU KUJIOTO
MTOMEIIEHHUS] COOTBETCTBYIOIIUM (HE COOTBETCTBYIOILIMM) TPEOOBAHUSIM;

6) 3asBIEHUs, MHCHbMa, >KAJIOOBI IPakJlaH HA HEYJIOBJIETBOPUTEIBHBIE YCIOBUS
MIPOKMBAHMS - 10 YCMOTPEHUIO 3asIBUTETIS.

2.5.2. 3asBlieHHE U TMpuUIATaEMble JIOKYMEHThI MOTYT OBITH MpEIACTaBICHBI
(HampaBJieHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BHUJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpenctBoM PecryOirkaHcKoro nopTaiia B 3J1€KTPOHHOU (hopme;

3) B Opra Ju4HO WIH MOCPEJCTBOM MOYTOBOH CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBieHUE W MpuUJaraeMble JOKYMEHTBI, IPH HANPABIECHUU MOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBieHHe NpU HaAIpaBICHUM TOCPENCTBOM PecmyOiamkaHCKOro moprala
ITOJIIMCHIBAETCS IPOCTOM AJIEKTPOHHOM MTOATIUCHIO 3asIBUTEIIS.

JI1st moJtydeHust MPOCTOM 3JIEKTPOHHOM MOIMCU 3asBUTENI0 HEOOXOUMO TIPOUTH
npouenypy peructpaunu (ayrenrudukaunn) B ECUA, a Takke NOATBEPIUTh YUYETHYIO
3aIHUCh.

OJEeKTPOHHBIA JOKYMEHT (9JEKTpPOHHBIH 00pa3 JOKyMEHTa), YKa3aHHBIA B
HNOAITYHKTE 2 myHKTa 2.5.1 aJIMHHHCTPAaTMBHOIO PEIJIAMEHTA, 3aBEPSIETCS YCHICHHON
KBAJIM(UIMPOBAHHON MOANUCHIO JIUI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE U MOINHCAHUE
TaKMX JOKYMEHTOB, B TOM YHUCJIE HOTApUYCaMHU.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIPHIIaraeMbIe K
3asBJICHUIO, B TOM YHUCIIE JJOBEPEHHOCTH, HAIPABIISIOTCS B BUIE (aitiios B hopmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME NMPOYUTATh TEKCT JOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBaATh OT 3aABUTEIS:

1) npencraBneHus JTOKYMEHTOB U MH(POPMALIMM WJIA OCYLIECTBICHUS EUCTBHIA,
NPEICTAaBICHUE WU OCYUIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMM, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHMKAKOIIWE B CBA3U C
MIPEAOCTABIEHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCyNIECTBJICHHS JACHCTBUIN, B TOM YHUCJIE COTJIACOBaHHM, HEOOXOJIMMBIX IS
MOJIyY€HUSI MYHMIMIIAJbHOW YCIYyrM W CBSA3aHHBIX C OOpalleHueM B UHBIC
rOCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIIEHUs, OpraHu3aluH, 3a
UCKJIIIOYCHHEM TIOJNyYeHHUS YCIyT M TOJNyuYeHHUs JIOKYMEHTOB M UHGOpMaIuu,
PEIOCTaBISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIOYEHHBIX B IEPEUHH,
yKazaHHble B yacTh 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HE0OOXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB W uWH(OpManuu, OTCYyTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU MEPBOHAYAJIBLHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CITy4aeB:
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a) W3MEHeHHe TpeOOBaHWII HOPMATHBHBIX MPABOBBIX AaKTOB, KacCAIOUIUXCS
MPEA0CTABIECHUS MyHUIIMIIAIBHON YCIIYTH, ITOCJE IEPBOHAYAIBHON MTOAAUN 3asIBICHUS O
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

0) HanMuKe OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUU MYHHULIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCIE€ NEPBOHAYAJIBLHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJI MPENOCTABICHUS MYHHUIUMAIBLHOW yCIIyTH, JH0O0 B
IPEIOCTAaBICHUN MYHULIUIIATBHON YCIyTH U HE BKJIIOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUIEKT JOKyMEHTOB;

B) UCTEUEHHE CpPOKa JEHCTBUS JTOKYMEHTOB MJIM M3MEHEHHE MH(POpPMAIUH 110CIE
IEPBOHAYAJIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS
MYHULIUNIATBHON YCIYTH, MO0 B IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MpPU3HAKOB)
OIMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) TOJDKHOCTHOTO JUIIA
Oprana, padorHuka MOIL], npu nepBOHAYaIbHOM OTKa3e B NIpPHEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOW YCIyTH, JINOO B IIPEIOCTABICHUU
MYHULUINAIBHOM YCIYTd, O Y€M B NUCBMEHHOM BHJE 3a MOJANHUCHIO PYKOBOJUTEIS
Oprana npu mNepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH, YBEAOMIIAECTCS 3asBUTEIb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) mpenocraBieHuss Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB U HH(pOpMalu,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BITHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUS IOCYAApPCTBEHHOW WJIM MYHULMIIAJIBHON YCIYTH, U WHBIX
CJIly4aeB, YCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuil mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MTPABOBBIMU AKTAMU ISl TPEIOCTABICHUS] MyHULIMTIAIBHOM YCITYTH,
KOTOPbIE€ HAXOISTCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYIIPABIICHUS OPraHU3alNil U KOTOPHIE 3asBUTEIb BIPABE MPEACTABUTH, a
TaKXe CIOCOObI UX MOJIYYSHUS 3asBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (hopme,
MOPAJIOK UX NPEACTABICHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHUs TMO0 OpraHU3alus, B PACIOPSHKEHUH KOTOPHIX HAXOASTCS TaHHBIC
JIOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) cBeaenus u3 EquHOro rocyapcTBEHHOTO peecTpa HEABMKUMOCTH O TIpaBax Ha
KHUIJI0€ TToMenieHue - Pocpeectp;

2) TEXHUYECKHH MacmopT JKUJIOrO MOMEMICHUS, a JUI1 HEKUIBIX MOMEIICHUH -
TEXHUYECKHUH IJIaH;

3) 3akiaro4eHHs (aKThl) COOTBETCTBYIOIIMX OPraHOB IOCYAapCTBEHHOTO HAa30pa
(KOHTpOJISI) B Cily4yae, e€Clu IMPeACTaBICHUE 3aKIIOYEHUS HEOOXOJAUMO IS MPUHSATHUS
pelieHus o MPU3HAHUU KUJIOTO MOMEIIEHHUS COOTBETCTBYIOIIUM (HE COOTBETCTBYIOIIINM)
TpeOOBaHUSAM;
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4) cBeacHHS O JIEHCTBYIOIIEM MacopTe rpakaanuHa Poccuiickoii Deneparum —
MBJI Poccuu;

5) cBenenus o HOTapualbHOW IoBepeHHOCTH — DenepanbHas HOTapHaTbHAS
Iajara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noanyHkrtax 1 — 2 myskra 2.6.1 aIMUHUCTPAaTUBHOTO perjiaMeHTa, B Qopme
ANIEKTPOHHBIX JTIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIU(DHUIIMPOBAHHON MOAMHUCHIO
JIUIL, YNOJHOMOYEHHBIX HAa CO3JaHUE W MOJNHCAHUE TAKUX JOKYMEHTOB, MPU MOJAaue
3asBJICHUS.

2.6.3. HemnpexacraBnenue (HECBOEBPEMEHHOE TMPECTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIaMEHTa OpraHamMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIIPAaBIICHUs, OpraHU3alUsAMH JOKYMEHTOB WM CBEICHUI HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIs1 OTKAa3a B MPEJOCTaBICHUN MYHULIMITAIIbHON YCITYTH.

2.6.4. JlomkHOCTHOE 1UUO W (Wiau) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aAMUHUCTPATUBHOIO pErJIaMeHTa OpPraHOB W OpraHU3alMii, HE MPEeACTABUBILINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHBIE U HAXOASIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJEkKAT aAMUHUCTPATUBHOMN, TUCUUILTMHAPHOW WJIM UHON
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit denepanun.

2.6.5. 3anpeniaercs TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEICHHUSI, B TOM YHUCIIE
NOATBEPKIAIOIIME BHECEHUE 3asiBUTEIIEM IUIATHI 34 IMPEIOCTABICHUE MYHULIAIIAIBHON
YCIIYTH, HAXOAAIIMECS B PACIOPSKEHNN F'OCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUSI M IIOJIBEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJI€HUS OpraHU3aLni.

Henpencrasienue 3asBATENEM JOKYMEHTOB, COJEP)KAIIMX CBEACHUS, KOTOPBIE
HaxXOJATCS B pACHOpPSDKEHMM TOCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaMm WM oOpraHam
MECTHOTO CaMOYIPABJICHHUS] OpraHU3alMi, HE SBISAETCA OCHOBAaHHMEM /I OTKas3a
3asIBUTENIO B MIPEAOCTABIECHUN MYHUIIUTIIATBHOM YCITYTH.

2.7. VlcuepnipIBaroIyii mepedyeHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAILHON YCIyTH

2.7.1. OcHoBaHusSIMU MJI1 OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCS:

1) mnpencraBieHHbIE 3asBUTEIEM JOKYMEHTHI COJEpKAT MOJYUCTKH H
HCTIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIC B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickon denepanumy;

2) NIOKYMEHTBI COJAEp>KaT MOBPEXKICHUS, HAJIUYHE KOTOPHIX HE MO3BOJSET B
MIOJTHOM 00bEME HUCTIOB30BaTh MH(OPMALIUIO U CBEJICHUS, COAEPKAIIINECS B TOKYMEHTaX
JUISL TPEOCTABJICHUS MYHUIIUTIATLHON YCIIYyTH;

3) npencTraBiICHHBIE JOKYMEHTBl WM CBEJACHUS YTPATWIM CHJIY Ha MOMEHT
oOpallleHus] 3a MyHUIIMIAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYHS
IIPEACTABUTEIIS 3asIBUTENIS, B ClIydae 0OpalleHus 3a MpeoCTaBIeHUEM MYHUIIUITAIBHOM
YCIIYTH YKa3aHHBIM JIUIIOM);
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4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULIMIIATBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUSI MyHHUIIMITAILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3aIoJIHEHUE 00s3aTeNbHBIX ToJieH B (popme 3asiBICHHS, B TOM
qyuclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecmyOnukaHCKOM —mopranie
(HemocToBEepHOE, HEIMOIHOE, MO0 HETPABMIIBHOE 3aIIOJTHEHUE);

6) mpejcTaBiICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHUIIMNIAJIBHON YCIIYTH;

7) 3asdBlIEHHE O TPEIOCTaBICHUU YCIYTHM IMOJAHO B OpPTraH TOCYAapCTBEHHOMU
BJIACTH, OPTraH MECTHOT'O CaMOYIPAaBJICHUS WM OPraHU3alUI0, B TIOJIHOMOYHNS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUIIAIIBHON YCIIYTH;

8) HecoOJI0/IeHNE YCTAaHOBJICHHBIX cTaTheil 11 denepanbHOro 3akoHa oT 6 arnpens
2011 roma Ne 63-@3 «OO0 53IEKTPOHHOM MOANUCHY» YCIOBUW NpPHU3HAHUSA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(ULIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBAHUM JIsl 0TKa3a B IpUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MOJIYYEHUS] MYHUIIMTAIBHON YCIIYTH, SBJISIETCS UCUEPIBIBAIOILIKM.

2.7.3. Pemienue 00 OTKaze B MpHUEME 3asBJICHUS U JOKYMEHTOB (IPUIIOKEHUE
Ne 2), HeoOXoAMMBIX IJIl MPEIOCTaBICHUS MYHULMIAIBHON YCIYTHM, MOXET OBITh
MPUHATO, KAK BO BpeMsl IpHeMa 3asBUTENS, TaK U MOCJE MOJYyYEeHUsS] OTBETCTBEHHBIM
JIOJDKHOCTHBIM JIIoM OpraHa HEOOXOJUMBIX JUIsl IPEJOCTABICHUS MYHHUIUIAIBHOM
yCIyrd  JIOKYMEHTOB  (CBEIEHHUH) €  HCIOJIb30BAaHUEM  MEXKBEAOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMO/ICUCTBUS, B CPOK, HE ITPEBHITIAIOIIHNKN 9 pabounx JTHEH co JHS
pEruCTpalry 3asiBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B MpPHUEME 3aiBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJISl MPEAOCTaBICHNUSI MyHUIIUIIAILHOM YCIIyTH, B CIIy4ae €CJIH 3asiBJICHUE
U TOKYMEHTbI, HEOOXOAUMBbIE JIJISl IPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaLMel 0 CpoKax U MOPAJIKE MPEAOCTABICHUS MYHHUIIMITAIBHON
yCiyru, onmyoJuKoBaHHOU Ha Pecny0OiMkaHCcKoM mopTarie.

2.8. UcuepnipIBaromiyii nepedyeHb OCHOBAHUH JJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH

2.8.1. OcHoBaHus MJiS TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH:

1) 3asBUTENEM MPEACTaBICHBI TOKYMEHTHI HE B TMOJHOM OOBeMme, b0 B
MPEJCTABICHHBIX 3asBJICHUUA W (WIM) JTOKYMEHTaX COJEPKUTCS HENoiHas U (WIH)
HEJ0CTOBEpHas MH(popmaIus;

2) MOCTYIJIEHWE OTBETa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBJjieHus: JIMOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIMpAaBJICHUS OpraHU3alud Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBHUJIETEIILCTBYIOIIETO 00 OTCYTCTBUH JIOKYMEHTa U (W) uHpOpMaIuu, He0OXOJMMBbIX
JUISL TIPEIOCTABIECHUS MYHULIMITAIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI MPEJICTABIICH 3asIBUTENIEM 110 COOCTBEHHOM MHUIIMATUBE;
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3) OTCyTCTBHE OCHOBAaHUM [JIsl MPHU3HAHUS JKUJIOTO TMOMELIEHUS MPUTOIHBIM
(HeTPUTOAHBIM) JIJIs POKUBAHUS, MHOTOKBAPTHPHOTO JI0Ma aBapUUHBIM, TTOIICKALITIM
CHOCY WJIM PEKOHCTPYKIIHH.

