UCMONHUTENbHbIA KOMUTET CPEAHEBAJITAEBCKOIO CENIbCKOI'O NMOCEJIEHUA
ANACTOBCKOIro MyHUUUNAJIbHOITO PAMOHAPECITYBJIMKN TATAPCTAH

NOCTAHOBIJIEHUE

5 nona 2022 ropa Ne9

«O0 yTBepXXAeHUM agMUHUCTPATUBHOIO pernaMmeHTa npeaocTtaBneHus
MYHMLMNaNbHOW YCNyru No BbiAaye pa3peLlleHna Ha BCcTynneHue B 6pak
HecoBepLUeHHONEeTHUM, AOCTUrLMM Bo3pacTa 16 net»

B cooTtBeTctBUM ¢ PepepanbHbiM 3akoHOM OT 27 mona 2010 roga N 210-93«006
opraHusaumm npenocTaBneHus rocygapCTBEHHbIX " MYHMLUMNANbHbIX ycnyr»
NcnonHutenbHbin kKomnteT CpepHebanTaeBCKOro CefbCKoro noceneHnst AnacTtoBCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TatapcTaHNnoCTaHOBN A€ T:

1.YTBEpOUTb  nNpunaraembli  agMUHUCTPATUBHbINPErnamMeHT  nNpeaocTaBreHus
MYHUUMNANbHOM  yCryrM NO  Bblgade  paspelweHnss Ha  BCTynneHne B Bpak
HecoBepLUEHHOTETHUM, JOCTUrLKMM Bo3pacTa 16 ner.

2.0nybnukoBaTb HacTosiLee MOCTaHOBIEHME Ha odumumanbHOM nopTane npasBoOBOW
WHopMauuM n pasMecTuTb Ha odumumanbHOM canTe ANacTOBCKOro MyHMUMNANbHOro
paroHa B pasferne noceneHuns.

3.KOHTponb 3a UCMONHEHNEM HACTOSLLEro NOCTAHOBMNEHUS OCTaBNSA 3a COOON.

‘maBa CpenHebanTtaeBckoro
CEJSIbCKOro noceneHuns N.M.l'apaeB



YTBEpXaeH

noctaHoBreHnem NcnonHUTenbHOro
KomuteTa CpegHebGantaeBckoro
CENbCKOro noceneHnst AnactoBCcKoro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

oT 5 urona 2022 roga Ne 9

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryri No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOMNETHUM, AOCTUrIMM Bo3pacTa 16 net

1. O6wme nonoxxeHusa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvBaeT CTaHAapT M MNOpPSAoK
npenocTaBneHnst MyHULUMNanbHOM YCnyr No Bblaade paspelleHust Ha BCTynneHue B BGpak
HeCOBepPLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (ganee — MmyHuumnansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyHYEHNE MYHULMMNANBLHOM YCINYrn, sIBAAKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocTuriimne Bo3pacta 16 net (ganee — 3asBuTenb).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbBHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUMNANbHOW  yCnyru
pasmMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYH
WHOpMALMIO O  MyHUUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B NOMELLEHUAX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBrieHUs roCYyAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha oduuManbHOM cauTe MyHUUMNAnNbLHOrO pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. apastovo. tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX U MYyHUUMNANbHbIX ycnyr (pyHKumn)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcCTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCNYr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHns MyHUUUNanbHOW YCIyrn
OCYyLLEeCTBNAETCA:

1) B MHOroyHKUMOHANbHLIX LEHTpax npeaocTaBrieHnUss T[OCYyOapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;

3)8  WcnonHutenbHom komuTeTe CpepgHebGantaeBCKOro CENbCKOrO  MoceneHuns
AnacToBcKoro MyHuumnanbHoro panoHa Pecny6nuvkun TatapcTaH (danee — OpraH):

npu YCTHOM 06paLleHnn - INYHO UK Mo TenedoHy;



npy NMMCbMEHHOM (B TOM 4Yncne B hopme 3NEKTPOHHOro AOKyMeHTa) obpalleHmm — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHOMN hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake w
CpoKkax npefoCcTaBeHna MyHULMNanbHOW YCnyrn Ha OCHOBaHUW CBEOEHUN, CoAepX)aLlmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCyr, NpefoCTaBrisieTca 3adaBUTESTHO
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOMO WU MHOro CornalleHns ¢
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3MaHme nnarbl,
perncTpauuio Unu asTopu3auMilo 3asBUTENs WU NpedocTaBfieHne UM  MepCOHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss NUYHO WUNKU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsagke npegocTtaBneHuss MyHUUMNanbHOM YCryrn, O cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusx rpaxgaH, KOTopbiM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULmnnanbHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHOW YCIyrn, O Cpokax npuemMa u peructpaumm sasBreHus;

5) o0 xoae npepocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHdopMauuu Mno Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBMA wunu 06e3dencTBUs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuto  COTpyaHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, n B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpaBnswT oTeeT 3asButento. OTBeTbl JAalOTCA Ha A3blKe
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npedocTaBrneHns MYHULMMansHOW YyCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOPMALMOHHbIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3as9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canuTe MyHUUMNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPaATUBHOIO pernamMeHTa, UHOPMaLUMI0 O MECTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpeMmeHun pabotbl OpeaHa, o0 rpadmke npuema 3asiBfieHU Ha NpeaocTaBrieHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtuBHble NpaBOBble aKkTbl, perynupyouime npeaocTaBneHme
MYHULMNANbLHOM yCryru



1.4.1. TepeyeHb HOPMATUBHbLIX MPAaBOBbLIX AKTOB, PErynupyoLWmnx npegocraBreHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHUUMManbHbIX YCNyr, Ha oduunanbHOM caunTe
MYHULMNANbLHOro pamoHa B UHPOPMaUNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYHULMUNANbLHOrro panoHa B MHJOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPAaTUBHOM pernamMeHTe, n nx onpenerneHna

1.5.1. B agMuMHUCTpaTMBHOM perfnamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHuns
rocyaapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyAapCTBEHHbIX N MyHULMNAMbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  roCyJapCTBEHHbIX M MyHAUMNANbHBLIX  YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurckon ®epepauun ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aummn AeATesIbHOCTU MHOTOMYHKLMOHANbHbBIX LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas owmbka nubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuageHTUdMKauumM W ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYAaCTHUKOB MHGOPMaLMOHHOIO
B3aMMOAENCTBMS B cuUCTeMe wuaeHTudukaumm wn ayteHTudukaumm K  MHgpopmaumn,
cogepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - MNocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefocTaBfieHnst roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

NCnonkoM — UCMOMHUTENbHBIA KOMUTET MYHULMNANbHOIO paroHa (MM ropopckoro
OoKpyra);

EMP 3AIrC — EguHbIN rocyaapCTBEHHbIA peecTp 3anucert akToB rpaXO4aHCKOro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMO(YHKLMOHAmNbHbLIX LIEHTPOB NpPeaoCTaBfeHNs roCcyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nuku TatapcTaH.

1.5.2. B agMuHucTpaTMBHOM pernameHTe nog 3asiBfieHMeM O npegocTaBieHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHue) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrk, NOaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepeparnbHOro
3akoHa oT 27 wuwona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®eneparnbHbi 3akoH Ne 210-93).



