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00 YTBEPKIACHUH

aJIMUHHUCTPATUBHOI'O perjiaMeHTa

[IpeaOCTaBJIEHUSA MYHUILUIIAJIbHOU

yCJIYTH [10 Bbla4e CIIpaBKH

(BBIMHCKH )

B cooTBETCTBHH ¢ HTOTaMH pacCIIMPEHHOTO 3acCelaHusl KOJJIerud MUHHUCTEPCTBA
OU(GPOBOTO  Pa3BUTUS rOCYIapCTBEHHOI'0  YIIPaBJI€HHUS, HHMOPMAIMOHHEBIX
TexHojmoru u cBsA3W PecnyOnamku Tartapcran «O0 wurtorax paboTel oTpaciu
HU(PPOBOrO  pasBUTHUA  TOCYHAPCTBEHHOIO  yIpaBlieHHsS, HHOOPMaIMOHHBIX
TexHoJiorul u cBsaA3u PecnyOnuku Tarapcran 3a 2021 rox u mimaHax Ha 2022 rony,
VicmonHuTEeNbHBIM KOMUTET IoOcesika ropozackoro tumna Jxanuins CapMaHOBCKOTrO
MyHuUunajlbHoro parona Pecriyonuku Tarapcran IIOCTAHOBJISIET:

s Y TBEPIUTE [IpUJIaraeMblu aIMUHUCTPATUBHBIU periaMeHT
[IPEeIOCTAaBJIIEHUS MYHUIIUITAJIBHON YCIYTU IO BblAaye CIpaBKHU (BBIITHUCKH );

2. Ilpu3Hate  yTpaTHBIIMM  CHJIy  AJMUHUCTPATHUBHBIA  perjiaMeHT
IpEeNOCTaBJIEHUSI MYHHUIMIIAJIbHOW YCIYTrH, II0 BbLAa4ye CIHpPaBKU (BBIIHUCKH),
YTBEPXKAEHHBIM MocTaHOBIeHUEM VMcenonHutensHOro kxomutera CapMaHOBCKOTO
CeJIbCKOro mnoceyieHnss (CapMaHOBCKOIO MYHULUNAJIBHOrO paiioHa Pecny6auku
Tarapctan ot 19.07.2021 1. Ne23 «OO yTBepXAeHUHM aJIMUHHUCTPATUBHOI'O
peraiaMeHTa IPEeNOCTaBJICHUS MYHHUILUIIAJIBHONW YCIYrd IO BbIJade CHpaBKH
(BBIITUCKH ).

3. OOHapomoBaTh HAaCTOsLIe€ I[IOCTAHOBJIEHHUE TIYTEM pa3MeElleHusT Ha
«O@puuuaipHOoM Ioprane InpaBoBod uH@opmauuu Pecnyonuku TatapcTtad» mo Beb
anpecy: http://pravo.tatarstan.ru U pasMecTuTb Ha Oo(uUIHaJIbHOM CcalTe
CapMaHOBCKOro  MYyHHULHUIIAJbHOro  paiioHa  PecnyObmuku ~ Tarapctan B



HHQOPMAalMOHHO-TEJIEKOMMYHUKALIUOHHOW  cetd  HMHTepHeT 1O BeO-azpecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpOJIb 332 UCIIOJIHEHUEM HACTOSIIEr0 IOCTAHOBJIEHHUS OCTABJILIO 32 COBOii.
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VTBEPXJIEH

[IOCTaHOBJIEHHEM
HcnonHuTeNEHOTO KOMUTETA
[IOoCeJIKa FOPOACKOTO TUIIA
J>)Kanunp CapMaHOBCKOTO
MYHULUIIAJIBHOIO panoHa
Pecniybnuku TaTapcran

oT 20.04.2022 r. Ne 11

AJIMUHUCTPATUBHBIA perjlaMeHT
MPENOCTaBAEHNUA MYHULUIIAIIBHOW YCIYT'H 10 BblJa4ye CIPaBKH (BBITUCKH)

1. OO0wme nosoxeHus
[.1.  Ilpeamert perynupoBaHUs aJIMUHUCTPATUBHOI'O periaMeHTa

Hacrosmuii aiMUHUCTPAaTUBHEIM perjaMeHT MpPenoCTaBIeHHS MYyHHIHIIAIbHOMN
ycnyru (pajgee — aIMHHHUCTPAaTUBHBIA DErlaMeHT) yCTaHABIMBAET CTAaHAAPT W

OPAJOK NMPENOCTaBICHUS MYyHULUIIATBHONW YCIIYI'M IO BblJade CIPaBKH (BBIIHCKH)
(ranmee — MyHULIUIIAJbHAS YCIIyra).

1.2. Kareropuu 3asgBurenei

1.2.1. Jlunamu, WMEIOIIMMH MpPaBO Ha MOJNYy4YEHHE MYHHIUIAILHON YCIIYTH,
SIBJIAFOTCS (DU3UUYECKUE JIULA (Jajiee — 3assBUTEND).

1.2.2. C 3asBnIeHHEM BIpaBe OOpPAaTUTLCS MPEACTABUTEND 3asBUTENS, NeHCTBYIOMINI
Ha OCHOBaHWM JAOKYMEHTA, YOCTOBEPSIOIIEr0 €ro MOJIHOMOYHS ([ajiee — MPeICTaBUTENh
3asiBUTEJIS ).

[.3. Ilopsinox uH(pOPMHUPOBaHMs O NPEAOCTABICHUH MYHHUIMIIAILHON YCIyTH

1.3.1. VH¢popmaumuss o0 TmOpsAKe MPENOCTaBACHUS MYHHUIMIAIBHON yCIyrH
pa3MellaeTcs:

) Ha HMHQOPMALMOHHBIX CTEHJAX, COAEPXKAIIMX BH3YAIbHYI0 M TEKCTOBYIO
HHQOpMALMIO O MYHULHUNAJIBHOW  yCIyre, pacloOjOXEeHHBIX B  ITOMELLEHUSX
MHOT'O()YHKIIHOHAJIbHBIX [IEHTPOB MPEAOCTaBIICHUS roCy1apCTBEHHBIX 5

MYHULUIIAJIBHBIX YCIIYT.



2) Ha o¢uuuasbHOM calite CapMaHOBCKOIO MYHHIMOANIBbHOTO paiioHa B
WH(QOPMAaLMOHHO-TEJIEKOMMYHHKAIIMOHHON CEeTH «HTEepHET ((http://
www.sarmanovo.tatarstan.ru).

3) Ha IlopTaiie rocy1apcTBEeHHBIX U MyHHLMIATBHBIX yeIyr PecnyGnuku Tatapcran

(https://uslugi.tatarstan.ru) (nanee — Pecybnukanckuii mopran);

4) Ha EpuHOM mopraie rocylapCTBEHHBIX W MYHHIUIAJIBHBIX YCIYT (byHKLMI)
(https:// www.gosuslugi.ru) (manee — Enunbiii nopran);

5) B rocynapCTBeHHOH HH(pOpPMaIMOHHOU cucteMe «PeecTp rOCyJapCTBEHHBIX U
MYHHULUNAIBHBIX ycayr PecnyOnuku Tartapcram» (http://frgu.tatar.ru) (manee — Peectp
FOCYJapCTBEHHBIX U MyHULUNAIbHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHKE 110 BONPOCAM MPENOCTABIECHHUS MYyHULHUNATLHON YCIyrH
OCYILIECTBJISIETCS

) B MHOroQyHKUHOHANBHBIX LEHTPAaX IPEOCTABIEHUS TI'OCYNAPCTBEHHBIX U
MYHHMLIUINAIBHBIX YCIYT IPY YyCTHOM OOpAaILlEHHH - TUYHO WU 110 TeIEe(OHY:;

2) B MHTEPaKTUBHOU popme Pecrybukanckoro noprana;

3) B Mcnonkome:

[MPH YCTHOM OOpAIlEHUH - JINYHO WIIU TI0 TeJle(hOHY;

PY MUCBMEHHOM (B TOM YHCIIE B (DOPME 3JIEKTPOHHOIO JOKYMEHTA) OOpAIEeHUH —
Ha OyMa)XHOM HOCHTEJIE I10 TI0YTE, B 3JIEKTPOHHOM (hOopMe 110 31eKTPOHHO ouTe.

1.3.3. Mudopmauus Ha Equnom noprane, Pecry6iankaHckoM mopraje o Iopsiike
CpOKax  TpPENOCTaBJIEHHS MYHULMIAJIBHOM YCIYT'M Ha OCHOBAaHHU CBEIEHMUIA,
COoepXKAILMXCS B PeecTpe rocy1apCcTBEHHBIX ¥ MyHULIUNIATBHBIX YCIYT, IIPEJOCTABIISETCS
3asiBUTENIO OECIIIaTHO.

floctyn K HMH(OpMAaNMU O CPOKax M IOPSAKEe MPEeJOCTAaBIEHHMS MYHHLHUTAIbLHOM
YCIlyTH OCYLIECTBIISIETCS O€3 BEINOIHEHUS 3asBUTENEM KaKUX-TM00 TpeOOBaHMUIA, B TOM
qucae 0e3 HCIOJIb30BaHUS MPOrPaMMHOIO OOeCIeyYeHrs, yCTaHOBKA KOTOPOrO Ha
TEXHUYECKHE CpPEACTBa 3asiBUTEINsI TpeOyeT 3aKkJIIOYEHHs JULEH3UOHHOTO WIA WHOIO
COMIAILEHMs C MpaBooOianaTesieM MPOrpaMMHOrO OOecTeYeH s, IpelyCMaTPUBAROIIETO
B3UMAaHME IJIaThl, PETUCTPALIMIO MJIM aBTOPHU3ALMIO 3asSBUTE/IS MIIM IIPELOCTABICHHE UM
[IEpCOHAJIbHBIX JaHHBIX.

1.3.4. Tlpu oOpamenun 3asgBUTENsS JUYHO MM 10 Tele(GOHY B COOTBETCTBUU C

[MOCTYNHBIIMM OOpalleHUeM NPEeIOCTaBISETC HHPOPMAaLUS:

) Mecto Haxoxzaenue wucnonkoMa: 423368, PT, CapmaHOBCKHil paiioH,
nrrt.JDxanune, yia. Axmaauena, 11.26;

2) [ papuk paboOTHI:

noHeaenbHUK — natHuna: ¢ 8.00 4. 1o 17.00 4.; 06ex ¢ 12.00 4. go 13.00 u.:

cybobora: ¢ 8.00 u. 1o 12.00 u.;

BOCKPECEHBE: BBIXOAHOH JICHb.



3) DBpems nepepeiBa [ OTAbIXa M IUTaHUS YCTAaHABIMBAETCS IIPaBUJIAMH
BHYTPEHHEr 0 TPYAOBOIr0 pacnopsiaKa.

CnpaBouHsiii TenedoH 885559(31-097).

4) llpoxox 1m0 JAOKyMEHTamM  YAOCTOBEPAIOIIMM  JIUYHOCTh, O  IIOPSIKE
[MPEeIO0CTaBJIEHUS MyHULIMITAJIBHON YCIIYIH, O crioco0ax U CpoKax I101a4u 3asiBIICHUIA;

5) O KaTeropusX rpak[aH, KOTOPEIM IIPEIOCTaBISETCS MYHHUIUIANBHAS YCIyTa; O
HOPMAaTHUBHBIX  MPaBOBBIX  aKTaX, pEryJUupyrOLIUX  BOIPOCHl  IIPEIOCTABIEHUS
MYHULUITAJIEHON YCIYIU;

6) O mnepeyHe [OKYMEHTOB, HEOOXOAMMBIX IS pPACCMOTPEHHUS 3asBJIECHUS O
[IPpeAOCTaBICHUH MYyHUIUITATBHON YCIYTH, O CPOKaX pUeMa U PeruCTPALliU 3asiBJIICHUS;

7) 0 Xoje NpenocTaBlIeHUs] MyYHULIUNIAIBHOMN YCIIYIH;

8) O MecTe pa3MelleHHMs Ha O(QUIHMAIBHOM caiiTe WHGOpPMALMKM II0 BOIPOCAM
[IPENOCTaBIECHUS MYHULUIAJIBHON YCIIYTH;

9) o mnopsake oO)KajloBaHUs NEHUCTBUM WM Oe3HeHCTBUS NOKHOCTHBIX JIHLL
Hcnonkoma.

Ilo nuceMeHHOMY OOpall€eHHUIO COTPYAHUKH OTZAENa, OTBETCTBEHHOrO 34
[IPENOCTaBICHUE MYHHUUUNIAIBHON YCIIYTH, IOAPOOHO B MUCbMEHHON (DOPME Pa3bsCHSIOT
3aABUTEIIIO NIOPAAOK MPEeAOCTaBACHHUA MYHHULIMIIAJBHON YCIYTH U BOIIPOCK], YKa3aHHBIE B
HaCTOSALLEM IYHKTEe aJMUHUCTPATHBHOrO pErjlaMeHTa, ¥ B T€YEHHE TpeX pabouux aHei
CO [HSA peructpauuy oOpallleHus HaIpaBIsIOT OTBET 3asgBuUTeNr0. OTBETHl MAIOTCS HA
A3bIKe OOpalneHus. B ciiydae HEBO3MOXHOCTHM [aTh OTBET Ha A3BIKE OOpAILEHUS
HCITOJB3YIOTCS rocyqapcTBeHHEIE A3bIKH Pecniybnuku TarapcraH.

1.3.5. Mudpopmauus 10 BompocaMm MpeNoCTaBlIeHUs MYHULUNIAILHOM yCIIyTH
pasmeniaercsi Ha ouUHaTbHOM caiite CapMaHOBCKOrO MyHHUIUIIATBHOrO paiiona (http://
WWW. sarmanovo.tatarstan.ru).d Ha HUHQOPMAIMOHHBIX CTEHIAaX B IIOMEIIEeHUSX
HMcnonkoma ajst paboThI ¢ 3asiBUTEIISIMH.

Mudopmanus Ha rocyaapcTBeHHbIX sA3blkax PecnyOnuku Tarapcran, pasMmernaemas
Ha HWH(QOPMAalLMOHHBIX CTEHJaX U Ha oduuuaisbHoM caiite CapMaHOBCKOTO
MYHUIUNAIBHOIO  paMOHa B HWH(OPMALMOHHO-TEJIEKOMMYHHMKALMOHHOM  CETH
«Murepuer»(http://www.sarmanovo.tatarstan.ru), BKJIro4aeT CBeI€HHs O MyHHUIUIIAIBHOM
yciayre, conaepxamuecs B InyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aIMUHUCTPATUBHOIO perilaMeHTa, MH(MOPMALUI0 O MECTE€ HaXOXXJIEHHS, CIIPaBOYHBIX
TereoHax, BpeMeHH paboTel Mcmonkoma, o rpaduke IpueMa 3asBIEHHI Ha
[IpenocTaBJI€HUEe MYHULIUIAJIBHON YCIIYIH.

|.4. HopmaTHBHEBIE ITPABOBBIE AKThl, PETYJIUPYIOILIHE MTPENOCTABICHUE
MYHULIAIAJIBHOW YCIIYTH
[.4.1. Ilepeuenp HOpMaATUBHBIX MPAaBOBBIX AKTOB, PETYJIHUPYIOIIHUX MNPEIOCTABICHUE
MYyHULIMNAJIILHOW YCIYTH, pa3MelleH Ha EnuHoM nopraie, B Peectpe rocynjapcTBeHHBIX U



MYHULHUIIAJIBHBIX yCIIYyr, Ha oQuuuaapHOM caite CapMaHOBCKOIO MYHULMIAIBLHOIO
palloHa B MH(QOPMAIMOHHO-TEJIEKOMMYHHMKAMOHHON ceTu «MHTepHET» o BeG-ampecy:
(http:// www. sarmanovo.tatarstan.ru).

[.4.2. TexcT amMHUHUCTPATUBHOIO pPErIaMeHTa B NEUCTBYIOIIEN PeNaKIUU 1O MJIEKHT
pasmeleHu0 Ha EauHOM mopTtane, B PeecTpe rocyaapCTBEHHBIX M MYHUIMIAIBHBIX
ycllyr, Ha o¢puuuanbHOM caiite (CapMaHOBCKOIO MYHHIMIIAJBLHOIO paiioHa B
MH(OPMaLMOHHO-TEJICKOMMYHUKAIIMOHHOM cetn «lHTepHe™ mo BebG-ampecy: (http://
WWWw. sarmanovo.tatarstan.ru).

1.5. Tepmunsl, uHcnonb3zyemble B AIMUHUCTPATUBHOM perjaMeHTe, U HuX
OIpEAeIICHUS]

1.5.1. B aZAMHHUCTpaTHBHOM perjaMeHTe MCIOJb3YIOTCS CIEAYIOINE TePMHUHBDI
U ONpeaesIeHUS :

ynajJeHHoe pabovee MeCTO MHOIO(QYHKIIMOHAJIBHOIO IEHTPa IMpPEeaOCTaBIIEHUS
rOCylapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYT — TEPPUTOPHAIBLHO 000CO0JIeHHOE
CTPYKTYpPHOE moapasejieHue (oduc) MHOTO(QYHKIIMOHAJIIEHOTO LEHTpa
[IPENOCTABICHUA TOCYNApCTBEHHBIX M MYHULUIIAJIBHBIX YCIYL, CO3JaHHOE B
FOPOACKOM (CENbCKOM) TIOCEJEHUH MYHMLMIIAJBHOTO pailoHa MM B TOPOACKOM
okpyre Pecnybnuku TatapcTan B COOTBETCTBUM C MyHKTOM 34 IIpaBui opraHu3amuu
NEATeIbHOCTH MHOTOQYHKUHMOHAIBHBIX LEHTPOB MPEJOCTABIEHUs IOCYaPCTBEHHBIX
i MyHULMNAIBHBIX YCIYyr, YTBEPXIEHHBIX IIOCTaHOBJIEeHHEM IIpaBuUTelbCTBA
Poccurickont @enepanyu ot 22 nexabpsa 2012 r. Ne1376 «O6 yrBepxkaenun ITpasun
OpraHu3aluy JesITeJIbHOCTH MHOTO(QYHKLMOHAIBHBIX IEHTPOB IIPENOCTABJICHUS
rOCyJapCTBEHHBIX U MYHULUITAJIBHBIX YCIYI»;

TeXHHUYeCKas OmHOKa - omubka (omucka, omeyaTka, IpaMMaTHuyecKas W
apumernyeckas owmubka nubO0 mnonobHas omubKa), AOMyLIEHHAs OPraHoM,
MPEIOCTAaBISIINM MYHHUIHUIAIBHYIO YCIYTy, M IpHBEeNIIas K HECOOTBETCTBUIO
CBEICHUM, BHECEHHBIX B IOKYMEHT (p€3yJbTaT MyHUIUNAIBbHON YCIIYTH), CBEIEHUSIM
B JOKYMEHTaX, Ha OCHOBAaHUU KOTOPBIX BHOCHUJIMCH CBEIEHUS

EouHas cucTeMa HUIACHTUGUKAUUMU M ayTeHTUQUKAUMK B HHQPACTPYKTYDE,
obOecrieyuBaroulen UH(MOPMALMOHHO-TEXHOJIIOTHYECKOE B3aUMOJEHUCTBUE

MHPOPMALMOHHBIX CUCTEM, UCIIOJIB3YyEMBIX JJISl IPEIOCTaBIEHUs FOCYIaPCTBEHHBIX U
MYHULHUTAJIBHBIX YCIyr B 3JIeKTpoHHOU (popMme (manee — ECHA) — denepanpHas

rocyIapCTBEHHAs UHQOpMaLMOHHAs CUCTEMA, oOecrieunBaromnas
CAHKIMOHMPOBAHHBIM JOCTYIl YYaCTHUKOB HH(MPOPMAIMOHHOI'O B3aUMOJEUCTBHUS B

CUCTeME HICHTU(DHKALMK M ayTeHTH(QUKALUUU K HHPOpMALMH, COAepKalleics B
rocylapCTBEHHbIX HH(POPMALUMOHHBIX CHUCTEMAaX W HMHBIX HH(GOPMALMOHHBIX

CUCTEMAax;



M®L] - ['ocynapcTBeHHOE Or0mKeTHOE yuypexJaeHHe «MHOro(pyHKIMOHAIbHbIMH
LEHTP MPEeNOCTaBJICHUS T'OCYIapCTBEHHBIX M MYHHUUMIIAIBHBIX YCIYT B PecnyGiuke
Tarapcran»;

ANC  MO®L[ -  ABToMaTusupoBaHHas  MH(POpPMALMOHHAS  CHUCTeMa
MHOTO(YHKIIMOHAJBHBIX  L€HTPOB [IpeOCTaBJICHUS FrOCYOapCTBEHHBIX U
MyHULUNAIbHBIX yeayr Pecriyonuku TatapcraH.

1.5.2. B agMUHHUCTpPAaTHBHOM pErjlaMeHTe MOJ 3asBJICHHEM O IIPENOCTABIIEHUU
MYHULMITAJbHOM YCIIyry (Janee - 3asBJIEHUE) NOHUMAETCS 3aIlIpoC O MPENOCTaBICHUH
MYHULUIIAJIBHOW YCJIYI'H, IIOJaHHBIA B COOTBETCTBUU C IIYHKTOM 3 CTaTrbu 2
GOenepanpHoro 3akoHa ot 27 wuwonag 2010 roma Ne210-®3 «O6 opranuzanuu
MpeNOCTaBJICHUsI TIOCYHapCTBEHHBIX M  MYHULUOAIBHBIX ycayr» (nmamee —
DenepanbHbiid 3aK0H No210-D3).

2. CrangapT nNpenoCcTaBIeHUsI MyHHULIMITAIBHON YCIYTH
2.1. HaumeHoBanue MyHULIMNIAIBHON YCIIYTH

Beigaya cripaBKU (BBIIMCKH).

2.2. HanMeHOBaHN€e UCIOJHUTEIBHO-PACTIOPSIAUTEBHOTO OPraHa MECTHOTO
CaMOyTMpaBJIeHUS, HENOCPEACTBEHHO NPEOCTABIAIOIIEr0 MYHUIIUNIAIBHYIO YCIIYTY:
VicmonmHUTENbHBIM ~ KOMHUTET  [OCeJKa  TOpPOACKOTo  Tuma  J[Kajaulb
CapMaHOBCKOIO MyHULUIIAJIBHOIO paiioHa Pecny6nuku TatapcraH.
2.3. Onucanue pe3ysbTara IpeJoCTaBICHUS MYHULMIIAIBHON YCIyTrH
2.3.1. PesynpTaToM NpenocTaBi€HUs MyHULIMNIATBHON YCIYTH SIBJISETCS:
) cnopaBka (Beimucka) (mpuioxxeHue No 1 K HacTosIeMy aIMHHHCTPATUBHOMY

pErjiaMeHTy);

2) pewenre o0 OTKase B NPeNOCTABIEHUH MYHULHUIAIBHON yCIyru(IIpUIOKEHNE
Ne 2K HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) peueHure o0 OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOMUMEBIX JJIs IPEIOCTABIEHUS
MYHULHUIIAJTBHON yciyrd (mpuioxende Ne 3k HacrosimieMmMy aIMHHHCTPATHBHOMY
pEerjlaMeHTy ).