2.8.3. IlepeueHb OCHOBaHWU JJIA OTKa3a B NPEAOCTABICHUM MYHMIMIIAJIBHOU
YCIIyTHU SIBIISIETCS] UCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3pIBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
cillydyae, €CJIM 3asBJICHHE O IPEJOCTABICHUM MYHUIMINAIBHON YCIYrM MOJaHO B
COOTBETCTBUM € MH(pOpPMAILMEN O CPOKaX U MOPSAKE MPEAOCTaBICHHUSI MyHULIMITAILHON
yCIIyTH, OIyOJIMKOBaHHOW Ha PecnyOnukaHckoM noprase.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHUIIUIIAIBHOW YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABICHUS MYHULIMIIAJIBHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3alUsIMH, YIaCTBYIOIIMMH B

MPEI0CTABICHUN MyHUIIUNIATBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIYI HC Tpe6yeTc;1.

2.11. [Topsimok, pa3Mep U OCHOBAHHS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPHBIE SBIISIOTCS HEOOXOIUMBIMH M 0053aTEIIbHBIMU TSI IPE0CTABIICHHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAITUIO O METOJIMKE pacyeTa pa3Mepa Takou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuMabHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MTOJa4e 3ampoca o
MPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, PEI0CTABISICMON OpTaHU3aIiueH,
yYacTBYIOIICH B MPEIOCTABICHIH MYHUIIUITAILHON YCIYTH, ¥ TIPH MTOTYICHUN
pe3ynbTaTa MpeIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxuanus npu rnojayve 3asBJICHHS Ha NOJyYEHHE MYyHHUIIUIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpn nonydyeHun pe3yipTaTa MPEAOCTABICHHUS MYHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsAOK PErUCTPALIMM 3aIPOca 3asiBUTENS O MTPEIOCTABICHUN
MYHULIMNATBHON YCIYTH U YCITYTH, MPEIOCTaBISIEMON OpraHu3alyen, y4acTBYIOIIEH B
MPEIOCTABIEHUN MYHUIIMNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgauu 3asBieHUs 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AVUC MO®I] ¢ peructpaiimioOHHBIM HOMEPOM, MOATBEPKIAFOIITUM,
YTO 3aBJICHUE OTHPABJIEHO, U IaTOW MOJA4YM 3asIBJICHUS.
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2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM Pecmybimkanckoro moprania
3asBUTEIb B JICHb TIOJIa4M 3asBJICHUS MMOTy4aeT B TUYHOM KaOuHeTe PecmyOinkanckoro
MopTaja M IO 3JIEKTPOHHOM MOYTE YBEAOMIICHHE, MOATBEPHKIAIOIIEE, YTO 3asBJICHHUE
OTIPABIIEHO, B KOTOPOM YKa3bIBalOTCA PETUCTPALMOHHBIA HOMEp M Jara MoJayu
3asIBJICHUSL.

2.13.3. Ilpu nwuaoM oOpamennrn B Oprad B JeHb TOJa4d 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTEIIO BBIJACTCS PACIUCKA W3
aBTOMATHU3UPOBAaHHOW HH(OPMALMOHHOM CHCTEMBI, NPEAHA3HAUYCHHOW JUIs OKa3aHMs
rOCy/IapCTBEHHBIX W MYHULUIAIbHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JaTOU
[0JJa4M 3asiBJICHUS U IIEPEYHEM MPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATIbHAS
yCIIyTa, K 3a]y OXKHJAaHHsI, MECTaM JUISl 3aII0JIHEHHSI 3aIIPOCOB O MPEIOCTABICHUN
MYHULIUTAIBHON yCITyTH, UHGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JJOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXI0M MYHUITUTIATLHON
YCIIYTH, pa3MeNIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
nH(popMaIK 0 MOPSAJKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJIsl UHBAJTUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecryOnnku TaTapcTtan o counanbHOR
3a1[UTE UHBAJIUJIOB

2.14.1. IlpenocraBieHne MyHULIUNTAIBHOW YCIYTH OCYUIECTBIIAECTCS B 3JaHUAX U
IIOMEICHUSX, 000OpYZIOBaHHBIX MPOTUBOMIOXKAPHOW  CHUCTEMOHM U CHUCTEMOM
MOXapOTYLIEHHUS.

Mecta mpuema 3asBUTENEH O000pyAyIOTCS HEOoOXOoIUMOW MeOenplo s
odopmIIeHUSI TOKYMEHTOB, UH(OPMAITMOHHBIMU CTCHIaMHU.

2.14.2. B coorBerctBUM ¢ 3akoHOAarenbcTBOM Poccuiickoit depepanuu o
COLIMAJIBHOM 3allMTe WHBAJIMAOB B LENAX OECHPENSITCTBEHHOrO JO0CTyla K MECTY
MPEA0CTABIICHUS MYHULIMIIAJBHOM YCIYrH 00€CIeunBaeTCs:

1) oOecmeunBaeTcss OECHPENMATCTBEHHBIM JOCTYN HWHBAIMIOB K MECTY
MPEOCTaBICHUS MYHMIIMNAIBLHON yCcIyru (yAOOHBIA BXOJ-BBIXOJI B TOMEIICHUS U
nepeMeIIeHHe B UX IMpeiesiax);

2) BH3yallbHas, TEKCTOBAass W MYyJIbTUMEAMIHHAS HHPOPMAIUSA O TOPSIKE
MPEIOCTABIICHUS MYHUIIMITAIIbHONW YCIIYTH pa3MEmaeTcs B yAOOHBIX IIJIsl 3asBUTETIEH
MECTax, B TOM YHCJIE C YUETOM OTPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) coOmpoBOXKICHHE WHBAIUIOB, HMEIOIINX CTOWKHE PacCTPOHCTBA (YHKIMH
3pEHUS U CAMOCTOSTEIBHOIO NEPEABUKEHHUS], U OKA3aHUE UM ITOMOILIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEABMIKCHUS [0 TEPPUTOPUH, Ha
KOTOPOH pAacrojoKeHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOH U TPaHCIOPTHOM
UH(PpaCTPYKTYyp, BXOJa B TaKue OOBEKTHI M BBIXOJIa U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIA-KOJISACKU;

5) Hamnexariee pasMelicHHE OOOPYJOBaHUS W HOCHTENCH HH(OpMaIuy,
HEO0OXOIUMBIX /17151 o0ecreueHrs OeCIpensITCTBEHHOTO JOCTya MHBAJIUAOB K YCIyraM ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;
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6) nyOmmpoBaHWe HEOOXOMUMOW JUIS MHBAJIHMIIOB 3BYKOBOW W 3pPUTEILHON
uHbOpMallMK, a TaKXKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOW M TpaduyecKoit
uH($OpPMaIlMK 3HaKaMH, BBITIOJTHEHHBIMU pebe(hHO-TOUeUHBIM IIpudTOM bpaiins;

7) IOMyCK CypAOIEpeBOAYNKA M TU(IOCYPIONEPEBOIUNKA;

8) nomyck cobaku-TIPOBOTHUKA MPU HATHYUH JOKYMEHTA, TIOJTBEPKIAI0IIETO
ee crenuasbHOoe OOy4YeHHe M BblaBaeMoro mo ¢opMe U B TOPAIKE, KOTOpbIE
YCTAHOBJIEHBI NMPUKa30M MUHUCTEPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkiaeHun ¢GOpMbI JTOKYMEHTA,
MOJTBEPKIAIOLIETO CIEeHAIbHOE O00y4YeHHuEe COOaKU-TIPOBOJIHMKA, M TIOpSAJIKA €ro
BBIIAUYMNY.

2.14.3. TpeboBanusi B YacTH oOOeCHEYCHHUs JOCTYIHOCTH JJii WHBAJIMJIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBISIETCS MPEAOCTAaBICHUE MYHULMIAIBHOM YCIyTH, U
CPEACTB, MCHOJB3YEMBIX IPU NPEAOCTABICHUNA MYHULHIIAIBHOW YCIYTHM, KOTOpBIE
yKaszaHbl B nonamyHktax | — 4 mynkra 2.14.2. agMMHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CPEICTBaM, BBEJCHHBIM B 3KCIUTyaTallMIO WU IPOUIEAIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rocie 1 uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYIMTHOCTH M KaueCTBAa MYHUIIMTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C JOJKHOCTHBIMM JIMLIAMU TTPU
IIPENOCTABICHUN MyHULMIIATBHON YCIYTH U UX MIPOJIOJIKUTEIBHOCT, BO3SMOKHOCTD
HOJTy4yeHUs! THPOPMAIUH O XOJ€ MPEIOCTaBICHNUS MyHULIMITAILHONW yCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTb MOJIyYE€HUSI MyHHUIIMIIAJIbHONW YCIyTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEI0CTABIECHUS TOCYJapPCTBEHHBIX U
MYHULIUINATIBHBIX YCIYT (B TOM YHCIIE€ B IOJTHOM 00beME), B IIOOOM TEPPUTOPUATBHOM
MTOAPA3AEIEHUN OPTaHa UCTIOJIHUTEIBHO PACIIOPSAAUTEIBHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTENS (SKCTEPPUTOPUATBHBIA TPUHIUII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUIAIBHBIX YCIYyT B MHOTO(QYHKIMOHAIBHBIX [IEHTPAX MPeI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3a11poC)

2.15.1. Tloka3aTensiMu JOCTYIHOCTH MPEAOCTABICHUS MYyHULMNAIBHOW YCIyTH
SABJISTFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHHSI, B KOTOPOM BEIETCS NIPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOro KOJMYECTBA CIELMAIUCTOB, a TaKKe IMOMELICHHUM, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4ME HCUYepHbIBatONIel HHpOpMaMM O cHocobax, MOpsAKE U CpoKax
NPEeNIOCTaBJICHUS ~ MYHHUIMOAJIbHOM  YCIAYyrM Ha  HMH(QOPMAUMOHHBIX  CTEHHAX,
PecnyOnukanckoM nopraie, opUIMaibHOM caiiTe MyHUIIMIIAIBLHOTO paiioHa;

OKa3aHUE NOMOIIM MHBAJINAM B [IPEOJOJIEHUH OAPhEPOB, MELIAIOIINX OJITyUYEHUIO
UMU yCIIyT HapaBHE C APYTMMU JIMIIAMM.

2.15.2. TlokazaTensiMM KadecTBa IPENOCTABICHUS MYHULMIIAIBHOW YCIyTH
SABJISTFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI JOKYMEHTOB;
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2) coOutoIeHre CpOoKa MOTYICHHUs pe3ysIbTaTa MyHHIIUIIATBHON YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKalo0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
peraameHTa, coBeplieHHble paboTHukamu Oprana;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asiBUTENSI C JOJDKHOCTHRIMU JviaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENd ¢ pabdotHukamu Oprana wimu  MOL npu
NPEIOCTAaBICHUM  MYHUILIMIAIBHONW  YCIYTM  OCYHIECTBIISIETCS OJWUH pa3  IpHU
IPE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4yae HEOOXOAMMOCTU TOJY4YEHHUs pe3yjbTaTa MpPeIoCTaBICHUS
MyHUIIUNANbHOU yciyru B Oprade unu MOL] B gopMe s3Kx3emIuisipa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENSI C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEJOCTABICHHSI MyHUIIMIAIBHON YCIIYTH C
MIOMONIBI0 YCTPOMCTB MOJBHXKHON paaroTesieOHHOM CBSA3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUIIAIBHONW YCIYyTd MOKET
OBITh TOJIy4eHa 3asBUTENIEM B JIMYHOM KabOuHeTe Ha PecnyOnukaHckom mopTaie, B
Opraue, MOLI.

2.15.4. IlpenocraBiieHue MYHHUIMIAIBHOM YCIYTH OCYLIECTBIISIETCA B JIIOOOM
M®I] no BbIOOpY 3asiBUTEN HE3aBUCHUMO OT MECTa €ro >KUTENbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (nmpeObiBaHus) Ha TeppuTopun Pecryonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIUITY.

MyHununansHas yciayra B COCTaBe KOMIIEKCHOTO 3alpOca HE IIPEIOCTaBIISETCS.