2. CtaHgapT npefocTaBneHns MyHULMNansHOW ycnyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyru

Bblgava paspelleHuss Ha BCTynneHne B 6Gpak HeCcOBEepLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHYO YCnyry

UcnonHumenbHbIl Komumem CpepgHebanTaeBcKoro Ce/1bCKO20 noceieHuss Anacmogckoz2o
MyHuyunanbHo20 patioHa Pecrnybnuku TamapcmaH

2.3. OnuncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULMNanNbsHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) peweHve O  Bblgade  paspelleHnss  Ha  BCTynneHne B Opak
HEeCOBEpPLUEHHONETHMUM, AOoCTUrwmMM Bo3dpacta 16 net (npunoxeHue Ne 1 k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

2) pelwweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOW ycnyrmn (npunoxeHue Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY perfiameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUs
MyHMUMnanbHon ycnyrn (npunoxeHme Ne 3 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyri HanpaBnseTcs 3asBUTeNto
B (popMe O3NEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannduunmpoBaHHON
3MEKTPOHHOM NOAMNUCHID YMOMHOMOYEHHOIo OOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHOW noanucu» (ganee — ®epepanbHbli 3akoH Ne 63-P3) B NMYHBLIN KabuHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHULMNANbHOW YCRyrn HanpasnsieTcs B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asBuTENS pesynbTaT NpefocTaBNeHNs MyHUUUNAnNbLHOW YyCnyru
Bolgaetca B OpraHe mnm B MOL, B dopme ak3emnnspa 3SNEKTPOHHOMO AOKYMEHTa,
pacne4yataHHoro Ha OymaxXHOM HocuTene, 3aBEpPEeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOMO Nuua OpraHa unu padotHuka MOLL.

2.3.4. 3asBuTennb BnpaBe MOMyYUTb pes3ynbTaT NPeaoCTaBNeHUs MyHUUUNanbHOM
ycnyrm B dOopmMe 3feKTPOHHOrO [OOKyMEeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
NpeaocTaBneHns MyHULUMNAnbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1CIe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHu3aunm, ydacTByoLmne B NpegoCTaBneHm MyHUUUnanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criyvyae, eCcnm BO3MOXHOCTb
NpUOCTaHOBMNEHNA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
BblJauu (HanpaerneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpefoCcTaBneHns
MYHULMMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycnyra npegocraesnsietcs B TedeHme 10 pabounx gHen.
2.4.2. TllpuoctaHoBnNeHWe CcpoKa MpefoCTaBfeHns MyHUUMNAanbHOW YCryrm He
npegycMOTpeHO.



2.4.3. HanpaBneHue [OOKyMeHTa, HABNAOLWErocs pesynbTaToM npeocTaBneHus
MYHULMMNANbHOW ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLLECTBNSETCS B
AeHb 0(POpMMNEHNsa N perncTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YnCre B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSOLWME NNYHOCTb BCTynawwmx B Opak (He Tpebyetcs B
cny4vae obpalyeHnsa nocpenctsoMm PecnybnmkaHckoro noprana);

2) 3asBneHune:

B popme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeAcCTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBELEHMN B JNEKTPOHHYIO OpMy 3asiBfeHWd), MoAnMcaHHOEe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE CcornacuMe 3aKOHHbIX MNpeAcTaBUTENEn nuy, BCTynawwmux B Opak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuare;

5) [OKyMeHTbl, noaTBepxaawlwme ocobble 06CTOATENBbCTBA CHWXEHUS OpayvHoro
Bo3pacta (cnpaBka MeAVUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHULMNanbHOW
CUCTEMBbI 30paBOOXPaHEHNSA O Hannyum 6epemMeHHOCTN NMBO OOKYMEHTLI, MOATBEpPXKAatoLWmne
HenoCpeaCTBEHHYHO Yrpo3y XU3HW OOHOIMO U3 MWL, XenawLmnx BCTYNUTb B Bpak).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OymMaxkHbIX HOCUTENAX U B BUAE INEKTPOHHLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nn4yHO wunM MNOCpPeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asiBrneHue n npunaraemble OOKYMEHTbI, MpU HanpaBneHUn NOCpPeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asaBneHue npu HanpasneHun nocpenctesom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON INEKTPOHHOW NOANUCHI0 3a8BUTENS.

[na nony4yeHns NpoCTOM SNEKTPOHHOM MNOoAMUCKU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpauum (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [OOKYMEHTOB), YKa3aHHbIX B
nognyHkrax 2, 4 nyHkta 2.5.1 aAMUHUCTPaATUBHOIO perfiamMeHTa, 3aBepstTCs YCUINEHHOU
KBanMMLUMpPOBaHHOW NOAMNUCHIO NKML, YNOSTHOMOYEHHbIX Ha CO34aHue U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KayecTBOo npegoctaBnsemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MNeKTPOHHbIX 0bpasos
AOKYMEHTOB) [AOJDKHO MO3BOMATb B MOSIHOM OO6beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3asBUTENS:



1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX HEe MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNyrK;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
NoSTly4YEHMUsT MyHMLMNANBHOW YCNYIX N CBA3AHHbIX C OOpalleHNneM B UHblE rOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuM3aumn, 3a WUCKMYEeHUEM MOonyvYeHus
ycrnyr n nornyvYeHnss AOOKYMEHTOB W WHdopMauuu, npenocTtaBnsemMbiXx B pesynbTaTte
npefoCTaBNeHUs Takux YCIyr, BKMOYEHHbIX B MepeyHu, yKasaHHble B yactm 1 crtatenm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauumn, oTcyTcTBUE U (4nn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobOXoauMblX ANna npefocTaBfieHUss MyHu uuMnanbHOW ycnyru, nmnbo B
npegocTaBNeHMM MyHUUMNANbHOW YCINYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacalLMXCs
npefoCTaBNeHNs MyHUMUMNANbHOW YCNyru, nocre nepBoHaYanbHOW Mnogayn 3asiBrieHust O
npeaocTaBneHNn MyHUUMNAanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEAOCTaBMEHUN MYHUUMNANbHOW YCIyrn wu
AOKYMeHTax, [MOAaHHbIX 3asiBuTeneM nocre nepBOHayanbHOro OTKasa B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBfeHMs MyHUUMNanbHOW ycnyri, nmnbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HEe BKIOYEHHbIX B MPeACTaBnEeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeyeHuMe Cpoka AENCTBUS [OKYMEHTOB WU WU3MEHEHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMEME [OOKYMEHTOB, HeobXxoauMbIX ANs NpeaocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON yCnyru;

r) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPOTMBONPaBHOro Aencteus (besgencTsnsa) AOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoouMmbiX AOnsi
npegocTaBfeHns MyHULMNANbLHOW ycryrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoamtensa OpraHa npu nepBOHa4YaribHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCA N3BMHEHNS 3a OOCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee bbinv 3aBEPEHbI B COOTBETCTBUN C MYHKTOM 7.2 4YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criydaeB, ecnn HaHeceHue
OTMETOK Ha TakMe AOOKYMEHTbl MO0 MX U3bATUE HABNAETCA HEeobXoOuMMbIM YCITIOBMEM
npefoCcTaBfieHnsl FOCYAApPCTBEHHOM WM MYHUUMNANbHOWM YCNYrU, W MWHbIX ClyYaes,
YCTaHOBIEHHbIX befeparibHbIMU 3aKOHaMMW.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu 41151 NPeAO0CTaBNeHNS MyHULMNANbHOW YCIyrn, KOTopble
HaxoA4ATCsA B pacrnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOTO
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamMm UM opraHam MeCTHOro
camoynpasfeHus opraHm3aumin n KoTopble 3adaBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMNy4YeHNs 3asABUTENSMIN, B TOM YMCIE B NEKTPOHHOM (hopMe, NOPAOoK UX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnops>KeHUmn KOTOpbIX HaXoOAaTCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUA:
1) cBefeHus o poxaeHumn pebeHka — EMP 3AIC;
2) cBefeHust 06 yctaHoBneHumn oTuoBcTBa — EIMP 3AIC;



3) cBedeHus O AeWCTBYOLLEeM nacnopTte rpaxpaaHnHa Poccuinckon depepauumn —
MBI Poccuu;

4) cBedeHus n3  MHMOPMAaLMOHHOW CUCTEMbl HOTapuata O HoTapuanbHO
3aBepeHHOM JokyMeHTe — defiepanbHas HoTapuanbHas nanara;