2.3.2. Pesynbprar npenocraBlieHUS MYHHUHUIIAJIBHOMN yCJIIYTH HaIpasJIAETCs
3asIBUTENII0O B (OpPME DJJIEKTPOHHOIO JOKYMEHTa, IMOANHCAHHOIO YCHUJIEHHOM
KBAJIMPULIUPOBAHHON JOJIEKTPOHHOW IMMOAINHKUCHI YIIOJHOMOYEHHOIO HOJIKHOCTHOTO
nuna Micnonkoma, B COOTBETCTBUU ¢ PenepanbHbIM 3aKOHOM OT 6 ampeins 2011 roxa
Ne63-03 «O0 snekTpoHHON moamnucu» (mainee — DenepanbHbId 3aK0H Ne63-D3)B

TAYHBIN KaOuHeT EquHoro noprana. B ciyyae HanpaBlieHUs 3asBIEHHS IIOCPELCTBOM



Pecrry6nMKaHCKOrO MopTrajia pe3yibTaT MPeJOCTaBICHUS MYHHUIMIAIbHON YCIyrH
HalpaBJIsieTCs TaK JKe B JIMYHBIM KabuHeT PecnyOnukanckoro moprana.

2.3.3. Ilo BbIOOpY 3asgBUTENS pe3yJabTaT MPEHOCTABAECHUS MYHUIUIATbHOMN
ycnyru BbipaeTrcs B Mcmonkome win B MOL] B dopme sx3eMIuisipa 371€KTPOHHOTO
JIOKYMEHTa, pacrne4yaTaHHOro Ha OyMaXXHOM HOCHTeJie, 3aBEPEHHOI0 I1e4YaThi0 WU
MOAMNMCHIO COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJIXKHOCTHOIO Jivia McrojkoMa Hiiu

padoTHuka M®I].
2.3.4. 3asgBUTEJIb BIIPABE IOJIYYUTh PE3yJbTaT IPeIOCTaBIEHUs MYHUIUIAIbHOM

yCIIYId B (pOpMe 3JIE€KTPOHHOIO JHOKYMEHTa B TEUYEHHE CpOKa JeHCTBHUS pe3yJbTaTa
NpeJOoCTaBJICHUS MYHULIUIIAIBHOU YCIYTH.

2.4. CpoK npenocTaBleHnuss MyHUIIUNIAIBHON YCIyT, B TOM YHUCJIE C YYETOM
HeOOXOIMMOCTH OOpallleHHs B OpraHM3alliH, y4acTBYIOIIME B IPEIOCTABIEHUH
MYHULMUIIAIbHOU yCIIYTH, CPOK NPUOCTAHOBJIEHUS NPEeAOCTABIECHNS MYHULUTAIbHOM
YCIYyrd B Ci1ydae, €CJIM BO3MOXXHOCTh IMPHOCTAHOBJIEHUS MPENYCMOTpEHA
3aKOHOAATEeJIbCTBOM Poccuickon deaepanuu, Cpok Belaun (HalpaBlieHUs )
JOKYMEHTOB, SBJIAIOIIUXCSA PE3yAbTaTOM NPENOCTABIEHUS MyHULUITAIBHON yCIIyTrH

2.4.1. MynuuunanapHas yciyra npeloCcTaBisieTcsl B TEUEHHE TpeX pabodyux JHEN.

2.4.2. llpuoctaHOBJICHHE CpPOKa IPENOCTABICHHUS MYHULUIAILHON YCIYrH He
IpeayCMOTPEHO.

2.4.3. HampaBlieHHe IOKYMEHTa, SBISAIOIIEr0oCs pPe3ylbTaTOM IPEeNOCTaBICHUS
MYHUIUNAJbHOW YCIYrH B (OpPME OJJIEeKTPOHHOIO JOKYMEHTa, 3asBUTEIIO
OCYLIECTBJISIETCS B I€Hb O(MOPMIIEHHS U PETHCTpPALMU pe3ysIbTaTa NpPenoCTaBICHUS
MYHULIUIIAJIBHOU YCJIYTH.

2.5. VicuepnbeIiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBUU C
3aKOHOJATEIIbHBIMU MJIM UHBIMU HOPMAaTUBHBIMU IIPABOBLEIMU aKTaMM JJIS
IpeOCTaBICHUS MYHULIUITATBHON YCIYTH, a TAKXKe YCIYT, KOTOPEIE ABIISIOTCS
HEOOXOAMMBIMU U 00513aT€BHBIMM [JIsl IPENOCTaBICHUS MYHHUIIUIIANBHBIX YCIYT,
MOoJIeXKAIMX IPECTAaBIIEHUIO 3asIBUTEINIEM, CIIOCOOBI UX MOJYUYEHHUS 3aIBUTEJIEM, B
TOM YMCJI€ B 3JIEKTPOHHOUN (popme, MOPSIA0K UX NpefCTaBIEHUS

2.5.1. Jlns mosrydeHHsT MYyHMUMIAIbHOHW YCIYrd 3asiBUTENb IIPECTaBIISET

CJIIEAYIOLIHME JOKYMEHTHI:
) HOKYMEHT, yIOCTOBEPSIOUN JIUYHOCTh (He TpeOyeTcst B ciiydyae oOpalleHus

nocpenctsoM PecniyOnukaHCcKoro noprana);
2) IOKYyMEHT, yJOCTOBEPSIOLUIMNA TTOJTHOMOYHS IIPEACTABUTENS 3aIBUTEIS

3) 3as1BJICHUE:



B (popMe HNOKyMmMeHTa Ha OymMa)kHOM HocuTele (mpunoxeHnue Nod k HaCTOSLIEMY
aIMHUHHUCTPATUBHOMY pErJIAMEHTY);

B 3JIECKTPOHHOH (OpMe (3aMOJIHAETCS MOCPEACTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEICHUH B D3JIEKTPOHHYIO (QPOpPMY 3asBJIEHHS), ITOAIMCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMU MyHKTa 2.5.3aIMUHMCTPAaTHUBHOTO pErjaMeHTa, INpH OoOpalleHuH

nmocpencTBoM PecnyOnukaHCKOro noprana;
4) B ciyd4ae, eciM I NPEJOCTABICHUS MYHULHUINATLHOM YCIYrH Heo6XOonuMa

00paboTKa MEepPCOHANbHBIX NAaHHBIX JIULA, HE SBIAIOMIErOCS 3asBUTEIEM, U €CIH B
COOTBETCTBUHU C (elepanbHbIM 3aKOHOM 00paboTKa TakuX MEepPCOHANBHBIX NAaHHBIX
MOXET OCYWIECTBIATECA C COIJacHs YKa3aHHOrO JiMLa, HOpH OOpalleHuu 3a
TOTYy4YCHHEM MYHHMIMINAIBHON YCIYTH 3asBUTENb JOINOJTHUTENBHO IPENCTABISET
JOKYMEHTBI, MNOATBEPXAAIOILIHE IOJYyYEHUE COTJIacHs YKAa3aHHOrO JIMIA WU ero
3aKOHHOTr'O MpEeACTaBUTENsA Ha 00pabOTKy MEpPCOHaNbHBIX JaHHBIX YKA3aHHOTO JIMIA.
JloKyMEHTBI, IOATBEPXKAAOIIUE MOJyYSHUE COTJIACHs, MOTYT ObITh IPENCTABICHBI B
TOM YHCJIE€ B (DOPME 3JIEKTPOHHOI'O JOKYMEHTA;

5) B clly4ae, ecid O0053aHHOCTH XpaHEHHUS HOMOBOM KHUIM 1o 31.12.2017
BO3Jaranack Ha COOCTBEHHHUKOB JXMJBIX IOMEINEHHU, 3asgBUTENEM MpPEICTaBIAETCS
JJOMOBasi KHUTA;

0) mpaBoycTaHaBIMBAKOLIKE NOKYMEHTBl Ha HHAWBUAYaJIbHBIN XKUIOH 10OM (eciu
IpaBO COOCTBEHHOCTH HE 3apErMCTPUPOBAHO B ENWHOM rocymapcTBEHHOM peectpe
HEJIBUXXUMOCTHU ) — IJISI BBIIMCKH U3 ITOXO3SIMCTBEHHOM KHUTH.

2.5.2. 3asdBICHME M MpUJaracMble JOKYMEHTHl MOTYT OBITh INpEACTaBJIEHBI
(HampaBJIE€HbI) 3asiBUTEJEM OJHUM M3 CIEAYIOLIUX CIIOCOOO0B:

1) yepe3 M®II Ha OymMaXHBIX HOCUTENSX U B BUJE 3JIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUAM MMyHKTa 2.5.3aIMUHUCTPATUBHOTO PerjaMeHTa;

2) mocpenctBoM Pecry6inKkaHCKOTo MmopTalia B 3JeKTPOHHOH GopMe;

3) B MchmonakoM IMYHO WM HOCPEACTBOM IIOYTOBOM CBA3M Ha OYMaKHOM
HOCHUTEIJIE.

3asBJICHHE W T[puUIaraeMble JOKYMEHTBI, NpPH HaNpaBIe€HUHU IOCPEICTBOM
[IOYTOBOU CBSI3H, 3aBEPSIOTCS B YyCTAHOBJIEHHOM ITOPSIIKE.

2.5.3. 3asBJICHHE NIPHY HANpaBJeHUWH MOCPeACTBOM PecmyGaukaHCKOro mopraja
MOATIUCBIBAETCS IIPOCTOU BJIEKTPOHHOMN IMOAIIUCKHIO 3asIBUTEIS.

Jlns mosydeHHs MNPOCTOM 3MEKTPOHHON IOANMCH 3asBUTEII0 HEOOXOIUMO
[IPOUTH NPOLEAYpPYy peructpanuu (ayrentudukanun) B ECUA, a Takxke MoaTBEpAUTE
YUYETHYIO 3aI1UCh.

ODJEKTPOHHBIE NOKYMEHTBI (3J1€KTPOHHBIE 00pa3bl JOKYMEHTOB), YKA3aHHBIE B
MOAMyHKTaxX 2, 4-6 myHKTa 2.5.1 aAMMHHUCTPAaTHBHOTO pErJIAMEHTA, 3aBEPSIIOTCS

YCUJIEHHOH KBaJIH(QULIUPOBAHHON MOMMUCHIO JIUL[, YIIOTHOMOYEHHBIX HA CO3NaHHUE U
TOANUCAaHHAE TAaKUX JOKYMEHTOB, B TOM UHUCJI€ HOTApHYyCaMHU.



DJIEKTPOHHBIC TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), NIpUIaraeMble K
3asBJICHUIO, B TOM 4YMCJI€ JOBEPEHHOCTH, HANpaBIAIOTCS B BUAe (ainoB B hopmarax
pdt, jpg, peg,png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoOaiT.

KauecTBO NpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHEIX 00Pa30B
JIOKYMEHTOB) JOJDKHO IO3BOJIATE B IOJHOM 00BeMe MPOYUTATh TEKCT NOKYMEHTA U
pacrio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercss TpeOOBaATh OT 3asIBUTEJNIA:

|) mpencraBieHuss JOKYMEHTOB U MH(OPMAIMH WK OCYLIECTBICHUS NEHCTBUI,
[IpEACTaBICHUE HJIM OCYIIECTBICHHE KOTOPLIX HE INPEeAYCMOTPEHO HOPMAaTHUBHBLIMU
[MPaBOBBIMH aKTaMH, PErYJIUPYIOLUMU OTHOIIEHHUS, BO3HUKAIOIIHE B CBI3U C
NpeaoCcTaBIEHUEM MYHULIUIIAJIBHOU YCIYTH;

2) OCYLIECTBJIEHUS AEUCTBUMN, B TOM YMCJIE COTIIACOBAHUN, HEOOXOIUMEBIX IS
MOJyYEeHUs] MYHUIUIIAJIBHOW YCJIYTM U CBS3aHHBIX C OOpallleHueM B HHEIE
rOCylapCTBEHHBIE OpraHbl, OpTaHbl MECTHOIO CaMOYyIpaBJIeHHS, OpraHMU3alUH, 3a
HCKIIOYEHHEM IIOJYyYeHHUs YCIYr U TIOJNy4eHHs JOKYMEHTOB M HH(pOPMALHUH,
[IPEAOCTABJISIEMBIX B pPE3yJbTaTe IIPENOCTABICHUS TaKUX YCJIYI, BKIIOUYEHHBIX B
Mepe4YHH, YyKazaHHbIe B 4YacTH 1 cratbu 9 ®epepanbHOoro 3akoHa No 210-D3
(He0OOXOMUMBIX U 0053aTENBHBIX YCIIYT);

3) TpeAcTaBieHHs [JOKYMEHTOB M HMH(OpPMauUWH, OTCYTCTBHE U  (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IIPH IIEPBOHAYAILHOM OTKa3e B IIpUEMeE
JIOKyMEHTOB, HEOOXOAMMBIX MU NMPENOCTABIECHUS MYHHIHUIIANLHON YCIYTrH, JTUOO B
[MPpeAOCTaBICHUU MYHUIUTIAJIBHON YCIIYTH, 3a UCKIIOUEHUEM CIIEYIOLIUX CIIYYaeB:

a) HU3MEeHeHHe TpeOOBaHUM HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIUXCS
[IPEOCTABJIEHUsS MYHHUUIIAJIbHOW  YCIYTH, TIIOCJ€ IepBOHAYAJbHOU IMOJa4yH
3asIBJICHUS O MPEJOCTAaBICHUU MYHULIMIIAJIBHONW YCIIYTH;

0) Hanu4ue OKMOOK B 3asABJIEHUU O MPEJOCTABICHUN MYHHUIUIAILHON YCIYyTH U
JIOKYMEHTaX, IOJaHHBIX 3asBUTEJIEM IIOCJ€ II€pBOHAYaIbHOrO OTKa3za B I[IPUEME
JIOKYMEHTOB, HEOOXOAMMBIX IJI NMPEJOCTaBIEHUS MYHHUIUIAIBLHOM YCIyru, Ju60 B
[IPENOCTABICHUA MYHUIMNAJBHOH YCIYTM W HE BKIIOYEHHBIX B IIPEACTABIIEHHBIM
paHee KOMIIJIEKT JOKYMEHTOB;

B) HCTE€UYEHHE CPOKA JEMCTBHUSA JOKYMEHTOB WM U3MEHEHHE MH(DOPMALIMHU TTOCIIe
NepBOHA4YaJIbHOIO  OTKa3a B  IIpUeM€  JOKYMEHTOB, HEOOXOOUMBIX  JJIA
NpeIOCTaBICHHUSA MYHUIUIIAJIBHON YCIYTd, JIU0O B NPEeAOCTaBIEHNH MYHULIUNIAIbHOM!
YCJIYTH;

) BbISBJAEHUWE JOKYMEHTAJlbHO MOATBEPXAEHHOro (¢akrta (IpU3HAKOB)
OLIMOOYHOr0 MM IPOTUBONPABHOIO AeHcTBUS (0e34eHCTBHS) HOJKHOCTHOTO JIHMIA
Vicnmonkoma, pabotHuka M®LI, npu nepBoHa4aJbHOM OTKa3e B IPHEME JOKYMEHTOB,

HEOOXONMMBIX  [UIsl  NpEeNOoCTaBleHUs  MYHHMLMIIAABHOM  ycnyrw, maubo B
[IPeNOCTAaBJICHUU MYHULUMNAJIBHON YCIYTH, O UYEM B IIMCbMEHHOM BHUJE 3a IOIIIUCHIO



pykoBoguTess VicmonkoMa MpW IMepBOHAYaJbHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOAUMBIX IS TMPENOCTaBICHUS MYHULUUNAIBHONH YCIYIH, YBEIOMJISETCS
3asiBUTENb, 4 TAK)XKE NPUHOCATCSA U3BUHEHHUS 3a 1OCTABJIEHHLIE HEY100CTBA;

4) npenocTtaBieHHsT Ha OyMa>XHOM HOCHUTEJIe JOKYMEHTOB WU UHQOpMaIMH,
3JIEKTPOHHbBIE 00pa3bl KOTOPHIX paHee ObILIN 3aBEPEHBl B COOTBETCTBUMU C IIYHKTOM 7.2
qacTu 1 ctatbu 16 @enepanbHoro 3akoHa No 2]10-@3, 3a HCKIIIOYEHHEM CIIy4aes,
€CJIM HaHECEHHME OTMETOK Ha TaKue JOKYMEHTBl JIM00 HUX U3BSATHE SIBISETCS
HEOOXOUMBIM YCJIIOBHEM IIPEJOCTABIE€HUS IOCYJAapCTBEHHOM MM MYHHUIUIAILHOM
YCIIyT'H, U UHBIX CJIy4YaeB, YCTAHOBJIEHHBIX (DeaepalbHBIMU 3aKOHAMMU.

2.6. McuepnbeIiBalomui repeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C
HOPMaTHUBHBIMH MPABOBBIMHU aKTaMU IS IPEAOCTABICHUS MYHULIMIIAJIBHOR YCIIYTH,
KOTOpPBIC HaXOAATCS B PaCMOPSKEHUH rOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOyNpaBJICHUs U I10JBEJOMCTBEHHBIX I'OCY1apCTBEHHBIM OpraHaM HJIHM OpraHaMm
MECTHOI'O CaMOYIIpaBJIEHUs] OpraHu3alui U KOTOphIE 3asBUTENb BIIPaBe IIPEICTABUTD,
a TaK)Ke CIOCOObI UX MOJYyYEHHUs 3asABUTEISAMHU, B TOM YHCJIE B DJIEKTPOHHON (hopme,
MOPANOK UX NPEACTaBIICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyIpaBjieHUs 1100 opraHu3alys, B paclopsKEeHUH KOTOPBLIX HAXOAATCS JaHHbBIE
JIOKYMEHTBI

2.6.1. IlonyyaroTcsi B pamKax MeXBEJOMCTBEHHOI'O B3aMMOIEHCTBHS:

) BbmMcka u3 EQWHOro rocygapCcTBEHHOIO peecTpa HeABH)KHMMOCTH —
DenepanbHas ciryx0a rocy1apCTBEHHON PErMCTpaliy, KalacTpa U KapTorpauy;

2) cBeneHHUs O NEWUCTBYIOLUEM IaclopTe rpakJaHWHa Poccuiickoii Oenepanum —
MB /I Poccuu;

3) CBelieHWs O HOTapuajbHOW JoBepeHHOCTH — DesepanbHas HOTapUalbHAS
rmajiara. |

2.0.2. 3asBUTENb BIIpaB€ IPEJOCTABUTH NOKYMEHTHI (CBEIEHHS), YKAa3aHHBIE B
noanyHkTe | myHkTa 2.6.1 aAMHHHCTPAaTUBHOIO periaMeHTa, B (GOopMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBC€PEHHBIX YCHJIEHHOH KBaJIU(PULUUPOBAHHON MOAIHUCHIO JIUII,
YIIOJTHOMOYE€HHBIX Ha CO3JaHHE€ M IOAINMCAaHHE TaKUX IOKYMEHTOB, IIPU I10AaYe

3asBJICHUS.
2.0.3. HenpencrabieHne (HECBOEBPEMEHHOE IMpPEACTaBIIeHUE) YKAa3aHHBIMU B

MyHKTe 2.6.1 agMHUHHMCTPAaTUBHOIO perjaMeHTa OpraHaMH IOCyJapCTBEHHOU BJIACTH,
OpraHaMu MECTHOT'O CaMOYINpaBJI€HHs, OpraHu3alusIMU NJOKYMEHTOB U CBEIEHUU HE
MOXET SBJSATBCS OCHOBAaHMEM [MJid OTKasa B MNPEeNOCTaBIECHHUH MYHHIIMIAIbHOMN
YCJIYTH.

2.6.4. JlomxHocTHOe nHUIO U (WiM) pabOTHHK, YKa3aHHBIX B NyHKTe 2.6.1
AAMAHUCTPATUBHOTO perjlaMeéHTa OpraHoB W OpraHu3aluid, HE MpPeCTaBHUBIIUE



(HECBOEBPEMEHHO IPEACTABUBILINE) 3alIPOLIEHHBIE U HAXOIAIIUECS B PACIOPSKEHUU
JOKYMEHT MWJIM CBEICHHUS, IOAJeXaT aJAMHHUCTPATUBHOW, AUCUMIIIMHAPHOM WK
MHOW OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEJIBCTBOM POCCHUUCKOM
benepanuu.

2.6.5. 3anpeuiaeTcs TpeOOBaTh OT 3aABUTEIS JOKYMEHTHI CBEJIEHUS, B TOM YUCIIE
MOATBEPXKAAIOLINE BHECCHUE 3assBUTEJIEM IJIATHI 3a NIPENOCTaBJIeHUEe MYHHUIAIIAIbHON
YyCIyru, HaxoHsIlIHecss B PACHOPSHKEHHH TIOCYyJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O CaMOYIIpaBJICHHUs M INOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM WJIX
OpraHaM MECTHOI'O CaMOYIIpaBJIEHUS OpraHU3al[1H.

HenpencraBineHue 3asBUTEIEM JOKYMEHTOB, COAEPXKALIUX CBEIEHUS, KOTOPBIE
HaxXonsITCd B pPacHoOpsHKEHHH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIpaBJIEHUsT U IMOABENOMCTBCHHBIX TIOCYJapCTBEHHBIM OpraHaM HJH OpraHaMm
MECTHOI'0 CaMOYIIpaBJIEHHUs OpraHu3allii, HE SBJISIETCS OCHOBAaHHEM [ OTKa3za
3asBUTEJIIO B IIPEIOCTAaBJIEHUH MYHUIIUNIAJIbHOM YCIIYTH,

2.7. VicuepnipIBarolui epeyeHb OCHOBAaHUM I OTKa3a B IIpHeMe JOKYMEHTOB,
HEOOXOAUMBIX I NPENOCTaBICHUS MYHHUIUIAIbHON yCIIYyT'Y

2.7.1. OcHOBaHMAMHU [JIs1 OTKasza B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX s
[IpeIOCTaBII€HUSI MYHULIUITAJIBHON YCIYTH, SIBISIOTCS:

) nmnpencraBieHHbIE 3afBUTENEM JOKYMEHTBl COLEpPKAT MOOYUCTKH W
ACMpaBJIeHUsI  TEKCTa, HE  3aBEepeHHBIe B  NOpsAAKe,  YCTAHOBJIEHHOM
3aKOHOJaTebCTBOM Poccurickonn Oenepanuu;

2) IOKYMEHTBHI COJEp)KaT IOBPEXICHUs, HallM4he KOTOPBIX HE I103BOJISET B
MOJIHOM O0OBEME HCIMOJb30BaTh HMHMOPMALUI0 U CBEOEHHS, COAEpIKAILHUecs B
JOKYMEHTaX AJIs NMPeaoCTaBIeHUS MYHULIUIIATIBHOU YCIIYTHU;

3) mpencTaBiIE€HHBIE NOKYMEHTBl HJIM CBENCHHUS YTPATHIM CHJIY Ha MOMEHT
oOpallleHUs 3a MyHULUIIAJIBbHOU YCIYyTrod (JOKYMEHT, YIOCTOBEPSIOIIUN ITOJTHOMOYHS
NpeaCTaBUTEJIsT  3asBUTENSA, B  cllydyae oOpamieHus 3a IpegoCTaBJIEHUEM
MYHULIAAJIBHON YCIYTH YKa3aHHBIM JIMI[OM );

4) nmnopada 3asBJEHUs O IPENOCTaBJICHUM MYHUIUNAILHOM YCIYId U
JIOKYMEHTOB, HEOOXOJMMBIX [UIs IPENOCTaBIECHUS MYHUIUNAIBHOW VCIYTH, B
3JIEKTPOHHOU (pOpME C HapYLIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUH;

5) HEKOPPEKTHOE 3allOJHEHHUE 00s3aTebHBIX IoJiell B popMe 3asiBIIEHUS, B TOM
YUCJI€ B MHTEPAKTHMBHOHW (QopMe 3asABileHUs Ha PecnyOJMKaHCKOM IOpTAalle
(HeZOCTOBEPHOE, HEIIOJHOE, JIM0O HENPaBUJIbHOE 3aII0JHEHHE);

6) IpencTaBj€HUE HEIOJHOT0 KOMILIEKTa JOKYMEHTOB, HEOOXOOUMBIX MIJIS

[IPEeIOCTABJIECHUS MYHULMIIAJIBHOU YCIIYTH;



/) 3asBJIEHHE O MPENOCTABIIEHHH YCIYrH IOJAHO B OpraH TIOCYIapCTBEHHO
BJIaCTH, OpraH MECTHOT'O CaMOYIpaBJIE€HUs WM OPraHU3alyio, B ITOJHOMOUYHS
KOTOPBIX HE BXOOUT MPENOCTAaBICHUE MYHULUITATbHOMN YCIYTH;

8) HecoONIoJeHHe YCTaHOBIEHHBIX craThed 11 DexepanspHOro 3aKoHa oT 6

anpenst 2011 roma No 63-@3 «OO0 31eKTPOHHON NOANHUCH» YCIOBUN IPU3IHAHUS
JNEMCTBUTEIILHOCTH YCHJIIECHHOW KBATU(PUUUPOBAHHON 3JIEKTPOHHOMN NOIIKCH.