2.16. 1nble TpebOBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMNAIbHAS yCIyra MpeAoCTaBIIAEeTCs 10 SKCTEPPUTOPUATIBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBieHMHM MYHUIIMTAIBLHON YCIYyTrd B DJIEKTPOHHOU (opme
3asBUTEIIb BIIPaBe:

1) nonyuyuth WHGOPMAIMIO O TOPSAKE W CpOKax  MPEIOCTaBICHHS
MYHUITUTIAJILHOM YCIIYTH, pa3MelieHHyt0 Ha Pecy0imkanckoM mopTaie;

2) mojmaTh 3asBICHHE O NPEJOCTABICHUU MYHUIUITAILHONW YCAYTH M HHBIC
JIOKYMEHTBI, HEOOXOAMMBIC JIsl TIPEIOCTaBICHUS MyHUITUTIATHHOU YCIIYTH, B TOM YHCTIE
JOKYMEHTBI U HH(POPMAIIHIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEpEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu 1 ctateu 16 ®@enepanpHoro 3akona Ne 210-@3, ¢
UCIIOJIb30BaHUEM PeciryOmkaHCKOro mopraina;

3) MOJAY4YUTh CBEICHHS O XOJIC BBIMOJIHCHHS 3asBICHHNA O MPEIOCTaBICHUU
MYHHITUTIATBHON YCIIYTH, MTOJAaHHBIX B AJICKTPOHHOH (hopme;

4) OCYUICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yJabTaT MPEJOCTABJICHUS MYHUIMIIAIBHONH YCIyTH B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh xanmoly Ha pemieHue u aeiicTBue (OesmerictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUITMTIAJBHBIX CIY)KAIIUX IOCPEACTBOM PecmyOankaHCKOTO
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moprana, Tmopraia QeaepaTbHON TOCYAapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecIeunBaroIIei mporecc M0CcyaeOHOTo (BHECYIeOHOT0) 00KamOBaHUS PEIICHUNA U
aeicTBuil (0e3eNCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYNAapPCTBEHHBIX U
MYHULUINAIBHBIX ~YCIYyT OpraHaMy, NpPEJOCTaBISIOIIMMUA TOCYAapCTBEHHbIE U
MYHULIMNAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANIEKTPOHHOM (opMbl 3asiBiIeHUs Ha PecnyOiukanckoM moprane 6e3 HeoOXOIAUMOCTH
JIOTIOJTHUTEJILHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOXKHOCTH KOMMPOBAHUS U COXPAHEHHs 3asABJICHUS U UHBIX IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJIBKUMH 3asBHTEISIMA OJHOW SJICKTPOHHOM
(opMbl 3asBIICHHUS NPU OOpalIEHUU 32 YCIyraMu, MPEIoJaralolliMUA HalpaBJICHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (POpMEI
3asIBJICHUS;

4) coxpaHEHHUE paHEee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUS 3HAUYCHU B
00011 MOMEHT IO JKEJIaHUIO MOJIb30BATENS, B TOM YHUCJI€ IPU BO3SHUKHOBEHHH OLINOOK
BBOJIa M BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUECHUM B JICKTPOHHYIO (POPMY 3as1BIICHUS,

5) 3amonHeHWe TMoOJiel AJIEKTPOHHOW (OpMBI 3asBJICHUS [0 Hadajga BBOJA
CBEJCHUM 3asgBUTEJIEM C UCIIOJb30BaHUEM CBeJIeHUH, pa3menieHHbix B ECHA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecrmyOiMKaHCKOM TMoOpTale, B YacTH, Kacarollehcs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTh BEPHYTBHCS Ha JIFOOOH M3 STAllOB 3allOJIHCHUS SJICKTPOHHON
(dopmbl 3asgBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMauy;

7) BO3MOXXHOCTH JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSM B
TE€YEeHUE HE MEHEE OJIHOTO rojia, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aABJICHUSIM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTteneit Ha npueMm B M®I] (nanee - 3amuch) OCyIIECTBISACTCS
nocpeacTBoM PecnyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMms B Ipefeiax YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM HIEHTPE
rpaduka mpuema.

3anuch Ha OMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUSI 3TOU
JaThI.

JI71st ocyIIeCTBICHHS TIPEIBApUTEIHLHON 3aMCH TTOCPeICTBOM PecmyOnmnkanckoro
nmopTasa 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3alpaiinBaeMble CUCTEMOW JaHHBIC, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeEp TenedoHa;

aJipec ANEKTPOHHOMN MOYTHI (IO JKEJIAHUIO);

KETAEMYIO 1aTy U BpeMsl prema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOILIWI 3asBUTENb MpU
NPEABAPUTEIBLHON 3alKMCH, JTOKYMEHTaM, IPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
pueMe, NpeBapUTENbHAs 3allCh AaHHYJIHPYETCS.
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[Ipy ocymiecTBIEHUN TPENBAPUTEIHLHON 3aMHMCH 3asABUTEIIO0 00ECIeYnBaeTCs
BO3MOXXHOCTH pacrievyararh TAIOH-TIOATBEPKACHHE. B ciydae, eciu 3asBUTENb COOOIIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakKe HampaBisieTcss HHGOpMAIHs O
MOATBEPAKIACHUN TPEIBAPUTEIIBHON 3alUCH C YKa3aHUEM JlaTbl, BPEMEHU M MecCTa
npuema.

[Ipy ocymiecTBIEHNN NPEIBAPUTEIHHOW 3allUCH 3asSBUTEIh B 00S3aTCIHHOM
nopsjike ”HGOPMHUPYETCSI O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENH B JII000€ BpeMsl BIIPaBE 0TKA3aThCs OT MPEIBAPUTEIHHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX ACHCTBUM, KpoMe
POXOKJECHUS UICHTU(UKAIMU U ayTeHTU(PUKALIMK B COOTBETCTBUHM C HOPMATUBHBIMU
npaBOBbIMH akTamMu Poccuiickoil ®Penepanuu, yka3zaHHUs LEIU IPUEMa, a TaKkKe
MPEOCTaBICHUS CBEJCHUM, HEOOXOAUMBIX MJii pacuera JJIUTEILHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. COCTaB, mocjaenoBaTeJibHOCTb U CPOKH BBINNOJTHEHUA AIMUHUCTPATUBHBLIX
npoueayp, TpCﬁOBaHHﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJHEHUA AAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3JIeKTp0HHOﬁ Q)opMe, a TaAKXKe

0COOE€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)yHKIII/IOHaJILHI)IX HEeHTpax

3.1. Onmcanue mociea0BaTeIbHOCTH ACHCTBUM MPH MPETIOCTABICHUH
MYHULUIIAIBHOW YCIIYTH

3.1.1. [IpenocraBieHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAET B ce0s CICAYIONINE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPECHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHE B
MIPEIOCTaBICHUN MYHHUITUTIATBHON YCITYTH;

4) mpoBeIeHUE OCMOTpa TIOMEIIEHHS Ha MeCTe ¥ 0()OPMIICHHE aKTa;

5) moAroToBKa pe3ysbraTa MyHHIIUIIAIBHOW YCIYTH;

6) BeIgaua (HampaBJCHKE) 3asBUTEIIO pe3yJIbTaTa MyHHIIUTIATBHOW YCIYTH;

7) ucrtipaBieHUE TEXHUUECKHUX ONIMOOK.

3.2. Oka3aHue KOHCYJIbTallU 3asBUTEIIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJHEHUS AJMUHUCTPATUBHOM MPOILEAYpPbI
ABJISIETCSl OOpallleHue 3asBUTENs MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCSA:

npu obpaienun 3asaputens B MOI — pabotauk MDI];

npu oOpaieHnu 3asButenst B Oprad — CeuuanucT oTena (J1ajnee - TOJKHOCTHOE
JIML0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 3a KOHCYJbTAIUEH O MOPSIKE W CPOKax
MPeI0CTaBICHUSI MyHUIIUNAIBbHOM yeiayru B MO nuyHo 1 1o TenedoHy 1 3JIeKTPOHHOM
nouTe.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
MpeCTaBIsIeMON IOKyMEHTALlMK U APYTUM BOIIPOCaM sl TOMYyUYEHUS! MyHHUITUIATbHOM
YCIIYTH.

3asBUTEIh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPeaoCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asIBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMsI IO COCTaBY, (hOpME MPEACTABIAEMOI JOKYMEHTAIMH U IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUTIATHbHON YCIyTH.

3.2.3. 3asButens Brpase 00paTuThest B Opran no teiaedoHy 1 3JIEKTPOHHOU MOYTe,
a Tak)Ke MOJYYUTb KOHCYJbTalMio Ha PecmyOnukanckoM mopTtanie, caiite OpraHa o
MOPSJKE U CPOKAX MPEIOCTABICHUS MyHHUIIMITAILHONW YCIYTH, B TOM YHCIIE IO COCTaBy,
dopMe mpeACTaBIgEMON MOKyMEHTAlUM U JAPYTUM BOMpOCAM JUISl TOJYYEHHUS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 agMUHHCTPATUBHOIO
perjameHra.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIICHUS! OOpalleHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM 1O COCTaBy, (GopMe MpeICTaBIsIeMOd JOKYMEHTAallud U ApPYyTruM
BOTPOCaM, HEOOXOIUMBIM TSI TOTYYCHUS MyHHUIIUITATIEHOW YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB I NPEAOCTABICHUS MYHULMIIAIIBHONW YCIYTH YEPE3
MO®II v ynanennoe padbouee mecto MDII,

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3anpocom
O TMPEJOCTaBJICHUH MYHUIMIAIBHON YCIYIM W TPEACTaBISIeT JTOKYMEHTBHI B
COOTBETCTBHUM C TyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpEeOOBaHUSIM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYILECTBIISIET CKAaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];



18

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;
MOCJIe MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaenue B AUC MOI];
3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeICTaBICHHbIE B 3JIEKTPOHHOI (hopme

WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE

JeJ0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHHUCTpPATUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiaseT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B OpraH B 3JIeKTpOHHOH (hopMe (B cOCTaBE MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero AHs co AHS oOpalleHus 3aaBUTENS B CTPYKTypHOE noapasaenenue MO,

Pe3ynpTaTaMu BBITTOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjieHHbie B OpraH, MoCpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAIBHOM YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PeciyOnukaHCckuil mopral.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBJICHUS B DJIEKTPOHHOU (hOpME BBHITIOJIHSET
CIICIYIOIINE JCUCTBUA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXOMMbIE U 00s13aTeNbHbIE ISl IPEJOCTABICHUS MyHUIIMTIAIBHON YCIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME WIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAET ()aKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B D3JIEKTPOHHOU (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME ANEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIECHUHM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (Ha)XHMaeT
COOTBETCTBYIOILYIO KHOIIKY B JOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MOAMMCHIBAETCS] B COOTBETCTBUHU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AJIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-JI0THYECKask IPOBEPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYILECTBISIETCS

MOCJI€ 3aMI0JIHEHUS 3aIBUTENIEM KaXKI0T0 U3 TI0JIeH 3JIEKTPOHHOU (popMbl 3asiBieHus. [Ipu

BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA JJIEKTPOHHON (OpMBI  3asiBICHUS

3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKU M MOPSIJIKE €€ YCTPaHEHUS

MOCPEJICTBOM MH(POPMAITMOHHOTO COOOIICHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme

3asiBJICHUSI.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpallleHHs] 3asiBUTEJIS.
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Pe3ynbraTaMyu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
AJIEKTPOHHOE JEJI0, HampaBiieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLETYpPbI
SABJISIETCA TMOCTYIJICHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUS MyHUIIUNIATBHONU YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aMUHUCTPATUBHOM TPOLIEYPHI SBJISIETCS CIEHUATUCT OTAeNa (J1anee - JOIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OMpeeIIAeT MPEeIMET 00paliCHUs;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAIOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEeOOBAaHMSM, YyKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoOBaHMSAM (Haajexaiiee oQopMiieHHEe KOMU
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHKCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUN);

3aMoOJHSET  AJEKTPOHHYIO  (QopMy  3asiBiIeHHST B  aBTOMATU3WPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEME, TMPETHA3HAUYEHHON JUIsl OKa3aHWsl TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT;

IIpU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISAECT CKAaHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacrieuaTbIBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha IPOBEPKY U MOAMKUCAHUE;

MocJjie MOANMKUCAHUsl CKAaHUPYET MOAMUCAaHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYEHHYIO0 IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TIPEJCTABICHHBICE B JJICKTPOHHON ¢opMe WU DIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DIIEKTPOHHOE JIETI0;

BO3BpAIlaeT TOJAMHUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMM Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJIISICT 3asBUTEIS O HAIMYHUU
NPENSTCTBUHN JJIA TIpUeMa 3asiBJICHUS U BO3BpAIlaeT €My JOKYMEHThI C O0BSICHECHUEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MpUEME JTOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHO€ JMIIO0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IOCJIE
NOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MPUCBAMBAET 3a8BJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JIeNl U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME DOJIEKTPOHHBIC Jella, B TOM YHCIE MPUIOKEHHBIC
3asIBUTEJIEM JTOKYMEHTHI B DJICKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;
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MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOMIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBOM oOpameHuss k EauHomy mopramy (B cioyyae, €ciau 3asBUTEIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOAIIICAaHHbIE YCUJIEHHOM
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Ipn HaJIMYUU OCHOBAaHUHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjlaMeHTa, MOJATrOTaBIMBAECT MPOEKT pelIeHUus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTAaBIECHUSI MyHUILIMIIATBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCWICHHOH KBalu(UUIMPOBAHHOM
AJIEKTPOHHOM TOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IOPOEKT pelIeHUs] 00 OTKa3ze JOJKEH COJep)KaTh MyHKThI crtaThu 11 dexepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAaHUEM JUISI €70 IIPUHSATHSL.

[IpoekT pemeHus 00 OTKaze B HOpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTABICHUS MYHULIMIIAJIBHOM YCIIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS
MYHUIMTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIICHHBIX TPEOOBAHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMS JUId OTKa3a B IpHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
MH(}OpMaAIMI0O O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOpPbIE HE
MIPE/ICTABICHBI, COAEPKAT HEJOCTOBEpHbIE U (WJM) MPOTUBOPEUYUBBIE CBEICHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJEHHBIX TpeOOBaHUIl), HampaBiseTcsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue MPoeKTa pereHust 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIMMBIX
JUISL  TPENOCTaBICHUS MYHULUNAIBHOW YCIYrM, OCYLIECTBISETCS B MOPSAOKE,
MPETyCMOTPEHHOM ITYHKTOM 3.6.3 aIMUHUCTPATUBHOTO PErjaMeHTa.