5) cBefeHnsa 06 ycTaHOBMEHUM ONekn Hag pebeHKOM M3 peLLeHnsa opraHa oneku un
noneyunTenscTea — cnonkowm;

6) CBeleHUs1 O perncTpauuoHHOM y4eTe N0 MEeCTy XUTeNbCTBa U MecCTy
npebbiBaHua — MB[1 Poccum.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oopMe 3SNEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBleHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOE NpeacTaBrieHne) ykasaHHbIMU B NMyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn (unNu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdsdwuecs B pacropsikeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbI CBEAEHWUSA, B TOM 4YuUChe
nogTeBepxgalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMnanbHOW
yCrnyru, Haxogslmecs B pPacnopsKEeHUW rocyAapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHud, KoTopble
HaxoOgATCA B pacrnopsikeHWM  roCyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpaBfeHnss opraHusauui, He SBMSIETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBaoLLmMii NepeyYeHb OCHOBaHWUIA AN OTKasa B NpUemMe OOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUeEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl coaepXaT NOAYUCTKA U UCMpaBeHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon
depepauum;

2) [OKYMEHTbI cofepXaT MOBPeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSET B MOSIHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBEAEHWs, coAepXawumecs B OOKyMeHTax Ans
npefocTaBfieHnUss MyHUUMNANbHOW YCIyru;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHUs YyTpaTunuM Curiy Ha MOMEHT
obpalleHnsa 3a MyHUUUNanbHOW YCyroun;

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAOCTaBMEHUS MyHUUMNANbHOW YCNyru, B ONEKTPOHHOM dopMme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHWe obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
yucrne B UHTEPAKTMBHON dhopme 3asBneHna Ha PecnybnvkaHckoM noptane (He4oCTOBEPHOE,
HenonHoe, NMbo HenpaBuIibHOE 3anOfIHEHWE);



6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [AOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBrieHMe o npegocTaBieHUn YCIyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHWI AN OTKa3a B NpuemMe LOKYMEHTOB, HEOOXOaUMbIX AnS
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENdA, TaK M MNocrne nosflyYeHust OTBETCTBEHHbIM [AOJDKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS NpefdocTaBneHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauum 3asiBfeHUs.

2.7.4. 3BanpewaeTcss OTKas3biBaTb B MNpueMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHna MyHULMNAnbHOW YCryrn, B Cryvyae ecrniv 3asiBrieHue u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopagke npenocTaBfieHns MyHUUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBaoLLmMit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHusA ONS NPUOCTAHOBIIEHMS NPEOOCTABNEHUS MyHUUMNANBHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3agBuTenb He COOTBETCTBYET KaTteropuv Inuvu, WMeWwux npaBo Ha
npegocTaBieHne ycnyru;

2) oTcyTCTBME Yy 3adBUTENd perncrpaumm no MecTy XUTeNnbCTBa Ha TeppuTopumn
MyHUUMNanbHOro obpasoBaHus;

3) oTcyTcTBME OCODOLIX OBCTOATENLCTB, YKa3aHHbLIX B MOAMyHKTE 5 nyHkta 2.5.1.
agMWHUCTPATUBHOIO pernameHTa nmbo obuiero pebeHka y nuu, BCTynawwmnx B 6pak;

4) B npeAcTaBneHHbIX 3a8BneHun 1 (MNn) JOKYMEHTax COAepXUTCA HenonHasa n (unm)
HeOCTOBepHasa MHopMaums.

2.8.3. lNepeyveHb OCHOBaHUN ANS OTKasa B NpefocTaBneHu MyHUUMNanbHOW YCnyru
ABNSETCH UCHepnbIBaOLLNM.

2.8.4. BanpewaeTcs oOTKasbiBaTb B MNpedoCTaBNeHUN MyHUUMNAanbHOW YCnyru B
criyd4ae, ecrnv 3asBfeHne O npefoCTaBlieHUM MyHUUUNAnbHOW yCryrm nogaHo B
COOTBETCTBUN C WH(OpMauuen o cpokax W Mnopsiake npefocTaBfeHus MyHULMNarbHON
ycnyru, onyénukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS! rocy4apCTBEHHOMN NOLUMMHbBI UM UHOW NnaThl,
B3MMaeMOM 3a NpeaoCTaBNeHne MyHULMMNANbHOW yCnyrn

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0BX0AMMbIMU U 06sA3aTENBHLIMKU ANA
npefocTaBneHnsa MyHMLUMNanbHOW yCryrn, B TOM YMcne CBeeHUs O JOKYMEHTe
(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMU B

npefocTaBneHn MyHUUmMnanbHbIX yenyr



MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopspgok, pasmep n OCHOBaHUS B3MMaHWA NaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABNAOTCA HeOH6XoAMMbIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUOAHUA B oMepeaun npu nogade 3anpoca o npefocTaBrneHnm
MYHUUUNANbHOW YCRyru, ycrnyru, NnpeaocTaBrsieMon opraHm3aumnen, y4acTByoLLEN B
npenocTaBneHnn MyHUUMNansHOM ycnyru, n Npu nosiy4eHuu pesynbTtaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadve 3adBfeHUA Ha MOfyyYeHue MyHuLmMnanbHOW
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHUUUNansLHOW  yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiBuTens 0 NpeagocTaBieHnn MyHULMNanbHON
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3asaBNeHus 3asiBUTENO
BblgaeTcs pacnucka n3 AUC MOL, ¢ pernctpaymMOHHbIM HOMEPOM, NMOATBEPXKAAKLLNM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBieHUst nocpeactsom EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B A€Hb NOAayM 3asaBfEHUSA MNOSMyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W N0  3fEeKTPOHHOW no4yTe YyBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asaBrieHne OTrnpaBfeHo, B KOTOPOM YKa3biBalOTCS PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpu nmyHom oOb6paweHun B OpraH B OeHb NoJaun  3asaBreHUs
YNONIHOMOYEHHbBIM  JOMMKHOCTHBIM fivuom OpraHa 3asBuTento BblgaeTcss pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3ad9BneHns N nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBNAeTCA MyHULMNanbHas
ycrnyra, K 3any oXxuaaHus, mectam Ans 3anosiHeHUs 3anpocoB O NpefoCcTaBfeHnmn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3suammn ux 3anofIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYNbTUMEANNHOMN
MHdopMaLUuUKM 0 NopsiaKke NpeaocTaBneHnsa Takon yCcnyr, B TOM 4Yncrne kK obecneyeHunto
AOCTYMHOCTM AN UHBaNMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTENbLCTBOM M 3akOHOA4aTeNnbCcTBOM Pecnybnnkn TaTtapctaH 0 counanbHOM 3alumTe
WHBaNNaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytotca Heobxoanmon mebenblo AnNg 0POpPMIEHUS
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTtBoM Poccunckon Pegepauum o



coumanbHOM 3aluTe WHBaNMAOB B LUensx 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  GecnpenaATCTBEHHbIN  OOCTYN  WMHBANUMOAOB K MECTY
npegocTaBneHns MyHuuunanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWMHas WHpopmauua o nopsake
npeaocTaBNeHns MyHUUMNANbHOM YCNyrn pasMmellaetca B YAOOHbIX Ana 3assutenemn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAeHVWe WHBaNMOoOB, WMEKLWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLIM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO nepeaBMXeHUs No TeppUToOpuKn, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 06bEeKTbI N BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmMelwleHne obopydoBaHna U HocuTenem uHopmaumn,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) gybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke HaanMcen, 3HaKoB U MHOW TEKCTOBOW U rpadnyeckon MHgopmMaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme u B Nnopsigke, KOTopble YCTaHOBIIEHDI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecnevyeHnss 4OCTYMHOCTU AS1S UHBaNMAo0B OObLEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfiameHTa, MNPUMEHSTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNU npollegwmnmM MogepHU3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucne
KONM4eCcTBO B3aNMOLENCTBUIN 3asBUTENS C AOSPKHOCTHLIMM Nl amMum Npu NnpegoctaBneHnn
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGopMaumm o
Xo4e NpeaocTaBneHnsa MyHULMNanbHOW yCryr, B TOM YMCIe C UCMONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
nony4YeHns MyHUUMnanbHOM ycrnyrm B MHOrOOYHKLMOHaNbHOM LIEHTPEe NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputopuansHomMnogpasaeneHum opraHa UCNONHUTENbHO pPacnopsiaAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBuTens (3KCTeppUTOpUanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnseKkcHbIM 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNMHOCTM NPEOOCTaBMEHUA MyHUUMNANbLHOW  YCnyru
ABNSAOTCA:

PacnosioXXeHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bblaya LOKYMEHTOB B
30H€e JOCTYNHOCTN OBLLECTBEHHOTO TPAHCNOPTA;



Hanu4ne HeobXxoAMMOro KonmMyecTBa CNeumanmncToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMaumm o cnocobax, nopsake U cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnnkaHckom noptane, ouumanbHOM cakTe MyHULUNAnNbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuro
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema u paccMOTPEHNSI AOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbtata MyHUUMNaNnbHON yCnyru;

3) otcyTtcTBME  OOOCHOBAHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLueHHble paboTHuMkamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUMN 3asiBUTENSA C AOSDKHOCTHbIMM nuuamun (6e3 y4yeTta
KOHCYNbTaLWn):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unu MOL npu npegoctasneHum
MYHULUMMNANbHON YCRyrn OCYLIEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Cco
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MNOSlydeHusa pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unv MOLL B dhopme ak3emnnsipa 3NeKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npuv NpegocTaBneHn MyHULMNanbLHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asgBuTenb BrpaBe OLEHUTb KayecTBO MpPedoCTaBfeHUs MyHUUUNANbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBneHns MyHULMNanbHOW YyCryru MoXeT ObiTb
nosiyyeHa 3asiBUTENiEeM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asfABMTENst He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (akTUYeCKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTapcTtaH no
3KCTEpPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKkCTeppuTopuanbHOMy NnpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycrnyra npeaoCcTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpu npepocTaBrieHU MYHUUUNANBHOM YCNYrM B 3MEKTPOHHOW opme
3asBuTento obecneymBaeTcs:

e ronydeHne nHgopmaLmm o0 NopsaKe 1 cpokax NpeaocTaBneHus yenyru;

e 3annCb Ha MNpuem B oOpraH (OpraHu3auuio), MHOMOMYHKUMOHANbHbLIN LEHTP
npenocTaBneHns rocygapCTBEHHbIX W MyHUUMNanbHbIX yCnyr Ang nogadu
3anpoca o npefocTaBneHuu ycnyru (ganee - 3anpoc);

e (hpopmupoBaHue 3anpoca;

e [pveM U1 perucTpauusi opraHom (opraHusaumen) sanpoca M UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBeHNs yCnyru;

e ronydeHune pesynbtata NpegoCTaBNeHus yCrnyru;

e OfyyYeHne cBeAEeHUN 0 Xo4e BbINOSIHEHUS 3anpoca;

e OCYyLLEeCTBMEHNE OLIEHKM KayecTBa nNpeaocTaBneHns ycnyru;



e pocynebHoe  (BHecyoebHoe) oOxanoBaHMe  peleHnn U OENCTBUK
(6espenctBusl) opraHa (opraHusauun), AOSMKHOCTHOrO  NMua  opraHa
(opraHunsauum) nmbo rocyaapCTBEHHOIO NN MyHULMNANBHOIO CryXKaLlero;

e aHKeTUpOBaHWEe 3asABUTENS (NpeabsBrneHue 3asBUTENI0 MEepPeYHsi BOMPOCOB U
ncYepnbIBaKOLLEro NepeyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B

Lensix onpeneneHus BapuaHTa ycnyru, NpeayCMOTPEHHOTO
aaMUHUCTPATUBHBLIM pernameHTom npegocTaBneHus ycnyru,
COOTBETCTBYIOLLENO NpU3HaKam 3asiBUTENS;

e npeabsiBrieHvne 3asBUTENHIO BapuaHTa npenocTaBneHus ycnyru,
NpeaycCMOTPEHHOrO  aAMMHUCTPATUBHBLIM  PErfaMeHTOM  MnpeaoCcTaBleHus
ycnyru.

2.16.2. dopmupoBaHME 3asiBIeHMS OCYLLEeCTBNSAETCH MOCPeACTBOM 3anosfiHeHUs
3MEeKTPOHHOM (popMbl 3asiBeHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAauyn 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMEHUs M WUHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asBUTENSAMU OLHOW  3NIEKTPOHHOW
dopMbl  3asdBneHna npu obpauweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOrO 3asBMNeHNA HECKONbKUMW 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3asBrieHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYH (hopMmy 3asiBNEeHUs 3HAYEeHUN B
nobo MOMEHT MO XenaHu Nonb3oBaTenNs, B TOM 4Yucrie Npu BO3HUKHOBEHUW OLUMOOK
BBOAa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue noneun anekTpoHHOW bOpMbl 3asiBNEHNA OO Hayana BBoga CBeAEHUN
3agBuTENeM C UCNoMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss CBeaeHUn,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TAnNoB 3anoSIHEHUSA ANEKTPOHHOW (OPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHLIM 3asBIIEHUAM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4.3anucb Ha npuem (Janee-3anucb) MOXET OCYLLEeCTBNATbLCA MOCPenCTBOM
MH(POPMALNOHHON CUCTEMBbI OpraHa (opraHusauun), MHOro(PYHKUMOHANbHOMo LieHTpa, UHON
MHPOPMALMOHHON CUCTEMbI, KOTOpPasi MIHTErpMpoBaHa B YCTAHOBSIEHHOM MOPSAKE C eanHbIM
nopTasnom, nopranamu ycrnyr unv opuumnanbHbIMU canTamu.

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuemMa gaty u Bpemsa B npefenax YyCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHnsa 3Ton AaThbl.

[na ocyuwecTtsneHMss npeaBapuTenbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asaBuTento HeobxoAMMO YyKasaTb 3anpalluBaemble CUCTEMOW [AaHHble, B TOM
yucne:

damunuio, NMs, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

aZipec 3AfIEKTPOHHOM MOYThI (MO XernaHu);

Xenaemyto gaTy 1 Bpemsa npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npenBapuTenbHOM 3anucKn, AOKyMeHTam, npencTaBNeHHbIM 3asBuUTerneM npu fNYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.
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Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu 3asButento  obecneuvvBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBePXAeHUN NpeaBapuUTENbHON 3anncK C ykasaHWeM AaTbl, BDEMEHU U MecTa npmema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B nNtoboe Bpems BrpaBe 0TKasaTbCHA OT NpeaBapuUTenibHOM 3anncu.

Mpn ocywiecTBneHnn 3anucu 3anpellaetca TpeboBaTb OT 3asiBUTENS COBEpPLUEHUSA
WHbIX OENCTBUN, KpOME MPOXOXAEHUA MOAEHTUUKaLMN N ayTeHTUdUKaLmMm B COOTBETCTBUM C
HOPMaTUBHBLIMW MNPAaBOBLIMU aKTaMu, perynupylowmMMmn nopsaok npefocTaBneHus ycryru,

yKasaHus uenu npmema, a Takke npefoctaBfieHns cBedeHUin, HeobXxoauMbIX AN pacyeTa
ANNTENBbHOCTU BPEMEHHOIO MHTEpPBara, KOTopblii He06xoaAnMO 3abpoHMpPOBaTL ANs Npuema.