2.7.2. llepeyeHnpr OCHOBaHUM I OTKa3a B MpHEME JOKYMEHTOB, HEOOXOTUMBIX
JUISL TIOJTYYE€HHUS MYHUIUIIAIBHON YCIYTH, SIBJISETCS UCUYEPIILIBAIOLIIUM.

2.7.3. Pemienue o0 oTKase B IpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXOITHUMBIX
JUIS IPEIOCTaBICHUS! MYHULUITAIBHON YCIYyrd, MOXET OBITh MPHUHATO KaK BO BPEMS
MpueMa 3asiBUTEJIsI, TaK U IOCJE II0JIYYEHUS] OTBETCTBEHHBIM JIOJIKHOCTHBIM JIUIIOM
VMcmonkoma  HeOOXOAMMBIX  [UIsi NPENOCTABIE€HUS  MYHHLHUIAILHOM  YCIYTrH
NIOKYMEHTORB (cBEIEHU) C UCII0JIb30BAaHHUEM MEXXBEIOMCTBEHHOTO
HH(POPMAaLMOHHOTO B3aUMOJEHCTBUSA, B CPOK, HE MpeBhIIAOIKUN 9 pabounx nHel co
JIHSI pETUCTpalUU 3asBJICHHUS.

2.7.4. 3ampelaeTcss OTKa3blBaTh B INpUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIS IPENOCTaBJIEHUS MYHHUIUNAIBHON YCIyrd, B cllydae eciu
3asBJICHHE M JOKYMEHTBI, HEOOXOAMMBIE ISl TNPEeNOCTaBIEHHS MYHULMUIAIbHOMN
yCllyrd, TIIOJaHbl B COOTBETCTBHHM C HHGpOpMaLuell o0 cpokax H MOPSAKE
IPpeNOCTaBICHMs] MYHULHMNAIBHOW YyCIyrd, omyOinkoBanHOW Ha EnwHOM mopraie,
PecnybinkaHCKOM mopTaile.

2.8. McueprnipiBaroliuii epedyeHb OCHOBAHUM AJIs IPHUOCTAHOBIIEHUS UJIM OTKAa3a
B IPpeJOCTaBJICHUU MYHULIUIIAJIBHOM YCIYTH

2.8.1. OcHOBaHuMs IJiss NPUOCTAHOBIEHHUS NPEIOCTABICHUS MYHUIUIIAIBHOMN
YCJIYITd OTCYTCTBYIOT.

2.8.2. OcHOBaHHMs JJIs 0TKa3a B [IPEJOCTaBICHUN MYHUIIUITIAIBLHOM YCIYTHU:

|) B mpencTaBieHHBIX 3asBJIEHUU U (MIIM) JOKYMEHTAX COHEPKUTCS HErmosHas U
(MK) HegOCTOBEpHAst HH(GOpPMALUS;

2) IOCTYyIJIEHHE OTBETa OpraHa TOCyAapCTBEHHOM BJIaCTH, OpraHa MECTHOTO
caMOyIpaBJIeHHUsI JIMOO MOABENOMCTBEHHOW OpraHy roCyJapCTBEHHOM BJIACTU WJIH
OpraHy MECTHOrO CaMOYINpaBJICHHWS OpraHM3allid Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUACTENILCTBYIOIIET0O 00 OTCYTCTBHM JOKyMeHTa W (Wiu) HHQOPMALUH,
HEOOXOAUMBIX LTS [IPE€a0CTaBJICHUS MYHULUIIAJIBHOU YCIIYTH, eClIH
COOTBETCTBYIOIIHUNA NOKYMEHT HE€ OBbUI NpeAcTaBJIEH 3asBUTEJIEM IO COOCTBEHHOH
UHULMATHUBE;

3) OTCYTCTBUE CBEIEHUW O pEeTrHCTpalMd Tpa)KJaHWHA [0 MECTy >XUTEIhCTBA
(mpeObIBaHMs) B pacopsi)KEHUH OPraHOB MECTHOI'O CaMOYIIPAaBJIEHHUS.



2.8.3. llepeyeHp OCHOBaHHM AJIs OTKasa B NPENOCTABICHUM MYHULMIIAJIbHOM

YCIYTU SIBJISIETCS UCYEPIIBIBAIOLIUM.
2.8.4. 3ampeniaeTcs OTKa3blBaTh B IPENOCTaBICHUU MYHUIIUNAIBHOM YCIYTH B
Cly4dae, €CJMU 3asiBJICHHWE O INpPEeNOCTaBICHHH MYHULIUIIAJBHON YCIYIH IIOJAaHO B

COOTBETCTBMM C HMH(OpMaLMed O CpoKax U TOpSAKE IPefOCTaBIEHHUS
MyHULUIAJbHON YCIYTH, OIyOJHKOBaHHON Ha EnuHoM moprtane, PecnyOiukasckom

[IopTale.

2.9. llopsnok, pasMep ¥ OCHOBaHUS B3UMaHHUS rOCYJapCTBEHHOMN MOLLIUHBI UITH
WHOMU IJIAThl, B3UMAEMOH 3a MMPEJOCTABICHUE MYHUIIUITAIbHOM YCIYTH

MyHuuunanbHas yciayra npeaocTaBiseTcs Ha 0€3BO3ME3JHOM OCHOBE.

2.10. IlepedyeHp ycnyr, KOTOpbIE€ SIBISIOTCS HEOOXOOUMBIMU U 00S3aTeIbHBIMU
JUIsL IPEeNOCTaBJICHUSI MYHHLMIIAJIBHOW YCJIYTrd, B TOM YHCJI€ CBEHEHUS O JOKYMEHTE
(IOKyMeHTax), BbIlaBaéMOM (BBIJaBaeMbIX) OpPTaHU3aLMIMH, YYACTBYIOIIMUMH B
NPeNOCTAaBJIEHUN MYHULIUIIAJIbHBIX YCIYT

[IpenocraBienne HEOOXONMMBIX U 00s3aTENbHBIX YCIYT He TpeOyeTcs.

2.11. Ilopsimok, pasmep M OCHOBaHHMS B3MMaHHS IIATHl 3a IIPENOCTABIICHUE
yCJIYyT, KOTOpPBIE SABJISIOTCS HEOOXOAUMBIMU U OOS3aTEeNbHBIMU [JIS IIPENOCTaBICHUS
MYHULMIAJIBHOHN YCIIYTH, BKJIIOYasi HH(POPMALUIO O METOAUKE pacyeTa pasMepa TaKoil
[1J1aThI

[IpenocTaBienrne HeOOXOAMMBIX U 0053aTEIbHBIX YCIYT HE TpebyeTcs.

2.12. MakcuManbHbld CpPOK OXHAAHWA B O4YEpedd MpPH I[0Jade 3ampoca o
MPEAOCTaBIICHUN MYHUIUNIAIBHOU YCIYTH, YCIYTH, IPEeNOCTaBIsIEMONH OpraHu3aluen,
y4acTBYIOUIEH B MPEAOCTABICHUM MYHHUMIAIBHOW YCIYyrd, W TPH IOJYUYEHUU
pe3ynbpTaTa NpegoCTaBJIECHUS TaAKUX YCIYT

2.12.1. Bpems oxuaHus Ipu nojavye 3asBICHUS HA MOJyYEHHE MYHULIUITIAIbHOMN

yCJYIu - HEe OoJiee 15 MUHYT.
2.12.2. llpu mony4yeHUH pe3ysbTaTa NPEAOCTaBICHHUS MYHHIHUIIAIBHON yCIyryu
MaKCUMaJbHBIA CPOK OXKHUAAHHUS B OYepear HE NOJKEH IPEBBIIIATE 15 MUHYT.



2.13. Cpox ¥ mopsAoK perucTpanyu 3anpoca 3asiBUTENS O IPEeLOCTaBIECHUM
MYHHULHMNAJIbHON YCJIYTH U YCIIYTH, IPENOCTaBIsIEeMON OpraHU3alien, y4yacTBYIOIIEeH
B [IPEJOCTaBIEHUH MYHUILIUMNIAJIEHON YyCIYTH, B TOM YHUCIE B 3JIEKTPOHHOU popme

2.13.1. Ilpu nuuynom oOpauenuu B MOIL] B neHb mogayu 3asBIEHUS 3aIBUTEIO
Bergaercss  pacnucka w3 AMC  MOI[ ¢ peructpalMoOHHBIM  HOMEPOM,
[IOATBEPKAAOIINM, YTO 3asABJICHUE OTIPABJIEHO, U aTOH MOJaYH 3asiBJICHUS.

2.13.2. Ilpn HanpaB/ieHUU 3asIBJIEHUS ITOCPEACTBOM, PecnybiukaHcKoro nopraia
3asiBUTEJIb B JE€Hb [OJa4d 3asABJE€HUS MOoJydaeT B JIMYHOM KabOuHeTe
PecryOnukaHckoro  mopraja MW IO 3JIEKTPOHHOM  ITOYTE  yBeJOMIJIEHHE,
MOATBEpXKAAroIIee, 4YTO 3asABJIECHHE OTIPaBIEHO, B KOTOPOM  YKa3bIBAIOTCH
pEerucTpaliOHHBIA HOMEP U JaTa I0Ja4yu 3asBICHUS.

2.13.3. Ilpu nuyHom oOpameHun B VCIOIKOM B [eHb NOAAYU 3asBICHUS
YIIOJIHOMOYE€HHBIM JOJDKHOCTHBIM JIMLIIOM VcIoaKoMa 3asiBUTEIIO BBIIAETCS PacIIicKa
U3 aBTOMaTU3MPOBAHHOM WMH(MPOPMALMOHHOM CHCTEMBI, NpeIHA3HAYEHHOU JJIs
OKa3aHUs TOCYHApCTBEHHBIX M MYHHIHUNAIBHBIX YCIYyr, C pPErucTPallMOHHBIM
HOMEPOM, JaTOH IMOJa4vy 3asiBJIEHUS U IIEPEYHEM IIPEICTABJIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMELIEHUSM, B KOTOPBIX MPEIOCTABIISETCS
MyHULMIIAJIbHAs yCIIyTa, K 3aJIy OXKHAAHUs, MeCcTaM AJIs 3all0JIHEHHUS 3aIlIPOCOB O
NpeaoCTaBIEHUH MYHHIUIIAIBHON yCIYyTH, HH(POPMALMOHHBIM CTEHIaM ¢ 00pa3naMu
MX 3aIl0JIHEHUS U NIEPEYHEM JOKYMEHTOB, HEOOXOIMMBIX JJIS IIPEIOCTABIIEHUS
Ka)XXI0W MYHHUIMIIAJIbHOH YCIIYTH, pa3MELIEHUIO U OPOPMIICHUIO BU3YyaIbHOM,
T€KCTOBOU U MYJIBTUMEIUWHON UH(POPMALMU O MOPSIJAKE MPENOCTABIEHUS TaAKOM
yCIIyT'd, B TOM YHCJI€ K 00€CIIEYEeHUI0 JOCTYIIHOCTH JJISI MHBAJIUI0B YKa3aHHbBIX
OOBEKTOB B COOTBETCTBUU C (PeaepalibHBIM 3aKOHOLATEIbCTBOM H
3aKOHOJAaTebCTBOM PecnyOnuku TatapcTaH 0 COIMAILHON 3aI[UTE WHBAIUIOR

2.14.1. llpenocraBiieHue MYHULUNAIBHOW YCIYTd OCYIIECTBIISIETCS B 3JAHUSIX H
[IOMELIEHUAX,  OOOpYHOBAaHHBIX  IPOTHUBOIIOXKAPHOH  CHUCTEMOM U  CHUCTEMOM

[10YKapOTYLLIEHHUS.

MecTta npuema 3asBUTENEH 000pyayrOTCs HEOOXOAUMONU Mebenbto i1 0hOpMIIEHHS
NOKYMEHTOB, MH(POPMAaLUOHHBIMUA CTEHIAMHU.

2.14.2. B cooTBeTcTBMH ¢ 3aKoHozaTeiabCTBOM Poccuiickoii ®enmepanuu o
COIIMaJIbHOW 3alliTe HHBAJHUAOB B ILENIX OECHPENATCTBEHHOrO AOCTYNHa K MECTY
[IpEeAOCTaBJIEHNUsI MYHULUUIIAJIBHON YCIYIrd 00€CIe4YnBaeTC:

[) obecrieynBaeTcss  OECHpENATCTBEHHBIM  JOCTYN WHBAIHIOB K  MECTY

[IPEeIOCTABIIEHUS MYHHULMIAIBHOU VYCayrd (yIOOHBIM BXOJ-BEIXOA B IIOMEINEHUS U
[ICDCMCILICHHUEC B UX Hpeﬂenax);



2) BU3yallbHas, TEKCTOBas W MYJIbTHUMEIUHHAs HUHQOPMAIUsI O IIOPSAKE
[MPeJOCTaBIEHUs] MYHUIMNAIBHOW YCIYIdW pa3MelaeTcss B YIOOHBIX Ui 3asiBUTENEH
MeCTax, B TOM YHCJI€ C YYETOM OTPaHUYEHHBIX BO3MOXXHOCTEN WHBAJIUJOB;

3) CONPOBOXICHHUE HHBAIHWIOB, HMMEIOIIUX CTOHMKHE pacCTpPOMCTBa (DYHKLUM

3pEHUSA U CAMOCTOSATEBHOTO NEPEABUIKEHHUS, U OKa3aHHUE UM ITOMOILLIK;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO IIEPEABMIKEHUS II0 TEPPUTOPHUH, Ha
KOTOPOH  pacIlONIOKEHbl OOBEKTHI  COLMAIbHOW, MHXXEHEPHOHM W  TpPaHCIOPTHOM
HH(QPACTPYKTYp, BXOAa B Takhe OOBEKTHI M BBIXOJA M3 HUX, ITOCAIAKH B TPAaHCIIOPTHOE
CPEACTBO M BBICAJIKA U3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUEM KPECIIa-KOJISICKH,

5) HajJiexxaniee pasMelleHHe OOOpydOBaHMSI U HOCUTeNlel MH(pOPMALIUH,
HEOOXOIUMBIX ISl oOecrieyeHus: OeCIpensITCTBEHHOTO JOCTYIIa WHBAIUIOB K yCJIyraM C
Y4€TOM OIpaHUYEHHH UX XKU3HEOAEATEIbHOCTH;

0) nyO/lMpoBaHHE HEOOXOAMMOM [JJIsi HHBAJIUIOB 3BYKOBOM M 3PUTEIHHOI
HH(pOPMALIKH, a TAK)Ke HAAMKUCEHN, 3HaKOB U MHOH TEKCTOBOH U rpaduuecKoil HHPOpMaLIUH

3HaKaMH, BBIITOJTHEHHBIMH PENIbE(hHO-TOYEUHBIM IpUdTOM Bpaiins;

7) JIOITYCK CYpAOIEepeBOAYMNKA U TU(DIIOCYpAOTIEPEBOIUNKA,

3) JIOIyCK COOAKU-IIPOBOJAHMKA IIPU HAIMYUU JOKYMEHTA, I10ATBEPIKIAIOIIETO
ee creuManbHOe OOy4YeHHe M BbIaBaeMoro mno GopMe U B IOpPSIKE, KOTOPEIE
YCTAHOBJIEHBI IpHUKa3oM MMUHHUCTEPCTBA Tpyda U COLMAJIBLHOM 3allUThl PoccHiicKoOi
Oenepanuun ot 22.06.2015 Ne 386 «O6 yrBepxkaeHuH (OpMBI IOKYMEHTa,
[TIOATBEPXKIAIOIIET0 CrelualbHoe OO0y4YeHHe CO0aKU-NPOBOJHUKA, M TMOpSOKa €ro
BbIJIAYH.

2.14.3. TpeboBaHus B 4yactu oOecrneyeHUS OOCTYIHOCTH MJIS HHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBJISAETCS NPENOCTaBICHUEe MYHHUIUIIAILHON YCIYTH, U
CPEACTB, HCIMOJIb3YEMbIX IPU NPENOCTABICHUM MYHHMLHUNAIBHOW YCIYTH, KOTOPBIE
ykazanel B noanyHktax 1l — 4 mynkra 2.14.2. agMHUHHUCTPATHBHOTO pETJIAMEHTA,
MPUMEHSIOTCS K OO0BEKTaM M CpeACTBaM, BBEAEHHBIM B SKCIUIyaTALUIO WM

[IPOILIEAUINM MOAEPHU3ALUIO, PEKOHCTPYKLIMIO ocye 1 urmust 2016 roxa.

2.15. llokazaTenn JOCTYIHOCTH U KauyecTBa MyHULUIIAIBHON YCIYTH, B TOM
4HUCJIe KOJTUYECTBO B3aUMOACUCTBUHM 3asiBUTENIS C JOJDKHOCTHBIMH JIMLIAMH IIPH
MpegoCTaBJIEHUU MYHUILIUIIAJIBHON YCIYTH U UX MPOAOIKUTEIEHOCTS, BO3MOXXHOCTE
[1OJIy4YEHHSI HH(POPMaALKUHU O XOJ€ NPEeNOCTaBIEHUS MyHHUIUIAIbHOM YCIYTH, B TOM
YHCJIe C UCIIOJB30BAaHUEM UH(OPMALUOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTHIA,
BO3MOJKHOCTB JIHOO HEBO3ZMOXKHOCTH IOJIYUEHHUSI MYHUIIUIIATBHOR YCIYTH B
MHOTO(MYHKIIMOHAJIBHOM LIEHTpEe NpegOoCTaBICHUS TOCY1apCTBEHHBIX U
MYHUIMOAJIBHEIX YCIYT (B TOM YUCJI€ B NOJHOM 00BEME),

B JI0OOM TEPPUTOPUAIBLHOM NOJApa3aelIeHHH OpraHa UCIOJHUTEIBHO
pacnopsiAUTEILHOIO OpraHa MECTHOT'O CaMOYIIPaBJIEHUSs, 110 BEIOOPY 3asIBUTEIS



(3KCTEppUTOpPHUATBHBIN IPUHIUII), IOCPEACTBOM 3aIlpoca O MPELOCTABICHUU
HECKOJBKHUX IOCYIapCTBEHHBIX U (MJIHM) MYHULIUIIAJIBHEBIX YCIYT B
MHOTO(QYHKIIMOHAJIBHBIX LEHTPAaX NPENOCTABJIECHHUS I'OCYJapPCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIYT, IPEAYCMOTPEHHOro ctatbed 15.1 dengepanbHOro 3akoHa

Ne210-P3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. lloka3zarensiMu OOCTYNHOCTH IPENOCTaBICHHUS MYHHLHIAILHON YCIIYTH
SIBJISIFOTCS:

pacriojoXeHHOCTh ITIOMEIIEHHsI, B KOTOPOM BELETCS IIPUEM, BblJadya JOKYMEHTOB
B 30HE JOCTYITHOCTHU OOIIECTBEHHOIO0 TPAHCIIOPTA;

HaJluuue HeOOXOAMMOTO KOJMYECTBA CIELHAIIMCTOB, a TaK)XXe I[OMELIeHUMN, B
KOTOPBIX OCYLIECTBIIAECTCA IPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJlWu4YMe MCUYEepPNbIBAOIIEH HHOOpPMalMU O crnocodbax, MHOpsSAKE M CpOKax
[IpeaOCTaBJIEHUsT MYHHULUNAIBHOU YCIYrd Ha HMHGMOPMALMOHHBIX CTeHIax,EauHOM
nmoprane, PecnyOlukaHCKOM 1opTane, OQUUHAIBHOM CalTe MYHHUIUIIAIBbHOTIO
panoHa,

OKaszaHWe TMOMOIIM HHBaJIWAaM B I[IPEOJNOJIEHUH OaphepoB, MEIIAIOIIUX
[IOJIYYEHUIO UMHU YCJIYI HapaBHE ¢ APYTMMH JIMILIaMH.

2.15.2. llokazaTensMu Ka4decTBa MPENOCTABIEHUS MYHHULMIAIBHONH YCIyTrH
SIBJISIFOTCS:

) cobmroneHue CpoKOB IpUeMa U PacCMOTPEHUS JJOKYMEHTOB;

2) cobmroieHre cpoKa MOy4YeHusl pe3yibTaTa MyHULUIIAIBHOM YCITYTH;

3) orcyrcTBME OOOCHOBAaHHBIX JKajlo0 Ha HapyleHUS aIMHUHHCTPATUBHOIO
perjiaMeHTa, CoBepllleHHble paboTHUKaMu Vcronkoma;

4) KOIMYECTBO B3aMMOJEMCTBUH 3asBUTENS C JOJDKHOCTHBIMH JHLaMu (6e3 ydera
KOHCYJIbTaLIUH ):

B3aUMOJEUCTBUE 3asiBUTeNs ¢ paboTHuKamu Mcnonkoma wunu MOPL] npwu
MPEIOCTAaBJICHUH MYHHIUIAJIBHOW YCIYrM OCYILUECTBISIETCS OJWUH pa3 I[IpH
MpeaCTaBIIEHUHU 3asBJIEHUS CO BCEMU HEOOXOAUMBIMU JIOKYMEHTAMHU;

ONWH pa3 B Cily4yae HEOOXOIZUMOCTHU IOJYy4YEHHUS pe3ylibTaTa IPENOCTABIEHUS
MyHULUMIAnIbHOW ycinyrd B Mcnonkome wunmu MOIL[ B  dopme sx3emmispa
3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa>XHOM HOCHUTEJIE.

IlpomomXUTENbHOCTE OOHOI'O B3aUMOJJEWCTBHUS 3asIBUTENS C JOJIKHOCTHBIMHU

JIMIaMH ITPU MPEOCTaBICHUY MYHULIUNAJIBHON YCIYIr'd HE NPEeBbIIIAET 15 MHHYT.
3asBUTEJIb BIIPaBE OLEHUTh KAa4YE€CTBO IPENOCTABICHUS MYHUIUNAILHON yCIyTrH
C IIOMOIIBK YCTPOWUCTB IIOABWXHOW paauoTele(OHHON CBSI3U, C HCIIOJHB30BAHHUEM

Pecriybnnkanckoro noprajia, TEpMUHAJIBHBIX YCTPOUCTB.