B ciywae oTCyTCTBHSI OCHOBaHMM MJii OTKaza B NpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHHCTPAaTHUBHOIO pPErJIaMEHTa, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabovero AHS CO JTHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIUICHUU 3adBJICHUS], COJEpXKAIIEe BXOASIINA PErucTpauOHHbINA
HOMED 3asBJICHUS, NATy MOJY4YEHUsl 3asdBIICHMS, NMEpPEYeHb HAUMEHOBAHWMU (Daiios,
NPEICTAaBICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHs pe3yjbTaTa MYHUIIMIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpoueayp, ykKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJaMEHTa, IMpPU HAJIUMYUM TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHON
WH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW il OKa3aHUs TOCYHapCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOUEAYPHI, yCTaHABIMBAEMble HYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJJHOTO pabovero JHs Co JHS
NOCTYIUJICHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynbraraMy BBIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD SIBISIFOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIeHUs 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH.
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3.4. HampaBienue MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPHI
ABIIICTCSA TIOMY4YEHHE JOJKHOCTHBIM JHIIOM (PaOOTHHUKOM), YIIOJIHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHON MPOLEAYpPhl, OT AOKHOCTHOrO jJuia (paboTHHUKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJHEHHUE
aJIMMHUCTPATUBHON IPOLEAYPHI, ABISETCS CHELMATUCT OTAeNa (Janee - JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HANPABJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. IoKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEJOMCTBEHHBIX
3arpocoB, (opMHUpPYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACUCTBUS (IIPH OTCYTCTBHM TEXHHUYECKON
BO3MOXXHOCTH — HMHBIMH CIOCOOAMH) 3ampoChl O MPEIOCTAaBICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALINM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSITHS 3asIBJICHUS HA PACCMOTpPEHUE.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
HAIpaBJICHHBIE B OpraHbl BIacTH W (WJIM) TOJBEAOMCTBEHHBIE OpraHaM BIACTH
OpraHM3alMH 3apOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha OCHOBAaHHUU  3alpOCOB,
HNOCTYNUBIIUX YEPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJCHCTBUS,
NpPEJOCTaBISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(GOpPMAlLMIO) WM HAIpPaBIISIOT
yBEJAOMJICHUS 00 OTCYTCTBUM JOKyMeHTa W (W) wWHGOpMAINK, HEOOXOMUMBIX JIJIs
peIoCTaBIECHUS] MyHULIMIIAIBHON YCIYTH (Jjajnee — yBeJOMJIEHUE 00 OTKasze).

AJIMUHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIWBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUSHHE TATH JHEH CO AHS MOCTYIUICHHUS MEXBEIOMCTBEHHOTO 3ammpoca
B OpTaH WJIM OPTaHU3AINIO, TTPEIOCTABIISIONINE TOKYMEHT U MH(OPMAIIHIO, €CITH UHBIC
CPOKM TIOJITOTOBKM M HAIpPaBJICHHUS OTBETAa Ha MEXBEIOMCTBEHHBIA 3ampoc He
yCTaHOBJEHBI (efepadbHBIMA 3aKOHAMH, TIPaBOBBHIMH akTamMu lIpaBuTenscTBa
Poccuiickoii @enepauyii ¥ NPUHATBIMU B COOTBETCTBUU C (eepaIbHBIMU 3aKOHAMU
HOpPMATHUBHBIMHU MTPABOBBIMU akTamMu PecmyOmuku Tatapcran.

PesynbraramMyu  BBIMOJIHEHUS ~ aJMUHHCTPATUBHBIX  MPOLEAYpP  SBJISIOTCS:
JOKYMEHTHI (CBEICHHsI), HEOOXOAUMBIE JJIsi IPEIOCTABICHUS! MYHULIUIIATBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3€, HallpaBJICHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpPaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. I0J5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABIICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJTydaeT 3alpaminiBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJCHCTBHUST JOKYMEHTHI (CBEICHHWs), HEOOXOIWMBbIE M TPEAOCTaABICHHUS
MYHULIATIATHHON YCIYTH, TU00 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBHH JOKYMEHTA H
(nnm) uapopmanuu;

[P HAJIMYMHU OCHOBAHUH, IPEyCMOTPEHHBIX IIYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periaamMeHTa, MOATrOTaBIMBAET IPOEKT pElIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHUIIMIIATIBHON YCIIYTH.
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[IpoekT pemeHus 00 OTKaze B NPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MIPEA0CTABIECHUS MYHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cllydae, eCiiu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTaBICHUS
MYHULMIIAIBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBIICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs JI1 OTKa3a B INPHUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
uH(POPMaIIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAINH, CBEIEHUI), KOTOpbIE HE
IPEICTABICHbI, COJEpPKAT HEJAOCTOBEpHbIE M (WJIM) TMPOTUBOPEUMBHIE CBEICHMUS,
oopMIIEHBl C HapylIEHHEM YCTaHOBJEHHBIX TpeOOBaHMI), HampaBisieTcs Ha
COIJJaCOBAaHME B YCTAHOBJICHHOM IIOPSIIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue poeKTa peieHus 00 0TKa3e B IPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEJOCTaBICHUS MYHULUIAIBHOM YCIYIM, OCYLIECTBISETCS B MOPSAIKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.6.3 aAMAHHUCTPATUBHOIO PETVIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMyu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTBI (CBEEHUs), HEOOXOIUMBbIE JJIs MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH,
MIPOEKT pelIeHus: 00 0TKa3€ B IpUEME IOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS
MYHHUIUMTAIBHON YCIYTH.

3.4.5. HcnonHeHnue mpoleAyp, YyKa3aHHbIX B ImyHKrax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  PETJaMEHTa, IpPU HAIMYUM TEXHUYECKOH BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, IPEJHA3HAYEHHOM [JIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYI, B TOM YHCJIE€ C MOMEHTa PETHCTpaluu 3asiBICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJHEHUS AJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET MATh PabodmnX
THEH.

3.5. IlpoBenenue ocMoTpa NOMEIIEHHsI Ha MecTe U 0(hOPMIIEHUE aKTa

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 3a HAIpPAaBIICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMH), HEOOXOAUMBIX  JUIS
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHBHOM
MIPOLIETYPBI, ABISETCS CIIELUAINCT OTAENa (ajiee - JOJHKHOCTHOE JIMI0, OTBETCTBEHHOE
3a MOATrOTOBKY PE3yJIbTaTa MPEAOCTABICHNU MYHULUIIAJILHON YCIyTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
peI0CTaBIECHUSI MyHUIIUTIATBHOU YCIIYTH:

paccMatpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
PEIOCTaBIECHUS MyHULIMIIAIBHOMN YCIIYyTH;

IPU BBISABICHUU OCHOBAHMH JUIsI OTKa3a B IPEJOCTABICHUM MYHMIMIAIbHOU
yCIIyTd, YKa3aHHbIX B IIyHKTE 2.8.2 aMUHUCTPATUBHOTO PErIaMEHTa, OArOTABIUBAET
OPOEKT 3aKI4YeHHss o0 OTKa3e B MPEAOCTaBICHUMM MYHULUIAIBHON YCIYTH;
KOMILIEKTYET JOKYMEHTHI ((OpMHUPYET Niena);
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B ClTydae OTCYTCTBHUSI OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHHUITUTIAITBHON
YCIIYTH, TPEAYCMOTPEHHBIX MMYHKTOM 2.8.2 a AMUHUCTPATUBHOTO PErIaMeHTa, TI0 UTOTaM
PacCMOTPEHHsSI JTOKYMEHTOB, HEOOXOMWMBIX Il TPEIOCTABICHUS MYHHIUTATBHON
YCIIYTH, KOMIUIEKTYET TOKYMEHTHI ((hopMHpYyeT emna);

HarpasiseT chopMUpOBaHHBIE /1e7a B MeXBEJOMCTBEHHYIO KOMHUCCHIO TT0 OT[CHKE
KUJIBIX TIOMEIIEHU MYHUITUTIATLHOTO KIJIUITHOTO hoHAA (arnee — KOMHUCCHS);

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOuuXx JAHEH.

PesynbraTaMu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIpaBJIeHHbIE B KOMUCCHUIO JOKYMEHTHI.

3.5.3. CekpeTapb KOMUCCUH OCYIIIECTBIISECT:

U3Y4YeHHUE TOCTYMUBIINX IOKYMEHTOB;

Ha3HAYCHUE JTHS 3aCEIaHNUs KOMHICCHH;

W3BEIICHNE YWICHOB KOMUCCHU O JTHE 3aCEIaHUs KOMHICCHH.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, yCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUECHHUE ABYX pabOUMX JTHEH.

PesynbraTaMu  BBITIOJHEHWS  aJAMHUHUCTPATUBHBIX  MPOIECAYP  SBISIOTCS:
M3BEIICHNE YWICHOB KOMUCCHUU O JIaTe 3aCeIaHus.

3.5.4. CekpeTrapb KOMHCCHU OTPEICISICT COCTaB IKCIEPTOB, MPHUBJICKAEMBIX K
OCMOTpPY TIOMEIICHUS U Ha3HavyaeT AaTy ocMoTpa. O JaTe 0CMOTpa U3BEIIAIOTCS YJICHBI
KOMHUCCHH, 3asIBUTENb U SKCIIEPTHI.

AJMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE ABYX pPabo4YMX JHEH ¢ MOMEHTa BBIHECEHHS KOMHUCCHEH
pENIeHUs O MPOBEACHUE OCMOTpPA MOMEIIECHUS.

PesynbraTaMu  BBIMIOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
W3BEIICHUE YJICHOB KOMUCCHH, 3aIBUTEIISI U DKCTIEPTOB O JIaTe OCMOTpa.

3.5.5. Komuccuss B Ha3HAYEHHBIN JEHb BBIXOJUT HA MECTO M OCYLIECTBISIET C
y4acTHEM DJKCIIEPTOB W 3asBUTENS 0OciIemoBaHus momemieHus. [lo pesymbratam
00clieIOBaHMS COCTABIISICTCS aKT 00CIIeI0BaHUs TIOMEIIICHHUS.

AIMUHUCTpaTUBHBIE TPOIEAYPHI, yCTaHABIMBAGMbIE HACTOSAIIAM ITyHKTOM,
BBITIOJTHSFOTCS B ICHh OCMOTpPa MOMEIIICHHS.

Pe3ynbraTaMu BBIMIOJHEHUS aJIMUHHCTPATUBHBIX TIPOLEAYpP SBISIIOTCS: aKT
o0OcneoBaHus TOMEIIICHHUS.

3.5.6. CekpeTapb KOMUCCHUHU BEIHOCUT aKT OCMOTpPA MOMEILEHUS HA PACCMOTPEHUE
KOMHCCHH.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHAIOTCS. B TE€YCHUE OHOTO pabovyero JHS ¢ MOMEHTA MPOBEICHUS 00CIe0BaHMS
MTOMEIICHHUSI.

Pe3ynbraTaMu BBIMIOJHEHUS aJIMUHHCTPATUBHBIX TIPOLEAYpP SBISIIOTCS: aKT
oOce0BaHus TTOMEIICHUS, BRIHECEHHBIN Ha paCCMOTPEHUE KOMHUCCHH.

3.5.7. Komuccus Ha CBOEM 3aceIaHUM:

paccMaTpuBaeT 3asgBICHHE O TMPU3HAHUU SKUIOTO TIOMEIIEHUS MPUTOJHBIM
(HEeTPUTOIHBIM) TSI IPOKUBAHUS;

MPOBOJIUT OLIEHKY COOTBETCTBHUS MOMEUIEHUSI YCTAHOBIIEHHBIM TPEOOBaAHUSIM;

MPOBEPSET 3aKIIOUYEHUE O HAIMYMU OCHOBAHWM ISl OTKa3a B MPEAOCTaBICHUU
MYHUITUTIATEHOUW YCIIYTH, MPEyCMOTPEHHBIX TyHKTOM 2.8.1 HacTosmiero Permamenra;
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onpeensieT HeoOX0MUMOCTh OCMOTpPA TTOMEIICHHSI Ha MeCTe M 0(OPMIICHHUS aKTa
MPOBEPKU MOMEIICHUS.

B cinydae oTCcyTCTBUSI HEOOXOJUMOCTH B OCMOTpPE MOMENICHUS KOMHCCHS
MIPUHUMAET PEIIEHUE O TPU3HAHUY (HETPU3HAHUH ) )KWJIOTO TOMEIIEHUS TPUTOIHBIM J1JIS
MpoXKUBaHusl. Penienue 3aHOCUTCS B POTOKOI.

B cmydae HEOOXOOUMOCTH TIPOBEICHUS OCMOTpa IOMEIIEHUS Ha MeCTe U
o(opMIICHUS aKTa MPOBEPKHU MOMEIIEHUS, YICHBl KOMUCCUU OCYIIIECTBIISIOT IPOLIEIYPHI,
NpeayCMOTPEeHHBbIE TToAnyHKTaMu 3.5.5 — 3.5.6 Hactosimero Pernamenta. Pemienue o
BO3MOXHOCTH TIpU3HAHUSA (HETPU3HAHMS) SKWIOTO TOMEIIEHUS MPUTOJHBIM IS
POKUBAHMS IPUHUMAETCS TOCTIe OPOPMIICHUS aKTa.

AJIMUHUCTpPaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHD 3aCEaHUs.

Pe3ynbTaTaMu BBITIOTHEHUS A IMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS : PEIIEHUE O
MIPU3HAHUU KUJIOTO TOMEIIEHUS MPUTOAHBIM (HEMPUTOIHBIM) ISl TPOKUBAHUS.

3.5.8. CexpeTtapb kKoMuccHUU 0(POPMIISET pellieHHEe KOMUCCUU B (hOpME 3aKIIFOUCHUS
(3 sK3emIUIsIpa) U MepeiaeT Ha MONUCH YIEHAaM KOMUCCHH.

Pe3ynbraTaMyd  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBIISIOTCS:
nepelaHHOe Ha MOANUCH 3aKIIIOUCHUE.

3.5.9. HiteHbl KOMHUCCHH MOJNMUCHIBAIOT 3aKJIFOYEHUE U HAMIPABJISIOT CEKPETAPIO.

AJMUHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMbie MyHKkTamu 3.5.8 — 3.5.9
HacTosiero PerjmameHTa, BBIMIOJNHSIOTCS B T€UEHHE TpeX pabOuux THEH C MOMEHTa
BBIHECEHUS PEIICHUSI.

Pe3ynbTaTaMu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOUEAYp  SABJISIOTCS:
3aKJIFOUYECHUE, MOANMUCAHHOE YWICHAMU KOMHCCHUHU.

3.5.10. Cekperapb KOMHCCHM HampaBiseT IMOJMUCAHHOE 3aKJIIOYCHUE Ha
YTBEPKJICHUE MPEICEIATEIII0 KOMUCCHUH.

Pe3ynbTaT npolienypsl: HapaBieHHOE HA YTBEPKIACHUE 3aKIIIOUCHHUE.

3.5.11. Ilpeacenarenb KOMHUCCHUU YTBEPKIACT 3aKIOUCHUE M MEPEHacT
CeKpeTaplo.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
YTBEPKJIECHHOE 3aKJIIOUCHUE.

3.5.12. CekpeTtapb KOMUCCUU MEPEAAET YTBEPKACHHOE 3aKITIOUCHUE 3asIBUTEIIIO U
COOCTBEHHHMKY JKHJIOTO TOMENIeHUS (M0 OJAHOMY J3K3eMIunsipy). OIUH SK3eMIUISp
ocTaercs B zienie, cQopMHUPOBAaHHOM KOMHUCCHEHN, KOTOPOE HAIPABIISETCS JOIKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe€3yJibTaTa MPEeAOCTABICHUS MYHUIMIAIbHOMN
YCIYTH.

AIMUHUCTpaTUBHBIE MPOIEAYPHI, yCTaHaBIMBaeMble myHkTamu 3.5.10 — 3.5.12
Hacrosmiero PeriamenTa, BBIONTHSIIOTCS OAHOTO pabodero JHS ¢ MOMEHTAa OKOHYAHUS
MpOLEIYPHI, NPEAYCMOTPEHHONW MOAMYHKTOM 3.5.9.

PesynbTaTaMu  BBINOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HalpaBlieHHOe crenuanucty Otaena, 3asgBUTENI0, COOCTBEHHHUKY IOMEIIEHUS,
YTBEPKIECHHOE 3AKIIOUCHHE.

3.5.4. UcnosiHeHUE NpOLEaYp, YKa3aHHBIX B IMYHKTE 3.5.2 aJIMUHHUCTPATUBHOTO
periamMeHTa, MNOpH HaJUYUM TEXHUYECKOM BO3MOXHOCTH  OCYILUECTBIISIETCS B
ABTOMATUYECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON
CUCTEMBbI, IPEeIHA3HAYCHHOMU ISl OKa3aHUsI TOCYIApCTBEHHBIX U MYHUIUIIAIbHBIX YCIYT.
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MakcumanbHbIl CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLENYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTaBIsAEeT 13 pabounx AHEM.

3.6. IloaroroBka pe3yiapTaTa MyHUIIMOATBHONW YCIIYTH

3.6.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLEAYpPbI
SABJISIETCS IOCTYIUICHHE OT CEKpEeTapsi KOMUCCUU 3aKJIFOUEHHS] KOMUCCHUHU.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMUHUCTPATHUBHOM
IPOLIETYPHI, SIBJISETCS CIIEHUATUCT OT/IeNa (J1ajee - JOHKHOCTHOE JIUI0, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUS MYHUIIUIAILHON YCIyTH).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTa
[PEIOCTaBICHUS MYHULIUIIATbHON YCIYTH:

TOTOBUT MPOEKT MOCTaHOBJICHUS VIcmonakoMa O MpU3HAHUH JKUIIOTO TTOMEIICHUS
MPUTOHBIM (HETIPUTOAHBIM) JJI MPOKMBAHUS U TPOEKT pacmopsokeHus. B mpoekte
pacTlopsDKEHHUS  YKa3bIBAETCSl  TMOPSIOK  JANbHEHIIET0  WCIOJIb30BAHUS  KHIIOTO
MOMEIIIEHUS, CPOKH OTCeNeHUsI GU3NUECKUX U IOPUANYECKUX JIUI] B CIIy4ae MpU3HAHUS
KUJIOTO TIOMEIICHHSI HETIPUTOAHBIM JIJISl TIPO>KUBAHMS,

HampaBlIsieT  TOATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPerOoCTaBICHUS
MYHHIIMIIATFHOW YCIYTH Ha COTJIAaCOBaHHE B YCTAHOBJIICHHOM TMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O I0OKYMEHTOO000pOTAa.

AJMUHUCTpAaTUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE JIBYX paObOUMX JHEH.

Pe3ynbraramMu BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKTHI
MIOCTAHOBJICHUS U PACTIOPSKEHUSI.

3.6.3. CornmacoBaHue H TMOJINKUCAHUE MPOEKTA pe3ysibTaTa MPEAOCTABICHUS
MYHHUIIMIIATBHOW  yCIIyrW  (majmee — TPOEKTHl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3/EICHHs, OTBETCTBEHHOTO 3a MOJTOTOBKY
pe3ysibTaTa MYHUIMNAIBHOW  yCIOyrW, 3amectureneM PykoBomutens Oprana,
PykoBomurenem Oprana.

[TonroTroBneHHbIE MPOEKTHI TOKYMEHTOB, NMEIOIINE 3aMEYaHHs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIUIAILHON
ycnyru. Ilocne ycrpaHeHHsl 3aMeuaHUil MTPOEKTHI TOKYMEHTOB TMOBTOPHO IEPEeNatoTCs
IUIS COTJIACOBAHUS U TOITUCAHMSL.

PykxoBonutens OpraHa npu pacCMOTPEHHUH MPOEKTOB JOKYMEHTOB MpPOBEpSIET
co0JII0ICHHE aIMUHUCTPATUBHOTO perjiaMeHTa JOKHOCTHBIMU JiuiaMu Oprasa B 4acTu
CPOKOB BBIMOJHEHUSA aJMUHHCTPATUBHBIX MPOLEAYpP, HMX MOCIEI0BATEIbHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHMUN YHOJHOMOYEHHBIX JOJDKHOCTHBIX juil OpraHa B
CUCTEME IEKTPOHHOTO JJOKYMEHTO0O0pOTA.

B ciydae BBISIBICHHS ~ HapyIIeHHMH B  YacTH CPOKOB  BBIMOJHECHUS
aJIMUHHUCTPATUBHBIX TPOIEIYp, UX IMOCIEI0BATEILHOCTH W TMOJHOTH PykoBOmuTEND
Oprana HTHAIIMUPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOIEAYP  SBISFOTCS:
MOJMMCAaHHbIE TOCTAHOBJICHUS U PACTIOPSDKEHUS, HAPABICHHBIE HA PETrHCTPAIIHIO.
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3.6.4. MUcnonnenwe mpoueayp, yKazaHHbIX B TnyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATHBHOTO  pPETJaMEHTa, TMpH HAJIWMYAA TEXHUYECKOW BO3MOXKHOCTH
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIH30BAHUEM aBTOMATH3HPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MpEJHA3HAYEHHOW JIi OKa3aHWs TOCYJApPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUST aIMUHUCTPATUBHBIX TPOIEAYpP, YKa3aHHBIX B
nyHKTe 3.6. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISICT TPH PabovMX JTHS.

3.7. Beiiaua (HampaBiieHKE) 3asIBUTENIO PE3yJIbTaTa MyHUIIUIIAILHON YCIyTU

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUEIYpPHI
ABJSIETCA TOJIyYEHUE JIOJHDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHACTPATUBHOM TIPOLIEAYPBI, JOKYMEHTA, IIOATBEPKIAIOMIETO IPEAOCTABICHUE
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOM
MPOLIEIYPHI, BISETCA CIIEHUAIUCT OTAeNa (Jaiee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE
3a BbIJavy (HampaBJeHHUE) TOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HamlpaBIICHUE)
JNOKYMEHTOB:

o0ecreunBaeT perucTpalio U BHECEHUE CBEJCHUM O pe3yJIbTaTe MPe10CTaBICHUS
MYHULHANAIBHOW YCIYTU B MOJICUCTEMY BEACHUSI JOKYMEHTAIIMM aBTOMAaTU3UPOBAHHON
UH(OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYCHHOW Il OKa3aHWs TOCYIapCTBEHHBIX H
MYHULATTAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIOCOOOM, YKAa3aHHBIM B 3asIBJIICHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULUNAIBHOW YCIYTH U O BO3MOYKHOCTU TOJIyYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNTAIBHOM ycinyru B Oprane win B MOLI.

Hcnonnenne  mpouenyp Npd  HAIMYAM — TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MUCITOIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIYT.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE OAHOTO padoyero JHS CO JHSA MOANHMCAHMS JIOKYMEHTa,
SABJISIOILETOCS pe3yJIbTaToM MpEeAOCTaBICHUS MYHULATTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
pa3MEIlEHUE CBEACHHUI O pe3yJbTaTe MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYIH B
MH(GOPMALIMOHHBIX CUCTEMaX, U3BEILEHUE 3asBUTEIS (€r0 MPEICTaBUTENsA) O Pe3yIbTaTe
MPEIOCTABIICHUSI MyHUILIUTIAJIBHON YCIYTH U CIIOCO0AX €ro MOJIy4YeHUsI.

3.7.3. llopsamox Bblgaud (HampaBleHUs) pe3yJibTara MPeIOCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.7.3.1. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBHOW yCIyTrd B
M®II, pabotauk M®II BbiaeT 3asBUTEITIO pe3yJbTaT MyHUIIMNIATBHON YCIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocurtene. [lo TpeboBanuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MpPEIOCTABIAECTCS SK3EMIULSIP JJIEKTPOHHOTO JIOKYMEHTa IyTEM €ro 3alHiCH Ha
CbEMHBI HOCHUTENb HMH(POPMALMM WM HAMpaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOTO
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JOKYMEHTa IO JJIEKTPOHHOM IoYTe B aapec 3asBurens. Ilpm 3ammcn Ha ChEeMHBIN
HOCHUTENh MH(OpPMAIMK WK HAMpaBICHUH SK3EMIUIIpa 3JIEKTPOHHOIO JOKyMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, 10 JJIEKTPOHHOW MOYTE HIACHTUYHOCTH TAKOTO 3K3EMIUIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCHTEJIE 3aBEPSAETCS
YIOJHOMOYEHHBIM COTPYIHHKOM C WCIOJb30BAaHUEM YCUJICHHOW KBaIM(DPUIIMPOBAHHOMN
AIEKTPOHHOM MOAIHUCH.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMUBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPSAJIKE OYEPEIHOCTH, B JIEHb MPUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (PUKcanus
dakTa BbIIaYM pe3ysibTaTa MPENOCTaBICHUS MyHUIMNadbHOU yciayru B AUC M®I],
pe3yJabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpamieHnn 3asBUTENS 3a PE3yJbTaTOM MYHHUIIUITAIBHON YCIyTH
yepe3 PecnyOnuKaHCKUN TOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIA  00pa3  JIOKYMEHTa, SBIIOIIETOCS  PE3yJbTaToM
[IPEIOCTABIICHUS MYHULHAIAIBHON YCIYTH, MTOATIMCAHHBIN YCUJIIEHHOMN
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJIUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIA
Oprana (Opradom).

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITyHKTOM,
BBIIIOJIHAIOTCS B JI€Hb IIOAIMCAaHUS JOKYMEHTA, IMOATBEPKAAIOLIEIO IPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHULIMIIAIBHON YCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynbraTaMy  BBINIOJHEHUs ~ aJIMMHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
HanpaBiieHue (MpeAoCTaBiIeHHE) C HUCHoJb30BaHWeM PecryOnukaHckoro mnoprana
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOLIETO MPEJOCTABICHUE MYHUIIMNIATBHOU YCIYTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH).

3.7.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHULUIAIBHOW yCIyTd B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HANpaBlIEHUWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNaIbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE €My
PEAOCTABIAETCA IK3EMILISAP AIEKTPOHHOTO IOKYMEHTA IIyTEM €T0 3aIllMCH Ha ChEMHBIN
HOCHUTENh MH(POPMAIMN WM HAIpPaBJICHUS DK3EMIUISpA 3JICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYIIECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asBUTEINSI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHETO Tpy10BOro pacnopsiaka Oprasa.