3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIe 0COOEHHOCTU BbIMONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MEeKTPOHHOW dhopMe, a Takke 0COBEHHOCTU BbINOMNHEHNS
agMUHUCTPaTMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AeNCTBUIA NPU NpeaoCTaBNeHNM
MYHULIMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaAHNE 3asiBUTENS;

2) NPUHSTUE N PaCCMOTPEHME KOMIMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4yacTBywLiMe B
npeaocTaBneHNN MyHULMNANbHON YCAYTW;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peaynbTaTta MyHULMUNAanbHON YCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCYynbTauui 3asBuTento

3.2.1. OcHOoBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl siBRseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NPefoCTaBfieHMeM MyHUUMNaNbHON
yCrnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCSA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOL;

npyn obpaweHun 3assutensa B OpraH — 3aMecTuTenb pykoBoauTeENs (CekpeTapb)
WcnonHutenbHoro komuteTa (ganee - OOIMKHOCTHOE NWULUO, OTBETCTBEHHOE 3a
KOHCYINbTUPOBaHMe).

3.2.2. 3asButenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsgke M CpoKax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
nouyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3aaBuUTENsl, B TOM 4uUcre Mo cocTtaBy, ¢opme
npeacTaBnsaemMon AOKYMEHTauun u ApyrM BONpocam Ans MOMyYeHUs MyHUUMNanbHON
yCryru.

3asButens MOXeT NONyYnuTb UWHOPMALMIO O nopsgke  nNpefocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.



AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAyp SABMSKOTCS: KOHCYNbTaUms
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCryri.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no TenedoHy 1 3feKTPOHHOW NoYTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
cpokax MpeaocTaBneHuss MyHUUMnanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMm W ApYyrMM BOMNpoOcaM s MOMyvYeHUs MyHuumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsiMK nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHne Tpex pabounx gHen co AHS nocTynneHna obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SBMSAKTCS: KOHCYbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agasutenp obpawaetca B MO®L| ¢ 3anpocom 0 npenocTaBneHMmn
MYHUUMNANbHOMW YyCnyrM v npeactaBndeT OOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
a4MWHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B MyHKTe
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxHOM HocuTene, OCYyLWeCTBAAeT CKaHWpOBaHWE MpeacTaBEHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNIeHNe N OpurMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.



PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBreHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NEeKTpoHHOM dhopMme Yepesd PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ond nogayv 3asiBeHUs B 3NEKTPOHHOW oOpMe BbIMOSHAET
cnefywouwne encTBus:

BbINOJSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obsaszatenbHble ANs NPeJoCTaBNeHNs MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unuM 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noaTBepxaaeT (akT O3HaKOMMEHUS M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfeHns  MyHULMManbHOW yCcnyru B 3NEeKTPOHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOEe 3asiBrfieHuMe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NnoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO perrnamMeHTa;

nony4aet ysegomsieHne ob oTnpaBke SNEKTPOHHOIO 3asiBreHuUs.

dopmaTtHo-norn4eckass npoBepka CEHOPMUPOBAHHOIO 3asaBfEHUS OCYLLECTBMASETCH
nocre 3anofiHeHUs1 3adBUTENEM KaXOoro 13 Mnofien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3arOfHEHHOro MOMs 3MNEKTPOHHON (POPMbl 3asiBNIEHUS 3asBUTENb
yBeAOMISAETCS O XapakTepe BbISIBIEHHOW OWNOKN U NOopsiake ee yCTpaHeHus nocpeacTBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hbopMe 3asiBNEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHON NpoLeaypbl SBnseTcs
NoCTyNfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxogumbiX [Ons npefocTaBreHus
MYHUUUNANbHOW YCRyru.

HJOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM Mpouedypbl  SBMSETCS 3aMecTuTenb pykoBoaAUTENs (cekpeTapb)
WcnonHutensHoro komuTeTa (Oanee - AOOMKHOCTHOE 5vUO, OTBETCTBEHHOEe 3a MpueMm
AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHuns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaoLWero A0KYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nNpOBEPKY COOTBETCTBUMSA  NpeAcTaBNEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CNOB N UHbIX HE OFOBOPEHHbIX
ncripaBneHnn);



3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npefocTaBfeHun [OKYMEHTOB, yKasaHHblIX B MyHKTe 2.5 agMMHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYIO MHMOPMALUMOHHYIO CUCTEMY, NpefHasHaYeHHYo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXKHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEAOMSISET 3adABUTENS O HAaNM4Yun NpensaTcTBuMm Ang
npuemMa 3asiBfieHMss W BO3BpawaeT eMy [OOKYMeHTbl C 0bbAcCHeHMeM cofepXaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKa3a B NpueMe JOKYMEHTOB.

3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mnocne
NOCTYNSIEHNA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceBamBaeT 3asiBIEHUIO HOMEpP B COOTBETCTBMM C HOMEHKNATYypOW Aeni u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3sbl AOKYMEHTOB;

NpoBepsSeT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBUn  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3rEKTPOHHbIE [OKYMEHTbI, MOAMNUCAaHHbIE YCUMEHHOM KBannUUMpOBaAHHON 3NIEKTPOHHOW
noanuncLHo).

Mpn HanMuMm OCHOBaHW, MPELYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTarte MNpOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobntogeHne ycrnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH coaepxaTtb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXXUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHnss 06 oOTKase B NpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
nNpeaocTaBfeHNs MyHULMNANbHOW YCIyrn, C ykasaHMeM MpuYnH OTkasa (B criyyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs And OTkasa B MpuemMe [OOKYMEHTOB [OSMKHblI coaepXaTb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npegcTaBneHbl, coAepxaT HedoCTOBepHble W (MnNn) MPOTUBOPEYMBLIE  CBEOEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOOBaHMIN), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO OKYMEeHTOO6opoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMnanbHOW  YCNyru,  OCYLLeCTBMASieTCHS B NOpSAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaATMBHOIO pernamMeHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM [OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOE nuuo,



OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B TeuyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBNIEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3asdBreHuuM crocobowm,
yBeJOMINIeHNne O TMOCTYNNeHnn 3asBeHus, coepxallee BXOOALWMN PEerncTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUW dannos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, AaTy Mnorny4vyeHus pesyrnbTata MyHULUNansHOW yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu HanUuMM  TeXHUYECKOn BO3MOXHOCTHU
OCYLLIEeCTBMNSAETCA B aBTOMaTMYECKOM pexXuMMe C WUCMOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpedHas3HayYeHHOW [ONA  OoKasaHua rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaMmuHuCTpaTMBHbIE nMpoueaypbl, ycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3asABMEHUS Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMNEKT [OOKYMEHTOB WKW TMpOeKT pelweHns ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve mexBeaoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMWUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOM NpoLueaypbl, SBASETCS rMaBHbl3aMecTUTeNb PyKoBOAUTENS (CekpeTapb)
WcnonHutensHoro komuteTa (fanee - JOSMKHOCTHOE NUUO, OTBETCTBEHHOE 3@ HanpasneHve
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [JomKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMoAencTBus  (MpU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPegoCTaBleHMn AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUSIHA PaCCMOTPEHME.

PesynbTatamm BbINOSIHEHNS a4MUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTu u (Mnn) noaBe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpocel.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWM 3amnpoCoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpefoCTaBnsAlT
3anpalumBaeMble AOKYMEHTbI (MHOPMaLMIO) UM HanpaeBnsaoT yBeaoMreHnst 06 oTCyTCTBUM
AOKYMEeHTa 1 (Mnn) mnHpopmauun, HeobxoaumbIX ANs NpeaocTaBieHus MyHULMNAanbHON
ycnyru (nanee — ysegomrieHme ob otkase).