2.15.3. ugopmanus 0 xole MpedoCTaBIEHUS] MyHULUNAIBbHON YCIYTH MOXET
ObITH IOJIydyeHa 3asdBUTEJIEM B JIMYHOM KabuHeTre Ha EaumHOM mopraie,
Pecnyonukanckom noprane, B Mcrnonkome, MOLI.

2.15.4. IlpenmocrtaBieHrne MYHULUNAJIBHOU YCIYTM OCYILUECTBISETCS B JIIOOOM
M®I] no BweIOOpPY 3asABUTEJNII HE3aBUCHMO OT MECTa €ro >KHUTEJIbCTBA WA MECTA
(paKTUYECKOTro MpOoXXHUBaHUs (IpeObIBaHUA) Ha Tepputopuun PecnyOnuku Tartapcran

[10 3KCTEPPUTOPUATIBHOMY MPUHLIUITY.
MyHuuunanpHas yciayra B COCTaBe KOMIIJIEKCHOTO 3ampoca He NpeI0CTaBIIsIeTCH.

2.16. MlHp1e TpeOOBaHUs, B TOM YUCJIE YUUThIBAIOIIME OCOOEHHOCTH
[IpeAOCTaBIIeHUsI MyYHULIUIAJIBHON YCIYTH 10 3KCTEPPUTOPUATIBHOMY NPUHLMNY (B
clydae, €CJIM MyHUIMIIaJdbHas yCJIyra NpeaoCTaBIsIeTCs 10 3KCTEPPUTOPHATEHOMY

IPUHLIUITY ) 1 OCOOEHHOCTH NPEeAOCTaBIEHUs MYHULUNIAJIBHON YCIYTH B 3JIEKTPOHHOM

Gopme

2.16.1. 1lpn nmpenocraBieHUM MYHULUNAJIBHOW YCIYTH B 3JE€KTPOHHOM (opMme
3asiBUTEJIb BIIpABE:

1) nomy4yuTh UHPOPMALKIO O MOPSAKE U CPOKaX MPeOCTaBICHUS MYHHULIUITAIBLHOMI
yCJIyT'd, pa3MeLleHHY0 Ha EnquHom noprane, PecnybinkaHCKOM MopTanie;

2) 1nogaTh 3aABIE€HHUE O IMIPEOOCTAaBICHUU MYHULMIIAJIBHOM YCIYTH U HHEBIE
JIOKYMEHTBI, HEOOXOAUMBIE IJIsI NPENOCTABICHUS MYHHULUIIAIBHON YCIYTH, B TOM YUCJIE
JIOKYMEHTBl U HMH(OpPMaLUIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIU 3aBEPEHLI B
COOTBETCTBUU C NMYHKTOM 7.2 yactu | crateu 16 ®enepansHoro 3akoHa Ne 210-D3, c
KCII0JIb30BaHUeEM PecnyOnKaHCKOro rnopTrana;

3) TOJNYy4YUTh CBEAEHUsS O XOAE BBINIOJHEHUS 3asBJIIEHHMH O IIpeIOCTaBIEHUN
MYHULMIIAJIBHOU YCIYTH, ITOJaHHBIX B 3JIEKTPOHHOH (DOPME;

4)  OCYLLECTBUTH OLIEHKY KaueCTBa MPENOCTABIEHUS MyHULUIIAIbBHON YCITYTH;

5) TMOJYyYUTH pe3yJbTaT IIPENOCTaBIEHUS MYHULUIIAJIBHONW YCIyrd B (dopMme
3JIEKTPOHHOI'O JOKYMEHTA;

6) nopare xajol0y Ha pelieHue U aercTBUe (Oe3melicTBue) McronkoMa, a Takxke
ero JOJIKHOCTHBIX JIML, MYHULMNAIBHBIX CIIYXalUX MOCPEACTBOM PecmyOiMKaHCKOrO
nopTtajla, mnopraia (QeaepajbHOW TIOCYJapCTBEHHONM HMH(MOPMAIIMOHHON CHCTEMEI,
oOecrieuuBarollley Ipouecc AocyneOHoro (BHeCyaeOHOro) o0XKaJlOBaHUS pEIIeHHH U
nercTBuii (0€30eMCTBUsA), COBEPLIEHHBIX IPUA MPEAOCTABIE€HHMU TIOCYIapCTBEHHBIX U
MYHULMOAJIBHBIX  YCJIYr  OpraHaMu, [pPEeJOCTaBISIOIIMMHA  T'OCYJapCTBEHHBIE U
MYHULUIIAJAbHbIE  YCIYT'H, MX [JOJDKHOCTHBIMHM JIMLIAMH, TOCYHAPCTBEHHBIMH U
MYHULIMIIAJbHBIMU CJTYKAILIUMU.



2.16.2. ®opMupoBaHue 3asiBJIIEHUS OCYLIECTBIISIETCS MOCPEJICTBOM 3aIlOJHEHUS
3JIEKTPOHHOM (POPMEI 3asiBiieHUs Ha PecnyOnukanckoM nopralie 6e3 HeoOXOAUMOCTH

JIOTIOJIHUTEJILHOM [MOJa4YU 3asiBJIEHUS B KaKOU-JIMOO MHOU (popMe.
2.16.3. IIlpu dbopMupoBaHUH 3asiBJICHUS 00eCIIEeYNBAETC:

) BO3MOXHOCTH KOIHUPOBAaHUS U COXPAHEHUS 3aSABJIEHHUS U HHBIX JTIOKYMEHTOB,

HEOOXOAMMBIX JJISI IIPENOCTABICHUS YCIIYTH;
2) BO3MOXHOCTH 3aIlOJIHEHHs HECKOJBKHMH 3asBUTEJISIMU OJHOU 3JIEKTPOHHOM

(opMBl 3asBJIEHHs IIpH OOpallleHWH 3a YyCIyramu, MNpPeanojiaralolldMHU HalpaBlIeHUE
COBMECTHOTO 3asIBJIEHUSI HECKOJIbKUMU 3asiBUTEJISIMH;
3) BO3MOXXHOCTH II€4aTH Ha OyMaKHOM HOCHUTEJE KOIHUHU JJIEKTPOHHOM (GOpMEI

3asBJICHUS;

4) coxpaHeHHE paHee BBEAECHHBIX B JJIEKTPOHHYIO (POpMY 3asiBI€HUs 3HAYECHHUMN B
0001 MOMEHT I10 JKEJIAaHUIO I10JIb30BaTENsl, B TOM YHCJE IIPU BO3HUKHOBEHHH OIIMOOK
BBOJla ¥ BO3BpAaTe JJIs IOBTOPHOI'O BBOJIA 3HAYEHUM B JIEKTPOHHYIO (hOPMY 3asiBIIEHUS;

>) 3amnoJHEHUE MOJIEU IJIEKTPOHHOU (DOPMEI 3asBJIEHHS 1O Hayajla BBOJA CBEICHUM
3asIBUTEJIEM C HCIIOJIB30BAaHUEM CBeIeHUM, pasMelleHHbIX B ECHA, u cBeneHui,
onyOnuMKoBaHHBIX Ha PecrnyOnukaHckoM mopTajie, B 4YacTH, KacalolleHcsi CBENEHUIA,
OTCYTCTBYIOLLIMX B €AUHON CUCTEME UACHTU(DUKALIUN U ayTEHTU(DUKALINH;

6) BO3MOXXHOCTb BEPHYTHCS Ha JIOOOW W3 3TAloOB 3aIlOJHEHHUS 3JEKTPOHHON
(pOpMBI 3asiBJIeHUs Oe3 [OTepU paHee BBeAeHHOM UH(DOpMaIUH;

7) BO3MOXHOCTb JOCTyNa 3asBUTENSI K paHee IOJAaHHBIM KM 3asBJICHUSM B
T€YEHUE HE MEHEe OJHOIr0 roja, a TakKe YaCTUYHO C(OPMHUPOBAHHBIM 3asIBIIEHUSAM - B

T€YEHHE HEe MeHee 3 MECSILIEB.
2.16.4. 3anuce 3asBuTenen Ha npuem B MO®IL] (nanee - 3anucek) ocyIecTBIISETCS
nocpenctsoM Pecniybinukanckoro noprana, tee@oHa KOHTakT-meHTpa MOILI.
3asBUTEJIIO MPEeNOCTaBISIETCS BO3MOXHOCTH 3allMCH Ha JIIOOBIE CBOOOIHEBIE IS
IpueMa JaTy U BpeMs B IIpeJeiax YCTAaHOBJIEHHOIO B MHOTIO(MYHKIHOHAILHOM

[HEHTpe rpaduka npuema.
3anuch Ha OMpPENENICHHYIO JaTy 3aKaH4YMBAeTCs 3a CYTKHM JO HACTYIUJIEHUS 3TOU

NaThl.

J1ist OCYILLUECTBJIEHUS [IpeaBapUTE]IbHON 3aIMCHU [IOCPEANCTBOM
PecrryObinukaHCKoro moprajia 3asBUTENI0 HEOOXOOMMO yKa3aTh 3alpalliBaeMble
CUCTEMOU JaHHBIE, B TOM YHUCIJIE:

daMuInio, UMs, OTYECTBO (IIPHU HAJTUYHUH);

HOMEpP TeleMOoHa;

aJipeC 3JIEKTPOHHOMW MOYTHI (110 YKEJIaHUIO);

KeJlaeMyro 1aTy U BpeMsl nmpuema.



B ciydyae HECOOTBETCTBHS CBEIEHHM, KOTOpblE COOOLIMI 3asiBUTENb IIPU
IpeABapUTEbHON 3allUCH, JOKYMEHTaM, IIPEACTAaBICHHBIM 3asiBUTEJIEM IIPH JTUYHOM
npueMe, NpeaBapuTesibHasl 3allUCh aHHYJHUPYETCH.

[Ipy oOCyLIECTBJIEHUU IPEABAPUTEIBHONW 3alMCHU 3asIBUTEII0 00€eClIeYHuBaETCS
BO3MOXXHOCTBH paclieyaTtaTh TaJIOH-NIOATBEpXKAeHUE. B ciyyae, ecliu 3asgBUTEIb
COOOIIUT alpec 3JIEeKTPOHHOM ITOYTHI, HAa YKa3aHHBIA aJpec TaKXe HaIpaBJIsIeTCs
WH(poOpMaLUs O IOATBEPXKIAEHUU IPENBAPUTENBHOM 3alllMCH C YyKa3aHUEM JaThl,
BPpEMEHU U MeCcTa IIpuema.

IIprn oOcCylIeCcTBIEHHUHU IpeaBapUTEIbHON 3alUCHU 3asIBUTEIL B 0053aTEIbHOM
MopsiAKe HWHMOOPMHUPYETCS O TOM, 4YTO IpeaBapUTENIbHAs 3alUCh AHHYJIHUPYETCS B
Clly4yae ero HesIBKM M0 UCTeYECHUH 15 MUHYT ¢ Ha3HAaYE€HHOI'0 BPEMEHHU MpHeEMa.

3asBUTEJb B JII0OOE BpeMs BIpaBe OTKa3aThCs OT NpeABapUTEIbLHON 3alUCH.

3anpemaercs TpeOOBaTh OT 3afBUTENIS COBEPIUEHUS HHBIX JEHUCTBUM, KpOME
IPOXOXAECHUS  HUAEHTUUKAOUA U  ayTEHTUPHUKALIMHM B  COOTBETCTBUMU  C
HOpMaTUBHBIMH IIpaBOBBIMH akKTaMHu Poccurickon Denepauuu, yKa3zaHUSI Led
mpueMa, a TakXe TMpPeNoCTaBlIeHHs CBENEHUM, HEOOXOAMMBIX MJIs pacyera
JUIMTEJIBHOCTH BPEMEHHOI'0 HHTEpBajla, KOTOPHIA HEOOXOAMMO 3a0pOHHMPOBATH MIJIs

npueMma.

3. CocTaB, IOCI€N0BaTEIbHOCTh U CPOKY BBINOJHEHUS aAMHUHUCTPATUBHBIX
npouenyp, TpeboBaHUs K NMOPSAKY UX BBIITOJHEHHUS, B TOM YHCJIE 0COOEHHOCTHU
BBINIOJIHEHHUSI aIMUHUCTPATUBHBIX IIPOLEAYP B JJIEKTPOHHOU (hopMe, a TaKKe
OCOOEHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP B MHOTO(DYHKIIMOHAIbHBIX
[eHTpax

3.1. Onucanue IOCIENOBATEIbHOCTY AEHUCTBUM MNpPH IPEeLOCTABICHUH
MYHULUIAJIBHOU YCIIYTH

3.1.1. IlpenocraBnenrne MyHULIMIIAJIBHONW YCIYyTHW BKJIOYaeT B ceOs clenyIoliue

aIIMUHUCTPATUBHBIE IIPOLEAYPHI:

1) KOHCYJIbTUPOBaAHHUE 3aIBUTEIS;

2) NpUHATHE M PacCMOTPEHHE KOMIUIEKTa OOKYMEHTOB, IIPEACTaBIEHHBIX
3aBUTEJIEM;

3) HampaBJIeHHE MEXXBEJOMCTBEHHBIX 3aIllpOCOB B OpTaHbl, y4YacCTBYIOIIHE B
[IpeOCTaBJI€HUU MYHULIUIIAJIBHOU YCIIYTHU;

4) MOAroTOBKA pe3yjabTaTa MyYHULMIIAJIbHONW YCIYTH;

5) BbIlaya (HalpaBJIEHHWE) 3asBUTEIIIO pe3ybTaTa MyHUIMITAIbHON YCIYTIH;

6) ucrnpaBjieHHEe TEXHUYECKUX OIINOOK.



3.2. OKa3zaHue KOHCYJIbTallUN 3asIBUTEIIIO

3.2.1. OcHoBaHMe€M Hayaja BBINOJHEHU AaAMHUHUCTPATUBHOW MPOLENYPHI
SBJISIETCS OOpallleHWe 3asgBUTENs I10 BOIIPOCAM, CBS3aHHBIM C IIPEJOCTaBIEHUEM
MYHULUITIAQJIbHOMN YCIYTH.

JIOJDKHOCTHBIM ~ JTULOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34 BBIIIOJHEHHUE
aJIMUHUCTPATUBHOM MPOLEAYPHI, SBISECTC:

npu oOpawenuu 3asasurens B MOLl — pabotHuk MOI];

npu obpaluenuu 3asButess B McnonkoMm—cekperaps Mcmonkoma.

3.2.2. 3agBuUTeNb BIpaBe OOpaTUTBHCS 3a KOHCYJbTAllMEW O MOPSAAKE M CPOKaX
MPEJOCTaBI€HUsA MYyHHLHUIanbHOW yciayru B MOL[ nuuHo u mo TenedoHy u
3JIEKTPOHHOMU IOYTE.

PaboTHuk M®PILI KOHCYIbTHDPYET 3asBUTEJNs, B TOM YHCJE 10 COCTaBy, (Gopme
[peACTaBIIEeMOM  OOKYMEHTaUMH WU  JOPYTMM  BOIIpocaM IS IOJIyYEHHS
MYHHULUITIAJIBbHOW YCIYTH.

3asBUTENIb MOXET IOJYYUTh MUHPOPMALMIO O TOpSAKE IIPENOCTaBIIEHUS
MYHULMUIIAJIBHON yCiIyrd Ha opuuuanbHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE IPOLENYPBI, YCTAaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM,

BBITIOJIHSIFOTCS B JI€EHb OOpalleHUs 3asiBUTEN.

PesynpraTaMu  BBINIOJIHEHWS  aAMUHUCTPATUBHBIX  MOPOLEAYP  SABJISIOTCH:
KOHCYJbTallMsl I10 COCTaBy, (POpPME IPEACTaBIsIEMOM MAOKYMEHTALlUH U APYTUM
BOIIpOCaM, HEOOXOAUMBIM IJIsl TTIOJIYYE€HHUSI MYHULIMIIAJBHON YCIYTH.

3.2.3. 3asBuTeNb BIpaBe oOpaTuThes B McnonkoM no tenedoHy M 3J€KTPOHHOM
Io4YTe, a TaKXe IOJYy4YUTh KOHCYyJIbTallUl0 Ha PecnyOJMKaHCKOM IopTalie, caiTe
icmonkoMa o0 mopsake U CpoKaxX NPeNOCTaBJICHUS MYHULMNAIbHON YCIYTHd, B TOM
4HCJIE II0 COCTaBy, (pOpMe MPEACTaBIAEMON NOKYMEHTAUUU U JPYTHUM BOIIpOcaM MJIs
[MOJIYYEHHUSI MYHULIMIAJIBHOU YCIIYTH.

JlOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJbTHPOBAHHE HMHGOPMUPYET
3aBUTESI B COOTBETCTBUM C TpeOoBaHUAMU INyHKTa 1.3.4 aIMHHUCTPATUBHOIO
perjiaMeHTa.

AIMUHUCTPATUBHBIE I[IPOLENYPHl, YCTaHaBJIMBAEMble HACTOSIIUM ITYHKTOM,
BBIIIOJIHSAIOTCS B TEYEHHUE TpeX pabodyuX JHEHW CO MHS MOCTYIJIEHUS 0OpalleHus.

PesdynbraTaMu  BBINIOJIHEHUS  AAMUHUCTPATUBHBIX  HOPOLEAYP  SBIISIOTCH:
KOHCYJIbTAllUM IO COCTaBy, (POpME IMpPEACTaBIAEMON HOKyYMEHTAllUH U APYTrHM
BOIIpOCaM, HEOOXOAUMBIM IJIs NOJIYYEHUS MYHULIUIIAIEHOMN YCIIYTH.



3.3. llpunstue u pacCMOTpeHUE KOMITJIEKTA JOKYMEHTOB,
[IpeNCTaBJICHHBIX 3asBUTEJIEM

3.3.1. IlpueM DOKYMEHTOB JJis NMPEAOCTABICHUS MYHHULMIIAIBHON YCIYIUd 4Yepe3

M®II nnu ynaneHHoe pabodee mecto MOI].

3.3.1.1. 3asgBuTens (npeacrtaBUTeNb 3asgBUTEN) obpamaeTcs B M®L] ¢ 3anpocom
O IMpPeNOoCTaBJICHUU MYHHULUNAJIBHON YCIYrM U NOpPeACTaBisieT HJOKYMEHTHl B
COOTBETCTBUM C IMYHKTOM 2.5aJMUHUCTPATUBHOIO perjaMeHTa.

3.3.1.2. PaboTtHuk M®LI, Beaywiu npuem 3asBJICHUN:

OIIpEAECIISIET NpeaMeT 00palleHuUs;

YJIOCTOBEPSET JIMYHOCTD 3asIBUTES;

[IPOBOAUT ITPOBEPKY NMOJHOMOYHHU JIHIA, TOAAIOLIET0 TOKYMEHTHI;

[IPOBOJUT IIPOBEPKY COOTBETCTBUS HNOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBLIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTI'O PETJIAMEHTA;

3aI0JIHSIET 3JIEKTPOHHYIO opMmy 3asBiaeHus B AVIC MOLI;

pHu [IpeIOCTaBJICHUH  JOKYMEHTOB, YyKa3aHHBIX B NnyHKkTe 2.5
aJMUHUCTPAaTHBHOTO  perjiaMeHTa Ha OyMaXHOM HOCHUTEJe, OCYIIECTBISET
CKaHUPOBAHME MPEACTABIECHHBIX JOKYMEHTOB;

pacrnedateiBaeT 3asaBiaeHue uz ANC MO®II;

nepenaeT 3asiBUTEJIO Ha MIPOBEPKY U MOANHCAHUE;

[IocJjie NMOAMNUCAaHUs CKaHUPYET noanucanHoe 3asiBaenue B AVUC MOILI;

sarpykaer B AVIC MO®L[ 1oKyMeHTHI, NIpeACTaBIE€HHbIE B 3JIEKTPOHHOH (hopMe
WITH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET BJIEKTPOHHOE
NEJI0;

BO3BpalllaeT MOAMNNCAHHOE 3asBJI€HUE U OPUTHHAJIBI OYMa)XHBIX IOKYMEHTOB;

BBIIAET 3asIBUTEJIIO PACIIUCKY B ITpUeMe NJOKYMEHTOB.

AIMUHUCTpATUBHBIE MPOLEAYpPHl, YCTAaHABIMBAE€Mbl€ HACTOSIIUM IIYHKTOM,
BBIIIOJIHSIIOTCS B J€Hb OOpalleHus 3asiBUTEJIS.

PesynpraTamMu BBIITOJIHEHUS aAMUHUCTPATUBHBIX NPOLEAYD SIBIASIOTCSA: TOTOBOE K

OTIIPaBKe 3asIBJICHUE U MMAaKET JOKYMEHTOB.
3.3.1.3. PaborHuxk MOPIL] HampaBiseT IakeT HOOKYMEHTOB, MNPHHSITBHIX OT

3asBUTEIs B VICIIOJIKOM B 2JIEKTPOHHOW (POpME (B COCTaBE MAKETOB 3JEKTPOHHBIX
JieJl) B TeYEHWEe OLHOro pabodero AHS CO OHs OOpallleHUs 3asiBUTENSI B CTPYKTYPHOE

noapasnaejenue MOLI.
Pe3ynpraTaMyi  BBINOJIHEHUS  aAMUHHUCTPATHUBHBIX  IPOLEAYP  SBISIOTCH:

3asBJICHUE U IaKeT NJOKYMEHTOB (3JIEKTPOHHOE [€JI0), HampaBJjieHHbIe B McIoikom,
[TOCPEACTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOAEHUCTBUS.

3.3.2. llpueM HOOKYMEHTOB [IJif NPENOCTABIECHUS MYHULMUNAJIbHOW YCIYTH B
3JIEKTPOHHOU (popme yepe3 PecriyOnukaHCKUM mmopTail.



3.3.2.1. 3asgBuATENb AJIsI NOJAYU 3asBJICHUS B JJIEKTPOHHOH (DOpME BBINOJIHSET
ClenyIole JeUCTBUS:

BBITNIOJIHSIET aBTOPHU3ALUIO;

OTKpPbIBAET (DOPMY BJIEKTPOHHOTO 3asIBJIEHUS;

3aIl0JIHAET (POPMY DJJIEKTPOHHOTO  3asBJI€HMS, BKJIIOYAIOIIYIO CBEIEHHUS,
HeoOXOoAUMEbIe U 00s13aTebHbIE IS IIPEJOCTABICHUS MYHULUITAIBHON YCIYTH;

MPUKPEIUISET JOKYMEHTBI B 3JIEKTPOHHOU (POpPME MM 3IJIEKTPOHHBIE OO0Opa3bl
JIOKYMEHTOB K (POpMeE 3JIEKTPOHHOTIO 3asiBJIeHUs (IpU HEOOXOTUMOCTH );

MOATBEPXKAAET (PAKT O3HAKOMIIEHUS M COIJIaCUsl C YCJIOBHUSIMH H IIOPSIKOM
MpeNoCTaBI€HUA MYHHUIUMIIAJIBHONW YCIYTH B 3JIEKTPOHHOHW ¢opMe (ycCTaHaBIUBAET
COOTBETCTBYIOIIYK OTMETKY O COIIaCHHU B (POPME BJIEKTPOHHOTO 3asIBIICHUS );

MOATBEPXKAAET JOCTOBEPHOCTH COOOIIEHHBIX CBeAE€HUM (yCTaHaBJIMUBAET
COOTBETCTBYIOLIYIO OTMETKY B (pOpME BJIEKTPOHHOTO 3asIBJIEHHS );

OTIpaBJISET 3alI0JIHEHHOE 3JIEKTPOHHOE 3asIBJICHUE (Ha)KUMaeT
COOTBETCTBYIOLUYIO KHOIIKY B ()OpME 3JIEKTPOHHOI'O 3asIBJIEHUS );

3JIEKTPOHHOE 3asBJICHHE IIOAIHCEIBAETCS B COOTBETCTBHM C TpPeOOBaHUSIMHU
NYHKTa 2.5.3aAMAHUCTPATUBHOIO PETJIaAMEHTA;

[10JIy4aeT YBEJOMJICHHUE 00 OTIIpaBKe 3JIEKTPOHHOI'O 3asBJIEHHU.