Pe3ynbraromM BBINOJHEHHS aAMHUHHUCTPATUBHBIX MPOLEAYp SIBISIIOTCS: (DUKcALUs
dakta  BbBIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHMIMOAIbHOW  yCIyTH B
aBTOMATH3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.8. UcnpapiieHne TEXHUIECKUX OITUOOK

3.8.1. B ciiyyae oOHapykeHHs] TEXHUUECKOW OUIMOKHU B IOKYMEHTE, SBJISIFOIIIEMCS
pE3yNbTaTOM MYHULHMIIAJIBHOMN YCIYTH, 3aBUTENb HanpasiisgieT B OpraH:
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3asiBJICHUE 00 WCIpaBICHUM TEXHUYECKOW omuoOku (mpunoxenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUNAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKas OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIY, CBUJIETEIbCTBYIOIINE O HAIMYUU
TEXHUYECKOU OLIMOKHU.

3asBineHue 00 MCHPABICHUM TEXHUYECKOM OIIMOKM B CBEJEHUSX, YKa3aHHBIX B
JNOKYMEHTE, SIBIISIFOIIEMCS PE3YJIbTATOM MYHULUIIAIIBHOW YCIIYTH, OIAETCS 3asBUTEIIEM
(YIIOTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBiIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOUM MOYThI), OO uepe3 PecmyOnukaHcKkuil mopTayl wiH
MOII.

3.8.2. JIOMmKHOCTHOE JINI0, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, OCYIIECTBIISET
MpUeM 3asBJICHUSI 00 MCIPABICHUU TEXHUUYECKON OIMIMOKHU, PETUCTPUPYET 3asIBJICHUE C
MIPUJIOKEHHBIMU IOKYMEHTaMU U TIEpeJaeT UX JIOJXKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO padoyvero AHs ¢ AaThl pETUCTpaIliU 3asIBIICHHUS.

Pe3ynbraTaMu BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCA: MPUHSITOE
M 3aperUCTPUPOBAHHOE 3asBJICHUE, HAMPABJICHHOE HAa PACCMOTPEHHUE JTOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKyMEHTOB.

3.8.3. JloJbKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B ILEISAX BHECEHUS WCIPABICHUHA B JIOKYMEHT,
SBJISIFOIIMICS PE3yJIbTaTOM NPENOCTABICHUS MYHUIUIIAIBHON YCIYTH, OCYLIECTBIISIET
IpOLIEAYPhI, MPETYCMOTPEHHBIE IYHKTOM 3.5 aAMUHUCTPATUBHOTO pErjiaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEIACTABUTENIO)
JUYHO TIOJ] POCHHUCh C U3BITHEM Y 3asBUTENS (YIMOJTHOMOUYEHHOTO MPEICTABUTES)
OpUTHMHAJIa TOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYECKAs OIMOKA, UM HAIPaBJIseT
B aJpec 3asBUTENS IMOYTOBBIM OTMPABJICHUEM (TIOCPEICTBOM DSJIEKTPOHHOU IOYTHI)
MMUCHbMO O BO3MOXKHOCTH TIOJIydEHHUs JOKYMEHTa Mpu MpeaocTaBieHnuu B Oprax
OpUTHMHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OIINOKa.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TEUEHHE ABYX pabouyux AHEH Tmocie OOHapyX eHUs TEXHUYECKOU
OIUOKH VI TIOTyYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O TOMYIIEHHON
omunoKe.

Pe3ynbraTaMu BBITTOTHEHUS IMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: BbIAAHHBII
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. ITopsaaok u GopMbI KOHTPOJISI 32 MIPEI0CTABJICHUEM MYHHIUNIATbHOMI
yCJIYITH

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAaHABIUBAIOIIMX TPEOOBaHUS K
PEIOCTABICHUIO MYHUIIUIIAILHON YCIYTH, a TAKXKE MPUHATHEM UMH pElIeHUN
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KoHTpob 32 MOTHOTOM M Ka4eCTBOM NPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asBUTENICH, IPOBEICHUE
MIPOBEPOK  COOJIFOIGHHST MPOLEAYpP MNPEJOCTABICHUS MYHHLMIAIBHOMW  YCIYTH,
MIOATOTOBKY pEIIEHUI Ha AeicTBUsA (0€3eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBIICHUS.

dopmamMu  KOHTPOJIE 3a COOJIIOIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IpOLEYp SABJIAOTCS:

1) npoBepka M COTJACOBAaHME IPOCKTOB JIOKYMEHTOB MO TIPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIyTH;

2) IPOBOIUMBIE B YCTAHOBJICHHOM  TIOPSIIKE  TPOBEPKH  BEICHUS
NEJIONPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIIOICHUS
MPOLEAYP NMPEAOCTABIECHNS MYHUIIUIIAIbHON yCIIYTH.

B memax TeKymero KOHTPOJISI MCIHOJb3YIOTCS CBEICHHS, HMEIOIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MHCbMEHHAas
nH(pOopManus JOHKHOCTHBIX JIUL, OCYIIECTBIIAIONINX BBIIOJIHEHUE aJMUHUCTPATUBHBIX
MIPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEICHHUS.

JIns ocymiecTBIEHNs] KOHTPOJIS 3a COBEPLIEHUEM JAEUCTBHUM IIPU MPEAOCTABICHUN
MYHULIMIAIBHON YCIYTM W TPHUHITHU PEUICHUM PYKOBOIAUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEICTABIIOTCS  CIPAaBKM O pe3ysabTrarax MpeJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUsI CPOKOB, MOCIIEAOBATEIIBHOCTU U COACPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JHMIAa HEMEAJEHHO HH(POPMUPYIOT
PYKOBOJIHMTENSL OpraHa, IpPEeAOCTaBIIONIEr0 MYHULUNAIBHYIO YCIYry, a TaKKe
IPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJIb 3a COONIIOJEHHMEM IIOCIENOBAaTENBHOCTH  JEHCTBU,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIAIBHOM YCIIYyTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIpAaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl IO
IIPEAOCTABICHUIO MYHULUIIAIBHON YCIIyI'M, HAYaJIBHUKOM OTZEJIA, OCYIIECTBIISIIOIIETO
OpraHu3alxio padOThI MO NPEIOCTABICHUIO MyHUIIMNIAIBHOW YCITYTH.

[lepeyeHb JOJKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTaHaBIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. TTopsinoK U NEpUOJUYHOCTh OCYILIECTBICHUS IJIAHOBBIX M BHEIIAHOBBIX MTPOBEPOK
ITOJIHOTHI M KQUE€CTBA NPEAOCTABICHUS MYHULIUIATBHON YCIYTH, B TOM YHCIIE TOPSIAOK
1 (hOpPMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHUITUTIATLHOM
YCIyTH

4.2.1. KOoHTpOb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHHUSI MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIIIETCS B GOpMaX:

1) mpoBeeHus MPOBEPOK;

2) paccMOTpeHus kallo0 3asiBuTeNel Ha nerctus (6esnerictue) Oprana, a
TaK)K€ UX JTOJHDKHOCTHBIX JIUI, MyHUIIMIIAIBHBIX CITYKalllHUX.



30

4.2.2. B nensix ocymecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHEINIAHOBBIE
poBepkH. [IopsAI0K 1 epHOANYHOCTD OCYIIECTBICHUS IUIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTcA I1aHoM padoTsl Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BOITPOCHI, CBSA3aHHBIE C TPENOCTABICHUEM MYHUIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
IIPOBEPKH ), UJIU OTJEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHHULIMITAIIBHON
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET POBOJUTHCS 1O
KOHKPETHOH kajio0e 3asBUTEIIS.

4.2.3. BHenaHoBbIE IIPOBEPKU IPOBOJIATCS B CBA3U C IPOBEPKON YCTPAHECHHUS
paHee BBIABICHHBIX HAPYIIECHUN aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE B ClIydae
noJTyyeHus »kano0 3asBuTeneil Ha neiictBus (Oe3neiictBue) Oprasa, a Takxe Ux
JOJDKHOCTHBIX JIUL, MyHULIUNIATIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTaBIISIIOIIETO
MYHUIMNAIBHYIO YCIYTY, 3@ pELIeHUs U AeicTBUS (0e3/1eiiCTBHE), IPUHUMAEMBbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MTPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH

[To pe3ynpTaram MpPOBEICHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA NPHUBJIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKkOoHomarenbCcTBoM Poccuiickon @enepanumu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoauTenb (3aMecTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO TMOApa3aeiieHus
OopraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIH )
HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUMITAJIBHBIC CTY>KAIIKUE 32 PEIICHUS U JICUCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  IPEAOCTABJICHUS
MYHULIUTATBLHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIie TPeOOBaHUS K IOPSAIKY B (hopmMaM KOHTPOJIS 3a
IIPEIOCTABIICHUEM MYHHUITUTIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXKIaH, UX
00bEeTMHEHUHN U OpraHu3aIlui

KoHTposb 3a MpeocTaBIeHueM MyHULIMIIAIBHOMN YCIIYTH CO CTOPOHBI T'PAYKIaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBJICHUs  [PU  [IPEAOCTABICHUU
MYHUIIUTAIBHOU YCITYTH, MOJYyYEHUS OJIHOM, aKTYaJIbHOM U JJOCTOBEPHOU MH(MOpMaIUu
O MNOPSAJKE NPENOCTABICHUS MYHUIUIAIBHON YCIyTM M BO3MOXHOCTU J10CYJIEOHOIO
paccMoTpeHHst oOpaiieHuid (3kano0) B Ipolecce NpeaoCTaBICHUS MYHULMNAIbHON
YCIIYTH.
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5. locyneOHbIi (BHeCyAeOHbIN) MOPSAA0K 00:KAJOBAHMS PeIIeHUIl U AedCTBHI
(0e3peiicTBHs) OPraHa, NpPeAOCTABJIAIOIIECT0 MYHULUIIAIBHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LEHTPA NPEAOCTABJICHHUS IOCYyIapCTBEHHBIX H
MYHUIHUIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHHIMIAJIBHBIX CJIYKAUUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJCOHOM TOPSJIKE pEIICHUN
U JedctBuil (Oe3nelcTBHsI) opraHa, NpPEIOCTaBJISIONIET0 MYHUIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEAOCTABISIONIETO0 MYHULHNAIBHYIO — YCIYTY,
MYHULHAMIAIBHOTO  CHY’Kalllero,  PYKOBOAMWTENS  OpraHa,  MPeJOCTaBIISIOLIETO
MYHULHNAIbHYIO yCIIyTYy, MHOTO()YHKITMOHAJILHOTO LIEHTpA, paboTHHUKa
MHOTO(YHKIITMOHAIBHOTO LIEHTPa, OpraHu3alyii, IpeayCMOTPEHHbBIX YacThio 1.1 cTtaTbu
16 ®enepanbroro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asgBUTETb MOKET 00PATUTHCA € KaI000i, B TOM YUCIIE B CACAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeloCTaBICHUH MYHULIMITATIEHON
YCIIyTH, 3aIpoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CpOKa MPEIOCTaBICHUS MyHUIUNAIbHOW yciayru. B ykazaHHoM
ciaydyae jnocyacOHoe (BHecyaeOHOe) 00KalloBaHHME 3asBUTENIEM PEIICHUN W JIeUCTBUMN
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHAIHHOTO
[IEHTpa BO3MOXXHO B CIy4yae, €Clii Ha MHOTOQYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevctBus  (0e37eiiCTBME) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHa  (PYHKIUS 1O
NPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyT B IOJHOM O0ObEME B
nopsiike, onpeaeneHHoM dactoio 1.3 crateu 16 @enepanbrHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAITUH JIMOO OCYIIECCTBICHUS
NEUCTBUM, TMPEICTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE NPEIYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®enepannv, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tarapcran, MyHUIIMTIAIbHBIMY IPABOBBIMH AKTAMU IS
MPEA0CTABIECHUS MyHULIMTIAJIBHOU YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn ®enepannv, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku TarapcTan, MyHUIIUNIATbHBIMY PABOBBIMU AKTAMU IS
MPEIOCTABICHUS] MyHUIIUTIAJIbHON YCIIYTH, Y 3aABUTEIS;

5) OTKa3 B NpeIOCTaBICHUN MYHULIMITIAJIBbHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE
MPETYCMOTPEHBI (peepaibHbIMA 3aKOHAMU W TPUHATHIMA B COOTBETCTBUM C HHUMH
VHBIMM HOPMAaTHMBHBIMU IPaBOBbIMHU akTaMu Poccuiickon ®enepaunu, 3aKOHAMHU U
WHBIMU HOPMATHBHBIMH ITPABOBBIMH akTamu PecriyOnuku TaTapcTtan, MyHUIIUTIATEHBIMA
MpaBOBBIMU akTaMHu. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHoe) oOxkaloBaHHUe
3asBUTEJIEM pEIIeHUud W AehcTBHM (0e31elCcTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B CJlydae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIN LEHTp, pelleHus W JedcTBUs (Oe3eicTBhE) KOTOPOTo
00XayloTcsi, BO3JIOXKeHAa (QYHKUMS 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIMIATBHBIX YCIYT B TOJHOM 00BbEME B MOPSIAKE, ONPEACIIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHUIUIMAIBHON YCIyTH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickon
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@Oenepani, HOPMAaTUBHBIMH  MpaBOBbIMH  akTamu PecryOnuku — Tatapcras,
MYHUITUTIATFHBIMY MPABOBBIMU aKTaMH,

7) OTKa3 opraHa, MPeIOCTABIIAIONIETO MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MyHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBEHOTO
[[EHTpa, paOOTHHKA MHOTO()YHKIIMOHALHOTO IIEHTPa, OpraHu3aIuil, MpeayCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3, wimn ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS ~ MYHUIIMIIAJIBHOM  YCIYrM  JIOKYMEHTax Jub0  HapylieHUe
YCTAaHOBJIGHHOTO CpOKa TaKuX uchpaBieHuil. B ykazanHoMm ciyuyae npocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHU u JAchcTBUil (Oe3aeiicTBUS)
MHOTO(QYHKIIMOHAJILHOTO  I[EHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PELIECHUS U JEUCTBUS
(Oe3neiicTBME) KOTOPOTO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUTIATHHBIX YCIYT B IIOJTHOM 00beMe B TIOPSAKE, OTIPEACTICHHOM
yactbio 1.3 crateu 16 @eaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHWE CpOKa WM TOpsAAKa BbIIaYM JTOKYMEHTOB IO pe3ylbTaTaM
MPEIOCTABICHUSI MyHUIIUTIATLHON yCIYTH;

9) mprocTaHOBIIEHHE TTPEIOCTABIICHUSI MYHHUIUIIATILHOW YCIYTH, €CITH OCHOBaHUS
MPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHBI (penepalbHBIMH 3aKOHAMH W TPHUHATHIMH B
COOTBETCTBMM C HHUMU HMHBIMU HOPMATHUBHBIMHU TMPaBOBBIMH akTamu Poccuiickoit
@denepanuy, 3aKOHAMU U WHBIMH HOPMATHUBHBIMHU IPABOBBIMU akTamMu PecrnyOinku
Tarapctan, MyHUIIMIIATILHBIMU [IPaBOBBIMU aKTaMU. B ykazaHHOM cilyyae AocynedHoe
(BHecyneOHOE) oO’kalmoBaHUE 3asBHUTENIEM pEIIeHUH U JedcTBuil  (0e3aeiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO I[EHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaIyrOTCS, BO3JOXKEHAa (YHKUMS MO MNPEJOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUTIATHHBIX YCIYT B IOJHOM 00beMe B TIOPSAKE, OTIPEACTICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-@3.