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBfMBAEMble  HAacCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEeHWe NATU OHEeW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
OpraH uUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKM W HanpaBfeHWs OTBeTa Ha MEeXBeLOMCTBEHHbIN 3arnpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKoHaMuM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBepeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo



yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yBegomMneHne o6 oTkase nNpu OTCYTCTBUM AOKYMEHTa un (unu)
MHdopmMaLuu;

npy HannMynm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNAnNbHOM yCcnyru, C ykasaHuWeM MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANa npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIiEHbI C HApYyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHUIN), HaNpPaBseTCa Ha corfnacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBMSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOW YCIyrn, NPOeKT peLleHns
06 oTKase B npuvemMe AOKYMEHTOB, HeobXxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAbHbBIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3adBfeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOW YCNyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA agMUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobxoauMbIX  And
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMWUHUCTPATUBHON
npoueaypbl, 4BNAETCA 3aMecTuTernb pykoBoauUTens (cekpetapb) WcnonHUTENbHOro
KomuTeTa (Oanee - AOO/MKHOCTHOE §uuOo, OTBETCTBEHHOE 3a MOAroTOBKY peaynbraTta
npefocTaBneHns MyHULMNaribHOW YCryrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbraTa
npegocTaBfieHna MyHUUMNANbHOW YCIyrn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;



Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNANsHOM YCIyru;

B Clyyae OTCYTCTBMS OCHOBaHWA ONS OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfnameHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNAanNsHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3ynbTaTa nNpefoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perrnameHTa;

HanpasnseT NOAroTOBNEHHbLIN MNPOEKT pesynbTarta NpeaoCTaBfieHnss MyHUUUNanbHOM
yCInyru Ha corriacoBaHue B YCTAHOBMEHHOM MOpsiKke MOCPeACcTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOMHATCS B Te4eHue AByX paboynx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA: NPOEKT
peweHns o6 oTkase B NpeAoCTaBeHNN MyHUUMNAaNbHOM YCNyru, NPOeKT peLlleHns O Bblaadve
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHMM, AOCTUrMM BospacTta 16 ner.

3.5.3. CornacosaHve Wn nognucaHue npoekra pesynbTaTa nNpeaocTaBneHns
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosoautenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatoTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANIbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin nNpoeKkTbl [JOKYMEHTOB MOBTOPHO MepefakrTcd  Ans
cornacoBaHus U NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMK nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U MOSTHOTHI,
HanNU4ns COrfacoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nMocneaoBaTesibHOCTM W nonHoTbl PykoBoauTens OpraHa uvHULMUpPYeET
npuBrneYeHne K OTBETCTBEHHOCTU N1L, AOMYCTUBLLMX HAPYLLIEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHATCS B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS a4MWHUCTPATUBHBLIX Npoueayp SABRSKOTCH: peweHue 06
oTKase B NnpuemMe AOKYMEHTOB HeEOOXoaMMbIX ANst NpefoCTaBfeHnss MyHULMNAanbHOM YCryru,
peweHne o6 OTKase B NpefoCTaBfeHMM MyHULMNAnbHOM YCNYru, pelleHne O O Bblgaye
paspeLleHns Ha BCTynseHne B Opak HeCOBEPLLUEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMAaTUYECKOM
pexvuMme C  MCMNoNb3oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnseT YyeTblpe pabounx gHs.

3.6. Bblgaya (HanpaeneHue) 3asaBuUTento pesynbTaTa MyHULMNanbHOM yCnyru
3.6.1. OcHoBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATMBHOM NpoLeaypbl siBMnsieTcs

nonyvyeHne AOOJPKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINMOJIHEHNE aﬂ,MI/IHI/ICTpaTI/IBHOVI
npoueaypbl, AOKyMeHTa, noareepXXaatollero npegocrtaBsieHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyru.



[OSMKHOCTHLIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbIMOSIHEHWE  aAMUHUCTPATUBHOW
npouenypbl, SBRsieTCa 3aMmecTuTenb pykoBoauTens (cekpeTtapb) WcnonHUTENbHOro
KoMuTeTa (Oanee - [OOIMKHOCTHOE nWUUO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHUE CBeLeHUN O pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asaBuTENd cnocobomMm, yKasaHHbIM B 3asBNeHWW, O pesynbraTte
npefoCcTaBNeHns MYHUUMNANbHOW YCAyrM M O BO3MOXHOCTM MOSlyd4eHus pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

McnonHeHne npoueayp npy HanmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMATUYECKOM pPEeXMMEe C MWCNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHWsA rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBfnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHue ogHoro paboyero AHA €O AOHA noanvcaHusa [OOKYMeHTa,
ABMFOLLEroca pes3ynbTatoM MnpefocTtaBreHns MyHUUUNanbHOM YCnyru, YnosIHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: pasMeLleHue
CBeEeHUN O pesynbTaTte MNpefoCcTaBfeHns MyHULMNANbHOW YCryrm B WMH(OPMaLMOHHBIX
cucTemax, U3BellleHne 3asBuTens o pesyrnbTaTe NpegocTaBNeHns MyHUUMNansHOW ycrnyrm un
crnocobax ero nonyvyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCAyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbtTaToM MyHuumnansHon ycnyrm 8 MOL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dpopme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C O3K3eMNIsapoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBAETCA 9K3EMMNAP SNEKTPOHHOro AOKyMeHTa NnyTeM ero 3arnucu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnspa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNU HanpasieHUM 3K3eMNrigpa 3MEeKTPOHHOIO AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene, Nno 3feKTPOHHOW no4yTe
NMOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsdApy 3MeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcd  YNONHOMOYEHHbIM COTPYAHUKOM C
NCMNoJSib30BaHNEM YCUITEHHOW KBaNUOULUMPOBaAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B MNOPSAKE OYepedHoCTV, B [OeHb nNpubbiTUS 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBASATCA: ukcaums
dakTa Bblgaun pesynbTata NpeaocTaBneHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NnpefocTaBneHnss MyHUUUNansHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHULMNANbHOW YCnyru yepes
PecnybnvkaHckun noptan 3asBuTENO B JIMYHbIA KabOWMHET aBTOMAaTUYeCKU HanpaBnsieTcs
SNEKTPOHHbIN  0bpa3  OOKyMeHTa, 4SBnsoWerocs  pesynbTaToM  NpeaocTaBeHus
MYyHUUMNANBHOW YCRyru, MNOAMUCaHHbIN YCUNEHHOW KBannMUUMPOBAHHOW 3SIEKTPOHHOW
NnoanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbLIE  npoueaypbl, yCTaHaBfMBaeMmble  HaCTOALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHUS AOKYMEHTa, MOATBepXaaloLwero npegocrasneHne (oTkas
B NpegocTaBreHnn) MyHUUMNanbHOW YCIyrn, YNOSITHOMOYEHHbIM OOHKHOCTHLIM  fIULOM
Oprana (OpraHom).



PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SABMSAOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuTENO AOKYMEHTA,
NoATBepXaatLero npegocTaBneHne MyHMUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNAnbHOW YCryri).

3.6.3.3. lNpn obpaleHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENA BMeECTe C
9K3eMMMAPOM 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNsAp 3NEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbId HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBfMMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATUMBHBIX Npouedyp SBNSAKTCH: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MyHULIMNAanbHOM ycnyrm B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX N MyHULMNAbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae obHapyXeHUs TeXHU4YEeCKOW OLIMOKM B OOKYMEHTE, SIBMSOLLIEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBneHne o6 ncnpaeneHnn TeXHMYECKOn owmndkm (NnpunoxeHune Ne 5 k HacTodAemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uMCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMSLWEMCA pes3ynbTaToOM MyHULMNanbHOW ycnyrn, nogaetcs 3asBuTenemM
NMOYTOBbLIM OTMpPaBfeHMeM (B TOM YuCfie C MCMNOMb30BaHWEM 3fIEKTPOHHOW MOYThl), NMbo
yepes PecnybnukaHckun noptan nnu MoL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUeCTBNseT
npuem 3asBrneHnss 00 McnpaBneHMM TEXHUYECKOW OLUMOKW, pPerucTpupyeT 3asBneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOe Ha PacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefocTaBfieHns MYHUUMNAnNbHOM  YCryrn, OCYLeCTBNSeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
AOKYMEHT 3asBUTENIO NMIMYHO MO POCMUCH C U3BATUEM Yy 3aaBUTENA (OpuUrMHana LOKYMEHTa,
B KOTOPOM COOEPXWTCS TexHuyeckass owubka, vnM HanpaenseT B agpec 3asaBuTens
NMOYTOBbIM OTMNPaBneHWeM (MOCPeACTBOM 3fIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU
nonyyeHnss JOKyMeHTa npu npegoctasneHnn B OpraH opurMHana OOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.



AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAIOTCA B TeYyeHne ABYX pabouynx AHen nocrie oBHapyXeHUsi TEXHUYECKOW OLLIMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcOBaHHOIO NnLA 3asBNeHUs o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUeAyp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. Mopsigok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHOW YCryrn

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMATMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAaKLLMX TpeboBaHUS K NpeaoCcTaBneHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MOMHOTOM M KadecTBOM NpeaoCcTaBneHUs MyHUUMNAanbHOW YyCcnyrm
BKMNtoYaeT B cebda BbIBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepoK cobnogeHus npouenyp nNpPeaocTaBneHns MyHUUMNanbHOW YCIyrn, MOAroTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOSs 3a cobnioaeHnemM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO nNpeaoCTaBlieHUIO
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CcObGnioaeHns
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCMNOMb3YTCA CBEAEHUS, UMEIOLINECS B 3NIEKTPOHHOMN
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMEeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLECTBIAKOLWMX BbINOSIHEHUE AOMWHUCTPATUBHBIX NpoLEeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue CcBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANbHOW  YCAyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTEND OpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTaTtax  npefocTaBleHus
MYHUUMNANbHOW YCRyru.

O cnyyaax u npuyMHax HapylleHuUsi CPOKOB, MOCHEeAOBaTENIbHOCTU U COAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHblE  Nfvua  HEMeONEeHHO  MH(OPMUPYIOT
pykoBOoOMUTENA  OpraHa, npedoCTaBmfdloWero  MyHUUMNAnbHYl0  yCcnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHneMm  nocriegoBaTenbHOCTU  OEUCTBUNA,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMmn no npeaocTaBfieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISETCHA 3aMecTUTeNneM pykOBOAUTESNA OpraHa MeCcTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPefoCTaBNEHUD MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLeCTBASWEero opraHmsauuio paboTel MO NpeaocTaBneHuto
MYHUUMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHLIX  NWL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK M Nepnogn4HOCTb OCyLlEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIFIaJ'IbHOVI yCIyru, B TOM 4ucrie nop4anok un
CbOprI KOHTpONA 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru



4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBnaeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctane) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMMNAMNbHbBIX CRYXaLlnX.

4.2.2. B yendax ocyLlecTBNeHMUss KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNAHOBbLIE NpoBepku. [opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK yCTaHaBMBaeTCcs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCHA BCE BOMNPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyrm (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosnydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemMble (OCyLEeCTBASEMbIE) MU B
Xo[e nNpeaocTaBnNeHns MyHULMNAnbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MECTHOroO CaMOynpaBneHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUN.

PykoBoantenb (3amMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdernieHusl opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe W (unu)
HeHagnexawee BbIMOMHEHNE AaAMWUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbLIE NNUA U MHbIE MyHUUMNANbHbIE CryXallune 3a peleHuss U OeNCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANBHOW YCIyrkn, HECyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. lonoxeHusi, Xxapaktepuaytome TpeboBaHus K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHNEM MyHULMNATbHOM YCIYrK, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsaumnmn

KoHTponb 3a npeaocTaBneHMEM MyHULMNANbHOW YCNyrM CO CTOPOHbI FpaxaaH, KX
o0beauHEHUN 1 OpraHmM3auni, OCYLLECTBASETCA NOCPEACTBOM OTKPbITOCTU LeATEeNbHOCTH
opraHa MeCTHOro camMoyrnpaBrieHus npu nNpefocTaBfeHun  MyHUUUNAnNbHOW  yCnyru,
Nnosly4eHusi NOSMHON, akTyanbHOW U OJOCTOBEPHOM MHOpMaUUK O Nopsake npefocTtaBreHns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccmMoTpeHnsa obpatteHmi (xkanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pelleHnn n aenctesnin (6espenctems)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANbHOMO LEeHTpa
npeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULUNAMbHbIX YCIyr, OpraHu3auuin, yKkasaHHbIX B



yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbLIX NnL,
MYHULUMNANbHbIX CRyXalmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AocyaebHOM Mopsiake peLleHun u
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO fvua opraHa, npeaocTaBnAwLLEro MyHULMNAIbLHYIO YCIyry, MyHULUNAnsHOro
CrnyXawlero, pPyKOBOAMTENs OpraHa, NpeaoCTaBNAWEro MyHAUMNANbHYK  YCryry,
MHOIOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCA C Kanobor, B TOM YACE B CReayLnX cry4vasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpefocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  peleHun U OeUCTBuK
(6e3pencTBnsa) MHOroYHKUMOHANbLHOIMO LEeHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykwTcs, BO3NOXEeHa QYHKUMA N0 NpeaocTaBreHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsake, onpeaernieHHOM
yacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLWIECTBIIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeaoCTaBfieHUe KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeaocTaBfneHUM MyHUUMNANbHOW YCMyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NMPaBOBbIMMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteuin  (6e3gencteusi) MHOrogyHKUMOHANbHOMO UeHTpa, paboTHuMKa
MHOTFOOYHKLMOHANbHOro LUeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxanyrTcs, BO3foXeHa yHKUMA No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMMAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpegeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHune c 3aaBUTENSA NpU NPeLoCTaBAEeHUM MyHUUUNANbLHOW yCnyrn nnaTbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHYIO YCNyry, MHOrOMYHKUMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnn ux pabOTHUKOB B MCNpaBieHuu
AONYLEHHbIX VMW onevyaTtok u ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHULUMMNANbHOW yCNyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoOKa TaKux
ncnpasneHunn. B ykasaHHoM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOIMOYHKLUMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLUMOHaIbHbIN



LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
npegocTaBneHno COOTBETCTBYHOLNX MYyHMUMMANbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe MnpenoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaeparnbHbiMU  3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTeNneM pelleHun n gencteun (6e3genctensg) MHOroyHKLUMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peLleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NpefoCTaBfIEHUIO COOTBETCTBYIOLLMX MyHUUMMANbHbIX YCRyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WnuM  WMHopmauun, oOTcyTcTBUME U (UNM) HEeLOCTOBEPHOCTb KOTOPbLIX He
yKa3sblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNAnNsHOW yCryru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuUTENEM peleHnn u genctsun  (6e3gencTBusi) MHOTOQYHKUMOHANbHOMO LEeHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArNbHbLIN LIEHTP, pewweHnsa n gencteus (6esgenctane) KOToporo obxanyTtcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMe Ha ©OymaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LLEHTP MO0 B COOTBETCTBYHOLLMI OpraH rocygapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHusas u OencTBuA
(6espencTtBne) pykoBoauMTENA oOpraHa, nNpPeaoCTaBAOWEro MyHUUUNANbHY  YCRyry,
nogatTCa B BbIWECTOAWMA opraH (nMpyM ero Hanumyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAMUTENEM  OpraHa, nNpeaocTaBnsitolero
MyHuuMnanbHyto ycnyry. Xanobbl Ha pewenna wn gencteus (6espenctene) paboTHuKa
MHOTO(YHKLMOHANbHOro LEeHTpa NoJalTCsl PYKOBOAUTENIO 3TOTO0 MHOrOQYHKUMOHANbHOMO
ueHTpa. XKanobbl Ha peleHns n gencteus (besgenctane) MHOro(PyHKUMOHANbHOMO LeHTpa
nogatTca  ydpeamuTento MHOTMOYHKUMOHANbHOrO LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
pelieHns n gencteus (6esgenctene) paboTHMKOB opraHmM3aumii, NPeayCMOTPEHHbIX YacCTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAMTENAM 3TUX
opraHmsauum.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLErO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAoLwero MyHUMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CRyXawlero, pykoBOAMTENs oOpraHa, npefoCcTaBnsiowero
MYHULUMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4rte, Yepes MHOroyHKLMOHarbHbIN
LEHTp, C uCNoNb3oBaHNEM WH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduymnanbHOro camta opraHa, nNpPenoCTaBMALWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro



obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButensd. XKanoba Ha
peweHns wn pgencteus  (6e3genctBnme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mno no4vte, C UCNoSib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHOWN cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelleHnsa n genctena (6es3gencTeme) opraHmsaumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBneHa No MNo4yTe, C UCMOofb30oBaHWEM WHEHOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MYHULMNANbHYD  YChyry,
AOIMPKHOCTHOIMO  NUuA opraHa, NpeaoCTaBnslOWEero MyHAuMnanbHyk — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst U gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBedEeHUA O MecTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBedeHusi O MecTe
HaXOXAEHUS 3adABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuu) U MNOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyemblX pelleHusax U genctsusax (6esgencrtemn) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpedocTaBNAOWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo  MyHMUMNAnNbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUUNANbHY — YCryry,
OOIMKHOCTHOMO  Nuua opraHa, npeaocTaBnsloWero  MyHuuunaneHy — ycnyry, nubo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANMbLHOrO LEHTpa, opraHmnsaumn, npegycMoOTpPeHHbIX vacTebto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NpU Hanu4um), nogTeBepXaaroLumne oBOAbI 3asBUTENS, MO0 UX KONUM.

5.4. MocTynuBwas xxanoba noanexuT pernctpaunmn B CPOK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMNNEHMUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTenio  MHOrOMyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMBOo BbLIWECTOAWMIN OpraH (MpU €ero Hanu4uu), NOoANeXuT PacCMOTPEHUID B TeyeHue
naTHaguatn paboumx OHeW cOo OHA ee peructpauuu, a B crnyyae obXxanoBaHusi OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHuMsaumn, npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
BMpMEME OOKYMEHTOB Yy 3asiBUTENs NMbo B MCnpaBneHnn OOMNyLWeHHbIX oneYyaTok N owmnbok
unu B criyyae obxanoBaHWs HapylleHUS YCTAHOBMEHHOro cpoka TakuxX WUCNpasBreHun - B
TeyeHne NaTn pabounx gHEn Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni:

1) xanoba ynoBneTBopsaeTCH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pesyrbTaTte npeaocTaBneHns



MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEHO HOPMaTMBHbLIMU NPaBoOBbIMUM akTamu Poccunckon denepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLWLEM MyHKTe, 3asBUTENl0 B MUCbMEHHOW OpMe W MO0 XenaHuw 3adaBuUTENa B
3MEKTPOHHOM (popMe HanpaBnAaeTcAa MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aaBUTENI0 O pesyrbTaTax pacCMOTPeHUsa xanobbl faeTcs MHopMauusi 0 OeNCTBUSX,
OCYLLIECTBMNSEMbIX OopraHom, npeaocTaBNALLMM MyHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyWeHUA Npu OKasaHUMm MYHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCs MHGOPMauMs O OarbHEMLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwien ynooBreTBOPEHU B OTBeTe
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  apryMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaumMs o Mnopsake
oBXxanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfEHUs B X04€e WK NO pes3yribTaTaM pacCMOTPEHUSA Kanobbl
NpM3HaKoB coCTaBa  agMUWHUCTPATMBHOIO  MPaBOHApYyLWEHUS WU NpecTynneHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUIO Xanob,
He3amennUTeNbHO HanNpaBnsT MMetoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

®opma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBbHYO YCNyry)
Komy:
KoHTaKkTHble AaHHbIE:
PELWWEHNE
o}
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HEMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom

MPUHATO peLleHne o

HononHuTtenbHasa nHpopmMaums:

CeeneHus 00 3JCKTPOHHOMN MOANKUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOro
LOJHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no BblAa4ve paspeLlleHnsa Ha BCTynneHne B bpak HecoBepLUEHHONETHUM, JOCTUMLMM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy OOKYMEHTbI YNOMHOMOYEHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMONHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyru nocrne yCcTpaHeHst ykazaHHbIX HapyLUEeHWUN.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

CBeIeHUsA003IEKTPOHHOMITOAITUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOrO nnua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PELLEHWVE
06 oTkase B Npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs
MyHMLMNanbHOM YCryru No Bblaade paspelueHnst Ha BCTynneHne B 6pak
HEeCOBepPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBneHnn yCcnyru nocrne yCTpaHeHUs ykasdaHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBeieHUSA003IEKTPOHHOUITIOAMTUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbbamnnus, nmsa, 0TYECTBO 3assBUTENS)
Apgpec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3aaBuTens

AOpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

I'IpOLuy pas3pelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAALUATU NeT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblgaH (Korga, kem)
no npu4ymHe
( )
(maTta) (noanuceb) (©.1.0.)

Mpolly paspeLlnTs MHe BCTYNUTb B Bpak ¢ rp.




00 OOCTUXEeHUS UM (et0) Bo3pacTa BoceMHaauaTu ner.
[ata poxaeHus

npoxueatoLmmn(as)

nacnopT Bbl4aH (Korga, Kem)
PekBn3nTbl akToBOM 3anmcu 0 pOXOEeHUK:
Ne akToBOM 3anuncu
[aTa Bblgayn akToBOW 3anucu
MecTo rocyaapCTBEHHOM perucTpaLmnm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:lB NU4YHbIM  KabuHeT [lopTana rocygapCTBEHHbIX W MyHULMNANbHBLIX yCnyr
Pecnybnukn TaTapcras;

l:IB MHOropyHKLMOHANbHOM LIEHTpe NPeAoCTaBMNEeHUss TrocygapCTBEHHbIX WU
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernamMmeHTy npeaocTaBfeHus
MYHMLMNANbHOW yCnyru no
Bblaye paspeLleHus Ha
BCTynneHue B 6pak
HECOBEPLLEHHONETHUM,
AocTurinm Bospacta 16 ner

PykoBogutento
McnonHuTenbHoOro kommteTta

OrT:

3agaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPU OKa3aHUU MYHUUMNANbHOM YCryrn no

3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  owunbKky U BHECTM
COOTBETCTBYWOLUME  W3MEHEHUS] B [OKYMEHT,  SIBRSOWUACA  pe3ynbTaTom
MyHULMNAnNbHOM YCRyru.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHnst 06 OTKIOHEHUWM 3asiBNeHusi o6 umcnpaBneHum
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBeHNst 3NEeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaXHOM HocUTene NOYTOBLIM OTNPaBeHNeM No

agpecy:

Hactosiumm noateepykaaro: CBeAeHWs, BKMIOYEHHbIE B 3asiBINEHNE, OTHOCSLLMECS K
MOE/ FNMYHOCTW, a TaKKe BHECEHHbleE MHOK HWKE, OOCTOBEpHbl. [OKYMEHTbI (KOMuu
[IOKYMEHTOB), NPUIOXEHHbIE K 3asiBNIEHUO, COOTBETCTBYHOT TPEOGOBaHMSAM, YCTAHOBMNEHHbLIM
3aKkoHogaTenscTBoM Poccuiickoin deaepaumnmn, Ha MOMEHT NPeACTaBNeHUs 3asiBreHns 9Tu
[OKYMEHTbI AENCTBUTENbHBI U COAEpXKaT AOCTOBEPHbIE CBEAEHUS.

(nata) (noanuchb) (@.1.0.)