DopMaTHO-JIOTHYECKas poOBEpPKa C()OPMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBJISIETCS IIOCJIE 3aIllOJHEHMs 3asgBUTENEM KaXXIOTO U3 MOJIed 3JeKTPOHHOM
(GopMbl 3asBiieHUs. [Ipy BBIsSIBI€HUN HEKOPPEKTHO 3alOJITHEHHOTO ITOJIS 3JeKTPOHHOM
(POpMBI 3asBJIECHUS 3aABUTEJb YBEAOMJSETCS O XapaKTepe BEISIBICHHOW OLIMOKHU U
MopsiiKe €€  YCTpaHEHHUsA  IMOCPEACTBOM  HHMOPMAILMOHHOIO  COOOLIEHUSs
HEIOCPEACTBEHHO B BJIEKTPOHHOU (POpPME 3asiBIIEHUS.

AIMUHUCTPATUBHBIE MPOLENYPHI, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIIOTCS B JIEHb OOpalleHUs 3asiBUTEJIS.

Pe3ynpraTaMy  BBIIOJHEHHS  aIMUHUCTPATUBHBIX  MOPOLEAYpP  SBISIOTCH:
3JIEKTPOHHOE  JeJI0, HampaBjJeHHOe B  VCHoOJKOM  IOCPEeACTBOM  CHUCTEMEI
3JIEKTPOHHOI'O B3aMMOEUCTBHAI.

3.3.3. PaccmoTpeHue KkoMmiiekTa JOKYMEHTOB McrmoikoMoM.

3.3.3.1. OcHoBaHuMeM Hadvaja BBIIIOJHEHUS aJMUHUCTPATHUBHONW IIPOLIENYPHI
SIBJISIETCSI TNOCTYIJIEHHE 3asiBJIEHUS U HUHBIX JOKYMEHTOB, HEOOXOAUMBIX IS

[peaoCTaBJI€HUS MYHULUIAIBHOM YCIIYTH.

JIOM)KHOCTHBIM ~ JIULIOM (paOOTHMKOM), OTBETCTBEHHBIM 3@ BbINOJHEHHUE
aIMHUHUCTpaTUBHOM  npouenypbl sABisercss Cexperapp Kcnonkoma(nmanee — -
NOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIOJ)KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B ClIydae
oOpaleHus 3asBUTENS C 3asiBjeHreM B Vicronkom:
OIpENEIISET PeAMET OOpallEeHUS;



YCTaHABJIMBAET JIMYHOCTD 3asIBUTEJI;

MPOBOJAUT NMPOBEPKY MOJHOMOYMH JINLA, TOJAOIIETO JOKYMEHTHI;

MPOBOAUT MNPOBEPKY COOTBETCTBMSA HAOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
MyHKTe 2.5  aJAMHHHMCTPAaTHBHOIO  perjaMeHTa, NpPOBEPKY  COOTBETCTBUS
IpEeACTaBJICHHBIX  JOKYMEHTOB  YCTAaHOBJIEHHBIM TpeOoBaHUAM (HaJiexallee
o(opMJIEHHE KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX MOJAYMCTOK, IPHUIIUCOK,
3aYE€PKHYTBIX CIIOB U MHBIX HE OTOBOPEHHBIX UCIPABICHUH );

3allOJIHSICT  JJIKTPOHHYIO  ()OpMYy  3asBJI€HUS B  aBTOMAaTU3HUPOBAHHON
HHQOPMaLMOHHONW CHCTEME, NPEJHA3HAYeHHOW IJIS OKa3aHWs IOCYNapCTBEHHBIX W
MYHULHMIIAJIbHBIX YCIIVYT;

[pu [IPpeIOCTAaBJIIEHUU  JOKYMEHTOB, yKa3aHHBIX B [IYHKTE 2.5
aIMUHHACTPATUBHOIO  perjlaMeHTa Ha OyMaXXHOM  HOCHUTEJIe, OCYILIECTBISET
CKaHUpPOBAHUE INPEACTABICHHBIX JOKYMEHTOB;

pacrneyaTblBaeT 3asIBJICHUE;

nepenaeT 3asiBUTENIO Ha NMPOBEPKY U MNOAIHCAHUE,

MocJjie NOAIMCAaHUs CKAaHUPYET MOANUCAHHOE 3asIBJIEHUE:

3arpy>Kaer B ABTOMAaTU3UPOBAHHYIO WH(QOPMALIMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO [JI1 OKa3aHWs TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, INPEACTaBICHHbIC B JJIEKTPOHHOW (OpME MIM BJIEKTPOHHBIE 00pPa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (OPMUPYET JIIEKTPOHHOE HEJIO;

BO3BpalllaeT IIOANKUCAHHOE 3asBJICHHE M OPUTMHAIbl OyMaXXHBIX IJOKYMEHTOB
3aABUTEIIO;

BBIJIAE€T 3assBUTEII0 PACIIUCKY B IIpUEME JOKYMEHTOB.

B cnyvae Hamu4us OCHOBaHUM JUIsl OTKa3a B IIpUEMeE JOKYMEHTOB JOJIKHOCTHOE
JINO, OTBETCTBEHHOE 3a MPHUEM MNOKYMEHTOB, YBEIOMIISIET 3asBUTEJNIS O HAJIUYUHU
NPensITCTBUM IJIs NpHUEMa 3asiBJIEHUs U BO3BpalaeT €My JOKYMEHTBEI ¢ 00bsICHEHHUEM
COEpXXaHUs BbISIBJICHHBIX OCHOBAaHUM JJII OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, IIOCIIE
MOCTYIJIEHUS JOKYMEHTOB Ha PaCCMOTpPEHHUE:

[IPUCBAKUBAET 3a5BJICHUI0 HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOU JE€J1 U CTATYC
«lIpoBepka NOKYMEHTOBY;

H3y4yaeT IMOCTYNHUBIIME OJJICKTPOHHBIE JeJla, B TOM 4YHCJIE IPHUIIOKEHHBIE
3asiBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHON (POPME U 3NEKTPOHHBIC 00pa3bl JOKYMEHTOBR;

MPOBEPsSIET KOMIIJIEKTHOCTh, YUTAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJEHHUE YCIOBUN NEHUCTBUTEIBHOCTH 3JEKTPOHHOU MOIIUCH,
mocpeAcTBOM oOOpamenus K Enunomy noprtany (B ciaydae, eciad 3asBUTENIEM
[peCcTaBJICHB 3JIEKTPOHHBIE NOKYMEHTHI, OAINUCAHHEBIE YCUJIEHHOH

KBaJIM(PULIUPOBAHHOMN 3JEKTPOHHOMN MOIIIUCHIO).



[Ipu HaJIU4YUU OCHOBAHUMH, [IPEAYCMOTPEHHBIX IyHKTOM 2.7.1.
aJIMUHUCTPATUBHOIO perjaMeHTa, MOArOTaBIMBAET INPOEKT peIlleHHs 00 OTKa3e B
IpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIS NIPEeNOCTaBJIEeHUSI MyHUIUTIAJIBHOU yCIIYTH.

B ciyuae, ecid B pe3yJbTaTe IPOBEPKU YCHIIEHHOW KBalM(UIIMPOBAHHOM
5JIEKTPOHHON TOJATKCHU BBISIBIEHO HECOONIONEHHE YCIOBHH €€ IEeHCTBUTEJIBHOCTH,
[IPOEKT pelneHuss 00 OTKase NOJDKEH COJEpXaTh IMYHKTHI cTaThu 11 demepanbHOTrO
3akoHa Ne 63-D3, KOTOphIE MMOCIYXUJIU OCHOBAaHUEM IJIS €r0 NPUHATHUS.

[IpoexT pemieHuss o0 OTKaze B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX [JIs
MpeJoCTaBIeHUs] MyHHULMIIAIBHONW yCIyTH, ¢ yKa3aHMEeM IPUYMH OTKasa (B clydae,

€CJIU OCHOBaHHUA MOJId OTKad3a B IIPHCMC JOKYMCHTOB, H606X0,[[HMBIX A JIA
[NpeaoCTaBJICHHWAA MyHI/ILII/II'IaJ'IBHOﬁ YCIYyIrn, CBs3dHbl C HAPDYIICHHUCM YCTAHOBJICHHBIX

TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBAHHUs MJsg OTKasa B IpHEME HJOKYMEHTOB
IOJDKHBL cojlepXaTh MHGOpPMALMIO O HAauMEHOBAaHUHM MNOKYMEHTOB (HH(OpPMAaIWH,
CBEJIEHHI), KOTOphble HE IMPEACTaBJIEHBl, COAEpPXaT HEIOCTOBEpPHbIE U (HJIH)
MPOTHBOPEYMUBBIE  CBEOEHUs, OQOPMIIEHBI ¢  HapylIEeHHWEM  YCTAaHOBJIEHHBIX
TpeOoBaHMIi), HampaBJsAeTCAd Ha COIVIaCOBaHHE B YCTAHOBJIEHHOM IIOpPSJKE
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00OOpOTA.

CorsacoBaHue TIpoeKTa pelleHus o0 oTKaze B IPUEME JTOKYMEHTOB,
HeOOXOAUMBIX MOJIsI IMpPedoCTaBICHUS MYHULUIIAJIBHOW YCIYT'H, OCYILIECTBIISIETCS B
MOpsAKEe, IPeyCMOTPEHHOM IIYHKTOM 3.5.3aIMHHUCTPATHBHOTO perjaMeHTa.

B cinydyae OTCYTCTBHUsS OCHOBAaHMM JJIsI OTKaza B IIpUeME€ JOKYMEHTOB,
MpeayCMOTPEHHBIX NMYHKTOM 2.7.1 agMHHUCTPATHBHOIO perjaMeHTa, JOJDKHOCTHOE
JIUL0, OTBETCTBEHHOE 3a NpHUeM JOKYMEHTOB, B TEUEHUE OJHOr0 paboyero QHsA CO AHS
[MOCTYIJIEHWS 3asBJIE€HUs, HaIpaBlsAeT 3asBUTEIIO, YKa3aHHBIM B 3asBJICHUHU
criocoboM, yBeIOMIJIEHHE O IIOCTYIJIEHUHU 3asBJIEHHUS, COJEpXKallee BXOIALIUM
pPErMCTPALlMOHHBIA HOMEp 3asBJIEHUs, [aTy MOJY4YEHHsS 3asABJICHHUs, IIEPEYCHb
HauMEHOBaHUHM (haiaoB, MpPeACTaBIEHHBIX K HEMY JIOKYMEHTOB, ATy IIOJy4YEHHS
pe3yJibTaTa MyHULUIIAJIBHOU YCIYTH.

3.3.3.4. HWcnomHeHHe mOpoLeayp, YKaszaHHbIX B nOyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjiaMeHTa, IIpd HaJIW4YUU TEXHHYECKOH BO3MOXXHOCTH
OCYILIECTBIISIETCS B ABTOMATHUYECKOM PEXUME C UCIOJIb30BAHUEM
aBTOMATHU3UPOBAHHON MHMOPMALMOHHONW CHUCTEMBI, IpeJHa3HaYeHHOM AJIsI OKa3aHUs
rOCyJapCTBEHHbIX U MyYHULIUIIAIbHBIX YCIYT.

3.3.3.5. AIMHHHUCTpATUBHBIE IMPOLEAYPHhl, yCTaHaBJIWBAEMble IIYHKTOM 3.3.3
aJMUHHUCTPATHBHOIO perjaMeHTa, BbINOJHATCSA B TEYEHUE OLHOro pabodero IHs CO

JOHS MMOCTYIIJICHUS 3asABJICHHWUA HAd PACCMOTPCHUC.
PCBYHBT&T&MH BBIITOJIHCHU AJIMHHHUCTPATHUBHDbIX IIpoLucAyp ABJIAKOTCA .

IPUHATBIA Ha paCCMOTPEHHE KOMIUIEKT JOKYMEHTOB MJIM IPOEKT pelleHHs 06 oTKase
B pueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEJOCTABIECHUs MyHULUIIATbHON YCIIyTH.



3.4. HanpaBiieHMEe MEXBEJOMCTBEHHBIX 3alIPOCOB B OpPraHbl, y4acTBYIOIIUE B
[peJOCTaBJIEHUU MYHULIUIIAJIEHOU YCIYT'U

3.4.1. OcHoBaHHMEM HaJajla BBIIIOJHEHUS AaJMUHUCTPATUBHOU IIPOLEAYPEI

SIBJISIETCSA ITOJIyYeHHMEe HOJDKHOCTHBIM JIMLOM (paOOTHHUKOM), YIIOJTHOMOYEHHBIM Ha
BBINIOJIHEHWE aJIMHUHUCTPAaTUBHOM MpOUEAYpPBhl, OT HOJDKHOCTHOTO Jinua (paboTHHKA),
OTBETCTBEHHOTO 32 MpHUEeM JOKYMEHTOB, IPUHATHIX OT 3asIBUTEJISA JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JHIOM (paOOTHUKOM), OTBETCTBEHHBIM 34 BBINIOJHEHHE
aJMAHHUCTPATUBHON mpouenypsl, sABasdercs Cexkperapp HCIOJIKOMa Jajee -
IOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a HampaBJIECHHWE MeEXBEJOMCTBEHHBIX
3aIIPOCOB).

3.4.2. JIO»XHOCTHOE JIMI[0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3alIPOCOB, (DOPMUPYET U HAMpPABISIET B JJIEKTPOHHOU (POPME MOCPENCTBOM CUCTEMBI
MEXXBEIOMCTBEHHOI'0O 3JIEKTPOHHOI'O B3aUMOJAEUCTBUS (ITPHU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HHBIMHU CcHoco0amu) 3alpocChl O IPEAOCTABJIEHUH JOKYMEHTOB U
CBEJEHUM, IPeyCMOTPEHHBIX MYHKTOM 2.6.1aAIMUHUCTPATUBHOTO perjiaMeHTa.

AIMUHHCTpPATUBHBIE IPOUEAYPHI, YCTAaHABJIMBAE€MbI€ HACTOSALIUM MYHKTOM,
BBITIOJIHSIOTCS B J€Hb IPUHSATHUS 3asIBJICHUS HA PACCMOTpPEHHUE.

Pe3synpTaTaMy  BBINIOJHEHUSA  AAMUHUCTPATUBHBIX  MPOLEAYP  SBJISKOTCH:
HallpaBJICHHbIE B OpraHbl BJIACTU W (MJIM) NOABEJOMCTBEHHBIE OpraHaMm BJIACTH
OpraHMU3aluu 3alpOCHI.

3.4.3. CneuuanucTtbl IOCTAaBUIMKOB MHaHHBIX Ha OCHOBAaHUU 3aMlpPOCOB,
MOCTYIMUBILIMX Yepe3 CUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJIEUCTBUS,
MpeJOCTaBIsSIOT 3alpalluBaeMble JOKYMEHTHl (MH(MPOPMALUIO) WM HApPaBISIOT
yBeJOMJIEHHUSI 00 OTCYTCTBUU JOKYMEHTa W (WUJIKU) UHPOPMALUU, HEOOXOAUMBIX IJIS
MPeIOCTaBIEHUS] MYHUIIUNIAJIBHOW yCIYTHU (anee — yBeJOMIIeHHEe 00 OTKaze).

AIMUHUCTPATUBHBIE IIPOLEAYPHl, YCTAHABJIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHAIOTCS B TE€UYE€HHE TpexX MOHEHW CO JHSA IMOCTYIUJIEHHUS MEXBEIOMCTBEHHOTO
3alIpoca B OpraH WJIM OpraHu3aluio, NPeJoCTaBISOLIME JOKYMEHT U UH(MOPMAILUIO,
eCJIM UHBbIe CPOKHU IOJATOTOBKM Y HAIlpaBJIEHUs OTBETA HA MEXBEIOMCTBEHHBIN 3alIpoC
HEe YCTaHOBJIEHBI (elepalibHbIMU 3aKOHaAMH, NpaBOBBIMU akTamMu llpaButenbcTBa
Poccuiickoit @enepanud U NPUHITHIMA B COOTBETCTBUHU C (PelepanibHbIMU 3aKOHAMU
HOPMaTHBHBEIMHU MPaBOBBIMHU akTaMu Pecrybnuku TarapcraH.

PesynpraraMyd  BBIINOJHEHHUS  aAMUHUCTPATUBHBIX  IPOUEAYP  ABJIAIOTCS:
TOKYMEHTBI (CBEACHUs), HeoOXOoAMMBbIe s IMPEeAOoCTaBIE€HUS MYHUILHUIIAIBHOU
yCIyTH, Ju0O0 yBemoMJeHUe 00 OoTKasze, HalpaBJIEeHHbIE MOOJKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 3a HaIlpaBJI€HUE MEXXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoM>XHOCTHOE JMII0, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEIOMCTBEHHBIX
3aIIPOCOB:



MoJiy4aeT 3allpallliBaeMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJIEHCTBAS JOKYMEHTBl (CBENEHUs), HEOOXOAUMBIE MJsi IIPEeNOCTaBJICHUS
MYHHULMITAABHON yCiIyru, 1ub0 yBenoMiIeHHe 00 OTKa3e INpHU OTCYTCTBUH JOKYMEHTA
1 (Uau) HHQOpMaLUU;

Ipu HaJIUYUU OCHOBAHUN, IpeayCMOTPEHHBIX IYHKTOM 2.7.1
aJMUHUCTPATUBHOTO perjiaMeHTa, MNOArOTaBIUBAET IIPOEKT pelleHHss 00 OTKasze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX IS IIPENOCTaBIEHHUS] MyHUIUIIAIbHON YCIyTH.

[IpoekT pemeHus o0 oOTkaze B NpUeMe JOKYMEHTOB, HEOOXOOUMBIX JIf
MpeJ0CTaBIeHUs] MYHULUINIAJIBbHOW YCIYyrHd, C yKa3aHHEM IPHYMH OTKasa (B clydae,
eclid OCHOBaHHUSA JJII OTKa3a B IpUeMe HOOKYMEHTOB, HEOOXOAUMBIX IJis
MpeJOCTaBIICHUsT MYHHUIUIIAJIbHONW YCJIYTHd, CBA3aHBl C HapyILIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBaHMsA I OTKa3a B NIpHEME NOKYMEHTOB
NOJKHBI CcolepkaTh HHPOpMALMIO O HAUMEHOBAaHUU [JOKYMEHTOB (HMH(pOpMalUH,
CBEIEHHUI), KOTOpblE€ HE IMPEACTaBJIEHbl, COLEP)KaT HEIOCTOBEpPHBIE U (UJIX)
MPOTHBOpPEYMBBIE  CBEINEHUs, O(QOPMJIEHBl ¢ HapylLIeHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUIl), HaNpaBJseTCsl Ha COrJlaCOBaHWE B YCTAHOBJIEHHOM IIOpSJKE
[TOCPEJCTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO00O0OpOTA.

CoryiacoBaHue TIpoeKTa peueHuss 00 oOTKaze B IIpUeMe JOKYMEHTOB,
HeOOXOOUMBIX JJIsI NPedOCTaBJIIEHUS MYHHULUIIAIBHON YCJIYTU, OCYIIECTBJSIETCS B
nopsiake, MpeAyCMOTPEHHOM MYHKTOM 3.5.3aIMHUHUCTPATUBHOTO perjlaMeHTa.

AIMUHHUCTpATUBHbIE MNpPOLEAYPbl, YyCTaHABIUBAEMbl€ HACTOSALIMM IIYHKTOM,
BBITTOJIHSIIOTCS B JI€Hb ITOJYYEHUS CBEAEHUHN IO MEXBEIOMCTBEHHEIM 3alpocam.

PesynpTaTaMyu  BBINNOJHEHUs  AIMUHUCTPATUBHBIX  MPOLENYP  SBISIOTCA:
JIOKYMEHThI (CBeIeHMsI), HEeOoOXOoAUMBIe [JIsi IPENOCTaBICHUS MYHULUIIAIbHOU
YCIYTH, NPOEKT pelleHuss 00 OTKa3ze B IpUeMe MNOKYMEHTOB, HEOOXOOUMBIX IS
NpeaoCTaBIICHUS MYHHULIUIIAJIBHON YCIIYTH.

3.4.5. HMcnomHenue poLeayp, YKa3aHHBIX B MyHKTax 3.4.2,
3.4.4aqfMUHUCTPATUBHOIO0 pErjlaMeHTa, IIpPU HaAIWYUU TEXHUYECKOH BO3MOXHOCTHU
OCYILUECTBJISIETCS B ABTOMAaTU4YECKOM pexuMe C UCIIOJIb30BAHUEM
ABTOMATHU3UPOBAHHOW MHMOOPMALMOHHOW CUCTEMBI, MpeIHa3HAaYEeHHOU I OKa3aHUs

rocyJapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIYr, B TOM 4YHUCJIE€ C MOMEHTa perucTpaluu
3asBJIEHUS B COOTBETCTBHHU C IIYHKTOM 2.13 aAMUHUCTPATUBHOI'O pErJIaMEHTA.

3.4.6. MakcuMaJbHbI CpPOK BBINOJHEHUS AaJMUHHUCTPATUBHBIX MNOpPOLENYD,
yKa3aHHBIX B NYHKTe 3.4 aAMUHUCTPATUBHOI'O perjaMeHTa, COCTaBJIsIET TpU pabouux

JIHS.
3.5. IloaroroBka pe3ynpTara MyYHULMIAJIBHON YCIIYT'H

3.5.1. OcHoBaHMeM Haualjla BBIIOJHEHUS AJIMUHUCTPATUBHOU IMPOLENYPHI
IBJISIETCS IMOCTYIIJIEHHE OT JOJDKHOCTHOTO JIALA, OTBETCTBEHHOI'O 3a HAaIlpaBJIEHUE



MEXXBEJOMCTBEHHBIX 3aIllpOCOB, MJOKYMEHTOB (CBEIEHHUI), HEOOXOOUMBIX I
[IpeaOCTaBJIECHUA MYHULUIIAJIEHON YCIIYTH.