10) TpeGoBaHme y 3asBHUTENS MPH MPEIOCTABICHWH MYHHUIUIAIBLHOW YCIyTH
JOKYMEHTOB WMJM HMH(OpMAammu, OTCYyTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKNCh MPHU MEPBOHAYATIHFHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTaBICHUSI MYHUIIUTIATBHON YCIyTH, MO0 B MPEAOCTABICHUA MYHHIIMITATHLHON
YCIIyTH, 32 UCKJIIOYEHHUEM CIIydaeB, IPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyzaedHoe (BHecyaeOHOe)
o0O>kajoBaHUE 3asIBUTEJIEM peleHui u NENUCTBUI (6e3meiicTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTp, PEIICHUs U ACHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEJOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUTIATHHBIX YCIYT B IOJTHOM 00beMe B TIOPSAKE, OTIPEACTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba mnomaercs B NUCBMEHHOM (opMe Ha OyMa)XHOM HOCHUTEJE, B
ANEKTPOHHOM (opMe B OpraH, MPEAOCTABISAIONIMA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IEHTP JMOO B COOTBETCTBYIOIIMM OpPraH rocCyJIapCTBEHHOMN
BJIACTH, SBISIIOIIMICS ydpeAauTeleM MHOroQpyHKIHOHAIBHOTO IeHTpa (nanee -
yupeauTelb ~ MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa), a TaKke B  OpraHu3alluu,
npexycMoTpeHHble YacThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3. JKanobsr Ha
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peuieHuss U AedcTBus (Oe3A€iCTBHE) PYKOBOAUTENS OpraHa, MOpeaoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, TIOJIAal0TCS B BBIIECTOSIINM Oprad (Mpy ero HaJIu4uu) 1100 B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATHLHOTO IEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(PYHKIIMOHATBHOTO IeHTpa. JKamoObl Ha pemeHus U JeHCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO LEeHTpa MOJIA0TCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nercTBusa (Oe3nelicTBre) pabOTHUKOB OpraHU3alvil, MpeIyCMOTPEHHbIX 4dacThio 1.1
cratbu 16 ®epepanbHoro 3akoHa Neo 210-D3, nomaroTcsi PYKOBOJIMUTENSIM OSTHUX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeiicTBus (Oe3AeiCTBUE) OpraHa, MperoCTaBISIOIIETO
MYHULUINAIBHYIO ~ YCIYry, JIOJDKHOCTHOTO JIMLAa OpraHa, MpeJoCTaBISIOLIEro
MYHULUIAIBHYIO YCIYry, MYHUIMIAIBHOIO CIYXallero, PpyKOBOAUTENS OpraHa,
MPEAO0CTABIIAIONIET0 MyHUIIUNATBHYIO YCIYTY, MOXKET ObITh HAlIpaBJICHA IO TIOYTE, YEPE3
MHOTO(QYHKITUOHATBHBIHN LEHTD, C UCIOJIb30BAaHUEM UH(}OpMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuIUManbHOrO caita Oprasa,
MPEAOCTABIAIONIET0  MYHUUUMIAIbHYIO  yciayry, EmguHoro  moprama  ambo
PecnyOnukanckoro noprasia, *HGOPMAMOHHON CUCTEMBI 10CYI€OHOr0 00XKaIOBaHMs, a
TaK)K€ MOXET OBbITh MPUHATA MPHU JUYHOM IpueMe 3asButens. JKanoba Ha pelieHus u
NEeNUCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATILHOTO IIEHTPa MOXKET OBITh HAIMIPaBJIeHa IO MOYTE, C UCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHHUKAIMOHHON cetu «HTepHeT», odunmanbHoro caira
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, Enunoro noprana nubo Pecny6iamkanckoro moprania,
MH(}OPMATMOHHON CUCTEMBI 10CY1€0HOTr0 00KaJoBaHMs, a TAKKE MOKET OBITh IPUHSTA
Ipy JUYHOM mnpueme 3aaButens. JKamoba Ha pemieHuss U jaectBus (Oe3nercTBHE)
OpraHu3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET OBITh HANpaBJIEHA MO MOYTE, C UCIOJIb30BAHUEM
MH(}OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», opuUMambHbIX CalTOB
ATUX opraHu3auuii, Ennnoro noprana 6o PecryOinkaHCKOro noprania, a TaksKe MOKET
OBITh MPUHSATA TIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMMeHOBaHUE OpraHa, IMPEJOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIYyTry, JH0O
MYHUITUTIAJIBHOTO CITYXKAIero, MHOTO()YHKITMOHAILHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wu) paOoOTHWKA, OpraHu3aluid, NPEIyCMOTPEHHbIX dYacThio 1.1 cratem 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBogauTeneu u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPhIX 00KayIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIMYUU), CBEICHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMLa MO0 HaUMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKIEHUS 3asgBUTENIS - IOPUAMYECKOro JHIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) AIEKTPOHHOM MOUTHI (MPU HAJIMYWK) M TIOYTOBBINA aJpec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHust 00 OOXKayeMbIX PEIICHHSIX W JeUCTBUAX (Oe31eiCTBHM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIIAJIBHYIO  YCIyTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
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MPEIOCTABIIAIONIETO0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy>Kallero,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
OopraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3IeHCTBHEM) OpraHa, MPEIOCTABIAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTry, JIHOO0
MYHHUIIUNAIBHOTO  CIYXKaIlllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alki, IpelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IIPE/ICTaBIICHbI IOKYMEHTHI (ITPY HAJTUYKH ), TIOITBEPKAAIOLIUE IOBOIbI 3aABUTEIS, JTHOO
UX KOIIHH.

5.4. IloctynuBiuas xanoda NOJIEKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocrynuBmiasgs B OpraH, MOPEIOCTaBISIOIMNA MYHULUIIAIbHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHU3alNH, IPeLyCMOTpPEHHbIE YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILIECTOSMMA OpraH (MpU €ro HAIMYUH), MOMJIEKHUT PACCMOTPEHHIO B
TE€YEHUE MATHAALATA padOUYMX JHEH CO JTHSA €€ pEerucTpaluy, a B ciiydae 00KajJoBaHUs
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LEHTpA, OpraHu3aluil, IpPeyCMOTPEHHbIX YacThio 1.1 ctateun 16 PenepanbHOro 3aK0Ha
Ne 210-®3, B mpueme AOKYMEHTOB y 3asiBUTENS JIMOO B WCIPAaBICHUHU JOMYIIEHHBIX
OIEeYaTOK M OIIMOOK WM B Cilydae 00KaJloBaHHUs HapyIICHHUsS YCTAHOBJIEHHOTO CpOKa
TaKUX MCIIPABJICHU - B TEUECHUE MATH paboUYMX AHEH CO THS €€ perucTpalii.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHNN:

1) ’xanoba yoBIEeTBOPSAETCS, B TOM UKCIE B (POPME OTMEHBI MPUHATOTO PEIICHNUS,
UCIIpaBJICHUS JOMYILICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEA0CTABICHUS MyHUIIMNIATBHON YCITYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIO IEHEXKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU aKTaMu
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku Tarapcran,
MYHUIUTATbHBIMU MTPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee 1HsA, CleQyrOLIEro 3a JHEM MPUHATHS PELICHHS, YKAa3aHHOTO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hOopMe M MO JKEJIaHWIO 3asgBUTENS B
AJIEKTPOHHOM  (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PAcCCMOTPEHUS KaTOOBI.

5.7. B cmydae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTENIIO O pe3yJibTaTaX PacCMOTPEHUS KanoObl JaeTcss UH(popMaIus o JEeUCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTaBIAIONIMM  MYHHUIMOAIbHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3anuei, npeaycMoTpeHHoM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIJIUTEIBHOIO YCTPAHECHUS
BBISIBJICHHBIX HAPYLIEHUW NIPU OKa3aHUHW MYHULMIIAIIBHOW YCIIYTH, a TAKKE IPUHOCATCA
U3BUHEHUS 32 JOCTaBIICHHbIE HEYI00CTBA U yKa3bIBaeTCsl MHGOPMALIMS O JAIbHEUIIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHULMIIATBHOW YCIIYTH.
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5.8. B cnyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yJAOBIETBOPEHUIO B OTBETE
3a4BUTENII0O O PE3yJbTaTaX pPACCMOTPEHHUs >KaJIOObl JAIOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHUS O MPUYMHAX MPUHATOrO PEHICHMs, a Takke HHPOpMAIUs O MOPSAKE
007Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B ciny4dae yCTaHOBIJIEHMS B XOJI€ WJIU IO pe3yJbTaTaM PACCMOTPEHHUS KaI0ObI
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Kajoo,
HE3aMeUINTENbHO HAMPABIISIOT UMEIOIIMECS MaTEpUAIIbl B OpraHbl IPOKYPATYPHI.



36

[Tpunoxenue Ne 1

K AIMHUHUCTPATUBHOMY
periamMeHTy npeaOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
IIPU3HAHUIO MIOMEIICHUS KUIIBIM
IIOMEILIEHNUEM, KHJIOTO ITOMEILICHHS
HEMPUTOJHBIM JIJISI IPOKUBAHUS U
MHOTOKBAPTHUPHOIO JI0Ma
ABAPUIHBIM U MOJJIEKAIUM CHOCY
WU PEKOHCTPYKLIHNH

dopma

(bmank opraHa, IpeJOCTaBIIAIOLUIETO MYHUITUIAIbHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpeI0CTaBICHUH MyHULIUIAIEHON YCIyTH
1o
oT Ne
Paccmotpes Baiue 3asBinenue ot Ne U TIIPUJIaracMele K HEMY JIOKyMEHTBI
YIIOJIHOMOYE€HHBIM OpraHOM MPUHATO PEHICHUC 00 oTKa3e B
O CIEIYIOIIUM OCHOBAaHHSAM:
1.
2.

JononxurensHast nHGopManus:

Bbl BIpaBe MOBTOPHO OOpaTHTHCS B YIIOJHOMOYEHHBIH OpraH ¢ 3asBJICHHEM O INPEJOCTaBIEHHM YCIYTH IIOCie
YCTpaHEHUs! yKa3aHHBIX HApYIICHHH.

JlaHHBII 0TKa3 MOKET ObITh 00XKaJIOBaH B IOCYJEOHOM MOPS/IKE MyTEM HAIPABJICHHS JKJI00BI B YITOJTHOMOYEHHBIN
OpraH, a TaKXe B CyZcOHOM MOPSIIKE.

CaenieHust 00 AIIEKTPOHHOM HOATINCH

JomxrocTtHoe uto (PUO)

(TOAMHUCH YHOIHOMOYEHHOTO JOJDKHOCTHOTO JIHIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy npeaOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
IIPU3HAHUIO MIOMEIICHUS KUIIBIM
IIOMEILIEHNUEM, KHJIOTO ITOMEILICHHS
HEMPUTOJHBIM JIJISI IPOKUBAHUS U
MHOTOKBAPTHUPHOIO JI0Ma
ABAPUIHBIM U MOJJIEKAIIUM CHOCY
WU PEKOHCTPYKLIHNH

dopma

(bmank oprasa, IpeOCTaBIIAIONIET0 MYHUITUIIATBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JAaHHBIC ITPCACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOUMBIX IS IIPEIOCTABICHUS
MYHULHUIAIBHON YCIYyTH 110

oT Ne

Paccmorpe Bamie 3asBnenue ot Ne U IPUIIATaeMble K HEMY [IOKYMEHTBI
YIOJHOMOYEHHBIM OPraHOM IIPUHATO PELIEHUE
o0 oTkaze B MpHeMe JIOKYMEHTOB, HEOOXOAWMBIX JUIsi 1o
CIELYIOIUM OCHOBAHMSM:

1.
2.

PazbsicHeHHe IpUUYKH OTKa3a:
JononxurensHas nHGopmanus:

Brr BIpaBE€ NOBTOPHO 06paTI/ITLCH B yHOHHOMO‘ICHHHﬁ OpraH C 3as4BJICHUCM O MNPEAOCTABJICHUMN YCIYTU IIOCIC
YCTpaHCHUS YKa3aHHbIX HapyHIeHI/Iﬁ.

I[aHHI)Iﬁ 0TKa3 MOKET OBLITh 00KaJI0BaH B HOCY,HG6HOM NOopAAKE IMMYTEM HallpaBJICHUSA 5Kaj00bI B yHOHHOMO‘IeHHHﬁ
Oprad, a Takxxe B Cyﬂ€6HOM nopsake.

CaenieHust 00 AIIEKTPOHHOM OATIUCH

JomxraocTtHoe uto (PUO)

(ToaNMCH YHOJHOMOYSHHOTO JOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
IIPU3HAHUIO MIOMEIEHUS KUIIBIM
ITOMEILEHNUEM, KHIJIOTO
MTOMEILIECHUS] HEMPUTOHBIM IS
MIPOKUBAHUSI © MHOTOKBApTUPHOTO
JIOMa aBapUIHBIM U MOIJIEKAIUM
CHOCY WJI PEKOHCTPYKIUU

dopma

B MexBe1OMCTBEHHYIO0 KOMHUCCHIO

JIUISL OLICHKH KUJIBIX ITOMEICHU
MYHHITUTIATIFHOTO JKIIAIITHOTO (poHIa

oT s

MPOKMBAIOLICTO IO aApeCy:

3ASBJIEHUE
0 MPOBEACHUH OIICHKH COOTBETCTBUS MOMELICHUS YCTAHOBICHHBIM
TpeGOBaHUAM U IPU3HAHUU XKUJIOTO TIOMEIEHHsI TPUTOTHBIM
(HeTIPUTOAHBIM) AJIS IPOKUBAHUS

A, ; ABJIAICH

(coOBCTBEHHMKOM, HaHMMAaTEJIeM)
XMJIOT'O TIOMEUEHNS, PAaCIOJIOXEHHOTO 10 aIlpecy: ,
YTO MNONTBEpPXIaeTCs

(cBMOEeTeNbCTBO O HIpaBe COOCTBEHHOCTM, HOTOBOP HakMma)
CoOCTBEHHHKOM  JaHHOTO  JKHJIOTO  IIOMEUICHHsS  SBJISIETCS Ha  OCHOBAaHHUH
(ecnu 3asiBNICHUE MOAACTCS OT JIMIA HAHMMATEJIs).

[Ipomy mnpoBecTH OIEHKY COOTBETCTBHS MJAaHHOTO J>KMJIOTO TOMENICHUS TPeOOBaHUSAM, IPEIyCMOTPEHHBIM
[MocranosnenneM [IpaButensctBa PO ot 28.01.2006 N 47 "O6 yrBep)aeHuu [1010KeHNs 0 IPU3HAHUA TOMEIICHUS JKIITBIM
MIOMEIIEHNEM, JKWIOTO IIOMEIIEHHS HENPHUIOAHBIM ISl TPOXXHMBAHUS M MHOTOKBAapTHPHOTO JlOMa aBapuUHHBIM W
IIOJIeXKAIUM CHOCY WJIM PEKOHCTPYKIMHK'", U IMIPU3HATH KUJI0€ MOMEIIEHUE MPUTOIHBIM (HETIPUTOJHBIM) JUIS IPOXKHUBAHUS
B CBSI3U CO CIEAYIOIIMMHU OCHOBAHUSIMHU:

K 3asBnenuto npunararorcs cienyronme OTCKaHUPOBAaHHbIE JOKYMEHTHI:

1) xonuM NMpaBOyCTaHABIMBAIOIIUX JOKYMEHTOB Ha UJIO€ [MOMEILEHUE, TPABO Ha KOTOPOE HE 3apEeruCTPUPOBAHO B
EnuHoM rocynapcTBeHHOM peecTpe MpaB Ha HEJBUKUMOE UMYILIECTBO U CAENIOK C HUM;

2) B OTHOLUEHUU HEXKWUJIOTO MOMELICHMs [Jsl NPU3HAHMS €ro B JalibHEHIIEM J>KUJIbIM IIOMEIIEHUEM - IMPOEKT
PEKOHCTPYKIIMH HEXHUIIOTO TTOMEIICHHSI.

3) 3aKkiroueHHe CHeNHaTM3MPOBAHHON OpraHW3alWH, ITPOBOAMBIIEH OOCIeZOBaHME MHOTOKBAPTHPHOTO JIOMA, - B
clydae TOCTaHOBKH BOIPOCa O MPH3HAHWUM MHOTOKBAPTHUPHOTO JIOMAa aBAapUUHBIM U TOJICKAIMUM CHOCY WU
PEKOHCTPYKITUH;

4) 3aKIII0YeHNE TIPOEKTHO-N3BICKATEIbCKON OpraHu3auy 10 pe3yIbTaTaM 00CIeJ0BaHUS 3JIEMEHTOB OTPAXKAAIONIHX
7 HECYIUX KOHCTPYKIMH YKWJIOTO TIOMEIIEHUS - B ClIydae, €CJIM 3aKJII0UEeHHE HEOOXOTUMO ISl MPUHATHS PEUIeHHUS O
MIPU3HAHUH JKUIIOTO MTOMEIICHUS COOTBETCTBYIOIINM (HE COOTBETCTBYIOIIMM) YCTaHOBIICHHBIM [losi0skeHHEM TpeOOBaHHUIM

O0s13y10Ch TIPH 3apoce MPEIOCTABUTH OPUTHHAIBI OTCKAHHPOBAHHBIX TOKYMCHTOB.

(momnmuce)
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PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY PEIOCTABUTH:

l:lB auuHbId Kabunet [lopTana rocygapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
Pecnybnuku Tatapcran;

I:IB MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTaBICHUS TOCYIAapPCTBEHHBIX U
MyHULMINAIBHBIX yeiIyT Pecnyonuku Tatapcras;

D B Opzane.

(maTa) (oAmuCh) (®.1.0.)
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[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NpEeAOCTaBICHUS MYHULIMTIATBLHOMN
YCIIYTH 1O MPU3HAHUIO TOMEILECHHUS
YKUJIBIM TTOMEIIEHUEM, KUJIOTO
MOMEUIEHUS] HEIPUTOTHBIM JJIsI
MPOKUBAHUSI © MHOTOKBAPTUPHOTO
JIOMa aBApUMHBIM U MOJIJICKAITUM
CHOCY WJIM PEKOHCTPYKIUHU

AKT
00cIIeqOBaHNs [IOMEILIEHUS

(mara)

(MecTopacnooXKeH!e MOMEIEHHs, B TOM YKCciie HAMMEHOBAaHHUS
HACEJICHHOTO IIYHKTAa U YJHUIbI, HOMEpa J0Ma U KBapTUPbI)

MC)KBCZ[OMCTBGHH&SI KOMUCCUsI, Ha3Ha4YCHHas

(xem Ha3zHaueHa, HAMMEHOBaHKE (eIepaTbHOTO OPraHa UCTIOJIHUTEIbHOM
BJIACTH, OpTaHa UCTIONHUTEIbHOM BIacTh cyObekTa Poccuiickoit
®enepanny, opraHa MECTHOTO CaMOYIPABIECHMSI, JaTa, HOMEP PEIIECHUS
0 CO3bIBE KOMHCCHUH)
B COCTaBE IIPEICENaTeNs
(d.u.0., 3aHUMaeMas IOJKHOCTh
1 MECTO pabOTHhI)

Y YJICHOB KOMHCCHU
(¢.n.0., 3aHMMaeMas TOJDKHOCTb H MECTO PaOOTHI)
NPY YYaCTUH HPUTIIAIIEHHBIX SKCIIEPTOB

(¢.n.0., 3aHMMaeMast OKHOCTh H MECTO PabOTHI)
Y MIPUTTIAIIEHHOTO COOCTBEHHUKA TTOMEIICHHS WM YITOJTHOMOYSHHOTO MM JIHIIA

(¢.n.0., 3aHMMaeMas JOHKHOCTh H MECTO PabOTHI)
pousBelia 00cae10BaHUe TOMEIIESHHSI M0 3asBICHUIO

(pexBHU3UTHI 3asBUTEIS: ().1.0. B aApec - st (PU3UYECKOTO JIMIIA,
HalMEHOBaHHE OpraHU3allMy U 3aHUMaeMast TOJKHOCTD -
JUTSL FOPUIMYECKOTO JIHTIA)
M COCTaBHJIa HACTOSIIUN aKT 00CjIeI0BaHUS ITIOMEILEHHUS

(ampec, MPUHAICKHOCTh MOMEIIEHHUS, KaJaCTPOBbI HOMEp, F0Jl BBOIA
B DKCILTyaTAaIHIO )
Kpatkoe onricaHue COCTOSIHUS KHIIOTO MTOMETICHHSI, TH)XEHEPHBIX CUCTEM
3naHusi, OOOpyIOBaHMS W MEXaHW3MOB W TPHIIETANOIIEH K 3JaHUIO
TEPPUTOPUHU
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CBGILCHI/I}l 0 HCCOOTBCTCTBUAX YCTAHOBJICHHBIM Tpe60BaHI/I$IM
C YKazaHuem q)aKTI/I‘IeCKI/IX 3HAYCHMH MMOKAa3aTesIs WK OMMCaHUEM

KOHKPETHOI'O HECOOTBETCTBUA

OHCHKa PE3YIbTATOB IPOBEACHHOI'O HWHCTPYMCHTAJIBHOI'O KOHTPOJIA U

IPYTHUX BUIOB KOHTPOJIS ¥ UCCIIEIOBAHUN

(xeM mpoBeeH KOHTPOJIb (UCTIBITaHUE), 10 KAKMM MOKa3aTelsaM, KaKue
(hakTHUEeCKHe 3HAYCHHS MTOTyUEHBI)
PexoMeHIanmm MeBeJOMCTBEHHON KOMHICCHHU H TIpeJIaraeMble Mephbl,
KOTOpbIE HEO00XOAMMO TMPHHATH HJsl oOecriedeHns: 0€30MacHOCTH WK
CO3/IaHUsI HOPMAIIBHBIX YCIIOBHUH ISl TOCTOSTHHOTO TIPO’KUBAHUS

3aKiII0ueHHEe MEXBEJOMCTBEHHOW KOMHUCCHHM TI0 pe3yJbTaTaM

00cIIeqOBaHU [IOMEILIEHUS

IIpunoxenue x akry:

a) pe3yJIbTaTbl HHCTPYMEHTAIBHOTO KOHTPOJIS
0) pe3yibTaThl 1a00PaTOPHBIX UCIIBITAHUN;
B) PE3YJIbTATHl HCCIIEIOBAHH;

T') 3aKITIOYEHUS

IMPOCKTHO-U3BICKATCIIbCKUX U

CricaIn3upOBaHHBIX OpFaHHSaHHﬁ;
IL) APYTUe MaTepuaibl 1O pCHICHUIO Me)KBeI[OMCTBeHHOfI KOMHUCCHUU.

[Ipencenarens MEXBEIOMCTBEHHON KOMUCCUU

(moanucs)

(d.u.0.)

UneHsl Me)KBC}.'[OMCTBeHHOﬁ KOMHUCCHUH

(OATHCE) ((11.0.)
(ouch) (.11.0.)
(oATHCH) ((.11.0.)
(OATHCE) ((11.0.)
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[Tpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
NpEeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTH 10 IPU3HAHUIO TIOMEIICHUS
YKUJIBIM TTOMEIIEHUEM, KUJIOTO
MOMEUIEHUS] HEIPUTOTHBIM JJIsI
MPOKUBAHUSI © MHOTOKBAPTUPHOTO
JI0Ma aBApUMHBIM U MOJIJIEKAITUM
CHOCY WJIM PEKOHCTPYKIIUU

PyxoBoauresnto
HUcnomHutenbHOTO KOMUTETA

Or:

3asaBJIcHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommOKe, JOMYUIEHHOW MPU OKa3aHWM MYHHUIIMNAIBHOW YCIyTH IO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipoury  ucmpaBuUTh  JONYIIEHHYI0  TEXHUYECKYH0  OIIMOKY UM BHECTH
COOTBETCTBYIOIIME U3MEHEHHUS B IOKYMEHT, SBJIIOLINANCS PE3YIbTaTOM MYHMIUIIAIBLHON
YCIIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnydae npuHsATHS pemieHus 00 OTKIOHEHHM 3asiBIeHUs 00 HCIpaBiIeHUU
TEXHUYECKON OIIMOKHM MPOLIY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JOKYMeHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUU HAa OYMa)KHOM HOCHTEJIE MTOYTOBBIM OTIPABIECHUEM IO
azpecy:

Hacrosimum noaTBep:kaar0: CBEIICHUSI, BKIFOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECT K
MOEH JIMYHOCTH W MPEACTABISIEMOMY MHOK JIMIy, & TAK)X€ BHECEHHBIE MHOK) HUXKE,
JOCTOBEPHBL. JIOKYMEHTBI (KOMHMH IOKYMEHTOB), IPUIO’KEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, yCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickort demepaniii, Ha MOMEHT
MIPEACTABIICHUS 3aSBJICHUS. 3TU JIOKYMEHTBI JEUCTBUTEIBHBI M COIEP)KAT JIOCTOBEPHBIE
CBEICHUSL.

(mara) (monnuck) (®.11.0.)