JIOM>KHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHWE AIMUHUCTPATHUBHOU
npouenypsl, saBiasercs Cexperaps ucCHOJIKOMa (panee - OOJDKHOCTHOE JIHMIIO,

OTBETCTBEHHOE 3a TIIOATOTOBKY pe3yjJbTaTa MNPeAOCTaBJIEHUSI MYHULUNAIBHOU
YCIIYTH).
3.5.2. JIOXHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yabTaTa

NPEAOCTABJICHUS MYHULIUITAJIBHON YCIIYTH:
paccMaTpuBaeT COHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX JJIS

[IPEeIOCTABIEHUS MYHULIMITIAJIBHOW YCJIYTU;
[IPU BBISIBJIEHUHW OCHOBAHUH U1 OTKa3a B IIPEJOCTABICHUU MYHULIMIIAJIBHON YCIIYTH,
yKa3aHHBIX B IIYHKTe 2.8.2 aAMUHUCTPATUBHOI'O pErjiaMeHTa, ITOATrOTABJIMBAET IIPOEKT

peleHus 00 0TKa3e B MPEAOCTABIEHUH MYHULIUITAIBHON YCIIYTH;

B CJly4yae OTCYTCTBHSI OCHOBAaHHUHU I OTKasa B MNPENOCTABICHUM MYHHUIUIIAJIBHOM
YCJIYTH, NPEeayCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOI'O perjiaMeHTa, I0 UToram
pPacCMOTPEHMsI JIOKYMEHTOB, HEOOXOAMMBIX MJs MPEeJOCTaBJIEHUsS MYHHULUIIAIBHON
yCJIyTY, IIOArOTAaBIIMBAET IIPOEKT Pe3yJsIbTara MPeNOCTaBIEHUS MYHULIMIAJIBHOM YCIYTd B
COOTBETCTBUHU C MOANYHKTaMHU | — 3 myHKTa 2.3.1 aAMUHUCTPATUBHOTO periaMeHTa;

HarpasJIsIeT MMOATOTOBJIEHHBINA MIPOEKT pe3yJibTaTa NPEeaOCTaBICHHUS MYHHUIUIIAJIbHOU
YCJIYIM Ha COINIACOBAHWE B YCTAHOBJIEHHOM TMIOpPSIAKE TOCPEACTBOM CHCTEMBI
3JIEKTPOHHOI0 JOKYMEHTOO0OPOTA.

AIMUHUCTPATUBHBIE IIPOLEAYPHl, YCTAaHABJIUBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJIHSAKOTCS B TEYEHHUE OJHOr0 paboyero aHs.

PesynpraTaMu BBINIOJNHEHUS aJAMUHUCTPATHUBHBIX MNPOLUEAYP SABISIOTCS: IPOEKT
pewieHydss 00 OTKasze B IMPEAOCTaBICHUU MYHULUINAIBHOW YCIYIrd, CIpPaBKU

(BBIIIMCKH ).

3.5.3. CornacoBanue U TIOANMUCAHUE TIPOEKTa pe3yJibTara IpeaoCcTaBlIEeHHs
MYHULMIIAJIbHOM  yCIyrd  (mamee —  IIPOEKThl  JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O IIOApa3fejieHus, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3yJibTaTa MYHULMNAIBHOU YyCIyrd, 3amecturenieM PykoBogutens Kcnonkoma,
PykoBoguteneMm Vcnonkoma.

[TogroToBjI€HHBIE MPOEKTHl JOKYMEHTOB, UMEIOILIME 3aME4YaHusi, BO3BpaAllalOTCS Ha
NopabOTKYy JIMLY, OTBETCTBEHHOMY 3a IOArOTOBKY pe3yJIbTaTa MYHUUMNAJIBHOM YCIYTH.
[locne ycTpaHeHUs 3aMeyaHUM IIPOEKThI JOKYMEHTOB IIOBTOPHO IIEPEHAOTCS JIJIs

COTJIaCOBAHUS U ITOAITUCAHMA.
PykoBoautens lKicnosikoMa INpu pacCMOTPEHHMHM MPOEKTOB IOKYMEHTOB IIPOBEPSET

COOJIIOJIEHHME AAMHUHUCTPATUBHOIO pPErjaMeHTa AO/DKHOCTHBIMU JullaMy Ficroikoma B

qaCTHU CPOKOB BBIIIOJIHCHHUA AIMHWHHCTPATHBHBIX IIPOLCAYP, HUX IIOCICOHOBATCIIBHOCTH H



TOJIHOTBI, HAJIMYMs COTVIACOBAHMM YIIOJHOMOYEHHBIX JOJDKHOCTHBIX JIHI] MCIONKOMA B
CHUCTEME 3JIEKTPOHHOI'0 JOKYMEHTO0O0POTA.

B ciyyae BeIsiBIeHMs HapyllIeHUI B 4acTH CPOKOB BBIIIOJTHEHUS aAMUHUCTPATUBHBIX
Nponlenyp, UX IOCJIENO0BATEIIBHOCTH M ITOJIHOTHI PykoBoautens Vcrnonkoma MHULIUUPYET

[IPUBJICICHUE K OTBETCTBCHHOCTH JIHL, NOIYCTUBLIMX HAPYIIEHUS, B COOTBETCTBHU C
[TYHKTOM 4.3 afMHHUCTPATUBHOI'O PErjlaMeHTa.

AJIMUHUCTPATUBHEIE Oponeaypel, YyCTaHaBJIIMBa€Mble HACTOSIIIAM [TYHKTOM,
BBIITOJIHAKOTCS B TEYEHUE OJTHOT'O pabOYero mHs.

PesynpratamMu BEINMONHEHUS aIMMHUCTPATHBHEIX MpOUENYyp SBISAIOTCS: pPEIIeHUE
00 oTKkaze B IpHeMe JOKYMEHTOB HE06XOIMMEIX UL NIpenoCTaBJIEHUS
MYHHIHUIIAJbHON YCIYTH, pelleHHe 00 OTKa3e B IpenoCcTaBICHUU MYHULMIIAJIBHON
yCIyTH, CIIpaBKa (BBIIIUCKA).

3.5.4. HMcrnonnenue [IpoUEenyp, YKa3aHHBIX B NYHKTax3.5.2,
3.5.3.aIMUHUCTPATHBHOIO perjaMeHTa, [IPpU HaJIUYUH TEXHHUYECKON BO3MOXXHOCTHU
OCYLUECTBIISIETCS B aBTOMAaTHYECKOM peXumMe C MCII0JIB30BaHUEM
ABTOMAaTH3MPOBAHHON MH(MOPMAaLHOHHOH CHCTEMBI, IpefHA3HAYEHHON IS OKA3aHUS
FOCYNapCTBEHHBIX U MYHHLIMIIAJIBHBIX YCIIYT.

MaxkcuManbHBIH CPOK BBIOJIHEHUS AAIMHUHHUCTPATUBHBIX MPOUENYP, YKA3aHHBIX B
MyHKTE 3.5.aIMUHUCTPATUBHOTO perjaMeHTa, COCTABISET ONUH paboYuil neHs.

3.6. Brigaya (HanpaBiieHue) 3asiBUTETIO pe3ysibTaTa MyHULUHUIIAIBHOH YCIYTH

3.6.1. OcHoBaHWeM Hayana BBIIOIHEHUS aIMUHUCTPATUBHOW MPOLELYPEI
ABJIACTCA  IIOJIyYCHHE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBIIOJHEHUE
AAMUHUCTPATUBHOM MPOLEAYPBI, JOKYMEHTa, MOATBEPKAAIOLIET0 [IpeaOCTaBIEHHE
MYHULMIIAJIBHOHU YCIIYTH.

JIOJUKHOCTHBIM  JTMIIOM, OTBETCTBEHHBIM 34 BBIMOJHEHHE aJIMIHUCTPATHBHOMU
npouenypsl, Cexperapp Mcnonkoma (nanee - qOIKHOCTHOE JIULIO, OTBETCTBEHHOE 3a
BbIIavy (HalpaBlIeHHE) TOKYMEHTOB).

3.6.2.  JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbI1a4y (HaIlpaBJIEHUE)
TOKYMEHTOB:

oOeCrieYnBaeT  pPETUCTPALMID M  BHECEHHE  CBEOeHHH o pe3yJbTaTe
IPEAOCTABJICHNA MyHHLUHUNAIbHOM YCIYTd B NOACHUCTEMY BeIEeHUS NOKYMEHTAIHHU
ABTOMAaTH3UPOBAHHOW HH(MOPMALIMOHHON CHCTEMEI, [IpP€AHA3HAYEHHOUW IJIS OKa3aHUS

rOCyIapCTBEHHBIX U MYHHUIUIIAJIbHBIX YCIYT;
M3BEINAET 3asABUTEJIA (€ro NpeaCcTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asiBJIEHUHU,

O Ppe3yibTaTe IpeNOCTaBICHUS MYHHUUMIIAIBHOH YCIAYTM M O BO3MOXHOCTH

[TOJTyH9CHHUA pe3ysibTaTa NMPENOCTaBICHUs MYHHULUNAIbHON yeiayru B UcnoakoMe wim
B MODI].



Vicmonnenne  mpouenyp OpM  HaIMYMM  TEXHHYECKOH  BO3MOIKHOCTH
OCYILLECTBJIIETCS B ABTOMAaTHUYECKOM peXuMe C MCITOJIb30BaHHUEM
aBTOMaTU3MPOBAHHOW MHQOPMAaLMOHHONW CHCTEMBI, MpeAHA3HAYEHHOM IS OKA3AHMS
rOCyJapCTBEHHBIX U MyHULUIIAIbHBIX YCIYT.

AIMUHHUCTPATUBHbIE MPOLEAYDPHl, YCTAHABIHBAEMBbIC HAaCTOSAIUM IIYHKTOM,
BRITIOJIHAIOTCS B TEYCHHE ONHOTO pabodero AHA CO JHS MOANMUCAHHMS JOKYMEHTA,
SIBJISFOLLIETOCS pe3yJibTaTOM [IpeoCTaBJI€HUS MYHULIUIIAJIbHOM YCIIYTH,
YIOJIHOMOYEHHBIM IOJDKHOCTHBIM JIUIIOM HMcrosikoma.

PesynpraraMu  BBINOJHEHUS AIMUHUCTPATUBHBIX  NPOLEAYP  SABISKOTCH:
PasMCLICHUE CBENECHHH O pe3yJbTaTe NPENOCTaBJIEHUS MYHUIHUIIAIBHOI YCJIYTH B
HH(QOPMALIMOHHBIX CHCTEMAaxX, M3BEIIEHUE 3aSBUTENS (ero MPEACTABUTENS) O
pE3yJIbTATE IIPEIOCTABJICHHUS MYHULIUIIATBHON YCIYIH U CIIOCO0aX ero moyyyeHus.

3.6.3. llopsamox Bblmauu (HampaBiIeHUs) pe3yiapTata IIpeaoCTaBJICHUS
MYHUIHUIIAJIBHOW YCJIYTH:

3.0.3.1. Ilpn oOpameHun 3asBUTENS 3a Pe3yJIbTATOM MYHHULUIIAJIbHON YCIIYTH B
M®ILI, paborHuk M®I] BeIIaeT 3asIBUTEIIO pe3ynbTaT MYHHUHUIAJIbHOW YCIYTHA B
(hbopme sK3eMmIspa JJIEKTPOHHOIO JOKYMEHTa Ha OymMaxHoM Hocutejae. Ilo
TpeOOBaHHIO 3asiBUTE/sI BMECTE C OK3EMIUISIPOM DJICKTPOHHOI'O JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My IIPEeJOCTaBISETCS OK3EMIUISAP 3JEKTPOHHOTO HOKYMEHTA
IyTEM €ro 3aluMCH Ha CBEMHBIM HOCHUTENb HWH(OOPMALUH MM HaIpaBIeHUS
JK3CMILIApa 3JIEKTPOHHOTO NOKYMEHTa IO 3JIEKTPOHHOH IOYTE B agpec 3asBHUTEs.
IIpy 3anucu Ha cheMHBIA HOCHUTEND HH(QOpMalUKU WM HAalpaBiIeHUU 3K3EMILIsSIpa
JJICKTPOHHOTO NOKYyMEHTA, Ha OCHOBE KOTOPOI'0 COCTABJIEH 3K3EMIUISP 3JEKTPOHHOTO
IOKyMEHTa Ha OyMa>XHOM HOCHUTEJE, [0 3JEKTPOHHON IOYTE MICHTHYHOCTE TAKOTO
JK3EMILIApa 3JIEKTPOHHOrO MOKYMEHTa 3K3EMILISAPY 3JIEKTPOHHOI'O AOKYMEHTa Ha
OyMaXHOM HOCHUTEJIE 3aBepsIeTCS YIIOJIHOMOYEHHEBIM COTPYAHUKOM C
HCII0JIB30BAHUEM yCHJICHHOHN KBaTH(MUIMPOBAHHON 3JIEKTPOHHOM IO IIHCH.

AIMVHUCTPAaTUBHBIE TPOLENYpPBl, YCTAHABIMBAEMBIE HACTOSIIHM [IYHKTOM,
BBITTOJIHAOTCA B IIOPAAKE O4YEPENHOCTH, B JACHb NPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTer ML,

PesynbraramMu  BBINOJTHEHUS  aIMHHUCTPATHBHBIX NpoOLEenyp  SIBISIOTCH:
¢pukcauus (akTa BBIIAYH pe3yNbTaTa NPeoCTaBJIECHHUS MYHHUIMIIAJIBHOU YCIYTd B
ANC MOLI, pesynbraT NpenoCTaBlIeHUS MYHHIMUNIAILHOIN YCIIYTH, BBIJaHHBIN
3aABUTEJIIO.

3.6.3.2. Ilpu obpameHun 3asBUTENS 3a PE3YNbTATOM MYHUIUIIAIBHON YCJIYTH
qyepe3 PecnyOnvKaHCKUMH NOpTan 3asBUTENIO B JUYHBIN KaOHHET ABTOMATHYECKW

HalpaBJACTCA  3JICKTPOHHBIM 00pa3  MOKYMEHTa, SBJSIOIIErOCS PEe3yIbTATOM
IIpEenOCTaBJICHHUS MYHULUIIAJIBHOHU YCIIYTH, [MOAMHUCAHHBIN YCUJIEHHOH



KBaJIU(QHUIHUPOBAHHOM BJIEKTPOHHON MOIIMHUCHIO YIIOJJHOMOYEHHOI'0 JOJIXKHOCTHOTO
nuua Mcrmoiakoma.

AIMUHUCTPAaTUBHBIC IIPOLECAYPHI, YCTaHaBIWBAEMBbIE HACTOSIIHUM IIYHKTOM,
BBITIOJIHSFOTCS B J€Hb MOANHMCAHUS JOKyMEHTa, NOATBEPKAAIOIIEr0 IIPEeNOCTaBICHUE
(0Tka3 B  IPEOOCTaBIIEHWH) MYHULMIIAJBbHOW  YCIYrH, YIIOJIHOMOYEHHBIM
IOJIXKHOCTHBIM JIUIOM Mcronkoma.

PesynbraTaMu  BBIMOJHEHHS  AJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBJieHUe (IPEeHOCTaBIeHHE) C HCIOIb30BaHUEM PecnyOiaukaHCcKoro moprana
3aBUTEJII0  OOKYMEHTa, IOATBEPXKIAOILIEr0 IMpeAoCTaBJIeHHE MYHULMIAIbHOMN
yCJyru (B TOM YMCJI€ OTKa3 B IIPEAOCTABIEHUU MYHUIIUTIIAIBHON YCIyIH).

3.6.3.3. Ilpu obOpaieHun 3asgBUTENSA 3a PE3yNbTaTOM MYHHUIUIIAILHONW YCIYTH B
McrnonkoM, [DOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIJAyy (HampaBieHue)
JIOKYMEHTOB, BBIJAET 3asBUTEJIIO pE3yJbTaT MYHULMUIANbHOHW ycuyru. Ilo
TpeOOBaHHIO 3asBUTENs BMECTE C O3K3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJI€ €My IpPeNOCTaBIAETCS 3IK3EMIULSIP 3JEKTPOHHOIO JOKYMEHTa
[IyT€M €ro 3alHuCh Ha CBEMHbIM HOCHUTEIb HHQOPMALUH WIX HalpaBiIeHUs
3K3EeMILIsIpa 3JICKTPOHHOI'O JOKYMEHTAa I10 3JIEKTPOHHOM IMOYTE B aJipec 3asiBUTEJIS.

AJIMUHHUCTPATUBHbIE MPOLEAYPHI, YyCTaHABIMBAEMble HACTOSIIUM IIYHKTOM,
OCYWECTBISIOTCA B TMOpPSAAKE OYEPEOHOCTH, B J€Hb MNPHUOBITUS 3asABUTEJS B
COOTBETCTBHHU C llpaBuiiamu BHYTpEeHHErO TPy AOBOI0O pacnopsaka McnonkoMma.

Pe3ynbraTOM BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: (GUKCALIMS
(akTa  BbIIAYM  pe3ynabTaTa I[PEAOCTABIEHUS  MYyHULUNAIbHOW  YCIYyrd B
aBTOMaTU3HPOBAHHOW HH(OPMALUOHHON CHCTeMe, IpeJHA3HAYEHHOU IJIsS OKa3aHHUS

rOCYJapCTBEHHBIX U MYHULUITAJIBHBIX YCIIYT,
3.7. UcnpaBiieHrue TEXHUUYECKUX OIIHUOOK

3.7.1. B cny4ae o0OHapy)XeHUs TEXHHUYECKOH OIMHMOKH B JOKYMEHTE,
SIBJISIFOLLIEMCSL  pe3YyJIbTATOM MYHHULMIIANBHONW YCIYTH, 3asBHUTENb HAIpaBlsSeT B
Mcnonkom:

3asiBJieHHEe 00 MHCIpaBJIE€HUU TEeXHUYECKOH omubku (mpuiioxeHue NoS5 «k
HaCTOSALIEMY aIMUHUCTPATUBHOMY PErJIaMeHTY);

JIOKYMEHT, BBIJAHHBIM 3asfBUTENIO KakK pe3yJbTaT MYHULUIAIBHOW YCIYLH, B
KOTOPOM COZEPXKUTCS TeXHUYECKass OIIUOKa;

JOKYMEHTBI, UMCIOIIHE HOPUAUYECKYIO CHUIY, CBUACTEILCTBYIOILIHUE O HAJIUYUHU
TEXHUYECKOM OIIMOKH.

3asiBiieHHE 00 HUCIpaBJIEHHM TEXHUUYECKOM OIIMOKHA B CBEIEHUSX, YKa3aHHBIX B
AOKYMEHTE, SBJIAIOLIEMCS pe3yJbTaTOM MYHULOUIIAJBHOM YCIYTrH, I[OHAETCH
3assBUTEJIEM (YMOJHOMOYEHHBIM IIPEJCTABUTENEM) MMOYTOBBIM OTIIpaBieHUeM (B TOM



4UCJIE C UCIIOJIB30BAaHUEM DJJIEKTPOHHOM MOUThI), JUOO uepe3 PecnybiaukaHcKuUit

noptan unu MOLI.

3.7.2. JloOM>KHOCTHOE  JHII0, OTBETCTBEHHOE 3a IpUeM JOKYMEHTOB,
OCYLIECTBJIIET IpUeM 3asaBJIEHUss OO0 UCHIpaBIeHUM TEXHUYECKOH OIIUOKH,
pPETUCTPUPYET 3asiBJIEeHHWE C IPUJIOKEHHBIMU JOKYMEHTAMH M IIepelaeT uX
NOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AIMUHHUCTpATUBHBIE MpPOLENYphl, YCTAaHaBIMBAE€Mbl€ HACTOSIIUM IYHKTOM,
BBIIIOJIHAKOTCS B TEYEHUE OJHOTO paboyero AHA C JaThl PErUCTPALIUH 3asIBIIECHUS.

Pe3ynpTraTaMy BBIMOJHEHHUS aAMUHUCTPATUBHBIX NIPOLEAYDP SBISIOTCS: IPUHSATOE
1 3apEeruCTPUPOBAHHOE 3asBJIEHHE, HAlIpaBJIEHHOE HAa PACCMOTPEHHUE NOKHOCTHOMY
JIULY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOIDKHOCTHO€ JIMLIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTBI M B I€lI4X BHECEHUS MUCHpPABJIEHUN B JOKYMEHT,
SIBJISIIOLIIMKMCS pE3YIBbTaTOM MPENOCTaBICHUSI MYHULUIIAJILHON YCIYTH, OCYIIECTBIISET
MpOLEenYypPhl, MPENYCMOTPEHHBIE IIYHKTOM 3.5aIMUHUCTPATUBHOI'O perjaMeHTa, U
BRIJAET HCIIPABJICHHBIA JOKYMEHT 3asBUTEJIO (YIIOJJHOMOYEHHOMY IpeACTaBHTENIO)
JIMYHO IIOJ POCIMCEH C M3BATHEM Y 3asiBUTEJS (YIOJHOMOYEHHOIO IMpPEINCTaBUTEIS)
OpUruHaiga JOKYMEHTa, B KOTOPOM COIEPXHTCS TeXHHYecKas OIluudKa, WU
HampaBJsgeT B  aJpec 3asdBUTES IIOYTOBBIM OTIpaBjieHHEM (IIOCPECTBOM
3JICKTPOHHOW IIOYThI) IMHCBMO O BO3MOXHOCTU IIOJYy4YE€HUS HOKYMEHTa IIpH
IpeJoCcTaBieHHH B VICIIOJIKOM oOpuruHanza JOOKYMEHTa, B KOTOPOM COHEPXUTCS
TeXHU4YecKas omuodka.

AIMUHUCTpAaTUBHbBIE MpPOLUEAYpPHl, YCTAHAaBJIMBAE€Mbl€ HACTOSIIUM IYHKTOM,
BBIITOJIHAIOTCS B TE4YEHHE [ABYX pabouyux MOHEW mocyie OOHapyXKeHHsS TEXHUUYECKOMU
OLIUOKM WU MOJYy4YEHUS OT JOOro 3aMHTEPECOBAHHOIO JIHMIA 3asBJIEHUS O
NONYIIEHHON OLIHOKE.

PesynpTaTaMu  BBINIOJIHEHHS  aAMHHUCTPATUBHBIX  MPOLEAYP  SABISIOTCS:

BbIJIAHHBIW (HAIIPaBJIEHHBIN ) 3asIBUTEJIFO JOKYMEHT.
4. ITopsaiok ¥ OPMBI KOHTPOJIA 3a IIPEeOCTaBIEHUEM MYHHIIUIAIBEHON YCIyTru

4.1. llopsimok oCylIEeCTBIIEHUS TEKYILErO KOHTPOJIS 32 COOIOAEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JOJHKHOCTHBIMH JIMLIAMU ITOJIOKEHUM aIMUHUCTPATUBHOTO PETIaMeHTa

U UHBIX HOPMaTHUBHBIX IIPAaBOBBIX aKTOB, YCTaHABIIMBAKOIIMX TPEOOBAHUS K
[MPeJOCTaBJICHNIO MYHHUIIMIIAJIbHON YCIYTH, a TAaK)X€ [IPUHITUEM UMHU PEILICHUT

KOHTponb 3a IOJTHOTOM M Ka4yeCTBOM IIPEAOCTaBJIEHUS MYHUIMNAIBHON YCIIYIH
BKJIFOYAET B Ce€0s BBISBJICHUE U YCTPAHEHWE HAPYLIEHUH IpaB 3asgBUTENIeH, NIPOBEIEHUE
[IPOBEPOK COOJIFOAEHUS NPOLENYP NPENOCTABIEHNUS] MYHULIMIIATBHON YCIIYTH, ITOJTOTOBKY



pemieHuH Ha  OeHCTBUs  (0e3medCTBUE) JOMDKHOCTHBIX JIMI[ OpraHa MEeCTHOIO

CaMOYITpaBJICHHUS.
dDopmamMu KOHTPOJIsL 32 COONIOAEHHUEM HCIIOJIHEHHUS aIMHHUCTPATUBHEIX poueayp
SIBJISIFOTCSI :

) mnpoBepka M COrJacoBaHHE IPOEKTOB JOKYMEHTOB TIO [IpeNOCTaBICHHIO
MYHULIUIIAJIBHOX YCIIYTH;

2) MpOBOAMMBIE B yCTAHOBIIEHHOM IOPSIIKE IIPOBEPKU BEICHUS NeJIONPOU3BOICTBA;

3) TpoBeAeHHE B YCTAHOBIEHHOM IIOPSIKE KOHTPOJLHBIX IPOBEPOK COOJIIONEHHUS
[Ipouenyp nNpeaoCTaBlIeHUs MYHULUIIAIIBHON YCITYTH.

B mensx TeKymero KOHTpOJs UCIOJb3YIOTCS CBEIESHHUS, UMEIOIHECS B IJIEKTPOHHOM
Oaze MaHHBIX, CIy)XeOHasi KOpPPECIOHIEHIWS, YCTHAs W MHCbMEHHAs HH(pOpMaIUs
JOJDKHOCTHBIX JIMIL, OCYIIECTBIIAIOIIMX BBIIIOJHEHHE aJMUHHUCTPATUBHBIX IPOLENYD,
JKYpHaJIbl y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U APYTHE CBEIECHMUS.

Jyis ocyliecTBiIeHHsT KOHTPOJISA 3a COBEPLUCHHWEM IEWCTBUI Ipu [IpeaOCTaBJIEHUHU
MYHWLUIAIbHOH YCIyTH ¥ TPUHATHM PEIIEHUH pPYKOBOAUTENIO OpraHa MECTHOIO
CaMOyNpaBJCHUs ~ NMPEACTABJIAOTCS  CIPaBKU O  pe3ynbTaTax  IpPeNOCTaBJIEHUS
MYHULUITAJIBHOX YCIYTH.

O ciy4dasx M NpUYMHAX HapYLIEHUS CPOKOB, MOCJEN0BATEILHOCTH U COAEepKaHUs
aIMUHUCTPATUBHBIX ~ MPOLENYP JO/DKHOCTHBIE JIMIIA HEMEIUIEHHO HH(MOPMUPYIOT
PYKOBOIMTEJIsI OpraHa, IPENOCTABIAIOIIECr0 MYHULUIIANBHYIO VCIYLY, a TaKKe
MPEANIPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HapYIIEHHUIA.

Texymuii  KOHTpoib 3a  COONIOJEHHMEM  IOCJIENOBATEILHOCTHU JNEUCTBUI,
OIPELEJIEHHBIX aIIMAHUCTPATHBHBIMHU [IpoLeaypamMu 110 [IPEOOCTaBJIEHUIO
MYHHULMIIAJIBHON  YCJIyTH, OCYIIECTBIIETCS 3aMECTHTENIEM PYKOBOIUTEJIS OopraHa
MECTHOTO  CaMOYIPaBJIEHUS, OTBETCTBEHHBIM 32  OpraHW3al{i0  paboThl IO
[IPEAOCTABICHHUIO MYHHIUINAIBHON YCIYyTH, HA4ajJbHUKOM OTJeja, OCYILLECTBISIOIIETO
OpraHU3aLHUI0 pabOThI 10 IPEAOCTABICHUIO MYHHUIUIIAIBLHON yCIYTH.

[lepedyeHp  OOKHOCTHBIX  JIMLL, OCYILECTBIIIOIIUX  TEKYLIUH  KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOXKEHUAMHU O CTPYKTYPHBIX IOAPA3LEeHUSAX OpraHa MeCTHOTIO
CaMOYIIpaBJICHUS U JOJDKHOCTHBIMM periiaMmeHTaMH.

4.2. IlopsAioK ¥ NEpUOIUYHOCTE OCYILIECTBICHUS IJIAHOBBLIX U BHEIJIAHOBEIX
[TPOBEPOK ITOJIHOTBI M Ka4€CTBA IIPENOCTABICHUS MyHULUIIAIIBHOM YCIYTH, B TOM YHCJIE
[IOPSAAOK U (POPMBI KOHTPOJIS 3a ITOJITHOTOM M KaUyeCTBOM [Ipe1OCTaBJICHUS
MYHHLUIIAJIBHOU YCIIYTH

4.2.1. KOHTpOJIb 32 MOJHOTOH U KaueCTBOM IPeA0CTaBIEHUS MYyHHUIHUIAIbHOI

YCIIyTH OCyllecTBIsieTcs B popMax:
| ) npoBeneHus NpoOBEPOK;



2) paccMOTpeHHUs kKanob 3asBUTeNen Ha AercTBuUs (O0e3neiicTBue) Mcenonkoma, a
TaK)X€ UX NOJDKHOCTHBIX JIML, MYHULMITIAJIbHBIX CIIyXKAIHX.

4.2.2. B uenAx OCYLIECTBJIEHUS KOHTPOJS 3a IMOJHOTOH U KadyeCTBOM
NPENOCTABIECHUSI MYHUIUIIAJIBHOU YCIYIrd IPOBOLSTCS IIJIAHOBBIE U BHEIJIAHOBBIE

npoBepku. llopsanoxk © NEpUOAMYHOCTH OCYLIECTBIEHUSA IIJIAHOBBIX IIPOBEPOK
ycTaHaBlMBaeTcs  MmiraHoM  paborel  Mcnonkoma. Ilpw  mpoBepke  MOryT
paccMaTpuBaThCs BCE BONPOCHI, CBsA3aHHBIE C MPENOCTABJIEHHEM MYHHUIMUNIAILHOMN
yClyru (KOMIIJIEKCHBIE TIIPOBEPKH), WA OTAEJBbHBIM BOIIPOC, CBSI3aHHBIA C
[Ipe1OCTaBJIC€HMEM MYHUUMIIAJBHON YCIYyrH (TeMaTudeckue MnpoBepku). IIpoBepka
TaKXX€ MOXXET MPOBOAUTHCS MO0 KOHKPETHOM Kajo0e 3asiBUTEIIA.

4.2.3. BHennaHOBBIE IIPOBEPKHU IPOBOLATCS B CBSI3U C INPOBEPKOH YCTpaHEHUS
paHee BBISIBJIEHHBIX HApYIIEHUH aJIMUHUCTPATUBHOIO pErjaMeHTa, a TaKXe B ciyyae
[MOJIy4eHUs kajnod 3asBuTesned Ha AeucTBUs (Oe3mericTBue) Mcmonkoma, a Takxe HUX
NOJDKHOCTHBIX JIUL, MYHULIMIIAJbHBIX CIIyXKaI[UX.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIISAIOTCS B BUAE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCs BBISBJIIEHHBIE HEJOCTATKU U NPEAJIOKEHHUS 10 X YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML OpraHa, IpeI0CTaBIISIOLIETO
MYHHULIMIAIBHYIO YCIIYTY, 3@ pELIeHUs U AeicTBUs (0e31eiiCTBUE ), IPHHUMAEMBIE
(OCyIeCTBIIsIEMBIE) MU B XOJ€ NIPENOCTABICHUS MyHULMITAIEHON YCIIYTH

[lo pesynpraTaM NpPOBENEHHBIX IMPOBEPOK B CIy4ae BbBISBICHUS HAPYILIEHUI IIpaB
3asBUTEJIEM BHUHOBHBIE JIALA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUHU C
3aKOHOZaTenbCTBOM Poccurickon Denepanum.

PykoBoauTenb opraHa MECTHOIO CaMOYMOpaBJ€HHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PACCMOTPEHHUE 3a5IBJICHUH.

PykoBoauTe b (3aMECTUTENL PYKOBOAMTENS) CTPYKTYPHOIO MOApa3eIeHns OpraHa
MECTHOIO CaMOYMpaBJIeHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBpPeMEHHOe U (UJju)
HeHaJJIe)Kallee BBIMOJHEHUE aJIMUHHMCTPATUBHBIX NEHUCTBUH, yKa3aHHBIX B pasfeie 3
aIMUHUCTPATUBHOIO PErjaMeHTa.

JIOJDKHOCTHBIE JIML@ U UHbIE MYHULMIAJIBHBIE CHIy)KalllMe 3a pelleHUs U NeUCTBUS
(OespelicTBue), INpUHUMaeMble  (OCYILUECTBIsSeMble) B  XOAe  IIPEAOCTABICHUS
MYHULUITAJIBHON YCJIYTU, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM

OpsIAKE.

4.4. IlonoxxeHusi, XapaKTepu3yrouye TpeOoBaHus K NOPAAKY U hopMaM KOHTPOJIS 3a
MpeI0CTaBICHUEM MYHHUIUITAIBHON YCIYTHd, B TOM YHUCJIE CO CTOPOHBI IpaXkaaH, UX
00BeIUHEHUI U OpraHU3aluii
KoHTposp 3a mpeaocTaBiieHHEM MYHULUNAIBHON YCIYTH CO CTOPOHBI I'paXkaaH, WX



OOBEAMHEHMI ¥ OpraHU3alui, OCYLIECTBIAETCS ITOCPEACTBOM OTKPLITOCTH AESTEIbHOCTH
OpraHa MECTHOT'O CaMOYIpPaBJIEHHs MpPH IMPEJOCTABIEHUHM MYHHUIMIAIBHON YCIYIH,
[TOJly4eHHUs]  IIOJIHOM, aKTyaJlbHOW U  JOCTOBEPHOM HHGMOpPMAMH O IOPSIKe
[IPEOCTABICHNs] MYHUIUIIAJIBHON YCIYTH W BO3MOXXHOCTH HOCYAEOHOTO pacCMOTpEHMS

oOpaiueHuii (xano0) B polecce NpefoCTaBlIeHUs MYHULUIIAILHON YCITYTH.

5. JlocyneOHBIN (BHECYNEOHBIN ) NOPSA0K 00KaJIOBaHUS pELIeHUN U NelCTBUI
(be3neicTBHsI) OpraHa, NpeaoCTaBISIOIEr0 MYHUIMIAIbHYIO YCIYTY,
MHOTO(QYHKIIHOHAJBHOTO LIEHTPa NPEeJOCTABIEHHS FOCYJapCTBEHHBIX U
MYHHULMIIAJIbHBIX YCIYT, OpraHu3alui, yKa3aHHBIX B yacTu 1.1 cTtaTteu 16
QenepanbHoro 3akoHa Ne210-P3, a Takxke UX JODKHOCTHBIX JIML, MYHULIUIAIbHBIX
CIIyKalluX, paOOTHHUKOB

5.1. 3asABUTENIM UMEIOT NPaBO Ha 00)KaJ0BaHUE B JOCYAeOHOM IOPSAKE pelleHHi
M NEeUCTBUH (0e31eHCTBHs) OpraHa, MPENOCTABISAIOIIEr0 MYHHIMNIAILHYIO YCIYTY,
AO/DKHOCTHOTO  JIMLla OpraHa, MpeJOCTaBISIOLIEr0 MYHHIUNAIBHYIO YCIYTY,
MYyHHIHUIIAJIBHOIO  CJIyXallero, pyKOBOAUTENS  OpraHa, MPeLOCTaBISIOIIErO
MYHULUOAJIBHYO YyCIYTY, MHOTO(DYHKLIHOHAJIBHOTO [EHTpA, paboTHHKA
MHOTO(YHKLIHOHAIBHOIO LIEHTpa, OpraHU3aluii, NPeNyCMOTPEHHBIX YacThio 1.l
cratbu 16 PenepanpHoro sakona Ne 210-®@3, a Takke uX paGOTHUKOB.

3asBUTEJIb MOXET OOPaTUTHCA C )KaJ000H, B TOM YHUCIIE B CIEAYIOLIUX CIYYasX:

|) HapylIeHHe CpOKa PEerucTpaluy 3ampoca O MPeaoCTaBIeHUH MYHHUIUIIAIbLHOM
yCIIyru, 3anpoca, ykasaHHoro B ctathbe 15.1 @enepanbHoro 3axkoda Ne 210-D3:

2) HapylIeHHE CpOKa MpeJOCTaBJIeHUs] MYHULUIIAIbHOW yCIyrd. B ykazaHHOM
clydae nocynedbHoe (BHeCyaeOHOe) oOkalloBaHUE 3asiBUTEIEM DPEIICHUN W NeiCTBUIL
(be3nericTBUA) MHOTO()YHKIIMOHAJIBEHOTO [IEHTpA, paboOTHUKA
MHOTO()YHKLIHOHAJIBHOTO [IEHTpa BO3MOXXHO B ciyyae, eCJIu Ha
MHOTO(QYHKLHOHAIBHBIA LEHTP, pelleHHMs M pAelcTBus (6Ge3melicTBHE) KOTOPOro
00XalnyloTCs, BO3JOKeHa (YHKIMA IO NPEAOCTaBIEHHIO COOTBETCTBYIOIIUX
MYHULMIIAJAbHBIX YCJIYyr B MOJHOM OOBEME B MOpsAKE, ONPENEIEHHOM YacThio 1.3
cratbu 10 PenepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHWe y 3agBUTENs JOKYMEHTOB MIM HHbOpMamWH JH6O
OCYWIECTBJICHUS JEUCTBUH, IMPEJACTAaBICHUE MIIM OCYLIECTBIEHHE KOTOPBHIX He
NpeaqyCMOTPEHO HOPMAaTUBHBIMU IpPaBOBBIMH akTamMu Poccuiickoit ®epepauuu,
HOPMaTHBHBIMU TMpaBOBBIMU akTaMH Pecnybnuku TarapcTtaH, MyHULUNAIbHBIMH
MpaBOBbIMM aKTaMM JJIsl IPEOCTABICHUS MYHULUIIAIBHON YCIIYTH;

4) OTKa3 B INpUEME [JOKYMEHTOB, NpPENOCTaBJIEHUE KOTOPBIX [IPEenyCMOTPEHO

HOPMAaTHBHEIMM IpaBOBBIMM akTamu Poccunickoli ®enepannn, HOpMaTHBHBIMU



MpaBOBBIMU aKkTaMH PecnyOnauku TaTapcTtaH, MyHHLUUNAIbHBIMU IIPABOBBIMU aKTaMH
JJIsl IPEIOCTAaBJICHUSI MYHUIIUITIAJIBHOU YCIYTH, Y 3asIBUTES;

5) OTKa3 B NPEJOCTaBIEHUN MYHUIMNIAIBHON YCIYIH, €CJIM OCHOBAHMS OTKAa3a He
MPEeIyCMOTPEHBl (PelepaJbHBIMU 3aKOHAMM M NPHUHATHIMU B COOTBETCTBHH C HUMHU

MHBIMA HOPMATUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoil @enepanuu, 3aKOHAMHU U
WHBIMM ~ HOPMAaTHUBHBIMM  NpaBOBBIMH  akTaMu  Pecnybnukum  Tarapcrasy,
MYHUIUNATBHBIMK  NPAaBOBBIMU aKTaMH. B  ykaszaHHOM cliydae pgocyneGHOe
(BHEecyneOHOe) objxanoBaHWe 3asBUTENEM peIIeHHH W JaedcTBUHl (6e3meiicTBus)
MHOTO(QYHKI[HOHAJIIPHOrO LEHTpa, pabOTHHUKA MHOrO(QYHKIMOHAIBHOIO IEHTpA
BO3MOJXXHO B CJly4ae, €C/iM Ha MHOTO(MYHKLIMOHAJIbHBIA LEHTP, PELICHUS U NEHCTBHUS
(ObesnmeiicTBrE) KOTOpPOro 00XKanyroTCs, BO3JOXKeHa (YHKLMS IO IPEIOCTABIIEHHIO
COOTBETCTBYIOIIMX MYHHLMIAJBHBIX YCIYr B IIOJIHOM 00BeMe B IOPSIKE,
onpeaesieHHOM 4acThio 1.3 crateu 16 OenepanbHoro 3akona Ne 210-D3:

6) 3aTpeboBaHMe ¢ 3asgBUTENS NPU NPENOCTABICHUH MYHHULMIAIbHOMN YyCIYTH
[171aTel, HE€ MNPEAYCMOTPEHHOHW HOPMATUBHBIMM MPaBOBBIMHU aKTaMU POCCHICKOI
Genepanyuu, HOPMAaTHBHBIMM INpaBOBBIMU  akTaMd Pecmy6aumku  Tartapcran,
MYHHULIAIAJIbHBIMY IPABOBBIMHU aKTAMHU;

7) OTKa3 opraHa, NPeAOCTaBISIOIIEr0 MyHUIHUNAILHYIO YCIYTY, MOJKHOCTHOTO
TALA oprasa, [IpEeNOCTaBIIAIOIIETO MYHULUIIAJIBHY O YCIYTY,
MHOTO(QYHKIMOHAJIBHOIO LEHTpa, pabOoTHHKA MHOTO(MYHKIMOHAIBEHOIO [EHTpa,
OpraHM3allu{, NPeNyCMOTPEHHBIX 4YacThio 1.1 crateu 16 @enmepanpHOro 3axkoHa No
210-®3, unm ux pabOTHUKOB B UCMPABIEHUH AONYILEHHBIX UMU OMEYATOK U OIIHUOOK
B BBIAHHBIX B PE3YJIbTATE NPEAOCTABICHHS MYHULMNAIbHON YCIYyId JOKYMEHTax
IU00 HapylIEHHE YCTaHOBJIEHHOIO CPOKa TaKWUX MCIpaBieHHUi. B ykazaHHOM cliyyae
nocynedbHoe (BHecyneOHoe) o0kKajloBaHUE 3asBUTEIEM pPElIeHUH U JOeUCTBUH
(6e3nmericTBUS ) MHOTO(YHKIUOHAJIEHOTO LHEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO [IEHTpAa BO3MOYKHO B cllyyae, eCJIH Ha
MHOTO(QYHKIMOHA/IBHBIH LEHTp, pelleHus M JelcTBust (6e3meiicTBHE) KOTOPOTO
00XKaNyIOTCsl, BO3JIOXE€HAa (QYHKLUUS I0 MPEJOCTABIEHHIO COOTBETCTBYIOIIMX
MYHULUIIAIBHBIX YCJIYT B IIOJIJHOM OO0BEMe B MOPSAJKE, ONPENEIIEHHOM YacThbio 1.3
ctaTbu 16 @enepanibHoro 3akona Ne 210-D3;

§) HapylIeHHe CpOKa WJIM MOpsAAKa BBIJAYH JOKYMEHTOB IO pe3ylbTaTaM
NpeaoCTaBII€HUS MYHULIUNIAIBHOM YCIYTH;

9) TpUOCTAHOBJIEHME IPENOCTABICHUS MYHHMLMIANBHOH  YCIYTH, €CjH

OCHOBaHMUs IPUOCTAHOBJICHHsS HE IPEeNYCMOTpPEeHbl GdenepaJbHbEIMA 3aKOHAMH H
IPUHSATBIMA B COOTBETCTBHU C HUMH HMHBIMM HOPMAaTUBHBIMH INPABOBBIMU aKTaAMU

Poccuiickoin ®enepanuu, 3aKOHAMHU W UHBIMM HOPMATHBHBIMU [IPaBOBBIMU aKTaMH
PecriyOonuku TartapctaH, MyHUIUIATBHBIMH IpaBOBBIMH aKTaMHU. B ykazaHHOM
cinydae gocynedbHoe (BHecyneOHOe) 00)kajloBaHUE 3asBUTEJIEM PELIEeHUN U NEeUCTBUN



(0e3mencTBUA) MHOTO(DYHKLIHMOHAJIBHOIO [EHTpA, pabOTHHKA
MHOTO(YHKIMOHAJIBHOIO [HEHTpa BO3MOXHO B ciydae, eCcJIu Ha
MHOIO(QYHKIHOHAJIbHBIM LEHTP, pelleHus U JelcTBus (Oe3meicTBHE) KOTOPOro
00XalyroTCsl, BO3JIOK€Ha (QYHKLUHMSA 10 MPENOCTABICHUID COOTBETCTBYIOLIMX

MYHULMNAJIBHBIX YCIYI B IIOJHOM 00BEeMe B MOPAAKE, ONpeleIeHHOM YacThio 1.3
crathbu 16 PenepanbHoro 3akoHa Ne 210-03.

10) tpeboBaHnme y 3asgBUTEs NpPHU NPENOCTABICHHUU MYHHUIUNAILHON YCIYIU
JIOKYMEHTOB UM HH(QOPMAIWH, OTCYTCTBUE U (UJIH) HENOCTOBEPHOCTH KOTOPBIX HE
yKa3blBaJIUCh IPHU IE€pPBOHA4YaJIbHOM OTKa3e B IPUEME AOKYMEHTOB, HEOOXOIUMBIX
JUIss  TpeJOoCTaBJI€eHUs  MYHHUIMIIAJIBHOM  YCIyrd, JubO0 B MNpPegoCTaBIEHUU
MYHUIMNAJIbHON YCIYTI'H, 38 UCKJIIOYEHHEM CIIy4aeB, NPENYCMOTPEHHBIX ITYHKTOM 4
qactu 1 cratem 7/ DenepanbHoro 3akoHa Ne 210-®3. B yka3zaHHOM ciy4ae
nocynebHoe (BHecyneOHoe) oOxajloBaHUE 3asBUTEJeM peEIIeHHH U JOelCTBUIA
(6be3nericTBUS) MHOTO(YHKIMOHAJIBHOTO [HEHTpA, paOOTHHKA
MHOTO(YHKLIMOHAJIBHOTO [IeHTpa BO3MOXHO B cliy4ae, eCIIU Ha
MHOTO(QYHKLIIMOHAIBHBIA LIEHTp, pelleHus U pAedcTBUS (Oe3meiicTBHE) KOTOPOTO
00)KalyrOTCs, BO3JI0KE€HAa (YHKUMUSA IO IPEJOCTABICHUIO COOTBETCTBYIOLIUX
MYHHULMIAJBHBIX yCIyr B IIOJJTHOM 00Be€Me B MNOpAAKE, ONpeleeHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. JKanoba mnomaercs B NUCbMEHHOHW ¢GopMe Ha OyMa)XHOM HOCHUTENE, B
3JIEKTPOHHOM (OpME B OpraH, IMPEeJOCTABISIOIUNA MYHUIUNAILHYIO yCIIYTY,
MHOIO(YHKIMOHAJIBHBIM IEHTP JU00 B COOTBETCTBYIOIIMH OpraH rocymapCTBEHHON
BJIACTH, SBJISIOLIMHCS YyYpeOUTEIEM MHOTO(DYHKIIMOHAIBHOrO IeHTpa (maiee -
y4peauTeNb MHOTO(QYHKIMOHAJIBHOTO LIEHTpa), a TakXe B OpraHMU3alliu,
npenycMoTpeHHble 4acTeio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3. JKanobbl
Ha pelleHus U AeHCTBUS (0e3eicTBUE) PYKOBOAMUTENSI OpraHa, IIpeaoCTaBISIOLIErO
MYyHHUIUIIAJBHYIO YCIIYTy, IOJAI0TCS B BBIMIECTOSAIIUNA OpraH (IIpH €ro HaJlu4uu) JIU00
B CJlydae €ro OTCYTCTBHS pacCMaTPUBAIOTCS HEINOCPEACTBEHHO PYKOBOIUTEIIEM
opraHa, INpPeIOCTaBIAIOIIEr0O MYHHMUMIAIbHYIO ycinyry. JKamoOGbpl Ha pelleHHs U
nencTBus (Oe3nencTBHE) pabOTHHKA MHOTNOQYHKIMOHAIBHOTO ILIEHTPa IOJAIOTCS
PYKOBOJUTEII 3TOI0 MHOTO(QYHKLUMOHAJIBHOrO LeHTpa. JKanoObl Ha pelieHus u
nencTBUsl (Oe3neiicTBHE) MHOTO(MYHKIMOHAJIBHOIO LIEHTpa IOMAIOTCS YYPEIUTENIO
MHOIO(YHKIIMOHAIBHOTO LIEHTpA WM JAOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM NpPaBOBBIM akToM PecmyOiuku Tartapcrtan. XKamnoObl Ha pelieHus U
nercreusa (0es3neiicTBUe) paOOTHUKOB OpraHU3alUi, NpeayCMOTPEHHBIX 4acThio 1.1
cratbu 106 dDepepanpHoro 3akoHa Ne 210-D3, noparoTcsi PYKOBOIUTEISIM 3ITHUX
OpraHu3alUuu.

Kanoba Ha pemienuss u nedctBus (Oe3melcTBHE) opraHa, IPENOCTABISIOIETO
MYHULUIIAJIBHYIO  YCIYTy, JOJDKHOCTHOIO JiMIla OpraHa, IIpeJoCTaBISIOLIEr0



MYHULUTNIAIBHYIO YCIyry, MYHHUIMNAJIBHOIO CIIYXXalllero, pPyKOBOIMTEIS OpPraHa,
IPEJOCTABISIOLIEr0 MYHULUITAJIBHYIO YCIYry, MOXET OBITh HaIpaBlIeHa II0 IIOYTE,
yepe3 MHOIOQYHKUHMOHAJIBHBIA LEHTP, C MCIOJb30BaHHWEM HHOOPMALIMOHHO-
TEJIEKOMMYHUKallMOHHON ceTn  «MHTepHeT», oQuuuanpHOro caiita opraxa,

MPEeAOCTaBISIOIIEro  MYHUHIMNaAbHyHO  yciayry, EguHoro  moprana  nubo
PecnybnukaHckKoro rmopTrala, UHMOPMALMOHHOM CUCTEMBI NOoCyae0HOro
oO)kajmoBaHMs, a TaKXe MOXET OBITh INPUHATA MPU JIMYHOM INpPHEME 3asIBUTEIIS.

Kanoba nHa peueHus U AeUCTBUs (O0e3nelicTBUe) MHOTO(DYHKIIMOHAIBEHOTO LEHTpA,
paOOTHUKA MHOTO(PYHKLMOHAJIBHOIO LIEHTpa MOXET OBITH HaIlpaBjeHa II0 [0YTE, C
HCIIOJB30BaHHEM HMH(GOPMAlMOHHO-TEJIEKOMMYHHUKAMOHHON ceTu «lHTepHETY,
O(DULKAIBHOr0 caWTa MHOTO(QYHKLIMOHAJIBHOTO LEeHTpa, EauHoro moprana maubo
PecnyOnukaHckoro  mopTaia, MHQOPMALlMOHHOA  CHUCTEMBI  JOCyneOHOro
o0)KajloBaHMs, a TaKXXe MOXET OBITh NpUHSITAa IPH JIMYHOM IIpPHEME 3asiBUTEJIS.
/Kanmoba Ha peleHuss U AerHCTBUs (0e3lelcTBHE) OpraHu3alui, MpeayCMOTPEHHBIX
yacThto 1.1 crateu 16 PenepanbHoro 3axoHa Ne 210-P3, a Ttakke UX pabOTHUKOB
MOXET OBITh HampaBJieHa II0 II04YTe, C HCIOJb30BaHHEM HH(POPMALMOHHO-
TCJICKOMMYHHKalMOHHON  ceTu  «VIHTepHeT», OQUIMaIbHBIX CaWTOB  HATHUX
opranusauuu, Enunoro nmoprana nubo PecnyOiukaHCcKOro moprana, a TakKe MOXKET
OBITH NMPUHSTA MPU JIMYHOM IIPUEME 3asIBUTEIS.

5.3. JKanoba gomkHa conepKarhb:

) HawMeHOBaHHE OpraHa, MPEJOCTaBISIONIEr0 MYHUIHUNAIBHYI YCIYTY,
JOJDKHOCTHOrO JiMLla OpraHa, MPEeIOCTaBISIOLIEr0 MYHUUMIIAIBbHYI YCIYTy, JU00
MYHHMIMIIAJIBHOrO CIIY»Xalllero, MHOTOQYHKIMOHAJIBHOTO L[EHTPa, €r0 PYKOBOLUTEIS
n (nnm) pabOTHUKA, OpraHU3alUUi, NPEeNyCMOTPEHHBIX dYacTbio 1.1 cratbu 16
OenepanbHoro 3akona Ne 210-03, ux pykoBoauteneid u (Uian) pabOTHUKOB, PELICHUS
U fgevictBus (0e3aeiCTBUE) KOTOPBIX 00KaIyIOTCS;

2) (aMUIUIO, UMs, OTYECTBO (IIOCJIENHEE - MPH HAJWYHUU), CBEICHUS O MECTe
)KUTEJNbCTBA 3asBUTEIIA - (DU3UYECKOTO JIHlla JUO00 HAaUMEHOBAaHUE, CBEICHUS O MECTE
HaXOXJCHUSl 3asiBUTEsI - HOPUAUYECKOTO JIMLa, a TakXke Homep (HoMmepa)
KOHTaKTHOrO TeJie()OoHa, ajpec (aapeca) OJJIEKTPOHHOM MOYTH (IpH HAIUYUK) W
[TOYTOBBIU aipecC, IO KOTOPHIM JOJKEH OBITh HallpaBJIeH OTBET 3asIBUTEIIO;

3) cBeneHus 00 oOXKalyeMBIX pelleHUsX W JeicTBusx (0e3meicTBUHM) oprasa,
MPeAOCTaBISAIOIEr0 MYHHLUUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIl[a OpraHa,
MPeAOCTaBIISAIOIIET0 MYHHLMNAIBHYIO YCIYyry, JIUOO MYHHUUMIIAIBHOIO CJIYXKAIIEro,
MHOTO(QYHKIIMOHAIBHOTO LEHTPa, pabOTHMKAa MHOTO(YHKIHOHAJIBHOIO IIEHTPA,
OpraHu3aluM, NpeayCMOTPeHHBIX YacTeio 1.1 cratbu 16 PepepanbHOro 3akoHa No
210-D3, ux paODOTHUKOB;

4) IOBOIBI, Ha OCHOBAaHUM KOTOPHIX 3agBUTENTL HE COTJACEH C peIleHUeM |
nerucTBreM (0e3nercTBrEM) OpraHa, NMpPefoCTaBISIONIEr0 MYHHLUIIAIBHYIO YCIYTY,



JIOJOKHOCTHOTO JIML@ OpraHa, NMpPeAOCTaBISIOLIEr0 MYHHULUUNAIBHYIO YCIyry, Ju6o
MYHULUNAIBHOIO  ClyXallero, MHOIOQYHKIMOHAJIBHOIO I[€eHTpa, pabOTHUKA

MHOIO(MYHKIHOHAIBHOIO IIE€HTpa, OpraHU3alHi, NpeayCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanpHoro 3akona Ne 210-@3, ux paGoTHHUKOB. 3asBUTENEM MOTYT

OBITH IPEACTABJIIEHBl JOKYMEHTBl (IpU HAJWYUK), MOATBEPKIAIOLINE JOBOJIEI

3asIBUTENS, JTUOO UX KOIIUM.
>.4. lloctynuBmias kamoba MOMJNENKUT pPErucTpalldd B CPOK HE IO3JIHEE

pabouyero OHs, CIEAYIOLIEro 3a JHEM MMOCTYIIJIEHUS.

5.5. JKanoba, mnocrtynuBmias B OpTaH, IPEAOCTABISIOMMN MYHHULUAIIAIBHYIO
yclyry, MHOTO(QYHKUMOHAIBHBIA LEHTP, YYPEOAUTEI0 MHOroQYHKIHOHAIBHOTO
I€HTpa, B OpraHU3aluH, NpeayCMOTpeHHbIe 4acThio 1.1 cratbu 16 DenepansHOro
3akoHa Ne 210-@3, nubo0 BbIIECTOAMH OpraH (IpU €ro HalW4YMH), HOAJICKHUT
PacCMOTPEHHUIO B TE€UCHHUE MATHAaALATH padOYUX AHEH CO OHS ee PErucTpalyy, a B
cly4ae 00)kaJloBaHMs OTKa3a OpraHa, MpeJoCTaBISIOUIEr0 MYHUIUIANbHYIO YyCIYTY,
MHOTO(QYHKIIMOHAIBHOTO ILIEHTPa, OpraHMU3alui, IPEeNyCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 PenepanbHoro 3akoHa Ne 210-D3, B mpueMe HOKYMEHTOB y 3asBUTEJIS
MO0 B MCIPABIIEHUHU JONYLIEHHBIX ONEYaTOK M OIIMOOK UM B clydae 00 KalOBaHMUS
HapyIIEeHHsl yCTAaHOBJICHHOI'O CPpOKa TaKMX MCIPAaBJIEHUH - B TeYEHHE IATU paboumx
JHEU CO OHS €€ perucTpaluH.

5.6. 1o pesynbTaTam paccMOTpeHus Kano00bl MPUHUMAETCS OJHO U3 CIENYIOIINX
PELIEHUMN:

l) xamoba yHOBIETBOPSAETCS, B TOM 4YHCIe B (OPME OTMEHBI NPHHSTOTO
pelIeHus, HCIIPaBJICHUs AOMYILEHHBIX ONI€YaTOK U OIMUOOK B BBIJJAHHBIX B PE3yJIbTATE
MPENOCTAaBJIIEHU] MYHULUNAIBHOW YCIYrM JOKYMEHTax, BO3BpaTa 3asiBUTENIO
JICHE)KHBIX CPENCTB, B3MMaHUE KOTOPBIX HE IPEIJyCMOTPEHO HOPMAaTUBHBIMU
[IpaBOBBIMU akTamMu Poccurickonn Penepanuu, HOPMATUBHLIMHU IIPABOBBIMU aKTaMH
Pecniybinuku TatapcTan, MyHULIMIIAJIBHBIMH IPABOBEIMHU aKTaMU;|

2) B YOOBJIETBOPEHUH KaJIOOBI OTKA3bIBAETCH.

He mosgHee nHs, CAEQyrOIIEro 3a OHEM MPHHATHS pELIeHHUs, YKAa3aHHOTO B
HAaCTOsILIEM ITYHKTE, 3asIBUTEIIO0 B UCbMEHHOHW (DOPME M I10 XKEJIIAHUIO 3aSBUTENS B
9JEKTPOHHOW (OpMe HampaBlsIeTCs MOTHUBUPOBAaHHBIH OTBET O pe3yjbTarax
pacCMOTPEHMUS KaI0OBbI.

>.7. B cmyudae mpusHaHus KanoObl MOAJIeXKalled yHOBIETBOPEHHUIO B OTBETE
3asIBUTEJIIO O pe3yJibTaTax PacCMOTPEHHUS XKaloObl AaeTcss HHGOpPMaLUsA O NeHCTBHUSIX,
OCYIIECTBJISAEMBIX ~ OPTaHOM,  MNPEAOCTABIAIOUIMM  MYHULUNAIBHYI  YCIYIY,
MHOTO(QYHKIIMOHAIBHBIM LEHTPOM JUOO0 OpraHu3aluei, NpeIycMOTPEHHON YacThIO
[.1 crateu 16 ®DepepanbHoro 3akoHa Ne 210-DP3, B mensx He3aMeIJIUTEIbHOIO

YCTpaHEHHUs BBISBJICHHBIX HApyIIeHWM IPH OKa3aHUM MYHULMIAIBHOM ycCIyru, a
TaKXXe TMPUHOCATCS M3BUHEHHUs 3a JOCTaBJI€HHBble HeyIo0CTBa M yKa3bIBaeTCs



HHQOpMaLMs O JalbHEHIIMX NEeHCTBHAX, KOTOpPBIE HEOOXOJUMMO COBEPIIHTE
3asIBUTEJIIO B LEJISIX MOJIyYEHHs MYHULIUIIAJIBHON YCIIYTH.

5.8. B cimydae mpusHaHHUS KaloObl HE MOAJIeXKAIlEH yIOBIETBOPEHHUIO B OTBETE
3afBUTENII0 O pe3ysbTaTaX pacCMOTPEHHSA XKajJoObl OAIOTCS apryMEHTHPOBAHHBIE
PasbACHEHHS O NPUYMHAX IPUHATOTO pEIIeHHs, a Takxke HHpoOpMaLMs O MOopsaKe

00KaJIOBAaHUS NMPUHSITOTO PEIICHUS.
>.9. B cnyuae ycraHOBIEHHS B XOAe WM IO pe3yJbTaTaM pPacCMOTPEHHS

JKayloObl  NMPU3HAKOB  COCTaBa  aJAMHHUCTPAaTHBHOI'O  IpaBOHAPYIIEHUS WM
NPEeCTYNJIEHUS MOOJDKHOCTHOE JHLO, pPaOOTHHUK, HaAEJEHHBIE TOJHOMOYHUSIMUA IO
PacCMOTPEHMIO JKajao0, He3aMeIJMTENbHO HAMpPaBISIOT HMEIOIIMECS MaTepHUalbl B

OpraHbl IPOKYpaTypHl.



[Ipunoxenue Neo 1
K AIMUHUCTPATUBHOMY
periiaMeHTy

IpenOCTaBJICHUS

MYHHULIUIAJIBHOU YCIIYTH I10
BbIIa4y€e CIPaBKU (BBIITHCKH)

Dopma
(bnank oprana, NpegOCTaBISAIOLIEr0 MYHUITUITAIBHYIO YCIYTY )

CIIPABKA

CeeneHusl 00 2JIEKTPOHHOM MOANUCH

JlomxHocTHOE nuno (PHO)

(HOAIKUCH YIIOJTHOMOYEHHOI'O NOJKHOCTHOTO JIMI[Aa OpraHa)



lIpunoxxenue No 2
K ADMAHUCTPATUBHOMY
periaMeHTy

[IpENOCTaBJICHUS

MYHHUIUAJIBHOU YCIYTH I10
BbIZJa4ye CIIPaBKU (BBINTMCKH)

Dopma

(bnank opraHa, NpeaoOCTaBIAIOLIEr0 MYHULUITAIBHYIO YCIYTY)

Komy: _ -

KoHTakTHEIE faHHEIE: ) ) ] B B ]

[ IpencraBuTensb: i -

KoHTakTHBIE IaHHBIE MPeaCTaBUTES:

PEILIEHHWE
00 OTKa3e B MPEJOCTaBICHUU MYHUIIUITATBEHON YCIyTH
I10 BBIa4€ CIPaBKHU (BBIIUCKH )

OT No

PaccmorpeB Baie 3asBiaeHue ot i ~ No 5
[IpUJiaracMblie K HEMY NOKYMEHTHI, YIIOJITHOMOYEHHBIM OpraHoM

[IPUHATO pelIeHue o0 OTKaze B

BbIJJa4Y€ CIIPABKH (BBIIIUCKHU) IO CIAEAYIOLIEMY OCHOBAHUIO:
JlonmonHuTEeNbHAsI UHMOPMALHA:

CBeneHus 00 3JIEKTPOHHOM MOAIMHUCH

JlomxHocTHOE nuuo (PHO)

(MOAMKUCH YMOJIHOMOYEHHOIO JOJHKHOCTHOIO JIMlla OpraHa)



lIpunoxenue No 3

K AIMUHUCTPATUBHOMY

perjiaMeHTy

IpeaOCTaBJICHUS

MYHHULUNAJIBHOUN YCIYIY IO

BbIJa4ye CIIPaBKU (BBIITHCKH)
Gopma

(bnank oprana, npegoOCTaBISAIOLIEr0 MYHUITUITAIBHYIO YCIYTY )

Komy:

KoOHTakKTHBIE TaHHBIE:

I IpencraBUTENb:

KoOHTaKkTHBIE JaHHbIE IPEICTaBUTEIIS:

PEIHLIEHHWE
00 OTKase B IpHeMe JOKYMEHTOB, HEOOXOUMEIX /IS IIPENOCTABIEHHUS
MYHULUIIAJIBHOX YCIIYTH I10 BblJa4ye CIpaBKU (BEIITHCKH)

OT No
PaccmorpeB Baiue 3asBienue ot No U
pujaraeMple K HEMY NOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

[IPUHATO pelleHne o0 oTKaze B

== — ———— ——

IpueMe AOKYMEHTOB, HEOOXOOUMBIX JIs NPENOCTABIEHUS MYHHUILUIAIBLHON YCIyrH
[10 BblJa4ye CIpaBKU (BBINIMCKHU) IO CIEAYIOIIUM OCHOBAHUSIM:

1.

Pa3bpsicCHEHUE NIPUYUH OTKa3a:

JlonmonnHUTENIbHAsS UH(MOPMAILUS:

Brl BripaBe MOBTOPHO OOpaTUTHCSA B YIIOJHOMOYEHHBIM OpraH C 3asiBIE€HUEM O
NPEAOCTABICHUH YCIYTH ITOCJIE€ YCTPAaHEHUS YKa3aHHBIX HaApYIIEHHUIA.

JlaHHBIM OTKa3 MOXeT ObITh 00)XajaoBaH B JOCYyAeOHOM IOpPsAAKE MyTeM
HaIlpaBJICHUS )KaJI0O0bl B YIIOJTHOMOYEHHEBIN OpraH, a TakXe B CyJe0HOM IOpsIKeE.

CeeneHus 00 3JIEKTPOHHOM MOAMUCH




JlomxHocTHOE nuno (OHO)

(MOAMMUCH YMOJHOMOYEHHOI0 JOJIKHOCTHOTO JIMLIA OpraHa)



llpunoxenue Ne 4
K AIMUHUCTPAaTUBHOMY
perjiaMeHTy

[peaoCTaBICHUS
MYHULUNIAJIBHOUN YCIIYTH I10
BbIJaY€ CIPaBKHU (BBITHUCKH)

dopma

B

(HauMeHOBaHHUE OpraHa MECTHOIO
CaMOYyIpaBJICHUS )

OT

(bamunusi, MMs, OTYECTBO, MACMOPTHBIE [aHHbIE, PErMCTPALMIO MO MECTY J>KHTEIbCTBA, a[pec
3JIEKTPOHHOM MOYThI, T€NE(OH)

3AJBJIEHUE
O Bblaye CIpaBKHU (BBIIIHMCKH)

[Ipowy Bac BeigaTh cipaBKy (BBIITHUCKY)

(yKa3aTh BUJ CIIPABKH)

K 3asiBJIeHUIO NpUIararoTCs:

Pe3ynbTaT npenocraBieHuss MyHULUTIIAIbHOW YCIYTH, IPOIIY IPETOCTABUTH:

DB JTHYHBIM KaOuHeT IlopTama rocynapCTBEHHBIX U MYHHIHMNAIBHBIX YCIYT

Pecnybnuku TarapcraH;

I:IB MHOTO(QYHKUMOHAJIBHOM LEHTPE MPENOCTaBI€HUS TI'OCYIAapCTBEHHBIX WU



MYHULUIIANBHBIX yciyr Pecriybnuku TaTapcraHs;

l:l B MicriosikomMme.

(nara) (moanuce)




[Ipunoxenue Ne 5

K AIMUHUCTPATHUBHOMY
perjiaMeHTy
IpeIOCTaBICHMUS

MYHHIIUIIQJIBHOU YCIYIH MO
BbITa4y€ CIIPaBKHU (BBIITHUCKU)

PykoBoauTteto
NCcrnonHUTEeIbHOTO KOMUTETA

OT:

3AABJIEHUE
00 UCIpaBIEHUU TEXHUUYECKON OMIHOKY

Coobuiaro 06 ommnbKe, AOMYILIEHHON MPH OKa3aHUU MYHULUIAIBHON YCIYTH MO
BbIJaue CIIPaBKHU (BBIMIHMCKH).

3arnucalo:

lIpaBUibHbIE CBENEHUS :

[lpomry wucnpaBuTh  [ONYIIEHHYI TEXHUYECKYHD OIIMOKY ¥  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHUS B  JOKYMEHT,  ABISIOLIUKACS  pe3yJIbTaTOM
MYHULIUIIATIbHOW YCIYTH.

[lpunarar cienyromnme 1OKYMEHTHI:
L.

2- — - ——
B cnydae npuHsATHS pelneHHs 00 OTKJIOHEHMH 3asBlIeHHsS 00 HCIpaBiICHUH
TEXHHUYECKOHN OLIMOKHU NMPOIIy HallPaBUTh TaKOE PEIIEHHUE:

[IOCPeaCTBOM OTIpaBJIEHUS 3JIEKTPOHHOTO NOKYMEHTA Ha azipec
E-mail:

b

B BU/JI€ 3aBEPCHHOM KOMHHU Ha OyMaXHOM HOCHUTEJIE TOYTOBBLIM OTIIPABIEHUEM TI0
aJipecy:

HacTrosuM rnoarsepykaaro: CBeIeHUsI, BKIOYEHHEIE B 3asiBJIEHUE, OTHOCSIIMECS K MOEit
JIMYHOCTH Y MPENCTaBISIEMOMY MHOMO JIMIY, & TaKXK€ BHECEHHBIE MHOK HHXKE, JTOCTOBEPHBHI.

JlokymeHTbl  (KONMM ~ JIOKYMEHTOB), NpPWIOXEHHBIE K 3asBIEHHIO, COOTBETCTBYIOT
TpeOOBaHMAM, YCTAHOBJIEHHBIM 3aKOHOIATENBCTBOM Poccuiickoit Denepanuy, Ha MOMEHT



PEeJCTaBJCHUs 3asBJICHUsS O3TH JOKYMEHTHI JEHCTBUTENIbHBI U COHEpPXKAT JOCTOBEPHBIE
CBEJIICHUS.

(naTa) (MOAMNUCH) (&).I/I.OT)



| Ipunoxxenue
(cripaBOYHOE)

PekBU3UTBI JOKHOCTHEIX JIML, OTBETCTBEHHBIX 3a [IPEJOCTABICHHE
MYHULUIIAIbHOW YCIYTH U OCYIIECTBISAIOIIMNX KOHTPOJIb €€ UCIIOJTHEHHS,

MicnmonmHUTEeNbHBIM KOMUTET MTOCEJIKa TOPOACKOro TUIa J[>Kaluilb
CapMaHOBCKOTO MyHUIMIAIBHOTO paiioHa Pecniy6nuku TaTapcran

J1OJ>KHOCTB Tenedon DJIEKTPOHHBIN azpec
PyxkoBonurens Mcrmonkoma 31-099 Dgl.sar(@tatar.ru
Cexperapp Mcnonkoma 31-097 Dgl.sar(@tatar.ru

CoOBET nocesika ropoAackoro tuna JH>kanuib
CapMaHOBCKOrO MyHHUIMINIAJBHOI0 palioHa
PecriyOnuku Tarapcran

J10JI’KHOCTB Tenedon JJIEKTPOHHBIN anpec

['naBa 60-220 Dgl.sar(@tatar.ru




